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Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 Waterloo RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Bait City DATE 
Accession # - 

April 22,2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) Retention 

Sched. No. Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
1997 - 2000 

2219 

2219 

Section 
IV 

a,b,c,d 

Section 
IV a,b,c,( 

1/1/97 thru 
I 12/31/2000 

42 Shred 

MAY 1 2 ?(J05 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Title Signature/i/Court Offlcul / 
1/ rwrn-ffir 

Instructions for Preparation and Submission on Reverse Side 

ffgU? V) 2/f Ki tQO 5" 

Date 
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Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Bait City DATE 
Accession # - 

April 22, 2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
1997 - 2000 

2219 

2219 

Section 
IV 

a,b,c,d 

Section 
IV a,b,c,< 

1/1/97 thru 
I 12/31/2000 

42 Shred 

Destruction Approved by Hal i Approved by mil of Records Commission 

MAV 11 2005 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist 

Destruction certification 

fv/>yv, facovflP Vil^y^e UFV1} 

Signature c/yourt Official/ / Title 
^ Cv/>tA-rpV 

Instructions for Preparation and Submission on Reverse Side 

Date 





DEPARTMENT OF GENERAL SERVICES 
Expunged Records Destruction Certificate DGS-550-9 

Hall of Records Commission 
Records Management Division 

7275 Waterloo RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # - 
COURT Bait City DATE April 22,2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. Item 

No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2000 

2219 

2219 

Section 
IV 

a,b,c,d 

Section 
IV a,b,c,c 

1/1/2000 thrii 
12/31/2000 

1 Shred 

Date 

MAY 1 2 2005 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist w 

Destruction certification 

jffici; 
KV. l4)J ^tle Signature of ( 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Expunged Records Destruction Certificate DGS-550-9 

Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # - 
COURT Bait City DATE April 22.2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2000 

2219 

2219 

Section 
IV 

a y I) y c y d 

Section 
IV a,b,c,c 

1/1/2000 thrv 
12/31/2000 

1 Shred 

MAY 1 Z 2005 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction certification 

Signature of tXurt Officia^ ^Jj 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 Waterloo RD., P. O. Box 275 
JESSUP, MD 20794-0275 

$61 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Bait City DATE 
Accession ff - 

April 22,2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2001 

2219 

2219 

Section 
IV 

a,b,c,d 

Section 
IV a,b,c,- 

1/1/2001 thrv 
1 12/31/2001 

i 33 Shred 

Destruction Approved by Hall of Records Commission 

M > 2 ?a05  

Date 

Rev. 10/83 GS-55Q-9 

State Archivist 

Destruction certification 

Signature of Ca nft^fficialy^ Title 

Instructions for Preparation and Submission on Reverse Side 

Date 
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Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Coinmission 
Records Management Division 

7275 WATERLOO RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Bait City DATE 
Accession # - 

April 22,2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) Retention 

Sched. No. 
, Item 

No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2001 

2219 

2219 

Section 
IV 

a,b,c,d 

Section 
IV a,b,c, 

1/1/2001 thn 
1 12/31/2001 

i 33 Shred 

MAY 1 2 ?905 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction certification 

Signature of Ca£ W 'Titre 

Instructions for Preparation and Submission on Reverse Side 

m 'ju^'yws 

Title Date 
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Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Conimission 
Records Management Division 

7275 WATERLOO RD., p. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Bait City DATE 
Accession # - 

April 22, 2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2002 

% 

2219 

2219 

Section 
IV 

a y 1) y c $ d 

Section 
IV a,b,c,( 

1/1/2002 thrv 
1 12/31/2002 

17 Shred 

may 1 2 2005 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction certification 

Signature /{Ctfan Offici/f / 
CWi ktVW 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



  

  



Expunged Records Destruction Certificate DGS-550-9 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 WATERLOO RI)., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # - 
COURT Bait City DATE April 22,2005 DISTRICT 01-01 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Criminal Records 
- Expunged Cases 

Destruction Date 
2002 

2219 

2219 

Section 
IV 

a $ Id y c $ d 

Section 
IV a,b,c,< 

1/1/2002 thn 
1 12/31/2002 

17 Shred 

(fk 

Zoo") 

Date 

MAY 1 2 2005 

Dale 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction certification 

Signature of O tf'Official / i Title 
C vA^.-ru'V' 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
♦ Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1,2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D.C. Cert. 3-6-F-1-05 

(Jrsp 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2.3 

2001 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

-1 -v->. 

DEC 1 5 ZON 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-F-1-05 

District Court of Maryland Caroline January 1, 2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Dale of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

2219 

V 1 a, b, c 

1 a 

2. 3 

2001 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

-1 - 

DEC 1 5 im 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Ofe,. 

Signature of Court Official Title 

V — 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-CV-1-05 

District Court of Maryland Caroline January 1, 2005 

COURT COUNTY DATE 

Amily Thompson, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

2219 

2219 

2219 

2219 

2219 

1.2,3 

1.2 

1,2 

2001 

2001 

1992 

1992 

1992 

10 

"-t 

■^Oo ^5 c X. 

DEC 1 5 200^ 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1, 2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

2219 
II 

2219 
II 

2219 
II 

2219 
III 

2219 
III 

1,2,3 

1,2 

1.2 

2001 

2001 

1992 

1992 

1992 

10 

1 

1 

1 

1 

' I -v-?-,- 

'P-Oo -tTJ 

D.C. Cert. 3-6-CV-1-05 

DEC 1 5 20(K 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP. MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-CR-1-05 

37yy. 

District Court of Maryland Caroline January 1, 2005 

COURT COUNTY DATE 

Amily Thompson, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

2219 
IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

12 

—i - v-x- CZ_£r\ 

DEC 1 5 2004 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1, 2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

2219 
IV 

2219 
IV 

2219 
IV 

2 a, b, c, 
f 

2001 

2001 

2001 

12 

2 

1 

—T - V~X - 

-<5" 
"O'V-v cz 

D.C. Cert. 3-6-CR-1-05 

DEC 1 5 2(1IH 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Co' 

Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1,2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

2219 
IV 

2 a&b 2001 

2001 

2001 

2001 

2001 

2001 

2001 

1 

3 

4 

4 

1 

1 

1 

15 cVts 

D.C. Cert. 3-6-TR-1-05 

DEC t 5 » 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-TR-1-05 

District Court of Maryland Caroline January 1, 2005 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 2219 
IV 

2 a&b 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

2001 

2001 

2001 

2001 

2001 

2001 

2001 

DEC 1 5 2004 

Destruction Approved by Hall of Records Commission 

3 

4 

4 

1 

1 

1 

- V2-- 

Destruction Certification 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1992-12/31/1992 2.0 I-A^OJT 1 \ 

Destruction Approved by Hail of Records Commission 

MAY 1 I 2005 

Date 

Rev. 10/83 DGS-1 

Destruction Certification 

State Archivist 

7- 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL LANDLORD/TENANT MONEY JUDGMENTS 

Landlord/Tenant records involving a judgment for sum 

certain that have expired since twelve years have passed 

(Failure to Pay Rents) 

2219 

Sec II 

1/1/1992-12/31/1992 2.0 
l-M- 'L^r. i V 

Destruction Approved by Hall of Commission 

MAY 1 2 2005 

Destruction Certification 

Date 

Rev. 10/83 DGS-I 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records-Expired Judgments 

Inside of closed Civil folders containing judgments for 

sum certain that have expired since twelve years have 

passed. Closed in 2002 

2219 

Sec II 

1/1/1992 - 12/31/1992 10.0 l^K I 

Destruction Approved by Hall of Records Commission 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS-i 

Destruction Certil 

State Archivist 

1'(IH 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PRO POSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/92-12/31/92 8.0 
^1 - \5"-o- l( • 

5 A. 

Destruction Approved by Hall of Records| Commission 

May I 1 2005 

Date 

Rev. 10/83 DGS-I 

State Archivist 

Destruction Certifjcalion 

 yj. Q 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St.Marv's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Emergency Evaluations,Domestic Violence and Peace Order 

Records 

Insides of folders to be stripped of original miscellaneous 

papers. Folders, dockets and entries that document a 

judicial decision to be retained permanently 

2219 

Sec II 

1/1/92-12/31/92 8.0 
1-'. A- tsfc* "FT' (( 

Destruction Approved by Hall of Records Commission 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS-I 

of Recorcjs Commission Destruction Cei 

State Archivist 

(3>i. 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled. 

2219 

Sec I 

1/1/97-12/31/97 1.0 
n~ 

"V 

Destruction Approved by Hall of Record^eamission 

MAY n 7 2W 

Date 

Destruction Certification _ 

State Archivist Signature of Court Official Title 

7-P-o- 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Uccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(S-5?) 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled. 

2219 

Sec I 

1/1/97-12/31/97 1.0 

MAY 0 7 2004 

Date 

Destruction Approved by Hall of Records Commission ^inmibbiun _ m 

State Archivist 

Deslruclion Certification 

Signature of Court Official Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., p.o. BOX 275 

JESSUP, MD 20794-0275 

P_R0_P 0 SAL AND CERTIFICATE OF R E r n p n ^ dest 
RUCTION 

■Q4 Q3 District Court of MD. for St. Mary's Co. Leonardtown. MD. 5/17/n? 
COURT COUNTY ~ 

Rebecca Quinlan DATE 

Swiss 
No. Dcicrlptlon of R«eord< 

Include Till# ami/or Form Numbor 

ACCOUNTING RECORDS 
Bank books, statements and 
deposit receipts, cancelled 
checks and stubs. To be 
retained for three years and 
all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit require-- 
ments have been met. 

ACCOUNTING RECORDS 
Certificates of deposit. To be 
retained for three years and 
all audit requirements have 
been met. 

Authorization 

R«t«ntion 
Sch«d. No. 

975 

975 

975 

lt«m 
No. 

Sec V 

Sec V 

Sec V 

JUN 1 0 2002 

Date 

10/e^ DGS-550 -9 

ecords Commission 

State Archivist ' 

Indusi v* 
Dates of Records 

Destroyed 

7/97 - 6/98 

7/97 - 6/98 

7/97 - 6/98 

V olume 
(Cubic Feet) 

2.0 

3.0 

5.0 

Dote of 
Destructi o^ 

7-/3-0-sr 

Destruction Certificatic 

Metfi 
Des fnj 

( Recycle 
i andfi I I 

d of 
cHon 
shred, 
etc.) 

IC<3> 

L. A 

Instructions for Preparation and Submission on Revers/ 

-/O-1 

Date 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

(3^) 

IjOPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

.04 03 District Court of MB. for St. Mary's Co, Leonardtown, MD. 5/17/02 
COURT COUNTY 

Rebecca Quinlan DATE 

No. ^••crlptlon of Rocofdt 
Includo Tltlo and/or Form Numbor 

ACCOUNTING RECORDS 
Bank books, statements and 
deposit receipts, cancelled 
checks and stubs. To be 
retained for three years and 
all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit require 
ments have been met. 

ACCOUNTING RECORDS 
Certificates of deposit. To be 
retained for three years and 
all audit requirements have 
been met. 

Authorization 

R«t»ntion 
Sch«d. No. 

975 

975 

975 

lf«m 
No. 

Sec V 

Sec V 

Sec V 

JUN 1 0 2002 

Data 

lO/j^ DGS-B50-9 

Inclusi v» 
Dotes of Records 

Destroy ed 

7/97 - 6/98 

7/97 - 6/98 

7/97 - 6/98 

V olume 
(Cubic Feot) 

2.0 

3.0 

5.0 

Dote o f 
Destruction 

7^-0^ 

Methid of 
Des fry cti on 

(Recycle, shred. 
nd^ I 

/t-^ 

, .tc.) 

