Court District Court Date 9 Feb 2011

170 E. Main SEt.
Elkton MD 21921

County Cg,c,{[

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Y5 -

Forward three (3) copies

to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION  accession 104149

Authorization
A < e B N T . . Retention Inclusive Dates of Volume Date of Method of
-~ Description of Records (SEme Fitjeg8listed bl Shietle) Schedule No. T Records Destroyed | Cubic Feet Disposal Disposal
~ 2219 ‘
Fiscal Récords Sect V 2007 14 Landfill
Item

Certificates of Deposit @

Vital Cheks

Deferred Payments

Commissioner Release Lists -

Commissioner Cash Transmittals ;;

Statistical Reports :
o
=
Sl

Destruction Approved by Maryland State Archives Destruction Certification
W Gary F. Cranf
e fob 20 |1
L4
Date

Th

State Archivist

DGS 530-9 (Rev. 03/2010)

w\/Back Wall

Signature of Court Of]

MAR - 2 2011

Instructions for Preparation and Su@mwmg R

Date







S

Departmeni of General Services fﬂ ?
Conirt plleb aeACa e Date 9 Feb 2011 Reumdskkmﬂggnen Division AN
I .s el 70 F - VMain St 7275 Waterloo Road (Rte. 175)
Elkton MD 21921 , P.O. Box 275 Forward three (3) copies

. Jessup, Maryland 20794-0275 lo address at teft.
Couug*(:aoJ

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION accession 104149

1
Authorization
— k | N A Retention Inclusive Dates of Volume Duate of Method of
No. Descript t Records (Sa Fitle as list i : :
9 Descifilion ol RGeS S Ul Sakitiul) Schedule No. Ll Records Destroyed | Cubic Feet Disposal Disposal
: > 2219 2
Fiscal Récords Sect V 2007 14 Landfill
Item
Certificates of Deposit _ e

Vital Cheks

Deferred Payments

Commissioner Release Lists
Commissioner Cash Transmittals
Statistical Reports

ieg ¢ - W

= , |

Destruction Approved by Muaryland State Archives

|oFeb 20 | W‘»/?“"%v«

Date State Archivist

Destruction Certification

MAR -2 2011

DdlC

DGS 550-9 (Rev. 03/2010)

w\/Brck Wa)l







I B

Department of General Services Q;fsf‘ :7
Court District Court Date 9 Feb 2011 722?135hﬁnm%?n§n%?n122n ‘ Lﬁg >:j;—
T = 0 B vEimisE A Eo Sl Ve, 175
Elkton MD 21921 , P.QpBox 275 Forward three (3) copies
Jessup, Maryland 20794-0275 (o address at left,
County CCC—"[
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION  Accession 10A149
Authorization
o : o » o Retention Inclusive Dates of Volume Date of Method of
No. e S ¢ ¢
0 Description of Records (Same Title as listed on Schedule) Gl dil =T Item No. REepetis Destoyed | Culsic Boa Biliosal bl on
. 3 2219 A
Fiscal Récords Sect V 2007 14 Landfill
Item
Certificates of Deposit lacl:
Vital Cheks

Deferred Payments
Commissioner Release Lists

Commissioner Cash Transmittals
Statistical Reports

1oy T - Yvk

Destruction Approved by Maryland State Archives

Destruction Certification
e feb 20 |1 M%-’

Gary F. Cranf

Date State Archivist Signature of Court Offje Title 1 Date
DGS 330-9 (Rey. 03/2010) Instrictions for Preparation and SuiBupervisor| PDi
W/ Back Wa )




IMAR -8 200




District 02-01 Department of General Services / é‘
Al

Conl Records Management Division
7275 Waterloo Road (Rte. 175)
Dorchester County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Retention Inclusive Dates of Volume Date of Method of

Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Reoards Dastraysd || OwbkcTiset § " Dingasal Disposal

Expunged Cases 2219 S:Q 4 1996 1 CuFt
7. 11997 1 CuFt

TV | 1998 1 CuFt b\fN\

PR
1999 1 CuFt

Ad [2000 1 Cu Ft
2001 I CuFt
2002 | CuFt
2003 I CuFt
2004 1 CuFt
2005 I CuFt
2006 1 CuFt

Closed in

Destruction Approved by Maryland State Archives Destruction Certification

aNrIvE Lira e [ opirfon— | _:éjZ_QJ_(_(

State Archivist * 1 1 Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




4 20ty

'AUG 2 6 2010
PR -




District 02-01 Department of General Services _

R T - 4

ecords Management Division ya 02 bl

7275 Waterloo Road (Rte. 175) g

Dorchester County Cavehvsday P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

Court

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

o® o . . Retention Inclusive Dates of Volume Date of Method of
Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal DM

Expunged Cases 2219 et | 1996 1 Cu Ft

™ [1997 I CuFt \\\
1998 I Cu Ft
2. | 1999 I Cu Ft 5‘19

2000 1 Cu Ft
2001 1 Cu Ft
2002 1 Cu Ft
2003 I Cu Ft
2004 1 Cu Ft
2005 I Cu Ft
2006 I Cu Ft

Closed in

Destruction Approved by Maryland State Archives Destruction Certification

2350 PP, /W Vo %Oﬁﬁwmfl/@m@%_c.m é)zfllz
Dale State Archivist Signature of Court pfﬁc al Title

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




R - 00




District 02-01

Court Date

Dorchester County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Fi) il

Forward three (3) copies
to address at left.

County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No | Descriptonof Resords (Same Tl s isdon Seheule) | (RSN | o, | e onescf | Moume | Dol | Nebodof
Municipal Infraction 2219 v 2004 1 CuFt
2006 | CuFr AP »

fletorn dockets v indlces
(/,,evwxavwvd"v’

A
By

SN
o

Destruction Certification

Closed in

T1t1

Destruction Approved by Maryland State Archives
QM “Dontoe €00 Coundin CAK %4251}
Datc

State Archivist

715910

Date
DGS 550-9 (Rev. 03/2010)

Signaturc of Court Ofﬁmp

Instructions for Preparation and Submission on next page



AUG 2 g 2010




District 02-01 Department of General Services D
Calllie Date Records Management Division jyz 7
7275 Waterloo Road (Rte. 175)
Dorchester County & hw‘)m-ul,), P.O. Box 275 Forward three (3) copies
J Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
Volume Date of Method of
Cubic Feet | Disposal Disposal

Inclusive Dates of

Retention LT
" | Records Destroyed

Description of Records (Same Title as listed on Schedule) 4 ket G

2219 v 2004 1 Cu Ft

Municipal Infraction
2005 I Cu Ft \\\ |
2006 LT W :&SJ

Aa

b 5@"3&‘3

le¥ain docels avd ey
\{L,QVVV\I’\Y\PW‘}L») y

Closed in _ e
Destruction Certification

Destruction Approved by Maryland State Archives
Wi ffopertae  Poilins & Mm mejQUL 5[& 11
Title ]ill.,

218 o
State Archivist Signature of C ourMOfficial |/ V)}

Daie

Instructions for Preparation and Submission on next puge U

DGS 550-9 (Rev. 03/2010)







District 02-01 Department of General Services
Court Records Management Division 507 7/
7275 Waterloo Road (Rte. 175)

Dorchester County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

= . ; Retention Inclusive Dates of Volume Datc of Mcthod of
Description of Records (Same Title as listcd on Schedule) S kil i, Item No. Records Destroyed | Cubic Feet | Disposal Disposal

Fiscal/Accounting 2219 SecV |1990 1 CuFt
Item 1991 1 CuFt
|

lc&2,|1992 I CuFt \
3 1993 I CuFt \LO‘ \Mé .
1994 ICuFt |% %* ;

1995 f'Cu Bt \&
1996 1 CaFt ) di
1997 1 Cu Ft

1998 1 Cu Ft

1999 I Cu Ft
2000 | Cu Ft
2001 1 Cu Ft
2002 1 Ca Rt
2003 I Cu Ft
2004 I Cu Ft

Closed in

Destruction Approved by Maryland State Archives Destruction Certification

2% (0 WC/M»« Nubdime. € QOpfnps- G)\w{]/\ e 2all

Date State Archivist Signature of Court Omc% T1tl Datt )

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next pag




AUG 2 6 2010




District 02-01 Department of General Services
Records Management Division j:? 7/

Conit i 7275 Waterloo Road (Rte. 175)
Dorchester County Covnhvid g P.O. Box 275 Forward three (3) copies
U Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
i : 3 Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Sclisdiile o, Item No. Records Destroyed | Cubic Feet | Disposal Diagasal
Fiscal/Accounting 2219 Sec V. [ 1990 1 Cu Ft
Item 1991 1 Cin e {

lc &2, (1992 1 CuFt W 2
3 1993 1 Cu Ft A ) \
1994 I Cu Ft O}\
1995 1 CuFt Q_Nl
1996 | Cu Ft \C/Q

