
1 Department of General 

Services 
Records Management Division 

7275 Waterloo Road-.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
ongtnai to ACkkWM at Mt. 

Rtporting Agtncy 

Me./rhuMJnJ/shjtuMzmi 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Descnptjon of Records 

(Same Tide as listed on Schedule) 

Authonzation 
Inclusive Oatss of 

Records Destroyed 
Volume 

Cubic Feel 
Date of 

Disposal 
Method of Disposal Retefiton 

Scneauie No 
Item 
No 

/ L he fifonrtw/1L/J.L.X n ^ tdLlto -fflk / ZAJAT SJvifW* 

kkfi/Qier 4^ Ahr&iW/rt'J 

- 

. 

I hereby~c^rtify that the records listed above were disposed of as indicated. 

SeA/Jts/sit 
f Signature ^ DiU 

DGS 550-2 (Rev 1/S3). 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC HCF - PHS OPS 

Secretariat 

OFFICE I ADM1-NISTRATION / LOCATION 

fkVfVM'^ i S.-H cdri CXV^ 
Division / Unit 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution; 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767 5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(FromSchedule Form) 

IFORMAT: Paper, film, disk, etc] 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash. Shred, 
BURN, ETC) 

Schedule # Item 

1. 
W\SQKd (Vllo wwamu 
VCIAOIJM miLjH-loi-Jnt) 

JQllilqi-b/tfT} 
l/is/as SivULcL 

2. 
Cuisd^sAj^iS^n 

re cos 

loj/sioy-ihjQb 

qhs/oS S^MJLQL 

3. 
V)"\AoiL ^"CJIdvcV^ (Xttkr 00# ^ 

ihslds J)hjd 

4. -^iofvv \)on;orrtTo%H- fVlft- 
Pffaooooi/s 9/isJtf ^hid. 

5. 
/f/s/no-zc/wiW 
pttoizznoL 9//sJd5 

6. 
PctWX dadr 

iWLiKt* ajbio^-^oV 

(o^tv 
it^Qhon in ShiJcL 

7. 
iy.r*i(SA*~ 

\ Awd- 3/a/?(-^/fj 

-P.^toaol C» 9/4)5- SJLM CL/ 

8. 
lXr»\hfCVu) 1 - 

sja-sjsz SpofcS 
91,sh SIUAJ^L 

9. 
0 oT 
vfiin^lpd r /JCL\(\VK . Wckci SlOir 

/b/o/ft-Y/j/ei 
llu./os siwcl 

10. 
V ( 

f>(» p U€/ - VeckteAoa 

r 

VCfs 

"lislfr -sfjltfl 

VNUUSW-S 91/6/05 SkAcrl 

11. (%e^l f\q Utd) - tpil* psvA 
Lo^kxoV^(.{qxgX SXdirdS 

to ml 
VU'/QOSOV-'. v-a Ihti/as 

12. 
orJft-c.br- 

LC^K-,\CL Ve CSoadA "Stxo i re. ^ 
J 7/W/b 

t/uoas&'i QIILIOS SLuA 

13. VCxAO CV\0d VOCWJO^ 
tilnlw/e/rt/ii 
^MLaJW-r yhJcs SIAOCI 

14. 
C trV^Pi" occi^. & ^£Lpc)3>H~ 
vrvr»M.|pd -LouaIc. 

J 

vmuxz.pn Hidos SLieri 

15. Ppno/ndivSoui 

1 

pa 
'ols/go-H/sJ&i 

c riiW 

16. 
(\ri_x\ceWei ^c^vnlSai^ 

(T 

V/^A? ShajLjd || 

I hereby ^certify that the records listed above were disposed of as indicated. 

'y^)Anur)rJj [LIaiAJ ^^ 
NAyURE ^TlTLE S I G Date 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC HCF PHS 

Secretariat 

OPS 

lOVCCOfMCLO ClDUW-ta HXCOMh l^LpT 
OFFICE I Administration / location 

pV (UWi Oi'i CVO 
Division I Unit 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH instructions: 
Prepare 4 Copies 
Distribution: 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

(V^ovW-lcwiAc ^(WLW 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash. Shred, 
burn, ETC) 

nhtv -ik-/& 
1. 

rr 

9l/(jl(isS}mJ t 

3. 
tetlvcdtku) iLSi 

m vhalB-sUj. 
l/loJos SJwc/. z. 

K 

ft 
^N()  

^5^00 HP. 

yl/ohs Shuol. 

^s>V\ 
'-okert-r^ iy4(o~-/ZO</ Wiai^r-O^ic^/WL . 

Atdr-SlQnjd-/Wi*) 
SluccL' 

bliifcS-W'/W 
£lvu>.cL 

8. 

9. 

10. 

11 

12. 

13. 

14. 

15. 

16. 

^Records must be listed on an Authorized Schedule, DGS 550-1, and meet retention REainREMEnrs before disposal is allowed. 

certify that the records listed above were disposed of as indicated. 

S(/bl//ba  9A/45" 
Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D.C. Cert. 3-4-F-1-05 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2, 3 

2001 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Destruction 

DEC 1 5 2004 

Date 

Approved by Hall of Records Commission 

State Archivist 

County Clerk 8/9/05 

Signature of Court Official Title Date 

Gladys S.Foster 

Certification 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D.C. Cert. 3-4-F-1-05 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 

•V 

1 a, b, c 

1 a 

2, 3 

2001 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 
9 . 

1 

.5 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

0EC 1 5 m 

Date State Archivist Signature of Court Official 

Gladys S.foster 

estruction Certification 

County Clerk 

Title 

8/9/05 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

1.2,3 

1.2 

1.2 

2001 

2001 

1992 

1992 

1992 

14 

1 

1 

1 

1 

7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

y . 

D.C. Cert. 3-4-CV-1-05 

Destruction 

0€C t 5 20W 

Date State Archivist Signature of Court Official Title Date 

Gladys S.Foster 

County Clerk 8/9/05 

Approved by Hall of Records Commission Certification 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

1,2,3 

1.2 

1,2 

2001 

2001 

1992 

1992 

1992 

14 

1 

1 

1 

1. 

722/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

D.C. Cert. 3-4-CV-1-05 

Destruction Approved by Hall of Records Commission 

DIC 1 5 M 

estruction Certification 

County Clerk 

Date State Archivist Signature of Court Official 

Gladys S.Foster 

Title 

8/9/05 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-1-05 

District Court of Maryland Queen Anne's January 1, 2005 

COURT COUNTY DATE 

Gladys Foster, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

2219 
IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

12 7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

DEC 1 5 M > 

Date State Archivist 

estruction Certification 

County Clerk 

Signature of Court Official 

Gladys S.Foster 

Title 

8/9/05 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

221 & 
IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

12 

2 

1 

7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

DEC 1 5 ZBK 

Date State Archivist Signature of Court Official 

Gladys S.Foster 

Destruction Certification 

County Clerk 

Title 

8/9/05 

Date 



J w 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*7o be shredded 

2219 
Sec IV 

2 
d&e 

2001 1 7/12/05 Shred 

D.C. Cert. 3-4-CR-2-05 

Destruction Approved by Hall of Records Commission 

ffft 1 5 aw "C. 

struction Certification 

County Clerk 

Date State Archivist Signature of Court Official 

Gladys S.Foster 

Title 

8/9/05 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*Tb be shredded 

2219 
Sec IV 

2 
d&e 

2001 1 7/12/05 Shred 

Destruction Approved by Hall of Records Commission 

DEC 1 5 W 

Destruction Certification 

County Clerk 

Date State Archivist Signature of Court Official 

Gladys S.Foster 

Title 

8/9/05 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-05 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

2001 

2001 

2001 

2001 

2001 

2001 

2001 

3 

6 

8 

1 

1 

1 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

7/12/05 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

ore t -f m % -■ 

uction Certification 

Date State Archivist Signature of Court Official 
Gladys S.Foster 

County Clerk 

Title 

8/9/05 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-05 

J7J2 

District Court of Maryland Queen Anne's January 1, 2005 Gladys Foster, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

2001 

2001 

2001 

2001 

2001 

2001 

2001 

3 

6 

8 

1 

1 

1 

:7i?./05 

/12/05 

: 712/05 

: 712/05 

: 712/05 

: 7i2/«5 

/12/05 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

DEC 1 5 M 

Destruction Certification 

Comity Clark 
Date State Archivist Signature of Court Official 

Gladys S.Foster 
Title 

8/9/05 

Date 





r:.?. wmicmsL Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

NMmSimfo Hi? 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

1 &c,b$LmK)e~ fceords r-ioot 5 ; 4 r Shvd 

I hereby certify that the records listed above were disposed of as indicated. 

Signatura ^aI Title Date 

DOS 550 2 (Rev 1/93) 



it 
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Oil Department of General 
Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 
Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

7 P^TfrJ/df F?/&Z C'/OOl L fW- .-J/riTy 

I hereby ce 

i=d 

tha)ythe records listed above were disposed of as indicated. 

+- 3-20 OS 

Signature Title Date 

DOS 550 2 (Rev 1/93) 
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CWf^A (^DOA^k {heSiUl of/-)ZXL Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

1 1 T1 77 

Reporting Agency 

^.OiTfCr^oA^ 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

\J\0e.o i-i rn [191 If 
Q^zooo £cp 

- i 1 I 
C TVrr^rCSG-TV CfCord\ CrWl lc 

.K-ZooO lOCf- slreMcfl 

j^ulu X r\Sp<?c4/Q<9 c-ft | n IDCf- llvkr ShrMiJ) 

~ ^ V i 
CouCi r<corc\ C-Ki 4 <2000 ithf 

.s ic^LuA (2tiiv-r\ C-Wi u 11 ll HMtf SjvloT ^reJ<SiJ' 

C sAk a~i l b/oDeih £<cqJ\ Ic ll '/ 
5-1 if i/uk thrfclJltf 

1 

  p-T I 
1 ' Ja ff-i ci p(i4(c"^ C'fS\ y ./ «/ i/vk' tkreadd 

Xo\j(U , jArntk /'■iwni C'ltl r/ " S.lc.f- ijuk fHhreJciu 

t* \ ? > L »V\x.^.cX) K+xosd ] c^\ %¥ SkruSaii 

iC POt'Srp Ho^-CoO^ u U ' ( l/ilK 

I hereby ceriifythat the records listed above were disposed of as indicated. 

 I . PfcCfsSi'S 

Signature ^ ^ ^ 

^■r/oy 

Date 

DGS 550 2 (Rev 1/93) 





CERTIFICATE REFERS TO INVOICE NO.: 

h red-it 

MOBILE PAPER SHREDDING A RECYCLING 
SERVICE LOCATION: 

GHAHl E.s COUNTY SHERIFF OFFICE 
6915 CHAIN HIGHWAY 

LA,PLATA. UO 20647 

3HRED-IT DC METRO AREA 
860 EAST GUDE DRIVE SUITE H 
ROCKVILLE, V.C 20850 
PHONfc 301-315-0070 

M >'« v HtH IHRJiNi/CHCt 
BILLED TO: 

DATE; 

U322243at3 

3/30/200 

PURG 

CERTIFICATE OF DESTRUCTION 

This certificate is to certify that Shred-it destroyed confidential 

information on-site for the above mentioned company by 

HRSi TRUCK NO.: TRUCK NO.: TOTAL TIME 

CLIENT 
SIGNATURE 

MIN. 

MOBILE CUSTOMER SERVICE REP.: 

" 

IprS' CL^I raptwp1, A 

^<9 
WE RECYCLE 

THIS YEAR YOUR FIRM'S SHARE OF WOOD SAVED THROUGH 

AMOUNTS TO f) TREES, 

THANK YOU FOR YOUR BUSINESS 

SHRED-IT'S RECYCLING PROGl 

ENVIRONMENTAL IMPACT 

Shred-it is committed to helping save the 

environment. All shredded material that 

is recyclable is brought to a recycling 

centre to be processed into recycled 

paper products. 

