
THOMAS   G.  PULLEN, JR. 
STATE   SUPERINTENDENT 

«• 

STATE DEPARTMENT OF EDUCATION 
2   WEST   REDWOOD   STREET 

BAUTIMORE I, MARYLAND 

August 27, 1952 

Mr. Morris L. Radoff, Archivist 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Radoff: 

This is to certify that the records listed 
on the attached sheet have been destroyed.    This action was 
approved hy the Board of Public Works in accordance with the 
enclosed copy of letter from Mr. McCusker. 

Sincerely yours. 

Supervisor in Finance 

BB:ch 
enc» 



WBlRYLAND STATE DEPARTMENT OF I 99 
2 West Redwood Street 
Baltimore 1, Maryland 

LIST OF RECORDS DESTROYED 

Division of Finance 

Transmittals - Vocational Education 
Vouchers - Vocational Rehabilitation 
Vouchers - Adult Education 
Vouchers - Physical Education and Recreation 
Vouchers - Equivalence 
Bills and Expense accounts  (departmental) 
Bills (duplicate) - Teachers Colleges 
Invoices 
Monthly statement to Comptroller 
Petty Cash Vouchers and Withholding Tax Forms 
Cancelled Checks 
Check Stubs 
Bank Statements 
Deposit sheets 

Divisicn of Research 

Worksheets for Annual Reports 
Highschool Graduate Occupation Reports 
Levy and Assessment Sheets 
Miscellaneous Statistial Reports, Baltimore City 
Record of Teacher Uirnover 
Teacher Sunnier School Attendance Record 
County Annual Attendance Suinnary 
Subject Reports of School Principals 

July 1946 - June 1948 
1943 - 1948 
1946 - 1947 
1947 - 1948 
1947 - 1948 
1945 - 1947 
1945 - 1948 
1947 
1946 - 1948 
1947 • 
1939 1948 

1940 - 1948 
1942 1946 

1946 
1946 
1945 - 1946 
1945 
1945 - 1946 
19a - 1945 
1945 - 1948 
1940 - 1947 

* 1949 not destroyed 

ch 
8-27-52 



Form HR-RM 2 
^^ 

> 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of Education 
Reporting Agency 

Mr. McComb Nichols 
Division or Bureau of Bepoxttag Agency 

Item 

• 

Description of Records 
Include Title and/or Form Number » 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Obsolete   I.B.M.   Cards 

• 

• 

10  cu.   ft. 1/71 sold  as  waste 
paper 

• 

• » 
» 

• 

i 

I hereby certify that the above listed records were disposed of as indicated. 

7,J '^A If- 
Signature      / Xtl >*/?' 

TtUe Date 



Form HR-RM 2 rfhis  Cohy 
trU**' 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of Education 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item 
^^No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

• 

Obsolete   IBM  Cards 10  cu.   ft. 10/7/70 sold  as 

waste  paper 

yiereby certify that the above listed records were disposed of as indicated. 

TlUe ate 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division or Bureau Of Reporting Agency 

Item 
No. 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

t/        ' Obsolete  IBM Cards 20  Cu.   Ft. 6/2V70 Sold  As 
Waste  Paper 

• 

Ihereby certify that the above listed records were disposed of as indicated. 

Signature ^        •ntle Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

X 
State Department of Education 

Reporting Agency 

Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Instruction 

N.D.E.A. Title III Projects 125 2   ^ July,  59-June,  62 ^21 CuMc Ft. 6/27/68 5o/<l     aj 
N.D.E.A.  Title III Transmittals 125 4   1/ 1959-1962 ^12 CuMc Ft. 6/27/68 Varfe ?if«^ 

Certification & Accreditation 

High School Equivalence Records 439 IB   S 1941-Dec,  1959 ^-37 Cubic Ft. 
r 

6/27/68 

Administration & Finance 

• 

Direct Distribution Commodity File 349 Z ^ 1961-1963 \y 5 Cubic Ft. 6/27/68 

Accounting Records(Payroll Journ.) 125 l' 1959-1964 i/ 1 Cubic Ft. 6/27/68 

Accounting Records(Transmittals) 125 4   \/ 1963-1964 ^5 Cubic Ft. 6/27/68 

I hereby certify that the above listed records were disposed of as indicated. 

Signature TiU^ T       Date/ 



Form HR-RM 2 

\ 04X14 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division or Bureau of Reporting Agency 

l^m 

I, 

Description of Records 
Include Title and/or Form Number 

Obsolete Forms 

Authorization 
For Disposal 

Schedule 
No. 

Non-H >cord 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

3 Gu.   Ft. 

Date 
of 

Disposal 

8/24/66 

Method 
of 

Disposal 

5-0 /<! a^s W&&£€ 

ve listedijecords were disposed of as indica 

TMe 



rcrm Hit-P.!! 2 

CERTIFICATE 05 IlECO^DS DISPOSAL 

To Be Submitted  to  the Records MaEagezneaS Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Lot 
Description of Records 

Include Title and/or Form N'u.-nb;r 

General Correspondence 

Authoriistion 
For Di.-.posai 

chcdulc 
No. 

128 

Itea 
No.' 

Denartraent   of  Education 
Reportliij Agency 

Certi f i-cqt,ion 

lac'usivs 
Dates of Records 

Disposed of 

1925-1950 

Vo!uj=e 
.   _ (Cu^c or 
liccir Feet) 

3   CU.    ft. 

I hereby certify that the above listed records were disposed of as indicated. 

Sicmtaro / 
^y./^/x^^yA-^-^ 

TtU« 

DivCiisa or Earssa cf Esyertiaa Aceuey 

Dile 
of 

Dispo&d 

7/5/73 

Method 
of 

DispoiiJ 

Recycled 

-7-   2^-^, 
Dato 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 
Reporting Agency 

 Certification and Accreditation 
Division or Bureau of Reporting Agency 

No.) 

Description of Records 
Include Title and/or Form Number 

Authori2ation 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

(92) 1. 

(91) 2. 

(93) 3. 

Direct Distribution Commodity File 

Surplus Property Files 

School Lunch, Special Milk Programs 

3ii9 

353 

3U9 

2 & 3 

1 

U-9 

7/1955-6/1956 

1/1951-12/31/1951+ 

7/1955-6/1956 

3 cu. ft. 

2 

2 

12/29/1960 Sold as waste 
"paper 

I hereby certify that the above listed records were disposed of as indicated. 
Assistant State Superintendent 
in Administration,  Finance and Research      1-17-61 

Signature Title Date 
JJ,     JfyZJLcr^^ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

QorM'H^fHr.ri   anH   V-•"^^ tati On 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. Surplus Property Records 353 1 19U7-1953 29 cu.  ft. Aug.3,l59 Paper Sale 

r 

'JL^ 
I hereby certify that the above listed records were disposed of as indicated 

~-#- Assistant State Superintendent 
Administration.  Finftnr.ftj :.r... 

in 
flasearch. 

Signature Tttle 
V/.U/ift 

Date 

^ 

AUG^-'Sg 

.MY6 ̂ : 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

/ 

State Department of Education 
Reporting Agency 

Certlfloalti'
ftW Ml taoradltatton (THjact DlBtrlbntion 

Division or Bureau of Reporting Agency 

School Laneh & Special Milk Trogtim) 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

2 

3 

k 

6 

«P 

Direct Distribution Commodity Agree 
aente 
Direct Distribution Coramodity Case 
Felders 
Direct Distribution Commodity Inren 
Reports 
Special Milk Program Agreements 
Applications & related Documents 
Special Milk Program Correspondence 
School Lunch Program Agreements 
Applications, & related Documents 
School Lunch R-ogram Correspondence 
Administrative Review Reports 
General File (School Lunch Audit 

Reports) 

3h9 

bory 
3h9 

3U9 
3U9 

3h9 
3U9 
3U9 

3U9 

1 

2 

It 
5 
6 
7 
8 

19it6 Oct. 31, 19& 

19U6 -June 30, 1955 

19U6- June 30, 1955 

195U - June 30, 1955 
1951* - June 30, 1955 

1951 June 30, 1955 
191*6 -June 30, 1955 
19U6   June 30, 1955 

19U6-1951 

6 cu« ft* 

7 cu, ft. 

2 cu* ft* 

2 cu* ft* 
1 cu* ft* 

h cu* ft* 
3 cu* ft* 
3 cu* ft* 

1 cu. ft* 

May 1959 

N 
II 

HI 

11 

ID 

Paper sale 

• 

n 

n 
n 

I hereby certify that the above listed records were disposed of as indicated. 

Assistant State Superintendent in 
Administrallou, |}|jjp—W ami Research Signature 

June 1, 1959 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

-l^nd i>tat" uonartment of Educstion 
Reporting Agency 

Or-M f-1 r.r. +i n"  o nH   Af c-rgdi tatlon 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

•• 

Teachers1   phjsleal and medical 
examination 

129 1 195^-55 /**"//. 

* 

6-30-58 Destroyed 

f JliL2-'58 ] 

Lhereb^certify that the above listed records were disposed of as indicated. 

J^/yT^Z^Z-Cj director of Certified on and 
Signature •  • ~   ~- -    ±- - •     Title 

June 30, 1958 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maiyland State Departmftnt of Ednp.ation 
Reporting Agency 

Certification and -Accreditation 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal m Schedule 
No. 

Item 
No. 

i Teachers physical and medical 
examination 

129 1 1953-54 

/ •y              \ 

half of a 
filing drawer 

3-27-58 Destroved 

I hereby certify that the above listed records were disposed of as indicated. 

^j-^ctor of Certification and 
Accredits ti on  xiue 

3-27-58 
Signature Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division of Certification and Accreditation 
Division or Bureau of Reporting Agency 

*• 

Description of Records 
Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
inauae  ime ana/or rorm rNumoer 

Schedule 
No. 

Item 
No. 

1 Trade School and Private School 
File 128 1 1945 - Jan. 19^8 3 cu. ft. June 20 Waste paper 

baskets 

# 

• 

RECEIVED 

JUN 24 1955 

}RDS 
ANNA                ID. 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Director of Certification and 

Title   Accreditation 
June 21. 1955 

Date 



reran mtRM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

^ 

1905 

1897 

187^ 

Description of Records 
Include Title and/or Form Number 

Adult Education and Payroll 
Records Etc. 

Food Service Programs 
Blue Rook Pages 
Individual Claims 
Administrritive Reviews 
Audits Etc. 

Accounting Records 

Federal - State Programs 
NDEA Title III Projects 

Authorizatjon 
For Disposal 

Schedule 
No. 

125 

349 

Item 
No. 

125 

125 

3 & 4 

k - 9 

3 4^ 

2 

J.   McCo-nb  Nichols 
Reporting Agency 

Chief  Fiscal Mani^er  -   Deraartment   of  Elucation 
Dlvtelon or Bureau of BeporUnj Agency 

Inclusive 
Dates of Records 

Disposed of 

196^   -   1969 

1966   -   1968 

1957   -   1969 

1966 

Volume 
_ (Cubic or 

Linear Feet) 

9 cubic   ft. 

3  cubic   ft. 

