DEPARTMENT OF GENERAL SERVICES
Hell of Records Commission
Racords Management Diyic jon

7175 WATERLOO RD., P.O, Box 278
JESSUP, MD 20794-027%

PROPOSAL AND CERTI

FICATE OF RECORDS DESTRUCTION

QM:I‘Iu'i O/«HUJ'

COURT

-G -9005

Caunatd 0,

p/ )
DATE -;}Q.Lﬂ
=
Authorization Inelual ve | Mathod ol
Seving Dascription of Regards Daten al Records Veluma Betvat ] D-r":.“
Me. Include Tithe and/ee Farm Mumbar Wdnaorian ek Dty ad [Cubic Faer) Daswisiss | | :-n.t -; ral,
Schad. e, Ho. | Sep T A
i General Accounting Records (A1l 2330 & i I Fiscal 1998 ‘and /,“"_ ()"«‘ LXL’ ..
y CD's, Daily Recipts/Reports, etc.)) Fiscal 1999 80 ,Cu. Ft. ) - &H"/LJ—!
= L ]
2 General Accounting Records (All Fiscal 2000 and [ [
’ CD's, Daily Receipts/Reports,ete) 2330 11,1 Fiscal 2001 80,Cu. Ft.
3. Unused, preprinted Business Licen & . : !
Applications (#06811218-06813020) 2330 11.6 2003 L: Cu.Ft ] et - fﬁp ool
4 Domestic Relations Depl Bank =
: Statements & Reconciliations 2330 IT.5 1979 )
Fiscal 1997 and = ]
5. Checking Account Statement{: & <l 2330 I1.5 Fiscal 1998 > ls Cu.Ft } -J,dfrrﬂfa '\:lkk{at.
—RBecanciliat - I
6. Monthly COSA Appeals Reports 2330 I.1 1963 thru 1995 5
T Circuit Court Special Funds Daily | 2330 3 p R Fiscal 1994 thru I QEJE-E T#f 3 —
Log & Computer Printout of deposits Fisecal 1999 l. Cu.Ft. T i =P ¢ .,fhif-f-{(
e —
8 fDaily accounts Receivable Log, 2330 II:1 January 1996 thru _) =
i & printouts of Criminal,Civil & Jyv. June 30, 2001 = - - 00(4 L
| =
Destruction Approved by _anan.F 'f‘"“'i'!E_wnfju_ ian ’ ; Degtruction Certification /.- \_Lﬂ' !
DEC 15 205 7 gecgent e, Qlen ok (pust 2 (1572000
Date State Archivist 5iﬂl‘urn of Court Title Date
Rev. 10/83 DGS-580-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Divizion

7275 WATERLGO RD.
JESSUP, MD

+ P.O. BOX 273
20794-0275%

‘ o3 plint
' 1 SL .. j 4.:"_["_!_.{.-”._‘ A
el YR e v A7\
Ilr"\{ ) O 1. .l { ( 1.},_.-'?}-'-! W _ I
2 ' ) II F - - . -
Ltuud O,o—nuj &M{Q ¢ [-Q-Q00¢ RCY
COURT COUNTY DATE
T
Authorizetion e T ! Method of
Soriee Description of Records Dates of Records ¥oluma e l R D""""'c:;"d
Ne. Include Title end/er Form Number Rerention e Destroy ed [Cibic Faar) Destruction | ' 'H:yd:‘T; re ),
Sched. No. No. J =3 oL
General Accounting Records (All 2330 II.1 Fiscal 1998 and C;/( 3
= CD's, Daily Recipts/Reports, etc.|) Fiscal 1999 80 ,Cu. Ft. /L AZ’C)é dﬂuﬁALZK
2 General Accounting Records (All Fiscal 2000 and Lt o
: CD's, Daily Receipts/Reports,ete)] 2330 . 11.1 Fiscal 2001 B0.Cu. Ft.
Jo Unused, preprinted Business Licens# ]
Applications (#06811218-06813020) 2330 11.6  |2003 1, Cu. Ft /’527’0(0 Sloed
4 Domestic Relations Depl Bank B
; Statements & Reconciliations 2330 IT.5 1979 )
5. Checking Account Statements & 2330 I1.5 F}scal o A li Cu.Ft. /_4ﬁﬂé)é; &:iéklﬁL—
e Fiscal 1998
Beoraneiligtinnk e
6. Monthly COSA Appeals Reports 2330 I.1 1963 thru 1995 5
— e
7. Circuit Court Special Funds Daily 2330 NN Fiscal 1994 thru / e
Log & Computer Printout of deposits Fiscal 1999 _2 IS MCUPYEIE /- ‘Lt[" 0(0 r.}{ ﬂ-riﬁﬁ!t
8 Daily accounts Receivable Log, 2330 101001 January 1996 thru ) : ) N
X & printouts of Criminal,Civil & Jyv. June 30, 2001 [- Q/,Cwﬂ [t \
Destruction Approved'by Hall of Records Commission f Destruction Certificotion
Date e State Ar/chivist | Title Date
Rev. Ivnsnucvions for Preparation ond Submission on Reverse Side

10/83

DGS-35Q-9







Records Management Divizion
7275 WATERLOO RD., P.O. BOX 278

JESSUP, mD 20794-027s 37&()

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

] ' RCLE OF DEC2T'05 14:57
@ML@% O/Hud Q&w&ﬂ @() ”’Q—&OOB’ :
COUNTY

' DEPARTMENT OF GENERAL SERVICES {i “)
/ Hall of Records Commission @ \_f [ g‘*é ;—-

COURT DATE
Autherizat)mn s ] | Mathad sl
Borins Description of Rugerds Datms ..r Reeneds Valums Date al | Dham frucoion
e Include Title and/er Furm Number Ratwniinn iram Dwarray ed (Cobie Faar) Dastruesas jl “I-!'r:‘hlll. -hfu:.
Sched. Mo, Ne. bt e
General Accounting Records (A1l 2330 I1.1 Fiscal 1998 and 3 i
1. CD's, Daily Recipts/Reports, ete.)) Fiscal 1999 80 ,Cu. Ft. / 4"’2&[; ﬁl“‘“&‘“
General Accounting Records (All Fiscal 2000 and '
2. CD's, Daily Receipts/Reports,ete) 2330 .| 11.1 |Fiscal 2001 80.Cu. Ft. | I-4-Qo0tk o{‘!‘lﬂ-ﬁt&i-ﬂ
3. Unused, preprinted Business Licen ]
Applications (#06811218-06813020) 2330 | 11.6 2003 Lowre | -3 7-0008] Shred
4 Domestic Relations Depl Bank n
s Statements & Reconciliations 2330 IL.5 1979 )
; Fiscal 1997 and 1 -~
5 Checking Account Etn:emen@ -?i : 2330 1T 5 Fiscal 1998 1: Cu.Ft, J-4. 2800 | » MAz o
—LBecaonciliationk ]
6. Monthly COSA Appeals Reports 2330 I.1 1963 thru 1995 5
T Circuit Court Special Funds Daily | 2330 I1.5 |Fiscal 1994 thru o o
Log & Computer Printout of deposits Fiscal 1999 1. Cu.Ft. /- 4"’?&?{’ ,u_nl_é,(.(-l'r'
8 Daily accounts Receivahble Log, 2330 II.1 January 1996 thru > _h « |
i & printouts of Criminal,Civil & .ITv. June 30, 2001 |- 4 -2006
!
Destruction hppmud:.h.',: H:ll of E_“f"fl E?;...‘Ei’,-im - " Y Destruction Certificotion
DEC 15§ o Aot &0y J 40T LA @/@L 9(@7)&/% [5]2o0
Dote State Archivist 3 Sﬁmtwe ot Coyft ny'_i'al Title Date
Rev, 10/83 DGS-550-9 Instructions for Preparation and Submission on Reverse Side







EU‘LMLLi aom;f

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Management Divizion
7275 WATERLOO RD., P.o. BOX 275

