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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP. MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V i.c, 

I C. 

I C , 

\c, 

i C. 

\ C-. 

lc. 

\L. 

\ C. 

I L. 

\ c. 

2004 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

'/ 

\V 

s/W 

Destruction Approved by Hall of Records Commission 

23 W,tig 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008  Lynda Justice, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 

2004 

l.C, 

I c. 

I c, 

\C, 

I c. 

\ c^. 

i c. 

i c. 

^ c. 

\ c. 

i c. 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

VW 

V 

Destruction Approved by Hall of Records Commission 

Date 

Destruction Certification 

State Archivist Signature of Court Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-F-1-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 

2004 

i.e. 

I ca 

I c, 

\c. 

i c, 

i c. 

It. 

^ c. 

I c. 

I C. 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 N f 

Destruction Approved by Hall of Records Commission 

c23 ^ ^ 

Date 

Destruction Certification 

State Archivist Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CV-1-08 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Titie and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed |U-hvv\ d o doi-H 
(stripped material only) ijL-Cv 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

i / 

\y 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 

2,3 

2 

2 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

14 

> / 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Offrcial Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CV-1-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

ol c L Wfr 
V Vv-^\ wj 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

y 

2219 

2219 

2219 
II 

2219 

2219 

2219 
I 

2.3 

2 

2 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

14 

1 

1 

1 

1 

1 

//S/' 

Destruction Approved by Hall of Records Commission Destruction Certification 

*23 

Date St&t© Archivist- Signature of Court OftiGral Title Date 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CV-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgme 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) \ 

Management Reports 

.i d c. k-fi "H 

;nts 

/ 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2,3 

2 

2 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

14 

1 

1 

1 

1 

1 

'A 

> 

"/of 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Onfeial Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008  Lynda Justice, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

12 

2 

1 

1 

9/^ yflS" 

1 

r 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-1-08 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
I 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

a 

12 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist 

ViS/cS 

Signature of Court O Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-1-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

12 

9/^ji ok 

T 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-2-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

EXPUNGED CRIMINAL CASES 

*Tb be shredded 

2219 
Sec IV 

2 
d&e 

2004 

Destruction Approved by Hall of Records Commission 

? S-f ^7 ^ 

Date State Archivist 

Destruction Certification 

} 
jtL 

Signature of Court'Official Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*Tb be shredded 

2219 
Sec IV 

2 
d&e 

2004 1 
9/z.ifoi 

D.C. Cert. 3-4-CR-2-08 

Destruction Approved by Hall of Records Commission Destruction Certification 

—r*" 
Date State Archivist Signature of Court Official Title Date 



1/i 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-2-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

2219 
Sec IV 

2 
d&e 

2004 1 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court 

f/xgsf 

Date 



-VW- 

<1 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-MISC-1-08 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 

IV 

2004 
2 

2 

2 

— 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Of Title Date 



OA 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-4-MISC-1-08 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 

IV 

2004 
q/zrjot 

2 

2 

2 

Destruction Approved by Hall of Records Commission 

2^. cx 

Destruction Certification 

Date State Archivist Signature of Court Title Date 



4 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-MISC-1-08 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 

IV 

2004 
f/ 

2 

2 

2 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist 

y/if/ot 

Signature of Court O Date 
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0 DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 
I 

Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

3 

6 

8 

1 

1 

1 

1 

Destruction Approved by Hall of Records Commission 

£ Vl £ 

Date State Archivist 

Destruction Certification 

Signature of Court Qfficial Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-08 

District Court of Maryland Queen Anne's January 1, 2008 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 

2 a&b 

Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

3 

6 

8 

1 

1 

1 

1 r 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-08 

District Court of Maryland Queen Anne's January 1, 2008 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

3 

6 

8 

1 

1 

1 

1 

r 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES / / 
Hall of Records Commission 

Records Management Division / r 
121S WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court for Queen Anne's County 11/17/2008 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention Item 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Court Calendars - Assignment Notice Sheets 
1996-July 1, 2005 

Schedule 
2330 

Sec. I 
No. 2 

1996-July 1, 2005 2.5 cubic feet 

csl 

Cvl 
sc 
o- 

oo 
I 

■z 
-S) 
o 
o 

Ul 

cr» c=> 
oJ 

Z 
uJ 
uJ 
r) 
a 

Destruction Approved by Hall of Records Commission 

3S) 
Date State Archivist 

Destruction Certification 

Signature of Court Official 

Rev. 10/83 DGS-550-9 





®I|E (Eimrit (Eourt for (i^uccn Anne's (Eonnti} 

Katherine B. Hager 
CHIEF DEPUTY 

Memorandum 

To: 

From: 

Date: 

Subject: 

Enclosed, please find the Certificate #4840 showing the destruction of the 

Court Calendar - Assignment Notice Sheets, 1996 to July 1, 2005. 

Please contact me at 410-758-1773, ext. 122 if you have any questions. 

SCOTT MacGLASHAN 
CLERK OF COURT dawn c. nock 

100 Court House Square land records & licensing 
Centreville, Maryland 21617 supervisor 

410-758-1773 
1-800-987-7591 Irene J. Stiller 

judicial supervisor 

State Records Management Center 

Katherine Hager, Chief Deputy Clerk 

April 24, 2009 

Destruction Certificate for #4840 





THE CIRCUIT COURT FOR QUEEN ANNE'S COUNTY 

ADMINISTRATIVE ORDER 09-01 

Record Retention and Disposal 

Pursuant to the Records Retention and Disposal Schedule for the Circuit Courts of 

Maryland, Number 2330, it is hereby ORDERED, this ^ day of^k^X^, 2009, that the 

Clerk of this Court is authorized to destroy the records series listed on the attached Proposal and 

Certificate of Records Destruction (#4837, #4840, #4841, #4842, #4843, #4844) in accordance 

with the regulations of the Department of General Services, Hall of Records Commission, 

Records Management Division. 

Thomas G. Ross, 

County Administrative Judge 

i 

Date: 

o 
c 
m 

> 
-V" 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

" Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 c 

2.3 

2005 

2004, 2005,2006 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

1 / ^4 f 

Destruction Approved by Hall of Records Commission 

?Xj OH 

Date State Archivist 

Destruction Certification 

Signature of Court Official Tflle Date 



  



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009   Lynda Justice, County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

" Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 C 

2, 3 

2005 

2004, 2005, 2006 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

1 -y 

■Sf/iki 

/ 

Destruction Approved by Hall of Records Commission 

t-tyr 

Date State Archivist 

Destruction Certification 



^v% 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1 -09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009   Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 c 

2,3 

2005 

2004. 2005.2006 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

1 

s-tf-oq (54 

/ 

Destruction Approved by Hall of Records Commission 

CP\ 

Date State Archivist 

Destruction Certification 

signature of Court Official 

(ol i z/yc? 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CV-1-09 

District Court of Maryland Queen Anne's January 1, 2009 

COURT 

Lynda Justice, County Clerk 

Series 
No. 

COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
I 

2,3 

2 

2 

Id 

Zo M 

Date 

Destruction Approved by Hall of Records Commission 

-^^  

State Archivist 

5'b-cq 

2005 

2005 

1996 

1996 

1996 

2005 

14 

Destruction Certification 

Tgnature of Court Official Date 





Ufa! 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CV-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne s January 1, 2009 Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched, No. 

item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
11 

2219 
II 

2219 
III 

2219 
Ml 

2219 
1 

2,3 

2 

2 

Id 

2005 

2005 

1996 

1996 

1996 

2005 

14 

1 

1 

1 

1 

1 

N / 

Sim 

\ 

ddcJi 

/ 

Destruction Approved by Hall of Records Commission 

zoi-Y' c.ct 

Date 

it 
State Archivist 

Destruction Certification 

Signature of Court Official ' Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CV-1-09 

District Court of Maryland Queen Anne's January 1, 2009 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

5-^-oq 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 

2.3 

2 

2 

Id 

2005 

2005 

1996 

1996 

1996 

2005 

14 

V 

Destruction Approved by Hall of Records Commission Destruction Certification 

ZO h^f C/) 

Date 
jtsw- ?! 

State Archi\/tst 



MAY 19 

  



D.C. Cert. 3-4-CR-1-09 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

M. 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

18 

2 

1 

1 

SfrkeA&A 

i 

"V. 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 



' -' "i }y(\ . 

  



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009   Lynda Justice, County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

18 

2 

1 

1 

4/ 

Destruction Approved by Hall of Records Commission 

rvia r cn 

Date 
si i 

State Archivist 

Destruction Certification 

gnature of Court Official :ial Ti/le Date 



*« I#** 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1. 2009  Lynda Justice. County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

18 

2 

1 

1 

X / 

Destruction Approved by Hall of Records Commission 

:<,0 0C1 

Date State Archivist 

estruction Certification 

ature of Court Official 

iiMluLmt 5ldcfi 

Title / Date 



MAY 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-2-09 

District Court of Maryland Queen Anne's January 1, 2009 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

EXPUNGED CRIMINAL CASES 

*To be shredded 

2219 
Sec IV 

2 
d&e 

2005 

Destruction Approved by Hall of Records Commission 

^ nvir CQ 

Date State Archivist 

Destruction Certification 

" Signature of Court Official 



M4Y 193jvl/ 



V//3 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-2-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landHII, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

2219 
Sec IV 

2 
d&e 

2005 1 

Destruction Approved by Hall of Records Commission 

  
11 

Date State Archivist 

Destruction Certification 

ignature of Court Official itle Date 



, - 

4 

h« »■« /3jsdcI 



4B3 

D.C. Cert. 3-4-CR-2-09 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Dale of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

EXPUNGED CRIMINAL CASES 

*7"o be shredded 

2219 
Sec IV 

2 
d&e 

2005 1 S'b'Ori 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

Destruction Approved by Hall of Records Commission  , Destruction Certification 

Date State Archivist Signature of Court Official uMe Date 



19 ^ M 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-MISC-1-G9 

District Court of Maryland Queen Anne's January 1, 2009 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

Series 
No. 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period 
will be retained perm^pently for archival 
purposes. 

2219 
II 

III 

IV 

2 

2 

2 

2005 

2005 

6 

1 

S-G-Ctf 

4 

Destruction Approved by Hall of Records Commission 

go 

Date 

mi 

State Archivist 

estruction Certification 

nature of Court Official jJe Date 

  





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-MISC-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period 
will be retained permanently for archival 

purposes. 

2219 
II 

III 

IV 

2 

2 

2 

2005 

2005 

6 

1 

S-k-cq 

4 

tSivitMei! 

Destruction Approved by Hall of Records Commission 

^>0 OOj 

Date State Archivist 

Destruction Certification 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-MISC-1-09 

District Court of Maryland Queen Anne's January 1, 2009 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period ofD/o^.l-i^rcof 
will be retained perm^pently for archival 
purposes. 

Authorization 

Retention 
Sched. No. 

2219 

IV 

Item 
No. 

2 

2 

2 

Inclusive 
Dates of Records 

Destroyed 

2005 

2005 

Volume 
(Cubic Feet) 

Date of 
Destruction 

S-(o~c/f 

4 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

-I 

Destruction Approved by Hall of Records Commission 

■> t 

So i>ur ^i 

Date State Archivist 

estruction Certification 

M 

Official zt Date 



* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-09 

District Court of Maryland Queen Anne's January 1, 2009 

COURT COUNTY DATE 

Lynda Justice, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 
I 

Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

3 

6 

8 

1 

1 

1 

1 
y sy 

  





1 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-TR-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1. 2009  Lynda Justice. County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANS MITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
I 

2 a&b 

Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

1 

3 

6 

8 

1 

1 

1 

1 

S't 

\ / •4 

IM 

f 



yi!< ** 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-TR-1 -09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2009 Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

a*. 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
I 

2 a&b 

Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

1 

3 

6 

8 

1 

1 

1 

1 
V 

'p-M 

/ N' 

<juuJI 

/ 

Destruction Approved by Hall of Records Commission 

^ md Gil 

Date 

Of 

State Archivist 

Destruction Certification 

signature of Court Official 

q/k/tl 

Date 



MM M 



60%5 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010   Lynda Justice, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authori 

Retention 
Sched. No. 

nation 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records . 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Gach Rogiotor Book up Diokottoo —  

2219 

V 1 c 

1 c 

1 c 

1 C 

1 C 

1 C 

1 C 

1 C 

1 c 

1 c 

1 c 

 IT  

2006 

 geef  

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

 1  

5-1^ 

\ 

HO 

< 
iv 



1# 



D.C. Cert. 3-4-F-1-10 DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010   Lynda Justice, County Clerk 

Series 
No. 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cach P.ogiGtor Back up Diokottoo 

Authorization 

Retention 
Sched. No. 

