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Medical records admiihistrato

All health
stitutions keep

that

information on each injuries,
tient, including case ysical examinations,
istories of illnesses or -+ays and laboratory
—— lests, doctors’ orders and

| notes, and nurses’ notes.

These records are
necessary for correct
and prompt diagnosis
and irealmen of
illnesses and injuries.

They also are used for
research, insurance
claims, legal actions,

i | evaluation of treatment

i, and medications

§ prescribed, and in the

®  training of medical

personnel.

- Medical information in
. hospitals also is used to
' evaluate patient care
! provided in the hospital
. and as a basis for health

: care planning for the

care in-
. records
contain medical

reports on
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At MED-STAFF you will have more time to
be yourself . . . more time to enjoy life the
way you want to live it! As a MED-STAFF
nurse you can work a day, a week, a month,
or all year long: you can heve a career that
is challenging, with benefits and pay rates
that beat the high cost of living.
Call us today;

then take time to be yourself!

communitly.

Medical record ad-
ministrators direct Lhe
¢ aclivities of the medical
¢ , record department and
¢ ' develop systems for
t ' documenting,
and retrieving medical
information.

.~ They supervise Lhe
¢ | medical record staff
£ which processes and
| analyzes records and
reports

(301) 962-1111

201 N. Charles Street
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storing, ”

.medical
'ministrators employed in

'The remainder wo
| clinics, nursing
'State and local
'health departments, and

ilinesses and treatment.
They train members of
the medical record staff
for specialized jobs
compile medica
statistics required .I:‘
State or national hea
agencies, and assist the
medcial staff in
evaluations of patient
care or research studies.
Medical record ad-
ministrators serving as
department heads are a
part of the the hospital
management staff and
participate fully in
management activities.
As the administrators
responsible for the
medical information
system, they may be
required to testily in
court about the records
and record procedures.
The size and type of
institution affect the
duties i:)nfl amount eo({
responsibility assign
o prgedicil record ad-
ministrators.
In large hospitals
chiel medical recor
administrators supervise

other medical record
aaministrators tech-

nicians, and clerks.
Smaller hespilals may
employ only two or three
persons n the medical
record department; in
nursing homes usually

| one rson kee the
| modic'::l rocorth.p.

in Lthese cases a con-
lulura medical record
administrator usually
advises technical and
clerical personnel
performing medical
record functions.

Most of the. 12,300
record ad-

1976 worked in hospitals.
ed in
homes,

public

medical research cen-
lers. |
Some health insurance
companies also empl?!
medical record ad-
ministrators to help
determine liability for

payment of their clients’

medical fees
Some medical record

administrators work for
firms that manufacture
equipment for recordi
and processing medica
data and develop and
print health insurance
apd medical forms.
ﬁM;ny small health
care faciltiies . hire
medical record ad-
ministrators as con-
sultants.

Preparation for a
career as a medical
record administrator is
offered in specialized
programs in colleges and
urﬂertsitiu. it 2

ost programs las
ears and lead to a

Dachelor’s degree in
‘medical

ad-

con-

record
ministration.
However

WEEK OF NOVEMBER 22, 198¢ with other

- according

centration in medical
record administration
begins in the third or

fourth r- of study,
making ytr.:mtcr from a

rs.

programs  also are
available for those who
already have 4
bachelor's degree and
required courses in the
liberal arts and
biological sciences. -
In 1977, there were 41
programs in medical
record administration
approved by the Council
on Medical Education of
the American Medical
Association and the
American Medical
Record Association
(AMRA)J.

High school courses
that are useful include
health, business ad-

ministration, mathe-
matics, and biology.

Training for medical
record administrators
includes both classroom
instruction and practical
experience. natomy,
physiology, fun-
damentals of medical
science, medical ter-
minology, and medical
recor science are
among the required
sc}ent iC courses.

n
management courses
such as hospital
organization and ad-
ministration, health law,
statistics, data
processing, and com-

mter science are part of-

curriculum.
Experience in the
medical record depart-
ments of hospitals
provides students with a
practical background in
apopéyiq standardized
medical record prac-
tices, compiling
statistical - reports
analyzing data, an
organizing medical
record systems.
Graduates of approved
schools .in medical
record administration
are eligible for the
nationa registration
examination given by
AMRA. Passing this
examination gives
prolessional recognition
as a Registered
Administrator (RRA).
There were about 5,000
employed RRA’s in 1976,
o AMRA.
Medical record ad-
ministrators must be
accurate and interested

~in detail. They also must.

be able to communicate
clearly in s h and
writing. ecause
medical records are
confidential, medical
record administrators
must be discreet in
processing and releasing
information. |
be

Supervisors must

able to organize and
analyze work procedures
and to work effectivel
hospita

addition,

 opportunities also should

séord! ¢

ical record ad-
ministrators with some
experience in smaller
health facilities may

advance to positions as
depariment heads in

mpmuhortome
level in hospital
administration.