MISSION STATEMENT 

Shred-it is dedicated to being the World's leading Mobile Shredding and Recycling 
Company. We will achieve this goal on the strengths of our people. Shred-it will 

consistently deliver the greatest security, cost-effectiveness, convenience and 
environmentally-friendly service available. We will earn a fair return on the investment in 

our systems, our equipment and our people. Above all, we will earn the confidence of our 
clients through a continued commitment to total customer satisfaction. 

Kv 

SECURING YOUR OFFICE AND THE ENVIRONMENT 

o PBINTEO ON RECYCLED PAPER 
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cJn^rW-s Co Shec'^ Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

SoAfte-A ~lr>c<rUv) "1 1 HO H-5 sVi/txi 

i 

above were disposed of as indicated. 

   Licvi i  

Title Date 

I hereby the records listed 

9.M 

DCS 550 2 (Rev 1/93) 
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I 
hred-it 

MOBILE PAPER SHREDCHNG & RECYCLING 

CERTIFICATE REFERS TO INVOICE NO.: 
SHRED-!! DC FRC AREA 
860 EAST GUDE DRIVE SUITE H 

i c, wii> uo;»u 

PHONE 301 315 0070 
-V (•*» J'f-H IMSHtviiti !- 

serviceLoc^ip^RLHs COUNIy SHERIFF OhFICfcBILLEDTO: 

«915 GRAIN HIGHWAY x 

I A PLATA. MD 20647 

CERTIFICATE OF DESTRUCTION 

This certificate is to certify that Shred-it destroyed confidential 

information on-site for the above mentioned company by 

TRUCK NO.: TRUCK NO.: 3c'j 

MOBILE CUSTOMER SERVICE REP.: 

TOTAL TIME (*' HRS. j MIN. . 

CLIENT 
SIGNATURE 

PRINT CLIENT NAME 

WE RECYCLE 

THIS YEAR YOUR FIRM S SHARE OF WOOD SAVED THROUGH 

SHRED-IT'S RECYCLING PROGRAM AMOUNTS TO 

I ^pppsiii 
THANK YOU FOR YOUR BUSINESS 

dr:TREES. 

ENVIRONMENTAL IMPACT 

Shred-it is committed to helping save the 

environment. All shredded material that 

is recyclable is brought to a recycling 

centre to be processed into recycled 

paper products. 

k 

MISSION STATEMENT 

Shred-it is dedicated to being the World's leading Mobile Shredding and Recycling 
Company. We will achieve this goal on the strengths of our people. Shred-it will 

consistently deliver the greatest security, cost-effectiveness, convenience and 
environmentally-friendly service available. We will earn a fair return on the investment in 

our systems, our equipment and our people. Above all, we will earn the confidence of our 
clients through a continued commitment to total customer satisfaction. 

SECURING YOUR OFFICE AND THE ENVIRONMENT 



>t.i * «3SRi/ 

^ V 

E-wir 

    



(t-LA ^L^-.CCs Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

S(ih{ fw-/ J- i 
  <T 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

J-nlf J!f'Jp'x 1 tPCS ^locJoB SHRk /^ 
re.ryMc.f Records, 

i-ira^+S PileA 1 b -/9W-£OCJ£ (a nlrv .^Hbeh 
acf\\rpcA ^Kcocr-^ s 

b ^ocfcC> cO 

vO/VvO t 
Kccq.-/ V 

HJJr*.n*+r*.+,\ie. /-JeA ' \ 95 <5!onri /* HloJcX 3W£A 

- 

I hereby certify that the recordstflisted above were disposed of as indicated. 

L\ ^4   H-fc OS 

Signature Title Date 

DOS 550 2 (Rev 1/93) 
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h red-if 

SHRED-rr DC METRO AREA 
350 EAST <»U0t DRIVE SUITE H 

ROCKVILLE, m 20850 
PHONF. 301-315-0070 

CERTIFICATE REFERS TO INVOICE NO.: 

DATE: 

MOBILE PAPER SHREDDING i RECYCLING HJjAGl- F* V I I H UBT-! Il WORi 
serviceLojujTj^j^gg QQUNTY SHERIFF OFFICb ■,uaD10S 

6915 GRAIN HIGHWAY 
LA PLATA, MD 20647 

■ 

CERTIFICATE OF DESTRUCTION 

This certificate is to certify that Shred-it destroyed confidential 

information on-site for the above mentioned company by 

TRUCK NO.: K) r* . ~ \ A TRUCK NO.: 

MOBILE CUSTOMER SERVICE REP.: 

TOTAL TIME MRS. 

CLIENT 
SIGNATURE 'Li 

B 

WE RECYCLE 

THIS YEAR YOUR FIRM'S SHARE OF WOOD SAVED THROUGH 

SHRED-IT'S RECYCLING PROGRAM AMOUNTS TO 

THANK YOU FOR YOUR BUSINESS 

31 TREES. 

ENVIRONMENTAL IMPACT 

Shred-it is committed to helping save the 

environment. All shredded material that 

is recyclable is brought to a recycling 

centre to be processed into recycled 

paper products. 

MISSION STATEMENT 

Shred-it is dedicated to being the World's leading Mobile Shredding and Recycling 
Company. We will achieve this goal on the strengths of our people. Shred-it will 

consistently deliver the greatest security, cost-effectiveness, convenience and 
environmentally-friendly service available. We will earn a fair return on the investment in 

our systems, our equipment and our people. Above all, we will earn the confidence of our 
clients through a continued commitment to total customer satisfaction. 

SECURING YOUR OFFICE AND THE ENVIRONMENT 

i PWtNTEO ON RECYCLED PAPER 
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diaries (CamTt^r, jHarttlanb 

JfrciicrtcU IE. Dauta 
Sheriff 

September 15, 2005 

Mr. Gabriel Lopez 
Maryland Department of 

General Services 

7275 Waterloo Road 

Jessup, Maryland 20794 

RE: Certificate of Records Disposal. 

Mr. Lopez: 

Attached are the Certificates of Records Disposal from the Charles County Sheriffs Office. 

The documents listed were destroyed on the date indicated. The retention schedeule C-2001 was 

used for this disposal. Please feel free to contact me with any questions or concerns. I can be 

reached at (301) 609-6411. Thank you in advance for your assistance. 

Sincerely^ 

Lieutenant Stan Gregan # 221 

Commander, Records Management 

Headquarters 
6915 Grain Hwy. - P.O. Box 189 
La Plata, Maryland 20646-0189 

301-609-6400 

Indian Head District Station 
301-743-2222 (Metro) 301-753-6200 

La Plata District Station Waldorf District Station 
301-932-2222 (Metro) 301-870-3232 301-932-7777 (Metro) 301-870-6060 

AN EQUAL OPPORTUNITY EMPLOYER 





VICTIM^WITNESS INFORMATION . . . (301) 932-3360 
CIRCUIT COURT DIVISION 

Criminal (301) 932-3363 
Juvenile (301) 932-3364 
Child Support (301) 932-3355 

DISTRICT COURT DIVISION 
Criminal (301) 932-3353 
Motor Vehicle (301) 932-3370 
Bad Check (301)932-3381 

LEONARD C. COLLINS, JR. 
State's Attorney for Charles County 

P.O. Box 3065 
La Plata, Maryland 20646 

(301) 932-3350 • (301) 870-3413 
FAX (301) 932-3379 

July 29, 2005 

Department of General Services 

Records Management Division 

7275 Waterloo Road 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Dear Sir or Madam: 

Enclosed please find original Certificates of Records Disposal for the State's Attorney's 

Office for Charles County. 

Sincerely, 

Karen M. Kuhn 

Legal Secretary 

Enclosures 

V* 





Chatches Caun-fy 

fx9 m 
Reporting Agency 

ict- of 

fH-hh.niH  
Division or unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 
Retention 

Schedule No. 
Inclusive Dates of 

Records Destroyed 
Date of 

Disposal 
Method of 
Disposal 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 
Retention 

Schedule No. 
Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

^ N Ot\ - \\^ > ^ C-979 II 
rO) '\(KW C-979 II 

^ OS- oiS^ feopf . E G- C-979 II a-llo' OS 
» rv C-979 II 5 .Ao QM 

^O'A- ^ ^ ^ ' ' • • i j i j 
Cj tsV\ryiLLv-^ Vi! tiy-o 

VckrvjveVy . x<\R.V\V\<AV\ 

C-979 II 

<;>|o3-Vo^ C-979 II % 1M-03 

^>1 OS VS^. C-979 II 
C 979 II 19 - 

VlooA^ N iSV\> 

. ,^cxiry^s fl 
C-979 II 'SS- Q1^ 

oN c\c\-\S 4^ ScJV\eju.N)76y\V J LcuArcv" 

C-979 II \-3^U 

1^0 j> V-QJLw 
C-979 II 
C-979 II c\- IM - 0^\ 

P'WV^VA ScwyrW0Y^'i 

Uo-vr^ ^ CVvqjnJLO- 
C-97q II 9-0- QM 
C-979 II 

C,\y om- > Vh. O'->A C-979 ill S 3M-0M 

\i05- a\f ^ H\VcVe\\ JtrrLA C-979 II 

^ V-gv^ Tr\ck\/JLs^ C-979 II ya- OM 

^iWM3i3 O' (S/vO-^v^- (SA, \ OvJ\A C-979 III 

r VM>\\\CKms. WM's tA.y\r\ 
rL_ai. 

CMOM- 

^Vom-^QM bvy^dLojir SW 

^ M 0^ - \ LavV 

C-979 II U- IS 0^| 
C-979 II 5 z.%- oq 

U-as ox' 

3, V^'v\\<./. 

C-979 II 
C ^03i-a4\ C-979 II 

U rgb^.'vJgCMAC-979 

cj- W- 0^ 

C^03- UQ II 

^ M 05-1 > VVWyy cPj !ftVt f rw qC 
t<j<x\-KcX'V( e V 

C-979 II £LJ_^_O3_ 

5 
kMAd C-979 II 

V 
03-^0)i 

, Vvl ' \ \ \ CK 

i \c Wi ^VJ C-979 II 

C-979 II \_ 

(LN OH- oL^^ CVuvvLb<Lrs To'5>0Q \r\ 

£ 

C-979 II ^ X- \^-0H 

C \i n- Tv Ko^AVMYe C-979 II ^ M QM 

\0H3 
^N0l_6S 
^  

NNTobT 

Vlc\sVv^v\ aW\ 

^Uvv'itS l£> 

C-979 II 

C-979 II 

>1 03- b OO^aa" Q.<X^ '3S 
,5- of 

C-979 II 

Qvxjl^ R cx n gA t>3i> 

"1-3-03 

C-979 
C-979 

C-979 
C-979 

C-979 
C-979 

II 
II 

II 
II 

II 
II 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
Description of Records 

No. (Same Title as Listed on 
Schedule) 

Retention 
Schedule No. 

