: Department of General Services P
6}', : é Records Management Division é%? g
Court //’Cal/ /BUf

7275 Waterloo Road (Rte. 175)

(.L P.O. Box 275 Forward three (3) copies
ry (_om m:ssronc{‘

Jessup, Maryland 20794-0275 to address at left.

County éafl’d// Date /0-10-0%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

1 ey Becords (Ptid) 2520 5cchai 1) 97g. sp0n | &) | gl ]Mq
juny selection papers, guaibicahon | Them 6(5) J
frrms, computer /lﬁH‘UI, recod of
ocwmm’c Shmpuons

Destruction Ap‘pﬂntd by Marytand State Archives Destruction Certification

B oy o Ll S amforr Dl 1Y Ltri Gt /g0
Date State Archivist i , Titté ¢ Date

DGS 550-9 ( 8/04) Instructions for Preparation and Subnussion on next page

WO demeﬁ JU’M@"WW‘/ Date: )/M 2, 2007

?

Gwrf OHhicial S8 - B8L-S093







Court

a'/(Zw}[ Lourt

Jm: omm;ssmﬂc,(‘

County éOI’I’O//

Date /0-/0-0%

Department of General Services
Records Management Diviston
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

~

/U

Forward three (3) copies
to address at left.

~com AN 0 & 7009 PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Scliedule) Retention ltem Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

Ju ry Kecords (/%zé,é)

s

Y/cl(. A?

Jury selection pagtrs, guualiticobion

thm 6(b)

frrms, Computer /mh'»q, recaod of

nawmm’c Wmmans

Destruction Approved by Maryland State Archives

[ - ‘

A3 D 08 *‘W e et
Date { State Archivist u

DGS 550-9 ( 8/04)

Destruction Certification

Dl Iy

Lrnis . Guudie.

{-5-07

Instructions for Preparation and Subnussion on next page

MO Wwf JUMG'NW Date: )/M 2 2007

Tiué

Date







(/7/1%01 Lourt

Department of General Services
Records Management Division

<Gl

Court 7275 Waterloo Road (Rte. 175)
(‘L PI0. Bex 275 Forward three (3) copies
ry (ommisse ones Jessup, Maryland 20794-0275 to address at left.
County Caffd// Date /0-/0-0%
con AN 0 8 2008 PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authonzation
No. Description of Records (Same Title as listed on Schedule) Retention Itemt | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

\‘/uru 1@ c'ofc/.s (/052412{')

2%%0 Sechon T

FJac g

978 - Zoo+

juwy selection pagers, qualihication

them 6(b)

=

frms, computer /!%H«J_, recovdd of

'oou;mw’c L Shmmeons

Destraction Ap-proved by Maryland State Archives

A3 Due 0% A "/‘“"**wﬂc/ 9"”'%‘"
Date State Archivist
DGS 550-9 (gev 8/04)

Destruction Certification

/-5-01

/))(A/MLZ/» AM"?I s . Q“’/?&

Titlé

Instructions for Preparation and Subnussion on next page

Mw Pl g o s, g 20 0

Date
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2% @ vwcq



Court CIRCUIT COURT

County CARROLL Date December 15,2009

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

5055

Forward thrce (3) copies
to address at Icft.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
1 Juvenile Records — 34 cases 2330 Sec.V (1)(b) | DOB prior to i
1985
_ 2006
%) Expunged Criminal Records — 69 cases 2330 Sec.IV (5)(c) 5

Destruction Approved by Maryland State Archives

Y \\gm 10 W&W
Datc State Arc 1v1st
[-22-10 Mﬂ?

Pote Tudye, C ireo G CM/LU{OC@.

Signat

Destruction Certification

—

o1 Lourt ‘J
M/MW

ks Jede i
Tille ' Date
)
VY ol Depidbey 3-1-10



MAR 16 010

R




Circuit Court Department of General Services ﬂ 3 X
Court Records Management Division
Carroll County 72775 Waterloo Road (Rte. 175) Forward three (3) copies to

County Date ! ;.O. 1Bozj( ;(’)/;5/94 S address at left.
up, Marylan :
08/24/2009 L Tk

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Description of Records

(Same Title as listed on Retention Item Inclusive Dates of | Volume Date of Method of
Schedule) Schedule No. | No. Records Destroyed { Cubic Feet { Disposal Disposal

3 Boxes of Carroll
County Land Records
on Microfilm

(Duplicates) 2330, Section VII, | Sept. 1995 to
Books 1727 to 2280 Item 2 Nov. 1999

-

Destruction Approved by Maryland State Archives Destruction Certification

s DS Sofor  Destggl gD SRS

7’

Date State Archivist Signature of Court Official Title Datc

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page
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Department of General Services - 4
& Records Management Division A 522 \5/
ourt

Circuit Court 7275 Waterloo Road (Rte. 175)
P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County Carroll Date

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
Feb. 2005 - / / 3
1 Jury selection papers, qualification 330 Sec I 6(b) Jan. 200¢ Z 9/22/10 Sﬁrco/qlmg
forms, computer listing, record of
payment, summons
mer———ee— i ettt e —— — T — 4}7— e ——— —————— ——l
4 -
B
Destruction Approved by Maryla;:i?]e Archives Destruction Certification
o 7 P P
2/30//0 : - N7 M%Mﬂﬂm 7/83//%
Date State Archivist Signature of Court Official Title Date
DGS 550-9 (rev 8/04) Instructions for Preparation and Submission on

| page .
: _(Q A Jury Commissioner 7-23-10
“orinda O. Mandel Title Date
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BOARD OF COUNTY COMMISSIONERS
OF WASHINGTON COUNTY, MARYLAND

Washington County Administrative Building John F. Barr, President

100 West Washington Street, Room 226 Terry L. Baker, Vice President
Hagerstown, Maryland 21740-4735 Kristin B. Aleshire
Telephone: 240-313-2200 James F. Kercheval

FAX: 240-313-2201 William J. Wivell

Deaf and Hard of Hearing call: 7-1-1 for Maryland Relay

January 23, 2009

Mr. Richard Herring, Director
Records Management Division
Department of General Services
7575 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Re: Certificates of Records Disposal
Dear Mr. Herring:

Attached are Certificates of Records Disposal from scveral departments in Washington County
government.

If you have any questions or need additional information, please contact me at (240) 240-2204 or
e-mail me at jbittner@washco-md.net. Thank you.

Sincerely,

_$ L - L— Li:; '1“'&—4—"‘-—_

Joni L. Bittner, County Clerk

Board of County Commissioners

Of Washington County, Maryland
;jb

attachments

www.washco-md.net @ RECYCLED PAPER







Washington County Department of General

Services

Reporting Agenc
: 4 did Records Management Division

7275 WaterlooRoad (Rte. 175}
County Commissioners P.0O. Box 275

DivisionorUnit Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
criginal toaddressat left.

EERTIFICATE DOF RECGRUS - DISPOSAL

o Authorization
No. Description of Records ‘ —

(Same Title as listed on Schedule) | Retention 4
Schedule No. Na.

Inclusive Dates of Volume

Records Destroyed Cubic Feet

Date of

Dabpest Method of Disposal

1 |Cassette Tapes #C863 #5 2002-2003 .5

6/20/08 | Thrown out in

2 |General Correspondence #C863 #4 1 1990-1994 2.0

|

£/20/08 Shredded/recyclj

rastl

I hereby certify that the records listed above were disposed of as indicated.

TATRE E\\\uh (NENUWY

(o 26IC%

Signature Title

DGS 550-2 (Rev. 1/93).

Dsle







Department of General

Reporting Agency

Services

County Clerk

Records Management Division
7275 Waterloo Road (Rte. 175)

DivisionorUnit

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
original toaddressat left.

CERTIWFICATE COF REEDORIUS  DISPDS A

No. Descripticon of Records

(Same Title as listed on Schedule)

Authorization

Retention ] Item
Schedule No. No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of

Method i
DispoEal ethod of Disposal

Tanuar - Shredded/
1 General Correspondence €863 4 - 35‘12004 4 foldedei2/22/08 Recyeiad
2 . 863 )
Recordings of meetings 5 2005 10 ¢cD's |12/31/08 | Shredded
(Closed session)
3 |Recordings of meetings €863 5 2004-05 3 CD's [1/23/09 | Shreeded
(Open session)
4 Recordings of meetings C863 5 12006 _87CD's 1/23/09 ShFedded

I hereby certify that the records listed above were disposed of as indicated.

T Tk

Signature

DGS550-2 (Rev. 1/93).

Title

1193108 4,







Department of General
A Services
RepoBiigIagency Records Management Division

X 7275 Waterloo Road (Rte. 175) Retainonse (1) copy and forward
“Treqsures's O-FQCL. B.0. Sox 275 crizinal toadiressat luft

oAl
Jessup, Maryland 20784-0275

Prepare inDuplicate

DivisionorUnit

CER TIAMOSEATE OF RECERDS. B ISECSEL

L Authorization .
Description of Records : Inclusive Dates of Volume

; . . Records Destroyed Cubic Feet
(SameTitle as listed on Schedule) | FRetention | Item

Schedule No. Na.
ketum Chock. Nohes 3 g it . ,
Q::m %Cfas)p Sl - V7 8 e e iol7/0 ¥ ee?)d-&
Cleck. Nofrcad - s L.oﬂ% 5.
TN et ier | CP64 15 |k anr lol768| Recmelo
Discaver Novus - Creds el eoth- )
Stalemen

w_ car |CBGLT | I A R00] o)1/ 8 Keq««dcj,e_,

Date of
i Method of Disposal
Disposal

I hereby ée;afy that the records listed above were disposed of as indicated.

e =] Réasveenr
- .S’jg'na'fu?é( / /\ Trtle

DGS 550-2 (Rev. 1/93).







