District Court of Maryland DEPARTMENT OF GEMERAL SERVICES

District 2, Somerset County Hall of Records Commission
12155 Elm Street. Ste. +  Records Management Division
Princess Anne, MD 21853 Treasury Building, Rm. 302

Annapolis, Maryland 21401
PROPOSAL AHD CERTIFICATE OF RECORDS DESTRUCTION

District 2-2, Somerset County

Court County
Authetltatien e Methad =1
Serlen Deseription el Recaords Doles af Recards Yolume Dite of rn,,.r:“r;:w::hf:nd
Ha. Include Title and/er Foem Humbar Riiarilon frei Dasteoy od {Cuble Fast) Qestryeian 1.:,:',fn||r .r: }I
Sehed. Mo, He. Al
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Sec. 11
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Destruction Approved by Hall of Records
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Destruction Certilication
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DEPARTMENT OF GEMERAL SERVICES
Hall of Records Commission
Records Management Division

Treasury Building, Rm, 302
Annapoelis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DPESTRUCTION

District 2-2, Somerset County

Court County _
Author|gatlen Mathad ol
Ineluslve Dol
Surles Duscription of Recards Dates ol Recards Velume Datw ol {Wuevabic ihied
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Sehad. Ha. Ne.
1219 / / :
CIVIL CASES - OPEN 975 1992 3 G/1fo5 Yool
Sec. II
[CIVIL, CASES - CLOSED ONLY 2001 - 5
Destruction Appraved by Hall of Records Commission Destruction Cortification
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District Court of Maryland

District 2. 5

omerset County

12155 Elm Street, Ste. C

Princess An

ne, MD 21853

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commiss|an
+  Records Management Division
Treasury Building, Rm, 302
Annopolis, Marylond 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Iistrict 2-2, Somerset County

Court

County

Aytherization Methad of
Incluslve Destruedan
Serlen Deseription of Records Detes of Recards Valume DD“' 'T {Reeyela, whrad,
Me. Inelude Title and/er Form Humbaer :;‘:ML" l;l._ Duniroy =d [Cuble Fest) extiuctian LandiIL. ate)
Ehed. L1 L
CRIMINAL CASES (Stripped) 935749 a,b,c 304 & 5:/{%,5* s
Closed cases more than 3 years old Sec. IV
|
Destruction Approved by Hall of Records Commission / Destruction Certification
FEB 18 205 o / ) " - f,é’é
Dote Stale hr:hlvhl gnature & Court Official Title Dqge.
Rav, 1778 DGS-AM-550.9 Instruetions for Preporation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commisslan

+  Records Management Division
Treasury Bullding, Rm. 302
Annapelis, Marylond 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 2-2, Somerset County

Court Caunty
Authetizetien Method of
Ineluslve Destrucilon
Snrlen Deneription of Records Dotes of Records Velume st Recyeln, thrad
He, Inelude TI'IT and/or Form Mumber Reisntlon am Dastroyed (Cuble Foet) Destruction ! |"r:ﬁ:; : |r: ﬁr
Sehad. Na, Ha. Bh i i
CRIMINAL CASES (Stripped) 49-7511}'? W 2/ lne |
2001 15 1 /08 e
Closed cases more than 3 years old Sec,

Destruetion Certification

ourt Officlal Title ajs

Destruction Approved by Hall of Records misslon
FEB 19 205 /I /

Date Slult ﬁ.r:hivll!

Rav. 1770 MRRe Ml frs A

gnature o
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District Co

urt of Maryland

District 2, Somerset County

12155 Elm

Street, Ste. €

Princess Anne, MD 21853

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

+ Racords Management Division

Treasury Building, Rm, 302
Annapolis, Marylond 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

2-2, Somerset County

Court

County

Aytheorizalion Method of

Inelusive Bk
Sorlen Deseripiion of Records Detes of Recards "'"T""'_." DDH' ”T: [Recyele, thred,
He. Inglude Title andfor Form Mumber sg;y:m::n I;:m Destroyed {Cuble Fast) watruetion PRI g

ched. L1 W
MOTOR VEHICLE CASES/Docket Sheets 445 2001 2 f/f/f',zf w/uﬂ{
Sec. IV
Destruction Approved by Hall of Records Commlission V Destruction Certification
e 10 g S g il
Date ignature of Court Official Title age.
Rav, 1/78 Instructions for Preparotion and Submission on Reverse Side

DGS-RM-550.9







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
Treasury Building, Rm, 302 3 yd '2
Annopolis, Marylond 21401
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

2-2, Somerset County

Ceurt County
Autherleailon Netodsd
Sorles Deseription of Rocerds Inclusive o H
Ne. Dates of Recards YValume Deleol estruclan
L] Inelude Title andfor Foem Humbar Retantien T nil"ﬁf‘d {Cuble Faat) Bastrocitan [Reeyela, shind,
Schad, Ha. MNa. landBll; ere.}
22 J I =
MOTOR VEHICLE CASES/Docket Sheets -93_5"? 2001 2 f/’ /'95"' ._Erﬁf.ar.ﬂ.«-../.r
Sec. IV

FEB 18 7005 Destruction Approved by Hall of Recards Cogmission Destruction Certification i
FEB 18 .. c ,);r;%—#j (e (%gm_/ :

f"‘
D : e A
nle State Archivify Signeture oFCourt Officlal Title T Dgpe,

Rav, 1/78 DGS-RM.550.0 TSP g e et B! AR i ) T
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District Court of Maryland DEPARTMENT OF GENERAL SERVICES
District 2, Somerset County Hall of Records Commission
12155 Elm Street. Ste. C - *  Records Management Division
B =0 W Treasury Building, Rm. 302
. Princess Anne, MD 21853 Annapolls, Maryland 21401

PROPOSAL AHD CERTIFICATE OF RECORDS DESTRUCTION

District 2-2, Somerset County

Court County
Avthortzotion P Method of
nciusive
Surles Description of Recerds Doles of Records Yolume pin 3! (erz;sc;:uciﬂho'r:d
No. tnelude Title and/or Form Number SR;'T”NM ';;m Destroyed {Cuble Feot) Destruction |’cndﬁ!i, “c.)’
ched, 0, 0.

A
NATURAL RESOURCES CITATIONS 3‘9-7-/5? 2 2001 1 s sheed.

Closed cases more than 3 years old Sec. IV

) - - |

Destructlon Approved by Hall of Records Commission

005 : Zg / /
FEB 18 2 2 \/ / 0 | 9ol
r J Title * Dqge

Date ! Stafe Archiufst ]

Rev, 1/78 DGS-RM-550-9 = Instructions for Preparation and Submission on Reverse Side

Destruction Ccrtiﬁicalion

ignature of Co flicial







DEPARTMENT OF GEMERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Bullding, Rm. 202
Annapolls, Marylend 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

.

District 2-2, Somerset County

Court

County
Authorizallen Wethad ol
Incluslve Crestrucian
Suitlun Duseripiion af Records Dates of Records Valume Detnof ERaeweks. ibived
Ho. Inelude Tiile and/or Foem Mumber Reivntion lham Dnatroyad (Cuble Foel) Desteuciion |dnr¢ﬁ|i I...,,-_|I
Sched, ho. He. !
2%]9 o 7
NATURAL RESOURCES CTITATIONS 975 2 2001 1 #/1/ss el
Closed cases more than 3 years old Sec. IV
|
Destruction Approved by Hall of Recerds Co misslon %‘ Destruction Czylicn'linn
e 14 ot i) m wil ok ffes
Date State Archivi€y Signature of*Court Official ﬁr Title Uiy by
Rav. 1/78

DGS-RM-550.9

s
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-05
Hall of Records Commission

Records Management Division Z 7/5’

7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk

COURT ' COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series " Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,

Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 2219 2001

3/&5/;% w5 | Shreobed

Certificates of Deposit \%
Closed Transcript Records

Closed Deferred Payment Records
Commissioner Daily Transmittals

Court Fund Receipts and Ledger Cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms . 1

Petty Cash Reimbursements .25

Destruction Approved by Hall of Records Commission Destruction Certification

P R e
3EC 15 AW JHr ke, f‘;"?"’/‘ Cloapg BT Yites | Cown¥olleel aglaces

Date State Archivist Signature of Court Official Title Date
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3.2-F-1-05

3715

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series " Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 2219 iéﬂ/;{@f §/)A9£c>6/(:ic/
Certificates of Deposit \% 1a,b,c 13
Closed Transcript Records 1a 1
Closed Deferred Payment Records 208 s
Commissioner Daily Transmittals . il 28]
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks 15
Purchase Orders & Receiving Reports 5
Statistical Report 1
Auditors Receipt Copies 5
Bank Statements 1
Refund Request Forms 1
Petty Cash Reimbursements 20)
Destruction Approved by Hall of Records Commission Destruction Certification
BEC 15 W ARtk by § 1”'9?&@'/‘

Date

State Archivist

Cjoa/vyg/ﬁ/é?e/i é/"? 5/7'3635

Signature of Court Official

Title

Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecll January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series W Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
REtEhien b1 Destroyed (Recycle, shred,
Sched. No. No. landfl, etc.)
CIVIL
Civil Cases Closed 239 A 2% 2001 23 | ghbhas | Shecabled
(stripped material only) I f
Landlord/Tenant Cases 2219 2001 2.5
Il
Summary Ejectment Money Judgments 2219 1992 1.5
I
Domestic Violence Cases 2219 i1l a2 1992 2

(stripped material only) 1]

Emergency Evaluations 2219 i, & 1992 B
(stripped material only) Il

Destruction Approved by Hall of Records Commission Destruction Certification
od

i 4 o t“.‘;{:ﬁ“""’ & ‘
pec 15 200 FavanL . JGooFe ”A Y7 Vet las C’owv%z/ Clerk’ éé%?ﬂf

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-05
Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Aesrilion s Destroyed (Recyc!e, shred,
Sched. No. No. i -
CIVIL :
Civil Cases Closed 2219 | 1,2,3 2001 23 3pbhe5 | Shecatled
(stripped material only) Il
Landlord/Tenant Cases 2219+ 2001 245
1l
Summary Ejectment Money Judgments 2219 1992 1.5
1l
Domestic Violence Cases 2219 4 2 1992 P

(stripped material only) 1]

Emergency Evaluations 2219 %2 1992 45
(stripped material only) I

Destruction Approved by Hall of Records Comm|SS|on Destruction Certification

pee 15 20M4 "7{4‘“ P pﬂ (}( ; 3( CZ(“ Zﬂ'ﬁls (444 C)g)ém/__}%f Clerek 5&6@?@5

Date State Archivist Signature of Court Official Title Date







District Court of Maryland Cecil

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

January 1,

2005

D.C. Cert.

