


  







Transmittal #_ 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court Traffic Processing Center-Ticket Room Anne Arundel 
Court County 

01/09/06 
Date 

Series 
Number 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
no. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of Destruction (Recycle, shred, 

landfill, etc.) 

06W58 Traffic Citations 
0 

209 

Destruction Approved by Hall of Records Commission 

- ''nil f""A 

Destruction Certification 

Date 
Jc. A 

State Archivist r 

DGS-55Q - 9 Revised 9/24/01 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



A 

. 3:' '« 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 wm/ . . 0nnr 
JESSUP, MD 20794-0275 INUV 1 4 2005 

IROPOSALANJ) CERT T FTC ATE OF RECORDS DESTRTJCTTO 
N 

District Court of MD  Anne Arundel County 14 Nov 2005 

COURT COUNTY 
Accession # 99A087 

DATE 

Series 
No', 

Description of Records 
Include Title and/or Form Number 

Criminal 
Microfilm and Destroy 

(MD Rule 16-505) 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect IV 
Items 

1 and 2 

Inclusive 
Dates of Records 

Destroyed 

1995 

Volume 
(Cubic Feet) 

147 

Date of 
Destruction 

JAN 2 3 2006 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Destruction Approved by Hall of Records Commission 

DE~ t 5 2035 

Date 

Rev. 10/83 

State Archivist 

DOS - 550 - 9 

Signature ofCtmrt O^fici 
CwvC 

Destruction Certification 

 ^V-. fituvfil JAN 2 3 2006 il 

' Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

^^^AL^yilLJlER^^ RECORDS r> p1 q t R tj f! t t n m 

N0V 1 4 2005 

District Court of MD 

Series 
No', 

Anne Arundel County 

COURT 

Description of Records 
Include Title and/or Form Number 

COUNTY 

Criminal 
Microfilm and Destroy 

(MD Rule 16-505) 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect IV 
Items 

1 and 2 

14 Nov 2005 

DATE 

Inclusive 
Dates of Records 

Destroyed 

1995 

Volume 
(Cubic Feet) 

147 

Accession // 99A087 

m 1S 

Date 

Rev. 10/83 DOS- 550 -9 

y- 5 a , ji f 

State Arcliivist 

Date of 
Destruction 

JAN 2 3 2006 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

I 1 

Destruction Certification 

Signature ofCpdrt OQici 
Cw*: 

^«V-. UlmII JAN 2 3 2006 
I- 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

~hg>-Teic-r 
dOURT COUNTY DATE 

f] One dcuMij •C5S.rv(/ar\j 

$«ri«s 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Indusi ve 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landliM, etc.) 

Hfvr^ Wrcnes - 

f\cc<z35\or> Aicunb^rs. 

0^1 Co 

OH Coo SS7 

coo 

^ doo 

OO 0 500 

O'S 
Q 5 CO 

O'S'-O IQOH 

0*5 lo i-ans 
O^UJ IBOC* 

"01 Ooc>&rs^ 

Destruction Approved by Hall of Records Comr] 

Date 

10/83 DGS-55 0 - 9 

oved by Hall of Records Commission 

State Archivist' 

"^0.1 

(oH 

Id 

s 

a 

Cp 

S 
a 

i 
i 

10 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DE8TWUCTION. AND DgSTWUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLIMMS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL {TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
Retain one copy for your file, and forward the second copy to the 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
WJST SEND I COPY TO THE CHIEF CLERK'S OFFICE. ) 

5. FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX 1.0 CU. FT. OF RECORDS 



Page No. 1 
11 /29/05 

AGENCY HOLDINGS IN RECORDS CENTER 

ACCESSION NO. NO.CUBIC FEET RANGE SECTIONS SCHEDULES ITEMS DISP 

** RECORD MANAGEMENT CODE 15.02.25.01 
04W0556 
04W0557 
04W0558 
04W0559 
04W0560 
05W1272 
05W1273 
05W1274 
05W1275 
05W1276 
01W0852 

** Subtotal 

*** Total 

6 
5 
4 
3 
2 
6 
4 
2 
1 
1 

70 

104 

104 

18 34 
19 09 
19 08 

5 21 
19 23 
14 04 
14 04 
14 04 
14 04 
14 04 

142 25-26 

0989 
0989 
0989 
0989 
0989 
0989 
0989 
0989 
0989 
0989 
0989 

1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
1/06 
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Series 
No'. 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 
^ ^ 

PROrOSAr. MP CF^TTFTrATr. nir PlrroBn.; n „ q t , ^ ^ ^ 

11 Aug 2006 Accession 01A21 
_ District Court Tr.ffj. Processin. 

C0URT COUNTY DATE 

is MD 

Description of Records 
Include Title and/or Form Number 

MATS Citation Error 

Listing 

MVA Verification Listing 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Section IV 

Item 2d 

Destruction Approved by Hall of Records Commission 

3) Au/j J 

'e State Archivist 

Rev. 10/83 DOS-550-9 

IH 

Inclusive 
Dates of Records 

Destroyed 

2000 

Volume 
(Cubic Feet) 

15 

Date of 
Destruction 

SEP 1 9 2006 

Destruction Certification 

"Signature/dfctiurt Offfcialy 
  Rguv/( 

Title 

Method of1 

Destruction 
(Recycle, shred, 
landfill, etc.) 

SEp 19 ma 

Date 

Instructions for Preparation and Submission on Reverse Side 
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o t y* SEP a- ' 
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OEPAR™,EN,l0F 5ENEBAL SERVICES Hall of Records Commisiior, 
Records ManagemonJ Division 

75 no.. P.O. BOX 278 
JiCSSUP, WD 20794 -0275 

L^gPOSAL AND CFPT,c.n1Tr nr fiEc 
QRD5 DESTRU C TI 0 N 

CaxA - 
COURT 

date ' 
^Lir\e Q"7( 9-^C> 

Daicrlpilon of R.cwdi Includ, Tul. and/or Fcrm Numb,, 

H .efrCHcs - -Lesreoy 

& 'Cess ton 

OqLo33G 

Avilhoriiailan 

R«t*n1iiNi 
Seh«<f. No, 

Kq A'iw C>(e. 
Dotfl 

Dvslrucllvii „Hpr0VM by naU of 
ssion 

*cr 
R«v- 10/83 DGS-5BQ .9 

[••in 
No. 

'at# Arc J\ 

Inclual v» 
of Aecordi 

0 bi Iroy »d Vo^uni« 
(Cubic F««i) 

^8- 

Doit of 
Obi true ho t 

Destruction Cerlificoti 

i»gnafur8 of Court OHicial " 
Title 

Instructions for Preporatlon and Sobmi 

iM ffllia dot 
D««frvcHon 

{Recycle, shrail, 
I andft ||# el c.) 

Date 

ssion on Rev«riB Si</e 





Series 
No'. 

department of general services 
Hall of Records Commission 

Records Management Division 

7275 WATERLOO RDi, P.O. BOX 275 
JESSUP, MD 20794-0275 

ERorosM, Ar<D CFiRTTFTrATF. OF BoroBn.,    

.District Court TraffTr Process-in^ 

C0URT COUNTY 
Annapolis MT) 

DATE 
U Aug 2006 

Description of Records 
Include Title and/or Form Number 

MATS Citation Error 

Listing 

MVA Verification Listing 

! ^ 

Authorization 

Retention 
Schcd. No. 

2219 

Item 
No. 

Section IV 

Item 2d 

Destruction Approved by Hall of Records Commission 

Si Aaa^cq J\ 

State Archivist Date 

Rev. 10/83 DOS-550-9 

IH 

Inclusive 
Dates of Records 

Destroyed 

2000 

Volume 
(Cubic Feet) 

15 

Accession 01A21 

Date of 
Destruction 

SEP 1 9 2006 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

u 

^Signature qf^durt Official 

Destruction Certification 

   ^ iTi ^ov/i SEP 1 9 2006 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RIX, P.O. BOX 275 

JESSUP, MD 20794-0275 
-jdH 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court Traffic Processing Center Annapolis MD 11 Aug 2006 Accession 00A2 

COURT COUNTY DATE 

Series 
No', 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

MATS Transaction Report 
MATS Overpayment Report 

2219 Section 
IV 

Item 2d 

1999 

SEP 1 9 2006 

DestructicxjApproved by Hall of Records Commission 

3) AtkQNf 
Date State Archivist 

Rev. 10/83 DOS- 550-9 

IH 

Destruction Certification 

^Signature of jgptfft Official/  — 

SEP 1 9 2006 

Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDi, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROrOSAI, CRRTTFTrATF. PTronn,.; 

District Court Traffic Processing Center Annapolis HD 11 Aug 2006 

COURT 
Accession 00A2 

COUNTY DATE 



■vf -J '-J' tri ■ ' 
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DEPARTMENT OF GENERAL SERVICES /^P /0 
Hall of Records Commission ' Hall of Records Commission 

Records Management Division 
7275 WATERLOO RIK, P.O. BOX 275 

JESSUP, MB 20794-0275 

PROPOSALAND CERTTFTCATE Off RETORns D Fl S T P u c T T o N 

District Court Traffic Processing Center Annapolis. MD 11 Aug 2006 . 

COURT mTTNTV 
8 Accession 02A001 COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

MATS Citation Error 

Listing 

Authorization 

Retention 
Sched. No. 

2219 Section 
IV 

Item 2d 

Date 

Rev. 10/83 

IH 

DestructionApproved by Hall of Records Commission 

State Archivist 

DOS - 550 - 9 

Inclusive 
Dates of Records 

Destroyed 

2001 

Volume 
(Cubic Feet) 

Date of 
Deatruction 

SEP 1 9 2006 

Destruction Certification 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

W fl I 

Signature^Court Official ; 

SEP 1 9 2006 

Title Date 

Instructions for Preparation and Submission on Reverse Side 



SEP 26 

- vj&DS 
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Series 
No'. 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSl^MD 20794-0275 

PROPOSAL AND CFtRTTFTP ft tit, p F P ^ p n n n o t. 

JJlb 

estrtipttom 

District Court Tr.fflc Process1np r...... 

C0URT COUNTY DATE 

MD 11 Aug 2006 

Description of Records 
Include Title and/or Form Number 

MATS Citation Error 

Listing 

* 
I 

Authorization 

Retention 
Schcd. No. 

2219 

Item 
No. 