2219 

v 

Item 
No. 

1 C 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

Inclusive 
Dates of Records 

Destroyed 

2006 

Volume 
(Cubic Feet) 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

.5 

—t- 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

Destruction Approved by Hall of Records Commission 

iD 

Date State Archivist 

Destruction Certification 

Signature of Court Official 

514110 

Date 



# 



5l)fa 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-MISC-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordinqs for the period ofb>c .4-2^200^, 
will be retained permanently for archival 
purposes. 

2219 
II 

III 

IV 

2 

2 a b. 

2006 

2006 

6 

1 

S-14-ld 

i 

yll/lMMJl 

4/ 

Destruction Approved by Hall of Records Commission 

b IP 

Date State Archivist 

'estruction Certification 

signature of Court Official Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-MISC-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No, 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of 
will be retained permanently for archival 
purposes. 

2219 
1! 

III 

IV 

2 

3 

2 at. 

2006 

2006 

6 

1 

5'14'iD 

\ 
V 

Destruction Approved by Hall of Records Commission Destruction Certification 



•# 



5Z>/7 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-2-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*Tb be shredded 

2219 
Sec IV 

2 
d&e 

2006 1 

S/4-/o 

I J 

i O 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

estruction Certification 

Signature of Court Official Date 



# 



Sofl 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-2-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*7b be shredded 

2219 
Sec IV 

2 
d&e 

2006 1 

\ I' 





s-osr 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

^ Ov be. 

■F; 

7- CK.^ c. 
-f. 

Id 

2006 

2006 

2006 

2006 

18 

2 

1 

1 

5W-/6 

4/ 
-Jy 

Destruction Approved by Hall of Records Commission 

io 

Date State Archivist 

Destruction Certification 

jignature of Court Official 





503 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method ofv 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

MANAGEMENT REPORTS 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

7^ c\ tc. 

r 

1- <x. k c. 

Id 

2006 

2006 

2006 

2006 

18 

2 

1 

1 

5i4-i£> 

J/ 
N/ 

Destruction Approved by Hall of Records Commission ^Destruction Certification 

VL Fefo /O   ^  

Date State Archivist / Signature cti Court Official 



.1^ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CV-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2 

1- 

, 2 

2 

Id 

2006 

2006 

1997 

1997 

1997 

2006 

14 

1 

1 

1 

1 

1 

5'/t 

f >/ 



# 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CV-1-10 

District Court of Maryland Queen Anne's January 1, 2010 

COURT 

Lynda Justice, County Clerk 

COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

Authorization 

Retention 
Sched. No. 

2219 
II 

2219 
it 

2219 
II 

2219 
III 

2219 
III 

2219 
I 

Item 
No. 

1. 

a ^ 

Id 

inclusive 
Dates of Records 

Destroyed 

2006 

2006 

1997 

1997 

1997 

2006 

Volume 
(Cubic Feet) 

14 

Date of 
Destruction 

5 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

V./ 

Destruction Approved by Hall of Records Commission estruction Certification 

'2A k- W IO 

Date State Archivist fgnature of Court Official 





6o^d 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-TR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010 Lynda Justice, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

1 

2219 
1 

2 a&b 

\/ 

Id 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

1 

3 

6 

8 

1 

1 

1 

1 

V 



,# 

A# 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-TR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2010   Lynda Justice, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

i 

v/ 

Id 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

1 

3 

6 

8 

1 

1 

1 

1 
-> / N / 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

destruction Certification 

Date 



m 
- j '.I 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittais 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V IC . 

id 

Ic. 

Ic. 

ic. 

Ic. 

IC. 

\c. 

Ic. 

ic. 

ic. 

2004 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

/ 

i y 

Destruction Approved by Hall of Records Commission Destruction Certification 

as but 0^   t 

Date State Archivist Signature of Court Official Title Date 

3-2-F-1-08 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V Ic, 

IC. 

IC. 

Ic. 

ic. 

ic. 

ic. 

\ c. 

ic. 

ic, 

ic. 

2004 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

Sj/o/z^ 

r 

\ 

fitted 

( 

I 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Slgndture of Court Official Title Date 

4W 

D.C. Cert. 3-2-F-1-08 





m6l 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V Ic, 

ic. 

IC. 

Ic. 

Ic. 

Ic. 

IC. 

Ic. 

ic. 

ic. 

IC. 

2004 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

¥ 

V 

! 

/ y 

Destruction Approved by Hall of Records Commission 

^5 biU C& 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



ggf 



c/66ci~ 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CIVIL 

Civil Cases Closed oWte-H 
(stripped material only) ^ 

Landlord/Tenant Cases 

i 
Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) \J 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2,3 

2 

2 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

30 

3 

1.5 

3 

.5 

2 

3//b/£frd ? 

f 

3/iAec/ 

V 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

■' 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgmc 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) N 

Management Reports 

d ockiH 

V\$ v\ '(~l 
' 

ints 

/ 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2,3 

2 

2 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

30 

3 

1.5 

3 

.5 

2 

1 

■v 

</ 

f 

D.C. Cert. 3-2-CV-1-08 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

-/66d~ 

D.C. Cert. 3-2-CV-1-08 

District Court of Maryland Cecil January 1, 2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed /It W^ i\ciH 
(stripped material only) ^v^^^ 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

3//£>/Z6Z> 7 

Emergency Evaluations 
(stripped material only) 

Management Reports 

vV 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 

2.3 

Id 

2004 

2004 

1995 

1995 

1995 

2004 

30 

3 

1.5 

.5 

Destruction Approved by Hall of Records Commission 
Destruction Certification 

Date State Archivist 
■ YYJ, /V^ 3/(Jam 

Signature of Court Official Title Date 



m »s0 

if 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1. 2008  Cheryl B. Miller. County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
I 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

42 

2.5 

3 

1 

4/ 

3Ar£c/ 

1 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

n 
Signature of Court Official Title Date 



v^-", -v..::' 

: - ■ W" 

'mmm 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

42 

2.5 

3 

1 

1 

ShreJ 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





^^3 

D.C. Cert. 3-2-CR-1-08 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2004 

2004 

2004 

2004 

42 

2.5 

3 

1 

4/ 

Shred 

1 

•J/ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

_4^££?9 

Signature of Court Official Title Date 



^6^ 

______   



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*Tb be shredded 

2219 
Sec IV 

2 d&e 2004 2 Shred 

D.C. Cert. 3-2-CR-2-08 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





Z/53^ 

D.C. Cert. 3-2-CR-2-08 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller. County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

2219 
Sec IV 

2 d&e 2004 2 z/zo/Aetf Shred 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller. County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*7"o be shredded 

2219 
Sec IV 

2 d&e 2004 2 Shred 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



qJ* 

a 

m S5^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-2-MISC-1-08 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 

IV 

2004 12 
2 

2 

2 V 

Destruction Certification Destruction Approved by Hall of Records Commission 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 
II 

III 

IV 

2 

2 

2 

2004 12 3//o/£a>*f 

i I . 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

JJil  A/Vy CL/tX/d —3J/7 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

2219 
II 

III 

IV 

2 

2 

2 

2004 12 

1 i 

destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2 

7 

10 

14 

.5 

0 

1 

1 

4^ 

\ 

^<537 

/ 

I 

•y 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



  

v« 

    



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1 -08 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2008  Cheryl B. Miller, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANS MITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2 

7 

10 

14 

.5 

0 

1 

1 

5^ 

\ / 

Destruction Approved by Hall of Records Commission 

■% 
Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

c 

D.C. Cert. 3-2-TR-1-08 

/^6{a 

District Court of Maryland Cecil January 1, 2008 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 
I 

Id 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

2004 

3//^ <53 7 

1 

10 

14 

.5 

0 

1 

1 

V 

& Destruction Approved by Hall of Records Commission 
Destruction Certification 

7^0? 

Date State Archivist natui Signature of Court Official Title Date 



m 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-TR-1-09 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

Series 
No. 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

d- 

r 

i 

10 

14 

.5 

0 

1 

1 

J/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

3o 0:9'• 

Date State Archivist signatu Signalure of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-TR-1-09 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
I 

2 a&b 

Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2 

7 

10 

14 

.5 

0 

1 

1 

g/zt/of 

> 

'cc/d^ c/ 

r 

/ 

' ^ . Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

too, 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009   Cheryl B. Miller. County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

Id 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2005 

2 

7 

10 

14 

.5 

0 

1 

1 

•b/ol 

/ 

c/c/£ <d- 

f 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date state Archivist Signature of Court Official Title Date 



y/1 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-MISC-1-09 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period olNiti l-ii 
will be retained permanently for archival 
purposes. 

2219 

IV 

2 

2 

2 

2005 

2005 

12 

e/zu/oi 

Shredc/ed 

Shr&dded 

Destruction Approved by Hall of Records Commission Destruction Certification 

^ Kmr CqCI 

Date State Archivist Signature of Court Official Title Date 



* 

  - 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-MISC-1-09 

District Court of Maryland Cecil January 1, 2009 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of A/^.7-// >dpS" 
will be retained permanently for archival 

purposes. 

2219 

IV 

2 

2 

2 

2005 

2005 

12 

u 

Destruction Approved by Hall of Records Commission 

3o vmr cs\ 

Date State Archivist 

Destruction Certification 

, nan. 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-MISC-1-09 

District Court of Maryland Cecil January 1, 2009 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of Mn/.7-/^1-006" 
will be retained permanently for archival 
purposes. 

2219 
II 

IV 

»■>.. i 

2 

2 

2 

2005 

2005 

12 

e/ac./oc} 

S/)rec/c/£cl 

ofirdddcd 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



h 

ML -? 



^/-77 

D.C. Cert. 3-2-CR-2-09 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

•*. 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

2219 
Sec IV 

2 d&e 2005 2 e/^/cn ^j/-)r£ck/€c/ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

Destruction Approved by Hall of Records Commission Destruction Certification 

<•-« t- 
SGVXM-OC) • ^ M.'yrLjju. 

Date State Archivist Signature of Court Official Title Date 



>t. 

ft 

\. \H \ 



4f77 

D.C. Cert. 3-2-CR-2-09 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*70 be shredded 

2219 
Sec IV 

2 d&e 2005 2 ShrGcy£<J 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP. MD 20794-0275 

Destruction Approved by Hall of Records Commission Destruction Certification 

^ Vmr OR   t Jo, 

Date State Archivist Signature of Court Official Title Date 





^/77 

D.C. Cert. 3-2-CR-2-09 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

•t 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*Jo be shredded 

2219 
Sec IV 

2 d&e 2005 2 8/^/01 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

^ Destruction Approved by Hail of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 

!YY\*ULIiu S/<£9 

Signature of Court Official Title Date 



/ 

f) 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1 -09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1. 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

{Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

50 

2.5 

3 

1 

[ 

I 

S/)r* 

( 

c/c/td 

y 

Destruction Approved by Hall of Records Commission 

WCl CC^ 

Date State Archivist 

Destruction Certification 

'AVrx^.,. 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1 -09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

•c 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

50 

2.5 

3 

1 

<#/2Cr/fie7 

f 

l 

3hr£ah/£c/ 

f 

J/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD„ P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2005 

2005 

2005 

2005 

50 

2.5 

3 

1 

[ 

I 

S/}r* 

/ 

N 

c/c/d. c/ 

f 

y 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



ikt * ^ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1 -09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2. 3 

2 

2 

Id 

2005 

2005 

1996 

1996 

1996 

2005 

30 

3 

1.5 

3 

.5 

2 

i 

I 

3^)rejc/cc/- 

c 

I 

Destruction Approved by Hall of Records Commission Destruction Certification 

2o A^rO0*   Yt.vri ^ 

Date State Archivist Signature of Court Official Title Date 



> f 

7 

0- 

< ./■ 



i 

^ DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

f. 
Method of 

Destruction 
(Recycle, shred, 

landfill, etc.) 
Retention 

Sched. No. 
item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2.3 

2 

2 

Id 

2005 

2005 

1996 

1996 

1996 

2005 

30 

3 

1.5 

3 

.5 

2 

S/z&/o9 

I 

I 

/ 
r 

Destruction Approved by Hall of Records Commission Destruction Certification 

l.L A^. O0!     ^ ) ^ ^'VK)/ Mau  '/ 

Date State Archivisr Siqnature of Court Official Title Date 





V/-2^ 

D.C. Cert. 3-2-CV-1-09 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

2. 3 

2 

2 

Id 

2005 

2005 

1996 

1996 

1996 

2005 

30 

3 

1.5 

3 

.5 

2 

i 

3/)r£cU^c/ 

? 

