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Reporting Agency

Lo Plate , MY 249¢

I

Division or Unit

7275 Waterloo Road (Rte. 175)

Department of General |
Services Prepare in duplicate
Records Management Division
Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.
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certify thjt the recoréélisted above were disposed of as indicated.
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I Department of General |

Reporting Agency

Services Prepare in duplicate
Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Jessup, Maryland 20794-0275

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

'
I
!
i No.
|
I

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.
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certify that the records lited above were disposed of as indicated.
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I Department of General |
s Services Prepare in duplicate
il Reporting Agency Records Management Division
| 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
? P.O. Box 275 original to address at left.
| Division or Unit Jessup, Maryland 20794-0275
| CERTIFICATE OF RECORDS DISPOSAL
I No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
i (Same Title as listed on Schedule) Retention Iltem Records Destroyed Cubic Feet Disposal
| Schedule No. No.
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Reporting Agency

Division or Unit

Department of General
Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem Records Destroyed Cubic Feet Disposal
Schedule No. No.
ooy Co ebficedess (- |10
Hh ~0?OCC o PR W)
Ky o BeCig Hu (2 ~# O\
T ¢ coocdd_Chamyo Ho1992 H a7l
Cinptes Cingyman Hoaqs #i<€
AL Faaunce He 1Q9] Vo
Prv, Aug e h Yoyagblodd no 190 v+
A T Poandin po 1901 Voi
wignel CSiuez H\)\QQ’Z, ANyC=
Bl _Clay.er Pro 1962 o+
Connve GiogaN HD 1992 Kob—
. rred Bowr s D \A%2 o
aecae Buck Ho g2 115
.9 0. (oolsty Ho 92 ¥ 27
phas\ ¥inn Y aas Ho Yig| VG-
S ottt Ledma D 942 No&
Coca_Mavo Ho 1491 Mo+
Dares o Coval Seott Ho 9% 4t 0>
Snea 1o Zerh | Tunnci YD 190 Vot
Kiwmend Hhy 1991 Mo
Dc_Lena’ Pv\ad2 w3
M Jdlncale o \ 92 Vol
ondra Nice o B s da4
(oo, Swdicdde = Yo 991\
M e k24 et D Aa10 No
M.Bd LA Kckweod oo 90 WoF
Ranert o desov o 991 pop
Pidtrd Moczunski Pm s p ¥
oo Po24 m (990 No¥
El (,&\_Hr (A ! a‘n\kiﬂmg | H/b7 ﬂq | \\\O'EF
\ e Pudus Mo 1991 pes | '
| Wil Wbchias 01990 Nog
’ Pakeicle Kellagngr 4o 991 Wotr
W e \Qw\m/ W 1490 hots
. TFern Sn(V , Yo 1991 ot | _ B
‘)hblﬂl o 1990 Nod
Fho/k’ne Sat_shm A0 1992 n o
Lesnand Brown o 1947 NoE
Skeaven  Hiroe et HD1992 Nee=
frddr en) Buck fchha m D (992 W0+

Signature |

QA
| he(F/eCBy cer%that the records I|ste$bove were disposed of as indicated.

Flanndos e

ACH;’\??T@W‘WC*Q&“

G/%/cv 7

6 107

" Date

6/ le.lo



v



ode LTy (Ot

epartment of General
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Reporting Agency

Services

Records Management Division

C
i

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Du\lnsnon or Unit

Jessup, Maryland 20794-0275

Prepare in dugiicaie

Retain cne (1) ccpy ad forwars
original to address al let

CERTIFICATE

OF

RECORDS

D

ISPOSAL

Description of Recoras
(Same Title as listed on Schedule)

Authorization

Inclusive Dates of

Retention
Schecule No
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Item
No

Records Destroyed
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eby cemfy that the records hsted above were disposed of as indicated.
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Charles County Government Department o General .
Services Prapara in duglicais
L Reporting Agency P SR e ‘Ao
! Recards Management Division
Planning & Growth Management 7275 Waterloo Road.{Ris. 175) Retain cne (1) ccoy 23< lorward
L Permit Administration . ‘ PO. Box 275 Ofigiﬂ&' lo acdrass allel
Division or Unit : Jessup, Maryland 20794-0275 (i
. Authorizatien , " .
Oescriglion of Recoras = Inclusive Daizs o Velume Datz of e L
Na. T A . it Yeicd of Disceszl
(Sema Tidz as fistad on Scnedule) Retaation ltem Recards Destoysd | Cutic Fast Discese! :
Schedule Na Na
January, 2000|- 1 storpge ’
10 files Eime & Attendance C-829 ) np,pmhm’, ank  bOxX 1/25/08 Shredded
Kecords 4
1 I |
| |
)
|
|
| hereby ceriify that the records lisied above were disposed of as indicated.
. S ,
B
B /zg,,» st el P W/ﬁo g Acting Chief, Permit —1/28/68—
Signature ! Administratiome Datz







'Charles County Government Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P. 0. Box 275

Jessup, Maryland 20794-0275

Reporting Agency

Human Resources/Benefit Admin.

Division or Unit

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

- ! Description of Records | 4 A.um:rﬂtl_l:tlnnh | Inclusive Dates of Volume | Date of
No. (Same Title as listed on Schedula) s-:h-dmuh“uu_ | No. Records Destroyed Cubic Fest | Disposal Maethod of Disposal
/| r[_,.-nu__ (L1 da_mcg_, C-233a | A |1497- 2-00 i Q-1808 | N
L |\ Tumev( el (-233A | 2 |Roco- 2004 |9-12-08, SN
iﬂm&. - dameod-§33A | 2 |Booo-R00y N Sﬂf';_;ﬁftru A
4 Tt Qbtindance |€-3334 | 2 | 200 ~2004 | A-48of [ Dhasd.
N ) I W i .
|
| hereby certify that the records listed above were disposed of as indicated.
Wﬁ\ Ly ot I Yrstos
Signature M Title Date

DGS 550-2 (Rev. 1/93)
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fi " Charles County Government Department of General

Services Prepare in duplicate
Reporting Agency Records Management Division
Charles County Commissioners 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Internal Audit Office P.O. Box 275 original to address at left.
| Division or Unit Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
‘ (Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
| Schedule No. | No. i 1.
in Invesment Audit Files C-386 19 1993 - 1994 12/27/2006  shredded
2 Investment General Files C-386 10 ; 1993 - 1994 112/27/2006 shredded
3 General Correspondence C - 386 1 1996 - 1999 12/27/2006 shredded/recycled
‘4 General Internal Audit Files | C - 386 11 1996 - 1999 12/27/2006 shredded/recycled
and Reports
I3 General Correspondence C - 386 1 1989 - 2004 12/28/2006 shredded/recycled
6 ' General Internal Audit Files |C - 386 11 1989 - 2001 \ 112/28/2006 , shredded/recycled
and Reports
I] Investment General Files C - 386 10 1993 - 1995 12/28/2006 shredded
[8 Investment Audit Files C-386 9 1999 ' 12/28/2006 shredded
\
rg Retirement Plan Audit Files | C - 386 7 1998 - 1999 12/28/2006 shredded
;\10 Retirement Plan General Files C - 386 8 1998 - 1999 112/28/2006 shredded
"1 1 General Correspondence ' C-386 1 1995 - 2003 12/29/2006 shredded/recycled
12 General Internal Audit Files | C - 386 A11 11996 '12/29/2006 ' shredded
| and Reports

(13 Audit Files - Grants 'C - 386 5 1998 - 2000 12/29/2006 shredded

I hereby certify that the records listed above were disposed of as indicated.

(L\Al'“fl/.l/\dll/ D Windons lr’lklf‘c&‘[ Rud, tor I’zjl‘”/-é,

Signature Title Date






Charles County Government

Reporting Agency

Internal Auditor

Division or Unit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No.| No.
1]Audit Files-Grants C836 5 1991-Oct 31,2002 11/26/07-12/11/07 Shredded
2|General Internal Audit Files C836 11 2000-Oct 31,2002 11/26/07-12/11/07 Shredded
And Reports
3|Position Control Audit Files C836 6 2000-Oct 31,2002 11/26/07-12/11/07 Shredded
4|Retirement Plan Audit Files C836 7 2000-Oct 31,2002 11/26/07-12/11/07 Shredded
5|Investment Audit Files C836 9 2000-Oct 31,2002 11/26/07-12/11/07 Shredded
e Ay =
o
| hereby certify that the records listed gbove we{e‘disposed of as indicated.
ﬁmwﬁmi Tnlecnal Buditor L2 [ul]e7
Signatute © Title Date







Charles County Government Department of General
Services Prepare in duplicate
Reporting Agency Records Management Division
Internal Auditor 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule} Retention Item Records Destroyed Cubic Feet Disposal
Schedule No.| No.
Time sheets (Maridel Thompson) C-836 2 Oct 22,2001-June 25, 2004 Sept 28, 2007 Shredded
=
.4

-
g‘(‘."\
—
Kol
* %

| hereby certify that the records listed above were disposed of as indicated.
Nornadit. M Ao Asst. Internal Auditor 09/28/2007
i
Title Date

Signature







Department of General

- Fiscal Services Services Prepare in duplicate
< Reporting Agency Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Water/Sewer Billing P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records ] Authonzation | Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention i item Records Destroyed Cubic Feet Disposal
| Schedute No. No. | | | |
1 Utilities Billing Reports and/or | C - 834 1 19/20  Finals 7/1-6/02, Ext's/DPP's, Pymts 02/17/2006 landfill
2 Various Utilities AccountInfo | C-834 | 19/20 Cycle Billing 12/1-6/02 _ 02/17/2006 | landfill
3f: 5 C-834 | 19/20 Cycle Billing 7/1-11/1, workorders 02/17/2006-‘ landfill
4" " BCE 834 | 19/20 | Adj’s 711-12/1, Radio Logs, Finals 7/1-6/28/02 02/17/20061 landfill
51t A | C-834 | 19/20 Penalty 5/1-6/02, Pymts, Cutoffs | 02/17/2006 landfill
G4 . C-834 | 19/20 ExtsIDPP's 9/1-101, Correspondence 7/1-6/0;  02/17/2006 k landfill
7" . C-834 | 19/20 | Billings 12/1-6/02, workorders, cutoffs | 02/17/2006 landfill
8l # 1 C-834 ' 1920 Finals 7/02-6/03 02/17/2006 landfill
9" = | C-834 | 19/20 | Ext's/DPP's 11/1-6/02, Postage record# 02/17/2006+ landfill
101" i C-834 19/20 Radlo log 4/98-5/00, correspondence 02/17/2006 landfill

| hereby certlfy that the records listed above were disposed of as indicated.

/ /4 ud %’ (/‘\( ﬂ“(s /4‘((’&/\‘{.3 )7/){ 26

Slgnature Title ate






No.
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10
1
12
13
14
13
16
17
18
19

Charles County Government

Reporting Agency

Fiscal Services/ Accounting
Division or Unit

7275 Waterloo Road (Rte. 175)

Description of Records Authorization

(Same Title as listed on Schedule) Retention . Item
Schedule No. No.

Register Tapes from Golf Course C-834 14
irRegister Tapes from Golf Course C-834 14
Register Tapes from Golf Course C-834 14
| Register Tapes from Golf Course  C-834 14
Register Tapes from Golf Course C-834 14
#Register Tapes from Golf Course C-834 14
Register Tapes from Golf Course C-834 14
Register Tapes from Golf Course ~ C-834 14

, Register Tapes from Golf Course ~ C-834 14
| Landfill Tickets and Reports C-834 17
| Landfill Tickets and Reports C-834 17
Landfill Tickets and Reports C-834 17
 Landfill Tickets and Reports C-834 1%
| Landfill Tickets and Reports C-834 17
Landfill Tickets and Reports C-834 17
| Landfill Tickets and Reports C-834 17
Landfill Tickets and Reports C-834 7
Landfill Tickets and Reports C-834 17

Accounts Payable Vendor Files C-834 9)

Department of General
Services
Records Management Division

P.O. Box 275
Jessup, Maryland 20794-0275

Inclusive Dates of

Records Destroyed

|
WPGC cash receipts 5/03-7/03
| WPGC cash receipts 4/04
WPGC cash receipts 1/4-3/04
WPGC cash receipts 5/04 ’

WPGC cash receipts 7/26-?/25/04

WPGC cash receipts 6/4-7/25/04
WPGC daily sheets 10/02-8/03
, WPGC daily & cash 7/04-9/04
WPGC daily & cash 9/03-5/04
LF tickets 3/04-3/31/04 |

LF tickets 4/04

LF tickets 7/04

LF tickets 10/04

LF tickets 5/04

LF tickets 8/04

LF tickets 1/04-2/04

LF tickets 11/04-12/04

LF tickets 6/04

Jury Slips 8/9/02-3/2/04

| hereby certify that the records listed above were disposed of as indicated.

-

’ "
A e

7

A LA
i AR __-/f_.t..: .
Signatlfre ;

CMC‘I ‘ L'L 4{('01,\‘{%)

Title

Volume
Cubic Feet

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Date of

Disposal

02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006
02/17/2006

CERTIFICATE OF RECORDS DISPOSAL

Method of Disposal

landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill
landfill

%/9!/05

Date






Charles County Government
© Attn: Accounting
P.O. Box 2150
La Plata, MD 20646

Dept. of General Services
Records Management Divsion
7275 Waterloo Road
P.0. Box 275
Jessup, MD 20794-0275
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Charles County Treasurer's Office

Reporting Agency

Division or Unit

No. Description of Records

(Same Title as listed on Schedule)

. Payment Allocation

. Payment Allocation
:Payment Allocation

| Utility Bills & AR

Utlity Bills & AR

 Deposit Slips (envelope box)
' Deposit Slips (envelope box)
8 ‘—Correspondence

N o ohwN -

10LDeposit Slips (envelope box)

11 | Deposit Slips (envelope box) |
12 | Deposit Slips (envelope box) |
13  Deposit Slips (envelope box)

14 Utility Bills & AR
15 State Tax Report

" G/L Town Reports
Ag. Pres Credit Listing

- Cert /Additions/Abatements
L  HB Credits
La Plata Abatements
| So. MD Youth Org Abate
! Res Use Assmt Penalty
' Liquor Licenses
Voided CBS
+Ag transfer tax
| State tax report
Ag transfer tax
' Cert/Additions/Abatements
| Res Use Assmt Penalty
| Public Nuisances
HB Credits
Ag. Pres Credit Listing
So. MD Youth Org Abate
La Plata Town Abate
1999 Liquor Licenses
. G/L Town Reports
169 Paid Refunds, E-17 Refunds
17  Correspondence
18_' Correspondence
19 Correspondence

9 Deposit Slips (envelope box) |

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

PO, Box 279

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization Inclusive Dates of

Retention - Iltem Records Destroyed

| Schedule No. 7No.

| cew | 3 111/99 - 6/30/99
C-826 35 7/1/98 - 8/31/98
C826 35 19/1/98 - 9/30/98
C-826 18 7/13/00 - 9/26/00

| C826 | 18 | 2/16/01 - 4/6/01
C-826 5 7/1/00 - 9/30/00
C-826 B 7/1/00 - 9/30/00
c826 | 1 | 12/02 to 7/30
C-826 St 7/1/01 - 8/31/01
C-826 5 9/4/01 - 10/31/01
c826 5 11/1/01 - 1/31/02
C-826 5 | 2/1/02-4/30/02
C-826 5 9/23/02 - 12/31/02
C-826 18 10/23/01 - 12/01
C-826 32 1998 - 1999
C-826 32 1998 - 1999
C-826 32 1998 - 1999
C-826 % 1 1998 - 1999
C-826 32 1998 - 1999
C-826 32 1998 - 1999
C826 | 32 1998 - 1999
C-826 32 1998 - 1999

b 16028 |82 | 1998 - 1999
C-826 32 1998 - 1999
C-826 32 1998 - 1999

. C-826 32 1998 - 1999
C-826 32 1999-2000
c826 32 1999-2000
C-826 | 32 1999-2000
C826 32 1999-2000
C-826 32 1999-2000
C-826 32 1999-2000
C-826 32 1999-2000
C-826 1| 1999-2000
C-826 32 1999-2000
C-826 32 1999-2000
C-826 34 Levy Yr 1999/00
C-826 1 FYo4

| Cc826 1 FY04
C-826 1 FY04

Volume

Cubic Feet

1 Box
1 Box
| 1 Box
1 Box
Al

1 Box
1 Box

Bl
1 Box

1 Box
*1 Box
1 Box
1Box

171 Box
1Box
1 Box
1 Box

|1 Box
1 Box
1 Box
1 Box

1 hereby certify thal the records listed above were disposed of as indicated.

|

,} - S )

" Signature
¥

-._.r‘. '}‘_J':“'_.l)r""f._‘--:_ .;P/ (L4 Fd & --\.\_)?|| E r

Charles County Treasurer

Title

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Date of
Disposal

05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006

05/15/2006

05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006
05/15/2006

Method of Disposal

Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster

Chartes County Govermment

Attn

Accounting,

P.O. Box 2150
L.a Plata, MD 20646

05/15/2006

05/15/2006

05/15/2006

05/15/2006

Dumpster
Dumpster
Dumpster
Dumpster

05/23/2006
Date







No.

27

28

29

30

31
32

33
34
35
36
37
38
39
40

41 | Paid Tax Receipts BPP & Corp

Reporting Agency

Division or Unit

Description of Records

(Same Title as listed on Schedule)

' Transfer, Set Up Sheets
address changes Districts 1 - 6
Transfer, Set Up Sheets, Address

Charles County Treasurer's Office

Authon'_zation
Retention Item
| Schedule No. No.
C-826 24
C-826 24

Changes Districts 6 - 10 BPP & Corp
Mass Billing/Payment letters, queries C-826 26

listings and Correspondence

Levy Year 2002/03

Return Mail 4 Envelopes Boxes
A-D E-L,M-S&S-Z

Return Mail

 Property Redeemed, void-cert's.
property sold in error
Paid Refunds, E-17 Refunds

| Payment Allocation

Payment Allocation Supp. 8/7 - 8/11,  C-826 35

Payment Allocation
' Payment Allocation

Payment Allocation

Paid Tax Receipts
| Paid Tax Receipts

C826 29
C826 29
C826 30
C826 | 34
c826 35
C826 35
C-826 35
C-826 35
C826 | 39
C826 39
C-826 39

Signature

Department of General

Services

P.O. Box 275

Inclusive Dates of

Records Destroyed
FYO1
FYO01

FY03

Levy Year 2002/03

FY99 to FY0O
FY99/00 & 00-01

Levy Yr 2000/01
7/1/00 - 8/15/00
8/7/00 -9/26/00

9/27/00 - 11/30/00
12/1/00 - 2/28/01
3/1/01 - 6/30/01
7/1102- 9/27/02
9/30/02 - 6/30/03
1991 and Prior

= e e o VST U e

| hereby certify that the records listed above were disposed of as indicated.

Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Volume
Cubic Feet

1 Box

1 Box

1 Box

4 Boxes

1 Box
1 Box

1 Box
1 Box
1 Box
1 Box

1 Box
1 Box

1 Box
1 Box
1 Box

Charles County Treasurer

Title

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Date of

Disposal

12/05/2006

12/05/2006

12/05/2006

12/05/2006

12/05/2006
12/05/2006

12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006

Method of Disposal

Dumpster
Dumpster

Dumpster

Dumpster

Dumpster
Dumpster

Dumpster
Dumpster
Dumpster
Dumpster

Dumpster
Dumpster

Dumpster
Dumpster
Dumpster

12/21/2006
Date







Charles County Treasurer's Office

No.

g Y

—_
V]

13

14

15

16|

i
18

19

20
21

.

- O W ow~NO”Ohd WN =

Reporting Agency

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Description of Records

(Same Title as listed on Schedule)

Correspondence
' Correspondence
| Deposit Slips (envelope box)
| Deposit Slips (envelope box)
Deposit Slips (envelope boX)

[ Deposit Slips (envelope box)
Deposit Slips {(envelope box)
Payroll
Stop Payments
First Union Statements
| MLGIP Statements
Night Drop Logs
| Bag Drop Off Logs
Recording Drop Off Logs
AP Check Approval
AP Positive Pay Download
| AP Positive Pay Daily Auth.
| Section 8 Approval

| Section 8 Check Register
Parking Releases
Parking Ticket Logs

MVA Activity Reports
Utility Bills & AR
Utility Bills & AR
Utility Bills & AR
Utility Bills & AR
Utility Bills & AR

23|
24

25

26

Utility Bills & AR

Utility Bills & AR

Tax Rolls- SDAT Reports
Full Yr., 3/4, 1/2 &1/4 Year

' New Const, Supplemental
Homeowner Tax Credits

' BPP & Corp.

“Tax Rolls- County Reports

+FuIl Year, 3/4, 1/2, 1/4 Year
,New Const., BPP & Corp.

| Public Utilty Cert.

Deposit Slips (envelope box)

}

Indian Head Utility Releases |

T

B

Authorization
Retention ltem
Schedule No. | No.
C-826 1
C-826 1
C-826 5
C-826 5
C-826 5
C-826 5
C-826 5
C-826 5
C-826 4
C-826 6
C-826 11
C-826 14
c82 | 15
C-826 16
C-826 16
C-826 16
C-826 18
C-826 18
C-826 18
C-826 18
C-826 18
c82% | 18
c-826 | 18
C-826 18
C-826 21
C-826 21

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Inclusive Dates of

Records Destroyed

FY 05
FY 05
7/1/02 - 9/20/02
9/23/02 - 12/31/02
1/02/03 - 04/02/03
4/03 to 7/03
8/03 to 10/16/03
10/16/03 to 12/03
FYO1 to FY02
FYO1 to FY03
FY99 to FYO1
FY99 to FY00
FY00 to FY05
4/9/04 to 7/8/04
FY04 to FY05
7/1/02 to 1/13/03
FY03
FY03
FYO03
4/1/03 to 6/30/03
FY03

Volume

Cubic Feet

1 Box
1 Box
1 Box
1 Box
1 Box
E Box
1 Box
1 Box
1 Box
1 Box
1 Box

1 Box

;180)5

12/4/01, 1/7/02 to 10/21/03 "1 Box

8/11/96 to 6/24/98
FY01 to FY04
FY0O to FY04

6/10/02 to 8/12/02

8/13/02 to 10/15/02

10/17/02 to 12/17/02

12/18/02 to 2/18/03

2/18103 to 4/11/03

9/29/98 to 6/30/03

9/21/98 to 6/30/03

4128/03 to 6/19/03
FY03

FYO03

1 Box

2 Boxes
1 Box
1 Box
1 Box
£ Box
1 Box
1 Box
1 Box
1 Box
1 Box

1 Box

| hereby certify that the records listed above were disposed of as indicated.

Z)l./é( { : A F;
, Signature

)

Charles County Treasurer

Title

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Date of

Disposal

12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006

12/05/2006

12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006

12/05/2006

12/05/2006

12/05/2006
12/05/2006

12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006
12/05/2006

12/05/2006

Method of Disposal

Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster

Dumpster

Dumpster

Dumpster
Dumpster

Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster

Dumpster

12/21/2006
Date
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Department of General
Charles County Government Services Prepare in duplicate
~Reporting Agency ' Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Fiscal Services/ Accounting P.O. Box 275 original to address at left.
D|V|S|on or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal

(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.

-

-— |

Landfill Tickets and Reports C-834 17 | FY03 A/R July-Jan, Tag-bags | 12/15/2006 landfill
Landfill Tickets and Reports C-834 17 | FY03 A/R Feb-June, LF Dahy 12/15/2006 landfill
Accounts Payable Reports C-834 FY03 Rev Acctg, CK Regislers, etc. 12/15/2006 landfill
Accounts Payable Reports | C-834 _|A/P Postings 7/2-2/03 | 12/15/2006 landfill
Accounts Payable Reports C-834 A/P Postings 2/03 - June, B.O.'s 12/15/2006 landfill
Utitlties Biliing Reports | C-834 | UT Postings 4/03-June 12/15/2006 landfill
Utitilities Biliing Reports C-834 | 19 |UT Postings 1/03-3/03 12/15/2006 langfil
Utitilties Biling Reports Cc-834 UT Postings 10/02-12/02 12/15/2006 landfil
Accounts Receivable Billing Repo|  C-834 FY02 A/R Pymts, Recons, Billings 12/15/2006 landfill
| General Ledger Account Reconcill  C-834 FY01 W/S deposits, Fuel Usage, Fund{ 12/15/2006 landfill
General Ledger Account Reconcili C-834 FY02 Tag-bags, W/S Recops, A/R 12/15/2006 landfill
Accounts Payable Vendor Files C-834 FY03 Fat Folders (14 boxes) 12/15/@_6 landfill
General Ledger Account Reconcilf C-834 FYO03 Bank Recs, etc. 12/15/2006 landfill
General Ledger Account Reconcili C-834 FYO03 Fuel, Funds, Impact Fees 12/15/2006 landfill
General Ledger Account Reconcill  C-834 FY02 Soft Close, FY03, W/S Recon | 12/15/2006 landfill
| Accounts Payable Reports C-834 FY01 Rev Acctg, PO's, A/P 12/15/2006 | landfil
Treasurer's Reports C-834 FYO03 Treasurer's Reports (|13 boxes) 12/15/2006 landfill
Accouas_Payable Vendor Files C-834 FY03 A/P Fat Folders (12 boxes) 12/15/2006 | landfill
| General Ledger Account Reconcill  C-834 FY02 GF Recon - 12/15/2006 landfill
| 56 | General Ledger Account Reconmd» C-834 FY02 GF Recon, Inventory [Postings 12/15/2006 landfill
57 | General Ledger Account Reconcili  C-834 FY03 GF Recons, Tax Postings 12/15/2006 landfill
General Ledger Account Reconcill ~ C-834 FY03 GF Recons 12/15/2006 landfill

GL and Year End Reports C-834 CAFR doc's FY00-02, A/R Pymts 12/15/2006 landfill

Nolalalwin

| hereby certify that the records listed above were disposed of as indicated.

| GrF T M L g %M,(

Signat Title




24 )



] Department of General
Fiscal Services Services Prepare in duplicate
Reporting Agency Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Water/Sewer Billing P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal

(Same Title as listed on Schedule) Retention ltem Records Destroyed Cubic Feet Disposal
Schedule No. No.
Utilities Billing Reports and/or| C - 834 19/20 | Word Orders 7/02-6/03 12/15/2006 landfill
Various Utilities Account Info C-834 19/20 | Penalties, Cutoffs, Pymts 7/02-6/03 12/15/2006 landfill
C-834 19/20 | UT Adjustments, FY03 12/15/2006 landfill
C-834 19/20 | Old Billing Info & corresporidence 12/15/2006 landfill
C-834 | 19/20 | Consumption Proof & Correspondencg  12/15/2006 landfill
C-834 19/20 | FY03 YR end & Month End 12/15/2006 landfill
C-834 19/20 | Correspondence-DPP's 12/15/2006 landfill
C-834 | 19/20 |FY04 Adjustments 12/15/2006 landfill
C-834 19/20 | Consumption Proof Reports FY04 12/15/2006 landfill
C-834 | 19/20 |Billing Registers, Refunds FY04 12/15/2006 landfill
C-834 19/20 | FY04 Consumption Proof 8/2/03-10/28 12/15/2006 landfill
C-834 19/20 | Billing Registers FY04 12/15/2006 landfill
C-834 19/20 | Cycles 1/03-10/13 12/15/2006 landfill
C-834 19/20 | FY04 Penalties, Cutoffs 12/15/2006 landfill
C-834 19/20 | Adjustments, Special Bills FY04 12/15/2006 landfill
C-834 19/20 | Consumption Proof Reports FY04 12/15/2006 landfill

I hereby certify that the records listed above were disposed of as indicated.

