Stake of MD Dept of Aqricu”‘\lm Department of General
: ¥ - Services Prepare in duplicate
Reporting Agenc S g
e e Records Management Division £33 3 WL
( é . \ 7275 Waterloo. Road (Rte. 175 etain one (1) copy and forward
V]‘QYe\l érV\&s '?Urdﬂié\h\cj\ PO. Box 275( ) original to address at left, i
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
" Authorization .
Description of Records inclusive Dates of Volume Date of iétiol of Disposai
e (Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal

Schedule No. No.

Maryland Fleet Ogerstions
L. ond Ma%gmm* yodem (385

Cje,n&ra\ COffcsmnoLm 1385

| 07/-47 —d/&,&oo g 06 02 -03 recya/c b'.n
£y )
l 3 M3'\/'3nd Flee-l' 3+|U“5 [585 {
i 2

07/‘761« Oé,éooo /‘/ 06 -04 03 recycéo bin i
and &naae ment 07 /4 - 56/99 S ooz 03 fecyc/c bin
Genens | Corvesmdua 1385 00/s *06/97 “ lot-02-03|reavete bin

7
| l
' |
|

| !
[ 3% )
e

| hereby certify that the records listed above were disposed of as indicated.

Lsiods C. Hetiige Aisiing K 20223

Signature Title Date

—

DGS 550-2 (Rev. 1/93).
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Meivvla e QSQE Q‘ QQL!CSQ !ﬁggg | Department of General
% Fhessrinh Aguney . - Services Prepare in duplicate
Records Management Division :
L h s P g 7275 Waterloo Road (Rte. 175 i, w4 ey Mnd) g
NIy ol SevviCas P.O.oBo: 27é ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
| Authorization |
No Description of Records Inclusive Dates of Volume Date of Method of Disposal
’ (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Fest Disposal P
Schedule No. No. ¥
[ 1300 P chase ovders | 670 | 7 MulyQi-dune L |31 (eeyeled
J. |Soo Pond ivawws /676 | /0 |-G 000 (-39 4
< ﬂ’\Q\NQY\Q\\QA, oo\ -84 +o\-QL W "
£ '\‘m(‘hm\%ml&\\a\?\a\\« ch /b7é ? ke /
| hereby certify that the records listed above were disposed of as indicated.
&//Lh’m eNed iy Ciecal Accounds 7-33-0>
Signature Tite@ j o i/ [Z Date

DGS 550-2 (Rev. 1/93).
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G (4
Reporting Agency

S*E Wices
Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

- Services

Department of General

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

. Prepare in duplicate

Retain one (1) copy and forward
onginal to address at left

Authorization
Description of Records Inclusive Dates of Volume Date of : -
e, (Same Title as listed on Scheduls) | Retennon Iem Records Destroyed | Cubic Feet | Disposal idato
Schaduls No Mo
[- |F1o0 CNase oy dees /6 79 7 .h[\,q&.ﬁ.m o oL D | 4 f'
oo Pand invoves /676 |70 |T-9qole-n] 2-3
=, s VIS o Ca [ @ 00N -0 fok.-0L |
I 3 i Cagen | < xui:\-n_ch /‘97‘6 ? A / |
‘ i
I |
|
f |
|
! |
| hereby certify that the records listed above were disposed of as indicated.
W
2ymn M edy fiscal Accounts 7-33-03
Signature Tl | o1 | [] Date

DGS 550-2 (Rev 1193,
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Reporting Agency

| Staste

= —

'\/1‘{ P L{L_

Department of General
- Services

Records Management Division
7275 Waterloo. Road (Rte. 175)

oy

. Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

P.O. Box 275 |
Division or Unit Jessup, Maryland 20794-0275 |
CERTIFICATE OF RECORDS DISPOSAL
No Description of Records el Inclusive Dates of Vo.lume Qate of fhatod of Dikgioe
| | (Same Titl s listed on Schedule) | Reeten | tem | Rocords Destoyed | Cubic Feet | - Disposal
|| Obbeadl [Cunsglerigoy 136 13 lugorbofafs| | 17/¢703 R%Wl 4
! Cownov\lmwl,MMu Wy s Zﬁ[ —olat| X
13 %ﬂ,udjamle Pmrﬁ 936~¢" |3 11/g2 - 13/qr | | -
4 _10%c1a smﬁu Repurt 36~ | 3 lifat—1nfusg | | | |
5 1Con ﬂ) -5 | 5 ik -t/ | | / /
6 COI\NSAOOM/‘AU (T'ouma 936 ¢ | 5 J%‘(l/% { |
7 10 MMAw 436~ | Z | oy ey | | '
¢ Baochae Ocdere 1936 671 lyoe 10" | 10 , /
3[Rt Gootpandens Voz= 5711 Wg=ppyir | 1 N &
| @ OWLMIS,WAQLJBM} 6o | 3 Ll ks | % ’/’/)V/OE
1 Josfeat S Rty (53¢ | 2 ey~ ojaz | | 3
1 1M men' 974~ | & #5000 | -
3 E%UM/\LWV\} 1362671 ] |i4g4 !
L R,?é}‘(t“m#ﬂd/v\) T~ ) 11447 [ i s /
L5~ | Pryvrh art Oty i3 =91 1| Jag2 | 4
| hereby certify that the records listed above were disposed of as indicated.
Rl V' sy RECEIVED s E 1V 2/(47]
Signature .

DGS 550-2 (Rev. 1/93).
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DEPT. OF AGRICULTURE
CENTRAL SERVICES
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Reportmg Agency

——

pe———

Division or Unit

Department of General
- Services
Records Management Division
7275 Waterloo. Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

. Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF

RECORDS DISPOSAL

Description of Records o i Inclusive Dates of Volume Date of _
No. | ' (same Title as listed on Scheculs) | Reteston | em | Records Destroyed | Cubic Feet | Disposal | Meod of Disposal
Schedule No No.

| OReel Cusglorsgoly (1365 |3 \yjeeriofuflsl | |7/¢/03 | Recyele

% Cownodmwu\mmu b A el Zﬁ[ - 6/6??5 F - ‘
3 o Sausgle Repak 193 ~6" 12 {ifey = 1n/ar | |

¢ 0%zl Sm?LZwm G36~¢| 3 |lav-1afay | |

& |ConvegpndunlToung)|426 5| & [1fp~tfop | 1 1] |

6 ém\/\;jﬂom{g@ufﬁwy 936 ¢ | 5 )@/“{Z/% { /

2 losheus w@ oty 938~ F gy gy [ 1 ||

¢ |Bipehase 0 926 ~61 't Mo~ 1njag” | 10 ||, s
4 Keu(’f’ rituey (omAMJam i) gy =y 47 S N N I.
| @ (79?: ualsmmhap st ,il'c'h ~1ky | = ! /lﬁ(/‘g | l'
11 osf, el wanu Pﬁﬁ 936 ~¢| 0 lfgx~ 12/43 | | : |
[ [Pl o) i Gy =1 b gy | ) |
3 |Refybrfuin 1362671 | liag |

14 R.&J ot ki o~ T 11947 [ B /

Sl Pc/m/l; alf 0»’7{(1‘/‘3 f% -y 1 1492 J \/

| hereby certify that the records listed above were disposed of as indicated.

ﬁfh\m{//ﬂ/% ’MREQEIYED( Nt g f“m \/

Signature

DGS 550-2 {Rev 1/93).

DEPT. OF AGRICULTURE
CENTRAL SERVICES

7/ /047 UJ







C ENR: Tl ECISCNASTE"

[ R O R N S N

STATE RECORDS

‘MAP
7275 Waterloo |~

" HENT CENTER
(Rte. 175)

P.0. Box ..5
Jessup, Maryland 20794-0275

sl

Maryland Department of Agriculture

Reporting Agency

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Weights and Measures Section Retain one copy and forword
Division or Bureau original to above address
Authorizotion
For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
include Title ond/or Form Number Retention T Disposed of {Cubic Feet) Disposol Disposol
Sched. No. No.
Time Sheets LTS 17 1-1/12-31/1999 i/8 2-13-2003 manual (trash can)
Vehicle Mileage Logs 1679 7 7-1-99/6-30/2000 /8 2-13-2003 manual (trash can)
Inspector Weekly Summary Sheets 1679 17 7-1-99/6-30/2000 1/8 2-13-2003 manual (trash can)
| hereby certify that the above listed recards were dispased af as indicated.
zjfaﬁfif ;? N _ chief, Weights & Measures Section 2/13/2003
ot Signoture a1 Title Dote $Pud

OGS RM- 2
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DEPARTMENT OF GENERAL SERVICES
o i STATE RECORDS MA*  “™ENT CENTER

. 7275 Watgt‘éc')oBlox.éRte. il ‘

Jessup, Maryland 20794-0275

CERTIFICATE: OF RECORDS DISPOSAL

Reporting Agency
PREPARE IN DUPLICATE

Retain one copy and forward

Weights and Measures Section

Division or Bureou original 1o obove address

Authorization
For Disposol Inclusive

No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Ratentiba ] Disposed of . (Cubic Feet) Disposol Disposo!
Sched. No. No.
Vehicle Mileage Logs 1679 37/ 7-1-2000/6-30-2001 i/8 7-30-2004 manual (trash can)
Inspector Weekly Summary Sheets 1679 17 7-1-2000/6-30-2001 1i/8 7-30-2004 manual (trash can)
Time Sheets 1679 17 1-12-2000/1-9-2001 1/8 7-30-2004 manual (trash can)

| hereby certify that the above listed recards were disposed of as indicated.

/E!LJ Chief, Weights & Measures 7-30-2004
oS | —_— PS-789

t
Title Dote DGS- RM- 2

Slgnature
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Ucraniriling  wi ULITLIZWAL QLY vy

S ' STATE RECORDS MA*  "MENT CENTER
B 7275 Waterloo | Ui oY
B . OB on® s
Jessup, Maryland 20794-0275

CERTYFILCRITE JOGF;: RE GENRES D 5 RS

Maryvland Department of Agriculture
Reporting Agency

PREPARE IN DUPLICATE

Retain ane capy and farward
ariginel ta abave address

Weights and Measures Section

Division or Bureou

Authorization

For Disposal Inclusive
No. Description of Records Dates of Records Volume Dote of Method of
Include Title ond/or Form Number R artien Ty Disposed of ’ (Cubic Feet) Disposal Disposal
Sched. No. Na.
Vehicle Mileage Logs 1679 L9 7-1-2000/6-30-2001 1/8 7-30-2004 manual (trash can)
Inspector Weekly Summary Sheets 1167/ 17 7-1-2000/6-30-2001 1/8 7-30-2004 manual. (trash can)
Time Sheets 1679 17 1-12-2000/1-9-2001 1/8 7-30-2004 manual (trash can)

| hereby certify thot the above listed records were disposed of as indicated,

Chief, Weights & Measures 7-30-2004
Title Date

PS-789
DGS. RM- 2

Slgnature







Stale of Marylsnd Demtog @fiwb__h)g~ Department of General

- Services : . Prepare in duplicate
Records Management Division

. 7275 Waterloo. Road (Rte. 175 Retain one (1) copy and forward
Cah{'fé\ Derviess— _PU YQ){\c\él\’% ( ) original to address at left.

Reporting Agency

P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

- Authorization .
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention item Records Destroyed | Cubic Feet Disposal
Schedule No. No.

Methed of Disposal

Maryland Fleet O i 1
and ?Vl:r\dc:me,d‘ Sﬁm\s /385 | | | 7lacco- thaoe] D |09-49-0% Reeycele

Geners| Cocrespondtnca | /385 | 2 7/s00 o] b 09294 Reevale

| hereby certify that the records listed above were disposed of as indicated.

Ronda C. Wsiandn siasvicio g

Sigmtu-ro

DGS 550-2 (Rev. 1/93).
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Stade of Marybnd Duﬂ—o? AqricuHunL Department of General : I
Reporting Agency = - Services : . Prepare in duplicate
—_————————=—x==— Records Management Division ; |
. 7275 Waterloo. Road (Rte. 175 Retain one (1) copy and forward
Ceh'kfﬁ\ SO’VICJ.S- —PU m)naﬂ\’lé, PO. Box 275( ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
o Authorization
No Description of Records Inclusive Dates of Volume Date of Method of Di
" | (Same Tile as listed on Schedule) [ Retention em | Records Destroyed | Cubic Feet | Disposal Shod; 0f BIpigs
Schedule No. No.

Maryland Flect Ogersti ;
| band Maracement sﬁﬁf /385 | [ |7looco- thoon) 5 lo9-49-0¢| Keeyele

2 |Geners| Cocrespondence | /1385 | 4 |Zapew <bfacol| o |09-99-%| Keeygle

| hereby certify that the records listed above were disposed of as indicated.

Bounda C. (sgondin issvicio Lo 29-99-04

Signature Title Date

DGS 550-2 (Rev. 1/93).







P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)
RECORDS TRANSMITTAL AND RECEIPT

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

Rm 808
301 W Preston Street
Baltimore MD 21201

A. AGENCY ACCESSION NO. DATE REC'D
State Department of
Assessments and Taxation
B. DIVISION/UNIT RM CODE
Taxpayers Services/Charter
C. MAILING ADDRESS LOCATIGN NO. OF CU. FT.

RANGE SECTION(S)

D. PHONE NO.

410-767-1179

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

Brenda\A. Walker '
Administrative Officer III

2. BOX 3.

DESCRIPTION OF RECORDS
NUMBERS WITH INCLUSIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,
DISPOSAL DATE

other business entities.

1 thru 500 | 2001 Personal Property Returns, domestic, foreign and

#1881, Disposal date
July, 2006.

DGS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES







DEPARTMENT OF GENERAL SERVIGES
STATE RECORDS MANAGEMENT CENTER i3
7275 Waterloo Road (Route 1l 73)
P.O. Box 275
Jessup, MD 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

State Department of
_Assessments and Taxation Prepare In Duplicate
Reporting Agency Retain one copy and forward original
To above address

Taxpayers Services/Charter
Division or Bureau

= S =

Autharization Inclusive

Mo. Description of Records for Disposal Dales of Volume Date of Mathad

Include Title and/or Farm Number Records {Cubic Disposal of Disposal
Relention Item No. Disposed of Fant)
Schadule
I No.
1/1/2001
1 Personal Property Return records for 1881 1 = 500 T!Hlﬂlﬂis_m Boxes | July, 2006| Shred
the year 2001. ]!

DGS 550-2







Department of Community Services Department of General
Services Prepare in duplicate

Reporting Agency Records Management Division
Housing & Community Development 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward

P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Descnption of Records Authorization Inclusive Dates of Volume Date of Method of Disposal

(Same Titie as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No.
RAP Applications C832
RAP Applications
Operation Bootstrap
Family Unification Demo Progtam
HUD Allocation of New Vouchers
Certificate Financial Managembnt
Certificate Financlal Managembnt
Voucher Financial Management
Budget Reports

10 Units Holly Station
50 Section Approvals from HUD
18 Units Holly Sration
Consolidated Annual Conttribution
Voucher Leasing Initiative
Fair Share Rental Certificate
Application for Certificates
Moderate Rehabilitation Fin Mgt
Four H Programs
Desk Guide to Sec 8 Mod Rehab
Voucher Payment Standard
Sec 8 Waiting List

HUD Regulations

Lobbying of HUD Personnel
Housing Division Staff Minutes
Housing Divisicn Staff Minutes
Housing Divison Staff Minutes
Housing Division Staff Minuted
N_.Killom SL Denilal
S.Dempsey SL Denial
K.Hoffman, SL Denial
H.Chase SL Denial
E.Carroll SL Denial
P.Butler SL Denial
L.Butler, SL Denial
L.Butler SL Denial
R.Bruce SL Denial
M.Baker SL Deniat
R.Banworth SL Denial
J.Briscoe SL Denial

e
S

1987-1990 1 File 10/08/2002
1990-1991 1 File 10/08/2002
1991 1File ~ |10/8/02
1992 1File - {10/8/02
1992 1 File .~ 10/08/2002
1994 1 File - 10/08/2002
1997 1 File -~ 10/08/2002
1996 1 File 10/08/2002
1995 1 File 10/08/2002
1990 1 File 10/08/2002
1991 1Filn_— | 10/03/2002
U6/12/71905 1 File 10/08/2002
1993 1 File 10/08/2002
1992 1 File 10/08/2002
1992 1 File 10/08/2002
1992 1 File 10/08/2002
1996 1 File 10/08/2002
1993 1 File 11/08/2002
1990 1 File 11/08/2002
1993 1File 7 11/08/2002
1991 1 File 11/08/2002
1990 1 File 01/08/2002
1992 1 File 11/08/2002
1992-93 1 File - 11/08/2002
1993 1 File 11/08/2002
1990-91 1 File - |11/08/02
1996 1File 7 11/08/2002
1997 1File 11/20/2002
1997 1 File 11/20/2002
1997 1 File 11/20/2002
1995 1 File 11/20/2002
1997 1 File 11/20/2002
1997 1File 7 11/20/2002
1998 1File - 11/20/2002
1996 1 File 11/20/2002
1997 1File - 11/20/2002
1997 1 File - 11/20/2002
1997 1 File - 11/20/2002 Stwedded
1997 1 File 11/20/2002 Shredded
B. Mazur SL Denial \ 1997 1 File - 11/20/20C2 Shreddert
41|Hancock, Lity SL Denial | 1999 1File 7 | 11/21/2002 Stvedded
42 Johnson, Walter SL Denial 1 2000 1File -~ 11/21/2002 Shredded

| hereby certify that the records listed above were disposed of as indicated.

Date
A/ |7 /2”’1

@ (NS (W N
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| Department of Community Services | “Department of General
] Services Prepare in duplicate

34

: ~Reporting Agency | Records Management Division
| Housing & Community Development | 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
- P.O. Box 275 original to address at left.

ji Division or Unit | Jessup, Maryland 20794-0275

B CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of| Volume Date of Method of Disposal
pme Title as listed on Sched Retention Records Destroyed  Cubic Feet Disposal
Schedule No
Woodland, Madeline C832
Canter, Oscar
Swann, Dorothy
Wright-Lewis, Linda
Robinson, Joseph
Pinkney, Mary
Hawkins, Margaret
Tunney, Gay

Holmes, Irene
Cockerham, lrene
Forest, Dorothy
Curtis, Donaldson
Johnson, Gloria
Bennet, Mary

Briscoe, Joseph
Evon, Myrtle

Johnson, Joseph
Milstead, William
Taylor, Quincy

Bulls, Arthur

Smoot, John

Massey, Delois
Markel, Dennis
Templeman, Fiorence
Hawkins, Mildred
CDBG Melwood Trainj
CDBG Melwood Cafetena
CDBG Jude House
Emergency Shelter Grant
Emergency Shelter Grant
Emergency Sheiter Grant
Emergency Shelter Grant
Emergency Shelter Grant
Emergency Shelter Grant
Emergency Shetter Grant
Emergency Shelter Grant
Emergency Shelter Grant
Emergency Shelter Grant
Emergency Shetter Grant

33

1997 1 File 11/21/2002
1997 1 File 11/21/2002
1997 1 File 11/21/2002
1997 1 File 11/21/2002
1997 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
2000 1 File 11/21/2002
2001 1 File 11/21/2002
2000 1 File 11/21/2002
2001 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
2000 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1File - 11/21/2002
1999 1File - 11/21/2002
2000 1File - 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/21/2002
1999 1 File 11/26/2002
1995 1 File 11/26/2002
1994 1 File 11/26/2002
1995 1 File 11/26/2002
1996 1 File 11/26/2002
1996 1 File 11/26/2002
1996 1 File 11/26/2002
1995 1 File 11/26/2002
1995 1 File 11/26/2002
1993 1 File 11/26/2002
1993 1 File 11/26/2002
1993 1 File 11/26/2002
1992 1 File 11/26/2002
1990 1 File 11/26/2002
Malcom Study 1984 1 File 11/26/2002 Trash
Moderate Rehab Gray 1992 1 File 12/02/2002 Shredded
Moderate Rehab Hess 1 1992 1 File 12/02/2002 Shredded

| hereby certify that the records listed above were disposed of as indicated. )|
- Signét:er L e ™ U Date i
@ /'2 / / 7/700“2-

fAcshare\forms\recdispo.wk4
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Department of Community Services | Department of General

Prepare in duplicate

| _ . | Services
[ _Reporting Agency _____
' Housing & Community Development

Records Management Division
7275 Waterloo Road (Rte. 175)

— P.O. Box 275
L Divisionor Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Retain one (1) copy and forward
original to address at left.

Description of Records Authorization

inclusive Dates of]

Retention
Schedule No.

me Title as listed on Schedy/

5

Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of Disposal

Moderate Rehab-Tols 382

1982 1 File

12/02/2002

Moderate Rehab-Bivens

1982 1 File

12/02/2002

General Info. Moderate Rehab

1982 2 Files

1210212002

Moderate Rehab Finapcial Mgt.

06/12/1905 |1 File

12/02/2002

Rental Allowance Grant

1999 1 File

12/05/2002

Rental Allowance Grant

1994 1 File

12/05/2002

DHCD-Co. Usage of Housing Funds

1989 1 File

12/05/2002

Sec 8 H.Awale

1992 1 File

12/11/2002

G.Barber

1991 1 File

12/11/2002

C. Berry

1988 1 File

12/11/2002

L. Brittingham

1992 1File

12/11/2002

T. Brown

1991 1 File

12/11/2002

S.Bertram

1991 1 File

12/11/2002

S. Butler

1988 1 File

12/11/2002

G. Cole

1988 1 File

12/11/2002

M. Campbeli

1992 1 File

12/11/2002

L. Collins

1991 1 File

12/11/2002

b. Dooms

1991 1 File

12/11/2002

E. Drinks

1991 1 File

12/11/2002

R.Duckett

1991 1 File

12/11/2002

C. Ellis

1991 1 File

12/11/2002

L. Gamer

1991 1 File

12/11/2002

T. Haley

1991

12/11/2002

T. Hawkins

1991

1 File .

12/11/2002

S. Holmes

1986 1 File

12/11/2002

V. Jackson

1991 1 File

12/11/2002

M. Johnson

1991 1 File

12/11/2002

V Littleford

1991 1 File

12/11/2002

E. Lowery

1991 1 File

12/11/2002

C. Marshall

1991 1 File

12/11/2002

K. Martin

1991 1 File

12/11/2002

T. Mills

1991 1 File

12/11/2002

T. Neal

1991

1 File_-

12/11/2002

D. Olden

1991 1 File

12/11/2002

L. Posey

1991 1 File

12/11/2002

T. Proctor

1991 1 File

12/11/2002

K. Redding

1991 1 File

12/11/2002

122 (M. Reed

1991 1 File

12/11/2002

124 | S. Robinson

1991 1 File

12/11/2002

125 L. Salley

1991 1 File

12/11/2002

126 | B. Saunders

=i alalatalaialalalalalalaslalalalalalalalalalalalalalajalalalalalalalalv| oz
5

1991 1 File

12/11/2002

127 A. Sliger

1

1991 |1 File

12/11/2002

| hereby certify that the records listed above were disposed of as indicated.







| Department of Community Services Department of General
| Services Prepare in duplicate

[ Re ortmq Aqency Records Management Division
| Housing & Community y Development | 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Ly = P.O. Box 275 original to address at left.

I Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Inclusive Dates of] Volume Date of Method of Disposal
ame Title as listed on Schedul| Retennon Records Destroyed  Cubic Feet Disposal
Schedule No.
B. Smith 382
D. Smith
B. Smith
K. Sollers
B. Stanford
M. Steele
D. Steele
S. Swann
P. Taylor
R. Theresa
W. Tilliman
J. Thomkins
V. Thompson
G. Foy
Y. Walker
M. White
L. Wood

%5

1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File | 12/11/2002]
1991 1 File | 121172002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
1591 i File 12/1 /2002
1991 1 File 12/11/2002
1991 1 File 12/11/2002
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Maryland State Department of General Services
Department of Education | Records Management Division Prepare in duplicate
Reporting Agency 7275 Waterloo Road (Rte. 175)

P. O. Box 275 Retain one (1) copy and forward
Budget Branch Jessup, Maryland 20794-0275 | original to address at left.

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Description of Authorization Inclusive Dates of Volume Date of Method of
Records Ratanion item | Records Destroyed | Cubic Feet Disposal Disposal

(Same Title as listed | ScheduleNo. | No.
on Schedule)

Y o
KK

atta l*ﬁ:
(hescrlpltlon

‘ertificate ¢

| hereby certify that the records listed above were disposed of as indicated.

/M‘; G B e L
Sighature—" Title MSDE

DGS 550-2 (Rev. 1/93).







FILES SCHEDULED FOR DESTRUCTION
BUDGET BRANCH
JULY, 2003

YEAR CONTENTS
FY 95 Board meeting binders; fiscal estimates sent to DLS; DBEP
FY 94 Budget binders
FY 95 Budget;, General Assembly files; BUDO9 Binder
FY 91 State Budget Board meetings
FY 89 Budget request
FYs 95-97 Correspondence and meetings
FYs 92-93 GCSF and miscellaneous
FY 93 Binders, Superintendent; Governor’s Allowance; CPS
FY 93 Budget amendment files
FY 98 Budget
FY 93 Appropriations; various budget files
FY 94 Budget instructions; Forms 22, 23, 24, Governor’s budget
FY 94 Salary run
FY 95 Budget reports; 95-2 Release
FY 95 Position controls
FYs 94-95 Modified PIN pages; binders
FY 95 Budget preparation computer runs
FY 95 MBK; Amendments, DA 22, 23, 24; Legislative sessions
Ei"9s Salary run and position controls
FY 95 Final reports
i 95 Budget preparation computer runs
FY 96 Computer runs; Governor’s Allowance; DBFP Sub- partial
FY 96 Computer runs, DBFP- partial
FY 96 Budget reports
FY 95 Budget documents;, Appropriation control; Grant control, Realignments
N 05 Budget preparation computer runs
FY 94 Budget runs
FY 94 Budget preparation files
FY 94 Computer runs
FY 94 Budget realignments
FYs 93-94 DA 22, 23, 24, workpapers; realignments
FY 94 Budget preparation files
FY 94 Position controls; salary calculations
FY 94 Computer runs
FY 94 Budget (RA0102)
FY 94 Budget 01A reports; Grant control, Trap jobs; Realignments, Budget amendments
FY 94 Budget preparation files
FY 94 Budget preparation files; Budget appropriation report
FY 94 Position controls; Salary calculations
FY 94 HRM employee status reports
FY 93 Budget realignments; Grant control; Trap jobs

1 9/24/2003 9:38 AM







CONTENTS

Computer runs

Realignments

Budget amendments

Position controls; salary calculations
Final budget information

Budget runs

Budget runs

Budget runs

Budget runs

Position controls; salary calculations
Budget reports

Position controls; salary calculations
Workpapers

Federal tie-in and release

Board hearings

Position controls; salary calculations
Position controls, salary calculations
Computer runs

Computer runs

Position controls; salary calculations
MBF92

DA 22, 23, 24; Fuel and Utilities
Budget runs

Budget runs

Budget runs

BUDO09, 81, 71, 6A, 7C, 4C, 5C, 6C
Budget runs

Budget runs

Budget runs

Budget runs

Position controls; salary calculations
Budget runs

Budget runs

Budget runs

Position controls; worksheets; audit trails
Computer runs

Submission

Appropriation runs

Budget amendments; 01A reports; budget instructions; reconciliation of
appropriations

Computer runs

Computer runs

Budget submission

Budget submission

Budget reports

Budget submission

9/24/2003 9:38 AM







YEAR

CONTENTS

85, 86, 89

Budget files

FY Q]

Budget reports

FY 91

Budget reports

Fa 9

Budget reports

FY 91

Budget files — submission

90 and prior

Budget files

EX 91

MBR,; 91 reorganization reports, DA 22, 23, 24 reports

FY 91

Realignments, grant controls; trap jobs

FY 89

Budget files

EX 91

Computer runs

FY 89

Budget files

FY. 92

Adjustments

FY. 035

01A reports

91 and prior

Budget files

FY 95

Releases, budget information; instructions; pending trap jobs; reorganization,
realignment

Y 91

Budget reports

FY 90

Budget reports

3 !

