
DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Management Division 
7275 WATERLOO RD.. p.o. BOX 275 

JESSUP, MD 20784-0275 

AND C E R T I FICATE OF RECQRi 

RCUD 0G DEC27'05 1^:53 
COUNTY DATE 

0«scrlptlen *4 Rmcorda 
Includ* TlfU and/or Form h 

R«t»ntion 
ScK«d. No, 

General Accounting Records (All 
CD's, Daily Recipts/Reports, etc Fiscal 1998 and 

Fiscal 1999 
General Accounting Records (All 
CD's, Daily Receipts/Reports,etc) Fiscal 2000 and 

Fiscal 2001 

Unused, preprinted Business Licens 
Applications (#06811218-06813020) 

Domestic Relations DepC Bank 
Statements & Reconciliationt; 

Checking Account Statements & 
— — -Rpr-rmni 1 j ^ f j nn 

Monthly C0SA Appeals Reports 

2330 

Circuit Court Special Funds Daily 
Log & Computer Printout of deposits 

Daily accounts Receivable Log, 
& printouts of Criminal,Civil & Juv January 1996 thru 

June 30, 2001 

Destruction Approved b 
Destruction Certification 

liture of Court Offii/bl Title 

Instructions for Preparation and Submission on Reverse Side 
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department of general services 
Holl of Records Commission 

Records Mo no ge merit Divicion 
7275 Waterloo rd,. p.q. box 27s 

JESSUP, MD 20794-0275 

- j%(h- 

Lu-j duiA-f 
Court county DATE 

RCUD 06 DEC27'05 

N*. Oatcrlptlon af ftmcoedi 
Include Tlfl. .nd/w Form Nuwfc.r 

Authorisation 

Rotontion 
Schod. No. 

It«m 
No. 

General Accounting Records (All 
CD's, Daily Recipts/Reports, etc. 

2330 II.1 

Unused, preprinted Business Licens 
Applications (#06811218-06813020) 2330 II.6 

Monthly COSA Appeals Reports 2330 

Irtelusi V • 
Oot«s of Record* 

Destroy 

Fiscal 1998 and 
Fiscal 1999 

Fiscal 2000 and 
Fiscal 2001 

2003 

Circuit Court Special Funds Daily 
Log & Computer Printout of deposi 

Daily accounts Receivable Log, 
& printouts of Criminal,Civil & 

2330 

2330 

II.5 Fiscal 1994 thru 
Fiscal 1999 

January 1996 thru 
June 30, 2001 

Destruction Approved by Holl of Records Commiss,on 

OEC 1 5 23G5 

Data 

y 
, t «•" 

10/83 DGS - 5 9 0 - 9 

State Archivist 

Fiscal 1997 and 
Fiscal 1998 

1963 thru 1995 

1. Cu.Ft. 

Dot* o f 

/-4-oc- 

M o d o f 
rnj cii on 

| shrmd, 
Itndfll, »fc.) 

n 

I'SlI-oi* 

l-4'OC, 

/- -V-- Ob 

I' 

Destruction Certificotion 

Cl^inc ^ glishog^ 
Title Dot. 

Instructions for Preparation and Submission on Reverse Side 
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proposal an d c e r tI f 

department of general services 
Hall of Records Cormnission 

Records Management Divicion 
7275 Waterloo RD,. p.o. BOX 275 

JESSUP, MD 20784-0275 

CATE OF RECORDS DESTRU C TI 0 N 3%d 

Court county 

RCUD 06 DEC27'05 

DATE 

Data 

10/83 DCS -590-9 

(Um^LQmt ilislspp^ Signature of Co^f Of^tial f Tjt|e . Dafe 

nstructions for Preparation and Submission on Reverse Side 
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department of general services 
Hall of Records Commission 

Records Management Divicion 
'275 WATERLOO RD.. P.O. BOX 27S 

JESSUP, MD 207 94-0275 

L^JLOjAi. AMD CERTIFICATF 0f RECORDS n . > T , „ . T 

01Y- 

}%! 

S«rl»a 
N«. 

9. 

10, 

11 

12. 

13. 

14. 

15, 

Court 
Qmi fewoill K- q ,05 

COUNTY DATE 

Oatcrlpflon o4 Racerdt 
Includ* TuU and/or Form Ni/mtar 

Budget Requests & Fiscal Plannins 
Records ^ 

unused Receipt Books #16 & 17 
(prenumbered 39571 - 40101 

Unused blank Marriage Certificates 

Prenumbered 31053 - 31354 

Microfilm Shipping Tickets for 
Land Records & miscell records, 

Criminal case Disposition Sheets 

Criminal DailyTrial Termination 
Logs #1, 2 & 3 

AutKorizatioo 

R«t»ntion 
Sch«<t. No. 

23 

2330 

2330 

2330 

2330 

Criminal Daily Case Log // 1 & 2 

^ Aug-Nov 1983 

2330 

9 nn 

I Urn 
No. 

IT.?, 

II.5 

II.5 

1.1 

1.1 

1.1 

I nclusi 
Oot«t of Records 

Dot troy od 

Fiscal 1991 thru 
Fi gr* a 1    

N/A 

N/A 

1992 - 1995 

1979 - 1989 

July 1980 - 
August 1984 

December 1975 
October 1985 

V elum« 
(Cubic Foot) 

•5 Cu.Ft 

1.0 Cu. F 

.5 cu.Ft. 

.5 Cu.Ft. 

1.0 Cu.Ft, 

T" 

M o d o f 
Dof • o f | fnj ct<on 

Dostructio-. | (R*eyclo, thfd, 
I and f II, gtc.) 

. I-ZI-OG 

t. i-a.7^Co 

^SIljLtd 

^SkKtoL 

l- 4-0 

1-4^0, 

OlUc d 

DOS-550-9 
'Ql Title Date 

Instructions for Preparation and Submission on Reverse Side 
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department of general services 
Holl of Records Commission 

Records Management Divicion 
7275 WATERLOO RD.. p.Q. BOX 275 

JESSUP, MD 20794-0275 

*"■> CERTIFICATF OF RECORDS n F < T 

3 'i X 

Hm. 

9. 

10. 

11. 

13. 

1A. 

15, 

Court 
uW (Wili1 K-Cj-OS 

county DATE 

Datcrlpilen •« R.cordi 
Include TltU and/or Form Numixr 

Budget Requests & Fiscal Planning 
Records  

unused Receipt Books #16 & 17 
(prenumbered 39571 - 40101 

Unused blank Marriage Certificate 
Prenumbered 31053 - 3135A 

Microfilm Shipping Tickets for 
Land Records & miscell records. 

Criminal case Disposition Sheets 

Criminal DailyTrial Termination 
Logs it 1, 2 & 3 

Criminal Daily Case Log // 1 & 2 

^ury Hst Aug-Nov 1983 krand Jury List Nov. iqfn TQr-T 

AutKoriiotio 

R«t»otion 
Sch«d. No. 

2330 

2330 

2330 

2330 

2330 

2330 

2330 

lf«m 
No. 

II. Z. 

II.5 

II.5 

1.1 

1.1 

1.1 

1.1 

Ineluti.. 
Oot«s of Records 

Dot troy od 

State Archivist 

DCS - 5 6 0 - 9 

Fiscal 1991 thru 
Fi gr- J 1   

N/A 

N/A 

1992 - 1995 

1979 - 1989 

July 1980 - 
August 1984 

December 1975 
October 1985 

V elum« 
(Cubic Foot) 

Dot • o f 

.5 Cu.Ft 

1.0 Cu. F 

5 cu.Ft. 

.5 Cu.Ft. 

1.0 Cu.Ft. 

5 cu.Ft. 

M olf^ o d o f 
D«a fru cH on 

i Rocyclo, thrmd, 
ItndHII, otc.) 

t. !'£ 7'0Cr 

l~rX- ?>-C)Cp 

Destruction Certificotic 

Signoture of Court Official Title Date" 

Instructions for Preparation and Submission on Reverse Side 
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S«rl»a 
N«. 

9. 

11, 

12. 

13. 

14. 

15. 

DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Monogemenf Divi:ion 
7275 Waterloo rd., p.o. box 275 

JESSUP. MD 20794 -027S 

PROPOSAL AND CERTIFICATE OF RJCORDJ nF^TPIIrTinu 

3- ^ 

tfloO 

(mjaJ- (bmxjM K- S -05 
Court COUNTY DATE 

Octctlfilan *4 RmcarJt 
Includ* TlfU mnj/m Farm Nutrtb*' 

Budget Requests & Fiscal Planning 
Records  

unused Receipt Books //16 & 17 
(prenumbered 39571 - 40101 

Unused blank Marriage Certificate 
Prenumbered 31053 - 31354 

Microfilm Shipping Tickets for 
Land Records & miscell records. 

Criminal case Disposition Sheet£ 

Criminal DailyTrial Termination 
Logs //I, 2 & 3 

Criminal Daily Case Log # 1 & 2 
Petit Jury List Aug-Nov 1983 
Grand Jury List Nov. 1983 TPrm 

AutKoritofion 

R«»*ntion 
ScH«4. No. 

Z2.W 

2330 

2330 

2330 

2330 

No. 

II.?. 

II.5 

II.5 

1.1 

1.1 

1.1 

1.1 

Inelusi vo 
Oot«t of Rccordt 

D#»froy od 

Fiscal 1991 thru 
■■Fisrfil ?0QJ  

N/A 

N/A 

1992 - 1995 

1979 - 1989 

July 1980 - 
August 1984 

December 1975 
October 1985 

V el um« 
(Cubic Foot) 

.5 Cu.Ft 

1.0 Cu. F t- I-£00 U 

.5 cu.Ft. 

.5 Cu.Ft. 

1.0 Cu.Ft. 

.5 cu.Ft. 

Oof* Q f 

/-a 7'^ooc, 

/- 4-SlooL, 

I-4-£001, 

/_ 4- zcoi 

M •l^o dot 
0«*fruct(on 

\ ffetycl#, thr«d, 
icndffll, otc.) 

oL— 

AkkJUL 

Destruction Approved b 

j cMb 

Date 

10/83 DCS - 5 B 0 - 9 

'ed by^all of Records Comipjision , 

State Archivist 

Destruction Certification 

Clenc 
Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF ERAL SERVICES 
Hatl Recoras Commissior 
Records Wanagetnent Division 
Treasury Building, Rm. 302 
Annopolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CIRCUIT COURT F(DR WORCESTER COUNTY 
^ County Coort 

CZ Z) a o 
u. a 

CK LU 
_J CJ 

in in 
CN n UD 

i o 

in a a CN 
a CO \ cn 
a 



received 

JAN 24 2006 

I MARYLAND STATE ARCHIVES 

'T' ~ 1 - 
mt- 
W-k- ' 
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Court - Circuit Court 

P.O. Box 40 Snow Hill, Md. 21863 

County Worcester Date 03/20/07 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. 

Authorization 

Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item Inclusive Dates of Volume 
No. Records Destroyed Cubic Feet 

EXPUNGED CRIMINAL RECORDS 2330 10/24/02 thru 

03/12/04 
35/24/07 

3243 

4725 

6792 

9102 

15230 

15243 

15756 

16593 

18129 

18130 

19035 

19110 

19495 

19915 

19967 

20853 

21002 

21037 

21213 

21218 

21296 

21722 

21767 

21811 

21879 

21951 

22543 

22714 

22852 

22856 

23054 

23055 

23293 

23K01139 

23K01167 

23K01455 

23K01470 

23K01572 

23K02024 

23K02578 

23K02614 

23K02671 

23K02762 

23K02770 

23K02783 

23K02838 

23K02839 

23K03018 

23K03731 

Destruction Approved 

Date of 
Disposal 

Method of 
Disposal 

Shredded 

Lfaj 

n 

DOS 550-9 (rev. 8/04) Ins'mctions for Preparation and Submission on nextpage 
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Court - Circuit Court 

P.O. Box 40 Snow Hill, Md. 21863 

County Worcester Date 03/20/07 

No. 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Description of Records (Same Title as listed on Schedule) 

EXPUNGED CRIMINAL RECORDS 

3243 

4725 

6792 

9102 

15230 

15243 

15756 

16593 

18129 

18130 

19035 

19110 

19495 

19915 

19967 

20853 

21002 

21037 

21213 

21218 

21296 

21722 

21767 

21811 

21879 

21951 

22543 

22714 

22852 

22856 

23054 

23055 

23293 

23K01139 

23K01167 

23K01455 

23K01470 

23K01572 

23K02024 

23K02578 

23K02614 

23K02671 

23K02762 

23K02770 

23K02783 

23K02838 

23K02839 

23K03018 

23K03731 

Destruction Approved.^Marylaud State Ajjchives 

J?- ' 
Date State Archivist 

Authorization 

Retention 
Schedule No. 

Item 
No. 

2330 

Destruction Ap 

Administ^tfve 

Inclusive Dates of 
Records Destroyed 

10/24/02 thru 

03/12/04 

proved 

Judge 

Volume 
Cubic Feet 

35/24/0/ 

DOS 550-9 (rev. 8/04) 

Date of 
Disposal 

Method of 
Disposal 

Shredded 

Instructions for Preparation and Submission on next Dage 

Jfctiou 

•unofficial 





Memo 

To: Stephen V. Hales 

From: Karin Lett 

Date: 6/15/07 

Subject: Proposal and Certificate of Records Destruction 

Mr. Hales; 

I'm returning your original Proposal and Certificate of Records Destruction form. We received 

the original along with two copies from your office. The original should be kept in your office 

and we will file the copy here at the Records Center. If I can be of further assistance please 

contact me at 410-799-1930 or 1379. 





CIRCUIT Department of General Serv ices 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup. Maryland 20794-0275 

^/iob 
Court 

Forward three (3) copies 

to address at left. 
WORCESTER 03/14/2008 

Count} Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

FISCAL RECORDS SECTION II Authorization 

No, Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

11 DELIVERY ORDERS AND RECEIPTS 2330 5C FY2002—FY200 I 1.25 Ulolo% 

12 PAID BILLS AND INVOICES 2330 5F FY1978-FY200 I 2.50 Ll/ajoB i 

13 RECEIPT COPIES AND STUBS 2330 51 FY1991-FY200 I 1.25 

14 RECEIVING REPORTS 2330 5J FY1994-FY200J o
 

in • 
CN U/JbQ n4/ 

15 REQUISITIONS AND PURCHASE ORDERS 2330 5M FY1995-FY200; ? 1.25 bl/b/oQ 

16 FISCAL CORRESPONDENCE 2330 50 FY1984-FY200' 1 1.25 tnliJb® 

17 MISC. - MW506 Forms 2330 5 FY2003 .60 Lhnjo 
w / 

18 MISC. - CHILD SUPPORT ENFORCEMENT REP. 2330 5 FY1999-FY200' ' 2.50 bj/oh# / <0moc/ 

19 
  

MISC. - HALL OF RECORDS ACKNOWLEDGEMENTS 
— 

2330 5 FY1977-FY198! > .30 iJo/oit 

20 
■ -"'niv 

MISC. - LAND RECORDS SUMMARY TAPES 2330 5 FY1995-FY200; * .30 h/JuV SUiCt 

NOTATION: FY2004 is only 
Destruction Approved by Man land S 

from JULY 01 
tate Archives 

2003 thru DECEMBER 31, 200/ (HAS BEEN AUDITED) 
J. / , Destruction Certification 

•Slate Archivist ature of Q&mrt Official 
Instructions for Preparation and Submission on next page 

Date 
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CIRCUIT Department of General Ser\ ices 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup. Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

t % 
Court 

WORCESTER 03/14/2008 

Count} Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

FISCAL RECORDS SECTION II Authorization 

No, Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No, 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

21 MISC. - GAD FORMS 2330 5 FY1997-FY200I .30 
liltloti 3h*.t/ 

22 BUSINESS LICENSE APPLICATIONS 2330 6 FY1999-FY200 1 .30 rLeL 
O 

> i 
- v * *f - 

• J V * «f w < 

NOTATION: FY2004 is only from JULY 01, 2003 thru DECEMBER 31, 2003 (HAS BEEN AUDITED) 
Destruction Approved by Man land State Archives ✓ ^^Destruction Certification 