A T e Gl d Aet

Signature Tite __/
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Charles County Treasurer's Office

No.

20
21
22
23
24
25
26
27
28

ted above were disposed of as ind

Reporting Agency

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Description of Records

(Same Title as listed on Schedule)

Payment Allocation
Payment Allocation
Payment Allocation
Paid Tax Receipts

Paid Tax Receipts

Paid Tax Receipts

Paid Tax Receipts
Bank of America Statements
Mass Billing/ Payment
Letters,queries, Listings
and correspondence

\" ._,# ) o - -
R o
i ¢ i <Y

?}d’

ighature

v

Authorization
Retenton  ltem
Schedule No  No.

C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826

86
85
35
89
39
39
39
11
26

-

Department of General
Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Inclusive Dates of
Records Destroyed

9/14/01 to 10/31/01
11/01/01 to 1/24/02
1/9/02 to 6/30/02
7/1/03 to 9/6/03
9/8/03 to 9/30/03
10/02/03 to 6/30/04
7/1/04 to 9/14/04
10/01 to 6/05
FYO05

Volume
Cubic Feet

1 Box
1 Box
1 Box
1 Box
1 Box
1 Box
1 Box
2 Boxes
1 Box

Charles County Treasurer

Title

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Date of
Disposal

09/10/2007
09/10/2007
09/10/2007
09/10/2007
09/10/2007
09/10/2007
09/10/2007
09/10/2007
09/10/2007

Method of Disposal

Landfill
Landfill
Landfill
Landfill
Landfill
Landfill
Landfill
Landfill
Landfill

10/12/2007
Date






Charles County Treasurer's Office Department of General

Services Prepare in duplicate
Reporting Agency Records Management Division
/ 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
/ZC M ] P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No No.
1 Correspondence C-826 1 7/1/05 to 12/20/05 1 Box 09/10/2007 Landfill
2 Deposit Slips C-826 5 1/04 to 4/04 1 envelope box  09/10/2007 Landfill
3 Deposit Slips C-826 5 5/04 to 7/04 1 envelope box 09/10/2007 Landfill
4 Deposit Slips C-826 5 8/04 to 11/04 1 envelope box  09/10/2007 Landfill
5 Utility Bills & AR C-826 18 6/10/03 to 7/9/03 1 Box 09/10/2007 Landfill
7/21/03 to 8/8/03
10/06/03 to 10/15/03
6 Utility Bills & AR C-826 18 10/16/03 to 12/12/03 1 Box 09/10/2007 Landrill
7 Utility Bills & AR C-826 | 18 8/11/03 to 10/13/03 1 Box 09/10/2007 Landfill
8 Utility Bills & AR C-826 18 1/04 to 2/9/04 1 Box 09/10/2007 Landfill
9 Utility Bills & AR C-826 18 2/24/04 to 4/15/04 1 Box 09/10/2007 Landfill
10  Utility Bills & AR C-826 18 4/14/04 to 6/10/04 1 Box 09/10/2007 Landfill
11 | Tax Rolls- Real & Personal C-826 21 FYO04 1 Box 09/10/2007 Landfill
' Property, Homeowners Tax
Credit Reports part 1
12  Transfer, Set-up sheets C-826 24 FY02 1 Box 09/10/2007 Landfill
'address changes, Dist. 1-6 |
13  Transfer, set-up sheets C-826 24 FY02 1 Box 09/10/2007 Landfill
Address changes
" Dist. 6-10, BPP & Corp.
14 Mass Billing/Payment, letters C-826 26 FYo04 1 Box 09/10/2007 Landfill
queries, listings & corresp.
15  Tax Sale Auction Info C-826 30 Levy Yr. 99/00 to 01/02 1 Box 09/10/2007 Landfill
16  Abatements, Cert./Additions/ C-826 T 1999-2000 09/10/2007 Landfill
HB Credits, Ag Pres. Credit 2000-2001
La Plata Town Abate. 2000-2001
So. MD Youth Org Abate. | 2000-2001
Indian Head Old Tax (IHOT) 2000-2001
Public Nuisances, Liquor 2000-2001
Licenses, Ag Transfer Tax 2000-2001
State Tax Report, G/L town 2000-2001
reports, Certs/Additions/Abat. 2000-2001
Abatements, Cert /Additions/ 2001-2002
HB Credits, Ag Pres Credit 2001-2002
La Plata Town Abate. 2001-2002
So. MD Youth Org Abate 2001-2002
State Tax Report, G/L town ] 2001-2002
reports, Residential Use Pen, o+ * *'y 2001-2002
Ag transfer tax A 2001-2002
17  Paid Refunds c826 '345 Levy Yr 2001-2002 1 Box 09/10/2007 Landfill
18  Payment Allocation C-826 85 7/1/01 to 8/14/01 1 Box 09/10/2007 Landfill
19 Paymgrnt f\llocatlon C-626 | 35 8/6/01 to 9/13/01 1 Box 09/10/2007 Landfill

ra : 1
ted above were dispose?a

Charles County Treasurer 10/12/2007
Title Date
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arles County Treasurer's Office |

Reporting Agency

Division or Unit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
onginal to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Dispo—s—ar
(Same Title as listed on Schedule) | Retention [ Item Records Destroyed Cubic Feet Disposal
Schedule Ng  No. g
1 Correspondence C-826 1-17 12/20/05 to 10/4/06 1 Box 08/21/2008 Landfill i
2 |Correspondence C-826 | 1-18 8/18/06 to 6/19/07 1 Box 08/21/2008 Landfill
3 |Timesheets C-826 3-5 2004 1 Envelope Box| 08/21/2608 Landfill
4 | Deposit Slips C-826 | 5-27 12/1/04 to 3/31/05 1 Envelope Box| 08/21/2008 Landfill
5 Deposit Slips C-826 5-28 4/1/05 to 6/30/05 1 Envelope Box| 08/21/20(_)§_ Landfill
6 Deposit Slips C-826 5-35 7/1/05 to 9/30/05 1 Envelope Box| 08/21/2008 Landfill
7 Deposit Slips C-826 5-36 10/1/05 to 12/31/05 1 Envelope Box| 08/21/2008 Landfill
8 Stop Payments C-826 6-3 FY00/01, FY04/05, FY05/06 1 Box 08/21/2008 Landfill
9 | Permit Overpayments C-826 7-2 FY02/03, FY03/04, FY04/05 1 Box 08/21/2008 Landfill
Check Request
10 | Voided Checks, Manuel C-826 7-4 6/14/95 to 4/29/05 1 Box 08/21/2008 Landfill
Checks Disbursed 4/20/98 to 3/18/99
1l Wachovia Statements C-826 11-8 12/31/02 to 8/31/06 1 Box 08/21/2008 Landfill
Morgan Stanley Statements 1/3/06 to 9/30/06 - |
BB&T C. M. Statemetns 1/3/03 to 5/31/06 Sl
Bank of America Ana. Statem. 9/30/04 to 4/30/06
12 | Deed Log (Mail & Drop Off) | C-826 | 14-2 FYO05 to FY06 1 Box 08/21/2008 Landfill
| 13 |utility Bills & AR C-826 | 18-55 6/14/04 to 8/9/04 1 Box 08/21/2008 Landfill
14 | Utility Bills & AR C-826 18-56 8/11/04 to 10/18/04 1 Box 08/21/2008 Landfili
15 | Utility Bills & AR C-826 18-58 10/19/04 to 11/19/04 1 Box £8/21/2008 Landfill
16 | Utility Bills & AR C-826 | 1859 11/22/04 to 1/14/05 1 Box 08/21/2008 Landfill |
| 17 |Utility Bills & AR C-826 | 18-60 1/18/05 to 2/25/05 1 Box 08/21/2008 Landfil
18 | Utility Bills & AR C-826 18-61 2/28/05 to 4/15/05 1 Box 08/21/2008 Land_ﬂi Pl
19 [utility Bills & AR _ | c-826 [ 1862 4/18/05 to 6/13/05 1Box | 08/21/2008 |  Landfil
| 20 |Utility Releases C-826 | 1867 FY05 1Box 08/21/2008 Landfill
21 Tax Rolls-Real & Personal C-826 | 21-14 FYO05 1 Box 08/21/2008 Landfill
Property, Homeowners Tax |
Credit Reports Part 1
| 22 |TaxRolls- Real & Personal | C-826 | 21-15 FY04 1 Box 08/21/2008 Landfill _:
Property, Homeowners Tax FYO05
Credit Reports Part 2 L
23 | Transfer, Set-up Sheets C-826 | 24-18 FY03 1 Box 08/21/2008 Landfill
iy Address Changes
Districts 1-6 (tr#390602) o
24 | Transfer, Set-up Sheets C-826 | 24-19 FY03 1 Box 08/21/2008 Landfill J
T Address Changes Y
District 6 (tr#000103)-10 | Fre
BPP & Corp.
25 |Tax Receivable, Assessable, C-826 | 28-7 FYO03 1 Box 08/21/2008 Landfill
Base, Held Refunds, Unpaid FY04
Tax Rolls FY05 |
ted above were dis;m_fed of as indicated.
= N
‘_}_x'_kf"’?‘i ‘5£: “Zilea : Charles County Treasurer 08/21/2008 &
© Signature Title Date
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i

Services Prepare in duplicate
' Reporting Agency Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward

P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) |Retention Item Records Destroyed Cubic Feet Disposal
Bchedule No  No.
26 |Property Redeemed, Proper|] C-826 | 30-8 FY01/02 & FY02/03 1 Box 08/21/2008 Landfill

sold in error, Tax Sale

Auction Levy Yr 02/03 only

27 |Abatements, Cert./Additions| C-826 | 32-9 2002-2903 1 Box 08/21/2008 Landfill

Abatements, HB Credits

AG. Pres. Credit

La Plata Town Abate.

S0.MD Youth Org Abate.

Residential Use Penalty

Public Nusisances

Liquor Licenses

Ag. Transfer Tax

State Tax Reports

G/L Town Reports
28 |Payment Allocation C-826 | 3549 7/1/02 to 8/7/02 1 Box 08/21/2008 Landfill
29 |Payment Allocation (consoli¢ C-826 | 35-50 8/7/02 to 8/30/02 1 Box 08/21/2008 Landfill
30 |Payment Allocation C-826 | 35-51 9/3/02 to 9/24/02 1 Box 08/21/2008 Landfill
31 Payment Allocation C-826 | 35-52 9/25/02 to 11/15/02 1 Box 08/21/2008 Landfill
32 |Payment Allocation C-826 | 35-53 11/18/02 to 1/31/02 1 Box 08/21/2008 Landfill
33 | Payment Allocation C-826 | 35-54 2/3/03 to 6/30/03 1 Box 08/21/2008 Landfill
34 |Bankruptcy Closed Cases | C-826 | 37-7 1995-2005 1 Box 08/21/2008 Landfill
35 |Paid Tax Receipts C-826 | 39-27 9/16/04 to 12/20/04 1 Box 08/21/2008 Landfill
36 | Paid Tax Receipts C-826 | 39-28 12/21/04 to 6/30/05 1 Box 08/21/2008 Landfill

| hereby certify that the records listed above were disposed of as indicated.

}I;‘*P}ﬂcf /_‘)‘““’“‘ 1

Shgnature

Charles County Treasurer 08/21/2008
Title Date

E2Z2 N







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission //02 1){/

Records Management Division
7275 WATERLOO RD. , P.0. BOX 275
JESSUP, MD 20794 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court Traffic Processing Center Annapolis MD 12 Sep 2006

COURT COUNTY DATE

Accession Number 014265

Authtrization Inclugive
Deseription of Records

Method of
Diites of Records Volume Date of Destruction
Include Title and/or Form Number Retention lz=m Diestroyed

[Cubic Feel) Dleatruction (Recyale, shred,
Sched. No, Mo, landfill, ete. )

MATS Traffiec Refunds

: e A\
ltem 2d

Destruction Certification

Destruction A Epmvcd by Hall of Records Commission

/Mﬂ‘/ Sy s | _ OCT 2 6 2006

Date State Arcluv1st

12 &y

Date

Rev. 10/83 DGS-550-9

aperyreos, [ Wﬂubxmmuu on Reverse Side







DEPARTMENT OF GENERAL SERVICES ‘//’7? j }

Hall of Records Commission
Records Management Division
7275 WATERLOO RD,, P.0. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court Traffic Processing Center

Annapolis MD 12 Sep 2006
COURT

COUNTY DATE

Accession Number 01A265

Authorization Inclusive Method of
Serics Dates of Records Volume Date of Destruction
Retention Item Destroyed

(Cubic Feet) Destruction (Recycle, shred,
Sched. No. No. . landfill, ctc.)

Description of Records
No. Include Title and/or Form Number

MATS Traffic Refunds

Section IV 2000-2001 0CT 2 6 2006 L/O\VJ L\\\

Item 2d

Destruction Agproved by Hall of Records Commission Destruction Certiﬁcation

A2 8w ALMC. / e / ~ Garp I, Cmr% OCT 2 6 2006

Date \

State Archivist Signature of il Title Date
- Y P — TR AT T ————y
Rev. 10/83 . DGS -550-9 T :

srvicisr, DN ttﬂk@#%ﬁiﬁﬁh&k Submission on Reverse Side




RECEIVED

ND STATE ARCHIVES
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission ]
Records Management Division
7275 WATERLOO RD., P.0.BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court Traffic Processing Center Annapolis MD 12 Sep 2006

COURT COUNTY DATE

Accession Number 03A082

Authorization Inclusive Method of
Series Description of Records

Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Item Destroyed (Cubic Feet) Destruction (Recycle, shred,

Sched. No. No. landfill, etc. )

MATS Citation Error Section 1V
Listing
Item 2d

| )
0CT 2 6 2006 L@WI“&\

Destruction Approved by Hall of Records Commission

12 010 ,f;ak_[g ,ﬁ&;&f L 79 OCT 2 6 2006
Date State x\:cﬂmsi i : '

Title Date

Sugervisor, Distriét Court Records i, ,
Rev. 10/83 DGS - 550-9 ' Instructions for Preparation and Submission on Reverse Side







r LA 0 Q/
\ DEPARTMENT OF GENERAL SERVICES I 2 / o 47
s Sl Hall of Records Commission - T
: Records Management Division
v 7275 WATERLOO RD., P.0. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTUUCATE(H?RECORDSDESTRUCTION

District Court Traffic Processing Center

Annapolis MD 12 Sep 2006
COURT

Accession Number 03A082

COUNTY DATE
Authorization Inclusive Method of
Series Description of Records : Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Item Destroyed (Cubic Feet) Desfruction (Recycle, shred,
Sl e, No. ' landfill, etc.)
MATS Citation Error 2219 Section 1V 2002 18
Listing
Item 2d

0CT 2 6 2005 | {_pundh al

Destruction Approved by Hall of Records Commission Destruction Certification
" Gary i Cranfor
12.0CT0 )ZL»JC. /Mﬂ, / |

Date ’

| 0CT 2 6 2006
State Archivist S Co ficial Title Date

Rev. 10/83 - DGS-550-9

T







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD,, P.0. BOX 275
JESSUP, MD 20794 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Vi (onvd \")'Uw(qqu-f’\/& /F\ NAah C_e\

COURT

SEP 1 4 2006
OUNTY DATE

Authorization

Description of Records
Include Title and/or Form Number

Retention Item

Inclusive

Dates of Records
Destroyed

Volume
(Cubic Feet)

Date of
Destruction

Method of
Destruction
(Recycle, shred,

Sched. No. No. landfill, etc.)

Ears FY ol

D049 40 DAL 150
fod Cheeth 001001 010LTT iy
) 5
fud fort Al Yo ho 31 ;;U\
0
fierssue ook fLadofiol? 28
ferssoe Cheak ACO1 +
(_\'UO\ ‘o D 458 : 7\
?-'J; N tQ K\':‘Jl r)(U’

Sech T

L e
o e

ok L

W{uL
§L»—Qc(cbr/

'H’V\
+nUwfv

Land A1)

IJcauuuuuuﬁyw oved by Hall of Records Commission

20, Pk e, ,&«%AA

Date State Arcluv1st

Destruction Certiﬁcation

Sy A SV ﬂ_o* V{‘ 0CT 2 7 2006

Date

Y,

Signature of é'ourt Official ' Title
GARY F- CRANFORD

Instructions for Preparation and Submission on Reverse Side

Rev. 10/83 DGS -550-9







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission : ,..._/ f:} +_a;f —
Records Management Division A I
7275 WATERLOO RD., P.0. BOX 275 _

JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Dol (onvd \—)-?.0\(/(5; VA HA /F)'V\N’\ (_2\ SEP 1 4 2006
COURT ' COUNTY 1 DATE
Seties Description of Records L g Datel.:,1 (:)]tl‘1 ;‘{iZ:ords Volume Date of rl\)ll:slﬁggt?:n
No. Include Title and/or Form Number Retention Item Destroyed (Cubic Feet) Destruction (Recycle, shred,
Sched. No. . No. G landfill, etc.)
E 419 . | \ Shre
| T O f)’ 0l % J\!&é
D03 to DBTL I fenn o) - :
fad Cheely Q1001 - 010LTT F £y 0l ; oy
2 F70\ 3 I
fod Fot fioal Yo fo3" 901 | \
fievssue Chek ﬂﬂté)l)‘f‘b o FY0L. { I
S19%) o
herse Uhea Efod 3 - :
Dool +o ) 758 = '35 : \
Dood +o DI 703 Snied
Slw—ka(cﬂ—%/
w~atana Ay
takew +o
Longd 4111

Destruction roved by Hall of Records Commission C
0 ﬁ._jc o o LY
12.0¢t 0, . [ oot Py

Destruction Certification

Dale

Rev. 10/83

7

gv*p—(’gy\"govl Z-Q(L’V(,l[ 0CT 27 2006
\Sglaturc of Court Official ; Title _ Date

GARY F-CEaNFIRD

Instructions for Preparation and Submission on Reverse Side

State Archivist

DGS-550-9







DEPARTMENT OF GENERAL SERVICES %/ 4,/ ,‘)/j 3

Hall of Records Commission
Records Management Divislon Accessions
7275 WATERLOO RD., , P. 0. Box 275
JESSUP, MD 20794 - 0275 99A106
97A098
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 954046
90A057
91AQ57
98A139
95A103
: 00AQLO
—District Court of Maryland.  HQ - Finance/Payroll 7 May 2007 Un-nusbeved = WH2
COURT COUNTY DATE
Sarles Description of Racords Authoritation Inclushis Volums Dats o Mathod of
Mo Incdistio Title andlor Form Number = Diatsa of Records [Cuble Fast) Deatruction m-miz‘
Behdd Mo, Mo ' landhil, otc )
FISCAL RECORDS

C,
Miscellaneous: Bank Books, Statements and 219 e 1985 through 153 Landfill
Deposit Recelpts, Reports pertaining to Budgets 1998

and Worksheets, Cancelled Checks, Check

Copies and Stubs, Receipt and Disbursement
Joumnals, Daily and Monthly Time Sheets, Delivery
Order and Receipt, Expense Accounts, Forms and
Statements (Local, State and Federal), Gas
withdrawal Tickets and Mileage Reports, Paid
Bills and Invoices, Periodic Financial Reports to
Local and State agencies, Receipt Copies and
Stubs, Reconciliation and Trial Balance Sheets,
Requisitions and Purchase Orders, Withholdinla

Tax. Retain for three (3) years and
until all audit requirements have
been met, then destroy.

2 f;«m—-.!d, f 'ofﬁ“ o f T Q‘j JUN 1 4 2007
Data

[b.f
Stale Archivist Signature of Court pu?'zn R e Dl
Rev. 1083 DGS-550.9 Instuctons o Proparaion and Submission on Reverse ct Court Records
ge TH







'DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

/537

Accessions
7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275 99A106
' 97A098
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUGTION 95A046
: . 90A057
91A057
98A139
95A103
) 00A010
District Court of Maryland, HQ - Finance/Payroll 7 May 2007 Un-numbered - WH?
COURT COUNTY DATE
Description orization of
754 Inchude THl ander Foom Mombar e Daten of Records d&'i'?"..q Desrecion Desrocton
Retention Kom © Destroyed (Racycle, shred,
Sched. No. No landfll, etc.)
FISCAL RECORDS
GE . . .
Mlscel!aneous: Bank Books, Statements and il ss1ccv 1985 through | 153 ‘Landfill
Deposit Recelpts, Reports pertalning to Budgets 1998 j
and Worksheets, Cancelled Checks, Check
Copies and Stubs, Receipt and Disbursement
Journals, Daily and Monthly Time Sheets, Delivery
Order and Receipt, Expense Accounts, Forms and
Statements (Local, State and Federal), Gas
withdrawal Tickets and Mileage Reports, Paid :
Bllls and Involces, Periodic Flnanclal Reportsto
Local and State agencles, Recelpt Coples and
Stubs, Reconclllation and Trial Balance Sheets,
Requisltlons and Purchase Orders, Withholdinla
Tax, Retain for three (3) years and
until all audit requirements have
been met, then destroy. e :
i : DulmcumCuﬁﬂcwonG F. Cr A
pe _ ary F. Cranip
A5 May () Zrﬁﬂ,,jc, /éo«%,« A U JUN 1 4 2007
. s ' / o H N
Dale State Archivist ' Signature of Court Official i, Title Dale

ev. 10/83 DGS-55Q-9

1

TH

Instructions for Preparation ar§§m}§f§5§w@‘/{5ﬁ"t Court Records







DEPARTMENT OF GENERAL SERVICES 5}/
Hall of Records Commission 4/ é/

Records Management Division

Accession
7275 WATERLOQO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

02A094
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 832}}8
02A120
91A095
86A022
Un-numbered WH2
District Court of Maryland HQ - Finance/Payroll ¢ May 2007
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Titie and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
| Retention tem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Administrative Operation Records and Files 2219 SEC|
2
1987 through 73 Landfill
PersonneriIes ! 2001 g
2. Records of office employees including books, records,
forms, cards, and correspondence. -
Retain for five (51 Vears and Untilall audit requirements have
been fulfilled, then destroy.
Destruction Approved by Hall of Records Commission /‘ Destruction Certification .
&N_\g%m Zg,! w7 éﬂ_‘ff Gary . w s JUN 1 4 2007
Date State Archivist & . Signature of Court Official - /L7 Title Date
Rev. 10/83 DGS-55Q-9

Instructions for Preparation andsmwﬁﬂimsBWt Court Records
#2 TH







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

L3

Accession
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275 02A094
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 852;;8
02A120
91A095
864022
Un-numbered WH2
District Court of Maryland HQ - Finance/Payroll 7 May 2007
COURT COUNTY DATE
Series Description of Records Authorization Incluslve Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
e am ] Destroyed {Recycle, shred,
Sched, No. No landfil, etc.)
Ad;nlnistrative Operation Records and Flles 2219 SECI
2
P I“F'I 1987 through 7/ Landfill
ersonnel Files 2001
2, Records of off‘ ice employees including books, records,
forms, cards, and correspondence
SR
g ulflled, then destroy,
Destruction Approved by Hall of s Commission Destruction Certification / i
M%ﬂ ﬁ«nﬁj /M’“/ Gary F. C"”‘“J"_r,/ JUN 1 4 2007
Date State Archivist Slgnature of Court Official / L"\ Title Date

Rev. 10/83 DGS-55Q-9
#2 IH

Instructions for Preparation and Sﬂmlpms; Ensé ct Couart Rewrds







DEPARTMENT OF GENERAL SERVICES

Hall of Recorde Commission
Records Management Divislon

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland . —

. Headquarters -

Finance

21 May 2007

COURT COUNTY

DATE

2/ 50

Un 'hu\v\\lzév-‘-p( acC@SHon

QL A0&0
QaAl0s

Serles
No.

Description of Records
Include Title and/or Form Number

Authorization Incluelve Volume

Sched. No.

Dates of Records (Cubic Fest)
Retention

Dats of
Destruction

Method of
Destruction
(Recycle, shred,
landfil, etc.)

FISCAL RECORDS

c..

Miscellaneous: Bank Books, Statements and
Deposit Recelpts, Reports pertaining to Budgets
and Worksheets, Cancelled Checks, Check
Coples and Stubs, Recelpt and Disbursement
Journals, Daily and Monthly Time Sheets, Delivery
Order and Recelpt, Expense Accounts, Forms and
Statements (Local, State and Federal), Gas
withdrawal Tickets and Mileage Reports, Paid
Bills and Invoices, Periodic Financial Reports to
Local and State agencies, Recelpt Copies and
Stubs, Reconcliiatlon and Trlal Balance Sheets,
Requisitions and Purchase Orders; Withholdinia

Tax. Retain for three (3) years and

until all audit requirements have
been met, then destroy.

12 Jun 07

Date

2218 SECV

1993 - 1999 P 92
ic

.JUN 2 1 2007

Landfill

State Archivist

Dot Cotilary ., Cranf?/r;;f
A

JUN 2 2 2007

Rev. 10/83 DGS-55Q-9

g,

¥

Signature of Geurt-offieial— / ol Tile,

Supervior, Distplot Court Records
Instructions for Preparation and Submission on ReverseSide

Date
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commisslon
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Un - Hmv\«lzﬂ\—“-o( A (2SS ons

District Court of Maryland . -
COURT

. Headquarters -
COUNTY

Finance 21 May 2007

DATE

-

AQLAOED
AaA0S

o B4

Serles
No.