Section 
IV 

Item 2d 

DestmctimApproved by Hall of Records Commission 

State Archivist 

Rev. 10/83 DGS-550-9 

IH 

Inclusive 
Dates of Records 

Destroyed 

2001 

Volume 
(Cubic Feet) 

16 

Accession 02A001 

Date of 
Deatructlon 

SEP 1 9 2006 

Destruction Certification 

Method of* 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Signature of (BtfuryOfficial Title 

SEP 1 9 2006 

^ iluc Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES *1 / / n 

Hall of Records Commission ' 
Records Management Division 

7i75 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DF, STRTT 
CTION 

_ Headquarters AnnapoH, HP i^^Augu^JOOe Accesslon 99A107 

CUURT COUNTY DATE ' 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Administrative Records: 

ETR 
Check Registers 
Timecards 
Terminated Empl. Folders 
Contr, Comm. Timecards 
Contr. 31lT's 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect I 

Item 2 

DestmctiojuApproved by Hall of Records Commission 

5 \ Aakh C 
Date 

Rev. 10/83 

04. 
State Archivist 

DOS - 550 - 9 

Inclusive 
Dates of Records 

Destroyed 

1996 through 1998 

Volume 
(Cubic Feet) 

25 

Date of 
Destruction 

SEP 1 9 2006 

Destruction Certification 

Method of 
Destruction 
(Rccycle, shred, 
landfill, etc.) 

nature of 
_ W^ibuV, SEP 1 9 20()6 

V Ir wt Otticial / V ' Title Date 

(_v^i v\ 70 \(/' 

Instructions for Preparation and Submission on Reverse Side 

£ 
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DEPARTMENT OF GENERAL SERVICES J / O / / 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDi, P.O. BOX 275 

JESSUP, MD 20794-0275 

rROPOSAT, AND CF^TTFTrATF. Off P^roRT)S n ^ q t n tt o ^ T ^ .T 

District Court Headquarters Annapolis MD n Aueust 200fi 

COURT rnTTNTV   Accession 99A107 COUNTY DATE 

Series 
No'. 

3i 

Description of Records 
Include Title and/or Form Number 

Administrative Records: 

ETR 
Check Registers 
Timecards 
Terminated Empl. Folders 
Contr. Comm. Timecards 
Contr. 31IT's 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect I 

Item 2 

Date 
C6, 

Destruction^pproved by Hall of Records Commission 

State Archivist 

Rev. 10/83 DOS- 550 -9 

Inclusive 
Dates of Records 

Destroyed 

1996 through 1998 

Volume 
(Cubic Feet) 

25 

Date of 
Destruction 

SEP 1 9 2006 

irt Official 

Destruction Certification 

huj, 

Title 

Wlvv Mitvpi 

0 '1 T-.U  

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

\J 

SEP 1 9 2006 

' ' nue Date 

Instructions for Preparation and Submission on Reverse Side 





CN (S 
OJ 
SD 

U CD 
<L Q_ 

department of general services 
Hall of Records Commission 

Ra-cords ManagemenJ Division 
7275 ^TERLOO To.. P.O. BOX 278 

JESSUP, hd 20794 >0273 

P R 0 P 0 SAL AND CERTIFIfATB r»F n r r n n n , 
   PF RECORDS DESTRU C T I 0 N 

q: u 

UJ u 
If) Q 
a o 
LU q; 

U) 

CN 00 
in oo 
cn 
en 
r- 
o 

*—i 
CN 

IT) SD S3 
CN \ 
CP CN "Ss. 
m SD 

GOUNTY date " Y 
^)Cir\e 

SifUl 
No. Dticrlpiloti el RttCAfdi 

lnclud> Tlti» ond/or Ferm Numb«i 

HATS .efrrc/es - "Derreoy 

/tc^S5'/on Ai6< rx bt-; 

Aulhoriiailon 

RttVnlion 
Seh«d. No. 

98"? 

Dv»lrvcli«[) Approvsd b, rt,|| ,f R„0,j, C„„m|llion 

R#v- 10/03 DSS-SBQ-j 

In dual vn 
Darffci of Aecords 

OmJroy ej 
Volunt® 

(Cubic F«»i) 

98^ 

Doie of 
OBilrvch'ot 

Desfructlon Cerljficotfon 

Signature of Court Official Till. 

Hffltiad o f 
D« frv cfi op 

{Recycla, %hraJ, 
lant/liil, elc.) 

Instructions for Preporalion and Submission on Reveria SlJe 
Date 



al ' * ,A 

,4 

/ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

dOURT 
A'yi  Arvpg ( /- 'S'Crj 

COUNTY DATE 

S«ri«« 
No. 

D«tcription of Racocds 
Includo TJtlo and/or Form Numbor 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusl ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Metfiod of 
Desfruction 

(Recycle, shred, 
l^dfiil, etc.) 

HfiT's- Qftrches - "Desjeoy 
(^0 3 

rx UfS 

O'A Loo ■SHI 
OH Loo "Ssi 
OU LjOSSS 
OH U) O 
(3H OJO SSS 
QH U3 0SS5 
(J'S U-5 ^ 
ce t-> 
O SCO 

65 UJ 
os CO I^OS 
oS<.o t'J l^l 

o'Sto I'aab 

CiSui 
c>S(j>^^3 

co 

YY^.r<Sl 
Date 

Rev. 10/83 DGS-55 0 - 9 

 I    
Destruction Approved by Hall of Records Co immi ss ion 

State'Archivi 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCT iCJNS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
PBSTWUCTI ON. AND DEtiTHUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. j RT. I7S), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL {TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK' S OFFICE.) 

5. FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 

O 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box e 7 s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

c/2^5 

A ArAng ( / - 3-07 

" 7^2 - 

S«ri*a 
No. 

Court 
Pairh^ COUN"nr DATE 

D«icription of R«cordi 
Includ* TltU and/or Form Number 

Authorization 

Rvtention 
Sch«d. No. 

Item 
No. 

Indus! vb 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destruction 

Method of 
Desfruction 

(Recycle, shred, 
landfill, etc.) 

(ZftrcHes - "Desreoy 
GO 3 

f\iaS5s, (Qtry AlirvUrS 

OH U)oSHC| 

OH too ^5( 
OU (O OSS .3 
(34 U) O ^5-3 
oq too 

L0 05*55 

CS lo K 
OS £X> 
o S»-o i-ano 

650^ 
OS CO I-30S 
OSLO l-^t -Vl 

O'SUi IQSb 

OS ("SYCfj 

Destruction Approved by Hall of Records Co 

,01 i^ar on 

ssion 

Date 

'•v. 10/83 DGS-550-9 

Destruction Certification 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



J NSTRUCTi ONS FOR PREPARATION 

I . PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTWUCT I ON . AND DEBTHUCT I ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER. P. O. BOX 275, 
727S WATERLOO RD. (RT. 175). JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMMS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER. SECT1ON SUPERVISOR OR ABOVE)• 
Retain one copy for your file, and forward the second copy to the 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK-S OFFICE. ) 

5 . FOR YOUR INFORMATI ON - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = I . 0 CU. FT. OF RECORDS 

o 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

"IXsir.A Co*A - Anng /- 3-07 

$«rl«i 
No. 

Court COUNTY DATE 

D«icription of R«cordi 
Includ* TltU and/or Form Numbor 

(ZPircHes - "Desreoy 

OH LooSH^ 

OH too ^5( 
OU Co OSS-.3 
OM U-> o SS'?) 
OU LOO SS^ 
0^1 LOOSES 
(J-S t<-> ^ 
OS 
o5><-o l-Sino 
0"5^ 
55 0^ R-n 
os c<J I-POS 
OScO (Q -)c:l 

O'Scol'aSb 

osuj r^"®, 
0*5 c*^ 
OS |-o |'3.'i5'Cp 

Authoriration 

Rotontion 
Schod. No. 

I fern 
No. 

Indus! ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 

CO 3 

Date o f 
Destruction 

Metfiod of 
Des fru cti on 

(Recycle, shred, 
landfill, etc.) 

Destruction ApprovedJiy Hall of Records Co 

,01 mLrci 
Date 

10/83 DGS-5S0-9 

Destruction Certification 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCT iONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DC STRUCT 1 ON. AND DBSTHUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 27S, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RFCORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECT I ON SUPERVISOR OR ABOVE ) . 
RETAIN ONE COPY FOR YOUR FILE, AM) FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK-S OFFICE. ) 

5. FOR YOUR INFORMAT!ON - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = I . 0 CU. FT. OF RECORDS 

4 . 



Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794 0275 

Court Circuit / 

Forward three (3) copies 

to address at left. 

County Howard Date 6/25/07 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

See 

attach- 

ed 

Criminal Court Files 2330 - Sect IV 

Item 1 A,B 

1988-1990 14 cu ft 
9/7/a7 Aao"//V /) 

* 

Destruction Approved by Maryland State Archives Destruction Certification 

2m Y1-* ^ ^ ^ 9/7//a7 

rAite State Archivist ^ Signature of Court Official Title Date 





V 

Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OE GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Onerations Anne Arundel 22 January 2007 
Court County Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred. 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry Citation & MVA 
Verification Error lising 

2219 Sect IV 
Item 2 

2003 007 Shred 

d by Ha Destruction Approved by Hall of Records Conunission 

/Tirol 
Date 

DGS-55Q-9 Revised 9/24/01 

State Archivist 

Destruction Certification 
« 1 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



. a 



Transmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

22 January 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry Citation & MVA 
Verification Error Using 

2219 Sect IV 
Item 2 

2003 007 Shred 

Destruction Approved by Hall of Records Commission Destruction Certification 

mDLr07 

Date 

DGS-55Q - 9 Revised 9/24/01 

State Arcnivist 

APR 1 fc MM 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



. 

■ 

hm 4 • • 

  

a-;-'- ■ : - 

        



Transrnittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series ' 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1991 
Jan. - Dec. 

007 
MAY 3 0 200: 

r Landfill 

Destruction Approved by Hall of Records Commission 

11 
i^Date 

DGS-55Q - 9 Revised 9/24/01 

■ ''C. 

Gary F. 

State Archivist 

ertification 

MAY 3 0 2007 

Instructions for Preparation and Submission on Reverse Side 

Date 





Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series ' 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 

k 

Sect V 
Item 1c. 

1991 
Jan. - Dec. 

007 MAY 3 0 200 ' Landfill 

Destruction Approved by Hall of Records Commission 

maxA<S7 
Dke 

DGS-55Q - 9 Revised 9/24/01 

Destruction Certification 

Gary F. Cranf 

State Archivist 

MAY 3 0 2007 

Date 

Supervisor, erse Side 



  

, ... 