^0 

^'0 

Jate 

Instructions for Preparation and Submission on ReversJ 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Rccords 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/98-12/31/98 2.0 

Destruction Approved by Hall of Records Commission 

MAY 0 7 ZOK 

ub VAJiiimisaiun ^ Destruction Certification 

Date 

Rev. 10/83 DGS-1 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

Destruction Approved by Hall of Recordi 

MAY 0 7 20W 

Date 

Rev. 10/83 DGS-1 

iord^^Smsdon ~ g 

State Archivist 

1/1/98-12/31/98 2.0 

Destruction Certification 

sZx 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



stT ajr-' * . • wSiLf®1-ik 
't- £ » 

i-i': fjl#, 25 < 
.V A % 

te* 

^403 MAM -.5 ., 
* iV ■ ,•.• .1 

o o o 
-Z.-Z.-Z. m m m 
^ C C 

S m 

Ml ' 1 ' 
^ O 

§i§ X ; 

  ^ ro _». 
o ^ ai 

8 = 9 

o ^ 
CO ^ 

73 m 
o 
O 
XI o CO 

O 
73 
-< 
o 
c 
73 

o 
73 

O 

73 73 O 
CO o 
-1 O 
W 2 m o 
2 M 
o S 

m 

o 
O "O 
-< 
—I 
O —I 
X m 
o 

o 
z 
m 

^ o ^ 
> 0 § rS T3 
m ^ m ^ n m 
m O Q 2: 73 O 
H < g 
a p ° 

oo —I m > x 
c/5 —1 m -i m n 

—I cz 
o n: 3 
m O O ~ o z 

o S -n rn r—i O ^ m m — CO T3 

73 

r5 73 
> ^ 22 3 

CD 

O > I— —( m 
73 
o5 
O 

nz 
m 
> ro 
O 

_ < 
O rn 

-m O m 
Z Z) 

3 rn O o 73 -i 

o o 
=! o o > 

m > 
a 
o 
73 m 
cn 
en 

"g 
cn —1 
5 
o —I 
o 
o cz 
73  1 CO 

§ 0 
> z 
a £2 

^ s m xi 
co < 
!J| w 
88 

°S o y ro 

—I n: m 

o o 
od ^ 

S! O IE 
O rn 
S "o 3 73 

O 
0 S m m 2} 73 
o o 
> Q 

o z 
CD CO 

> Z 
T1 O m -r- 
73 5 
O ^ 
Z —I 

X m 

RECEIVED 

APR 19 2004 

MARYLAND STATE ARCHIVES 

> 
O 
n: 
< 
00 —I 
> ~TD 
~D 
o < m CO 
—i m m 
o m co 
—I 
d 
O 

o jz: 
CD 
o —I □c 
o 
o T] 
m 
oo 

CD m 
co 
(J) z m 
o 
> 
o 
xi 

XI 
m 
o 

- -k\- - 
V 



.-rX 

DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

33 7/ 

04-03 District Court of Md for St. Mary's Co. 7/28/03 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Bank books, statements and deposit receipts, cancelled 

checks and stubs. To be retained for three years and all 

auditing requirements have been met. 

PURCHASING 

Purchase Orders and requisitions for supplies. To be 

retained for three yeas and all audit requirements have been 

met. 

ACCOUNTING RECORDS 
Certificates of deposit. To be retained for three years and all 
audit requirements have been met. 

975 Sec V 7/98 - 6/99 3.0 

975 Sec. V 7/98 ■ 6/99 3.0 

975 Sec. V 7/98 - 6/99 

•7~( Z-rxS- 

i -o- 
/L /1 

Destruction Approved by Hail of Records Commission 

AU6 2 8 2003 

Date 

Rev. 10/83 Dl 

State Archivist 

Destruction Certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 Ji7/ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRU C TI 0 N 

Series 
No. 

04-03 District Court of Md for St. Mary's Co. 7/28/03 
COURT COUNTY DATE 

Description of Records 
Include Title and/or Forni Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Bank books, statements and deposit receipts, cancelled 

checks and stubs. To be retained for three years and all 

auditing requirements have been met. 

PURCHASING 

Purchase Orders and requisitions for supplies. To be 

retained for three yeas and all audit requirements have been 

met. 

ACCOUNTING RECORDS 
Certificates of deposit. To be retained for three years and all 
audit requirements have been met. 

975 Sec V 7/98 - 6/99 3.0 

975 Sec. V 7/98 - 6/99 3.0 

975 Sec. V 7/98 ■ 6/99 

1 -/3- cr> 

I \ 

L~a f 1 

Destruction Approved by Hall of Records Commission Destruction Certification 

AUG 2 8 ?003 

Date 

Rev. 10/83 DG^V9 

State Archivist * Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/99-12/31/99 4.0 
1 -13-0^ 

Destruction Approved by Hall of Records CQ|jw«Sion 

MAY (I 7 MK 

Date 

Rev. 10/83 DGS4I 

Destruction Certification 

— d ^  I-Po- 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 
COURT COUNTY 

3/24/04 
DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

MAY 0 7 200* 

Destruction Approved by Hall of Recori 

Authorization 

Retention 
Sched. No. 

2219 

Sec I 

Date 

Rev. 10/83 DGS' 

State Archivist 

Item 
No 

inclusive 
Dates of Records 

Destroyed 

1/1/99-12/31/99 

Volume 
(Cubic Feet) 

4.0 

Destruction Certification 

Date of 
Destruction 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

Ic, 3 6/1/99 - 12/31/2000 ^r.o -7-n-OiT 
5*^(2^ v- 

L s* V'" 1 \ 

Mr o 7 2m 

Date 

Rev. 10/83 DGS-S 

Destruction Approved by Hall of Records frMyission :ords Qtnyission yO * Destruction Certification 

State Archivist Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

1c, 3 6/1/99 - 12/31/2000 S'.o -7 

Destruction Approved by Hall of Recgfiff^bmaHssion S Destruction Certification 

MAY 0 7 aW 

Date 

Rev. 10/83 DGS-: 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

35^ 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2000 - 12/31/2000 5.0 
1-l3 —o 

  

:ecord^«anmission yO / Destruction Approved by Hall of Record^Swimission Destruction Certiticatii 

MW 0 7 

Date 

Rev. 10/83 DGS-J 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

7-/7 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 3/24/04 
COURT COUNTY DATE 

Series 
No. 

MAT fl 7 

Description of Records 
Include Title and/or Form Number 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

Authorization 

Retention 
Sched. No. 

2219 

Sec I 

Destruction Approved by Hall of Records Commission 

Item 
No 

Date 

Rev. 10/83 DGSl 

c. 

State Archivist 

Inclusive 
Dates of Records 

Destroyed 

1/1/2000 - 12/31/2000 

Volume 
(Cubic Feet) 

5.0 

Date of 
Destruction 

7-IS-' 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Certification 

' 7-/3 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hail of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 3/22/04 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2000 

Inside of closed Civil cases containing judgments for sum 

certain that have expired since twelve years have passed 

Closed in 2000 

2219 

Sec II 

1/1/2000 - 12/31 2000 17.0 

2219 

Sec II 

1/1/1991 - 12/31 1991 10.0 Ip - .50 - Cs 

».* n 7 

Destruction Approved by Hall of Recori Destruction Certification 

Date 

Rev. 10/83 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Cl^u (jix- 7-'/-^ 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Coniniission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, Ml) 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIO N 

District Court #4-3 

Series 
No. 

St. Mary's County 3/22/04 
COURT COUNTY DATE 

Description of Records 
Include Title and/or Form Number 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2000 

Inside of closed Civil cases containing judgments for sum 

certain that have expired since twelve years have passed 

Closed in 2000 

Authorization 

Retention 
Sched. No. 

2219 

Sec II 

2219 

Sec II 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

1/1/2000 - 12/31 2000 

1/1/ 1991 - 12/31 1991 

Volume 
(Cubic Feet) 

17.0 

10.0 

Date of 
Destruction 

9-|3-o^ 

Method of 
Destruction 

{Recycle, shred, 
landfill, etc.) 

0 

war §7 
Destruction Approved by Hall of Records Destruction Certification 

Dale 

Rev. 10/83 DGfi 

State Archivist 

n * 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Dale 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

JfVJ 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

1c, 3 1/1/2001-12/31/2001 12.0 L—A ^ 

Destruction Approved by Hall ofgaepfds Commission 

MAY 1 2 2005 

Destruction Certification 

Date 

Rev. 10/83 DGS-1 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Kccords Commission 

Rccords Maiiagcmcnt Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Miscellaneous Fiscal/Accounting Records 

Cancelled checks and check copies, cash receipts journals, 

R-1, DCA-31 R-2, receipts copies (does not include receipts 

used in Bond Forfeitures) stubs, and numerical inventory of 

receipts used, reconciliation and trial balance sheets, pay 

batch envelopes, transmittals to the Sheriff, bank 

statements and deposit receipts. Certificates of Deposit 

Purchase orders and requisitions for supplies 

2219 

Sec V 

1c, 3 1/1/2001-12/31/2001 12.0 La^II + 

Destruction Approved by Hall of Records Commission 

MAY 1 2 2005 

Destruction Certification 

Date 

Rev. 10/83 DGSJ 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hail of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2001 - 12/31/2001 5.0 

Destruction Approved by Hall of Regjids Commission 

MAY 1 2 2005 

Date 

Rev, 10/83 DGS-1 

ill of Rejjjids Commission 

State Archivist 

Destruction Certificajjiw. 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Kern 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Supervisory and Management Reports 

that required sampling and verification and were retained for 

three years and until all audit requirements have been 

fulfilled 

2219 

Sec I 

1/1/2001 - 12/31/2001 5.0 "7-V >-or-' 

Destruction Approved by Hall of RecogJs Commission 

MAY 1 2 2005 ^Lr^JtC 

Date 

Rev. 10/83 DGS-1 

State Archivist 

Destruction Certification 

j: 

Signature of Court Official 

instructions for Preparation and Submission on Reverse Side 

// 

Title 

Tr^L^T 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

1/1/2001 - 12/31/2001 10.0 7- M-'DS' 

Destruction Approved by Hail of Commission 

MAY 1 2 2005 

Date 

Rev. 10/83 DGS-!| 

ill of Commission /J i 

State Archivist 

Destruction Certification 

'-34s 0^x.0lLa- 1-lV 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 



m 
73 m 
o 
O 

(D 
> 

O m b! o m 

m 
^ o 
CD 
o 
x 

o 
O 

m 

o 

73 JJ 
II II 

ho —»• 

-C f JM^ai 

25 

^COftDS 

r-'" 

