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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Manaoement Division 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0276 
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[><wcr<ption o/ Rscorci* 
Inckid* Tid* aod/cx Form Number 

Authorijitjon 
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Sch«d. No, 

Destruction Approved by Hail o# Records Commission 
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Dale Slato An^iivist 
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(Cubic f»»t) 
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L/Li ciK I MtN I titNbKAL btHViccs 
Hall of Records Commission 

Records Management Division 
7278 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

For Court Reporters: Barbara J. Bates & Deborah Spear 

Circuit Court 
Court 

Calvert County 
COUNTY 

3-21, 2003 
DATE 

S«rl«* 
M*. 

Datcrlptlen of 
Includ* TllU and/ar Ftm Nut JLur 

ourt Reporter notes, Civil, 
riminal, Etc. 
(All notes within these dates 

^.dm. Ord 
1224 

Destruction Approvi 

Autlliorliallen 

Ralantlen 
Sch«d. No. 

sr 

lt«m 
No. 

APR 1 5 2003 

Date 

jved by ilall of Records / 

State Archivist 

"•». t 0/»3 DOS-BBO -» 

January 1, 1989 
through 

April 30, 1991 

Inclwtt *• 
Octal el Rtcordt 

Dvttroy xl 

sjjm 

VOIum 
(Cubic F««|J 

12.0 

Dot* of 
Dosffrvetlo^ 

May 1, 2003 

M«tfiod o f 
Dosfrudlon 

(R«cycl«f shroJ, 
londlll, olc.) 

Landfi 11/f ir e 

Destruction Certification 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVfCES 
HeJI of Records Commission 

Rocords MinaoBmant Diwisbo 
7275 WATERLOO ROAD. P.O. BOX 275 

JESSUP, MD 20794 0275 

PBflgflS/H AND CERTfRCATE OF RECORDS DESTRUCTION 

Circuit Court for Charles County 3/1/0^ 

cour-; COUNTY DATE 

e«riai 
Na. 

Qtaor^Uen el (Ufitniii 
InsJmU TUIt »rvi/w Fpitn ^(nbir 

Business License 

Cash REceipts 

Daily Time Sheets 

Old Marriage License (unused) 

Juror Voucher Receipts 

'Juror Qualification Forms 

Employment Resumes 

Aulhoritrtpn 

Rturtftm 
Cdvtd, Me. 

655 

655 

655 

655 

655 

•hm 
No. 

11-6 

II-6 

II-6 

II-6 

ART 

8-212 

1-1 

Owtruction Appfovad by Hall ol Racordi Cammlasion 

MSI M W 

Data 

Reu 10(31 DOS-SSa-9 

Slats ArcWWs! - 

Inelutiv* 
of ftnianfc 

D«*ir»y«d 

1997-1/2001 

1997-1990 

1996-2001 

Invoice # 

2401-24500 

1994-1996 

1996-1999 

1998 

(Cuitle F«iO 

10, 00 

22 .00 

4 .00 

.25 

.25 

14.00 

1 .00 

p! 

Uestruction Certlflcaiion 

SJonslure Of Court Officiil I) Til 

Malh»d of 
OatibritmtlDn 

imoyd », n|v»<l, 
Ithinll, 

Oatn 

killmetlana fm ^laiwatlan «rK) SiJh«>halAn nr, n.v.... *Ih. 
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fiEPARTMCNT OF GENERAL SERVfCES 
Hall of Records Commission 

Rocorda ManaBBmsni Diwiibo 
7275 WAT0RLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794 0275 

PRQPPS^I, CERTfRCATI^ OP PECnppR pf;«;jpiiri-|o^ 

Circuit Court for Charles County 3/1/0/i 

county" COUR 

D««ar^ilon el fUtofd* 
fn&kxU TWi ml/a/ Fpim dumber 

Business License 

Cash REceipts 

Daily Time Sheets 

Old Marriage License (unused) 

Juror Voucher Receipts 

i I III I I 

duror Qualification For 

Employment Resumes 

ms 

DATE 

Auiftortufon 

(Idtirt/an 
(chwJ, Me. 