V."" ■ 



Transmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 

Item 1c. 
1992 

Jan. - Dec. 
007 

m 3 0 2007 
Landfill 

Destruction Approved by Hall of Records Commission 

1? n\Aug7 
tBate 

DGS-55Q-9 Revised 9/24/01 

/t' / 

State Archivist 

Destruction Certification 

Gary. F« Cranfonl 

Signature of Court Officj 

lll'JllULUUlJjjjJI fT 
Supervisor, District 

MAY 3 0 2007 

Title Date 

Records 
i' flmtiMi Side 



s-v 

>• 

3 



Transmittal #  

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1992 
Jan. - Dec. 

007 
MAY 3 0 200/ 

Landfill 

Destruction Approved by Hall oU^ccords Commission - f Destruction edification 

Gary F- Cr°n'0; 
rmAA01 f 7^f   / (/Kx MAY 3 0 2007 

State Archivist Signature of Courtj^fficTal Title Date 

DGS-55Q - 9 Revised 9/24/01 Side 



■ 

h- &-■* 
ssosase 



Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 

Item 1c. 
1993 

Jan. - Dec. 
007 \ AY 3 0 2007 Landfill 

Destruction Approved by 

\rrKuA(n rKxuCH 

' Hali-o^Records Commission /) . / Destructior^Ccrtification 

Gary Fe Cmi 

State Archivist 
DGS-55Q - 9 Revised 9/24/01 

MAY 3 0 2007 

Date 



dUH ? 



Transmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headuuarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle.shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1993 
Jan. - Dec. 

007 
MAY 3 0 2( 

Landfill 

Destruction Approved by Hall of Records Commission 

H n. 
'ate 

DGS-55Q - 9 Revised 9/24/01 
State Archivist * 

Destruction Certif 
Gary F. Cranfor 

Signature o^Cou 
m 

ion 

MAY 3 0 2007 

Ticial / j Title 
I- 1 _ I \ nn.,a^ff. ^|,l» 

Date 
mTTnmtrriTTTTiTtfiiiliiiii^ nrtPaimrr 
or, Distriet Court Records 





u/i/ok> 

Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1994 
Jan. - Dec. 

007 
may 3 0 200 

Landfill 
' 

Destruction Approved by Hall of Records Commission 

DaJe 

DGS-55Q - 9 Revised 9/24/01 

)y nan or Kecoms commission Destruction Certification 

Gary F. Cranfoi 

State Archivist Signature of Court 

3i 

W 3 0 2007 

Title 

iSMon on Kej/ersc Side 

Date 

mission on Kej/er 
rt Records 



    



Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 

Item 1c. 
1994 

Jan. - Dec. 
007 

MAY 3 0 200 

Landfill 

1 

Destruction Approved by Hall of Records Commission 

D<j)te State Archivist 

DGS-55Q-9 Revised 9/24/01 

Destruction Certification 

Gory Cranfc MAY 3 0 2007 

Date 

Side 



     

JUN 1 ^7 

    



^7 

Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series / 

Number 
Description of Records 

Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V. 
Item 1c. 

1995 
Jan. - Dec. 

007 
MAY 3 0 200^ 

Landfill 

Destruction Approved by Hall of Records Commission 

XJflte State Archivist 

DestructiorLCertification 

Gary F. Cranf 

DGS-55Q - 9 Revised 9/24/01 

MAY 3 0 2007 

Date 



' 

m 7 7^7 



Transmittal #  

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V. 
Item 1c. 

1995 
Jan. - Dec. 

007 
MAY 3 0 20 

„ Landfill 

Destruction Approved by Hallof Records Commission Destruction Certification ii aw „ « 

/W-/ m'"" 
JDa 'ate State Archivist Signature of Court Offic /f Title Date 

DGS-55Q-9 Revised 9/24/01 Pi|>J«| ?nC>»Vte1ts'ReCl»)¥Ldsrse Side 





Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c 

1996 
Jan. - Dec. 

007 MY 3 0 2007 Landfill 

Destruction Approved by Hall of Records Commission 

U rmufri rmu 
Dale 

DGS-55Q - 9 Revised 9/24/01 

State Archivist' ' 

Destruction 

Gary F. Grant 

Signature of Court 

ication 

Title 

3 0 2007 

Date 

xrse Side 





Transmittal #  

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series ^ 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c 

1996 
Jan. - Dec. 

007 WAY 3 0 2007 Landfill 

Destruction Approved by Hall of Records Commission 

AH rv^cn 
State Archivist » 

Destruction Certification 

Gary Fc Crsnlocd 

DGS-55Q - 9 Revised 9/24/01 

Signature of Court Offi 

Supenviis^jrl^isteictn1 

W 3 0 2007 

Title Date 

rst Side 



* 

sy 

•w* - 

  



^9 

Transmittal #_ 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series /. 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 

Item 1c. 
1997 

Jan. - Dec. 
007 

MY 3 0 2007 
Landfill 

Destruction Approved by Hall of Records Commission 

One 

Destruction Certification 

Gary F. Cranfc 

State Archivist 

DGS-55Q - 9 Revised 9/24/01 

Signature of Court 

3 0 2007 

Date 





Transmittal # 

District Court Headquarter-Operations 
Court 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

Anne Arundel 
County 

26 April 2007 
Date 

Series . 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred. 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1997 
Jan. - Dec. 

007 
may 3 o m 

Landfill 
/ 

Destruction Approved by Hall of Records Commission 

muA cp 
Jiate 

DGS-55Q-9 Revised 9/24/01 

t Hall of Records Commission _ I Destruction Certification 

Gary F. Cranfe 

State Archivist Signature of Court 
  

my 3 0 2007 

Title Date 



. 

• *. ^ 

vjfl 

. „..s^ 

_             



Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V. 

Item 1c. 
1998 

Jan. - Dec. 
007 H AY 3 0 2007 

Landfill 

Destruction Approved by Hall of Records Commission 

ymufp 

DGS-55Q-9 Revised 9/24/01 

State Archivist 

Destruction ( 

Gary F, Cranf 

fication 

may 3 0 2007 

Signature of CttufT Official Title Date 

?ide 



v ■ 1 • 

- -m 

T- 

  -   



Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred. 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V. 
Item 1c. 

1998 
Jan. - Dec. 

007 
MAY 3 0 200 

Landfill 
7 

Destruction Approved by HaJU)f Records Commission 

U mpuACn 
Dati 

DGS-55Q - 9 Revised 9/24/01 

•y nai^r Kecoras commission s\ . 

State Archivist Signature of CourKJfficial 

Destruction Certification 
Gary F. Cranf 

Title 

3 0 2007 

Date 

Side 





Transmittal #_ 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1999 
Jan. - Dec. 

007 
may 3 o 200; 

Landfill 

Destruction Approved by Hallof Records Commission 

l^0ate 

DGS-55Q-9 Revised 9/24/01 

DestructiqiOiertification 

Gary F» Cmi 

State Archivist 

3 0 2007 

Date 

■erse Side 





Transmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

1999 
Jan. - Dec. 

007 
my 3 0 2007 

Landfill 

Destruction Approved by Hall of Records Commission 

^Date State Archivist ' i 

Destruction Cf ication 

Gary F. Cranfc 

DGS-55Q - 9 Revised 9/24/01 

Signature of CourtJXfTcial 

ll 

Title 
o 2007 

Date 

Side 



1 

SC$ A M 
" v£-- 



Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 

Item 1c. 
2000 

Jan. - Dec. 
007 

WAV 3 0 20 
Landfill 

J/ 

Destruction Approved by Hall of Records Commission 

ODate 'Date 

DGS-55Q-9 Revised 9/24/01 

C ♦ r* f/-* A « « r« n ^ 

Destriyyion Certification 
Gary F. Cranl 

State Archivist Signature of Co 

MAY 3 0 2007 

Title Date 

s&ftlbti'MwftHfcvcrse Side 





Transmittal # 
MX 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County 

26 April 2007 
Date 

Series , 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No, 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

2000 
Jan. - Dec. 

007 
W4Y 3 0 201 

Landfill 

17 

Destruction Approved by Halljif Records Commission 

\%ry^A0l 
'-Date 

DGS-55Q - 9 Revised 9/24/01 

y Halljaf Records Commission , Destruction Certification 

Gary F* Crnnfc 
State Archivist Signature of Courtj 

"hiMi'uctiuiufui^PiLiui a 
Supervisor, Dis' 

Title 
MAI-3 0 2007 

Date 

, nUiUPm^Un'Oh RiVer^e Side 
ct Courf Records 



    



Records Destruction Certificate DGS-550-9 

Department of General Services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd, P O Box 275 

Jessup MD 20794 

Proposal and Certificate of Records Destruction 

Court: District Court 7-1 County: Anne Arundel Date: February 8. 2007 

Series 
Number 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of 
Records 

Destroyed 

Volume 
(Cubic Ft) 

Date of 
Destruction 

Method of 
Destruction 

Retention 
Schedule # 

Item 
# 

A 

B 

C 

D 

E 

F 

G 

Accounting - Miscellaneous 

Daily Cash Register Files for 

Annapolis and Glen Bumie 

Cashiers 

Transcript/CD/Cassettes 
Invoice/Request, Gold Copies 

NonMATS Bad Checks 

Transmittals, Payment Summaries, 

Write-Offs 

NonMATS Deferred Payments 

Closed Accounts, Write-Offs 

Abandoned Property Forms 

MATS Deferred Payments 

Daily Summaries 

DC A 21 Check Requests 

Disbursement Transmittals 

2219 

Sect V 

Ic 

1998 

1/2002 - 

6/2003 

1/2000 - 
6/2003 

1/2000 - 

6/2003 

1/2000 - 

6/2003 

1998 - 

2003 

1/2003 - 
6/2003 

1/2003 - 

6/2003 

16 

47 

4 

2 

3 

1 

2 

1 

% 

fc|ii|o7 

« t 

^/aloy 

landfill 

Destruction approved by Hall of Records Commission Destruction Certificate 

Date State Archivist Signature of Court Official / Title " Date 

T 



T 

.. ■ fi . „ • • » a, | A 
'm • 

* n1- 
■«•■—■■■ .... ■ 

aa 

■ ^ 



w « 

Records Destruction Certificate DGS-550-9 

Department of General Services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd, P O Box 275 