It Department of General
[ Services Prepare inDuplicate
REpoETI08 Agede Records Management Division
7275 WaterlooRoad (Rte. 175) Retainone (1) copy and forward
P.O. Box 275 original toaddressat left.
DivisionorUnit Jessup, Maryland 20794-0275 ’
Highway X : \
CE ESF L DCATE . D BRECORDS DOSPOE AL
D inti f Record il i Inclusive Datesof Vol Date of
No. escriptiono cords nclus L eo e cvoon
(Same Titleas listed on Schedule) | Retention | Item | RecordsDestroyed | CubicFeet | Disposal L
Schedule No. No.
1 |Authorization Forms Cc880 2 11-28-07 DY 11-28 Shred
2 |Phone Extensions Cc880 2 11-29-07 2 _pgs 11-29 Shred
3 |Call Numbers (radio) C880 2 11-30-07 2 pgs 12-03 Shred
4 |Drivers T.icenge/DOT CR80 2 11-30-07 2 _ngs 12-03 Shred
5 |DOT/Drivers License C3880 2 01-01-07 3 _pas 12-05 Shred
6 | Tax Exempt Certificatgq C880 2 01-01-08 1l pg. 01-02 | Shred
7 | B/F Memorandum c880 2 12-31-07 14 pgs. 01-04 Shred
8 | DOT/Drivers License C880 2 12-31-07 14 pgs. 01-04 Shred
9 | Diesel Fuel Reports c880 3 7-12-2003 65 pgs. 01-09 Shred
10 | Time Cards c880 6 1 1-12-2006 8 bgs. | 01-10 Shred
11 | Treasurers Summary PgJ C880 2 2005-2006 180 pog.01-15 Shir&d
12 Diesel Fuel Reports C880 3 09-10-2003 | 100 pgg.01-18 Shred
13 | Diesel Fuel Reports C880 3 06-11-2003 | 100 pgg.01-23 Shred
14 | Diesel Fuel Tickets c880 | 3 07-12-2003 { 100 pgg.01-23 | Shred
15 | Diesel Fuel Tickets Cc880 3 05-08-2003 | 100 pgg.01-23 Shred
16 | Gasoline Refund Sheet$ C880 3 07-12-1997 | 2 pgs,. | 02-27 Shred
17 1 T.egk Monitor Results C880 2 07=12-1997 ! 2 pgg, | 02-27 Shred
I hereby certify that the records listed above were disposed of as indicated.
% § Q Yobocneal oD y—S G gk\\\\(\ hfb‘.)‘\" \6' VA~ o%
Signature 7itle Date

DG5 550-2 (Rev. 1793).







o Department of General
. B , Services Prepare inDuplicate
e PR Records Management Division
7275 WaterlooRoad (Rte. 175) Retainone (1) copy and forward
P.O. Box 275 criginal toaddressat left.
DivisionorUnit Jessup, Maryland 20794-0275
Highway o g o
D ot £ Record Authorization T bt Vol = -
No. eserlp 10N 0 lode) [ N nclusive Dates o clume ate © Method of Dis 1
- Records Destroyed | Cubic Feet i posa
(Same Title as 1isted on Schedule) Retenbies ITtem e . Disposal
Schedule No. No.
18 IPM Notijfications C880 1 101-12-2000 13 bgs. |1 02=28 Shred
19 |PM Reports Cc880 1 101-12-2006 1100 pgs,04=17 Shred
20 lScrapped Vehicle Files! C880 1 2006 75 post04-23 Shred
21 }10Opis Price Sheets cgen | 2 1312.05/12=-07 1100 ngalN4=230 Shred——
22 |Diesel Fuel Reports C880 3 101-04-2004 4 bgs. ] 06-26 Shred
23 |Diesel Funel Reports | C880 2 |1n1-06-2003 4 bas.} 10=-07 Shred -
24 DOT_Cards Cc880 2 10-11-2007 1 bg 11-07 Shred
25 |Call ount sheets CR80 2 110=12-2007 1 bel BL9)= (0] 7) Shred
26 Ouvertime Sheets C880 2 10=12=-2007 1 hg' 12-07 Shred
27 |Wace Sheets C880 6_‘ Dec. 2007 il pﬂ.wrl?—n7 Shred
28 | Gas Revorts (2003) C880 3 | Jan. 2003 2 bgs.| 01-08 Shred
29 |Diesel Fuel Reports C880 3101-04-2003 2 bgs.] 01-08 Shred
30 | Scrapped Vehicle Filed C880 1 [2003-2004 L bagJl OR-08 Shred
31 | Parts Tnventory _ C88N _| 1 ]106-29-99 | 1 bhqg. | 07=01 |  Shred A
32 | Egquip. Inventoxry 880 1 Ey99 Hlso/e i 07-=01 Shred
33 Manual Parts C880 ol F‘AJLQQ 1 hg_ 07-01 Shred
34 | Tnventory Acct  Rec CRA0 1| Fy99 1 _ha 07-01 Shred
I hereby certify that the records listed above were disposed of as indicated.
>> . Q [ e DN\ sren SO ‘Bhw{\r\' [ - - o¥
Signsture 7itle LDate

DGS 550-2 (Rev. 1/93).







Department of General

) Services Prepare inDuplicate
Reporting Agency Records Management Division
7275WaterlooRoad (Rte. 175) Retainone (1) copy and forward
P.O. Box 275 original toaddressat left.
DivisionorUnit Jessup, Maryland 20794-0275
Highway N e e g
D - ¢ Record ‘ Authorization f . =Y 1 -
No. escrlptlono coras f 2 TSREENEE g Wl Method of Disposal
=7 Records D d | CubicFest i
(SameTitleas listed on Schedule) | Retention | Item || RECOTASDESTroyed f mumicfst i Disposal
Schedule No. No.
35 [Inventory Re-order Pgsl C880 PR L 1 hg. | 07-0] Shred
36 [Diesel Fuel Reports C880 3 01-06-2004} 1 bg. [08-13 Shred
37 |Gasoline Fuel Reports C880 3 01-06-20041] 1 bg 08=13 Shred
I hereby certify that the records listed above were disposed of as indicated.
}\‘ % Saneeals e NS, e R NEANE b\SSAX' \-S"\A\‘ N4

Signature \ Q 7itle Date

DGS 550-2 (Rev. 1/93).







Department of General
* Services , Prepare in duplicate

Records Management Division

Washington County-Agency 7275 Watsrloo Road (Rte. 175) | Retain one (1) copy and forward
L _Finance/Human Resources-Div/Unit | P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No. No.

Reporting Agency

Method of Disposal

Office Assoc.-St. Atty!s | C873 8 April 2007 folder 7/2008 | shredded

:

Offick Aésoc.—St. Attyls | 873 8 March 2007 folder 7/2008 :shfedded

Envir. Engineer-Water Qty| C873 April 2007 folder 7/2008 shredded

Util. Worker II-Water Qty| €873 March 2007 folder 7/2008 shredded

Engineering Tech-Water Qty (873 March 2007 falder 7/2008 shredded

Project Manager-Water Qty| €873 April 2007 folder 7/2008 shredded

Landfill Attend.-Solid Wa$ C873 February 2007 | folder 7/2008 shredded

Weigh Clerk-S61id Waste c873 December 2006| folder 7/2008 shredded

Building Insp.-Permits C873 Sept. 2006 folder 7/2008 shredded

Building Insp.-Permits (73 June 2007 folder 7/2008 shredded

Sign Mechanic-Hwys. €873 May 2007 folder 7/2008 shredded

MEO II -Hwys. €873 July 2007 folder 7/2008 shredded

.

MEO ‘[T1'- Huwye c873 January 2007 | folder | 7/2008 | sheédded

MEO I - Hwys C873 July 2007 folder 7/2008 shredded

16 Civil Engineer-Eng. C873 June 2007 folder 7/2008 rédded

Lead Const. Spec-Hwys <1e8y:3 July 2007 folder 7/2008 //_i?redded
h
_r_,

17 PT Bus Attemd-Trans ' €873 March 2007 folder 7/2008 shredded

18 Permancency Planning Lia C873 January 2007 folder 7/2008 shredded

19| Dutyg Ceutrt THOTA, C873 January 2007 folder 7/2008 shredded

hereby certify that the records listed above were disposed of as indicated.

E . : '
}/;w;)"/ﬂ ,[», 'kkﬂ%))’(ﬁ'l }j/(( 1(7(‘ !‘/L.'zu(k'z}.uf /[)’—7/b§( /
| Title

gy Signature Date

$ 550-2 (Rev. 1/3).







——
——

g Reporting Agency '
Washington County-Agency

Finance/Human Resources-Div/lnit |

Division or Unit

7275

e

Department of General

- Services

Records Management Division

Waterloa Road (Rte. 175)
P BoxnZrs

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left,

—

CERTIFICATE OF RECORDS DISPOSAL
No Descriptjor} of Records A.uthon'zation Inclusive Dates of Vqlume Qate of Method of Disposal
‘ (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No. No.

20 | PT Bus Attendant C873 8 May 2004 foider 9-2008 _shredded
21 Sr. O&fiée Associate C873 8 March 2007 folder 9-2008 5shi‘edded
22 Sr. Office Associate Cc873 8 April 2007 folder 9-20608 .shredded
23 | Engineering Tech. I Cc873 8 May 2007 folder 9-2008 shredded
24 County Administrator Cc873 8 Nov. 2006 folder 9-2008 shredded
25 Seasonal Maint. Wkr-Parks c873 8 March 2007 folder 9-2008 shredded
26 Equip. Installer/Tech. Cc873 8 Dec. 2006 folder 9-2008 shredded
27 GIS Analyst C873 8 April 2007 folder 9-2008 shredded
28 | Marketing Spec.-EDC C873 8 Dec. 2007 folder 9-2008 shredded

28 Payroll Tech. Cc873 8 April 2007 folder 9-2008 shredded
30 | Plant Operator Trainee Cc873 8 March 2007 folder 9-2008 shredded
3% Permit Processor C873 8 Oct. 2006 folder 9-2008 shredded
33 | B Phvk At Cendamt c873 g gkt 2007 * I"forabex |l 05088 I thechaded”
33 HR Director Cc873 8 April 2007 folder 9-2008 shredded

2
]

hereby certify that the records listed above were disposed of as indicated.

Y

!

|
x;v,.‘;h(Jg I SJH

Ml

A%

Signature L

$ 550-2 (Rev. 1/99).

HR_Fechnician

Title







Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.0. Box 275

IASHaCT  Coun 7/7

Reporting Agency

Prepare inDuplicate

Retainone (1) copy and forward
criginal toaddressat left.

TRsusvLel < OFFICE

DivisionorUnit

Jessup, Maryland 20794-0275

CERTERILATE,QF RECORDS D ISEOSAL

No Description of Records i Inclusive Dates of Volume Date of
| (SameTitlepas listedonSchedule) | Metemtion | Item | Recordsbestroysd [ Cubicfest 3 Disposal I e
Schedule No. No.
| e moees 969 | [prdfeofer) G Lofifes | @cyece
Qe | [puei paere sudCEEA 10 |91, for - §/3 ofed S o fifes| RECYers
S| A Coan = er (CILT 1Y 7//m -co//z;/w Y |afsfos | Ecy e
Y1 Lewhas.  Eis 5'_.//5&6 /j_ 7//,5,_éjl%, flﬂw AECY 0L
| J
— ol =
Ih T ds listed above vere ;mwm‘cad
":ﬁ_ JL V‘”“—L‘!*—_._H‘r'j'ﬂp"_ﬁ l ,u,.m.;-a-—u., ?/p’;/{‘. X
2 gn.:rn.rﬁaf*' rrtle pade '

s

£
LS
.

DGS550-2 (Rev. 1/93).







EERTUY REATE. . OF

[ITEI L RO I I Y

STATE RECORDS HANACEHEN1
7275 Waterloo Rond

Jessup, Maryland

*CENTER
{Rte. 175)

I} A0l Bex 275

Maryland State Police

RECORDS

20794-0275

DISPOSAL

Reporting Agency

"B", Frederick

Oivislon ot Bureey

PREPARE IN DUPLICATE

Retain ons copy ond lorwerd
otliginel te cbove addiess

————.

