DEPT OF HUMAN RESOURCES DEPARTMENT OF

GENERAL SERVICES | Prepare in duplicate
BALTIMORE CITY DEPARTMENT OF SOCIAL SERVICES | Records Management Division

7275 Waterloo Road ReTan one (1) copy Anp
P.O. Box 275 FORWARD ORIGINAL TO
LEGAL SERVICES DIVISION JeSSUp MD 20794-0275 ADDRESS AT LEFT.

(410) 799-1379
DivisioN /| UNIT

CERTIFICATE OF RECORDS DISPOSAL

No. DESCRIPTION OF RECORDS AUTHORIZATION* INCLUSIVE VOLUME DATE OF METHOD OF
(SAME TITLE AS LISTED ON SCHEDULE) DATES OF CUBIC FEET | DISPOSAL DISPOSAL
sl B o e
1. CITY SOLICITOR FILES 2309 1 1977- 25.0 11/29/ | BURNED
1981 2004
2. 4-E PROJECT FILES 2309 5 1986- 7.0 11/29/ | BURNED
1994 2004
3.
4,
S.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15. |
18.

*RECORDS MUST BE LISTED ON AN AU"I:HOR[ZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.
I hereby certify that the records listed above were disposed of as indicated.

il (it UOET
SIGNW TITLE DATE

DGS 550-2 (Rev. 1/93)
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BALTIMORE CITY DEPARTMENT OF SOCIAL SERVICES

LEGAL SERVICES DIVISION
6 Saint Paul Street, 20" Floor
Baltimore, Maryland 21202-1608
(410) 767-8664

July 11, 2005

MEMORANDUM
TO: Karin Lott
DGS

'y

FROM: Richard Jackson /* _.v’"

RE: Certificate of Disposal of Records

Attached is a Certificate of Records Disposal for items that were incinerated on
November 29, 2004, pursuant to retention schedule 2309, items 1 and 5.

Please contact me if you are in need of additional information or documentation. Thanks.







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

307

D.C. Cert. 3-6-F-‘y)4

District Court of Maryland Caroline January 2, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 975 \% 2000
Certificates of Deposit 5
Closed Transcript Records 1 3
Closed Deferred Payment Records il A -2\ - bRt S
Commissioner Daily Transmittals 155 e
Court Fund Receipts and Ledger Cards 2 1
Satisfied Bad Checks 5)
Purchase Orders & Receiving Reports 1
Statistical Report 1
Auditors Receipt Copies é a{ 5
Bank Statements 1
Refund Request Forms 1 \J/
Petty Cash Reimbursements A )
Destruction Approved by Hall of Records Commission Destruction Certification
Pl
UECIZZNJ ﬂ!‘lﬂ-(C. /;o“'%'"/ ﬁ___*\[“rﬂr\é-—;'——/ T it X~ -Omy,
E [4 (—_—

Date

State Archivist

Signature of Court Official

Title

Date




e



DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

agiad

D.C. Cert. 3-6-F-1/-04

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

o Clhervd

SX =~ -,

District Court of Maryland Caroline January 2, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS S v 2000
Certificates of Deposit 5
Closed Transcript Records 1 J
Closed Deferred Payment Records {35 A -pa- )
Commissioner Daily Transmittals 1.5 Sde
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks 5
Purchase Orders & Receiving Reports 1
Statistical Report 1
Auditors Receipt Copies 5
Bank Statements 1
Refund Request Forms 1 \/
Petty Cash Reimbursements 5
Destruction Approved by Hall of Records Commission Destruction Certification
)
DEC 8 2 7503 g’l—v( C. Mﬂ /‘ -
[4

Date

State Archivist

Signature of Court Official

Title

Date







5440

-
DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-CV-1-04
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
R s Destroyed (Recycle, shred,
etention Item land, efc.)
Sched. No. No. .
CIVIL
Civil Cases Closed 975 Il 2000 10 UL A5, % i
(stripped material only) oo
Landlord/Tenant Cases 975 II 2000 1
Summary Ejectment Money Judgments 975 II 1901 1
Domestic Violence Cases 975 11 1991 1
(stripped material only)
Emergency Evaluations 973 I 1991 1 q/
(stripped material only)
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 0 2 23 %Jﬁ, //;‘.:%d/ Q\N—;;Ws- M/ ’C’i.c \es ¥ SR - 2Dy

Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-CV-1-04
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destructlon
R ' Destroyed (Recycle, shred,
etention Item landfill, etc.)
Sched. No. No. =
CIVIL
Civil Cases Closed 975 1l 2000 10 s Nl ST
(stripped material only) Lo
Landlord/Tenant Cases 975 1I 2000 1
Summary Ejectment Money Judgments 975 II 1991 1
Domestic Violence Cases 975 I 1991 1
(stripped material only)
Emergency Evaluations 975 I 1991 1 Q/
(stripped material only)
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 02 2003 Q""""{ﬁ' //;“‘7‘#/ &EWM/ C%.C.\U‘L = -2

Date State Archivist Signature of Court Official Title Date




i v
~ Rl

(Y

rf@*?&y g
L " 3

x
5



. 7¢4/(

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-CR-1-04
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Eaanittn i Destroyed (Recycle, shred,
Sched. No. No. AT #iC.)
CRIMINAL
==
CRIMINAL CLOSED 975 2 2000 12 S - d
(Stripped material only) a&b NN\
o
NATURAL RESOURCE CLOSED oo 2 2000 2
(Stripped material only) a&b
CIVIL CITATIONS CLOSED 975 2 2000 1
(Stripped material only) a&b
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 8 2 203 Q«,Jc:. /;w«%w/ R S IO e -,
= 7 = V2 -

