
S-fa-k ot4 1^0'!)«)+ o^" A^rtcul'lvKe Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

, Prepare in duplicate 

Retain one (1) copy and forward 

Reporting Agency 

ftyrftel Sfvioai 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No 

lletn 
No. 

1. 
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3. 
dryland f\ei\- Ope/d+ii^5 
ah A /mW- /385 \ 07 A? - OL-6£~0?> ftcx/dU hi^ 

V \~y£r\&cd I 0>nr<s,5ohrv4?^(3' 1^,35 oihs-ot'hl oio-ca-o^ 

f 

fecycle hi)r\ 
/ 

• 

■ 

f 

\ 
) 

■ 

I hereby certify that the records listed above were disposed of as indicated. 

^ll tsula.  
/ Signature (j Date 

DGS 550-2 {Rev 1/93). 
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I 
nOnif\jiQna OeoV of /IqnculiMl. _ Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

, Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

dfri-fron 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

/• fh 00 cV^Q^e ov /67t> 7 
le-a.n 

J- 
,cNoo Cavd ir\vo\as Koll' /o n-Qiq K) u-tx) / M 
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y certify that the records listed above were disposed of as indicated. 

i/n W(5T>&JJxj fWai ftccounis 1-jS-o^ 

Signature Titled j j Date 

DGS ,550-2 (Rev. 1/93). 
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A~c MT-t f. U TTl ^ Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

, Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

c 
Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Sctie<lule No. 

Item 
No. 
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hereby certify that the records listed above were disposed of as indicated. 

' ' ^jRECFJVRDr./A^..,: f f- ^ 
TrtJe Signature 

DCS 550-2 (Rev 1/93). 
JUL 2 2 2003 

DEPT. OF AGRICULTURE 
CENTRAL SERVICES 
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A- Oir~i s, l A "s 1 A ir-JLs Department of General 

• Sen/ices 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

, Prepare in duplicate 

. 
Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
c 

Sira}U C , .< t> 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Sctiedule No 

Item 
No. 
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y certify that the records listed above were disposed of as indicated. 

I/l/l/^* aiiR ECFJ VF.D r./..., ^h^/Z 7/ml 

DC5S 550-2 (Rev 1/93), 

Signature TrtJe Date 

J'JL 22 7nni 

DEPT. OF AGRICULTURE 
CENTRAL SERVICES 
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STATE RECORDS m "MENT CENTER 
7275 Waterloo 1 ' ,■* (Rte. 175) 

P.O. Box 5 
Jessup, Maryland 20794-0275 

CERTIFICATE" OF RECORDS DISPOSAL 

Maryland Pepai:tmon+ of AgriruUure 
Reporting Agency 

Weights and Measures Section  
Division or Bureou 

PREPARE IN DUPLICATE 

R«tain one copy and forward 
original to above addrett 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
F or Disposal 

Retention 
Sched. No. 

Item 
No. 

jnclutiv* 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

Disposal 
Method of 
Dis poi ol 

Time Sheets 

Vehicle Mileage Logs 

Inspector Weekly Summary Sheets 

1679 

1679 

1679 

17 

17 

17 

1-1/12-31/1999 

7-1-99/6-30/2000 

7-1-99/6-30/2000 

1/8 

1/8 

1/8 

2-13-2003 

2-13-2003 

2-13-2003 

I hereby certify that the above listed records were disposed of as indicated. 

, ^ Chief, Weights & Measures Section 2/13/2003 

Slgnoture Title Dot* 

manual (trash can) 

manual (trash can) 

manual (trafeh can) 

PS-769 
OG?• RM- 2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MAf~ 'MENT CENTER 

7275 Waterloo 1 A(Rte. 175) 
P.O. BoxWb 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Maryland Department of Agriculture 
Reporting Agency 

Weights and Measures Section 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain on© copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Aothori zati on 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
V olume 

(Cubic Feet) 
Date of 

Disposal 
Mobod of 
Dis pos al 

Vehicle Mileage Logs 

Inspector Weekly Summary Sheets 

Time Sheets 

1679 

1679 

1679 

17 

17 

17 

7-1-2000/6-30-2001 

7-1-2000/6-30-2001 

1-12-2000/1-9-2001 

1/8 

1/8 

1/8 

7-30-2004 

7-30-2004 

manual (trash can) 

manual (trash can) 

7-30-2004 manual (trash can) 

hereby certify thot the above listed records were disposed of as indicated. 

Signature 

Chief, Weights & Measures 
Title 

7-30-2004 
Doto 

PS-789 
DG5- RM- 2 
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ULr nf\ i riLn I uunuivnu ^uin v 1 v/i-^ 
STATE RECORDS "MENT CENTER 

7275 Waterloo 1 (Rte. 175) 
P.O. Box 5 

Jessup, Maryland 20794-0275 

CERTIFICATE' OF RECORDS DISPOSAL 

Maryland PepartrnQnt. of Agr-i 
Reporting Agency 

Weights and Measures Section 

Division or Bureou 

PREPARE IN DUPLICATE 
Retain on© copy and forward 
original to above addren 

No. Description of Records 
Include Title ond/or Form Number 

Authori zati on 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclus ive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Di s pos al 

Vehicle Mileage Logs 

Inspector Weekly Summary Sheets 

Time Sheets 

1679 

1679 

1679 

17 

17 

17 

7-1-2000/6-30-2001 

7-1-2000/6-30-2001 

1-12-2000/1-9-2001 

1/8 

1/8 

1/8 

7-30-2004 

7-30-2004 

7-30-2004 

manual (trash can) 

manual (trash can) 

manual (trash can) 

hereby certify fhot the above listed records were disposed of as indicated. 

Signature 

Chief, Weights & Measures 
TitU 

7-30-2004 
Dote PS - 789 

DC. 5 • R M - 2 





Cyta-kot KWiiUrvl DtM-ot A&ricvliors Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

. Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Se/vla5- rurclu5iVi^ 
u 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 
WUri^U-hJ. f\ecA- Ofer^ev^ 

aoi fy\<inAcfjY\pjch /3S5 / Tizoco- 4/6OO/ 5 ^eoyale. 

c3 Q-enes&l CJ> rrez pen des&i— ms A T/APCD •'toluol L> 

• 

I hereby certify that the records listed above were disposed of as indicated. 

C.- Gjlya/vAiA vfuyujs^jsi 
Signature TrtJe Dite 

OGS 550-2 (Rev. 1/93). 
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d«-c^ iW-cf AancvUvo L Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

, Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

C^KVTAI Servian- 
-- —1 u 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retenlion 
Schedule No 

Item 
No. 

NUrnUM.J. Ope^ficvvS 

aoi tyiAnAarmpX^ "S^ 1325 / jljOOO" ^JjODl 5 Ol'JV'Ot Recycle. 

/3Z5 A. TISPCO -toluol to oi'ctf'oy ^ecyd-lc- 

• 

/ 

_ 

hereby certify that the records listed above were disposed of as indicated. 

Cm^a/tAih 

Signature Title Date 

3GS 550-2 {Rev 1/93). 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A AOf-M/->vy          

State Department of 
Assessments and Taxation 

ACCESSION NO. DATE REC'D 

B. DIVISION/UNIT 

Taxpayers Services/Charter 
RM CODE 

C. MAILING ADDRESS 

Rm 808 i 
301 W Preston Street 
Baltimore MD 21201 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

> 
D. PHONE NO. 

410-767-1179 

RECORDS CENTER MANAGER 

C. WJCNUY U 

Brenda\ 
Adminis 

-rlvJIAL 

A. Walker 
trative Officer III 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3- DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1 thru 500 2001 Personal Property Returns, domestic, foreign and 
other business entities. 

A 

Z0 

s 

, N 
r 

#1881, Disposal date 
July, 2006. 

5 

V 

V 

DOS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, MD 20794-0275 

. n ^ CERTIFICATE OF RECORDS DISPOSAI State Department of "  — 
Assessments and TavaUnn 

Reporting Agency Prepare In Duplicate 
Retain one copy and forward original 

Taxpayers Services/Charter To above address 
Division or Bureau 





Department of Community Services 

Reporting Agency 
Housing & Community Development 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

42 Johnson, Walter SL Denial 

No. Description of Records 
(Same Title as listed on Schedule) 

Authonzatjon Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No 
Item 
No. 

1 RAP Applications C832 1 1987-1990 1 File 10/08/2002 ShredeO 
2 RAP Applications 1 1990-1991 1 File 10/08/2002 Shreded 
3 Operation Bootstrap i 1991 IFile 10/8/02 Shreded 
4 Family Unification Demo Prog am i 1992 1 File 10/8/02 Trash 
5 HUD Allocation of New Vouch srs i 1992 1 File 10/08/2002 Trash 
6 Certificate Financial Managem Hit i 1994 1 File 10/08/2002 Trash 
7 Certificate Financial Managem snt i 1997 1 File 10/08/2002 Trasj 
8 Voucher Financial Manageme it i 1996 1 File 10/08/2002 Trash 
9 Budget Reports i 1995 1 File 10/08/2002 Trash 

10 10 Units Holly Station i 1990 1 File 10/08/2002 Trash 
11 50 Section Approvals from HL D i 1991 1 File 10/03/2002 Trayh 
12 18 Units Holly Station i 06/12/1 !)05 1 File 10/08/2002 Trash 
13 Consolidated Annual Conttribi ten i 1993 1 File 10/08/2002 Trash 
14 Voucher Leasing Initiative i 1992 1 File , 10/08/2002 Trash 
15 Fair Share Rental Certificate i 1992 1 File 10/08/2002 Trash 
16 Application for Certificates i 1992 1 File 10/08/2002 Trash 
17 Moderate Rehabilitation Fin M It i 1996 1 File 10/08/2002 Trash 
18 Four H Programs i 1993 1 File r 11/08/2002 Trash 
19 Desk Guide to Sec 8 Mod Ret ab i 1990 1 File 11/08/2002 Trash 
20 Voucher Payment Standard i 1993 1 File 11/08/2002 Trash 
21 Sec 8 Waiting List i 1991 1 File ^ 11/08/2002 Shredede 

1 22 HUD Regulations i 1990 1 File 01/08/2002 Trash 
23 Lobbying of HUD Personnel i 1992 1 File , 11/08/2002 Trash 
24 Housing Division Staff Minutes i 1992-93 1 File 11/08/2002 Trash 
25 Housing Division Staff Minutes i 1993 1 File 11/08/2002 Trash 
26 Housing Divison Staff Minutes i 1990-91 1 File 11/08/02 Trash 
27 Housing Division Staff Minutes i 1996 1 File 11/08/2002 Trash 
28 N.Killom SL Denial i 1997 1 File 11/20/2002 Shredded 
29 S.Dempsey SL Denial i 1997 1 File 11/20/2002 Shredded 
30 K.Hoffman, SL Denial i 1997 1 File r 11/20/2002 Shredded 
31 H.Chase SL Denial i 1995 1 File 11/20/2002 Shredded 

i 32 E.Carroll SL Denial i 1997 1 File 11/20/2002 Shredded 
33 P.Butler SL Denial i 1997 1 File 11/20/2002 Shredded 
34 L.Butler, SL Denial i 1998 1 File 11/20/2002 Shredded 
35 L.Butler SL Denial i 1996 1 File 11/20/2002 Shredded 
36 R.Bnice SL Denial i 1997 1 File 11/20/2002 Shredded 
37 M.Baker SL Denial i 1997 1 File 11/20/2002 Shredded 
38 R.Banworth SL Denial i 1997 1 File 11/20/2002 Shredded 
39 J.Briscoe SL Denial i 1997 1 File 11/20/2002 Shredded 
40 B. Mazur SL Denial i 1997 1 File 11/20/20C2 Shredde'i 
41 Hancock. Lily SL Denial i 1999 1 File 11/21/2002 Shredded 

2000 1 File 11/21/2002 Shredded 
I hereby certify that the records listed above were disposed of as indicated. 

Signatul 

( /-7l'2Pe>'-X 





: Department of Community Services 

Reporting Agency 
Housing & Community Development 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No 

(S 
Description of Records 

ime Title as listed on Sched 
Authorization Inclusive Dates o Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No 

item 
No 

Records Destroye 

43 Woodland. Madeline C832 1 1997 1 File 11/21/2002 Shreeded 
44 Canter, Oscar 1 1997 1 File 11/21/2002 Shredded 
45 Swann. Dorothy 1 1997 1 File 11/21/2002 Shredded 
46 Wright-Lewis, Linda 1 1997 1 File 11/21/2002 Shredded 
47 Robinson. Joseph 1 1997 1 File 11/21/2002 Shredded 
48 Pinkney, Mary 1 1995 1 File 11/21/2002 Shredded 
49 Hawkins, Margaret 1 1999 1 File 11/21/2002 Shredded 
50 Tunney. Gay 1 1998 1 File 11/21/2002 Shredded 
51 Holmes, Irene 1 1998 1 File 11/21/2002 Shredded 
52 Cockerham, Irene 1 2000 1 File 11/21/2002 Shredded 
53 Forest, Dorothy 1 2001 1 File 11/21/2002 Shredded 
54 Curtis, Donaldson 1 2000 1 File 11/21/2002 Shredded 
55 Johnson, Gloria 1 2001 1 File 11/21/2002 Shredded 
56 Bennet, Mary 1 1999 1 File 11/21/2002 Shredded 
57 Briscoe, Joseph 1 1999 1 File 11/21/2002 Shredded 
58 Evon, Myrtle 1 1999 1 File 11/21/2002 Shredded 
59 Johnson, Joseph 1 2000 1 File 11/21/2002 Shredded 
60 Milstead, William 1 1999 1 File 11/21/2002 Shredded 
61 Taylor, Quincy 1 1999 1 File 11/21/2002 Shredded 
62 Bulls, Arthur 1 1999 1 File 11/21/2002 Shredded 
63 Smoot, John 1 2000 1 File 11/21/2002 Shredded 
64 Massey, Deiois 1 1999 1 File 11/21/2002 Shredded 
65 Mattel, Dennis 1 1999 1 File 11/21/2002 Shredded 
66 Templeman, Florence 1 1999 1 File 11/21/2002 Shredded 
67 Hawkins. Mildred 1 1999 1 File 11/21/2002 Shredded 
68 CDBG Melwood Train ng Center 1 1995 1 File 11/26/2002 Trash 
69 CDBG Melwood Cafet eria 1 1995 1 File 11/26/2002 Trash 
70 CDBG Jude House 1 1994 1 File 11/26/2002 Trash 
71 Emergency Shelter Gi ant 1 1995 1 File 11/26/2002 Trash 
72 Emergency Shelter Gi ant 1 1996 1 File 11/26/2002 Trash 
73 Emergency Shelter Gi ant 1 1996 1 File 11/26/2002 Trash 
74 Emergency Shelter Gi ant 1 1996 1 File 11/26/2002 Trash 
75 Emergency Shelter Gi ant 1 1995 1 File 11/26/2002 Trash 
76 Emergency Shelter Gi ant 1 1995 1 File 11/26/2002 Trash 
77 Emergency Shelter Gi ant 1 1993 1 File 11/26/2002 Trash 
78 Emergency Shelter Gi ant 1 1993 1 File 11/26/2002 Trash 
79 Emergency Shelter Gi ant 1 1993 1 File 11/26/2002 Trash 
80 Emergency Shelter Gi ant 1 1992 1 File 11/26/2002 Trash 
81 Emergency Shelter Gi ant 1 1990 1 File 11/26/2002 Trash 
82 Malcom Study 1 1984 1 File 11/26/2002 Trash 
83 Moderate Rehab Gray 2 1992 1 File 12/02/2002 Shredded 
84 Moderate Rehab Hess 1 1992 1 File 12/02/2002 Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

Signs 
f:\cshare\fornis\recdispo.wk4 

03/18/1999 





Department of Community Services 

Reporting Agency   
Housing & Community Development 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No 

(S 
Description of Records 

ime Title as listed on Schedi 
Authorization Inclusive Dales o Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Item 
No 

Records Destroy© 

85 Moderate Rehab-Tols 382 1 1982 1 File 12/02/2002 Shredded 
86 Moderate Rehab-Bive 1S i 1982 1 File 12/02/2002 Shredded 
87 General Info Moderat sRehab 1982 2 Files 12/02/2002 Trash 
88 Moderate Rehab Fina icial Mgt. i 06/12/1905 1 File 12/02/2002 Trash 
89 Rental Allowance Gra It i 1999 1 File 12/05/2002 Trash 
90 Rental Allowance Gra it i 1994 1 File 12/05/2002 Trash 
91 DHCD-Co. Usage of ouslng Funds i 1989 1 File 12/05/2002 Trash 
92 Sec 8 H Awale i 1992 1 File 12/11/2002 Shredded 
93 G.Barber i 1991 1 File 12/11/2002 Shredded 
94 C. Berry 1 1988 1 File 12/11/2002 Shredded Shredded 
95 L. Brittmqham i 1992 1 File 12/11/2002 Shredded Shredded 
96 T. Brown i 1991 1 File 12/11/2002 Shredded Shredded 
97 S.Bertram i 1991 1 File 12/11/2002 Shredded Shredded 
98 S. Butler i 1988 1 File 12/11/2002 Shredded Shredded 
99 G. Cole i 1988 1 File 12/11/2002 Shredded Shredded 

100 M. Campbell i 1992 1 File . 12/11/2002 Shredded Shredded 
101 L. Collins i 1991 1 File 12/11/2002 Shredded Shredded 
102 b. Dooms i 1991 1 File 12/11/2002 Shredded Shredded 
103 E. Drinks i 1991 1 File 12/11/2002 Shredded Shredded 
104 R.Duckett i 1991 1 File 12/11/2002 Shredded Shredded 
105 C. Ellis i 1991 1 File 12/11/2002 Shredded Shredded 
106 L Gamer i 1991 1 File 12/11/2002 Shredded Shredded 
107 T. Haley i 1991 1 File 12/11/2002 Shredded Shredded 
108 T. Hawkins i 1991 1 File 12/11/2002 Shredded Shredded 
109 S. Holmes i 1986 1 File 12/11/2002 Shredded Shredded 
110 V- Jackson 1 1991 1 File 12/11/2002 Shredded Shredded 
111 M. Johnson i 1991 1 File 12/11/2002 Shredded Shredded 
112 V Littleford i 1991 1 File 12/11/2002 Shredded Shredded 
113 E. Lowery 1 1991 1 File 12/11/2002 Shredded Shredded 
114 C. Marshall i 1991 1 File 12/11/2002 Shredded Shredded 
115 K. Martin i 1991 1 File 12/11/2002 Shredded Shredded 
116 T. Mills i 1991 1 File 12/11/2002 Shredded Shredded 
117 T. Neal i 1991 1 File 12/11/2002 Shredded Shredded 
118 D. Olden i 1991 1 File 12/11/2002 Shredded Shredded 
119 L. Posey i 1991 1 File 12/11/2002 Shredded Shredded 
120 T. Proctor i 1991 1 File 12/11/2002 Shredded Shredded 
121 K. Redding i 1991 1 File 12/11/2002 Shredded Shredded 
122 M. Reed i 1991 1 File 12/11/2002 Shredded Shredded 
124 S. Robinson i 1991 1 File 12/11/2002 Shredded Shredded 
125 L Salley i 1991 1 File 12/11/2002 Shredded Shredded 
126 B. Saunders i 1991 1 File 12/11/2002 Shredded Shredded 

127 A. Sliger 1 1991 1 File 12/11/2002 Shredded Shredded 
I hereby certify that the records listed above were disposed of as indicated. 

(3^ ^ 

[z\\^[-2CO^ 





Department of Community Services Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Housing & Community Development 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 
No. 

( 
Description ol Records 

lame Title as Itsted on Schedti 
Aultiorization Inclusive Dates of 

Records Destioyet 
Volume 

Cubic Feel 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

128 B. Smith 382 1 1991 1 File 12/11/2002 Shredded 
129 D. Smith i 1991 1 File 12/11/2002 Shredded 
130 S. Smith i 1991 1 File 12/11/2002 Shredded 
131 K. Sellers 1 1991 1 File 12/11/2002 Shredded 
132 B. Stanford i 1991 1 File 12/11/2002 Shredded 
133 M. Steele i 1991 1 File 12/11/2002 Shredded 
134 D. Steele i 1991 1 File 12/11/2002 Shredded 
135 S. Swann i 1991 1 File 12/11/2002 Shredded 
136 P. Taylor i 1991 1 File 12/11/2002 Shredded 
137 R. Theresa i 1991 1 File 12/11/2002 Shredded 
138 W. Tillman i 1991 1 File 12/11/2002 Shredded 
139 J. Thomkins i 1991 1 File 12/11/2002 Shredded 
140 V. Thompson i 1991 1 File 12/11/2002 Shredded 
141 G. Foy 1 1991 1 File 12/11/2002 Shredded 
142 Y. Walker i 1991 i Hie 12/i 1/2002 Snreddeo 
143 M. White i 1991 1 File 12/11/2002 Shredded 
144 L. Wood i 1991 1 File 12/11/2002 Shredded 

(fa* Sf. 





Maryland State 
Department of Education 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P. 0. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Budget Branch 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of 
Records 

(Same Title as listed 
on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule No. 
Item 
No. 

24: x Boxes of f iles 

^PP 'ilff 'H 1 fnr Ic rkf r1<^ foe onrl U 1. 1UI 

uescnpt ion s of record! > deslrd yed. 

C 'ertitlcs ite < )f Destructi on atta ched 

h /i ■-W-' 11 11 
IlClV/TV 11-ll* 

I hereby certify that the records listed above were disposed of as indicated. 

Title /Y\ & Date Signature^ (/ Title /VI5 ^ £ 

DGS 550-2 (Rev. 1/93). 





FILES SCHEDULED FOR DESTRUCTION 

BUDGET BRANCH 

JULY, 2003 

YEAR CONTENTS 

FY 95 Board meeting binders; fiscal estimates sent to DLS; DBEP 

FY 94 Budget binders 

FY 95 Budget; General Assembly files; BUD09 Binder 

FY 91 State Budget Board meetings 

FY 89 Budget request 

FYs 95-97 Correspondence and meetings 

FYs 92-93 GCSF and miscellaneous 

FY 93 Binders; Superintendent; Governor's Allowance; CPS 

FY 93 Budget amendment files 

FY 98 Budget 

FY 93 Appropriations; various budget files 

FY 94 Budget instructions; Forms 22, 23, 24; Governor's budget 

FY 94 Salary run 

FY 95 Budget reports; 95-2 Release 

FY 95 Position controls 
FYs 94-95 Modified PIN pages; binders 

FY 95 Budget preparation computer runs 

FY 95 MBK; Amendments; DA 22, 23, 24; Legislative sessions 
FY 95 Salary run and position controls 

FY 95 Final reports 
FY 95 Budget preparation computer runs 
FY 96 Computer runs; Governor's Allowance; DBFP Sub- partial 

FY 96 Computer runs; DBFP- partial 
FY 96 Budget reports 

FY 95 Budget documents; Appropriation control; Grant control, Realignments 

FY 95 Budget preparation computer runs 

FY 94 Budget runs 

FY 94 Budget preparation files 

FY 94 Computer runs 

FY 94 Budget realignments 

FYs 93-94 DA 22, 23, 24; workpapers; realignments 

FY 94 Budget preparation files 
FY 94 Position controls; salary calculations 
FY 94 Computer runs 
FY 94 Budget (RAO 102) 

FY 94 Budget 01A reports; Grant control. Trap jobs; Realignments; Budget amendments 

FY 94 Budget preparation files 

FY 94 Budget preparation files; Budget appropriation report 

FY 94 Position controls; Salaiy calculations 

FY 94 HRM employee status reports 

FY 93 Budget realignments; Grant control; Trap jobs 

i 9/24/2003 9:38 AM 



  



YEAR CONTENTS 

FY 93 Computer runs 

FY 92 Realignments 

FY 93 Budget amendments 

FY 93 Position controls; salary calculations 

FY 92 Final budget information 

FY 93 Budget runs 

FY 93 Budget runs 

FY 93 Budget runs 

FY 93 Budget runs 

FY 93 Position controls; salary calculations 

FY 96 Budget reports 

FY 98 Position controls; salary calculations 

FY 92 Workpapers 

FY 97 
FY 95 

Federal tie-in and release 
Board hearings 

FY 96 Position controls, salary calculations 

FY 92 Position controls; salary calculations 

FY 92 Computer runs 

FY 92 Computer runs 

FY 92 Position controls; salary calculations 
FY 92 
FY 93 

MBF92 
DA 22, 23, 24; Fuel and Utilities 

FY 92 Budget runs 

FY 92 Budget runs 

FY 92 Budget runs 

FY 92 BUD09; 81, 71, 6A, 7C, 4C, 5C, 6C 

FY 92 Budget runs 

FY 92 Budget runs 

FY 92 Budget runs 
FY 92 Budget runs 

FY 92 Position controls; salary calculations 
FY 92 Budget runs 

FY 92 Budget runs 

FY 92 Budget runs 
FY 90 Position controls; worksheets; audit trails 

FY 92 Computer runs 

FY 92 Submission 

FY 92 Appropriation runs 

FY 91 Budget amendments; 01A reports; budget instructions; reconciliation of 

appropriations 

FY 92 Computer runs 

FY 92 Computer runs 

FY 92 Budget submission 
FY 92 Budget submission 

FY 91 Budget reports 

FY 92 Budget submission 

2 9/24/2003 9:38 AM 
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YEAR CONTENTS 

85, 86, 89 Budget files 

FY 91 Budget reports 

FY 91 Budget reports 

FY 91 Budget reports 

FY 91 Budget files - submission 

90 and prior Budget files 

FY 91 MBR, 91 reorganization reports; DA 22, 23, 24 reports 

FY 91 Realignments; grant controls; trap jobs 

FY 89 Budget files 

FY 91 Computer runs 

FY 89 Budget files 

FY 92 Adjustments 

FY 95 01A reports 

91 and prior Budget files 

FY 95 Releases; budget information; instructions; pending trap jobs; reorganization; 
realignment 

FY 91 Budget reports 

FY 90 Budget reports 

FY 91 Budget files; submission 

FY 91 Budget files; submission 
FY 90 Computer runs 
FY 90 Account 01A 

FY 90 MBR; DA 22, 23, 24 

FYs 89-90 Budget files 

FY 89 Budget preparation files 

FY 89 Budget preparation files 

FY 90 Account 01A 
FY 90 Budget preparation files 

FY 90 Budget preparation files 
FY 90 Computer runs 

FY 90 Computer runs 
FY 90 Computer runs 

FY 90 Computer runs 

FY 91 Position controls; salary calculations 

FY 90 Budget files 

FY 81 Closing 

Computer runs 

Computer runs 

Computer runs 

Computer runs 

Computer runs 

FY 90 Computer runs 

FY 93 Budget preparation files 
FY 93 Budget preparation files 
FY 93 Budget preparation files 