;m%vmn7 | F
ar Dispore Ircluslve
o F L ikl 2t L o e
Sched. No. No.
1 0O-Time Comp Time Auth 9197) 1209 PER 4-1 Nov 02-Aug 05 ) 12/21/07 Shaedded
2 Incident Report (89) Y OPS 23-1 | Dec 04 - Sep 05 1.0 & -
3 Warrants (Closed) (167) e OPS 3-2 Dec 04 - Oct 07 3;5 " £
4 Detention Log (112) " OPS 13 Dec 04 - Aug 05 1k, (0) - k
5 : Missing Persons (Closed) (79) 3 OPS 25-1 Oct 04 Aug 05 Al ¥ =
6 Employee Payroll Auth (31A4) ¥ PﬁR 2—1. 2006 A3 ) &
7 Vehicle Pursuit Review (114) & OBRERSV= 2003-04 L 1/22/08 4
8 Vehicle Reocorts (Closed) 991) o -|opPs 26-1 Apr-Aug 05 .6 3/25/08 4
5) Public R elations (45-45A) iy PR~1 2003~-Mar 05 o " 0
10 2 i ) L PR-2 2004 W8 A &
11 2 ¥ b 2 PR-4 2003-04 2, [y R
12 DW I (Closed) )32 Etc) A OESHAL=E Misc oY) 4/11/08 v
| hetaby certify thoi the cbove listed records were disposed of o3 Indicorad.
e I‘Z_ DGS 550-2

2 7 Stpniere
‘. ;_,//ll g

21 enteniant”

Title

Zlép7

Dele







£ . [RUA TR R I I AT bady

7275 Wnterloo Road (Rte. 175)
P.O. Box 275
Jessup, Marylend 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Reporilng Agency

PREPARE IN DUPLICATE

Retain one copy ond lorwerd

Division or Bute ey originel te obove eddrose
Aythotltation =
For Disposel tneluslve
Ne. Description ol Recorde - Detes ol Records “Volura Dete ef Methied of
Include Title ond/er Form Number R o Disposed of {Cuale ! eel) Dispesel Dispesel
Sched. No. No,
IS Summons (Closedd (167) 1209 OPS 15-2 Dec 06-Jul 07 45 8/5/08 Shredded
14 Warraht-Summons Asgmt Rec(65) g OPS 3-2 | Misc 1994-2002° gk L4 ™
1U5) Invoices Forwarded 4 EALST 2 Jan-Aug 07 sail 4 ¥
16 | General Orders (Inactive) . ADM 2-1 | Misc 1997-2005 .3 10/17/09 v
17 Special Orders (Inactive) ! ADM 3-1 Misc 1989-2005 .4 b .
18 Invoices Forwarded v fIs 2 2007 LD 1/9/09 s

I hereby certily 1thot the cbove lisied records were disposed of s Indicasad.

[ Aﬂb — ifjhk‘ DGS 550-2
hunhqn1 Sl f?%;bp;ff _Lt., , Commanding _6 Feh._ 2009
$l|n.lul

Title Dete







STATE OF MARYLAND
MARYLAND DEPARTMENT OF STATE POLICE

Barrack "B"
170 Airport Drive East
Frederick, Mn 21701

1) séviz-1s ysn

State Records Management Center

P. 0. Box 275
Jessu/p, MD 20794-0275

lll'l”llll’l.I“llllllll”llIlll’l”lll’l’l’l’lll’l’lllll’l“







Maryland State Police Department of General

_ Services Preparc in Duplicate
Reporting Agency Records Management Division

Planning & Research Division 7275 Waterloo Road (Rte. 175) Retain one (1) copy and

P.O. Box 275 forward original to address
Division or Unit Jessup, Maryland 20794-0275 on left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention Item | Inclusive Dates of | Volume Date of Method of

(Same Title as listed on Schedule No. No. Records Destroyed | Cubic Feet Disposal Disposal
Schedule)

Manual Projects File 971-02-A-8 02-09 11-22-05 to 0.40 February Recyc]ed
Project number prefaced by 2-1-06 12,2009
M 1851, 1890, 1897, 1900,
1906, 1908, 1915, 1917,
1919, 1921, 1922, 1925,
1926, 1928 — 1931, 1936

I hereby certify that the records listed abov e disposed of as indicated.

%%//W@\ 9 )%ij“— %@M/_/,z, Joof

Signature & Title Dafe
DGS 550-2 (rev. 1/93)




pea 29 74”'?



Maryland State Police

(Reporting Agency)

94 / Barrack “W” McHenry
(Division or Unit)

DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT
DIVISION

7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
Destroyed
1 Certificate of Records Disposal 1209 ADM 1-2 2007 S 02/02/09 | Shredded
2 Status Reports 1209 ADM 5 2003 S5 02/02/09 | Shredded
3 Statistical Surveys 1209 ADM 8 2003 5 02/02/09 | Shredded
4 Daily Radio & Barrack Logs 1209 ADM 9 2005 e 02/02/09 | Shredded
5 MILES Message Log 1209 ADM 10-2 | 2005 S5 02/02/09 | Shredded
6 Staff Inspections 1209 ADM 11 2006 L) 02/02/09 | Shredded
v Command Meeting Minutes 1209 ADM 12 2005 S 02/02/09 | Shredded
8 Loecal Meceting Minutes 1209 ADM 12-1 | 2005 5 02/02/09 | Shredded
9 General Ageney Correspondence | 1209 ADM 14 2005 5 02/02/09 | Shredded
10 Employee Work & Leave Reports | 1209 PER 2 2007 S5 02/02/09 | Shredded
11 Employce Payroll Auth. Summary | 1209 PER 2-1 2007 S 02/02/09 | Shredded
12 Leave & Duty Schedule 1209 PER 3 2007 S 02/02/09 | Shredded
=
ﬂ/ = 94 / Barrack “W” McHenry 2/::3'3/0-?
T Signature Installation [ Dhite







Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLICATE
SERVICES
(Reporting Agency) RECORDS MANAGEMENT Retain one eopy and
DIVISION

94 / Barrack “W” McHenry

(Division or Unit)

7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
Destroyed

13 | Overtime & Compensatory Time | 1209 PER 4 2005 5 02/02/09 | Shredded
14 | Overtime & Comp. Time, Civilian | 1209 PER 4-1 2005 S 02/02/09 | Shredded
15 | Reimbursable Overtime Projects 1209 PER 4-4 2007 5 02/02/09 | Shredded
16 | Working Fund 1209 FIS 1 2007 3 02/02/09 | Shredded
17 Invoices Forwarded for Payment 1209 FIS 2 2007 5 02/02/09 | Shredded
18 | Capital Equipment Inventory &

Improvements 1209 FIS 3-1 2005 5 02/02/09 | Shredded
19 | Ordnance Equipment — Inventory | 1209 FIS 3-3 2005 L 02/02/09 | Shredded
20 | Tactical Equipment — Inventory 1209 FIS 34 2005 S 02/02/09 | Shredded
21 | Cost Analysis Worksheet 1209 FIS 3-5 2007 S 02/02/09 | Shredded
22 | Check Accountability Log 1209 FIS 6-0 2005 S 02/02/09 | Shredded
23 | Check Accountability Form 1209 FIS 6-1 2007 3 02/02/09 | Shredded
24 | Warrants - Closcd//—-_,. 1209 OPS 3-1 2007 5 02/02/09 | Shredded

L E L gee = - _ |
94 / Barrack “W” McHenry 2123009
Installation Y ate







Maryland State Poliee DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

(Reporting Agency)
94 / Barrack “W” MeHenry

(Division or Unit)

Retain one copy and
forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
Destroyed

25 | Warrant Case Assignment Log 1209 OPS 3-2 2003 g 02/02/09 | Shredded
26 | Detention Log 1209 OPS 13 2005 - 02/02/09 | Shredded
27 | Criminal and/or Other Summons

Log 1209 OPS 15-1 2003 5 02/02/09 | Shredded
28 | Incident Reports 1209 OPS 23 2005 5 02/02/09 | Shredded
29 | Missing Person Report — Closed 1209 OPS 25-1 2005 > 02/02/09 | Shredded
30 | Vehicle Report — Closed 1209 OPS 26-1 2005 5 02/02/09 | Shredded
31 | Motor Vehiele Inventory Log 1209 OPS 27 2005 5 02/02/09 | Shredded
32 | Tow Truek Service Applications 1209 OPS 28-1 2005 S 02/02/09 | Shredded
33 | Accident Reports 1209 OP 35 2005 3 02/02/09 | Shredded
34 | Detailed Crash Investigation Rpts. | 1209 OPS 35-1 2003 S 02/02/09 | Shredded
35 Citation Bk. Issuanee Ctrl. Ledger | 1209 OPS 36 2005 S 02/02/09 | Shredded
36 | Vehiele Pursuit Review 1209 OPS 37-3 2005 S 02/02/09 | Shredded
37 | Disabled Vehiecle Daily Log Sheet | 1209 OPS 38 2005 5 02/02/09 | Shredded

s |
% 94 / Barrack “W” McHenry 2 &.’:/()C{
Sigmature Installation /  Date







Maryland State Police

(Reporting Agency)

94 / Barrack “W” McHenry

DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT
DIVISION

7275 Waterloo Road (Rte. 175)

PREPARE IN DUPLICATE
Retain onc copy and

forward original to

(Division or Unit) P.O. Box 275, Jessup, MD 20794-0275 address at left
CERTIFICATE OF RECORDS DISPOSAL
No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
Destroyed

38 | Alcohol Influence Summary 1209 OPS 41-2 2007 D 02/02/09 | Shredded
39 | Preliminary Breath Test Log 1209 OPS 41-11 | 2005 S 02/02/09 | Shredded
40 | DR-15A Book Issuance Control

Ledger 1209 OPS 41-13 | 2005 S 02/02/09 | Shredded
41 | Criminal Arrest Juvenile

Detention Log 1209 OPS 53 2005 5 02/02/09 | Shredded
42 | Monthly UCR Reports 1209 OPS 55 2007 -] 02/02/09 | Shredded
43 | Property Records — Closed 1209 OPS 56-1 2007 5 02/02/09 | Shredded
44 | Property Record Control Log 1209 OPS 56-2 2003 S 02/02/09 | Shredded
45 | MSP Installation Property Log 1209 OPS 56-3 2003 S 02/02/09 | Shredded
46 | Alarm Log 1209 OPS 66 2004 S 02/02/09 | Shredded
47 | Burglar and Telephone Alarm 1209 OPS 66-1 2004 S 02/02/09
48 | Correspondence — i 1209 OPS 66-1 2004 S 02/02/09 | Shredded
49 | K- ACtW 1209 OPS 68 2007 5 02/02/09 | Shredded

% / 94 / Barrack “W” McHenry 9\’ 9«3[0 Q
Signature Installation ' Date







Maryland State Poliee

(Reporting Agency)

94 / Barrack “W” McHenry

(Division or Unit)

DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT
DIVISION
7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE |
Retain one copy and

forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of ]

Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal

No. Records Feet
Destroyed
50 Federal Agencies 1209 LIA 1 2005 5 02/02/09 | Shredded
51 | State Agencies Excluding Courts 1209 LIA 2 2005 5 02/02/09 | Shredded
52 | State Courts 1209 LIA3 2005 5 02/02/09 | Shredded
53 | Municipal Governments 1209 LIA 4 2005 S 02/02/09 | Shredded
54 | County Governments\ 1209 LIAS 2005 5 02/02/09 | Shredded
55 | Requisition Log 1209 SUP 2-2 2006 5 02/02/09 | Shredded
56 | Motor Vehicle Operation Reports | 1209 SUP 3-1 2007 b 02/02/09 | Shredded
57 | Organizations 1209 PR 1 2005 S 02/02/09 | Shredded
58 Press Releases 1209 PR 2 2007 S 02/02/09 | Shredded
59 Auxiliary Files (*) 1209 PER 5-1 2007 S 02/02/09 | Shredded
thru 6-50