JESSUP, MD

20794-027%

v,

g 2o -
996 |

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

\-G-05

COouNTY |

COURT DATE
-
Authorization - l Method o f
Sae) o of R d D '":';"R”. d Vol Doteof i Dexmuction
L Iptl oftes of Records Yolume . ; dle red,
N... .nd“‘:';:"’.' ::J/u .F‘:'m ‘anlv.' -, L Destroy od (Cubic Feet) Destruction | ‘RI.:L"';’ s:c.c)l
Sched. No. No. I
9. Budget Requests & Fiscal Planning Fiscal 1991 thru .5 cu.Fd. |-27-00 ;z;&,qu
Records 2330 L7 Fiscal 2001 : d ;
unused Receipt Books #16 & 17 bl T 0 ‘kﬂd\
10. (ovantibhe st 2aip 2330 | 11.5 | N/a 1.0 cu. Ht. 1-37-06| Sk
Unused blank Marriage Certificatds y
17 Prenumbered 31053 - 31354 2330 I1.5 N/A
Microfilm Shipping Tickets for -
12 Land Records & miscell records. 2330 It 1992 - 1995 .5 cu.Ft. l=2.3-0{» DPULQd
8. Criminal case Disposition Sheets | 2330 fial 1979 - 1989 .5 Cu.Fe. | |-4.60 'ZQQUK(JU? '
Criminal DailyTrial Termination July 1980 -
L Logs # 1, 2 & 3 2330 14 August 1984 1.0 cu.rt.| \-H-006 @Lu(f)&ho(
15 Criminal Daily Case Log #1 & 2 December 1975 — : L[ ()( <51& =
1 Petit Jury List Aug-Nov 1983 2133 £ - e ha g
Grand Jury LSt Aug-Nov 1 o 2330 I.1 October 1985 .5 cu.Ft. MOL/,_
Destruction ,l,ppmg.d'lly_._ﬁqll of Recards Cuwlim Destruction Certification
+E-"'F- i . /
DEC 15 21(5 gtk . [ #‘ﬁ?‘m

Rav, 1o0/n3

State Archivist

DGS-350-9

Signature of Court Official

Title Date

Instructions for Preparation and Submission on Reverse Side







. DEPARTMENT OF GENERAL SERVICES / ]
A ’ Hall of Records Commission k‘f:)( X ’f‘% ‘;\
h Records Management Divizion %
7275 WATERLOO RD., P.O0. pBox 27s

JESSUP, MD 20794-0273

']

e L3
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION AN
% ‘° :
it il -§-05
COURT counTy DATE
-
Authorizotion 15 'l Method of
Serios Description of Records Dotes of Records Volume Doteof ! (R:::cl": t::,:d
Ne. Include Title and/or Form Number Re Vo Destroy od {Cubic Faet) Desteucrion | Ko By
Sched. No. No. I
9 Budget Requests & Fiscal Planning Fiscal 1991 thru = "5k O e
Records 2330 I11.2 Fiscal 200] g, G Py, I 27 'ﬂ 4(
unused Receipt Books #16 & 17 ~ < ;
10. (prenusbeped 35r A i 2330 I1.5 | N/A ao~eng gt (-2 7-406 (\)i&,uﬁ
Unused blank Marriage Certificatels p
11. Prenumbered 31053 - 31354 2330 I1.5 N/A
Microfilm Shipping Tickets for .
i Land Records & miscell records. 2330 iy | 1992 - 1995 5 cu.Ft. | [~ 3-00 bfctul
7 4
5], Criminal case Disposition Sheets 2330 ed 1 1979 - 1989 .5 Cu.Ft. /” L/»O(a k/@ 174
14 Criminal DailyTrial Termination July 1980 -

Logs # 1, 2 & 3 2330 i1 August 1984 1.0 cu.Ft.| /-4 .0( ‘K@ule/&(

15. Criminal Daily Case Log # 1 & 2 December 1975 -

G iy bt N E 2330 5, | October 1985 5 cu.Fi. | =il sl Y s
Destruction prnmd'bg_ﬂu{l of Records Cumm}g:im Destruction Certification
o g b P
- L 4 s g ,
- J:—';" g AN P ‘:"u / - oy j"m(/‘ :
Date < State Archivist © Signature of Court Official Title Daote

ions for Preparation and Submission on Reverse Side
Rev. 10/83 DGS-5850-9 Instruction pa







ODEPARTMENT OF GENERAL SERVICES

Holl of Records Commission
Records Management Divizion
7275 WATERLOO RD., P.O. BOX 2758

JESSUP, MD

20794-027s

PROPOSAL AND CERTIFICATE OF

RECORDS DESTRUCTION

)

3

COURT COUNTY

W-G_-05

LS

DATE

g 2
560

”fbfiug?

Authorization VT ! ;;m:ﬂot
o8 oscription of Records Dates of Records Volume Dote of ! ; t":‘ "':
s:ll 'n:h:..fl:l’:lln‘./’- F‘.rm Number Rareaiioh freem 'D.,",'.d {Cubic Faat) Dastruction | Rl.;\vd:ﬁ, d:".‘;‘
Sched. No. No. I
9 Budget Requests & Fiscal Planning Fiscal 1991 thru .5 Cu.Fd. /- R7-2006 Ciﬂdﬁaé_
Records 2330 3000 Fiscal 2001 S|
unused Receipt Books #16 & 17 A il !
10. (eioers Sany AR 2830 M 1.5 | /A 0 cu. He. V223000 Ohios
Unused blank Marriage Certificatds i
11. Prenumbered 31053 - 31354 2330 I1.5 N/A
Microfilm Shipping Tickets for
12. Land Records & miscell records. 2330 | 1992 - 1995 S cu.rt. | [-33-208 Sk
W Criminal case Disposition Sheets | 2330 7y | 1979 - 1989 .5 Cu.Ft. | /- -a000 M&o&—
Criminal DailyTrial Termination July 1980 -
L Logs # 1, 2 & 3 2330 I.1 August 1984 1.0 Cu.Ft.| [-4-2006 @C‘M
Criminal Daily Case Log #1 & 2 D b LETE - E
15. . . ecember .
retit Jury List Aug-Nov 1983 2330 £.0 October 1985 A, Bt [-H- acok| ahued.
Grand Jury List Nov. 1983 Term

Destruction Appraved by Hall of Records Commizsion
i | 4 ;ﬁLaﬁ/K
N T IA 1. A y ’év %ﬁ@ e

Rev.

Date

10/83

DGS-550-9

State Archivist

Destruction Certificotion

Clene £Goust 2/rs/300¢

Title

Dote

Instructions for Preparotion and Submission on Reverse Side







PAGE @01/01

CLERK OF COURT

418-632-5517

19:41

89/38/2885

DEPARTMENT OF ERAL SERVICES
Hall of Recoras Commission
Records Management Division

Treasury Building, Rm. 302
Aanapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

-

CIRCUIT COURT FOR WORCESTER COUNTY

Coort 'S County’
Aytharizotion Wethod of
Inelgsl ve
Sarinn Deseription of Recands Dates of Raeards Valums Date ai Dwsetruction
Mo, Include Title and/oc Form Mumber Ratanilon Tiani Uaatrayed {Cuble Fust) Destrvcton tﬂr-q:ln“ -:rn:
Sched., Ne. Ne. -
EXPUNGED RECORDS OF WHICH 3
YEARS HAVE PASSED FROM SIGNI
OF ORDER OF COURT
CASE NOS; 2 3938-14804| -
3938 17552 19999 397665 10-24-05 |shredding
4484 17659 20585 14902-
23k01407 p
4516 17661 20589 23%01471 A3-K-02-217
6325 17715 20742 23k01782 01-18=06 Shredding
6437 17848 20929
23k02146
8940 18028 20951
2302217
96524 18225 20010
11008 18448 21011
11020 18562 21140
11310 18702 31187
12392 18703 21243
12648 191599 21623 |
13679 19558 21730
13741 19569 21844
145713 19570 2070 i _ s
14804 19612 %2212 (i ocT 19 P Iz
14902 19620 22307
17007 19637 22359
17473 19647 22402 l l
Destruction Apprav Hﬂ'l of Records ission
ACT 1 b 2005 el C/:uf.g /
= State Archivis