FY 96 Budget folders 

3 9/24/2003 9:38 AM 





YEAR CONTENTS 

FY 94 Computer runs 

FY 96 Computer runs 

FY 96 Budget folders, reports 

FY 98 Accounting reports 

FY 96 Budget files 

FY 92 Budget folders 

FY 96 Budget alignments; folders 

FY 95 Budget folders 

FY 98 Computer runs 

FY 95 Budget folders 

FY 96 Alignments 

01A reports 5/97 - 7/97 

01A reports 12/96-4/97 

FY 96 Major budget realignments 

FY 96 Budget realignment 

FYs 93-94 
FY 95 

Miscellaneous 
Reimbursable Funds; Allowance 

FY 91 Budget preparation files 

Computer runs 

FY 90 Account 01A 
FY 90 Account 01A 
FY 90 STARS 30465 

FY 91 Computer runs 

FY 91 Computer runs 

FY 91 Computer runs 

FY 91 Computer runs 

FY 90 Computer runs 

FY 91 Computer runs 

Computer runs 

FY 90 Computer runs 

FY 90 Computer runs 

FY 90 Computer runs 

FY 90 Computer runs 

FY 90 Computer runs 

FY 91 Computer runs 

FY 90 Computer runs 
FY 90 Realignment, trap jobs, grant control; appropriation control 
FY 98 Computer runs 

A&F Budget; Rey; computer runs 

Audit trail; employment status 7/97 - 10/97 

Audit trail; employment status 11/97 - 5/98 

FY 98 General funds 

81 and prior Miscellaneous correspondence 

FY 97 Budget request; BUD09 1sl run 

1/98 - 2/98 accounting reports 

FY 97 Actual reports; miscellaneous budget information 

4 9/24/2003 9:38 AM 





YEAR CONTENTS 

3/98 accounting reports 

5/98 - 6/98 accounting reports 

FY 98 
FY 99 

FY 98-99 

Position controls 

Position controls 

Miscellaneous folders 

FY 97 Audit trails 

FY 97 BUD09 reports, justifications; fund transfers, general fund reserves; hip pockets, 

superintendent's hearings; aid detail runs; position control reports; computer runs; 
DAI reports; Governor's allowance; DA3 reports; DA20 reports; budget request; 

DLS reviews; indirect cost switch/budget 

FY 97 Unfunded project requests; non-standards; board hearings; DBFP budget instructions; 

federal program analysis; superintendent's testimony 

Actuals; Adjustments; Form Is; fund control; budget instructions; position controls; 
inservice training; supplemental requests; BUD09 reports; budget hearings 

FY 97 Position controls; computer runs; new positions program; DAI and DA 3 reports; 

Governor's allowance; federal program information; DBFP & DBS requests; Tom 
Lee requests 

FY 97 Computer runs; position controls; bills; appropriation; subcabinet fund; Connie 

Reynolds' requests; Reports #1, 4, 6, 18, 22, and 26; legislative adjustments; closing 
reports; Governor's allowance; actual salaries; 1996 budget submission, 
supplemental budgets; supplemental appropriation requests 

FY 97 

FYs 93-98 
Standards; appropriations 
Capital budget requests 

FY 97 Position controls; salary calculations 

FY 97 Position controls; salary calculations 

1992 

94 and 98 

FYs 93-96 
FY 97 

FY 92 
FY 91 

Indirect cost position schedule 
Computer runs 

Over the CPS requests 
Appropriation statements 

Reconciliation for resubmission; T10 reconciliation for scenarios 
Position funding; federal fund update 

FYs 93-96 Indirect cost reports; computer runs 

FY 91 Budget files 
FY 91 Budget files 

FYs 88, 89 
FYs 91-92 
FY 92 

FYs 95-96 
1995 
1996 

Indirect cost proposal 
Indirect cost proposal 
Indirect cost plan, indirect cost alternatives; indirect cost plan computer runs; indirect 

cost plan approval 

House bills; senate bills 
Legislative session 
General Assembly session - general correspondence 

FY 98 

FY 97 

Unfunded project requests; correspondence and budget releases; DMB budget 
instructions; HQ budget; funds transfer agreements; hold harmless requests, form Is 
Unfunded project requests; request summary; Superintendent's budget meeting; 
budget highlights and Governor's budget; supplemental budget; testimony. Senate 
1999 budget; budget correspondence; budget instructions; State Board budget 
meeting; hold harmless requests 

5 9/24/2003 9:38 AM 





YEAR CONTENTS 

FY 98 
1998 

Form 1 s; State Board budget meetings 

Chron files 

FY 88 
FY 89 

FY 90 
FY 91 

FY 92 

Update of position revenue; position control funding changes 
Reorganization, COLAR, budget instructions; indirect costs switch positions, closing 

statements; superintendent's divisional funds; 990 positions; nonstandards; budget 
allowance, revenue update; payroll transactions 
Position control funding changes; carryover, revenue source update 
Position control funding changes 

Above CPS requests; DBFP adjustments; appropriation statements; budget 
submission 

FY 87 

FY 88 

1991-1992 

Budget alignment; superintendent's divisional fund; final budget amendment; stars 
closing statement; position revenue code updates 

Reorganization budget amendment; inservice training; object transfers; 

superintendent's divisional fund; reorganization; actual costs; budget session, indirect 

cost switch positions, budget submission,, final budget amendment 
Position control computer runs 

1990-1991 Position control computer runs 

1989 

1992-1994 

Position control computer runs; audit trails 
Position control reports; position control computer runs 

1994-1995 Position control reports; position control computer runs 

1995-1996 Position control reports; position control computer runs 
1995 

1987-1992 

Position control computer runs 

General correspondence 

FY 92 

FY 96 

Old blank forms 

General correspondence 

General correspondence 

FYs 92-94 General correspondence 

91,93,94, 97 
FY 92 
94-96 
1994 
FY 96 

General correspondence 
Indirect costs 
IPBP 
Legislation, capital budget 
Budget releases 

FY 94 
FY 96 

FY 95 

1996 

CPS; indirect costs assessment; releases 
Budget files; within CPS requests; P&Ps, function statements, capital budget; budget 
request as submitted 

Supplemental budget request; budget releases; capital budget 

General correspondence 

1996 
1994 
1997 
FY 92 
FY 89 

General correspondence 
Legislative session correspondence 
Legislative session correspondence 
Miscellaneous budget files 
Carryover 

FY 92 

FY 94 

Vocational Rehab leaving, budget files; cost containment; budget memo; indirect 

cost plans; cut scenarios; above CPS; salary forecasts, budget instructions, position 
controls; superintendent's hearings; budget calendar; preliminary budget 
Board notebook; salary forecasts, over DPS detail; classification summaries; budget 
instructions; budget submission 

6 9/24/2003 9:38 AM 
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YEAR CONTENTS 

FY 94 

FYs 92 & 93 

CPS requests; budget summary, budget instructions; budget calendar; budget memos; 
position control computer runs; budget submission; board notebook 

CPS requests 

FY 94 

Reorganization for FY 93 

Program statements; CPS; standards; salary forecasts; auto; budget requests, position 

fund changes; position details; budget submission, highlights & switch reductions; 

fund split sheets; budget computer runs; legislative analyst's comments; legislative 
testimony and information 

FY 94 Closing statement, final budget; schedule of reimbursable funds; over CPS 
supplemental budget; program statements, within CPS requests; budget amendments; 

indirect costs 

FY 94 

FY 98 
FY 99 

Budget amendments; realignments 

Budget amendments; realignments 
Budget amendments; realignments 

FY 98 

FY 99 

Budget realignments; non-exempt contractual employee budget authorizations 
DA22s; DA23s; workpapers 
Computer runs 

FY 97 Computer runs 

FY 95 Budget realignments 

1993 

FY 94 
FY 97 

FY 98 

Legislative session 

Budget realignment 
Budget reports; budget realignment 
Budget estimates 

FY 97 

FY 96 

FY 98 

Budget realignments; DA 24; workpapers; reconciliation of contractual employment; 
DA 23; DA 22, budget request computer runs 
Nonexempt contracts; DBFP allowance; position counts reconciliation; prorations; 
reports 6, 22, 26; DBFP analysis 
Budget estimates computer funs; budget requests computer runs 

FY 94 

FY 95 

FY 96 

Actuals 
Reorganization 

Board meeting; indirect costs estimates; BUD09 reports; CPS; special entries; budget 

request; hold harmless, general fund rese4rves; nonstandards increase, fund control 
files; CPS estimate; form Is, fund transfer agreements 

FY 96 

1997-1998 
9/98-12/98 

MSDE instructions; BUD09 justifications; BUD09 details; within CPS submission; 
DA21, capital budget, DBFP instructions; nonstandards, DA3A, DA20, DA8 

General Assembly 
Chron files 

FY 90 Budget binders 

FY 99 Budget request computer runs 

FY 98 DA22; BUD 09; justification follow-up; position controls 

FY 98 Allowance; Superintendent's and Board meeting budget books 

6/98 - 5/99 Employee status reports 

FY 94 Computer runs 

FY 96 Budget files 

FY 93 Budget amendment files; position transfers 

FY 98 Budget files 

FY 97 Position controls; salary calculations 

7 9/24/2003 9:38 AM 





YEAR CONTENTS 

7-10/98 Accounting reports 

FY 97 Allowance computer runs 

FY 99 Allowance; nonstandards 

FY 93 Budget preparation files 

FY 99 Budget request 

FY 99 Various reports 

FY 99 After salary update; nonstandards; I/C switch reports 

FY 92 Budget files 

FY 95 Budget files 

Miscellaneous from bookshelves in admin area 

Miscellaneous from bookshelves in admin area 

Miscellaneous from bookshelves in admin area 

Miscellaneous from bookshelves in admin area 

FY 91 
FY 92 

Old correspondence to Jim Gleason 
BUD09 reports, P&Ps 
Computer runs 

8 9/24/2003 9:38 AM 
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CERTIFICATE OF DESTRUCTION 

I hereby certify that the following material 

243 boxes of confidential records 

was destroyed for 

Maryland State Department of Education  

on the 16th day of   —_—_• 2003 

DO~?£  WbJa LWl 

6437 Dalomort Hk*. Q 
Ddtlmof*. Maryland 34218 

(410) 788-9584 
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Maryland Department of Environment Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog, 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

i. 
NPDES Facility File 1888 1 1997 1.0 1/8/03 Recycle 

2. NPDES Facility File 1888 1 1996-1997 1.0 1/14/03 Recycle 

3. NPDES Facility File 1888 1 1997 1.0 1/16/03 Recycle 

4. NPDES Facility File 1888 1 1994-1997 1.0 1/22/03 
Dumpster/ 
Recycle 

5. NPDES Facility File 1888 1 1996-1997 3.0 1/23/03 Recycle 

6. NPDES Facility File 1888 1 1997 5.0 1/28/03 Recycle 

7. NPDES Facility File 1888 1 1997 1.0 2/24/03 Recycle 

8. NPDES Facility File 1888 1 1996-1997 3.0 4/11/03 Dumpster 

9. State and Local 2077 7 1991 -2000 15.0 3/3/03 
Dumpster/ 
Shredded 

TOTAL 31.0 

DOS 550-2 (Rev. 1/93). 
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Maryland Department of Environment Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

i. 
NPDES Facility File 1888 1 1985 - 1998 1.0 12/29/03 Recycle/Dumpster 

2. State and Local 2077 7 1991-2000 5.0 08/11/03 
Dumpster/ 
Recycled 

3. State and Local 2077 7 1991-2000 6.0 09/12/03 
Dumpster/ 
Recycled 

TOTAL 12.0 

I hereby certify that the records listed above were disposed of as indicated. 

PtdJL 

Signature Title 
DOS 550-2 (Rev. 1/93). 

Date 
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Maryland Department of Environment Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

i. 
NPDES Facility File 1888 1 1998 1.0 01/09/04 Recycled 

2. NPDES Facility File 1888 1 1998 1.0 01/21/04 
Dumpster/ 
Recycled 

3. NPDES Facility File 1888 1 1998 1.0 01/22/04 Recycled 

4. NPDES Facility File 1888 1 1996-1998 1.0 03/03/04 Shredded 

5. NPDES Facility File 1888 1 1995-1998 5.0 05/14/04 Shredded 

6. Problem Activity Files 1888 5 2002 1.5 06/30/03 Shredded 

7. Problem Activity Files 1888 5 2002 1.5 01/20/04 Shredded 

8. Problem Activity Files 1888 5 2002 2.0 01/29/04 Shredded 

9. Administrative Files 1888 6 2000 0.1 01/05/04 Shredded 

10. Program Operation Files 1888 7 2000 0.5 01/29/04 Shredded 

11. State and Local Approval Files 2077 1 1985 - 2001 18.0 01/14/04 Dumpster 

TOTAL 32.6 

I hereby certify that the records listed above were disposed of as indicated 

Signature Title Date 
DOS 550-2 (Rev. 1/93). 
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Maryland Department of Environment Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

1. 
NPDES Facility File 1888 1 1989 -1997 1.0 05/05/03 Recycle/Dumpster 

2. State and Local 2077 7 1992 - 2000 9.0 05/22/03 
Dumpster/ 
Recycled 

3. Problem Activity Files 1888 5 FY 2002 1.0 07/18/03 Shredded 

TOTAL 11.0 

I hereby certify that the records listed above were disposed of as indicated. 

Division Chief 

Signature Title Date 
DOS 550-2 (Rev. 1/93). 
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MARYLAND DEPARTMENT OF THE ENVIRONMENT 

1800 Washington Boulevard • Baltimore MD 21230 

MDE 410-537-3000 • 1-800-633-6101 

Robert L. Ehrlich, Jr. Lynn Y. Buhl 
Governor Acting Secretary 

Michael S. Steele Kendl P. Philbrick 
Lt. Governor Deputy Secretary 

April 18, 2003 

Department of General Services 

Records Management Division 

7275 Waterloo Road 
P.O. Box 275 

Jessup, MD 20794-0275 

Attn: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez: 

Attached is a Certificate of Records Disposal for destruction of documents and records from our files. 
Destruction was accomplished by shredding, commercial trash hauler and recycling in accordance with 

Retention Schedules 1888, 2077 and 1888-A1, which were approved April 21, 1997, October 19, 1999 

and July 19, 2001 respectively. The total volume destroyed was 31.0 cubic feet. 

Please call me at 410-537-3957 if you have any questions. Thank you. 

Sincerely, 

Paul R. Stoner 
Compliance Program 

PRS/bjt 

Attachment 

www.mde.state.md.us TTY Users 1-800-735-2258 
Via Maryland Relay Service 
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MARYLAND DEPARTMENT OF THE ENVIRONMENT 

1800 Washington Boulevard • Baltimore MD 21230 

MDE 410-537-3000 • 1-800-633-6101 

Robert L. Ehrlich. Jr. 
Governor 

Michael S. Steele 
Lt. Governor 

July 22, 2003 

Department of General Services 

Records Management Division 

7275 Waterloo Road 
P.O. Box 275 

Jessup, MD 20794-0275 

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez: 

Attached is a Certificate of Records Disposal for destruction of documents and records from our files. 
Destruction was accomplished by shredding, commercial trash hauler and recycling in accordance with 
Retention Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000 

and July 19, 2001 respectively,. The total volume destroyed was 11.0 cubic feet. 

Please call me at 410-537-3957 if you have any questions. Thank you. 

Kendl P. Philbrick 
Acting Secretary 

Paul R. Stoner 
WMA-Compliance 

PRS/bjt 

Attachment 

Recycled Paper WWW.mde.State.md.US TTY Users 1-800-735-2258 
Via Maryland Relay Service 
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MARYLAND DEPARTMENT OF THE ENVIRONMENT 

1800 Washington Boulevard • Baltimore MD 21230 

MDE 410-537-3000 • 1-800-633-6101 

Michael S. Steele 
Lt. Governor 

May 19, 2004 

Department of General Services 
Records Management Division 
7275 Waterloo Road 
P.O. Box 275 

Jessup, MD 20794-0275 

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez: 

Attached is a Certificate of Records Disposal for destruction of documents and records from our files. 
Destruction was accomplished by commercial trash hauler and recycling in accordance with Retention 
Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000 and July 
19, 2001 respectively,. The total volume destroyed was 32.6 cubic feet. 

Please call me at 410-537-3957 if you have any questions. Thank you. 

Robert L. Ehrlich, Jr. 
Governor 

Kendl P. Philbrick 
Secretary 

Sincerely, 

Paul R. Stoner 

WMA-Compliance 

PRS/bjt 

Attachment 

Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258 
Via Maryland Relay Service 





MARYLAND DEPARTMENT OF THE ENVIRONMENT 

1800 Washington Boulevard • Baltimore MD 21230 

410-537-3000 • 1-800-633-6101 

Robert L. Ehrlich, Jr. 
Governor 

Kendl P. Philbrick 
Acting Secretary 

Michael S. Steele 
Lt. Governor 

December 30, 2003 

Department of General Services 

Records Management Division 
7275 Waterloo Road 
P.O. Box 275 
Jessup, MD 20794-0275 

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez: 

Attached is a Certificate of Records Disposal for destruction of documents and records from our files. 
Destruction was accomplished by commercial trash hauler and recycling in accordance with Retention 
Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000 and July 
19, 2001 respectively,. The total volume destroyed was 12.0 cubic feet. 

Please call me at 410-537-3957 if you have any questions. Thank you. 

Sincerely, 

Paul R. Stoner 

WMA-Compliance 

PRS/bjt 

Attachment 

ifjk Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258 
Via Maryland Relay Service 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Page 1 of 1 
Eastern Correctional Institution 

Reporting Agency 

Division of Corrections 
Division or Bureau 

PREPARE IN DUPLICATE Retain one 
copy and forward original to above 
address. 

No. 
Description of Records Include Title and/or Form 

Number 

3 
Inclusive Dates of 

Records Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method of Disposal 
Retention 

sched. No. 
Item No. 

1 I.D. Sign Off Sheets 1406-3 +++ 1991-1995 1 1/12/2004 Recycling Program 

2 Classification Reports 1406-6 10. A 1997-2000 5 1/12/2004 Recycling Program 

3 Adjustment Hearings 1406-6 10.B 1997-2000 2 1/12/2004 Recycling Program 

4 Daily Population Report 1406-7 7 1997-2000 10 1/12/2004 Recycling Program 

5 Entrance/Exit Logs 1406-17 1.AF 1995-1997 22 1/12/2004 Recycling Program 

6 Maintenance Logs 1406-17 1.AH 1997-1997 1 1/12/2004 Recycling Program 

7 Tool Control 1406-17 1.AQ 1995-2002 6 1/12/2004 Recycling Program 

7 Post Order Sign Off Logs 1406-17 1.B 1997-1999 2 1/12/2004 Recycling Program 

8 Log Books 1406-17 1.C 1997-2000 49 1/12/2004 Recycling Program 

9 Equipment Issue 1406-17 I.D 1997-2000 11 1/12/2004 Recycling Program 

10 Sanitation Inspections 1406-17 1.E 1997-2000 3 1/12/2004 Recycling Program 

11 Incident Report 1406-17 1.G 1995-1997 1 1/12/2004 Recycling Program 

12 Security Inspections 1406-17 1.J 1997-2000 22 1/12/2004 Recycling Program 

13 Search Reports 1406-17 1.M 1998-2000 8 1/12/2004 Recycling Program 

14 Key Inventory 1406-17 1.N 1997-2000 16 1/12/2004 Recycling Program 

15 Meal Inspection 1406-17 1.R 1997-1999 1 1/12/2004 Recycling Program 

16 Count Sheets 1406-17 IT 1997-1999 3 1/12/2004 Recycling Program 

17 Traffic Sheets 1406-17 1.U 1997-2000 73 1/12/2004 Recycling Program 

18 Shift Reports 1406-17 1.X 1997-2000 4 1/12/2004 Recycling Program 

19 Bi-Weekly Overtime 1406-17 1.Y 1997-2000 12 1/12/2004 Recycling Program 

20 Duty Rosters 1406-17 1.Z 197-2000 8 1/12/2004 Recycling Program 
TOTAL 260 

Signature 

I hereby certify that the above records were disposed of as indicated 

Oa- 
Title 

22 DGS 550-2 
D 





J.JOSEPH CURRAN,JR. 
ATTORNEY GENERAL 

SEAN COLEMAN 
ASSISTANT ATTORNEY GENERAL 

PRINCIPAL COUNSEL 
DONNA HILL STATON 

DEPUTY ATTORNEY GENERAL 
CRYSTAL R. CHISSELL 

ASSISTANT ATTORNEY GENERAL 

STATE OF MARYLAND 

OFFICE OF THE ATTORNEY GENERAL 

MARYLAND ENVIRONMENTAL SERVICE 
2011 COMMERCE PARK DRIVE 

ANNAPOLIS, MARYLAND 21401-2911 
(410) 974-7224 

March 26, 2004 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte 175) 
P.O. Box 275 
Jessup, Maryland 20794-0275 

Dear Records Management Division: 

In accordance with the DGS Records Management Manual, please find enclosed a 

Certificate of Records Disposal (DGS 550-2) filed on behalf of the Maryland Environmental 

Service. The Certificates of Disposal is filed in connection with MES Retention Schedule # 2149, 
2154, and 2155. 

If I can be of further assistance, please contact me at the above number. 

Enc. 
cc: Diane Thau 

Dale Rose 
Pamela McDonagh 
Sean Coleman 

Sincerely. 

Pamela L. Fuller 

Paralegal 

FAX (410) 974-7267 



. 



Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

A Ccoo^nc\ ^ c€. 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

401 (k) 1995-1996 2153 1 - A 1 04/27/2004 Destroyed 

401 (k) 1996 2153 1 - A 1 04/27/2004 Destroyed 

401 (k) 1998 2153 1 - A 1 04/27/2004 Destroyed 

401 (k) 1997 2153 1 - A 1 04/27/2004 Destroyed 

401 (k) 1999 2153 1 - A 1 04/27/2004 Destroyed 

401 (k) Misc. 2153 1 -A 1 04/27/2004 Destroyed 

AR 1995 2153 1 - A 1 04/27/2004 Destroyed 

AR 1997 2153 1 - A 04/27/2004 Destroyed 

AR 1998 2153 1 - A 1 04/27/2004 Destroyed 

AR 1998 2153 1 - A 1 04/27/2004 Destroyed 

AR 1999 2153 1 - A 1 04/27/2004 Destroyed 

AR 7/99-12/99 2153 1 -A 1 04/27/2004 Destroyed 

AR Cash 7/98-8/98 2153 1 - A 1 04/27/2004 Destroyed 

AR Cash Jan-Apr '97 2153 1 - A 1 04/27/2004 Destroyed 

AR Cash Receipts 7/96-12/96 2153 1 - A 1 04/27/2004 Destroyed 

AR Cash Receipts 8/96-10/96 2153 1 -A 1 04/27/2004 Destroyed 

AR Inv. 1997 2153 1 - A 1 04/27/2004 Destroyed 

AR Inv. 1998 & 1999 2153 1 - A 1 04/27/2004 Destroyed 

Artesian 1998 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

franc-e 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Autoscale 1994 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 1995 2153 1 - A 3 04/27/2004 Destroyed 

Autoscale 1996 2153 1 - A 2 04/27/2004 Destroyed 

Autoscale 1997 2153 1 - A 6 04/27/2004 Destroyed 

Autoscale 1999 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 6/94-12/94 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 6/99 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 8/96 & 10/96 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 96/97 2153 1 - A 1 04/27/2004 Destroyed 

Autoscale 97/98 2153 1 -A 1 04/27/2004 Destroyed 

Autoscale Inv. 5/98 2153 1 -A 1 04/27/2004 Destroyed 

Autoscale inv. 6/98 2153 1 -A 1 04/27/2004 Destroyed 

Autoscale Inv. 7/98 2153 1 -A 1 04/27/2004 Destroyed 

Bank Reconciliations FY 96 2153 1 - A 1 04/27/2004 Destroyed 

Bank Reconciliations FY 97 2153 1 - A 1 04/27/2004 Destroyed 

Bank Reconciliations FY 98 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF - WM of PA 11/95 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF - WM of PA 12/95 2153 1 -A 1 04/27/2004 Destroyed 

BCRRF 1/95 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

—C-P^WNW SWVM 
Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

4L 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

BCRRF 2/95 2153 1 -A 1 04/27/2004 Destroyed 

BCRRF 1/96 2153 1 -A 1 04/27/2004 Destroyed 

BCRRF 10/94-1/95 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 10/96 2153 1 -A 1 04/27/2004 Destroyed 

BCRRF 11/95 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 12/95 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 11/97-4/98 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 1995 - 1996 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 1996 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 1996 Reports 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 1997 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 1997- 1998 2153 1 -A 1 04/27/2004 Destroyed 

BCRRF 1998 2153 1 - A 2 04/27/2004 Destroyed 

BCRRF 1998 Scale 2153 1 -A 2 04/27/2004 Destroyed 

BCRRF 2/96 2153 1 - A 2 04/27/2004 Destroyed 

BCRRF 2/97 - 4/97 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 2/98 - 3/98 - Scale 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 3/96 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 3/98 - 4/98 - Scale 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

O ciors^-6-^.—, 
ti+I Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

BCRRF 4/96 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 4/97 - 5/97 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 4/98 - 5/98 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 5/98 - 7/98 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 6/97 - 7/97 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 7/95 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 7/97 - 8/97 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 7/98 - 8/98 - Scale 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 8/97 - 9/97 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF 9/96 2153 1 - A 1 04/27/2004 Destroyed 

BCRRF Waste 2153 1 - A 1 04/27/2004 Destroyed 

Billing 11/94 2153 1 - A 1 04/27/2004 Destroyed 

Billing 1994 2153 1 - A 1 04/27/2004 Destroyed 

Budget 1996-1999 2153 1 - A 1 04/27/2004 Destroyed 

Cash 11/99-12/99 2153 1 -A 1 04/27/2004 Destroyed 

Cash 8/99-10/99 2153 1 -A 1 04/27/2004 Destroyed 

Cash Dep. 1999 2153 1 - A 1 04/27/2004 Destroyed 

Cash Receipts 1995 2153 1 -A 1 04/27/2004 Destroyed 

Cash Receipts 1996 2153 1 - A 3 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

  <o\ \0\o M 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Cash Receipts 1996 2153 1 - A 2 04/27/2004 Destroyed 

Cash Receipts 1997 2153 1 - A 3 04/27/2004 Destroyed 

Cash Receipts 1998 2153 1 - A 4 04/27/2004 Destroyed 

Cash Receipts 1999 2153 1 -A 2 04/27/2004 Destroyed 

Cash Receipts 4/99-5/99 2153 1 - A 1 04/27/2004 Destroyed 

Commingled 7/96 - 6/98 2153 1 - A 1 04/27/2004 Destroyed 

Commingled WAF 5/11/98 2153 1 - A 1 04/27/2004 Destroyed 

Com pro 1994 2153 1 - A 1 04/27/2004 Destroyed 

Country Scale Tickets 1995 2153 1 - A 1 04/27/2004 Destroyed 

Fixed Assets 1995-1997 2153 1 - A 1 04/27/2004 Destroyed 

Fixed Assets 1999 2153 1 - A 1 04/27/2004 Destroyed 

FY 1988 Pre-close 2153 1 - A 1 04/27/2004 Destroyed 

FY 89 GL 2153 1 - A 1 04/27/2004 Destroyed 

FY 93 Detail 2153 1 - A 1 04/27/2004 Destroyed 

FY 96 Billing 2153 1 - A 1 04/27/2004 Destroyed 

FY 98 Invoices 2153 1 - A 04/27/2004 Destroyed 

FY 98 N-Z AR 2153 1 - A 1 04/27/2004 Destroyed 

FY 99 Invoices 2153 1 - A 1 04/27/2004 Destroyed 

HQ Staff 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

- -- WrwvuJl X <&\\o\ou 
Signature " Title Date signature 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

