
  

department of general services 
Hall of Recofds Commission 

Records Managemenl Division 
7275 V(ATERUOO RD . „ p.Q. B3X 

JESSUP, MD 20794-0275 

DTSTHTCT CO 
FOR CHARLES 
200 CHARLES 
I./L PLATi MJ). 

JRT if iiAHYLAJID 
COUHTY ^4-2 
ST POB 3Q7.0 
20646 

PROPOSAL AMD CFRTlFlfATr nr 
 ^lLLL£AiJ__P F RECORDS DESTRUCTIOH 

•v- 10/03 DGS-5S Q - 9 
ignalure of 

Ins Irucllons for preparation and Su!) . 
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department of general services 
Hall of Rectxds Commission 

Records Managemenl Division 
7 27 5 ViATERUOO RD . , P.O. B3X 27g 

JESSUP, MD 20784-0275 
I 

UiaTitlCT CO 
FOR CHARLES 
200 CHARLES 
I.A PLATA Mi) 

JRT if MAHYLA2ID 
COUHTY #4-8 
ST POD 3070 
2064S 

0F becords DF,T„„rT,„>, 

Court 
Charles 

5•rl• i 
Ho. 

COUMTY DATE 

011 cr i pi | on of R.c~J. 
includ# Till, onJ/o/ F ottn Mun4>«r 

2001 Civil Cases Closed 
Dismissed & Satisfied 

I i 

Aulhori I aiic 

R•I•n|I on 
S c h • d . Ho. 

Dsstruction Approved by Hall of ReC0fcJs CommUsi^ 

1 5 2005 S ^ 

Da|o 
i ; 

10/03 ! DGS- 5 3 Q-g 
Stale Archivist 

11 • m 
No. 

W J 

tkvv, 2- 

Inclu »l v* 
Dol# i o I R e co id i 

D • i |roy »<i 

2001 

V olum« 
(Cubic F»#|) 

13 boxds 

M • llio «j o I 
Oaf • o I ! '»vollon 

D«ilfuclio- 

zoos' 

i Rrcycl •, tilled, 
I J R I I, •!€.)' 

f j 

InsIruclions for Prcparallon and Sub . 





DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Reccxds Commission 

Records Management Division 
7 27 5 V^ATERLOO RD . , P.O. BOX 27 5 

JESSUP, MD 20794-0275 

DISTRICT COURT 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST FOB 3Q70 
hk PLATA MI) 20646 

i f_R_0JMMAj:.—
T 'FICATE OF RECORD S DESTRUCTION 

iT 6F MARYLAND —   

APR 2 8 2006 

S •f) • i 
No. 

Charles County 3-30--06 
counr county DATE 

D.ictlpllon ol R.cikJi 
Includ* Till. an<t/o4 Fam 

1993 Civil Jtirtf^ments 
Rxpirpd 

Aulhoriialion 

R« l« nti cm 
Schvd . Ho. 

If 
Na 

& 

^3 

Destruction Approved^y Hall of Records Caomission 

Stale Arcliivist 

•v- I 0/03 DGS-55Q -9 

I n ci u il v • 
Dot« i of Records 

D»i Iroy •d 

1993 

V olum« 
(Cubic F»»l) 

10 

Daf • o f ' 
D^slrucHo- 

(tfir/ol* 

Mtlfia d of 
Dei fr\j cH on 

; S rc y c I •, r • d, 
I and KM, atC.) 

lolure of Gout 

Instructions for Preparation and Suh •n on ■ -Me 5i(fe 
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DEPARTMEh" OF GENERAL SERVICES 
Hall , icofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD Z0794 - QZ75 

PRO POSAL AND CERTIF ICATE OF RECORDS DESTRUCTIflN 

DISTRICT COURT OF MiRYUUifD    
fOR CHARLES COUNTY 
P.O. BOX 3070 
U PUTA MD 2064ft ' 

 s n__  >/3^. dOURT - nrtl rrj-r^r ~/- COUNTY DATE 

Charles / APR 2 8 2006 



s.#fe ♦ 

^£5 
-i-.l;-• ■ 



DISTRICT COURT OF MAEYUJifO 
yOH CHARLES COUNTY 
i-.O. BOX 3070 
U PUT A MD 20646, i' 

DEPARTMEh'" OF GENERAL SERVICES 
Hall i jcords Commission 

Records Management Division 
7 2 715 Waterloo rd. , p.o, box 275 

JESSUP, MD 20794-Q275 

LR 0 P 0 S A L AND CERTIFICATE OF RECORDS DESTRU 

-V//^ 

C T I O N 

Charles 
wii. 

5»tU« 
N«. 

dOURT county DATE 

2002 K Dat tapes 

Electronic recording dafpes 

Request to destroy. All tapes for 
archivist have been removed. 
Request to destroy beihaining. 

0 • 1 v f I p I 1 0(1 of Hucofdtl 
Includt Tlll« an<i/(M Fofm 

Destruction Approved^ Hall of Rocords Commission 

51nt#» A 2rk 
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DEPA,;™ENT OF general SERV|cES 
0f Recofds Commission 

Records Management Division 
7275 Waterloo rd.,, p.o. box 273 

JESSUP, MD 20794-0275 

UlSTiUCT' CO 
.FOIl CHARLES 
200 CIIAJRLES 
LA. PLATA. MD. 

JUT ip UaRYLAJHD 
C0U1ITY 'if4-2 
ST FOB 3Q70 
20646 

ESTRUCTION 

Charles Couptv 3-30-06 

Dtlctlpllon ,.l H.ccwJ, 
IncluJ. Till. F o<m Hun^r 

Landlord Tenant Money 
Judgments Expired 

Ao lli or i i □ t i 

R • nl i cmi 
S c h • d . o. ht 

a 

3 

R,¥- I I) / 0 3 L)GS - 5 5 Q - 9 

I n cl u il v • 
Dolt 1 of R t CO I J t 

D • i Iroy td 

1993 

V ol um« 
(Cubic F««|) 

Dolt of 
D«»lruclio- 

O-ij-oG 

M « ifi o d o I 
Dm fiu cH on 

:RrcycU, t)ir«d, 
I and R 11( • I C. ) 

Inslruclions for F 



t4 

O sjS' * •» 
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DEpARTUENT OF GENERAL SERVICES 
Hall of Recwdj Commisiinn 
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DEPARTMEh*" OF GENERAL SERVICES 
Hall l jcofds Commission 

Records Management Division 
7275 Waterloo hu., p.o, box 27s 

JESSUP, MD 20794-0275 

DISTRICT COURT OF MAHYUffi) 
K)H CHARLES COUNTY 
P.O. BOX 3070 
U PLATA MD 2064ft 

L-R- j P0SAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

5 «r I • • 
N». 

Charles 

dOURT county DATE 

D«icrtptlon (if Racofdu 
Includt Till* and /m F ofm 

200 2 Natural Rfesources Citations 

Request to strip and destroy 
inside material 

Aulhorliadon 

R • l*nf i on 
Schcd. No. 

2219 

ii« 
Na 

Sec IV 
#2 

Inclusi vv 
Dates of Record 1 

Destroy ed 

Jan 1, 2002 thru 
Dec 31, 2002 

Destruction Approved by Hall of Records Commi 
ssion 

V olume 
(Cubic Feel) 

APR 2 8 2006 

Date of 
D«structlo-' 

Metfiod o f 
Des fnj ctlori 

^Recycle, s^reti, 
I and 11, etc.) 

Signature^ oKCourt Official 



mrnAjJt'Wm 

m. s 
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DEPARTMEK OF GENERAL SERVICES 
Hall v icords Commission 

Records Management Division 
7 2 7H WATERLCX) F?D. , P.O. BOX 27 H 

JESSUP, MD 20794 - 0275 

DISTRICT COURT OF MAHYLAHJ) 
K)H CHARLES COUNTY 
P.O. BOX 3070 
Lft PIATA MD 20640,/'' 

PJ^OJOSAL A_N^_LERTI Fl CAT E OF RECO R D S DESTRUCTION 

Charles 

c!ourt COUNTY 

Sfrlsi 
No. (^•f crlpllon of R(ic»fd« 

IncI• 7 Ilia aiul/o4 Form 

Ajjihoriiatl on 

200Z Natural Resources Citations 

Request to strip and destroy 
inside material 

R«l»nMon v 

Scfi'd. Ho. 

2219 

|l« m 
No. 

SEc IV 
#2- 

Inclusl vu 
Dofos of Rucordi 

D •« troy •d 

Jan 1, 2002 thru 
Dec 31, 2002 



JUL 3 





t mxi n/k 

JBL 3 



DE PARTMEf1"" OF GENERAL SERVICES 
Hall , icoeds Gommisslon 

Records Management Division 
727SI WATERUOO RD. , P.O. BOX 2 7 S 

JESSUP, MD Z0794-Q27S 

DTSTHICT COURT OP UMIYUHO 
lf"0H CHARLES COUNTY 
f,0. BOX 3070 
tk PLATA WD 20646# 

LROPOSAL and certificate of reco r d s destruction 

Charles 
sif. 

dOURT COUNTY 
3/3OA, 

DATE 

MeljioJ of 
Dei fru clloii 

fR«cyt|«, sliroii. 
I Ullijfi 11, o | c.) 



jut 3 yd/I? 
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DEPARTMEt-'- OF GENERAL SERVICES 
' ' Hall > jcords Commission 

Records Management Division 
7 27 5 WATERUCX) RD . , P.O. BOX 27 5 

JESSUP, MD 20794 - 0275 

PROPOSAL AND C E R TI FI GATE OF RECORDS DESTRUCTION 

DISTHICT COURT OF MARYUiifO ' ~      
K)H CHARLES COUHTY 
f.O. BOX 3070 ... . 
U PUTA MD 20646, • ' ^ L / APR 2 8 2006 
   Charles 

dOURT  ■* county DATE 
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departmem- of general services 
Hall i jcords Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0275 

DTSTHTCT COURT OF MMlYUJilO 
K)H CHARLES COUNTY 
P.O. BOX 3070 
th PUTA MD 20646 / 

LigPO^U AND CERTiF^ATE 0> RECQBn. DESTRUCTIO 

.M. 

5 trim 
No, 

Charles "3 
dOURT COLXNXY DATE 

Oviciriptlafi of Kacordii 
Includ# TllU aiul/04 Form Numixr 

M eilm <1 of 
Det fii/ ct( on 

f Rvcycl «, line)!, 
1 uittJ8 II, o| c.) 

200 2 Civil/Municipal Infraction 
Citations 

Request to destroy inside 
materials only 

/",rUC,i0n Appr^^^HalU^ec
ordr, Com,~s"~ 



M- 
3 9dJis 



DEPARTMENT 0*|NERAL SERVICES 
Hall of Rec^Bf Commission 

Records Management Division 
7275 WATERLOO RD. , P.O. BOX 275 A ? V/ 

JESSUP, MD 20794-0275 ^ ^ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTBICT COUBT OF ItABYLAHD 
COUBT #4-2, COUBT HOUSE / 
M PLATA. MD PnfiAfi    charles / 

dOURT COUNTY DATE 

No. 
Dvtcriptlon of Records 

Includ* Titl« and/or Form Num^«r 

Traffic Alpha Files 
2000 
2001 

Request to destroy 

Authorization 

R«t»ntion 
ScS«d. No. 

2219 

lt*m 
No. 

Sect 
#2 

Destruction Approvedb^HalI of Records Comi^ssion 

FEB 0 3 2005   
Date 

R»v. 10/83 DGS-550 -9 

State Archivist 

Metfiod o f 
Desfnjction 

'ecyclo, shr*^ 
! or dfi 11, AtC.) 

nstructions 



JUl 3 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Recq^^Kommission 

Rtfcords Mana^Wient Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET OF MAEYLAJfD 
COUBT #4-2, COURT HOUSE 

^ PLATA. MD 20646  Charles 
dOURT 

HtD5 
COUNTY DATE 

S»r}»g 
No. 

D«tcription of Roco^dt 
Includs TitU txrA/ot Form Number 

Traffic Alpha Files 
2000 
2001 

Request to destroy 

Author i toti on 

R«»«nti on 
Sch«d. No. 

