
23.05.11.01 DPSCS » * 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Roxbury Correctional Institution 
Business Office - Inmate Account 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

93W1293 Commissary Account Cards 1406-10 5b FY 1989 5 7/2009 RECYCLE 

93W1294 Inmate Ledgers and 
Clearance Sheets 

1406-10 5c FY 1989 2 7/2009 RECYCLE 

93W1295 Inmate Account Ledgers 
Closed Out Cards 

1406-10 5c FY 1989 3 7/2009 RECYCLE 

93W1296 Inmate Account Ledgers 1406-10 5c FY 1989 3 7/2009 RECYCLE 

93W1297 Inmate Account Ledgers 
Active Ledgers for MCTC 
before going to computer 

1406-10 5c FY 1989 4 7/2009 RECYCLE 

93W1298 Inmate Account Ledgers 
Active Ledgers for MCI 
before going on computer 

1406-10 5c FY 1989 4 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





L 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTKDNS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
ROXBURY CORRECTION INSTITUTION 

B. DIVISION/UNIT 

Business Office-Inmate acconts 

ACCESSION NO. 

mm 

.TE REC'D 

■19-93 

RM CODE 

33O5.II01 

C. MAILING ADDRESS 
18701 Roxbury Road i«/ui Roxbury Road 
Hagerstown, Maryland 21746 

LOCATION 
RANGE SECTION{S) 

NO. OF CU. FT. 

/8 
3 

D. PHONE NO. 
301-797-2250 Ext 320 ^ 7 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 

2 

3 

4 

5 

F/Y 1989 5 Boxes 
COMMISSARY ACCOUNT CARDS 

Charles Abbott 194393 to MacClain Davis 193379 

Otto Davis 185398 to James Hooper 191793 

Everette Horseman 188920 to Sterling Myles 179335 

Michael Nailer 191914 to Donta Sylve 180881 

Johnnie Tabb 192201 -fo Jice Zimmerman 182486 

-arrrv 200b 

DOS 550-5 (REV. 12/80) USE PLAIN UNUSED PAPER FOR CONTINUATION PAGES 





& 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTJONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
ROXBURY CORRECTION INSTITUTION 

B. DIVISION/UNIT 

Business Office-Inmate acconts 

C. MAILING ADDRESS 
18701 Roxbury Road io/Ui Roxbury Road 
Hagerstown, Maryland 21746 

D. PHONE NO. 
301-797-2250 Ext 320 ^ 3'/7 

ACCESSION NO. DATE REC'D 

W i aw 
LOCATION 

RANGE SECTION(S) 

/8 
RECORDS CENTER M, 

CODE 

OS \voi 
NO. OF CU. FT. 

E. AGENCY OFFICIAL 
STATE REG 

COMPLETED AT 
MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 

2 

INMATE LEDGERS AND CLERANCE SHEETS 

F/Y 1989 

Charles Abbott 194393 to Michael Joynes 195276 

Steven Kaham 188137 to Wayne Ziegler 187934 

2 boxes 

jijoG-l0 

\ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





^TIONS 
c 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275,'JESSUP, MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMiTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
ROXBURY CORRECTION INSTITUTION 

B. DIVISION/UNIT 

Business Office-Inmate accounts 

ACCESSION NO. DATE REC'D 

'19-93 
RM CODE 

OS.11 01 
C. MAILING ADDRESS 

18701 Roxbi Ib/Ul Roxbury Road 
Hagerstown, Maryland 21746 

LOCATION 
RANGE SECTIONS 

NO. OF CU. FT. 

/S 3 
D. PHONE NO. 

301-797-2250 Ext 320 fV 

RECORDS CENTEffMANAGER 

E. AGENCY OFFICIAL 

 C7* 
2. BOX 

NUMBERS 

BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

3 Boxes 

1 

2 

3 

INMATE ACCOUNT LEDGERS F/Y 89 

CLOSED OUT CARDS 

Nabil Abdullah 145587 to Derrick Fuqua 182322 

Robert Gaines 173273 to Sterling Myles 179335 

Michael Nailer 191914 to Jice Zimmerman 182486 

(These are closed out cards before going to computer) 

July 200 

rA\oc\ 

DCS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275<»JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.,, AGENCY 

DXBURY CORRECTION INSTITUTICW 
B. DIVISION/UNIT 

Business Office-Inmate acconts 

C. MAILING ADDRESS 
18701 Roxbury Road 
Hagerstown, Maryland 21746 

D. PHONE NO. 
301-797-2250 Ext 320 Cjd 3 f ? 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

ACCESSION NO. DATE REC'D 

LOCATION 
RANGE SECTION(S) 

OS.IIOI 
NO. OF CU. FT, 

RECORDS CENTERUWANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 

2 

3 

INMATE ACCOUNT LEDGERS F/Y 89 

Active Ledgers for RCI before going on computer 

Eugene Abbott 176184 to Nathaniel Gross 173275 

Richard Haig 191327 to John Ryan 190916 

Ralph saah 183277 to Dennis Zovko 193372 

.-tJttly SOOSfe" 

IMOG-ik 

SC 

n1 

OS 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DIRECTIONS-PLE 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT / 

TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
ROXBURY CORRECTION INSTITUTION 

B. DIVISION/UNIT 

Business Office-Innate acconts 

ACCESSION NO. DATE REC'D 

<-1-/9-93 

RM CODE 

A^OSilOi 

C. MAILING ADDRESS 
18701 Roxbury Road id/U1 Roxbury Road 
Hagerstown, Maryland 21746 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

/S 

D. PHONE NO. I 
301-797-2250 Ext 320 (T^ 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 3E COMPLETED AT 
STATE RE(J6nDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 

2 

3 

4 

INMATE ACCOUNT LEDGERS F/Y 89 4 boxes 
Active ledgers for MCI before going on conputer 

Evan Abdullah 167273 to George Dyson 149650 

Pernell Eaddy 172683 to Walter Kyles 151876 

Warrem Lambert 188603 to Jerome Rustin 172222 

John Sakay 189477 to Keith Zebulum 188172 

■July 200^ ■ 

}L\(iL-'0 

fC 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





23.05.12.03 DPSCS 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Eastern Correctional Institution 
Personnel 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W1111 Personnel Files - Ex 
Employees who left 
employment 

1406-15 1 FY 1989 4 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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23.10.03 DPSCS 
r* <1 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Headquarters - Division of Correction 
Case Management 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

09W343 Institutional Administrative 
Remedy Files 

1406-6 8 2004 1 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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10/14/2008 03:21 

/ 

4107644182 DOCH STE311 PAGE 05/08 

DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RFCORDS TRANSMITTAL AND RECEIPT 

Directions; Please Type Or Print Clearly All Entries 

A. Agency 

1 \A 

B. Division/Unit 

C. Mailing Address • to . - i ^ rN 

(jTilb O 

<v>f>re ^ hAO   

D. Phone No. 

 MvO-59 5 -5.^35 

E. Agency Official 

2. Box 
Numbers 

\D 

Accession No. 

mm 

Location 

Range Section(s) 

Date Rec'd 

„ RM Coda 

33.lfi.CS 

No. of Cu. Ft 

/ 

Records Center Manager 

To Be Conipfeted At 

State Records Management Center 

3. Description of Records 

with Inclusive Dates 

P\\\ Soon 9)V)P Pi\€e) 

4. Disposal Auihority 

Schedule, Item No. 
Disposal Date 

0(jrmdui€ 

^OGs"" (o 

^CXeA^OSc^ 

•- 



L . 



25.01 MSRA 
•• 4 De'partment of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland State Retirement Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W763 Investment / Accounting 
Records 

1824 4b 1999 1 7/2009 RECYCLE 

04W612 Accounting General Ledgers 1824 4b FY 1998- FY 2001 59 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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STATE RETIREMENT AGENCY 
120 east Baltimore street 
Baltimore. Maryland 21202-1600 
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hsXJJHDS MANAG£«£NX 
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A. AGeNCY ACCESSION NO 

B. Divisipvnjl 

c. MAILING ADDRESS 
\ oL ^ 

LOCATION 
RANGE SECTlOl 

D. PHONE NO RECORDS GETTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
ATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO . 
DISPOSAL DATE 

2. BOX 
NUMBERS 

BSCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 
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iD PAPER FOR CONTINUATION PAGES 3S 550-5 (REV. 12/88) USE PLAIN Ul 

11/14/2003 10:55 4104B81700 MSRA PAGE 06 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P O BOX J75. JESSUP, MD- .'?0794 (TELEPHONF• 799-1379) 

RECORDS TRAMSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ^5 of ^ 





11/14/2003 10:55 4104B81700 MSRA PAGE 07 

DEPARTMENT OF GENERAL SERVICES — 3TATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRA.NSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, A<j£KICV 

1. 

0. DIVISIO DIMJNIT 

C, MAILING 

w^re , . otf/yf 

D. PHONE NO 

A\b 

ACCESSION NO. 

MlOblX 

DATE REC-D 

| - T-i'O <4 

RM CODE 

p-r.cj 
LOCATION 

RANGE SECTION(S) 

^.s" ikni si 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

t. AGENCY OFFICIAL 

u Ca ■ ^OaV. ^ ^ 

OX 3. \ DBBCRIPTION 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

3S 550-5 (REV 12/86) 





26.01.06.00 MDOT « 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Transit Administration 
Office of Engineering - Construction 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

03W87 Contract No. T-0583-0140 
MARC Platform Shelters 

1001 All Items 12/1999 - 5/2002 1 7/2009 RECYCLE 

03W88 Contract No. T-0313-0140 
MARC Laurel Station Parking 

1001 All Items 1/2001 - 5/2002 1 7/2009 RECYCLE 

03W89 Contract T-0313-0140, T- 
0448-0140, T-0276-0140 

1001 All Item 2/1998 - 7/2002 1 7/2009 RECYCLE 

04W419 Contract NO. MTA T-0237- 
0140 

1001 All Item 2/2000 - 6/2002 4 7/2009 RECYCLE 

04W433 Contract No. T-0234-0140 1001 All Items 3/1999- 1/2002 1 7/2009 RECYCLE 

04W434 Contract No. MTA-T-0455- 
0140 

1001 All Items 1/1999-6/2002 1 7/2009 RECYCLE 

04W435 Contract No. T-0213-0240 1001 All Items 9/1999 - 5/2002 1 7/2009 RECYCLE 

04W436 Contract No. T-0453-0140 1001 All Items 10/1999-5/2002 1 7/2009 RECYCLE 

04W437 Contract No. T-0453-0140 1001 All Items 10/1999-5/2002 1 7/2009 RECYCLE 

04W440 Contract No. MTA T-0227- 
0240 Metro Tunnel 

1001 All Items 2/2000 - 9/2002 1 7/2009 RECYCLE 

04W441 Contract No. T-0237-0140 1001 All Items 2/2000 - 6/2002 1 7/2009 RECYCLE 

04W443 Contract No. T-0455-0140 1001 All Items 10/1999 - 9/2002 1 7/2009 RECYCLE 

05W600 Contract No. 0071-0240 1001 All Items 12/1999- 12/2002 2 7/2009 RECYCLE 

05W603 Contract No. T-0823-0140 1001 All Items 1/2001 - 1/2002 1 7/2009 RECYCLE 

05W604 Contract No. T-0213-0240 1001 All Items 4/2000 - 5/2002 1 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





' RECORDS TRANSMITTAL AND RECEIPTS 
r 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 

B. DIVISION/UNIT 

TDD/Office of Engineering-Construction 

C. MAILING ADDRESS 

d. phone no. 410-767-3328 

E. agency official 

6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

Deno S. Yenias 

2. BOX 
NUMBERS 

ACCESSION NO. 

03WI87 

DATE REC'D 

FM CODE 

^-01. OUiO 

LOCATI1 NO. OF CU. FT 

RECORD CE 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

BOX 1 Of 1 

Contract No. T-0i>83-0140 
MARC Platform Shelters 
Field Files: 

CCR/CN 
Certified Payroll 
Change Order# 001 
Closeout 
Contract Specifications Book 
Correspondence 
Diary 
Engineers Estimate 
Faxes 
Inspector Daily Reports 
Inspectors Project Folder 
Key Personnel 
Ledger 
Memos 
Miscellaneous Work Allowance 
Notes 
Notes of Pre-Construction Meetings 
Notice of Award 
Notice to Proceed 
Pay Estimates 1 - 4 
Photos 
Preconstruction Documents 
Progress Meetings 1 - 9 
RFI's (Request For Information) 
Shop Drawings 

12/99-5/02 

Schedule # 1001 

All Items 

July 2009 

DGS S5~5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 

JL. 





• ->1 

Box 1 of 1 Status Reports 
(continued) Subcontractors 

Submittals 

MARC Files: 
General 
Pay Estimates 
Spec Book 
Changes & Claims: 

CCR/CN # 001 
C.O. #001 
Closeout 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 

B. DIVISION/UNIT 

TDD/Office of Engineering-Construction 

C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

d. phone no. 410-767-3328 

ACCESSION NO. date REC'D 

g-14-02. 
FM CODE 

}(j ■ Qj, Qi*. 