*1: nance 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Inv. 411-7045-413-7761 7/99 2153 1 - A 1 04/27/2004 Destroyed 

Invoices 1994 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 10/99 -12/99 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 11/96 - 2/97 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1992 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1993 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1994 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1995 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1996 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1996-1997 2153 1 -A 1 04/27/2004 Destroyed 

Journal Entries 1997 2153 1 -A 1 04/27/2004 Destroyed 

Journal Entries 1998 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 1999 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 3/97 - 5/97 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 3/98-7/98 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 5/92 SWO '92 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 5/99 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 7/90 - 3/91 SWO '91 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 7/95 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

o^-w.A 
Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Journal Entries 7/96 -10/96 2153 1 -A 1 04/27/2004 Destroyed 

Journal Entries 7/97 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries 7/98 2153 1 - A 1 04/27/2004 Destroyed 

Journal Entries FY 93 2153 1 - A 1 04/27/2004 Destroyed 

Leafgro 1999 2153 1 -A 3 04/27/2004 Destroyed 

Leafgro 1999 2153 1 - A 4 04/27/2004 Destroyed 

Leafgro P-Z 1996-1999 2153 1 - A 1 04/27/2004 Destroyed 

Midshore 1992 2153 1 - A 1 04/27/2004 Destroyed 

Midshore 1992-1994 2153 1 - A 1 04/27/2004 Destroyed 

Midshore 1995 & 1996 2153 1 - A 1 04/27/2004 Destroyed 

Midshore Autoscale 1996 2153 1 -A 1 04/27/2004 Destroyed 

Midshore FY 1997-1998 Spreads 2153 1 -A 1 04/27/2004 Destroyed 

Midshore Inv. 1997 -1998 2153 1 - A 1 04/27/2004 Destroyed 

MWO 11/95-11/96 2153 1 - A 1 04/27/2004 Destroyed 

MWO 1998 2153 1 - A 1 04/27/2004 Destroyed 

MWO 1999 2153 1 - A 1 04/27/2004 Destroyed 

Numerics 12753-13458 2153 1 - A 1 04/27/2004 Destroyed 

Numerics 1997 2153 1 - A 1 04/27/2004 Destroyed 

Numerics 1998 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

•y 
f,nG/ic €. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Numerics 70201-73411 11/99 2153 1 -A 1 04/27/2004 Destroyed 

Numerics 75476-76799 2153 1 -A 1 04/27/2004 Destroyed 

Personnel Detail 1999 2153 1 - A 1 04/27/2004 Destroyed 

PG Autoscale 1998 2153 1 - A 1 04/27/2004 Destroyed 

Product Bill 1998 2153 1 - A 04/27/2004 Destroyed 

Project Reports l85-'87 2153 1 - A 1 04/27/2004 Destroyed 

RCF 1/96 -1/97 2153 1 - A 1 04/27/2004 Destroyed 

RCF 11/95-6/96 2153 1 - A 1 04/27/2004 Destroyed 

RCF 12/97-1/98 2153 1 - A 1 04/27/2004 Destroyed 

RCF 7/96 -10/96 2153 1 - A 1 04/27/2004 Destroyed 

RCF 9/97 2153 1 -A 1 04/27/2004 Destroyed 

Reconciliation 1/97-2/98 2153 1 - A 1 04/27/2004 Destroyed 

Reconciliation 1998 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 1/94 2153 1 -A 1 04/27/2004 Destroyed 

Service Billing 1/95 2153 1 -A 1 04/27/2004 Destroyed 

Service Billing 11/95 -12/95 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 1993 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 1994 2153 1 - A 3 04/27/2004 Destroyed 

Service Billing 1996 2153 1 - A 2 04/27/2004 Destroyed 

1 hereby certify that the records listed above were disposed of as indicated. 

<s\\o\o^ 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

fcaanc^- 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

Service Billing 1997 2153 1 - A 3 04/27/2004 Destroyed 

Service Billing 1998 2153 1 -A 4 04/27/2004 Destroyed 

Service Billing 4/99 - 7/99 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 5/98 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 6/98 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 6/95 2153 1 - A 1 04/27/2004 Destroyed 

Service Billing 8/98 -10/98 2153 1 - A 1 04/27/2004 Destroyed 

Spreads 1998 2153 1 - A 1 04/27/2004 Destroyed 

Spreads 1999 2153 1 - A 1 04/27/2004 Destroyed 

Spreads 5/99 2153 1 - A 1 04/27/2004 Destroyed 

SWOs 1994 2153 1 - A 1 04/27/2004 Destroyed 

Vendor Purchases 7/92 - 2/93 2153 1 -A 1 04/27/2004 Destroyed 

WAF 1/96-2/96 2153 1 -A 1 04/27/2004 Destroyed 

WAF 11/96-12/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 12/97-2/98 2153 1 - A 1 04/27/2004 Destroyed 

WAF 1995 2153 1 - A 1 04/27/2004 Destroyed 

WAF 1996 2153 1 - A 1 04/27/2004 Destroyed 

WAF 1996- 1997 Scale 2153 1 - A 1 04/27/2004 Destroyed 

WAF 2/98 - 4/98 2153 1 - A 1 04/27/2004 Destroyed 

hereby certify that the records listed above were disposed of as indicated. 

C ,C: 
Title Date 

M0L| 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

^'Yianc-GL 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

WAF 3/96 - 4/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 4/98 - 7/98 2153 1 - A 1 04/27/2004 Destroyed 

WAF 5/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 6/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 7/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 7/97 2153 1 -A 1 04/27/2004 Destroyed 

WAF 8/96 2153 1 - A 1 04/27/2004 Destroyed 

WAF 9/96 - 10/96 2153 1 - A 1 04/27/2004 Destroyed 

WBC 1/94 - 6/94 2153 1 -A 1 04/27/2004 Destroyed 

WBC 1/95-6/95 2153 1 -A 1 04/27/2004 Destroyed 

WBC 1/96 - 6/96 2153 1 -A 1 04/27/2004 Destroyed 

WBC 1/97 - 5/97 2153 1 - A 1 04/27/2004 Destroyed 

WBC 6/97-10/97 2153 1 - A 1 04/27/2004 Destroyed 

WBC 7/95 -12/95 2153 1 - A 1 04/27/2004 Destroyed 

Western Branch 1994 2153 1 - A 1 04/27/2004 Destroyed 

Western Branch 1996 2153 1 -A 1 04/27/2004 Destroyed 

Western Branch 7/93 -12/93 2153 1 -A 1 04/27/2004 Destroyed 

Western Branch 7/96 -10/96 2153 1 - A 1 04/27/2004 Destroyed 

WM of PA 7/95 2153 1 - A 1 04/27/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

\\0 \ ^1 } 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

WM Of PA 8/95 2153 1 - A 1 04/27/2004 Destroyed 

WM of PA 9/95 2153 1 - A 1 04/27/2004 Destroyed 

hereby certify that the records listed above were disposed of as indicated. 

. ' 01 

Signature Title Date 

DGS 550-2 (Rev 1/93) 

rtjuy uwrmy uicu mo rwuuiub iibiwu duuve were ui^fju^eu ui ck> muiL/aicu. 

e V0\ 1 
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Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

-/'narc-e. 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. Item No. 

A/P FY99 2153 1 - A 56 06/04/2004 Destroyed 

G/L FY89 - FY93 2153 1 - A 3 06/04/2004 Destroyed 

Payroll Reports 1997 2153 1 - E 5 06/04/2004 Destroyed 

Payroll Reports 1998 2153 1 -E 4 06/04/2004 Destroyed 

BCRRF Time Cards 3/95-3/96 2153 1 -E 1 06/04/2004 Destroyed 

BCRRF Payroll Reports 96-99 2153 1 -E 4 06/04/2004 Destroyed 

Resigned Employees thru 1999 2153 1 - E 5 06/04/2004 Destroyed 

A/P Reports FY99 2153 1 - A 1 06/04/2004 Destroyed 

Payroll Reports 1996 2153 1 - E 2 06/04/2004 Destroyed 

Garnishment Check Requests 94-97 2153 1 -E 4 06/04/2004 Destroyed 

Time Sheets FY96-99 2153 1 -E 21 06/04/2004 Destroyed 

Payroll Reports 1999 2153 1 -E 1 06/04/2004 Destroyed 

A/P FY98 2153 1 -A 21 06/04/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

O/rA QorrTN  <o\\0\ 
^nature Title Date 

DGS 550-2 (Rev 1/93) 



1 



Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and toward 

original to address at left. 
Reporting Agency 

Administration/Office of Director 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. item No. 

1 2000 Series - Finance/Procurement 2146 2 1984-1990 1 6/1/2004 Destroyed 

2 Legislative Sessions 2145 1 1981-1989 1 6/1/2004 Destroyed 

3 Agency Files 2145 1 1980-1995 3 6/1/2004 Destroyed 

I hereby certify that the records listed above were disposed of as indicated. 

Paralegal 8/23/2004 
Signature 

DGS 550-2 (Rev 1/93) 

Title Date 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 
Feasibility of Recycling @ Exisiting 
BCRRF site (01-018) 2155 2 1990 1 04/01/2004 Recycled 

2 
Gen'l correspondence relating to Bait 
Co & City (01-022 2155 2 1989-1995 1 04/01/2004 Recycled 

3 Dredging Reader Files 2155 11 1994 1 04/07/2004 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev 1/93) 

Title 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 
Feasibility of Recycling @ Exisiting 
BCRRF site (01-018) 2155 2 1990 1 04/01/2004 Recycled 

2 
Gen'l correspondence relating to Bait 
Co & City (01-022 2155 2 1989-1995 1 04/01/2004 Recycled 

3 Dredging Reader Files 2155 11 1994 1 04/07/2004 Recycled 

1 hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 
ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No, Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 Journal Files (01-001) 2155 2 1993 1 05/12/2004 Recycled 

2 
Overtime Justification Sheets (01 - 
002) 2155 2 1991-1993 1 05/12/2004 Recycled 

3 Journal Files (01-003) 2155 2 1994 1 05/12/2004 Recycled 

4 Journal Files (01-004) 2155 2 1996-1998 1 05/12/2004 Recycled 

5 Gen'l Correspondence (01-005) 2155 2 1990-1992 1 05/12/2004 Recycled 

6 Journal Files (01-006) 2155 2 1996 1 05/12/2004 Recycled 

7 Recycling Grant Files (01-017) 2155 2 1990-1992 1 05/12/2004 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 
Hart Miller Island DMCF 
Correspondence (03-012) 2155 11 1996-1998 1 04/23/2004 Recycled 

2 Site 104 Correspondece (03-014) 2155 11 1996-1998 1 04/23/2004 Recycled 

3 Site 104 Correspondece (03-020) 2155 11 1996-1998 1 04/23/2004 Recycled 

4 Site 104 Correspondece (03-021) 2155 11 1996-1998 1 04/23/2004 Recycled 

5 
Pooles Is! G-West Correspondence 
(03-023) 2155 11 1993-1998 1 04/23/2004 Recycled 

6 
Pooles (si G-West Correspondence 
(03-024) 2155 11 1995-1998 1 04/23/2004 Recycled 

7 
Hart Miller Island DMCF 
Correspondence (03-032) 2155 11 1995-1998 1 04/23/2004 Recycled 

8 
Hart Miller Island DMCF 
Correspondence (03-033) 2155 11 1996-1998 1 04/23/2004 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev 1/93) 

Title Date 





"Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 
Hart Miller Island DMCF 
Correspondence (01-043) 2155 11 1985-1997 1 03/19/2004 Recycled 

2 
Hart Miller Island DMCF 
Correspondence (03-032) 2155 11 1994-1999 1 03/19/2004 Recycled 

3 
Hart Miller Island DMCF 
Correspondence (01-044) 2155 11 1988-1989 1 03/19/2004 Recycled 

4 
Hart Miller Island DMCF 
Correspondence (01-059) 2155 11 1986-1998 1 03/19/2004 Recycled 

5 
Hart Miller Island DMCF 
Correspondence (01-039) 2155 11 1994-1995 1 03/19/2004 Recycled 

6 
Hart Miller Island DMCF 
Correspondence (01-049) 2155 11 1998 1 03/19/2004 Recycled 

7 
Montgomery County Yard Waste 
Correspondence (01-104) 2155 2 1987-1990 1 03/19/2004 Recycled 

8 
Montgomery County Yard Waste 
Correspondence (01-105) 2155 2 1987-1988 1 03/19/2004 Recycled 

9 
Montgomery County MRF 
Correspondence (01-108) 2155 2 1998-1999 1 03/19/2004 Recycled 

10 
Prince George's County Yard Waste 
Correspondence (01-126) 2155 2 1991-1996 1 03/19/2004 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

ZZy 

DGS 550-2 (Rev 1/93) 
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Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 

Reporting Agency 

ES/WMP 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No, Item No, 

1 
Pooles Isl G-West Correspondence 
(01-033) 2155 11 1996-1999 1 04/23/2004 Recycled 

2 
Pooles Isl G-West Correspondence 
(01-034) 2155 11 1993-1994 1 04/23/2004 Recycled 

3 
Pooles Isl G-West Correspondence 
(01-038) 2155 11 1995 1 04/23/2004 Recycled 

4 
Pooles Isl G-West Correspondence 
(01-041) 2155 11 1991-1995 1 04/23/2004 Recycled 

5 
Pooles Isl G-West Correspondence 
(01-042) 2155 11 1991-1992 1 04/23/2004 Recycled 

6 
Hart Miller Island DMCF 
Correspondence (01-045) 2155 11 1994 1 04/23/2004 Recycled 

7 
Hart Miller Island DMCF 
Correspondence (01-046) 2155 11 1991-1994 1 04/23/2004 Recycled 

8 
Hart Miller Island DMCF 
Correspondence (01-047) 2155 11 1994 1 04/23/2004 Recycled 

9 
Hart Miller Island DMCF 
Correspondence (01-048) 2155 11 1993-1997 1 04/23/2004 Recycled 

10 
Hart Miller Island DMCF 
Correspondence (01-050) 2155 11 1996-1996 1 04/23/2004 Recycled 

11 CES Contract (01-051) 2155 11 1997 1 04/23/2004 Recycled 

12 Dredqinq - Bid Organic (01-052) 2155 11 1979-1982 1 04/23/2004 Recycled 

13 
Hart Miller Island DMCF 
Correspondence (01-053) 2155 11 1987-1994 1 04/23/2004 Recycled 

14 
Cox Crk &Hart Miller Island DMCF 
Correspondence (01-054) 2155 11 1998 1 04/23/2004 Recycled 

15 
Worton Pt/Sparrows Pt 
Correspondence (01-057) 2155 11 1992-1993 1 04/23/2004 Recycled 

16 
Sparrows Pt Correspondence (01- 
058) 2155 11 1991-1995 1 04/23/2004 Recycled 

17 
Hart Miller Island DMCF 
Correspondence (01-060) 2155 11 1996-1997 1 04/23/2004 Recycled 

18 
Hart Miller Island DMCF pH Strips 
(01-061) 2155 11 1986-1993 1 04/23/2004 Recycled 

19 
Pooles Is) G-West Correspondence 
(01-065) 2155 11 1991-1993 1 04/23/2004 Recycled 

20 Site 104 Correspondece (03-007) 2155 11 1996 1 04/23/2004 Recycled 

21 
nan Miner isiana uiviur- 
Correspondence (03-011) 2155 11 1996-1998 1 04/23/2004 Recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev 1/93) 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Ihci fnutroAfKmial Service 
Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit 

Authorization Date of 
Disposal 

Volume 
Cubic Feet 

Inclusive Dates of 
Records Destroyed 

Method of Disposal Description of Records 
(Same Title as listed on Schedule) Retention 

Schedule No 
Sfrcedd ■CcL If SpS-tH 

I | Puwwti FtfcS 

cQ. | Ewpl /YltduZ-l 

^ fbenprd^ 

hereby certify that the records listed above were disposed of as indicated. 

^ ^ fCAfl  -iim- 
Signature 

DCS 550-2 {Rev. 1/93). 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

MES W/WW - Engineering 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

11 Sludge analysis - box 014 2154 6 through 1993 1 February-04 recycle 

12 
Waste management-Somerset Dump 
- box 016 2154 2 1989-1993 1 February-04 recycle 

13 
Harford Co. Biosolids Study - box 
023 2154 8 1995-1997 1 February-04 recycle 

14 
Landspreading & compost report - 
box 091 2154 8 September-93 1 February-04 recycle 

15 
Landspreading sludge report - box 
110 2154 5 October-93 1 February-04 recycle 

16 
Sludge management - Misc - box 
116 2154 8 1986-1993 1 February-04 recycle 

17 
Sludge management - WSSC/DC - 
box 117 2154 8 1991-1993 1 February-04 recycle 

18 
Sludge management - Misc - box 
119 2154 8 1986-1993 1 February-04 recycle 

19 
Sludge Management - Elkton - box 
120 2154 8 1988-1993 1 February-04 recycle 

20 
Sludge management - Rex's files - 
box 121 2154 8 1991-1993 1 February-04 recycle 

21 
Sludge management compost WSSC 
budget - box 122 2154 8 1986-1993 1 February-04 recycle 

22 Elkton contact #1 - box 179 2154 5 1991-1992 1 February-04 recycle 

23 Elkton contract #2 - box 180 2154 5 1991-1992 1 February-04 recycle 

24 Elkton contract #2 - box 181 2154 5 1991-1992 1 February-04 recycle 

25 
Elkton contract#2, Boys village WDS 
MM work - box 194 2154 5 1991-1992 1 February-04 recycle 

26 MES contract #2 - box 195 2154 5 1991-1992 1 February-04 recycle 

1 hereby certify that the records listed above were disposed of as indicated. 

> K.N^KyNi VOyV^Qk.  Administrative Oficer W/WW   02/26/2004 
Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
MES W/WW - Environmental 

Monitoring & Reporting 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

27 Artesian lab reports - box 001 2154 1 01/11/95-06/12/97 1 February-04 recyled 

28 Artesian lab reports - box 002 2154 1 06/12/97-07/16/97 1 February-04 recyled 

29 Artesian lab reports - box 003 2154 1 07/97-09/97, 10/97 1 February-04 recyled 

30 Artesian lab reports - box 004 2154 1 09/97-10/97 1 February-04 recyled 

31 Artesian lab reports - box 005 2154 1 10/97-11/97 1 February-04 recyled 

32 
Color transparencies project slides - 
box 032 2154 2 N/A 1 February-04 recyled 

33 
DNR/MES M&A W/WW-HMI, OMR's 
NPDES quart, data box 029 2154 2 1986-1989 1 February-04 recyled 

34 CTE original lab sheets - box 051 2154 1 04/07/97-07/24/97 1 February-04 recyled 

35 CTE original lab sheets - box 052 2154 1 03/02/97-04/04/97 1 February-04 recyled 

36 

uarrett uo Lanaim, nawKins Kt, 
Enviro Guides, Fisher scientific - box 
053 2154 2 1990-1992 1 February-04 recyled 

37 

Eclipse #2, uyi monitor wells, ML) 
stand/specs for soil eros/sediment - 
box 055 2154 2 N/A 1 February-04 recyled 

38 
IGA Handling Soil Guide Book - box 
057 2154 2 1989, 1990, 1994 1 February-04 recyled 

39 
MOR's Accident to Freedom - box 
063 2154 2 1991 1 February-04 recyled 

40 
EMR waste management, Mid-Shore 
Stump Dump - box 088 2154 2 1989-1991 1 February-04 recyled 

41 
MOR's Emmitsburg to Peter Pan - 
box 089 2154 2 1992 1 February-04 recyled 

42 
MOR's Pioneer City to Woodstock - 
box 090 2154 2 1992 1 February-04 recyled 

43 
EMR waste management, Mid-Shore 
Stump Dump - box 098 2154 2 1988-1992 1 February-04 recyled 

44 
MOR's Gaithersburg to Poolesville - 
box 106 2154 2 1991 1 February-04 recyled 

45 
WM well data, WSSG/DG projects - 
box 107 2154 2 1986-1992 1 February-04 recyled 

46 
WM weii data Hawkins Pt, PG, etc - 
box 108 2154 2 1986-1992 1 February-04 recyled 

47 
Morning Cheer - Springfield emerg. - 
box 109 2154 2 N/A 1 February-04 recyled 

48 
Dave Greene - Dundulk Marine Term 
box 110 2154 2 N/A 1 February-04 recyled 

49 

Permit/Proj files for Rt 65/70 o/w 
seperator permit Chesapeake City, 
AA Diagnostic, AA Medical Park, 
Sudlersville, Town of Accident - box 
112 2154 2 N/A 1 February-04 recyled 

hereby certify that the records listed above were disposed of as indicated. 

Administrative Officer W/WW 02/26/2004 
Signature Title Date 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left. 
Reporting Agency 

MES W/WW - Operations & Maintenance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 
DPQ's and RWO's from Elkton - box 
001 2154 10 1989-1993 1 February-04 recycled 

2 
Project files from Woodstock & 
Poolesville - box 008 2154 12 FY 1993 1 February-04 recycled 

3 Project files A-E - box 009 2154 12 FY 1991 & FY1992 1 February-04 recycled 

4 
Project files - Deep Creek E & F - 
box 028 2154 12 FY 1991 &FY1992 1 February-04 recycled 

5 Project files WWTP's - PS - box 031 2154 12 FY 1991 & FY1992 1 February-04 recycled 

6 
Project files WWTP's Pt Lookout - 
box 032 2154 12 FY 1993 1 February-04 recycled 

7 Project files WTP's A-Z - box 033 2154 12 FY 1993 1 February-04 recycled 

8 Project files WWTP's A-E - box 045 2154 12 FY 1993 1 February-04 recycled 

9 Project files WWTP's S-W - box 048 2154 12 FY 1991 &FY1992 1 February-04 recycled 

10 

Project files - dead projects 
(Friendsville, Cecil Woods, Rt 13, 
Carriage Hill - box 049 2154 12 1991-1992 1 February-04 recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Ve-nkO   Administrative Officer W/WW   02/26/2004 
signature Title Date Signature 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

OAG/Legal 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 Litigation Files 2156 1 1973-1980 7 9/12/2002 Shredded 

1 Litigation Files 2156 1 1980-1998 11 6/1/2004 Shredded 

2 Project Files 2156 3 1993-1999 4 6/1/2004 Destoyed 

3 Subject Files 2156 5 1 6/1/2004 Destoyed 

4 Reader Files 2156 4 1987-1993 1 6/1/2004 Destoyed 

I hereby certify that the records listed above were disposed of as indicated. 

Paralegal 
Title 

8/23/2004 

DGS 550-2 (Rev 1/93) 





tV> ftJ/itfo/JrlfaI^AI 5'S/?S'c£ Department of Gene. 

Sen/ices 

Records Management Division 

7275 Waterloo Road {Rte. 175) 

P.O. Bex 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

1 • ' 
1 

. . Reporting Agency 

Division or Unit | 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

V.etcd of Dispcsai j 

1 

Description of Records 
(Same Title as listed on Schedule) Retention 

Schedule No 
Item 
No 

/ /?/ 1^>A> <7 ft. / 
7/° '/97 - 
c/j-o/rtF* / 'o gy , 

( 

IrZ sfjrpJ- 2/9? J7- ' 

J xv yic /f* sc 

y/<9- //aC 
rt /?* /c/ L ^. ■v^\fa'c yt/ei> 

\ ^ ... 

1  

  

1 he-r^y certify that the recprd^tispd above were disposed of as indicated. 

Signature / ^ ^ ^ ' 0"tt 

DCS 550-2 (Rev 1/93). 





fjP rj6. 

Reporting Agency 

L 
Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISP 0 S A L 

No. 
Description of Records 

(Same Title as listed on Schedule) 

^ ^ o KJ>/?£ls 
/?/   

/v/t^yy ^/«? / C-  

s- 

Authorization 

Retention 
Schedule No 

^/// 

^v>2 

2//; 

Item 
No. 

/• 

Inclusive Dates of I Volume 
Records Destroyed Cubic Feel 

7/^7/9 

'So/?'? 

? o /o ci 
y/os/rf 

£ /*> 

Date of 
Disposal 

/-o/- o 

y-p/- 

Method of Disposal 

,ed above were disposed of as indicated. 

TZ7- 

F/zZ/slL 
ate 

DCS 550-2 {Rev 1/93). 





J. JOSEPH CURRAN, JR. SEAN COLEMAN 
ASSISTANT ATTORNEY GENERAL 

PRINCIPAL COUNSEL 
ATTORNEY GENERAL 

DONNA HILL STATON 
MAUREEN M. DOVE 

DEPUTY ATTORNEYS GENERAL 
CRYSTAL R. CHISSELL 

ASSISTANT ATTORNEY GENERAL 

STATE OF MARYLAND 

OFFICE OF THE ATTORNEY GENERAL 

MARYLAND ENVIRONMENTAL SERVICE 
259 NAJOLES ROAD 

MILLERSVILLE, MARYLAND 2II08-25I5 
(410) 729-8240 

Department of General Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 
P.O. Box 275 
Jessup, Maryland 20794-0275 

Dear Records Management Division: 

In accordance with the DGS Records Management Manual, please find enclosed 
Certificates of Records Disposal (DGS 550-2) filed on behalf of the Maryland Environmental 

Service. The Certificates of Disposal are filed in connection with MES Retention Schedules #: 

If I can be of further assistance, please contact me at the above number. 

August 30, 2004 

2145 

2146 

2148 

2149 

2153 

2155 

2156 

Sincerely, 

Enc. 
cc: Hament Patel 

Dale Rose 
Pamela McDonagh 
Donna Oliff 
Sean Coleman 

Pamela L. Fuller 

Paralegal 

FAX (410) 729-8220 





Division of Correction 
MARYLAND R ECE PTIO N - DI AG N OSTIC 

& CLASSIFICATION CENTER 
550 EAST MADISON STREET 

Baltimore, Maryland 21202 
Property Office 

Department of General Services 
Records Management Division 
7275 Waterloo Rd(Rte. 175) 
P.O. Box 275 
Jessup, Maryland 20794-0275 

0"a 





Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Registration Forms - 2201-A1 15B 1999 2 4/5/2004 Trash 

Yellow & Pink Copies 

2 Activity Reports-Yellow Copies 2201-A1 15A 11/1/96-10/31/97 1.5 3/23/2004 Trash 

3 Office Chron 2201 27 1996 & 1997 1 4/5/2004 Shredder 

4 Judicial Forms 2201 148 2000 & Prior 2 4/7/2004 Shredder 

hereby certify that the records listed above were disposed of as indicated. 