1997 [*Ch Tt
1998 hCu Bt
I { Gu Ft
2000 INETREY
2001 1 Cu Ft
2002 IR
2003 1 Cu Ft
2004 FCu ¥
Closed in
Destruction Approved by Maryland State Archives Destruction Certification

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page

NS00 Bl St Dl EXC 3141
Date State Archivist Signature of CaMrt Ofﬁcllfa)l’J Title Date




L

m




Distriet 02-01 Department of General Services /0‘2 7 2

Court Records Management Division
7275 Waterloo Road (Rte. 175)
Dorchester County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

oy . . Retention Inclusive Dates of Volume Date of Method of
Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destraytl ) {Cibic Best || Disposs] Disposal

Administrative 2219 Seel |1990 1 CuFt

1991 1 CuFt \
4w | 1992 1 CuFt 6‘(19&

b 1993 1 Cu Ft
Ya,b, 1994 1 Cu Ft
c,}GJ' 1995 1 CuFt

1996 1 Cu Ft
1997 1 Cu Ft
1998 1 Cu Ft
1999 1 Cu Ft
2000 1 Cu Ft
2001 1 Cu Ft
2002 1 Cu Ft
2003 1 Cu Ft
2004 | Cu Ft

Closed in

Destruction Approved by Maryland State Archives Destruction Certification

nyge Bl Lt M@L Cofptue. 223,

Date State Archivist Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




A
UG 2 6 2010

Ry




k 4
District 02-01 Department of General Services
it Date Records Management Division :6;? 7 /LJ
7275 Waterloo Road (Rte. 175)
Dorchester County ) w)\\‘(olf\k P.O. Box 275 Forward three (3) copies
4 Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

- | . : Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) S ochils TG, Item No. Records Destroyed | Cubic Fect | Disposal Disposal
Administrative 2219 Sec | 1990- 1 Cu Ft

1991 | CuFt \\\
£ hem | 1992 | CuFt 9\'79\ l
V[ 1993 | Cu Ft \

1994 | Cu Ft -
a.b.cdl 905 1 Cu Ft
1996 | Cu Ft

1997 1 CuFt
1998 1 Cu Ft
1999 1 G-t
2000 1 CuFt
2001 1NGh B
2002 I Cu Ft
2003 I Cu Ft
2004 1 Cu Ft
Closed in
Destruction Approved by Maryland State Archives Destruction Certification

S Bl S et Nutons 00/ Ot Qg 212a)

Date State Archivist Signature of Couxt Offici @e Date
DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




R - 1 I\



District 02-01 Department of General Services
Court Date Records Management Division 5 ;\7 7_?
k 7275 Watcrloo Road (Rte. 175)
Dorchester County P.O. Bex 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Sclimig:lt;o:lo. Item No. II{llzglrfiiZ?)IZ:ttrisyzg c:’gil:rl?cce g 11331:;;2:1 I\Id)cig;,(();:a(;f
Natural Resources 2219 v 2004 I CuFt
2005 1 CuFt \\\
\;\N\\“ 2006 1 Cu Ft ,939 5
1o 9{\;@
efnrw do ckets and i s
Y,qv W\&H/\QV\?LI'V) )
Closed in
Destruction Certification

Destruction Approved by Maryland State Archives

7152 0 W&/W_,

State Archivist

Official

Date Signature of Cou
DGS 550-9 (Rev. 0372010) Instructions for Preparation and Submission on next page




AUG 25 2019

R

1 'LQ\\\



Department of General Services
Records Management Division

5073

District 02-01
Loty i o 7275 Watcrloo Road (Rte. 175)
Dorchester County Coanhvyigl P.O. Box 275 Forward three (3) copies
i Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
Y. . . Retention Inclusive Dates of Volume Datc of Method of
No. Description of Records (Same Title as listed on Schedule) N e, T Item No. sy || Cltue Fodl Dlehoeal Diepose
Natural Resources 2219 v 2004 - 1 Cu Ft \\\ |
| 2005 | Cu Ft ,b\qP\ \!ﬁi ‘
I‘rewi) 2006 | Cu Ft e B
20 4 f ) ,E—uL
["\ i
\“! .

Closed in

(ot At oo, s

oV vanrL/).

Destruction Certification

Destruction Approved by Maryland State Archives

Signaturc of Cowylt Offici

0

DGS 550-9 (Rev. 03/2010)

State Archivist

Instructions for Preparation and Submission on next page

Title

5D\2‘?’ [

ate




gk -1



Department of General Services —5}2 /) %

Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

District 02-01

Court
Dorchester County

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Retention il 46 Inclusive Dates of Volume Date of Method of
" | Records Destroyed | Cubic Feet | Disposal Disposal

Sehedule No.

Description of Records (Same Title as listed on Schedule)
Criminal 2219 Sect IV | 2005 10 Cu Ft
Item 2 | 2006 10 Cu Ft
ST P

A

Netoim do dkets and |’V\H»UL§
v/(\/W\L'\V\,QV\"l/\?

Destruction Certification

Closed in

Destruction Approved by Maryland State Archives
2 S RS VLY, Oxwm e 3l
Signature of CouM Dfﬁ;{l%

Z&FO_
Dat State Archivist
Instructions for Preparation and Submission on next page “

DGS 550-9 (Rev. 03/2010)




UG 26 (W

N

1 70\




Department of General Services —
- 597

Records Management Division

District 02-01
i t
L g Dte 7275 Waterloo Road (Rte. 175)
Dorchester County T wbv(;‘c\t P.O. Box 275 Forward three (3) copies
7 Jessup, Maryland 20794-0275 to address at left.
County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Retention TemNG Inclusive Dates of Volume Date of Mcthod of
"{ Records Destroyed | Cubic Feet | Disposal Disposal

Schedule No.

Description of Records (Same Title as listed on Schedule)

2219 Sect IV | 2005 10 Cu Ft
|

Criminal \
Item 2 |2006 10 Cu Ft W\

a&b @/9\\ 5 r

W

fatan dodars anl indiuss

P\/V\/\V\V\QV\'\'

Destruction Certification

Closed in
Destruction Approved by Maryland State Archives
SO WW%« mmmh/ iJZf}lH
Date State Archivist Signature of Co@ OfﬁC1a Bate
Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)




[APR - 1701




District 02-01 Department of General Services
5015

e Reeords Management Division
7275 Waterloo Road (Rte. 175)

Dorchester County P.O. Box 275
Jessup, Maryland 20794-0275

Forward three (3) copies
to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Inclusive Dates of Volume Date of Mecthod of

Retention Mot
" | Records Destroyed | Cubic Fcet | Disposal Disposal

Description of Records (Same Title as listed on Schedule) Schedule No

2219 Sect IV | 2004 10 Cu Ft

Traffic \
2005 10 Cu Ft %&\\

2006 10 Cu Ft
AR
o

letnin dockets ad s

[Le NN

Closed in

Destruction Certification

Destruction Approved by Maryland State Archives o~
Gt fopantr | i Uty Counye Clok._3126]1
Tigle Date
B,,

Z‘l&n,g (0
Date State Archivist “Signature of CourMOfficial 1)

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page




R-T 0
UG 26 .10 L : 4\




District 02-01

Court

Date

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

50705

Dorchester County e O AM P.O. Box 275 Forward three (3) copies
7 Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
. ’ . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Aol N Item No. Records Destroyed | Cubic Feet | Disposal Bilptgal
Traffic 2219 Sect IV | 2004 10 Cu Ft
2005 10 Cu Ft ox\\
2006 10 Cu Ft /9’%, i
%y

Closed in

e tri v do dkexs ael el v

(va VAN B F

/L.O\

¥b

Destruction Approved by Maryland State Archives

Destruction Certification

a/a»mﬁ., /\>n/\9fz/u; QQWW/

91 %;g 1O

DGS 550-9 (Rev. 03/2010)

State Archivist

(Signature of Court ®ficial
Instructions for Preparation and Submission on next page W

%[24[/(

Titl Date






" District 02-01 Department of General Services e

Coart Records Management Division O? 7/é
7275 Waterloo Road (Rte. 175)
Dorchester County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

. . . Retention Inelusive Dates of Volume Date of Method of
Deseription of Reeords (Séme Title as listed on Sehedule) e dkalo 6. Item No. Recotbamnoied || Culbiiast | inilsa Digfoind

2219 Sect II | 2005 10 Cu Ft
Item 2 | 2006 10 Cu Ft

Za

Latnin doclats ol el
P,WVMN)V\A"/)

Closed in

Destruction Approved by Maryland State Archives Destruction Certification

A Burir e g fon M‘L@Rmm 22,
Dakte State Archivist Signature of Couft Ofﬁ01al Title

DGS 550-9 (Rev. 03/2010) Instruetions for Preparation and Submission on next page