Description of Records

Authorization
Include Title and/or Form Number

Inclusive

Volume
Dates of Records

{Cublc Fest)

Retention
Sched. No.

Date of
Destruction

Method of
Destruction

(Recycle, shred,
landfil, etc.)

FISCAL RECORDS

Miscellaneous: Bank Books, Statements and
Deposit Recelpts, Reports pertaining to Budgets
and Worksheets, Cancelled Checks, Check
Copies and Stubs, Receipt and Disbursement
Journals, Daily and Monthly Time Sheets, Delivery
Order and Receipt, Expense Accounts, Forms and
Statements (Locai, State and Federal), Gas
withdrawai Tickets and Mileage Reports, Paid
Bills and Invoices, Periodic Financiai Reports to
Local and State agencies, Receipt Copies and
Stubs, Reconciliation and Trial Balance Sheets,
Requisitions and Purchase Orders, Withholdinla

Tax. Retain for three (3) years and

until all audit requirements have
been met, then destroy.

cC.

2219 SECV

1c

o998

1999 2

JUN 2 1 2007

Landfill

12 duwy ’é;“““ﬁijﬁ;“?‘“’

. /
Destruction CerticaiRe"y K o Uanfmt
P / #

7/
(=

JUN 2 2 2007

Date State Archivist

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
¥

Ty

= Vg
Signature °fmor, Dist#t/éourt Pecords

Date
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Department of General
* Services Prapare in duplicate
- = Records Management Division
[ Washington County-Agency 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
_.. Fi m:nnxmnamﬂ Resourcesg — T L P.O. Box 275 orignal o address at laft
Division or Unt Jessup, Maryland 207%4-0275
Authorization
N Descrption of Records i Inclusive Dates of Volume Date of Mathod of Dispozal
e {Sama Title as fisted on Scheduls) Relerman ftem Records Destroysd | Cubic Feat Disposal
Schecuie Mo | Na
39 |S5r. Off. Assoc.-5t Atty C873 8 B/2004 folder | 1/2006 shredded
_ 40 | Sr. wwm#n Operator W&S €873 8 572004 folder | 1/2006 .mrﬂmammm
_ 41 | 5r. Coll./Dist. Oper, zﬁm €873 8 7/2004 folder | 1 /2006 shredded
H it
_ 42 | PBEv"888rd T EBRI Y c873 | 8 7/2004 folder | 172006 | shredded
= 43 | Maint. Worker - Parks C&73 8 4/2004 folder |l 1/2006 shredded
44 | Sea. Maint. Worker-Parks| CB73 8 3/2004 folder| 1/2006 shredded
45 | Combination Insp. III-Pefmits C873 8 2/2004 folder| 1/2006 shredded
46 | Office Mgr.-Permits CB73 8 272004 folder| 1/2006 shredded
47 | Zoning Insp.-Permits C873 B 7/2004 folder| 1/2006 shredded
48 | Planning Director CR73 8 2/2004 folder| 1/2006 shredded
49 | Sr. Off. Assoc.-St Atty C873 8 6/2004 folder| 1/2006 | shredded
— 50 | MEO I-hwys CB73 8 2/2004 folder| 1/2006 shredded
51| MEO I-(Southern Hwys) 873 8 6/2004 folder| 1/2006 | shredded
32| MEO II-Crew Coord-Hwys ca7l 8 5/2004 felder| 1/2006 | shredded
53| Project Coord-EDC 873 8 6/2004 folder| 1/2006 .mw_.m&mn_
54| Project xmﬂ.immmHzmmuhu C873 8 6/2004 folder hxmcam ﬂrnmmnmm
55| Shifr Supervisor F&R c873 8 1/2004 folder| 1/2006 _ shredded
56| Shifr Supervisor F&R ca73 8 5/2004 folded 1/2006 Bhradded |
57| PT Gaming Inspector c873 8 6/2004 folder] 1/2006 | shredded
— r— —— ——— —— —

E certify that the racords listed above were disposed of as indicated.

\F\bﬁ? .N g@& HR TEchnician 2-1-2006

Tiile Date

GS 550-2 (Rev. 1/93). '




-




i Department of General
) . - Services . Prepare in duplicate
" R ing Agency AT
i Records Management Division _
Washington County-Agency 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
L Finance/Human Resource — Div/Init P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Authorization
Description of Records Inclusive Dates of Volume Deteof | :
No. ; . ' ethod of Disposal
(Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No. No
20 | Sr. Plant Operator W&S C873 8 5/2004 folder| 1/2006 | shredded
21 [ Coll/Dist. Oper. Trainee| €873 8 8/2004 folder| 1/2006 | shredded
99 Communltg Development
Coord lanning C873 8 7/2004 folder! 1/2006 shredded
23| Permits Technician €873 8 8/2004 folderl 1/2006 | shredded
24 | MEO II (Hwys Southern) C873 8 8/2004 folder| 1/2006 shredded
25| MEO II (Hwys Central) C873 8 7/2004 folder| 1/2006 shredded
26 | Section Supervisor Westefn C873 8 8/2004 folder| 1/2006 shredded
27} Civil Engineer - Eng. c873 8 2/2004 folder| 1/2006 shredded
B D 1 ts
SR nYs fulyve [ c87 7/200 folder| 1/2006 | shredded
28 DE 873 8 /2004 /2006
29| PT Bus Attendant C873 8 7/2004 folder| 1/2006 shredded
30| Plant Oper. Trainee W&S C873 8 8/2004 folder| 1/2006 shredded
g Emer Communlcatlon Speo. C873 8 6/2004 folder| 1/2006 ! shredded
32| 911 Dispatcher 873 8 6/2004 folder| 1/2006 | shredded
33| Plant Operator W&S C873 8 8/2004 folder| 1/2006 shredded
34| PT Bus Attendant = GH/P 8 7/2004 folder| 1/2006 [ shredded
Business Development
35| Coord. - EDC €873 8 7/2004 folderl 1/2006
36| Civil Engineer - Eng. C873 8 7/2004 folder] 1/2006 ' shredded
37| MEO I- Hwys C873 8 8/2004 folder| 1/2006 shredded
38| Permits Technician c873 8 7/2004 folder] 1/2006 | shredded |

hereby certify that the records listed above were disposed of as indicated.

*jj\/ﬂ’bf L 4’\/\(}«&4 HR Technician 2-1-2006

Signature Title Dste

GS 550-2 (Rev. 1/33).







Reporting Agency

Department of General
- Services
Records Management Division

Prepare in duplicate

Was}}ington County-Agency 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forwarg
|__Finance/Human Resources-Div./Unit P.O. Box 275 original to address at feft
Division or Unit Jessup, Maryland 20794-0275
Authorizati
N Description of Records — Inclusive Dates of Volume Date of Method of Disoosal
o (Same Title as listed on Scheduls) Retention Item Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
Empl ent Advertisement A
1 ggrg%?or:Tourism=s 7 c873 8 1984 folder |1/2006 |shredded
2 |Touri¢m ¥nfo. Specialist | €873 8 1983 - 1995| folder |1/2006 | shredded
3 [{Tourism Project Coord. Cc873 8 1990 - 1991 folder ! 1/2006 shredded
4 Convention Sales Rep. €873 8 1981 - 1994 folder 1 1/2006 shredded
(Sheriff's Dept.)
5> |Classification Counselor| 873 8 1996 folder | 1/2006 | shredded
6 (Sheriff's Dept.)
Commissary Clark c873 8 1990 - 1998 folder | 1/2006 shredded
7 Sheriff's Dept. Cook C873 1982 - 1998 folder | 1/2006 shredded
8 | Sheriff's Deputy €873 8 1983 - 1998| folder| 1/2006 | shredded
(Sheriff's Dept.)
9 Fodd Service ganager C873 8 1987 - 1993 folder ! 1/2006 shredded
10 | Sheriff's Lt. - Patrol €873 8 1994 folder| 1/2006 shredded
11 | Sheriff's Maint. Tech. @)/} 8 1984 - 1998 folder| 1/2006 shredded
12 | Sheriff's Nurse C873 8 1982 - 1996 folder! 1/2006 shredded
13 | Sheriff"s Dispatcher c873 8 1888 = l1906) = Falasrl hi2obe | shvadtsd
14 | Court House Security Cc873 8 1998 folder| 1/2006 shredded
15| Office Associate III C873 8 12403 = 1/200k  folder| 173606 //:Zredded
16 | Permits Technician C873 8 2/2004 folder 1/2006___ redded
17 ) PT QOffice Assoc. HWYS. Cc873 8 8/2004 folder! 1/2006 ,kshredded
18 | Admin. Asst. Engineering] €873 8 7/2004 folder| 1/2006 | shredded
19} Sr. Off. Assoc-St. Atty C873 8 8/2004 folder| 1/2006 shredded
heraby certify that the records listed above were disposed of as indicated.
“/ Hr Technician 2=-1-2006
Signature | p Title Date

GS 550-2 (Rev. 1/33).







Department of General
Repgsting Asdasy Records Mgsgfr::nt Division | 3 s
Washington County-Agency 7275 Waterloa Road (Rte. 175) Retain one (1) copy and forward
—Finance/Human Resources = Diy/Init P.O. Box 275 original to address at left, .
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No Descriptjor) of Records APackon Inclusive Dates of Vo'lume Qate of Method of Disposal
i (Same Title as listed on Scheduls) Retention llem Records Destroyed | Cubic Feet Disposal
Schedule No. No.
38 |Utility Worker II (W&S) C873 8 4/2004 folder | 2/2006 shredded
59 |ueilify Wjorker IT (WsS) | €873 8 7/2004 folder| 2/2006 | shiedded
60 [Weed Technician €873 8 4/2004 folder| 2/2006 .shredded
61 | Office Assoc. - NTF C873 8 1/2004 folder| 2/2006 | shredded
62 | Real Property Admin. 873 8 5/2004 folder| 2/2006 shredded
63 | Seasonal Parks Attend. C873 8 7/2004 folder| 2/2006 | shredded
64 | PT Bus Attendant C873 8 4/2004 folder| 2/2006 shredded
65 | PT Bus Operator €873 8 3/2004 folder| .2/2006 | shredded
66 | PT Van Shuttle Operator C873 8 5/2004 folder! 2/2006 shredded
67| Sr. Office Assoc-St. Attly (873 8 11/2004 folder] 2/2006 shredded
68 égéiigigegsgggg Coord- C873 8 12/2004 folded 2/2006 | shredded’
69 ‘KnitblsrEatine Aist, 873 8 1/2005 folded 2/2006| shredded
70| St. ‘office Assoe.-HR c873 | 8 | 9/2004 foldey 2/2006| shredded
71| Sr. Office Assoc.~St Atfy (873 8 1/2004 foldey 2/2006 shredded
72| Plant Oper Trainee W&S L aCe73 8 10/2004 foldern 2/2006//;§ redded
73| Facility Mgr-W&S C873 8 1/2004 folded 2/2006__vshreddgd
74) Electronics Tech-W&S C873 8 12/2004 foldex 2/2006, shredded
75| Electrician II-W&S Cc873 8 2/2003 foldet 2/2006 shredded
76] Electrician C873 8 7/2004 folder 2/2006 shredded

hereby certify that the records listed above were disposed of as indicated.

Mﬂ[d’i ﬁ ,Z{{/le,ew HR TEchnician 2-153006

\

Signaturs I Title Date

GS 550-2 (Rev. 1/33).






I

Repsrting Agency

Washington County-Agency

Department of Generai
- Services
Records Management Division
7275 Waterioo Road (Rte. 175)

Prepare in duplicate

Retain one (1) copy and forward

. Human Resoy SIFEIISIEER P.O. Box 275 original to address at lstt.
Division or Unit Jessup, Maryland 20794-0275
P Authorization
No Description of Records Inclusive Dates of Volume Deteof | . 0 4 -
. (Same Title as listed on Schedule) Retention item Records Destoyed | Cubic Feet Disposal ethod of Disposal
Schedule No. No.
v/ Colledtio?s Oper Trainee | C873 8 10/2004 folder 2/2006 | shredded
78 |Coll/Dist. Oper Trainee | 873 8 1/2005 foldete | oaingl o Caad
79 |Tax Clerk - Treasurers C873 8 12/2004 folder 2/2006 | shredded
80 [Weight Clerk c873 8 9/2004 folder 89 00ES o0 adad
81 |PT Weight Clerk c873 8 9/2004 folder | 2/2006 | chredded
82 |Permits Director C8>3 8 612004 folder 2/2006 | shredded
83 |Combination Insp. III Cc873 8 9/2004 folder 2/2006 | shredded
84 {MEO III (Southern) Cc873 8 11/2004 folder 2/2006| shredded
85 | MEO I (Central) Cc873 8 1/2005 folder 2/2006| shredded
86 | MEO I (Eastern) C873 8 12/2004 folder 2/2006| shredded
87 | MEO I (Central) Cc873 8 11/2004 folder 2/2006| shredded '
88 MEO I (Southérn) Cc873 8 12/2004 folder 2/2006] shredded
89| MEO T (Western) 873 8 10/2004 folder | 2/2006] shredded
90| Auto Services Tech-Hwys C873 8 10/2004 folder 2/2006 shredded
91| Asst. Section Super’ (So)] €873 8 10/2004 folder 2/200;/ shredded
92| PT Gamin Inspector C873 8 2/2004 folder 2/200 hredded
==y
93| Gaming Director (T8 8 12/2004 folder 2/2004 shredded
94] FT Emer. Comms Spec. C873 8 8/2004 folder 2/200§4 shredded
95| FT Emer. Comms Spec. C873 8 10/2004 folder 2/200q shredded
hereby certify that the records listed above were disposed of as indicated.
21 %é>¢bk[lp HR TEchnician 2-1-2006
Sigrieturs Title Date

GS 5502 (Rev. 1/33).







TYTTT

[

Washington County-Agency

Repsriing Agency '

Department of Generai

- Services

Records Management Division
7275 Waterloo Road (Rte. 175)

Prepare in duplicate

Retain one (1) copy and forwargd

___Finance/Human Resources - Div/lUnit PO. Box 275 original to address at left, -
Division or Unit Jessup, Maryland 20794-0275
Authorizatio
Description of Records kil Inclusive Dates of Volume Date of M .
No ' . . ethod of Disposal
p (Same Title as listed on Schedule) Retention tem Records Destroyed | Cubic Feet Disposal
Schedule No. No.
96 |FT Deputy County Atty C873 8 9/2004 folder 2/2006 |shredded
97 | PT Asgt.;County Atty 873 8 |9/2004 folder | 2/2006_|shredded
98 | Terminal Maint Wkr/FF C873 8 11/2004 folder 2/2006 |shredded
99 | Arpt Equip Oper/FF C873 8 10/2004 folder 2/2006 |shredded

harah

Mot L Lhpl,

Signizture

GS 550-2 [Rev. 133).

eby certify that the records listed above were disposed of 25 indicated.

HR Technician

2-1-2006

Title

Dste






F | |  Department of Genera
; - Services Prepare in duplicate
b L. Reparting Agency g ¢ pare in duplicate
F A - pt : : Records Management Division
Jsiliggton Camig=aganicy 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
.__ Finance/Human Resources-Div./Unit PO. Box 275 original o address at et
Division or Unit Jessup, Maryland 20794-0275
EEa  ———————— ————————————— e
W Authorization 4
NG Description of Records Inclusive Dates of Volume Date of Mttt Cidadar
i (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Fest Disposal ess
Schedule No. No.
Employment Advertisementf and applicatipns
FireﬁResEue Mgmt. Proj Cpord C873 April 2005 folder | 8/2006 Ehr%dded
2 Fire/Rescue Comms. Spec. Cc873 January 2005 folder 8/2006 shredded
Dept. of Wat Jgiic
8 pihnt 8per? %gagggel e Cc873 8 | June 2005 folder | 8/2006 | shredded
4 Buyer-Purchsing C873 8 Sept. 2004 folder | 8/2006 shredded
5 Permits Technician G373 8 | Dec. 2004 folder | 8/2006 shredded
6 Weed Technieian C873 8 April 2005 folder 8/2006 shredded
7 Utility Worker-Water Qu4lity C873 8 | April 2005 folder | 8/2006 shredded
8 Deputy Dir. (DPW) €873 8 | June 2005 folder | 8/2006 | shredded
9 Risk Mgmt. Coord - HR Cc873 8 Feb. 2005 folder 8/2008 shredded
10 | MEO I (Central Hwys.) Cc873 8 | June 2005 folder | 8/2006 shredded ’
11 MEO I (Central Hwys.) C873 8 Sept. 2004 folder 8/2006 shredded
12| MEO II'(Western Huys) c873 8  June 2005 folder | 8/2006 | shredded
13 MEO I (Western Hwys) C873 8 July 2005 folder 8/2006 shredded
14] Park Attendnat c873 8 | May 2005 folder | 8/2006 |/ shredded
15 IT Spec. (Info. Tech.) Cc873 8| March 2005 folder | 8/2006 //#éredded
==
16 Sr. Off. Assoc.(St. Atty) C873 81 May 2005 folder | 8/2006 , shredded
; : g
17] Coll/Dist Trainee-Wate: QuaEQzY 8. APFI 2005 folder | 8/2006 | shredded
C87
18 Plt. Oper. TraineerWater Qua i%y 8 May 2005 folder 8/2006 shredded
hereby certify that the racords listed zhove were disposed of as indicated.
aY 3 3 r
4/k§VM3{M 5 . QLLV\L}XJA4 HR Technician 8/4/2006
Signeturs | { Title Date

GS 8502 Rev. 1/53).







| Department of General
K Reparting Agency * - Services 5 E Prepare in duplicate
W Records Management Division
Finance/Human Resources-Div./Unit 7275 Waterfoa Road (Rte. 175) Rélam one (1) copy and forward
-3 P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
R i i S S

CERTIFICATE OF RECORDS DISPOSAL

o Authorization
Mg Description of Records Inclusive Dates of Volume Date of . '
! (Same Tile as listsd on Schedule) Retention tem Records Destoyed | Cubic Feet Disposal Method of Disposal
Schedule No. Ne.
19 IT Tech Spee (Info Tech) C873 8 Feb. 2005 folder 8/2006 shredded
20 Off.;Aséoc—Planning Cc873 8 March 2005 folder 8/2006 ?shfedded
21 Stormwater Mgmt Coord-Eng. C873 8 | June 2005 folder | 8/2006 " shredded
22 Plan Reviewer (Planning] Cc873 8 June 2005 folder 8/2006 shredded
23 PT Bus Attend (Trans.) Cc873 8 | May 2005 folder 8/2006 shredded
24 Sr. Acct. (Finance) ‘C873 8 July 2005 | folder 8/2006 shredded
25 Accts. Rec. Tech (Finanke) C873 8| May 2005 folder 8/2006 shredded

A=~
oo

May 2005 folder 8/2006 shredded

26 Fire/Rescue Comm Shift |Super C87

1ersby certify that the records listed 2bove were disposed of 25 indicated.

L/M\/\[)J’?'\A 2‘ ZJ’\/\./QQL“I HR Technician 8/4/2006
\ | RN

Signeture Title Date

1 8502 Rev. 153).







l‘r Department of General
i r Reporting Agency : - Services e Prepare in duplicate
m Records Management Division
”;Eh}“*}“‘; N R o RN 7275 Waterloa Road (Rte. 175) | Retain one (1) copy and forward
i e/Human Resources-Div,/Unit P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
- Authorization )
s Description of Records Inclusive Dates of Volume Date of Method of Di |
) (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal PR Rwpots
Schedule No. No.
19 PT Sr. Offic Associate C873 8 July 2005 folder 3/2007 shredded
20 | Purchasing-Buyer 873 8  |August 2005 |folder |3/2007 | 'shredded
21 Chief Planner C873 8 July 2005 folder 3/2007 shredded
22 | Accts. Payable Tech. Cc873 8 August 2005 folder 3/2007 shredded
23 Assist. County Attorney C873 8 July 2005 folder 3/2007 shredded
24 FT Bus Operator C873 8 July 2005 folder 3/2007 shredded
25 Transportation Mechanic C873 8 November 2005 | folder 3/2007 shredded
26 PT Paratransit Driver C873 8 June 2005 folder 3/2007 shredded
27 | Motor Equip. Operator II C873 8 July 2005 folder 3/2007 shredded
28 Sea. Maintenance Worker C873 8 April 2005 folder 3/2007 shredded
29 Bldg. Maintenance Worker C873 8 Sept. 2004 folder 3/2007 shredded
30 | Bldg/Zoning Inspector C873 8 August 2005 folder 3/2007 shredded
31| ‘Chie¢f Planner 32 c873 8 July 2005 folder 3/2007 shredded *
32 | Permits Technician Cc873 8 August 2005 folder 3/2007 shredded
33 Plumbing Inspector Cc873 8 August 2005 folder 3/2007 /shredded
34 Buyer Cc873 8 August 2005 folder 3/2007 //s%;edded
T
35| PT Sr. Office Associate C873 8 July 2005 folder 3/2007 shredded
| hereby certify that the records listed above were disposed of as indicated.
]
,k,j1 ) B A TN HR Technician 3/12/2007
Signaturs || ] Title Date

OGS 5502 (Rev. 1/33).







Department of General
: * Services Prepare in duplicate
. Tn'ashlngtnn unt}r v Records Management Division
14 ] ET'lC
Finance/Human Resnurces—ﬂiv,fﬂnit 7275 Waterloa Road {Rtﬂ- 1?5} Retai one (1) copy and forward
' P.0. Box 275 onginal 1o address at left
Lo g Jessup, Maryland 20794-0275
. Authorization
No. Description of Records Inclusive Dates of Volume Date of ;
(Same Title as listed on Scheduls) | Retertion Mem | Records Destroyed | Cubic Feet | Disposai | Meod of Disposal
Scheous No No
" Employment Advertisement amd Applications
1 |PT Lagdfidl Attendant C873 B November 2004 | folder /2007 |shrédded
2 |office Associate (akiiey)| c873 8 | November 2005| folder | 3/2007 |shredded
3 Planner Ca713 B July 2005 folder 3/2007 shredded
4 Permits Technician cara 8 Sept. 2005 folder 372007 shredded
5 | Building Inspector 1 ca873 8 October 2005 | folder 3/2007 | shredded
& | Planner C873 8 November 2005| folder 3/2007 shredded
7 Chief Plans Examiner c873 8 October 2005 folder 3/2007 shredded
8 Info. Tech. Spec. 1 car3 8 October 2005 folder 3/2007 shredded it
9 Motor Equip. Oper. I (C) c873 8 ODctober 2005 folder 3/2007 shredded
10| Engineering Tech. III c873 8 November 2005 folder 3/2007 | shredded
L1 Project Manager (Eng.) c873 8 Sept. 2005 folder 3/2007 | shredded |
T 1 . - .
12] FT Bus Operator CB73 8 Dec. 2005 folder 3/2007 shredded °
13] PT Bis Attendant C873 B Dec. 2005 folder 3/2007 shredded F
14] Plant Operator Traines C873 a July 2005 folder 3/2007 ';E;edded
—
15] Transportation Planner C873 8 October 2005 folder 3jzo07 qﬂredded
16| Utility Worker II €873 8 | November 2004 folder | 3/2007 | shredded
Office Assoc. (W. Qual u}{) 873 8 | Nov. 2005 folder | 3/2007 | shredded
Dir. Emergency Services Ca73 ] Sept. 2005 folder 3/2007 | shredded
== =

| hereby certify that the records listed above were disposed of as indicated.

kﬁﬁ/&iﬂﬁl, éz ézltdl]?l&ﬂ HR Technician 3/12/2007

Si
‘onature Title Date

)GS 550-2 (Rev. 1/59).







d k Reporting Agency :
Washington County-Agency

Finance/Human Re -Di i
ce/Human Resources IR ETAAG) § 0

e

Division or Unit

Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Department of General
- Services

P.O. Box 275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
Description of Records Sulionzalon inclusive Dates of Volume Date of Method of Disposal
i (Same Title as listed on Schedule) | Retennon ltem Records Destoyed | Cubic Feet Disposal
Schaculs No Na.

Employment Advertisement nLd Applications
1 Weead éecﬁhlcian C873 8 pril 2006 folder B8/2007 ﬁhrédggﬂ
2 Engineering Technician C873 8 lAugust 2006 folder B8/2007 ghredded
3 Systems Mechanic Iligg:fity}55?3 R :HEJEI 2006 folder BL2007 | cheoddad |
4 Buyer Ca73 8 ay: 2006 folder 8/2007 shredded I
5 Plans Examiner C873 8 JAugust 2006 folder 8/2007 ! shredded
) Building Inspector c873 8 |July 2006 folder 8/2007 | shredde |
7 PT Park Attendant C873 8 April 2006 folder 8/2007 shredded |
8 Recreation Program Coord. ca73 8 August 2006 folder B/2007 G
9 Motor Equip. Oper. IT (50.D cg73 B June 2006 folder 8/2007 shredded
10 | Motor Equip. Oper. I (W) C873 8 lJuly 2006 folder 8/2007 | shredded |
11 | Motor Equip. Oper. I (S0.)] CB73 8 |August 2006 folder 8/2007 ﬂhrgﬂd:d__r__Jl
12" | AutofTeutk Service Tech. | ca73 8 [March 2006 folder | 8/2007 |shreddea
13 | Section Supervisor C873 8 [May 2006 folder 8/2007 shredded
14 Highways Director Car3 8 |april 2006 folder 8/2007 gﬁfgﬁﬂgﬁ______
15 Emer. Med. Service Coord. C873 B  |June 2006 folder | 8/2007 ' & vy J
16 Deputy Dir. Emer Services CB73 8 July 2006 folder g/2007 Lsh:addgd______
17 | PT Bus Attendant C873 8 |June 2006 folder B/2007 | shredded

Froj. Coord. (LMB) C873 8 June 2006 folder B/2007 iﬂgvdded

| hereby certify that the records listed sbove were disposed of as indicated.

Signatuse

)GS 550-2 (Rev. 1/93).