DGS 550-2 (Rev 1/93) 
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STATE OF MARYLAND 
EXECUTIVE DEPARTMENT 

STATE ETHICS COMMISSION 
9 STATE CIRCLE, SUITE 200 
ANNAPOLIS, MARYLAND 21401 

Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, MD 20794-0275 





Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authoriza ion 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Financial Disclosure Forms 2201-A1 14.C 1998 & prior 22 8 & 9/2003 Shredder 

2 Lobbying Registration Forms 2201-A2 15.B 1998 3 8/7/2003 Trash 

3 Newspaper Clippings 2201 1998 & prior 1.5 8/7/2003 Trash 

1 hereby certify that the records listed above were disposed of as indicated. 

Quie/%_ 9 

DGS 550-2 (Rev 1/93) 





POPLAR HILL PRE RELEASE UNIT 
POBOX #U 

24.090 NANTICOKE ROAD 

QUANTICO, MD 21856 

: 

— $00.37° 
■ TroD4328200 AUG16 2004 

£ MAILED FROM ZIPCODE 21 871 

DEPARTMENT OFT-GERERALSaEHVISfiS 
RECORDS MANAGEMENT DIVISION 

STATE RECORDS CENTER 
PO BOX 275 
JESSDP, MD 2079^-0275 

o-i liiiiilinilMilliliiiiiiilitnnlilliiiliiililinlililiiilill 





* Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authoriza ion 
inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

item 
No. 

1 Financial Disclosure Forms 2201-A1 14.C 1999 & prior 14 7/1/2004 Shredder 

2 Lobbying Activity Reports 2201-A1 15.A 11/1/97-10/31/98 2 8/2/2004 Trash 

I^hereby certify that the records listed above were disposed of as indicated. 

febetf P. ■Oa/wv U Suy/tw yhJi 

Signature t) / fitie ' Oatf 

DGS 550-2 (Rev 1/93) 





Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Financial Disclosure Forms 2201 14.C 1996 & prior 12 4 & 5/2003 Shredder 

2 Financial Disclosure Forms 2201 14.B 2000 & prior 4 4/1/2003 Shredder 

I hereby certify that the records listed above were disposed of as indicated. 

tUlmy. 

DGS 550-2 (Rev 1/93) 
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Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No, Description of Records 
(Same Title as listed on Schedule) 

Authoriza ion 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Financial Disclosure Forms 2201 14.C 1996 & prior 18 3/14-28/03 Shredder 

V - 

2 
■». 

Lobbying Activity Reports 2201 15.A 1996 2 4/15/2003 Trash 
■f' 

3 Financial Disclosure Forms 2201 14.B 2000 & prior 4 4/3-18/03 Shredder 

I hereby certify that the records listed above were disposed of as indicated. 

DGS 550-2 (Rev 1/93) 



■v.. ■ * '% -f 
' * .-— r 
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Reporting Agancy 

Division or Unit 

Department of General 

• Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prapara in duplicala 

Retain one (1) copy and lorv/ar 
onginal to addrss^ at feft. 

CERTIFICATE OF RECORDS DISPOSAL 

Nc. 
Description of Records 

(SamcTifia as listed on Schedule) 

Authorization 

Relenlion^ 
Sctejjlj No. 

Hem 
No. 

Indusiva Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Method of Dispcs. 

cUVntui 

CffiiAa 
e. OfocVl 

im- mi la 

'bH 

s 
PC^ Xr. 

avva. 4- 

J£\ : 
'-..A 

hereby certify that the records listed above were disposed of as indicated. 

Sign«tuf» TrtJ« 

DCS 550-2 (Re* 1^31 

. 4V 





/ Reporting Agancy 

Division or Unit 

Department of General 

■ Sen/ices 

Records Management Division 

7275 Waterloo. Road (Rt9. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Frepara in duplicate 

Raiain one (1) copy and forwar 
onginal to address at (eft. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(SamcTitla as listed on Schedule) 

Authorization 

RelenlKXi^ 
Scte<X;i4 No. 

Hem 
No. 

Indusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Data of 
Disposal 

Method of Dispcs, 

\ V.W-S 

VsV v.iAcludb^cl 

hereby certify that the records listed above were disposed of as indicated. 

L<-A-S CWW 
^ Qirtn •♦fir® . ^ignatur# 

(Wddu 
0G3 5cO-2 (Rev '^3). X 

TrtJ* 

n\^< 
Dita 

4V 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

S ECRETARIAT 

Division of Recoveries and Financial Services 

201 W. Preston St, Balto.. MD 

Legal Liabilities Doris L. Gray (410) 767-1787 

No. 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1.Your UNIT-s File 
2. Records Coordinator 

(Prgm/admin) FILE 
3 . State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Ft1) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
burn, etc) 

1. Provider Payment 

HISTORY CARTRIDGES 1418 1990-1995 12 12/04 TRASH 

2. 

6. 

7. 

8. 

10. 

11. 

12. 

13. 

14. 

15. 

16 

"Records must be urn.or. an Aitoomh,Scheoule, DCS 550.1, and meet ,et,nt,o» .equi«e.ients .eeo.e disposal is allowed. 

I hereby certify that the records listed above were disposed of as indicated. 

Signature^ Title Date 

/e ■J 6^ 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC HCF - PHS 

Secretariat 

OPS 

OFFICE / Administration / location 

Division / Unit 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution; 
1.Your UNrT=s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

NO. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume j Date of 
(Ft3) I Disposal 

(Boxes) 

Disposal 
Method 
(Trash, Shred, 
BURN,ETC) 

1. 
y "T>S^u,s \ f^WTTd 

I 9^5" j" 

4. 

5. 

8. 

9. 

10. 

11 

12. 

13. 

14. 

15. 

16. 

^Records must be listed on an Authorized Scheddie, DGS 55(H. and meet retention requirements before disposal is allowed. 

y certify that the records listed ^bove were disposed of as indicated. 

PJcJSiuuJ 

Title Signature 

/a- 2-/9-2 Si-/ 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS 

Secretariat 
OPS 

:ation 

Health Information Servcies 
Division / Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1. Your UNITs File 
2. Records Coordinator 

(Prgm/aomin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

* Records must be listed on an Authored Schedl-le, DCS 550-1, and meet retevt.on reqo.remevt^ before d.sposal 

I hereby certify that the records listed above were disposed of as indicated. 
IS ALLOWED. 

S I G NATURE Title Hatc 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

Secretariat 

ATION 

Health Information Servcies 
Division / Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution; 
1. Your UNITs File 
2. Records Coordinator 

(Prgm/admin) FILE 
3.State Records Ctr 
4. DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorizatioc 

Schedule # 

t* 

Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Fts) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
BURN, ETC) 

1. Regulation D Records 1421A-1 4 1997 10/03 Shred 

2. 

3. 

4. 

5. 

6. 
■  

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

I hereby certify that the records listed above were disposed of as indicated. 

Sign m u r e 

DOS 5SO-2 (DHMH 2002 

Title Date 



i 
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f  
DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCPFR - PHS - OPS 

SlCRtTAIIIAT 

  ADMlillSTIIATION 

Dept of General Services 

State Records Center 

7275 Waterloo Road 

P.O. Box 275 

Jessup MD 20794-0275 

14101 799-1379 

Prepare 4 Copies: 
1.Y0UU FILE 
2.UNIT RECORD COORDINATOR 
3.DHMH RECORDS OFFICER* 
4.STATE RECORDS CEMTER 

RBCOOS MOT B8 LISTED ON 
SaiEDOU, DCS 3501. AND MEET 
IPTEKT10W mno BERMt DOffWAL 

Notify before Disposal 
(4101 767-5934 

£E_R TIFICATE OF RECORDS DISPOSAL 

I hereby certify that the records listed above were disposed of as indicated. 

S IGNATURE r/- 

DGS 550 2 IOHMH 1930) " ^ 





r 

DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCPFR - PHS - OPS 
Secretariat 

Administration 

Division/Unit 

Dept of General Services 

State Records Center 

7275 Waterloo Road 

P.O. Box 275 

Jessup MD 20794-0275 

(410) 799-1379 

Prepare 4 Copies; 
1 1. YOUR FILE 
V2.UNIT RECORD COORDINATOR 
V3.DHMH RECORDS OFFICER' . 
^4.STATE RECORDS CENTER 

1 
RECORDS MUST BE LISTED ON 
Schedule. DCS 550-1, and .meet 
RETENTION PERIOD BEFORE DISPOSAL %- 

Notify before Disposal 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

NO. 

1. 

Description of Records 
(Same as Schedule) 

r 

Authorization 

Sched No. Item 

Inclusive 
Dates of 

Records 

Twi/TJri 

Volume 
(Ft3) 

Date of 
Disposal 

Method of 
Disposal 

3- 

4. 

5. 

6. 

8. 

9. 

10. 

11, 

12. 

13. 

'Vi/ 

^rf7.S 

dl? 

I 

14. 

15. 

16. 

17. 

18. 

1 Q 

3 

A 

I hereby certify that the records listed abov^were disposed of as indicated. 

Date 





DEPT OF HEALTH & MENTAL HYGIENE State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1. Your UNIT=s File 
2.Records Coordinator 

(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

EXEC - HCF - PHS - OPS 

Secretariat 

OFFICE / Administration 1 location 

Board of Social Work Examiners 

4201 Patterson Ave, Baltimore MD 21215 

CERTIFICATE OF RECORDS DISPOSAL | 

No. Description of Records | Authorization* 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] I Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
BURN, ETC) 

1. Paper: Cash Receipts 2112 2 18/02- |1 

10/02 

1/25/0 I Shred 

6 

2. 

5. 

6. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

Records must be usted on an Author,zed Schedule. DCS 550-1, and meet retention requirements before disposal is allowed. 

rds listed above were disposed of as indicated. 1 hereby certify,! 

Clu 

Signature T itle Date 





Division or 

Pepartment of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Relent ion 
Scfieduie No 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

£ ' v. st. ■■■ -.■V.N- .s . . Cr W _k 

OA - ^ 
N, ^ ^ y ^ t. ^ 

i.L 

^ N \ v. ca 
y 

A O, 'v - A C> d 

? t-. ^ I 

3 V.<\ <^( \<^ C \ 

A. 

\A^  ^as V,f A. ^ X - ^ ^ 

v\-v^\x CKY ts 

^iVI f m ^ S i'A 

IlXA S SV. t V CXSc. ^ g>. O. >> v\ ^ ^ 

^ ^^ ^tcvAtA.-s C. Yi 'K i_ A. Cm>A - ^ 

- 

hereby certify that the records listed above were disposed of as indicated. 

n 

XV 

Signature Title 

A-\A- ^3 
Date 

DCS 550-2 (Rev. I®)- 





w Department of General 

• Sen/ices 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

V o. •-% «> 

Wr Reporting Agsncy 

f 

Division or Unit 

CERTIFICATE1 dp RECORDS DISP'oSAL 

No. 
Description of Records 

(Same Tide as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Scneoule No. 

Item 
No. 

\ cA-V C O V or & f. ****& 
f j 

Ci \ \ i Ir^'v. r-.-\ V i-ov. r citr^ S> 

*<. C.Wb 
J O 

\jC>"V/' Cii\— 

- sA \Aar\C 

^ >ql V \SJ 
■ 

\AorV_ s, c.V * e .s. 

3 % S> S V, \ <; v 

0\\ <Z.rr^r>\o,Ni e«- ScVlCi 

,CSC\ tx r\ vn rxv S ^ clvAcv\ \ mM ™ J- 

* . ' • •/ . 1 i 
\/^ M cxc. . S»\ 

i 

9/L <- e ocr-V •£. 
- 

W.VA\ \v> ~X\ c\c« \s u 

^ <s^1D\f \ ^ \ 

(o 

Q ^r-s S . COOL'S. or\£> 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title 

A- W- o A 
Date 

DGS 550-2 (R«- 1/93'- 





Reporting Agency 

Division or Unit 
vs 

Department of General 

• Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

^ c\  LjLi_ 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Relention 
Scfiedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 
o,- 

TitJe 
A- ^ 

Date 

DGS 550-2 (Rev. 1/S3)- 
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i DEPARTMEWT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 11t) 

P.O. Box 275 
Jcssup, Maryland 20704 0275 

. 

Prepare In Duplicate 

Retain one (1; copy ana forward 
original to address at left 

Reporting Agency 

Md I4OII?,& of CORRECTictJ 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Disposal Metnoa ct Disposal Retention 

schedule No. 
item 
No. 

/ UnJSchpA/UeA ^ W<%-/6 3 
C/O/?* - 
6. /An If* Hi 111 

i 
hr<*AAs* A 

oi 
3 

P/jprhAte f)/?Jv=ro<:~mr ,J- lioo-io / 
7/'t9^ 

ih?/^ 

Ifa-Kfi / 
7/1 S<?5 
// <t / 4*r i/iitt 

y P/./PCJ, A c*r siAhCiPjons- x r )W'/b / 
y'/Ai /t^i 
■*!,; /9"r v/7^ 

f rtu- it* \ 
/ /8- /<?5- 
2/V Jo*.  ^hk 

P/y/Pr A A<r^ C 
F/ ?/, 
ry9J3 S-fV-* l/oh 

7 £&/J-lL/>SXz/i -/c? s- th/ft 

rP" up/rir/.jj- /o <? <: jr fl/y/tt 

? 
C ' lf^e-/loaS<^ 

J?/;*/-l, a.<^/0£>/*:/"<. /?<£* / W?x 

//? tO/Vkrs. / 9/3/^9 

(1 
' &AJ££-/£. •&/oyotJ 
/DA/U-he/UA^ CoA/ff/JrJ I s/l/f. 

fijfrJiAsei /OMtzs: /nar- I 
s £/<?-/93 
/, Jr/V* /aK 

ft P/j& hass ri fi-KffS. mMC- / 
z/P-/^ 
7/^ IAA 

'pr 

fbechts^/leteES muc. 
ia/4 /<?& 
iZ/V/^V !-J hi/' 

& f/yPf/ift-S? /XMZS MUi / 
0/9-5142- 
j n Ifaih r 

Its •St h 0/iujid {K'SCfUiStyo^S. 
7// / 9a~ 
& / w<? ^ I r 1 

/ 7 /^hnrjuOs/neAjf &>///?? MOC'// 
r// / F- f 

'k'/n 

/r 

" sj2>0/UAJ-t} & 0 -7// /f ^ 

iMi 

lereby cei the records listed above were disposed of as indicated. 

-A U. 
Signature ^2^ Title 

JJL 
Date 

DGS 550-2 (Rev. 1/93) 
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Reporting Agency 

(Hh ££. 
Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 0276 

Prepare in Duplicate 

Retain one (i; copy ana forwam 
original to address at iaR 

n 
Itcate 

Tfl fnruuarrl 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Indusivs Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Dteposal Metnoo or uisposei I NO. Retention 

sctiedule No. 
item 
No. 

/? -0X ■ C' 
7/t/93 " 
cJSt>/9</ /^4 

P/) (f 

?/ ryjyM-vsit/jdndrssfc /hLZ/y y'Slf£> ) -/<- vllu-yLh* 

-ids/a '■//teh 

. /M-/G (<fr 

■ ' C 
- 

/7?r /JT *rn/iaJ f 

sdwyrCCS 

C'&ruJ&J {.sho/- 10- 

/IdA'/C, ic MLJV'MXI? •/faM 
' 

^ J 2X*S 
^ rftiL-JC 3-A 

'/ V/ 
7///u- /M. iT 

w Jcz/*-/9J-/3o/ .2— 

/O z. 9 
(f - 

V-Z/f/f* _ 
S./X^h: £- 

J? 
//^ -/C, 

C? 
'*/<, /fd 

t, 
/oj'f- 9-/ 

- 

J /C? fa 
V/z/fjo 

/*n/9</ 

'3Q MM-/6 
-y // / 
/J M, /<j(J tfkk 

33 
(J sj ' 

C.lrrMaM* 
J1te6 -/c 

tL. 

" / 

it the records listed above were disposed of as indicated. 

'JJL "^///Ay 
isr Date- 

DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20704 0276 

Prepare in Duplicate 

Ream one (i; copy and forward 
original to address at left 

Reporting Agency 

^ iL J/C' Cc££ecr/nt7 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL I 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Disposal Mettioa ot uisposai Retention 

Schedule No. 
Item 
No. 

/¥/5t '/& 
^>9- IJ/IlM i/jus- 

/a/jA-/<P<r s y 

?& '/A /</&/6, > /_; o- / ^ ^ eMt 

V \K 

■ i ItT 
T 

& A/ - 
¥/ 

/ff*- ~oc>o~'?35~C /.i//$h5 - 
9 /■9iCS 

Al/^'ao o-f^S-oo ^ ' 
it 9:^ ^-7- jT^-OZL/a &C(A ^CK^ylyV \ / 

/J/so/9 J. — 
■ 

/a.acrQ /l^ztsk/' £nL/' 

TT 

* 
_ PJHC. 

& /4'7'?3-o MC -U (fi 

■&//0-93- 
Jt- | 

(ft 
sfair/9$ 

& /6773-te r/07^-0^ ' / y^/i It 
// 

///^5 - 

/£- 

K * 

\/C?7^h 

in 

/<? /'//*/<?/ 

-t><Q 

'/hd T 

hereby certify-that the records listed above were disposed of as indicated. 

Mi TC 

OGS 550-2 (Rev. 1/93) 
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Reporting Agency 

/if nSAt-C/Z^J 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Roaa (Kte. 1 /bj 

P.O. Box 275 
Jcssup, Maryland 20794 0275 

Prepare in Duplicate 

Retain one (1) copy am forwarO 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Disposal Metnoo ot Disposal No. Retention 

scnedule No. 
Item 
No. 

// 
S/zz/fa^ 

/-^r" 

X-J-ooo-93J.-?? t 
idr/SJ/ "<3,3/)2 -A/ia 

/ x: 
/vj" \ 

(A 
/<*r 77/^ /?D 

/O.atir) 

\j 

is 7/<?* ( 

H 
/£ 
/C W/1/9& 

yA/i/rSs/ 

■ffa 
^3/5//9 <2" 

-9^ 

vAiDts-y ^ fi /S 
/£r 

r r 

/ ^ nti A cSFS. t///<?<£-£< 

YcJ*//, -/& *r-A-os)^ i ^^r-z. /n rV 

% fK 

y€>M3-/f/ 
3 /». > ^ 3 \K 

W ^ Asy/stsiZ- 
'src. £/'*/<?? '42^ f ^ 3 - 3<7ol/ C? 

hereby certify thaUhe reo 

O-Jt" * ^^ ^ 

e records listed above were disposed of as indicated. 

\£/i ! yClW-./?A 
Signature 

DGS 550-2 (Rev. 1/33) 
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Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 0276 

Prepare in Duplicate 

Retan one (i; copy ana forwara 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Lo. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Recorta Destroyed 

Volume Cubic 
Feet 

Date of 
Dlepoeal Metnou ot uisposai Retention 

Schedule No. 
item 
No. 

/«?- /£jy* /<? j \ 

Sl/j/ 
'' tyOdS /- / <o<a/Z> /?*-<900 fSt-OOS 

IVM-SC* 
/3./fA/ 
^ /-r/ <9 D 

**/'/% 

£ 

/€- 

v ^ (f ^ 
y 

sliil?? 

a /{//)/rrsj? tftfTJ yhts/inarrf 
/(L 
/ ^ n 

'7-//? s7?r/. rfs* /7\ 
7/A4/9/ 
*/,/?=*> 

a.-, / djgyts*^) t 
y/JS-/?/ 
& /^<r/c* / V, rL/lw 

\ ^/2j^Pa ^ 

/7?c/ i >u^/i 6-i^: 

fi 6-f] <A 0y1S 
IT 

s/i/ffc v t V 

(2nrh^S 
/A 
\ c 

v /7)C.Kr /7)«scCui* 

9/^i/f f- 

Ay,-? / H'S/) ^ 
/vaoy-ozu 
 /Vi-fs 

hereby certify that 

1 fllSis, 0 

records listed above were disposed of as indicated. 

Date 

□GS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 Sb) 

P.O. Box 275 
Jcssup, Maryland 20704 0276 

Prepare in Duplicste 

Retain one (1) copy and forward u 
original to address at left 

Reporting Agency 

/;z/, v, 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

NO. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Dtepoeal Metnoo ot Uisposai Retention 

Scnedule No. 
item 
No. 

/-C 
/-e. 

ya/^7/<f/ - 
/yiy/2y. A? ^ lr»*A5 

1
 

?
 

1
 

, 
4 

^ , 
/ c. 7///?^. ^/Iruy^ 

6Ala/<?*r- 
r/"/r&- 

\A?y)/t-yyj (JATTTvis?^- 
f 

o /MS/ T 'rf 
\y 

/$> A<yy/>0^tfasi it \Jay?yy^ > rf/£~SA 
y <^ - 

x>
 

H
 

^ 
<

 

S0N
- 

1 

> 
\ 

' # 9/19^'ZVh 

M-/C 
}e- 

S/snt ^-Z 
sS/tf/ 9 a. • 

/a, or*c> 
47^/t ,\1,J W/T/s* 

^7 
/* 
) •«- -7 // ( 

f/z/ySsy- /#, CSz/%fr#s, 
' 7L 

y-^eJ^zAzS - / 

f/?^^y-t£ ?*2)A/ {J- JyAOy-j 0! / 

I hereby certify thatthe records listed above were disposed of as indicated. 

DCS 550-2 (Rev. 1/93) 
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Reporting Agency 

//)J) /^//-^ /.V 
Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road {Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 027S 

Prepare in Duphcste 

Retain one (i; copy ana rorwan: 
original to address at lafl 

I hereby certi at the records listed above were disposfid of as Indicated. 

Signature (y rate 
^///^ 

Date 

DGS 550-2 (Rev. 1/93) 
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Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /b) 

P.O. Box 275 
Jossup, Maryland 20794 0276 

Prepare in Duplicate 

Retain one (1J copy ana rorwaro 
original to address at lift 

CERTIFICATE OF RECORDS DISPOSAL 

I NO. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Fe« 

Date of 
Dtepoeal Metnoo ot Disposal Retention 

sctiedule No. 
item 
No. 

/VJ) Mm -/b m 

7/yJ - 7W 

MM - 9<r 

?L5 

' ! v/ilfi 
,£a^c2C-&-e{ 
tv 'foZLSt/--' 

/ 

* ^ 

&7 MdL-/6 / I ihr 

/h/JC. 
ft -MS. fo 

'/fICAj' &i/2ZtL K/trf'tiJaufiu ^95 
/T/jJ i-roJ UAUJ- /* ^^hc/ -o//^ </ 

Mite /Sy^/L S*&T£ 
it /ar-9 i-&D 

7/ 

it llslrt-a/e/t 
/MM-C. >dk-e^t3q 

'/r / 

Aux/cc^gh 
tfir 9/3/9*- ?A /f_L 

7)C^r &t/cu^>L c>& 
&//tr-9Y-/6 ^ 

7-0- 
/A '//(JK ~ f'/s/ 

j 

OJmJcij} ^y^irtyO 

J)cs y.ov-oj/* 

UfrK * 
ZL tx/rfAi 

OjZ^o /ft fy 
J4=- f & x'fat^y ) 

t/r 
9/rt-"/.sA. 

/fiC /<r ^Udua/a^-' 'V^JyujesC' 0 

T>h/JJt,7-/6 ^ *'/h /o/i/fj- ty. 2_ 

y/z-hC- yDutS- CCat^y. 
u 

I 
*/&- yLt-^ahji 

snc/j- &U4**y 

i±~/a o<?a-/h V 

7 * 

o/<pc/ 

/n'H-C, £6LCZICC. 
*//t y 

Snc+J- <PrJU*a. AUjo. U/Kc&Mffjwi-t/ j 
4r//'7.<?4-/6 

'4 
(By/w-M/A 

(?J&C£7Sz6rLJ 
~3? 

3 \ ' 
rt/fC-f3 ^ 

Ml. 

> 
1/ \ 

I hereipy certify (that the records listed above were disposed of as indicated. 

Signature Date 

DCS 550-2 (Rev. 1/93) 
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Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 0276 

Prepare in Duplicate 

Retain one (i; copy ana rorwara 
original to address at laft 

CERTIFICATE OF RECORDS DISPOSAL 

NO. Description of Records 
(Same Title as listed on Schedule) 

&Lt2niO 

Authorization 

Retention 
Schedule No. 

item 
No. 

Indusivs Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Disposal Metnoo ot uisposai 

SrxF 

a. la JL 
Cy. ^^4 

//h 

vt/^/CT U/utts th* *-/?3 

w?/M ? - 7# 
/Ztyp^zcA, CCc^i <-*7rua0&aoeri-' 

t/96 Mm 
di±i. 7/3 

£Ujpeu<_ ^-c<L C2eryrljO<!{LlxXS~LJ 

<3./ J/?- 3/9v- Ifa 

/A- 

^ rr> 
Aju/ 

/A. /g. s^n/fY 

lft~ 

sr)C <Zo<x4CyAp 
1* 

C^-Cu ir*. ">/ol7/?' 3 

/rjcK> (Z^TMOojC! 
^ /, 3 -y ^ ^ /A   'A- 

/7) HC~ 
#-// Z<?*-oS. //h- 

r/rs-Zr/ 

y?7 ^-c. 
TtL^/79-7-^ -J . Z_  

7///?* - 
j/r\ £/-;,■> A.v- / 

hereby .ceftify that the records listed above were disposed of as indicated. 

Signature 
/// jr///Ar' 

Date 

DGS 550-2 (Rev. 1/93) 
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Reporting Agency 

^ Hnust- cf Cnrw + .t-n 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Roaa (Kte. 1 /bj 
P.O. Box 275 

Jcssup, Maryland 20794 027S 

Prepare in Duplicate 

Resin one (i; copy ana nsrwara 
original to address at lalt 

CERTIFICATE OF RECORDS DISPOSAL 

NO. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Indusiva Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Dateof 
Dtepowl Metnoo or uisposoj Retention 

scnedule No. 
item 
No. 

( I C 

1?c4r>nyA- ^FF/T^ (e H15- 
^e.z.yled 
TTT^Am 

TAWVAib SnVnK b pv?y- 'ft ftlazL 
1 

A. fll fiTVlN fSOtr 

rri3+D\ IjJiLLia (f FV-9^ tf/o2 

li)iilinm (Vim / FV ^ JIL'Z 1 

FV 9n vlc,1 

JWjn (e FV yf? 

TV hr^ Ho-rd i in/>i b FV ^ ■ 

1I>'^r \e.^ o ^ r>^ ^ b ry c^s- 

"TARS HA- r.-/ U Z^N/s (a F/ f7 

lT^AAe.e rr 9^ \ 

l>on^ U (e Fy ^7-91?- 

Aft' l4T>)\/^rs'<^' AF T^AUZ) t Fm-m ^lo*- 

'P^nr//^n-hPArif^ Mru*-/* • f 
- 

"ZPyx I i-l m^et. I /?AAe CJ\i lie/ FVw ^y<5 f- L \ / " T 

I hereby certify that the records listed above were disposed of as indicated. 

H1 /Jba-T-e 
7-B^ 

DCS 550-2 (Re*. 1/93) 





PPR 16 ' 90 09:28flM DPSCS SEC 410 339 5064 P.2/2 

Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Kte. 1 /t>) 
P.O. Box 275 

Jcssup, Maryland 20794 0275 

Prepare in DuptaSe 

Ream one (i; copy ana rtrvvwO 
original to address at lad 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Disposal Metnoo st uisposai Retention 

Sctiedule No. 
item 
No. 