2219 

lt»m 
No. 

Sect IV 
#2 

Destruction Approved by Hall of Records Comjuission 

FEB 0 3 » 

Date 

R«v. 10/83 DGS - 5 5 Q - 9 

State Archivist 

Inclusi v« 
Dotes of Record s 

Destroy ed 

Jan 1, 2000 - 
Dec 31, 2000 

Jan 1, 2001- 
Dec 31, 2001 

V olume 
(Cubic Feet) Destructi o^ 

15 

15 

Metfio d o f 
D« fru cti on 

•Recycle, shred, 
landfill, etc.) 

ion Certification 

Signature of T_ourt tJtrTci al 

Instructions for Preparation and Subr.-: : ;)n on •■eirte 



^ 8 



DEPARTMENT OF^^IERAL SERVICES 
Hall of Recc^^Kommission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUBT OF MABYLAUD 
COUBT #4-2, COUBT HOUSE 

PLATA. MD 20646 

Charles 
/'S^5 

dOURT COUNTY DATE 

S*n«i 
No. 

D«icnption of Racocds 
Includ* Titl« arvd/or Form Numb«r 

Authorization 

Rotontion 
ScKod. No. 

Itom 
No. 

Indus! v« 
Dotes of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dafe of 

Destructio 

2001 Traffic Must Appear File 
Folders 

Request to destroy 

2219 Sec IV 

#2 

Jan I, 2001 - 
Dec 31, 2001 

15 

Destruction Approved byHall of Records Commission 

0 3 
Date 

R»». 10/83 DG5 - 5 5 0 - 9 

ved Dv nail ot Kecords Commission 

State Archivist f 

uction Certification 

Instructions for Preparation and Subr; ■ )n 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Re cor(^^^)mmiss ion 

Records Monog^^^nt Division 
7275 VtftTERUX) F33. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET 07 MARYUITO 
COUBT #4-2, COUET HOUSE 

^ PUTA. MD   
Charles 

dOURT COUNTY DATE 

SofUt 
No. 

Dticription of R«cofdi 
Inciud* TitU arxl/or Form Numi>«r 

Author i laf i on 

R«t»ntion 
Sch«d. No. 

it«m 
No. 

I nciusi v« 
Dotes of Records 

Destroy ed 

2001 Traffic Must Appear File 
Folders 

Request to destroy 

2219 Sec IV 

#2 

Jan 1, 2001 - 
Dec 31, 2001 

Destruction Approved by Hall of Records Commission 

FEB 0 3 2005 
Date 

Ro*. 10/83 DGS-55Q-9 

State Archivist 

(3^ 

Instructions for Preparation and Subr.". in on -irie Si 



M 
o 
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DEPARTMEh" OF GENERAL SERVICES 
Hall « icords Commission 

Records Management Division 
7 27s Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0278 

-^/// 

DTSTRTCT COURT OF UMiYLAID 
FOR CHARLES COUNTY 
P.O. BOX 3070 
L& PLATA MD 20646^ a 

0SAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

Sir 
No. 

Charles 

dOURT COUNTY 
3, 

'M 
DATE 

I)«icrlpttofi «f P«cofdti 
lncli>d* Tltl« atwi/orf Form HufT>i>«r 

Expungement Files 2002 

Request to Shred • 

Aulhorlzall on 

Rclvntlon 
Sch«(i. H 0. 

2219 

Destruction Approvu Hall of Records C 

State Archivist 

|l«m 
No. 

Sect IV 
#2 

ission 

Indus! vu 
Dates of Rocordi 

Destroy •d 

Jan 1, 2002 - 
Dec 31, 2002 

APR 2 8 2006 

V o I u mc 
(Cubic Feel) 

Dote of 
D«»trucHo- 

M etfio ci o f 
Des ftu cliori 

I R»cy ci e, slueiif 
I ornifi II, etc.) 

Signature of Court Official n„.. 
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DEPARTMEh" of general services 
Hall i icords Commission 

Records Management Division 
7275 Waterloo rd., p,o. box 27s 

JESSUP, MD 20794-0275 

DISTRICT COURT OF MMiYUTO 
FOR CHARLES COUHTY 
F.O. BOX 3070 
U PL&.TA MD 2064^1' 

proposal and certificate of records destructio 

Charles 

dOURT COUNTY 
3/3. 

DATE 

•Vlfll): 
No. I)«1 cripIi Ofi of R• cofdlti 

I n c I u<i • Till# arxi/cx F o<m lHurT>i>«r 

Expungement Files 2002 

Request to Shred * 

Aulhoriialion 

Rclvntlon 
Schxl. No. 

2219 

h«m 
No. 

Sect IV 
#2 

Inclusi vt 
Dates of Rucordi 

D •! troy #d 

Jan 1, 2002 - 
Dec 31, 2002 

V olumc 
(Cubic F««l) 

Dole of 
Dtulrucllo^ 



Ml ' 

—1^" 
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DEPARTMENT OF GENERAL SERVICES Hall of Recofds Commisjion 

Records Managemenl Divijlon 
7275 rd... P.O. eox 273 

JESSUP, MD 20794-0275 

DISTRICT'CO 
.FOR CHARLES 
200 CHARLES 
LA, PLATA. MD 

JET i}¥ iiAJlYLAUD 
C0U1ITY 'ifi-2, 
ST FOB 3Q70 
20646 

o F RECORP, Df.T„„.T 

,,y- "1/03 ! DGS. 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commission ' 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD 
PO Box 3070, 200 Charles St 
La Plata, MD 206A6 Charles 6/27/06 

dOURT COUNTY DATE 

Sarlai 
No. 

Datcrlpllon of Racordt 
Inclwdo Till# and/a* Form Numbor 

Authorization 

R«t«ntion 
Schvd. No. 

It«m 
No. 

Indus! vt 
Dates of Recordi 

Destroy ed 
V olurn* 

(Cubic F««t) 
Dote o 1 

D«s tru c ti o ~ 

Metfiod o f 
D« fru ction 

( Recycle, *hred, 
I andfi II, «tc.) 

Fiscal/Management Records 

Receiving Reports; Interpreter 
Invoices (local copy); 

2219 Sect V 1c 2000, 2001? 2002 2 boxes 

% 

Destruction Approved ty;Hall^of Records Commission 

1(q /Wa C)0> 
DatJ 

10/83 DGS-SSO-9 

estruction Certification 

State ArcRTvTst Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Date 



« » 

J& :j*. v 

Si^ V% 



DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Rrfcords Monogetnenf Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD 
PC Box 3070, 200 Charles St 
La Plata, MD 206A6 Charles 6/27/06 

dOURT COUNTY DATE 





DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Recofds Commission 

Records Moncgemenl Division 
7 275 WATERLCX) RD. P.O. BOX 27 3 

JESSUP, MD 20784-0275 
w 

DISTRICT CojuRT h? UARYIABD f 

PROPOSAL—AM D CERTIFICATE OF REC ORDS DESTRUCTION 

F-OR CHARLES 
200 CHARLES 
LA PLATA MD 

S•rI•a 
Ho. 

COUNTY 'ifA-Z 
ST FOB 3070 
20646 

V 

Charles County 6-27-2006 
Court county date 

D.ictipllon ol R.cofdi 
Includ* Till# onj/ot Form 

2001 Transmittals to the SheriJf 
2002 Transmittals to the Sheriif 

Request to destroy 
audit has been completed 

Aulhorl i olion 

RaUnlicvn 
Schvd. No. 

i 
ii 

Destruction Approved^fall 0( RBCOrcJs Comriii 

i; 
R*v- 10/03 1 'oGS- 

Stale Archivist 

5 5 Q - 9 

11 • n 
No. 

S^cJ 

In.cluil vt 
Dole s of Rerordi 

Dn troy 

2001—Jan-Dec, 
2002—Jan-Dec. 

V olumt 
(Cubic F •#!) 

3 boxes 

Dolt o f 
D^ilrucrio^ 

ci-5'-Ob 

M t rfi o <i ,© f 
Dea trvcHon 

! Rr<ycl •, th r • d, 
I on d R I I, !•» C.) 

-J 

11 ^Destruction Certificotic; 

Instructions^ for Prcparolion and Sub . • 'n on 





DEPARTMENT of general services 
Hall of Recofds Commission 

Records Manogemenl Division 
7 275 WATEFmcX) RD. P.O. BOX 27 S 

JESSUP, MD Z0794-OZ75 

DISTRICT CO 
F-OR CHARLES 
200 CHARLES 
LA. PLATA MB. 

of Records Comrnisslon 

ICc 

i; 
I 0/0 3 j 'dcs.s. 

<7-^ 

<n on • --rTJc Side 



•gj* ;. J 

Stv ^ 
<,2^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 WATERLOO RD., P.O. BOX 27 5 

JESSUP, MD 20794-0275 mi 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD 
200 Charles St, 
PC Box 3070 
La Plata, MD  

dOURT 
Charles 

COUNTY DATE 
6/27/06 

R*v. JO/8 3 DSS - 5 5 0 - 9 

jUtjnoture ofCourl C^fficial 

Instructions for Preparation and Submission on Reverse Side 

Date 



SEP jlS 

  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD 
200 Charles St, 
PC Box 3070 

■La Plata, MD  
CfOURT 

Charles 
COUNTY DATE 

6/27/06 

$*rUa 
No. D«tcrlptlon of Rocofdt 

tnclud* TltU ond/oc Form Numbor 

Civil Dockets (local copies) 
Request to destroy 
Audit complete 

Authorizotion 

Rotontion 
Schod. No. 

2219 

itom 
No. 

5ect 11^2 

Incluti vt 
Dotes of Records 

Destroy ed 

Jan-DEc 2001 

Jan - Dec 2002 

V olume 
(Cubic Feet) 

1 box 

1 box 

Metfiod o f 
Dot* of i Dwfrvcrfon 

0..fructi.- i 'R«rcl*; landfill, etc.) 

9-r-^ 

Destruction Approv&d'tiy Hail of Records Co 

jUiWj 
Date 

60 

R»v. J 0/83 DOS-550-1 

,, 1 records Uopjpiission 

C. j/'J\ 

State Archivist 
'WlW ?-$-<>■ 

of^C^ur^ Official /(j ~ Title ^ Date 

Instructions for Preparation and Submission on Reverse Side 



•*v . - tW - 

18 .SEP 

Ts<: 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7 275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794-0275 

■4(15 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD 
200 Charles Street 
PO Box 3070 Charles 
La Pla^a^^MD—20646 

6/27/06 

COUNTY DATE 

No. 
Datcrlpllon el Rtcefdi 

Include Till* and/or Form Number 

Supervisor and Management Reports 
to include local copies of: 

S * 
Bench Time Report; Releases 

Thru December 2002 

More than 3 years old and audit 
complete 

Authorjzotion 

R«t«ntion 
Sch«d. No. 

2219 

|t«m 
No. 

SECTI-l 

Destruction Approved-ty Hall of Records Commission 

c. 

Rov. 10/83 DG5-S50 -9 

State Archivist 

Induti v# 
Dotes of Records 

Destroy ed 

2000 
2001 
2002 

V olume 
(Cubic Feet) 

2 boxes 

Metfiod o f 
n . | | Destruction Dote of 

Destructio-* I Recycle, shred, 
I ond6 11, etc.) 

sVuction Certificatio 

Signature of Court Official Title I / Date'' 

Instructions for Preparation and Submission on Reverse Side 



• - •* 
V ;'' 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commission ' 

Rrfcords Management Oivision 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

415 

District Court of MD 
200 Charles Street 
PC Box 3070 
La —20666 

Charles 6/27/06 

COUNTY DATE 

No. Dstcrlptlon of Rocofda 
Includ* Till# omJ/or Form Numkor 

Authorization 

Ratontion 
Schod. No. 

it«m 
No. 

Inclusi vt 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destructio~ 

Metfia d o f 
DestajcHon 

/Recycle, shred, 
landfill, etc.) 