NO. OF CU. FT 

RECORD CEN 

E. AGENCY OFFICIAL Deno S. Yenias 

2. BOX 
NUMBERS 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Box 1 of 1 

MARC Laurel Station Parking 

Expansion-Demolition Project 
Contract No. T-0313-0140 

Drawings 
Spec Book 
Project Photos 
Item Ledger 
Inspector Daily Reoorts (IDR) 
Semi'final & Final Acceptance 
Final Payment 
Submittal 
Miscellaneous 
Project Key Personnel 
Addenda 
Contract Documents 
Submittals 
Office Equipment 
NTP 
Pre-Construction Conference 
Change Order 
Progress Payment Nos. 1,2,3 
Status Reports 
Subcontractor Approval Forms 
Permit Information 
FRI Log 
No. 001 - Mobilization 
No. 003 - Engineers Office Type 1 Equipment 
No. 004 - Demolition 

1/16/01 - 5/01/02 

Schedule # 1001 

All Items 
July, 2009 

DGS 55-=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





Box 1 of 1 No. 006 Chain Link Fence 
Continued Contractor to RE 

MTA to RE 
RE to Contractor 
L.O.T. to Contractor 
L.O.T. to MTA 
L.O.T. to SHA 
L.O.T. from Contractor 





RECORDS IRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A AGENCY 

1. Mass Transit Administration 
B. DIVISION/UNIT 

 TDD/Office of Engineering-Construction 
C. MAILING ADDRESS 

d. phone no, 410-767-3328 

6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

E. AGENCY OFFICIAL Deno S. Yenias 

2. BOX 
NUMBERS 

Box 1 Of 1 

ACCESSION NO. DATE REC'D 

^-14 D?- 
FM CODE 

NO. OF CU. FT 

1 BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WirH INCLUSIVE DATE 

T-0313-0140 1/01 - 7/02 
Laurel MARC Sta.Parking Expansion-Demolition Project 

General 

Change Order No. 001 (Changes & Claims) 
Closeout 

T-0448-0140 
Twin Oaks Road Maintenance & Parking 
General 
Pay Estimates 
Spec Book 
C O. No. 1 (Changes & Claims) 
Closeout 

T-0276-0140 
Slope Protection Repairs @ North Avenue 
Specs 
Incoming Correspondence 
Outgoing Correspondence 
Memorandum 
Pay Estimates 
Change Order Nos. 1, 2 & 3 
Claim 
Spec Booklet 

TRL Files 
Spec Book 
Change Order No. 3 (Changes & Claims) 
Closeout 

9/99 - 7/02 

2/98 - 6/02 

X3S 55-=5(Rev 12/88) USE PLAIN UNL INED PAPER FOR CONTINUATION PAGE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Schedule # 1001 
All Items 

July 2009 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

r Maryland Transit Administration 

B. DIVISION/UNIT 

Office of Engineering-Construction 

C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

d. phone no, 410-767-3328 

E. AGENCY OFFICIAL Deno 8. Yenias 

ACCESSION NO. 

o%m 
LOCATION 

\NGE T|ftN{S) 

DATE REC'D 

It' /f-01 

FM CODE 

>0 / '0(f *C 
NO. OF CU. FT 

RECORD CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

BOX 1 OF 4 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

Old Court & Milford Mill Platform Rehabilitation 

Contract No. MTA T-0237-0140 02/00 - 06/02 

CONTRACT SPECIFICATION BOOK 
ITEM LEDGER 
EMERGENCY TELEPHONE NUMBERS 
CONTRACT DOCUMENTS 
LETTER OF INTENT / BID TABS 
PRE-CONSTRUCTION MEETING 
NOTICE TO PROCEED 
SCHEDULE MEETINGS 
STATUS REPORTS 
PROGRESS MEETING MINUTES - VOL. I 
PROGRESS MEETING MINUTES - VOL. II 
GENERAL CORRESPONDENCE 
SPEED LETTERS 
CORRESPONDENCE MTA TO SCHLOSSER - VOL. I 
CORRESPONDENCE MTA TO SCHLOSSER - VOL. II 
CORRESPONDENCE SCHLOSSER TO MTA - VOL. I 
CORRESPONDENCE SCHLOSSER TO MTA - VOL. II 
CORRESPONDENCE SHCLOSSER TO MTA - VOL. Ill 
CORRESPONDENCE SHCLOSSER SUPT. TO RE 
REQUESTS FOR INFORMATION 
CORRESPONDENCE JMT TO MTA 
CORRESPONDENCE SPEARSA/OTTA TO MTA 
CORRESPONDENCE RE TO MTA-VOL. I 
CORRESPONDENCE RE TO MTA-VOL. II 
CORRESPONDENCE RE TO MTA-VOL. Ill 
CORRECPONDENCE RE TO MTA-VOL. IV 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

Schedule # 1001 

All Items 

July 2009 

DGS 550-7(Rev,12/68) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





2. BOX 
NUMBERS 

3- DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

BOX 1 OF 4 

BOX 2 OF 4 

I 

I 

I 

Old Court & Milford Mill Platform Rehabilitation 

Contract No. MTA T-0237-0140 

CORRESPONDENCE RE TO MTA - VOL V 

CORRESPONDENCE RE TO MTA - VOL VI 

CORRESPONDENCE RE TO JMT 
IN-HOUSE MEMORANDUMS 

MTA IN-HOUSE MEETINGS 

MEMORANDUMS TO FILE 

INTER-OFFICE MEMORANDUMS 

SUBCONTRACTOR APPROVALS 

CONTRACTOR'S APPLICATION FOR PAYMENT 

ESTIMATE WORK SHEETS 

CONTRACTOR'S PROGRESS PAYMENT 
CLOSE OUT DOCUMENTS 

RED TAG REQUESTS-VOL. I 

RED TAG REQUESTS - VOL. II 
RED TAG REQUESTS - VOL. Ill 

NON-COMPLIANCE REPORTS 

SURVEY NOTES 

SUBMITTAL LOG 

TRANSMITTALS RE TO CONTRACTOR 

TRANSMITTALS CONTRACTOR TO RE 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. I 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. II 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. Ill 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. IV 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. V 

TRANSMITTALS TO DESIGN CONSULTANT - VOL. Vi 
MATERIAL DELIVERY TICKETS - GENERAL ITEMS 

MATERIAL DELIVERY TICKETS - CONCRETE TICKETS - VOL. I 

MATERIAL DELIVERY TICKETS - CONCRETE TICKETS - VOL. II 

CONCRETE PLACEMENT CHECKLISTS 

CONCRETE CYLINDER BREAKS 

MATERIAL DELIVERY TICKETS - ELECTRICAL 

TEST REPORTS ELECTRICAL - MEGGER REPORTS 

MATERIAL DELIVERY TICKETS - SNOW MELT CABLE 
FEST REPORTS SNOW MELT CABLE - MEGGER REPORTS 
3UNCH LIST 

NSPECTOR'S DAILY REPORTS - VOL. I 

NSPECTOR'S DAILY REPORTS - VOL. II 

NSPECTOR'S DAILY REPORTS-VOL III 

Schedule # 1001 

All items 





2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

BOX 3 OF 4 

BOX 4 OF 4 

Old Court & Milford Mill Platform Rehabilitation 

Contract No. MTA T-0237-0140 

INSPECTOR'S DAILY REPORTS - VOL. IV 

INSPECTOR'S DAILY REPORTS - VOL, V 

INSPECTOR'S DAILY REPORTS - VOL. VI 

INSPECTOR'S DAILY REPORTS - VOL. VII 

INSPECTOR'S DAILY REPORTS - VOL. VIII 

INSPECTOR'S DAILY REPORTS - VOL. IX 

INSPECTOR'S DAILY REPORTS - VOL. X 

C O. NO. 001 TRANSFORMER AND FEEDER CHANGES 

C.O. NO. 002 ADDITIONAL COSTS AND TIME IN PARSES III & IV 

C. 0. NO. 003 ADDITIONAL CONCRETE PLANT OPENINGS 

C. O. NO. 004 SUPPLEMENTAL ELECTRIC WORK AT PLATFORMS 

C. O. NO. 005 FINAL BID QUANTITY ADJUSTMENTS 

CN/CCR 001 OFFICE FURNITURE 

CN/CCR 002 PLATFORM ELECTRICAL REPLACEMENT 

CN/CCR 003 FIBREGLASS ANGLES AT ELEVATORS & ESCALATOR! 

CN/CCR 004 PLATFORM CRACKREPAIRS 

CN/CCR005 ELASTOMERIC FLASHING - MILFORD MILL 

CN/CCR 006 FIBREGLASS ANGLE CAULKING 

CN/CCR007 PLATFORM ELEVATIONS 

CN/CCR 008 PLATFORM DECKING 

CN/CCR009 TRANSFORMER & POWER FEED SNOW MELT SYSTEM 

CN/CCR 011 TRANSFORMER FENCE 

CN/CCR 012 FURNISH & INSTALL INDICATOR LIGHTS 

CN/CCR 013 SNOW MELT TUBING TIE DOWNS 

CN/CCR 014 CHIPPING FOR SNOW MELT TIE DOWNS 

CERTIFIED PAYROLLS - GENERAL 

CERTIFIED PAYROLLS - SCHLOSSER - VOL. 1 

CERTIFIED PAYROLLS - SCHLOSSER - VOL. II 

CERTIFIED PAYROLLS - DECA, INC. 

CERTIFIED PAYROLLS - KEYSTONE PLUS 

CERTIFIED PAYROLLS - BLUMENTHAL-KAHN 

CERTIFIED PAYROLLS - ELION CONCRETE 

CERTIFIED PAYROLLS - CITY GENERAL 

CERTIFIED PAYROLLS - GENESIS STEEL 

CERTIFIED PAYROLLS - ENGINEERED PLASTICS 

CERTIFIED PAYROLLS - BAYTOWN COATINGS 

APPROVED SUBMITTALS - VOL, 1 

APPROVED SUBMITTALS - VOL, II 

APPROVED SUBMITTALS - VOL, IV 

Schedule # 1001 

All Items 





2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

BOX 4 OF4 Old Court & Milford Mill Platform Rehabilitation 

Contract No. MTA T-0237-0140 

APPROVED SUBMITTALS - VOL V 

APPROVED SUBMITTALS - VOL. VI 

APPROVED SUBMITTALS - VOL. VII 

APPROVED SUBMITTALS - VOL, VIII 

APPROVED SUBMITTALS - VOL. IX 

SUBMITTALS PENDING - VOL. I 

SUBMITTALS PENDING - VOL. II 

SUBMITTALS PENDING - VOL III 

SUBMITTALS PENDING - VOL. Ill 

SUBMITTALS PENDING - VOL. IV 

SUBMITTALS PENDING - VOL V 

SUBMITTALS PENDING - VOL. VI 

SUBMITTALS PENDING - VOL.VII 

CONTRACTOR'S SCHEDULE / UPDATES - VOL I 

CONTRACTOR'S SCHEDULE / UPDATES - VOL. II 

CONTRACTOR'S SCHEDULE / UPDATES - VOL. Ill 

CONTRACTOR'S SCHEDULE / UPDATES - VOL. IV 

PROGRESS PHOTOGRAPHS / NEGATIVES 

Schedule # 1001 

All Items 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Mass Transit Administration 

C. MAILING ADDRESS 
Office of Engineering/Construction Division 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

ACCESSION NO. 

LOCATION 

RECORD CENTE 

DATE REC'D 

U-It'W 
FM CODE 

^ 0/.06. 70 
NO. OF CU. FT 

TO BE COMPLETED AT 

5TATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
1 Box Contract No. T-0234-0140 03/23/99-01/03/02 

Rogers Avenue Double Crossover Refurbishment 
Field Office 
Notice to Proceed 
Sub-Contractor/MBE Report 
Bid Tabs 
insurance/Bond 
Emergency Phone Numbers 
Status Reports 
Incoming Correspondence 
Outgoing Correspondence 
RFI's 
Schedule 
Submittals 
Progress Meetings 
Transmittals 
Certified Payrolls 
Action Items 
Errors & Ommisions 
IDR's 
Red Tags 
LB Foster Shop Drawings 
Invoices 
Interoffice 
Ledger Book 
Meeting Minutes 
CCR/CN/CO 
Action Items 
Close Out Docs 
Specification 

SCHEDULE #1001 
All Items 

July 1, 2009 

Parip 1 nf 1 





uirrnRDS TRANSMTTTAJ RECEIV 1 S 

EPAIITMENT OF CEN.RA, SERIES CENTER 

P.O. BOX 275, JESSUP, MD 20794 (lELEltiu^j. 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

. AGENCY 
ACCESSION NO. 

Marylaml Transit Administration 

l. niVISION/UNIT 

Officc of EnRinecrine/Coiistniction 

MAILING ADDRESS 6 Saint Paul Street 
location 

William Donald Scliaefer Tower 

Ralhmnrc. Maryland 21202 

DATE REC'D 

FM CODE 

NO. OF CU. FT 

D. PHONE NO. 410-767-3328 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

TO BE COMPLETED AT 

|^TE RECORDS MANAGEMENT CENTER 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 Of 1 Direct Fixation Fastener Replacement 
Baltimore Metro Northwest Line 
Contract No. MTA- T-0455-0140 
File Index 
Action Items 
General Contract Data 
Transmittals from Contractor 
Correspondence from Contractor 

Facsmile from Contractor 
Incoming from Contract Administration 
Incoming from Facilities Engineering 
Incoming from MTA 
Incoming from Others 
Transmittals to Contractor 
Correspondence to Contractor 
Facsmile to Contractor 
Red Tags / Work Block Outages 
Outgoing to Construction Management 
Outgoing to Contract Administration 
Outgoing to Facilities Engineering 
Outgoing to MTA 
Outgoing to Others 
Subcontractor General Information 
Correspondence from Subcontractor 
Correspondence to Subcontractor 

Request for Information 
Change Notices 
Change Notice No.l 
Change Notice No.2 

01/99 - 06/02 

Schedule No. 1001 
All Items 

July 2009 

DCS 550-7(Rev. 12/88) 
USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





• ■ 

Direct Fixation Fastener Replacement 
Baltimore Metro Northwest Line 
Contract No. MTA- T-0455-0140 01/99- 06/02 

Schedule No. 1001 
All Items 

1 of 1 Change Notice No.3 
Change Notice No,4 
Change Notice No.5 
Change Notice No.6 
Change Notice No.7 
Change Notice No.8 
Change Notice No.9 
Change Notice No. 10 
Change Notice Register 
Change Order 
Change Order No. 1 
Change Order No.2 
Submittals 
Material Sources 
Other Sources 
Safety with Citations and Inspections 
Insurance (General) 
Insurance Certificate 
Monthly Status Reports 
Contractor's Progress Schedule & CPM 
Meetings 
Progress Payments 
Progress No,001 To 011 
Pay Items 
Certified Payrolls - Prime 
Certified Payrolls — Subcontractor 
Inspector's Daily Reports 
Miscellaneous 
Close-out Documentation 
Project Photos 
Lanier Claim Against Bullock 
Track Punchlists 
Contract Ledger 
Contract Drawings 
Contract Specifications 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

\ ia H • '• 9 ^'■'■H g Ki, 
DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i Maryland Transit Administration 
B. DIVISION/UNIT 

Office of Engineering-Construction 

C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 
D. phone no. 410-767-3328 

E. AGENCY OFFICIAL Deno 8. Yenias 

2. BOX 
NUMBERS 

ACCESSION NO. 

OW US 
LOCATION 

RECORD CENT [ MANAGER 

DATE REC'D 

IhlhOI 
FM CODE 

X* C>/.Ci=. lO 
NO. OF CU. FT 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Box 1 Of 1 Contract No. T-0213-0240 9/99 
Freight Bridge Rehab, for Bridges G5.35, 65.4 & 67.1 

Field Files: 

Addendum No. 1 
Audit 
CCR/CN No. 1 
Change Orders 

Contract Documents 

Contract Drawings 

Contract Specifications Book 

Contract Status Reports 

Correspondence Incoming 

Correspondence Outgoing 

Diary 

Faxes 

Inspector Daily Reports 

Inspector's Project Book 

Ledger 

Notes 

Notice to Proceed 

Pay Estimates 1-8 

Photos 

Progress Meetings 1-9 

Requests For Information 

Schedule 

Submittals 

Tests 

5/02 Schedule # 1001 
All Items 

July, 2009 

DGS 550=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

RECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Mass Transit Administration 

Office of Engineering/Construction Division 

ACCESSION NO. DATE REC'D 

FM CODE 

5^^ C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION 

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

SEC! 

RECORD CENTEF^JDIANAGER 

TO BE COI 

Estate records m 

BE COMPLETED AT 

RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
1 Box Contract No. T-0453-0140 

Metro TC&C Room & HVAC Replacement 
Field Office: 
Specifications 
Specifications 
IDR's 
Ledger Items 001-019 
Drawings 

10/19/99-5/28/02 SCHEDULE #1001 
All Items 

July 1, 2009 

Paae 1 of 1 





J* « RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 

- STATE RECORDS MANAGEMENT CENTER 
20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

ACCESSION NO. 

