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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. BOX 275% b/[
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Hall of Records Commission
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DEPARTMENTY OF GENERAL SERVICES

Hall of Records Commission i
Records Manogement Division :
7275 WATERLOO RD., P.O, BOX 275 : %j7
) JESSUP, MD 20794-02753
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
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200 Charles St,
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F 7
l}_,g".gb .:Sﬂﬂhng’(ﬁ*?c(: )
Civil Dockets (local copiles) 2219 Bect 11-2 Jan-DEc 2001 1 box W dﬁ/j/]{
Request to destroy AL
Audit complete Jan - Dec 2002 1 box
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| c. A Civil Sy 7100

Date Siqte Archivist Title . Dote

Rev. 10/83 DGS-550-9 | . Instructions for Preparation ond Sybmusnon on Reverse Side



TR




DEPARTMENT OF GENERAL SERVICES
Holl of Records Comriission

Records Manogement Division
7275 WATERLOO RD., P.O. BOX 2753
JESSUP, MD 20794-0275%
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
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200 Charles St,
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PO Box 3070
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Hall of Recor

ds Commission

Records Monogement Division
7275 WATERLOO RD., P.O. BOX 278

JESSUP, MD

20794-0278
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of MD
200 Charles Street
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Sched. Na. Na. = ’ ]
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DEPARTMENT (‘ENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275
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Hall of Records Commission
Records Manogemen Division

Wit )
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200 CHARLES| ST POR 3Q70 .
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e T COUNTY DATE
—
|
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e Dlltllpﬂbﬂ of Recoeds R Destryction
He. Dotes of Records Yolume Dole of
Include Tile ond/or Form Number - P - IRy e matiied]
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission 45%
Records Manogemeny Division '
7275 WATERLQO RD., P.O. BOX 275
JESSUP, MD 20794-0275%
PRO
DISTRICT COURT éF MARYLAND
FOR CHARLES, COUNTY 4-2
200 CHARLES| ST POBR 3Q70
Lb PLATA MD%20646

POSAL AND CERTIFIGALTE OF RECOR DS D ESTIRUET | @M

Charles County 3-26-2007

COURT

COUNTY DATE

Avthorizolion
Descelption of Recoeds

[}
Moethod of
Inclusive
Include Title ond/or Form Humber

T
! D H
Dotes of Records Yolume Doleof i estryeton

Recycle, shred
Retention Destroy od {Cubic Feel) tRecycle, thred,
Sched. No.

e e landkll, }.m)

iDelete and Error Reports : ;ﬁlV4
12000 thru 2003

| j f5:7;374/7 zf3ja‘ébt%dziau</
| Audit was complete ! .

18 ‘h‘\."ﬁ‘“ Nd
Y A
2 ee Ty _‘m
Destructign Appﬂ;;aw:d by Mol af Recards Commission
Py

Dcslrucllon Certificaticn - gy
ol 7:5*’/ —\f)e,MMMR Ll Su jpw*uf 17
- e dafe Archivify Dat

~"Signalure of Coult {]ﬂlclwl

v .
LS

Insiructions for Preparolion ond Sub . n on e Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Monogemant Division

7275 WATERLOO RD., P.O. BOX 279

JESSUP, MD

20794 -0273

/t/3)

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAXD
FOR CEARLES COUNTY
P.0. BOX 3070 {
LA PLATA MD 20646

Charles 4124107
COURT COUNTY DATE
Authorizetion R L R Method of
Series ' Description of Records Dotes of Records Volume Date of (R.tc’”c::‘::‘h::d.
Ne. Include Title and/or Form Number Ele g oy (oo Destroy ed (Cubic Feet) Destructio=~ |c‘7d“; e
Sched. No. No. )
2003 Electronic Sound Recordings 2219 Sect II - / / 3( { o ‘2
January lst thru Dec 31, 2003 ft2  Jan *‘\va\ﬁ\f\ | FT b ) 7
sect 111| 1 hec 2005
minus those dates pulled for #2
permanent retention by State
Archivist Sect IV
#2
Sect VI
#2

Destruction Appr%"io“ of Records Commission
| £  sordut
&5 oy 0 e LW

Date/ Stptg Archivist

Rev. 10/83 DGS-350-9

Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES ,
Holl of Records Commission é‘f /%5/
Records Management Division

7275 WATERLQOO RD., P.O. BOX 273
JESSUP, MD 20794-0273%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
FOR CEARLES COUNTY

P.0. BOX 3070 e

LA PLATA MD 20646.°

3 8
; Charles L/24/07
COURT COUNTY DATE
Aythorization Method o f
inclusive B

i g Description of Records Dotes of Records Volume Dote of b “|mcsh°nd
Ne. Include Title and/or Form Number Retantioe o Danteyod (Cubic Feet) Dasiruchizs {Recycle, shred,
Sched. No. Neo londfll, etc.)

2003 Electronic Sound Recordings 221q Sect II

January lst thru Dec 31, 2003 #2 \ :rpw\ ) .M\vm,\%L\ \ e 47/7/7 Q/[ ,‘ p @
Sect 111 2} De¢ 200%

minus those dates pulled for #2

permanent retention by State

Archivist , Sect IV
#2
Sect VI
#2

Destruction Approve Hall of Records Commission / / ’ Déstruction Certificotion ,
K mMowy 0] c. /W?"‘" A lp s zzmzbw/

Date Stc_:te' Archivist Signature of Court Official “—Title

Rev. 10/83 DGS-330-9 Instructions for Preparotion ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

Records Manogement Diyision ' 4_}%
7275 WATERLOO RD., P.O. BOx 273
JESSUP, MD 20794-0275
PROFOSAL *AD. ¢ EW L PRl ke T B SonE RECORDS DESTRUCTIO N
DISTRICT COpRT éF MARYLAND
1'OR CHARLESiCOUHTY f1-2
200 CHARLES! ST POB 3Q70

L& PLATA MD 20646

Charles County

COUNTY

Avthorizasion
Description of Records

tnclude Thile ond/or Form Humber

!
Method of
Inclusive e

T
! Destryct
Dotes of Records Yalume Date of i estructon
Retsntion l

-Rv(y:l- ;}H'd,
Hem D.lllnTOd (CVLIC | "I)

Deswructio=
No.

% Tond§ll, ;.u.)
' I
m‘x‘Reporés . :
é’//(/;)? gLrLVCIM

Aflt;dlt Complete 0/)3/9

¢ ,ﬁr,
w !
Ho” of Records Commission

1 'Eu:riu Cerlilicaticn - |
3’\’*0‘”\0" o %JL_‘M“} (- Jﬁ’jbd _C_N_f:h (easa- _ (9]13 ’2
Do!’ol: Slale ,ci”.,..”.p" : 1gnulum Couri icial tl DT!

Rev. 10703 llDGS 55Q-9 !

Insiructions for Preparolion ond Suhb . n on - xrse Side
!

Poshuchon Approvad







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commissian
Records Managemenyt Division

. X 7275 WATERLOO Rp., p.o, BOX 278 | éf/jﬁfg
A ' JESSUP, MD 20794-027s

|FICATE OF RECORDS DESTRUCTION
LISTHICT COURT 0F WARYLAND
FOR CHARLES, COUNTY 4-2

200 CHARLES| ST POR 2070
LL PLATA ND; 20646 Charles County 3-26-07
] "nltni..rTi? = COUNTY DATE
r-_ - ! Hathad «f
Aibime o wil oo Inclusive vl Dal i | DestrucHan
silen wintlpilnn o seEevda wtes ol Recwids “lgme ot iAecyele, shred,
‘HI-. lnrl.:vl Tilrrcllhd'flunFu:Hw-Ln Retenilon itwas g rD“h'ﬁr.‘ [Cwbic Fasi] l:l-uuu:ll_l‘ I l?|,.,.:J:.JI,,, s
& Sched. He. M.

= St cal

Stetdeal Reports 9;; ‘}

Audit Complete 2002 e I / 4 Y%MM

02—z 2003 ‘ 2003 ([0

I e
1 fown
\C.

|

| s

! B L >

£ -
~he ‘
b |
Destruction Approved by Holl of Records Commission 1 / D : trucltion Cerli .EEHT .
5 Way, 6] ﬁb&f froot ! _1.SI__;..
Dtilul . . 5|ult’.ﬁ.r:11|‘vhf | Je I

Mavw, 10fp3 |Im;s-55u-!

Insiructions Ffor Preparotion snd Sub . " o s1ie Side







PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

MD

DEPARTMENT OF GENERAL SERVICES
Hall of R

s Commission
Records M&®5gemant Division
7275 WATERLOO RD.,

JESSUP,

P.O. BOX 2753
20794 -0273

v

District Court of Maryland
PO Box 3070
200 Charles St

LY S5

MRS e

144’

L

i
e et

Jan-Dec 2003

Pzaw ]

} FT-

9/\%(\77

La Plata, MD 20646 Charles 4/24/07
COURT COUNTY DATE
Authorization ’ Method of
s Inclusive Destruction
ocles Description af Records Dotes of Records Volume Dote of e P
Ne. Include Tltle and/or Form Number Retention (vamm Destroy ed (Cuble Feor) PRligachor |¢.Yeﬁ|i, etc.)
Sched. No. Na.
Supervisor Copies of Local Time 2219 Fiscal Jan-DEc 2001
Sheets for years 2001, 2002, Sect V .
and 2003 1¢C Jan-Dec 2002 ™

(ot

25 a0

Destruction Ap;;roved by Hall of Records Commission

Rev.

e

/ /Dyst I

n Certification
L

P {,‘i{l:f'?_r (2 ?'f.-"{_,f'l:i.:/}r' LL’]/ - Q/ / k/ 6\‘

Dafe g ngte' Archivist

10/83 DGS-530-9

/

~ 1 Signature oé‘tourt Official

Aive /
Q_Tﬁl::xﬁ—

ate

Instructions for Preparation and Submission on Reverse Side






VETARIMENT OF GENERAL SERVICES
Holl of Records Commiss;on
Records Manoge ment Division

7275 WATERLOO RD., p.o.

BOX 279
JESSUP, MD

20794-0275

DISTHICT CO'lJHT ('SF' MARYLAND
JFOR CHARLES| COUNTY Jf4-2
200 CHARLES| ST POB 3Q70
L& PLATA MD 20646

=l SR, SO Charles County
COURT e

ColpmE DATE

|
Authorization Mothod of
o) ptiaatel R d Inclusive s i
ercilption of Records estruction
Dotes of Records Volume Doleof
. Include Thile and/or Fotm Number Rate ntind llem Destroy od {Cubic Fool) Destructio~ I xaﬂyd.li ,l}"""
Sched. No. No. “ | landRll, sic.)

3 ===
12003 Transmittals to Sheriff 5&[ €T
| ?. v A
hequest to destroy :

'Pudit: has been copteted ' {HW\ ] é}\ﬂ/{j’[@&ﬁc

. conpletzd IC.

1 -i'-"’g"»w
0 VY
i J‘ﬂ":,v‘,r’,

A ,}m;-
¥ P g

~

2 oo,
Destruction Approved by Hall of Records Commission

: .

