
DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 
COURT COUNTY 

3/24/064 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Fonn Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2002 - 12/31/2002 30 cubic feet vTLXo 

/a/o^ 

Destruction Approved by Hall oWejards Commission 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certiflcatig^ 

State Archivist Signature of Court Official 

Instmctions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS, 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hail of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/064 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2002- 12/31/2002 30 cubic feet 

i\ 

Destruction Approved by Hall of Records Commission 

Oio 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS-RDATS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

Sec 1- 

IV 

1/1/2002- 12/31/2002 3.0 I— 

(^(Q /OQ? 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 D6S-55Q-9 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

CfJ^cJ o<p 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

\^*s 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PRO POSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS-RDATS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

Sec 1- 

IV 

1/1/2002 - 12/31/2002 3.0 Co | 'A 

Destruction Approved by Hall of Recjds Commission 

G/b/cxo 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Co [IcKt . 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. 

2. 

3. 

4. 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 
ONE LEGAL -SIZE FILE DRAWER = 
ONE RECORDS CENTER BOX 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2003 

2219 

Sec II 

1/1/1993- 12/31/1993 10.0 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS-EXPUNGED CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 1/1/2002- 12/31/2002 4.0 

(oklo^ 

Destruction Approved by Hall of Rgcords Commission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destmction Certification /~\ 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No 

CRIMINAL RECORDS-EXPUNGED CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 1/1/2002- 12/31/2002 4.0 

Destruction Approved by Hall ofgecjfds Commission Destruction Certification _ 

l(Xo 

Date State Archivist Signature of Court Official Title Date 

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

2 1/1/2002 - 12/31/2002 10.0 

Destruction Approved by Hall of RecogltCommission Destruction Certification —^ ^ 

Date State Archivist Signature of Court Official Title Date 

Rev. 10/83 DGS-550-9 instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Hem 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

1/1/2002- 12/31/2002 10.0 q , O'-o 

Destruction Approved by Hall Commission 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certiticatioi 

ou. 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 
I 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

- r. - A 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2003 

2219 

Sec II 

1/1/1993- 12/31/1993 10.0 c \ 

Destruction Approved by Hall of Records Commission 

(b/oi/cxb 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

7^ JT-o 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2003 

2219 

Seel! 

1/1/1993- 12/31/1993 10.0 
q - 2-8 ^ U A N-oT- ^ ^ 

^2 

Destruction Approved by Hall ofR^n|sCommission 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification x-n 

—x - ( ( V;' * 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



2. 

INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT, OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/93-12/31/93 8.0 i—A 

Destruction Approved by Hall oyiamrds Commission 

^ ((Xn £ (j? IdlCKj) 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification _ 

(jiuM —Olo 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 StMarv's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

Authorization 

Retention 
Sched. No. 

2219 

Sec II 

Kem 
No 

Inclusive 
Dates of Records 

Destroyed 

1/1/93-12/31/93 

Volume 
(Cubic Feet) 

8.0 

Date of 
Destruction 

31- O Co 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

OGStruction Approved by Hall o^KSSMs Commission Destruction Certil 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

•7- 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND ' ^ 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

eo-t^n 

82--2lWd eiNnrso 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
-V/i/ 

District Court of Maryland #4-3 St. Mary's County 
COURT COUNTY 

3/24/06 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

2219 

Sec IV 

2a, 2b 

Destruction Approved by Hall oUfcjJJIs Conimission 

q/a/bcp 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

1/1/2002- 12/31/2002 6.0 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PRO POSAL AND CERTIFICATE OF RECORDS DESTRUCTION •4/2/ 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

2219 

Sec IV 

2a, 2b 1/1/2002 - 12/31/2002 6.0 ^ 1 

Js Ictp 

Destruction Approved by Hail c Commission Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Title Date 



f 

1. 

2. 

3. 

INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST I i triplicate; 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

* 3 

c« 
i-j % 

09 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

SecIV 

2a & b,c 1/1/2002 - 12/31/2002 35.0 O Co 

I, A I ^ 

g/Q (Cx& 

Date 

Rev. 10/83 D(l 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

<3^^^ »/H) 4 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



T 

INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0CU. FT. OF RECORDS 

A 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

SecIV 

2a & b,c 1/1/2002- 12/31/2002 35.0 

Destruction Approved by Hall of BesBJ® Commission 

(ofoi Ip^p 

Date 

Rev. 10/83 D(^^-9 

all of Bwjfa? Commission Destruction Certification, 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

eo-vo 

92-.aw eiKrir3 

uHriQ3w3oaa 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUC T I 0 N 

District Court #4-3 

Series 
No. 

COURT 
St, Mary's County 3/27/07 

COUNTY DATE 

DescripHon of Records 
Include Tide and/or Form Number 

Authorization 

Retention 
Sched, No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS-EXPUNCiFD CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 

Deslruclion Approved by Hail of Receids Commission 

H hi lo~i 

of Receidb V/Ummissiun 

* 

Date 

Rev, 10/83 DGS-55Q-9 

State Archivist 

1/1/2003- 12/31/2003 4.0 

Deslruclion Certifija(ion » 

5V»\r«-tS 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

P.R0P0SAL AND CERTIFICATE OF RECORDS DESTRUCT 10 N 

4^ 

District Court #4-3 
COURT 

St. Mary's County 3/27/07 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS-EXPUNflFP CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed in 2001 

2219 

Sec IV 

2d & e 1/1/2003- 12/31/2003 4.0 (4 

Destruction Approved by Hall of Recyate Commission 

Dale State Archivist 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

' ^ 1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

V *1 

9 
2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 

7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

P R 0 P 0 SAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Fonn Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2003 - 12/31/2003 30.0 5>/l rcTi - 

Destruction Approved by Hall of Regoidf Commission 

Hln Icq 

lall of Regoidp Commission Destruction Certificatov. _ 

( Lju 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Ha!! cf P.cccrd: 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS PEST RUCTION 

District Court of Maryland #4-3 
COURT 

St. Mary's County 
COUNTY 

3/27/07 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Hem 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

SecX- 

-iv- 

1/1/2003 - 12/31/2003 3.0 

•' i 

Destruction Approved by Hall of Records Commission 

H lillOl 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 T: 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES jJ0 frh 
Hall of Records Commission ' U 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

ELECTRONIC RECORDINGS 

Retain for 3 years and then destroy-Rdat recordings of 

court proceedings except recordings selected for State 

Archives 

2219 

Secf 

-fV 

I 

1/1/2003- 12/31/2003 3.0 o-l 

Destruction Approved by Hall of Records Commission 

M III l(37 

Date 

Rev. 10/83 DGS-55Q-9 

lall of Records Commission Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 

_ 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. I FAVF COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

iO 
a 

% 

# 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Series 
No. 

District Court #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No, 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2003- 12/31/2003 30.0 SWireJCi — 

Deslruclion Approved by Hall of Recprd-; Commission Deslruclion Certifici 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4, IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

1/1/2002 - 12/31/2002 4.0 
W- 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 Di 

(T- 1,   

State Archivist * 

Destruction Certification 

Signature of Court Official Title ^ Date Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT, OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

1/1/2002- 12/31/2002 4.0 Skr 

Destruction Approved by Hall of Rgjirti Commission 

Date 

Rev. 10/83 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OK ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORDn'ENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1993-12/31/1993 2.0 

II ofKS&fls Cpmmisslon /) 7 

^>Vvr<-£> 

Destruction Approved by Hall Destruction 

(Wa/cx. 