655 

655 

655 

655 

655 

Dstf ruction Appfov^d by Hall ol RBtordt CammlMbn 

Date 

Hew. (0/81 DCS-EOd-S 

Suto ArchWrs! 

Htm 
No. 

II-6 

II-6 

II-6 

II-6 

ART 

8-212 

1-1 

Innludv* 
Diit* 

0<«Tr«y4d 

1997-1/2001 

1997-1990 

1996-2001 

Invoice § 

2401-24500 

1994-1996 

1996-1999 

998 

V«|unT» 
(Cuhls FmlJ 

10-00 

22.00 

4.00 

. 25 

.25 

14.00 

1 .00 

0(ila ol 
PnHniHieip 

Hflstruciion Canlflcaiioo 

Sluno^ure of Court Official 

of 

|K«Qyv] Afu'wl. 
Uhifnij, »(«,) 

(~i~k:-'C4 
CSale 

Ir^ifMr»Nr*P^ #.>•    .i 
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Department of General Services 

HaJl of Records Commission 
Records Management Division 

7275 Waterloo Road, P.O. Box 276 
Jessup, Maryland 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT Circuit Court For Chailes County 
DATE September 27,2004 page L of 2 

Series No. Description of Records 
[nclude Title and/Form number 

Fiscal Computer Reports 

Dailey Docket and Jury 
Sheets 

Monthly Jury selection 

Fiscal Computer Reports 

Duck Blinds 

Miscellaneous Office 
Memos/Reports 

Authorization Inclusive Date 
of Records 
Destroyed 

Volimie 

(Cubic Feet) 
Date of 
Destruction 

Method of 
Destmction 
(Recycled, 
shred, landfill,) 

655 

655 

655 

ART 
8-212 

n-6 

11-6 

a-6 

1/1997-6/1997 
1/2001-12/2001 
1/2001-5/2001 

9/1999 Term 2.00 

7/1/97 -6/30/98 1.00 

1989- 1996 1.00 

1995-4/26/2000 1.50 

Destruction Approved by Hall of Records Commission Destruction Certification 

' signature of Court Official Title Date 
OCI t 9 2004 

Dafe State Archivist 



m 12 
1^)0 </ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page One 

Clerk of Circuit Court 
Court 

St. Mary's County 
County 

Date; February 6, 2002 

S«ri«s 
No. 

Doscription of Records 
Includo TltU and/or Form Numbor 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroyed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred# 
landfill, etc.) 

in Criminal Records - Section III 

Criminal Case Files: 

3468, 3929, 4137, 4530, 4532, 
4632, 4685, 4769, 4884, 4948, 
4950, 4954, 4964, 4992, 5082, 
5105, 5115, 5117, 5125, 5135, 
5055, 5229, 5291, 5292, 5294, 
5309, 5312, 5314, 5316, 5324, 
5327, 5328, 5336, 5338, 5341, 
5342, 5343, 5536, 5555, 5590, 
5626, 5700, 5756, 5781, 5785, 
5806, 5829, 5856, 5892, 5904, 
5905, 5914, 5917, 5941, 5951, 
5965, 5969, 5973, 5980, 5983, 
5991, 6049, 6052, 6059, 6098, 
6106, 6130, 6138, 6139, 6165, 
6170, 6181, 6190, 6202, 6203, 
6204, 6213, 6223, 6232, 6234, 
6236, 6240, 6254, 6263, 6275, 
6301, 6320, 6329, 6336, 6375, 
6382, 6408, 6424, 6425, 6428, 

655 

Destruction Approved by HoT^ of Records Commis^ipn 

FEB 1 3 200Z 
Date 

Rev. 1/78 DRS.PM.SSn.O 

ly Mall ot Kecords Commission , 

State Archivist 

Destruction Certification 

^ ■ C.^tL-7^i cL_  Clerk January 15, 2004 
Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 

8/20/73 -2/17/89 17.5 cu. ft. May 2002 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns , and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

BBAiHoav ams aNV-uavw 

2m 8 a3J 

PS- 832 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page Two 

Clerk of Circuit Court St. Mary's County Date; February 6, 2002 

Court County 

$«ri«s 
No. 