Mass Transit Administration 

C. MAILING ADDRESS 
Office of Engineering/Construction Division 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION 

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

DATE REC'D 

//■/i'W 
FM CODE 

NO. OF CU. FT 

i 

TO BE COMPLETED AT 

5TATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
1 Box Contract No. T-0453-0140 10/19/99-5/28/02 

Metro TC&C Room & HVAC Replacement 
Field Office: 
File Index 
Action Items 
General Contract Data 
MBE Package 
Facimiles from Contractor 
Transmittals from Contractor 
Correspondence from Contractor 
Incoming from Construction Management 
Incoming from Facilities Eng./Sidhu Assoc. Consultant 
Incoming from MTA 
Incoming from Others 
Incoming from Contractor 
Incoming from Consulting Engineer 
Transmittals to Contractor 
Correspondence to Contractor 
Facsimiles to Contractor 
Outgoing to Construction Management 
Outgoing to Facilities Engineering/Sidhu Assoc. Consultant 
Outgoing to MTA 
Subcontractor-General Information 
Correspondence from Subcontractors 
RFI's 
Responses to RFT'S 
Potential Change Items 
Progress payments 
Pay Items 
Submittals 
Other Tests Reports 
Accident Reports 
 Continued to page 2  

SCHEDULE #1001 
All Items 

July 1,2009 

Panp 1 nf 7 





1 Box Contract No. T-0453-0140 10/19/99-5/28/02 SCHEDULE #1001 
All Items 

July 1, 2009 

Metro TC&C Room & HVAC Replacement 
Field Office: 
Insurance General 
Monthly Status Report 
Contractor's Progress Schedule & CPM 
Meetings 
Electrical Submittals 
Certified Payrolls 
Miscellaneous 
Pre-construction Data 
Close-out Documentation 
A/C Disconnects & Data Junction Boxes Lists 
Pre-Con Photos 
Spare Parts 
Install Duct Heater at OCC 
Certified Payrolls-Subcontractors 
CN 001 
CN 002 
CN 003 
CN 004 
CN 005 

Page 2 of 2 





RECORDS TRANSMITTAL AND RECEIPTS 

k / DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
Y P.O. BOX 275,JESSUP( MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

B. DIVISION/UNIT 

Office of Engineering-Construction 

ACCESSION NO. DATE REC'D 

FM CODE 

'dl'CCt.CO 

C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

o. phone no. 410-767-3328 

NO. OF CU. FT 

RECORD CENTEWMANAGER 

E. AGENCY OFFICIAL Deno S. Yenias TO BE COMPLETED AT 

UE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

BOX 1 OF 1 METRO TUNNEL: CROSS PASSAGE DOOR REPLACEMENT 

Contract No. MTA T-0227-0240 02/00 - 09/02 

CONTRACT SPECIFICATION BOOK 
CONFORMED SIGNED CONTRACT DOCUMENTS 
LETTER OF INTENT / BID TABS 
PRE-CONSTRUCTION MEETING MINUTES 
NOTICE TO PROCEED 
SCHEDULE MEETING MINUTES 
CONTRACTOR'S SCHEDULE 
STATUS REPORTS 
PROGRESS MEETING MINUTES 
ISSUES MEETING MINUTES 
CORRESPONDENCE FROM MTA TO SYSTEM 42 
CORRESPONDENCE FROM SYSTEM 42 TO MTA 
CORRESPONDENCE FROM SYSTEM 42 TO RE 
CORRESPONDENCE FROM SYSTEM 42 R.F.I.'S 
CORRESPONDENCE FROM RE TO MTA 
IN HOUSE MTA MEMORANDUMS 
MEMORANDUMS TO FILE 
CONTRACTOR'S APPLICATION FOR PAYMENT 
CONTRACTOR'S PROGRESS PAYMENT 
ITEM LEDGER 
CHANGE ORDER NO. 001 FINAL BID QUANTITY ADJUSTMENT 
CLOSE OUT DOCUMENT FILE 

Schedule# 1001 

All Items 
July 2009 

DGS 550-7(Rev.12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

BOX 1 OF 1 FURNISH & INSTALL FLOOR COATING SYSTEMS 

BUSH BUS DIVISION-WASHINGTON BLVD. COMPLEX 

Contract No. MTA T-0852-0140 06/02 - 10/02 

CONTRACT SPECIFICATION BOOK 

CONFORMED CONTRACT DOCUMENTS 

LETTER OF INTENT / BID TABS 

CONTRACT ADDENDA 

PRE-CONSTRUCTION MEETING MINUTES 

NOTICE TO PROCEED 

STATUS REPORTS 

PROGRESS MEETING MINUTES 

CORRESPONDENCE MTA TO CONTRACTOR 

CORRESPONDENCE CONTRACTOR TO MTA 

CORRESPONDENCE CONTRACTOR SUPT. TO RE 

CORRESPONDENCE RE TO MTA 

TRANSMITTALS RE TO MTA 

TRANSMITTALS CONTRACTOR TO RE 

TRANSMITTALS RE TO MTA 

TRANSMITTALS MTA TO RE 

MEMORANDUM TO FILE 

INTER-OFFICE MEMORANDUMS 

IN-HOUSE MEMORANDUMS 

SUB-CONTRACTOR APPROVAL 

CONTRACTOR'S PROGRESS PAYMENT 

ESTIMATE WORK SHEETS 

ITEM LEDGER 

CN/CCR 001 R & R PORTION OF EXISTING CONCRETE FLOOR 

CN/CCR 002 INSTALL DOOR LOOP 
CLOSE OUT PACKAGE FILE 

CHANGE ORDER NO 001 FINAL BID QUANTITY ADJUSTMENT 

MATERIAL DELIVERY TICKETS 

MATERIAL TEST RESULTS 

PUNCH LIST FLOOR COATING 

AS-BUILT DRAWINGS FLOOR COATING 

INSPECTOR'S DAILY REPORTS 

CERTIFIED PAYROLLS - PIONEER 

CERTIFIED PAYROLLS - EPF 

APPROVED SUBMITTALS 

SUBMITTALS - PENDING 

Schedule # 1001 

All Items 





RECORDS TRANSMITTAL AND RECEIPTS 

PARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Mass Transit Administration 

Office of Engineering/Construction Division 

ACCESSION NO. 

MOM 

DATE REC'D 

lhLS'03 
FM CODE 

^6 'Ol'OCo* oo 
C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION 

RECORD CENTER M 

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

NO. OF CU. FT 

TO BE COMPLETED AT 

: RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
1 Box Contract No.; T-0237-0140 2/2/00-6/27/02 

Contract Title: Metro Platform Rehab-Old Ct. & Milford Mill Sta. 
Main Files 
Incoming 
Outgoing 
Interoffice 
Miscellaneous 

Meeting Minutes 
RFI's 

Submittals 
Action Items 

Pay Certs-Invoices 
CCR/CN/CO 
Specification 
Contract Docs 
Change Orders 
Closeouts 
Photos 

SCHEDULE #1001 
All Items 

July 1, 2009 

Panp 1 nf1 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Mass Transit Administration 

Office of Engineering/Construction Division 

ACCESSION NO. DATE REC'D 

II'11-01 
FM CODE 

>6 O0 C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

NO. OF CU. FT 

RECORD CENTER MANAGER 

ECJpN/S) 

TO BE COMPLETED AT 

FATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 

DISPOSAL DATE 
1 Box Contract No.: T-0455-0140 10/12/99-9/23/02 

Contract Title: Direct Fixation Fastners Replacement 
Main Files 
Incoming 
Outgoing 
Interoffice 
Miscellaneous 

Meeting Minutes 
RFI's 

Submittals 
Action Items 

Pay Certs-Invoices 
CCR/CN/CO 
Specification 
Contract Docs 
Change Orders 
Closeout Docs 

SCHEDULE #1001 
Ail Items 

July 1, 2009 

Pqoo 1 nf i 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OP, PRINT CLEARLY ALL ENTRIES 
/ \ 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Maryland Transit Administration 

Office 
C. MAILING ADDRESS 

D. PHONE NO. 

of Enqineering/Construction Division 
b Saint Paul Street, Construction 
William Donald Schaeffer Tower 

Baltimore, Maryland 21202 

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

ACCESSION NO. 

SECTION/S) 

MANAGER 

'ION/S 

PL 

DATE REC'D 

It iW tW 
FM CODE 

faoj-ot'Co 
NO. OF CU. FT 

t 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
Contract No. 0071-0240 

Box 1 of 2 
12/6/99-12/31/02 

Furnish & Install 50 Bus Shelters 
Field Office Files 
File Index 
Minor Priviledge Permits 
Site Lists 
Approved Shelter Site Permits 
Shelter Site Sketches 
Property Owners Approval for Installation of Bus Shelters 
Site Plans & Drawings 
Action Items 
General Contract Data 
Transmittals from Contractor 
Correspondence from Contractor 
Facimilies from Contractor 
Incoming from Contracts Administration 
Incoming from Facilities Engineering 
Incoming from MTA 
Incoming from Others 
Transmittals to Contractor 
Correspondence to Contractor 
Facimilies to Contractor 
Outgoing to Construction Management 
Outgoing to Facilities Engineering 
Outgoing to MTA 
Outgoing to Others 
Mem os to File 
Right of Way Agreements & Permits 
Utilities 
Subcontractors General Information 
Correspondence from Subcontractors 
 see page 2  

SCHEDULE #1001 
All Items 

July 1, 2009 





OSLDbM 

Box 1 of 2 

Contract No. 0071-0240 12/6/99-12/31/02 

Furnish & Install 50 Bus Shelters 
Field Office Files 
Correspondence to Subcontractors 
Change Notices 
Change Notice Register 
Change Notice #001-011 
Change Orders 
Submittals 
Material Resources 
Concrete Mix Tickets 
Insurance General 
Bonds 
Monthly Status Reports 
Contractor's Progress Schedule & CPM 
Meetings 
Progress Payments #001-012 
Pay Items 
Inspector's Daily Reports (First Set) 
Inspector's Daily Reports (Second Set) 
Inspector's Daily Reports (Third Set) 
Miscellaneous 
Close Out Documentation 
Project Photos 
Contract Specifications 

SCHEDULE #1001 
All Items 

July 1, 2009 

Page 2 of 2 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DiRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 
B. DIVISION/UNIT 

C. MAILING ADDRESS 
Office of Engineering/Construction Division 

6 Saint Paul Street, Construction 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

ACCESSION NO. 

M 

LOCATION 
RANGE SEqrUBN(S) 

2^ 

DATE REC'D 

FM CODE 

NO. OF CU. FT 

D. PHONE NO. RECORD CENTER MANAGER 

410-767-3328 
E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
Contract No. 0071-0240 

Box 2 of 2 
12/6/99-12/31/02 

Furnish & Install 50 Bus Shelters 
Field Office Files 
All Shelter Sites 

SCHEDULE #1001 
All Items 

July 1, 2009 

Page 1 of 1 





RECORDS-TRAN.SMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

. AGENCY 

Maryland Transit Administration 
DIVISION/UNIT 

Office of Engineering/Construction Division 
. MAILING ADDRESS 

. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, IVIaryland 21202  

410-767-3328 

AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
NUMBERS 

ACCESSION NO. 

LOCATIfi 
SECJ^I(S) 

DATE REC'D 

n IA (W 
FM CODE 

ZMP •C'l'CCfi 'GO 
NO. OF CU. FT 

RECORD ER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1 BOX Contract No. T-0823-0140 1/29/01-1/31/02 

Repairts to Brush Tunnel for WMSR 
Main Office 
INCOMING CORRESPONDENCE 
OUTGOING CORRESPONDENCE 
OTHER CORRESPONDENCE 
PRECONTRACT DATA 
FINAL CONTRACT DATA 
PROGRESS PAYMENTS 
SUBCONTRACTORS 
DRAWINGS 
SPECIFICATIONS 
CCRJCN/CO 
CLOSEOUT 

SCHEDULE #1001 
All Items 

July 1, 2009 





RFCDRDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

DATE REC'D 

FM CODE 

01 ■ C* 00 
NO. OF CU. FT 

1 

1E. AGENCY OFFICIAL 

Deno S. Yenias, Manager 

2. BOX 
numbers 

1 BOX 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE  

Contract No. T-0213-0240 | I 4/3/00'p/^f 

Freight Bridge Rehab of Bridges WALKERSVILLE/FREDERICK 
Main Office 
INCOMING CORRESPONDENCE 
OUTGOING CORRESPONDENCE 
PRECONTRACT DATA 
FINAL CONTRACT DATA 
SURVEYS 
MATERIAL ACCEPTANCE /TESTS 
PROJECT RECORDS & DATA 

MASTER AGREEMENTS/PERMITS 
DBE/EEO MONITORING 
SUBCONTRACTORS 
SPECIFIC A TIONS/DRA WINGS 
CHANGE ORDERS 
CLOSEOUT 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
SCHEDULE #1001 

All Items 
July 1, 2009 





26.01.06.01 MDOT w 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Transit Administration 
Office of Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W947 Grant Accounting Invoices 992 lb FY 1984- FY 1985 4 7/2009 RECYCLE 

06W991 Account Payable - Vouchers 992 la FY 2000 - FY 2003 13 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





i 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEplHONE-799-1379) 

RECORDS TRANSiVliTTAL AKlD RECEIPT 

lllECTIONS-f'LEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGt^NCY 

'• I-1ASS TRA^JSIT.',ADMINISTRATION 

n: m VISION/UNif 

FINANCE - GRANT ACCOUNTING 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ItEM NO., 
DISPOSAL DATE 

42 

43 

44 

45 

GRANT ACCOUNTING INVOICES - FY,84 & '85 Z-281-283/Z001-044 

" Z-045 Z-109 

" Z-110 Z-I68 

" Z-169 Z-229 

SCHEDULE 992 

ITEM NO. IB 

DISPOSAL DATE 

JUNE 30, 2009 

DOS 550-5 (REV. 12/8B) USE PLAIN UNLlNED F^ER FOR CONTINUATION PAGES 

■ 





05/01/2005 02:25 4 07998532 STATE RECORDS CENTER PAGE 

DEPAF TMENT OF'QENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P„0. BOX 275, JESBUP, MD, 20794 fTELEPHPNE-799-1379) 

' RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASETYPE OR P 1|NT CU5ARLY ALL ENTRIES 

"ATAGEFTCY r~~: — ^ ' • "1 ' 

^Maryland Transit Administration _ 
■ ;oi 

accession no, . DATEREC'D 

S'V-U 

BOX 
NUMBERS 

<?. 
. 3 

4 ' 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 

0 

DESCRIPTION QF RECORDS 
WITH' INCLUSIVE DATES, 

SCHEDULE, ITEM MQ., 
DISPOSAL DATE 

Schedule 992 
Item No, 1A 
Disposal Date 

FY03 i/P Vouches J3000046—-J3000242 
« " 283- " 528 

•MlS&ffQ gfy f 

11 
.11 
H 
n 
ii 
ii 
M 
II 
II 
tl 

' II 

529- " 
. 760-' " 

135- " 
1261- •" 
1473- " 
1745- " 
1976- 
2216- " 
2462- " 
2727- " 
2917- " 

759 
1033 
1253 
1472 
1745 
197,5 
2203 
2460 
2702 
2916 
,3219 

32-21- " 3474 

FY0D Delay invoices August-03 Vp/lSS/^/^ Bfu 

DCS 359-6 (REV. 1-E/BS) US5 PLAIN UNUNGU PAPER FOR CONTINUATION PAGES 

0I/0T 39tfd BCNWId yiw S8Bl7EEE0Tt- t7E:80 900Z/20/S0 





26.01.06.02 MDOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Transit Administration 
Purchasing Department 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

07W152 Purchase Orders 1061 C FY 2002 8 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





% 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.- 
B, DIVISION/UNIT 

MARYLAND TRANSIT ADMINISTRATION 

C. MAILING ADDRESS 

PURCHASING DEPARTMENT 

D. PHolvjP4o?- MONROE 3T. 
BALTIMORE, MARYLAND 21230 

ACCESSION NO. 