3-2-CR-1-05

Cheryl B. Miller, County Clerk

COURT COUNTY

DATE

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series
No.

Description of Records

Include Title and/or Form Number

Authorization

Retention
Sched. No.

Item
No.

Inclusive Volume
Dates of Records (Cubic Feet)
Destroyed

Date of
Destruction

Method of
Destruction
(Recycle, shred,
landfill, etc.)

CRIMINAL

CRIMINAL CLOSED
(Stripped material only)

NATURAL RESOURCE CLOSED
(Stripped material only)

CIVIL CITATIONS CLOSED
(Stripped material only)

2a,b,c,
f

1884 ws

[

ShREAM e d

Destruction Approved by Hall of Records Commission

Yy

‘hf"
DEC 15 MW Sl .,;ﬁ.n;ém/(

/

Date

State Archivist

Destruction Certification

¢

Signature of Court Official
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3-2-CR-1-05

District Court of Maryland Cecll January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Bdaitn Reih Destroyed (Recyc!e, shred,
Sohia. TE. No. landfill, etc.)
CRIMINAL
CRIMINAL CLOSED 2219 yimabnc 2001 40 5;4@/,7005 ShREA e o
(Stripped material only) v f -
NATURAL RESOURCE CLOSED 2219 2001 2.5
(Stripped material only) v
CIVIL CITATIONS CLOSED 2219 2001 3
(Stripped material only) I\
Destruction Approved by Hall of Records Commission Destruction Certification
> | Z.
R, N " 4 ""( r Y ¥ ] ﬁ
DEC § 5 bt e J P _ﬁa'gi ' ) ;ézgddf
/
Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series ‘ Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Reiarion o Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
EXPUNGED CRIMINAL CASES 2219 2 d&e 2001 2 3/0’25}43&55 Sheebled
Sec IV
*To be shredded
Destruction Approved by Hall of Records Commission Destruction Certification

‘:ﬁ')

CRLL I o W o oY s hvtns. Loy Cleed_sfgluss

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cedcil January 1, 2005 Cheryi B. Miller, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retefit - Destroyed (Recyc!e, shred,

Sched. No. No. iy
EXPUNGED CRIMINAL CASES 2219 2 d&e 2001 p: 3/2%’20&5 Shreatled

Sec IV

*To be shredded

Destruction Approved by Hall of Records Commission Destruction Certification

D 15 A s ""_??"W/ ( f'g”:,ggﬁ.ﬁzgg@ County Clerl éég/gmfa

Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert.
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

3-2-TR

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT | COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series ' Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
Relerion et Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
TRAFFIC
TRANSMITTALS 2219 2 a&b 2001 2 5/548%7545 ShredIEY
\ /
MISCELLANEOUS CORRESPONDENCE 2001 7
Z BATCH ENVELOPES 2001 10
CLOSED TRAFFIC FILES 2001 14
CLOSED NONMATS CITATIONS 2001 5
CLOSED CITIZEN ARRESTS 2001 0
CLOSED PARKING CITATION 2001 1
Destruction Approved by Hall of Records Commission Destruction Certification

GEC 13 2% "4””'“" e W'A & £ SA. &Zéﬁ_l b dw/vy?C’/HE/( 3,/079/9649’
Date State Archivist Signattre of Court Official Title " Date






DEPARTMENT OF GENERAL SERVICES D.C. Cert.
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk
COURT Y COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series - Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Hars Destroyed (Recyc!e, shred,
5 vt A landfill, etc.)
TRAFFIC
TRANSMITTALS 2219 2 a&b 2001 3 5/7’44%7665 shreddled
v / '
MISCELLANEQOUS CORRESPONDENCE 2001 7
Z BATCH ENVELOPES 2001 10
CLOSED TRAFFIC FILES 2001 14
CLOSED NONMATS CITATIONS 2001 k)
CLOSED CITIZEN ARRESTS 2001 0
CLOSED PARKING CITATION 2001 il
Destruction Approved by Hall of Records Commission Destruction Certification
1=, > S gpecdar .
0 k. fapodonf
BEC 15 ¢ P i o g T3 9?/),4,&“ County Clirek 3/49/%4;‘

Date State Archivist Slgnatgre of Court Official Title Date
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PROPOSAL AND CERTIF

DEPARTMENT OF GENERAL SERVICES
Hall| of Records Commission
Recotds Management Division

7275 WATERLOO RD., P.O. BOX 27s
JESSUP, MD 20784-0275%

5530

4-1 Prince Frederick

Calvert

April 6, 2005

COURT

COUNTY

DATE

ICATE OF RECORDS DESTRUCTION

Authorizotion

o e Method of
Series Description of Record P ,:co;‘sR::o,d, Volume Date of Desmyction .
No. Include an.' :nnd/ot F:m .Numbor Rotontlor;' ltam . 'Dastroybd (C:.;blc Feet) Destruction (th_;yj:iﬁ"r":jl !
Sched. No. Ma.
Emergency Evaluation, Domestic 2219 1 1/1/92 thru 6.0 8-3-05 Landfill
Violence and Peace Order Records|SEC III 12/31/92 3
’./
Original Miscellaneous Papers and 2219 2 1/1/92 thru 1.0 8-30-05 TLandfill

Retain all original papers for
12 years after entry of judgment
and all audit requirements are
satisfied,_then.destroy.

Exhibits and Electronic Recordings SEC I1I1

12/31/92

| a}

Destruction Approve by Hall of Records Co
MAY 12 7005 ﬁ«».(é |

Date

R.v.xo/aa DGS-55Q-9

Stote Archivi

Destruction Certificotian

(es#loe Fodldin

Cowgle L0k 7 £)w

Si‘pﬁature of Court Official

"’ﬂTIIIa

zs

Date

Instructions for Preparation and Submission on Reverse Side
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DEPARTM NT OF GENERAL SERVICES

Hall|of Records Commission 3 gja
Records Monoge ment Division

7275 WATERLOO RD., P.O. pOx 27s
JESSUP, MD 20784-0273

i

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4=1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE ' :

Avuthorizotion Method of

Inclusive .
Serles Description of Records ! Dotes of Records Yolume Dote of D&:":c:(h::d
No. Include Title and/cc Form Number RETE T s Des gyt (C:bl: Faet) Dot - (Rl';yd:ili, '.yc.), 1
Sched. Na. No..
\

Emergency Evaluation, Domestic 2219 1 1/1/92 thru 6.0 8-3-05. Landfill
Violence and Peace Order Records SEC III 12/31/92 .

Original Miscellaneous Papers and 2219 2 .1 1/1/92 thru 1.0 8-30-05 Landfill
Exhibits and Electronic Recordings SEC II] 12/31/92

Retain all original papers for
12 years after entry of judgment
and all audit requirements are
satisfied,.then.destroy.

Dote Stote Archivist Sisﬁoture of Court Officiol ithe

2 | =
Destruction Approved by Hall of Records Commjssion Destruction Certificatian
E - & 7 4 ;
MAY 12 0% ﬁw«[& /}; ol Bdihen (o (kT f[ﬁ{/ff
= § Dar

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission en Reverse Side

\







DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

Records Monogement Division
7275 WATERLOQ RD., P.O. BOX 27%

JESSUP, MD

20784-Q273

20—

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
i ethod of
Avuthorizotion Tl o o T [;;mcﬁon
Serie Description of Records Dotes of Records olume Sl (Recycla, shred, '
No" Include an. :nnd/or F‘::m Number Retention Nt Destroy ed (C:.ab]c Feel) Destruction lmydﬁll, o
Sched. No. No.
ACCOUNTING RECORDS
R-1's, DCA 31's & R-2's 2219 lc 1/1/01 thru 2.0 8-30-05 Landfill
12/31/01 o
Pay Batch Envelopes 2219 lc 1/1/01 thru SH0 6-6-05 Landfill
SEC V 12/31/01
Destruction Approve%{oll of Records Commi Destruction Certificotion
- i —
__APR 7 oy 23 c. A2 A Hdie~ M&Af 5/30/85
Dote e Stote Archivist @noture of Court Qfficial itle Dot
Rev. 10/83 DGS-55Q-9 Instructions for Preparotion ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES ~i§éié;\;>—_”

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20784-0278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Authorizotion IS Method of
4 - DestucHon
Serles Description of Records Dotes of Records Yolume Doteof A
No. Include an-' :nnd/o' F:m Number SR"‘"J"”NM. (0D, 'D,,"‘,y,d (C:blc Feet) Destruction (Rle'::déli, i"c";' ‘
ched. o.\. No.
ACCOUNTING RECORDS |
R-1's, DCA 31's & R-2's 2219 e | = oo 240, 1| -85 Landfill
12/31/01 Y
Pay Batch Envelopes 2219 @ 1/1/01 thru 5.0 6-6-05 Landfill
SECHY 12/31/01

Destruction Approved Holl of Records Compmssion Destruction Certification
APR 22 7055 / / Ll L2 Wt 42“%4 GrT Elspfor
tle ate

Date State Archivist g Sl‘floture of Court Official

Rev. 10/83 DGS-55Q-9 . Instructions for Preparotion ond Submission on Reverse Side



,"“)( r_‘_\




4-1 Prince Frederick

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division

7275 WATERLQOO RD., P.O. BOX 278

JESSUP, MD

20794-02758

2520

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Calvert

COURT COUNTY

Authorizotian

Description of Records

Include Title and/or Form Numbar

Retenlion ltem

Sched. No. No.

Inclusive
Doles of Records
Desiroyed

Yolume

(Cubic Fael)
4,

Dete of
Doestruction

Method of
Destryction
(Recycle, shred,

fondfill, ote.)

