
Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

S31S Court District Court Date 9 Feb 2011 
1/U E. Main bt. 
Elkton MD 21921 Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Accession 10A149 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Fiscal Records 

Certificates of Deposit 
Vital Cheks 
Deferred Payments 
Commissioner Release Lists 
Commissioner Cash Transmittals 
Statistical Reports 

2219 Sect V 
Item 
1c. 

2007 14 

SO 

1 
ho 

& 

Landfill 

Destruction Approved by Maryland State Archives Destruction Certification 

Uife-bZOII Gat F. Cnmio^ N/1R _ 2 ^ 
Date State Archivist Signature of Court Title p,)(c 

X M- ')('UT/ SclL3^0) I Instructions for Preparation and $ Court Records 





Court District Court Date 9 Feb 2011 
1/U E. Main St. " 
Elkton MD 21921 

County Cd^i / 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessnp, Maryland 20794-0275 

Forward three (3) copies 
to address al led. 

No, 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Accession 10A149 

Description of Records (Same Title as listed on Schedule) 

Fiscal Records 

Certificates of Deposit 
Vital Cheks 
Deferred Payments 
Commissioner Release Lists 
Commissioner Cash Transmittals 
Statistical Reports 

Date State Archivist 

DOS 550-9 (Rev. 03/2010) 
14 W\// tVfl) I 

Authorization 

Retention 
Schedule No. 

2219 

Item No. 

Sect V 
Item 
1c. 

Inclusive Dates of 
Records Destroyed 

2007 

Volume 
Cubic Feet 

14 

Date of 
Disposal 

f 

& 

Method of 
Disposal 

Landfill 

Destruction Approved by Marylaml State Archives Destmction Cerliticatio.. 

sfP* /p jS j Gary; F. Cranford „ 
\ix)<re{> 2& H MAR - 2 2011 

cv 
Instructions tor Preparation and Submis page 

Title 

trict Court Records 
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Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court District Court Date 9 Feb 2011 
i/(J E. Main St. 
Elkton MD 21921 Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Accession 10A149 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Fiscal Records 

Certificates of Deposit 
Vital Cheks 
Deferred Payments 
Commissioner Release Lists 
Commissioner Cash Transmittals 
Statistical Reports 

2219 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dale of 
Disposal 

Method ol 
Disposal 

Sect V 
Item 
1c. 

2007 14 Landfill 

S=» 
SO 

I 
fva 

Destruction Approved by Maryland State Archives 

Date 

Destruction Certification 

Gary F. Cranf 

State Archivist Signature of Court Offipf 

DCS 550-9 (Rev. 03/2010) 
XH [*/&] I Instructions for Preparation and SulSt^epvisori pBiaj let CottTt Records 

Title 

MR ^ 2 2011 

Date 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expunged Cases 2219 1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 
2005 
2006 

1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 Cu Ft 

Closed in 

Destruction Approved by Maryland State Archives 

Date 

Destruction Certification 

State Archivist 
P. nj/ ^1^11 ( 

Signature of Cour^Dfficial A^y\ Title Date 

DOS 550-9 (Rev. 03/2010) 

Signature of Court!/Official 

Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

bf Court Date 

Dorchester County ^ Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Expunged Cases 

Closed in 

2219 

O-d. 

1996 > 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 
2005 
2006 

1 CuFt 
i Cu Ft 
1 CuFt 
1 Cu Ft 
1 Cu Ft 
1 Cu Ft 
1 Cu Ft 
1 Cu Ft 
1 Cu Ft 
1 CuFt 
I Cu Ft 

#' 

Destruction Approved by Maryland State Archives Destruction Certification 

Da'e State Archivist Signature of Court jDfficial 7 Tide/ Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

hp Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Municipal Infraction 

ijiJg V vj 

Closed in 

2219 IV 

3.1)- 

2004 
2005 
2006 

1 CuFt 
1 CuFt 
1 Cu Ft 

Destruction Approved by Maryland State Archives Destruction Certification 

ifr W (Wrii/yi CUL ^2^11/ 
Date State Archivist ^ Signature of Coui* OfficibM TitlV Date ^ 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County c Forward three (3) copies 
to address at left. J 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Municipal Infraction 

clocteh flvV 

V W-VS Y\ P vvV 

Closed in 

2219 IV 

2,a. 

Xi,. 

2004' 
2005 
2006 

I CuFt 
1 Cu Ft 
1 CuFt 

Destruction Approved by Maryland State Archives Destruction Certification 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5J-7/ Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Closed in 

2219 Sec V 
Item 
1c & 2, 
3 

1990 
1991 
1992 
1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 

1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 Cu Ft 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 

1:1 

Destruction Approved by Maryland State Archives Destruction Certification 

71 Vf — IV^vlV'lJdyyUL '.JMjyidA (XX~  ^ 
Date State Archivist Signature of Court OvTici^.]/^ Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next pagl 
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District 02-01 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

JJ7/ Court Date 

Dorchester County , \ .i C_(/. VVAhv^j/Vo Forward three (3) copies 
to address at left. 

y 
County 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page^2 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Fiscal/Accounting 

Closed in 

2219 Sec V 
Item 
1c & 2 
3 

1990' 
1991 
1992 
1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 

1 CuFt 
1 Cu Ft 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 Cu Ft 
1 CuFt 
1 CuFt 
1 Cu Ft 
1 Cu Ft 
1 Cu Ft 
I CuFt 
1 CuFt 
1 CuFt 

Destruction Approved by Maryland State Archives Destruction Certification 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Administrative 2219 Sec 1 

£4^ 

1990 
1991 
1992 
1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 

1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 Cu Ft 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 

Closed in 

Destruction Approved by Maryland State Archives 

Date State Archivist 

DOS 550-9 (Rev. 03/2010) 

Signature of Cour# Official/ 

?e li 

Destruction Certification 

ocl i 
T Date 

Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Administrative 

Closed in 

2219 Sec 1 

tUv* 
1 

nbc.d 

1990- 
1991 
1992 
1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 

1 Cu Ft 
1 CuFt 
1 CuFt 
1 Cu Ft 
I Cu Ft 
1 Cu Ft 
1 CuFt 
1 CuFt 
1 CuFt 
1 CuFt 
1 Cu Ft 
1 CuFt 
1 Cu Ft 
1 CuFt 
1 CuFt 