Rcv. [0/03

'
I DGS-55Q-9

Insiructions for Preparolion ond Sub . n on " ¢+ erse Side




WWW




P

V-t ARIMENT UF GENERAL SERVICES
Holl of Records Commission
Records Monogemen! Division

7275 WATERLOO RD., P.O, BOX 2753
JESSUP, MD 20784-027s

DISTRICT CObHT 6r MARYLAND
T'oR CHAHLESJ COUNTY F4-2
200 CHABLES| ST POR 3Q70
LA PLATA MD| 20646

ROPOSAL aAND CERN | FALCiNeT E UF . RECORBS DESTRUCTION

/3%

Tkl (E=mimy Charles County 3-20-07 .
ek COUNTY DATE
|
o Authorizalion Rl Method of
A Description of Records Destryction
Heo Dotes of Records Yolume Dote ot
i Include Tirle and/oc Form Numbaer ) MEn e tRecycle, sheed,
il 4 e & S R e R
,L003 Transmittals to Sheriff O"}a[? 6607;
ol Sy Y
equest to destroy 2003 1 box
udit has been copieted ’t"'ew‘ R
' g B N
' -
i
|
i l
|'
Destruction Approved b)’ Holl of Records Commission ,ﬂulru:!ion Etrhlh;ullt‘ . /
I-" Za / / \‘"‘ I
S May 67 ,.f,..,,-;,..,écf qﬂ“?fw‘[ \\ fr- z.fr;i, ,LVJ/ __g-i-ﬂ‘ e, | DY L;”/
D"h. . Stele Archiviflt /S‘ignoiure of Couribfhclulé U e .}? ne Date
H : i |
Lg to/s3 l DGS-550-9 Instructions for Preparotion ond Sub . noon arse Side |
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DEPARTMENT OF GENERAL SERVICES

7275

Hall of Records Commission

WATERLOO RD,
JESSUP, MD

R

DISTRICT COURT (S MARYLAND
FOR CHARL[‘Sl COUNTY JF4-2
200 CHIARLES] ST POB 3Q70
LA PLATA ND 20646

Records Monagemeni Division

O. BOX 275

20794-0275

OPOSAL AND CERFLEICX TE OF' RECORDS DESTRUCTIOMN

Charles County

3-20-07

COUNTY

DATE

e

Teslnn |

Bsthms i vnihme

L

SETiot )

- g
I.+I . "“ .
sy EVRER

SetIL

T4
g

Paseripi iR d Instuil e ;-:Tr::;:n
Eripe H - LI 1 1 — |
He. Daten ol Recordy Volums Datwe sl
2 | Incivde Title and/ e Fatm Humdrar Hatenilen Irdm 2 ::Iluuprv-l ICuhi:Fanrl Daituede= | ar":Ti "'"“;-
Schad, Ha, Ma. [ adB 1], ape
e ]
Landlord Tenant Money Judgments 'C?
Expired 1994 23 1994 1 boxes

gflilu?

Shdlod]

& T
Destruction ""'"i'"“:""d by Hal] of Records Commission Destructjon Certificatics -
% L | </ ]
5 Maw 67 - ?""f""/ LDSY LQM&Q\U; #ﬁ Oiu [J;%fou U ﬂz‘( ﬁﬁ?
D 1' . Sate Archivigl 5lgnnluu ol Cadyl Dﬂu;lq 1l
Rev, 10/03 l

DGS-55Q -9

Instructions for Prcporollon ond Sub . :

n on

crrse Side






DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogemeni Division

7275 WATERLOO RD,

. P.O. BOX 273
JESSUP, mMDp

20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
DISTRICT COUHT én MARYLAND
IP'OR CHARLES COUHTY Jf4-2
200 CHARLES| ST POB 3Q70
LA PLATA MD| 20646

- Charles County
TouRT T T

T

COUNTY

Aiheil goil en
Dencription of Recorda

Include Title and/oe Form Mumbaer

|
Inclusive Muthed of
Datss of Hecavds Vibina Dutenl "D-;ﬂdt::ﬁ‘
Retsniion Destrnyped [Cuble Fasni) Darhrwcrio- 0o Y
Sehed. Hs, :

Fasd Wil bre)

Landlord Tenant Money Judgments

Expired 1994 ﬂﬂﬁ . . i“;{iu LFCQ‘ '.;Q

Ry
)

.‘:‘ﬁlﬂf

IR

i
|
Desiruction Approved by Hall of Records Commission

ol e T Tl Tl Wil

S 1grln|url of Cnhrl ﬂllic{qﬂ'
Rev. 10703 I DGS-55Q -3

lasiructions for Preparotion ond Sub noon ' -erse Side
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monoge ment Division

7275 WATERLGOO RD., P.O, BOX 278

! JESSUP, MD

PRO

2

20784-Q275

.

POSAL AN ? CERTIFICATE OF R ECORDS DESTRUCTIOMN

DISTRICT COURT é? HARYLAND
FOR CHARLES; COUNTY #4-2
200 CHARLES ST POR 3Q70
L PLATA MDD 20646

 dolrT .

Charles County

3-26-2007

|

COUNTY

DATE

! Sof VI
Fiewm

- . ') 7

L b F7Y (s

3 boxes

Gi\!(}l)?

1 "
Authorizotion | Method of
Serl . Inctusive i Destryctan
'P; i Description of Records Dotes of Records Volume Date of | . ! A=
o, ' Include Title and/oc Form Mumber R o Destroy ed (Cubic Feor) D""““;.“‘ I & ;;y:;;il ‘,,’:')l
Sched. Mo. No. l
Lanlord Tenant Non-Money CQéJFﬁ y } ;xg
Judgments, Satisfactions and ‘ ;J[Lisibki
Dismissed 2003 2003 :

|

Destruction Approved Yo Holl of Records Cgtmissi
3. ' .-"‘*E‘: 'R 6 fﬁ;: }
¥ 3 P .

ate, °
1

) Stote Archivisy

Rav, l DGS-55Q-9

io/83

_~ Signature of Euujr D”icif'u

Instructions for Preparotion ond Sub .

o on

zgiizzg?czfi:;:é{:%;.1;512954
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission L{/—;{ff
Records Management Division |
7275 WATERLGO RD., P.O, BOX 27%
JESSUP, MD 20794-0275
PROPO

SAL AND CERTLFICATELODF [UIEIE OWRAD.S._D B'S TWRULIE 7.1 @M

DISTRICT COURT ép MARYLAHD

FOR CHARLES, COUNTY #f4-2
200 CHARLES| ST PORB 3Q70 .
LA PLATA MD 20646 Charles County 3-26-2007
tueT v o COUNTY DATE
‘! ]
Authorivalion irelaloe J ! :;':‘r:j:u'n
Serles Dnlulpih;« ol Records Dates of Records Yolume Date ol i :Recycle, shred,
Ma. Include Thite and/or Ersem) M B . e Bos e {Cubic Feel) D'll'u:li.u- : raiH, o
3 Sched. No. Na. e I
LLnlord Tenant Non-Money 219

Judgments, Satisfactions and
Dismissed 2003

2003 3 boxes '

§;2u¥SZt ~ G:]\X‘U g
; ¥ Tiem(

: | I,

EAA
EAL o Vo L
4 A :

=

“

|
’ '*.Dest'r_,(J;cli'oTi-"ﬂpprn\\icd y Hall of Records

. Cagpmissign / } . w:ﬂi iy Certifleaticn - .
et Skl S P, | D) Mo LT Bt oo |
\,muh; j * Stole Archivist _~ Signalure of Gl:ruj1 G”ir_lf'u le .

Rev. to/g3 | DGS-550 -9

Instructions for Preparation ond Sub . : n on - -erse Side







DEPARTMENT OF GENERAL SERVICES

Hall of,
Records

7275 WATERLOO RD

JESSUP,

MD

ords Cammissian
Fnagement Division
., P.O, BOX 27%

20794 -0273

727

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland
PO Box 3070
200 Charles St

La Plata, MD 20646 Charles 4/24/07
COURT COUNTY DATE

Authorization Inclusi Method of

Neushys Destruction

Secles Description of Records otes of Records Volume Date of =
Ne. Inclv‘:.TIﬂ’: ond/oe F:vn Number Retention ltem : 'o.,,,oy.d (Cuble Feet) Destructio= ‘R"::::i ’l:":f:'

Sched. No. No. !
Supervisor Copies of Local Time 2219 Fiscal Jan-DEc 2001
Sheets for years 2001, 2002, Sect V
and 2003 1L Jan-Dec 2002 ‘ F;T’
Jan-Dec 2003 ; Y}{LJ}R/
: ¢ } g7 | Sh
1.. S iegn
i .,”;v.’mm
of ‘gl ;l'.'. f_“l
Destruction Approve/d/éy Hall of Records Commission Pe; fuction Cerhhcohpn
k. | & '““J %’/d / f/
25 Mous) St Sl T <2 e { i
Date State” Archivigl - A __a' 5|gnoture7f C/urt Official Tltle Date
Rev. 10/83 DGS-8%0-9 Instructions for Preparation ond Submission on Reverse Side







DEPARTMENT _OF GENERAL SERVICES
. Holl of ds Commission
. Records Manogement Division L/L/
. 7275 WATERLOO RD., P.O. BOX 279%
JESSUP, MD 20784-0275%
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
DISTR ™ coumn op MADYLAND
FOR Cro . JUNTY
P.O. BOX 3o70 ,a«
L& PLATA KD 20646 =~  Charles 4/24/07
COURT COUNTY DATE
Autharization Inclusive Bt l;:':‘r::;:n
Serl . D Iptl fR d Doates of Records Volume - '°. {Recycle, shred,
.'::.. lnclv‘:';:'ro' ::Jo/ﬂ .Fc:m.Nuﬂov Retention ltem :).:'wyod (Cuble Foot) Clelipucha.~ Ia-ydﬁll, etc.)
Sched. Na. No. i
Statistic Reports for 2219 Admin 2000, 2001, 2002 ’z/ F'\’
Domestic Viol & Peace Orders Sec 1 2003 3 M
m Shely7 | Chedt
s & j:
L ] A
%
Destruction Approved Hall of Records Commission p"'""":“‘“" c'”'hm"u" 7 /‘.-/ / :
/ -7 =", / 7/, e .
2 ey W) 46“”7/"" 7 1/ _./i' L ol /“/f" ot~ (fUe /L9012
Dole State R it Tgnuturt_rfuu?f- Official Tnle Dare
Rev. 10/83 DGS-35Q0-9 Instructions for Preparation ond Submission on Reverse Side







7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT GENERAL SERVICES
. Hall of 'ds Commission
e Records agement Division 4

PISTRI Y .’"\‘}HT OF MARYLAXD
mR Lo ‘T{Tx
P.0. BOX aoTo

LA PLATA WD 20646 © Charles 4/24107

COURT DATE

Authorizotion Method of

Destruction
{Recycle, shred,
la!dﬁ”, etc.)

Description of Records
Include Title ond/or Form Number

Dotes of Records Volume Dote o’.
Relention ltem Destroy od {Cubic Feet) Destryctio-
Sched. No. Ne.

T

Inclusive z
1

|

|

i

Statistic Reports for 2219 Bdmin 2000, 2001, 2002| 2 FT
Domestic Viol & Peace Orders Sec I 2003 :

£ ¢\ 717 W«Mﬂ/

4 A
i

Destruction Approved by Hall of Record

s Commission 'rf,.. : inﬁltructionCertificati?,
2504 Fhnde. )7 (D00t Larirers (o

Ddte State Archivist J Slgnature of Gourt Official

Rev. 10/83 DGS-550-9

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT

ENERAL SERVICES

Holl of Records Commission
Records Management Division

7275 WATERLOO RD
JESSUP, MD

., P.O. BOX 275

20794-0275

9

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT 4t4-2, COURT HOUSE

LA PLATA, D 20646 Charles ///0/7
COURT COUNTY D TE
| .
Avutharization 2 Mathed of
Taeliuslve i Des Frg mfimn
Serina Description of Records Dutes af Records ""I"flu"“ 1”'"' 5 1 Fecyele, shrad,
Hsa, Inciude Title and/or Form Number Rietenticn e Dwatroy od [Cubiz Feet Duatrucie~ : landBll, st}
Sched. No. He. |
| 1
| <
‘. = ! ‘? A § ('Lf"r
2003 Criminal Files 2219 Sec. 1V | Jan. 1, 2003 thru 50 | A
4 Dec. 31, 2003. (( 1] | Ii v [
| #

Request to strip and destroy
inside materials

| Bl vl

/p A
Destruction Approv 513' Hall of Records Cemmission / j
L1 Maro] £ 7"‘ ' MK, '

Date STI:IH.' Archivist

e Cerﬂ’hcul

Instructions for Preparation and Sub- '  'n on

Rev. 10/83 DGS-550-9

- -arse Side







Records Management Division
7275 WATERLOO RD.