HR Technician

Aug. 22, 2000

Title

Date







Department of General

- Services ! Prepare in duplicate
Records Management Division _
! Washington Lnunt}'—Agencvnm unic 7275 Waterloo Road (Rte. 175) Rgtgm one (1) copy and forward
Finance/Human Resources 1203 P.O. Box 275 original to address at left

Jessup, Maryland 20794-0275

RIFICATE F RECORDS DISPOSAL

No. Descﬁpﬁul? of Records i Inclusive Dates of Vqlume Qate of Method of Disposal
(Same Title as listsd on Scheduie) Reterticn tem Records Destroyed | Cubic Feet Disposal
Schecule No Mo
“_19 Court ?epqrtcr Cc873 B [August 2006 foider 8/2007 shredded
ﬂ 20 ﬁcaour&iﬂé Supervisor c873 B |August 2006 folder 8/2007 §sh;edded
ﬂ_}l Utility Const. Inspector CB73 8  [August 2006 folder 8/2007 shredded
u 22 |Plant Oper. Trainee C873 B | August 2006 folder 8/2007 shredded
u_ZE Flant Oper. Trainee C873 8 lApril 2006 folder 8/2007 shredded
L 24 lcollection/Dist Trainee 873 8 | June 2006 folder | 8/2007 | shredded
25 |Sr. Office Associate g873 B _1July 2006 folder 8/2007 shredded
246 | Investigator (St. Atty) C873 8 March 2006 folder 8/2007 shredded
27 |Dir. Alternative Sanctions| €873 8 | August 2006 folder 8/2007 shredded
28 |Motor Equip. Oper. II (W) c873 8 | July 2006 folder 8/2007 shredded
29 |Motor Equip. Oper. II (So.) GCB73 B | April 2006 folder 8/2007 shredded
30 Equ1p Oper LT (Landfllli C873 8 November 2006 | folder 8/2007 shredded
— T
3i Eng Tech IT (Eng.) C873 8 | November 2004 | fodler 8/2007 shredded '
al
. mr
T =

hereby certify that the records listed above were disposed of as indicated.

J/kgztn/a/%h ZZ §Z;£QKI)126V\ HR Technician Aug. 22, 2007

Signature o Title Date

S 5502 (Rev. 1/33).






I}

¥"=‘___'=.=§==-

Reporting Agency

Washington County-Agency .
Finance/Human Resources-Div/Unit

|

Division or Unit

Department of General

- Services

Records Management Division
7275 Waterloa Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
.. Authorization 4
No. Descnphop of Records Inclusive Dates of Volume Date of Method of Disposal |
(Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal
Schedule No. No.
Employment advertisement #nd Applications

1 Caseerke; I (St. Atty.) Cc873 8 Sept. 2006 folder 1/2008 ;hrédded
2 Intelligence Analyst (NTF) c873 8 Nov. 2006 folder 1/2008 shredded
3 |County Administrator €873 8 Nov. 2006 folder 1/2008 shredded
4 Office Assoc (Gaming Off) C873 8 Oct. 2006 folder 1/2008 shredded
5 Office Assoc (Permits) €873 8 Oct. 2006 folder 1/2008 shredded
6 Sr. Office Assoc (St Atty) C873 8 Dec. 2006 folder 1/2008 shredded
7 Sr. Office Assoc (Gaming) C873 8 Sept. 2006 folder 1/2008 shredded
8 Sr. Office Assoc (HR) C873 8 Sept. 2006 folder 1/2008 shredded
9 Sr. Office Assoc (LMB) C873 8 Nov. 2006 folder 1/2008 shredded
10 | Motor Equip Oper III (LF) C873 8 Nov. 2006 folder 1/2008 | shredded
1} glanner (Planning) €873 8 Septe. 2006 folder 1/2008 | shredded
lé dﬁerétio;s Super. (LF) C873 8 Septé. é006 folder 1/2008 | shredded :
13 { Weigh Clerk (LF) C873 8 Nov. 2006 folder 1/2008 shredded
14 | Coll. Operator Trainee (WQ). €873 8 Nov. 2006 folder 1/2008 éh edded
15 | Operator Trainee (WQ) C873 8 Oct. 2006 folder 1/2008 /QbZedded
16 | Project Manager (Eng) C873 8 Septe. 2006 folder 1/2008 s;redded
17 | Motor Equip. Oper I (C) C873 8 Sept. 2006 folder 1/2008 shredded
18 | Motor Equip. Oper II (S) C873 8 July 2006 folder 1/2008 | shredded

hereby certify that the records listed above were disposed of as indicated.

JJVKD;#_’/" {4 @A/ﬁpj)@

Signature

S 550-2 (Rev. 1/33).

HR Technician

[-10-D8

Title

Date







Reporting Agency
Washington County-Agency

Division or Unit

| Finance/Human Resources-Div/Unit

Department of General
- Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.0. Bex 278
Jessup, Maryland 20794-0275

Prepare in duplicate

Retzin one (1) copy and forward
original to address at left.

CERTIFICATE OF

ek o Bbeord Authorization
No. Descnpbor? of Records Inclusive Dates of Volume Date of -
(Same Title as listed on Schedule) | Retention em Records Destroyed | Cubic Feet | Disposal Method of Disposal |
Schedule No. Na.
19| Motor:: Equip Oper II (C) C873 8 Aug. 2006 folder 1/2008 shredded
20| Motoy Equip Oper I (C) 873 8 | oct. 2006 folder | 1/2008 |ishfedded
21| Motor Equip Oper II (S) C873 8 Oct. 2006 folder 1/2008 shredded
22| GIS Specialist I (IT) C873 8 Nov. 2006 folder 1/2008 shredded
23] Zoning Inspector (Permits Cc873 8 Oct. 2006 folder 1/2008 | shredded
24 Risk Mgmt Admin. (HR) 'c873 8 March 2005 folder 1/2008 shredded
23 Airport Maint/FF (Arpt) C873 8 Sept.. 2006 folder 1/2008 | shredded
Zq Project Coord (LMB) Cc873 8 Nov. 2006 folder 1/2008 shredded
291 PT. Bus Operator (Trans) C873 8 May 2006 folder 1/2008 shredded
28 PT Bus Attend (Trans) C873 8 Sept 2006 folder 1/2008 shredded
29 P¥aBas Attend (Trans) C873 8 Dec. 2006 folder 1/2008 shredded
'3$ Eng. Inspector (Eng.) C873 8 Nov. 2006 folder 1/2008 shredded
'-/
] * 'r'.‘_..;"“ e
’ .;&ol» )i‘“&;f 4 .

iereby certify that the records hSlEd above were disposed of as indicated.

Josteg

550-2 (Rev. 1/83).

HR Technician

|-1p-b&

Title

Date



Y k¢




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland : — Headquarters -

<519

Engineering and Central Services (Dist Ct Warehouse) 12 Sep 2007
COURT COUNTY DATE
Serles Description of Records Authorization Inclusive Volume Dats of Method.of -
No. Include Title and/or Form Number Dates of Records (Cublic Fest) Destruction Destruction
Retention Rem Destroyed {Recycle, shred, -
Sched. No. No : landfill, stc.)
FISCAL RECORDS
2 Budget and Fiscal Planning 2219 | SECV PRy
2
Reports pertaining to Budget Estimates, Budget 1974 through 10 NOV 1 4 2007
Schedule, Amendments, Physical Inventories, © 2002 :
Reports of Fixed Assets, Reports of Materials and
Supplies, Requests for Position Action
Also, Property Disposals :
) Destruction Approved by Hall of Records Commission DesGUUCUm C«ﬁ'ﬁaﬂm ’
ary F. Cranf
oV o1 C/;-—-:/-- 9"‘/ 7 NOV 1 4 2007
Date State Archivist Signature of Court Offiefal Title Date
ev. 10/83 DGS-55Q-9

13

H

IH -WH 1

it
instructions m%m&m&gm Records







DEPARTMENT OF GENERAL SERVICES

517

Hall of Records Commission
Records Management Division
7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275
P D R
—____Dlﬂl_qﬂuwnm;mgquarters - Engineering and Central Services (Dist Ct Warehouse) 12 Sep 2007
COuRt COUNTY DATE
Serley Description of Racards Authortzation Inciusive Voluma Date of Methodof
He. Inclurle Title andior Form Murmier Deten ol Reconds (Clabic: Fel) Crestrustion DesLiuction
Ratantion [ Destroysd (Recycla, shred,
Sched. Na. ™ landfil, eic.)
FISCAL RECORDS
2 Budget and Fiscal Planning 2219 SECV Landfill
2
Reports pertaining to Budget Estimates, Budget 1974 through 10
Schedule, Amendments, Physical Inventories, 2002 NOV 1 4 2007
Reports of Fixed Assets, Reports of Materials and "
Supplies, Requests for Position Action
: standintilfaliatal
have. :‘_.‘.";i.'-,-Hii.|||'.h?._'.='.';.'1.-u; ;"';t;.jr;
Also, Property Disposals
Urstruction Approved by all of Cammission Diruciion Corlfication .
22 & . » 7
IV O] Md Gary F. Cfﬂllfﬂl‘d/% . NOV 1 4 2007
Date Stale Archivist Signature of Court Title Date
ov. 1083 DGS-550-0 : e ecords
13

# ., IH - WH ]
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland : — Headquarters - Engineering and Central Services (Dist Ct Warehouse) 12 Sep 2007
COURT COUNTY DATE

Description of Records
Includs Title andior Form Number

FISCAL RECORDS

Budget and Fiscal Planning Landfill )

Reports pertaining to Budget Estimates, Budget 1974 through NOV 1 4 2007
Schedule, Amendments, Physical Inventories, 2002 !
Reports of Fixed Assets, Reports of Materlals and

Supplies, Requests for Position Actlon

RetalNfontHrea 3] iyance f,:i‘ﬂ‘*_mﬁ_j allialidi
equirementsihayeibanny ulfillédthentdestiGy]

Also, Property Disposals _

e

] DeslmclimAppvwodbdeldRmd;Cmm:slm Destruction Certification

N - - Gary F. '
lenov e W qu—-;_-‘».- sidison NOV 1 4 2007
Dale State Archivist Signature of Court OMW Title Dale
ev.10/83 DGS-55Q-9

insnctons PRSI GE s PSR Séid, R ecords
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DEPARTMENT OF GENERAL SERVICES (’/5- %

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275,

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryiand - Headquarters - Engineering and Central Services (Dist Ct Warehouse) I shgp 2007
COURT COUNTY DATE
Series . Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Kem Destroyed, (Recycle, shred,
Sched. No. No landfill, etc.)
FISCAL RECORDS
3. Purchasing 2219 SEg N Landfill
Actual Emergency and Repair Reports, Copies of 1996 through 24 NOV 1 4 2007
Contract Award, Credit Memoranda, Notices of e
Award of Contract, Out of Schedule Requisitions
for Supplies, Purchase Orders, Reports of Special
Delivery, Requisitions for Supplies, Agency
Interoffice Requisitions, Stores Requisition.
Re alnifonthreana)vears and uhiRIE0q] ' _
teallrementsihaVe beanifiledSthan e tiey
Also, Receiving Reports, Print Shop
Requests
Destruction Approved by Hall of Records Commission L Destruction Certification
(¢ N0V %ﬁM Gary F. Cranfc-’/ NOV 1 4 2007
[ d
Date

|"
State Archivist Slgnaturqw, % Title " Date
Rev.10/83 DGS-55Q-9

Instructions foc.Prapgratiop arhRbrisfiof T s(EPY e ol
#14 IH - WH 1

K=







DEPARTMENT OF GENERAL SERVICES é/ 5 32&

Hall of Records Commission
‘Recorde Management Division

| 7275 WATERLOO RD. , P. O, Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland - Headquarters - Engineering and Central Services (Dist Ct Warehouse) L4 [N 200
COURT COUNTY DATE
Serles ' Description of Recorde Authorization Inclusive Volume Data of Method of
No, Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Destroyed (Recycle, shred,
sgh.:.n:: lu? | landfil, etc.)
FISCAL RECORDS g
3. Purchasing ‘ 2219 SE(:;.V Landfill
Actual Emergency and Repair Reports, Copies of 1996 through 24
Contract Award, Credit Memoranda, Notices of 2R0e NOV 1 4 2007
Award of Contract, Out of Schedule Requisitions
for Supplies, Purchase Orders, Reports of Special
Delivery, Requisitions for Supplies, Agency
Interoffice Requisitions, Stores Requisition,
i h.lbl_.r:. Nean “l:f”l‘rn.:” :.p.' |.r_
Also, Receiving Reports, Print Shop
Requests -
DeslmcﬂonAwrwedbyHaﬂdRewrdsCumﬁssm i Destruction Certification J
(o Nove WQ‘#‘_’ Gary F. Cranford /’; NOV 1 4 2007
Date State Archivlst Slgnature o{ : = . Date
Rev.10/83 DGS-55Q-9 - lnsuudlo&&?umdbw
#4 IH - WH 1

4






DEPARTMENT OF GENERAL SERVICES 46‘ Oza

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
- JESSUP, MD 20794 - 0275.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DistrictCourlofMarvland =~ _Headquarters - Engiheering and Central Services . (Dist Ct Warehouse) SRR, 4T
COURT COUNTY DATE
Series ’ Description of Records Authorization Inclusive Volume Dats of Method of
No, Includs Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retantion Rom Destroysd. {Recycle, shred,
Sched. No. No Landfl, etc)
FISCAL RECORDS
3. Purchasing 2219 SEg v Eandf#l1
Actual Emergency and Repair Reports, Copies of 1996 through . NOV 1 4 2007
Contract Award, Credit Memoranda, Notices of <o

Award of Contract, Out of Schedule Requlsitions
for Supplies, Purchase Orders, Reports of Special
Delivery, Requisitions for Supplies, Agency
Interoffice Requisitions, Stores Requisition.

Also, Receiving Reports, Print Shop

Requests d s
Desiruction Approved by Hall of Records Commission '
(LnOvN %JM NOV 1 4 2007
Date State Archivist Title " Date
Rev. 10/83 DGS-55Q-9

; -

- Insiucln fePapdatop AT RLRIRET SRt Worords
#14 IH - WH 1
H i







Reporting Agency

st Tnsprhin

Division or Unit

Department of General
- Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward-
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
- Authorization

. (Samze‘lflgggusol?sgdiiCQZ::dule) Reenen | ten él?éféf&i?&i cfé’i'é’"éie‘ l?.:;:;l ke DS
Hec Stasdalngs(fban) B-o003 |® als ol | recyat,
Aee Stardlones (osa) i) 200\ al 510 ?/fc‘e%ue.
Aie Sandalns lafan) 200 O\ 11 Kiop| recyels
fuch [plum . Standlalmes 200 - 03 Al ’fa;rcéc
Dlum Standalings (cloced) 200, 419006 ma«xe
lu m Stondalng (abun) 200 QIslby| recyeto
D [rruch Sard,_ (o) 09- D AR,
by porimets 240y up 10144, 1B reeylle

I hereﬁcemfy that the recoyds listed above were disposed of as indicated.

Ttmﬂ Ducdor

w()/mdh

0

Signature )

0GS 550-2 (Rev. 1/93).

Title

Date







P

l Reporting Agency '

Department of General

- Services

Records Management Division

Prepare in duplicate

Retain one (1) copy and forward ||

7275 Waterloo Road (Rte. 175
ANUSUMMWU QZIWH) a:.rocioBo:aNé 8 ) original to address at left.
Dnvnslan or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No Description of Records Mjhanesian Inclusive Dates of Volume Date of Method of D |
) (Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal e
Schedule No No
03 pluind Sterdafng H1407| recyele
0% o Slandabe Y-200) e gcle
AR Lial el
\/ o il \J - - J
( #93’0 [ZC %C{K
; H237Y) /lﬂ%/m/g/

| hereby certlfy that the records listed above were disposed of as indicated.

Kun Mulle Porat preeaduot 433007

I Signature Title Date

DGS 550-2 (Rev. 1/93).







///‘)‘tgw Mam C@UW m Dv Department of General

Services Prepare inDuplicate

Reporting Agenc
i kR Records Management Division

) ; e 7275 Waterloo Road (Rte. 175) Retainone (1) copy and forward
]}/«eaé,ﬂ /‘jr & LN N C P.O. Box 275 original toaddressat left.
y —

I
DivisionorUnit = Jessup, Maryland 20794-0275

CERETIRICATE 'OF RECURDSBISPLUSEL

D ot £ Record Authorization
escriptiono cords = |
S o e

(SameTitle as listed on Schedule) | FRetentien | Item
Schedule No. No. E

Nm LAIQZ\SL \'\lzrmpf /:’%Q (31 /¥ 7,/02 - g’/c% e, L//Q/UC ,L'-'-'chﬁq
w/u}ﬁ\_g/,ﬂ . 62 J?Cbg /1 8(9? ) } !/()a //05 / ( l

Inclusive Dates of Volume Date of

Reccrds Destroyed Cubic Feet Disposal Method of Disposal

I hereby ceptdTy that the wTed above were disposed of as indicated.
f ‘ </— :
| i k [ REASLET L v L)

.S'j_;na ture Trtle Pl y s

DGS550-2 (Rev. 1/93).







[A/M # w70 Couty

/)

Reporting Agency

TR Ao S DFFE[Cchi

DivisionorUnit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

PG SBoXe2S

Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
criginal toaddressat left.

CERTIFICATE OF RECGRDS LDISPOSAL

L Authorization

D€ Pec ) §pmmAﬂ«17

.| DescriptionofRecoris | 1 ) e | e | e | e o oo
Schedule No. No.
| | TAaw RoLls 97 | gk 1/,/ga/c/sos’7 1S | 7/aufoc| Rteyece
N Rl i
2| privyg pacecrr  (C§6T A 7/{/02'4_/’*7/t5; - 7/74/04, ey cee
S| DEtesm Ticksrs 56 1 |12 ’ ,S 7/;4{/06 /ZZC(;,C,A,s
A ot Fros (comi) CLT | S D | fafe | Rseqces
s Csq | Jo el 7/]”%“’ Rxeye o

Iha

cortifyt

listed above were disposed of as indicated.

[ RRAS lrR

?/?.;Ar.

DGS §50-

Signa rursn“‘_>

2 (Rev. 1/93).

Trtle

J—FJI{.F /







RSt o Cawry M

Department of General

Reporting Agency

Records Management Division

—

| REASVRE R _

7275 Waterloo Road (Rte. 175)

DivisionorUnit

Jessup, Maryland 20794-0275

Services

PLOLEOX 2475

Prepare inDuplicate

Retainone (1) copy and forward
original toaddressat left.

CE BREIFFELCGATE O F rREND R DS 0 e Do L

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention

T

Schedule No.

Item
No.

Inclusive Dates of
1 Records Destroyed

Volume
Cubic Feet

Date of
Disposal

L ]
Method of Disposal

&7

/D

7//”1 6/30/0‘/

/0

7, 6-/07

Recyceg

p‘“ﬁ‘ﬁ"T oot SurAdig

D€bles+ Summany C

66 4

/l

7/ /03 é/é’z oy

[O

‘7//7/-7

Thav cesta [ saw (

-§¢ 9

I

7/A$ [AJ

s

flecheis

AT

PLosava frercar el

}Qf 4L ESTATE ApSTTHE ST 5

-5¢ 7
e

5

7

7/ 3 - C/zal/rv

7/ / b 4/:» oy

Lo
4/7/07

224 oL
Pzyccs

CACY prek LT3

('}
~
L~

§C 4

[/

”//03 é/!u <4

Q/7/ 21

focqcig

7

REcyCCE

Parsovac f/u-/*/: ‘CT? CH;,_FG C[

7///‘?4’ AT
[/

&/ﬂ/&?
r7

1 harnbﬂ,

i fy tha"

r__L~

5] 1st&d ahd‘ve were disposed of as indicated.

/WU%

Signature

DGS550-2 (Rev. 1793)

Trtle




L]
- I £ Y-

PIRa? R 5
]
BV 5 L n

TR U e



A/MM/{/CW CJUM Department of General
(

. M Services Prepare inDuplicate
i e Records Management Division
7275 Waterloo Road (Rte. 175) Retainone (1) copy and forward

1 /) ¢
[ REAS YR & P.O. Box 275 ariginel toadiressst laft.

DivisionorUnit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Inclusive Dates of Volunme Date of

Records Destroyed Cubic Feet Disposal

No. Description of Records Method of Dispossl

(SameTitle as listed on Schedule) Reteaticn | Item

ScheduleNo.| No.

| [Rebun Mel cseq | A |eon-nmfeor | 3 18-9-01 IRiccie
3

o o

o
& "@ff'..wﬁ,\,?”‘t‘*\

=

I%at the records listed above were disposed of as indicated.
£ o
A W oo

o ;’ RRASVAEL

Signaturé™ . itle

=

4

C—=

DGS §50-2 (Rev. 1/93).







i M Department of General
Services Prepare inDuplicate

i T A U Records Managemant Division
7275 Waterloo Road (Rte. 173) petainone (1) copy and forward

\jucawu./ S 5. P 378 erigina] toadiressat laft,

Divisionorinit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Inclusive Datesaf Velums Detes of
Mathod of Disposal

Records Destroyed | Cubic Fest Disposel

Description of Records
Fetantion Item

[Smnﬁﬂumliatadmsd-mdula] ey

B0t | & 8 o] S| eyl

isted above vare disposed of as indicated.

T REAS v AN~ § /J:f /ﬂ ?
Title Date |

DGS550-2 (Rev. 1/93).







LI AS§verme_Co. b

Department of General

Reporting Agency

Services
Records Management Division

i

Ressvldd s DFECe

7275 Waterloo Road (Rte. 175)

?.C. Lom2?s

DivisionorUnit

Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
criginel toadiessat laft

CERTIFICATE OF RECORDS DISPOSAL

D ipti f Record e Inclusive Dates of Veolu: Date of
| escriptiono cords - = ive Dateso olume ate o
= (SameTitlepas listed on Schedule) | FRetenticn PR A akaientt i g T Fae
Schedule No. No.
- X V),\Q),/) ] l
| | Trailer Tagn) | Q=65 |8 |- 20009 prier fe ey, | shel | fecyeld
¥y m ,
@ Fhode | /Mo#c} CS6G || 7 | 2057 » priec | Cu & | slislor (acuc (mz
- =
o[5S — R il i et PR P - ]
I hereby certi iy-ﬁhﬂjt./ﬁg  racords listed above were disposed of as indicated.
o
r.-' ] ,r'r
| ;
i (_._ ‘ﬂ-ﬁﬂ’juﬂ,{,&—— J//a?:l//o 7
== Trtle j‘aéa /

.Sf'l'gna ture

DGS 550-2 (Rev. 1/93).







IIJW e M Department of General
ﬁporting Pa sy 0 Services Prepare inDuplicate
Records Management Division
7275 Waterloo Road (Rte. 175) Retainone (1) copy and forward
\/MWM WAW ?.0. Box 278 crigirel tosddnessat laft
DlVlSion orUré’t Jessup, Maryland 20794-0275 '

GERTIFICLATE OF-RECQRIS DISPOSAL

Descripti f Records sticaa Inclusive Dates of Voluse Date of
lcnoc us o [ a )
Ha. Pt Records Destroyed Cubic Fewt Dispoual Method of Disposal

Fetention Ttme
(Sams Title as listedonSchedule) | WS | o

7 ' R 005 o =
| | gt (969 |17 Vi | & |5-19-9%\ 2t

s arol ;
2 \yé‘{_?.--'.ﬂ. é_.f‘r,.:,} é::)p— C gﬂﬂ()’ é] jr,ﬂfjiifb-' .;Q\ 5 'Qd-o? m’@é—
( oyt

e gl
- —
%, F.'I‘
Im ds 1isted above were disposed of as indicated.
— T REAS vogi_ s/ of 0t
< .':J;mturq, Trtle Dake

DGS550~2 (Rev. 1/93).






Washing Qm@(

Report ing Agency

“Treqlures”

DivisionorUnit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.C. Don275

Jessup, Maryland 20794-0275

Prepars inDuplicate

Retainone (1) copy and forward
Jrigimal toaddressat loft.

CEREIFITLATE OF FECOR LS. DS BLSAL

D ot £ Record Authorization . .. i ) Dete of
No. esScription o COoIrds L nclusive Dates o olume ate o )
(SameTitlepas ListedonSchedule) | Retmtion | lvam | RecordsDestroyed f CubicFeet - Disposal e B el
Schedule No. No.
. GCneﬁu{ ruk = wlhi (02— / _ Q k.
| AP ke B 1269 s Ijos | .5 % 15]aalo7 ecncle
Ly

General Gls -
Op\nuww Transfe- Tax.

ceLd | 8

23cuft

5!2«1'07 l' eLy /]

ﬁnmk Fleg - Q%;‘
Thachre Return Chucks

C369 | 5

(C
5 W

5lalo7 | Recnele

L TELEAS v S'/?}/o !
Signature Trtle Dado !

DGS550-2 (Rev. 1/93).







Washington County Clerk/Commissioners Department of General
Services Prepare in Duplicate

Reporting Agenc
P e il Records Management Division

7275 Waterloo Road (Rte. 175) Retainone {1) copy and forward
P.0. Box 275 criginal toaddressat left.

DivisionorUnit Jessup, Maryland 20794-0275

CREEEBRIBICATE @GF REEORDS DILSPOSAL

Authorization
Inclusive Dates of Volume Date of

Description of Records
Racords Destroyed Cubic Feet Disposal

(Same Titleas listed on Schedulse)

Method of Disposal
Retantion Item
Schedule No. No.

General Files C863 Y 2004—-05 6/27/06 Shredded/recy!

I hereby certify that the records listed above were disposed of as indicated.

L s

Signature Trtle

DGS550-2 (Rev, 1/93).







Washington County

Reporting Agency

County Clerk

DivisionorUnit

Department of General
Services

Records Management Division

7275 waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
original toaddressat left.

EERTIFICATE 'QOF REGCORDS DIF5EOSAL

1

- .. SN Authorization - ——— o T e—
No. escriptiono cords LSS RS o stetq Method of Di 1
(Same Titleas listed on Schedule) | FRetention | Jyem | RecordsDestroyed | CubicFeet | Disposal ' R
Schedule No. No.
January 2002 Shredded/
1 | General Correspondence 200p C863 4 December 2002 .5 1/5/07 recycled
: Shredded/
2 | Dog damage reports C863 4 1987-1989 1/2 fild 3/7/07 | recycled
3 | Meeting Minutes - audio 863 5 2003-2004 19 _CDs 3/7/07 Shredded

-

Iherebycertifythattherecordslistedaboveweredisposedofasindicated.

e B )

d&) \Mﬁ‘z\\ C/\Jw\k

Signature

DGS550-2 (Rev. 1/93).

Title







Washington County

Reporting Agency

Board of County Commissioners

Records Management Division
7275 Waterloo. Road (Rte. 175)

Department of General
- Services

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

— P.0. Box 275
Division or Unit Jessup, Maryland 20794-0275
—=m Authorization ,
N Description of Records Inclusive Dates of Volume Date of Method of Disposal
. (Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
January - Shredded/
1 Peneral Correspondence 2003 €863 4 December 2003} 1/2 filell2/26/07 |recycled

. i
1
H 1

=

| hereby certify that the'recards listed above were disposed of as indicated.