Date ^ ■ . *^te Archivist ' /^^f^Ture of Court CMicial Title Date 
DGS 550-9 (rev. 8/04) . -** Instructions for Preparation and Submission on next page 
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CIRCUIT Department of General Serv ices 
Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup. Maryland 20794-0275 

|7 00 
Court 

Forward three (3) copies 

to address at left. 
WORCESTER 03/14/2008 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

FISCAL RECORDS SECTION II Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

—'   T- 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of 
Disposal 

1 CERTIFICATE OF DEPOSIT AND BANK DEP.SLIPS 2330 1A FYI997—FY200 3 2.50 
Slitd 

2 DISTRIBUTION OF CHARGES 2330 IB FY1998—FY200 4 2.50 C/zototi ShteJ 

3 MEMORANDUM OF ADJUSTMENTS 2330 1C FY1998—FY200 4 1.25 Ip/zd/o^ Shvd 

4 BUDGET ESTIMATES 2330 2A FY1999-FY200 3 .80 6//0/0& S/Ucl 

5 MATERIAL AND SUPPLIES PHYSICAL INVENTORY 2330 2C FY2000-FY200 -3 .30 
In/o/cti SivJ 

6 REPORT OF MATERIALS AND SUPPLIERS 2330 2E FY2000-FY200 3 1.25 loZ/olbt ^JvuJ 

7 REQUEST FOR POSITION ACTION 2330 2F FY1999&FY200 2 .30 y/o/o$ sU 

8 BUDGET PAPERS AND WORK SHEETS 2330 2G FY1999-FY200 3 .80 h/yoM 

9 BANK BOOKS, STATEMENTS, AND DEPOSIT RECOI D 2330 5A FY1992-FY200 4 2.50 U/Jfi 

10 CANCELED CHECKS, CHECK COPIES AND CHECK £ 
■■, -—-4—4>.} U- li    

T 2330 5B FY1992-FY200 4 2^50^. -b/zo/bti 

Destruction Approved by Man land State Archives 

'AM' 
DateJ Datev 

DGS 550-9 (rev. 8/04). * 
State Archivist 

Instructions for Preparation and Submission on next page 

Destruction Certification 

- Title Date 
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CIRCUIT Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

Court 

WORCESTER 06/10/2008 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

FISCAL RECORDS SECTION IT Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 CASH REGISTER TAPES 2330 5(i) FY1992-FY20( 13 10 00/08/0 3 Disposal 

discretio 

Clerk. 

Destruction Approved by Maryland State Archives estruction Certification 

308 
State Archivist 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 
Title 
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Court ^iVfad. 

County lalboi" Date )0- OS-OS 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 
Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 CriVm'ruxL Frlifs - ( bcrf-es J 

5l3S//W-/99a] 
/ ^ , Seem 
C? J -) -tff 1. CJ, 

sJJu- untL 

dUfjUl/L - \M/yy\ 

ytJhC'O. 

yksxjyur- X/lC- **<3 jZo^t -oo J 

RpCLAW IvlCA 

\  T 

^icebi- uJhcn 

mission 4t)f[\-p K p^poserl 

bc^&re. Sendina ir> H rchives ScJ^ecUi 

QUA- 
~/or sS"4orciqe, . U no ore. f 

 d——  

<3 ■sSWcurcU V\JcXrran~fs t^lp 
s^crirp 

(o 5 S i cXoiift. 
la-t-os OA/ULdLJUAvXkj, 

CH^/KJLV 

Coses ( 'o 
5eeu-cl-\ lA5<Xir ircu^Vs ^ YjT  

Destruction Approved b^Vlaryland State Archives □ Destruction Certification 

OCT 1 ^ QAOm 
W M'/J'JOoC,  — ^ ^ /   'vxv • ' ' nccufai /'lurKK-lf ' 

Date J State Archivist Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 
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Court CirCujL"t 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

I 

Forward three (3) copies 

to address at left. Couuty 7g j Date pg/j 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Description of Records (Sam:; Title as listed on Schedule) 

Ju le- "Records ^ 

Retention 
Schedule No. 

Item Inclusive Dates of 
No. Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Destruction Approved by Maryland State Archives □ 

aCT 14 ?005 

Date 
DOS 550-9 (rev. 8/04) 

Destruction Certification 

State Archivist 

Instructions for Preparation and Submission on next page 

rXutJi -j T) Ql-/7-oCo 

Signature of CouVOfficial Title Date 





Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court Circuit Court :' r- 

Forward three (3) copies 

to address at left. 

County Washington Dafe 12/23/2005 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No, No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dale of 
Disposal 

MetKod of 
Disposal 

1 Dally Receipts and Cash Register Tapes 2033 5 
07/01/2001 - 
17/^1 mo?. 

12 1 h]ci{b fAetCUih 

1 I PPH&vBb % 

TobcM— 
V 

Destruction Approved by Maryland State Archives 

]% XO 
)ate 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

estriiction Certification 

j tu&za tr CumrrGver 

Court Official Title □ 
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte. 175). 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 
to address at left 

Court 

Washington County 

County 

Authorization 
Description of Records (Same Title as listed on Schedule) 

Original Documents - Federal Tax Liens 

—(Record copies being retained) 
Ordinal Documents - Maryland State Tax Liens 

—(Record copied being retained) 
Original Documents - District Court Liens 

—(Record copies being retained) 
Original Documents - Public Defender Liens  

. (Record copies being retalnerf) 
Orxginal Documents - Medical Assistance Liens 

—lRecord copies being retained) 
Original Documents - General Liens ' " 
(Record copies being retained) 

Retention 
Schedule No. 

TUW~  

Item Inclusive Dates of Volume 
No. | Records Destroyed I Cubic Feet 

l~'Z:S 1/1/1924- 8 
12/31/2001  

1-23 10/1/1951 8 
I 12/31/2001 I 

Date of 
Disposal 

Method of 
Disposal 

5/1/1972- 
12/31/2001 
5/22/1973 
12/31/2001 
2/13/1987 

7/1/1991- 
12/31/2001 

Destruction Approved by Maryland State Archives 

SEP 2 9 2005 ^ 
Destruction Certification 

State Archivist ~ cr- „ r / — 
DGS 550-9 (rev. 8/04) r ^ ^ ^ r. . Signature of 0durt Official Tit nstructions for Preparation and Submission on next page 
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Circuit Court For Washington County 

Court 
Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175). 

RO. Box 275 
Jessup, Maiyland 20794-0275 

■ ^ '7/7 

Washington County 
Forward three (3) copies 

to address at left. County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. Description of Records (Same Title as listed on Schedule) 

Original Documents - Land Records 

Authorization 

Retention 
Schedule No. 

1044 

Item 
No. 

VI-1 

PER SCHEDULE 1044, Item VI-1, these 
Original dociiTnents are being offered to 
the archives for evaluation, after which 

_reiected material will be destroyed. 
Record copies are being maintained anc 

_exist on film, hard copy and digital image. 
Original documents exist only where  
attempts to return to the maker or other 
party were unsuccessful.   

Inclusive Dates of 
Records Destroyed 

10/27/1942- 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

90 
01t\ feidUSD 

Destruction Approved by Maiyland State Archives 

SEP Z 9 2005 

Date 
DGS 550-9 (rev. 8/04) 

State Archivist nhrvfof * 

)estruction Certification 

. . „ Signatt^e of Vourt Official 
Instructions for Preparation and Submission on next page 





1 
Circuit Court Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

Allegany April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OE RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #7 Juvenile Records - Child in Need of 
2330 1 11.13.91-4.16. 92 1.0 9/27/07 Shredded 

of Supervision (CINS) 

8418 8420 8425 8429-8432 8435-8443 8450-8454 
8457-8472 8477 8484-8493 

Box #8 Juvenile Records - Child In Need of 2330 1 4.17.92-8.28.9^ 1.0 10/25/07 Shredded 

of Supervision (CINS) 
Case Number (s) 8498 8501 8503 8507-8509 8513- 
8534 8538-8541 8543-8544 8549-8550 8553-8559 
8563-8572 8576-8585 8588-8590 
Box #9 Juvenile Records - Child in Need of 
Assistance (CINA), Delinquency, Child in Need 

2330 1 8.28.92-1.19.92 1.0 10/25/07 Shredded 

of Supervision (CINS) 
Case Number (s) 8591-8596 8598-8605 8609-8611 
8615-8616-£620 ^6 8629-8637 8639-8641 8643 
8648 8'650-86-5'2 '8654-^663 8666-8667 8674 8677- 
8688 8692-8693 8695-8710 

"        

Destruction Approved by Maryland State Archives 

en 
Date 

DGS 550-9 (rev. 8/04) 
State Archivist 

Instructions for Preparation and Submission on next page 
k-k'k'k'k DESTRUCTION COMPLETED 2/14/08 

Destruction Certification 

Signature of Court Official ritle 

l(JjMp7 
Date 
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1 

Circuit Court Department of General Sen ices 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O.Box 275 

Jessup, Maryland 20794-0275 

^0- 

Forward three (3) copies 

to address at left. 

