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7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
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Department of Public Safety and Correctional Services 

STATE OF MARYLAND 
ROBERT L. EHRLICH, JR 

GOVERNOR 
MICHAEL S. STEELE 

LT GOVERNOR 
MARY ANN SAAR 

SECRETARY 

MARY L LIVERS. Ph D 
DEPUTY SECRETARY 

FOR OPERATIONS 

DIVISION OF CORRECTION 

FRANK C SIZER, JR 
COMMISSIONER 

BOBBY SHEARIN 
DEPUTY COMMISSIONER 

EASTERN 
CORRECTIONAL 

INSTITUTION 

KATHLEEN GREEN 
WARDEN 

VICTORIA BURKHARD 
ACTING ASSISTANT WARDEN 

OF OPERATIONS 
SHIRLEY MAE DOANE 
ASSISTANT WARDEN 

OF PROGRAMS 8, SERVICES 
RONALDB DRYDEN 
CHIEF OF SECURITY 

Division of Correction 
Eastern Correctional Institution 

30420 REVELLS NECK ROAD • WESTOVER, MARYLAND 21890 
(410) 845-4000 • FAX (410) 651-9585 • TTY USERS 1-800-735-2258 • www dpscs state md us 

January 10, 2006 

Richard Herring, Administrator 
Department of General Services 
Records Management Center 
7257 Waterloo Rd., Rt. 175 
P.O. Box 275 
Jessup, MD 20794-0275 

Dear Mr. Herring: 

This correspondence is submitted pursuant to, and in compliance with, 
DCD 20-14. I am officially informing your office of the Destruction of 
Records within an Institution. 

In accordance with DCD 20-14, please find attached the original 
Certificate of Records Disposal (DGS 550-2). 

If any additional information is required please advise me. 

Sincere 

Kathleen Green, Warden 

KSG/jrb 

Attachment 
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Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 
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Retain one (1) copy and forward 
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P.O. Box 275 
Jessup, Maryland 20794-0275 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

SECRETARIAT 

OFFICE / Administration I location 

Division I Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410)799-1379 

11 DHMH Instructions 
Prepare 4 Copies 
Distribution: 
1. Your UNIT's File 
2.Records Coordinator 

(Prgm/admin) FILE 
3 . State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410)767-5934 
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Division I Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410)799-1379 
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TOIMA i ^CL-jcii - to 113 

7. 
r&i fc u - L IvQ v \-C \ 5.^ 0 

8. 
ri 

^ IL .C.U I v »V2 ClvcsL s ICK-O 
9. 

.ks, CJ sOv .Lr ) s/( 
10. 

C 

11. . . J 
"O. 

12. 
L /y\ K iS -y) ^ HA £h' 

13- tiU/irx ^ -r 
14. 

<oJr\ exi, (a \ n i 1 /6^T 

15. 
Ku-tss\^ic. niil/iA .^I7(? 

16. 
21 C\ 'VV' k j \? -/ 7sr 

I hyreby certify that the rec 

i IG N AT U RE 

DGSSSD-2 (DHMH 2002 

 7    
listed above we^e disposed of 

Title Date 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

SECRETARIAT 

OFFICE / Administration / location 

Division / Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410)799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1 .Your UNIX's File 
2 . Records Coordinator 

(Prgm/admin) FILE 
3 . State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410)767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
{FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Fr3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shreo, 
BURN, ETC) 

Schedule# Item 

1- (^ "i)l ^ -rn 
2. 

'7530 

—F-  

3. 
iCoSakowsIrl Vy^Crla. "v- O 

4. 
tlQiT' 

5. 

6. 
(// i 11 11 

Sdfl 

7. 
A-eJ/, IMAW^4(A idliel 

8. 
9K, Y'.U 

9. 
Cn If a vn iOtt! (p 

10. 
14^ '11 >-i " I 

11. 
na^-eJJ1, lAt.plo ^ 1011 'I 

12. 
7lo\n 

13. 
Rdl'jc-Uit hl(X- Wrr^ 

14. 
fatioD 11, J^Lnn/ 2 lUQ ^ 

15. \ticm 

51?/7 | 
Records must be liste!) on an Authorized Schedule, DGS 550-1, and meet retentionrequirements before disposal is allowed. 
hereby certify thatjthe recojxte-Hsled above Were disposed of^"S indicate 

Signature 
AJLt 

TITLE 

sed of^S indicated.[ j. 

-e Date 

DGS 590-2 PHMH 2002 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

SECRETARIAT 

OFFICE / Administration / location 

Division / Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410)799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution; 
1 .Your UNIX's File 
2 . Records Coordinator 

(Prgh/admin) FILE 
3 . State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Fr3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
burn, etc) 

mm 

(Vuiu wm\ )o^ 

4. 
i e)de 

5. 

1 

Ml 
6. 

8. 

9. 

10. 

-/mffr\. lil^a 

Rill, iH.W01^ 
K"V 

7113 

l^i£{and i £ 21^ 

i 

~rgwm v 

WV\ -SOv-y 

loV_^ 

11. 
mi 

12. 
On 107/3 

13. 

14. 
KQ mjtM niou v/i 

6O7^/ 

15. 

in /a 
^Re^ords must b&List !d on an Authorized Schedule, DGS 550-1, and meet retention requirements before disposal is allowed. 

>raby certify thaf the records-listed above wejre disposed of as>indic#ted. 

filUiXO .VVU-: 
IGNATURE TITLE Date 

DGS 550-2 (DHMH 2002 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Eastern Correctional Institution 

Reporting Agency 

Division of Corrections 
Division or Bureau 

Page 1 of 2 

PREPARE IN DUPLICATE Retain one 
copy and forward original to above 
address. 

No. 
Description of Records Include Title and/or Form 

Number 
Inclusive Dates of 

Records Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method of Disposal 
Retention 

sched. No. 
Item No. 

1 Key Inventory 1406-17 13.5 2001-2002 13.5 1/10/2006 Recycling Program 

2 Count Sheets 1406-17 6 2000-2002 6 1/10/2006 Recycling Program 

3 Traffic Sheets 1406-17 91.5 2000-2002 91.5 1/10/2006 Recycling Program 

4 Shift Reports 1406-17 6 2000-2002 6 1/10/2006 Recycling Program 

5 Bi-weekly Overtime 1406-17 4.5 2000-2002 4.5 1/10/2006 Recycling Program 

6 Duty Rosters 1406-17 1.5 2001 1.5 1/10/2006 Recycling Program 

7 Recycling Program 

7 Recycling Program 

8 Recycling Program 

9 Recycling Program 

10 Recycling Program 

11 Recycling Program 

12 Recycling Program 

13 Recycling Program 

14 Recycling Program 

15 Recycling Program 

16 Recycling Program 

17 Recycling Program 

18 Recycling Program 

TOTAL 123 
I hereby certify that the above records were disposed of as indicated 

Signature Title Date 
DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Page 1 of 1 
Eastern Correctional Institution 

Reporting Agency 

Division of Corrections 
Division or Bureau 

PREPARE IN DUPLICATE Retain one 
copy and forward original to above 
address. 

No. 
Description of Records Include Title and/or Form 

Number 
Inclusive Dates of 

Records Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method of Disposal 
Retention 

sched. No. 
Item No. 

1 Publication Sign-off Sheets 1406-03 5 1989-95,00 12 1/10/2006 Recycling Program 

2 Classification Reports 1406-06 10.A 2001-2002 3 1/10/2006 Recycling Program 

3 Adjustment Hearings 1406-06 10.B 200-2002 1.5 1/10/2006 Recycling Program 

4 Daily Pop. Report 1406-07 7 2000-2002 7.5 1/10/2006 Recycling Program 

5 Fire & Safety 1406-09 6.8 1988-1993 3 1/10/2006 Recycling Program 

6 Fire & Safety 1406-09 6.C 1991,94,01 4.5 1/10/2006 Recycling Program 

7 Toxic Caustic 1406-09 10.B.2 2001-2002 18 1/10/2006 Recycling Program 

7 Entrance /Exit Logs 1406-17 1.AF 2000-2002 22 1/10/2006 Recycling Program 

8 Maint. Logs 1406-17 1.AH 2000-2002 1.5 1/10/2006 Recycling Program 

9 Tool Control 1406-17 1.AQ 1993,95-99,01,02 10.5 1/10/2006 Recycling Program 

10 Uniform Inspection 1406-17 1.AR 2000-2002 1.5 1/10/2006 Recycling Program 

11 Post Order Sign-Off 1406-17 1.B 2000-2002 7.5 1/10/2006 Recycling Program 

12 Log Books 1406-17 1.C 2001-2002 51 1/10/2006 Recycling Program 

13 Equipment Issue 1406-17 1.D 2001-2002 7.5 1/10/2006 Recycling Program 

14 Sanitation Inspections 1406-17 1.E 2000-2002 3 1/10/2006 Recycling Program 

15 Equipment Inventory 1406-17 1,1 2002 1.5 1/10/2006 Recycling Program 

16 Security Inspections 1406-17 1.J 2001-2002 16.5 1/10/2006 Recycling Program 

17 Urinalysis Results 1406-17 1.K 2001-2002 6 1/10/2006 Recycling Program 

18 Search Reports 1406-17 1.M 2000-2002 12.5 1/10/2006 Recycling Program 
TOTAL 190.5 

I hereby certify that the above records were disposed of as 

Signature Title 

Indicated. 

f-fO-OC 

Date 
DOS 550-2 
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STATE RECORDS MAKACtMEKT CENTER 
7275 Water I ik) Road (Kle. 175) 

P.O. Bo* 2T5 
Jpssup, Harylanil 2079/»-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Departmpnt nf Puhl iV qa-F^i-y Pinri pot-t-o^-h^r.^i Services 
Ai»rfery 

Division 
Dhrkfti«H« m 

and Prohflt i on 
PHEPARC IMOUPUCATE 

mp|Qln«1 l» #k«^v 

No-. 

40 

27 

28 

29 

30 

26 

D»vcr^t4«j> mt ^•crnr^m 
IrvvliMi* ow*4/me fmm 

Price, Tabatha 

Herr, Vicki Lee 

Baker, Teri Jean 

Newcomer, Cris A. 

Baron, Lisa A. 

Pluim, Henrich R. 

Raynor, Adam 
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9/26/01 to 
9/26/02 
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5/1/03 
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V.l.M 
iCiAlc F.m| 

mi 
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IAbiKwJ ml 
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10/20/06 

10/20/06 

10/20/06 

10/20/06 

10/20/06 

10/20/06 

OS1 
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<>cr«,"VYX\( *o 
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shredded 
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Uf-f AJV ] L'lUtil | Vfl* VJ■ *M Lj|\r>i> » x \*UkJ 
STATE RECORDS HAHACEMKHT CENTER 
7275 H{iiterli»o Ruat) (Kle. 175) 

P.O. Bo* 2T5 
Jpssup, Maryland 20794-0275 

CERTIFICATE Or RECOROS DISPOSAL. 

Division 

iT.1r RrifLet-.y aad-Cnrrpr.tional Services 

and Prnhat-inn    
l> r* »n mn m* Bwr«av 

PRTPARg IN DUPLICATE 

N«- 

41 

40 

27 

28 

29 

30 

26 

m9 A*c«nl* 
IrwIiMl* TIrt* or*4/m f-otm 
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Price, Tabatha 

Herr, Vicki Lee 

Baker, Teri Jean 

Newcomer, Cris A. 

Baron, Lisa A. 

Pluim, Henrich R. 

Raynor, Adam 
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-Division cV Lr Department of General 
A ' Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

' iriidt's o)infe4-iorYA &li \ vk/ 

D ivision or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

IT m- zm 
rr 

dJbic-H- 

17 ^f\n\ LsTmtamoq kP m- 201& 1 

17' m 
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'zkl 

listed above were disposed of as indicated. 

    zZ^/iu^7 

Title Date 

I hereby that the records 

DCS 550-2 (rev. 1/93) 





Department of General 

' Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and . - 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

17, Ha, 1& - ztm ?sWcririWjn 

17 jATitsi 1 (}i ^0.0bbie% 
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I hereby certify that the records listed above were disposed of as indicated. 

Sigftfeture 
DOS 550-2 (rev. 1/93) 

Title 

Hjool 

Date 
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Method of Disposal 
Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Description of Records 
(Same Title as listed on Schedule) Retention 

Schedule No 

)izjm 

4fldl id) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

M= 

Division or Unit 

DGS 550-2 (Rev 1/93). 

Figure 9 
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STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

MICROGRAPHIC & LABORATORY SERVICES 

C.O.M. Services 799-1728 
(Computer Output Microfilm) 

Source Document Microfilming 799-1729 

RECORDS CENTER 

Manager 799-1379 

Reference Service 799-1727 

Figure 10 - 42 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
onginal to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

V- 
\.nJ \ \ - oA - £ 
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(\uv\r^W 
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hereby certify that the records listed above were disposed of as imjicated. 

)^k!w^V^L, i !!-!—- ■ ': ^N^W^-oeo^ vjS\^ 
Signature ; TW« 

|;t JUN 1 1 2008 , | 
DGS 550-2 (Rev 1/93). 

I W.R.D.C.C. 
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STATE RECORDS MANAftEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 
Forms Manager 799-1930 

Records Specialist 799-1930 

MICROGRAPHIC & LABORATORY SERVICES 

C.O.M. Services 799-1728 
(Computer Output Microfilm) 

Source Document Microfilming 799-1729 

RECORDS CENTER 

Manager 799-1379 
Reference Service 799-1727 

Figure 10 - 42 - 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

DEPARTMENT OF PUBLIC SAFETY & CORRECTIONAL SERVICES 
Reporting Agency 

DIVISION OF PAROLE & PROBATION 

Division or Bureau 
copy and forward 

PREPARE IN DUPLICATE 

Retain one 

original to above address 
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Trt/O 
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I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
DGS 550-2 





I hereby certif^that the above listed reotfhis were disposed of as indicated. -    / 

UkpG7XAcu>A^ ml 

Signature Title 7 Date 
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?IA [/:/ Sr /s/v ffoAfcySite Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

\ Reporting Agency 

W, CZ/y, Kr/ f /) 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

m -/a 3 I
S

 

L
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I hereby c&rtify tha 

Signal 

rds listec^bove were disposed of as j^dicated. 