RECEIVED

JAN g4 2006

MARYLANRD STATE ARCHIVES




Court - Circuit Court

P.O. Box 40 Snow Hill, Md. 21863

County Worcester Date 03/20/07

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

HE7

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. | No. | Records Destroyed | Cubic Feet Disposal Disposal
EXPUNGED CRIMINAL RECORDS 2330 5 10/24/02 thru 3 D5/24/071Shredded
03/12/04
3243 21002 23293 23K03731
4725 21037 23K01139
6792 21213 23K01167 Destrdeiion ‘Agproved
9102 21218 23K01455
15230 21296 23K 01470
15243 21722 23K 01572
15756 21767 23K02024
16593 21811 23K02578
18129 21879 23K 02614
18130 21951 23K02671
19035 22543 23K02762
19110 22714 23K02770
19495 22852 23K02783
19915 22856 23K 02838
19967 23054 23K 02839
20853 23055 23K03018 > -
Destruction Approved aryland State . ction Certification
Yo7 S Sl g:/;é-- J%D///L/
Date Title ate

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page







Court - Circuit Court

P.O. Box 40 Snow Hill, Md. 21863

County Worcester

Date 03/20/07

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

A7

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
EXPUNGED CRIMINAL RECORDS 2330 5 10/24/02 thru 3 05/24/071Shredded
03/12/04
3243 21002 23293 23K03731
4725 21037 23K01139
6792 21213 23K01167 Destruction Agproved
9102 21218 23K01455
15230 21296 23K01470 . ’ _
15243 1760 23K01572 e g o 2 é 7,7/M?7 _":-fé 57
15756 21767 23K02024 Admlnlstéatlve Judge/ DAt 4
16593 21811 23K02578
18129 21879 23K02614
18130 21951 23K02671
19035 22543 23K 02762
19110 22714 23K02770
19495 22852 23K02783
19915 22856 23K02838
19967 23054 23K02839
20853 23055 23K03018 % /
Destruction Approved%Maryland State hives "Iﬁ-str ction Ce r/n.ﬁr:a on
M 1Yk ) / A .' / 27177, L
Date tate Archivi: st / -

DGS 550-9 (rev. 8/04)

Instructions for Preparation and Submission on next page

Title

T‘I
pale *




A




Memo

To: Stephen V. Hales

From: Karin Lott

Date: 6/15/07

Subject: Proposal and Certificate of Records Destruction
Mr. Hales;

I’m returning your original Proposal and Certificate of Records Destruction form. We received
the original along with two copies from your office. The original should be kept in your office
and we will file the copy here at the Records Center. IfI can be of further assistance please
contact me at 410-799-1930 or 1379.
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7275 Waterloo Road (Rte. iy )

E'O. Box 275

Jessup, Maryland 20794-0275

5755

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No. Description of Records (Sams Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet Disposal Disposal
[ | Juvenrle Records * 20082998 | ss V=1 [1914-1988 | 15 |ori7.0¢ | JGTE 24

Destruction Approved by Maryland State Archives

0CT 14 2005

Date

DGS 550-9 (rev. 8/04)

State Arch1v1st i

Signature of Couggfﬁclal

Instructions for Preparation and Submission on next page

Destruction Certification

mmag,w 0I-11-06

T1t1e

Date







MD STATE ARCHIVES PAGE 82/82

11:19 4189743895

Bl/11/2886

/]

Department of General Scrvices
e T e Records Management Division
e | 7275 Waterloo Road (Rte. 175)
P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County Washington PDate 12/23/2005
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Iiem | Inclusive Dates of Volume Date of Method of
Schedule No. | No. | Records Destroyed | Cubic Feet | Disposal Disposal
1 Dally Recéipts and Cash Regigter Tapes 2033 5 ?g;g%%gg% 3 12 ' l Lt ) 0o &QYCLE'D

Deseeoczad Apoesveds
%)‘;‘ J-JJ}- A

JedeE—~

/<

Destruction Approved by Maryland State Archives

DGS 550-9 (rev. 8/04)

estruction Certification

;L».»J‘M}-'VI tH/ Corves v Chesnr Cover | Ja /m,

Signaty Court Official

Instructions for Preparation and Swbmission on next page

Title D

" Dhte







e
L Circuit Court For Washington Commty ’ Department of General Services
L Chilet ] Records Management Division
7275 Waterloo Road (Rte. 175).
/ P.O. Box 275 Forward three (3) copies

Washington County
- Jessup, Maryland 20794-0275 to address at left.
l County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
L { : Authorization ' T
I No. ! Deseription of Records (Same Title as listed on Schedule) Retention Item | Inclosive Dates of Volmme Date of Method of
Schedule No. | No. | Records Destroyed | Cubic Fest Disposal Disposal
Original Documents - Federal Tax Liens 1044 1-Z3 1 e 8
[ 1 ’ (Record copies being retainad) ]iéfglla'???}ﬂl !/T/ﬂb L
1 2 I Original Documents - Maryland State Tax Liens 1044 I-23 | 10/1/1951 8 b4
(Record copied being retained) 12/31/2001 ‘f/?ﬁ?"? \ &
! 3 I Original Documents - District Court Liens 1044 I-23 | 5/1/1972- 8 / ~N 0,
(Record copies being retained) 12/31/2001 »"/7/5'5' N
I 4 l Original Documents - Public Defender Liens 1044 1-23 | 5/22/1973 ad O B e
(Record copies being retained) ] 12/31/2001 "/?/ﬁ‘f" d% ‘5? 2)
l 5 I Original Documents - Medical Assistance Liens ’ 1044 I-23 | 2/13/1987 .1 W ;:‘
(Record copies being retained) !/?/pb —
I 6 Original Documents - General Liens 1044 1-23 | 7/1/1991- e2 =~ ﬂ»{ §
(Record copies being retained) 12/31/2001 f/? oL | R & o
(R g4 Q)
o~ ]
= | | 234
l lons | | |

i iy R

Destx_'ucti(‘)n Approyed by Maryland State Archives

Destruction Certification

SEP 2§ 2005 : . /g,%,%ﬂ / | _ ?-L ff?fﬁrﬂw
Date State Archivist ignature of @durt Official Ti Date

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page







W /i

Circuit Court For Washington County

TN

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175),

Court
Washington County P.O. Box 275 _ :Forward three (3) copies
: Jessup, Maryland 20794-0275 to address at Jeft.
l County Date :
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
"~[ , Authorizzition
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of .
3 Schedule No. | No. | Records Destroyed | Cubic Feet | Disposal Disposal
1 I Original Documents - Land Records 1044 Vi-1 [10/27/1942- 90 l f (&@ LED

I - : = . 4 o 6/30/1962 ?{ Is 07 e

L I PER SCHEDULE 1044, Item VI-1, these
original documents are being offered to :

' I I the archives for evaluation, after which

rejected material will be destroyed.

I ' I Record copies are being maintained and
exist on film, hard copy and digital image.

L I Original documents exist only where
attempts to return to the maker or other

I I party were unsuccessful.
Certification .

Destruqtign Approved by Maryland State Archives

S.EP 29 2005 ﬁ tg ﬂ;' Z‘;;QE¢ e é
: State Archrvist

Date
DGS 550-9 (rev. 8/04)

Instructions for Preparation and Submission on next page

Jestruction

(e o

=
-

e

Signatie ofﬁourt Official

Titlp

v




Nov 10 59 W)/




Circuit Court 1

Allegany

April 16, 2007

County

Date

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

446

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Description of Records (Same Title as listed on Schedule)

Retention

Schedule No.

Item
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

Box #7 Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need

2330

11.13.91-4.16.