Budget files; submission

FY 91

Budget files;, submission

FY 90

Computer runs

i 90

Account 01A

FY 90

MBR; DA 22, 23, 24

FYs 89-90

Budget files

FY &9

Budget preparation files

FY &9

Budget preparation files

FY 90

Account 01A

FY 90

Budget preparation files

FY 90

Budget preparation files

FY 90

Computer runs

FY 90

Computer runs

EY 90

Computer runs

FY 90

Computer runs

FY 91

Position controls; salary calculations

FY 90

Budget files

FY 81

Closing

Computer runs

Computer runs

Computer runs

Computer runs
Computer runs

Computer runs

Budget preparation files

Budget preparation files

Budget preparation files
| Budget folders

9/24/2003 9:38 AM







CONTENTS

Computer runs

Computer runs

Budget folders; reports
Accounting reports

Budget files

Budget folders

Budget alignments;, folders
Budget folders

Computer runs

Budget folders

Alignments

01A reports 5/97 —7/97

01A reports 12/96-4/97

FY 96 Major budget realignments

FY 96 Budget realignment

FYs 93-94 Miscellaneous

FY 95 Reimbursable Funds; Allowance
FY 91 Budget preparation files
Computer runs

FY 90 Account 01A

FY 90 Account 01A

FY 90 STARS 30465

FY 91 Computer runs

FY 91 Computer runs

FY-9n Computer runs

FY 91 Computer runs

FY 90 Computer runs

FY.Q1 Computer runs

Computer runs

FY 90 Computer runs

FY 90 Computer runs

FY 90 Computer runs

FY 96 Computer runs

FY 90 Computer runs

FY 91 Computer runs

FY 90 Computer runs

FY 90 Realignment, trap jobs; grant control; appropriation control
FY 98 Computer runs

A&F Budget; Rey, computer runs
Audit trail, employment status 7/97 — 10/97
Audit trail, employment status 11/97 — 5/98
FY 98 General funds

81 and prior | Miscellaneous correspondence
FY 97 Budget request; BUD09 1* run
1/98 — 2/98 accounting reports
FY 97 Actual reports; miscellaneous budget information

9/24/2003 9:38 AM







CONTENTS

3/98 accounting reports

5/98 — 6/98 accounting reports

FY 08
FY 99
FY 98-99

Position controls
Position controls
Miscellaneous folders

Y 97

Audit trails

- 94

BUDOO9 reports, justifications; fund transfers; general fund reserves; hip pockets,
superintendent’s hearings; aid detail runs; position control reports; computer runs;
DAL reports, Governor’s allowance; DA3 reports; DA20 reports; budget request;
DLS reviews; indirect cost switch/budget

Unfunded project requests; non-standards; board hearings; DBFP budget instructions;
federal program analysis, superintendent’s testimony

Actuals; Adjustments; Form 1s; fund control; budget instructions; position controls;
inservice training; supplemental requests; BUDO9 reports; budget hearings

Position controls, computer runs; new positions program, DA1 and DA 3 reports;
Governor’s allowance; federal program information; DBFP & DBS requests; Tom
Lee requests

Computer runs; position controls; bills, appropriation; subcabinet fund; Connie
Reynolds’ requests; Reports #1, 4, 6, 18, 22, and 26; legislative adjustments; closing
reports; Governor’s allowance; actual salaries; 1996 budget submission,
supplemental budgets; supplemental appropriation requests

FY 97
FYs 93-98

Standards; appropriations
Capital budget requests

et i

Position controls; salary calculations

FY 97

Position controls; salary calculations

1992

94 and 98
FYs 93-96
FY 97

FY 92

FY 91

Indirect cost position schedule

Computer runs

Over the CPS requests

Appropriation statements

Reconciliation for resubmission; T10 reconciliation for scenarios
Position funding; federal fund update

FYs 93-96

Indirect cost reports, computer runs

FY»9l

Budget files

FY O]

Budget files

FYs 88, 89
FYs 91-92
FY 92

FYs 95-96
1095
1996

Indirect cost proposal

Indirect cost proposal

Indirect cost plan; indirect cost alternatives; indirect cost plan computer runs; indirect
cost plan approval

House bills; senate bills

Legislative session

General Assembly session — general correspondence

FY 98

FY %

Unfunded project requests; correspondence and budget releases;, DMB budget
instructions; HQ budget; funds transfer agreements; hold harmless requests; form 1s
Unfunded project requests; request summary; Superintendent’s budget meeting;
budget highlights and Governor’s budget; supplemental budget; testimony, Senate
1999 budget; budget correspondence; budget instructions; State Board budget
meeting; hold harmless requests

9/24/2003 9:38 AM







YEAR CONTENTS

FY 98 Form 1s; State Board budget meetings

1998 Chron files

FY 88 Update of position revenue; position control funding changes

FY 89 Reorganization, COLAR, budget instructions; indirect costs switch positions, closing
statements; superintendent’s divisional funds; 990 positions; nonstandards; budget
allowance, revenue update; payroll transactions

FY 90 Position control funding changes; carryover, revenue source update

FY 91 Position control funding changes

FY 92 Above CPS requests; DBFP adjustments; appropriation statements; budget
submission

FY 87 Budget alignment; superintendent’s divisional fund; final budget amendment; stars
closing statement; position revenue code updates

FY 88 Reorganization budget amendment; inservice training; object transfers;
superintendent’s divisional fund; reorganization;, actual costs; budget session, indirect
cost switch positions; budget submission,; final budget amendment

1991-1992 Position control computer runs

1990-1991 Position control computer runs

1989 Position control computer runs; audit trails

1992-1994 Position control reports; position control computer runs

1994-1995 Position control reports, position control computer runs

1995-1996 Position control reports; position control computer runs

1995 Position control computer runs

1987-1992 General correspondence
Old blank forms

FY 92 General correspondence

FY 96 General correspondence

FYs 92-94 General correspondence

91, 93, 94, 97 | General correspondence

FY 92 Indirect costs

94-96 IPBP

1994 Legislation, capital budget

FY 96 Budget releases

FY 94 CPS; indirect costs assessment;, releases

FY 96 Budget files; within CPS requests; P&Ps, function statements, capital budget; budget
request as submitted

FY 95 Supplemental budget request; budget releases; capital budget

1996 General correspondence

1996 General correspondence

1994 Legislative session correspondence

1997 Legislative session correspondence

FY 92 Miscellaneous budget files

FY 89 Carryover

FY 92 Vocational Rehab leaving; budget files; cost containment; budget memo; indirect
cost plans; cut scenarios; above CPS; salary forecasts; budget instructions; position
controls; superintendent’s hearings; budget calendar; preliminary budget

FY 94 Board notebook; salary forecasts; over DPS detail, classification summaries; budget

instructions; budget submission

9/24/2003 9:38 AM







YEAR

CONTENTS

FY 94

FYs 92 & 93

CPS requests, budget summary; budget instructions; budget calendar, budget memos;
position control computer runs; budget submission; board notebook
CPS requests

FY 94

Reorganization for FY 93

Program statements; CPS; standards; salary forecasts; auto; budget requests; position
fund changes; position details; budget submission, highlights & switch reductions;
fund split sheets; budget computer runs; legislative analyst’s comments; legislative
testimony and information

Closing statement, final budget; schedule of reimbursable funds; over CPS
supplemental budget; program statements, within CPS requests; budget amendments;
indirect costs

Budget amendments; realignments
Budget amendments; realignments
Budget amendments, realignments

Budget realignments; non-exempt contractual employee budget authorizations
DA22s, DA23s; workpapers
Computer runs

Computer runs

Budget realignments

Legislative session

Budget realignment

Budget reports; budget realignment
Budget estimates

Budget realignments; DA 24; workpapers; reconciliation of contractual employment,
DA 23; DA 22; budget request computer runs

Nonexempt contracts; DBFP allowance; position counts reconciliation; prorations;
reports 6, 22, 26; DBFP analysis

Budget estimates computer funs; budget requests computer runs

Actuals

Reorganization

Board meeting; indirect costs estimates, BUDO9 reports; CPS; special entries; budget
request; hold harmless, general fund resedrves; nonstandards increase; fund control
files, CPS estimate; form 1s, fund transfer agreements

FY 96

1997-1998
9/98 — 12/98

MSDE instructions, BUDO9 justifications; BUD09 details; within CPS submission;
DAZ21, capital budget, DBFP instructions; nonstandards, DA3A, DA20, DA8

General Assembly
Chron files

FY 90

Budget binders

By V9

Budget request computer runs

FY 98

DA22; BUD 09, justification follow-up; position controls

BEos

Allowance; Superintendent’s and Board meeting budget books

6/98 — 5/99

Employee status reports

FY 94

Computer runs

FY 96

Budget files

FX 93

Budget amendment files; position transfers

FY 98

Budget files

KY 97

Position controls; salary calculations

9/24/2003 9:38 AM







YEAR

CONTENTS

7-10/98 Accounting reports

FY 97 Allowance computer runs

FY 99 Allowance, nonstandards

FY 93 Budget preparation files

FY 99 Budget request

FY 99 Various reports

FY 99 After salary update; nonstandards, I/C switch reports

FY 92 Budget files

FY'95 Budget files
Miscellaneous from bookshelves in admin area
Miscellaneous from bookshelves in admin area
Miscellaneous from bookshelves in admin area
Miscellaneous from bookshelves in admin area
Old correspondence to Jim Gleason

FY 91 BUDO9 reports, P&Ps

FY 92 Computer runs

8 9/24/2003 9:38 AM
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CERTIFICATE OF DESTRUCTION

I hercby certify that the following material

243 boxes of confidentlal records

S )
et —

was destroyed for

Maryland State Department of Education

2003

on the 4 ¢.q day of July '

DOQUSHRED
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Records Dastruction J
L
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il

8437 Bulimore National Pike. Buite @
Paltimore. Maryland 21228

(410) 788-9584
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Maryland Department of Environment

Reporting Agency

Water Manage. Admin. - Compliance Prog.

Division or Unit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records
(Same title as list on Schedule)

Retention
Schedule No.

Item
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of Disposal

NPDES Facility File

1888

1997

1.0

1/8/03

Recycle

NPDES Facility File

NPDES Facility File

1888

1888

1996 — 1997

1997

1/14/03

Recycle

1/16/03

Reeycle

NPDES Facility File

1888

1994 — 1997

1/22/03

Dumpster/
Recycle

NPDES Facility File

1888

1996 — 1997

1/23/03

Recycle

NPDES Facility File

1888

1997

1/28/03

Recycle

NPDES Facility File

1888

1997

2/24/03

Recycle

NPDES Facility File

State and Local

1888

2077

1996 - 1997

1991 - 2000

4/11/03

3/3/03

Dumpster

. Dumpster/

Shredded

TOTAL

| hereby certify that the records listed above were disposed of as indicated.

il e s

Signature
DGS 550-2 (Rev. 1/93),

Division Chief

Title




\ -'3.




Maryland Department of Environment

Reporting Agency

Water Manage. Admin. - Compliance Prog,

Division or Unit

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) eopy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
No. Description of Records | Retention Ttem Inclusive Dates of Volume D.ate of
I (Same title as list on Schedule) Schedule No. | No. Records Destroyed Cubic Feet | Disposal | Method of Disposal
I lIl.
NPDES Facility File 1888 i 1985 - 1998 1.0 12/29/03 Recycle/Dumpster
Dumpster/
| 2. State and 1.ocal 2077 7 1991 - 2000 5.0 08/11/03 Recycled
= i 3 | o = Dumpster/
3. State and Local 2077 il 1991 - 2000 6.0 09/12/03 Recycled
i
I
TOTAL 12.0

I hereby certify that the records listed above were disposed of as indicated.

Ddsiow CHIEF

Signature

DGS 550-2 (Rev. 1/93).

Title

/2/5r'/2003
e

Date







Maryland Department of Environment

Reporting Agency

Water Manage. Admin. - Compliance Prog.

Division or Unit

Department of General

Services

Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
| No. Description of Records | retention -~ Inclusive Dates of Volume D?te of
(Same title as list on Schedule) Schedule No. | No. Records Destroyed Cubic Feet | Disposal | Method of Disposal
l. g -
NPDES Facihty File 1888 1 1998 1.0 01/09/04 Recycled
Dumpster/
2. NPDES Facility File 1888 1 1998 { B9 01/21/04 Recycled
84 NPDES Facility File 1888 1 1998 1.0 01/22/04 Recycled
4. NPDES Facility File 1888 1 1996 — 1998 1.0 03/03/04 Shredded
5. NPDES Facility File 1888 1 1995 - 1998 50 05/14/04 Shredded
6. Problem Activity Files 1888 5 2002 1.5 06/30/03 Shredded
7k Problem Activity Files 1888 5 2002 1) 01/20/04 Shredded
8. Problem Activity Files 1888 5 2002 2.0 01/29/04 Shredded
|
9. Administrative Files 1888 6 2000 0.1 01/05/04 Shredded
10. Program Operation Files 1888 7 2000 0.5 01/29/04 Shredded
11. Statc and Local Approval Files 2077 1 1985 — 2001 18.0 01/89/04 Dumpster
TOTAL 326

I hereby certify that the records listed above were disposed of as indicated.

Sl

.

~C%»(e,/
2

/)b,‘,w;///r\

Signature

DGS 550-2 (Rev. 1/93).

Title

4

-

J‘za/y}/
a—

Date







Maryland Department of Environment Department of General

) Services Prepare in duplicate
Reporting Agency Records Management Division
i _ 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Water Manage. Admin. - Compliance Prog. P.O. Box 275 original to address at left.

Jessup, Maryland 20794-0275

Division or Unit

e e o

CERTIFICATE OF RECORDS DISPOSAL

Authorization
No. Description of Records | Retention o Inclusive Dates of Volume D_ate of
(Same title as list on Schedule) Schedule No. No. Records Destroyed Cubic Feet Dlsposal Method of Disposal
1.
NPDES Facility File 1888 1 1989 - 1997 1.0 05/05/03 Recycle/Dumpster
Dumpster/
2. State and Local 2077 7 1992 - 2000 9.0 05/22/03 Recycled
Sk Problem Activity Filcs 1888 ) FY 2002 1.0 07/18/03 Shredded

TOTAL 11.0

I hereby certify that the records listed above were disposed of as indicated.

ﬁ 77 //, =z o e 1 -
4 M K. At Division Chief Pz
Signature Title Date

DGS 550-2 (Rev. 1/93).
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n MARYLAND DEPARTMENT OF THE ENVIRONMENT
1800 Washington Boulevard e Baltimore MD 21230
MDE  410-537-3000 o 1-800-633-6101

Robert L. Ehrlich, Jr. Lynn Y. Buhl
Governor Acting Secretary
Michael S. Steele Kendl P. Philbrick
Lt. Governor Deputy Secretary
April 18,2003

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Attn: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records from our files.
Destruction was accomplished by shredding, commercial trash hauler and recycling in accordance with
Retention Schedules 1888, 2077 and 1888-Al, which were approved April 21, 1997, October 19, 1999
and July 19, 2001 respectively. The total volume destroyed was 31.0 cubic feet.

Please call me at 410-537-3957 if you have any questions. Thank you.
Sincerely,
/ i A Vi
(el s
Paul R. Stoner
Compliance Program

PRS/bit

Attachment

#
:. Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258
' Via Maryland Relay Service







£\ MARYLAND DEPARTMENT OF THE ENVIRONMENT
1800 Washington Boulevard e Baltimore MD 21230
MDE  410-537-3000 o 1-800-633-6101

Robert L. Ehrlich, Jr. Kendl P. Philbrick
Governor Acting Secretary

Michael S. Steele
Lt. Governor

July 22, 2003

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records from our files.
Destruction was accomplished by shredding, commercial trash hauler and recycling in accordance with
Retention Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000
and July 19, 2001 respectively,. The total volume destroyed was 11.0 cubic feet.

Please call me at 410-537-3957 if you have any questions. Thank you.

Sincerely,
il
K!W /( m

Paul R. Stoner
WMA-Compliance

PRS/bjt

Attachment

&8 Recyeled Paper www.mde.state.md.us TTY Users 1-800-735-2258
ki Via Maryland Relay Service
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. MARYLAND DEPARTMENT OF THE ENVIRONMENT
1800 Washington Boulevard e Baltimore MD 21230
MDE  410-537-3000 « 1-800-633-6101

Robert L. Ehrlich, Jr. Kendl P. Philbrick
Governor Secretary

Michael S. Steele
Lt. Governor

May 19, 2004

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records from our files.

Destruction was accomplished by commercial trash hauler and recycling in accordance with Retention
Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000 and July

19, 2001 respectively,. The total volume destroyed was 32.6 cubic feet.

Please call me at 410-537-3957 if you have any questions. Thank you.

Sincerely,

Jud Bt

Paul R. Stoner
WMA-Compliance

PRS/bjt

Attachment

&% Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258
Via Maryland Relay Service







- MARYLAND DEPARTMENT OF THE ENVIRONMENT
. 1800 Washington Boulevard e Baltimore MD 21230
MDE  410-537-3000  1-800-633-6101

Robert L. Ehrlich, Jr. Kendl P. Philbrick
Governor Acting Secretary

Michael S. Steele
Lt. Governor

December 30, 2003

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Bex 275

Jessup, MD 20794-0275

ATTN: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records from our files.

Destruction was accomplished by commercial trash hauler and recycling in accordance with Retention
Schedules 1888, 2077 and 1888-A1, which were approved April 27, 1997, October 19, 2000 and July

19, 2001 respectively,. The total volume destroyed was 12.0 cubic feet.

Please call me at 410-537-3957 if you have any questions. Thank you.

Sincerely,

/)/m;-f ﬁ /7&7»:4“

Paul R. Stoner
WMA-Compliance

PRS/bjt

Attachment

: - - s
e e e e eesssSsSsSsSs—————— —
®4 Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258
& Via Maryland Relay Service







DEPARTMENT OF GENERAL SERVICES \
STATE RECORDS MANAGEMENT CENTER :
7275 Waterloo Road (Rte. 175)
P.O. Box 275 '
Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Page 1 of 1
Eastern Correctional Institution
Reporting Agency
PREPARE IN DUPLICATE Retain one
Division of Corrections copy and forward original to above
Division or Bureau address.
Description of Records Include Title and/or Form - Inclusive Dates of Volume Date of ;
No. . (Cubic : Method of Disposal
Number Retention Records Disposed of Disposal
ltem No. Feet)
sched. No.
1 1.D. Sign Off Sheets 1406-3 +++ 1991-1995 1 1/12/2004 Recycling Program
2 Classification Reports 1406-6 10.A 1997-2000 5 1/12/2004 Recycling Program
3 Adjustment Hearings 1406-6 10.B 1997-2000 2 1/12/2004 Recycling Program
4 Daily Population Report 1406-7 T 1997-2000 10 1/12/2004 Recycling Program
5 Entrance/Exit Logs 1406-17 1.AF 1995-1997 22 1/12/2004 Recycling Program
6 Maintenance Logs 1406-17 1.AH 1997-1997 1 1/12/2004 Recycling Program
7 Tool Control 1406-17 1.AQ 1995-2002 6 1/12/2004 Recycling Program
Vi Post Order Sign Off Logs 1406-17 1B 1997-1999 2 1/12/2004 Recycling Program
8 Log Books 1406-17 i.C 1997-2000 49 1/12/2004 Recycling Program
g Equipment Issue 1406-17 1.D 1997-2000 11 1/12/2004 Recycling Program
10 Sanitation Inspections 1406-17 1.E 1997-2000 3 1/12/2004 Recycling Program
11 Incident Report 1406-17 1.G 1995-1997 1 1/12/2004 Recycling Program
12 Security Inspections 1406-17 ilw 1997-2000 22 1/12/2004 Recycling Program
13 Search Reports 1406-17 1.M 1998-2000 8 1/12/2004 Recycling Program
14 Key Inventory 1406-17 1.N 1997-2000 16 1/12/2004 Recycling Program
15 Meal Inspection 1406-17 1.R 1997-1999 i 1/12/2004 Recycling Program
16 Count Sheets 1406-17 1.7 1997-1999 3 1/12/2004 Recycling Program
17 Traffic Sheets 1406-17 1.U 1997-2000 73 1/12/2004 Recycling Program
18 Shift Reports 1406-17 1.X 1997-2000 4 1/12/2004 Recycling Program
19 Bi-Weekly Overtime 1406-17 jIRY/ 1997-2000 12 1/12/2004 Recycling Program
20 Duty Rosters 1406-17 1.2 197-2000 8 1/12/2004 Recycling Program
TOTAL 260
3 | hereby certify that the above records were disposed of as indicated.
,// < L;L.r ‘)?’f.,.,é.u_{_.f 7/(_, ek~ "3/} _j',é i DGS 550-2
Signature 7/ Title "Ddte”
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J. JOSEPH CURRAN, JR. = SEAN COLEMAN
v ASSISTANT ATTORNEY GENERAL
AT (B IERAL v PRINCIPAL COUNSEL

DONNA HILL STATON / o BB AYS CRYSTAL R. CHISSELL
DEPUTY ATTORNEY GENERAL | B L | ASSISTANT ATTORNEY GENERAL

STATE OF MARYLAND
OFFICE OF THE ATTORNEY GENERAL

MARYLAND ENVIRONMENTAL SERVICE
2011 COMMERCE PARK DRIVE
ANNAPOLIS, MARYLAND 21401-2911
(410) 974-7224

March 26, 2004

Department of General Services
Records Management Division
7275 Waterloo Road (Rte 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Dear Records Management Division:

In accordance with the DGS Records Management Manual, please find enclosed a
Certificate of Records Disposal (DGS 550-2) filed on behalf of the Maryland Environmental
Service. The Certificates of Disposal is filed in connection with MES Retention Schedule # 2149,
2154, and 2155.

If I can be of further assistance, please contact me at the above number.

Sincerely,

F r_‘_ /'

- P e -
] b & P gt
7Y P / =

Pamela L. Fuller
Paralegal

Diane Thau

Dale Rose

Pamela McDonagh
Sean Coleman

FAX (410) 974-7267







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward

_ 2 . 7275 Waterloo Road (Rte. 175) original to address at left.
Afcoun+(n0\ L A.0.6 € P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL
T .

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention — Records Destroyed Cubic Feet Disposal
Schedule No. |''¢™ ™

401(k) 1995-1996 2153 1-A 04/27/2004 Destroyed

401(k) 1996 2153 1-A 04/27/2004 Destroyed

401(k) 1993 2153 1-A 04/27/2004 Destroyed

401(k) 1997 2153 1-A 04/27/2004 Destroyed

401(k) 1999 2153 1-A 04/27/2004 Destroyed

401(k) Misc. 2153 1-A 04/27/2004 Destroyed

AR 1995 : 2153 [1-A 04/27/2004|  Destroyed

AR 1997 2153 04/27/2004 Destroyed

AR 1998 2153 1-A 04/27/2004 Destroyed

AR 1998 2153 [1-A 04/27/2004 Destroyed

AR 1999 2153 1-A 04/27/2004 Destroyed

AR 7/99-12/99 2153 1-A 04/27/2004 Destroyed

AR Cash 7/98-8/98 2153 1-A 04/27/2004 Destroyed

AR Cash Jan-Apr '97 2153 1-A 04/27/2004 Destroyed

AR Cash Receipts 7/96-12/96 2153 1-A 04/27/2004 Destroyed

AR Cash Receipts 8/96-10/96 2153 [1-A 04/27/2004 Destroyed

AR Inv. 1997 2153 1-A 04/27/2004 Destroyed

AR Inv. 1998 & 1999 2153 1-A 04/27/2004 Destroyed

Artesian 1998 2153 1-A 04/27/2004 Destroyed

I hereby certify that the records listed above were disposed of as indicated.

m-i‘__'\-lm,m PANN Com\mal\er 6 \1o\oy

Signature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward
4 7275 Waterloo Road (Rte. 175) original to address at left.
nance P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275
[ I I
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. S
Autoscale 1994 2153 1-A 1 04/27/2004 Destroyed
Autoscale 1995 2153 1-A 3 04/27/2004 Destroyed
Autoscale 199% 2153 1-A 2 04/27/2004 Destroyed
Autoscale 1994 2153 [1-A 6 04/27/2004|  Destroyed
Autoscale 1999 2153 1-A 1 04/27/2004 Destroyed
Autoscale 6/94-12/94 2153 1-A 1 04/27/2004 Destroyed
Autoscale 6/99 2153 1-A 1 04/27/2004 Destroyed
Autoscale 8/96 & 10/96 2153 1-A il 04/27/2004 Destroyed
Autoscale 96/97 2153 1-A 1 04/27/2004 Destroyed
Autoscale 97/98 2153 1-A 1 04/27/2004 Destroyed
Autoscale Inv. 5/98 2153 1-A 1 04/27/2004 Destroyed
Autoscale Inv. 6/98 2153 1-A 1 04/27/2004| Destroyed
Autoscale Inv. 7/98 2153 1-A 1 04/27/2004 Destroyed
Bank Reconciliations FY 96 2153 1-A 1 04/27/2004 Destroyed
Bank Reconciliations FY 97 2153 1-A 1 04/27/2004 Destroyed
Bank Reconciliations FY 98 2153 1-A 1 04/27/2004 Destroyed
BCRRF - WM of PA 11/95 2153 1-A 1 04/27/2004 Destroyed
BCRRF - WM of PA 12/95 2153 1-A 1 04/27/2004 Destroyed
BCRRF 1/95 2153 1-A 1 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

%)\o\/mmi @o&,@” C omira\er

Signature Title

e \\o\on

Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency | Records Management Division Retain one (1) copy and forward

. 7275 Waterloo Road (Rte. 175) original to address at left.
nand € P.0. Box 275
Division or Unit | Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem N Records Destroyed Cubic Feet Disposal
Schedule No. |'eM O

BCRRF 2/95 2153 1-A 04/27/2004 Destroyed

BCRRF 1/96 2153 1-A 04/27/2004 Destroyed

BCRRF 10/94-1/95 2153 1-A 04/27/2004 Destroyed

BCRRF 11/9§ 2153 1-A 04/27/2004 Destroyed

BCRRF 11/95 2153 1-A 04/27/2004 Destroyed

BCRRF 12/95 2153 1-A 04/27/2004 Destroyed

BCRRF 11/97 - 4/98 2153 |1-A 04/27/2004|  Destroyed

BCRRF 1995 - 1996 2153 1-A 04/27/2004 Destroyed

BCRRF 1996 2153 1-A 04/27/2004 Destroyed

BCRRF 1996 Reports 2153 1-A 04/27/2004 Destroyed

e
BCRRF 1997 2153 1-A 04/27/2004 Destroyed

BCRRF 1997 - 1998 2153 1-A 04/27/2004 Destroyed

BCRRF 1998 2153 1-A 04/27/2004 Destroyed

BCRRF 1998 Scale 2153 1-A 04/27/2004 Destroyed

BCRRF 2/96 2153 1-A 04/27/2004 Destroyed

BCRRF 2/97 - 4/97 2153 1-A 04/27/2004 Destroyed

BCRRF 2/98 - 3/98 - Scale 2153 1-A 04/27/2004 Destroyed

BCRRF 3/96 2153 1-A 04/27/2004 Destroyed

BCRRF 3/98 - 4/98 - Scale 2153 1-A 04/27/2004 Destroyed

I hereby certify that the records listed above were disposed of as indicated.