JESSUP, MD

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

NERAL SERVICES

2 . ' DEPARTMENT o‘

Hall of Records Commissian

o PAOL JBOX 2'7.5
20794-Q0275

DISTRICT COURT OF MARYLAND

o,

Dotes of Recards

Methad of
D trgoc®am

Feeyele, shesd

ad Bl wve)

COURT #4-2, COURT HOUSE / /
LA PLATA, MD 20646 Charles /e 7
COURT COUNTY DATE/
Agithor bzt fss
Serima Description of Records
Ha, Include Title ardd /or Form Mumbar Retantion I
Sched, Ma. Ha,
2003 Criminal Files 2219 Bec. IV
#2

Request to strip and destroy
inside materials

|

|
I
l
1
1

A

<1 Mar o] S kE

Destruction Apprnvu‘d..hy Hall of Rt:nfﬂ/milslw /Ap . -

Date State Archivist

Rev. 10/83 pDGS-330-9
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DEPARTMENT O

NERAL SERVICES

Holl of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD

207984-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT HOUSE

//0/,2
DATE

LA PLATA, D 20646 Charles
COURT COUNTY
Autharization I e o e s | ;::t::::»
Sur wBCr | Bacords Dutas ol Record Ltk e ..n_ Becytln, shrad,
H:- lnglp.:-';l:r:‘:;}p :“-r: Mumbar o i Ig‘.“...l.,.d . [Cubic Fear] Destructie~ | l-:ill, e
Sehed. Mo, Me. I
“
2003 Criminal Files 2219 Sec. IV | Jan. 1, 2003 thru 50
#2 Dec. 31, 2003. & 9'-]

Request to strip and destroy
inside materials

21 aro’

Destruction Approved by Hall of Ru:urymmi“im

Lra Ll [P

Rav.

Date

io/83

DGS-530-9

State Archivist
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DEPARTMENT O

‘NERAL SERVICES

Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD.

JESSUP, MD

, P.O, BOX 275
20794 -Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT HOUSE

[-10-7

LA PIATA, ¥D 20646 Charles
COURT COUNTY DATE
<
| Method of
Avthorizotion Ioc o0 5 . ! Dt S0
Series Description of Records Dotes of Records Vo.lum' D e °- % ] :Recycle, shred,
No. Include Title ond/or Form Number Rietertieh tem Destroy ed {Cubic Feet) (i Gl landfill, ete.)
Sched. No. No.
! « A
2003 Civil/Municipal Infraction 2219 Sect. IV | Jan. 1, 2003 thru 5 ;},7 2}/
Citations #2 Dec. 31, 2003 67 .
Request to destroy inside
materials only
ﬂ
yd *’h l .

Destruction Approxed by Hall of Record
D7 Wpg o &,ﬂ,\j

yﬂommsiuon /‘

Date

Rev. 10/83 DGS-550Q-9

Sfofe Archivist

A
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[E"hruchon Certificatic:

'A il K Kot
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Instructions for Preparation and Suh- :

Signoture ofCouft Officiol
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A ‘ DEPARTMENT OQNERAL SERVICES ._, :

. Holl of Records Commission \
i Records Monogement Division / /A ﬂ__-l )
7275 WATERLOO RD., P.O. BOX 275 <] #}* 4
JESSUP, MD 20794 -Q275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
DISTRICT COURT OF MARYLARD
COURT #4-2, COURT HOUSE .
LA PLATA, ¥D 20646 Charles /-/0- /7
COURT COUNTY DATE
1 | |
‘ Method o f
Aurhosigarion (helaitve o Calit ! Destruction
Serie Description of Records Dates ol Records Gl & eo. f Recycle, shrad,
No.' Include an.”md/u Form Number Raseniios e IrI::I.:tm.-l--r-n-l (Cubic Feot) Destructio~ ll !;d‘;”, .,
Lehad. Ma. Ma. ]

2003 Civil/Municipal Infraction 2219

Sect. IV | Jan. 1, 2003 thru 5 @ ] 57/ /ZJA— N ,{/
Citations #o Dec. 31, 2003 ;l

Request to destroy inside
materials only

! ) \

7=
Destruction Approvediby Holl of Records CO}nmlssmn . ‘?é/‘ruchon Certificoticn / / f/
21 mar o f@ L. [P Q/f )é"/ﬁt"-“'.f?'W'l) ax //, /’ &

Date Sfofe Archivist Slgnoture of QOU" Oficiol PR

Vi

Rev. 10/83 DGS-550Q-9

Instructions for Preparotion ond Sub-:  »n on - =rse Side







DEPARTMENT O

JESSUP, MD

:NERAL SERVICES

Holl of Records Commission
Records Management Division
7275 WATERLOO RD.

» P.O. BPOX 275
20794 -02753

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLARND
COURT #4-2, COURT EOUSE

4328

_IA_ELAIL_LHL 20646 Charles ///0'7
COURT COUNTY DATE
Authorizotion l- bividbh v | ;..::.::;:.-.
Seei Dener ol Regords Dates al A rd v?'"""“ Date al Recyele, shrad
::.. Include 1|I|r:l::u- ;!':Numllr Retenitin fhiie ln.:",;: : [Cubic Feat] Destrycion | |_:,!|.||‘ e
Sched. M. M.
2003 Civil/Municipal Infraction | 2219 |Sect. IV | Jan. 1, 2003 thru 5 37 5/
Citations #2 Dec. 31, 2003 6?

Request to destroy inside
materials only

=T

Destruction Ap d by Hell of RecordsPommisgion
L]
N e o7 ? M f

7/ =]

ruction Certification

Date State Archivist

Rev. 10/83 pGs-5850-9

Ofticial

ignature of Cou

Instructions fer Preparation and Sub -

~ Dat

=rge Side






DEPARTMENT

“NERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD
JESSUP, MD

., P.O. POX 275

20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAKD
COURT #4-2, COURT HOUSE
LA PLATA, MD 20646

Charles

(=iD+7

COURT

COUNTY DATE

Agtharizatian

Deneription of Regords
Inelude Title and/w F orm Himbar

Retantinn

Sechad. Ho.

Item
Ha,

lpelusli=w
Dares ol Records
Deatmy ed

Valume

[Cubie Foui)

LRI

DasfruycHo~

Mathad ol
Dot cfimn
Recyrle, whred
lard B0, ote)

2003 Natural Resources Citations

Jan.
Dec.

1, 2003 thru
31, 2003

&AJY

|
|

jﬂw

Request to strip and destroy
inside material

l |

ru‘c'l‘inrl Certificati
xf,mg(d{,é

A ndirr
Instructions for Preparation and Suh i on

Destruction Ap

27 mar 673

Date

provedhy Hall of Records C isgi /
N v

State Archivist

” YRS
Signature of Caurt OHicial Dpre

Rav.

10/83 DES-550-9

=ree Side
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PROPESAMSARDJEERTIFICATE OF ‘RECORDS DESTRUCTION

DEPARTMENT
Holl of Records Commission
Records Management Division

7275 WATERLOO RD.

JESSUP, MD

“NERAL SERVICES

, P.O. POX 275
20794 -0275

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT HOUSE
LA PLATA, MD 20646 Charles

/-10-7

COURT COUNTY

DATE

AR

Request to strip and destroy
inside material

o wuthad af
Aythorization Indlustn Batuel Dmatryetlan
Sering Daserigtinn of Records Daten ol Recards [E;ﬂih:‘:ﬂl B dctaias Fecyrle, sheud,
Ha. Include Title and/or Form Mumber Rateniisn I Dantroy od s | laed &, ste.)
Schead. Mo, Ha: 1
| J?
2003 Natural Resources Citations 2219 Sec, IV | Jan. 1, 2003 thru 5 /{?a//?i
#2 Dec. 31, 2003

I mar 67

Destruction Approved by Hall of Records Commission

Al dr

ey

ROV-

Date

10/83 DGS-55Q-9

State’ Archivisy

[nstructions for Preparation and Sub- .

-~
n on

arse Side
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DEPARTMENT O  ZNERAL SERVICES

AY
. Holl of Records Commission / C//ij—
Records Management Division '

7275 WATERLOO RD., P.O. BOX 275 .

JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT HOUSE

1057
LA PLATA, MD 20646 Charles
COURT COUNTY DATE
I Methad ol
Agthor Trmeon Inelissive i ! Des truction
Serimn Deneription of Racords Dutes of Records Valume . il Reryele, shind,
Mo inclode Title and/or Form Mursbar Rkt PRE= Duabray ol [Cubic Fuesr) Destruche e dBil; dhe)
Sehad, Mo, Ha.

2003 Natural Resources Citations 2219

#2 Dec. 31, 2003

!
't A
| j
Sec. IV | Jan. 1, 2003 thru 5 517 yi
1

Request to strip and destroy
inside material

Destruction App

l
roved-by Hall of Records Cofmissi
<1 Mar 07 %"‘"j‘:* Mﬂj

Date State Archivist

run:h-nn Cernhcun-

- awg@x RIS
ignature af Court O$F+uiu1 te

Instruetions fer Preparation and Sub- ~-arse Side

Rev. 10/82 DGS-550-9
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DISTRICT CO|URT éF MARYLAND

PRO

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Manogement Diyision

7275 WATERL GO RD,

 P.O., BOX 273
JESSUP, MD

20794-0275

i L3p3

POSAL aND CERTIFICATE OF RECORDS DESTRUCTION

FOR CHARLES& COUNTY jf4-2
200 CIARLES ST POR 3Q70
LL PLATA MD) 20646

Charles County

3-20-07

Rt COUNTY DATE
! |
| Agtbas s orien 1l | Mathad ol
| neluslen | Do e chlnn
Facles Deneripiion of Ragads Dates of Aerords Yalume D-J.‘_r | Recpele, shiad,
Hu. Inchods Title snd /e Fotm Humbesr Rursntisn B Dantiug el [Cuhic Fawi) Destruction | Vand &1L ies)
¥ Sehed, He. Ha,
r—
|

LS

U e

Destruction Appraved by Fig1|

1994 Civil Judgments Expired

, s

i, I_w -
- -, R
N T B

4

-
-

2319 1994

Sectil

TPMI
2.3

10" boxes

‘ol Records Commission

Cll%/ﬂ

el

SMhay )

Duhl ;

Rav, lafoa |

DES-550-9

bt Lt
o tele e ivh)“( i
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,

DISTIICT COhHT (SF MARYLAND

Ver AnNImMmUIiY Ul uENERAL dERYILED
Hall of Records Commission

Records Manogement Division
7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD

20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

A3

FOR CHARLES, COUNTY -2
200 CHARLES| ST POB 3Q70 .
. PLéT%_H?_%?F4ﬁ Charles County 3-20-07
COURT [j iy COUNTY DATE ¢
i ]
Avthoerizolion el ' Method of
Serles Descripilon of Records 5) ::o\l”R::ovdl Yolume Dateo! ! Ol v gty
He. tnclude Thile and/or Form Number B Stiifor) Nisim ulDulroyoJ (Cubic Feel) Dulrucﬁ'o' | ln;:::;i ’l}"l':;'
’ ' Sched. No. No. i l g
1994 Civil Judgments Expired 219 1994 {oUBoxes
: SeHE,
| 1/
f - m§ / ‘)N
= g 5 l\ (7| o)
; 2,% |
‘ -
PR
L] '..“. ’ l. s
e rona el
|
! il
A - y 1
- _-k-“;::; "‘,’: - Fy |
Destruction Appro Hall of Records Co

ved b

2 Nau 07 -
Dﬂ%h :

HE
Rev. 10/83 |

-

ission

el

DGS-55Q0-9

dlate Archivisr

Destruction Certificoticn
]

. ' ! . . d
Instructions far Preparation and Sub . @ n an

ccer3e Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission 4;55%
Records Manogemeny Division ' .
7275 WATERL OO RD., PpP.oO, BOX 2758