AUG 26 2019

PR

~11m




" District 02-01

Department of General Services
Records Management Division

Date

7275 Waterloo Road (Rte. 175)

LX

Forward three (3) copies

Court
Dorchester County A ‘\PIKG)L P.O. Box 275
; Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
g sl . . Retention Inclusive Dates of Volume Date of Mcthod of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. REPEEs Diyiroyet] | Cibhe et ||~ Dispasal Dieial

Civil 2219 SectII |2005 . 10 Cu Ft

Item 2 | 2006 10 Cu Ft

(?mﬂm duo(ceﬁ 0\»([ \'fo”u',s
KLQV\/\/\W(\QV\A’L»)

Closed in

Destruction

P
2 3 M&b

1 Certification

Destruction Approved by Maryland State Archives

Signature of Co

Datt:

DEGS 550-9 (Rev. 03720100

State Archivist

Z1% 90 WM

Instructions for Preparation and Submission on next page "

ij LIk

tle







“'District 02-01 Department of General Services 5)?77

Records Management Division

Comr 7275 Waterloo Road (Rtc. 175)
P.O. Box 275 Forward three (3) copies

Dorchester County
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Volume Date of Method of

Retention Inclusive Dates of
Disposal

Description of Records (Same Title as listed on Schedule) Setndhall. %o, Item No. Bosall Debtuayell | Cubio Méet.| Dispoasl

2219 Seee | 2004 10 Cu Ft
2005 10 Cu Ft

See ' \
T 2006 10 Cu Ft ?}\,9\

Landlord/Tenant

THwW
AT

Closed in
Destruction Approved by Maryland State Archives Destruction Certification

catmal ulin( %20
eIl ‘/:r“’“/“—’ Iy (oualun (A K 29/,1
Date State Archivist Signature of Co mfﬁﬁg} J}llt* Date !

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03720100




AUG 26 2010

1




*District 02-01

Conrt

Date

Dorchester County

(b \A/“)L

Department of General Services

Records Management Division

P10

7275 Waterloo Road (Rte. 175)

Box 275

Jessup, Maryland 20794-0275

5297

Forward three (3) copies
to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
o : . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. RecordsDestroyed | Cubic Feet | Disposal -
Landlord/Tenant 2219 Seet-V| 2004 . 10 Cu Ft
2005 10 Cu Ft \
S%* 2006 10 Cu Ft 9@9\\
Closed in
Destruction Certification

Destruction Approved by Maryland State Archives

O

Date

State Archivist

Instructions for Preparation and Submission on next page

DGS 550-9 (Rev. 03/2010)

Signature of Court#Offici

Ti;lc

i

ate




AR - 1200




District 11-01 2-1-2011 Department of General Services 3 /é
Records Management Division 5 é
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

1. Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

2. Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

3. The supervisor will forward the Proposal and Certificate of Records Destruction
forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

4. If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

5. For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records
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DGS 550-9 Instructions (Rev. 03/2010)
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Conrt Date
7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

. Leave columns Date of Disposal, Method of Disposal. and Destruction

Certification blank until actual destruction has been completed by your Office.

- Send two copies of the completed proposal to the Supervisor of the District

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

. The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

[f the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

. For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records

One legal-size file drawer = 2.0 Cu. Ft. of Records \“A‘{ -9 .Zm\

One Records Center Box = 1.0 Cu. Ft. of Records
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2-1-2011

Conrt

Date

Frederick County

County

Department of General Serviees
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

5307

Forward three (3) copies
to address at lefl.

PROPOSAL AND CERTIFICATE OF RE.CORI)S DESTRUCTION

Authorization

i 2 3 F Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Qiisposhl
Fiscal/Accounting 2219 Section [ 2007 16 9{)
v “ S
Bank Books, Statements and Deposit Receipts. Reports Item lc

pertaining to budgets and worksheets, cancelled checks, check
copies and stubs, receipt and disbursement journals, daily and
monthly time sheets, delivery order and receipt, expense
accounts, forms and statements, invoices, reconciliation and
trial balance sheets. Requisitions and purchase orders.

Closed in 2007

Destrnetion Approved by Maryland State Arehives

DG

iy Puria Ve fopinfo

State Archivist

550-9 (Rev. 03/2010)

P DV

Destruetion Certification

Ddmd o, 0.

Y-

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date
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District 11-01 2-1-2011
Court Date
Frederick County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O.Box 275
Jessup, Maryland 20794-0275

507

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

e ; . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) oy . ltem No. Records Destroyed | Cubic Feet | Disposal Bieponsl
Fiscal/Accounting 2219 Section | 2007 16 L/’;)\D I m
v 1S
Bank Books, Statements and Deposit Receipts. Reports Item lc

pertaining to budgets and worksheets, cancelled checks, check
copies and stubs, receipt and disbursement journals, daily and
monthly time sheets, delivery order and receipt, expense
accounts, forms and statements, invoices, reconciliation and
trial balance sheets. Requisitions and purchase orders.

Closed in 2007

Destruction Approved by Maryland State Archives

DGS 550-9 (Rev. 03/2010)

Date State Archivist

Destruction Certification

(0 (K.

Signature of Court Official

Instructions for Preparation and Submission on next page

-2p]

ate




a

INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

1. Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

WoLG” N 2.

Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

3. The supervisor will forward the Proposal and Certificate of Records Destruction
forms to the State Archivist for approval. Ifthe records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

4. If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

5. For your information -
One letter-size file drawer = 1.5 Cu. Ft. of Records

One legal-size file drawer =2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 550-9 Instructions (Rev. 03/2010)



District 11-01 2-1-2011
Court Date
Frederick County
County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

S5

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

- : ; Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) ot Item No. Records Destroyed | Cubic Feet | Disposal D poedd
Landlord/Tenant 2219 Section | 2007 6 q’w_{
I | [SHRED
Item 2

Summary Ejectment - Non - money Judgments

Retain dockets permanently

Closed in 2007

Destruction Approved by Mmylandcsyrchives
Vel )| ity

Date State Archivist

DGS 550-9 (Rev. 03/2010)

o

Destruction Certification

DMad o el uay

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

. Send two copies of the completed proposal to the Supervisor of the District

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

. The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

. 1f the State Archivist approves the destruction, two signed copies will be

returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (I) copy to the Chief Clerk's Office.)

. For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 550-9 Instructions (Rev. 03/2010)

-



District 11-01 2-1-2011 Department of General Services e é &
| Records Management Division i )j /
Court Date
7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
Connty
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Sc[;:;:lt;oNno Item No. Il{neilc;lri:i)le):lis)zg C‘l'xlt(:ilcl:”::et [I))ii;;:afl I\I/l)?ls};)cc)::;f
Landlord/Tenant 2219 Section | 2007 6 h‘@
2 Y204/ | S
Item 2

Summary Ejectment - Non - money Judgments

Retain dockets permanently

Closed in 2007

Destrnction Approved by Maryland State Archives

SRL 1) Flirn e fopirnfoa

Date State Archivist

DGS 550-9 (Rev. 03/2010)

Comi Dillwd

Destruction Certification

L.

Y-3p-]

Signature of Court Official

Instructions for Preparation and Submission on next page

(D,

Title

Date
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

. Send two copies of the completed proposal to the Supervisor of the District

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

- The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

. If the State Archivist approves the destruction, two signed copies will be

returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

For your information -

One letter-size file drawer = 1.5 Cu. F't. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 530-9 Instructions (Rev. 03/2010)



District 11-01 2-1-2011 Department of General Services

Records Management Division 5;70
Ot -l 7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

- 3 ; . Retention Inclusive Dates of Volume Date of Method of
Description of Records (Same Title as listed on Schedule) e dale o, Item No. Records Destroyed | Cubic Feet | Disposal [ispeial

- 2219 i
Civil ISIectlon 2007 40 q,;o_ﬂ Sﬁ,ﬁ@

Cases involving a Judgment for a sum certain Item 2
(Closed in 2007 = Dismissed, Satisfied, JTP, JIFD)

For stripping only - retain dockets permanently

Closed in 2007

Destruction Approved by Maryland State Archives Destruction Certification

cao BePeSatr 00 DUNL 0.0 40y

Date State Archivist Signature of Court Official Title Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

1. Leave columns Date of Disposal, Method of Disposal. and Destruction

Certification blank until actual destruction has been completed by your Office.

. Send two copies of the completed proposal to the Supervisor of the District

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

. The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. Ifthe records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

. If the State Archivist approves the destruction, two signed copies will be

returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

. For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 550-9 Instructions (Rev. 03/2010)



District 11-01 2-1-2011

Conrt Date

Frederick County

County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

5470

Forward three (3) copies
to address at left.

PROPOSALANDCERTHHCATEOFRECORDSDESHHKHHON

Authorization

Description of Records (Same Title as listed on Schedule)

Retention

Schedule No.