\

CIVIL RECORDS

Inside of civil folders not
involving a judgment for sum
certain. Folders to be retained
permamently.

Landlord/tenant records not
involving a judgment for sum
certain

Inside of closed civil cases
containing judgments for sum
certair that have expired since
twelve years have passed

1/1/01
thru
12/31/01

1/1/01
thru
12/31/01

1/1/92
thru
12/31/92

Landfill

Landfill

Landfill

APR 22 2005

Destruction Approved by Hall of Records Co

Rev.

Dote

10/83

ission

C. fgoeprn )

Destruction Certificotion

P

DGS-55Q-9

State Archivist

éﬁ'msf’g@,h A don LinA (ol T Shopps

nature of Ceurt Official

& Title

Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert

COURT COUNTY

Authorixotion

Method of
Destruction
(Recycle, shred, 1
fondfll, etc.)

Inclusive
Dotes of Records Yolume Dateof
Retention ltem Destroy ed (Cublc Faet) Destruction

4,

Sched. No. No..
\

Description of Records

Include Title and/oc Form Number

CIVIL RECORDS

Inside of civil folders not 2219 ' 1/1/01 ' Landfill

involving a judgment for sum Sec. II thru
certain. Folders to be retained 12/31/01
Permamently.

Landlord/tenant records not 1/1/01 - Landfill
involving a judgment for sum thru

certain 12/31/01
Inside of closed civil cases Wi g2 : Landfill
containing judgments for sum thru

certain that have expired since _ 12/31/92
twelve years have passed

~—

Destruction Approved by Hall af Records Commission Destructian Certificatian
APR 22 05 ﬁ&.pwé’&./f‘“f"/ , Q@%é@zz £ B0 br™
Dote b State Archivist Sighoture of Caurt Officiol Title Date

Rev. 10/83 DGS-55Q-9 3 Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES 3’%)\ f
- I

Hall of Records Commission
Records Manogement Division

7275 WATERLOQO RD., P.O. BOX 278
JESSUP, MD 207984-Q278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE '

&

Avuthorixotion

f Inclusive - [;lﬂhodﬂof
e s bl g Dotes of Records Yolume Dote of SIS °nd
No. Include Title and/or Form Number i R o Bsteoyed (Cubic Feat) Diathel ates (chydc;;i sh'ra), \
Sched. No. No.. L o , ete.
COURTROOM RECORDER SHEETS 2219 2 1/1/01 thru 1.0 I 8-30-05 Landfill
SEC 1V 12/31/01
Z

—_—

Destruction Appr

oved HolLof Records Commrission 4 Destruction Certification
APR 22 205 ﬁm[ﬁ. ,/;;%/ Mﬂ Cetihen M%x/éf f%’{ﬁf/

Date State Archivist Signature of Court Official Jitle Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES 35) |II
Holl of Records Commission

Records Monogement Division
7275 WATERLOQ RD., P.O. BOX 278
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Prince Frederick Calvert

April 6, 2005

COURT COUNTY

DATE

Dangrigtion ol Recwds
Include Title and/or Fatm Humbet

Aythorization el O Methad =l

Deatruc
Datas sl Reeoeds Valums Dats sl PN oy

1 (Becyele, shred,
Rawwitiun I Destroyed [CIuH: Fast) DasrrvcHa Tandflf, st}
Sehad. Na. Na.

COURTROOM RECORDER SHEETS

2219 : 1/1/01 thru 1.0 Landfill
SEC IV 12/31/01

Destruction Approved by Hall of Records

APR 22 il ]

Date

Rav. 10/83

DGS-550-9

Commission Destruction Certification

i

Sidnature of Court Official

Instructions for Preporation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-Q273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE

Authorlzotion

: Method of
) Inclusive + Destruction
Description of Records Dotes of Records Volume DD°'° Of. (Recycle, shred,
Include Title ond/or Form Number Reterilion: lom: Destroy ed (C:blc == i londfll, etc.)
Sched. No. No.
\

CRIMINAL RECORDS

Expunged Cases 1/1/01 thru

12/31/01
Closed in 2001

—~—

Destruction Approv%y Holl of Records Cophission - Destruction Certificotion
ik Skl Jd ) | o B Dl T gz o

Dote Stote Archivist Sighoture of Court Officiol T”'* / Dote”
Rev. 10/83 pes-ss5q-9

Instructions for Preparation ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES 5602#

Holl of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Authorizotion e 0 4 ;;t:i::n
Serles Description of Records Dotes of Records Yolume Date of' (Recycle, shred, \
Neo. Include Title ond/or Form Number Reteniica e Destroy ed (C:;bic Feet) Destruction Tandfll, otc.)
Sched. No. No.
CRIMINAL RECORDS y
Expunged Cases 2219 > d iz 171 /@1 thia 19 7-15-05 Shred
SEC 1V 12/31/01 =
Closed in 2001 j 3
Destruction Approve:i% Hall of Records Commission Destructian Certificatian
. i 7
f F, /
APR 22 g5 Tt dC. 7"'7/"" / £ ¢z fé%ﬂgﬂf
Date S State Archivist 4 -
Rev. 10/83 DGS-55Q-9 Instructians far Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOQ RD., P.O. BOX 27%
JESSUP, MD 20784-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Prince Frederick Calvert

COURT COUNTY

2997

Dascription of Recsds
Include Tiils and/or Form Humbar

Autharization
Inelunive

Volume
[Cuble Faut)

Dates of Records
Retention Duwtroy ad

Schad, Ho.

Item
Ha,

Date af

Dastruction

Method of
e trus ctinm
[Recyele, shiad,

landBll, wie.)

L}

CRIMINAL RECORDS
Criminal, Petty Offense Citation
and Fugitive Warrant Cases

Closed In 2001

2219 70

SEC IV

| 1/1/01 thru
2 a,b,e,| 12/31/01

d,e,f

6~-30-05

Landfill

R.H.

Destruction Approved by Hall of Records Commission

Date

10/83

DGS-550-9

(st ToTAon

Sighature of Court Official

chivisy

Destruction Certification

é%@(z Lok

Instructions for Preparation and Submissien on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monagement Division

7275 WATERLOO RD., P.O. BOX 278
JESSUP,

20784-Q0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Prince Frederick Calvert

COURT COUNTY

Description of Records
Include Titie ond/or Form Number

Authorization

Retention

Sched. No.

Inclusive
Dotes of Records

Destroy ed

Volume

(Cubic Feet)

Dote of
Destruction

Method of
Destruction
(Recycle, shred,

Tondhll, etc.)

CRIMINAL RECORDS
Criminal, Petty Offeunse Citation
and Fugitive Warrant Cases

Closed In 2001

2219
SEC IV

1/1/01 thru
12/31/01

70

6-30-05

Landfill

APR 2 2 2005

Rev.

Dote

10/83

Destruction Approved oll of Records C%ion
f ;;: A lc' Mm/

DGS-55Q-9

State Archivist

i 7
o Lt
Sigfiature of Court Official f

Destruction Certificotion

o W5

Instructions for Preparotion and Submission on Reverse Side

(émd [0S~
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

7275 WATERLOQ RD., P.O. BOX 27%
JESSUP, MD 20794-Q0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE

Autharizatian ke Mertod ol

Dwitruction
Dotan of Records 'l"lll.-:__ﬂ DDM' ﬂ'! (Woeycla, shrad,
Reiention Item Dentray od {Cubie Faet) wutruciis Lamd1l, wte)
Schad. Ma. Ha.

Daseription of Records
Include Titla and/or Form Humbar

; = T111
CRIMINAL RECORDS 2219 1 1/1/01 thru 10 7=5-05 Landf{

Natural Resources Cases SEC IV 2 a,b.e,| 12/31/701
d,e,f

Destruction Appreved by Hall of Records Commission Destruction Certilication

P . i
APR 22 pppg MM/ ,/é,., . z é;%ﬁp -
Date Stere Michivisi £ gnature of Court Dfficial itle .

Rev. 10/83 DGS-530-9

Instructions for Preparation ond Submission on Reverae Side







DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

Records Monogement Division
7275 WATERLOO RD.
JESSUP, MD

P.O. BOX 273
20794-Q273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

220

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Avuthorlzotion Dk Al Method of
i, Description of Recorde oe:o ecords Volume Dateof Destruction
e Includa"lc'lllpo ::d/« ‘F:m Number Retentlon {tem ¢ 'Des!'roRy:io ’ {Cubic Feet) Destruction (RI‘:Y:;TE ‘h"";'
< .d. o. B 4, on s 81C.
Sch N : N
CRIMINAL RECORDS 2219 1 1/1/01 thru 9 7-5-05 Landfill
Natural Resources Cases SEC IV Zi Wl |07 © 12/31/01 -
dis ENF
o
]
Destruction Approved by Holl of Records Commission Destruction Certificotion
APR 2.2 gy (o1t Fiihoon Lot f G d T P/éﬂ/f’
Dote 5 noture of Court Officiol Tlﬂe
Rev. 10/83 DGS-55Q -9

Instructions for Preparotion ond Submlssmn on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Division

7275 WATERLOQ RD., P.O. BOX 27%
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert L~6-05

COURT COUNTY DATE

Authorizotion

. Method o f
) Inclusive . De:rr:cﬁoan
Description af Records Dotes of Records ol e (Recycle, shred J
Include Title and/or Form Number SR;':‘MLM' I;‘-m Destroy ed (C:Hc Feet) Destruction |mdﬁli, etc.)
ched. 0. 0.
8

CRIMINAL RECORDS 2219 1/1/01 through 7-5-05 Landfill
Civil Citations and Minicipal SEC 1V 12/31/01
Infraction Cases :

Closed in 2001

itle Dot

Destruction Approved by Holl of Records Commjssion Destruction Certification
; S 7 . } 2/
APR 22 ups C. /;a"’%”‘/{ : A"M {_;@% ;ZE&,/ 7 fjﬂ s~
Dote = Stote A;chivist 7 Hnaturk of Court Officlal

Rev. 10/83  pes-ssq-9

Instructions for Preparotion and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick
COURT

Mathodal
Authorization Inelusl ve

Deneription ol Rucords

Include T F Daotes of Records Valyme Daimal Deirrycion
Itle and/or i Muomber

: |Hecycla, shrad,
Ratsndlion i Dwatroy ad [Erﬁi: Fani] Destiuete Fondiil ate)
Schad. Me. Ns.