Date 
of 

Disposal 

3/5/73 

3/5/73 

3/5/73 

3/5/75 

I hereby certify that the above listed records were disposed of as indicated. 

         c-dyzMz ££&&£. ^^ f/y*ti~as 
Slenat TiU* 

•4-S-13 
Data 

Method 
of 

Disposal 

Waste  Paper 

ti 11 



r.v-/.,j-v-',.^,-^r-!-r«-1Vf1-l-J-  ^^5^35*35?•'^i^^^^w^^^i^^^^p^^^^ipBwwww^T'""^""^^" !iW*¥^"^^P^HW^"^WW»!B^WPWW^B^i^^"PP"W"^»^l>« 

Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of  Education 
Reporting Agency 

Dhrfcdon or Bureau, of ReporUas Agency 

# 
No. 

Description of Records 
Include Title and/or Form Number 

Vocational Rehabilitation- 
Purchase Orders 

Administration & Finance 
Accounting Records, Journals 
IBM- Runs 

Administration & Finance 
NDSA Title III Aid to 
Education, IBM Runs, 
Accounting Records 

Administration & Finance 
Direct Distribution 
Commodity Files 

Vocational Rehabilitation 
Accounting Records 

Authorization 
For Disposal 

Schedule 
No. 

125 

125 

125 

125 

125 

Item 
No. 

3   &   ^ 

2   &   3 

Inclusive 
Dates of Records 

Disposed of 

1967-1968 

1959-1969 

1962-1968 

1967-1968 

1966-1969 

Volume 
(Cubic or 

Linear Feet) 

6 cu.   ft. 

10  cu.   ft. 

9 cu.   ft. 

6 cu.   ft, 

6 cu.   ft, 

37 

hereby certify that the above listed records were disposed of asJjidicated. 

Signature 
i^y^-'f xW^**- 

Title 

Date 
of 

Disposal 

12/20/72 

12/20/72 

12/20/72 

12/20/72 

12/20/72 

'"A ?7- 
Dote 

Method 
of 

Disposal 

Waste  Paper 

Waste  Paper 



BR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of  Educatioh 

^5^-^ 

Reporting Agency 

Administration &  Finance 
DhAriOB or Bureau of BepmUng Agency 

Item 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1338 

1336 

1296     ' 

N.D.E.A.   Title   III 

N.D.E.A.   Title   III 

Instruction 
N.D.E.A.   Title   III  Projects 

 7*1 =  

125 

125 

125 

if 

k 

2   ^ 

1963 -  1965 

1963 - 1965 

196^ 

8   cu.   ft. 

2  cu.   ft. 

7  cu.   ft. 

1/71 

1/71 

1/71 

sold  as  waste 
paper 

ti 

ti 

• 

: 

t? 

hereby certify that the above listed records were disposed of as indicated. 

Title 



Form HR-RM I 

(y&4^£i 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of Education 
Reporting Agency 

Administntion &  Finance 
Division or Bureau ef Reporting Agency 

Authorization 
Item 

^No. 
Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Dates of Records (Cubic or of of 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

565 Accounting  Records A.23 3 7/1/54   -   6/30/58 1   CU.    ft. 10/7/70 sold  as 
(mem.   of  adjustment) waste  paper 

568 Department   of  Education 
Administration  Sc  Finance 

^5 h 7/1/59 -  6/30/61 2  cu.   ft. 10/7/70 sold  as 
waste   paper 

686 Individual  Client's  Budgets '125 2 1961 -  1962 3  cu.   ft. 
• 

10/7/70 sold  as 
waste  paper 

1615 Transmittal  £ 9^0-1068 
(Vocational  Rehabilitition) 

^125 3 1965 -  1966 1   cu.    ft. 10/7/70 sold  as 
waste  paper 

1614 School  Lunch  Program «& •/349 •5,7,r,9 1957 -  1962 2  cu.    ft. 10/7/70 sold  as 

• 
Special Milk Program waste  paper 

1611 Accounting  Records ^25 3-4 7/1965 - 6/1966 6  cu.   ft. 10/7/70 sold  as 
waste  paper 

160^ Accounting  Records ^25 3-4 7/1964 - 6/1965 5 cu.   ft. 10/7/70 sold  as 
w^ste  paper 

I hereby certify that the above listed records were disposed of as indicated. 

Title Date 



Form HR-RM 2 

(?i*** <*- 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of  Education 
Reporting Agency 

Administration 8t  Finance 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1^49 School  Lunch  Program  & 
Special  Milk  Program 

^549 5-9 July  1963  - 
June   1964 

2   cu.   ft. 10/7/70 sold  as 
waste  paper 

1365 School   Lunch  Program & /349 4-9 July 1963  - 2   cu.   ft. 10/7/70 sold  as 
Special  Milk  Program June   1964 waste   paper 

1339 State  Aid ^69 1 1963   -   1965 4  cu.   ft. 10/7/70 sold  as 
waste   paper 

1317 State   Aid t /148 6 1962  -   1965 
1959 -  1964 

4  cu.   ft. 10/7/70 sold   as 
waste  p3per 

1212 School   Lunch  Program & A^ 5-° July  1,   1962 2   cu.   ft. 10/7/70 sold   as 

1154 

Special  Milk  Program June  30,   1963 waste  paper 

Accounting  Records «/l25 2 1963  -  1964 1   cu.    ft. 10/7/70 sold  as 
waste  paper 

891 State  Aid i/^S 6 Sept.   1957- 
June  1962 

1   cu.    ft. 10/7/70 sold  as 
waste   paper 

I hereby certify that the above listed records were disposed of as indicated. 

/ 
TlUe Dtte 



Form HR-RM 2 

P/eQse  San a it/ fetur* 
This 

{^CKJ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of  Education 
Reporting Agency 

Administration  &  Finance 
Division or Bureau «f Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

*m Transportation  File /348 h 1961   -   1963 2   cu.   ft. 10/7/70 sold  as 
wiste  paper 

70" Retirement   Files 
Survey  of  Business  EducTtion 
Practices 

195^   -   1957 
1959   -   1961 

2   cu.    ft. 10/7/70 sold   as 
waste   paper 

616 State  Aid               (1959-1960) 
State  Budget        (1961-1962) 

/^8 6 1959   "   1962 1   cu.   ft. 10/7/70 sold  as 
waste  paper 

• 

by certify that the above listed records were disposed of as indicated 

TlUe 



Form HR-RM 2 

Please Stg* tfrtc/ /ferfum 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Education 
Reporting Agency 

Ldministration St  finance 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
Na 

85^ Individual  Client's  Budgets ^ 8 1962   -   1963 1   cu.    ft. 10/7/70 sold  as 
(Division  of  Instruction) waste  paper 

8^5 State   '\id /^8 6 I960   -   1962 1   cu.    ft. 10/7/70 sold  as 
w^.ste  paper 

p/fif Transportation  File                              i /3W k 1961   -   1963 1   cu.    ft. 10/7/70 sold   '-s 
waste  paper 

1352 Accounting  Records 
(Vocatioml  lehabilitation) 

^125 k 7/1/64 -  6/30/65 9.cu.   ft. 10/7/70 sold   as 
waste  paper 

1331 Accounting   Records /l25 3 7/1/64 -  6/30/65 1   cu.    ft. 10/7/70 sold  as 

• 
1330 Accounting  Records l/l25 3 7/1/65 - 6/30/66 3  cu.   ft. 10/7/70 

waste  paper 

sold  as 
waste  paper 

1329 Accounting  Records 2 7/1/64 - 6/30/66 3  cu.   ft. 10/7/70 sold  as 
waste  paper 

ft)y certify that the above listed records were disposed of as indicated. 

TlUe 



Form HR-RH 2 This Cahy 
0^ 

cC 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of  Education 
Reporting Agency 

Administration &  Finance 
Division or Bureau of Reporting Agency 

y certify that the above listed records were disposed of as indicated. 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

llV? ccountin^  Records 
(Vocational  Rehabilitation) 

^125 h 1963 -  1964 2   cu.    ft. 10/7/70 sold   as 
waste  paper 

1148 '.ccounting  Records /125 2: 7/1962 - 6/1963 1   cu.    ft. 10/7/70 sold  as 
waste  paper 

P83 Accounting  Records 1/125 3 7/1/62 -  6/30/65 1   cu.    ft. 10/7/70 sold  as 
waste  paper 

^0 Accounting  Records /l25 2-3 7/1/62  -  6/30/63 3- cu.   ft. 10/7/70 sold   is 
wste  paper 

45? State   Aid  File  & ./^ 6 1957 -  58  -  59 1  cu.   ft. 10/7/70 sold  as 

• 
Public Junior College   Fund ^69 9 waste   paper 

393 Individual   Client's   Budgets */L25 2 Oct.   1957 - 
June   I960 

2  cu.   ft. 10/7/70 sold   as 
waste   paper 

27^ Accounting  Records t/125 3 1955  -   1956 
1959  -   I960 

1  cu.   ft. 10/7/70 sold  as 
waste  paper 

Title 



Form HR-RM 2 

Piea5€, v5/b/7 G+c/ /?€T<4rn 

TJJ/S   Coby 
{^oJ-e- cL 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of  Education 
Reporting Agency 

Administration &  Finance 
Division or Bureau of Reporting Agency 

Authorization 
Item Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method 

Schedule 
No. 

Item 
No. 

Dates of Records 
Disposed of 

(Cubic or 
Linear Feet) 

of 
Disposal 

of 
Disposal 

1603 N.D.E.A.   Title   III  Projects /l25 2 Up  to   1963 6 ,cu.   ft. 10/7/70 sold  as 
waste  paper 

1600 N.D.E.A.   Title   III  Projects /l25 2 1964 10  cu.   ft. 10/7/70 sold  as 
waste  paper 

733 Accounting Records 
(Vocational  Rehabilitation) 

/125 2  or  3 7/1/61 - 6/30/62 1  cu.ft. 10/7/70 sold  as 
waste  paper 

732 Accounting  Records /l25 2 1961 -  1962 2-cu.   ft. 10/7/70 sold  as 
waste  paper 

8J^ Individual  Client's  Budgets 
(Division  of  Instruction) 

^25 2 1962 -  1963 3  cu.   ft. 10/7/70 sold  as 
waste  paper 

I hereby certify that the above listed records were disposed of as indicated. 

/Z^J^Qf 
Title D/te 



Form HR-RM 2 

Please.   Sfan and Razfurn 

'This CGIPV 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of  Education 
Reporting Agency 

Administration &  Finance 
Division or Bureau of Reporting Agency 

(//^-d-^a et 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1328 

1327 

1146 

• 

Accounting  Records 

Accounting  Records 

Individual  Client's  Budgets 
(Vocational  Rehab.) 

^125 

l/l25 

i/l25 

2 

2 

2 

7/1/64 -  6/30/65 

7/1/64 -  6/30/66 

1963 - 1964 

3  cu.   ft. 

5  cu.   ft. 

2  cu.   ft. 

10/7/70 

10/7/70 

10/7/70 

sold   as 
waste  paper 

sold  as 
waste  paper 

sold  as 
waste  paper 

I hereby certify that the above listed records were disposed of as indicated. 