Court 

Allegany April 16, 2007 

Count)' Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #1 Juvenile Records - Child in Need of 
Assistance fCTNA"). Delinquencv. Child in Need 

2330 1 9.5.89-12.31.8( ) 1.0 10/16/07 Shredded 

of Supervision (CINS) 
r.asp. Number C.O 7780-7793 779S-7800 7803-7809 
7815-7826 7829-7831 7834-7836 7838-7849 7851- 
7867 
Box #2 Juvenile Records - Child in Need of 
Assistance CCTNA,). Delinquencv, Child in Need 

2330 1 1.1.90-7.10.90 1.0 10/1/07 Shredded 

of Supervision (CINS) 
r.asp WiiTnher Csl 7868 7873-7875 7877-7894 7902- 
7907 7909-7911 7913-7917 7920-7922 7924-7926 
7998 7930-7935 7937-7943 7945 7947-7957 7960- 
7975 7980-7982 

Box #3 Juvenile .Records - Child in Need of 
Assistancte "fC'TNA') . Delinauencv. Child in Need 

2330 1 7.10.90-11.13. )0 1.0 2/8/08 
Shredded 

fff Supervision (CINS) 
Case Number fs") 7983-7988 7990-7993 7996-8001 
8005 8007-8013 8015 8018 8020-8027 8029-8039 
8041-8061 8065-8067 8069-8070 8072-8081 

Destruction Approved by Maryland State Archives , Destruction Certification 

\^vv'uaQ1 oj CcvuJ' V/^TQ^ 

DateJ State Archivist Signature of Court Official Title0 Date 
DCS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next pagePN rx J 

***** DESTRUCTION COMPLETED 2/14/08 \ ) Q-U^V^ > 
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In the Circuit Court for Allegany County, Maryland 

Administrative Order 

WHEREAS, Records Retention and Disposal Schedule for the Circuit Courts Of 

Maryland #2330, Section V, Juvenile Records, allows for the destruction of records. I 

hereby approve the destruction of the records listed on the Proposal and Certificate of 
Records Destruction Form 4402 signed by State Archivist, Dr. Edward Papenfuse and 
Clerk of Court, Dawne Lindsey, this Q day of June, 2007. 

The destruction of the records will be in compliance with the guidelines under 

Section 5, Part 7 of Records Retention and Disposal Schedule #2330. 





Circuit Court Department of General Sen ices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

^9- 

Forward three (3) copies 

to address at left. 

Court 

Allegany April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #4 Juvenile Records - Child in Need of 
Assistance (CINA), Delinauencv. Child in Need 2330 1 11.13.90-5.1.91 1.0 10/17/07 Shredded 

of Supervision (CINS) 
Case Number (s) 8082-8094 8097-8101 8103-8149 
8152 8155-8156 8158-8161 8165 8167-8171 8173-818 5 

Box #5 Juvenile Records - Child in Need of 
Assistance (CINA), Delinquencv. Child in WppH 

2330 1 5.1.91-9.3.91 1.0 10/1/07 Shredded 

of Supervision (CINS) 
Case Number (s) 8184-8187 8189 8191 -81RIQ?- 
8198 8201-8220 8224-8228 8231-8238 8242-8243 
8246-8247 8250-8259 8262-8275 
Box #6 Juvenile Records - Child in Need of 
Assistance (CTNA). Del "innuencv. Child in NppH 

2330 1 9.3.91-11.18.9 1 1.0 9/26/07 Shredded 

of Supervision (CINS) 
Case Number (s) 8277-8278 8281 8986 898q-8,:inn 
8302 8304-8305 8308-8313 8316-8327 8331 8333- 
'83,34 •8336'-8350 8352 RTVI-fn?? 

  v- v ■ j      

Destruction Approved b 

\K>riaa^ ''' ^ 

Date^ 
DGS 550-9 (rev. 8/04) 

tate Archives Destruction Certification 

State Archivist 
Instructions for Preparation and Submission on next page 

***** DESTRUCTION COMPLETED 2/14/08 

_ CSu-Jd 
Signature of Court Official Tit 

yjz/ny 
I5e Date 

OOL-rv-t 





Circuit Court * Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. Allegany April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #21 - Juvenile Records - Child in Need of 
Assistance (CINA), Delinauencv. Child in Need 

2330 1 6.27.97-1.5.98 1.0 10/15/07 ShrprlrlpH 
of Supervision (CINS) 
Case Number Cs) 9888 9891-989';i 9896-9898 9902 
9904 9908-9909 9911 9913-9924 9926 9928 9936 
9938-9940 9948 99ci,5 9961-9962 9964-9968 9970- 
9976 9978 9981-9982 9998 10000 10004 10009-10012 
10014 10016-10018 1007? 10074-10028 10031 10040- 
10044 10047-10049 10053-10056 10064-10065 10067 
10070-10073 

Total Number Boxes to be Destroyed - 21 

Juvenile Records - Page 25 Schedule No. 2330 Ite n 1 

(. . . . child reaches age of twenty five (25) 

ys,fLiu^Si... 

Destructibti Approved by Maryland State Archives 

Dat 
DOS 550-9 (rev. 8/04) 

tate Archives * Destruction Certification 

CUjU-V-V 

i^tate Archivist Signature of Court Official 
Instructions for Preparation and Submission on next page 

w **** DESTRUCTION COMPLETED 2/14/08 Gu—sw 

^/Z f/a-/ 
Date 
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OFFICE OF 

Dawne D. Lindsey 

CLERK OF THE CIRCUIT COURT 
FOR ALLEGANY COUNTY 

30 WASHINGTON STREET 
CUMBERLAND, MD 21502 

(301) 777-5922 
MARCOM; 777-5924 

MD. RELAY SERVICE VOICE/T.D.D. 
NO. 1-800-735-2258 
FAX (301) 777-2100 

Memo 

To: Department of General Service 

Record Management Division 
From: Margaret A. Carter, Chief Deputy 

Date: February 14, 2008 

Subject: Proposal & Certificate of Record Destruction # 4402 

This is to advise you that the destruction of Juvenile Records has been completed as of this date. 

Attached you will find a copy of the completed forms for your records. 