Civil Citations and Minicipal SEC IV || ! 12/31/01
Infraction Cases

Closed in 2001

Destruction Approved by Hall of Records Com Duiru:lian Certification
APR 22 ﬁi—-—.{& Z;’“/H'/ _
? % jfinature of Cnurl Dlﬂcmr

Date State Archivist T

Rev. 10/83 DGS-550-9 Instructions for Preporation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD 20794-Q278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert
COURT

COUNTY

Authorizotion Method of

5 : i~ d . fnclusive -+ DasiETer
escription of Records Dotes of Records Volume Dote of

include Title ond/or Form Numbaer R e icn - Dresialyed (Cubilel Faml) (oo S (Recycls, shred, ¢

Sched. No No 4 fandfill, otc.)

ELECTRONIC RECORDINGS 2219 1/1/01 » 7-13-05 Landfill

SIH G T thru
Electronic Recordings 12/31/01

Retained for three years

CLOSED IN 2001

Destruction Approved by Hall of Records Commission Destruction Certification

APR 20102005 ﬁé - {sﬁ*" é%igh A (eln 2 %Zﬁ'#m_ Lot Lok T /[M’/w

Shnature of Court Official nle Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert

COURT COUNTY

Avtharization Method of
. Inclusive 3 o :
Description of Records DatestelRiacolils Vielute Datelell eshuc oncI )
Include Title ond/oc Form Number A v Brswiclid (ke Faet Dol LE AN (Recycle, shred, 1
Sched. No No . landfll, etc.}
\S

ELECTRONIC RECORDINGS 2219 1/1/01 7-13-05 g

SEC™L I thru
Electronic Recordings 12/31/01
Retained for three years

CLOSED IN 2001

)

Destruction Approved Hall of Records fEsa e Desfrucnon Certification
APR 22 25 /ﬂ
A 4 (opitom L Foidkon. S0 s
Dote . Sfote Archivisf Slgnﬂfure of Court Officiol ote

Rev. 10/893 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES Q /
Holl of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Authorizotion ot | Method of
Serles Description of Records . ncuus :. s -] .ie Destruction
2C WEhte T:"P. Ly s Fc“m Number Relention Ite Do':):xl'w}iozo'd (Ctxl’: Feel) D?s:ru:!:un (Recycle, shred, |
Cahadi o Nur? % landfll, etc.)
N
FISCAL. RECORDS
ACCOUNTING -
tZ
Bank Books, statements and 2219 - lc 1/1/01 4.0 8-30-05 Landfill
deposit receipts, cancelled SEC V thru 12/31/01
checks and stubs. To be ;
retained for three years and all
audit requirements have been met
! . L 3 l

CERTIFICATE OF DEPOSIT 2219 lc 1/1/01 8.0 R L
To be retained for three years SEC V thru 12/31/01
and all audit requirements have
been met.

' . ; -30- fill
PURCHASING 2219 3 YRS . 3.0 O 30=005 | Landfi
Purchase orders and requisitions|SEC V thru 12/31/01
for supplies. To be retained
for three years and all audit
requirements have been met.

Destruction Approved by Holl of Records Commission Destruction Certification
: , ] _
APR 22 2005 ;Zém»—[é. /j 9“?“/‘ [l 2 Vtoke.  Lont (LT S fordes
Dote . Stote Archivist Signoture ot Court Qfficial Fitle Dot
Rev. 10/83 DGS-55Q-9 ‘e Instructions for Preparotion and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES ; ;g Z/

Hall of Records Commission
Records Monagement Division

7275 WATERLOQ RD., P.O. BOX 278
JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE

Avuthorizotion g . Method of
us

Description of Records

Destruction
fR d Vol Dote of
Include Title ond/oc Form Number g M ic Fe

Retention [tem Destroy ed (Cubic Feet) Destruction (Recycle, shred, |
Sched. No. No L londfill, otc.)

\

FISCAL RECORDS
ACCOUNTING

Bank Books, statements and 1L/ kel 80, - =g Landfill
deposit receipts, cancelled thru 12/31/01
checks and stubs. To be
retained for three years and all
audit requirements have been met
CERTIFICATE OF DEPOSIT 1/1/01 i -30- Landfill
To be retained for three years thru 12/31/01
and all audit requirements have
been met.

PURCHASING alon = .C -30- e
Purchase orders and requisitions thru 12/31/01 ’

for supplies. To be retained
for three years and all audit
requirements have been met.

-

Destruction Approved by Hall of Records Commission Destruction Certification

APR 22 opgs /_MC /4"“7"“/ /2%’/—“&“" %T.,;e %ﬁf

Date Stote Archivist # d inature of Court Oficial

Rev. 10/83 DGS-55Q-9

Instructions for Preparatian and Submissian on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD 20784-Q275%

3645

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4~1 Prince Frederick Calvert

April 6, 2005

COURT

COUNTY

DATE

Aythorization

Muthad =l
Ineluslivn i Dheatruclion
Serias Dascription of Records Dates of Recards c v':"“;"" " I:I?::::H-' [Recyele, shesd,
Ne. Inelude Title and/or Foem Mumbar Reteniion D Deatroy ad { “h il ¥ fandfll, ste]
Sched. Ma. Ne.
SHERIFF TRANSMITTAL SHEETS 2219 2 L/1/01 thru 2.0 B-10-05 Landfill
SEC 17 12/31/01

Destruction Certification

%ﬁ%&nml‘" &&%i:@[; ‘é’géf

Instructions for Preparation and Submission on Reverse Side

Destruction Approved by Hall of Records Commission
APR 22 oy Q@M

Date State rchivis

Rev. 10/83 pes-530-9







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Divisian

7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005

COURT COUNTY DATE

Authorizotion T Method of
h ncluslve i "
Description of Records Dotes of Records Yolume Doteof (R:::::‘Cs);:d [
Include Title and/oc Form Number R'l‘ndnﬂon' e Destroy ed (C:.;blc Feat) Destruction Parrdbll, ate.)
Sched. No. No..
X

SHERIFF TRANSMITTAL SHEETS 2219 1/1/01 thru - 8-30-05 Landfill
SEC II 12/31/01

—

Destruction Approv? Hall of Records Commissi Desfrucncm Certification

APR 22 25 Py a é’;/ 22222 Loty L Z /éﬂ/f

Date “atate Sfanature of Caurf Gfllr_ml Tnle

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submlssmn on Reverse Side
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- DEPARTMENT OF GENERAL SERVICES
' Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 278

JESSUP, MD

20794-0278

A

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Authorizotion R A Method of
Series Description of Records Dotes of Records Yolume Dote of (R De::ruc:ih::d i
No. Include Title and/or Form Number R Sniieon S Dlistroy ad (CSHC Feet) Dottt Shsa Ie;ydcﬁﬁ, "c‘),
Sched. No. No.
AN
TRAFFIC ALPHA FOLDERS 2219 1/1/01 thru 15 6-6-05 Landfill
Back-up paperwork on closed SEC IV |2a,b,c,d{ 1/31/01 1
motor vehicle cases, closed e, f -
citizen arrests, traffic F
transmittals and non-mats g
traffic citations. To be
retained for three years and
2ll audit requirements have 5
been met.
Destruction Approved by Holl of Records Co ission Destruction Certificotion
APR 22 295 C. f gt ) loaln AXZ T or. Lol (Yol = £ /30 fo5—
Dote Stote Archivist Sijnoture of Court Officiol 0 Title / Date’
Rev. 10/83 DGS-55Q -9 Instructions for Preparotion ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

1

3025

Records Monogement Division
7275 WATERLOO RD., P.O. BOX 27%
JESSUP, MD

20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

4-1 Prince Frederick Calvert April 6, 2005
COURT COUNTY DATE
Authorizotion - Method of
nclusive .
Seriee Description of Records Dotes of Records Volume Dote of Desh;ucno'r:d
No. Include Title ond/or Form Number SR;'.dn'le |',‘.,n Destroy ed (C:;blc Feet) Destruction (R";Y:;‘;,s:"c‘)' k
TRAFFIC ALPHA FOLDERS 2219 1/1/01 thru 15 6-6-05 Landfill
Back-up paperwork on closed SEC IV 2a,b,c,d{ 1/31/01 i
motor vehicle cases, closed e,f
citizen arrests, traffic o
transmittals and non-mats 2
traffic citations. To be
retained for three years and
all audit requirements have F
been met.
Destruction Approve-%bﬁ;ﬂoll of Records Commission Destruction Certification
| 4) LA, 7 7 /§ /
AR 22 g oanil? it % (antee QX elle [ quide(Bud T 8 frofls”
Dote State Archivist # 4 I'woture of Court Officiol I Title /Dated
Rev. Instructions for Preparotion ond Submission on Reverse Side

10/83 DGS-55Q-9
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DEPARTMENMT OF GENERAL SERVICES
Holl of Recocds Commission
Records Management Division

7275 WATERLOO RD,, P.O.
JESSUP, MD

S

BOX 278
20794-Q275s

F e R0 Tk
DiSTHICT COURT 6F MARYLAHD
FOR CHARLES COUNTY #4-2
200 CHARLES ST POBR 3Q70
LA PLATA M 20646

AN D CER VLRI Y 1 DIF IRVE GO RIDTS DESTRUCTIOHN

Choled) oty

DATE

counr

T ; —

Awthowi |1 wilon

Hathiagd al
Imehiial v u
Dascripiion sl e e ———

lneluide Tirle e foe Farm Wumdias

Hersllan

Jiw i

Daten ol Heearids

Daniimy ed

Yalume
ICukie Fawnt)

Daie wl

Dww v Al i

Tewgele, ahind,

Destinenia laasd RN, wie.)
Sehed, Mu Hw

ffg}g?éé {iiAwaffigzuﬁggi

1

rrianls / C}‘;;E? /H

N
I

3

3

Destruction Appre

MAY 12 20

Date

Certilieatis

Moo,y ity NGS- 550 -8

Simy 2 A AR s WL
vaid Hall ol H.-r-nr-{yli:.sun'-
:fig:!:;luaujftﬁ:, z}‘

Hlale Archivig

— Signature ol Courl Offi

¢

fal

. (=
||1|1rl.r|'|-|r|'|1. |n| r‘rl"l"'illl'r{:l'l il Suils







DLGTRICT couler 61“
FOR CHARLES
200 COARLES,
L TLATA MB

Mav

:
Suilea

M

—a

MAY 12 %

Dure

Luius

KARYLAKD
GRLNTY EA-8

ST POR 3Q70
20046
I‘lH.Iir'[

ntlrllplll.h. ol Pocamds
bnetude Thile sl /ne B orm Flirmidia &

f::]{ /;‘)aie.a.‘.’)

