
DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 1 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1* 1980 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

2 Certificate of Record Disposal (DGS 550-2) ADM 1-2* 2003 

3 5-Year Report (DGS 550-6) ADM 1-3* 2000 

4 General Orders - Inactive ADM 2* 2003 

5 Special Orders - Inactive ADM 3-1* 2003 

6 Memoranda - Inactive ADM 4-1* 2003 

7 Status Reports ADM 5 2000 

8 Energy Conservation ADM 7 2003 

9 Statistical Surveys/Reports ADM 8 2000 

10 Daily Barrack/Radio Logs ADM 9 2003 

11 MILES Message Log ADM 10-2 2002 

12 Staff Inspections ADM 11 2003 

13 Command Meeting Minutes ADM 12 2002 

14 Local Meeting Minutes ADM 12-1 2002 

15 General Agency Correspondence ADM 14 2002 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DGS 550-2 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

 MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 2 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

16 M1LES/NCIC Audit Reports 1209 ADM 15 2001 to 2003 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

17 MILES/NCIC Validations ADM 15-1 2004 

18 NCIC Training Correspondence ADM 15-2 2003 

19 MILES/NCIC/CJIS Surveys ADM 15-3 2003 

20 Emergency Generator Inspection ADM 16-1 2004 

21 Trooper Activity Reports PER 1 2004 

22 Activity Summaries PER !-!♦ 2003 

23 Employee Work & Leave Reports PER 2* 2004 

24 Employee Payroll Authorization Summary PER 2-1* 2004 

25 Leave & Duty Schedules PER 3 2004 

26 Overtime/Compensatory Time Authorization Record PER 4 2002 

27 Performance Evaluations (161) PER 5-1 2000 

28 Lost/Damaged Equipment (195) PER 5-2 2001 

29 Request for Secondary Employment PER 5-9 2002 

30 Donation of Sick Leave (201) PER 5-10* 2004 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DOS 550-2 

Title 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 3 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

31 Request for Training (9) 1209 PER 5-12* 2002 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

32 Inspection Report (152) PER 5-15 2004 

33 Personnel Counseling (165) PER 5-16* 2002 

34 Job Observation Records (164/164A) PER 5-51 2002 

35 Donation of Sick Leave (201) PER 6-3* 2004 

36 Personnel Counseling Form (165) PER 6-6* 2002 

37 Request for Secondary Employment (168) PER 6-9 2002 

38 Bilingual Pay Request (220) PER 7* 2002 

39 Off-Duty Use Log (49) PER 8 2004 

40 Off Duty Use Monthly Summary (49A) PER 8-1* 2000 

41 Monthly Summary/To & From Asgnmnt AIRS Data (Fm 29B) PER 8-2* 2000 

42 Request fo Fill Vacancy PER 11-4* 2002 

43 Working Fund FIS I" 2004 

44 Invoices Forwarded for Payment 2004 

45 Budget Requests Authorized FIS 3* 2000 

tiMuL 

Lieutenant H. R. Rich 
Signature 

hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
DOS 550-2 

Title 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

MARYLAND STATE POLICE 
Reporting Agency 

CERTIFICATE OF RECORDS DISPOSAL 
PREPARE IN DUPLICATE 
Retain one coy and forward 
original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

Page 4 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

46 Capital Equipment Inventory & Improvements 1209 FIS 3-1* 2002 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

47 Ordnance Equipment Inventory FIS 3-3* 2002 

48 Tactical Equipment Inventory FIS 3-4* 2002 

49 Cost Analysis Worksheet (138) FIS 3-5 2004 

50 Audit Report FIS 4* 2002 

51 Contracts FIS 5-0 2002 

52 Check Accountability Log FIS 6-0 2002 

53 Check Accountability Form FIS 6-1* 2004 

54 Reimbursable Overtime Projects FIS 7-0 2004 

55 Motor Vehicle Administration OPS I* 2004 

56 Applicant Investigations OPS 2* 2002 

57 Warrants (closed) OPS 3-1 2004 

58 Warrant Case Assignment Log OPS 3-2 2000 

59 Correctional Officers Log OPS 4 2002 

60 Special Police Commission Log OPS 5 2002 

ttrnv- 
Lieutenant H. R. Rich 

Signature 

hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 

DOS 550-2 

Title 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

Page 5 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

61 Special Police Commission Investigation File 1209 OPS 5-1 2002 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

62 Private Detective Log OPS 6 2002 

63 Private Investigators File OPS 6-1 2002 

64 Guard Clearance Log OPS 6-2 2002 

65 All Other Applicant Investigations Log OPS 7 2002 

66 Aeronautics Log OPS 8 2002 

67 Firearms Dealers Log OPS 9 2002 

68 Application to Purchase or Transfer Pistol/Revolvers OPS 10 2004 

69 Application to Purchase or Transfer Pistol/Revolvers Log OPS 10-1 2000 

70 Handgun Permit Log OPS 11 2002 

71 Handgun Permit Application Investigation Form OPS 11-4 2004 

72 Firearms Report OPS 12 2004 

73 Detention Log OPS 13 2002 

74 Criminal and/or Other Summons OPS 15 2000 

75 Criminal and/or Other Summons Log OPS 15-1 2000 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DOS 550-2 

Title 
02/13/2006 

Date 



4" ' ^ 
v. 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 6 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of Method of 

Disposal Disposal 

76 Criminal and/or other Summons - Closed 1209 OPS 15-2 2004 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

77 MSP Court Notification Log OPS 15-3 2004 

78 Secondhand Precious Metals & Gems Dealers Licenses OPS 19 2004 

79 Criminal Investigator Caseload Ledger OPS 21-1 2002 

80 Incident Reports - Closed OPS 23 2002 

81 Crime Prevention Reports OPS 23-1 2002 

82 Vehicle Inspection Program Reports OPS 23-3 2002 

83 Consent to Search & Seize (no contraband seized) OPS 24-4 2004 

84 Missing Person Report (closed) OPS 25-1 2002 

85 Vehicle Reports (Closed) OPS 26-1 2002 

86 Abandoned Motor Vehicle (Closed) OPS 26-3 2002 

87 Motor Vehicle Inventory Log OPS 27 2002 

88 Tow Truck Service Application (Closed) OPS 28-1 2002 

89 Towing Request Distribution Forms (Form 189) OPS 28-2 2004 

90 Accident Reports OPS 35 2002 

Hiuuu 
Lieutenant H. R. Rich 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DGS 550-2 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 7 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

91 Detailed Crash Investigation Reports 1209 OPS 35-1 2000 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

92 Citation Book Issuance Control Ledger OPS 36 2002 

93 Vehicle pursuit Review (114) OPS 37-3 2002 

94 Disabled Vehicle Daily Log Sheet OPS 38 2002 

95 Driving While Intoxicated Cases - Closed OPS 41-1 2004 

96 Alcohol Influence Summary OPS 41-2 2004 

97 Breath Testing Instrument Report OPS 41-3 2002 

98 Alcohol Testing Program Log OPS 41-7 2002 

99 Alcohol Influence Yearly Summary OPS 41-10 2002 

ICQ Preliminary Breath Test Log OPS 41-11 2002 

101 DR-15A Book Issuance Control Ledger OPS 41-13 2002 

102 DR-15A - Allied Law Enforcement Agencies OPS 41-14 2004 

103 Criminal Arrest Juvenile Detention Log OPS 53 2002 

104 Semi-Annual Report on Juveniles OPS 53-1 2002 

105 Monthly UCR Reports OPS 55 2004 

Lieutenant H. R. Rich 
Signature 

hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
Title 

DOS 550-2 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 8 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

106 Property Records (Closed) 1209 OPS 56-1* 2004 SEE LAST PAGE FOR TOTAL January, 2006 Incinerated 

107 Property Record Control Log OPS 56-2 2000 

108 MSP Installation Property Log OPS 56-3 2000 

109 Alarm Log OPS 66 2001 

110 Burglar & Telephone Alarm Correspondence OPS 66-1 2001 

111 Alarm Record OPS 66-2 2004 

112 K-9 Activities OPS 68 2004 

113 K-9 Activity Summary (Form 40) OPS 68-1 2004 

114 K-9 Handlers Daily Activity Report (Form 41) OPS 68-2 2004 

115 Audio/Visual Recording (83) OPS 69 2000 

116 Child Passenger Safety Seat Leaner Program OPS 70 2001 

117 Commander's Monthly Review of Traffic & Search Reports (Form 226) OPS 87 

118 Grants OPS 88 

119 Federal Agencies LIA 1* 2002 

120 State Courts LIA 2* 2002 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DGS 550-2 

Title 
02/13/2006 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 9 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

121 Municipal Courts 1209 LI A 3* 2002 Total: 27.c.f. January, 2006 Incinerated 

122 County Governments LIA 4* 2002 

123 Requisition Log LIA 5* 2003 

124 Motor Vehicle Operation Reports SUP 3-1 2004 

125 Tactical Supplies Inventory - Non-Capital Equipment SUP 5* 2002 

126 Organizations PR 1* 2002 

127 Press Releases (local/HQ) PR 2 2004 

128 Public Inquiries & Requests PR 4* 2002 

129 Academies & Special Courses TNG 1 2004 

130 College Programs (on campus) TNG 2 2004 

131 Tactical Training TNG 4* 2002 

132 Ad-Hoc Recommendations TNG 5* 2004 

133 Medical Status/Medication Report MED 2* 2002 

134 Duty-Related Illness/Injury MED 3* 2002 

*Non-record copy 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above lisred records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DGS 550-2 

Title 
02/13/2006 

Date 



  

■ 
•v ■ / ' 

Bi. 



Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 

DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 

(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

1 

2 

3 

4 

5 
6 
7 
8 
9 
10 
11 

12 

Certificate of Records Disposal 

Status Reports 

Statistical Surveys 

Daily Radio & Barrack Logs 
MILES Message Log 
Staff Inspections 

Command Meeting Minutes 
Local Meeting Minutes 
General Agency Correspondence 
Employee Work & Leave Reports 
Employee Payroll Auth. Summary 
Leave & Duty Schedules 

1209 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

ADM 1-2 

A DM 5 

ADM 8 

ADM 9 

ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
PER 2 
PER 2-1 
PER 3 

2004 

2000 

2000 

2002 

2002 
2003 
2002 
2002 
2002 
2004 
2004 
2004 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/06 

01/26/06 

01/26/06 

01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Signature 

94 / Barrack "W" McHenry 

Installation Date 

1 





Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

13 
14 
15 
16 

17 

18 

19 

20 
21 

22 
23 
24 

Overtime & Compensatory Time 
Overtime & Comp. Time, Civilian 
Reimbursable Overtime Projects 
Working Fund 

Invoices Forwarded for Payment 

Capital Equipment Inventory & 

Improvements 

Ordnance Equipment - Inventory 

Tactical Equipment - Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 
Warrants 

1209 
1209 
1209 
1209 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 

PER 4 
PER 4-1 
PER 4-4 
FIS 1 
FIS 2 

FIS 3-1 

FIS 3-3 

FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 
O PS 3-1 

2002 
2002 
2004 
2004 
2004 

2002 

2002 

2002 
2004 
2002 
2004 
2004 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/06 
01/26/06 
01/26/06 
01/26/06 

01/26/06 
01/26/06 

01/26/06 

01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

S 7^   94 / Barrack "W'' McHenry /-~3o 
Signature Installation Date 

2 





Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLICATE 
  SERVICES 

(Reporting Agency)  RECORDS MANAGEMENT DIVISION Retain one copy and 

94 / Barrack "W" McHenry 7275 Waterloo Road (Rte. 175) forward original to 
 (Division or Unit) P.O. Box 275, Jessup, MD 20794-0275 address at left  

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

25 

26 

27 

28 
29 

30 
31 
32 
33 
34 
35 

36 

37 

38 

Warrant Case Assignment Log 

Detention Log 

Criminal and/or Other Summons 

Log 

Complaint Control Card Ledger 
Incident Reports 
Missing Person Report - Closed 
Vehicle Report - Closed 
Motor Vehicle Inventory Log 
Tow Truck Service Applications 
Accident Reports 
Detailed Crash Investigation Rpts. 
Citation Bk. Issuance Ctrl. Ledger 

Vehicle Pursuit Review 

Disabled Vehicle Daily Log Sheet 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

OPS 3-2 
OPS 13 

OPS 15-1 

OPS 21 
O PS 23 
OPS 25-1 
OPS 26-1 
OPS 27 
OPS 28-1 
OP 35 
OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

2000 
2002 

2000 

2002 
2002 
2002 
2002 
2002 
2002 
2002 
2000 

2002 

2002 

2002 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/06 

01/26/06 

01/26/06 

01/26/06 
01/26/06 
01/26/06 

01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 

01/26/06 

01/26/06 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

( -f / / is* iV ^ \  94 / Barrack "W" McHenry 

Signature Installation Date 

3 





Maryland State Police DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

39 
40 
41 

42 
43 

44 

45 

46 

47 

48 
49 

Alcohol Influence Summary 
Preliminary Breath Test Log 
DR-15A Book Issuance Control 
Ledger 
Criminal Arrest Juvenile 
Detention Log 