-^* 
Signature •nth/ 



Form HR-RM 2 

Item 
kNo. 

235 

128 

127 

119 

Please ^'ty ^d fefur* 
1% is    CoJpy^ 

ffi^U* ~Ji 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department   of Education 
Reporting Agency 

Administration &  Finance 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and /or Form Number 

Accounting Records - 
Paid Invoices 
(Vocational Rehab.) 

Individual Client's Budgets 
(Vocational Rehab.) 

Individual Client's Budgets 

School Lunch & School Milk 
Office Record Cards 

/ 

Authorization 
For Disposal 

Schedule 
No. 

125 

1/125 

«/l25 

Item 
No. 

2,3,^ 

2-3 

Inclusive 
Dates of Records 

Disposed of 

7/1957 " 6/1958 

7/1955 " 6/1957 

7/1955 - 6/1956 

Sept.   19^6 
1955 

Volume 
(Cubic or 

Linear Feet) 

2\cu.    ft. 

2 ;CU.     ft. 

1-^cu.   ft. 

2  cu.   ft. 

Date 
of 

Disposal 

10/7/70 

10/7/70 

10/7/70 

10/7/70 

certify that the above listed records were disposed of as indicated. 

Title 

Method 
of 

Disposal 

sold as 
waste paper 

sold as 
waste paper 

sold as 
waste paper 

sold as 
waste paper 

/tyy'/r* 
Date 



Form HR-RM 2 
fcv'iM 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Zducatlon 
Reporting Agency 

Adalnietratlon and Finance 
Division or Bureau Of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Salary, Certif., & Ixper. of Teachr i 

School Lunch Claims 

Direct Distribution Commodity Tiles 

School Lunch Program(Special Milk) 

Authorization 
For Disposal 

Schedule 
No. 

69 

69 

349 

349 

Item 
No. 

1 ^ 

2 1/ 

2 ^Z- 

4 ^ 

Inclusive 
Dates of Records 

Disposed of 

Sept.61 - June 62 

Sept.62 - June 63 

1958 - 1963 

FT 1962 

Volume 
(Cubic or 

Linear Feet) 

T 

7 

2 Cu. Tt. 

3 Ou. Tt. 

5 Cu. Pt. 

2 Cu. Ft. 

U- 

Date 
of 

Disposal 

8/16/67 

8/16/67 

8/16/67 

8/16/67 

I herety certify that the above listed records were disposed of as indicated. 

Ban 

Method 
of 

Disposal 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

/Ut^i 

State Department of Education 
Reporting Agency 

Administration & Finance 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Salary, Certification & Experience 
of Teachers 

Accounting Records 

Transportation Pile 

Direct Distritration Commodity File 

Special Milk Application File 

Authorization 
For Disposal 

Schedule 
No. 

69 

125 

348 

349 

349 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1 uT l95^ - 1961 

4 •[ 1955 - 1963 

4 >f 1957 - 1961 

2 *' 1960 - 1961 

4 W 7/1960 - 6/1962 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

11/15/66 

11/15/66 

11/15/66 

11/15/66 

11/15/66 

certify pfatjheabove listed records were disposed of as indicate^ 

Method 
of 

Disposal 



Form BR-RM 2 
x^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPT.  OF EDUCATION 
Reporting Agency 

Dlv. of Administration and Finance 
Division or Bureau of Reporting Agency 

• 
Authorization 

Description of Records For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date 
of 

Method 
of 

• 

Include Title and/or Form Number 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1 Transportation File 348 4 1958-59 1 cu.   ft. 6/22/65 Sold 

2 School Lunch Claims 69 2 Sept.  1960-June 1961    3 N to 

3 Accounting Records 125 3 May 1959-July 1961 4 Atlantic 

4 "    , Payroll Sheets 125 3 & 4 1959-61 1 Paper 

5 Salary Certification & Experience 
of Teachers 69 1 1959-60 2 Stock 

6 School Lunch Program & Special Milk 349 4 thru 9 F.Y.  1959,  1960 4 Company 

7 Accounting Records 125 4 F.Y.  1960 thru 1962 7 ?2/ 

• 
Obsolete Pamphlets Nonrec ord 1949-59 16 

• 

1 hereby a Thereby certify that the above listed records were disposed of as indicated. 

Chief, Division of Audits and Accounts 7-??-65 
Signature TWe Date 



f^-^ 
Form HR-RM 2 

// 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EDUCATION 
Reporting Agency 

Administration and Finance 

Division or Bureau (if Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

^Title    ' 

• 0 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 School Lunch Programs 69 2  IS 1959-1961 5 cu.  ft/'   6/18/64 Sold to 
2 Accounting Records 125 3^ 1958-1961 11^" n Atlantic 
3 n                     « 125 2^ F.Y.   1961             tppax.lts n Waste Paper 
4 »t                     it 125 4*-- 1959-1961 " 10 II Company 
5 State Aid File (Budget Summaries) 348 6/^ 1953,53;   1960-61 1   ^ « 

6 Direct Distribution File 349 2 & 3" 1958-1961        ^ 7        *- M 

7 Job Training File 350 1 i^ 1945-March 1961 13      *"— n 

8 Farm Training 350 2 t^ nun 5      ^ n 

9 Farm Training,  Reports of  Instructo: •      350 3*- n        n              n 2       *-" n 

• 55 
• 

• 

I idyt^-im J*-*  



H 
Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Administration, Finance and Research 
Division or Bureau of Reporting Agency 

(records stored at Record Center for agency) 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Lot 
No. 

137)   1. 

225) 2. 
226) 3. 
227) U. 
228) 5. 

jyi) 6. 

•) 7. 

232) 8. 
233) 9. 
23U) 10. 
237) 11. 
272) 12. 

Transportation File  (School trans- 
portation) 3U8 

School Lunch Program claims 69 
It tl It !l £0 

Applications, handicapped children 125 
Cash receipts - invoices, Md, Public 
Secular Schools, Athletic-War bcnc 
receipts, -vouchers 6? 

Paid invoices 125 
Individual clients1 budgets, pur- 

chase orders, voc. rehab., IBM 
runoffs 125 

Accounting records - expense accounts 125 
Accounting records - headquarters 125 
Same as above and state aided 125 
Payroll exception Journal 125 
Canceled Checks 69 

2 
2 
2 

3,5 

2,3 
3 
3 
U 
U 
U 

195U - 1957 

9/1957-6/1958 
9/1958-6A959 
7/1957-6/1959 

1955-1959 
7/1958-6/1959 

7/1958-6/1959 
7/1957-6/1959 
7/1957-6/1959 
7/1958-6/1959 
7/1957-6/1959 
3/1950-5/1959 

6/27/1962 

U 

2 

1 
2 

2 
1 
2 
1 
1 
1 

Sold as waste 
paper 

Total 26 en. ft. 
I hereby certify that the above listed records were disposed of as indicated. 

# '   Signature ' / ^ttle 
ii_ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 

Reporting Agency 
Administration, Finance & Research 

Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Lot No, 
235 

-136- 

427- 

t 

Accounting Records-Voc.  Rehab,, 
paid invoices 

Aooounting Rooordo-individual 
olionto budgoto & othor  

125 

-atf- 
Accoimting records 425- 

2,3,& U 

2 & 3 

7/1957-6/1958 

7/56 6/57 

-OCcu. ft. 

S <w, ft. 

1/23/1962 

7/55 6A6 1 OUi f t» 

-JCv-y    J^C 

Sold as waste 
paper 

^'1 ii' 

ebjTpeftify that the above listed records were disposed of as indicated. 

Slgnafe TlUe 

Jj/zyt^ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EDUCATION 
Reporting Agency 

AriTtiiniatration>  ffinanrift,   and Rfiaaarnh 
Division or Bureau of Reporting Agency 

Lot No. & 

t Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

122 

2ii8 

f 2^0 

1. Salary, Certification, Experience 
of Teachers 69 1955-1956 

7. 

8. 

9. 

State Aid File - Vocational Aid 
Calculation 

(Certification and Accreditation) 
Direct Distribution Commodity File 

(correspondence) 
Admin,  Review Reports - School 

Lunch Application 
Special ^lk and School Lunch 

B-125 

3U8 

3U9 

3i;9 
3U9 

3 &U 

6 

2 & 3 

6 & 8 
U,5 & 7 

7/1956-6/1957 

3556-1958 

7/3/1956-6/30/1957 

7/1/1956-6/30/1957 
7/1956-6/30/1957 

19$h Jmit 1^0  

1 cu. ft. 

3 cu. ft, 

1 cu. ft, 

3 cu. ft. 

1 cu. ft. 
i cu. rt. 

6/12/61 Sold as Waste 

M 

n 

ibl 

it 

ii 

I hereby certify that the above listed records were disposed of as indicated. 

lufcta+'/ztsA       $*£.   J/*£ ^L 
Signature   r Title 

^ 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Administration, Finance, and Research 
Division or Bureau of Reporting Agency 

Authorizarion 
kern Descriprion of Records For Disposal Inclusive Volume 

(Cubic or 
Date Method 

Include  litle and/or rorm JNumber Dates ot Kecoros ot or 

L^ 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

No. 

(138)    1. State Aid File  (Aid Calculation) 3U8 6 I95ii-1956 1 CU.   ft. 12/29/60 Sold as waste- 
paper 

(132)    2. Salary,Certif.   and Exper.  of Supt. 
and Supervisor •3U8, 69 6, 1 195U-1957 1 

(131)    3. Vocational Rehabilitation Purchase 
Orders 125 3 7/56-6/1957 1 

(130)   U. Disbursements, Certificates of Dep. •    125 3 & U 7/56-6/1957 1 
(129)   5. n                             it                   it      tt •   125 it 7/55-6/1956 1 t/f/*" 
(126)   6. Payroll Journal-Payroll Exception 125 U 7/1953-6/1957 1 
(125)    7. Voc. Rehab.  Invoices & other Acctg. (125 

I69 
^69 

p& U 7/1955-6/1956 3 
records K 

il2h)   8. Paid Invoices-Expense Reports 5 7/1956-6/1957 2 
(123)    9. Paid Invoices on Farm Training Inv. 69 5 7/1955-6/1956 2 
(#) io. Applications, Handicapped Children 69 2 7/1955-6/1957 1 
(T?C) ll. 

Transmittals 69 2 11/195U-6/1955 2 
(116) 12. School Lunch & School Milk Claims 69 2 9/1956-6/1957 k 
(117) 13. School Lunch & Milk Claims 69 2 9/1955-6/1956 h 
(116) Ik. 
(115) 15. 

School Lunch Claims 69 2 9/195U-6/1955 3 
School Lunch Claims 69 2 9/1953-6/1951; 3 

x-JC->C»--<1•^••* 

I hereby certify that the above listed records were disposed of as indicated. 
assistant State Superintendent 
in Administration,  Finance and Research 1-17-61 

Signature Title Date 



Form HR-RM 2 

Page 1 of 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 
Reporting Agency 

 DIVISION OF ADMINISTRATION, FINANCE, AND RESEARCH 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. . 