[Festruction Approvei] |

D DGS- NG -

_PROPOSAL

Charnden)

Lo ‘r

/{_}‘?2 &Jﬂf{ff#uaﬁ

Hall'ol Records Comainaies
= - -lllﬂ._i-g.; r W

5’!]1!.: .-"I.ln;

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Monagement Division

7275 WATERLOO Rp.
JESSUP, mMp

3T

Authmein uplnn

Reteniinn
Yehind,. Ha

X (9

P.O. BOX 27%

20794-0275s

AND CER T o BC A5 OF

|rehil va
Pates ol Reemeds

Danrreyed

)l

Slgnature ol C

Yalums

[Cuble Fasi)

e

RECORDS DESTRUCTI()H_

ertitican|

<A

-

LT Y|
\ Pewitsw sl Hii
(Menyela, shised,

leral BT, wie)







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Monogemeni Division

7275 WATERLOO MD., P.O. BOX 275 3%3
JESSUPr, MD 20794-Q927s
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
i PO e ol T 6ﬁ' KARYLAKD
FOR CHARLES COUNTY #}4-2
200 CHARLES ST POR 3Q70

A PLATA MD 20646 .
Ay ~ ey, o YT OS5
T T s

COUNTY DATE

— L

Avtharization Methad of
Inclusive D [ Drllu/cﬂcn
Description o Records Dotes of Records Yalume els o
Include Tlile and/or Form Humbes

Retention . {tem D""°Y'd (Cubic [pre)
Sched. Mo. Mo.

RIS e
Lardhll, wre.)

Destruetio-

//9}9}52 c7§gi4u4éléﬁbadg 3.9 x%%;fg /;494322 ) %

ingat Thex "f H 2

9[4’.1:‘.(%}-{.- R

' Lyt

Dostruction Approv& Hall of Records Cag nissfon - D3struction Cartificati

sl @/ngi‘
Slole Archivid Signature ol Cour Official : D

lasiructions for Preparotion and Sub ~13e Side

|
DGS-55/Q -9







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
E . Records Manoge men: Divisian

275 aERIRSRD e '@, L mox 275 35{5?3
JESSUP, Mp 20784-09275s

e R TN CER Tifrc 2 Wi o RE EYCO REpEsS T
i v 5 -—7 . \\__ B el W)

DLSTRICT COURY é)i" RARYLAND

FOR CUARLES COUNTY #4-2

200 CHARLES ST  POR 3Q70

Lo PLATA MDD ROG4AG

ESTRUCTION

y, 7]
_ s o) _&/';”:Qi
counr CouNTY DATE
M B S STy T ML T TR Pt | . = e, " I L9 .T —————— =
’V . l Method of
i, Inelusivs i l Destivciton
Secles Deveription of Recocds B R Dotes of Records Yolums Dole 0. I Ayl TN
Ho. tnelude Title ond/oc F oem Hunmbae¢ R e Destray od (Cuble Faor) Destivetion |
Sched. Ho. No.
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DEPAR'N' OF GENERAL SERVICES
Holl ¢ :cords Cammission
Records Management Divisian

7275 WATERLOO RD., P.O. BOX 275%
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court.of MD
200 Charles St
La Plata, MD 20646 Charles 04-02 3/8/04

Autherizallon Methad ol
Inglgal ve { Dws friv e8nn
Daseripiion afl Recerds = i e

Dotar ol Recorda Yalume Datw &l
Ineluds Title and /o Fetm Humbar - lini Dunttoy od {Cubile Faul] Dastructio=

land BRI, wie]
Sched. He. Ma.

IReeycle, thied,

2000 Traffic Must Appears file 2219 SEC IV Jan 1, 2000 fi"
Folders #2 thru Dec 31, 2000
Request to destroy,

Destruction Appru‘f Eiu” of churdi ﬂsﬁmnm
MAR 1§ 208 , 7 /‘

Date State Archivist




M




‘ DEPARTMEM ™ OF GENERAL SERVICES ’ ) X
5 5 Holl zcords Commissian
Records Management Division
7275 WATERLQO RD., P.O. BOX 278
JESSUP, MD 20794-Q275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRALCT I OGN

District Court.6f MD
200 Charles St

La Plata, MD 20646 I Charles 04-02 3/8/04
COURT COUNTY DATE

' | — - g

i Autherinoi|en o JOIF ! Method of

Serles Description of Re d _— = T T — & 'I‘:U'l :l rdi aluma Balwni | Destruction
No. Include ;l'ro ::d(/u F::m “Numbcl Reisniinn T 2 II:I||1Fr:r:: - H'-l.-llLII: Feui] Dastiuein= | (Rucycle, shred,
Sched. Ne. Ha | fondhll, ave.)

2000 Traffic Must Appears file 2219 SEC IV Jan 1, 2000 / W
Folders #2 thru Dec 31, 2000

Request to destroy,

| | |
Destruction Apmﬁécb%mmh 'nn/ CF nLerlificallion =
i 2
LTURIR" S £d. 7: )(‘ﬁ

Date ﬂz}kﬂ{{@ : 445/_722[2%

Slgnuturn of Cour) Dillcinl Tisls

S'9'¢ Archivist







DEPARTMENT OF“JE RAL SERVICES

Hall ¢f Records Cammission
Records Management Divisian
i 7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND
COURT #4-2, COURT HOUSE

LA PLATA, MD 20646 Charles / "’5 M
_ DATE

COURT COUNTY

T
Avuthorizotion

Method of

Inclusive & ¢ Destruction
Series Description of Records Dotes of Records V?'“"" o SR ~ i . Recycle, shred,
No. Include Title ond/or Form Number REreniien iz Destroy ed {Cubic Feet) esTiv ahjes l londfill, ete.)

Sched. No. No.
2001 Civil/Municipal Infraction 2219 Sec IV Jan 1, 2001 - 4
Citations Dec 31, 2001
#2

Request to destroy inside material
only

Oastruction Certification

Destruction Approved by Hall of Recards Commissian J
rchifvist

Date State

Rev. 10/83 DGS-55Q -9

Instructions far Preparation and Sub« i~ .. on on " varse Side







. DEPARTMENT OF g@AERAL SERVICES
Hall of Reco ommission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 275
= JESSUP, MD 20784-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIONR

DISTRICT COURT OF MARYLAND
COURT ##4-2, COURT HOUSE

[5G
LA PLATA, D 206486 Charles >
COURT COUNTY J DATE
0
I Methodof
Authorization IhEIoS vie i ; Destructian
Series Description of Records Dotes of Records V?IU’“‘ DDMB °' i i {Recycle, shred,
No. Include Title and/or Form Number Relsntion T Destroy ed {Cubic Feet) PR ! landfil, ote.)
Sched. No. No.
2001 Civil/Municipal Infraction 2219 Seéc: 1V Jan 1, 2001 - 4
Citations Dec 31, 2001
#2
Request to destroy inside material :
only
| | |
Destructian Approved by Holl of Records Commission CZLL
y
T AR W0 A .
Date Stote Afchivist # '

Rev. 10/83 DGS-55Q -9

{nstructions far Preparation and Subriit . sn on srse Side




RECEIVED

JAN 20 2005

MARYLAND STATE ARCHIVES




‘ ‘ DEPARTMENT c’sNERAL SERVICES .
Holl of Rec®s Commission
Records Monogement Division

7275 WATERLOO RD.
JESSUP, MD

., P.O. BOX 27s%
20794-027s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
iSTRICT COUKT 6F MARYLAND

'OR CHARLES COURTY {f4-2

200 CHARLES ST POB 3Q70

LA PLATA ND 20646

_charles  /-5-05

COURT COUNTY DATE

Series

No.

Description of Records

Authorizotion

Include Title ond/or Form Number

Inclusive
Dotes of Records

Volume

T
!
Dole of f
|
|

Method of

Destruction

] T s L - Recycle, shred,
e T o TN s, e
2001 Criminal Files 2219 Sec IV Jan 1, 2001 - 50
Dec 31 2001
Request to strip and destroy #2

inside material only

y Centilicati

;flfuaa:“?

Destruction Approved by Holl of Records Commission
FEB 03 2005_-*7 Q\"’Ajﬁ ZW/ !

Stote Arclnvnst’ '

Signature of Court Official
'
Rev. To /83 . Dao-1 50" )

Instructions for Preparotion ond Suh n on
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7275 WATERLOO RD
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Holl of Rcc‘
Records Mot

MERAL SERVICES

Commission
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JESSUP, MD

ol ol TS (0%

20794-0275s

BOX 278

OSALAAND CERIALFIGATE o FORECHRIDS DES TIRLNE T 1O

DISTRICT COULET éF MARYLAKND
F'OR CHARLES COUNTY #f4-2
200 CHARLES ST POB 3Q70
LA PLATA MD 20646

Charles
counr COUNTY

Lasdil Daveriprion sl Hecords J
He [melude Title snd/o Fum Hurdrar

2001 Criminmpl Files

Request to strip and destroy

inslde material only
FEB 0 3 |I--,rrurr|n|1 ﬂll;fﬂ\-"ﬁig |i|:|| ol

Y e ol

DATE

Bogilemr | pihh o

Hetwniisn

Sxhed, Ma.

Inelusisn

2219

Dates ol Resardy Volume
1hw mi Danieny wd [Cwbie Faur]
k=

Sec IV Jan 1, 2001 50
Deec 31 2001

FER 0.3 s
. fhﬂ-ﬂ

** 1083 ' Dos.usp-u

c.

ale Archivig

i I\"”'Irlr1 Lommission

7,

aignalisre

Instructions lor Preporation and Sub

TLH1("fwlﬂ|.

