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MARYLAND STATE ARCHIVES
ANNUAL REPORT FY2015
The State Archives was created in 1935 as the Hall of Records, and
reorganized under its present name in 1984 (Chapter 286, Acts of
1984). Upon that reorganization, the Commission on Artistic
Property was made part of the State Archives.

Edward C. Papenfuse State Archives Building, 350 Rowe Blvd., Annapolis,
Maryland, May 2009.

Maryland's historical agency, the State Archives is the central depository for government records of permanent
value. Records date from the founding of the Maryland colony in 1634 through the beginning of this century.
These records are described in the State Archives' Guide to Government Records. In manuscript, print and
electronic formats, they include colonial and State executive, legislative and judicial records; county court, land
and probate records; publications and reports of State, county and municipal governments; business records;
records of religious bodies; and special collections of maps, newspapers, photographs, and private papers.

Today, the work of the State Archives is conducted through nine principal departments: Administration;
Appraisal and Description; Artistic Property and Public Outreach; Conservation and Preservation; Digital
Acquisition, Processing, and Publication; Government Information Services; Information Systems
Management; Reference Services; and Research and Student Outreach.

ADMINISTRATION
In July 1986, when the State Archives moved into its present building on Rowe
Boulevard across from the Courts of Appeal, Administration was responsible for
Accounting and Personnel. In July 2007, the Administration Department
reorganized to oversee and manage three functions: Administration, Fiscal Affairs,
and Personnel.
Administration
Policies and procedures established for the State Archives are continually reviewed
by the Administrative Unit.
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Fiscal Affairs
The Fiscal Affairs Unit runs the day-to-day operations of accounting through the Statewide Accounting and
Reporting System (RSTARS & ADPICS); as well as procurement and the inventory of fixed assets, using the
Department of General Services Inventory Manual and the State Fixed Assets Subsystem. The Unit oversees
supplies and materials, timekeeping and payroll, and mandated financial reporting. In addition, the Unit helps
prepare the agency's budget using the Statewide Budget System (HOBO) and the agency's Managing for Results
for review and presentation to the Department of Budget and Management and the General Assembly.
Personnel
The Personnel Unit is responsible for recruitment, employees’ benefits, reclassifications, grievance hearings,
employee performance evaluations and terminations. Since July 1, 2014, the Unit has prepared the documents
needed for contractual employees to receive health benefits, effective January 1, 2015. The Unit also
successfully passed the FY2015 personnel audit of permanent employees. Moreover, during FY2015, the
Personnel Unit provided necessary documentation to convert six contractual employees into six new permanent
positions, and successfully passed the FY2015 personnel audit of contractual employees.
Personnel staff completed the training for implementation of the new State Personnel System (SPS). The
System went into effect on November 14, 2014; it covers recruitment, training, employee benefits, and
timekeeping.
On October 14, 2015, the agency participated in the Statewide Human Resources—Shared Services as part of
the Governor’s initiative to consolidate all small agencies’ Personnel Offices. As a result, the Maryland State
Archives Personnel Office and Human Resource Officer I has been permanently transferred to the Department
of Budget and Management (DBM) Office of Personnel Services at 301 W. Preston Street, 7th Floor, Room 705,
Baltimore, MD. The contact number is 410-767-2584.

ARTISTIC PROPERTY & PUBLIC OUTREACH
In 1969, the Commission on Artistic Property was formed (Chapter 111, Acts of 1969). It was incorporated into
the State Archives in 1984 (Chapter 286, Acts of 1984).
The Commission on Artistic Property interprets and makes publicly accessible the historic and artistic treasures
acquired by the State of Maryland throughout its history.
Artistic Property and Public Outreach began in 1991 as Exhibits, reformed as Education and Outreach in 1989,
and later was renamed Education, Outreach, and Artistic Property. It became Artistic Property and Public
Outreach in May 1999, and reorganized as Artistic Property, Preservation, and Public Outreach in August 2003.
In March 2005 Special Collections was added to the Department, which reformed under its present name in
February 2014.
As the official custodian of the State-owned art collection, the Commission is staffed by three professionals at
the State Archives: a Director, Curator, and Registrar. In addition to managing the care and maintenance of over
4,000 items of fine and decorative art that comprise the collection, Commission staff engage in multiple
activities that fulfill the mission of the Commission to safeguard the State's artistic treasures.
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In FY2015, Commission staff maintained an unprecedented level of involvement in projects and activities both
within the Archives and in collaboration with other State agencies.
Throughout the second half of FY2015, Artistic
Property staff provided support to the Office of
the Governor and the Office of the First Lady in
selecting and installing works of art in the
executive spaces of the State House and in
Government House. In Government House, the
Victorian Parlor has been enhanced to feature
portraits of Maryland’s First Ladies, now
relocated there from the less-accessible
stairwell. In the Federal Reception Room the
interpretive focus is now on Maryland’s first
elected governor, Thomas Johnson, Jr., and
features his portrait and a mirror once owned by
him, along with the tall clock also from his private home. Artistic Property staff continue to work with the
Governor and First Lady to enhance the public spaces in Government House through the selection of
historically significant artwork, as well as supervising the necessary maintenance and conservation treatment of
furnishings.
Partnerships in Capital Projects
The most significant accomplishment of FY2015 was the completion of a decade-long project to research and
reconstruct the Old Senate Chamber in the Maryland State House in order to interpret George Washington’s
resignation as commander-in-chief of the Continental Army on December 23, 1783. Partnering with the
Department of General Services and the Maryland Historical Trust, the Artistic Property staff provided archival
research support for the architectural reconstruction and developed the content and design of all of the
interpretive exhibits throughout the three-room exhibit space. Additionally, over 40 paintings included in the
exhibit, among them the monumental Washington Resigning His Commission, were completely restored along
with their frames. The interpretive exhibits in the Old Senate Chamber and adjoining rooms were awarded the
“Heritage Tourism Product of the Year” for 2015 by the Four Rivers Heritage Area.
Collections Management
The State of Maryland possesses one of the most historic collections of art in the nation. It dates from 1774
when the portrait of William Pitt, Earl of Chatham, was presented to the state by Charles Willson Peale.
Maryland’s collection has grown over the centuries with portraits of leaders of the state, history paintings and
important fine and decorative arts. In 1996, the state acquired the Peabody Art Collection from the Peabody
Institute of The Johns Hopkins University in Baltimore, thus adding an invaluable collection of paintings,
sculpture, and works on paper to the state’s ownership. This collection is managed by the staff of the
Commission on Artistic Property which is comprised of a collections manager, curator, and director. The
Commission consists of fifteen members. Eight are appointed by the State Archivist with the approval of the
Governor. Seven serve ex officio. With the Governor's approval, the State Archivist names the chair (Code
State Government Article, secs. 9-1016 through 9-1023).

MSA Annual Report
Fiscal Year 2015

Conservation
A primary purpose of the Commission on Artistic Property is to
preserve the State-owned art collection. Routine maintenance is
critical to the long-term preservation of fine and decorative arts. Yet
frequently an object requires treatment to repair specific damage--or
more often, the cumulative damage that comes from years of public
display and the natural aging of materials. When treatment is deferred,
due to lack of funding for the contractual services required for
professional conservation, this causes further deterioration of items
and necessitates their removal from public display.
In FY2015, Commission staff oversaw a remarkable amount of
conservation work for the State House, largely due to the capital
project to restore the Old Senate Chamber and the accompanying interpretive exhibits in the Stairwell Room
and the Senate Committee Room. For display in these exhibits, 40 objects were conserved: 15 paintings, 16
frames, 6 pieces of furniture, and 2 swords. Among them are some of the most historically important and
valuable paintings in the collection, including Charles Willson Peale’s Washington, Lafayette and Tilghman at
Yorktown, painted in 1784, and Edwin White's monumental Washington Resigning His Commission, of 1858.
Also included are four portraits of Maryland's early governors painted by Peale.
Since the opening in July of the Old Senate Chamber, and the accompanying exhibits, the public can once again
view these historic works of art which have been preserved for another generation.
Acquisition
The State of Maryland has commissioned works of art for display in State
buildings for well over two centuries. This tradition continues today through the
commissioning of portraits of State officials and historic figures. Works of art may
also be acquired through transfer or donation, with all items considered for
accession into the inventory of the Commission on Artistic Property being subject
to the approval of the Collections Committee, upon recommendation by
Commission staff.
The most high-profile acquisition of FY2015 is the iconic bronze statue of George
Washington that now stands in the Old Senate Chamber, interpreting the moment
of his resignation to Congress in 1783. Commissioned as part of the interpretive
exhibits for the chamber, it was made by StudioEIS in Brooklyn, NY. Another
significant bronze sculpture acquired this year is that of Harriet Tubman, the first
image of Tubman to be included in the state’s collection. Acquired by the
Department of General Services and transferred to the Commission on Artistic Property this portrait bust,
sculpted by Brendan O’Neill, Sr. and mounted on a pedestal made by Jim McMartin and Jim Beggins out of
wood of the historic Wye Oak, is installed in the Conservatory of Government House.
Also acquired this year is an historic desk, c. 1877, made for the General Assembly and likely used in the Old
Senate Chamber of the State House until the completion of the annex in 1906. It was received as a gift from a
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descendant of a State House employee who received it when it was removed from the building sometime in the
20th century.
Outreach
As part of the effort to interpret and make the State's art collection publicly accessible, Commission staff
routinely participate as speakers for educational programs and events. In FY2015, staff gave talks on the Old
Senate Chamber Restoration, events of Congress, 1783-84, and the history of the State art collection, among
other topics, in a variety of cultural institutions throughout Maryland. Staff also gave curatorial tours of the
State House and Government House to a number of heritage and preservation groups, and special guests of the
State House Trust.
In FY2015, Commission staff continued to extend educational outreach to include social media outlets such as
Facebook and Instagram. A public blog, reporting on the research and progress of the Old Senate Chamber
restoration, was maintained throughout the completion of the project.
Special Collections
In 1935, Special Collections began as the Gift Collection, reorganizing under its present name in 1986. In
March 2005, it was placed under Artistic Property, Preservation, and Public Outreach (now Artistic Property
and Public Outreach). In December 2014, Special Collections returned to being a separate department. In
October 2015, the department was placed under the Deputy State Archivist.
The State Archives is authorized to collect public and private records and
other materials relating to Maryland history from the earliest times. At the
discretion of the State Archivist, the State Archives may also acquire
collections of private records as permanent gifts (Code State Government
Article, sec. 9-1010).
Special Collections supervises the care, preservation, accessioning, and
description of private records. Usually, they are given to the State
Archives by private donors and generally consist of newspapers, religious
records, maps, photographs, personal letters, diaries, architectural plans,
and other manuscript documents. Maps in the Archives collection, for
example, date from 1565 to the present. They serve as an important
resource for scientists, historians, and citizens interested in the
Chesapeake watershed. Photographs illustrate a cross section of Maryland life and culture, including
agriculture, architecture, family life, government, nautical and naval affairs, recreation, and sports. In addition,
the State Archives has microfilmed records of nearly 700 religious institutions of various denominations and
more than 900 newspaper titles from across the State.
With the exception of the State-owned art collection, the Director of Special Collections, in conjunction with
the State Archivist, reviews offers of materials as gifts to Special Collections. Offers of gifts of fine arts are
reviewed by the Curator of Artistic Property and the State Archivist. Materials are accepted on the basis of their
relevance to the holdings of the State Archives, their condition, and the requirements for their proper storage
and care. Materials may be placed on deposit if their contents are to be digitized as a reference collection at the
State Archives, and the original materials returned to the owner.
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While collections generally are offered as gifts to the State Archives, occasionally materials are accepted on
deposit. The decision to accept a collection of original materials as a deposit is made by the Director of Special
Collections in conjunction with the State Archivist based upon the relevance of the collection to the holdings of
the State Archives, its condition and the historical value of the collection.
Maryland Newspaper Program. In July - December 2014, an intern rehoused 1264 newspapers over the
course of her 21-week, full-time internship. In April, Special Collections relocated 226 newspapers from their
Baltimore location to Annapolis. The part-time intern who began working in May 2015 rehoused and
recataloged more than half of these newspapers by the end of Summer 2015. The intern discovered four new
titles for which MSA previously had no known holdings (MSA SC 3869, MSA SC 3737, MSA SC 3787, MSA
SC 3793), three of which are held by no other known institution.
As part of the second Maryland grant from the Library of Congress National Digital Newspaper Program
(NDNP), the Archives sent 263 reels of master negative microfilm to the program’s vendor for duplication. In
addition, MSA Special Collections began a dialogue with University of Maryland Libraries staff regarding a
project to pool resources and create a web platform that would permit the public to search online digitized
Maryland newspapers for titles that are outside the scope of the NDNP.
In FY2015, the MSA Special Collections also worked in partnership with Queen Anne’s County Free Library to
receive a donation of local newspapers. MSA accepted 22 cubic feet of boxed, loose issues of the Bay Times
and Record Observer with dates from 1980-2014. These papers are currently in processing. Plans for receiving
an additional 72 cubic feet of loose issues and bound volumes from the library will be implemented in early
2016.
Special Collections plans to use this on-going project to improve the cataloging of newspapers during FY2016,
focusing on the newspapers currently housed at Baltimore City Archives as well as donations made during
FY2015. We will continue to collaborate with UMCP Libraries on the Library of Congress’ NDNP third round
grant award agenda.
As hosts of the grant, UMCP librarians catalog incoming digital files and administer the grant, while the MSA
archivists digitize the master negatives of newspaper microfilm. Titles are selected by Maryland’s NDNP
Advisory Board. Allison Rein, who directs the Maryland Newspaper Program for MSA, serves on Maryland’s
NDNP Advisory Board on behalf of the State Archivist.
Special Collections archivists plan to complete the inventory and rehousing of Queen Anne’s County Free
Library Collection of newspapers. Department staff will also process a donation transferred in November 2015,
Baltimore Guide Newspaper Office Collection (MSA SC 6144), which includes approximately 150 cubic feet
of boxed, loose newspaper issues of the Baltimore Guide from 1927-2013. The Baltimore Guide, for which
MSA previously had no physical copies, documents nearly 90 years of news in East Baltimore.
Photographic and Audio-Visual Collections Project. Special Collections is developing an action plan to
better preserve and provide improved access to its photographic and audio-visual collections during FY2016.
The plan includes a systematic shelf read of the photo storage room in Annapolis, rehousing of fragile,
oversized materials and a condition assessment of video tapes, movie film, audio recordings, and other
perishable media.
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Because of the nature of their chemical and physical construction photographic and audio-visual media can
deteriorate even when housed in optimal preservation conditions. We have a particular interest in targeting
audio-visual recordings because they are particularly vulnerable to these slow deterioration processes. Some of
Special Collections’ most fragile media holdings include rare recordings of governors and films from the
Department of Natural Resources, among many others.
Additionally, Special Collections has begun to work with the IT department to create a new application for
preserving and managing digital images. The application will serve as a content management system compatible
with Guide to Special Collections data, and will enable archivists to easily review file metadata. Digital files
and their data will be uploaded to an expanded version of the Historical Photographs of Maryland website (also
known as “MdHistPics”).
A student intern with specific interest or expertise in archiving photography and/or audio-visual media will be
sought for MSA’s 10-week summer program to aid in these efforts.

APPRAISAL & DESCRIPTION
In 1985, Appraisal and Description first organized under the name State and Local Records. Later, it reformed
as Records Appraisal and Preservation, then as Appraisal and Preservation, before restructuring under its
present name in 1999.
The Appraisal and Description Department evaluates State, county and municipal records to determine their
value for future agency operations and administrative, legal, and historical purposes. Records in the custody of
the State Archives are processed and described by the Department. This involves maintaining finding aids,
updating record locations, descriptions, and inventories, and continually adding entries for newly transferred
records.
Records Retention & Disposal Schedules
The Department helps Government agencies manage their records, particularly in the record scheduling and
disposal process. A records retention and disposition schedule gives agencies the authority to transfer to the
State Archives those records of permanent value that no longer are needed for daily work, or to destroy records
that have no more use. In Maryland, however, no government records may be destroyed without the approval of
the State Archivist.
The Department advises agencies on the creation of records
retention and disposal schedules, reviews and evaluates
schedule drafts, and makes recommendations to the State
Archivist on whether to approve those drafts. This advisory
role is fulfilled in consultation with the Records Management
Division of the Department of General Services, which is
responsible for coordinating the State's records management
program. During FY2015, the State Archivist approved 62
records retention and disposition schedules.
Efficient records management requires the prompt and orderly
destruction of those records that have met their retention
requirement and have been approved for disposal by the State
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Archivist. Upon the destruction of government records, agencies must submit to the State Archives disposal
certificates documenting the destruction in accordance with Code State Government Article, sec. 10-616. The
Department checks these disposal certificates against the applicable records retention and disposition schedules
in order to alert agencies to any unauthorized destructions. During FY2015, the State Archivist received 363
records disposal certificates.
Records Transfer & Space Management
A recent major effort of the Appraisal and Description Department has been its cooperation with other
departments to complete the move of records from three existing warehouses into a single, newly acquired
facility. The effort consolidated approximately 200,000 cubic feet of record material from three warehouses into
one facility. The move included the following tasks:
1. Space management planning for the new warehouse
2. Labeling of shelves in the new warehouse for effective shelving and retrieval of records.
3. Replacement of containers suffering from wear and tear or that were not of a suitable size for the new
warehouse.
4. Overseeing vendors who moved and reshelved the records.
5. Appraisal of equipment and infrastructure requirements in the new warehouse and selection of necessary
equipment.
With the move to the new warehouse complete in December 2014, the Archives was once again able to take on
transfers of permanent government records. During FY2015 the Archives transferred into its custody the
following volume of records from 37 government agencies:
4,093 books
6,424 boxes
5,528 maps/plats