60 Medical Records

a. Form 175 o 1209 2007 D 02/02/09 | Shredded

b. Form199 -~ 1209 2005 S 02/02/09 | Shredded

s L L
: f’fff""_? 94 / Barrack “W” McHenry

SiWﬁ o Installation Da% 5

(*) Revised 02/23/







cAV B e

STATE RECORDS MANAGEMENT

(Y

" CENTER

7275 WNaterloo Rond (Rte. 175)
I'.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS

DISPOSAL

Maryland State Police

Reporting Agency

Barrack B, Frederick

Division or Burteay

PREPARE IN DUPLICATE

Raetaln one copy ond lorwerd
otiginel 1o gbove addiens

FenDivgendl . ke g,
or Dispore incluslve
s o S L. ¥ g o o B oy A e
Sched. Ne. No.
1 Incident Report (Form 89) 1209 OPS 23-1 | Oct 05-Jan 06 15 1/30/09 Shredded
2 Detention Lo§ (Form 112) i OPS 13 Sep 05-Jan 06 b5 Y X
8 Accident Report (Form 1) Y YPS 35 2005 F50) b ¢
4 D W I (Closed) (Form 32 Etc) - " OPS 41-2 | 2007 .4 2/6/09 "
5 Warrants (Closed (Form 167) v OPS 3-2 Nov 07-Jan 08 g < ¥
6 Detailed Crash Inv. Report . OPS 35-1 [2001-2002-2003 2 2/13/09 5
7 Summéns {Closed) (Form 167) 4 OPS 15-2 Aug 07 - Jan 08 il 2/20/09 *
8 Complaint Control Ledger 2 OPS 24 2004 158 2/26/09 b
g Abandoned Motor Vehicles *Form 91) g OPS 26-2 {2005 38 3 4
- | hereby certify thot the obove listed records were disposed of ot Indicarad,
HzwS
Michael &. dy DGS 550-2

Lt., Commanding

Signeture

Title

02/26/09

Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 1of 9
Authorization
for Disposal
Inclusive
Deseription of Reeords Retention Item Dates of Records Volume Datc of Mcthod of
No. Include Title and/or Form Number Sehed. No. No. Disposed of (Cubie Fect) Disposal Disposal
1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1* 1983 SEE LAST PAGE FOR TOTAL January, 2009 | Incincrated
2 Certificate of Record Disposal (DGS 550-2) ADM 1-2* 2007
3 S-Year Report (DGS 550-6) ADM 1-3* 2003
4 General Orders - Inactive ADM 2* 2005
5 Special Orders - Inactive ADM 3-1* 3005
6 Memoranda - Inactive ADM 4-1* 2005
7 Status Reports ADM 5 2003
8 Energy Conservation ADM 7 2005
9 Statistical Surveys/Reports ADM 8 2002
10 Daily Barrack/Radio Logs ADM 9 2005
11 MILES Message Log ADM 10-2 2005
12 Staff Inspections ADM 11 2006
13 Command Meeting Minutes ADM 12 2005
14 Local Meeting Minutes ADM 12-1 2005
15 General Agency Correspondence ADM 14 2005
i f I hereby certify that the above listed records were disposed of as indicated.
(. — ST DGS 550-2
Lieutenant R. L. Stephens 1-4' _"f _r}___‘___z;["?f Lieutenant/Barrack Commander 01/15/2009
Signature Title Date







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK AU@

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 2 of 9
Authorization
for Disposal
Inclusive
o DcsFriplion of l}ecords Retention Item Date§ of Records Vo‘lumc Qalc of I\llseits};g%%a(if
0. Includc Title and/or Form Number Sched. No. No. Disposed of (Cubic Fect) Disposal
16 MILES/NCIC Audit Reports 1209 ADM I5 2004 and 2006 SEE LAST PAGE FOR TOTAL January, 2009 Incinerated
7 MILES/NCIC Validations ADM15-1 2007
18 NCIC Training Correspondence ADM 15-2 2006
19 MILES/NCIC/CIJIS Surveys ADM 15-3 2006
20 Emergency Generator Inspection ADM 16-1 2007
21 Employee Work & Leave Reports REREZ* 2007
205 Employee Payroll Authorization Summary PER 2-1* 2007
23 Leave & Duty Schedules PER 3 2007
24 Overtime/Compensatory Time Authorization Record PER 4 2005
25 Performance Evaluations (161) PER 5-1 2003
26 Lost/Damaged Equipment (195) PER 5-2 2004
27 Request for Secondary Employment PER 5-9 2005
28 Donation of Sick Leave (201) PER 5-10* 2007
29 Request for Training (9) PER 5-12* 2005
30 Inspection Report (152) / PER 5-15 2007
v f,f' : 1 hereby certify that the above listed records were disposed of as indicated.
Lieutenant R. L. Stephens Z / -ﬂ' %-‘Kf ﬂ/‘l Lieutenant/Barrack Commander 01/15/2009 e

Ty

Title Date




. @




MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK aAU@

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Burcau Page 3 of 9
Authorization
for Disposal
Inclusive
Dcss:riplion of Records Retention Item Dale§ of Records Vo.lumc Qalc of Aﬁcilslrl’%ga(if
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Fect) Disposal
31 Personnel Counseling (165) 1209 PER 5-16* 2005 SEE LAST PAGE FOR TOTAL January, 2009 Incinerated
32 Job Observation Records (164/164A) PER 5-51 2005
33 Donation of Sick Leave (201) PER 6-3* 2005
34 Personnel Counseling Form (165) PER 6-6* 2003
35 Request for Secondary Employment (168) PER 6-9 2003
36 Bilingual Pay Request (220) PER 7* 2003
8y Request fo Fill Vacancy PER 11-4* 2005
38 Working Fund RS 2007
39 Invoices Forwarded for Payment FIS2* 2007
40 Budget Requests Authorized RiSYS5 2003
b Capital Equipment Inventory & Improvements FIS 3-1* 2005
e Ordnance Equipment Inventory FIS 3-3* 2005
s Tactical Equipment Inventory FIS 3-4* 2005
44 Cost Analysis Worksheet (138) FIS 3-5 2007
45 Audit Report FIS 4* 2005
;' I hereby certify that the above listed records were disposed of as indicated.
— =T o s \ =
Licutenant R...\[?f St;;hen‘;k JLL?/'/ 4‘./>// AJ Lieutenant/Barrack Commander 01/15/2009 Sarr
Signature Title Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

MARYLAND STATE POLICE Retain one coy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK AU@ Page 4 of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention Item Datcs of Records Volume Datc of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal

46 Contracts 08 FIS 5-0 4686 SEE LAST PAGE FOR TOTAL | January, 2009 | Incinerated
47 Check Accountability Log FIS 6-0 2005

48 Check Accountability Form FIS 6-1* 2007

49 Reimbursable Overtime Projects FIS 7-0 2007

50 Motor Vehicle Administration @RSHIE 2007

51 Applicant Investigations OPS 2* 2005

52 Warrants (closed) OPS 3-1 2007

53 Warrant Case Assignment Log OPS 3-2 2003

54 Correctional Officers Log OPS 4 2005

5§ Special Police Commission Log OPS 5 2005

56 Spccial Police Commission Investigation File OPS 5-1 2005

57 Private Detective Log OPS 6 2005

58 Private Investigators File OPS 6-1 2005

59 Guard Clearance Log OPS 6-2 2005

60 All Other Applicant Investigations Log OPS 7 2005

S

Lieutenant R. L. Stephens !W)'?)/

Signature

il

Lieutenant/Barrack Commander

I hereby certify that the above listed records were disposed of as indicated.

DGS 550-2

01/15/2009

Title

Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

MARYLAND STATE POLICE Retain one copy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK AU@ Page Sof 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Datc of I\(Scthod (if
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal ol

61 Aeronautics Log 1209 OPS 8 2005 SEE LAST PAGE FOR TOTAL January, 2009 Incincrated
62 Firearms Dealers Log OPS 9 2005

63 Application to Purchase or Transfer Pistol/Revolvers OPS 10 2007

64 Application to Purchase or Transfer Pistol/Revolvers Log OPS 10-1 2003

65 Handgun Permit Log OPS 11 2005

66 Handgun Permit Application Investigation Form OPS 114 2007

67 Firearms Report OPS 12 2007

68 Detention Log OPS 13 2005

69 Criminal and/or Other Summons OPS 15 2007

70 Criminal and/or Other Sumnions Log OPS 15-1 2003

71 Criminal and/or other Summons — Closed OPS 15-2 2007

72 MSP Court Notification Log OPS 15-3 2007

73 Secondhand Precious Metals & Gems Dealers Licenses OPS 19 2007

74 Criminal Investigator Caseload Ledger OPS 21-1 2005

75 Incident Reports - Closed OPS 23 2005

: + I'hereby certify that the above listed records were disposed of as indieated.
: /i
/7//67 _7\. g™ DGS 550-2
Lieutena11§JBt\ L)&eqhe.ns Sl s e T ) = | Lieutenant/Barrack Commander 01/15/2009
igna - Title Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

MARYLAND STATE POLICE Retain one copy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK AU@ Page 6 of 9
Division or Bureau
Authorization
for Disposal
Inclusive
" Dcss:ription of }}ecords Retention Item Date§ of Records Vo.lunfc D‘atc of I\i])cltstrl)oogaqf
0. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal

76 Crime Prevention Reports 1209 OPS 23-1 2005 SEE LAST PAGE FOR TOTAL January, 2009 | Incincrated
77 Vehicle Inspection Program Reports OPS 23-3 2005

78 Consent to Search & Seize (no contraband seized) OPS 24-4 2007

79 Missing Person Report (closed) OPS 25-1 2005

80 Vehicle Reports (Closed) OPS 26-1 2005

81 Abandoned Motor Vehicle (Closed) OPS 26-3 2005

82 Motor Vehicle Inventory Log OPS 27 2005

83 Tow Truck Service Application (Closed) OPS 28-1 2005

84 Towing Request Distribution Forms (Form 189) OPS 28-2 2007

85 Accident Reports OPS 35 2005

86 Detailed Crash Investigation Reports OPS 35-1 2003

87 Citation Book Issuance Control Ledger OPS 36 2005

88 Vehicle pursuit Review (114) OPS 37-3 2005

89 Disabled Vehicle Daily Log Sheet OPS 38 2005

90 Driving While Intoxicated Cases - Closed OPS 41-1 2007

1 hereby certify that the above listed records were disposed of as indicated.
2 f\:"" /‘_,,,_.s DGS 550-2

LielltenanLWhﬂm z.{ { If(,,_.r S Lieutenant/Barrack Commander 01/15/2009
— - Te T = 3
Sigrdure i Title Date
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MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK AU@

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Burcau Page 7 of 9
Authorization
for Disposal
Inclusive
Dess:ription of Records Retention Item Date_s of Records Vo!ume Qate of l\fscltsl;’%cé ﬁf
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal
91 Alcohol Influence Summary 1209 OPS 41-2 2007 SEE LAST PAGE FOR TOTAL | January, 2009 Incincrated
92 Breath Testing Instrument Report OPS 41-3 2005
93 Alcohol Testing Program Log OPS 41-7 2005
94 Preliminary Breath Test Log OPS 41-11 2005
95 DR-15A Book Issuance Control Ledger OPS 41-13 2005
96 DR-15A - Allied Law Enforcement Agencies OPS 41-14 2007
37 Criminal Arrest Juvenile Detention Log OPS 53 2005
98 Semi-Annual Report on Juveniles OPS 53-1 2005
99 Monthly UCR Reports OPS 55 2007
100 Property Records (Closed) OPS 56-1* 2007
101 Property Record Control Log OPS 56-2 2003
102 MSP Installation Property Log OPS 56-3 2003
103 Alarm Log OPS 66 2004
104 Burglar & Telephone Alarm Correspondence OPS 66-1 2004
105 Alarm Record OPS 66-2 2007

L AP FAN
Lieutenant R. LgStephens yo ’ g, e

1 T

Lieutenant/Barrack Commander

Title

I hereby certify that the above listed records were disposed of as indicated.