1 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 



/ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009  Cheryl B. Miller, County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 c 

2, 3 

2005 

2006 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

1 

3t)r 

I 

> 

■£c/c/cd 

Destruction Approved by Hsll of RgcotcIs Commission Destruction Certificstion 

Date state Archivist SignaKire of Court Official Title Date 



.0 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 c 

2. 3 

2005 

2006 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

1 

f 

1 

7 

I 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist 

g/Ai./jozl 

Signature of Court Official Title Date 



/ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-09 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2009 Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petffifcash Reimbursements 

Cash Register Back-up Diskettes 

2219 

V 1 c 

2.3 

2005 

2006 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

1 

SAr 

/ 

£c/c/£ c/ 

s 

\/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

A  (?rVrX Ji4*, g/jZc/jW) 
Date State Archivist Signaaire of Court Official Title Date 



/ 

* 



DEPA11TMENT OF GENERAL SERVICES 
Hall of Recorda Commission 

Records Management Division 
7275 WATERLOO RIX, P.O. BOX 275 

JESSUP, MD 20794-0275 

ILILQJH) 3 AL ANP CERTIFTCAT^ Qp recobiVs dest» n ptt n n 

Authorization Series Inclusive 
Dalca of Rcoords 

DeBtroycd 

Description of Records 
Include Tillo and/or Form Numbi MoihoU of 

Dcsliuclion 
(Rccyclo, blued, 
landfill, etc.) 

Yolumo 
(Cubic Feet) 

Dalo of 
Dcatiucllon 

Rclcntion 
Schcd. No, 

2006 ACCOUNTING RECORDS 
FOR STORAGE ONLY 

Can be destroyed in 2010 

01/03/06 - 02/09/06 
02/10/06 - 03/21/06 
03/22/06 - 04/28/06 
05/01/06 - 06/09/06 
06/12/06 - 07/19/06 
07/20/06 - 08/31/06 
09/01/06- 10/10/06 
10/11/06- 11/20/06 
11/21/06 - 12/29/06 

01/06 - 08/06 
09/06 - 12/06 

Sect V 
Item 1c 

2006 
Landfill 

Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Commissioner Release Lists 
Commissioner Release Lists 
DCA 2,s 
CF Transaction Reports 
Commissioner Cash Transmittals 
Deferred Payments 
Check Requests 
Refund Requests 
Statistical Reports 
Closed Transcripts 
Vital Cheks 
Local Revenue Reconciliations 
Closed N-Mats Bad Checks 

01/06 - 12/06 
01/06- 12/06 

Destniclion Approved by Hall of Records Commission 
Itruction Certification 

State Archivist 
Records 

" Cec11 February 2010 ' Accession-09A0e2 
C0URT COUNTY DATE 



MAR 11 ^10 

MAR 1 I I 

IMR 17 



LllOJLQg AL AND CERTTFT r ft ' 

DEPA11TMENT OF GENERAL SERVICES 
Hall of Records Commissiou 

Records Management Division 
7275 WATERLOO RJX, P.O. BOX 275 

JESSlir, MD 20794-0275 

DESTRUCTION 

Aulhori ration Descriplion of Rccords 
Include Tillo and/or Form Number Volumo 

(Cubic Feet) Retention 
Schcd, 'No, 

2006 ACCOUNTING RECORDS 
FOR STORAGE ONLY 

Can be destroyed in 2010 

01/03/06 - 02/09/06 
02/10/06 - 03/21/06 
03/22/06 - 04/28/06 
05/01/06 - 06/09/06 
06/12/06-07/19/06 
07/20/06 - 08/31/06 
09/01/06- 10/10/06 
10/11/06-11/20/06 
11/21/06- 12/29/06 

01/06-08/06 
09/06 - 12/06 

Sect V 
Item Ic 

Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Commissioner Release Lists 
Commissioner Release Lists 
DCA 2's 
CF Transaction Reports 
Commissioner Cash Transmittals 
Deferred Payments 
Check Requests 
Refund Requests 
Statistical Reports 
Closed Transcripts 
Vital Cheks 
Local Revenue Reconciliations 
Closed N-Mats Bad Checks 

01/06 - 12/06 
01/06- 12/06 

District Court of Maryland for Cecil County 23 February 2010 
Accession- 09A062 

mar 1 i 2010 

Da to 

Series 
No'. 

IH 

COURT COUNTY DATE 

Inclusive 
Dates of Rcoords 

Destroyed 

2006 

1 lestruclion Approved by Hall of Rx^ords Comtnission 

w2jfVWLVVtoiO 
State Archivist Dale 

lev. 10/83 DOS - 550 - Q 

Destruction Certification 

tPtetoehtth Records Title 

Dale of 
Dcatruclion 



m 11 ^uiu 



District Court of Maryland for Cecil County 

COURT COUNTY 

DEPARTMENT OF GENERAL SERVICES 
Hall of Recorda Commission 

Records Management Diviaion 1 

7275 WATERLOO 1U)., P.O. HOX 275 
JESSUP, MD 20794-0275 

CATJE OF RECm^r>S D E lS T H T1 r' 'r i n ki 

23 February 2010 Accession- 09A062 

DATE 

IH Destniclion Approved by Hall of Records Commission 

^lale State Archivist 

vcv. 10/83 DOS - 550 -Q 

Gary F. DestniGtion Certification 

nigimliuo of V^ui 11 Records TiUe 

mar 
u 2010 

Sci lea 
Mb. 

DcBcrlplion of Rrcortis 
liicludc Tlllo snJ/or Fonn Number 

2219 

Author! za lion Incluaivo 
Dales of Rtuoula 

DeBtroyod Dalo of 
DcaLucUou 

2006 ACCOUNTING RECORDS 
FOR STORAGE ONLY 

Can be desiroyed In 2010 

Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Certificates of Deposit 
Commissioner Release Lists 
Commissioner Release Lists 
DCA Z's 
CF Transaction Reports 
Commissioner Cash Transmittais 
Deferred Payments 
Check Requests 
Refund Requests 
Statistical Reports 
Closed Transcripts 
Vital Cheks 

1 Local Revenue Reoonciliations 
Closed N-Mats Bad Checks 

01/03/06 - 02/09/06 
02/10/06 - 03/21/06 
03/22/06 - 04/28/06 
05/01/06 - 06/09/06 
06/12/06-07/19/06 
07/20/06 - 08/31/06 
09/01/06-10/10/06 
10/11/06- 11/20/06 
11/21/06-12/29/06 

01/06 - 08/06 
09/06 - 12/06 

01/06 -12/06 
01/06- 12/06 

2006 

Rclcnlion 
Schcd. Wo. 



MAR 1 7 2010 



♦ 'V 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-10 
Hail of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

 t-e  

2006 

   

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

 4  

i 

Zj/lf&O/b 

n/AB/^o/o 

s/n/z&o 

7/AHfa'o 

( 

Shrtdc/cd 

j-wdf=t^- 

d 

/yjAfeZ/v^- 

Shreddcd 

Destruction Approved by Hall of Records Commission Destruction Certification 

VZ-fc^ID   (h.. i/ss/w 
Date State Archivist Signature of Court Official Title Date 



A,J6-S20I0 



0°! 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Goah negiatcr Duek up DiakGUG3  —■— 

2219 

V 1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

1 c 

 4-e  

2006 

 gew  

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

 ^  

S/ZZ/AQO 

s/nj&o'o 

^jn/zo/o 

Js^ 

( 

Shrtc/c/ed 

d 

Shre^cJecjl 

Destruction Approved by Hall of Records Commission Destruction Certification 

^>4^/ 7/y/4 
Date state Archivist Signature of Court Official Title Date 



Ali6 - 6 2010 



0°! 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010  Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

Goah Reyijtcr Daek up Dlokettca —  

2219 

V 1 c 

1 c 

1 c 

1 c 

1 0 

1 c 

1 0 

1 c 

1 0 

1 c 

1 c 

 1-e  

2006 

 gee?  

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

 1  

s////kw> 

1 

s/n/ko/o 

-ihslsko/o 

J^ 

/ 

Shrtdc/tcl 

reded £ <d 

/_/)/J(dfi/d~ 

^hrudJtd 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

7/W/4 

Signature of Court Official Title Date 



AUG - 6 



' ' DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010   Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

\r 

2219 
I 

2 a&b 

\ 

I 

Id 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2 

7 

10 

14 

.5 

0 

1 

1 

n/AX/Avo 

'( 

(( 

U 

if 

'( 

'( 

Shredc/ed 

0 

// 

// 

// 

// 

.// 

/! 

Destruction Approved by Hall of Records Commission 

\2 (O 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



^ - 6 2010 



^ nf 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD, P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010  Cheryl B. Miller. County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

\ 

i 

Id 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2 

7 

10 

14 

.5 

0 

1 

1 

n/at/ac/o 

'( 

n 

u 

u 

'( 

* 

ShrCc/c/zd 

0 

/! 

0 

// 

// 

•// 

/ f 

Destruction Approved by Hall of Records Commission Destruction Certification 

ic,— (LoM.r'/o/ _jAi/yp 

Date state Archivist Signature of Court Official Title Date 



AtJG'B?Olo 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-TR-1-10 

vr 

District Court of Maryland Cecil 

COURT COUNTY 

January 1, 2010 

DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

v 

2219 
I 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

2006 

Sh/-£c/c/ec/ 

7 

10 

14 

.5 

0 

1 

1 

d 

'{ 

>( 

'( 

0 

/! 

// 

/! 

// 

// 

/ ' 
Destruction Approved by Hall of Records Commission Destruction Certification 

\? FgA> ID 

Date State Archivist Signature of Court Official Title Date 



AUG ' 6 2010 



S'H I 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-M1SC-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010  Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of bet-H 
will be retained permanently for archival 
purposes. 

2219 
1! 

III 

IV 

2 

2 c*.b. 

2006 

2006 

12 

2 a 

3h^c/c/£ 

// 

Destruction Approved by Hall of Records Commission 

\2-R_\o IQ 

Date State Archivist 

Destruction Certification 

/I/,* i/A?//* 

Signature of Court Official Title Date 



- 6 2010 



.57// 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched, No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of bec.M -ft 'ioou 
will be retained permanently for archival 
purposes. 

2219 
II 

III 

IV 

2 

2 a.b. 

2006 

2006 

12 

2 

y/jz/zo/o 

t! 

^Sirtrc/c/e eC 

// 

l2-Fe-\o IP 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



IMJG - 6 fljio 



,57// 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010   Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

f 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CourtSmart DVD's 

CourtSmart Tag Reports & Logsheets 

Electronic Recordings for the period of bec.H loou 
will be retained permanently for archival 
purposes. 

2219 
II 

III 

IV 

2 

3 

2 a.b. 

2006 

2006 

12 

2 n // 

12-FG-\o IP 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

SignBture of Court Official Title Date 



AUG -e m 

m -■ 
•J 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010  Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

• (Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*7o be shredded 

2219 
Sec IV 

2 d&e 2006 3 ^Ir)r£c/^ <2^ 

Destruction Approved by Hall of Records Commission Destruction Certification 

\2.'r^V? \0— VYl.jul^ lUz/zo 

Date State Archivist Signature of Court Official Title Date 



m - b m 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1. 2010  Cheryl B. Miller. County Clerk  

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

• (Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

EXPUNGED CRIMINAL CASES 

*7o be shredded 

2219 
Sec IV 

2 d&e 2006 3 ^jrtrzci/c/c <2^ 

Destruction Approved by Hall of Records Commission 

\o 

Date State Archivist 

Destruction Certification 

cJ^A/Zy (2. 