Item 
No. 

inclusive Dates of Date of Method of 
Records Destroyed Disposal Disposal 





Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 

(Same Title as Listed on 
Schedule) 

Authorization 1 WidIP narU 
Dates of 

Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Retention II 
Schedule No. 

em Inclusive 
\lo. Records 

W0G^3^ti gucKrv^STOR ."OOHI^ c-nq J 11-13-9^ rmt r\v\0A 

5HeLT(jnJD(3U<H^ U-lls-TI 
\ 

\n  
.R^cesc^ ii- 3 -cn 

R^TvtiA), mtra/i ^iAJwyn/f )l-13-^9 V.\^' 
^uer^ > CMnJ-n+i R 6WIL 11- tSx-^q 

^\\ 
HPi&e^HART. nnictw^L, /.-lo-q^ ^ N \ ^ 

to5H0(P, DPiUXO L«vuRmicF lh^-99 

NiM^lS4 unG )To5WW )i-ai 
,0>Res-R7nft2pnikj-iN 11-37- 

SffiirRfmn, KafiH 
D^vcnotT ^ 6srm frO 11-13-99 

^wJflnO.CfWRl^ RXCf)M)n D-ao-0^ 
§T<7CKST 1 Lt- ^UU 11- 55' ^9 
Rxtoj, A^m0! SARflmACjC II 

Jlll'Wfl DUCXETT. ce^ms iYMcwcn- u- \M~ 

V&UltfgfZ ,C0R£H EUGrn/E" 
LEE. 

\!Cf-^ , UAMIEL R=K>WilD 

-m<lWPR .DOAlALDTJDSe^H io-a^ 

wasioip^ -n-^mfis.i^Gc^L /mcfwe 

^AfiPWCf (\AteW^ )l-/c-9S 

<rmAJART,no)cf\Al-a ftAJTHO^ li- ao*^ 

STftncJu, XPVItRTE^RElL. 11-S-^ 

^3)1^ STeEL£, C^I^LMAII BA/W II- 

wxsn32s CowiairO, Rq60^ L£]E 11-30-99 

Vftf^oW \ rMBO(B0P€X^itf FOY U't5-9^ 

Huc^teS aBnJKttEdPT U-IO-^ 

HMT irnoErO, kqrw\FTH DARAEIL 

UHU^SGU lhrom ivu-^ 

5fnrrH. LAAJC£ i/^K^fcTMT- 

U50 4 bb% ^rynipso^, C W Pisr m rv 11-^0-^9 
nAWAWfH , Q9WARD 

PvUTLlfR iCorr "TH-15D'PO(2Er 
-IB' 

^QJSOA), / 

o^i+pa '11 
WS3&MSH WSSfH. HOWA<?0-JnitSGfi U-^5 

-EinO ) DPrMcaU£ 

\iJ0lfi\oVc3 KtMS. KB/ivM ^XCHAI^D l\-5~99 
l hfercbv ccnity that the fecortklisted were disposefol as in( iicaicd. 

\\ \ \ \i ) ) 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization J V J o I fi"h' cm 
Date of 

Disposal 

i i— 

Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

* o. C- ^79 TT frMfe 

Georofi., Arv)L.L£ Thames 10- n - 99 '1 1 

■ri '—-V  
vnwS' V^rti a fiKv* rloreAi mcaaL 5 )0' 

1 ^ok>5n5<An )o- n-0!^ p... 

V7"?77M1 OUASG.V'mcwvt 

Y17 XbloH PiDPfrt)^'REufeBN) Pi^bUSTHS lo-s-qq 

mUniyb ftnA-€r5(yo, J r ^aTIn orri AS 10- 
^Pt^DCP-S^ThismfiS vUAWfl^, lo-as-^!^ 

(^urce^ FflW)SH in-so-c<9 

VlllWl 0)ci<SOAi3b«n C«-Ce.lla [o-llsrW 

vinmd \%uTUERx^hnft-S ftAnan )0-3~q^ 

'TfttKsorJ16<3(A Puovo lo-a^- 

VJQ)lsfi<X5K UF^RERT ^ BftiPrO K£XTri \o - 
ZftP^ovJitc. ^RttKnj Annwir*^ 

^QbfotoV] \Kie66 > KXAAJTE TlRmELU 

y/77^ \3H ^AnrrAo^u?., t>in^ a(?mx\)0o to-an-SR 

V\)0W3 1 sri^n), nmM lo-a-^ 
STEVENS , C pro EPXAiE 10-96?-^ 

Wl0ls^3Sl SdOTT ^ fOARTltv] S^RWR-O io-6-^ 

V77&S5S io- 

mniftvO ^ ^carr E-Kcc ^ 

lir»cdoAJ^6^, hrmisA L^iNlV lo-a^0! 

Vlll tS3 LMU-S. 'ftETTV ArMrO 10 -H 

L«RSor0.T0m KJW&gnPk 10-lU-^^ 

WGlff'S ISS ^l-Ti)rMFTri , OEfiAJ TYPN -0|Cj 

WQUH TIOWMVini, KftTHV )0- 3-°!^ 

uemsttv mw?iA 
-Gjc, 

W0lc9Lll«f1 t=aAJA<?D m; 

^AVMSOA) mAum^ 

WAU.. ^(3l6aP-T ^A^u loHi-^q 

SSO^Ic^l IG-)!-0!^ 
^iftf^hlS.DW^WO UEonO- 10 M-0!^ 
^anJiER, TRbO^ fir\n 

WQi3\ lb mrrrAS , 7/^RITMft ZTTA \0-3O 
JwsxMnrc, RoMn 

s-mmje fm i?(cxr. LW A)AJ lo-is-^q 

1 

Ihd iy certify thai thif\repord ords III 

1 
were disposed of as indicated. 

Signature Title 
]Q J. 





5> 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oriqinal to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization J 
Dates of 

Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Indusive 
Records 

KJ r Wo^t-o TN[^v-r ruqn^ 31- »A-R5? Ml M \— 
5? 

\ ^ 

(juq tit <4 t * 
U '-RlQOT (d ^5? \h 

n «ctr5i/)Kn \r\ \^\\ 
^ Co\ p 1 Tnt e^i W — leA V\VV\Tv\\ 

T%3UilH U^\U-^ . fVw-lw PVx r-n y-v 

. Yi^TK •(^ fz:\}CL-rs<? i .' liCi rg( t^rCr L : "7 -cii I -^i 3? 

Huoi ancrt 
lj%. i . L ) .' 1 1 

[)Q>3C\ iJ . IIi<*—^ Cfte^k^w fi>«.| 

II PrVit-Nir." i-W j "Tc^^ -> Frew* ■j* 

T swmrto PfVfnrfiU < 

T'ftdDWTL /t < < ci 1 -^A i? 

»U P\a^sU r (E^UaxJ d -1 - 1 3-ci 
Plcirfpy- . Tfe-rM 

i -i 

TXJUJJZ-' 
TKlaC^9f\t5J j 

^ -«1 ^ 

UMQcrv^r S - i M 5? 

/ )4cl5Sf>^ - (C>1^ v ^ rXsiDM^- 

T^/7^3^- Jr. 1 i > 4/>( s 
iu-<rp 

-4f 5e^l LJI , UiLr-^i ^ ^olcc -J^) Sl.- «3H ^ 

Ur. . Ptr>njf.(« ki»-U a> 
1 i ■(* ! <i ^ ^ 

1 ^^-S  
~ ~r r,, r lr^fr-) C kr- . t L 
~ll *>(-^0 lIuTP^' i iaV--, 

iJIttROtiX 7 
"pg 'V in - 

(JiiA 'Y\\U- 
^ / 

UU^^s? S-i'VS S* ^*1 | Jir ^ S 

nuq •"V-^C 

TC^AOiUl P A^j^ixsc 

L/^-yns"- r l~^-. ro ^QCA—Ev^ \!/ 

u^msi y t c ' ^ :J 
1 herpycerafodiatj 

Siaiaturc Title Date 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 

Dates of 
Destroyed 

Date of 
Disposal 

\ L-W-. 

Method of 
Disposal 

Retention 
Schedule No. 

j Item 
No. 

Inclusive 
Records 

1 VrrWJJfS" - ISl C '\r-.*Ar fV; rrn^ LJ1 i~At / i r -^-i0! 14- I o-iw-^U? rmv- ¥ \— 
1 (-) 31'^*' 

^ 1 

cur\X)A 

(JTOiUu: •4-lv i 1 | '5? -^ 5? 
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pS { IT \ o-m-s 5? 

TX^- 

+" -pr 5? 
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TSl C le^r^rc rJ. "IE- P 
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y>r\n ir-cL— 1 1 . \/ .Vn i \ Ciirw in -1 

-as_ -7- cr-^S? 

i sL&nu^ f-. lUc ^ <?.^LC>^A y -i- 

1 iU/i,-*,<9i;Jc7)rt tK,. ^Ar,4\r , Vrcrl&flsL ' 1 jyjw >•» f in -i^i n-^ 3? 

< J S? 511 

1 JLla/*K]}l - 
1 m /„ as 

nc^rn/ajv is" SV-e/X^u^ 1 ^ tVNcxrv - TTr, /r. 
JC -1 -v^T? 

Ll 3^1557-, lv^r\rv or IE 

. O0)\Vto 
1 

Lor- \ 

C>-T^ P I \ \ W"f , ft\4TJ< 3- 

lAV >«v-o fc,. n ? 

l) - « Uctjrr^o iU P. r)c,(c-u ^C<-U !? 

T9 MTdO ^EC- 3 - ^ ? 

"TS^I'iak- TT ^ ' ' H" 

T S?J>^dQh>' 1 3r<3^ ^ 

i/i-tA Trirri • flk HI 

T O >«-a OM -1/-, Pjitj-* ro^j j IJ 1 
. . XE 
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P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
criainal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 
Authorization 

Description of Records 

(Same Title as Listed on 
Schedule) 

Retention 
Schedule No. 

Inclusive Dates of 

Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Siunaturc 





Repomng Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Title \ 





Repomng Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

rPOTtnr ATP OP RPrnRn.9 DISPOSAL 

vr/Y r iscv\ i   
Dv ccnitv that ihc records listed were deposed ot as md.catcA 

I ' Signature Title 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
orlainal to address at left 

rPRTiFiratf op RFrnRn.q niSPOSAL 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
orioinal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

tmci. 
I Dale * 

Smnature 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

rpp-nnratp op RPrnRn.9 niSPOSAL 





Reponing Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

Description of Records 

(Same Title as Listed on 

Retention 
Schedule No. 

Inclusive Dates of 

Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Smnaiure 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
nrininal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Method of 
Disposal 

Signature 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

Siunaiurc Title \ 





DISPOSAL 

Authorization 
Date of 

Disposal 
Item Inclusive Dates of 
No. Records Destroyed 

Description of Records Retention 

(Same Title as Listed on Schedule No. 
Schedule)  

ixJfujne AH-e^ 

t jxrmi. ll "^X 

aVioO-Ch 'n'l. Jos.-pKDcmwLt - / 

Allen 

f,\a^s Kevm 

4P\^C 

0?\7^ 
6»P\?35<( 

I'VA[vXx 

^oaaU f-JiUior' 

lPU3k3 

;Pi - v^'tkkiit 

iPlM Aaci 
AbUn 

;ords listed were disposed ot as mdicaicd. 

)3-09-^'- 

'D2)'c 

)3L-I5-' 
~oT-Ht 

01 -17-7! 
oi-rt 
14-% 

-o^ cn 
-Cft -T- 

Ol-r 

IQ-H-H- 

OK2\:
6 

-rt 

Sianaturc 

Division or Unit 

Department of General 

  Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

  P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS 

Reporting Agency 
prepare in Duplicate 

Retain one (1) copy and forward 
nrioinal to address at left 

Method of 
Disposal 





Method of 
Disposal 

Date of 
Disposal 

Description of Records 

(Same Title as Listed on 
Schedule)  

Ojhcua ■Jean 

uPUio'l Trrfi^., 

rpj orcrj p1A-^.AC<(? , X\c Wc-l I Kc m^ 

^i^Upllhrff S-Vt i/^Aty^uJ 
-^£12i^?£-1rr,-n|SVvfn 

Signature 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 
Authorization 

Inclusive Dates of 
Records Destroyed 

Retention 
Schedule No. 

