DEPARTMENT OF GENERAL SERVICES

& Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION z /g)/

District Court #4-3 St. Mary’s County 31241064
COURT ] COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. {nclude Title andfor Form Number Dates of Records (Cublc Feet) Destruction Destruction
’ Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a&b 1/11/2002 - 12/31/2002 30 cubic feet (oI d bl.) o SA LEAY
(¢
Back-up paperwork on closed motor vehicle cases, closed Sec IV bty
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit
requirements have been met
Destruction Approved by Hall ds Commission Destruction Certificati
[ 4 Lad NS J
Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

E'Y
S

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS

N

R
g,

8¢ 2l hd

ALROUC oo
GdAizle




DEPARTMENT OF GENERAL SERVICES

I1all of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3/24/064
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Method of
include Title and/or Form Number Dates of Records (Cubic Feet) Destruction
Retention Destroyed (Recycle, shred,
Sched. No. landfitt, etc.)

TRAFFIC ALPHA FOLDERS 2219 11112002 - 12/131/2002 | 30 cubic feet @ }\N:‘D,

I
Back-up paperwork on closed motor vehicle cases, closed Sec IV LansE )
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

Destruction Approved by Hall of Records Commission

¢lAlow

Destruction Certification OQ_)\
M"ﬁf_ M»—L QM:U Cfee o

& \J 4 T 7
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTHCOPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS

ONE RECORDS CENTER BOX = 1.0 CU. ET. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES

. . Hall of Records Commission
Records Management Division

' ' 7275 WATERLOO RD., P. O. Box 275 ‘%/ 92 07\/
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT | COUNTY DATE
Senies Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
g Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS-RDATS 2219
ELECTRONIC RECORDINGS Sec 1- 11412002 - 12/31/2002 | 3.0 b‘ ah] " TPV, SEAN
Retain for 3 years and then destroy-Rdat recordings of v

court proceedings except recordings selected for State

Archives

Destruction Approved by Hall of Records Commission

(ol log, gz lr é&:é Y

State Archivist

Destruction Certification

QAJ_.J @‘-*‘ 6}9‘{/0«.

Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEASTIN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
! 1 Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3/24/06

COURT COUNTY DATE

20

Retain for 3 years and then destroy-Rdat recordings of v

court proceedings except recordings selected for State

Archives

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title andfor Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS-RDATS 2219
ELECTRONIC RECORDINGS Sec 1- 11112002 - 12/31/2002 | 3.0 G s AR ) s | foamnsti N

Date

Rev. 10/83 DGS-55Q-9

Destruction Approved by Hall of R s Commission Destruction Cerification
G [0 foxo %C, &W A

State Archivist Signature of Court Officia

Instructions for Preparation and Submission on Reverse Side

Gm.l:)QﬂuL Db /e

Title

Date




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS e ;-‘%i'
ONE LEGAL -SIZE FILE DRAWER =2.0CU, FT. OF RECORDS TR ¥
ONE RECORDS CENTERBOX  =1.0CU, FT. OF RECORDS o - .
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DEPARTMENT OF GENERAL SERVICES

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side

Hall of Records Commission }//02 j
Records Management Division
7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
) Retention ltem Destroyed (Recycfe, shred,
Sched. No. No landfill, etc.)
Civil Records-Expired Judgments 2219 3 1/1/1993 - 12/31/1993 10.0
Secll
Inside of closed Civil folders containing judgments for
sum certain that have expired since twelve years have
passed. Closed in 2003
Destruction Approved by Hall of Records Commission Destruction Certification
Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275 / / / 07 ?
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfil, etc.)
CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 1/1/2002- 12/31/2002 4.0 '\l" (\{,_ oL g\»vg,e'p

Criminal file folders of expunged criminal cases and Sec IV

miscellaneous papers

Closed in 2001

Destruction Approved by Hall of Records Commission Destruction Certification

Srgle @»\a—iv Qm.l@%/ " (406

State Archivist ' Signature of Court Official Title Date

lalck,

Date

Rev. 10/83 DGS-55Q-9' Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION
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PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF ) L
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL %é‘;:

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. ] U
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) E

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Reeords Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275 4‘ /7 2 7

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary's County 3124106
COURT COUNTY DATE
Sokes Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
: Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfill, etc.)
CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 1/1/2002- 12/31/2002 4.0 P’\__‘ \ \\«d & %\1 e

Criminal file folders of expunged criminal cases and Sec IV

miscellaneous papers

Closed in 2001

Destruction Approved by Hall of s Commission Destruction Certification
[g/& {Q_Q %ﬂ. ,/;ﬂf»%m/ G\men @u—ﬂ- Q\‘L\Q@«L M-(q-s
w , L4 V J
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES '4//92 7

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Sonst Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cublc Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Civil Records (
: 4 ar ot <0l | Lama¥\
Inside of Civil folders not involving a judgment for sum 2219 2 111/2002 - 12/31/2002 | 10.0 ‘7 ~24~20 -
certain. Folders to be retained permanently Secll

Closed in 2001

Destruction Approved by Hall of Recorgds, Commission Destruction Certification - 4
Gl )é/w»!é. fgperon f G (N2 (o Can mnsoe
o 7 ¢ / L4 ~

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 1k
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

2/ X f/

District Court #4-3 St. Mary's County 3124106
COURT COUNTY DATE
g Descriptlon of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cublc Feet) Destruction Destruction
§ Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Civil Records
Inside of Civil folders not involving a judgment for sum 2219 2 111/ 2002 - 12/31/2002 | 10.0 M-3y- 0% ant.
certain. Folders to be retained permanently Secll
Closed in 2001
Destruction Approved by Hall of s Commission Destruction Certification -J = == ' s
== f " [ f |Ir .l'H /7
_.___C') /& /C © jm_@‘%_v Sl faares AL h:\-uﬁ--—-"-'* o [__.»;u.._ L, \ e T-25-0w
<= ~
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF s
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) it

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 ¥
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDCS PROPCSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.
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IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO L

THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission .
Records Management Division A’//L’Qj
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Shrite Description of Records Authorization Inciusive Volume Date of Method of
No Include Titie and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
- Retention ltem Destroyed (Recycle, shred,
Sched. No. No fandfill, etc.)
Civil Records-Expired Judgments 2219 3 1111993 - 12/31/1993 10.0 }.] ~38 e L-A = |
Sec i

Inside of closed Civil folders containing judgments for
sum certain that have expired since twelve years have

passed. Closed in 2003

Destruction Approved by Hall of Re s Commission Destruction Ga'h_lij_l /7
©/aloe gzwdﬁ. ,/;WJM/( Orlo ([ lpprn 9 Guok, \/@/b‘&) W it M 1
_— - o» ¥ , ]

Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON
'OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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. DEPARTMENT OF GENERAL SERVICES

I1all of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/I 23

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
I Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Civil Records-Expired Judgments 2219 3 1/1/1993 - 12/31/1993 10.0 ,1 - 28U e =, (\
Secl
Inside of closed Civil folders containing judgments for
sum certain that have expired since twelve years have
passed. Closed in 2003
Destruction Approved by Hall of @.Cgmmission Destruction Certification
f [ ~ =
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

2%
;,'%r;:!
PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF &
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 3
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. ®
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) *‘g

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCT!ON ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU.FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU.FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/2

Insides of folders to be stripped of original miscellaneous
papers. Folders, dockets and entries that document a

judicial decision to be retained permanently

District Court of Maryland #4-3 St.Mary’'s County 3124106
COURT COUNTY DATE

Saties Description of Records Authorization Inclusive Volume Date of Method of

No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
= Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 2 1/1/93-12/31/93 8.0 sl % \~ov e AR 1(/
Records Sec lll Shv+0

Destruction Approved by Hall o rds Commission
¢l it o an
g L= T v , L

Date

State Archivist

Rev. 10/83 DGS-55Q-9

Destruction Certification

M\OE@'J SO R

Signature of Court Official

Instructions for Preparation and Submission on Reverse Side

Title Date




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF . —=2
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL '
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) -

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

[
THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND F .
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR i

APPROVAL. IF THE.RECORDS PROPOSED FOR.DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL '
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTHCOPIES WILL BE SIGNED AND RETURNED TO .
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/{30~

District Court of Maryland #4-3 St.Mary’s County 3/24/06
COURT COUNTY DATE
SeHst Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 2 1/1/93-12/31/93 8.0 7 ~3|-0C E ARRS X ‘\/
Records Sec Il Shred
Insides of folders to be stripped of original miscellaneous
papers. Folders, dockets and entries that document a
judicial decision to be retained permanently
Destruction Approved by Hall s Commission Destruction Certiflaicer—.. J ~
/ ! .\“\.__ / :- |~
(/8/0G mﬂ- /%"7‘*‘/ e U A 2 ntn Uy 73/
¥ s -
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side



INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL £
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. o & -~
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) [

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 'Z//‘g/

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Sefiee Description of Records Authorization Inciusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retentlon ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
NATURAL RESOURCES CASES 2219 |2a,2b 11112002 - 1213112002 | 6.0 3{ \ { Qe a4
Insides of folders to be stripped. Folders, deckets and SeclV

entries that document a judicial decision to be retained

permanently.

, Destruction Approved by Hall s Corymission Destruction Certification . ‘

Date State Archivist i Signature of Court Cfficial Title Date
Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 u
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FCR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.
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IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO

THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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. DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

41 3/

entries that document a judicial decision to be retained

permanently.

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Saties Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfifl, etc.)
NATURAL RESOURCES CASES 2219 23, 2b 11112002 - 12/31/2002 6.0 % ) { l e LM}T (N
Insides of folders to be stripped. Folders, dockets and Sec IV

Destruction Approved by Hall of % Commission
ALY 8 b, 2"‘" <. /ﬁ“ﬁm A

Date

State Archivist

Rev. 10/83 DGS-55Q-9

Destruction Certificati

m@M QM,Q'LM_ Yl s

Signature of Court Official

Instructions for Preparation and Submission on Reverse Side

Title

7
Date




INSTRUCTIONS FOR PREPARATION

#
PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF a&‘g
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL . J
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. . %,;
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEASTIN TRIPLICATE.) @ ; ‘2

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU.FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275 s _T— :
JESSUP, MD 20794 - 0275 ‘/L/ /,_,_L_a .