In FY2015, the Appraisal and Description Department continued its joint project with the Comptroller of
Maryland, the Register of Wills, and FamilySearch (a nonprofit family history organization) to rebox into
archival storage, index to the document level, and scan probate records dating from 1642 to 1940 in order to
preserve the original records and make them more accessible to the public.
Another significant project was an appraisal of approximately 580 containers of Governor O'Malley's public
records in the custody of the State Archives. The appraisal improved our understanding of the organization and
the nature of these historically valuable records and improved our efficiency and effectiveness in responding to
any requests for these records.
In FY2016, the Appraisal and Description Department plans to lead a shelf read of all government records
stored in our Annapolis location. This agency-wide effort will systematically and efficiently improve the
accuracy and specificity of our finding aides. The project will also help us identify areas in which we can re-box
or re-organized records or otherwise improve our records storage and space management.
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BALTIMORE CITY ARCHIVES
With the State Archives, the Baltimore City Archives is the central
repository for Baltimore City government records of permanent
value. Unlike the State Archives, however, the City Archives also
hold records of non-permanent value for a period of time until they
are eventually recycled or destroyed.
Within the Baltimore City Department of Legislative Reference,
the City Bureau of Archives was created in 1927. In the late 1930s,
workers from the Historical Records Survey of the Federal Works
Progress Administration (WPA) began to describe and index the
City's government records. A city-wide records survey of all
municipal departments occurred in the 1950s. In the latter part of
the twentieth century the City Archives experienced cycles of reduced funding which affected its operations.
Through a special agreement in 2009, the State Archives began to provide resources with the help of a National
Historical Publications and Records Commission grant to restore and revive the City Archives. Formerly
housed at 2165 Druid Park Drive in Baltimore, the City Archives moved to its present site in 2008. Under
memoranda of understanding with the City of Baltimore in 2009 and 2010, the State Archives has supported the
administration of the Baltimore City Archives since 2009, assigning staff to the facility in July 2010. A new
agreement took effect June 30, 2013 and extends our presence there until July 1, 2018. Goals for the City
Archives were, and still remain, to enhance public access to the archival holdings, expand the Baltimore City
records program, and educate the records managers of City departments. Partially supported by the National
Historical Publications and Records Commission (NHPRC), the initial phase of this work allowed for the
integration of Baltimore record group descriptions into the State Archives' Guide to Government Records online
catalog.
FY2015 witnessed the continuing expansion of the records program through 13 site or departmental visits and
the drafting of eight new retention schedules. In addition, transfers were made to the City Archives of some
1,828 cubic feet of record material.
Processing initiatives focused upon the preliminary appraisal and description of the papers of Mayor Kurt L.
Schmoke (1987-1999). The fifteen year restriction on public access to Mayoral papers, as set forth by retention
schedule, expired in 2014. Sixty-three boxes of correspondence and departmental reports, comprising the first
of five record series, have been described and placed within the online Guide to Government Records.
A series of combined records management and emergency preparedness workshops have marked the City
Archives' most recent work. In FY15, sixty-five Baltimore departmental record managers attended training
sessions the were organized and publicized by the Archives.
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CONSERVATION & PRESERVATION
By law, the State Archives provides long-term preservation and conservation of
Maryland's records. Indeed, it is a core mandate of the Archives' mission. The
purpose of the Conservation and Preservation Department is to carry out that
mandate.
From the founding of the Hall of Records to the present day, the State Archives
has been conserving and preserving Maryland's records. In the old Hall of Records
building the work began in 1935 in the Repair Room, which reformed as the
Preservation and Repair Department in 1940, became the Repair and Preservation
Department by 1945, and reorganized as the Repair and Binding Department in
1956. Then, from 1975 to 1990, it was known as the Conservation Department. In
1990, the Department was renamed Preservation and Conservation, and by 1995
had reorganized as Conservation. As Conservation, Restoration, and Preservation
Services, it later was placed under Artistic Property, Preservation, and Public
Outreach in 1998. Renamed Preservation Services in 2001, it reformed as a separate department under its
present name in February 2014.
Conservation and Preservation preserves and cares for archival records, maintains their physical integrity, and
assures their longevity and accessibility. Indeed, this department provides condition assessments, and performs
conservation treatments needed to prepare damaged materials for scanning, patron access, and exhibition. With
other Archives departments, Conservation and Preservation works closely to achieve the goal of long-term
access to records. This is especially true in coordinating work with the Digital Acquisition, Processing, and
Publication Department which enables them to produce the best scanned images in keeping with national best
practices. These procedures help individuals who are not able to use originals at the Archives, and they preserve
the information value of fragile manuscripts, maps, newspapers, and photographs. Conservation and
Preservation oversees two units: the Conservation Laboratory and Preservation Outreach.
Conservation Laboratory
The Conservation Laboratory preserves the physical integrity of archives in many forms, including manuscript
papers and record books, microfilm, microfiche, photographs, published books, government publications, maps,
and newspapers. The Lab monitors environmental conditions in temperature- and humidity-controlled storage
areas and the warehouse. When appropriate, conservation measures are used, among them: de-acidification and
chelating, repair and restoration, polyester encapsulation, phased and other enclosures, and book conservation.
Preservation Outreach
The State Archives participated in the work of the Maryland Task Force to Initiate Preservation Planning in the
1990s, and assumed a leadership role in promoting preservation to agencies, organizations, and individuals
across the State. At that time, the Task Force designated the State Archives to coordinate public information,
workshops, and low-cost conservation services. Today, these efforts continue primarily through the
Intergovernmental Preparedness for Essential Records (IPER) program led by the Council of State Archivists
and funded by the Federal Emergency Management Agency. Staff also promotes preservation outreach through
lectures, workshops, and webinars. The goal is to ensure preservation of significant collections of books and
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documents in Maryland government offices, libraries, museums, historical societies, private organizations, and
private homes.
Conservation and Preservation supports the State Archives Internship Program with training for students who
are interested in pursuing careers in the field of conservation.

DIGITAL ACQUISITION, PROCESSING, & PUBLICATION
Digital Acquisition, Processing, and Publication originated as Appraisal and Preservation. When appraisal
functions were reassigned to Appraisal and Description in May 1999, Acquisition and Preservation Services
was formed. It restructured as Acquisition and Imaging Services in August 2003, and was renamed Digital
Imaging and Acquisition in June 2005. In August 2007 it reorganized as Digital Acquisition, Processing, and
Publication.
The digital preservation and imaging services offered by the State Archives in Annapolis are managed,
coordinated, and promoted by Digital Acquisition, Processing, and Publication. This department also gives
logistical and technical support for imaging projects and assists in the development of standards and techniques
used in such work.
Digital Image Acquisition
FY2015 was a time of transition for the Department. Though the ongoing effort to digitize the entirety of the
State Archives microfilm holdings began to wind down, department staff still scanned 5,148 reels of master
negative microfilm, adding 8,225,313 images to the “electronic vaults” of the Archives. In addition, staff added
370,598 images derived from paper records. Moreover, images of 12,897 series units (drawn from a wide range
of nonland record series) were also inspected, processed, and uploaded to the Archives’ electronic holdings.
Besides digitizing State Archives collections, Digital
Acquisition, Processing, and Publication is instrumental in
securing permanently valuable digital records created by
other government agencies. Chief among these are the land
records recorded by the County Circuit Courts, and the
photographs generated by the Governor's Office. In
FY2015, staff inspected, processed, and placed online some
15,080 digital land record volumes, comprising more than
5.2 million images received from the courts. In addition,
5,314 plat images were cataloged and
uploaded to the web. In the same period 22,033
photographs taken by the Governor's photographers at 353
separate events were cataloged, processed, and made
available online.
Constituent & Interagency Services
Formed in December 2010, Constituent and Interagency Services was placed under Digital Acquisition,
Processing, and Publication in January 2014.
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This office operates the Archives Help Desk, where it handles requests from the public for copies of records
and, for government agencies, fulfills file requests and refiles records returned to the Archives. The Help Desk
also provides customer support for on-line Maryland land records (mdlandrec.net and plats.net). During
FY2015, Help Desk staff enrolled 43,368 new subscribers to mdlandrec.net and fielded 10,779 inquiries from
the public relating to mdlandrec.net and plats.net. Additionally, they fielded 10,073 other inquiries relating to
Archives records or services.
Staff from this office processed 9,877 individual file returns to State and local agencies and refiled 8,534
records returned by agencies back to their assigned locations within the Archives' holdings. Copies of 8,364
records were produced for the public by the Archives Help Desk. These ranged from single-page vital records to
multi-page civil, equity and divorce decrees, to copies of entire case files, often running to hundreds, even
thousands of pages each.

GOVERNMENT INFORMATION SERVICES
Organized within the State Archives in 1986, Government Information Services assists the citizens of Maryland
and their agencies of government with current and historical government information, continuously updated and
revised. Monitoring many sources and conducting research in the public records, government publications,
reports, and published materials of Maryland, Government Information Services offers a unique asset to
Maryland citizens, government officials, and students of Maryland history and government.
Much of the descriptive work of Government Information Services originated with the Historical Records
Survey in Maryland, begun in February 1936 as part of the Federal Writers Project. An independent unit of
Federal Project no. 1, the Survey had become a state project, officially sponsored by the Hall of Records
Commission, in September 1939. Describing the first inventory of county records, published by the Survey in
1937, Maryland's first State Archivist James A. Robertson noted that the manuscript materials report ". . . from
which one can deduce the functions of those offices . . . is also the first survey of much that exists in the county
aside from government. It shows both the form of government of the county, and something of the development
of that government, as well as something of the history of the county in its various ramifications." For Maryland
citizens and public officials, Government Information Services continues to describe Maryland and its
government.
At that time, the Board of Public Works authorized a department of information to be created under the Hall of
Records Commission, and the Governor asked the Hall of Records to assume responsibility for compiling,
editing, and distributing the Maryland Manual. In 1988, the Governor also asked that the State Archives
assemble the information contained in the Organization of Maryland State Government, issued annually from
1988 to 1995. That information, covering the organizational structure, budgets, and mandated reports of
government agencies, began to be incorporated in the Maryland Manual in 1989.
Government Information Services is responsible for the Maryland Manual On-Line, A Guide to Maryland & Its
Government, the Maryland Manual, Government Publications and Reports, and the Library of the State
Archives.
Maryland Manual On-Line
Published by the State Archives, the Maryland Manual On-Line, A Guide to Maryland & Its Government, and
the Maryland Manual describe Maryland State, county and municipal government (Code State Government

MSA Annual Report
Fiscal Year 2015

Article, secs. 9-1026, 9-1027). The Maryland Manual has been published in print since 1896. The Maryland
Manual On-Line (mdmanual.net) has been accessible on the Internet since December 1996.
The Maryland Manual On-Line is a continuously updated guide to Maryland government. It presents an
overview of the organizational structure and personnel of the executive, legislative, and judicial branches of
Maryland State and county governments and describes the executive and legislative branches of Maryland
municipal governments. Further, the Manual shows agency budgets and organizational charts, lists mandated
reports, and provides the origin, historical evolution, and functions of government agencies.
Biographies of government officials appear in the Maryland Manual On-Line. These include State legislators,
Constitutional officers, members of the Governor's staff, department secretaries, judges, university presidents,
Maryland's Congressional delegation, federal judges, and certain other federal officials of Maryland.
Biographies of local elected government officials, including county executives, county council members,
county commissioners, state's attorneys, sheriffs, circuit court clerks, orphans' court judges, and registers of
wills appear as well. Moreover, the Manual gives additional information on local government (county and
municipal), intercounty, interagency, and interstate and federal agencies. The Manual also contains the State
budget, the Constitution of Maryland, election returns (State and county), and historical lists of local officials.
The Maryland at a Glance section offers condensed data on many Maryland subjects, such as State symbols,
Maryland historical chronology (State and county), and Maryland government.
In FY2015, a very small staff continued to tackle the huge demands of increased and expanding duties. In the
midst of an increasing workload, the contractual employee responsible for keyboarding text has also served as
Assistant Editor, covering municipal government, Maryland at a Glance, link management, and graphics
management. Due to the retirement of a regular half-time employee as of December 1, 2015, for FY2016 half
of the Assistant Editor's position has been converted to a regular position, while half of it remains contractual.
This still leaves the Maryland Manual staff short one half-time employee, with the Assistant Editor further
required to temporarily cover county government as well as her other demanding duties. Restoring the lost halftime position is critical to the functioning of Government Information Services.
Government Publications, Reports, & Library
Government Information Services oversees Government Publications and Reports and the State Archives
Library. Materials under these divisions are used by and serve the research needs of Archives staff, other
Maryland government agencies, and the public. Print materials must be used in the State Archives Search
Room, though many online materials are freely available on the Internet.
Government Publications & Reports. The earliest State publications and reports trace back to the 17th
century, with the majority of our holdings dating from the early 19th century to the present. They range from
State constitutions, laws, and regulations to reports of study commissions, task forces, and work groups, and
include regular annual reports of major departments as well as unique studies or reports mandated by the
General Assembly. Local government material is also acquired and forms an important part of our holdings.
In FY2015 Government Publications and Reports continued providing other Maryland government libraries
with scans of print publications needed to replace missing items, supplement their holdings, or provide online
access to material originally issued in print. To date, Government Publications and Reports has scanned some
600 electronic publications and provided electronic copies to other Maryland government libraries. When print
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publications are borrowed by the Archives for scanning, the lending library, as a courtesy, receives an electronic
copy of the borrowed item.
In FY2015 the division began to provide online catalog access to some 700 Maryland government reports which
had previously been accessible only on microfilm. This effort was part of an Archives-wide project to scan and
make microfilmed materials more widely accessible. Staff is needed to continue converting scans into a
standard electronic format, PDF-A, and describing and linking these electronically formatted reports in the
online catalog. Also in FY2015, security copies of print publications and reports were transferred to the
Archives' warehouse at Rolling Run. In addition, cataloging practices for Maryland government publications
were reviewed and improved.
In FY2016, the Librarian will plan and construct with the help of Information Systems Management, a unified
system to identify, acquire, manage, and present electronic content. Most important for the near future is
streamlining how electronic publications are transferred to the Archives. At the same time, it is equally as
important to continue to verify record entries for a backlog of accessions entered into the catalog in past years.
In FY2016, security copies of the Code of Maryland Regulations (COMAR), received from the Division of
State Documents, will be accessioned and transferred to the Rolling Run warehouse. Security copies of session
laws and a complete set of the Annotated Code of Maryland should be acquired and transferred to the
warehouse as well.
Meanwhile, certain needs of this division require attention. Staff is needed to review holdings of unaccessioned
duplicates, compare these to accessioned copies, and regularly check material offered by other libraries to
determine its value to the State Archives. Also, the need for a professionally trained assistant for electronic
government publications remains. For local government publications and reports, greater efforts need to be
made and legislative remedies proposed to help secure, describe, and preserve these materials for use in current
government operations and for future generations.
FY2015 Government Publications & Reports Accessions: 2,151 electronic, 965 print, 3,116 total.
Library. Organized in 1940, the State Archives Library contains reference works that supplement Maryland
government records preserved at the Archives. These include published records and sources on Maryland
history, government, biography, geography, natural resources, county, city and town histories, regional studies,
the Chesapeake Bay, research guides, genealogies, and archives administration, conservation, and preservation.
They also include materials, such as those transferred to the State Archives by the Department of Natural
Resources in 1987, on Maryland natural resources, wildlife, fisheries, forestry, water resources, the
environment, and the Chesapeake Bay. Additionally, the Library Topic File holds newspaper clippings, articles,
and research notes on various topics relating to Maryland history and culture, including historic houses,
churches, and events in Maryland.
In FY2015, cataloging was improved, with particular attention to subject headings and explanatory notes to
highlight Maryland content and to make clear the relevance of particular publications to Maryland. Careful
attention was also paid to editions and other publication details. Books and pamphlets needing repair or
protective enclosures were treated by Conservation and Preservation with the help of a summer intern and a
talented volunteer. Books received new labels and were returned to the shelves.
Cataloging of the Lois Green Carr Library as part of the Archives online library catalog will be completed by
December 2015. Books from Dr. Carr's Library will be jacketed with protective mylar, labeled, and shelved as a
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collection arranged alphabetically by author's last name. The Carr Library was integrated into the main library
catalog with the help of a skilled volunteer, a retired librarian who prepared catalog record entries.
In FY2016, the work to improve access to Library materials, a project of several years duration, is on schedule
to be completed by the end of the Summer 2016 internship program.
Also in FY2016, a joint venture will begin to improve the description and housing of maps and related formats.
The Library and Government Publications and Reports will collaborate with Special Collections on a summer
internship to ensure that we have an accurate inventory of this material.
At this time, the Library lacks adequate shelving and staff. When mezzanine bookcases were rearranged to
create office space, Library material was transferred to the stacks, where it still remains and where it is less
accessible and not available for browsing.
Certain needs for upgraded systems also have challenged the Library and Government Publications divisions
and taken time away from bibliographical work. Along with the loss of programs used for routine tasks, this has
slowed overall progress in completing planned Library work.
FY2015 Library Accessions: 266 print, 4 electronic, 270 total.

INFORMATION SYSTEMS MANAGEMENT
Information Systems Management began in 1989 as Computer Services and
reorganized under its current name in 1997. The department oversees
Electronic Archives, Information Technology Development, and
Information Technology Support for the State Archives. The office also
helps other State agencies design and update their homepages for the web.
Electronic Archives. At its September 1998 meeting, the Hall of Records
Commission resolved that a program of Electronic Archives be created
within the State Archives. Under Information Systems Management, the
program coordinates and manages the development of a permanent archives
of electronic records.
Information Systems Management, State Archives, Annapolis, Maryland, October 2014.

By far, the greatest accomplishment of the Archives in the last several years has been the establishment of the
electronic archives and successful partnership with the two entities that historically have created some of the
largest records series in Maryland government: the Circuit Courts and the Registers of Wills. These partnerships
focus on migrating from paper systems to electronic records management, and afford the opportunity to save
State funds and achieve efficiencies, while also providing enhanced access to the records.

For Information Systems Management, another major accomplishment has been the consolidation and
integration of the many databases that provide intellectual control over the vast holdings of the State Archives.
About ten years ago, the Archives had over 24,000 separate databases providing staff with the means of finding
records. Over the last 12 years, the Department has worked to bring nearly all of these data sets together under
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the Guide to Government Records. Although much work remains, the achievements thus far have dramatically
improved the quality of intellectual control and database efficiency.
Other achievements include:
Data Integrity - data ingest and data flow are routinely audited.
Data Security
Network is protected by enterprise firewalls and host firewalls monitored by IPS and Splunk technology.
Critical systems are set up to be dual-host locally, and some are dual-host remotely.
Critical databases are mirrored locally and remotely.
Data Delivery - multi-homed Internet connections are provided.
Statewide policy and programmatic initiatives that should be addressed include:
With the Department of Information Technology taking the lead, develop model e-mail retention and
disposition policy and system.
Develop standards for preservation of the permanent electronic record (pdf /a).
Establish guidelines and standards for procurement authorities and agency staff who draft requirements
documents for information systems with the goal of including information life-cycle management in
information technology projects.
Develop standards and processes to export data from legacy systems.
Develop model records retention and disposition schedules for information systems.
Develop a model system for archiving web presence and, significantly, government publications.
Goals and strategies related specifically to Mdlandrec.net (location-specific) involve security, searching,
navigation, appearance, and data replication.