Date State Archivist Signature of Court Official Title Date







e 34/

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-CR-1-04
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Eamaath . Destroyed (Recycle, shred,
Sched. No. No. KRy i)
CRIMINAL
f ===
CRIMINAL CLOSED 975 2 2000 12 A ~e - 5
Stripped material onl &b
(Stripp y) a sale N AL\
NATURAL RESOURCE CLOSED 975 2 2000 2
(Stripped material only) a&b
CIVIL CITATIONS CLOSED 975 2 2000 1
(Stripped material only) a&b
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 0 2 2003 Qs,»‘_[c' ‘/g«*;‘,«/ ‘SWM/C)_D Chere_ A SataE\
e L4 1 é v N—

Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

/3

3-6-MISC-1-04

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Relealion o Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
R-DAT RECORDING TAPES 975 v 2000 i e = :
Destruction Approved by Hall of Records Commission Destruction Certification
DEC O 2 2003 ‘ﬂdc: M‘/ \/’_ &N”:\J Rty ¥ . C . Chesd e\ TS
Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-MISC-1-04
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention item Destroyed (Rle?g;_lﬁ' :g?d'

Sched. No. No. et o 8

R-DAT RECORDING TAPES

am~anf\\

D‘estruction Approved by Hall of Records Commission Destruction Certification

DEC 0 2 200 _ﬁww—[{). / ,:79'/ Q\,;;}_\&/‘ﬁ; Chest_

Date State Archivist Signature of Court Official Title







- 2 (7// §/
\ DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-TR-1-04
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Risteriion e Destroyed (Recycle, shred,
Sched. No. No. VSR, C.)
TRAFFIC
TRANSMITTALS 978 IV2b 2000 1 q-29- w004 \«W\\L}
MISCELLANEOUS CORRESPONDENCE 975 IV2b 2000 3 i o
Z BATCH ENVELOPES 975 IV2b 2000 4 14 Pap0S” | Rarnd \M D
CLOSED TRAFFIC FILES 975 2a&b 2000 4 q-29-304 | honrdf (1}
CLOSED NONMATS CITATIONS 975 2a&b 2000 1
CLOSED CITIZEN ARRESTS 975 2a&b 2000 1
CLOSED PARKING CITATION 975 2a&b 2000 1

BEC 82 200 ‘Qv».lﬁ. /&"7‘*’/

Destruction Approved by Hall of Records Commission

Destruction Certification

Date State Archivist Signature of Court Official

Title

e -
MWM ( e Clere - —\4). oS
= ‘

Date




Py
.




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

A

3-6-TR-1-04

District Court of Maryland Caroline January 1, 2004 Amily Thompson, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) | Destruction Destruction
Retention ltem Lol m;%?:ﬁ: Zthcr ‘;d'
Sched. No. No.
TRAFFIC
TRANSMITTALS 975 IV2b 2000 1 q4-29- 2004 \\W\\u
MISCELLANEOUS CORRESPONDENCE 975 IV2b 2000 3 1 T8
Z BATCH ENVELOPES 975 IV2b 2000 4 1Y Pop 05 | Lonrd \;M
CLOSED TRAFFIC FILES 76 2a&b 2000 4 9-29-3%4 | hongf (1}
CLOSED NONMATS CITATIONS Q75 2adb 2000 1
CLOSED CITIZEN ARRESTS 975 2a8&b 2000 1
CLOSED PARKING CITATION SIS 2a8&b 2000 1

Destruction Approved by Hall of Records Commission

Destruction Certification

>

Co.Clerv_ AN SIS

DEC 8 2 203 ﬁ,,,_(c, /7"7"’/‘ Chah i b

Date State Archivist Signature of Court Official

Title

Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-F-1-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 2219 2001

Certificates of Deposit \Y “72' 7/ 05~ M
A

Closed Transcript Records

Closed Deferred Payment Records
Commissioner Daily Transmittals

Court Fund Receipts and Ledger Cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms NJ/

Petty Cash Reimbursements £

e

DEC 15 20K fwc- /d.’j "///Zf-c///é&éu xégfﬁgfz v

Date State Archivist y Signature of Court Official

Destruction Approved by Hall of Records Commission ”;/ Destruction Certification







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-F-1-05
Hall of Records Commission

Records Management Division \3 ’72/
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention ltem Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 2219 2001 .
Certificates of Deposit \% 1a,b,c 3 -7({,;.2‘/0&’ /ké,ezdu?
Closed Transcript Records 1a 1 A v '
Closed Deferred Payment Records Zomis) i+5
Commissioner Daily Transmittals 1:5
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks 5
Purchase Orders & Receiving Reports 1
Statistical Report 1
Auditors Receipt Copies 5
Bank Statements 1
Refund Request Forms 1 M
Petty Cash Reimbursements o 5

Destruction Approved by Hall of Records Commission Destruction Certification

BEC 15 204 ggﬁumf’ c. / Qﬁl e * Yhs s ’: »"ré??"{_aﬁ’

Date State Archivist Signature of Court Official itle Dale







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-CV-1-05

Hall of Records Commission ;
Records Management Division _ g 7,2,2
7275 WATERLOO RD., P.O. Box 275 -
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
R Hen ffom Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
CIVIL 2 g
Civil Cases Closed 2219 i, 2,3 2001 10 75/”5 7
(stripped material only) [l /\
Landlord/Tenant Cases 2219 2001 1
Il
Summary Ejectment Money Judgments 2219 1992 8
I
Domestic Violence Cases 2219 1,2 1992 5

(stripped material only) [l

Emergency Evaluations 2219 .2 1992 -1
(stripped material only) [l

\%

—
Destruction Approved by Hall of Records Cammission A / L Destruction Certification
Z4 . le. fa A o / 7 / 7
pEC 15 W Sk G J 4T FY cbilang Conts UL Tov
Date Siate Archivist Signature of Court @P’ﬁmal Title Dale
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

D.C. Cert.