Supervisor and Management Reports 
to include local copies of; 

Bench Time Report; Releases 

Thru December 2002 

More than 3 years old and audit 
complete 

2219 SECTI-1 2000 
2001 
2002 

2 boxes 

^4 

1^0 
DotV 

Dostroction Approved by Hall of Records Commission 

State Archivist 

truction Certificati 

Signature of Court Official 

R»v. 1 0/$3 DOS-S SO -9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT NERAL SERVICES 
Ho 11 of Records Commission 

Rtfcords Management Division 
7275 VOVTERUOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL A H D CERTIFICATE OF RECORDS DESTRUCTION 

43 W 

DISTBICT COUET OP MABYLWH) 
COUBT #4-2, COURT HOUSE 
Lk PLATA. MD   Charles 

Court county DATE 

nKLCbi 
Data 

R»v. t 0/83 DGS-550-9 

Signature oftourt Official 

nstructions for PrepKiration and SuS . ^n or -tjc S«<fe 



MM* • 



DEPARTMENT ^^ENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 -Q275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUBT OF ttAEYLAJTO 
COUBT #4-2, COUBT HOUSE 

.LA PLATA. MD 
Court 

Charles /-^-7 
COUNTY DATE 

S*ri«t 
No. 

Dcicription of Rmcords 
Includ* TltU arui/of Form Number 

Authorization 

Rvtontion 
Sch«d. No. 

It»i 
No 

Indus! vo 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date of 

Destruction 1 

Metfiod of 
D« fnj ct< on 

•Recycle, shrad, 
landfill, etc.) 

Expungement Files 2003 

Request to Shred 

It 

« *0 

2219 Sect. IV Jan. 1, 2003 thru 
Dec. 31, 2003 

M Hf7 cv 
y>-^ 

2lrmro-l 
Date 

R»V. 1 0/83 DGS-550-9 

Destrucfion Appro^edJjy Hall of Records Commission 

Sfafe Archivis 
L 

Signature < 

Instructions for Preparation and SuS ti on -"Tfe Side 



. ** ' 9m* 



uIS'nilCT COUHT ip iiAJiYLAifD 
f R 0 P Q S A L AND C E R 

DEPARTMENT OF GENERAL SERVICES 
Hall of Reccvds Commission 

Rffcords Managemenl Division 
7275 Waterloo RD.(, P.Q. BOX 275 

JESSUP, MD 20784-0275 
jsis 

lL!l£Alj_0F RECORDS d e s t r u c t I o n 

.FOR CHARLES 
200 CHARLES 
LA, PLATA WD 

5•rI» § 
Mo. 

COUNTY ifA-Z 
ST FOB 3070 

20646 
Charles County 3-26-2007 

Court 
county date 

^..ctlptlon .1 R.cordl 
lntlud, Tl,l. .nJ/„ HumU, 

j Delete and Ei'ror Reports 

2000 thru 2003 

Audit was complete 

1 1 

v r 
'■' it . 

'-'■eyj 

Doslruclion Approved b- H 

Au Ih or i lotion 

R • l« nti on 
Sch»d. No. 

^^1 cn 
Dato, 

R.> •10/03 DCS - 5 3 Q- ! 
Stole Archivist' 

I !• m 
No. 

[C. 

Inciuti vt 
Dota 1 of Rtcotdi 

D.ilroy vd 

2000 
2001 
2002 
2003 

V ol um« 
(Cubic F»»|) 

2 boxes 

Dot • of 

Destruction Cerlificatic.-. . 

QLALO&u. 

I 
M• rfio <J of 
Dti tnj ctl on 

: R»-cy cl •, 1I1 r ad, 
I o^dK II, ofc.) 

Instructions for Preparalion one] Suh . rtje Side 

SMo 
ale 



«» 
« 



department of general services 
Hall of Rectxds Commission 

Records Monagemenl Division 
727S VtATERLOO RD. , p.o. BOX 273 

JESSUP t MD 207 94 -0275 

UISTHICT COUIiT if HAfli'LlND 
FOR C]IAnLES( C0U1ITY ^4-2 

OF RECORDS DESTRUCTION 

EGO CHARLES 
LA. PLATA MB 

S»r !• 
Ho. 

ST POB 3Q70 
20646 Charles County 3-26-2007 

CounT 

1 

COUNTY DATE 

D>>cilpl|o<i •( R«cof d ■ 
IncU, 11,1. onj/o, Fo,m HumUr 

i Delete and Ei'ror Reports 

2000 thru 2003 

Audit was complete 

i 1 
! k I 

Aulh or i | o| i on 

R • nli on 
Sch»d. No, 

D"""';S" ' Hall ol Recotili Commis s it 

'• <0/03 1 DGS - 5*5*0 - 9 

I !• m 
No. 

[C. 

Incluii v• 
Dot* I ol Rtcordt 

D • « I fo y •d 

2000 
2001 
2002 
2003 

V olum« 
(Cubic F»»l) 

2 boxes 

j 
M t rfio d o I 

Dolt of ' D«fn/cHon 
• fiructio- tRrcycl*, 

landfill, tic.) 

</r/^ 

DesIruclion Cerlificatic;. • 

Instructions for Preparation and Suh . -n 



iiairr" 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Managemiint Division 
7275 WATERLOO RD., P.O. BOX 279 

JESSUP, MD 20794-0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
DISTRICT COURT OP UARYIJUD) 
fOR CHARLES COUMTX 
P.O. BOX 3070 
LI ZULU UD 2064*/ 

       Charles ^/?4/r)7  
Court county date 

VV3/ 

No. 
D«tcriptlofi of Rocordt 

Inclwdo Titlo and/o* Form Nwmkor 

Author i zation 

Rotontion 
Schod. No. 

I lorn 
No. 

Indutivo 
Dotes of Record* 

Destroy od 
Volume 

(Cubic Foot) 
Dote of 

Destructio** 

Method of 
Desfrvictfon 

( Recycle, *hred, 
lond^ll, etc.) 

2003 Electronic Sound Recordings 
January 1st thru Dec 31, 2003 

minus those dates pulled for 
permanent retention by State 
Archivist 

221^ Sect II 
#2 

Sect 111 
#2 

Sect IV 
#2 

Sect VI 
#2 

Z,\ lUc ZOO $ 

i pr k/7/7 

Destruction Approvedby Hall of Records Cowmission 

STim 
Dat 

10/83 DGS-990-9 

nail or records Lowmission / 

State Archivist 

struction Certificatio 

ignature of Court Official 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Monagemftnt Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
DISTBICT COURT OF MBYLASH 
FOR CHARLES COUHTX 
P.O. BOX 3070 
UL ELiU MD 2064V 

•i 

dOURT 
Charlps 4/74/07 

COUNTY DATE 

Serial 
No. 

Datcrlpllen of Racwdi 
Includ* Till* and/or Form Number 

Authorisation 

Rotontion 
Sch«d. No. 

Itom 
No. 

Indusi vo 
Dates of Records 

Destroy ed 
Volume 

(Cubic Foot) 
Dote o f 

Destructio- 

Metfio d o f 
Des faj ction 

( Recycle, shred, 
landfill/ etc.) 

2003 Electronic Sound Recordings 
January 1st thru Dec 31, 2003 

minus those dates pulled for 
permanent retention by State 
Archivist 

221^ Sect II 
#2 

Sect 111 
#2 

Sect IV 
#2 

Sect VI 
n 

\ AvOtA^N 

11 lUc lOO7) 

\ tr yi/i 

Destruction Approve 

itT&xiCn 
Date 

R»v. 10/03 005-99 0-9 

've^-ty Hall of Records Conmission I Destruction Certification 

YXJluUvlJ) 

State Archivist 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Reccxds Commisjion 

Rffcords Management Division 
7275 ^TERUOO RD., P.O. BOX 275 

JESSUP, MD 20794 - 0275 

DiSTfilCT COURT i? mAMLMD 
FOR ClIARLESj COUNTY ^4-2 
200 CHARLES ST FOB 3Q70 
hL PLATA MDJ 20646 

op records D F W „ I, r t , n „ 

l» « 
Mo. 

tJounr 
Charles County 3-26-07 

COUNTY DATE 

OdCllpllcm ,( R.jo.J, 
Includt Till. enJ/o, Fotn, HumUr 

S-fahStCcdl ~~ 
StotioQl Reports 
Audit Complete 
2002 2003 

R • nli on 
S c h • d . Ho. 

^sUucJion Approved tfy* Ho 11 of Records Commi! 

3,Wu6] _ * ■' 
Do/o 

if 
Ha 

ws: 

ll-Mvv, 

R. v- 10/03 DGS-55 0 - 9 

Inclusl w 
Doi# i of Rccordi 

D• i Ifoy •<j 

2002 
2003 

V alum* 
(Cubic F»»|) 

1 box 

Dal* o f ' 
D«f irucH p*» 

M •ftio d of 
D« tr\j cH on 

: Rr«ycl»r thrcd, 
I and fi II, ale.) 

^ I) 

Initruclions for Preparation and Suh . •n on • -rrje Si<Je 





blSTHICT COUIiT dp MABYLAJm 
FOR CHARLES COUHTY 'ifA-Z 
200 CHARLES ST FOB 3070 
Lt PLATA WD 20646 

Charles County 
Court 

county 

M vHio J o I 
D« fn/crion 
rcycl«t tiirsd^ 
ondfi ||( ate.) 

Dof# i of Records 
D • * troy •<J 

o€m Humi>«r 
R*l*nlion 

S c h • d . Ho. 

O nwS' 
SttoticQl Reports 
Audit Complete 
2002 2003 

Doslruclion Approved by Hall ol R ccords Commission 
Iruction Cerliiicalic.i 

Signature of Coi)rl Otfici 

In s frue Ii on s 

DEPARTMENT of general services 
Hall of Records Commission 

Records Management Division 
727S Waterloo rd., p.q. box 275 

-JESSUP, MD 20784-0275 
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DEPARTMENT OF GENERAL SERVICES 
Hall of R^^kJs Commission 

Rrfcords M^Wgemfint Division 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794 -0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 
P0 Box 3070 
200 Charles St 
La Plata, MD 20646 

Court 

Charles 4/24/07 

COUNTY DATE 

$«ri«i 
No. 

D«tcriptlon of Records 
Includ* Till* ami/of Form Numkor 

Authorization 

Retention 
Schod. No. 

Itam 
No. 

Indus! vo 
Dotes of Records 

Destroyed 
Volume 

(Cubic Foot) 
Dote of 

Destructio" 

Mrtfiod o f 
Destruction 

I Recycle, shred, 
landfill, etc.) 

Supervisor Copies of Local Time 
Sheets for years 2001, 2002, 
and 2003 

2219 Fiscal 
Sect V 

1 C 

V*s * 

  

Jan-DEc 2001 

Jan-Dec 2002 

Jan-Dec 2003 

i pr 

di^7 

Destruction Approved ty Hall of Records Commission 

Date 

R*V. 10/83 DG5-SS0-9 

ved oy 

C-, 

State Archivi 
  
Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 





ucrMK i MtN I UF GENERAL SERVICES 
Hall of Rectxds Commission 

Rffcords Management Division 
7275 Waterloo RD., P.Q. BOX 273 

■JESSUP, MD 20794 - 0275 

inS'nllCT CobliT dlF MARYLAND 
PROPOSAL AMD CE R TI FI C A T 

E 0F RECORDS DESTRUCT10H 

FOR CHARLES C0U1ITY tfA-Z 
200 CHARLES! 
U PLATA MD 

S*r I* ■ 
Mo. 

ST FOB 3070 
20646 

Oourrr 
Charles County 

county 
3-20-07 

DATE 

O.icflpll^, ,( RtcxJ, 
l"luj. Till. a^J/o, HumUr 

2003 Transmittals to Sheriff 

kequest to destroy 
audit has been eeplelod 

C&n*pjU?teJ? 

11 

' i- 

vV ^ ^ 

AulKori t oli on 

R • l« nt i oci 
S c h • d . Ho, 

Doslruclion Approved by Ifel of Re 

11« m 
No. 

K. 

cords Commission 

3 
Dito 

'•10/03 DCS - 5 3 o - J 

tncluil vt 
Dot* s of R«cordi 

D»i Ifoy •d 

2003 

V ol um« 
(Cubic F»»|) 

1 box 

0ol» o f 

3jb/ff7 

M•rfto J ol 
D« frucHon 

t Rr<ycl•v 
I on d R 11, tlC.) 