U -01-17 

.ILL 
—» <7 





fy I/T TcjJl 

 Pn\hiwiij-s. 
cenitV that the record l.stcd were deposed 6f as md.caied 

Sianaiure 

gcvoac x\\ \ 
Title \ 

. Aojm /V^N 
r Y j ) 

Date 





Reporting Agency 

Division or Unit 

Method of 
Disposal 

Date of 
Disposal 

ffllj u)06>ifAj 

\i oXsl v \ €■ dtmr 

I Pi .15 
if i? 35^ 

'2550 

5£LMl. 
^ P 7 

listed were disposed of as indicaicd iv ceniiy thai the recori 

Signature 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 
Authorization 

Inclusive Dates of 

Records Destroyed 
Retention 

Schedule No. 
Description of Records 

(Same Title as Listed on 
Schedule)  

AAi r-i: ' ''■i 

/J 

OA 





Sianamrc 





Reporring Agency 
Prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

Description of Records Retention 

No. (Same Title as Usted on Schedule No. 
Schedule) 

L/Im\o. he>t'€- d 

?xu^e^ 

Inclusive Dates of 

Records Destroyed 

I'hercbv cmity that the i 

Siiinature 

Method of 
Disposal 

tmca 









Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Siunaiure 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 





Department of General 

Services 

Records Management Division 

7275 Waterioo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

I Dale 





Reporting Agency 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessuo, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

Sianaiurc 





Repomng Agency 

Division or Unit 
DISPOSAL 

AK/Pt^^OAi 
(\pi kptch. C arne 

££15211 

imm 
VPiSliS 

'iLUHf^S X<3R^ 

Leon (2.fl(MSoK6 

, r>?Uce 

Liv/^t-Si, oha^ki' 

R^L(<0V'| sfev'OQ 
OftfHk 

l-iftAjsi f^atirvijo  

stkv/^LL , Tv/cAA-e-  

i^our-fAeY 

nPlSbd 

,3Plb''/Ar) 

on 

noHfai. Svuc 

jC|JCSil>ckiLi sn^u 

ftA lPO. io^cpK 
Ft M.dici^. 

^ I'hdi li. 

Co^y— 
^rrrll 

Authorization 
Method of 
Disposal 

Inclusive Dates of Retention 
Schedule No. 

Item Description of Records 

(Same Title as Listed on 
Schedule) 

Records Destroyed Disposal 

MMi 
t-P-W 

.t"7 
uJ^ LTUlJ) Pr^i 
   T 
\CN > UJ^Ali 

QOA-'I 
lin-^ nf lb^ 

; \ , 

■ TKcmV q i> 6P(Sra 

5 rl^j63 

17-9 X 

rn-'iS 
:P15M5 

 .1 
listed were disposed ot as inaicaied. 

Sitnaiure 

Department of General 

  Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

  P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS 

prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oridnal to address at left 

Sianamre 





prepare in Duplicate 
Repomng Agency 

Retain one (1) copy and forward 
oriainal to address at left 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
Method of 
Disposal 

Date of 
Disposal 

item Inclusive Dates of 
No. Records Destroyed 

Retention 
Schedule No. 

Description of Records 

(Same Title as Listed on 
Schedule)  

P.T7 

CkVQA 

i-L , fcob^rf 

rra waaaV Key, 

fxttl. L&tjJCer-C 

snuT 

Signature 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

((-(3 -<(« 

riei? 
n\ STEtU I 

CO 
dvarlf-S TltoM seisji 

scHKOtjM Ttfnr\€ 

ftfrT STt HVlWlQ 

-j P/(aO ^ S' 
iflGoSI? 

u 

5f(Un <■ f / TON T/aci 
^,pTT ^ 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule)   

Authorization 

Retention 
Schedule No. 

Item 
No. 

Viz?. ornt: 
Inclusive Dates of 

Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

PU-^vcdp-TH micWJ (\1C\ 

. WRtvpft V tonne 

1^010477 ^L^WTS.STaPffinlS Hovu^r b 

V77V^3 

/171115 

rniA^iqy 

RCTjoa Louis 

VOOQ^ (I 
V'T-10463 6L^K£- .CWRL& QV^E-N 

ViiW* Fjgfln/Kur^, QPtRV' 

vniWO fofiO.—oHrJ HENlRV 

V77^79o [-■STFP TiZoniE 

V17\51§; nuw&xH s Leg 
Ho 

^Mnri 

aim 

\km 

131 

Pl,l^ 

£m 

^77aion '[r)ru£K,'TRvy^S Ro6£I^T HnM 

^^ymoniO HOvaJQ^O mm. 

ViTd^i /Ci^np^.tToHn Ch^fle.s 

V773gl3 ^P^MoLQyTBigi 
HI,1^1^ 

PftWAau 

Wo 10 ^ rrftngo. v4gw^«o Lee^K 

4118^ 

VT73Q3q 
V770M07 )A-WE.7 . -^cTIT 3 m 

V77daSol 

Y7tg<?uq 

J- 

mTlJg^- Pf?ft^ex5 SCOTT im 

\/770H74 pRvr-^ ^ue-rrvr: iim 

vmiMc pnF^pQ, f HARig. sw^ua, 
^OLDET^ goei'R t 11^ 

I m:>. LQ'-'Ar'^r"EvE Hai aa. 

s/q^MlcS 'ft^ovov) )-r5ft^rNl£S ^fiMCxs qa. 

Vll)^ IQ ^trO.DBREK ^TBPX l-£--IGH aa. 

V77mL\ v?>ir ^ l-0vvp>^0 IQSKPH HI 

isteA^ere dispo: 
\ v\  

disposed of as indicated. 

Signature Title 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessupt Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
onginal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

\i\)0CcS3<re> 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 
Retention 

Schedule No, 

d- 

Item 
No. 

Inclusive Dates of Date of 
Records Destroyed Disposal 

Method of 
Disposal 

m i OsfevfcL 

vooi^Q^ 

v\J0bi^lQ (Y\x-s#> t OAvtUo^n f^&MhJXSL 

V7-|^feCH \oau 

\I0U4 \ W i^TyvAruVv 

Ji&\ t^xvdjL-,- 

1-50-^9 

- 

V"773Q) d a>T. tbyA\Qxsi_^ 

Oa^Stti 

Xlbls^Lcl/c Kcfcfejd- U3 > 

V777MlcH 

WQii>^0y IVtV 
[Qjawo dr^zQo f\, 

vs-cn 

±30_2CL 

H-u 

V 77^)0^ 

W 01x^3^3 
m. 

ct~'^ 

±^-ii± 
(5651537 
VvJC)(J8M^5H 

^ LVjaLht ^uvnlu^, Chrrw^ 
x IA3^) lOA^ ' 

<«wuxcv. yvvu*£P nru^ODg 

^u-qq 

q-it.- rn 

W(Bf7Q07 ^rfi , POICC/UA- VUVl ^ / 1 ' i/ ^ p-^ 
:^£A^vv^ (XytoKmi) 

Vr77l3\3 (VfAM^AO. VjzMA 'ur^ihSGy^ t vfCA^W 

V77 

vn6^ 

0 ,rOrMf-A 
V I — ^  SI 4 i yaILvv^i> y JaV^eo ^xi-v>)Syv\c^ y     

O i^sv^. SQ^u>h<^nT". 

WCBblsfttQ "TiChhs. QaOvQ, 

vmbyz . - 

(XVVSka 

rawMio 

q-lR-lS 

Vll 7|c)l 
^T 

JJ~K. 

I hi fv Uuu^ie reci listed 

.-Ll 
disposed of as indicated. 

Signature 
^rYo^\\ U. 

Date1 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
nriainal to address at left 

rPRTiFinATF op RF^nRns nisPOSAL 



  



Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessuo, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
oriainal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Siunaiure 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
orioinal to address at left 

r.FRTIFir.ATF OF RFCDRDS DISPOSAL 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate Reporting Agency 

Retain one (1) copy and forward 
orioinal to address at left Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
Method of 
Disposal 

Date of 
Disposal 

Inclusive Dates of 

Records Destroyed 
Description of Records 

(Same Title as Listed on 
Schedule) 

Retention 
Schedule No. 

Signature 





Retention 
Schedule No. 

WILSc^ 

Description of Records 

(Same Title as Listed on 
Schedule) 

Authorization 

OurflS 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

1-1-00 

31. h^SHlS'i -\ess.e 

T(n-\ctl\y C 

5Z IWMi S3 iyMRr^kh 9-/5-o I 

PLflH^ny tVir\ie( 

iz-biimH iNtynM muK^ti g 17-01 

sz-iMWi. nle/aiJer 3--I7-0/ 

. RgcKe ( .5/7-0/ 

Scc'ft' 

TwirH Ke^neik V-/7- op 

frhloHlTZ. /-/7-cc 

Kfd 
piTTMr^/ A' 'v ,■ 

//-?- oo 

J-W-oS 

szm^&mL ^Kuoja 
^niNP^y) 

/z 

//z 

^Z>p48MS^3 

iz 

■oz I 

3Z 153^/ 
5z miilM 

.iz\ 

it 
iz hiwni 

/LPoViS, /nnrf< 

i/J£<:Trih. Joi>ci\ 

ku^iv1 

-r(^£.i^ Kfy/iQ 
'HfiJUtJrnrf Chpries 

CoPPritrk. Terry 

5-Z m'/g^77 

jz 

SZ 133^1^. 

CCi'tTI S . Pi I 

iLR-ce. ^<-'3^ 
|7tfcV^,^y, D'iiYerx 

Lz Uwi'inL I Con?^ 
- IT-I. I ^,1/-, 'N f> r\ l y-l . y^- ■XT' f ^ /• 3 1/ 

jz Isi-u-cty 

6Z 33^^^] BARtoOi^, gctotri 

LfM^O fO\K^ 
HorraI 

rr^riPri''Mi bi]:^r 

MJ- 0/ 

J_ 
3 3D -0 * 

s-t-a 
V-ZZ-Qt 

V-j? dd 

^ /.> CO 

/■ P^-QO 
CP 

IQlS" pd 

I-I' OP 
(|_I_UC_ 

-/3 Oi 

^ i3 oi 

I were disposed of as indicaied. 
. . V 
Lii  

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

DISPOSAL 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS 

Repomng Agency 

I 

j 





Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
orioinal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 





Repomng Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

prepare in Duplicate 

Retain one (1) copy and forward 
orioinal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Signature 





(Tus 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court 

8-4 Towson Court 

Date 
DISTRICT COURT U8 BALTIMORE CO 
Custody of Records at time of Destruction 

SERIES 
NO 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR PORM AUTHORIZATION 

Pol If 

Sccf'to* 

INCLUSIVE DATES 
OP RECORDS 
DESTROYED 

'an* Zgoo 

-/o 

3-0oc 

VOLUME 
(CUBIC FEET) 

61/ 

DATE OF 
DESTRUCTION 

METHOD OF 
DESTRUCTION 
(RECYC..SHRED. 
LANDFILL, ETC.) 

$hrejl 

Destruction Approved by Hall 51! Records Commission Destructon Certification 

—S 's<n- -y— 

Signature of Court ofTicial Title Date 



XA'a w i r 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

t) fl , 8-4 Towson Court 
DIJgrRICi__COURT #8 BALTIMORE COUNTY DISTRICT COURT U8 BALTIMORR rn 
Court x |    a,e Custody of Records at time of Destruction 

SV/3 

SERIES 
NO 

DESCRIPTION OF RF,CORDS 
INCLUDE TITLE AND/OR FORM 

drirtLi /ntf 

AUTHORIZATION 

<pa if 

INCLUSIVE DATES 
OF RECORDS 
DESTROYED 

^U' 'a*!' Zooo 

-fo 

otooc 

VOLUME 
(CUBIC FEET) 

oi/ 

DATE OF 
DESTRUCTION 

METHOD OF 
DESTRUCTION 
(RECYC.,SHRED, 
LANDFILL, ETC.) 