Monthly UCR Reports 

Property Records - Closed 

Property Record Control Log 

MSP Installation Property Log 
Alarm Log 
Burglar and Telephone Alarm 

Correspondence 
K-9 Activities 

1209 
1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 
1209 

O PS 41-2 
O PS 41-11 

OPS 41-13 

OPS 53 

OPS 55 

OPS 56-1 

OPS 56-2 

OPS 56-3 

OPS 66 

OPS 66-1 
OPS 68 

2004 
2002 

2002 

2002 

2004 

2004 

2000 

2000 

2001 

2001 
2004 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/06 
01/26/06 

01/26/06 

01/26/06 

01/26/06 

01/26/06 

01/26/06 

01/26/06 

01/26/06 

01/26/06 
01/26/06 

Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 

^^  94 / Barrack "W" McHenrv -Cg 
Signature Installation Date 

4 





Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 

DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 

(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

50 

51 

52 
53 
54 
55 

56 
57 
58 
59 

Federal Agencies 

State Agencies Excluding Courts 

State Courts 
Municipal Governments 
County Governments\ 
Requisition Log 
Motor Vehicle Operation Reports 
Organizations 
Press Releases 
Medical Records 

a. Form 200 

b. Form 175A & 175B 

c. Form 199 

1209 

1209 

1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

LHA 1 

LIA 2 

LIA 3 
LIA 4 

LIA 5 
SUP 2-2 
SUP 3-1 
PR 1 
PR 2 
MED 1 

2002 

2002 

2002 
2002 
2002 
2003 
2004 
2002 
2004 

N/A 
2004 

2002 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/06 

01/26/06 

01/26/06 
01/26/06 

01/26/06 
01/26/06 
01/26/06 
01/26/06 
01/26/06 

01/26/06 

01/26/06 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

^ /' /r? u ^ ^  94 / Barrack McHenry  /--~?<o~o€ 

Signature Installation Date 

5 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Department of Maryland State Polirp 
Reporting Ag«ncy 

Barrack "E", Salisbury 
Oiviiioo o< Buroou 

PREPARE IN DUPLICATE 
Rotoin one copy and forward 
original to abovo addroit 

Description of Rocordt 
I've I w » TitU ond/or Form Numbor 

Daily Barrack Logs 
Daily Radio Logs 

Status Reports 
Statistical Surveys 
Staff Inspections 
General Agency Correspondence 
Validations 

Trooper Activity Reports 
Trooper Activity Summaries 
Employee Leave/Work Reports 
Payroll Summary 
Bi-Weekly Balances 
Leave Schedules 
Overtime/Compensatory Records 
Off-Duty Vehicle Use 
Off.-Duty Vehicle Use Summary 

Monthly Summary To/From Assign, 
Request to Fill Vacancy 

Rolontion 
ScKod. No. 

1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 

ADM 5 
ADM 8 
ADM 11 
ADM 14 
ADM 15-1 

PER 
PER 
PER 

1 
1-1 
2 

PER 2-1 
PER 2-2 
PER 3 
PER 4-1 
PER 8 
PER 8-1 

PER 8-2 
PER 11-4 

Inclu 
Dotot of Rocordt 

Ditpocod of 

Year 2000 
Year 2003 
Year 2003 
Year 2002 
Year 2003/2004 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2004 
2004 
2004 
2004 
2004 
2004 
2002 
2004 
2000 
1999 
2001 

V olumo 
(Cubic Fool) 

Dot* of 
Oiipotol 

of 
Ot • pot ol 

2/16/06 

2/16/06 

2/16/06 

Shreddi ng 

Shredding 

Shredding 

Shredding 

Daniel R, Nelson 
Slgnoturc 

I hereby certify that the above listed records were disposed of os indicated. 

Lieutenant  2/16/06 
TltU 

DOS 5 5 0-2 
Ooi* 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORD S DISPOSAL 

Department of Maryland State Police 
Rtporting Agency 

Barrack "F", Salisbury- 
0 ivtsi on Of Bwroou 

PREPARE IN DUPLICATE 
Rotoin on® copy end forward 
original to abova add/ait 

Description of Racordt 
Inclw » Titlo and/or Form Numbor 

Working Fund 
Invoices Forwarded for Payment 
Budget Requests/Authorizations 
Purchase Orders 
Improvements 
Captial Inventory 
Tactical Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 

Motor Vehicle Administration 
Special Police Comm. File 
Handgun Permit Investigations 
Detention Log 
Criminal Summons 
Incident Reports-Closed 
Vehicle Insp. Program Reports 
Missing Person-Closed 
Court Summons 
Pawn Sheets 

Author • soti on 
For Oitpoto! 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

FIS 1 
2 

FIS 3 
FIS 3-1 
FIS 3-1 
FIS 3-1 
FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 

OPS 1 
OPS 5-1 
OPS 11-4 
OPS 13 
OPS 15 
OPS 23 
OPS 23-3 
OPS 25-1 
OPS 16-3 
OPS 19 

Inclwtivo 
Dot** of Records 

Oitpoted of 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2004 
2004 
2000 
2002 
2002 
2002 
2002 
2002 
2002 
2004 

2004 
2002 
2004 
2002 
2004 
2002 
2002 
2002 
2004 
2004 

V olumo 
(Cubic Foot) 

Dot# of 
Oi ipoiol 

2/16/06 

2/16/06 

Shreddi ng 

Shreddi ng 

I hereby certify that the above listed records were disposed of as indicated 

Daniel R. Nelson Lieutenant 2/16/06 
Slgnoturo TltU 

DOS 5 5 0-2 
Oot« 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.175' 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C E R T I F I C A T E O F RECORDS disposal 

Department of Maryland Stat.P Police 
^•porting Agcncp 

Barrack "E", Sailsbury 

8 

Q 

Division of Bwfoowi 
PREPARE IN DUPLICATE 
Rtfom ont copy ond forward 
original to abov« add/oit 

Private Detective Invest. 
Firearms Report 
Vehicle Reports-Closed 
Abandoned Vehicles-Closed 
Motor Vehicle Inventory Log 
Citation Book Issuance Ledger 
Semi-Annual Report-Juveniles 
Tow Truck Service Applications 
Monthly UCR Reports 

Property Records-Closed 
Warrants-Closed 

Closed Breathalyzer Cases 

Accident Reports/Cards/Pictures 
Accident Recon.Ledger/Reports 
/*larm Logs 
D.C.I.R. Reports 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 

1209 

1209 
1209 
1209 
1209 

OPS 6-1 
OPS 12 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 36 
OPS 53-1 
oPS 28-1 
OPS 55 

OPS 56-1 
OPS 3-1 

OPS 41-1 

OPS 35 
OPS 35-1 
OPS 66 
OPS 35-1 

Year 2002 
Year 2001 
Year 2002 
Year 2002 
Year 2002 
Year 2002 
Year 2002 
Year 2002-2003 
Year 2004 

Year 2004 
Year 2004 

Year 2003 

Year 2002 
Year 2002 
Year 2000 
Year 2000 

1 

2 

2/16/06 

2/16/06 

2/16/06 

2/16/06 

I hereby certify fhof the above lilted records were disposed of os indicated. 

Daniel R. Nelson^/Lieutenant 2/16/06 
Slgnofur* 

Shredding 

Shreddi ng 

Shreddi ng 

Shreddi ng 

DCS 5SO-2 
Tl, Dot* 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Pppartmpnt nf 
porting Agency 

Barrack "E", Salisbury 

Pol 1ce 

10 

Oi»iiion w Buraou 

enption of Racotdt 
Inclu 1 Till, and/n F orn, Numtxr 

Patrol Checks 
School Bus Violations Warnings 
Alcohol Influence Summary 
Breath.Testing Instru.Reports 
DR 15A Control Log 
Criminal Arrests-Juvenile 
Motor Vehicle Operations Report 
Press Releases 
Organizations 
Court Notification Log 
Public Inquiries & Requests 
Criminal Arrests- Adult 

Authon lotion 
For Dicpoiol 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

IncIwiivo 
D«t«> of Rocordt 

Disposed of 

2004 
2004 
2004 
2002 
2002 
2002 
2004 
2004 
2002 
2004 
2002 
2000 

PREPARE IN DUPLICATE 
R«toin one copy ond forward 
originoi to abova oddroit 

V otum« 
(Cubic F«ot) 

Dot* of 
D i i p oi of 

2/16/06 

I hereby certify that the above listed records were disposed of as indicated 

Daniel R. Nelson /(JLieutenant 2/16/06 

Slgnoturo 

M«*^od of 
Oi« poi ol 

Shredding 

Tltl. 
DGS 5 5 0-2 

Oo»« 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATK POLICE 
Reporting Agency 

CKINTRAL RKCORDS DIViSlON 
Division or Bureau 

PRLPARK IN DUPLICATK 
Retain one copy and forward 
Original to above address 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

2. 

3. 

4. 

5. 

Motor Vehicle Citations 

a. Citations and Voided 
Citations, Transmittal, Tally and 
Disposition Sheets 

Accident Report File 

a. Microfilm Cartridges 

b. Cash receipts Transmittals 

c. Monthly Billing Transmittals 

Accident Negative File - (Non-Fatals) 

Criminal Investigation Reports 

Uniform Crime Reporting 
Correspondence Files 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3000 

3001 

3001 

3001 

3001 

3002 

OPS-24 

3004 

Jan - Dec 2002 

Jan - Dec 2000 

Jan - Dec 2000 

Jan - Dec 2000 

Jan - Dec 2000 

Jan - Dec 2000 

Jan - Dec 2004 

Jan - Dec 2004 

(3.75 Cubic Ft.) 02/28/06 Shredder 

42 Reels I Box (18x12) 

1 Book 

1 Box (18x12) 

1 Box (18x12) 

56 Cubic Ft. 

4 Cubic Ft. 

03/23/06 

03/01/06 

03/28/06 

Continuous 

03/20/06 

Incinerator 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Signature 

1 hereby certify that the above listed records were disposed of as indicated. 

Division Director  
Title Date 
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DEPARTMENT OF GENERAL SERVICES 
~ Hall of Records Commission 

Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POL1CK PREPARE IN DUPLICATE 
Reporting Agency Retain one copy and forward 

Original to above address 
CENTRAL RKC ORDS DIV ISION 
Division or Bureau 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

6. Uniform Crime Reports (UCR Files) 971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3005-01 

3005-02 

3005-04 

3005-05 

3005-06 

3005-07 

3005-09 

3005-10 

3005-11 

3005-12 

3005-13 

Jan — Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

03-03-06 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

I hereby certify that the above listed records were disposed of as indicated. 

 Division Director  
Title 

(//o 

Date 
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c e n t i V 

SI ATli RKCOKDS HANAGEMKNT CKNIKU 
7275 Waterloo Rond (Rte. 175) 

r.O. Box 275 
Jessup, Maryland 2U79A-U275 

1 c A T E o_f n e c o n ds disposal 

Maryland State Police 
Reporting Ag«ncf 

Barrack "B", Frederick 

DlvliIon or Bufoou 

D*»c»lpllon of Roco'dt 
Includ* T III* onj/.f Fotm N wmWor 

1 DWI (Closed) Form 32) 

2 Barrack & Radio Logs (Forms 5 & 6 

3 Incident Report (Form 88) 

4 Trooper Activity Report (Forml4) 

5 Gdneral Correspondence 

6 Detailed Crash Inv. Reports 

7 Detention Logs (Foinm 112) 

8 Warrants (Closed) Form 167) 

9 Summons (Closed) (Form 167) 

10 O-Time & C-Time Auth. 

11 Missing Persons (Closed) (Fm 79) 

12 Tow Serv. Appl. (Closed) (Form 194) 

A u'Ko 
F or D 

111 o 11 on 
ilpoiol 

R • l«nl i on 
Schod. No. 

1209 

11 • Tl 
No. 

OPS 41-1 

ADM 9 

OPS 23-1 

PER 1 

ADM 14 

OPS 35-1 

OPS 13 

OPS 3-1 

OPS 15-2 

PER 4 

OPS 25-1 

OPS 28-1 

lnclVl|v» 
Dalfi of RtcorJl 

Dli po»«J of 

2003-05 Misc 

Jul 02 - Feb 03 

Aug 02 - Feb 03 

Mar-Jul 02 

Apr-Jun 02 

Jun-Sep 00 

Aag 02 ;Feb 03 

. VAug 04 - Feb 05 

Aug 04 - Feb 05 

Jul - Nov 02 

Oct 01 - Feb 03 

2002 

(Ci/sid ! «*l) 

T.-g— 

. .8 

.'9 

.5 

,1 

.5 

.6 

2.3 

.4 

.3 

. .3 

.2 

K. D. Hickey 

I hotaby c.rlily lliot lh« obove litltd fcordl w.r. diipoi.d of at IndlcoMd 

Lt., MSP, Commanding 04/21/05 

PREPARE IM DUPLICATE 
P«l<)ln on* copy ond lorwaij 

D11• ml 
Dl»p*i«l 

various 

of 
Dltpoi•! 

DGS 550-2 
Slfn«lwr« Till* Dal* 
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STAHi RKCOKDS MANAGEMI-Nr CKN 1 KR 
7275 Waterloo Hond (Rte. 175) 

P.O. I3ox 275 
Jessup, Maryland 20794-0275 

CEni iVlCATE O F E C O R D S DISPOSAL 

N*. 