Instructions for Preporotlon ond Su!i . •n on • -rTje Side 





r nn i MtN | U(- GENERAL SERVICES 

Holl of Reccxds Commission 
r . Records Manogemenl Division 

Waterloo rd.,, p.o, box 273 
JESSUP, MD 2 0 7 B 4 - 0275 

uisTrucT cobiiT ip haeylmd " -^-^--^-1^LLL!_SAI_L 0F Records destructio h 
FOR CHARLES COUHTY ^4-2 " " ~ 
   ST POD 3Q70 

20646 

200 CHARLES 
LA. PLATA m 

T 

■ OURT 
Charles County 

county 
3-20-07 

DATE 

5 I•t 
Ho. D.^tlpil^, R,COfl)l 

Inc li/d# Till. .nJ/., Fo.m HumUf 

4 
2003 Transmittals to Sheriff 

Request to destroy 
audit has been .eeplLLi»4 

11 

- - 4 . 
V'lfe- - 

R • l« nt S 
S c h • d . Ho. 

Destruction Approved by Hell of Records Commissi 

I !• m 
No. 

^1<L 

-t-Rvto 

K. 

I s sion 

Do 

r?., •10/03 DCS - 5 5 0 -! 

Incluil vt 
Dolt i of Rtrordi 

D t • iroy td 

2003 

V olum« 
(Cubic Fool) 

1 box 

Do) o o I 

^joi 

Htrfiod of 
D««fnicHon 

: Rrcyclo, t)irod, 
la-*dKii, '•?€.) 

^S^gnature of Court ] Official// ( / ,1, 
I " 

Instructions for Preporotion and SuH . : •n on • -ttje Side 
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bIS'nilCT COlJIiT dF i<LA_RYLAiJD 
FOR CllARLESj COUNTY #4-2 
200 CHARLES ST POD 3Q70 
LL PLATA MD 20646 

department of general services 

Hall of Reccxds Commisjion 
Rffcords Management Diviiion 

7275 Waterloo rd... p.0. box 27s 
-JESSUP, MD 20794 - 0275 

:T S T R U C T . O H 

3-20-07 

R,v- 10/03 ' DCJS-53 0 - 9 
Inslruclions for Preporation and Suh . •n Of) • ■•me Side 
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OlS'nilCT COllHT ip kLAXYLAUD 
proposal ahd c e r t i 

oepartment of general services 
Holl of Reccxds Commission 

Rffcords Monogemenl Division 
7275 Waterloo rd.. p.q. box 27s 

JESSUP, MD 20784-0275 

FOR CHARLES 
200 CIIAHLES 
LI PLATA MD, 

F RECORDS DESTR U C Tl ON 

COUNTY #4-2 
ST POB 3Q70 
20646 

Courrr 
Charles County 3-20-07 

COUNTY DATE 

l» a 
Mo. 

f-clud. Till. =„J/^ Fl>.m HumUi 

Landlord Tenant Money Judgments 
Expired 1994 

1 ■' 

D°"'"c"on Hoii orn^o.j, 

^£0- 

t 0/0 3 Des.5 5 Q.g 

Stole Arclii 

Inslruclions for Preparation and Sub •n or\ • ••rie SiJe 



k 

m h 'A1 ^ 



department of general services 
Holl of Recofds Commission 

Rffcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

biSTRICT COURT 
FOR CHARLESI COUNTY ^4-2 
200 CHARLES ST FOB 3Q70 
Li PLATA W) 20646 

douirr 

5*ri»g 
No. 

Charles County 3-26-2007 
county DATE 

D«>Ctlplloo of R.ccwdl 
IncluJt Till, anj/ot F Mm HurrJ>.r 

L^nlord Tenant Non-Money 
Judgments, Satisfactions and 
Dismissed 2003 

fnqr MMS* 

AolKori 1 oli on 

R • nti on 
S c h • d . Ho. 

Doslruclion Approvedby Hfl|| of Records Ta 

■ ■ -i^7/ Ss* 

ato Stale Archivist 
R,y- 10/03 1 DGS-550 -9 

h. 
No 

l,^ 

Inclu »l v • 
Doltt of Rccordi 

D»» Ifoy •ij 

2003 

V olum« 
(Cubic r.»i) 

3 boxes 

Dot • of 
M •tfio J of 

I DesfrvcHon 
: Rrcycl», ihr^d, 

I an d R II, ale.) 

Instructions for Preporotion and Sub . 





department of general services 
Hall of Recofds Commission 

Records Management Division 
727s Waterloo rd.. p.o. box 275 

JESSUP, MD 20794-0275 

uib'nQCT COtJHT OP iLABi'LAiJD 
FOR CHARLES, COUNTY ^4-2 
200 CHARLES ST FOB 3Q70 
LA. PLATA W)! 2064(5 

Court 

i —- 0 P 0 S A——^ R T 1 F I C A T E OF RECOR DS DESTRUCTION 
T OP MjLRYLAir 

Charles County 

county 
3-26-2007 

DATE 

5»r !• i 
Ho. D« ■ cr Iptl do ol R.c(kJi 

Includ. Till, onj/w F wm 

L^nlord Tenant Non-Money 
Judgments, Satisfactions and 
Dismissed 2003 

■ ♦ 

AulK or i 1 ol i on 

R • t« nt i on 
S c h» d . No. 

.'^AUug- 
jiato 

postruclion ^ppr^ve^jjy Hall 0f Records C^missj^ 

02   

R*v- 10/03 1 DGS-55 0. 

Stole Archivist 

h. 
N o 

lnclu.lv. 
Dol• » of Rccordi 

D • 1 Ifo y •d 

2003 

V oI um« 
(Cubic F»»|) 

3 boxes 

Dal • 0 f ' 
D« «Iruc ri o-* 

1 
M • rfio d of 
D« fru crt on 

: 3 y CI •, *)i r • d, 
I an d K II, etc.) 

I n s f r u c I i on $ for Preparation and Sub Side 



*%( 



DEPARTMENT OF GENERAL SERVICES 
Hall kords Commission 

Rcrcords^Bftiagemftnt Division 
7Z75 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794 -0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 
P0 Box 3070 
200 Charles St 
La Plata, MD 20646 

Court 

Charles 4/24/07 

COUNTY DATE 

SOTI«« 
No. 

D*«erlpllen of R«ce>d> 
Includ* Till* and/or Form Numbor 

Authorization 

Rctontion 
Sch«d. No. 

I torn 
No. 

Indusi vo 
Dotes of Records 

Destroy*^ 
Volume 

(Cubic Foot) 

M rtfio d o f 
n . « Dosfnjclfon Dot • of ^ , , 

( Rocydof shred, 
lordfiil, etc.) Dostructio" 

Supervisor Copies of Local Time 
Sheets for years 2001, 2002, 
and 2003 

2219 

^ V 

Fiscal 
Sect V 

1 C 

Destruction Approved by Hall of Records Commission 

Dati 
61 

R«*. 10/83 DOS-8SO-9 

Jan-DEc 2001 

Jan-Dec 2002 

Jan-Dec 2003 

I FT 

esjfuction Certification irtiticatipn / 

nt/? 
^"Title / Date ignature of Court Officia 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMEN^F GENERAL SERVICES 
Hall of^^&xds C ommission 

Rtfcords Managemsnt Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

LISTS: ■'Tl CCmP.7 OF MASYLMD 
fOH Cil', . OUUTX 
P.O. BOX 3t>7& 
Ik 'SLklk 1£Q ^0u46 ' 

■ y • , .r i*? • ■ • « J A*. 
Charles 4/24/07 

dOURT COUNTY DATE 

S#f 
No. 

Daicrlptlon of Racerdi 
Includ* TltU anj/w Farm Numbar 

Author! soti on 

Rotontion 
Schad. No. 

Ifom 
No. 

Indusivo 
Dot«s of Recordf 

Dot troy od 
Volumo 

(Cubic Foot) 
Dot* o f 

Dostructio* 

Metfio d o f 
Dosfruction 

I Rocyclo# shred, 
landfill, etc.) 

Statistic Reports for 
Domestic Viol & Peace Orders 

2219 \.dmin 
Sec I 

(fib 

2000, 2001, 2002 
2003 

1- PT 

£S 

Destruction Approved by'Hall of Records Commission 

room I 
Date 

o. 

R»v. 10 /83 DOS-SB 0 - 9 

'ed byvl-lall ot Kecords Conypission 

State Archivist Title " Uate 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Commission 

Rtfcords MWagetmnt Division 
7275 Waterloo rd., p.o. box 279 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTri! ^? C0!Tt»T OP KA2YUJ2? 
^OR Ciu: OUNTX 
P.O. BOX 
LA. JeLA.TA WJ Z0646 Charles 4/24/07 

Court county DATE 

No. 
Description of R«cord» 

Inclwd* TllU and/of Form Nwmb«r 

Statistic Reports for 
Domestic Viol & Peace Orders 

* &y-* 5 

Author i zotion 

R«l«ntion 
Sch«d. No. 

2219 \dmin 
Sec I 

fib 

I torn 
No. 

Induti vo 
Dotes of Records 

Dos troy od 

Destruction Approved by Hall of Records Coramission ovca oy nan ot records commission f 

State Archivist 

R«v. 10/83 DGS-SSO - 9 

2000, 2001, 2002 
2003 

Volumo 
(Cubic Foot) 

n, ?r 

Doto of 
Dostructio** 

Metfiod o f 
Dosfrviction 

( Recycle, shred, 
landfill, otc.) 

fraction Certificatio 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 
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CM^NERAL SERVICES / (Bfl 
ecords Commission / / 
^anaoement Division 

DEPARTMENT 
Hall of RecoT 

Rrfcords Management Division 
7275 VOVTERUOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUBT OP MAEYLiKD 
COUBT #4-2, COURT HOUSE 
LA. PLATA. MD P.OMfi  

Court 
Charles 
county 

/J*/7 
DATE 

Description of R«cofds 
Include Title ond/o# Form Number 

Author I iat! on 

Retention 
Sched. No. 

2003 Criminal Files 2219 Sec, IV 

#2 

Request to strip and destroy 
inside materials 

Instructions for Preparation and Suh- -n on -r»e Side 

Destruction 

miroT 
Date 

t 0/8 3 DCS- 5 5 0 - 9 

ission 



t 
-N\ 1 \ 



DEPARTMENT O^pNERAL SERVICES 
HoII of Recoros Commission 

Records Management Division 
7275 ViATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MAEYLAITO 
COURT #4-2, COURT HOUSE 
M PLATA. MD P.QMK  Charles 

COURT county 



I 



DEPARTMENT 0 iNERALSERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20784-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

43^7 

DISTHICT COUBT OP MAEYLAITD 
COUBT #4-2, COURT HOUSE 
LA PLATA. HD POfiAfi  Charles 

dOURT COUNTY 4^- 
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DEPARTMENT O^HNERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTBICT COUBT OF MABYLAin) 
COUBT #4-2, COURT HOUSE 
M PLATA. MD ?.0MK  Charles /'/o-7 

COURT COUNTY DATE 

No. 
D«icription of Records 

Includ* TltU and/oe Form Number 

Author'nation 

Rvtontion 
ScK«d. No. 

Itom 
No. 

Indus! v« 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date of 

Destruction i 

Metfiod of 
D« tnj ct< on 

.Recycle, shreci, 
landfill, etc.) 

2003 Civil/Municipal Infraction 
Citations 

Request to destroy inside 
materials only 

2219 Sect. IV 

#2 

Jan. 1, 2003 thru] 
Dec. 31, 2003 

Destruction Apprpypd by Hall of Recordy<Zommission 

^ nxircn 
Date 

Rov. 10/83 DCS - 5 5 0-9 

Appmxfd by nail at Ke 

State Archivist 

troction Certificatic: 

Signature oKCouft Official 

Instructions for Preparation and SuS . '•n on Side 





DEPARTMENT O^^NERAL SERVICES 
Hall of RecoTds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MABYULHD 
COUBT #4-2, COURT HOUSE 
Lk PLATA. MD POfidfi Charles /'/0'7 

SwUt 
No. 