Title Date 

DGS 550-2 (Rev, 1/93). 
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STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

RECORDS CENTER 

Manager 799-1379 

Reference Service 

0" 

Figure 10 - 42 - 
■a- W ' 
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P^htrbii/v 

Reporting Agency 

j Sjuhm, lJmA 

Division or Unit 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 176) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forwa^d', 

original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

L 

3, 

Description erf Records 
(Same Title as listed on Schedule) 

l// 

/ L 

Authorization 

Retention 
Schedule No. 

'm± 

WiL-G 

Item 
No. 
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/ c 
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Inclusive Dates of 
Records Destroyed 
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(JiWdl IM 

Volume 
Cubic Feet 

Date of 
Method of Disposal 
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SS 550-2 (Rev. 1/83). 
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£LU»c Scjfe-fv, ? Cc rr<j4'c<3vv«i Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
RO. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

,, 
=. •= 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

1, (,f0^ 

| 

/ / CM.-I+ 

/ 
< ( 

Po-fi *- " A 1^5 1 
w // 

t,S^FT QLji-ed 

f lU* 1 
• < / ( 

/, 5"CM h 

hereby certify that the records listed above were disposed of as indicated. 

T) Signature 7 Date Signature 

DGS 550-2 (Rev. 1/93). 

Figure 9 - 41 - 



STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

RECORDS CENTER 

Manager 799-1379 

Reference Service 

Figure 10 - 42 - 

SEP CW7 



Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

^.V OnAAe^t/u 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

/ /if £/ Ct ctjf / ^3 

/,7v/ t>»L/ 

/ j 
/ 

) 

hereb at the recprds\listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev. 1/93). 

Figure 9 

'vv 

s indicated. 

\ Title 
1 

o
 

Date 

- 41 



STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

r" 

i. 

RECORDS CENTER 

Manager 799-1379 

Reference Service 

Figure 10 - 42 - 



Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

x V\Q 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

\ \<\ob-v5 
"^l ZECO- / f-^7 S^At/ 

\liolT\?» q / "l-ty-Ol 0> l\h^X. 

't. fver>LtiH kQ \A(?b-\Q Am- ^\m> 1 
9-^7 

V^Ob-sS. -V^IPRU / 
9^V7 

>y[*M<L 

Wfht^-K q i| / ■' 

f-K ?> 1 V0\2QSC / 

vzUcyfo / 

& 
o \AdIqs / V / 

^ 7- 
1 

s 

I hereby certify that the i^cords listed above were disposed of as indicated. 

Ai/  iMl  7M!/V/L 
Signature Title Date 

DGS 550-2 (Rev. 1/93). 

Figure 9 - 41 - 



STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

RECORDS CENTER 

Manager 799-1379 

Reference Service 

Figure 10 - 42 - 



Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

< I 
JMh 

goyi 

ax AMQ 

11 

21 

11 

S. an. i UIM 

( lM- 

( ( 

gmi 
t i 

(ihaPnliUs* mdT~ 

A Ic 

1 Cl. 

yC^ll l~C^/ , 

hereby certify that the re ere disposed ofjs^jwHn3^ 

Im 
Signal 

DGS 550-2 (Rev. 1/93). 

Figure 9 - 41 



4, 

STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

799-1930 

799-1930 

799-1930 

Administrator 

Forms Manager 

Records Specialist 

RECORDS CENTER 

Manager 

Reference Service 
799-1379 

SEP se 

Figure 10 - 42 - 



Date of 
Disposal Method of Disposal 

isreby certify that the records listed above were disposed of as indicated. 

  AJn. fr,,t&f f w 
™e Date 

5 550-2 (Rev. 1/93). 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 Division or Unit 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

- W4.,MHi 

Inclusive Dates of Volume 
Records Destroyed Cubic Feet 

I 9-Hod'}) 

XDOi> \iy/)(r(* 

iqn 

2005 

trrcru 

jure 9 _ 43 
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.'SCf 1 r 

S 
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r s\ 



Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

iereby certify that the record] listed above were disposed of as indicated. 

Signet Ik 
Title 

> 550-2 (Rev. 1/93), 

jure 9 

Date 

- 41 - 
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Dvr Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

 MlI J   

Reporting Agency 

'l ' /klm 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

/f  f ^— 

Retentton 
Schedule No. 

Item 
No. 

/ / f? t-s-Jp / 
C / 

V 

I hereby certify that the records listed above were disposed of as indicated. 

A/J^ 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 

Figure 9 - 41 - 



STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 

Forms Manager 

Records Specialist 

i 

RECORDS CENTER 

Manager 799-1379 

Reference Service 

799-1930 

799-1930 

799-1930 

Figure 10 

2^1 

- 42 - 



Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as Listed on 
Schedule) 

Authorization 
Date of 

Disposal 
Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

rYv^7 L ctjnC r.~ c/7 Q 
—- 

/r llZlb?- 

t, njra . Ki'X-A ^JWixJtMS 
1 ! 

f Mlol ^xJiLuy 

-0 
U

J^—7 
nUrlfi ,/4/o/ r i 

16 ia! Ifrlo'2— t-km 

«70-^b2. * I / % /r/o / P -j 
'Th-Sl'l UhftSOrt UuarJ^ / ■^7/6»/<O / wi/w0 L 

oo-SS?' VoortQ \<at-+K LZLrtv/Liy 
T / 

A* llfClOZ- 
y i" 

J.)K/\S£3A QrAvJOrtd Lt.t/MJ JrlHlOT- \ 
00-5.^ M l+c,kp.l 1 , ^\<W.S^O UnhK Ltliolo'-f 

■fhursrv,* Ti/ncHfiu U) 3 //b/bZ. \ / 
OO-^O1-! Tr>r>Au^^<iA "ToiOi $UJUJL- H lix/ii'*\ V / 

DOWO^S TcPi-j^. lCii<hc I T,lu loo 

on. i JW AhAolWh .' iasnsJi/ih dleast. /Z.//Wo2_ 
09/5? 5 UjLta (I^i-sKa 3Kn,r t_» /-<?« ha ^trx nl^lo-^ 

rtA - A0£) idPii/iiA.* SlnfinnAn Ajiri-tlo 4 lL<>ln-Lr 

Mani Cbrjiia^ 
J.IUI0I 

OO^ln too (l/vVxo. ChOAfid n-tf/oo 

en-i^z. thS Joo 

m-iW u. « f*ll8loz- 

Co IIaaI Jj>/in"i/V/<5^<rtUL» ll/oloij 

cW- ( S? Proton M axX DnAAiJ 1 

■04 - yao (Cr/^ofq -rhom.a'iZioxlilL nlilcrt 

^nranr.l's focnOAd A0 3 bKlo'^ 

nC-SS' Pip imOrti SosjOK- <1 n ln<r 

(yi-Zaf Aiaada l/irii'j^U eflzzicM 

i 

1/ 

t: 

eby cettify that the records h; 

#rin /i gy 
Signature ) 

J± 
Tide Date 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 



jai so 



Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 
Authorization 

Description of Records 
No. (Same Title as Listed on 

_ Schedule) 

Retention 
Schedule No. 

C979 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

(Offense Date) 

■h-'B 

Date of 
Disposal 

Method of 
Disposal 

C979 

z 
z 0979 

0979 
0979 

z 0979 
0979 
0979 

z 
0979 
0979 
0979 

"7 
Z 
z 

0979 
0979 
0979 
0979 X 
0979 
0979 

listed were disposed of as indicated. 

Date 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O.Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

P-eud-erScnn , fYlcu-k. ft . r-Q7Q TTT 

ftlxyvi-, Y • r-Q7Q m w-fl 

f . V&fartlcoJ N-i • r-Q7Q TTT 

nwl, V/vkA r.QVQ TTT 

ken ^50 . /QrvdLrc. r.Q7q TTT L- ^-61 

ln0uScW£t , HcaJX r.QiQ m sr 

r-Q7Q m 

Cim-WI Pa^rKi>ri Ki.j/ JfV- r-q7Q TTT 

cUicLu\ Q r-q7Q TTT ^-<^5-(53 

P/xtttcSfK . Ljxmipd- r.q7q ttt i~n~a 

NaLI'y^LVI.u^lrrvi ^ r-q7q ttt ?~t> -O! 

Thrrma A' ■ 'm- aA(l mi o ) r-q7q TTT 

^MdX-JlSL 1 «T\ kAJ, i *\r4 AjloJ r-q7q TTT 

^n-iota "TU/jArrvi r-q7q ttt /0'73-C>1 

. Rjprudol L-te- r.q7q TTT 
J • 1 A 

/STUM l.ZSUL. jfT^LuJ r.Q7Q TTT L-V-cS 

rsDiUJU>, KaljoyJl r-q7q TTT ?'Z5^66 

r.QJQ TTT 

r-q7q TTT 

r-q7q TTT 

r-q7q rn 

r-q7q TTT 

r-q7q TTT 

r-q7q TTT 

r-q7q TTT 

r.q7q m 

r-q7q TTT 

r.Q7Q TTT 

r-q7q TTT 

I hereby certify that the records listed above were disposed of as indicated. 

 JiAU^ttcd'jL shc://^ 
SigSature Title ^ Date 

DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

S&cUj PixStell r-QVQ TTT 

PssiJZj fusTI^Ul A. C-Q70 m 

PAltUJ j fti^r\o.i[ A- r.QTQ m ? so-ni 

rOcnM^£^ . fTsaxxsi CJL; C.QIQ nr /i-i" 

L>nuA P(XrKj T • r.Q7Q TTT U-L-lf 

16^ Parser, f^/XU-L /). r-Q7Q TTT 1~ lo - 

CVll~XH r^-r a~cL 1 .C e pDu'htuJ r.Q7Q TTT 

m^-i C.QIQ TTT 

CYK-W nik;) Clnvi d r.q7Q TTT 3-31-75 

fVjJ , JiuYsicA. r.Q7Q m 10-7-1$ 

CW1 - IJh " Hbd}. phdilp . r.Q7q TTT s-^-h 

PAtzco r-q7Q TTT 7/ 

PMU .QJVo^_ P- r.Q7Q TTT 

fnrin. . Se^CU- r-Q7q TTT 

fA 'TT-U r-q7q m l-M-n 

CdJuj r.q7q TTT yi — 1*%-&& 

cy&s-iSefi P\fr\^r-' Patrick. r-q7q m 

. .Oa-rri'zk R > r.q7q TTT n~io~9( 

avfc-ltk ) Pl/i H- r-q7q m 9- ^ % 

fA Tfi-in fhtriijir- j Clhtx-r-ieS r-q7q TTT 

Ps>itartl . Sci^tA L ■ r-q7q m 

(IWL-aLo PaIUi^, pk\\iir IjJ. r.QlQ TTT 

P\/m- I6b^ 
a ' ' /) 
Onxrn#. Kc ^ • r.QJQ TTT 6-/5'-oo 

r.q7q TTT / - 30-9^ 

FA%-t< Pc*i>eS . Gccfktru<ju r-q7q TTT S13o-oa 

PaSsua Aif€rv\ f) . r.QJQ TTT Ib-JZ-lo 

Jarvu fJ- r-q7q TTT i -vt^-7^ 

. AUc. C-QJQ TTT |) r&i~Oo 

p.V r-Q7Q TTT 
}^-)L~qcj 

I hereby certify that the records listed above were disposed of as indicated. 

QhjU^jl . ! (f& 
Signature Title Date 

DGS 550-2 (rev. 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

frla-r^n j ShtLnrri € ■ r.QVQ TTT q 

-ThcmaJ r-Q7Q TTT 

i fkotc j ChtLrUs r-Q7Q TTT iQ-te-tJS 

PtsrUr- j chyr ci r.Q7Q m 

Firnc^. faai.r- r.Q7Q m 

1 fduun . 'mHrUn r-Q7Q TTT L-QZ-K 

fkr\ hrr*. )\ U r.Q7Q TTT 

fltcci, ' 'favicncJc. r.Q7Q TTT 1-6- 

PA6n-ni ^B>rTXs\dcr^ r-Q7q TTT ^-L-on 

r.07Q TTT 

Ms- mi (3 1 Vtr fdufiiih r-Q7Q TTT 6-314,-^5- 

l~/^IS^YVr-^ OOM icJ r.Q7Q m 

9 iOeAPk ! ChrCyA r.Q7Q m 

Fr^uJc J r-Q7q TTT ll-sq-W 

f/bbr J , a. r.q7Q TTT to 

FtrSijrG.r ^ I'OLLI ukys /) * r-Q7Q TTT ))-/?- 

Par rdl£ , r)/rYvald C. r-Q7Q TTT 

Molten > tfbJZSjM r.Q7Q TTT ?-n-m 
—•— — 1 1 / I 

Rsaahj \<^azth r. r-Q7Q TTT 1-21-92 

fhet , tarm Fnuikli^ r-Q7Q TTT jQ~jy~yy 

kvlt-hxi f-) i-Lzr j Jy~ rvr\ r-Q7Q TTT 9-1 

mi- w fi/cKnoAi j n&.vi'cf r-Q7q TTT 

r-q7q TTT 

Cy%~i^n P^Trtt ' I—6Ur cLt-S r.q7q TTT 

ms-m 
<< | 

. j PjO^ r-q7q TTT 11-27- IS 

POcPftPr^ffn. C^-culi r.q7q TTT Ib-JL-ll 

PAlQb^ U^ichauj r-q7q TTT 5-ov- ^c/ 

? hO^Cca | ^ • r-q7q TTT 1 

^cCLihu. r-q7q TTT 

I hereby certify that the records listed above were disposed of as indicated. 