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3/24106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
- Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CRIMINAL RECORDS
Criminal, Petty Offense Citations and Fugitive Warrant 2219 2a8b,c 11112002 - 12/31/2002 35.0 3’ q\ 06 St +
cases-Insides of folders to be stripped. Folders, dockets SeclV LannE | \
and entries that document a judicial decision to be
retained permanently
Destruction Approved by Hali of Records Commission Destruction Certification o
(/200 C, /gﬂ‘;ﬂﬂf @&&Q&#\: Qru—ﬁ«&‘&_ 8’/4)6%
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 D“Q

Instructions for Preparation and Submission on Reverse Side




—
— i .
INSTRUCTIONS FOR PREPARATION (L__‘;‘—' \S\ .
P o 8
\ .
R - -4
PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF é} _Jd‘-% ':;’
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL ‘J@ﬁ"& e
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. il "r_';*;
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) .*_r:}
ot ]
MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 ‘5&
7275 WATERLOORD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Reeords Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275 /4/ / fel g

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3124106
COURT COUNTY DATE

Description of Records Authorization

Inclusive Volume Date of Method of
Include Title and/or Form Number

Dates of Records (Cubic Feet) Destruction Destruction
Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CRIMINAL RECORDS

Criminal, Petty Offense Citations and Fugitive Warrant 11112002 - 12/31/2002 - <é( 9 S QL Shres +
o A
cases-Insides of folders to be stripped. Folders, dockets e &

and entries that document a judicial decision to be

retained permanently

Destruction Certification,

Destruction Approved by Hall of Commission ~ ’R‘;\\ U
<,;2a{ow j 2"""5' //é*;%mr/ R los @ 23\,;?1,_ Qv«:@J @&L 37/\(( *e

Date State Archivist

Signature of Court Official Title Date

Rev. 10/83 D‘}-Q Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION %
'3,: 7y

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF %-.ﬂ
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL ‘L’L
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. ,%

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO

THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) '

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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) DEPARTMENT OF GENERAL SERVICES ’ (5 7}

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUGTION

District Court #4-3 St. Mary's County 3i21107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
i Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 1/112003- 12/31/2003 4.0 O \\ 3\ L0 | Shren
Criminal file folders of expunged criminal cases and Sec IV

miscellaneous papers

Closed in 2001

Deslruclion Approved by Hall of Recgfds Commission o) Deslruclion Ce

Y/irlo7 A, ,:"',/W‘j‘v"/; m@ &:««w Qm.zq @@& (0!i3}“7

&

. Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION : %b

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

—,——""‘




DEPARTMENT OF GENERAL SERVICES 45 ‘79

Hall of Records Commission
‘ Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3127107
COURT COUNTY DATE

Series Description of Records Authorization Incluslve Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfill, etc.)

CRIMINAL RECORDS-EXPUNGED CASES 2219 2d&e 1/1112003- 12/31/2003 4.0 Lp\ \'b\ o SL\ A 3L*=1 )

Criminal file folders of expunged criminal cases and Sec IV

miscellaneous papers

Closed in 2001

Destruction Approved by Hall of Recgrds Commlssion Destruction Certification . o ) )
Yo7 ,&nﬁjé. //q“;%/“/ &H_Q(&A\?y QW..L, CJ?LA b\\z/q

. Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

S

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF %
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO ROD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

*e




DEPARTMENT OF GENERAL SERVICES % 7?
Hall of Records Commission 1

Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

District Court #4-3 St. Mary's County 3121107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of

No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfil, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a&b 1/1/2003 - 12/31/2003 30.0 b ~( A—’ -2 j/\ rep -

. Pt IJC‘:"‘ \
Back-up paperwork on closed motor vehicle cases, closed Sec IV

Destruction Approved by H%
Al lod C. /ﬂ/ﬁ";%ﬂ‘}

Date

State Archivist

Rev. 10/83 DGS-55Q-9

Signature of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION ; Q

X

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall o8 Decerds Oommizsisn 4
W Y Records Management Division j
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Serfes Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219
ELECTRONIC RECORDINGS SecT 1/112003 - 12/31/2003 | 3.0 G| ¥[o7 o
Retain for 3 years and then destroy-Rdat recordings of A
THem
court proceedings except recordings selected for State |

Archives

Deslruction Approved by Hall of Records Commission Destruction Certification

4 luloT ot frecten} Pt Qe (. Cle ofifer

& / :
Date State Archivist

Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARATION R

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

MARYLAND STAT




, DEPARTMENT OF GENERAL SERVICES /,/j 4@
. ' Hall of Records Commission

Records Management Division
. 7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Incluslve Volume Date of Method of
fios Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219
ELECTRONIC RECORDINGS SecY: 11112003 - 12/31/2003 3.0 (9( \ ""( @71 LrA N‘g:‘/ ¢
Retain for 3 years and then destroy-Rdat recordings of -
THem
court proceedings except recordings selected for State |
Archives
Destruction Approved by Hall of Records Commission Destruction Certification
Ao 2@_{4. Lot ) 2L OO0 Qs (ar ofuain
7 I i L t
Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

=
PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF ;
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL &
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THEHALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

<377

citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

District Court #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Sarios Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
) Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a&b 11112003 - 12/31/2003 30.0 (’ 14 =1 g D -
Back-up paperwork on closed motor vehicle cases, closed Sec IV AT L

Destruction Approved by Hall ol R s Commission
HMQJ ﬁu"ﬁmﬁ - //éﬂ%/[

Date

/

State Archivist

Rev. 10/83 DGS-55Q-9

Destruction Certifi ﬁ (g

Q@..N b1t~

Slgnature of Court Official

tnstructions for Preparation and Submission on Reverse Side

Tltle

Date




INSTRUCTIONS FOR PREPARATION

v

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF %
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL '
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOORD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission /
Records Management Division 4 32 5
7275 WATERLOO RD., P. O. Box 275 ;
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
: Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)

CIVIL LANDLORD/TENANT CASES

Landlord/tenant records not involving a judgment for sum 2219 2 1/1/2002 - 12/31/2002 4.0 ko(LS/o"{ S\-\ <D
certain Sec VI

(Failure to Pay Rents)

Destruction Approved by Hall of Records Commission Destruction Certification

m—
‘ : /
_—(p/.-QIC(C M_M va‘”\&p (3]=7
Date State Archivist Signature of Court Official Title Date

Rev.10/83 D -9 . Instructions for Preparation and Submission on Reverse Side .




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCRIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTHCOPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




¥ DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. 0. Box 275 Z/ / &5
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3124106
COURT COUNTY DATE

Seried Description of Records Authorization Inclusive Volume Date of Method of

No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
¢ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT CASES
Landlorditenant records not involving a judgment for sum 2219 2 11112002 - 12/31/2002 | 4.0 (Ql (S/o’? S‘\ reb

certain Sec VI

(Failure to Pay Rents)

g

Destruction Approved by Hall of Commission Destruction Certification
Glalow k. fponf vl P O N
’ J
Date State Archivist Signature of Court Official Title

. Date
Rev. 10/83 D.}-Q . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF ;
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL '
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

}‘\lﬂl

Uanlaewave




4 DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission /
Records Management Division / ) b
7275 WATERLOO RD., P. O. Box 275 ,L/ o~
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary’s County 3/24/06
COURT COUNTY DATE
§irés Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
: Retention ltem Destroyed (Recycle, shred,
Sched. No. No fandfill, etc.)
CIVIL LANDLORD/TENANT MONEY JUDGMENTS 2219 3 1/1/11993-12/31/1993 2.0 '2‘ i 5{0"[ %\\M
Landlord/Tenant records involving a judgment for sum Sec I

certain that have expired since twelve years have passed

(Failure to Pay Rents)

Destruction Cartifici

Destruction Approved by Hall of j&Gars Commission _
stk FAnd. fp e/ Voo Corsor Gottr

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 D(‘J-Q . Instructions for Preparation and Submission on Reverse Side .




INSTRUCTIONS FOR PREPARATION

—

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU.FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU.FT. OF RECORDS




3 DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275 /—/ 61

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary's County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
g Retention item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT MONEY JUDGMENTS 2219 3 1/1/1993-12/31/1993 2.0 - .
Ca// >/> 7 | Sheed
Landlord/Tenant records involving a judgment for sum Secll

certain that have expired since twelve years have passed

(Failure to Pay Rents)

Destruction Approved by Hall of Records Commission Destruction Certification f\
A\l pe
Gfaloe St () Qo bt
l/ E
Date State Archivist = Signature of Court Official Title Date

Rev.10/83 D -9 ' Instructions for Preparation and Submission on Reverse Side .




INSTRUCTIONS FOR PREPARATION

<«
PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF §\
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)
FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS

ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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. DEPARTMENT OF GENERAL SERVICES ‘/ﬁ 79

Hall of Records Commission
Reeords Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary's County 3127107
COURT COUNTY DATE
Soriae Description of Records Authorization Inclusive Volume Date of Method of
No Include Title andfor Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 2 1/1/94-12/31/94 8.0 a1
gency ce Orde 11194-12/31/ Gf13 <) P ~ )
Records Sec Il Shren

Insides of folders to be stripped of original miscellaneous
papers. Folders, dockets and entries that document a

judicial decision to be retained permanently

Deslruction Approved by Hall of Recogs Commission Destruction Certification
i\ /07 & ;:Z{ 29 /C ,ﬂ/-f”" !w/ MQ &:’W QM\QQJ/‘L bﬂq /07
¥ 7 o >
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

377

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary’s County 3127107
COURT COUNTY DATE
Sotids Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
i Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Emergency Evaluations,Domestic Violence and Peace Order | 2219 2 1/1/94-12/31/94 8.0 (,\ | 8) 0N\ [ it ()
Records Sec Il Shren

Insides of folders to be stripped of original miscellaneous
papers. Folders, dockets and entries that document a

judicial decision to be retained permanently

Yiuloy

Date

Destruction Approved by Hall of Records Commission

Rev. 10/83 DGS-55Q-9

State Archivist

Destruction Certification

Al &\M. 0. 7.0k | Yl

Signature of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

t‘-.

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES 45 f /
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P. O. Box 275
5 JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Incluslve Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destructlon Destruction
: Retention ltem Destroyed (Recycle, shred,
Sched. No, No landfill, etc.)