92 1.0

9/27/07

Shredded

of Supervision (CINS)
Case Numher (s) 8374-8378 8382-8407 8410 8413-

8418 8420 8425 8429-8432 8435-8443 8450-8454
8457-8472 8477 8484-8493

Box #8 Juvenile Records - Child In Need of
Assistance (CINA), Delinquency, Child in Need

2330

L 17 292=8% 28 97

110

10/25/07

Shredded

of Supervision (CINS)
Case Number (s) 8498 8501 8503 8507-8509 8513-—

8534 8538-8541 8543-8544 8549-8550 8553-8559

8563-8572 8576-8585 8588-8590
Box #9 Juvenile Records - Child in Need of

Assistance (CINA), Delinquency, Child in Need

2330

8.28.92-1.19.91

1.0

10/25/07

Shredded |

of Supervision (CINS)
Case Number (s) 8591-8596 8598-8605 8609-8611

8615-8616- 8620 8626 8629-8637 8639-8641 8643
8648 ‘8650-8652 865448663 8666-8667 8674 8677-

8688 8692-8693 8695-8710

vE

38 13
e N

Destruction Approved by Maryland State Archives

\¥ vouu 07

e /W/

DGS 550-9 (rev. 8/04)

State Archivist

Destruction Certification

D sl

23

Signature of Court Official

Instructions for Preparation and Submission on next page
**%%%* DESTRUCTION COMPLETED 2/14/08

[ (ed

Title

9/ 15/07

Date







05 ki C Rl Department of General Services
Records Management Division L]% Q~/ W
Court 7275 Waterloo Road (Rte. 175)
. P.0. Box 275 Forward three (3) copies
Al April 16, 2007
Legany < Jessup, Maryland 20794-0275 to address at left.
County Date

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. | No. | Records Destroyed | Cubic Feet | Disposal Disposal

Box #1 Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need
of Supervision (CINS)

Case Number (s) 7780-7793 7795-7800 7803-7809
7815-7826 7829-7831 7834-7836 7838-7849 7851-
7867

Box #2 Juvenile Records - Child in Need of
Assistance (CINA). Delingquency, Child in Need
of Supervision (CINS)

Case Number (s) 7868 7873-7875 7877-7894 7902-
7907 7909-7911 7913-7917 7920-7922 7924-7926
7928 7930-7935 7937-7943 7945 7947-7957 7960-
7975 7980-7982

2330 1 9.5. 308412 81089 1 70 10/16/07] Shredded

2330 1 1.1.90-7.10.90| 1.0 10/1/07 Shredded

Box ##3 Juvenile Records - Child in Need of

Ass1stance“(CINA). Delinquency., Child in Need
SHPQEV1ELQH (CINS)

Case Number (s) 7983 7988 7990-7993 7996-8001

8005 8007-8013 8015 8018 8020-8027 8029-8039

8041-8061 8065=8067 8069-8070 8072-8081

2330 1 7.10.90-11.13.50 1.0 2/8/08 Shredded

Destruction Approved by Maryland State Al chives /L Destruction Certification

\ Sy //iffw"«"'j‘c P W b(ww L,WZC/(L‘/J 9’//?/0 Y

Date/ State Archivist Signature of Court Official TitleY Date

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next pageg Q ’)_M
*x4x* DESTRUCTION COMPLETED 2/14/08 Q=R . J’Lﬂ.&)







In the Circuit Court for Allegany County, Maryland

Administrative Order

WHEREAS, Records Retention and Disposal Schedule for the Circuit Courts Of
Maryland #2330, Section V, Juvenile Records, allows for the destruction of records. I
hereby approve the destruction of the records listed on the Proposal and Certificate of
Records Destruction Form 4402 signed by State Archivist, Dr. Edward Papenfuse and
Clerk of Court, Dawne Lindsey, this Cg day of June, 2007.

The destruction of the records will be in compliance with the guidelines under
Section 5, Part 7 of Records Retention and Disposal Schedule #2330.

¥ ey

7 G LtjﬂSl]I‘L‘.. Admuinistrative Judge







Citculit Gouth. ‘ Department of General Services - /) Q
Records Management Division L/
Court 7275 Waterloo Road (Rte. 175)
. 0. Bax 275 Forward three (3) copies
Allega April 16, 2007
et . = Jessup, Maryland 20794-0275 to address at lefl.
County Date

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

Box #4 Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need 2330 1 11.13.90-5.1.91 1.0 10/17/07| Shredded

of Supervision (CINS)
Case Number (s) 8082-8094 8097-8101 8103-8149

8152 8155-8156 8158-8161 8165 8167-8171 8173-8183

Box #5 Juvenile Records - Child in Need of 2330 il 5.1.91-9.3.91 1.0
Assistance (CINA), Delinquency, Child in Need 10/1/07 Shredded

of Supervision (CINS)
Case Number (s) 8184-8187 8189 8191-8193 8197-

8198 8201-8220 8224-8228 8231-8238 8242-8243
8246-8247 8250-8259 8262-8275 58 T
Box #6 Juvenile Records - Child in Need of

issistaree (GTRAY RN UkAey NGh TR Haads \{lETE L Jip.3.91511-16. 391 1-0 i A Sl

of Supervision (CINS)

Case Number (s) 8277-8278 8281 8286 8289-8300

8302 8304-8305 8308-8313 8316-8327 8331 8333-

8334 °8336-8350 8352 8355-8365 8371-8372

e : (‘F.- W
Destr uctlon Appl oved b\‘a"‘;‘ﬁlﬂﬁmte Archives % Destruction Certification
\xwmm ﬁ%ﬂﬁ-“f //é‘“?’"" g o Qe M“‘“ ths o
Date’ : State Archivist Signature of Court O fcial Title Date

DGS 550-9 (rev. 8/04) - Instructions for Preparation and Submission on next page

=
*%%** DESTRUCTION COMPLETED 2/14/08 O "—L‘frf*:.u}







Circuit Court »
Court

Allegany April 16, 2007
County Date

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P Bow 20 5
Jessup, Maryland 20794-0275

ol )L A

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No.

Description of Records (Same Title as listed on Schedule)

Item
No.

Retention
Schedule No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

Box #21 - Juvenile Records — Child in Need of
Assistance (CINA), Delinquency, Child in Need

2330 1

B9 2d s97 =1L 05 5'9%

1.0

10/15/07

Shredded

of Supervision (CINS)
Case Number (s) 9888 9891-9893 9896-9898 9902

9904 9908-9909 9911 9913-9924 9926 9928 9936
9938-99940 G948/ 9955 €961=0062 9964=9068 9970

9976 9978 9981-9982 9998 10000 10004 10009-10012
10014 10016-10018 10022 10024-10028 10031 10040-

10044 10047-10049 10053-10056 10064-10065 10067
10070-10073

Total Number Boxes to be Destroyed - 21

Juvenile Records - Page 25 Schedule No.

2330 Item 1

(. « . . child reaches age of twenty five (25)

g y,&“‘ J@'ﬁ

e ‘*\" Z= . "‘_

=t " Y

Destruction Approved by Maryland State Archives

\naysr %I/W}

DGS 550-9 (rev. 8/04)

f'; © ™ State Archivist

**** DESTRUCTION COMPLETED

Destruction Certification

Do Lrdban,

Signature of Court Ofﬁc1al

Instructions for Preparation and Submission on next page

2/14/08

R

/

.

.

£,

ot t)s/o;

Date







OFFICE OF

Dawne D. Lindsey

CLERK OF THE CIRCUIT COURT
FOR ALLEGANY COUNTY

30 WASHINGTON STREET
CUMBERLAND, MD 21502

(301) 777-5922
MARCOM: 777-5924
MD. RELAY SERVICE VOICE/T.D.D.
NO. 1-800-735-2258
FAX (301) 777-2100

To: Department of General Service
Record Management Division
From: Margaret A. Carter, Chief Deputy
Date: February 14, 2008
Subject: Proposal & Certificate of Record Destruction # 4402

This is to advise you that the destruction of Juvenile Records has been completed as of this date.
Attached you will find a copy of the completed forms for your records.






Circuit Court i

Court

Allegany April 16, 2007

Date

County

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

L0

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No.

Description of Records (Same Title as listed on Schedule)

Inclusive Dates of
Records Destroyed

Item
No.

Retention
Schedule No.

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

Box #19 - Juvenile Records - Child in Need of
Assistance. (CINA), Delinquency, Child in Need

2330 1 7.3.96-12.18.9%

1.0

11/26/0

Shredded

of Supervision (CINS)
Case Number (s) 9603-9605 9610-9616 9619 9621~

9625 9629 9633-9640 9643 9645-9647 9649 9655
9657-9662 9666 9669-9675 _9684-9686 9688-93691

9693 9696 9698-9702 9704-9706 9708-9710 9712
Iyl 017 2= G2 SRR IS = SHP IOV N8 6 =OVISV].