C^hji'TAl crrt^m o  ^JLrLfr&lcJa. Qh^cf <5^ 
Sign^ire Title Date 

DGS 550-2 (rev. 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

i / i 1 JLt'l i ( ^ ' r.QVQ TTT 

r.QVQ TTT  Lr '  
mi-^2 l^/vmv-yS ffVlirtlWLO r.Q7Q TTT <3 - ^ 7? 
^-T 1    

~FCfUccr,i . 'Rcr-lrviL* r.Q7Q m 

\<c^[ ZoUA r.Q7Q TTT 

Ohem cc-) . AuidLrfcj /y)- r.Q7Q TTT 3- ^ - ^7 

r .070 TTT S-Jb-^a 

€4^1 -inM Htcixr-i . t^nOLr-J K • r.Q7Q TTT ^ -Ql- ?/ 

C^trid-ti/\ei n^JLC ^ • r.Q7Q TTT /a ~^'-Z3 

Gtsld rt-rio . ^S- r.Q7Q m 

r.Q7Q m 

*71 ^rC IdSsxl h^ (Za ru. f. r.Q7Q TTT 

ri/fit- isst r.Q7Q TTT /o-oc, 

\T\dPh&)-P6*\ Alv'^ ft. r.Q7Q TTT 

CV^-syL, fllfl Co fi le-. . G-l irt As. a r.Q7Q TTT s-n-w 

Thar^pSmn. So~c ru r.Q7Q TTT 
""^FI—^—tr-r_ J , 
^ 1 hnr^rLQ Jt+fru* t-. r-Q7Q m ib-n-i/ 

r-Q7Q TTT ' 4 L ii_J2 Lk-L 
PA^-^3 ni€a&LrSi XfiJ^ra^ r-Q7Q TTT S- ^9 

ty\:(}(XrU* j n*~rk*r r.Q7Q TTT ll-lb-O) 

mi-w -rhSWdTj Tcuvuk? A- r.Q7Q TTT S-m-V/ 

~Jf>6waf j T • r.q7Q TTT 

OT^ibir.a.S fyli'ch^iJ r-Q7Q TTT 11 - 

ovcP -Vf) T)-*OrrvOS6^v C&^StkLnCf . r-Q7Q TTT 1 I-3C-93 
i ■ • ' ^ ^ <- 
£_i \nr&A+w\ . r ^-i ^ • C-070 TTT 

fee ft ij/yLl/iA fcn-l&Lr-'i r-Q7Q TTT 

PA ^-53 L-^rcl Sbd . ^ i CCcrtLo r.Q70 TTT 1-i"* 

9{\ VI-33 $ iCn-rsLd t-- r.QlQ TTT l-tr-S"? 

r.Q7Q TTT S--9J -P7 

I hereby certify that the records listed above were disposed of as indicated. 

DGS 550-2 (rev. 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

r-Q7Q TTT 4-AS-S7 

I S>>h£rh&.c~4-1 ^ • r-q7Q m t-Jo-li 

- 36/ Si-^ pherd . l~Jaj~xrlcJ P-QTO TTT 1 

S, l r.QTQ m S-d-q; 

S>Cij<J-c.i l j lC-/yv£S ^ • r.Q7Q TTT II-%? 

yq 5-^/3 S^r-^/cO j HliChtuJ ^ * r.Q7Q m 
1 Sen's. r.QVQ TTT 

ivn-nzM r^v; k ios^ hn ,'ch onJ' r-Q7Q TTT 1- ^3 -"iT? 

IVI0! -1131 nr),cAcuJ r-QTQ TTT 
P^h^o f^iurno.^ K . r-QTQ TTT ZSi-ll 

r.Q7Q TTT H- Ja- 

CY 1b-DHD( r-Q7Q TTT 1 - io-'57 

S-£ G^rcn^ j 1 A-3I' I fQYd r.Q7Q TTT ' S - 84 

Sco-rS V-trrxQr^k • r-Q7Q TTT W-a<r-^ 

FAVt-tt ' S C'^>h^r^ Cjo)t/l(G-<w P • r-Q7Q TTT 

Sco^t } \/trAVcvv. r.Q7Q TTT n- n-li 

dx ^f/2^ Sr^KuJiz., ke^Kjrth- r-Q7Q TTT H-zz-rx, 

0_ V BSx r ScAr^eMr i SrhziOG-nr r-q70 TTT U-K-H 

Sc^nLtn^r^ C^rridL. r-Q7Q TTT Dl- ^ 1 

tV t)l-IZ5 *3 £ ^ l&n Kj> r ^ l3 r-cslhiLK r-q7Q TTT 

Schlep tfichfrc-d UO ^ r-Q7Q TTT 

2y ^o-^nc ^cctt. AdcL-K. r-Q7Q TTT 

im~ KY s1 r 1 fQ-^JCo J DCLU, r-q7q TTT l{ -13-^1 

^ S1 r,A LO€ / j UrmxtrJL r-q7Q TTT 1 

IWrdrv^u/-^ ^■ r-q7q TTT H-l5-as 1 

r.q7q TTT n-tc-v 

^Tf A^c^ C Fl r.q7q TTT 

CV^^T, .Tf/vkiiM/H v frauM^ r-q7q TTT 1- 5- ^ 

COK^-UA. ^dv\aici T- r-q7q m 

I hereby certify that the records listed above were disposed of as indicated. 

jdUoiClsicD  JjAh^hz-ii S"^ 

DGS 550-2 (rev. 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

r-ovq m 

Srhm-ejdy*cJ-. ■ r-Q7Q m s-- ^ 

jvf/w LJO^. r■ U r-Q7Q m n-10 -?9 

M ft-43V SJ-xr* ^ < r-QTQ TTT lo~ lb* && 

AncLrU^i r-Q7q TTT 

Sihck.r<VLr> . Li^a ) i ' r.Q7Q m 

j ftichlrci r.Q7q TTT 

PMItL-SlQi r-Q7Q m 

-Sk. | L^rm su-d r.Q7Q TTT 

S~hi ^ c-H 'Jy6&u)}K r.Q7Q TTT s-si-ns 

.SULOC^ (VtW H ■ r-q7Q TTT 
Pa ^ 1 7^h<MJarf. Ckor^ r.Q7Q TTT lQ- aa- ^3- 

(h^s-oa Shor-hrj LAJCU^-jl M. r-q7q TTT ?- in-^a. 

. S. In csr-hr . t-ln rru 7 . r.q7q ttt I/-I5-W 

Surth-^ ^ 1 i)cluk< r. r.Q7Q TTT 

CLK^S-A^: r-q7q TTT 

PA ZfrllOL. _Sfv£f-& rK 1 llut/is if. r-q7q TTT 

m ^(0-^7 rnicMh^n , r.q7q TTT C- 3- - ^ 

XS-2? ' dK^/£c r-q7q TTT /- 

0^%-osc >1 Kd^itrj LL7/i^- r-q7q TTT I-? - 

CLWl-tfQ "T&UTn^/xCL fmna id r-q7q TTT S-ita-l/ 

aytih/&>o prt 1 ^tt:. rn jch/pjJ T. r.q7q TTT 

awH-iifi fn idaLrth.^^ UIJXUav- r.Q7Q TTT 

av^i-ntf ^ S- r.QJQ TTT Ib'l-V 

m^-35 ̂  -S^cnr-^r v P n 1V cr— r-q7q TTT ]^-in~0i£j 

Pli-HH ^Shcirl-. UJiLLoL/n. r-q7q TTT 

f%l333 Shnri-. S^p£f\£JLr r-q7q TTT 

-oKoT^hfr fcocir^cAL- r.q7q TTT $-n~&3 

i/qi'isr, r.QJQ TTT S-.m-ll 

I hereby certify that the records listed above were disposed of as indicated. 

Olntsn/ ilMsrzi^o  kJCk 'w St^p. 5 '^7-^ 
Title (/' Date 

DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Prodsr'y J&hn Kutcxri r-Q7Q TTT 

d^ A- P^ruM r.q7Q m *7-/?- ZH 
f /7   — 
PAtf -fS r-Q7Q TTT / f 7   — 
PA&I-Jl .^Jrchr. ~Th<sr^aS r-Q7q TTT .<r- 
If/1   
(IV^o-STi Prtctar) f\lhe^t r.Q7Q TTT 1-3-^0 

Prz>r~i'*s~ r)\£noJ ^ • r-Q7Q TTT 

PZZ-M . 'FtXC'ej^e. ^ • r.Q7Q TTT si-n-w 1 hcs sad  
Fhx^i&r, frttkrJK & • C.QIQ TTT l-n-tL 

froctor. r.Q7Q TTT L-lS-li 

. O'-revcrv r.Q7Q TTT 2-1-91 

)) S* 0^^ 1 r,-Q7Q TTT 3-IS-W 
1   1    

r.Q7Q m 2 -N-Zi* 

cLtii-ro . uKr iSr&ioA-ftr" r-Q7Q TTT thS~ 
\ n c 1—   —p ——— r 

Opciia^XTD, DorvjaVo/ r-Q7Q TTT 
CT^'—iMca 

-iw ' , \/JjJ-LCLrr^ C.QIQ TTT 9- ^ -?7 

-._Nn - 1 aJ,. r.Q7Q TTT ^-a7- 9^ 

rvW- )$! Anadir. Xtrrur^ r.Q7Q m 

['V0t'/6^ r.Q7Q TTT 

C'fXivvpo r.Q7Q TTT 5'~n-w 

TrvAnsc^J' rWtvil CJnfcsLes r.Q7Q TTT 

fAn-m Thcmc&m Qwitd C.QIQ TTT ^I'ls 
1/ I z—L 
FRU-IS? ihr^nSnri .CiJLriiQ 13 • r-Q7Q m 3-Q?'^ 

fn 10-w ThGrr^* ^ , U, jl lA-r^\ f7 • r-Q7Q TTT 

Ksir 1 • r-Q7Q TTT 

~TihoimCii; • r-Q7Q TTT 

PA'S C.QIQ TTT 

PAvn-ts (1)€JU. LViliiflYYv T. r-Q7Q TTT l~3J- 90 

ppi tb-Ut (jOelillj nOr-ct^co /• C.QIQ TTT 1-3-9/ 

LO-tJ b   r-Q7Q TTT S'- >1 -co 

I hereby certify that the records listed above were disposed of as indicated. 

Date 

DGS 550-2 (rev. 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

KJO IcLrvd r-07Q m (o 

fUsScnS,. rnichtkjt~\ r-Q7Q m 
/-/3-^5 

Ktruj TAiru^ r-Q7Q m 

Kiclrvxj-ct r.Q7Q TTT Ihls-lt 

avisos: i KlXrr^hdt-, TrcuvK r.Q7Q TTT IZ~J£.~93 

/ Vctklcdo^ O^owLlz r.Q7Q m 19-- 

cwu-lns ?^UJCU4 jTurcin M. r.07Q m 

yqu-i'&i r.Q7Q m 

S Vt-rru rfos^io. r-Q7Q TTT 

WWS-IU Tcrrf^ J r-07Q TTT 

IVOAlSti Pe^huiS . (K'LUJVV r-Q7Q TTT 6--c?/-oa 

/ Kcuols t t\.ick.Li r.Q7Q TTT 
cf-K-q, 

K<jtu<cu\ l r-Q7Q TTT (,-1-13 

pi) *\n-n Pic^-f^-uii. R. iah&rct r-Q7Q TTT 

im-iscH Kcr^fx,-e±K. r.Q7Q TTT 

CYC£~\lU. ) 'Pono D; nnichMJ r.Q7Q TTT 

P emo r-Q7Q m 

P^-ccs/cu ! r.Q7Q TTT 5-?-^ 

CYcp-^so Fennxi ~7orhr\ r.q7Q TTT 7*5-00 

pftfq -m f ? tfy-CCcL O r-Q7Q TTT 
j2rtl~qq 

0A^f-SjOT\ ' Ocxrr-LA 1 r-Q7Q m 

yw-WH: S f-i LharcU TuuctL r.Q7Q TTT 

ph^-^r filbJ^tn£rr\A, Rj&htri- r-Q7Q m s- & -hx. 

cwio-oft 1 f&r-Ti^h,! KCrhzH- r.Q7Q TTT jo-n - 

mi-w 0 Cbst ^-Q7Q TTT 1 -^0 / 

-f , rnUtvr- C-QIQ TTT 

P/f^/ -15 'Ti^rrcncj—. r.Q7Q TTT S-SK-II 

yfoc>-r& 1D u^m £rr i cJiiv) <z>h-ddto > r-Q7Q TTT \Q--~1-00 

LW7'/0DS frofs jSr. Rd&ri r.Q7Q TTT 

I hereby certify that the records listed above were disposed of as indicated. 

Si^iature Title Date 
DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

CL/- OOOAJ tu . Avi fU oyvu r.Q7Q TTT ?- ?S 

(JJs A A fYUsAa/JP r.Q7Q m 6>* Q-O 

■(/ inf hint/t. PfL'ckuP h. r.q7Q TTT S~- JST' 9^ 

/J/W5/3 QlahfryiMs UJiMsyw ^xfr^cjL, r.Q7Q TTT /o- *</ 

(J 2 , -OIClviK T . r-Q7Q TTT ? 3 

QrO^ df. h AAAjJL r-Q7Q TTT y^9 - ?</ 

zsn ■(*(* (L*uJ' R.uurh r.q7Q TTT n -7-2 

WZ-Uto r-Q7Q TTT 

r.Q7Q TTT 3-7.-7^1 

l^iLArD^ilS^'. ) HOAIAJU r.010 TTT +-25~SB 

r.Q7Q m 

l W<h r.Q7Q TTT 

cvco79y iAhd A , Q<9-Hyk^£ r-Q7Q TTT 

U^a\\ H \ c LtiuzJ? r-Q7Q TTT I 

f# Ol -ISZ y Ccci^ar^., ^ ^ r-q7q TTT 03 

fce-ddcstlfan . TKcrrrxx^ C-Q7Q TTT "1-5 

Gv 5 2.-/37 
J ' 

? P^u-D2_ - ^GU-rsCA f\rv£,eJj>~ r.Q7Q m 1-10-63 

CiSo-z-I^QS 
' / J J 

rtUM-ui-~Qiswv* , Oa\ueJ.<^ r.Q7Q TTT 1-Jo -03 

&Vcft~/o37 RunSorr^<- rbe-ttu Tcxr^u r.q7q TTT L>-3 - 

CvW-JiiS Paiizr^cn r-q7q TTT 1- zi-tt 

f/q 'fcc&tz-.Xll j CTerh-r^ r-q7q TTT 

m^-/o j'TtfTacrthtj r-q7q TTT 

?at{€nScn jjr.; "^curne^ r.QJQ TTT 

^2 -IK r.QjQ m 

cvW-ns > ^ iWvt^ r.q7q TTT /o-os- ^ 

ww ft-tpbovich j fcc>i>eri~ r.Q7Q TTT 

CWI~I(&1 K-oJ,noids . Srta.c-tui L . r-q7q TTT H-ll- VS 

T\Cm m eM J TVourxCA r.q7q TTT HH- ^ 

K i cutrcf.' Pa£ri r-q7q m H-U-W 

I hereby certify that the records listed above were disposed of as indicated. 