JESSUP, MD 20784-0275

. P B.0P0's nal |54 b CERIFIEFEA Tk BiF ReCoppt DESTRUCTION
DISTRICT COUHT (Sr MARYLAND
I"OR CII)\RL[‘S COUNTY Fa-2
200 CHARLES ‘ ST PORB 3Q70
LA PLATA MD 20646
--.-- T Charles County 3-20-07
COURT COUNTY SR
| ' '
I Aulhorization e N-Pﬁod.o'
ecloe Dulcllpllm of Recorda Ly [ Destructon
Ho. tnclude Tiile and/or Form Nu ¢ Sokm Sl [firies ot V?lumc B o' 1Recycle, shied,
: o Nl e T T v Fevdbly o)
; 1
2003 Civil cases closed in 2003 QA(? |
DJlsmlssed and Satisfied . 2003 9 boxes L()/
o, Soop - | C/“’/U‘ U‘)‘#’
71
P 5 pan
B 5 * 3
Lt o =W
Y
Sl [ . l
L o"{ l
Desiruction Approved by Ho“ of Records Commission E' Ilnn Eelllhcnlnr Vo
SJMLM 6_7 \ 4//}[(5{ }{ \ ,o;,{d’ '-4:.‘?‘ <; fdff""cfm
3 i —— Signolure of Couft d”lcmljIr |
i 7
Rev. 1ofg3 l DGS-55Q-9

Instructions for PrcporJ/Hon ond Suh . : noon " «orrge Side |







i
DISTRICT COURT OF WARYLAHD

P

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Manogement Division

7275 WATERLOO RD,

JESSUP, ™MD

w P.O, BOX 278
20784-0275%

ROPOSAL ANMD CERTVEIEC AT E USF RE'COR DS DESTRUCTION

i

>

JFOR CHARLES| COUNTY f4-2
200 CHARLES| ST POR 3Q70
LA PLATA MD| 20646
----- =ho_— 8 o W Charles County 3=20-07
COURT COUNTY s \
—
|
Authorizotion H'ﬂ\ud‘ﬂ[
Serles it i Incluslve
No. e, | el D I"Record Volume Deleof Digites iR
Include Thile and/oc Form Number i RA R cali ey .,’vm ' tRecyels, shisd,
- - sf;i.d,jy;::. l}l‘-‘:\ Destroy ed (Cubic Feet) D-nwc'.v‘o‘ I l‘,,ydgll, l-lc.)
2003 Civil cases closed in 2003 oY
Dismissed and Satisfied ‘ _ 2003 9 boxes

b/vo fo7

(ot

Dulu,'.

-. \ c'al' ft‘ £

1
1t
Rev. 10703 l DGS-550-9

Stote Archivig ™

signatuie of Courf Officighy,

. - .
Instruclions for Preddrolion ond Sub ..

I

P o
; - ";..'5'; N
. S

“" I

i =
n | |
Destruction Approved by Holl of Records Compission ~Hestruction Certificaticn
= ? / | i

4] (o Sgpicin. lie7

n on  c-=rse Side
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- DEPARTMENT OF GENERAL SERVICES l / 45 3 7
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, MD 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT #8 BALTIMORE COUNTY District Court of Mar‘yland
Court

County 120 E. Chesapeake Avenue
Towson, MD 21286

ATTN: Michael Vach, Administrative Clerk

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Retention | Ttem Dates of Records | (Cubic feet) Destruction Destruction
Sched. No.|  No. Destroyed Boxes
L. ACCOUNTING RECORDS 21219 | Sek ST
A. General Accounting Records
1. Cash register reports; including pa FYO1 - FY0O4 133 04/24/08 Landfill
Certificate of Deposits & L. C.
deposit slips
2. Requests for State Revenue refunds FYO1 - FY04 3 M .
3. Monthly revenue reports FYO1 - FY04 2 2 3
(R1, R2, DCA 31 & DCA 95)
E. Miscellaneous Accounting Records
1. Court Fund reconciliations, deposits FYO1 - FY04 9 " "
and voided & cancelled checks
: N - a
? 0 U ( FY oY wd%/>
vk [ 30 Tune 200¥

. Destruction Approved by Hall of Records Commission Qesfrucﬁon Certification

YN\ 68 WC/WH \‘%& L r <SS Accounting Supervisor 04 /2 6/0%
J

Date State Archivist Siginu}ure of Courfbfficial Title Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, MD 21401

G SR

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT #8 BALTIMORE COUNTY District Court of Maryland
Court County 120 E. Chesapeake Avenue
Towson, MD 21286
ATTN: Michael Vach, Administrative Clerk
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Retention | Item Dates of Records | (Cubic feet)| Destruction Destruction
Sched. No.|  No. Destroyed Boxes
1 ACCOUNTING RECORDS 224 q SIL(:FI
A. General Accounting Records
1. Cash register reports; including LFge FYO1 - FYO4 133 04/24/08 Landfill
Certificate of Deposits & l. C.
deposit slips
2. Requests for State Revenue refunds FYO1 - FYO4 3 » o
3. Monthly revenue reports FYO1 - FY04 2 " %
(R1, R2, DCA 31 & DCA 95)
E. Miscellaneous Accounting Records
1. Court Fungi reconciliations, deposits FYO1 - FYO4 = ey "
and vbid‘ed‘&»c’a.;lc‘:afeéf checks. =
) . \/ - B | l"‘-{ 7
U ( FY 0¥ engled
\30 Tune ’1-«00"/’)
Destruction Appr:év-ed ‘bY.qul of Records Commission Destruction Certification
H Nin & W&/qﬂf'%‘—’ &(&-.‘ L/I{.-),\r{'s Accounting Supervisor %(2 C)’O&
Dafé State Archivist ;

Sign{'fuje of Court d.fficial

Title

{
Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, MD 21401

/538

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT #8 BALTIMORE COUNTY District Court of Maryland
Court County 120 E. Chesapeake Avenue
Towson, MD 21286
ATTN: Michael Vach, Administrative Clerk
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Retention | Item Dates of Records | (Cubic feet) Destruction Destruction
Sched. No.[  No. Destroyed Boxes
. ACCOUNTING RECORDS
E. Miscellaneous Accounting Records

+—6losed-bondforfeiturereponts FYo8—Fyo4 13 e

2. Closed bad check records L A S FYO1 - FY04 1 05/01/08 Landfill

3. Closed deferred payment records I;—e 2" FYO1 - FY04 23 5 T

4. Closed transcript requests (DCA 27) ' FYO1 - FYO4 3 . "

\
%
Y 04 ended /
< 20 Tume 2004 O/q
N
Pk 4 _“';:; " .
Destruction Approved by Hall of Records Commission Destruction Certification

4 ’\QV\ 0§ M2 WW - 7{“ L e S Accounting Supervisor : U“v/ol / of
Date ‘Stdte Archivist

Signatlu%e of Court Ofi(ficial

\J

Title

Date







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division 4—/ 5 2
Treasury Building, Rm. 302 '
Annapolis, MD 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT #8 BALTIMORE COUNTY District Court of Maryland

Court County 120 E. Chesapeake Avenue

Towson, MD 21286

ATTN: Michael Vach, Administrative Clerk
Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Retention | Item Dates of Records | (Cubic feet) Destruction Destruction
Sched. No.|  No. Destroyed Boxes

ACCOUNTING RECORDS

E. Miscellaneous Accounting Records

d=Clesrd-bana faila tirascamma=1v o vyna ﬂ“‘-
LTIV UoORGT O et et CPVTTo U770 LA Al

2. Closed bad check records FYO01 - FYO4 05/01/08 Landfill

3. Closed deferred payment records FYO1 - FY04 ¥ -
4. Closed transcript requests (DCA 27) ' FYOl - FY04 ¥ F

- N
FY 04 ended

N~

Destruction Approved by Hall of Records Commission truction Certification

-~

L’\B’W\O& ' | W C/ 9‘“‘"’%""’ (’(vauﬂ Accounting Supervisor & 3/ Al / 0§

/
Vi

Date State Archivist Signuﬁ'urk of Court Okficial Title Date

T







DEPARTMENT OF’ERAL SERVICES
Hall of Records Commission
Records Management Divisian

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT BOUSE

LA PLATA, MD 20646 Charles /[ O-7
COURT COUNTY DATE

Methad of

Inclusive P H Destruction
Description of Records Dates of Records V‘fl‘";’ o o'e °ﬁ L . Recycle, chred,
Irwsivile, TEL Snd M- F Sy omis: Retention ltem Dastroy ed PR v ) e fandfill, ate.)

Sched. No. No.

Autharization

2003 Traffic File Folders Jan. 1, 2003 thru
and Alpha Files Dec. 31, 2003

a

X

= Lo
Destruction Appraved by Hall of Records Comn))ission / DE{"HC!ID:‘I Certificatic

f N . S /’ /
: ' P st / \\// .qf v PN L ; L7 df/, (l . {/
3 b » o 7 Al #
' Sl C. I 3=, w4 f.éif.’ \ AL AI NN
Q’I %ﬂ‘ 07 ".-'v el iy 0l b s-'o"e A‘:chl;'s, ‘\" h?.—-— Slgﬂﬂz*'u'! D[ c,ﬂl.”f G”.crul j Da?/e f
;/

Instructions for Preparation and Sub- - - " arse Side
Rev. 10/83 DGS-550-9
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DEPARTMENT OF GFgaRAL SERVICES

Hall of Record: imission
Records Management Division

7275 WATERLOO RD., P.O. BOX 2759
JESSUP, MD 20794-0275

( PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
DISTRICT COURT OF MARYLAND

FOR CHARLES COUKTY #4-2

200 CHARLES ST POB 3Q70

LA PLATA MD 20646
o ! Aol

COURT COUNTY DATE

Ao tbes o it bom grhod nl
Intlusivw |
Dasgription ol Recods il

| Do bru ctimn
1
Include Title and /o Form Hosdes gL Hiphska ot potes

Rataninn e Drwwinmy wd [Cubie Fani) Dastincne= | Recyelw, shrad,
Sehad, Ha Ha lamdBil, wre]

ACCOUNTIRG

Rl1, R2, and DCA3l
Retained for 3 years and audit was Jan, 1991-Dec. 199!
completed Jan. 1992-Dec. 1993

- La
3 iy

By,

1

-"‘."' E!;li.l.uc!iu.rl Approved by Hall ol Records Commission :

ﬂuﬂlucﬁnn Centihi

_ocr %?Iﬂﬁﬁ'mww Lﬁ:{-w{, /ﬁ 3 2henrt) Z:ta?_;g C'fiu-. ﬂ ¥

Signoture of Court Official Date

Rev. 10/83 ' pes.ssg¢-9 Instructions for Preparation ond Sub non - srse Side







DISTRICT COUKT

DEPARTMENT OF GEgaRAL SERVICES
Hall of Record! hmission
Records Management Division

7275 WATERLOO RD
JESSUP, MD

., P.O., BOX 2758
20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

P MARYLAND

FOR CHARLES COUNTY #4-2
200 CHARLES ST POB 3Q70
L& PLATA MD 20646

9/22/98
COURT COUNTY DATE
) ' ' Method of
Authoritotion tndl ik ; Destruction
Secles Description of Records Dotes of Records V(z'umn D°"°! i P e S
No. Include Title ond/oc Form Mumber RIS S Iisim Destroy ed {Cubic Feer) Destiucto- | lomdB I, orc.)
Sched. No. No.
ACCOUNTING 4 {l‘ f;( v’rj
RL, R2, and DCA31 : - Jan, 1991-Dec. 1991 1
Retained for 3 years and audit was Jan. 1992-Dec. 19973 i
completed
- - w,‘v'“
[h-'!.llucllun ﬁ.ppmvrd by Hall ol Recards fomnu\.srmr Destiucti !Ilj-f_itah. 7
7L i‘//
0CT 2 0 1998 ] D e ) el ST F
) _ﬁ;-hr__ 5Iuhr hirf'll-.-l Signature o1 Court Official vty
Rev. jOjma ! DGES-580Q-9

Instructions Tor Preporation ond Sub






Hall of Recor

PROPOSAL AN

DEPARTMENT O!’NERAL SERVICES

s Commission
Recards Management Division
7275 WATERLOO RD

., P.O. BOX 275
JESSUP, MD

20794-0275

DM CE RIS CHAN R ER ORE SRR ESCIOLR D STHBIERS TR U € T L OM

DISTRICT COURT OF MARYLAKD
COURT #4-2, COURT HOUSE

A

@43/

20646 Charles / /6 7
COURT COUNTY DATE
Authorization . l. Method ‘o‘
Inclusive ] o oy Dcs;'mcrhon*
Series Description of Records Dotes of Records oume ! ! . Recycle, shrad,
No. Include Ti'lp'"‘"‘d/u Form Number Retention ftem 'DGS'T"Y’d oy o v ‘l !fxrdﬁn, etc.)
Sched. No. No. i
4 Pl .-? ) r{v"!f
2003 Traffic File Folders 2219 Sect IV | Jan. 1, 2003 thru L{ },/‘.J,S /sz :
and Alpha Files #2 Dec, 31, 2003 25 - -
7= e .t 5
N 4
4 ¥ ':‘{:: N
CH ¥ Destrbch@n A y Hall of Records Copmnission "E}’“"""""m Certifizaticn / /
sy MC /‘éa""?""/ /s j,(ﬁ_.:/ /,’L”M)L_{’ifl L-ﬂ{-ﬂ SJ
N ar o] L7 4 S iuoture 6PBgry Oificial Dets
Date State Archivist .-"Slgnofure af Court icia
Rev. 10/83 DGS-55Q-9

Instructions far Preparation and Sub - “n on

- arse Side
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3056

(g IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Calvert May 3, 2002 Accession 00A44
District #4-1
COURT COUNTY DATE
Authorization

: Inclusive Plpiicd of

Series Descriptions of Records Bte O Bevot Volume Date of Destruction
No. Include Title and/or Form Number Retention s Dagraged (Cubic Feet) Destruction (Recycle, Z}ll:c)d, landfill,

Sched. No. No. '
o3
Microfilm and destroy criminal 1995 9
(Md Rule 1299)
Destruction Approved by Hall of Records Commissiltem on Destruction certification
MAY 2 3 2002 WC, M/ fal % Svov. fewd) 71 204
Date State Archivist Slgnature of Off ci \14 . Titl! Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparauon and Submission on Reverse Side




1.