REFERENCE SERVICES
Reference Services began as a vital department designed to serve the public when the Hall of Records building
first opened on the campus of St. John's College in 1935. The Department reformed in May 2007 as Reference
and Records Services, and became Reference Services again in 2009.

The Reference Services Department of the Maryland State Archives
serves as the primary point of contact for patrons conducting inperson research using the records held by the Archives, and also
conducts research for patrons and agencies on more complex queries
sent to the agency by mail, email and telephone. These research
services range from providing primary source materials to scholars
and writers to vital records for family historians and genealogists to
criminal court record dispositions to government agencies for law
enforcement purposes. It is the goal of the department to provide
superior service to all audiences, whether the research is conducted for educational purposes or for critical
governmental operations.
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Public Search Room. The department’s staff aspires to provide friendly, cheerful, and efficient assistance to
persons utilizing the records in the Searchroom, and did so in FY 2015 for the 1,284 people who were visiting
the agency for the first time and the 2,500 who were returning to the Archives. The Searchroom staff assists
with determining which documents meet patron needs, locating materials in the Archives’ holdings and
providing copy services. Additionally, the department staff assists in organizing and conducting the outreach
activities of the Archives, such as the Brown Bag Lunches, Family History Festivals, and behind-the-scenes
tours which have proven to be popular with the public. This in-person customer service generates a reservoir of
good will towards the Archives and its staff. The Searchroom is the center of traditional access to the agency’s
records, even as new Internet-distributed services are implemented by the Archives.
General Research. The Reference staff also provides research services to patrons who are unable to come to
the Searchroom in Annapolis. These requests can be received by a variety of modes and can originate
anywhere in the world. Such work is generally more complex than the basic record requests fulfilled by the
Archives Help Desk and can include answering historical, genealogical, or legal records requests and providing
legally certified copies for both citizens and government agencies.
Criminal Records. As the Archives is the largest repository of court records in the state, a critically important
function of the Reference Services department is the provision of criminal court case disposition information to
both individuals and agencies. These records are used for a wide range of legal purposes, from insuring
compliance with the federal Brady Firearms law to clearing background checks for employment. The results of
this work have real impact on people’s lives. In FY2015, 2,305 criminal dispositions were provided to agencies
in Maryland, in other states, and to the Federal government.
Expungements. Another responsibility of the department resulting from the placement of court records with
the Archives is the expungement of such records in compliance with Maryland law. Persons who were tried for
criminal violations in Maryland courts, and who either did not plead guilty or were found guilty at trial, may
apply to have the records of their court cases removed from inspection. As with criminal dispositions, the mere
existence of a court case can have negative ramifications for a person when seeking employment or credit. The
expungement process removes the record from review and protects the person’s reputation. The department
performed 167 expungements during the fiscal year.
FY2016 and Beyond. Reference work is a marathon, not a sprint, and all these tasks will continue. These are
core duties for the Archives, and the department is committed to the provision of excellent service to the
citizens of Maryland. Even so, the Reference Services staff have formulated a major initiative to be carried out
concurrent with the prompt completion of its normal duties. This is a long-term project to renovate the
Searchroom space to improve collections security and patron comfort. A conceptual plan for the renovation has
been approved by the Archives’ management team, and budgetary quotes are being developed for the
acquisition of furniture and fixtures to fulfill it. This multi-year program will result in a space that is more
secure against the depredations of thieves such as those apprehended at the Maryland Historical Society, and is
brighter, more comfortable and more inviting to the persons who come to the Archives to encounter the
historical records of the colony and state of Maryland.

RESEARCH & STUDENT OUTREACH
Basic research functions of the Research and Student Outreach Department originated with the research
conducted to compile the Directory of Maryland Legislators, 1635-1789 (1974), and continued with the
Legislative History Project's work which led to A Biographical Dictionary of the Maryland Legislature, 16351789, 2 vols. (1979, 1985). These functions continued as Lectures and Training, 1987-88, Education and
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Training, 1988-89, and Education and Outreach, 1989. Organized first as Biographical Research, and then as
Research, the Department reformed under its current name in 2005.
Using original documentary sources, Research and Student Outreach works to interpret, preserve, and improve
access to Maryland history through publication, education, and outreach. The Department is committed to
sharing its collections, resources, and professional knowledge with the community at large. Toward that end,
Research and Student Outreach has maintained and strengthened its programming in both public outreach and
education during the past year. These efforts seek to ensure that both new and long-term patrons are aware of,
understand, and appreciate the treasures within the State Archives' holdings and find the Archives staff
professional and approachable. The goal is to make the Archives accessible for everyone.
Research and Student Outreach currently consists of three primary programs: the Study of the Legacy of
Slavery in Maryland (known as the Legacy of Slavery Program), the Land Office, and Educational Outreach.
Study of the Legacy of Slavery in Maryland
The main mission of the Legacy of Slavery Program is to provide direct, searchable access to primary
documents (http://slavery.msa.maryland.gov) that detail the history of African Americans in Maryland since the
colony's founding in 1634. The Program's work was initiated in March 2001, when the Commission to
Coordinate the Study, Commemoration, and Impact of Slavery's History and Legacy in Maryland was
authorized (Chapter 316, Acts of 2000).
This year, in partnership with the Bicentennial Commission, the program staff completed a series of three War
of 1812-themed Documents for the Classroom packets for teachers, with a focus on the African American
experience. These packets were designed in accordance with current national Core Curriculum & C3 standards.
The Legacy of Slavery Program staff also worked directly with the State Department of Education on a series of
educator’s workshops to instruct on the most effective use of these tools and primary sources in the classroom.
In addition, the workshops provided participants credits toward their continuing teaching certification. With this
partnership the State Archives, the Commission, and the State Department of Education ensure that the War of
1812 can be highlighted by teachers in the classroom, and that students will be able to view and analyze primary
sources now that the war's anniversary commemoration is over. These online packets are based on the idea that
direct experience with an original record will quickly bring students a more nuanced understanding of even the
most deeply complex topic.
In FY2016, the Legacy of Slavery Program will continue its important work, funded in part by a grant from the
National Historical Publications and Records Commission. The staff’s main project will be digitizing and
processing the manumission and certificate of freedom collections of the Maryland State Archives. Staff will
also provide outreach presentations on the use and content of these documents. In addition, staff continues
partnering with the Harriet Tubman Discovery Center and National Park in Cambridge, working toward the
grand opening of the new facility. To allow this vital work to continue, the Program continues to seek funding
opportunities and partnerships.
Land Office
The roots of the Land Office date to the seventeenth century when Lord Baltimore established the agency to
administer land grants in his Maryland colony. Following the American Revolution, the right to grant vacant
(i.e., unclaimed) land became the responsibility of State government.
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In 1967, the State Archivist was designated the Commissioner of Land Patents and made responsible for issuing
land patents and certificates of reservation and for conducting court hearings. Prior to this the Land Office had
been a separate agency.
Today, virtually all land in Maryland has been patented. From time to time, however, some vacant parcels are
found, generally the result of surveying or record-keeping errors. In June 2012, the last land patent issued by the
State was awarded to the Baltimore Area Council of the Boy Scouts of America for 19 acres of land in Harford
County.
The majority of the work that now comes before the Land Office consists of applications from the Department
of Natural Resources for certificates of reservation of abandoned land (Code Real Property Article, secs. 13-101
through 13-504). In order to reserve abandoned land for public use it must be proven that no property taxes have
been paid over the 20 years prior to the date of application and that it has not been possessed by a person during
this period as well. Prior to the issuance of a certificate of reservation, the Commissioner of Land Patents and
his designated deputy must verify these claims.
The Commissioner of Land Patents granted two certifications of reservation to the Maryland Department of
Natural Resources in FY2015, both for tracts of land adjacent to South Mountain State Park. These
encompassed 12.94 acres in Washington County and 23.470 acres in Frederick County. The Land Office
received no new applications for either a certificate of reservation or land patent during FY2015. The Deputy
Commissioner of Land Patents also responded to numerous inquiries concerning land patents and land
ownership matters from both government agencies and private individuals.
Educational Outreach
Educational Outreach provides public outreach and learning
opportunities both in the classroom and in the community at
large. Partnering with the Four Rivers Heritage Area of
Maryland, the Archives again participated in annual
Maryland Day celebrations in March 2015. Maryland Day
commemorates the formal founding of the colony of
Maryland. Local heritage organizations and museums take
the opportunity to share and generate excitement about
Maryland history with the public. This year, both the
Maryland State House and the State Archives were featured
sites in the Maryland Day Picture Yourself in History
Program. Visitors who attended open houses were treated to
special tours, displays, and rare collection exhibits. To fit the
theme Archives’ staff created a new exhibit about how Marylanders pictured themselves throughout time, using
historic portraits and photographs from the State’s collections. Staff also created social media-based activities
including a visual scavenger hunt featuring historic photos and a “selfie” opportunity with one of the most
iconic images in the State’s art collection, aligning with the theme to expand the event to include an online
audience.
Family History Festival. Building on the success of the Maryland Day commemoration, staff planned a
much larger educational outreach event for October 2014 in recognition of American Archives Month. The
State Archives' Family History Festival was a free community event that offered lectures on genealogy, history
and archival research, demonstrations on caring for family papers and photos, “break through your brick wall”
sessions for researchers, seminars on digital-imaging techniques, behind-the-scenes tours, and hands-on
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educational children's activities highlighting family history. With over 500 visitors attending, the event was an
overwhelming success.
Brick Wall Sessions. Based on the demand for the “break
through your brick wall” sessions at the Family History
Festival, Archives’ staff made this program a quarterly,
stand-alone event. In FY2015, the public had
four opportunities throughout the year to sign up for special
sessions with professional archivists and genealogists to
discuss and attempt to overcome their greatest research
obstacles. In FY2016, staff is planning to have an online
genealogy help session to expand this program’s reach to
those who cannot visit the Archives.
Lunch and Learn Program
In January 2015, the Archives launched a monthly brown bag seminar series to help educate guests on the
collections and services of the Archives. In the coming fiscal year, we plan to increase the hands-on nature of
this program and to offer the series online through social media in order to expand the reach of the educational
programming to guests who are unable to travel to the Archives to participate.
Student Internship Program.
For almost 40 years the Archives has hosted a student internship program. The Program mentors students and
young professionals, allowing them to sample aspects of the archival profession as they consider career options.
It teaches the next generation to understand, respect, and value archives while bringing fresh insights to State
Archives' programs. In the Summer of 2015, the Archives also participated in YOUTHWORKS and QUEST
internship programs.
To host special, directed internships and co-teach classes based on primary source material, we have established
and maintained partnerships with many schools and universities. Adding to this network, in FY2015 staff
collaborated on an undergraduate course with Chesapeake College regarding the environmental history of
slavery in Maryland. Staff also regularly presents directly in the classroom and hosts students on field trips at all
educational levels from kindergarten through post-graduate, emphasizing the importance and use of primary
resources.
Additional Research Partnerships
In the quest to make resources accessible to the widest possible audience, Research and Student Outreach has
established a special municipal partnership this year. Working with the General Assembly, the Town of
Brookeville, and the Daughters of the American Revolution, the Archives created a website to disseminate
research and primary sources on the War of 1812 era. This in-depth community history project documents
Brookeville, Maryland, where President James Madison found shelter after the British entered Washington. The
goal of the project is to discover and share resources regarding the places and people (free and enslaved, black
and white) that shaped Madison's experiences in this Montgomery County town. Staff conducted research on
every building lot in town and on nearby factories and businesses, which culminated in the creation of an
interactive online map. Significantly, this research helped in the planning of Brookeville's 200th anniversary
celebration in August 2014. Staff also gave presentations at related commemorative events. The project website
(http://msa.maryland.gov/ brookeville) remains on the web to serve as a portal to this information for the
general public for years to come.
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Another partnership the Research Department has established involves the identification and exploration of the
lives of Maryland's first combatants during the Revolutionary War. The Maryland 400 were members of the 1st
Maryland Regiment, which took heavy casualties in New York at the Battle of Brooklyn in 1776. Their
rearguard action allowed the rest of the Continental Army to escape destruction. While the military actions of
the men at the battle are well known, their names, fate at the battle, and backgrounds have remained
unexamined. In cooperation with the Military Department, Washington College, the Maryland Military
Historical Society, the Moss Family Foundation, and the Maryland Society of the Sons of the American
Revolution, the State Archives created a research blog (http://msamaryland400.wordpress.com/) featuring an
online roster of all known men. To date, the roster lists the names of approximately 900 out of a projected 1,000
soldiers who participated in the battle. One hundred and thirty-two soldiers' biographies have been published on
the website. This ongoing blog provides “real time” information on the soldiers during 1776, posts research
findings about related topics and helps build a growing community of persons interested in Maryland history
and archives.
Finally, the Archives staff makes an effort to participate in professional conferences and workshops to share
information with the widest network possible, to grow professionally, and to learn from our colleagues. This
year’s highlights include our participation in the Annapolis 1864 Commission and our hosting of a guest lecture
in October 2014 by historian and museum director Tony Cohen on Maryland emancipation. Staff also gave a
presentation on the use of our collections at the Mid-Atlantic Regional Archives Conference in October 2014,
where the State Archivist served as the plenary speaker.
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Hall of Records Commission
Meeting Minutes, December 2, 2014
Maryland State Archives

Minutes
Call to Order by Chair
Attendees
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_attendees_2dec2014.pdf


Opening Remarks/Special Announcements
Chair Barbera recognized the special guests in attendance:
Mr. Robert Brennan, 
Executive Director, Maryland Economic Development Corporation (MEDCO)
Mr. Michael Gaines, 
Assistant Secretary, Department of General Services, Office of Real Estate
Ms. Pamela Q. Harris, 
Maryland State Court Administrator

Reports & Minutes of Previous Meetings
Hall of Records Commission meeting, May 19, 2014
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_minutes_19may2014.pdf

Special Meetings, Advisory Boards & Celebratory Events
June 5, 2014
: Unveiling of portrait of Dr. Edward C. Papenfuse at the Maryland Historical Society.
June 9, 2014
: Unveiling of Overlea Suffrage Historical Marker by the Commission on the Commemoration of the
100th Anniversary of the Passage of the 19th Amendment to the United States Constitution.
September 15, 2014
: Unveiling of Frederick Douglass portrait by artist Simmie Knox at Government House.
September 19, 2014
: Public lecture hosted by the Maryland State Archives on Frederick Douglass by Dr.
CelesteMarie Bernier, W.E.B. DuBois Institute Fellow, Harvard University.
October 4, 2014
: Maryland State Archives First Annual Family History Festival  American Archives Month event.
October 17, 2014
: Timothy Baker presented the plenary address for the MidAtlantic Regional Archives Conference,
Baltimore.
October 21, 2014
: Public lecture by Ross Kimmel and Mike Musick about their book, 
I Am Busy Drawing Pictures:
The Civil War Art and Letters of Private John Jacob Omenhausser, CSA
., sponsored by the Friends of the Maryland
State Archives and hosted by the Maryland State Archives.
October 28, 2014
: Public lecture and exhibit, “150 Years of Emancipation in Maryland”, featuring speaker Anthony
Cohen, hosted by the Maryland State Archives.
November 5, 2014
: Fall Meeting of the Maryland Commission on Artistic Property, hosted by staff at the Maryland
State Archives. Approved minutes from previous meeting on May 12, 2014:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/apc_minutes_12may2014.pdf
November 7, 2014
: Unveiling of portrait of Chief Judge Robert M. Bell at the Courts of Appeal.
Mr. Baker highlighted the unveiling events of the two portraits by artist Simmie Knox. These portraits are now part of
the State's Artistic Property Collection. Mr. Baker also encouraged the members to attend future special events
hosted and coordinated by the Maryland State Archives whenever possible.

Dr. Phillips moved to approve the minutes (as drafted) and recognize the special meetings of the
Commission as defined by standing resolution, seconded by President Nelson. Approved.

Records Retention & Disposal
Retention Schedules
Kathryn Baringer reported that, since the last Hall of Records Commission meeting, the Maryland State Archives
approved fortytwo schedules from state, county and municipal agencies, and nine schedules were approved by the
Baltimore City Archives for City agencies. All schedules are available online as well as in the report linked below.
Ms. Baringer pointed out to the Commission instances where records previously duplicated in paper and electronic
format were only now being kept in electronic format, a practice encouraged by the Archives to increase efficiency
and save on record storage costs.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_schedules_2dec2014.pdf

Disposal Certificates
Ms. Baringer reported that, since the last Commission meeting, the Archives received 182 disposal certificates
reporting the destruction of nonpermanent record material. Of these, 156 were submitted through the Archives'
online disposal certificate website, a method agencies are encouraged to use as it allows the Archives to reduce the
number of disposal certificates kept in paper format. Disposal certificates are available online and through the report
linked below.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_disposals_2dec2014.pdf
Assistant Secretary Gaines asked if these schedules and certificates represented records from every county in
Maryland. Mr. Baker responded that Maryland is unique among state archives in that it has the largest collection
of government records, given that the State Archives is responsible for permanent records from every branch of
state government as well as every level of government: state, county and municipal.

Mr. Kummerow moved to approve the Records Retention and Disposition Schedules as presented,
seconded by Mr. Klasmeier. Approved.

State Archivist's Report
Maryland State Archives / MEDCO project
This past Fall, the State concluded a real estate transaction that will solve its space problem for at least a
generation. Mr. Baker thanked the Commission, the Legislature, Department of Budget and Management, and the
Executive Office for their support. Mr. Baker also publicly thanked Robert Brennan (MEDCO) and Michael Gaines
(DGS) for their help in making this innovative idea become a reality. The property was formerly owned by the Social
Security Administration (SSA), and had been built specifically for the storage of record material. When the lease ran
out, SSA decided to consolidate out in the Midwest and vacated the building in Woodlawn.
Mr. Brennan offered comments on the process of the building purchase. They went to closing the first week in
October, earlier than planned in the sales agreement. The lease is a true operating lease, not a capital one.
MEDCO is contributing some of its own funds to the transactions, which they have not done before with a state
project. After soliciting over 30 lending institutions, seeking a 15year fixed rate transaction with a 25year
amortization, they received three offers and settled on a tax exempt rate of 2.74%. MEDCO is the owner of the
building, leasing it to the Maryland State Archives. Together with the Archives, MEDCO solicited bids for moving the
record material from the existing three warehouses into the new facility. The three bids received ranged from
$750,000 to $255,000. The contract was awarded to the low bidder.
Assistant Secretary Gaines added that this transaction demonstrates the value of partnering and being innovative in
solving facility needs. Delegate Rosenberg asked what lessons can be learned from this transaction. Mr. Gaines
replied that if we are to be effective and maximize value, while providing needed resources, we must be creative,
utilize multiple tools (e.g., the capital budget process, publicprivate partnerships, MEDCO), and be open to
exploring opportunities for new ways to meet state agencies' facility requirements.