01/15/2009

Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK 2U@

PREPARE IN DUPLICATE
Retain one copy and forward
original to abovc address.

Division or Bureau Page 8 of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Date of I\gcthod ?f
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal a4
106 K-9 Activities 1209 OPS 68 2007 SEE LAST PAGE FOR TOTAL | January, 2009 | Incincrated
107 K-9 Activity Summary (Form 40) OPS 68-1 2007
108 K-9 Handlers Daily Activity Report (Form 41) OPS 68-2 2007
109 Audio/Visual Recording (83) OPS 69 2000
110 Video Tape Log (Form 83) OPS 69-1 1003
111 Video Tape Review Reports (Form §3R) OPS 69-2 2004
112 Child Passenger Safety Seat Loaner Program OPS 70 2004
113 Commander’s Monthly Review of Traffic & Search Reports (Form 226) OPS 87 1998
114 Grants OPS 88 2005
115 Federal Agencies LIA I* 2005
116 State Courts LIA 2* 2005
117 Municipal Courts LIA 3* 2005
118 County Governments LIA 4* 2005
119 Requisition Log L1A 5* 2005
120 Motor Vehicle Operation Reports SUP 3-1 2007
121 Tactical Supplies Inventory - Non-Capital Equipment SUP 5* 2005
122 Organizations PR 1* 2007
& _ Thereby certify that the above listed records were disposed of as indicated.
18 Faw oy [
P A e / \ DGS 550-2
Licutenant R. L. Stephens £~ / ./ %7 Z e Lieutenant/Barrack Commander 01/15/2009
Signature Title Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
MARYLAND STATE POLICE Retain one copy and forward

Reporting Agenc original to above address.
g Agency g

83 - PRINCE FREDERICK BARRACK AU@

Division or Bureau Page 9of 9
Authorization
for Disposal
Inclusive
. Dcsgription of Records Retention ltem Date.s of Records Vo‘lume D“d[C of %(its%%ga‘if
0. Inelude Title and/or Form Number Sched. No. No. Disposed of (Cubic Fcet) Disposal
123 Press Releases (local/HQ) 1209 PR 2 2007 Total: 26.c.f. January, 2009 Incinerated
124 Public Inquiries & Requests PR 4* 2005
125 Academies & Special Courses TNG 1 2007
126 College Programs (on campus) TNG 2 2007
127 Tactical Training TNG 4* 2005
128 Ad-Hoc Recommendations TNG 5* 2007
129 Medical Status/Medication Report MED 2* 2005
130 Duty-Related Illness/Injury MED 3* 2005
_ Lhereby certify that the above listed records were disposed of as indicated.
A Z ﬁ“‘“y.f -, DGS 550-2
Licutenant R. L. Stephths é:’,_:,///‘ -"'_2 - f,} Lieutenant/Barrack Commander 01/15/2009

Signature Title Date






MARYLAND STATE POLICE
Reporting Agency

CENTRAL RECORDS DIVISION
Division or Burean

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
Original to above address

Title

Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of
liz Motor Vehicle Citations
a. Citations and Voidcd 971-30 3000 Jan - Dec 2004 (3.75 Cubic Ft.) 03/30/09 Shredder
Citations, Transmittal, Tally and
Disposition Sheets
2. .| Accident Report File 971-30 3001 Jan - Dec 2003 03/30/09 Shredder
03/26/09 Incinerator
a. Microfilm Cartridges 971-30 3001 Jan - Dec 2003 52 Reels 1 Box (18x12)
b. Cash receipts Transmittals 971-30 3001 n/a n/a
¢. Monthly Billing Transmittals 971-30 3001 Jan - Dec 2003 1 Box (18x12) 03/27/09 Shredder
3 Accident Negative File - (Non-Fatals) 971-30 3002 Jan - Dec 2003 1 Box (18x12) 03/27/09 Shredder
4. Criminal Investigation Reports 971-30 OPS-24 Jan — Dec 2003 56 Cubic Ft. 04/02/09 Shredder
S, Uniform Crime Reporting
Correspondence Files 971-30 3004 Jan — Dec 2003 4 Cubic FL. 04/02/09 Shredder
o I hereby certify that the above listed records were disposed of as indicated.
I
A 3
LA ) 7 b i ]
LrEE ,..»-—r’-xj U tirre— Division Director ___ 05/19/09

Date







- DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
Reporting Agency

PREPARE IN DUPLICATE
Retain one copy and forward

Original to above address
CENTRAL RECORDS DIVISION
Division or Bureau

Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention ftem Dates of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of
6. Uniform Crime Reports (UCR Files) 971-30 3005-01 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-02 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-04 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-05 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-06 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-07 Jan — Dec 4 Cubic Ft. 04-02-09 Shredded
971-30 3005-09 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-10 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-11 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-12 Jan — Dec 4 Cubic Ft. 04-02-09 Trash
971-30 3005-13 Jan — Dec 4 Cubic Ft. 04-02-09 Trash

4 I hereby certify that the above listed records were disposed of as indicated.

Division Director 05/19/09

\ Signature

Title Date







aarsn

ety Ak )

STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Rond (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

e Dl et A teasT

Maryland State Police

CERTIFICATE OF RECORDS DISPOSAL

Reporting Agency
Barrack "B", Frederick

Divisien or Butesy

PREPARE iNH DUPLICATE

Retaln one copy ond lorwerd
originel te above addresa

| 2 -
i or Dlspore Inelusiy
i SR Bagie e L SRl Tty
3 Sched. No. No.
E 1 Criminal Complaint Ledgers 1209 OPS 21 2003-2004 Nk 3/27/09 Shredded
g 2 Jilvenile Detention Log (112) P OPS 53 Jul 05 - May 06 yiL 5/31/09 4
) 3 'Missing Persons (Closed) (79) W OPS 25-1 Apr-May 2006 l 5/31/09 e
4 Incident Report (89) 4 OPS 23-1 Mag-Jun 2006 .8 6/26/09 s
5 | Datention Log (112) " 0PS 13 Mar-Jul 2006 .4 7/31/09 "
6 DWI (Closed) (32, etc) " OPS 4l—i Jan-Aug 2008 1.0 8/4/09 N
7 Warnings ¥ OPS 37 Nov 05 - Jan 06 15 8/4/09 "
8 Warrants (closedd (167) b OPS 3-2 Mar-Aug 2008 1.4 8/26/09 3

.-‘? F

S s
ey
] T 1".HI1HFI
i

Lieut., Commanding

Thile

— | heraby certify that the obove listed records were disposed of as Indicatad.

_:;4}01&)? DGS 550-2

Dé1e







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "U"

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
origina! to above address

Division or Bureau Page 1 of 1
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
1 |Records Transmittal & Receipt (DGS 550-5) 1209 |ADM 1-1* 1984 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
2 |Certificate of Record Disposal (DGS 550-2) 1209 JADM 1-2* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
3  |5-Year Report (DGS 550-6) 1209 |ADM 1-3* 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
4  |General Orders - Inactive 1209 |ADM 2* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
5 |Special Orders - Inactive 1209 |ADM 3-1* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
6  |Memoranda - Inactive 1209 [ADM 4-1* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
7  |Status Reports 1209 |ADMS 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
8 |Energy Conservation 1209 |ADM7 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
9 |Statistical Surveys/Reports 1209 [ADM 8 2003 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
10 |Daily Barrack/Radio Logs 1209 |ADM9 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
11 |MILES Message Log 1209 |ADM 10-2 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
12 |Staff Inspections 1209 [ADM 11 2007 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
13 {Command Meeting Minutes 1209 |ADM 12 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
14 |Local Meeting Minutes 1209 |ADM 12-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
15 |General Agency Correspondence 1209 |ADM 14 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
| hereby certify that the above listed records were disposed of as indicated.
7 DGS 550-2

: — -';_,-"" ___,:' \'--__L
#_'_f_. / / P e ./"'

Lieutenant R. L. Stephens {
Signature

- |

Lieutenant/Barrack Commander

Title

1/12/2010
Date







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "U"

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address

Division or Bureau Page 2 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
16 |MILES/NCIC Audit Reports 1209 |ADM 15 2005 & 2007 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
17 |MILES/NCIC Validations 1209 |ADM 15-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
18 |NCIC Training Correspondence 1209 |ADM 15-2 2007 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
19 JMILES/NCIC/CJIS Surveys 1209 |[ADM 15-3 2007 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
20 |[Emergency Generator Inspection 1209 [ADM 16-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
21 |Firearms Inventory 1209 [ADM 17 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
22 |Employee Work & Leave Reports 1209 |PER 2* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
23 |Employee Payroll Authorization Summary 1209 [PER 2-1* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
24 |Leave & Duty Schedules 1209 |PER 3 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
25 |Overtime/Compensatory Time Auth. Record 1209 [PER 4 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
26 |Performance Evaluations (161) 1209 |PER 5-1 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
27 |Lost/Damaged Equipment (195) 1209 |PER 5-2 2005 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
28 |Request for Secondary Employment 1209 {PER 5-9 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
29 |Donation of Sick Leave (201) 1209 |PER 5-10* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
30 [Request for Training (9) 1209 PER 5-12* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
31 [Inspection Report (152) Y, 1209 RERIS-115 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
: ,7/ _Ihereby certify that the above listed records were disposed of as indicated.
7 \ DGS 550-2

/ )’ /,f ’:/ /

Lieutenant R. L. Stedﬁens

Signature

Lieutenant/Barrack Commander
Title

1/12/2010
Date






DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE PREPARE IN DUPLICATE

Reporting Agency Retain one copy and forward

original to above address

83 - PRINCE FREDERICK BARRACK "U"

Division or Bureau Page 3 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
32 |Personnel Counseling (165) 1209 |PER 5-16* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
33 {Job Observation Records (164/164A) 1209 |PER 5-51 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
34 |Donation of Sick Leave (201) 1209 |PER 6-3* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
35 |Personnel Counseling Form (165) 1209 |PER 6-6* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
36 |Request for Secondary Employment (168) 1209 PER 6-9 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
37 |Bilingual Pay Request (220) 1209 |PER7* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
38 |Request to Fill Vacancy 1209 |PER 11-4* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
39 |Working Fund 1209 FIS 1* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
40 |Invoices Forwarded for Payment 1209 FIS 2* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
41 |Budget Requests Authorized 1209 ElSiet 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
42 |Capital Equipment Inventory & Improvements 1209 FIS 3-1* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
43 [Ordnance Equipment Inventory 1209 |FIS 3-3* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
44 |[Tactical Equipment Inventory 1209 |FIS 3-4* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
45 |Cost Analysis Worksheet (138) 1209 |FIS 3-5 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
46 |Audit Report 1209 |FIS 4 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
i I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

P P . /“'\-\-..\_\_ f — .:I
Z 7 ‘ r{’ / !f/‘,f "

Lieutenant R. L. Stephens

Signature

Lieutenant/Barrack Commander
Title

1/12/2010
Date




MR 16 700



DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "U"