Date 

Rev. 10/83 Dd 

a 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

■ * 2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

% 
3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Marv's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1993-12/31/1993 2.0 

Destruction Approved by Hall of Records Commission 

(cj 

Date 

Rev, 10/83 Dfl 

State Archivist "— * 

Destruction Certification 

Signature of Court Official 

Instaictions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES ^319 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRU C TI 0 N 

District Court of Maryland #4-3 
COURT 

St.Marv's County 
COUNTY 

3/27/07 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

Authorization 

Retention 
Sched. No. 

2219 

Sec III 

Item 
No 

Inclusive 
Dales of Records 

Destroyed 

1/1/94-12/31/94 

Volume 
(Cubic Feet) 

8.0 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Approved by Hall of Records Commission 

Mhiloi 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

- fc. 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF V 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL * 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE. AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRU C TI 0 N 

District Court of Maryland #4-3 
COURT 

St.Marv's County 3/27/07 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Hem 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Eyaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/94-12/31/94 8.0 
l—A 

Destruction Approved by Hall of Records Commission 

Mill lOl 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL, IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

VJ// 

District Court #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Kern 
No 

CIVIL LANDLORD/TENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

2 1/1/2003 - 12/31/2003 4.0 

Destruction Approved by Hall of Records Cominission Destruction Certification 

Date Stale Archivist Signature of Court Official Titie Date 

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 
COURT COUNTY 

3/27/07 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

1/1/2003- 12/31/2003 4.0 

Destruction Approved by Hall of Records Commission 

Mlllloi 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction Certification 

1*3uJL^Q' CpMO-7 

Signature of Court Official 

Instmctions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

OPR 5 I®1 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

2219 

Sec IV 

2a, 2b 1/1/2003- 12/31/2003 6.0 ^\v8)oi (—VV; 

Destruction Approved by Hall olBeapIs Commission 

MIMIoi 

Date 

Rev. 10/83 DGS-55Q-9 

tall olPeexpis Commission sy t Destruclion Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Datfi 



r, 

f 

' M : 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

' Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

,, JESSUP, MD 20794 - 0275 
t 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 
COURT COUNTY 

3/27/07 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

Destruction Approved by Hall of Records Commission 

Hill 1(37 ^ 

Date State Archivist 

Rev. 10/83 DGS-55Q-9 

2219 

Sec IV 

2a, 2b 1/1/2003- 12/31/2003 6.0 

Destruction Certification, 

Signature of Court Official   

Instructions for Preparation and Submission on Reverse Side 

Title OalR 





DEPARTMENT OF GENERAL SERVICES 7 ^7 
Hall of Rccords Commission f 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 

Series 
No. 

COURT 
St. Mary's County 3/27/07 

COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Ciyil Records - Dismissed or Satisfied 

Closed cases involving a judgment for sum certain that are 

dismissed or satisfied. Retain all original papers, exhibits, 

and electronic recordings of testimony for a period of three 

(3) years after entry of dismissal or satisfaction and until all 

audit requirements are fulfilled, then destroy insides of 

folders only. Dockets and entries that document a judicial 

decision (may be made on docket sheets, file jackets, or 

other docket or disposition materials) and case folders are 

retained permanently. Closed in 2003. 

2219 

Sec II 

1/1/2003 - 12/31/2003 10.0 n -(X o -i 

Destruclion Approved by Hall of Records Commission 

M hi fen 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

in 
1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 

DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. - . 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE. AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

RECEIVE'0 I 

WS 5 | 

STATE ABCH.VE. 



DEPARTMENT OF GENERAL SERVICES *7 7 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 

Series 
No. 

COURT 
St. Mary's County 3/27/07 

COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Civil Records ■ Dismissed or Satisfied 

Closed cases involving a judgment for sum certain that are 

dismissed or satisfied. Retain all original papers, exhibits, 

and electronic recordings of testimony for a period of three 

(3) years after entry of dismissal or satisfaction and until all 

audit requirements are fulfilled, then destroy insides of 

folders only. Dockets and entries that document a judicial 

decision (may be made on docket sheets, file jackets, or 

other docket or disposition materials) and case folders are 

retained permanently. Closed in 2003. 

Authorization 

Retention 
Sched. No. 

2219 

Sec II 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/1/2003- 12/31/2003 

Volume 
(Cubic Feet) 

10.0 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Date 

Rev. 10/83 DGS-55Q-9 

rr. f J\ 

Destruction Certifij 

State Archivist 
Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

2sl£j>7 

Date 



INSTRUCTIONS FOR PREPARATION 

PRFPARF IN DUPIICATF. I FAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

£5 tf>W 

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission / 

Records Management Division ^ J J / (sj 
HIS WATERLOO RD., P. O. Box 275 ' ^ 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
include Title and/or Forni Number 

Civil Records-Expired Judgments 

Cases involving Judgement for a Sum Certain 

Records and files involving cases pertaining to 

collection of debts, and or damages in which a judgment 

was awarded. Records and files include attachments, liens, 

motions and orders, sales and notices of liens of 

judgments. Retain all original papers and exhibits for a 

period of twelve (12) years after entry of judgment, or 

until all audit requirements are satisfied, then destroy. 

Dockets and entries that document a judicial decision (may 
be made on docket sheets, file jackets or other docket or 
disposition materials) and case folders are retained 
permanently. 

Destruction Approved by Hall of Records Commission 

Authorization 

Retention 
Sched. No. 

2219 

Sec ll 

Item 
No 

M /' I fol 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

inclusive 
Dates of Records 

Destroyed 

1/1/1994- 12/31/1994 

Volume 
(Cubic Feet) 

10.0 

Destruction Certificalion 

Date of 
Destruction 

T-n-oT 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

—- QeruL*JCcf 7£9-o-j 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

# ^ 
m 

■ 
1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 

DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL :>? J 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. fl $ 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



UJ^rAKliVllUM Uf UlLiMUKAL 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

^3^ 

District Court of Maryland #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landFill, etc.) 

Civil Records-Expired Judgments 

Cases involving Judgement for a Sum Certain 

Records and files involving cases pertaining to 

collection of debts, and or damages in which a judgment 

was awarded. Records and files include attachments, liens, 

motions and orders, sales and notices of liens of 

judgments. Retain all original papers and exhibits for a 

period of twelve (12) years after entry of judgment, or 

until all audit requirements are satisfied, then destroy. 

Dockets and entries that document a judicial decision (may 
be made on docket sheets, file jackets or other docket or 
disposition materials) and case folders are retained 
permanently. 

2219 

Sec II 

1/1/1994- 12/31/1994 10.0 St* » 

Destmctlon Approved by Hall of Records Commission 

^ IH toi 

Date 

Rev, 10/83 DGS-55Q-9 

Destruction Cerlificalion 

Cl ■  'OrUTrZo) 7-^7 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP. MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

Sec IV 

2a & b,c, 

&f 

1/1/2003 - 12/31/2003 35.0 "7- ^0-07 

Destruction Approved by Hall of Records Commission 

w/n/rn 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist 

Destruction (^rtifcation ^—1 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

'7-Z^o-7 

Date 



INSTRUCTIONS FOR PREPARATION 

\ ft 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

received 

APR 5 2007 

MARYLAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 

Series 
No. 

COURT 
St. Mary's County 3/27/07 

COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

Sec IV 

2a & b,c, 

&f 

1/1/2003 - 12/31/2003 35.0 7- 2-0 -o 7 

/ 

Destruction Approved by Hall of Records Commission 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist 

^ ^QSjuJL. 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

"7-3 ^ 

Title Date 



INSTRUCTIONS FOR PREPARATION x
<a 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 2 "1 L/- 
Hall of Records Commission ' cJ-' ' / 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTI0 N 

District Court of Maryland #4-3 St.Marv's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

CIVIL LANDLORDn"ENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

Authorization 

Retention 
Sched. No. 