07M/I52 

DATE REC'D 

f-JZ-Oi 
RM CODE 

M.OZj 
LOCATION 

RANGE SECTION(S) 

10 
5RDS CENTER MANAGER 

E. AGENCY OFFICIAL 

410 454-7017 

2.. 
nuiM^TZEL 

TO BE COMPLETED AT 
/|^^_^STATE RECORDS MANAGEMENT CENTER 

ECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

of 8 

lof8 

;iof8 

of 8 

i of 8 

(> of 8 

of 8 

of 8 

PURCHASE ORDERS 7/l/2001through 6/30/2002 

A-B SCHEDULE 1061 

ITEM 

C-F 

G-K 

L-MIK 

MILL SUPPLY - NABI 

NABI -O 

P-STATE OF MD 

STATE OF MD-Z 

DGS 550-5 (REV. 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 





MARYLAND TRANSIT ADMINISTRATION 

PURCHASING DEPARTMENT 

1331 S. MONROE ST. 
BALTIMORE, MARYLAND 21230 

410 454-7017 

RON ETZEL, CHIEF OF PURCHASING 

PURCHASE ORDERS 7/l/2001through 6/30/2002 

1 of 8 A - B SCHEDULE 1061 

2 of 8 C-F 
ITEM C 

JUNE, 2004 

3 of 8 G-K 

4 of 8 L-MIK 

5 of 8 MILL SUPPLY - NABI 

6 of 8 NABI - O 

7 of 8 P - STATE OF MD 

8 of 8 STATE OF MD - Z 





26.01.15 MDOT 
—:—* ; r 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Office of Minority Business Enterprise 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W940 Minority Business Enterprise 
Case Files 

1980 2 2003 - 2004 53 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





lay 11 2004 9:57 

DEPARTMENT OF GENERAL SERVICIES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

P. 01 

Directions: Please Type or Print Clearly All Entries 

A. Agency 

1. Department of Transportation 

B. Division/Unit 
Office of Minority Business Enterprise 

C. Mailing Address 
7201 Corporate Center Drive 
Hanover, Maryland 21076 

D. Phone No. 
410-865-1265 

E. Agency Official 
Catherine M, Svoboda 

2. Box 
Numbers 

01 -53 

Accession No. 

MhW) 

Location 
Range SectionC 

Date Rec'd 

5-/1-^ 

RM Code 

tr 

. of Cu. Ft. 

I-A 55 

Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with Inclusive Dates 

See Attached Records 2003 

DGS 550-5 (Rev. 12/B8) 

4, Disposal Authority 
Schedule, Item No. 

Disposal Date 

Schedule 1980 
Item 2 

% liiwuo 

USE PLAIN UNLINDED PAPER FOR CONTINUATION PAGES 





Query2 10/31/2003 

MAM P 

ALL-PRO PLACEMENT SERVICE, INC. 
BWOSS, INC 
J.A. MCMAHON, INC. 
K & K CONTRACTING SERVICES, INC. 

MEHTA, REKHA LILI 

ODYSSEY TECHNOLOGIES, INC. 
OROSCO FENCING MAINTENANCE SERVICE, INC. 
SOG BUSINESS ENTERPRISES, INC. 1 

STANDARD TILE & MARBLE CO.. INC. 
SYSCOM SERVICES, INC. 

Quei^ 10/31/2003 

NAME STORBOX 
JARMON'S CONSTRUCTION 2 
TRANSPORTATION & TRANSIT ASSOCIATES, INC. 2 

Query2 10/31/2003 

NAME STORBOX 
BROCK-ADAMS FUEL CO. 3 
CAMPBELL. JOHN 3 
COMPASSIONATE NURSING & HEALTH CARE AGENCY 3 
K &A MEDICAL REVIEW SERVICES, LLC 3 
L & K ELECTRIC SUPPLY COMPANY, LTD 3 
L & K MANAGEMENT, INC. 3 
LAPSHARON ASSOCIATES, INC. ja 
POTOMAC TERMITE & PEST MANAGEMENT 3 
ROHIN, ELIAS   [3 ' 
SWANK SIGN ERECTION, INC. 3  
WARDIES CONSTRUCTION, INC. 3 
YGG GRAPHICS 3 





Query2 10/31/2003 

STORBOX 
AREAWIDE ELECTRONIC SECURITY SYSTEMS, INC. 
BETHLEHEM CONSTRUCTION COMPANY, INC. 
C & T EXCAVATING/DEMOLITION 
CAVALIER CONSTRUCTION & INDUSTRIAL CORPORATION 
CROSS MANAGEMENT SERVICES, INC. 
DGD ENTERPRISES, INC. 
ECONOMIC INTERNATIONAL CONSTRUCTION CO., INC. 
GOLDEN HEARTS, INC. 

HGH BUSINESS TECHNOLOGIES, INC. 

JLM CONSULTING, LLC 

JRMC PROFESSIONAL MANAGEMENT SERVICES 
KINOO, INC. 
NATIONAL PROTECTION CONSULTANTS 
NEXT LEVEL CLEANING SERVICES 

PIPPINS TRUCKING, INC. 
PRECISION CONSTRUCTION & DESIGN FIRM, LLC 
RESIDENTIAL CONSTRUCTION CONSULTING 
RESTAURANT EQUIPMENT SALES, INC. 
SAN'S & SONS'S TRUCKING 
WADEN SUPPLY COMPANY, INC. 
WARD COUNSELING ASSOCIATES 

Query2 10/31/2003 

MAME STORBOX 
DELMAR SYSTEMS, INC. 5 
EDMS ASSOCIATES, INC DBA 5 
FELICIANO, PHILLIP L, P C 5 
GLOBAL EXCHANGE, INC, 5 
HILL, JOHN G. TRUCKING, INC. 5 

INTERNATIONAL TECHNOLOGY, INC. 5 
J & P MANAGEMENT SERVICES, INC. '5 
JAY'S TRANSPORT 5  
SYSTEMS AND SOLUTIONS INC. 5 
THORPE INTERNATIONAL, INC. 5 
IVINNIE'S EXPRESS PLUMBING CORPORATION Is 





Query2 10/31/2003 

1 STORBOX 1 
ARI, COMP& DESIGN COMPANY je 
KALEN CORPORATION, THE 16 

MARIKINA ENGINEERS & CONSTRUCTION CORP. 6 
NFD, INC. 6 
T & T NEW LIFE ROOFING CO. 6 
WALDEN, DR. EMERSON C., M.D. 6 
WELDING TRAINING AND CERTIFICATION, INC. 6 
WELLS CONSTRUCTION CO., INC 6 

|WORKPLACE INNOVATIONS, INC. 6 

Query2 10/31/2003 

  NAME ISTORBOX 
BEAUTIFUL GARDENS 
BRYSON, NANCY 
CONNOR, N. L & ASSOCIATES, INC 

KLI, INC, 
NETWORK RECRUITERS INC. 
ortegA consultTng 
ROBERT SON, LESLIE E. ASSOCIATES 

Query2 10/31/2003 

AAA PROTECTIVE AGENCY, INC. 
ADUROM TECHNOLOGIES, LLC 
ADVANCED TRANSPORTATION PLANNING OPERATION 
AFFORDABLE HOUSING CONSULTANT  
ANDREA'S DESIGNS 

ISTORBOX 

:8 

8 

?. 
;8 

APPLIED ARCHAEOLOGY AND HISTORY ASSOCIATES, INC 
BALTECH SOLUTIONS, INC. 
BG RECORDS 

BROTHERS ON THE MOVE/DBA MID-EASTERN TELEPHONE CO 
CAPITOL CONSTRUCTION, LLC 

CITYWIDE BUS COMPANY, INC, 

COMPUTER DIRECTIONS/QM INC. 
8 

V 





Query2 10/31/2003 

JdtL -—.^^u.. - 
ABBASI AND INGRAM, INC. |9 
ACliSYS, INC.          tg" 
B.M.S.. INCORPORATED _ 9 
BAY AREA RESEARCH, INC. 9 

BERTEC COMMUNICATIONS SERVICES, INC 9 

BIRMINGHAM ENGINEERING & CONSTRUCTION CONSULTANT 9 
CAITLIN ENTERPRISES, LLC 9 

CAPf REE CHEMICAL CORPORATION 9 

CAREERS USA, INC. " " Ig 

Query2 10/31/2003 

STORBOX 
CDA SERVICES, INC. 10 
CONQUEST SYSTEMS, INC. 10 
DASAN INCORPORATED 10 
DAYE DELIVERY SERVICE, INC. 10 
DELMARVA ABSTRACTORS 10 
DUNCAN, NUNEZ & ASSOCIATES 10 
DURRUTHY, STEPHANIE, MD, PA 10 
ELS PROPERTY MANAGEMENT, INC. 10 
GABRIELLI, JULIE E , AIA 10 
GLOBAL COMPUTER CONSULTANTS, INC. 10 
GOSLEE ROOFING & SHEET METAL, INC. ll0 
INSYDE HEALTH, INC. 'IQ 

Query2 10/31/2003 

NAME STORBOX 
INTERNATIONAL COMPUTERS & TELECOMMUNICATIONS INC 11 
ISI PROFESSIONAL SERVICES OF MARYLAND, INC. jfT 
JONES ELECTRIC CO 11 
KOBA INSTITUTE, INC. 11 
LEFT BRAIN/RIGHT BRAIN, INC. 11 
MATTHEWS, SHERRY INC. 11 





Query2 10/31/2003 

' STORBOX 
MAZOR, LOUIS, INC. 
MCLAUGHLIN, MEL CO. 
MESA INFORMATION CORPORATION 
NATIONAL ARTISTS CORPORATION 
NAYDEN, SUE 

PHOTOGRAPH ICS 
POTTS & SON, INC. 
PRESERVATION ARCHIVES, INC. 
RELLIM DEVELOPMENT, LLC 
RMR SYSTEMS, INC. 
SHAH, KIRAN , M.D. 

12 

1l2 
12 
12 

12 
12 
12 

12 
12 
12 

Query2 

'v ISTORBOX 
3E TECHNOLOGIES, INC 113 
MILLER, WILLIAM D. II, LLC 13 
NATIONAL CORRECTIONS & REHABILITATION CORPORATION 13 
OTIS & ASSOCIATES, P.C , CPA 13 
PREFERRED BUSINESS PRODUCTS 13 
OSS GROUP, INC 13   
SIGHTHOUND, INC. 
SMART I T TRAINING, INC. 13 
SMITH, G.L. & SONS, INC. 13  
SOTO-LEESON LAUNDRY SERVICES, INC. 13 
SYSNET AMERICA, INC. 13 

Query2 

I •Jz STORBOX 
CARLAGRAPHY 14 
CARMICHAEL, HAROLD AND ASSOCIATES 14 
CENTURY TECHNOLOGIES INTERNATIONAL, INC. 14 
CENTURY TECHNOLOGIES, INC. 14 
CLAIRE-IFICATIONS 14 
COLABOURS COMMUNICATIONS, INC. 14 
COLUMBIA MCA, INC. 14 
HAMPTON ROADS ELECTRICAL SUPPLY 14 
HOPKINS SUSHI, INC. 14 

10/31/2003 

10/31/2003 





Query2 10/31/2003 

NAME | STORBOX 
AIX.LLC T5 

CARTER, JOSEPH 15 

CLAGETT, MICHELE T/A 15 
EXCEL MANAGEMENT SYSTEMS, INC 15 
H & M ENTERPRISES, INC. [15 

HORTON & BARBER CONSTRUCTION, LLC 15 
JCL CONTRACTOR, INC. 15 
LOOP CAPITAL MARKETS, LLC 15 
NUSOURCE, INC. 15 
OPTIMA DECISION CONSULTING 15 
OWEN STEEL CO., INC. 15 
S B. CONSULTING 15 
SCHUMAN'S COMMERCIAL CLEANING, INC. 15 
SUPERIOR COURIERS 15 
VISIONET, INC. 15 
WILLIAMS, ALLAN B. & ASSOCIATES 15 

Query2 10/31/2003 

STORBOX 
BETHESDA COMPUTERS AND NETWORKS, INC. 16 
BOYKIN YOUNG TRUCKING 16 
EVANS SUPPLIERS & COMMUNICATION COMPANY, INC. 16 
G&R TRUCKING CO. 16 
GOODWILL INDUSTRIES OF MONACACY VALLEY, INC. 16 
GREEN FOREVER LANDSCAPING OF MD, INC. 16 
INFORMATION SYSTEMS SUPPORT, INC. 16 
MIDCOUNTY FLUIDAIR AND SUPPLY, INC. 16 
PRIMUS INDUSTRIES, INC. 16 
REVISIONS, INC. 16 
SOFTWARE CORPORATION OF AMERICA 116 

SUNSHINE ELECTRIC, INC. il6 

Query2 10/31/2003 

r , ,ME STORBOX 
AMERICAN LIGHTING & SUPPLY, INC. 17 
COMPETITION - PLUS ONE, THE 17 
MAXINE'S INC. 17 
SUBMITTAL SHOP 

SWANSTON & ASSOCIATES, INC. 