CIVIL LANDLORD/TENANT CASES

Landlord/tenant records not involving a judgment for sum 2219 2 11112003 - 12/31/2003 4.0 (9‘ h ‘51 o] Skr@
certain . Sec Vi :

(Failure to Pay Rents)

Destruction Approved by Hall of Records Commission Destruction Certification
N i /07 Q‘mmﬁd /"’A‘,«er/ MQ&{.-—»X/ sz“ QZQI/JL ARIEY
I r / 7 7 L
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION ' %

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
E g ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS et




DEPARTMENT OF GENERAL SERVICES 437 / /
Hall of Records Commission /

Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

(Failure to Pay Rents)

District Court #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Serise Descriptton of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Oestruction
’ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT CASES
] } rsfst | <hra

Landlord/tenant records not involving a judgment for sum 2219 2 1/1/2003 - 12/31/2003 4.0
certain Sec Vi

g Julo

Date

Destruclion Approved by Hall of Records Commission

State Archivist

Rev. 10/83 DGS-55Q-9

Destruclion Certification

Sl Qe G Clor Gfielon

Signature of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0O. BOX 275
7275 WATERLOO RD. (RT. 175}, JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO

THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
) ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

e




DEPARTMENT OF GENERAL SERVICES (,/j/ 7

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary's County 3127107
COURT COUNTY DATE

Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title andfor Form Number Dates of Records (Cubic Feet) Destruction Destruction
' Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
NATURAL RESQURCES CASES 2219 2a,2b 11112003 - 12/31/2003 6.0 \,p\ \8) o7\ LAND’F‘ W\ !
Insides of folders to be stripped. Folders, dockets and Sec IV She b

entries that document a judicial decision to be retained

permanently.

Destruction Approved by Hali of, s Commission Destruction Certification
4o %d, /;00%”/ &Ld&r_v\,-— ay.i‘.,\QQzM. o[(v/»v

Date State Archivist _ Sianature of Court Official Title Nale

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side






- DEPARTMENT OF GENERAL SERVICES ///j j &

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Series Descriptlon of Records Authorization Incluslve Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
\ Retention ftem Destroyed (Recycle, shred,
Sched. No. No fandfill, etc.)
NATURAL RESOURCES CASES 2219 2a,2b 11112003 - 12/31/2003 6.0 (9\ i Sjo"( . ! m.’*::'/(,
Insides of folders to be stripped. Folders, dockets and Sec IV Sheen
entries that document a judicial decision to be retained
permanently.
Destruction Approved by Hall of Records Commisslon . Destruction Certification
Date State Archivist . . Signature of Court Official _ Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




0




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

<377

District Court #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Soroe Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ttem Destroyed (Recycle, shred,
Sched. No. No landTill, etc.)
Civil Records - Dismissed or Satisfied
I ; . ’ reDDED
Closed cases involving a judgment for sum certain that are | 2219 2 111/ 2003 - 12/31/2003 | 10.0 7 -r¥-07 Sh 4
LA ADF 4s

dismissed or satisfied. Retain all original papers, exhibits, | Sec Il
and electronic recordings of testimony for a period of three
(3) years after entry of dismissal or satisfaction and until all
audit requirements are fulfilled, then destroy insides of
folders only. Dockets and entries that document a judicial
decision (may be made on docket sheets, file jackets, or
other docket or disposition materials) and case folders are

retained permanently. Closed in 2003.

Destruction Approved by Hall of Records Commission Destruction Cettification

Qn,.acj @@A/L 7- S-Sy

Date

# / /
State Archivist Signature of Court Official

Rev. 10/83 DGS-55Q-9 instructions for Preparation and Submission on Reverse Side

Title Date




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES 4; 7 7

Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3/27107
COURT COUNTY DATE
Satise Description of Records Authorization Inclusive Volume Date of Method of
No Include Titie and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

Civil Records - Dismissed or Satisfied

Closed cases involving a judgment for sum certain that are | 2219 2 11112003 - 12/31/2003 | 10.0 7-13-07 bfjfiﬁ
dismissed or satisfied. Retain all original papers, exhibits, | Sec I
and electronic recordings of testimony for a period of three
(3) years after entry of dismissal or satisfaction and until all
audit requirements are fulfilled, then destroy insides of
folders only. Dockets and entries that document a judicial
decision (may be made on docket sheets, file jackets, or

other docket or disposition materials) and case folders are

retained permanently. Closed in 2003.

Destruction Approved by Hall of Records Commission Destruction Cerif

Hllom ,Q,-M/c //éﬂ";%nl,/

Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9

]

[nstructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION —

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/376

District Court of Maryland #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. inciude Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention item Destroyed (Recycle, shred,

Sched. No. No landfill, etc.)
Civil Records-Expired Judgments 2219 3 11111994 - 1213111994 | 10.0 5 STR/ PPED,
1-14-07 SHpELOET

Cases involving Judgement for a Sum Certain Secl LA roD o el

Records and files involving cases pertaining to

collection of debts, and or damages in which a judgment
was awarded. Records and files include attachments, liens,
motions and orders, sales and notices of liens of
judgments. Retain all original papers and exhibits for a
period of twelve (12) years after entry of judgment, or

until all audit requirements are satisfied, then destroy.

Dockets and entries that document a judicial decision (may
be made on docket sheets, file jackets or other docket or
disposition materials) and case folders are retained
permanently.

Destruction Approved by Hall of Records Commission

Hlulor b et f

Date State Archivist

Destruction Certification

%OM Qm@&di— 730-o7

Signature of Court Official Title Date

Rev.10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD.. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS

el ‘
e N 4 \




DEFAKIMEN]T Ul GENEKAL DEKVYICLED
Hall of Records Commission
Records Management Division

7275 WATERLOO RD. , P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

/5774

Records and files involving cases pertaining to

collection of debts, and or damages in which a judgment
was awarded. Records and files include attachments, liens,
motions and orders, sales and notices of liens of
judgments. Retain all original papers and exhibits for a
period of twelve (12) years after entry of judgment, or

until all audit requirements are satisfied, then destroy.

Dockets and entries that document a judicial decision (may
be made on docket sheets, file jackets or other docket or
disposition materials) and case folders are retained
permanently.

District Court of Maryland #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,

Sched. No. No landfill, etc.)
Civil Records-Expired Judgments 2219 3 1111994 - 12/31/1994 10.0 “1 | q -0 | STRPPED,
3 3 / =D

Cases involving Judgement for a Sum Certain Secll E::’::::g‘ | ]

Destruction Approved by Hall of Records Commission

dilo7

Date

State Archivist

Rev. 10/83 DGS-55Q-9

Destruction Cerfification

Signature of Court Official

' (Z,g,@ (pr 7-3p-°1

Title

Instructions for Preparation and Submission on Reverse Side

Date




INSTRUCTIONS FOR PREPARATION - §

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT.OF RECORDS




DEPARTMENT OF GENERAL SERVICES é/ . - E 7 5

Hall of Records Commission
4 Records Management Division

4 7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Gy Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CRIMINAL RECORDS
. =n D]
Criminal, Petty Offense Citations and Fugitive Warrant 2219 2a&b,c, | 1/1/2003-12/31/2003 | 35.0 Kt el LhArEP LY
(A o TIFEN
cases-Insides of folders to be stripped. Folders, dockets SeclV &f
and entries that document a judicial decision to be
retained permanently
Destruction Approved by Hall of Records Commission Destruction Certifigation
/”/ )1 ;ﬁ,’?{,ﬂm/y/' //ﬂ?ﬂw-é/u/{ g €8 @(««»L @"‘;C\ QZVL— 7350y
Date State Archivist / Signature of Court Official Title Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submisslon on Reverse Side




INSTRUCTIONS FOR PREPARATION SS

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS

ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
o _4———"#‘— i
] EIVED ‘




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

- 7275 WATERLOO RD., P. O. Box 275
© JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCGTION

<795

District Court #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CRIMINAL RECORDS a
Q71 | Sheapre
Criminal, Petty Offense Citations and Fugitive Warrant 2219 2a&b,c, | 1/1/2003 - 12/31/2003 35.0 7' % AAAF( (
cases-Insides of folders to be stripped. Folders, dockets Sec IV &f %

and entries that document a judicial decision to be

retained permanently

Destruction Approved by Hall of Records Commission Destruction Certification h
I lO7 %{5 /éﬂ-c—:/m/ (&(_ Q Q.ou....L; Q&L ]-3007
» ra v
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

%

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU.FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES 4/ 3 7 %
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary’s County 3127107
COURT COUNTY DATE
Serles Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ttem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
CIVIL LANDLORD/TENANT MONEY JUDGMENTS 2219 3 111/1994-12/31/1994 3.0 &KL-L-o9 LANDFH
Landlord/Tenant records involving a judgment for sum Secll
certain that have expired since twelve years have passed
(Failure to Pay Rents)
Destruction Approved by Hall of Records Commission Destruction Certificalj
i lO 1 CTM'JC-\ QQLJL_, S’ -0
Date State Archivist

Rev. 10/83 DGS-55Q-9

Slgnature of Court Offi cnal Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES 7 } f? 5

Hall of Reeords Commission
Reeords Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St.Mary's County 3127107
COURT COUNTY DATE
Earies Description of Records Masthariralion Inclusive Volume Dinte of Mothoal of
Mo Include Title sndior Form Numbor [iates af Records {Cubic Feet) Destruction Destruclian
Hetention ftom Destroyed (Recyls, shied,
Bched. No. Na Lnssdfill, etc.)
CIVIL LANDLORDITENANT MONEY JUDGMENTS 219 3 11111994-12/31/1994 3.0 . L=o"7 CampF. IN
LandlordiTenant records involving a judgment for sum Sec |l

certain that have expired since twelve years have passed

(Failure to Pay Rents)

Mot MMMWW? - c. /é;“"?‘”/ @Z@m&..e_ wa* GM S- 20

Date State Archivist Signature of Court Cfficial Title Date

Rew. 10/83 DGS-550:8

Instructons for Preparation and Submizsion on Reverse Side




INSTRUCTIONS FOR PREPARATION §

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

<flaf

that required sampling and verification and were retained for
three years and until all audit requirements have been

fulfilled

District Court of Maryland #4-3 St. Mary's County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
v Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

ADMINISTRATIVE RECORDS 2219 d 1/1/2002 - 12/31/2002 6.0 (6__4’ o~ ﬁv"‘-&'fu‘-f\
Supervisory and Management Reports Secl

Destruction Approved by Hall of - mission Destruction Certification
Ve / c £
o/

Date

State Archivist Signature of Court Official

Rev. 10/83 DL‘-Q ' Instructions for Preparation and Submission on Reverse Side

Title

R AN oz, W §30

Date




INSTRUCTIONS FOR PREPARATION o
Q

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 v >
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