Signature of Court Official Title Date 



fAUG - P ?nii) 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

• (Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*7o be shredded 

2219 
Sec IV 

2 d&e 2006 3 

Destruction Approved by Hall of Records Commission 

\'Z<re V) IP 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date Date 



IAUG ■ 6 zulO 



, - ^ // 3 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2010 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c. 
f 

la.h.C 
-f. 

2. oukc 

Id 

2006 

2006 

2006 

2006 

50 

2.5 

3 

1 

/' 

II 

li 

H 

// 

u 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



|W)G - 6 2010 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

la.h.C 
-f. 

2- o\.lo,c- 
■f. 

Id 

2006 

2006 

2006 

2006 

50 

2.5 

3 

1 

/< 

n 

f( 

n 

ft 

u 

|C> 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

VrJ. 

Signature of Court Official Title Date 





S'H 3 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-10 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2010 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

la.h.C 
-f. 

2. ov.kc 
-P. 

Id 

2006 

2006 

2006 

2006 

50 

2.5 

3 

1 

a 

h. 

t! 

/V 

'! 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



IMJG - 6 * 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-10 

District Court of Maryland Cecil January 1, 2010 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 

X 

Id 

2006 

2006 

1997 

1997 

1997 

2006 

30 

1.5 

Destruction Approved by Hall of Records Commission Destruction Certification 

"Z>A. j-cJio \D 

Date State Archivist 

d/£X>/< 7/A^6/0 

Signature of Court Official Title Date 



AUG - 6 2010 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DFSTR1 ir.TIDN 

VJ 

D.C. Cert. 3-2-CV-1-10 

District Court of Maryland Cecil 

COURT COUNTY 

January 1, 2010 

DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

Authorization 

Retention 
Sched. No. 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 

Item 
No. 

X 

2 

2 

Id 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Inclusive 
Dates of Records 

Destroyed 

2006 

2006 

1997 

1997 

1997 

2006 

Volume 
(Cubic Feet) 

30 

1.5 

Destruction Approved by Hall of Records Commission 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Certification 

'Z-M C-cAo \Q 

Date State Archivist Signature of Court Official Title Date 



AUG - 6 20)0 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-10 

District Court of Maryland Cecil January 1, 2010 

Series 
No. 

Cheryl B. Miller, County Clerk 

COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Authorization 

Retention 
Sched. No. 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 

2219 
I 

CcAo \Q 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Item 
No. 

X 

2 

Id 

Inclusive 
Dates of Records 

Destroyed 

2006 

2006 

1997 

1997 

1997 

2006 

Volume 
(Cubic Feet) 

30 

1.5 

.5 

Date of 
Destruction 

lo/o 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Certification 

r • VT)s tfOu d/jj&C J/AZAC/Q 

Signature of Court Official Title Date 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 

Bank Statements - Court Fund Acct 2219 Sec V 1c 
Jan-Dec 1996 

Jan-Dec 1997 
2 

1 Iw? SbuJlQ 

Jan-Dec 1998 
1 

Request to destroy. 
Jan-Dec 1999 

1 

Cases more than 3 years old; audit complete Jan-Dec 2000 I 

Jan-Dec 2001 I 

Jan-Dec 2002 1 
u.  

Jan-Dec 2003 1 V 

Destruction Approved by Maryland State Archives 

mt( 

Destruction Certificatio 

ite 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature of Court Official 



. V 
' 

1 
i 

I 

•r 
' 



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

7,77  

Court 
W / >— 

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 

Bank Statements - Court Fund Acct 2219 Sec V 1c 
Jan-Dec 1996 

Jan-Dec 1997 
2 

Jan-Dec 1998 
1 

Request to destroy. 
Jan-Dec 1999 

1 

Cases more than 3 years old; audit complete Jan-Dec 2000 1 

Jan-Dec 2001 1 

Jan-Dec 2002 1 

Jan-Dec 2003 1 X / \ / 

Destruction Approved by Maryland State Archives tion Certification 

12-Nin 
te 

DGS 550-9 (rev. 8/04) 
State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 
/^ V / ^ 

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 

Bank Statements - Court Fund Acct 2219 Sec V 1c Jan-Dec 1996 

Jan-Dec 1997 
2 

'M? 

Jan-Dec 1998 
1 

Request to destroy. Jan-Dec 1999 
1 

Cases more than 3 years old; audit complete Jan-Dec 2000 1 

Jan-Dec 2001 1 1 

Jan-Dec 2002 1 J 

Jan-Dec 2003 1 V 
r-  

Destruction Approved by Maryland State Archives Destruction Certification. 

Q«te State Archivist Signature ofCourt Official Title Q Date / 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page / 7 / / 



9^ 



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 

Courtroom Clerks Monies Reports 2219 sec V 1c 1/1 to 12/31/01 10 
JaAJipj 

1/1 to 12/31/02 10 oU-f 

Request to destroy. 1/1 to 12/31/03 10 AskJ/JM 

Cases more than 3 years old; audit complete 1/1 to 12/31/00 10 





* 

DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 
fr 

Forward three (3) copies 
to address at left. 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 

Courtroom Clerks Monies Reports 2219 sec V Ic I/I to 12/31/01 10 

M-f, 

I/I to 12/31/02 10 J-Lr? 

Request to destroy. 1/1 to 12/31/03 10 

Cases more than 3 years old; audit complete I/I to 12/31/00 10 
// 

Destruction Approved by Maryland State Archives 

3 ate 
DGS 550-9 (rev. 8/04) 

State Archivist Signature of Court Official 
Instructions for Preparation and Submission on next page 3-/^ 





County 

DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 2/26/08 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1/1 to 12/31/00 

Destruction Approved by Maryland State Archives 

\2.M h 
)ate 

DCS 550-9 (rev. 8/04) 
State Archivist 

Instructions for Preparation and Submission on next page 

Description of Records (Same Title as listed on Schedule) 

Fiscal Records- Miscellaneous 

Courtroom Clerks Monies Reports 

Retention Item 
Schedule No. No. 

2219 sec V 1c 

1/1 to 12/31/02 

1/1 to 12/31/03 
Request to destroy. 

Cases more than 3 years old; audit complete 

Inclusive Dates of 
Records Destroyed 

1/1 to 12/31/01 



7X ' 



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expunged files-2004 2219 Sect. IV Jan 1 thru Dec 5 
'h h 

2d 31,2004 
1 t ' 

Request to shred records. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

Oate State Archivist ^ Signature of Court Official Title Date Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 



    



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expunged files-2004 2219 Sect. IV Jan 1 thru Dec 5 

2d 31,2004 
' i 

Request to shred records. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

Date State Archivist ■ Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court r 

Forward three (3) copies 
to address at left. 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expunged files-2004 2219 Sect. IV Jan 1 thru Dec 5 'Lih OLuMJ 

2d 31,2004 
i /' 

Request to shred records. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

^ate State Archivist Signature of Court Official ' Title Date Signature of Court Official ' Title , Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord Tenant - Non Money Judgments 2219 Sec II, #2- 
1/1-12/31/04 4 //s-ak 

Request to destroy. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

)ate 
DGS 550-9 (rev. 8/04) 

estruction Certification 

State Archivisf f Signature of Court Offici/ 
Instructions for Preparation and Submission on next page 

(?///1 5uM/V&iS Jk/QC, 
Title ' Date 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord Tenant - Non Money Judgments 2219 Sec 11,#^ 
1/1-12/31/04 4 

■ r — 

Request to destroy. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

Date State Archivist ' Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 





« % —      

DISTRICT COURT OF MARYLAND 4-2 Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord Tenant - Non Money Judgments 2219 Sec II, #2. 
1/1-12/31/04 4 

 L—z— / 1 

Request to destroy. 

Cases more than 3 years old; audit complete 

« 

•       

Destruction Approved by Maryland State Archives Destruction Certification 

— \^).pMuJu 4\[/ijj4l Ciili I Su-M/y'^S ^lldfA 
l®ate State Archivist ? -Stature of Court Officikl/ Title ' ^ate 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 
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department of general services 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDi, P.O. BOX 275 

JESSUP.MIJ 20794-0275 

2008 ^,3^ Number 98A193 

i[$n 

DEC I 9 

Criminal - Closed Files 

Wb UU It-SDS" 

Sect IV 
Items 

2 a,b 

2o Pyr rA 

Dale 

Destruction Approved by Hall of Records Commission 

Gars R Cm 

APR 2 7 2009 

Destruction Certification 

.ev. 10/83 

xU 
DOS - 550 - 9 

To be Scanned 
ind landfilled 

State Archivist r " ; {. 
      Xitle 

-—Court Records 

This is a 2nd request, First request was subm^d^n^Aug''"o?"'1 0nReVer8eSide 

APR 2 7 2009 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Comrnission 

Records Management Division 
7275 WATERLOO RDi, P.O. BOX 275 

JESSUP, MD 20794-0275 

Ser/es 
Ntf, 

D F, S T n r, f t r r> ^ 

_ 19 December 2008 Accession Number 98A193 
District Court of Msryland for Charles County 

C0URT 

Description of Records 
Include Title and/or Form Numbe 

Criminal - Closed Files 

Authorization 

Retention 
Sched. No. 

2219 

mb \io^z 

Item 
No. 

Sect IV 
Items 

2 a.b ■ 

Dale 

.ev. 10/83 

Destruction Approved by Hall of Records Commission 

£4*-*. r in ^ ^ 
State Archivist ^ 

DOS - 550 - 9 

DATE 

Inclusive 
Dates of Records 

Destroyed 

1994 

Gmy F. Crttt 

Sit! 

.DEC 1 9 
2008 

Volume 
(Cubic Feet) 

29 

Date of 
Destruotion 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

To be Scanned 
md landfilled 

APR 2 7 2009 

)estniction Certification 

Supervisor, fhs/nct Court Rec.orf^f 
Title 

APR 2 7 7n(iq 
Date 

Ibis is a 2nd „queSt, rirst request was ****'''****** 





^ULQ^AL_Aim 

Description of Records 
Include Title and/or Form Number 

Criminal - Closed Files 

Authorization 

Retention 
Sched. No. 

2219 

ur unrSilKAL SERVICES 
Hall of Records Coinmissioii 

. I^ecor(is Managemont Division ■ 
7275 WATERLOO RD..P.O.BOX 275 

JESSUP.MD 20794-0275 

RErn 

19 December 2008 

DATE 

Inclusive 
Dates of Records 

Destroyed 

1994 

yZi > 

Item 
No. 

Sect IV 
Items 

2 a,b 

2CL£Vi. 
Dale 

.ev. 10/83 

xU 

Dcstmction Approved by Hall of Records Commission 

DOS - 550 - 9 
■« f.* 

State Archivist 

This is a 2nd request. 

Gan: P. Cmi 

Accession Number 98A193 
.•DEC I 9. 

2008 

Volume 
(Cubic Feet) 

29 

Date of 
Destruction 

APR 2 7 2009 

Destruction Certification 

Method of1 

Destruction 
(Rcoycle, shred, 
landfill, etc.) 

To be Scanned 
md landfilled 

Title ^ tlsor. ufajit Court Record 

First re,ueat was
SUWSSta^^^ 

APR 2 7 2009 

Date 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
CHARLES 

County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Supervisor Copies of Local Time Sheets 2219 Sec Vic Jan-Dec 2004 

w Jan-Dec 2005 1 total / / 

/ 
is 

✓ 

Destruction Approved by Maryland State Archives 

Mate 

* J'""" V.WTV-C 

State Archivist 

Destructi 

ignature of Coraf Omcial 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

sy. Date 



—2> 

& 



DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

CHARLES 
Forward three (3) copies 

to address at left. County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Diaposal 

Method of 
Disposal 

Supervisor Copies of Local Time Sheets 2219 Sec Vic Jan-Dec 2004 

Jan-Dec 2005 1 total njl 

Destruction Approved by Maryland State Archives 

  - t- State Archivist' * 
DGS 550-9 (rev. 8/04) . Instructions for Preparation and Submission 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
CHARLES 

County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disoosal 

Method of 
Disposal 
    

Supervisor Copies of Local Time Sheets 2219 Sec Vic Jan-Dec 2004 

w 
/ f\ Ajli.' 