3-3-CV-1-05

Pl 4

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Rede fam Destroyed (Recyc!e, shred,
Sched. No. Mo, landfill, etc.)
CIVIL / g
Civil Cases Closed 2G| 0, 3 2001 10 %7‘/6’5 s LA i
(stripped material only) I /\
Landlord/Tenant Cases 2219 2001 1
I
Summary Ejectment Money Judgments 2219 1992 %
I
Domestic Violence Cases 2219 1,2 1992 5
(stripped material only) 1
Emergency Evaluations 2219 [ 1992 5
(stripped material only) 1l \J/
Destruction Approved by Hall of Records Commission j Destruction Certification
/ﬁ“"i‘ ‘\- .f
\ - 15 1
DEC 15 2006 AW [N »gxm"@"‘} 41

J

Date State Archivist

Signature of Court

CL L Tonf,

Tltle

Date







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

JESSUP, MD 20794-0275

D.C. Cert.

3-3-CR-1-05

§ hosss hy

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retartion e Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
CRIMINAL ;
CRIMINAL CLOSED 2219 | 2a,b,c, 2001 7 |Goste 2 A
(Stripped material only) v f
NATURAL RESOURCE CLOSED 2219 2001 1 y}% . %Ma
(Stripped material only) v /
CIVIL CITATIONS CLOSED 2219 2001 1 %Z}%fw/
(Stripped material only) v /
Destruction Approved by Hall of Records Commission - Destruction Certification
BEC 1 5 2004 7 £ srdins A 7 / \q_? A~ : CZ} y —
Ll C. ] PP Ok s (ALLRCES A TS
. = 7
Date State Archivist Signature of CourfOfficial Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert.
Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. Box 275 3 723
JESSUP, MD 20794-0275

3-3-CR-1-05

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records {Cubic Feet) Destruction Destruction
B e Destroyed (Recycle, shred,
Sched. No. No. landfil, etc.)
CRIMINAL % Y .
_ Cllerl
CRIMINAL CLOSED 2219 2 bC. 2001 7 ‘5 27/” £l Z
(Stripped material only) v i
NATURAL RESOURCE CLOSED 2219

2001 1 s w’,’ﬁ,ﬂ.{, :
(Stripped material only) v /

CIVIL CITATIONS CLOSED 2219 2001 1 %Z ;% J’.Asgﬁuaé.&.ﬁ{
(Stripped material only) v ﬁ

Destruction Approved by Hall of Records Commission Destruction Certification

L

DEC 15 204 i ‘y%%ﬁ%»’(; ;7”?;@%”/* /@ZKJ/ év)z,o,dlf Chnk 5/#/5'

Date : State Archivist Signature of Courf%fficial Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-CR-2-05
Hall of Records Commission ‘
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
RelFlin o Destroyed (Recycle, shred,
Sched. No. No. B e
Z % 5~ ,)‘%Aﬂé“é“rﬂ?
EXPUNGED CRIMINAL CASES 2219 2 2001 1 &’
Sec IV d&e
*To be shredded
Destruction Approved by Hall of Records Commission ) - Destruction Certification

~7

/ _,:-_"r/ _ ,
g 15 k. fypdon}  ocihhith s (2ot Clirk T55 5

&
Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-CR-2-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Drascription of Records Authorization Inciusiva Volume Date of Melhod of
Include Title and/or Form Number Dates of Records (Cublc Fest) Pestruction Dastruciion
Retantion Iem Destroyed 1R|n-i::;i:||:. .:-:unrj.
Sched, No, Mo andiil, eic.)

%% 5~ )ﬁ‘,&l;}:

EXPUNGED CRIMINAL CASES

*To be shredded

Destruction Approved by Hall of Records Commission i Destruction Certification
Fp. . it é Fi N %
pEC 1§ 2008 C Al C. ygpocton, 77 (e 7705
" [

Date State Archivist Signature of Court Official Title Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-TR-1-05
Hall of Records Commission =

Records Management Division 2 7/’2{
7275 WATERLOO RD., P.O. Box 275 — 2
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Iinclude Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Reberion e Destroyed (Recycle, shred,

Sched. No. No. landfill, etc.)

TRAFFIC
TRANSMITTALS 7525/0 A1

MISCELLANEOUS CORRESPONDENCE
Z BATCH ENVELOPES

CLOSED TRAFFIC FILES

CLOSED NONMATS CITATIONS
CLOSED CITIZEN ARRESTS

CLOSED PARKING CITATION

Destruction Approved by Hall of Records Commission Destruction Certification
BEC 15 2004 gg / M/ 2 / 7 g
_ C. y 2 [ither W 4 4 M %% 5

Date State Archivist Signature of Court Official Title Date
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3-3-TR-1-05

3726

District Court of Maryland Kent January 1, 2005 Rose Marie Metcalf, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series " Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) | Destruction Destruction
o . Destroyed {Recycle, shred,
Sched. No. No. e
TRAFFIC
TRANSMITTALS 2%\} 9 2 a&b 2001 1 %%f M
MISCELLANEOUS CORRESPONDENCE 2001 3 i 4
Z BATCH ENVELOPES ” 2001 4 gt /0
CLOSER TRAFRIC FILES 2001 3 ‘e 7
CLOSED NONMATS CITATIONS 2001 1 v “
CLOSED CITIZEN ARRESTS 2001 1 v "
CLOSED PARKING CITATION 2001 1 JY %

Destruction Approved by Hall of Records Commission

BEC 15 204

Date State Archivist

Soarte. fpob

Signature of Courl Offigial

Destruction Cerlification

é:’ 05

Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3-5-F-1-05

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 2219 2001
Cetificates of Deposit Vv 1a,b,c 5 S| / o5 | Shmddad
Closed Transcript Records . 1a 1 \L '\4
Closed Deferred Payment Records ] 23 1.5
Commissioner Daily Transmittals 1.5
Court Fund Receipts and Ledger Cards 2
Satisfied Bad Checks 5
Purchase Orders & Receiving Reports \ 1
Statistical Report 1
Auditors Receipt Copies S
Bank Statements 1
Refund Request Forms 1
Petty Cash Reimbursements 9
Destruction Approved by Hall of Records Commission Destruction Certification
)
BEC 15 7004 ,)@""‘jd' /4«,7’.« y JMWM S dilld  ShY o5~
Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-F-1-05
Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. Box 275 3 73—3
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,