""‘:‘;\\Mt“l- @O&,\B\ O omirnaNen G\\O\@H

Signature Title Date '

DGS 550-2 (Rev 1/93)







Maryland Environmental Service

Reporting Agency

g |
e chanc€

Division or Unit

Department of General
Services
Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem No Records Destroyed Cubic Feet Disposal
Schedule No. ¥
BCRRF 4/96 2153 1-A 1 04/27/2004| Destroyed
BCRRF 7/97 - 8/97 2153 1-A 1 04/27/2004 Destroyed
BCRRF 4/98 - 5/98 2153 1-A 1 04/27/2004 Destroyed
BCRRF 5/98 - 7/98 2153 1-A 1 04/27/2004 Destroyed
BCRRF 6/97 - 7/97 2153 1-A 1 04/27/2004 Destroyed
BCRRF 7/95 2153 1-A 1 04/27/2004 Destroyed
BCRRF 7/97 - 8/97 2153 |1-A 1 04/27/2004]  Destroyed
BCRRF 7/98 - 8/98 - Scale 2153 1-A 1 04/27/2004 Destroyed
BCRRF 8/97 - 9/97 2153 |1-A 1 04/27/2004 Destroyed
BCRRF 9/96 2153 [1-A 1 04/27/2004]  Destroyed
BCRRF Waste 2153 1-A 1 04/27/2004 Destroyed
Billing 11/94 2153 1-A 1 04/27/2004 Destroyed
Billing 1994 2153 1-A 1 04/27/2004 Destroyed
Budget 1996-1999 2153 1-A 1 04/27/2004 Destroyed
Cash 11/99-12/99 2153 |1 -A 1 04/27/2004|  Destroyed
Cash 8/99-10/99 21583 |1-A 1 04/27/2004|  Destroyed
Cash Dep. 1999 2153 1-A 1 04/27/2004 Destroyed
Cash Receipts 1995 2153 1-A 1 04/27/2004 Destroyed
Cash Receipts 1996 2153 1-A 3 04/27/2004 Destroyed

I hereby certify that the records listed above were disposed of as indicated.

~Voer Q4

Signature

DGS 550-2 (Rev 1/93)

an\’\ Ao\en—

Title

e \vo\oy

Date

|






Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward

] 7275 Waterloo Road (Rte. 175) original to address at left.
ﬁ:nanfe P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL
1

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention ttem N Records Destroyed Cubic Feet Disposal
Schedule No. i e

Cash Receipts 1996 21583 |1-A 04/27/2004 Destroyed

Cash Receipts 1997 21583 |1-A 04/27/2004 Destroyed

Cash Receipts 1998 2153 1-A 04/27/2004 Destroyed

Cash Receipts 1999 2153 1-A 04/27/2004 Destroyed

Cash Receipts 4/99-5/99 21583 |1-A 04/27/2004|  Destroyed

Commingled 7/96 - 6/98 2153 1-A 04/27/2004 Destroyed

Commingled WAF 5/11/98 2153 |1-A . 04/27/2004|  Destroyed

Compro 1994 2153 1-A 04/27/2004 Destroyed

Country Scale Tickets 1995 2153 1-A 04/27/2004| Destroyed

Fixed Assets 1995-1997 2153 1-A 04/27/2004 Destroyed

Fixed Assets 1999 2153 1-A 04/27/2004 Destroyed

FY 1988 Pre-close 2153 1-A 04/27/2004 Destroyed

FY 89 GL 2153 1-A 04/27/2004 Destroyed

FY 93 Detail 2153 1-A 04/27/2004 Destroyed

FY 96 Billing 2153 [1-A 04/27/2004]  Destroyed

FY 98 Invoices 2153 |1-A 04/27/2004|  Destroyed

FY 98 N-Z AR 2153 1-A 04/27/2004 Destroyed

FY 99 Invoices 2153 11-A 04/27/2004|  Destroyed

HQ Staff 2153 1-A 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

%&wa @mm ComIno\er a o) Ol

Signature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward

_ 7275 Waterloo Road (Rte. 175) original to address at left.
(panc @ P.O. Box 275

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL
— o T .

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention ftem N Records Destroyed Cubic Feet Disposal
Schedule No. |"'®™ "

Inv. 411-7045 - 413-7761 7/99 2153 1-A 04/27/2004 Destroyed

Invoices 1994 2153 1-A 04/27/2004 Destroyed

Journal Entries 10/99 - 12/99 2153 1-A 04/27/2004 Destroyed

Journal Entries 11/96 - 2/97 2153 1-A 04/27/2004 Destroyed

Journal Entries 1992 2153 1-A 04/27/2004 Destroyed

Journal Entries 1993 2153 1-A 04/27/2004 Destroyed

Journal Entries 1994 2153 |1 -A | 04/27/2004|  Destroyed

Journal Entries 1995 2153 1-A 04/27/2004 Destroyed

Journal Entries 1996 2153 |1 -A 04/27/2004|] Destroyed

Journal Entries 1996-1997 2153 1-A 04/27/2004 Destroyed

Journal Entries 1997 2153 1-A 04/27/2004 Destroyed

Journal Entries 1998 2153 1-A 04/27/2004 Destroyed

Journal Entries 1999 2153 1-A 04/27/2004 Destroyed

Journal Entries 3/97 - 5/97 2153 1-A 04/27/2004 Destroyed

Journal Entries 3/98-7/98 2153 1-A 04/27/2004 Destroyed

Journal Entries 5/92 SWO '92 2153 1-A 04/27/2004 Destroyed

Journal Entries 5/99 2153 [1-A 04/27/2004 Destroyed

Journal Entries 7/90 - 3/91 SWO '91 2153 |1-A 04/27/2004]  Destroyed

Journal Entries 7/95 2153 1-A 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

QQ\Oww ™ 6)0&}5\ ComWPelen e \\O\ OL\,

Sighature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
_ Services
Reporting Agency Records Management Division Retain one (1) copy and forward

i 7275 Waterloo Road (Rte. 175) original to address at left.
nanc é _ P.O. Box 275

Division or Unit | Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL
- e T

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention | N Records Destroyed Cubic Feet Disposal
Schedule No. WS-

Journal Entries 7/96 - 10/96 2153 [1-A 04/27/2004 Destroyed

Journal Entries 7/97 2153 1-A 04/27/2004 Destroyed

Journal Entries 7/98 2153 1-A 04/27/2004 Destroyed

Journal Entries FY 93 2153 1-A 04/27/2004 Destroyed

Leafgro 1999 2153 1-A 04/27/2004 Destroyed

Leafgro 1999 2153 1-A 04/27/2004 Destroyed

Leafgro P-Z 1996-1999 2153 1-A | 04/27/2004 Destroyed

Midshore 1992 2153 1-A 04/27/2004 Destroyed

Midshore 1992-1994 2153 1-A 04/27/2004 Destroyed

Midshore 1995 & 1996 2153 1-A 04/27/2004 Destroyed

Midshore Autoscale 1996 2153 1-A 04/27/2004 Destroyed

Midshore FY 1997-1998 Spreads 21583 [1-A 04/27/2004| Destroyed

Midshore Inv. 1997 - 1998 2153 1-A 04/27/2004 Destroyed

MWO 11/95 - 11/96 2153 1-A 04/27/2004 Destroyed

MWO 1998 2153 1-A 04/27/2004 Destroyed

MWO 1999 2153 1-A 04/27/2004 Destroyed

Numerics 12753-13458 2153 1-A 04/27/2004 Destroyed

Numerics 1997 2153 1-A 04/27/2004 Destroyed

Numerics 1998 2153 1-A 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

A\\mwﬁ @a\x}\ G ool skt e \\O\OL]

Signature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate

Services
Reporting Agency Records Management Division Retain one (1) copy and forward
: 7275 Waterloo Road (Rte. 175) original to address at left,

% nanc €

P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL
' I

Description of Records Authorization Inclusive Dates ot Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention ltem N Records Destroyed Cubic Feet Disposal
Schedule No. |"°™ 9"

Numerics 70201-73411 11/99 2153 1-A 04/27/2004 Destroyed

Numerics 75476-76799 2153 1-A 04/27/2004 Destroyed

Personnel Detail 1999 2153 1-A 04/27/2004 Destroyed

PG Autoscale 1998 2153 1-A 04/27/2004 Destroyed

Product Bill 1998 2153 1-A 04/27/2004 Destroyed

Project Reports '85-'87 2153 1-A 04/27/2004 Destroyed

RCF 1/96 - 1/97 2153 1-A 04/27/2004 Destroyed

RCF 11/95 - 6/96 2153 1-A 04/27/2004 Destroyed

RCF 12/97 - 1/98 2153 1-A 04/27/2004 Destroyed

RCF 7/96 - 10/96 2153 1-A 04/27/2004 Destroyed

RCF 9/97 2153 1-A 04/27/2004 Destroyed

Reconciliation 1/97-2/98 2153 1-A 04/27/2004 Destroyed

Reconciliation 1998 2153 1-A 04/27/2004 Destroyed

Service Billing 1/94 2153 1-A 04/27/2004 Destroyed

Service Billing 1/95 2153 [1-A 04/27/2004 Destroyed

Service Billing 11/95 - 12/95 2153 |1-A 04/27/2004|  Destroyed

Service Billing 1993 2153 1-A 04/27/2004 Destroyed

Service Billing 1994 2153 1-A 04/27/2004 Destroyed

Service Billing 1996 2153 1-A 04/27/2004 Destroyed

1 hereby certify that the records listed above were disposed of as indicated.

Q%)\Om\,e»&‘ @&S‘ Cpm}‘M\\‘f—“’L— S \\o\ OL,)

Signature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward
. 7275 Waterloo Road (Rte. 175) original to address at left.
Enance. P.0. Box 275
Division or Unit | Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. = tlg.

Service Billing 1997 2153 1-A 8 04/27/2004 Destroyed
Service Billing 1998 2153 1-A 4 04/27/2004 Destroyed
Service Billing 4/99 - 7/99 2153 1-A 1 04/27/2004 Destroyed
Service Billing 5/98 2153 1-A 1 04/27/2004 Destroyed
Service Billing 6/98 2153 1-A 1 04/27/2004 Destroyed
Service Billing 6/95 2153 1-A 1 04/27/2004 Destroyed
Service Billing 8/98 - 10/98 2153 1-A 1 04/27/2004 Destroyed
Spreads 1998 2153 1-A 1 04/27/2004 Destroyed
Spreads 1999 2153 1-A 1 04/27/2004 Destroyed
Spreads 5/99 2153 1-A _B 1 04/27/2004 Destroyed
SWOs 1994 2153 1-A 1 04/27/2004 Destroyed
Vendor Purchases 7/92 - 2/93 2153 1-A 1 04/27/2004 Destroyed
WAF 1/96 - 2/96 2153 1-A 1 04/27/2004 Destroyed
WAF 11/96 - 12/96 2153 1-A 1 04/27/2004 Destroyed
WAF 12/97 - 2/98 2153 1-A 1 04/27/2004 Destroyed
WAF 1995 2153 1-A 1 04/27/2004 Destroyed
WAF 1996 2153 1-A 1 04/27/2004 Destroyed
WAF 1996 - 1997 Scale 2153 1-A 1 04/27/2004 Destroyed
WAF 2/98 - 4/98 2153 1-A 1 04/27/2004 Destroyed

1 hereby certify that the records listed above were disposed of as indicated.

== r\\m\m uX @O&Q\

Sighature

DGS 550-2 (Rev 1/93)

Clombiotten

Title

S \wloy

Date






Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward
. 7275 Waterloo Road (Rte. 175) original to address at left.
%n anc € P.0. Box 275
Division or Unit } Jessup, Maryland 20794-0275
I 1
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. | te™ No-
WAF 3/96 - 4/96 2153 1-A 1 04/27/2004 Destroyed
WAF 4/98 - 7/98 2153 1-A 1 04/27/2004 Destroyed
WAF 8/96 2153 1-A 1 04/27/2004 Destroyed
WAF 6/96 2153 1-A 1 04/27/2004 Destroyed
WAF 7/96 2153 1-A 1 04/27/2004 Destroyed
WAF 7/97 2153 1-A 1 04/27/2004 Destroyed
WAF 8/96 2153 1-A 1 04/27/2004 Destroyed
WAF 9/96 - 10/96 2153 1-A 1 04/27/2004 Destroyed
WBC 1/94 - 6/94 2153 1-A 1 04/27/2004 Destroyed
WBC 1/95 - 6/95 2153 1-A 11 04/27/2004 Destroyed
WBC 1/96 - 6/96 2153 1-A 1 04/27/2004 Destroyed
WBC 1/97 - 5/97 2153 1-A 1 04/27/2004 Destroyed
WBC 6/97 - 10/97 2153 1-A 1 04/27/2004 Destroyed
WBC 7/95 - 12/95 2153 1-A 1 04/27/2004 Destroyed
Western Branch 1994 2153 1-A 1 04/27/2004 Destroyed
Western Branch 1996 2153 1-A 1 04/27/2004 Destroyed
Western Branch 7/93 - 12/93 2153 1-A 1 04/27/2004 Destroyed
Western Branch 7/96 - 10/96 2153 1-A 1 04/27/2004 Destroyed
WM of PA 7/95 2153 1-A 1 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

Signature

DGS 550-2 (Rev 1/93)

C,Qm\)m\\é"}—

Title

%\\O\OL)

Date







Maryland Environmental Service

Reporting Agency

%nanf€

Division or Unit

Department of General Prepare in Duplicate
Services
Records Management Division Retain one (1) copy and forward
7275 Waterloo Road (Rte. 175) original to address at left.
P.0O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. LSRIIEE.
WM of PA 8/95 2153 1-A 1 04/27/2004 Destroyed
WM of PA 9/95 2153 1-A 1 04/27/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

CA\M @ovw‘

Signature

DGS 550-2 (Rev 1/93)

ComVo\lor © \\O\ O

Title Date







l Maryland Environmental Service Department of General Prepare in Duplicate
Services

Reporting Agency Records Management Division Retain one (1) copy and forward

7275 Waterloo Road (Rte. 175) original to address at left.
Nand € P.O. Box 275
Division or Unit I Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention — Records Destroyed Cubic Feet Disposal
Schedule No. |'©™ 0"

A/P FY99 2153 1-A 56 06/04/2004 Destroyed

G/L FY89 - FY93 2153 1-A 3 06/04/2004 Destroyed

Payroll Reports 1997 2153 06/04/2004 Destroyed

Payroll Reports 1999 2153 06/04/2004 Destroyed

BCRRF Time Cards 3/95-3/96 2153 06/04/2004 Destroyed

BCRRF Payroll Reports 96-99 2153 06/04/2004]  Destroyed

Resigned Employees thru 1999 2153 06/04/2004 Destroyed

A/P Reports FY99 2153 06/04/2004 Destroyed

Payroll Reports 1996 2153 06/04/2004 Destroyed

Garnishment Check Requests 94-97 2153 06/04/2004]  Destroyed

Time Sheets FY96-99 2153 06/04/2004 Destroyed

Payroll Reports 1999 2153 06/04/2004 Destroyed

A/P FY98 2153 06/04/2004 Destroyed

| hereby certify that the records listed above were disposed of as indicated.

Cpm’\ M\\-@L

Title

DGS 550-2 (Rev 1/93)







Department of General Prepare in Duplicate

Services
Records Management Division Retain one (1) copy and forward

7275 Waterloo Road (Rte. 175) original to address at left.

Administration/Office of Director P.O. Box 275
Division or Unit | Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization Inclusive Dates of Volume Date of Method of Disposal
Records Destroyed Cubic Feet Disposal

Maryland Environmental Service

Reporting Agency

Description of Records

(Same Title as listed on Schedule) Retention ftem N
Schedule No. |''¢™ MO

1984-1990 6/1/2004|Destroyed

1984-1990 6/1/2004|Destroyed

2000 Series - Finance/Procurement 2146

2145

Legislative Sessions

2145 1980-1995 6/1/2004 |Destroyed

Agency Files

| hereby certify that the records listed above were disposed of as indicated.

Paralegal 8/23/2004
Date

Signature Title

DGS 550-2 (Rev 1/93)







Department of General
Services

Maryland Environmental Service

Records Management Division

Reporting Agency

ES/WMP 7275 Waterloo Road (Rte. 175)

P.O. Box 275

Division or Unit | Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOS

AL

Date of
Disposal

Volume
Cubic Feet

Inclusive Dates of
Records Destroyed

Authorization
Retention
Schedule No.

Description of Records
{Same Title as listed on Schedule)

ltem No.

Feasibility of Recycling @ Exisiting

BCRRF site (01-018) 04/01/2004

2155 1990

Recycled

Gen'l correspondence relating to Balt

Co & City (01-022 04/01/2004

2155 1989-1995

Recycled

Dredging Reader Files 2155 1994 04/07/2004

Recycled

| hereby certify that the records listed above were disposed of as indicated.

\ / ]~ 1 i % [ .
A i:'nl-l:_ _.ll_-‘- e J !; - | fl y'r Ve

Signature Title

DGS 550-2 (Rev 1/93)

Method of Disposal







Maryland Environmental Service Department of General Prepare in Duplicate |
S— Services
Reporting Agency Records Management Division Retain one (1) copy and forward
ES/WMP 7275 Waterloo Road (Rte. 175) original to address at left.
| P.O. Box 275
I[ Division or Unit [ Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal f
Schedule No. k. i
Feasibility of Recycling @ Exisiting |
1|BCRRF site (01-018) 2155 2/1990 1] 04/01/2004|Recycled
Gen'l correspondence relating to Balt
2|Co & City (01-022 2155 2|1989-1995 1] 04/01/2004|Recycled
3|Dredging Reader Files 2155 11]1994 1| 04/07/2004|Recycled

| hereby certify that the records listed above were disposed of as indicated.

W‘)ML MM el

Signature Title Date '

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
- i Services
Reporting Agency Records Management Division Retain one (1) copy and forward
ES/WMP 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit I Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
{Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. | ™ No-

1]Journal Files (01-001) 2155 2 1993 1| 05/12/2004|Recycled

Overtime Justification Sheets (01-
2/002) 2155 2 1991-1993 1] 05/12/2004|Recycled
3|Journal Files (01-003) 2155 2 1994 1] 05/12/2004]|Recycled
4|Journal Files (01-001) 2155 2 1996-1998 1{ 05/12/2004|Recycled
5]Gen’l Correspondence (01-005) 2155 2 1990-1992 1] 05/12/2004|Recycled
5|Journal Files (01-006) 2155 2 1996 1] 05/12/2004{Recycled

Recycling Grant Files (01-017) 2155 2 1990-1992 1] 05/12/2004|Recycled

I hereby certify that the records listed above were disposed of as indicated.

@’Lf{u_ W/l ) U jﬁw—————' MW

Signature Title

DGS 550-2 (Rev 1/93)







Maryland Environmental Service

- ES/WMP

Reporting Agency

Division or Unit

Department of General
Services
Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
{Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. i g

Hart Miller Island DMCF

1]Correspondence (03-012) 2155 11]1996-1998 04/23/2004|Recycled

2|Site 104 Correspondece (03-014) 2155 11]1996-1998 04/23/2004|Recycled

3|Site 104 Correspondece (03-020) 2155 11{1996-1998 04/23/2004|Recycled

4|Site 104 Correspondece (03-021) 2155 11{1996-1998 04/23/2004| Recycled
Pooles Ist G-West Correspondence

5](03-023) 2155 11]1993-1998 04/23/2004|Recycled
Pooles Ist G-West Correspondence

5/(03-024) 2155 11]1995-1998 04/23/2004|Recycled
Hart Miller Island DMCF

1|Correspondence (03-032) 2155 11[1995-1998 04/23/2004|Recycled
Hart Miller Tsland DMCF

8|Correspondence (03-033) 2155 11/1996-1998 04/23/2004|Recycled

| hereby certify that the records listed above were disposed of as indicated.

"
)

a f(-i.aL,Lf,"';?f! o _\f--y-ﬁ_._

Signature

DGS 550-2 (Rev 1/93)

(A weir

Title

Hetloy

Date







‘Maryland Environmental Service

Reportingigency

ES/WMP

Division or Unit

Department of General
Services

Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem No Records Destroyed Cubic Feet Disposal
Schedule No. ’

Hart Miller Island DMCF

4|Correspondence (01-043) 2155 11]1985-1997 03/19/2004|Recycled
Hart Miiler Island DMCF

2|Correspondence (03-032) 2155 11{1994-1999 03/19/2004|Recycled
Hart Miller Island DMCF

3|Correspondence (01-044) 2155 11]1987-1988 03/19/2004|Recycled
Hart Miller Island DMCF

4|Correspondence (01-059) 2155 11/1988-1997 03/19/2004| Recycled
Hart Miller Island DMCF

5|Correspondence (01-039) 2165 11{1994-1995 03/19/2004| Recycled
Hart Miller Island DMCF

%|Correspondence (01-049) 2155 11]1998 03/19/2004| Recycled
Montgomery County Yard Waste

7|Correspondence (01-104) 2155 2|1987-1990 03/19/2004|Recycled
Montgomery County Yard Waste

8|Correspondence (01-105) 2155 2|1987-1988 03/19/2004|Recycled
Montgomery County MRF

8|Correspondence (01-108) 2155 2}199%¢-1996 03/19/2004|Recycled
Prince George's County Yard Waste

10[{Correspondence (01-126) 2155 2}1991-1996 03/19/2004|Recycled

| hereby certify that the records listed above were disposed of as indicated.

00 4 2 Y

Signature

DGS 550-2 (Rev 1/93)

5‘,,,,2{1__,

(honinid il

Title

Date







Maryland Environmental Service Department of General
Services

Records Management Division

Prepare in Duplicate i

p— — =

Reporting Agency

Retain one (1) copy and forward

ES/WMP

Division or Unit

]

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Inclusive Dates of Volume

Retention
Schedule No.

Iltem No.

Records Destroyed Cubic Feet

Date of
Disposal

Method of Disposal

Pooles Isl G-West Correspondence
(01-033)

2155

1996-1999

04/23/2004

Recycled

Pooles Isl G-West Correspondence
(01-034)

2155

1993-1994

04/23/2004

Recycled

Pooles sl G-West Correspondence
(01-038)

2155

1995

04/23/2004

Recycled

Pooles Ist G-West Correspondence
(01-041)

2155

1991-1995

04/23/2004

Recycled

Pooles Isl G-West Correspondence
(01-042)

2155

1991-1992

04/23/2004

Recycled

Hart Miller Island DMCF
Correspondence (01-045)

2155

1994

04/23/2004

Recycled

Hart Miller Island DMCF
Correspondence (01-046)

2155

1991-1994

04/23/2004

Recycled

Hart Miller Island DMCF
Correspondence (01-047)

2155

1994

04/23/2004

Recycled

Hart Miller Island DMCF
Correspondence (01-048)

2155

1993-1997

04/23/2004

Recycled

Hart Miller Island DMCF
Correspondence (01-050)

2155

1996-1996

04/23/2004

Recycled

14

CES Contract (01-051)

2155

1997

04/23/2004

Recycled

12

Dredging - Bid Organic (01-052)

2155

1979-1982

04/23/2004

Recycled

13

Hart Miller Island DMCF
Correspondence (01-053)

2155

1987-1994

04/23/2004

Recycled

14

Cox Crk &Hart Miller Island DMCF
Correspondence (01-054)

2155

1993

04/23/2004

Recycled

16

Worton Pt/Sparrows Pt
Correspondence (01-057)

2155

1992-1993

04/23/2004

Recycled

16

Sparrows Pt Correspondence (01-
058)

2155

1991-1995

04/23/2004

Recycled

17

Hart Miller Island DMCF
Correspondence (01-060)

2155

1996-1997

04/23/2004

Recycled

14

Hart Miller Island DMCF pH Strips
(01-061)

2155

1986-1993

04/23/2004

Recycled

10

Pooles Isl G-West Correspondence
(01-065)

20

Site 104 Correspondece (03-007)

2155

1991-1993

04/23/2004

Recycled

2155

1996

04/23/2004

Recycled

21

HarTVImeT 15Tana DVCE
Correspondence (03-011)

2155

1996-1998

04/23/2004

Recycled

| hereby certify that the records listed above were disposed of as indicated.

Signature

DGS 550-2 (Rev 1/93)

Alis

Title

9//%%07

Date
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= i s Pl Tilme U}
Mol Cnviconmental  Service Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division " :
, NI 7275 Waterloo Road (Rte. 175 elain one (1) copy and forwar
Huf}’iﬁﬂ W e P.O. Box 27 é ) original to address al left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Description of Records SEDER inclusive Dates of Yolume Date of
\CIUSHY F
o (Same Title as listed on Schedule) Retantion Item Records Destroyed | Cubic Feet Disposal Wethiod of Dispoes
Schadule No Mo
! (| Empl Perconnel Fles | 4148 / f'll:*__l?:,r l,;fr p |5 5 BE1H sheedd el
2 | Empl Medical Fifes vt o f!'f.‘ff;;#& /3 L '
| 3| Pusanel Records I 3 | M35 /] : "
1'_
| hereby certify that the records listed above were disposed of as indicated.
P MO b 4 1. Adniutut _gfer]o4 ]
s Signature w Title Date

DGS 550-2 (Rev. 1/83).







Department of General
Services
Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Division or Unit | Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Inclusive Dates of
Records Destroyed

Mérylén& Environmental Service Prepare in Duplicate

Retain one (1) copy and forward

Reporting Agency
MES W/WW - Engineering

original to address at left.

Date of
Disposal

Volume
Cubic Feet

Authorization Method of Disposal
Retention

Schedule No.

Description of Records
(Same Title as listed on Schedule)

Iltem No.

Sludge analysis - box 014

2154

through 1993

February-04

recycle

Waste management-Somerset Dump
- box 016

2154

1989-1993

February-04

recycle

Hartord Co. Blosolids Study - box
023

2154

1995-1997

February-04

recycle

Landspreading & compost report -
box 091

2154

September-93

February-04

recycle

Landspreading sludge report - box
110

2154

October-93

February-04

recycle

Sludge management - Misc - box
116

2154

1986-1993

February-04

recycle

Sludge management - WSS5C/DC -
box 117

2154

1991-1993

February-04

recycle

Sludge management - Misc - box
119

2154

1986-1993

February-04

recycle

Sludge Management - Elkton - box
120

2154

199¢-1993

February-04

recycle

Sludge management - Rex's files -
box 121

2154

1991-1993

February-04

recycle

Sludge management compost WS5C
budget - box 122

2154

1986-1993

February-04

recycle

Elkton contact #1 - box 179

2154

1991-1992

February-04

recycle

Elkton contract #2 - box 18%

2154

1991-1992

February-04

recycle

Elkton contract #2 - box 181

2154

1991-1992

February-04

recycle

Elkton contract#2, Boys village WDS
MM work - box 194

2154

1991-1992

February-04

recycle

MES contract #2 - box 195

2154

1991-1992

February-04

recycle

| hereby certify that the records listed above were disposed of as indicated.