ShreJ 

Destruction Approved by Hall of Records Commission Destructon Certification 

DEC 1 5 ^ 

Date State Archivist 
*ru/ce* 

Signature of Court official Title Date £,-i2Y~OS 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

t 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court Date 

/fry./, 

8-'4 Towson Court 

DISTRICT COURT ^8 BALTIMORE CO 
Cuslody of Records at lime of Destmclion 

SERIES 
NO 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 

3oo/ 

fa*/- 

&/*•*£) 

AUTHORIZATION 

HP) * 

INCLUSIVE DATES 
OF RECORDS 

DESTROYED 

Z.00/ 

l)4ce-*<b?-r 

■ VOLUME 
(CUBIC FEET) 

Zo 

DATE OF 
DESTRUCTION 

METHOD OF 
DESTRUCTION 
(RECYC..SHRED. 
LANDFILL, ETC.) 

Destruction Approved by Hall of Records Commission Destructon Certification 





DEPARTMENT dF GENERAL SERVICES 
Hall of Records Commissioh 

7575 Watreloo Rd., P.O. Box 275 

Jessup, Md. 20744 - 0275 
c 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court 

8-4 Towson Court 

DISTRICT COURT U8 BALTIMORE CO 

£00/ /&</£ 

fy/i/re. -fa Ay $Zl9 

1ZP, * 

Destruction Approved by Hall ot Recor 

btce-t* b?''' 

Is Commission 

ZO 

METHOD OF 
DESTRUCTION 
(RECYC.,SHRED. 
LANDFILL, ETC.) 

Destructon Certification 

Juit 0 2 ?005 

Date . State Archivist 
Signature of Court official Title Date 7"2^-0^ 



PI 
> 
3) 

JS 

s 
(0 

i 



S!-?d 

SERIES 
NO 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

7575 Watreloo Rd., P.O. Box 275 
Jessup, Md. 20744 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court 

8-1 Catonsville Court 

Dale 
DISTRICT COURT UR BALTIMORK rn 
Custody of Records at lime of Destruclion 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 

£?0£>/ 

fa/** fy 

faf fries. 

(/Jo* - jZttfpieH/xj 

AUTHORIZATION INCLUSIVE DATES 
OF RECORDS 

DESTROYED 

-ZooS 

■flirJ 

Destruction Approved by Hall ot Records Commi 

• VOLUME 
(CUBIC FEET) 

/? 

DATE OF 
DESTRUCTION 

ssion 

METHOD OF 
DESTRUCTION 
(RECYC.,SHRED. 
LANDFILL, ETC.) 

Destructon Certification 

iUM 0 2 2085 

Date State Archivist 
Signature of Court official Title Date 





DEPARTMENT dF GENERAL SERVICES 
Hall of Records Commissioh 

7575 Watreloo Rd., P.O. Box 275 

Jessup, Md. 20744 - 0275 
c 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT #8 BALTIMORE COUNTY 
Court 

SERIES 
NO 

DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 

o?oo/ 

Jo P*/ 

Date ' ' 

AUTHORIZATION 

■iP) Z 

INCLUSIVE DATES 
OF RECORDS 
DESTROYED 

'Zoo/' 

■ftfrO 

Destruction Approved by HaU ot Records Oommissiori 

8-1 Catonsville Court 

DISTRICT COURT UR RALTIMOPK rn 
Custody or Records al time Of Destruction 

VOLUME 
(CUDIC FEET) 

/? 

DATE OF 
DESTRUCTION 

METHOD OF 
DESTRUCTION 
(RECYC.,SHRED. 
LANDFILL. ETC.) 

Descructon Certitication 

JUN 0 ,2 2005 

Date State Archivist 
Serein 

Signature of Court official Title Date £-£V-c-£ 

/-f/s <n. 



.«Sr\ % 
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CO Q 
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\ n : V-.HV OF y- i" : DEPARTMENT OF GENERAL SERVICES ^ ^ 
r!.;;; ■)(' 5<.;< ><i-; Civr.mi Ji if!' Holl of Records Commission •4') / 

'Jo ;oi-)>, u ^r ! : Rtfcords Management Division  ) ~.y ' — 
iAV ■ Kn,. : V:,: 7275 Waterloo rd. , p.o. box 273 

.,«•» z-'I'i ■ - JESSUP, MD 20794-0275 

\ ; ... ; P R 0 P 0 S A L AMD CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY DATE 

S#n«s 
No. 

Description of R»cofd« 
lnciu<J« Ti»U orwl/or Form Number 

Authorization 

rN 
R«t«ntion 

Schod. No. 
1 

I torn 
No. 

j n cl u si v • 
-Dotes of Records 

Destroyed 
V olume 

(Cubic F»et) 
Dofe o f 

Destructi 0^ 

M etft o d o f 
D« fru cti on 

(Recycle, sbrod, 
lancfiil, etc.) 

Civil cases - 
Dismissed or Satisfied 

(PERMISSION TO STRIP) 

Civil Cases - Expired Judgments 
(PERMISSION TO STRIP) 

2219 

2219 

Destruction Approved by Hall of Records Commission 

0 7 20M 

Date 

R»*. 10/83 DGS-55 0 - 9 

Sec. II 

Sec.n 

1998 
1999 

2000 

1990 
1991 

20 
20 

21 

15 
15 

^/lhlbFlLL~ 

^^esyuction Certification 

glf/rr 

Signature of Court Official Title Uate 

Instructions for Preparation and Submission on Reverse Side 



Vk. 

a 

A06 Pt 

v '*** 
.. ' ■' a^v 



rv rr:: vr.NV of 
of ?<•;.: xis Cu-r,mi;iif!' 

'•o-roi N /.'.tit:jgt 'u-nt iflv's si 
t ia; , , f .-j T 

, tiC! S-'71* ;•■..* ? ■ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Recwds Commission 

Records Monagem«nt Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

, ( C K r: > j, rr-! vi.-, ;> i. ::p R Q P 0 S A L A'N D;3c E R T IF I C a TjE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY □ATE 

S^rias 
No. 

Description of Rmcorda 
Includ* Till* orui/of Form Numixr 

Authorization 

1 R«t«ntion 
Sch«J. No. 

1  •  

I Urn 
No. ! 

Inclusi vo 
-Dates of Recordi 

Destroyed 
Volume 

{Cubic Feet) 
Dole o f 

Destruction 

M etfi o d o f 
[>«4 fru cli on 

(Recycle, shred, 
IanefiMf etc.) 

Civil cases - 
Dismissed or Satisfied 

(PERMISSION TO STRIP) 

Civil Cases - Expired Judgments 
(PERMISSION TO STRIP) 

2219 

Z19 

Destruction Approved by Hal,! of Records Commission 

N«f 0 7 MM 

Date 

Rev. | 0/03 DGS-550-9 

Sec.n 

Sec. n 

1998 
1999 

2000 

1990 
1991 

20 
20 

21 

15 
15 

(UM&w 

Signature of Court Official 

AAVhFlLL- 

^A'5F(^ 

L^ANhflL^. 

ction Certification 

Title 

Instructions for Preparation and Submission on Reverse Side 



.csjrsw* 

m ^ 

msm» 



DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFIC ATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court county DATE 

No. D«icriptlon of R»cofJ$ 
Indies TllU arui/of Form Number 

CRIMINAL CASES 

Closed in 2001 
Related papers, not including 
docket sheets 

(Permission to Strip) 

Aufho 

R*l«ntion 
Sch«d. No. 

2219 

Destruction Approvedb^Hcll of Records Commission 

It. 
No 

2 a,b,c. 

Date 

10/83 DGS-550 -9 

Mate Archivist * 

Indus! v« 
Dafes of Record 1 

Destroy *<4 

1/1/01 
thru 
12/31/01 

Volume 
{Cubic F««t) 

90 

Oal • of 
OosrrucHo^ 

^■^struction Certification 

out** C&i/L 

Signature of Court Official Title 

M«rfio d o f 
[^•4 tni ctl on 

(.^•cycIo, thred, 
landfill, •fc.) 

/yd/SbF/CL- 

Jate 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hoil of Re cords Commission 

Records Monagemenf Division 
7275 WATERLOO RD., p.o. BOX 273 

JESSUP, MD 20794-0275 J773 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

No. 

Court county DATE 

Dvicriprlon of Rtco<d» 
lnclv<U Till* and/or Fofm Number 

Aulhorization 

Rtlsnh'on 
Sch*cl. No. 

If* m 
No. 

Indus! v« 
Dafas o f Record i 

Dmstroy 
V O I O fTV# 

{Cubic Ft*f) 
D of• of 

M«rfio d o I 
D« tru ctl on 

(Rocyclo, 
#fc.) 

Landlord/Tenant Cases 
Non-money judgments 

22 IS SEC.VI 2001 
AWbflLL- 

/ 

Destruction ApprovedJw Hall of Records Conwiissi 

FEB 0 3 2005 
Date 

R•,'• 10/83 DGS-5S0-9 

D/>Kuction Certification 

(M r/i/ir 
State Archivist* Signature of Court Official Title 

7^ 
Dale 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
^275 WAXELRLOO RD. , P.O. 273 

JESSUP, MD 20794-0275 

PROPOSAL AHD CEBTIFICATE of BECOKD; DBiTRUCTIOH 

J772 

S*r|«a 
Ho. 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court county 

D«icripllon o( RtcotJi 
IneluJt Till, anj/ar Form Numtxr 

Landlord/Tenant Cases 
Non-money judgments 

DATE 

Aurhori lation 

Rvlantion 
5ch*J. No. 

22 IS 

Destruction Approved^ Holl of Records Con^issi 

FEB 0 3 2005 
Date 

R*v- 10/03 DGS-550-9 

State Archivist' 

It. 
Mo 

SEC.VI 

Indus! v. 
Dofas of Rtoord$ 

Oastroy a<J 

2001 

V olum« 
(Cubic Faar) 

D/ikucfion Certification 

Oaf a o f 
Dai f ru c K o^ 

M • ffi o J o f 
0*1 rru cHon 

(Rocydo, thrmJ, 
landSlI, afc.) 

A/llVhflLL~ 

Signature of Court Official Title ^Date 

Instructions for Preparation ond Submission on Reverse Side 
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S El ^ V I C E TICKET 16021 

DQQVfMENT DATE DUE DATE PURCHASE ORDER NUMBER 

• 01-10-05 

NEXT SERVICE ROUTE STOP REP DRIVER TYPE 

99-99-99 f 1/03/06 0 MPK Pi'' PG 
CUST CODE 

001530 
>10 State Atty Office 
33 W Washington St 
iagerstown MD 21740 

MOBILE DOCUMENT DESTRUCTION 
Shredding Today for Growth Tomorrow 

P.O. Box 758 • Middletown, MD 21769 
301-371-3722 • 1-877-274-7333 

www.allshredmd.com 

SERVICE CODE 

/1i #5? si 

M I MIN 

Mi 

DESCRIPTION UNIT PRICE AMOUNT 

6- 

\x5lo 

/IT£ Ssc f own OS f*- viVE 

fi/fL 5VfiCMft*'-? 