Jessup MD 20794 

Proposal and Certificate of Records Destruction 

Court: District Court 7-1 County: Anne Arundel Date: February 8. 2007 

Series 
Number 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of 
Records 

Destroyed 

Volume 
(Cubic Ft) 

Date of 
Destruction 

Method of 
Destruction 

Retention 
Schedule # 

Item 
# 

A 

B 

C 

D 

E 

F 

G 

Accounting - Miscellaneous 

Daily Cash Register Files for 

Annapolis and Glen Bumie 

Cashiers 

Transcript/CD/Cassettes 

Invoice/Request, Gold Copies 

NonMATS Bad Checks 
Transmittals, Payment Summaries, 

Write-Offs 

NonMATS Deferred Payments 
Closed Accounts, Write-Offs 

Abandoned Property Forms 

MATS Deferred Payments 

Daily Summaries 

DCA21 Check Requests 

Disbursement Transmittals 

2219 

Sect V 

1c 

1998 

1/2002 - 
6/2003 

1/2000 - 

6/2003 

1/2000 - 

6/2003 

1/2000 - 
6/2003 

1998 - 

2003 

1/2003 - 

6/2003 

1/2003 - 

6/2003 

16 

47 

4 

2 

3 

1 

2 

1 

v 

v/zi/o; 

// 

landfill 

Destruction approved by Hall of Records Commission Destruction Certificate 

Jfivwbi Acds vW (p'IS'O 7 
Date State Archivist Signature of Court Otfioal Title £/ ' Date 
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Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series, 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle, shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

2001 
Jan. - Dec. 

007 
may 3 0 20i 

Landfill 
/ 

Destruction Approved by Hall oi_f Records Commission 

rmuo 
Date 

DGS-55Q - 9 Revised 9/24/01 

i Hall of Records Commission Destruction Certification 

Gary F. Cranfc WAY 3 0 2007 

State Archivist Signature of Coujj/Official 

SUpg^st^/org^ 

Title Date 

Records 
se Side 
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Transmittal #  

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations Anne Arundel 26 April 2007 
Court County Date 

Series / 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred. 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry 
Benchtimes Reports 

2219 Sect V 
Item 1c. 

2001 
Jan. - Dec. 

007 
3 0 200] 

Landfill 

Destruction Approved by Hall of Records Commission Destruction Certification 

^ m)uacn GaJT   m 3 0 2007 

U^ate State Archivist Signature of CpaffOfficial Title Date 

DGS-55Q-9 Revised 9/24/01 Side 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

B.C. CERT. 7-2-CV3-98 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIO N 

District Court of Maryland for Anne Arundel County #7 

Court County 
05/04/98 
Date 

APR - 2 2007 

Series 

N2 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule NQ 

Item 

N2 

\ w— Cv 

O V o. 

Q lo S 

Y. >-v^> 

1 t) o * - 1 0 o ^ 

1 o 0 ^ / o L ( \ 

^.Hvv 

Vf^IT 

Oc-A 
l(H 

>0 1 JUN - 8 2007 

-V 
^j/ 

- *v \ i V O 0 
■Vv.x- w ^ ff i ^, JUN - 8 2007 

1 

1 Do >cso i 

Oce 2 1, *0 H Ve JUN - 8 2007 

7 

i / \ / 

^ >oc3 

-VVvr tv. C)ct • • 
'/ ^ JUN - 8 2007 

Date 
Rev. 10/83 

Destruction ApproyedLfjy Hall of Records Commission 

-cr? f' 

Gary F. Cri^brvlction Certification 

JUN - 8 2007 

State Archivist 
DGS-550-9 

Signature C^itteRecords Date 
Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 ^ 

Court County Date 

D.C. CERT. 7-2-CV3-98 



* 

JUH 12 

    



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

P K OPO S A T. AND CE^TTFTCATF, OF RE CORDS DESTRUCTION 

District Cnnrt of Maryland for Anne Arundel County #7 
Court County 

cLr-^. Q- o n 

Date 

Series 
N2 

i 
Authorization 

Description of Records 
Include Title and/or Form Number 

t-hdroneaai Cl 

r 

y^- 

pv\W 

Destruction ApDmyed by Hall of Records Commission 

Mlnioi 
State Archivisr 

c 

S>^]r 

Date 
Rev. 10/83 DGS-550-9 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

i- ac?03 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

C-IS-o7 

k'U'Dl CcuJ. hil Chief 

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 



• 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Anindel County #7 9^3.0. 0 7 
Court County Date 

Series 
N2 

Description of Records 
Include TiLle and/or Form Number 

Authorization 

Retention 
Schedule N2 

e/ 

7 

juev\W Sv-'l'L ^ 

Wl'\\ Vl A 

Uiw/ 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 

^rc 

WIT 

i- ac?03 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, slired, 
landfill, etc.) 

Aanci-Pr)/ 

6-11-07 

Destruction ApDraved by Hall of Records Commission 

L—] / H |Q7 - 

Date 
Rev. 10/83 DGS-55Q-9 

State \rchivisr 

Destruction Certification 

^tlatULA ^ Cfrl ^V- CA/g-T ^ 

Sienature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 



    



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Courtacounty 
"Tfc- rft^fKgxV   

DATE 

S«ri«t 
No. 

D««cription of Records 
Includc TltU and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote o f 

Destructio- 

Metfo d o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

)-/AT5 - fcArcfts - "D€^T0 / 

Ao^ssi or\ ^lo. — 
Oicoa - 

/60 

aC)03 

/Uu 
] Da 

Destruction Approved by Hall of Records Commission 

a 
Date 

Rev. 10/83 DCS-55 0 - 9 

State Arcmvist 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
OBSTRUCT I ON ■ AND DEBT WJCT ION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP. MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUKHS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTI ON SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR 1NFORMATIOW - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES W</? 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

OxiA - v/^ Ar\fvfirunt^< 

n. Court d county 
Ul-Ql 

DATE 

S«rl«« 
No. Description of Rocordi 

Include TltU ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

I ndusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destruction 

Metfiod of 
Des fru cti on 

(Recycle, shred, 
landfill, otc.) 

9>P\rcfc<> - / 

Ao^ssi oia Klo- — 

to o zzrz 

om 

Destruction Approved by Hall of Records Commission 

Zm W cn 
Date 

'•v. 10/83 DGS-550-9 

State Archivist 

gs^-- 

1° 
©CP 

/60 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
pg STRUCT ION . AND DgSTHBJCT I ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECT 1 ON SUPERVISOR OR ABOVE ) . 
RETAIN ONE COPY FOR YOUR FILE. AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 

.1 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 -027S 

PROPOSAL AND CERTIFICATE OF RECOR DS DESTRUCTION 

-Tft - ^ 

6-//-0T 
DATE 

No. Description of Rccofdi 
Includo Tltlo and/or Form Numbor 

Authoriiation 

R«tenti on 
Schod. No. 

Item 
No. 

Indus! vt 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Metfio d o f 
Destruction 

(Recycle, shred, 
!andfiil, etc.) 

hAT6. &9crcfcs s. ix^reo / 

Ao^ss', oia Klo. - 

OH to o 

om 

R,v- 10/83 DGS-S50-9 

^ I o^' 

^0' 

/60 

Destruction Certification 

Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTWUCTION, METHOD OF 
DESTHUCTI ON. AND DEBTWUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP. MARYLAND 20794. 

3 . THE RECORDS MANAGEMENT DIVIS1 ON WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONS IDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEfSENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AI*D FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

5 . FOR YOUR INFORMAT I ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
I.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

// 

"ftyreicr AwfliwWJ 0-ai-o7 
t^OURT 0 COUNTY DATE 

S«f 
No. 

Description of Rocordt 
Includ* Titl« and/or Form Numbor 

Authorization 

Rvtonti on 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote o f 

Destruction 

Metfiod of 
Desfruction 

(Recycle, shred, 
landfill, etc.) 

Hofe - Qd'cbfS -l>5.Vcis| 

j_|-03 - la.31^3 

IS SEP 2 1 ZOU/ La y^J £ ^) 

Rev. 10/83 DGS-SSO - 9 SupervisO^sI3SBSt»#et<O0lB|5trStH8C©(fidSubmission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTHUCTION, METHOD OF 
DSSTWUCT I ON ■ AND DESTHUCT I ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. ) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

3 . THE RECORDS MANAGEMENT D IV1 SI ON WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMMS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL {TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

5 . FOR YOUR INFORMAT I ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

twticr CT - AwA»Wi/ 
p 5OURT ^• c°unty — DATE 

S*rl«i 
No. D««cription of R*cordt 

Inctuds TlfU and/or Form Number 

Authorization 

Rvtvntion 
Sch«d. No. 

Destruction Approved by Hall of Records Com mission 

Si Ao^ 
Date 

R*v- 10/83 D<SS-55 0-9 

Stafe' Archivis 

Item 
No. 

Indus! vo 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 

IS.is-oi ~ (^-3i-c»3 

j-.|-03 ~ b.'3u3 

1M 

Dote o f 
Destruction 

Mettiod of 
Destruction 

(Recycle, sfired, 
landfill, etc.) 

SEP 2 1 2007 U Ir-j/ £ I ) 

(rary F. Oanfor Destruction Certification 

SEP 2 1 2007 

Title Date 

ubmission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

I . PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DC STRUCT I ON. AND DEBTWUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AM) FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK-S OFFICE. ) 

5. FOR YOUR INFORMATI ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
I . 0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0273 

-s-ZS // 

PROPOSAL AND CERTIFICATE OF RECOR DS DESTRUCTION 

I^Ttia Aw/krv^/ O-ai-o"? 
p c°unty 

DATE 

S*ri«t 
No. 0«icription of Rocofdt 

Includo Titlo and/or Form Numbor 

Authorization 

Rvtontlon 
Schod. No. 

Item 
No. 

Indus! v« 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

\\0^> - 

Cf^'^ 

]£>' 1^-03 - (^-31-^3 

j_|-03 ~ 

tr^.t - 

1M 
SEP 2 1 2007 

U\ 

Destruction Apprc^fi^y Hall of^eco^Commissi^n 

^>l Aaj ^ | 

Gk ry F. Cranfc Destruction Certification 
SEP 2 1 2007 

Date 

R«V. 10/83 DGS-SSO-9 

State Archivist ^^^^gnature /of Court OffLd^T Title Date 

Su aervisor, Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Conimission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

_District Court of Marylandfor Anne Arundel Countv 

COURT :    
COUNTY 

28 June 2007 

DATE 

Description of Records 
Include Title and/or Form Nutnbo 

Civil Cases 

Retain Dockets and 
Indices permanently 

Strip and Destroy 
original papers, 

.exhibits 

Authorization 

Retention 
Sched. No. 

