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District Court of Maryland 

District 2, Somerset County 

12155 Elm Street, Ste. C 

Princess Anne, MD 21853 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

• Rtfcords Management DivisIon 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

38^ 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

District 2-2, Somerset County 
Court County 

Stirlti 
No. 

Dticrlptlon of Records 
Includt Tltlt ond/or Form Numbor 

Authorliatlon 

Retention 
Schtd, No. 

|t«m 
No. 

Inelusl v» 
Dotos of Recordi 

Dastroy ed 
V otum* 

(Cubic Feet) 
Dato o f 

De*1ruct{on 

Method of 
Des frucHon 

(Recycle, ihred, 
landfill, etc.) 

NATURAL RESOURCES CITATIONS 
Closed cases more than 3 years old 

J¥Hr 
Sec. IV 

2001 i[/t /& £ 

Destruction Approved by Hall of Records Commission 

FEB 1 8 2005 

Dale 

R«v. 1/78 DGS-RM-S50-9 

Stafe Arcnivnst 

Destruction Certiticalion 

    
Official T i t le ' D'c^tOj 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D.C. Cert. 3-2-F-1-05 

2 7/i 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction {Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2, 3 

2001 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

1 

.25 

sLsk&s 

\ 

/ 

ShAcdo/zc/ 

1 

Destruction Approved by Hall of Records Commission Destruction Certification 

sec 15 a* 

Date State Archivist Signature of Court Official Title Date 



n 

I 

i I 

Stp 

" "■ 1 Jt.v-, 

^ - it 

  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D.C. Cert. 3-2-F-1 -05 

21/^ 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 

■V 

1 a, b, c 

1 a 

2. 3 

2001 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

1 

.25 

/ 

QhAcc/o/zd 

Destruction Approved by Hall of Records Commission Destruction Certification 

MtM 5 AW 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-05 

3)1/G 

District Court of Maryland Cecil January 1, 2005 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

2219 

22 ig- 

2219 

2219 

2219 

1.2,3 

1.2 

1.2 

2001 

2001 

1992 

1992 

1992 

23 

2.5 

1.5 

.5 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CV-1-05 

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

Authorization 

Retention 
Sched. No. 

2219 
II 

2219v 

II 

2219 
II 

2219 
III 

2219 

Item 
No. 

1.2,3 

1,2 

1.2 

Inclusive 
Dates of Records 

Destroyed 

2001 

2001 

1992 

1992 

1992 

Volume 
(Cubic Feet) 

23 

2.5 

1.5 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

5%^ta64fc/ 

Ff 1 5 WM 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

C^uuYtj sjbs/a&s 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD,, P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CR-1-05 

(277?) 

District Court of Maryland Cecil January 1, 2005 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

2219k 

IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

40 

2.5 

QC06 S/)/%£C/CJec/. 

Destruction Approved by Hall of Records Commission 

DEC 1 5 2W 

;piuvt;u uy nciii ui r\t;L;uiub v^ummibbiun 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD„ P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CR-1-05 

(3777) 

District Court of Maryland Cecil January 1, 2005 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

2219* 
IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

40 

2.5 

6^ 

Destruction Approved by Hall of Records Commission 

DEC 1 5 2W 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

EXPUNGED CRIMINAL CASES 

*Jo be shredded 

2219 
Sec IV 

2 d&e 2001 2 SJiz&Jdzcl 

D.C. Cert. 3-2-CR-2-05 

(Jt/J) 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-2-CR-2-05 

i 7/?, 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2005 

COURT COUNTY DATE 

Cheryl B. Miller, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

EXPUNGED CRIMINAL CASES 

To be shredded 

2219 
Sec IV 

2 d&e 2001 S/)t£d<d£cl 

Destruction Approved by Hall of Records Commission Destruction Certification 

OfC 15 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

2219 
IV 

2 a&b 2001 

2001 

2001 

2001 

2001 

2001 

2001 

2 

7 

10 

14 

.5 

0 

1 

5/^/^5 

r 

5h££-dc/£(l 

r 

/ 

D.C. Cert. 3-2-TR-1-05 

3 7 A? 

Destruction Approved by Hall of Records Commission Destruction Certification 

Signature of Court Official Title Date Date State Archivist Signatt 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-TR-1-05 

37^ 

District Court of Maryland Cecil January 1, 2005 Cheryl B. Miller, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

Authorization 

Retention 
Sched. No. 

2219 
IV 

item 
No. 

2 a&b 

inclusive 
Dates of Records 

Destroyed 

2001 

2001 

2001 

2001 

2001 

2001 

2001 

Volume 
(Cubic Feet) 

7 

10 

14 

.5 

0 

1 

Date of 
Destruction 

5/^065 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

r 

/ 

Destruction Approved by Hall of Records Commission 

DEC t 9 SM 

Destruction Certification 

Date State Archivist Signatl 

L4^-W]tLLu. ikb/adtf 

;ure of Court Official Title Date 



SEF 5   ^ ^ 

a&CORDS •• ' 
Dl. • ^ 



] 

DEPARTME 
Hall 

Refco 
7275 WATE, 

JESSI 

PROPOSAL A N D C E R TI F 

4-1 Prince Frederick Calvert 

NT OF GENERAL SERVICES 
of Records Commission 
ds Management Division 
RUOO RE., P.O. BOX Z7S 
'UP, MD 207B4 -027S 

ICATE OF RECORDS DE STRUCTION 

dOURT 
April 6, 2005 

county DATE 

S«rl«f 
No. D.tcrlptlon of Records 

Includ* T|fl« and/or Form Number 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Original Miscellaneous Papers anc 
Exhibits and Electronic Recording 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

Authorization 

R«t«ntlon 
Sch«d. No. 

2219 
SEC III 

2219 
s SEC II] 

Destruction Approve-by Hall of Records Co^nTI^ 

MAY 1 2 2005 
Date 

'0/83 DGS-55 q-9 
State Archivi 

Indus! v0 
Dates of Records 

Destroy ed 

111192 thru 
12/31/92 

1/1/92 thru 
12/31/92 

V olume 
(Cubic Feet) 

C 

1.0 

Date 0f- 
Destruction 

8-3-05 

8-30-05 

Destruction Certificotl 

Metho d 0 f 
DestrucHon 

(Recycle, shred, 
landfi II, etc.) 

Landfill 

Landfill 

Si^fiature of Court Official 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMfe 
Hall 

Rtfco 
7275 WATt 

jes:> 

P R 0 P 0 S AL AND CERTIF 

4-1 Prince Frederick 

Court ~ 
Calvert 

NT OF GENERAL SERVICES 
of Records Commission 
ds Management Division 
RLOQ RD., P.O. BOX Z7S 
>UP, MD 20794 -027S 

3?3o 

April 6, 2005 

county DATE 

S»rl»i 
No. D»icrlptlon of Rocofds 

Includ* Titl« ond/or Form Numbtr 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Original Miscellaneous Papers anc 
Exhibits and Electronic Recording 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

Authorization 

R»t»ntion 
Sch«d. No. 

2219 
SEC III 

2219 
s SEC II] 

Destruction ApprovedU^all of Records Comn^si 

MAY 1 2 2005 

it* 
No 

Date 

''•v- 10/83 DGS -550 -9 
State Archivist 

inclusl vtt 
Dotes of Records 

Destroy ed 

1/1/92 thru 
12/31/92 

1/1/92 thru 
12/31/92 

Volume 
(Cubic Feet) 

6.0 

1.0 

Date o f 
Destruction 

8-3-05. 