Box #20 -~ Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need

2330 1 12.18.96-6.26.97

1L510)

11/27/07

Shredded

of Supervision (CINS)

Case Number (s) 9739-9741 9746-9752 9754-9755
9757 9760 9762-9763 9769-9771 9774-9776 9778~
9786 9790 9793 9799 9802-98-4 9806-9809 9812~

L

9813 9815-9826 9830 9846-9847 9850-9853 9858
9861-9862 9865-9866 9870-9871 9873 9875-9876

9881-9884

Destruction Approvéﬂ

LT TED S

ey ~

-v dv'vl A' ¥
g1%’1:1ryl‘md State Archives

%-é’c /éw/"‘/

DGS 550-9 (rev. 8/04)ccrw 0™

Date”’ State Archivist

***%* DESTRUCTION COMPLETED 2/14/08

Instructions for Preparation and Submission on next page

Destruction Certification

Signature of Court Official

AT e

Tlt &

I}kltl._







Circuit Court ° Department of General Services %
Records Management Division Z7 2 =
Court 7275 Waterloo Road (Rte. 175)
Allegany ) P Box 25 Forward three (3) copies
il 161 200 Jessup, Maryland 20794-0275 to address at left.
County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed Cubic Feet | Disposal Disposal
Box #16 - Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need ok ! el Ay ik z-9 1/17/08 Shredded
of Supervision (CINS)
Case Number (s) 9266-9273 9275-9280 9288-9291
9296-9310 9314-9319 9330-9332 9334-9336 9339-
9348 9352 9354-9356 9359-9373
Box #17 - Juvenile Records - Child in Need of
.15.95-2,12. 1.0
Assistance (CINA), Delinquency, Child in Need i ! o Ehd, L2 1/17/08 | Shredded
of Supervision (CINS)
Case Number (s) 9375-9389 9392-9393 9396 9400-
9410 9412-9414 9417-9430 9432-9433 9438 9443-
Q448 9452-0456 9458 94A0 94A2 94AL-9LK5 9468- = i
9470 9473-9474 9476-9485
Box #18 - Juvenile Records - Child in Need of
2330 1 2.12.96-7.3.96 1.0
Assista : Child in Need 33 1/17/08 | Shredded
of Supervision (CINS)
Case Number (s) 9486-9494 9496-9497 9501 9503 = =
9507 - 9512 . l6 =08 0087 1=9527 9524~ 9526 9528-953]
953?—9’5 13 %%562 9563 9565-9569 9574~—-
9575 9578-9580 9582 9585-9600
Destruction Approved by:Maryland State Archives Destruction Certification
\& o, Em %JC /éo”/"’ Qwiﬁ,hu\ ( o2/t Y /m a7
Da State Archivist Signature of Court Official Tile Date
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page .-\3
**%% DESTRUCTION COMPLETED 2/14/08 7

— O~ r '—_*”T,-F"-"—*-}- T
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Circuit Court y Department of General Services P
Records Management Division 4/ é/é VL
Court 7275 Waterloo Road (Rte. 175)
P.O. Box 275 Forward three (3) copies
Allegan April 16,
e I 2008 Jessup, Maryland 20794-0275 to address at left.
County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records {Same Title as listed on Schedule) Retention Ttem Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
Box #13 Juvenile Records - Child in Need of 4
Assistance (CINA), Delinquency, Child in Need e L v Ealit A i 2/13/08 Shredded
of Supervision (CINS)
Case Number (s) 8980-9022 9028-9029 9032-9040
9042-9047 9050-9068
Box #14 Juvenile Records - Child in Need of 2330 1 7 .8.94-11.21.94 1.0

Assistance (CINA), Delinquency, Child in Need 1/29/08 Shredded

of Supervision (CINS)
Case Number (s) 9069 9071-9072 9077-9079 9082-

9093 9096-9107 9110-9114 9118-9124 9129 9131-
9146 9151 9153-9162 9165-9166
Box #15 Juvenile Records — Child in Need of

2330 1 11.21.94-4.27.45 1.0

Assistance (CINA), Delinquency, Child in Need 1/28/08 Shredded
of Supervision (CINS)
~ _Case Number (s) 9169-9183 9185 9187-9197 9200- _ o e

9215 9217 9219-9222 9226 9228-9230 9233-9234
923@:9241‘“@!&5&46 97%9 9252-9258 9260-9265
AR . p S ".2';"*5 e

Destruction Approved by Maryland State Archives Destruction Certification

Date/ ' State Archivist Signature of Court Official T tle Date
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page

*%%%% DESTRUCTION COMPLETED 2/14/08 Q QAR th‘r/\"’})u\







Cirenlit Couwrt | : Department of General Services ’
Records Management Division é/(/ U Qv
Court 7275 Waterloo Road (Rte. 175) '
r P.O. Box 275 Forward three (3) copies
Aldegsny ARl Max 200 Jessup, Maryland 20794-0275 to address at left.
County Date

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

Box #10 Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need
of Supervision (CINS)

Case Number (s) 8711-8713 8720-8729 8731-8744
8747-8759 8764-8766 8769-8780 8782 8787-8792
8796 8798-8807

Box #11 Juvenile Records - Child in Need of
Assistance (CINA), Delinquency, Child in Need
of Supervision (CINS)

Case Number (s) 8808-8814 8816 8819-8823 8826-
8831 8833-8842 8848-8858 8860-8865 8867—-8868
8870 8872-8882 8885 N - TS o il —

Box #12 Juvenile Records — Child in Need of .
Assistance (CINA), Delinquency, Child in Need 2330 1 10.13.93-3.8.9% 1.0 |2/13/08 Shredded

of Supervision

Case Number (s) 8886 _8888-8905 8910-8920_8922-

8932 8934-8936 8939-8946 8949-8960 8964-8975
"“‘"‘mﬂ" —

B PR Tt

Destruction Apploved by aryland State chlves / Destruction Certification

Date’ State Ar ch1v1st Signature of Court Official Thile Date
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page

*%%%% DESTRUCTION COMPLETED 2/14/08 b Ot ;Zp_vvw%,u\
)

2330 1 [6.22.93-10.12.93 1.0 |2/13/08 | Shredded







S5/ L

Court — Cireuit Court

30 Washington St. Cumberland, MD 21502

County - ALLEGANY  Date- 8/17/07

Deparanent of General Suvices
Records Management Division
7275 Waterloo Road (Rte. 175)

PO Bex 275
Tessup, Maryland 20794-0275

Prepare in Duplicate

Forward three (3) copics
to address at lefl.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

L3BC/ST/"

130

A

CEGB56L81Y

S31N30 Sa003dd 3191S

Authorizakion
No. | Descriptioin of Recvids {Sainc Tithe a5 listed on Schedule) | Retention Item | Incinsive Dates ol Records esroyed Vohune Daie of | Meiliod of Disposat
Schedule No. | No. Cubic Feet | Disposal
Financing Records BOOKS No.51-128 | 2330 sEc 4 | 19691995 20
2 !
Termination Statement ~ Books No.1-10 2330 _SEC - 4] 1962-1975 5
) 9
Terminafion Statement Books  No.22 -23 [ 2330 SEC 4| 1991-1995 75 =
9 il
|
*% CC FILINGS (Financing Statements) 2;_ {
- n’“ ~
Destruction A‘pp.l oved b;L.H‘lll of Records Commission Destruction Certification
Jate Qtale Archivist Signature of Lourt Official Title Lane
DGS 350-9 (rev. §/04) fnstructions for Preparation and Snbmission on Reverse Side
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N Ae .

T
L In the Circuit Court for Allegany County

Administrative Order

WHEREAS, Records and Disposal Schedule for the Circuit Court of
Maryland # 2330, Section 9, Financing Statement and Related Papers, allows for
destruction of records. I hereby approve the destruction of records listed on the
Proposal and Certificate of Records Destruction Form 4516 signed by State
Archivist, Dr. Edward Papenfuse and Clerk of Circuit Court, this <M
day of February, 2007.

The destruction of the records will be in compliance with the guideline
under Section 9, part 4 of Records and Disposal Schedule # 2330.