Signature

02/26/2004
Date

Administrative Oficer W/WW
Title

DGS 550-2 (Rev 1/93)







‘  Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward
MES W/WW - Environmental 7275 Waterloo Road (Rte. 175) original to address at left.
Monitoring & Reporting P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed| Cubic Feet Disposal
Item No.
Schedule No.
27  |Artesian lab reports - box 001 2154 1| 01/11/95-06/12/97 1] February-04{recyled
28  |Artesian fab reports - box 002 2154 1| 06/12/97-07/16/97 1| February-04{recyled
29 |Aresian lab reports - box 003 2154 1] 07/97-09/97, 10/97 1] February-04|jrecyled
30 |Artesian lab reports - box 004 2154 1 09/97-10/97 1] February-04|jrecyled
31 Artesian lab reports - box 005 2154 1 10/97-11/97 1| February-04|recyled
Color transparencies project slides -
32 |box 032 2154 2 N/A 1| February-04|jrecyled
DNR/MES M&A W/WW-HMI, DMR's
33  |NPDES quart. data box 029 2154 2 1986-1989 1| February-04]recyled
34 |CTE original lab sheets - box 051 2154 1| 04/07/97-07/24/97 1| February-04|recyled
35 |CTE original lab sheets - box 052 2154 1] 03/02/97-04/04/97 1| February-04|recyled

Garrett Lo Landliil, Hawkins Fi,
Enviro Guides, Fisher scientific - box
36 [053 2154 2 1990-1992 1| February-04|recyled

Eclipse #2, DS monitor wells, MD
stand/specs for soil eros/sediment -

37  |box 055 2154 2 N/A 1| February-04irecyled
IGA Handling Soil Guide Book - box

38 057 2154 2| 1989, 1990, 1994 1] February-O4|recyled
MOR's Accident to Freedom - box

39 {063 2154 2 1991 1| February-04|recyled
EMR waste management, Mid-Shore

40  |Stump Dump - box 088 2154 2 1989-1991 1| February-04|recyled
MOR's Emmitsburg to Peter Pan -

41 box 089 2154 2 1992 1| February-04|recyled
MOR's Pioneer City to Woodstock -

42 box 090 2154 2 1652 1| February-04|recyled
ENTT waste management, 2 i-Slore

43 Stump Dump - box 098 2154 2 1988-1992 1] February-04jrecyled
MOR's Gaithersburg to Poolesville -

43 box 106 2154 2 1991 1| February-04|recyled
WM well data, WSSC/DC projects -

45 |box 107 2154 2 1986-1992 1| February-04|recyled
WM well data Hawkins Pt, PG, etc -

45  {box 108 2154 2 1986-1992 1| February-04|recyled
Morning Cheer - Springfield emerg. -

47  [box 109 2154 2 N/A 1| February-04|recyled
Dave Greene - Dundulk Marine Term

48  [box 110 2154 2 N/A 1| February-04|recyled

Permit/Proj tiles for Rt 65/70 o/w
seperator permit Chesapeake City,
AA Diagnostic, AA Medical Park,
Sudlersville, Town of Accident - box
49 112 2154 2 N/A 1| February-04|recyled

| hereby certify that the records listed above were disposed of as indicated.

\\
mm& \\.\\\&)\N\ Administrative Officer W/WW 02/26/2004

Signature Title Date

DGS 550-2 (Rev 1/93)







s

i\lléryla'nd Environmental Service Department of General Prepare in Duplicate
Services

Reporting Agenc Records Management Division Retain one (1) copy and forward
porting Agency 9

MES W/WW - Operations & Maintenance 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275

Division or Unit ] Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposall|
(Same Title as listed on Schedule) Retention ltemn N Records Destroyed Cubic Feet Disposal
Schedule No. |''™ NO-

DPQO's and RWO's from Elkton - box
001 2154 1989-1993 February-04 recycled

Project tiles from Woodstock &
Poolesville - box 008 2154 FY 1993 February-04 recycled

Project files A-E - box 009 2154 FY 1991 & FY1992 February-04 recycled

Project files - Deep Creek E & F -
box 028 2154 FY 1991 & FY1992 February-04 recycled

Project files WWTP's - PS - box 031 2154 FY 1991 & FY1992 February-04 recycled

Project files WWTP's Pt Lookout -
box 032 2154 FY 1993 February-04 recycled

Project files WTP's A-Z - box 033 2154 FY 1993 February-04 recycledl

Project files WWTP's A-E - box 045 2154 FY 1993 February-04 recycledI

Project files WWTP's S-W - box 048 2154 FY 1991 & FY1992 February-04 recycled

Project files - dead projects
(Friendsville, Cecil Woods, Rt 13, L
Carriage Hill - box 049 1991-1992 February-04 recycled

I hereby certify that the records listed above were disposed of as indicated.

)

Administrative Officer W/WW 02/26/2004
Signature Title Date

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate

Services
Reporting Agency Records Management Division Retain one (1) copy and forward
7275 Waterloo Road (Rte. 175) original to address at left.
OAG/Legal | P.O. Box 275
Division or Unit | Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. |"18™ No-
1|Litigation Files 2156 111973-1980 7 9/12/2002|Shredded
1|Litigation Files 2156 111980-1998 11 6/1/2004|Shredded
2|Project Files 2156 3]1993-1999 4 6/1/2004|Destoyed
3|Subject Files 2156 ) 1 6/1/2004|Destoyed
i|Reader Files 2156 1]1987-1993 1 6/1/2004|Destoyed
|

| hereby certify that the records listed above were disposed of as indicated.

— .|

e

i & Zoeade Paralegal 8/23/2004
Signatura Title Date

DGS 550-2 (Rev 1/93)






e IAGRONIENTAL S ervsCE Department of Gene. |

Reporting Agency Services v i Prepare in duciica:s
Records Management Division .
/%0 L, %//7.:—/\)// 7275 Waterloo Road (Rte. 175) | Retam one (1) cogy an iarward
= = PO. Box 275 original to address at ‘et
Division or Unit Jessup, Maryland 20724-0275

CERTIFICATE OF RECORDS DISPOSAL

"y Autherization , .
Description of Records Inclusive Dates of Volume Date of o e

e (Same Title as listed cn Schedule) Retenticn ltem Records Desoyed | Cubic Feet Disposal
Scheduie No No

AarcdareE IRNIER > 7 /9 7 —
R R Y WA % SRS, B P2 o 2L i

A AT T AN ' o/ . ,
A s or95| 2 754055 | 3% yzedfercies
/"//70 ) | o
RN YIS o3\ fretL D

UK CFEeSE Gt IS
W’7/@/C —/5/7
\

\.xxx\

| hereby |fy that the recprd}/@d above were disposed of as indicated.
}45// e ﬂ%w @M /6 7/0d
Date

xtle

Signature

DGS 550-2 (Rev. 1/93).







/@ E\/l//'(a/x/rﬁ{/.///él /(64 Vs CE-
=

‘ Reporting Agency
| /roc o{ﬁ‘{zin/?'”

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare

Retain one (1) copy and forward
original to address at left

in duplicate

CERTIFICATE OF

RECORDS DISPOSAL

o Authorization ’
No Description of Records Inclusive Dates of Volume Date of Method of Disposal
) (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal R
Schedule No No.
DURCAFAS L CRIERS 7/ 75 -
/ ,'/;)//("//M/@ s RTEN [ eszers% ¢ BA | 7-of-04| [Fizc LEP
N RCAFASE CRPERS ' ool — by
2. [/\/&U‘//-'/?/'C_ 297 | L. Z'//;o//o z | € a4 | /=Y REe/cLED
E@ RS PTTEN T AND or /5 F ~
P\ Feset mers oroz | 7\ 5% T 13 sx |\ Fofed\ e cdls

I hereby nemﬁ; that the records- i 1;ted above were disposed of as indicated.

#LA S’{ Lf"ﬂe /}

%/ﬂ @&707

Signature £

DGS 550-2 (Rev. 1/93).

Tltle

A:rég

Date







J. JOSEPH CURRAN, JR.
ATTORNEY GENERAL

SEAN COLEMAN
ASSISTANT ATTORNEY GENPRAL
PRINCIPAL COUNSEL
DONNA HILL STATON
MAUREEN M. DOVE

DEPUTY ATTORNEYS GENERAL

CRYSTAL R. CHISSELL
ASSISTANT ATTORNEY GENERAL

STATE OF MARYLAND

OFFICE OF THE ATTORNEY GENERAL

MARYLAND ENVIRONMENTAL SERVICE
259 NAJOLES ROAD
MILLERSVILLE, MARYLAND 21108-2515
(410) 729-8240

August 30, 2004

Department of General Services
Records Management Division
7275 Waterloo Road (Rte 175)
P.O. Box275

Jessup, Maryland 20794-0275

Dear Records Management Division:
In accordance with the DGS Records Management Manual, please find enclosed

Certificates of Records Disposal (DGS 550-2) filed on behalf of the Maryland Environmental
Service. The Certificates of Disposal are filed in connection with MES Retention Schedules #:

] 2145 o 2153
o 2146 . gis5
o 2148 o 2156
. 2149

If I can be of further assistance, please contact me at the above number.

Sincerely,

!f?”:- & _r{‘_:_ = {-

Pamela L. Fuller

Paralegal
Enc.
cc: Hament Patel
Dale Rose
Pamela McDonagh
Donna Oliff

Sean Coleman

FAX (410) 729-8220







DIVISION OF CORRECTION
MARYLAND RECEPTION-DIAGNOSTIC
& CLASSIFICATION CENTER
550 EAST MADISON STREET

BALTIMORE, MAI}YLAND 21202
Property Office

Department of General Services
Records Management Division
7275 Waterloo Rd(Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

20726440275 0% h.l;mud;.;'ﬂJuJnm;;mHhuH;Hml;Hml;H







Department of General Services
Executive Department Records Management Division Prepare in Duplicate
Reporting Agency 7275 Waterlo Road (Rte. 175) Retain one (1) copy and forward
State Ethics Commission P.O. Box 275 original to address at left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Schedule No. No. Records Destroyed Cubic Feet Disposal Method of Disposal

1|Registration Forms - 2201-A1 15B 1899 2 4/6/2004 Trash
Yellow & Pink Copies
2|Activity Reports-Yellow Copies 2201-A1 15A | 11/1/96 - 10/31/97 1.5 3/23/2004 Trash
3|Office Chron 2201 27 1996 & 1997 1 4/5/2004 Shredder
4|Judicial Forms 2201 14B 2000 & Prior 2 4/7/2004 Shredder
| hereby certify that the records listed above were disposed of as indicated.
nature E Title” Dat

DGS 550-2 (Rev 1/93)[(







STATE OF MARYLAND
EXECUTIVE DEPARTMENT

STATE ETHICS COMMISSION
9 STATE CIRCLE, SUITE 200
ANNAPOLIS, MARYLAND 21401

Department of General Services
Records Management Division
7275 Waterlo Road (Rte. 175)
P.O. Box 275

Jessup, MD 20794-0275

4 ’E G'?' ‘ll'l“'lH’lll'!l'lll’ll!”lllll'l“lll‘l!l’l!“l'l'l'“l’l“







Department of General Services
Records Management Division
7275 Waterlo Road (Rte. 175)

P.O. Box 275

Executive Department

Reporting Agency

State Ethics Commission
Division or Unit

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left

Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item Inclusive Dates of Volume Date of
(Same Title as listed on Schedule) Schedule No. No. Records Destroyed Cubic Feet Disposal Method of Disposal
1jFinancial Disclosure Forms 2201-A1 14.C 1998 & prior 22 8 & 9/2003 Shredder
2|Lobbying Registration Forms 2201-A2 15.B 1998 3 8/7/2003 Trash
3|Newspaper Clippings 2201 1998 & prior 1:5 8/7/2003 Trash

| hereby certify that the records listed above were disposed of as indicated.

Title ™
DGS 550-2 (Rev 1/93)







POPLAR 'HILL PRE RELEASE UNIT
POBOX #14

24090 NANTICOKE ROAD
QUANTICO, MD 21856

DEPARTMENT OF -GENERALSSERVICES
RECORDS MANAGEMENT DIVISION
STATE RECORDS CENTER

PO BOX 275
JESSUP, MD 20794-0275

ZDTRAAX0LTIT 02 llllll”lllllll”llulllll”ulllll”llllllllll!ulllllllll!”







Exécutive Department

Reporting Agency

State Ethics Commission

Division or Unit

Department of General Services
Records Management Division

7275 Waterlo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left

CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item Inclusive Dates of Volume Date of
(Same Title as listed on Schedule) Schedule No. No. Records Destroyed Cubic Feet Disposal Method of Disposal

1|Financial Disclosure Forms 2201-A1 14.C 1999 & prior 14 7/1/2004 Shredder
2|Lobbying Activity Reports 2201-A1 15.A | 11/1/97 - 10/31/98 2 8/2/2004 Trash

| hereby certify that the records listed above were disposed of as indicated.

Eobed A Hah. ‘k"g‘%{"‘”’” Foy &wrlwe Decetr 5o /o ¥

Signature U : Title 7 Dete

DGS 550-2 (Rev 1/93)
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Executive Department

Reporting Agency

State Ethics Commission

Division or

Unit

Department of General Services
Records Management Division

7275 Waterlo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left

CERTIFICATE OF RECORDS

DISPOSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention
Schedule No.

ltem
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of Disposal

Financial Disclosure Forms

2201

14.C

1996 & prior

12

4 & 5/2003

Shredder

Financial Disclosure Forms

2201

14.B

2000 & prior

4/1/2003

Shredder

I hereby certify that the records listed above were disposed of as indicated.
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Department of General Services

Executive Department Records Management Division Prepare in Duplicate
Reporting Agency 7275 Waterlo Road (Rte. 175) Retain one (1) copy and forward
State Ethics Commission P.O. Box 275 original to address at left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Schedule No. No. Records Destroyed Cubic Feet Disposal Method of Disposal
1|Financial Disclosure Forms 2201 14.C 1996 & prior 18 3/14-28/03 Shredder
2|Lobbying Activity Rzéports 2201 15.A 1996 2 4/15/2003 Trash
3|Financial Disclosure Forms 2201 14.B 2000 & prior 4 4/3-18/03 Shredder

| hereby certify that the records listed above were disposed of as indicated.
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Rsporting Agency

Division or Unit

Department of General

Records Management Division
7275 Waterloo. Road (Rts. 175)

Jessup, Maryland 20794-0275

- Services

P.O. Box 275

Prepars in duplicale

Retain ore (1) copy and forwar
ergi

nal to address a! leit.

CERTMLCSREE - OF RECORDESETS POSAL
i Authenzation ] |
N Description of Records Indlusiva Datas of Volume | Calsof Method of O
P (Same Tis as listed on Scheduls) Reteniion, liem Records Destoysd | Cubic Fee! | Disposal L S
S Yo, | No : |
\( |
T lava 13 [ar @lal Mo lal
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Hece o, @%&N‘ six @ wate by | e 2\ Soedd o,
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| hereby certify that the records listad atove were disposed of as indicated.
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Reporting Agsncy - Services

P.0. Bex 275

Department of General

Records Management Divisicn
7275 Watsrloo. Road (Rts. 175)

Division or Unit Jessup, Maryland  20794-0275

Prepars

in duplicale

Retain one (1) copy and forwar
original to address at laft,

CERTIPIEATE WOF RECORDS. D

ISPOSAL

0 Authorizalion .
Description of Reccrds Inctusive Dates of

(Same Tids as listed on Schadula) Retention, item Recerds Destoyed
Scheauld No. No.

Velums
Cubic Faet

Ds's of
Disposal

Mehod of Dispes.

\onleta S [ag ha |dat wat

S

A

Sweddung

st weluded,

| hereby certify that the records listed above were disposed of zs indicated.
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| DEPT OF HEALTH & MENTAL HYGIENE State Records Center 1 DHMH Instructions:

Dept of General Services Prepare 4 Copies
Distribution:
EXEC - HCF - PHS - OPS 7275 Waterloo Road v T e
i SECRETARIAT P.O. Box 275 2 .RECORDS COORDINATOR
Jessup MD 20794-0275 (PrGM/aDMIN) FILE

3.STaTE Recoros CTR

4 .DHMH RECORDS OFFICER
(Notify before Disposal)

201 W. PRESTON ST, BALTO., MD (410) 767-5934

Legal Liabilities Doris L. Gray (410) 767-1787 ]
[ ——————————
CERTIFICATE OF RECORDS DISPOSAL

DIVISION OF RECOVERIES AND FINANCIAL SERVICES (Hi40)5a9-157g

No. DESCRIPTION OF RECORDS AUTHORIZATION® INcLUSIVE VoLume DATE OF DisPosAL
(FROMSCHEDULE FORM) DaTES (Fr’) DisposaL MEeTHOD

[FORMAT: PAPER, FiLM, DISK, ETC) SCHEDULE # ITEM OFRECORDS (BoxEes) (TRasK, S;«Rzo.
BURN, ETC

1. PROVIDER PAYMENT

HISTORY CARTRIDGES 1418 g | 1990-1995 12 12/04 TRASH

N e (s~ N

S |9 |>

14,
10.
16.

*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.

I'hereby certify that the records listed above were disposed of as indicated.

Tt Gt By ™ o







ﬁ DEPT OF HEALTH & MENTAL HYGIENE State Records Center DHMH Instructions:
Dept of General Services Prepare 4 Copies
EXEC - HCF - 'PHS - OPS 727;3 Waterloo Road ;'..;’:;JORHUNIES =
SECRETARIAT -0. Box 275 2.RECORDS COORDINATOR
Jessup MD 20794-0275 (Prem/apMIN) FILE
{410) 799-1379 3.STATE RECORDS CTR
__OFFICE /| ADMINISTRATION / LOCATION 4.DHMH RECORDS OFFICER
(Notify before
Disposal) {410)

DivisioNn / UNIT
I 767-5934
CERTIFICATE OF RECORDS DISPOSAL
etk

No. DESCRIPTION OF RECORDS | AUTHORIZATION * INCLUSIVE VOLUME | DATE OF DisposAL I
(FROMSCHEDULE FORM) DATES (FT3) DisposAL METHOD
[FORMAT: PAPER, FiLM, DISK, ETC] SCHEDULE # ITEM OFRECORDS (BoxEs) ;E::t'sr;.r;s)ﬂnso.

1 R B P /578 [ T | 5 /5/05| Shyed

2, '

3.

4.

51

6.

7.

8.

8.

10.

11.

12.

13.

14. d

15. ‘
| |
! 16. ‘=L |

*RECORDE MUEY % LISTE0 08 A4 ACTRORTZED Skmuute, DGS 550 1, #ND WEET RETERTION REQUIREMERTS BEFORE DISFOSAL 15 ALLOWED.

herePy certify that the records listed above were disposed of as indicated.

/A 74/0&%/ . > Lt /0/8/03

SIGNATURE s TIPLE Bate”

410-219-285/







DEPT OF HEALTH & MENTAL HYGIENE State Records Center DHMH Instructions:
Dept of General Services Prepare 4 Copies
EXEC - HCF - PHS - OPS 7275 Waterloo Road 1. Youx UNIT'S Fce
S e P.O. Box 275 2. RECORDS COORDINATOR
Jessup MD 20794-0275 3 (S‘F;';?;/agggs 2 -
w&ﬂs’f&f/ Rb M(;ﬁlrstrﬁ];T Fb%nltﬁsmou (410) 799-1379 4.DHMH RECORDS OFFICER
(Notify before Disposal)
Heal tl'b Inforn}aﬁion Servcies (410) 767-5934
IVISION I o b | il s
CERTIFICATE OF RECORDS DISPOSAL
No. DESCRIPTION OF RECORDS AUTHORIZATION® INCLUSIVE VoLume | Dareor DisPOSAL
(FROMSCHEDULE Form) T Dates (Fr) DisposaL | METHOD
[FORMAT: PaPER, FiLM, DIsK, ETC] SCHEDULE # ITEM OFRECORDS (Boxes) E:mmsrm
1. Regulation D Records| 1421A-1] 4 1997 10/03 | Shred
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.

*RECORDS MUST BE LISTED bN AN AUTHORIZED SCHEDULE, DGS 550-1, ANJDMEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED,
| hereby certify that the records listed above were d isposed of as indicated.

X Tostl L . 7 e
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DEPT OF HEALTH & MENTAL HYGIENE State Records Center DHMH Instructions:

Dept of General Services Prepare 4 Copies
EXEC - HCF - PHS - OPS 7275 Waterloo Road ‘{‘f";%u"‘;“‘UNITS o -

P.0O. Box 275 2 .ReCORDS COORDINATOR
Jessup MD 20794-0275 (PrGM/ADMIN) FILE

3.STATE RECORDS CTR

WGQF%E / R b MQEIrStfilA. T Fb‘ﬁn/tt.eosmon (410) 799-1379 4 .DHMH RECORDS OFFICER

(Notify before Disposal)
Healtlb Inforn}ation Servcies (410) 767-5934
IVISION UniT

_——e————

CERTIFICATE OF RECORDS DISPOSAL
No. DESCRIPTION OF RECORDS AUTHORIZATION* INCLUSIVE VoLumE DATE OF DisPOSAL
DATES (FT) DisrosaL | MeTHOD

(FROMSCHEDULE FORM)

[FORMAT: PAPER, FILM, DISK, ETC] SCHEDULE # ITEM OFRECORDS (Boxes) gu ';ANsré.Ti;mso.

SECRETARIAT

Regulation D Records| 1421A-1]| 4 1997 10/03 Shred

PN e e N

15. |

16, | B

p——
*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.

e

| hereby certify that the records listed above were disposed of as indicated.

A e N e i

SIGNAAURE = IFEE DATE

DGS 550-2 (DHMH 2002







%
Dept of General Services | Prepare 4 Copies:

DEPT OF HEALTH & MENTAL HYGIENE bz LI o
EXEC - HCPFR - PHS - OPS

State Records Center 3.00M0 RECORDS OFF ICER"
7275 Waterloo Road -STATE RECORDS CENTER

/ SECRETARIAT P,O, BOX 275 mﬁ;;;{?,‘?m
/j// MH /D DH Jessup MD 20794-0275 | *romon mawo serons msrosac
ADMINISTRATION Notify before Disposal

(410) 767-5934

jjlfdﬁ,é Cﬁ/f( (410) 799-1379

s Keports - Fre7 (873 13 |7k olag el Shre
YVitis ,&,wf_;, J Mxﬂmm, 7/iu _ ¢hs A% (
DAL ) ot 44 7fer 4/ )
/,:r;_/ )fré,. {//’ff*’ g0/ 7%? 7 }

LY 53 7r7- 4 \ )
1fﬂff s 7w /4 [ Ve - L 7 )

\ | hereby certify that the records listed above were disposed of as indicated.

‘ éiéﬂdéé/jz Jum wef) DA Feiead 1/ilos

SIGNATURE DATE
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DGS 550-2 (DHMH M% / 9/]







DEPT OF HEALTH & MENTAL HYGIENE
EXEC - HCPFR-'PHS - OPS

SECRETARIAT

DA DDA

ADMINISTRATION

fZ5C AR LA T

DlvlSlON/UNIT

Dept of General Services

State Records Center
7275 Waterloo Road

P.O. Box 275

Jessup MD 20794-0275

(410) 799-1379

\

M 1.vYour FILE
.

Prepare 4 Copies:

2.UNIT RECORD COORDINATOR
3.DHMH RECORDS OFFICER’ &
4 ,STATE RECORDS CENTER

1
RECORDS MUST BE LISTED ON
SCHEDULE, DGS 550-1, AND MEET
RETENTION PERIOD BEFORE DISPOSAL.

. Notify before Disposal
{410) 767-5934

CERTIFICATE OF RECORDS DISPOSAL

No. DESCRIPTION OF RECORDS AUTHORIZATION INCLUSIVE VoLUME | DATE OF METHOD oF

{SAME AS SCHEDULE) DATES OF (FT3) DisposaL | DiSPOSAL
ScHeD No. | ITEM | RECORDS

v [Dupdt feorY'sy | £93 |3 Vs /s 7o | stnide

2. PDafll 200 py?s /&, [ | 4998 e I

. DT jooot-) [ |\ | 1999 ( \

o« [ zseal X7 Troole) ) 1) | ,99¢ ) )

s Vzs Lo vids 75| ( | Ar557 2/, /63 Storetid

S e ERTLS. ,/g’?-/’/vzyc .ol /i P {7 ;/-r??? ﬁ )

7.

8.

9%

10.

9

12.

13k

14.

15,

16.

17.

18.

o E G

| hereby certify that the records listed abové’were disposed of as indicated.
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7%“{ ¢ 4%75( NE S

/SIGNATURE /

TITLE

DATE
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DEPT OF HEALTH & MENTAL HYGIENE | State Records Center DHMH Instructions: |
Dept of General Services Prepare 4 Copies
Distribution:
EXEC - HCF - PHS - OPS 7275 Waterloo Road Rl O o i |
SECRETARIAT P.O. Box 275 2 .RECORDS COORDINATOR
Jessup MD 20794-0275 (PrGM/ADMIN) FILE
(410) 799-1379 3-STATE Recorps CTR
OFFICE / ADMINISTRATION / LOCATION 4 .DHMH RECORDS OFFICER
= = (Notify before Disposal)
(410) 767-5934
BOARD OF SoCIAL WORK EXAMINERS
| 4201 PATTERSON AVE, BALTIMORE MD 21215
CERTIFICATE OF RECORDS DISPOSAL
No. DESCRIPTION OF RECORDS AUTHORIZATION* INCLUSIVE VOLUME DATE OF DisPOSAL
(FROMSCHEDULE FORM) DATES (FT’) DisPosAL METHOD
[FORMAT: PAPER, FILM, DISK, ETC] SCHEDULE # ITEM OFRECORDS (BoXES) (TRASH, SHRED,
BURN, ETC)
1. PAPER: CASH RECEIPTS 2112 2 8/02 — 1 1/25/0 SHRED
10/02 6
2
3.
4.
0.
6.
2.
8.
6.
10.
11.
12.
13.
14.
' 15. “4
16.

* -
RECORDS MUST BE LISTED ON AN AUTIIORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.

| hﬁce@%ﬂt{@t thirr?;ards listed above were disposed of as indicated.
" I -ff--xr 3 .-_,r'/ = A X EC T o "/ZSfOé

: TITLE

SIGNATURE DATE







Department of General

- Services Prepare in duplicate

Reporting Agency o
e e ——————  Records Management Division .
7275 Waterloo Road (Rte. 175) | Retain one () copy and forward
P.O. Box 275 original to address at left.
Division or Unit \\' .\ oy Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records inclusive Dates of Volume Date of
(Same Title as fisted on Scheduie) Retention Item Records Destroyed | Cubic Feet Disposal
Schedule No. No.

Method of Disposal

A- N\ - X o)
Crﬁ:ﬁ;‘\mz\s‘a\m“ OCis iy Cl %E.0 é\ \ 3= 33)-d o0 H

SN ola b S and A&ﬁn}ﬂj

(LQ\lx‘_sE(\ ie;un%\l‘ ¢, K%o

Agal- A6 3

QQ\\{\(‘S
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Vm&-\cﬁ WaNvee S (VRS ASeN- dae

doad- Ngoe S

\)u\\\l‘ el Scacedale € 5%

NS \)‘-X\\\Sr\)'“(\’w\s CR¥ED Asad - dovd
h\}\ C__\\r’(\r \(r\\ \\\S*b QK%§

dost— Jan >

SMY S RNS  Sheedks Chxe doad=- o8 o

Bemgad . O copge s CR% o doc\ - dod

| hereby certify that the records listed above were disposed of as indicated.

; _ N\
%Lﬁ\(\——i mw\\q\g\(\__ k\-:'i\(v “\SS‘\( \(\*Q_
Signature Title

DGS 550-2 (Rev. 1/93).







Department of General
. - Services
Reporting Agency -

_, o Records Management Division .
i 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
U P.O. Box 275 original to address at left.
Division or Unit 4\ 1\ oy Jessup, Maryland 20794-0275
[

Prepare in duplicate

Sy G
| CERTIFICATE OF RECORDS DISPOSAL

. Authorization |
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention tem Records Destroyed | Cubic Feet Disposal
Schedule No. No.

Method of Disposal

(P.o\:;\(\il \:ocms C. %o 1 D

O\d E(vjm\(\‘\ ?ro‘:{ums

YN\ aae \\]1 “9\%& Sheeks € XX
Tapiced  Do¥/ CDV-

B'\-\Au‘\d\} Wwe el
Scnedule < ]\\\o:\ \\i

Werk Scvnedules

cosths \Liea ¢ s%o

O\ A <Cm9\9_~4w ¢ xxo

S sanls e -LNQS\AQ,\-L\ opd 2

tha (‘om(‘a- AAsys .

! \
M ee N\ uias. JA'\ d(/

P/L cepecc S

O\ Roeod L% ﬁ'\h’bi)b

v e S W\ \\} T\

¢ oeapley hY

\XS‘\QSQ_,\ T e\ &gy LD

X - gég =
Q. eqgock S ; Gas Regeckd
| hereby certify that the records listed above were disposed of as indicated.

¥ gl R

Signature

\Y\M&v——’ 2 O e Doy

Title

DGS 550-2 (Rev. 1/83).