2,

INSTRUCTIONS FOR PREPARATION =l

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

!

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR

APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION —
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS



IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Calvert May 3, 2002 Accession 00A44
District #4-1

COURT COUNTY DATE

Authorization

: Inclusive R
Series Descriptions of Reeords Volume Date of Destruction

3 Dates of Records 4 E
No. Include Title and/or Form Number Retention Désigael (Cubic Feet) Destruction (Recycle, Z}:éc)d, landfill,

Sched. No.

975
Microfilm and destroy criminal
(Md Rule 1299)

-Destruction Approved by Hall of Records Commissiltem on Destruction certification

MAY 23 200 ZA,,,J&, / M“/ yé(’)

- B
Date State Archivist Signature of Couft Ofﬁcii
Ceon vr/

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




1.

2.

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

-

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL

BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

b




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Jeciet Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
¥ Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
ACCOUNTING RECORDS
" ’ . 7-25-06 Shred
Miscellaneous Fiscal/Accounting Records 2219 1c, 3 1/1/2002-12/31/2002 16.0 Ckecks
Cancelled checks and check copies, cash receipts journals, | SecV Landfill
) : - f all others
R-1, DCA-31 R-2, receipts copies (does not include receipts 1isted
used in Bond Forfeitures) stubs, and numerical inventory of
receipts used, reconciliation and trial balance sheets, pay
batch envelopes, transmittals to the Sheriff, bank
statements and deposit receipts. Certificates of Deposit
Purchase orders and requisitions for supplies
Destruction Approved by Ha(lglo;fyrds Commission Destruction Certification
. ! A /5 7 - ' '
IMC: W/{ /;{g.ﬂ% o I.f;;.{_f_é& - / . = 4 Z{7{ﬂé
’ v 7 :
" Date State Archivist Signature of Court Official itie Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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. DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
s P i Mo B, e g Wi ik
Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ACCOUNTING RECORDS
Miscellaneous FiscallAccounting Records 2219 fl,3 1/1/2002-12/31/2002 16.0 7-25-06 Shred
Cancelled checks and check copies, cash receipts journals, | SecV s
R-1, DCA-31 R-2, receipts copies (does not include receipts gi;diiielars
used in Bond Forfeitures) stubs, and numerical inventory of listed
receipts used, reconciliation and trial balance sheets, pay
batch envelopes, transmittals to the Sheriff, bank
statements and deposit receipts. Certificates of Deposit
Purchase orders and requisitions for supplies
,f" / Destruction Approved by HalkepRecords Commission Destruction Certification
i Sk . fpecpn f lontl, Vo (oud (ks 77
Date State Archivist Sig'r{ature of Court Official T{IIE Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







,, DEPARTMENT OF GENERAL SERVICES // Zg
Hall of Reeords Commission d
L Reeords Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3/27106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
: Retention ftem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 d 1/1/2002 - 12/31/2002 6.0 T=25<06 Shred/
Supervisory and Management Reports Sec | Landfill
that required sampling and verification and were retained for
three years and until all audit requirements have been
fulfilled
Destruction Approved by Hal)(__yords Commission Destruction Certification
EZ /Z ::él P Arﬂ-«l C. /éo%/ [z _;4{';}!# _’ A/ Lzer Camiley Clefk I 9-7-06
Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

i Hall of Records Commission
o Records Management Division g
7275 WATERLOO RD., P. O. Box 275 ~

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3/27/06
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 d 1/1/2002 - 12/31/2002 | 6.0 7-25-06 Shred/
Supervisory and Management Reports Sec | S

that required sampling and verification and were retained for
three years and until all audit requirements have been

fulfilled

Destruction Approved by Hall ;,ww Commission Destruction Certification

f r i
% P! %;{(?6 ‘-/’M',:' W/ Ptdte. /4 ff,,/_-_,-, : County Clerk I 9-7-06

. s ('J.
/

F

Date State Archivist Signature of Court Officiat Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
arise Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention Item Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 2 7-25-06 Landfill
ELECTRONIC RECORDINGS Sec 2- 11112002 - 12/31/2002 20
Retain for 3 years and then destroy-Rdat recordings of v
court proceedings except recordings selected for State
Archives
7 Destruction Approved by Hall of Records Commission ) Destruction Certification
L " A ? A f lerk I 9-7-06
Yl Q‘rp\-{ﬁ, é"“‘%ﬂl 4 Pt ea AAALAE Soup O
—--—.-—l—-—.l' L= rd L4 / rd r
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

)

District Court of Maryland #4-1 Calvert County 3/27106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records {Cublc Feet) Destruction Destruction
’ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 2 7-25-06 Landfill
ELECTRONIC RECORDINGS Sec 2- 11112002 - 12/31/2002 2.0
Retain for 3 years and then destroy-Rdat recordings of 1Y%
court proceedings except recordings selected for State
Archives
) Destruction Approved by Hall of Records Commission Destruction Certification =
’ Ve )
/
| / s , b{/dﬁ 7
Mé Qm,lﬁ, IA“'/%’“/ 7/%11» AULHL ] ler 9-7-06
Date / State Archivist Signafﬂre of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY

Description of Records Authorization Inclusive Volume Date of Method of
Include Title andfor Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CRIMINAL RECORDS

Criminal, Petty Offense Citations and Fugitive Warrant 2a&b,c, | 11/2002- 1213112002 . Landfill
cases-Insides of folders to be stripped. Folders, dockets d.ef
and entries that document a judicial decision to be

retained permanently

Destruction Approved by Hall of Records Commission Destruction Certification

/ S
A : vy r>e :
Mé —— {,!Ill#ﬁl ) A v‘-/ { Le- < COuntY Clerk I 9_7_06

Date State Archivist Signaturé of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Destroyed (Recycle, shred,
Sched. No. fandfill, etc.)

CRIMINAL RECORDS

Criminal, Petty Offense Citations and Fugitive Warrant 2a&b,c, | 1/1/2002 - 12/31/2002 4 Landfill
cases-Insides of folders to be stripped. Folders, dockets d.ef
and entries that document a judicial decision to be

retained permanently

ed ecords Commission . Destruction Certification

by Hall
%6. %}‘ 7'= / ;"/ e A2s. County Clerk I 9=7-=06

/ Destruction Approv

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 11112002- 1213112002

Criminal file folders of expunged criminal cases and SeclV
miscellaneous papers

Closed in 2001

Destruction Approved by Hall of Records Commission Destruction Certification

L;{ ‘i;gﬂ:/é "-(‘ .,6, ’/éaéyw/ /’;’,_ ,_-/, y g County Clerk I 9-7-06

Date State Archivist Signatdre of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Jdf

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Saries Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 1/112002- 12/31/2002 8.0
Criminal file folders of expunged criminal cases and Sec IV 6-30-06 Shred
miscellaneous papers
Closed in 2001
Destruction Approved by Hall of Records Commission 3 Destruction Certification
/"’- 4 7 2, 7 A County Clerk I 9-7-06
> 4 {f Ay 4 S PA y
‘ 7 , ; 2L " 7 L WY 1
Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

A 7

& 7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Series Description of Records Authorizatlon Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
NATURAL RESOURCES CASES 2219 2a,2b, 2c | 111/2002 - 12/31/2002 6.0
Insides of folders to be stripped. Folders, dockets and Sec IV 2d, 2e, 2f 7-3-06 e
entries that document a judicial decision to be retained
permanently.
Destruction Approved by Hall of Records Commission ) Destruction Certification
| f v L (f r
WU L : { DA K4 County Clerk I 9-7-06
Date . State Archivist Signa‘fure of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







x DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission . «MC/‘
y Records Management Division é
¢ 7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
ol Dascription of Reconds Autharization Inclusive Valuma Diate of Method of
e Include Title andlor Form Number [Diates of Reconda [Curhic Fest) Destrisction [Ceentructian
Retantion fiem testroyed [Rocychn, sheed,
Sched. No. No landfill, atc.)
NATURAL RESOURCES CASES 2218 2a,2b, 2¢ | 1172002 - 1213112002 6.0
Insides of folders to be stripped. Foldars, dockets and SecV  |2d, 26, 2f 7-3-06 Landfill
entries that document a judicial decision to be retained
permanently,
. Destruttion Approvad by Hall of B 5 Comminaion . Destruction Carlication
5.5{ y .':{:' Aot 25 ’ S -7-06
LI M{: r/;m;%’g/ /:{:f.‘f' _:}m -/'._/{ ,»::}J‘éh County Clerk 1 9
Date Elate Archivist Signature of Court Official Tile Datn
Rew. 1083 DGS.550-5 Irstructions for Praparation and Submissian on Reversa Side







DEPARTMENT OF GENERAL SERVICES

H1all of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3/27/06
COURT COUNTY

TRAFFIC FOLDERS 1MN2002 - 1213172002
Back-up paperwork on closed motor vehicle cases, closed Landfill
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

Destruction Appeowed by Hafl of Bacons Comminsion . Destruttion Cartifeation

Ghant. fopecten } (sl Littion
R :

/
State Archivist Signature of Count Official

Rev, 1083 DES-550-9 Insdructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 327106
COURT COUNTY DATE
Seriae Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a,b,cd 11112002 - 12/31/2002 14.0
Back-up paperwork on closed motor vehicle cases, closed SeclV 2ef 6-6-06 Landfill
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit
requirements have been met
Destruction Approved by Hall ords Commission .~ Destruction Certification 4
. Tils | Gt 4
Z:/ Zg# /A %ﬁ' /4“7:’“/ Lttt Wt Fr County Clerk T 9-7-06
[ 4 4
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission L/"
. Records Management Division ‘J/ [Iu /
7275 WATERLOO RD., P. O. Box 275 |
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3/27106
COURT COUNTY DATE

Sérise Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
. Retention item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

Civil Records-Expired Judgments 2219 g 1/1/1993 - 12/31/1993 16.0

Sec i
Inside of closed Civil folders containing judgments for 7-24-06 Landfill
sum certain that have expired since twelve years have

passed. Closed in 2003

Destruction Approved by Hall of Records Commission Dastruction Cerification
e : ./.-- - v d
/D é W'ﬁ A LA [ fLdeAéq County Clerk I §-7-=00
g Vé
Date State Archivist / EIQHJdﬂ? of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention tem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

Civil Records-Expired Judgments 2219 1/111993 - 12/31/1993

Sec I
Inside of closed Civil folders containing judgments for L Ll
sum certain that have expired since twelve years have

passed. Closed in 2003

Destruction Approved by Hall of Records Commission Destruction Certification

§ - / - F.
WE/ [ D toton FULL County Clerk I 9-7-06
L 4 / U = ey

Date State Archivist Signatdre of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 County County 3127106
COURT COUNTY

Description of Records Authorization Inclusive Volume Method of
Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction
Retention Destroyed {Recycle, shred,
Sched. No. landfill, etc.)