—







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division
Treosury Building, Rm. 302
Annopolis, Morylond 21401

L] 39—

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit

Montgomery

Court

County

Authorizotion s % Method of
nclusive
s;:‘;' Description of Records Doty o‘; o) P s Volias Datent Destruction
1 Include Title ond/or Form Number Retention Item Destroyed (Cubic Feet) Destruction (Recycle, shred,
Sched. No. No. londfill, ete.)
Criminal Case Files 2330 1= 10796 = 6I654 P
Pg. 21 of 3¢ A. & B, |1721-1970  5-02-2001 g2 5’7 7-14-2006 Shred
Bection IV Pgs. 1 - 844 Attached
in sporadic sequence.
Criminal Case Files 2330 s 17328 - 45999
Pg. 21 of 3§ A. & B. 2-20-1976 4-22-1987 4=
Section IV Pgs. 1 - 11 Attached 7-14-2006 Shred
in sporadic sequence.
Criminal Case Files 2330 L 10845 - 91148
T.1G-A. | 2-04-1970  3-08-2001
Section IV Pgs. 1 - 85 Attached 7-14-2006 Shred
in sporadic sequence. |
Criminal Case Files 2330 198 "A% 16432 = 45829 !’
Pg..21 of 34 7-31-1975 4-10-1987 \ 7-14-2006 Shred
Section IV Pgs. 1 - 3 Attached 4
in sporadic sequence.
Destruction Approved by Holl of Records Corptﬁlssnon 4 Destruction Certificotion
4 &
F X v A '/#"" ra Qt"-'
(N\MUU S Amt L ./% / e WNeeond——Cist A atssciZin i T-(4-
) Dote Stote Archivist Signoture of Court O{fhcml T.tle W Dote
Rev. 1/78 DGS-RM-580.0 o OO0 (P 0 [l D ] : ~ p
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DEPARTMENT OF GENERAL SERVICES 4{%?

g ; Holl of Records Commission
i Records Monogement Division

‘ . Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Montgomery .
Court County
Authorizotion Method of
el v Destruction
Serles Description of Records Dotes of Records M o1 (Recycle, shred
No. include Title ond/or Form Number Rerention e Destroy ed {Cublc Feet) Desiruction Ia:dﬁl; - )’
Sched. No. No. i ’
Sealed Expunged Criminal Records 2330 ol 2002 - 2003 420 5-11-2007 Shred
Section |(Pg.23 of]36)
IV-Criminal
Records
Destruction Approved by Hall of Recards Commission Destruction Certification
= e y A
Lo ke i) Qo Ol Gtpiitint 2557
Date State Archivist Signature of Court @ficiol Title .Uuﬁbl) Dote

Rev. 1/78 DG 4-550-9 ° v. Instructions for Preparation and Submissian on Reverse ¢






Circuit Court Department of General Services 4 & 5 5
Records Management Division
Court 7275 Waterloo Road (Rte. 175)
Montgomery 02/05/08 P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
1 Daily Receipt Reports 2330 1 Aug 03 — Dec 03 et 4 ' 3los RCL\,(.\Q
2 Daily Receipt Reports 2330 1 Jan 04 - Dec 04 | 120CUFt H3log QQ(_\/ Jde
3 Time sheets 2330 4 200< SRR '-H 7 \Dg Sivredded
4 Tite sheets 2330 4 | 2003 30 Cufr f e bes | Shmectdad
5 Business License applications 2330 6 July 99 - 12/30/04 ek ‘-HVI \os Shedded
Business License adjustment records 2330 6 March 04 - 8/10/04 | 1.0 CuFt '-\—lt‘l l()ﬁ ShaeHd
Cash Register Tapes 2330 i 8/28/03 - 12/28/04 | 67.0 CuFt [i{la|ng R ey the
C 7oA ]
(o0

Destructlon Approved by Maryland State Archives

Qta rmr&” WM

Date State Archivist
DGS 550-9 (rev. 8/04)

Destruction Certification

/va/ /l/‘Zl/r@{ C/MW{C/M “Ji1og

Signature of Court Official

Instructions for Preparation and Submission on next page

U Title
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO ROAD, P.O. BOX 275

Jessup, Maryland 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

‘cuit Court for Queen Anne’s County

May 26, 2006

COURT COUNTY DATE
Authorization . Method of
‘ries Description of Records D tlnclruls{lvc d Yolume Date of Destruction
No. Include Title and/or Form Number R . g, ol (Cubic Feet) Destruction (Recycle, shred,
etention Item Destroyed Y, vidi
Sched. No. No. andfill, etc.)
4 a0 cu. £+ I 00 _
Cash Register Tapes 2330 1 1/6/97 - 12/31/02 gl.g\ou, Aolow
(29 boxes)
S
Certificate of Deposit and Bank Deposit 2330 1 FY97§' 1 LU—M‘. q|3l(>(a MJO OAA
Slips, Distribution of Charges, and FY98 Sl dOULd
Memorandum of Adjustments IR
FY00*
FYOl\Q‘
FY02
Monthly Report of State Funds Collected | 2330 )l FY98 & d
and Deposited FY99 1o ev. b ?\Sl()(o "&Q/Lﬂ%,,w
FY0O0 -
FYO1l
FY02
M 4 udor /m{ St B ?&W GMQ( ;aZ

Destruction Approved by Hall of Records Commission

v \AJ\OU

f Datd

c. /Mu[

State Archivist

/83 DGS-550-9

Gt

Lr‘lll:tlun

"\

f/»/u

Slgnature of Court Ofﬁcnal

I mG.ROB

)

Title

Date
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DEPARTMENT OF GENERAL SERVICES )

Hall of Records Commission
Records Management Division

7275 WATERLOO ROAD, P.O. BOX 275
Jessup, Maryland 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court for Queen Anne’s County May 26, 2006
COURT _ COUNTY DATE

Authorization . Method of

Series Description of Records Da t::;lfuls{lc‘:or ds Volume Date of Destruction

No. Include Title and/or Form Number Retention - Destroyed (Cubic Feet) Destruction (Recycle, shred,
Sched. No. No. ¢ landfill, etc.)
) ﬂ
1-4,218 Juvenile Records - CaSe ﬂ\PSO!\H 2330 1 8/27/45 - 12/29/87 | ad e "(\\'\\O(p ‘Ehkuddf‘mq“

' %wmﬂu B oula
1200— 1008 oo Mok oviat

(Q,kamcw W 1959 Lakdppad Mot
Do .‘3

Destruction Approved by Hall of Records Commission

(u.!\é\AQU Q"""j& /7“;74’“ | . —é/fgw@/ 73»/45

ate State Archivist Signature of Court Official Title . Date
Rev. 10/83 DGS-550-9 ‘Thomas G. Ross




b




Hall of Records Commission 17[(? / g
Records Management Division ;
T 7275 WATERLOO ROAD, P.0. BOX 275
Jessup, Maryland 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court for Queen Anne’s County Duly 20 ’,9068
COURT COUNTY DATE)
r
Authorizatlon Sndiadite Mcthodiof
Series Descrlption of Records s - S Volume Date of Destruction
No. Include Title and/or Form Number kel e Destroyed (Cubic Feet) Destruction a}:;}:{;ﬁ’s::;_e)d’
Criminal ledids | Sec. V(b)) N fos”
October 1972 - October 1983 (38 Files) 59530 frcn . Qecordd 2.0 Cu.Ft:l q/S/'
March 1986 - February 1999 (256 Files) 2.0 Cu.Ft
March 1999 - October 2003 (10 Files) 2.0 Cu.FtE= :
Civil (,Z 2608
January 1975 - March 1996 - Support Mins 2.0 Cu.Ft o 487 AL
(21 Files) = q='/¢a./<>9
September 1977 - March 1990 (22 Files) 2.0 Cu.Ft T oh Al
)]
February 1991 - August 1991 (23 Files) Sl Tl > JET) S
i
October 2001 - October 2003 (7 Files) 2.0 Cu.Ft < W OM;LG/O&
™4 allf«(/
(AN
Juvenile o 4 \D
January 1974 - March 1982 (8 Files) 2.0 Cu.Ft o S
March 1983 - October 1998 (23 Files) 2.0 Cu.Ft E &-QFJ‘W/OQ ikl
October 2001 - October 2003 (7 Files) 2.0 Cu.Ft ') "1/'”’/09
, al>6/08
4 v
Destruction Approved by Hall of Records Commission Destruction Certification
g w C \av < ‘a
€4V };&f-‘_,,ﬂ W W&_ €5 sl ) 2| e
Date State Archivist Signature of Court Official Title Date
Rev. 10/83 DGS-550-9

Mw O ~de~ lfstiLf'r o\/lb/b P
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Hall of Records Commission
Records Management Division %?Zﬁ
7275 WATERLOO ROAD, P.O. BOX 275

Jessup, Maryland 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court for Queen Anne’s County

COURT COUNTY DATE
T T PP e —— Pr=———————
Authorization Inclusive Method of
Series Description of Records Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Destroved (Cubic Feet) Destruction (Recycle, shred,
Retention Item ¥ landfill, etc.)
Miscellaneous Drawer

.

i
April 2000: April 5, 2001 -~ September 28|
2001: - October 6, 2000 - March 28, 2001%
(4-:Files).