UNLIMITED STAFFING SERVICES, INC. i17 

VESTER LIGHT HAULING 17 
VIRTUAL ENTERPRISE, IN(flbM 17W 
VMT LONG TERM CARE MANAGEMENT, INC. 17 
YAP.OI IRA HI I^MAM 901II PV 17 





Query2 10/31/2003 

STORBOX 
JONES & WOOD, INC. 18 
LAKE, HERBERT 18 
LAUREL CONSULTING GROUP 18 
MAHER'S FLORIST, INC. 18 
MASON, J.V. & ASSOCIATES, INC. 18 
NATIONAL ENVIRONMENTAL CORPORATION 18 
PEDRO, TAI & ASSOCIATES, P C. 18 
PREMIUM TRANSIT SERVICES, INC. 18 
RINGWOOD & YOUNG INVESTMENTS, LLC 18 
SAMPSON ENTERPRISES 18 
SITEL RESOURCES, INC. 18 
STEPHENS, PAMELA K. 18 

Query2 10/31/2003 

i" "" " ' V "        V - 
. M1E STORBOX 

A & T ASSOCIATES. INC. 19 
BIONIC BOX, INC. 19 
BIRD SYSTEMS 19 
BROOKS, JOHNNY L DBA 19 
C & P FINANCIAL CONSULTING, INC. 19 
C.T. PRINTING 19 
DATAEQUIP, INC. 19 
DSI COMPUTER GROUP, INC. 19 
F & F FUEL OIL. INC. 19 
FIDELITY AGENCY. INC 19 
GARCIA & ASSOCIATES. INC. 19 
GREAT LINX COMPUTER TRAINING COMPANY 19 
HANIFIN ASSOCIATES. INC. 19 
JEFFERSON COMPANY, THE 19 

Query2 10/31/2003 

' STORBOX 

BRF, INC. 20   
COUNTRY LANDSCAPING. INC. 20 

SHALOM CATERING CORPORATION 20 

WESTERN MARYLAND INSULATION. INC. 20 





Query2 10/31/2003 

I'- . ■ ■■■ 
DC INFORMATION SYSTEMS, INC, 
FREEDOM CONSULTING GROUP 21 
JO-LYN SERVICES, INC. 21 
JUPITER CONTRACTING COMPANY, INC. 21 
OBANDO CORPORATION, THE 21 
R & W TRUCKING 21 
SEEK YE FIRST THE KINGDOM MINISTRIES, INC. 21 
STEVENS & PHAM GROUP, INC. 21  
SYNCHRONIZED TECHNOLOGIES, INC. 21 

VALLEY TRANSPORTATION 21 

Query2 10/31/2003 

NAME STORBOX 
L & E MOBILE COMPUTER MOUNTS, INC, 
SYSTEMATIC SOLUTIONS, INC, 22 
WARREN ENTERPRISES, INC, (WEI) 22 

Query2 10/31/2003 

STORBOX 
AUTOMATION MANAGEMENT SERVICE CO., INC. 23 
C&ATRUCKING, INC. 23 
COMMUNITY CARE NURSING SERVICES, INC. 23 
E-MAC CORPORATION 23 
GOOTRON ENTERPRISES 23 
INTEGRATED VALUES, INC. [23 
KIM, DOAN T, DBA/ 23 
LINDSEY, RAHSAAM 23 
NELSON/NYGAARD CONSULTING ASSOCIATES 23 
NS TECHNOLOGIES. INC, 23 
PRIDE YOUTH SERVICES, INC, 23 
SHAFIE'S CORPORATION 23 
SHOWROOM DETAIL PRODUCTS, INC. 23 
TITAN WELDING AND CONSTRUCTION, LLC 23 





Query2 

ACCESSIBLE LIFTS & INC. 
ACE DOOR & REPAIR, INC. 
ADAMS, HEIDI 
CLARK & ANDERSON, PA 
CLINICAL PHARMACY ASSOCIATES, INC. 
DUTCHLAND, INC. 
FO R ESI TE 

HENDRICKS, LORNA DBA/ 
JOHNSON & FAMILY CLEANING SERVICES 
OFFICEMATE INTERNATIONAL CORP. 

PETRIA, INC. 

_STORBOX 
:24 

—I 

4 
,24 

!24 

124 
124 
124 
24 

STRUCTURE WISE, INC. 

24 
124' 

24 

- 
'24 

Query2 

NAME STORBOX 
ABBTECH STAFFING SERVICES, INC. 25 
AGGREGATE PLACEMENT CORP. 25 
AIA ENGINEERS, LTD. i25 
AMERICA WORKS OF BALTIMORE, INC. 25 
NEXUS CORPORATION j25 
READY COMPUTER SOLUTIONS, INC. 25 
SUPREME BAKERY, INC. 25 

SUPREME OASIS DELI 25 

WILLINGHAM HOSE-RUBBER & SUPPLY CO. 25 
WRIGHT, CRAIG EDWARD , INC. 25 

Query2 

NAME STORBOX 

BEALE, CLIFTON, CONSULTING, LLC 26 

CARTER BROTHERS, LLC 26 

EAST COAST OPERATIONS, INC. 26 

ELECTRIC MASTERS SERVICE, INC. 26 

GALE, FRANKIE L 26 

HEALTHCARE FINANCIAL SERVICES, LLC [26 

JNC TECHNOLOGICAL SERVICES CORPORATION TAJ 26 

KAY CONSTRUCTION, INC. 26 

LEWIS FURNITURE CO., INC. 26 

MEADOW, LINDA J. 26 

SPARKLE PAINTING COMPANY, INC.  26 

[WOLVERINE ENTERPRISES. LLC 126 

10/31/2003 

10/31/2003 

10/31/2003 





Query2 10/31/2003 

::: MMzhWA 
A CHANCE TO GROW, INC. 27 
APS FLOORING, INC. 27 
BEULAHLAND RENTALS 27 
BLAIR EXPRESS. INC. 27 
BRAGG, GLADYS DBA/ 27 
CHALLENGE INDUSTRIES, INC. 27 
CONSTRUCTION FINAL TOUCH, INC. 27 
CORNERSTONE TRANSPORTATION CONSULTING 27 
FX TRUCKING, INC. 27 
HALLMAN, JOY L. 27 
JUPITER EXECUTIVE SEDANS & LIMO SERVICE 27 

27 MASSIS, LLC 
MCCONNELL GROUP, INC., THE 27 
MKD INDUSTRIAL 27 
NEW RETAIL SOLUTIONS, LLC 27 
OLATUNJI, SAMUEL 27 
PARAGON MANAGEMENT COMPANY 27 
PORTER CONSULTING WORLDWIDE, INC 27 
RST DRYWALL & FRAMING 27 
SESLIA & COMPANY 27 
SESLIA VIRGIN ISLANDS SECURITIES, INC 27 
VANITA ENTERPRISES, INC. :27 

Query2 10/31/2003 

r--, 
ISTORBOX I 

OFFICE PLUS, INC. |28 
ONEGLIA, STEWART B , MS. 28 
PATUXENT GROUP, INC. THE 28 
POWER PLAY RECORDS, INC 28 
PRINCE GEORGE'S CONTRACTORS, INC 28 
R & R CONTRACTING 28 
ROCHVARG. RIA P. ATTORNEY AT LAW 28 
ROSS TECHNICAL SERVICES i28 





Query2 10/31/2003 

_i 5TORBOX 
JMW ENGINEERING, INC^  
LEADING THROUGH CHANGE. INC. 
LEARNING BY READING, INC. 
M & W MEDICAL EQUIPMENT. INC. 

MARYLAND CENTER FOR YOUTH & FAMILY DEVELOPMENT 
MINORITY MATERIALS, LLC 
MORRISON ENTERPRISES, INC 

NEXTAGE MEDICAL PRODUCTS, LLC 

29 
29 
29 
29 

{29 

29' 
129 
29 

Query2 10/31/2003 

MAMF ST ORBOX 
DATAPLACE, INC. 30 
DURAFORCE CLEANING SERVICE 30 
EMANUELTIRE 30 
ESSENTIAL CONSTRUCTION COMPANY 130 

G & L RECYCLING CO, INC. 130 
GOING PLACES, INC. 30 
GUARDIAN PROPERTY MANAGEMENT, INC. 30 
HENDERSON, MARIE ENTERPRISES, INC. 30 
HERTRAC RAILROAD CONSTRUCTION CO., INC. 30 
HUMAN PERFORMANCE SYSTEMS, INC. 30 
INFORMATION TECHNOLOGY PROFESSIONALS, INC. 30 

Query2 10/31/2003 

(-■ IMAMt 
ACUTEC, INC. 31 
ALLEGHENY ASBESTOS ANALYSIS, INC. 31 
ATLANTIC COAST TELEPHONE CONTRACTOR 31 
AUTOMATED TRANSIT SYSTEMS 31 
AYS ENGINEERS, INC. |31 
BAY ENVIRONMENTAL CORPORATION 31 
CAPE MONOGRAMS 31 
CINA-TPR SERVICES, LLC 31 
CITYWIDE INSURANCE, INC. |31 





Query2 10/31/2003 

; NAME 1STORBOX 
SCHAPIRO TRAINING AND EMPLOYMENT PROGRAM 32 
SHAH & ASSOCIATES, INC. 32 
SPECTRUM SUPPORT, INC. 32 
TREBOR BUSINESS COMMUNICATIONS DESIGN, INC. 32 
TWENTY FOUR HOUR CONSTRUCTION CONTRACTING COMPA 32 
VALDA AUTOMOTORS, INC. '32 
VENUS CONSTRUCTION CORPORATION 32 

VERIDYNE, INC. |32 
WILLIAMS CAPITAL GROUP, INC. THE 32 

WILLIAMS CAPITAL GROUP, L.P., THE 32 
WPH TRANSPORTATION 132 

Query2 10/31/2003 

1 7 , ISTORBOX 
FINE LINE PAINT & WALLCOVERING, INC. 33 
FIRST FINISH, INC. 33 
HARFORD BUREAU OF INVESTIGATION & PROCESS, LTD 33  
HARTWELL ENGINEERING, INC. 33 
HERBERT ELECTRIC COMPANY 33 
HRD, INC. 33 
INTEGRATED BUSINESS INFORMATION SYSTEMS, INC 33 
JET SERVICES, INC. 33 
LUCAS LANDSCAPING & TURF FARM, LLC 33 
MARYLAND SECRETARIAL SERVICES 33 
NATIONWIDE TRENCHING, INC. 33 
STANCLIFF, M. CONSTRUCTION CO. T/A 33 

Query2 10/31/2003 

; NAME STORBOX 
A & L TRUCKING, LLC 34 
A.M. GROUP LLC, THE 34 
ALL STATES INDUSTRIAL SUPPLY, INC. 34 
AMERICAN ALLOY FABRICATION, INC. 34 
AMERICAN ENVIRONMENTAL CLEANUP CORP. INC. 34 
ARENCO-ARCHITECTS & ENGINEERS 34 
ARTEL, INC. {34 
BROWN ELECTRIC, INC. 34 
DEAN CORPORATION, INC. |34 

FIBERELECTRONICS, LLC 134 





Query2 10/31/2003 

,, , . STORBOX 
OASIS LANDSCAPING AND TREE EXPERTS, INC. 35 
P & G CATLIN, INC. 35 
POINT THREE. INC. 35 

QUALITY COMMUNICATIONS, INC. 35 
QUOTIENT, INC. 35 

REEL ONE MEDIA, INC. 35 

ROBERTS WELDING, LLC 35 

S&M CLEANING, INC. 35 

SEAPORT CHEMICAL & SUPPLY CO., INC. 35 

STREET GROUP, THE A/K/A 35 

TREBLIG, INC. 35 

TRI-STATE CABLING & WIRE, INC. 35 
WESAN, INC. |35 
WILBURN-SMOTHERSON, LYNNE |35 

Query2 10/31/2003 

STORBOX 
COLLINS ELEVATOR SERVICE, INC. 36 
EXPRESSWAY OFFICE SOLUTIONS, INC. 36 
FAMILY & CHILDREN'S SERVICES OF CENTRAL MD, INC. 36 
FLAGSHIP INVESTIGATIONS, INC. 36 
GINALICK ELECTRIC. HEATING & AIR CONDITIONING 36 
GRAPHIX. INC. 36 
J.M DORSEY, INC. 36 
JACK'S BACKHOE SERVICE, INC. 36 
KEY FRAMING, LLC 36 

Query2 1 0/3172003 

■ '. 1 STORBOX 
ARIES PRODUCTS 37 
ASTORNET TECHNOLOGIES. INC. 37 
BAYVIEW ENTERPRISES, INC. 37 
BEE JAY REFRIGERATION. INC. 37 
BEYRAN TELECOM INC. 37 
BHH. INC. 37 
CAHOW, RAYMOND R.. INC. 37 
CAN CONSTRUCTION, INC. 37 
CAPITAL SHREDDING, LLC 37 
CENTURY PRODUCTS, LLC 37 
CHESAPEAKE LOGISTICS LLC 37 
CONCRETE TRANSPORT. INC. 37 
CUSTOM SOLUTIONS. INQ^ 370 





Query2 10/31/2003 

Eit 1TORBOX 1 
KEVCO BUILDING SERVICES, INC. 38 
LUTZ, B. R., WELDING SERVICE 38 
MEGA MIX CORPORATION 38 
METRO READY-MIX, INC, 38 
MID-ATLANTIC METAL WORKS, INC. 38 
MID-ATLANTIC WELDING & FABRICATION, INC. 38 
MIKADE DELIVERY SERVICE, INC. 38 
MUHAMMAD, CURTIS 38 
NAA, INC. |38 

R.F.L. ENTERPRISE, INC. ;38 

Query2 10/31/2003 

NAME STORBOX 
FERGUSON CHARTER BUS, INC. 39 
FIBERNET ENGINEERING & CONSTRUCTION, INC. 39 
LOBOS SOFTWARE INC. 39 
LOWERY CONSTRUCTION 39 
MADRID GROUP, INC., THE 39 
MARATHON SYSTEMS, INC. 39 
OPPORTUNITY CONCRETE CORPORATION 39 

Query2 10/31/2003 

NAME ? STORBOX 
EQUAL OPPORTUNITY CONSULTING, INC. 40 
GENCOM, LLC 40 
HARRIS TRUCKING CO 40 
HICKORY RIDGE ONE HOUR PHOTO 40 
INGRAM ENTERPRISES, INC. 40 
INGRAM EXCAVATION, INC. 40 
JARCO PAVING, INC. 40 
JOHNSON, CHARLES W., INC. 40 
LAMPL ASSOCIATES/ELIZABETH JO LAMPL 40 
LAROCCO ENTERPRISES, INC. 140 
LASER CARTRIDGES. INC. 140 
WHALE PUBLISHING 40 
WORLDWIDE AVIATION LOGISTICAL ENGINEERING SERVICE L~40 





Query2 10/31/2003 

STORBOX 
CTS CONTRACTING, LLC 41 
FERNTECH INC 1 
H & H TRUCKING, INC. 1 
HEATH DESIGN GROUP, INC 1 
HOFFMAN CANVAS PRODUCTS, INC 1 
KIM-SIDE CONTRACTORS, INC. 1 
LARSEN ENGINEERS, INC. 1 
WORKPLACE DYNAMICS 1 

Query2 10/31/2003 

NAME 1STORBOX 1 
G & H MASONRY 42 
G & R EMBROIDERY 42 
GENOVESE COUSTENIS FOSTER, INC. 42 
GULF COMPUTERS, INC. 42 
HOSPITALITY AND TRANSPORTATION SERVICES, INC. 42 
IDEAL ELECTRONIC SECURITY CO. 42 
INDEPENDENT CONSTRUCTION, INC. 42 
IQUEST SOLUTIONS, INC. 42 

Query2 10/31/2003 

1 I STORBOX 
GEOSCIENCE CONSULTANTS, LTD. 43 
J &J REMODELING 43  
K & V CONTRACTORS, INC. 43 
NATION'S CONTRACTOR, INC. 43 
PEOPLES' CHOICE PAINTING 43 
PERFECT LAWNS, INC. 43 
PLM, INC. , 43 
POWELL BUILDERS, INC. 43 
POWER LINE CONSTRUCTORS, INC. 43 
PROFESSIONAL LAWN & GARDENING SERVICE, INC. 43 
OA COMPUTER RESOURCES, INC. 43 
OADIR DATA SYSTEMS, INC. 43 
QUALITY CLEANING SERVICE 43 
RAPHAEL CONSTRUCTION, INC. 43 
RARE FORM, INC. 43 





Query2 10/31/2003 

ENDLESS MOUNTAINS ENVIRONMENTAL SERVICES, INC. 