"Pmryi(^>men4- CVm-t-rww 14DG- IL> 1 a Fvqff- ?l5il TRPtZ-U 

Con+rooV 
^nOfLPderviy p Rrv^^ma^-u' C m+mi S_ 
cenvr'-a-cf i 3-'^> -qsz)^ fn 

)e r, 
C^r»vrdu-+ l^i-qs-o^. fr HC_. 

tnrkO 
doA-t-rac-e p s&aHiFjci m H ^ c/ 

CdrN-\-p<3jc-^-nr\vv^ 
Q«Cn irlRvi>nlaC^_ Ucrt-"fctic4-t Dfvkrr .r _ 

( 

Co'rH-ra.c^ -it "H He. 
m ds kiii irrhP w "TP/YVsr-^nn » 
Coo frxuA-*- P So 1637^ 
ITiRr i^uur\Ar\/ (Yl/^p ^rM»r\< 

-tt' 
mnuv Uorvi -ft iW^ \ / 
Con -\-r^et ^^4o<o-^3ro Wc 
iTiC-iT- pUr4-riAflJ □JisV 

uh 
o^v 

Contrwx-t- 7-0^6 
(Tll4<,P«S-f ^O rN+TVS / 

> \<e~ OGK >3— 

Coo+exu^- <a.©op 
1 ~T ro^ ^'Qi) -k) 

CorH-rxxcrf dXoop6o27 7/ 7 
mr.ir Tr^. 

■ 

6,-QL+kCii 7/ i6 

Cor^Vro^-i" (:l4o47-^6a 

HOM-r b^VxriZ. k/uj(v\™ r Q-^ linr- F V Q .T: 

Con-vradV &ce <l'l~ho'5 fylc • 
f\ op^iCM ~T>imo C^ahA-raizt- 

y 
1 - ^ki 

c^VoJ+ SVininlij 

ftofviir ^kItnoCA^Kp^ fn H<L nil. 

Coir>tr^c-^ ^ 5Rr 6/ajOl<?6-/0 
^ ^i41 ft- ffVnn&a, FY?/- 9^ 

Cen+rax^t: ^/o 
— ^ Ptzsr Csni-ra i 

\ / N \ y 

I hereby certify that the records listed above were disposed of as indicated 

y / y // n 
gcatura 

jIOJJ7O3> 
Date 

□GS 550-2 (Re*. 1/33) 

L j 
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Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Roao (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 0276 

Prepare in Duplicate 

Retain one (ij copy ana rorwara 
original to address at lift 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates ot 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Dteposal Metnoa ot uisposai Retention 

Schedule No. 
item 
No. 

OcnR^ijr\^n4 C 140C- H 

Pao c>- FV^T skJa 
. 
^Vv/^/cd 

P^oTdcvr -Aan ^ FV?^" 1 
TP-t tSh 

O-eb^.i^S AZxxi-^Weni 
PR-nJ^ci-t Q5&& -6AO -i- F/^ 

pnuc ^Acai£>£y fbtcoaje-r 
FY?^ 

/ 

PC^o^etai- )Zor-c*S'-/-ft 
rr\CiT ^(iho-i U T<ib/» K.AW/f FV<?:? 14 

P(^o jec-^ 
inr irr Hp oair Ut^A Urv* FV 

FRojeot- to 

f lYV rv,^ V./ Pj/Vi»r UrAortzTn i_rv A ■kvi-f Fv 9^ 

/nc i y ^ r ' 
P i ?vic-W>/v\ -4tlQ995"- 1 D F/ 
CcA^rajcr^- H"- P -So 13> ^§*5 
mnT frnfra^rvN/ r/mc lf>/\*s74r ik FY^^r 
Con+r^-t-'ti Pbehl/s en 

< 3" . r Je^^i 
e.ryenc 
^ no 

y 
LLM JO. 

Fy 'Tb 
Lv ci^l,  

Co n t ro-cJ- p 53 J 33? LIT 
Ry<?T 

mcu Xnfr^s'f-inh .Ss/^ 

ij~ 

Con^rtLev 
rrtb>rnfi>f\r ^i flajya i r Cni- ' rxici Y" FV^ 

Co rv^-'rcue^- p bc>ALc>(jtU o 
<-ryle.<7^pn/-w PorvLUv lUAVr-1^,-.^ :. mc Fvqs- 

pro^ett 1 & pac 
\ ^rrti 

i-T 
fy c?5" 

Cor\Vna»-<_V i>-0 X m HC 
mar, 0\ci(L<2_ H<rth rPa«4- Li<siU 
Ccn^-roL^i- ia6-ff5"-o3- mHc 

t . p. 1 \/A 1»/ ^  / S / 
\ f 4 

the records listed above were disposed of as indicated. 

Sfgnatura 

ulsposRu or as inuicama. 

/$/^/ytA/zl /idJrry//'4^jj2aJ^Js2£(j 
rote Dale 

DOS 550-2 (Rev. 1/93) 
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Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Roaa (Kte. 1 (S) 
P.O. Box 275 

Jcssup, Maryland 20764 027S 

Prepare In Duplicate 

Retain one (i; copy am forward 
original to address at lift 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

7^-33/^0 
rw i-T r.K. iur  

Authorization 

Retention 
schedule No. 

item 
No. 

LU* 

Induatve Dates of 
Records Destroyed 

Volume Cubic 
Fe* 

Date of 
Dlepoeal 

.^/ w/' 

Metnoo ot Uispoui 

Coh+roucV Qoopooiyoa^ 
mri.T n >fv^r i 
ccTHftiZt aocp^o^JSSf 

1 b r T (?) (W a 

■Yfc" /ii|' 

i'kl7- ''lifi/ii 
Con+roujf Aoop 6ooi<>=2'7 

cA cjoop §oQoV7/) 
V 

^m<j 6ioop^oQ 

<a OOP8-631^53 
fapriLo .'-ho rnir^^ Iki - 

/M 

Co Pi+rioxi" Ooop yo 3 5"3c5o 
p.op.nA 9Qj ILu ■. r 

Cc>rrJt^P^J~ <^GC)f I 
Qtjnr.j a... OJvJjcj fYLtsAj^ r^,V, ^vV,^ 

Ur^-W^of ZoZK ZSW 
^ 

-ufydtfuxJr 

ULOOpBo^jsfn 

ZM 

"zSZ 

•kJ&c 

iU t£- 

/ 

/ <jjj ^ ~ /dl W9I 

J- 3/< ^ 

 4$jyja£^ 
/ fa- Ja 

Qrx&Z^ &OOf>Z0Z3<*Z 
• - ' ■ ■ i.' i..  ry r^ii >/ 

CnJfo^ & ooP Z*10/ 7f 
^yA .<% &> "kJoT* ^Tfniu.- 

iM* 

j- ' ^ 

/ ^ - /7^/ 

j/^fr %hft z r 
Qooftfo/c-B/ TS - 

/j/jsiA y/uy~ 
N 

hereby certify that the records listed above were disposed of as indicated I hereby certif 

i- 

V 
. 

4 
Signatura Titte Dale 

OGS saw (Rev. 1/93) 

/ 
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Reporting Agency 

Division or Unit 

DEPARTMEWT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /t) 

P.O. Box 275 
Jcssup, Maryland 20704 0275 

Prepare in Duplicate 

Retain one (1J copy ana torwart 
original to address at laft 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Indusivo Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Dtepoeal Metnoo or uispossi Retention 

Schedule No. 
item 
No. 

Coo-^nouct &OOP30/(, i Hj- 

/ 'inIn- 'i'tf 

' 

<1 
// . 

T/PAV, 

<3 (rbp Vd i 
{ 'iJn- 'i/r (iy 

t 

t 1 QUn- '/(.! 

&™p8'o/SZ3& 
/ 'Hf?- ''L hf 

CA=tn^^op^oi^^ 
I 

"1*4/97- u/n 9? 

C^dtaLcy- Q&oP&'o ! 
I "Is- U 7 

& a 00 & 't ^ 6 0 
/ft 'in- ¥jL,hi 

Cfi-yctvLc/ QOOP 3^/0 
W-rJU* 

i+? 
t/ilW-J/jtlr, 

'cJictn^-OOop^fOpc^S' 
/fji 

\ / 

QooPPoct)/sfc 
/fA 

of poo OCCcO.'T 
f /i2* iiin'tfuk y 

t'I'lu -s/itb 7 

(JKX sy?„;.rAr,j?^eje /rf^ 
7It he -iJn 

'l+Cn / 

1*- ^o// / 
(3766& i \ f \ / 

v (/ 
N i- 

I hereby certify that the records listed above were disposfid of as indicated 

 ^ roic 
iW/. 

DCS 550-2 (Rev. 1/S3) 
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H A. Cn r r^cA-io \-yx\ ^ f £ DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Roaa (Kte. 1 /b) 

P.O. Box 275 
Jcssup, Maryland 20794 0275 

Prepare in Duplicate 

Retain one (1 j copy ana florward ] 
original to address at laft 

Reporting Agency 

V^C.S 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Indusivs Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Oats of 
Dteposal Metnoa ot Disposal Retention 

Schedule No. 
item 
No. 

1 Knaolt^Wi HCl-5 " H MdL'K* f£) ^>97 /^L 1 ra-sJK 

freexer ^7 t 

KiviAnUo^r Mc\-^ ll|^7 

HflJUr &(XlteOl2>5^ 

H^I-3 \l^h\c'Ae G>\e(x(4^ct ll|i2>|q7-lJ.J^ 

f^6c> ^^0060%^ 

O^azhec ^ !brM o r I* 1 

AOOP^l/^^r 

I 

5 l^L&xjir orvAjsWui Q.'ftjn<>rcx^cc I3L \\\(\1 \ 

. a«>P^6\ bSii) T 

K-e.v/eoVi Wt3 "V+yu. UcviATemriC' 

^r\rA Qetypcnlfic/j/jbtedu ial\^7 

7 l\OOr,\r \ns-\aJc^P A.r \f«.rA\^on : 1 

T^AWC P UP ^ '?^i)rr vae«^e^ 
~ 

laiioiqT - 

r-u ^ J/ 
^i/ 

\ / 
Y 

I hereby certify that the records listed above were disposed of as indicated. 

DCS 550-2 (Rev. 1/93) 





icu JO3 DoO-i 
P. 2/2 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Deacription of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume Cubic 
Feet 

Date of 
Dlepoeal Metnoo cr uisposoj Retention 

schedule No. 
item 
No. 

q Lee (LonW)r Ml-dW iLj 61 ,o\Li Ui^-7/ iln TrexsJin 

id £24 97-^1^7 | 

ii K(L\-3 ^u<,teM 

Kr.l-3 Elevjtf^ocHo^^narce. 1 iM 

toXoA 1 

i> LOa^-cr 

Ji hi -13ih« 

H WAS lelednoof ^DperotA'Dr 

i 

13 MCI-^ Pxf^ Alarrt ^n4rcu^". 

'**r£l06kil0d6\¥f
<=i I \!^ 

1 i 

I hereby ccrtify that the records listed above were dispospd of as indicated. 

1 A,Q ^ t. C-'y - 1 -tj ^ 63 
SJgnatura \ Title Date 

DCS 550-2 (Rev. 1/S3) 

DEPARTMEWT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Roaa (Kte. 1 /$) 
P.O. Box 275 

Jcssup, Maryland 20794 0275 

Prepare in Duplicate 

Ream one (i; copy aria Rxwart 
original to address at lad 



m si 



7)M Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

DDA 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Retention 
Schedule No. 

ion 

Item 
No 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

TMA ICfU toi iolwjo-> tJ/>. 

hereby certify that the records listed above were disposed of as indicated. 

  
Signature \ 

UnVy\. 
v Title 

10 
Date 

DGS 550-2 (Rev 1/93). 





Fiscal Services 
Department of General 

Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
• 

Water/Sewer Billing 
Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Titie as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

1 Utilities Billing Reports C - 834 19 FY2000 02/13/2004 landfill 
2 Utilities Billing Reports C - 834 19 FY2000 02/13/2004 landfill 
3 Utilities Billing Reports C - 834 19 FY2000 02/13/2004 landfill 
4 Utilities Billing Reports C - 834 19 (3) old meter reader blackb ooks 02/13/2004 landfill 

  

I hereby certify that the records listed above were disposed of as indicated. 

  cl/ll/c y 
Signature^. ) Title t ^Date 





/7?W- ijh /Mml 

Reporting Agency 

Uk, i ljmJ& 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal No. Retention 
Schedule No. 

Item 
No. 

/ /&ic 312%}- / mx- my ?- dsoln^ 
i i 1 

t fh: -£&tyy?sbs)iii 

z * wi / i 

I hereby certify that the records listed above were disposed of as indicated. 

r 

Signature 
tsLkjoj 

' Title Date 

DCS 550-2 (Rev. 1/93). 





General Sen ices 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P. 0. Box 275 

Jessup. Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Reporting Agency 

Office of the Attorney General 

V 

> 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Division or Bureau 

No. Description of Records 
Include title and/or Form No. 

1. DGS Retreat- 1995 (851 A) 
2. Maryland Information Retrieval 

Service- Computer Research (864) 
3. AT&T-Contract-Telephone 

Equipment (1085) 
4. Mid- Atlantic Search and Rescue 

Request to participate in Federal 
Property Surplus Program(l 197D) 

5. MAIF Lease(1263) 
6. AT&T PBX Remote Access Fraud 

System Security (1290A) 
7. Dovidians of America- Solicitation 

Money by Fax (1697) 
8. Governors Commission to Study 

Assumption of Circuit Court (1721) 
9. BCCC Development (2011 A) 
10. Maryland State Police- 

Crime Lab Addition (2015) 

Authorization 
For Disposal Inclusive 

Dates or Record Volume Date of Method of 
Retention Item Disposed of (Cubic Feet) Disposal Disposal 
Schedule No. 

1646 1IA 1996 

1646 11A 1992 

1646 UA 1999 

1646 UA 1996 
1646 HA 1993 

1646 HA 1991 

1646 HA 1994 

1646 HA 1994 
1646 HA 1997 

1646 HA 1997 

All files 12/31/02 Trash 

combined 12/31/02 Trash 

less than 12/31/02 Trash 

one cubic 12/31/02 Trash 
foot 12/31/02 Trash 

12/31/02 Trash 

12/31/02 Trash 

12/31/02 Trash 
12/31/02 Trash 

12/31/02 Trash 





11. Caroline Count}- Addition 
to Detention Center (2044) 1646 11A 

12. MAIF-Renovations- 
Bid Invitations (2051) 1646 11A 

13. Barn P. Steelman - PIA Request (2074) 1646 11A 
14. Town of Easton Lease-Health Dept. (2098) 1646 11A 
15. AGFA Dh ision Suspension 

of AGFA subsidian (2096) 1646 11A 
16. Hagcrstown Armory Unlawful Use 

Youth Consortium (2093) 1646 11A 
17. Dept of Human Resources 

Lease, Washington Co. DSS (1101) 1646 11A 

18. Eleanor Trapnell Hilleary Dorsey Dosh 1646 11A 

1997 

1997 
1997 
1997 

1997 

1997 

HWlT 

1997 

12/31/02 Trash 

12/31/02 Trash 
12/31/02 Trash 
12/31/02 Trash 

12/31/02 Trash 

12/31/02 Trash 

12/31/02 Trash 
12/31/02 Trash 

Date 
u-i-QJ. 



4 

m is XdOJ> 
^ ■* * * 



Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) ccoy and forward I 
original to address at left. 

CERTIF-ICAT£ ■ OF RECORDS DISPOSAL 

1 Ma. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 

Records Destroyed 
Volume. 

Cubic Feet 
Date of 

Disoosal Method of Discosal Sefemion 
Scneoule No 

Item 
No 

i 1 Closed Dist Ct cases FY 00 1228 2c July 2000 - 
June 2001 

15 c ft 5/29/03 
■ 

Shredding 

| 

     1 

| 

hereby certify that the records listed above were disposed of^s indicated. 

^ ^ Ci CUj* 

33 550-2 (Rev 1/93). 

9 - 41 - 

Dal 





PREPARE IN DUPLICATE 
Retain one copy and - 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Sched. No. 
Item 
No. 

1 Nfenual Projects File; All px)ject rurbecs are 
preoeded by an "M". Mnbers are as fbUrws; 
1397,1573,1574,1576,1577,1583,1605,1607,1618 
1632-1636,1638-1640,1642-1646,1648-1651,1656,1657, 
1660-1666,1668,1670,1673-1675,1677,1678,1680,1681 

971-02-A-5 02-09 1-1-99 to 12-31-03 1.5 12-31-03 recyclBd 

Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

I hereby certify that the records listed above were disposed of as indicated. 

     y 
Signature Title 

i/-O 

Date 

DGS 550-2 (Rev. 10/92) 



§■ 

J?3t * 

M 
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h^PT 0? C?BAJ£&lL-J££/i6JiS Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address on 

left. 

Reporting Agency 

Suf^P^us Fkbf&lTV 
r 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

/ //jVtftAS - /_/97 It-jli/oZ T/Z/QsH 

X /V /Vr? )h frVW £ /.O Jisjl/jol 

7 ) Hh FVW La IXIH/o? T^s^h 

1 S7W«S f^f0! & F-/99 / 0 /•x/s//o3 yZsis-u-' 

r /// Mr? /J> O0 Ao 111ll/o3 TAAs# 

L /Vrl /£ ^y<90 A# l^/>f/(93 

7 

Fy00 J.o 

listed above were disposed of as indicated. 

Audi- rfuov/vrx fSOlZ- life//o3 

Title Date 

I hereby certify 

Signature 
DGS 550-2 (rev. 1/93) 

records 





i)epr «»f Q)Z*l££AtJ)&£]/ic£ 5 Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 

forward original to address on 

left. 

Reporting Agency 

SM^FUIS fyyfsATy 
r 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

No. Description of Records 
(Same Title as listed on 

Schedule) 

Retention 
Schedule No. 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

/ JWoiUtA TijfiLuy /YI? 
7 C-ur-oi 

I hereby certify that tte records listed above were disposed of as indicated. 

iy Signature Title Date 
DGS 550-2 (rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forw ard 
Original to above address 

CENTRAL RECORDS DIVISION 
Division or Bureau 

MARYLAND STATE POLICE 
Reporting Agency 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

1. 

2. 

3. 

4. 

5. 

Motor Vehicle Citations 

a. Citations and Voided 
Citations, Transmittal, Tally and 
Disposition Sheets 

Accident Report File 

a. Microfilm Cartridges 

b. Cash receipts Transmittals 

c. Monthly Billing Transmittals 

Accident Negative File - (Non-Fatals) 

Criminal Investigation Reports 

Uniform Crime Reporting 
Correspondence Files 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3000 

3001 

3001 

3001 

3001 

3002 

OPS-24 

3004 

Jan- Dec 1999 

Jan-Dec 1997 

Jan-Dec 1997 

Jan-Dec 1997 

Jan-Dec 1997 

Jan-Dec 1997 

Jan-Dec 2001 

Jan-Dec 2000 

(3.75 Cubic Ft.) 

41 Reels I Box (18x12) 

I Book 

1 Box (18x12) 

I Box (18x12) 

56 Cubic Ft. 

4 Cubic Ft. s 

02/14/03 

03/26/03 

03/26/03 

02/14/03 

02/26/03 

Monthly 

01/17/03 

Shredder 

Incinerator 

Incinerator 

Shredder 

Shredder 

Shredder 

Shredder 

^—n I hereby certify that the above listed records were disposed of as indicated. 

(^27 C ,   2)' a ^ 
^Signature Title Date 



APR ££ ^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agcncy 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

CENTRAL RECORDS DIVISION 
Division or Bureau 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

6. Uniform Crime Reports (UCR Files) 971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3005-01 

3005-02 

3005-04 

3005-05 

3005-06 

3005-07 

3005-09 

3005-10 

3005-11 

3005-12 

3005-13 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

Jan-Dec 2000 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

01-17-03 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

I hereby certify that the above listed records were disposed 

Title 

of as indicated. 

Date 
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DEPARTMENT OF GENERAL SERVICES 

STATE RECORDS MANAGEMENT CENTER 

7275 WATERLOO ROAD (Rte. 175) 

P. O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 

Reporting Agency 

Crime Laboratory Division  
Division of Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

No. Description of Records 

Including Title and/or Form Number 

Authorization for 
Disposal 

Inclusive 

Dates of Records 

Disposed of 

Volume 
(Cubic Feet) 

Date of 

Disposal 

Method of 

Disposal 

Retention 
Sched. No. 

Item No. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 ' 

Decentralized Staff Inspection 

Decentralized Staff Inspection 

Correspondence 

Correspondence 

Daily Log Sheets 

Daily Log Sheets 

Motor Vehicle Summary Reports 

Working Fund 

Comp. Time/Payroll Authorization 

Comp. Time/Payroll Authorization 

ADM 

ADM 

ADM 

ADM 

ADM 

ADM 

OPTS 

Fiscal 

Per 

Per 

11 

11 

14 

14 

14 

14 

36 

41 

41 

Year 2001 

Year 2002 

Year 2001 

Year 2002 

Year 1999 

Year 2002 

Year 2002 

Year 2002 

Year 1999 

Year 2001 

2" 

'/a" 

3" 

3" 

r x/i 

y ,/2" 

2" 

3' 72" 

/z" 

4" 

01/C 

> 

)8/03 
1 

/ 

Shred 

J/ 

Page 1 of 2 





MARYLAND STATE POLICE 

Reporting Agency 

Crime Laboratory Division  

Division of Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 

original to above address 

No. Description of Records 

Including Title and/or Form Number 

Authorization for 
Disposal 

Retention 
Sched. No. 

Item No. 

Inclusive 

Dates of Records 

Disposed of 

Volume 

(Cubic Feet) 

Date of 

Disposal 

Method of 

Disposal 

11 

12 

13 

14 

15 

16 

17 

18 

11 

12 

Comp. Time/Payroll Authorization 

Off Vehicle Use Logs 

Off Vehicle Use Logs 

MSP 42 Forms 

Firearms Training 

Monthly Performance Review 

Monthly Performance Review 

Work and Leave Forms 

Work and Leave Forms 

Monthly Meeting Minutes 

Per 

Per 

Per 

OPTS 

Per 

Per 

Per 

Per 

ADM 

41 

16 

16 

36 

16 

16 

1 

1 

9 

Year 2002 

Year 2001 

Year 2002 

Year 2002 

Year 2000 

Year 2000 

Year 2001 

Year 1999 

Year 2000 

Year 2001 

3" 

1" 

1" 

2" 

1/3" 

1" 

1" 

r '/z" 

'/a" 

1" 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
IX 

Page 2 of 2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 

Barrack "L" Forestville  PREPARE IN DUPLICATE 
Retain one copy and forward to 
original to above address 

No. 
Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Inclusive 
Date of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Retention 
Sched. No. 

Item 
No. 

1 Status Reports 1209 ADM 5 1995-1998 1.5 Cubic Feet 1/6/03 Shredding 

2 Statistical Surveys 1209 ADM 8 1995-1998 1.5 Cubic Feet 1/6/03 Shredding 

3 Daily Radio & Barrack Logs 1209 ADM 9 1997-2000 6.0 Cubic Feet 1/6/03 Shredding 

4 MILES Message Log 1209 ADM 10-2 1997-2000 1.5 Cubic Feet 1/6/03 Shredding 

5 Command Meeting 1209 ADM 12 1997-2000 .5 Cubic Feet 1/6/03 Shredding 

6 Local Meeting Minutes 1209 ADM 12-1 1997-2000 .5 Cubic Feet 1/6/03 Shredding 

7 Trooper Activity Reports 1209 PER 1 1999-2002 1.5 Cubic Feet 1/6/03 Shredding 

8 Trooper Activity Summaries 1209 PER 1-1 1997-2001 1.5 Cubic Feet 1/6/03 Shredding 

9 Employee Work/Leave Reports 1209 PER 2 1999-2002 2.0 Cubic Feet 1/6/03 Shredding 

10 Employee Payroll Authorization Summary 1209 PER 2-1 1999 -2002 .5 Cubic Feet 1/6/03 Shredding 

11 Leave and Duty Schedules 1209 PER 3 1999-2002 .5 Cubic Feet 1/6/03 Shredding 

12 Overtime/Comp. Time Auth. Rec. 1209 PER 4 1997-2000 1.5 Cubic Feet 1/6/03 Shredding 

13 Reimbursable Overtime Projects 1209 PER 4-4 1998-2000 .5 Cubic Feet 1/6/03 



M 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 

Barrack "L" Forestville  PREPARE IN DUPLICATE 
Retain one copy and forward to 
original to above address 

No. 
Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Inclusive 
Date of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Retention 
Sched. No. 

Item 
No. 

14 Off-Duty Use Log 1209 PER 8 1999-2002 1.5 Cubic Feet 1/6/03 Shredding 

15 Off Duty Vehicle Use Monthly Summary 1209 PER 8-1 1995-1998 .5 Cubic Feet 1/6/03 Shredding 

16 Form 29 Monthly Summary 1209 PER 8-2 1995-1998 .5 Cubic Feet 1/6/03 Shredding 

17 Working Fund 1209 FIS 1 1999-2002 .5 Cubic Feet 1/6/03 Shredding 

18 Invoices Forwarded for Payment 1209 FIS 2 1999-2002 2.5 Cubic Feet 1/6/03 Shredding 

19 Capital Equipment Inventory/Improve. 1209 FIS 3-1 1997-2000 1.5 Cubic Feet 1/6/03 Shredding 

20 Contracts 1209 FIS 5-0 1997-2000 1.5 Cubic Feet 1/6/03 Shredding 

21 Check Accountability Log 1209 FIS 6-0 1997-2000 .5 Cubic Feet 1/6/03 Shredding 

22 Check Accountability Form 1209 FIS 6-1 1999-2002 1.5 Cubic Feet 1/6/03 Shredding 

23 Detention Log 1209 OPS 13 1997-2000 1.5 Cubic Feet 1/6/03 Shredding 

24 MSP Court Notification Log 1209 OPS 15-3 1999-2002 2.0 Cubic Feet 1/6/03 Shredding 

25 Incident Reports (Closed) 1209 OPS 23 1997-1998 1.0 Cubic Feet 1/6/03 Shredding 

26 Consent to Search/Seize ( No Contraband) 1209 OPS 24-4 1999-2002 .5 Cubic Feet 1/6/03 

I hereby, certify that the above listed/records were disposed of as indicated. 

DCS 550-2 rr:.i,. ' n.t,. Signature v Title Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 

Barrack "L" Forestville   PREPARE IN DUPLICATE 
Retain one copy and forward to 

No. 
Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Inclusive 
Date of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Retention 
Sched. No. 

Item 
No. 