COURT COUNTY 

Dvicriptlon oi R«cofd» 
Include Till® and/or Form Number 

2003 Civil/Municipal Infraction 
Citations 

Request to destroy inside 
materials only 

c2l roar on 
Dote 

Rov- \0/83 DGS-550 -9 

DATE 

Destruction Approy,»Aby Hall of Records Cojnmission 

Volum# 
(Cubic F»«t) 

Date of 
D«structio^ 1 

Method o f 
D« fnj <rti on 

•. ??«cycl«, sh f a <♦, 
! ordfi II, ate.) 

State Archivist 

uction Certificatic:i 

Signature^of Court Official :le 

nstructions for Preparation and Su1) . 'n or Side 



% ^ 

% "1 

k 



DEPARTMENT 0 INERAL SERVICES 
Hall of R ecofds Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTBICT COUET OP MAHYLAUD 
COUET #4-2, COUBT HOUSE 
LA PLATA, tm PDfiAfi Charles ' ' ^ 

Court county date 





DEPARTMENT NERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd.t p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUBT OF HAEYLAUD 
COUBT #4-2, COURT HOUSE / / 
M PLATA, im  Charles  

Court county date 



1 

  



DEPARTMENT NERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTBICT COlffiT OP MAEYLAITD 
COUET #4-2, COlffiT HOUSE 
LA. PLATA. MD 2QM6  Charles 

Court county DATE 

^1 ma r oi 

10/83 DGS-550 -9 

urt Official 

nstructions for Preparation and SuS . •n on • '"?T5e 



•> 
•« 

I 

% 

% 



DEPARTMENT 0 £NERAL SERVICES /* 
Hall of Records Commission 

Records Management Division ' / 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT1F1CATE OF RECORDS DESTRUCTION 

DISTBICT COUBT OF MAEYLAUD 
COUBT #4-Z, COUBT HOUSE / n 
M PLATA. MD Pf^AR  Charles ' / 

Court COUNTY DATE 



. 

   



Charles County 

county 
Court 

A o lh 
b cr i pi | on of R« cofd i 

IncluJ# Till, anj/o, Fo4m Hurr>Ur M ttfio d o I 
D« rmcHon 

Rrcycl*, th r • d( 
landfill, tfc.) 

Dolt of 
Datlrucrio 

R • l« nt i on 
S c h • d . No, 

1994 Civil Judgments Expired 

Dostruclion 
Records Commission 

esl/liction erlWycatic.) 

[^J|o 
ignature of Court Official/" ^ 

I / 
Instructions for Rreparfffion and Suh 

Ut PARTMENT OF GENERAL SERVICES 
Moll of Recofds Commission 

Records Management Division 
7275 ^TERUOO RD., P.O. BOX 275 

•JESSUP, MD 207B4 -0275 

VJfJ 

DISTiilCT CojlJHT (!)F kLAHYULND 
FOR CHARLES C0U11TY ^4-2 
200 CHARLES ST FOB 3Q70 
LA PLATA m 20646 



tw> 6 ^/| 



uiS'nllCT CojjHT iiABYLMD 
FOR ClIAHLESI COUHTY '#4-2 

i ^rv i mtn i wr vjCinCfNAL OCKYILtb 
Hoil of Recofds Commission 

Rffcords Manogemenl Division 
7 275 WATEFILOO RD, ,, P.O. BOX 27 3 

JESSUP, MD 2 0 7 B 4 -0275 

proposal ahd certifi gate of records destruction 

200 C1IAHLES, 
IA PLATA MB 

Ho. 

ST POB 3Q70 
20646 

Court 
Charles County 3-20-07 

COUNTY DATE 

Doctlpll)^! ,1 
IncIud• Till* onj/o/ Form Mr 

1994 Civil Judgments Expired 

AulKorisolion 

R ■ nl i on 
Sch»d. Ho. 

■ • ^ h:C" vC;-^ 

4.1- 

ll» m 
No. 

Incluii v. 
Dolt i of Rccord t 

D*f troy •d 

1994 

S^II 

V olum« 
(Cubic F»»l) 

10 boxes 

M arfio <J o I 
n , t 1 D«rTwcHon Dol • of 

n 1 iRrcycl*, thr«d, P*»lrocbo- I . .... I » j I and K 11, •! C>) 

/ 

S 

Destruction Approvodby Hall o( Records Commission 

—ttr—- 

Destruction Certificatic:i 

□te Archivist 
n. v' I 0 / 0 3 DGS - S 3 Q - 9 

v'i 2 

Instructions for Prcporation and Sub . : «n on -rrse SiJe 





department of general services 
Hall of Recofds Commission 

Rffcords Managemenl Division 
7275 ^TERUOO RD.. P.O. BOX 273 

JESSUP, MD 20794-0275 
i 

LiiS'nIICT COUIiT HAJiYLAifD 
FOR ClIAnLESj COUHTY 'tfA-Z 
200 CHARLES ST FOB 3070 
LA. PLATA MD.  

PROPOSAL AMD fFRTIFirATr nr 
,     LlJJ_LLiALL 0 f Records destructioh 

S I • « 
Mo. 

20646 

-ouTJ-F Charles County 
county 

3-20-07 
date 

D.icrlplloo o( R.cofdi 
IncU. Till, anj/o, F ocm Hurr^,, 

2003 Civil cases closed in 2003 
Dismissed and Satisfied Mil 

$' X iV — CT- 

» } 
' / .V i 

% 

v' -V % n „ 
•(V 

A o lh or i i o I i c 

R • l« nl i on 
S c h • d . Ho. 

Dfyio 

DosnvcUau 

G1 ^ 

It* m 
Ho. 

wir- 

s sion 

10/03 DCS - 5 S Q- 9 
Stole ^rcliTvisy A 

Inciu.U. 
Doltt of Re cvrd i 

D • t Ifoy 

2003 

V olumc 
(Cubic F»#|) 

9 boxes 

t/if/o 

Dolt of 
M ttfio «i of 
D« frucHon 

s cl •, tiirod, 
landfill, etc*) 

signature of Cou/l Ufficial 

instructions for Prcportflion and Suh . •n on • -trje Side 



  



UtPARTMENT OF GENERAL SERVICES 
Hall of Rectxds Commission 

Records Management Division 
727S WATERLCX) RD., P.Q. BOX 273 

-IESSUP, MD 207 04 - 0 275 

iuSTiUCT COjlJHT (!)P HAfli'LAJJD 
FOR CHARLES C0U1ITY 'ifA-Z 
200 CIIAHLES ST P0B 3Q70 
Lk PLATA MD. 20646 

0F becords DEST„llrT,nu 

Court Charles County 
county 

3-20-07 
date 

S»rl»s 
Ho. ,, R.^J, 

IncU. Till. .n4/M f„m HumUr 

2(|03 Civil cases closed in 2003 
Dismissed and Satisfied JAII 

hs ... ■ >. 

a ■ 

ft 

AulKori lali Dn 

R • t • nJ i o-n 
S c h • d . Ho. 

Dosltuclion Approved Ly IIqI, R.„,dl 

(n ■ 

II. 
No 

IT 

^ale 

H**- 10/03 ' DCS-53 0 - 9 
Stole Archivist 

Inclu il v• 
Dol« t o f R« cord i 

D • 11 f o y •d 

2003 

V olum« 
(Cubic F»»|) 

9 boxes 

. ! 
M •tbo d of 

Ool.ol i DMfnicHon 
D.ntuciio- I iRty'l*. •ht.J, 

• \ | landfill, ate.)' 

^/>D 1)7 

fici^T// ,|- 

Instructions for Prej&rotion and Sub , ■rrje Side 



t- I 
in 
0 
z 
4 
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s 
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► DEPARTMENT OF GENERAL SERVICES 

Hall of Rccords Commission 
Records Management Division 

Treasury Building, Rm. 302 

Annapolis, MD 21401 

4^53 7 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 

Court County 

District Court of Maryland 

120 E. Chesapeake Avenue 

Towson, MD E1286 

ATTN: Michael Vach, Administrative Clerk 
Series 

No. 
Description of Records 

Include Title and/or Form Number 
Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 

Dates of Records 
Destroyed 

Volume 

(Cubic feet) 
Boxes 

Date of 

Destruction 

Method of 

Destruction 

1. ACCOUNTING RECORDS 

A. General Accounting Records 

1. Cash register reports; including 

Certificate of Deposits A 

deposit slips 

2. Requests for State Revenue refunds 

3. Monthly revenue reports 

(Rl, R2, DCA 31 A DCA 95) 

E. Miscellaneous Accounting Records 

1. Court Fund reconciliations, deposits 

and voided A cancelled checks 

" • V , if 

4t j,. 

WST 

14-ev^ 

\.c. 

FYOl - FYCK 

FYOl - FY04 

FYOl - FY04 

133 

3 

2 

04/24/08 

\J 

FYOl - FYCM 

FY 0^ 

Zo ^00+ 

Landfill 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Accounting Supervisor 

Signature of Court Official Title 

CK[26(q^ 

Date 



' i 

1% 

nl 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, MD 21401 

L/6 i 7 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 

Court County 

District Court of Maryland 

120 E. Chesapeake Avenue 

Towson, MD 21286 

ATTN: Michael Vach, Administrative Clerk 
Series 

No. 
Description of Records 

Include Title and/or Form Number 
Authorization 

Retention 
Sched No. 

Item 
No. 

Inclusive 

Dates of Records 

Destroyed 

Volume 

(Cubic feet) 
Boxes 

Date of 

Destruction 

Method of 

Destruction 

ACCOUNTING RECORDS 

A. General Accounting Records 

1. Cash register reports; including 

Certificate of Deposits A 

deposit slips 

2. Requests for State Revenue refunds 

3. Monthly revenue reports 

(Rl, R2, DCA 31 A DCA 95) 

E. Miscellaneous Accounting Records 

1. Court Fund reconciliations, deposits 

and voided A canceled checks 

1, c. 

J/ 

FYOl - Fy04 

FYOl - FYCK 

FYOl - FY04 

133 

3 

2 

04/24/08 Landfill 

xy 

FYOl - FY04 

fy oy 

v ZO Juvn ^00+ 

Destruction Approved bytiHall of Records Commission 
"A* ~ 

Date 

Destruction Certification 

State Archivist 

Accounting Supervisor 

rt Official Title Date Sign^tu^e of Court Official Title 



**'1 — ^ 
P.k w 

Y it) 7#' 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, MD 21401 

PROPOSAL AND CERTIFICATE OF RECORDS bESTRUCTION 

DISTRICT COURT #8 
BALTIMORE COUNTY 

Court 

Series 
No. 

Description of Rccords 
Include Title and/or Form Number 

ACCOUNTINe RECORhS 

E. Miscellaneous Accounting Records 

1. CloGcd bond fopfcitupc rcporta  

2. Closed bad check records 

3. Closed deferred payment records 

4. Closed transcript requests (DCA 27) 

County 

Authorization 
Retention 
Sched. No. 

Destruction Approved by Hall of Rccords Commission 
! 

Date "State Archivist 

Item 
No. 

W3t 

i.e. 

Inclusive 
Dates of Records 

Destroyed 

Fvgo rvo4 

r 

FY01 -FY04 

FYOl -FY04 

FY01 - Fy04 

I'Y 

"ho Tw'Z-flO'-f 

District Court of Maryland 

120 E. Chesapeake Avenue 

Towson, MD 21286 

ATTN: Michael Vach, Administrative Clerk 

Volume 
(Cubic feet) 

Boxes 

-i-3- 

1 

23 

Date of 

Destruction 

Jx^- 

05/01/08 

Method of 

Destruction 

Landfill 

Destruction Certification 

Accounting Supervisor Cfoi 
Signature of Court Oflf icial 



I® otiui - MAX 



DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

Treasury Building, Rm. 302 

Annapolis, MD 21401 

PROPOSAL AND CERTIFICATE OF RECORhS DESTRUCTION 

DISTRICT COURT #8 

1. 