Civil Records

Inside of Civil folders not involving a judgment for sum 11112002 - 1213112002 | 18. Landfill

certain. Folders to be retained permanently

Closed in 2001

Destruction Approved by Hall of Records Commission Destruction (:Zertiﬁcation

2'/‘1;{74‘6 %5- /;aaf"‘/ L Ll LA County Clerk I 9-7-06
&= of ¥ 7

Date State Archivist Signatufé of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES 599
Hall of Records Commission

Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 County County 3127106
COURT COUNTY DATE
Shike Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
; Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

Civil Records
Inside of Civil folders not involving a judgment for sum 2219 2(1) 11112002 - 12/31/2002 | 18.0 7-24-06 Landfill
certain. Folders to be retained permanently Sec |l

Closed in 2001

Destruction Approved by Hall of Records Commission Destruction Certification

é ,%Jc’ /900%’“ //H,r,/ ;:/:_ Ao County Clerk I 9-7-06

. ; 7
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE

CIVIL LANDLORDITENANT CASES

Landlord/tenant records not involving a judgment for sum 11112002 - 1213112002 J Landfill

certain

(Failure to Pay Rents)

Dustruchion Aggroved by Holl of Recons Commissmn Dessrucyon Ceificamon

Solo, St foptnh lyud, Wi
. Diade

State Archivist S@naﬂ.ffle of Court Cfficial

Rev. 10783 DGS-5503-9 Instructions for Praparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Reeords Commission
Reeords Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

093

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Shies Description of Records Autherization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
i Retention ttem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT CASES
Landlord/tenant records not involving a judgment for sum 2218 2(1) 1/11/2002 - 12/31/2002 | 3.0 7-25-06 Landfill
certain Sec VI
(Failure to Pay Rents)
Destruction Approved by Hall of Recg;ds Commission e Destruction Certification
/ { /
2 , 5 1 ’ é ; { - 7
A/ é } %}_ d_' L/,!/{Zwl (04 Zt LA County Clerk I 9-7-06
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q9

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission ("‘
Records Management Division ,(/6 /
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
: Retention ltem Destroyed (Recycfe, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT MONEY JUDGMENTS 2219 3 1/1/1993-12/31/1993 2.0
! y ) ~25- Landfill
Landlord/Tenant records involving a judgment for sum Sec Il =00 .

certain that have expired since twelve years have passed

(Failure to Pay Rents)

Destruction Approved by Hall of Recgrds Commission Destruction Certification
. p]
Z/Jz {238 %&. M/ /77 \_L/" f" A In County Clerk I 9-7-06
’ b 7 I T
Date State Archivist Signafure of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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' DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission 4&{ 9
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
{ Retention ltem Destroyed (Recycle, shred,
Sched. No. No fandfiil, etc.)
CIVIL LANDLORD/TENANT MONEY JUDGMENTS 2219 3 1/1/11993-12/31/1993 2.0
Landlord/Tenant records involving a judgment for sum Secll 7-25-06 Landfill
certain that have expired since twelve years have passed
(Failure to Pay Rents)
, Destruction Approved by Hall of Records Commission 1 Destruction Certification
/ o . W (Alrn 4 /[,/Lé #_~ County Clerk I 9-7-06
/ L4 , f 7
Date State Archivist Sigrfature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

A495

District Court of Maryland _#4-1 Calvert County 3127106
COURT COUNTY DATE
Sorica Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destructlon
g Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 1 1/1/93-12/31/93 6.0
Records Sec lll 8-3-06 Shred/
Landfill
Insides of folders to be stripped of original miscellaneous
papers. Folders, dockets and entries that document a
judicial decision to be retained permanently
Destruction Approved by Hall of Records Commission _ Destruction Certification
%ﬂm Qﬁﬂﬂiﬁ. /éa“*"‘/ DA ey /’ (AL County Clerk I 9-7-06
r 4 ¥ l 7 7 — =
Daté State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert County 3127106
COURT COUNTY DATE
Sarss Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 1 111193-12/31/93 6.0
Records Seclll 8-3-06 Shred/
Insides of folders to be stripped of original miscellaneous Pl LT
papers. Folders, dockets and entries that document a
judicial decision to be retained permanently
. Destruction Approved by Hall of rds Commission Pestruction Certification -
a ! r (s
“ff/H '“f';f;.é /{;/W!ﬁ, Mﬁ/ Pl o N 7 LI County Clerk I 9-7-06
[ & S .. 1 L L (e b [
7 # L , ”
/
Date State Archivist Signatufe of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

| i Hall of Records Commission .

3 / Records Management Division 4"(: },

| 7275 WATERLOO RD., P. O. Box 275 &/ //.‘2 /

‘ ‘ JESSUP, MD 20794 - 0275 L
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Saried Description ol Records Authorization Inclusive Volume Date of Method of
No. Include Title end/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retentlon ttem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Other Cases
2. Case Records and Files. All original papers, exhibits and 2219 SECVI | 1/1/2003 - 12/31/2003 | 3.0 July 12, 2007] Landfill
electronic recordings of testimony. 2
Retain all original papers. exhibits and electronic recordings
of testimonv for a nenod of three (3) vears after entrv of
dlsnosrtion and until all audit requirements have been
satisfied, then destroy. (Except recordings selected by the
State Archivist.)
: *:’
?5‘ &
. Destrucbon Appmved by Hal ords Commission / /\ Dosinehion anﬁcm
W 6{1{";{:!\ Z’( {)f:}"’ County Clerk I 4-18-08
Date K Stat%rchlwst Signature of’Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructiong for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

L9

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization inciusive Volume Date of Method of
No. Inciude Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
Retention ttem Destroyed (Recycle, shred,
Sched. No. No iandfii, etc.)
Other Cases
2, Case Records and Files. Al original papers, exhibits and | 2219 SECVI | 11M12003-12/31/2003 | 3.0 July 12, 2007 Landfill
electronic recordings of testimony. 2
Retain all oriainal paoers. exhibits and electronic recordings
of testimonv for a period of three (3) vears after entrv of
disposition and until all audit requirements have been
satisfied, then destroy. (Except recordings selected by the
State Archivist.)
:57-':,‘\':'- u‘f‘t‘«' : A
> ‘lﬂ i‘f 'x?‘%_; ;%\. %—_‘ g ?,1’
Destruction Appm:w by /_, Dm‘u;wmtﬂi/mnuli_ s 7
% rn‘,,f;-(/&'.p L/ ;.,{‘j:ffﬁlw?‘- County Clerk I 4-18-08

oS f!% W
Date
Rev.10/83 DGS-55Q-9

#15

State Archivist

Signature of Co(rt Official
Instructiong for Preparation and Submission on Reverse Side

Title

Date







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

COURT COUNTY

DATE

LYY

Series
No.

Description of Records
Include Title and/or Form Number

Authorization

Retention ltem
Sched. No. No

Inclusive
Dates of Records
Destroyed

Volume
(Cubic Feet)

Date of
Destruction

Method of
Destruction
(Recycle, shred,
fandfill, etc.)

FISCAL RECORDS

Miscellaneous: Bank Books, Statements and
Deposit Receipts, Reports pertaining to Budgets
and Worksheets, Cancelled Checks, Check
Copies and Stubs, Receipt and Disbursement
Journals, Daily and Monthly Time Sheets, Delivery
Order and Receipt, Expense Accounts, Forms and
Statements (Local, State and Federal), Gas
withdrawal Tickets and Mileage Reports, Paid
Bills and Invoices, Periodic Financial Reports to
Local and State agencies, Receipt Copies and
Stubs, Reconciliation and Trial Balance Sheets,
Requisitions and Purchase Orders, Withholdinig
Tax. :

. -

» : - - %
w2 »

2219 SECV
1c

11112003 - 12/31/2003 16.0

April 18, 2008

Shred

\8

Destruction Approved by Hall ofBeoprds Comemission

SHrndLe. /7“7’“‘/
Date ‘%’& 8&: Wgﬁlwst

Rev. 10/83 DGS-55Q-9 i

#11

[istny Certification -

[t A Hitidon

County Clerk I

4-18-08

Slgnature of Court Official

Title

Instructions for Preparation and Submission on Reverse Side

Date







Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

DEPARTMENT OF GENERAL SERVICES 4(/,-, ;

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
FISCAL RECORDS
2. Budget and Fiscal Planning 2219 SECV | 1/1/2003 - 1.0

2 12/31/2003

Reports pertaining to Budget Estimates, Budget November 15, 2p07 Landfill

Schedule, Amendments, Physical Inventories,
Reports of Fixed Assets, Reports of Materials and
Supplies, Requests for Position Action

Retain for three (3) vears and until all audit
requirements have been fulfilled, then destroy.

Rl . A Y
L O .
AR "h

X

Destruction Approved by Hall if,/R?}vs Cemmission Destruction Certification

Wneyl) . & *n”‘a.-&é"—-! c. /@‘*‘7‘"‘/ /}M A 757//4%/ County Clerk T  4-18-08
Date SW Slgnature' of Court Official Title Date
Rev. 10/83 DGS-55Q-9 . Instructions for Preparation and Submission on Reverse Side

#13







T . DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

I

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serite Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
' Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfilt, etc.)
FISCAL RECORDS
2 Budget and Fiscal Planning 2219 | SECV | 1/1/2003 - 1.0 B eber 15, @7 RN
2 12/31/2003
Reports pertaining to Budget Estimates, Budget
Schedule, Amendments, Physical Inventories,
Reports of Fixed Assets, Reports of Materials and
Supplies, Requests for Position Action
Retain for three (3) vears and until all audit
requirements have been fulfilled, then destroy.
o~ 3 3 ,_i‘ -
= r«
Destruction Approved by E?NS Commission a Destructi_gn Certiﬁcatigq
ig zyg&{ 0 ch M‘/ .«fflhff’ff;w L F"WW‘J County Clerk I 4-18-08
4 r 4 r;r
Date L State Archivist Signdiure of Court Official Title Date
Rev. 10/83 DGS-55Q-9 et Instructions for Preparation and Submission on Reverse Side

#13







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY

Description of Records Authorization Inclusive Volume Date of Method of
Include Titie and/or Form Number Dates of Records (Cublc Feet) Destructlon Destruction

Retention - ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

FISCAL RECORDS

Purchasing 1/1/2003 -
y gm 12/31/2003

Actual Emergency and Repair Reports, Copies of 4 e | S ina
Contract Award, Credit Memoranda, Notices of
Award of Contract, Out of Schedule Requisitions
for Supplies, Purchase Orders, Reports of Special
Delivery, Requisitions for Supplies, Agency
Interoffice Requisitions, Stores Requisition.

three (3) years and until all audi
.- have | .r.qwilﬂlr—f-;isw destroy.

*. Destruction Approved by Hall of s Commisslon Destruchon Certification
vy 0] % £ freten . puctop (IS M“ :
m “’ "H "’l’“ “ County Clerk I 4-18-08

Date * State dirchivist Sngnature of Court Ofr cual \ U \ SS Sl Title Date
Rev. 10/83 DGS-55Q-9

Instructions for Prepaf'f@ and Subntn ssxén!on aeverse Side
#14







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY

Description of Records Authorization In¢lusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

FISCAL RECORDS

Purchasing 1/1/2003 - - July 3 2607 Landfill
12/31/2003

Actual Emergency and Repair Reports, Copies of
Contract Award, Credit Memoranda, Notices of
Award of Contract, Out of Schedule Requisitions
for Supplies, Purchase Orders, Reports of Special
Delivery, Requisitions for Supplies, Agency
Interoffice Requisitions, Stores Requisition.

Retain for three (3) years and until all audit
requirements have been fulfilled, then destroy.