Destruction Approved by Maryland State Archives 

^ ib 

Date 

DGS 550-9 (Rev. 03/2010) 

Destruction Certification 

State Archivist 
^Niwrnf (WiU 

Signature of Coun Offici^ ^Tide Date 
il 

ry\ 
Instructions for Preparation and Submission on next page () 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Dorchester County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Natural Resources 

f(je-U)V olot&k tW)CM 

v IA C ^ f ^ , 

Closed in 

2219 

1
 

<5- 

2004 
2005 
2006 

1 CuFt 
1 CuFt 
1 Cu Ft 

9^ 

Destruction Approved by Maryland State Archives Destruction Certification 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

.^7 7^ Court Date 

Dorchester County ^ ^Kv ^ ^ Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Natural Resources 2219 IV 2004- 
2005 
2006 

1 CuFt 
1 CuFt 
1 CuFt $- 

A\v 

|(j-Vmc^oiVi"h "•-J iW>Ui 

Closed in 

Destruction Approved by Maryland State Archives Destruction Certification 

Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist 
(VlAOfaA ClX 

Signature of Coi|)t OffieicM 1 itle Date 

Instmctions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

551/ Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Criminal 

(^0 C\^<1 

Closed in 

2219 Sect IV 
Item 2 
a & b 

2005 
2006 

10 Cu Ft 
lOCuFt 

Destruction Approved by Maryland State Archives 

£1^10 
Dat( 

DOS 550-9 (Rev. 03/2010) 

State Archivist Signature of Cou: 

Instructions for Preparation and Submission on next page ^ 

Destruction Certification 

CWttftCijL _ □A L' 
)ate 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County Forward three (3) copies 
to address at left.  ——?- 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of 
Disposal 

Criminal 2219 Sect IV 
Item 2 
a & b 

2005' 
2006 

10 Cu Ft 
10 Cu Ft 

\V 

yjP s/ VVVN wfi v-SVV^ 

Closed in 

Destruction Approved by Maryland State Archives 

f 
ate 

Destruction Certification 

Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist 
^)0i/\kw O-mUiAPiJL 

Signature of Coim Official^yv Tiile 

Qrof i/"\n onri ^11 V-\»-v-ii oci /-\t-i t-*av♦ »-*o <-»/-» " 

ii 

Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^13 Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic 

|2^ 

Closed in 

2219 Sect IV 2004 
2005 
2006 

10 Cu Ft 
10 Cu Ft 
10 Cu Ft 

I 

Destruction Approved by Maryland State Archives 

(0 

Destruction Certification 

r&u 
DS Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist ignature of Couri-Official 

Instructions for Preparation and Submission on next page 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

.5375 Court Date 

Dorchester County Caw.U^a 
l Forward three (3) copies 

to address at left. 
County 

r— 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic 2219 Sect IV 2004 
2005' 
2006 

do ckHS i 1 

Closed in 

10 Cu Ft 
10 Cu Ft 
10 Cu Ft cV 

Destruction Approved by Maryland State Archives 

nWio 
Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist ' ^Signature of Court (Wftcial 

Instructions for Preparation and Submission on next page 

Destruction Certification 

(Wi, Ch.Lhj^lli ltd. 
Date 1 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil 

docbh ^ iWruu 

Closed in 

2219 Sect II 
Item 2 

2005 
2006 

10 Cu Ft 
10 Cu Ft 

Destruction Approved by Maryland State Archives Destruction Certification 

Daie State Archivist Signature of Court OfficialiT J Title Date 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 0 
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District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Dorchester County C ^ U Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil 

c/c/cia fr 

Closed in 

2219 Sect II 
Item 2 

2005 > 
2006 

10 Cu Ft 
10 Cu Ft 

P 

Destruction Approved by Maryland State Archives Destruction Certification 
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'District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5577 Court Date 

Forward three (3) copies 
to address at left. 

Dorchester County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord/Tenant 

Closed in 

2219 Sum 

Sxet 

T 

2- 

2004 
2005 
2006 

10 Cu Ft 
10 Cu Ft 
10 Cu Ft 

# 

$ 

Destruction Approved by Maryland State Archives Destruction Certification 
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•District 02-01 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^17 

Forward three (3) copies 
to address at left. 

Court Date 

Dorchester County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord/Tenant 2219 &*ct \'V 

ir 

a 

2004. 
2005 
2006 

Closed in 

10 Cu Ft 
10 Cu Ft 
10 Cu Ft 

$ 

Destruction Approved by Maryland State Archives 

771.^? 
Date 

Destruction Certification 

State Archivist Signature of CourwOfficial Tijle 

DOS 550-9 (Rev. 03/2010) 

Signature of CourtHOfficial 

Instructions for Preparation and Submission on next page (J 

Date 
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District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup. Maryland 20794-0275 

Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Administrative 

Personnel Files 

Closed in 2005 

2219 Section 
1 
Item 2 

2005 1 
W-2/H/ stim 

Destruction Approved by Maryland State Archives Destruction Certification 

i^u CjjjmJMiMi (UAL ii^Hi 
Date State Archivist Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DCS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 

forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 

One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

m 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1 -2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

63(s(- Court Date 

Frederick County 
Forward three (3) copies 

to address at left. Count}' 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Administrative 

Personnel Files 

Closed in 2005 

2219 Section 
I 
Item 2 

2005 1 
SHZEb 

Deslruclion Approved by Maryland Slate Archives Destruelion Cerlif,cation 

Mml ( flhilUmDri CP ClK. V-J-// 
uate State Archivist Signature of Court Official Title Date 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DCS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 

returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and fonvard the second 
copy to the Records Management Division at the above address. (District 

Courts must send one (I) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 

One legal-size file drawer = 2.0 Cu. Ft. of Records - S 
One Records Center Box = 1.0 Cu. Ft. of Records 

ifW - 3 ' 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

53^ Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Fiscal/Accounting 

Bank Books, Statements and Deposit Receipts. Reports 
pertaining to budgets and worksheets, cancelled checks, check 
copies and stubs, receipt and disbursement journals, daily and 
monthly time sheets, delivery order and receipt, expense 
accounts, forms and statements, invoices, reconciliation and 
trial balance sheets. Requisitions and purchase orders. 