Accouhting Records - Units Tears ended June 3<b 

1 

13.04.01,.02,.03,.10,and .11 

69 4 1947 - 1955 1 cu.  ft. 2A2/59 sold 
Cancelled checks - Working fund 

and Miscellaneous funds 

2 Stores Requisition 39-^ 125 3 1952 - 1955   ) n » 

3 Monthly Report of State Funds 
collected 125 3 

) 

1952 - 1955   j 2 cu. ft. n n 

4 Report of Fixed Assets & Supplies 
R101 and 102 125 3 

) 
1953 - 1955   ) n n 

^ Certificate of Deposit DD-1 125 3 1953 - 1954   ) it n 

m Bank Statements, Check Stubs, 
Deposit Slips 125 3 1950 - 1955 3 cu. ft. n tt 

7 

< 8 

Actual Emergency and Repairs 
Report 100/24 
BB1 

125 
125 

3    , 
3 

1953 - 1955 ) 
1954 - 1955 ) 1 cu. ft. n tt 

9 Purchase Orders 47A 125 3 1953 - 1955 ) 

I hereby certify that the above listed records were disposed of as indicated. 

'/JiJ^&i^. 
Signature 

Assistant State superintendent in 
Administration, Finance, and Research 

^ra. '?./ff9 
—7- 

Date 



Form HR-RM 2 

Page 2 of 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 
Reporting Agency 

DIVISION OF ADMINISTRATION, FINANCEf AND RESEARCH 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

10 Individual Client Budget R-7-A 125 2 1949 - 1954 5 cu. ft. 2/12/59 sold 

11 Transmittal Form E-l and support- 
ing invoices where applicable 

125 .   4 1950 - 1955 J 38 cu. ft. H n 

12 School Lunch claim for reimbursemen b       69 2 1952 - 1953 6 cu. ft. n n 

13 Correspondence - General 125 1 1950 - 1955 2 cu. ft. n n 

14 Correspondence - General 
On-the-Farm Training 

125 1 1945 - 1953 5 cu. ft. » n 

15 Correspondence - General 125 1 1946 -.1954 5 cu. ft. n it 

* 

On-the-Job Training 

^ 

t 

I hereby certify that the above listed records were disposed of as indicated. 

•/^ti..     rf/.  ^Lfc^ 
Signature Assistant State^uperintendent in 

Administration, Finance, and Research 

Date ' 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division of Finance & Research 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Transmittal Form E-l or E^ 
and Vouchers 

(Vocational Rehabilitation) 

12$ h 19k$-19h6 3 cu. ft. 6/17/57 Sold 
Atlantic Waste 
Paper Co.,Inc. 
U600 E.Fayette 
St., Balto.- 

2U, Md. 

•• 

I hereby certify that the above listed records were disposed of as indicated. 

Assistant State Superintendent 
TiUe 

June 17, 19^7 
Signature Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EDUCATION 
Reporting Agency 

DIVISION OF FINANCE AND RESEARCH 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

# 

Annual Report of the Boards of 
Education - County 70 1 1919-1950 12 cu. ft. 9/27/1955 Sold as 

waste 
paper 

I hereby certify that the above listed records were disposed of as indicated. 

's^srsSVif^r 9-29-55 
Title Date 

Assistant State Superintendent 



Form HE-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Reporting Agency 
State Departnant of Education 

nivj^op nf Fflwanee & Research 
Division or Bureau of Reporting Agency 

f Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 School Lunch Program 69 2 1949 - 1951 
(Includes some from 

1946-194S) 

15 eu. ft. 4/26/55 Sold 

2 Invoices (duplicate) 
Transmittal Form E-l or Eh 

69 
125 

4 
4 

194* - 1951 
(Includes some from 

1945-1947 for 
Vocational Rehab,) 

21 cu. ft. 4/26/55 Sold 

Include following units: 
Headquarters 
Vocational Rehabilitation 
Aid to Education 

3 Individual Clients Budgets 125 2 1946 - 1949 3 eu. ft. 4/26/55 Sold 

f Bank Statenents & Related Itens 
(Paid Checks, etc.) 

125 3 1948 - 1951 2 cu. ft. 4/26/55 Sold 

5 Certifieites of Deposit and 
Deposit Detail 

125 3 1949 - 1951 
[Include some from 

1946-1948) 

3 cu. ft. 4/26/55 Sold 

6 Form BB-1 125 3 1946 - 1951 2 cu. ft. 4/26/55 Sold 

I hereby certify that the above listed records were disposed of as indicated. 
Assistant State Superintendent 
in Finance & Research  4/26/55 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of ErineAfripn 
Reporting Agency 

Division of Finance & Research 
Division or Bureau of Reporting Agency 

f Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

7 

t 

General Correspondence 125 1 1945 - 1948 5 cu. ft. ^ 4/26/55 Sold 

I hereby certify that the above listed records were disposed of as indicated. 
Assistant State Superintendent 
in Finance and Research  

Title 
4/26/55 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division of Certification and Accreditation 
Division or Bureau of Reporting Agency 

f Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Dbposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

t 

Report of physical and medical 
examination 129 1 1927-1951 10  cu.   ft. 4-26-55 Sold 

I hereby certify that the above listed records were disposed of as indicated. 

'^upstfs' Director of Certification and 
Signature Title Accreditation DiSe 



Porm HR-5M 2 CiiRTI?inA'IE 0? RECORDS DISPOSAL 
(9-1-53) To Be Submitted to  the Records Management Division 

3all  of Records  Comm. HALT. OF  RECORDS  COIS-IISSIOU 
State  of Maryland 

11.    Reporting Agency 
State Department of Education 

2.    Division or Bureau of Reporting Agency 
Finance and Research 

3- 
Item 
Ko. 

h.    Description of Records 
Include  Title  and Form Ifumlier 

5.  Authorization 
For Disposal 

Schedule 
No. 

« 

5 

6 

f 

.Salary Certification and iixperience Reports 
N 

Application for Examination* .j 
•1 

School Lunch Program 

' Cash Receipts 

i j 
.Cancelled Checks i 

.: 
jDuplicate Invoices 

69 

71 

69 

69 

69 

69 

* Division of Certification & Accreditation 

; 

Item 
JFo. 

1 

1 

2 

3 

h 

5 

6. Inclusive 
Dates of Re- 
cords Dispos- 
ed of. 

1921 - 19^6 

Prior to 192( 

191*6 - 19l;9 

1925 - 19hh 

Prior to 1935 

Prior to 19k 

10. 

7.     Volume 
(Cubic or 
linear feet) 

6. Location 
of Records 
prior to dis 
posal. 

9. Method 
of 

Disposal 

Storage STC 
Towson 

n 

DECEIVED 

SEP   7   S54 

HALL OF RECORDS 
ANNAPOLIS, MD. 

Sold 

Sold 

Sold 

Sold 

Sold 

Sold 

I  certify  that  the above  listed records were disposed of as  indicated. 

ryC4sZ*>64^<~^ 
Signature 

Assistant State Superintendent in 
Finance and Reco1t£i1e 

September 3,  1954 
Date 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

Cecil Manor Elementary 
SCHOOL OR CENTRAL OFFICE UNIT 

^fffnber 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN-BN 
BURY-BY 

1.3 .A 25 CR-2 Personal Data Record 23 5/58   -   9/65 10/24/73 BN 

1.3 .A 26 CR-3 Maryland Test Record 20 6/15/58   — 3/65 10/24/73 BN 

1.3 .A 30 CR-7 Vision-Hearing Screening Record 19 5/7/58   -   2/4/65 10/24/73 BN 

1.3 .A 31 CR-8 Pupil's Medical Record Form 
Private Physician 7 6/2/58 -   9/4/59 10/24/73 BN 

1.3 .A 32 CR-9 Pupil's Health Progress Record 20 11/25/58   -   6/8/61 10/24/73 BN 

• 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

 Principal  

.06 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

10/24/73 

DIRECTOR OF BUSINESS AFFAIRS Date 

Page      1    of 1_ 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

iKTmbt mber 

1.3.A 

1.3.A. 

1.3.A. 

1.3.A. 

1.3.A. 

Item 
Number 

27 

29 

30 

31 

32 

990 

1520 

Form 
Number 

CR4 

CR6 

CR7 

CR8 

CR9 

Brief Description of Records 

Teacher Observation Report 

Handicapped Child Record 
Vision-Hearing Screening Record 

Medical Record Form (Pupil) 
Private Physician 

Pupil's Health Progress Record 

Inventories 

Purchase Orders (completed) 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 
RISING SUN JR-SR HIGH SCHOOL 

SCHOOL OR CENTRAL OFFICE UNIT 

Number 
of 

Each 
Record 

1550 

1550 

1550 

1550 

1550 

650 

350 

Inclusive 
Dates of Records 

Disposed of 

1941 

1941 

1941 

1941 

1968 

1968 

1968 

1968 

1941 - 1968 

1967-68 1968-69 
1962-63 1964-65 
1967-68 

Date 
of 

Disposal 

06/19/73 

06/19/73 

06/19/73 

06/19/73 

06/19/73 

09/28/73 
09/28/73 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

BN 

BN 

BN 

BN 

BN 

BN 

BN 

Enter es^m^e of total c^BT^ootage oj/records disposed of on last page only of certificates submitted 

PRINCIPAL 
18.7 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

October 10, 1973 

Signature DIRECTOR OF BUSINESS AFFAIRS 

Page 

Date 
1 of 



MSDE FORM REIS 074 1     12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Reporting LEA 

Division of Business Affairs 

Division of Reporting LEA 

School Lunch Program 

Number Method of Disposal 

•" 

of Inclusive Data SHRED -SH 
Item Form Each Dates of Records of BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1.1B 18 Claim for Reimbursement (SM & SL) 55 Sept 69-June 70 July 73 BN 

1.1B h2h 1,2,3 Purchased Food Inventory- 250 ti ii II 

1.1B U3U/U35 SL 11 Paper & Cleaning Supply Inventory 230 n ii 

LIB U36 Direct Distribution Commodity Inventory 230 it II II 

LIB U37 SL 18 Direct Distribution Receipt & Inventory 
Record 5o t! II n 

1,1B U38 SL 19 School Lunch Food Order Forms 2200 II II II 

LIB kho Paper Supply Orders U6o II II II 

LIB h5o SL 2 Cafeteria Daily Operating Report 9000 11 II II 

LIB ua. SM1-U Report of Special Functions 5o II n 

LIB ii5U SL 1 Cashiers Daily Report 11000 II II 

LIB U59 SL 3 Invoices & Check Vouchers 625 IT ti 

LIB U63 SL 08 Profit and Loss Statements 600 II II II 

• 
U6U SL Cl USDA Food Distribution 86U II II it 

U65 Delivery Tickets USDA Food 3U00 II II II 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

County Manager of School Lunch Program 
I hereby certify that the above listed records were disposed of as indicated. 