eo-vo 

z\ 

10' 
WS.s\Q 

,« e-s^s0 

;0\V\1 b 

Q o o 

m 
o 

73 

O 
Crt 

71 m 
o w " w 

9 § 0 
2 g 73 

O) O 
co 

^ 7) 
c m Crt o 
-H O 

73 O O O —I m -n m > I —i  | co ■—i m 

co 

o 
O ■D -< 

73 
O co 

i: i 

o 
o ~D 
m 
O 
73 
-< 
O 

o ^ □C CO 
m O -n 2 
o > I- —I m . 
2 x ^ m 
^ > O CD 
^ 0 
Z! < 
O 1X1 

m > 
^ o 

o 
X) m en en 

'o 
if) —i 
o 
o 
o d 
—I cn 

> 8 
n: m 
co 

s > 
m 

o n: ^ m o O 
73 o ^ 
^ Q S 

73 
^ -n > 

-m O > m 
^ 73 
S 3 m O o 
73 -I 

o 0 

m □ 
CO "D 

CO 73 _ 
§ O 
m ^ o O 

m 
> 73 
0 
1 
< 
co —i 
> ~t3 
"D 
73 
O 
< m 
co 

O 
m 

o ^ 
t; m m ^3 
co < m co 

1° 

O 
T1 00 

o-f- 
-H X 
m 

CD 
-< 
> 
o 
o 

2 73 ^ o 
0 s ti m 
T] 73 
O O 

5g 
si 
CD CO 

> 2 
-a o m -,- 
7) ^ co ^ 
g ^ 

-H 
I 
m 

_ m x 
z _| m 

o m co 
73 
c 
o 
o z 
CD 
o —I 3: 
o 
o 
m co 

CD 
m 
co 
CD 

OP CD m -< 

> x 
o m 

m co 

> o -i "□ m x 12 73 m 

73 

is 
co =± -n < 
73 co 

O O 
=! CD 
^ 1X1 

r- 73 
QO 

O — ^ O -n m 
< o ^ > 5 O 

—I 73 
— mo 
Z] o ^ 

o m 

73 m 
o 
O 
73 
O CO 

> r- 

> r- 

d 
m 
> XI 
I z 
CD m 

co 

73 > m 5 
O £ 73 5 
0 ^ co 51 
C ^ m ^ co o 

II 
g§ 
9S 

^ d 
CO I 

73 o ;£ 
CZ —I 1-1 
o 
o 
3> SJ m 
O 
g 
00 
o m 
73 m 
o 

^ i ai r— 

>0 O 

m 
co m 

m O 

I- 
S > 
< 
co 

m i 
^ rn 
O co 
O ^ 

o rri 
_ 73 
73 d! —I o 

O 73 
a! O CO 

CO 5 
^ > 
"D £ m 

ro m 

5g "o 
b 
CD 
o x 
tV3 
cn 

D 0 
!=! m co co 
-H -I 73 73 

CZ 
o 

o o 
o c: ^ 
73 x 
—I 3> co co 
CO CD 
x m 
O rn c= z 
o 0 

2 o 
2 % 

o m 
73 

5 m 
^ —1 
7) m m c> 

CD -< 

o 
_L! CZ 
O 73 
m O 
CO ^1 
> o 

> co 

5 
T) 

O "D m 73 
co m 
—I T) 
73 > 
c: 73 
o m 

> T) Z c 
O O 
o > m CO m 

m 
Q o 
oP m c 
73 S 

CO 
O 
> 

> 
O 

o m co —1 
7) CZ o 
O 

e ^ —I m 

cn —\ 
73 CZ 
o 

C/5 
Tl 
O 
73 
T) 
73 m TJ 
> 
5 

o 
> 

73 m 
CZ 
73 

O 
—I 
O 

:. s v.U4 

rnmms 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Civil Records 

Inside of Civil folders not involving a judgment for sum 

certain. Folders to be retained permanently 

Closed in 2001 

2219 

Sec II 

1/1/2001 - 12/31/2001 10.0 7- //-o^ L-AtsfrY. (I 

Destruction Approved by Hall of Records Commission 

MAY 1 2 2905 

Date 

Rev. 10/83 DGS-1 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
i 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rccords Commission 

Rccords Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court #4-3 St. Mary's County 4/15/05 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS-EXPUNGED CASES 

Criminal file folders of expunged criminal cases and 

miscellaneous papers 

Closed In 2001 

2219 

Sec IV 

2d & e 1/1/2001 - 12/31/2001 3.0 
n-n>-o 

Destruction Approved by Hall of Recmls Commission 

MAY 1 2 2005 

Destruction Certificati 

<34^= 

Date 

Rev. 10/83 DGS-1 

State Archivist Signature of Court Official 

Instructions (or Preparation and Submission on Reverse Side 

~1-(J -o 

Title Date 
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DEPARTMENT OF GbNhKAL iCKVK-co 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Lstrict Court fi-inrp Hpnrpp's Cniinrv 
Court County 

Sorlot I Oascipllon of R«eo»d« 
No. Includo Till* and/or Form Numbor 

liscellaneous Accounting Records: 

Sad Check Tra nsmittal and daily recoras 
Daily Cashier receipts and daily rep 
Check Stubs 
Check Request 
Pgur£sfund receipts and balance 

Revenue Request 
VTS daily work and reports 

I Non-Mats daily work and reports 
Connnissioner Weekly transmittals 

I Local reports and dockets 
1 Cancelled Checks 
IBank Statements 
Billing Monthly Invoices 
Non-Mats, Bad Check reports/daily 
Ipaperwork 

Reconciliation Sheets 
IBond Forfeiture daily forfeiture 
reports, satisfaction reports and 
llifen reports 
Courtroom Reports 

jrts 

Author ixotioo 

R«t«ntion 
Sch«<J* No. 

2219 

lt«in 
No. 

ic 

Destruction Approved 

MAR 1 B 2005 

Date State Archivist 

,iiof / 

Indutiv* 
Dot.s of R.cords 

D.stray .d 

000-2001 
000-2001 

JOOl—2001 
000-2001 

2000- 
2000- 
2000- 
2000- 
2000- 
2000- 
2000 
2000 
2000 

-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 

2000-2001 

2000-2001 

1999-2001 
2000-2001 

Volum. 
(Cubic F..I) 

2.0 
41.0 
1.0 
1.0 

4.0 
2.0 
9.0 
6.0 
2.0 
2.0 
2.0 
2.0 
2.0 

2.0 

2.0 

8.0 
2.0 

Dot* of 
D.strucrion 

\>^\ OY" 
// 

'/ 

I 

n 

a 
ii 

t' 

n 

n 

'{ 

u | \3 loV 

Method o f 
DotfrvicHon 

(RocycU, ihrod, 
landfill, otc.) 

Uavo or\ i ( 

'( 

n 

'i 

'i 

/( 

/( 

// 
,! 
ii 
if 
,1 

11 

Destruction Certification 

Instructions for Preparation and Submission on Reverse Side 
^ - — • • r ro 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court Princp. Gpnrpp's r.mmfv. 
Court County 

S#r|#9 Doscrlptlon of Rocord# 
No. Inclwdo TlfU and/or Form Numbor 

Miscellaneous Accounting Records: 

iad Check Tra nsmittal and daily 
records 
)aily Cashier receipts and daily reports 
Iheck Stubs 
Iheck Request 
Ipurt fund receipts and balance 
leets 

levenue Request 
11ATS daily work and reports 

Non-Mats daily work and reports 
Commissioner Weekly transmittals 
Local reports and dockets 
Cancelled Checks 
Bank Statements 
Billing Monthly Invoices 
Non-Mats, Bad Check reports/daily 
paperwork 

econciliation Sheets 
Bond Forfeiture daily forfeiture 
reports, satisfaction reports and 
lien reports 
Courtroom Reports 

Destruction ApprovjjLby Hall of Records^ptmnissioa- 

MAR 1 B 2085 l 

Authorization 

R«tontion 
Schod. No. 

2219 

Itom 
No. 

ic 

Date State Archivist 

Indusi vo 
Dotes of Records 

Destroy ed 

■>000-2001 
000-2001 
001-2001 
000-2001 

2000- 
2000- 
2000- 
2000- 
2000- 
2000- 
2000- 
2000 
2000 

-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 
-2001 

2000-2001 

2000-2001 

1999-2001 
2000-2001 

Volume 
(Cubic Feet) 

2.0 
41.0 
1.0 
1.0 

4.0 
2.0 
9.0 
6.0 
2.0 
2.0 
2.0 
2.0 
2.0 

2.0 

2.0 

8 -0 
.0 

Dote of 
Destruction 

r i 
/ / 

'{ 

i I 
/1 

i I 
/i 
K 

I I 

( I 

h 

/( 

Destruction Certification 

Metfiod of 
Destruction 

(Recycle, shred, 
londfili, etc.) 

LAO.ocr. \.( 

i, 
K 

; i 

1/ 
1/ 

n 
\i 
// 

H 

/! 
H 
// 
// 

// 
>• 

/o r^i ■ • .... . . 
Signature of Court Qtticial 

r_ 

Instructions for Preparation and Submission on Reverse Side 
r* - — r r rs r% 
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3^ 

Records Destruction Certificate DGS-550-9 

Department of General Services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd, P.O. Box 275 

Jessup, MD 20794 

Proposal and C ertificate of Records rWmrUnn 

Court: : Jl&Jj&iif*/naip- ^ 5" 

Series 
Number 

Description of Records 
Include Title and/or Form 

Number 

Authorization 

Retention 
Schedule # 

Z.Z.IC1 

(ZL Q0'Tt 5 

/V'5C. 

• TZd^Sft/L #.£€0*45 

. 2*CfSS to fit./try 

• Pl/v r srtof teG/os 

Destruction Approved by Hall of Records Commission 

Item 
# 

/"fi 

ijtL+ 
T. 

Inclusive 
Dates 

of Records 
Destroyed 

Volume 
C Cubic 
Feet) 

13 
Gex*-* 

J-tfM -OLC. 

19^ 1990 
19 ft, t99x 
>995, 

199*, 199 U 
/999, >99* 

^oc I 

- OLC- 
'993 119H 

99*'/f99C 
>997, /99?- 
<f99,}.o0e> 

JLCMH 

J'/tAJ- tiU- 3 

/99 V, /??/' Acxti 

7 
00/ti 

Date of 
Destruction 

cn-ef 

c zi 

199^,199'* 

199^/??? 
ZeeVsU®' 

C.iz.ef 

Method of 
Destruction 
(Recycle, 

shred, 
landfill, etc.) 

OfVCt'LL 

14*00** 

Destiuction Certificate 

JUN 0 2 2005 

Date State Archivist 

DGS-550-9 (Rev. 10/83) 

Signature of Court Official Title Date 
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Records Destruction Certificate DGS-550-9 

Department of Genera] Services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd, P.O. Box 275 

Jessup, MD 20794 

Proposal and Certificate of Records Destruction 

Court: . A 7 

Series 
Number 

Description of Records 
Include Title and/or Form 

Number 

Authorization 

Retention 
Schedule # Item 

# 

Inclusive 
Dates 

of Records 
Destroyed 

Volume 
{Cubic 
Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, 

shred, 
landfill, etc.) $ QH /A/ / 5 T't A- n *■' Z. Z. I *1 Jh 

I V//0(5. (^Lfio/tTS 

UsAA-S-Hol? $ 
(ZLQOIS tn s 

/Z-t-cp/tti$ ; 
• T£4»sft/i. co/t/ts 

^/ST/AJf-S 

Destruction Approved by Hall of Records Commission 

JUN 0 2 2005 

/3 
(Box^ 

3"flu - Olc. 

i9irfy nw 
iiti,! 99 x 
1993,'Wf 
n**, ntu 
199')^ I97sr 
111% 11*** 
A ot? I 

X/fyv - jocc. 
993 1191 
995^ r9fC 

997, 199'r 
jcft 

199*1, f??s' 

<99 (,,1991 

t, -LI - 

eoKfi 
t-zL-'f lanc&ii' 

(99*-, 1999 
00c>,yux>i 

Destruction Certificate 

Date State Archivist 

DGS-550-9 (Rev. 10/83) 

Signature of Court Official Title Date 



Received 

JUN _ rm;, i ^ 

CliBQCs QSnirm ^ 

DlSJSrei SODBIM &**?■&»** 
'^i '. - 

MAY 16 2005 

MARYLAND STATE ARCHIVES 



Records Destruction Certificate DGS-550-9 

Department of General Services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794 

Court: 

Proposal and Certificate of Records Destruction 

0t-0l 

Series 
Number 

Description of Records 
Include Title and/or Form 

Number 

ftp n/Vi'sy#- r y «/r 

/2 £ c c/t./}/AJf -s 

Authorization 

Retention 
Schedule # 

5£cin. 
TTtM#. 

Item 
# 

\3l 

1 } >* 
\\ 

Inclusive 
Dates 

of Records 
Destroyed 

OLC. 

c 

Volume 
f Cubic 
Feet) 

/ 99^ 
JT/'V THW 
^ Oi *- 

ps~t~ 

h P£ t- 

JUN 0 

Destruction Approved by Hall of Records Commission 

3 

i J— 

JT 

Date of 
Destruction 

c 'ZZ-of 

C -l-Z -p 

c,-2.1 'Cf 

Method of 
Destruction 
(Recycle, 

shred, 
landfill, etc.) 