] DEPARTMENT OF GENERAL SERVICES

'S,
Hall of Records Commission 4/ o

Records Management Division

7275 WATERLOO RD. , P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3/24/06
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
i Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)

ADMINISTRATIVE RECORDS 2219 d 11112002 - 12/31/2002 6.0 S-2 A . '£m« Qg b
Supervisory and Management Reports Sec|

that required sampling and verification and were retained for
three years and until all audit requirements have been

fulfilled

Destruction Approved by Hall of Recgzds Commission . A\Destruction Cek = }
R J \ J—
Gl Sl Htss Kt Qs CxCor g5

Date State Archivist Signature of Court Official Title

‘ Date
Rev. 10/83 D(‘J-Q ‘ Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




N DEPARTMENT OF GENERAL SERVICES %g 7 Q/

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary's County 3127107
COURT COUNTY DATE
Serfes Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ttem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 d 1/1/2003 - 12/31/2003 8.0 % . r\l ot T (A
Supervisory and Management Reports Sec! °
that required sampling and verification and were retained for
three years and until all audit requirements have been
fulfilled
Destruction Approved by Hall of Records Commission Destruction Ceniﬁcatj_gn ~ -
91 fery Sl i st L Q. @B 334
r , .4 / T
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

2w/

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




J DEPARTMENT OF GENERAL SERVICES % 7 Q—/

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3127107
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
: Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
ADMINISTRATIVE RECORDS 2219 d 111/2003 - 12/31/2003 8.0 %, B a1 ey r;ﬂ
Supervisory and Management Reports Sec |
that required sampling and verification and were retained for
three years and until all audit requirements have been
fulfilled
Destruction Approved by Hall of Rspo';ds (.:ommission /'{a : P Destruction Certiﬁcatio_r{ : C ) - ) O, .
:l/ll IOZ ) ,.,,.,q_"';,-.;;-!f.(:. ,'- ,—rdu“l" ’."‘ f 5 \ LC dﬂ—‘-—)\— W %'307
o 3
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

o/

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

127

District Court of Maryland #4-3 St. Mary’s County 324106
COURT COUNTY DATE
Serles Description of Records Authorization incluslve Volume Date of Method of
No Inciude Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
" Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfili, etc.)
Civil Sheriff's Transmittals 2219 2 1101/2002 - 12/31/2002 | 2.0 ._(l tofo} Tt Il
4 *
) " Destruction Approved by Hall of Records Commission
¢ /210 >F
Date State Archivist Signature of Court Official .
Rev. 10/83 D‘Q-Q . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF ]
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT.OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT.OF RECORDS




DEPARTMENT OF GENERAL SERVICES

H1all of Records Commission

Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 3124106
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
d Retention ltem Destroyed (Recycle, shred,
Sched. No. No fandfil, etc.)
Civil Sheriff's Transmittals 2219 2 1/01/2002 - 12/31/2002 | 2.0 4 )v/og LarAF/(
2 - .

Destruction Approved by Hall et rds Sommission
ol isak -m-~3-«%" /
y 4 gt . a R

"
Date 2 . State Archivist

Rev. 10/83 DL‘)-Q .

Destruction Certification
@' ] % Q‘&OZ«‘/ e[

Signature of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




1% DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

3124/06

District Court of Maryland #4-3 St. Mary’s County
COURT COUNTY DATE
Sarles Description of Records Autharization Inckishve Velume Dale of Method of
o Inciudie Tithe andice Form Number Dates of Records [Cuble Faet) Destruction Destruclicn
Retention ttom Destroyed (Recycle, shred,
Bched. Mo. Mo Lanctfil, etz |
Civil Sheriff's Transmittals 218 |2 110112002 - 1213172002 | 2.0 dl1elod |LanaF /!
Dantruction Approved by Hal of Ascoeds Comenission Deutruction
¢ /Rl0G \ &@Q@ 1e)°7
Date * State Archivist Slgnature of Court Official Title Date

Rev.10/83 Do .09

Instrchons for Preparation and Subméssion on Raversa Sida







) DEPARTMENT OF GENERAL SERVICES
. Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275%

JESSUP, MD

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

20794-0275%

S35

v
~
DISTRICT COURT OF MD, #09 HARFORD CO.
COURT COUNTY DATE
Autharization D Marhad w
Savian Daneription Rucmrds .":E.u‘n.::.” 5 Volums Deinnl | [ T
Hae. Ineluda n:r-l.-:u F-:Hwnhr :;l:"'::" I:'"“ D D":m-p-dl . Cukile Fast) Dansrietan . | H:'::T;,‘::::'
IRAFFIC PAY BATCH ENVELOPES 2219 SEC. IV 2002 12 LANDFILL
rd
-
i

Destruction Approved by Hall of Records Commission

22 (e Wl C. 144“74-»‘

:’/ ﬁlwn Cnf‘iifl:u;inn.

Date State Archivist?

Rev. 10/83 pas-ssg-9

Signature of Court Official

Instructions lor Preporation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. PBOX 275
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

COURT COUNTY

Avthorization . Method of
Inclusive

Description of Records

Dotes of Records Volume Dole of Desrruction
Include Title and/or Form Number

Y

i t {Recycle, shred,
SR;";’;:" I;:m Destroy ed iCubic Foel) Destrycho i gl )
ched. No. o.

TRAFFI_C PAY BATCH ENVELOPES 219 SEC. IV LANDFILL

Date Stote Archivist? Signature of Court Offi Dote

Destruction Approved by Holl of Records Commission / % n Certification
AR e\ ,ZL@JC f ot f W "?‘1-"_# Ao stani
icia

Rev. 10/83 DGS-55Q-9 Instructions for Preparotion and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Monogement Division

7275 WATERLOO RD.
JESSUP,

MD

y P.O. BOX 2753
20794-02783

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

COURT

COUNTY

DATE

754

Authorization Method of

- Inclusive Destruction
Secies Description of Records Dates of Records Yelume Dote °f (Rbeycher shtad)
Ne. Include Title and/or Form Number Retentie Item Destroy ed (Cublc Feot) Destruction Khamnl, anes)

b Sched. Neo. Noa.
& - ste \NDQA
Civil cases - 2219 Sec. 11 2001 20 ]L e(ﬂ
IPismissed or Satisfied 2002 Str re

PERMISSION TO STRIP)

— s

2!/

Z/J

ote

Rev. 10/83 DGS-55Q-9

Destruction Approved by Holl of Records Commission
l// o i ﬁﬁ*""l /

Stote Archivist ©

Signoture of Court Officiol

Destruction Certification
@aﬁw 9( V’Zﬂ _Aomn) _Qser 6/9/n¢

Title D te

Instructions for Preparotion and Submission on Reverse Side
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DISTRICT COURT OF MD, #09 HARIORD CO.

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Monogement Division

7275 WATERLOO RD.

JESSUFP, MD

, P.O. BOX 273
20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

COURT COUNTY DATE
.
Authoriseotion Method of
. -~ Inclusive DS e fian
Secles ' Description of Records Dates of Records Velume Dote of (Recycle, shred
Ne. Include Title ond/or Form Numbsr Retentlon ltem Destroy od (Cublc Feet) Destruction :Zd“; -lc.)'
' : Sched. No. No. L
o strpped
“ivil cases - 2219 Sec. 11 2001 20 {_ PP ,(Q
IDismissed or Satisfied 2002 20 Sty \ ik

PERMISSION TO STRIY)

!

e Soo o

Destruction Approved _l?_x,,Hall of Records

Z//5(0 A

1oy

Rev. 10/8

i

3 DGS-55Q-92

;WSSIO"

Stote ArchIVIst

Destruction Certification

% Aomnn) Qeer

ignature of Court Official

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission
Records Management Division

7275 WATERLOO RD
JESSUP, MD

.y P.O. BOX 275

20794-0273

21035

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT QF MD, #09 HARFORD CO.

COURT

COUNTY

DATE

Authorizetion i Method of
nclusive D”"Utﬁcn
Serles Description of Records @3 of Records Velume Dote aof =
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. BOX 273

JESSUP, MD

20794-02753
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Sitiau Daseription of Rezerds Daten ol Recards W mlusne Daie af :H‘-;.\:r:r:h::d.
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 eriih DEPARTMENT OF GENERAL SERVICES
X - Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD

20794-0273

oz

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT CONIRT QEF MD _#09 _HARFORD CO

COURT COUNTY DATE
Avthorization e :.::::ﬂof
Seclos : Description of Record Dates of Records Velume Dote of cle °r:
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Sched. Na. No.
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St rtPFQl«Q
CRIMINAL CASES 219 Sec. IV 1/1/02 2
Natural Resources Cases Parbic: thru
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(Permission to strip)
Destruction Appraved by Hall of Records Commission Destruction Certification
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Rev. 10/83 DGS-SSQ-: Instructions for Preparation and Submission on Reverse Side
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g g . Hall of Records Commission
Records Manogement Division

7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD

.PROPOSAL AND C-_-ER’I_'IF'I_C_A'TgE OF RECORDS DESTRUCTION

20794-0273

DISTRICT COQIUIRT QT MD_#09 HAREOQORD CO

) e
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Authorizallion i iae Method ol
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Ne. A lnclude Title ond/or Form Number SR;";"NM I;:m Destroyod {Cublic Feet) Destruetion e el
'

Stri Pf&a

CRIMINAL CASES 0219 Sec. IV 1/1/02 2

Natural Resources Cases Ziatibich thru
12/31/02

Closed in.2002 .

(Permission to strip)
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Destruction Approved by Hall of Records Commission
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
A Records Management Division

7275 WATERLOO RD., P.O. BOX 275 F /{“ j:r 4 I,J'I
JESSUP, MD 20794-0275 o LT A
2 PROPOSAL AND, CERTIFICATE OF RECORDS DESTRUCTION
OURT are COUNTY . DATE
Authorization et Method af
N . ncivsiv I
Series ! Description of Records . . . . 1 1 Dotes of Records Velume . Dote of R D":"“:‘;"d‘
No. ! Include Title ond/or Ferm Number Ratentied W e Destroy ed (Cublc Feet) Destruction ¢ 1.::;:; ..':_)
Sched. No. Ne. : .