ENGINEERED SYSTEMS & PRODUCTS, INC. 
ENGINEERING SYSTEMS & SERVICES. INC. 
GLOBAL MANAGEMENT SYSTEMS. INC. (GMSI) 

PRUDENT ENGINEERING, LLP 
QODESH ENGINEERING SERVICES 

R & A ASSOCIATES  
RADIO ONE OF MARYLAND, INC. 

RADIO ONE, INC. 
REAL ESTATE AND ENVIRONMENTAL CONCEPTS 

44 
44 

4 
44 
44 

!44_ 
44 
44 

44 

144 

Query2 10/31/2003 

STORBOX 
NATHAN NETWORKS, INC. 45 
NVS ENGINEERING 45 
OFFICE SERVICES EXPRESS 45 
OMEGA WORLD TRAVEL, INC. 45 
ORANGE TECHNOLOGIES, INC. 45 
P H. BUILDERS 45 
PARSONS, ANN & CO.. INC. 45 
PERFECT PAINTING CO 45 
POWELL CONSTRUCTION, INC. 45 

Query2 10/31/2003 

GEOSYSTEMS COJ^SULJANTS. INC. _ 
MINTO ASSOCIATES 
MORGAN MANAGEMENT SYSTEMS 
O O COOK, INC. 
ONYX COMPUTING SOLUTIONS INC. 
PARKER, LEN MECHANICAL & GENERAL CONTRACTORS. INC. 

46 
46 
46 
46 

i46 

46 





Query2 10/31/2003 

, v NAME STORBOX 
F.J.W., INC. 47 
FINANCIAL & REALTY SERVICES, LLC/FRS 47 
MARYLAND BUSINESS PRODUCTS, INC. 47 

MCA RESEARCH CORPORATION 47 
MCCULLOUGH, KATE, ARCHITECT 47 
METRO AREA PHLEBOTOMY SERVICE, INC. 47 
MITCHELL SYSTEMS CORPORATION 47 
OPEN TECHNOLOGY GROUP, INC. 47 
PCMG (PROGRAM AND CONSTRUCTION MANAGEMENT GROU 47  

Query2 10/31/2003 

- '   
■ i^SSSSG^EraHiflVLB. STORBOX 

CONTRACTORS DISPOSAL SERVICE, INC. 48 
DATA CONCEPTS, INC. 48 
DATA MANAGEMENT INTERNATIONALE' 48 
ELITE SYSTEMS & PERIPHERALS, INC. :48 

ELLIOTT'S FAMILY EXPRESS " 48 
ELLIS ELECTRICAL CONTRACTOR |48 

ENTERPRISE FEDERAL BANK 48 
METROVENTURES/USA, INC. 48 
PAIGE INTERNATIONAL. INC. 48 

Query2 10/31/2003 

. ~ r I —  —— 

COMTYPE ' ' ^ ^ ^ 
LSTORBOX 
49 

CONNOR, CAROLYNE '     49 
CONSULTING BY PASCOE/DEPAS PUBLISHING 49 
ROGERS ENVIRONMENTAL CONTRACTING INC 

49 
SILVER LAKE-FOODS, INC. 

49 
SMITH, A.R, & ASSOCIATES. PC 

49 
SMITH. BERT W., JR. & CO.. CHARTERED 

49 
SYSTEMS RESOURCE MANAGEMENT, INCORPORATFD 49 
WARREN. OTIS ~     49 
WOODLAND EQUIPMENT & SUPPLY CO 49 





Query2 10/31/2003 

■ STORBOX 1 
CONTRACT PHARMACY SERVICES. INC. 50 
CORPORATE SEDAN, INC. 50 
DIVERSIFIED TELECOMMUNICATIONS, INC. 50 
DON NELLY, MARTHA & ASSOCIATES [50 

DOUGLAS RESOURCES, INC. 150 

ELSYS, INC. 150 
EPOCH CONSULTANTS, INC 50 

EVERYTHING & NEAT PAINTING CO. 50 
EXPRESS PRINT & PROMOTIONS 50 
EXTRAORDINARY METHODS 50 
FURNARI, THERESA A. LAW OFFICES OF 50 
LAW OFFICE OF EDWINA DOWNER 50 

Query2 10/31/2003 

GTM/S DESIGN.J.LC 
ISRAEL, ELIJAH 
RESIDENTIAL TITLE AND ESCROW COMPANY, INC. 
ST. MARY'S RENTALS INC. 
TECH CONSULTANTS INC. 

51 

51 
51 
'51 

TECHNO-BUSINESS, INC. 
TECHNOLOGY PARTNERS GROUP JNC. 

TELECOMMUNICATIONS ENGINEERING CONSULTANTS. INC "Hi 
TRG CONSTRUCTION, INC. 

51 
51 
:51 

UNITED PETROLEUM CO, INC. 

WILDNER, R.J.. CO., INC. 

51 4  
W 
51 

WORTH COMPUTER SERVICES, INC7 51 

Query2 10/31/2003 

? ■ I STORBOX 
DAWN'S DESIGNS & IMPORTS, INC. ,52 

DCW TRAFFIC 52 
DESKMATE, INC. 

i52 

M & M ELECTRICAL CONTRACTORS. INC. 52 
MILLER, KAREN 52 
STEFF INCORPORATED T/A 52 
STITH AND ASSOCIATES 52 
STRAPPES GROUP, THE 52 
SUMMITT SECURITY, INC. 52 
SYTEL, INC. 52 
TAYLOR, DIANNE E. ■ . M 

1RILOGIC CORPORATION ^ 52® 
[VISUAL ENGINEERING & SYSTEM DESIGN, INC. 52' 





Query2 10/31/2003 

STORBOX 
LEWIS LIMITED 53 
ROLLINS, JEROME 53 
SPARKLE JANITORIAL SERVICE, INC. 53 
T.I. CONSTRUCTION COMPANY, INC. 53 
TIDEWATER GROUP, THE 53 
TRANSPORTATION CONSTRUCTORS, INC. 53 
TRAVEL AGENTS INTERNATIONAL 53 
TRESP ASSOCIATES, INC. 53 
WASHINGTON CONSULTING GROUP, INC., THE 53 
WAYNE ANALYTICAL & ENVIRONMENTAL SERVICE 53 

Page 1 





26.02.06 MOOT ' » d 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Motor Vehicle Administration 
Vehicle Services Title File 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

06W341 45 Day Permits 1716 3 9/2002 - 5/2003 5 7/2009 RECYCLE 

07W515 Stolen and Recovered 
Reports 

1716-A1 14 1/2006 2 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





7 
DIRECTIONS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 2905000 

1. Motor Vehicle Administration 
B. DIVISION/UNIT 

Vehicle Services 
Title File 

C. MAILING ADDRESS 
6601 Ritchie Highway, N.E. 
Glen Burnie, MD 21062 

D, PHONE NO. 
410-787-2931 

E. AGENCY OFFICIAL 
Betty Keogh, Section Manager 

f#- 
2. B( 

NUMBERS 

ACCESSION NO. 

LOCATION 
RANGE SECTlfi)N(S) 

DATE REC'D 

It' (6 'OS* 

RM CODE 

& -aa ■ oi 
NO. OF CU. FT. 

S 
CORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

20. 

22. 

23. 

24. 

25. 

45 DAY PERMITS 

5826838 - 5902802 (09/02 - 10/02) 

58's series (05/02-01/03) 

59's series (11/02- 03/03) 

58's series (02/03 - 04/03) 

59's series (03/03 - 05/03) 

1716,3, 
July., 09 

GS 550-5 (REV. 12/88) IN UNLINED PAPER FOR CONTINUATIO GES 





-f DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS^- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. MOTOR VEHICLE ADMINISTRATION 
B. DIVISION/UNIT 

VEHICLE SERVICES 

ACCESSION NO. 

01W5I5 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

6601 RITCHIE HIGHWAY, N.E. 
GLEN BURNIE, MARYALND 21062 

LOCATION 
RANGE SECTlON{S) 

0. OF CU. FT. 

D. PHONE NO. 

410-787-2931 

RECORDS 

E. AGENCY OFFICIAL 

BETTY KEOGH, SECTION MANAGER 
TO^Bti COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

7 
7A 

Stolen and Recovered Reports 

January 2006 
January 2006 

1716-A1 #14 
July 2009 

DGS 550-5 (REV. 12/88) 'SE PLAIN UNLINED PAPER FOR CONTINU^)N PAGES 



A 
V 

   



26.02.18 MDOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Motor Vehicle Administration 
Human Resources - Recruitment and 

Examinations 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

08W1022 Applications and Test 
Materials 

2402 1,2 6/2005 - 12/2005 10 7/2009 RECYCLE 

08W1023 Applications and Test 
Materials 

2402 1,2 1/2005- 11/2006 10 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 

1. Motor Vehicle Administration 
B. DIVISION/UNIT 
Human Resources - Recruitment and Examinations 

C. MAILING ADDRESS 
Room 101 

6601 Ritchie Highway NE 
Glen Burnie, MD 21062 
D. PHONE NO. 
(410) 787-7719 

ACCESSION NO. 

/)? wim 

DATE REC'D 

LOCATION 
RANGE SECTION(S) 

6 
RECORDS CENTER MANA' 

E. AGENCY OFFICIAL 
Patricia Bess, Division Manager 
Lori Loder (410) 768-7044 •_ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 of 10 APPLICATIONS 
CA-III Document Examiner (06/05-11/05) 

2 Of 10 

3 of 10 

APPLICATIONS 
CA-III Document Examiner (07/05-12/05) 

2402 -1 
Ja<2009 

2402 -1 
Jan,2009 

APPLICATIONS 
CA-III Advanced Worker (08/05) 
DLA-I Frederick P/T (09/05) 
DLA-III (09/05) 
CA-I Mailroom - Contractual (09/05) 
Transportation Facility Maintenance Worker-White Oak (05/05) 
CA-III Lead Worker (07/05) 

240,2 - 1 
2009 

4 of 10 

5 of 10 

APPLICATIONS 
Maintenance - Loveville (03/05) 
REU Assistant - Contractual (08/05) 
Building Services Worker II (09/05) 
Office Appliance Clerk III (10/05) 
CA-IV Supervisory - White Oak (11/05) 
Architect II (09/05) 
DLA-III-White Oak (12/05) 
CA-II - Glen Burnie (11/05) 
Training Specialist (06/05) 

APPLICATIONS AND TEST MATERIALS 
CA-I - White Oak - Test Materials (11/05) 
Driver Education Coordinator Adm II (08/05) 
Assistant Branch Manager I - Glenmont (09/05) 
Quality Assurance Supervisor Contractual (05/05) 
CA-I Contractual - Ad Proofs (09/05) 

2402 -1 
Jan, 2009 

2402 -1,2 
Jan, 2009 

DGS 550-5 (REV. 12/88) E PLAIN UNLINED PAPER FOR CONTINUATTDN PAGES 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

(CONTINUATION SHEET) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ACCESSION NUMBER 

BOX NUMBERS 

(Assigned at State Records Center) 

DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

6 Of 10 

7 of 10 

8 of 10 

9 of 10 

10 of 10 

APPLICATIONS 
Comm Supervisor (07/05) 
Administrator IV (07/05) 
Quality Assurance Supervisor - Contractual (07/05) 
Quality Assurance Supervisor - Open and Continuous (01/06) 
Vehicle Compliance Agent I (10/05) 
VEIP (10/05) 
VEIP Station Representative (05/05) 
VEIP (02/05) 
VEIP (06/05) 
VEIP (03/05) 

APPLICATIONS 
Police Officer III (12/05) 
Clerical Assistant - Human Resources P/T (10/05) 
Teletype Operator (09/05) 
Administrative Assistant III - Contractual (09/05) 
CA-IV Senior Document Examiner (10/05) 
CA-IV Senior Document Examiner (07/05) 
Admin Officer III (10/04) 
DLA-lll (10/04) 
Database Specialist II (03/05) 
Admin III (04/05) 
Admin II (04/05) 

TEST MATERIALS 
OA-1 and DLA-I - Test (12/05) 
OA-1 and DLA-I-Test (11/04) 

Customer Service Skills Assessment (CSSA 04/05-09/05) 

Customer Service Skills Assessment (CSSA 08/05-12/05 

2402 -1 
Jan, 2009 

2402 -1 
Jan, 2009 

2402 - 2 
Jan, 2009 

2402 - 2 
Jan, 2009 

2402 - 2 
Jan, 2009 

DGS 550-5A This Continuation Sheet can only be used as an attachment to DGS 550-5 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

A. AGENCY 

1. Motor Vehicle Administration 

ACCESSION NO. 

Mu/im 

DATE REC'D 

B. DIVISION/UNIT 
Human Resources - Recruitment and Examinations 

Riyi,CODE 

C. MAILING ADDRESS 
Room 101 

6601 Ritchie Highway NE 
Glen Burnie, MD 21062 

LOCATION ^ 
RANGE SECTION(^r^ 

i 

W NO. OF CU. FT. 

10 

D. PHONE NO. 
(410)787-7719 

yjECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Patricia Bess, Division Manager 
1 nri Loder M10^ 768-7044 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1 of 10 APPLICATIONS 
CA-III-White Oak (01/05) 
DLA-III Lead Worker (05/05) 
CA-II P/T (01/06) 
DLA-III Lead Worker (12/05) 
CA-II (09/05) 
DLA-III - Annapolis (10/05) 
Administrative Officer II Training (06/05) 
Personnel Officer II (09/05) 
Section Manager (Acting Capacity) Business Licensing (12/05) 
APPLICATIONS - continued 
Section Manager Central Programs (02/06) 
Teletype Operator (02/06) 
Personnel Officer II 0 Glen Burnie (02/06) 
Building Services Worker 1 (03/06) 
Police Officer (01/06) 

2402 -1 
Jul, 2009 

2 Of 10 APPLICATIONS 
MVA Vehicle Compliance Agent III (03/06) 
Transportation Engineer Manager II (01/06) 
Transportation Facility Worker III - Largo (03/06) 
CA-I Contractual - Gaithersburg (01/06) 
Transportation Facility Worker 111 — Loveville (05/06) 
CA-I Contractual - Glen Burnie (12/05) 
CA-1 Contractual - Glen Burnie (01/06) 
VEIP Rep (09/05) 
CA-I-White Oak (11/05) 
CA-I (12/05) 
CA-I-White Oak (10/05) 
CA-1 (09/05) - 

2402 -1 
Jul, 2009 

3 of 10 APPLICATIONS AND TEST MATERIALS 
Senior Document Examiner - Applications (05/05) 
CSSA - Test (04/05) 
CSSA - Largo - Test (04/06) 
CSSA - Glen Burnie - Test (03/06) 

2402 -1,2 
Jul, 2009 

DGS 550-5 (REV. 12/88) (jSE PLAIN UNLINED PAPER FOR CONTIN^^PON PAGES 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

(CONTINUATION SHEET) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ACCESSION NUMBER  
(Assigned at State Records Center) 

BOX NUMBERS DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

4 of 10 APPLICATIONS 
CA-I Contractual (07/05) 
Senior Document Examiner (02/06) 
CA-IV Senior Document Examiner (04/05) 
CA-IV Senior Document Examiner (05/05) 
CA-IV Senior Document Examiner - Open and Continuous (07/05) 
CA-I and DLA-I Southern Maryland Recruitment (11/04) 
CA-1 and DLA-I White Oak (02/05) 
Customer Service Investigator III (12/04) 