'0< 

Destruction Certificate 

Date State Archivist 

DGS-550-9 (Rev. 10/83) 

Signature of Court Official 

b/zslSiT 

Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

NOV 2 3 2004 

Pur/Lic-r "S, x 
Court 

CAST 6-0 x 
County 

No. 
D«tcrl^tion of Rococdt 

IncluWo Tillo mnd/m Form Numbor 

Author i lotion 

R«t«nt(on 
Sch«d. No. 

Itom 
No. 

Inclusi v• 
Ootos of Records 

Destroy •d 
Volume 

(Cubic Foot) 
Doto of 

Destruction 

Method of 
Dettruction 

(Recycle, shred# 
iondftll, etc.) 

//Jn /£. E-coA-tos 

E fics /J G-C-G drfszs 51C.JX. 

X 4, {lilwee r/*to 
I 

{/\l^oo\ ri-i^ 
I 0-/11 / JiOO I 

s'O s&xis 

g 1 /Soxzs 

(, /L o< 
v 

(, /C OS' 

Dost ruction Appro vedju^ Hall of Records Commission 

DEC 15 m J 

Dot# 

Destruction Cerfiticat 

State Archivist Date 
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DEPARTMEMT of general services 
Hell ef R*CDrJi C»<nr«if»lo»l 

R<e«K^« Diviiion 
7J7i watthlOO HD.. P.O. zr3 

JESSUP, 2ll7»4-Oi3» 

p ,0 . o 

ro 

r~ ai 

Is- 

r- i 
t ^• 

i 
o •-4 

f. i—< 
z >-i 
or UL 

5 
3 

\}) 
O 

q: u. 

D 
kO 
10 

ni^trict Court #6 
CQUHT 

ISind- ^ 

h-»■ 

K) 

ro 

OJ tc 

NJ 
NJ O O (.n 

Ui 
ii 

O NJ 

MAY 1 2 W15 of Csufl Offieinl 

on 

wMu^^L. 
TirU 

(P -2P*-o5> 
0o{» 

a -rtnr ond S«l.«U»i<m « **""* **' 
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u 

D6PARTMEMT of general services 
Hell of R«crfJs Csmrti**!*1 

R«PfA« Vlnrio8»in«il DWilion 
7171 WATT W-OO HD. , P.O. OOX Z/S 

JESSUP, M3 20T**^l>^y* 

2 m?. 

   AH O 

ro 

n^hrict court #6  
coturr 

TirW 

^ Svb^Uiiwi « R^«r». Si<J« 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Management Division 
7 275 WATE^RLOO FJD. , P.O. BOX Z73 

JESSUP, MD 20794-0275 

C37f?) 

P R 0 P 0 S A L AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

COURT COUNTY DATE 

No. Datcription of Rtcordi 
Include Till® arui/of Form 

AufKori zation 

Rtianlion 
Sch«d. No. 

I m 
No. 

Indus! v» 
Dates of Record t 

0 as troy ed 
V olurrv* 

(Cubic F#«t) 

M*ttio d o f 
Dole of 1 D« mj cfi on 

DesfrycHo^ ( Rrcydo, throd, 
I andfi II, •fc.) 

TRAFFIC DOCKET SHEETS 
TO BE MICROFILMED 

2219 SEC.IV 1999 12 

Destruction Approved by Hall of Records Commi 

FEB 1 8 2005 

Date 

'•v- I 0/83 DGS-S50 -9 

State Archivist^ 

Destruction Certification 

Signature of Court Official Title 4^- 

Insfructions for Preparation and Submission on Reverse Side 



•'v : 

    



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7 27 5 WATE^RkOO RD . , P.O. BOX 27 3 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

COURT COUNTY DATE 

No. O«icriprlon of Rtccxdt 
Includo Till# anJ/c* Form Hurr^ntr 

AurKorixalion 

R • nl i on 
Sch«d . Ho. 

!>« m 
Ho. 

Inclusi v® 
Dotes of Records 

0 es rroy ed 
V olurrve 

{Cutic Feel) 
Dale of 

Dei Iru c H o -» 

M etfio J o f 
rru crri on 

( Recycle, shred, 
I and II, etc.) 

TRAFFIC DOCKET SHEETS 
TO BE MICROFILMED 

2219 sec.iv 1999 12 

Destruction Approved b^Hall of Records Commission 

FEB 1 B 2005 

Date 

10/83 DGS-55 0 -9 

Destruction Certification 

State Archivist' Signature of Court Official 
{^09 

Title 

Instructions for Preparation and Submission on Reverse Side 





-. .v r . 

DEPARTMENT OF GENERAL SERVICES 
Hall of Reccxds Commission 

Rrfcords Management Division 
7 2 7 5 VfATERUOO RD. , P.O. BOX 273 

JESSUP, MD 20794-0275 

P_R0_P_0 SAL AND CERTIFIC ATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

No. 

Court county DATE 

Dvtcriptlon of R^ccxdi 
Includ* Till* ond/or Form Humlyr 

Administrative Papers 

Recording Tapes 

Author! x at ion 

R#l«ntioo 
Sch«d. No. 

2219 

2219 

It* m 
No. 

SEC.VI 

SEC II 

Inclusiv. 
Dotes of Record I 

Destroy 

2001 

2001 

V olurrve 
(Cubic F$9t) 

Dote o f 
Destruction 

M etfio J o f 
D« tnj crt on 

(Recycle, shred, 
I c 11, etc.) 

Destruction ApprovedJLp»Hall of Records Con/ 

FEB o 3 2005 

Date 

R**- 10/83 DGS-550 -9 

State Archivist Signature of Court Official 

Destruction Certification 

C^Liyirr CjhJi' Qj 
Titl 3fe 

Insfructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Managemenf Division 
7275 Waterloo rd . , p. o. box 273 

JESSUP, MD 20794-0273 317/) 

PROPOSAL AND CERTIFICATE OF REC ORDS DESTRUCTION 

DISTRICT COURT, OF MD, #09 HARFORD CO. 

Court county DATE 

No. Dvicripflon of R*co<dt 
Induct Till# arvi/or Form Numi>or 

Administrative Papers 

Recording Tapes 

Author i iali on 

Rtlanlion 
5ch«d. No, 

2219 

2219 

Destruction Approvedji^Ha 11 of Records Con 

|l« m 
Mo. 

SEC.VI 

SEC II 

FEB 0 3 2005 

Date 

R**- 10/83 DGS -55 0 -! 

ved^M^nall or Kecords Conyflfssion / 

State Archivist 

Indus! v« 
Do'as of Record a 

Dmslroy 

2001 

2001 

/ 

V olum« 
•C ub I C F t • I ) 

Dal • of 

Destruction Certification 

M «r+i o J o f 
Irvj ctf on 

(ffocyclo, thfd, 
I cr\ C fill, vie*) 

Signature of Court Official Title 3f O 

Insfrucfions for Preparation and Submission on Reverse Side 



    



DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commission 

Records Management Division 
7275 VtATERLOO RD . , P.O. BOX 273 

JESSUP, HD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

r' 

Sit? I 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court 

Sot las 
No. 

COUNTY DATE 

Ovtcriptlon ol Rteotdt 
tnctuds Tlll« anj/or F Mm Humhir 

AurKo 

Rvlanlion 
Sch«d. No. 

I !• m 
No. 

I n cl u si v« 
Dotas of Rtcord t 

Das froy •<! 
V olunv* 

{Cubic F««t) 
Oof • of 

M «tfi o <J o f 
D« frvj cti on 

(Rvcyclo, shrrnd, 
I an d fi II, 0lc.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed in 2001 

(Pemiission to shred) 

2219 
Sec. IV 2 a,b,c 

Destruction Approved by Hall of Records C ommi s s ion 

JAN t 8 2005 

Date 

R*v- 10/83 DGS-55 0 -9 

State Arcfiivist ^ 

1/1/01 
thru 
12/31/01 

cfde^ 

Signature of Court Official 

Destruction Certification 

Title Dqf e 

Insfructions for Preparation and Submission on Reverse Side 





• —t -- 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

r 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court 

5fUa 
Ho. 

COUNTY DATE 

Ovicripltcm of RacocJl 
lnclu<J« Till® anj/ot Form Hurr^>«r 

CRIMINAL RECORDS 
Expunged Cases 

Closed in 2001 

(Permission to shred) 
J 

A u th or j z a I i on 

Rtlanlion 
Sch«d .No. 

2219 
Sec. rv 

It* m 
No. 

2 3,5,0 

Indus! v« 
Data s of Record 1 

D as troy •<! 

1/1/01 
thiu 
12/31/01 

V olunv* 
• Cubic F»«i) 

Oat • of 

'jz^jos 

M «o J o f 
D« fru cri on 

(Rvcycla, thrmJ, 
I and f! II, tlC.) 

Destruction Approved by Hall of Records Commis 

JAN t 8 2005 

Date 

R.v. \ 0/83 DGS-55 0 -i 

State Archivist ^ 
tf- 

Destruction Certification 

Signature of Court Official 
/'JLJUium tQeJLft'W 

Title 
Q 27107 

Dgt o 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, NO 20794-0275 

p R 0 p 0 s A L AMD CERT IFICATE OF RECORDS DESTRUCTION 

Sliqb 

DISTRICT COURT.OF MD, #09 HARFORD CO. 

No. 

Court COUNTY DATE 

O«icriptlon of R$cofdt 
Includa Till® arui/oe Form Numl>«r 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in 2001 

(Permission to strip) / 

AurK or 1zat 1 on 

RvlvnHon 
Sch«d. No. 

2219 Sec.IV 
2 a,b,c 

Indus! 
Da'os of Records 

Dastroy ed 

1/1/01 
thru 
12/31/01 

V oiurrv* 
{Cubic F*«r) 

Dal • of 

|2.s/oS 

M «tfto J o f 
D«a tru cH on 

(■*?*cy CI •, liirod, 
I andfi 11# • I c.) 

Sljreddei, 

Destruction Approved by Hail of Records Commissi 

JAN f 8 2005 
Dato 

R*v- 10/83 DGS-55 0 -9 

Destruction Certification 

State ^Uchivist Signature of Court Official 
_ 05_ 

Title to 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box Z73 

JESSUP, MD 20794-0275 

r" 3^b 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
CJOURT COUNTY DATE 

Ho. 
Dcicriptlon of RtccxJi 

Induce Till# anJ/of Form Numixr 

AotKorizalion 

Rt l«nlion 
Sch«d. No. 

|l« m 
No. 

Indus! 
Oaias of Record s 

D«s iroy •<! 
V o t u m« 

{Cubic Fact) 
Dal • of 

M rtf»o J o f 
mj cH on 

j (Rrcyd*, shr«d# 
I on d fi 11, ale.) 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in 2001 

(Permission to strip) / 

2219 

Destruction Approved by Hall of Records Commii 

JAN 1 8 2005 
Date 

I 0/83 DGS-55Q -9 

State ^uchivist 

Sec. rv 
2 a,b,c 

1/1/01 
thru 
12/31/01 

jzs/os 5/) reddel 

Destrucflon Certification 

nub/THA kfJj/ 
Title / DLte Signature of Court Official 

Instructions for Preporation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Commiss ion 

Rrfcords Monogement Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORD S DESTRUCTION 

DTSTRTCT COURT OF MD, #09 HARFORD CO. 
dOURT 

Na. 

COUNTY DATE 

D«tcr(pt)ofi of R«c»fdl 
Includ* TlfU arvj/or Form Numbor 

CRIMINAL CASES 
Parking Citation Cases 

Closed in 2001 

Aufh orization 

Rvlanfion 
Sch«d. No. 

2219 

No. 

