Records Emergency Planning
and Response Webinar Printing Instructions
Instructor Guide

Printing Instructions (Instructor Guide):
1. The REPR Webinar Instructor Guide is designed to be printed double-sided. Single-sided
printing could yield unexpected results.

2. The PDF files have been compressed for faster downloading. Compression can reduce the
clarity of some graphics or slide thumbnails.

3. The course will fit in a 1-1/2 inch 3-ring binder
4. Tabs, Spine, and a CD Label files have been provided for your convenience.
5. To create the IG Binder, download and print the following files (double-sided):

Table 1: Printing Reference

NUMBER
TAB NAME DOCUMENT OF
PAGES
REPR_IG_Cover_Master TOC.doc 22
IG Folder
REPR_IG_Overview.doc 44
REPR_IG_Sessionl.doc 142
REPR_IG_Session2.doc 102
REPR_IG_Session3.doc 138
REPR_IG_Session4.doc 106
Handouts Folder

HO 1-1 Dev_Your_REAP_First_Steps_Activity Final _07-2010 6

HO 2-1_Emer_Contact_Dir_Template_Final_07-2010 6

HO 2-2_Essential_Records_Final _07-2010 2

HO 2-3_Sample_Records_Priorities_Final_07-2010 2

HO 2-4_Supplies and Equipment_Final_07-2010 6

HO 2-5_Initial_Damage_Assessment_Chklist_Final 07-2010 2

HO 2-6_Components_of a REAP_Final_07-2010 6

HO 2-7_PReP_Template Final_07-2010 6

HO 2-8 Test_a_REAP_and_Dev_TOC_Activity_Final_07-2010 20
HO 3-1_Pack_Out_Tracking_Log Final _07-2010 2

HO 3-2_Response_Plan_Template_Final_07-2010 4

HO 3-3_Personal_Health_and_Safety Final_07-2010 2

HO 3-4_First_48Hrs_Chklist_Final_07-2010 2

HO 3-5_Develop_Your REAP_Activity Final 07-2010 2

HO 4-1_Response_and_Recovery Procedures_Final_07-2010 8
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TAB NAME DOCUMENT

HO 4-2_After-Action_Rpt_Final_07-2010 10
HO 4-3_Sample_Post_Event Report_Final_07-2010
HO 4-4 _Common_Drying_Methods_Final_07-2010 4

References

Folder
REF_01_REPR_ResourceCenter_Refs_ReadList Final_07 6
REF_02_KeyTerms_Final_07 16
REF_03_Webinar Reference Guide_Final_07 14
REF_04_Instructor_iLinc_Quick_Ref Guide_Final_07 48
REF_05_Webinar_Troubleshooting_Guide_Final_07 )

Activity Answer

Sheets and Test

Questions Folder
REPR_Activity Answer_Sheet_Session_3_Final_07 4
REPR_Test Questions_Final_07 32

Course Manager

References

Folder
01 REPR_Participant_Materials_Checklist_Final_amw_mk_AM 2
02 REPR_Polling_Questions_Final LR_amw_mk_AM 4
03 REPR_Powerboard_Items_Final LR_amw_mk_AM 2
04 REPR_Post_Test Answer_Sheet_Final LR_amw_mk_AM 8
Total Pages 790

Contact the IPER Staff if you have any questions or difficulty downloading the documents

Telephone 678-364-3882
Fax: 678-364-3885
Email: ipertraining@statearchivists.org
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