Director of Business Affairs 
Title 

Ji 

Signature 

cubic footage 

July 17,1973 

Date 

Page   /      of      ' 



^ 

MSDE FORM REIS 074 1     12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

*/f*f7* 
RETENTION SCHEDULE NO. 582 

CLgCM COts/vr/ /^t/^^/C S*>cy*r04. 3 
Reporting LEA 

Division of Reporting LEA 

Numtx umber 
Item 

Number 
Form 

Number Brief Description of Records 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

As./? 

3/ 
i/tssf' //jr*f*- stzw* 
Pupils   w&btcJc 
poPfc-'s    tf^/f^T'/   fcgco/z.h 

fiTTf^V/rvcf   £oki   Boo/as 

B*J 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

z^A^M 
m-frif /6 

•y 
F/t/A/c/r/lL, 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

cubic footage 

syr/ys 
Date 

Page   S       of   S 



MSDE FORM REIS 074 1     12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

^ 

Perryville High School 
Reporting LEA 

Cecil  County- 
Division of Reporting LEA 

9- Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1.3A 25 CR-2 Personal  Data  Record 1160 9/7/44-6/5/52 8/10/73 BN 

26 CR-3 Test  Record 1092 9/7/44-6/5/52 8/10/73 BN 

27 CR-4 Teacher  Observation  Record 220 9/7/44-6/5/52 8/10/73 BN 

29 CR-6 Handicapped Children Record 10 10/4/48-11/9/52 8/10/73 BN 

30 CR-7 Vision-Hearing  Screening  Record 480 9/7/44-6/5/52 8/10/73 BN 

31 CR-8 Pupil Medical  Record -  Private  Phys .      42 9/7/44-6/5/52 8/10/73 BN 

• 32 CR-9 Pupil  Health  Progress Record 1108 9/4/45-6/1/52 8/10/73 BN 

33 - Similar   to  CR-2,3,4,6,7,8,&   9 772 9/5/44-6/5/52 8/10/73 BN 

41 Attendance  Roll  Books   (Teachers' 
Registers 

150 1910-1969 8/10/73 BN 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

5,560 
cubic footage 

Assistant Principal 8/15/73 

'   *St6u^Z^^/L^>i~*<*aJ!^^^ 
Date 

Page     1      of 



Form HR-RM t 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporttng Afency 

Division of Vocational Rehabilitation 
OtfMon or Borean of Reporttaf Agtney 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
No, 

of 
Disposal 

1 

• 

CASE P0T.DSV5 527 1A 7/1/67-6/30/68 11   CU.   ft. 

156.08 lin.ft, 9/20/73 

landfill. 
Burning and 
Shredding 

JJ^i^c^fi^ 
eby certify that the above listed record* were disposed of as indicated. 

David L. Leppo 
Aast. Director of Arimi nl «<».«« «» 

T,0•    Ifanagement 
September ?0t  1973 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EDUCATION 
Reporting Agency 

VOCATIONAL REHABILITATION 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method ^^ 
of 

Disposal Schedule 
No. 

Item 
No. 

1 CASE FOLDERS 527 1A 7A/65 - 6/30/66 35 cu.ft. 
9U lin.ft .        9AI4/71 

Landfill, 
Burning,  and 
Shredding 

• 

z^]             I hereby) certify that the above listed records were disposed of as indicated. 

Signature 
C/   Joseph R. Onder Assli 

Final 

Title 
stant Director of 
ice and Statistics 

Date 

9AU/71 



Form HR-RM  2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Division of Vocational P.ehabilitation 
Reporting Agency 

Disability Determination Program  
Division or Bureau ef Reporting Agency 

10 E. Fayette St., Baltimore, Md,    21202 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal iN" Schedule 
No. 

Item 
No. 

i 

Residual duplicates of completed 
Social Security disability claims 
(Social Security Administration 
is custodian of original files) 

Not 
required 

July 1, 1965 - 
June 30, 1968 

Approximately 
50 cu. ft. 

12/17/69 Picked up by 
Atlantic 
Paper Stock 
Company 

I hereby certify that the above listed records were disposed of as indicated. 

Assistant Director 
TlUe 

12/17/69 
Signature Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Education 
Reporting Agency 

Division of Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 

• 

Index to Case Folders 
(Have.been microfilmed) 

U36 1 1929 thru 196U .   30.6' 
(Linear) 

9/2/69 Salvaged by 
Paper Stock 
Co. 

JAMES G. 

-hereby certify that the above listed records were disposed of as indicated. 
Educational Supervisor in charge 

DASHIELL Ein^nce & Statistics 9A/69 
Signature Title Date 



Form HR-RM 2 

f^fc^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

• 

Accounting Records 125 4       ^ 1963-1964 7 Cu.   Ft. 8/16/67 

I hereby certify that the above listed records were disposed of as indicated. 

/Z»V/i&.%. 
TMe ^^ 



Form HK-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Pr^XU 

State Department of Education 
Reporting Agency 

Vocational RehaMlitation 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Individual Clients1 Budgets 

Accounting Records 

Accounting Records 

125 

125 

125 

2 

3 

4 

^ 

L' 

L>' 

1961 - 1962 

1961 - 1963 

1962 - 1963 

1/ 3 Ou. Ft. 

1/ 2 Cu. Ft. 

1/ 7 Cu. Ft. 

11/15/66 

11/15/66 

11/15/66 

that the above listed records were disposed of as indicated 

Tffle ~7 Date 



Form HR-RM 2 ^ ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPT. OF EDUCATION 

Reporting Agency 

Div. of Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

s Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Accounting Records 125 2 & 3 1961-62 1   CU.   ft. 6/22/65 Sold to Atlantic 

2 M                            It 125 4 N 
1 

N Paper Stock Co. 

y-s7?i 

• 

• 

Jhereby certify that the above listed records were disposed of as indicated. 

Chlgf1 Division of Audits and Accounts 
Title 

7-27-65 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

iM- 7-1'£' 

STATF. DRPT. OF KDnrATTON 
Reporting Agency 

Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

3 

4 

l   • 

Accounting Records   (Invoices) 

Div.  of  Certificati 

125               4 ^         7/1959-6/1960 

on & Accreditation 

5  cu.   ft. 

2  cu.   ft. 

2 cu.   ft, 

3 cu.   ft/ 

1  cu.   ft. 

6/18/63 

u 

M 

u 

M 

Sold 

as 

waste 

paper 
Direct Distribution Commodity 

File 

School  Lunch & Special  Milk 
Program 

Administration.   Fin 

349 

349 

ance & R 

21^ 

4   -'Ju 

ssearch 

7/1957-6/1958 

7/1957-6/1958 

1952-58 

1957-58 

Salary,   Certification,   Expe- 
rience of Teachers & Princip 

Transportation File 

69 
als 

348 

1 ^ 

4^ 

hpr&ypettify that the above listed regards were disposed of as indicated. 

Title 

^ 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT CF EDUCATION 
Reporting Agency 

VOCATIONAL EDUCATION - VETERANS TRAINING PROGRAM 
Division or Bureau of Reporting Agency 

/ 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Job Training File (Company- 
disapprovals) 

350 1 1945-1956 5S   CU.ft. 5A3/59 sold 

2 Farm Training File 350 2 1945-1956 25  CU.   ft. 5A3/59 sold 

3 Reports of Instruction and 
Travel Reports 

MD VFT #5 
MD VFT #6 

350 3 1945-1956 18 cu. ft. 5/13/59 sold 

4 Cumulative Record - Veterans 
Training in Agriculture 

MD VFT #X3 

350 4 1945-1956 1/2 cu.ft. 5A3/59 

f 

! 

sold 

• 

 ^  

(i^U. ^^4 
I hereby certify that the above listed records were disposed of as indicated. 

Assistant State Superintendent 5A3/59 
Signature in Administraliton, Fihance and Research        Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division of Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

Item m Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

i Case Folders and Forms 
listed on Schedule No, 290, 
with the exception of 
Forms R-9 and R-10 

290 c 1952 15 cu. ft. 3/28/58 Atlantic Waste 
Paper Co,,Inc. 
U600 E.Fayette 
St., Balto, 

2U, Md, 

(to be 
shredded) 

I hereby certify that the above listed i records were disposed of as indicated. 

^^^C 3^v^^ Supervisor March 28, 15 
Date 

58 
^                          Signature           f Title 



Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Department of Education 
Reporting Agency 

Division of Vocational Rehabilitation 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal m Schedule 
No. 

Item 
No. 

i Case Folders and Forms 
listed on Schedule No, 290, 
with the exception of the 
R-9 and R-10 

• 
NOTE:    Schedule No, 290 is an anenc 

290 

Iment to S 

c 

jhedule Nc 

1936-19UO, 
incl, 

and   1951 

. 68 

26 cu, ft. 6/17/57 Atlantic Waste 
Paper Co,, Inc. 
I46OO E,Fayette 
St., Balto,- 

2U, Md. 

(to be 
shredded) 

4f 
I hereby certify that the above listed records were disposed of as indicated. 

^.^ 
Signature 

Supervisor 
Title 

June 17, 1957 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 
Reporting Agency 

DIVISION OF VOCATIONAL REHABILITATION 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

• 
1 Case Folders and Forms 

listed on Schedule No, 68, 
with the exception of the 
R-2, R-h, R-9 and R-10 

68 c 1950 3 cu. ft. V13/56 Frank P. R. 
Bohager & 
Sons, Inc., 
$1$ S. Eden 
Street, 
Baltimore-31, 
Maryland 

(to be 
shredded) 

• 

I hereby certify that the above listed records were disposed of as indicated. 

Supervisor 
Title 

January 16, 1956 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EDUCATION 
Reporting Agency 

DIVISION OF VOCATIONAL REHABILITATION 
Division or Bureau of Reporting Agency 

# 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 R-U Forma:    Survey Interview forms 68^ 1 1931-191*9 8 cu. ft. 9/27/1955 Sold as 
waste 
paper 

I hereby certify that the above listed records were disposed of as indicated 

Titie L y 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE DEPARTMENT OF EDUCATION 
Reporting Agency 

DIVISION OF VOCATIONAL REHABILITATION 
Division or Bureau of Reporting Agency 

f Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 

t 

Case Folders and Forms 
listed on Schedule No. 68, 
with the exception of the 
R-2, R-U, R-9, and R-10. 