Dutwsl

Deatracnas

e e

Hathad sl

Dot Frredl pny

Teagele, thead,
liwd &I, wie.]

t1e Side




RECEIVED

JAN 2005

MARYLAND STATE ARCHIVES




DEPARTMENT(N:GENERALSERVKES
Holl of Records Commission
Records Manogemeni Division

7275% V(/\TERLOO R]j., P.O. BOX 27%
JESSUP, MD 20794-Q275s

PR QP .83 Al
DISTRICT COULY 61“ MARYLAND
FFOR COARTLEBS COUNTY ff4-2
200 CHARLES ST POR 3Q70
LA PLATA M 20646

o —Chavlia)  #sfs

COUNTY DATE

BN ICE R TIE CARE O RNERC O REDES

DEERSHNREINC T ¥

Authorizotion Method of
Inclusive
Description of Records )

{ Destivction
Dotes ol Records Yolume Dole o
Include Ti1le ond/or Form Mumber

IR ) ‘Recycle, shied,
Retention lem Dcllmyvd (Cubic Fee

Destivchio-

| londhll, erc.)
Sched. Mo. Na.

Qoo;aﬁbq&zwz 29 200 | <3
A

i

’ DWWWMM?zMMWmmCIMO | Beetr Copijicate
‘I c‘o f ./ i
MAY 1272@ = i 7 7 ; V7

e —

cinl "

Slote Archivist grature ol Courd O
R ' |
°v. 10/83 ! NGS-55Q -9

Instructions for Preparation and Sob . ) s13e Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division
7275 WATERLOO RD,, pP.O.
JESSUP, MD

BOX 278
20784-Q27s

AR DN GEERIN FY EF Tt R Nesh Bt
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Authorizotion
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‘ DEPARTMENT or,wERAL SERVICES

. Hall of Records Commission
Ty~ Records Mancgement Division
7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD 20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT COURT OF MARYLAND

COURT #4-2, COURT HOUSE ' :
LA EI!Q'I'B MD ONRAE Charles / \7—0-5
COURT COUNTY | DATE
Authorizotion . ! Method ?'
Inclusive f 1 Destryction
Series Description of Records Dotes of Records V°.|“"" Dote °. . Recycle, shred,
No. Include Title ond/or Form Number Repeiiben ltem Destroy ed {Cubic Feet) ReRirgios landhill, etc.)
Sched. No. No.
2001 Natural Resources Files 2219 Sec IV Jan 1,72001 - 4
Dec 31 2001
Request to destroy inside #2

material only

Destruction Approved by Hall of Records Commission

e (Ui )
FEB 03 2005 : _. 477 AL éy.ufgﬁoé-__
Date State Afchivist l'/ %‘?[@

i i d Sub= sn on arse Side
Rev. 10/83 DGS-550-9 Instructions for Preparation an







. DEPARTMENT OF FRAL SERVICES
: Hall of Recor ommission
Y Records Monogement Division
7275 WATERLOO RD., P.O, BOX 275
JESSUP, MD 20784-0275%

PROPOSAESAND CERTIFICATE OF'RECORDS DESTRUECT|ON

DISTRICT COURT OF MARYLAND

COURT #4-~2, COURT HOUSE ' ‘
LA PLATA, MD 20646 Charles /’\7’05/
COURT COUNTY n DATE
T
. T . Method of
Vi e oY inclusive Destruction
Secies Description of Records Dotes of Records V°.|\-"“’ D°'e°‘. {Recycle, shred,
No. Inciude T|||Pn' :ﬂnd/o: Fcum Number Retentiocn = Destroy ed {Cubic Faet) g 1 lmydﬁll, etc.)
Sched. No. No.
2001 Natural Resources Files 2219 Sec IV |Jan 1,72001 - 4
Dec 31 2001
Request to destroy inside #2

material only

Destruction Approved by Holl of Records Commission
FEB 03 a5 2&1& ,/;W

Date State Archivist £ ]

GS ; ; . 10 ML e
tions for Preparotion and Subr:ii: . »n on srse Si
Rev. 10/83 DGS-550-9 Instruction pa
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Charles County Treasurer's Office Department of General
i . Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Prepare in duplicate

Reporting Agency

Retain one (1) copy and forward
original to address at left.

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No. ‘ |
1 Correspondence C-826 1 7/1/02 to 12/18/02 K Box 09/02/2005 Dumpster
2 | Correspondence C-826 1 12/02 to 7/03 1 Box 09/02/2005 Dumpster
3 Utility Bills & AR C-826 18 7/13/00 to 9/26/00 1 Box 09/02/2005 Dumpster
41‘ Utility Bills & AR C-826 18 12/6/00 to 2/15/01 1 Box 09/02/2005 Dumpster
5 Ultility Bills & AR C-826 18 2/16/01 to 4/6/01 1 Box 09/02/2005 Dumpster
- ”6 Utility Bills & AR C-826M 18 - 4/9/01 tq6/8{01 A | 1 Box 09/02/2005+ Dumpster
g 7 Utility Bills & AR C-826 1877 "7"'6/11/01t0 8/20/01 * |1Box ° ©09/02/2005 Dumpster
8 | Utility Bills & AR C-826 18 | 8/21/01 to 10/19/01 1 Box 09/02/2005 Dumpster
9 Ultility Bills & AR C-826 18 10/23/01 to 12/01 1 Box 09/02/2005 Dumpster
10 Utility Bills & AR C-826 18 2/14/02 to 4/14/02 1 Box 09/02/2005 Dumpster
11 Utility Bills & AR C-826 18 4/15/02 to 6/7/02 1 Box 09/02/2005 Dumpster
12 Utility Bills & AR | C-826 18 12/11/01 to 2/11/02 1 Box 09/02/2005 Dumpster
13 Transfer, Set Up Sheets FY99 C-826 24 NS 1 Box 09/02/2005 Dumpster
' Address changes, districts 1-6 !
14 Transfer, set up Sheets FY99  C-826 24 FY99 1 Box 09/02/2005 Dumpster
address changes
'Adistrict 7-10, BPP & Corp.
15 Transfer, set up Sheets FY00  C-826 24 FYO0O0 1 Box 09/02/2005 Dumpster
address changes
districts 6-10, BPP & Corp. |
16 Transfer, set up Sheets FY00 C-826 24 FY0O0 1 Box 09/02/2005 Dumpster
address changes
~ districts 1-6, BPP & Corp.
17 Mass Billing/Payment C-826 26 FY01 1 Box 09/02/2005 Dumpster
letters, queries, listings
and correspondence
Levy Year 2000/01
18 ' Mass Billing/Payment C-826 26 FY02 1 Box 09/02/2005 Dumpster
letters, queries, listings
and correspondence
 Levy Year 2001/02 I . | i
| hereby certify that the recerds listedabove were disposed of as indicated.
| { ' /
D -/ oy CF [ el 4 ) Charles County Treasurer 09/09/2005
: Signature Title Date






Charles County Treasurer's Office

-

Reporting Agency

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
onginal to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records
Retention
Schedule No.
C-826

(Same Title as listed on Schedule)

| Property Redeemed,
Void-cert's.
Paid Refunds, E-17 Refunds
' Paid Refunds, E-17 Refunds
| Payment Allocation
| Payment Allocation
Payment Allocation
| Payment Allocation
Payment Allocation
‘_Payment Allocation
 Payment Allocation
 Payment Allocation
| Paid Tax Receipts
| Paid Tax Receipts
 Paid Tax Receipts
Tax rolls-Real full year FY01
3/4 year, 1/2 year, 1/4 year
Supplemental, CB Credit,
Credit Entity Rpts., Public
Utility Cert., Corp Cert.,
State & Cnty generated mpts.
Tax rolls-Real full year FY02
| 3/4 year, 1/2 year, 1/4 year
 Supplemental, CB Credit,
Credit Entity Rpts., Public
Utility Cert., Corp Cert,,
| State & Cnty generated mts.

C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826
C-826

Authorization

Volume
Cubic Feet

Inclusive Dates of

Item Records Destroyed
No.

30 FY98-99 1 Box
1 Box
1 Box
1 Box

+1 Box
1 Box

1 Box

34 Levy Yr 1998/99
34 Levy Yr 1999/00
35 | 7/1/98 to 8/31/98
35 9/1/98 to 9/30/98
35 10/1/98 to 12/31/98
86 1/1/99 to 6/30/99
35 7/1/99 to 8/12/99 1 Box
35 8/13/99t0 9/30/99 | 1 Box
35 10/01/1999 to 1/31/00 | 1 Box
35 2/1/00 to 6/30/00 1 Box
39 1/2/01 to 9/11/01 41 Box
39 | 09/12/2001to 11/29/01 |1 Box
39 7/1/02 to 9/27/02 1 Box
21 FYO1 | 1 Box

[ hereif:y certify that the recards listed abﬁiir-F were disposed of as indicated.
e
| ."

{ |
{2 1 J Ly o A r i
e i) T / F

b

Signature

Charles County Treasurer
Title

Date of Method of Disposal

Disposal
09/02/2005 Dumpster
09/02/2005 |
09/02/2005
09/02/2005
09/02/2005
09/02/2005
09/02/2005
09/02/2005
09/02/2005
09/02/2005 |
09/02/2005
09/02/2005
09/02/2005
09/02/2005
09/02/2005

Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster
Dumpster

09/02/2005 | Dumpster

09/09/2005
Date







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

3060

District Court of Maryland #4-3 St. Mary’s County 8/11/04
COURT COUNTY DATE
Sees Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
E Retention Item Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
Civil Sheriff’s Transmittals 2219 1/01/1998 - 12/31/11998 | 1 =
(Yo C ANa 1)

Destruction Approved by Hall of s Commission
SEP g 2 ey %c: M“/

Date

State Archivist

Rev. 10/83 DGS-.