Sh I‘e/(/ef

CRIMINAL CASES 0219 StV 1/1/02 1
Parking Citation Cases 2a.c, thru
’ 12/31/02
H-s % losed 111-2002 - T b L Tl R 2 L g S SR iy [ )

(Permission to shred)
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02 Le (50, A )/,;ifwufﬁ Mﬂ/ QZ%%W WOMIN CLEK (./f/aé
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Rev. 10/83 DGS-55Q-9 ' Instructions for Preparation and Submission on Reverse Side




oL PR iy
e

b B g P

N 21

oLt

» "
wR0RDS MARRGE!
W&ﬂ,&‘- } ? )

P




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

= |
¢ i 7275 WATERLOO RD., P.O. BOX 275 d / .r’:? -
JESSUP, MD 20794-027S "“/{"J"ﬁ /
i $eietis, PROPOSAL AND.CERTI.FICATE OF RECORDS DESTRUCTION
OURT y COUNTY DATE
Avuthorizotion i Method of
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Sh redded
CRIMINAL CASES 2219 Sec. IV 1/1/02 1
Parking Citation Cases 2a.b.c. thru
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(Permission to shred)
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Cammissian
Recards Management Division

7275 WATERLQO RD, y P.O. BOX 273
JESSUP, MD 20794-Q27s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

A3

N\
DISTRICT COURT OF MD, #09 HARFORD CO.
COURT COUNTY DATE
Authorizotion 3 Method of
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Closed 1n 2002
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Hell of Records Commission

Records Monogement Division
7275 WATERLOO RD
JESSUP, MD
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BOX 275
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.
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DATE
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thru
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 275

2002 JESSUP, MD 20794-027%
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

»
AN
DISTRICT COURT OF MD, #09 HARFORD CO.
COURT COUNTY DATE
T
Agtharizetisn ! Mathod ol
pestuslse Vel Catenl | Dt rrycdan
Sewi Deneription of Ragord Cotes of Records ) oluma L { 2 to il
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Schad, He, e,
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'
L™
Destruction Approved all of Records Ca sai6n Destruction Certification
0 i il 3]} » Ol Mﬁ W/ ,é{% ﬂ 44@&
Date State Archivist ignature of Court OHicial Tnlt
Rav 10/83 DGs !Eﬂ‘_; Instructions for Preparation ond Submission an Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-027%

2002

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Lo

<
DISTRICT. COURT OF MD, #09 HARFORD CO.
COURT COUNTY DATE
Autharizotion o Method o f
s Destructon
Secies Description of Records Dates of Records Velume Doteof =
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Landlord/Tenant Cases 2219 | SEC.VI 2002 7 Shredded
Non-money judgments
/
m‘
Destruction Approved bysHoll of Records Comffji ssion / Destruction Certificotion
22 &Ly Akl [P | Gt gon asec
Dote k ' Stote Archivist tgnoture of Court Officiol Title Dafe
Rev. 10/83 DGS-SSO_-Q Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

7275 WATERLQGO RD., P.O. BOX 2753

JESSUP, MD

20794-Q2753
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F i
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DISTRICT COURT OF MD, #09 HARFORD CO.
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o
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Destruction Approved by Holl of Records C

Rev.

Dote
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4

- Destruction Certificotion
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission !
Records Monogement Division

7275 WATERILOO RD., P.O. BOX 273
JESSUP, MD 20794-027% %Z%/

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

<
DISTRICT COURT OF MD, #09 HARFORD CO.
" COURT COUNTY DATE
Authorizotion s [;-\-fhod"o‘
Serles Description of Records Dotes of Records Veolume N et f ":".‘“ "": ,
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Sched. No. No.
Administrative Papers s SEC.VI 2002 2 destr e d
+royed
Recording Tapes 2219 SECII 2002 2 des-f )/
/
o,
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS PESTRUCTION

ISTRICT COURT QE MD_#09 __HARFQRD CO.
COURT COUNTY

Authorizotion Method of
inclusive Des
Description of Records Dotes of Records Yolume Dote of oL
Include Title ond/or Form Number Rafterifin I Dbarared {Cubic Feel) Dhitruchsn {Recycle, shred,
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. . 9. 1

/13 land A

CRIMINAL CASES bt ¢! 1/1/02
thru

12/31/02
Closed in 2002

related papers, not including
docket sheets

(Permission to strip)

Destruction Approved by Holl of Records Commission : Destruction Certification
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qate
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DEPARTMENT OF GENERAL SERVICES j .
Holl of Records Commission d‘f )
Records Management Division

7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

»
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DPISTRICT COURT OEMD_#09 HARFORD CO. 2
COURT COUNTY DATE
Avuthorization Method of
Inclusive B Eppa

Series Description of Records Dotes of Records Volume Shen k2 (] ] ‘s;"d
o - E 3 red,

Ne. Include Title ond/or Form Number A Lo e Destroy od {Cuble Foot) Destryction r::i:l, S

. Sched. No. No. .

/i3 land Al

CRIMINAL CASES 2219 2a, b, c. 1/1/02
thru
12/31/02
.. Closed in 2002

related papers, not including ' . ) |- -
docket sheets

(Permission to strip)

Destruction Approved bz)Holl of Records Comsmission A ; Destruction Certification
i g = o N AT  fFore /
PAPSVI® i@ffw snck &0 J GO 7/"" / | Mwrownnn P4 /5 )

Date Stote Archivist Signature of Court Official Title Dbte ’

Rev. 10/83 DGS-55Q -9 Instructions for Preparotion ond Submission on Reverse Side







: ' = Department of General Services 4/ ’ )
Harford County Circuit
i e . Records Management Division 3 5
Court 7275 Waterloo Road (Rte. 175)
P.O. Box 275 Forward three (3) copies
20 WEST Courtland Street Bel Air, MD. 21014 Jessup, Maryland 20794-0275 to address at left.
County y,rford Date ,/09/07

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
1 | X
Juvenile/ Cina Files 2330 # 1992-1994 10 00/@/}7}0de0
/
w® \154‘2.-1‘;3.353 /
oL )
- / /
Destruction Approved by Maryland State Archives D/estrg.cuon Certification ,
77 edgtn By £ 7V 0 () /. /
O}]Mrm .r"‘".f-? A Tl Ay g / LaZZd(W L(.'Ut‘ ?02/07
Date s State Archivist S ure of Court ('Jiffcial Title (ovzz / Date

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page
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DEPARTMENT OF GENERAL SERVICES (/: ?Z

Hall of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 2079%4-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

///o o
. DATE

Authorizotion

COURT COUNTY

Inclusive Method of
Dates of Records Velume Date of . Destructian
Retention ltem Destroyed (Cublc Fest) Dawtraches (Recycle, shred,
Sched. No. No. landhll, atc)

Description of Records
Include Title ond/or Form Number

CRIMINAL CASES 2219 Sec. TV 1/1/03 e Ol e //s /07
Natural Resources Cases 2a,b, c thru

12/31/03
Closed in 2003

“*(PERMISSION TO STRIPy =" ~—=~= [ =

Destruction Approvad-by Holl of Records Cogmission ;
:

. Destruction Certificotion
s . ¢ o \

Date i, Stote Archivist Signature of Court Official Title

Rev. 10/83 NGS-5%0-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O.

JESSUP, MD

BOX 275

207%4-0275

2

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

// o /o7
COURT COUNTY . DATE /
SEtidimsisn Inclusive Methad of
Seclen Description of Recerds Dates of Records Velumae Date of Destruction
Ne. Include Title and/or Ferm Number R o o Diasirey/es (Cublc Fest} i (Rl-cy::-'; ;h'tn:,
Sched. Na. Na. = . Ste
CRIMINAL CASES 2219 Sec. IV 1/1/03 Sl //5 /07 W
Natural Resources Cases 2a,b, c thru
12/31/03
Closed in 2003
3 3 “(PERMISSION TO STRIPy ~. "~~~ | B R T S s E o - g e
Destruction Approved by Hall of Records Commission J Destruction Certification
ST 47 orar k. 1 g/ W Gscetsr  Apuw claee t/o
Daote - ) State Archivist Signature of Court Official Title Ddte
Rev. 10/83 nr;s-sst;-_a Instructions for Preparotion and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commissian
Recards Management Division

7275 VWATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. //[C /C 7
COURT COUNTY . DATE '/

Authorizetion Method of

Inclusive iy T
Description of Records Dates of Records Volume e °f {Recycle, shred,

Include Title ond/or Ferm Number Retention ltem Destroy ed (Cublc Feet) Destruction v

Sched. No. No.

] : - 07
TRAFFIC PAY BATCH ENVELOPES : = / 4 / (

(PERMISSION TO SHRED)

Destruction Approved by Hall of Records Commissien S"UC'W" Certification
N e (9N b S vt / Qﬁ-« \9 ety Honiw icae I/A/W

P &4

Date - . Statefﬂ;mvisf‘ Signature of Court Official Title

Rav tnias Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD

20794-0273

4240

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

///o [0

COURT COUNTY DATE !

Agthed | gatlsn i Hemad ol

L1 ey it LTI fr— Daimal !D-rur:l:"‘
[+ ol Racerd Datan of Heearda wlu e

:':i l“"".l;:::.::‘{' F""""N"'_‘-' Ravmmni hen Iam Dewtroy o (Cuble Feer) Veinpuias : :::ITI, s ]

Sched. He. He.
5 3 - . e ] ¥ 3 1 1:'1 -‘S /f"‘/t" .}? "ﬂflti'ty“_&‘r__.ﬂ‘ﬁr. r
TRAFFIC PAY BATCH ENVELOPES 2219 SEC. IV 200 2 . o

(PERMISSION TO SHRED)

e Jﬁ';u’ffﬂ

o | NAG 6

Date

lh- (RS

Destruction Appmu‘:d.)f Hall af Recar

jr/«{u»--ff

-

Ny

Destruction Certification

State Archivift

Signature of Court Official
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Title

£AA;

7 Dhite

Instructions for Preparation and Submizsion on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 VWATERLOO RD., P.O. BOX 273
JESSUP, MD 207984-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. '
// [0 /c’i

COURT COUNTY

Authorizetion Method of

Inclusive
Destruetl
Description of Records Dates of Records Velume P (Ru'y:l"-u, ;hov:d,

Include Title ond/os Form Number Rotariion lrem Destroyed (Cubic Feot) Destruction land$ll, src.)
Sched. No. Na.