Retention Item Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 2299 2001

Certificates of Deposit v LY Jos Shradd i

~

Closed Transcript Records e \L

Closed Deferred Payment Records
Commissioner Daily Transmittals

Court Fund Receipts and Ledger Cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms

Petty Cash Reimbursements

Destruction Approved by Hall of Records Commission Destruction Certification

BEC 15 2004 ,%JC. /W/ @Q géﬁ l 6 ﬁCZ / 5’/_29{%);’
Date

Date State Archivist Signature of Court Official Title







DEPARTMENT OF GENERAL SERVICES D.C. Cert. _3_-5-CV-1 -05
Hall of Records Commission P R

R T
Records Management Division 3 7 BLII )
7275 WATERLOO RD., P.O. Box 275 o
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Item Destroyed (Rlzcr?g;.:ﬁ' :thcr()ad,
Sched. No. No. Sl
CIVIL
Civil Cases Closed 2219 128 2001 15 513‘{( 5 | Shngdded.
(stripped material only) Il LL \}/
Landlord/Tenant Cases 2219 2001 2
]
Summary Ejectment Money Judgments 2219 1992 1
I
Domestic Violence Cases 2219 {2 1992 1
(stripped material only) 1] ,
Emergency Evaluations 2219 W2 , 1992 1
(stripped material only) [ )
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 15 2004 ﬁyﬂn—jc' /M‘/ /%ijw (bzzﬂ C& Z gz&f[coof

Date State Archivist Signature of Court Official Title Date







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division
7275 WATERLOO RD., P.O. Box 275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

JESSUP, MD 20794-0275

D.C. Cert.

3-5-CV-1-05

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
RGN Te— Destroyed (R;aqg?ﬁ, sthred,
Sched. No. No. SN,
CIVIL
Civil Cases Closed 220" || W5 3 2001 15 S|u(as” Shaeddsdl
(stripped material only) [l LL 1]/
Landlord/Tenant Cases 2219 2001 2
]
Summary Ejectment Money Judgments 2219 1992 1
Il
Domestic Violence Cases 2219 ik 2 1992 1
(stripped material only) [ )
Emergency Evaluations 2219 1152 A TRE2 1
(stripped material only) I
Destruction Approved by Hall of Records Commission Destruction Certification
DEC 15 200 WCW/ i o ,
3 Sk oo
Date State Archivist Signature of Court Official

Title

Date







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

JESSUP, MD 20794-0275

D.C. Cert.

—_—

3-5-CR-1-05

37 35‘}

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
EEieniion e Destroyed (Recycle, shred,
Sched. No. No. landfil, etc.)
CRIMINAL g
CRIMINAL CLOSED 2219 |2a,b,c, 2001 15 524f0¢ | Shmedded
(Stripped material only) \Y f
v 4
NATURAL RESOURCE CLOSED 2219 28601 - 2
(Stripped material only) v ’
CIVIL CITATIONS CLOSED 2219 2001 4
(Stripped material only) v -
Destruction Approved by Hall of Records Commission . Destruction Certification
DEC 15 2o = 1 P rpetr f ) g@‘z@&ﬁ ' / 5/ -
i, o Vi y Al / /ﬁ? O C@am 27

Date

State Archivist

Signature of Court Official




o



DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

iy

3-5-CR-1-05

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Rinltsi o Destroyed (Recycle, shred,
Sched. No. No. ecCeE)
CRIMINAL .
CRIMINAL CLOSED 22184 [M2a)b: c, 2001 5[24(05 | Shadde d
(Stripped material only) v f
v 4
NATURAL RESOURCE CLOSED 2219 20011 «
(Stripped material only) v r
CIVIL CITATIONS CLOSED 2219 2001
(Stripped material only) v -
Destruction Approved by Hall of Records Commission Destruction Certification
DEC 15 & &y W Y, :
0 _;}/jmrwig gc Y. y (79 é gaz z zZY,
Date State Archivist Signature of Court Official - Title Dale







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-5-CR-2-05

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
REtemeioN oo Destroyed (Recycle, shred,
Sched. No. No. lanafil, etc.)
EXPUNGED CRIMINAL CASES 2219 2 2001 1 S[a4[eS Shdceol
Sec IV d&e .
*To be shredded
Destruction Approved by Hall of Records Comm|SS|on - Destruction Certification
Date State Archivist Signature of Court Official Title ate







DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-CR-2-05
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
bRt ltem Destroyed (Recycle, shred,
Sched. No. No. o, )
EXPUNGED CRIMINAL CASES 2219 2 2001 1 SYERITAY Shnddol

Sec IV d&e
*To be shredded

Destruction Approved by Hall of Records Commission Destruction Certification

DEC 1§ 10 W«fi /&}@7“"'/ ﬁ&)éf oL ;Z%@’

Date State Archivist Signature of Court Official Title







PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

D.C. Cert.

3-5-TR-1-05

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
P el = Destroyed (Recycle, shred,
Sched. No. No. e
TRAFFIC
TRANSMITTALS 2219 | 2a&b 2001 1 S|y |65~ Seddacl
v
MISCELLANEOUS CORRESPONDENCE 2001 1 \17 ‘10
Z BATCH ENVELOPES 2001 6
CLOSED TRAFFIC FILES 2001 6
CLOSED NONMATS CITATIONS 2001 L
CLOSED CITIZEN ARRESTS 2001 1
CLOSED PARKING CITATION 2001 1