Destruction Certification

Signature of Court Official

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION ‘

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). &
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE ; k
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS \/ E s
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) ‘%
0 i ?
\
R

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1.5CU. FT. OF RECORDS ., ¥

ONE LEGAL -SIZE FILE DRAWER =2.0CU. FT. OF RECORDS ! _ A
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS ;‘;n; . 2 {

i
o
i




DEPARTMENT OF GENERAL SERVICES 2 é {4 0
B

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 8/11/04
COURT COUNTY DATE
Serae Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Civil Sheriff's Transmittals 2219 2 1/01/1998 - 12/31/1998 | 1 q '/4 o & La w;g/(

Destruction Approved by Hall of Records Commission Destruction Certificgtion
SEP 0 7 2004 M/ @th Q-—-‘M CQuu, Q-9
— s NSV I > -

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-‘ . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION .

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

|
‘ MAR®

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS FROPOSED FCR DESTRUCTION ARE CONSICERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary's County 8/11/04
COURT COUNTY DATE

Description of Records Authonzation Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

Civil Sheriff’s Transmittals 2219 1/01/1999 - 12/31/1999 q‘_ | \{ - 45 LI’-\ o L\

Destruction Certification

Destruction Approved by Hall of Recggds, Commission
SEP 02 )&ww[ c. //;""7"“/{ M&v Qﬂ-~"~3 QQ..L, Qo

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-:. Instructions for Preparation and Submission on Reverse Side .




INSTRUCTIONS FOR PREPARATION .

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR

APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED R " s 4
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

L

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION: ‘
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

o4/

District Court of Maryland #4-3 St. Mary’s County 8/11/04
COURT COUNTY DATE
Sedias Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
. Retention ttem Destroyed {Recycle, shred,
Sched. No. No landfiil, etc.)
Civil Sheriff's Transmittals 219 |2 110111999 - 12/31/1999 | 1 955 | LArOEY(

Destruction Approved by Hall of R Commission
SEP 02 2p %ﬁ. ,/;"‘:%"‘/(

Date

Rev. 10/83 DGS' .

Destruction Certification

State Archivist Signature of Court Official

Instructions for Preparation and Submission on Reverse Side

Qe QD Gz oy Gugor







DEPARTMENT OF GENERAL SERVICES

I1all of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

"

Sl 2

District Court of Maryland #4-3 St. Mary’s County 8/11/04
COURT COUNTY DATE
Shribe Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
: Retention tem Destroyed {Recycle, shred,
Sched. No. No landfit, etc.)
Civil Sheriff’s Transmittals 2219 2 1/01/2000 - 12/31/2000 | 1 q WMo s Laod¥: L\

Destruction Approved by Hall of R Commission Destruction Certificati
SEP 92 200¢ %ﬁ. M“/ a1 Q%«,L‘ < 2.,.:,0. QGAL

Date

Qotfo s

State Archivist . Signature of Court Official
Rev. 10/83 DGS-SSQ’

Instructions for Preparation and Submission on Reverse Side

Title

. Date







St 2
oo . DEPARTMENT OF GENERAL SERVICES el

Hall of Reeords Commission
Reeords Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 8/11/04
COURT COUNTY DATE
Series Description of Records Authorization Inciusive Voiume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
F Retention ltem Destroyed 3 (Recycle, shred,
Sched. No. No landfilt, etc.)
Civil Sheriff's Transmittals 2219 2 1/01/2000 - 12/31/2000 | 1 QAY-0v L asnF o
Destruction Approved by Hall of Records Commission Destruction Certification
SEP g 2 200¢ MZ: ma&w Qo-udg Q,@AL« ?‘l\{-of‘
- V -
Date State Archivist ' Signature of Court Official Title ' Date
Rev. 10/83 DGS-SSQ-&' Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275 \}7[- .
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 3 _> 0

District Court #4-3 St. Mary’s County 4115105
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CIVIL LANDLORD/TENANT CASES

Landlord/tenant records not involving a judgment for sum 11112001 - 12/31/2001 ) q 2 \\- os LANBFILL

certain

(Failure to Pay Rents)

Destruction Approved by Hall of Records Commission Destruction Certification

MAY 12 2003

Date Signature of Court Official

Rev. 10/83 DGS». Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 5
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

she s

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

o
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS o
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS o =
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS = .° ;
7 w
(




: - DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275 ‘ .
JESSUP, MD 20794 - 0275 / g

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 4/15105
COURT COUNTY DATE
Shites Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
¥ Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CIVIL LANDLORD/TENANT CASES

Landlord/tenant records not involving a judgment forsum | 2219 |2 11112001 - 12/31/2001 2.0 q-14-05 |[LannFiiL

certain Sec VI

(Failure to Pay Rents)

Destruction Approved by Hall of Records Commission Destruction Certificati

MAY 12 2005 ﬁ; (C é, / A

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-. . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 E
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 . 0

-l

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT COFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 3

District Court of Maryland #4-3 St. Mary’s County 4115105
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
Civil Sheriff’s Transmittals 2219 2 1101/2001 - 12/31/2001 | 2.0 q o Lamss: i\

Destruction Approved by Hall of R s Commission Destruction Certification
MAY 12 205 &WJCv /?”‘7”/ x i e, é Lg:; g Q_z Qs
i o W™ i r y = T g N =

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-. . Instructions for Preparation and Submission on Reverse Side



INSTRUCTIONS FOR PREPARATION .

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTHCOPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS I ‘3
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS 7 o=
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS —
e
i &
: =
P b
: .




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 4/15/05
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Destroyed (Recycle, shred,
Sched. No. landfill, etc.)

Civil Sheriff's Transmittals 2219 1/01/2001 - 12/31/2001 : q-/“{,/bq/ W;:’,/]

Destruction Certification

Destruction Approved by Hall of Recgj mmission 1
v Ll el = el TRV N YR

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-. instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275 L=
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

SEP

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND Y
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4

nt

st

SO W

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTHCOPIES WILL BE SIGNED AND RETURNED TO

THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TOBE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION: ¥
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU.FT. OF RECORDS

- T -




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275 1
JESSUP, MD 20794 - 0275 d

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 4/15/05
COURT COUNTY DATE

Description of Records Authonzation Inclusive Volume Date of Method of
Include Title andfor Form Number Dates of Records {Cubic Feet) Destruction Destruction
Retention ftem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CRIMINAL RECORDS

Criminal, Petty Offense Citations and Fugitive Warrant 11112001 - 12/31/2001 " Q/ 2 ?/o 5= LAresF: (]

D
cases-insides of folders to be stripped. Folders, dockets < Shr

and entries that document a judicial decision to be

retained permanently

Destruction Approved by Hall of Records Commission

MAY 12 2006

Date State Archivist Signature of Court Official

Rev. 10/83 DGS-. Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

i

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS

B




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275 —/ja/é/ 7

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 4/15/05
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)

CRIMINAL RECORDS

Criminal, Petty Offense Citations and Fugitive Warrant 11112001 - 12/31/2001 j ‘b} 5y / o | Law¥ A
cases-Insides of folders to be stripped. Folders, dockets + Shrep
and entries that document a judicial decision to be

retained permanently

Destruction Approved by Hall of Records Commission Destruction Certification
MAY 12 2005 ﬁl’n—(‘g. ZW/{ %@u—‘—k e\w& C@,Lr Q /40
e / - -~ ¥

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-' . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 ; F“
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 3
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE w0
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 4
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

P f‘()

L

C -

' 144
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FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-3 St. Mary’s County 4/15/05
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Destroyed (Recycle, shred,
Sched. No. landfill, etc.)

NATURAL RESOURCES CASES 2219 111/2001 - 12/31/2001 ;

o5 | LaneT: i
Insides of folders to be stripped. Folders, dockets and Sec IV
entries that document a judicial decision to be retained

permanently.

Destruction Approved by Hall of Records Commission Destruction Certification
005 / : Q,@Jv
MAY 12 2 Pe ) ( L..xh Q.o s
e v L4 , 4

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-‘ Instructions for Preparation and Submission on Reverse Side ‘




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

3/

District Court of Maryland #4-3 St. Mary's County 4115105
COURT COUNTY DATE
Sacian Descriptian of Records Muitherization Inelusive Vahime Datw of Method of
e Inchude Tits andior Form Number Dates of Rocords [Cubic Feet) Diestruction Destruction
Retention Re=m Deesbroyed (Recycle, shred,
Sched. No Ho lanathiil, wie.)
NATURAL RESOURCES CASES 219 2a, b 17172001 - 1213172001 6.0 S/j'/ 5 LAY i
Insides of folders to be stripped. Folders, dockets and Sec |V
antries that document a judicial decision to be retained
permanently.
Dastroction Approved ty Hall of Reoonds Commession Dastruchon Candoation
MAY 12 2008 Q,,,Lé ﬁg}&é MJ— Ll (L,,ga (fg. 2 A0 —
Dale State Archlvist Signature of Cour Official Title Date
Rev. 1083 Dl.':ﬂ-. . Instructions for Preparation and Submission on Reverse Sids




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEASTIN TRIPLICATE.) o

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.0. BOX 275 : J

7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 .
'S N

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE APERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). O
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE < o
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS i
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 7

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS C

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS c
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Iall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794 - 0275 L
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION __)1' J
District Court #4-3 St. Mary’s County 415105 .
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
Retention ltem Destroyed {Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a&b 1/4/2001 - 12/31/2001 25 cubic feet q\ q\ - LA s, \\ <+
Back-up paperwork on closed motor vehicle cases, closed Sec IV Shrow

citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

Destruction Approved by Hall of R Commission Destruction Certification
MAY 12 7005 %C- //;"‘7“"/ CR e 2 23\,,.._ - CZ».:(..CQ.J« Q.(4-o =i

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS‘ ‘ Instructions for Preparation and Submission on Reverse Side .




INSTRUCTIONS FOR PREPARATION ¢

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF *
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 .