8-30-05 

Destruction Certlficati 

Metfiod of 
Destruction 

(Recycle, shred, 
1 andfi 11, etc.) 

Landfill 

Landfill 

Sidfiature of Court Official 

Instructions for Preparation and Submission cn Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd.t p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 

S«ri«f 
No. 

April 6, 2005 
dOURT COUNTY DATE 

Daicription of Racords 
Includt TltU and/or Form Numb«r 

Authorization 

Retention 
Sch«d. No. 

Item 
No. 

indusi ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

R-l's, DCA Si's & R-2's 

Pay Batch Envelopes 

2219 

2219 
SEC V 

1c 

1c 

1/1/01 thru 
12/31/01 

1/1/01 thru 
12/31/01 

2.0 

5.0 

8-30-05 

6-6-05 

Landfill 

Landfill 

Destruction Approved b^Ja 11 of Records C 

APR 2 1 Mfir, 
Date 

R,v- 10/83 DCS-550-9 

-ommLs s ion Destruction Certification 

State Archivist 
S-JsfA 

i/'ifle / Dot/ 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Comtnission 

Refcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 207 94 -027S 

PROPOSAL AND CERTIFICATE OF RECO RDS DESTRUCTION 

4-1 Prince Frederick Calvert 

No. 

April 6, 2005 
dOURT COUNTY DATE 

Dascrtptlon of Rscofds 
Includ* Till# ani/ot Fofm Numbtr 

ACCOUNTING RECORDS 

R-l's, DCA 31's & R-Z's 

Pay Batch Envelopes 

Authorization 

Retention 
Sch«d. No. 

2219 

2219 
SEC V 

I tain 
No. 

1c 

1c 

Indus! vb 
Dotes of Records 

Destroy ed 

1/1/01 thru 
12/31/01 

1/1/01 thru 
12/31/01 

V olume 
(Cubic Feet) 

2.0 
■y 

5.0 

Dote of 
Destruction 

8-30-05 

6-6-05 

Method o f 
DesfrucHon 

(Recycle, shred, I 
landfill, etc.) 

Landfill 

Landfill 

Destruction ApprovedU,Hall of Records Comm>ssion , 

APR 2 2 2005 
Date 

R*v- >0/83 DGS-550-9 

Destruction Certification 

State Archivist Sirfiature of Court Official 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 4-6-06 

S«ri«g 
No. 

dOURT COUNTY DATE 

Description of Racofds 
Includ* TifU orvi/of Form Number 

Authorization 

R»t«ntion 
Sch«d. No. 

I torn 
No. 

Inclusi v» 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Method a f 
Destruction 

(Recycle, shred, I 
landfill, etc.) 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permamently. 

Landlord/tenant records not 
involving a judgmemt for sum 
certain 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed 

2219 
Sec. II 

2219 
Sec II 

2219 
SEC II 

1/1/01 
thru 
12/31/01 

1/1/01 
thru 
12/31/01 

1/1/92 
thru 
12/31/92 

20.0 8-3-05 

5.0 

18.0 

8-30-05 

8-3-05 

Landfill 

Landfill 

Landfill 

Destruction Approved^ Hall of Records Corrvsission 

W 2 2 20(15 
Date 

R»v. 10/83 DGS-550-9 

Destruction Certification 

State Archivist 
r fhsAr 

/ate 

Instructions for Preparation and Submission on Reverse Sid« 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p,o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 4-6-06 
Court county DATE 

S*rl«i 
No. Description of Rscofdf 

Includt TltU and/or Form Number 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permamently. 

Landlord/tenant records not 
involving a judgment for sum 
certain 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since, 
twelve years have passed 

Authorization 

Ratontion 
Schod. No. 

2219 
Sec. II 

2219 
Sec II 

2219 
SEC II 

Destruction Approved by^all of Records Comrr^sion 

arc" zeiB 

I torn 
No. 

Date 

R*v* 10/83 DGS-8SQ-9 

State Archivist 

Indus! v® 
Dotes of Records 

Destroyed 

1/1/01 
thru 
12/31/01 

1/1/01 
thru 
12/31/01 

1/1/92 
thru 
12/31/92 

V olume 
(Cubic Feet) 

20.0 

5.0 

18.0 

Dote of 
Destruction 

8-3-05 

8-30-05 

8-3-05 

Destruction Certification 

Metfio d o f 
Des fm ctl on 

(Recycle, shred, 1 
landfill, etc.) 

Landfill 

Landfill 

Landfill 

oignature of Court Official /Title ^Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 

S«rl«f 
No. 

April 6, 2005 
dOURT COUNTY 

Dticrlptlon of Racordi 
Include Tltl* and/or Fofm Numb*r 

COURTROOM RECORDER SHEETS 

DATE 

Authori zati on 

R«t«nt ion 
Sch«d. No. 

2219 
SEC IV 

lt«m 
No. 

Inclusi vo 
Dates of Records 

Destroy ed 

1/1/01 thru 
12/31/01 

V olume 
(Cubic Feet) 

1.0 

Date o( 
Destruction 

8-30-05 

Metfiod 0 f 
Desfruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved^Hall of Records Co 

APS 1 2 2KB 

Date 

is ^omra^ssion Destruction Certification 

State Archivist 
R*v- JO/03 DGS-S50-i 

Signature of Court Official ^fitTe pate ' 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., p.o. BOX 273 

JESSUP, MD 20794-027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert April 6, 2005 

<-OURT COUNTY — DATE 





department of general services 
Hall of Records Commission 

Refcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

4-1 Prince Frederick Calvert April 6, 2005 
dOURT COUNTY DATE 

No. D«icriptiofi of Racords 
lnclu<J« TlfU ami/or Form Numbor 

CRIMINAL RECORDS 
Expunged Cases 

Closed in 2001 

Authorization 

Ratontion 
Sch«<J. No. 

2219 
SEC IV 

Ita 
No 

2 d,e. 

Indus! v o 
Dates of Records 

Destroyed 

1/1/01 thru 
12/31/01 

Volume 
(Cubic Feet) 

10 

Date of 
Destruction 

7-15-05 

Metiiod of 
DesfrvicHon 

(Recycle, shred, 
landfill, etc.) 

Shred 

Destruction Approve^ Hall of Records Co 

AW 2 2 
Date 

10/83 DGS-5S0-9 

ission 

State Archivist oljjnature of Court Offici 

Destruction Certification 

1 

>1 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo RD., p.o. BOX 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT!FICATE OF RECORDS DESTRUCTION 

35^ 

4-1 Prince Frederick Calvert April 6, 2005 
dOURT county DATE 

$*rUg 
No. Description of Rocords 

Includ* TltU ami/or Form Number 

CRIMINAL RECORDS 
Expunged Cases 

Closed in 2001 

Authorization 

Retention 
Sched. No. 

2219 
SEC IV 

Item 
No. 

2 d,e, 

Indus! ve 
Dates of Records 

Destroy ed 

1/1/01 thru 
12/31/01 

V olume 
(Cubic Feet) 

10 

Date of 
Destruction 

7-15-05 

Method of 
Desfnjction 

(Recycle, shred, 
landfill, etc.) 

Shred 

Destruction Approved bv Hal I of Records Co 

M ? 2 ?m 
Date 

10/83 DGS-5SQ-9 

Destruction Certification 

Mate Archivist Signature of Court Official ^Titie /Dafe 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

4-1 Prince Frederick Calvert 4-6-05 

dOURT COUNTY n 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of R ecords Commission 

Records Management Division 
7275 WATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 4-6-05 

CfOURT COUNTY DATE 

No. Description of Racordt 
Includo Tltlo a mi/or Form Numbor 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 2001 

Authorization 

Rotonti on 
ScS«d. No. 