Destruction Approved by Hall of s Commission Destruction Certification

%‘U‘:{JC( ,Zgao;?émr/ i"fjfZé{Z_; //{ Zi/g' &/!Z':‘I... County Clerk I 4-18-08

Date * State Archivist Signatdre of Court Official : 1 Title Date
L h g !
Rev. 10/83 DGS-55Q-9 Instructions for Preparé?'m and Submission on Reverse Side

#14
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e I DEPARTMENT OF GENERAL SERVICES  f
i3 Hall of Records Commlssion q /

Records Management Division

i 7 7275 WATERLOO RD. , P. O. Box 275
- JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE

Series Description of Records Authorization Inclusive Volume Date of Method .of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction

: Retention Hem Destroyed (Recycle, shred,

Sched No No landfill, etc.)

Administrative Operation Records and Files 2219 SEC | 1/1/03 thru 12/31/03 0.0
pb,cd

Records and files containing correspondence, reports 7-12-07 Landfill
i1 and miscellaneous administrative papers relating to the
operation of the District Court including:

a. Attorney General Opinions.

b. Reports, correspondence, and miscellaneous papers.

c. Material relating to policy, administrative orders or history
of the court.

d. Supervisory and Management Reports that require data
sampling and verification.

Retain permanentlv material havina continuina leaal or
administrative value to the operation of the office; transfer
periodicallv to State Archivist.

Retain ﬁ&oﬂWh 3vears and until all audit
requireménts h : led, then destroy

1 Destruction Approved by Hallof Records Commission - Destruction Certification

F P
W | ity R T

R }!7 - ., Eé?f} [ i f,: ! Celifén Count:y Clerk I  April 18, 2008
Date g w ; ' ; P Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 1] Instructions for Preparation and Submission on Reverse Side
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MARYLAND STATE ARCHIVES
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

COURT COUNTY

DATE

adad

Series
No.

Description of Records
Include Title and/or Form Number

Authorization

Retention ltem
Sched No No

Inclusive
Dates of Records
Destroyed

Volume
{Cubic Feet)

Date of
Destruction

Method of
Destruction

landfill, etc.)

{Recycle, shred,

Administrative Operation Records and Files

Records and files containing correspondence, reports
and miscellaneous administrative papers relating to the
operation of the District Court including:

a. Attorney General Opinions.

b. Reports, correspondence, and miscellaneous papers.

¢. Material relating to policy, administrative orders or history
of the court.

d. Supervisory and Management Reports that require data
sampling and verification.

Retain permanentlv material havina continuina leaal or
administrative value to the operation of the office; transfer
periodicallv to State ArchlVlst

3lvears and until all audit

e
require , then destroy

2219 SEC |
a,b,cd

1/1/03 thru 12/31/03

10.0

7-12-07

Landfill

1

Destruction Approved by Hall of Records Commission

Desu'ucuon Certification

(ptlen U CTole

-"n

County

Clerk I

April 18,

) ( i 5 W’tﬂ‘
O~ @MW Caaariad

Rev. 10/83 DGS-55Q-9 L “

~Signature of Court Official

Instructions for Preparation and Submission on Reverse Side

Title

Date

2008
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

L5

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Titte and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
i | Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
Administrative Operation Records and Files 2219 SEC | 111101 thru 12/31/01 1.0
2

Personnel Files

Records of office employees including books, records,

forms, cards, and correspondence. -

Retain for five (5) vears and until all audit reqdifements have

been fulfilled, then destroy.

April 17, 2007 Shred

Date

Destruction Approved by Hall of rds Commission /I\ } truction Certification
im0 Tl S L.
R

State Archivist

Rev. 10/83 DGS-55Q-9

#2

b &%{7/1‘4‘_, County Clerk I

4-18-08

S[gnaturé’of Court Official

Instructions for Preparation and Submission on Reverse Side

Title

Date







— DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission '
Records Management Division 44// 5
' 7275 WATERLOO RD., P. O. Box 275 ‘
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Bt Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
- Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
Administrative Operation Records and Files 2219 SECI 1/1/01 thru 12/31/01 1.0
2
. i 7
Personnel Files April 17, 2C0 L
2. Records of office employees including books, records,
forms, cards, and correspondence.
Retain for five {5) vears and until all audit requirements have
been fulfilled, then destroy.
Destruction Approved by Hall of Records Commission / 1 Destruction Certification = 6 S 1
ra % P4 ot Pt 17" 1) YA, e
'\g Y 6'7 Wi B o ( !A L.-"f!?{_."f%‘_ {,-(‘j{'*-fﬂ..fﬁ(—f’f"k» County Clerk I 4-18-08
Date State Archivist / Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side

#2
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DEPARTMENT OF GENERAL SERVICES

2 Hail of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

»4§A970

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serfe: Description of Records Authorization Inclusive Volume Date of Method of
:{o . Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
: Retention item Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
Cases Involving Judgment for a Sum Certain 2219 SECII
1/1/94 thru 1/31/94 25.0
THmS
2 and
5
. OV\Q)V\Aﬂ V"’\\(Cel\fhlomS @A@ﬂ/\f July .20, 200 7 | Landfill
ol 9w by
3 ..Co\us ..‘ RS [V & Ttw(jvmwf‘ 74\' July 20, 2007 | Landifll
o gf\,\xﬁ Vv ‘ﬁ‘\ V-
R Lovl/(s ad ) e
- - xS =
. O /7’ VA /] AT
|12 J(un vl Cs/‘r""";‘l-—' L A . f,/ /E ?/.:é “County Clerk I April 18, 2008
& TR State Archivist Signature of Céurt Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparatiorf and Submission on Reverse Side
#3







A 1 DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
: JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serles Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Cases Involving Judgment for a Sum Certain 2219 SECII
1/1/94 thru 1/31/94 25.0
THmMS
2 and
5
. ~ 7 7 Landfill
7. ovvgrnad wiwi e Nangong V@M{ July 20, 200
(2 L.,( 9L o, 5 ) ‘h’
3 Casrs \ws\v\'m) ’wa(f)vwzwf‘ fon July 20, 2007 | Landfill
1"‘ 7 .
RS
=R Lovt/(s ol 14’)4?1
Destruction Approved by Hall of Records Commission l;nhh:bnh
w A&,‘l‘t Fe /
123un © e M @%éi j Jg,:dﬂ County Clerk I April 18, 2008
~ Date - " State Archivist i ] Slgnature ourt Offi cnal Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side

#3







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/A7

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serles Description of Records Authonzation Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
Original Miscellaneous Papers and Exhibits, and Electronic 2219 SECII 1/1/03 thru 1/31/03 1.0
Recordings 2
2 Retain all original pavers. exhibits and electronic recordings July 20, 2007 | Landfill
of testimonv for a period of three (3) vears after entrv of
dismissal or satisfaction and until all audit requirements are
fulfilled, then destroy. (Except recordings selected by the
State Archivist)
N R PR
- Dratruion Apgrosd By Hal r:p / Destruction Cemﬁcanon /{/}
3 )’
\% m‘ 2 ,&ﬂﬁ_ﬂf 6‘"‘%’"/ Y2} ,.r’ ‘f/a [{Adr county Clerk T April 18, 2008
Date Stalﬂ Archivist (4 Signature of’ ourtbff C|al Title Date
Rev. 10/83 DGS-55Q-9 ‘ Instructions for Preparation and Submission on Reverse Side
#4







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

COURT COUNTY

DATE

.

Series
No.

Description of Records
Include Titie andlor Form Number

Authorization

Retention
Sched. No.

ltem
No

Inclusive
Dates of Records
Destroyed

Volume
(Cubic Feet)

Date of
Destruction

Method of
Destruction
(Recycle, shred,
landfill, etc.)

Original Miscellaneous Papers and Exhibits, and Electronic
Recordings

Retain all oriainal papers. exhibits and electronic recordings
of testimonv for a period of three (3) vears after entrv of
dismissal or satisfaction and until all audit requirements are
fulfilled, then destroy. (Except recordings selected by the
State Archivist)

3 "‘l

; P
J'fr .t ‘w T

3

2219

SEC I
2

1/1/03 thru 1/31/03 1.0

July 20, 2007

Landfill

Destruction Approved by Hall of Rucu

“"'r*$ p) Eﬁ;c:,LJ!LC
tale Archiviet

Rev.10/83 DGS-550-9

#4

Instruction

e
\1

.)?aﬁw:mnwm 7 -
(é-ﬂ'f’LV if/j t{%&/‘:f' County Clerk I

April 18, 2008

Signature ¢
for Preparatio

Court Official Title
jon and Submission on Reverse Side

Date







DEPARTMENT OF GENERAL SERVICES

. Hall of Records Commission \/
o Records Management Division ol 'i' 4 f.r"{ _}.r
< 7275 WATERLQOO RD., P. O. Box 275 [
- . ' JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
& Cases Involving Judgment for a Sum Certain 2219 SECII
J
Records and files involving cases pertaining to collection of 11194 thru 1/31/94 25.0 July 20, 2007 |Landfill

debts, and or damages in which a judgment was awarded.
Records and files include attachments, liens, motions and
orders, sales and notices of liens of judgments.

Retain all oriainal pabers and exhibits for a period of twelve
{12} vears after entrv of iudament. or until iudament expires
and until all audit requirements are satisfied, then destroy.

ﬂ’. Wmmssbn Destruction Certification
. L™ 4] [ -.-7/’
ldimauy 67 é 2 ﬁC é@é f; ;5/ p f/]f/ ALA County Clerk I April 18, 2008

= £
Date 13 5l Signature of £ourt Official Title Date
Rev. 10/83 DGS-55Q-9. = E b Instructiong for Preparatién and Submission on Reverse Side

#5
* L) .
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

2{L >ﬁf

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Descriptlon of Records Authorization Inclusive Volume Date of Method of
No. fnclude Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention tem Destroyed (Recycle, shred,
Sched. No. No {andfill, etc.)
3 Cases Involving Judgment for a Sum Certain 2219 SECII
3
Records and files involving cases pertaining to collection of 1/1/94 thru 1/31/94 25.0 July 20, 2007 Landfill
debts, and or damages in which a judgment was awarded.
Records and files include attachments, liens, motions and
orders, sales and notices of liens of judgments.
Retain all original papers and exhibits for a period of twelve
{12) vears after entrv of iudament. or until iudament exoires
and until all audit requirements are satisfied, then destroy.
.?‘r - - ‘ n )
{f ? ‘::::" ’ %%“
Destruction Approved by Hali of Recgjslesgcmimi 1 Jw‘mm Larshezcn
. /
\¥ 0 ,/«.;:»JC W/( Dtadoe U é"f’ CAL county Clerk 1 April 18, 2008
Date ie Krchivst Signature ?'?.‘nurl Official Title
Rev.10/83 DGS-5 Q—9 T e Instructiong for Preparatién and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

H1all of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275 :
JESSUP, MD 20794 - 0275 f /

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY

Description of Records Authorization Inclusive Volume Method of
include Title and/or Form Number Dates of Records (Cublc Feet) Destruction
Retention Destroyed (Recycle, shred,
Sched. No. landfill, etc.)

Emergency Evaluation, Domestic Violence and Peace Order

Records

Original Miscellaneous Papers and Exhibits and Electronic
Recordings

Retaln all orialnal paoers and exhibits for a period of twelve SECIl 114194 thru 1/31/94 ! July 20, 2007
(12) vears after entrv of iudament and until all audit 2

requirements are satisfied, then destroy. (Except recordings
selected by the State Archivist)

‘_’-t

“:‘ﬂ" - State Archivist Title Date

Destruction Approved by Hall of R mmssion / ‘.“
o it % /44‘:7:'" 7 // 2 ,Hﬁ’g,\ County Clerk I April 18, 2008
:‘ S:;naiura
Rev. 1

Instructions for Preparation and Submission on Reverpe Side
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DEPARTMENT OF GENERAL SERVICES

DR ate Archivist

Rev. 10/83 DGS<55(}9

#6

Gmnaturm of E’yl Oifficial

Instructions for Preparation and Submission on Reverpe Side

Title

Date

ot / all of Records Commission
g Records Management Division
; 7275 WATERLOO RD., P. O. Box 275
‘ JESSUP, MD 20794 - 0275 f /
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cublc Feet) Destruction Destruction
Retention iem Destroyed {Recycle, shrad,
Sched. No. No landfill, otc.)
Emergency Evaluation, Domestic Violence and Peace Order
Records
2, Original Miscellaneous Papers and Exhibits and Electronic
Recordings
Retaln all orialnal paners and exhlbits for a period of twelve | 2219 SEC Il | 1/1/94 thru 1/31/94 5.0 July 20, 2007 ([Shred
{12) vears after entrv of iudament and until all audit 2
requirements are satisfied, then destroy. (Except recordings
selected by the State Archivist)
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District Court of Maryland #4-1

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division y
7275 WATERLOO RD. , P. O. Box 275 ()Zé

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

COURT

DATE

Description of Records

Include Title and/or Form Number

Authorization

Retention tem
Sched. No. No

Inclusive Volume Date of Method of
Dates of Records {Cublc Feet) Destruction Destruction

Destroyed (Recycle, shred,
landfill, etc.)