Sec. IV 
2 a,b,c 

Indus! v« 
Dates of Record s 

Oastroy ad 

1/1/01 
thru 
12/31/01 

V olufrv« 
{Cubic F#«r) 

Dof e o f 
Dastructi 0^ 

M etfio o f 
Desmjciion 

(•cycle, throd, 
lanc'fill, etc.) 

Destruction ApprovedJj^Hall of Records Compassion 

JAN I B 2005 

Date 

R«v- 10/83 DGS-550 -9 

Destruction Certification 

State Archivist Signature of Court Official 
CuLfUy~ CQ&Jl tttft 

Title 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Management Division 
7 2 7 5 WATERl-OO RD. , P.O. BOX 273 

JESSUP, MD 20794-0275 

PROPOSAL A H D CERTIFICATE OF RECORD S DESTRUCTION 

DTSTR1CT COURT QF MD. #09 HARFORD CO. 
Court county DATE 

S*rl«i 
No. D«tcriptlon ol Racorda 

Induce Tlll« and/of Foem Hvminr 

CRIMINAL CASES 
Parking Citation Cases 

Closed in 2001 

(jirnitesW "to 

Aufhorizalion 

R«i«ntion 
Sch«d. No. 

2219 

h« m 
No. 

Sec. IV 
2 a,b,c 

Indus! v• 
Data s of Record t 

Dostroy ^ 

1/1/01 
thru 
12/31/01 

V otuirv* 
{Cubic F#«0 

Dole of 
J o f 

D«4 fru cri o n 
(R*cycl«f 

landfill, etc.) 

Destruction Approved by^Ha 11 of Records Com 

JAN 1 B 2005 

Date 

10/83 DGS-55Q -9 

Lorrum s s ion Destruction Certification 

Sfate Archivist Signature of Court Official 
CQgJl thtf 
Title 

Instructions for Preparation and Submission on Reverse Side 



m-- 



DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Rtfcords Manage ment D ivis ion 
7275 tfATEHUOO RD . , P.O. BOX 273 

JESSUP, MD 20794-0275 

37%) 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 

dOURT COUNTY DATE 

Ho. Dcicriptlon of Ricefdt 
Inclv^o Till® anJ/of Form Numbor 

TRAFFIC PAY BATCH ENVELOPES 

Author i zati on 

R«l«nliort 
Sch«d. No. 

2219 

|t« m 
No. 

SEC.IV 

Incl u si v« 
Dates of Rccordi 

D as troy ad 

1997 
1998 
1999 
2000 
2001 

V olurrv# 
•Cufcic F#«l) 

12 
12 
12 
12 
12 

Oat • o f 
M vtfio d o f 
D« mj cH on 

(RocycIo, shrod, 
1 ar> d fi I I, • I C. ) 

LANDFILL 

Destruction Approved 11 of Records Commission 

FEB 18 2005 

Date 

R*v- 10/83 DGS-550 -9 

Destruction Certification 

State Archivist 
Azb' (AMKW CQ&Jh. ttcj bjzjfpS 
Signature of Court Official Title f Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall ol Records Commission f "2 ^ O 

Records Management Division \ ' ' ^ / 
7275 VfATERl-OO RD . , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

V 

DISTRICT COURT OF MD, #09 HARFORD CO. 

CfOURT COUNTY DATE 

No. Dcicriptlon of Ricotdi 
Induce Till* anJ/of Form Humkif 

TRAFFIC PAY BATCH ENVELOPES 

Authori zal i on 

R «!■nil on 
Sch«d .Ho. 

2219 

|l« m 
No. 

sec.iv 

FEB 1 8 ?005 

Date 

f'«y- 10/83 DGS-5S0 -9 

Destruction Approved bv^to 11 of Records Commission 

_ . C. /"-»>- - / 
State Archivist * 

inclu si v« 
Dales of Record t 

D as troy 

1997 
1998 
1999 
2000 
2001 

V oiurrv* 
•Cubic F •• I) 

12 
12 
12 
12 
12 

Oaf • of 
M w ffi o J o I 

D«* tnj di on 
j (.9*cycI«, sh/mdt 

landfill, • I C. ) 

LANDFILL 

Destruction Certification 

Signature of Court Offici 
CuL^vt C&JL tfc>j Ip/ayfos 

Court Official Title ( Da it 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
7275 Waterloo rd., p.o. box z 7 s 

JESSUP, MD 20794 - 0275 

p R 0 P 0 SAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
Court county DATE 

No. Dticrlpllon ot Rscprdl 
Induct Till# onj/of Form Number 

Autfiori zalion 

R •l«nri on 
Sch«d. No. 

I r« m 
No. 

Inclusi v* 
Dates of Records 

D as troy ed 
Volume 

{Cubic F#er) 
Dot e o f 

Destructi o^ 

M o dot 
D« rru crt on 

(Recycle, shred, 
i andfi 1 lr etc.) 

Uniform Traffic Citations 

Closed in 2001 

2219 Sec. IV 1/1/01 
thru 
12/31/01 

/ 

JAN I 8 200S Des,ruc,io" ApprovedJy^Hall of Records Com. 

JAN 1 B 2,005 
Date 

10/83 DGS-550 -9 

:ords l-oimn^ssion , Destruction Certification 

State Archivist Signature of Court Official 
■& /JL"?!PIS' 

Title ' Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
727S Waterloo rd., p.o. box 273 

JESSUP, 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OF MD, #09 HARFORD CO. 
dOURT COUNTY DATE 

No, Dticfipilon of RieefJt 
InelinJ* Till# ond/ot Form Number 

Aufh ori l ol i on 

R • Icnli on 
Sch«d . No. 

|l« m 
No. 

Inclusi v* 
Dates of Record 1 

0 es troy ed 
V oiunve 

{Cubic Feel) 
Dale of 

M «tfio d o f 
tru cti on 

(Rrcycl** shred, 
I and li 11, etc.) 

Uniform Traffic Citations 

Closed in 2001 

2219 Sec. IV 1/1/01 
thru 
12/31/01 

/ 

JAN 1 6 200$ Des,ructio,^Approvejji*,Hal, of Records Comm s s ion 

JAN 1 8 W05 
Date 

I 0/83 DGS-55Q -9 

IS l_orm»N ssion , 

State Archivist Signature of Court Officia 

Destruction Certification 

^JTcjkr (klyKtM ^/jL-yfoS' 
Title I Datfe 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD,, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No, 

Item 
No. 

CIVIL RECORDS 

Sum Certain Judgments 

Expired Judgments in 1989 

975 

Sec. II 2 
1/1/1989 

thru 

12/31/1989 

9 

3'SO'd5 

shreddrj 

Shf 

JUN 0 5 2002 

Destruction Approved by Hall of Records Commission Destruction Certification 

< CiJj x Jlsun H- 
Date 

Rev. 10/83 

State Archivist Signature of Court Offn 
Ad Clerk 

Title 
l^abzos 

Date 

DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RI)., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

CIVIL RECORDS 

Sum Certain Judgments 

ExpiredJudements in 1989 

975 

Sec. II 2 
1/1/1989 

thru 

12/31/1989 

9 

f-hrUs 

3-30-05 

ShrccJ 

Destruction^jinroved by Hall of tyjjtords Commission Destruction Certification 

Date State Archivist j Signature of Court Official^// Title Date 

Rev. 10/83 DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 



* i 



Trarv.mittaf# 12-1-SP-1-2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

  Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

239$, 

TWELFTH DISTRICT COT JRT ALLEGANY 5/10/02 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No, 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

MISCELLANEOUS RECORDS 

Special Proceeding cases 

Closed in 1989 

975 

Sec. VI 
1/1/1989 

thru 

12/31/1989 

Q~£'05 

■fhrUU 

3-3b '03 

5hc^cf 

DestructionApproved by Hall of Records Commission 

m 0 5 ZOO? / 

Date 

Rev. 10/83 

State Archivist 

DOS - 550 - 9 

Destruction Certification 

Ad Clerk (,-£0 -05 
Signature of Court Officidy Title Date 

Instructions for Preparation and Submission on Reverse Side 



  



TransmittaT# 12-1-SP-1-2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

  Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

MISCELLANEOUS RECORDS 

Special Proceeding cases 

Closed in 1989 

975 

Sec. VI 1 
1/1/1989 

thru 

12/31/1989 

4 
^'05 

tVco 

3-30-05 

sKrcd 

Destructjoi) Approved by Hall of Rccords Commission 

JUN 0 5 2002 

State Archivist Date 

Rev. 10/83 

'{ciiJJjUUm H- \JJ' 

Destruction Certification 

Ad Clerk 

DOS - 550 - 9 

Signature of Court Official// /1 Title 

Instructions for Preparation and Submission on Reverse Side 

6^30 -_a 
Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

J-2 7/. 

TWELFTH DISTRICT 

COURT 
ALLEGANY 

COUNTY 
4/7/03 

DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CIVIL RECORDS 

Sum Certain Judgments 

Expired Judgments in 1990 

975 
Sec. n 

1/1/1990 

thru 

12/31/1990 

10 
3'30 "OS 

-hhruy 

4-/3-OS 

shred 

APR 2 8 ?Dm 
Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission Destruction Certification 

^cdAlmr) N. 
State Archivist Signature of Court Qffiyial 

DCS - 550 - 9 

Ad Clerk 
Title 

6 - ao -05 

Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORD 

TWELFTH DISTRICT ALLEGANY  ^/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

CIVIL RECORDS 

Sum Certain Judgments 

Expired Judgments in 1990 

975 

Sec. n 2 

1/1/1990 

thru 

12/31/1990 

10 3-30-05 

fhru^ 

4-/5 -05 
shrrJ 

(1=2 . 

S DESTRUCTION 

Destruction Approved by Hall of Records Commission Destruction Certification 

m ? fl ,0QJ t^djAAum Ad Clerk 5 

Date " State Archivist j Signature of Court Of^Ml Title Date 

Rev. 10/83 DOS-550-9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
y * Hall of Records Commission 

»Transmittal # 12-1-SP-1-2003 Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 4/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

MISCELLANEOUS RECORDS 

Special Proceeding cases 

Closed in 1990 

975 

Sec. VI I 
1/1/1990 

thru 
12/31/1990 

5 
O-V'OS 

4f)roo 
3-30-QS 3hrexJ 

APR 2 8 2003 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist 
KcUAlsMn H. _ Ad Clerk 

Rev. 10/83 DGS - 550 - 9 

Signature of Court Qtficial Title 

Instructions for Preparation and Submission on Reverse Side 

Date 





Transmittal # 12-1-SP-1-2003 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
327%. 

TWELFTH DISTRICT ALLEGANY 4/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

MISCELLANEOUS RECORDS 

Special Proceeding cases 

Closed in 1990 

975 

Sec. VI 

1/1/1990 

thru 

12/31/1990 fhrvu 

3-30-05 
slir ■d 

APR 2 8 2003 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission 

State Archivist 

DOS - 550 - 9 

Destruction Certification 

Ad Clerk 
Signature of Court Official / / Title 

Instructions for Preparation and Submission on Reverse Side 

b-olO 
Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

//Z5 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL RECORDS 

Sum Certain Judgments 

Expired Judgments in 1991 & 

1992 

2219 

Sec. II 3 
1/1/1991 

thru 

12/31/1992 

22 
(o-a-os 

thruy 

6-/3-05 

s/irrd 

DestructionApproved by Hall of Records Commission 

■WH 0 ? ?flQ5 

Date 
\JJi. 