2219 
SEC IV 

I torn 
No. 

1 
2 a,b,c, 

d, e, f 

Inclusi v« 
Dotes of Records 

Destroy ed 

1/1/01 thru 
12/31/01 

V oiuma 
(Cubic Feet) 

70 

Dote o f 
Destruction 

6-30-05 

Method of 
DesfrucHon 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved 

APR 2 2 ZOOS 
Date 

10/83 D<»S-550-9 

^ec^c's Comm^lion /• Destruction Certification 

State Archivist Slofature of Court Official /Date^ 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

A-l Prince Frederick Calvert April 6, 2005 

COUNTY DATE 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

4-1 Prince Frederick Calvert April 6, 2005 

dOURT COUNTY DATE 

S«rl«s 
No. D«icription of R«cofds 

Inclixi* Till# and/of Form Numb«r 

CRIMINAL RECORDS 
Natural Resources Cases 

Authorization 

Rotontion 
Schod. No. 

2219 
SEC IV 

I torn 
No. 

2 a,b,c, 
d,e,f 

Inclusi vo 
Dotes of Records 

Destroy ed 

1/1/01 thru 
12/31/01 

V otume 
(Cubic Feet) 

10 

Dote o f 
Destruction 

7-5-05 

Method o f 
Desfru crion 

(Recycle, shred, 
londfilt, etc.) 

Landfill 

Destruction Approved by Hall of Records Com 

ApR 2 2 ma 
Date 

R«v. 10/83 DGS-55Q-9 

iission Destruction Certification 

frchivlst Sjynature of Court Official /j Title yDat® 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o, box 27s 

JESSUP, MD 20794 -0273 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

4-1 Prince Frederick 

S*rl«i 
No. 

Calvert 4-6-05 
dOURT COUNTY DATE 

Daicrlptlon of Rocords 
Includo Tltl# ond/or Fo»m Numbor 

Aulhori zati on 

R«t«ntioo 
Sch«d. No. 

It«m 
No. 

Inclusi v® 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Metfio d o f 
Desfru ction 

(Recycle, shred, 1 
landfill, etc.) 

CRIMINAL RECORDS 
Civil Citations and Minicipal 
Infraction Cases 

Closed in 2001 

2219 
SEC IV 2 a,b,c, 

d,e,f 

1/1/01 through 
12/31/01 

7-5-05 Landfill 

Destruction Approved b^Hc11 of Records CommUsion 

S tfl t A rr-U s«< s * * 
^ t I 20111 

Date 

'•v- 10/83 DCS-550 -9 

State Archivist 

Destruction Certificatic 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of R ecofds Commission 

Rtfcords Management Division 
7275 Waterloo rd.. p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3W 

4-1 Prince Frederick Calvert 4-6-05 

CfOURT COUNTY DATE 





DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

4-1 Prince Frederick 

dOURT 

Calvert 

No. 

4-6-05 

COUNTY DATE 

Dvicription of Racords 
Include TlfU ond/or Form Numb«r 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN 2001 

Authorization 

Rotontion 
Schod. No. 

2219 
SEC II 

I torn 
No. 

Indusl v« 
Dotes of Records 

Destroy ed 

1/1/01 
thru 
12/31/01 

Volume 
(Cubic Feet) 

Dote of 
Destruction 

7-13-05 

Metfiod o f 
DesfrucHon 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved by Hall of Records Comr 

APR 2 2 2005 

Date 

R,v* 10/83 DGS-5S0-9 

Destruction Certification 

p'/WaJ 
jjitie Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o, box 275 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert 

S»r|«s 
No. 

4-6-05 
dOURT COUNTY DATE 

Oascriptlon of R«co<df 
Include Till# and/or Fofm Numb«r 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN 2001 

Authorization 

Retention 
Sch«d. No. 

2219 
SEC II 

lt«m 
No. 

tndusi v« 
Dates of Records 

Destroyed 

1/1/01 
thru 
12/31/01 

V olume 
(Cubic Feet) 

Date 0f 
Destruction 

7-13-05 

Method of 
DesfnjcHon 

(Recycle, shred, I 
landfill, etc.) 

Landfill 

Destruction Approvediy Hall of Records Co^ission 
APR 2 2 2005 K J _ £r 

Date 

R«v. 10/03 DGS-550-9 

State Archivi 

Destruction Certification 

f/30/ar 
Signature of Court Official T^le- Dale 

Instructions for Preparation and Submission on Reverse Side 





I 

DEPARTMENT OF GENERAL SERVICES IS, O I 
Hall of Recofds Commission v'O 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 207 B4 - 0279 

PROPOSAL AND CERTIFICATE OF RECO RDS DESTRUCTION 

4-1 Prince Frederick Calvert 

S«ri«f 
No. 

dOURT COUNTY 

April 6, 2005 

DATE 

Dwscrlption of Racofdi 
Includ. TlfU oml/of Form Numb.r 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be 
retained for three years and all 
audit requirements have been met 

f 

CERTIFICATE OF DEPOSIT 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained 
for three years and all audit 
requirements have been met. 

Author! x at ion 

Rat«nf ion 
ScK«d. No. 

2219 
SEC V 

2219 
SEC V 

2219 
SEC V 

lt«m 
No.. 

1c 

1c 

Inclusi vo 
Dates of Records 

Destroyed 

1/1/01 
thru 12/31/01 

1/1/01 
thru 12/31/01 

1/1/01 
thru 12/31/01 

V olume 
(Cubic Feet) 

4.0 ■ 

8.0 

3.0 

Dote of 
Destruction 

8-30-05 

8-30-05 

8-30-05 

Method of 
DestmcHon 

(Recycle, shred, l 
landfill, etc.) 

Landfill 

Landfill 

Landfill 

Destruction Approved by Hall of Records Commuslon 

Date 

R,v- 10/83 DGS-550-9 

Destruction Certification 

State Archivist Si/nature of Court Official 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFIC ATE OF RECORDS DESTRUCTION 

35 V 

4-1 Prince Frederick 

CfOURT 

Calvert 

S*rl«l 
No. 

April 6, 2005 

COUNTY DATE 

O«tcription of Rocofds 
Includt Tltlo and/or Form Numbor 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be 
retained for three years and all 
audit requirements have been met 

1 

CERTIFICATE OF DEPOSIT 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained 
for three years and all audit 
requirements have been met. 

Authorization 

R«t«ntion 
Sch«d. No. 

2219 
SEC V 

2219 
SEC V 

2219 
SEC V 

lt«m 
No. 

1c 

1c 

Indus! v« 
Dates of Records 

Destroy ed 

1/1/01 
thru 12/31/01 

1/1/01 
thru 12/31/01 

1/1/01 
thru 12/31/01 

V olume 
(Cubic Feet) 

4.0 

8.0 

3.0 

Dote of 
Destruction 

8-30-05 

8-30-05 

8-30-05 

Method o f 
Des tnj cti on 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Landfill 

Landfill 

Destruction Approved by Hall of Records Commi 

APR 22 m 
Date 

R,v* 10/83 DGS-550 -9 

icoras commission 

Mate Archivist ' 

Destruction Certification 

Title / Dafe 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords CommissIon 

Rtfcords Management Division 
7 2 7 5 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20784-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert April 6, 2005 

^OURT COUNTY nATE 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box z 7 5 

JESSUP, MD 207 94 - 027S 

PROPOSAL AND CERTIFICATE OF RECO RDS DESTRUCTION 

4-1 Prince Frederick Galvert 

No. 