Closed in 2007 

2219 Section 
V 
Item 1c 

2007 

• 

16 
sms 

Destruction Approved by Maryland State Archives 

\ K fe-lo ) \ 
Date State Archivist 

Destruction Certification 

'iiMjo "Ml/W z1/). cmc 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 
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District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Fiscal/Accounting 

Bank Books, Statements and Deposit Receipts. Reports 
pertaining to budgets and worksheets, cancelled checks, check 
copies and stubs, receipt and disbursement journals, daily and 
monthly time sheets, delivery order and receipt, expense 
accounts, forms and statements, invoices, reconciliation and 
trial balance sheets. Requisitions and purchase orders. 

Closed in 2007 

2219 Section 
V 
Item 1c 

2007 16 
y-m sftm 

Destruction Approved by Maryland State Archives 

feJoU 
Date 

DOS 550-9 (Rev. 03/2010) 

Destruction Certification 

State Archivist ' Signature of Court Official 

Instructions for Preparation and Submission on next page 

cojjL y-M 
Title Date 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 

Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer 
One legal-size file drawer 
One Records Center Box 

= 1.5 Cu. Ft. of Records 
= 2.0 Cu. Ft. of Records 
= 1.0 Cu. Ft. of Records 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup. Maryland 20794-0275 

Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Landlord/Tenant 

Summary Ejectment - Non - money Judgments 

Retain dockets permanently 

Closed in 2007 

2219 Section 
11 
Item 2 

2007 6 
"i-m stfrn 

Destruction Approved by Maryland State Archives 

Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

W-// 
Title Date 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

m ? - w 1. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (I) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Date 

Frederick County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Landlord/Tenant 

Summary Ejectment - Non - money Judgments 

Retain dockets permanently 

Closed in 2007 

2219 Section 
II 
Item 2 

2007 6 
sm 

Destruction Approved by Maryland Stal^Archives ^ ^ Des.rnclion Certification 

W. Jjf . Lj-gy-il 
State Archivist Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

I 

Proposal and Certificate of Records Destruction 
DCS 550-9 

Leave columns Date of Disposal. Method of Disposal, and Destruction 

llOZ ? * Certification blank until actual destruction lias been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 

returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 

Court Official (to be a person of the rank of Records Manager, Section 

Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer 
One legal-size file drawer 

One Records Center Box 

= 1.5 Cu. Ft. of Records 
= 2.0 Cu. Ft. of Records 

= 1.0 Cu. Ft. of Records 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil 

Cases involving a Judgment for a sum certain 
(Closed in 2007 = Dismissed, Satisfied, JTP, JIFD) 

For stripping only - retain dockets permanently 

Closed in 2007 

2219 Section 
II 
Item 2 

2007 40 

Destruction Approved by Maryland State Archives 

Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist Signature of Court OflTcial 

Instructions for Preparation and Submission on next page 

Destruction Certification 

Lti dH ■ ML l±3ML 
Title Date 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 

m s - WH Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 

arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

DOS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

SJid Court Hate 

Frederick County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil 

Cases involving a Judgment for a sum certain 
(Closed in 2007 = Dismissed, Satisfied, JTP, JIFD) 

For stripping only - retain dockets permanently 

Closed in 2007 

2219 Section 
II 
Item 2 

2007 40 
w S0& 

Destruction Approved by Maryland State Archives 

Date 

DOS 550-9 (Rev. 03/2010) 

Am 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 

CO . CM. U'Ml 
Title Date 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

I. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

110Z q - wr 2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis. Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records DestrucHnn 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (I) copy to the Chief Clerk's Office.) 

5. For your information- 

V \ 

One letter-size file drawer 
One legal-size file drawer 
One Records Center Box 

= 1.5 Cu. Ft. of Records 
= 2.0 Cu. Ft. of Records 

= 1.0 Cu. Ft. of Records 

DGS 550-9 Instructions (Rev 03/2010) 



District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^7/ Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal 

For stripping only - retain dockets permanently 

Closed in 2^07 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 40 
faw/ stm 

Destruction Approved by Maryland State Archives 

Date State Archivist 

Destruction Certification 

1 iiiii'.i mi[W 
Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 11-01 2-1-2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Date 

Frederick County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal 

For stripping only - retain dockets permanently 

Closed in 2007 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 40 
^1 sm) 

Destruction Approved by Marylaiul StateArcluves - ^ Deslritetiot. Certification 

(/}jua UllldlJ CO .(UtC Q-gdU 
ate ^tate Archivist Signature of Court Official Title Date 

DGS 3D0-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^7^ Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal 

Petty offenses 
Civil Citations 
Alcohol Violations 
Natural Resource 

For stripping only - retain dockets permanently 

Closed in 2007 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 5 

SM& 

Destruction Approved by Maryland State Archives Destruction CertiOcation 

( Jml CD. /y/^. ^'30-/1 
I Q f O f Ci A t* r«Vt ^ O! a   Cl~\ a nc • i . . Date State Archivist Signature of Court Official Title Date 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 11-01 2-1-2011 

Court Date 

Frederick County 

County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

S3n^ 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroj'ed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of 
Disposal 

Criminal 

Petty offenses 
Civil Citations 
Alcohol Violations 
Natural Resource 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 

sm 

For stripping only - retain dockets permanently 

Closed in ^007 

Destruction Approved by Maryland State Archives 

Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist Mini 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on next page 
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District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte, 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

sm Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal 

Cases that have been EXPUNGED 

Closed in 2007 

2219 Section 
IV 
Item 
2d. 
2e. 
2f. 

2007 10 
sitm 

Destruction Approved by Maryland State Archives A \ Destruction Certification 

L dug. iJik// Ln ■ CJL LL3tlL 
Signature of Court Official Title Date Date State Archivist 

DOS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

,lMC- WU 1. Leave columns Date of Disposal. Method of Disposal, and Destruction VVvJt't Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

' DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1 -2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Sill Court # Date 

Frederick County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Criminal 

Cases that have been EXPUNGED 

Closed in 2007 

2219 Section 
IV 
Item 
2d. 
2e. 
2f. 

2007 10 

Lj-am 

Destruction Approved by Maryland State Archives ^ ^ Destruction Certification 

ulm DUM (A, CJ]L Li3tli 
State Archivist Signature of Court Official Title Date 

DGS 550 9 (Rex 03/2010) Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DOS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

\\m-m 2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 

arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 

returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

DGS 550-9 Instructions (Rev. 03/2010) 



District 11-01 2-1-2011 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Frederick County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Traffic 

Retain dockets permanently 

Closed in 2007 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 40 
sim 

Deslruction Approved by Maryland Slale Archives r, t Destruction Certification 

( itijjji, Uiij/iA// CO ■ CJJL it3ML 
Date State Archivist Signature of Court Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DCS 550-9 

1. Leave columns Date of Disposal. Method of Disposal, and Destruction 
Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 
Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 

forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and forward the second 
copy to the Records Management Division at the above address. (District 
Courts must send one (I) copy to the Chief Clerk's Office.) 