13 

14 

15 

16 

17 

Rsperllng Ag«nC)r 

Olvlilon or Buf»«u 

D« ■ c r I pi) on of P«co((Jt 
Include Till* onj/mr F ot m Numk«r 

Requisitions (Closed) 

Correspondence (Waivers) 

Work & Leave Reports (Form 31) 

Vehicle Reports (Closed) (Form 91) 

Property Log (Form 99) 

%V<%M 

Au'Koil latipn 
f or OlipDiel 

R • l«nl I on 
Schad . No. 

1209 

No. 

SUP 3 

PR 1 

PER 2 

OPS 26-1 

DOPS 56-3 

Inc 1 u 11 v » 
Dalt • el Rtccr Ji 

Dli pofj ol 

Jan 03 

Jan 00 

2008 

Mar 02 

Jan 76 

May 05 

dec 02 

Jan 03 

Mar 01 

.2 

.1 

.3 

.6 

.7 

PREPARE IH DUPLICATE 
R«l<ilo on» copy ond forward 
original I* abovo addioit 

Slgnolwr* THU 

D• ( • ml 
OhpmBml 

Various 

I hot«by cattily llial lha obova litlad racordl wara diipoiad of at IndlcoMd 

  • Ms/' 'jT,' 

0I 
Dlt •! 

Shredded 

DGS 550-2 

O.u 
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( €611 

Reporting Agency 

Ctdey 

Dividon or Unit 

Department of General 

Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicete 

Retain one (1) copy and iorwerc 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

1 N0' 
Description of Records 

(Same Tide as listed on Schedule] 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal Method of Disposa Retention 

Schedule No 
Hem 
No. 

/r/coA-tfl Hj^tX £000 -Zoo3 2ooC mr 

/HaJioi SLnd hrua ntOOl 3 vZooL 

' 

i 

j 

hereby certify that the records listed above were disposed of as indicated. 

Slgmturc / / I riti* DiU 

DCS MO 2 (Rev 1/93) 

^h/ 
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Reporting Agency 

Division or Unit 

Department of General 

Sen/ices 

Records Management Division 
7275 Waterloo Road {Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
'original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

1 

Description of Records 
(Same Title as listed on Schedule) 

/l 
'AhiAdi 

Authorization 

Retenliwi 
Scftedule No. 

Item 
No, 

Inclusive Dates of 
Records Destroyed 

, Volume 
Cubic Feet 

Date of 
Disposal 

5/jStO(, 

Method of Disposal 

uXftL Aj ■Slasjot, 

^//-cu/udJ 

/rfs /tfC'/ll/C^A, f 

P/ta$C 

■hW< 

6L/lJ cJzk* 

5/23 h<> 

^c/r 

1 

hereby certify that the records listed above were disposed of as indicated. 

o/^/oC 
' Date 

OGS 550-2 (Rev. 1/93). 

Z.0//L0 39yd y3iN30 sayoo3d 3iyis 2£S86BZ.0Tt' t?e:£0 9002/30/S0 
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Maryland State Police 

Reporting Agency- 

Planning & Research Division 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No, Description of Records 
(Same Title as Listed on Schedule; 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Manual Projects File: All project 
numbers are preceded by an 'M". 
The numbers are as follows: 

1744, 
1746 thru 1748, 
1750 thru 1764, 
1766, 
1767, 
1769 thru 1773, 
1776, 
1778, 
1779 
1780 

971-02-A-6 02-09 7-17-02 to 11-14-02 0.25 3-3-06 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title n ^ " Date 

DGS 550-2 (Rev. 10/92) 
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Maryland State Police 
DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20791-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

•Reporting Agency 

Planning & Research Division 

Division or unit 

CERTIFICATE OF RECORDS DISPOSAL 

No . Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Sched. No. 
I tem 
No. 

Manual Projects File: All project 
numbers are preceded by an 'M". 
The numbers are as follows: 

1765 thru 1768 
1774 
1777 
1781 
1782 thru 1784 
1786 
1787 
1789 thru 1791 
1793 thru 1798 
1801 

971-02-A-6 02-09 5-3-03 to 5-31-03 0.4 6-1-06 Recycled 

I hereby certify, U 

■yyy^0Lji~' i 

Signature 

DGS 550-2 (Rev. 10/92) 

ie records listed above were disposed of as indicated. 

Records Manager June 1, 2006 

Title Date 
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Department of State Police 

.Reporting Agency- 

Planning & Research Division 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Manual Project File: All project numbers 

are preceded by an "M". The numbers are 4s 

follows: 

1799 

1800 

1802 thru 1804 

1806 
1808 
1811 thru 18133 

971-02-A-6 32-09 an 8-8-03 0.1 10-26-06 Recycle 

I hereby certify th^Ji—Uie records listed above were disposed of as indicated. 

Records Manager October 26, 2006 

Signature 

DGS 550-2 (Rev. 10/92) 

Title Date 
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Maryland State Police 

Reporting Agency 

Planning and Research Division 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. BOX 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No, Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

COMAR Project File 
Identified by consecutive numbers 
prefaced by a G(current schedule by a C) 

971-02-A6 02-06 6-13-95 to 10-8-96 0.75 11-15-06 Recycle 

hereby certify^that the records listed above were disposed of as indicated. 

Department Records Manager November 15, 2006 

Signature 

DGS 550-2 (Rev. 10/92) 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 1 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1 Records Transmlttal & Receipt (DGS 550-5) 1209 ADM i-r 1981 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

2 Certificate of Record Disposal (DGS 550-2) 1209 ADM 1-2* 2006 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

3 5-Year Report (DGS 550-6) 1209 ADM 1-3* 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
4 General Orders - Inactive 1209 ADM 2* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

5 Special Orders - Inactive 1209 ADM 3-1* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
6 Memoranda - Inactive 1209 ADM 4-1* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

7 Status Reports 1209 ADM 5 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

8 Energy Conservation 1209 ADM 7 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

9 Statistical Surveys/Reports 1209 ADM 8 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

10 Daily Barrack/Radio Logs 1209 ADM 9 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

11 MILES Message Log 1209 ADM 10-2 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

12 Staff Inspections 1209 ADM 11 2004 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

13 Command Meeting Minutes 1209 ADM 12 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
14 Local Meeting Minuts 1209 ADM 12-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

15 General Agency Correspondence 1209 ADM 14 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 2 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

16 MILES/NCIC Audit Reports 1209 ADM 15 2002 to 2004 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
17 MILES/NCIC Validations 1209 ADM 15-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
18 NCIC Training 1209 ADM 15-2 2004 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
19 MILES/NCIC/CJIS Surveys 1209 ADM 15-3 2004 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
20 Emergency Generator Inspection 1209 ADM 16-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
21 Trooper Activity Reports 1209 PER 1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
22 Activity Summaries 1209 PER 1-1* 1997 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
23 Employee Work & Leave Reports 1209 PER 2* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
24 Employee Payroll Authorization Summary 1209 PER 2-1* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
25 Leave & Duty Schedules 1209 PER 3 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
26 Overtime/Compensatory Time Auth. Record 1209 PER 4 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
27 Performance Evaluations (161) 1209 PER 5-1 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
28 Lost/Damaged Equipment (195) 1209 PER 5-2 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
29 Request for Secondary Employment 1209 PER 5-9 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
30 Donation of Sick Leave (201) 1209 PER 5-10* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

W 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DCS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 3 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

31 Request for Training (9) 1209 PER 5-12* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
32 Inspection Report (152) 1209 PER 5-15 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
33 Personnel Counseling (165) 1209 PER 5-16* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
34 Job Observation Records (164/164A) 1209 PER 5-51 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
35 Donation of Sick Leave (201) 1209 PER 6-3* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
36 Personnel Counseling Form (165) 1209 PER 6-6* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
37 Request for Secondary Employment (168) 1209 PER 6-9 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
38 Bilingual Pay Request (220) 1209 PER 7* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

39 Off-Duty Use Log (49) 1209 PER 8 1996 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

40 Off Duty Use Monthly Summary (49A) 1209 PER 8-1* 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

41 Monthly Summary/To & From Asgnmt AIR Data (Fm 29B 1209 PER 8-2* 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

42 Request to Fill Vacancy 1209 PER 11-4* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

43 Working Fund 1209 FIS 1* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
44 Invoices Forwarded for Payment 1209 FIS 2* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
45 Budget Requests Authorized 1209 FIS 3* 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 4 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

46 Capital Equipment Inventory & improvements 1209 FIS 3-1* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

47 Ordnance Equipment Inventory 1209 FIS 3-3* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

48 Tactical Equipment Inventory 1209 FIS 3-4* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

49 Cost Analysis Worksheet (138) 1209 FIS 3-5 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

50 Audit Report 1209 FIS 4* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

51 Contracts 1209 FIS 5-0 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

52 Check Accountability Log 1209 FIS 6-0 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

53 Check Accountability Form 1209 FIS 6-1* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

54 Reimbursable Overtime Projects 1209 FIS 7-0 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

55 Motor Vehicle Administration 1209 OPS 1* 2005 SEE LAST PAGE FOR TOTAL January. 2007 Incinerated 

56 Applicant Investigations 1209 OPS 2* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

57 Warrants (closed) 1209 OPS 3-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

58 Warrant Case Assignment Log 1209 OPS 3-2 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

59 Correctional Officers Log 1209 OPS 4 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

60 Special Police Commission Log 1209 OPS 5 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau Page 5 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

61 Special Police commission Invest. File 1209 OPS 5-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

62 Private Detective Log 1209 OPS 6 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

63 Private Investigators File 1209 OPS 6-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

64 Guard Clearance Log 1209 OPS 6-2 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

65 All Other Applicant Investigations Log 1209 OPS 7 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

66 Aeronautics Log 1209 OPS 8 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

67 Firearms Dealers Log 1209 OPS 9 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

68 Application to Purchase or Transfer Pistol/Revolvers 1209 OPS 10 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

69 Application to Purchase or Transfer Pistol/Revolvers Log 1209 OPS 10-1 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

70 Handgun Permit Log 1209 OPS 11 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

71 Handgun Permit Application Investigation Form 1209 OPS 11-4 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

72 Firearms Report 1209 OPS 12 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

73 Detention Log 1209 OPS 13 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

74 Criminal and/or Other Summons 1209 OPS 15 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

75 Criminal and/or Other Summons Log 1209 OPS 15-1 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 



.Js-i 

<rT .. 
& 

fta & 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau Page 6 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

76 Criminal and/or other Summons - Closed 1209 OPS 15-2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

77 MSP Court Notification Log 1209 OPS 15-3 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

78 Secondhand Precious Metals & Gems Dealers Licenses 1209 OPS 19 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

79 Criminal Investigator Caseload Ledger 1209 OPS 21-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

80 Incident Reports - Closed 1209 OPS 23 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

81 Crime Prevention Reports 1209 OPS 23-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

82 Vehicle Inspection Program Reports 1209 OPS 23-3 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

83 Consent to Search & Seize (no contraband seized) 1209 OPS 24-4 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

84 Missing Person Report (Closed) 1209 OPS 25-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

85 Vehicle Reports (Closed) 1209 OPS 26-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

86 Abandoned Motor Vehicle (Closed) 1209 OPS 26-3 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

87 Motor Vehicle Inventory Log 1209 OPS 27 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

88 Tow Truck Service Application (Closed) 1209 OPS 28-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

89 Towing Request Distribution Forms (Form 189) 1209 OPS 28-2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

90 Accident Reports 1209 OPS 35 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 7 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

91 Detailed Crash Investigation Reports 1209 OPS 35-1 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
92 Citation Book Issuance Control Ledger 1209 OPS 36 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

93 Traffic Citation Transmittal Form & LE HQ Copy 1209 OPS 36-1 June, 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
94 Warnings 1209 OPS 37 June, 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

95 Vehicle Pursuit Review (114) 1209 OPS 37-3 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
96 Safety Equipment Repair Orders 1209 OPS 37-4 June, 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

97 Disabled Vehcle Daily Log Sheet 1209 OPS 38 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
98 MSP Speed Computer Calibration/lnspec. Rpt. 1209 OPS 39 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

99 Driving While Intoxicated Cases - Closed 1209 OPS 41-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
100 Alcohol Influence Summary 1209 OPS 41-2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
101 Breath Testing Instrument Report 1209 OPS 41-3 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
102 Alcohol Testing Program Log 1209 OPS 41-7 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

103 Preliminary Breath Test Log 1209 OPS 41-11 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

104 DR-15A Book Issuance Control Ledger 1209 OPS 41-13 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

105 DR-15A - Allied Law Enforcement Agencies 1209 OPS 41-14 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 PRINCE FREDERICK BARRACK "U1 

Division or Bureau Page 8 of 10 
Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

106 Criminal Arrest Juvenile Detention Log 1209 OPS 53 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

107 Semi-Annual Report on Juveniles 1209 OPS 53-1 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

108 Monthly UCR Reports 1209 OPS 55 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

109 Property Records (Closed) 1209 OPS 56-1* 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

110 Property Record Control Log 1209 OPS 56-2 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

111 MSP Installation Property Log 1209 OPS 56-3 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

112 Alarm Log 1209 OPS 66 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

113 Burglar & Telephone Alarm Correspondence 1209 OPS 66-1 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

114 Alarm Record 1209 OPS 66-2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

115 K-9 Activities 1209 OPS 68 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

116 K-9 Activity Summary (Form 40) 1209 OPS 68-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

117 K-9 Handlers Daily Activity Report (Form 41) 1209 OPS 68-2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

118 Video Tape Logs (Form 83) 1209 OPS 69-1 2001 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

119 Video Tape Review reports (Form 83R) 1209 OPS 69-2 June, 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

120 Child Passenger Safety Seat Loaner Program 1209 OPS 70 2002 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK 
Division or Bureau 