68 C 1935 - 19U9 UO  CU.   ft. V28/# Atlantic 
Waste Paper 
Co., Inc., 
Baltimore - 
(to be 
shredded) 

I hereby certify that the above listed records were disposed of as indicated. 

y^-^LjtA^J^tL^*' J) (6»^L   >&*>&&*, April 29, 1955 
Date 



M?OE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'*) 

Local Education Agency submit in duplicate to the Division of Research, Ev. 
Information Systems, Maryland State Department of Education, P.O. Box 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

Reporting LEA 

CECIL COUNTY PUBLIC SCHOOLS (07) 

DEPARTMENT OF BUSINESS AFFAIRS DEC   81978 • 
BUSINESS Division of Reporting LEA , 

SCHOOL OR CENTRAL OFFICE UNIT 

Indax 
Number 

I tarn 
Number 

Form 
Number Brief Description of Records 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

CR-8 

PDS-1+ 

CR-3 

CR-6 

PDS-5 

CR-7A 

CR-7 

Health Record - Out of State 

Pupil's Medical Record From 
Private Physician 

School Enrollment Information 

Maryland Test Record 

Maryland Record for Handicapped 
Child 

Referrals for Physical, Behavorial 
or Psychological Reasons 

Pupil's Immunization & Screening 
Tests 

Vision-Hearing Screening 

314- 

30 

06 

01^ 

12 

05 

159 

229 

7/1^9 - 12/57 11/28/7© 

12/29/511- 01/01/57 

OU/25/56 05/26/58 

02/03/514- 07/27/37 

07/17/112 03/06/57 

09/07/56 05/26/58 

01/05/51»- 10/16/57 

03/22/14-5 12/21/57 

11 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

la. 
Signature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

^L l^-.-x. 
Signature 

/ /2/2J7K 
DIRECTOR OF BUSINESS AFFAIRS 

2 Cubic Feet 

cubic footage 

Date 

Page    ol     of   02 



M^DE FORM REIS 074-1    12/72 

V      " 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

DEPARTMENT OF BUSINESS AFFAIRS 

)h^ry)^   M&yiefV' 
SCHOOL OR CENTRAL OFFICE UNIT 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

CR-i]. Teacher Observation 19 10/21/63 03/23/73 11/28/^8      ?H 

CR-9 Pupil's Health Progress 220 01/05/514- 12/18/57 SH 

CR-2 Personal Data Record 214-0 O8/O3/I4J+ 12/21/57        " SH 

Driver Education Certificate 101 06/12/69 05/15/7 4-        " SH 

Report Cards 359 1969 - 1973 II SH 

Personal Data 385 03/17/55 05/16-75 SH 

Maryland Health Records 55 09/13/514. 10/57 II SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

2 Cubic feet 
cubic footage 

i-^-^i, Z/^/yr 
Signature DIRECTOR OF BUSINESS AFFAIRS Date 

Page     02   of     02 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

 CHESAPEAKE CITY ELEMENTARY SCHOOL 
SCHOOL OR CENTRAL OFFICE UNIT 

Number 
of Inclusive Date 

Method of Disposal 
SHRED-SH 

Indue Itwn Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1^ sv\ 
1.3.A 36 PDS-3 Standardized Test  Information 34 1957 

ii 37 PDS-4 School Enrollment  and Non-Subject s<?~\ I ii? >^ Performance  Information 34 1957 
/• 

^U^ 
ii 38 PDS-5 Physical Health  Information 34 1957 •'"-K 

7 drtTII// IV^\ 
it 39 PDS-6 Health  Inventory,  Elementary &  Secondary 34 1957 KLU.Iy[ xB 

XXXXXXXXJ XXXHXXXXX) XRHXXXXX •i OCT   519P8 > - 

BUSINES 5 A7 AFFAIRS 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted or^ 
Signati itrf 

V^v^fc 4 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

lonm 
Signature DIRECTOR OF BUSINESS AFFAIRS Date 

Page _^ of j_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Administration and Finance,   Food Service 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

1.1B 7 School Breakfast Program Application 1 9/1/74 - 6/30/75 8/14/78 BN 

1.1B 8 School Breakfast Program Schedule A 1 9/1/74 - 6/30/75 8/14/78 BN 

LIB 9 A$F0143 
29/74 

Claim for Reimbursement - School 
Breakfast Program 

10 9/1/74 - 6/30/75 8/14/78 BN 

1.1B 11 A$F0143 
29/74 

Schedule A of Special Milk Program 2 9/1/74 - 6/30/75 8/14/78 BN 

LIB 14 Administrative Review Report School Food 
Service Program 

8 9/1/74 - 6/30/75 8/14/78 BN 

1.1B 16 National School Lunch Program Application 1 9/1/74 - 6/30/75 8/14/78 BN 

1.1B 17 Schedule A of School Lunch Program 2 9/1/74 - 6/30/75 8/14/78 BN 

LIB 18 ASF0143 
29/74 

Claim for Reimbursement - National School 
Lunch Program 

10 9/1/74 - 6/30/75 8/14/78 BN 

LIB 19 A§F0143 
29/74 

Supplemental Claim of Reimbursement 
Information - "Quick Reporting System" 

10 9/1/74 - 6/30/75 8/14/78 BN 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food   Servirpq 
Title 

August  14,   1978 
Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_l of_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Great Hills ELementary 
Division of Reporting LEA 

Index 
Number 

1 .3.A 

1 .3.A 

1 .3.A 

1.3.A 

1 .3.A 

1 .3.A 

1 .3.A 

1 .3.A 

1 .3.A 

1 .3.A 

1 .3.A 

Item 
Number 

2S 

26 

29 

30 

31 

32 

25 

26 

30 

31 

32 

Form 
Number 

CR-2 

CR-3 

CR-6 

CR-7 

CR-8 

CR-9 

CR-2 

CR-3 

CR-7 

CR-8 

CR-9 

Brief Description of Records 

Personal Data Record 

Test Record 

Handicapped Child Record' 

Vision-Hearing Screening Record 

Pupil's Medical Record from Private 
Physician 

Pupil's Health Progress Record 

Personal Data Record 

Test Record 

Vision-Hearing Screening Record 

Pupil's Medical Record from Private 
Physician 

Pupil's Health Progress Record 

Number 
of 

Each 
Record 

US 

Ui 

1 

Uo 

2k 

27 

3 

2 

3 

2 

Inclusive 
Dates of Records 

Disposed of 

Bom 1957 

Bom 1957 

Bom 1957 

Bom 1957 

Bron 1957 

Bom 1957 

Bom 1956 

Bom 1956 

Bom 1956 

Bom 1956 

Bom 1956 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal  July 11, 1 978 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

.09169 
cubic footage 

Page J of_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Division of Reporting LEA 
SPPTNT, RTirnr Kn-nm-T; SCTOOT. 

Index 
Number 

Item 
Number 

99k 

1506 

1515 

1516 

Form 
Number 

^2-9 

Brief Description of Records 

Application for Use of School Facilities 

Organization Reports 

Time Sheets 

Student Insurance Files 

Number 
of 

Each 
Record 

18 

1 

2k 

1 

Inclusive 
Dates of Records 

Disposed of 

7/1/7** 

9/1/7^ 

7/1/7** 

9/lM 

6/30/75 

6/30/75 

6/30/75 

6/30/75 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal    July 26,   1978 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

7-26-78 

7-26-78 

7-26-78 

7-26-78 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

/ 

SH 

SH 

SH 

SH 

cubic footage 

Pagp       1     nf     1 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

St. Mary's County 

Reporting LEA 

School  Facilities 
Division of Reporting LEA 

RETENTION SCHEDULE  NO. 582 

Number Inclusive Date Method of Disposal 
Index Item Form Brief Description of Records of Dates of Records of SHRED-SH 

Number Number Number Each 
Record 

Disposed of Disposal BURN - BN 
BURY - BY 

1.1.A 5 Phase III 
Form 1 

Architect Agreement Submission 1 6/25/73 8/3/78 BY 

1.1.A 12 Form 202.5 Schematic Designs Submission •    2 6/17/74 8/3/78 BY 

1.1.A 13 Form 301.2 Design Development Submission 2 9/30/74 8/3/78 BY 
1.1.A 14 Form 

301.2a Cost Estimate Worksheet 2 10/2/74 8/3/78 BY 
1.1.A 15 Form 

301.2b Five protection and Code Data 2 10/2/74 8/3/78 BY 

1.1.A 8 Local  Form Local Project Visit Reports 1-8 7/10/75  -  10/3/75 8/3/78 BY 

V^J 

Signature 
•Tty,/ 

I hereby certify that the above listed records were disposed of as indicated. 

*f» Educational  Specialist in School Planning    August 3,   1978 
Title Date Irw 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page      /      nf   / 



DEPARTMENT OF GENERAL SERVICES 
Hall of Recoj^s Commission 

Records Man^Mient Division 
Treasury Builaing, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

STATK   TRKASTTRF.P'R    DFFTrK 
Reporting Agency 

Division or Buroou 

PREPARE IN DUPLICATE 

Retain on* copy and forward 
original to above addrosi 

Authorization 
For Disposal Inc lustve 

Ne. Dotcription of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention Item Dis posed of (Cubic Feet) Dispose Disposal 

Sched. No. No. 

Cancelled Checks iTA N/A N/A FY,77 &  earlie] 720 Apri.' 80 Shredded 
Check  Copies N/A N/A ii 144 
Disbursement Warrants 746-2 KA) •I 225 Through 
Certificates  of  Deposit 746-2 KA) II 144 Arrangement 
Accounting  Records 746-2 KA) n 9 With  The 
Insurance   Records 746-2 V H 33 Department 
General  Correspondence 746-2 VIII II 6 of  General 
Investment  Records 746-2 KC) II 8 Services 
Payroll  Account  Records 746-3 1(D) II 5 
Bank   Statements,   Work  Sheet; i 

&   Related  Data 746-2 KB) it II 16 II II 

Fiscal  Agent Bonds   & \ 
Coupons   Records 746-2 I (A) n II 8 

T 
II II 

h. 

^ J<m* /V,t 

I hereby certify that the above listed records were disposed of as indicated. 

       Deputy Treasurer        6/27/80 
Signoture Title Date 

PS-789 

DCS- RM-2 



Form SRKM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COxMMISSION 
STATE OF MARYLAND 

rows 
Towson State University 

HeporUa* A^coej 

Business Services - Materiel Management 
OivtelOB or Bureau tf KtyotOat Attaej 

Ircm 
No. 

Description of Records 
Include Title und/or Form Number 

Authorizaaoo 
For Dispatal Ind-jsire 

Dates of Records 
Diapoud of 

VoW 
(Cubic or 

linear Feet) 

Date 

Dbpoaal 

Method 

Schedule 
No. 

Item 
N<x 

of 
Dispoaal 

Fine Arts • 

Receiving Reports - PD-8 1975  &  1976 07/24/79 Dumpster 

Purchase Requisitions  - PD-2 1975  & 1976 07/24/79 ii 

Hand Receipts 1975  & 1976 07/24/79 ii 

Shipment Log 1975 & 1976 07/24/79 n 

General Services  Receiving 

Printing Center Delivery Tickets 

Inter-Department Dispatches 

1976 07/23/79 Dumpster 

1975 & 1976 07/23/79 n 

Audits -  Inventories 1972 - 1976 07/23/79 n 

University Union Receiving Reports 1974 - 1976 07/23/79 ii 

Central Stores Requisitions - PD-3 197A - 1976 07/23/79 n 

I herehy^cera y that the above listed records were disposed of as indicated. 

d   Wr^/pZ/T) Materiel Manager  08/17/79 
Tttl* 

^ zz AJccU'cci-t-q^ - /ijaji^r HET 4/1/°-$ 



Form HE RM 2 
Page 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HAIL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State University 
Beportlsc Agtaer 

<• 

Business  Services - Materiel Management 
OtoWoB or Bnreaa tf Bapnttnc Axency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorizadon 
For Dispotal Induave 

Dates of Records 
Disposed of 

Vofauie 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Mcrfwd 

Schedule 
No. 