5. For your information - 

One letter-size file drawer* = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

^DGS 550-9 Instructions (Rev. 03/2010) 

i, • 



District 11-01 2-1-2011 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

/ 

Court Date 
sw 

Frederick County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Traffic 

Retain dockets permanently 

Closed in 2007 

2219 Section 
IV 
Item 
2a. 
2b. 

2007 40 
sum 

Destruction Approved by Maryland State Archives 

Date State Archivist 

Destruction Certification 

DOS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

ju, DdW c.o. ^-// 
ure of Court Official Title Date 



INSTRUCTIONS FOR PREPARATION 

Proposal and Certificate of Records Destruction 
DCS 550-9 

UQZ q - WH 1. Leave columns Date of Disposal. Method of Disposal, and Destruction 

Certification blank until actual destruction has been completed by your Office. 

2. Send two copies of the completed proposal to the Supervisor of the District 

Court Records Center, 2002A Industrial Drive, Annapolis, Maryland 21401. 

3. The supervisor will forward the Proposal and Certificate of Records Destruction 
forms to the State Archivist for approval. If the records proposed for 
destruction are considered by the State Archivist to be of archival value, 
arrangements will be made for transfer to the Maryland State Archives. 

4. If the State Archivist approves the destruction, two signed copies will be 
returned to the Court. Upon receipt, indicate the date and method of disposal 
in the proper columns, and have the Destruction Certification signed by a 
Court Official (to be a person of the rank of Records Manager, Section 
Supervisor or above). Retain one copy for your file, and fonvard the second 
copy to the Records Management Division at the above address. (District 

Courts must send one (1) copy to the Chief Clerk's Office.) 

5. For your information- 

One letter-size file drawer- = 1.5 Cu. Ft. of Records 
One legal-size file drawer = 2.0 Cu. Ft. of Records 
One Records Center Box = 1.0 Cu. Ft. of Records 

-DOS 550-9 Instructions (Rev. 03/2010) 





INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUfcTtS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DgBTWUCT I ON CERT I r I CAT I ON BLAf*C UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFF ICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MA I L TO TJ-E STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 7 S , 
7273 WATERLOO RD. (RT. 175), JESSUP, MARYLAfO 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AfP 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE: STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES WILL 
BE SIONED AND RETURNED TO T>C COURT. UPON RECEIPT, INDICATE THE 
DATE AND kCTHOO OF DESTRUCTION IN THE PROPER COLUKTIS. AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RAMC OF RECORDS MANAGER, SECT I ON SUPERVISOR OR ABOVE ) . 
RETAIN ONE COPY FOR YOUR FILE, AMJ FORWARD TVC SECOTO COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK' S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

- 1.5 CU. FT. OF RECORDS 
-2.0 CU. FT. OF RECORDS 
» 1.0 CU. FT. OF RECORDS 
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, yj, JCKVILti 
Holl of Records Commission 

Records Monogement Division 
7 z 7 s Waterloo rd., p.o. box 2 78 

JESSUP, MD 20 784-0273 

Dlstrirt Tpn 

S«r !•« 

Court 
Howard County 3/6/08 

COUNTY DATE 

Dcitructia- 

Dctcrlyilon .< R«c*r4i 
IntM* TltU »nilm Farm Nvnnbvr 

Cases-Judgment for a Sum 
Certain 

COh Uy 

AulHorliotlen 

Rafvntion 
$ch«d. No. 

221^ 
Sect. 
II 

Dot# 

10/03 DOS-SSQ -9 

State Archivist 

Indwsi v* 
Dot«» of Rvcordi 

Omttroy 

1/1/2003 
thru 
12/31/2003 

V»luM 
(Cubic F,,i) 

bhi 11 

;R»cycl«, whrmd, 
l«rdlllf •»€•) 

V 
Fo 

OJ 

"7L ojl^ j ( 
Title Dof7 

i ■    [ 
Signature of Court Official ' Title ' Qat# 

Instructions for Preparation and Submission on Reverse Side 
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ucrAKiMtNl UH GLNERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7 2 7 5 WATERLOO RD., P.O. BOX 273 

JESSUP, 20784-0273 

P-R 0 P 0 S A L—AND CERTIFICATE OF REG ORDS DESTRUCTION 

Distric 10-01 Howard 

i~i.. 

2-0 

Court county 
ill! [a 

DATE 

Dxcrlyilon ml Rtcndt 
Inclu^* Till# mn4/f Farm Number 

Criminal Records 
Natural Resource Cases 

Closed in 200S^ 

Authorisation 

R«t»ntion 
Sch»d. No. 

2219 

Sic. 1^ 

Destruction Approved by Hall of Records Commissic 

lit m 
No. 

2a,b,c 

f(,T- 10/03 DOS - S 3 0 - 9 

State Archivist 

indumi 
Dotoi of Rocordi 

Dottroy od 

l/l/200'5' 
thru 

12/31/05 

V •lum« 
(Cwklc F»«r) 

"^ of 
D«l.o( ! OMfrvcHon 

D..rri/clio- i ^-ctcU. .hf.d, 
Imrdtll, ore.) 