Doscription of Rocords 
Includ* TitU ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Ill Criminal Records - Section III 
Criminal Case Files continued: 

6437, 6458, 6469, 6471, 6494, 
6496, 6501, 6502, 6527, 6533, 
6538, 6543, 6573, 6588, 6590, 
6600, 6601, 6609, 6616, 6617, 
6622, 6640, 6641, 6642, 6647, 
6652, 6655, 6658, 6666, 6668, 
6670, 6696, 6698, 6699, 6700, 
6705, 6707, 6712, 6716, 6720, 
6728, 6750, 6751, 6753, 6761, 
6762, 6775, 6784, 6787, 6807, 
6815, 6818, 6821, 6823, 6847, 
6858, 6863, 6866, 6868, 6882, 
6883, 6889, 6901, 6902, 6903, 
6909, 6914, 6921, 6922, 6924, 
6926, 6930, 6950, 6951, 6965, 
6966, 6971, 6972, 6973, 6975, 
6980, 6981, 6991, 6993, 6994, 
6999, 7001, 7002, 7003, 7004, 
7005, 7006, 7007, 7008, 7009, 

655 

FFR 

Destruction ApprovedJ>y Hall of Records Cotjnyiission 

1 3 200?, 

Date 

Rov. 1/78 DRS.RM.SSn.O 

State Archivist 

Inclusi ve 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Mothod af 
Des trucHon 

(Recycle, shred, 
landfill, etc.) 

Destruction Certification 

Clerk January 15, 2004 
Signqfure of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 

8/20/73 - 2/17/89 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

S3AIH0aV 31VIS dNVHAdVW 

PS - 832 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page Three 

Clerk of Circuit Court 
Court 

St. Mary's County 
County 

Date : February 6, 2002 

Sorios 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Des tru ction 

(Recycle, shred, 
landfill, etc.) 

Ill Criminal Records - Section III 
Criminal Case files continued 

7010 thru 7024, 7026 thru 7029, 
7031 thru 7034, 7036, 7037, 7039 
thru 7048. 7050 thru 7055, 7057 
thru 7064, 7066, 7068, 7069, 
7071, 7074, 7075, 7076, 7079, 
7080, 7082, 7083 thru 7088, 7090 
thru 7098, 7100 thru 7105, 7108, 
7110 thru 7116, 7118 thru 7126, 
7128, 7129, 7130, 7131, 7133 
thru 7147, 7149, 7150, 7152 thru 
7157, 7160, 7163, 7165, 7167, 
7168, 7169, 7171 thru 7174, 7176 
thru 7182, 7185 thru 7191. 7193 
thru 7197, 7199 thru 7203,,7205, 
7206, 7208, 7212 thru 7222, 7224 
thru 7235, 7237 thru 7248, 7251 
thru 7257, 7259, 7263, 7265 thru 
7278, 7281, 7282, 7284, 7285, 
7287, 7288, 7289, 7290, 7292, 

655 8/2/73 - 2/17/89 17.5 cu.ft. ly 2002 Landfill 

Destruction Approved by Hall of Records Commission 

fE8 1 3 2002 
State Archivist Date 

Rev. 1/78 DfiS-RM.SSn.O 

cu uy mum oi r\ecoras commission Destruction Certification 

Clerk 
of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

January 15, 2004 
Dote 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

S3AIH0MV 31ViS QNVIAyVW 

2m 8 a3j 
a 

fO 
<£> 

v-r 

¥■ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page Four 

Clerk of Circuit Court 

Court 

St. Mary's County 

County 

Date: February 6, 2002 

Sorios 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Ill Criminal Records - Section III 
Criminal Case files continued 