Secd bl

.. Signature

DGS 550-2 (Rev. 1/93)-

s\zelet

Qo

k Date







Washington County Clerk/Commissioners

Reporting Agency

DivisionorUnit

Department of General
Services

Records Management Division

7275 WaterlooRoad (Rte. 175)
BRG) Box2i#5

Jessup, Maryland 20794-0275

Prepare inDuplicate

Retainone (1) copy and forward
ariginal toaddressat left.

EERTI'BFREATE JOF BRECORDS BISPOSAL

ed

- - T Authorization eSS Vol —
No. escrlptlono coras e S S Method of Disposal
. Records Destrayed | CubicF - P
(Same Titleas listed on Schedulg) | Retention Ttem G Pl S ubicFeet | Disposal
Schedule No. No.
1 Correspondence sent by Jan - Dec
Commissioners 863 4 2001 -25 1/13/06 Recycled
Petition - 1987
2 Correspondence and Grant [C863 4 1987-88 1 box 2/10/06 Shredded/recyc]
Application (copy) from
Hancock Health Care
I hereby certify that the records listed above were disposed of as indicated.
/——' -
M tle Date

Signature

DG5550-2 (Rev. 1/93).






BOARD OF COUNTY COMMISSIONERS d

OF WASHINGTON COUNTY, MARYLAND Gregory 1. Snook, President
Washington County Administration Building William J. Wivell, Vice-President
100 West Washington Street, Room 226 James F. Kercheval
Hagerstown, Maryland 21740-4735

Telephone: 240-313-2200 John C. Munson
FAX: 240-313-2201 Doris J. Nipps
Deaf and Hard of Hearing call 7-1-1 for Maryland Relay

July 31, 2006

Mr. Gabe Lopez, Director
Records Management Division
Department of General Services
7575 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Re: Certificates of Records Disposal
Dear Mr. Lopez:
Attached are Certificates of Records Disposal from several departments in Washington County.

If you have any questions or need additional information, please contact me at (240) 240-2204.

Thank you.
Sincerely,
r\\ | QN\\J\-
) o \ L\
Joni L. Bittner, County Clerk
Board of County Commissioners
Of Washington County, Maryland
;jb
attachments

www.washco-md.net @ RECYCLED PAPER







BOARD OF COUNTY COMMISSIONERS

OF WASHINGTON COUNTY, MARYLAND John F. Barr, President
Washington County Administration Building Terry L. Baker, Vice-President
100 West Washington Street, Room 226 Kristin B. Aleshire

Hagerstown, Maryland 21740-4735

Telephone: 240-313-2200 James F. Kercheval

FAX: 240-313-2201 William J. Wivell

Deaf and Hard of Hearing call 7-1-1 for Maryland Relay

July 06, 2007

Mr. Gabe Lopez, Director
Records Management Division
Department of General Services
7575 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Re: Certificates of Records Disposal

Dear Mr. Lopez:
Attached are Certificates of Records Disposal from several departments in Washington County.

If you have any questions or need additional information, please contact me at (240) 240-2204.

Thank you.
Sincerely, .
Joni L. Bittner, County Clerk
Board of County Commissioners
Of Washington County, Maryland
;b
attachments

www.washco-md.net @ RECYCLED PAPER







BOARD OF COUNTY COMMISSIONERS

OF WASHINGTON COUNTY, MARYLAND T IR, ooy
Washington County Administration Building Terry L. Baker, Vice-President
100 West Washington Street, Room 226 Kristin B. Aleshire

Hagerstown, Maryland 21740-4735
Telephone: 240-313-2200 Jar.ne:s E Ker(fheval
FAX: 240-313-2201 William J. Wivell
Deaf and Hard of Hearing call 7-1-1 for Maryland Relay

May 30, 2008

Mr. Richard Herring, Director
Records Management Division
Department of General Services
7575 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Re: Certificates of Records Disposal
Dear Mr. Herring:

Attached are Certificates of Records Disposal from several departments in Washington County
government.

If you have any questions or need additional information, please contact me at (240) 240-2204 or
e-mail me at jbittner@washco-md.net. Thank you.

(4

Sincerely,
HICSIBN SN
-__,\ O~ \If‘)x o T

Joni L. Bittner, County Clerk

Board of County Commissioners
Of Washington County, Maryland

;jb

attachments

www.washco-md.net @ RECYCLED PAPER






Department of General
- Services Prepare in duplicate
Reporting Agenc _p i
' il i 2 Records Management Division
7275 Waterloo. Road (Rte. 175 Retain one (1) copy and forward
'—_tﬁﬂﬁﬂm_\_c_ De\.a\no(\\enﬂ' PO. Box 27é ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
No Description of Records fthorizagon Inclusive Dates of Volume Date of Method of Di |
RN (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal e srege
! Schedule No. No.
Uit eg- — —
e CQPTc\m\‘{\ne info. C RS 11 1418 -394 | L fotder 18-24-06 | Shced
I LAies - - info, brodnuses; oy
o) Colu biaGas - (\cm%('homnf,) (RS | 2 1974 - 1488 | \ fider | 8-24-0¢ [ Shred
Uilidies
_LQ_%MMM:#} CSes | 3 19491 | falder | 8-24-06 |shrer
| 0-% Stod wWater
3 | Bation Control CWwS 1Y lignn-1a84 |1 Cite 182406 |Shred
Ho\;acrs—bu.,n
3 der Deot . Rutes 16 S¢S | & 119499 -2000 [16older  [55-24-0¢ | sheed
. MO Rail System :
5 | Qu Erciqnt Services CE6S | ¢ 1200 \ folder |8-ad0¢ | Shred
D Empquer\-\— and to rfecycled
S 1Pogroll RBepncts C RS 7 [qqu-2004 o foiders | §-24-06 | \aste
5 MO MMonthly do recuclad
& | labor repacts Cs8esS | g l19as-2004 |7 %oiders [824-06 | waste
Yo ceaycled
5 10uadco Cabor Stady |1CS6S 19 11997 2 books 18-24-0¢ | \laste
f 40 feycled
5 Guadtec Corespordence | C RS 0 11897-199% 12 folderS18-94-0¢ | \uasdte
- P NGEE
S lwage e Bepefit Stady (CSeS LU 188 - 2004 [SKlders | $-24-06 | waste,
L 1Bending Eiles (moatht M C R8G5 |12 |300p-a003 [\ oo, |5:94-06 | Shred
ol 2 S L ‘o recycled -
1 1%usiness ‘-Ihdueh\: Oir. IC RS 13 1“0n2eheoks | K boors |8-24-06 | waste
1O | Exoense RQeports C Y5 14 la002-200d 14 Solders |8:24-0G | Sheed
Supperiingg Cescos Yo recycled
Lo I Neussiellers C RS 1S booo-200a 12 Folders [8-H06 | waste
‘iuppor-u research f.nl 4o recycled
G [Annual CDO(—b EDC 1865 | 1k [2000-2002 12 flders 1%-24-06 | uasite
. Spreec) | :
\Oa | Sveaenic Q\G.r\mn?) Eueny [C RS |17 12003 2 neebeik|n-ad-0e | Sheed /41
fo\der
0o | Statecc Ceonion Event | C 81 1S | 2003 | fle : g -M-06 |shied /
EVen+ Plonn i NG AR LnertS
JQLM& 19l aco>  licoder Igadog i S
| hereby certify that the records listed above were disposed of as indicated.

Signa’turo

DGS 550-2 (Rev. 1/93).

Title

Date







Economic

A Commission

HAGERSTOWN-WASHINGTON COUNTY, MD

This is to acknowledge that the Hagerstown-Washington County Economic
Development Commission delivered and relinquished possession of audio recordings of
meetings for the Hagerstown/Washington County Industrial Foundation, Inc. The dates of those

audio recordings include:

April 29, Year Unknown
September 20, 1990
October 18, 1990
November 29, 1990

January 17, 1991
February 14, 1991
March 14, 1991
April 11, 1991
May 9, 1991

June 13, 1991

July 11, 1991
September 12, 1991
October 10, 1991
December 12, 1991

January 9, 1992, two tapes same date
February 13, 1992

March 12, 1992

April 9, 1992

May 14, 1992

June 11, 1992

July 16, 1992, two tapes same date
October §, 1992

November 12, 1992

Signature

Development

August 20, 2007

January 14, 1993

February 11, 1993

March 11, 1993

April 15, 1993

May 13, 1993

July 8, 1993, two tapes same date
August 26, 1993

September 23, 1993
October 28, 1993

December 23, 1993

January 27, 1994

February 24, 1994

March 24, 1994

July 21, 1994, two tapes same datc
December 22, 1994

January 26, 1995
February 23, 1995
March 23, 1995
April 27, 1995
June 22, 1995

ndersigned aclgx}owledges receipt of the aforementioned audio recordings: /4 E [)(_,.)
|

-— -~

Printed Name and Date 100 West Washington St., Room 103
Hagerstown, MD 21740-4710

Phone: 240-313-2280

Fax: 240-313-2281

www.hagerstownedc.org |

DeTRut PugLsmiNGe COoOMBANY CracFaTION

& PrRiNTs anty Pa LAt Lhivisias

oe |

TANRYET Y

FHOTOGRARL




Wy 6 %{17




Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
U, Description of Records Authorization | |nysive Dates of Volume Dateof | \\ 0 4 of Disposal
(Same Title as listed on Schedule) ["Scheaule T item | Records Destroyed| Cubic Feet | Disposal
No. No.
123|LL Bear Factory Store - email C865 10b Mar-01 1 File 22-Aug-07 Destroyed
124]Loyalton Bank - article C865 10b Aug-99 1 File 22-Aug-07 Destroyed
125[L.S. Grimm - articles C865 10b Aug-01 1 File 22-Aug-07 Destroyed
126|Lufasco - prospect file C865 10b Nov-97 1 File 22-Aug-07 Destroyed
127{Lumber Yard - article C865 10b Aug-386 1 File 22-Aug-07 Destroyed
128|M & T Bank - brochure C865 10b Jan-02 1 File 22-Aug-07 Destroyed
129|Magic Tunnel Car - article, memo C865 10b Aug-01 1 File 22-Aug-07 Destroyed
138[Martin's Elevator - memo, Itrs., not. C865 10b Jun-95 1 File 22-Aug-07 Destroyed
131]Martin Marietta Aggr. - article C865 10b Jan-9% 1 File 22-Aug-07 Destroyed
132[MD Air Industries - press rel., Itrs. C865 10b Feb-88 1 File 22-Aug-07 Destroyed
133|MD Cracker Barrell - article C865 10b Feb-91 1 File 22-Aug-07 Destroyed
134|MD Metals - article, Itr. C865 10b Feb-97 1 File 22-Aug-07 Destroyed
135|Massey Mercury - article, Itr. C865 10b Apr-89 1 File 22-Aug-07 Destroyed
136|Master Roofers - fax C865 10b Jan-00 1 File 22-Aug-07 Destroyed
137|Master Supply - Fax, notes C865 10b Jan-95 1 File 22-Aug-07 Destroyed
138|Masterlift-Yale - list of services C865 10b N/A 1 File 22-Aug-07 Destroyed
139[Mental Health Center - Itrs., notes C865 10b Feb-93 1 File 22-Aug-07 Destroyed
140{Merry Maids - press release C865 10b N/A 1 File 22-Aug-07 Destroyed
141|Messer MG - article, ltrs, fax, note C865 10b Feb-91 1 File 22-Aug-07 Destroyed
142|MicroSafe - notes, brochure C865 10b Jan-99 1 File 22-Aug-07 Destroyed
143]|MidAtlantic Systems - articles C865 10b Feb-97 1 File 22-Aug-07 Destroyed
144[MillSource - article, faxes, Itrs. C865 10b Feb-99 1 File 22-Aug-07 Destroyed
145]Morin-Rocco - articles C865 10b Feb-97 1 File 22-Aug-07 Destroyed
146|Motel 6 - article, brochures C865 10b Feb-86 1 File 22-Aug-07 Destroyed
147{NBC 25 - article .| €865 10b Feb-80 1 File 22-Aug-07 Destroyed
| hereby certify that the rfecords listed above were disposed of a indicated.
;TM\_ E\&n\w County Clerk 10/25/07
Signaturer, . . Title Date
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

T
|

CERTIFICATE OF RECORDS DISPOSAL
o Description of Records Authorization | |nciysive Dates of Volume Date of | ' iod of Disposal
(Same Title as listed on Schedule) ["Scheauie T tem | Records Destroyed| Cubic Feet | Disposal
No. No.

149]New Frontiers - article €865 10b Oct-00 1 File 22-Aug-07 Destroyed
149]New Horizon - article, visit, Itrs. C865 10b Aug-00 1 File 22-Aug-07 Destroyed
159|Nik's Gallery - article C865 10b Oct-60 1 File 22-Aug-07 Destroyed
151|{Noah Artist - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
152|Noland Company - article €865 10b Mar-97 1 File 22-Aug-07 Destroyed
153|Nursery Supply - faxes, notes C865 10b Aug-00 1 File 22-Aug-07 Destroyed

154| Off the Deep End - article, fax, Itrs. C865 10b Sep-95 1 File 22-Aug-07 Destroyed
155[0Ild S. Mtn. Inn - article, fax, Itrs. C865 10b Feb-86 1 File 22-Aug-07 Destroyed
156|Overnite Transp. - memo, tax map C865 10b Dec-77 1 File 22-Aug-07 Destroyed
157|Paramount Feed - visit C865 10b Aug-90 1 File 22-Aug-07 Destroyed
158|Perini Constr. - article, brochures C865 10b Feb-97 1 File 22-Aug-07 Destroyed
159|Picket News - emails €865 10b Dec-98 1 File 22-Aug-07 Destroyed
168|Pilot Corp. - article, notes €865 10b Feb-00 1 File 22-Aug-07 Destroyed
161|Plaza Hotel - Ietter C865 10b Sep-99 1 File 22-Aug-07 Destroyed
162|Powell Constr. - visit, notes C865 10b Feb-92 1 File 22-Aug-07 Destroyed
163| Printing Place - article, Itrs., broc. C865 10b Mar-04 1 File 22-Aug-07 Destroyed
164|Ramada Inn - article, broc., Itrs. C865 10b May-88 1 File 22-Aug-07 Destroyed I
165]R.E. Michel - Itrs, memos, notes C865 10b Aug-90 1 File 22-Aug-07 Destroyed
166{Reed Precision - Itrs., notes, faxes C865 10b Jan-95 1 File 22-Aug-07 Destroyed
167|Regional Cable - brochure C865 10b Oct-97 1 File 22-Aug-07 Destroyed
168|Relizon - article, Itr. C865 10b Aug-01 1 File 22-Aug-07 Destroyed
168|Resources for Child. - article, rpt. C865 10b Sep-95 1 File 22-Aug-07 Destroyed
170]Review & Herald - ltrs. C865 10b Nov-00 1 File 22-Aug-07 Destroyed
171]Roberts Oxygen - brochure C865 10b Aug-01 1 File 22-Aug-07 Destroyed l
172|Rocky Top Wood - visit, Itr. d C865 10b Feb-97 1 File 22-Aug-07 Destroyed "

1 hereby certify that the records listed a‘bove were disposed of a indicated.
’j;,_'_ \_, {g&\m County Clerk 10/25/07
Signature Title Date
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O. Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
N Description of Records Authorization | e1sive Dates of Volume | Dateof | . . . Disposal
(Same Title as listed on Schedule) ["Schedule | Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
173|Shawley's LP Gas - article C865 10b N/A 1 File 22-Aug-07 Destroyed
174|Sky Knob Technology - article C865 10b Nov-96 1 File 22-Aug-07 Destroyed
175|Softrac America - Itr. C865 10b Oct-03 1 File 22-Aug-07 Destroyed
176|Specialized Comm. - release, broc. | C865 10b Aug-04 1 File 22-Aug-07 Destroyed
177|Standard Accoustical - Itrs., drwg. C865 10b Sep-87 1 File 22-Aug-07 Destroyed
179|Stargate.net - article, notes, Itrs. C865 10b Apr-01 1 File 22-Aug-07 Destroyed
179|Stationery House - release, Itrs. C865 10b Apr-04 1 File 22-Aug-07 Destroyed
180 Steffey & Findlay - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
181|Super 8 Motel - release, event C865 10b Aug-91 1 File 22-Aug-07 Destroyed
182|Sun Chemical - visit, Itrs., notes C865 10b Jun-97 1 File 22-Aug-07 Destroyed
183|Susquehanna Bank - article, ltrs. C865 10b Jan-05 1 File 22-Aug-07 Destroyed
184|Sutton Enterprises - article C865 10b May-97 1 File 22-Aug-07 Destroyed
185{Ted's Rent It - article C865 10b Mar-97 1 File 22-Aug-07 Destroyed
180 Texas Road House - emails, event C865 10b Feb-97 1 File 22-Aug-07 Destroyed
187|Theatre Effects - article, notes, bro. | C865 10b Feb-97 1 File 22-Aug-07 Destroyed
188] Thomas Bennett Hunter - article C865 10b Jan-04 1 File 22-Aug-07 Destroyed
189|Todd Amusement - Itrs., bus. Plan C865 10b Nov-92 1 File 22-Aug-07 Destroyed
190|Tony's Pizza - ltrs, emails, plans C865 10b Nov-96 1 File 22-Aug-07 Destroyed
191|Town Center Subs - bus. Plan C865 10b Jun-95 1 File 22-Aug-07 Destroyed
192| Tristate Electronic - article, notes C865 10b Oct-08 1 File 22-Aug-07 Destroyed
193 Tri-State Energy - Itrs., visit C865 10b Aug-96 1 File 22-Aug-07 Destroyed
194{Trivo - site visit C865 10b Aug-91 1 File 22-Aug-07 Destroyed
195({Turner Transportation - Itrs., faxes C865 10b Jan-00 1 File 22-Aug-07 Destroyed
196{USA Cartage - article, notes C865 10b Feb-97 1 File 22-Aug-07 Destroyed
197| VA Clinic - ai’ticles, notes C865 10b Oct-01 1 File 22-Aug-07 Destroyed
| hereby certify thatthe records listed above were disposed of a indicated.
Ta; \ i County Clerk 10/25/07
Signature:-_ Title Date

DGS 550-2 (Rev. 1/93 .
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275

P.O.

Waterloo Road (Rte. 175)

Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

DGS 550-2 (Rev:1/93 ™ ™ g

N g,

CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records Authorization | o1 sive Dates of Volume Dateof | ' i od of Disposal
(Same Title as listed on Schedule) ["Schedule | 1lem | Records Destroyed| Cubic Feet Disposal
No. No.
198|Vacuum Store - advertisement C865 10b Feb-97 1 File 22-Aug-07 Destroyed
198|Valentine Electric - Itrs., drawings C865 10b Nov-89 1 File 22-Aug-07 Destroyed
206| Valley Mall - articles, ltrs., plans C865 10b Nov-98 1 File 22-Aug-07 Destroyed
201]Value City Furniture - article C865 10b Jul-97 1 File 22-Aug-07 Destroyed
202|Vasco - notes C865 10b Jul-86 1 File 22-Aug-07 Destroyed
203|Verizon - notes C865 10b Jul-01 1 File 22-Aug-07 Destroyed
204|Vishay Angstrohm - article, Itrs. C865 10b Mar-98 1 File 22-Aug-07 Destroyed
205|Waffle House - articles, ltrs., faxes C865 10b Nov-98 1 File 22-Aug-07 Destroyed
206]Washington Spy - article, ltrs. C865 10b Apr-97 1 File 22-Aug-07 Destroyed
207{West Mfg. - articles, visit, emails C865 10b Jul-97 1 File 22-Aug-07 Destroyed
206/Wheelabrator - article C865 10b Mar-97 1 File 22-Aug-07 Destroyed
209|W.J. Strickler - article C865 10b Feb-01 1 File 22-Aug-07 Destroyed
219]YMCA - article, events, reports C865 10b Feb-02 1 File 22-Aug-07 Destroyed
211}Younger Toyota - ltrs., notes C865 10b Feb-01 1 File 22-Aug-07 Destroyed
212|Danzer Industries - business file C865 10b 1966-1993 1 File 27-Aug-07 Destroyed
213|DOT Foods, Inc. - correspondence | €865 10b 1983-1998 1 File 27-Aug-07 Destroyed
214]J.C. Ehrlich - business file C865 10b 1988-1990 1 File 27-Aug-07 Destroyed
215]Fil-Tec, Inc. - business file C865 10b 1988-1998 1 File 27-Aug-07 Destroyed
216|First Data - business file C865 10b 1992-1994 1 File 27-Aug-07 Destroyed
217|Fleetwood - business files C865 10b 1971-1994 4 Files 27-Aug-07 Destroyed
218|FujiColor Processing - Itrs., memo C865 10b 1993-1994 1 File 27-Aug-07 Destroyed
219|GBC Films Group - bus. File C865 10b 1992-1995 1 File 27-Aug-07 Destroyed
220]|Garden State Tanning - bus. File C865 10b 1966-1993 1 File 27-Aug-07 Destroyed
221{General Electric - business file C865 10b 1985-1991 1 File 27-Aug-07 Destroyed
222{Good Humor - business file C865 10b 1983-1993 1 File 27-Aug-07 Destroyed
| hereby certlfy that records‘ ITsted above were disposed of a indicated.
@ County Clerk 10/25/07
= . Signature Title Date







Washington County

Reporting Agency

Services

Economic Development Commission

Division or Unit

P.O. Box 275

Department of General

Records Management Division 7275
Waterloo Road (Rte. 175)

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward

original to address at left.

f

CERTIFICATE OF RECORDS DISPOSAL
i Description of Records Authorization | |nc1sive Dates of Volume Dateof | @ dof Disposal
(Same Title as listed on Schedule) ["Scheauie T tem | Records Destroyed| Cubic Feet| Disposal
No. No.

223]Zeltex - business file C865 10b 1987-1990 1 File 27-Aug-07 Destroyed
224)Happy Trails - business file C865 10b 1992 1 File 27-Aug-07 Destroyed
225|Harry Kahn Assoc. - business file C865 10b 1985-1987 1 File 27-Aug-07 Destroyed
226|Hub Labels - business file C865 10b 1984-1996 1 File 27-Aug-07 Destroyed
227|Hydra-Pak - business file C865 10b 1980-1991 1 File 27-Aug-07 Destroyed
228|ICC Cement - business file C865 10b 1973-1993 1 File 27-Aug-07 Destroyed
229}Phoenix Color - business file C865 10b 2000-2001 1 File 27-Aug-07 Destroyed
230]Staples Distrib. - business file C865 10b 1996 1 File 27-Aug-07 Destroyed
231|Statton Furn. - business file C865 10b 1973-1993 1 File 27-Aug-07 Destroyed
232]Sun Chemical - business file C865 10b 1986-1994 1 File 27-Aug-07 Destroyed
233|Tandy Distr. - business file C865 10b 1998-1999 1 File 27-Aug-07 Destroyed
234|TruServ Corp. - business file C865 10b 1997-1998 1 File 27-Aug-07 Destroyed
235} Valentine Electric - ltrs., article C865 10b 1987-1988 1 File 27-Aug-07 Destroyed
236|Vishay Angstrohm - business file C865 10b 1983-1996 1 File 27-Aug-07 Destroyed
237|Verizon - business file C865 10b 1988-1990 1 File 27-Aug-07 Destroyed
23B8|Weiss Bros. - business file C865 10b 1988-1990 1 File 27-Aug-07 Destroyed
239|West Mfg. - business file C865 10b 1978-1992 1 File 27-Aug-07 Destroyed
246|Western MD Consort. - bus. File C865 10b 1989-1993 1 File 27-Aug-07 Destroyed
241|Xerxes - business file C865 10b 1987-1990 1 File 27-Aug-07 Destroyed
242|EDC Newsletters C865 2 1998-1999 3 Folders | 27-Aug-07 Destroyed
243|EDC Budget Information C865 8 1995-2000 2 Folders | 27-Aug-07 Destroyed
244|Long Term Vision TF - information C865 10b N/A 1 File 27-Aug-07 Destroyed
245|Misc. EDC Committees/TFs C865 10b 1998-2000 1 Box 27-Aug-07 Destroyed
246|Annual updates to County C865 1 1964-1986 16 Folders | 27-Aug-07 | Transferred to elec-

Commissioners tronic format, shred

| hereby certify th the ecords'im
\N
I;l\; \—- - &{‘M

above were disposed of a indicated.

County Clerk

Signature
DGS 550-2 (Rev. 1/93

< i
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Title

10/25/07

Date







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward

original to address at left.

DGS 550-2 (Rev. 1/93 e

CERTIFICATE OF RECORDS DISPOSAL
No. Description of Records Authorization | 1o sive Dates of Volume Date of | \\ it d of Disposal
(Same Title as listed on Schedule) ["Schedule | Ttem | Records Destroyed | Cubic Feet| Disposal
No. No.

48 |Brook Lane Health - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed

49 |Budget Printing Center - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed

58 |Callas Contr, - letter C865 10b Mar-05 1 File 22-Aug-07 Destroyed

51 |Carbaugh's Tree Service - letter C865 10b Feb-97 1 File 22-Aug-07 Destroyed

52 |Cassidy Trucking - memo C865 10b Jan-92 1 File 22-Aug-07 Destroyed

53 |CBS Electric - letters C865 10b Jun-05 1 File 22-Aug-07 Destroyed

54 |CRCHS - Site visit C865 10b Nov-99 1 File 22-Aug-07 Destroyed

55 |Center at Antietam - articles C865 10b Nov-99 1 File 22-Aug-07 Destroyed

58 |Central Precision - site visit C865 10b Jul-96 1 File 22-Aug-07 Destroyed

57 |Charles E. Brake Co. - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed

58 |Chas. A. Gibney - article C865 10b Oct-97 1 File 22-Aug-07 Destroyed

59 |Chautauqua Airlines - articles C865 10b Aug-88 1 File 22-Aug-07 Destroyed

60 {Classic Food Svc. - letter C865 10b Dec-94 1 File 22-Aug-07 Destroyed

61 |Copy ARC - notes, brochure C865 10b N/A 1 File 22-Aug-07 Destroyed

62 |County Market - articles, letter C865 10b Jun-05 1 File 22-Aug-07 Destroyed

63 |Crosspoint Shopping Ctr - article C865 10b Nov-98 1 File 22-Aug-07 Destroyed

64 |Cumberland Valley Analytical - Itr. C865 10b Jun-05 1 File 22-Aug-07 Destroyed

65 |Custom Machine - letters, articles C865 10b Dec-98 1 File 22-Aug-07 Destroyed

66 |Customizers/Creative Accent - Itr. C865 10b Aug-88 1 File 22-Aug-07 Destroyed

67 |Dacor Lighting - sign proposal C865 10b Apr-97 1 File 22-Aug-07 Destroyed

68 |Data Image Group - brochure C865 10b Feb-97 1 File 22-Aug-07 Destroyed

69 |D.E. Jones - article C865 10b Sep-97 1 File 22-Aug-07 Destroyed

70 ;Design/Build Architects - notes C865 10b N/A 1 File 22-Aug-07 Destroyed !