Title Da^e 

Instructions for Preparation and Submission on Reverse Side 
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ucr-AKiMtm Ut-CEJNERAL SERVICES 
Hall of Recofds Commisjion 

Records Monagemcnl Diviiion 
7 2 7 5 WATERLOO HD. , P.O. BOX 2 7 S 

JESSUP, MD 20784-027S 

PROPOSAL AND CERTIFICATE OF RECORDS 
DESTRUCTION 

isLric 10-01 Howard 
dOURT i 

county DATE 

Odcilpllon >1 R«cxdi 
Inclu^* TllU irW/w F«m Numlxr 

Criminal Records 
Natural Resource Cases 

Closed in ZOOS' 

R»i»nll oo 
ScK*d. No. 

2219 

S^. IV 

Destruction Approved by Hall of Records Commis 

Zo 

i,T' 10/0J 003-590 -» 

State Archivist 

Ittm 
No. 

2a,b,c 

Inclu*l v» 
Dotos of Rocordi 

Poatroy oti 

Instructions for Preparation and Submission on Reverse Side 
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ucrAKiMhNI Ut- GtNERAL SERVICES 
Hall of Recofds Commisiion 

R<cordi Monogemont Division 
7 2 7 6 WATERLOO fiD . , p . o . BOX 2 7 S 

JESSUP, MD 2 0 7 S4 - 0279 

PJi 0 P 0 s A L—A_N_p—CERTIFICATE OF REC ORDS DESTRUCTION 

istric 10-01 Howard 

Court i 
COUNTY 

a 
DATE 

Oticrlptlon •( RacxiJi 
Inclw^a TltU •nd/m Fmm 

Crlmiual Records 
Natural Resource Cases 

Closed in ZOOS' 

Author 11 at ion 

R«»*nf loo 
Sch*d . No. 

2219 

Stl. 1^ 

llam 
No. 

23^, c 

Destruction Approved by Hall of Records Commissic 

State Archivist 
i,v' 1 0/03 DOS -59 0 -9 

Incluti v» 
Dotoi of Rocordi 

Dotlroy 

1/1/2006" 
thru 
12/31/G5 

V oiumo 
(Cwfcic F»ot) 

Do» • o I 
Dotfructi o- 

k I'51 a 

O 
... y- ^\l _ 
Signature of Court/Offici 

Destruction Certification 

t~i CJ 

o 
co 14 

"o 
3-o 
Rc: 

t-rr 

M «ifio d of 
D« rrucKon 

. "ocyclo, thrmd, 
l«rdlll# ofc.) 

c  
err 

Ui 

XJ 
m 
o 

— i i. 

V 

cation '' SiV 

4^r 

■m. 

.i 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Monagemenl Division 
7275 WATERLOO RD., P.O. BOX 279 

JESSUP, KC 20794-0279 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

5^ 

Distric 10-01 Howard 

Court county DATE 

Sarlci 
N.. Dcicrlpllen •( RacwJi 

IncM* TIII* aiU/vr Farm Numktr 

Authorisation 

Rafontion 
Sch«d. No. 

I Urn 
No. 

Induti vo 
Ootot of Rocordi 

D»ttroy •d 
Volume 

(Cubic F»or) 
Doto of 

Do»frucHo- 

Mvthorf o f 
Dotfr^cKon 

, Rocyclo, tKrod, 
I or d • 11, ore.) 

Criminal Records 
Natural Resource Cases 

Closed in 200<5' 

2219 

V-W 

2a,b,c l/mOO'i 
thru 

12/31/G5 W6 H 

O to 

So 
C/l-H 

rno 
OCT. 

>—1 

S0 
o-n 
O-r 
Oo 

OJ 

"0 

cn 
oo 

70 
m 
o 

E 
< 
m 
o 

Destruction Approved by Hall of Records Commiss ion 

-W ^ 
Dote 

10/eJ DOS -390 -9 

State Archivist 
/^/D/x^z 
Siflnature of Court Offici( 

Destruction Certification 

iLVU-L^^-. -H 
lal U Title 

Instructions for Preparation and Submission on Reverse Side 



IMSTRUCTI ONS FOR PREPARAT I ON 

PREPARE IN DUPLICATE. LKAVK COLUMMS DATE OF DKSTWUCT ION. KOCTHOO OF 
DESTWUCTION. AND DgHTWlJCT I ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFF ICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE. 

MAIL TO The STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275 , 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAN3 20794 . 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AfO 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY TVE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEKCNTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

,F STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO TVE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUKTtS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
0r THE RAMC OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
HETAIN ONE COPY FOR YOUR FILE. AfO FORWARD TKE SECOTO COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
»*JST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

" 1.5 CU. FT. OF RECORDS 
« 2.0 CU. FT. OF RECORDS 
= I.0 CU. FT. OF RECORDS 
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Holl of Recofdj Commisiion 

Rtfcords Monagem«mt Division 
7 Z 7 5 WATERLOO TO. , P.O. BOX 2 7 S 

JESSUP, MD 20784-0273 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

District 10-01 Howard County 
Court county 

jlil 
DATE 

2l. 

S*r|»s 
N., D«icri^tlon ml R«c*rdi 

Inclu4« TlfU •n4/of F«rm Nvmbvr 

Author I tat i on 

Rvtontion 
Sch»d. No. 

Itoin 
No. 

Indwti vo 
Dofot of Rocordi 

Dvtfroy od 
Volumo 

(Cy^lc F»ot) 
Dot* of 

Dottrwctio- 

M vlftod o f 
0**hvcHon 

{ elo, tKrod, 

Traffic Records 

Closed in 200S 

J €^c'tvvv>^c y^-LorJ)^ 

cl 

Y-Viv- 

OA . 

2219 

Set. IN/ 

2a,b,c 

IAA 

Destruction Approved by Holl of Records Cqiatfiissi 

Dot* 

R•,'• 1 0/63 005-590 -9 

State Archivist 

1/1/200 S" 
thru 
12/31/200^5 

■ l ^^■ ■ ...ii -LMj 
Signature of Ciurt Official Title Date 

18 
/' 

Destruction Certification 

15/1) 

Instructions for Preparation and Submission on Reverse Side 
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Hall of Recordv Commission 

Records MonagemBnf Division 
7275 WATERLOO rtt). , P.O. BOX 279 

JESSUP, MD 20784-0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District 10-01 
Court 

Howard County 

COUNTY 
Hli^i  

DATE 

D«icrl^lion »{ R*co*di 
IncluW* TlfU mnd/m Farm Numinir 

Author I tat ion 

R»f»nf i oo 
Sch«d. No. 