Lease Costs
The lease costs outlined below will be paid directly to MEDCO on a monthly basis. The source of funds is the sum
of the current rent of the existing warehouses ($411,730 budgeted for FY 2015) and the funds targeted to go into the
Archives Endowment. The average amount deposited into the Endowment over the last four years was over
$420,000 per year. Mr. Baker explained that, through this partnership, the Archives is achieving an effective rental
rate less than that paid for the existing warehouses, which did not have any security or temperature and humidity
control.
Base Rent
Annual Arbitrage Report
Repair and Replacement Reserve
MEDCO Annual Fee
Annual Trustee Fee

$ 650,472
$ 5,000
$ 40,000
$ 25,000
$ 3,000

Stormwater Maintenance Fees
Insurance

$ 1,260
$ 47,716

Total

$ 772,448 ($5.76 per square foot)

Estimated Operating Expenses
In addition to seeking the Special Fund appropriation to pay the above expenses, the Archives has also made an
overthetarget request to pay for the operating expenses of the building. These expenses were estimated based on
the actual expenditures provided by the previous property owner. The categories of "general maintenance" include
items such as: Alarm and Fire Protection Systems, Electrical, Elevators, Grounds and Landscaping, HVAC Controls
and Systems, Janitorial Services, Locks and Keys, Painting, Pest Control, Snow Removal, Trash Removal, and
general repairs and maintenance. The estimates for utilities were also based on actual expenditure history. Mr.
Baker pointed out for comparison that the estimated cost for running other state facilities is $18.40 per square foot.
Total cost for general maintenance:
Total Utilities (water, gas, electric):
Total Operating Expenses:

$ 220,609
$ 207,611
$ 428,220 ($3.20 per square foot)

Warehouse Move
Mr. Baker reported that Hoffberger Moving Services was awarded the contract to perform the warehouse
consolidation move. Hoffberger is a highly capable company that had previously worked with Johns Hopkins
University Library and other similar institutions.
Tremendous logistics have gone into preparations for moving the Archives' 200,000 cubic feet of record material.
Over the past year, staff have containerized 4,028 items, and reboxed or rewrapped 3,421 items that were in
damaged or failing containers. There was a known mold issue, and staff identified 2,312 cubic feet of moldy records
comprised mostly of records that had been damaged in a series of floods in Prince George's County. Though best
efforts were made at the time to dry them out, mold still developed under the subpar conditions in the rented
warehouses. These records were packed onto 64 pallets and sent to a firm in New Jersey to be irradiated. To date,
only two pallets are still out; all others have been safely returned. All this was completed within the budget for the
move. There is still work to be done at Rolling Run, including a new roof and new HVAC system, but funding has
been allocated to make such repairs.
Chair Barbera took the opportunity to thank Mr. Brennan and Assistant Secretary Gaines on behalf of the
Commission. She noted that this partnership has worked exceedingly well for both the Commission and the
Archives.

Left: 
Record center
boxes ready to be
shelved at Rolling
Run.

Right: 
Packing
boxes at Candlewood
Road.

Additional Photos:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/warehouse_move.pdf
Video link  Unloading microfilm cabinets at Rolling Run:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/unloading_video.mov
More videos on the Maryland State Archives Instagram: 
http://instagram.com/marylandstatearchives
Mr. Baker highlighted the Archives' Instagram site and encouraged the members to visit the page. The Archives'
social media pages are part of its endeavor to reach a younger audience than would otherwise be reached with
traditional outreach programs. Ms. Emily Oland Squires added that the Maryland State Archives' Instagram
page was recently named one of the top fifteen government instagrams to watch by GovLoop, a list which
includes the White House Instagram page. 
http://www.govloop.com/15governmentinstagramsfollow/
Right: 
Before and after at
Rolling Run Warehouse.

Budget Cuts
Mr. Baker mentioned that the Archives recently suffered a budget cut of
$40,000 for FY2015, as did many state agencies. Also, the Archives is
facing a cut in the form of the requirement to offer health care for
contractual employees. Mr. Baker characterized this as a budget cut
because special fund agencies, like the Archives, do not receive funds
allocated from the General Fund budget to cover these health care costs.
The Archives will most likely see continued budget cuts in the upcoming
fiscal years.

Renewal of the Memorandum of Understanding for m
dlandrec / plats

A oneyear extension of the MOU between the Judiciary and the Archives maintaining the prior baseline of services
and funding was approved in August 2014. However, there is concern that the funding mechanism for the land
record improvement fund has a sunset provision which would reduce the fees charged for the recordation of land
record instruments, the source of the fund, unless there is legislative action this coming session to change that. This
affects not only the Archives but also the Judiciary which has come to rely on that fund for all land operations.
Delegate Rosenberg asked if there will be legislation introduced in the upcoming session to extend or remove the
sunset. Chair Barbera and Ms. Pamela Harris of the Judiciary assured Delegate Rosenberg that such legislation
would be submitted as part of the usual package put through by the Judiciary.

Update on the search for the new State Archivist
Mimi Calver, staff to the Blue Ribbon Commission, gave an update on the nationwide search for a new State
Archivist. Details of the Commission's work to date can be found in the document linked below. Ms. Calver added
that, prior to posting the job announcement for another 30day period, the Commission decided to make two
adjustments. First, they are changing the minimum education requirement from a Bachelor's degree to an advanced
degree. Second, they will remove the Marylandspecific experience requirement from the preferred qualifications
section. The application submission period will close sometime in January, at which time the Archives' personnel
staff will examine the applications and notify the Blue Ribbon Commission which candidates meet the minimum
requirements for consideration. The Blue Ribbon Commission will narrow down the qualified candidates to three by
reviewing resumes and conducting interviews. They will submit their recommendations to the Hall of Records
Commission which, in turn, will have the opportunity to examine the three candidates so as to make a final
recommendation to the Governor.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/blue_ribbon_comm2014.pdf

Chronology: activities since the last meeting

http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_combined_chronology_2dec2014.pdf

Interpreting the State House
Update on Old Senate Chamber Restoration and Related Exhibits
Elaine Rice Bachmann announced to the Commission that the restored Old Senate Chamber (OSC) will be opening
to the public in early January. The Artistic Property staff of the Maryland State Archives has partnered with the
Department of General Services and the Maryland Historical Trust not only on the reconstruction of the Chamber,
but also restoration work on two adjoining rooms and new interpretive exhibits for the general public.
Ms. Bachmann gave a preview of some of the features to be seen in the restored Chamber, including the statues
pictured here of George Washington and Molly Ridout, one of the private citizens present at Washington's
resignation and author of the only surviving private account of that event. Closely following the opening of the
Chamber there will be a week of public events celebrating the return of Washington's original resignation speech to
the State House. It will be on display starting February 16, 2015, housed in a new stateoftheart case acquired
through fundraising by the Friends of the Maryland State Archives. The Archives is also 
partnering with St. John's
College on a seminar about Washington's resignation to be held on the evening of February 18 at the State House.
In addition to interactive exhibits being installed, about 40 paintings from the stateowned art collection will be
returning to the State House, having been restored as a part of this project. Having the opportunity to restore
paintings for the next generation is truly at the core of what the Archives does as steward of the state’s art collection.
One of those paintings, Edwin White's 
Washington Resigning
, will be returning to the State House next week.
Ms. Bachmann announced that Curator Sasha Lourie will be leaving the Archives in January to take a position as
associate curator at the U.S. Senate. Mr. Lourie came to the Archives in 2000 and over the past 14 years has
contributed immensely to documenting the history of the Maryland State House through the website
http://statehouse.msa.maryland.gov
, a tool which has made the recreation of the Old Senate Chamber possible by
making the research publicly available to architects, scholars, and contractors. In 2008, Mr. Lourie became Curator
of Artistic Property and has been working on documentation of the collection, making important discoveries about
the objects in the collection and adding to the base knowledge and the professionalism of managing the collection.
The culmination of his work will be the reopening of the Chamber.

Statues of George Washington and Molly Ridout will be on display in the restored OSC.

Artistic Property staff in front of John Trumbull’s 
Washington Resigning
, United States Capitol

Educational Outreach & Research
Ms. Emily Oland Squires highlighted some of the outreach events hosted by the Archives over the last six months. A
continuing objective of the Archives is to make the agency and its records relevant to all communities. This is being
accomplished primarily through education, partnership, and the use of social media.

Family History Festival
Building on the earlier success of the Maryland Day celebration this Spring, staff planned a much larger public
outreach event in recognition of American Archives Month in October 2014. The Maryland State Archives Family
History Festival was a free, daylong community event held on Saturday, October 4. On offer were lectures on
genealogy, history and archival research, demonstrations on caring for family papers and photos, “break through
your brick wall” sessions for researchers, seminars on digital imaging techniques, behind the scenes tours, and
handson educational children's activities highlighting family history. In addition, twenty sister heritage organizations
presented materials at exhibit booths in the Search Room to greet visitors and explain their services.
The event was an overwhelming success with over 500 visitors attending during the sixhour festival, well above the
anticipated crowd. The feedback, both in person and in response to a postevent online survey, has been
tremendously positive and informative. It is clear that both the public and the staff look forward to this festival
becoming an annual event and have already shared wonderful ideas about making next year’s program even better.
The Archives would like to recognize all the volunteers and sponsors who made this event possible, particularly The
Maryland Humanities Council and The Crowley Company. A copy of the detailed program for the day can be found
at: 
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/festival_4oct2014.pdf

Presentation by Emily Oland Squires (PDF version):
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/festival_slideshow_4oct2014.pdf

NEH Landmarks of American History and Culture Institute Workshop
In July and August of 2014, the Archives’ staff partnered with Historic London Town on a National Endowment for
the Humanities Landmarks of American History grant program entitled 
Secret Culture, Public Lives: Slavery in the
Colonial Chesapeake
. For two weeks, the Archives’ Research and Outreach team participated with London Town
staff and esteemed scholars such as Dr. Lorena Walsh, Dr. Jean B. Russo, Michael Twitty, Psyche
ForsythWilliams, and Dr. Philip Morgan to lead teacher professional development workshops on the history of
slavery in the colonial Chesapeake. The training focused on exposing teachers to tools, resources and techniques
which enable them to share with their class the culture of enslaved individuals, including family life, foodways, and
religion. Eighty teachers representing each state across the nation visited the Archives to learn how to use our
primary resources in the classroom. The educators also participated in sensitivity training led by the Archives'

Legacy of Slavery staff to address how to talk about slavery with students in a respectful, conscientious manner.
Teachers who participated in the workshop are writing Historical Investigation Lesson Plans and will be sharing the
new curriculum with all the participating grant partners. For more information, please see:
http://neh.historiclondontown.com/

Teachers participating in professional development led by the Research Department staff.

Social Media Outreach Event
On October 30, 2014, the Archives’ staff was pleased to participate in 
#AskAnArchivist
Day on Twitter. Throughout
the day, staff took turns answering questions and sharing information about the Archives using our social media
platforms. A very informative, lively discussion resulted between the MSA and the general public, and among other
archival institutions.

Partnerships
UMBC History Department
This Fall, the Maryland State Archives' Research staff partnered with Dr. Denise Meringolo at the University of
Maryland Baltimore County History Department to team teach a class for both undergraduate and graduate history
students. Class members of 
Mapping the Past: Slavery and Freedom on the Regional Landscape,are writing
biographical profiles of Maryland enslaved individuals using the Archives’ records. These profiles will be shared with
the Archives for publication on the Legacy of Slavery website, and will ultimately be part of a mobile device mapping
application in conjunction with the UMBC computer science department. 
For more information please see:
http://landscapesofslavery.org/

Research staff working with UMBC students
using primary source materials.

aryland Humanities Council / Maryland Arts Council / UMBC Library
M
The Maryland State Archives has partnered with the Maryland State Arts Council and UMBC to consolidate
considerable holdings of Maryland folklife audio recordings and visual material. These unique and valuable
recordings will be converted to digital format and preserved as part of a larger folklife initiative.
University of Maryland College Park
Preservation and access to newspapers is part of the Archives’ vital mission to serve the public. The numerous
efforts to digitize Maryland newspapers in the past have been scattered and inconsistent. This past year, the
Maryland State Archives began working with the University of Maryland on the National Digital Newspaper Program
(NDNP) with the financial support of the Library of Congress and National Endowment for the Humanities. Maryland
newspapers are now being digitized and put online at the Chronicling America website:
http://chroniclingamerica.loc.gov/

Presentation by Allison Rein (PDF version)
:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_newspaper_2dec2014.pdf

Internship Program
The Archives has continually hosted a student internship program for almost 40 years. The program mentors
students and young professionals, allowing them to sample aspects of the archival profession as they consider
career options. It teaches the next generation to understand, respect, and value archives, while bringing fresh
insights to State Archives' programs. The 2014 Summer Internship was a great success. The Archives hosted 11
students across six different departments. These students helped with core initiatives of the agency and made great
contributions to the archival program at large. Students' final reports from 2014 can be found at the link below.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/intern_reports2014.pdf

Interns hard at work during the Summer 2014 student outreach program at the Archives.
Maryland State Archives Summer Internship Class
visiting Government House with
interns from Historic Annapolis Foundation
in July 2014.

Scholarly Outreach and Consultation
National Museum of African American History and Culture
Research Department staff met with Smithsonian Curator John W.
Franklin on July 2, 2014 to exchange ideas about the new National
Museum of African American History (NMAAHC). Discussions during
this daylong meeting included ideas about the representation of the
history of slavery within the museum, as well as what types of
collections can be used to represent the lives of the enslaved. Staff
were also treated to a behindthescenes tour of the museum, the
Kenya exhibits of the National Folklife Festival, and the current
NMAAHC displays featured in the Smithsonian Museum of American
History. Mr. Franklin conveyed to the Research staff his interest in
collaborating with local programs, such as the Archives' Study of the
Legacy of Slavery in Maryland, as the NMAAHC works toward its 2016
grand opening.
Research Staff at the Smithsonian with John W. Franklin, Chief Curator of the National Museum of African American History
and Culture.

Harriet Tubman National Park Planning Commission
Chris Haley and Maya Davis continue to serve as consultants on the Harriet Tubman National Park Planning
Commission alongside staff from 
Maryland Department of Tourism, Maryland Department of Natural Resources,
National Park Service Harpers Ferry, National Park Service Philadelphia, and National Park Service Network to
Freedom. Mr. Haley and Ms. Davis participate in weekly conference calls with the Planning Commission, attend
regular inperson meetings with the exhibit design teams from GWWO and Haley Sharp Design, and provide source
materials and oversight for exhibits to be included in the Park's Discovery Center expected to open in 2016.

Public Lectures
The Archives sponsored several free public lectures of note this fall. On September 6, 2014, Elaine Bachmann,
Sasha Lourie and Tim Baker participated in the Treaty of Paris Festival by presenting an enlightening lecture titled,
“The Room we are to sit in is perhaps the prettyest in America": Congress in Annapolis, 17831784, and the
Reconstruction of the Old Senate Chamber.
Dr. CelesteMarie Bernier gave an inspiring talk on the imagery of Frederick Douglass on September 19, 2014. Dr.
Bernier is a Professor of African American Studies at the University of Nottingham and Associate Editor of the
Journal of American Studies. She is a Fellow of both Oxford and Harvard Universities, and the current Dorothy K.
Hohenberg Chair of Excellence in Art History at the University of Memphis. Dr. Bernier’s talk, held in the Old House
of Delegates Chamber at the State House, delved into the underlying meaning of various artistic representations of
Douglass, and the analysis of select rare images of Douglass.

Dr. CelesteMarie Bernier sharing her research on the imagery of Frederick Douglass,

On October 21, 2014, local historians and authors Ross Kimmel and Michael Musick gave a fascinating lecture on
their recent book published by the Friends of the Maryland State Archives,
"I Am Busy Drawing Pictures": the Civil

War Art and Letters of Private John Jacob Omenhuasser, CSA.
On October 28, 2014, Mr. Anthony Cohen gave an engaging, handson presentation in the Archives' public Search
Room about the realities and reactions to Emancipation in Maryland in 1864. Mr. Cohen is a renowned scholar and
historical consultant on the history of the Underground Railroad, and is the operator of the Button Farm Living
History Center and the founder of the Menare Foundation. His talk centered on the lives of the enslaved population
and how they did or did not change in response to Emancipation. Mr. Cohen invited members of the audience to
engage in his talk by bringing along a replica slave collar that could be touched or worn, which was an emotional
experience for all who took part.

Anthony Cohen, Founder of the Menare Foundation, speaks to a large crowd in our public search room
on October 28th about Emancipation in Maryland.

150th Anniversary of Emancipation in Maryland
Research staff members Chris Haley and Maya Davis were deeply involved in planning and hosting activities
commemorating the 150th Anniversary of Emancipation in Maryland. During the Civil War, Maryland never left the
Union and was therefore excluded from President Lincoln’s Emancipation Proclamation in January 1863. In April
1864, Maryland’s 3rd Constitutional Convention was held in the City of Annapolis and culminated in the passage of a
new state constitution, effective on November 1, 1864. The new constitution outlawed the practice of slavery,
disenfranchised southern sympathizers, reapportioned the General Assembly, and created for the first time the
position of Lieutenant Governor and Superintendent of Public Instruction. The narrowly approved vote (50.31% to
49.69%) passed the Constitution, which was carried after Maryland soldiers in the Union Army voted overwhelming
in favor (2,633 to 263). This historic event is the reason that Maryland celebrates Emancipation on November 1st.
Maya Davis served as Vice Chair and Chris Haley as a Commissioner on the Annapolis 1864 Commission on
Maryland’s Third Constitution and the Abolishment of Slavery. In partnership with many local heritage organizations,
they hosted and participated in many events throughout the week of October 25  November 1, 2014, including
reenactments, scholarly lectures, documentary screenings, theatrical productions, remembrance ceremonies, and
unveilings. For a full listing of events planned by the Commission, please see:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/annap1864_flyer_4rivers.pdf

Presentation by Maya Davis (PDF version):
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/emancipation150_presentation.pdf

Grants
The Research Department was recently awarded a substantial grant from the National Historical Publications and
Records Commission. The Documenting Democracy Grant for $142,000 will be used to fully process the Archives’
manumission and certificate of freedom record collections. The result will be detailed, itemlevel inventories, with
online digital images linked to the Guide to Government Records. This grant also includes an outreach component
to allow research archivists to promote awareness about these newly accessible collections.