^ftrrc^ 

6'*7o li .42 

TIME IN 

(f /JT 

TIME OUT 

l,S7ot>o 

•TAXABLE # DISCOUNTED 

TOTAL MISC. CHARGES 

CURRENT CHARGES 

TOTAL 3/3, 53 

PURGE: Approx 30 bxs at loading dock in back Open 
7:30A-4:30P Call Prior to arrival Contact person Ms 
Buell (3 240-313-2000 

I /O- oS 

CERTIFICATE OF DESTRUCTION 
Date 



'J • 

A", ''-i *» 

->1.^ 

ALL-SHRED, inc. cares about the environment and because of that, ALL-SHRED 
has started our unique "Plant a Tree" program. When you reach a certain amount 
of paper that has been Destroyed and Recycled we will Plant you a Tree or if that is 
not feasible we will donate the Funds to a Local Non-Profit of your choosing. 
This is All-Shred's way of saying Thank You to our Valuable Client Partners. 

Certificate of Destruction 

The material listed on the reverse side of this certificate was shredded as per customer instructions by ALL- 
SHRED, Inc. shredded material were packaged and prepared for recycling in a commercial bailer. All baled and 
shredded material are converted to pulp for remanufacturing when accliable. 

Destruction Declaration 

I have first hand knowledge of this destruction process and declare under penalty of perjury that the foregoing is 
true and correct. 

Date ALL-SHRED, Inc. Bonded Representative 

Certificate not valid if not signed by an ALL-SHRED, Inc. Representative. 

V'4 



BOARD OF COUNTY COMMISSIONERS 
OF WASHINGTON COUNTY, MARYLAND 
Washington County Administration Building 
100 West Washington Street, Room 226 
Hagerstown, Maryland 21740-4735 
Telephone: 240-313-2200 
FAX: 240-313-2201 
Deaf and Hard of Hearing call: 7-1-1 for Maryland Relay 

Gregory I. Snook, President 
William J. Wivell, Vice-President 
James F. Kercheval 
John C. Munson 
Doris J. Nipps 

September 23, 2005 

Mr. Gabe Lopez, Director 

Records Management Division 
Department of General Services 
7575 Waterloo Road 
P.O. Box 275 

Jessup, MD 20794-0275 

Re: Certificates of Records Disposal 

Dear Mr. Lopez: 

Attached are Certificates of Records Disposal from several departments in Washington County. 

If you have any questions or need additional information, please contact me at (240) 240-2204. 
Thank you. 

Sincerely, 

:jb 

attachments 

 Ujr 

Joni L. Bittner, County Clerk 

Board of County Commissioners 
Of Washington County, Maryland 

t®' 

40 

•ylA 

I I * | ■ | ' 

www.washco-md.nct 

© 

RECYCLED PAPER 





Department of General 

• Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Washington County-Agency 
Finance/Human Resources-Div./Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 
Employment Applications 
(not hired) Accts. Super. C-873 8 May 2003 folder 02/2005 Shredded 

2 
Employmerrt Applications 
(not IJireid) Fiscal Tech. C-873 8 Aue. 2003 folder 02/2005 

{ : 
Shredded 

3 
Employment advertisement 
ads-Clerk Typist I C-873 8 1978-1988 Folder 02/2005 Shredded 

4 Employment advertisement 
ads-Clerk Typist II C-873 8 1986-1990 Folder 02/2005 Shredded 

5 
Personnel Fi: 
Past Recreati 

.es- 

.on Emps. C-873 5 1995-1997 Folder 02/2005 Shredded 

6 
Employment Applications 
(not hired) Accts Rec Supe r C-873 8 ner. 200T Folder 02/2005 Shredded 

7 Employment Applications 
(not hired) Arpt. Equip Op er C-873 8 Dec. 2003 Folder 02/2005 Shredded 

8 
Employment Applications 
(not hired) PT Asst. Atty C-873 8 Sept. 2003 Folder 02/2005 Shredded 

9 
EmploymentNApplications 
(not hired) Community Mobi 
Prncyrpm P.nnrH . le C-873 8 June 2003 Folder 02/2005 Shredded 

10 Employment A] 
(not hired) ] 

)plications 
3t Bus Oper. C-873 8 Dec. 2003 Folder 02/2005 Shredded 

11 Employment Applications 
(not hired) PT Bus Attend C-873 8 Aug. 2003 Folder 02/2005 Shredded 

12 Employment Applications 
(not hired) PT Bus Attend C-873 8 May 2003 Folder 02/2005 Shredded 

13 
Einploymeijit Applicatioris 
(not hired) LMB Proj. Cooi d C-873 8 Sept. 2003 Folder 02/2005 

i . 
Shredded 

14 Employment Applications 
(not hired) LMB Proi. Cooi d C-873 8 Oct. 2002 Folder 02/2005 Shredded 

15 Employment A] 
(not hired) 1 

jplications 
ilng. Pro.i Mgr . C-873 8 Nov. 2003 Folder 02/2005 ^hrpdded 

16 
Employment A] 
(not hired) ] 

^plications 
ilng Plan Dev C-873 8 July 2003 Folder 02/2005/sh/edded 

17 
Employment A] 
(not hired) 1 

^plications 
ing Inspector C-873 8 July 2003 Folder 02/2005 Shredded 

18 Employment Applications 
(not hired) F&R Asst. Chie f 911 C-8" 3 8 Dec. 2003 Folder 02/2005 Shredded 

19 Employment Applications 
(not hired) F&R Shift Supe r C-873 8 Aug. 2003 Folder 02/2005 Shredded 

hereby certify that the records listed above were disposed of as indicated. 

Human Resources Technician 02-02-2005 
jd/iAoh L XWJfvGu 

Smnahir* Signature Trtie Date 

DGS 550-2 (Rev- 1/93)- 
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Department of General 

• Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Washington County-Agency 
_finanrp/HiiTnfln Resourrfs-TH v. /TIrn t 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Hem 
No. 

20 
Employment Applications 
(not hired) F&R Comms Spe : FT C-873 8 Oct. 2003 Folder 02/2005 Shredded 

21 Employment Applications 
(not hired) Emer. Planner C-873 8 Aug. 2003 Folder 02/2005 

| i 
Shredded 

22 
Employment Applications 
(not hired) Accts. Rec Te :h C-873 8 Jan. 2002 Folder 02/2005 Shredded 

23 
Employment A 
(not hired) 

^plications 
ing. Tech IV C-873 8 Oct. 2002 Folder 02/2005 Shredded 

24 
Employment A 
(not hired) 

Dplications 
Hwys MEO I C-873 8 Dec. 2003 Folder 02/2005 Shredded 

25 Employment A 
(not hired) 

Dplications 
iwvs. MEO II C-873 8 Dec. 2003 Folder 02/2005 Shredded 

1 26 
Employment A 
(not hired) 

Dplications 
Hwys MEO III C-873 8 Dec. 2003 Folder 02/2005 Shredded 

II 27 
Employment A 
(not hired) 

Dplications 
Permits Dir. C-873 8 June 2003 Folder 02/2005 Shredded 

|28 Employment A 
(not hired) 

Dplications 
Permits Plan ilxam 0-872 8 Oct. 2003 Folder 02/2005 Shredded 

| 29 fS8i0K??iS)A?iy[ilii?8ip C-873 8 Aug. 2003 Folder 02/2005 Shredded 

1 30 
Employment A 
(not hired) 

Dplications 
iiR Director C-873 8 June 2003 Folder 02/2005 Shredded 

31 
Employment Applications 

(not hired) Benefits Admin C-873 8 June 2003 Folder 02/2005 Shredded 

32 
Employment Application's 
(not hired) Procurment Spe c C-873 8 July 2003 Folder 02/2005 Shredded 

33 
Employment Applications 
(not hired) PT Weigh Clk C-873 8 May 2003 Folder 02/2005 Shredded 

34 
Employment Applications 
(not hired) PT Weigh Clk . 0-873 8 Dec. 2003 Folder 02/2005 /Shjredded 

35 
Employment Applications 
(not hired) Plant Oper III C-873 8 Oct. 2003 Folder 02/2005' Shredded 

36 
Employment Ap 
(not hired) 1 

plications 
jab Tech I C-873 8 April 2003 Folder 02/2005 Shredded 

37 
Employment Applications 
(not hired) Off Assoc. Par ks C-873 8 April 2003 Folder 02/2005 Shredded 

38 
Employment Applications 
(not hired) Off Assoc. Tra as C-873 8 Aug. 2003 Folder 02/2005 Shredded 

hereby certify that the records listed above were disposed of as indicated. 

Human Resources Technician _ 1L. iU.iiv'.i ■ 
Signature Title 

02/02/2005 

Date 

DGS 550-2 (Rev 1/93)- 





1 Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Wash 
Finan 

ington Count-Agency 
ce/Human Resources-Div./Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

39 Employment Applications 
(not hired) Off Assoc IV T rans C-872 8 July 2003 Folder 02/2005 Shredded 

40 
Employment Applications 
(not hired) Off Assoc IV N CF C-873 8 Dec. 2002 Folder 02/2005 

1 : 
Shredded 

41 
Employment Applications 
(not hired) Sr. Off Assoc iwy C-873 8 Aug. 2003 Folder 02/2005 Shredded 

42 
Employment Applications 
(not hired) Sr Off Assoc 8 

C-873 
t Atty 8 Sept. 2003 Folder 02/2005 Shredded 

43 
Employment Applications 
(not hired) Off Assoc Plan 

C-873 
ling 8 Dec. 2003 Folder 02/2005 Shredded 

44 
Employment Applications 
(not hired) Sr Off Assoc C-873 8 April 2003 Folder 02/2005 Shredded 

l .  • ' . 
• i 

r. 

U 

L 



> V • 



Method of Disposal 

Shredded 

Shredded 

9/2005 Shredded 

Shredded 

Shredded 

Shredded 

Reporting Agency^ 

Washington County-Agency 
Finance/Human Resources - Div./Unit 

Division or Unit 

Department of General 

■ Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Description of Records 
(Same Title as listed on Schedule) 

Terminated Personnel Fi 
Seasonal Tax Office 1996 

Authorization 

Rttention 
Schedule No. 

C873 

inclusive Dates of 
Records Destroyed 

1996 

Volume 
Cubic Feet 

folder 

Date of 
Disposal 

9/2005 
Terminated Personnel Fi 
Seasonal;Tax Office 1997 | C873 

Terminated Personnel Fil 
Seasonal Tax Office 1998 j C873 

1997 

1998 

folder 

folder 

9/2005 

Terminated Personnel Fil 
Seasonal Tax Office I C873 1999 - 2000 9/2005 

Terminated Personnel Files 
Recreational I C873 1998 - 2001 folder 9/2005 
Terminated Personnel Files 
Seasonal Marty Snook Pool 1999-2000 folder 9/2005 

A-ai-PS 

Date 
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Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

/-& 

Date of 
Disposal 

Method of Disposal 

■3/dC- 

/ 

- 

•Ml 

mi. 

^4/ 
I l 

3/<G' 

W /JUa 

mo /W 

'9U 

/. 

hereby certify that the records listed above were disposed of as indicated. 

//. '/iJ&tL. 

Signature Title 

W 
Date 

OGS 550-;! (Rev. I^)- 
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Reporting Agency  

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forv/ard 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

Jfcij cm 
/■ fp<tK 

/ 

.3777 

3S"/ 

/m 

/m- 

iki 

/m 

/_m 

'r/? 

/f/7 
17 

m. t 

1 hereby p&tfify that the records listed above were disposed of as indicated. 

/JAM 

Signature Title Date 

DCS 550-2 (Rev. I®)- 
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SHREDDER.. 

Mobile & Off-site Paper Shredding 

Customer: Washington County Gambling Office 

Accounts Payable 
33 West Washington Street 
Room 200 

Hagerstown, MD 21740 

SNVOSCE: 449497 

Account no.: n/a 

invoice date: 11/17/2004 

Service description Cost 
On-Site shredding Nov. 8, 2004 

287 lbs. 