Item 
Na 

of 
Disposal 

Central Stores Kardex Cards 1973  -   1975 07/23/79 Dumpster . 

Materiel Management Purchase Orders 1974 - 1976 07/23/79 ii 

Completed Receiving Reports - PD-8 1976 07/23/79 it 

Maintenance Receiving 

Stock Requisitions 1975  & 1976 08/15/79 Dumpster 

Purchase Requisitions  - PD-2 1975 & 1976 08/15/79 ii 

Receiving Reports - PD-8 1975 & 1976 08/15/79 ii 

Smith Hall Receiving 

Receiving Reports - PD-8 1974 - 1976 07/24/79 Dumpster 

Requisitions - PD-2 1974 - 1976 07/24/79 II 

Hand Receipts 1974 - 1976 07/24/79 II 

Shipment Log                                                 | 1974 - 1976 07/24/79 
• 

II 

—————————__         i 

U^fiB^ertify that the above listed records were disposed of as indicated. 

>fQweb^ ufc-—- Materiel Manager 08/17/79 

•^gUJCJ7L>uLs Ac^JPu-MtX<rK 4ucl iHor nx 4/-7?79 



Ffinn BR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson  State University 
Reporting Agency 

Parking Services 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

Incoming & Outgoing Correspondence 1973-1976 2   cu.   ft. 6/28/79 Dump 

Instate & Out-of-State MVA Lists . 1974-1976       * .1  cu.   ft. 

Appeal Forms 1973-1974       * 4 cu.   ft. 
.. 

i 
Charge,  cancel  sheets 1975-1976 2  cu.   ft. 

Moving,   purchase,   central stores 1975-1976 . 2  cu.   ft. 
requisition forms 

Old employment  folders 1974-1976 1  cu.   ft. 

/ Payroll printouts  & time sheets 

Period 1 &  2  gate cards 

1 1974-1976 

1975-1976 

1 cu.   ft. 

2 cu.   ft. 

Budget  records 

Parking  Tickets 

Violation Cards   (Vis.,   F/S,   Stud.) 

1973-1976 

1970-1974    -* 

1968-1974     -*     . 

2 cu.   ft. 

4  cu.   ft. 

7  cu.   ft. 

"     >s 

I hereby certify that the above listed records were disposed of as indicated. 

Parking Services Manager 
i J \,   '    aignature Title 

^ccou^fxsT^-'/tc^r/or 13- 

June 29.   1979 
Date 

9/-7M 



Fcrtn HR-RM 1 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State University 
Beportlng Agency 

Parking Services 
Division or Bureau tt Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 

Parking Sticker Application  (day, 
eve.,   F/S,   Summer) 

Special Permit Application's 

'' 

1972-1976 

1974-197.6 

26  cu.   ft. 

2 cu.   ft. 

6/28/79 

ii 

Dump 

I Ijereby certify that the above listed records were disposed of as indicated. 

 Parking Services Manager 
TlUe 

/)ccou^T4an4 - fUMJ:\orzTSL 

June  29,   1979 
Date 



DEPARTMENT OF GENERAL SERVICES 
Mall of Records Commission 

Records Management Division 

Treasury Building, Rm. 305 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Maryland State Department of Education 

RwpOfflog   Agency 

Certification & Accreditation 
Divi»ion or Burwoti 

PREPARE IN DUPLICATE 

R«1ain on* copy and forward 
origtnol  to abov«  aaarsti 

Authoriiofion 

Dsicription  of  Recordl 
Includ* Titl« onj/or Form Number 

For Disposol Inclusive 
Dof«i   of Rvcords 

D)tpo««'l of 
Volume 

(Cubic F«»t) 
Dat«  of 

Difposol 
M.iliod of 
Disposol 

No. 

Retention lf«m 
Sch.d. No. No. 

1. Miscellaneous  Correspondence 637 1 1/70 -  8/71 2    CU.     ft. 3/6/79 Trash 

2. Miscellaneous  Correspondence 637 1 9/71  -   12/72 2    CU.     ft. 3/6/79 Trash, | 

3. Miscellaneous  Correspondence 637 1 1/73  -   12/73 3  cu.   ft. 3/9/79 Trash 

4. Miscellaneous  Correspondence 637 1 1/74 -  10/74 2  cu.   ft. 3/15/79 *• Jprash 

5. Miscellaneous Correspondence 637 1 11/74 -  7/75 2  cu.   ft. 3/20/79 Trash 

1 

Slgnolur. 

I hereby certify that the above listed records were disposed of as  indicated. 

Specialist in Certification      March 21, 1979 

TltU Dot. 
PS- 7«9 

DO s - n M - 2 



EDMUND C. MESTER 

EXECUTIVE DIRECTOR 

STATE OF MARYLAND 

BOARD OF TRUSTEES OF THE STATE COLLEGES 
93 COLLEGE AVENUE 

ANNAPOLIS. MARYLAND 21401 

May 22, 1972 

Mr. Rex Beach 
Assistant Records Administrator 
Hall of Records 
Annapolis, Maryland 

Dear Mr. Beach: 

We forward the Certificate of Records Disposal listing those 

records disposed of "by this unit. 

Since 

Cenneth D. Wehb 
'Fiscal Officer 

KD¥:gh 

End 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Board of Trustees - State Colleges 
Reporting Agency 

Board of Trustees 
Division or Bureau of Reporting Agency 

^Bltem 
WNo. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

3 

• 

General Accounting Records 

General Correspondence 

560 

56o 

1 

3 

YAM thru 6/30/69 

7AM- thru 6/30/69 

10   CU.   ft. 

90  Cli.   ft. 

5/19/72 

5A9/72 

State Office 
Trash Collec- 
tion 

it    11    it    n    11 

I hfereby certify that the above listed records,were disposed of as indicated 

I 
Signature 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Division or Bureau of Reporting Agency 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

< E-l-S Distribution of Charges 273 5 1957-1969(June 30) 5"^I/V 8/15/72 Shredder 

;       $ E-l & E-2g Transmittal 273 5 1957-1969(June 30) <  > 8/15/72 Shredder 

i       5 DD-1 Certificate of Deposit and 273 5 1957-1969(June 30) )         H 8/15/72 Shredder 
Bank Deposit Slip 

5 R-2 Monthly Report of State Funds 
Collected and Deposited 

273 5 1957-1969(June 30) /          U 8/15/72 Shredder 

5 1-A Requisition for Supplies 273 5 1957-1969(June 30) V     - 8/15/72 Shredder 

• 
100-16 Out-of-Schedule Requisition 273 $ 1957-1969(June 30) f»   • 8/15/72 Shredder 

for Supplies 

'       5 39-A & UO-A Stores Requisition 273 1957-1969(June 30) *l^« 8/15/72 Shredder 

'      5 CF-2 Copy of Contract Award 273 5 1957-1969(June 30) •/      U 8/15/72 Shredder 

!     $ B. P. Inv. R101 Report of Fixed 
Assets (annual) 

273 5 1957-1969(June 30) 

4oM 
'8/15/72 Shredder 

I hereby certify that the above listed records were disposed of as indicated. 

Vg-n 
Signature TlUe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Division or Bureau of Reporting Agency 

# 
Authorization 

Description of Records For Disposal Inclusive 
Dates of Records 

Volume 
(Cubic or 

Date Method 
No. Include Title and/or Form Number 

Schedule Item Disposed of Linear Feet) Disposal Disposal 
No. No. 

5 Bank Deposits & Statements 273 5 1957-1969(June 30) 

/     6^ 

8/15/72 Shredder 

5 Memo of Adjustments 273 5 1957-1969(June 30) 8/15/72 Shredder 

$ Textbook Purchases & Refunds 273 5 1957-1969(June 30) 8/15/72 Shredder 

$ Student Help 273 $ 1957-1969(June 30) 8/15/72 Shredder 

5 Student Account Cards 273 $ 1957-1969(June 30) yfc^it- 8/15/72 Shredder 

• Jk^V 

hereby certify that the above listed records were disposed of as indicated. 

Wrr^. 
Signature 

\\ev ero^r\\ AKJ'V 
Title 

^-V7 
Data 



Form HR-RM 2 

No. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Division or Bureau of Reporting Agency 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

5 

» 

5 

Receipt Books 

Petty Cash Checl: Book 

Confirmations 

Payroll 

Payroll    Journal 

PajToll Exceptions 

Pay l-Jarrants 

Receiving Warrants 

Bank Books 

Check Books 

Cash Receipt Books 

273 5 

273 5 

273 5 

273 S 

273 5 

273 5 

273 5 

273 5 

273 5 

273 5 

273 5 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

1957-1969(June 30) 

8/15/72 Shredder 

8A5/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8/15/72 Shredder 

8A5/72 Shredder 

8/15/72 Shredder 

I hereby certify that the above listed records were disposed of as indrcatecuf' 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

ST. MAHY'S SEMINARY JUNIOR COLLEGE 
Reporting Agency 

Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

5 

5 

5 

5 

I* 

5 

5 

5 

E-l-S Distribution of Charges 

E-l & E--| Transmittal 

DD-1 Certificate of deposit and 
Bank Deposit Slip 

R-2 Monthly Report of State Funds 
Collected arxi Deposited 

1-A Requisition for Supplies 

100-16 Out-of-Schedule Requisition 
for Supplies 

39-A & UO-A Stores Requisition 

CF-2 Copy of Contract Awarded 

273 

273 

273 

273 

273 

273 

273 

273 

5 

5 

B.P. Inv. Riei Report of Fixed Assets 273 
 (annual) I  

5 

5 

5 

5 

195U-1957(Jvine 30 

195U-1957(June 30 

19^-1957(June 30 

1951;-1957(June 30 

19$li-1957(June 30 

195U-1957(June 30 

195Ii-1957(Jnne 30 

195U-1957(June 30 

195U-1957(June30) 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

9/7/60 

Burning 

Burning 

Burning 

Burning 

Burning 

Burning 

Burning 

Burning 

Burning 

^ 7 
I hereby certify that the above listed records were disposed of as indicated. 

u<^^ ^/*? * /bo 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

41• Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

5 Budget Fom Nos. 1 thru 11 Budget 
Estimates Fiscal Year 

273 5 1951^-1957 (June 30) 9/7/60 Burning 

5 Receipt Books 273 5 1951*-1957(June 30) 9/7/60 Burning 

5 Petty Cash Check Book 273 5 1951i-1957(June 30) 9/7/60 Burning 

B Confiiroations 273 5 1951i-1957(June 30) 9/7/60 Burning 

5 Payroll 273 5 195^-1957(June 30* 9/7/60 Burrmngs 

5 Payroll Journal 273 5 195U-1957(June 30) 9/7/60 Burning 

• 
5-7 

Payroll Exceptions 273 5 195U-1957(Jaine 30) 9/7/60 Burning 

Pay Warrants 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Receiving Warrants 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Bank Books 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Master AuthorizationCards 273 5 195li-1957(June 30) 9/7/60 Burming 

6   ' 

I hereby certify that the above listed records were disposed of as indicated. 