W |

Reporting Agency

- Services

Department of General

Records Management Division
i 7275 Waterloo. Road (Rte. 175)

Prepare in duplicale

Retain one (1) copy and forward

PO. Box 275 original to address st left.
Division onin_lt e c_:\“'\\o‘\.l Jessup, Maryland 20794-0275 Qo NS (3\) ]
CERTI FICARE "OF. FRECORDS ‘DISPOS AL
. Iy Authorization 1
No Description of Records Inclusive Dates of Volume Date of Hielretiot Chasstu
| (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal i
Schedule No. No.
G I % ally.  Fuel ¢ xxo |3

\‘fg'zn%;mc-\ LaS

| hersby corify that the records listad above were disposed

S\- QJH»@Q N A ey
Q

Signature

DGS 550-2 (Rev. 1/93).
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AFR 16 ’98 ©@9:28AM DPSCS SEC 41@ 339 5@64 RueZe

DEPARTMENT OF GENERAL
. SERVICES i
Reporting Agency Records Management Division ame
7275 Waterioo Road (Kte. 1/5) |Retn one (1) copy and forward
Md House of CoRRECTION P.0. Box 275 e
Division or Unit Jessup, Maryland 20794 0276
CERTIFICATE OF RECORDS DISPOSAL
Authorization :
Deacription of Records i Inclusive Dates of Volume Cubic { Date of S
o (Same Title as listed on Schedule) E;edl:ne No. :\tl%m POSIR Eaot el Fest Dispogal | Metnod ot Lispasa!
| e/579r -
| lunschedited Reguistians| 106163 L ¢ /30 /93 #i2/o8] s hredde
o ) 2/ l9a ~
2 Vororrsce percps-mer V00141 122,793 4177
; /1193
3 | Lurrsss— 0PI 200 V175 1/ Z/ 7 4 o5 7/7/7&
- ) #a7/99
A VPURChH 5 DONTI LT VHe (! BlL [oa '7‘/74‘/
VN2 wAZN
2 Pr b a i L RNERS s |14 (6] ! L5 [ G ] 7////7*
£y 7, F¥R _
2 NP ocbose COMl Loas AU Fy 23 prid INSS /1 7658
“x3 £y 74 ) / )
7 \Cowte ot Ay S2ey/ 2 [l /e VO |y 23 /A
b E/azuﬁ/ﬁc,cf /<0«? < / ot~ | O i/%?;/?’?j* 7//7/2?
Lgle fodSe. I ;
9 | o hpse ceiess /e&o (46 AL 7 NEY ‘7! ’ 4/2/?)?
: /3/9 i
0 42 pihase LIPS oA |/ Z/ 22/5 Zf </ ?//7/éf
: T anpER. B /0,007
V/ | ienpce Cotbaes \ipoere |1 | 1)s // 73 =
13/2/93 . 2
% vy Ase (Oppees Mt Vgoe-r VL 12 /57//9’2 7%2// 2"
/9 /9:
Bl Ak pase n ciersomuclisoeie | / EE S/t
. /£2/4 /9
/4 .ﬁ/ﬁoﬁ s DRDELS M Vet -/e | 7 V414 9435/ LA
" _ I G6/a5 14 - 1
S| Fubcnase Dewes midysenll | 2 /9> /AT
7)1/ FL : F
/0| Sehedided P{ c//(/S/'/oNS /4¢3 4; :;/0/4 3 6%2//7‘7
7/7/ % .
a._"!j_ ﬂ_m_/ya__él Y {/7._L// ¢ VY664 LTS L wAVEd
.Do,c/uo (’/’owﬂe i 7/,/ .',__

/lhgreby certiﬁf that the records listed above were disposed of as lndlcated
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APR 16 98 ©9:28AM DPSCS SEC 410 339 564 PheZ

DEPARTMENT OF GENERAL
. SERVICES T .
Reporting Agency Records Management Division i 5 vy
} 7275 Waterloo Road (Rte. 7/b) |Retin one (1) copy and forward
gzz: g/ E'iﬁ' /fF 0@”0/\ P.O. Box 275 original to addrass at laft
Division or Unit Jessup, Maryland 20794 0276
CERTIFICATE OF RECORDS DISPOSAL
Authorization l
Description of Records e Inclusive Dates of | Volume Cubic { Date of =
i (Same Title as listed on Schedule) 53&32 No. '&i’" Messab Dositared B Dieposa | Memod ot Lisposal
Y-/ 7/1/93 —
%4 / poszael CGrZone?s Mﬂx & c/32/9/ %3’&(!: 4
0 Voiatnaell Crn 2 ,/,/&/4’/4 NANAC 2 ;%7 i
/
2 NPosimililiotont; /A/{,g,(%o Mose-re e |7 B /o
&
22 y /AMZ?’:}./?”?%"ZZIZL / ) oi-/el & /4/? 5‘23/)'457 5//(3/? %
23 Vongrued d’?’ﬁ&[/-__ //ﬂz.:w/z(}a@ K06/ | £ %/f%’ R/S/f’s/ 6_'/_473/9 =

O?L/ ﬁgd{f(ﬁ)!/rarrf' d’l,ﬁ—d{faé/zy 733‘/{) //ﬁ;’/(ﬁ é’/?' J’/Mﬁl}! ‘7;’/25/%"‘--
LT Lozl (atle.
2=} )Z/’J/‘(C;" 4’7‘4/J7fﬂ) -

&.011?/ ok &m/m o220 Il A WA '352@5»% ' ?ZBAF
,w/z/éa{, (raadle. ™ 1emoa | 1g-1¢ L1c Lty fif-?iji*- %ﬁ
o (’mzmg,m/,ﬂ e WA Bri/2 //hf— Vo5 ‘//—B/ﬂ”’
B T R o Wisaited PR DY, PR V1)
08 Ve a i S - %& e g TS Y = :
BN IWE AL e 1B AP (lsfok
a0, il TS [T by LA Shsbn
3/ \/ﬁ//ww ; mlc) AY s 74 : %&é/

v 7// /?d %uo
34 WZWM‘Z;/ nﬁ//wz»mﬁ;ﬂt = “7//3 [ 43¢ [2 ;/ él/?/éf‘
- #06 ~ /1
53 2, ‘etz (L70s /{uﬁ‘ et
_—+hereby that the records listed above were disposed of as indicated.
C__,-- "Ir_'__‘L ..'_F-- s I -.‘/r.. 2
i Signatupa’ ? % ?

DGS 550-2 (Rev. 1/83)







APR 16 98 @9:28AM DPSCS SEC 410 339 5064

DEPARTMENT OF GENERAL

SERVICES glmbat .

epare in Duplicate

Records Management Division
7275 Waterloo Road (Rte. 1/b) |Retain one (1) copy and forward

0D hlouCe D Cottecod P.0. Box 275 ongial 1o adarese o
Division or Unit Jessup, Maryland 20794 0276

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Descnptjon of Records Retention . Inclusive Dates of Volume Cubic { Date of %
ethod ot Lispasal
(Same Title as listed on Schedule) | scneduieNo. |No. | Xeoree Destroyed Feet | Dieposal

, 54| 7/:/ 87 e Ly
/(/Z'v'/"f‘x 7/(1 Q)(Jfﬁ 4 /(’Z?Qa /%dé /é A M/»‘?X/f(/ \9/9/9&/
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Ja,cé,v 6?4 w24 s \; = '
; X 1
%me.h‘ /s//j? 7 /‘,-'\ , Yol /i 2 1 7/ & \
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95520994 — T ﬂplz(/ lhoythga d |\ Vi /0o /Hcs

XF-voo-?35-003 ////o/?,,{“
# 93027~ 122502/ Coredmae & N \elo /93
J

?Zﬁé’f 7] ¢0§_ m?lmfél]‘ /I . , ‘.
IIHC Ak
2 [0 7-930 2-Foshaa VAN AT 75 5
R S/ 7>
Vil ?-3 ~ 0 plet Jza) z/;.&/ ] 5/5:{/ g3

2 /6773493 7 /677Y¥-02] / / 7 LV al 3
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T St e dcadicn v Lfoeti % P
/744/4(/47]‘ #/A% 2252 i
Lrpste Lot 7ird

L//It' /’l//ﬂ’J 2) d(//ZZ//)%’ J)Z’ﬂiﬂd
I Gocswract Locce -1

i ¥ otint M;ﬁ,@z ,

1 hereby cort:fy.that the records listed above were dispased of as indicated.

o )//\,,Q / ’g}é&&

Reporting Agency
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DEPARTMENT OF GENERAL
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Reporting Agency
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P.O. Box 275
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Reporting Agency
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DEPARTMENT OF GENERAL
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DGS 550-2 (Rev. 1/53)

| hereby eertify that the records listed above were disposad of as indicated.
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L SERVICES i i
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SRS Mgty Records Management Division ik e
727S Waterloo ] Retzin ane (1) forward
NeSCS "P.O. aiii‘évé“‘e 9] gttt
Division or Unit Jessup, Maryland 20794 0275

CERTIFICATE OF RECORDS DISPOSAL

Autharization .
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| hereby certify that the records listed above were disposad of as indicated.
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DGS 550-2 (Rev. 1/93)
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DEPARTMENT OF GENERAL
: SERVICES = .
SRRt ARenCY Records Managemant Division i
7275 Waterloo Road (Rte. 1/5) |Rewin ane (1) copy and rorward
P.0. Box 275 e
Division or Unit Jessup, Maryland 20794 0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
_ Description of Records Retentic tem | nclusive Datesof | valume Cubic | Date of
e (Same Title as listed on Schedule) Schedue No. No. | Records Destroyed Feet | Disposal |MemodorLisg
S : \ .
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| hereby certify that the records listed above were disposed of as indicated.

.p\\i&k’\&m ML L}\QQ-*&A\: p\L‘Ju TNV ]-}K 0.5
q § 4 33 Date

Slgnature Title

DGS 550-2 (Rev. 1/3)



T Ry

s 5
ARV & TRE ) R P, S8y
D S P .‘}: ~‘4‘ CF

B 31 20603

ST

e Mo

WN&{-“%"“"% ¥
2 '

-




DHR Department of General
Reporting Agency Services Prepare in duplicate
Records Management Division ‘ '
O NS 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forwrd
P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICARE OF 'RECORDS DrEPOSAL

= 1 Authorization '
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention liem Records Destroyed | Cubic Feet Disposal
Schecule No No.

No. Method of Disposal

zHA [l 997200/ | 109 | 10/24fo) Krcyele

| hereby certify that the records listed above were disposed of as indicated.

Y N e (‘Soa\m\/\so@ \olzq/o’b

~

Signature \ Title Daie

DGS 550-2 (Rev. 1/93).
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Pl ==y y = | Department of General |
Fiscal Services Services I Prepare in duplicate
ngoding_ﬁgency Records Management Division
. 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
| Water/Sewer Billing P.O. Box 275 original to address at left.
= Division or Unit = B Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
i . - = Schedute No.A 7No; il = af 2= - |z |
1 Utilities Billing Reports | €-834 | 19 |FY2000 | . ¥ 02/13/2004 landfill 5|
2 | Utilities Billing Reports " c-884 19 |FY2000 02/13/2004 landfill
3 | Utilities Billing Reports C-834 19 |FY2000 02/13/2004 landfill
|4 Utiities Billing Reports | C-834 | 19 |(3)old meter reader blackbooks | 02/13/2004 landfill |
= s e _ S ¥ S — ey i
. —t- = —— —_—— o ——E
|
L I L[l B 81 ML LF & - |
.= | - O A bl == _ =il | cLilel S iSee BN e i _—
[ L T . L1 i 5 — = |
U bl R - e - =l

| hereby certify that the records listed above were disposed of as indicated.

m%&%—‘ 6’ ACC?MWLQ.A'{' 0’)/74‘/
Slgnature\j Title (  (Date







/ﬂ/)d. ,ﬁﬂS /fm Department of General
' Prepare in duplicate

Reporting Agency Services A B
Records Management Division ‘
7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward

/\l i / /#C%Y/‘)% 0. Box 275 original to address at left.
Jessup, Maryland 20794-0275

Division or Unit
C ERTFFICAIG s . RECORDES | DS P RS L

Authorization

Description of Records Inclusive Dates of Velume Date of Method of Di \
(Same Title as listed on Schedule) | Retention bt Records Destroyed | Cubic Feet Disposal .

Schedule No. No.
, -1/ S h

Med-Sqo Kake 1328317 ljgga-mar | 2 |d3oloy

/‘}///U/_( S?%Md/wd/ Zc’cJ
¢ @t Stemdndi 20

vt

Expoienie fofrts

8

| hereby certify that the records listed above were disposed of as indicated.

__Iﬁw}.,mg ﬁmf/mﬁ fm@m Iz/ﬁ %f?_‘:/__

Signature

DGS 5502 (Rev. 1/23).







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rtc. 175)

P. O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

General Services
PREPARE IN DUPLICATE

Reporting Agency

Retain one copy and forward
Office of the Attorncy General original to above address

Division or Burcau

Authorization
For Disposal Inclusive

No. Description of Records Dates or Record Volume Date of Mecthod of

Include title and/or Form No. Retention Item Disposed of (Cubic Feet) Disposal Disposal

Schedule No.

1. DGS Retreat- 1995 (851A) 1646 11A 1996 All files 12/31/02 Trash
22 Maryland Information Retricval

Service- Computer Research (864) 1646 11A 1992 combined 12/31/02 Trash
3% AT&T- Contract -Telephone

Equipment (1085) 1646 11A 1999 less than 12/31/02 Trash
4. Mid- Atlantic Scarch and Reseue

Request to participate in Federal

Property Surplus Program(1197D) 1646 11A 1996 onc cubic 12/31/02 Trash
5. MAIF Leasc(1263) 1646 11A 1993 foot 12/31/02 Trash
6. AT&T PBX Remote Access Fraud

System Security (1290A) 1646 11A 1991 12/31/02 Trash
U Dovidians of America- Solicitation

Money by Fax (1697) 1646 11A 1994 12/31/02 Trash
8. Governors Commission to Study

Assumption of Circuit Court (1721) 1646 11A 1994 12/31/02 Trash
9 BCCC Development (2011A) 1646 11A 1997 12/31/02 Trash

10. Maryland State Police-
Crime Lab Addition (2015) 1646 11A 1997 12/31/02 Trash







ks
12.
13.
14.

15.

16.

18.

Caroline County- Addition

to Detention Center (2044) 1646 11A 1997

MAIF- Renovations-

Bid Invitations (2051) 1646 11A 1997

Barry P. Steelman - P1A Request (2074) 1646 11A 1997

Town of Easton Lease-Health Dept. (2098) 1646 11A 1997

AGFA Division Suspension

of AGFA subsidiary (2096) 1646 11A 1997

Hagerstown Armory Unlawful Use

Youth Consortium (2093) 1646 11A 1997

Dept of Human Resources /7 ?7

Lease, Washington Co. DSS (1101) 1646 11A 2002

Eleanor Trapnell Hilleary Dorscy Dosh 1646 11A 1997
I hereby certify that the above listed records were disposed of as indicated
X-ﬂ’/(*’\f ':"' A D> Principal Counsel lo?/ i ‘f Vi 007,

Date

12/31/02
12/31/02
12/31/02
12/31/02
12/31/02
12/31/02

12/31/02
12/31/02

Trash
Trash
Trash
Trash
Trash

Trash

Trash
Trash
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Department of General
Services Prepars in dupicats
Recores Management Division

- . ’ ; .l
7275 Waterioo Road (Rte. 175) | Retain one {1} cooy and forward |
PO. Box 275 original to adzress at lett.

Division or Unit Jessup, Maryland 20794-0275 ,

CERTIJFi'CATE "OVF- RECORDS=-DISPOB AL

g Authorization . ,
Description of Records inciusive Dates of Volume . Date of

(Seme Tile as listed on Schedule) Retenticn tem Records Destroyed | Cubic Feet Disposal
Scneaute No No

Reporting Agency

Method of Ciscosal !

!
Closed Dist Ct cases FY 00| 1228 2¢c Jggéyzgggo % ;E?chfs 5/29/03 | Shredding |I
-

|

|

herey certify that the records listed above were disposed of as indicatec.

P-\' : o LA by \\‘h
i L'\J-_A Bedan, i ll: T "-glll_-j,-:l - \

Sihnlmﬂ; Titie

55 5580-2 (Rev 1193).

‘igure 8







DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE
Reporting Agency RECORDS MANAGEMENT DIVISION Retalin one copy and -
7275 Waterloo Road (Rte. 175) forward original to
P.0O. Box 275 address at left.
Jessup, Maryland 20794-0275
Division or Unit
C,IE R - MK SERE A LETNE ©) J&; RIE ACHO. RGNS DTS PHREES.E A
Authorization
For Disposal :
No. Description of Records Inclusive Dates |[Volume|Date of Method of
(Same Title as Listed on Schedule) {Retention |Item|of Records Cubic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
1 | Mnal Projects File: All project nunbers are 971-02-A-5 02-09 | 1-1-99 to 12-31-03 125 12-31-03 recycled
preoeded by an "M'.  Nuabers are as follows:
1397,1573,1574,1576,1577,1583,1605,1607,1618
1632-1636,1638-1640, 1642-1646,1648-1651,1656,1657,
1660-1666,1668,1670,1673-1675,1677,1678,1680, 1681
I hereby céztify that the records listed above were disposed of as indicated.
) - — W
- bl A L= )
l:_j /45’-!}&«1{.1{‘ = by (M g fg_\ &?6&4»5@& (M{W S 3/"0‘3/
Signature Title Date
DGS 550-2 (Rev. 10/92)
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Depr o G’ENWLSER\A&&S

Reporting Agency

S uR Peids ID/QOPE RTY

Division or Unit

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

left.

Prepare in Duplicate

Retain one (1) copy and
forward original to address on

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records
(Same Title as listed on
Schedule)

Retention
Schedule No.

Item
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of
Disposal
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7oAy

STHRKS f&a‘b 27S

1959
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EY 97

Ao

71>/1//03
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/N VO ES

/489

/D

FY oo
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/D
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S A5 NortreAle

1969 R | FYeo Lengd 2.0 | 1jeohs

I hereby CCI‘tlf}’}'Iﬂl’ the records listed above were disposed of as indicated.

ﬁ SeA, /ﬁiwaﬂm OLE«K Sc;ﬁ:rﬁt//soﬂ
Title

S .-\_,.__‘_-

\) 0. 2002100

o Slgnature
DGS 550-2 (rev. 1/93)

/2 3'//

Date







Dgpr &P GME/Q/OLSE‘C;//Q&{\ Department of General Services

Records Management Division Prepare in Duplicate
72775 Waterloo Road (Rte. 175)

S P.O. Box 275 Retain one (1) copy and

V4 Koy

Rfiss /0 EAT:V Jessup, Maryland 20794-0275 forward original to address on
Division or Unit left.

Reporting Agency

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention Item | Inclusive Dates of | Volume Date of Method of

(Same Title as listed on | Schedule No. No. | Records Destroyed | Cubic Feet | Disposal
Schedule)

Deee. Jivorers | 19 B | Teewnfzf)l 7 | é-4od] Sweep

Disposal

- e eme——

I hereby certify that the records listed above were disposed of as indicated.
W ﬁde/z,)(cwum CLE,@,&W/,@K

S - Signature Title
DGS 550-2 (rev. 1/93)
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MARYLAND STATE POLICE

Reporting Agency

CENTRAL RECORDS DIVISION

Division or Bureau

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
Original to above address

Authorization For Disposal
Inclusive Volume Datc of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Fect) Disposal Disposal
Schedule No. No. Disposed of
1. Motor Vehicle Citations
a. Citations and Voided 971-30 3000 Jan- Dcc 1999 (3.75 Cubic Ft.) 02/14/03 | Shrcdder
Citations, Transmittal, Tally and
Disposition Sheets
2 Accident Report File 971-30 3001 Jan-Dec 1997
a. Microfilm Cartridgcs 971-30 3001 Jan-Dce 1997 41 Reels 1 Box (18x12) 03/26/03 | Incincrator
b. Cash rcceipts Transmittals 971-30 3001 Jan-Dec 1997 1 Book 03/26/03 | Incinerator
c. Monthly Billing Transmittals 971-30 3001 Jan-Dec 1997 1 Box (18x12) 02/14/03 | Shredder
3 Accident Negative File - (Non-Fatals) 971-30 3002 Jan-Dec 1997 1 Box (18x12) 02/26/03 | Shredder
4. Criminal Investigation Rcports 971-30 OPS-24 Jan-Dec 2001 56 Cubic Ft. Monthly | Shredder
S Uniform Crimc Reporting 971-30 3004 Jan-Dec 2000 4 Cubic Ft. P 01/17/03 | Shredder
Correspondence Files | | () /) L~

ol et [

: / “Signature

1 hereby certify that the abovc listed records were disposed of as indicated.

Lvitian

Title

<Foe

L1y 03

" Date







C’Z‘Mfﬂg_} it i

MARYLAND STATE POLICE

Reporting Agency

CENTRAL RECORDS DIVISION

Division or Bureau

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
Original to abovc address

Authorization For Disposal
Inclusive Volume Datc of Mecthod of
No. | Description of Records Retention Item Datcs of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of
6. Uniform Crime Reports (UCR Files) 971-30 3005-01 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-02 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-04 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-05 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-06 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-07 Jan-Dee 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-09 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-10 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-11 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-12 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder
971-30 3005-13 Jan-Dec 2000 4 Cubic Ft. 01-17-03 Shredder

r,

;_;,Ei-rgﬁmﬁ rc

Title

I hereby certify that the above listed records were disposed of as indicated.

Q L 2 ,d/fbt’;é/\
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Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 WATERLOO ROAD (Rte. 175)

P. 0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
Reporting Agency

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address

Crime Laboratory Division
Division of Burcau

Authorization for Inclusive Volunic Datc of Method of

Description of Records

Including Title and/or Form Number

Disposal Dates of Records

Disposed of

Retention
Sched. No.

Item No.

(Cubic Fcet)

Disposal

Disposal

Decentralized Staff Inspection

ADM

)l

Year 2001

01/08/03

Shred

Decentralized Staff Inspection ADM 11 Year 2002

Correspondence ADM 14 Year 2001

Correspondence ADM 14 Year 2002

Daily Log Sheets ADM 14 Year 1999

Daily Log Shects ADM 14

Year 2002 ik

Motor Vehicle Summary Reports OPTS 36 Year 2002 2

Working Fund Fiscal Year 2002 &' Yol

Comp. Timc/Payroll Authorization Per Year 1999 o

Per Year 2001 a

Comp. Time/Payroll Authorization







MARYLAND STATE POLICE

Rceporting Agency

Crime Laboratory Division

Division of Bureau

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address

Description of Reeords

Authorization for
Disposal

Including Title and/or Form Number

Retention

Sched. No.

[tem No.

Inelusive

Dates of Records

Disposcd of

Volume

(Cubic Feet) &

Date of
Disposal

Method of
Disposal

Comp. Time/Payroll Authorization
Off Vehicle Use Logs

Off Vehicle Use Logs

MSP 42 Forms

Firearms Training

Monthly Performance Review
Monthly Pcrformance Review
Work and Leave Forms

Work and Leave Forms

Monthly Mceting Minutes

Rer

Per

Per

OPT'S

R

Per

I2E1

Per

ADM

41
16

16

Year 2002

Year 2001

Year 2002

Year 2002

Year 2000

Year 2000

Year 2001

Year 1999

Year 2000

Year 2001

1' 1/2"

1/2n

1"

fidl g

V

Shi<d

I hereby certify that the above listed records were disposed of as indicated.

m Heedeo

%p&/ &cuﬁhg ik

Sign ature

Title

ifape

Rage2 of 2







Department of Maryland State Police

Barrack “L” Forestville

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward to
original to above address

Description of Records
Include Title and/or Form Number

Authorization
For Disposal

Inclusive
Date of Records

Retention Item
Sched. No. No.

Disposed of

Volume
(Cubic Feet)

Date of
Disposal

Method of
Disposal

Status Reports

1209 ADM 5

1995-1998

1.5 Cubic Feet

1/6/03

Shredding

Statistical Surveys

1209 ADM 8

1995-1998

1.5 Cubic Feet

1/6/03

Shredding

Daily Radio & Barrack Logs

1209 ADM 9

1997-2000

6.0 Cubic Feet

1/6/03

Shredding

MILES Message Log

1209 ADM 10-2

1997-2000

1.5 Cubic Feet

1/6/03

Shredding

Command Meeting

1209 ADM 12

1997-2000

.5 Cubic Feet

1/6/03

Shredding

Local Mecting Minutes

1209 ADM 12-1

1997-2000

.5 Cubic Feet

1/6/03

Shredding

Trooper Activity Reports

1209 PER 1

1999-2002

1.5 Cubic Feet

1/6/03

Shredding

Trooper Activity Summarics

1209 PER 1-1

1997-2001

1.5 Cubic Fect

1/6/03

Shredding

Employee Work/Leave Reports

1209 PER 2

1999-2002

2.0 Cubie Feet

1/6/03

Shredding

Employee Payroll Authorization Summary

1209 PER 2-1

1999 -2002

.5 Cubic Feet

1/6/03

Shredding

Leave and Duty Schedules

1209 PER 3

1999-2002

.5 Cubic Fect

1/6/03

Shredding

Overtime/Comp. Time Auth. Ree.

1209 PER 4

1997-2000

1.5 Cubie Feet

1/6/03

Shredding

Reimbursable Overtime Projects

1209 PER 4-4

1998-2000

.5 Cubie Feet

1/6/03

| hereby, cenify |'|'|.: the above |lﬁfgdfﬂtlrlji were disposed of asAndicajed

4((&7{} /fi {’u?

Signature

Ay

1_}4 i
[ 4

Title

.f/usf

DGS 550-2

Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL

Department of Maryland State Police

Barrack “L” Forestville PREPARE IN DUPLICATE
Retain one copy and forward to
original to above address

Description of Records Authorization Inclusive
No. Include Title and/or Form Number For Disposal Date of Records Volume Date of Method of
= T Disposed of (Cubic Feet) Disposal Disposal
Sched. No. No.