Circuit Court 

Court 

Allegany April 16, 2007 

County Date 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box //19 - Juvenile Records - Child in Need of 
Assistance fCTNA"). Del innuencv. Child in Mpp.d 

2330 1 7.3.96-12.18.91 1.0 11/26/0 1 Shredded 

of Supervision (CINS) 
f.asp Mnmtipr Cs^ QfiD^-QfiOS Qftin-Qfilfi PftlQ 
9625 9629 9633-9640 9643 9645-9647 9649 9655 
9657-9662 9666 9669-9675 9684-9686 9688-9691 
9693 9696 9698-9702 9704-9706 9708-9710 9712 
9717 9721-9723 9725-9726 9731 9733-9737 
Box #20 - Juvenile Records - Child in Need of 
Assistance (CINA), Delinauencv, Child in Need 

2330 1 12.18.96-6.26.' 17 1.0 11/27/07 Shredded 

of Supervision (CINS) 
Case Number (s) 9739-9741 9746-9752 9754-9755 
9757 9760 9762-9763 9769-9771 9774-9776 9778- 
9786 9790 9793 9799 9802-98-4 9806-9809 9812- 
9813 9815-9826 9830 9846-9847 9850-9853 9858 
9861-9862 9865-9866 9870-9871 9873 9875-9876 
9881-9884 

Destruction Approved by Maryland State Archives 

liMuSfe- 
a u; i 

£ 

Destruction Certification 

Date7 State Archivist " Signature of Court Official 1 itfe 
DGS 550-9 (rev. 8/Q4J • % ; ^ Instructions for Preparation and Submission on next page 

OJL-jn—< **** DESTRUCTION COMPLETED 2/14/08 
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Circuit Court " , Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
Allegany April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #16 - Juvenile Records - Child in Need of 
Assistance fCINA), Delinauencv. Child in Need 

2330 1 27.96-9.15.95 1.0 1/17/08 Shredded 

of Supervision (CINS) 
Case Number fs) 9266-927':i 9275-9280 9288-9291 
9296-9310 9314-9319 9330-9332 9334-9336 9339- 
9348 9352 9354-9356 9359-9373 
Box #17 - Juvenile Records - Child in Need of 
Assi stanrp rCTMA"). DrI innuenr.v. Child in Need 

2330 1 9.15.95-2.12.9 5 1.0 1/17/08 Shredded 

of Supervision (CINS) 
Case Number Cs) 9375-9389 9392-9393 9396 9400- 
9410 9412-9414 9417-9430 9432-9433 9438 9443- 
9448 9452-9456 9458 9460 9462 9464-9465 9468- 
9470 9473-9474 9476-9485 

Box #18 - Juvenile Records - Child in Need of 
Afis"fs1"flnrp . Dp 1 i*nnnenrv . ChilH in MprH 

2330 1 2.12.96-7.3.96 1.0 1/17/08 Shredded 

of Supervision (CINS) 
Case Number (s) 9486-9494 9496-9497 9501 9503 
9507-951-2 9516-9519 9521-9522 9524-9526 9528-953: 
9535-9554 ■•9556,< 9,'559 5562-9563 9565-9569 9574- 

i 

9575 9578-9580 9582 9585-9600 

Destruction Approved by Maryland State Archives Destruction Certification 

Dai 

OjUjv-^ 

State Archivist Signature of Court Official Time 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

**** DESTRUCTION COMPLETED 2/14/08 

HMm? 
Date 





Circuit Court Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

zjt/o 2— 

Forward three (3) copies 

to address at left. 

Court 

Allegany April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #13 Juvenile Records - Child in Need of 
Acct cf anrp ^CTMA^. F)pl i nnupnrv. Child "in Need 

2330 1 3.8.94-7.7.94 1.0 2/13/08 Shredded 

of Supervision (CINS) 
Caqe NuTnher Cs) 8980-90?? 90?8-90?9 903?-9040 
9042-9047 9050-9068 

Box #14 Juvenile Records - Child in Need of 
Aqsi^t-anrp (CINA) , Delinquency, Child in Need 

2330 1 7.8.94-11.21.94 1.0 1/29/08 Shredded 

of Supervision (CINS) 
Case Number (s) 9069 9071-9072 9077-9079 9082- 
9093 9096-9107 9110-9114 9118-9124 9129 9131- 
9146 9151 9153-9162 9165-9166 
Box #15 Juvenile Records - Child in Need of 
Assistance (CINA), Delinquency, Child in Need 

2330 1 11.21.94-4.27.9 5 1.0 1/28/08 Shredded 

of Supervision (CINS) 
Case Number (s) 9169-9183 9185 9187-9197 9200- 
9215 9217 9219-9222 9226 9228-9230 9233-9234 
921^<=9'241' 9'?44 ^246-92^9 9252-9258 9260-9265 

Destruction Approved by Marjiand State Archives , Destruction Certification 

rr-liiiMct Signature of Court Official IMtle Date 
      

DateJ "■ State Archivist Signature of Court Official 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 7 

***** DESTRUCTION COMPLETED 2/14/08 V J Qt^v-g- 
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Circuit Court Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Forward three (3) copies 

to address at left. 

Court 

Alleeanv April 16, 2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Box #10 Juvenile Records - Child in Need of 
Assistance (CINA), Delinquency, Child in Need 2330 1 1.19.93-6.22.9 3 1.0 2/14/08 Shredded 

of Supervision (CINS) 
Case Number (s) 8711-8713 8720-8729 8731-8744 
8747-8759 8764-8766 8769-8780 8782 8787-8792 
8796 8798-8807 
Box #11 Juvenile Records - Child in Need of 2330 1 6.22.93-10.12. 93 1.0 2/13/08 Shredded 

of Supervision (CINS) 
MnmViPr 88n8-«814 8816 8819-8893 8896- 

8831 8833-8842 8848-8858 8860-8865 8867-8868 
8870 8879-8882 8885 
Box #12 Juvenile Records - Child in Need of 2330 1 10.13.93-3.8.9 4 1.0 2/13/08 Shredded 

of Supervision 
Case Number (s) 8886 8888-8905 8910-8920 8922- 
8932 8934-8936 8939-8946 8949-8960 8964-8975 

Destruction Approved bjJVIar}iand;State Archives , Destruction Certification 

\8YnuACri :
i ^_ 

Datr State Archivist Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 

***** DESTRUCTION COMPLETED 2/14/08 
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Cmirt-Circuit Court 

Washington St. Cumberland, MD 21502 

Dtpat'diitsnt of Gtucial Sw vices 
Records Management Division 
727.5 Waterloo Road (Rle. 175) 

P.O. Box 275 

.ressup, Maryland 20794-0275 

County - ALLEGANY Date- 8/17/07 

Prepare in Duplicate 

Forward three (3) copics 

to address at left. 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. 
_ . f r* J „ nr. 1 • r. rl nr" O0J1 o/^i » 1 
DcbCi ipliuii ui lvcCuiuo 1 Ulv <40 J'01^" on Retention Item 

Schedule No. No. 
IncUisive Pates or Kecoirts Uestroyed Voiuine 

Cubic Feet 
Date of 

Disposal 
McillUU Ui Diipuacil 

Financing Records Books No. 51 -128 2330 SEC 4 
9 

1969-1995 20 

Termination Statement sooks No. 1-10 2330 SEC 4 
q 

1969 - 1975 5 

Termination Statement Books No. 22 - 23 2330 SEC 4 
9 

1991 - 1995 •5 
.. _ 

Destruction Apprnyed t>y Hall of Rccords Commission 

/ llrvtii- . 
[ /!~)ate 
DOS 550-9 (rev. 8/04) 

Destruction Certification 

State Archivist ' Signature of Court Official 
Instruclions for Preparation and Submission on Reverse Side 

Title Uate 
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In the Circuit Court for Allegany County 

Administrative Order 

WHEREAS, Records and Disposal Schedule for the Circuit Court of 

Maryland # 2330, Section 9, Financing Statement and Related Papers, allows for 

destruction of records. I hereby approve the destruction of records listed on the 

Proposal and Certificate of Records Destruction Form 4516 signed by State 

Archivist, Dr. Edward Papenfuse and Clerk of Circuit Court, this 

day of February, 2007. 

The destruction of the records will be in compliance with the guideline 

under Section 9, part 4 of Records and Disposal Schedule # 2330. 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Montgomery 
Court County 

S«rl»s 
No. 

Description of Racordi 
Include Title ond/or Form Number 

Authorization 
inclusi ve 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Dote o f 
Destruction 

Method of 
Destruction 

(Recycle, shred# 
londfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

Criminal Case Files 2330 
?g. 21 of 36 
Section IV 

1. 
A. & B. 

10796 91654 
1-21-1970 5-04-2001 
Pgs. 1 - 844 Attached 
in sporadic sequence. 

 i  

7-14-2006 Shred 

Criminal Case Files 2330 
?g. 21 of 36 
Section IV 

1. 
A. & B. 

17328 - 45999 
2-20-1976 4-22-1987 
Pgs. 1-11 Attached 
in sporadic sequence. 

7-14-2006 Shred 

Criminal Case Files 2330 

Section IV 

-t. 
'■ - Vi- A. 

10845 = 91148 
2-04-1970 3-08-2001 
Pgs. 1-85 Attached 
in sporadic sequence. 