Destruction Certification 

State Archivist Signature of Co 
Ad Clerk 6-20-65 

Title Date 

Rev. 10/83 DOS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 5/17/05 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

CIVIL RECORDS 

Sum Certain Judgments 

Expired Judgments in 1991 & 

1992 

2219 

Sec. II 3 
1/1/1991 

thru 
12/31/1992 

22 
b-Z'OS 

rhruu 

6-/3-05 

JUN 0 2 » 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission 

State Arr.fnvist * 

Destruction Certification 

(citkljijinn H- "UJc Ad Clerk b'dO-dS 

DGS - 550 - 9 

Signature of Court Official /1 Title Date 

Instructions for Preparation and Submission on Reverse Side 



RECEIVED 

MAY 26 20115 

MARYLAND STATE ARCHIVE 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 

Commissioner Activity Reports 

Applications for Charging 
Documents (No probable cause) 
General Correspondence 

975 

Sec. I 

1/1/1998 

thru 

12/31/1998 

15 
LondQ ij 

30% 

DestructipfeApproved by Hall of Records Commission Destruction Certification 

lliN 0 5 m UciiJ/duirf) H Ad Clerk YD5 
Date State Archivist j Signature of Court Off^ci^y Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (No probable cause) 
General Correspondence 

975 

Sec. I 
1/1/1998 

thru 

12/31/1998 

15 

id-R-OI /jQndfi 1/ 

DestruclipnApproved by Hall of R^ords Commistfon 

JUN o 5 2002 ^^ 

Destruction Certification 

Date 

Rev. 10/83 

State Archivist Signature of Court Offipi 
Ad Clerk 

Title Date 

DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





Transmittal # 12-1-NR-1-2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

  Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc. 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 1998 

975 

Sec. IV 2 a, b, c 
1/1/1998 

thru 

12/31/1998 
thru 

ia-/6~crt 

SK fe-ddoJ 

Destructiojj^Approved by Hall of Reo^rds Commission Destruction Certification 

' 5 * /V^/ Adder. 
Date State Archivist / Signature of Court Officmry Title Date 

Rev. 10/83 DOS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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Transmittal # 12-1-NR-1-2002 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

  Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 1998 

975 

Sec. IV 2 a, b, c 

1/1/1998 

thru 
12/31/1998 

4 ll'JO'Oj 

fhr<ju 

ia-/0'0f 

ShredJeJ 

Destructiwj-^pproved by Hall of Re^rds Commission 

Jtl* 1 5 2002 

Destruction Certification 

Date 

Rev. 10/83 

State Archivist 
Ad Clerk (o-ac-os 

DOS - 550 - 9 

Signature of Court Of^^y Title 

Instructions for Preparation and Submission on Reverse Side 

Date 
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Transniittal # 12-1-A-1-2002 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citation and 

Municipal Infraction cases 

Closed in 1998 

975 

Sec. VI 2 
1/1/1998 

thru 

12/31/1998 

6 
is-yo-ol 

4-hru, 

ia-ao-oi 

I
 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

Destructio^pproved by Hall of Records Commission Destruction Certification 

JUK.SW AHnsri? ^Ad-6^ 

Date State Archivist j Signature of Court Of^i^y Title Date 

Rev. 10/83 DOS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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Transmittal # 12-1-A-1-2002 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citation and 

Municipal Infraction cases 

Closed in 1998 

975 

Sec. VI 2 

1/1/1998 

thru 

12/31/1998 

6 ia-A5'£>f 

fhr 

13-30-01 

ShradcleJ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

JUN 0 5 2002 

Destructiojf Approved by Hall of ftQcords Commission Destruction Certification 

Date 

Rev. 10/83 

State Archivist 
fadMMaiHL 

DCS - 550 - 9 

Signature of Court O 
Ad Clerk 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

CRIMINAL RECORDS 

Traffic citations - old 

Serious Traffic Folders 

Closed in 1998 

975 

Sec. IV 2 a, b 
1/1/1998 

thru 

12/31/1998 

18 
/6-/9-o^ Lond-fi II 

JUN 0 5 2002 

Date 

Destructiojj^pproved by Hall of Records Commission 

[iUMnoH- 

Destruction Certification 

J Ad Clerk 
State Archivist Signature of Court Omcv Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DIS TRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Include Title and/or Form Number Retention 
Sched, No. 

Item 
No. 

CRIMINAL RECORDS 

Traffic citations - old 

Serious Traffic Folders 

Closed in 1998 

N 

975 

Sec. IV 2 a, b 

1/1/1998 

thru 

12/31/1998 

18 

lo-iq-O'f Lardfi 11 

Destructiop^pproved by Hall of Rewrds Commission 

JUN o 5 2002 

Date 

Rev. 10/83 DGS-550-9 

KcLtUu^iH' ^ 
State Archivist 

Destruction Certification 

Ad Clerk 
Signature of Court Official /1 Title 

Instructions for Preparation and Submission on Reverse Side 

k -JO -A 5 
Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

ELECTRONIC RECORDINGS 

For Year of 1998 

975 

Sec. II 

& 

Sec. IV 

2 

2 

1/1/1998 

thru 

12/31/1998 

5 
Londfi)) 

DestructionAnproved by Hall of Records Commission 

l\iH a 5 M 

Destruction Certification 

Date 

Rev. 10/83 

State Archivist 
)^d. tk LlMa tL \LL 

DCS - 550 - 9 

Signature of Court Official 
Ad Clerk ^ '£0 -Q'S 

Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

ELECTRONIC RECORDINGS 

For Year of 1998 

975 

Sec. II 

& 

Sec. IV 

2 

2 

1/1/1998 

thru 

12/31/1998 

Uind"fi 1/ 

JUN 0 5 2002 

Destruction Certification 

Date 

Rev. 10/83 

State Archivist Signature of Court OtTi^l 
Ad Clerk b '<20 t!) 5 

Title Date 

DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc. 

FISCAL RECORDS 

DCA 1, DCA 2, DCA 3, DCA 4, 

DC A 4a, DCA 9, DCA 11, 

DCA 27, DCA 254, bank 
books & statements, cancelled 

checks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified 
mail books & logs, transmittal 

sheets, roster cards, payroll & 

check register, time cards, 

purchase orders, receiving 

reports, warehouse 

requisitions, xerox bills, credit 

bureau bills, deferred payment 

sheets, court fund sheets, daily 

work folders 

975 

Sec. V 1 a, b 

2 

1/1/1998 

thru 

12/31/1998 

22 
/<5 Landfi l] 

DestructkjjyVpproved by Hall of R«:ords Commission Destruction Certification 

1U,II15^00^ r hi. JJ-nMr>J AH rinrif l-3D'd5 
Date State Archivist / Signature of Court Title Date 

Rev. 10/83 DGS-550-9 ' Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSALAND CERTIFICATE OF RECORDS DESTRUCTION 

(5^ 

TWELFTH DISTRICT COURT ALLEGANY 5/10/02 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recyclc, shred, 
landfill, etc. 

Retention 
Sched. No. 

Item 
No. 

FISCAL RECORDS 

DCA I, DCA 2, DC A 3, DCA 4, 

DC A 4a, DCA 9, DCA 11, 

DCA 27, DCA 254, bank 

books & statements, caneelled 

eheeks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified 

mail books & logs, transmittal 

sheets, roster cards, payroll & 

check register, time cards, 

purchase orders, receiving 

reports, warehouse 

requisitions, xerox bills, credit 
bureau bills, deferred payment 

sheets, court fund sheets, daily 

work folders 

975 

Sec. V 1 a, b 

2 

1/1/1998 

thru 

12/31/1998 

22 
16-n-oi XondQlJ 

Destructjs5?5\j»proved by Hall of R&ords Cpmmistfion 

JUN o 5 2002 /» 
htkh &n. 

Date 

Rev. 10/83 

State Archivist 

DCS - 550 - 9 

Destruction Certification 

Ad Clerk 
Signature of Court Offi/jaK / Title 

Instructions for Preparation and Submission on Reverse Side 

lo -ab -65 
Date 



c* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 f f ^ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 477/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (No probable cause) 
General Correspondence 

975 
Sec. I 

1/1/1999 
thru 

12/31/1999 

16 
/o-zq-ci Lond-Pill 

Destruction Approved by Hall of Records Commission 

APR 2 8 2003 

Date 

Rev. 10/83 DCS - 550 - 9 

Destruction Certification 

Ad Clerk 
State Archivist Signature of Court Offj^l Title 

Instructions for Preparation and Submission on Reverse Side 

£, -30 -05 

Date 



0 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
2276, 

TWELFTH DISTRICT ALLEGANY 4t/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (No probable cause) 
General Correspondence 

975 

Sec. I 

1/1/1999 

thru 

12/31/1999 

16 
jO-iq-Cf Landfill 

Destruction Approved by Hall of Reco^s Commission^ Destruction Certification 

APR 2 8 2003 

ion Approved by Hall of Recows Commission Destruction Certiiication 

Ad Clerk b'20~OS 

Date State Archivist y Signature of Court C^|c/al Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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Transmittal # 12-1-CR-1-2003 

PROPOSALAND 

TWELFTH DISTRICT ALLEGANY 4/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations & 

Fugitive Warrant Cases 

Closed in 1999 

975 

Sec. IV 2 a, b, c 

1/1/1999 

thru 

12/31/1999 

23 

■threw 

l~/3-05 

dhrcj 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

CERTIFICATE OF RECORDS DESTRUCTION 

Cn^) 

APR 2 8 2003 

Date 

Rev. 10/83 DCS - 550 - 9 

Destruction Approved by Hall of Records Commission 

State Archivist / 
uzn tL^A 

Destruction Certification 

Ad Clerk 
Signature of Court Offipjql Title 

Instructions for Preparation and Submission on Reverse Side 

Date 





DEPARTMENT OF GENERAL SERVICES 
» Hall of Records Commission 

Transmittai # ^ 2-1-CR-1-2003 Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ^ ^ 

TWELFTH DISTRICT ALLEGANY 4-/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations & 

Fugitive Warrant Cases 

Closed in 1999 

975 

Sec. IV 2 a, b, c 
1/1/1999 

thru 
12/31/1999 

23 
/d'/d'0<t 

thru^ 

l'/9-~05 

APR 2 8 2003 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist 
((XjJJbusr) A/ \</Ji 

Signature of Court Offici 
Ad Clerk 

Title 

Rev. 10/83 

^ - 30 -_£S 
Date 

DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 



CO 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Ti ansmiltal # —12-1-NR-1-2003 Records Management Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

 TWELFTH DISTRICT ALLEGANY 4^7/03 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 1999 

975 

Sec. IV 2 a, b, C 
1/1/1999 

thru 

12/31/1999 

5 ll-MOl 

thru, 

12 -16 'Of 

SlorW 

Destruction Approved by Hall of Records Commission 

APR 2 8 m 

Date 

Rev. 10/83 

State Archivist 

DGS - 550 - 9 

Destruction Certification 

Ad Clerk 
Signature of Court Offii^^ j Title 

Instructions for Preparation and Submission on Reverse Side 

^ -50'd5 

Date 





Transmittal # 12-1-NR-1-2003 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROP OSALAND CERTIFICATE OF RECORDS DESTRUCTION 

32Lq 

TWELFTH DISTRICT ALLEGANY 4-/7/03 

COURT COLTNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 1999 

975 

Sec. IV 2 a, b, c 

1/1/1999 

thru 

12/31/1999 

^-<20 'Of 

tVu- 

ll'IO'Ol- 

r<?c) 

APR 2 8 2003 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission 

_ /^?W' 

State Archivist 
iaHlaw /V- 

Signature of Court Official 

Destruction Certification 

Ad Clerk (. -Jd -65 

DGS-550-9 

Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY ^7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Cases Expunged in 1999 

975 

Sec. IV 2d 
1/I/I999 

thru 

12/31/1999 

6 

/-/3 -<D5 

fhoo 

1-31-05 

s/ircq/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

APR 2 8 ?0D3 C. Ad Clerk £>'<2d-d5 
A-tv no + I o«<■>««««4-. ~ - T* • x i . T--V Date State Archivist ' | Signature of Court O/jSjrt/l Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 4-/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Cases Expunged in 1999 

975 

Sec. IV 2d 

1/1/1999 

thru 

12/31/1999 

6 
1-13-05 

1-21-05 

3hrtxJ 

2210 

Destruction Agproved by Hall of Records Commission 

APR 2 8 2003 

Date 

Destruction Certification 

State Archivist Signature of Court Officf 
Ad Clerk (0-20-&5 

Title Date 

Rev. 10/83 DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RI)., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 477/03 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Traffic Citations - old 