U" 
Page 9 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

121 Vehicle Search Report (Form MSP 130) 1209 OPS 71 June, 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
122 Commander's Monthly Review of Traffic & Seqrch Reports (Form 226) 1209 OPS 87 April, 2011 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
123 Grants 1209 OPS 88 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
124 Federal Agencies 1209 LIA 1* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
125 State Courts 1209 LIA 2* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
126 Municipal Courts 1209 LIA 3* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

127 County Governments 1209 LIA 4* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

128 Requisition Log 1209 SUP 2-2 2004 SEE LAST PAGE FOR TOTAL January. 2007 Incinerated 

129 Motor Vehicle Operation Reports 1209 SUP 3-1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

130 Tactical Supplies Inventory - Non-Capital Equipment 1209 SUP 5* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

131 Organizations 1209 PR 1* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

132 Press Releases (Local/HQ) 1209 PR 2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
133 Public Inquiries & Requests 1209 PR 4* 2003 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
134 Academies and Special Courses 1209 TNG 1 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 
135 College Programs (on-campus) 1209 TNG 2 2005 SEE LAST PAGE FOR TOTAL January, 2007 Incinerated 

Lieutenant H. R. Rich 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Signature Title 

01/22/2007 
Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK ' 
Division or Bureau 

U" 
Page 10 of 10 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

136 Tactical Training 1209 TNG 4 2003 Total: 30 c.f January, 2007 Incinerated 

137 Ad-Hoc Recommendations 1209 TNG 5 2005 January, 2007 Incinerated 

138 Medical Status/Medication Report 1209 MED 2* 2003 January, 2007 Incinerated 

139 Duty Related Illness or Injury 1209 MED 3* 2003 January, 2007 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

01/22/2007 
Date 

DGS 550-2 
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Maryland State Police DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

1 

2 
3 
4 
5 
6 
7 
8 
9 
10 

11 

12 

Certificate of Records Disposal 

Status Reports 
Statistical Surveys 

Daily Radio & Barrack Logs 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 

Local Meeting Minutes 
General Agency Correspondence 

Employee Work & Leave Reports 

Employee Payroll Auth. Summary 

Leave & Duty Schedules 

1209 

1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

ADM 1-2 

ADM 5 
ADM 8 

ADM 9 
ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
PER 2 

PER 2-1 

PER 3 

2005 

2001 
2001 

2003 
2003 
2004 
2003 
2003 
2003 

2005 

2005 

2005 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/07 

01/26/07 
01/26/07 

01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 

01/26/07 

01/26/07 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

. ^     94 / Barrack "W'' McHenry ~2~ ~S - ^ 

Signature Installation Date 

1 
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Maryland State Police DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

13 
14 

15 

16 

17 
18 

19 
20 
21 
22 
23 
24 

Overtime & Compensatory Time 
Overtime & Comp. Time, Civilian 
Reimbursable Overtime Projects 

Working Fund 

Invoices Forwarded for Payment 

Capital Equipment Inventory & 
Improvements 

Ordnance Equipment - Inventory 
Tactical Equipment - Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 
Warrants - Closed 

1209 
1209 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 

PER 4 

PER 4-1 

PER 4-4 

FIS 1 

FIS 2 

FIS 3-1 

FIS 3-3 
FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 
OPS 3-1 

2003 
2003 

2005 

2005 

2005 

2003 

2003 
2003 
2005 
2003 
2005 
2005 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/07 
01/26/07 
01/26/07 

01/26/07 

01/26/07 

01/26/07 

01/26/07 
01/26/07 

01/26/07 
01/26/07 
01/26/07 
01/26/07 

Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

94 / Barrack "W" McHenry 

Signature Installation 

2 
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Maryland State Police 

(Reporting Agency) 

94 / Barrack "W" McHenry 
 (Division or Unit)  

DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

No. 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

25 

26 

27 

28 
29 
30 
31 
32 
33 
34 

35 

36 

37 

Warrant Case Assignment Log 

Detention Log 

Criminal and/or Other Summons 

Log 
Incident Reports 

Missing Person Report - Closed 
Vehicle Report - Closed 
Motor Vehicle Inventory Log 
Tow Truck Service Applications 
Accident Reports 
Detailed Crash Investigation Rpts. 

Citation Bk. Issuance Ctrl. Ledger 

Vehicle Pursuit Review 

Disabled Vehicle Daily Log Sheet 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

OPS 3-2 

OPS 13 

OPS 15-1 
OPS 23 
OPS 25-1 
OPS 26-1 
OPS 27 
OPS 28-1 

OP 35 
OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

2001 

2003 

2001 
2003 

2003 
2003 
2003 
2003 
2003 
2001 

2003 

2003 

2003 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/07 

01/26/07 

01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 

01/26/07 

01/26/07 

01/26/07 

Shredded 

Shredded 

Shredded 
Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Signature 

94 / Barrack "W" McHenry 
Installation Date 

3 





Maryland State Police DEPARTMENT OF GENERAL PREPARE IN DUPLIC A 1 E 
SERVICES 

(Reporting Agency) RECORDS MANAGEMENT Retain one copy and 
DIVISION 

94 / Barrack "W" McHenry 7275 Waterloo Road (Rte. 175) forward original to 
(Division or Unit) ' P.O. Box 275, Jessup, MD 20794-0275  address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

38 
39 
40 

41 

42 

43 
44 

45 
46 
47 
48 
49 

Alcohol Influence Summary 
Preliminary Breath Test Log 
DR-15A Book Issuance Control 

Ledger 

Criminal Arrest Juvenile 
Detention Log 

Monthly UCR Reports 

Property Records - Closed 
Property Record Control Log 

MSP Installation Property Log 
Alarm Log 
Burglar and Telephone Alarm 
Correspondence 
K-9 Activities 

1209 
1209 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 

OPS 41-2 
OPS 41-11 

OPS 41-13 

OPS 53 

OPS 55 

OPS 56-1 
OPS 56-2 
OPS 56-3 
OPS 66 
OPS 66-1 
OPS 66-1 
OPS 68 

2005 
2003 

2003 

2003 

2005 

2005 

2001 
2001 
2002 
2002 
2002 
2005 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/07 
01/26/07 

01/26/07 

01/26/07 

01/26/07 

01/26/07 

01/26/07 
01/26/07 
01/26/07 
01/26/07 

01/26/07 
01/26/07 

Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 

Shredded 
Shredded 

   94 / Barrack McHenry 

Signature Installation 

4 
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Maryland State Police DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

50 

51 
52 
53 
54 
55 
56 

57 
58 

59 

60 

Federal Agencies 

State Agencies Excluding Courts 
State Courts 
Municipal Governments 
County Governments\ 
Requisition Log 

Motor Vehicle Operation Reports 
Organizations 

Press Releases 

Auxiliary Files 

Medical Records 

a. Form 200 

b. Form 175A & 175B 

c. Form 199 

1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

1209 

1209 

LIA 1 

LIA 2 
LIA 3 
LIA 4 
LIA 5 

SUP 2-2 
SUP 3-1 

PR 1 
PR 2 

PER 5-1 

thru 6-50 

2003 
2003 
2003 
2003 
2003 
2004 
2005 

2003 

2005 

As per Rules & 
Regulations 

N/A 
2005 

2003 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 
01/26/07 

01/26/07 

01/26/07 

01/26/07 

01/26/07 

01/26/07 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

94 / Barrack McHenry 

5 
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Signature Installation Date 

6 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

CENTRAL RECORDS DIVISION 
Division or Bureau 

MARYLAND STATE POLICE 
Reporting Agency 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

1. 

2. 

Motor Vehicle Citations 

a. Citations and Voided 
Citations, Transmittal, Tally and 
Disposition Sheets 

Accident Report File 

a. Microfilm Cartridges 

b. Cash receipts Transmittals 

c. Monthly Billing Transmittals 

Accident Negative File - (Non-Fatals) 

Criminal Investigation Reports 

Uniform Crime Reporting 
Correspondence Files 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3000 

3001 

3001 

3001 

3001 

3002 

OPS-24 

3004 

Jan - Dec 2003 

Jan - Dec 2001 

Jan - Dec 2001 

Jan - Dec 2001 

Jan - Dec 2001 

Jan - Dec 2001 

Jan - Dec 2001 

Jan - Dec 2001 

(3.75 Cubic Ft.) 

52 Reels 1 Box (18x12) 

1 Book 

1 Box (18x12) 

I Box(18x12) 

56 Cubic Ft. 

4 Cubic Ft. 

03/16/07 

03/26/07 

03/16/07 

03/16/07 

03/16/07 

Continuous 

03/20/06 

Shredder 

Incinerator 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

/y//' Signature 

1 hereby certify that the above listed records were disposed of as indicated. 

Division Director  
Title Date 
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Maryland State Police Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and - 

forward original to address 

on left. 

Reporting Agency 

Handgun Roster Board 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Administrative- 

Certificate of Records 

Disposal 

971-25-1 ADM 1-2 1/11/05 .01 3/26/07 Recycled 

2 Administrative- 

General 

Correspondence 

ADM 1-14 1/15/02- 
2/26/04 

.09 u 66 

3 Fiscal — Contracts FIS 5 9/1/93 - 
11/22/02 

.09 u (( 

4 Liaison-Attorney 

General 

LIA6-1 2/8/02 - 

12/18/03 

.03 « 66 

5 Liaison -Maryland 

State Police 

LIA6-2 6/14/02-3/3/04 .08 tt U 

6 Liaison-Governor' s 
Office 

LIA6-3 7/1/02- 
11/17/03 

.01 66 

7 Liaison-Allied 
Agencies 

LIA6-4 4/21/00-8/9/01 .01 66 66 

8 
Liaison - Handgun 

Roster Board embers 

LIA6-5 3/18/02- 

3/15/04 

.07 66 66 

9 Liaison - Anti-gun 

Groups 

LIA6-7 1/23/03- 

6/18/03 

.01 66 66 

10 Liaison - Pro-gun 

Groups 

LIA6-8 1/13/00- 

7/10/03 

.02 66 66 

11 Liaison - Maryland 

State Legislature 

LIA6-9 4/4/02 - 

12/23/02 
.02 66 66 

12 Public Relations - 

Public Inquiries and 

Requests 

PR8-2 8/14/03- 

3/18/04 

.05 66 66 



m • 



I hereby certify that the records listed above were disposed of as indicated. 

ti-S'ol 

signature 
DGS 550-2 (rev. 1/93) 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Department of Maryland State Police 

Rtporting Agancy 

Barrack "E", Salisbury 

Diviiion or Bur«ou 
PREPARE IN DUPLICATE 
R«loin one copy end forward 
original to abovt oddrtii 

Patrol Checks 
School Bus Violations Warnings 
Alcohol Influence Summary 
Breath. Testing Instru. Reports 
DR15A Control Log 
Criminal Arrests - Juveniles 
Motor Vehicle Operations Report 
Press Releases 
Organizations 
Court Notification Log 
Public Inquiries & Requests 
Criminal Arrests - Adult 

120,9 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

OPS 29 
OPS 37-2 
OPS 41-2 
OPS 41-3 
OPS 41-1. 
OPS 53 

3-1 
2 
1 

SUP 
PR 
PR 
OPS 15-3 
PR 4 
OPS 52 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2005 
2003 
2003 
2003 
2005 
2005 
2003 
2005 
2003 
2001 4/16/07 Shredding 

Daniel R. Nelson 

Slgnoturs 

^ h®feby certify thof the above lifted records were dijposed of at indicated 

Lieutenant  4/17/07 
Till. 

DCJS 550 -2 Doi« 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 176) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Department of Maryland State Police 

Rt porting Agency 

Barrack "E", Salisbury 

No. 

8 

9 

Oiviiion of Bur«ou 
prepare in duplicate 
Retain on® copy and forward 
original to abov« addran 

D«»cripiion of Racordi 
Inclv « Tltia Ond/Of Form Numbar 

Private Detective Invest. 
Firearms Report 
Vehicle Reports - Closed 
Abandoned Vehicles - Closed 
Motor Vehicle Inventory Log 
Citation Book Issuance Ledger 
Semi-Annual Report - Juveniles 
Tow Truck Service Applications 
Monthly UCR Reports 

Property Records - Closed 
Warrants - Closed 

Closed Breathalyzer Cases 

Accident Reports/Cards/Pictures 
Accident Recon. Ledger/Reports 
D.C.I.R. Reports 
Vehicle Pursuit Review 

Authori totion 
For Ditpoial 

Rvtcnti on 
ScKod. No. 