The Sons of the American Revolution Maryland Chapter awarded the Research Department a $10,000 grant for the
continuation of the Maryland 400 project. Project leader Owen Lourie is currently recruiting a student intern to aid in
the research. Mr. Lourie gave a talk on November 12, 2014 to further promote the project to the Daughters of the
American Revolution in hopes of securing additional financial support. Research findings will continue to be
published on the project blog: 
http://msamaryland400.wordpress.com/

The Commission, by a show of hands, supported a resolution of appreciation for all
individuals and organizations that support the Archives historical research endeavors.

Publications
The Friends of the Maryland State Archives is preparing an interpretive brochure about the portrait of William Pitt the
Elder, first Earl of Chatham. Funding for the brochure has been provided by the Society of Colonial Wars in the State
of Maryland and The General Society of Colonial Wars, in honor of Jonathan W. Pine. The brochure will be ready for
the reopening of the Old Senate Chamber in January.

Land Office Activities
Applications from the Department of Natural Resources for Certificates of Reservation
Warrant 102:
23.47 acres in the 16th election district of Frederick County, adjacent to South Mountain State Park
Action: 
Granted July 29, 2014
Warrant 104:
12.94 acres in the 7th election district of Washington County, adjacent to South Mountain State Park
Action:
Granted July 29, 2014

Current business
The Land Office has no pending applications for either a certificate of reservation or a land patent. The Deputy
Commissioner met with staff from Land Acquisition and Planning at the Department of Natural Resources in June and
expects new applications from the Department in 2015.

Appraisal & Description
Court Professional Certificate Program
This year archivists Alex Jackson and James Watson completed auditing the threeyear Court Professional Certificate
Program. This program, designed to provide judiciary employees with career enhancement and professional growth,
provides training on the basic functions and procedures of the many units of the Judicial Branch. This training
provides Archives' staff with a better understanding of the needs and requirements of judicial staff thereby helping to
improve interactions between the Archives and the Judiciary. The Archives hopes to send additional staff to future
sessions of the Court Professional Certificate Program. The Archives has also volunteered to work with the Judiciary
to create a new module in the program course that provides an overview of specific Archives procedures impacting
the Judiciary, such as transferring records to or requesting records from the Archives.

Electronic Records Retention
The Maryland State Archives continues to use the record scheduling process to support Maryland government
agencies in transitioning from paper to electronic records wherever practical. Recently, the Archives approved a
revised retention schedule for the Register of Wills which recognizes that probate records, with the exception of wills
and guardian records, will be created electronically starting October 1, 2014. Likewise, the Archives approved a
schedule for the District Court allowing the Court to destroy paper indices and dockets that have been scanned to
Maryland State Archives standards.

Recent Gifts, Deposits, & Acquisitions

Maryland State Archives
Hall of Records Commission Meeting Minutes
May 5, 2015, 12:00 noon
Electronic Classroom, Maryland State Archives

Call to Order by Chair
Chair Barbera called the meeting to order at 12:10 pm
Attendees
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_attendees_5may2015.pdf

Opening Remarks/Special Announcements

Ms. Pamela Harris, 
Maryland State Court Administrator
Mr. Mark B. Letzer, 
incoming President and CEO,
Maryland Historical Society

Mr. Jeremy McCoy,
Assistant Attorney General, Office of the Attorney General
Chair Barbera recognized special guests in attendance and welcomed Ellen Robertson, representing
Secretary Bassette of the Department of General Services. Mr. Baker welcomed Mark Letzer, who will be
succeeding Burt Kummerow at the Maryland Historical Society as Hall of Records Commission member.
Mr. Baker praised Mr. Kummerow for guiding MHS in the creation of outstanding programming,
publications and exhibits, and for reaching new audiences throughout Maryland. He also expressed his
gratitude for Mr. Kummerow’s leadership in fostering collaboration and cooperation with many
organizations, including the Maryland State Archives.
The Chair recognized Mr. Kummerow, thanking him for his work on the committee and presenting him with
the Calvert Medal in recognition of his many years of service.
Mr. Kummerow noted that there has been a long history of collaboration between the Maryland Historical
Society and the Maryland State Archives, first with State Archivist Ed Papenfuse and now continuing with
Tim Baker, and that together the two organizations protect over four centuries of Maryland history.

Reports & Minutes of Previous Meetings
Hall of Records Commission Meeting, December 2, 2014
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_minutes_2dec2014.pdf

Special Meetings, Advisory Boards & Celebratory Events
January 28, 2015
: Presentation by Vicki Lee on “Disaster Recovery: Where I’ve Been and What I’ve
Learned,” hosted by the Maryland State Archives.

February 16, 2015
: Unveiling of the new exhibit case for George Washington’s resignation speech in
the rotunda of the State House as part of the Maryland State Senate’s annual celebration of
Washington’s birthday.
February 18, 2015
: Lecture for St. John’s College Board of Visitors and Governors, 
“Reluctance, Risk,
and Reputation: George Washington Decides to Preside.”

P
resented by Harvey Flaumenhaft, former
Dean at St. John’s College, in the Old House of Delegates Chamber of the State House.
February 23, 2015
: MidAtlantic Regional Archives Conference workshop on “Introduction to
Genealogy for the Unsuspecting Archivist,” taught by Mary Mannix and hosted by the Maryland State
Archives.
February 25, 2015
: Presentation by Jean Russo on “Finding Nace Butler,” hosted by the Maryland
State Archives.
March 18, 2015
: Presentation by Christian Skipper and Corey Lewis on “Imaging and Electronic File
Maintenance,” hosted by the Maryland State Archives.
April 22, 2015
: Presentation by V. Joyce Phelps on “Introducing Our New Warehouse,” hosted by the
Maryland State Archives.
Delegate Rosenberg moved to approve the minutes as drafted and recognize the special meetings of the
Commission, seconded by Mr. Kummerow. The motion was unanimously approved.

Records Retention & Disposal
Mr. Baker reported that, since the last Hall of Records Commission meeting, the Maryland State Archives
had approved thirtysix retention schedules from state, county and municipal agencies, and that one
hundred and thirtythree disposals had been processed. All schedules and disposal certificates are
available online in the reports linked below.

Retention Schedules:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_schedules_5ma
2015.pdf
isposal Certificates:
D
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_disposals_5may201
5.pdf
Dr. Phillips moved to approve the Records Retention Schedules and Disposal Certificates as presented,
seconded by Mr. Kummerow. The motion was unanimously approved.

State Archivist's Report
Mr. Baker reported that the Archives has successfully moved into the new Rolling Run warehouse.
Although logistically challenging, hard work by the Archives’ staff resulted in the completion of the move by
the day after Christmas. This meant that the Archives accrued rent savings by moving out of the other
three warehouses ahead of schedule. 
The Governor included in his budget, and the General Assembly

approved, the Archives’ overthetarget request to cover the operating expenses of the warehouse, located
on Rolling Run Drive in Woodlawn.

Chronology: activities since the last meeting


http://www.msa.md.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_chronology_5may201
5.pdf

Budget

Mr Baker reported that the Maryland State Archives was subject to across the board budget cuts with
another two percent cut anticipated in FY16, and that the Archives has almost no general funds left. Mr.
Baker noted that less than half the staff are funded through general funds. The two percent across the
board General Fund reduction was allocated to a salary shift from General Funds to Special Funds in the
amount of $42,000. The Archives receives $30,000 to do criminal background checks, a fraction of what it
actually costs to do the checks for the FBI, Department of Public Safety, Prosecutors and the State Police.
The Archives also receives $50,000 for art conservation, so the effects of next year’s cuts are not yet
known.

Joint Chairmen’s Report 2014
Kevin Swanson reported that over the past two or three years the Budget Committee has requested
information on records management and space management in general. In 2014, the Senate and House
budget committees expressed concern over the current lack of oversight of the records management
process and directed immediate specific steps be taken to improve this situation. The resultant Archives /
Department of General Services (DGS) report recommends that to reach the longterm goal of electronic
creation, maintenance and management of State agency records, Maryland government must adopt and
implement a comprehensive information and records management policy that will apply to all State
agencies in the Executive, Legislative and Judicial branches and include records in all formats including
paper, micrographic, audiovisual and electronic. All applications used to create, manage and store
information and records including, but not limited to, official document management systems, databases,
geographical information systems (GIS), websites, social media applications, and cloud computing should
be subject to the policy. For this initiative to succeed State agencies must implement sound information
and records management practices to ensure the creation, maintenance and protection of reliable records,
improve agency performance, increase efficiency, and enhance transparency through trusted records that
are welldescribed, stored in known locations and accessible to staff and the public when needed and as
appropriate.
The Archives and Department of General Services also developed an introductory records management
training module to be made available to all State employees on the 
HUB,the State’s new Learning
Management System. Mr. Swanson emphasized that this training is sorely needed given the current
dearth of records management expertise among State agency staff. By law, every public official is
responsible for their records and must possess the basic knowledge needed to be a good custodian of the
records created by his or her organization. This new training module will cover basic information that every
state employee should know.

Commission on Artistic Property

Restoration of the Old Senate Chamber
Ms. Bachmann reported that the restoration of the Old Senate Chamber was almost complete. The
Department of General Services continues to work on the final stages of construction and detailing in the
room. Ms. Bachmann commended Senate President Mike Miller for his support of the project through the
State House Trust. A Visitor Experience Master Plan has been guiding efforts over the last several years,
with the goal of making the State House a window into four centuries of Maryland history. Artistic Property
staff have provided orientation in these new interpretive spaces to the tour guide staff of the Department of
Legislative Services, as well as tour guides for Watermark, in anticipation of public access.
Unveiling of George Washington’s Original Resignation Speech in the State House
Ms. Bachmann reported on her work with the Senate in planning its annual celebration of Washington’s
Birthday. The 2015 commemoration was a joint celebration with the House of Delegates, and included the
unveiling of the permanent display of Washington’s resignation speech in the rotunda of the State House
on February 16th. 
The speech, acquired by the Archives in 2007, is displayed in a custom case with
environmental and security controls, designed by Casewerks of Baltimore and paid for through donations to
the Friends of the Maryland State Archives. 
Through the efforts of the Friends and Mimi Calver over
$175,000 was raised for the display case, and The Friends thanked the many donors at a reception
attended by Governor Larry Hogan. In his remarks, keynote speaker Alan Taylor called Washington’s
resignation speech, which affirmed the power of civil authority over the military, the fourth most important
document in American history following the Declaration of Independence, the Constitution and the Bill of
Rights. Ms. Bachmann described the thrill felt by school children and other visitors, who could see
Washington’s actual handwriting up close and experience a tactile encounter with history. Alan Taylor’s
keynote address can be found at
http://www.msa.md.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/alantaylor_remarks.pdf

Dr. Phillips inquired as to how much was spent on the case housing Washington’s resignation speech. Mr.
Baker stated that the Friends of the Maryland State Archives had raised $175,000 for the case. The
Washington Resigning conservation project cost approximately $150,000, and was a very expensive

project due to the painting’s size and the cost of conserving the frame. Mr. Baker noted that this project did
not count toward the $50,000 the Archives had been budgeted for art conservation. Rather, the Archives
worked with project manager Mark Schneidman and the Department of General Services, essentially hiring
the conservators whose work was then funded by DGS.
Art Conservation
In the near term the Archives will be conserving plaques and memorials on the State House grounds as
part of the continuing work on the Visitor Experience Master Plan. Work will focus on issues concerning
the finish on the Roger Brooke Taney and Thurgood Marshall memorials. The Marshall memorial will be
refinished to make the lettering at the base visible. Ms. Bachmann explained that lettering such as this is
usually polished to make it stand out from the surface around it, however this wasn’t done for the Marshall
memorial because there was concern that it would create a slippery surface on what is the main pedestrian
area around the State House grounds. The APC is working with sculptor Toby Mendez on how best to
make that writing stand out while maintaining the safety of the site. Plaques inside the State House will
also be conserved.
Executive Transition and the Legislative Session
Ms. Bachmann reported that Artistic Property staff have been engaged in providing curatorial
recommendations to Governor Hogan and Lt. Governor Rutherford for the selection of artwork and
furnishings in the Executive Offices in the State House, as well as Government House. Historic paintings
and prints were selected from the stateowned art collection, as well as loaned by other institutions, (most
notably the Maryland Historical Society), for installation in the State House offices. Staff have also worked
with Governor and Mrs. Hogan to install their personal collection of artwork in the private areas of
Government House and proposed changes and additions to the works of art on display in the public rooms.
Artistic Property staff have also provided recommendations and support to the Secretaries of the
Department of Budget and Management and the Department of General Services in selecting and framing
images from the state’s art collection and the Archives’ Special Collections for installation in their offices.
As part of the annual support provided to the General Assembly during the Legislative Session, staff
prepared the presentation materials for the Speaker’s Society and the Senate’s First Citizen Awards, as
well as planning the Senate’s annual celebration of Washington’s Birthday.

Maryland Day

Governor Larry Hogan visited the Archives on Wednesday, March 25 to celebrate Maryland Day with our
patrons, volunteers and staff. While here, he took the time to view several significant items from our
collections that together represented four centuries of Maryland history. Staff exhibited and presented
information on the following documents and artifacts:
❖ 1635 
A Relation of the Successefull Beginning of the Lord Baltemore's Plantation in Maryland,
(MSA SC 139915261),
❖ The 1708 Charter of Annapolis (MSA M1041),

❖ A 1777 payroll of Maryland Regulars taken prisoner on Long Island during the Revolution (MSA
S997192),
❖ An 1818 estate ledger recording the birth of Frederick Douglass (MSA SC 564194), and
❖ The ceremonial silver mace from the 1967 Constitutional Convention (MSA S7871).
After sharing in the history of these unique documents and artifacts the Governor presented Tim Baker with
a special Maryland Day Proclamation recognizing the 381st anniversary of Maryland’s founding.

Governor Hogan with Archives patrons, volunteers and staff on Maryland Day

Educational Outreach & Research
Ms. Oland Squires reported that the Archives has had an extremely busy six months, successfully
expanding the public’s knowledge of what we do and enhancing the Archives’ reputation as a warm,
friendly and open place in which to do research and to visit. The Archives conducted its own Maryland Day
activities, and even though it was a snowy day attendance was more than tripled over what it was last year.
The theme for the activities was “Picture Yourself in History,” and included a virtual scavenger hunt with
roving archivists stationed around Annapolis. They engaged visitors in photo mashup opportunities,
creating selfies by juxtaposing historic photographs of Annapolis with the actual physical location as it is
today. A selfie opportunity was also provided at the Archives building itself, with visitors posing in period
costume in front of the iconic image of Washington resigning his commission. The resultant photos were

then posted in an album on the Archives’ social media sites, introducing people who might not normally
come to the Archives with the preservation of Maryland’s history. The Archives was also honored to win
recognition from Four Rivers Heritage Area for “Best Overall Effort” with Maryland Day P
icture Yourself in
History
events.

Collections on exhibit for Maryland Day “Picture Yourself in History” display



Sample Photomashup Image


#MDSelfie Opportunity

Brown Bag Lunch and Learn Series
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/lunch_learn2015.pdf

This year the Maryland State Archives began hosting a public programming series called
Brown Bag Lunch
and Learn
. Once a month, the Archives holds an informal, free talk in the conference room. Open to the
general public, the talks allow Archives' staff members to share different aspects of their jobs and ongoing
projects. To date, we have had talks on disaster preparedness, African American history research using
our records, digitization, electronic file maintenance, our new warehouse, and using FamilySearch. Each
program, held on a Wednesday at noon, has drawn a crowd of approximately 3540 guests. The primary
goals of these programs are to increase our stakeholder base, deepen the community’s engagement with
the agency and create a better understanding of the myriad of responsibilities and services of the Archives.
A secondary mission of the series is to provide an opportunity for staff members to learn from one another
by sharing their areas of professional expertise and projects publically. Finally, the L
unch and Learn

program allows our talented staff to take center stage, showing off their knowledge in a relaxed, public
forum and projecting an agency full of friendly, approachable people.

Brick Wall Sessions
Ms. Oland Squires reported that the Brickwall sessions, so popular at the Family History Festival, have
been instituted on a quarterly basis. The first session served 66 patrons, with the sessions filling up in only
four days with no advertisement beyond a notice on the Archives’ homepage. Feedback from participants
was very positive, and over 90% of participants made use of the Search Room after their session for further
research. Through these activities we reach people who didn’t know they could come to the Archives and
get personal, professional assistance with their research projects. Ms. Oland Squires commended the
many Archives staff members who volunteered their time and expertise to this program.
Teacher Professional Development Workshops
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/war1812_workshop_fly
er.pdf
Another highlight of the Archives’ educational program was the completion of the Star Spangled 200
program. This consisted of two teacher workshops in which Archives staff introduced new document
packages on the War of 1812 in Maryland. Participants evaluated the training very positively, particularly
the opportunity to go over the primary sources in oneonone consultation with archival professionals. Ms.
Oland Squires reported that she hoped to receive more grant funding to expand on offered topics and
assist teachers with interpreting and contextualizing the historical documents.
Chesapeake College Environmental History of Slavery Course
This Spring semester, Archives staff assisted in the development and teaching of an interdisciplinary
course with history professor Dr. Michelle Zaks and biologist Dr. Gregory Fawley. The course used primary
source documents from the Archives and the Legacy of Slavery program database to study the impact of
slave labor on the environment of Maryland’s Eastern Shore. Students examined the biographical history
of enslaved individuals, including patterns of population and movement, as well as changes in the land that
occurred over time. They also looked at how slaves who were considering running away might have
viewed the contemporary landscape. As the class concludes, students’ final projects will be shared with
the Archives. Our staff is seeking ways in which this course might be linked with the 
Landscapes of
Slavery
class that they codeveloped with University of Maryland Baltimore County and Dr. Denise
Meringolo. We are looking into the potential for applying to the National Endowment for the Humanities for
a collaborative grant to support the effort.
015 National Parks Service Network to Freedom Conference
2
http://www.nps.gov/subjects/ugrr/annualconference.htm