Serious Traffic Folders 

Closed in 1999 

975 

Sec. IV 2 a, b 
1/1/1999 

thru 

12/31/1999 

19 
lo-iq-cff Landfill 

Destruction Approved by Hall of Records Commission 

APR 2 8 Ztw 

Date 

Rev. 10/83 DGS-550-9 

Destruction Certification 

Ad Clerk 
State Archivist 

c-ao-ds 
Signature of Court Of$c$[ Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 3^' 

TWELFTH DISTRICT ALLEGANY 4/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Traffic Citations - old 

Serious Traffic Folders 

Closed in 1999 

% 

■ *, ■ 

f 

975 

Sec. IV 2 a, b 

1/1/1999 

thru 

12/31/1999 

19 
IO-IQ-Oi Landf/l/ 

Destruction Approved by Hall of Records Commission 

APR 2 6 2003 \fijJhjun H. U/ 

Destruction Certification 

Ad Clerk 
Date 

Rev. 10/83 

State Archivist 

-tSs 

DGS - 550 - 9 

Signature of Court Ofifcial Title Date 

Instructions for Preparation and Submission on Reverse Side 



CO 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1-A-1-2003 Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTI 

TWELFTH DISTRICT ALLEGANY 4V7/03 

COURT COUNTY DATE 

ciiaN 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citations and 

Municipal Infraction cases 

Closed in 1999 

\ 

975 

Sec. VI 2 
1/1/1999 

thru 

12/31/1999 

7 
13-/0-Oi 

fhruu 

19-20-Of 

sin reel 

Destruction Approved by Hall of Records Commission Destruction Certification 

\ > m ^Lr^Jc. /gdJdwn th Ad Clerk 
Date State Archivist / Signature of Court OKkx^ Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Transmittal # 12-1-A-1-2003 Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION \ J y 

TWELFTH DISTRICT ALLEGANY 4^7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL RECORDS 

Civil Citations and 

Municipal Infraction cases 

Closed in 1999 

975 

Sec. VI 2 

1/1/1999 

thru 

12/31/1999 

7 

fftrcL 

ft'JO-Of 

shrcJ 

Destruction Apnroved by Hall of Records Commission 

APR 2 fl 2003 

Destruction Certification 

yjJ'Jnhjyn A/. 3^ 
Date 

Rev. 10/83 

State Archivist Signature of Court Officr 
Ad Clerk (o ' 30 -D S 

Title Date 

DCS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 ^ 2 ~7 ^ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 4-/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

ELECTRONIC RECORDINGS 

For Year of 1999 

975 

Sec. II 

& 

Sec. IV 

2 

2 

1/I/I999 
thru 

12/31/1999 

6 
Jb-/4-C>i Landfill 

Destruction Approved by Hall of Records Commission Destruction Certification 

Adderk l-Db-tS 
Date State Archivist ^ Signature of Court ^Jf^nal Title Date 

Rev. 10/83 DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 





(3277) 

TWELFTH DISTRICT ALLEGANY 4-/7/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Authorization Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Include Title and/or Form Number Retention 
Sched. No. 

Item 
No. 

ELECTRONIC RECORDINGS 

For Year of 1999 

975 

Sec. II 

& 

Sec. IV 

2 

2 

1/1/1999 

thru 

12/31/1999 

6 
/0 -H - Of Landdl/ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

APR 2 8 2003 

Date 

Rev. 10/83 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist 

DCS - 550 - 9 

m. hbJl Ad Clerk 
Signature of Court (Z/ffijbial Title 

Instructions for Preparation and Submission on Reverse Side 

to-aa-os 
Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT 

COURT 
ALLEGANY 4-/7/Q3 

COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

FISCAL RECORDS 

DCA 1, DCA 2, DCA 3, DCA 4, 

DCA 4a, DCA 9 DCA 11, DCA 27, 

DCA 254, bank books & statements, 

cancelled checks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified mail 

books & logs, transmittal sheets, 

roster cards, payroll & check register, 

time cards, purchase orders, 

receiving reports, warehouse 

requisitions, xerox bills, credit 

bureau bills, deferred payment 

sheets, court fund sheets, daily work 

folders 

Authorization 

Retention 
Sched. No. 

975 

Sec. V 

Item 
No. 

1 a, b 
2 

Inclusive 
Dates of Records 

Destroyed 

1/1/1999 

thru 
12/31/1999 

Volume 
(Cubic Feet) 

23 

Date of 
Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Land Q H 

Destruction Appfpved by Hall of RecordiCommission Destr 

APR 2 8 2003 

Date 

Destruction Certification 

State Archivist 
Ad Clerk 

Rev. 10/83 DGS - 550 - 9 

Signature of Court Official/ j/j Title 

Instructions for Preparation and Submission on Reverse Side 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWELFTH DISTRICT ALLEGANY 477/03 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 
(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

FISCAL RECORDS 

DCA 1, DCA 2, DCA 3, DCA 4, 

DCA 4a, DCA 9 DCA 11, DCA 27, 

DCA 254, bank books & statements, 

cancelled checks, check stubs, cash 

receipt journals, R-l, DCA 31, 

expense accounts, certified mail 

books & logs, transmittal sheets, 

roster cards, payroll & check register, 

time cards, purchase orders, 

receiving reports, warehouse 

requisitions, xerox bills, credit 

bureau bills, deferred payment 

sheets, court fund sheets, daily work 

folders 

975 

Sec. V 1 a, b 

2 

1/1/1999 

thru 

12/31/1999 

23 
ib-iq-of Landfill 

APR 2 8 2003 

Date 

Rev. 10/83 

Destruction Appmved by Hall of Records-Commission 

State Archivist 

Destruction Certification 

'(cljjJjM/n H. \L/a^/<nd Ad Clerk 
Signature of Court Officia Title 

6'20-05 
Date 

DGS - 550 - 9 Instructions for Preparation and Submission on Reverse Side 



era r-j 

CO 

C^Z 
Ci_ 
-3: 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo ito., p.o. box 275 

JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3 77 

TWELFTH UTSIRICIL 
COURT 

GARRETT January 12, 2005 
COUNTY DATE 

No. D«tcrlption of Rocordf 
Includo Tlflo ond/or Form Numbor 

Authorizotion 

Rotontion 
$ch«d. No* 

Horn 
No. 

Intlusl v» 
Dotes of Records 

* Destroyed 
Volume 

(Cubic Foot) 
Dote o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, OtC.) 

CIVIL RECORDS 

Sum Certain Judgments 

>) - • ■ 
Expired Judgments in 1992 

2219 

Sec II 2,3 

1/1/1992 

thru 

12/31/199X. 

Destruction Approved b^Holl of Records Comtiiisslon 

FEB 0 3 2M5 

Dote State Archivist 

3-29-2005 

- - - 
Signature of Court Of 

Destruction Certification 

Ad Clerk 
Title 

Landfill 

05 



% 111 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division V 
7Z7S VtftTERUOP no. , P.O. BOX 279 

JESSUP, MD 20794-0278 

PROPOSAL AND CERT! FICAT E OF RECORDS DESTRUCTION 

3)7 7o. 

. TWFiTIFTH U LSXKICIL 
dOURT 

GARRETT January 12, 2005 
COUNTY DATE 

No. Dcicrlptlon of Rocordi 
Ineludo Tltio ond/o» Form Numbor 

Authorization 

Rotontjon 
Sehod. No. 

Mom 
No. 

ihtlutl v* 
Dotot of Recordf 

. D»ttroy»d 
Votumo 

(Cubic Foot) 
Dote of 

DottrueHoi 

Motfiod of 
Dostmctlon 

(Recyelo, th'od, 
landfill, etc.) 

CIVIL RECORDS 

Sum Certain Judgments 

> ) " ■ • ■ 
Expired Judgments in 1992 

^ ' 

L- . 

2219 

Sec II 2,3 

1/1/1992 

thru ' ■ 

12/31/1991. 

• -S v . 
:■ 7 ■' ■ ' 3-29-2005 Landfill 

Destruction ApprovedLy Hall of Records Cor^ission 

FEB • 3 2011 J^br*yJtC. 
Date 

Destruction Certification 

Ad Clerk 
Signature of Court Offici Title 

467/53' 
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, 7180 
DEPARTMENT OF GENERAL SERVICES ' U ' 

Hall of Records Commission 
Records Monagemenf Division 

7275 WATERLOO RD., P.O. BOX 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
7275 WATERLOO RD., P.O. BOX 27» 

JESSUP, MD 20794-0275 

PROPOSAL AND CER TIFICATE OF RECORDS DESTRUCTION 

TWKI.FTH lUSTRICT 
Court 

GARRETT January 12. 2005 
COUNTY DATE 

Sffrlfia 
No. Datcrlpflon of Roeord« 

Includ* Tllio oni/ot Form Numbor 

Aulherlzotlon 

Retention 
Sch«d. No. 

M«m 
No. 

Inelutl v* 
Dotes of Recordi 

Destroy 
Volume 

(Cubic Feet) 
Dote o f 

DestrucHoi 

Metfiod o f 
Destruction 

(Recycle, sh'ed, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 

Administrative Operation Files 
Commissioner Activity Reports 
Applications for Charging 
Documents (no probable cause) 
General Correspondence 

2219 

Sec. I 

./I 

.'P 

1/1/2001 

thru 

12/31/2001 

:8.% , 
3-29-2005 Landfill 

Destruction Approved^Holl of Records Commission 

FEB 8 3 2005 

Date State Archivist 

Destruction Certification 

Ad Clerk 
Title 

Ms 



mm-J" 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27b 

JESSUP, MD 20794-0278 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3779 

TWKT.FTH pT STRICT GARRETT 
Court 

January 12, 2005 
COUNTY DATE 

Sffrlci* 
No. Dcicrlptlon of Rocercil 

IncluJo TllU and/or Form Numbor 

CIVIL RECORDS 

Sum Certain Judgments 

O ■ 
Satisfied/Dismissed cases in 2001 

Authorization 

Rotontlon 
Schod. No. 

2219 

Sec. II 

Itom 
No. 

Incluat v« 
Dotos of R*eord« 

. Dottroyod 

Destruction Approved by Hall of Records Commission 

FEB 0 3 2005 
Date State ^rchTvist/ 

1/1/2001 

thru 

12/31/2001 

Velum* 
(Cubic F«*t) 

: 'A,'" 
■. i. 

_,... ' 

Dote of 
Destruction 

3-29-2005 Landfill 

Metfiod of 
Destruction 

(Recycle, shred, 
londfill, etc.) 

Qjyn^ 
Signature of Court Offi 

Destruction Certification 

Ad Clerk 
Title D>6to 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
727B tfATERUOp RCJ. , P.O. BOX 278 

JESSUP, MD 20794-0^78 



4 $ 

i* i 

>*> 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
727S ViATERUOO ITO. , P.O. EOX 275 
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DEPARTMENT OF GENERAL SERVICES 
Holl of Recofds Commission 

Rffcords Management DivUiotl 
727b Waterloo no., p.o. box 27b 

JESSUP, MD 20794 - 0275 

37 72. 

PROPOSAL AND CERTIFICATE OF RECOR DS DESTRUCTION 

■■v . .f- 

-'IMELFTH nr^TRTr.T 
Court 

GARRETT 
COUNTY 

January 12. 2005 
DATE 

No. Dvicrlptlon of Roeerdt 
Inelud* TllU and/or Form Numbor 

CRIMINAL RECORDS 

Criminal, Petty Offense Citations 

& Fugitive Warrant Cases 

Closed in 2001 

••• 
■ ^ 

Aulhorliollon 

R«t«ntion 
Seh«d. No. 

2219 

Sec. IV 

..'P 

No. 