Criminal, Natural Resource, Traffic, Parking, Civii/Municipai

Citations and Red Light Camera Records

Criminal, Natural Resource, Traffic, Parking, CivillMunicipa

Citations and Red Light Camera Records

a. A case which |s dismissed or ImMIch a nolie proseaui or stetis | 2219 SEC IV

entered, Retain orlainal pavers. exhibifs. and electronic
of testimonv fora ofthr@?m rs after entrv of dlif)'ﬁ"ﬂﬂaﬁ
and until all audit requirements have been fulﬁll:d‘lhen“aestroy
{Except recordings selected by the State Archivist)

rdinas 2a

July 3, 2007 |Landfill

1/1/03 thru 12/31/03 15.0

D v’a’. )., h, nggtrucnon Approved by Hall of Records Z)\mm?n
A.' N
»

[ 2 Junb7

Destruction Certification

/%;'County CLerk I 4-18-2008

State Archivist

Signature of Court Official Title Date

instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Haii of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records {Cublc Feet) Destruction Destruction
Retention ttem Destroyed {Recycle, shred,
Sched. No. No landfili, otc.)

Criminal, Natural Resource, Traffic, Parking, Civil/Municipal
Citations and Red Light Camera Records

Criminal, Natural Resource, Traffic, Parking, Civil/Municipal July 3, 2007 Landfill

Citations and Red Light Camera Records

a. Acase which is gi§mis_se_dk9|} In which a nolle proseaui or stetis, 111103 thru 12/31/03
entered, Retaln orialnal papers. exhiblts. and electronic recordinas
of testimonv for a oeriod of three (3) vears after entrv of disoosttion
and until all audit requirements have been fulfilled, then destroy.
{Except recordings selected by the State Archlvist)

“~* Destruction Approved by Hall of Records Commission Destruction Certification

) 2" Jdun 67 » WM" ) ﬂ/l%%/ County Clerk I  4-18-08

Date 4 State Archivist Signature of Court Official Title Date

L |
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‘ . DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
— Records Management Division j
- 7275 WATERLOO RD., P. O. Box 275 4/(/0?/
JESSUP, MD 20794 - 0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serles Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title end/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
E Retention ftem Destroyed (Recycls, shred,
Sched. No. Ne landfill, otc.)
Criminal, Natural Resource, Traffic, Parking, Civil/Municipal
Citations and Red Light Camera Records
2, b. A case in which a disposition is entered or probation 2219 SECIV | 11/03thru12131/03 | 40.0 SRS RO0T ] L SRSl
before indament is arantad. Retain all original naners. 2b
axhiblts and electronlc recordinas of testimonv far a period
of threa (3} vears after entrv of disbosition and until all audit
reauirements have bhaan fulfilled. (Fxcent recordinas
selacted hv tha State Archiviet) If within that thraa-vear
neriod the defendant fails to comblv with the order of court,
the clerk shall continne to retain tha original naners and
axhiblts In the fila until the failure is cured or an arrest
warrant issued as a result is invalidated by law.
c. Acriminal case for a misdemeanor in which an arrest 2219 SECIV | 1/1103 thru 12/31/03 1.0 July 3, 2007 Landfill
warrant was issued on a charging document or as the result 2c ___,.ff
of a defendant's failure to appear for trial. remains unserved e
for three (3) vears after issuance, Retain all the oriainal pa .L (
naners and exhibits in tha fila until the invalidation and &
destruction of the warrant is authorized by the Chief Judge
of the District Court, and then destroy.
T
"y'.:_g - - ’:’-{T&
Destruction d by Hall of Records Comraission Destruction Certification
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DEPARTMENT OF GENERAL SERVICES

lall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

COURT COUNTY

DATE

212/

Serles
No.

Description of Records
Include Title and/or Form Number

Retention
Sched. No.

Authorization

Item
No

Inclusive
Dates of Records
Destroyed

Volume
(Cublc Feet)

Date of
Destruction

Method of
Destruction
(Recycle, shred,
landfill, stc.)

Criminal, Natural Resource, Traffic, Parking, Civil/lMunicipal
Citations and Red Light Camera Records

b. A case in which a disposition is entered or nrobation
hefore indament is aranted. Retain all original naners.
exhibits and electronic recordinas of testimonv for a period
of three (3) vaars after entrv of disnasition and nntil all audit
reauirements have heen fulfilled. (Excent recordinas
selected hv the State Archivist) If within that three-vear
period the defendant fails to comniv with the order of court,
the clerk shall continiie ta retain the oriainal naners and
exhibits in the file until the failure is cured or an arrest
warrant issued as a result is invalidated by law.

¢. A criminal case for a misdemeanor in which an arrest
warrant was issued on a charging document or as the result
of a defendant's failure to appear for trial. remains unserved
for three (3) vears after issuance. Retain all the ariainal
naners and exhihits in the file until the invalidation and
destruction of the warrant is authorized by the Chief Judge
of the District Court, and then destroy.

Vo BB

" 1“.**"‘

2219

2219

SEC IV

SECIV
2c

11103 thru 12/31/03

1/1/03 thru 12/31/03

40.0

1.0

July 3, 2007

July 3, 2007

Landfill

Landfill

\¥

Date
Rev. 10/83 _DGS-55Q-9
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Destmctlwmoved by Hall of Record/s%mlssmn
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State Archivist
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Destruction Certification
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"/"{u’" ( / Tr_."'(’4'/‘*”County Clerk i 4-18-08

Smﬁnﬂn of Court Off cial

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission r -
B Records Management Division / P |

7275 WATERLOO RD. , P. O. Box 275 _% LV o A
‘ : JESSUP, MD 20794 - 0275 K[! s
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention tem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Criminal, Natural Resource, Traffic, Parking, Civil/lMunicipal
Citations and Red Light Camera Records
2, d. Exounaed case files and miscellaneous paoers. Retain 2219 SEC IV 1/1103 thru 12/31/03 10.0 ley . i H 1200;oc 8 shiced
permanent records and indices for three (3) years and then 2,d & apri ’
destroy. Such destruction shall be promptly reported to the
Records Management Division of the Hail of Records
Commission.
e. Expunged case files and miscellaneous paoers in 2219 SEC IV 111103 thru 12/31/03 1.0 July : 3, 2007 Shred
multiple defendant cases. Retain exounaed records and 2,e & April 18, 2048
indices until the orison terms. if anv. of all co-defendants
convicted in the case have been served, and then destroy.
Such destruction shall promptly be reported to the Records
Management Division of the Hall of Records Commission.
f. Fuaitive case files and miscellaneous paoers. Retainali | 2219 SECIV | 1M/03thru 1213103 |10 __—| July 3, 2007 | Landfill
oriainai paoers. exhibits and electronic recordinas of 2f _
testimonv for a period of three (3) vears after entrv of s
disposition and until ail audit requirements have been ( )—
fuifiiled, then destroy. (Except recordings selected by the
State Archivist) . * ™.
Destruction Approved by Hall of Records Commission Destruction Certification
A ) o
QS‘ mg g ﬁ/W,County Clerk I 4-18-08
Déte‘ Tl AT ey State Archivist Signature of Court Official Title Date
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) DEPARTMENT OF GENERAL SERVICES

Mall of Records Commission /' 4 "7 Q
5 Records Management Division 4
7275 WATERLOO RD., P. O. Box 275 o
' - JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title andfor Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfill, etc.)

Criminal, Natural Resource, Traffic, Parking, Civil/Municipal
Citations and Red Light Camera Records

2, d. Exounaed case files and miscellaneous papers. Retain 2219 SECIV 1/1/03 thru 12/31/03 10.0 July 3, 2007 Shred
permanent records and indices for three (3) years and then 2,d & April 18, 2098
destroy. Such destruction shall be promptly reported to the
Records Management Division of the Hall of Records
Commission.

e. Expunged case files and miscellaneous pabers in 2219 SEC IV 1/1/03 thru 12/31/03 1.0 July 3, 2007 Shred
multiole defendant cases. Retain exounaed records and 2,e & April 18, 2048
indices until the orison terms. if anv. of all co-defendants
convicted in the case have been served, and then destroy.
Such destruction shall promptly be reported to the Records
Management Division of the Hall of Records Commission.

f. Fuaitive case files and miscellaneous papers. Retain all 2219 SEC IV 1/1/03 thru 12/31/03 1.0 July 3, 2007
original papers. exhibits and electronic recordinas of 2f
testimonv for a period of three (3) vears after entrv of
disposition and until all audit requirements have been
fulfilled, then destroy. (Except recordings selected by the
State Archivist.):

Destructlon Approved by Hall of Records Commission Destruction Certification

PR (7
i 1 VN G) Ve Mé /ﬂ,oa%m / | At n U N ,g’?tfc,_m{:ouncy Clerk I 4-18-08
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Date = v o tafe Archivist . Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 L - Instructions for Preparation and Submission on Reverse Side
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Records Management Division

' ' 7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

DEPARTMENT OF GENERAL SERVICES
Y / Hall of Records Commission L/%?j

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Forise Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number i Dates of Records (Cublc Feet) Destruction Destruction
! Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
FISCAL RECORDS
1. Accounting
N ber 16, Landfill
b. Records documenting bonds posted in court cases 2219 SECV | 01/01/96 - 12/31/96 1.0 282)”721“
including names, dates, sureties, and amounts of the bonds. 1b
All records pertaining to bonds forfeited.
Retain for ten (10) years and until all audit requirements
have been fulfilled, then destroy.
Destruction Approved by Hall of R%rds Commission Destruction Certification
Qs_fwlﬁ,am : f /40“7;‘ / /ﬂ% %/Mﬁ/ County Clerk I 4-18-08
Date State Archivist Slgnature of Court Official Title Date
)
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
#10
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

L/t 3

All records pertaining to bonds forfeited.

Retain for ten (10) years and until all audit requirements
have been fulfilled, then destroy.

District Court of Maryland #4-1 Calvert
COURT COUNTY DATE
Serles Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
FISCAL RECORDS
1. Accounting
b. Records documenting bonds posted in court cases 2219 SECV | 01/01/96 - 12/31/96 1.0 November 16, Landfill
including names, dates, sureties, and amounts of the bonds. 1b 2007

Destruction Approved by Hall of rds Commission

20 ke, S /

Date

State A7thlwst

Rev. 10/83 DGS-55Q-9

#10

s Destruction Cemﬁcaﬂon
/IM r;{??“ L f‘{’lf:" [}{J— e County Clerk I 4-18-08
Signgt‘;re of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side







Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

DEPARTMENT OF GENERAL SERVICES 6/C/a77

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

COURT COUNTY DATE

Series
No.

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

FISCAL RECORDS

Miscellaneous: Bank Books, Statements and 2219 SECV 11112003 - 12/31/2003 16.0
Deposit Receipts, Reports pertaining to Budgets
and Worksheets, Cancelled Checks, Check
Copies and Stubs, Receipt and Disbursement
Journals, Daily and Monthly Time Sheets, Delivery
Order and Receipt, Expense Accounts, Forms and
Statements (Local, State and Federal), Gas
withdrawal Tickets and Mileage Reports, Paid
Bills and Invoices, Periodic Financial Reports to
Local and State agencies, Receipt Copies and
Stubs, Reconciliation and Trial Balance Sheets,
Requisitions and Purchase Orders, Withholdinlg
Tax.

8 6 In' .II"-"-/. L/f .
s Tt fpft ) ’

Date

Destruction Approved by Hall of Records Commission Destruction Certification

/A %/4«-. County Clerk I 4-18-08

State Archivist Signatufe of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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