2219 Section II 

Items 2,3 

Destruction Approved by Hall of Records Commission 

Inclusive 
Dates of Records 

Destroyed 

1994 

Volume 
(Cubic Feet) 

173 

Date of 
Destruction 

Accessions Numbers 
98A211 
01A237 
98A209 

O lACgl 

Method of1 

Destruction 
(Rccycle, shred, 
landfill, etc.) 

Landfill 

SEP - 4 2007 

State Arcmvisl 

Gary F, Gran 
Destruction Certification 

lev. 10/83 DOS - 550 - 9 

SEP - 7 2007 

rH- 

Supervisor, 
Date 

reparation and Submission on Reverse Side 
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department of general services 
Hall of Records Conunission 

Records Management Division • 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

rROPOfiAT, I^ND CiniTirTr4TTr nf, 

of Maryland 'for Anne Arund.1 County 

COUNTY 
COURT 

28 June 2007 

DATE 

Description of Rccorda 
Include Tijle and/or Porm Number 

Civil Cases 

Retain Dockets and 
Indices permanently 

Strip and Destroy 

criginal papers, 
.exhibits 

Authorization 

Retention 
Sched. No. 

2219 Section II 

Items 2,3 

JWLQI 
Dale 

Destruction Approved by Hall of Records Commission 

Accessions Numbers 
98A211 
01A237 
98A209 

Incluiive 
Dates of Records 

Destroyed 

1994 

Yolumo 
(Cubic Feet) 

173 

Gory F. Crttnf( 
Destruction Certification 

Method of1 

DcstrucUon 
(Recycle, shred, 
landfill, clc.) 

Landfill 

State Archivist 

vev. 10/83 DOS-550-9 

SEP - 7 2007 

Supervisor, Uistrfcf Court Records 
Instructions for Preparatioi 

Date 

Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 

Court County Date 

Series 

N- 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N2 

Item 

N2 

0 c ^ vO ► s 

ClJo . V 
iL * 

0.1 

V 

t 

| 

v/ 

^003. - 0oool-o^ 

-\-Wck.' 

bloi- l(o*l5'0£ 

^ o O > 

"?■ c c ^ 

9k 0 o ^ 

^OIQ 

Vs 

l/v 

1 

lo/s/07 

Landfill 

u 

Destruction Approved by Hall of Records Commission 

mxro"! h 

Destruction Certification 

^ lb ' 3 
/ 

Date State Archivist 
Rev. 10/83 DGS-550-9 

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 

D.C. CERT. 7-2-CV3-98 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION D.C. CERT. 7-2-CV3-98 

RECORDS MANAGEMENT DIVISION /?/ /T 

7275 WATERLOO ROAD, P.O. BOX 275 ^ O 6 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 

Court County Date 

Series 

N- 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N9 

Item 

N2 

I « U.'CMTV v <. ^ ^ 

£) ^ -w , *SoA 

Cl X o . V c. C.S W "« » 
-t E.O^\s 

0.1 

V 

i 

^Ooa." O000l-0^ 

-VWco,.: 

bid'} - l(o* 15.05. 

Voo Z 

c c ^ 

-^00 ^ 

9-0 10 

lh 

'/v 

I 

(0/3 /o 1 

Landfill 

K 

Destruction Approved by Hall of Records Commission 

^iwaroi 

Destruction Certification 

.A(VoiLj&r lb. 3-6 ^ 

Date State Archivist 
Rev. 10/83 DGS-550-9 

Signature of Court Official Title ' Date 
Instructions for Preparation and Submission on Reverse Side 

- 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 

Court County Date 

Series 

NQ 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N- 

Item 

N2 

C- \ c w"; 
SK< c-v> V ^ ~\ 

c] o n 'bx\ -C\c'gt)0 

\ o b loc - \0 e, 

I 0H *-1 L( o - M So') 

1 CjlI 1 o v - /ot|')^5 

1 / G S oo - < / b 7 ^ ^ 

V U t Vv-V Cv v \ 

< ^'Hc? 

J 

IT 

1 

^00 > 

O- OO V 
- >00 

Ql 

4 

Ql 

fo/3/o7 

Landfill 

M 

\ * 

Destruction Approved by Hall of Records Commission 

mu^cr? J' f 

Destruction Certification 

/ 
Date State Archivist 

Rev. 10/83 DGS-550-9 
Signature of Court Official Title ^ Date 

Instructions for Preparation and Submission on Reverse Side 

D.C. CERT. 7-2-CV3-98 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION D.C. CERT. 7-2-CV3-98 

RECORDS MANAGEMENT DIVISION , ^ 

7275 WATERLOO ROAD, P.O. BOX 275 ^CsO 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 

Court County Date 

Series 

N- 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule Ne 

Item 

NQ 

0- V<. <>? 

e| O T "b1! 

\ o b -loc - \ o to 

J O1-! '-i *-| o - ib M So'; 

1 b1-! 1 o ^ - /O il ^ 5 

)/GSoo - 

V V"*"* 4 \ 

0\\ SC «AV 
J 

TT 

1 

^oo -s- 

oo v 
' >OG ^ 

a 

Y * 

SL 

1 0/^/07 

Landfill 

* ( 

\ * 

Destruction Approved by Hall of Records Commission - Destruction Certification 

. /o • .0^ 

Date State Archivist 
Rev. 10/83 DGS-550-9 

  ~  v-  ^— 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION D.C. CERT. 7-2-CV3-98 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 Qfa / 

JESSUP, MD 20794-0275 ( 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Amndel County #7 05/04/98 
Court County Date 

Series 

N2 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N- 

Item 

N2 

Vv <5 

S V x: t ^ /V» "> 

'-/O - 3%^ 5a 

't 1 \ 9 

-X-U^ 

]■ 

lo/^/oy 
C T •?> i - U '■)11 (, '3 

3-- Ll oo T>H L 

c. co 

G n M t 4 ' 

^ o \ (i o 

Is, % x lo^-SOO 

«-/ o c 1 o. - oo % 

^0^6 0- S \ 
/ 

\ 

1 

J 

>00 \ ^5 

Destruction Approved by Hall of Records Commission 

2irNkr<n 

Destruction Certification 

(\J10 • "3 -oO —*■  —J" . / 
Date State Archivist 

Rev. 10/83 DGS-550-9 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 

\ 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION D.C. CERT. 7-2-CV3-98 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 05/04/98 

Court County Date 

Series 

N2 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N2 

Item 

N2 

SV-c v^ ^ 

1) '-/ o - "5^ ^ 5a 

19 

T- \c\c\cv 

LJ»VU^ C '1 i 11 '3 

3 'o "o W 3- - Li 'b H 

3. 0 Co 

Q V'1 U »-( - ^ ^ 

^Oe^V. - "IOICjo 

6, n i ^ ^ 

>-/ (j c 1 o - c/ oo % 

^0^60- ^ 0 0 3 \ 
\ 1/ 

> OO \ J 

Date 
Rev. 10/83 

Destruction Approyed by Hall of Records Commission 

XCT? 

Destruction Certification 

• tt), ^ /o ■ 3 .oo 
. W 

State Archiyist 
DGS-550-9 

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 

/ / 
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1 ransmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court Headquarters-Operations 
Anne Arundel 

County 

30-0-7 
Date 

Series 
Number 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
no. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle, shred, 
landfill, etc.) 

p£J ^ 1^0 0 ^ 

72= 

7rt> 

-il 

2.ho~*> 

Destruction Approved by Hall of^pcords Commission 

U h(sVt>l 
Date 

DGS-55Q - 9 Revised 9/24/01 

11 of jtecords Commission 

  Stafe Archi^m 

I /I I I I I i Destfliction Certification 

fJML IUUImaus hmM- 11-20-0 7 
"-S^Hi5&^fCo\atOffich^l^,^^^ ^ / Title Date Sign: 

Instructions for Preparation and Submission on Reverse Side 
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Transmittal #, 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court Headquarters-Operations 
Court 

Anne Arundel 
County 

g,-3g-07 
Date 

Series 
Number 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
no. 

(^ji^iion h 

p^-p , 1 \ C- Ke o o 

72: 
*L 

^bol> 

< 

0^ 

- 

Destruction Approved by Hall of Rejjrds Commission 

Date 

DGS-55Q - 9 Revised 9/24/01 

tate Archivist* 
jjuui. (udJuw 

Signa^ire of Court Official 

i Certification 

Signaflire of Court Official / Title 

Instructions for Preparation and Submission on Reverse Side 

lUJtij 
Date 







1(00 hvt 

_ 

.. * 

j. ____ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

c/^3 

"3777 r\ COURT . 0 DATE 

S*ri«« 
No. 

Dvtcription of Rocofds 
Includ# TltU ond/or Form Numbor 

Authorization 

Retention 
Sch«d. No. 

Item 
No. 

Indus! ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Metfad of 
Desfruction 

(Recycle, shred, 
lard fill, etc.) 

HATS - 6ttTrH(fS - 

PcQesi>\(^ /Junvbr^ - 

05 co/(z,^0 

Qr&>*$) 

Q G Co ra.%1 

/5 

999 

m 

( 

/ 

/ 

/y 2-OCy 

Z00Z - -2/^ (/ 

M03> 

Destruction Approve^ by Hall of RecordOgommission 

or 
Date 

R»v- 10/83 DGS-550-9 

Destruction Certification 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTWUCTI ON. AND DHKTHUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISI CNN AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND J COPY TO THE CHIEF CLERK'S OFFICE. ) 

5. FOR YOUR 1NFORMAT I ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES / 
Hall of Records Commission 

i Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND C E RTIFICATE OF RECORDS DESTRUCTION 

"Pmeict ^ /Wkn.iW /a 7 
n COURT ~~0 COUNTY 

HrC- r^(bdKV   
DATE 

S«ri«g 
No. Dcicription of Records 

Includ# TltU and/or Form Numb«r 

Authori zati on 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Metfiod of 
Dcsfmction 

(Recycle, shred, 
! andfi 11, etc.) 

