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TEE ADMINISTRATOR MAY NOT ENGAGE DIRECTLY OR
INDIRECTLY IN THE PRACTICE CF LAW.

(D) POWERS AND DUTIES OF ADMINISTRATOR.

THE ADMINISTRATOR, UNDER THE SUPERVISION AND
DIRECTION OF THE JUDGES OF THE SEVENTH JUDICIAL
CIRCUIT, SHALL:

M EXERCISE GENERAL ADMINISTRATIVE
SUPERRVISION OF THE COURTS OF THE SEVENTH JUDICIAL
CIRCUIT, EXCLUSIVE OF THE OFFICES OF THE SEVERAL
CLERKS OF THE COUDRTS ANC THEIR EMPLOYEES;

(2) SERVE AS PFRSONNEL OFFICER OF THE
SEVENTH  JUDICIAL  CIRCUIT AND 1IN THAT CAPACITY
RECOMMEND TO THE JUDGES (i) JOB DESCRIPTIONS AND
CLASSIFICATIONS FOR EVERY EMPLOYEE OF THE COURTS OF
THE SEVENTH JUDICIAL CIRCUIT; (ii) APPROPRIATE SALARY
SCALES AND STANDARD PROCEDURES FOR PROCUREMENT AND
PROMOTION OF PERSONNEL OF THE COURTS OF THE SEVENTH
JUDICIAL CIRCUIT; (iii) REGULATIONS GOVERNING HOURS OF
WORK, LEAVES OF ABSENCE AND OTHER CONDITIONS OF
EMPLOYMENT OF THE COURTS OF THE SEVENTH JUDICIAL
CIRCUIT;

{(3) FORMULATE AND SUBMIT TO THE JUDGES OF
THE SEVENTH JUDICIAL CIRCUIT RECOMMENDATIONS FOR
IMPROVEMENT OF THE JUDICIAL SYSTEM;

€)) IN COOPERATION WITH THE ADMINISTRATIVE
OFFICE OF THE COURTS OF THE STATE, COLLECT AND COMPILE
STATISTICAL DATA AND OTHER INFORMATION CN WORK OF ALL
OFFICES RELATED TO AND SERVING COURTS OF THE SEVENTH
JUDICIAL CIRCUIT AND TRANSMIT THIS MATERIAL TO THE
JUDGES OF THE CIRCUIT;

(5) EXAMINE THE ADMINISTRATIVE AND BUSINESS
METHODS AND SYSTEMS EMPLOYED IN THE OFFICES RELATED TO
AND SERVING THE COURTS OF THE SEVENTH JUDICIAL CIRCUIT
FOR POSSIELE IMPROVEMENTS;

{(6) EXAMINE THE CONDITION OF THE DOCKETS AND
THE PRACTICES AND PROCEDURES OF THE COURTS OF THE
SEVENTH JUDICIAL CIRCUIT AND MAKE RECOMMENDATIONS FOR
THEIR FUTURE OPERATION;

(7) PREPARE AND SUBMIT BUDGET ESTIMATES OF
APPROPRIATIONS NECESSARY FOR MAINTENANCE AND OPERATION
OF THE COURTS OF THE SEVENTH JUDICIAL CIRCUIT AND OF
OFFICES RELATED TO AND SERVING THE COURTS AS THE