Inclutlvo 
D«i«s of Rocordt 

Di«po»#d of 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 

1209 

1209 
1209 
1209 
1209 

OPS 6-1 
OPS 12 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 36 
OPS 53-1 
OPS 28-1 
DPS 55 

DPS 56-1 
DPS 3-1 

DPS 41-1 

DPS 35 
)PS 35-1 
DPS 35-1 

OPS 37-3 

Year 2003 
Year 2002 
Year 2003 
Year 2003 
Year 2003 
Year 2003 
Year 2003 
Year 2003-2004 
Year 2005 

Year 2005 
Year 2005 

Year 2004 

Year 2003 
Year 2003 
Year 2001 
Year 2003 

V olumo 
(Cubic Foot) 

1 

2 

4/16/07 

4/16/07 

4/16/07 

4/16/07 

Shredding 

Shredding 

Shredding 

Shredding 

Daniel R. Nelson 

Slgnotur* 

hereby certify that the above lilted records were disposed of o$ indicated 

Lieutenant 
4/12/0L 

DOS 55 0-2 
Dot* 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

L 7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Department of Maryland State Police 

R*porting Ag»ncy 

Barrack "E", Salisbury 

Diviiion or Buf«ou 

No. Dttcription of Racorda 
Inclu i Till# ond/of Form Nwmb«f 

Working Fund 
Invoices Forwarded for Payment 
Budget Requests/Authorizations 
Purchase Orders 
Capital Inventory 
Tactical Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 

Motor Vehicle Administration 
Special Police Comm. File 
Handgun Permit Investigations 
Detention Log 
Criminal Summons 
Incident Reports - Closed 
Vehicle Insp. Program Reports 
Missing Persons - Closed 
Court Summons 
Pawn Sheets 

Authori lotion 
For Ditpoiol 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

Inclutlvt 
DaUi of R«cordi 

Diipostd of 

FIS 
FIS 
FIS 
FIS 
FIS 
FIS 
FIS 
FIS 
FIS 

1 
2 
3 
3-1 
3-1 
3-4 
3-5 
6-0 
6-1 

DPS 1 
DPS 5-1 
DPS 11-4 
DPS 13 
DPS 15 
DPS 23 
DPS 23-3 
DPS 25-1 
)PS 16-3 

OPS 19 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2005 
2005 
2001 
2003 
2003 
2003 
2003 
2003 
2005 

2005 
2003 
2005 
2003 
2005 
2003 
2003 
2003 
2005 
2005 

V ol um« 
(Cubic F««t) 

I hereby certify that the above lilted records were disposed of as indicated 

Daniel R. Nelson 
Slgnolur* 

prepare in duplicate 
Rololn one copy and forward 
originol to abovo oddroit 

4/16/07 

4/16/07 

Lieutenant 
Till. 4/16/02, 

of 
O i • p o i o I 

Shredding 

Shredding 

DGS 5 5 0-2 
Do i • 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

certificate o f records disposal 

Department of Maryland State Police 
Rtponing Agency 

Barrack "E", Salisbury 

Oivilion c Buf»ou 

Oxcription o( Racotdi 
Inclv. » Till, and/of F Numbtf 

Daily Barrack Logs 
Daily Radio Logs 

Status Reports 
Statistical Surveys 
Staff Inspections 
General Agency Correspondence 
Validations 

Employee Leave/Work Reports 
Payroll Summary 
Bi-Weekly Balances 
Leave Schedules 
Overtime/Compensatory Records 
Off-Duty Vehicle Use Summary 
Monthly Summary To/From Assign, 

Authoriiofior* 
F or D icpoiot 

1209 

1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 

Inc iutivt 
D«t«t of R*cordt 

D i ■ p o • • d of 

ADM 9 Year 2003 

ADM 5 
ADM 8 
ADM 11 
ADM 14 
ADM 15-] 

PER 
PER 
PER 
PER 
PER 
PER 
PER 

2 
2 
2-3 
3 
4-] 
8-3 
8-2 

Year 2001 
Year 2004 
Year 2004 
Year 2003 
Year 2005/2006 

Year 
Year 
Year 
Year 
Year 
Year 
Year 

2005 
2005 
2005 
2005 
2003 
2001 
2000 

-A I hereby certify that the above listed records were disposed of as indicated 

Daniel R. Nelson/vs-o 

PREPARE IN DUPLICATE 
Raloin one copy ond forward 
originol fo abov* oddrtii 

4/16/07 

4/16/07 

4/16/07 

4/16/07 

Lieutenant 
Slgnofure 

4/16/07 
Till. 

of 
On poi ol 

Shredding 

Shredding 

Shredding 

Shredding 

DCS 55 0 -2 Dole 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

MARYLAND STATE POLICE 
Reporting Agency 

CENTRAL RECORDS DIVISION 
Division or Bureau 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

6. Uniform Crime Reports (UCR Files) 971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3005-01 

3005-02 

3005-04 

3005-05 

3005-06 

3005-07 

3005-09 

3005-10 

3005-11 

3005-12 

3005-13 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan — Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

03-20-07 

Trash 

Trash 

Trash 

Trash 

Trash 

Trash 

Shredder 

Trash 

Trash 

Trash 

Trash 

u * Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Division Director  
Title Date 
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Maryland State Police Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Planning and research Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 MANUAL PROJECTS 

FILE 

971-02-A-7 02-09 

All project numbers are 
preceded by an M. 
1421, 1741, 1788, 
1810, 1814,1815, 1818 
thru 1820 , and 1822 
thru 1829. 

Oct 6, 1998 to 

Feb 13,2004 

0.38 July 12, 

2007 

Recycled 

1 hereby certify that the records listed above were disposed of as indicated. 

Signature Title // ^ Date 
DOS 550-2 (rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 7 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

93 Safety Equipment Repair Orders 1209 OPS 37-4 June,2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
94 Disabled Vehcle Daily Log Sheet 1209 OPS 38 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
95 MSP Speed Computer Calibration/lnspec. Rpt. 1209 OPS 39 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
96 Driving While Intoxicated Cases - Closed 1209 OPS 41-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
97 Alcohol Influence Summary 1209 OPS 41-2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
98 Breath Testing Instrument Report 1209 OPS 41-3 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
99 Alcohol Testing Program Log 1209 OPS 41-7 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
100 Preliminary Breath Test Log 1209 OPS 41-11 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
101 DR-15A Book Issuance Control Ledger 1209 OPS 41-13 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
102 DR-15A - Allied Law Enforcement Agencies 1209 OPS 41-14 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
103 Criminal Arrest Juvenile Detention Log 1209 OPS 53 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
104 Semi-Annual Report on Juveniles 1209 OPS 53-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
105 Monthly UCR Reports 1209 OPS 55 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
106 Property Records (Closed) 1209 OPS 56-1* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
107 Property Record ContptJl Log 1209 OPS 56-2 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau Page 8 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

108 MSP Installation Property Log 1209 OPS 56-3 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

109 Alarm Log 1209 OPS 66 2003 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

110 Burglar & Telephone Alarm Correspondence 1209 OPS 66-1 2003 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

111 Alarm Record 1209 OPS 66-2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

112 K-9 Activities 1209 OPS 68 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

113 K-9 Activity Summary (Form 40) 1209 OPS 68-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

114 K-9 Handlers Daily Activity Report (Form 41) 1209 OPS 68-2 2006 SEE LAST PAGE FOR TOTAL January. 2008 Incinerated 

115 Video Tape Logs (Form 83) 1209 OPS 69-1 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

116 Video Tape Review reports (Form 83R) 1209 OPS 69-2 June, 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

117 Child Passenger Safety Seat Loaner Program 1209 OPS 70 2003 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

118 Vehicle Search Report (Form MSP 130) 1209 OPS 71 June, 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

119 Grants 1209 OPS 88 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

120 Federal Agencies 1209 LIA 1* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

121 State Courts 1209 LIA 2* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

122 Municipal Courts / 1209 LIA 3* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R, Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 9 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

123 County Governments 1209 LIA 4* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

124 Requisition Log 1209 SUP 2-2 2005 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

125 Motor Vehicle Operation Reports 1209 SUP 3-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

126 Tactical Supplies Inventory - Non-Capital Equipment 1209 SUP 5* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

127 Organizations 1209 PR 1* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

128 Press Releases (Local/HQ) 1209 PR 2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

129 Public Inquiries & Requests 1209 PR 4* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

130 Academies and Special Courses 1209 TNG 1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

131 College Programs (on-campus) 1209 TNG 2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

132 Tactical Training 1209 TNG 4 2004 January, 2008 Incinerated 

133 Ad-Hoc Recommendations 1209 TNG 5 2006 January, 2008 Incinerated 

134 Medical Status/Medication Report 1209 MED 2* 2004 January, 2008 Incinerated 

135 Duty Related Illness or Injury 1209 MED 3* 2004 January, 2008 Incinerated 

Total: 30 c.f 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK 
Division or Bureau 

'U* 
Page 6 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

78 Crime Prevention Reports 1209 OPS 23-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

79 Vehicle Inspection Program Reports 1209 OPS 23-3 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

80 Consent to Search & Seize (no contraband seized) 1209 OPS 24-4 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

81 Missing Person Report (Closed) 1209 OPS 25-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

82 Vehicle Reports (Closed) 1209 OPS 26-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
83 Abandoned Motor Vehicle (Closed) 1209 OPS 26-3 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
84 Motor Vehicle Inventory Log 1209 OPS 27 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
85 Tow Truck Service Application (Closed) 1209 OPS 28-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
86 Towing Request Distribution Forms (Form 189) 1209 OPS 28-2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
87 Accident Reports 1209 OPS 35 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
88 Detailed Crash investigation Reports 1209 OPS 35-1 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
89 Citation Book Issuance Control Ledger 1209 OPS 36 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
90 Traffic Citation Transmittal Form & LE HQ Copy 1209 OPS 36-1 June, 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
91 Warnings 1209 OPS 37 June, 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
92 Vehicle Pursuit Review (114) 1209 OPS 37-3 2004 SEE LAST PAGE FOR TOTAL January. 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 3 of 9 

Authorization 
for Disposal 

No, Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

32 Personnel Counseling (165) 1209 PER 5-16* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
33 Job Observation Records (164/164A) 1209 PER 5-51 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
34 Donation of Sick Leave (201) 1209 PER 6-3* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
35 Personnel Counseling Form (165) 1209 PER 6-6* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
36 Request for Secondary Employment (168) 1209 PER 6-9 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
37 Bilingual Pay Request (220) 1209 PER 7* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
38 Request to Fill Vacancy 1209 PER 11-4* 2003 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
39 Working Fund 1209 FIS 1* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
40 Invoices Forwarded for Payment 1209 FIS 2* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
41 Budget Requests Authorized 1209 FIS 3* 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

42 Capital Equipment Inventory & Improvements 1209 FIS 3-1* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
43 Ordnance Equipment Inventory 1209 FIS 3-3* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
44 Tactical Equipment Inventory 1209 FIS 3-4* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
45 Cost Analysis Worksheet (138) 1209 FIS 3-5 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
46 Audit Report 1209 FIS 4* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DGS 550-2 



' 

  



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau Page 4 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

47 Contracts 1209 FIS 5-0 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
48 Sex Offender Registration Log (Form 211) 1209 FIS 5-2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
49 Check Accountability Log 1209 FIS 6-0 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
50 Check Accountability Form 1209 FIS6-r 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
51 Reimbursable Overtime Projects 1209 FIS 7-0 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
52 Motor Vehicle Administration 1209 OPS 1* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
53 Applicant Investigations 1209 OPS 2* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
54 Warrants (closed) 1209 OPS 3-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
55 Warrant Case Assignment Log 1209 OPS 3-2 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
56 Correctional Officers Log 1209 OPS 4 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
57 Special Police Commission Log 1209 OPS 5 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
58 Special Police Commission Invest. File 1209 OPS 5-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
59 Private Detective Log 1209 OPS 6 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
60 Private Investigators File 1209 OPS 6-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
61 Guard Clearance Log ( 1209 OPS 6-2 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
62 All Other Applicant Ip^estigations Log 1209 OPS 7 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R Rich 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Signature Title 

1/28/2008 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 5 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

63 Aeronautics Log 1209 OPS 8 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
64 Firearms Dealers Log 1209 OPS 9 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
65 Application to Purchase or Transfer Pistol/Revolvers 1209 OPS 10 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

66 Application to Purchase or Transfer Pistol/Revolvers Log 1209 OPS 10-1 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

67 Handgun Permit Log 1209 OPS 11 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

68 Handgun Permit Application Investigation Form 1209 OPS 11-4 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

69 Firearms Report 1209 OPS 12 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

70 Detention Log 1209 OPS 13 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

71 Criminal and/or Other Summons 1209 OPS 15 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

72 Criminal and/or Other Summons Log 1209 OPS 15-1 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

73 Criminal and/or other Summons - Closed 1209 OPS 15-2 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
74 MSP Court Notification Log 1209 OPS 15-3 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

75 Secondhand Precious Metals & Gems Dealers Licenses 1209 OPS 19 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
76 Criminal Investigator Caseload Ledger 1209 OPS 21-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
77 Incident Reports - Closed 1209 OPS 23 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 2 of 9 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

16 MILES/NCIC Audit Reports 1209 ADM 15 2003 to 2005 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

17 MILES/NCIC Validations 1209 ADM 15-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

18 NCIC Training 1209 ADM 15-2 2005 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
19 MILES/NCIC/CJIS Surveys 1209 ADM 15-3 2005 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

20 Emergency Generator Inspection 1209 ADM 16-1 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
21 Firearms Inventory 1209 ADM 17 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
22 Employee Work & Leave Reports 1209 PER 2* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
23 Employee Payroll Authorization Summary 1209 PER 2-1* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

24 Leave & Duty Schedules 1209 PER 3 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

25 Overtime/Compensatory Time Auth. Record 1209 PER 4 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

26 Performance Evaluations (161) 1209 PER 5-1 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

27 Lost/Damaged Equipment (195) 1209 PER 5-2 2003 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

28 Request for Secondary Employment 1209 PER 5-9 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

29 Donation of Sick Leave (201) 1209 PER 5-10* 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

30 Request for Training (9) 1209 PER 5-12* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 
31 Inspection Report (152) 1209 PER 5-15 2006 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau Page 1 of 1 

