Ex-secretary, Elzora Wllhams dlrecfs a busy Labor Deporimenf

WASHINGTON — In 1942,
Mrs. Elozora Williams em-
barked on her federal career
in the Nation's capital as a
clerk . typist with the
Department of the Army at a
yearly salary of $1,440.
~ Today, an $18,000-a-year
public information specialist,
she heads the inquiries office
within the U.S. Labor
Department’'s Employment
and Training Administration
(ETA), which sends out
thousands of publications to
thé publi¢c each vear,

“We are the central source
for dissemination of ETA
publications,”” she says,
noting that there are more
than 1,000 publications,
reports and articles dealing
with jobs, training programs
and related activities of this
Labor Department agency.

The publications are of

special interest not only to .

blacks, other minority groups
and the disadvantaged, bué
also to a wide cross section of
the public, she adds. Requests

also come in from sponsors of
training programs, various

pieces of mail per wee

In addition, there are
telephone calls and visitors
seeking information.

“It's a challenge to keep
abreast of all ETA
publications, other Labor
Department publications as
well as the whole range of
other federal programs and
various publications,’”” Mrs.
Williams adds.

How does she do it? By
“reading everything” and
with a keen “inner instinct"
based on a broad knowledge
of ETA and other federal
programs.

Mrs. Williams admits to
having felt “‘blocked in'’ as a
secretary, but she always did
her job with pride and
professionalism.

“l was interested in my
jobs, and I asked questions
about the various programs.”
And she would encourage all
employes, especially those
who feel they are in ‘“‘dead-
end jobs'’ to follow that same
work ethic,

“There’'s no substitute for

memory of “manpower’’ and
related program transitions
over the years, she notes,
have been the basis for that
“imner instinct” in fulfilling
the public’s requests,

Says Mrs.
“Basically, I'm people-
oriented. I want the public to
get good service, and I want
the' public to have a good

image of the Laboratory’

Department.”’

And she does it with an
affable manner which has
long been her trademark.

Prairie U.
plans for
students

PRAIRIE VIEW, Tex, ==
“Operation Success'’' has
been labeled top priority by
everyone from the president’s
office down at Prairie View A
and M University.

The university recognizes
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“I have been a Health Admnmstrator all of my
. professional life, from the Army to private
hospitals and now the State. I want the
academic credentials to go along with my career.”

JAMES DORSEY,
Ph. D., Candidate,
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~ School of Hygiene and Public Health
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governmental agencies, learning and doing a jJob that many students are ad-
community action groups, well,”” she emphasizes. itted that have academic,

universities, congressional o social, cultural, vocational,
offices and students. She also credits her cconomic or personal han-
_— supervisors for encouraging djcaps.

Mrs. Williams has worked her and for taking the time - “(peration Success” to the
with other federal agencies, and effort to explain the 98 year-old university is
but since 1952 she has been various programs. based on the philosophy that
with the Labor Department “Now we have career jiis the responsibility of the
“because this was where I development programs, university to organize its
wanted to work,” she says. upward mobility and an  hyman and material
She was named to head the Equal Employment Op- yesources in such systems __
Inquiries Office in 1969, portunity Office,” she says, (hat will maximize the |

She says: “I've nurtured pointing to some notable academic, personal-social,
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The University of Pittsburgh at
Johnstown, a four year college of
the University of Pittsburgh
system, Is seeking a director for
its Engineering Technology
Division,

RT, Gmhat '
ool of Radiological Technology
Johns Hopkins Hospital
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KEEPING AMERICA INFORMED — Elzora Training Administration. A former secretlary,
Williams reviews part of the daily mail received she now heads a unit responsible for the
from the public requesting publications and dissemination of materials regarding programs
other imformational materials prepared by the and activities under the Comprehensive Em-
U.S. Labor Department’s Employment and ployment and Training Act,

Antioch College/Baltimore

B.A & M.A. Programs for Those Who Want to
Further Develop Personal, Professional and

: Organizational Skills.

Antioch College/Baltimore offers State and Nationally Ac-
credited education programs, Life/Work Experience Credit in

UPJ is a 2,500 student institution offering
baccalaureate degrees in arts and sciences
and education as well as engineering
technology. The Engineering Technology
Division currently offers baccalaureate
degrees in civil, electrical and mechanical
engineering technology. There are currently
18 faculty members and 400 students
enrolled in these programs.

the following areas:
B.A.: Social Welfare, Social Strategies, Social Research, Media

G Communications Studies
M.A.: Planning & Administration,
Studies, Health Services Administration

Professional Degree for Practitioners

PRIOR LEARNING EXPERIENCE CREDIT, FULL TIME EVENING STUDY.

Apply Now for Summer Term, 1976, Limited Space Available
For Undergraduates
for more information contact;

Antioch College/Baltimore

535 St, Paul Street
Baltimore, Md. 21202

301 8376965
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Media/Communications ~“This training will give me the skills to be

actively involved in patient care.”
- CORNELL ROGERS,

Health Associate Candidate.
School of Health Services

Candidates should have an advanced degree in engineering and £k S . ? T R - e b Sk A
university level teaching and administrative experience. A &% : 55 T s - L At R e AR TR R
professional engineer’s license s desirable,

~The Director reports to the_Academic Dean and is responsible
for management of the division’s budget, personnel, program
development and research projects.

~ Annual salary is negotiable mid to high twenties. Application
deadline Is July 1, 1976. Duties to begin not later than September

1, 1976. Address applications to Professor John Nutt, Chairman,
Search Committee, Division of Engineering Technology, Univer-

sity of Pittsburgh at Johnstown, Johnstowr, Pennsylvania 15904.

The University of Pittsburgh at Johnstown is an equal oppor-
tunity, affirmative action, Title I X employer.
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