
1704 PROPOSED ACTION ON REGULATIONS 

Subtitle 18 STATE ARCHIVES 
14.18.06 Government Publications 

Authority: State Government Article, §9-1007, 
Annotated Code of Maryland 

Notice of Proposed Action 
[07-238-P] 

The State Archivist proposes to adopt new Regulations 
.01 — .04 under a new chapter, COMAR 14.18.06 Govern
ment Publications. 

Statement of Purpose 
The purpose of this action is to provide guidelines for 

State, county, and local government agencies for submitting 
government publications to the State Archives, 

Comparison to Federal Standards 
There is no corresponding federal standard to this pro

posed action. 

Estimate of Economic Impact 
The proposed action has no economic impact. 

Economic Impact on Small Businesses 
The proposed action has minimal or no economic impact 

on small businesses. 

Impact on Individuals with Disabilities 
The proposed action has no impact on individuals with 

disabilities. 

Opportunity for Public Comment 
Comments may be sent to Edward C. Papenfuse, State 

Archivist and Commissioner of Land Patents, State Ar
chives, 350 Rowe Boulevard, Annapolis, MD 21401, or call 
410-260-6438, or email to christia@mdsa.net, or fax to 410-
974-3895. Comments will be accepted through October 15, 
2007. A public hearing has not been scheduled. 

.01 Purpose. 
The purpose of this chapter is to: 
A. Provide for the regular and timely identification and 

preservation of State government publications; 
B. Ensure that publications of historical, administrative, 

fiscal, legal, or other archival value are identified and pre
served; 

C. Make publications accessible to government and to the 
public in perpetuity; 

D. Safeguard government's legal and fiscal accountability 
through the preservation of important published informa
tion; and 

E. Document the administrative history of government by 
preserving publications that define and illustrate agency 
goals and accomplishments. 

.02 Definitions. 
A. In this chapter, the following terms have the meanings 

indicated. 
B. Terms Defined. 

(1) "Agency" means any unit of State, county, or local 
government or any instrumentality of the State or any ven
dor under contract with an agency to produce informational 
materials. 

(2) "Archives" means the State Archives. 
(3) Government Publication. 

(a) "Government publication" means any informa
tional material developed in any format by an agency. 

(b) "Government publication" includes government 
publications such as the following: 

(i) Foundational publications, including the consti
tution, laws, charters, ordinances, and regulations; 

(ii) Mandated publications, such as the reports of 
special commissions, committees, task forces, and advisory 
boards; 

(Hi) Official reports, such as annual reports of 
agencies and governor's commissions; 

(iv) Transactional materials, such as agendas, 
meeting minutes, and transcripts of public hearings; 

(v) Administrative materials, such as personnel 
policies, procedures, and planning documents; 

(vi) Compiled statistical information, such as crime 
reports, census derivatives, data center products, and maps; 

(vii) Current information for public dissemination 
such as newsletters, periodicals, press releases, announce
ments, bulletins, brochures, guidelines, and instructions; 

(viii) Directory information such as home pages on 
the web, contact information, and office listings; and 

(ix) Other ephemera, such as brochures and fliers. 
(c) "Government publication" does not include corre

spondence, interoffice and intraoffice memoranda, routine 
forms, or other internal working records. 
.03 Agency Duties and Responsibilities. 

A. All agencies shall submit copies of government publica
tions to the Archives as soon as they are created. 

B. If the publication only exists in physical format such as 
print, two copies shall be provided to the Archives. 

C. Digital publications shall be transmitted directly to the 
Archives in a mutually acceptable file format through Net
work Maryland. 

.04 State Archives Duties and Responsibilities. The 
Archives shall: 

A. Accession government publications into the Archives; 
B. Preserve and make accessible government publications; 
C. Honor all assertions of copyright by not distributing 

publications offered for sale, beyond reference copies avail
able at the Archives, without the express permission of the 
agency; 

D. Adhere to distribution and privacy restrictions placed 
on government publications by statute or regulation; 

E. Certify the authenticity of the government publication; 
and 

F. Provide advice as to file format acceptability as defined 
in COMAR 14.18.04. 

EDWARD C. PAPENFUSE 
State Archivist and Commissioner of Land Patents 
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