Authorization 
for Disposal 

No. Description of Records 
Include title and/or Form Number 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1* 1981 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

2 Certificate of Record Disposal (DGS 550-2) 1209 ADM 1-2* 2007 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

3 5-Year Report (DGS 550-6) 1209 ADM 1-3* 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

4 General Orders - Inactive 1209 ADM 2* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

5 Special Orders - Inactive 1209 ADM 3-1* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

6 Memoranda - Inactive 1209 ADM 4-1* 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

7 Status Reports 1209 ADM 5 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

8 Energy Conservation 1209 ADM 7 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

9 Statistical Surveys/Reports 1209 ADM 8 2002 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

10 Daily Barrack/Radio Logs 1209 ADM 9 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

11 MILES Message Log 1209 ADM 10-2 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

12 Staff Inspections 1209 ADM 11 2005 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

13 Command Meeting Minutes 1209 ADM 12 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

14 Local Meeting Minuts 1209 ADM 12-1 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

15 General Agency Correspondence 1209 ADM 14 2004 SEE LAST PAGE FOR TOTAL January, 2008 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

1/28/2008 
Date 

DCS 550-2 





Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

1 Certificate of Records Disposal 
2 Status Reports 
3 Statistical Surveys 
4 Daily Radio & Barrack Logs 

5 MILES Message Log 

6 Staff Inspections 

7 Command Meeting Minutes 
8 Local Meeting Minutes 

9 General Agency Correspondence 

10 Employee Work & Leave Reports 
11 Employee Payroll Auth. Summary 

12 Leave & Duty Schedules 

1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

1209 
1209 

1209 
1209 

ADM 1-2 
ADM 5 
ADM 8 
ADM 9 

ADM 10-2 

ADM 11 

ADM 12 

ADM 12-1 

ADM 14 
PER 2 
PER 2-1 
PER 3 

2006 
2002 
2002 
2004 
2004 

2005 

2004 

2004 

2004 

2006 
2006 
2006 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

ure 

94 / Barrack "W'" McHenry 
Installation 

02/12/08 
02/12/08 
02/12/08 
02/12/08 
02/12/08 

02/12/08 

02/12/08 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 

Date 

1 



%B$r. h 

^4 



Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 

DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

13 Overtime & Compensatory Time 

14 Overtime & Comp. Time, Civilian 

15 Reimbursable Overtime Projects 
16 Working Fund 

17 Invoices Forwarded for Payment 
18 Capital Equipment Inventory & 

Improvements 
19 Ordnance Equipment - Inventory 
20 Tactical Equipment - Inventory 
21 Cost Analysi^JWorksheet 

22 Check Accountability Log 

23 Check Accouhtabilit>'Form 

24 Warrants - Closed 

V1 

1209 

1209 

1209 
1209 

1209 

1209 
1209 
1209 
1209 

1209 

1209 

1209 

PER 4 

PER 4-1 

PER 4-4 
FIS 1 

FIS 2 

FIS 3-1 
FIS 3-3 
FIS 3-4 
FIS 3-5 

FIS 6-0 

FIS 6-1 

OPS 3-1 

2004 

2004 

2006 
2006 

2006 

2004 
2004 
2004 

2006 
2004 

2006 

2006 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

94 / Barrack "W" McHenry 
Installation 

02/12/08 

02/12/08 

02/12/08 
02/12/08 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 

02/12/08 

02/12/08 

02/12/08 

Shredded 

Shredded 

Shredded 
Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Date 

2 



^ 



Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

25 

26 
27 

28 
29 

30 

31 

32 

33 

34 

35 
36 

37 

Warrant Case Assignment Log 
Detention Log 
Criminal and/or Other Summons 
Log 
Incident Reports 
Missing Person Report - Closed 

Vehicle Report - Closed 
Motor Vehicle Inventory Log 

Tow Truck Service Applications 

Accident Reports 

Detailed Crash Investigation Rpts. 
Citation Bk. Issuance Ctrl. Ledger 

Vehicle Pursuit Review 
Disabled Vehicle Daily Log Sheet 

1209 

1209 

1209 
1209 
1209 
1209 

1209 

1209 

1209 

1209 

1209 
1209 
1209 

OPS 3-2 

OPS 13 

OPS 15-1 
OPS 23 
OPS 25-1 
OPS 26-1 

OPS 27 

OPS 28-1 

OP 35 

OPS 35-1 
OPS 36 
OPS 37-3 
OPS 38 

2002 
2004 

2002 
2004 
2004 
2004 

2004 

2004 

2004 

2002 

2004 
2004 
2004 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

02/12/08 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 

02/12/08 

02/12/08 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 

Shredded 
Shredded 

Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 

Shredded 

94 / Barrack "W" McHenry 
Installation Date 
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Maryland State Police DEPARTMENT OF GENERAL 
SERVICES 

RECORDS MANAGEMENT 

DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

38 

39 

40 

41 

42 
43 
44 
45 
46 
47 

48 

49 

Alcohol Influence Summary 

Preliminary Breath Test Log 

DR-15A Book Issuance Control 

Ledger 

Criminal Arrest Juvenile 
Detention Log 

Monthly UCR Reports 
Property Records - Closed 
Property Record Control Log 
MSP Installation Property Log 
Alarm Log 
Burglar and Telephone Alarm 

CdrresponHerfce^*^ ^ 

fc-9 Activities 

1209 

1209 

1209 

1209 

1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

OPS 41-2 

OPS 41-11 

OPS 41-13 

OPS 53 

OPS 55 
OPS 56-1 
OPS 56-2 
OPS 56-3 
OPS 66 
OPS 66-1 

OPS 66-1 

OPS 68 

2006 

2004 

2004 

2004 

2006 
2006 
2002 
2002 
2003 
2003 

2003 

2006 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

02/12/08 

02/12/08 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 
02/12/08 
02/12/08 
02/12/08 

02/12/08 

02/12/08 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

tslzolo 
94 / Barrack ^W' McHenry 

Installation Date 
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Maryland State Police DEPARTMENT OF GENERAL 

SERVICES 

RECORDS MANAGEMENT 
DIVISION 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 
address at left 

(Reporting Agency) 

94 / Barrack "W" McHenry 
(Division or Unit) 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records (Same 

Title as Listed on Schedule) 

Retention 

Schedule 

No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Vol. in 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

50 
51 
52 
53 
54 

55 
56 

57 

58 

59 

60 

Federal Agencies 

State Agencies Excluding Courts 
State Courts 
Municipal Governments 
County GovernmentsX 
Requisition Log 
Motor Vehicl(^.00jgl|tion Reports 

Organizations 

Press Releases 

Auxiliary Files * 

I t 
Medical J(e£0(ds 

a. Form I75A*& 175B 

b. Form 199 ,   

1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 

1209 

1209 

1209 
1209 

LIA 1 
LIA 2 
LIA 3 
LIA 4 
LIA 5 
SUP 2-2 
SUP 3-1 

PRl 

PR 2 

PER 5-1 

thru 6-50 

2004 
2004 
2004 
2004 
2004 

2005 
2006 

2004 

2006 

As per Rules & 

Regulations 

2006 
2004 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

02/12/08 

02/12/08 
02/12/08 
02/12/08 
02/12/08 

02/12/08 
02/12/08 

02/12/08 

02/12/08 

02/12/08 

02/12/08 

02/12/08 

Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 
Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

/ ^ 94/E (arrack "W" McHenrv ^ 
Signafujfe Installation Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

CENTRAL RECORDS DIVISION 
Division or Bureau 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

1. 

3. 

4. 

5. 

Motor Vehicle Citations 

a. Citations and Voided 
Citations, Transmittal, Tally and 
Disposition Sheets 

Accident Report File 

a. Microfilm Cartridges 

b. Cash receipts Transmittals 

c. Monthly Billing Transmittals 

Accident Negative File - (Non-Fatals) 

Criminal Investigation Reports 

Uniform Crime Reporting 
Correspondence Files 

>• ii .V- • iti ' * ' 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3000 

3001 

3001 

3001 

3001 

3002 

OPS-24 

3004 

Jan - Dec 2004 

Jan - Dec 2002 

Jan - Dec 2002 

n/a 

Jan - Dec 2002 

Jan - Dec 2002 

Jan - Dec 2002 

Jan - Dec 2005 

(3.75 Cubic Ft.) 03/21/08 Shredder 

52 Reels 1 Box (18x12) 

n/a 

1 Box (18x12) 

1 Box (18x12) 

56 Cubic Ft. 

4 Cubic Ft. 

03/16/07 Incinerator 

03/06/08 

03/06/08 

Continuous 

05/02/08 

Shredder 

Shredder 

Shredder 

Shredder 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Division Director  
Title 

05/12/08 
Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

CENTRAL RECORDS DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

6. Uniform Crime Reports (UCR Files) 971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3005-01 

3005-02 

3005-04 

3005-05 

3005-06 

3005-07 

3005-09 

3005-10 

3005-11 

3005-12 

3005-13 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

Jan - Dec 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

05-02-08 

Trash 

Trash 

Trash 

Trash 

Trash 

Shredded 

Trash 

Trash 

Trash 

Trash 

Trash 

f / Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Division Director  
Title 

05/12/08 
Date 

' i ? ' * " 'i 4. - - * r 
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Maryland State Police Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Planning and Research Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of 
Records (Same 

Title as listed on 
Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 MANUAL 

PROJECTS 

FILE 

971-02-A-7 02-09 

All project numbers are 
preceded by an M. 1659, 1741, 
1792, 1809, 1816, 1817, 1821, 
1830, 1831, 1832, 1833, 1834, 
1836, 1837, 1838, 1839, 1843, 
1844, 1845, 1852, 1853, 1855, 
1857, 1859, 1860, 1863, 1864, 
1865, 1866, 1867, 1868, 1872, 

1874, 1875, 1876, 1877, 1879, 
1881, 1882, 1883, 1884, 1885, 
1886, 1887, 1893 

Nov 9, 2004 to 

Jan 31, 2005 

0.8 April 

22, 

2008 

Recycled 

• 

certify th^t the records lasted above were disposed of as indicated. 

Thomas L. Vondersmith, Jr.   Administrator  

Signature Title 
DGS 550-2 (rev. 1/93) 



1 



Memo 

To: Mr. Thomas Vondersmith 

From: Karin Lott 

Date: May 15,2008 

Subject: Certificate of Records Disposal 

Enclosed are the certificates we receive in the mail, for files that were destroyed in your office on 

May 12, 2008. We need the original certificates with the original signature as stated on the DCS 

550-2 form. If the form is available please mail to the Records Center at your convenience. 

Thank you. 

j- ,. vts. 

■ 
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Maryland State Police Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Planning & Research Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 COMAR Projects File 

Project number prefaced by 
a C or G 

971-02-A-7 02-02 1-30-97 to 2-24-97 0.4 May 8, 
2008 

Recycled 

2 Major Project File Project 
number prefaced by a P 

971-02-A-7 02-07 7-16-96 0.01 May 8, 
2008 

Recycle 

(f/ cktaj' 
Bate 

\k-i 

• ,yv ■>. • ~ 
r v. 

listed above were disposed of as indicated. 

Title Signature 
DGS 550-2 (rev. I/93)t 
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Maryland State Police Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address 

on left. 

Reporting Agency 

Planning & Research Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 General Projects File 

Project number prefaced by 
G 

971-02-A-7 02-06 11-26-97 to 6-4-04 1.5 May 12, 
2008 

Recycled 

—i'''Vc* ; % 
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Maryland State Police State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to address at left 

Reporting Agency 

Planning & Research 

Division / Unit 

CERTIFICATE OF RECORDS DIS POS AL 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
BURN, ETC) 

Schedule# Item 

1. Manual revision project 

- the project numbers all 
begin with P and are: 

1840, 1842, 1847-1850, 
1861, 1870, 1878, 1880, 
1888, 1889, 1891, 1892, 
1894 to 1896, 1898, 1899, 
1901 to 1904, 1907, 1911 
to 1914, 1918, 1923, 1924, 
1933. 

971-02-A8 02-09 8-18-04 to 
8-31-05 

0.5 
10-10-08 

Shred 

2. Forms Projects - All 
projects start with an F, the 
Project numbers are; 

599-637 

971-02-A8 02-05 
2-10-03 to 
10-3-03 

0.5 10-10-08 Shred 

3. General Projects - all 
general project numbers 

start with a "G." The 
project numbers are: 

G-992 

971-02-A8 02-06 
April 2, 
2000 

.01 10-10-08 Shred 

4. 

5. 

6. 

7. 

8. 

9. 
% 

♦Records must be listed on an Authorized Schedule, DGS 550-1, and meet retention requirements before disposal is allowed. 

I hereby certify that the records listed above were disposed of as indicated. 