ADMINISTRATIVE PAPERS ‘ C. T : 5%’ / Y QW

Destruction Approved by Hall of Records Commission f d /}735""5““ Certification

1 L o7 ‘ A e 2Ry 4 ,é*-. J %« %&W AoriN e é/(/py

Date 1 Stut: Arehiviet Signature of Court Official Title

Rev. 10 /8% Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O, BOX 275
JESSUP, MD 2079%4-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.
//]o A “
. DATE

COURT COUNTY

Authorizotion Method of

Inclusive Destruction
Description of Records Dotes of Records Volume - b (Recycle, shred,

Include Title ond/or Ferm Number Rltariiisn e Dastroy od (Cublc Feot) Destruction pinels gl
Sched. No. No.

ADMINISTRATIVE PAPERS 2219 SEE.|I S/ i /G’] PUTT IS E

W

Destruction Approv y Hall of Records Commission ; Destruction Certification
7
1 (o7 c. W} AOMNN cLepe

Rl

Date State Archivift Signature of Court Official Title

Rev. 1n/nx Instructions for Preparation ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division
7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD

20794-0278%

s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

COURT COUNTY

107
. DATE

Authorlzetion o Method of
Secias Description of Records Dotes of Records Velume Dete of Destruction
e Include Title ond/or Ferm Number Ratention item Du'royod (CV“C Faet) Destruction ‘qu:lﬂ '}"":‘
Sched. No. No. on , ote.
- 590
CRIMINAL CASES 2219 SEC. IV 1/1/03 - 1 /\A/V%LK’L*)
2a,b, c 12/31/03

Parking Citations
Closed in 2003

PERMISSION TO SHRED)
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TET
L

SEP 1 3 2007

Destruction A.;ﬁx-{oved'by Hall of Records Commission

o el
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Destruction Certification
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29-0(

7
; Dge

Al Y, A
Date (g
Rev. tnlax NAS_K%N.0

State Archivist

Signature of Court Official

Title

Instructions for Preparation and Submission on Reverse Side
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Holl of Records Commission

Records Management Division
7275 VWATERLOO RD., P.O. BOX 2753

JESSUP, MD

20794-02753

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

COURT

COUNTY

1,/ )o'/o7
. DATE
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Closed in 2003
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Destruction Appm-\? - % [

) (VOS]

y Hall of Recards Commission

State Archividl
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Destruction Certification
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Instructions lor Praparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-027%

(/297

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.
COURT COUNTY

640/07
. DATE

e inclusive ;:::i::ﬂ
Secles Description of Records Dates of Records Velume Par= °’, (Recycle, shred,
Ne. Includa Title and/or Form Number R e Destroy od {Cubic Feet) Destruction s il o)
Sched. Ne. No.
CRIMINAL CASES 2219 Sec. IV 1/1/03 115
201 |01, (8 thru
: 12/31/03
Closed in 2003

related papers, not including
“docket sheets N [

(PERMISSION TO STRIP)

Destruction Certificotion

Pro%)y Hall of Records Commission k h ©9-01

LW o z‘azuwvér“/A CQL&Z@’ Vgelr Aoul CLERE G/n /o7
Date Sf:'!ArcT\ivi,( Signature of Court Official Title [ Datk

Rev. 10/83 DGS-55 Oi Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O, BOX 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS

DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

///0/07
. DATE’

297

COURT COUNTY
Authorlzation e (;‘.:hoi:‘
Secles Description of Records Dates of Records Volume Dete °€ (R.cy:r:‘, shov:d,
Ne. fnclude Title ond/or Form Number R."‘"”NM T Destroy od (Cublc Foot) Destruction Cancinlbon sl
Sched. No. Ne.
CRIMINAL CASES 2219 Sec. IV 1/1/03 1115)
2a,b,c thru
12/31/03
Closed in 2003
related papers, not including v gL L X - | J AN &
r -aocket Sl:ieets i hi . ) :- -..__ - ] 7S | T - -
(PERMISSION TO STRIP)
Destruction Approved by Hall of Records Commission @ Destruction Certification 59-0/
2 o 67 ol C. L G / (ot %%_ Apvi:N_CLEEL G/ r2/e7
Date » . Stat® Archivist Signature of Court Official Title 7 Date
Rev. 10/83 DGS-SSOZ?:- Instructions for Preparation and Submission on Reverse Side







- : DEPARTMENT OF GENERAL SERVICES </OZ§
Hall of Records Commissian

Records Management Division
7275 WATERLOO RD., P.O, BOX 275
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. ///o / 0"
COURT COUNTY . bate
Authorlzotion Gdiice Method o f
Serles Description of Records Dates of Records Volume D.etia °! (R.Dc;r.",el".:a,
Ne. Include Title and/or Foerm Number R."dmlm ltem Destroyed (Cubic Feet) Destruction landfll, otc.)
Sched. No. No.
CRIMINAL CASES 2219 Sec. IV 1/1/03 115
2al e thru
. 12/31/03

Closed 1n 2003

related papers, not including LAl " 8 ST 0N ) e 4 S N I eSS
: " | “docket sheets ~Smde N L R N : ' §

(PERMISSION TO STRIP)

Destruchan Approved by Hall of Recards Commission % Destruction Certification o09-0t /
2/
Ao (o1 MC M/ @»Z— Aol Cledk 9/0{% 7

Date ', Statd’ Archivisf Signature af Court Offlcml Title

i i d Submission on Reverse Side
Rev. 10/83 DGS-550-9 Instructions for Preparation and Submi







DEPARTMENT OF GENERAL SERVICES %Z 7f

Holl of Records Commission
Records Manogement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. // /o /(17
COURT COUNTY . DATE '
Autherization el e ;_:'ho::‘
Secles Description of Recoeds Dates of Records Velume i °f (R.qc;'.“’ shov:d,
Ne. Include Title and/or Form Number Rcudn'lon ftem Destroy ed {Cubic Faot) PYEpEese fandhli, ste)
Sched. No. Ne.
SERIOUS TRAFFIC CASES 2219 SEC. IV 1/1/03 - 2
| 12/31/03
Closed in 2003 '
_l _ (PI?RMISSION TO DESTROY) ARSI g TS T iy S LN R

Destruction Certification

= Destruction Approved by Holl of Records Commission 0 09- ol
) et de et b Ooter o _Ciew 22l

"Dote

Date Staté Archiviét Signature of Court Offlclcl Title

Rev. 10/83 DNGS-550-9 Instructions for Preparotion ond Submission on Reverse Side







. g DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0275

/277

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

f/;'; /u 7
DATE

COURT COUNTY
Aurhsrizelien Methad al
Inelual va . Dutent Dwa tru e on
Secln Daseription of R d Dates ol Records Waluma L q fe, shred,
“"' ""‘I"""F:'T': nnd /e -F":' lH""'i'" Rmtwntion ram Destrayed (Cuble Fost} Wernvithys r r::i“; il:]
fehad. Ha. MHa.
SERIOUS TRAFFIC CASES 2219 SEC. 1V 1/1/03 - 2
2a.b 12/31/03
Cloged in 2003
(PERMISSION TO DESTROY) AT I y = k2 . oy
Fa A - .
—- ‘Destruction Epp:uvqﬂ_ by Hall of Records Conl“inn ;}nfru:ﬂan Certification o4-of
21 (re £ 53 TndC. {faperdr] Ve Apmw_CLsE 9 13)e7
Date = - State Archivist ignature of Court Official Tirie i
- Instructions for Preparation and Submizsion on Reverie Side

Rev. 1n/an NES-A%0-0






. . ' DEPARTMENT OF GENERAL SERVICES %Z¢f

Holl of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. / / oo
COURT COUNTY . DATE
Avuthorizotion oot o D“‘"::i::n
Seclee Description of Records Dates of Records Velume Ail7 °f (Recycle, shrad,
Ne. Include Title end/oc Fotm Number Ralldnllon ltem Destroy ed (Eukic Fait) DR v landfli, etc.)
Sched. No. Na.
SERIOUS TRAFFIC CASES 2219 SEC. IV 1/1/03 - 2

2eailib 12/31/03
Closed in 2003 .

(PERMISSION TO D}SSTROY) : FION oo WP, A"

. 1. Gt reme
&Y, B
o TR ey

&g ;8

.- k

i LR medb Hall of Records Commissi
1 Q:&La - P Y rds Commission

Destruction Certification
09-0l
Al VL 7 )/g:’,M&c /gw%ﬂf Qﬂfm &//;)wér ApHn) Ltk

O/r;/ﬂ

Dote S Sto1® Archividt Signoture of Court Official Title

Rev. 10/83 NGS.-550-9

lnstructions for Preparation and Submission on Reverse Side

"Date
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i DEPARTMENT OF GENERAL SERVICES
Hall of Records Cammission
Recards Management Division
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0Q2758

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

-7

|
DISTRICT COURT OF MD, #09 HARFORD CO. / Jo /o7
DATE

COURT COUNTY
Autherizetion hak e Method of
Secloe Description of Records Dates of Records Velume e of. (R.;.:r:,c:‘hc::d,
Ne. Include Title ond/or Form Number SR;'.;”NM I"‘om Destroy ed (Cublc Feat) Destruction Tandfll] Boed)
CRIMINAL CASES p219 Sec. IV 1/1/03 8
Expunged Cases 2 (Gl thru
; 12/31/03
Closed in 2003

(PERMISSION TO DESTROY)

1

Destruction Certificatian

Destruction Approved by Hall of Recards C:'./og\mission 0’ -/

Mm /éb%ﬁ~ Poum _CleKr 9@/ /ey

Signature of Caurt Official Title ate

=

Nacr | Al [yt

£ & 4
Date State Archivist

Rev. 10/83 Instructions for Preparation and Submission on Reverse Side

NGS-550-9
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.0O. BOX 275
JESSUP, MD 20794-Q275%

AP

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

COURT COUNTY

///0/07
DATE

Authorizotion Inclusi Method of
- Yg Description of Records P g W Voluma Dale of D-"W""";
Ne. Jnelude nif."...u.. Form Number sR;"JMLM l',‘m mo.,m,,.d (Cubic Feet) Desrruction (R:‘v::i":c?
CRIMINAL CASES P219 Sec. IV 1/1/03 8
Expunged Cases 2 d. thru
f 12/31/03

Closed in 2003

(PERMISSION TO DESTROY)

-
A S

Ly 67

Destruction Approvez Holl of Records Commission

-ﬂ-cr*%f“

P,

Destruction Certificotian

04 -4l
w HOUN clepr

1Yr3)e7

Rev. 10/82

Dote

NGS-550-9

State Archlvls?