Some coordinate the
medical record depart-
ments of several small
hospitals. Others move
on to medical record
positions in health
agencies.

any teach in tfhe

ex ams for
mgzlcal li':(:%d per-
sonnel in 2 - and - 4 - year
- year colleges and
universities.

Em loy‘montdu.op-
portunities for gra tes
of  approved 'rmodical
recor administrator

I

Employment is ex-
t 0o grow [aster
n the average for all
occupations, with the
increasing use of health
facilities as more and
more people are covered
by health insurance.

The detailed in-
formation required b
third-party payers su
as insurance companies
and Medicare also will
cause growth in the
occupation.

More consultants will
be needed lo standardize
health records in out-
patient clinics, com-
munity health centers
nursing homes, an
home care programs.

The importance ol
medical records in
research and the
growing use of com-
puters to store and
retrieve medical in-
formation also should
increase the demand f{or
qualified medical record
administrators to
develop new medical
information systems.

art-time employment

be available in teachinf,

| earch, ln' n
ting work

health care facililies.

for

The salaries of modical,

administrators
the

record
are influenced

location, size, and of -
em ploying institution, as

well as by the duties and
respons ities of the

position.

The average
salar for medica
record administrators in

1976 was $12.312 a }rur
according to a na onal
survey conducted the
University of Texas
Medical Braneh at
Galveston. Top salaries
averaged $14 & year,

an

with some earning
much as $27,613.

starti

Artviyand 'F
licensed pra

compiex naursing
technigques and im-
struments.

Her patienits may be

cw il or han
diica ’

accident
victims, new mothers or

happened to practical | 3
P babies, or heart atiack

nurs le back. . when victims whose recovery
. c . w .
A whie es on the specialized

family illness called for hing
nursigg care, chances treatment provided by a
are the need wai:: mlllmud mq{brn coronary care
by a ‘‘practical’’ — umi. :
5gmeone \I:m bathed and The changing status of
fed the patient, cooked, LPNs, al W.i: lthe
generally, increasi or
a"-?o';mg:}mam »  their lﬂim\%m, has given
Nur agy A R
Nurse. She, or he, as new y. s
case may be, is a skilled As a result, qualified
professional who works
on a collaborative basis
with other members of
the health care team I
hospitals, rehabifitation are availa
centers, clincis and other in nursing homes,
health care facilities. visiting nurse
The LPN's education associations and other
and experience enable public health agencies,
her to perform a variety physicians’ fices,
of services, many of school infirmaries

which invoilve the use of camps, industry, a

Over the years many
changes bave takem
ace in the health care

ield, and perhaps one of
llhed'mutﬁomml-
examples is what has

LPNs can put their skilis
to work in cities, Yowns,
villages, and rural areas
throughout the country.

Programs ottered

. M‘“h Nursing

Pamnily Nume Practitioner
Chuncal Specialist
(Nurse Midwifery)

® Pedmmtnc Nuremg
(Pediatric Nurse Practitioner)

Mental Health Nursing
Puychistzic Nursing
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private duty in
wents’ homes Or in

tals.
0portuithl are not
limited % this country,

however. The US. Army

is recruiting LIPNs as
non-comm issioned of-
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ace'Corps want' -
ctical nurses

lecation of employment,
but generally their
-~ earnings are about three-
TP s ___fourths /of a registered
... nurse’'s/salary. .

Educational reguire-
ments consist of a
one-year basic program
in practical nursing at a
state-approved school.

A high school diploma
is necessary for ad-
mission, and applicants
should have a fun-
damental kanowledge of
biology  and ‘other
sciences.

At present, there are
more than 1,300 schools
jocated throughout the
country. |

The cost of attending a

state a ved sch_ool
vanes,pp;?th tuition

ranging from no charge
to more tham $1,000.
Howewer, schelarships
and other means of
financial assistance are
usually available.

Following graduation,
practical nurses are

Salaries for LPNs vary required to pass a state
according to respon- licensing examinat™en

sibilities and geographic | . (cmei on _hge_ zi)_

iy

advantage of offerin
widespread, diversifie
job opportunities,
practical nursing pays
well.

ficers, ﬂ!:"?mmo‘"' ps is
urgl em serve
wglr[;gas, and those who
enjoy eocean voyages
may find openings on SS
Hope or on vacatlion
cruise ships.

Besides having the
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