BEC 15

Destruction Approved by Hall of Records Commission

Tk, S

Date State Archivist

Signature of Court Official

Destruction Certification

Title

( Zlafﬂﬁ;' ( 344 15/ éﬁtf é@z:_‘
Ddte






PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

D.C. Cert. 3-5-TR-1-05

A e,

&738

District Court of Maryland Talbot January 1, 2005 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) | Destruction Destruction
Retention ltem Pagayst ‘RI‘;%CF:I‘T" :thcr ‘;d'
Sched. No. No.
TRAFFIC
TRANSMITTALS 2219 2 a&b 2001 1 5/}9 /05' 5}\,\,‘&:\&4
v Jo
MISCELLANEOUS CORRESPONDENCE 2001 1 \17
Z BATCH ENVELOPES 2001 6
CLOSED TRAFFIC FILES 2001 6
CLOSED NONMATS CITATIONS 2001 1
CLOSED CITIZEN ARRESTS 2001 1
CLOSED PARKING CITATION 2001 1
Destruction Approved by Hall of Records Commission Destruction Certification
A
BEC 15 2k Wﬁ/ j l@;ﬁm/w &mi;cg,ﬁg,_

Date State Archivist

Signature of Court Official Title

?é‘f -
Ddte







Charles County Gov’t
Attn: Bill

P.O. Box 2150 ‘

La Plata, MD 200640

Dept. of General Services
Records Management Divsion
7275 Waterloo Road
P.O. Box 275
Jessup, MD 20794-0275

"!‘!‘”!!!‘!!!”!l!!!‘!!‘"!!!H‘!”H!‘!‘!‘!‘!H‘!‘I‘III‘!”







No

Charles County Government
Reporting Agency

Fiscal Services - Accounting
Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorizabon

{Same Tite as bated on Schedule) Retention

It

Schedule No No

1 | Employee Files - Payroll C-834 1
2 Check Requests for Payroll C-834 2
Related Deductions and
' Expenses
3 Payroll Processing Reports C-834 3
4 Journal entnes C-834 8

:uﬁ-.u.-.:{i(_.r"_),.;,_.\_,,f

AT R
{,('1._...-— -

inclusive Dates of Date of

Records Destroyed

Volume

Cubic Foet Orsposal

[ 2001 Terminated Employees 04/29/2005

: 2000 Maryland Tax
2000 EMS Billing
2000 Receipts
| 2000 Savings Bonds
2000 AFLAC Flex
2000 AFLAC Ins
. 2000 Deferred Comp (Pebsca)
| 2000 MCEA Dues
2000 County Retirement
2000 Court Reporters Billing
2000 Deferred Comp (Copeland)
2000 Deferred Comp (Hartford)
2000 United Way
2000 MD Stete Retirement
- 2000 Employees Credit Union
2000 Unemployment Insurance
12000 So. Services Billing
' 2000 Child Support
2000 Sheriff Dues
| 2000 Sheriff Refirement
! 1998 LTD
2000LTD
2000 Payroll Vendor Invoice Listing,
2000 Payroll Approvals
2000 941
2000 Miscellaneous
| 2000 Virgima Tax
2000 Attachment of wages
2000 Calendar Year Adjustments
2000 Earnings Register
1998 Leave Reports
1999 Leave Reports
: 2000 Leave Repeorts
1998 Hours Editing Listing
1999 Hours Work Sheet
2000 Worksheets
. 2000 Hours Entry
2001 Auditors
2000 Hours Register
2000 Direct Deposit Listing
2000 Salary, Benefit Expense
2000 EEO Report
2000 Worker's Comp Report

04/29/2005

04/29/2005

1998 Joumal Entries 04/29/2005
2000 Joumal Entries

2001 Journal Entnes

Method of Drsposal

Shredder

Shredder

Shredder

Shredder

05/13/2005
Date






- DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3/22/04
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
' Retention Item Destroyed (Recycle, shred,
Sched. No. No landfill, etc.)
TRAFFIC ALPHA FOLDERS 2219 |2a&b 1/1/2000 - 12/31/2000 | 25 cubic feet Lp\ 3\ oS i %‘Q_gcu\

Back-up paperwork on closed motor vehicle cases, closed Sec IV
citizens arrests, traffic transmittals & non-mats traffic
citations. To be retained for 3 years and all audit

requirements have been met

Destruction Approved by Hall of Record “i ion /4 Destruction Certification
MA Pl .Y <.
£ .| At HRadrorre 3105
3

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DG&‘J . Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275
7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AND RETURNED TO
THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE

DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON & 3

OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE).
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:
ONE LETTER-SIZE FILE DRAWER =1..5CU. FT. OF RECORDS

ONE LEGAL -SIZE FILE DRAWER =2.0 CU.FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794 - 0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court #4-3 St. Mary’s County 3/22/04
COURT COUNTY DATE

Description of Records Authorization Inclusive Volume Date of Method of
Include Title and/or Form Number

Dates of Records (Cubic Feet) Destruction Destruction
Retention Destroyed

(Recycle, shred,
Sched. No. landfill, etc.)

TRAFFIC ALPHA FOLDERS 2219

11112000 - 12/31/2000 | 25 cubic feet (_o\ g\ b j&p__,o,ﬁ‘/u\
Back-up paperwork on closed motor vehicle cases, closed Sec |V

citizens arrests, traffic transmittals & non-mats traffic

citations. To be retained for 3 years and all audit

requirements have been met

Destruction Approved by Hall of Recor] HTihigsion 6 Destruction Certification
MAY ¢ 7 2 ﬁvw-l : : Q & - = @Qp,x, /
Cradercen ' S ()ﬁ«w‘j b/A;/ o<

Signature of Court Official Title Date

Rev. 10/83 DGS. Instructions for Preparation and Submission on Reverse Side .

Date State Archivist




INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICTES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275

7275 WATERLOO RD. (RT. 175), JESSUP, MARYLAND 20794 T )

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL

BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE SIGNED AN[} B‘ET:'JRHE_D e 3

=

THE COURT. UPON RECEIPT, INDICATE THE — ;7-
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE M “ £ =
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON ) 3
OF THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). ‘

RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 COPY TOT HE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION:

ONE LETTER-SIZE FILE DRAWER =1..5 CU. FT. OF RECORDS
ONE LEGAL -SIZE FILE DRAWER =2.0CU. FT. OF RECORDS
ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
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Baltimore County
Drumcastle Center
Department of Social Services
6401 York Road

Baltimore, Maryland 21212

State Records Management Center
P.O. Box 275
Jessup, Maryland 20794

448278 G2 l”'l’”lH,Hl”l,”l,H”lll”lll”lH‘l’l,l,“l‘l,l,“l,l”






DHR Department of General

Services Prepare in Duplicate
Records Management Division :
BCoDSS 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to address
Division or Unit Jessup, Maryland 20794-0275 on left.