Jan-Dec 2005 1 total / t 

/ 

6r 

Destruction Approved by Maryland State Archives 

Hate t State Archivist 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on 



Jf 

r 



DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Alpha Files - 2005 2219 Sect. IV-2 
January 1 thru 7 7/W 

Dec 31, 2005 
V 

 — 

Traffic File Folders - 2005 2219 Sect rV-2 
January 1 lluu 
Dec 31, 2005 25 

/ 1 

Request to destroy all files and folders 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

Somxr CA 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature of Court Official 





DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Alpha Files - 2005 2219 Sect. rV-2 
January 1 thru 7 l/sak 

Dec 31, 2005 
7 /' 

Traffic File Folders - 2005 2219 Sect IV-2 
Jaimaiy 1 thru 
Dec 31, 2005 25 7/V9 

' J/ 

1 // 

Request to destroy all files and folders - 

Cases more than 3 years old. 

Destruction Approvca by Maryland State Archives fj I^e^trjfction Certification 

Aud^lL 7Jph 
Date State Archivist Signature of ciurTofficial Title ) Date 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 



iJ*. 



DISTRICT COtfRT OF MARYLAND 4-2 

Court 

CHARLES 

County 

1/6/09 

Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disppsal 

Method of 
Disposal 

Traffic Alpha Files - 2005 2219 Sect. rV-2 
January 1 thru 7 

//^/ 

Dec 31, 2005 v 

Traffic File Folders - 2005 2219 Sect IV-2 
January 1 Lmu 
Dec 31, 2005 25 4// 

L i 

Request to destroy all files and folders 

Cases more than 3 years old. 

iWruLs 

Destruction Approved by Maryland State Archives 

Sorvxxr t/\ 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature of Court Official 





DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 1/6/09 

County Date 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Destruction Approved by Maryland Stat^Archives estruction Certification 

v^qf CS ( 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist ^ Signature of Court Official 
Instructions for Preparation and Submission on next page 
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DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 1/6/09 

County Date 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Traffic Alpha Files - 2004 2219 Sect. rV-2 
January 1 thru 6 

Dec 31, 2004 
J j 

fKT 

f H /X 

Traffic File Folders - 2004 2219 Sect IV-2 
January 1 Quu 
Dec 31, 2004 25 W? /  

/ ' 

Request to destroy all files and folders 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

^0 vwxr LA 

Date 
DGS 550-9 (rev. 8/04) 

r State Archivist 
Instructions for Preparation and Submission on next page 

struction Certification 

ignature of Court Official 





•fDISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 1/6/09 

County Date 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal a 

Traffic Alpha Files - 2004 2219 Sect. rV-2 
January 1 thru 6 7/7?/^ 

J 
Dec 31, 2004 

/ / 
f j 

Traffic File Folders - 2004 2219 Sect IV-2 
Januaiy 1 Lliru 
Dec 31, 2004 25 ipsh 

i 

Request to destroy all files and folders 

Cases more than 3 years old. 

rJoda-h 

Destruction Approved by Maryland Stat^Archives 

3^ CA 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist 

estruction Certification 

Instructions for Preparation and Submission on next page 
Signature of Court Official 

OHl. m 





PISTRICT COllRT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

U%l 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2005 2219 Sect. IV 
January 1 thru 50 

/! ' J s' 

2a, b Dec 31, 2005 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Jvchk rvy/'Ut 

Destruction Approved by Maryland State Archives 

3^ f C^i 
Date 

Etestruetion Certification 

DGS 550-9 (rev. 8/04) 
State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 1/6/09 

County Date 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2005 2219 Sect. IV 
January 1 thru 50 

ft 

2a, b Dec 31, 2005 

/' —i— 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

JochM (*H/ 

Destruction Approved by Maryland State Archives 

So mxr CP| 

Destruction Certification 

Date . w 

DGS 550-9 (rev. 8/04) 
State Archivist * Signature of Court Official 

Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2005 2219 Sect. IV 
January 1 thru 50 

/7 j / * 

2a, b Dec 31, 2005 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Jipch-k 





DISTRICT'COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

mtrT 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
D/sposal 

Method of 
Disposal * 

Natural Resources Files 2005 2219 Sect. IV 
January 1 thru 5 

2a, b Dec 31, 2005 
1 • r 

y 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Joch-k frnl 



iw- 



DISTRICT CCXJRT OF MARYLAND 4-2 

Court 

CHARLES 1/6/09 

County Date 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
DisAosal / 

Method of 
Disposal 

Natural Resources Files 2005 2219 Sect. IV 
January 1 thru 5 mh 

2a, h Dec 31, 2005 
iff- 

  -L.  

Request to strip files and destroy miscellaneous paperwork - 

Cases more than 3 years old. 

rlockj-^ (A^/ )^VCI\UL( 

0 

Destruction Approved by Maryland State Archives 

Date 
DOS 550-9 (rev. 8/04) 

State Archivist Signature of 
Instructions for Preparation and Submission on next page 

Certification 

Title 





DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 

County 

1/6/09 

Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
ly.sposal 

Method of 
Disposal n 

Natural Resources Files 2005 2219 Sect. IV 
January 1 thru 5 w? 

2a, b Dec 31, 2005 
1 /' 

y 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Joch-k frnl fun 

Destruction Approved by Maryland State Archives 

Date ^ 
DGS 550-9 (rev. 8/04) 

1-stU.r- ^ . i' ■ / 

State Archivist 
Instructions for Preparation and Submission on next page 



A 



DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

CHARLES 1/6/09 Forward three (3) copies 

to address at left. County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expungement Files 2005 2219 Sect. IV 
January 1 thru 10 

• 
2d Dec 31, 2005 

 L / L  

Request to shred entire file. 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

Date State Archivist Signature of Court Official 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

Destruction Certification 





DISTRICT-COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

CHARLES 1/6/09 Forward three (3) copies 
to address at left. County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expungement Files 2005 2219 Sect. IV 
January 1 thru 10 

 a  

2d Dec 31, 2005 

—i -f-l— r  — 

Request to shred entire file. 

Cases more than 3 years old. 

L 

Destruction Approved by Maryland State Archives 

SO War CP] ^ 
Date 

DGS 550-9 (rev. 8/04) 

Destruction Certification 

Stafe Archivist " Signature of etfurt Official 
Instructions for Preparation and Submission on next page 
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DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

CHARLES 1/6/09 Forward three (3) copies 

to address at left. 
County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Expungement Files 2005 2219 Sect. IV 
January 1 thru 10 

"thih 

2d Dec 31, 2005 

Request to shred entire file. 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

Date State Archivist Signature of Court Official 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

Destruction Certification 



a 
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•» 

'DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

^91 r 
Court 

Forward three (3) copies 

to address at left. 
CHARLES 1/6/09 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal / 7 

Civil Citations/Municipal Infractions Files 2005 2219 Sect. IV January 1 thru 5 

2a, b Dec 31, 2005 / ' 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

So ^ 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist ' Signature of Coilrt Official 
Instructions for Preparation and Submission on next page 
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DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

i/ff Court 

CHARLES 1/6/09 
Forward three (3) copies 

to address at left. County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Citations/Municipal Infractions Files 2005 2219 Sect. IV 
January 1 thru 5 /l^JU 

2a, b Dec 31, 2005 
—j- 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

VHxs CO 

Date 
DGS 550-9 (rev. 8/04) 

Destruction i^ertificati 

State Archivist Signature of C 
Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 

County 

1/6/09 

Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Citations/Municipal Infractions Files 2005 2219 Sect. IV 
January 1 thru 5 

2a, b Dec 31, 2005 / '' 

Request to strip fdes and destroy miscellaneous paperwork 

Cases more than 3 years old. 

Destruction Approved by Maryland State Archives 

So - 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature of Codrt Official 



q/1 

Sit * 



DiSTRICT COURT OF 

Court 

CHARLES 

MARYLAND 4-2 

2/26/08 

County Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2004 2219 Sect. IV Jan 1 thru Dec 45 2//s/q 

2a,b 31,2004 «■* 
V 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

v 2Jn&v\ 
Dkte 

ca. 

DGS 550-9 (rev. 8/04) 
State Archivisf * Signature of Cou; 

Instructions for Preparation and Submission on next page 
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DTSTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2004 2219 Sect. IV Jan 1 thru Dec 45 
fa/i 

2a,b 31,2004 
t t 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

jvu 
Bati 7ate 

DGS 550-9 (rev. 8/04) 

Destruction Certification 

State Archivist Signature of Court Official 
Instructions for Preparation and Submission on next page 
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DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

CRIMINAL FILES 2004 2219 Sect. IV Jan 1 thru Dec 45 sl/s/9 

2a,b 31,2004 40 
V 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 





A 

DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dat&of 
Dipriosal , 

Method of 
Disposal 

Natural Resources Files - 2004 2219 Sect. IV Jan 1 thru Dec 5 

2a,b 31,2004 r1L 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

Efe te 
DGS 550-9 (rev. 8/04) 

State Archivist r Signature of Courf Of^cia/ 

Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

'bll 
Court 

Forward three (3) copies 
to address at left. 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
jpisposal 

Natural Resources Files - 2004 2219 Sect. IV Jan 1 thru Dec 5 
• y. M/'. 

2a,b 31,2004 / l'. 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destructiott Certification 

i 2Ja 
Dal 

Y\&\ 
te 

DGS 550-9 (rev. 8/04) 
State Archivist ' ^Signature of 

Instructions for Preparation and Submission on next page 
Title Date 
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DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date, of 
Di^Oosal , 

Method of 
Disposal 

Natural Resources Files - 2004 2219 Sect. IV Jan 1 thru Dec 5 

2a,b 31,2004 
rf i 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

\a 
Dh1 

OAa/vcA 
ate 

DGS 550-9 (rev. 8/04) 

'a 
State Arc nivist Signature of Courfbi 

Instructions for Preparation and Submission on next page 
Title Date 
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DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

^17 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal / r . 

Method of 
Disposal 

Civil Citation/Municipal infractions - 2004 2219 Sect. IV Jan I thru Dec 5 

2a,b 31,2004 ' 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

V^77 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Citation/Municipal infractions - 2004 2219 Sect. IV Jan 1 thru Dec 5 
w f J ^ // 

2a,b 31,2004 
I / 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destruction Certification 

te 
DGS 550-9 (rev. 8/04) 

State Archivist Signature of Court Official 
Instructions for Preparation and Submission on next page 



  



DISnClCT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Citation/Municipal infractions - 2004 2219 Sect. IV Jan 1 thru Dec 5 

2a,b 31,2004 
 y— 

Request to strip files and destroy miscellaneous paperwork 

Cases more than 3 years old; audit complete 





DIST>.it5T COURT OF MARYLAND 4-2 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3 

to address at 
copics 

eft. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feel 

Date of 
Disposal 

Me 
Di 

nod of 
posal 

Landlord and Tenant Non-Money Judgment 2219Sec.^r Jan-Dec 2005 4 
ea. 

Request to Destroy  P" 

V 

Destruction Approved by Maryland State Archives 

JDate State Archivist Signature of Court (Official 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

truction Certification 

Title r itc ' 



Ik. 



DIST^ritfT QOURT OF MARYLAND 4-2 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3 

to address at 
copics 

eft. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Me 
Di 

hod of 
posal 

Landlord and Tenant Non-Money Judgment 2219 Sec."5r Jan-Dec 2005 4 

Request to Destroy 

V 

Destruction Approved by Maryland State Archives 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist Signature of Court (Official 
Instructions for Preparation and Submission on next page 

tructjon Certification 

C11//1 Su tk ilMki 
Title DAtc 
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DISJ^|t5l.G0URT OF MARYLAND 4-: 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O.Box 275 

Jessup, Maryland 20794-0275 
Forward three (3 

to address at 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feel 

Date of 
Disposal 

Me 
Di 

nod of 
posal 

Landlord and Tenant Non-Money Judgment 2219 Sec."5r Jan-Dec 2005 4 
-yjisio^i 

Request to Destroy r 

V, 

COpics 

eft. 