0 - 200 lbs. 55.00 
87 lbs. @ .25 cents per pound 21.75 
Total amount due $76.75 

Oecuficate of Destruction 

Better Shredder, Inc. hereby guarantees the complete destruction of all materials for shredding totaling 

287 lbs. on November 8, 2004. Shredding supervised by Clinton Rawlings. Shredding was recycled 

November 8;,2pU4. ^ 

Supervii /isor / 

Make payment to Better Shredder, Inc. 
Customer Support 1-866-210-5433 

Cut along this line and submit with payment 

Washington County Gambling Office 

THIS AMOUNT DUE $76.75 

TERMS: NET 5 DAYS 

DUE DATE: 11/26/2004 

MAIL PAYMENT TO: 

VOUCHER 
——        

CHECK# 

DATE PAID 

AMOUMT r-A!0 

APPI '.OV^U RN 

VEiCOfl # 

RECEIVER # 

ACCOUNT # S'/S'ooo - io - ///A O \ 

INVOICE: 449497 

BETTER SHREDDER INC 

P O. BOX 210 

MIDDLETOWN, MD 21769 
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Reporting Agency 

Division or Unit 

Hiqlw^Y 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 

(SameTitle as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Vo 1 ume 

Cubic Feet 
Date of 

Disposal Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

1 
Copies of Drivers Lie. 
DOT rRRn fi 4-7-05 Shredder 

2 Snow Removal Policy CRRO 2 4-7-05 Shredder 

3 Miss Util i t-.v Tiflcp-f-p; rRfin 7 4_7_05 —Shroddor  

4 Ol ri P.nmrrm+-i nrr MtI^q ppfin R 4-7-05 Rhrpddpr 

5 Road T."i sI-i nrr C880 7 4-7-05 Shrpdd^r 

6 Job Descriptions C8R0 fi 4-7-05 Shredder 

7 r-ssn 4-7-05 Shredder 

8 Daily Work Schedule C880 6 4-7-05 Shredder 

9 g r"«Rn 2 4-7-05 Shredder 

] 0 Job OnpninaR POD4 rRRn fi 4-7-05 Shredder 

] 1 R/F MpmnsDD? C880 2 4-7-05 Shredder 

12 BCC Minutes 2002/2003 C880 2 4-7-05 Shredder 

13 BCC Aqenda 2003 C880 2 4-7-05 Shredder 

14 Cnmrrm l-i nn MiIps r-RRn R 4-7-05 Shredder 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 5" 
Adm1n   Assistant 

Title 
7-5-05 

Date 

DGSSSO-2 (Rev. 1^93). 
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Washi'ngton'County Commissioners Department of General 

■ Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

State's Attorney's Office 

Division or Unit 

CERTIFICATE OF RECORDS DISPO SAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Retention 
Schedule No. 

ion 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

i , 

1 
Circuit Court Closed 
Case fil^s - Adult 

C868 6 1989 10 1-10-05 Shred 

2 
Circuit Court Closed 
Case Files - Adult CfifiR 6 1988 10 1-10-05 Shred 

• 

 1- —: : : • :  
i i 

  

1 hereby certify that the records listed above were disposed of as indicated. 

Signature 

DCS 550-2 (Rev. 1/93)- 

Title Date 
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Reporting Agency 

Division or Unit 

nenr UI uenyidi 

• Services ^ 

Management Division 

7275 Waterloa Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Preoare in duplicate 

Retain one (1) ccoy anc forward 

ongmal to address at lert. 

C E R T I FICATE OF RECORDS DISPOSAL 

OGS 550-2 (R«- 1/331 
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Reporting Agency 

■^XASwfiMt— 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original toaddress at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

1L 
1111'JtoO 5-ai-to 

^ • 
geortcx. 

:ertify that the records listed above were disposed of as indicated. 

/ /££ AS U 

Title 

DGS550-2 IRov 1/93). 





department of general services 
Hall of Records Commission C?^ I / 

Transmittal # 12-1-SP-1-2005  Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

MISCELL^EOUS RECORDS 

Special Proceeding cases 

Closed in 1991 & 1992 

Sec. m 
1/1/1991 

thru 

12/31/1992 

12 
£>-15-05 

thrct 
shrcj 

JUN 0 2 2005 

Date 

Rev. 10/83 

Destniction^ypproved by Hall of Records Commission Destruction Certification 

State Archivist 

DOS - 550 - 9 

Signature of Court Offici; 
Ad Clerk 

Title 
s/ Wo s 

/ Date 

Instructions for Preparation and Submission on Reverse Side 
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^ 26 2005 
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. ■ DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

11 ansmittal # 12-1-SP-1-2005 Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

MISCELLANEOUS RECORDS 

Special Proceeding cases 

Closed in 1991 & 1992 

Sec. m 
1/1/1991 

thru 

12/31/1992 

12 
^-15-05 

thra 
3hrcJ 

JUN 0 2 20D5 

Date 

Rev. 10/83 

DestructionApproved by Hall of Records Commission Destruction Certification 

State Archivist 
H- \lJt 

Signature of Court Offici; 
Ad Clerk 

Title 
s/ Wo s 

Date 

DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 



' «ia is - ^ 

StiCORDS M'kW- '&K' ' 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY  5/17/05 

COURT COUNTY DATE 

3113 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (No probable cause) 
General Correspondence 

2219 

Sec. I 1 
1/1/2000 

thru 

12/31/2001 

34 (p-J3'05 

■hhra 

7-59-05 

slorcrc/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

A/. \lJoJJtQnd Ad Clerk %/03 
Date State Archivist • 1 Signature of Court OfficAy) Title Date 

Rev. 10/83 DOS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD,, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (No probable cause) 
General Correspondence 

2219 

Sec. I i 
1/1/2000 

thru 
12/31/2001 

34 (o-13-OS 

-f-hru^ 

7-^9-05 
"Shred 

JUN 0 2 ?M5 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission Destruction Certification 

/(XtJJjttJTl A/ 
State Archivist 

Ad Clerk slz/a 6 
/ /rw 

DGS - 550 - 9 

Signature of Court Qrabial Title ' A Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1-A-1-2005 Rernrrk Manaopmpnt 

Ills WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citations and 

Municipal Infraction cases 

Closed in 2000 & 2001 

2219 

Sec. VI 2 a, b 
1/1/2000 

thru 

12/31/2001 

16 
lo-IS-os 

f-hrus 

(o'l5 

Destruction/^proved by Hall of Recj^ds Commission 

0 2 2005 

Date 

Rev. 10/83 

State Archivist 

11 of Records Commission 

'iglAlumAA. 

Destruction Certification 

Ad Clerk 

DOS - 550 - 9 

Signature of Court OfWral Title 

Instructions for Preparation and Submission on Reverse Side 

Date 





_ . - DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1-A-1-2005  Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRTCT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citations and 

Municipal Infraction cases 

Closed in 2000 & 2001 

2219 

Sec. VI 2 a, b 
1/1/2000 

thru 

12/31/2001 

16 

lo-15-05 
dnrej' 

JUN 0 2 2005 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission 

State Archivist 
hjjkvxitL 

Destruction Certification 

Ad Clerk -£) 5 

DOS - 550 - 9 

Signature of Court Official //// Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched, No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Traffic Citations - old 

Serious Traffic Folders 

Closed in 2000 & 2001 

2219 

Sec. IV 2 a, b 
1/1/2000 

thru 
12/31/2001 

40 
6 -13-05 

fhfcL 

7-39-05 

shrcci 

Destruction<Approved by Hall of Rec^ds Commission 

JUH II 7 2005 

Destruction Certification 

Date 

Rev. 10/83 

State Archivist Signature of Court 
Ad Clerk 

Title 
SjzJdS 

' Date 

DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 



  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD,, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Traffic Citations - old 

Serious Traffic Folders 

Closed in 2000 & 2001 

2219 

Sec. IV 2 a, b 
1/1/2000 

thru 

12/31/2001 

40 
{,-13-05 

thru; 

7-aq -65 

^Inrczcf 

Destruction Approved by Hall of Records Commission Destruction Certification 

JUN 0 1 /\ l/dtMhusn H- \J JoJjfrri Ad Clerk zj?) OF) 
State Archivist 1 Signature of Court Official^ 7/ Title ' ' Date Date State Archivist / Signature of Court Offici^/jTitle ' / Date 

Rev. 10/83 DGS - 550 - 9 I Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT 

COURT 
ALLEGANY 

COUNTY 
5/17/05 

DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Cases Expunged in 2000 & 

2001 

2219 

Sec. IV 2 d, e 
1/1/2000 

thru 

12/31/2001 

14 <W3-05 

•fhra 

7-39 -O 5 

JUN 0 2 2005 

Date 

Rev. 10/83 

DestructionApproved by Hall of Records Commission 

/V-y- • / 

Destruction Certification 

State Archivist 
]{cUtkhjirnH ■ 

Signature of Court Ofi 
Ad Clerk 

Title 

DGS - 550 - 9 

g/f/05 
/ Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Cases Expunged in 2000 & 

2001 

2219 

Sec. IV 2 d, e 
1/1/2000 

thru 

12/31/2001 

14 
(p-13-05 

-fhrLL* 

7^93 
shrcj 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date 

Rev. 10/83 

State Archivist 
, /y j/ctt/JUoyy'] A-/ \/Jc 
;hivist f I Signature of Court Offici' 

DGS - 550 - 9 

Ad Clerk 
Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # —12-1 -NR-1-2005  Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 2000 & 2001 

2219 

Sec. IV 2 a, b 
1/1/2000 

thru 

12/31/2001 

12 
6,-13-05 

thf^- 

7-39-05 

?hred 

Destruction Approved by Hall of Records Commission 

JUH B 2 ?0D5 

Date 

Destruction Certification 

State Archivist 

Rev. 10/83 DGS - 550 - 9 

Signature of Court 
Ad Clerk 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # —12-1-NR-1-2005  Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No, 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 2000 & 2001 

2219 
Sec. IV 2 a, b 

1/1/2000 

thru 

12/31/2001 

12 
b-13-05 

TVu, 

1-^-05 

Shr&J 

Destruction Approved by Hall of Records Commission 

Rev. 10/83 

State Archivist 

DGS - 550 - 9 

Destruction Certification 

Ad Clerk mlA5. 
Signature of Court Off^fl/ Title ' / Date 

Instructions for Preparation and Submission on Reverse Side 
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RECEIVED 

MAY 26 2005 

MARYLAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1 -CR-1 -2005  Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

J 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations & 

Fugitive Warrant Cases 

Closed in 2000 & 2001 

2219 

Sec. IV 2 a, b, f 
1/1/2000 

thru 

12/31/2001 

48 
C>-l3-d5 

il-ira. 

7-£9-05 
shred 

Destruction Approved by Hall of Records Commission 

JUH 6 2 2005 

Date 

Rev. 10/83 

State Archivist * 

DCS - 550 - 9 

Destruction Certification 

Ad Clerk %hJo 5 
Signature of Cou^t/fjficial Title ' /Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1-CR-1-2005 Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations & 

Fugitive Warrant Cases 

Closed in 2000 & 2001 

2219 
Sec. IV 2 a, b, f 

1/1/2000 

thru 

12/31/2001 

48 
b-13-05 

thru 

7^9-0$ 

Destruction Approved by Hall of Records Commission Destruction Certification 

m « 2 WOS 
Date 

)hfUai/r)N- 
State Archivist n. 