14 Off-Duty Use Log 1209 PER 8 1999-2002 1.5 Cubie Fect 1/6/03 Shredding

15 Off Duty Vehiele Use Monthly Summary 1209 PER 8-1 1995-1998 .5 Cubie Feet 1/6/03 Shredding

16 Form 29 Monthly Summary 1209 PER 8-2 1995-1998 .5 Cubie Fect 1/6/03 Shredding

17 Working Fund 1209 FIS 1 1999-2002 .5 Cubie Feet 1/6/03 Shredding

18 Invoices Forwarded for Payment 1209 FIS 2 1999-2002 2.5 Cubic Feet 1/6/03 Shredding

19 Capital Equipment Inventory/Improve. 1209 FIS 3-1 1997-2000 1.5 Cubic Fect 1/6/03 Shredding

20 Contraets 1209 FIS 5-0 1997-2000 1.5 Cubic Fcet 1/6/03 Shredding

21 Chceck Accountability Log 1209 FIS 6-0 1997-2000 .5 Cubic Feet 1/6/03 Shredding

22 Check Accountability Form 1209 FIS 6-1 1999-2002 1.5 Cubic Feet 1/6/03 Shredding

28 Dctention Log 1209 OPS 13 1997-2000 1.5 Cubie Feet 1/6/03 Shredding

24 MSP Court Notification Log 1209 OPS 15-3 1999-2002 2.0 Cubic Feet 1/6/03 Shredding

25 Incident Reports (Closcd) 1209 OPS 23 1997-1998 1.0 Cubie Feet 1/6/03 Shredding

26 Conscnt to Search/Seize ( No Contraband) 1209 OPS 24-4 1999-2002 .5 Cubie Fcet 1/6/03

7 ‘.-' 4 I hereby, eertify that the above liste ords were disposed of as ipdicated.
C{f“f 5.9, ({'-‘:’*" Lo, } 74A i e, // é/ o4 DGS 550-2
J r,—"r Signature 4 i Title 4 4 Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL

Department of Maryland State Poliee

Barraek “L” Forestville PREPARE IN DUPLICATE
Retain one copy and forward to
original to above address

Deseription of Records Authorization Inelusive
No. Include Title and/or Form Number For Disposal Date of Records Volume Date of Method of
ReEe - Disposed of (Cubic Feet) Disposal Disposal
Sehed. No. No.
20 Missing Person Report - Closed 1209 OPS 25-1 1997-2000 .5 Cubie Feet 1/6/03 Shredding
28 Vehicle Report - Closed 1209 OPS 26-1 1997-2000 2.5 Cubic Feet 1/6/03 Shredding
29 Abandoned Motor Vehiele - Closed 1209 OPS 26-3 1997-2000 2.5 Cubie Feet 1/6/03 Shredding
30 Motor Vehiele Inventory Log 1209 OPS 27 1997-1998 .5 Cubie Feet 1/6/03 Shredding
3] Aceident Report 1209 OPS 35 1997-2000 4.0 Cubic Feet 1/6/03 Shredding
32 Citation Book Issuanee Control Ledger 1209 OPS 36 2000 .5 Cubie Feet 1/6/03 Shredding
33 Vehiele Pursuit Review 1209 OPS 37-3 2000 .5 Cubie Feet 1/6/03 Shredding
34 Criminal Arrest Juvenile Detention Log 1209 OPS 53 2000 .5 Cubie Feet 1/6/03 Shredding
35 Semi-Annual Report on Juvenile Held 1209 OPS 53-1 2000 .5 Cubie Feet 1/6/03 Shredding
36 Monthly UCR Reports 1209 OPS 55 2003 1.5 Cubie Feet 1/6/03 Shredding
37 Motor Vehiele Operations Reports 1209 SUP 3-1 2002 1.5 Cubie Feet 1/6/03 Shredding
1/6/03 Shredding
1/6/03

1 hereby, certify that;the gbove listed r¢eords were disposed of ay'indicated.

/i?i“f’f (41_/‘(:4:!} mi 7,64 /, /0'/05/ DGS 550-2

Signature I/ 4 Title 4 Date







v B RS B ¥ o P [ I
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Rond (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

el N T A RECORDS DISPOSAL

OF

Maryland State Police

Repetting Agency
Barrack YB", Frederick, MD

Division or Burtewu

PREPARE IM DUPLICATE

Retaln ens copy vnd lorwerd
originel te cbove addrens

Authotltotlen o =
For Dispoel lnclusive
i tailote I e i A o e Gl o) St iaeras
Sched. Mo. Ne.
il DWI Cases (Closed) (Form 32) 1209 OPS 41-1] 1982-2001 ke Misc Shredded
Encident Report (Closed) (Form 88) o OPS 23-1 O dON=L Mar 0@ .4 i .
3 ‘Barrack & Radio Logs (Forms 3 & 4) hi ADM 9 Aug 99 - Mar 00 1i6 = i
4 Detention Log (Form 112) 2 OPS 13 Aug-Nov 99 23 3 r
) Trooper Applicant Inv. (Form 169) i @RS Dec 98 - Nov 99 Pl . 3
6 Warrants (Closed) (Form 167) 4 oPE 3= Aug 01 .4 ¥ .
7 Check Account (Form 208) = FIS 6-1 Nov 00 - Dec 01 [ ¥ i
8 Invoices Forwarded I BIS 2 Jan 02 -2 & "
9 VBhicle Reports (Closed) (Form 91) ! OPS 26-1 Jul 99 -~ Feb 00 2 § "
10 Contracts ! EIE Misc .4 - b
Ik Capital Equipment = FIS 3-1 Misc 3} % "
112 DA AR (Fopm il asElitet 5 OPS 35-1 Jan 97 - Mar 98 - 0) N i
I'hereby certily that the obove listed records were disposed of as Indicorad. ) 0 ’ lo
DGS 550-2

Thie De

Signeture







1 7275 Waterloo Rond (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS

B 2512 015 Ayl

Maryland State Police

Reporting Agency

Barrack "B", Frederick PREPARE IM DUPLICATE

Retaln one copy ond lorwerd

Divisten or Buteeu originel 1o cbove addiess

Authoiliation .
b & ™ : For Dispenel Ircluslve
No. esctipilon of Records Dates of Racords “alue Dete of Methed of
Include Title ond/er Form Numbar el ot on tilen tho"d:’ (Cu;h f:n) Dlnln-.l Dl:pu:l
Sched. No. Na.
13 Correspondence, General 1209 ADM 14 Misc 1 2 Misc Shredded
14 Missing Persons (Closed) (Form 79) 4 OPS 25-1 Oct 99 - Mar 00 1l ¥ ¥
115 Legal " LEG 6 1979-1998 Misc ol y P
16 Trooper Activity Report (Form 14) g PER 1 Jul 01 - Mar 02 .2 ! )i
107 Summons (Closed) (Form 167) H OPS 15-2 | Aug 01 - Apr 02 .2 b %
18 Juvenile Detention Log (Form 112) h OPS 53 Jan 99 - Apr 00 A0 " [,
19 Off Duty Use Log) (Form 49) u PER 8 Jan 02 .1 W 3
4 | hereby certify 1hiat the obove listed records were disposed of as indlicatad.
WESR Ls
= 7 ; e 5 o300 Nenap 25 DGS 550-2

_6__‘-_&}.&-:(('.'._’ Eﬁ-l.l. e

Title

Dete




o0

¥
‘,.w.t.. 3
¥ -
BT
m...n \..\A.,\




IF NOT DELIVERED IN THREE DAYS RETURN TO
STATE OF MARYLAND
DEPARTMENT OF MARYLAND STATE POLICE

Barrack "B"
110 Airport Drive East
Frederick, MD 21701

State Records Management Center
7275 Waterloo Road

P. O. Box 275

Jessup, MD 20794-0275

207234 x027% 03 inizmmlm”!imln”%nnllt”n!‘tl:lllmlllllmlt”







SIAIL KECUKDS MANAGEMENT CENTER
7275 Waterloo Rond (Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

CERTIFICcATE

Maryland State Police

Reperting Agency

Barrack "B", Frederick

Divisten or Butesu

Ol WHIENETOVRID'S “ D ILSHPIONS, ALLL

PREPARE IN DUPLICATE

Retain ons copy ond lorwerd
otliginel 1o abeve addiene

Aythoitsatlieon e -
= Description of Records Fe Dot Detes of Records “elura Dete of Mathed of
Include Title end/er Form Number Aol fioe Dieposed of {Cusla feot} Diepessl Diepeasl
Sched. No. No.
< Ll DLl o y= PR-1 T999 Apr 2000 s UB704703 Stredded
2 Press Reileases i PR-2 1996-Apr 02 32 " ¢
3 " Public Inquiries ! PRR4 ApY 97-Apr 02 52 ’ g
4 Motor Vehicle History (DSP125) b SuUP-3 1999 .1 H "
5 DWI 9Closed) (Form 32, etc) & OPS 41-1} 2000 Misc. IENS i =
(5] Radio & Barrack Logs *Forms 3 & 4) = ADM-9 Apr-Jun 00 .4 g 4
7 Detention Log (Form 112) Y ©125) gile] Dec 99-May 00 .4 Y N
8 Trooper Activity Summ. (Form 29) g PER 1-1 | Mar 00-May 01 L Hl n "
9 Applicant Investigations & OPS 2 Feb 00-Apr 01 8 4 i
10 Diéabled Vehicle Log (Form 23B) . OBS 38 Jan 99-May 00 ol % &
11 Breathalyzer Test Log (Form 104) o OPS 41-11 Mar 97-Junr 00 <l 9 =
12 Juvenile Detention Log (Form 112) 3 OPS 53 Apr-Jun 00 11, g e
| hareby certily that the cbove listed records were ditposed of a3 Indlecatad.
(A\Zg;‘?ig:—” Capt., MSP CQ//%/(‘} DG5S 550-2
Signuture Thie ;

Dets
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SIALL RECURDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
I’.0. Box 275

Jessup, Maryland 20794-0275

CERTIFICcATE

Maryland State Police

Reperting Agency

"Bdrrack "B", Frederick

Divislon or Bureey

OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain ene copy ond lorwerd
otiginel te gbeve addresa

Description of Recerds
Include Title ond/er Form Number

Aythotitatlon
For Disposal

Inclusive

Retentlon

Sched, No.

Ttam
No.

Detss ol Records
Disposed of

“Voluea
{Cudle £ aet)

Mathed of
Dispessl

Alarm Log (Form 154)

Vehicle Reports (Closed)Form 91)

'Summons Book Control (Form 155)
TRaffic Citation Trans.(FM DC~CR95)
Summons (Closed) (Form 167)
Warrants (Closed) (Form 167)

Incident Reports (Closed) (Form 88)

1209

OPS 66

OPS

OPs

OPS

OPS

)4}

OPS

Mar 96-Mar 99
Mar-Jun 00
Feb 99-Apr 00
Feb-Apr 03
May-Jun 02
Feb-Jun 02

Mar-May 00

08/04/03

Shredded

f’-i_. TI:__?'_"TE__ I hereby certify that the obove listed records were disposed of os Indicotad.

R. B. Tanner

Signeture

Capt., MSP

Thle

DGS 550-2
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STATE RECORDS MANAGEMENT CENTER
7215 Waterloo Rond (Rte. 175)
'.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Maryland State Police
Reperting Agency

Barrack "B"; Frederick PREPARE IN DUPLICATE

Divi Relain one copy ond lorwerd
iviston or Buteay otigtnel Ie obove addresn

Authotlration
For Dispore! tncluolve

Derctipilon of Records

Include Title ond/er Form Mumber Birsse st Wacaglly Valura

Retention tem Disposed ol {Cusla foet)
Sched. No. HNo,

Methed ol
Dispesel

Warrants (Closed) (Form 167) 1209 @RS Jul 02 -"ABr U3 7
Missing Persons (Closed)Form 79) OPS 25-1 Jan 00 - Apr Ql
" Vehicle Reports (Closed) (Form 91) OPS 26-1 Jul 00 - Apr 01
Summons (Closed) (Form 167) OPS 15-2 Jul 02 - Apr 03
Radio & Barrack Logs (Forms 3 & 4) ADM 9 Jul 00 - Apr 01
Agency Correspondence ADM 1B8-51] Jan-Jul 00
Vwhicle Pursuit Review (Form 114) OPS 37-3| Apr 99 - Jul
Leave & Duty Schedule (Form 7) PERSS Dec 01 - Jun
Detention Logs (Form 112) OPS 13 Jun 00 - Apr
Driving While Intox (Closed) (Fm OPS 41-1 | 2002-03 Misc
Incident Reports (Form OPS 23 Jun 00 - Apr

D I R [(Rormp 1, BEC) OPS 35-1 Apr-Dec 98

y/

Signeture

| hateby certily that the above listed records were disposed of a3 Indlcatad.

. Liekewsel = Kuyack %Mmé __5_275/4/ DGS 550-2

Thle Dete







7275 Waterloo Road

CERTIF iCAD E

Reporting Agency

Olvlslen or Buteev

OF

(Rte. 175)

PP.0. Box 275
Jessup, Maryland 20794-0275

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Ratain one copy ond lorwerd
otliginel 1o obove addiess

Authotitation

s

-

For Disporel Incluslve
No. Description ol Records Detes of Records Veluea Dete of Maelhed ol
Include Title ond/er Form Number el mrian N Olsponed of fCusle f aet) Olopesel Dispenel
Sched, Ho. No,
13 Detention Logs-Juvenile (Form 112) 1209 OPS 53 Aug 00 - Mar 01 il 5/12/04 Shredded
14 | OQertime-Comp Time Auth (Form 197) " PER 4-1 | Jul 00 - Jan 01 26 ! ¢
15 | Personnel Rosters v PER 3-1 | 2000-01 .1 " 4
16 Tow Service Appl. (Closed) (Borm 194) 4 PPS 28-1| 1295-2001 1.0 ! !
15 Invoices Forwarded s FIS 2 2001-02 o % e g
18 Handgun Permit Inv. (Form 96) 3 OPS 11-4 APR 99-Mar 03 .8 4 &
19 Applicant Inv. (Form 82) i OoPS 7 Mar 00-Jul 02 A £ '
20 |Private Inv. Appl. (Form 82) y OPS 6-1 Mar 98 - Jan 02 il 4 o
21 |Applicant Inv. (Form 60) 4 OPS 2 Jun 01 - Apr 04 45 " "
22 Check Accountability s FIS 6 Jan 02 - Apr 03c .2 3 o
| hereby certify that the above listed records were dispased of os Indicotad.
4 f;
)$}&? DGS 550-2
ML o

&l E. Cain

Signeture

1st Lt., Commanding

Thle

ety

Dete
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Page 1 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEONARDTOWN "T"

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Authorization for Disposal

Description of Records
Include Title & Form Number

Retention
Schedule
No.

Inclusive
Dates of
Records

Disposal

Volume
(Cubic Ft)

Date of
Disposal

Method of
Disposal

Certificate of Record Disposal
5-Year Report (DGS550-6)
General Orders (Inactive)

2001
1997
1999

See last
page for
total

January-
February

Burned
(Medical/

2003 Auxiliary
Special Orders (Inactive) 1999 files
Memoranda (Inactive) 1999 returned
Status Reports 1997 to
Statistical Surveys/Reports 1997 personnel)
Daily Barrack/Radio Logs 1999
MILES Message Log 1999
Staff Inspections 2000
Command Meeting Minutes 1999
Local Meeting Minutes gl
General Agency Correspondence 1999
MILES/NCIC Audit Reports 1998
MILES/NCIC Validations ( 2001
NCIC Training Correspondence 2000
MILES/NCIC/CJIS Surveys 2000
Trooper Activity Reports 2001
Activity Summaries 2000
Employee Work & Leave Reports 2001
Payroll Authorization Summary 2001

@~ W WN

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

:;);iza;{;iia;é;irﬂiaﬂ’dj
MZA. Sgaulding /

Signature

Captain/Barrack Commander 5/23/03
Title Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
BINOE Box 2WS
Jessup, Maryland 20794-0275

Pagen 2 OF%S
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

82 — LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of (Cubic Disposal Disposal
No. Records Ft)

Disposal
——S— e =

Leave & Duty Schedules 2001 See last January- Burned
Overtime/Comp Time Record (101819 page for February (Medical/
Performance Evaluations (161) 1997 total 2003 Auxiliary
Lost/Damaged Equipment (195) 1998 files
Request for Secondary Emp. (168) 1999 returned
Donation of Sick Leave (201) 2001 to
Request for Training (9) 2 1999 personnel)
Inspection Report (152) 2000
Personnel Counseling (165) 1999
Job Observation Records (164/164A) 5 1999
Donation of Sick Leave (201) 2001
Request for Secondary Emp. (168) 9910
Of f-Duty Use Log (49) 2001
Off-Duty Use Vehicle Summary (49A) 1997
Form 29B, Monthly Summary To/From 1997
Request to Fill Vacancy 1999
Working Fund 2001
Invoices Forwarded for Payment 2001
Capital Equip. Invent/Improvements 118019
Ordinance Equipment Inventory 1999
Tactical Equipment Inventory 1999

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

O : '
VRS gﬁtzf%;ﬁ§j7 Captain/Barrack Commander 5/23/03

Signature Title Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
BLOL S Box! 2715
Jessup, Maryland 20794-0275

Page 3 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

=

Description of Records Retention Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of {(Cubic Ft) Disposal Disposal
No. Records
Disposal

Cost Analysis Worksheet (138) § 2001 See last January- Burned
Audit Report 1999 page for February (Medical/
Contracts S 1999 total 2003 Auxiliary
Check Accountability Log 1999 files
Check Accountability Form 2001 returned
Motor Vehicle Administration 2001 to
Applicant Investigations 1999 personnel)
Warrants (Closed) 2001
Warrant Case Assignment Log ‘ 1997
Private Detective Log 1999
All oOther Applicant Invest Log 1999
Firearms Dealer Log 1999
Handgun Permit Log 1999
Handgun Permit Investigations 2001
Firearms Report 2001
Jail Docket/Ledger 1999
Criminal Summons Log 1997
Criminal Summons (Closed) 2001
Court Notification Log 2001
Criminal Inv. Caseload Ledger 1999

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

C han. '1. &;é.
Mf;kfugéguldinq Captain/Barrack Commander 5/23/03

Signature Title Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Page 4 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

82 - LEONARDTOWN "T" PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Authorization for Disposal

Description of Records
Include Title & Form Number

Retention
Schedule
No.

Item No.

Inclusive
Dates of
Records
Disposal
=

Volume
(Cubic Ft)

Date of
Disposal

Method
of
Disposal

Incident Reports (Closed)
Consent to Search & Seize

1999
2001
1999

See last
page for
total

January-
February
2003

Burned
(Medical/
Auxiliary

Missing Person Rpts (Closed)
Vehicle Reports (Closed)
Abandoned M/V (Closed)

Motor Vehicle Inventory Log
Tow Truck Service Application
Towing Request Dist. Form (189)
Accident Reports

Accident Reconstruction Rpts.
Citation Book Issuance Control
Vehicle Pursuit Review (114)
Disabled Vehicle Daily Log

MSP Speed Computer (158)
Driving W/Intoxicated (Closed)
Alcohol Influence Summary
Breath Testing Instrument
Alcohol Testing Program Log
Alcohol Influence Yearly Summary
Preliminary Breath Test Log
DR-15A Book Issuance Control
Ledger

DR-15A/Allied Law Enf. Agencies
Criminal Arrest Juvenile/Log
(53/112)

files
returned to
personnel)

1999
i) )
1999
1999
2001
1999
SR
1))
1999
el
2000
2001
2001
i4Eile
JLCI))
1999
1999
1999

2001
1399

* Non-~record copy

I hereby certify that the above listed records were disposed of as indicated.

5/23/03
Date

Captain/Barrack Commander
Title

Signaturer

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275
Page 5 OF 5
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND STATE POLICE
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

Description of Records Retention Item No. Inclusive Date of Method of
Include Title & Form Number Schedule Dates of Disposal Disposal
No. Records
Disposal

Semi-Annual Report Juvenile Lockups 1999 January- Burned
Monthly UCR Reports 2001 February (Medical/
Property Records (Closed) ) 2001 2003 Auxiliary
Property Record Control Log 1997 files

MSP Installation Property Log 19104 returned
confidential Informant File (Inactive) 1997 to
Burglar & Telephone Alarm Log 1998 personnel)
Burglar & Telephone Alarm Corres. 1998
Federal Agencies 1999
State Agencies 1999
State Courts JECI))
Municipal Courts 1999
County Governments 1999
Requisition Log 2000
Motor Vehicle History (per Manual) 1999
Motor Vehicle Operation Reports 2001
Tactical Supplies Inventory 1999
Organizations 1999
Press Releases (Local/HQ) 2001
Tactical Training ikl )
Ad-Hoc Recommendations 2001

Med Status/Medication Report 199942001
Duty-Related Illness/Injury 1999

* Non—-record copy

I hereby certify that the above listed records were disposed of as indicated.

@wécu
M. A. Spdulding v Captain/Barrack Commander 5/23/03
Signature Title Date

DGS 550-2







>

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

Page 1 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEONARDTOWN "T* PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

No. Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of (Cubic Ft) Disposal Disposal
No. Records
Disposal
[ m— —

1. Certificate of Record Disposal 1209 ADM 1-2* 2002 See last January Burned

2. 5-Year Report (DGS550-6) ADM 1-3~* 1] page for 2004 (Medical/
2l General Orders (Inactive) ADM 2-1~% 2000 total Auxiliary
4. Special Orders (Inactive) ADM 3-1~* 2000 files

5. Memoranda (Inactive) ADM 4-1* 2000 returned
6. Status Reports A ADM 5 1998 to

. Statistical Surveys/Reports ADM 8 1998 personnel)
8. Daily Barrack/Radio Logs ADM 9 2000
S MILES Message Log ADM 10-2 2000

10. Staff Inspections ADM 11 2001

11. Command Meeting Minutes ADM 12 2000

12. Local Meeting Minutes ADM 12-1 2000

31530 General Agency Correspondence ADM 14 2000

14. MILES/NCIC Audit Reports ADM 15 1999

16 - MILES/NCIC Validations ADM 15-1 2002

1.6 NCIC Training Correspondence ADM 15-2 2001

17. MILES/NCIC/CJIS Surveys ADM 15-3 2001

18. Trooper Activity Reports PER 1 2002

19. Activity Summaries PER 1-1 2001

20. Employee Work & Leave Reports PER 2* 2002

21. Payroll Authorization Summary PER 2-1%* 2002

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.
M. A. Spaulding Captain/Barrack Commander 2/24/04
~ " Signature/ Title Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte.

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

B O mBeore 275

L7&)

Jessup, Maryland 20794-0275

Page 2 OF 5

82 LEONARDTOWN "“T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.
No. Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of {Cubic Disposal Disposal
No. Records Ft)
Disposal
= —
22, Leave & Duty Schedules 1209 PER 3* 2002 See last January Burned
2818 Overtime/Comp Time Record PER 4 2000 page for 2004 (Medical/
24. Performance Evaluations (161) PER 5-1 1998 total Auxiliary
25, Lost/Damaged Equipment (195) PER 5-2 1999 files
26. Request for Secondary Emp. (168) PER 5-9 2000 returned
247", Donation of Sick Leave (201) PER 5-10* 2002 to
28. Request for Training (9) PER 5-12* 2000 personnel)
29. Inspection Report (152) PER 5-15 2001
30. Personnel Counseling (165) PER 5-16* 2000
SHN Job Observation Records (164/164A) PER 5-51 2000
32. Donation of Sick Leave (201) PER 6-3* 2002
B3N Request for Secondary Emp. (168) PER 6-9 2000 I
34. Off-Duty Use Log (49) PER 8 2002
215 Off-Duty Use Vehicle Summary (49A) PHRIISEN: 1998
36. Form 29B, Monthly Summary To/From PER 8-2* 1998
37" Request to Fill Vacancy PER 11-4* 2000
38. Working Fund BAlS| "IN 2002
39. Invoices Forwarded for Payment LS, 2 2002
40. Capital Equip. Invent/Improvements FIS 3-1%* 2000
41. Ordinance Equipment Inventory FIS 3-3* 2000
42. Tactical Equipment Inventory FIS 3-4* 2000

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

ERTEN. - <

#aulding /

Captain/Barrack Commander

2/24/04

Signature

Title

Date

DGS 550-2






DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte.

Jessup, Maryland 20794-0275

P.0. Box 275

175)

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Page 3 OF 5

82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.
No. Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of (Cubic Ft) Disposal Disposal
No. Records
Disposal
—— = —_— ———=
43. Cost Analysis Worksheet (138) 1209 FIS 3-5 2002 See last January Burned
(l 44. Audit Report FIS 4* 2000 page for 2004 (Medical/
45. Contracts FIS 5-0 2000 total Auxiliary
46. Check Accountability Log FIS 6-0 2000 files
47. Check Accountability Form FIS 6-1* 2002 returned
48. Motor Vehicle Administration OPS 1* 2002 to
49. Applicant Investigations OPS 2* 2000 personnel)
SO Warrants (Closed) OPS 3-1 2002
Sl Warrant Case Assignment Log OPS 3-2 1998
S8 Private Detective Log OPS 6* 2000
53. All Other Applicant Invest Log OPS 7* 2000
54. Firearms Dealer Log OPS 9* 2000
55. Handgun Permit Log OPS 11* 2000
56, Handgun Permit Investigations OPS 11-4* 2002
57. Firearms Report OPS 12* 2002
58. Jail Docket/Ledger OPS 13 2000
59. Criminal Summons Log OPS 15-1 1998
60. Criminal Summons (Closed) OPS 15-2 2002
61. Court Notification Log OPS 15-3 2002
62. Criminal Inv. Caseload Ledger OPS 21-1 2000

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

%-;”.f::ri’ u_

Captain/Barrack

Commander

al24 /04

Signature

Title

Date







DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte.
1S940), Jeiope t ATk

175)

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

82

LEONARDTOWN

wmn

Authorization for Disposal

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Page 4 OF 5

No.

Description of Records
Include Title & Form Number

6B
64.
65.

67.
68.
69.
70.
ZPLS
72.
s
74.
Zhsto
76.
77.
78.
79.
80.
81.
G2
83

84.

E

Incident Reports (Closed)
Consent to Search & Seize
Missing Person Reports (Closed)
Vehicle Reports (Closed)
Abandoned M/V (Closed)

Motor Vehicle Inventory Log
Tow Truck Service Application
Towing Request Dist. Form (189)
Accident Reports

Accident Reconstruction Rpts.
Citation Book Issuance Control
Vehicle Pursuit Review (114)
Disabled Vehicle Daily Log

MSP Speed Computer (158)
Driving W/Intoxicated (Closed)
Alcohol Influence Summary
Breath Testing Instrument
Alcohol Testing Program Log

Alcohol Influence Yearly Summary

Preliminary Breath Test Log
DR-15A Book Issuance Control
Ledger

DR-15A/Allied Law Enf. Agencies
Criminal Arrest Juvenile/Log
(53/112)

Retention Item No. Inclusive Volume Date of Method
Schedule Dates of (Cubic Ft) Disposal of
No. Records Disposal
Disposal
== =
1209 OPS 23 2000 See last January Burned
OPS 24-4 2002 page for 8] Kiion e
OPS 25-1* 2000 total Bile) |
OPS 26-1 2000 returned to
OPS 26-3 2000 personnel)
OPS 27 2000
OPS 28-1 2000
OPS 28-2 2002
OPS 35* 2000
OPS 35-1 1998
OPS 36 2000
OPS 37-3 2000
OPS 38 2000
OPS 39 2001
OPS 41-1 2002
OPS 41-2* 2002
OPS 41-3 2000
OPS 41-7 2000
OPS 41-10* 2000
OPS 41-11 2000
OPS 41-13 2000
OPS 41-14 2002
OPS 53 2000

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

! o f

4,
£ . Ttthfﬁf \ -
M?ﬁiﬁﬁldinq K

Captain/Barrack Commandsr

2/24 /04

Signature

Title

Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275
Page 5 OF 5
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND STATE POLICE
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

Description of Records Retention Item No. Inclusive Date of Method of
Include Title & Form Number Schedule Dates of Disposal Disposal
No. Records
Disposal

Semi-Annual Report Juvenile Lockups 2000 January Burned
Monthly UCR Reports 2002 J 2004 (Medical/
Property Records (Closed) 2002 Auxiliary
Property Record Control Log 1998 files

MSP Installation Property Log 1998 returned
Confidential Informant File (Inactive) 13998 to
Burglar & Telephone Alarm Log 1999 personnel)
Burglar & Telephone Alarm Corres. 1999
Federal Agencies 2000
State Agencies 2000
State Courts 2000
Municipal Courts 2000
County Governments 2000
Requisition Log 2001
Motor Vehicle History (per Manual) 2000
Motor Vehicle Operation Reports 2002
Tactical Supplies Inventory 2000
Organizations 2000
Press Releases (Local/HQ) 2002
Tactical Training 2000
Ad-Hoc Recommendations 2002

Med Status/Medication Report 2000&2002
Duty-Related Illness/Injury 2000

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

- / a.
7}' 4 '::ue'@.f S
M. A. Spaulding s Captain/Barrack Commander 2/24/04
Signature Title Date
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Maryland State Police DEPARTMENT OF GENERAL SERVICES

PREPARE IN DUPLICATE

Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and

94 / Barrack “W" McHenry 7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

forward original to

Division or Unit

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Signature

Title

Ddte

Authorization
For Disposal
Description of Records Retention ltem No. Inclusive Volume | Date of Method of
(Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal
Schedule) Records Feet
Destroyed
1 | Daily Radio & Barrack Logs 1209 ADM 9 2000 5 03/15/04 | Shredded
2 | MILES Message Log 1209 ADM 10-2 | 2000 £ 03/15/04 | Shredded
3 | Staff Inspections 1209 ADM 11 2001 5 03/15/04 | Shredded
4 | Command Meeting Minutes 1209 ADM 12 2000 .5 03/15/04 | Shredded
5 | Local Meeting Minutes 1209 ADM 12-1 | 2000 ] 03/15/04 | Shredded
6 | General Agency Correspondence 1209 ADM 14 2000 o 03/15/04 | Shredded
7 | Trooper Activity Reports 1209 PER 1 2002 .5 03/15/04 | Shredded
8 | Activity Summaries 1209 PER 1-1 2002 5 03/15/04 | Shredded
9 | Employee Work & Leave Reports 7209 PER 2 2002 .5 03/15/04 | Shredded
10 | Employee Payroll Auth. Summary 1209 PER 2-1 2002 5 03/15/04 | Shredded
11 | Leave & Duty Schedules 1209 RER 3 2002 5 03/15/04 | Shredded
| hereby certify that the records listed above were disposed of as indicated.
M Commander, Barrack “W" McHenry %/IQ‘? /o’/







Maryland State Police

Reporting Agency

94 / Barrack “W” McHenry

Division or Unit

DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal
N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal | Disposal
Schedule) Records Feet
Destroyed
12 | Overtime & Compensatory Time 1209 PER 4 2000 5 03/15/04 | Shredded
13 | Overtime & Comp. Time, Civilians 1209 PER 4-1 2000 e 03/15/04 | Shredded
14 | Reimbursable Overtime Projects 1209 PER 4-4 2002 e 03/15/04 | Shredded
15 | Off-Duty Use Log 1209 PER 8 2002 D 03/15/04 | Shredded
16 | Off-Duty Use Summary 1209 PER 8-1 1998 k) 03/15/04 | Shredded
17 | Working Fund 1209 A 2002 5 03/15/04 | Shredded
18 | Invoices Forwarded for Payment 1209 S 2 2002 5 03/15/04 | Shredded
19 | Budget Requests Authorization 1209 FIS 3 1998 5 03/15/04 | Shredded
20 | Capital Equipment Inventory &
Improvements 1209 FIS 3-1 2000 5 03/15/04 | Shredded
21 | Ordnance Equipment - Inventory 1209 FIS 3-3 2000 D 03/15/04 | Shredded
22 | Tactical Equipment - Inventory 1209 FIS 3-4 2000 5 03/15/04 | Shredded
23 | Cost Analysis Worksheet 1209 FIS 3-5 2002 ) 03/15/04 | Shredded

| hereby certify that the records listed above were disposed of as indicated.