H A TS ~ t\6S - 
n -oes-reoi 

/Junvbr^ - 

cSbJinz5 (S& ks) 

Q S CO ( (3 

OiW 

Destruction Approved b* Hall of Records C 

999 

ny 

0 Date 

mission 

State Archivist 

R»v. JO/83 DOS - 5 5 Q - 9 

/ 

/ 

/ 

/5 

f1/ 

(/ 

M03> 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCT 3QMS FOR PREPARATION 

1 . PREPARE iN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
Pg STRUCT I ON . AND DESTHUCT1 ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION MAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. ( RT. 5 73 ), JESSUP, MARYLAND 20794. 

3 . THE RECORDS MANAGEMENT D IV1S1 ON WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL ( TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK1S OFF ICE. ) 

5 . FOR YOUR INFORMAT ! ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 

V 



DEPARTMENT OF GENERAL SERVICES 
Nail of Records Commission 

, Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-Q275 

P R 0 P 0 S A L AND CERTIFICATE OF RECORDS DESTRUCTION 

Dmeig /WWkl /a -^<>1 

-ttO /-^ OeOURT 1 ZP COUNTY 
TrC- ('i^Ihg.-V (£(0^  

DATE 

Scriaa 
No. Daicription of Racofdi 

Include Titl* and/or Form Numb# 

Authori zati on 

Retenti on 
Sch«d. No. 

I fern 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Metfiod o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

H A TS - ^ Hc'S - 

/Junvbc"=> - 

OS Ui f (S'S* fczj 

Q 13 CO I ^ ^ ^ 

/S 

999 

wy 

W/ 

/ 

/ 

A2/ 

(/ 

^003> 

Destruction Approved bv-Hall of Records Co 

J Date 

R«V. 10/93 OGS - 5 5 0 - 9 

Destruction Certification 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



iNSTFBJCTiONS FOR PREPARATION 

1 . PREPARE iN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTI ON . AND OESTBUCTI ON CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION MAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER. P. O. BOX 275, 
7275 WATERLOO RD. ( RT. 175), JESSUP, MARYLAND 20794. 

3 . THE RECORDS MANAGEMENT D 1VISI ON WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT. INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS. AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL { TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER. SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE. AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR 1NFORMAT 5 ON - 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL-SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

D.C. CERT. 7-2-CV3-98 

$5 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

Series 

N9 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Schedule N° 

Item 

Na 

r r 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

;2219 

■> ' 

Section II 20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

f)c^ i, 

bee 3), ^ 

4 

12 

V 

Landfill 

Destruction Approved by Hall of Records Commission . (/ A/ De&truction/CertificatiQin , / 

-A—, - — - v . 1 — f *-/ ^   K m. f  

Date State Archiyist 
H^v. 10/83 DGS-550-9 

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 



fpntn 

6 r 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

D.C. CERT. 7-2-CV3-98 

t/S $5 ■ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

Series 

N2 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 

Schedule N° 

Item 

N- 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

:2219 Section II 

O. 
* ■. < 

20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

(jc^ 500:1 

Landfill 

12 

Destruction Approved by Hall of Records^ Commission Deitruction/Certificatian , 1 

m l-/4-o8 
h ho\rir) 

Date 
Ksv. 10/83 DGS-550-9 

State Arehivist 

1'   ' - / v -r 
Signature of Court Official Title Date 
 Instructions for Preparation and Submission on Reverse Side 
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& 
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DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION B.C. CERT. 7-2-CV3-98 

RECORDS MANAGEMENT DIVISION / / r n 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

Series 

N- 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N2 

Item 

N2 

- 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

• *Vr v&i- Cr- 

:2219 

l 

Section II 20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

() 1. 

bee 1>\ 5oo ^ 

4 

12 

V 

Landfill 

Destruction Approved by Hffll orMecords Commission 

Date State Archivist^',l'>,,^^' 

Sl/i /, ^i/^A/De&truction/Certificatiqji . / 

Muu- ■ mill l-n-oB 

. (1/ CTH ... fl ' - / V -rSs- 

H2V. 10/83 DGS-550-9 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 

, 



}** 

MM) w 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION. 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

D.C. CERT. 7-2-CV3-98 

Series 

N2 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N- 

Item 

N- 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

:2219 Section II 20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

f) i, 

3>, 500 ^ 

4 

12 

JAN 1 1 ZOOS 

Landfill 

Destruction Approyed by Hall of Records Commission / Destruction Certification 

Date State Archiyist 
Kav. 10/83 DGS-550-9 

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 



  

I 

4» 

, . , •>>.• .. ■ 

    



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION, 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JBSSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. CERT. 7-2-CV3-98 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

Series 

N- 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N- 

Item 

N2 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

:2219 Section II 20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

()o^ t, 

bee 5oo ^ 

4 

12 

JAN 1 1 2008 

Landfill 

Destruction Approyed by Hall of Records Commission Destruction Certification 

CV v P'fi.'.j. / - / V - O R 
Date State Archiyist 

Ksv. 10/83 DGS-550-9 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION. 

RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

D.C. CERT. 7-2-CV3-98 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 04/18/07 

Court County CORRECTED Date 

Series 

N- 

Description of Records 
Include Tide and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 

Schedule N2 

Item 

N9 

2002 

Annapolis Landlord-Tenant 

Failure to Pay Rents 

200^ 

Glen Bumie Landlord-Tenant 

Failure to Pay Rents 

:2219 Section II 

1- 

20710000001 

thru 

20710004299 

22720000001 

thru 

22720022144 

(] 1, 

4 

12 
JAN 1 1 2008 

Landfill 

Destruction Approyed by Hall of Records Commission 

G ■wen \ 

Destruction C srtification 

Im VAJzV !£- \-l4-DS 

Date 
se Side 

Date State Archiyist 
H sv. 10/83 DGS-550-9 

Signature of Court Official Title 
Instructions for Preparation and Submission on Rever 



    



DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

"DISTeiCT Crf- AnnefWM rsi -)3-Ol 

SOURT jf S* COUNTY DATE 

S«ri«a 
No. D«tcription of Records 

Includo Tltlo and/or Form Numbor 

Authorization 

R«t«ntion 
Schod. No. 

Item 
No. 

I ndusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Metfiod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

WATS -(S^rcHfs - 

DesTM 

/ 

Destruction Approved by Hall of Records Co tssion 

Date 

R»y- 10/83 DGS-550-9 

State Archivist 

/O 

1^* 

Destruction Certification 

3op0uJpGn 
Signature of Court Official / Title 

yic^oK 
Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCT IONS FOR PREPARATION 

aw* yt*' 

'j. ^'PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DS STRUCT I ON. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCT1 ON HAS BEEN COMPLETED BY YOUR OFF ICE . 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER. SECTI ON SUPERVISOR OR ABOVE) . 
RETAIN ONE COPY FOR YOUR FILE, AM} FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I COPY TO THE CHIEF CLERK'S OFFICE. ) 

5 . FOR YOUR INFORMATI ON - 

ONE LETTER-SIZE FILE DRAWER = 
ONE LEGAL-SIZE FILE DRAWER = 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT!FICATE OF RECORDS DESTRUCTION 

C\C1 CT - AfUrd^i 

(5° ® COUNTY 
"Tr ^ -- (orcu-p 

S»f 
No. 

DATE 

Description of Rocordt 
Includ* TltU and/or Form Numkor 

Authorization 

Rotontion 
Schod. No. 

I torn 
No. 

Inciusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Metfiod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

(-/ATS -(bfircHfs - 

Th aoc>s 

IO 

/ 

Destruction Approved by Hall of Records Co 

\a.n OS" 
CTD^e 

10/03 DGS-550-9 

Destruction Certification 

State Archivist 
I\(UJ>^<- £L?cd2i?  Sopg- CLc&Csn 

Signature of Court Official jf Title 
jM^OK 

Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERViCES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

4353 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

APR 1 9 2007 

DisUicl Court of Maryland for Anne Arundel County #7 
Court County Date 

Series 
N2 

Description of Records 
Include Tille and/or Form Number 

Authorization 

Retention 
Schedule Na 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

^ar\< k'rvc^ (li4t?i4fon3 

5^C,+I^TE 

i-ZODS 

ia-5oo z 
1.0 

MAR 2 0 2008 

Destruction ApDroyed by Hall of Records Commission 

H f u len 

Destruction Certification 

Date 
Rev. 10/83 DGS-550-9 

State Afchiyist/ 

}jr>. ^r<\.\y^\drn S .'rwCi^'e C ^ 
. r 1 f 1 Ck O < #3, Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 

^SO 

zf- 



  



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

4353 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 
Court County Date 

APR 1 9 2007 

Series 
N2 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule N2 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

^rK -Or 

5^ 

l~ZP03 

ia-5oo 
1.0 

l/Jaw-lioOse- 

1 v'- * T 

MAR 2 0 2008 

Destruction Aporwed by Hall of Records Commission Destruction Certification 

H I ii lo~l 
Date 

Rev. 10/83 DGS-550-9 
State Title Date . Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 



«<?fsQ 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

■^36) 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

APR I 9 2007 

District Court of Maryland for Anne Amndel County #7 
Court County Date 

Series 
N2 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule Ns 

Item 
Nfl 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

"T?irK * dhWvlfons ■^r 1-2003 
1.0 

l/Jar^hoOS^ 

k. MAR 2 0 2008 

Destruction Aporeyed by Hall of Records Commission 

H I ii Ion 
Date 

Rev. 10/83 DGS-550-9 

Destruction Certification 

State Archivist 

 . tit  

Signature of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side  





DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

T^OPOSAT. AND CF.RTIFICATK OF RECORDS DESTRUCIION 

District Court of Maryland for Anne Arundel County #7 
Court County 

Date 

Series 
N2 

I 

Description of Records 
Include Title and/or Form Number 

puncjecL Cases 

Authorization 

Retention 
Schedule Na 

221 Cj 

Item 
Na 

z-Cd) 

Destruction Apcroved by Hall of Records Comrnission 

loAfroi 
Date 

Rev. 10/83 DGS-55Q-9 

State Archivis 

Inclusive 
Dates of Records 

Destroyed 

-H 

Volume 
(Cubic Feet) 

m.o 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

P ^ oii.t 
Signature of Court Official Title Date 

3-lo 

Instructipn^m\Preparation and Submission on Reverse Side 

Jfowiu tudU- dji-ijcf 

V 
* : ,vVl 



s 



DEPARTMENT OF GENERAL SERViCEb 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