Destruction Approved by Maryland State Archives 

D5!  —' 
Date State Archivist Signature of Court (Official 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

truct^on Certification 

Title [ 





DiSTftlCTCOURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

< 

Court ^ 

CHARLES Forward three (3 

to address at 

) copies 

left. 
County Date iMay 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Me 
Di 

hod of 
<posal 

/I 
Landlord and Tenant Money Judgment 2219 Sec. II Jan-Dec 1995 1 

njsh •Hf • 
Request to Destroy r 

* 

Destruction Approved by Maryland State Archives * Destruction Certification 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 
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Dimmer court of Maryland 4-2 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

<^7/ 

Forward three (3 
to address at 

) copies 
left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description oi Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Me 
Di 

hod of 
iposai 

Landlord and Tenant Money Judgment 2219 Sec. II Jan-Dec 1995 1 

Request to Destroy —t—i— —ixt- 

Destruction Approved by Maryland State Archives 

a ivin 
Q)ate )ate 

DOS 550-9 (rev. 8/04) 
State Archivist' ^ Signature of Court 

Instructions for Preparation and Submission on next page 

Destruction Certification 

Title cial Date 
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DISTfClCTCOURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

4^7/ 
Court 

CHARLfiS Forward three (3 

to address at 
) copies 

left. 
County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mc 
Di 

hod of 
iposal 

Landlord and Tenant Money Judgment 2219 Sec. 11 Jan-Dec 1995 1 
mlsioi 

J 

Request to Destroy 
#v 

mi. 

Destruction Approved by Maryland State Archives 

a 
•©ate )ate 

DCS 550-9 (rev. 8/04) 
State Archivist ' ^ Signature of Court ©mcial 

Instructions for Preparation and Submission on next page 

Destruction Certification 

Q/Vt ( Jx/V' i/iso*S 

Title Date 
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DJSfRlCT- COURT OF MARYLAND 4-2 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

c/110 

Forward three (3 

to address at 

copics 

eft. 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mei 
Dii 

nod of 
posal 

^— 
Expired Civil Judgments 2219 Sec. II Jan-Dec 1996 8 

thin f/t 
Request to strip 

Destruction Approved by Maryland State Archives 

ODatc )Date 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

ruction Certification 

((/i! Sc/j 

Title/ Jtc' 
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DJZfR! TRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 

County Date May 8, 2009 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mel 
Di: 

lod of 
posal 

Expired Civil Judgments 2219 Sec. II Jan-Dec 1996 8 
tli'loj 

Request to strip 
 r  

Destruction Approved by Maryland State Archives 

  
uDate JDate 

DGS 550-9 (rev, 8/04) 

Destruction Certification 

Instructions for Preparation and Submission on next page 
State Archivist r SrgnaSjfe of Court bfficia Date 

(O'l 
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D^TRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3 

to address at 

i copies 

left. 
CHARLES 

County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

i 

Meil 
Di: 

nod of 
Ktsal 

Expired Civil Judgments 2219 Sec. 11 Jan-Dec 1996 8 
tKh 22^ 

Request to strip 

Destruction Approved by Maryland State Archives 

ODate 
DOS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature 

Destruction Certification 

iture of Court bfficia)/7^y Title d Date' 



0^ 







DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

^9 Court 

CHARLES Forward three (3 

to address at 
copics 

eft. County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Met 
Di; 

iod of 
posal 

Civil Judgments-dismissed and satisfied, closed 2005 2219 Sec. II 
1- 

Jan-Dec 2005 16 ^■U 

Request to strip —/ /' jy* 

Destruction Approved by Maryland State Archives 

Jate 
DGS 550-9 (rev. 8/04) 

ction Certification 

Instructions for Preparation and Submission on next page 
Signature of Court Official 

t. (U\ ! 
Title 

W/ 
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A 

fft* 



DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

CHARLES Forward three (3 

to address at 

i copies 

eft. 
County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mel 
Di: 

hod of 
posal 

Civil Judgments-dismissed and satisfied, closed 2005 2219 Sec. II Jan-Dec 2005 16 
fci/ 

Request to strip / ' 

Destruction Approved by Maryland State Archives Des 

Y)ate 
DCS 550-9 (rev. 8/04) 

Stata'ArcIiKTsf /' Signature of Court Official 
Instructions for Preparation and Submission on next page 

ction Certification 

W / 
Title / Date W 
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D1S JRipP-tOURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

CHARLES Forward three 

to address at 
) copies 

left. 
County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mc 
Di 

[hod of 
sposal 

Transmittals to Sheriff 2219 Sec. V 1c Jan-Dec 2004 1 w&ct 

Request to Destroy Jan-Dec 2005 1 
  

Audit complete - 

Destruction Approved by Maryland State Archives   Djgstruction Certification 

Signature of Court Official HJ Title J Date 
xt page y 

-V-U\! 

Bate 
DCS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 
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DlSTRl^FtoURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

CHARLES 
Forward three (: 

to address at 
) copies 

left. County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mo 
Di 

thod of 
sposal 

Transmittals to Sheriff 2219 Sec. V 1c Jan-Dec 2004 1 
u llij Cfi 

VU&cg 
^jjj If 

Request to Destroy Jan-Dec 2005 1 
cA i ̂  CV. f i M 

Audit complete 
- 

Destruction Approved by Maryland State Archives 

Bat 5 ate 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on 

Certification 

mture of Court 
next page 



  

& 







)IST4^T COURT OF MARYLAND 4-2 

Court 

HARLES 

County Date May 8, 2009 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3 

to address at 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Me 
Di 

hod of 
iposal 

Docket information sheets (public access at the counter) 2219 Sec. II 
0- 

Jan-Dec 2004 1 
ft* Request to Destroy Jan-Dec 2005 1 

Audit complete 

copies 

eft. 

Destruction Approved by Maryland State Archives 

©atC State. Arrliivicr ^ )atc 
DCS 550-9 (rev. 8/04) 

Signature of Court 
Instructions for Preparation and Submission on next page 

D6strUction Certification 

his.i 

Title 
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ST4«Cr COURT OF MARYLAND 4-2 

Court 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

-1ARLES 
Forward three (3 

to address at 

copies 

eft. County Date May 8, 2009 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

Description of Records (Same Title as listed on Schedule) 
Retention 
Schedule No 

Docket information sheets (public access at the counter) 

Request to Destroy 

Audit complete 

D6strhction Certification 
Destruction Approved by Maryland State Archives 

DCS 550-9 (rev. 8/04) Signature of Court 
Instructions for Preparation and Submission on next page 

Inclusive Dates of 
Records Destroyed 

Jan-Dec 2004 

Jan-Dec 2005 

Volume 
Cubic Feet 

Date of 
Disposal 





ISTRt^T COURT OF MARYLAND 4-2 

Court 

HARLES 

County Date May 8, 2009 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3 

to address at 

copies 

eft. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Aulhorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Mc 
Di 

nod of 
posal 

Docket information sheets (public access at the counter) 2219 Sec. II 
a- 

Jan-Dec 2004 1 7 
fs:» 

Request to Destroy Jan-Dec 2005 1 

Audit complete 

Destruction Approved by Maryland State Archives 

^QtC A rnV>r\/i ct ^ r )atc 
DGS 550-9 (rev. 8/04) 

State Archivist' ' sig 
Instructions for Preparation and Submission on next page 

Destruction Certification 

CjM'i \ 

Title 
iJlm 

Dal(J 





DISTINCT C9URT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

CHARLES 2/26/08 Forward three (3) copies 
to address at left. 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Civil Judgments - dismissed and satisfied, closed 2004 2219 SecII,#Z^ 
Jan-Dec 2004 15 gyW 

Request to strip 

Cases more than 3 years old; audit complete - 

Destruction Approved by Maryland State Archives 

Bate 
DGS 550-9 (rev. 8/04) 

State ArcmVisf /f Signature of Court Offiq^ 
Instructions for Preparation and Submission on next page 

truction Certification 

CfUlt 





DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

■4/J3 Court 

:HARLES 2/26/08 
Forward three (3) copies 

to address at left. County Date 

No. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Descnption of Records (Same Title as listed on Schedule) 

Civil Judgments - dismissed and satisfied, closed 2004 

Request to strip 

Cases more than 3 years old; audit complete 

Authorization 

Retention 
Schedule No. 

Item 
No. 

2219 Sec II, #2^ 

Inclusive Dates of 
Records Destroyed 

Jan-Dec 2004 

Volume 
Cubic Feet 

15 

Date of 
Disposal 

Method of 
Disposal 

Destruction Approved by Maryland State Archives 

A tfcjC*M. 
®ate State Arcmvisf /f 

DGS 550-9 (rev. 8/04) 

Destruction Certification 

Instructions for Preparation and Submission on next page 
Signature of Court Offiqier Title ' Date ' 





DISTRICT COURT OF MARYLAND 4-2 
 ^      

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal Civil Judgments - dismissed and satisfied, closed 2004 2219 Sec II, # Z~ 

Jan-Dec 2004 15 %ll/ocf ^ j 

      

Request to strip 

Cases more than 3 years old; audit complete - 

UI , 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

Destruction Approved by Maryland State Archives noa. .. „ . 
^ Destruction Certification 

550'9 (rev- 8/04) Instructions for Preparation and Submission on next page 
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DISTfUCT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

^2- 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 0 

Expired Civil Judgments 2219 Sec II, #2. 
Jan-Dec 1995 6 

( hmUiJI1 

hot \0?is ^ 

Request to strip 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives Destrnetion Certifieation 

^ I /,i (! Jdo-s/aJ!/ d/sy/S'Ve- SAf 

nrcsmor «/<ui State Archivist ^ -Signature of Court Ofmal Titid DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page Date ' 
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3ISTfClCT COURT OF MARYLAND 4-2 

Court 

:harles mem 

County Date 

No. 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Description of Records (Same Title as listed on Schedule) 

Expired CivilJudgments 

fie jce -If fW ^ 

Request to strip 

Cases more than 3 years old; audit complete 

Authorization 

Retention 
Schedule No. 

Item 
No. 

2219 Sec II, #2. 

Inclusive Dates of 
Records Destroyed 

Jan-Dec 1995 

Volume 
Cubic Feet 

Date of 
Disposal 

Of 

Method of 

Destruction Approved by Maryland State Archives 

\2 Vi ^ iy\ Mn_Q 
^ate 

DGS 550-9 (rev. 8/04) 
State 

j . —Signature of Court Offi 
Instructions for Preparation and Submission on next page 

Destruction Certification 

Title Date 
'd'r 
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DISTRICT COURT OF MARYLAND 4-2 

CHARLES 

Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Destruction Approved by Maryland State Archives 

\m0 
^ate 

DGS 550-9 (rev. 8/04) 

Authorization   

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 

Expired Civil Judgments 
2219 Sec II, #2 

Jan-Dec 1995 6 

Re f ua \ce-h (^pv UY! 

Request to strip 

Cases more than 3 years old; audit complete 

    — 

State Archest ' ^ -Signature of CoiS 
Instructions for Preparation and Submission on next page 

Destruction Certification 

/// d/S,'/ 

Off« Title Date 
'M 
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DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

r Court 

CHARLES ^ - 2/26/08 Forward three (3) copies 
to address at left. 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord Tenant -Money Judgments-Expired 2219 Sec II, # 
Jan-Dec 1994 4 

y/ssid* i „ J J, /, —1_4 j/JM 

f 
Request to destroy. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

V2KCU1 CPl 
)ate 

DGS 550-9 (rev. 8/04) 

l)S^U 
State Archivist —Signature of 

Instructions for Preparation and Submission on next page 

estruction Certification 

Titl Date 



• % 

SSJt lb 



DISTRICT COURT OF MARYLAND 4-2 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

CHARLES ' " 2/26/08 
Forward three (3) copies 

to address at left. County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 
No. Description of Records (Same Title as listed on Schedule) Retention Item 

Schedule No. No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 

Landlord Tenant -Money Judgments-Expired 
2219 Sec II, # 

Jan-Dec 1994 4 ^ /uu. 

biul-crff 

Request to destroy. 