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address

Division or Bureau Page 4 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
47 |Contracts 1209 FIS 5-0 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
48 |Sex Offender Registration Log (Form 211) 1209 |FIS 5-2 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
49 |Check Accountability Log 1209 FIS 6-0 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
50 [Check Accountability Form 1209 FI1S 6-1* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
51 |Reimbursable Overtime Projects 1209 |FIS7-0 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
52 |Motor Vehicle Administration 1209 |OPS 1* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
53 |Applicant Investigations 1209 OPS 2* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
54 |Warrants (closed) 1209 |OPS 3-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
55 |Warrant Case Assignment Log 1209 |OPS 3-2 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
56 [Correctional Officers Log 1209 |OPS4 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
57 |Special Police Commission Log 1209 |OPS 5 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
58 |Special Police Commission Invest. File 1209 |OPS 5-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
59 |Private Detective Log 1209 |OPS 6 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
60 |Private Investigators File 1209 |OPS 6-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
61 |Guard Clearance Log 1209 |OPS 6-2 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
62 |All Other Applicant Investigations Log 1209 OPS 7 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
| hereby certify that the above listed records were disposed of as indicated.
S == &D 7‘@ DGS 550-2
/ /
Lieutenant R. L. Stephens ¢ Lieutenant/Barrack Commander 1/12/2010
Signature Title Date




MAR 16200



DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "“U"

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address

Division or Bureau Page 5 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
63 |Aeronautics Log 1209 |OPS8 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
64 |Firearms Dealers Log 1209 OPS 9 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
65 |Application to Purchase or Transfer Pistol/Revolvers 1209 OPS 10 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
66  |Application to Purchase or Transfer Pistol/Revolvers Log 1209 OPS 10-1 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
67 |Handgun Permit Log 1209 OPS 11 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
68 |Handgun Permit Application Investigation Form 1209 |OPS 11-4 2008 SEE LLAST PAGE FOR TOTAL January, 2010 Incinerated
69 |Firearms Report 1209 |OPS 12 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
70 |Detention Log 1209 |OPS 13 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
71 [Criminal and/or Other Summons 1209 |OPS 15 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
72 |Criminal and/or Other Summons Log 1209 |OPS 15-1 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
73  |Criminal and/or other Summons - Closed 1209 |OPS 15-2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
74 |MSP Court Notification Log 1209 |OPS 15-3 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
75 |[Secondhand Precious Metals & Gems Dealers Licenses 1209 OPS 19 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
76 {Criminal Investigator Caseload Ledger 1209 |OPS 21-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
77 |Incident Reports - Closed Y 1209 |OPS 23 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
/’V | hereby certify that the above listed records were disposed of as indicated.
T DGS 550-2

" %

. < . L7
Lieutenant R. L. Stephens
Signature

Lieutenant/Barrack Commander
Title

1/12/2010
Date




R 16200




MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "U"

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Route 175)

Jessup, Maryland 20794-0275

P.O. Box 275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address

Division or Bureau Page 6 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Iltem Dates of Records Volume Date of Method of
Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
78 |Crime Prevention Reports 1209 |OPS 231 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
79 |Vehicle Inspection Program Reports 1209 |OPS 23-3 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
80 |Consent to Search & Seize (no contraband seized) 1209 |OPS 24-4 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
81 |Missing Person Report (Closed) 1209 |OPS 25-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
82 |Vehicle Reports (Closed) 1209 |OPS 26-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
83 |Abandoned Motor Vehicle (Closed) 1209 |OPS 26-3 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
84 |Motor Vehicle Inventory Log 1209 |OPS 27 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
85 |Tow Truck Service Application (Closed) 1209 OPS 28-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
86 |Towing Request Distribution Forms (Form 189) 1209 OPS 28-2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
87 |Accident Reports 1209 OPS 35 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
88 |Detailed Crash Investigation Reports 1209 OPS 35-1 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
89 |Citation Book Issuance Control Ledger 1209 |OPS 36 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
90 |Traffic Citation Transmittal Form & LE HQ Copy 1209 OPS 36-1 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
91 [Warnings 1209 |OPS 37 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
92 |Vehicle Pursuit Review (114) 1209 |OPS 37-3 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
| hereby certify that the above listed records were disposed of as indicated.
_ e DGS 550-2
AT 7
: {,_\?‘," A=

Lieutenarlt R’ L Stéphens

Signature

Lieutenant/Barrack Commander

Title

1/12/2010
Date




WR

19 700



DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
Reporting Agency

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address

83 - PRINCE FREDERICK BARRACK "U"

Division or Bureau Page 7 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention Item Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
93 |Safety Equipment Repair Orders 1209 |OPS 37-4 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
94 |Disabled Vehicle Daily Log Sheet 1209 OPS 38 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
95 |MSP Speed Computer Calibration/Inspec. Rpt. 1209 |OPS 39 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
96 |Driving While Intoxicated Cases - Closed 1209 |OPS 41-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
97 |Alcohol Influence Summary 1209 |OPS 41-2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
98 |[Breath Testing Instrument Report 1209 OPS 41-3 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
99 |Alcohol Testing Program Log 1209 |OPS 41-7 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
100 |Preliminary Breath Test Log 1209 |OPS 41-11 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
101 |DR-15A Book Issuance Control Ledger 1209 |OPS 41-13 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
102 |DR-15A - Allied Law Enforcement Agencies 1209 |OPS 41-14 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
103 {Criminal Arrest Juvenile Detention Log 1209 |OPS 53 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
104 |Semi-Annual Report on Juveniles 1209 |OPS 53-1 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
105 [Monthly UCR Reports 1209 |OPS 55 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
106 |Property Records (Closed) 1209 |OPS 56-1* 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
107 |Property Record Control Log 1209 |OPS 56-2 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
| hereby certify that the above listed records were disposed of as indicated.
DGS 550-2
Lieutenant R L Stephens™ Lieutenant/Barrack Commander 1/12/2010
Signature Title Date




MAR 162010



MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK "U"

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address

Division or Bureau Page 8 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention ltem Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
108 |MSP Installation Property Log 1209 |OPS 56-3 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
109 |Alarm Log 1209 |OPS 66 2005 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
110 |Burglar & Telephone Alarm Correspondence 1209 |OPS 66-1 2005 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
111 [Alarm Record 1209 |OPS 66-2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
112 [K-9 Activities 1209 [OPS 68 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
113 |K-9 Activity Summary (Form 40) 1209 |OPS 68-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
114 |K-9 Handlers Daily Activity Report (Form 41) 1209 |OPS 68-2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
115 [Video Tape Logs (Form 83) 1209 |OPS 69-1 2004 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
116 |Video Tape Review reports (Form 83R) 1209 |OPS 69-2 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
117 |Child Passenger Safety Seat Loaner Program 1209 |OPS 70 2005 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
118 |Vehicle Search Report (Form MSP 130) 1209 |OPS 71 Jan to June 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
119 |Grants 1209 |OPS 88 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
120 |Federal Agencies 1209 [LIA 1* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
121 |State Courts 1209 LIA 2* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
122 |Municipal Courts 1209 |UIA 3* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
| hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

— F:L{_‘;L___‘ /i
g

Lieutenant I-(! L Stephens
Signature

Lieutenant/Barrack Commander

Title

1/12/2010
Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Route 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
Reporting Agency

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address

83 - PRINCE FREDERICK BARRACK "U"

Division or Bureau Page 9 of 9
Authorization
for Disposal
Inclusive
No. Description of Records Retention ltem Dates of Records Volume Date of Method of
Include title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
123 [County Governments 1209 [LIA 4* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
124 [Requisition Log 1209 SUP 2-2 2007 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
125 [Motor Vehicle Operation Reports 1209 [SUP 3-1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
126 |Tactical Supplies Inventory - Non-Capital Equipment 1209 |SUP 5* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
127 |Organizations 1209 |PR1* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
128 |Press Releases (Local/HQ) 1209 |PR2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
129 |Public Inquiries & Requests 1209 |[PR4* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
130 jAcademies and Special Courses 1209 |TNG1 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
131 |College Programs (on-campus) 1209 [TNG2 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
132 |Tactical Training 1209 |TNG 4 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
133 |Ad-Hoc Recommendations 1209 [TNG 5 2008 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
134 |Medical Status/Medication Report 1209 |[MED 2* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
135 |Duty Related lliness or Injury 1209 |MED 3* 2006 SEE LAST PAGE FOR TOTAL January, 2010 Incinerated
Total: 30 c.f
| hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

- f |

i Nt S
— = r e -
L 1 —_

_.. .'. ¥, = /_ L =
Lieutenant R, L. Sfréphens

Signature

Lieutenant/Barrack Commander
Title

1/12/2010
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Maryland State Police Department of General
] Services Prepare in Duplicate
Reporting Agency Records Management Division
Planning & Research Division 7275 Waterloo Road (Rte. 175) Retain one ‘(1) copy and
P.OYBox 275 forward original to address
Division or Unit Jessup, Maryland 20794-0275 on left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
No. Description of Records Retention Item | Inclusive Dates of | Volume Date of Method of
(Same Title as listed on Schedule No. No. Records Destroyed | Cubic Feet Disposal | # Disposal
Schedule)
1 Manual Projects File 971-02-A-8 02-09 | 2-1-2006 to 2 March 30, | Recycled
Project number prefaced by 3-1-2007 2010

M.

1709, 1722, 1749, 1846,
LONGRI927RI93FM08 57
1937, 1938, 1940 to 1955,
1957 to 1969, 1971 to 2002

2004, 2006, 2007.

I hereby certify that the records listed above were disposed of as indicated.

i 7m %ﬂm @QWMW M h 36 2010

Signature Title Date
DGS 550-2 (rev. 1/93)
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Maryland State Police Department of General
Services Prepare in Duplicate

Reporting Agency Records Management Division
Planning & Research Division 7275 Waterloo Road (Rte. 175) Retain one .(1) copy and
P.O. Box 275 forward original to address
Division or Unit Jessup, Maryland 20794-0275 on left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
No. Description of Records Retention Item [ Inclusive Dates of | Volume Date of Method of
(Same Title as listed on Schedute No. No. Records Destroyed | Cubic Feet Disposal Disposal
Schedule)
1 Forms Projects File 971-02-A-8  02-05 | 10-20-2003 to 02 April 15, | Recycled
Project number prefaced by 12-31-2004 2010
IFy
638 to 645, 647 to 654,
656, 657, 659 to 661.
2 General Projects File 971-02-A-8 02-06 | 3-5-2002t03-28- | (.3 April 15, | Recycled
Project number prefaced by 07 2010
G. 1024,1050, 1054, 1056,
1057

I hereby certify that the records listed above were disposed of as indicated.