Inclusive Dates of

ey Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

Civil

Cases involving a Judgment for a sum certain
(Closed in 2007 = Dismissed, Satisfied, JTP, JIFD)

For stripping only - retain dockets permanently

Closed in 2007

2219 Section | 2007

11
Item 2

40

Uk | Stk

Destrunction Approved by Maryland State Archives

1§ &y M

Date B State Archivist

DGS 550-9 (Rev. 03/2010)

oz D

Destruction Certification

Lo, LK.

U-714)

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date




INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

I. Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

[\

- Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

oz G- AW

3. The supervisor will forward the Proposal and Certificate of Records Destruction
forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

4. If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (1o be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District !
Courts must send one (1) copy to the Chief Clerk's Office.)

5. For your information -
One letter-size file drawer = 1.5 Cu. Ft. of Records

One legal-size file drawer =2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 550-9 Instructions (Rev. 03/2010)



District 11-01 2-1-2011 Department of General Services 5
Records Management Division \2 7/

Conrt T 7275 Waterloo Road (Rte. 175)

P.O. Box 275 Forward three (3) copies

Jessup, Maryland 20794-0275 to address at left.

Frederick County

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

o : p Retention Inclusive Dates of Volume Date of Method of
Description of Records (Same Title as listed on Schedule) SahedBitN G Item No. Records Destroyed | Cubic Feet | Disposal 5 —_—

Criminal 2219 Section | 2007 40 L,l.
riumina I\e;c on JD_H 57%@

Jtem
2a.

For stripping only - retain dockets pcrmanently 2b.

Closed in 2007

Destruction Approved by Maryland State Archives Destruction Certification

ooy SIS et QJMLDJZMAJLOMK 4-20-|

Date State Archivist Signature of Court Official Titke Date

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page
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District 11-01 Department of General Services 52 7/
St Records Management Division

7275 Waterloo Road (Rte. 175)
Frederick County ’ B.CG. Box 275

Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

s . . Retention Inclusive Dates of Volume Date of Method of
t
Description of Records (Same Title as listed on Schedule) Schisaile Mo, Item No. Records Destroyed | Cubic Feet Difigtagl Dishosel

IS\e;ction 2007 40 %’U ’” Sﬁﬁgﬁ

Item

2a.
For stripping only - retain dockets permanently 2b.

Crniminal 2219

Closed in 2007

Destruction Approved by Maryland State Archives Destruction Certification

wiby  Bleetefoorder  Lous DML [0 0K gy

Date State Archivist Signature of Court Official Title Date
DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page
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District 11-01 2-1-2011

Court Date

Frederick County

County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

erd >

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

ik : . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) M e Item No. Records Destroyed | Cubic Feet Bispasel Dighosal
Criminal 2219 Section | 2007 5
v ‘7'—?0#1 SHEED
Item
Petty offenses 2a.
Civil Citations 2b.

Alcohol Violations
Natural Resource

For stripping only - retain dockets permanently

Closed in 2007

Destruction Approved by Maryland State Archives

1% Gl \\ Lirs e fopinfln

DGS 550-9 (Rev. 03/2010)

z

Date State Archivist

Destruction Certification

Uad 0. .

Y-30-/)

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date
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District 11-01 2-1-2011

Department of General Services \5‘3 7 0’)\/
i Dafte Records Management Division
7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275

Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.

County

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

A 1 . Retention Inclusive Dates of Volume Date of Method of
Description of Records (Same Title as listed on Schedule) Bt i Item No. Records Destroyed | Cubic Feet iRl Dhaposa]

IS\e;ction 2007 q/;o_"l Sﬁfﬁﬁ

Item
Petty offenses .

Civil Citations 2b.
Alcohol Violations
Natural Resource

Criminal 2219

For stripping only - retain dockets permanently

Closed in 2007

Destruction Approved by Maryland State Archives Destruction Certification

NI - Y A m.olK. Yy

Date State Archivist o Signature of Court Official Title Date
DGS 550-9 (Rev. 03/2010)

Instructions for Preparation and Submission on next page
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" District 11-01 2-1-2011 Department of General Services ;
prm—— Date Records Management Division 5/5 7 z
b5 . 7275 Waterloo Road (Rte. 175) =
Frederick County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
- : : Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Bispose)
Criminal 2219 Section | 2007 10 LIL
v A+ [|S #ﬂgﬂ
Item
Cases that have been EXPUNGED 2d.
Ze:
2

Closed in 2007

Destruction Approved by Maryland State Archives

1K Cedot

Date

DGS 550-9 (Rev. 03/2010)

P fopimtn

State Archivist

(o, Dl

Destruction Certification

Lo LIk Lz

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date




INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

N“ 1. Leave columns Date of Disposal, Method of Disposal, and Destruction
\\“1 Q Certification blank until actual destruction has been completed by your Office.

2. Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

3. The supervisor will forward the Proposal and Certificate of Records Destruction
forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

4. If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

5. For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

N * DGS 550-9 Instructions (Rev. 03/2010)

~



District 11-01 2-1-2011 Department of General Services \Q
Bacs Date Records Management Division 7
iy 7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
e . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Schedule No. Item No. Records Destroyed | Cubic Feet | Disposal Dssoet]
Criminal 2219 Section | 2007 10
v U | Steep
em
Cases that have been EXPUNGED 2d.
2e.
2t

Closed in 2007

Destruction Approved by Maryland State Archives

DGS 550-9 (Rev. 03/2010)

State Archivist

L Dl

Destruction Certification

() LK. Yl

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

. Leave columns Date of Disposal, Method of Disposal. and Destruction

Certification blank until actual destruction has been completed by your Office.

Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

. The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. 1f the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

For your information -

One letter-size file drawer = 1.5 Cu. Ft. of Records
One legal-size file drawer =2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 550-9 Instructions (Rev. 03/2010)



District 11-01

2-1-2011

Counrt

Date

Frederick County

County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

53

Forward three (3) copies
to address at lefi.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Closed in 2007

L . . Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) Sl NG Item No. Records Destroyed | Cubic Feet | Disposal Disposal
Traffic 2219 Section | 2007 40 LF;D,” S ﬁﬂ@
v
[tem
Retain dockets permanently 2a.
2b.

Destruction Approved by Maryland State Archives

¥ et

DGS 550-9 (Rev. 03/2010)

Date

Destruction Certification

i ST

State Archivist

p A AAA}L/D MA’M/

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date




INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

A L)

I. Leave columns Date of Disposal, Method of Disposal, and Destruction
Certification blank until actual destruction has been completed by your Office.

2. Send two copies of the completed proposal to the Supervisor of the District
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

3. The supervisor will forward the Proposal and Certificate of Records Destruction
forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

4. If the State Archivist approves the destruction, two signed copies will be
returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

5. For your information -
One letter-size file drawer- = 1.5 Cu. Ft. of Records

One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

PGS 550-9 Instructions (Rev. 03/2010)



District 11-01 2-1-2011 Department of General Services ‘
Records Management Division 55 7
Court Date
7275 Waterloo Road (Rte. 175)
Frederick County P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
o ; : Retention Inclusive Dates of Volume Date of Method of
No. Description of Records (Same Title as listed on Schedule) SB[k Item No. Records Destroyed | Cubic Feet Bisposal Maesal
Traffic 2219 Section | 2007 40
o Y21 | SHeeD
Item
Retain dockets permanently 2a.
2b.

Closed in 2007

Destruction Approved by Maryland State Archives

¥ b (]

DGS 550-9 (Rev. 03/2010)

P e ffopent

State Archlvnst

Date

(g Dillaid

Destruction Certification

(0. LK. YD)

Signature of Court Official

Instructions for Preparation and Submission on next page

Title

Date
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INSTRUCTIONS FOR PREPARATION

Proposal and Certificate of Records Destruction
DGS 550-9

I .eave columns Date of Disposal, Method of Disposal. and Destruction
Certification blank until actual destruction has been completed by vour Office.

- Send two copies of the completed proposal to the Supervisor of the District

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401.

. The supervisor will forward the Proposal and Certificate of Records Destruction

forms to the State Archivist for approval. If the records proposed for
destruction are considered by the State Archivist to be of archival value,
arrangements will be made for transfer to the Maryland State Archives.

. If the State Archivist approves the destruction, two signed copies will be

returned to the Court. Upon receipt, indicate the date and method of disposal
in the proper columns, and have the Destruction Certification signed by a
Court Official (to be a person of the rank of Records Manager, Section
Supervisor or above). Retain one copy for your file, and forward the second
copy to the Records Management Division at the above address. (District
Courts must send one (1) copy to the Chief Clerk's Office.)