2219 

Sec II 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/1/1994-12/31/1994 

Volume 
(Cubic Feet) 

3.0 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

/_NKiCiF'K 

Destruction Approved by Hall of Records Commission 

M/qlcn , A- 

Date State Archivist 

Rev. 10/83 DGS-55Q-9 

Qfofa Aiv4>iwSe* 

Destruction CertificajimtS \ \ 

, (I* —A   

Signature of Court Official J Title Date 

Instructions for Preparation and Submission on Reverse Side 

r- J-oi 

Date 



<0\ 

INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTI0 N 

District Court of Maryland #4-3 St.Marv's County 2127107 
C0URT COUNTY DATE 



INSTRUCTIONS FOR PREPARATION 

1 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

deceived 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DE S TRUCTI0 N 

-V/^/ 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2002- 12/31/2002 6.0 

Destruction Approved by Hall 

(oldlcXp 

Destruction Certification 

Date 

Rev. 10/83 D(!^B-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Superyisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2002- 12/31/2002 6.0 

Destruction Approved by Hall of Recgtdf Commission 

Cp/ot IdXo £ 

Date 

Rev. 10/83 

Destruction Certit 

>-07 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) • • 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

Lz-.z\ttd £^rC 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission ' — Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 
COURT 

St. Mary's County 3/27/07 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

Authorization 

Retention 
Sched. No. 

2219 

Sec I 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/1/2003- 12/31/2003 

Volume 
(Cubic Feet) 

8.0 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Approved by Hall of Records Commission 

M /" /07 & 

Destruction Certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL, IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

* 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) H'a* 

i. '■ 

4, IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERKS OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

RECEIVED 
i 

APR 5 2007 

MARYLAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/27/07 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2003 - 12/31/2003 8.0 rnl 

Destruction Approved by Hall of Records Commission 

H I 'I 101 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

<2^x^ 

*2) -"S ft ^ 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT, OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 

Destoiction Approved by Hall of Records Commission 

Date State Archivist 

2219 1/01/2002- 12/31/2002 2.0 <-{1 

Destruction Cei 

0 

Rev. 10/83 D^HQ-g 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



■% 

n 

I 

INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 
COURT 

3/24/06 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/2002- 12/31/2002 2.0 

Destruction Approved by Hall rfSeeSfdsCommission 

/L/AA'AT.'/( 

Destruction Certification _ 

Date 

Rev, 10/83 D(! 

Stale Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

3>v- 

W nS 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/06 
COURT COUNTY DATE 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRU C TI 0 N 

DISTRICT COURT OF MD, #09 HARFORD CO. 

Court county date 



m 

1 
«■ 
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DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

Court county DATE 

No. D«acriptlon R»cofd» 
Includ# TltU and/or Form Number 

Authorization 

R«l«ntion 
Sch«d. No. 

Iton 
No. 

Inclusi v« 
Dotes of Records 

Destroy ed 
V olume 

{Cubic Ftef) 
Date o f 

M etft o d o f 
D« rnj cW on 

(Recyclo, thrmd, 
landfill, etc.) 

RAFFIC PAY BATCH ENVELOPES 2219 SEC. IV 2002 12 LAN: )FILL 

Destructiori Approved by Hall of Records C ommi s s ion 

Date 

10/83 DGS-550 -9 

State Archivist^ 

•str^etl^n Certification 

y/*M ^ MM 
icial / Tijffe Date Signature of Court Off 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rcrcords Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY DATE 

S«cl«s 
No. 

Description of R«cocd)i 
Includ* Till* and/or Form 

Author i lot i on 

Ratontion 
Sch«d. No. 

Itom 
No. 

Indusi vo 
Dotos of Rocordi 

Dos troy od 
Volum« 

(Cubic Foot) 
Doto o f 

Dostructi on 

Metfio d o f 
D« fru ctH on 

(Rvcyclo, shrod^ 
landfill, Otc.) 

<^ivil cases - 
)ismissed or Satisfied 

ERMISSION TO STRIP) 

2219 Sec. II 2001 
2002 

S-fr 

Sfi-1 rftd 

Jata 

Destruction Approved b^JHall of Records Commission 

C*-4_ A L • • . W 
State Archivist 

/TV . Destrucl 

Signature of Court Official 

Destruction Certification 

mhia] aetc- 
Title 

UsIM 
Date 

R»V. 10/83 DOS-5 5 0-9 Instructions for Preparation and Submission oo Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20784-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTR U C T I 0N 

DISTRICT COURT OF MD, #09 HARPORD CO. 

dOURT COUNTY , DATE 

S«i.« 
No. 

D«acriptlon of Records 
Includ* TltU anJ/of Form Number 

AutKori lotion 

Ratant ion 
ScKod. No. 

Ilom 
No. 

Inctusi vo 
Dofos of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destructi on 

Metiio d o f 
D«ei tr\j cfi on 

(Rrncydm, *hrod, 
etc.) 

ivil cases - 
)ismiissed or Satisfied 

ERM1SSION TO STRIP) 

2219 Sec. II 2001 
2002 

20 
20 

s4r 

Sh * 

Destruction Approved b^JHoil of Records Commission 

ilMhlo „ 
/ 'uot* - State Archivist 

Destruction Certification 

ignature of Court Official 
AQyiLK) ClttX- 

Title 
t>hl DC 

D/te 

R«V. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT QF MP. W9 HARFORD CQ. 
COURT COUNTY DATE 

S«ri«s 
No. 

Dcicriptlon of Records 
Includ* TitU ond/or Form Numbor 

Author izotion 

Rotontion 
Schod. No. 

Itom 
No. 

Indusi vo 
Dates of Records 

Dos troy od 
Volume 

(Cubic Foot) 
Doto of 

Destruction 

Metfiod of 
D«srniction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL CASES 
Expunged Cases 

Closed iji.2002 

(Permission to shred) 

2219 
Sec. IV 

2a, b, c. 1/1/02 
thru 
12/31/02 

Destruction Approved b^JHall of Records Comipjssion 

QLlpOO 
Date 

R«v. 10/83 DGS-550 -9 

3ved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 
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.VI.1 , -{ DEPARTMENT OF GENERAL SERVICES 
, ,, i* Hall of Records Commission 

Records Management Division 
i ' 7275 Waterloo rd., p.o. box 273 

1( . JESSUP, MD 20794 -0275 

ii t PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

-^11)2x5 

ni.STRICT COURT OF MD. #09 HARFQRD CO,  
dOURT COUNTY DATE 
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i - ! DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 207 94 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

niSTRirr rmiRTor Mn, #09 nARFnT?n rn 
Court county DATE 

Wl. 
No, 

Description of R«cofdt 
|nclwd« TitU orU/c* Form Number 

CRIMINAL CASES 
Natural Resources Cases 

Closed in 2002 

(Permission to strip) 

Aurttorizotion 

Rvtvntion 
Sch.d. No. 

Z219 

lt»m 
No. 

Sec. IV 
2a..b.c. 

Inclusi vo 
Dotoi of Rvcordt 

Destroy 

1/1/02 
thru 
12/31/02 

Destruction Approved by Hall of Records Commission 

22 
Date 

R«V. 10/83 DGS-55 0 - 9 

State Archivist 

Voiumo 
(Cubic Foot) 

Doto o f 
Destruction 

^ Dest 

Signature of Court Official 

Destruction Certification 

Meifiod o f 
Deofrudion 

(Recycle, shroJ, 
landfill, etc.) 

S-frlppci 

Title 
C- f -oi 

Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT IF! CATE OF RECORDS DESTRUCTION 

iwrmr-TroTTDTnTTMn ting n A1?FOT?D m 
Court county 

No. 