We are pleased to announce that the entire staff of the 
Legacy of Slavery Program
has been invited to
present a full session at the National Parks Service Network to Freedom Conference, at a date yet to be
determined. The session will be titled 
“Freedom Seekers by the Numbers: A DataBased Profile of
Maryland” 
and will demonstrate the broad patterns and unique stories that have emerged from fifteen years

of data gathering concerning slavery in Maryland. The moderated discussion will use these figures to
illustrate the profiles and methods of freedom seekers throughout antebellum Maryland.
Over the life of this project, staff have used the resources at the Archives to compile the 
Beneath the
Underground Database
, a unique and constantly growing research tool. The database includes over
12,000 entries culled from runaway slave advertisements in Maryland newspapers. This presentation will
focus on five counties that are representative of different regions, including the Eastern Shore (Dorchester
County), Central Maryland (Prince George’s County), Southern Maryland (St. Mary’s County), Western
Maryland (Washington County) and Baltimore City. The presenters will discuss the distinct patterns that
emerge in these areas during the antebellum period from 1830 to 1860, focusing particularly on the age
and gender of freedom seekers, methods of escape, and destinations where slaves sought freedom. The
varying conditions of slavery in the state of Maryland, based on geography, society, and economics across
counties and through time in the first half of the nineteenth century, led to differences in the resistance to
slavery. The moderated discussion will delve into these variables and examine what insights the
database's collection of runaway advertisements can offer as to the differing profiles of freedom seekers in
the five identified regions.
To supplement this analysis, the Legacy of Slavery in Maryland project staff will highlight a number of
biographical case studies. The mission of the project's research is to dig deeper into the lives of the
individuals named in runaway advertisements, using the resources at the Maryland State Archives to
construct biographical case studies. These examples will illustrate the larger identified patterns and make
the statistical analysis more personal. Finally, the presenters will discuss the lessons for longterm projects
that arose from difficulties in data recording and flaws in the database system.
and Office
L

http://msa.maryland.gov/msa/mdmanual/25ind/html/05arcf.html#land
The Department of Natural Resources has reported that their acquisition staff is working on a new
Certificate of Reservation request for Garrett County land. When complete, this request will be submitted
to the Archives’ Land Office for review, processing and decision.
aryland 400
M
https://msamaryland400.wordpress.com/

The Archives staff gratefully received a generous $10,000 outright grant from the Maryland Society of the
Sons of the American Revolution. This funding has allowed the Archives to hire Research Fellow Sean
Baker, who will continue the Maryland 400 project under the direction of Archivist Owen Lourie from
January through June 2015. 
Finding the Maryland 400 b
egan in the Spring of 2013 as a collaboration
between the Maryland State Archives, Gen. James Adkins, Adjutant General of Maryland, the Maryland
Military Department, and the Moss Family Foundation. Washington College has also funded student
interns whose work has been critical to the project's progress. Through the SAR’s generosity, the Archives
has been able to further a project that consolidates and unifies new and existing research on the Maryland
400, focusing on compiling and publishing the biographies of the men who made their famous stand in
1776. To keep this project active into Fiscal Year 2016, the Archives is seeking an additional $30,000 in
support from the SAR and is also submitting a proposal for a Daughters of the American Revolution Special

Projects Grant. Staff will give a talk about the status of the Maryland 400 project at noon on Wednesday,
June 10th, as part of our
Brown Bag Lunch and Learn s
eries.
Cecil County Register of Wills Seal
The Archives’ staff recently collaborated with Cecil County Register of Wills Michael Dawson on the history
of seals used by the register’s office and the orphan’s court. Staff were able to provide an overview of past
seals used by these offices between 1799 and 1850 for review by Mr. Dawson. The Archives provided
scans of the seals taken from primary documents, and the register’s office is using the historic images to
have a new seal created.
Maryland Green Registry
The Archives has been recognized as a new member of the Maryland Green Registry as both a preferred
Business and a Travel Attraction. Archives staff members Megan Craynon and Emily Oland Squires
created an Environmental Policy Statement for the Archives and identified ways in which the Archives
could further demonstrate and expand its environmental stewardship, such as waste reduction and reuse,
energy efficiency, recycling, and environmentally friendly purchasing practices. The Archives is pleased to
be part of this important initiative.
h

ttp://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/green_registry_5may2015.pdf
The Archives was awarded a grant by the CocaCola Foundation, in cooperation with Keep America
Beautiful, for ten permanent recycling bins, to be strategically placed throughout the building.
http://www.kab.org/site/PageServer?pagename=media_pressreleases_4_29_15


Reference Services
Mr. Baker addressed the importance of public programming, which goes handinhand with the importance
of excellent public service in assisting patrons with their research and document needs. The Archives’
aspirational goal has always been to respond to filepull requests from the court in one day, and he
encourages staff to apply this goal to service to the general public.
Mr. McCormick, Head of the Reference Department, praised Mr. Baker for establishing new goals for the
agency, especially for its public service function, during his tenure as Acting State Archivist. He stated that,
while recognizing that scholarly research is an important activity, and one that the agency supports and
promotes, Mr. Baker believes that the nature of the collections, and the critical legal and administrative
documentation it contains, means that the Archives needs to respond promptly and efficiently to requests
made by the Maryland citizenry, the legal community, and other state and federal agencies. Aspirationally,
that means the Archives now intends to respond to requests from Maryland state agencies in one day, and
all other requests in two and Mr. Baker has directed that employees responsible for these functions work
toward these goals and has empowered them to achieve them.
Mr. McCormick stated that the Archives intends this level of service to be its hallmark going forward. While
we will continue to protect and preserve the documents in our care and will not use measures that
threaten their physical, intellectual and legal integrity, we will work continually to make the Archives a
model for the provision of public service among Maryland state agencies.

Baltimore City Archives

Under memorandums of understanding with the City of Baltimore dating from 2009 and 2010, the State
Archives has supported the administration of the Baltimore City Archives and staff assigned to the facility
beginning in July 2010. A new agreement took effect June 30, 2013 and extends our presence there until
July 1, 2018. Goals for the City Archives were, and still remain, to enhance public accessibility to the
archival holdings, expand the Baltimore City records program and educate the records managers of City
departments.
The first quarter of 2015 witnessed a continued expansion of the records program through five
departmental or site visits and the drafting of 15 new retention schedules. In addition, transfers were made
to the City Archives of some 660 cubic feet of record material. This figure includes the incorporation of the
Mount Clare Archaeological Collection, per the wish of Mayor Stephanie RawlingsBlake, under the
curatorship of the Baltimore City Commission For Historical & Architectural Preservation (CHAP). Record
management presentations, similar to ones held last year, are being planned for later this year.
Processing initiatives focused upon the preliminary appraisal and description of the papers of Mayor Kurt L.
Schmoke (19871999). The fifteen year restriction on public access to mayoral papers, as set forth by
retention schedule, expired in 2014. Seventyone boxes of correspondence and departmental reports have
been described and barcoded. Online description of the Olmsted Drawings (BMS 42) from the Department
of Recreation and Parks, featuring links to the digitized files, is almost completed. Work on the cataloging
of random special collections of the Maryland State Archives continues as well. Our social media presence
has expanded as we continue to feature images from the BCA holdings on our Facebook page. Our
"friends" have grown 55% from January through March through biweekly postings.

Digital Image Acquisition and Preservation
The Archives is engaged in a longterm, cooperative project with the County Registers of Wills in
partnership with FamilySearch to process, index, and digitize all pre1940 probate records in the
possession of the Archives. FamilySearch is famed for digitizing genealogically important records all over
the world, but this Maryland project is unique in several ways. The scope of the project is immense,
involving the digitization of more than 10,000,000 pages and the indexing of these materials at the
document level. For the first time in FamilySearch experience, the indexing of these materials by a large
team of volunteers is taking place onsite at the Archives prior to scanning. This multiyear project will result
in unequaled online access to these invaluable collections. This project will be examined carefully to see if
it might serve as a model for processing, indexing, and digitizing other archival collections.

Recent Gifts, Deposits, & Acquisitions
Report on records received since last Hall of Records Commission Meeting:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/record_transfers_5may20
15.pdf
Special Collections
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/speccol_5may2015.pdf

Real / Personal Property
 Mr. Baker thanked Mimi Calver and the Friends of the Maryland State
Archives for their efforts in raising $175,000 for the display case to house the Washington resignation
speech. He then thanked the following donors: Captain John Questers Local Chapter; The Sons of the
American Revolution, both the local chapter and the national organization; Willard Hackerman; The
Middendorf Foundation; William Reese; The Dorothy L. and Henry A. Rosenberg Foundation; and the
Society of the Cincinnati.
Proposed Action by the Commission: resolution of appreciation for all recent gifts.
Mr. Kummerow moved to approve the resolution and was seconded by Dr. Phillips. The action was
unanimously approved.

Forthcoming Special Meetings of the Commission & Events of Interest
Mr. Baker invited all Commission members to attend special meetings and events, and encouraged them to
share the opportunities with staff, friends and family.
June 10, 2015
: Owen Lourie and Research Fellow Sean Baker will give a presentation on the status of the
Maryland 400 project at the Archives’ popular 
Brown Bag Lunch and Learn
lecture series.
November 7, 2015
: The Second Annual Maryland State Archives Family History Festival will provide
lectures, workshops, information booths and activities to the community.

Old Business
There was no old business.

New Business
Dr. Phillips, designated representative for Dr. Wilson, president of Morgan State University, requested the
inclusion of a new item of business into the agenda. He asked that the Commission have a conversation
concerning possible positive responses to the recent riots in Baltimore City. President Wilson had
requested that he outline three possible responses that might address the events in a meaningful way:
●

●

●

That the Maryland State Archives might arrange for one or more workshops on the legacy of the
civil rights movement in Maryland and in Baltimore, to be presented to senior high school students
in areas affected by the rioting.
That qualified African American college students from historically Black colleges such as Morgan,
Bowie, Coppin and University of Maryland, Eastern Shore might be offered summer internships at
the Archives.
That the Archives might reach out in a consultative capacity to these historically Black colleges to
assist their archives and libraries, which often were in need of professional guidance and advice.

Chair Barbera called for responses from the HRC members.

Delegate Rosenberg noted that Justice Thurgood Marshall graduated from Frederick Douglass High
School, some of whose students had been involved in the riots.
Senator Miller noted that the third proposal should be viewed as a given as the Hall of Records
Commission was a state body and the four colleges named were state schools. Proposals one and two
were doable depending on resources. He suggested that the Archives might work with the Maryland
Historical Society, which had already started to collect photographs of the events surrounding the Baltimore
riots.
Mr. Kummerow stated that the Historical Society was currently working with local schools such as Mt.
Royal Elementary and Middle School, and would be happy to work with the Archives, possibly in the
capacity of collection area.
Mr. Steele expressed his support for the idea that the Archives might play a role in coordinating and
convening a meeting of cultural repositories in the Baltimore area. At issue was whether the Archives was
resourced to do all of this, though the Archives’ reputation in the state was such that it might convene a
meeting of colleges and local organizations to discuss how best to coordinate the documentation of this
moment in Baltimore City history.
Mr. Baker stated that he would be meeting with Mr. Kummerow on research issues and that Dr. Wilson’s
three proposals would be added to the agenda.
Dr. Phillips asked that the date for the next HRC meeting be made available as soon as possible to allow
Dr. Wilson to attend. Dr. Phillips then announced that he was retiring after 36 years and that the next
meeting of the Commission would be his last. Chair Barbera expressed her gratitude for the 21 years of
service Dr. Phillips has given to the Hall of Records Commission.
Senator Miller recommended that the Chair write a letter to Dr. Wilson thanking him for his
recommendations and recognizing Dr. Phillips’ contributions to the Commission.
Chair Barbera thanked Dr. Phillips for opening the conversation and promised to write to Dr. Wilson
concerning his proposals to the Commission.

Next meeting
 Upon the call of the Chair.
Executive Session 
Archives staff excused at 1:03 pm for Executive Session
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Maryland State Archives

Earliest known image of Anne Arundel, with her husband, Cecil Calvert, 2nd Lord Baltimore, ca. 1640.
Map from medal cast for Cecil Calvert, second Lord Baltimore, ca. 1632. All three used as
the official trademarks of the Maryland State Archives. The medal features the Latin motto
Ut sol lucebis Americae which translates: As the sun thou shalt enlighten America. Both medal
and motto are used as trademarks for the Friends of the Maryland State Archives.

Hall of Records Commission Meeting
December 2, 2014, 12:00 noon, Electronic Classroom, Maryland State Archives

Agenda
Call to Order by Chair
Attendees
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_attendees_2dec2014.pdf

Opening Remarks/Special Announcements
Chair to recognize special guests
Mr. Robert Brennan, Executive Director, Maryland Economic Development Corporation (MEDCO)
Mr. Michael Gaines, Assistant Secretary, Department of General Services, Office of Real Estate
Ms. Pamela Q. Harris, Maryland State Court Administrator
Mr. Israel "Izzy" Patoka, Executive Director, Governor's Office of Community Initiatives

Reports & Minutes of Previous Meetings
Hall of Records Commission meeting, May 19, 2014
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_minutes_19may2014.pdf

Special Meetings, Advisory Boards & Celebratory Events
June 5, 2014: Unveiling of portrait of Dr. Edward C. Papenfuse at the Maryland Historical Society.
June 9, 2014: Unveiling of the Overlea Suffrage Historical Marker by the Commission on the Commemoration of the
100th Anniversary of the Passage of the 19th Amendment to the United States Constitution.
September 15, 2014: Unveiling of Frederick Douglass portrait by artist Simmie Knox, Government House.
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September 19, 2014: Lecture on Frederick Douglass by Dr. CelesteMarie Bernier, W.E.B. DuBois Institute Fellow,
Harvard University.
October 4, 2014: Maryland State Archives First Annual Family History Festival  American Archives Month Event.
October 17, 2014: Timothy Baker presented the plenary address for the MidAtlantic Regional Archives Conference,
Baltimore.
October 21, 2014: The Friends of the Maryland State Archives sponsored a lecture by Ross Kimmel and Mike
Musick about their book, "I Am Busy Drawing Pictures: The Civil War Art and Letters of Private John Jacob
Omenhausser, CSA." This lecture took place at the Maryland State Archives and was free and open to the public.
October 28, 2014: The Maryland State Archives hosted the lecture and exhibit “150 Years of Emancipation in
Maryland,” featuring speaker Anthony Cohen.
November 5, 2014: Timothy Baker, Elaine Rice Bachmann, Sasha Lourie, and Chris Kintzel hosted the Fall Meeting
of the Maryland Commission on Artistic Property. Approved minutes from May 12, 2014:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/apc_minutes_12may2014.pdf
November 7, 2014: Unveiling of portrait of Chief Judge Robert M. Bell at the Courts of Appeal.

Proposed Action by the Commission: motion to approve the minutes (as amended, if
amended), and recognition of the special meetings of the Commission as defined by
standing resolution.

Records Retention & Disposal
Retention Schedules:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_schedules_2dec2014.pdf

Disposal Certificates:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_disposals_2dec2014.pdf

Proposed Action by the Commission: motion to approve the Records Retention and
Disposition Schedules as presented.

State Archivist's Report
Maryland State Archives / MEDCO project
Estimated Expenses
Lease Costs
The lease costs outlined below will be paid directly to MEDCO on a monthly basis. The source of funds is the sum
of the current rent of the existing warehouses ($411,730 budgeted for FY 2015) and the funds targeted to go into the
Archives endowment. The average amount deposited into the Endowment over the last four years was over
$420,000 per year.
Base Rent
Annual Arbitrage Report
Repair and Replacement Reserve
MEDCO Annual Fee
Annual Trustee Fee
Stormwater Maintenance Fees
Insurance
Total

$ 650,472
$ 5,000
$ 40,000
$ 25,000
$ 3,000
$ 1,260
$ 47,716
$ 772,448 ($5.76 per square foot)
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Estimated Operating Expenses
In addition to seeking the Special Fund appropriation to pay the above expenses, the Archives has also made an
overthetarget request to pay for the operating expenses of the building. These expenses were estimated based on
the actual expenditures provided by the property owner. The categories of "general maintenance" include items
such as: Alarm and Fire Protection Systems, Electrical, Elevators, Grounds and landscaping, HVAC Controls and
Systems, Janitorial services, Locks and Keys, Painting, Pest Control, Snow Removal, Trash Removal, and general
repairs and maintenance. The estimates for utilities were also based on actual expenditure history.
Total cost for general maintenance:
Total Utilities (water, gas, electric):
Total Operating Expenses:

$ 220,609
$ 207,611
$ 428,220 ($3.20 per square foot)

Warehouse Move

Left: Packing boxes at Candlewood Road. Right: Record center boxes ready to be shelved at Rolling Run.

Above: Before and after at Rolling Run Warehouse.

Additional Photos:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/warehouse_move.pdf
Video link  Unloading microfilm cabinets at Rolling Run:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/unloading_video.mov
More videos on the Maryland State Archives Instagram: http://instagram.com/marylandstatearchives
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Renewal of the Memorandum of Understanding for mdlandrec / plats
A one year extension of the MOU between the Judiciary and the Archives maintaining the prior baseline of services
and funding was approved in August of 2014.

Update on the search for the new State Archivist
Blue Ribbon Commission:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/blue_ribbon_comm2014.pdf

Chronology: activities since the last meeting
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_combined_chronology_2dec2014.pdf

Interpreting the State House
Update on Old Senate Chamber Restoration and Related Exhibits

Artistic Property staff in front of John Trumbull’s Washington Resigning, United States Capitol
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Educational Outreach & Research
Family History Festival (Presentation)
Building on the earlier success of the Maryland Day this spring, the staff planned a much larger public outreach
event in recognition of American Archives Month in October 2014. The Maryland State Archives Family History
Festival was a free, community daylong event held on Saturday, October 4 which offered lectures on genealogy,
history, and archival research, demonstrations on caring for your own family papers and photos, “break through your
brick wall” sessions for researchers, seminars on digital imaging techniques, behind the scenes tours, and handson
educational children's activities highlighting family history. In addition, twenty sister heritage organizations presented
materials at exhibit booths in our search room to greet visitors and explain their services.
The event was an overwhelming success with over 500 visitors attending during the 6 hour festival, well above the
anticipated amount. The feedback, both in person and in response to a postevent online survey, have been
tremendously positive and informative. It is clear that both the public and the staff look forward to this festival being
an annual event and have already shared wonderful ideas about making next year’s program even better. The
Archives would like to recognize all the volunteers and sponsors that made this event possible, particularly The
Maryland Humanities Council and The Crowley Company. A copy of the detailed program for the day can be found
at: http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/festival_4oct2014.pdf
Presentation (PDF version):
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/festival_slideshow_4oct2014.pdf

NEH Landmarks of American History and Culture Institute Workshop
In July and August of 2014, the Archives’ staff partnered with Historic London Town on a National Endowment for
the Humanities Landmarks of American History grant program entitled Secret Culture, Public Lives: Slavery in the
Colonial Chesapeake. For two weeks, the Archives’ Research and Outreach team participated with London Town
staff and esteemed scholars such as Dr. Lorena Walsh, Dr. Jean B. Russo, Michael Twitty, Psyche
ForsythWilliams, and Dr. Philip Morgan to lead teacher professional development workshops on the history of
slavery in the colonial Chesapeake. The focus of the training was to expose teachers to tools, resources and
techniques which enable them to share with their class the culture of enslaved individuals including family life,
foodways, and religion. Eighty teachers representing each state across the nation visited the Archives to learn how
to use our primary resources in the classroom. In addition, the educators participated in sensitivity training led by
our own Legacy of Slavery staff to address how to talk about slavery with students in a respectful, conscientious
manner. Teachers who participated in the workshop are writing Historical Investigation Lesson Plans and will be
sharing the new curriculum with all the participating grant partners. For more information, please see:
http://neh.historiclondontown.com/

Teachers participating in professional development led by the Research Department staff.
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Partnerships
UMBC History Department
This fall, the Maryland State Archives' Research staff has partnered with Dr. Denise Meringolo at the University of
Maryland Baltimore County History Department to team teach a class for both undergraduate and graduate history
students. This class, entitled Mapping the Past: Slavery and Freedom on the Regional Landscape, is writing
biographical profiles of Maryland enslaved individuals using the Archives’ records. These profiles will not only be
shared with the Archives for publication on the Legacy of Slavery website, but ultimately, be part of a mobile device
mapping application in conjunction with the UMBC computer science department. For more information, please see:
http://landscapesofslavery.org/

Research staff working with UMBC students
using primary source materials.