27 Missing Person Report - Closed 1209 OPS 25-1 1997-2000 .5 Cubic Feet 1/6/03 Shredding 

28 Vehicle Report - Closed 1209 OPS 26-1 1997-2000 2.5 Cubic Feet 1/6/03 Shredding 

29 Abandoned Motor Vehicle - Closed 1209 OPS 26-3 1997-2000 2.5 Cubic Feet 1/6/03 Shredding 

30 Motor Vehicle Inventory Log 1209 OPS 27 1997-1998 .5 Cubic Feet 1/6/03 Shredding 

31 Accident Report 1209 OPS 35 1997-2000 4.0 Cubic Feet 1/6/03 Shredding 

32 Citation Book Issuance Control Ledger 1209 OPS 36 2000 .5 Cubic Feet 1/6/03 Shredding 

33 Vehicle Pursuit Review 1209 OPS 37-3 2000 .5 Cubic Feet 1/6/03 Shredding 

34 Criminal Arrest Juvenile Detention Log 1209 OPS 53 2000 .5 Cubic Feet 1/6/03 Shredding 

35 Semi-Annual Report on Juvenile Held 1209 OPS 53-1 2000 .5 Cubic Feet 1/6/03 Shredding 

36 Monthly UCR Reports 1209 OPS 55 2003 1.5 Cubic Feet 1/6/03 Shredding 

37 Motor Vehicle Operations Reports 1209 SUP 3-1 2002 1.5 Cubic Feet 1/6/03 Shredding 

1/6/03 Shredding 

1/6/03 

I hereby, certify thabthe above listed records were disposed of a^indicated. 

Adm± DCS 550-2 
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SIAlIi in:COKI)S managehi-nt ci-mikk 
7275 Waterloo Rond (Kte. 175) 

P.O. Uox 275 
Jessup, Maryluiid 2U79A-U275 

CERTlVlCATE O F H E C O R D S DISPOSAL 

Maryland State Police 
n«perllng Agancf 

Barrack TB", Frederick, MD 

DUItlon or Buttau 

Dvtcrlpllon of R«cor<lt 
ncludc Till# onA/mt F tx m Numl>«r 

DWI Cases (Closed) (Form 32) 

Kncident Report (Closed) (Form 88) 

3 Barrack & Radio Logs (Forms 3 & 4) 

4 Detention Log (Form 112) 

5 Trooper Applicant Inv. (Form 169) 

6 Warrants (Closed) (Form 167) 

7 Check Account (Form 208) 

8 Invoices Forwarded 

9 Whicle Reports (Closed) (Form 91) 

10 Contracts 

11 Capital Equipment 

12 D C I R (Form 1, Etc) 

A u iK o t 
F Of D I 

I i a M en 
• poi ol 

R • l«nt| on 
Ho. 

1209 

11 • m 
No. 

OPS 41-1 

OPS 23-1 

ADM 9 

OPS 13 

OPS 2 

OPS 3-1 

FIS 6-1 

FIS 2 

OPS 26-1 

FIS 5 

FIS 3-1 

OPS 35-1 

Inclullv. 
D.i.i ol R.ccfJi 

Dl. poi.J of 

1982-2001 

Oct 99 - Mar O0 

Aug 99 - Mar 00 

Aug-Nov 99 

Dec 98 - Nov 99 

Aug 01 

Nov 00 - Dec 01 

Jan 02 

Jul 99 - Feb 00 

Misc 

Misc 

Jan 97 - Mar 98 

(Ci/.l. ! «.i) 

3.2 

.4 

1.6 

.3 

.1 

.4 

.1 

.2 

.2 

.4 

.3 

1.0 

PREPARE IM DUPLICATE 

P«|q|n on* copy end Isrwat^ 
original U obov* •ddio.k 

D.I. >1 
Dl.,...l 

Mxsc 

I tioteby carlily lltof th« obove iltltd t»cofd» war* dilpofd of at Indlcafid. j 

U«tlioW of 
Ol ••! 

Shredded 

DGS 550-2 

Sl.nofu rm. 0<i« 



V • vS 



siAiii in:cuiu)s mahagehi-ht ci-mikk 
7275 Waterloo Rond (Rte. 175) 

P.O. Dox 275 
Jessup, Marylund 2U79A-U275 

CERT I V I C A T E 0 F n E C O n DS DISPOSAL 

Maryland State Police 

Raperflng Aganc^ 

Barrack "B", Frederick 

13 

14 

15 

16 

17 

18 

19 

Olvlilfin or Buftau 

D»«cfl|tlIon of R«cot<}« 
IncIuJ• Till* anj/«r Form Humk«r 

Correspondence, General 

Missing Persons (Closed)(Form 79) 

Legal 

Trooper Activity Report (Form 14) 

Summons (Closed) (Form 167) 

Juvenile Detention Log (Form 112) 

Off Duty Use Log) (Form 49) 

AulK of I t ol I en 
F or Dt • pot ol 

H • l«nt I on 
ScK*(l. Mo. 

1209 

li. 
Ho 

ADM 14 

OPS 25-1 

LEG 6 

PER 1 

OPS 15-2 

OPS 53 

PER 8 

IneIu•|v• 
D«lfi of P«corJl 

D I I p O I • d of 

Misc 

Oct 99 - Mar 00 

1979-1998 Misc 

Jul 01 - Mar 02 

Aug 01 - Apr 02 

Jan 99 - Apr 00 

Jan 02 

/ 

iCvii* r..i) 

1.2 

: .i 

.1 

.2 

.2 

.1 

.1 

PREPARE \H DUPLICATE 

R^loln on# copy ond forward 
orlglntfl !• obov« 

D«ft of 
Dl tp•! 

Misc 

I horeby c«rli(y lliot lh« above lifted r«cofd» ws,a diipot.d of at Indlcofid 

  Major Apr 25, 2003 

»l 
DI ■•I 

Shredded 

DGS 550-2 

Till. 0«u 



APR 3u ^3 

^ 4 ^ 



IF NOT DELIVERED IN THREE DAYS RETURN TO 
STATE OF MARYLAND 

DEPARTMENT OF MARYLAND STATE POLICE 

Barrack "B" 
110 Airport Drive East 
Frederick, MD 21701 

State Records Management Center 
7275 Waterloo Road 
P. O. Box 275 
Jessup, MD 20794-0275 

till! 





H». 

^iaiu, KhLUKDS MANAUEMKHT CKNIKK 
7275 Waterloo Rond (Kte. 175) 

P.O. I3ox 275 
Jessup, Maryland 2U794-U275 

CERTlVlCATE O F H E C O H OS DISPOSAL 

Maryland State Police 

Raporflng Agsncy 

Barrack "B", Frederick 
Division or Buloou 

Doacrlpllon ol Rocordt 
Includo Till* and/or Form Numkor 

1 Organizations    

2 Press Releases 

3 Ptiblic Inquiries 

4 Motor Vehicle History (DSP125) 

5 DWI ^Closed) (Form 32, etc) 

6 Radio & Barrack Logs tForms 3 & 4) 

7 Detention Log (Form 112) 

8 Trooper Activity Suijrj. (Form 29) 

9 Applicant Investigations 

10 Disabled Vehicle Log (Form 23B) 

11 Breathalyzer Test Log (Form 104) 

12 Juvenile Detention Log (Form 112) 

AutKoitaoH on 
For D I • p oa e I 

R • l«nt I on 
Sch* J. Ho. 

If 
No 

"FFFl  

PR-2 

PRft4 

SUP-3 

OPS 41-1 

ADM-9 

OPS 13 

PER 1-1 

OPS 2 

O0S 38 

ops 4i-i: 

OPS 53 

Inclvllv. 
Doloi of Rtcordl 

Dlipotod of 

-•-yy^-Apr 2000 

1996-Apr 02 

Apt 97-Apr 02 

1999 

2Q00 Misc. 

Apr-Jun 00 

Dec 99-May 00 

Mar 00-May 01 

Feb 00-Apr 01 

Jan 99-May 00 

Mar 97-Jun; 00 

Apr-Jun 00 

'■'•lurr J 
(Cirislo r«ol) 

~T 

.2 

."2 

.1 

1.8 

.4 

.4 

..1 

.3 

.1 

.1 

.1 

prepare ih dupucate 
Pololn on* copy «nd forward 
original !• okov* ad^roat 

Dolo ml 

"UB/U4/UJ 

Slgnofuro 

I hor«by c»rlily tliol lh« obove lltltd r«cofdi w«r« diipoi.d of a« IndlcoNd 

..   Capt., MSP  C<£//l/c1 

• I 
Dlt pot *1 

Sliiydd^d 

ThU 
DGS 550-2 

Dot* 



\ 
*L. 

% 

4 



MAIL KIXJUKDS MANAGEMI-HT CKNIKU 
7275 Waterloo Rond (Kte. 175) 

P.O. Uox 275 
Jessup, Maryland 2U79A-U275 

CERTlVlCAT E 0_F RECORD S DISPOSAL 

Maryland State Police 

N*. 

4 

5 

6 

7 

Reporting Agsntf 

-^B.arrack "B". Frsderick 
0 Ivlilon or But«*u 

Dttcflpllon of Rtcordt 
IncluJ* T III* ond/«r Form Number 

Alarm Log (Form 154) 

Vehicle Reports (Closed)Form 91) 

gummons Book Control (Form 155) 

TRaffic Citation Trans.(FM DC-CR95) 

Summons (Closed) (Form 167) 

Warrants (Closed) (Form 167) 

Incident Reports (Closed)(Form 88) 

AulKofl lotion 
F or Dl • pot ol 

R«l«nt|on 
5 J . No. 

1209 

I !• m 
No. 

OPS 66 

OPS 26-1 

OPS 36 

OPS 36-1 

OPS 15-2 

OPS 3-1 

OPS 23 

loduil.. 
D«n • el Racoi^i 

DllpotoJ of 

Mar 96-Mar 99 

Mar-Jun 00 

Feb 99-Apr 00 

Feb-Apr 03 

May-Jun 02 

Feb-Jun 02 

Mar-May 00 

(Ct/slo f «• t) 

.2 

•3 

.1 

.1 

.2 

.8 

.3 

I homby carlify ll.ot th« above liit«d r«cord» war* dilpoi.J of at IndlcoMd 

R. B. Tanner Capt., MSP 

PREPARE IH DUPLICATE 

RoIqIh on* copy ontl forward 
orlgln#l I* obov* 

Dtfo ml 
Dlopoa •) 

08/04/03 

Dlipoo•! 

Shredded 

Slgnolwro TliU 
Cs/n/o^ DGS 550-2 

D«io 



f-y 

.t? 

t 

cr c5 

..v 

^"f, 
^•V 
'iafe 

■«5- 



Ht. 

STATli RI-COKDS MANAGEMENT CKNIKU 
7275 Waterloo Rond (Rte. 175) 

P.O. Uox 275 
Jessup, Maryland 2U79A-U275 

CERTlVlCATE OF HECOnDS D I 5 P O 5 A L 

Maryland State Police 
Raperllng Agancf 

Barrack "B"; Frederick 

Division or Bu(««u 

Otictlpllon of R«cof 
iclod® T III* on«J/«r F ocm Hwmk«r 

1 Warrants (Closed)(Form 167) 

2 Missing Persons (Closed)Form 79) 

3 Vehicle Reports (Closed)(Form 91) 

4 Summons (Closed)(Form 167) 

5' Radio & Barrack Logs (Forms 3 & 4) 

6 Agency Correspondence 

7 Vwhicle Pursuit Review (Form 114) 

8 Leave & Duty Schedule (Form 7) 

9 Detention Logs (Form 112) 

10 Driving While Intox (Closed)(Fm 

11 Incident Reports (Form 

12 D C I R (Form 1, Etc) 

AylK of 
F of 01 

It q11 en 
•poaol 

R • l«nt I on 
Schad. No. 

1209 

I • • m 
No. 

OPS 3-1 

OPS 25-1 

OPS 26-1 

OPS 15-2 

ADM 9 

ADM li-51 

OPS 37-3 

PER 3 

OPS 13 

OPS 41-1 

OPS 23 

OPS 35-1 

lnclvll«. 
D«i*i of Rteor^i 

Dlipotftd of 

Jul 02 - 

Jan 00 

Jul 00 

Jul 02 

Jul 00 

Jan-Jul 

Apr 99 

Dec 01 

Jun 00 

2002-03 

Jun 00 

Apr-Dec 

A»r 03  

- Apr 01 

- Apr 01 

- Apr 03 

- Apr 01 

00 

- Jul 00 

- Jun 02 

- Apr 01 

Misc 

- Apr 01 

98 

! «tt) 

" ^-r3- 

.5 

1.3 

.5 

1.9 

.1 

.1 

.1 

1.1 

3.2 

1.0 

.5 

I hotaby c»rlily lliot th« above liittd r»cofdl diipotmd of at Indlco'id 

S I g nolur* 
huklAr t - far/At t 5/?6/fa/ 

Tl.U ~Dor 

prepare ih duplicate 
P«IQln on» copy and lerw«rd 
original !• obevt addicit 

D.t. nI 
Dl.p .i.l 

■5/12/04 

Dla^.t.l 

Shroddod 

DGS 550-2 



MM ^ 

mwiiiii 



STATIi KKCOKDS MANAGEHI'H T Cl-M l KU 
7275 Waterloo Rond (Rte. 175) 

P.O. Uox 275 
Jessup, Maryland 2U79A-U275 

CERTlVlCATE O F RECORDS DISPOSAL 

R«perllna Agsnc 

N •. 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

Division or 6ui*«u 

Dtlcfiptlon of Rotordt 
include T lllo ond/«r Form Numkor 

Detention Logs-Juvenile (Form 112) 

GOertime-Comp Time Auth (Form 197) 

Personnel Rosters 

Tow Service Appl. (Closed)(gorm 194) 

Invoices Forwarded 

Handgun Permit Inv. (Form 96) 

Applicant Inv. (Form 82) 

Private Inv. Appl, (Form 82) 

Applicant Inv. (Form 60j_ 

Check Accountability 

AuiKoi 
F or D I 

11a11 en 
•poioi 

R • l«nt| on 
S c h • d . No. 

1209 

ii. 
No 

OPS 53 

PER 4-1 

PER 3-1 

(pPS 28-1 

FIS 2 

OPS 11-4 

OPS 7 

OPS 6-1 

OPS 2 

FIS 6 

Inc li/i Ivt 
• el R tcorJi 

Dl«pot*<J ol 

Aug 00 - Mar 01 

Jul 00 - Jan 01 

2000-01 

1295-2001 

2001-02 

APR 99-Mar 03 

Mar 00-Jul 02 

Mar 98 - Jan 02 

Jun 01 - Apr 04 

Jan 02 - Apr 03c 

"" •lu*r J 
r««t) 

.1 

. • 6 

.i 

1.0 

.2 

.3 

. 1 

.1 

.5 

.2 

1 hoteby c«rli(y ihat lh« abov« liittd r«cordl ware dilpoi«J of at Indlcofid 

E. Cain 1st Lt., Commanding 

PREPARE IM DUPLICATE 
R«l<iln on» copy onj (orw«rJ 
original la obava adjtai* 

D.f. af 
01 • p 

5/12/04 

#1 
DI••! 

Shredded 

DGS 550-2 

Slgnotwr* T III* 0«l« 



*«• 

' ■ 

/ 

■€ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 1 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
. 11. 

12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 

Certificate of Record Disposal 
5-Year Report (DGS550-6) 
General Orders (Inactive) 
Special Orders (Inactive) 
Memoranda (Inactive) 
Status Reports 
Statistical Surveys/Reports 
Daily Barrack/Radio Logs 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 
Local Meeting Minutes 
General Agency Correspondence 
MILES/NCIC Audit Reports 
MILES/NCIC Validations 
NCIC Training Correspondence 
MILES/NCIC/CJIS Surveys 
Trooper Activity Reports 
Activity Summaries 
Employee Work & Leave Reports 
Payroll Authorization Summary 

1209 AIM 1-2* 
ADM 1-3* 
ADM 2-1* 
ADM 3-1* 
ADM 4-1* 
ADM 5 
ADM 8 
AIM 9 
ADM 10-2 
ADM 11 
AIM 12 
ADM 12-1 
ADM 14 
AIM 15 
ADM 15-1 
ADM 15-2 
ADM 15-3 
PER 1 
PER 1-1 
PER 2* 
PER 2-1* 

2001 
1997 
1999 
1999 
1999 
1997 
1997 
1999 
1999 
2000 
1999 
1999 
1999 
1998 
2001 
2000 
2000 
2001 
2000 
2001 
2001 

See last 
page for 
total 

January- 
February 
2003 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

Mi/A. Soaulding /  Captain/Barrack Commander 5/23/03 
Signature Title Date 

DGS 550-2 



. 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 2 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic 
Ft) 

Date of 
Disposal 

Method of 
Disposal 

22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 
34. 
35. 
36. 
37. 
38. 
39. 
40. 
41. 
42. 

Leave & Duty Schedules 
Overtime/Comp Time Record 
Performance Evaluations (161) 
Lost/Damaged Equipment (195) 
Request for Secondary Emp. (168) 
Donation of Sick Leave (201) 
Request for Training (9) 
Inspection Report (152) 
Personnel Counseling (165) 
Job Observation Records (164/164A) 
Donation of Sick Leave (201) 
Request for Secondary Emp. (168) 
Off-Duty Use Log (4 9) 
Off-Duty Use Vehicle Summary (4 9A) 
Form 29B, Monthly Summary To/From 
Request to Fill Vacancy 
Working Fund 
Invoices Forwarded for Payment 
Capital Equip. Invent/Improvements 
Ordinance Equipment Inventory 
Tactical Equipment Inventory 

1209 PER 3* 
PER 4 
PER 5-1 
PER 5-2 
PER 5-9 
PER 5-10* 
PER 5-12* 
PER 5-15 
PER 5-16* 
PER 5-51 
PER 6-3* 
PER 6-9 
PER 8 
PER 8-1* 
PER 8-2* 
PER 11-4* 
FIS 1* 
FIS 2* 
FIS 3-1* 
FIS 3-3* 
FIS 3-4* 

2001 
1999 
1997 
1998 
1999 
2001 
1999 
2000 
1999 
1999 
2001 
1999 
2001 
1997 
1997 
1999 
2001 
2001 
1999 
1999 
1999 

See last 
page for 
total 

January- 
February 
2003 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

M. A. Spauldina 7 Captain/Barrack Commander 5/23/03 
Signature Title Date 

DGS 550-2 



  



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 3 OF 5 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

43. 
44. 
45. 
46. 
47. 
48. 
49. 
50. 
51. 
52. 
53. 
54. 
55. 
56. 
57. 
58. 
59. 
60. 
61. 
62. 

Cost Analysis Worksheet (138) 
Audit Report 
Contracts 
Check Accountability Log 
Check Accountability Form 
Motor Vehicle Administration 
Applicant Investigations 
Warrants (Closed) 
Warrant Case Assignment Log 
Private Detective Log 
All Other Applicant Invest Log 
Firearms Dealer Log 
Handgun Permit Log 
Handgun Permit Investigations 
Firearms Report 
Jail Docket/Ledger 
Criminal Summons Log 
Criminal Summons (Closed) 
Court Notification Log 
Criminal Inv. Caseload Ledger 

1209 FIS 3-5 
FIS 4* 
FIS 5-0 
FIS 6-0 
FIS 6-1* 
OPS 1* 
OPS 2* 
OPS 3-1 
OPS 3-2 
OPS 6* 
OPS 7* 
OPS 9* 
OPS 11* 
OPS 11-4* 
OPS 12* 
OPS 13 
OPS 15-1 
OPS 15-2 
OPS 15-3 
OPS 21-1 

2001 
1999 
1999 
1999 
2001 
2001 
1999 
2001 
1997 
1999 
1999 
1999 
1999 
2001 
2001 
1999 
1997 
2001 
2001 
1999 

See last 
page for 
total 

January- 
February 
2003 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

5/23/03  
Date 

DGS 550-2 

^ Af^j^auldiner J   Captain/Barrack Coimnander 
Signature Title 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 4 OF 5 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method 
of 
Disposal 

63. 
64. 
65. 
66. 
67. 
68. 
69. 
70. 
71. 
72. 
73. 
74. 
75. 
76. 
77. 
78. 
79. 
80. 
81. 
82. 
83. 

84. 
85. 

Incident Reports (Closed) 
Consent to Search s Seize 
Missing Person Rpts (Closed) 
Vehicle Reports (Closed) 
Abandoned M/V (Closed) 
Motor Vehicle Inventory Log 
Tow Truck Service Application 
Towing Request Dist. Form (189) 
Accident Reports 
Accident Reconstruction Rpts. 
Citation Book Issuance Control 
Vehicle Pursuit Review (114) 
Disabled Vehicle Daily Log 
MSP Speed Computer (158) 
Driving W/Intoxicated (Closed) 
Alcohol Influence Summary 
Breath Testing Instrument 
Alcohol Testing Program Log 
Alcohol Influence Yearly Summary 
Preliminary Breath Test Log 
DR-15A Book Issuance Control 
Ledger 
DR-15A/Allied Law Enf. Agencies 
Criminal Arrest Juvenile/Log 
(53/112) 

1209 OPS 23 
OPS 24-4 
OPS 25-1* 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 28-1 
OPS 28-2 
OPS 35* 
OPS 35-1 
OPS 36 
OPS 37-3 
OPS 38 
OPS 39 
OPS 41-1 
OPS 41-2* 
OPS 41-3 
OPS 41-7 
OPS 41-10* 
OPS 41-11 
OPS 41-13 

OPS 41-14 
OPS 53 

1999 
2001 
1999 
1999 
1999 
1999 
1999 
2001 
1999 
1997 
1999 
1999 
1999 
2000 
2001 
2001 
1999 
1999 
1999 
1999 
1999 

2001 
1999 

See last 
page for 
total 

January- 
February 
2003 

Burned 
(Medical/ 
Auxiliary 
files 
returned to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

5/23/03  
Date 

DGS 550-2 

M. A. auldina 
Signature 

Captain/Barrack Commander 
Title 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Page 5 OF 5 

CERTIFICATE OF RECORDS DISPOSAL 
MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic 
Ft) 

Date of 
Disposal 

Method of 
Disposal 

86. 
87. 
88. 
89. 
90. 
91. 
92. 
93. 
94. 
95. 
96. 
97. 
98. 
99. 

100. 
101. 
102. 
103. 
104. 
105. 
106. 
107. 
108. 

Semi-Annual Report Juvenile Lockups 
Monthly UCR Reports 
Property Records (Closed) 
Property Record Control Log 
MSP Installation Property Log 
Confidential Informant File (Inactive) 
Burglar S Telephone Alarm Log 
Burglar & Telephone Alarm Corres. 
Federal Agencies 
State Agencies 
State Courts 
Municipal Courts 
County Governments 
Requisition Log 
Motor Vehicle History (per Manual) 
Motor Vehicle Operation Reports 
Tactical Supplies Inventory 
Organizations 
Press Releases (Local/HQ) 
Tactical Training 
Ad-Hoc Recommendations 
Med Status/Medication Report 
Duty-Related Illness/Injury 

1209 OPS 53-1* 
OPS 55* 
OPS 56-1* 
OPS 56-2 
OPS 56-3 
OPS 57-1 
OPS 66 
OPS 66-1 
LIA 1* 
LIA 2* 
LIA 3* 
LIA 4* 
LIA 5* 
SUP 2-2 
SUP 3* 
SUP 3-1* 
SUP 5* 
PR 1* 
PR 2 
TNG 4* 
TNG 5* 
MED 2* 
MED 3* 

1999 
2001 
2001 
1997 
1997 
1997 
1998 
1998 
1999 
1999 
1999 
1999 
1999 
2000 
1999 
2001 
1999 
1999 
2001 
1999 
2001 
1999&2001 
1999 

9 cu. 
ft. 

January- 
February 
2003 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

M. A. Srauldina /  Captain/Barrack Cornmander 5/23/03  
Signature Title Date 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 1 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

NQ. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 

Certificate of Record Disposal 
5-Year Report (DGS550-6) 
General Orders (Inactive) 
Special Orders (Inactive) 
Memoranda (Inactive) 
Status Reports 
Statistical Surveys/Reports 
Daily Barrack/Radio Logs 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 
Local Meeting Minutes 
General Agency Correspondence 
MILES/NCIC Audit Reports 
MILES/NCIC Validations 
NCIC Training Correspondence 
MILES/NCIC/CJIS Surveys 
Trooper Activity Reports 
Activity Summaries 
Employee Work & Leave Reports 
Payroll Authorization Summary 

1209 ADM 1-2* 
ADM 1-3* 
ADM 2-1* 
ADM 3-1* 
ADM 4-1* 
ADM 5 
ADM 8 
ADM 9 
ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
ADM 15 
ADM 15-1 
ADM 15-2 
ADM 15-3 
PER 1 
PER 1-1 
PER 2* 
PER 2-1* 

2002 
1998 
2000 
2000 
2000 
1998 
1998 
2000 
2000 
2001 
2000 
2000 
2000 
1999 
2002 
2001 
2001 
2002 
2001 
2002 
2002 

See last 
page for 
total 

January 
2004 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

M. A. Siyauldinq 
Signature > 

Captain/Barrack Commander 
Title 

2/24/04 
Date 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 2 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic 
Ft) 

Date of 
Disposal 

Method of 
Disposal 

22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33 . 
34. 
35. 
36. 

39. 
40. 
41. 
42. 

Leave & Duty Schedules 
Overtime/Comp Time Record 
Performance Evaluations (161) 
Lost/Damaged Equipment (195) 
Request for Secondary Emp. (168) 
Donation of Sick Leave (201) 
Request for Training (9) 
Inspection Report (152) 
Personnel Counseling (165) 
Job Observation Records (164/164A) 
Donation of Sick Leave (201) 
Request for Secondary Emp. (168) 
Off-Duty Use Log (49) 
Off-Duty Use Vehicle Summary (49A) 
Form 29B, Monthly Summary To/From 
Request to Fill Vacancy 
Working Fund 
Invoices Forwarded for Payment 
Capital Equip. Invent/Improvements 
Ordinance Equipment Inventory 
Tactical Equipment Inventory 

1209 PER 3* 
PER 4 
PER 5-1 
PER 5-2 
PER 5-9 
PER 5-10* 
PER 5-12* 
PER 5-15 
PER 5-16* 
PER 5-51 
PER 6-3* 
PER 6-9 
PER 8 
PER 8-1* 
PER 8-2* 
PER 11-4* 
FIS 1* 
FIS 2* 
FIS 3-1* 
FIS 3-3* 
FIS 3-4* 

2002 
2000 
1998 
1999 
2000 
2002 
2000 
2001 
2000 
2000 
2002 
2000 
2002 
1998 
1998 
2000 
2002 
2002 
2000 
2000 
2000 

See last 
page for 
total 

January 
2004 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

'auldinq (_  Captain/Barrack Commander 2/24/04 
Signature Title Date 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 3 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

43. 
44. 
45. 
46. 
47. 
48. 
49. 
50. 
51. 
52. 
53. 
54. 
55. 
56. 
57. 
58. 
59. 
60. 
61. 
62. 