April 6, 2005 
dOURT COUNTY DATE 

Dvicriptlon of R«cofds 
tnclud* TltU and/or Form Numbor 

Authorization 

Rvtontion 
Sch«d. No. 

It«m 
No. 

Inclusi v« 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method 0 f 
Destmction 

(Recycle, shred, 1 
landfill, etc.) 

SHERIFF TRANSMITTAL SHEETS 2219 
SEC II 

1/1/01 thru 
12/31/01 

2.0 8-30-05 Landfill 

Destruction Approved^ Hall of Records Com 

APR I 2 2005   
Date 

R»v- 10/83 DGS-S50-9 

Destruction Certification 

Title /Dtte 

Instructions for Preparation and Submission on Reverse Side 



i 
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DEPARTMENT OF GENERAL SERVICES w) A J 
Hall of Records Commission ' 

Records Management Division 
7 2 7s Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS PEST RUCTION 

4-1 Prince Frederick 

CfOURT 

Calvert 

S«ri«s 
No. 

April 6, 2005 

COUNTY DATE 

D«gcriptiofi of Racofds 
tncludo TltU arxj/or Form Numbor 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have 
been met. 

Authorixation 

Retention 
Sc. No. 

2219 
SEC IV 

lt«m 
No. 

2a,b,c,d 
e,f 

tndusi v« 
Dotes of Records 

Destroy ed 

1/1/01 thru 
1/31/01 

V olume 
(Cubic Feet) 

15 

Dote of 
Destructi on 

6-6-05 

Method of 
DesfrucHon 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Destruction Approved.by Hall of Records Commission 

mn-m ^Ln^ic. 

Date 

R,v- 10/83 DGS-55Q-9 

Destruction Certification 

State Archivist Signature of Court Official (J Title /Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0273 

5U} 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert April 6, 2005 

dOURT COUNTY DATE 

S«rl«f 
No. Dcicriptlon of Racofds 

lnclu<i« Tltlo and/or Form Numbor 

Authorization 

R«t«ntioo 
Sch«d. No. 

It«in 
No. 

Inclusi vo 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date of 

Destruction 

Metho d 0 f 
DesfnjcHon 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have 
been met. 

2219 
SEC IV 2a,b,c,d 

e,f 

1/1/01 thru 
1/31/01 

15 6-6-05 

Destruction Approved b^JHa 11 of Records Com 

Apr 2 2 
M. 

Date 

R,v' 10/83 DGS-SSO-9 

nmission 

State Archivist * 

Destruction Certification 

Landfill 

lature of Court Official " /7 Title 

Instructions for Preparation and Submission on Reverse Side 

x i/vAf 
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PRO 

IuhTHICT couht HAHYLAJID 
FOR CIIMlLFiS COU1ITY '#4-2 
200 CHARLES ST POD 3Q70 
I.A PI. AT A Ml) 20646 

Couirr 

DEPARTMENT of general services 
Mall of Reccxds Commission 

Records Management Division 
7275 WATERUOO RD., P.O. BOX 275 

JESSUP, MD 20784-0275 
3^^ 

-——^LUJJLL^AJL E 0F RECORDS destruction 

(LbatJLooL. 
cou^ ^WE ^ 
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-» DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 
Rfcords Monagemenl Division 

7 2 7 5 V(ATE:nLOO Rd . . p . q box 2 7 s 

JESSUP, MD 20784-0275 

l( P K o P 0 S A L AND CERTIFICatp n c n^^- 
in iiTid CT COUliT gF HAHi'LAKD '       ■——-L-ii E c 0 R D S D E S T R U C T I 0 K 
#'011 ClIMILIilS COUUTY #4-2 
200 (JI! MILES ST P0B 3070 



rfCORDS MioHWIO*# 



department of general services 
Hall of Recwds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

, MD 207D4-0275 

inHTidCT COURT MnHYLAND 
FOR CHARLES C0U11TY #4-2 
200 CHARLES. ST FOB 3Q70 
LA PLATA MD 20646 

doliirr " ' 

OF BECORDS destruction 

COUNTY DATE 

S•rI• 1 
Ho. "•■Ctipllofl ol RtcoiJl 

lncluJ« Till, onj/w F ofm Humb.f 

I I 

1993 

f^LyuXe-J? 

Aolhoriioiion 

R•I•nIi on 
Sch* J. Mo. 

Deslruclion ApprovedU ||a|| of Recorc|s Co 

h. 
No 

J? 

^5 

 may 12 m 
Dale 

"""• 1,0/0 3 ! DCS-5 S O-9 

S'olc Arclii 

I n cl u si vi 
Dof« j of Recordi 

D • » Iroy td 

/99a 

V elum« 
(Cubic Fttf) 

Dal • of 
D«iifucKo- 1 

Inslrucfions for Prcporalioti atuf Su!) 

M t rti o d of 
Df« fiw ctl on 

; rcy cl •, thi td, 
i ar«d K I lr • I C. ) 
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DEPARTMENT of general services 
Hall of Rectxds Commlsjion 

Records Management Division 
727s WATERLOO rd., P,0. BOX 27B 

JESSUP, MD 20784-0275 

OUi'lidCT COUHT J)!'1 MABi'LAlID 
FOU ClimiilS C0U11TY 1/4-2 
200 OilAliLES ST FOB 3070 
U PLATA MD 2064a 

Couht    

jllOJ^O_SA_L_ A H P C E R T I F I c A T E 0 F 
Ji E C 0 R D S DESTRUCTION 

COUNTY  ^  DATE 

S «rI• ■ 
Mo. D.lclpllon „! n.c„J, 

In'Uf Till. onJ/o. FMrn 

a- 

<pu^ 

yxot^JJ 

Au ih of i i 

R•t•nt i on 
S c h • d . 

A A /9 

11 • m 
No. 

& 

*3 

Dostruclion Ap,„.v^ 

™ » * !M5 

Stale AfclWvisf^"' 
Dnit 

r!"y- 1,(1/0 3 1 |3(JS -05 q - s 

I n ci u si v « 
DoUj of Pccordt 

D •» Iroy td 
Y olum* 

(Cubic Ft#|) 

c5^ 

Doit of 
D«iliuc»io- 

M t llto «l of 
0** huell on 

: R vcycl •, tin cd, 
I an<f ||# • I c.) 

2dm 
Dal 
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DEPARTK^P OF GENERAL SERVICES 
Hall , icofds Commission 

Rrfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0273 

PROPOSAL A H D CERTIFICATE OF RECORDS DE STRUCTION 

District Court of MD 
200 Charles St 
La Plata, MD 20646 Charles 04-02 3/8/04 

3gn> 

' -iJio 

dOURT county 
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District Courtoof MD 
200 Charles St 
La Plata, MD 20646 

DEPARTMEh'- OF GENERAL SERVICES 
Hall i iccxds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

wm 

AL:— CERTIFICATE OF RECORDS DE STRUCTION 

Charles 04-02 3/8/04 

dOURT 

No. 

COUNTY DATE 

200G 

O«scrlptlofi of Rvcofdti 
Includ* Till# antl/o4 Fefm Hurni>«r 

Traffic Must Appears file 
Folders 
Request to destroy, 

Desfructlon Appr 

MAR 1 9 

Date State Archivist 

Metfio d of 
D« fru ell on 

( R BCy c 1 0, slue<ii 
I ondfi II, oI c.) 