71 |Dressel Welding - articles, Itrs. C865 10b Jun-97 1 File 22-Aug-07 Destroyed H
__7__2@&95 Corp. - articles C865 10b Apr-95 1 File 22-Aug-07 Destroyed "

| hereby certify th&t.t\ht_errecords listed above were disposed of a indicated.
jc;; \v \&3'\‘\&\.,« County Clerk 10/25/07
Signature Title Date







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O. Box 275
Maryland 20794-0275

Jessup,

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
o Description of Records Authorization | |nciusive Dates of Volume Dateof | ' i od of Disposal
(Same Title as listed on Schedule) [“Schedule | 1tem | Records Destroyed | Cubic Feet| Disposal
No. No.
73 |DSL Sound - notes C865 10b N/A 1 File 22-Aug-07 Destroyed
74 [d'Vinci Interactive - letter C865 10b Feb-99 1 File 22-Aug-07 Destroyed
75 |Fire-X Sales - articles, ltrs., faxes C865 10b Apr-99 1 File 22-Aug-07 Destroyed
76 |Foltz Mfg. - article and site visit C865 10b Feb-97 1 File 22-Aug-07 Destroyed
77 |Four Points - articles, ltrs., faxes C865 10b Mar-88 1 File 22-Aug-07 Destroyed
78 |Fox & Assoc. - article, site visit C865 10b Feb-97 1 File 22-Aug-07 Destroyed
79 |Frederick Seibert - broch., visit C865 10b Jun-04 1 File 22-Aug-07 Destroyed
80 |Funk Electrical - visit, Itr., notes C865 10b Sep-60 1 File 22-Aug-07 Destroyed
81 |GameFace - ltrs, faxes, notes C865 10b Jul-00 1 File 22-Aug-07 Destroyed
82 |Gerald Cump - articles €865 10b Feb-97 1 File 22-Aug-07 Destroyed
83 |Green Spring - invitation C865 10b N/A 1 File 22-Aug-07 Destroyed
84 |GS Images - brochure, articles C865 10b Feb-97 1 File 22-Aug-07 Destroyed
85 |Hadley Farms - article and notes C865 10b Feb-97 1 File 22-Aug-07 Destroyed
86 |Hagerstown Aircraft - emails, ltr. C865 10b Apr-97 1 File 22-Aug-07 Destroyed
87 |Hagerstown Block - article, visit C865 10b May-03 1 File 22-Aug-07 Destroyed
89 |Hagerstown Canteen - visit, notes C865 10b Jul-91 1 File 22-Aug-07 Destroyed
89 |Hagerstown Organ - article, Itr. C865 10b Feb-93 1 File 22-Aug-07 Destroyed
90 |Hagerstown Paint - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
91 |Hagerstown Recycling - article, itr. C865 10b Aug-03 1 File 22-Aug-07 Destroyed
92 |Hagerstown Trust - article, ltr., bro. C865 10b Jun-03 1 File 22-Aug-07 Destroyed
93 |Hammker Memorials - article C865 10b Sep-00 1 File 22-Aug-07 Destroyed
84 [Hancock Comm. Bank - fax C865 10b May-97 1 File 22-Aug-07 Destroyed
I 95 |Happy Hills - faxes, notes, broc. C865 10b Feb-96 1 File 22-Aug-07 Destroyed
I 96 |Hatch & Kirk - article, ltr., notes C865 10b Feb-99 1 File 22-Aug-07 Destroyed
" 97 jHealthway Foods - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
| hereby certify thatt e records :ﬁ;ted above were disposed of a indicated.
jo-v:— & jb\lkc"xw\ County Clerk 10/25/07
Signature Title Date

DGS 550-2 (Rev. 1/93- ‘g J»
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O. Box 275
Maryland 20794-0275

Jessup,

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
Lo Description of Records Authorization | |c1usive Dates of Volume Date of | \\ it d of Disposal
(Same Title as listed on Schedule) [Schedule | Ttem | Records Destroyed | Cubic Feet| Disposal
No. No.
99 |Henry Bonebrake - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
99 |HeralMail Company - article, ltrs. C865 10b Dec-97 1 File 22-Aug-07 Destroyed
100]Hepburn Orchards - article C865 10b Apr-9% 1 File 22-Aug-07 Destroyed
101[Hesco - site visit C865 10b Mar-87 1 File 22-Aug-07 Destroyed
102[Holsinger's Meat - article, visit C865 10b Aug-90 1 File 22-Aug-07 Destroyed
103|Hopewell Sheet Metal - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
104[House of Kobe - article, visit, notes C865 10b Feb-97 1 File 22-Aug-07 Destroyed
105[HT Tennis - article, visit, Itr. C865 10b Apr-95 1 File 22-Aug-07 Destroyed
108]Hub City Sprinklers - article, notes C865 10b Feb-97 1 File 22-Aug-07 Destroyed
107|Humane Society - letter, agenda C865 10b Nov-00 1 File 22-Aug-07 Destroyed
108]|HydroGlass - Itr., broc., notes C865 10b Mar-g8 1 File 22-Aug-07 Destroyed
100]Imperial - Itr., fax, broc., notes C865 10b Jan-91 1 File 22-Aug-07 Destroyed
110}Ingram'’s Men Shop - article C865 10b Oct-97 1 File 22-Aug-07 Destroyed
111]Interstate Truck Equp. - article C865 10b Feb-92 1 File 22-Aug-07 Destroyed
112]Intrepid Technologies - article C865 10b Jul-99 1 File 22-Aug-07 Destroyed
113|Jager - articles, fax, ltrs., notes C865 10b Aug-01 1 File 22-Aug-07 Destroyed
114[{Kane Logistics - article, notes C865 10b Jun-06 1 File 22-Aug-07 Destroyed
115|Kenney Signs - fax C865 10b Dec-99 1 File 22-Aug-07 Destroyed
116]Kline Roofing - letters C865 10b Mar-88 1 File 22-Aug-07 Destroyed
117]|L&L Hydraulics - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
118|Lawson Brass - article, visit, Itr. C865 10b Apr-97 1 File 22-Aug-07 Destroyed
118|L.E. Barnhart - brochure C865 10b N/A 1 File 22-Aug-07 Destroyed |
120jLeaf Engineering - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed
121|Lee Builders - article C865 10b Feb-92 1 File 22-Aug-07 Destroyed
122|Leiter's Catering - email C865 10b Dec-99 1 File 22-Aug-07 Destroyed
| hereby certify thalt\he records listed above were disposed of a indicated.
j(:; \__ \\3\ County Clerk 10/25/07
Signature Title Date

DGS 550-2 (Rev. 1/93
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Services

Department of General

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
- Description of Records Authorization | |nc1sive Dates of Volume Dateof | \\ it 4 of Bispoes
(Same Title as listed on Schedule) ["Scheaule | 1tem | Records Destroyed | Cubic Feet| Disposal
No. No.
1 |Miscellaneous Press Releases C865 1 1991-1994 3 Folders | 27-Dec-06 Shred
2 |Project Worm Burner Event File C865 2 2005 1 Folder | 27-Dec-06 Shred
3 [Misc. financing documents, news C865 3 1989-2001 3 Boxes | 29-Dec-06 Recycled
articles and correspondence
4 {EDC Meeting Minutes C865 11 1984-1989 15 Folders | 24-Aug-07 | Paper copy destroyed
1993-1998 after transfer to an
2000-2002 electronic file.
5 |EDC Meeting Minutes C865 11 | FY' 1982-FY' 1983 | 1 Folder | 24-Aug-07 | Paper copy destroyed
after transfer to an
electronic file.
6 |Reading Files C865 1 1998-2001 45 Folders | 24-Aug-07 Recycled
7 |Economic Data Summary C865 7 2001 1 Box 24-Aug-07 Recycled
8 |Norfolk Southern and Conrail C865 3 Aug-94 3 Folders | 24-Aug-07 Recycled
Merger Information
8 |Amtrak Brochures C865 &) 1991 1 Folder | 24-Aug-07 Recycled
10 |Norfolk Southern-Roney Site C865 8 1986 2 Folders | 24-Aug-07 Recycled
Information and Misc. Information
11 [Norfolk Southern - Southern C865 & 1984 1 Folder | 24-Aug-07 Recycled
Triple Crown Facility
12 [Winchester & Western C865 8 1934 2 Folders | 24-Aug-07 Recycled
13 |CSX Railway - Roundhouse C865 3 1987-1993 4 Folders | 24-Aug-07 Recycled
14 [MD Midland Railway C865 8 1984 1 Folder | 24-Aug-07 Recycled
15 {PennCentral Railway C865 3 1974 1 Folder | 24-Aug-07 Recycled
16 |Chessie Abandonment of the C865 3 1978 6 Folders | 24-Aug-07 Recycled
B & O Rail Line
| hereby certify that the r.ecords listed above were disposed of a indicated.
:\—Q—\;M Q\M County Clerk 10/25/07
Signature Title Date

DGS 550-2 (Rev. 1/93
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit |

Department of General

Services

Records Management Division 7275

Waterloo Road (Rte. 175)

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
-y Description of Records Authorization | |nciysive Dates of Volume Date of | \\ ko of Disposal
(Same Title as listed on Schedule) [“Schedule | 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.
29 [MD Land Act Application C865 9 1989 1 Folder | 24-Aug-07 Recycled |
30 |Newspaper clippings C865 7 1997-2000 1 Box 24-Aug-07 Recycled
31 |Target Marketing Plan C865 10b 1991-1992 4 Folders | 24-Aug-07 Recycled
32 |Employee Time Cards C865 10 1992 2 Folders | 24-Aug-07 Shred
33 |EDC Newsletters and Annual C865 2 199%-2000 24 Folders | 24-Aug-07 | Paper copies recycled
Reports after scanned and
transferred to
electronic file.
34 |EDC Meeting Minutes C865 11a 1984-1989, 2 Boxes [ 24-Aug-07 | Paper copies recycled
1995-2002, and after scanned and
Annual 1983 mtg. transferred to
electronic file.
35 |Adecco - Advertisement C865 10b N/A 1 File 22-Aug-07 Destroyed
36 |Advanced Telcom Group, Inc. C865 10b Sept. 1990 1 File 22-Aug-07 Destroyed
37 |Alice's Country Cottage - article C865 10b May-97 1 File 22-Aug-07 Destroyed
38 |Alphin Aircraft, Inc. - articles C865 10b Apr-97 1 File 22-Aug-07 Destroyed
30 |American Colonoscopy - article C865 10b May-97 1 File 22-Aug-07 Destroyed
40 |AmeriGas - site visit information C865 10b Oct-90 1 File 22-Aug-07 Destroyed
41 |Antietam Desig/Build Assoc. - art. C865 10b Feb-87 1 File 22-Aug-07 Destroyed
42 |Ark Systems, Inc. - literature C865 10b N/A 1 File 22-Aug-07 Destroyed
43 |Beaver Mech. Contr. - articles C865 10b Feb-97 1 File 22-Aug-07 Destroyed
44 |Blaine Window - article, letter C865 10b Feb-97 1 File 22-Aug-07 Destroyed
45 |Boyd Road Supply - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed I
46 |Bragunier Masonry - article C865 10b Feb-97 1 File 22-Aug-07 Destroyed I
47 |Brethren Mutual Ins. - brochure C865 | 10b Jun-05 1 File 22-Aug-07 Destroyed ||
| hereby certify t t\She recdrd.s“!i's-ted above were disposed of a indicated.
jov__ \, 2N County Clerk 10/25/07
Signature Title Date

DGS 550-2 (Rev. 1/93 %






Washington County

Reporting Agency

Economic Development Commission

Division or Unit

P.O.

Department of General

Services

Records Management Division 7275

Waterloo Road (Rte. 175)

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
o Description of Records Authorization | |ncusive Dates of Volume | Dateof | . . . Disposal
(Same Title as listed on Schedule) [“Schedule | item | Records Destroyed| Cubic Feet| Disposal
No. No.
17 |Chessie Terminal Profile C865 8 1983 1 Folder | 24-Aug-07 Recycled
19 |B & O Railway Discontinuance C865 8 1986 2 Folders | 24-Aug-07 Recycled
19 |Advertisements and Marketing C865 8 1984-1993 4 Folders | 24-Aug-07 Recycled
20 |Industry Appreciation Event C865 2 1981, 1984, 1985, | 4 Folders | 24-Aug-07 Recycled
and 1986
21 |Business Financial Seminars, C865 8 1986-1987 2 Folders | 24-Aug-07 Recycled
Background Information
22 |Budget information; including C865 8 FY 1969-1988 2 Boxes | 24-Aug-07 Recycled or
purchase orders, copies of Shredded
receipts, approved budgets, etc.
23 |Prospect or Company Files C865 9a 1962, 1965, 1966, | 2 Boxes | 24-Aug-07 Recycled
1971, 1976, 1978,
1984-1986, and
1991-1993
24 |Misc. Correspondence C865 10b 1986-1992 1 Box 24-Aug-07 Recycled
25 |Office supply requisitions, C865 8 FY 1988-1995 1 Box 24-Aug-07 Shredded and
purchase orders, budget Recycled
preparation documents, etc.
26 |Inactive Prospect and Project C865 9a 1984-1993 1 Box 24-Aug-07 Shredded
files and correspondence
27 | Tourism information including CB865 2 1986-1987 2 Folders | 24-Aug-07 Recycled
correspondence, calendars,
events, marketing plan, brochures, l
and news articles I
28 |Prospect inqdires from articles €865 9a 1990-1991 3 Folders | 24-Aug-07 Recycled "
I hereby certlfy that the records Ilsted above were disposed of a indicated.
ﬁ County Clerk 10/25/07
Signature Title Date

DGS 550-2 (Rev. 1/93







ol

Reporting AgencyI

Division or Unit

Economic !gggmggg&i ( CMMISSi00

Department of General

Services

Records Management Division 7275

P.O.

Waterloo Road (Rte. 175)

Box 275 Jessup,
Marytand 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

DGS 550-2 (Rev. 1/93

CERTIFICATE OF RECORDS DISPOSAL
P Authorization ;
No. De§cr|pt|op of Records Inclusive Dates of Vo.lume Qate of Method of Disposal
(Same Title as listed on Schedule) [“Schedule T tem | Records Destroyed | Cubic Feet| Disposal
No. No.
1 |Business File - Danze industries C385 10b 1996-2003 1 folder | 17-Sep-07 Recycled
2 |Business File - Crown America C385 10b 1998-2000 1 folder | 17-Sep-07 Recycled
3 |Business File - Columbia Gas C385 10b 1998 1 folder | 17-Sep-07 Recycled
4 |Business File - Charity Airlift C385 10b 1998-2001 1 folder [ 17-Sep-07 Recycled
5 |Business File - Cir @ Hagerstown C385 10b 1996-2002 1 folder | 17-Sep-07 Recycled
6 |Business File - C&O Canal HQ €385 10b 2000-2002 1 folder | 17-Sep-07 Recycled
7 |Business File - Aero-Smith Inc. C385 10b 1998-2001 1 folder | 17-Sep-07 Recycled
8 |Business File - American
Advanced Computers Inc. C385 10b 1996-1998 1 folder | 17-Sep-07 Recycled
9 |Business File Andersen Windows C385 10b 2000 1 folder | 17-Sep-07 Recycled
10 |Business File - ARH Diversified C385 10b 1995 1 folder | 17-Sep-07 Recycled
11 |Business File - Prime Retail C385 10b 2000-2002 1 foider | 17-Sep-07 Recycled
12 |Business File - Wal-Mart C385 10b 1989-2003 1 folder | 17-Sep-07 Recycled
13 |Business File - Fair Points
Communications C385 10b 2000 1 folder | 17-Sep-07 Recycled
14 |Business File - Farmer's Market €385 10b 1990-1991 1 folder | 17-Sep-07 Recycled
15 |Business File - Fazoli's G385 10b 2000 1 folder | 17-Sep-07 Recycled
16 |Business File - First National
Bank of Greencastle C385 10b 2002 1 folder | 17-Sep-07 Recycled
17 |Business File - General Electric C385 10b 1992 1 folder | 17-Sep-07 Recycled
18 |Business File - Gods & Generals C385 10b 1997-2003 1 folder | 17-Sep-07 Recycled
19 |Business File - Hagestown
Business College €385 10b 1997 1 folder | 17-Sep-07 Recycled
20 |Business File - Hagerstown
Ice & Sports Complex €385 10b 1996 1 folder | 17-Sep-07 Recycled
| hereby certify that the records listed above were disposed of a indicated.
"
\\0./\_. \__ | L County Clerk 10/25/07
Signature Title Date







A&Qﬁ%\é% Department of General
Reporting Agency Services

Records Management Division 7275

MMMQM& Waterloo Road (Rte. 175) Retain one (1) copy and forward

Division or Uniit P.O. Box 275 Jessup, |original to address at left.
: Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Prepare in duplicate

Description of Records Authorization | |ncjysive Dates of | Volume Date of

‘| (Same Title as listed on Schedule) [Schedule T 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.

Method of Disposal

Business File - Home Company C385 10b 2000 1 folder | 17-Sep-07 Recylced

Business File - Inn @ Antietam C385 10b 1992-1994 1 folder | 17-Sep-07 Recylced

Business File - Int| Masonry Inst. C385 10b 1996-2004 1 folder | 17-Sep-07 Recylced

Business File - Macro Plastics C385 10b 2006 1 folder | 17-Sep-07 Recylced

Business File - Control Systems C385 10b 1998-1999 1 folder | 17-Sep-07 Recylced

Business File - DayCon Industries C385 1999 1 folder | 17-Sep-07 Recylced
C385 __2000-2002 3 17-Sep-07 Recylced

Pt

gwmmhwm—a

I hereby certify that the records listed above were disposed of a indicated.
SOW' o \&&,M County €lerk 10/25/07

Signature Titte Date
DGS 550-2 (Rev. 1/93







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O. Box 275
Maryland 20794-0275

Jessup,

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

DGS 550-2 (Rev. 1/93)

CERTIFICATE OF RECORDS DISPOSAL
- Description of Records Authorization | |,),sive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule | tem | Records Destroyed| Cubic Feet| Disposal
No. No.
1 |Phoenix Color Corporation C865 10b 1991-1999 2 folders | 15-May-08 | Recyled or Shredded
2 |Ponderosa Steak House €865 10b 1987 1 folder | 15-May-08 | Recyled or Shredded
3 |Prime Retail Outlets C865 10b 1996-1999 3 folders | 15-May-08 | Recyled or Shredded
4 |Purina Mills C865 10b 1988-1990 2 folders | 15-May-08 | Recyled or Shredded
5 |Rampf Molds C865 10b 1988-1990 1 folder | 15-May-08 | Recyled or Shredded
6 |Redland Brick C865 10b 1962-1996 4 folders | 15-May-08 | Recyled or Shredded
7 {Review & Herald Publishing C865 10b 1988-1990 2 folders | 15-May-08 | Recyled or Shredded
8 |Rust-Oleum Corporation C865 10b 1974-1985 3 folders | 15-May-08 | Recyled or Shredded
9 |Sealy Mattress C865 10b 1988-1990 1 folder | 15-May-08 | Recyled or Shredded
10 |S.A.M.P./JUSA, Inc. C865 10b 1978-1985 2 folders | 15-May-08 | Recyled or Shredded
11 |Standard Acoustical C865 10b 1986-1989 2 folders | 15-May-08 | Recyled or Shredded
12 | Telephone Message Pads C865 1 1994-1995 12 books [ 15-May-08 | Recyled or Shredded
13 |Promotional Items C865 2 1989 1 box 15-May-08 | Recyled or Shredded
14 |Reorganization Study C865 2 1989 4 folders | 15-May-08 | Recyled or Shredded
15 |Seminars and Training Classes C865 6 1974-1985 3 folders | 15-May-08 | Recyled or Shredded
16 {Municipality Information/Meetings C865 1 1992-1994 2 boxes | 15-May-08 | Recyled or Shredded
17 |EDC Board Membership List(s) C865 1 1962-1996 1 box 15-May-08 | Recyled or Shredded
18 [Event Planning C865 1 1992-1994 3 folders | 15-May-08 | Recyled or Shredded
19 |Marketing Materials C865 2 1985-1999 4 folders | 15-May-08 | Recyled or Shredded
20 |JLG Industries, Inc. C865 10b 1985-1999 1 folder | 15-May-08 | Recyled or Shredded
21 [Lenox, Inc. C865 10b 1989 1 folder | 15-May-08 | Recyled or Shredded
22 |Maccaferri Gabions, Inc. C865 10b 1972-1987 2 folders | 15-May-08 | Recyled or Shredded
23 {Mack Trucks, Inc. C865 10b 1971-1999 3 folders | 15-May-08 | Recyled or Shredded
21 Manp‘og‘e,_n%" W,‘. C865 10b 1985-1994 1 folder | 15-May-08 | Recyled or Shredded
25 |American Cedarworks C865 10b 1987-1994 2 folders | 15-May-08 | Recyled or Shredded
I hereby certify that the records listed above were disposed of a indicated.
@ k\q%*‘#f‘ . Administrative Assistant 5/27/2008
_mﬂ_SignanM Title Date







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275

P.O.

Waterloo Road (Rte. 175)
Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to aadress at ieft.

CERTIFICATE OF RECORDS DISPOSAL

ho. Description of Records Authorization | | jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) ["Scheaule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.

26 [McDonald's Restaurant C865 10b 1982-1988 1 folder 16-May-08 | Recyled or Shredded
27 |PS|, Inc. C865 10b 1975-1996 1 folder | 16-May-08 | Recyled or Shredded
28 |Pangborn Corporation C865 10b 1971-1998 2 folders | 16-May-08 | Recyled or Shredded
29 |Misc. Membership List(s) C865 1 1985-1998 4 folders | 16-May-08 | Recyled or Shredded
30 J|Agency Newsletters, Brochures C865 6 1976-1994 4 folders | 16-May-08 | Recyled or Shredded
31 |Celebration of Business Event C865 1 1999-2001 6 folders | 16-May-08 | Recyled or Shredded
32 [Comptroller Schaefer's Visit C865 1 200i 1 folder | 16-May-08 | Recyled or Shredded
33 |Economic Data Summary - data €865 2 2000-2001 4 folders | 16-May-08 | Recyled or Shredded
34 |Misc. Committee Correspondence C865 1 1999-2001 22 folders | 16-May-08 | Recyled or Shredded
35 |Brooklane Expansion Plans C865 10b 1990 2 folders | 16-May-08 | Recyled or Shredded
36 |BWI Airport, press releases C865 1 1999 1 folder | 16-May-08 | Recyled or Shredded
37 [Civil War Museum C865 1 1999 1 folder 16-May-08 | Recyled or Shredded
39 |Community Grant Writing Group C865 1 1999 1 folder 16-May-08 | Recyled or Shredded
39 [Council for Urban Econ. Dev. C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
40 |CVB Annual Meeting Notes C865 1 2001 1 folder | 16-May-08 | Recyled or Shredded
41 |Dulles Airport C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
42 |Forum for Rural Maryland C865 1 1999 1 folder 16-May-08 | Recyled or Shredded
43 |FSU Center - Misc. Info. C865 2 1990 1 folder 16-May-08 | Recyled or Shredded
44 |Greater Baltimore Tech. Council C865 1 1999 1 folder 16-May-08 [ Recyled or Shredded
45 |Greater Hagerstown Comm. C865 1 1996-2001 2 folders | 16-May-08 | Recyled or Shredded
46 |Hagerstown Business College C865 2 1992-2000 2 folders | 16-May-08 | Recyled or Shredded
47 |Hagerstown Community College C865 2 1998-2002 1 folder 16-May-08 | Recyled or Shredded
48 |Hagerstown Regional Airport €865 2 1999-2001 2 folders | 16-May-08 | Recyled or Shredded
49 |Hagerstown Telework Center C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
50 [Int! DevelSprﬁ&r'i'-Re‘ﬁgmg* 'Fn_fg x| cess | 1 1997-1998 1folder | 16-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

L SRR Yk Laid

P s

Administrative Assistant

gnws Signature‘]' #m
- 4

DGS 550-2 (Rev. 1/93)  *

Title

5/27/2008

Date







Washington County Department of General
Rl il Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
Division or Unit P.O. Box 275 Jessup, |onginal to address at Ieft.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
" Description of Records Authorization | | jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.

51 {Misc. Maps and Traffic Flow C865 2 1997-1998 1 folder | 16-May-08 | Recyled or Shredded
52 |Maryland B2B C865 1 1996 1 folder | 16-May-08 | Recyled or Shredded
53 |Maryland Communications Ctr. C865 1 1997-1999 2 folders | 16-May-08 | Recyled or Shredded
54 |DBED Operation Rpt. & End Rpt. C865 1 2002-2003 1 folder | 16-May-08 | Recyled or Shredded
55 [MD State Delegation C865 1 2002 1 folder | 16-May-08 | Recyled or Shredded
56 |Maryland Theatre C865 1 1998-2000 2 folders | 16-May-08 | Recyled or Shredded
57 {MIDAS C865 1 1998-2000 3 folders | 16-May-08 | Recyled or Shredded
59 |Nat'! Community Dev. Svcs., Inc. C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
59 INEDA C865 1 1998-2000 2 folders | 16-May-08 | Recyled or Shredded
60 [PenMar Development Corp. C865 2 2000-2003 3 folders | 16-May-08 | Recyled or Shredded
61 [Port of Baltimore C865 2 1991-1999 2 folders | 16-May-08 | Recyled or Shredded
62 |Port of Virginia C865 2 1998 1 folder | 16-May-08 | Recyled or Shredded
63 |Regional Printing Institute C865 2 1995-2000 3 folders | 16-May-08 | Recyled or Shredded
64 |Shepherd College C865 1 1997-1999 1 folder 16-May-08 | Recyled or Shredded
65 | Tradeshow Information C865 1 1998-2000 2 folders | 16-May-08 | Recyled or Shredded
66 | TCC for Western MD C865 1 1998-1999 2 folders | 16-May-08 | Recyled or Shredded
67 12012 Olympic Bid Information C865 1 2000-2001 1 folder | 16-May-08 | Recyled or Shredded
69 [United Way C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
69 |Wash. County Public Schools C865 1 1998-2000 2 folders | 16-May-08 | Recyled or Shredded
70 |Commission on Aging C865 1 1993-1996 2 folders | 16-May-08 | Recyled or Shredded
71 |Western MD Consortium C865 1 1993-1999 3 folders | 16-May-08 | Recyled or Shredded
72 |Private Industry Council C865 1 1998 1 folder | 16-May-08 | Recyled or Shredded
73 |TCC for Western MD - Mtg. Notes 865 1 1986-1993 3 folders | 19-May-08 | Recyled or Shredded
74 |nactivaﬁ?8§’§éét“}ilé? San? c865 | 9a 1993-1999 1box | 19-May-08 | Recyled or Shredded
75 |Water & Sewe; Infrastructure -~ C865 6 1978-1997 4 folders | 19-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

‘A > Wit © 'é%'f'; RS
peb Aaditiag Administrative Assistant 5/27/2008
Signature i Title Date

DGS 550-2 (Rev. 1/93)







Washington County Department of General

Reporting Agency Services Prepare in duplicate

Records Management Division 7275

Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 Jessup, |orginal to address at left.

Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Division or Unit

Description of Records Authorization | |ncjusive Dates of | Volume Date of

‘| (Same Title as listed on Schedule) [~Schedule T 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.

Inactive Prospect files C865 9a 1988-1998 1 box 19-May-08 | Recyled or Shredded
Washington County Comp Plan C865 1985 1 folder | 19-May-08 | Recyled or Shredded
Board of County Commissioners C865 1985-1995 4 folders | 19-May-08 | Recyled or Shredded
Wal Mart CDBG Application C865 : 1985 2 folders | 19-May-08 | Recyled or Shredded
Closed Business Files C865 1961-1985 19 folders | 19-May-08 | Recyled or Shredded
Site Files C865 1978-1996 11 folders | 19-May-08 | Recyled or Shredded
County Cost Development Study C865 1985 2 folders | 19-May-08 | Recyled or Shredded
EDC Strategic Planning Retreat €865 1998-2001 3 folders | 19-May-08 | Recyled or Shredded
Tech Fast Event Notes €865 1998-2001 3 folders | 19-May-08 | Recyled or Shredded
32 Summit Bistro & Grille C865 1995 1 folder | 19-May-08 | Recyled or Shredded
Agronomica C865 1992 1 folder | 19-May-08 | Recyled or Shredded
Ametek C865 1989-1993 1 folder | 19-May-08 | Recyled or Shredded
Antietam Development C865 1990 1 folder | 19-May-08 | Recyled or Shredded
Arbitron C865 1990 1 folder | 19-May-08 | Recyled or Shredded
Boonsboro Printing C865 1989-1990 1 folder 19-May-08 | Recyled or Shredded
Bricker Proj. - Storage Bldgs. C865 1992 1 folder 19-May-08 | Recyled or Shredded
Paul Burger - Smithsburg Project C865 1985 1 folder 19-May-08 | Recyled or Shredded
Colombo C865 1987-1994 2 folders | 19-May-08 | Recyled or Shredded
Clayco C865 1993 1 folder 19-May-08 | Recyled or Shredded
Consolidated Freightways C865 1988-1989 2 folders | 19-May-08 [ Recyled or Shredded

Method of Disposal

County Medical Transponr, Inc. C865 1988-1989 1 folder | 19-May-08 | Recyled or Shredded

Dagliano Woodwork Cc865 | | 1989 1 folder | 19-May-08 | Recyled or Shredded

Data Design Corpotation C865 1992 1 folder | 19-May-08 | Recyled or Shredded

District Cycle Supply . C865 1588 1 folder | 19-May-08 | Recyled or Shredded
Diversiﬂedmoon's{ﬁ;;ﬁ)h iCEs U 1188l 1 folder | 19-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

not o S ade Administrative Assistant 5/27/2008
Signature . . Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Department of General
Services
Records Management Division 7275

Division or Unit

P.O.

Waterloo Road (Rte. 175)

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | |ncjysive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) ["Scheaule | Ttem | Records Destroyed | Cubic Feet| Disposal
No. No.
99 |Doubleday & Company C865 10b 1988 1 folder | 195-May-08 | Recyled or Shredded
100|Dream Fields America C865 10b 1968 1 folder | 19-May-08 | Recyled or Shredded
101|Dutcher Motors C865 10b 1984-1987 4 folders | 19-May-08 | Recyled or Shredded
102{Dynamic Classics C865 10b 1993 1 folder [ 19-May-08 | Recyled or Shredded
103|Econo Lodge C865 10b 1986 1 folder 19-May-08 | Recyled or Shredded
104]|Executone C865 10b 1986 1 folder | 1S-May-08 | Recyled or Shredded
105|Executone of Western MD C865 10b 1988 1 folder | 19-May-08 | Recyled or Shredded
106]Freewing Aircraft C865 10b 1988 1 folder | 19-May-08 | Recyled or Shredded
107|GAF Chemicals Corp. C865 10b 19686 1 folder | 19-May-08 | Recyled or Shredded
108|GM - Saturn C865 10b 1985 1 folder 19-May-08 | Recyled or Shredded
109|Greencastle Metal Works C865 10b 1993 1folder | 19-May-08 | Recyled or Shredded
118|Greensulate C865 10b 1993 1 folder | 19-May-08 | Recyled or Shredded
111| The Interstate Group, Inc. C865 10b 1987-1990 1 folder | 19-May-08 | Recyled or Shredded
112|Greenwald Enterprises, Inc. C865 10b 1988 1 folder | 19-May-08 | Recyled or Shredded
113]Mel Greenwald C865 10b 1991 1 folder | 19-May-08 | Recyled or Shredded
114|Hagerstown Produce C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
115]Hancock Shop 'N' Go C865 10b 1988 1 folder | 19-May-08 | Recyled or Shredded
116|Hartz & Company, Inc. C865 10b 19938 1 folder | 19-May-08 | Recyled or Shredded
117|Hayward Industrial Products C865 10b 1993 1 folder 19-May-08 | Recyled or Shredded
118|Homewood Retirement Center C865 10b 1991 1 folder | 19-May-08 | Recyled or Shredded
119|Hub Commercial Center C865 10b 1986 1 folder | 19-May-08 | Recyled or Shredded
120|Jarnel Crane C865 10b 1986 1 folder | 19-May-08 | Recyled or Shredded
121]Air Flow Company C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
122} Assabiated E-ﬁg«heﬁugégigwst C865 | 10b 1998-1990 1 folder | 19-May-08 | Recyled or Shredded
123|AMEC R apyre 0885 | 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
I Ahereby certify that the records listed above were disposed of a indicated.
A LT W
/‘é"%?hw Administrative Assistant 5/27/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)







Washington County Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
Division or Unit P.O. Box 275 Jessup, |original to address at left.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
b Description of Records Authorization | |ncjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheduie T item | Records Destroyed| Cubic Feet| Disposal
No. No.

124]Airport Inn - Expansion Project C865 10b 1985 1 folder | 19-May-08 | Recyled or Shredded
125|Allegheny Electronics C865 10b 1989 1 folder | 19-May-08 | Recyled or Shredded
126]American Moulding C865 10b 1980-1992 2 folders | 19-May-08 | Recyled or Shredded
127|American Trading 865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
128|Amy's Los Amigos C865 10b 1985 1 folder 19-May-08 | Recyled or Shredded
129|The Appalachian Computer Svcs. C865 10b 1986 1 folder 19-May-08 | Recyled or Shredded
130]Antietam Paper Company C865 10b 1983-1989 1 folder | 19-May-08 | Recyled or Shredded
131|Arnold Graphics C865 10b 1978-1984 1 folder | 19-May-08 | Recyled or Shredded
132]1-70 Auto Mall C865 10b 1988-1989 1 folder | 19-May-08 | Recyled or Shredded
133|Avalon Home Expansion Project C865 10b 1983 1 folder | 19-May-08 | Recyled or Shredded
134|Bags by Mimi C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
135|Beaver Creek Restaurant C865 10b 1989 1 folder 19-May-08 | Recyled or Shredded
138|Bicknell Photo Service C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
137|Biederlack Company C865 10b 1978-1985 1 folder | 19-May-08 [ Recyled or Shredded
138[Bowman Trucking Company C865 10b 1987-1989 1 folder 19-May-08 | Recyled or Shredded
139|Bromley Apple Products C865 10b 1989 1 folder 19-May-08 | Recyled or Shredded
140|Jack Brown Wholesale Supply C865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
141{J.M. Bucheimer C865 10b 1987 1 folder | 19-May-08 | Recyled or Shredded
142{W.D. Byron & Sons - Expansion C865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
143|Canon Shoe C865 10b 1985 1 folder | 19-May-08 | Recyled or Shredded
144|Canteen Services, Inc. C865 10b 1978-1983 1 folder | 19-May-08 | Recyled or Shredded
145|Cardon Oil Company C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded ||
148{Chamberiain MRC C865 10b 1991 1 folder 19-May-08 | Recyled or Shredded
147|Chesapeake m&a}’c?gggmg c865 | 10b 1989 1folder | 19-May-08 | Recyled or Shredded ||
148|Colonial Insurance of CAQ ;:_._.(i:‘:“ . C865 10b 1990-1991 1 folder | 19-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

\
T el SN W : ce
Cl, et i Administrative Assistant 5/27/2008
Signature ! e Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

i Description of Records Authorization | |nqjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Schedule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
149|Comfort Inn - Hancock €865 10b 1985 1 folder | 19-May-08 | Recyled or Shredded
150{Commercial Shearing, Inc. €865 10b 1978-1983 1 folder | 19-May-08 | Recyled or Shredded
151|Craig Sealing €865 10b 1985 1 folder | 19-May-08 | Recyled or Shredded
152|Creasey Company C865 10b 1981-1991 1 folder | 19-May-08 | Recyled or Shredded
153|H.S. Cracker €865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
154|Customizers, Inc. €865 10b 1985 1 folder 19-May-08 | Recyled or Shredded
155|Dental Corporation of MD C865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
156|Ennis Paint Company C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
157|Dravo Corporation €865 10b 1977-1987 1 folder 19-May-08 | Recyled or Shredded
158]Family Entertainment Center C865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
150|Free State Masonry €865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
163|High Investors, Inc. €865 10b 1992 1 folder | 19-May-08 | Recyled or Shredded
161]Hopewell Sheet Metal Mfg. Co. €865 10b 1980 1 folder 19-May-08 | Recyled or Shredded
162|Eagle Forge Resources C865 10b 1984 1 folder 19-May-08 | Recyled or Shredded
163{La Quinta Motor Inns C865 10b 1980 1 folder | 19-May-08 | Recyled or Shredded
164| The Mediplex Group, Inc. €865 10b 1980 1 folder 19-May-08 | Recyled or Shredded
165|Metlfab C865 10b 1989 1 folder | 19-May-08 | Recyled or Shredded
166|Pkg. Corporation of America C865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
167|Partek €865 10b 1980-1982 1 folder | 19-May-08 | Recyled or Shredded
168| Poly-Processing Company €865 10b 1984 1 folder | 19-May-08 | Recyled or Shredded
168|Red Lobster Inns of America €865 10b 1983 1 folder | 18-May-08 | Recyled or Shredded
170|Red Roof Inns C865 10b 1982-1985 1 folder | 19-May-08 | Recyled or Shredded
171 Sc_hoenm,ari’ e gy C865 10b 1984 1 folder | 19-May-08 j Recyled or Shredded
172 U‘S Stegl‘Cc.ero'ratiom# » C865 10b 1984 1 folder | 20-May-08 | Recyled or Shredded
173|U.T.L. Corporation , C865 10b 1984 1 folder | 20-May-08 | Recyled or Shredded
| hereby certify that the records listed above were disposed of a indicated.
N e R
E‘)p; £ mali, s j ; .
Administrative Assistant 5/27/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O.Box 275
Maryland 20794-0275

Jessup,

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No: Description of Records Authorization | | jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedute | Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
174|Wheels of Western MD C865 10b 1984 1 folder 20-May-08 | Recyled or Shredded
175|Wheeling Steel Company C865 10b 1984 1 folder 20-May-08 | Recyled or Shredded
176[{Misc. Prospect Files C865 9a 1988 1 folder 20-May-08 | Recyled or Shredded
177|Frostburg State University C865 9a 1987-1989 1 folder 20-May-08 | Recyled or Shredded
179]Advisory Council for Voc. Tech. €865 1 1985-1988 1 folder 20-May-08 | Recyled or Shredded
179|Chamber of Commerce C865 1 1987-1988 1 folder 20-May-08 | Recyled or Shredded
188|Center City - Fall Tour C865 1 1986-1989 1 folder | 20-May-08 | Recyled or Shredded
181|City Election Information C865 1 1988 1 folder 20-May-08 | Recyled or Shredded
182[City Planning Commission €865 1 1987-1989 1 folder | 20-May-08 | Recyled or Shredded
183|Hancock News Atticles C865 1 1968-1989 3 folders | 20-May-08 | Recyled or Shredded
184|City/County EDC - Merger Info. C865 1 1981-1987 1 folder 20-May-08 | Recyled or Shredded
185|Hagerstown Goodwill Industries €865 1 1987-1989 1 folder 20-May-08 | Recyled or Shredded
186|Private Industrial Council C865 1 1988-1989 1 folder 20-May-08 | Recyled or Shredded
187|Investment in Jobs Opportunity €865 1 1986-1989 1 folder 20-May-08 | Recyled or Shredded
188]Airport Commission C865 1 1991 1 folder 20-May-08 | Recyled or Shredded
189|HGR Ad Proposals, Extension C865 1 1985 1 folder | 20-May-08 | Recyled or Shredded
190[Alexander Grant Study - MD €865 2) 1988 1 folder 20-May-08 | Recyled or Shredded
191|Chamber Econ. Dev. Committee €865 1 1991 1 folder 20-May-08 | Recyled or Shredded
192|Chamber Newsletters €865 7 1088-19@9 1 folder 20-May-08 | Recyled or Shredded
193|Wash. County Citizens for Peace C865 7 1993-1994 1 folder 20-May-08 | Recyled or Shredded
194|City Housing Department €865 7 1989-1992 1 folder 20-May-08 | Recyled or Shredded
195|Data Procg§sing Committee €865 7 1988 1 folder 20-May-08 | Recyled or Shredded
196 De’ltakNu’Np‘ha"‘- ':I'ra?si' Show C865 il 1986 1 folder | 20-May-08 | Recyled or Shredded
197|DemoMetrics Ty C865 7 1984 1 folder | 20-May-08 | Recyled or Shredded
198|Devel. Project - Pgms. & Event C865 7 1991 1 folder 20-May-08 | Recyled or Shredded
m&oﬁm&ﬁz;}pat“tﬂ’e records listed above were disposed of a indicated.
gy o o2
, s .\401/;\c¢_/
Administrative Assistant 5/27/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275

O

Waterloo Road (Rte. 175)
Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | |ncjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule T Tem | Records Destroyed| Cubic Feet| Disposal
No No.
199|Dog Track Site Proposals C865 {4 1985-1988 1 folder | 20-May-08 | Recyled or Shredded
200|Gov.'s Golf Tournament C865 1 1990 1 folder | 20-May-08 | Recyled or Shredded
201{Gov.'s Crab Feast €865 7 1990 1 folder | 20-May-08 | Recyled or Shredded
202]|Hagerstown Goodwill Committee C865 7 1993-1994 1 folder | 20-May-08 | Recyled or Shredded
203|Hub City Express C865 7 1992 1 folder | 20-May-08 | Recyled or Shredded
204|International Mgmt. Council €865 7 1992-1995 1 folder 20-May-08 | Recyled or Shredded
205|Land Use Digest Newsletter C865 7 1986-1990 1 folder 20-May-08 | Recyled or Shredded
206{Western MD Resource Conser. €865 7 1991 1 folder | 20-May-08 [ Recyled or Shredded
207|Western MD Business Leaders 865 7 1988-1992 1 folder 20-May-08 | Recyled or Shredded
208|Industrial Revenue Bonds C865 8 1983-1991 3 folders | 20-May-08 | Recyled or Shredded
208|Prospect Applications for Funding C865 8 1991 1 folder | 20-May-08 | Recyled or Shredded
219]AT Polymers C865 9a 199% 1 folder | 20-May-08 | Recyled or Shredded
211|Allegheny Headquarters C865 9a 1995 1 folder 20-May-08 | Recyled or Shredded
212|American Processing C865 9a 1994 1 folder 20-May-08 | Recyled or Shredded
213]Allair Airlines C865 9a 1994 1 folder | 20-May-08 | Recyled or Shredded
214]American Municipal Leasing C865 9a 1992 1 folder | 20-May-08 | Recyled or Shredded
215]Amero Food Mfg. C865 9a 1991 1 folder 20-May-08 | Recyled or Shredded
216|Atlantic Coast Airlines €865 9a 1995 1 folder | 20-May-08 | Recyled or Shredded
217|Blue Ridge Beginnings C865 9a 1996 1 folder | 20-May-08 | Recyled or Shredded
218|Bowman's Travel Plaza C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
219]Cessna Aircraft Company C865 9a 1994 1 folder | 20-May-08 | Recyled or Shredded
220|Comfort Suites Motel C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
221]|Conduit Technologi C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
222|Conrail - Lumber Reioad e 72865 9a 1995 1 folder | 20-May-08 | Recyled or Shredded
223|DJ's Bakery [ Meees | oa 1992 1folder | 20-May-08 | Recyled or Shredded
| hereby cert_i@; {b% Lhe records listed above were disposed of a indicated.
¥ i
S A‘%J*‘ Administrative Assistant 5/27/2008
Signature J Title Date

DGS 550-2 (Rev. 1/93)







Washington County Department of General

Reporting Agency Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 Jessup, |oniginai to address at left.
Maryland 20794-0275

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization | |ncjusive Dates of | Volume Date of

‘| (Same Title as listed on Schedule) [Schedue T 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.

District Court €865 9a 1996 1 folder [ 20-May-08 | Recyled or Shredded
R.R. Donnelly & Sons C865 9a 1994 1 folder 20-May-08 | Recyled or Shredded
Robert Dorfman Wax Museum C865 9a 1994 1 folder 20-May-08 | Recyled or Shredded
EZ Dumper C865 9a 1994 1 folder | 20-May-08 | Recyled or Shredded
Eastern Boulevard C865 9a 1993 1 folder 20-May-08 | Recyled or Shredded
Engine Components C865 Sa 1995 1 folder 20-May-08 | Recyled or Shredded
Ernst & Young C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
F&M Bank Expansion C865 9a 1994 1 folder 20-May-08 | Recyled or Shredded

Field Container Company, LP C865 Oa 1993 1 folder 20-May-08 | Recyled or Shredded
Fluor Daniel Consulting C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded

Method of Disposal

Freedom Aircraft Company C865 9a iS85 1 folder 20-May-08 | Recyled or Shredded
Frito Lay C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
Helicopter Applicators, Inc. C865 9a 1992 1 folder 20-May-08 | Recyled or Shredded
Honeywell Environmental Air C865 9a 1992-1995 2 folders | 20-May-08 | Recyled or Shredded
Ingram Merchandising, Inc. C865 9a 1994 1 folder | 20-May-08 | Recyled or Shredded
Interstates Cold Storage, Inc. C865 9a 1987 1 folder 20-May-08 | Recyled or Shredded
Kelly, Legan & Gerard, Inc. C865 9a 1995 1 folder 20-May-08 | Recyled or Shredded
Lane Enterprises C865 9a 1994 1 folder 20-May-08 | Recyled or Shredded
Larson, Ball & Gould C865 9a 1996 1 folder 20-May-08 | Recyled or Shredded
Lehigh Press C865 9a 1995 1 folder 20-May-08 | Recyled or Shredded
Kenneth O. Lester Company C865 Sa 1996 1 folder 20-May-08 | Recyled or Shredded
R.D. McKee C865 %a 1994 1 folder | 20-May-08 | Recyled or Shredded
Magazine Responses C865 2 1993-1996 2 folders ” 20-May-08 | Recyled or Shredded
MD Paperboard Company C865 9a 1989 1 folder | 20-May-08 | Recyled or Shredded
Moxie Machine & Tool . .:t"; : C865 9a 1994 1 folder | 20-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

w" s Administrative Assistant 5/27/2008
Signature . * Title Date
DGS 550-2 (Rev. 1/93)
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Washington County Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
Division or Unit P.O. Box 275 Jessup, {original to address at left.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
i Description of Records Authorization | ,qjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheduie T 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.

250]J.M. Mullis, Inc. C865 9a 1995-1996 1 folder | 20-May-08 | Recyled or Shredded
251]LeRoy Myers - Hag. Bus. Park €865 9a 1995 1 folder 20-May-08 | Recyled or Shredded
252|NVR Building Products Company C865 9a 1888 1 folder 20-May-08 | Recyled or Shredded
253|NeighborCare Pharmacy C865 9a 1994-1995 1 folder | 22-May-08 | Recyled or Shredded
254|Nutech Molding C865 9a 1993 1 folder 22-May-08 | Recyled or Shredded
255|Pennfield Farms C865 9a 1998 1 folder 20-May-08 | Recyled or Shredded
256|Pen-Tab C865 9a 1987 1 folder 20-May-08 | Recyled or Shredded
257|Pepsi Cola C865 9a 1995 1 folder | 20-May-08 | Recyled or Shredded
258|Newspaper Articles C865 10 2001-2002 5 folders | 20-May-08 | Recyled or Shredded |
259|Annual Report research info. C865 2 1988-1989 2 folders | 22-May-08 | Recyled or Shredded
269|EDC Budget C865 8 FY 1994 1 folder 22-May-08 | Recyled or Shredded ‘
261|Business Appreciation Reception C865 2 1990-1992 3 folders | 22-May-08 | Recyled or Shredded |
262|EDI Course Information C865 10 1981-1990 5 folders | 22-May-08 | Recyled or Shredded |
263|Changing Labor Climate Study C865 6 1989-1990 4 folders | 20-May-08 | Recyled or Shredded
264|Dinner Socials C865 2 1988-1990 2 folders | 22-May-08 | Recyled or Shredded
265|Summer Intern Information C865 1 1985-1994 6 folders | 22-May-08 | Recyled or Shredded
266 Staff Mileage Reports €865 1 1985-1993 2 folders | 22-May-08 | Recyled or Shredded
267|EDC Board Orientation Information | C865 1 1990 1 folder 22-May-08 | Recyled or Shredded
268|Personnel Policy Changes €865 1 1988-1989 2 folders | 22-May-08 | Recyled or Shredded
269|0ld Resumes for EDC Positions C865 1 1987-1994 4 folders | 22-May-08 | Recyled or Shredded
270|Inland Freight Terminal C865 2 1987 1 folder 22-May-08 | Recyled or Shredded
271|Merbaugh Projects C865 2 1985 3 folders [ 22-May-08 | Recyled or Shredded
272 M.P;«:Méne*r.s i Vo y C865 2 1978-1992 4 folders | 22-May-08 | Recyled or Shredded
273|Moran, Stahl‘& Bo é‘;’&”‘w;*‘“ C865 2 1992 1 folder | 22-May-08 | Recyled or Shredded
274|J.M. Mullis Project - C865 2 1993 1 folder | 22-May-08 | Recyled or Shredded

rtify that the records listed above were disposed of a indicated.

Administrative Assistant 5/27/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)






Washington County Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
Division or Unit P.O. Box 275 Jessup, |original to address at fett.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
b, Description of Records Authorization | |njusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheaule T 1tem | Records Destroyed| Cubic Feet| Disposal
No. No.

275{Musicland C865 2 1992 1 folder 22-May-08 | Recyled or Shredded
276]National Building Leasing C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
277|Natural Products C865 2 1992 1 folder | 22-May-08 | Recyled or Shredded
278|National Geographic C865 2 1991 1 folder | 22-May-08 | Recyled or Shredded
279]National Wildlife Federation C865 2 1989-1993 1 folder 22-May-08 | Recyled or Shredded
280]Nitec C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
281]0ak Hill Professional Center C865 2 1984 1 folder 22-May-08 | Recyled or Shredded
282|0lympia Candy Kitchens C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
283]Leland Corp. - Grovermann Pijt. C865 2 1984 1 folder 22-May-08 | Recyled or Shredded
284]MACO Corporation C865 2 1984 1 folder 22-May-08 | Recyled or Shredded
285|Massey Service Center C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
286|Maxima Corporation C865 2 1986 1 folder | 22-May-08 | Recyled or Shredded
287|Ken McDowell - Pest Control C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
288]Mid-Atlantic Laboratory Equipment C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
28B]National Institute of Corrections C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
290} National Partitions C865 2 1984 2 folders | 22-May-08 | Recyled or Shredded
291|Omega Plastics C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
292{P.A M. Engineering C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
293|PA Stair Company C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
294]Pollux Corporation C865 2 1986 1 folder | 22-May-08 | Recyled or Shredded
285| The Printing Place C865 2 1988 1 folder | 22-May-08 | Recyled or Shredded
296|Quality Inn C865 2 1986 1 folder | 22-May-08 | Recyled or Shredded ||
297]|Rosenberry Office Building C865 2 1986 1 folder 22-May-08 | Recyled or Shredded |
298| Rotofin Export C865 2 1988 1 folder | 22-May-08 | Recyled or Shredded
299]Rotondo/Penn-Cast C865 2 1986 1 folder 22-May-08 | Recyled or Shredded

]

| hereby certify that thuef 'Fétéords listed above were disposed of a indicated.