Cost Analysis Worksheet (138) 
Audit Report 
Contracts 
Check Accountability Log 
Check Accountability Form 
Motor Vehicle Administration 
Applicant Investigations 
Warrants (Closed) 
Warrant Case Assignment Log 
Private Detective Log 
All Other Applicant Invest Log 
Firearms Dealer Log 
Handgun Permi t Log 
Handgun Permit Investigations 
Firearms Report 
Jail Docket/Ledger 
Criminal Summons Log 
Criminal Summons (Closed) 
Court Notification Log 
Criminal Inv. Caseload Ledger 

1209 FIS 3-5 
FIS 4* 
FIS 5-0 
FIS 6-0 
FIS 6-1* 
OPS 1* 
OPS 2* 
OPS 3-1 
OPS 3-2 
OPS 6* 
OPS 7* 
OPS 9* 
OPS 11* 
OPS 11-4* 
OPS 12* 
OPS 13 
OPS 15-1 
OPS 15-2 
OPS 15-3 
OPS 21-1 

2002 
2000 
2000 
2000 
2002 
2002 
2000 
2002 
1998 
2000 
2000 
2000 
2000 
2002 
2002 
2000 
1998 
2002 
2002 
2000 

See last 
page for 
total 

January 
2004 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 4 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

r 

Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method 
of 
Disposal 

63. 
64. 
65. 
66. 
67. 
68. 
69. 
7°. 
71- 72. 73. 
74. 
75. 
76. 
77. 
78. 
79. 
80. 
81. 
82. 
83. 

84. 
85. 

Incident Reports (Closed) 
Consent to Search & Seize 
Missing Person Reports (Closed) 
Vehicle Reports (Closed) 
Abandoned M/V (Closed) 
Motor Vehicle Inventory Log 
Tow Truck Service Application 
Towing Request Dist. Form (189) 
Accident Reports 
Accident Reconstruction Rpts. 
Citation Book Issuance Control 
Vehicle Pursuit Review (114) 
Disabled Vehicle Daily Log 
MSP Speed Computer (158) 
Driving W/Intoxicated (Closed) 
Alcohol Influence Summary 
Breath Testing Instrument 
Alcohol Testing Program Log 
Alcohol Influence Yearly Summary 
Preliminary Breath Test Log 
DR-15A Book Issuance Control 
Ledger 
DR-15A/Allied Law Enf. Agencies 
Criminal Arrest Juvenile/Log 
(53/112) 

1209 OPS 23 
OPS 24-4 
OPS 25-1* 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 28-1 
OPS 28-2 
OPS 35* 
OPS 35-1 
OPS 36 
OPS 37-3 
OPS 38 
OPS 39 
OPS 41-1 
OPS 41-2* 
OPS 41-3 
OPS 41-7 
OPS 41-10* 
OPS 41-11 
OPS 41-13 

OPS 41-14 
OPS 53 

2000 
2002 
2000 
2000 
2000 
2000 
2000 
2002 
2000 
1998 
2000 
2000 
2000 
2001 
2002 
2002 
2000 
2000 
2000 
2000 
2000 

2002 
2000 

See last 
page for 
total 

J anuary 
2004 

Burned 
(Medical/ 
Auxiliary 
files 
returned to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

DGS 550-2 





MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization for Disposal 

Page 5 OF 5 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address. 

No. 

86. 
87. 
88. 
89. 
90. 
91. 
92. 
93. 
94. 
95. 
96. 
97. 
98. 
99. 

100. 
101. 
102. 
103. 
104. 
105. 
106. 
107. 
108. 

Description of Records 
Include Title & Form Number 

Semi-Annual Report Juvenile Lockups 
Monthly UCR Reports 
Property Records (Closed) 
Property Record Control Log 
MSP Installation Property Log 
Confidential Informant File (Inactive) 
Burglar & Telephone Alarm Log 
Burglar & Telephone Alarm Corres. 
Federal Agencies 
State Agencies 
State Courts 
Municipal Courts 
County Governments 
Requisition Log 
Motor Vehicle History (per Manual) 
Motor Vehicle Operation Reports 
Tactical Supplies Inventory 
Organizations 
Press Releases (Local/HQ) 
Tactical Training 
Ad-Hoc Recommendations 
Med Status/Medication Report 
Duty-Related Illness/Injury 

Retention 
Schedule 
No. 

1209 

* Non-record copy 

Item No. 

OPS 53-1* 
OPS 55* 
OPS 56-1* 
OPS 56-2 
OPS 56-3 
OPS 57-1 
OPS 66 
OPS 66-1 
LIA 1* 
LI A 2* 
LIA 3* 
LIA 4* 
LIA 5* 
SUP 2-2 
SUP 3* 
SUP 3-1* 
SUP 5* 
PR 1* 
PR 2 
TNG 4* 
TNG 5* 
MED 2* 
MED 3* 

Inclusive 
Dates of 
Records 
Disposal 

2000 
2002 
2002 
1998 
1998 
1998 
1999 
1999 
2000 
2000 
2000 
2000 
2000 
2001 
2000 
2002 
2000 
2000 
2002 
2000 
2002 
2000&2002 
2000 

Volume 
(Cubic 
Ft) 

12 cu. 
f t. 

Date of 
Disposal 

January 
2004 

Method of 
Disposal 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Captain/Barrack Commander 

Title 
2/24/04 

Date 

DGS 550-2 



1 
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Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 
N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

Daily Radio & Barrack Logs 

MILES Message Log 

Staff Inspections 

Command Meeting Minutes 

Local Meeting Minutes 

General Agency Correspondence 

Trooper Activity Reports 

Activity Summaries 

Employee Work & Leave Reports 

Employee Payroll Auth. Summary 

Leave & Duty Schedules 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

ADM 9 

ADM 10-2 

ADM 11 

ADM 12 

ADM 12-1 

ADM 14 

PER 1 

PER 1-1 

PER 2 

PER 2-1 

PER 3 

2000 

2000 

2001 

2000 

2000 

2000 

2002 

2002 

2002 

2002 

2002 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded • 
Shredded 

Shredded 

hereby certify that the records listed above were disposed of as indicated. 

  Commander. Barrack "W" McHenry /oV 

Signature Title Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

Overtime & Compensatory Time 

Overtime & Comp. Time, Civilians 

Reimbursable Overtime Projects 

Off-Duty Use Log 

Off-Duty Use Summary 

Working Fund 

Invoices Forwarded for Payment 

Budget Requests Authorization 

Capital Equipment Inventory & 

Improvements 

Ordnance Equipment - Inventory 

Tactical Equipment - Inventory 

Cost Analysis Worksheet 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

PER 4 

PER 4-1 

PER 4-4 

PER 8 

PER 8-1 

FIS 1 

FIS 2 

FIS 3 

FIS 3-1 

FIS 3-3 

FIS 3-4 

FIS 3-5 

2000 

2000 

2002 

2002 

1998 

2002 

2002 

1998 

2000 

2000 

2000 

2002 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

  Commander. Barrack "W" McHenrv j 

Signature Title Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

Check Accountability Log 

Check Accountability Form 

Warrants 

Warrant Case Assignment Log 

Detention Log 

Criminal and/or Other Summons 

MSP Court Notification Log 

Complaint Control Card 

Incident Reports 

Consent to Search & Seize 

Missing Person Report - Closed 

Vehicle Report 

Motor Vehicle Inventory Log 

Tow Truck Service Applications 

Accident Reports 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

F1S 6-0 

FIS 6-1 

OPS 3-1 

OPS 3-2 

OPS 13 

OPS 15-2 

OPS 15-3 

OPS 21 

OPS 23 

OPS 24-4 

OPS 25-1 

OPS 26-1 

OPS 27 

OPS 28 

OPS 35 

2000 

2002 

2002 

1998 

2000 

2001 

2002 

2000 

2000 

2002 

2000 

2000 

2000 

2002 

2000 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

State Rec. 

Center 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

  Commander. Barrack "W" McHenry 3/o>^/ol/ 

Date Signature Title Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

40 

51 

52 

53 

54 

55 

Detailed Crash Investigation Reports 

Citation Bk. Issuance Ctrl. Ledger 

Vehicle Pursuit Review 

Disabled Vehicle Daily Log Sheet 

DWI (Closed) 

Alcohol Influence Summary 

Breath Testing Instrument Report 

Alcohol Influence Yearly Summary 

Preliminary Breath Test Log 

DR-15A Bk. Issuance Ctl. Ledger 

Criminal Arrest - Juvenile Detention 

Semi-Annual Rpt. Juv. Held in Cell 

UCR Monthly Reports 

Property Records Closed 

MSP Installation Property Log 

Alarm Log 

Burglar & Telephone Alarm Corres. 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

OPS 41 

OPS 41-2 

OPS 41-3 

OPS 41-10 

OPS 41-11 

OPS 41-13 

OPS 53 

OPS 53-1 

OPS 55 

OPS 56-1 

OPS 56-3 

OPS 66-1 

OPS 66 

1998 

2000 

2000 

2000 

As Needed 

2002 

2000 

2000 

2000 

2000 

2000 

2000 

2002 

As Needed 

1998 

1999 

1999 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

Commander. Barrack "W" McHenry -3/ofl 

Signature Title Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

56 

57 

58 

59 

60 

61 

62 

63 

64 

65 

66 

Federal Agencies 

State Agencies 

State Courts 

Municipal Governments 

County Governments 

Requisition Log 

Motor Vehicle Operation Reports 

Organizations 

Press Releases 

Public Inquires 

Medical Records 

a. Form 200 

b. Form 175A& 175B 

c. Form 199 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

LIA 1 

LIA 2 

LIA 3 

LIA 4 

LIA 5 

SUP 2-2 

SUP 3-1 

PR 1 

PR 2 

PR 4 

MED 1 

2000 

2000 

2000 

2000 

2000 

2001 

2002 

2000 

2002 

2000 

2002 

N/A 

2002 

2000 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

03/15/04 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

hereby certify that the records listed above were disposed of as indicated. 

  Commander. Barrack "W" McHenry ^/^>9 y/d)^ 

Signature Title Date 





Maryland State Police 

Reporting Agency 

02 - MFD 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as Listed on Schedule) 

Manual Projects File: All project 
nunrtoers are proceeded by a "G". 
991, 1019, 1020, 1021, 1022, 1025, 1030, 
1031, 1032. 

Manual Projects File; All project 
numbers are proceeded by an "M". 
1397, 1465, 1517, 1527, 1572, 1576-1578, 
1585, 1586, 1601, 1602, 1606, 1607, 1608 
1609-1617, 1619-1628, 1630, 1631. 

Authorization 
For Disposal 

Retention 
Sched. No. 

971-02-A-5 

971-02-A-5 02-09 

Item 
No. 

02-06 

Inclusive Dates 
of Records 
Destroyed 

10-6-98 to 2-1-01 

11-9-99 to 2-7-00 

Volume 
Cubic 
Feet 

.25 

,50 

Date of 
Disposal 

5-7-03 

5-7-03 

Method of 
Disposal 

recycling 

recycling 

hereby certify that the records listed above were disposed of as indicated. 

Slanature Title Signature 

DGS 550-2 (Rev. 10/92) 

Date 
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Department of State Police 

Reporting Agency 

Planning & Research Division 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE O F RECORDS D I P O S A L 

No , Description of Records 
(Same Title as Listed on Schedule; 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

General Projects Files: G-471, 81^!, 971-02-A?i 02-V 
977, 1034-1036, 1040-1041, 

Manual Project Files: M-841, 1454 971-02-A5 
1507, 1570, 1593, 1618, 1637, 165 
1669, 1671, 1672, 1676, 1679, 168J- 
1688, 1690, 1692-1700, 1702, 1706 
1707, 1708, 1711. 

Major Projects Files; P-605, 615 971-02-A5 

02-<i 

3/25/90 - 1/11/q 

7/9/90 - 8/22/01 

02-9 2/3/92 - 10/31/S 

1 c?./ 

cv9 

3 (0,1 

/,£> 

11/9/04 

11/9/04 

11/9/04 

Recycle 

Recycle 

Recycle 

1 

listed above were disposed of as indicated. 

  

Title Date 

DGS 550-2 (Rev. 10/92) 

I hereby certify that the records 

Signature 



NOV 10 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 1 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Records Transmittal & Receipt (DGS 550-5) 

Certificate of Record Disposal (DGS 550-2) 

5-Year Report (DGS 550-6) 

General Orders - Inactive 

Special Orders - Inactive 

Memoranda - Inactive 

Status Reports 

Energy Conservation 

Statistical Surveys/Reports 

Daily Barrack/Radio Logs 

MILES Message Log 

Staff Inspections 

Command Meeting Minutes 

Local Meeting Minuts 

General Agency Correspondence 

1209 ADM 1-1* 

ADM 1-2* 

ADM 1-3* 

ADM 2* 

ADM 3-1* 

ADM 4-1* 

ADM 5 

ADM 7 

ADM 8 

ADM 9 

ADM 10-2 

ADM II 

ADM 12 

ADM 12-1 

ADM 14 

1971/1977 

2001 

1997 

1999 

1999 

1999 

1997 

1999 

1997 

1999 

1999 

2000 

1999 

1999 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

y 

hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
DGS 550-2 

Title 
03/05/2003 

Date 





 MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 2 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

MILES/NCIC Audit Reports 

MILES/NCIC Validations 

NCIC Training Correspondence 

MILES/NCIC/CJIS Surveys 

Trooper Activity Reports 

Activity Summaries 

Employee Work & Leave Reports 

Employee Payroll Authorization Summary 

Leave & Duty Schedules 

Overtime/Compensatory Time Authorization Record 

Performance Evaluations (161) 

Lost/Damaged Equipment (195) 

Request for Secondary Employment 

Donation of Sick Leav e(201) 

Request for Training (9) 

1209 ADM 15 

ADM 15-1 

ADM 15-2 

ADM 15-3 

PER 1 

PER 1-1* 

PER 2* 

PER 2-1* 

PER 3 

PER 4 

PER 5-1 

PER 5-2 

PER 5-9 

PER 5-10* 

PER 5-12* 

1998 

2001 

2000 

2000 

2001 

2000 

2001 

2001 

2001 

1999 

1997 

1998 

1999 

2001 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant H. R. Rich 
Signature 

DGS 550-2 
Lieutenant/Barrack Commander 

Title 
03/05/2003 

Date 
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MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 3 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

Inspection Report (152) 

Personnel Counseling (165) 

Job Observation Records (164/164A) 

Donation of Sick Leave (201) 

Personnel Counseling Form (165) 

Request for Secondary Employment (168) 

Bilingual Pay Request (220) 

Off-Duty Use Log (49) 

Off Duty Use Monthly Summary (49A) 

^jan1Sufor To & From Assignment AIRS 

Request fo Fill Vacancy 

Working Fund 

Invoices Forwarded for Payment 

Budget Requests Authorized 

Capital Equipment Inventory & Improvements 

1209 PER 5-15 

PER 5-16* 

PER 5-51 

PER 6-3* 

PER 6-6* 

PER 6-9 

PER 7* 

PER 8 

PER 8-1* 

PER 8-2* 

PER 11-4* 

FIS !♦ 

FIS2* 

FIS 3* 

FIS 3-1* 

2001 

1999 

1999 

2001 

1999 

1999 

1999 

2001 

1997 

1997 

1999 

2001 

2001 

1997 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DCS 550-2 

Title 
03/05/2003 

Date 





MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 
PREPARE IN DUPLICATE 
Retain one coy and forward 
original to above address. 

Page 4 of 9 

Authorization 
for Disposal 

No. 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 

60 

Description of Records 
Include Title and/or Form Number 

Ordnance Equipment Inventory 

Tactical Equipment Inventory 

Cost Analysis Worksheet (138) 

Audit Report 

Contracts 

Check Accountability Log 

Check Accountability Form 

Reimbursable Overtime Projects 

Motor Vehicle Administration 

Applicant Investigations 

Warrants (closed) 

Warrant Case Assignment Log 

Correctional Officers Log 

Special Police Commission Log 

Special Police Commission Investigation File 

Retention 
Sched. No. 

1209 

Item 
No. 

FIS 3-3* 

FIS 3-4* 

FIS 3-5 

FIS 4* 

FIS 5-0 

FIS 6-0 

FIS 6-1* 

FIS 7-0 

OPS 1* 

OPS 2* 

OPS 3-1 

OPS 3-2 

OPS 4 

OPS 5 

OPS 5-1 

Inclusive 
Dates of Records 

Disposed of 

1999 

1999 

2001 

1999 

1999 

1999 

2001 

2001 

2001 

1999 

2001 

1997 

1999 

1999 

1999 

Volume 
(Cubic Feet) 

SEE LAST PAGE FOR TOTAL 

Date of 
Disposal 

January, 2003 

Method of 
Disposal 

Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 

DOS 550-2 

Title 
03/05/2003 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 5 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

61 

62 

63 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

74 

75 

Private Detective Log 

Private Investigators File 

Guard Clearance Log 

All Other Applicant Investigations Log 

Aeronautics Log 

Firearms Dealers Log 

Application to Purchase or Transfer Pistol/Revolvers 

£g|)hcation to Purchase or Transfer Pistol/Revolvers 

Handgun Permit Log 

Handgun Permit Application Investigation form 

Firearms Report 

Detention Log 

Criminal and/or Other Summons 

Criminal and/or Other Summons Log 

Criminal and/or other Summons - Closed 

1209 OPS 6 

OPS 6-1 

OPS 6-2 

OPS 7 

OPS 8 

OPS 9 

OPS 10 

OPS 10-1 

OPS 11 

OPS 11-4 

OPS 12 

OPS 13 

OPS 15 

OPS 15-1 

OPS 15-2 

1999 

1999 

1999 

1999 

1999 

1999 

2001 

1997 

1999 

2001 

2001 

1999 

1997 

1997 

2001 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DOS 550-2 

Title 
03/05/2003 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 6 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

76 

77 

78 

79 

80 

81 

82 

83 

84 

85 

86 

87 

88 

89 

90 

MSP Court Notification Log 

Secondhand Precious Metals & Gems Dealers Licenses 

Criminal Investigator Caseload Ledger 

Complaint Control Card 

Incident Reports - Closed 

Crime Prevention Reports 

Vehicle Inspection Program Reports 

Consent to Search & Seize (no contraband seized) 

Missing Person Report (closed) 

Vehicle Reports (Closed) 

Abandoned Motor Vehicle (Closed) 

Motor Vehicle Inventory Log 

Tow Truck Service Application (Closed) 

Towing Request Distribution Forms (Form 189) 

Accident Reports 

1209 OPS 15-3 

OPS 19 

OPS 21-1 

OPS 22 

OPS 23 

OPS 23-1 

OPS 23-3 

OPS 24-4 

OPS 25-1 

OPS 26-1 

OPS 26-3 

OPS 27 

OPS 28-1 

OPS 28-2 

OPS 35 

2001 

2001 

1999 

2001 

1999 

1999 

1999 

2001 

1999 

1999 

1999 

1999 

1999 

2001 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander  
Title 

DOS 550-2 
03/05/2003 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 
PREPARE IN DUPLICATE 

 MARYLAND STATE POLICE  Retain one copy and forward 
Reporting Agency original to above address. 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau   Page 7 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

91 

92 

93 

94 

95 

96 

97 

98 

99 

100 

101 

102 

103 

104 

105 

Detailed Crash Investigation Reports 

Citation Book Issuance Control Ledger 

Vehicle pursuit Review (114) 

Disabled Vehicle Daily Log Sheet 

MSP Speed Computer Calibration/Inspection & Certification Report 

Driving While Intoxicated Cases - Closed 

Alcohol Influence Sumary 

Breath Testing Instrument Report 

Alcohol Testing Program Log 

Alcohol Influence Yearly Summary 

Preliminary Breath Test Log 

DR-15A Book Issuance Control Ledger 

DR-15A - Applied Law Enforcement Agencies 

Criminal Arrest Juvenile Detention Log 

Semi-Annual Report on Juveniles 

1209 OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

OPS 39 

OPS 41-1 

OPS 41-2 

OPS 41-3 

OPS 41-7 

OPS 41-10 

OPS 41-11 

OPS 41-13 

OPS 41-14 

OPS 53 

OPS 53-1 

1997 

1999 

1999 

1999 

2001 

2001 

2001 

1999 

1999 

1999 

1999 

1999 

2001 

1999 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant H. R. Rich 
Signature 

Lieutenant/Barrack Commander 
Title 

DOS 550-2 
03/05/2003 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 8 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

106 

107 

108 

109 

110 

111 

112 

113 

114 

115 

116 

117 

118 

119 

120 

Monthly UCR Reports 

Property Records (Closed) 

Property Record Control Log 

MSP Installation Property Log 

Alarm Log 

Burglar & Telephone Alarm Correspondence 

Alarm Record 

K-9 Activities 

K-9 Activity Summary (Form 40) 

K-9 Handlers Daily Activity Report (form 41) 

Audio/Visual Recording (83) 

Federal Agencies 

State Courts 

Municipal Courts 

County Governments 

1209 OPS 55 

OPS 56-1* 

OPS 56-2 

OPS 56-3 

OPS 66 

OPS 66-1 

OPS 66-2 

OPS 68 

OPS 68-1 

OPS 68-2 

OPS 69 

LIA 1* 

LIA 2* 

LIA 3* 

LIA 4* 

2001 

2001 

1997 

1997 

1998 

1998 

2001 

2001 

2001 

2001 

1997 

1999 

1999 

1999 

1999 

SEE LAST PAGE FOR TOTAL January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DCS 550-2 

Title 
03/05/2003 

Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

Authorization 
for Disposal 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 9 of 9 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

121 

122 

123 

124 

125 

126 

127 

128 

129 

130 

131 

132 

Requisition Log 

Motor Vehicle Operation Reports 

Tactical Supplies Inventory - Non-Capital Equipment 

Organizations 

Press Releases (local/HQ) 

Public Inquiries & Requests 

Academies & Special Courses 

College Programs (on campus) 

Tactical Training 

Ad-Hoc Recommendations 

Medical Status/Medication Report 

Duty-Related Illness/Injury 

*Non-record copy 

1209 LIA 5* 

SUP 2-2 

SUP 5* 

PR 1* 

PR 2 

PR 4* 

TNG 1 

TNG 2 

TNG 4* 

TNG 5* 

MED 2* 

MED 3* 

1999 

2000 

1999 

1999 

2001 

1999 

2001 

2001 

1999 

2001 

1999 

1999 

Total: 27.c.f. January, 2003 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DCS 550-2 

Title 
03/05/2003 

Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

No. 
Description of Records 

Include Title and/or Form Number 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 1 of 9 

Authorization 
for Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Records Transmittal & Receipt (DGS 550-5) 

Certificate of Record Disposal (DGS 550-2) 

5-Year Report (DGS 550-6) 

General Orders - Inactive 

Special Orders - Inactive 

Memoranda - Inactive 

Status Reports 

Energy Conservation 

Statistical Surveys/Reports 

Daily Barrack/Radio Logs 

MILES Message Log 

Staff Inspections 

Command Meeting Minutes 

Local Meeting Minutes 

General Agency Correspondence 

1209 ADM 1-1* 

ADM 1-2* 

ADM 1-3* 

ADM 2* 

ADM 3-1* 

ADM 4-1* 

ADM 5 

ADM 7 

ADM 8 

ADM 9 

ADM 10-2 

ADM 11 

ADM 12 

ADM 12-1 

ADM 14 

1979 

2001 

1998 

2001 

2001 

2001 

1998 

2001 

1998 

2001 

2001 

2001 

2000 

2000 

2000 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
DGS 550-2 

Title 
01/21/2004 

Date 





 MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

No. 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

Description of Records 
Include Title and/or Form Number 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 2 of 9 

MILES/NCIC Audit Reports 

MILES/NCIC Validations 

NCIC Training Correspondence 

MILES/NCIC/CJ1S Surveys 

Trooper Activity Reports 

Activity Summaries 

Employee Work & Leave Reports 

Employee Payroll Authorization Summary 

Leave & Duty Schedules 

Overtime/Compensatory Time Authorization Record 

Performance Evaluations (161) 

Lost/Damaged Equipment (195) 

Request for Secondary Employment 

Donation of Sick Leave (201) 

Request for Training (9) 

Authorization 
for Disposal 

Retention 
Sched, No. 

1209 

Item 
No. 

ADM 15 

ADM 15-1 

ADM 15-2 

ADM 15-3 

PER 1 

PER 1-1* 

PER 2* 

PER 2-1* 

PER 3 

PER 4 

PER 5-1 

PER 5-2 

PER 5-9 

PER 5-10* 

PER 5-12* 

Inclusive 
Dates of Records 

Disposed of 

1999 

2002 

2001 

2001 

2002 

2001 

2002 

2002 

2002 

2000 

1998 

1999 

2000 

2002 

2000 

Volume 
(Cubic Feet) 

SEE LAST PAGE FOR TOTAL 

Date of 
Disposal 

January, 2004 

Method of 
Disposal 

Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DOS 550-2 
01/21/2004 

Date 





MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

No. 
Description of Records 

Includc Title and/or Form Number 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 3 of 9 

Authorization 
for Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

Inspection Report (152) 

Personnel Counseling (165) 

Job Observation Records (164/164A) 

Donation of Sick Leave (201) 

Personnel Counseling Form (165) 

Request for Secondary Employment (168) 

Bilingual Pay Request (220) 

Off-Duty Use Log (49) 

Off Duty Use Monthly Summary (49A) 

)n1Sufor To & From Assignment AIRS 

Request fo Fill Vacancy 

Working Fund 

Invoices Forwarded for Payment 

Budget Requests Authorized 

Capital Equipment Inventory & Improvements 

1209 PER 5-15 

PER 5-16* 

PER 5-51 

PER 6-3* 

PER 6-6* 

PER 6-9 

PER 7* 

PER 8 

PER 8-1* 

PER 8-2* 

PER 11-4* 

FIS I* 

FIS2* 

FIS 3* 

FIS 3-1* 

2002 

2000 

2000 

2002 

2000 

2000 

2000 

2002 

1998 

1998 

2000 

2002 

2002 

1998 

2000 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DOS 550-2 
01/21/2004 

Date 





MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

No. 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 

60 

Description of Records 
Include Title and/or Form Number 

Ordnance Equipment Inventory 

Tactical Equipment Inventory 

Cost Analysis Worksheet (138) 

Audit Report 

Contracts 

Check Accountability Log 

Check Accountability Form 

Reimbursable Overtime Projects 

Motor Vehicle Administration 

Applicant Investigations 

Warrants (closed) 

Warrant Case Assignment Log 

Correctional Officers Log 

Special Police Commission Log 

Special Police Commission Investigation File 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
for Disposal 

Retention 
Sched. No. 

1209 

Item 
No. 

FIS 3-3* 

FIS 3-4* 

FIS 3-5 

FIS 4* 

FIS 5-0 

FIS 6-0 

FIS 6-1* 

FIS 7-0 

OPS I* 

OPS 2* 

OPS 3-1 

OPS 3-2 

OPS 4 

OPS 5 

OPS 5-1 

PREPARE IN DUPLICATE 
Retain one coy and forward 
original to above address. 