ROPOSAJ AND CERTTFICATF. OF RECORDS DESTRUCTION 

Distric' nf Mnrvlnnd for Anne Arnndel County #7 
:ourt County Date 

loAfroi 
Date 

Rev. 10/83 DGS-550-9 

Destruction Certification 

Jro -Cl' 
nature of Court Official Title Date 

Instructipn^foAPreparation and Submission on Reverse Side 

dmio.CjUE&L sjujc? 



i 



DEPARTMENT OF GENERAL SERVICE 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

43^ 

PROPOSAT, AND C ERTTFT CAT EOF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 I 
Court County Date 

v * 
I  

Series 
Na 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule N2 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

poocjeoL (Uise.5 SlZICj iV 

T-C'd) 

WOl 

-h 

bsc. ■z-ooj 

Destruction Apuroyed by Hall of Records Commission 

loAfro"? 
Date 

Rev. 10/83 DGS-550-9 
' State Archiyi: 

Destruction Certification 

N^/x > v3^..iro " o;At^ 
^Signature of Court Official Title Date 
^ ' InstructipnyTo^Preparation and Submission on Reverse Side 

■ f; - ■ ibmiti CwIL*- s>jnjy 



m 46 



DEPARTMENT OF GENERAL SERViUhib - /A 

HALL OF RECORDS COMMISSION <// 
RECORDS MANAGEMENT DIVISION ' ^ 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 1 APR 1 9 2007 
Court County Date 

Series 
N2 

1 
• « 

Description of Records 
Include Title and/or Form Number 

Authori2 

Retention 
Schedule Ns 

.ation 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

£y punCjecC Ccise.5 221 Cj IV -2,00 3. 

"f-D 

fUc - ^ 

2H.U 

MAR 2 0 2008 

)OA(^ 

Date 
Rev. 10/8 

Destruction ApDroyed by Hall of Records Commission 

1 

3 DGS-550-9 

1 Destmction Certification^^ ^ ^ 

V \ 3-3 

1 Signaturepf Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 



MAR 27 



DEPARTMENT OF GENERAL SERViCliti 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Distiicl Court of Maryland for Anne Anmdel County #7 

Court County 

L.  

Date 
0*20. J 7 APR 1 9 2007 

Series 
Na 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule Na 

Item 
Na 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

£y puncjed. Ca.se.5 
3.3.11 IV 

'L(d) 

%l)Oi 

-tv 

3^.0 

MAR 2 0 2008 

Destruction Aporoved by Hall of Records Commission 

Date 
Rev. 10/83 DGS-550-9 

Destruction Certification- i^p\ p i) o 

__3~_QS'qS 
Signaturejof Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERViUKS 
. HALL OF RECORDS COMMISSION 

' RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Disliict Court of Mar/land for Anne Arundel County #7 j q og07 

Court County Date 

Series 
Na 

• *' 
\ 

Description of Records 
Include TiUe and/or Form Number 

Authori2 

Retention 
Schedule N2 

nation 

Item 
Nfi 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

puncjeoC Cases 

> 

tv 

m 

■ 

- ^00]> 

-to 

\^jii r "tOO 3 

5^.0 

MAR 2 0 2008 

Destruction Apuroved by Hall of Records Commission 

j5DSfL • 
Rev. 10/83 DGS-550-9 

Destruction Certification-px r, A 0 
,—^ . cb/iOiVOv- 

V \ 

SignatureW Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 





Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

of Court Official i 1' 
Instructions for Preparation and Submission on Reverse Side 

DEPARTMENT OF GENERAL SERViUbb 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAT ANDCE^TTFTCATK OF RECORDS DESTRUCTION 

District Court of Mary^nd for Anne Arundel County #7 

Court County 

Description of Records 
Include Title and/or Form Number 

Tra^C- jCriWAti'l 

pacsc. ^PcLperuoo^K 

£r£Q=0(4 

Authorization 

Retention 
Schedule N° 

Destruction ARefpved by Hall of Records Commission 

H i\l Id 
Date 

Rev. 10/83 DGS-550-9 

State Archivis 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landnil, etc.) 

.SKr-ed. [ 

Destruction Certification 

cjro"cj^)in^l-r^C3 - 10 -O 



MM*)"* A' 

m %6 



DEPARTMENT OF GENERAL SERViUbS 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

P K OPO SAT, AND CET^TTFT CAT F, OF RECORD SB ESTRTJCTION 

Dislricl Court of Maryland for Anne Amndel County #7 
Court County 

Series 
N2 

I 
JL    

* "S. 

\ 
Description of Records 

Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Schedule N2 

Item 
N2 

jdri 

jfY\[Sc. 'PaperuJofcK 

ZS-iq 

■£Mw\ 

1-3.003 

(a-^oo2> 
36.0 

,SKt-€Ci[ 

H hi 
Date 

Rev. 10/8; 

Destruction Ap/0rpved by Hall o 

Q)~l , 

State A 
DGS-550-9    

f Records Commission 

/^7^/ 

.rchivisr 

Destruction Certification 

c4^)i 3-10-0^ 

. Signaure of Court Official Title g^te 
/ 7 Instruction/for\Preparation and Submission on Reverse Side   

* yt' < ^ 



MAR 26 



DEPARTMENT OF GENERAL SERViUbii 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Anne Arundel County #7 Q.r&QzOfa 
Court County Date 

Series 
N2 

Description of Records 
Include Tille and/or Form Number 

Authorization 

Retention 
Schedule Na 

Item 
Nfi 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Traffic- ICri'wria-f 

/Y\rsc. 'TtijserLiJofcK 

i, «. t 

1-3003 

ia-aoo2> 
36.0 

SKr-ed. f 

Landf * ^ 

Destmction Anprpved by Hall of Records Commission 

U-| j n )(j 

Destruction Certification 

Date 
Rev. 10/83 DGS-550-9 

State Archiyis 

Q . \(-v\V'LiLy\,nv c.ify^C 3 - lo "O 5^ 
Signature of Court Officwl Title J^hte 

Instruction/foi\Preparation and Submission on Reverse Side 

Mmia &JXL zfTft 





DEPARTMENT OF GENERAL SERViUbb 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD. P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Dislrict Court of Maryland for Anne Arundel Coimtv #7 

Court County Date 

APR 1 9 2007 

Series 
N2 

Description of Records 
Include Tille and/or Form Number 

Authorization 

Retention 
Schedule N2 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Tra£f\C- jCr/'/w/W 

rnrsc. ^PdperuJofcK TS' 

i-^003 36.0 
SKr-eclf 

Land^''^ 

MAR 2 0 2008 

DesU-uction Aperpved by Hall of Records Commission 

H hi I07 
Archivisu 

Destruction Certification ^i0l cSle'v 

Date 
Rev. 10/83 DGS-550-9 

State Signatufe of Court Official 

-4-i 

Title Date 
Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SEKViUtiS 
HALL OF RECORDS COMMISSION 

RECORDS MANAGEMENT DIVISION 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Dislricl Court of Maryland for Anne Arundel County #7 

Court County Date 

APR 1 9 2007 

Series 
N2 

Description of Records 
Includc Tille and/or Form Number 

Authorization 

Retention 
Schedule N2 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Traffic ICriVr)iy)^( 

mcsc. 'TtxperuJofcK ch'y K J3- 

Vv-v 

i-aoo3 36.0 
SKr-€Ct[ 

MAR 2 0 2008 

Destruction Amrpved by Hall of Records Commission 

Uj \\ \ Iq-J C-. 

Date 
Rev. 10/83 DGS-550-9 

State Archivis 

Destruction Certification 

. Signajafe of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SEKViUbb 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Dislnct Court of Maryland for Anne Arundel County #7 

Court County 

i  

Date 
n^o-o(f APR 1 9 2007 

Series 
Na 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule Nfi 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

mcsc. 'TtiperijJofcK 

^ICf 

C^'Q \f\ 

a-.L 

\-d.oo3> 

la-aooa) 

36.0 
SKr-eci [ 

MAR 2 0 2008 

v.. > 

Desti-uction Awpved by Hall of Records Commission 

u-| \\\ Iq-J f p 

\ Archivisu Date 
Rev. 10/83 DGS-550-9 

State 

Destruction Certifi ' (o i s i o^~ OQ.; 

. Signatufe} of Court Official Title Date 
Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
IESSUP, MD 20794-0275 

Inclusive 
Dates of Records 

Destroyed 

Authorization 
Date of 

Destruction 
Volume 

(Cubic Feet) Description of Records 
Include Title and/or Form Number Retention 

Schedule N9 

b\) k ( 
&cA & 

PKOPOSAT, AND CF-RTIFirATE OF RECORDS DESTRUCTION 

District Crmrt of Maryland for Anne Arnndel County #7 
Court County 

Series 
Ns 

Destruction Aporoved by Hall of Records Commission 

H I 11 I 01 .J.& 
Date 

Rev. 10/83 DGS-550-9 ' ' 

"Title 

Method of 
Destruction 

(Recycle, shred, 
landnil, etc.) 

hxr\d&) ^ 

Destruction Certification 

.fa / .S/A>-3 
Date 

Inst/uctv^ns tor Preparation and Submission on Reverse Side 

s/nfr 



m 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

Di .strict Coiut of Maryland for Anne Arundei County #7 
Court County 

ZL-Zcl-OI 

Series 
Ns 

Description of Records 
Include Title and/or Form Number 

Date 

Authorization 

Retention 
Schedule N2 

Item 
N2 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

Date of 
Destruction 

Method of 
Destructioii 

(Recycle, shred, 
landfill, etc.) 

tkc-iro^c-^^^P 

pvW 

W\\\ U ^ 

Destruction Aporoved by Hall of Records Commission 

i- ac?o3 I 

H/ulQl 
Date 

Rev. 10/83 DGS-550-9 

StatevVrchivKt 

Destruction Cerdfication 

v r'-mn. -T^/O i S/A3 
"Title Date 

i9 
Sigaaqre of Court Official 

Inst^ctyOTsfor Preparation and Submission on Reverse Side 

mt* ■3/ ^ -o<f 

s/njhf 



.y^M) 



DEPARTMENT OF GENERAL SERVICES 

HALL OF RECORDS COMMISSION 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794-0275 

P nnpo.s A T. AND OR RTTFICATF, OF RECOT^nS DESTRUCTION 

ni.qlrict Court of Maryland for Anne Anmdel County #7 
Court County Date 

Series 
N2 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Schedule N2 

^ f 

]tj! U v-^l I VsJ i 'f'V ^ 

V ^ t\J. 