. For vour information -

One letter-size file drawer- = 1.5 Cu. Ft. of Records
One legal-size file drawer = 2.0 Cu. Ft. of Records
One Records Center Box = 1.0 Cu. Ft. of Records

DGS 530-9 Instructions (Rev. 03/2010)




s v W UL L RAL JEKYILES
Hell of Records Commission

Records Management Division
727§ WATERLOO FD., pP.O. BOX 278
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Ristrict Ten Howard County 3/6/08
COURT _ COUNTY DATE

2% 1

Aytherization

Dv."g,m V SR ov Seh E'F\ *“{,1(
(- (| L—{“ 4 cwn L\
.7

S| Inelyal ve I Wethgd i
Uy 2 < el i - i Dhas vru e w
Hu, mm:";:nﬂ ::d:"'l- ;‘:I- ‘Ml Ritentton I n";.;:.:;:dl ICv:.F:.::ﬂI D-u:l:u::-- | Fecycln, "::"
Sched. Ma. Ma, | lamdBll, #te.)
Cases-Judgment for a Sum Item 1/1/2003 48 .-:-"f' . 1} /A AeA
Certain 2219 2 thru E 1 15 [ 14 v WAL
Sect. 12/31/2003 i
I1

Destruction Approved by Hall of Records

Commission _
30 maroq W :r% K)ot
Dare State Archivig Signature of Gourt Officiol

n'n-, Iﬂfll

Destruction Centification

|
LT}

DGsS-3830-9

- ﬁnu

Instruetions for Preparotion ond Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCT ION., AND DOSTPUCTION C[RTIFIC-ATIW BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

{DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 273,
7273 WATERLOO RD. (RT. 1735), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WIiLL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. [F THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOO OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = }].0 CU. FT. OF RECORDS
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VLML AL JEKYILES
Holl of Records Commission

Records Management Division
Ti7s WATERLOO FD,
JESSUP, MD

 P.O. BOX 273
20794-0278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Ristrict Ten Howard County 3/6/08
COURT COUMNTY DATE
.
Authurizatien bnilvciis | Hatad sl
Serien Daneriprion o Bugped il 1 [ T
Ha. IMIH:‘TIIL ::ifu f:m .Hu*" Rasintbon hee nﬁ.ﬂ::'lrr:rl:-r“ tCa:-i‘:“::ﬂ] n?:;:::-, 1- Bogyrln, shrad,
Sehed. Mo, Ha. | ledhll, ore)
Cases-Judgment for a Sum Item 1/1/2003 48 J [ A 4
Certain 2219 2 thru f /,- p ,'F of 'J‘ WAL=
Sect. 12/31/2003
II

Dyimy Qe :}( ov Seh¢h *;'p{

Cates on L\?

A0 mar 0%

Destruction Approved by Hall of Re

Date

Revr. yo/03

Z:th/pnmiuim

Destruction Certification

.HL-& .t'}“'-.-'fk-_'t;_ \i"k}u wWisay T

N r |'
@15 (1

5"01'; Archivigf

DGS5-3530-9

Signature of Ql_niur'r Officiol Titla

" Dote

Instructions for Preparation and Submission on Reverss Side
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

= L W UL L ML AEKYILEY
Hall of Records Commission
Records Management Division

T17% WMATEHLOO HD. + P.O. BOX 173

JESSUP, MD

ZoTe4-0278

%1

District Ten Howard County 3/6/08
COURT COUNTY DATE
Autherisation Inelunive ;.:::‘:’
Seein wnee L " " Val Datwat il
”L-' I“I‘:' ;.::I:::':. ::': Numba Rulwntinn Irem p";::ﬂn;:r : “:‘::::'” Deatruens- .q::::i‘ 1:!:?
Schad. Mas. Ha. v
y , T
Cases-Judgment for a Sum Item 1/1/2003 48 / ) : {‘ ’{-j. W Aot
Certain 2219 |2 thru plily | A
Sect. 12/31/2003 -
II
Dyiway ‘;,J.{}( ov Sehehell
(afes eown L\7
I
Destruction Approved by Hall of Records C mission Destruction c.?i'itullﬂﬂ
J b ' T <
?:':.. YW 04 W P‘-.LnL-i' &\1 1 .ﬁr-ig! LU Eadn 1__1 |_-! 13 ]
> Date State Archivis Signature of Court Official ' Title Dote
Rev. 10/83 DGS-550-9 Instructions for Preporation and Submission on Reverse Side







TEr TR AmLIYE W DL RAL DEKYILED
Holl of Records Commission

" Records Monagement Division /
- 727% WATERLOO RD. » P.O, BOX 273 %
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Ristrict Ten ' Howard County 3/6/08
2 COURT COUNTY DATE
Authorizetion e 1 ! Methed of
Seciee Description of Recerds .’“ o .. . s Date'of ; Destructon
b Include T"l’. ond/er F‘um Number Retention liam D.'D::"rv’;:" (C:I: Foel) D.l"mcﬂ.- ! {Recycle, shred,
Sehod, Na: He. ) landRll, etc.)
Cases~Judgment for a Sum Item 1/1/2003 48 A M . )
Certain 2219 2 ' thru il , 1 LAA L
Sect. 12/31/2003 :
II

D\’SW\\’QS/LO( o Sohshed
Cages on L\7 ’

Destruction Approved by Hall of Records Commission

Destruction Cartificotion
30 malof W / oparr S RaiNa wopoen T G5 )
Boh 7

State Archivist TSignature of Court Official 7w Xigle

Date

Rev. 10/83 DGS-53Q-9

Instructions for Preparation and Submission on Reverse Side
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VEFAKIMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLQO RD., P.O. BOXx 273
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Distric 10-01 k‘!"}OC[
COURT _ DATE

Authorlzation <ol
lnclusive Destruction
Description of Records Dotes of Records Velume Ddaai 0 Recycle, shrad,
Foeet) Destructio- y i
Include Title end/et Farm Number Retentlion Item Destroy ed (Cubic lenddll, wte.)
Sched. Na. Ne.

Criminal Records 2219 2a,b,c 1/1/2005 f g
Natural Resource Cases

thru [ ML
SQ. I\ 12/31/05
Closed in 200%

Bestruction Approved by Holl of Records Commission Destruction Certification

20 npd O —%&ZZ&«;&! Kb Jor) <2
Date ‘ State ‘Archivist Signature of Cnurlt'hflicrn[

re

Rev. 10/03  Dpes-530-9

Instructions for Preparation and Submission on Reverse Side
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VEFAKIMENT UF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

7275 WATERLQO RD., p.0O. BOX 273
JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

istric 10-01 Howard “‘”1)0(1

DATE

COURT

Ao | e | e Natads!
Inclusive Crma trs g
Description of Recerds Dotes of Records Valums Hetes| Recyicle, shiad,
Include Title end/or Foerm Number Ratsnlien i Destroy od (Cubie Fuet) o .—rJli: e
Sched. No. Ne.

Criminal Records 2219 Zaribl & 1/1/2005 . [ | S
Natural Resource Cases thru / o I i
SCL. N |

12131 /0%
Closed in 200%

Destruction Approved by Hall of Records Commission Destruction Certification

::I \ Y . f |
= “\DU‘& QQ1‘ _M fh;‘xllﬂ:' ¥ L Jan] )-" PeAULanl [ bli)

ote Stote Archivist SiE"&T“f' ';"F‘cﬂ”f?:hif"c'“‘ T Title j ~ |Dote

‘Y. 10/83  DGS-53Q-9

Instructions for Preparation ond Submission on Reverse Side
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VEFAKIMENT UF GENERAL SERVICES

Hall of Records Commission .
f’zat%j

Records Management Division
: 7275 WATERLOOQ RD., P.O. BOX 273 f)
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

istric 10-01 Howard k{’ ])Oc‘
COURT . COUNTY DATE
i |
Authorizotion | Norhed af
Incluslve i Destruction
Seclos Description of Recerds Dates of Records Yelume Dete o : I (T
e, Include Title end/or Facm Number Ristwntian ltom Desiroy od (Cublc Foor) Cesioc A.6° ] lend®1l, ere.)
Sched. Na. Na. I
Criminal Records 2219 2a,b,c 1/1/2005 2 o[t //I s ol bt
thru @[ Q[ RIS,
|

Natural Resource Cases Y
Sec. | 12/31/055

Closed in 200%

~
=1
=N ’
-l J
=
I
w .
b i
o
[
' ; s : oY) =
Destruction Approved by Holl of Records Commission Destruction Certification (St c'l'_‘ ()
(¢'e)

Oy
o
-4

2o Dk Y _.WCM ‘f;\)(bQLT)NJ ,1}51436 Wigs ) | _LJI j |

State Archivist # Signature of Courl%fficiol 7 Title

ote
Instructions for Preparotion ond Submission on Reverss Side

tev. 10/03 DGS-53Q-9







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission ﬁ(/é
- Records Management Division
- 7275 WATERLOO RD., P.O. BOX 273

JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Distric 10-01

Howard '-” |’0q
COURT A COUNTY DATE
]
Authorization | ! Method of
ncivsive I' Daaroratler
Secios Description of Recerds Detes of Records Velume Dete of ; Recycle, shred,
Ne. inciude Title end/er Form Number Retentlss s Destroy ed (Cubic Foer) Destructio= | { |..“|;, =
Sched. No. Ne. l
Criminal Records 2219 2a,b,c 1/1/2005 2 [
Natural Resource Cases p N thru
-
Closed in 2005

blis|n | Shosdeles
12/31/05

—

&
° .
w) ‘-"
(on}
(09)
Destruction Approved by Holl of Records Commission ) ‘ Destruction Certification
2.9 WW—’ ﬁt‘, t QAL SLAALD Ay 119 N L J
J\D(::Q m State Archivist Signature of Co_’g?t Official Title Dote
Rev. 10/83 DGs-530-9

Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARAT | ON

PREPARE (N DUPLICATE,

DESTRUCTION, AND DOSTMRJICTION CEATIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PRERARE CERTIF ICATES AT LEAST IN TRIPLICATE. )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275,
72735 WATERLOO RD. (RT. 178 ), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL . IF THE RECORDS PROFOSED FOR DESTRUCTION ARE CONS IDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE) .
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND | COPY TO THE CHIEF CLERK'S OFFICE. )

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.3 CU. FT. OF RECORDS
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS



Hall of Records
y Records Maonogement Division
& =N 7275 WATERLOO RD., P.O. BOX 273
‘ . JESSUP, MD

TR ATV W N T NV

Commission j?‘)('};{/ﬂ

20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 10-01 Howard County

COURT COUNTY

4| 1{06\
DATE

Authorization

S ! Mothod of
Secien Description of Recerds Dotes o: Records Velume Sk ! R D“I'm‘::r"d.
Ne. Include Title ond/ec Furm Number Retentios ltom Destroy od (Cubic Faor) Destructios | ‘ I.:Z:l:i ﬂ:)
Sched. Ne. Ne. ' g K
Traffic Records 2219 2a,b,c | 1/1/200% 18 4 Velia / L
S“ N thru JH Ald e L !
' 12/31/2005

Closed in 200S

ov\"@’vxp\,( FF\KJ’VS/ &{L\;)n"k,
v e lachunye V-mef,'W}
o £ Rshwony.
Tyt Y2y teHehov
afdev Ay pes )_}"\QV\ -

—

Destruction Approved by Holl of Recoré:?i,,ion
17 AGO9 7 ;;" - 7

Destruction Certificotion

_ﬂ p— - } L I
K‘N;'\kal‘){i A’('LQ:'VCQJJL(L I\L_H'!v

Dote Stote Archivist

Rev. 10/83 DGS-35Q-9

Signoture of ‘;’.’}urt Officiol ) I Title Dote’

Instructions for Preparotion ond Submission on Reverse Side
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Hall of Records Commission
Records Monogement Division

7275 WATERLQO RD., P.O. BOX 279%
JESSUP, MD 20784-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Distriet 10-01 Howard County L_,”‘\ot‘
COURT ' COUNTY DATE

Authorization Method of
Incluelve

D "
Dotes of Records Velume DD.'. »! ¢ PK:::‘-)::‘.
el e fem Destroy od 1GHRE Tom! ik ladhll, src.)
Sched. No. Ne.

Description of Recerds
Include Title end/er Ferm Number

Traffic Records 2219 2a,b,c 1/1/200%

/ 7 /,
S" ‘\] thru \/{A 4_21:(14&,1 é : )/I !
g 12/31/2005
Closed in 200S

OV\"éj)'V\zb( Vﬁﬁlvﬂ/ &L‘\;)))I‘k/
D‘\V\-v/ elechunye \r-QLoYci.'VV)
i Feoh wapny.
Three ¥ v eo+enbiow
C"i\‘f\f c(fs’ﬁzuﬁ )‘HOV\

Destruction Approved by Hall of Recorés‘C/qi;,ion r Destruction Certificotion
F I
11 ALY Pntc ) oy Koo O g

xk( WA EWORY) Q.L“
Date Stote Archivist Signature of Cpurt Officiol f | Title

g i issi Reverse Side
Rev. 10/83 DGS-35%5Q-9 Instructions for Preparotion and Submission on
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Holl of Records Commission
Recards Management Division

7275 WATERLQO RD., P.O. BOX 273
JESSUP, MD 20784-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 10-01 Howard County L{MD‘\
COURT COUNTY DA ‘

Avuthorizoetion Methed of
Inclusive

Description of Recerds Do s Ve e ! 2 Destructon
Include Title end/or Fecm Number ReiSnileh o Dearisyhd (Cubic Feet) Deties a2 R r(y;::i d\'lu:,
Sched. No. Ne. mi o=Clile

Traffic Records 2219 2a,b,c 1/1/200%

S"L ‘\] thru B j;’l \-E{(V{({,{ [ /” /I‘
A 12/31/2005

Closed in 2008

OV\\fj)'V\A/( [7"\31\!5/ Q_{‘\;}))?k/
Mw/eLu+mwﬂ,MuﬂJM3
e i’—ish'vm)m,).

T\ v-2L \/%v Q‘Q“"PM"‘WHUM
CK#L\LPV s UQ)_HKOV\

Destruction Approved by Holl of Records

Copthission Destruction Certification
11 M09 e e 7 KN on Kopowrendl gl

Dote State Archivist 'Signature of @UH Ntisiol I P " Bane

Rev. 10/8) DGS-55Q -9 Instructions for Preparotion and Submission on Reverse Side
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Holl of Records Commission AN s
Records Monogement Division _/)é)(/] 7

7275 WATERLOO RD., P.O. BOX 278 .
JESSUP, MD 20794-Q27%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 10-01 Howard County k{\t\@‘]
COURT COUNTY DATE

Auvthorlzation

! Method ol
Inclusive ] Dt
Sorlee Description of Recerds Detes ol Records Velume Dete ol : Ko cling i,
Ne. Include Tiile end/er Feem Number Ristenilon 1o m Destroy od {Cubic Feor) - f landfil, ore.)
Sched. Ne. Ne. l
- 1l . ]
Traffic B ds 2219 2a,b,c [1/1/200% 18 ] ' X
Iraffic Records : ,b, e \ (L"‘J )qf\kk/{ﬂ[&{
e | 12/31/2005 | '

Closed in 200S
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c‘\y\J elechnye v—QLD\fa{{VVj
oL ok A

T2 \/‘Qﬂ\/ fe*)-(’w“ﬁ-()\/\
G #J—va 6(\% 0S )—}"‘()V\

o)

Destruction Approved by Holl of Recoyi”ion . Destruction Certification . /
e ik 7 L , A
17 RGO W o, Ao lay _,&A?u._ué&e__uk ._46_,1 /
Dote State Archivist Signoture of Coufy Officiol ; Title ote

Rev. 10/83 DGS-330-9

Instructions for Preparation ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission ﬁ//
s LagRi Records Monagement Division '
e 2 7275 WATERLOO RD., P.O. BOX 2753
‘ ) JESSUP, MD 20794-02753

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District #10 Howard 10-01

'y ql [ |oq
COURT . COUNTY DATE
L
Avuthorization T ! ;.:::::‘l
Secies D iption of R d Dotes of Records Velume D"”f ! ‘R le, .},,:‘,
Ne. ln:lu:.;:pl'. ::J/or ;’c:'m .Nvmbor Retention o ;;o:m,od {Cubic Feet) Destructio~ ; I.::lll, ol
Sched. No. Ne.
Criminal Records 2219 2a, b, c 1/1/2005 & Jonl )<U\ iza}t}({
Civil Citation and S IV thru / =/ '
Municipal Infraction Cases A 12/31/2005
Closed in 2005
5
C
r
w
J
)
3 w
)
Destruction Approved by Holl of Records Commission = Destruction Certificotion '
1/ 77" (|
20 Nad (A wm—’ JKGB 2 tj(l M -A«u@pu{ ta N [/ ;,aéu.f
(Dote = Stote Archivist * Signature of Cogrt Officiol ' U Title te
Rev. 50/03 DGS-3350-9 Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARAT |ON

PREPARE IN DUPLICATE. |LKAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DEKSTMRUCTION, AND DESTRJICT ION CIRTIFIC;TIW BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFF ICE.