Cases more than 3 years old; audit complete - 

Destruction Approved by Maryland State Archives 

VlKcm CPi 

)ate 
DGS 550-9 (rev. 8/04) 

State Archivist 

)estruction Certification 

ignature of Court Of^ial 
Instructions for Preparation and Submission on next page Titl/ Date 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

'it t, Court 

CHARLES ^ 2/26/08 Forward three (3) copies 

to address at left. 
County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Landlord Tenant -Money Judgments-Expired 2219 Sec II, # ^ 
Jan-Dec 1994 4 '7uSl(iir 

biul-ulf 
f 

Request to destroy. 

Cases more than 3 years old; audit complete 

Destruction Approved by Maryland State Archives 

VlKcm CTi 

^ate 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

estruction Certification 

Titl/ Date 



■501 



* 
• 

DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 2219 Sect. V 

1c 

1/1 to 12/31/01 10 . 

/ 
Commissioner Transmittals 1/1 to 12/31/02 10 

1/1 to 12/31/03 10 
Jj t , 

Request to destroy. ' 

Cases more than 3 years old; audit complete • 

W ' || 

Destruction Approved by Maryland State Archives Destruction Certification 

iZMa 
Date 

m. 

DGS 550-9 (rev. 8/04) 
State Archivist 

Instructions for Preparation and Submission on next page 
Signature of Cdurt Official 



  

Mr 



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 2219 Sect. V 

1c 

1/1 to 12/31/01 10 

Commissioner Transmittals 1/1 to 12/31/02 10 OjV 

1/1 to 12/31/03 10 

Request to destroy. 
' / r 

Cases more than 3 years old; audit complete 

-t • 

fe-* ti 

Destruction Approved by Maryland State Archives 

CVX 
EMe 

DGS 550-9 (rev. 8/04) 

ction Certification 

State Archivist Signature of Court Official 
Instructions for Preparation and Submission on next page 



SOL 16-* ^ 
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DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Destruction Approved by Maryland State Archives Destruction Certification 

Mte 
ML 

DGS 550-9 (rev. 8/04) 
State Archivist " Signature of CdTirt Official 

Instructions for Preparation and Submission on next page 





DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

^7? 

Forward three (3) copies 
to address at left. 

Court 

CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 
A / 

Pay Batch Envelopes 2219 sec V 1c 1/1 to 12/31/01 21 

1/1 to 12/31/02 25 

Request to destroy. 1/1 to 12/31/03 24 
r 

Cases more than 3 years old; audit complete 1/1 to 12/31/00 20 
1hh 

V 
tft 

/ 

Destruction Approved by Maryland State Archives 

fcPl 
Dote State Archivist 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission 

Certification 

fgnature of Couif Official 
on next page 



fV '«*/ 



DISTRICT COURT OF MARYLAND 4-2 Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court ^7(/ JJ  

Forward three (3) copies 

to address at left. 
CHARLES 2/26/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 
(\ 

Pay Batch Envelopes 2219 sec V 1c 1/1 to 12/31/01 21 

/V; y 

1/1 to 12/31/02 25 
A 

Request to destroy. 1/1 to 12/31/03 24 

Cases more than 3 years old; audit complete 1/1 to 12/31/00 20 
1*h 

V 

/ / 



& ^ 

 J 



v» 

DISTRICT COURT OF MARYLAND 4-2 

Court 

CHARLES 2/26/08 

County Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

±/i/i 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records- Miscellaneous 
^ / 

Pay Batch Envelopes 2219 sec V 1c 1/1 to 12/31/01 21 

V 
y 

1/1 to 12/31/02 25 7/A? h 

Request to destroy. 1/1 to 12/31/03 24 

Cases more than 3 years old; audit complete 1/1 to 12/31/00 20 
7M 

\ 
r j f— 

* 

■f r . 1 

Destruction Approved by Maryland State Archives 

Etote 
DGS 550-9 (rev. 8/04) 

State Archivist 
Instructions for Preparation and Submission on next page 

m Certification 

gnature of Court Official 





District 04-02 3-4-2010 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^nb 

Forward three (3) copies 
to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. Description of Records (Same Title as listed on Schedule) 

Civil 

2006 Landlord Tenant Non-Money Judgements 

1 

Closed in -0Q9 

Authorization 

Retention 
Schedule No. 

2219 

Item No. 

Sect C 

Item 2 

Inclusive Dates of 
Records Destroyed 

Jan-Dec. 2006 

Volume 
Cubic Feet 

Date of 
Disposal 

-lO 

Method of 
Disposal 

^Sij 

Destruction Approved by Maryland State Archives 

^ vto r (Q 
Date 

DOS 550-9 (rev. 06/2009) 

State Archivist ' Signature of CouVt (Official 

Instructions for Preparation and Submission on next page 

Destruction Certification 

CiJ[\ 
Title 1 Date 



I 



o 

District 04-02 3-4-2010 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description ot Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil 2219 

2006 Landlord 1 enant Non-Money Judgements 

Sect. Hj" 

Item 2 

Jan-Dec. 2006 

s 

'llc-hi'w 

Closed in -009 

V t 

1 

Destruction Approved by Maryland State Archives 

wo r i o 
Date 

DOS 550-9 (rev. 06/2009) 

State Archivist ^Signature of CouVt (Official 

Instructions for Preparation and Submission on next page 

Dtstruction Certification 

£ 
Title! Date 



UN 



o 

District 04-02 3-4-2010 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTR IICTION 

No. Description of Records (Same Title as listed on Schedule) 

Civil 

2006 Landlord Tenant Non-Money Judgements 

"1 

Closed in -009 

Authorization 

Retention 
Schedule No. 

2219 

Item No. 

Sect, C 

Item 2 

Inclusive Dates o 
Records Destroye d 

Jan-Dec. 2006 

Volume 
Cubic Feet 

Date of 
Disposal 

4-^ 
.\0 

Method of 
Disposal 

Destruction Approved by Maryland State Archives 

J/>il 
State Archivist ^Signature of Court Official \ W 

3^vQriio 
Date 

Dt 

£ 

struction Certification 

sii 1  ^"3 vto 
Titlel Date 

DOS 550-9 (rev. 06/2009) Instructions for Preparation and Submission on next page 





District 04-02 3-4-2010 

Court Date 

Charles County 

County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Civil 

1997 Expired Civil Judgments 

2219 

Vvvi 

Closed in January 2010 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Sect II 

Item 3 

Jan-Dec. 1997 11 

*6^ 

Destruction Approved by Maryland State Arciiives 

vklc id 
Date 

Destruction Certification 

DOS 550-9 (rev. 06/2009) 

State Archivist Signature of Court Officia 

Instructions for Preparation and Submission on next page 

(3vi / ibollb 
Title 'Date 



JUL 2 8 2010 



District 04-02 3-4-2010 

Court Date 

Charles County 

Count}' 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil 

1997 Expired Civil Judgments 

"jLe bccteH 

wf 

Closed in January 2010 

2219 Sect ll 

Item 3 

Jan-Dec. 1997 ll 

DlsIi uction Approved by Maryland State Archives / / Destruction Certification 

gbwor |Q jjtJtjd/ CtSlt ihojlQ 
L ate State Archivist Signature of Court Official " Title ' Date 

DOS 550-9 (rev 06/2009) Instructions tor Preparation and Submission on next page 



JUL 2 8 2010 



District 04-02 3-4-2010 

Com i Date 

Charles County 

Count}' 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Civil 

1997 Expired Civil Judgments 

Vvvi 

Closed in January 2010 

2219 Sect 11 

Item 3 

Jan-Dec. 1997 11 

^
 

  
1 

v
 

Desti uction Approved by Maryland State Archives f/ Destruction Certification 

Sbmrio, 6s, I lLohd 

^)ate State Archivist """ Signature of Court Officia/l Title ' Date 

DOS 550-9 (rev. 06/2009) Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative 

Release from commitments - supervisor copy - 

Audit Requirements complete 

Closed in 

2219 Sec 1 

#1D 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

Jan - Dec 2006 

3 

J 
y 

Destruction Approved by Maryland State Archives 

Date State Archivist 

DGS 550-9 (Rev. 03/2010) Instructions for 

Destruction Certification 

aignaiure ui ^oun Official 

Preparation and Submission on next page 





District 04-02 6/17/10 Department of Genera! Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Administrative 

Release from commitments - supervisor copy - 

Audit Requirements complete 

Closed in 

2219 Sec 1 

#1D 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

Jan - Dec 2006 

Destruction Approved by Maryland State Archives 

DOS 550-9 (Rev. 03/2010) Instructions for 

Destruction — 

Signature of Court Official 

and Submission on next page 



stvx 1 



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative 

Release from commitments - supervisor copy - 

Audit Requirements complete 

Closed in 

2219 Sec 1 

#1D 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

Jan - Dec 2006 

3 

Jy 
J 

'r 

Destruction Approved by Maryland State Archives Destruction Certification 

Dat 

DGS 550-9 (Rev. 03/2010) 

State Archivisr Signature of Court Official 

Instructions for Preparation and Submission on next page 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5^ ^ Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative 

Employee Personnel Files 

Employees have separated from District Court more than 5 
years 

Closed in 

2219 Sec I 

#2 

1985- 2004 2 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup. Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Administrative 

Employee Personnel Files 

Employees have separated from District Court more than 5 
years 

Closed in 

Destruction Approved by Maryland State Archives 

' noti Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist* 

2219 Sec I 

#2 

1985-2004 
^4" 

Signature or£ourt Ofl 

Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5?^ Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Administrative 

Employee Personnel Files 

Employees have separated from District Court more than 5 
years 

Closed in 

2219 Sec I 

#2 

1985-2004 2 

Destruction Approved by Maryland State Archives 

nhojio 

' Date State Archivist 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



  



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative 

Commissioner Transmittals 

Audit requirements met 

Closed in 

2219 Sec I 

ID 

Jan - Dec 2004 

Jan - Dec 2005 

12 

12 

Destruction Approved by Maryland State Archives 

nkojjo 

Date State Archivist 

DGS 550-9 (Rev. 03/2010) Instructions for 

Destruction Certification 

Signature of Court Official 

Preparation and Submission on next page 



__ 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Administrative 

Commissioner Transmittals 

Audit requirements met 

Closed in 

2219 Sec I 

ID 

Jan - Dec 2004 

Jan - Dec2L005 

12 

12 
M"*; 0 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Administrative 

Commissioner Transmittals 

Audit requirements met 

Closed in 

2219 Sec I 

ID 

Jan - Dec 2004 

Jan - Dec ^005 

12 

12 

DGS 550-9 (Rev. 03/2010) Instructions for 

Signature of Court Official 

Preparation and Submission on next page 

Destruction Certification 



Ml® 



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Pay Batch Envelopes 

2219 Sec V 

1C 

Jan - Dec 2004 

Jan - DecJ.005 

Jan - Dec 2006 

16 

15 

16 

Audit requirements met 

Closed in 

Destruction Approved by Maryland State Archives 

hsoujl 

DestructionXertification 

ihok 
I Dat<? State Archivist 

DCS 550-9 (Rev. 03/2010) 

Signature of Cjourt Official 

Instructions for Preparation and Submission on next page 

Date 



Ml® 



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

5^7 Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Pay Batch Envelopes 

Audit requirements met 

Closed in 

2219 Sec V 

1C 

Jan - Dec 2004 

Jan - Dec 2005 

Jan - Dec 2006 

16 

15 

16 

s/tf/ya 

/ 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 



V\TS!« 



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

Destruction Approved by Maryland State Archives yj * / Destruction/ ertification 

'Date State Archivist " Signature ofC'ourt Official Title Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Fiscal/Accounting 