2a,b,c 

lntlu«lv» 
Dofet of Records 

Destroyed 

1/1/2001 
•' . r'. / -'C\ 
thru 

12/31/2001 

Votumo 
(Cubic Foot) 

. y 

Dote o f 
DestrucMon 

3-29-2005 

Method o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

KB 0 3 2005 

Destruction Approved by Hall of Records Commission 

Date Signature of Court Offici 

Destruction Certification 

cj Ad Clerk 
Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Mahagement Division 
727B Waterloo RO., p.o, BOX ii* 

JESSUP, MD 20794-0275 

PROPOSAL AND CERT!FICATE Qp RECORDS DESTRUCTION 

J77/ 

TWKT.VTH pTSTRTr-r 
dOURT 

GARRETT 
COUNTY 

January 12, 2005 
DATE 

No. Dvicrlptlon of Roeordfl 
IncluJo TltU ond/or Focm Numb«r 

CRIMINAL RECORDS 

Traffic Citations — old 

>) ■ ■ 
Serious Traffic Folders 

Closed In 2001 

c-. 

Aulhorliallon 

Rolontlon 
Sehod. No, 

2219 

Sec. IV 

Mom 
No. 

is 

2 a,b 

Inelutlv* 
Dofet of Recordi 

« Dottroyod 

1/1/2001 

thru . . - 

12/31/2001 

Votum* 
(Cubic F««0 

v,5 . ;:: 2-11-2005 

Date of 
Destruction 

Method of 
Destmctlon 

(Recycle, shred, 
landfilt, etc.) 

Lanf111 

Destruction Approvedjy Hall of Records Commission 

FEB 0 3 2005 
Date State Archivist 

Destruction Certification 

Ad Clerk 
Signature of Court Offic/a1 Title 

L-ai-os 
Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 27B 

JESSUP, MD 20794-0^75 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

TWF.T.FTH DISTRICT 
Counr 

GARRETT 
COUNTY 

January 12, 2005 
DATE 

No. Dvacriptlon of Rocerdt 
inelud* TltU and/or Form Numbor 

Author l*otl on 

Rotontiofi 
$eh«d. No. 

Horn 
No. 

Induti vo 
Dotes of Records 

* Destroyed 
Volume 

(Cubic Foot) 
Doto of 

DostrucHo^ 

Method of 
Destruction 

(Recycle, shred, 
lordfill, etc.) 

CRIMINAL RECORDS 

Natural Resources cases 

Closed in 2001 

2219 

Sec. IV 2a 9 b 9 c 

1/1/2001 

thru 

12/31/2001 

' * I ' il 
■ v- f.- 

■ - - i ..'•K 1 

4-21-2005 Landfill 

Destruction Approved by Hall of Records Commission 

0 3 Pm 
Date State Archivist Signature of'Court Q^^al 

Destruction Certification 

Ad Clerk 
Title 

7/0 s 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
727B WATERLOO RD., P.O. POX 278 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

TWELFTH DISTRICT GARRETT 
Court 

January 12, 2005 
COUNTY DATE 

$«ric»« 
No. Dvacrlptlon of Rocords 

jnctud* TlfU ond/or Form Humbor 

Authorlzotion 

Rotontion 
Sehod. No. 

Ifom 
No. 

Intlusl vo 
Dotes of Records 

* Destroyed 
Volume 

(Cubic Foot) 
Dote of 

DestrucHon 

Method of 
Des tructlon 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Civil Citations and 

) 
Municipal Infraction cases 

Closed In 2001 

2219 

Sec. VI 2 a,b 

1/1/2001 

thru 

12/31/2001 

I 

. - I 

'.. v1. ' 

4-21-2005 Landfill 

F£B 0 3 Mbs 

Destruction Approvedjj* Hall of Records Coipmission 

Date State Archivist 

Destruction Certification 

Ad Clerk 
Title t DiSte 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rcfcords Management Division 
7275 WATERLOO RD., P.O. BOX 278 

JESSUP, MD 20794-027B 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

3777) 

TWF.T.FTH DISTRICT 
dOURT 

garrett 
COUNTY 

January 12. 2005 
DATE 

S«rlflta 
N». Datcrlptlon ef Rccerdt 

Inctud* TlfU and/or Fonn Number 

CRIMINAL RECORDS 

Cases Expunged in 2001 

; ><1 

Autherlzatisn 

R«(«ntlon 
Seh«d. No. 

2219 

Sec. IV 

Item 
No. 

2d 

Destruction Approved by Hall of Records Commission 

Date 

Indus! v« 
Dotes of Records 

• Destroyed 

1/1/2001 

thru 

12/31/2001 

Volume 
(Cubic Feet) 

3 

■»' -r . > : ■* ■ i' 

Dote of 
Destruction 

2-14-2005 

Metliod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Shredded 

Destruction Certification 

Ad. Clerk 
Title 

^Zas: 





DEPARTMENT OF GENERAL SERVICES 
Hall of Recoeds Commission 

Rffcords Management Division 
7275 V/ATERUOO ftO. , p.O, BOX *70 

JE8SUP, MD 20794-0^78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

57? 7 

Court 
GARRETT 
COUNTY 

January 12, 20Q5 
DATE 

Description of Rocordi 
includo TlfU and/or Form Number 

Authorization 

Rotontion 
$eh«d. No. 

Mom 
No. 

Indutivo 
Dotes of Records 

* Destroyed 
Volume 

(Cubic Foot) 
Date of 

DestrucMoi 

Metfiod of 
Destrvetfon 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Cases Expunged in 2001 

u. 

2219 

Sec. IV 2d 

Destruction Approved by Hall of Records Commission 

FEB 0 3 2005 

Date 

1/1/2001 
r*. .■ -ti'■ 

thru \ 

12/31/2001 

' M:\ i : •• 
2-14-2005 

Signature of"Court Of64. 

Destruction Certification 

Ad. Clerk 
Title 

Shredded 
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DEPARTMENT OF GENERAL SERVICES 
Mall of Records Commission 

Rtfcords Management Division 
727B VOVTERCOO RD. , P.Oi BOX i79 

JESSUP, MD 20794-0ii7B 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

37XJ) 

GARRETT 
Count 

January 12, 2005 
COUNTY DATE 

No. D«aerlptfon of R«cords 
Includ* TlfU onA/or Form Numbor 

AufHoritotion 

Rotontion 
ichod. No. 

Mom 
No. 

Indutl vo 
Dote* of Recordt 

' - Dofctroyo<J 

: .. S • 

Volum# 
(Cubic Foof) 

Dot® of 
Destruction 

Method o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ELECTRONIC RECORDINGS 

For Year of 2001 

2219 

Sec. II 

Sec. IV 2 

1/1/2001 

thru 

12/31/2001 

^1 
•X' 

"■< ■■ ■•■< '■ -f-. 

s ■ V* : "i."* :. ' 

* '• ..Vv ''' • 1 " 

3-29-2005 Landfill 

Desfroctlon ApprovedJ)^ Hall of Records Commission 

F£B 8 3 21105 
Dot® Stnttt ArxUSwii.! 

■<■./• -w. , 
innnfurn of Cniirt Offl 

Destruction Certification 

(clslh^ 
r 
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department of general services 
Holl of Recoriis Commission 

Rtfcords Management Division 
727B WATERUOO TO., P.O. BOX 278 

JESSUP, MD 20794-0278 

PROPOSAL AND C E R TIFICATE OF RECORDS DESTRUCTION 

J / 

TWF.T.FTH mSTRICT GARRETT 

Svrlflii 
No. 

Court 
■Tamiarv 12. 2005 

COUNTY DATE 
' ; ■■■ • 

Datcrlptlon of Roeordf 
Includo TltU ond/or Form Numbor 

AutheriKofton 

Rotontlon 
Sehod. No. 

Itom 
No. 

Inetusl v> 
Dolot of Reeordi 

. Doilroyod 
Volumo 

(Cubic Foot) 
Dote of 

Do*truetloi 

Method of 
DestnjcHon 

(Recycle, «h>ed, 
landfill, etc.) 

FISCAL RECORDS 

DCA1, DCA2, DCA3, DCA4,DCA4a, 

DCA9, DCA11, DCA27, DCA254 

bank books & statements,cancelled 

checks,checkstubs,cash receipt 

journals, R-l, DCA 31, expense 

accounts,certified mail books & 
daily work folders 
logs, transmittal sheets, roster 
court fund sheets 
cards, payroll & check register, 
deferred payment sheets 
timecards, purchase orders, 
credit bureau bills, 
receiving reports,warehouse 
requisitions,xerox bills. 

2219 

Sec. V 1 a,b 

2 

1/1/2001 

thru 

12/31/2001 

20 -11-2005 

-29-2005 

Landfill 

Landfill 

Destruction Approvedb^Hall of Records Cominjssion 

f EM J M 

Date State Archivist 

Destruction Certification 

Y) fd, Ad Clerk 
Signature of Court OfUytai Title 
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'' • • DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rffcords Management Division 
727B Waterloo njo., r.o. box 278 

JCSSUP, MD 20794-0278 

PROPOSAL AND CERTIF I CATE OF RECORDS DESTRUCTION 

3 78/) 

TMF.T.KTH ^ISTRTCT 
dOURT 

GARRETT Jamiarv 12. 2005 
COUNTY DATE 

• " ' • ! ' 

Swrling 
No. Dvacrlptlon of R«cordf 

Includ* tlfU ond/or Form Numbor 

Aufhoritotion 

Rolontlon 
Sehod. No. 

Mom 
No. 

Infclutivo 
Dotes of Reeordt 

Dottroyod 
Volumo 

(Cubic Foot) 
Doto of 

DottrucMon 

Method of 
Destruction 

(Recycle, shred, 
londfill, etc.) 

FISCAL RECORDS 

DCA1, DCA2, DCA3, DCA4,DCA4a, 

DCA9, DCA11, DCA27, DCA254 

bank books & statements,cancelled 

i, ■ 
checks,checkstubs,cash receipt 

journals, R-l, DCA 31, expense 

accounts,certified mail books & 
daily work folders x 

logs, transmittal sheets, roster 
court fund sheets 
cards, payroll & check register, 
deferred payment sheets , 
timecards, purchase orders, ' 
credit bureau bills, - 
receiving reports,warehouse 
requisitions,xerox bills. 

2219 

Sec. 1 a,b 

2 

•."'P 

Destruction Approved by Hall of Records Coinn\ission 

m o 3 2005 S ~ Ps 1 

Date 

1/1/2001 

thru ■ 

12/31/2001 

20 

- - v 

■ i- 't. 

2-11-2005 

3-29-2005 

Landfill 

Landfill 

Destruction Certification 

Ad Clerk 
ignature of Court Off/(Axil Title 

(c/97/OS 
t oSte 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manage me nf Division 
7275 Waterloo rd., p.o, box 27s 

JESSUP t MD 20794 -0275 

nd CERTIFICATE of records destruct 
O N 

Circuit Court  Washington County  5/17/2005 

COUNTY DATE 

Description of RmcOfdt 
Inclmiw Tittm aryd/of Form Numb* 

ion 
ScKed. No. 

Civil Case Files * 
Rt<aN(CU=t> 
/yU^Y^»Jc? 

7/22/1986 to 
7/28/1992 

102 Cubic 
. Feet *As required by Retention 'and 

Disposal Schedule 1044,a 
Civil files lor this period 
of time have been sorted. 
Those resulting in money 
judgments, involving 
execution on a money judgment 
relating to land are being 
proposed For transfer to 
the Maryland State Archives. 
These 102 cubic feet of 
records are those cases 
which were dismissed, or 
wece appeals from an 
Administrative Agendy or froir 
the District Court. 

Destruction Approved of Records Comi 
amS WEAVER. CLERK (•ruction Certifil 

Signaturelof G 

nstrucKoj«s for Preparation and Submission on Reverse Side 

JUN 0 2 

Dat 

10/83 