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE \
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 4 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commiission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

26

District Court #4-3 St. Mary’s County 4115105
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
’ Retention ltem Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 2a&b 11112001 - 12/31/2001 25 cubic feet q ( q l 5& LA Jre V7 B
Back-up paperwork on closed motor vehicle cases, closed Sec IV S Lr‘*
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit
requirements have been met
Destruction Approved by Hall of Records Commission Destruction Certification
MAY 12 2005 . AL ( Z&_ . <tn.a.ﬁ GQ.LJV G-rq4es
Date State Archivist

Rev. 10/83 DGS‘

Signature of Court Official

Instructions for Preparation and Submission on Reverse Side

Title

Date




INSTRUCTIONS FOR PREPARATION '

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. i
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) )

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE FROPOSAL AND -
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVISTFOR ~ *
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE

DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS | 3T,
ONE LEGAL -SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS 4l
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
7575 Watreloo Rd., P.O. Box 275
Jessup, Md. 20744 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

8-4 Towson Court

DISTRICT COURT {{8 BALTIMORE COUNTY Z}zam&yiﬁ,zvoy” DISTRICT COURT {8 BALTIMORE CO

Custody of Records at lime of Destruction

Court Date

SERIES DESCRIPTION OF RECORDS AUTHORIZATION INCLUSIVE DATES © VOLUME DATE OF METHOD OF

NO INCLUDE TITLLE AND/OR FORM OFF RECORDS (CUBIC FEET) DESTRUCTION DESTRUCTION
DESTROYED (RECYC.,SIRED.
LANDFILL, ETC.)

1985 Civil/ R g P

5/)@(,1'4/ /?vwerﬂ?r 0752/? % Z 0%7,:/ ¥-30-05 c_/(,&

e ) December 1955

dj/r:f /‘ns}o/‘?— M«{'tr/}z/
OA/

Destruction Approved by Hall of Records Commission Destructon Certification

/7 “
s S _
JAN 19 /“I'HMC' A ﬁﬂ/ L — T —— _);-._?_L,_J‘:' =T S paevison e

iy Stale Archivist . Signaturc of Court official ~ Title Date X’_?O 05
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DEPARTMENT OF GENERAL SERVICES 3 7‘7,
Hall of Records Commisgsgion
7575 Watreloo Rd., P.O. Box 275

Jessup, Md. 20744 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
] 8-4 Towson Court

DISTRICT COURT #8 BALTIMORE COUNTY /}C&aée’../ﬁ 200y DISTRICT COURT {8 BALTIMORE CO

Custody of Records at time of Destruction

Court Date
SERIES DESCI’iIPTION OF RECORDS AUTHORIZATION INCLUSIVE DATES * VOLUME DATE OF METIIOD OF
NO INCLUDE TITLE AND/OR FORM OF RECORDS (CUBIC FEET) DESTRUCTION DESTRUCTION
DESTROYED (RECYC. SHRED.

LANDFILL, ETC.)

19856 civi/ \]4,,007/ 1988 5 ¥-30-0% &c,/(,/e,
of freediy | QRI9 |, 2
5f@¢‘4 A 7 HHrv
Cages 4 Dycember 1995
“trip inside. mukeriel i .
on // L
Destruction Approved by Hall of Records Commission estFucton Certificetion

JAN 18 2005 A@ﬁ%j&.' &oj"‘/ _// %‘/ S (/,4,‘74// Sereie Soperiso 2

Date State Archivist i Signaturc of Court official  Title Date g -=o ’-OS
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Hall of Records Commission
Records Management Division

7275 Waterloo Rd.
P.O. Box 275

Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102

Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Civil Cases 2219 2 2001 85 Landfill
Involving A
Judgment for a Sum
Certain
FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY
Destruction Approved by Hall of Records Commjission
JAN 18 2005 __ ; /;
Date State Archivist
Destruction Certificate
e M Clk S-/0-05
Signatdre of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic [ Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Civil Cases 2219 2 2001 33 Landfill
Involving A
Judgment for a Sum
Certain
FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

JAN 18 2005 QM/
st

Date Slate Archivi

Destruction Certificate

L Cruwiz, Clor S-0-08

Signéture of Court Official ilithe Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. B&x 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,

Number Destroyed Landfill, ctc.)

Criminal Cases 2001 Landfill

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

JAN 18 20 Q‘mjd. /M«/

Date rState Archivist i

Destruction Certificate

—Z Z o o (); ér— (’01 xlce“[_ S.70-05
Signdture of Court Official Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, ctc.)
Criminal Cases 2219 2 2001 25 Landfill
FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

AN LE Q‘m.(c. /4%/

Date State Archivist

Destruction Certificate

Ot Coun, Clok S-s0-05
Sign&ture of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O B 295
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series
Number

Description of Authorization Inclusive | Volume Date of
Records Include Retention 1 Dates of | (Cubic | Destruction
Title and/or Form Schedule No. Records Feet)
Number Destroyed

Method of
Destruction
(Recycle, Shred,
Landfill, etc.)

Expungments 2001
Criminal Cases

Landfill

Destruction Approved by Hall of Records Commission

Date

JAN 18 2005 Mm /
State Archivist

Destruction Certificate

Tk . o Qo Lrunt, Cleck b 449 - SREF

Signalane of Court Official Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P10 Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Expungments 2219 3 2001 3 Landfill

Criminal Cases

Destruction Approved by Hall of Records Commission

JAN 18 208 Q«MJ&. /Mm‘/

Date State Archivist "

Destruction Certificate

I P _ o Ol J-r0-08

Signaflire of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

RO Baga2i s
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item [ Inclusive | Volume Date of Method of
Number Records Include Retention No. Datesof | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Fiscal Records 2219 2001 9 Landfill

Destruction Approved by Hall of Records Commission

JAN 18 2005 %J /ff“fn‘/

Date

State Archivist

Destruction Certificate

UMWM &u&w S-10-05"

Slgncﬁ’ure of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P10, Bax 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

2 755,

District Court 1102 Washington County December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Fiscal Records 2219 2001 9 Landfill

Destruction Approved by Hall of Records Commission

wirm  Sendl. St f

Date

State Archivist

Decstruction Certificate

Vi il o oRanals” Cruaz, Clrk J-10-05
Signaf’ure of Court Official Title Date







Hall of Records Commuission
Records Management Division
7275 Waterloo Rd.

PO Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
1997- 1 Shred
Personnel Records 2219 195

for employees that
have separated from
District Court more
than 5 years

Destruction Approved by Hall of Records Commission

4N 18 20 A /4@«%«-‘/

Date State Archivist

Destruction Certificate

WWWM MW S-t0-05

SlgnaQIre of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Bex 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,

Number Destroyed Landfill, etc.)

1997- Shred
Personnel Records 1999
for employees that
have separated from
District Court more
than 5 years

Destruction Approved by Hall of Records Commission

JAN1 8 2005 jfémifé ,{_/;F‘_";'f"" /

Date H_l;m- Archivist

Destruction Certificate

Signature of Court Official







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

R.O. Bax? 75
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization Inclusive | Volume Date of
Number Records Include Retention L Dates of | (Cubic | Destruction
Title and/or Form Schedule No. Records Feet)

Number Destroyed

Method of
Destruction
(Recycle, Shred,
Landfill, etc.)

Petty Offenses 2001
Civil Citations
Alcohol Violations
Natural Resource

FOR STRIPPING
ONLY-RETAIN
DQCKETS
PERMANENTLY

Landfill

Destruction Approved by Hall of Records C?ssion

e

JAN 18 2005 cC.
Date State Archivist

Destruction Certificate
s i ke GMZ, Cloik

Signatﬂre of Court Official Title







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

Dastrict Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of
Number Records Include Retention No. Dates of | (Cubic | Destruction
Title and/or Form Schedule No. Records Feet)

Number Destroyed

Method of
Destruction
(Recycle, Shred,
Landfill, etc.)

Petty Offenses 2001
Civil Citations
Alcohol Violations
Natural Resource

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Landfill

Destruction Approved by Hall of Records Commission

JAN18 205 ,ffé-g—-[ﬁ- /f"‘%"‘/

Date State Archivist

Destruction Certificate

A \ o Coteicte, Clonk

Signatufe of Court Official Title !







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O; Bax'275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
2001 3 Landfill
RDAT Tapes 22N
Log Sheets to be
sent to Landfill

Destruction Approved by Hall of Records Commission

wins Sl C. forrfn )

Date State Archivist

Destruction Certificate

vum M MC@A_L S -70-05

Slgnatu?e of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.
P.ONBox 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization Inclusive | Volume Daterof Method of
Number Records Include Retention ! Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,

Number Destroyed Landfill, etc.)

2001 Landfill
RDAT Tapes

Log Sheets to be
sent to Landfill

Destruction Approved by Hall of Records Commission

AN TS AL )ﬂ//&‘n«[& /4«»;%»«/

Date State Archivist

Destruction Certificate

2 TN e Loerct, Click

Signatﬁjre of Court Official Title







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P ONBER 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Summary Ejectment | 2219 2 2001 4 Landfill
Non-Money
Judgment

Destruction Approved by Hall of Records Commission

JAN 18 205 %’[C. /40"%"‘/

Date State Archivist

Dcstruction Certificate

T e aldD . ke it CUAE S-10-08

Signatu‘%c of Court Official Title Date







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

RO Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County December 7, 2004

Series Description of Authorization Inclusive | Volume Date of
Number Records Include Retention ; Dates of | (Cubic | Destruction
Title and/or Form Schedule No. Records Feet)

Number Destroyed

Method of
Destruction
(Recycle, Shred,
Landfill, etc.)

Summary Ejectment 2001
Non-Money
Judgment

Landfill

Destruction Approved by Hall of Records Commission

JAN 18 205 )&MIC. /W s

Date ‘State Archivist

Destruction Certificate
Lk i wilgn ke Covurte, Cloih

Signatfire of Court Official Title




W{L“




Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

R©. Ba% 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recyclc, Shred,

Number Destroyed Landfill, ctc.)

Traffic Records 2001 Landfill

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

JAN 18 208 %IC. /q“%“/ (ﬁ?/ ~
((CV

Date State Archivist

Destruction Certificate

Uy 1 Loohr— Lo, Closk

Sign«ture of Court Official







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

D) Bak 205
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County  December 7, 2004

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Traffic Records 2219 2 2001 2 Landfill
FOR STRIPPING
ONLY-RETAIN
DOGEE TS
PERMANENTLY

Destruction Approved by Hall of Rccords Commission

wnm e, fpe/

State Arc Imm

Destruction Certificate

‘U(AW A,QaAj.r— CO'&»I,. Clerk s -/0-05

Slyﬂﬂlre of Court Official irtlé Date
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