2402 - 1 
July, 2009 

5 of 10 APPLICATIONS 
CA-III Document Examiner (01/06-03/06) 

2402 -1 
Jul, 2009 

6 of 10 APPLICATIONS AND TEST MATERIALS 
Personnel Officer II - Exam Dev Specialist (10/05) 
Instructional Program Compliance Specialist (11/05) 
CA-II (04/06) 
Adm Officer II — Operations Training Specialist (06/06) 
Maintenance Chief (06/06) 
Class & Comp Manager - Personnel Adm II (06/06) 
Project Manager - Driver Ed Program (06/06) 

2402-1,2 
Jul, 2009 

7 of 10 APPLICATIONS AND TEST MATERIALS 
MVA Investigator (06/06) Box 1 of 2 

2402-1,2 
Jul, 2009 

8 of 10 APPLICATIONS AND TEST MATERIALS 
MVA Investigator (06/06) Box 2 of 2 

2402-1,2 
Jul, 2009 

9 of 10 APPLICATIONS AND TEST MATERIALS 
MVA Vehicle Compliance Agent 1 (10/05, 01/06, 02/06, 03/06) 
CA-IV Senior Document Examiner (02/06, 03/06, 04/06) 

2402-1,2 
Jul, 2009 

10 of 10 APPLICATIONS AND TEST MATERIALS 
CA-IV Senior Document Examiner (04/06) 
CA-IV Supervisory (12/05) 
EEO Trainee - Contractual (11/06 

2402-1,2 
Jul, 2009 

DGS 550-5A This Continuation Sheet can only be used as an attachment to DGS 550-5 





26.03.02 MDOT • * 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

State Highway Administration 
Construction Inspection Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W24 Construction Contract Files. 
Yellow Time sheets 

1539 1,2,3 1985- 1998 21 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECglPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
/ \ 

A. AGENCY 

72.0 26.03.02 S.H.A. 
B. DIVISION/UNIT 

CONSTRUCTION INSPECTION DIVISION 
C. MAILING ADDRESS 

707 N. CALVERT STREET 
BALTIMORE, MARYLAND 21202 

D. PHONE NO. 

(410) 545-0380 

E. AGENCY OFFICIAL 

RICHARD WEDDLE, CHIEF OF C.I.D. 

2. BOX 
NUMBERS 

781-782 

783-788 

789-790 

791-792 

793-795 

1796-799 

800 

801 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

STA'S 1990-1991 

CONSTRUCTION CONTRACT FILES 1988-1998 

YELLOW TIMESHEETS 1994-1996 

ASSIGNMENT LIST 1994-1996 & OVERTIME FILES 

CONSULTANT INSPECTION CONTRACTS 1985-1986 

CONSTRUCTION CONTRACT FILES 

ASSIGNMENT LIST 

YELLOW TIMESHEETS 1998 

DGS 550-5 (REV. 12/88) USE PUIN U1 

# 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

SCHEDULE 1539 
ITEM #1 
SCHEDULE 1539 
ETEM #2 
SCHEDULE 1539 
ETEM #3 
SCHEDULE 1539 
[TEM #3 
SCHEDULE 1539 
[TEM#4 

SCHEDULE 1539 
ITEM #2 
SCHEDULE 1539 
ITEM #3 
SCHEDULE 1539 
ITEM #3 

7/W 

ID PAPER FOR CONTINUATION PAGES 





26.03.05 MDOT 
* r * 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

State Highway Administration 
Office of Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

87W568 Final Contract Books and 
Folders 

897 1 FY 1984- FY 1985 38 7/2009 RECYCLE 

03W181 Payroll Journal - Gross & 
Deductions 

1813 7 1997-5/2002 45 7/2009 RECYCLE 

05W1132 Cash Receipts Back up 1811 3 FY 2002 13 7/2009 RECYCLE 

06W1037 OFIT/GL Interagency Expend 
Trans, Control Reports 

2401 1 FY 2002 9 7/2009 RECYCLE 

06 W1065 Paid Accidents / Cash 
Receipt Back up 

2394 2 2001 4 7/2009 RECYCLE 

06W1066 Paid Accident / Cancelled 2394 2 2002 1 7/2009 RECYCLE 

06W1067 R&D / Cashiers Office 2394 5 8/2001-5/2002 1 7/2009 RECYCLE 

07W610 R&D / Cashiers Office 2395 1 FY 2002 1 7/2009 RECYCLE 

08W443 FARS - OFIT/GL Interagency 
Expenditures 

2401 1 FY 2002 6 7/2009 RECYCLE 

08W444 OFIT/FARS P/R Register 2401 5 FY 2002 1 7/2009 RECYCLE 

08W445 FARS Year End Closed 
Books 

2401 7 FY 2002 2 7/2009 RECYCLE 

08W446 OFIT/FARS J/E'S 2401 3 FY 2002 3 7/2009 RECYCLE 

08W7I9 Payroll Revolving Cancelled 
Expense Checks 

2396 1 12/2001 - 5/2002 1 7/2009 RECYCLE 

08W720 Specifications & Cash Receipts 2396 2, 3,5 FY 2002 6 7/2009 RECYCLE 

08W722 Payroll Revolving Cancelled 
Expense Checks 

2396 1 10/2002 - 12/2002 1 7/2009 RECYCLE 

08W1293 Outdoor Advertising - Scanned 2394 3 FY 2000 1 7/2009 RECYCLE 

08W1294 Cash Receipts and 
Specifications Check Copies 

2396 1 FY 2002 1 7/2009 RECYCLE 

08W1295 Contractor Information, 
Delivery Receipts 

2396 2 FY 2002 1 7/2009 RECYCLE 

08WI296 COS Transport Recon 2396 1 FY 2001 - FY 2002 1 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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29.02.01 
It A4MNCY 

State Highway Administration 
14 DMMON/UNIT 

Office of Finance & Program Manaqement 
4 MAJUN* 

707 N. Cdlverl Stroet 
liallimoLe, Maryland 21202 

•« A4MMCV 

Wj 11 jam R. Ruraet-t-e 
■ ■OK 

MKMNa 
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LOCATION 
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8 ^ 
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10 
11 
12 v/ 
13/ 
14 V 

//'* 16 

18 ^ 
19 i// 
20 ^ 
21l/ 

22^y 
23 A 
24 ^/. 
25./ 
26 ^ 
27 / 

Final Contract Books and Folders 

Closed Billwork Projects 
Billwork 
Final Contract Books and Folders 

Contract Books Only 
Final Books and Folders 
Contract Books Only 
Closed BW Projects 
Federal Aid Rental Files 
Final Contract Books & Folders 

28 1/ 

Contract Books Only 
Closed BW Projects 
Fixed Asset Condemnation Rpts 
and Entries FY 1984 
Fixed Asset Condemnation Rpts 
and Entries FY 1985 

Box 182 
Box 179 
Box 207 
Box 181 
Box 171 
Box 219 
Box 177 
Box 199 
Box 184 
Box 174 
Box 202 
Box 200 
Box 211 
Box 178 
Box 206 
Box 170 

Box 201 
Box 212 
Box 197 
Box 198 
Box 180 
Box 176 
Box 183 
Box 205 
Box 196 

Box 213 

Box 214 
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29.02.01 
H AMMOY 

St ate Highway Administral-ion 
4 OMMOM/UMn 

Office of Finance & Program Management 
4 MMUM 

707 N. Calvert Street 
Baltimore, Maryland 21202 
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29 7 

30 ^ 
31 ^ 
32 ^ 
33 ^ 
34 ^ 
35 ^ 

/ 36 ^ 37 

tj/o 38 " 

Final Contract Books and Folders 
Final Contract Books and Folders 
Contract Books Only 
Contract Books Only 
Final Contract Books and Folders 
Contract Books Only 
Final Contract Books and Folders 
Final Contract Books and Folders 
Closed RW Auth All Years G to Sm 
Closed RW Auth All Years ATO F 

Box 218 
Box 204 
Box 208 
Box 209 
Box 220 
Box 210 
Box 203 
Box 217 
Box 216 
Box 215 

897-1 1/07AR 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

'Dr^Pc^/lL- 
GEMENT-CENTER 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

p!no/ice. 

ACCESSION NO. DATE REC'D 

t-w&l 

RM CODE 

ii-cj.as' 
. MAILING ADDRESS f / 

747 it'CAhtiT 

SA-l-fimtft iAld. 2-1 

LOCATION 
RANGE SECTION(S) 

3f tSL\ 3/ 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

D. PHONE NO. 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^&AlLy 

I, lJ)l it ^, 3! ^ /$ 

//, /5; H, is, 

It, n/ Xd.JZJ, *3,^. is- 

X\. ,30,£/, ZJZ/ 

33, ZS, ^ 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

T&Va 

899- / 

11*407 

t/s 1 v/ | 

1) 

(a ^ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





SEP-lB-a002 00:44 FROM:SHA DEPUTY DIRECTORS 410 209 5016 TO:914107990532 P:14^19 

RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions; Please Type or Print Clearly All Entries 

A. Agency 
1. State Highway Administration 

Accession No. 

05WISI 

Date Rec'd 

llg-OZ. 
RM Code 

lb'01. OS 
8. Division/Unit 

Office of Finance and Information Technology Ranj 
Location 

je Section(s) 

21-M 

No. of QU: £t 

C. Mailing Address 
707 N. Calvert St. Baltimore, MD 21202 

D. Phone No. 
410-545-5770 

Reed 5rds Center ManSgef 

E. Agency Offic :ial To Be Completed At 
State Records Manaqement Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date 

1. Payroll Journal - Gross & Deduction 1813-7 
Pay #26 (1997) 1/2004 

2. Payroll Journal - Gross & Deduction 1813-7 
Pay 19 8/23/00-9/5/00 1/2008 

3. Payroll Journal - Gross & Deduction 1813-7 
Pay 20 9/6/00-9/19/00 1/2008 

4. Payroll Journal - Gross & Deduction 1813-7 '\(^l ^ 
Pay 21 9/20/00-10/3/00 1/2008 J 

5. Payroll Journal - Gross & Deduction 1813-7 
Pay 22 10/4/00-10/17/00 1/2008 

6. Payroll Journal - Gross & Deduction 1813-7 
Pay 23 10/18/00-10/31/00 1/2008 

7. Payroll Journal - Gross & Deduction 
Pay 24 11/1/00-11/14/00 

1813-7 
1/2008 

8. Payroll Journal - Gross & Deduction 
Pay 25 11/15/00-11/28/00 

1813-7 
1/2008 XT Liitflt 

9. Payroll Journal - Gross & Deduction 
Pay 01 12/13/00-12/26/00 

  /. ^v * f ^ J * ' 
1813-7 
1/2008 hH£\ 11" 

10. Payroll Journal - Gross & Deduction 
Pay 02 12/27/00-01/09/01 

1813-7 
7/2008 X* 

11. Payroll Journal - Gross & Deduction 
Pay 03 1/10/01-01/23/01 

1813-7 
7/2008 \, \ 

12. Payroll Journal - Gross & Deduction 
Pay 04 01/24/01-02/06/01 

1813-7 
7/200/ \ rJ & 

13. Payroll Journal - Gross & Deduction 
Pay 05 02/07/01-02/20/01 

1813-7 
7/2008 

14. Payroll Journal ~ Gross & Deduction 
Pay 06 02/21/01-03/06/01 

1813-7 
7/2008 

15. Payroll Journal - Gross & Deduction 1813-7 

• • 





SEP-10-E00E 08:45 FROM:SHfl DEPUTY DIRECTORS 410 209 5016 TO:914107990532 P:15^19 

16. 

17. 

18. 

19. 

20. 

21, 

Pay 07 03/07/01-03/20/01 

Payroll Journal - Gross & Deduction 
Pay 08 03/21/01-04/03/01 

Payroll Journal - Gross & Deduction 
Pay 09 04/04/01-04/17/01 

Payroll Journal - Gross & Deduction 
Pay 10 04/18/01-05/01/01 

Payroll Journal - Gross & Deduction 
Pay 11 05/02/01 -05/15/01 

Payroll Journal ~ Gross & Deduction 
Pay 12 05/16/01-05/29/01 

Payroll Journal — Gross & Deduction 
Pay 13 05/30/01-06/12/01 

DGS 550-5 (Rev. 12/88) 

7/2008 

1813-7 
7/2008 

1813-7 
7/2008 

1813-7 
7/2008 

1813-7 
7/2008 

1813-7 
7/2008 

1813-7 
7/2008 

USE PLAIN'UNLINED PAPER FOR CONTINUATION PAGES 





SEP-18-2002 08:45 
VT * 

FROM:SHfl DEPUTY DIRECTORS 410 209 5016 TO:914107998532 P:16''19 

!T 

Box Description Item # and Disposal Date 

22 Payroll Journals - Gross & Deduction 1813-7 
Pay 14 06/13/01-06/26/01 7/2008 

23 Payroll Journals - Gross & Deduction 1813-7 
Pay 15 06/27/01-07/10/01 1/2009 

24 Payroll Journals - Gross & Deduction 1813-7 
Pay 16 07/11/01-07/24/01 1/2009 

25 Payroll Journals - Gross & Deduction 1813-7 
Pay 17 07/25/01-08/07/01 1/2009 

26 Payroll Journals - Gross & Deduction 1813-7 
Pay 18 08/08/01-08/21/01 1/2009 

27 Payroll Journals - Gross & Deduction 1813-7 

Pay 19 08/22/01-09/04/0.1 1/2009 
28 Payroll Journals - Gross & Deduction 1813-7 

Pay 20 09/05/01-09/18/01 1/2009 
29 Payroll Journals - Gross & Deduction 1813-7 

Pay 21 09/19/01-10/02/01 1/2009 
30 Payroll Journals - Gross & Deduction 1813-7 

Pay 22 10/03/01-10/16/01 1/2009 
31 Payroll Journals - Gross & Deduction 1813-7 

Pay 23 10/17/01-10/30/01 1/2009 
32 Payroll Journals - Gross & Deduction 1813-7 

Pay 24 10/31/01-11/13/01 1/2009 
33 Payroll Journals - Gross & Deduction 1813-7 

Pay 25 11/14/01-11/27/01 1/2009 
34 Payroll Journals - Gross & Deduction 1813-7 

Pay 01 12/12/01-12/25/01 1/2009 
35 Payroll Journals - Gross & Deduction 1813-7 

Pay 02 12/26/01-01/08/02 7/2009 
36 Payroll Journals - Gross & Deduction 1813-7 

Pay 03 01/09/02-01/22/02 7/2009 
27. Payroll Journals - Gross & Deduction 1813-7 

Pay 04 01/23/02-02/05/02 7/2009 
38 Payroll Journals - Gross & Deduction 1813-7 

Pay 05 02/06/02-02/19/02 7/2009 
39 Payroll Journals - Gross & Deduction 1813-7 

Pay 06 02/20/02-03/05/02 7/2009 
40 Payroll Journals - Gross & Deduction 1813-7 

Pay 07 03/06/02-03/19/02 7/2009 
41 Payroll Journals - Gross & Deduction 1813-7 

Pay 08 03/20/02-04/02/02 7/2009 
42 Payroll Journals - Gross & Deducti on 1813-7 

• • 





SEP-1G-E002 08:45 FROM:SHPl DEPUTY DIRECTORS 410 209 5016 

Pay 09 04/03/02-04/16/02 
43 Payroll Journals — Gross & Deduction 

Pay 10 04/17/02-04/30/02 
44 Payroll Journals - Gross & Deduction 

Pay 11 05/01/02-05/14/02 
45 Payroll Journals - Gross & Deduction 

Pay 12 05/15/02-05/28/02 

TO:914107998532 P:17^19 

7/2009 
1813-7 

7/2009 
1813-7 

7/2009 
1813-7 

7/2009 

# 



<3 s ~l\ 

A 

iX~ J f ^ 3 <P 



APR-12-2005 14:28 FROM:SHA DEPUTY DIRECTOR 4102095016 TO:94107998532 P:14^15 

e 

RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP. MD 20794 {TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

Agency 
1. SHA 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy 

2. Box 
Numbers 

Accession No. 