7-14-2006 Shred 

/ 

Criminal Case Files 2330 
Pg. .21 of 36 
Section IV 

1.- A. 16432 - 45829 
7-31-1975 4-10-1987 
Pgs. 1-3 Attached 
in sporadic sequence. 

\/ ■ 7-14-2006 Shred 

Destruction Approved>y Hall of Records Coip^ission 

Ccy 

lall ot Kecords Lotrviflission , / 

'^Jc. /Vt^/ 

Destruction Certification 

Datr 

Rev. 1/78 DGS-PM.fsn.O 

CiiL^ 
State Archivist Signature of Court OTfici Title Date 

1^-4 —- r n j r i 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Montgomery 
Court County 

S«rUs 
No. 

Dcmcriptlon of Rocords 
Includ* Tlt!« and/or Focm Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destructf on 

Method of 
Des tru ction 

(Recycle, shred, 
landfill, etc.) 

Sealed Expunged Criminal Records 2330 
Section 
IV-Crlmin 
Records 

5-6 
(Pg.23 of 
al 

2002 - 2003 33.0 
36) 

5-11-2007 Shred 

Destruction Approved byjiall of Records Commission 

i-( lu len 
Date 

R«v. 1/78 DC .1-550-9 

State Archivist 

Destruction Certification 

Signature of Court gWficial I I tie 

Instructions for Preparation and Submission on Reverse I 

Date 



  



Circuit Court Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 
(Jy Ls 

Forward three (3) copies 

to address at left. 
Montgomery 02/05/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Daily Receipt Reports 2330 1 Aug 03 - Dec 03 5.0 Cu Ft 
4|S1DS Re^c\£ 

2 Daily Receipt Reports 2330 1 Jan 04 - Dec 04 
12.0 Cu Ft 

3 Time sheets 2330 4 
2002 5.0 Cu Ft 

411110^ 

4 Time sheets 2330 4 2003 
3.0 Cu Ft 

4 In IbS 

5 Business License applications 2330 6 July 99 - 12/30/04 13.0 Cu Ft 

6 Business License adjustment records 2330 6 March 04 - 8/10/04 1.0 Cu Ft 

7 Cash Register Tapes 2330 1 8/28/03 - 12/28/04 67.0 Cu Ft 

!/i ( 

i ^ 

•• 

Destruction Approved by Maryland State Archives Destruction Certification 

rmr&. \ fi/lu/jjC ciiJI^Mxdjdljji 

Date State Archivist Signature of Courtl Official 0 Titfe 1 Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page 
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EXPUNGED CRIMINAL COURT RECORDS 
(2002) 

1 of 2 
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EXPUNGED CRIMINAL COURT RECORDS 
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DEPARTMENT OF GENERAL SERVICES / 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

•cuit Court for Queen Anne's County 
COURT COUNTY 

Mav 26. 2006 
DATE 

:nes 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Cash Register Tapes 

Certificate of Deposit and Bank Deposit 
Slips, Distribution of Charges, and 
Memorandum of Adjustments 

2330 

2330 

Monthly Report of State Funds Collected 
and Deposited 

2330 

1/6/97 - 12/31/02 
(29 boxes) 

FY97# 

FY98 
FY99 „ 
FY00 
FY01% 
FY02 

FY98 
FY99 
FY00 
FY01 
FY02 

.■PV. 

W tu-C-K 

00>, 

9|3100 

^JAAAdxUcl. 

[0 (io,C-k *2 j3|0(r 

\LkAhcni onl\ • i(kii\x.uyA & %-^CA 

Destruction Approved by Hall of Records Commission 

It W Oi^) A 
Dattf State Archivisf / 

/83 DGS-550-9 

Signature of Court Official 
t Hkjows O. Ross 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court for Queen Anne's County May 26, 2006 
COURT COUNTY DATE 

Series 
No. 

Description or Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

1-4,218 Juvenile Records - C*Se AUso<\.W| 2330 8/27/45 - 12/29/87 

IQ-OO— J\LC^ JA/xa4" 

^ OJIJIAJLjlwu^ \^s0i 

tOuA^JatJUl ."N 

0 axujf- v^/oi ' 4 ^ 

Destruction Approved by Hall of Records Commission 

(< !W 00 
Date 

Rev. 10/83 DGS-550-9 

cu vy nan 01 i\ecorus commission 

State Archivist Signature of Court Official 

Hmouis G. Ross 

G./IL~.Cuk~ 
Title ' Date 
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Hall of Records Commission 
Records Management Division 

7275 WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court for Queen Anne's County 
COURT COUNTY ateO 

Series 
No. 

Authorization 
Description of Records 

Include Title and/or Form Number 
Retention Item 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Criminal 
October 1972 - October 1983 (38 Files) 
March 1986 - February 1999 (26 Files) 
March 1999 - October 2003 (10 Files) 

Civil 
January 1975 - March 1996 - Support Mins 

(21 Files) 
September 1977 - March 1990 (22 Files) 

February 1991 - August 1991 (23 Files) 

October 2001 - October 2003 (7 Files) 

Juvenile 
January 1974 - March 1982 (8 Files) 

March 1983 - October 1998 (23 Files) 

October 2001 - October 2003 (7 Files) 

5cUXuif 
3-2.30 

NK 

Sec. \ Cb; 

ftxW. c o ( 2.0 Cu.Ft 
2.0 Cu.Ft 
2.0 Cu.Ft 

2.0 Cu.Ft 

2.0 Cu.Ft 
2.0 Cu.Ft 

2.0 Cu.Ft 

2.0 Cu.Ft 

2.0 Cu.Ft 

2.0 Cu.Ft 

q l/s/oZ 1 

a 
c 
m 
m 
2 
> 
Z 
X 
m 

o 
o 
e 
2 

C/) 
ni 
-u 

vi) 

•;rn 

b 
o 

o> 

'"i 
ql^b/oS] 

Destruction Approved by Hall of Records Commission 

^5 

ate Dat 

Rev. 10/83 DGS-550-9 

State Archivist 

f\A^. 

Destruction Certification 

Signature of Court Official Title Date 
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Hall of Records Commission 
Records Management Division 

7275 WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court for Queen Anne's County  
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention Item 

Inciusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Miscellaneous Drawer 
Juvenile: March 9, 1999 - March 29, 2000 
April 2000: April 5, 2001 - September 28 
2001: October 6, 2000 - March 28, 2001:? 
(4 Files) 

Civil: October 4, 1999 - January 31,2001 
February 1, 2000 - March 31, 2000: 
April 30, 2000 - September 27, 2000: 
October 2, 2000 - March 26, 2001: 
April 2, 2001 - September 26, 2001: 
(5 Files) 

Destruction Approved by Hall of Records Commission 

Dal 

J/ 

c, i<5£t m l 

Total: 
2.0 Cu.Ft 

)ate 

Rev. 10/83 DGS-550-9 

j p State Archivist ' f 

Destruction Certification 

Signature of Court Official Title Date 
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THE CIRCUIT COURT FOR QUEEN ANNE'S COUNTY 

ADMINISTRATIVE ORDER 08-03 

Record Retention and Disposal 

Pursuant to the Records Retention and Disposal Schedule for the Circuit Courts of 

Maryland, Number 2330, it is hereby ORDERED, this day 2008, that the 

Clerk of this Court is authorized to destroy the records series listed on the attached Proposal and 

Certificate of Records Destruction in accordance with the regulations of the Department of 

General Services, Hall of Records Commission, Records Management Division. 

Thomas G. Ross, 

County Administrative Judge 
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Date: c 1 en 



i 

9» 

O 
o 



Records Management Division 
7275 WATERLOO ROAD, P.O. BOX 275 

Jessup, Maryland 20794-0275 RECEIVED 
CLERK. CIRCUIT COURT MM 

' PRQPQ-^ CERTIFICATE OFRECO^rts rtir,STRTjrTTnN?nf|R | | PM 3^ 02 

r; un , ~ QUEEN ANNE'S COUNTY 
I?™- for 0uePn An"e's bounty    Jan. 18, 2007 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title itnd/or Form Number 

Authorization 

Retention 

Jury section papers, including 
qualification forms, computer listing, 
record^tff payment, summons, etc. used 
to select i jury. 