Signoture af Caurt Officiol

Title

Date

[nstructions for Preparatian and Submissian on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Cammission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-027S

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO. ’//O /07
COURT COUNTY . DATE

Avuthorization Method of

Inclusive DattriicHien
Description of Records Deotes of Records Volume Date of

. (R cle, thred,
Inciude Title end/or Ferm Number Resortllen i Destroy od (Cublc Foeot} Destruction l.:-‘ydﬁll, =,
Sched. Na. No.

CRIMINAL CASES 1/1/03

Expunged Cases L thru

12/31/03
Closed in 2003

o

(PERMISSION TO DESTROY)

.,
>
¥

Destructian Appraved-by Hall of Recards Cammission Destruction Certification
/" i

' . o04-ol
Flpwgr e . A b, o gareepre Q@&o /éu%/v Roum CITKE ‘{D/ A7

Date ¥ State Archiviit Signature af Court Official Title ate

i i d Submission on Reverse Side
Rev. 10/83 NGS-5%0-9 Instructions for Preparatian and Subm







DEPARTMENT OF GENERAL SERVICES 4»/3 / 9,_,
Hall of Records Commission .

. Records Management Division
7275 WATERLOO RD;, P.0. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #6

Montgomery 01/17/07 ‘i APR 2 007
. T2l
COURT ) COUNTY _ DATE .

3 ol Authorization Inclusive Method of

Serles Description of Records g Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Item Destroyed (Cubic Feet) .. Destruction (Recycle, shred,

. Sched. No. No. landfill, etc.)
Traffic File Folders 1= 289 BIR Year of 2001 35 Landf 11T

Shved

Do ,@Wv‘jc- / greri

Destruction Approved by Hall of Records Commission P / , Destruction Certification
| il 1 ; 3 .

Rev. 10/83

| i I-'I.' onf P ’,f' \_rf ' r‘_ s g o, . ./
{ ._/- { L LAL A LY //MM edm' Ulk / 0 ’r*
Date State Archivist ° 7 '/"—‘7?3‘ > . / 65

/" /  Signdture of Court Official Date *
DGS - 550 - 9 L/

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Records Management Division

Hall of Records Commission - é’/g/ 9——

7275 WATERLOO RD,, P.0. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #6

Montgomery 01/17/07 APR .5 47
R
COURT . COUNTY DATE
. ) Authorization Inclusive Method of
Series Description of Records . Dates of Records Volume Dato of Destruction
No. Include Title and/or Form Number Retention Item Destroyed (Cubic Feet) .. Deatruction (Recycle, shred,
i Sched. No. i No. landﬂ]l, ctc.)
Traffic File Folders 3 &&l‘f w Year of 2001 35 bandf11T
e i
Shved

Destruction Approved by Hall of Records Commission

@rgxrm ,@mfc- / grepr

State Archivist e
Rev.10/83 - DGS-550-9 /

// Destruction Certification

ture of Court Official

LNt ﬂf:g-mm A 0/ps
Title

Date *

Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Ho!l of Records Commission
Records Manogement Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0278%

PRQLUR 01 St AL, AINLD. IC ERRLNIIENCEANTTIEL (OFFE, RIEICTGURNDIS, iDTE SIT RIUIC T | OUN

B

DISTRICT COURT OF MD, #09 HARFORD CO. / / 10 /07
DATE '

COURT COUNTY

Authorization Mathod of
lnclusive s
Description of Recerds Dotes of Records Volume Doleof ;"" °"d
Include Title ond/or Form Number Retention ftem Destroy ed {Cubic Feet) Destructian i (R"CY:‘“ shre ),
I an ., otc.

Sched. No. No.

LANDLORD/TENANT CASES N
Non-money judgments 49/1/6 /O ¥

Dote Signature of Court Officiol

Destruction Approvei/b?y Hall of Records Commission ) Destruction Certificotion : i
27\ Py n by it} WOude  somm cieme  3fafos
; : StatefArchivigf Title Dote

In<tenctions for Preparation ond Submission on Reverse Side
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Hall of Records Commission
Records Management Division
2002 7275 WATERLOO RD., P.O. BOX 2753
JESSUP, MD 20794-0275%

DEPARTMENT OF GENERAL SERVICES 4/50/

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

N
DISTRICT COURT OF MD, #09 HARFORD CO. 1 so Jog
COURT COUNTY pATE '
Authorizotion T o ! Method of
Serlen Description of Records otes al; Records Yolume Dale of ! Bestruction
Noe. Include Tl:ro'land/u Form Number SR;"J"'.'NM |}I:m o Dlssh eyl {Cubic Feel) B s } (Rr:::i"f,l:.‘;'
LANDLORD/TENANT CASES 2219 | SEC.VI 2003 7 /L fof phoraddsd
Non-money judgments ‘
J <
- ’
b >
Destruction Approved by Hall of Records Commission p D;i’"UC“W‘ Certification
al YA Sl k. fapet / aﬁé tadr Apmy crec e
Dote i i Stote Archivist? Signature of Court Official Title Ddte
2 ; In<tenetions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

7275 WATERLOO RD., P.O. BOX 273
20794-02753

Holl of Records Commission
Records Management Division

JESSUP, MD

4307~

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

///o/c’/’
DATE '

COURT COUNTY
Authorizatian et siles Methad of
Serles Description of Records Dotes of Records Volume Doleof Destruction
Na. fneclude Title ond/or Form Number Raralicn iy Xeotraged {Cubic Foat) Diesitrule s (Recycle, shred,
Sched. No. Ne. Lt @
e .‘m . ﬂz (‘PP&(L
“/| CIVIL CASES 2219 Sec. I 2003 20 Kerdd U
Dismissed or Satisfied 7 /’1,0 /0 %
(PERMISSION TO STRIP)
4 CIVIL CASES - Expired Judgments 2219 - Sec. II 1993 15 ’7/’ AL /O X /\a,«.zlt(do(
(PERMISSION TO STRIP) |
o
/ Jz} \
Lt
&.

prom.

Destruction Approved by Holl of Records Commission

[alai vE'n

)=

a4
Y.

” eyt
4

¢

(it

estruction Certification |
Uédl donw CLERC  3Ju)os

Dote

State Archivist

Signoture of Court Officiol

Title

"Dofe

In<trurtions for Presaration and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-0275

A9

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MD, #09 HARFORD CO.

///0/07
BATE

COURT COUNTY
Authorization naclrra i Method of
Serien Description of Records Dotes of Records Volume Dote of ) g
No. Inclyde Tiile and/or Form Number Revenitisa W Doy o {Cubic Feot) Do | (Recycle, shred,
Sched. No. No. e T
2/ Lo
CIVIL CASES 2219 Sec. Tl 2003 20 o / wofof | Lad
Dismissed or Satisfied
(PERMISSION TO STRIP)
P p:al—-l-ﬁ'é‘*t
CIVIL CASES - Expired Judgments 2219 Ve Sec. I 1993 15 fb]w / D ? /.3 11( g
(PERMISSION TO STRIP) ‘ “
“
/&
! -
N : .:"“" L8 S
< an'f
-
H
Destructiofn Approved by Haoll of Records Commission 0 ‘Deﬁrucﬁon Certification
21 yyare] ( 2& ,@ Joscls™ goramw CLERE 3)fs5
Date Signoture of Court Officiol Title ¢ Dbte

In<trnctions for Presaration and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES D.C. Cert.

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

3-2-MISC-1-05

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Reteritn e Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
R-DAT RECORDING TAPES 2219 2001 12 ////0/9\006: L RN F7 KL
Il 2
i 2
v 2
Destruction Approved by Hali of Records Commission Destruction Certification
! ‘ / ) (A N
DEC 15 200 , Ut (U0 8.5 000 7, s 1[/;@@4
Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series 4 Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Wein Destroyed (Recyc!e, shred,
Sched. No. No. I, ae)
R-DAT RECORDING TAPES 2219 2001 12 |Yohwe | LonelFil/
Il 2
1] 2
v 2
Destruction Approved-gy Héll of Records Commission Destruction Certification

DEC 15 206 Wc- /W/ ( :Z”?’C 2 e ias Ljowvyg}/%z,{/ 4/)0;&12;

Date State Archivist Signature of Court Cfficial Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Reiation Lo Destroyed (Recycle, shred,
Sched. No. No. <)
TRAFFIC
TRANSMITTALS 2219 | 2a8b 2002 2 |#coe| Shreddled
1\
MISCELLANEOUS CORRESPONDENCE 2002 7
BATCH ENVELOPES 2002 10
CLOSED TRAFFIC FILES 2002 14
CLOSED NONMATS CITATIONS 2002 15
CLOSED CITIZEN ARRESTS 2002 0
CLOSED PARKING CITATION 2002 1 |
MANAGEMENT REPORTS 2219 1d 2002 /,, \/ \/
| ’))"5 N
e e
Destruction Approved by Hall of Records Commission Destruction Certification

AT, %?Z' / W / o f B Dvee ooty e foan

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOQ RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 ‘ Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) | Destruction Destruction
i AW e o)
TRAFFIC
TRANSMITTALS 2219 | 2a&b 2002 2 |yt | Shrecdded
vV
MISCELLANEOUS CORRESPONDENCE 2002 i /
BATCH ENVELOPES 2002 10
CLOSED TRAFFIC FILES 2002 14
CLOSED NONMATS CITATIONS 2002 %5
CLOSED CITIZEN ARRESTS 2002 0
CLOSED PARKING CITATION 2002 1
MANAGEMENT REPORTS 2949 | Ny 2002 1 <) N
I
Destruction Approved by Hall of Records Commission Destruction Certification

3 Giot St /W/ Cdorp BV bter . Cocniny et _dysants

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Rémiss i Destroyed (Recycle, shred,
Sched. No. No. W)
R-DAT RECORDING TAPES 2219 2002 12 f‘///U/Qw"z L AN AL
Il 2
1l 2
v 2
g
Destruction Approved by Hall of Records Commission Destruction Certification

' Y | |
; CQ,\/)QQV __‘Qv’"“'(—ci' Jf Mﬂ/ /‘7/31,444[ Y357 ) 024 &0/\/)‘5/ )k f’//x?/ﬂdﬁé

Date State Archivist Signat‘gre of Court Official Title Date



=

',"f.rj‘
53w
G AfS
& 1 !s 3
2 a5 3

-
']




AP0

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Destroyed (Recycle, shred,

landfill, etc.)