Signature of Court Officinl 
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E DEPARTMENT 0 ERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUBT OP MAEYLAUD 
COUBT #4-2, COUET HOUSE 

PIATA. MD PnP46  Charles 
dOURT COUNTY DATE 

No. 

2001 Civil/Municipal Infraction 
Citations 

Request to destroy inside material 
only 

D«tcription of R«cofds 
Includ* TltU and/or Form Number 

Authorization 

Rotontion 
Schod. No. 

I torn 
No. 

2219 Sec IV 

#2 

Destruction Approved by Hall of Records Commission 

KB 0 3 20a 
Dot® 

R»v. 10/83 DGS-55Q -9 

Indus! v» 
Dates of Records 

Destroy ed 

Jan 1, 2001 - 
Dec 31, 2001 

Volume 
(Cubic Feet) 

 my  

M ctfio d of 
_ , 1 DesfnjCtion Dote of 

Destruction I 

struction Certification 

• Recycle, shred, 
landfill, etc.) 

Instructions for Preparation and Subr; . sn on sirse Side 



    



DEPARTMENT OF ^lERAL SERVICES 
Hall of Reco^^tommission 

Rffcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT 07 MABYLAKD 
COURT #4-2, COURT HOUSE 

^ PLATA., MD 2QM6  Charles 
dOURT COUNTY DATE 

Serial 
No. 

2001 Civil/Municipal Infraction 
Citations 

Request to destroy Inside material 
only 

D«tcnption of R«cordi 
Includc TitU ond/tx Form Numi>«f 

Author i tali on 

R«t*ntion 
Schttd. No. 

2219 Sec IV 

#2 

lt«m 
No. 

Destruction Approved by Hall of Records Commission 

FEB o 3 2005 
Data 

Rev. 10/93 DGS - 5 5 0 - 9 

Stote A^hivist w 

I nclusi v« 
Dotes of Records 

Destroy e<j 

Jan 1, 2001 - 
Dec 31, 2001 

V olume 
(Cubic Feet) 

Dote o f 
Destructi oi 

tructicn Certification 

Metfio d o f 
D« fru cti on 

{Recycle, shred, 
landfill, etc.) 

icial i rtlc 

nstructions for Preparation and Subr/i, ., :>n on -"rrie Side 
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• MFRAL SERVICES 
Commiss ion 

DEPARTMENT 
Holl of Re^^Ws Commission 

Records Monogemenl Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-027S 

P R 0 ^0 S A L AMP CERT1FIC ATE OF RECORDS DESTRUCTION 
luSiHICT COURT OF iiARiIiAKD 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST POB 3070 
I.A PLA-TA MI) 20646 . c~ 

Charles 

S 7&9\ 

Court county DATE 

!• 
No. DatcripHon of R*co<d» 

|nclv/d« T ItU anJ/o* Form Num^«r 

2001 Criminal Files 

Request to strip and destroy 
inside material only 

AolKor i 1 ol i on 

R • nt i on 
Sch»d. No. 

2219 

Destruction Approvedbv Ha 11 of Records Commi 

h* 
No 

Sec IV 

#2 

FEB 0 3 2005 
Dat« Stole Arcliivisr 

R*v- 10/83 ! DGS-55 0 -< 

Inclusi v« 
Dot* « of RecorJ« 

Destroy 

Jan 1, 2001 ■ 
Dec 31 2001 

V ol um« 
(Cubic F»*l) 

50 

Do>« of 
D«»»rucH o- 

Signature of Court Official 

Instructions for Preparation and SuK 

M •»tio d of 
Dm fr\j cti on 

: Rr<yel*f 
! and R 11, cfC.) 

n Of> SicJe 
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department of^^neral services 
Hall of Rcc^^^Commiss ion 

Records Management Division 
7275 WATERLOO RD . , P.O. BOX 275 /"  

JESSUP, MD 20794 - 0275 f 1 ^7 / c\ 

| T E OF RECORDS DESTRUCTION ^ ^ 
UlSTUICT COURT OF MARYLMD 
F0« CHARLES COUJJTY #4-2 
200 CHARLES ST POB 3070 
LA PLATA MD 20646 _ 
  _ Charles / -S-rfS' 

dounr ~—         GDUNTY DATE 
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DEPARTMENT OF GENERAL SERVICES 
Noll of Recotds Commission 

Records Managemenl Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20704-0275 

IniiTHlCT COURT MAJIYLMD 
KOli CHARLES COUUTY 14-2 
200 CHARLES ST FOB 3Q70 
JLA PLATA MD 2064,6 

^ T E OF RECORD S D E S T R U C T I O H 

S•rI• | 
H o. 

counr -CLtxwjZisi) ¥/4s:l*r 
gounty 

D.ltlipllcHl ol R.cixJi 
IncluJt Till, and/ex Fofm Humb.r 

3,0Oi 

Doslruclion Approve^ flail of Records C 

MAY 1 2 2005 

^ulKorixotion 

R•I•nIi on 
S c h* d . o. 

If* m 
No. 

kJmJ: 

j? 

llssiork 

Doto 
; ' 

l')/03 1 DGS - 5 5 Q - 9 

S'ale Archivist 

Inclu li vt 
D ol • j of Recordt 

D • i Iroy td 

dJDo i 

V olumc 
(Cub i c F • 11) 

5" 

Da I • o f ' 
D«iifucri o- 

Instructions for Preporalion and Su!) 

M • rfi o W of 
Dm fiv cH on 

: Rrcy cl •, IIH •<!, 
I an d K I lr • I C. ) 

•n or< TTir SiJe 
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DEPARTMENT OF GENERAL SERVICES 
Noll of Recofds Commission 

Records Manage mEril Division 
7275 Waterloo rd.. p.0. B3X 27B 

JESSUP, MD 20794-0275 

Ij i jj'i illCT COUllT HAlii'LAUD 
FOli C11 MILKS C0UJ1TY #4-2 
200 CHARLES] ST POfl 3Q7Q 
LA PLATA MD. 20640 

Counf '' " 

PROPOSAL AMD ^FRT|F|^^T^ nr 
, ~   -JiJJIi-C_A JX 0 F R ECO R D S DESTRUCTION 

ILha&£iaL_ y/dS-lr 
COUNTY dW^ 

> ctipllon ,1 n.c<xJi 
Includ. Till, onj/w F of m 

c^oo I 

i 

^olhor liation 

R•I*nli on 
S c h« d , No. 

\ i 

Dos I ruction Approved^ ||a|| 0f Records Cc 

MAY I 2 2005 ^* 
Dnlo 

S'alc Arcliis 
U / 0 3 DOS -S 5 Q - D 

li« 
N o 

dl^t 

JJ* 

I n cl u si v t 
Dolt j ol Recordi 

D•»Iro y td 

3<oo I 

V o I u ni t 
(Cob 1 c F • • I 

Do I • of 
n.n.ucii o- 1 

M • iho d of 
Dei huell on 

J H*ty cl •, till ad, 
I nnd A 11, • I c.) 

5" 
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DEPARTMENT OF^^ERAL SERVICES 
Hall of Reco^te Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTHICT COUBT OF MAEYLAJTD 
COUBT #4-2, COUBT HOUSE 

L& PLATA. MD PDMfi  Charles 

S«ri«a 
No. 

dOURT 
hS~05' 

COUNTY DATE 

Description of Racords 
Includ* TltU ond/or Form Number 

2001 Natural Resources Files 

Request to destroy inside 
material only 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No. 

Sec IV 

#2 

Indus! ve 
Dates of Records 

Destroy ed 

Jan 1 ,<'2001 - 
Dec 31 2001 

V olume 
(Cubic Feet) 

Date 0f 
Destruction 

Metfio d o f 
Desfnj dion 

{Recycle, shred, 
1 landfill, etc.) 