(rVle}Cju<nufr ^ni&z.bxth 

DGS 550-2 (rev. 1/93) 

Date 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

PftthAs TV^/X/ r.Q7Q TTT 

PAVSH ■S,rniJ-r\ ( fia.C.h«Ll r-QVQ m Lj'Ib-qL, 

Pbnrlfi ^(X.nt'Crr^ 1 F? o-N-^- r-Q70 m 5-3o-fl 
_ * J 

. . RcOlrr* r-Q7Q TTT 1 
w r 11 SJ 

^rvoLftsv/eA . Sncu- r.Q7Q rrr S-C.-X 

CvbZ-IXf ^(Xr<iu j Ar^-htr- r.07Q TTT Li-l-ctc) 

S<Xyr(GrrCj ChtLricS r-Q70 TTT 

PfictS-l* ScuyrLsZ Ciudr r-Q7Q TTT H~ 11-^6- 

^?ay)che.<z-, ^TIvlcla r.Q7Q m L-n-w 

pf\OS~L(c So~A Cihe.<2^ , r-Q7Q TTT 

CVK-itlo siidh^.. tSc.r/^1 / . r.Q7Q TTT 

Cv^6 -95? 34-1^0^6 ^ Q^/yM-LcJ r.Q7Q TTT 

/o/ . /Mvioi r.Q7Q TTT 1-11-91 
ovxs - uno 

. TTcr AM r.Q7Q TTT t~ lo - 90 

r-Q7Q TTT S-x^ls 

Cn ll/Lvv- r-Q7Q TTT 9-/?-9/ 

OOw/n^ . Cl)L(I(ay»^ 0- r.Q7Q TTT 9-C- 95" 

r-Q7Q TTT 51^-97 

CvW-W 
J PatnCk r.Q7Q TTT 6r2Jr'95 

C \f r.QlQ TTT 

ew?-^ r-Q7Q m n- X-Ctf 

-/3 r-Q7Q TTT 

Ci/fa-zzTt ^rrMtk . ftrajCx_ r-Q7Q TTT ll-te'flo 

PRtflHoL v^Vvvc^/v . Da rrtfi r.Q7Q TTT 

•^Shudth j Dfiv^cct r-Q7Q TTT l-M'W 

•Slryu.J^\ 1 TijuacfvA- r.QlQ TTT 

Shn-bth, r.Q7Q TTT <r~-3~ts 

PAW-m JL*TN6<3^. flowlcC r.QlQ TTT  -==—! ! J  

PfbciDc-. La-rn* C.QIQ TTT ll-H-ZS- 

I hereby certify that the records listed above were disposed of as indicated. 

09-6^ 
Date 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O.Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Kookih,/tJ IYI/CJyjulJ r-Q7Q TTT 

iroi-luti f(cxLr'iC\ijifz. , jTkSc. r.Q7Q TTT ^ -^7-0/ 

rs j (Xbr0-ha/y>. r.Q7Q TTT 

Lr5s f'x o ^ G-z^-C^ r.Q7Q TTT s-^z-^n 

S ^ A/c ! f)cA/ic£ C-Q7Q TTT 

C\J 9R Vi uo i j Paztn c r-Q7Q TTT 

r.ww-issi Scx\di. (XrcLrv r.Q7Q m 

RA^s.-lz'/ J^CKSJEL a ^ CjriO-r-l o p r-Q79 TTT 

SeUJC H-A j Of/^T A AJU r.Q7Q TTT 

SCLS: . Thsrrid C r.Q70 TTT 1 

^octbu^k. h^nV/t it r-Q7Q TTT 

^rx , O/moiia' r-Q7Q TTT 3~N~ ^ 

PP>&S3 JSkvaA fZuSzsll r-Q7Q TTT 6^/7-9^ 

StXVCnj fiass+JJ r-Q7Q TTT 

rA 9n- i /~>a ^' Tr-CM r-Q7Q TTT 7-^ 

94^ -H: Sasici^ UJaU CLCJL . r-Q7Q TTT n-a?-®. 

Oft) I-iXf) ScJnauJo . f^nr\cJ.ol r.Q7Q TTT 3-1-*)/ 

r.Q70 m /C^V-9/ 

Pto-t'S IvOK^-e/cri r.q7Q m 
—   ' 1 

1 lJillca*s\ r-Q7Q TTT S~^a- 9/ 

^ rv^Je_t j . iftlli. 1 r-Q7Q TTT 

Rcm , fs&W-Ju> r-Q7Q TTT 3-n-w 

-^c m OIT^CLa . r-Q7Q TTT 

fnor r.QiQ m 

cm-3a* mor r-Q7Q TTT q-jq-H 

OL/^O-^C {TisrSt-, fTMchwJ r.q7Q TTT 
CV^Li -^3e3S )? -SCWVWzl ( Fra-^-A C.QJQ TTT 

-Saoforrf j-S^ep/^A. r.Q7Q TTT 7-J - 90 

bvft-zion .S'ctoLeJ , Ca^( r.Q7Q m s-n-^q 

I hereby certify that the records listed above were disposed of as indicated. 

(^hW 
Si Mature Title Ju Date 

DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

VDW^>ON r-QVQ TTT 

vt\^- on r.Q7Q m /^a-9-3 

(S r-cf n hrtW mIw fHs a/ r-Q7Q TTT 9-/.K--J1 

(vhc-tn KrtW.W) J r-Q7Q TTT h3.d.--%£ 

£Qfc5-i?7 S))AU QhirJL r.Q7Q TTT 

r-Q7Q TTT /0-/3-t3 

V^^y; ft r.Q7Q TTT J-IL- 43 

^hoL-Tor^/ i )C\ k tJ r.Q7Q TTT Z-Jl- Z4 

tyOs-bLL '-Is'rY) 14-Ji k"PrU-L~ C.Q7Q TTT ^-02,-00? 

vSmi-bK LA££JJ- r-Q7Q TTT \*-n-99 

t r-Q7Q TTT H' / ' 

mt- too vS/m-tKj Ot^A/ r.Q7Q TTT ytr-J 

CWA-JLL* i~kk 

r-Q7Q TTT - 

r.Q7Q TTT 

»wp O / 

MQ-K r.Q7Q TTT /i-s-xi 

VAQn- -77J vS/v) GonX^ r.Q7Q TTT 

CSmi-th, KAP £ J x— c-070 m /A~. 

vS.WV1 P.ur^ r-Q70 TTT /-/7- $9 

vfS'viH'k C-Q7Q TTT /- / 

T/fauHC. 3)i/H, Fkjo. r.Q7Q TTT 

P^rk.Cix. . Cr-d^fA r.Q7Q m 

cycfi-lia fY}cuu\n l TTiffmaS r-Q7Q TTT 

OVbl.' m FalKe , dxx-i-l hr/v r-Q7Q TTT Q-ZQ-A- 

hzntoJl fdu'c^d Themaj r.Q7Q TTT f- 

FrtT'd j OtJLAJL. r.Q7Q TTT 5-3-6/ 

P/) CO'QS "VTlVOU X KOJLTV r-Q7Q TTT 3-<a-o/ 
^Tj7VT—3-5— 

6U % J&SkuzK. P-Q70 TTT 3-ai^6 
 F—"j'—r 
ocaJbiA ^ r.Q7Q TTT ('30-^ 

rA ^o-s^ SOMNA fDdrLn r.Q7Q m 5 - L- lo 

1 hereby certify that the records listed above were disposed of as indicated. 

SigniHure Title TV Signi 
DGS 550-2 (rev. 1/93) 

S-^-S* 

Date 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O.Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

c-070 m 

Zr/i/Va/*^ A/ -Yf. V) r.Q7Q TTT 

ShniiJ). r-Q7Q TTT 

rA^AM] TRtmhS r.Q7Q TTT 

TA/tifJlmJAVK. rK^ Kj r.Q7Q TTT /S-OLr-O ! 

CZufpftVbfhAMf'J r.Q7Q m 

PA C^SAfm. \Jc7l\ a/ r-Q7Q TTT .l-M-1% 

c.i 1 C-Q7Q rnr 

r-Q7Q TTT 7-1-10 
nVQA-l£% T&AejpjSs r-Q7Q m n~&- ro 

Vohr&or/^Avini. r-07Q TTT 

Ffasrhfi/.Cfohfi/ r.QlQ TTT 7- f~fl 

PA 7^-19 T^p if* if j C-070 TTT i- 9.5? 

-Pt wl (>Muee+ r.Q7Q TTT 9- 9- ?3 

Pvfo-iL'k r.070 TTT 7-CT-9Q 

f)Owe-f(l r.Q70 TTT M-n-Vt 

Tawr.fl] A&SiM r.070 m ^■<31-^ 

?A%L~i33 ^Sruffifiv. (v-/rrc/^ r-Q7Q TTT 

7% V<7- i^l r.Q7Q TTT 7-7-%% 

fftfl- IW y^HYYinn^Vll jyj. YJAUkI/ . r-Q70 m 
AVQi~te/ Solaymory. H)^rY\fW r-070 TTT l-£n-l£ 

vm-iw 
  1 r~ / 
CnA/tiwnsA/, rlo^nLy r.Q70 TTT 

'Synfln-t ^{'rkfiVX) r.Q70 TTT 

OVte-ifai ^fllosna. "iWlfihAeJ r-070 TTT 9-J2I-93 

AVi^r-Xi^ "FA oni zr?'. ivW unZs ^-070 TTT /h /- sr ? 

Ml-911. auAtizJ r.QlQ TTT 

PM.-M VTiAtUL r-070 TTT ?- ?- VL 

TbC-c' F/wl&E*/ r-Q70 TTT Z-m-ol 

'O^-y^CA/i V/](y£hn/^A/ r-070 TTT 

I hereby certify that the records listed above were disposed of as indicated. 

DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maiyland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

CTAm l-PJ r.Q7q m 

OsA IV/A/.' dTrmi-ej r.Q7Q m tt-J/r-OJ 

(iDdm. "ite ) r-Q7Q TTT kS-IU-OI 

Y]IVY\«Y\^ "ik-e/dr. / r.Q7Q TTT 9-10-9/ 

V]j fl/)(5/<vw i nti As / r.Q7Q TTT 

VteLott rEsr.ph r.Q7Q TTT tf'/L- f!* 

Oitre.n . Ie£4en 0.^ ^ r-Q7Q TTT Js-XZ 

PA Q UceA/.' asJ r.C)7Q TTT c^A-f- 1 % 

i A/ r5r TP I J r.Q7Q TTT 

\iA\\f£ , (vrrmVfM Jt—. r"-Q70 TTT z-ai-94 

(ylQUih r r-Q7Q TTT oJ-<3o)-^i5 

SkUuN^J 'PeX£U- r-Q7Q m ^ 7— 90 

r-Q7Q TTT /^-cfO-Q/ 

OxJQi-UtM A^LtL. 7)^a/A//< r.Q7Q TTT 

%9lr ML 1(jD</)A/ C/JANAJU— r.q7Q TTT Ml—9^ 

OLTOaJ r-Q7Q TTT 
rt~iK-nL 

FAS'#/ ^/o^f o a/ k>u<S-p // r.Q7Q m 

7) 1 A/ ^IflAULi \) r-Q7Q TTT 

.Sf/'Vr' A/ r.Q7Q TTT X-Jn-9l 

■pAi^n <7Y)fN&L^YlA€ ne 11 r-Q7Q m /<3-=2-// 

V^O/Y/i M>nimi/ ; C.Q1Q TTT 7i? 

Tb+r*/'WAAJ. ClAijole^ r-Q7Q TTT //-yf 

m vi-ui -p ̂ pd-ZAJ \1AM\ Ae. r.QiQ m A-1 <*-%'! 

TAVL-VD r.Q7Q TTT /i-iA- 

ivVr- 7 ^yyioik tf. <^ )(•> / A/ r.Q7Q TTT 

£Q 7139 / JiGGth; r.Q7Q TTT 

TA 'PACkeTr' 1?AU\ . r.Q7Q TTT «-/ ?- y/ 

d)Av\ b r.Q7Q TTT 

nnu r.QlQ TTT /D 

I hereby certify that the records listed above 

Signature 
DGS 550-2 (rev. 1/93) 

were disposed of as indicated. 

CUcf 
Date 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention 
Schedule No. 

U£rr\c 

Poyveil ITfrik 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

n-p r-Q7Q JIL 

r-Q7Q JIL 

0\/Cfr-U)/Jj Sfiisrnr'i 

^cmi, JArhf: 

r-Q7Q JIL 

r-Q7Q JIL 

HT\Lrz ^ ^r-AJ 

f\ V fJUf— r-Q7Q JIL 

r-Q7Q JIL /- /3~ 9 ? 