DATE 

Description of R«co*d« 
Includs Tltl« on4/ot Form Nwmbor 

CRIMINAL CASES 

Natural Resources Cases 

Closed in-2002 

(Permission to strip) 

Authorization 

Rotontion 
Schod. No. 

Z219 

Itom 
No. 

Sec. rv 
2a..b.c. 

Destruction Approved by Hall of Records Commission 

Date 

R«v. 10/83 DGS-550 -9 

Inclusi vo 
Dotos of Recordi 

Dwtroy •d 

1/1/02 
thru 
12/31/02 

V olum« 
(Cubic Foot) 

Doto o f 
Dvstruetion 

^ ^ Dest 

Sign 

Destruction Certification 

M elfto d o f 
D^ofruclion 

(Rvcryclo, 
landfill, ote.) 

S-fnpp^ 

gnature of Court Official Title 
& f -U 

Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records C ommiss Ion 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

BIS 1 R1C-J ( (HIR1 Ol' Ml) 
cfoURT 

, #09 Hi'VPJQRD CO. 
COUNTY DATE 

S«ri«s 
No. 

Description ol Roeords 
Inelodo TitU and/or Form Nvmbor 

CRIMINAL CASES 
Parking Citation Cases 

Closed in-2002 

(Permission to shred) 

2219 

AuHiorizotion 

Rotontioh 
Schod. No. 

Itom 
No. 

Sec. IV 
2a..b.c. 

in dust vo 
Dot as of Rccordi 

Dos troy •d 

1/1/02 
thru 
12/31/02 

Volumo 
(Cubic Foot) 

Signature of Court Official 

Doto of 
Dostruction 

d o f 
D«sfniCt<on 

(Rvcyclo, *hr*d# 
landfill, •» c.) 

ii' ,» ; Destruction Approved^W Hall of Records Commission 

Date 

R»v. 10/83 DG5- 55 0-9 

1 . ' estruction Certification 

ffvMttJ cte/c Clf/oC 

State Archivist Title Dal 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

t. j. i' •. i , i t; A PROPOSAL AN D C ERTIF! CAT E OF RECORDS DESTRUCTION 

 DISTRICT COURT QF MD, //Q9 HARFQRD CO. 
COURT ■ COUNTY DATE 

S«rl«* 
Ho. 

□••crlptlcm of R«corcii 
Includ* TitU onJ/of Form Numb«r 

AutKori zati on 

Rotontion 
Schod. No. 

: Ifom 
No. 

Indutivo 
Dot«s of Rwcordt 

Dm troy o<J 
V olufno 

(Cubic Foot) 
Doto o f 

Oostruction 

Motiiod of 
D« fru Ct< on 

(Rvcyclo, shrod# 
l«ndfillf otc.) 

CRIMINAL CASES 
Parking Citation Cases 

C-losed in-2002 

(Permission to shred) 

2219 Sec. IV 
2a..b.c. 

1/1/02 
thru 
12/31/02 

s/) traded 

Destruction Approved^WHall of Records Comnission 

Oatt, - 

"•*. 10/83 DOS - 5 5 0 - 9 

State Archivist 

K} estruction Certification 

 ^ rfpfiitJ cteK 
i ^ Signature of Court Official 

L f aC 
Title pDaf 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CE RTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court county DATE 

No. D«icription o4 Rtcordl 
Includ* Till# onj/of Form Numb«r 

Uniform Traffic Citations 

Closed in 2002 

CPermission i"0 vp/ 

destroy) 

Aufhori lotion 

R*l«ntion 
Sch«d. No. 

2219 

it< 
No 

Sec. IV 

Dotes of Record ■ 
Destroy 

1/1/02 
thru 
12/31/02 

/ 

V olurrv* 
•Cufcic F»«t) 

Dot* o f 
Destruction 

M • rfi o d o f 
fru cil on 

(Recycle, shred, 
i ancfi II. etc«) 

hreMtdl 

Date 

10/83 DGS-550 -9 

Destruction Approved by Hall of Records Conwission 

c. 
State Archivist 

Destruction Certification 

Signature of Court Official 
AemrJ aefc-- 

TitU 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Rrfcords Management Division 
7 275 VtATEHUOO RD. , P.O. BOX 2 7 5 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICA TE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
dOURT COUNTY DATE 

No. 
D«tcriptlon of RteofJt 

lnclu^« Till# orui/of Form Nur^xr 

Authori lali on 

Rvlonllon 
Schcd. No. 

Itom 
No. 

Inclusiv. 
Dates of Record ■ 

Dos troy od 
V olumo 

{Cubic Ftol) 
Dot oof 

Dof true H o-i 

M vtfio d o f 
Dm trxj cH on 

(Rocycio, throd, 
landfill, otc.) 

Uniform Traffic Citations 

Closed in 2002 

2219 

(^Permission "1"° 

destroy) 

Desfructiort Approved by Hail of Records Commission 

..3.^ 
Dato Stale Archivist 

R«v. I n / 

Sec. IV 1/1/02 
thru 
12/31/02 

/ 

hreddtc^ 

Destruction Certification 

Signature of Court Official Title 

R 1 r\r:c . k k n - o Instructions for Preparation and Submission on Reverse Side 
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2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of R eccxds Commission 

Rrfcords Management Division 
7 27 5 WATERl-OO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT! FICAT E OF RECORDS DESTRUCTION 

DTSTR1CT COT JRT OF MD. #09 HARFORD CO.  
Court county date 
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2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFQRD CO. 
dOURT COUNTY DATE 

No. 
O«acriptlon of RteorJi 

Inclvxi* TllU and/or Form Numb«r 

Authorization 

Rolontion 
Schod. No. 

I torn 
No. 

Inclusi 
Dotes of Records 

Destroy e<J 
V ol ume 

(Cubic Feot) 
Dote o f 

M etfi o d o f 
hrv ci< on 

(Recycle, shred, 
landfill, etc.) 

Landlord/Tenant Cases 
Non-money judgments 

2219 SEC.VI 

Date 

R»v. to/a3 nas-sso-s 

Destructiort Approved^WfHall of Records Con) ssion 

State Archivist 

2002 $ h redded 

Destruction Certification 

r  L<War MAS/J CteiAC- 
ignature of Court Official Title 4# 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commission 

Rrfcords Management Division 
7 275 VtATERLOO RD. , P.O. BOX 27 3 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

COURT COUNTY DATE 

S*ri«s 
No. 

0« a criptl on of Rtcofdt 
Induce TilU arui/of Form Numi>«r 

Aufhori lotion 

R •tanti on 
Sch«d. No. 

If* m 
No. 

Inclusi v* 
Dotes of Record t 

Dssfroy •<! 
V oluirv* 

{Cubic F»*») 
Dot • of 

D«strucH o i 

M •tfi o J o f 
D« mi ct< on 

(Recyclo, throd, 
I and fi II, •tC.) 

Administrative Papers 

Recording Tapes 

2219 

2219 

SEC.VI 

SEC II 

2002 

2002 

c/esfroyedl 

JesfnyeJl 

fi.k? OC/ 
Date 

I 0/83 DGS-55 0 -9 

Destructiort Approved hyJJaU of Records C 

c. 

-omrr sion 

State Archivist 

t Destructi 

Signature of Court Official 

ion Certification 

tCHfM O&t— i 
Title 

\UU 
/ Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7 27 5 V^ATERl-OO RD. , P.O. BOX 27 S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY DATE 

S»rl«t 
No. 

D« i cripllon of Rieofdt 
Incli^v Till* arui/o* Form Numi>«r 

Aurhori lotion 

R*l«ntion 
Sch.d. No. 

|t«m 
No. 