LZ 
Signature 

DGS 550-2 (2002) 

CQ<ArAj^ / p 
Title Date 





PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Page 5 

Prince George's County Police/Technical Services Division/Police Records Center 
DEPARTMENT/AGENCY/DIVISION/SECTION 

RECORDS 
CENTER 

BOX# 

85 

86 

87 

88 

89 

90 
91 

DESCRIPTION OF RECORDS 

Background Investigation Records 

Employee Seperation Records 

Traffic Stop Records 

Traffic Stop Records 

Property Records 

Traffic Stop Records 

Traffic Stop Records 

AUTHORIZATION FOR 
DISPOSAL 

RETENTION 
SCHED NO. 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 

306-2 

306-34 

307-34 

307-34 

308-19 

307-34 

307-34 

ITEM 

INCLUSIVE 
DATES 

RECORDS 
DESTROYED 

1996-98 

1996-98 

2006 

2005 

2001 

2006 

2005 

PSD 

PSD 

TSD 

TSD 

TSD 

TSD 

TSD 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

2/9/2006 

2/9/2006 

2/22/2007 

2/22/2007 

2/28/2007 

2/28/2007 

2/28/2007 

DATE OF 
DISPOSAL 

\ J A j-   —  —  
J N Sfondouris Director 02/28/07 \ \h 

SIGNATURE TITLE DATE V 1 ^ 

RECORDS CENTER MANAGER 

SIGNATURE TITLE DATE 
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PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Page 4 

Prince George's County Policed"echnical Services Division/Police Records Center 
DEPARTMENT/AGENCY/DIVISION/SECTION 

RECORDS 
CENTER 

BOX# 

64 

65 

66 

67 

68 

Reports/Statistics Records 

Vehicle Impound Records 

Teletype Records 

Warning Notices 

Background Investigation Records 

DESCRIPTION OF RECORDS 

C-680 

C-680 

C-680 

C-680 

C-680 

09 Reports Transmittal Records 

70 Printout Records 
71 Child Abuse/Vulnerable Cases(Closed) 
72 Traffic Stop Records 
73 Traffic Books 
74 Correspondence Records 
75 Polaroid Photos (Duplicates) 
76 Incident Reports 
77 Payroll Records 
78 Reports/Statistics Records 
79 Prisoner Property Records 
80 Correspondence Records 
81 Internal Investigation Records 
82 Project Records 
83 Reports/Statistics Records 
84 Petition Records 

ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

FUND: 

AUTHORIZATION FOR 
DISPOSAL 

RETENTION 
SCHED NO. 

C-680 

C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 

ITEM 

INCLUSIVE 
DATES 

RECORDS 
DESTROYED 

301-24 2005 

307-35 1993-95 

302-19 2001-02 

307-34 2005 

306-2 1996 

301-25 2002 

301-9 2003 
307-11 1993-98 
307-42 2004 
307-42 2002-06 
301-6 2004 
307-42 1987 
302-7 2002-06 
305-11 2005-06 
301-24 2004 
308-14 2004 
301-6 1999-01 
306-15 2000-01 
301-22 2004 
301-24 1998-04 
307-42 2004-05 

WITH THIS AGENCYS RETENTION 

RECORDS 
CENTER 

LOCATION 

CID 

TSD 

TSD 

TSD 

PSD 

PRC 

Dist. 1 
CID 
TSD 
TSD 
PRC 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
IAD 
PRC 
CID 
PRC 

SCHEDULE. 

VOLUME 
(Cubic Feet) 

19 

1 

14 
42 
12 
5 
1 
1 
8 
2 
1 
1 
3 
2 
1 
9 
1 

DATE OF 
DISPOSAL 

5/10/2006 

4/27/2006 

4/20/2006 

4/20/2006 

4/14/2006 

4/12/2006 

4/14/2006 
4/17/2006 
4/6/2006 
4/6/2006 
4/5/2006 
4/5/2006 
4/5/2006 
4/5/2006 
4/5/2006 
4/5/2006 
4/5/2006 
3/15/2006 
3/28/2006 
2/21/2006 
2/14/2006 

I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 
SIGNATURE TITLE DATE 
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PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Page 3 

Prince George's County Police/Technical Services Division/Police Records Center      
DEPARTMENT/AGENCY/DIVISION/SECTION 

RECORDS 
CENTER 

BOX# 

DESCRIPTION OF RECORDS 
AUTHORIZATION FOR 

DISPOSAL 
INCLUSIVE 

DATES 
RECORDS 

DESTROYED 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

DATE OF 
DISPOSAL RETENTION 

SCHED NO. ITEM # 

43 

44 

45 

46 

47 

48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 

Prisoner Property Records 

Traffic Stop Records 

Traffic Stop Records 

Property Records 

Incident Reports 

Payroll Records 

Payroll Records 
Payroll Records 
Incident Records 
Prisoner Log Records 
Prisoner Property Records 
Incident Records 
Payroll Records 
Criminal Investigation Records 
Incident Reports 
Reports/Statistics 
Reports/Statistics 
Internal Investigation Records 
Subpoena Records 
Telecommunications Records 
Summons Records 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 

308-14 

307-34 

307-34 

308-19 

302-7 

305-11 

305-11 
305-11 
302-7 
302-16 
308-14 
307-23 
305-11 
307-11 
302-7 
301-24 
301-24 
306-15 
301-2 
302-19 
301-9 

2005 

2005 

2006 

1992-99 

2004 

2005 

2004 
2005 
2006 
2003 
2004 
1971-73 
2004 
1991-01 
2005-06 
1987-95 
2005 
2001-03 
2005 
1998 
2003-05 

Dlst. 1 

TSD 

TSD 

Dist. 1 

Dlst. 1 

Dist. 1 

Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
TSD 
TSD 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
IAD 
TSD 
PRC 
CID 

1 

37 

43 

1 

1 

3 

2 
2 
6 
1 
1 
239 
1 
14 
22 
1 
8 
2 
1 
7 
2 

12/13/2006 

12/13/2006 

12/13/2006 

10/27/2006 

11/21/2006 

11/21/2006 

10/19/2006 
10/19/2006 
10/19/2006 
10/19/2006 
10/19/2006 
10/19/2006 
10/19/2006 
8/22/2006 
8/18/2006 
8/18/2006 
8/18/2006 
5/26/2006 
6/6/2006 
5/10/2006 
5/10/2006 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

FUND: NA ACCOUNT: NA CENTER: NA  
 J. N. Sfondouris Director 02/28/07  

SIGNATURE TITLE DATE 
I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 
TITLE DATE 
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PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Page 1 

Prince George's County Police/Technical Services Division/Police Records Center 
DEPARTMENT/AGENCY/DIVISION/SECTION 

RECORDS 
CENTER 

BOX# 

1 

2 

3 

4 

6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

DESCRIPTION OF RECORDS 

Prisoner Property Records 

Incident Reports 

Correspondence Records 

Communications Logs 

Employment Application Records 

Employment Application Records 

Traffic Stop Records 
Teletype Records 
Traffic Citation Records 
Crime Scene Negatives 
Reports Transmittal Records 
Accident Records 
Incident Reports 
Reports / Statistics Rcords 
Prisoner Property Records 
Printout Records 
Accident Reports 
Accident Reports 
Payroll Records 
Forms Files 
Reports/Statistics 

AUTHORIZATION FOR 
DISPOSAL 

RETENTION 
SCHED NO. 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 

ITEM 

INCLUSIVE 
DATES 
RECORDS 
DESTROYED 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

308-14 2004-05 

302-7 2005-06 

301-6 2005 

307-42 1977-85 

306-9 1985 

306-9 1988 

307-34 2002-03 
302-19 2000-01 
307-34 2002 
307-28 1980-81 
301-25 2005 
307-34 2003 
302-7 2000-07 
301-24 2005 
308-14 2003 
301-21 2006 
302-1 2006 
302-1 2002 
305-11 1994-05 
301-12 2005 
301-24 2005 

WITH THIS AGENCY'S RETENTION 

RECORDS 
CENTER 

LOCATION 

Dist. 4 

Dist 2 

Dist 2 

TSD 

PSD 

PSD 

TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 

SCHEDULE. 

VOLUME 
(Cubic Feet) 

12 

5 
5 
1 
5 
3 
4 
18 
1 
1 
2 
2 
2 
10 
1 
1 

FUND:. NA 
J. N. Sfondouris 

ACCOUNT: NA CENTER: NA 
Director 02/28/07 

TITLE DATE 

DATE OF 
DISPOSAL 

2/22/2007 

2/22/2007 

2/22/2007 

2/7/2007 

2/7/2007 

2/7/2007 

2/7/2007 
2/7/2007 
2/7/2007 
2/7/2007 
2/7/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 

I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 

TITLE DATE 



■ 
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PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Page 2 

Prince George's County Police/Technical Services Division/Police Records Center 
DEPARTMENT/AGENCY/DIVISION/SECTION 

RECORDS 
CENTER 

BOX# 

22 

23 

24 

25 

26 

27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 

DESCRIPTION OF RECORDS 

Property Records 

Police Dissemenation Records 

Reports/Statistics 

Correspondence Records 

Security Records 

Reports/Statistics 

Prisoner Inmate Records 
Project Records 
Condition Reports 
Insurance Records 
Ride Along Records 
Subpoena Records 
Expungement Records 
Youth Field Reports 
Revenue Records 
Vehicle Tow Records 
Visitor Records 
Payroll Records 
Payroll Records 
Incident Records 
Payroll Records 

AUTHORIZATION FOR 
DISPOSAL 

RETENTION 
SCHED NO. 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 

C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 
C-680 

ITEM 

INCLUSIVE 
DATES 
RECORDS 
DESTROYED 

308-19 

307-30 

301-24 

301-6 

301-26 

301-24 

301-30 
301-22 
307-7 
301-13 
307-31 
301-9 
307-13 
307-41 
305-17 
308-25 
301-29 
305-11 
305-11 
302-7 
305-11 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

2000-01 

2003 

2006 

2006 

2006 

2003 

2004-05 
2004-05 
2006 
2006 
2003 
2006 
2003 
2000 
2005 
2003 
2006 
1995-02 
1998-04 
2005 
2005 

RECORDS 
CENTER 

LOCATION 

WITH THIS AGENCY'S RETENTION 

DlSt. 4 

TSD 

TSD 

TSD 

TSD 

TSD 

TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
Dist. 1 
CID 
Dist. 1 
Dist. 1 

SCHEDULE. 

VOLUME 
(Cubic Feet) 

1 
1 
8 
1 
1 
55 
1 
4 
4 
4 
2 

FUND: _NA_ ACCOUNT: NA 
J. N. Sfondouris 

CENTER: NA 
Director 02/28/07 

DATE OF 
DISPOSAL 

2/6/2007 

2/6/2007 

2/6/2007 

2/6/2007 

2/6/2007 

2/6/2007 

2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/6/2007 
2/5/2007 
1/19/2007 
11/13/2007 
12/28/2007 
12/28/2007 
12/18/2006 
12/13/2006 
12/13/2006 

SIGNATURE TITLE DATE 

I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 

SIGNATURE TITLE DATE 
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PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Prince George's County Police  Technical Services Division 
DEPARTMENT/AGENCY DIVISION 

Page 4 

RECORDS 
CENTER 

BOX# 

DESCRIPTION OF RECORDS 
AUTHORIZATION FOR 

DISPOSAL 
INCLUSIVE 

DATES RECORDS 
DESTROYED 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

DATE OF 
DISPOSAL RETENTION 

SCHED NO. ITEM # 

70 
71 
72 
73 
74 
75 
76 
77 

Teletype Records 
Incident Reports 
Arrest Reprots 
Incident Reports 
Arrest Reports 
Reports/Statistics Records 
Reports Transmittal Records 
Accident Reports 

C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 

302-22 
302-11 
302-30 
302-11 
302-3 

301-27 
301-28 
301-1 

2005-2007 
2006-2007 

2007 
2001-2008 

2004 
2007 
2002 
2007 

ATU 
ATU 

Dist. 5 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 
Dist. 4 

4 
8 
1 

31 
1 
2 
3 
3 

4/16/2007 
4/16/2007 
2/8/2008 
2/8/2008 
2/8/2008 
2/8/2008 
2/8/2008 
2/8/2008 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARETO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

   RECORDS CENTER MANAGER  
SIGNATURE TITLE DATE 



    



PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES _ 

RECORDS MANAGEMENT ^ i fr~ Q f 

CERTIFICATE OF RECORDS DISPOSAL 

Prince George's County Police Technical Services Division 
DEPARTMENT/AGENCY DIVISION 

Page 1 

RECORDS 
CENTER 
BOX# 

DESCRIPTION OF RECORDS 
AUTHORIZATION FOR 

DISPOSAL 
INCLUSIVE 

DATES RECORDS 
DESTROYED 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

DATE OF 
DISPOSAL RETENTION 

SCHED NO. ITEM # 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 

Incident Reports 

Closed Misdemear Cases 
Incident Reports 
Payroll Records 
Citation Records 
Redlight Violation Records 
Adult Patrol Negative Records 
Teletype Records 
Incident Reports 
Correspondence Records 
Incident Reports 
Arrest Reports 
Adult Photo Negative Records 
Teletype Records 
Payroll Records 
Correspondence Records 
Reports Transmittal Records 
Payroll Records 
Warning Notices 
Reports/Statistics Records 
Projects Records 
Warrants Records 
Teletype Records 

C-1022 

C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 

302-11 

307-12 
302-11 
305-11 

307-39(3) 
307-39(8) 
307-32(2) 