7_);('/" Al ) MU
Administrative Assistant 5/27/2008

+ »Signature Title Date
DGS 550-2 (Rev. 1/93) ™







Washington County Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward H
Division or Unit P.O. Box 275 Jessup, |original to address at left.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
o Description of Records Authorization | |, jysive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) ["Scheauie T tem | Records Destroyed| Cubic Feet| Disposal
No. No.
300]Roza Medical Building C865 2 1987 1 folder 22-May-08 | Recyled or Shredded
301|Daco Slavov C865 2 1987 1 folder 22-May-08 | Recyled or Shredded
302[Western MD Shopping Center C865 2 1967-1983 2 folders | 22-May-08 | Recyled or Shredded
303[Word Processing Systems, Inc. C865 2 1985 1 folder 22-May-08 | Recyled or Shredded
304|Worcester Foods C865 2 1985 1 folder 22-May-08 | Recyled or Shredded
305|Western Reserve Industrial Park C865 2 1988 1 folder | 22-May-08 | Recyled or Shredded
308|Snow Maching Tool, Inc. C865 2 1989 1 folder | 22-May-08 | Recyled or Shredded
307|Spectra C865 2 1988 1 folder | 22-May-08 | Recyled or Shredded
308] The Stanley Works C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
309|Sterling Engine Company C865 2 1985 1 folder 22-May-08 | Recyled or Shredded
31C8|TraTech C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
311|U.S.A. Direct C865 2 1987 1 folder 22-May-08 | Recyled or Shredded
312|Valley Business Center C865 2 1985 1 folder 22-May-08 | Recyled or Shredded
313]Bill Stevenson C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
314|Sutherland, U.S A. C865 2 1989 1 folder | 22-May-08 | Recyled or Shredded
315]Bud Swiston - Auto Race Track C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
316{Vale National Training Center C865 2 1987-1588 1 folder 22-May-08 | Recyled or Shredded
317|Vie de France C865 2 1987 1 folder 22-May-08 | Recyled or Shredded
318|Weslo C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
318|Snook Storage Bins - Williamsport C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
320|Solar Solutions C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
321]Spring Ram C865 2 1987 1 folder 22-May-08 | Recyled or Shreddecii
322|Pats, Inc. C865 2 1988-1997 1 folder 22-May-08 | Recyled or Shredded
323|Phoenix Color Corporation C865 2 1993-1997 1 folder | 22-May-08 | Recyled or Shredded
324|Plant Site Lof:’a‘tofs'v-;{-:% " C865 2 1996 1 folder | 22-May-08 | Recyled or Shredded
L e
| hereby certify that the reﬁB%ék;li's{ea ‘above were disposed of a indicated.
"y a;/m:{k) s Administrative Assistant 5/27/2008
Sighature, . Title Date

DGS 550-2 (Rev. 1/93)“ " g Fh
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Washington County Department of General

Reporting Agency | Services Prepare in duplicate

Records Management Division 7275

Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 Jessup, |onginal to address at left.

Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Division or Unit

Description of Records Authorization | |nciusive Dates of | Volume Date of

‘| (Same Title as listed on Schedule) ["Schedule | tem | Records Destroyed| Cubic Feet| Disposal
No. No.

Method of Disposal

Pro Fabricators C865
Pro Source Distribution C865
Purina - CDBG C865
Purina - IRB C865
Reid's Elevator Service & Sales C865
David Rider C865
Reynolds & Reynolds C865
Review & Herald Publishing C865

N

1994 1 folder | 22-May-08 | Recyled or Shredded
1996 1 folder 22-May-08 | Recyled or Shredded
1995 1 folder | 22-May-08 | Recyled or Shredded
1995-1996 3 folders | 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1968 1 folder 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1994 1folder | 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1995 1 folder | 22-May-08 | Recyled or Shredded
1996 1 folder | 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1995 1 folder 22-May-08 | Recyled or Shredded
1996 1 folder 22-May-08 | Recyled or Shredded
1996 1 folder 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1995 1 folder 22-May-08 | Recyled or Shredded
1988 1 folder 22-May-08 | Recyled or Shredded
1994 1 folder | 22-May-08 | Recyled or Shredded
1995 1 folder | 22-May-08 | Recyled or Shredded
1994 1 folder 22-May-08 | Recyled or Shredded
1994 1 folder | 22-May-08 | Recyled or Shredded
1997 1 folder 22-May-08 | Recyled or Shredded
1996 1 folder 22-May-08 | Recyled or Shredded

Salvation Army C865

Santarosa Group €865
Sherri Cup 865
Silver Stone Consulting C865
Sky One Express C865

Spring Ram Corporation C865

Staples - Appraisals C865
Staples - CDBG C865
Starbuck Coffee C865

Stationary House - Expan. Project C865

Stationary House - Water Line Prj. C865

Structural Systems, Inc. C865
Sullivan Graphics, Inc. C865

Sun Chemical Expansion C865
Super Valu €865
Supréme IrsifiStio: - C865
Jim Swanson | = Hegt i C865

NNN‘NNNNNNO)NNNNNNNNNNNG)G)N

| hereby certify that the records listed above were disposed of a indicated.

:% Etiony 5.
-\.ﬁ%f&) M j ] .

LM, Administrative Assistant 5/27/2008

. Signature * Title Date
DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

P.O. Box 275

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at ieft.

CERTIFICATE OF RECORDS DISPOSAL

' v o Sigmature | *
DGS 550-2 [Rev. 1/93) " %

No. Description of Records Authorization | 5qjysive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheduie | Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
353|Sylvan Learning Systems, Inc. C865 2 1998 1 folder 22-May-08 | Recyled or Shredded
351|John C. Wintermoyer Property C865 2 1998 1 folder | 22-May-08 | Recyled or Shredded
352[Balt./Wash. Common Market C865 2 1986-1988 1 folder | 22-May-08 | Recyled or Shredded
353|Wesel Blvd. Tour - Hagerstown C865 9a 1989 1 folder 22-May-08 | Recyled or Shredded
354|Bank Information C865 2 1988-1989 1 folder 22-May-08 | Recyled or Shredded
355{Misc. Correspondence C865 il 1988-1989 1 folder 22-May-08 | Recyled or Shredded
356]City Golf Course Proposal/Closing C865 2 1988 2 folders | 22-May-08 | Recyled or Shredded
357|Greater Hagerstown Committee C865 2 1986-1992 1 folder 22-May-08 | Recyled or Shredded
358|Greyhound Racing C865 2 1988-1989 1 folder 22-May-08 | Recyled or Shredded
359|Wash. County ARC C865 2 1986-1989 1 folder 22-May-08 | Recyled or Shredded
360[Henson Aviation C865 2 1982-1985 1 folder 22-May-08 | Recyled or Shredded
361|MD High Technology C865 2 1989 1 folder 22-May-08 | Recyled or Shredded
362|Legislation Information C865 2 1990 1 folder 22-May-08 | Recyled or Shredded
363|Gov. Schaefer's Administration €865 2 1986-1991 1 folder | 22-May-08 | Recyled or Shredded
364|House Bill 88 C865 2 1988 1 folder | 22-May-08 | Recyled or Shredded
365[City Parking Deck C865 2 1983-1987 1 folder | 22-May-08 | Recyled or Shredded
360|Battelle Institute C865 2 1986 1 folder 22-May-08 | Recyled or Shredded
367|{Mobile Home Park C865 2 1988 1 folder 22-May-08 | Recyled or Shredded
368|Needs Assessment Project C865 2 1989 1 folder 22-May-08 | Recyled or Shredded
360|Private Industry Council (P.1.C.) C865 2 1989 1 folder 22-May-08 | Recyled or Shredded
370]P.1.C. - Labor Market Study C865 2 1984 1 folder 22-May-08 | Recyled or Shredded
371|Local Businesses - News articles C865 9a 1981-1990 2 folders | 22-May-08 | Recyled or Shredded
372IHJC - Educ. Tech. Center Project C865 2 1987-1990 1 folder 22-May-08 | Recyled or Shredded
373|MD School for Scient & Math C865 2 1987-1988 2 folders | 22-May-08 | Recyled or Shredded
374[|Magazine Ad Responses C865 2 1989 1 folder 22-May-08 | Recyled or Shredded
| hereby certify that the records iisted above were disposed of a indicated.
g ’y«ﬁuau o S T Administrative Assistant 5/27/2008
Title Date







Washington County Department of General
Reporting Agency 3 Services Prepare in duplicate
Records Management Division 7275
Economic Development Commission Waterloo Road (Rte. 175) Retain one (1) copy and forward
Division or Unit P.O. Box 275 Jessup, |original to address at left.
Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
e Description of Records Authorization | |, jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule T Ttlem | Records Destroyed| Cubic Feet| Disposal
No. No.
375|Howard Johnson's Hotel C865 2 1984 2 folders | 22-May-08 | Recyled or Shredded
376]Adequate Public Facilities 865 4 1984-1990 2 folders | 22-May-08 | Recyled or Shredded
377|Airport Commission C865 2 1984-1990 4 folders | 22-May-08 | Recyled or Shredded
378| Tri-County Council for West. MD C865 2 1989 3 folders | 22-May-08 | Recyled or Shredded
379|Center City C865 2 1989 4 folders | 22-May-08 | Recyled or Shredded
380 Town of Boonsboro C865 2 1988 2 folders | 22-May-08 | Recyled or Shredded
381| Town of Williamsport C865 2 1989 3 folders | 22-May-08 | Recyled or Shredded
382|WC Education Coalition C865 2 1989 2 folders | 22-May-08 | Recyled or Shredded
383|Christmas Card Lists 865 2 1990-1991 1 folder | 22-May-08 | Recyled or Shredded
384|Prospect Report - Forms C865 2 1991 1 folder 22-May-08 | Recyled or Shredded
385| Project Committee 865 2 1983-1991 2 folders | 22-May-08 | Recyled or Shredded
386|Business Appreciation Reception C865 2 1989 1 folder 22-May-08 | Recyled or Shredded
387]Magazine, Flyers, Pamphlets, Etc. C865 2 1988-1996 1 box 22-May-08 | Recyled or Shredded '
388|KMS Group - Wingert Tract C865 2 1989 1 folder | 27-May-08 [ Recyled or Shredded
389|Edward Jones - Investment Co. C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded |
390]Journey's End International, Inc. C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
391]International Milling Systems C865 2 1989 1 folder 27-May-08 | Recyled or Shredded
392|Inter-American Research Assoc. C865 2 1989 1 folder 27-May-08 | Recyled or Shredded
393|Hoffman Transport, Inc. C865 2 1989 1 folder 27-May-08 | Recyled or Shredded
394|Peter V. Gureckis & Associates C865 2 1988 1 folder 27-May-08 | Recyled or Shredded
395}Gibson Aviation, Inc. 865 2 1988 1 folder 27-May-08 | Recyled or Shredded
396[The Gap - Paul Stacey 865 2 1989 1 folder 27-May-08 | Recyled or Shredded
397|George Eyler - Proposed Restaur. C865 2 1988 1 folder 27-May-08 | Recyled or Shredded
398]Alliance Moving & Storage C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
399|Buck Lam C865 _2_ 1989 - 1 folder 27-May-08 Rgcyled or Shredded
I hereby certify that the records listed above were disposed of a indicated.
_ M - A Administrative Assistant 5/27/2008
i N o 34 . Signature Title Date
DGS 550-#(Rev. J/93):
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

B©:

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

= Description of Records Authorization | | sive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) ["Schedule | tem | Records Destroyed| Cubic Feet| Disposal
No. No.
408|Marriott - Bob Smith Project 865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
401|Mt. Airy Cold Storage 865 2 1986 1 folder | 27-May-08 | Recyled or Shredded
402[Polinger Company C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
403|Risks, Ltd. C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
404|Ross Stores, Inc. C865 2 1980 1 folder | 27-May-08 | Recyled or Shredded
405|Rowe, Inc. C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
406|Sathers, Inc. C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
407|Sloan Mfg./V. Vasisth C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
408|R.T. Color C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
409|Brad Rozansky - Downtown Hag. C865 2 1990 1 folder | 27-May-08 | Recyled or Shredded
410|Craig M. Sloan C865 2 1986 1 folder | 27-May-08 | Recyled or Shredded
411|Smith Building - Steve Swain C865 2 1980 1 folder | 27-May-08 | Recyled or Shredded
412|World Trade Center - Baltimore €865 2 1980 1 folder | 27-May-08 | Recyled or Shredded
413|Hagerstown/Wesel Association C865 2 1980 1 folder | 27-May-08 | Recyled or Shredded
414|Port of Baltimore Information C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
415|Potomac Rvr. Basin & Chesap. C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
416{Hag. Board of Realtors - Members 865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
417|General Prospect reports C865 9a 1938 1 folder | 27-May-08 | Recyled or Shredded
418[Misc. news articles 865 2 1995-1997 1 folder | 27-May-08 | Recyled or Shredded
419|Industrial Devel. Activities, etc. €865 10 1980-1985 3 folders | 27-May-08 | Recyled or Shredded
420[MD Counties - Brief Econ. Facts C865 2 1995-1996 1 folder | 27-May-08 | Recyled or Shredded |
421]Interstate Industrial Park - Report C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
422]Citi Group's Minority Pop. Study C865 2 1988 1 folder | 27-May-08 | Recyled or Shredded
423|Prowler Industries of MD, Inc. C865 2 1980 1 folder | 27-May-08 | Recyled or Shredded
424]Quality Inns. * C865 2 1990 1 folder | 27-May-08 | Recyled or Shredded
| hereby certify that the records listed above were disposed of a indicated.
' . < .
JM-"::' ‘;,% S| Administrative Assistant 5/27/2008
* “ Signature Title Date

ke
DGS'550-2 (Rev. 1733)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | | jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheaquie T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
425|Rally's C865 2 1990 1 folder | 27-May-08 | Recyled or Shredded
426|Ross Mayflower - Expansion C865 2 1985 1 folder | 27-May-08 | Recyled or Shredded
427|Shak Consultation, Inc. C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
428|Ben Shaool C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
429]Solarex C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
430 Sonia Quinonez C865 2 1991 1 folder | 27-May-08 | Recyled or Shredded
431]|South Atlantic Controls C865 2 1987 1 folder | 27-May-08 | Recyled or Shredded
432|Steelmaster Industries, Inc. C865 2 199% 1 folder | 27-May-08 | Recyled or Shredded
433|Steel Suppliers, Inc. C865 2 1995 1 folder | 27-May-08 | Recyled or Shredded
434|Stewart Warehousing, Inc. C865 2 1986 1 folder | 27-May-08 | Recyled or Shredded
435|Teleflex, Inc. - Leasing C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
436|USPS - Bar Coding Information C865 2 1992-1994 1 folder | 27-May-08 | Recyled or Shredded
437|Valley Manufacturing, Inc. C865 2 1990 1 folder | 27-May-08 | Recyled or Shredded
438|Vitro Corporation C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
430{Weider C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
440|H.A. Weiss & Sons, Inc. C865 2 1995 1 folder | 27-May-08 | Recyled or Shredded
441|Western Auto/Auto America C865 2 1992 1 folder | 27-May-08 | Recyled or Shredded
442|Whimsey Woods - The Puppet Co. C865 2 1995 1 folder | 27-May-08 | Recyled or Shredded
443|Business Climate Meetings C865 2 1994-1995 1 folder 27-May-08 | Recyled or Shredded
444|Manufacturing Survey C865 9a 1993 2 folders | 27-May-08 | Recyled or Shredded
445|Management Retreat C865 2 1989 1 folder | 27-May-08 | Recyled or Shredded
446|Orientation Meetings C865 2 | 1989-1992 1 folder | 27-May-08 | Recyled or Shredded |
447 Work Programs C865 9a 1991-1995 6 folders | 27-May-08 | Recyled or Shredded
448 Flnancmg Seminars C865 8 1993 1 folder | 27-May-08 | Recyled or Shredded
449|DECD - Strategy for Wash%Co C865 6 1983 1 folder | 27-May-08 | Recyled or Shredded
| hereby certify that the records listed above were disposed of a indicated.
m s Administrative Assistant 5/27/2008
. s ~Stg’n3tur“e Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275
Waterloo Road (Rte. 175)
P.O. Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
orginail to aadress at left

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | |ncjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [TSchedule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
450|County Policy Changes - Smoke C865 1 1987 1 folder | 27-May-08 | Recyled or Shredded
451[Misc. Office supplies, proposals C865 1 1994-1995 10 folders | 27-May-08 | Recyled or Shredded
452|Ambassador Magazine C865 1 1988 1 folder 27-May-08 | Recyled or Shredded
453|Aerial Photography C865 4 1988 1 folder 27-May-08 | Recyled or Shredded
454|Job Analysis - Questionnaire C865 1 1988 1 folder | 27-May-08 | Recyled or Shredded
455|Training Course Material C865 1 1988-1992 2 folders | 27-May-08 | Recyled or Shredded
456|Prospect Profiles C865 9a 1995-1996 1 folder | 27-May-08 | Recyled or Shredded
457|Press Releases C865 1 1988-1990 1 folder 27-May-08 | Recyled or Shredded
458|Misc. Newspaper Articles C865 1 1969-1986 2 folders | 27-May-08 | Recyled or Shredded
459|Private Industry Council Info. C865 1 1993-1994 1 folder 27-May-08 | Recyled or Shredded
460|Route 11 North C865 1 1983 1 folder 27-May-08 | Recyled or Shredded
461}Bank & Consultant Information C865 2 1986-1994 3 folders | 27-May-08 | Recyled or Shredded
462|EDC Budget Information C865 1 1995-1997 3 folders | 28-May-08 | Recyled or Shredded
463|AEDC Training Information C865 1 1996-1997 1 folder 28-May-08 | Recyled or Shredded
464|EDC Invoice copies C865 1 1996 15 folders | 28-May-08 | Recyled or Shredded
465|Consultant Information C865 1 1994-1995 9 folders | 28-May-08 | Recyled or Shredded
466|Architect information C865 1 1980-1993 ® folders | 28-May-08 | Recyled or Shredded
467[Contractor information C865 1 1983 9 folders | 28-May-08 | Recyled or Shredded
468|CPA information C865 1 1988 2 folders | 28-May-08 | Recyled or Shredded
469|Annual Meeting reports C865 1 1990-1997 9 folders | 28-May-08 | Recyled or Shredded
470{B&l Directory & Econ. Data. Sum. C865 1 1980-2000 16 folders | 28-May-08 | Recyled or Shredded
471|ACO Realty C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
472|Allegheny Ventures , . .. C865 9a 1999-2000 1 folder 28-May-08 | Recyled or Shredded
473| Ames/Tru-Temper % Mgl cees | oa 1999 1folder | 28-May-08 | Recyled or Shredded
474|The Anderson's C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
I her% g:ertify that the records listed above were disposed of a indicated.
by P
i On Administrative Assistant 5/28/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275
Waterloo Road (Rte. 175)

P.O.

Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | |ncjusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) "Schedule | tem | Records Destroyed| Cubic Feet| Disposal
No. No.
475|Architectural Designs - Macintyre C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
476|Arthur Andersen €865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
477|Bertelsmann C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
478|Bolinger - Country Club C865 9a 1999 1 folder [ 28-May-08 | Recyled or Shredded
479|Caballe, Inc. C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
480|CB Richard Ellis - Call Center C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
481|CB Richard Ellis - Denver Project C865 9a 1999 1 folder | 28-May-08 [ Recyled or Shredded
482|CIR - McBride C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
483|CIR - VanBuskirk C865 9a 1993 1 folder 28-May-08 | Recyled or Shredded
484|Massimo Colello C865 9a 1999 1folder | 28-May-08 | Recyled or Shredded
485|Colliers (McGill) - District Court C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
486|Collins Studios C865 9a 1999 2 folders | 28-May-08 | Recyled or Shredded
487|Continental Realty C865 9a 1899 1 folder | 28-May-08 | Recyled or Shredded
488|Convention Center Project - Hag. C865 9a 1999 1 folder | 28-May-08 [ Recyled or Shredded
489|DBED Barnes - Metal Fabrication C865 9a 1998 1 folder [ 28-May-08 | Recyled or Shredded
490|DBED Brown - 568,000 DC C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
491|DBED Brown - Alumalloy Metal C865 Sa 1998 1 folder 28-May-08 | Recyled or Shredded
492|DBED Bullock - Bob McGregor C865 Sa 1998 1 folder 28-May-08 | Recyled or Shredded
493|DBED Davis - French Fiberglass €865 Sa 1998 1 folder 28-May-08 | Recyled or Shredded
494|DBED Isoyama - Japanese Prj. C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
495|DBED Lukens - Food Processing C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
496{DBED Lukens - Terren Commun. C865 | 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
497{DBED }ukeng.- Wal Mart C865 9a 1999 1folder | 28-May-08 | Recyled or Shredded
498|DBED Sangiorg: - Bigpure™ = =" | caes | oa 1999 1folder | 28-May-08 | Recyled or Shredded
499]DBED Ventry - 35,000 DC C865 9a {IEE0) 1 folder 28-May-08 | Recyled or Shredded
| hereby ce:'r;lify that the records listed above were disposed of a indicated.
i . e Administrative Assistant 5/28/2008
Signature Title Date

DGS 550-2 (Rev. 1/93)







Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General

Services

Records Management Division 7275

P.O. Box 275
Maryland 20794-0275

Waterloo Road (Rte. 175)

Jessup,

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

o Description of Records Authorization | jusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Scheaule T 1em | Records Destroyed| Cubic Feet| Disposal
No No.
506|DBED Ventry - Metal Fabricator €865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
501|DBED Ventry - Plastics Mfgr. C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
502|DBED Ventry - Semi Conductors C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
503{Equis Corp. - Dallas - Dist. Ctr. C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
504{First Flight Airlines C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
505|Goodman Segar €865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
506 Goodrich Prj. - Garage Mfgr. €865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
507{Grubb & Ellis - IvyVentures.com €865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
508]Insulated Shipping Containers €865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
509|Interstate Container Corporation C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
510[Kohler Mix C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
511]Liebierman/Earley - 300,000 DC C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
512|Lighthouse 2000 C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
513[McShea & Co. (Tegler) C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
514|Merchanter €865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
515|Navion Aircraft C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
516]Nissi Builders - Truss Mfgr. C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
517]Omaha Standards C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
518/On Campus Marketing C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
51| Pathfinders - Project Juliet €865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
520|Raytheon Air Travel €865 9a 1999 1 folder 28-May-08 | Recyled or Shredded |
521|Reese Brothers - Call Center C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded !
522]Roundhouse Museum €865 9a 1999 1 folder 28-May-08 | Recyled or Shredded I
523 Schuykill Products - Concrete 865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
[1524| Consultant Mahnke - Call Center C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded

| hereby certify that the records listed above were disposed of a indicated.

Administrative Assistant

*, Signature
DGS 550-2 (Rev. 1/93) '+

Title

5/28/2008

Date
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Washington County

Reporting Agency

Economic Development Commission

Division or Unit

Department of General
Services

Records Management Division 7275

P.O.

Waterloo Road (Rte. 175)
Box 275 Jessup,
Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward

original to address at lett.

CERTIFICATE OF RECORDS DISPOSAL

- Description of Records Authorization [ 1 sive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.

525|Staubach - Briskman Class "A" C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
526] Staubach - Pertchik - Call Ctr. C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
527{Stevens Flexible Packaging C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
5298] Tax Assessor's Office C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
529| Tecksol C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
533| TRADATA International, Inc. C865 Oa 1999 1 folder 28-May-08 | Recyled or Shredded
531} Trammell Crow - Call Center C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
532| Trout Segall - Skoglin - Ice Cream C865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
533]DBED Brown - 200,000 DC C865 9a 1999 1folder | 28-May-08 { Recyled or Shredded
534|UHLIR - Distribution Center C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
535|USCC - Private-Owned State Pris. C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
536|Barry Vial C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
537|VP Buildings C865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
538]|Weber McGinn C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
539|West End Business Park C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
540{World's Best Cheesecake C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
541|Wright & Company C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
542|A.C. & T. - Truck Stop C865 9a 1997 1 folder 28-May-08 | Recyled or Shredded |
543|Antraquip, Inc. C865 9a 1999 1 folder | 28-May-08 | Recyled or Shredded
544|Benchmark C865 9a 1998 2 folders | 28-May-08 | Recyled or Shredded
545|Buckey Hone Company C865 9a 1998 1 folder | 28-May-08 { Recyled or Shredded
546|Carmar o C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded !
547]Casey & Associates C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
548|Central Coca-Cola Bottling Co. C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
549| Civel Design & Management, Inc. | €865 | 9a 1998-1999 1 folder | 28-May-08 | Recyled or Shredded

I hereby certify that the records listed above were disposed of a indicated.

'A% ‘i'_- :

Administrative Assistant

Signature
DGS 550-2 (Rev. 1/93)
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Washington County

Reporting Agency

1

| Services

Economic Development Commission

_’ Department of General

Records Management Division 7275

Waterloo Road (Rte. 175)

Division or Unit

P.O. Box 275

Jessup,

Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization | 1| sive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) [Schedule T Ttem | Records Destroyed| Cubic Feet| Disposal
No. No.
550|Rome Group C865 9a 1995 1 folder 28-May-08 | Recyled or Shredded
551|DBED Ventry - Austin Group C865 9a 1999 1 folder 28-May-08 | Recyled or Shredded
552|Hart Corporation C865 9a 1997 1 folder | 28-May-08 | Recyled or Shredded
553|Goodyear Tire & Rubber Co. C865 Sa 1998 1 folder 28-May-08 | Recyled or Shredded
554|Joy Tree C865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
555|Molded Products C865 9a 1998 1 folder | 28-May-08 | Recyled or Shredded
556|Moran, Stahl & Boyer C865 9a 1994-1997 1 folder | 28-May-08 | Recyled or Shredded
557|Lowe’s Distribution Center C865 9a 1997 1 folder | 28-May-08 | Recyled or Shredded
558|McFarland/Cascade C865 9a 1997 1 folder 28-May-08 | Recyled or Shredded
559|Maple Leaf Bakery C865 9a 1997 1 folder 28-May-08 | Recyled or Shredded
560|Myer’s Building Systems, Inc. C865 9a 1990-1997 1 folder 28-May-08 | Recyled or Shredded
561jLee Associates C865 9a 1997 1 folder | 28-May-08 | Recyled or Shredded
562|Teleservice Resources €865 9a 1997 1 folder 28-May-08 | Recyled or Shredded
563| Telespectrum / SOMAR C865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
564| Teletech Holdings, Inc. C865 9a 1998 2 folders | 28-May-08 | Recyled or Shredded
565|Staubach - Call Center C865 Sa 1997 2 folders | 28-May-08 | Recyled or Shredded
566|Schwab C865 9a 1998 1folder | 28-May-08 | Recyled or Shredded
567|Wal Mart Distribution Center C865 9a 1995 1 folder 28-May-08 | Recyled or Shredded
568|U.S. Housing Corporation C865 9a 1998 1 folder 28-May-08 | Recyled or Shredded
569| Tempico C865 9a 1997 1 folder 28-May-08 | Recyled or Shredded
R
| hereby certify.that.the reEords listed above were disposed of a indicated.
e M‘ff‘aﬁ’w Administrative Assistant 5/28/2008
**" 4 Signature Title Date
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DGS 550-2 (Rev. 1/93)