Maryland Humanities Council / Maryland Arts Council / UMBC Library
The Maryland State Archives has partnered with the Maryland State Arts Council and UMBC to consolidate
considerable holdings of Maryland folklife audio recordings and visual material. These unique and valuable
recordings will be converted to digital format and preserved as part of a larger folklife initiative.
University of Maryland College Park (Presentation)
The Archives sees preservation and access to newspapers as part of its vital mission to serve the public. There have
been numerous efforts to digitize Maryland newspapers in the past, but they have been scattered and inconsistent.
This past year, the Maryland State Archives began working with the University of Maryland on the National Digital
Newspaper Program, a national effort, with the financial support of the Library of Congress and National Endowment
for the Humanities. Maryland Newspapers are now being digitized, as part of the Program, and put online at the
Chronicling America website: http://chroniclingamerica.loc.gov/

Internship Program
Furthering our core educational initiatives, the Archives has continually hosted a student internship program for
almost 40 years. The mission of our internships is to provide mentoring for upandcoming young professionals, to
allow students to sample various aspects of the archival profession as they make their career decisions, to bring
fresh insights into our own program, and to teach the next generations to understand, respect and value archives.
The 2014 Summer Internship was a great success. The Archives hosted 11 students across 6 different departments.
These students helped with core initiatives of the agency and made great contributions to the archival program at
large. Final Reports for all the student projects are attached as a PDF report.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/intern_reports2014.pdf
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Interns hard at work during the Summer 2014 student outreach program at the Archives.
Maryland State Archives Summer Internship Class
visiting Government House with
interns from Historic Annapolis Foundation
in July 2014.

Scholarly Outreach and Consultation
On October 30, 2014, the Archives’ staff was pleased to participate in #AskAnArchivist Day on Twitter. Throughout
the day, staff took turns answering questions and sharing information about the Archives using our social media
platforms. A very informative, lively discussion resulted between the MSA and the general public and among other
archival institutions.
Research Department staff had a wonderfully productive, daylong meeting with Smithsonian Curator John W.
Franklin to exchange ideas about National Museum of African American History on July 2, 2014. This meeting
included a sharing of ideas about the representation of the history of slavery within the museum, as well as a
discussion of what types of collections can be used to represent the lives of the enslaved. The staff was also treated
to a behindthescenes tour of the new museum, the Kenya
exhibits of the National Folklife Festival, as well as the current
NMAAHC displays featured in the Smithsonian Museum of
American History. Mr. Franklin is very interested in
collaborating with local programs, such as the Archives' own
Study of the Legacy of Slavery in Maryland, as the NMAAHC
works toward its 2016 grand opening.
Research Staff at the Smithsonian with John W. Franklin, Chief Curator
of the National Museum of African American History and Culture.
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Finally, Chris Haley and Maya Davis continue to serve as consultants on the Harriet Tubman National Park planning
commission along with staff from Maryland Department of Tourism, Maryland Department of Natural Resources,
National Park Service Harpers Ferry, National Park Service Philadelphia, and National Park Service Network to
Freedom. Our Research Staff are providing source material and oversight of the exhibits being planned for the park
visitors' Discovery Center expected to open in 2016. Maya and Chris participate in weekly conference calls with the
planning commission as well as attend regular inperson meetings with the exhibit design teams from GWWO and
Haley Sharp Design.

Public Lectures
The Archives sponsored several free public lectures of note this fall. On September 6, 2014, Elaine Bachmann,
Sasha Lourie and Tim Baker participated in the Treaty of Paris Festival by presenting an enlightening lecture titled,
“The Room we are to sit in is perhaps the prettyest in America" Congress in Annapolis, 17831784, and the
Reconstruction of the Old Senate Chamber. On September 19, 2014, Dr. CelesteMarie Bernier gave an inspiring
talk on the imagery of Frederick Douglass. Dr. Bernier is a Professor of African American Studies at the University
of Nottingham and Associate Editor of the Journal of American Studies. She is a Fellow of both Oxford and Harvard
Universities, and the current Dorothy K. Hohenberg Chair of Excellence in Art History at the University of Memphis.
Dr. Bernier’s talk, held in the Old House of Delegates Chamber at the State House, delved into the underlying
meaning of various artistic representations of Douglass and included analysis of some quite rare images.

Dr. CelesteMarie Bernier, current Dorothy K. Hohenberg Chair of Excellence in Art History
from the University of Memphis, sharing her research on the imagery of Frederick Douglass,
September 19th, Old House of Delegates Chamber of the historic Maryland State House.

On October 21, 2014, local historians Ross Kimmel and Michael Musick gave a fascinating talk about the civil war
and signed copies of the most recent Friends of the Maryland State Archives’ publication, "I Am Busy Drawing
Pictures": the Civil War Art and Letters of Private John Jacob Omenhuasser, CSA. On October 28, 2014, Mr.
Anthony Cohen gave an engaging, handson presentation about the realities and reactions to Emancipation in
Maryland in 1864. Mr. Cohen is a renowned scholar and historical consultant on the history of the Underground
Railroad, the operator of the Button Farm Living History Center, and the founder of the Menare Foundation. His talk
centered on the lives of the enslaved population and how they did or did not change in response to Emancipation.
Mr. Cohen invited members of the audience to engage in his talk by bringing along a replica slave collar that could
be touched or worn, which was an emotional experience for all who took part. Both of these lecture events were free
and open to the general public.
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Anthony Cohen, Founder of the Menare Foundation, speaks to a large crowd in our public search room
on October 28th about Emancipation in Maryland.

150th Anniversary of Emancipation in Maryland (Presentation)
Research staff members Chris Haley and Maya Davis were deeply involved in planning and hosting activities
commemorating the 150th anniversary of Emancipation in Maryland. During the Civil War, Maryland never left the
Union and was therefore excluded from President Lincoln’s Emancipation Proclamation in January 1863. In April
1864, Maryland’s 3rd Constitutional Convention was held in the City of Annapolis which culminated in passage of a
new state constitution, effective on November 1, 1864. The new Constitution outlawed the practice of slavery,
disenfranchised southern sympathizers, reapportioned the General Assembly, and created for the first time the
position of Lieutenant Governor and Superintendent of Public Instruction. The narrowly approved vote (50.31% to
49.69%) passed the Constitution which was carried after Maryland soldiers in the Union Army voted overwhelming in
favor (2,633 to 263). This historic event is why Maryland celebrates Emancipation on November 1st.
Maya Davis served as Vice Chair and Chris Haley as a Commissioner on the Annapolis 1864 Commission on
Maryland’s Third Constitution and the Abolishment of Slavery. In partnership with many local heritage organizations,
they hosted and participated in many events throughout the week of October 25  November 1, 2014 including
reenactments, scholarly lectures, documentary screenings, theatrical productions, remembrance ceremonies, and
unveilings. For a full listing of events planned by the Commission, please see:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/annap1864_flyer_4rivers.pdf
Presentation (PDF version):
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/emancipation150_presentation.pdf

Grants
The Research Department is pleased to share that it has been awarded a substantial grant from the National
Historical Publications and Records Commission. This Documenting Democracy Grant for $142,000 will be used to
fully process the Archives’ manumission and certificate of freedom collections. The result will be detailed, item level
inventories, as well as document images, online and linked to the Guide to Government Records. This grant also
includes an outreach component so that our Research Archivists can spread the good word about these newly
accessible collections.
Also, the Maryland Chapter of the Sons of the American Revolution has awarded the Research Department a
$10,000 grant to be used for the continuation of the Maryland 400 project. The project leader, Owen Lourie, is
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currently recruiting a student intern to pick up the research. Owen gave a talk on November 12, 2014 to further
promote the project to the Daughters of the American Revolution in hopes of finding more financial support. Results
will continue to be published on the project blog: http://msamaryland400.wordpress.com/

Proposed Action by the Commission: resolution of appreciation for all individuals and
organizations that support the Archives historical research endeavors.

Publications
The Friends of the Maryland State Archives is preparing an interpretive brochure about the portrait of William Pitt the
Elder, first Earl of Chatham. Funding for the brochure has been provided by the Society of Colonial Wars in the State
of Maryland and The General Society of Colonial Wars, in honor of Jonathan W. Pine. The brochure will be ready for
the reopening of the Old Senate Chamber in January.

Land Office Activities
Applications from the Department of Natural Resources for Certificates of Reservation
Warrant 102  23.47 acres in the 16th election district of Frederick County, adjacent to South Mountain State Park
Action: Granted July 29, 2014
Warrant 104  12.94 acres in the 7th election district of Washington County, adjacent to South Mountain State Park
Action: Granted July 29, 2014

Current business
The Land Office has no pending applications for either a certificate of reservation or a land patent. The Deputy
Commissioner met with staff from Land Acquisition and Planning at the Department of Natural Resources in June and
expects new applications from them in 2015.

Appraisal & Description
Court Professional Certificate Program
This year Archivists Alex Jackson and James Watson completed auditing the three year Court Professional
Certificate Program. This program, designed to provide judiciary employees with career enhancement and
professional growth, provides training on the basic functions and procedures of the many units of the Judicial Branch.
By having Archives employees audit this training, we expect to improve the interactions between the Archives and the
Judiciary by providing Archives staff with a better understanding of the needs and requirements of Judicial staff. We
hope to send additional staff to future sessions of the Court Professional Certificate Program. We've also volunteered
to work with the Judiciary to create a new module in the program course that will provide an overview of the Archives
procedures which impact the Judiciary, such as the transferring records to or requesting records from the Archives.

Electronic Records Retention
The Maryland State Archives is continuing to use the record scheduling process to support Maryland government
agencies transition from paper to electronic records wherever practical. Recently, the State Archives approved a
revised retention schedule for the Register of Wills which recognizes that probate records, with the exception of wills
and guardian records, will be born electronic starting October 1, 2014. Likewise, the State Archives approved a
schedule for the District Court which allows the Court to destroy paper indices and dockets that have been scanned
to Maryland State Archives standards.

Recent Gifts, Deposits, & Acquisitions
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Report on records received since last Hall of Records Commission Meeting
Transfers to the Archives will resume after the first of the New Year.

Special Collections
Collections received by the Department since the last Commission meeting.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/hrc_speccol_donations_2dec2014.pdf

Artistic Property
Items approved for acquisition by the Commission on Artistic Property at their November 5 meeting.
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000040/pdf/apc_ potential_donations_fall2014.pdf

Proposed Action by the Commission: resolution of appreciation for all recent gifts.

Upcoming Special Meetings, Advisory Boards & Celebratory Events
January 6, 2015: Opening of the restored Old Senate Chamber, State House.
February 16, 2015: Presidents’ Day Celebration: Dedication of permanent display of Washington's Resignation
Speech, Maryland Senate.
February 18, 2015: Seminar at the State House, sponsored by St. John's College on the subject of Washington’s
resignation. This seminar is part of the event surrounding the unveiling of the display case for the speech.
March 2022, 2015: Celebratory events for Maryland Day at the Maryland State Archives and the State House.

New Business
Next meeting
Upon the call of the Chair.

Adjournment

Mr. Timothy D. Baker
Acting State Archivist
Maryland State Archives
350 Rowe Boulevard, Annapolis, MD 21401
(410) 2606402
email: tim.baker@maryland.gov
© Copyright Maryland State Archives

Maryland State Archives
Hall of Records Commission Meeting
May 5, 2015, 12:00 noon
Electronic Classroom, Maryland State Archives

Agenda
1.

Call to Order by Chair

2.

Opening Remarks/Special Announcements

3.

Reports & Minutes of Previous Meetings

4.

Special Meetings, Advisory Boards & Celebratory Events

5.

Records Retention & Disposal

6.

State Archivist's Report

7.

Recent Gifts, Deposits, & Acquisitions

8.

Forthcoming Special Meetings of the Commission & Events of Interest

9.

Old Business

10.

New Business

11.

Next meeting

12.

Executive Session

13.

Adjournment

Maryland State Archives
Hall of Records Commission Meeting
May 5, 2015, 12:00 noon
Electronic Classroom, Maryland State Archives

_______________________________________________________________
Agenda with Details
Call to Order by Chair
Attendees
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_attendees_5may2015.pdf

Opening Remarks/Special Announcements
Chair to recognize special guests

Ms. Pamela Q. Harris, 
Maryland State Court Administrator
Mr. Mark B. Letzer, 
incoming Executive Director,
Maryland Historical Society

Mr. Jeremy McCoy,
Assistant Attorney General, Office of the Attorney General

Reports & Minutes of Previous Meetings
Hall of Records Commission Meeting, December 2, 2014
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_minutes_2dec2014.pdf

Special Meetings, Advisory Boards & Celebratory Events
January 28, 2015
: Presentation by Vicki Lee on “Disaster Recovery: Where I’ve Been and What I’ve
Learned,” hosted by the Maryland State Archives.
February 16, 2015
: Unveiling of the new exhibit case for George Washington’s resignation speech in
the rotunda of the State House as part of the Maryland State Senate’s annual celebration of
Washington’s birthday.
February 18, 2015
: Public lecture on “Washington’s Resignation,” presented by Harvey Flaumenhaft at
St. John’s College.
February 23, 2015
: MidAtlantic Regional Archives Conference workshop on “Introduction to
Genealogy for the Unsuspecting Archivist,” taught by Mary Mannix and hosted by the Maryland State
Archives.
February 25, 2015
: Presentation by Jean Russo on “Finding Nace Butler,” hosted by the Maryland
State Archives.
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March 18, 2015
: Presentation by Christian Skipper and Corey Lewis on “Imaging and Electronic File
Maintenance,” hosted by the Maryland State Archives.
April 22, 2015
: Presentation by V Joyce Phelps on “Introducing Our New Warehouse,” hosted by the
Maryland State Archives.
Proposed Action by the Commission: motion to approve the minutes (as amended, if
amended), and recognition of the special meetings of the Commission as defined by
standing resolution.

Records Retention & Disposal
Retention Schedules:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_schedules_5ma
2015.pdf
isposal Certificates:
D
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_disposals_5may201
5.pdf
Proposed Action by the Commission: motion to approve the Records Retention and
Disposition Schedules as presented.

State Archivist's Report
Chronology: activities since the last meeting


http://www.msa.md.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/hrc_chronology_5may201
5.pdf

Budget

The Governor included in his budget, and the General Assembly approved, the Archives’ overthetarget
request to cover the operating expenses of the newly acquired adjunct archives warehouse located on
Rolling Run Drive in Woodlawn.
The two percent across the board General Fund reduction was allocated to a salary shift from General
Funds to Special Funds in the amount of $42,000. The only remaining categories of General Fund
appropriation (other than controlled subobjects for items such as health insurance) are $30,000 to support
the FBI criminal background check system and $50,000 for art conservation.

Joint Chairmen’s Report 2014

In 2014, the Senate and House budget committees expressed concern over the current lack of oversight of
the records management process and directed immediate specific steps be taken to improve this situation.
The committees required the Archives and the Department of General Services to submit a report
outlining steps necessary to reach a longterm goal of electronic creation, maintenance and management
2

of State agency records. In response to this charge, the Archives and Department of General Services
developed an introductory records management training module to be made available to all State
employees on the 
HUB
, the State’s new Learning Management System.
The Archives / DGS report recommends that to reach the longterm goal of electronic creation,
maintenance and management of State agency records, Maryland government must adopt and implement
a comprehensive information and records management policy that shall apply to all State agencies in the
Executive, Legislative and Judicial branches and include records in all formats including paper,
micrographic, audiovisual as well as electronic. All applications used to create, manage and store
information and records including, but not limited to, official document management systems, databases,
geographical information systems (GIS), websites, social media applications, and cloud computing will be
subject to the policy. For this initiative to succeed State agencies must implement sound information and
records management practices to ensure the creation, maintenance and protection of reliable records,
improve agency performance, increase efficiency, and enhance transparency through trusted records that
are well described, stored in known locations and accessible to staff and the public when needed and as
appropriate.

Commission on Artistic Property

Restoration of the Old Senate Chamber
The Commission on Artistic Property staff continue to work closely with the Department of General
Services in finalizing the installation of exhibits in the Old Senate Chamber, Stairwell Room, and the
Senate Committee Room of the State House. The restored Old Senate Chamber, and these adjacent
rooms, are anticipated to open to the public later this year.
Artistic Property staff have provided orientation in these new interpretive spaces to the tour guide staff of
the Department of Legislative Services, as well as Watermark, in anticipation of public access.
Unveiling of George Washington’s Original Resignation Speech in the State House
On February 16, as part of the Maryland Senate’s annual celebration of George Washington’s birthday, the
new exhibit of his handwritten resignation speech was unveiled in the rotunda of the State House.
Members of the House of Delegates joined the Senate for the program, along with Governor Hogan,
President Mike Miller and Speaker Busch. The keynote speaker was Dr. Alan Taylor, Chair of History at the
University of Virginia, who called Washington’s speech the ‘fourth most important document in American
history’ after the Declaration of Independence, the Constitution, and the Bill of Rights.
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The speech, acquired by the Archives in 2007, is displayed in a custom case with environmental and
security controls, designed by Casewerks of Baltimore and paid for through donations to the Friends of the
Maryland State Archives.
Dr. 
Alan Taylor’s keynote address, February 16, 2015:
http://www.msa.md.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/alantaylor_remarks.pdf
Art Conservation
After an unprecedented number of items from the stateowned art collection were conserved in FY15 as
part of the project to restore the Old Senate Chamber, staff are now overseeing the treatment of several
other items using funds appropriated to MSA for art conservation. A request for proposals has been issued
to clean and restore commemorative and memorial plaques and statuary in the Maryland State House and
on the grounds of the State House as well as provide some enhancements to the Thurgood Marshall
Memorial.
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Executive Transition and the Legislative Session
Artistic Property staff have been engaged in providing curatorial recommendations to Governor Hogan and
Lt. Governor Rutherford for the selection of artwork and furnishings in the Executive Offices in the State
House. Historic paintings and prints were selected from the stateowned art collection, as well as loaned
from other institutions, for installation in these spaces. Staff have also worked with Governor and Mrs.
Hogan to install their personal collection of artwork in the private areas of Government House, and propose
changes and additions to the works of art on display in the public rooms.
Artistic Property staff have also provided recommendations and support to the Secretaries of the
Department of Budget and Management and the Department of General Services in selecting and framing
images from the state’s art collection and the Archives’ Special Collections, for installation in their offices.
As part of the annual support provided to the General Assembly during the Legislative Session, staff
prepared the presentation materials for the Speaker’s Society, and the Senate’s First Citizen Awards, as
well as planning the Senate’s annual celebration of Washington’s Birthday.