Reporting Agency

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Deseription of Records Retention Item | Inclusive Datesof | Volume Date of Method of
(Same Title as listed on Sehedule No. No. Records Destroyed | Cubic Feet Disposal Disposal
Sehedule)

POC ODO 1023-7 48 | 7/01 - 6/02 10 3/1/05 Shred-It

[ hereby certify that the records listed above were disposed of as indicated.

(o Contuact LossesClne - Bn| 85







Maryland Qe ol of Bgriculduns |

Reporting Agency

Cortra) Seancsn:

Division or Unit

Department of General

- Services

Records Management Division
7275 Waterloo. Road (Rte. 179)

P.O. Box 275

Jessup, Maryland 20794-0275

. Prepare

Retain one (1)

in duplicate

copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL
- Authorization )
- (Samge;tjg F;t']solri‘stc:sfdi:cg{:::dule) Relenton | ttem éﬁﬂ;’f&f’oﬁﬁyiﬁ alie s L?.?;i:; i 2 gy
Schedule No. No.
| | Purchase ocders el TS 'ox - os| Reeyele |
[ 2| Pool (Mleaoe [Maintenanad l(pﬂo 9 | o) VEY i=igs] ®
SUPP N thanges 1676 q
3| Paud (nuoiee 5 J76 | Jo | evo) e 3 [ Fous A
H | fuachase ovdew je7v |7 | el 13 oYX |- 1§ f
A LTe |7 [evox  [Wox | t,
1 Lo |Paid ypvdrews bl | [0 | ENoS 1 by ¥ 4
7 i maaneage | 167619 [ B [lby S Y

ECEIVED

WL 18

2005

.T.CHA%W@?MQ. —
ENTRAL SERVICES

| hereby certify that the records listed above were disposed of as indicated.

%umw“’m@« 108y,

% 7
Signature

DGS 550-2 (Rev. 1/93).

€ Ysca) Qe s Glery 1L T1-1§-05

Title

Date



Gly M

Ju




4

Maryland Department of Environment

Reporting Agency

Water Manage. Admin. - Compliance Prog.

Division or Unit

Department of General
Services
Records Management Division

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
No. Description of Records | Retention — Inclusive Dates of Volume D‘flte of
(Same title as list on Schedulc) Schedule No. | No. Records Destroyed | Cubic Feet | Disposal | Method of Disposal
1. ! : .
NPDES Facility File 1888 1 1998 & 1999 4.0 01/21/05 Incincration
2. NPDES Facility File 1888 1 1999 1.0 01/10/05 Dumpster
8} NPDES Facility File 1888 1 1996 to 1999 3.0 02/03/05 Shredded
4. NPDES Facility File 1888 1 1998 to 1999 1.0 04/30/05 Dumpster
Expired Wetland
5. Tidal Wetlands 1888 3 Licenses 5.25 01/13/05 | Dumpster
6.
7.
8.
9.
TOTAL 14.25

were disposed of as indicated.

I =
&/ lofss

DGS 550-7 Rev. 1/93).

Administrative Specialist

Title

6/10/2005
Date







.| MARYLAND DEPARTMENT OF THE ENVIRONMENT
' 1800 Washington Boulevard e Baltimore MD 21230
MDE  410-537-3000 o 1-800-633-6101

Robert L. Ehrlich, Jr. Kendl P. Philbrick
Governor Secretary

Michael S. Steele Jonas A. Jacobson
Lt. Governor Deputy Secretary

June 10, 2005

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records from our files.
Destruction was accomplished by commercial trash hauler, shredding and recycling in accordance with
Retention Schedules 1888 and 2077, which were approved April 27, 1997 and October 19, 2000
respectively,. The total volume destroyed was 14.25 cubic feet.

/hijt

Attachment

www.mde.state.md.us TTY Users 1-800-735-2258
@ Recycled Paper Via Maryland Relay Service







». U

T =

ga X #____

l)‘épanfnent of Housing &
Community Development

Reporting Agency

' f‘é}us)
Single Family;Basgra;ij\

Division/Unit

Department of General Services

Records Management Division

7275 Waterloo Road ( Rte 175)
P.O. Box 275, Jessup, MD 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward
Original to address at left

CERTIFICATE OF RECORDS DISPOSAL

No.

Description of .

(Authorization

Records
(Same Title as
listed on

Schedule) :

Retention
Schedule No.

Item
No.

Inclusive Dates
of Records
Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal

N/A

Individual

N/A

N/A

N/A

pbrigage loan

Ay ] o

PpSY
LSS, Spg s s gem e

iles— cancé

el

L Hm

EJeCtEd iy

ithdrawn apglications

[ hereby cem’?' that the records listed above were disposed of as in

ol

Signature

1S 550-2
v, 1/93)

V)

dicated.

vk [ G pcegom—

Title







Borrower Name

MARTIN, JULIA

WADE, DEUNKA M.