; 0
Juvenile: March 9, 1999 - March 29, 2000 ‘qlae/ ‘93

Civil: October 4, 1999 - January 31,2001
February 1, 2000 - March 31, 2000:

April 30, 2000 -~ S ber 27, 2000 qlaﬂ/@&

pT A ~ September 27, s

October 2, 2000 - March 26, 2001: \ \/ W
April 2, 2001 -~ September 26, 2001:

(5 Files) ‘Total: |

2.0 Cu.Ft

T —

Destruction Approved by Hall of Records Commission Destruction Certification

S Sep O | & Vanki nl
Date L. State Archivist A )ﬁsby\_,,?\Q"_Q\’ Sow A)22\5%

| Signature of Court Official Title Date
Rev. 10/83 DGS-550-9
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THE CIRCUIT COURT FOR QUEEN ANNE’S COUNTY

ADMINISTRATIVE ORDER 08-03

Record Retention and Disposal

Pursuant to the Records Retention and Disposal Schedule for the Circuit Courts of

Maryland, Number 2330, it is hereby ORDERED, this [© dayo aa-&«-, 2008, that the

Clerk of this Court is authorized to destroy the records series listed on the attached Proposal and
Certificate of Records Destruction in accordance with the regulations of the Department of
General Services, Hall of Records Commission, Records Management Division. 5
Thomas G. Ross, S =
County Administrative Judge

(o) =
N -
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e Records Managemerﬁ Division
7275 WATERLOO ROAD, P.O, BOX 275 ECEIVED
Jessup, Miryland 20794-0275 CLERK, BiRoLIT COURT

. PROPOSAY, AND CERTIFICATE OF RECORDS DESTRUCTION?008 AUG | | PH 3: 02
QUEEN ANKNE'S COUNTY

Method of

Circuit Court for Queen Anne’s County Jan. 18, 2007
COURT __COUNTY ___DATE
Serles L Y Authorizatlon -
rie escription of Records S
No. ' Include Title and/or Form Number D"g of Records {C:r;::rm] Di.:\‘.‘:nl m‘:@';gf,ﬁla
Retention Item estroyed landfill, etc.)
2330 iE March 1997 - 26 Wialaoo®] Cloedded
i C,

October 2002 \ Q

1 Jury sec‘%;ectfibn papers, including
qualificati®n forms, computer listing,

record of payment, summons, etc. used

to _selgf:t %‘ jury. .

P~
e
Nt
EB e
e ———
Destruction Approved by Hall of Records Commission » tion C
estruction Certify
, T T St e ; e
21 tha 7o) i 5 yf‘;’;m"fiw Va ~
" - < ] ]
State Archivist & Siena ure of C % ') l 14\0Q
@f‘ -~ PV ourt Officia) Title Date
| St .

Date
w, 10/83 DGS-550-9

A







2 ' DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

Suzering Mench, Clorz PROPOSAL AND CERT! FICATE OF RECORDS DESTRUCTI!ON
Cireult Court for Baltimore Countly

County Courts Building

401 Bosley Avenue

b. 0. Box 6754

Towson, Meryland 21285-6754 /4/7— [1/////,{}44 &z /4/ /’ 2, ﬂ// ¢ ’fD o 617}

Court County

Authorizotion Method of

Inclusive Destruetion
Serles Description of Records Dotes of Records Velume s (Recycle, shred,
No. Include Title and/er Form Number Rhatentisn e Destroy ed (Cublc Feer) Destruction londAll, etc.)

Sched. No. No,

/ E% un/ M;T(/Lc,w‘,‘/#& : ,7{5 /l{//é:’{ﬁ W‘(’qu ZDC o gq& (:7- 5/1ﬂ((/6/“1(.
o4 : 77{’7 / /
oc as/ ol V-ﬂZ{F) e iy 04
7;1‘02447 Z JO 5= /C(? (2007 2330 \5/ /}Q7U;7/Za,3
32 Doves

(—-'——D)estrucﬁon Certification

Destruction Approved by Hall of Records Commission }

1900 T k. S5

ﬁ(/}f& e / 0/1&/ /Oé

Daie State Archivist Signkture’of Court Officiol¥ ~ Thtle Date




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Officiai. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

1.5 cu. ft. of records
2.0 cu. ft. of records

One letter-size file drawer
One legal-size file drawer

PS~232




F-852

P.02/02

T-186

+4108873082

RT FOR BALTO CO

T COU
A

RK CIRCU

-

From=CLE

0B:13am

Apr=03=07

DEPARTMENT OF GENERAL SERVICES

’__,‘,/) Hall of Records Commission

Records Management Divisian
Treasury Building, Rm. 302
Annapolis, Maryland 21401

Suganne ¥ensh, Clark

PROPOSAL AND CERT!FICATE OF RECORDS DESTRUCTION

0"/

Ciroult Court for Baitimove Counby

RECED* ED

County Courts Building AN 29 2007
401 Bosley Avenue ,~' '
P, Q. Box 6754 . ) .
Towson, mmm& ATr (u. ”MM E 44/["‘1! C‘/«,F ﬂf/“T MARYLAND STATE ARCHIVES
Court Counly L/f 6 - Pm—- Zéq 7 )
Authoriration el ::.r::i::“
Wl S R R T | ouaien | (e e
Sched. No. No. '
{984 7(;Vt/l«cL-e. CLJC [:;kf 7756 / myf, jary 27.0
—
T-00) - g4 d (P> - - i
84 ¥ Decd] 1974 [a/7}
1 ‘ ™ 5
Destruction Approved by Hall of Records Commission Destr eNification
21 Gy )‘fa’wf (ot } M“? faler [
Date SPa!e ArchivisV of Court Offictal Title ate







Apr=03-07 09:13am  From=CLERK CIRCUIT COURT FOR BALTO CO +4108873062 T-186 P.01/02 F-852

— e e

FAX COVER SHEET

TO: t\/m FAX #: 410 799-8530.
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Department of Gencral Services /%
‘ Records Management Division ) 4/ /
Court Circuit Court — Clerk’s Office 7275 Waterloo Road (Rle. ]75)
RIGT Bow275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County Frederick Date August 5, 2008

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal
1 Expunged Criminal Records 2330 IV-5(c) | 11/8/02-3/14/05 11 Cubic
. d - 7/16/71- 2
2 Search Warrants, Wire Taps, Special Investigations 2330 IV-3 3 Cubic
1/17/93
8 Criminal Case Files 2330 V-1 10/16/98- 165
(A-B) 12/30/02 Cubic
4 Criminal Case Files 2330 IV-1 7/17/92- 38 Cubic_|—
(A-B) | 12/7/93 /,1
SR I

Destruction Approved by Maryland State Archives Destruction Certification

27 S VR A i Mot Cluke  1/509
Date State Signature of Court Official Title Dale

DGS 550-9 (rev. 8/04) Instmctxons for Preparation and Submission on next page







IOETll Circuit Court of Fred MOBILE DOGUMENT DESTRUCTION
001688| 100 W Patrick St Shredding Today for Growth Tomorrow
U o e g O 4831 Winchester Blvd. - Frederick, MD 21703

301-874-1480 - 1-877-274-7333
(301) 600-1973 BUZZ www. allshredmd.com

SERVICE CODE QUANTITY POUNDI DESCRIPTION UNIT PRICE AMOUNT

MI-RSPN

RTE SVC/POUND ON SIT
MI-FUELN

FUEL SURCHARGE

Fuel f;q./’4CrLl3 » ‘

70 =
el |5 /7,35

/

— | ™ A

per Buzz SlOME= 600 197343-rm—£}ﬁdeg1:aff 3.QL_6-C}O—}5~1—6-
8A—- 4P

Oustms Zignature

XJJ/W )g~l/~c’ig“

Certificate of Destruction

ALL-SHRED, Inc. would like to thank you for the opportunity to recycle your high grade paper for
the future of our environment, which we all value greatly. The material listed on this cerificate was

shredded as per customer instructions by ALL-SHRED, Inc. Shredded material is packaged and
prepared for recycling in a commercial baler.