^ 4J 

% z 
cca ;•'> '-U 
^ "o 

<0 

Destruction Approved by Hall of Reoords Conrateta. 

Item 

Inclusive 
Date* of Records 

Destroyed 

March 1997 - 
October 2002 

21 KVurcri 

Date 
V "s 
'V. 10/83 DGS.550.9 

State Archivist 

Method of 
Destruction 

(Recycle, shred, 
landflii, etc.) 

^(iUtccMUc5- 

Destruction Certification 

SWre of Court Official Title "" ' Date 





DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

Suzenn- Msnrh, Glerl: proposal and certimca t e o f records destruction 
Circuit Court for County ~ ~   —  
County Courts Building 
401 Bosley Aronue 
g. Q. Box 6754 
Tovaon^eryland ^ ^^ 

S«rUf 
No. 

/ 

AKUmJLM £• Alb' oonty ' / / 

O«tcription of Rocordt 
Includ* TltU ond/of Form Numb«r 

\J Afu A (/Uj "Loco — I, OS 7 

J Z Oc. i-fs 

cj- 

Authorization 

Rctontion 
Schod. No. 

/V/&/€. 

l33o 

I torn 
No. 

Destruction Approvedby Hall of Records Cp/nmission 

I7jXTC1» 
Dote State Archivist 

Indusl vo 
Dotos of Records 

Dostroy od 

7W 

Volume 
(Cubic Foot) 

6/<V.^fT 

Ooto of 
Do»tructlon 

Method of 
Doefruction 

(Recycle, shred, 
londMII, etc.) 

'y 

njt/oi 

«struction Certification 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

PS-«32 



<V1 10 CO I 
Suzanne Heneh, Clerk 
Clrouit Court fbr Baltlmrw Cotmtqf 
County Courts Building 
A01 Bosley A^enuo . / 
f ■ 0. Box 6754 / 
TowBon, Maryland 

DEPARTMENT OF GENERAL SERVICES 
Hall of R«cofd« Commisiion 

Records Mori<ig«m«nf Divitloo 
Treasury Building, Rm, 302 
Annopolii, Maryland 2140! 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTtON 

y 5 o 7 

Co^rt County 
4nr u\um B A C%^ 

RECEiV ED 

JAM ad ?M7 

MARYLAND STATE ARCHIVES 

S»t** 
N». 

O^icrJptlan sf R«cpc^« 
TlrU «r4/o* Fo»#n Number 

^JuveitL-e. Ptfrs 

Oa( - 

Au^hori tati on 

R«r*oHoo 
5ch<NJ. 

Z7S' 

[Mm 
No. 

Dot»t nf R»cord» 
D»»trov*<l 

Jrf*", Itrf 

V't-H 

Voiurw# 
(Cgblc 

Ooi • oi 
oi 

□♦•rnjcftovi 

^ondUM, ale.) 

Oe»»rucrion Approved by Halt of Rscords Commi?sion 

(hirer? 
Data 

^ed dv nan or r^scoras ^omrnission 

Sfofe Archivisr 

DeiJryA+tfin Cef^ificahon 

'"F '■ijfh •7 

Tirle 
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Apr-03-07 09:13am From-CLERK CIRCUIT COURT FOR BALTO CO +4108873062 T-186 P.01/02 F-852 

FAX COVER SHEET 

TO: \ FAX i ft: 

DEFT: PHONE n\ 

FROM: 

DEFT: clerk's office, circuit court Baltimore county 

FAX 410-887-3062 PAGES: DATE: VP/0? 
(including cover page) 

MESSAGE: OTjJCoa. 
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Department of General Services 

Records Management Division 

7275 Waterloo Road(Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

<
 

Court Circuit Court - Clerk's Office 

Forward three (3) copies 

to address at left. 

County Frederick Date August 5, 2008 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Expunged Criminal Records 2330 IV-5 (c) 11/8/02 - 3/14/05 11 Cubic 

2 Search Warrants, Wire Taps, Special Investigations 2330 IV-3 
7/16/71- 

1/17/93 
3 Cubic 

3 Criminal Case Files 2330 IV-1 

(A-B) 

10/16/98- 

12/30/02 

165 

Cubic 

4 Criminal Case Files 2330 IV-1 

(A-B) 

7/17/92- 

12/7/93 

38 Cubic^. 

p-J ^ 

Destruction Approved by Maryland State Archives Destruction Certification 

S C&ijc ! b/3/C$ 
Date ^ Signature of Court Official Title Dale 

DGS 550-9 (rev. 8/04) Instructions Tor Preparation and Submission on next page 
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SERVICE TICKET 54288 
DOCUMT DATE DUE DATE PURCHASE ORDER NUMBER 
10/01/08 09-25751-10 

NEXT SERVICE ROUTE STOP REP CODE DRVR TYPE 
uu/uu/uu MI/ / J MPK RF PG 

CUST CODE Circuit Court of Fred 
100 W Patrick St 
Frederick MD 21701 

(301) 600-1973 BUZZ 

001688 

Mmegui 
mSBSBSBu&u. 

AL 

MOBILE DOGUMENT DESTRUCTION 
Shredding Today for Growth Tomorroxa 

4831 Winchester Blvd. - Frederick, MD 21703 
301-874-1480 - 1-877-274-7333 

www.allshredmd.com 

SERVICE CODE QUANTITY 

MI-RSPN 
MI-FUELN 

Jp 

DESCRIPTION 

RTE SVC/POUND ON SIT 
FUEL SURCHARGE 

UNIT PRICE 

18 
10 

■ iol 

^DISCOUNTED 

TOTAL MISC CHGS 

CURRENT CHARGES 
f 15 nm 

TOTAL 

PURGE: / 60Ulbs Eo back a^E loading dock 
per Buzz 301-600-1973^ j im UiidL-gidrf~-3iIX^^^Q—1516— 
8A- 4 P 

1A 

Cu^tiimcrs 5 i^raaturc v 
io- )"ok 

Date 
Certificate of Destruction 

ALL-SHRED, Inc. would like to thank you for the opportunity to recycle your high grade paper for 
the future of our environment, which we all value greatly. The material listed on this certificate was 
shredded as per customer instructions by ALL-SHRED, inc. Shredded material is packaged and 
prepared for recycling in a commercial baler. 

Destruction Declaration 

I have first hand knowledge of this destruction process and declare under penalty of oeriLKy that the foregoing is true and correct. 

Date ALL-SHRED. Inc. Bonded Repj^sentative Certificate not valid if not signgd-tyan ALL-SHRED. Inc. Representative 
„ . V White Copy - Certificate of Destructiqpf Yellow Copy - Office, Pink Copy - Qfent Inyefice 
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Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Court Circuit Court 

Forward three (3) copies 

to address at left. 
175 Main Street, Prince Frederick, MD 20678 

County Calvert Date 7/10/06 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 Original land record instruments 4 1918-1985 1.5 sShredA 
i ' 

Destruction Approved by Maryland State Archives Destruction Certification 

1U Am 6(J .c. ^ ^ /-Ci/id-SiUhwi^ 3/(??/& 
Date' State Archivist * Signature of Court OCficral Title Date 

DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on next page KJ 
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BOOK PAGE DATE 

AAH2 264 1918 

AAH 17 376 1927 i 

AAH 25 . 570 1931 

JLB20 408 1958 

JLB 119 489 1970 

148 101 1972 

179 111 1975 

218 554 1977 

222 379 1977 

223 206 1977 

231 386 1978 

231 389 1978 

241 144 1978 

243 508 1979 

244 179 1979 

267 382 1980 

267 906 1980 

273 470 1981 

290 510 1982 

297 167 1983 

299 583 1983 

315 658 1984 

317 910 1984 

319 77 1984 

319 575 1984 

321 128 1984 

321 129 1984 

321 130 1984 

327 810 1984 

333 1 1985 

332 980 1985 

337 87 1985 

337 89 1985 

DOCUMENT 

DEED 

DEED 

DEED 

DEED 

RELEASE 

RELEASE 

RELEASE 

RELEASE 

POWER ATTNY 

RELEASE 

MORTGAGE 

MORTGAGE 

RELEASE 

RELEASE 

RELEASE 

PLAT 

DEED 

DEED 

RELEASE 

RELEASE 

DEED 

RELEASE 

RELEASE 

DEED 

ART OF INC 

SUB TR 

RELEASE 

RELEASE 

DEED 

DEED 

DEED 

POWER ATTNY 

DEED OF TRUST 



% 

V 



337' 269 

339 687 

339 835 

ABE 28 883 

AWR1 253 

AWR 1 207 

1985 RELEASE 

1985 RELEASE 

1985 DEED 

1985 FINANCING STMT 

1867   DEED 

188 5 MARRIAGE 

188 6  —MARRIAGE 

1-886 MARRiAG&- 

1948 DD214 

1946 DD214 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission , /* 

Rtfcords Management Division <_-// J ^ 
727s Waterloo rd., p.o. box 275 ' 

JESSUP, WD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court 

S«ri«« 
No. 