302-22 
302-11 
301-6 

302-11 
302-3 

307-32(2) 
302-22 
305-11 
306-1 

301-28 
305-11 

307-39(11) 
301-27 
301-22 
307-39 
302-22 

2001-2007 

1999-2000 
2005-2006 

2006 
2003 

2001-2003 
1991-1996 

1998 
1988 

1985-1988 
1991 

1988-1991 
1991-1996 

2003 
2000-2003 
1992-2005 
1995-1998 

2005 
2006 
2004 

1995-2001 
2006 

1970-1981 

Dist. 4 

Dist. 4 
Dist. 4 
Dist. 4 
TSD 
TSD 
TSD 
TSD 
NED 
NED 
NED 
NED 
TSD 
TSD 
SOD 
SOD 
SOD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 

9 

5 
4 
1 
7 
11 
2 
12 
2 
2 
1 
2 
2 
10 
6 
5 
1 
2 
4 
3 
2 
2 
1 

4/16/2007 

4/16/2007 
4/16/2007 
4/17/2007 
4/17/2007 
4/17/2007 
4/25/2007 
4/25/2007 
4/25/2007 
4/25/2007 
4/25/2007 
4/25/2007 
4/30/2007 
5/14/2007 
5/21/2007 
5/21/2007 
5/21/2007 
5/1/2007 
5/23/2007 
5/30/2007 
3/22/2007 
6/8/2007 
6/9/2007 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

CENTER: N/A 

SIGNATURE ffTLE f 'ollce Records Manager 
-v^8 

DATE 
I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 
TITLE DATE 

jp" "V 





PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Prince George's County Police   Technical Services Division 
DEPARTMENT/AGENCY DIVISION 

Page 2 

RECORDS 
CENTER 

BOX# 

DESCRIPTION OF RECORDS 
AUTHORIZATION FOR 

DISPOSAL 
INCLUSIVE 

DATES RECORDS 
DESTROYED 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

DATE OF 
DISPOSAL RETENTION 

SCHED NO. ITEM # 

24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 

Property Records 

Internal Investigation Records 
Adult/Photo Negative Records 
AudioA/ideo Tapes (Green) 
Property Records 
Property Records 
Property Records 
Property Records 
Internal Investigation Records 
Payroll Records 
Property Records 
Insurance Records 
Statistics Records 
Security Records 
Correspondence Records 
Subpoena Records 
Subpoena Records 
Expungment Records 
Ride Along Records 
Police Dissemination Records 
Revenue Records 
Offender Registration Records 
Vehicle Tow Records 

C-1022 

C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 

308-19 

306-14 
307-32(2) 

302-6 
308-19 
308-19 
308-19 
308-19 
306-14 
305-11 
308-19 
301-16 
301-27 
301-29 
301-6 

301-10 
301-3 
307-16 
307-35 
307-34 
305-17 
307-30 
308-25 

1989-2002 

1974-2004 
1999-1996 
2000-2003 
1989-2002 
1989-2002 
1996-2002 
1992-2002 
1999-2003 

2006 
1996-2002 

2007 
2007 
2007 
2007 
2007 
2007 
2004 
2004 
2005 
2006 

1995-2006 
2004 

TSD 

OPR 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
OPR 
TSD 
TSD 
TSD 

* TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 
TSD 

10 

20 
104 
14 
2 
3 
1 
4 
16 
2 
6 
1 
1 
1 
1 
1 

11 
8 
1 
2 
1 
4 

100 

9/25/2007 

9/13/2007 
4/25/2007 
8/30/2007 
8/30/2007 
10/9/2007 
10/19/2007 
10/20/2007 
12/28/2007 
12/28/2007 
1/10/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/30/2008 
1/24/2008 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FOLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

CENTER: N/A 

SIGNATURE TITLE Police Records Manager 
I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

RECORDS CENTER MANAGER 

DATE 





PRINCE GEORGE'S COUNTY 
OFFICE OF CENTRAL SERVICES 

RECORDS MANAGEMENT 

CERTIFICATE OF RECORDS DISPOSAL 

Prince George's County Police Technical Services Division 
DEPARTMENT/AGENCY DIVISION 

Page 3 

RECORDS 
CENTER 

BOX# 

DESCRIPTION OF RECORDS 
AUTHORIZATION FOR 

DISPOSAL 
INCLUSIVE 

DATES RECORDS 
DESTROYED 

RECORDS 
CENTER 

LOCATION 

VOLUME 
(Cubic Feet) 

DATE OF 
DISPOSAL RETENTION 

SCHED NO. ITEM # 

47 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
68 
69 

Vehicle Impound/Release Records 

Adult Photo Negative Records 
Traffic Citation Records 
Teletype Records 
Background Investigation Records 
Teletype Records 
Permit Records 
Incident Reports 
Payroll Records 
Property Records 
Reports/Statistics Records 
Payroll Records 
Accident Records 
Property Records 
Motor Vehicle Cases 
Payroll Records 
Incident Reports 
Property Records 
Prisoner Property Records 
Incident Reports 
Payroll Records 
Teletype Records 
Misdemeanor Cases 

C-1022 

C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 
C-1022 

307-40 

307-32 
307-39 
302-22 
306-2 

302-22 
301-22 
302-11 
305-11 
308-19 
301-27 
305-11 

307-39(11) 
308-19 

307-12 (15) 
305-11 
302-11 
308-19 
308-14 
302-11 
305-11 
302-22 
307-12 

2004 

1982 
2004 
2004 
2002 

2003-2005 
2008 

2005-2008 
2005 
2005 

2006-2007 
2006 
2004 
2003 

1998-2003 
2005-2006 

2005 
1996-2000 

2007 
2005-2007 
2000-2005 
2006-2007 

2002 

TSD 

TSD 
TSD 
TSD 
PPD 
TSD 

FARU 
Dist. 5 
Dist. 5 
Dist. 5 
Dist. 5 
TSD 
TSD 
TSD 
FMU 

Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 
Dist. 1 

CID 
CID 
CID 

11 

2 
8 

22 
60 
20 
20 
25 
4 
3 
4 
2 
4 
6 

30 
2 
1 
2 
1 

17 
4 
3 
1 

1/24/2008 

1/24/2008 
1/24/2008 
1/24/2008 
1/24/2008 
1/24/2008 
1/24/2008 
2/4/2008 
2/4/2008 
2/4/2008 
2/4/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 
1/23/2008 

I ACKNOWLEDGE THAT THE RECORDS LISTED ARE TO BE DISPOSED OF IMMEDIATELY IN ACCORDANCE WITH THIS AGENCY'S RETENTION SCHEDULE. 
CHARGE THE FpLLOWING ACCOUNT FOR THE EXPENSE INCURRED AS A RESULT OF THIS ACTION. 

FUND: ' N/A ****" N/A CENTER: N/A 

SIGNATURE TITLE Police Records Manager ^ DATI 
I HEREBY CERTIFY THAT THE ABOVE LISTED RECORDS WERE DISPOSED OF AS INDICATED. 

. ^  RECORDS CENTER MANAGER  
SIGNATURE "" - TITLE DATE 





Westminster Police Department 

Reporting Agency 

Records Division 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE 0 F RECORDS DISPOSAL 

No. Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Rentention 
Sched. No. 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 

fed- 

Date of 
Disposal 

Method of 
Disposal 

TT 

14 

15 
16 
17 

18 

CITY TICKETS (unpaid) 
--''City Ticket log book 
STATE CITATIONS 
*SER0 
"ST.Cit. log book 
-'ST. Cit .Transmit tl. sheets 
STATE CIVIL CITATIONS 
WARNING TICKETS 
ACTIVITY/TIME SHEETS 
'"'SCORE time sheets 

PROPERTY 

M-42 

M-42 

m-42 
M-42 
M-42 

M-42 

19 
19 
21 
21 
21 
21 
22 
23 
24 
24 

16 

2001' 
2001' 
2004' 
2004' 
2004' 
2004' 
2004 
2005' 

■2002 
■2002 
■2005 
■2005 
■2005 
■2005 
•2005 
■2006 

.10 

.50 

.25 

.50 

.50 

.50 

2003 

1999-2001 

.05 

14 

01-18-2007 

01-18-2007 

01-18-2007 
01-18-2007 
01-18-2007 

01-18-2007 

Burned 

Burned 

Burned 
Burned 
Burned 

Burned 

cords listed above were disposed of as indicated. 

Signature 

DCS 550-2 (Rev. 10/92) 

(?'///^./c y 
"me 
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Westminster Police Department 

Reporting Agency 

Records Division 

Division or Unit 

DEPARTMENT OE GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE 0 F RECORDS DISPOSAL 

No, 

10 
11 
12 

Description of Records 
(Same Title as Listed on Schedule) 

ARREST RECORDS 
^Photos & Log book 
JUVENILE RECORDS 
"Juv.Photos & log book 
OFFENSE RECORDS ' (SVR's,MPR1s) 
*CCR's 
"Log Book 
^Victim Cards 
INCIDENT REPORTS 
*Veh.Stop Log 
ACCIDENT REPORTS 
"Accident cards 
IMPOUND RECORDS 
DISSEMINATION LOGs 
CITY TICKETS (paid) 
"Pd.Receipts 
^Flagged Receipt books 

Authorization 
For Disposal 

Rentention 
Sched. No. 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 
M-42 
M-42 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

9 
9 
10 
10 
11 
11 
11 
11 
12 
12 
13 
13 
14 
17 
18 
18 
18 

1990-1991 
Various thru 1991 
1990-1991 
1990-1991 
1990-1991 
some 1990 
1990-1991 
1990 
2004-2005 
2004-2005 
2000-2001 
2000-2001 
2000-2001 
2002-2003 
2004-2005 
2004-2005 
2003 

Volume 
Cubic 
feet 

9.25 
1.25 
1.25 

.25 

.75 
5 

.33 

.50 
3 
1.50 
1.50 

.20 

.50 

.50 
3 

.05 

.05 

Date of 
Disposal 

Method of 
Disposal 

01-18-2007 

01-18-2007 

01-18-2007 

01-18-2007 

01-18-2007 

01-18-2007 
01-18-2007 
01-18-2007 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 
Burned 
Burned 

ecords listed above were dis 

Signature 

DCS 550-2 (Rev. 10/92) 

d of as indicated. 





Westminster Police Department DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

* Reporting Agency 

Records Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal Inclusive Dates 

of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Rentention 
Sched. No. 

Item 
No. 

1 

2 
3 
4 

GENERAL CORRESPONDENCE 

-'Miles Messages 
■^Outgoing Miles Mess. Log 
"Repo Log 
''Lost Property Log 
*Tow List 
-"Hits to Wants 
''Court Request 
^Invest". Assignmnt. Records (S/W) 
"Pawn Sheets 
*PR 

*CIR 
"Request for report copies 
"Kozak Files 
MEMOS 
PERSONNEL 
PAYROLL 

M-42 

M-42 
M-42 
M-42 

1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
2 
3 
7 

Various thru 2005 
2004-2005 
2004-2005 
2004-2005 
2004-2005 
2004-2005 
2004-2005 
2005-200^ 
2004-2005 
1996,1999,2002-2004 
2004-2005 
2000-2005 
2002-2003 
Various thru 2005 
2004-2005 
1999-2000 
2004-2005 

1.5 
.20 

^.10 

.10 
1175 
2 

.25 

.50 

.50 

.15 

.10 
2 
4.5 

01-18-2007 

01-18-2007 
01-18-2007 
01-18-2007 

Burned 

Burned 
Burned 
Burned 

s indicated. 

of//■*-/<?> 
/Date ox^nature 

DCS 550-2 (Rev. 10/92) 
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WE. REQY^LE 
it' 

.. -• ■< ■ 

SERVICE tOCATiON; 

'// do 

5St- r ^ <1 f *>r' * Onv* Su^T H 

yt 44j> ~ 2 vfS'O 

- sSI Wa'-ji Co, O^-tcrri.jw, Gr^U'r 

I ^SSo ir • ^5^ r^ 

A fbuttn . M D 2-OCi>,3^> 

Z/S* Oo70 

This is to certify that Shred-it destroyed confidential information 

on-site for the above mentioned company by 

TRUCK NO.; 572- TRUCK NO.: 
£. • ** ' ^ 

TOTAL TIME: / / S" HRS.: ) MIN" ^ 

MOBILE CUSTOMER SERVICE REP.; 

CLIENT: 

t-'n/l" ^ ^eily 

mp-*.- 

This year your firm's share of wood 

YOU FOR 

—-— YO-U-R B U S I N E S S 

trees. 

• ■ . or- 





hred-it 

INVUIUC 

UIMSTmMif DRIVE'3?^E« 

RHCKVILLE, UD 20850 

PHONE 301-31S-007Q 

/\ SECURIT. COMPANY 
TO: , ST, MAR V'S CT V DE fENTION C f n 

41880 BOLDRIDGc STREET 
LEONARD!OWN; MD 20§5a .. 

SLE<»S6 M'-- F'SB'fHK (i'P.{OlC£ 
BILL TO; 

INVOICE NO.: S2'.';75230 

DATE: 4/23/2iK)7 

PURGE 

Fii-E 

DESTRUCTION DECLARATION 

Ti&Y -J'l Cii>-n-|g.7QQO 

UtO I riUw I IWM    

ON THE DATE SHOWN, DESIGNATED CONFIDENTIAL DATA WAS SHREDDED AND DESTROYED 
AS PER CUSTOMER'S INSTRUCTIONS. 

—* --v 
TRUCK NO.: — -5 / ^ 
TIME IN: "O/_ Vt P n- 
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