Cancel Date

5/18/2005
5/14/2005

Loan Number

WH2-037-01534
WH2-154-01555




A\



> A

A Box*
D‘epartfnent of Housing & Department of General Services Prepare in duplicate
Community Development

Reporting Agency Records Management Division Retain one (1) copy and
., sind forward
Single Family Porgrami-. 7275 Waterloo Road ( Rte 175) Original to address at left
Division/Unit P.O. Box 275, Jessup, MD 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Description of . Authorization Inclusive Dates Volume Date of Method of
No. Records Retention ltem of Records Cubic Feet Disposal Disposal
(Sn_ne Title as Schedule No. No. Dcstroycd
listed on - )
Schedule) : : ]
N/A |ingivicual| N/A N/A N/A
Martgage loan !
Sicers oenedlicd]
EJerteld JRRY
wii thdrawn applications

[ hereby certi at the recorgs listed above were disposed of as indicated. _
L r*'" oA 2t 'r'-.j.:’

Si gnatur

1S 550-2
v, 1/93)

7
Title




7



N\ ( ~

f
Maryland { 5C
Department of

Housing and 1
S
Development

100 Community Place
Crownsville, Maryland 21032

ot 64 /A Nononal \druee.
0.0.0A “Jlfj)\\'f U U on
T s - (ool oT N -

e s - HO Boy 39
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Borrower Name Cancel Date Loan Number

MARTIN, JULIA 5/18/2005 WH2-037-01534
WADE, DEUNKA M. 5/14/2005 WH2-154-01555







07/12/2805 15:45

Division or Unit

4187398532

STATE RECORDS CENTER

s

Department of General

" Services
Records Management Division
7975 Waterloo Road (Rte. 175)

—_——

P.0. Box 275

Jessup, Maryland 20794-0275

PAGE B81/81

Prepare in duplicate

Retain one (1) copy and forward

original to address al left.

l

CERTIFICATE OF

RECORDS DISPOSAL

Description of Records A igacon Inclusive Dates of Vaolume Dale of
L x
i (Same Title us listed on Schedule) Retardion frzm Records Destroyed | Cubic Feet Disposel Method of Disposal
: Schmchile Mo, Na §
| | Rursle and Probaten Gsedite | 1 41p( | 1 1990 71 | 1-8-05 Ihed
34 1§ 7D - Willis (Jnhes
€,

| heteby certify that the Zcords listed above were disposed of as indicated.

(f e &ﬂr»/a/c/ e

. (Z/J ( (e

(c s;gnaf.u
DGS 5502 (Rev. 1/83).
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B7/12/28 ,
BE 1845 4187998532 STATE RECORDS CENTER PAGE 81/8l1

QEWWU& of Heblic %@Qﬁ_ Department of General
Services Prepare in duplicate

Reporting Agen oy |

o Records Management Division . :

_ . 7975 Waterloo Road (Rts. 175) Retain one (1) copy and forward
x 0. Box 275 original to address at left

Division of Unit Jessup, Maryland 20704-0275

CERTIFICATE OF RECORDS DISPOSAL

L ‘ :
el N inclusive Dates of Volume | Daleet Method of Disposal
Records Destroyed | CubicrFeet Disposel

No Descripion of Records
o (Same Title as listed on Schedulg) | Retemtion

it Pl G| Jeol | 1 | 1990 | -1 \LBE heed
311575 - Willis , Lbmhes | -

0 . l

ltem

I U SN [—

1 heteby certify that Wfrds listed. above were disposed of as indicated. . :

. e O 100 Sucretary AL Vidi60')
[S U EIQMIE'} Title J Date
DGS 550-2 (Rev. 1/5G).







| Office. of 4ne Stade Frosecw

y Reporting Agency

Department of General

services

Records Manacement Dhvision
7275 Waterloo Road (Rte. 175)

PLO Beox275

Prepare in Duplicate

Retain one

(1) copy and

forward original to address

Division or Unit Jessup, Maryland 20794-0275 on left.
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item | Inclusive Dates of | Volume Date of Method of
(Same Title as listed on Schedule No. No. Records Destroyed | Cubic Feet Disposal Disposal
Schedule)
15 | case Files 1033 Z |1a8-1937 | 30ee |“11103] Bum
- WmMS(rB (ol
5 |[Reciving Rupifa |Recads 2 R 1996- 1998 | 10ek  [Cla105 B
A i A.LCOUNHNG T) B
3 Mimesheets | xecows — E 19951998 | 4t |F[al0s| Burn
nyoies itore. rchasi
8 [Tansbr fathar ?ﬁma’s”@ F | 1990-1993 | 4ee [“lq10s| By
un#
A |Powrol Transmiday geemds D 995- 1997 | UeF W/ 7 los] Duan

[ hereby certify that the records listed above were disposed ot as indicated.

“Biamol W Wklo

Signature
DGS 550-2 (rev. 1/93)

N\

MMMMW.W@ lisjos

Tithe

Pate







Maryland State Police

DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE
‘Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and
- 7275 Waterloo Road (Rte. 175) forward original to
02-OBFLA . P 10O ' Boxs 275 address at left.

Jessup, Maryland 20794-0275
Division or Unit

CERTIFICRARTE OF RECORDS DISPOSA AL

Authorization
4 For Disposal
No. Description of Records Inclusive Dates |Volume|Date of Method of
(same Title as Listed on Schedule) Retention [Item|of Records Cubic |Disposal Disposal
i Sched. No.|No. |[Destroyed Feet

Manual Projects File: All project numbers
preceded by an "M'"'. Numbers are as
follows:

1 | 1285, 1291, 1403, 1654, 1710, 1712, 1717,| 971-02-A-05[02-09 04-15-02 to 06-21-02 .75 | 7-15-05 | recycled
1721, 1723, 1724, 1727, 1728, 1731, 1732,
1733, 1735 - 1740, 1742, 1743, 1745

I hereby certify that the records listed above were disposed of as indicated.

,,Q;EZQi;“ﬂ‘L3<f;z£:;ﬂiﬁ*~55;%;zi;___ é??u44ﬁ~aﬁ4b Mhpvop— SgAjggg /S DS~

Signature Title Date

DGS 550-2 (Rev. 10/92)






\A/{s'rmulsr{ﬂ ﬁ/.'ec >)EPA4F KeEJT

Reporting Agency

Division or Unit

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P el 245
Jessup, Maryland 20794-0275

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at left.