%WMMSZ_ /Ec«»rw&/ Coomatoteso— W 15, 0l O

Signature Title Date
DGS 550-2 (rev. 1/93)




APR 20 2010




ChE RpINENINCHA THEGNONE

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAHAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
.0 Bomi7s
Jessup, Maryland 20794-0275

RECORDS

Department of Maryland State Police

DISPOSAL

Reporting Agency

Barrack "E", Salisbury

Division or Bureau

PREPARE tN DUPLICATE

Retoin ane copy and farward
atigina! ta abave address

Autharization
Far Disposo! Inclusive i
No DII!"lP'iON of Recards DI'..I of Records V?Ium- Qol- of | Mo hod of
inclyu. 2 Title and/or Form Number Retention i Disposed of (Cubic Feet) Disposal Disposal
Sched. No. Na. 1
1 Daily Barrack Logs 1209 ADM 9 Year 2004 2 4/29/08 Shredding
Daily Radio Logs
2 Status Reports 1209 ADM 5 Year 2003 4/29/08 Shredding
Statistical Surveys 1209 ADM 8 Year 2005
Staff Inspections 1209 ADM 11 Year 2005
General Agency Correspondence 1209 ADM 14 Year 2004
Validations 1209 ADM15-1 | Year 2006/2007 1 4/29/08 | Shredding
3 Employee Leave/Work Reports 1209 PER 2 Year 2006
Payroll Summary 1209 PER 201 | Year 2006
Bi-Weekly Balances 1209 PER 202 | Year 2006
Leave Schedules 1209 PER 3 Year 2006
Overtime/Compensatory Records 1209 PER 401 | Year 2004
Off-Duty Vehicle Use Summary 1209 PER 8-1 | Year 2002
Monthly Summary To/From Assign. {1209 PER 8-2 | Year 2001 1 4/29/08 Shredding

| hereby certify that the above listed records were disposed of as indicated,
e D Mleode &

Daniel R. Nelson

Signature

DGS 550-2

Lieutenant
Title

4/29/08

Date




WeR 30

00




DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CHEL RETINESNCHATT o &

Department of Maryland State Police

Reporting Agency

Barrack "E", Salisbury

Division or Bureou

OF

RECORDS

PRINSHRIONS AR

PREPARE IN DUPLICATE

Retoin ane copy ond forword
otiginal 10 obove oddress

Authotisotion

: For Disposol X h\clu'ulavc x g e i ik S
it Inc|f:.;:;r:::do/'e?;:::‘r{umbu RisTantian g .gitu:ou;c:" i (Cub?cw;:-l) Disposo!l % Disposo!
Sched. No. No. 4
4 Working Fund 1209 RIS Year 2006
Invoices Forwarded for Payment 1209 | T Year 2006
Budget Requests/Authorizations 1209 Fi§" 3 Year 2002
Purchase Orders 1209 FIS 3-1 | Year 2004
Capital Inventory 1209 FIS 3-1 | Year 2004
Tactical Inventory 1209 FIS 3-4 | Year 2004
Cost Analysis Worksheet 1209 FIS 3-5 | Year 2004
-~ [Check Accountability log 1209 FIS 6-0 | Year 2004
Check Accountability Form 1209 FIS 6-1 | Year 2006 1 4/29/08 Shredding
? Motor Vehicle Administration 1209 OPS 1 Year 2006
Special Police Comm. File 1209 OPS 5-1 | Year 2004
Handgun Permit Investigations 1209 OPS 11-4 | Year 2006
Detention Log 1209 @PS 13 Year 2004
Criminal Summons 1209 OPS 15 Year 2006
[ncident Reports - Closed 1209 OPS 23 Year 2003
Vehicle Insp. Program Reports 1209 OPS 23-3 | Year 2004
Missing Persons - Closed 1209 OPS 25-1 | Year 2004
Coutt Summons 1400 OPS 16-3 | Year 2006
Pawn Sheets 1209 OPS 19 | Year 2006 2 4/29/08 Shredding
|

DGS 550 -

DA Nf D

Daniel R. Nelson

Signoture

2

Lieutenant

| hereby certify that the above listed records were dispased of as indicated,

4/29/08

Title

Doie
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAHAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE

Department of Maryland State Police

Reporting Agency

OF

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Barrack "E'", Salisbury S A A
Division or Bureou origino! to obove oddress
Authorizotion
For Disposol Inclusive
No. Description of Records Detes of Records Volume Date of Mathod of
Inclu. » Title ond/or Form Number RAamni 55 o Disposed of (Cubic Feaer) Disposo! Disposoal
Sched. No. No.
6 Private Detective Invest. 1209 OPS 6-1| Year 2004
Firearms Report 1209 OPS 12 Year 2003
Vehicle Reports - Closed 1209 OPS 26-1 Year 2004
Abandoned Vehicles - Closed 1209 OPS 26-8 Year 2004
MOtor Vehicle Inventory Log 1708 OPS 27 | Year 2004
Citation Book Issuance Ledger 1208 OPS 36 Year 2004
Semi-Annual Report - Juveniles 1209 OPS 53-1 Year 2004
L Tow Truck Service Applications 109 OPS 28-1 Year 2004-2005
Monthly UCR Reports 1209 OPS 55 Year 2006
Towing Requests Dist. Forms 1209 OPS 28-2 Year 2006 1 4/29/08 Shredding
7 Property Records - Closed 1209 "OPS 56-1 Year 2006
. Warrants - Closed 1209 OPS 3-1| Year 2006 4 4/29/08 Shredding
8 Closed Breathalyzer Cases 1209 OPS 41-1 Year 2005 2 4/29/08 Shredding
< Accident Reports/Cards/Pictures | 1209 OBS, 35 Year 2004
Accident Recon. Ledger/Reports 1209 OPS 35-1 Year 2004
D.C.I.R. Reports 1209 OPS 35-1 Year 2002
Vehicle Pursuit Review 1209 OPS 37-3 Year 2004 2 4/29/08 Shredding

DGS 550-2

| hereby certify that the abave listed recards were dispased of as indicated.

H D MNA D

Daniel R. Nelson

Signoture

Lieutenant

Tirle

4/29/08

Dote



(PR 30 200




DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAHAGEMEMT CENTEZR
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE

Department of Maryland State Police

Reporring Agency

Barrack "E', Salisbury

Division o¢r Bureau

OF

RECORDS

DUIES B ONSHAT L

PREPARE IN DUPLICATE

Retain one copy and forword
otiginol 1o above address

Authorisotion

:

|
For Disposo! Inclusive ; '
No Descriprion of Records Detes of Records Volume | Doare of i Me hod of
inclu. » Title and/ar Form Number Riéneation o Disposed of (Cubic Faet) | Disposo! . Disporol
Sched. No. No. l
10 Patrol Checks 1209 QRS- 29 Year 2006-2007
School Bus Violations Warnings 1209 OPS 37-4 Year 2006
Alcohol Influence Summary 1289 OPS 41-2 Year 2006 i
Breath. Testing Instru. Reports | 1209 OPS 41-3 Year 2004
DR15A Control Log 1205 OPS 41-13 Year 2004
Criminal Arrests - Juveniles 1209 OPS 53 Year 2004
- | Motor Vehicle Operations Report | 1209 SUP 3-1{ Year 2006
Press Releases 1209 PR 2 Year 2006
Organizations 1209 PR 1 Year 2004
Court Notification Log 1209 OPS 15-3] Year 2006
Public Inquiries & Requests 1209 ‘PR 4 Year 2004
Criminal Arrests - Adult 1209 OPS 52 | Year 2002 1 4/29/08 Shredding

DGS 550-2

N NA_ @

Daniel R. Nelson

Signoturs

Lieutenant

Title

| hereby certify that the obave listed records were disposed of as indicated.

4/29/08

Dore



PR 30 2010
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gERBLF 1C

Jessup, Maryland

AN E

Maryland State Police

OF

Reparting Agency

Barrack "B", Frederick

s

ODivislon or Burewu

B T R S VLV N TN V]

.0. Bo

RECORDS

au \nLe,

x 275
20794-0275

113)

DI SR eNsEA 8

PREPARE IN DUPLICATE

Relain ane copy ond lorwerd
otlginel 1e above addresa

———sa

Authotltallon -
Fot Dleponal Inclusive
e i3l e o RSt 2 ol o< b Dlvperel Elhest
Sched. Mo. No.
1 ';;;nings (Fm 25) 1209 OPS 37 | Jun-Bug 06 4 3/11/10 Shredded
2 Traffic Citation Transm. (DC-CR 95) ¥ OPS 36-1 Jun-Aug 06 -3 3/11/10 =
8 Detention Log-Jueenile) (Fm 112) g OPS 53 Jun 06 - Mar 07 i 4/13/10 "
4 Summons (Closed) Fm 167) g OPS 15-2 Dec 08 - May 09 i 6/30/10 P
5 Detention Log (Fm 112) & OPS 13 Dec 06 - Jun 07 5 7/ 6/30/10 "
6 Detailed Crash Inv. (Misc) 2 OPS 35—i Jan-Jun 05 x4 6/30/10
7 Warnings (Fmg 25) " OPS 37 Sep-Nov 06 .5 7/2/10
8 Missing Persons (C19sed (Fm 79) v OPS 25-1 Dec 06 = Jun 07 s 7/9/10
9 Incident Reports (Fm 89) * OPS 23-1 Dec 06 - Jun 07 4 7/27/10
10 DWI (Closed) (Fm 32 Etc) '3 OPS 41-1| Misc 2009 1.8 7/30/10
a3 Warrants (Closed) (Fm 167) " OPS 3-2 Dec 08 - Jun 09 B’ 8/2/10
I hereby certify that the abave lisied records were disposed of g3 indicatad.
M+ﬁﬁ;%%2§;? DGS 550-2

Lt., Commanding

Thie

8/6/10

Dete
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Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

_ERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
Reporting Agency

CENTRAL RECORDS DIVISION
Division or Burean

PREPARE IN DUPLICATE

Retain one copy and forward
Original to above address

v
i Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of

1. Motor Vehicle Citations

a. Citations and Voided 971-30 3000 Jan — Dec 2005 (3.75 Cubic Ft.) 02/24/2010 SHREDDER

Citations, Transmittal, Tally and 2006
Disposition Sheets
2. Accident Report File 971-30 3001 Jan - Dec 2004
: . 18/2010 INCINERATOR

a. Microfilm Cartridges 971-30 3001 Jan - Dec 2004 52 Reels 1 Box (18x12) L

b. Cash receipts Transmittals 971-30 3001 n/a n/a INCINERATOR

¢. Monthly Billing Transmittals 971-30 3001 Jan - Dec 2004 1 Box (18x12) INCINERATOR
3 Accident Negative File - (Non-Fatals) 971-30 3002 Jan - Dec 2004 1 Box (18x12) 02/18/2010 INCINERATOR
4. Criminal Investigation Reports 971-30 OPS-24 Jan — Dec 2008 56 Cubic Ft. 02/18/2010 SHREDDER
5. Uniform Crime Reporting

Correspondence Files 971-30 3004 Jan — Dec 2008 #Cubic. By 02/18/2010 SHREDDER

[ hereby certify that the above listed records were disposed of as indicated.
Qig%szm—'—/ Division Director ___03/01/2010
[ -

Signature Title

Datc







MARYLAND STATE POLICE
Reporting Agency

CENTRAL RECORDS DIVISION
Division or Bureau

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
Original to above address

Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of
. ] ‘DD
6. Uniform Crime Reports (UCR Files) 971-30 3005-01 Jan — Dec 4 Cubic Ft. oot e
971-30 3005-02 Jan — Dec 4 Cubic Ft. SHREDDER
SHREDDER
971-30 3005-04 Jan — Dec 4 Cubic Ft.
971-30 3005-05 Jan - Dec 4 Cubic Ft. SHREDDER
971-30 3005-06 Jan — Dec 4 Cubic Ft. SHREDDER
‘DDER
971-30 3005-07 Jan — Dec 4 Cubic Ft. SEREED
971-30 3005-09 Jan —Dec 4 Cubic Ft. SHREDDER
971-30 3005-10 Jan — Dec 4 Cubic Ft. SHREDDER
971-30 3005-11 Jan — Dec 4 Cubic Ft. SHREDDER
971-30 3005-12 Jan - Dec 4 Cubic Ft. SHREDDER
HREDDER
971-30 3005-13 Jan — Dec 4 Cubic Ft. e

"

& Signature

K

1 hereby certify that the above listed records were disposed of as indicated.