BALTIMORE COUNTY 
Court 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

ACCOUNTING RECORDS 

E. Miscellaneous Accounting Records 

1. Closed bond forfeiture rcporU 

2. Closed bad check records 

3. Closed deferred payment records 

4. Closed transcript requests (OCA 27) 

*r . . • 

County 

Authorization 
Retention 
Sched. No. 

Z'L\CI 

Item 
No. 

WfX 

i.e. 

Date State Archivist 

Inclusive 
Dates of Records 

Destroyed 

rvoo ■ rvo4— 

FY01 - FY04 

FYOl -FY04 

FY01 - FYCM 

|fy Cj 

1)0 TM ■Z-00tf 

District Court of Maryland 

120 E. Chesapeake Avenue 

Towson, AAD 21286 

ATTN: Michael Vach, Administrative Clerk 

Volume 
(Cubic feet) 

Boxes 

-H- 

1 

23 

3 

Date of 

Destruction 

05/01/08 

Method of 

Destruction 

Landfill 

c 

atut 

^^-Destruction Certification 

 Accounting Supervisor 

Signaturfe of Court Official Title Date 

bbjbt jog 



Jfi 

lo 2^(1 

c-MfJ*' 
jut 

    



DEPARTMENT OF®hERAL SERVICES 
Holl of Recoros Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL A H D CERTIFICATE OF RECORDS DESTRUCTION 

a/*/ 

DISTEICT COUET OF MAEYLAITO 
COUBT #4-2, COUET HOUSE 
LA PLATA. MD 2QM6  Charles 

No. 

Court 
/ -/A-7 

COUNTY DATE 

D«icription of Rmcofdt 
Include TitU oruJ/or Form Numb«r 

AotKorixation 

R • i on 
Sch«d. No. 

It»m 
No. 

Indus! v« 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date of 

Destruction I 

Metfio d o f 
Destruction 

Recycle, shrad, 
landfill/ etc.) 

v.: y 

2003 Traffic File Folders 
and Alpha Files 

2219 Sect IV 
#2 

Jan. 1, 2003 thru 
Dec, 31, 2003 25 

Destruction Approved by Holl of Records Commission 

nrar 01 
Dot® State Archivist 

R»v. 10/83 DGS-550-9 Instructions for Preparation and SuS 'n or ■ '"Tie . ,.55-r 



* 



DEPARTMENT OF Gf^^AL SERVICES 
Ho 11 of Recof d^B^Bimiss ion 

Rtfcords Monagemenl Division 
7275 Waterloo rd., p.o, box 27s 

JESSUP, MD 20794-0275 

L»iSTRICT COURT OF kARYLAND 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST FOB 3Q70 
LA PLATA MD 20646 

PROP OS A L AHD CERTIFICATE OF RECORDS DESTRUCTION 

Court 
9/22/98 

COUNTY DATE 

Dafo 

R'"- 10/83 ' DGS-550 -9 nsfructions for Preparation and SuH n on rrje Side 





DEPARTMENT OF GU^AL SERVICES 
Holl of Recofd;^^Bimis5 ion 

Records Monagemetil Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

DiSTHICT COURT OF KARYLAUD 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST POB 3Q70 
I.A PIJVTA MD 20646 

Court 

PJ^ OPOSAL AND CERTI FICAT E OF RECORDS DESTRUCTION 

No. 

9/22/98 
COUNTY DATE 

Datcriptlon of RvcoftJi 
Inciud* T itl« onJ/o* Form 

ACCOUNTING 

Rl, R2, and DCA31 
Retained for 3 years and audit was 
completed 

AulKo 

R«t«nf i 
Seh»«J. No. 

975 

lu 
No 

IncluiU. 
Ootai of Recordi 

D•• troy 

Jan, 1991-Dec. 1991 
Jan. 1992-Dec. 199: 

V olumo 
(Cubic F»ol) 

Dot* O f 
D*irrocH o- 

M •rfio o f 
Deitrvction 

• cl o, llirod, 
! ondfi llr *tc.) 



c- 



F®NERAL SERVICES 
:oras Commission 

DEPARTMENT 0 
Holl of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTHICT COURT OF MAJRYULND 
COUBT #4-2, COURT HOUSE 

^ PLATA. MD £0646  Charles 
dOURT COUNTY DATE 

No. 
Dwicription of Racofds 

Includ* T itl« orvd/or Form Numb«r 

Authorization 

R«t»nti on 
Sch«d. No. 

It«m 
No. 

Indus! v« 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date of 

Destruction I 

M etfio d o f 
Desfru dlon 

•.Recycle, shreci, 
! ardf! II, etc.) 

2003 Traffic File Folders 
and Alpha Files 

isSI 

2219 Sect IV 
#2 

Destruction Approyeiiy Hall of Records Co 

rmr 01 
Date 

Rev. 10/83 DGS-5S0-9 

ras l_0OTjnissi0n 

State Archivist 

Jan. 1, 2003 thru 
Dec, 31, 2003 25 

Signature of "Court Official 

nstructions for Preparation and SuS -n on ••Tse Side 





(3dS6 
47 9DEPARTMENT OF GENERAL SERVICES ^ ^ ^ 

Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Calvert May 3, 2002 Accession 00A44 
 District #4-1 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Retention 
Sched. No. 

Item 
No. 

Microfilm and destroy criminal 
(Md Rule 1299) 

975 

1995 9 

Destruction Approved by Hall of Records Commissiltem on Destruction certification 

MAVn» /^u/ ^ w iW, 
Date State Archivist Signature of 06ijF('0fricial ^ Fit^T" Date 

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL 
BE MADE FOR TRANSER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

X . W 
v" t 



(303^ 

9DEPARTMENT OF GENERAL SERVICES V  
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Calvert May 3, 2002 Accession 00 A44 
 District #4-1 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill. 
etc.) Retention 

Sched. No. 
Item 
No. 

Microfilm and destroy criminal 

(Md Rule 1299) 

975 

1995 9 

MAY 2 3 2002 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Approved by Hall of Records Commissiltem on Destruction certification 

State Archivist Signature of Qom Official j 

Instructions for Preparation and Submission on Reverse Side 

7-/ 
Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL 
BE MADE FOR TRANSER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

1c, 3 1/1/2002-12/31/2002 16.0 
7-25-06 Shred 

Checks 

Landfill 
all others 
listed 

Destruction Approved by Hall ofBecprds Commission 

• / 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

title Date 



SJCZ Z\ 

(jaMao^i 

stf 
,8 ^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CE RTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

Ic, 3 1/1/2002-12/31/2002 16.0 7-25-06 Shred 
Checks 

Landfill 
all others 
listed 

Destruction Approved by (JalkJiRecords Commission 

fc 

Destruction Certification 

Date State Archivist 

Rev. 10/83 DGS-55Q-9 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Date 



I 

■ M- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2002- 12/31/2002 6.0 7-25-06 Shred/ 
Landfill 

Destruction Approved by Hall gtBaeords Commission 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist 

County Clerk I 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

9-7-06 

Date 



11 . 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destmction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2002 - 12/31/2002 6.0 7-25-06 Shred/ 
Landfill 

Destruction Approved by Hall Is Commission 

■ A0^/ 

Destruction Certification 

County Clerk I 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

9-7-06 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

Sec 2- 

IV 

7-25-06 Landfill 

1/1/2002 - 12/31/2002 2.0 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 
n 

■fy- 
County Clerk I 9-7-06 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

Sec 2- 

IV 

7-25-06 

1/1/2002- 12/31/2002 2.0 

Landfill 

V 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 9-7-06 

Title Date 





4 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

Sec IV 

2a & b,,^ 

d,e,f 

1/1/2002- 12/31/2002 60.0 6-28-06 Landfill 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

County Clerk 1 9-7-06 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

Sec IV 

2a & b„c, 

d,e,f 

1/1/2002- 12/31/2002 60.0 6-28-06 Landfill 

. Destruction Approved by Hajl_oytecords Commission S) , Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

9-7-06 

Date 



* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Oescriptlon of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS-EXPUNGED CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 1/1/2002- 12/31/2002 8.0 

6-30-06 Shred 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

County Clerk I 9-7-06 

Signatdre of Court Official 

instructions for Preparation and Submission on Reverse Side 

Title Date 
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f DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
f HIS WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No 

CRIMINAL RECORDS-EXPUNGED CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 1/1/2002- 12/31/2002 8.0 

6-30-06 Shred 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist * Signature of Court Official Title Date 

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

2219 

Sec IV 

2a, 2b, 2c 

2d, 2e, 2f 

1/1/2002- 12/31/2002 6.0 

7-3-06 Landfill 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

County Clerk I 9-7-06 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 



t 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CE RTIFICAT E OF RECORDS DESTRUCTION 

^b9d 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a, b,c,d 

2e,f 

1/1//2002 - 12/31/2002 14.0 

6-6-06 Landfill 

Destruction Approved by Hall^Wfccords Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 9-7-06 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2003 

2219 

Sec II 

1/1/1993 - 12/31/1993 16.0 

7-24-06 Landfill 

Destruction Approved by Hall of Records Commission 

Date 

Rev, 10/83 DGS-55Q-9 

State Archivist 

Hoctri irfinn nor+ifirafion 

County Clerk I 

Title 

9-7-06 

Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destniction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2003 

2219 

Sec II 

1/1/1993-12/31/1993 16.0 

7-24-06 Landfill 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signatitte of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 9-7-06 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 County County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

2(1) 1/1/2002- 12/31/2002 18.0 7-24-06 Landfill 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

County Clerk I 9-7-06 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 County County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

2(1) 1/1/2002 - 12/31/2002 18.0 7-24-06 Landfill 

Destruction Approved by Hall of Records Commission ! nan oi rwcoros uxnmnwun ^ 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

County Clerk I 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

9-7-06 

Date 



f 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

14m 

District Court of Maryiand #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORDfTENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

2(1) 1/1/2002- 12/31/2002 3.0 7-25-06 Landfill 

Destruction Approved by Hall of Records Commission 

inytc, 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 9-7-06 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1993-12/31/1993 2.0 

7-25-06 Landfill 

Destruction Approved by Hall of Rgcards Commission Hall of Rjcaids Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

County Clerk I 

Signafure of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Signafure Title 

9-7-06 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Series 
No. 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORDfTENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1993-12/31/1993 2.0 

7-25-06 Landfill 

Destruction Approved by Hall of Records Commission 

vMM 
Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

County Clerk I 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

9-7-06 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Cominission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DEST R U C TI 0 N 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries ttiat document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/93-12/31/93 6.0 

Destruction Approved by Hall of Records Commission 

Datd 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

8-3-06 Shred/ 
Landfill 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

9-7-06 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert County 3/27/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/93-12/31/93 6.0 

8-3-06 Shred/ 

Landfill 

Destruction Approved by Hall ofgepords Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

truction Certification 

ufe of Co 

County Clerk I 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

9-7-06 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Other Cases 

Case Records and Files. All original papers, exhibits and 
electronic recordings of testimony. 

Retain all oriainal oaoers. exhibits and electronic recordings 
of testimonv for a oeriod of three f3) vears after entrv of 
disoosition and until all audit requirements have been 
satisfied, then destroy. (Except recordings selected by the 
State Archivist.) 

*■ 

2219 

Deslmction Approved by Hal^eWpZords Commission TJ ~j A 

r^rr" 

Date * Stete^rchivist Date 
Rev. 10/83 D6S-550-9 

SEC VI 
2 

1/1/2003 - 12/31/2003 3.0 July 12, 2007 

Signature ofCourt Official 
Instruction: for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

Landfill 

4-18-08 

Date 

#15 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Other Cases 

Case Records and Flies. All original papers, exhibits and 
electronic recordings of testimony. 

Retain all oriainal oaoers. exhibits and electronic recordings 
of testimony for a oeriod of three (3) years after entry of 
disoosition and until all audit requirements have been 
satisfied, then destroy. (Except recordings selected by the 
State Archiyist.) 