Indus! v« 
Dotes of Record i 

Dastroy ed 
V O IU (TV# 

{Cubic F«*») 
Oat • o f 

DvstrucH o-* 

M mih a J o f 
D« frvi cli on 

(Rocyclo, shrod, 
I <*-»d fi 11, • I c.) 

Administrative Papers 

Recording Tapes 

2219 

2219 

Destrucfiort Approved bvJHoll of Records ComnyOsion 

Q h OCy 
Date State Archivist 

SEC.VI 

SEcn 

rj  

2002 

2002 

. Destri Destruction Certification 

JesfnyM 

Signature of Court Official Title 
\U/oi 
I Dafo 

Instructions for Preooration and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Records Management Division 
7 2 7 5 WATERLOO RD,, P.O. BOX 273 

JESSUP. MD 20794-0275 

PROPOSAL AMD CERTIFICATE OF RE CORDS DESTRUCTION 

DISTPTrT rnTTRT OF MB #f>Q HARFORD CO 
Court cqunty 

No. O«ieription Rmeorda 
Inclv^* TlfU orui/or Form Numi>«r 

CRIMINAL CASES 

Closed in 2002 
related papers, not including 
docket sheets 

(Permission to strip) 

DATE 

Authorization 

R»f«nti on 
Sch«d. No. 

2219 

I torn 
No. 

2a, b, c. 

Inclusi v« 
Ootos of Records 

D««troy ed 

1/1/02 
thru 
12/31/02 

V elum« 
(Cubic F#ot) 

113 

Doto o f 
Dostructio^ 

M •tfio d o f 
D« Tru ct< o n 

(•^♦cyclo, shrod, 
landfill, etc.) 

Id 

Date 

R*v- 10/83 DGS-550-9 

Destruction Approved by Hall of Records Com^i u, rvecoras ^om«ission truction Certification 

State Archivist Signature of Court Official Title 
7/3//06 
Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7 2 7 5 V(ATEHl-00 RD, l P.O. BOX 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

nTSTPTPTrmTPTOFMn uno tt a r for n CO 
COUNTY 

No. 0«tcrlption R«cofdi 
Induce Till# and/oe Form Hvrnhor 

CRIMINAL CASES 

Closed in 2002 
related papers, not including 
docket sheets 

(Permission to strip) 

DATE 

Authorization 

Rvtonti on 
Sch«d. No. 

2219 

lt« i 
No 

2a, b, c. 

Inclusi v» 
Dotes of Record a 

Destroy 

1/1/02 
thru 
12/31/02 

/ 

V olufTV* 
(Cubic F*«t) 

1/3 

Dote o f 
M •tfio J o f 

rru on 
(Recyclo, shrmd, 

landfill, etc.) 

IdnA^U 

Destruction Approved by Hall of Records Commission 

/if"-/-"/' 
Date 

R*v- 10/83 DGS-550 -9 

Destruction Certification 

State Archivist Signature of Court Official Title 
ihiU 
Date 

Instructions for Preparation and Submission on Reverse Side 
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Harfor^ -CountY Circuit Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

« 

Court 

Forward three (3) copies 

to address at left. 
20 WEST Courtland Street Bel Air, MD. 21014 

County Harford Date 2/09/07 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Juvenile/ Cina Files 2330 #1 1992-1994 10 
xUlon 

' / 

Destruction Approved by Maryland State Archives 

m r ai 
Date 

DGS 550-9 Crev. 8/04) 
State Archivist 

Instructions for Preparation and Submission on next page 

on Certification 

Title C&W Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

y/o/07 
Court county DATE 

Ha. 
D«acrlptlen of Rccordt 

Includ* Title anJ/of Farm Number 

Authorisation 

Ratantion 
Sch*d. No. 

Itai 
No 

Indus! v a 
Datas of R«cordi 

Dastroy •d 
Valuma 

(Cubic Foot) 
Dot* a f 

Oastructi on 

Metfio J o f 
D« fru ct< on 

(Rocycla, shrad^ 
I andfi ll# ate.) 

CRIMINAL CASES 
Natural Resources Cases 

Closed in 2003 

"(PERMrSSION TO STRIP) 

2219 Sec.IV 
2a, b, c 

1/1/03 
thru 
12/31/03 

S//S/07 

Destruction Approv 

rm r ^ 
Date 

Hall of Records Coprrnission 

c. 

State Archivist 

Destruction Certification 

R«v. 10/83 nras-sno-B 

Signature of Court Official Title 

instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794 - 0Z7S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

^2f/ 

DISTRICT COURT OF MD, #09 HARFORD CO. 

Court county i#1 

No. 
D«tcrlptlon of R«corda 

Includ* TltU onJ/of Form Number 

Autfiof i zati on 

R»t«nt ioo 
ScK.d. No. 

Itom 
No. 

Indus! v« 
Dotot of R«cordi 

Dos troy •d 
Volume 

(Cubic Foot) 
Dot* o f 

Dostructi on 

W wtfio d o f 
D«rs fru c-f< on 

(Rocyclo, fthro^ 
landfill, otc.) 

CRIMINAL CASES 
Natural Resources Cases 

Closed in 2003 

" "(PERMISSION TO STRIP) 

2219 Sec.IV 
2a, b, c 

1/1/03 
thru 
12/31/03 

S-//5/ 

Destruction Approved by Hall of Records Commission 

Qn mu g~7 ^ 9 

Data - Stote Archivisf 

struction Certification 

Signature of Court Official Title 

R»v- 10/83 nris-K!in-9 Instructions for Preparation and Submission on Reverie Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
m m 

dOURT COUNTY DATE 

No. 
D«tcrlpllo«i of Rmcofdn 

Includ* Till* 01U/0* f mm Number 

AutKo/i loti on 

R«l«nlion 
ScK.d- No. 

Iton 
No. 

Indus! v« 
Dotot of R«cordi 

D»« troy od 
Voiumo 

(Cubic Fttot) 
Doto o f 

Dostrueti on 

Meffio d O f 
D« fnj ct< on 

(Rvcyclo, shrotC 
I and fi II, OtC.) 

TRAFFIC PAY BATCH ENVELOPES 

(PERMISSION TO SHRED) 

2219 SEC. IV 2003 12 3/^/07 

^ c>^ 

Destruction Approved by Hail of Records Commission 

^ ' jt I 
_ 

Date 
    — - 

tate' Arcf iiv isf 

^estruction Certification 

Signature of Court Official Title /D^e 

Ran/ « n / a •» ma b B _ <x Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERUOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS D ESTRUCTIOH 

DISTRICT COURT OF MD, #09 HARFORD CO. / //q /Q^ 

Court — county tuM: 1 

c/SfU 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

///c/o7 
dOURT COUNTY DATE 

No. 
D«tcrlpllon ol R«cofdi 

Includc TltU ond/or Form Number 

Authorization 

Rclonti on 
ScKod. No. 

itom 
No. 

Indus! v« 
Dot*x of Rocords 

Destroy od 
Voiumo 

(Cubic Foot) 
Doto o f 

Destruction 

Wwtfio d o f 
Onstru trH on 

(Rocyclo, throd^ 
landfill, otc.) 

ADMINISTRATIVE PAPERS 2219 SEC. I 2003 S/h /07 

Destruction Approved by Hail of Records Commission 

Date State Archivist 

R«v. in/ A nrzcs k k n _ a 

^ ^Destruction Certification 

(AXZZ*. AomtJ u0t& &/c/(?7 
Signature of Court Official Title v 0(Ae 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERUOO RD. , P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

'fool 
Court county UTE 

No, 
D«acrlplloo oi Records 

Includ* Till* anJ/or Farm Numi>-«r 

AuHiorizotion 

R«t«ntien 
ScKad. No. 