Traffic Records 

Closed in 200S 

0v\ y\c\i p C\ 
> I g ^ 

c\^-J € Uc'Nv y-V-LprJ 

o i- 

■TV>v-€J. 

A. -f-l-Pv- J>IP rh" ov\ 

2219 

Sec. IV 

Mow 
No. 

2a,b,c 

Incluti v• 
Dot** of Rvcordt 

□ ••troy od 

1/1/200 S" 
thru 
12/31/200^ 

V olumo 
(Cwblc F»ot) 

18 

0*1. of ! 
D«»tructi p- 

M « if. « W e ) 
Do* tJM cK on 

i Po<y do, slwod, 
I an dR II, Otc.) 

lej^j /' 

Destruction Approved by Hall of Records Coj ission 

i n ^0°! 
Dot* State Archivist 

Destruction Certification 

iu 

t 0/ 63 DaS-59 0 -» 

purt Official J Title 

Instructions for Preparation and Submission on Reverse Side 
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Holl of Recofds Commission 

Rtfcords MonagemKnt Division 
7275 WATERLOO HD., p.o. BOX 278 

JESSUP, MD 20784-0279 

0 P 0 S A L AND CERTIFICATE OF REC ORDS DESTRUCTION 

c 

District 10-01 Howard County 
Court county 

hIiH  
DATE 

N •. D« • cr I pt I on •( Racotdl 
|nclv^» Tlfl« mrU/w F •rm Numb« r 

Traffic Records 

Closed in 200S 

0v\ p ^■k 

^Uc'tw^>'c V-^loh!i 

o I- Nvh ^v^K-w. 

/ 

Aulhorl lotion 

R»f*nf 1 on 
Schad. No. 

2219 

Scc.lV 

llom 
No. 

2a,b,c 

Destruction Approved by Holl of Records Co 

11 MitM 
Data 

,,v- 10/83 DOS -590 - » 

0 ^ecor"s Coa(f<fiission . 

S'ate Archivist 

Inctuti v* 
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Dottroy od 

1/1/200 5" 
thru 
12/31/200^5 

V olumo 
(Cwklc Foot) 

18 

Doto o 1 
Dotfructt o- 
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Do* frv cH on 

Ro<y clo, tftrod, 
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Jat« 

Instructions for Preparation and Submiision on Revcrst Sid# 
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Ho 11 of R ecordj Commission 
Records Monogemenf Division 

7275 WATERLOO RD., P.O. BOX 278 
JESSUP, 207 94-0279 

PROPOSAL and certificate of records 

DOL 

DESTRUCTION 

District 10-01 Howard County 
Court county 

hIiH  
DATE 

D«flcrlptl«n •( R«c*r4t 
Irtclw^* TItU an^/w Farm Number 

AulKof liotlon 

Ratvntlon 
Schad. Na. 

Itaai 
Na. 

Indwsl va 
Oafat af Racordf 

Dattroy ad 
Vatwma 

(Cubic Faat) 
Data af 

Daifrwct* a- 

M•i^ad a f 
tru an 

Q^cla. tKrad, 
ate.) 

Traffic Records 

Closed in 2005 

2219 

Sec. IN/ 

2a,b ,c 1/1/200^ 
thru 
12/31/200S 
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^ dsjii jlUMiJ- 

W-k, 

eUi.-Nvn*c rULo* i I 

c-f- 

•TV,v-£jt ^ -tyv W 
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^ ^VlKxQ0! 

Destruction Approved by Hall of Records Coaftission Destruction Certification 

Dot* 

10/63 DOS >390-9 

Stot© Archivist 
,.rJ, •■/  

Signature of Co^ty Official W Title 

Instructions for Preporotion and Submission on Ri S1 d • 
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DEPARTMENT OF GENERAL SERVICES ^ / 
Ho 11 of Records Commission *~^)[] If 

Records Management Division   
7275 WATERLOO RD., p.o. BOX 279 

JESSUP, NO 20794 -0275 

PROPOSAL—AND CERTIFICATE OF RECORDS DESTRUCTION 

District #10 Howard 10-01 

Na. 

Court county 

Dticrlpilen ml Rccvrdt 
Includ* TllU •rW/«r Fmm Number 

Criminal Records 
Civil Citation and 
Municipal Infraction Cases 

Closed in 2006 

DA' 

Authori lotion 

Ratvntion 
Sch»d, No. 

2219 

Sec. IV 

Itom 
No. 

2a, b, c 

Incluti vo 
Dotot of Rocords 

Dottroy od 

1/1/2005 
thru 

12/31/200^ 

Volumo 
(CiAlc F»ot) 

Mo#iod of 
Dotoof j C>o*fn<cHon 

5ottructio- i (R^cyclo, tKrod, 
Ot c.) 

t—'C 3 
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cn 

^0 
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o 

m 
< 
m 
o 

Zo 

Destruction Approved by Holl of Records Commiss 

Ni-ACPl 
LDot* 

"»*• 10/83 D<95-590 -• 

State Archivist 

Destruction Certification 

,/W   ,>^fU 
Signature of Cojjft Official Title 

./T  (r //W// 
Dote 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUM4S DATE OF DESTRUCTION. METHOD OF 
DEBTWJCTION. AND DgHTWUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE. 

MA IL TO TbC STATE RECORDS MANAGEMENT CENTER .P.O. BOX 275 , 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AfP 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
^ T1* STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANQCKENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF TJ-C STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AMD RETURNED TO ThE COURT. UPON RECEIPT, IhOICATE THE 
DATE AND ICTHOO OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE TVE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RAf*< OF RECORDS MANAGER, SECT I ON SUPERVISOR OR ABOVE ) . 
RETAIN ONE COPY FOR YOUR FILE. AhO FORWARD THE SECOTO COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OP RECORDS 
2.0 CU. FT. OF RECORDS 
I.0 CU. FT. OF RECORDS 



department of general services 
Hall of Records Commission 

Rrfcordj Monagemenl Diviiion 
7 2 7 5 WATERLOO RD. , P.O. BOX 2 7 S 

JESSUP, KO 20794-0275 

P_R 0 P 0 S A L—AND CERTIFICATE OF REC ORDS DESTRUCTION 

stit/ 

District //10 

Court 

Howard 10-01 

Zo 

D«tcrl^llo« ml R«c»*di 
Inclv^* TllU 0nd/ot Farm Nwmb«r 

Criminal Records 
Civil Citation and 
Municipal Infraction Cases 

Closed in 2006 

Aulhoriiafion 

R«t*ntioo 
Sch»d. No, 

2219 

Sec, IV 

OA 
jDat* 

R#v- 10/83 DUS -39 0 -» 

State Archivist 

|t*m 
No. 