TboLE. Se/)hi r-Q7Q TTT 

■"PnnLf^ Allzn C.qiq JIL 

Pv9h/M 

Chh aI C-979 in 

r).^(V p^/Z/b r-Q7Q m }6- /-?/ 

T/pal ^TAr^rk A- r-979 TTT 

O-Hr^.TjAvi'cL c.qiq JIL /- cQ la" 

f?A<fi,ni<.e.s
LSY]if<hArJ 

r-Q7Q JIL 

r-979 JIL 4-<3.^ 

/ftVO-IOLZ PAul^ 

SZkiZZX^ 

T-QTQ JIL s^T- h ¥ 

C-919 TTT Zzl3=£3. 

vm- ii 

3. ££ Z 

T^Ce/)//,'/I frig^QSp. 

1/hL 

C-919 JIL 

Y/VwIP//; r-Q79 JIL 

T^Y/Yr C-919 JIL 

9~c3/-r3C)dO im-ivsn 2k^ 
C.919 JIL 

PfvlfZdcW. yY]M.^ r-979 JIL 

i±^IL mhUL jSangigS /i/f.r 
P^\erx A/^v 

r-979 JIL 

ms-QW C.919 JIL 

fML-3 LA PrJiAt h PL'lt ip C-919 JIL 

roI'lAfih ....- 

PnJfrW!, U^AMr: 

C-919 JIL 

9-T-Yl 
n ?ti-//^ 

^ (rc^ 

C-919 JIL 

C-919 TTT 

C-919 JIL 

r-Q7Q JIL r>3 

I hereby certify that the records listed above were disposed of as indicated. 

Gl^£ . 1/ iicw^-- ^hbsdak S'^'^ 

DGS 550-2 (rev. 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Tizrm Pr/rJi-e. r-Q7Q JIL 

%j<.injce ljrOA\/\.D r-Q7Q JIL •V- ? —Q 7 

f/t07-/| dnNNeJ lu r-Q7Q JIL /0W0-u7 

_L___ 

^Uk-.A r-Q7Q JIL 

r-Q7Q JIL 

TA fo/W 

if £L-Z. r-Q7Q JIL 

Vurnf,/ r-Q7Q TTT 

7/1 I \ 

l^^lr (I 

r-Q7Q JIL 

r-Q7Q JIL 

m 7jji 1 d-l^Ae^ 'DniM+.kti. r-Q7Q m 9^-tL 

An<. r-Q7Q JIL 

W1 

ixti 

r-Q7Q JIL 

X>^A/  

^ Lnlircif^ 

I r-Q7Q JIL /0'^-79 

r-Q7Q JIL 

Cyiuis. r-Q7Q JIL 

r.Q7Q TTT 91 

X)Av].n m r-979 JIL 

2d±2l Thz. %21 

Gyss^s: 

OLT**/ H C-Q7Q JIL 

TAMrHiis. <IX)rtA/.n r-Q7Q JIL U-afrrW 

2k sin V/il11 Am r.Qi9 JIL 7-^ XQ 

ViC'tirthl r-979 JIL 

^n~nori 5£a2^ r-Q7Q JIL 

dWL'/csi r-Q7Q JIL 

UP A /V^SOa/. 
«r 

r-979 TTT 

P-Q7Q JIL 

r-Q79 JIL 7-r^- 77 

7$?/7 y^/V^A/ v^ry^r-A/ 

«: 

r-979 TTT /cW^-g/ 

r-979 JIL 

r-Q79 JIL 

I hereby certify that the records listed above were disposed of as indicated. 

il'MShOLjy-O 
Sigiiature 

DGS 550-2 (rev. 1/93) 

"Title Ti/1 Date 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

f\DSS , Ktrhzr-h S . r.QVQ TTT 

i-jCU\s4^ . ScrKs\ r.Q7Q TTT 

V/VlS-Ltil Ro-Zuir . r-q7Q m ^ - ^vT 

avw-fai f^LLcLol^h . RocLsU!^. r.Q7Q TTT 

tU?X'J r.Q7Q m n- 

Wl-k>*L, /^Ur-Ptc^ ^O-k^rx r-Q7Q m L-^i- ^ i 

fAW-SCe F-UUZ;, CldnCL-t^s r.Q7Q TTT L -3*t-0'i 

/aXo-3 
—— i  

r-Q7Q TTT fQ 

, pk$i.r r-Q7Q TTT 

ZVcH-l^l S^c/cur-j ^K^jLUtrt^ r.Q7Q TTT 

lV^3-/3£ " t^LrWokI~J\.Tfmu C.Q7Q TTT 1-37- 

' RcScer^ £zx£e^ r-Q7Q TTT 

PAW-® RfiSuLr . r.Q7Q TTT 

prfn-Cc 1 Ro^yUr. TrJLrvx-P r.Q7Q TTT I.-(*-01 

I rb otaV , S,L\tHAh~e r.Q7Q TTT 1-^-OQ 

C Vbl-INl ScLu^ . ^.oe^nCsLr* r.Q7Q TTT S'H 

CvQO-OOl fZuC j K^-rvA^tA r.Q7Q TTT 

froctar) Ooun mJ r-Q7Q TTT 

Zvoo-^ft- frbctsr^ mou~c(*£ r.Q7Q TTT 1 -Ji-IK 

f mcster; T^rnji r-Q7Q m 1-s-a-i 

CiVOfi-Hfa frorthr . r-Q7q m 

FA ^3-^0 (Y'OCtor] COrde/1 r-Q7Q TTT Mu-^3 

€Mn-<5& Prochjr j /-^^j r.Q7Q TTT ^ - 80 

fR-lc&i 'X^kfx ^ ■ r.Q70 m S-/9-^ 

iPnQctrrr x r-Q7Q TTT ^-OS-^7 

W7-^/0 
—77  ^^ , 

r roc tor- yJCLrs-i cjls r.Q7Q TTT 3--7-oa. 

£oS(L USM r.Q7Q TTT 

0/40-3% r.Q7q TTT M— // -oo 

Cyoc-S^c KoCX, CJ^lkhj^ULr- r.Q7Q m 

1 hereby certify that the records listed above were disposed of as indicated. 

n fei/cfc OntHj ^ '^plte^ 

DGS 550-2 (rev, 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O.Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records (Same Title as 
listed on Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

febu^ovv f r-Q7Q _HL 

A I C r-Q7Q JIL (p-ZB-03 

CW-lljo (yhzr-4<s /^ob^rV" r-Q7Q JIL 

■ Toouv 

r-Q7Q JIL 

\m-im r-979 JIL 

Kot^^hs iJjsL r-Q7Q JIL 

PA- IVAs 

-7 D 

t0, 

Lr> CkI Xx^J ) ^ /a/ 

r-Q7Q JD. 

r-Q7Q TTT ST—O-Oo 

\JCURwn.-'i £\J_ 

'■ ■ 

r-Q7Q JIL 9-W--Ty 

pf\n-n 

r-979 TTT 

-ZT. r-Q7Q JIL 

5-7. 

r-Q7Q JIL 

PATI-ly ^iUc/ fy)^c a. 

^ I ^ K^A ajl/A- 

r-979 TTT 

mnsk 

as 

r-Q7Q JIL 

ii r^A, SSyL 

gj 

r-Q79 JIL 1/^-^ 

D- 9-^4 R;u r-Q79 JIL 

/Wl i 6^' 

r-Q79 JIL 

Mn-ynt cy- i u  (2-979 JIL 5*- 

r-Q7Q TTT 

fl( i^rng/Vj r-979 JIL ^--9 - ^ 

n 93-^, p^/, r-Q7Q JIL H(^53 

^VV v^rv_ r-Q7Q m jp- 

3-^H-c)cI r-Q7Q JIL 

^ |0x' r-Q7Q JIL 

rWpiS. .TT^yK r-Q7Q JIL 

l-l-IS- 

^7-^S CV-CAJO^tiSL i~)th r-979 JIL 7-/V- 97 

u.sJ^rhr : ftc^rCrr^. r-Q7Q TTT 1-/3"^/ 

r-979 TTT 

^ -/OH R1I4- U I Cy< orj r-979 TTT (r - 

I hereby certify that the records listed above were disposed of as indicated. 

(^Kx-/ JL^hustcJU 
Sign^^e Signi 

DGS 550-2 (rev. 1/93) 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 WATERLOO ROAD (RTE. 175) 
P.O. BOX 275 

JESSUP, MARYLAND 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 
DPSCS ^' PREPARE IN DUPLICATE 

Reporting Agency Retain one copy and forward 
original to above address 

Division of Parole and Probation 
Division or Bureau 

No. 

Description of Records 
Include Title and/or Form 

No. 

Authorization 
For Disposal 

Retention 
Sched. No. Item No. 

Inclusive Dates 
Of Records 
Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method of 
Disposal 

33 Burhman, Kevin 5/24/04 to 5/24/05 5/1/08 Shredded 
32 Smith, Ronald L. Jr. 12/12/03 to 

12/12/04 
5/1/08 Shredded 

31 Hoffmaster, Karl 3/9/04 to 3/9/05 5/1/08 Shredded 
35 Plunkard, Richard 12/20/04 to 

12/20/05 
5/1/08 Shredded 

42 Caton, Christopher 3/15/05 to 3/15/06 5/1/08 Shredded 
47 Rodgers, James 1/24/04 to 1/24/05 5/1/08 Shredded 
34 Blocker, Anthony 8/3/04 to 8/3/05 5/1/08 Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

a*-. 
Office Secretary II 5/1/08 

Title 

oSJi 

Date 

DGS 550-2 



  



STATE OF MARYLAND 
MARTIN O'MALLEY 

GOVERNOR 
ANTHONY G BROWN 

LT GOVERNOR 
GARY D MAYNARD 

SECRETARY 

G. LAWRENCE FRANKLIN 
DEPUTY SECRETARY 

VACANT 
DEPUTY SECRETARY 

DIVISION OF CORRECTION 

J MICHAEL STOUFFER 
INERIM 

COMMISSIONER 
VACANT 

DEPUTY COMMISSIONER 
EASTERN 

CORRECTIONAL 
INSTITUTION 

KATHLEEN GREEN 
WARDEN 

VICTORIA BURKHARD 
ASSISTANT WARDEN 

OF OPERATIONS 
RONALD 8 DRYDEN 
ASSISTANT WARDEN 

OF PROGRAMS & SERVICES 
MICHAEL A KING 

CHIEF OF SECURITY 
ROBERT B HANKE 

FACILITY ADMINISTRATOR ANNEX 
DARRYL K WEBSTER 

FACILITY ADMINISTRATOR PHPRU 

Department of Public Safety and Correctional Services 

Division of Correction 
Eastern Correctional Institution 

30420 REVELLS NECK ROAD • WESTOVER, MARYLAND 21890 
(410) 845-4000 • FAX (410) 651-9585 • TTY USERS 1-800-735-2258 • www dpscs State.md us 

January 23, 2008 

Richard Herring, Administrator 
Department of General Services 
Records Management Center 
7257 Waterloo Rd., Rt. 175 
P.O. Box 275 
Jessup, MD 20794-0275 

Dear Mr. Herring: 

This correspondence is submitted pursuant to, and in compliance with, 
DCD 20-14. I am officially informing your office of the Destruction of 
Records within an Institution. 

In accordance with DCD 20-14, please find attached the original 
Certificate of Records Disposal (DGS 550-2). 

If any additional information is required please advise me. 

Sincerelv 

Kathleen Green, Warden 

KSG/jrb 

Attachment 





Eastern Correctional Institution 

Reporting Agency 

Division of Corrections 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Division or Bureau 

Page 1 of 2 

PREPARE IN DUPLICATE Retain one 
copy and forward original to above 
address. 

No. 
Description of Records Include Title and/or Form 

Number 
Inclusive Dates of 

Records Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal Method of Disposal 

Retention 
sched. No. 

Item No. 

1 Perimeter Security Check 1406-17 1.J 2003-2004 3 1/23/2008 Recycling Program 
2 Consent to Search 1406-17 1 M 2003-2004 4.5 1/23/2008 Recycling Program 
3 Strip Search 1406-17 1.M 2003-2004 6 1/23/2008 Recycling Program 
4 Key Logs 1406-17 1.N 2003-2004 12 1/23/2008 Recycling Program 
5 Count Sheets 1406-17 IT 2003-2004 3 1/23/2008 Recycling Program 
6 Movement Sheets 1406-17 1.U 2003-2004 3 1/23/2008 Recycling Program 
7 Traffic Sheets 1406-17 1.U 2003-2004 94 1/23/2008 Recycling Program 
7 Sheet Exchange Counts 1406-17 1.X 2003-2004 1.5 1/23/2008 Recycling Program 
8 Status Reports 1406-17 1.X 2003-2004 4.5 1/23/2008 Recycling Program 
9 Duty Rosters 1406-17 1.Z 2003-2004 4.5 1/23/2008 Recycling Program 
10 
11 

12 

13 
14 
15 
16 
17 
18 

TOTAL 136 
hereby certify that the above records were disposed of as indicated 

Signature Title Date 
DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Eastern Correctional Institution 
Reporting Agency 

Division of Corrections 
Division or Bureau 

Page 1 of 1 

PREPARE IN DUPLICATE Retain one 
copy and forward original to above 
address. 

No. Description of Records Include Title and/or Form 
Number 

Inclusive Dates of 
Records Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method of Disposal 
Retention 

sched. No, Item No. 