Bl

Signature

Commander, Barrack “W” McHenry

Title

3/29/0Y

Date







Maryland State Police

Reporting Agency

94 / Barrack "W” McHenry

Division or Unit

DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal
N | Description of Records Retention Item No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal
Schedule) Records Feet
Destroyed
24 | Check Accountability Log 1209 FIS 6-0 2000 .9 03/15/04 | Shredded
25 | Check Accountability Form 1209 FIS 6-1 2002 i 03/15/04 | Shredded
26 | Warrants 1209 OPS 3-1 2002 5 03/15/04 | Shredded
27 | Warrant Case Assignment Log 1209 OPS 3-2 1998 5 03/15/04 | Shredded
28 | Detention Log 1209 OPS 13 2000 o 03/15/04 | Shredded
29 | Criminal and/or Other Summons 1209 QPS 15-2 _ | 20 5 03/15/04 | Shredded
30 | MSP Court Notification Log 1209 OPS 15-3 | 2002 .5 03/15/04 | Shredded
31 | Complaint Control Card 1209 OPS 21 2000 /8 03/15/04 | State Rec.
Center
32 | Incident Reports 1209 OPS 23 2000 .5 03/15/04 | Shredded
33 | Consent to Search & Seize 1209 OPS 24-4 | 2002 e 03/15/04 | Shredded
34 | Missing Person Report - Closed 1209 OPS 25-1 | 2000 i9) 03/15/04 | Shredded
35 | Vehicle Report 1209 OPS 26-1 | 2000 L) 03/15/04 | Shredded
36 | Motor Vehicle Inventory Log 1209 OPS 27 2000 5 03/15/04 | Shredded
37 | Tow Truck Service Applications 1209 OPS 28 2002 5 03/15/04 | Shredded
38 | Accident Reports OPS 35 2000

| hereby certify that the records listed above were disposed of as indicated.

Ll

Signature

Commander, Barrack “W” McHenry

Title

3/09 /0%

ate







Maryland State Police DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE
Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and
94 / Barrack “W" McHenry 7275 Waterloo Road (Rte. 175) forward original to
Division or Unit P.O. Box 275, Jessup, MD 20794-0275 address at left.
CERTIFICATE OF RECORDS DISPOSAL
Authorization
For Disposal
N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic | Disposal | Disposal
Schedule) Records Feet
Destroyed

39 | Detailed Crash Investigation Reports | 1209 OPS3541 | 1998 ) 03/15/04 | Shredded
40 | Citation Bk. Issuance Ctrl. Ledger 1209 OPS 36 2000 B 03/15/04 | Shredded
41 | Vehicle Pursuit Review 1209 OPS 37-3 | 2000 ) 03/15/04 | Shredded
42 | Disabled Vehicle Daily Log Sheet 1209 oFs 38 2000 5 03/15/04 | Shredded
43 | DWI (Closed) 1209 OPS 41 As Needed | .5 03/15/04 | Shredded
44 | Alcohol Influence Summary 1209 OPS 41-2 | 2002 D 03/15/04 | Shredded
45 | Breath Testing Instrument Report 1209 OPS 41-3 | 2000 .5 03/15/04 | Shredded
46 | Alcohol Influence Yearly Summary 1209 OPS 41-10 | 2000 ] 03/15/04 | Shredded
47 | Preliminary Breath Test Log 1209 OPS 41-11 | 2000 5 03/15/04 | Shredded
48 | DR-15A Bk. Issuance Cil. Ledger 1209 OPS 41-13 | 2000 5 03/15/04 | Shredded
49 | Criminal Arrest - Juvenile Detention | 1209 OPS 53 2000 <) 03/15/04 | Shredded
40 | Semi-Annual Rpt. Juv. Held in Cell 1209 GPS 53-1- 12000 .5 03/15/04 | Shredded
51 | UCR Monthly Reports 209 WPS5.55 2002 ho 03/15/04 | Shredded
52 | Property Records Closed 1209 OPS 56-1 | As Needed | .5 03/15/04 | Shredded
53 | MSP Installation Property Log OPS 56-3 | 1998 P 03/15/04 | Shredded
54 | Alarm Log OPS 66-1 | 1999 5 03/15/04 | Shredded
55 | Burglar & Telephone Alarm Corres. OPS 66 1999 5 03/15/04 | Shredded

| hereby certify that the records listed above were disposed of as indicated.

Signature

Commander, Barrack "W” McHenry

Title

3 /39 oy

Date







Maryland State Police

DEPARTMENT OF GENERAL SERVICES

Reporting Agency

RECORDS MANAGEMENT DIVISION

94 / Barrack "W” McHenry

7275 Waterloo Road (Rte. 175)

Division or Unit

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE
Retain one copy and
forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal

N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal

Schedule) Records Feet

Destroyed

56 | Federal Agencies 1209 LIA 1 2000 .5 03/15/04 | Shredded
57 | State Agencies 1209 LIA 2 2000 5 03/15/04 | Shredded
58 | State Courts 1209 LIA 3 2000 5 03/15/04 | Shredded
59 | Municipal Governments 1209 LIA 4 2000 5 03/15/04 | Shredded
60 | County Governments 1209 LIA S 2000 . 03/15/04 | Shredded
61 | Requisition Log 1209 SUP 2-2 2001 5 03/15/04 | Shredded
62 | Motor Vehicle Operation Reports 1209 SUP 3-1 2002 .5 03/15/04 | Shredded
63 | Organizations 1209 PR 1 2000 5 03/15/04 | Shredded
64 | Press Releases 1209 PR 2 2002 ) 03/15/04 | Shredded
65 | Public Inquires 1209 PR 4 2000 £ 03/15/04 | Shredded
66 | Medical Records 1209 MED 1 2002 5 03/15/04 | Shredded

a. Form 200 N/A = 03/15/04 | Shredded

b. Form 175A & 1758B 2002 5

c. Form 199 2000

| hereby certify that the records listed above were disposed of as indicated.
Cﬂm Commander, Barrack “W” McHenry g?//& 9,/0§/

Signature

Title

Date







Ma;yland State Police

DEPARTMENT OF GENERAL SERVICES

‘Reporting Agency RECORDS MANAGEMENT DIVISION
. 7275 Waterloo Road (Rte. 175)
02 - MFD P.O. Box 275

Jessup, Maryland 20794-0275
Division or Unit

PREPARE IN DUPLICATE
Retaln one copy and
forward original to
address at left.

CAE: RUTT IsF YE AT E O F ROENCUONIRT DS P 1N S" R <“@YIS AT L
Authorization
. For Disposal
No. Description of Records Inclusive Dates {[Volume|Date of Method of
(same Title as Listed on Schedule)|Retention |Item|of Records Cubic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
Manual Projects File: All project
nurbers are proceeded by a "G".
. 9eT, kgie, 1pd0, 1021, .1G2R.AL0ES, W30, § "97L-02=A-5 02-04 10-6-98 to 2-1-01 .25 5-7-03 recycling
RN JH0)3)2) -
Manual Projects File: All project
numbers are proceeded by an "M".
2 1397, 1465, 1517, 1527, 1572, 1576-1578,| 971-02-A-5 |02-09 11-9-99 to 2-7-00 .50 5-7-03 recycling
1585, 1586, 1601, 1602, 1606, 1607, 1608
1609-1617, 1619-1628, 1630, 1631.
//_thereby ceijijy that the records listed above were disposed of as indicated.
5 / (M ’7’}@78/3,,03
Signature istalie Date

BEs 550=2_ (Rew. 0/92)







Department of State Police

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 2175
Jessup, Maryland 20794-0275

‘Reporting Agency

Planning & Research Division
Divislen orUpit

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at left.

CE

R R L VB I C SRV SE OF Rt Er -G S@QFRED IS DR _SETR. W08 8 JA ' L
Authorization
1 For Disposal
No. Description of Records Inclusive Dates |Volume|Date of Method of
(same Title as Listed on Schedule)|Retention |Item|{of Records Cubic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
1 General Projects Files: G-471, 813, 971-02-A% 02-9 3/25/90 - 1/11/Q1l ./ 11/9/04 Recycle
977, 1034-1036, 1040-1041.
2 Manual Project Files: M-841, 1454} 971-02-A5 02-9 7/9/90 - 8/22/0] > 11/9/04 Recycle
11507 M50 SIES CSENIIGHBERR (RSG5 175msINGIS by
116 6197 3l GRALE wliGie I NGFIoR s IO N TGI8 =
1'6'8i81, * JNGISIUARNIGTE 2N 71010 17027, "SIWL06
1874074 = HS7IOI3 Ll aAl L1 s
<) Major Projects Files: P-605, 615 a7 1=S0 2= A 02 -9 27/ 3/ 92 5= 1.0)/8ilsA93 0,( 11/9/04 Recycle
7ot l ro

I hereby certify that the records listed above were disposed of as indicated.

.T)Zﬂuiaf{i~\3i5¥567Z(

J 7 /i T " -__\; 7
,;fp’\éy?¢<tf ;-{ 2 ff‘f_'..r.,.:(:: £ w,,g,_-b“;(;_ o, W /}? 5(/%(}33(/(_/

Signature Title

DGS 550-2 (Rev. 10/92)

Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 1lof 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Datc of Mcthod of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1% 1971/1977 SEE LAST PAGE FOR TOTAL January, 2003 Incinerated
2 Certificate of Record Disposal (DGS 550-2) ADM 1-2* 2001
3 5-Year Report (DGS 550-6) ADM 1-3* 1997
4 General Orders - Inactive ADM 2* 1999
5 Special Orders - Inactive ADM 3-1%* 1999
6 Memoranda - Inactive ADM 4-1* 1999
7 Status Reports ADM 5 1997
8 Energy Conservation ADM 7 1999
9 Statistical Surveys/Reports ADM § 1997
10 Daily Barrack/Radio Logs ADM 9 1999
11 MILES Message Log ADM 10-2 1999
12 Staff Inspections ADM 11 2000
13 Command Meeting Minutes ADM 12 1999
14 Local Meeting Minuts ADM 12-1 1999
15 General Agency Correspondence ADM 14 1999
I hereby certify that the above listed records were disposed of as indicated.
ZN DGS 550-2
Lieutenant H. R. Rich / 7¢ / Lieutenant/Barrack Commander 03/05/2003
Signature Title Date







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Bureau Page 2 of 9
Authorization
for Disposal
Inclusive
Deseription of Reeords Retention Item Dates of Reeords Volume Date of Method of
No. Inelude Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
16 MILES/NCIC Audit Reports 1209 ADM 15 1998 SEE LAST PAGE FOR TOTAL | January, 2003 Incinerated
17 MILES/NCIC Validations ADMI15-1 2001
18 NCIC Training Correspondence ADM 15-2 2000
19 MILES/NCIC/CIJIS Surveys ADM 15-3 2000
20 Trooper Activity Reports PER 1 2001
21 Activity Summaries PER 1-1* 2000
22 Employee Work & Leave Reports PER 2* 2001
23 Employee Payroll Authorization Summary PER 2-1* 2001
24 Leave & Duty Schedules PER 3 2001
25 Overtime/Compensatory Time Authorization Record PER 4 1999
26 Performance Evaluations (161) PER 5-1 1997
27 Lost/Damaged Equipment (195) PER 5-2 1998
28 Request for Secondary Employment PER 5-9 1999
29 Donation of Sick Leav e(201) PER 5-10* 2001
30 Request for Training (9) PER 5-12%* 1999

Lieutenant H. R. Rich %Z‘/&

Signature

I hereby eertify that the above listed records were disposed of as indieated.

DGS 550-2

Lieutenant/Barrack Commander

Title

03/05/2003

Date







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 3of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volumc Datc of Mcthod of
No. Includc Title and/or Form Number Sched. No. No. Disposcd of (Cubic Feet) Disposal Disposal
31 Inspection Report (152) 1209 PER 5-15 2001 SEE LAST PAGE FOR TOTAL | January, 2003 Incincrated
39 Personnel Counseling (165) PER 5-16* 1999
83 Job Observation Records (164/164A) PER 5-51 1999
34 Donation of Sick Leave (201) PER 6-3* 2001
35 Personnel Counseling Form (165) PER 6-6* 1999
36 Request for Secondary Employment (168) PER 6-9 1999
37 Bilingual Pay Request (220) PER 7* 1999
38 Off-Duty Use Log (49) PER 8 2001
39 Off Duty Use Monthly Summary (49A) PER 8-1* 1997
40 Blzﬁgth‘l%r%l%ry for To & From Assignment AIRS PER §-2* 1997
41 Request fo Fill Vacancy PER 11-4* 1999
42 Working Fund FIS 1* 2001
43 Invoices Forwarded for Payment F1S2* 2001
44 Budget Requests Authorized FIS 3* 1997
45 Capital Equipment Inventory & Improvements FIS 3-1* 1999

I hereby certify that the above listed records were disposed of as indicated.

S
Lieutenant H. R. Rich /%?;—Z-/

Signature

Lieutenant/Barrack Commander

DGS 550-2
03/05/2003

Title

Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

MARYILAND STATE POLICE Retain one coy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page 4 of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention [tem Dates of Records Volume Date of Mcthod of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal

46 Ordnance Equipment Inventory 1209 FIS 3-3* 1999 SEE LAST PAGE FOR TOTAL January, 2003 Incincrated
47 Tactical Equipment Inventory FIS 3-4* 1999

48 Cost Analysis Worksheet (138) FIS 3-5 2001

49 Audit Report FIS 4* 1999

50 Contracts FIS 5-0 1999

51 Check Accountability Log FIS 6-0 1999

52 Check Accountability Form FIS 6-1* 2001

53 Reimbursable Overtime Projects FIS 7-0 2001

51 Motor Vehicle Administration OPS 1* 2001

3 Applicant Investigations OPS 2* 1999

56 Warrants (closed) OPS 3-1 2001

57 Warrant Case Assignment Log OPS 3-2 1997

58 Correctional Officers Log OPS 4 1999

59 Special Police Commission Log OPS 5 1999

60 Special Police Commission Investigation File OPS 5-1 1999

I hereby certify that the abovc listed records were disposcd of as indicatced.
DGS 550-2
Lieutenant H. R. Rich ﬂ»‘v——& Lieutenant/Barrack Commander 03/05/2003
Signature Title Date






DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
MARYLAND STATE POLICE Retain one copy and forward
Reporting Agency , original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page 5of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Reeords Retention ltem Dates of Records Volume Date of Method of
No. Inelude Title and/or Form Number Sched. No. No. Disposed of (Cubie Feet) Disposal Disposal

61 Private Detective Log 1209 OPS 6 1999 SEE LAST PAGE FOR TOTAL January, 2003 Ineinerated
62 Private Investigators File OPS 6-1 1999

63 Guard Clearance Log OPS 6-2 1999

64 All Other Applicant Investigations Log OPS 7 1999

65 Aeronautics Log OPS 8 1999

66 Firearms Dealers Log OPS 9 1999

67 Application to Purchase or Transfer Pistol/Revolvers OPS 10 2001

68 ﬁgglication to Purchase or Transfer Pistol/Revolvers OPS 10-1 1997

69 Handgun Permit Log OPS 11 1999

70 Handgun Permit Application Investigation form OPS 11-4 2001

71 Firearms Report OPS 12 2001

72 Detention Log OPS 13 1999

73 Criminal and/or Other Summons OPS 15 1997

74 Criminal and/or Other Summons Log OPS 15-1 1997

75 Criminal and/or other Summons - Closed OPS 15-2 2001

I hereby certify that the above listed records were disposed of as indicated.

DGS 550-2
Lieutenant H. R. Rich /%2 ) Z Lieutenant/Barrack Commander 03/05/2003

Signature Title Date







MARYLAND STATE POLICE

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward

Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page 6 of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Datc of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
76 MSP Court Notification Log 1209 OPS 15-3 2001 SEE LAST PAGE FOR TOTAL January, 2003 Incinerated
77/ Secondhand Precious Metals & Gems Dealers Licenses OPS 19 2001 .
78 Criminal Investigator Caseload Ledger OPS 21-1 1999
79 Complaint Control Card OPS 22 2001
80 Incident Reports - Closed OPS 23 1999
81 Crime Prevention Reports OPS 23-1 1999
82 Vehicle Inspection Program Reports OPS 23-3 1999
83 Consent to Search & Seize (no contraband seized) OPS 24-4 2001
84 Missing Person Report (closed) OPS 25-1 1999
85 Vehicle Reports (Closed) OPS 26-1 1999
86 Abandoned Motor Vehicle (Closed) OPS 26-3 1999
87 Motor Vehicle Inventory Log OPS 27 1999
88 Tow Truck Service Application (Closed) OPS 28-1 1999
89 Towing Request Distribution Forms (Form 189) OPS 28-2 2001
90 Accident Reports OPS 35 1999

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant H. R. Rich ﬁ ﬁg

Signature

Lieutenant/Barrack Commander

Title

03/05/2003

Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

PREPARE IN DUPLICATE

Retain one copy and forward

original to above address.

Division or Bureau Page 7 of 9
Authorization
for Disposal
Inclusive ]
Description of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
91 Detailed Crash Investigation Reports 1209 OPS 35-1 1997 SEE LAST PAGE FOR TOTAL | January, 2003 | Incinerated
92 Citation Book Issuance Control Ledger OPS 36 1999
93 Vehicle pursuit Review (114) OPS 37-3 1999
94 Disabled Vehicle Daily Log Sheet OPS 38 1999
95 MSP Speed Computer Calibration/Inspection & Certification Report OPS 39 2001
96 Driving While Intoxicated Cases - Closed OPS 41-1 2001
97 Alcohol Influence Sumary OPS 41-2 2001
98 Breath Testing Instrument Report OPS 41-3 1999
99 Alcohol Testing Program Log OPS 41-7 1999
100 Alcohol Influence Yearly Summary OPS 41-10 1999
101 Preliminary Breath Test Log OPS 41-11 1999
102 DR-15A Book Issuance Control Ledger OPS 41-13 1999
103 DR-15A - Applied Law Enforcement Agencies OPS 41-14 2001
104 Criminal Arrest Juvenile Detention Log OPS 53 1999
105 Semi-Annual Report on Juveniles OPS 53-1 1999
I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

Lieutenant H. R. Rich ﬁ }7&

Signature

Lieutenant/Barrack Commander

Title

03/05/2003

Date







MARYTLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Bureau Page 8 of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Datc of Mcthod of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
106 Monthly UCR Reports 1209 OPS 55 2001 SEE LAST PAGE FOR TOTAL January, 2003 Incinerated
107 Property Records (Closed) OPS 56-1* 2001
108 Property Record Control Log OPS 56-2 1997
109 MSP Installation Property Log OPS 56-3 1997
110 Alarm Log OPS 66 1998
111 Burglar & Telephone Alarm Correspondence OPS 66-1 1998
112 Alarm Record OPS 66-2 2001
113 K-9 Activities OPS 68 2001
114 K-9 Activity Summary (Form 40) OPS 68-1 2001
115 K-9 Handlers Daily Activity Report (form 41) OPS 68-2 2001
116 Audio/Visual Recording (83) OPS 69 1997
117 Federal Agencies LIA 1* 1999
118 State Courts IB[ANDE 1999
119 Municipal Courts LIA 3* j 1999
120 County Governments LIA 4* 1999

Lieutenant H. R. Rich M

Signature

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant/Barrack Commander

03/05/2003

Title

Date

DGS 550-2







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Bureau Page 9of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
121 Requisition Log 1209 LIA 5* 1999 Total: 27.c.f. January, 2003 | Incinerated
122 Motor Vehicle Operation Reports SUP 2-2 2000
123 Tactical Supplies Inventory - Non-Capital Equipment SUP 5* 1999
124 Organizations IR TE 1999
125 Press Releases (local/HQ) PR 2 2001
126 Public Inquiries & Requests PR 4* 1999
127 Academies & Special Courses TNG 1 2001
128 College Programs (on campus) TNG 2 2001
129 Tactical Training TNG 4* 1999
130 Ad-Hoc Recommendations TNG 5* 2001
131 Medical Status/Medication Report MED 2* 1999
132 Duty-Related Illness/Injury MED 3* 1999
*Non-record copy
I hereby certify that the above listed records were disposcd of as indicated.
) 7 i DGS 550-2
Lieutenant H. R. Rich .f'f’i" </ = Lieutenant/Barrack Commander 03/05/2003
Signature Title Date
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MARYLAND STATE POLICE

Reporting Agency

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

83 - PRINCE FREDERICK BARRACK “U”

Division or Bureau Page 1of 9
Authorization
for Disposal
Inelusive
Deseription of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sehed. No. No. Disposed of (Cubic Feet) Disposal Disposal
1 Records Transmittal & Receipt (DGS 550-5) 1209 ADM 1-1* 1979 SEE LAST PAGE FOR TOTAL | January, 2004 Incinerated
2 Certificate of Record Disposal (DGS 550-2) ADM 1-2* 2001
3 5-Year Report (DGS 550-6) ADM 1-3* 1998
4 General Orders - Inactive ADM 2* 2001
S Special Orders - Inactive ADM 3-1* 2001
6 Memoranda - Inactive ADM 4-1* 2001
% Status Reports ADM 5 1998
8 Energy Conservation ADM 7 2001
9 Statistical Surveys/Reports ADM 8 1998
10 Daily Barrack/Radio Logs ADM 9 2001
11 MILES Message Log ADM 10-2 2001
12 Staff Inspections ADM 11 2001
13 Command Meeting Minutes ADM 12 2000
14 Local Meeting Minutes ADM 12-1 2000
15 General Agency Correspondence ADM 14 2000

o ¥ f.EL:‘__'_S:-;E‘-__'

Lieutenant H. R. Rich

Signature

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant/Barrack Commander

Title

01/21/2004

Date

DGS 550-2







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 2 of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal

16 MILES/NCIC Audit Reports 1209 ADM 15 1999 SEE LAST PAGE FOR TOTAL | January, 2004 Ineinerated
17 MILES/NCIC Validations ADM15-1 2002
18 NCIC Training Correspondence ADM 15-2 2001
19 MILES/NCIC/CIIS Surveys ADM 15-3 2001
20 Trooper Activity Reports PER 1 2002
21 Activity Summaries PER 1-1* 2001
22 Employee Work & Leave Reports PER 2* 2002
23 Employee Payroll Authorization Summary PER 2-1% 2002
24 Leave & Duty Schedules PER 3 2002
25 Overtime/Compensatory Time Authorization Record PER 4 2000
26 Performance Evaluations (161) PER 5-1 1998
27 Lost/Damaged Equipment (195) PER 5-2 1999
28 Request for Secondary Employment PER 5-9 2000
29 Donation of Sick Leave (201) PER 5-10* 2002
30 Request for Training (9) PER 5-12* 2000

I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2
Lieutenant H. R. Rich Lieutenant/Barrack Commander 01/21/2004
Signature Title Date







MARYLAND STATE POLICE

Reporting Ageney

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Division or Bureau Page 3 of 9
Authorization
for Disposal
Inclusive
Deseription of Records Retention Item Dates of Reecords Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubie Feet) Disposal Disposal
31 Inspection Report (152) 1209 PER 5-15 2002 SEE LAST PAGE FOR TOTAL January, 2004 Incinerated
32 Personnel Counseling (165) PER 5-16* 2000
33 Job Observation Records (164/164A) PER 5-51 2000
34 Donation of Sick Leave (201) PER 6-3* 2002
35 Personnel Counseling Form (165) PER 6-6* 2000
36 Request for Secondary Employment (168) PER 6-9 2000
8/ Bilingual Pay Request (220) PER 7* 2000
38 Off-Duty Use Log (49) PER 8 2002
22 Off Duty Use Monthly Summary (49A) PER 8-1* 1998
40 zﬁgth%r%lll%%ry for To & From Assignment AIRS PER 8-2* 1998
41 Request fo Fill Vacancy PER 11-4* 2000
42 Working Fund FIS 1* 2002
43 Invoices Forwarded for Payment FIS2* 2002
44 Budget Requests Authorized BISSH 1998
45 Capital Equipment Inventory & Improvements FIS 3-1* 2000

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant H. R. Rich

Signature

Lieutenant/Barrack Commander

DGS 550-2
01/21/2004

Title

Date







. DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
PREPARE IN DUPLICATE
MARYLAND STATE POLICE Retain one coy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page 4 of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Rceords Volume Date of Mcthod of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal

46 Ordnance Equipment Inventory 1209 FIS 3-3* 2000 SEE LAST PAGE FOR TOTAL January, 2004 Ineinerated
47 Tactical Equipment Inventory FIS 3-4* 2000

48 Cost Analysis Worksheet (138) FIS 3-5 2002

49 Audit Report FIS 4* 2000

50 Contracts FIS 5-0 2000

51 Cheek Accountability Log FIS 6-0 2000

52 Check Accountability Form FIS 6-1* 2002

53 Reimbursable Overtime Projects FIS 7-0 2002

54 Motor Vehicle Administration OPS 1* 2002

55) Applicant Investigations @RS 2000

56 Warrants (closed) OPS 3-1 2002

57 Warrant Case Assignment Log OPS 3-2 1998

58 Correctional Officers Log OPS 4 2000

59 Special Police Commission Log OPS 5 2000

60 Special Police Commission Investigation File OPS 5-1 2000

1 hercby certify that the above listed records were disposed of as indicated.
DGS 550-2
Lieutenant H. R. Rich Lieutenant/Barrack Commander 01/21/2004