Il«i 
No 

Indus! v« 
Datos of R*cords 

Dtrstroy od 
V olomo 

(Cubic Foot) 
Dot* of 

Dostructi on 

W wt+io d o f 
D«r* fru cf<on 

(RVCYCIO, shrod^ 
landfill, otc.) 

ADMINISTRATIVE PAPERS 2219 SEC. I 2003 

Destruction Approvpijby Hall of Records Commission 

2~l maro~7 . J 
Date 

R«v. f A / ft ^ - k k A - a 

State Archivi 

57/'/o7 

./\ Destruction Certification 

vLtrf^ ciftt, jm/c/07 
Siqnature of Court Official Title / Dftte Signature of Court Off 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERUOO RD. , P.O. BOX 273 

JESSUP, MD 20784-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

u 
dOURT COUNTY DATE 

No. 
Dsicrlplion o< R«cecds 

Inciud* Till* aod/or Form Humb«r 

AutKo/i lotion 

Rotanti on 
Sch*d. No. 

Itom 
No. 

Indus! vo 
Ootos of Records 

Dm troy od 
Volume 

(Cubic Foot) 
Doto o f 

Dovtructi on 

Meffiod o f 
frvj ct< on 

(Rvcycio, s>iro<C 
landfill, OtC.) 

CRIMINAL CASES 
'arking Citations 

Closed in 2003 

PERMISSION TO SHRED) 

r- 

2219 SEC. TV 
2a, b, c 

1/1/03 - 
12/31/03 

SEP 1 3 2007 

 — 
Destruc ♦von Appro ved by Hail of Records Cpmmission 

Date State Archivist 

Uestrucl 

J/ 
Signature of Court Official 

Destruction Certification 

Title 

Rov. in/ R r\rz.cz _ k n - Q Instructions for Preparation and Submission on Reverie Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP. MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

   'kki 
dOURT COUNTY DATE 



NO* »*• ' 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794 - 0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. Wo/07 
Court county 

Na. 
Description of R«cecda 

Includ* Till* onJ/of Form Number 

Autfiori zation 

Ratvntion 
ScK.d. No. 

Itom 
No. 

Induti vo 
Dates of Records 

Destroyed 
V oiume 

(Cubic Feet) 
Dote o f 

Destructi on 

Method o f 
D«*mj c-Hon 

(Recycle, shred, 
lartdfillf etc.) 

CRIMINAL CASES 

Closed in 2003 
related papers, not including 
docket sheets 

(PERMISSION TO STRIP) 

2219 

-Ra 

vt 

Sec.rv 
2a, b, c 

1/1/03 
thru 
12/31/03 

115 

proved by Hall of Records Commission 

£-? mi rcn _ 
Data 

R«v. 10/83 DaS-S50-9 

State Arcnivis<f 

. UestrucTic Destruction Certification 
ai-ot 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
7275 WATERLOO RD. , P.O. BOX 275 

JESSUP. MD 20784-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

VP? 7 

DISTRICT COURT OF MD, #09 HARFORD CO. 

S«ri«« 
No. 

Court county 
'/lojol 

DATE 

Dvtcrlptlofl of Rocerdt 
Includ* TlfU and/or Fo»m Nunb*' 

CRIMINAL CASES 

Closed in 2003 
related papers, not including 
docket sheets 

(PERMISSION TO STRIP) 

Authorization 

Rvlontion 
Schod. No. 

2219 

|t«m 
No. 

Sec. rv 
2a, b, c 

Inclusi v* 
Dot as of R«cordf 

Dm troy od 

1/1/03 
thru 
12/31/03 

Volum* 
(Cubic F»ot) 

115 

Dot* o f 
Dostruction 

Motfiod o f 
D«*fnj dion 

(Rocyclo, «hro<C 
landfill, otc.) 

Destruction Approved by Hall of Records Commission 
- /) 

£1 vwa r G-f ^ 
Date 

Rov. 10/83 naS-S50-9 

, / 

uestrucTior Destruction Certification 

State Arcnivi Signature of Court Official 

a 9-01 
CMC 

Title •Dot? 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

#1 dOURT COUNTY 

Ha. 
□•■cription oi Records 

Inclixic Till* and/at Form Humb«r 

AutKori sotion 

Rstvntion 
5ch«d. No. 

|t«m 
No. 

Incius) vo 
Dotos of Rocordi 

Dos Troy od 
V oium« 

(Cubic Foot) 
Dot* o f 

□ ••fructi 01 

Moltio d o f 
D«ofru clton 

(Rvcyclo, fthrocC 
landfillf otc.) 

CRIMINAL CASES 

Closed in 2003 
related papers, not including 
docket sheets 

(PERMISSION TO STRIP) 

2219 Sec.IV 
2a, b, c 

1/1/03 
thru 
12/31/03 

.15 

Destruction Approvedby Hail of Records Commissic 

Date 

"•*. to/83 DOS-BBO-i 

Stattf Arcmvi^ 

Destruction Certification 

Signature of Court Official 

CXf-Ot 

Title id* 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 MtATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CER TIFICATE OF RECORDS DESTRUCTION 

c/Jff 

DISTRICT COURT OF MD, #09 HARFORD CO. 

S«rl*s 
No. 

COURT COUNTY 

Dstcrlptlen of R«cocdt 
Includ* TllU or»J/or Form Nu«nb«r 

AutKoritotion 

Ratontion 
ScKod. No. 

Itom 
No. 

Induti v« 
Datat of R«Cord» 

Dos troy ^ 
Voiunv* 

(Cubic Foot) 
Dot* o I 

Dostruction 

M o d o f 
D«sfruc1<on 

(Rocycto, shrod, 
otc.) 

SERIOUS TRAFFIC CASES 

Closed in 2003 

(PERMISSION TO DESTROY) 

2219 SEC. IV 
2 a., b. 

1/1/03 - 
12/31/03 

.• * 

Destruction Approved by Hall of Records Commission 

Qi mif on , 
nn*a " State Archivirt Date 

"•v. 10/83 nrK-ftso-s 

. Destruction Certification ^ 

ignature of Court Official Title 
/^A7 

'Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtrcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERUOO RD. , P.O. BOX 27S 

JESSUP. MD 20794-0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

Court county DATE 
5l 

S«ri«a 
Na. 

Description of Records 
Includc Till* ond/or Form Nt/mbor 

AutKori lotion 

Ratontion 
Schod. No. 

Itom 
No. 

Indus! vo 
Dot«s of Record s 

Dos troy od 
Volume 

(Cubic Foot) 
Doto of 

Moitio d o f 
D«* frvj o n 

(Rmcyclm, shrod, 
l«ldfillf otc.) 

SERIOUS TRAFFIC CASES 

Closed in 2003 

2219 SEC. IV 
2 a., b. 

1/1/03 - 
12/31/03 

(PERMISSION TO DESTROY) 

■ it'Zf 

as *'■* 

^ ' Qo^ucfton'Ap^oved by Hall of Records Commission 

21 mvr Q—? . ^^Jc. 
Date 

"•». 10/83 nrss-sso-! 

State Archivi 

m Destruction Certification 

(1^, l/tiLbr ffi* 
oignaturc of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court county 

Swics 
No. 

Description of Rocorda 
Includo Tltlo on4/of Form Number 

Authorisotion 

Ratontion 
Schod. No. 