1 Reclass Docket 1406-06 10. A 2003-2004 1.5 1/23/2008 Recycling Program 
2 Daily Population Report 1406-07 7 2003-2004 4.5 1/23/2008 Recycling Program 
3 Toxic, Caustics 1406-09 10.B.2 2003-2004 27 1/23/2008 Recycling Program 
4 Denied EntriesA/isits 1406-17 1.AF 2003-2004 1.5 1/23/2008 Recycling Program 
5 Employee Accountability 1406-17 1.AF 2003-2004 3 1/23/2008 Recycling Program 
6 Inmate Visitor Logs 1406-17 1.AF 2003-2004 3 1/23/2008 Recycling Program 
7 Medical Sign-In/Sign-Out 1406-17 1.AF 2003-2004 3 1/23/2008 Recycling Program 
7 Miscellaneous 1406-17 1.AF 2003-2004 4.5 1/23/2008 Recycling Program 
8 Vehicle Logs 1406-17 1.AF 2003-2004 1,5 1/23/2008 Recycling Program 
9 Tool Control Accountability 1406-17 1.AQ 2003-2004 30 1/23/2008 Recycling Program 
10 Uniform Inspections 1406-17 1.AR 2003-2004 1,5 1/23/2008 Recycling Program 
11 Roll Call Sign In 1406-17 1.B 2003-2004 3 1/23/2008 Recycling Program 
12 Log Books E/W/A 1406-17 1.C 2003-2004 52,5 1/23/2008 Recycling Program 
13 Equipment Inspection Logs 1406-17 1.D 2003-2004 9 1/23/2008 Recycling Program 
14 Sanitation - Weekly 1406-17 1.E 2003-2004 6 1/23/2008 Recycling Program 
15 Equipment Inventory 1406-17 1.1 2003-2004 1,5 1/23/2008 Recycling Program 
16 Bar Checks 1406-17 1.J 2003-2004 9 1/23/2008 Recycling Program 
17 Perimeter Post Inspection 1406-17 1.J 2003-2004 1,5 1/23/2008 Recycling Program 
18 Security Inspections 1406-17 1.J 2003-2004 4.5 1/23/2008 Recycling Program 

^ f\ TOTAL 168 

-STgnature 

I hereby certify that the above records were disposed of as indicatec 

n \ /I 
ri ^ d— 
itie 

DOS 550-2 
Date 
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Department of Public Safety 
and Correctional Services 

Criminal Injuries Compensation Board 

Robin Woolford, Jr. 
Executive Director 

410-585-3010 
PLAZA OFFICE CENTER FAX: 410-764-3815 
6776 REISTERSTOWN RD., STE. 206 V/TTY: 800-735-2258 
BALTIMORE, MARYLAND 21215-2340 TOLL FREE: 888-679-9347 
www.dpscs.state.md.us rwoolford@dpscs.state.md.us 





DPSCS 4 Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

CICB 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Claimant's Record 

File 

1272 - item 1 1970-4/1/1988 300 
4/14/08 

SHRED 

  

Jiereby certHy that the records listed above were disposed of as indicated. 

Signature 
DGS 550-2 (rev. 1/93) 

^ Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS HAHAGEMEHT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Bo* 275 
Jessup, Maryland 2079^-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Dept. of Public Safety & Correctional Sei-vices 
R*po«tlr9 Agency 

Division of Parole & Probation, 101 N. Court Street, Westminster, Md. 21157 
Otviftlon mt B «u 

410-871-3650   

D*Bcri^t<oo of 
Inclu^a T l»l* QnJi/at Fofm Hr 

Expunged Case Files 

Aulhiwl CKI 
For OUpMal 

R ■ nl I 
Ho. 

I fm m 
No. 

PREPARE IN DUPLICATE 
Rololn or>o cof^y 
• rlglnol 1# •Wo^o •dJra»M 

lotluftlro 
Doroa ol Nocorda 

□ ol 

January, 2001 to 
December, 2004 

V oSw«»« 
(CiAlc f..i\ 

3 cubic ft. 

Doto ol 
Dl spot ol 

July 16, 
2008 

Kevin Hogan   Q 

I hereby cortily »har the above listed i«co«l> were rfitposed of at irKlicated. 

Field Supervisor II July 16, 2008 
T liU D«i« 

U«ik»4 •! 
Ol 

Shredded 

DGS 550-2 





DOCUMENT DATE DUE DATE PURCHASE ORDER NUMBER 

«0-, 
I VJ <— U / 
NEXT SERVICE ROUTE STOP REP ^IRIVER TYPE 

002S41 

Ml /Ub/U4 U ^ 

Public Defenders Office 
2 South Bond St. 
District Court Bidg 
Be lair MD 21014 
! m * ^ rs r- Ann* 

MOBILE DOCUMENT DESTRUCTION 
Shredding Today for Growth Tomorrow 

4831 Winchester Blvd. • Frederick, MD 21703 
301-874-1480 • 1-877-274-7333 

www.allshredmd.com 

SERVICE CODE QUANTITY POUNDS DESCRIPTION UNIT PRICE AMOUNT 

L\ lohs IIHS.M 

OA 5; re 

//o / 

/Ho. -do 
2.1.TV 

/zsrjT 

TIME IN TIME OUT •TAXABLE # DISCOUNTED 

^ry<s' TOTAL MISC. CHARGES 

CURRENT CHARGES 

TAX 
/ 
/ 

TOTAL P 1^.31 

Purge-1200 lbs. park in loading zone on Pennsylvania 
Ave. Data location is on 4th floor. See Robin on 2nd 
floor. Call in AM with approx time. 410-336-4SS1 

n i 

/O 
Customer Signature Date 

CERTIFICATE OF DESTRUCTION 



ALL-SHRED, Inc. cares about the environment and because of that, ALL-SHRED 
has started our unique "Plant a Tree" program. When you reach a certain amount 
of paper that has been Destroyed and Recycled we will Plant you a Tree or if that is 
not feasible we will donate the Funds to a Local Non-Profit of your choosing. 
This is All-Shred's way of saying Thank You to our Valuable Client Partners. 

The material listed on the reverse side of this certificate was shredded as per customer instructions by ALL- 
SHRED, Inc. shredded material were packaged and prepared for recycling in a commercial bailer. All baled and 
shredded material are converted to pulp for remanufacturing when accliable. 

I have first hand knowledge of this destruction process and declare under penalty of perjury that the foregoing is 
true and correct. 

Certificate of Destruction 

Destruction Declaration 

ALL-SHRI ,)resentative 

Certificate not valid if not signed by an ALL-SHRED, Inc. Representative. 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C E R T I F I GATE 

*<4 a, 

IS, tm\ SjrtH Si 4r Ml) 

0 F records D I S P O SAL 

PREPARE IN OUPLICAT E 
Pvfoin on* copy ond forword 
origin*! to ob*v* m44im9* 

N«. 

P- 
[Q 

D«seri^tion of Rxotdi 
IkcIk, i Till, F»»m NumUr 

])(Stnct Ccort f FNOi 

Autho^i tofi 
Por Dit^otol 

ScK«J. No. 

giz 

ItO' 
N o 

Inclvtlvo 
O«toi of R«cof^t 

Dilpot*^ of 

1,200V 

BD.ZOCH 

Volwmo 
(Cubic F»#t) Otto of 

Oil tot • I 

lo/^ot, 

IA«*»*0^ of 
Di« 90t ol 

ScartorouolT 

Lcndfll 

(0|24>|Dt 

DOS B 8 O . 7 t/
/ 

Slgnotwro 

I Urttby certify that th« above lifted recofdi were disposed of at indicated 

'Mil 
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' fi . 
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DEPARTMENT OF GEflERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

—R T 1 F ' C A T E 0_F RECORDS DISPOSAL 

H- in 

PREPARE in DUPLICATE 
R*'»in on* copy ond forward 
original »o ab*v« aJJrmit 

0«itriptton ol Rocordi 
Inclo. 1 Till# ond/or Fmik NwmUr 

pistrid-douH Rlis P\01 

Autho«ic«ti»fi p O' Oit^otol 

ScK«J. No, 

2/V 

Inclwtivo 
Ootoi of RoccK^t 

Dli^oicd of 

TuKj I.Zcot.- 

3or«.BD,Zj003 

Vtlwmo 
(CvWic F»»f) 

0«t« »l 
Oiipot •' 

io/z^ofc, 

» 

iJurve_c( ^ 

Scartxrouqh- 

LounSfi'll 

lofz^oio 

I K«r«by certify thot th« obove listed records were disposed of as indicated 

iDt fUbliC. OHfnriir t(^nh(o 
Till. 





St. Mary's County Sheriff's Office Department of General 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 
Sen/ices 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

"Si. Mary's County Detention Center 
i 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

1 Inmate Records C-911 1 1997-1998 50 4/23/07 Shredded 

2 Post Log Books C-911 2 1997-1998 04 4/23/07 Shredded 

3 Computer Gen. Reports C-911 3 1997-1998 50 4/.23/07 Shredded 
& 

4 Commissary Records C-911 4 1997-1998 01 A/K/m .Shredderi I 

5 Monetary Banking C-911 5 1997-1998 01 4/23/07 Shredded 

6 Medical Records C-911 6 1997-1998 50 4/23/07 Shredded 

7 Miscellaneous Records C-911 7 1997-1998 04 4/23/07 Shredded 

** Note: Inmate Records, Computer Gener; ited Records ar d 
Medical Records are comb: .ned i: i boxes. 

• 

• wv v •• r \ 

1 hereby certify that the records listed above were disposed of as indicated. 

•' ■' Support Services Coordinator 10/25/07 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 
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At. tricLiu o CiZuvdiL b /TJIjuj. Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

- r ^   tv rfi— 
Reporting Agency 

ivjJ- /On A S) JlLT 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal Retention 
Schedule No. 

Item 
No 

CyJJjn^an. KLI— C'ttt 
15 

&-z IQQ4 31 ^'XS-dl 
Di I. 

tiJUubfljLmsJ 4 s~J / ( 

15 
(L-TL 1995 4 15-01 Aj\n tsJ rJLsd. 

Aj uA^pjlsryJ efl. j C^JQJ\ Jl.r*l 

CT LJjuy, i\ a (\<jI n m >ho C - 
>5 

C-7L /996 34 ^-2,5-61 AA^-^Aj-LHA. . 
1)1 1' 

faAjULjr\o ifJL 1 CJj(U\e(4^ 

JrirvJf,/. (jMjJzcn^o c - $5 
LO 
A d /99V-/996 Ld 4X5-01 

" n 
i'IlAjj i L dnju-jJ- f^pcJji 0-255 X5 iQKp' 19 ID 4-15-01 

f(d 

(( I 

I hereby certify that the records listed above were disposed of as indicated. 

_  -djCMA* Aurv,u^A<5i>l  _LI_15L_61 
Signature Title Date 

DCS 550-2 (Rev 1/93). 





TIMOTHY K. CAMERON 
SHERIFF 

Office of the Sheriff 

St. Mary's County 

Headquarters 
23150 Leonard Hall Drive 
Leonardtown, MD 20650 

301-475-4200 Ext. 1900 
301-475-4047 Fax 

Detention Center 
41880 Baldridge St. 

P.O. Box 960 
Leonardtown, MD 20650 

301-475-4200 Ext. 3200 
301-475-4095 Fax 

June 25, 2007 

Department of General Services 
Records Management Division 

7275 Waterloo Road 
P.O. Box 275 

Jessup, MD 20794-0275 

To Whom It May Concern: 

Please find enclosed a "Certificate of Records Disposal" for the St. Mary's 
County SherifTs Office Records Section. 

Should you have any questions please feel free to contact me at 301-475-4200, 
xl990. 

Sincerely, 

r\0iWraX m. ^ 
Deborah M. Zylak 
P-ecords Supervisor 

« 

For Hearing and Speech Impaired Text Telephone (TTY) Users 301-475-4697 





Office of the Sheriff 

St. Mary's County 

Headquarters Detention Center 
23150 Leonard Hall Drive 41880 Baldridge St. 
Leonardtown, MD 20650 P.O. Box 960 

301-475-4200 Ext. 1900 Leonardtown, MD 20650 
301-475-4047 Fax 301-475-4200 Ext. 3200 

301-475-4095 Fax 

October 25, 2007 

TIMOTHY K. CAMERON 
SHERIFF 

Mr. Gabriel Lopez 
Maryland Department of General Services 

Records Management Division 
Post Office Box 275 

7275 Waterloo Road 
Jessup, MD 20794 

RE: Records Retention and Disposal 

Schedule, C-911 

Dear Mr. Lopez: 

Pursuant to the Department of General Services Records Management Division Records 
Retention and Disposal Schedule, Schedule C-911, authorized January 27, 2000, attached is a 
Certificate of Records Disposal for the St. Mary's County Sheriffs Office - Corrections 
Division doing business as the St. Mary's County Detention Center for the years 1997 through 
1998. 

If any additional information is required, please do not hesitate to contact Ms. Mary Ann 
Thompson, Support Services Coordinator, at (301) 475-4200 ext. 2276. 

Sincerely, 

. 
Michael R. Merican 
Lieutenant 
Commander 
Corrections Division 

ATTACHMENTS 

CC: Captain John D. Home, Assistant Sheriff 
Detention Center Records Retention Policy File 

Maryland Commission on Correctional Standards File - .08E Case Records 

For Hearing and Speech Impaired Text Telephone (TTY) Users 301-475-4697 
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Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 
• 

Retain one (1) copy and 

forward original to address 

on left. 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

rm*. C IMS - iW 
—> 

rf- M<n bum 
—V-V  V • 

  

> 

f:ify that the records listed above were disposed of as indicated. 

Signalize 
DGS 550-2 (rev. 1/93) 

Title 
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TIMOTHY K. CAMERON 
SHERIFF 

Office of the Sheriff 

St. Mary's County 

Headquarters 
23150 Leonard Hall Drive 
Leonardtown, MD 20650 

301-475-4200 Ext. 1900 
301-475-4047 Fax 

Detention Center 
41880 Baldridge St. 

P.O. Box 960 
Leonardtown, MD 20650 

301-475-4200 Ext. 3200 
301-475-4095 Fax 

April 18, 2008 

Mr. Gabriel Lopez 
Maryland Department of General Services 

Records Management Division 
Post Office Box 275 

7275 Waterloo Road 

Jessup, MD 20794 

RE: Records Retention and Disposal 

Schedule, C-911 

Dear Mr. Lopez: 

Pursuant to the Department of General Services Records Management Division Records 
Retention and Disposal Schedule, Schedule C-911, authorized January 27, 2000, attached is a 
Certificate of Records Disposal for the St. Mary's County Sheriffs Office - Corrections 
Division doing business as the St. Mary's County Detention Center for the years 1999 through 

2000. 

If any additional information is required, please do not hesitate to contact Ms. Mary Ann 

Thompson, Support Services Coordinator, at (301) 475-4200 ext. 2276. 