^1 ^ 

Item 
Nfi 

1:-^ M - 

Inclusive 
Dates of Records 

Destroyed 

i- ac?03 

Volume 
(Cubic Feet) 

I 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

lcdr\dfi') / 

Destruction Apuroved by Hall of Records Commission 

M/ulOl 

Date 
Rev. 10/83 DGS-550-9 

; , State^VrchivBt 

- / •. ■Ji* ■ 
* *. ' '• v : . • 

Destruction Certification 

 -KVO i r? 
' Court Official Title Date 

3ns\for Preparation and Submission on Reverse Side 

-3-/6-0^ 



m a® . 



Scries 
No'. 

DEPARTMENT OF GENERAL SERVICES 
Hall of Recoids Commission 

Records Managemont Division 
lilS WATERLOO RDk, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 District Court of MD for Anne Arundel County Civil Div 19 August 2008 
COURT COUNTY DATE 

Accession Number 00A032 

Description of Records 
Include Title and/or Form Number 

Authorization 

Civil Cases 

Retain Dockets and 
indices permanently 

Strip and destroy 
original papers, exhibitl 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect II 

Items 2,3 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

1993 58 

Method of 
Destruction 
(Rccyclo, shred, 
landfill, etc.) 

Landfill 

Destruction Approved by Hall of Records Commission 

Dale 
IH 

lev. 10/83 DOS-550-9 

Gary F. Cranfor^ Destruction Certification 

State Archivist SipiMtrifi gf CwKOffiuul" ^ Title Date 
Superytsor, DiiStrtw C ourt Records 

Instructions for Preparation and Submission on Reverse Side 

DEC 2 3 2008 



3iViS QN^iTJAJWf 

eaoz is ^ 

m «B6 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDk, P.O. BOX 275 

JESSUP, MD 20794-0275 

fROFOSAL AND CERTIFICATE OF RECORDS DESTRTJCTTON 

District Court of MD for Anne Arundel County Civil Div 19 August 2008 

C0URT . COUNTY DATE ~ 
Accession Number 00A032 

Series 
No'. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Civil Cases 

Retain Dockets and 
indices permanently 

Strip and destroy 
original pape.rs, exhibit] 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect 11 

Items 2,3 

Inclutive 
Dates of Records 

Destroyed 

1993 

Volume 
(Cubic Feel) 

58 

Date of 
Destruction 

/Iv^VA^ 

'hOO? 

Method ol 
Destruction 
(Rcoycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved by Hall of Records Commission 

Ibhttos, 

Dale 

Gary F. Cranfoi 

Destruction Certification 

DEC 2 3 2008 

State Archivist 
IH 

lev. 10/83 DOS - 550 - 9 

Signature of Qpurt Official Title .hmmm a iud Date 

Distt^ Court Records oupci » Instrucuons for Preparation and Submission on Reverse Side 



OK it-*" 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDk, P.O. BOX 275 

JESSUP, MU 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRTJCTTON 

District Court of MD for Anne Arundel County Civil Div 24 July 2008 

C0URT COUNTY DATE 

Accession Number 04A016 

Sc,ies I Dejcriplion of Rtcordi 
No'. | lucludo Ti^o and/or Form Number 

Civil Cases 

Retain dockets and indices! 
permanently 

Strip and destroy original 
[papers, exhibits 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect II 

Items 2,3 

Incluiive 
Dates of Reoords 

Destroyed 

1981 

Volume 
(Cubic Feet) 

19 

Date of 
Destruction 

100$ 

Method of 
Destruction 
(Recycle, shrod, 
landfill, etc.) 

Landfill 

Destruction Approved by Hall of Rccojds Commission 

, Dale 
xH 

lev. 10/83 DCS- 550 -9 

State Archivist 

Gary F. Granfc 
Destruction Certification 

^Sigmrfure ofQfart OfGcial   

Supervisor, Distinct Court Records 

Title 

DEC 2 3 2008 

Date 

Instructions for Preparation and Submission on Reverse Side 



Otc <•« 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RDk, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD for Anne Arundel County Civil Div 24 July 2008 

COURT 

Accession Number 04A016 

COUNTY DATE 

Series 
Ko'. 

Description of Records 
Include TUle and/or Form Number 

AuUiorization 

Retention 
Sched. No. 

Civil Cases 

Retain dockets and indices] 
permanently 

Strip and destroy original 
ipapers, exhibits 

2219 

Item 
No. 

Sect II 

Items 2,3 

Inclusive 
Dates of Records 

Destroyed 

1981 

Volume 
(Cubic Feel) 

19 

Date of 
Destruction 

lyOVk 

Method ot 
Destruction 
(Recycle, shred, 

landfill, etc.) 

Landfill 

Destruction Approved by Hall of Recprds Commission 

  .. Dale State Archivist 
X H 

lev. 10/83 • DOS- 550 -9 

Gary F,. Craaf< 
Destruction Certification 

DEC 2 3 2008 
Sigpatdre ofCourt^Dfficial Title Date 

Supervisor, V(\sfcrt&. Court Records 
Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Managemont Division 
7275 WATERLOO m, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE Off REcmtTis destructton 

District Court of MD for Anne Arundel County Civil Dlv 24 July 2008 

COURT (Glen iiurniej 
Accession Number 04A019 

COUNTY DATE 

Scries 
No', 

Description of Bxcorilj 
Include Title und/or Form Number 

Authorization 

Civil Cases 

Retain dockets and indices 
permanently . 

Strip and destroy original 
papers, exhibits 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect II 

Items 2,3 

Incluiivo 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

1991 57 

Method o{ 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved by Hall of Records Commission 

Dale 

Lev. 10/83 

State Archivist 

Destruction Certification 

DEC 2 3 2008 

Title 

DOS - 550 - 9 

^igimture ol Court UUltial 
Supervisor,^Mtrict Court Records 

Instructions for Preparation and Submission on Reverse Side 

Date 



'V. 'v 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

7275 WATERLOO m, P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSALANP CERTTFTCATE OF RECORDS DESTRT1CTTON 

v % IX- 

District Court of MD for Anne Arundel County Civil Div 24 July 2008 
(.Glen Burnle; COURT COUNTY DATE 

Accession Number 04A019 

Series 
No-. 

Description of Records 
Include Ti^e and/or Form Number 

Civil Cases 

Retain dockets and indices 
permanently > 

Strip and destroy original 
papers, exhibits 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect IT 

Items 2,3 

Inclusive 
Dates of Reoords 

Destroyed 

1991 

Volume 
(Cubic Feet) 

Date of 
Destruction 

57 

/liAyV^ 

n^oof 

Method of 
Destruction 
(Rccycle, shred, 

landfill, etc.) 

Landfill 

Destruction Approved by Hall of Records Commission 
Gary F, Cl itprd Destruction Certification 

State Archivist 

v.ev. 10/83 DOS-550-9 

DEC 2 3 2008 

^rtct^oui-t Records 
Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

7275 WATERLOO m, P.O. BOX 275 
JESSUP, MD 20794-0275 

PRQFQSAL AND CERTIFICATK OF records destructton 

District Court of Maryland for Anne Arundel County 

COURT COUNTY 

Civil Div 

DATE 

22. Sep 2008 Atcession Number 01A238 

Scries 
No'. 

Description of Rccordi 
Include Ti\lB and/or Form Number 

Authorization 

Civil Cases 

Retain Dockets and Indicej 
permanently 

Strip and Destroy origina] 
papers, exhibits 

Retention 
Sched. No. 

2219 

Item 
No. 

Sect 11 

Items 2,3 

Inclusive 
Dates of Records 

Destroyed 

1995 

Volumo 
(Cubic Feet) 

Date of 
Destruction 

54 

^•oof 

Method o{ 
DcstrucUon 
(Rccycle, shred, 
landfill, etc.) 

Landfill 

Y 

Destruction Appr6vcd by Hall of Records Commission 

)t^c_0V 

Dale 

Lev. 10/83 

Gary F. Cranfc 
Destruction Certification 

DEC 2 3 2008 
State Archivist 

IH 

DCS- 550 -9 

Signature of C ; Official Title Date 

Supervisor, Disu^ct Court Records 
Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

, Records Marmgemont Division 

7275 WATERLOO m, P.O. BOX 275 
JESSUP, MU 20794-0275 

PROPOSAL AND CKRTTFICATE OF records destrtiction 

District Court of Maryland for Anne Arundel County Civil Div 22. Sep 2008 

C0URT COUNTY DATE 
Atcession Number 01A238 

Destruction Appr6vcd by Hall of Rccords Commission 

ibtWDV. 

lev. 10/83 
IH 

DGS- 550 -9 

State Archivist 

Supervisor, District Court Recorcbi 

Instructions for Preparation and Submission on Reverse Side 
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0 . , 

Transmittal #_ 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County Date JAN 1 1 2008 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry Citation & MVA 
Verification Error Listing 

2219 Sect IV 
Item 2 

2004 006 Shred. 

Destruction Approved by Hall of Records Commission 

tr Date 

DGS-55Q - 9 Revised 9/24/01 

State Archivist -Signati/re of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 





Transmittal # 

DISTRICT COURT OF MARYLAND 

DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd.( P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Operations 
Court 

Anne Arundel 
County Date JAN 1 1 2008 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle,shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry Citation & MVA 
Verification Error Listing 

2219 Sect IV 
Item 2 

2004 006 Shred. 

Destruction Approved by Hall of Records Commission 

L   
Date 

DGS-55Q - 9 Revised 9/24/01 

of Records Commission 

State Archivist " jr' si 
9id-tt 

:nature of Court Official ' Title^ 

Instructions for Preparation and Submission on Reverse Side 

Date 





Transmittal # 

DISTRICT COURT OF MARYLAND 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Proposal and Certificate of Records Destruction 

District Court Headquarter-Qperations Anne Arundel 
Court ^ Date 1 1 2008 

Series 
Number 

Description of Records 
Include Title and/or form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of Destruction (Recycle.shred, 
Landfill, etc.) Retention 

Sched. No. 
Item 
no. 

Data Entry Citation & MVA 
Verification Error Listing 

2219 Sect IV 
Item 2 

2004 006 Shred. 

Destruction Approved by Hall of Records Commission 

Date 

DGS-55Q-9 Revised 9/24/01 

Pestruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Qjp-of 
Date 



0$ 
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