AA*<t*4LL 
'Signature 

^S.*/ 6 o 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

^^m Description of Records 
Include Tide and/or Form Number 

Authorizarion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

$ Leave Cards 273 5 195U-1957(June 30) 9/7/60 Burning 

$ Other Personal Records 273 5 19$li-1957(June 30) 9/7/60 Burning 

.                 fi Check Books 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Cash Receipt Books 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Bank Deposits & Statements 273 5 195ii-1957(June 30) 9/7/60 Burning 

5 Memo of Adjustments 273 5 195U-1957(JUNE 30) 9/7/60 Burning 

5 Textbook Purchases & Refunds 273 5 195U-1957(June 30) 9/7/60 Burning 

• Student Help 273 5 19^-1957 (June 30) 9/7/60 Burning 

5 Night Classes - Service People 273 5 195U-1957(June 30) 9/7/60 Burning 

5 Student Account Cards 273 5 195U-1957(Jtine 30) 

1*/^ 

9/7/60 Burning 

' 

yf    Signeture 

^ 

I hereby certify that the above listed records were disposed of as indicated. 

(JL^-t ̂ X 
Title 

VS^t/Zo 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St.  Mary^a Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

1^1 Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

Disposal 

5. E-l Trsnanittal 273 5 1932 - 1952 7/25/57 Burning 

5. DD-1 Certificate of Deposit and 
Bank Deposit Slip 

273 5 1932 - 1952 7/25/57 Burning 

5. R-? Monthly Rop<r t of State Funds 
Collected and Deposlted 

273 5 191*6 - 1952 7/25/57 Burning 

5. Distribution of Unexpended and 
Obligated Balances 

273 5 19l;6 - 1952 7/25/57 Burning 

5. 1-A Eequisition of  Supplies 273 5 19h2 - 1952 7/25/57 Burning 

• 

5. 

100-16 Out-of-Schedule Requisition 
for Supplies 

39A and Ii0-A Stores Requisition 

273 

273 

5 

5 

19li2 - 1952 

1933 - 1952 

7/25/57 

7/25/57 

Burniri: 

Birning 

5. CF-2 Copy of Contract Awarded 273 5 19U6 - 1952 7/25/57 Burning 

|     5. Delivery Invoice 273 5 1929 - 1952 7/25/57 Burning 

I hereby certify that the above listed records were disposed of as indicated. 

^'] CLA.!    ^U-J-l^Jj^ 7 A^c £, Cfi- l/zV/J-? 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St.   Ma-Vs Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

Authorization 
I^k Description of Records For Disposal Inclusive Volume Date Method 

Include  Xitle and/or form Number Dates oi Records (Cubic or or 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

5 Deliver  Invoice -SirIs Store 273 5 1933 - 1952 7/25/57 Burning 

5 BB-l(Re#) Formerly BB-1 aid BB-2 273 5 19U7 - 1952 7/25/57 Burning 

5 Budget Schedule Amendment Scheet 273 5 19U7 - 1952 7/25/57 Burning 

5 Vendors Invoices 273 5 1929 - 1952 7/25/57 Burning 
5 Bank Deposit Slips 

State Funis 273 5 1927 - 1952 7/25/57 Btrning 
Girls Store Fund 273 5 193U - 1952 7/25/57 Burning 
Activities Fund 273 5 193U - 1952 7/25/57 Burning 
Petly Cash Fund 273 5 19h.O  - 1952 7/25/57 Burning 
Benefit Fund 273 5 1935 - 19UU 7/25/57 Burning 

• 
Bank Statements 

State Funds 273 5 1927 - 1952 7/25/57 Burninp 
Girls Store Fund 273 5 193U - 1952 7/25/57 Burning 
Activities Fund 273 5 193U - 1^52 7/25/57 Burning 
P*tty Cash Fund 273 5 19U0 - 1952 7/25/57 Burning 
Benefit Fund 273 5 1935 - 19UI* 7/25/57 Burning 

I hereby certify that the above listed records were disposed of as indicated. 

/ ShLtfJ {/<Z^U' 
S /I  7/3   ? 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St, Mary's Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

5. Check Stubs 
Petty Cash Fund 
Benefit Fund 
Activities Fund 
Girls Store 
Book and Stationery 
Pageant Fund 

273 
273 
273 
273 
273 
273 

5 
5 
5 
5 
5 
5 

1929 - 1952 
1935 - 19U1 
19U1 - 1952 
1933 - 1952 
191*8 
1950 - 1952 

7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 

Burning 
Burning 
Burning 
Burning 
Burning 
Burning 

5. 

• 

Bank Deposit Receipts 
State Funds 
Activities Fund 
Building Fund 
Dawkins Fund 
Girls Store 
Centenary Fund 
Gymnasium Fund 
Benefit Fund 

273 
273 
273 
273 
273 
273 
273 
273 

5 
5 
5 
5 
5 
5 
5 
5 

19U8 - 1952 
1931* - 1950 
1929 
19U8 
19li7 - 1952 
19U8 
1933 - 1950 
19U1 

7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 
7/25/57 

Burning 
Burning 
Burning 
Burning 
Burning 
Burning 
Burning 
Burning 

5. Receipt Books 
State Funds 
Activities Fund 
Girls Store Fund 

273 
273 

273 

5 
5 

5 

19U1 - 1952 
19li3 - 1952 

1938    - 1952 

7/25/57 
7/25/57 
7/25/57 

Burning 
Burning 
Burnine 

I hereby certify that the above listed records were disposed of as indicated. 

^Vhaj*   ft^^sJ^ *•/* 7/*-? 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's Seminary Junior College 
Reporting Agency 

Division or Bureau of Reporting Agency 

7r 
I hereby certify that the above listed records were disposed of as indicated. 

Item 

• 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

6. Payroll    (prior to July 1,  1953) 273 6 193U - 1952 7/25/57 Burning 

6. Pay Warrants 273 6 193U - 1952 7/25/57 Burning 

6. Transmittal Fom E-l or E-^r 273 6 193ii - 1952 7/25/57 Burning 

• 

<j^ 

<?/3 7/J' S 
Signature Title Date 



Form HR-RM 2 P^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records  Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE LAW DEPARTMENT 
Reporting Agency 

Division or Bureau of Reporting Agency 

Authorization 
B   Item Description of Records For Disposal Inclusive 

Dates of Records 
Volume Date Method 

^^    No. Include   line and/or torm Number (Cubic or of of 
Schedule Item Disposed of Linear Feet) Disposal Disposal 

No. No. 

1 Cancelled checks - Genl. Acct  Reco rcb430 10 1915-1958 (broken) ^4 cu.  ft. 11/20/68 Sold 

2 "Blue  Sky Law" Registrations 430 8 1920-1962 L6 " to 

3 Receipts for Bonds 430 7 1944-1959 V-   8 •• Atlantic 

4 General File - Correspondence 430 5 1937-1942 v 4 it Waste 

5 Habeas Corpus Closed Cases 430 2 1950-1957 U   1 ii Paper 

Co. 

^ w iyJh^rfW^- 
'>v**tl ff^) 

/signature 

I hereby certify that the above listed records were disposed of as indicated. iisteu recurus were uispu: 

' TlUe 
//^•^ 

Date 



Form HR-RM 2 

\ y 
^1' 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MARYLAND STATE LIBRARY 
Reporting Agency 

Division or Bureau M Reporting Agency 

^^ 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Newspapers 
Printed material (pamphlets & books) 

Non-recorp 1936-1938 
Various 

160 cu.   ft. 11/13/63 Sold 
as 

waste 
paper, 

I hereby certify that the above listed records were disposed of as indicated. 

*-£*> rny ^fp/'/ /-/AP 
Signature 

AJ  !V^ ' 
Title 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE UBRAET 

Reporting Agency 

Division or Bureau of Reporting Agency 

^^m Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. 

• 

Printed and mimeographed material N o n - record no dates U35 cu. ft. 6/12/1962 Sold as waste 
paper 

Ihereby certify that the above listed records were disposed of as indicated. 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE LIBRARY 

Reporting Agency 

Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of' 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. 

• 

Non-record material (books, 
pamphlets, newspapers non - r 3 c o r d 200 cu. ft. 8/22/1960 Sold as waste 

I hereby certify that the above listed records were disposed of as indicated. 

Signature   £/ 

Director of the State Library 
—' Title 

8/22/1960 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

STATE LIBRARY 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

Newspapers, magazines, books, 
other printed material non-recoi'd 600 cu. ft. 10/2/1959 Sold as waste 

yz. 
Lhereby-certif y that the above listed records were disposed of as indicated. 

^T 
£.  /jr—t-t-/     > y S, 

L^ 
/signature ~ 

\AJ^ A.<LT cJ^X^- 
Title 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION    . 
STATE OF MARYLAND 

MARYLAND STATE LIBRARY 

Reporting Agency 

Division or Bureau of Reporting Agency 

Item 
No. 

• 

Description,of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. ' 

• 

Newspapers and publications Non-reco rd 

- 

158 cu. ft. 5/1/1958 Sold as waste 
Paper 

hereby certify that the above listed records were disposed of as indicated. 

Director May 2.  1958 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MARYLAND STATE LIBRARY 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
* 

Schedule 
No. 

Item 
No. 

1. Non-record U? cu. ft. 7/12/1957 Sold as waste 
paper 

I hereby certify that the above listed records were disposed of as indicated. 

^ > ?sf ^ 
Director 7/12/1957 / 

Signature Title Date 
JUL25'5 

^ 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

MfiRTLAKD STATE LIBRARY 
Reporting Agency 

Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

9 Schedule 
No. 

Item 
No. 

i. 

• 

Non-record material lUl   CU.   ft. 12/17/S6 Sold as 
waste paper 

Lhereby* certify that the above listed records were disposed of as indicated. 

Director 12/18/56 
Title Date 



Form HR-RM 2 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the  Records Management  Div 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

COPPIN  STATE COLLEGE 
Reporting Agency 

Division or Bureau Of Reporting Agency 

^B   Item 
^B   No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

t 

General Accounting Records 404 1 1951-1966 35   CU.   ft. 2/17/69 Burning 

I hereby certify that the above listed records were disposed of as indicated. 

tk^Rfs's'- A/t'r, ->• — 
Signature — ̂

i Accounting Associate II 2/19/69 
Title Date 



Form HR-RM J 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State College 
Reporting Agency 

Finance Office 
Division or Bureau ef Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 General Accounting Records 
(including Receipts  and Receipt 
Books,   Cancelled  Checks, 

• 
F.  Y.   1968,   1969 

and  1970 
40  cu.   ft. 11/1/73 Burning 

Warrants,   Requisitions, 
Purchase Orders,   Paid  Bills 
and   Invoices) 

2 Payroll Journals  and Exceptions F.Y.     1968,   1969 
and  1970 

4  cu.   ft. 11/1/73 Burning 

/r7^ 
1 'm a '73 V 

^F^ 

I hereby certify that the above listed records were disposed of as indicated. 

11/5/73 
Creel Signature Title Date 