Sincerely, 

w L u 
vlic lael R. Merican 

Lieutenant 
Commander 

Corrections Division 

ATTACHMENTS 

CC: Captain John D. Home, Assistant Sheriff 
Detention Center Records Retention Policy File 
Maryland Commission on Correctional Standards File - .08E Case Records 

For Hearing and Speech Impaired Text Telephone (TTY) Users 301-475-4697 





St. Mary's County Sheriff's Office 

Reporting Agency 

"St, Mary's County Detention Center 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

Records Destroyed 

1 Inmate Records C-911 1 1999-2000 25 4/16/08 Shredded 

2 Post Log Books C-911 2 1993-2000 02 4/16/08 Shredded 

3 Computer Gen, Reports C-911 3 1999-2000 25 4/16/08 Shredded 

4 Commissary Records C-911 4 1999-2000 01 4/16/08 Shredded 

5 Monetary Banking C-911 5 1999-2000 01 4/16/08 Shredled 

6 Medical Records C-911 6 1999-2000 25 4/16/03 Shredded 

7 Miscellaneous Records C-911 7 1999-2000 02 4/16/08 Shredded 

Note: Inmate Records, Cor iputer Gen crated Records and Me dical Recc )rds are c ambined in 
boxes. 

- 

■ ' V 
■ * 

hereby certify that the records listed above were disposed of as indicated. 

Support Services Coordinator 

Title 

4/18/08 

Date 

DCS 550-2 (Rev. 1/93). 





Chnrfc/h.^hfrlW^ CM. Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

^C.Sexs/ /.h/vn. I/in- 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

3 EofeFtore. OrrlS'3 C-iool 7/t] o^loi/oi- onlnh Shved 

C~ IOOI ?L owjbi/'dz- 
12 

 /—I— 

shred 

I
 

li 

I hereby certify that the records listed above were disposed of as indicated. , ■ , 

Signature ~ ■ 

DCS 550 2 (Rev 1/93) 

Title Date 





Sheriff 

€>ffice of t(je 

Cbarles; Countp, ifHarplanb 

Headquarters 
6915 Grain Hwy - P.O. Box 189 
La Plata, Maryland 20646-0189 

301-609-6400 

m 

An Internationally 
Accredited Agency 

January 31, 2008 

Mr. Gabriel Lopez 
Maryland Department of 

General Services 
7275 Waterloo Road 
Jessup, Maryland 20794 

RE: Certificate of Records Disposal. 

Mr. Lopez: 

Attached are the Certificates of Records Disposal from the Charles County Sheriffs Office. 

The documents listed were destroyed on the date indicated. The retention schedeule C-2001 was 

used for this disposal. Please feel free to contact me with any questions or concerns. I can be 

reached at (301) 609-6411. Thank you in advance for your assistance. 

Sincerely; 

u\ J 

Lieutenant Stan Gregan # 221 
Commander, Records Management 

Indian Head District Station 
301-743-2222 (Metro) 301-753-6200 

La Plata District Station 
301-932-2222 (Metro) 301-870-3232 

Waldorf District Station 
301-932-7777 (Metro) 301-870-6060 



  



DGS 550-2 (rev. 1/93) i 

Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
9805616 - 9806018 Incident 
Reports C-1001 7A 7-8-98 / 7-20-98 

2 3-24-08 Shredded 

2 
9806019 - 9806443 Incident 
Reports C-1001 7A 7-20-98/8-1-98 

2 2-28-08 Shredded 

3 
9807239 - 9807635 Incident 
Reports C-1001 7A 8-21-98/9-1-98 

2 3-24-08 Shredded 

4 
9808000 - 9808416 Incident 
Reports C-1001 7A 9-12-98/9-16-98 

2 3-24-08 Shredded 

5 
9809241 - 9809616 Incident 
Reports C-1001 7A 10-19-98 / 10-30-98 

2 2-13-08 Shredded 

6 
9809617 - 9809999 Incident 
Reports C-1001 7A 10-30-98/11-11-98 

2 3-24-08 Shredded 

7 
9810862-9811236 Incident 
Reports C-1001 7A 12-10-98 /12-21-98 

2 1-18-08 Shredded 

8 
9811237 - 9900133 Incident 
Reports C-1001 7A 12-21-98/1-5-99 

2 2-15-08 Shredded 

9 
9902900 - 9903308 Incident 
Reports C-1001 7A 4-18-99/4-23-99 

2 3-24-08 Shredded 

10 
9907400 - 9907798 Incident 
Reports C-1001 7A 9-11-99/9-25-99 

2 3-24-08 Shredded 

11 
0500000 - 0500399 Incident 
Reports C-1001 7A 1-1-05/1-12-05 

2 3-24-08 Shredded 

12 
0500400 - 0500899 Incident 
Reports C-1001 7A 1-12-05/ 1-27-05 

2 3-24-08 Shredded 

13 
0500900-0501341 Incident 
Reports C-1001 7A 1-27-05/2-12-05 

2 3-24-08 Shredded 

14 
0501342 - 0501699 Incident 
Reports C-1001 7A 2-10-05/2-21-05 

2 3-24-08 Shredded 

15 
0501700-0502075 Incident 
Reports C-1001 7A 2-21-05/3-4-05 

2 3-24-08 Shredded 

16 

17 

I herebvcfertifv that the records listed above were disposed of as indicated. 

Li ^1 /±y- ' Cov^ *"0 n-v ^ ) O ' ^ 

Signature Title Date 
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DGS 550-2 (rev. 1/93) 
Date 

Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
13-60801 / 62825 Accident 
Requests C-1001 7B 1-15-00/2-26-01 2 3-24-08 

Shredded 

2 
2-6, 2-26, 5- Incident Reports C-1001 7A 1991 

2 2-7-08 Shredded 

3 
2-26-26626 / 27201 
Incident Reports 

C-1001 7A 7-10-91/9-23-91 
2 3-14-08 Shredded 

4 
Transmittals - Traffic Citation C-1001 1J 2003 - 2004 2 3-24-08 Shredded 

5 
Accident, Photo Requests, Event 
Listings C-1001 11 2004 

2 3-24-08 Shredded 

6 
9403469 - 9405689 Incident 
Reports C-1001 7A 5-24-95 / 8-13-94 

2 3-24-08 Shredded 

7 
9406420 - 9407309 Incident 
Reports C-1001 7A 9-8-94/10-7-94 

2 3-24-08 Shredded 

8 
9800091 - 9800499 Incident 
Reports C-1001 7A 1-3-98/1-17-98 

2 3-24-08 Shredded 

9 
9800500 - 9800899 Incident 
Reports C-1001 7A 1-17-98/2-1-08 

2 3-05-08 Shredded 

10 
9800900 - 9801299 Incident 
Reports C-1001 7A 2-1-98/2-15-98 

2 3-24-08 Shredded 

11 
9801300 - 9801699 Incident 
Reports C-1001 7A 2-15-98/3-1-98 

2 3-24-08 Shredded 

12 
9803000 - 9803483 Incident 
Reports C-1001 7A 4-13-98/4-29-98 

2 3-24-08 Shredded 

13 
9803484 - 9803912 Incident 
Reports C-1001 7A 4-30-98 / 5-14-98 

2 3-24-08 Shredded 

14 
9804161 - 9804560 Incident 
Reports C-1001 7A 5-22-98 / 6-4-98 

2 3-24-08 Shredded 

15 
9804300 - 9804723 Incident 
Reports C-1001 7A 5-26-98 / 6-9-98 

2 2-11-08 Shredded 

16 
9804724 - 9805185 Incident 
Reports C-1001 7A 6-9-98 / 6-24-98 

2 3-24-08 Shredded 

17 
'^05186 - 9805614 Incident 
Reporfy C-1001 7 A 6-24-98 / 7-8-98 

2 3-24-08 Shredded 

hereby/certify.that the records listed above were disposed of as indicated, 

hUZ JVloJ- 
Signature Title Date 
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Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 
on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
13-62826- 13-65000 (acc rpt) C-1001 7A 2001 -2002 J4io 08-07-07 Shi edded 

2 
2-26-31506/2-26-32149 C-1001 7A 1993 

3456 08-07-07 Shredded 

3 
9601834-9602284 C-1001 7A 1996 

3456 U8-U/-0/ Shredded 

4 
9808843 - 9809240 C-1001 7A 1998 

3456 8-07-07 Shieuueu 

5 
9900900-9901330 C-1001 7A 1999 3456 

8-07-07 Shredded 

6 0313812-0400165 C-1001 7A 2003 - 2004 3456 
8-07-07 Shredded 

7 
0400166-0400600 C-1001 7A 2004 

34j6 5-07-07 Shredded 

8 
0400601 -0401050 C-1001 7A 2004 

3456 8-07-07 
Shredded 

9 
0401051 -0401900 C-1007 7A 2004 

3456 8-07-07 Shredded 

10 
0401901 -0403098 C-1007 7A 2004 

3456 8-07-07 Sluedded 

11 
0403099 - 0404340 C-1007 7A 2004 

3456 8-07-07 Shi edded 

12 
0404341 -0413605 C-1007 7A 2004 

3456 8-07-07 Shi edded 

13 
0311717-0312133 C-1007 7A 2003 

3456 8-07-07 Shi edded 

14 
0312136-0312566 C-1007 7A 2003 

3456 5-07-07 Shredded 

15 
0312567-0312959 C-1007 7A 2003 

3456 8-07-07 Sluedded 

16 
0312960-0313384 C-1007 7A 2003 

3456 8-07-07 Shredded 

17 
9903309-9903715 C-1007 7A 1999 

3456 S-07-U7 bliicuucu 

I hereby certify that the records listed above were disposed of as indicated. 

u A   

Signature Title (C. U rv ^ Date 
DGS 550-2 (rev. 1/93) 





Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 
on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 9906975 - 9907399 C-1001 7 A 1999 
3456 11-28-07 Shredded 

2 9905760-9906160 C-1001 7 A 1999 
3456 11-28-07 Shredded 

3 
9803913-9804299 C-1001 7 A 1998 

34J6 11-28-07 Shiedded 

4 9803913-9807238 C-1001 7A 1998 
3456 12-21-07 OIIICUUCU 

5 9602723-9603179 C-1001 7A 1996 
3456 12-21-07 bliicuucu 

6 9808417-9808842 C-1001 7 A 1998 
34J6 12-21-07 Shiedded 

7 
9806444-9806817 C-1001 7A 1998 

3456 12-3-07 Shiedded 

8 
9807636 - 9807999 C-1001 7 A 1998 

3456 12-21-07 Stiieddeu 

9 9810000-9810397 C-1001 7 A 1998 
3456 12-21-07 Shredded 

10 
9902508 - 9902897 C-1001 7A 1999 

3456 12-21-07 Shiedded 

11 9901331 -9901699 C-1001 7A 1999 
34j6 12-18-07 Shiedded 

12 
9908180- 9908576 C-1001 7A 1999 

34j6 12-21-07 Shiedded 

13 
9905376 - 9905758 C-1001 7A 1999 

3456 12-21-07 Shiedded 

14 
9801700 -9802123 C-1001 7A 1998 

3456 12-21-07 bliicuucu 

15 
9906161 -9906566 C-1001 7 A 1999 

34J6 12-12-07 Shredded 

16 
9906567 - 9906974 C-1001 7A 1999 

34j6 1-10-08 Shiedded 

17 
DR 49 Citations C-1001 7A 1996-2004 

3456 12-21-07 Shiedded 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 
DGS 550-2 (rev. 1/93) 





Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
Record Checks C-1001 7A 2005 - 2006 

3456 12-21-07 Shredded 

2 Fingerprint Requests C-1001 7A 11/03-12/04 
34j6 12-21-07 blucuucu 

3 
False Alarm Notifications C-1001 7A 2004 

34j6 12-21-07 Sluedded 

4 
Event Listings C-1001 7A 2003 

34j6 12-21-07 Shredded 

5 
Photo Requests C-1001 7A 2003 

3456 12-21-07 Sin edded 

6 Accident Requests C-1001 7A 2003 
3456 

M-21- 
Shredded 

7 
Fax Cover Sheets C-1001 7A 10-2-06/4-30-07 34j6 12-21-07 Shredded 

8 
Check Deposit Transmittals C-1001 7A 2002 - 2004 

34j6 12-21-07 Shi edded 

9 
False Alarms C-1001 7A 01/2006-07/2007 3456 12-21-07 Shredded 

10 
DWI Reports C-1001 7 A 2000 - 2002 34j6 12-21-07 Shredded 

11 
Property Records (300) C-1001 7A 1999 

3456 2-28-07 Shicducu 

12 
Property Records (300) C-1001 7A 1999 

3456 9-06-07 Shredded 

13 
Property Records (200) C-1001 7A 1999 

3456 9-11-07 Sincddcu 

14 
Property Records (200) C-1001 7 A 1999 

3456 9-17-07 Slucddcd 

15 
Property Records (300) C-1001 7A 1999 

34j6 9-21-07 Shredded 

16 
Property Records (200) C-1001 7A 1999 

34j6 9-27-07 Shredded 

17 
Property Records (200) C-1001 7A 1999 

34j6 10-3-07 Shi edded 

I hereby certify that the records listed above were disposed of as indicated. 