Destruction Approved b^_Hall of Records Commission 

fEB o 3 « 
Date 

R»v. 10/83 DGS-550 -9 

State A^hivist 

on Certification 

Signature df^Couft OfTlcial 1 ''I® 

Instructions for Preparation and Subr; ;>n on wse S 
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DEPARTMENT OF i*ERAL SERVICES 
Hall of Recof^Bcomniission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET OP liABYUITO 
COUET #4-2, COURT HOUSE 
LA PLATA. MD   Charles 

dOURT 

— 

COUNTY DATE 

No. D«tcription of Racocdi 
Includ* TltU arxi/of Form Numb#r 

Author i zati a 

2001 Natural Resources Files 

Request to destroy inside 
material only 

R«t*ntion 
Sch«d. No. 

2219 

Itom 
No. 

Sec IV 

#2 

I nclusi v« 
Dotes of Records 

Destroy ed 

Jan 1, 2001 - 
Dec 31 2001 

V olume 
(Cubic Feet) 

Dote o f 
Metfio d o f 
Desfnj ction 

rv 1 (Recycle, shred, destruction I landfill, etc.) 

Destruction Approved 

KB 0 3 m 

Date 

10/83 DGS-SS0 -9 

)vedb^Hall of Records Commission ^ 

  
State Archivist ' Signatur 

Instructions for Preparation and Sobm'." >n on : wte Si 
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Charles County Treasurer's Office 

Reporting Agency 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposa 
Retention 

Schedule No. 
Item 
No. 

1 Correspondence C-826 1 7/1/02 to 12/18/02 1 BOX 09/02/2005 Dumpster 
2 Correspondence C-826 1 12/02 to 7/03 1 Box 09/02/2005 Dumpster 
3 Utility Bills & AR C-826 18 7/13/00 to 9/26/00 1 Box 09/02/2005 „ Dumpster 
4 Utility Bills & AR C-826 18 12/6/00 to 2/15/01 1 Box 09/02/2005 Dumpster 
5 Utility Bills & AR C-826 18 2/16/01 to 4/6/01 1 Box 09/02/2005 Dumpster 
6 
 -7 

Utility Bills & AR C-826 18 4/9/01 to 6/8/01 1 Box 09/02/2005 Dumpster 
Utility Bills & AR C-826 18" '6/11/01 to 8/20/01 1 Box r 09/02/2005 Dumpster 

8 Utility Bills & AR C-826 18 8/21/01 to 10/19/01 1 Box 09/02/2005 Dumpster 
9 Utility Bills & AR C-826 18 10/23/01 to 12/01 1 Box 09/02/2005 Dumpster 

10 Utility Bills & AR C-826 18 2/14/02 to 4/14/02 1 Box 09/02/2005 Dumpster 
11 Utility Bills & AR C-826 18 4/15/02 to 6/7/02 1 Box 09/02/2005 Dumpster 
12 Utility Bills & AR C-826 18 12/11/01 to 2/11/02 1 Box 09/02/2005 Dumpster 
13 Transfer, Set Up Sheets FY99 C-826 24 FY99 1 Box 09/02/2005 Dumpster 

Address changes, districts 1-6 
14 Transfer, set up Sheets FY99 C-826 24 FY99 1 Box 09/02/2005 Dumpster 

address changes 
district 7-10, BPP & Corp. 

15 Transfer, set up Sheets FY00 C-826 24 FY00 1 Box 09/02/2005 Dumpster 
address changes 
districts 6-10, BPP & Corp. • 

16 Transfer, set up Sheets FY00 C-826 24 FY00 1 Box 09/02/2005 Dumpster 
address changes 
districts 1-6, BPP & Corp. 

17 Mass Billing/Payment C-826 26 FY01 1 Box 09/02/2005 Dumpster 
letters, queries, listings 
and correspondence 
Levy Year 2000/01 

18 Mass Billing/Payment C-826 26 FY02 1 Box 09/02/2005 Dumpster 
letters, queries, listings 
and correspondence 
Levy Year 2001/02 

disposed of as indicated. 

Charles County Treasurer 
Title 

09/09/2005 
Date 

I hereby certify that the were 
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Charles County Treasurer's Office Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Reporting Agency 

Division or Unit 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No 
Item 
No. 

19 Property Redeemed, C-826 30 FY98-99 1 Box 09/02/2005 Dumpster 
Void-cert's. 

20 Paid Refunds, E-17 Refunds C-826 34 Levy Yr 1998/99 1 Box 09/02/2005 Dumpster 
21 Paid Refunds, E-17 Refunds C-826 34 Levy Yr 1999/00 1 Box 09/02/2005 Dumpster 
22 Payment Allocation C-826 35 7/1/98 to 8/31/98 1 Box 09/02/2005 Dumpster 
23 Payment Allocation C-826 35 9/1/98 to 9/30/98 1 Box 09/02/2005 Dumpster 
24 Payment Allocation C-826 35 10/1/98 to 12/31/98 1 Box 09/02/2005 Dumpster 
25 Payment Allocation C-826 35 1/1/99 to 6/30/99 1 Box 09/02/2005 Dumpster 
26 Payment Allocation C-826 35 7/1/99 to 8/12/99 1 Box 09/02/2005 Dumpster 
27 Payment Allocation C-826 35 8/13/99 to 9/30/99 1 Box 09/02/2005 Dumpster 
28 Payment Allocation C-826 35 10/01/1999 to 1/31/00 1 Box 09/02/2005 Dumpster 
29 Payment Allocation C-826 35 2/1/00 to 6/30/00 1 Box 09/02/2005 Dumpster 
30 Paid Tax Receipts C-826 39 1/2/01 to 9/11/01 1 Box 09/02/2005 Dumpster 
31 Paid Tax Receipts C-826 39 09/12/2001 to 11/29/01 1 Box 09/02/2005 Dumpster 
32 Paid Tax Receipts C-826 39 7/1/02 to 9/27/02 1 Box 09/02/2005 Dumpster 
33 Tax rolls-Real full year FY01 C-826 21 FY01 1 Box 09/02/2005 Dumpster 

3/4 year, 1/2 year, 1/4 year 
Supplemental, CB Credit, 
Credit Entity Rpts., Public 
Utility Cert., Corp Cert., 
State & Cnty generated rpts. 

34 Tax rolls-Real full year FY02 C-826 21 FY02 1 Box 09/02/2005 Dumpster 
3/4 year, 1/2 year, 1/4 year 
Supplemental, CB Credit, 
Credit Entity Rpts., Public 
Utility Cert., Corp Cert., 
State & Cnty generated rpts. 

were disposed of as indicated. 

Charles County Treasurer 
Title 

09/09/2005 
Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Kccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

SUt> 

District Court of Maryland #4-3 St. Mary's County 8/11/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/1998 - 12/31/1998 
9-^ 

Destruction Approved by Hall 

SfP 0 2 
M. 