G ER Telh F I Tk O F R-E, G8E RIS Bl S BUG S nds L
Authorization
Mo R - o For Disposal | Inclusive Dates Volume | Date of Method of
: (Gerte Titlg)as hisial aiv ShEhla ; . of Records Cubic Disposal Disposal
Rentention |Item | pestroyed Feet
Sched. No. |No. |
1 | GENERAL CORRESPONDENCE M-42 1 Various thru 2003 4 05-31-2005| BURNED
*Miles Messages i 2003 .15
*Outgong Miles Mess. Log il 2002-2003
*Repo Log 1 2002-2003 .10
*Lost Property Log 1 2002-2003
*Tow List 1 2002-2003
*Court Request 1 2003-2004 .10
*Invest.Assign.Records(S/W) 1 2003 w5
*Warrant Recalls i Various thru 2003 <30
*Drug reports(copies) | 1999-2003 S
2 MEMOS M-42 4 2002-2003 .30 05-31-2005( BURNED
3 PERSONNEL M-42 3 2000 Q.50 05-31-2005{ BURNED
4 INTERNAL INVESTIGATIONS M-42 6 1SS g 05-31-2005| BURNED
5 PAYROLL M-42 7 2001-2003 .50 05-31-2005| BURNED
6 ARREST RECORDS M-42 < 1988-1989 7 05-31-2005| BURNED
*Arrests Photos & log book 9 1985~-1989 1
% JUVENILE RECORDS M-42 10 1988-1989 2.10 05-31-2005| BURNED
*Juv.Photos & log book 10 1988-1989 o1

(?‘hereby_gertify that the records

A g

Signature

DGS 550-2 (Rev. 10/92)

ey

Title

listed above were disposed of as indicated.

'S/3l/oS'

Date







WEsrmuss [EA 8/,‘&[ bcﬁ‘mr MELT

Reporting Agency

Division or Unit

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P. 0. Box 275
Jessup, Maryland 20794-0275

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at left.

@ FFRET T F 157Gt 0

O E ™ ECT R DS DrI S BR@Y S w11

Description of Records

Authorization

For Disposal Inclusive Dates

{ of Records

Date of
Disposal

Method of
Disposal

(Same Title as Listed on Schedule)

*Victim Cards

INCIDENT REPORTS
ACCIDENT REPORTS
*Accident Cards

IMPOUND RECORDS
DISSEMINATION LOGs

CITY TICKETS (paid)
*Pd.Receipts

*Flagged Receipt books
CITY TICKETS (unpaid)
*City Ticket log book
CITY TICKETS (nolle prosequi)
STATE CITATIONS

*SERO

*St. Cit.log book
*St.Cit.Transmittl.sheets

STATE CIVIL CITATIONS

OFFENSE RECORDS (CCR's,SVR's,MPR's)

*MVA Out of State "Citations" (grant)

"

Rentention |Item | pestroyed
Sched. No. [No.

M-42 i 1988-1989
11 1988-1989
M-42 12 2002-2003
M-42 13 1998=9e00
13 1996-1.999
M-42 14 1998-1999
M-42 7 2000-2001
M-42 18 2002-2003
18 2001-2003
18 2001-2002
M-42 g 1998-2000
19 1999-2000
M-42 20 2001-2004
M-42 21 2002-2003
21 2002-2003
Zl 2002-2003
2 2002-2003
21 2001-2002
M-42 22 2000-2003

05-31-2005 BURNED

05-31-2005
@5-31=2080

BURNED
BURNED

05-31-2005
05-31-2005
05-31-2005

BURNED
BURNED
BURNED

05-31-2005{ BURNED

@5=31=2005
05-31-2005

BURNED
BURNED

@p+-31=2005

L hereby certify that the records

4
d_!..;’..f_...q._-

Signature

550-2 (Rev. 10/92)

listed above were disposed of as

Aaoe

TikLe

indicated.

'S"/sllof

Date







\ s rm s TEs ﬁﬂ \CE DE CaesmedT DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE

Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and
7275 Waterloo Road (Rte. 175) forward original to
P. O BOX 275 address at left.

Jessup, Maryland 20794-0275

Division or Unit

GEiE-Ral® I T L Gy & FEE Q F REMCW®RDS P=l ST 478 A L

Authorization

N y Il For Disposal Inclusive Dates Volume | Date of Method of
o. Description of Records : ] E
A . - of Records Cubic Disposal Disposal
(Same Title as Listed on Schedule) Rentention |Item | p
estroyed Feet
Sched. No. [No.
18 |WARNING TICKETS M-42 23 2003-2004 .50 05-31-2005 | BURNED
19 |ACTIVITY/TIME SHEETS M-42 24 2001-2003 9 05-31-2005 | BURNED
24 2002-2003 .50

*%SCORE time sheets

?Tﬁereby certify that the records listed above were disposed of as indicated.
i P 'f{A,jJA, ' 5;/31/85'
Title Date

N e Signature
DGS 550-2 (Rev. 10/92)
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WESTMINSTER POLICE DEPARTMENT A\ —

36 LOCUST STREET o *MN Y e

P.0. BOX 300 . o0 ——r——

WESTMINSTER, MD 21158 \ - —=— P B &40
e

Department of General Services
Records Management Division
7275 Waterloo Road (Route 175)
P.O. Box 275

Jessup, Maryland 20794-0275

—;:: iHi!”i!!!l!!.‘“ill!!’””i!!.‘!lil”lH'!l!;lil!!;!)ll.’”]l”







THOMAS K. FERGUSON JEFFREY SPAULDING

Mayor Chief of Police
WESTMINSTER POLICE DEPARTMENT
36 LOCUST STREET, P.O. BOX 300
WESTMINSTER, MD 21158
(410) 848-4646/(410) 848-4230 fax
May 31, 2005

Department of General Services
Records Management Division

To Whom it May Concern:

Attached are the original three (3) pages of the Certificate of Records Disposal. The attached items were
disposed of as outlined in the attachment.

Thank you,

Dean A. Brewer
Major