Court 
Anne Arundel County 12/10/07 

COUNTY DATE 

Description of Records 
Inciud* Tltlo and/or Form Numbor 

Authorization 

Retention 
Schod. No. 

Itom 
No. 

Indusi v» 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Des fnj cti on 

(Recycle, shred, 
landliii, etc.) 

Daily Cash Settlement Sheets 
Daily Cash Register tapes 
Copy orders Doc. & file Depts. 
License Dept. Rec. & Repts. 
Credit Card Info 
Time cards 
SRC acct. (closed) 
Phone bill info. 
Computer Rec (AS400) 
Invoices: Crim, Civil & Juv. 

uncollectable, Paid & unpaid 
Budget & Revenue Repts. 
Acct. Dept. daily work 

2330 1 
5 
5 
6 
5 
4 
5 
5 
5 

5 
2 
5 

7/03 
7/03 
7/03 
7/03 
7/03 
7/03 
7/99 
7/01 
7/03 

thru 
thru 
thru 
thru 
thru 
thru 
thru 
thru 
thru 

12/05 
12/05 
12/05 
12/05 
12/05 
12/05 
6/05 
12/05 
4/05 

6/96 thru 12/05 
97 FY thru 05FY 
02 FY thru 05 FY 

35 
66 
10 
11 

7 
2 
4 
2 
2 

21 

■Y 

Destruction Approv^U' Hall of B^corc^^ommissis 

M k« n or 

Destruction Certification 

Date 

R*v. t o/83 DGS-S50-9 

State Archivist Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTWUCTION■ AND DESTWJCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PRERARE CERTIFICATES AT LEAST IN TRIPLICATE. 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 2 75, 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMMS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AMJ FORWARD THE SECOTEJ COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
NWST SEND I COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER = 
ONE LEGAL-SIZE FILE DRAWER = 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO HP., P.O. BOX 275 

JESSUP. MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court Anne Arundel County 12/10/07 
dOURT COUNTY DATE 

$«ri«a 
No. 

D«tcription of R«cords 
Includ* TitU and/or Form Numbor 

Aythori zation 

Retontion 
Schod. No. 

Ite 
Na 

Inclusi vo 
Dotes of Records 

Destroyed 
V olume 

(Cubic Feot) 
Dote of 

Destructi o* 

Metf o d o f 
Des fnj cti on 

Recycle, shred, 
ardfill, etc.) 

Daily Cash Settlement Sheets 
Daily Cash Register tapes 
Copy orders Doc. & file Depts. 
License Dept. Rec. & Repts. 
Credit Card Info 
Time cards 
SRC acct. (closed) 
Phone bill info. 
Computer Rec (AS400) 
Invoices: Crim, Civil & Juv. 

uncollectable, Paid & unpaid 
Budget & Revenue Repts. 
Acct. Dept. daily work 

2330 1 
5 
5 
6 
5 
4 
5 
5 
5 

5 
2 
5 

7/03 
7/03 
7/03 
7/03 
7/03 
7/03 
7/99 
7/01 
7/03 

thru 
thru 
thru 
thru 
thru 
thru 
thru 
thru 
thru 

12/05 
12/05 
12/05 
12/05 
12/05 
12/05 
6/05 
12/05 
4/05 

6/96 thru 12/05 
97 FY thru 05FY 
02 FY thru 05 FY 

35 
66 
10 
11 

7 
2 
4 
2 
2 

21 
9 
7 

Destruction Approved by Hall of Records Com i ssion 

M Kg n 
J Dot 

or 
Date 

Rev. 10/83 DGS-550-9 

Destruction Certification 

State Archivist Siqnatufl SigKatufS'of Court Officia Dote 

Instructions for Preparation and Submission on Reverse Side 





Circuit Court Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

oib 
Court r 

Forward three (3) copies 

to address at left. 
Charles County 06tober 11, »2007 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Page 1 of 2 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records - Cash Register Receipts 2330 Sec 11 5 07/02 - 09/04 27 I^IClor? 

Fiscal Records - Miscellaneous Accounting Records 2330 Sec II5 FY 2003 2 l*liofor? 

Fiscal Records - General Accounting Records 2330 Sec II 1 FY 2003 2 

Fiscal Records - Payroll Acct. Records (Timesheets) 2330 Sec H 4 12/03-09/04 
1 

Fiscal Records - Misc. Acct. Records (1099 & P/O) 2330 Sec II 5 1977- 1994 1 i^lloloy 

Administrative Records - Personnel files (applications) 2330 Sec I 9 06/93 - 09/99 1 (-V lo/d7 Oo V\/V 0 

Administrative Records - Statistical Reporting to AOC 2330 Sec 11 2001 -2002 1 l-V/tfo } 

Administrative Records - Reports 2330 Sec I 1 1980-2004 
1 

L_ 

1 
Administrative Records - Ct Room Clerk Docket Sheets 2330 Sec 11 07/97- 12/97 1 p//^7 .S-Aw 

Administrative Records Jury Qualification Forms 2330 Sec I 6b 03/00 - 03/03 

Destruction Approved by Maryland State Archives 

NfW 9 2007 

Date 
DGS 550-9 (rev. 8/04) 

Destruction Certification 

State Archivist 
Instructions for Preparation and Submission on next page 

Signature of Court Official Titled Date 



•" • ^9 -■*   

0i 

(*4 ou ^ 

twmm"' 



October 11, 2007  Page 2 of 2 

« ■ Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Administrative Records - excused and postponed jurors 2330 I 6b 09/99- 10/02 1 
1^1/^ 

Administrative Records - dailyjury sheets/profiles 2330 16b 06/00-06/01 2 
l^/(o/o7 

Administrative Records - weekly jury selection papers 2330 I 6b 02/01 -07/03 1 
^suD 

Administrative Records - tainted jury wheel 2330 I 6b 05/00 - 06/00 .5 

- 

) 
I 



^ l-V: yiX 0 

' 
,-»r' 



Circuit Court . Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Court 

Forward three (3) copies 

to address at left. 
Charles County 03/03/08 

County Date 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

Fiscal Records - Payroll and Check Register 2330 Sec II b 07/23/91 thru 

12/21/04 

2 
sMcs 

Administrative Records - excused and postponed jurors 2330 Sec 16b 03/2003 thru 

09/2003 

5 
^W\ajtQ- 

Fiscal Records - Hand written receipt book 2330 Sec II 51 1986 - 1999 .02 
■5>Vv\a^L 

Fiscal Records - General Accounting Records 2330 Sec H 1 FY 2004 2 
5|a3)cf2r 

Fiscal Records - Miscellaneous Accounting Records 2330 Sec II 5 FY 2004 1 

Administrative Records - Personnel Files (applications) 2330 Sec I 9 2001 - 2002 .02 
6>7|oS -^>\vnsu^L 

Administrative Records - Ct Room Clerk Docket Sheets 
duplicate copies of daily docket sheets 

2330 Sec 11 07/03 - 06/04 1 bl^lvZ 

-tT ^ 
{[• 1 

 »  
«*** *■ 

Destruction Approved by Maryland State Archives 

IS nNjux ^ 

Datd ^ 
DGS 550-9 (rev. 8/04) 

Destruction Certification 

State Archivist Signature 
Instructions for Preparation and Submission on next page 

Signature of Court Official Title ^ 
gbnlrfe- 

Date 