Retention Item
Sched. No. No.

R-DAT RECORDING TAPES ' w10 2626 | Lzl

Destruction Approved by Hall of Records Commission Destruction Certification

2w Q‘WJC. /e,oc;%m/ /74“# BN b 10 Loty Cleokd _S3lamns,

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2006 Cheryl B. Miller, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Destroyed (Recycle, shred,
landfill, etc.)

Retention Item
Sched. No. No.

EXPUNGED CRIMINAL CASES Shredded

*To be shredded

Destruction Approved by Hall of Records Commission Destruction Certification

Bk, IR 37, it - At

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert. 3-2-CR-2-06

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
R ; Destroyed (Recycle, shred,

etention Iltem

Sched. No. No. et v

EXPUNGED CRIMINAL CASES 2219 | 2d&e 2002 2 Y546t | Sredded
SeclV

*To be shredded

<" Destruction Approved by Hall of Records Commission Destruction Certification

2 L Ll ,Qw.jc. /qw;%ﬂ/ | Ctag AP dvrr Cowsry s /o

Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
S . ltem Destroyed (Recycle, shred,
Sched. No. No. landfilt, etc.)
CRIMINAL
/. / 3 ” ) .
CRIMINAL CLOSED 2249 ' [ 2a b ¢, 2002 40 HGRRGC | Shredoed
(Stripped material only) v f
NATURAL RESOURCE CLOSED 2219 2002 245
(Stripped material only) \V}
CIVIL CITATIONS CLOSED 2219 2002 8
(Stripped material only) v
Management Reports 2219 1d 2002 1 |~
| b
ey V
Destruction Approved by Hall of Records Commission Destruction Certification

i 4 ) :
2 fe oo )gfwwf A '?”7"“/ (00300 D gt0e  Courkby Clenk 4 /565

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GEMERAL SERVICES D.C.Cert. 3-2-CR-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem et (Recycle, shred,
Sched. No. No. - )
CRIMINAL ;
i _ .
CRIMINAL CLOSED 2219 Zza,b,c, 2002 40 “',///5/émb Frrecbled
(Stripped material only) I\ f
NATURAL RESOURCE CLOSED 2219 ; 2002 245
(Stripped material only) v
CIVIL CITATIONS CLOSED 2219 2002 3
(Stripped material only) v
Management Reports 2219 1d 2002 1
! J v
Destruction Approved by Hall of Records Commission Destruction Certification

R Lelp o ,@.mjﬁ. ;/4«»;%,«/ L/M%% P esiee  Cownty, Clnk _4/154s0b

Date State Archivist Slgnature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-06
Hall of Records Commission

Record

s Management Division

7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
R : Destroyed (Recycle, shred,
etention ltem
Sched. No. No. landfill, etc.)
CIVIL
Civil Cases Closed 2219 N 2002 23 HI3B66 | Shredded
(stripped material only) Il -
Landlord/Tenant Cases 2219 2002 @5
[l
Summary Ejectment Money Judgments 2219 1993 i5
Il
Domestic Violence Cases 2219 12 1993 2
(stripped material only) 1]
Emergency Evaluations 2219 2 1993 .5
(stripped material only) [
Management Reports 2219 e 2002 /1,,J""" L B
| i i R
Destruction Approved by Hall of Records Commission Destruction Certification
:. e > i fz“} : { f
= aall P L . ; ( ¢ ; ¢
KA Lo, pR k. J TS %A B5D D 2000 Cowre, Cleek 4340k
Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-06
Hall of Recorcs Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Bbiention T Destroyed (Recycle, shred,

Sched. No. No. landfill, etc.)

CIVIL

-7
Civil Cases Closed 2209~ 4 523 Yi3/aee | Shredded
(stripped material only) Il

Landiord/Tenant Cases 2219
1

Summary Ejectment Money Judgments 2219
Il

Domestic Violence Cases 2219
(stripped material only) ]

Emergency Evaluations 2219
(stripped material only) 1]

Management Reports 2219 A%
I

Destruction Approved by Hall of Records Commission Destruction Certification

Ve
A EL0oN o )Z'imjé- /5;0';74'«/ LL‘%MML County Cleak __4/isbocnts

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-06

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 2219 2002 ,y/,,;ﬁmé Shrecded
Certificates of Deposit Y/ 1a,b,c 13 -
Closed Transcript Records 1a 1
Closed Deferred Payment Records 2,3 1:8
Commissioner Daily Transmittals 1.25
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks )
Purchase Orders & Receiving Reports 55
Statistical Report 1
Auditors Receipt Copies 5
.BenlStaterments- Lals
Refund Request Forms 1 '
Petty Cash Reimbursements 25 Y1 il
Destruction Approved by Hall of Records Commission Destruction Certification
7 Vo)
4 C A / / .‘7 / .
R\ pr i J §oep Chown 33570000 Coante, Clerk /3456
L4 / 7
Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-06
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2006 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 2219 2002 Y3he06 | Sreabtled
Certificates of Deposit \% 1a,b,c 72}

Closed Transcript Records 41 Fla 1

Closed Deferred Payment Records iy 2,3 1.5

Commissioner Daily Transmittals 1525

Court Fund Receipts and Ledger Cards 2

Satisfied Bad Checks | (3]

Purchase Orders & Receiving Reports 5

Statistical Report 1

Auditors Receipt Copies 5
~Bank-Stetements ~+

Refund Request Forms i

Petty Cash Reimbursements 25 Vv =

Destruction Approved by Hall of Records Commission Destruction Certification

A fevoly WC / ‘f‘”f"‘/ ( ’g&jﬁ Y3.9T ) 140 Gty Clerk . _H)15/202%

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-07
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2007 Cheryl B. Miller, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 2219 2003 \s/)f’éo/a/fd
Certificates of Deposit Y
Closed Transcript Records

Closed Deferred Payment Records
Commissioner Daily Transmittals ; NOV 1920
Court Fund Receipts and Ledger Cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Refund Request Forms

"t
Petty Cash Reimbursements {u’

Destruction Approved by Hall of Records Gommission Destruction Certification
:/:‘" _,' I.e'
i"""r' .a__,.r-'

Dee (s et S ester Okt _sifiglae7

Date State Archivist Signattre of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-07
0 Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2007 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 2219 2003 Shrede
Certificates of Deposit \ 1a,b,c 13
Closed Transcript Records 1a 1
Closed Deferred Payment Records 2,3 1.5
Commissioner Daily Transmittals 1.25 NOV 1 9 20D/
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks 55}
Purchase Orders & Receiving Reports -5
Statistical Report 1
Auditors Receipt Copies 15
Refund Request Forms 1
Petty Cash Reimbursements 25

Destruction Approved by Hall of Records Commission Destruction Certification

' ‘4?” 'arb ,'34/4 -
\\DQLW a% R ] Ry ( 74“;’(23.22 )etle. Clwzv}ﬁ/r‘ﬁ[ggg 7/ éz@?ﬂa?
Date Signature of Court Official

State Archivist Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-07
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2007 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Senes Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
Btantion o Destroyed (Recycle, shred,
Sched. No. No. landfil, etc.)
CIVIL S rettee
Civil Cases Closed 2219 273 2003 23
(stripped material only) Il
Landlord/Tenant Cases 2219 2003 25
I NOV 1 9 207
Summary Ejectment Money Judgments 2219 1994 1.5
Il
Domestic Violence Cases 2219 2 1994 2

(stripped material only) mn

Emergency Evaluations 2219 1,2 1994 5
(stripped material only) i

Management Reports 2219 1d 2003 1L /
I o% & \//

Destruction Approved by Hall of Records Commission Destruction Certification

' d

- = L/ / 4
i il o

\Dec 06 Ponl aitidemna e i 038 <5, 44“;24 $B5). 100, CowMyllerdd _11/19h7
Date State Archivist - Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-07
‘ Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2007 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No. DAY
CIVIL Ghretdec!
Civil Cases Closed 2219 i 3 2003 23
(stripped material only) I
Landlord/Tenant Cases 2219 2003 2.5
Il
Summary Ejectment Money Judgments 2219 1994 i® NOV 1 9 2087
Il
Domestic Violence Cases 2219 2 1994 2
(stripped material only) [
Emergency Evaluations 2219 T2 1994 5
(stripped material only) n
Management Reports 2219 1d 2003 1
|
Destruction Apg_rloved by Hall of Records Commission Destruction Certification
? f g ad /--‘,»--_fa.q:‘/!'i
o /A‘Fv.‘;ﬂ » "-- - F X
Lo O & ey &M%-m‘ljy Lo, Cf r K ////7/57
U 7 (4

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-07
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2007

DATE

Cheryl B. Miller, County Clerk
CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

COURT COUNTY

Description of Records
Include Title and/or Form Number

Date of
Destruction

Method of
Destruction
(Recycle, shred,
landfill, etc.)

Chretied

Volume
(Cubic Feet)

Inclusive
Dates of Records
Destroyed

Authorization

Retention
Sched. No.

Item
No.

CRIMINAL

CRIMINAL CLOSED L e,
(Stripped material only) f

NATURAL RESOURCE CLOSED

(Stripped material only) NOV 1 9 20

CIVIL CITATIONS CLOSED
(Stripped material only)

Management Reports

Wk |

Destruction Certification

Destruction Approved by Hall of Records Commission
p A(p & -‘va"A

) R
,/‘,‘,.«*.

g2

U Dre N

= e id

Date

State Archivist

Signature of Court Official

Title
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-07
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2007 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
, Destroyed (Recycle, shred,
il il tc)
CRIMINAL | Shreetole
CRIMINAL CLOSED 2219 2a,b,c, 2003 40
(Stripped material only) \YJ f
NATURAL RESOURCE CLOSED 2219 2003 2.5
(Stripped material only) 1\ NOV 1 9 2pg7
CIVIL CITATIONS CLOSED 2219 2003 3
(Stripped material only) v
Management Reports 2219 1d 2003 1
I
Destruction Approved by Hall of Records Commission Destruction Certification

. ?4 s .ﬁubi
N 1Dee O VR . J &P ;sa-f,“

‘< W%Wm C@ad@(f@k 11122127

Dale s il State Archivist Signature of Court Official Title Date