(DISTRICT COURTS SHOULD PRERARE CERT IF ICATES AT LEAST IN TRIPLICATE. )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 273,
7273 WATERLOO RD. (RT. 178), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL . IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOO OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIF ICATE SIGNED BY A COURT OFFICIAL ({TO BE A PERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE ).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. ({DISTRICT COURTS
MUST SEND 1 COPY TO THE CHIEF CLERK'S OfFFICE. )

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.3 CU. FT. OF RECORDS
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 2753
JESSUP, MD 20784-0275%

PROPOSAL AND CERTIFICATE OF RECORD

S DESTRUCTION

District #10 Howard 10-01

| iloq
COURT COUNTY DATE

Authorizotion Method of
Inclusive Dot - Daitre cition
Description of Recerds Dotes of Records Velume sle o
Include Title end/or Foacm Number

|

! d,
=5 \ .Recycle, shre
Retention item Destroy ed s < & g i landkll, otc.)
Sched. No. Ne.

Criminal Records 2219 2a, b, c 1/1/2005 =VA .(’{ ¢ ,1",(‘ )
Civil Citation and ¢ v thru (y//) & = A o tef
Municipal Infraction Cases 2. | 12/31/2005

Closed in 2005

!
-

falie Tatal hﬁﬂ’
C b ud

|

LS €«

Destruction Approved by Hall of Records Commission

Destruction Certification .
8 (\ ) : ‘ i / /
20 Not () Bz e opians Kooy Ssprninan 7T L, Jis]
(Date Sfofe'Arc}:ivist ” Signature of Coé;i Official ) Title Dote
Rev.10/83  DGs-330-9

Instructions for Preparotion ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Cammission ﬁ//
Records Management Divisian
e 7275 WATERLOO RD., P.O. BOX 275

JESSUP, MO 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District #10

Howard 10-01 . L{’l ( ‘ 04
CoURT . COUNTY DATE
Authorization i s ’ D"::::::ﬂ
Secie Description of Recerds Dotes of Records e D."“Y ! ‘Recycle, shred,
N--. Include Tlll'-' :"M/ot Fcorm Number Retention lem Destroyed (Cubic Foar) Dwaséuictis: ; l.-ydlll, etc.)
Sched. No. Ne.

Criminal Records 2219 Zas bl e 1/1/2005 " ; ',r | /{/\ 1/(1’( I‘L({

Civil Citation and & IV thru (P'/ 2/ .

Municipal Infraction Cases e 12/31/2005

Closed in 2005

=F W
o W
" =
Destruction Approved by Hall af Records Commission Destruction Certification
] I :
TN } Yy Wi ( / 0/‘
N __425;5225£gﬁﬂ? .fﬁz;Ntf':¢$*~" fwrwuﬂ . — M AD LNy N v /(]
Z %{;\?; CF)‘ ‘ ST%A‘rch'ivin 4 Signoture of Court Official V) Title Date
Rev. 10/83  DGs-3530-9

Instructions for Preparatian and Submission on Reverse Side







VEFARTMENT OF GENERAL SERVICES
Hall of Records Cammission

Records Management Division 5/(’ /
. 7278 WATERLODO RD., P.O. BOX 278
- JESSUP, MD 10794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District #10

Howard 10-01 ul1log
- CouRT counTY DATE
. | etadal
Authar | gatien Inclusive ol L ;“h:“n“
=les wnEriplien - Detes of Record *lgma i, | ] ls, shrad,
‘NI-‘ l""“:' .F"‘-‘I'“‘T'RF::;'“*' Ratentinn Iram -Inl"':'“‘?" i (Cukle Foun) THaele : '.:':ll-l, ﬂ:.!
Schad. He. He.
Criminal Records 2219 2a, b, c 1/1/2005 | 4 | Vheddeod
Civil Citatfon and L thru < iy R |
Municipal Infraction Cases 4 12/31/200%
Closed in 2005

nny

- b0d

Destruction Approved by Holl of Records Commission

Destruction Certification

Date SIaTWArc ivigt
Rue

Signoture of Court Dfficial " Title
+lafey DGS-330-9

Instructions for Preparation ond Submission on Reverte $ide
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division

7275 WATERLQO RD., P.O. BOX 273
JESSUP, MD 2079%4-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 10 Howard 10-01 & l { | 4
COURT . COUNTY DATE

Authortzation ! Method of
b el ) Destruction
Description of Recerds Datee of Recorde Velume D.'.°! ' Recycle, shred,
Inelude Title end/er Form Number Retention ltom Destroy od (Cubic Faor) Pedwoerie? lendfll, ete.)
Sched. No. Ne.

Parking Citations Sec. IV 12/31/05

Traffic Records 2219 2a,b,c | 1/1/05 thru k/' / Mhd ol e

Destruction Approved by Holl of Records Commission Destruction Certificotion

\

}'\('L‘;CQ(‘L;I 0N
Z IEADlo‘?: Qq’ ' ¢ Signature of Court pﬂiciol : U Title
Rev. 10/83  DpGs-330-9

A

Instructions for Preparation ond Submission on Reverse Side
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INSTRUCTIONS FOR PREPARAT I ON

PREPARE IN DUPLICATE. LEKAVE COLUMNS DATK OF DESTRUCTION, METHOD OF
DESTRUCT ION. AND DESTMJCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275,
7273 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL . IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONS IDERED
B8Y THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE , ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIF ICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK OFf RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE) .
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. {DISTRICT COURTS
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFF ICE. )

FOR YOUR INFORMATION -

. OF RECORDS

ONE LETTER-SIZE FILE DRAWER = 1.3 CU. FT.
2.0 CU. FT. OF RECORDS
1.0 CU. FT.

ONE LEGAL-SIZE FILE DRAWER
ONE RECORDS CENTER BOX

-
= OF RECORDS




District 10

DEPARTMENT OF GENERAL SERVYICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD

20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Howard 10-01

A l [ Lo“(
COURT COUNTY DATE
Authorization
Secies Description of Recerds
Ne.

501 >

l Methodof
Inclusive J D.:n:cﬂoon
Dates of Records Velume Qs °? : .Recycle, shred,
Include Title end/er Faem Number Rolc‘nllm Item Destroy od 0C g ehi) oo i i landkll, etc.)
Sched. No. Ne.
Traffic Records 2219 2a,bse 1/1/05 thru §
Parking Citations Sec. IV

Destruction Approved by Hall of Records Commission

12/31/05

b/'}s‘/u

w
, .
A [ il
b

wn

N

14 ‘I! { rl(ljy/;,((*c ,

Z0 Nod 09
(Date i

R.V.

10/63

DGS-53Q-9

Db o

Destruction Certification
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l.&u AT ;-L',_Lﬁli b } ( 1/1 [

Signature of Court@'ﬂicicl

UTitle

Dote '

Instructions for Preparation ond Submission on Reverse Side






DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P,O. BOX 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 10 Howard 10-01 Hl(lo‘(
COURT _ COUNTY DATE

Authorizalion i g Method ol
']

Dailatolf 1 Destruction
Description of Recerds Dotes of Records Velume plisio g
include Title end/ec Form Number

g, .Recycle, shred,
Retention ltem Destroy od e frmt) Dgsfivactp lend&ll, otc.)
Sched. No. Ne.

Ahoud ot

Parking Citations Sec. IV 12/31/05

Traffic Records 2219 2a,b,c 1/1/05 thru { /,5-/ )
2 {

Destruction Approved by Hall of Records Commission Destruction Certification

A %Qq _é&,_hj; ,:f’_A Z %/{{DQDCU;I (.Xu,;r;\u.in-lwl (n}L i

Signature of Court@'ﬁiciul UTitle Date '

Rev. 10/83 DGS-530-9 Instructions for Preparation ond Submission on Reverse Side







District 10

VErARIMENT UF GLNERAL SERVYICES
Hall of Records Commission
Records Monagement Divisian
7275 WATERLOO RD., P.O. BOX 273

JESSUP, MD

20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

501>

Howard 10-01 3 | I IE"I
COURT C nA.'rE
Authorization ! eraodil
Inclusive ] Destruction
Serioe Description of Records Dotes of Recorde Velume Date '! : R, ke
Ne. Incivde Titie end/er Form Number Retoniion llem Destroy od {Cublc Foot) Destruction i lendhil, otc.)
Sched. No. No.
Traffic Records 2219 2a,b,c 1/1/05 thru 1 k)u / )&/,\ V/’[(il;’(;"
Parking Citations Sec. IV 12/31/05 ;
~2
3
<
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- e
4
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4 w o/
|3 (o}
=

Destructian Appraved by Hall of Records Cammissian Destruction Certification
20 Nul V)
Date State“ArcHivist
Rav. 10/83

DGS-330Q-9

) e
fQ‘,g Q }§, o4
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Instructions for Preparatian and Submission on Reverse Side

" Title

/Q{g«lq‘-,i,u Ig:

“Date

e

/

¥4



JUN AT 700




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Monagement Division ﬁZj
7275 WATERLOO RD., P.O. BOX 27%

JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court

Howard 10-01 _ L‘f‘ ||Oq
COURT COUNTY DATE '
¥
) Authorization o ! Method of
ocles Description of Recerds . 3 Date o1 | Destructon
2 Include Tiile end/er Farm Number Retention liem Dﬂ:;o::mt.:'d (C\ilew;:ﬂ) Du"r:ﬂio— : {Recycle, shred,
Sched. No. Ne. I lardkll, etc.)
CrJ:_m::Lnal Records 2219 2a,b,c | 1/1/2005 25 a/tj/,/ &W
Criminal, Petty Offense Gee IV thru
Citation and Fugitive Warrant e 12/31/2005 ~
Cases =
(4
Closed in 2005 !
w
v
i (WY O
(< (oa)
]
Destruction Approved by Holl of Records Copmission

Destruction Certificotion
2anpt00 Ll fopirfo Aol |

N INS//2Y ] uproiyzen, J7 _é%uz‘
State Archivist Signoture of Cadrt Official ' 7 Title ote
Rev. 10/83 DGS-330-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCT IONS FOR PREPARAT | ON

PREFPARE IN DUPLICATE., LEAVE COLUMNS DATK OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTMUCTION CEATIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PRERARE CERTI!FICATES AT LEAST IN TRIPLICATE. )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 273,
7273 WATERLOO RD. (RT. 173), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL . IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONS IDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIF ICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK Of RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE ) .
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS . (DISTRICT COURTS
MUST SEND | COPY TO THE CHIEF CLERK'S OFFICE. )

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.3 CU. FT. OF RECORDS
ONE LEGAL-SIZE FILE DRAYER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




District Court

DEPARTMENT OF GENERAL SERVICES

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD

Hall of Records Commission
Records Management Division

20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Howard 10-01

COURT

COUNTY

Wil

Closed in 2005

DATE
Autharization | Methad ol
inclysive | Destrucan
S ing Daseiiption ol Hegerds Ditas ol Reesiids ¥olyme Date sl ! Eer ety
- Inclide Title and/or Form Mumber Retantinn [tam Dantruy od [Cuble Fant) Dastrucsa= i landlil], ate)
Sched, Ha, Ma,
2 1/1/2005 25 Lhne Ade A

Criminal Records 2219 2a,b,c| /1120 4‘ 15711 e Aule.

Criminal, Petty Offense G IV thru SO0 .

Citation and Fugitive Warrant 12/31/200

Cases

: wi -
( n
=
Destruction Approved by Hall of Records Commission Destruction Certification
."'? - ) > rr J
20 i W W %'DFAO{IL{ degtiizee 7 @llS/
%m— Siote rAr:hivin “Signature of Calirt Dificial
R.'.

1o/83

DGS-380-9

¢ Title

Instructions for Preparation and Submission on Reversn Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Manogement Division

7275 WATERLQO RD., P.O. BOX 273
JESSUP, MD

20794-0273
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court Howard 10-01 H‘ |!Oq
COURT . COUNTY !

DATE

Avthorisetion

D v A J Inclusive D""‘":'
Sficriptioniie isicerds Dates of Records Yelume Dete of ; faiadbia Lo

Include Title end/er Ferm Number R o Dasacsy v (Cubic Feet) Driitruiren .Recycle, shred,

Sched. No. Ne. fendhll, orc.)

Criminal Records 2219 2a,b,c{ | 1/1/2005 @//-’3/// »/(/1 veddosk.
Criminal, Petty Offense CEN0 thru I '

Citation and Fugitive Warrant - 12/31/200§ = )

Cases =
(¢
Closed in 2005 l f
5

-—

Destruction Approved by Hall of Records Co mission

Destruction Certification
28 m&% 0oL M g f%@u()au

,gfu.g g zeey 7. (;'/[‘.v/,“
State Archivist “dignature of Cért Official ' 7 Title Dote”
Rev. 10/83  pGs-330-9

Instructions for Preparotion ond Submission on Reverse Side
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UEFAKIMENT OF GENERAL SERVICES

Hall of Records Commission {/}
-t Records Monagement Division 0
,’ X 7275 WATERLOO RD., P.O. BOX 273
! _ JESSUP, MO 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Caourt Howard 10-01 L‘l l ‘ Oq
COURT COUNTY DATE '
T
I . ® o
Autharization e ; ;“:“:":n
Seclan Description of Recerds Detoslat Repards Vil Date ,f ! < § o
Ne, Include Title and/er Ferm Number Retaiilicn bem Destroy od {Cubic Foat) Destructo- 1 U, #hiz.)
Sched. No. Ne. '
"l | < . 7
Criminal Records 2219 2a,b,c‘{ 1/1/2005 25 ([‘/l // T ){Qh Y é v
Criminal, Petty Offense See. N thru g l
Citation and Fugitive Warrant 12/31/200
Cases
Closed in 2005
ped ~—
=
-—h
¢
-
)
~ N
11
W ot
- (S n)
==
Destruction Approved by Hall of Records Commission { Destruction Certification ]
| | . </ /JL‘ AU T
O Q° _@:x__j_c‘ ﬁ‘w N By 2 / YA T%k wreon S
ate Statd Archivist Signoture of Court Officiol Title ote
Rev. 10/83 DGS-55Q-9 Instructions for Preparotion ond Submission on Reverse Side







} 5 DEPARTMENT OF GENERAL SERVICES 2
8 Hall of Records Commission a
Records Management Division g
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District#10 _Howard 1/18/07
COURT COUNTY DATE

Avuthorizotion

Inclusive Method ?‘
Series Description of Records Dates of Records Valume Date of Destruction
Ne. Include Title and/or Form Number Redsaiias o Dattay e (Cubic Feet) Dastroafmn (R:qjﬁln sh'r.d);
Sched, No. No. an , etc.
FISCAL RECORDS 2219 10 .
Sec. 5| Item lc | 1/01/2003 e i el
thru L,’ (511 1 pW
12/31/2003
OTHER RECORDS 2219
Sec. 6 Item 2
2 e N &
g o
=zl O
L U
= O,
W4 — 'S
Closed in 2003 ;3 0N
B0 X M
gk S O
wn
SE m

Destruction Approved by Hall of Records Commission S Destruction Certification
B e S / fﬂ" “"‘s/;""?"—' Qc‘oﬁ 6\\/@% c e[ 15]11

A‘ o8 L)“'k-“-lf ==t

Date State .Archiyisf Signature of Court Official Y Title Date

Rev, 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARATION

PREPARE IN DUFLICATE. LEKAVE COLUMNS DATK OF DESTRUCTION, METHOD OF
DXSTRUCTION, AND DESTRUCT ION CERTIFIC;\TION BLANK UNTIL ACTUAL
DESTRUCTION HAS EEEN COMPLETED BY YOUR OFFICE.

{DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275,
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILlL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). :
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT D1VISION AT THE ABOVE ADDRESS . ({DISTRICT COURTS
MUST SEND | COPY TO THE CHIEF CLERK'S OFFICE. )

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES ‘
Hall of Records Commission yf/&
Records Management Division

7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD 2079%4-0275%

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION

District #10 1/18/07
COURT DATE

Autharization . Method of
Inclusive

Description of Records Dotes of Records Volume Dl {Recycle, shred,
Include Title ond/or Form Number SR"'dmiNM |":m Destroy ed (Cubic Feer) Destruction Imdﬁl;, "c.).
ched. No. o.

Destruction

FISCAL RECORDS 2219

Sec. 5 1/01/2003 el /g J
thru (’ 50 Ponscldid
12/31/2003

OTHER RECORDS
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85:CIHd 61 d3ISLC

Closed in 2003
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Destruction Approved by Holl of Records Cogmission < Destruction Certificotion
4_1 Z v i Y,
S e ) M Qow & LK

éﬁl*L/i Pt 'tll
Date Stote Archivist Signoture of Court Dfficial Y Title

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Manogement Divisjon

7275 WATERLOO RD.
JESSUP, MD

v P.O. BOX 273

20784-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Howard

ittt

1/18/07

COUNTY

DATE

G570

Authorization

Closed in 2003

i

03 QYVYMOH 1S10 u10T
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Vo awvi

T

W 3U Lol

Inclusive I Method of
Sy Description of Records Dates of Records Valume Date of i - D"d':’c:h"r:d
No. Include Title ond/or Form Number SR;':,"':: I':-m Destroy sd (Cubic Feet) Dachivetita || ( lt:dmil "c')l
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division qg/é
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 2079%4-Q0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
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INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LKAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DEZSTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS EEEN COMPLETED BY YOUR OFFICE.

{DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.

. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275,

7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794.

. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL . IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COFIES WILL
EE SIGNED ANMD RETURMNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RAMIK OF RECORDS MAMAGER, SECTION SUPERVISOR OR ABOVE ).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COFY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS, (DISTRICT COURTS
MUST SEND | COPY TO THE CHIEF CLERK'S OFFICE. )

FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = {.,5 CU. FT. OF RECORDS

ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS
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