Iloi 
No 

Inciutivo 
Dot as of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destruction 

Metfiod o f 
D« fru ct< on 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL CASES 
Expunged Cases 

Closed in 2003 

(PERMISSION TO DESTROY) 

1219 Sec.IV 
2d. 

1/1/03 
thru 
12/31/03 

Destruction Apjaroved-by Hail of Records Cofnmission 
Jr1 

Date 

ta oy nan or r\ecoras commission 

CU. As 

Destruction Certification 

State Archivist Signature of Court Official 

^ -C./ 

Title 
jfnU 
Oate 

R«*. I 0 / 83 nns-s s o- 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD. , P.O. BOX 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD. #09 HARFQRD CO. 
-M 

07 
dOURT COUNTY 

No. 
Description of Rmcotda 

Includ* Till* and/of Form Numbor 

Authorization 

Rstontion 
Schod. No. 

Itom 
No. 

Inclusi vo 
Dotos of R«cordi 

Destroy od 
V olum« 

(Cubic F»ot) 
Dot* o f 

Dosfruction 

M «l4io d o f 
Om*rru ciion 

(Rocy clor sfirod^ 
landfill^ otc.) 

CRIMINAL CASES 
Expunged Cases 

Closed in 2003 

(PERMISSION TO DESTROY) 

>219 Sec. IV 
2d. 

1/1/03 
thru 
12/31/03 

»- . 

31 v^x-C en 
Dote 

10/83 nns-K!>n-) 

Destruction ApprovejiL^y Hall of Records Comjqti 

State Archlvis 

/ ^ Uestruction Lertitication 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 VtATERl-OO RD. , P.O. BOX 275 

JESSUP, MD 20794 -0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD. #09 HARFQRD CO. io hi 
dOURT COUNTY JATE 

No. 
Description oi Records 

Includ* Till* onW/or Form Number 

Authorization 

R«t«ntion 
ScK.d. No. 

Itom 
No. 

Indusi 
Dot*i of Records 

D ••troy •<! 
V olum« 

(Cwklc F«ot) 
Dot* of 

M •tfi o d o f 
D«efru clion 

(Rooydo, 
landfill, OtC.) 

CRIMINAL CASES 
Expunged Cases 

Closed in 2003 

(PERMISSION TO DESTROY) 

219 Sec.IV 
2d. 

1/1/03 
thru 
12/31/03 

3"! i^arr-) ^ 
Dote 

R«v. io/a3 nas.s<i0-9 

Destruction Approyed-by Hall of Records Copimission Destruction Certification 

State Archivist Signature of Court Official 

^ -c./ 

Title 
?/ nfo7 
Cafe 

Instructions for Preparation and Submission on Reverie Side 





X 
department of general services 

Hall of Records Commission. 
Records Management Division 

7275 WATERLOO RDt, P.O. BOX 275 

JESSUP, MD 20794-0275 

fROfOSAI, r^TlncATir. n„ 

District Court #6 Montgomery 

Series 
No'. 

COURT 

Description of Records 
Include Title and/or Form Number 

Traffic File Foldera 

COUNTY 

01/17/07 

DATE 

Authorization 

Retention 
Schcd. No. 

<5(5 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Year of 2001 

Volume 
(Cubic Feet) 

35 

Date of 
, Deatruction 

- 2 mi 

Method o^ 
Destruction 
(Recycle, shred, 
landfill, etc.) 

tanxtfttr 

ShveA 

Destruction Approved by Hall of Records Commission ** —j —v^vjAAumaaiu 

^ nnsuc0^7 f / 

Dale State Archivist ^ 

Rev. 10/83 DOS-550-9 
Official ^ ^ Title of Court Official 

Instructions for Preparation and Submission on Reverse 
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department of general services 
Hall of Records Coqunission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MU 20794-0275 

District Court H 

CMTtrrr^TF OF „„„Tr,T.r.Tti||| 

Series 
No'. 

COURT 

Description of Records 
Include Title •nd/or Form Number 

Traffic File Folders, 

<* 

Montgomery 

COUNTY 

Authorization 

Retention 
Sched. No» 

Item 
No. 

DestrucUra Approved by Hall of Records Commission 

^ ry^rcrj ^ 

Dale 

Rev. 10/83 

State Archivist 

DOS - 550 - 9 

01/17/07 

DATE 

Inclusive 
Dates of Records 

Destroyed 

Year of 2001 

Volume 
(Cubic Feet) 

35 

Date of 
, Deatmction 

Destruction Certification 

APR -2 
m? 

Method ol" 
Destruotlon 
(Recycle, shred, 
landfill, etc.) 

imrdfttr 

ShveA 

Instructions for Preparation and Submission on Reverse Side 





2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY 
///%? 
JATE 

No. 
□•tcriptlon of R«cofdi 

Inclu4« Till* an^/or Form Humbor 

Authorization 

Rolontion 
Schod. No. 

(torn 
No. 

Inclusiv 
Dots s of R ecx> rd i 

Dos troy •<! 
V olumo 

{Cubic Ftot) 
Dot* o I 

Dei true H o"^ 

M rtfio d O f 
D« rnj ci< on 

(R*cycl«f 
landfill, otc.) 

LANDLORD/TENANT CASES 
Non-money judgments 

2219 SEC.VI 2003 
I'uO M 

QXajJJ^L 

- 4 

/1 7 s\ Destruction Certification 

(luA MO** c 

Destructiort Approved by Hall of Records Commission 

Date 
.■,/C, ^ 

State^ArcTii vi^f Signature of Court Official 

Cl&f*- 
Title Dote 

Initmrtlons for Preoarafion and Submission on Reverse Side 
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2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 Waterloo rd.. p.o. box 27s 

JESSUP, MD 20794 - 027S 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

Uio, 

DISTRICT COURT. OF MD, #09 HARFORD CO. ///o/o7 

dOURT COUNTY DATE 

No. 
D«tcription of R«cocdi 

Inclu^o Tlllo and/or Form Numbor 

AotKori tali on 

R • nt i on 
Sch«<J. No. 

If«m 
No. 

Indus! v« 
Dates o f Record 1 

Destroy ed 
Veluirve 

{Cubic Fa 
Dote of 

Meltio d o f 
D« rru ct< on 

(Recycle, shred, 
I twidII, etc.) 

LANDLORD/TENANT CASES 
Non-money judgments 

2219 SEC.VI 2003 
■ l-uL/of 

Desfructiort Approved bv Hall of Records Commission 

Date 
c. 

D*sttuctlon Certification U^t 

State Archivist 

iPu^sr- do /fAt cz&it. 
t Official Title ^ Dfte Signature of Court 

In«tmrtions for Preoarotion and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATER!.OO RD. , P.O. BOX 273 

JESSUP, MD 20794 - 027S 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
///t>/o7 

dOURT COUNTY DATE 

No. 
Dvtcriptlon of Rceocdt 

InclvxJs Till* and/or Form Humbor 

Author i taf i on 

R • nf i on 
ScK«<J. No. 

I 
No. 

tnclusiv 
Dotes o f Record s 

Destroy ed 
V o I u rrve 

{Cubic Feel) 

M etfi o d o f 
Oaf* o f 

Destructi 
D«* fru crH on 

(Rocyci«f *>irod# 
landfill^ etc.) 

CIVIL CASES 
Dismissed or Satisfied 

(PERMISSION TO STRIP) 

CIVIL CASES - Expired Judgments 
(PERMISSION TO STRIP) 

2219 Sec. n 

2219 Sec. II 

„7-i ryx^i 
Date 

Destructiort Approved by Hall of Records Con?miss ia oy nan or Kecords Commission 

___ . . ^ 
State Archivist 

2003 20 

1993 15 1, 

jlsO 

^/o jr L (LvjXtXC 

f J y Destruction Certification 

Signature of Court Official Title Dafe 

In<fmrtirvis for Preoaration and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT 
ijivjol 

COUNTY DATE 

S«f 
No. 