Rev. 10/83 DCS - 550 - 9 

Signature of Court O 
Ad Clerk 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

ELECTRONIC RECORDINGS 

For Year of 2000 & 2001 

2219 

Sec. n 

& 
Sec. IV 

2 

2 a, b, f 

1/1/2000 

thru 

12/31/2001 

14 -7-/5-05 Ixtnd-fi J1 

JUN 0 2 2005 

Date 

Rev. 10/83 

Destraction Approved by Hall of Records Commission 

State Archivist ' 

DOS - 550 - 9 

Destruction Certification 

H 

Signature of Court 
Ad Clerk mio3 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

ELECTRONIC RECORDINGS 

For Year of 2000 & 2001 

2219 
Sec. n 

& 

Sec. IV 

2 

2 a, b, f 

1/1/2000 
thru 

12/31/2001 

14 
7-/5-05 land fi/l 

Destmction Approved by Hall of Records Commission 

HJfi 0 2 2005 

Date 

Rev. 10/83 

Destruction Certification 

State Archivist 

DGS - 550 - 9 

Signature of Court Offfii; 
Ad Clerk 

Title 6ate 

Instructions for Preparation and Submission on Reverse Side 



    

m i* 

rt 

k 

RECEIVED 

HAY 26 20115 

MARYLAND STATE ARCHIVES 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

DCA 1, DCA 2, DCA 3, DCA 4, 

DCA 4a, DCA 9 DCA 11, DCA 27, 

DCA 254, bank books & statements, 

cancelled checks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified mail 

books & logs, transmittal sheets, 

roster cards, payroll & check register, 

time cards, purchase orders, 

receiving reports, warehouse 

requisitions, xerox bills, credit 

bureau bills, deferred payment 

sheets, court fund sheets, daily work 

folders 

2219 

Sec. V 1 c 

2 

3 

1/1/2000 

thru 

12/31/2001 

48 
(o -13 -03 

ihfU- 

7-<P9-05 

Destruction 

JUN 0 2 m 

Date 

Rev. 10/83 

ived by Hall of Record Commission 

c. 

Destruction Certification 

State Archivist 
\hJJdMm A/. \jJ> 

DGS - 550 - 9 

Ad Clerk 
Signature of Court Official/ / Title 

Instructions for Preparation and Submission on Reverse Side 

s/^/g.5 
' 'Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS 

DCA 1, DCA 2, DCA 3, DCA 4, 

DCA 4a, DCA 9 DCA 11, DCA 27, 

DCA 254, bank books & statements, 

cancelled checks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified mail 

books & logs, transmittal sheets, 

roster cards, payroll & check register, 

time cards, purchase orders, 

receiving reports, warehouse 

requisitions, xerox bills, credit 

bureau bills, deferred payment 

sheets, court fund sheets, daily work 

folders 

2219 

Sec. V 1 c 
2 

3 

1/1/2000 
thru 

12/31/2001 

48 
13-OS 

thru, 

7-^-05 
shr^J 

Destruction Anpmved by Hall of Records Commission 

JUN 0 2 2005 

Date 

on Ajmoved by Hall oi 1 

State Archivist 

Destruction Certification 

Rev. 10/83 DGS - 550 - 9 

Ad Clerk 
Signature of Court Official///1 Title 

Instructions for Preparation and Submission on Reverse Side 

' Date 
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08/04/2005 10:21 4107998532 STATE RECORDS CENTER PAGE 02 

$pl.o/ mftc Ml CorrsihcnS 

Reporting Agency 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) F 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

detain one (1) copy and forward 
)riginal to address at left. 

Dirolt /W Prdtxthon - Qlw 2urniG 

Division or Unit 

CFRTIFICATE OF RECORDS D!SP Q S A L 1 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizati 

Mention 
Schedule No- 

an 

Hem 
No, 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Wethcd of Disposal 

/ l%l 1 
'' 1 

S-f^v J)hrctJ 

/ L CLT tLL£.    

iMOSoifi hJ 
• 

T 
^ j   - i 

A UVOU ^ Jrcwh"' m) 1 IQ83 
'1 yy\ Uty f/W Tpr 

Ayhrs/i u(l< vrrl .JiAlM lu I ty 1 r1 

& —jr ]  

f&rDh and firomhoh 
h/X CfQ IS) !%! 1 108+ -1 \%rad 

vj  LflaS T7U —  

I$49l12 'Ai-h^rrrrrh. & fmJcl 

—T-. 1  

fivrm, ound ProhaJitin 
/*/)Cr» ti/n 1^1 1 ■ IIQQI .1 \g4-oS \3hrta 

J—  i LL-* LLLt     

MlKriJA'A-Ybrsm Me* ininOL 

" 

F 

  

I hereby certify that tie records listed above were disposed of as indicated. 

(Rev, i. 



auq sh 
c^S" 

--s. _r ■ 
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08/04/2805 10:21 4107398532 STfiTE RECORDS CENTER 

of IM)lic ^ ihrejhoti 

PAGE 02 

Reporting Agency 

ihroie on) Prphthm - Oiw %^nic 

Division or Unit 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte, 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

No. 
Description of Records 

(Same Tile as listed on Schedule) 

Aut^oriiaft 

Reiention 
Schedule ^o. 

M 

l&IH 
No, 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

—A! )  

/ f
 

1
 

1^1 / IQ£B ,1 < 
i ... 1 ifoft—uuz: —  - 

-AhrnS.^/ml hJ 
• • 

I 4 
i 

£7? ^oU(^ AT*"0" / IQ33 . / B-H£ \3hrod. 

• 
  Jy- 

tuj i • r i r— • ■■ i> ir i—I... 

--—j  

1% 1 I lQ8>j- -/ Clhrtd 
\J— 

I ^ Aidh^rTFrd'. (h f-mid 
' 

,—i 
ihrou, ajndAc^hon 

Mse h ID i^hfl 1 ■ mi .1 $-4-AS \3)rtd 
— / Li±*-—LLk£ —— 

M&m A-fa onrirtO- 1 r w LVf (A i V 1 ' 1 1 ^ 

• 
• 

% 

-«— 
■ L 

that tie records listed above were disposed of as indicated. 

Title 
■ g-4-GS 

Date 





FROM THE DESK OF 

DANA Y. HAYES 

DIVISION OF PAROLE AND PROBA JION 
7500 RITCHIE HIGHWAY, ROOM 109 

GLENBURNIE, MARYLAND 21061 

(410) 412-7063 (PHONE) 

(410) 508-2387 (FAX) 

FAX COVERSHEET 

DATE: August 4, 2005 

NUMBER OF PAGES: 2 

TO: Karen Lott 

State Records Center 

PHONE: 410-799-1379     

FAX PHONE: 410-799-8532    

CC;     — 

REMARKS: 

Thank you for faxing me the form. I will send the hard copy in the mad. 

Have a Great Day! 
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"L/i/ ./i ST(MU ^ J 

Reporting Agency 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and fonward 
:rigin&l to address at left. 

Arc/j) nn) Pn^nhnn - Ak> fiufmc 

Division or Unit 

CERTIFICATE OF RECORDS DiSPOS 
A L 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizati 

Re:enticn 
Schedule No. 

on 

Hem 
No, 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

/\ i j 

) 
PqxoU anJ Prcbthw 

/l/V&O ^lo IHbl / IQM . / 
/ L 6# JjT flLf       

wf)%Qf)7' CanM! Suzai we 
• 

JO^Uc] 7(y 1 f > ^ - 

"TT 1   
ffirW on) .droiwhon 

!%>! / IQ41 -1 
4—■ 

PnAjt hlhd U-dt .L/C '1 / ' j fill 1 t L  i=*Z- 
•   

I    
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e records listed above were disposed of as indicated. 
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Reporting "Agency 

No. 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
origin&i to address at left. 

CERTIFICATE OF RECORD S D J_S_P Q S A L 

Description of Records 
(Same Title as listed on Schedule) 

~^fa 
ani PrDtxrha* 

'as?   

Authorization 

Re;ention 
Schedule No. 

Md. 

lUm 
Ng. 

Inclusive Dates of 
Records Destroyed 

int 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

"Shccl 

^reby certify thai the records listed above were disposed of as indicated. 
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Department of General 

Services Prepare in duplicate 

===== Records Management Division 

7275 Waterloo Road (Rte. 175) 

=—=— P.O. Box 275 
Division or Unit Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Reporting Agency 

Retain one (1) copy and forward 
original to address at left. 

Authorization 
Description of Records 

(Same Title as listed on Schedule) 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal Retention 
Schedule No 

, V^r-lny I'tiHI 
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I hereby certify that the records listed above were disposed of as indicated 

DGS 550-2 (Rev 1/93). 
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STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager / 99-1930 

Records Specialist 799-1930 

MICROGRAPHIC & LABORATORY SERVICES 

C.O.M. Services 799-1728 

(Computer Output Microfilm) 

Source Document Microfilming 799-1729 

RECORDS CENTER 

Manager 799-1379 
Reference Service 799-1727 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 
Reporting Agency 

Retain one (1) copy and forward 
original to address at left. 

Division or Unit 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Description of Records 
(Same Title as listed on Schedule) 

Method of Disposal Retention 
Schedule No 

JOQjrifl# I L/>.iA...I,AaMU-ll 

-ptoKVmA.  

I hereby jsertify that the records listed above were disposed of as indicated 
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STATE RECORDS MANAGEMENT CENTER 

RECORDS MANAGEMENT 

Administrator 799-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

MICROGRAPHIC & LABORATORY SERVICES 

C.O.M. Services 799-1728 

(Computer Output Microfilm) 

Source Document Microfilming 799-1729 

RECORDS CENTER 

Manager 799-1379 
Reference Service 799-1727 
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stah; hi-cokds managemi-ht ckuikr 
7275 Woterloo Kond (Rte. 175) 

P.O. I3ox 275 
Jessup, Maryland 2U79A-U275 

CERTlVlCATE O F H E C O R D S DISPOSAL 

Maryland State Police 

Raportlng Ag«ncf 

Barrack "B", Frederick prepare ih DUPLICATE 

Dlvlilon or 6uf*«u " P«l<iln on# copy ontl forw«r^ 
oiiglnal !• obov« addrttsfe 
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SI A Hi KKCOKDS MANAGEMKNT Cl-NlKIt 
7275 Waterloo Hond (Rte. 175) 

r.O. Uox 275 
Jessup, Maryland 2U79^-U275 

cenTiVicATE o_f n e c o n ds disposal 

Hi. 

Raperllng Ag«nCf 

0 Ivli Ion ar 

Da I ctlfillon o( Raco'di 
Includa Tllla ond/at FofmHumkar 

13 Disabled Vehicle Log)(Form 23B) 

14 Staff Inspections 

15 Trooper Activity Report (Form 14 

16 Check Accountability form (Fm 208) 

17 Overtime-Comp Time Auth (form 197) 

18 Vehicle Pursuit Review ?Form 114) 

AutKoil loll on 
For Oil po i el 

Rai«nt|on 
Scd . No. 

1209 

i>. 
No 

OPS 38 

ADM 11 

PER 1 

FIS 6-1 

PER 4-1 

OPS 37-3 

IncIy11v a 
Del# i el Raeordt 
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Aug 01-Mar 02 

1995-May 03 

Apr 02-Dec 03 

Nov 03-Jun 04 

Feb 01-Jun 02 

Jan 01-Jul 02 

" tluir i 
(Ci/bla f aat) 

.1 

.5 

1.7 

.1 

,7 

.1 

Till. Oala 

PREPARE IH DUPLICATE 
Paloln on* copy onj forward 
original !• okovo addraat 
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DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

2 fry 

Circuit Montgomery 
Court County 
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EXPUNGED CRIMINAL COURT RECORDS 
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Enclosed is the Original and a extra copy of the 
Certificate of Records Destruction Sheet of 
Criminal Expungement Records along with a list 
of the ones that need to be disposed. 

'■ I i . ' w"*'1 

'lV-. 

Clerk of the Circuit Court 
50 Maryland Ave 
Rpckville Md 20850 

Could you please have the 
Proposal mailed back to 
my attention. 
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