U J   oRfV  

Signature Title Date 
DGS 550-2 (rev. 1/93) 

I I 1 1 





Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
Property Records (200) C-1001 7A 1999-2000 

3456 10-8-07 Sluedded 

2 
Property Records (200) C-1001 7A 2000 

3456 10-12-07 Shredded 

3 
Property Records (200) C-1001 7A 2000 

3456 10-17-07 Shredded 

4 
Property Records (200) C-1001 7A 2000 

3456 10-26-07 Sluedded 

5 
Property Records (200) C-1001 7A 2000 

3456 11-7-07 Shredded 

6 
Property Records (200) C-1001 7 A 2000 

34J6 11-16-07 oliicuucu 

7 
Property Records (200) C-1001 7 A 2000 

3456 11-20-07 Shi edded 

8 
Property Records (200) C-1001 7 A 2000 

3456 11-27-07 Shredded 

9 
Property Records (200) C-1001 7 A 2000 

3456 1129-07 bliicuucu 

10 
Property Records (200) C-1001 7 A 2000 

3456 12-3-07 Shredded 

11 
Property Records (200) C-1001 7 A 2000 

34j6 12-5-07 Shredded 

12 
Property Records (200) C-1001 7 A 2000 

3456 12-11-07 Sluedded 

13 
Property Records (200) C-1001 7 A 2000 

3456 12-14-07 Sluedded 

14 
Property Records (200) C-1001 7A 2000 

34j6 12-17-07 Sluedded 

15 
Property Records (200) C-1001 7A 2000 

3456 12-24-07 Shredded 

16 

17 

I hereby certify that the records listed above were disposed of as indicated. 

u_ J Jy ^ 

Signature Title Date 
DOS 550-2 (rev. 1/93) 





DGS 550-2 (rev. 1/93) 

Charles County Sheriffs Office Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
5A-6051 - 5A-6154 Incident 
Reports C-1001 7A 7-16-94 / 9-22-94 

2 4-22-08 Shredded 

2 
2-6-30756 - 2-6-31327 Incident 
Reports C-1001 7A 12-9-92/2-11-93 

2 4-22-08 Shredded 

3 
2-6-34673-2-26-35165 Incident 
Reports C-1001 7A 5-18-94/7-13-94 

2 4-22-08 Shredded 

4 
2-26-29015 - 2-26-39601 Incident 
Reports C-1001 7A 5-28-92 / 8-23-92 

2 3-20-08 Shredded 

5 
2-26-29602 - 2-26-30220 Incident 
Reports C-1001 7 A 8-23-92 / 12-1-92 

2 4-3-08 Shredded 

6 
2-26-32150 - 2-26-32662 Incident 
Reports C-1001 7 A 9-13-93 / 12-1-93 

2 4-17-08 Shredded * 

7 
2-26-33243 -2-26-33733 Incident 
Reports C-1001 7 A 3-5-94 / 5-25-94 

2 4-22-08 Shredded 

8 
9403246 - 9406498 Incident 
Reports C-1001 7A 5-16-94/9-10-94 

2 4-11-08 Shredded 

9 
9407720 - 9408160 Incident 
Reports C-1001 7A 10-20-94/11-3-94 

2 4-10-08 Shredded 

10 
9802124-9802551 Incident 
Reports C-1001 7A 3-14-98 / 3-29-98 

2 4-22-08 Shredded 

11 
0502076 - 0502499 Incident 
Reports C-1001 7A 3-4-05 / 3-17-05 

2 4-22-08 Shredded 

12 
0502500 - 0502899 Incident 
Reports C-1001 7A 3-17-05/3-28-05 

2 4-22-08 Shredded 

13 
0502900 - 0503299 Incident 
Reports C-1001 7A 3-28-08/4-8-05 

2 4-22-08 Shredded 

14 

15 

16 

17 
▲ 

I hereby certify that the reep^ls listed above were disposed of as indicated. 

Lf J Asr*' 

Signature Title Date 





DGS 550-2 (rev. 1/93) 

Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
2-4-9207/2-4-9703 Incident 
Reports C-1001 7A 5/24/92 - 10/7/92 2 6-25-08 Shredded 

2 
2-4-10258 / 2-4-10758 Incident 
Reports C-1001 7A 3/25/93 - 8/17/93 

2 6-25-08 Shredded 

3 
2-4-10759 / 2-4-11263 Incident 
Reports C-1001 7A 8/18/93-1/13/94 

2 6-25-08 Shredded 

4 
2-4-11264 / 2-4-11685 Incident 
Reports C-1001 7A 1/13/94 5/16/94 

2 6-25-08 Shredded 

5 
2-5-10411 /2-5-18050 Incident 
Reports C-1001 7A 6/25/92 - 1/27/93 

2 6-25-08 Shredded 

6 
2-5-10851 / 2-5-11219 Incident 
Reports C-1001 7A 1/28/93 - 8/22/93 

2 6-25-08 Shredded 

7 
2-5-11220/2-5-11580 Incident 
Reports C-1001 7A 8/23/93-4/3/94 

2 6-25-08 Shredded 

8 
2-5-11581 / 2-5-11800 Incident 
Reports C-1001 7A 4/3/94 - 7/20/94 

2 6-25-08 Shredded 

9 
2-6-30151 / 2-6-30753 Incident 
Reports C-1001 7A 9/21//92 - 12/9/92 

2 6-25-08 Shredded 

10 
2-6-31886 / 2-6-32492 Incident 
Reports C-1001 7A 5/1/93 - 7/21/93 

2 6-25-08 Shredded 

11 
2-6-35166/ 2-6-35661 Incident 
Reports C-1001 7A 7/14/94 - 9/2/94 

2 6-25-08 Shredded 

12 
2-8-0252 / 2-8-0492 Incident 
Reports C-1001 7A 1/18/87-9/11/94 

1 6-25-08 Shredded 

13 
2-26-25466 / 2-26-26005 Incident 
Reports C-1001 7A 1/24/91-4/7/91 

2 6-25-08 Shredded 

14 
2-26-34252 / 2-26-34447 Incident 
Reports C-1001 7A 8/13/94 - 9/12/94 

1 6-25-08 Shredded 

15 
2-26-27896/2-26-28466 Incident 
Reports C-1001 7A 12/21/91-3/10/92 

2 6-25-08 Shredded 

16 
9802552 / 9802999 Incident 
Reports C-1001 7A 3/29/93 - 8/17/93 

2 6-25-08 Shredded 

17 
0503300 / 0503899 Incident 
Reports C-1001 7A 4/8/05-4/24/05 

2 6-25-08 Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

i \ h A ^ 

Signature Title Date 
DGS 550-2 (rev. 1/93) 



rf 
\ 



\ 

Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
0503900 / 0504467 Incident 
Reports C-1001 7A 4/24/05 - 5/9/05 

2 6-25-08 Shredded 

2 
0504468 / 0505099 Incident 
Reports C-1001 7A 5/9/05 - 5/25/05 

2 6-25-08 Shredded 

3 
0505102/0505799 Incident 
Reports C-1001 7A 5/25/05 - 6/10/05 

2 6-25-08 Shredded 

4 
Personnel Records - Files C-1001 6A 1/1/99-12/31/00 

2 4-12-07 Shredded 

5 
Protective Order Files C-1001 7M 12/21/03-2/28/04 

2 3-18-08 Shredded 

6 
Peace Order Files C-1001 7N 8/4/03 - 2/28/04 

2 3-18-08 Shredded 

7 Fiscal Records C-1001 5 1/1/98 - 12/31/04 
28 3-18-08 Shredded 

8 
Fiscal Records C-1001 5 1/1/02 -12/31/02 

5 3-18-08 Shredded 

9 
Fiscal Records C-1001 5 1/1/03-12/31/03 

5 3-18-08 Shredded 

10 

11 

12 

13 

14 

15 

16 

17 

I hereby cerftify that the records listed above were disposed of as indicated. 

Lf J   ^ 1-1 o ? 

Signature Title Date 
DGS 550-2 (rev. 1/93) 





Office of t\)t ^Ijeriff 

Charles! Count?, jfHarplanb 

Headquarters 
6915 Grain Hwy - P.O. Box 189 
La Plata, Maryland 20646-0189 

301-609-6400 

An Internationally 
Accredited Agency 

Sheritf 

August 26, 2008 

Mr. Gabriel Lopez 

Maryland Department of » 

General Services 

7275 Waterloo Road 

Jessup, Maryland 20794 

RE: Certificate of Records Disposal. 

Mr. Lopez: 

Attached are the Certificates of Records Disposal from the Charles County Sheriffs Office. The 

documents listed were destroyed on the date indicated. The retention schedule C-1001 was used 

for this disposal. Please feel free to contact me with any questions or concerns. I can be reached 

at (301) 609-6411. Thank you in advance for your assistance. 

Sincerely; 

LI 

Lieutenant Stan Gregan # 221 

Commander, Records Management 

m S V 

Indian Head District Station La Plata District Station Waldorf District Station 
301-743-2222 (Metro) 301-753-6200 301-932-2222 (Metro) 301-870-3232 301-932-7777 (Metro) 301-870-6060 
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Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
0203288/0306819(13-65001 / 
13-67600) Accident Reports C-1001 7B 04-09-02/07-02-03 

2 8-19-08 Shredded 

2 
VICE / CID Transmittals C-1001 1J 01-01-03/13-31-06 

2 8-19-08 Shredded 

3 
Accident Requests C-1001 11 01-01-06/12-31-06 

2 8-19-08 Shredded 

4 
False Alarm Notifications C-1001 1M 06-01-02/12-31-03 

2 8-19-08 Shredded 

5 
2-6-33070 / 2-6-33682 Incident 
Reports C-1001 7 A 10-02-93/12-15-93 

2 8-19-08 Shredded 

6 
5A-4602 / 5A-4978 Incident 
Reports C-1001 7 A 08-07-91 / 6-26-92 

2 8-19-08 Shredded 

7 
5A-4226 / 5A-4600 Incident 
Reports C-1001 7A 11-30-90/08-06-91 

2 8-19-08 Shredded 

8 
9900135 / 9900511 Incident 
Reports C-1001 7A 01-05-99/01-18-99 

2 8-19-08 Shredded 

9 
0505800 / 0506499 Incident 
Reports C-1001 7A 06-11-05/06-28-05 

2 8-19-08 Shredded 

10 
0506500 / 0507099 Incident 
Reports C-1001 7A 06-28-05/07-12-05 

2 8-19-08 Shredded 

11 
0507100/0507699 Incident 
Reports C-1001 7A 07-12-05/07-26-05 

2 8-19-08 Shredded 

12 
0507700 / 0508499 Incident 
Reports C-1001 7A 07-27-05/08-16-05 

2 8-19-08 Shredded 

13 
0508500 / 0509299 Incident 
Reports C-1001 7A 08-16-05/09-05-05 

2 8-19-08 Shredded 

14 
0509300 / 0509899 Incident 
Reports C-1001 7A 09-05-05/09-20-05 

2 8-19-08 Shredded 

15 
0509900 / 0510499 Incident 
Reports C-1001 7A 09-20-05 /10-03-05 

2 8-19-08 Shredded 

16 
0510500/0511099 Incident 
Reports C-1001 7A 10-03-05/10-18-05 

2 8-19-08 Shredded 

17 
0511100/0511699 Incident 
Reports C-1001 7A 10-18-05 /10-27-05 

2 8-19-08 Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

LA J JW-   

^ ^ Signature Title Date 
DCJStoO-S (x&j. 1/93) 
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Charles County Sheriffs Office Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Information Services/Records 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 
0511700 / 0512399 Incident 
Reports C-1001 7 A 10-27-05/11-17-05 

2 8-19-08 Shredded 

2 
0512400 / 0513099 Incident 
Reports C-1001 7A 11-17-05/12-06-05 

2 8-19-08 Shredded 

3 
0513100/0513699 Incident 
Reports C-1001 7 A 12-06-05 /12-20-05 

2 8-19-08 Shredded 

4 
0513700/0600299 Incident 
Reports C-1001 7A 12-20-05/01-08-06 

2 8-19-08 Shredded 

5 
0600300 / 0601099 Incident 
Reports C-1001 7 A 01-08-06/01-28-06 

2 8-19-08 Shredded 

6 
0601100 / 0601799 Incident 
Reports C-1001 7A 01-28-06/02-15-06 

2 8-19-08 Shredded 

7 
0601800 / 0602599 Incident 
Reports C-1001 7A 02-15-06/03-10-06 

2 8-19-08 Shredded 

8 
0602600 / 0603399 Incident 
Reports C-1001 7A 03-10-06/04-03-06 

2 8-19-08 Shredded 

9 
0603400 / 0604299 Incident 
Reports C-1001 7A 04-03-06/04-27-06 

2 8-19-08 Shredded 

10 
0604300 / 0605299 Incident 
Reports C-1001 7 A 04-27-06/05-22-06 

2 8-19-08 Shredded 

11 
0605300 / 0606199 Incident 
Reports C-1001 7A 05-22-06/ 06-13-06 

2 8-19-08 Shredded 

12 
0606200 / 0607099 Incident 
Reports C-1001 7A 06-13-06/07-04-06 

2 8-19-08 Shredded 

13 
0607100 / 0607999 Incident 
Reports C-1001 7A 07-04-06/07-26-06 

2 8-19-08 Shredded 

14 
0608000 / 0608899 Incident 
Reports C-1001 7 A 07-26-06 / 08-16-06 

2 8-19-08 Shredded 

15 
2-26-26007 / 2-26-26625 Incident 
Reports C-1001 7 A 04-08-91 / 07-09-91 

2 8-19-08 Shredded 

16 

17 

I hereby certify records listed above were disposed of as indicated. 

Title Date 
DGS 55T'27rev, 1/93) 





Sheriff 

Office of ti)t 

Charles! Countp, jfflarplanb 

Headquarters 
6915 Grain Hwy - P.O. Box 189 
La Plata, Maryland 20646-0189 

301-609-6400 

An Internationally 
Accredited Agency 

July 10, 2008 

Mr. Gabriel Lopez 

Maryland Department of 

General Services 

7275 Waterloo Road 

Jessup, Maryland 20794 

RE; Certificate of Records Disposal. 

Mr. Lopez: 

Attached are the Certificates of Records Disposal from the Charles County Sheriffs Office. The 

documents listed were destroyed on the date indicated. The retention schedule C-1001 was used 

for this disposal. Please feel free to contact me with any questions or concerns. I can be reached 

at (301) 609-6411. Thank you in advance for your assistance. 

Sincerely; 
A*! 

L-\ ^ 

Lieutenant Stan Gregan # 221 
Commander, Records Management 

% 

Indian Head District Station 
301-743-2222 (Metro) 301-753-6200 

La Plata District Station 
301-932-2222 (Metro) 301-870-3232 

Waldorf District Station 
301-932-7777 (Metro) 301-870-6060 
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