D«tcription of R«co<dt 
Inclcxi* Till# and/or Form Number 

Authorization 

R •Ivntion 
Sch«<J. No. 

Ifom 
No. 

I nclusi v« 
Dates of Record 1 

Destroy ed 
V olume 

{Cubic F«et) 
Dof e o f 

M *tfio d o f 
D« tnj crt on 

(Recycle, shred, 
I ondfi 11, etc.) 

CIVIL CASES 
Dismissed or Satisfied 

(PERMISSION TO STRIP) 

CIVIL CASES - Expired Judgments 
(PERMISSION TO STRIP) 

2219 Sec. n 2003 20 

2219 Sec. II 1993 15 

/« 

. ^ 

■.ik 

t^/o? 

ju) I of 

Destructiort Approved by Hall of Records Commission 

Date otatorArcfiiviy^ 

. . Destruction Certification 

CJLa!&. w Clifc 
Signature of Court Official Title Dfcte 

cute 
Title 

In<fniftlon5 for Preoaratlon and Submission on Reverse Side 
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f " 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD., P.O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

R-DAT RECORDING TAPES 2219 
II 

III 

IV 

2 

2 

2 

2001 12 

D.C. Cert. 3-2-MISC-1-05 

(JTJ?) 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



JfR 24/ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

R-DAT RECORDING TAPES 

 ^  

2219 
II 

III 

IV ' 

2 

2 

2 

2001 12 

Destruction Approved by Hall of Records Commission 

DEC 1 5 am 

Date State Archivist 

D.C. Cert. 3-2-MISC-1-05 

Destruction Certification 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-TR-1-06 

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 2219 
I 

Id 

2002 

2002 

2002 

2002 

2002 

2002 

2002 

2002 

^//sfeooc, 

I 

SAredc/ec/ 

/ 
7 

10 

14 

.5 

0 

1 

2^ -r 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1 -06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

MANAGEMENT REPORTS 

2219 
IV 

2219 
1 

2 a&b 

Id 

2002 

2002 

2002 

2002 

2002 

2002 

2002 

2002 

2 

7 

10 

14 

.5 

0 

1 

1 

( 

n/ 

3/ir£c/c/sd 

f 

V 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

/ / x,j/ v^.vyi,tjjn 

Title Date Signature of Court Official 



A 
■A 

APR 24 90^ 

C4t.y.r'v' 



>/$!}(? 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1 -06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

R-DAT RECORDING TAPES 

— 

2219 

IV 

2002 12 
2 

2 

2 

yf/o/zMC. 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist Signature of Court Official ~ ' Title Date 



(ffR 2' /^ 

-Koeos^'^. 



^0(j> 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1 -06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No, 
Item 
No. 

R-DAT RECORDING TAPES 

■ ;.A;. , 

2219 
II 

III 

IV 

t 

2 

2 

2 

2002 12 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



% 

? 

% 

A 

2A 

0»wl^ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*7b be shredded 

2219 
Sec IV 

2 d&e 2002 2 jShr^c/c/zct 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

J!jlu . {loOAtVrf 

Signature of Court Official Title Date 



24 

iQ 

w Jik 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-06 
Hall of Records Commission 

Records Manacement Division 
7275 WATERLQo'rD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

■ '< %-■ 

2219 
Sec IV 

2 d&e 

•' 

2002 2 JSJirsc/c/ec/ 

•" Destruction Approved by Hall of Records Commission Destruction Certification 

(Q Ce-V?Cj(i) 

Date State Archivist Signature of Court Official Title Date 



& 

\ 

.. m 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1 -06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
I 

2 a, b, c, 
f 

Id 

2002 

2002 

2002 

2002 

40 

2.5 

3 

1 

4/ajh6DC> 

V 

S/irec/c/gd 

i 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



m 24 



Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD.. P.O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

j 
2 a, b, c, 

f 

i 

Id 

2002 

2002 

2002 

2002 

40 

2.5 

3 

1 

{ 

V 

^hr^c/c/^d1 

r 

\/ 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date Date 



% 

% 



4009 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-06 

District Court of Maryland Cecil January 1, 2006 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 

2219 

2219 

2219 
III 

2219 

2219 
I 

1,2,3 

1.2 

1,2 

Id 

2002 

2002 

1993 

1993 

1993 

2002 

23 

2.5 

1.5 

3/lrzc/ded 

f 

.5 

n|/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

e 

c. 
y 

Date State Archivist 

. V79y £>4^ ^/zs/AWC? 

Signature of Court Official Title Date Date 



APR 24 

 ■" 



4dDf 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

2219 
1 

1.2.3 

!• 

1.2 

1.2 

Id 

2002 

2002 

1993 

1993 

1993 

2002 

23 

2.5 

1.5 

2 

.5 

1 V 

r 

V 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 

■ 



% 

1 

^i\- - 



D.C. Cert. 3-2-F-1-06 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Oank Otateiriei'its1 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2,3 

2002 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

-4- 

1 

.25 

/ 

s/ 

3hrec/c/^c/ 

r 

s/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 



'waaosinwf,;^. 
m«4». • 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1 -06 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2006 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Dunk Gtutmneiil^) 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

,' 1a 

2,3 

2002 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

A- 

1 

.25 v!/ 

5/lrG^erc/. 

( 

Destruction Approved by Hall of Records Commission Destruction Certification 

3- CeVQU 

Date State Archivist Signature of Court Official Title Date 



iSfr w 

JP- 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-07 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2007 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 

2003 

1 a, b, c 

1 a 

2,3 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

S/lrtck/ad 

NOV 1 9 20D7 

Destruction Approved by Hall of Records Commission 

Date 

rK*J.C, 

Destruction Certification 

State Archivist 

^ • Vyjc fjfiu ////<?/A 7 

SignaWre of Court Official Title Date 





V^J7 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-07 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2007 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2,3 

2003 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

.25 

NOV 1 9 20 

ShrecL/eJ 

i 

Destruction Approved by Hall of Records Commission Destruction Certification 

WbexUs /'AVra//,. h/M/Z*)? 

Date State Archivist Signature of Court Official Title Date 



i 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-07 

District Court of Maryland Cecil January 1, 2007 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 

2219 
II 

2219 

2219 
III 

2219 
III 

2219 
I 

1,2,3 

1,2 

1.2 

Id 

2003 

2003 

1994 

1994 

1994 

2003 

Shr&bfec/ 

23 

2.5 

1.5 

MOV 1 9 20)7 

.5 

igtL 
I 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

ft 

State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.G. Cert. 3-2-CV-1-07 

District Court of Maryland Cecil January 1,2007 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Management Reports 

2219 
II 

2219 
II 

2219 
II 

2219 

2219 
III 

2219 
1 

1.2.3 

1.2 

1,2 

Id 

2003 

2003 

1994 

1994 

1994 

2003 

23 

2.5 

1.5 ^lOV 1 9 20 17 

Destruction Approved by Hall of Recoils Commission 

Date 

Destruction Certification 

State Archivist Signature of Court Official Title Date Date 



■TW 

m 



^7^? S/ 
D.C. Cert. 3-2-CR-1-07 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2007 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2003 

2003 

2003 

2003 

40 

2.5 

3 

1 

NOV 1 9 20 

#6/2 

/ 

07 1 

icJ&Tc/ 
f 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signaujre of Court Official Title Date 





Vcw; 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-07 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2007 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Management Reports 

2219 
IV 

2219 
IV 

2219 
IV 

2219 
1 

2 a, b, c, 
f 

Id 

2003 

2003 

2003 

2003 

40 

2.5 

3 

1 

NOV 1 9 2 

JV)/£cj64</ 

)07 ^ 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 



. 
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