Date 

Rev. 10/83 DGS' 

ill ofR/eqts Commission ^9 f Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



I 

I 

INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). I* 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS \ 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) V' 

•O ti 
FOR YOUR INFORMATION: V 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS M, 

\ - 

ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

& i 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 8/11/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/1998- 12/31/1998 La 

Destruction Approved by Hall of Records Commission 

SEP 0 2 20(K 

Date State Archivist 

Rev. 10/83 DGS-I 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 
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IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

JU/ 

District Court of Maryland #4-3 St. Mary's County 8/11/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/1999- 12/31/1999 

Destmclion Approved by Hall of RecQ((Ji Commission 

S£p o i m 

Date 

Rev. 10/83 DGS-1 

of Recgdji Commission ^ 

State Archivist 

Destruction Certification 

<r—^   Q-K'A.- 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOF 
APPROVAL IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED Z i 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES si 
Hall of Records Commission / 

Records Management Division ^ t / 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 
COURT 

St. Mary's County 8/11/04 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Ciyil Sheriffs Transmittals 2219 1/01/1999- 12/31/1999 

Destruction Approved by Hall of RecajJiCommission 

stp o i ?m 

Destruction Certificalion 

Date 

Rev. 10/83 DGS-l 

State Archivist Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 





DEPARTMENT OF GENERAL SERVICES ^ 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 8/11/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Civil Sheriff's Transmittals 

Authorization 

Retention 
Sched. No. 

2219 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/01/2000- 12/31/2000 

Volume 
(Cubic Feet) 

Date of 
Destruction 

'R-VH-O is- 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

V, \ 

Destruction Approved by Hall of RecrajJtCommission 

SEP 0 2 mk 

Date 

Rev. 10/83 DGS-55Q-^ 

of Rec(j[(jiCommission Destruction Certifii Certificafan _ 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 8/11/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Ciyil Sheriff's Transmittals 

Authorization 

Retention 
Sched. No. 

2219 

item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/01/2000- 12/31/2000 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Approved by Hall of Records Commission 

^ H aw 

Date State Archivist 

Destruction Certification 

—»-—  / H- ( 

Rev. 10/83 DGS-55Q-; 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Kccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORDn"ENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

1/1/2001 - 12/31/2001 

Destruction Approved by Hall of Records Commission Destruction Certification 

MAY 11 2005 

Date 

Rev. 10/83 DGS l 

State Archivist 

d 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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INSTRUCTIONS FOR PREPARATION 

yj4 

m 
$ 
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PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT CASES 

Landlord/tenant records not involving a judgment for sum 

certain 

(Failure to Pay Rents) 

2219 

Sec VI 

1/1/2001 - 12/31/2001 -?.0 ^-H-o 

Destruction Approved by Hall of Records Commission 

MAY 1 Z 2005 

Date 

Rev. 10/83 DGS-1 

Destruction Certificalioi 

State Archivist 

9-1 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 
COURT COUNTY 

4/15/05 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/2001 - 12/31/2001 2.0 

Destruction Approved by Hall of Recptjls Commission 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS-1 

ill of Reimls Commission , Destruction Certification —. 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 
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IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Forni Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Sheriff's Transmittals 2219 1/01/2001 - 12/31/2001 2.0 A^«-/l 

Destruction Approved by Hall of RecguJiPommission 

1 2 2005 

Date 

Rev. 10/83 DGS-I 

of RecMjjiPommission Destruction Certification 

State Archivist 

(jLu, -• 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

m | 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) ^ 

, " -M "SJ-ci 
■ ■ '• s 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 ■ ■ \ COC 
7275WATERLOORD.(RT. 175), JESSUP, MARYLAND 20794 f 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR ' ' 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE cj. c _ 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS ^ ^ 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) ^ ' » 

03 
'CiV 

c 5 

c 1 

5. FOR YOUR INFORMATION: ' ^ -g-* 

yj' 
ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS c 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Fom Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

SecIV 

2a & b,c 1/1/2001 - 12/31/2001 35.0 /^A /1 

QL 5 

Destruction Approved by Hail of Records Commission 

M ^ 2 m 

Date 

Rev. 10/83 DGS-I 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. ' ' 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

& 'i * 
MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 AJ ^ M 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 ^ ' s 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION; 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

CP 
_ CJI C3- 

C- 

^ s 

C ^ --4 CO 
- oorn 
c ir; -5:0 CP 
x\ o 55 ■ 
c 
o- 

—^ - 

ro 

N 



DEPARTMENT OF GENERAL SERVICES 
Hall of Kccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP. MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destmction 

Method of 
Destmction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations and Fugitive Warrant 

cases-lnsides of folders to be stripped. Folders, dockets 

and entries that document a judicial decision to be 

retained permanently 

2219 

SecIV 

2a & b,c 1/1/2001 - 12/31/2001 35.0 o 

Destruction Approved by Hall of Records Commission 

MAY 1 2 ZOOS 

Date 

Rev. 10/83 DGS-1 

State Archivist 

Destruction Cerfificatipn 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

■ J --r- 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON c- - A 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE Xn % 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS r ^ 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) -t ^ 

5. FOR YOUR INFORMATION: c CS- 
-. Sp 

ONE LETTER-SIZE FILE DRAWER = 1 ..5 CU. FT. OF RECORDS ^ ^ 
ONE LEGAL-SIZE FILE DRAWER = 2,0 CU. FT. OF RECORDS ' ^ 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

v 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destmction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NATURAL RESOURCES CASES 

Insides of folders to be stripped. Folders, dockets and 

entries that document a judicial decision to be retained 

permanently. 

2219 

Sec IV 

2a, 2b 1/1/2001 - 12/31/2001 6.0 

Vii 

Destruction Approved by Hall of Records Commission 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS' 

Destruction Certification 

State Archivist 

C\jA~ 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

— 55 & in Q f 
THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL, IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Kccords Managcnient Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 



JL 

INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

r i.-* *3 
2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 

7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 / £ 
f v •. "• «/» 9 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED . *. 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). tn 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE ^ I XL. I / * 11 'i I l L_ W V-/1 I I I \ I w I \ I III I » *1 1 ^ 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS, (DISTRICT COURTS c;\ - 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) ^ J,1- 

- 
FOR YOUR INFORMATION: 't ^ 

i c5 
ONE LETTER-SIZE FILE DRAWER = 1 ..5 CU. FT. OF RECORDS c " "' 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS ^ TO 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

\. 

received 

APR 26 2005 

^(VRYUAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destmction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2001 - 12/31/2001 25 cubic feet 

Destruction Approved by Hall of RejartsCommission 

HAY 1 2 2005 

Date 

Rev. 10/83 DGSl 

of Rejort^Commission , Destruction Certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION • 

-r 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

lr-* %t| 
MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275WATERLOORD.(RT. 175), JESSUP, MARYLAND 20794 'v \ c_ 

Q 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED • 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS, 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND \ COPY TOT HE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION: 

ONE LETTER-SIZE FILE DRAWER = 1..5 CU. FT. OF RECORDS 
ONE LEGAL -SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed motor vehicle cases, closed 

citizens arrests, traffic transmittals & non-mats traffic 

citations. To be retained for 3 years and all audit 

requirements have been met 

2219 

Sec IV 

2a &b 1/1/2001 - 12/31/2001 25 cubic feet 4^ 

Destruction Approved by Hall of Records Commission Destruction Certification 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS^ 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275 
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

% 

rh3 

CM 

& 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO 
THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION; 

ONE LETTER-SIZE FILE DRAWER 
ONE LEGAL -SIZE FILE DRAWER 
ONE RECORDS CENTER BOX 

= 1..5 CU. FT. OF RECORDS 
= 2.0 CU. FT. OF RECORDS 
= 1.0 CU. FT OF RECORDS 

RECEIVED 

APR 26 2005 

MARYLAND STATE ARCHIVES I 

O 
CO 

o 

c 
p. 

in. 