Educational Outreach & Research
Maryland Day


Governor Hogan with Archives patrons, volunteers and staff on Maryland Day

Governor Lawrence J. Hogan, Jr. visited the Archives on Wednesday, March 25 to celebrate Maryland Day
with our patrons, volunteers and staff. While here, he took the time to view several significant items from
our collections that together represented four centuries of Maryland history. Staff exhibited and presented
on the following documents and artifacts:
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❖ 1635 
A Relation of the Successefull Beginning of the Lord Baltemore's Plantation in Maryland,
(MSA SC 139915261),
❖ The 1708 Charter of Annapolis (MSA M1041),
❖ A 1777 payroll of Maryland Regulars taken prisoner on Long Island during the Revolution (MSA
S997192),
❖ An 1818 estate ledger recording the birth of Frederick Douglass (MSA SC 564194), and
❖ The ceremonial silver mace from the 1967 Constitutional Convention (MSA S7871).
After sharing in the history of these unique documents and artifacts the Governor presented Tim Baker with
a special Maryland Day Proclamation recognizing the 381st anniversary of Maryland’s founding.
In addition to welcoming the Governor, the Archives’ staff also hosted several free, engaging public
outreach activities to celebrate Maryland Day. The theme of this year’s Maryland Day program,
coordinated by the Four Rivers Heritage Area, was “
Picture Yourself in History.” 
The Archives developed
three events playing on this theme for the celebration. First, a special exhibit was created which
demonstrated the many ways Marylanders chose to picture themselves throughout time. The display
began with painted miniature portraits, included intricate handcut silhouettes, moved on to early forms of
photography such as daguerreotypes, ambrotypes, tintypes, and carte de visites, and ended with studio
portraiture from glass plate negatives.
The second activity was a photo scavenger hunt in downtown Annapolis. Staff handed out reprints of six
historic photos of downtown Annapolis locations from our collection and encouraged guests to find the
modern day locations. We had a few of our historic maps of Annapolis on display to help patrons on their
way, and we also had two “roving archivists” downtown to assist. Once the guests reached the modern
day location of the historic photo, we taught them how to create a photomashup of the old and new images
and encouraged people to share them on social media.
Finally, our guests had the opportunity to literally picture themselves in history by taking a selfie with one of
the most significant and iconic images in our art collection. Staff hung a large reprint of Edwin White’s
Washington Resigning His Commission
and gave visitors a chance to grab a few fun colonial props and
pose with the General and his rapt audience. T
he public response to these activities was wonderful. The
program received a total of 70 visitors to the Archives and reached an additional 35 people with our “roving
archivists” stationed downtown. This amazing turnout more than tripled our attendance at last year’s event,
even though inclement weather was a factor this year. The Archives was also honored to win recognition
from Four Rivers Heritage Area for “Best Overall Effort” with Maryland Day P
icture Yourself in History
events.
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Collections on exhibit for Maryland Day “Picture Yourself in History” display



Sample Photomashup Image


#MDSelfie Opportunity

rown Bag Lunch and Learn Series
B
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/lunch_learn2015.pdf
This year the Maryland State Archives began hosting a public programming series called
Brown Bag Lunch
and Learn
. Once a month, the Archives holds an informal, free talk in the conference room. Open to the
general public, the talks allow Archives' staff members to share different aspects of their jobs and ongoing
projects. To date, we have had talks on disaster preparedness, African American history research in our
records, digitization, electronic file maintenance, our new warehouse, and using FamilySearch. Each
program, held on a Wednesday at noon, has drawn a crowd of approximately 3540 guests. The primary
goals of these programs are to increase our stakeholder base, deepen the community’s engagement with
the agency, and create a better understanding of the myriad of responsibilities and services of the
Archives. A secondary mission of the series is to provide an opportunity for staff members to learn from
one another by sharing their areas of professional expertise and projects publically. Finally, the 
Lunch and
Learn
program allows our talented staff to take center stage, showing off their knowledge in a relaxed,
public forum and projecting an agency full of friendly, approachable people. The next talk will be tomorrow,
May 6th, on how to use FamilySearch.org resources.
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Brick Wall Session

Due to the overwhelming popularity of the Brick Wall Session held during last Fall’s Family History Festival,
our staff has committed to hosting more of these events throughout the year. Our goal is to eventually host
one event per quarter. The Brick Wall Session is designed for researchers of all skill levels who have hit an
obstacle, or the proverbial “brick wall”, in their research efforts. The session is an opportunity for guests to
sign up for a 20 minute dedicated block with one of our professional archivist staffers or genealogist
volunteers to strategize on breaking through that brick wall. This Spring’s session, held on Saturday, April
18th, filled up within four days of being advertised on our home page. We were able to accommodate an
additional 66 guests, and those guests were able to immediately use their newfound knowledge in our
Search Room. In addition to providing patrons with outstanding, friendly reference assistance, the goal of
these sessions is to familiarize guests with our services. Many attending the Brick Wall event in the Fall
were unaware that we have professional archivists on duty every day we are open for free consultations.
Through Brick Wall Sessions, we are pleased not only to help guests with their research challenges, but
also to educate the public about our yearround customer service. More sessions are planned for Summer
and Fall of this year.
Teacher Professional Development Workshops
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/war1812_workshop_fly
er.pdf
In January and March, the Archives’ staff developed and hosted two professional development workshops
for teachers focused on the War of 1812. For the first time, these workshops were vetted and approved by
the Maryland State Department of Education. This official recognition by MSDE, which lasts for five years
without reaccreditation, allowed the participating teachers to receive two required continuing education
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credits towards professional certification. The workshops were based on two online Documents for the
Classroom packets authored by Archives staff member Ryan Cox:
●

"All the Means Within Our Power": Maryland's Defenses During the War of 1812

h
ttp://teaching.msa.maryland.gov/000001/000000/000190/html/t190.html

●

Flee or Stay?: The African American Experience during the War of 1812

h
ttp://teaching.msa.maryland.gov/000001/000000/000188/html/t188.html

Included in the three day program were lectures about Maryland’s experience during the war era as well as
the involvement and impact of both enslaved and free African Americans. Owen Lourie and Maya Davis
joined Ryan Cox in providing content lectures and questionandanswer sessions with the teachers. Mr.
Cox also led the participants on field trips to significant Annapolis sites, including the State House where
Artistic Properties staff members Chris Kintzel and Michelle Fitzgerald gave curator’s tours. The teachers
engaged in spirited and detailed discussions with the professional staff and came away from the program
with a deeper understanding of how to use primary resources in their classrooms. As a follow up, the
teachers are required to share their lesson plans with the Archives to receive the course credit. According
to the evaluations completed by participating teachers the workshops were very well received. These
programs were sponsored by a grant from the Star Spangled 200 Commission, and another new War of
1812based document packet will be completed and posted by the end of the fiscal year.
Chesapeake College Environmental History of Slavery Course
This Spring semester, Archives staff assisted in the development and teaching of an interdisciplinary
course with history professor Dr. Michelle Zaks and biologist Dr. Gregory Fawley. The course used primary
source documents from the Archives, as well as the Legacy of Slavery program database, to study the
impact of slave labor on the environment of Maryland’s Eastern Shore. Students examined the
biographical history of enslaved individuals, including patterns of population and movement, as well as
changes in the land that occurred over time. They also looked at how slaves who were considering running
away might have viewed the contemporary landscape. As the class concludes, students’ final projects will
be shared with the Archives. Our staff is seeking ways in which this course might be linked with the
Landscapes of Slavery
class that they codeveloped with University of Maryland Baltimore County and Dr.
Denise Meringolo. We are looking into the potential for applying to the National Endowment for the
Humanities for a collaborative grant to support the effort.
015 National Parks Service Network to Freedom Conference
2
http://www.nps.gov/subjects/ugrr/annualconference.htm

We are pleased to announce that the entire staff of the 
Legacy of Slavery Program
has been invited to
present a full session at the 2015 National Parks Service Network to Freedom Conference. The session
will be titled 
“Freedom Seekers by the Numbers: A DataBased Profile of Maryland” a
nd will demonstrate
the broad patterns and unique stories that have emerged from fifteen years of data gathering concerning
slavery in Maryland. The moderated discussion will use these figures to illustrate the profiles and methods
of freedom seekers throughout antebellum Maryland.
Over the life of this project, staff have used the resources at the Archives to compile the 
Beneath the
Underground Database
, a unique and constantly growing research tool. The database includes over
9

12,000 entries culled from runaway slave advertisements in Maryland newspapers. This presentation will
focus on five counties that are representative of different regions, including the Eastern Shore (Dorchester
County), Central Maryland (Prince George’s County), Southern Maryland (St. Mary’s County), Western
Maryland (Washington County) and Baltimore City. The presenters will discuss the distinct patterns that
emerge in these areas during the antebellum period from 1830 to 1860, focusing particularly on the age
and gender of freedom seekers, methods of escape, and destinations where slaves sought freedom. The
varying conditions of slavery in the state of Maryland, based on geography, society, and economics across
counties and through time in the first half of the nineteenth century, led to differences in the resistance to
slavery. The moderated discussion will delve into these variables and examine what insights the
database's collection of runaway advertisements can offer as to the differing profiles of freedom seekers in
the five identified regions.
To supplement this analysis, the Legacy of Slavery in Maryland project staff will highlight a number of
biographical case studies. The mission of the project's research is to dig deeper into the lives of the
individuals named in runaway advertisements, using the resources at the Maryland State Archives to
construct biographical case studies. These examples will illustrate the larger identified patterns and make
the statistical analysis more personal. Finally, the presenters will discuss the lessons for longterm projects
that arose from difficulties in data recording and flaws in the database system. 
The conference will be held
from June 17 through June 20 in Hilton Head Island, South Carolina and is an amazing opportunity to
highlight both the Archives staff and the triumphs of the Legacy of Slavery Program.
and Office
L

http://msa.maryland.gov/msa/mdmanual/25ind/html/05arcf.html#land
The Department of Natural Resources has reported that their acquisition staff is working on a new
Certificate of Reservation request for Garrett County land. When complete, this request will be submitted
to the Archives’ Land Office for review, processing and decision.
aryland 400
M
https://msamaryland400.wordpress.com/

The Archives staff gratefully received a generous $10,000 outright grant from the Maryland Society of the
Sons of the American Revolution. This funding has allowed the Archives to hire Research Fellow Sean
Baker, who will continue the Maryland 400 project under the direction of Archivist Owen Lourie from
January through June 2015. 
Finding the Maryland 400 b
egan in the Spring of 2013 as a collaboration
between the Maryland State Archives, Gen. James Adkins, Adjutant General of Maryland, the Maryland
Military Department, and the Moss Family Foundation. Washington College has also funded student interns
whose work has been critical to the project's progress. Through the SAR’s generosity, the Archives has
been able to further a project that consolidates and unifies new and existing research on the Maryland 400,
focusing on compiling and publishing the biographies of the men who made their famous stand in 1776. To
keep this project active into Fiscal Year 2016, the Archives is seeking an additional $30,000 in support from
the SAR and is also submitting a proposal for a Daughters of the American Revolution Special Projects
Grant. Staff will give a talk about the status of the Maryland 400 project at noon on Wednesday, June 10th,
as part of our
Brown Bag Lunch and Learn s
eries.
Cecil County Register of Wills Seal
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The Archives’ staff recently collaborated with Cecil County Register of Wills Michael Dawson on the history
of seals used by the register’s office and the orphan’s court. Staff were able to provide an overview of past
seals used by these offices between 1799 and 1850 for review by Mr. Dawson. The Archives provided
scans of the seals taken from primary documents, and the register’s office is using the historic images to
have a new seal created.

Maryland Green Registry
The Archives is proud to announce that we have been recognized as a new member of the Maryland
Green Registry as both a preferred Business and a Travel Attraction. Archives staff members Megan
Craynon and Emily Oland Squires created an Environmental Policy Statement for the Archives
and identified ways in which the Archives could further demonstrate and expand its
environmental stewardship, such as waste reduction and reuse, energy efficiency, recycling,
and environmentally friendly purchasing practices. The Archives is pleased to be part of this
important initiative.
h

ttp://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/green_registry_5may2015.pdf
The Archives was awarded a grant by the CocaCola Foundation, in cooperation with Keep America
Beautiful, for ten permanent recycling bins, to be strategically placed throughout the building.
http://www.kab.org/site/PageServer?pagename=media_pressreleases_4_29_15


Reference Services
In his tenure as Acting State Archivist Tim Baker established new goals for the agency, and especially for
its public service function. While recognizing that scholarly research is an important activity, and one that
the agency supports and promotes, Tim believes that the nature of the collections, and the critical legal and
administrative documentation it contains, means that the Archives needs to respond promptly and
efficiently to requests made by the Maryland citizenry, the legal community, and other state and federal
agencies. Aspirationally, we now intend to respond to requests from Maryland state agencies in one day,
and all other requests in two. He has directed that employees responsible for these functions work toward
these goals and has empowered them to achieve them.
The Archives staff has worked and is working on procedural improvements to achieve these goals. For
example, the process of responding to mail research inquiries had been burdened by duplicative
procedures, such as double entry of patron order information into a mail log database and a separate work
order system. A single integrated system, featuring a common patron/contact database, is being rolled out
that will reduce this administrative overhead.
Additionally, cumbersome procedures, such as scanning individual documents for patron orders and saving
them for preservation purposes, have been discontinued. While theoretically that procedure served our
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core mission, the practice proved excessively time consuming. Now, we provide the document as
requested and attend to the next patron.
We intend this level of service to be the hallmark of the Archives going forward. While we will continue to
protect and preserve the documents in our care and will not use measures that
threaten their physical, intellectual and legal integrity, we will work continually to make the Archives a
model for the provision of public service among Maryland state agencies.

Baltimore City Archives

Under memorandums of understanding with the City of Baltimore dating from 2009 and 2010, the State
Archives has supported the administration of the Baltimore City Archives and assigned staff to the facility
beginning in July 2010. A new agreement took effect June 30, 2013 and extends our presence there until
July 1, 2018. Goals for the City Archives were, and still remain, to enhance public accessibility to the
archival holdings, expand the Baltimore City records program, and educate the records managers of City
departments.
The first quarter of 2015 witnessed a continued expansion of the records program through five
departmental or site visits and the drafting of 15 new retention schedules. In addition, transfers were made
to the City Archives of some 660 cubic feet of record material. This figure includes the incorporation of the
Mount Clare Archaeological Collection, per the wish of Mayor Stephanie RawlingsBlake, under the
curatorship of the Baltimore City Commission For Historical & Architectural Preservation (CHAP). Record
management presentations, similar to ones held last year, are being planned for later this year.
Processing initiatives focused upon the preliminary appraisal and description of the papers of Mayor Kurt L.
Schmoke (19871999). The fifteen year restriction on public access to mayoral papers, as set forth by
retention schedule, expired in 2014. Seventyone boxes of correspondence and departmental reports have
been described and barcoded. Online description of the Olmsted Drawings (BMS 42) from the Department
of Recreation and Parks, featuring links to the digitized files, is almost completed. Work on the cataloging
of random special collections of the Maryland State Archives continues as well. Our social media presence
has expanded as we continue to feature images from the BCA holdings on our Facebook page. Our
"friends" have grown 55% from January through March through biweekly postings.

Digital Image Acquisition and Preservation

The Archives is engaged in a longterm, cooperative project with the County Registers of Wills in
partnership with FamilySearch to process, index, and digitize all pre1940 probate records in the
possession of the Archives. FamilySearch is famed for digitizing genealogically important records all over
the world, but this Maryland project is unique in several ways. The scope of the project is immense,
involving the digitization of more than 10,000,000 pages and the indexing of these materials at the
document level. For the first time in FamilySearch experience, the indexing of these materials by a large
team of volunteers is taking place onsite at the Archives prior to scanning. This multiyear project will result
in unequaled online access to these invaluable collections. This project will be examined carefully to see if
it might serve as a model for processing, indexing, and digitizing other archival collections.

Recent Gifts, Deposits, & Acquisitions
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Report on records received since last Hall of Records Commission Meeting:
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/record_transfers_5may20
15.pdf
Special Collections
http://msa.maryland.gov/megafile/msa/stagsere/se1/se14/000000/000041/pdf/speccol_5may2015.pdf
Real / Personal Property

The Friends of the Maryland State Archives
gifted to the State the recently
installed exhibit case housing George Washington’s draft speech resigning his commission as
commanderinchief. The case, valued at over $175,000, was acquired through privately raised funds.
Proposed Action by the Commission: resolution of appreciation for all recent gifts.

Forthcoming Special Meetings of the Commission & Events of Interest
June 10, 2015
: Owen Lourie and Research Fellow Sean Baker will give a presentation on the status of the
Maryland 400 project at the Archives’ popular 
Brown Bag Lunch and Learn
lecture series.
June 1718, 2015
: The Legacy of Slavery staff has been invited to present a full session at the 2015
National Parks Service Network to Freedom Conference. The session, “
Freedom Seekers by the
Numbers: A DataBased Profile of Maryland
,” will highlight bibliographic case studies of freedom seekers to
better illustrate the hopes and struggles of the people behind the data.
November 7, 2015
: The Second Annual Maryland State Archives Family History Festival will provide
lectures, workshops, information booths and activities to the community.

Old Business
New Business
Next meeting
 Upon the call of the Chair.
Executive Session
Adjournment
Mr. Timothy D. Baker
Acting State Archivist and Commissioner of Land Patents
Maryland State Archives, 350 Rowe Boulevard, Annapolis, MD 21401
(410) 2606402
email: 
tim.baker@maryland.gov
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