2219 SEC VI 
2 

1/1/2003 - 12/31/2003 3.0 

Destruction Apprawdt 

c^> 6"7 

Date 
Rev. 10/83 DGS-550-9 

Stale Archivist 
Instmctioni 

#15 

July 12, 2007 Landfill 

Signature of Court Official 
for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title andtor Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

Miscellaneous: Bank Books, Statements and 

Deposit Receipts, Reports pertaining to Budgets 

and Worksheets, Cancelled Checks, Check 

Copies and Stubs, Receipt and Disbursement 

Journals, Daily and Monthly Time Sheets, Delivery 

Order and Receipt, Expense Accounts, Forms and 

Statements (Local, State and Federal), Gas 

withdrawal Tickets and Mileage Reports, Paid 
Bills and Invoices, Periodic Financial Reports to 
Local and State agencies. Receipt Copies and 
Stubs, Reconciliation and Trial Balance Sheets, 

Requisitions and Purchase Orders, Withholdinlg 
Tax. 

2219 SEC V 
1c 

1/1/2003- 12/31/2003 16.0 (Vpril 18, 2008 Shred 

Destruction Approved by Hall of Rewrds Commission 

Uyv^jCn 

Date 

Rev, 10/83 DGS-55Q-9 

-Jtc. 

i Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 

#11 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

FISCAL RECORDS 

Budget and Fiscal Planning 

Reports pertaining to Budget Estimates, Budget 
Schedule, Amendments, Physical Inventories, 

Reports of Fixed Assets, Reports of Materials and 
Supplies, Requests for Position Action 

Retain for three (3) years and until all audit 

requirements have been fulfilled, then destroy. 

"SK 

2219 SEC V 
2 

1/1/2003 ■ 
12/31/2003 

1.0 

November 15, 2 )07 Landfill 

Destruction Approved by Hall of Rgtmjs Cemmission 

tvftocn 

Date 

Destruction Certification 

Rev. 10/83 DGS-55Q-9 

Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 

#13 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

FISCAL RECORDS 

Budget and Fiscal Planning 

Reports pertaining to Budget Estimates, Budget 

Schedule, Amendments, Physical Inventories, 

Reports of Fixed Assets, Reports of Materials and 

Supplies, Requests for Position Action 

Retain for three (3) years and until all audit 

requirements have been fulfilled, then destroy. 

2219 SEC V 

2 

1/1/2003 ■ 
12/31/2003 

1.0 November 15, 2007 Landfill 

i 

' a ^ ■j.y -.fiN 

li 

Destruction Approved by Hall oUteBrds Commission 

treuj hi 

Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

#13 

. State Archivist 
W ' "V- i 

Signdfure of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 



n 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 

Series 
No. 

COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

3. 

FISCAL RECORDS 

Purchasing 

Actual Emergency and Repair Reports, Copies of 

Contract Award, Credit Memoranda, Notices of 
Award of Contract, Out of Schedule Requisitions 

for Supplies, Purchase Orders, Reports of Special 

Delivery, Requisitions for Supplies, Agency 

Interoffice Requisitions, Stores Requisition. 

2219 SEC V 
3 

1/1/2003 - 
12/31/2003 

1.0 

July 3, 2007 

Retain for three (3) years and until all audit 

requirements have been fulfilled, then destroy. 

Landfill 

Destmction Approved by Hall of Reeoals Commission 

Date 

Rev. 10/83 DGS-55Q-9 

#14 

State #chivist 

Destruction Certification 

m /.o 
County Clerk I 

lA'iVO 
ii 

Instructions for Prepaid and SubrjilssiOft'otl Revise Side 

Signature of Court Official , '[SIQ Title 

A-18-08 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title indior Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destmction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

Purchasing 

Actual Emergency and Repair Reports, Copies of 

Contract Award, Credit Memoranda, Notices of 

Award of Contract, Out of Schedule Requisitions 

for Supplies, Purchase Orders, Reports of Special 

Delivery, Requisitions for Supplies, Agency 

Interoffice Requisitions, Stores Requisition. 

Retain for three (3) years and until all audit 
requirements have been fulfilled, then destroy. 

2219 SEC V 

3 

1/1/2003 ■ 
12/31/2003 

1.0 July 3, 2007 Landfill 

Destruction Approved by Hall of Beamls Commission 

UVnuj fi~) 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

•State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 

#14 



JV • 

■»<«/ 

^ti/ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
■SrhPfi Nn 

Hem 
Nn 

inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

1. 

Administrative Operation Records and Files 

Records and files containing correspondence, reports 

and miscellaneous administrative papers relating to the 

operation of the District Court including: 

a. Attorney General Opinions. 

b. Reports, correspondence, and miscellaneous papers. 

c. Material relating to policy, administrative orders or history 
of the court. 

d. Supervisory and Management Reports that require data 
sampling and verification. 

Retain oermanentlv material havina continuina leaal or 
administrative value to the operation of the office; transfer 
Deriodicallv to State Archivist 
Retain ail otjjerT^aterials threg (SWears and until all audit 
requirement haV? i»«en?utfilled, then destroy 

2219 SEC I 
3,b,c,d 

1/1/03 thru 12/31/03 »0.0 

7-12-07 Landfill 

Destruction Approved by Hall of Records Commission Destruction Certification 

Rev. 10/83 DGS-55Q-9 
Signature ofjCourt Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I April 18, 2008 
Title Dale 



o 
en 
H 
5 
PI 

< 
5 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
■Srhpri Nn 

Item 
Nn 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Administrative Operation Records and Files 

Records and files containing correspondence, reports 

and miscellaneous administrative papers relating to the 

operation of the District Court including: 

a. Attorney General Opinions. 

b. Reports, correspondence, and miscellaneous papers. 

c. Material relating to policy, administrative orders or history 
of the court. 

d. Supervisory and Management Reports that require data 
sampling and verification. 

Retain oermanentlv material havina continuina leaal or 
administrative value to the ooeration of the office; transfer 
oeriodicallv to State Archivist. 
Retain all other materials thre| OWears and until all audit 
requirements have been fulfilled, then destroy 

2219 SEC I 
3,b,c,d 

1/1/03 thru 12/31/03 10.0 

7-12-07 Landfill 

Destnidion Approved by Hall of Records Commission 

c. 

Destruction Certification — - 

l2- 
Signature qf-Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 
Title 

April 18, 2008 
Date 



  

f r , 
■9 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, thred, 
landfill, etc.) 

2. 

Administrative Operation Records and Files 

Personnel Files 

Records of office employees including books, records, 
forms, cards, and correspondence. 

Retain for five (5) vears and until all audit requirements have 
been fulfilled, then destroy. 

2219 SEC I 
2 

1/1/01 thru 12/31/01 1.0 

Destruction Approved by Hall of guards Commission "ft ^ 

April 17, 2007 Shred 

Date 

Rev. 10/83 DGS-55Q-9 

#2 

State Archivist 

istrudion Certification 

Signaturyof Court Official 

Instructions for Preparation and Submission on Reverse Side 

County Clerk I 

Title 

4-18-08 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Administrative Operation Records and Files 

Personnel Files 

Records of office employees including books, records, 
forms, cards, and correspondence. 

Retain for five (5) years and until all audit requirements have 
been fulfilled, then destroy. 

2219 SEC I 
2 

1/1/01 thru 12/31/01 1.0 

April 17, 2C07 Shred 

\r 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

#2 

State Archivist 

County Clerk I 4-18-08 

Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

Title 

»» . .r 

Date 



    



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIOI 

District Court of Maryland #4-1 Calvert 

Series 
No. 

COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number Authorization 

Retention 
Sched. No. 

Hem 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Cases Involving Judgment for a Sum Certain 

Wif.. 

CjK \ / \w t ) \ 

P\ 

jl\ t -J t i ^ ) i'v 

S'HaM V i" 

2219 

Date 
Rev. 10/83 DGS-55Q-9 
#3 

State Archivist 

SEC II 

z o 

3 

1/1/94 thru 1/31/94 25.0 

July 20, 200 7 Landfill 

July 20, 200.7 Landif11 

Instructions for Preparatii 

County Clerk I 
Title 

April 18. 2008 
Date 



■J* ■* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 
COURT 

Calvert 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

1. 

Cases Involving Judgment for a Sum Certain 

QvfCj i"r\ ce JSANAf 

\-Ji -py U, V)) if. 

iV 

Wk 
CjkVL\ )• ^ -J t W N' ^ 

•Vhohpv 

6 

Date 
Rev. 10/83 DGS-55Q-9 
#3 

Destraction Approved by Hall of Records Commission 

State Archivist 

2219 SEC I 

2. 

3 

1/1/94 thru 1/31/94 25.0 

July 20, 2007 

July 20, 2007 

Landfill 

Landfill 

County Clerk I April 18, 2008 

Instructions for Preparal 
Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Original Miscellaneous Papers and Exhibits, and Electronic 
Recordings 

Retain all original oaoers. exhibits and electronic recordings 
of testimonv for a oeriod of three vears after entrv of 
dismissal or satisfaction and until all audit requirements are 
fulfilled, then destroy. (Except recordings selected by the 
State Archivist) 

2219 SEC II 
2 

1/1/03 thru 1/31/03 1.0 

July 20, 2007 Landfill 

'j Destruction Certification 

M 
/ 

Instructioni 
Signature of Court Official 
(or Preparation and Submission on Reverse Side 

County Clerk I 
Title 

April 18, 2008 
Date 

Destruction Approved by Hall of Rgsefjle Commission 

Date 
Rev. 10/83 DGS-55Q-9 

#4 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4V/7 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Original Miscellaneous Papers and Exhibits, and Electronic 
Recordings 

Retain all oriainal oaoers. exhibits and electronic recordings 
of testimonv for a oeriod of three (3) vears after entrv of 
dismissal or satisfaction and until all audit requirements are 
fulfilled, then destroy. (Except recordings selected by the 
State Archivist) 

2219 SEC II 
2 

1/1/03 thru 1/31/03 1.0 

July 20, 20017 Landfill 

Destruction Approved by Hall of R( 

Date I *PI^Wjia 
Rev. 10/83 DGS-55Q-9 

#4 

•. »■* 

.jte 

Instruction: 
Signature of Court Official 
for Preparanon and Submission on Reverse Side 

County Clerk I 

Titie 

April 18, 2008 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Cases Involving Judgment for a Sum Certain 

Records and files involving cases pertaining to collection of 
debts, and or damages in which a judgment was awarded. 
Records and files include attachments, liens, motions and 
orders, sales and notices of liens of judgments. 

Retain all original oaoers and exhibits for a oeriod of twelve 
(12) vears after entrv of iudgment. or until iudgment exoires 
and until all audit requirements are satisfied, then destroy. 

2219 SEC! 
3 

Commission 

Date 
Rev. 10/83 DGS-55Q-9 _ 

#5 
e I AM 

4C - ' 

1/1/94 thru 1/31/94 25.0 July 20, 2007 Landfill 

Destruction Certification 

Signature of #ourt Official 
Instruction for Preparatim and Submission on Reverse Side 

County Clerk I 
Title 

April 18. 2008 
Date 



- m e zv-dM) 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Cases Involving Judgment for a Sum Certain 

Records and files involving cases pertaining to collection of 
debts, and or damages in which a judgment was awarded. 
Records and files include attachments, liens, motions and 
orders, sales and notices of liens of judgments. 

Retain all original oaoers and exhibits for a oeriod of twelve 
(12) vears after entrv of judgment, or until judgment exoires 
and until all audit requirements are satisfied, then destroy. 

2219 SEC II 
3 

1/1/94 thru 1/31/94 25.0 July 20, 2007 Landfill 

V 
\ J V- 

* 

WMxlQ 
Date I 

Rev. 10/83 DGS-55Q-9 

Destruction Approved by Hall of Ri 

3 

#5 V 
•v $1 

Signature ofXourt Official 
Instruction for Preparation and Submission on Reverse Side 

County Clerk I 
Title 

April 18. 2008 
Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ^9 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number Authorization 

Retention 
Sched. No. 