Division Director

Title

Date
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Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLICATE .
SERVICES
(Reporting Agency) RECORDS MANAGEMENT Retain one copy and
s DIVISION
94 / Barrack “W” MeHenry 7275 Waterloo Road (Rte. 175) forward original to
i (Division or Unit) P.O. Box 275, Jessup, MD 20794-0275 address at left -

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
Destroyed I aalellels |

14 Employece Payroll Auth. Summary | 1209 PER 2-1 2008 5 02/22/10 | Shredded
15 Leave & Duty Schedules 1209 PER 3 2008 S 02/22/10 | Shredded
16 | Overtime & Compensatory Time | 1209 PER 4 20006 S 02/22/10 | Shredded
17 | Overtime & Comp. Time, Civilian | 1209 PER 4-1 2006 B 02/22/10 | Shredded
18 | Working Fund 1209 FIS 1 2008 ) 02/22/10 | Shredded
19 Invoices Forwarded for Payment 1209 FIS 2 2008 3 02/22/10 | Shredded
20 | Capital Equipment Inventory &

Improvements 1209 FIS 3-1 2006 3 02/22/10 | Shredded
21 Ordnance Equipment — Inventory | 1209 FIS 3-3 2006 S 02/22/10 | Shredded
22 | Taectical Equipment — Inventory 1209 FIS 3-4 2000 S5 02/22/10 | Shredded
23 | Cost Analysis Worksheet 1209 FIS 3-5 2008 S 02/22/10 | Shredded
24 | Check Accountability Log 1209 FIS 6-0 2006 S 02/22/10 | Shredded
25 | Check Aceountability Form 1209 FIS 6-1 2008 b, 02/22/10 | Shredded
26 Warrants - Closed 1209 OPS 3-1 As per

4 | Chapter 8,V 1 ‘
! 94 / Barrack “W” McHenry f-”./-ij.r“f"'ﬂ

Installation Date







Maryland State Police

(Reporting Agency)

94 / Barrack “W” McHenry

(Division or Unit)

DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one eopy and
forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

s —

e v

Z= /t,'.*éntu re

.
.'J'

No. | Description of Records (Same | Retention Item Inclusive Vol. in | Date of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal
No. Records Feet
Destroyed | A |

27 | Warrant Case Assignment Log 1209 OPS 3-2 2004 5 02/22/10
28 | Detention Log 1209 OoPS 13 2000 5 02/22/10
29 Criminal and/or Other Summons

Log 1209 OPS 15-1 Chapter 8,V 5 02/22/10
30 Criminal and/or Other Summons -

Closed 1209 OPS 15-2 Chapter 8,V 5 02/22/10
31 MSP Court Notification Log 1209 OPS 15-3 2008/ 60 Days | .5 02/22/10
32 | Incident Reports 1209 OPS 23 2000 5 02/22/10
33 Missing Person Report — Closed 1209 OPS 25-1 2006 ) 02/22/10
34 Vehiele Report — Closed 1209 OPS 26-1 20006 2 02/22/10
35 Motor Vehiele Inventory Log 1209 OPS 27 2000 S 02/22/10
36 | Tow Truek Serviee Applications 1209 OPS 28-1 20006 S 02/22/10
&7 Accident Reports 1209 OP 35 2000 S 02/22/10
38 | Detailed Crash Investigation Rpts. | 1209 OPS 35-1 2004 5 02/22/10
39 | Citation Bk. Issuance Ctrl. Ledger | 1209 OPS 36 2000 3 02/22/10
40 Vehiele Pursuit Review 1209 OPS 37-3 2000 5 02/22/10
41 Disabled Vehicle Daily Log Sheet | 1209 OPS 38 2000 5 02/22/10

Shredded

94 / Barraek “W” Mecllenry

Installation

Method of W
Disposal

Shredded
Shredded

Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded
Shredded

h

T

Date
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M_arylan(l State Police

(Reporting Agency)

94 / Barrack “W” McHenry

{Division or Unit)

DEPARTMENT OF GENERAL
SERVICES
RECORDS MANAGEMENT
DIVISION
7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE
Retain one eopy and

forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol. in | Date of | Method of
Title as Listed on Schedule) | Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
i B ot 1 Destroyed b | e i

42 | Alcohol Influence Summary 1209 1 OPS 41-2 2008 5 02/22/10 | Shredded
43 Breath Testing Instrument Report | 1209 OPS 41-3 2000 S 02/22/10 | Shredded
44 Preliminary Breath Test Log 1209 OPS 41-11 | 2006 S
45 DR-15A Book 1ssuance Control 02/22/10 | Shredded

Ledger 1209 OPS 41-13 | 2006 5
46 | Criminal Arrest Juvenile 02/22/10 | Shredded

Detention Log 1209 OPS 53 2006 5 02/22/10 | Shredded
47 | Monthly UCR Reports 1209 OPS 55 2008 S 02/22/10 | Shredded
48 | Property Records — Closed 1209 OPS 56-1 2008 3 02/22/10 | Shredded
49 Property Record Control Log 1209 OPS 56-2 2004 5 02/22/10 | Shredded
50 | MSP iInstallation Property Log 1209 OPS 56-3 2004 5 02/22/10 | Shredded
51 Alarm Log 1209 OPS 66 2005
52 Burglar and Telephone Alarm

Correspondenee - 1209 OPS 66-1 2005 3 02/22/10 | Shredded
53 | Vehicle Searel . 1209 oPS 71 2005 S | 02/22/10 , | Shredded

Sl N 1) i~ T 94 / Barrack “W” McHenry _'1__1'*___:_
" Signatu Installation ‘ Date
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Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLICATE
SERVICES
(Reporting Agency) RECORDS MANAGEMENT Retain one copy and
DIVISION

94 / Barrack “W” McHenry

(Division or Unit)

7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

Signaturé” /ﬂ/

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of

Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal

No. Records Feet
- Destroyed alha STy
54 | Federal Agencies 1209 LIA 1 2000 5 02/22/10 | Shredded
55 | State Agencics Excluding Courts 1209 LIA 2 20006 S 02/22/10 | Shredded
56 | State Courts 1209 LIA3 2006 5 02/22/10 | Shredded
57 | Municipal Governments 1209 LIA 4 2000 k) 02/22/10 | Shredded
58 | County Governments\ 1209 LIAS 2000 g 02/22/10 | Shredded
59 | Requisition Log 1209 SUP 2-2 2007 15 02/22/10 | Shredded
60 Motor Vehicle Operation Reports | 1209 SUP 3-1 2008 5 02/22/10 | Shredded
61 Organizations 1209 PR 1 20006 S 02/22/10 | Shredded
62 Press Releases 1209 PR 2 2008 S 02/22/10 | Shredded
63 Auxiliary Files 1209 PER 5-1 2008 5 02/22/10 | Shredded
thru 6-50

04 | Medical Records

a. Form 175 1209 2008 /2006 S5 02/22/10 | Shredded

b. Form 199 - 1209 2000 5 02/22/10 | Shredded

- Lo g / YL . DN Y
7 ./;//f-'d'___}_ | 94 / Barrack “W” McHenry S LA A
Installation Date”







Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLICATE ]

SERVICES

(Reporting Agency) RECORDS MANAGEMENT

DIVISION

Retain one copy and

94 / Barrack “W” MeHenry

(Division or Unit)

7275 Waterloo Road (Rte. 175)
P.O. Box 275, Jessup, MD 20794-0275

forward original to
address at left

CERTIFICATE OF RECORDS DISPOSAL

No. | Description of Records (Same | Retention Item Inclusive | Vol.in | Date of | Method of
Title as Listed on Schedule) Schedule No. Dates of Cubic | Disposal | Disposal
No. Records Feet
L Destroyed =y
1 Certifieate of Reeords Disposal 1209 ADM 1-2 2008 S 02/22/10 | Shredded
2 Status Reports 1209 ADM § 2004 S 02/22/10 | Shredded
3 Daily Radio & Barraek Logs 1209 ADM 9 20006 S 02/22/10 | Shredded
4 MILES Message Log 1209 ADM 10-2 | 2006 £, 02/22/10 | Shredded
5 Staff Inspeetions 1209 ADM 11 2007 S 02/22/10 | Shredded
] Command Meeting Minutes 1209 ADM 12 2006 2 02/22/10 | Shredded
7 Local Meeting Minutes 1209 ADM 12-1 | 2006 5 02/22/10 | Shredded
8 General Ageney Correspondenee | 1209 ADM 14 2000 S 02/22/10 | Shredded
9 MILES/NCIC Audit Reports 1209 ADM 15 2005 3 02/22/10 | Shredded
10 MIELS/NCIC Validations 1209 ADM 15-1 | 2008 S 02/22/10 | Shredded
11 NCIC Training Correspondenee 1209 ADM 15-2 | 2007 5 02/22/10 | Shredded
12 Firearms Inventory 1209 ADM 17-0 | 2008 3 02/22/10 | Shredded
13 Employee Work & Leave Reports | 1209 PER 2 2008 S 02/22/10 | Shredded

94 / Barrack “W” MecHenry

Signature

Installation

2

1))

al

ﬁatc







BER HOF ) sha o W o -

Jessup,

- A A A S VAV nwutly

.o

RECORDS

\nLe., 1/))

. Box 275
Maryland 20794-0275

DISPOSAL

povllnq Ag-ncy

Maryland State Po11ce

Diviston or 8 .
Barrack "B", Frederick’ ~V'**

PREPARE IM DUPLICATE

Retaln ons copy ond lorward
originel 1o above addresn

——

Authorlvatlon R
S HiRpety s S N B T vl i o P st
- ’;:? vala ! e spuse Dispese
L Escorts 1209 FIS 2 Dec 08 - Oct 09 A 10/22/10 Shredded
2 Alcopol Test Log (Fm 36B) 1209 0pS 41-7 1994-2006 LA 11/5/10 J
3 DW I (Closed) (Fm 32 Etc) 1209 OPS 41-1 Misc 2009 .Zt 11/19/10 "
4 Detailed Crash Inv. Report 1209 0PS 35-1 2005 132 12/20/10 "
5‘ Vehicle Reports (Closed) (Fm XX Etcﬂ 1209 0PS 26-1 Jan=Nov 2007 .5 12/20/10 y’
6 Warrants (Closed) (Bm 167 Etc) 1209 0PS 3-2 | Jul-Dec 09 14 12/31/10 Y
i Detention Log (Fm 112) 1209 0PS 13 Jul-Dec 07 .6 1/7/11 X
8 Incident Report (Fm 89) 1209 0PS 23-1 Jul-Dec 07 de. 1/7/11 =
9 Betention Log) (Juvenile) (Fm 112) 1209 0PS 53 Apr-Dec 07 J 1/7/11 .
10 | Acci deii Reports (Fm 1) 1209 0PS 35 2007 6.2 1/7/11 :
I horeby certily tliot the obove listed records wers divpored of as Indlcatad,
2 é( f w58 Lieut. , Comanding 1/14/11 shatle it
|nﬂwo A 4#;6@N,£P/ Tile W F Gemo oL |
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