Signature Title Date







ot DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
PREPARE IN DUPLICATE
MARYLAND STATE POLICE Retain one copy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page Sof 9
Division or Bureau
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Date of Mcthod of
No. Includc Title and/or Form Number Sched. No. No. Disposed of (Cubic Fect) Disposal Disposal

61 Private Detective Log 1209 OPS 6 2000 SEE LAST PAGE FOR TOTAL January, 2004 Incincrated
62 Private Investigators File OPS 6-1 2000

63 Guard Clearance Log OPS 6-2 2000

64 All Other Applicant Investigations Log OPS 7 2000

65 Aeronautics Log OPS § 2000

66 Firearms Dealers Log OPS 9 2000

67 Application to Purchase or Transfer Pistol/Revolvers OPS 10 2002

68 ﬁgglication to Purchase or Transfer Pistol/Revolvers OPS 10-1 1998

69 Handgun Permit Log OPS 11 2000

70 Handgun Permit Application Investigation Form OPS 11-4 2002

71 Firearms Report OPS 12 2002

72 Detention Log OPS 13 2000

73 Criminal and/or Other Summons @RSS 1998

74 Criminal and/or Other Summons Log OPS 15-1 1998

75 Criminal and/or other Summons - Closed OPS 15-2 2002

I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2
Lieutenant H. R. Rich Lieutenant/Barrack Commander 01/21/2004

Signature Title Date







. DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
P 7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE
MARYLAND STATE POLICE Retain one copy and forward
Reporting Agency original to above address.
83 - PRINCE FREDERICK BARRACK “U” Page 6of 9
Division or Bureau
Authorization
for Disposal
Inclusive
Decseription of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Fect) Disposal Disposal

76 MSP Court Notification Log 1209 OPS 15-3 2002 SEE LAST PAGE FOR TOTAL January, 2004 Incincrated
77 Secondhand Precious Metals & Gems Dealers Licenses OPS 19 2002

78 Criminal Investigator Caseload Ledger OPS 21-1 2000

79 Complaint Control Card OPS 22 2002

80 Incident Reports - Closed OPS 23 2000

81 Crime Prevention Reports OPS 23-1 2000

82 Vehicle Inspection Program Reports OPS 23-3 2000

83 Consent to Search & Seize (no contraband seized) OPS 24-4 2002

84 Missing Person Report (closed) OPS 25-1 2000

85 Vehicle Reports (Closed) OPS 26-1 2000

86 Abandoned Motor Vehicle (Closed) OPS 26-3 2000

87 Motor Vehicle Inventory Log OPS 27 2000

88 Tow Truck Service Application (Closed) OPS 28-1 2000

89 Towing Request Distribution Forms (Form 189) OPS 28-2 2002

90 Accident Reports OPS 35 2000

I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2
Lieutenant H. R. Rich Lieutenant/Barrack Commander 01/21/2004

Signature Title Date







’ DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Burcau Page 7 of 9
Authorization
for Disposal
Inclusive
Description of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
91 Detailed Crash Investigation Reports 1209 OPS 35-1 1998 SEE LAST PAGE FOR TOTAL | January, 2004 | Incinerated
92 Citation Book Issuance Control Ledger OPS 36 2000
93 Vehicle pursuit Review (114) OPS 37-3 2000
94 Disabled Vehicle Daily Log Sheet OPS 38 2000
95 MSP Speed Computer Calibration/Inspection & Certification Report OPS 39 2002
96 Driving While Intoxicated Cases - Closed OPS 41-1 2002
97 Alcohol Influence Summary OPS 41-2 2002
98 Breath Testing Instrument Report OPS 41-3 2000
99 Alcohol Testing Program Log OPS 41-7 2000
100 Alcohol Influence Yearly Summary OPS 41-10 2000
101 Preliminary Breath Test Log OPS 41-11 2000
102 DR-15A Book Issuance Control Ledger OPS 41-13 2000
103 DR-15A - Applied Law Enforcement Agencies OPS 41-14 2002
104 Criminal Arrest Juvenile Detention Log OPS 53 2000
105 Semi-Annual Report on Juveniles OPS 53-1 2000

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant H. R. Rich

Signature

Lieutenant/Barrack Commander

Title

01/21/2004

Date

DGS 550-2






MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Bureau Page 8 of 9
Authorization
for Disposal
Inclusive
Deseription of Records Retention Item Dates of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Feet) Disposal Disposal
106 Monthly UCR Reports 1209 OPS 55 2002 SEE LAST PAGE FOR TOTAL January, 2004 Incincrated
107 Property Records (Closed) OPS 56-1* 2002
108 Property Record Control Log OPS 56-2 1998
109 MSP Installation Property Log OPS 56-3 1998
110 Alarm Log OPS 66 1999
111 Burglar & Telephone Alarm Correspondence OPS 66-1 1999
112 Alarm Record OPS 66-2 2002
113 K-9 Activities OPS 68 2002
114 K-9 Activity Summary (Form 40) OPS 68-1 2002
115 K-9 Handlers Daily Activity Report (Form 41) OPS 68-2 2002
116 Audio/Visual Recording (83) OPS 69 1998
117 Federal Agencies LIA 1* 2000
118 State Courts LIA 2* 2000
119 Municipal Courts LN 2000
120 County Governments LIA 4* 2000
I hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

Lieutenant H. R. Rich

Signature

Lieutenant/Barrack Commander

01/21/2004

Title

Date







MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK BARRACK “U”

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
original to above address.

Division or Burcau Page 9of 9
Authorization
for Disposal
Inclusive
Dcscription of Records Retention ltemn Datcs of Records Volume Date of Method of
No. Include Title and/or Form Number Sched. No. No. Disposed of (Cubic Fect) Disposal Disposal
121 Requisition Log 1209 LIA 5* 2000 Total: 27.c.f. January, 2004 | Incincratcd
122 Motor Vehicle Operation Reports SUP 2-2 2001
123 Tactical Supplies Inventory - Non-Capital Equipment SUP 5* 2000
124 Organizations Rl 2000
125 Press Releases (local/HQ) PR 2 2002
126 Public Inquiries & Requests PR 4* 2000
127 Academies & Special Courses TNG 1 2002
128 College Programs (on campus) TNG 2 2002
129 Tactical Training TNG 4* 2000
130 Ad-Hoc Recommendations TNG 5* 2002
131 Medical Status/Medication Report MED 2* 2000
132 Duty-Related Illness/Injury MED 3* 2000

*Non-record copy

Lieutenant H. R. Rich

Signature

[ hereby certify that the above listed records were disposed of as indicated.

Lieutenant/Barrack Commander

Title

01/21/2004

DGS 550-2

Date







OEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAMAGEMENT CENTEZR
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Department of Maryland State Police

Reporting Agency

Barrack "E", Salisbury

PREPARE IN DUPLICATE

Retein ane copy oand forwerd
Divition or Bureoy original 1o shove oddress

Authotizetion {
For Dispesa! taciusive §
No. Descriprion of Records Dates of Records Volume Dote of ! Mo hod of
Inclu v Title and/or Form Number Ratehtion Baee Disposed of (Cubic Feet) Disposo! ' Disposol
Sched. Na. No. !
i Miles Messages & Logs 1209 ADM 10-2| Year 1999 ’ 245/ 08 Shredding
2 Daily Barrack Logs -
Daily Radio Logs 1209 ADM 9 Year 1999 2 2/5/03 Shredding
3 Status Reports 1209 ADM 5 Year 1997
Statistical Surveys 1209 ADM 8 Year 2000
Staff Inspections 1209 ADM 11 Year 2000
General Agency Correspondence 1209 ADM 14 Yeak. 1999
Validations 1285 ADM 15 Year 2000 il 2/ 5703 Shredding
4 Trooper Activity Reports 1209 PER 1 Year 2001
. Trooper Activity Summaries 1209 PER 1-1 | Year 2001
Employee Leave/Work Reports 1209 PER 2 Year 2001
Payroll Summary 1269 PER 2-1 | Year 2001
Bi-Weekly Balances 1209 PER 2-2 | Year 2001
Leave Schedules 1209 FER 3 Year 2001
Overtime/Compensatory Records 1738 PER 4-1 | Year 1999 '
Off-Duty Vehicle Use 1209 PER 8 Year 2001
Off-Duty Vehicle Use Summary 1209 PER 8-1 .| Year 1997 1 | 2/5/03 Shredding
| |

[ hereby certify that the abave listed records were dispased of os indicated.

bl A ok [
William H. Harden, Sr. Lieutenant 2/5/03

Signoture Title Dote

DGS 550-2







P ARTMENT TORCEEN - RSl SERVICES
STATE RECORDS MAAGEMENT CENTER
7275 Waterloo Road (Rte. 175}
2605 Blopel 275
Jessup, Maryland 20794-0275

GHE (R T sl T Vs OF REE-CORIBS DIéPOSAL

Department of Maryland State Police
Reportiag Agency

Barrack "E", Salisbur PREPARE IN DUPLICATE
’ y

Retoin one copy ond forword
originol 10 obove oddress

Divition or Bureou

Authotizetion ,' {
No. Oesceiption of Records P e ] D.v'.".d:ll:?v:gmd. Vollme ; Dovabii | a8 e
Inclu v Tirle 0nd/oc Form Number Refanihod s Disposed of (Cubichcu) [ Dilp.o|°o| , ’8...;:-:!
Sched. No. No. !

o) Working Fund 1209 P IS A Year 2001

Invoices Forwarded for Payment| 1209 PIS 2 Year 2001

Budget Requests/Authorizations| 1209 FIs 3 Year 1997

Purchase Orders 1209 BIS = | ' Yédr 1999 i

Improvements 1209 FIS 3-1 Year 1999

Capital Inventory 1209 FIS 3-1 Year 1999

Tactical Inventory 1209 FIS 3-4 Year 1999

Cost Analysis Worksheet 1209 BLE 3<% Year 1999

Check Accountability Log 1209 FIS 6-0 Year 1999

Check Accountability Form 17 FIS 6-1 Year 2001 1 2/5/03 Shredding
6 Motor Vehicle Administration |1209 aps 1 Year 2001

Special Police Comm. File 1208 OPS 5-1 Year 1999

Handgun Permit Investigations | 1209 OPS 11-4 Yeal™, 2001

Detention Log 1209 ORS' 13 Year 1999

Criminal Summons 1268 URE 15 Year 2001

Incident Reports-Closed 1209 OP5' 23 Year 1999

‘Vehicle Insp.Program Report 129 OPS 23-3 Year 1999

Missing Persons-Closed 1209 OBS 25%¢ Year 1999

Court Summons 12085 OPS 15-3 Year 2001 :

Pawn Sheets 1209 OPS 19 Year 2001 2 2/5/03 j Shredding

7 7 . hereby certify that the above listed records were disposed of as indicoted.
L/A,%w/é/, ,4@',,20,/ A{/&
William H. Harden, Sr. Lieutenant 2/5/03
Signoture Title Date

DGS 550-2







CEPARTMENT OF GENERAL SERVTCES

p0 STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road FRUE- B 76
P.0. Box 275

Jessup, Maryland 20794-0275

SIESR EIRELINCR T & OF RECORDS DIéPOSAL

Department of Maryland State Police

Reporriag Agency

PREPARE IN DUPLICATE

Retein one copy end lorward
original 10 above oddress

Barrack "E", Salisbury

Oivition or Byreoy

Authorisotion ! :
No. Description of Records albasi Dﬂltnld:f‘iﬂv:covdl Volume |' Dore of d Me hod of
Inclu v Title 0nd/oc Form Number RetemiTsn i18im ' Disposed of (Cubic Feet) Disposo! I Disposol
Sched. No. No. !
4 Vehicle Reports-Closed 1209 OPS Z6-1 Year 1999 ;
Abandoned Vehicles-Closed 1309 OPS 26-3 Year 1999 I
Motor Vehicle Inventory Log 1209 GPS 2/ Year 1999 i
Citation Book Issuance Ledger |1209 OPS 36 dsar 1960 i
Vehicle Pursuit Review 1209 OPS 37-3 Year 1999 '
Disabled Vehicle Daily Log 1209 OPS 38 1 Year 1999
Semi-Annual Report-Juveniles |1209 OPS 53-1 Year 1999
Tow Truck Service Application {1209 OPS 28-1 Year 1999-2000
Monthly UCR Reports 1209 0Fs 30 Year 2001 i 2/5/03 Shredding
8 Property Records-Closed 1209 OPS 56-1 Year 2001
Warrants-Closed 1209 @rs S=is ¢ TEEr 2001 1 | 2/5/03 Shredding
9 CCC Cards 1209 OPS 22 Year 2001 2 2/5/03 Shredding
10 Closed Breathalyzer Cases 1209 OPS 41-1 Year 2000 2 2/5/03 Shredding
it Accident Reports/Cards/Pictures1209 OPS 35 Year 1999
Accident Recon.Ledger/Reports |1209 OPS 35-1 il 2/5/03 Shredding
| |
= ]

| hereby certify thot the obove listed records were disposed of os indicoted,

William H. H:Z;en, §r. '”[A/ART Lieutenant 2/ MR

Slignature Tirle Dore

DGS 550-2







CEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road {Rte. 175}
PID." Bpx | ik
Jessup, Maryland 20794-0275

SEREEFCAT & ' GBS NS L B

Department of Maryland State Police

Reportiag Agency
k e ]_. b PREPARE IN DUPLICATE
L 2 2 wnl ALy Retain one copy and forward

Division or Bureoy origineal to above oddrass

Authotizoton
For Disposo! Incivsive p
Description of Records Detes of Records Yolume Dote of Me'hod of
Incly v Title ond/or Form Number R entten o Disposed of (Cubic Faet) Disporo! Disposot
Sched. No. No.

Patrol Checks 1209 OPS 29-2| Year 2001
School Bus Violation Warning 1209 OPS 37-2 Year 2001
Alcohol Influence Summary 1209 OPS 41-2| Year 2001
Breath.Testing Instru.Reports 1209 OPS 41-3| Year 1999
Preliminary Breath Test Log 1209 OPS 41-11 Year 1999
DR 154 Control log 1209 OPS 41-13 Year 1999
Criminal Arrests-Juvenile 1209 UPSs 23 Year 1999
Motor Veh. Operations Reports 1209 SUP 1 Year 2001
Press Releases 1209 PR 2 Year 2001
Organizations 1209 PR 1 . Year 1999
Court Notification Log 1209 OPS 15-3 | Year 2001 2/5/03

| hereby certify that the above listed records were disposed of as indicated.

6%f£;am i s hgigghéaéi%f££'>4163¢$§ Lieutenant 2/5/03

Signoture Tltle Dote







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAHAGEMENT CENTER
7275 Waterloo Road (Rte. 1|75
P.0. Box 275
Jessup, Maryland 20794-0275

CREMR T IFE lchA e OF RECORDS DISPOSAL

Department of Maryland State Police

Reporting Agency

Barrack "E", Salisbury PREPARE IN DUPLICATE

Retoin one copy ond forwerd
otiginal 1o above oddress

Division or Bureou

Authorizotion
For Disposo! Inclusive '
Detes of Records Volume Dore of Me'hod of
Riatention 1o Disposed of (Cubic Feet) Disposol Dispesel
Sched. No. No.

Description of Records
Inclu v Title 0nd/o¢ Form Number

Miles Messages & Logs 1209 ADM '10-3 Year 2000/2001 1/29/04 Shredding

Daily Barrack Logs 1209 ADM 9 Year 2000 1/29/04 Shredding
Daily Radio Logs

Status Reports 1209 ADM
Statistical Surveys . 1209 ADM Year 2001
Staff Inspections 1209 ADM Year 2001
General Agency Correspondence [1209 ADM Year 2000
Validations 1209 ADM Year 2001 1/29/04 Shredding

Year 1998

= O !
—

—
o

Trooper Activity Reports 1209 PER
Trooper Activity Summaries 1209 PER
Employee Leave/Work Reports 1209 PER
Payroll Summary 1209 PER
Bi-Weekly Balances 1209 PER
Leave Schedules 1209 PER
Overtime/Compensatory Records |1209 PER
Off-Duty Vehicle Use 1209 PER
0ff-Duty Vehicle Use Summary 1209 PER

Year 2002
Year 2002
Year 2002
Year 2002
Year 2002
Year 2002
Year 2000 |
Year 2002 .
Year 1998 1 '1/29/04 Shredding

|
o

t
N =

T DO NNN = =
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=

o
=

| hereby certify that the above listed records were disposed of as indicated.

Martfnffgflngrner / / Captain 1/29/04

Slgnoture Dore

DGS 550-2
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAHAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

SHE) RandiiESIRc Al TiE ORFE_BRTE GIOJRID'S DYIRSHRIOLNS “A s

Department of Maryland State Police

Reporting Agency

PREPARE IN DUPLICATE

Barrack "£", Salisbury

Retoin one copy ond lorword

Division er Bureou origincl 10 obove oddress
Authorigotion ]
For Disposo! Inclusive '
Ne. Descriprion of Records Dates of Records Volume Dore ol Method of
Incle. s Title ond/or Form Number Retentien - ] Disposed of (Cubic Feet) Disposol Disposol
Sched. No. | Ms. | |
: -

5 Working Fund 1209 [ FI5Ta Year 2002

Invoices Forwarded for Payment {1209 FIS 2 Year 2002

Budget Requests/Authorizations 1209 RSS! Year 1998

Purchase Orders 1209 53+ 31 | Year. 2000

Improvements 1209 FIS 3-1 1 Year 2000

Captial Inventory 1209 FIS 3-11{ Year 2000

Tactical Inventory 1209 FIS. 358 | Yoty 2006

Cost Analysis Worksheet 1209 FIIS 355 (L Yed 2060

Check Accountability Log 1209 FIS 6-0 | Year 2000

Check Accountability Form 1209 FIS 6-1 | Year 2002 1 1/29/04 Shredding
6 Motor Vehicle Administration 1209 OPS 1 Year 2002

Special Police Comm. File 1209 OPS 5-1 | Year 2000

Handgun Permit Investigations {1209 OPS 11-4| Year 2002

Detention Log 1209 OPS 13 | Year 2000

Criminal Summons 1209 ORS 1B | Year 2002

Incident Reports-Closed 1209 OPS 23 Year 2000

Vehicle Insp.Program Report 1209 OPS 23-3| Year 2000

Missing Person-Closed 1209 OPS 25-1| Year 2000

Court Summons 1209 OPS 15-3| Year 2002

Pawn Sheets 1209 OPS 19 |Year 2002 e i1/29/04 | Shredding

~Te e : l
/f/;?"r ) lhereby certify thot the obove listed records were disposed of os indicated.
,',{?2§Q£;%i ﬁébfijﬂr—
Martin E. Koerner Captain 1/29/04
Slgnoture Thle Daie

DGS 550-2







DEPARTMENT OF GEHERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175}
P.0. Box 275
Jessup, Maryland 20794-0275

CLERRNA A IRCEAT E OF RECORDS DISPOSAL

Department of Maryland State Police
Reporting Agency

Barrack "E", Salisbury PREPARE IN DUPLICATE
Retoin one copy ond forword
Division or Bureou ofiginol to chove oddress
Authorisotion |
For Disposol Inclusive
No. Description of Records Dates of Records Volume Dote of Mehod of
Inclv. v Title ond/o¢ Form Number Rl o nilian ek Disposed ol {(Cubic Feet) Disposol Disposol
Sched. No. No.
7 Vehicle Reports-Closed 1209 OPS=26-11 Year 2000
Abandoned Vehicles-Closed 1209 OPS 26-3| Year 2000
Motor Vehicle Inventory Log 1209 OpS=27 Year 2000
Citation Book Issuance Ledger {1209 OPS 36 Year 2000
Vehicle Pursuit Review 1209 OPS 37-3| Year 2000
Semi-Annual Report-Juveniles 1209 UPSHeR=T" <Yaar 200
Tow Truck Service Application {1209 0PS 28-1| Year 2000-2001
Monthly UCR Reports . 1209 OPS 55 Year 2002 1 1/29/04 Shredding
8 Property Records-Closed 1209 Ops 561 Year 2002
Warrants-Closed 1209 OPS28R1. | Years 2002 1 1/29/04 Shredding
9 Closed Breathalyzer Cases 1209 Ops 41-1{ Year 2001 2 1/29/04 Shredding
10 Accident Reports/Cards/Pictures|1209 OPS .38 Year 2000
Accident Recon. Ledger/Reports 1209 OPS=36-1 [*Yaay 2000
Alarm Logs 1209 0P S %60 Year 1998
BT R Reports 1209 Bil=1] Year 1998 4 1/29/04 Shredding

JI'T‘_ - e -

W -~ h hereby certify that the obove listed records were disposed of as indicated.
’ e d
.;’iéﬁﬁfér' ffI%fA
Martin E. Koerner Captain 1/29/04
Signoture Thie Dore

DGS 550-2







DEPARTMENT OF GENERAL SERVICES

Y STATE RECORDS MAHAGEMENT CENTER
7275 Waterloo Road (Rte. 175
PR Box 295

Jessup, Maryland 20794-0275

RECORDS DISPOSAL

CLERRNTAILFRINCEA TwES ToNFE

Department of Maryland State Police

Reporting Agency

Barrack "E", Salisbury

Division er Bureoy

PREPARE IN DUPLICATE

Reloin one copy ond forword
otiginel 10 above oddress

:uih!;liuﬁon i
°. Description of Records e inclbl
» Incly. v Ti'rc and/'MRFov:Numbu R eition o D.gi.u:::;‘:;h (C:L:::w;:n) Dl?:;a'uooll “6'.;::4”0['
Sched. No. Ne.
11 Patrol Checks 1209 OPS 29-2 | Year 2002
School Bus Violation Warning 1209 OPS 37-2 | Year 2002
Alcohol Influence Summary 1209 OPS 41-2 | Year 2002
Breath.Testing Instru.Reports 1209 OPS 41-3 { Year 2000
DR 15A Control Log 1209 OPS 41-13! Year 2000
Criminal Arrests-Juvenile 1209 DRSS 53 Year 2000
Motor Vehicle Operations Report41209 SUP 1 Year 2002
Press Releases 1209 PRYZ Year 2002
Organizations 1209 PR 1 Year 2000
Court Notification Log 1209 OPS 15-3 | Year 2002
Public Inquiries & Requests 1209 PR 4 -Year 1997, 1998,
1999, 2000
Criminal Arrests-Adult 1209 LS 52 Year 1998 f 1/29/04 Shredding
| r l

| hereby certify that the above listed records were dispased of o indicated.

Martin EZ7KoeFner

Captain

Signoture

DGS 550-2

Tlile

1/29/04

Ooie
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Reporting Agency :

DEPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

PREPARE IN DUPLICATE
Retain one copy and

7275 viaterloo Road (Rte. 175)
P . O Box 275
Jessup, Maryland 20794-0275

forward original to
address at left.

Division or unit

CERTIFICRBAMATRTE O F MERE @ I D' DET 8 B OIS A L

DGS 550-2 (Rev.

10/92)

Authorization

For Disposal
10 . Description of Records Inclusive bDates |Volume|Date of Method of

(Same Title as Listed on Schedule)Retention |Item|of Records Cubic |Disposal Disposal

Sched. No. |No. Destroyed Feet
19 [0Offense Victim cards M=42 i 1'8.87 20 Burned
20 |Incident Reports M=-42 12 2001 3 Burned
21 fAccident Reports M-42 13 1997 20 Burned
22 Accident Cards M=-42 13 1989-92,1997 s /'3 Burned
23 |[Impound Records M-42 14 ISy 23 Burned
24 Property Records M-42 18 1997 1 Burned
25 Di'ssemination Log M=-42 17 1. 998 & o Burned
20 City Tickets (paid/ Receipts M-42 18 2001 : L4 70 Burned
27 Lity Tickets (unpaid) M-42 19 1998 o 2l 54 Burned
28 Flagged Tickest Receipt Books ; M-42 18 1998-2000 - Burned
29 RBtate Citations M-42 21 2001 e 2w Burned
30 Ftate Citations Log book M-42 41 2001 s Burned
31 Ftate Citiation Transmittals M=42 21 2000-2001 e 25 Burned
92 Ptate Civil "Citation A 22 2001 2 29 Burned
33 |Warnings M=-42 7k 2002 L » 30 ' Burned
34 |CityTicket Log M-42 19 1998 19 Burned
35 |Internal Investigations M-42 6 various thru 1998 g /L/(;QQ Burned
36 _|Closed Lawsuits M=42 6 various thru 1998 IE25 L Burned

lereby caxtify that the records listed above werpe disposed of as lpdicated.
. .. 7
H = BN y ﬁé ({7 07 36, zod3
L) 7 L ; . e %)
Slgnature ? Title Date
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DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE
Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and
7275 Waterloo Road (Rte. 175) forward original to

P.0O. Box 275 : address at left.
Jessup, Maryland 20794-0275% ’

Division or uUnit

CERTIFICRHKTHR O F RECORD S DI SPOSAL

Authorization
For Disposal
No. Description of Records Inclusive Dates |[Volume|Date of Hethod of
(same Title as Listed on Schedule) |Retention |Item|of Records Cubic [Disposal Dlsposal
Sched. No.|No. |Destroyed Feet
1 General Correspondence M=42 i IR iic” 2002 4.50 Burned
2 Press Releases M=-42 1 2001 i w10 Burned
3 |Memos M-42 2 ool 3.60 Burned
4 |MILES Messages M=-42 1 2001 10/ Burned
5 |Outgoing MILES Message log book M=42 1 2001 s 0 Burned
' |Répossion log M-42 1 2001 Rl Burned
? |Lost Property log M-42 L ¥ 2001 A0 Burned
8. |[Bewslist M=42 1 2001 ; A0 Burned
9 |Court Requests M=42 1 2002 L0 Burned
10 {Investigative Assignment Records =462 il 2V 1-20082 1425 Burned
11 |Personnel M=42 3 various thru 1994 16.25 Burned
2. Menthly Sthatistics M=42 3 1999-2000 .25 Burned
13 $¥Budget = ) M-42 } 4 - |various thru 2001 +3 Burned —
14 |SCORE Time Sheets M=42 24 2001 ol Burned
15 Criminal Arrests Records M=42 5 1987 1 3 Burned
18 Arrest Photos and Log Book M=42 9 108V A5 Burned
17 PJuvenile Arrests M=-42 10 9IS 2D Burned
18 Pffense Records M=-42 1T FO87 64245 f§7élf; Burned

lereby certify that the records listed above were disposed of as indicated.

e

£l o A Napol M, Bir. 32003

/ !
Slgnature ' Titlg l bate

DGS 550-2 (Rev. 10/92)







IF NOT DELIVERED IN THREE DAYS RETURN TO
STATE OF MARYLAND
DEPARTMENT OF MARYLAND STATE POLICE

1201 REISTERSTOWN ROAD
PIKESVILLE, MARYLAND 21208-3899

Mr. Gabriel P. Lopez
Department of General Services
Records Management Center
7275 Waterloo Road

P.O. Box 275

Jessup MD 20794







STATE OF MARYLAND
MARYLAND STATE POLICE
1201 REISTERSTOWN ROAD
PIKESVILLE, MARYLAND 21208-3899
410-486-3101

PARRIS N. GLENDENING TOLL FREE: 1-800-525-5555

GOVERNOR TDD: 410-486-0677 COLONEL DAVID B. MITCHELL

KATHLEEN KENNEDY TOWNSEND SUPERINTENDENT
LT GOVERNOR

CRIME LABORATORY DIVISION

January 13, 2003

Department of General Services
State Records Management Center
7275 Waterloo Road (Rt 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Re: Certificate of Records Disposal

To Whom It May Concern:

In accordance with MSP Administrative Manual, Chapter 8 (Records Management), we
have recently destroyed the following forms.

Please see attached DGS Form # 550-2 Certificate of Records Disposal.

If | can be of any further assistance, please do no hesitate to contact me at
410-653-4500.

Sincerely,

Nakia Hicks

Office Secretary |

"Maryland's Finest"