S= "'r;- 
S — 

O 
cn 

t 
CO 

o 

o-^r-n 
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CO 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

c 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

8-4 Towson Court 

DISTRICT COURT #8 BALTIMORE COUNTY f, Z<pO</ DISTRICT COURT U8 BALTIMORE CO 
Ct,"rt Custody of Records at time of Destmclion 

SERIES 
NO 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM AUTHORIZATION INCLUSIVE DATES 

01" RECORDS 
DESTROYED 

VOLUME 
(CUBIC FEET) 

DATE OF 
DESTRUCTION 

METHOD OP 
DESTRUCTION 
(RECYC..SHRED. 
LANDFILL, ETC.) 

Cec$e-S> 

^Sinp 
oa ly 

 n '  —        

•JgAUdry IK* 

"fUrO 

lkccMhtr ! 

£ 

» 

f-SC'te ^e<y 

Destruction Approved by Hal! ol Records Commission Destructon Certification 

Stale Archivist > Signature of Court ofTicial Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

c 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court Date 

8-4 Towson Court 

f, 2#0</ DISTRICT COURT #8 BALTIMORE CO 

Custody of Records at time of Destruction 

SERIES 
NO 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 

Spate a ( 

l<Sinf> A^krlJ 
On ly 

AUTHORIZATION 

c?c2 I f -yp, 2- 

INCLUSIVE DATES 
OF RECORDS 
DESTROYED 

-JanvUf-jf 19%$ 

"fUrO 

Ike C M htr I 

VOLUME 
(CUDIC FEET) 

DATE OF 
DESTRUCTION 

Z'SO'OC, 

METHOD OF 
DESTRUCTION 
(RECYC.,SHRED. 
LANDFILL, ETC.) 

Dcstruction Approved by Hail ot Records Commission Destructon Certification 

JAN 1 8 2005 

Date Slate Archivist Signature of Court official Title Date £0 '<3S. 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Civil Cases 

Involving A 

Judgment for a Sum 

Certain 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2 2001 35 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 1 8 2005 

Date State Archivist 

Destruction Certificate 

TJCffVL^L^ C&aJL S'-zo -os"" 
Signature of Court Official Title Date 

37SJ 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Civil Cases 

Involving A 

Judgment for a Sum 
Certain 

FOR STRIPPING 
ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2001 35 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 1 8 2005 

Date Sfate Archivist 

Destruction Certificate 

Signmure of Court Official 

C£^ 

Title 

S-fC-ar 

Date 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Criminal Cases 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 
PERMANENTLY 

2219 2 2001 25 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 1 8 2005 

Date State Archivist 

Destruction Certificate 

s'-ro-oT 

Signdfrure of Court Official Title Date 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

3753 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Criminal Cases 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2 2001 25 Landfill 

Destruction Approved by Hall of Records Commission 

JAW 1 8 21)05   
Date State Archivist V 4-r» 4-/^ A ♦•/-* l-> i T rt 

Destruction Certificate 

L. Cj&skJ— S"-/0-0s~ 
Sign^ure of Court Official Title Date 





Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

(37S^ 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 
Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Expungments 
Criminal Cases 

2219 2 2001 3 Landfill 

Destruction Approved by Hall of Records Commission 

JAW t 8 2005 
Date State Archivist 

oy nan or Kecoras commission 

State Archivist / 

Destruction Certificate 

kHa-JLt-  Ctru^JLj r-ft-or 

Signarare of Court Official Title Date 





Hall of Records Commission 

Records Management Division ^ S 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Expungments 
Criminal Cases 

2219 2 2001 3 Landfill 

Destruction Approved by Hall of Records Commission 

JAH H   
Date State Archivist A i x n of 

Destruction Certificate 

C- C-C . U f—-- Ct-UsniZLi -oS~ 
Signamre of Court Official Title Date 





y 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Fiscal Records 2219 2001 9 Landfill 

Destruction Approved by Hall of Records Commission 

JAN t 6 2005 

Date State Archivist 

Destruction Certificate 

y./o.os- 
Sign^?ure of Court Official Title ' Date 

S7SS 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

3 7SS 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 
Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Fiscal Records 2219 2001 9 Landfill 

Destruction Approved by Hall of Records Commission 

JAM 1 B 20115 
Date State Archivist 

by J-lau ot Records Commission 

Destruction Certificate 

tSlo^-Lr Ct-U^u. C&sJL *{^10 'O S~ 
Signamre of Court Official Title Date 





Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

37S% 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Personnel Records 
for employees that 

have separated from 

District Court more 

than 5 years 

2219 
1997- 

1999 

1 Shred 

Destruction Approved by Hall of Records Commission 

JAW 1 B 2005  
Date State Archivist Arr»Vn\ncf * 

Destruction Certificate 

CJZjlJL. S-iq -or 
Signaftre of Court Official Title Date 
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(J 7^6 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Personnel Records 

for employees that 

have separated from 

District Court more 
than 5 years 

2219 
1997- 
1999 

1 Shred 

Destruction Approved by Hall of Records Commission 

Signature of Court Official Title Date 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Petty Offenses 

Civil Citations 

Alcohol Violations 

Natural Resource 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 
PERMANENTLY 

2219 2 2001 2 Landfill 

Destruction Approved by Hail of Records Commission 

JAN I B 2005 

Date State Archivist 

Destruction Certificate 

CrusiOL. Cbd— S-ZQ-o 
Signature of Court Official Title Date 





Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Petty Offenses 

Civil Citations 
Alcohol Violations 
Natural Resource 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2 2001 2 Landfill 

Destruction Approved by Hall of Records Commission 

Signatulfe of Court Official Title Date 

3 7s-s) 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

RDAT Tapes 

Log Sheets to be 
sent to Landfill 

2219 
2001 3 Landfill 

Destruction Approved by Hall of Records Commission 

jam 1 a ?m 
Date State Archivist 

Destruction Certificate 

Cj^JL s-/o-0s- 
Signature of Court Official Title Date 

3>7S7 





Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

RDAT Tapes 

Log Sheets to be 

sent to Landfill 

2219 
2001 3 Landfill 

Destruction Approved by Hall of Records Commission 

JAN t 8 2005 _ 

Date State Archivist 

Destruction Certificate 

S'~l0'OS~ 

Signature of Court Official Title Date 

(£7?7) 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 
Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Summary Ejectment 

Non-Money 

Judgment 

2219 2 2001 4 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 18 ZSu'S 

Date State Archivist 

Dy nan or Records commission 

^hrKJtC. 

Destruction Certificate 

tii S- /O 
Signatwe of Court Official Title Date 





Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 
Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Summary Ejectment 

Non-Money 

Judgment 

2219 2 2001 4 Landfill 

Destruction Approved by Hall of Records Commission 

wmi ;»i 

Date State Archivist 

Destruction Certificate 

Signature of Court Official Title Date 
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Hall of Records Commission ( 3 7577 

Records Management Division v.  

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Traffic Records 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2 2001 2 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 1 8 2005 

Date State Archivist 

I by Hall oi Records Commission 

Destruction Certificate 

s./o-py 
Sigirature of Court Official Title Date 
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Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd. 

P.O. Box 275 

Jessup, MD 20794-0275 

Proposal and Certificate of Records Destruction 

District Court 1102 Washington County December 7, 2004 

Series 

Number 

Description of 

Records Include 

Title and/or Form 

Number 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic 

Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, Shred, 

Landfill, etc.) 

Traffic Records 

FOR STRIPPING 

ONLY-RETAIN 

DOCKETS 

PERMANENTLY 

2219 2 2001 2 Landfill 

Destruction Approved by Hall of Records Commission 

Signafure of Court Official Title Date 

21ZI 
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