Hem 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Emergency Evaluation. Domestic Violence and Peace Order 
Records 

Original Miscellaneous Papers and Exhibits and Electronic 
Recordings 

Retain all oriainal oaoers and exhibrts for a oeriod of twelve 
(12) vears after entrv of iudament and until all audit 
requirements are satisfied, then destroy. (Except recordings 
selected by the State Archivist) 

2219 SEC I 
2 

1/1/94 thru 1/31/94 5.0 July 20, 2007 Shred 

Destruction Approved by Hall of R« 

Slate Archivist 
Rev. 10i 

County Clerk I April 18, 2008 
Title Date 

#6 Instractions for Preparation and Submission on Rever ;e Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS PEST RUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Oescription of Records 
include Title and/or Form Number 

Authorization 
Retention 

Sched. No. 
Hem 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Emergency Evaluation, Domestic Violence and Peace Order 
Records 

Oriqinal Miscellaneous Papers and Exhibits and Electronic 
Recordings 

Retain all oriainal oaoers and exhibits for a oeriod of twelve 
(12) vears after entrv of judgment and until all audit 
requirements are satisfied, then destroy. (Except recordings 
selected by the State Archivist) 

•if 

2219 SEC I 
2 

1/1/94 thru 1/31/94 5.0 July 20, 2007 Shred 

Date 
Rev. 10/83 DGS-55Q-9 

#6 

Destaiction Approved by Hall of ReconJjjl^mmission 

1 \ ite^Archivist 
sjfc. ountv Clerk I 

Title Date 
April 18, 2008 

Instructions for Preparation and Submission on Rever ;e Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Criminal, Natural Resource. Traffic. Parking, Civil/Municipal 
Citations and Red Light Camera Records 

Criminal, Natural Resource, Traffic, Parking, Civil/Municipal 
Citations and Red Light Camera Records 

a. A case which is dismissed or in which a nolle oroseaui or stet is 
entered. Retain orlolnal oaoere. exhibits, and electronic recordings 
of testimony for a period of three f3i years after entry of disposition 
and until all audit requirements have been fuifilled, then destroy. 
(Except recordings selected by the State Archivist) 

2219 

■ir JtjJ V "Dg|tmction Approved h^Hall of Records Commisaen 

,2^ v-" 

July 3, 2007 Landfill 

SEC IV 
2a 

1/1/03 thru 12/31/03 15.0 

Destruction Certification 

Date 

ReV^ft^^DGS-^Q-a •, 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

^Pounty CLerk I 4-18-2008 

Title Date 



______ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
WATERLOO RD., P. O. B 
JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Records Management Division / J / > 
7275 WATERLOO RD., P. O. Box 275 

JESSUP. MD 20794 - 027'? " ( 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include TKIe and/or Form Number Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Criminal. Natural Resource. Traffic. Parking. Civil/Municipal 
Citations and Red Light Camera Records 

Criminal. Natural Resource. Traffic. Parking, Civil/Municipal 
Citations and Red Light Camera Records 

a. A case which is dismissed or in which a nolle oroseoui or stet is 
entered. Retain original oaoers. exhibits, and electronic recordings 
of testimony for a oeriod of three (31 vears after entrv of disnosttion 
and until all audit requirements have been fulfilled, then destroy. 
(Except recordings selected by the State Archivist) 

2219 

IZ-XW67 

-' Destruction Approved by Hall of Records Commission 
"v JL 

July 3, 2007 

SEC IV 
2a 

1/1/03 thru 12/31/03 15.0 

Destmction Certification 

Landfill 

Date 
'.il. 

Rev. 10/83 DG&i 

State Archivist 
A4 

■ ^County Clerk I 4-18-08 

#7 

T" iclal Signature of Court OfficfSI Title 

Instructions for Preparation and Submission on Reverse Side 

Date 

J.M 



* e 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4^/ 

District Court of Maryland 04-1 Calvert 
COURT COUNTY DATE 

Seriw 
No. 

DMcrlption of Records 
Include Title and/or Form Number Retention 

Sched. No. 
Hem 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destmction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Criminal, Natural Resource. Traffic. Parking. Civil/Municipal 
Citations and Red Light Camera Records 

b. A case in which a disposition is entered or orobation 
before iudament is aranted Retain all nriainal naners. 
exhibits and electronic recordinns of testimonv for a neriod 
of three vears after entrv of dlsnosltlon and until all audit 
reouirements have been fulfilled. fExcent recordinns 
selected hv the State Archivist) If within that three-vear 
neriod the defendant fails to comnlv with the order of court, 
the clerk shall continue to retain the orininal naners and 
exhibits In the file until the failure is cured or an arrest 
warrant issued as a result is invalidated by law. 

c. A criminal case for a misdemeanor in which an arrest 
warrant was issued on a charging document or as the result 
of a defendant's failure to appear for trial remains unserved 
for three (3) vears after issuance. Retain all the oriainaj 
naners and exhibits in the file until the invalidation and 
destruction of the warrant is authorized by the Chief Judge 
of the District Court, and then destroy. 

2219 

2219 

v». »-■, r r> 

SEC IV 
2b 

1/1/03 thru 12/31/03 40.0 July 3, 2007 Landfill 

SEC IV 
2c 

1/1/03 thru 12/31/03 July 3, 2007 Landfill 

Ujmu cn 

Destruction 

Date 
Rev 10(83 OGS-a5Q-9 , 

#8 

ed by Hall of Records Commission 

, -//r k 

;r2S*«#u» 

Sigrijiture of Court ( 

Instructions for Preparation and Submission on Reverse Side 

Destruction Certification 

County Clerk I 4-18-08 
Titii Bate 

v-* 



m 

* m e 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP,MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Criminal, Natural Resource. Traffic. Parking, Civil/Municipal 
Citations and Red Light Camera Records 

b. A case in which a disposition is entered or orobation 
before ludament is aranted Retain all nrialnal nanere. 
exhibits and electronic recordinds of testimonu for a neriod 
of three ^ wears after entrv of disnnsition and until all audit 
remiirements have been fulfilled ^Excent recordinos 
selected hu the State Archivist) If within that three-vear 
neriod the defendant fails to comnlv with the order of court, 
the clerk shall continue to retain the oriainal naners and 
exhibits in the file until the failure is cured or an arrest 
warrant issued as a result is invalidated by law. 

c. A criminal case for a misdemeanor in which an arrest 
warrant was issued on a charging document or as the result 
of a defendant's failure to appear for trial, remains unserved 
for three (3) vears after issuance. Retain all the oriainaj 
naners and exhibits in the file until the invalidation and 
destruction of the warrant is authorized by the Chief Judge 
of the District Court, and then destroy. 

2219 

2219 

■ ■■ v 

SEC IV 
2b 

1/1/03 thru 12/31/03 40.0 July 3, 2007 Landfill 

SEC IV 
2c 

1/1/03 thru 12/31/03 1.0 July 3, 2007 Landfill 

Destructio^Appri 

Rev. 10/83 DGS-55Q-9 
#8 

State Archivist 

♦ 

iop-Ap^oved by Hall of Records Commission , 

State Archivist f of Court Official 

Instmctions for Preparation and Submission on Reverse Side 

Destruction Certification 

^—'County Clerk I 4-18-08 
Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Criminal. Natural Resource, Traffic. Parking. Civil/Municipal 
Citations and Red Light Camera Records 

d. Exounaed case files and miscellaneous oaoers. Retain 
oermanent records and indices for three (3) years and then 
destroy. Such destruction shall be promptly reported to the 
Records Management Division of the Hall of Records 
Commission. 

e. Expunged case files and miscellaneous oaoers in 
multiole defendant cases. Retain exounaed records and 
indices until the orison terms, if anv. of all co-defendants 
convicted in the case have been served, and then destroy. 
Such destruction shall promptly be reported to the Records 
Management Division of the Hall of Records Commission. 

f. Fugitive case files and miscellaneous oaoers. Retain all 
original oaoers. exhibits and electronic recordings of 
testimony for a oeriod of three (3) vears after entrv of 
disoosition and until all audit requirements have been 
fulfilled, then destroy. (Except recordings selected by the 
State Archivist.) *   >  -■ ■ 

2219 

2219 

2219 

SEC IV 
2, d 

SEC IV 
2,e 

1/1/03 thru 12/31/03 10.0 

1/1/03 thru 12/31/03 1.0 

July 3, 2007 
& April 18, 20( 

July 3, 2007 
& April 18, 20( 

Shred 
8 

Shred 
8 

SEC IV 
2.f 

1/1/03 thru 12/31/03 July 3, 2007 Landfill 

Rev. 10/83 DGS& 

#9 

Destruction Approved by Hall of Records Commission 

State Archivist 
f- 

Destruction Certification 

^?/fo^Aj::ountyclerk 1 4-18-08 

V t( 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



to. 9. 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kem 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2. 

Criminal, Natural Resource. Traffic. Parking. Civil/Municipal 
Citations and Red Light Camera Records 

d. Exounoed case files and miscellaneous oaoers. Retain 
oermanent records and indices for three (3) years and then 
destroy. Such destruction shall be promptly reported to the 
Records Management Division of the Hall of Records 
Commission. 

e. Expunged case files and miscellaneous oaoers in 
multiole defendant cases. Retain exounaed records and 
indices until the orison terms, if anv. of all co-defendants 
convicted in the case have been served, and then destroy. 
Such destruction shall promptly be reported to the Records 
Management Division of the Hall of Records Commission. 

f. Fugitive case files and miscellaneous oaoers. Retain all 
original oaoers. exhibits and electronic recordings of 
testimonv for a oeriod of three (3) vears after entrv of 
disoosition and until all audit requirements have been 
fulfilled, then destroy. (Except recordings selected by the 
State Archivist.) ^ 

2219 

2219 

2219 

SEC IV 
2, d 

SEC IV 
2,e 

1/1/03 thru 12/31/03 10.0 

1/1/03 thru 12/31/03 1.0 

SEC IV 
2,f 

1/1/03 thru 12/31/03 1.0 

July 3, 2007 
& April 18, 2O0 

Shred 
8 

July 3, 2007 
& April 18, 20(1 

Shred 
8 

July 3, 2007 

Destruction Approvedby Hall of Records Commission 

■ /VyW* 

Destruction Certification 

ounty Clerk I 4-18-08 

Date 

Rev. 10/83 DGS-55Q-9 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



I     
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert  
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

Accounting 

b. Records documenting bonds posted in court cases 
including names, dates, sureties, and amounts of the bonds. 
All records pertaining to bonds forfeited. 

Retain for ten (10) years and until all audit requirements 
have been fulfilled, then destroy. 

2219 SEC V 
lb 

01/01/96-12/31/96 1.0 
November 16, 
2007 

Landfill 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

#10 

State Archivist 

Deslruction Certificaflon 

Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

County Clerk I 4-18-08 

Title Date 

V 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Series 
No. 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

1. 

FISCAL RECORDS 

Accounting 

b. Records documenting bonds posted in court cases 
including names, dates, sureties, and amounts of the bonds. 
All records pertaining to bonds forfeited. 

Retain for ten (10) years and until all audit requirements 
have been fulfilled, then destroy. 

2219 SEC V 
lb 

01/01/96-12/31/96 1.0 November 16, 
2007 

Landfill 

Destruction Approved by Hall of Reynds Commission 

Date 

Rev. 10/83 DGS-55Q-9 

#10 

■ 

Destmction Certification 

State Afchivist 

■■ * 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Cnnnt-v CT.p.rk T 

Title 

4-18-08 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

Miscellaneous: Bank Books, Statements and 

Deposit Receipts, Reports pertaining to Budgets 

and Worksheets, Cancelled Checks, Check 

Copies and Stubs, Receipt and Disbursement 

Journals, Daily and Monthly Time Sheets, Delivery 
Order and Receipt, Expense Accounts, Forms and 

Statements (Local, State and Federal), Gas 
withdrawal Tickets and Mileage Reports, Paid 

Bills and Invoices, Periodic Financial Reports to 

Local and State agencies. Receipt Copies and 

Stubs, Reconciliation and Trial Balance Sheets, 

Requisitions and Purchase Orders, Withholdinlg 

Tax. 

2219 SEC V 
1c 

1/1/2003- 12/31/2003 16.0 

Destruction Approved by Hall of Records Commission Destruction Certification 

61 

Date 

Rev. 10/83 DGS-550-9 

#11 

State Archivist 

County Clerk I 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

4-18-08 

Date 
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