2a, b. 
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12/31/2006" 

\(S g t-M 

V.lum* 
(Cubic Ft«t) 

M•if»o d o f 
□ j C>«rnicHon 

O.tfrueHo- i : R*^rcl«1 I or dill, Otc.) 

b/'S/, 

V-' 
Oc 

Ul - 
-Hc 
rce 
C'3 C 

- 

o 
o 

Deitruction Certification 
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Signature of Court Official 
y-'/-... 1  )l 'V,/ /' , ..// 
|,uft Official ' J Title Lhhi 

Date 

instructions for Preporot ion and Submission on Reverst Sid# 
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DEPARTMENT OF GENERAL SERVICES ^ 
Ho 11 ol Records C,ommission li 

Rrfcordi Monagemenf Division   
7278 Waterloo RD., p.o. BOX 279 

JESSUP, MD 207 84-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

District //1() 

S«r|«a 
N«. 

Howard 10-01 

Court county 
-J± 11 01 

DATE 

Description •! Rmcptdt 
Inclv^* Tlfl# crW/or F®fn> Number 

Criminal Records 
Civil Citation and 
Municipal Infraction Cases 

Closed in 200& 

AutKoriiation 

R«f*nf loo 
Sch»d. No. 

2219 

Sec. IV 

Item 
No. 

2a, b, c 

Zo ^ m 

R,t- I 0/e J DOS -53 0 - » 

State Archivist 
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Ootet of Record* 

Destroy ed 

1/1/2005 
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^ Title • ol " y Title Dif« 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GL-NERAL SERVICES /<\ ! 
Hall of Records Commission  ~) Of ^ 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 279 

JESSUP, MD 20794 - 0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District 10 Howard 10-01 
Court COUNTY DATE 

SarUi 
N.. Dctcflftlon •' R*c*«di 

Inclw^c Tl»U *rA/m F«rm Numb«r 

Traffic Records 
Parking Citations 

AutKof itation 

Rvtvntion 
Sch»^. No. 

2219 
Sec. IV 

|t«m 
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Destruction Approved by Hall of Records Commissic 

10/83 DOS • S 9 0 • 9 

.   
Signature of Court Otficial 

Destruction Certification 

  
l1^ Date 

Instructions for Preparation and Submission on Reverse Side 



' NSTRUCT I ONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF PESTWUCTION. METHOD OF 
DEBTWJCTION. AND DEBTRUCTI ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTR1CT COURTS SHOULD PRERARE CERT IFICATES AT LEAST IN TRI PL ICATE. 

MAIL TO T>E STATE RECORDS MANAGEMENT CENTER. P. O. BOX 27 5. 
7275 WATERLOO RD. (RT. I7S), JESSUP, MARYLAND 20794 . 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL Af*3 
CERTIFICATE OF RECORDS DE STRUCT IOM FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY Tt-E STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

1F STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO TVC COURT. UPON RECEIPT, INDI CATE THE 
DATE AND VCTHOO OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RAMC OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
Retain one copy for your file, amj forward tkb: second copy to n-c 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
l*JST SEND I COPY TO THE CHIEF CLEWS OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES r^\ t ^ 
Holl of Recordj Commisjion ) Q j 

Rtfcordj Monagemcnt Division 
7275 WATERLOO r®. , p.Q. BOX 279 

JESSUP, MD 20784-0273 

P_R 0 P 0 S A L, AND CERTIFICATE OF RE CORDS DESTRUCTION 

District 10 Howard 10-01 
Court county DATE 

S*ci«t 
N«. Description •< FUctrdi 

Incl^v TltU TA/m Form Number 

Authorisation 

Rstontlon 
Sch»d. No. 

Itom 
No. 

Indusi vo 
Dotot of Rvcords 
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Volume 
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Destruction Approved by Hall of Records C ommi s s ion Destruction Certification 

*• 10/83 008-530 - 9 

signature of Court^fficiol U Title Daft 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES r^\ ! ^ 
Hall of Records Commijjion J Q/ ^ 

Rtfcords Manogemonl Division 
7275 WATERLOO TO., p.o. BOX 27S 

JESSUP, MD 207B4-0Z7S 

P_R 0 P 0 S A L AND CERTIFICATE OF RECOR DS DESTRUCTION 

District 10 

Court 
Howard 10-01 

county DATE 

N.. Description of Records 
Incl^a Tlri« %rA/m Form Nwmb«r 

Aulhoriiaf Ion 

R«t»ntlon 
ScK«d, No. 

I torn 
No. 

Induti vo 
Dotot of Rvcordt 

Oottroy od 
V olumo 

(CtAic Ftot) 

■ —  

d o ( 
Dotvof j C>o*fnjc*on 

^otfrwcfio- I {R^cycl®, fhrod, 
lardlil, •ft.) 

Traffic Records 
Parking Citations 

2219 
Sec. IV 
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Destruction Approved by Hall of Records Commiss Destruction Certification 

R*v' 10/83 DOS-SSO -» 

\ihol)rty 
Signature of Court Qfficit 

Instructions for Preparation and Submission on Reverie Side 
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ucr^iMtm ut- ULNbKAL SERVICES 
Hall of Records Commisjion ZT^/i/ 

Records Monogemont Division ^ 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20784-0275 

PROPOSAL—AND CERTIFICATE OF RECnt? DS DESTRUCTION 

District 10 

Court 
Howard 10-01 

Oticrlfllon «l 
IncluJ. Till# %rA/m Farfn NumUr 

AulKof itation 

Ralvntion 
ScH«d. No. 