Page 4 of 9 

Inclusive 
Dates of Records 

Disposed of 

2000 

2000 

2002 

2000 

2000 

2000 

2002 

2002 

2002 

2000 

2002 

1998 

2000 

2000 

2000 

Volume 
(Cubic Feet) 

SEE LAST PAGE FOR TOTAL 

Date of 
Disposal 

January, 2004 

Method of 
Disposal 

Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant/Barrack Commander 
Title 

DGS 550-2 

01/21/2004 
Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 5 of 9 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 
Disposal 

Method of 
Disposal 

61 

62 

63 

64 

65 

66 

67 

68 

69 

70 

71 

72 

73 

74 

75 

Private Detective Log 

Private Investigators File 

Guard Clearance Log 

All Other Applicant Investigations Log 

Aeronautics Log 

Firearms Dealers Log 

Application to Purchase or Transfer Pistol/Revolvers 

Implication to Purchase or Transfer Pistol/Revolvers 

Handgun Permit Log 

Handgun Permit Application Investigation Form 

Firearms Report 

Detention Log 

Criminal and/or Other Summons 

Criminal and/or Other Summons Log 

Criminal and/or other Summons - Closed 

1209 OPS 6 

OPS 6-1 

OPS 6-2 

OPS 7 

OPS 8 

OPS 9 

OPS 10 

OPS 10-1 

OPS II 

OPS 11-4 

OPS 12 

OPS 13 

OPS 15 

OPS 15-1 

OPS 15-2 

2000 

2000 

2000 

2000 

2000 

2000 

2002 

1998 

2000 

2002 

2002 

2000 

1998 

1998 

2002 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
DOS 550-2 

Title 
01/21/2004 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 
PREPARE IN DUPLICATE 

MARYLAND STATE POLICE Retain one copy and forward 
Reporting Agency original to above address. 

83 - PRINCE FREDERICK BARRACK "U" Page 6 of 9 
Division or Bureau 

Authorization 
for Disposal 

No. 
Description of Records 

Include Title and/or Form Number 
Retention 

Sched. No. 
Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

76 

77 

78 

79 

80 

81 

82 

83 

84 

85 

86 

87 

88 

89 

90 

MSP Court Notification Log 

Secondhand Precious Metals & Gems Dealers Licenses 

Criminal Investigator Caseload Ledger 

Complaint Control Card 

Incident Reports - Closed 

Crime Prevention Reports 

Vehicle Inspection Program Reports 

Consent to Search & Seize (no contraband seized) 

Missing Person Report (closed) 

Vehicle Reports (Closed) 

Abandoned Motor Vehicle (Closed) 

Motor Vehicle Inventory Log 

Tow Truck Service Application (Closed) 

Towing Request Distribution Forms (Form 189) 

Accident Reports 

1209 OPS 15-3 

OPS 19 

OPS 21-1 

OPS 22 

OPS 23 

OPS 23-1 

OPS 23-3 

OPS 24-4 

OPS 25-1 

OPS 26-1 

OPS 26-3 

OPS 27 

OPS 28-1 

OPS 28-2 

OPS 35 

2002 

2002 

2000 

2002 

2000 

2000 

2000 

2002 

2000 

2000 

2000 

2000 

2000 

2002 

2000 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

I hereby certify that the above listed records were disposed of as Indicated. 

Lieutenant H. R. Rich 
Signature 

DCS 550-2 
Lieutenant/Barrack Commander  01/21/2004 

Title Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

No. 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 7 of 9 

Description of Records 
Include Title and/or Form Number 

Authorization 
for Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

91 

92 

93 

94 

95 

96 

97 

98 

99 

100 

101 

102 

103 

104 

105 

Detailed Crash Investigation Reports 

Citation Book Issuance Control Ledger 

Vehicle pursuit Review (114) 

Disabled Vehicle Daily Log Sheet 

MSP Speed Computer Calibration/Inspection & Certification Report 

Driving While Intoxicated Cases - Closed 

Alcohol Influence Summary 

Breath Testing Instrument Report 

Alcohol Testing Program Log 

Alcohol Influence Yearly Summary 

Preliminary Breath Test Log 

DR-15A Book Issuance Control Ledger 

DR-15A - Applied Law Enforcement Agencies 

Criminal Arrest Juvenile Detention Log 

Semi-Annual Report on Juveniles   

1209 OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

OPS 39 

OPS 41-1 

OPS 41-2 

OPS 41-3 

OPS 41-7 

OPS 41-10 

OPS 41-11 

OPS 41-13 

OPS 41-14 

OPS 53 

OPS 53-1 

1998 

2000 

2000 

2000 

2002 

2002 

2002 

2000 

2000 

2000 

2000 

2000 

2002 

2000 

2000 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DOS 550-2 
01/21/2004 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "IT 
Division or Bureau 

No. 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 8 of 9 

Description of Records 
Include Title and/or Form Number 

Authorization 
for Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

106 

107 

108 

109 

110 

111 

112 

113 

114 

115 

116 

117 

118 

119 

120 

Monthly UCR Reports 

Property Records (Closed) 

Property Record Control Log 

MSP Installation Property Log 

Alarm Log 

Burglar & Telephone Alarm Correspondence 

Alarm Record 

K-9 Activities 

K-9 Activity Summary (Form 40) 

K-9 Handlers Daily Activity Report (Form 41) 

Audio/Visual Recording (83) 

Federal Agencies 

State Courts 

Municipal Courts 

County Governments 

1209 OPS 55 

OPS 56-1* 

OPS 56-2 

OPS 56-3 

OPS 66 

OPS 66-1 

OPS 66-2 

OPS 68 

OPS 68-1 

OPS 68-2 

OPS 69 

LIA 1* 

LIA 2* 

LIA 3* 

LIA 4* 

2002 

2002 

1998 

1998 

1999 

1999 

2002 

2002 

2002 

2002 

1998 

2000 

2000 

2000 

2000 

SEE LAST PAGE FOR TOTAL January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DCS 550-2 
01/21/2004 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK BARRACK "U" 
Division or Bureau 

No. 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address. 

Page 9 of 9 

Description of Records 
Include Title and/or Form Number 

Authorization 
for Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

121 

122 

123 

124 

125 

126 

127 

128 

129 

130 

131 

132 

Requisition Log 

Motor Vehicle Operation Reports 

Tactical Supplies Inventory - Non-Capital Equipment 

Organizations 

Press Releases (local/HQ) 

Public Inquiries & Requests 

Academies & Special Courses 

College Programs (on campus) 

Tactical Training 

Ad-Hoc Recommendations 

Medical Status/Medication Report 

Duty-Related Illness/Injury 

*Non-record copy 

1209 LIAS* 

SUP 2-2 

SUPS* 

PR 1* 

PR 2 

PR 4* 

TNG 1 

TNG 2 

TNG 4* 

TNG S* 

MED 2* 

MED 3* 

2000 

2001 

2000 

2000 

2002 

2000 

2002 

2002 

2000 

2002 

2000 

2000 

Total: 27.c.f. January, 2004 Incinerated 

Lieutenant H. R. Rich 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

DCS 550-2 
01/21/2004 

Date 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 

^•porting Agency 

Barrack "E", Salisbury 

1 

2 

Division of BufOOu 

Dotcription of Rocordt 
Indw » Titlo o nd / or Form Numbor 

Miles Messages & Logs 

Daily Barrack Logs 
Daily Radio Logs 

Status Reports 
Statistical Surveys 
Staff Inspections 
General Agency Correspondence 
Validations 

Trooper Activity Reports 
Trooper Activity Summaries 
Employee Leave/Work Reports 
Payroll Summary 
Bi-Weekly Balances 
Leave Schedules 
Overtime/Compensatory Records 
Off-Duty Vehicle Use 
Off-Duty Vehicle Use Summary 

Authoniotion 
For 0itposol 

Rotontion 
ScKod. No. 

1209 

1209 

1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

I torn 
No. 

ADM 10-2 

ADM 9 

ADM 5 
ADM 8 
ADM 11 
ADM 14 
ADM 15 

PER 
PER 
PER 
PER 

1 
1-1 
2 
2-1 

PER 2-2 
PER 
PER 

3 
4- 

PER 8 
PER 8-1 

Inclwtivo 
D«to» of Rocordt 

Oiiposod of 

Year 1999 

Year 1999 

Year 1997 
Year 2000 
Year 2000 
Year 1999 
Year 2000 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2001 
2001 
2001 
2001 
2001 
2001 
1999 
2001 
1997 

VoUmo 
(Cubic Foot) 

_ • I Hereby certify that the above listed records were disposed of as indicated 

Lieutenant 2/5/03 William H. Harden, Sr. 

Signoturo Tltl. 
DGS 5 5 0-2 

0oi« 

PREPARE IN DUPLICATE 
Rofom one copy end forward 
original to abova addrott 

Dot* of 
Oiipot ol 

of 
Oi • pot ol 

2/5/03 Shredding 

2/5/03 | Shredding 

2/5/03 

2/5/03 

Shredding 

Shredding 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte 175i 
P.O. Box 275 

Jessup, Maryland 20794-0275 

c E R T 1 F I c A T E 0 F RECORDS DISPOSAL 

■ Dpparl-mpnt of Maryland^tate Police 
"•(JOfiinj Ag.nc, 

Barrack "E", Salisbury 

Di»iiion m Buf»au 

Oncnpiion ol Rccordl 
locl» 1 Titlt anj/tr Form Numbar 

Autho(ijo(i»n 
For Oitposot 

Working Fund 
Invoices Forwarded for Payment 
Budget Requests/Authorizations 
Purchase Orders 
Improvements 
Capital Inventory 
Tactical Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 

Motor Vehicle Administration 
Special Police Comm. File 
Handgun Permit Investigations 
Detention Log 
Criminal Summons 
Incident Reports-Closed 

'Vehicle Insp.Program Report 
Missing Persons-Closed 
Court Summons 
Pawn Sheets 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

FIS 
FIS 
FIS 
FIS 

1 
2 
3 
3-1 

FIS 3-1 
FIS 3-1 
FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 

Incluiivt 
of Record* 

Di»poi»d of 

OPS 
OPS 

1 
5-1 

OPS 11-4 
OPS 13 
OPS 15 
OPS 23 
OPS 23-3 
OPS 25-1 
OPS 15-3 
OPS 19 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2001 
2001 
1997 
1999 
1999 
1999 
1999 
1999 
1999 
2001 

2001 
1999 
2001 
1999 
2001 
1999 
1999 
1999 
2001 
2001 

prepare in duplicate 
R«toin on« copy and forward 
original t© abovo oddroit 

V ot 
(Cubic Foot) 

"" °1""" '   •( o. mj.cw, 
William H. Harden, Sr. ' Lieutenant 2/5/03 

Slgnofuro 

Dot. of 
Diipot ol 

M«'^od of 
On poi ol 

2/5/03 Shredding 

2/5/03 Shredding 

DCS 5 5 0-2 T It U 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte 175* 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTlFlCATF OF BECCROS DISPOSAL 

Department of Maryland State Police 
^•porting Agtncy 

Barrack "E", Salisbury 

No. 

8 

9 

10 

11 

Oiyi|io« Of BwfOOw 

^••Cipiion of Rtcordt 
Udw » Till# oA^/of F o/m Numb«r 

Auth wi ioti on 
F or 0 itpoaol 

Vehicle Reports-Closed 1209 
Abandoned Vehicles-Closed 1209 
Motor Vehicle Inventory Log 1209 
Citation Book Issuance Ledger 1209 
Vehicle Pursuit Review 1209 
Disabled Vehicle Daily Log 1209 
Semi-Annual Report-Juveniles 1209 
Tow Truck Service Application 1209 
Monthly UCR Reports 1209 

Property Records-Closed 1209 
Warrants-Closed 1209 

CCC Cards 1209 

Closed Breathalyzer Cases 1209 

Acciden t Repor ts/Cards/Pic ture: 11209 
Accident Recon.Ledger/Reports ]l209 

R«t«nti on 
ScKod. Ho. 

I tom 
No. 

OPS 26-3 
OPS 27 
OPS 36 
OPS 37-3 
OPS 38 
OPS 53-1 
OPS 28-1 
OPS 55 

OPS 56-1 
OPS 3-1 

OPS 22 

OPS 41-1 

OPS 35 
OPS 35-1 

Inclugivt 
Dot»» of R«cordt 

Ditpottd of 

Vear 1999  
Year 1999 
Year 1999 
Year 1999 
Year 1999 
Year 1999 
Year 1999 
Year 1999-2000 
Year 2001 

Year 2001 
Year 2001 

Year 2001 

Year 2000 

Year 1999 

PREPARE IN DUPLICATE 
R«roin on* copy ond forward 
oriQinol *o obovo o d dr 01 • 

V olumo 
(Cubic F«»i) 

Dot* of 
Oi |po» ot 

^•'^od of 
On poi ol 

1 
< 

2 

2 

2/5/03 

2/5/03 

2/5/03 

2/5/03 

2/5/03 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

William H. 

Slgnotur* 

Kereby certify thof the oboye listed recofds were disposed of os indicoted. 

Lieutenant 2/5/03 

DCS 5 5 0-2 Till* 0o»# 



' 

MBaiiS 



y DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 1751 
P.O. Box 275 

Jessup, Maryland 20794-0275 

£ERTIF1CATE o_f RECORDS disposal 

Department of Maryland State Police 

Rtpofiing Aj.nc, 

Barrack "E", Salisbury 

12 

Di»iiion »» Bof»ou 
PREPARE IN duplicate 
Ratom on* copy and forward 
original to abovs addrott 

D««cripilon of R.cordt 
tntlu . Till# oi>d/o» Form Numbor 

Patrol Checks 
School Bus Violation Warning 
Alcohol Influence Summary 
Breath.Testing Instru.Reports 
Preliminary Breath Test Log 
DR 15A Control log 
Criminal Arrests-Juvenile 
Motor Veh. Operations Reports 
Press Releases 
Organizations 
Court Notification Log 

Authftfi tOti ftr* 
F or D Itpoio! 

R«t«nt) on 
ScKod. No. 

L209 
L209 
1209 
.209 
.209 
.209 
209 

:.209 
:.209 
;.209 

209 

No. 

OPS 29-2 
OPS 37-2 
OPS 41-2 
OPS 41-3 
OPS 41-1; 
OPS 41-1: 
OPS 53 
SUP 1 
PR 2 
PR 1 
OPS 15-3 

incluiiv* 
D«t«» of Rocofdt 

Diipostd of 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2001 
2001 
2001 
1999 
1999 
1999 
1999 
2001 
2001 
1999 
2001 

V otum* 
(Cubic Foot) 

Dqi« o' 
DiIp 01ol of 

On poi ol 

2/5/03 Shredding 

I hereby certify thot the above listed records were disposed of os ind.cofed. 

Harden, Sr. //p* Lieutenant 
Signature 2/5/03 

DOS 550-2 T li). 0 O I • 



11 wo I* 

. 4^.vt;%. 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C E R T 1 F I C ATE OF RECORDS disposal 

Department of Maryland State Police 
Rtponing Ag«ncy 

Barrack "E", Salisbury 

No. 

1 

2 

0 iviiioo Of Bur«0u 

^••cription of Rocordt 
Inclw » Titlo ond/of F®<m Numbor 

Miles Messages & Logs 

Daily Barrack Logs 
Daily Radio Logs 

Status Reports 
Statistical Surveys 
Staff Inspections 
General Agency Correspondence 
Validations 

Trooper Activity Reports 
Trooper Activity Summaries 
Employee Leave/Work Reports 
Payroll Summary 
Bi-Weekly Balances 
Leave Schedules 
Overtime/Compensatory Records 
Off-Duty Vehicle Use 
Off-Duty Vehicle Use Summary 

Author! lotion 
For Oicpoiol 

Ratonti on 
ScKod. No. 

1209 

1209 

1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

lt«m 
No. 

ADM 10-2 

ADM 9 

ADM 5 
ADM 8 
ADM 11 
ADM 14 
ADM 15 

Inclusivo 
D«t«» of Records 

Ditpotvd of 

PER 
PER 
PER 

1 
1-1 
2 

PER 2-1 
PER 2-2 
PER 3 
PER 1 
PER ? 
per rsi 

Year 2000/2001 

Year 2000 

Year 1998 
Year 2001 
Year 2001 
Year 2000 
Year 2001 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2002 
2002 
2002 
2002 
2002 
2002 
2000 
2002 
1998 

V ol um« 
(Cubic F««t) 

4 

2 

Signature 
DOS 5 5 0-2 

T It I, 

prepare in duplicate 
Rofom ono copy ond forward 
origmol to abovo addroit 

Dot* of 
Di i pot ol 

1/29/04 

1/29/04 

1/29/04 

1/29/04 

hereby certify that the above liifpcf records were disposed of as indicated 

Captain 1/29/04 

of 
On pot ol 

Shreddi ng 

Shreddi ng 

Shreddi ng 

Shredding 

Dot* 



FEB 3 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 20794-0275 

certificate o_f records disposal 

Department of Maryland State Police 
Rtporting Agency 

Barrack "E", Salisbury 
Division Bur«o 

prepare in duplicate 
Rvloin on* copy ond forward 
originol to abovt addrcit 

0«#cripiion of Records 
ln«lw i TitU oftd/or Fo<m Nwmbor 

Working Fund 
Invoices Forwarded for Payment 
Budget Requests/Authorizations 
Purchase Orders 
Improvements 
Captial Inventory 
Tactical Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 

Motor Vehicle Administration 
Special Police Comm. File 
Handgun Permit Investigations 
Detention Log 
Criminal Summons 
Incident Reports-Closed 
Vehicle Insp.Program Report 
Missing Person-Closed 
Court Summons 
Pawn Sheets 

Authontotion 
For 0itpotal 

Rvtontion 
ScKod. No. 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
209 
209 

Inclws i 
of Rocordt 

Oiipo«*d of 
V olwm« 

(Cubic F««t) 
Dot* of 

Oi ipoiol 
M«'^od of 
On poi ol 

FIS 1 
FIS 2 
FIS 3 
FIS 3-1 
FIS 3-1 
FIS 3-1 
FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 

OPS 1 
OPS 5-1 
OPS 11-4 
OPS 13 
OPS 15 
OPS 23 
OPS 23-3 
OPS 25-1 
OPS 15-3 
OPS 19 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2002 
2002 
1998 
2000 
2000 
2000 
2000 
2000 
2000 
2002 

2002 
2000 
2002 
2000 
2002 
2000 
2000 
2000 
2002 
2002 

1/29/04 

1/29/04 Shredding 

Shreddi ng 

Martin E. Koerner 

DOS 5 5 0-2 
Slgnotu 

I hereby certify that the above lilted records were disposed of as indicated 

CaPtai'n 1/29/04 
Till. Ooi« 



feb 3 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175' 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE 0_F RECORDS DISPOSAL 

Dppartmpnt nf Maryland Prlirr  
^•porting Ag«ncy 

Barrack "E", Salisbury 

8 

9 

10 

Oiviiion Buraou 

D«»cripiion of R.cordi 
Inclu > TitU and/or Fo«m Numb./ 

Vehicle Reports-Closed 
Abandoned Vehicles-Closed 
Motor Vehicle Inventory Log 
Citation Book Issuance Ledger 
Vehicle Pursuit Review 
Semi-Annual Report-Juveniles 
Tow Truck Service Application 
Monthly UCR Reports 

Property Records-Closed 
Warrants-Closed 

Closed Breathalyzer Cases 

Accident Reports/Cards/Pictures 
Accident Recon.Ledger/Reports 
Alarm Logs 
D.C.I.R. Reports 

Authori iof i 
F or D icpoiol 

R«t«ntien 
ScK»d. No. 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 

1209 

1209 
1209 
1209 
1209 

I to ft 
No. 

OPS 26-1 
OPS 26-3 
OPS 27 
OPS 36 
OPS 37-3 
OPS 53-1 
OPS 28-1 
OPS 55 

Ops 561 
OPS 3-1 

Ops 41-1 

OPS 35 
OPS 35-1 
OPS 66 
31-1 

Inclutivo 
D«t«> of R*cordt 

Dil pot#d of 

Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000-2001 
Year 2002 

Year 2002 
Year 2002 

Year 2001 

Year 2000 
Year 2000 
Year 1998 
Year 1998 

prepare IN DUPLICATE 
Rotoin ono copy end forward 
originol to abovo oddroit 

Volum* 
(Cubic F«ot) 

Dot* of 
Diipoiol of 

Di• poi ol 

1/29/04 

1/29/04 

1/29/04 

1/29/04 

Shreddi ng 

Shreddi ng 

Shreddi ng 

Shreddi ng 

hereby certify that the above lifted records were disposed of as indi 

Martin E. Koerner 
Slgnoturo 

Captai n 

cofed. 

1/29/04 

DGS 5 5 0-2 
Tltl. Ooi« 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE 0 F RECORDS DISPOSAL 

Department of Maryland State Police 
Rtponing Agancy 

Barrack "E", Salisbury 
Oiviiion or Bur«Ou 

No. 

11 

Docripiion of Rtcoidi 
Inclv 1 Till* and/»r Fatm Numb*r 

Patrol Checks 
School Bus Violation Warning 
Alcohol Influence Summary 
Breath.Testing Instru.Reports 
DR ISA Control Log 
Criminal Arrests-Juvenile 
Motor Vehicle Operations Reports 
Press Releases 
Organizations 
Court Notification Log 
Public Inquiries & Requests 

Criminal Arrests-Adult 

Authori tofion 
For 0itpotol 

Rvtanti on 
ScKod. No. 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 

I ton 
No. 

OPS 29 
OPS 37 
OPS 41 
OPS 41 
OPS 41 
OPS 53 
SUP 1 
PR 2 
PR 1 
OPS 15 
PR 4 

OPS 52 

■2 
■2 
■2 
•3 
•13 

IncIwsivo 
Doto» of Rocordt 

Dit poi«d of 

-3 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 

2002 
2002 
2002 
2000 
2000 
2000 
2002 
2002 
2000 
2002 
1997, 1998, 
1999, 2000 
1998 

Martin E. Kberner 

DOS 5 5 0-2 

V otumo 
(Cubic Foot) 

PREPARE in duplicate 
Roloin one copy ond forward 
original to abov« oddrtu 

Slgnofur* 

I hereby certify that the above listed records were disposed of as indicated 

  Captain 1/29/04 
Tltl. 

Do <• of 
Oi i p 01 ol 

of 
On poi ol 

1/29/04 Shreddi ng 

Dot* 



FEB 3 



Wr^fntidSTe't- Inhrf /)£PMr/yf£4f 

Reporting Agency 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 27 5 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(Same Title as Listed on Schedule) 

Offense Victim cards 
Incident Reports 
Ac.cident Reports 
Occident Cards 
Impound Records 
Property Records 
Di'ssemination Log 
ity Tickets (paid/ Receipts 
ity Tickets (unpaid) 
lagged Tickest Receipt Books 

State Citations 
State Citations Log book 
state Citiation Transmittals 
State Civil Citation 
Warnings 
CityTicket Log 
Internal Investigations 

Closed Lawsuits 

Authorization 
For Disposal 

Retention 
Sched. No. 

M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 

M-42 

Item 
No. 

11 
12 
13 
13 
14 
1J0 
17 
18 
19 
18 
21 
21 
21 
22 
23 
19 
6 

Inclusive Dates 
of Records 
Des troyed 

1987 
2001 
1997 
1989-92,1997 
1997 
1997 
1999 
2001 
1998 
1998-2000 
2001 
2001 
2000-2001 
2001 
2002 
1998 

various thru 1998 
various thru 1998 

Volume 
Cubic 
Feet 

.50 
3 

.50 

.75 

.25 
1 

.25 
1.70 

.25 

.25 

.25 

.25 

.25 

.25 

.50 

.10 
3 
1.25 

Date of 
Disposal 

Method of 
Disposal 

Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
turned 
5urned 

tify that the records listed above were di 

Signature 

[idicated. 

lu aP, nr. zrfs 

Date 

DGS 550-2 (Rev. 10/92) 





—WftrTAiWsrr*- M/IC-C UE&zrM&Aj'T 
DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte, 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORD DISPOSAL 

Mo. 

1 
2 
3 
4 
5 

9 

8 
9 
10 
11 
12 

113 
14 
15 
Ifi 
17 
18 

Description of Records 
(Same Title as Listed on Schedule) 

General Correspondence 
Press Releases 

Memos 
MILES Messages 
Outgoing MILES Message log book 
Rdpossion log 
Lost Property log 
Tow list 
Court Requests 
Investigative Assignment Records 
Personnel 
Monthly Statistics 

■ ^Budget 
SCORE Time Sheets 
Criminal Arrests Records 
Arrest Photos and Log Book 
Juvenile Arrests 
Dffense Records 

Authorization 
For Disposal 

Retention 
Sched. No. 

M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 
M-42 

Item 
No. 

1 
1 
2 
1 
1 
1 
1 
1 
1 
1 
3 
5 
4 

24 
9 
9 

10 
11 

Inclusive Dates 
of Records 
Des troyed 

up to 2002 
2001 

^001 
2001 
2001 
2001 
2001 
2001 
2002 
2001-2002 
various thru 199^ 
1999-2000 
various thru 2001 
2001 
1987 
1987 
1987 
1987 

Volume 
Cubic 
Feet 

4.50 
.10 

3.60 
;iov 
.10 - 
.10/ 
.10 
.10 / 
.10 

L'25 
16.25 

.25 
2 
.50 

3 
.50 
.25 

6.25 

Date of 
Disposal 

Method of 
Disposal 

Burned 
Burned 

Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned 
Burned - 
Burned 
Burned 
Burned 
Burned 
Burned 

✓^Tsherebycertify that the records listed above were disposed of as indicated. 

Signature 
Date 

DGS 550-2 (Rev. 10/92) 





IF NOT DEUVERED IN THREE DAYS RETURN TO 
STATE OF MARYLAND 

DEPARTMENT OF MARYLAND STATE POLICE 
1201 REISTERSTOWN ROAD 

PIKESVILLE, MARYLAND 21208-3899 

Mr. Gabriel P. Lopez 
Department of General Services 
Records Management Center 
7275 Waterloo Road 
P.O. Box 275 
Jessup MD 20794 





PARRIS N GLENOENING GOVERNOR 
KATHLEEN KENNEDY TOWNSENO IT GOVERNOR 

STATE OF MARYLAND 
MARYLAND STATE POLICE 

1201 REISTERSTOWN ROAD 
PIKESVILLE, MARYLAND 21208-3899 

410-486-3101 
TOLL FREE: 1-800-525-5555 

TDD; 410-486-0677 COLONEL DAVID B MITCHELL SUPERINTENDENT 

CRIME LABORATORY DIVISION 

January 13, 2003 

Department of General Services 

State Records Management Center 

7275 Waterloo Road (Rt 175) 

P. O. Box 275 

Jessup, Maryland 20794-0275 

Re: Certificate of Records Disposal ^ 

*• 

To Whom It May Concern: 

In accordance with MSP Administrative Manual, Chapter 8 (Records Management), we 

have recently destroyed the following forms. 

Please see attached DOS Form # 550-2 Certificate of Records Disposal. 

If I can be of any further assistance, please do no hesitate to contact me at 

410-653-4500. 

JAN 15 ^3 

''-vi y* •• ■ 
'v. * ' 

Sincerely, 

Nakia Hicks 
Office Secretary II 

/nh 

"Maryland's Finest" 



* ..v. f. 

' 