A5iAlll32 

Location 
Range Section(s) 

3 

ction^s) 

H-S 

Date Rec'd 

RM Code 

• ^3 • £ S* 

No. of Cu. Ft. 

15 
Records Center Manager 

3. Description of Records 
with Inclusive Dates 

To Be Completed At 
State Records Wlanagemen^C^nte^ 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

150 

151 

152 

153 

154 

155 

156 

157 

158 

159 

160 

161 

162 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

Cash Receipts Back Up 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

FY 2002 

07/02/01-07/31/01 

08/01/01-08/31/01 

09/04/01-09/28/01 

10/01/01-10/31/01 

11/01/01/-11/30/01 

12/03/01/-12/31/01 

01/02/02-01/31/02 

02/01/02-02/28/02 

03/01/02-03/14/02 

03/15/02-03/29/02 

04/01/02-04/30/02 

05/01/02-05/31/02 

06/03/02-06/23/02 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

2009-1811 

DOS 550-5 (Rev, 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1. Maryland State Highway Administration 

B. Division/Unit 
PARS - Financial Accounting and Reporting 

Mailing Address 
707 North Calvert Street 

Phone No, 
410-545-5693 

E. Agency Official 

2. Box 
Numbers 

Accession No. 

DMmi 
Location 

Date Rec'd 
S-y-di 

RM Code 

U-Oh-OS' 
No. of Cu. Ft. 

Manager 

Be Completed At 
Records N ana 

3. Description of Records 
with Inclusive Dates 

cjement Center 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date 

2 

3 
24 
26 
29 
30 
32 
39 
44 

FY2002 - OFIT/GL Interagency Expend Trans(05/02 - 06/02) 
FY2002 - OFIT/GL Interagency Expend Trans(04/02 - 05/02) 

FY2002 - OFIT/GL Interagency Expend Trans(04/01 - 05/01) 
FY2002 - OFIT/GL Interagency Expend Trans(11/01 - 12/01) 
FY2002 - OFIT/GL Interagency Expend Trans(07/01 - 08/01) 
FY2002 - OFIT/GL Interagency Expend Trans(01/02 - 02/02) 
FY2002, 2003 - Control Reports DAFR7200, 2271 
FY2002 - DAFR2021 (9/02 - 12/02) 
FY2002 - Control Reports DAFR7200 

2401; 
2401 
2401 
2401 
2401 

2401 
2401 

2401 
2401 

lune 2009 

JWe 2009 
le 2009 
le 2009 
ie 2009 

2009 
ne 2009 
me 2009 
inel2009 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

irections: Please Type or Print Clearly All Entries 

A. Agency 
1.SHA 

B. Division/Unit 
R&D/Cashiers Office 

C. Mailing Address 
707 North Calvert Street, Baltimore, MD 21202 
D. Phone No. 
410 - 545 -5703 
E. Agency Official 
Jackie Steffy/Norman Gabriel 

2. Box 
Numbers 

3, Description of Records 
with Inclusive Dates 

Accession No. 

MlDiS 
Location 

Range Sectioi 

Records Center Manager 

To Be Completed At 
State Records Management 

Center 

173 Pd Acctdsnts lnv.6/01-3/02/AA007066 - AA008149 Not Scanned 
191 Pd/Cancelled AA006500-AA006699/2/08/01-3/21/01 Not Scanned 
205 Cash Receipt Back Up-3/6/01-3/2/01 Not Scanned 
20S Cash Receipt Back Up - 2/12/01-03/5/01 Not Scanned 

4. Disposal Authority 
Schedule, item No,, 
Disposal Date 

O3/0ir'2394 /> /7^ 
oswaj-aas* . 
03/08 - 2396 
03/08 - 2395 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Ions: Please Type or Print Clearly Ail Entries 

A. Agency 
1.SHA 

Accession No. 

Mm 

Date 
Rec'd 

5-?/- 
RM 

B. Division/Unit 
R&D/Cashiers Office 

Location 
Range Stcttonfs^^F 

».... 
No. of 
Cu. 

"/ 

C. Mailing Address 
707 North Calvert Street Baltimore, MD 21202 
D. Phone No. 
410-545 -5703 

Records Center Manager 

c. Agency O 
Jackie Steff 

fficial 
y/Norman Gabriel 

To Be Completed At 
State Records Management 

Center 
2. Box 

Numbers 
3. Description of Records 

with Inclusive Dates 
4. Disposal Authority 

Schedule, Item No., 
Disposal Date 

cc 

cs* 

197 Pd/ Cancelled AA007750 - AAO07999/1/7/02-2/20/02 NotScanned 02/09 - 2394 -2. 

7/^*7 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMnTAL AND RECFIPt 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

[a. Agency 
1.SHA 

Accession No. Date 
Rec'd 

I ^2* M /* 

r RM 
-Code 
21'O B, Division/Unit 

R&D/Cashiers Office 
LocatiorjJF 

Range ^ Seggifys) 

23t/rll 

No. of 
Cu. 

7 

C. Mailing Address 
I 707 North Calvert Street, Baltimore, MD 21202 

D. Phone No. 
410-545 -5703 

Records Center Manager 

t. Agency O 
Jackie Steff 

fncial 
y/Norman Gabriel 

To Be Completed At 
State Records Management 

Center 
2. Box 

Numbers 
3, Description of Records 

with Inclusive Dates 
4. Disposal Authority 

Schedule, Item No., 
Disposal Date 

06 

65 

JE1 JB000708 thru JB00094a - 8/9/01 - 5/7/02 Scanned 06/09 "2394 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

Agency 
1.SHA 

8, Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street. Baltimore. MD 21202 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

z-72 
BW999 AC001005-AC005260 FY02 

^ .03. OS 

Location 
Range Sections) t 

WD Q I / 
Records Center Manaqer 

No. of Cu. Ft. 

Records Center Manage 

To Be Completed At 
State Records Management Center 

4. Disposal Authority 
Schedule, Hem No., 
Disposal Date  

Scanned £009-2396 

DGS 550-5 (Rev. 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1. Maryland State Highway Administration 

B. Division/Unit 
PARS (Financial Accounting and Reporting) 

C. Mailing Address 
707 N. Calvert Street 

D. Phone No. 
410-545-5693 

Accession No. 

mm 

Date Rec'd * 

/6//7A7 

Location 
Range Section(s 

2k 
Records Center Manager 

E. Agency Official 

2. Box 
Numbers 

To Be Completed At 
State Records Management Center^ 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

8 

10 

11 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (02/02- 
03/02) 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (08/01- 

09/01) 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (12/01- 
01/02) 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (10/01- 
11/01) 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (03/02- 
04/02) 

FY 2002-OFIT/GL INTER-AGY. EXPENDITURES (06/02- 

06/02) 

2401; July 2009 

liw / 

2401; July 2009 

2401; July 2009 

2401; July 2009 

2401; July 2009 

2401; July 2009 

j ■j-'CrtV / 

ITEM 1 

DCS 550-5 (Rev. 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions; Please Type or Print Clearly All Entries 

A. Agency 
1, Maryland State Highway Administration 

B. Division/Unit 
PARS (Financial Accounting and Reporting) 

C. Mailing Address 
707 N Calvert Street 

D. Phone No. 
410-545-5693 

Accession No. 

Location 
Range Section(s) 

1 
Records Center Ma 

E. Agency Official 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

To Be Completed At 
State Records Management Center^ 

4 Disposal Authority 
Schedule, Item No., 
Disposal Date  

12 FY 2002-OFIT/FARS P/R REGISTER (07/2001-06/2002) 2401; July 2009 

tf?rrv ^ 

Item 5 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



  



RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1. Maryland State Highway Administration 

Accession No. 

bwp 

Date Rec'd 

//r/i-? 
RM Code 

B. Division/Unit 
FARS (Financial Accounting and Reporting) 

LocatiOQ|r 
Range SecjjFi(s) 

33 f l 

No. of Cu. Ft. 

D. C. Mailing Address 
707 N Calvert Street 

D. Phone No. 
410-545-5693 

Records Center Manager 

E. Agency Official 
^ loBeoorr 
State Records Ma 

ipleted At 
nagement Center 

2. Box 
Numbers with Inclusive Dates 

Schedule, Item No.. 
Disposal Date  

13 

14 

FY 2002-OOF/FARS YEAR END CLOSE BOOKS (1 OF 2) 

FY 2002-OOF/FARS YEAR END CLOSE BOOKS (2 OF 2) 

2401; July 2009 

2401; July 2009 

7 

Item 7 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

PO BOX 275 JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

r ^ 
Directions: Please Type or Print Clearly All Entries 

1 A. Agency 
1. Maryland State Highway Administration 

B. Division/Unit 
PARS (Financial Accounting and Reporting) 

C. Mailing Address 
707 N. Calvert Street 

Accession No. Date RecU 

/o/jgyg)? 
^ RM Code 

XL.03. AS" 

Locatifl 
Range Sejten(s) 

No. of Cu. Ft. 

35 

D. Phone No. 
410-545-5693 

Records Center Manager 

E. Agency Official 
To Be Completed At 

State Records Management Center^ 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

15 

16 

17 

FY 2002- OFIT/FARS J/E'S (BATCH 352 - —) 

FY 2002- OFIT/FARS J/E'S (Batch 103 - 351) 

FY 2002- OFIT/FARS J/E'S (Batch 100-102 ) 

2401; July 2009 

2401; July 2009 

2401; July 2009 

j-frrr^ 2- 

ITEM2 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A: gency 
1.SHA 

Accession No. Date Rec'd 

RM Code 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore. MD 21202 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

uu. 

I 

To Be Completed At 
ite Records Management Center 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

301 'ayroll Revolving Cancelled Expense Checks -12/31/2001 - 05/2002 07/2009-2396 

i/tm / 

Item 1 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

Agency 
1.SHA 

Accession No, Date Rec'd 

'jw» 
RM Code 

XL-oi.as 

B. Division/Unit 
R&D - Cashiers Office 

Location, 
Range > ^Sectioi 

No. of Cu. Ft. 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

D. Phone No. 
410-545-5703 

Records CenteWVIanager 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management_Center_ 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

304 
306 
314 

326 
340 
357 

Specifications & Cash Receipts Copies - 07/01/2001 - 06/30/2002 
J/E Kick out Error & Corrections - 07/1999 - 06/2002 
Cashier's Office (R & D) Cash Receipts Deposit Slips (FM1S 86 Screens)- 
03/2002-06/2002 
Cashiers Office Daily Cash Receipts Logs - 01/02/2002 - 06/28/2002 
Daily Cash Receipts Reconciliation - FMIS to COS-07/01/00 - 06/25/2002 

Specifications and Cash Receipts Check Copies - 03/2002 - 06/2002 

07/2009-2396 
07/2009-2394 
07/2009-2396 

07/2009-2396 
07/2009-2396 
07/2009-2396 

Items 2, 3 & 5 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

Agency 
1.SHA 

Accession No. Date Rec'd 

RM Code 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Location 
Range . J^ection( 

No. of Cu. Ft, 

L 
Records CenterManager 

To Be Completed At 
SflRe Records Management Center 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

349 Payroll Revolving Cancelled Expense Checks 10/2002 - 12/2002 07/2009-2396 

Item 1 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1.SHA 

Accession No. 
L-iif-et 

RM Code 

B. Division/Unit 
R&D - Cashiers Office 

Location 
Range Sectio 

No. of Cu. Ft. 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

I 

D. Phone No. 
410-545-5703 

Records Center Manager 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

68 A Outdoor Advertising AF000001 -AF000549 4/30/00 FY00 Scanned 7/09-2394 - 3 

r/wf 

DGS 550-5 (Rev. 12/88) PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1.SHA 

Accession No. 

owm 

. Date Rec'd 

RM Code 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

Location 
Range Sectionfs) < 

^ 

No. of Cu. Ft. 

I 

D. Phone No. 
410-545-5703 

Records Center Manager 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

408 Cash Receipts and Specifications Check Copies 11/01 - 2/02 FY02 2/09-a»38- 3.396 

/-/C/?7 / 

7/jw? 

DCS 550-5 (Rev. 12/88) USfcPLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 
/ \ 

Direction^ Pftease Type or Print Clearly All Entries 

A. Agency 
1.SHA 

Accession No. 

owm 

, Date Rec'd 

RM Code 

U'Cl'OS 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Caivert Street, Baltimore, MD 21202 

Location 
Range Section(s)l 

f If 
Records Center Mariac 

No. of Cu. Ft. 

I 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

431 See List: Contractor Information, Delivery Receipts, Rental Acct, Paid 
Payroll Advance, Working Fund 7/01 - 5/02 FY02 

5/09-2396 - 2 

f/wf 

DGS 550-5 (Rev. 12/88) U^PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





f RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
I.SHA 

Accession No. . Date Rec'd „ 

RM Code „ 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

Location 
Range Section(sJ . 

n  

No. of Cu. Ft. 

/ 

D. Phone No. 
410-545-5703 

Records Center Manager 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

435 

3. Description of Records 
with Inclusive Dates 

COS Transport Recon 7/00 - 3/02 FY01, 02 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

3/09-2396 - 3 

7/Wf 





26.03.10 MDOT 4 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

State Highway Administration 
Legal Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

06W6 Invoices 2320 23F 2003 3 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





DEPARTMENT Of GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE; 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Direction^ Please Type or Print Clearly All Entries 

= 
1. 
A. Agency: 

State Highway 

Administration 

B. Division/ Unit: 

Legal 

C. Mailing Address 
707 N. Calvert Street 

Baltimore, MD 21202 

D. Phone No. 
410-545-0054 

E. Agency Official 
Elizabeth Hansbury (smf) 

Accession No. 

0ML 

Date Rec'd 

y-i-cs- 

RM Code 

W. Oh■/£ 

Location 
Range Section(s) 

(!« W 

No, of Cu. Ft. 

/ 3 

Records Center Manager 
m m 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records with 
Inclusive Dates 

4. Disposal Authority Schedule 
No., Item No. & Disposal Date 

4046- 

4048 

3 boxes of invoices from the year 2003 

Schedule No. 2320 

Item No. 23F 

Disposal date: 7/2009 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 