Pay Batch Envelopes 

Audit requirements met 

Closed in 

2219 Sec V 

1C 

Jan - Dec 2004 

Jan - Dec^005 

Jan - Dec 2006 

16 

15 

16 
/ 

V 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Method of 
Disposal 

j/ Fiscal/Accounting 

Local copy Bench Time sheets 

Audit Requirements complete 

2219 Sec V 

#1C 

Jan 2003 

thru 

Dec 2006 

Closed in 

Destruction Approved by Maryland State Archives 

n/zojio 
l Dat(/ 

DCS 550-9 (Rev. 03/2010) 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title 

tt//d 

Date 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Local copy Bench Time sheets 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

Jan 2003 

thru 

Dec 2006 

2 

F 

Destruction Approved by Maryland State Archives // » /! { IJ Destructu«i Certification 

iksik- '± ^ ^ lm^CL % 
[ Data State Archivists Signature of Cd(irt Official Title U Date 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Local copy Bench Time sheets 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

Jan 2G03 

thru 

Dec 2006 

Destruction Approved by Maryland State Archives 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 

Signature of Court Official 

Certification 



<0 



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

33 Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Fiscal/Accounting 

Local copy Paid Interpreter Invoices 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

Destruction Approved by Maryland State Archives 

im 
P1 Da 

DOS 550-9 (Rev. 03/2010) 

State Archivist Signature bf Cqurt Official 

Instructions for Preparation and Submission on next page 

Date of 
Disposal 

Method of 
Disposal 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Local copy Paid Interpreter Invoices 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

2 

y 

Destruction Approved by Maryland State Archives 

imm 
Date State Archivist 

Destruction Certification 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^ 3 <? Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Local copy Paid Interpreter Invoices 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

Jan - Dec 2003 

Jan - Dec 2004 

Jan - Dec 2005 

2 

d// 

Approved by Maryland State Archives Destruction Certification 

State Archivist Signature of Court Official 

03/2010) Instructions for Preparation and Submission on next page 

Destruction 

1k^ 

DCS 550-9 (Rev. 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Employee Local Copy time Sheets 

Audit Requirements complete 

2219 Sec V 

#1C 

2000 - 2006 

Closed in 

Destruction Approved by Maryland State Archives 

ikeim. 
I Dafe State Archivist 

Destruction Certification 

ax. 

DOS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Date 





District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Employee Local Copy time Sheets 

Audit Requirements complete 

Closed in 

2219 Sec V 

#1C 

2000 - 2006 3 

Destruction Approved by Maryland State Archives 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 

Signature 01 

Destruction Certification 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 
Forward three (3) copies 

to address at left. Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 

Fiscal/Accounting 

Employee Local Copy time Sheets 

Audit Requirements complete 

Closed in 

Destruction Approved by Maryland State Archives 

Dale State Archivist 

DGS 550-9 (Rev. 03/2010) 

Retention 
Schedule No. 

2219 

Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Sec V 

#1C 

200Q - 2006 

Signature of Camrt Official 

Destruction Certification „ 

Date 

Instructions for Preparation and Submission on next page 



1  



District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

ja<// Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Administrative 

Traffic verification reports 

Audit Requirements complete 

Closed in 

Destruction Approved by Maryland State Archives 

ihnllP 
I Date / State Archivist 

2219 Sec 1 

#1D 

Jan 2003 

thru 

Dec 2006 

DOS 550-9 (Rev. 03/2010) 

Signature of Ccurt Official 

Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative 

Traffic verification reports 

Audit Requirements complete 

Closed in 

2219 Sec 1 

#1D 

Jan 2003 

thru 

Dec 2006 

4 

^ijd 

Destruction Approved by Maryland State Archives 

7 A oh 
' Date ' Starc"Archivis>r 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 
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District 04-02 6/17/10 Department of Genera! Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

32 V/ Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Destruction Approved by Maryland State Archives 

/ Date / State Archivist 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 

Closed in 

1 Administrative 

Traffic verification reports 

Audit Requirements complete 

Sec 1 Jan 2003 

thru 

Dec 2006 
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District 04-02 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date ^ 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. Description of Records (Same Title as listed on Schedule) 

TRAFFIC ALPHA FILES 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

Authorization 

Retention 
Schedule No. Item No. 

Sec IV 
2 

Inclusive Dates of 
Records Destroyed 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

Closed in 2QQ6 

Destruction Approved by Maryland State Archives 

nkolm 
' Date ' 

DGS 550-9 (Rev. 03/2010) 

State Archivist Signature or Court Official 

Instructions for Preparation and Submission on next page 
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District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

53"// Court Date ^ -^1- 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

TRAFFIC ALPHA FILES 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

Closed in 2006 

2219 Sec IV 
2 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

7 

Uo, 

Approved by Maryland State Archives Destruction Ceilification 

State Archivist Signature of Qdmrt Official 

Instructions for Preparation and Submission on next page 03/2010) 

Destruction 

nybo\iv 
I Dat^ 

DGS 550-9 (Rev. 





District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Date ^ ■J^\- /b 

Charles County Forward three (3) copies 
to address at left. County 

No. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Description of Records (Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

TRAFFIC ALPHA FILES 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

2219 

Item No. 

Sec IV 
2 

Closed in ^006 

Inclusive Dates of 
Records Destroyed 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Destruction Approved by Maryland State Archives 

• Date / Date 

DOS 550-9 (Rev. 03/2010) 

State Archivis Signature of Couft CWTicial 

Instructions for Preparation and Submission on next page 
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District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

53^ Court Date 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

TRAFFIC FILE FOLDERS 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

Closed in 2006 

2219 Sec IV 
2 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

25 

Destruction Approved by Maryland State Archives /O w (/yf^ J[^struct^5 Certification / 

I L)a'te State Archivist Signature of (!56urt Official Title /) Date ( ' 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Date ^ ^-j-/0 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 
/Of 

TRAFFIC FILE FOLDERS 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

Closed in 2006 

2219 Sec IV 
2 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

25 

jP 

Destruction Approved by Maryland State Archives /V * /// ngstriirfinn^prtifiratinn y 

''' m/'c 
/Date State Archivist Signature JpCourt Official Title /S Date // 

DGS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page C/ 
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District 04-02 

Court Date 

Charles County 

County 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left. 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

No. Description of Records (Same Title as listed on Schedule) 

TRAFFIC FILE FOLDERS 2006 

Request to destroy all files and folders. Cases more than 3 
years old 

Closed in 

Destruction Approved by Maryland State Archives 

State Archivist 

DOS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 
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District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

S3tf Court Date 4'oW*/^ 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

EXPUNGEMENT FILES 2006 

Request to shred entire file. Cases more than 3 years old 

Closed in 2006 

2219 Sec IV 
2d 

JANUARY 1 
THRU 
DECEMBER 
31,2006 

10 

Destruction Approved by Maryland State Archives Sj /) /l J Destruction^ertification y 

Uate State Archivists ' Signature ofCo^rt Official Title U Date ' ' 

DCS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

5>/? Court Date 

Charles County Forward three (3) copies 
to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

EXPUNGEMENT FILES 2006 

Request to shred entire file. Cases more than 3 years old 

Closed in ^006 

Destruction Approved by Maryland State Archives 

_1 

li nvnwn ^ppiuvcu iviaiyiaiiu ^iaie /\rcnives 

' State Archivist Date 

DGS 550-9 (Rev. 03/2010) 

2219 Sec IV 
2d 

JANUARY I 
THRU 
DECEMBER 
31,2006 

10 

Signature of Cjdtirt Official 

Instructions for Preparation and Submission on next page 



St? 



District 04-02 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

53V? Court Date 

Charles County 
Forward three (3) copies 

to address at left. County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. Description of Records (Same Title as listed on Schedule) 

EXPUNGEMENT FILES 2006 

Request to shred entire file. Cases more than 3 years old 

Closed in ^006 

Destruction Approved by Maryland State Archives 

1 ID 
Date State Archivist 

DGS 550-9 (Rev. 03/2010) 

Authorization 

Retention 
Schedule No. 

2219 

Item No. 

Sec IV 
2d 

Inclusive Dates of 
Records Destroyed 

JANUARY 1 
THRU 
DECEMBER 
31, 2006 

Volume 
Cubic Feet 

10 

Date of 
Disposal 

Method of 
Disposal 

Signature of Co^rt Official 

Instructions for Preparation and Submission on next page 

m/A 
Date / / 



. 

i m 
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District 04-02 10/6/10 Department of Genera! Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
DCA21 

Audit requirements have been met. More than 3 years old. 

2219 V 1c 1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 

V/d 

Closed in 1993-2003 

Destruction Approved by Maryland State Archives 
P 

Date State Archivist 

Destruction Certification 

DOS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Date 





District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
DCA21 

Audit requirements have been met. More than 3 years old. 

2219 V 1c 1993 
1994 
1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 

Closed in 1993-2003 

Destruction Approved by Maryland StateArchives 

Z \ ocir o 

■eel by Maryland MateArchives Destruction Certification 

Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 

Date 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

f 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Daily Receipt Summary 

Audit requirements have been met. More than 3 years old. 

Closed in '^95 -2002 

2219 V 1c 1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 

3 

^/b 

c 
y 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup. Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court Date 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Daily Receipt Summary 

Audit requirements have been met. More than 3 years old. 

2219 V 1c 1995 
1996 
1997 
1998 
1999 
2000 
2001 
2002 

/h 
V> 

Closed in 1995 -2002 

Destruction Approved by Maryland State Archives 

Zl OCX Z-Oio 

Date State Archivist 

Destructioii'Certificatio 

Signature of Cmirt Official 

DOS 550-9 (Rev. 03/2010) Instructions for Preparation and Submission on next page 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

3^^ Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
DC A 101 check requests 

Audit requirements have been met. More than 3 years old. 

Closed in '996 -2002 

2219 V 1c 1996 
1997 
1998 
1999 
2000 
2001 
2002 

4 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
DCA 101 check requests 

Audit requirements have been met. More than 3 years old. 

Closed in 1996 -2002 

Destruction Approved by Maryland State Archives 

Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist 

2219 V 1c 1996 
1997 
1998 
1999 
2000 
2001 
2002 

Signature of Coort Official 

Instructions for Preparation and Submission on next page 

Destruction Certification 

Title J Date 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

• 
Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. Item No. Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Mats Summary Receipt report 

Audit requirements have been met. More than 3 years old. 

Closed in 2003-2005 

2219 V lc 2003 
2004 
2005 

2 

Destruction Approved by Maryland State Archives 

2-i CKJT 2,^)0 
Date 

DGS 550-9 (Rev. 03/2010) 

State Archivist Signature of CouFt Official 

Instructions for Preparation and Submission on next page 

Date 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

^213 Court Date 

Charles County Forward three (3) copies 
to address at left. 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item No. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Mats Summary Receipt report 

2219 V 1c 2003 
2004 
2005 

Audit requirements have been met. More than 3 years old. 

Closed in 2003-2005 

Destruction Approved by Maryland State Archives 

21 O CT o C^j 

Date 

DOS 550-9 (Rev. 03/2010) 

State Archivist 

DestructioirCertification 

Signature 6f Court Official 

Instructions for Preparation and Submission on next page 

Date 
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^ "M" 

District 04-02 10/6/10 Department of Genera! Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. Item No. 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Non Mats Monthly Reports 

Audit requirements have been met. More than 3 years old. 

Closed in 1996-2005 

2219 V 1c 1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 
2005 

2 

/ 

Destruction Approved by Maryland State Archives 

Date 

DGS 550-9 (Rev. 03/2010) 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 
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District 04-02 10/6/10 Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Date 
f 

Forward three (3) copies 
to address at left. 

Charles County 

County 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) 
Retention 

Schedule No. 
Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Fiscal/Accounting 

Miscellaneous Fiscal/Accounting Records 
Non Mats Monthly Reports 

Audit requirements have been met. More than 3 years old. 

Closed in 1996-2005 

2219 V lc 1996 
1997 
1998 
1999 
2000 
2001 
2002 
2003 
2004 
2005 

2 

( v. 

Destruction Approved by Maryland State Archives 

2.1 0 cr 2.oio 

Date 

Destruction Certificatior 

State Archivist 

DGS 550-9 (Rev. 03/2010) 

Signature of Court Official 

Instructions for Preparation and Submission on next page 

Title Date 
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