Destruction Declaration

[ have first hand knowledge of this destruction procegs gnd declare under penalty of

rjyry that the foregoing is true and correct.
[0—[-0Y g b

ALL-SHRED. Inc. Bonded Reppétentative  Certificate not valid if not signesdH/an ALL-SHRED. Inc. Representative
White Copy — Certificate of Destructiqy, Yellow Copy — Office, Pink Copy —







A4/

Court Circuit Court

175 Main Street, Prince Frederick, MD 20678

County Calvert Date 7/10/06

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Pi0. Bex 275
Jessup, Maryland 20794-0275

Forward three (3) copies
to address at left.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item | Inclusive Dates of Volume Date of Method of
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission / 7. A=
Records Monogement Division é[_}jj
7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

CQircuit Court Anne Arundel County 12/10/07

COURT COUNTY DATE

Authorizotion i Method of

Inclusive g
Dotes of Records Volume Dote of Destruction

Retention Item Destroy ed (Cubic Feet) Destruction (Recycle, shred,
Sched. No Neo fandfil, ete.)

Description of Records
Inciude Title and/or Form Number

Daily Cash Settlement Sheets 2330

Daily Cash Register tapes ¥

Copy orders Doc. & file Depts.

License Dept. Rec. & Repts.

Credit Card Info

Time cards

SRC acct. (closed)

Phone bill info.

Computer Rec (AS400)

Invoices: Crim, Civil & Juv.
uncollectable, Paid & unpaid

Budget & Revenue Repts.

Acct. Dept. daily work

7/03 thru 12/05 35
7/03 thru 12/05 66
7/03 thru 12/05 10
7/03 thru 12/05 11
7/03 thru 12/05
7/03 thru 12/05
7/99 thru 6/05

7/01 thru 12/05
7/03 thru 4/05

(S IV, BT, B i, Be )N, BN W, B

(%]

6/96 thru 12/05
97 FY thru OS5FY
02 FY thru 05 FY

N

Destruction Approvz b: Hall of ?‘:fommi”iz Destruction Certificotion
Y ngn OF : %M Adﬁﬁﬁm?‘d’?— Lot
J Date Stote Archivist Signayure of Zourt Officiol Title Date

Rev.

10/83

DGS-550-9 Instructions for Preparation ond Submission on Reverse Side




INSTRUCT IONS FOR PREPARAT ION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATK OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTARUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. )

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275,
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. . IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSI1DERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCT ION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND | COPY TO THE CHIEF CLERK'S OFFICE.)

5. FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL-SIZE FILE DRAWER = 2.0 CU, FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

- -
Records Monogement Division é/bﬁb
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Anne Arundel County 12/10/07
COURT COUNTY DATE
Autharizotion T ‘ Methad of
Series Description of Records Dates aof Records Valume Date of Destruction
= Include Title end/or Form Number Retention ltem Destray ed {Cubic Feet) Destructia- 'Recycle, shred,
Sched. No. Na. shafll, Seet)
i
Daily Cash Settlement Sheets 2330 1 7 AQBl Ehimn " 12705 35 !
Daily Cash Register tapes ! 5 7/03 thru 12/05 66
Copy orders Doc. & file Depts. Il 5 7/03 thru 12/05 10 ’
License Dept. Rec. & Repts. " 6 7/03 thru 12/05 11
Credit Card Info & 5 7/03 thru 12/05 7 i
Time cards & 4 7/03 thru 12/05 2
SRC acct. (closed) i 5 7/99 thru 6/05 4
Phoune bill info. X J) 7/01 thru 12/05 2
Computer Rec (AS400) 4 5 7/03 thru 4/05 2
Invoices: Crim, GCivil & Juv. U
uncollectable, Paid & unpaid 5 6/96 thru 12/05 2
Budget & Revenue Repts. g 2 97 FY thru O5SFY 9
Acct. Dept. daily work 3 5 02 FY thru 05 FY 7
Destruction Approved by Holl of Records Comaission Destruction Certificotion
Oppar efefor Doz fral et i 20
J Date State Archivist SigHature ot Court Officiol Title Date
Rev. 10/83 DGS-550Q-9 Instructions for Preparotion and Submission on Reverse Side







Circuit Court

Court

Charles County

OBtober:11},2007

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Q) Box 275
Jessup, Maryland 20794-0275

45 A

Forward three (3) copies
to address at Icft.

County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Page 1 of 2
Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item Inclusive Dates of Volume Date of Method of
Schedule No. [ No. | Records Destroyed | Cubic Feet | Disposal Disposal

Fiscal Records — Cash Register Receipts 2330 Secll5 07/02 - 09/04 | 27 13fpf 07 @\,\,\Q@Q_
Fiscal Records — Miscellaneous Accounting Records 2330 SecIl 5 FY 2003 2 EY 10/07 \%\M&Q
Fiscal Records - General Accounting Records 2380 Sec 111 FY 2003 2 (>w0fo7 ‘%\V\L@Q\
Fiscal Records - Payroll Acct. Records (Timesheets) 2330 Sec I1 4 12/03 — 09/04 1 12, q/o7 \%\N\&
Fiscal Records — Misc. Acct. Records (1099 & P/O) 2330 Sec 11 5 1977 — 1994 1 {-l//q/,)) 8, 520
Administrative Records — Personnel files (applications) 2330, Sec 1 9 06/93 — 09/99 1 (;{ /0/0 7 &)\/\/\DQ
Administrative Records — Statistical Reporting to AOC 7930 8 I 1 2001 - 2002 1 ];./,&/0 5 \%\,\MQQ
Administrative Records — Reports 2330880 T 1980 — 2004 1 12/) ;/O) % Mo
Administrative Records — Ct Room Clerk Docket Sheets 2330 SecI 1 OIS =287 | 4 1216 S OOO
Administrative Records — Jury Qualification Forms 2330 Scc 16k 03/00 — 03/03 //Sk.é/ lo"/ld/&? ‘3\{\/\&?9\

Destruction Approved by Maryland State Archives

DGS 550-9 (rev. 8/04)

m Statc Archivist

Destruction Certification

Uk

Signature of Court Offi

Instructions for Preparation and Submission on next page
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October 11, 2007 Page 2 of*2

¥ = Authorization

Description of Records (Same Title as listed on Schedule) Retention Item Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed | Cubic Feet | Disposal Disposal

Administrative Records — excused and postponed jurors 233016b BRB9+MB/02 % T .
(iglo | Hnnacl)

Administrative Records - daily jury sheets/profiles 233016b 06/00 — 06/01 2 , ;
(3107 SS\udd_

Administrative Records — weekly jury selection papers 23306l 02/01 —07/03 1 (
2nfer| Swnd)

Administrative Records — tainted jury wheel 23301 6b 05/00 - 06/00 : Iol//a/07 w







Circuit Court | Department of General Services f/ /é )f G
P Records Management Division ¥ ( /
S L 7275 Waterloo Road (Rte. 175)
Charles County 03/03/08 P.O. Box 275 Forward three (3) copies
Jessup, Maryland 20794-0275 to address at left.
County Date
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Authorization
No. Description of Records (Same Title as listed on Schedule) Retention Item Inclusive Dates of Volume Date of Method of
Schedule No. No. Records Destroyed { Cubic Feet | Disposal Disposal
Fiscal Records - Payroll and Check Register 2330 Sec II 4b 07/23/91 thru y.
12/21/04 5123408 | P\nnad)
Administrative Records — excused and postponed jurors 2330 SecI6b 03/2003 thru 5
09/2003 513205 Dhnadl
Fiscal Records — Hand written receipt book 2330 Sec 1 51 1986 - 1999 .02 6}3*}'(8 Q>\ 9
Fiscal Records - General Accounting Records 2330 Sec 11 1 FY 2004 2 5’ 23)0% Q;\r\z\g,&_
Fiscal Records — Miscellaneous Accounting Records 2330 SecII 5 FY 2004 1 5' 29 , 0% jb\(\,\ug\
Administrative Records — Personnel Files (applications) 2350i5ec L9 2001 - 2002 .02 5, 937, 0 %M&
A = L, 5
e o QLRpem ek Dyt Shosts | 2390511 107030904 | T loaofud o\ o)

= Fs -
i —— 2

Destruction Approved by Maryland State Archives

1S My & WM

Datf,) , 2 gkhng g Siate Archivist

DGS 550-9 (rev. 8/04) = v # iﬁ Instructions for Preparation and Submission on next page

Destruction Certification

Signature of Court Official Title & Date

51390%