It* n 
No. 

Inclwti vo 
Dofot of Rocordi 

Dottroy od 
Volumo 

(Cwklc F»ot) 
Dot* of 

Oosfrucfi e- 

W o I 
try cK on 

j ; Rocyclo, thrvd, 
otc.) 

Traffic Records 
Parking Citations 

2219 
Sec. IV 

2a,b,c l/l/0b thru 
12/31/0^ ll 
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Destruction Approved by Hall of Records Commissi 
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Data 

10/83 DOS - 5 5 0 - 9 

Stote ArcM^vist S 

Destruction Certification 

'4 nature of C^urt Official 

Instructions for Preparation and Submission oo Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

/ , Rtfcords Monoflemcnt Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

5bL3 

Jliiiiuiat-XauxL. Howard 10-01 
Court county DATE 

1H 

S«rl«t 
N». Dctcrl^tloo ml R*c«rds 

Incl^a TlrU 9nd/9r f mm Numb«r 

Authoritafion 

R«t*ntlon 
Sch«d. No. No. 

induti vo 
Datot of Rvcordi 

Dottroy od 
V»iumo 

(Cy^ic Foot) 
Dot* of 

□••tructio- 

o f 
Do*fnicHon 

;'Rocyclo, 
lord III, otc.) 

Criminal Records 
Criminal, Petty Offense 
Citation and Fugitive Warrant 
Cases 

Closed in 2005 

2219 

Sec. (V 

2a,b,crf 1/1/2005" 
thru 
12/31/200^ 

25 
61 is 11 .MwuUkj- 

^2 
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OJ 

V 

VJ 
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Destruction Approved by Holl of Records Co 

R**- 10/83 DOS - S 9 0-9 

pu uj hum ui r\ecoras Commission 

State Archivist 

Destruction Certification 

^Ju 
aignoture of Court Official 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

I. PREPARE IN DUPLICATE. LEAVE COLUf-TiS DATE OF DESTRUCTION, METHOD OF 
DESTWUCTK3N. AND DEUTWUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCT1 ON HAS BEEN COfFLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO 1>E STATE RECORDS MANAGEMENT CENTER. P. O. BOX 275 , 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAfO 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AfO 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMtNTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO ThC COURT. UPON RECEIPT, INDICATE THE 
DATE AND MEITHOO OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL. (TO BE A PERSON 
OF THE RAMC OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AfO FORWARD THE SECOM3 COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MJST SEND I COPY TO THE CHIEF CLERK'S OFFICE.) 

5 . FOR YOUR INFORMAT I ON - 

ONE LETTER-SIZE FILE DRAWER " I.S CU. FT. OP RECORDS 
ONE LEGAL-SIZE FILE DRAWER - 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = I . 0 CU. FT. OP RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccofds Commijjion 

Rtfcordi Monagemcnf Diviiion 
7 2 7 5 WATERLOO RD. , P.O. BOX Z 7 5 

JESSUP, NO 20794-0275 

proposal and certificate of re cords destruction 

—ni^rrirt- rr...r-r  Howard 10-01 H 1 
C-CHJRT COUNTY DAT r 

SOU 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commisjion ^ 

Records Managemcnl Division ) (J ' J 
TITS WATERLOO RD. , p.o, BOX 27S 

JESSUP, 20794-0275 

proposal and certificate of records destruction 

■ lli.srrif-r Courr Howard 10-01 
Court county 

H I 
DATE 

^•cU« 
Hm. 0««crl^ilon •< R«c*rdt 

|nclv^« TlfU •n4/f Fmrm Number 

Author I iaf I on 

Rslonti on 
Sch«d. No. No. 

Incluti vo 
Dotos of Rocordt 

D*»troy od 
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Closed in 2005 
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Destruction Approved by Hall of Records Commissi 

R*y- 10/83 DOS-SSQ-9 

State Archivist 
IW-/0 

Destruction Certification 

>ignature of CgOrt Official 
,7f 

Instructions for Preparation and Submission on Reverse Side 
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ut^AKIMLNT OF ge:neral services 
Hall of R ecords Commisjion ,^/C I ^ 

Rtfcordj Monagemcnl Diviiion "'j I j / ^ 
7275 WATERLOO RD. , P.O. BOX 279 ^ W ' 

JESSUP, MD 20784-0275 

proposal AND certificate of records destruction 

-lUKlrirt- f-rmi-t- 
COURT 

Howard 10-01 
COUNTY 

Him 
DATE 

!•« 
N.. Dvicrlpiion vf Rvc^di 

lncli^« TlrU •rU/mr f mm Nwm^ir 

Criminal Records 
Criminal, Petty Offense 
Citation and Fugitive Warrant 
Cases 

Closed in 200^, 

AutKorisatlon 

R»l»nfloo 
Sch»d. No. 

2219 

Sec. IV 

Irtm 
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Dottroy •<! 

1/1/200^ 
thru 
12/31/2005' 
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Destruction Approved by Hall of Records Commissl 

2o cf, 
v&ote 

R*v- 10/83 DOS -990-8 

Destruction Certification 

StattfArcnivisf, 
   

Signature of Cou'rt'offcfc ial 
L I / Jl 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of R ecords Commission 

Rtfcords Management Division 
7275 WATERLOO RD., p.o, BOX 275 

JESSUP, MD 20784-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

C/^/b 

Dictrict #10 
dOURT 

Howard 
COUNTY 

7/18/07 
DATE 

S«ri»« 
No. D«icriptIon of Rocords 

Includo Tlflo and/or Form Numbor 

Authorization 

Retention 
Sch«d. No. 

Item 
No. 

Indus! v» 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destruction 

Metfiod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

OTHER RECORDS 

2219 
Sec. 5 

2219 
Sec. 6 
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Item 1c 1/01/2003 

thru 
12/31/2003 

1/1/6 

Item 2 

Closed in 2003 
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Destruction Approved by Hall of Records Caoimi ssion 

•Si 
Date 

R«v. 10/83 DGS-550-9 

Destruction Certification 

State Archivist Signdture of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMSS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DEHTHLICTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED HY YOUR OFFICE, 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
HY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 1^3 4 
CO 

BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
Er DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

5 . FOR YOUR INFORMATI ON - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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