7293 
7303, 
7323, 
thru 
thru 
7370, 
7384, 
7398, 
7425 
thru 
7462, 
7474, 
7487, 
7507, 
7523, 
7530 
7543, 
7551 
7569, 

thru 7296, 
7304, 7306 
7324, 7325 

7335, 7337 
7361, 7363 
7372, 7373 
7386 thru 
7400, 7401 

thru 7430, 
7454, 7456, 
7463, 7465 
7476 thru 
7492 thru 
7509 thru 
7524, 7525 

thru 7535, 
7544, 7546 

thru 7560, 
7570, 7572 

7298, 7299, 7301, 
thru 7319, 7321, 

, 7326, 7328, 
thru 7351, 7354 
thru 7367, 7369, 
, 7375 thru 7382, 
7390,7394 thru 
, 7404 thru 7423, 
7432, 7433, 7435 
7458, 7459, 7460, 
7466, 7468 thru 

7480, 7482, 7483, 
7503, 7505, 7506, 
7516, 7520, 7521, 

7527, 7528, 
7537 thru 7541, 
, 7547, 7549, 
7563, 7564,7568 
, 7573 thru 7581 

655 8/20/73 - 2/17/89 

Destruction Approved by Hall of Records Commission 

PEB 1 3 2002 

Date 

Rov, 1/78 nfiS-PM.s^n.o 

State Arcnivist 

May 2002 Landfill 

Destruction Certification 

clerk 
Signati/re of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

lanuary 15. 2004 
Date 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

B3AIH0MV 3mS ONVIAdVW 

P: 
8 e3J 

PS- 832 

J 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Page Five 

Clerk of Circuit Court St. Mary1s County 
Court County 

Date: February 6, 2002 

$«ri«s 
No. 

Doscription of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

in Criminal Records - Section 111 
Criminal Case files continued: 

7584 
7597, 
7609 
7624 
7637, 
7645, 
7655, 
7663, 
7688, 
7703, 
7724 
7735 
7750, 
thru 
7771 , 
7791 
7810, 
7826, 
thru 

thru 7591, 
7599, 7600 

thru 7613, 
thru 7628, 

7639, 7640 
7647 thru 
7656, 7657 
7665, 7666 
7690, 7692 
7705 thru 

thru 7729, 
thru 7741, 
7751, 7753 

7761, 7763, 
7772, 7773 

thru 7804, 
7813, 7815 
7827, 7828 

7839, 7842, 

7593, 7594, 7596, 
7603 thru 7607, 

7615 thru 7622, 
7632, 7634 thru 

7642, 7643, 7644, 
7650, 7652, 7653, 
, 7659, 7660, 
thru 7685, 7687, 
7693, 7695 thru 

7716, 7718, 7722, 
7731, 7732, 7734, 
7744 thru 7748, 
, 7755, 7756, 7758 
7765 thru 7768, 

, 7777 thru 7786, 
7806, 7807, 7808, 
thru 7818, 7820, 

7830, 7831, 7834 
7843, 7844, 7846, 

655 8/20/73 - 2/17/8,9 17.5 cu. ft May 2002 Landfill 

Destruction Approved by Hal! of Records Commission 

FEB 1 3 2002 
Date State Arc 

Destruction Certification 

I Clerk 
Signati/re of Court Official Title 

January 15, 2004 
Date 

Rev. 1/78 ons.RM.ssn.o Instructions for Preoaration and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

S3AIH3fclV 31VJ.S QNVlAijVW 

20Q2 8 83J 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury BuiJding, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTI FICATE OF RECORDS DESTRUCTION 

Page Six 

Clerk of Circuit Court St. Mary's County 
Court County 

Date; February 6, 2002 

No. 
Dascription of Records 

Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Indus! ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Ill Criminal Records - Section III 
Criminal Case files continued: 

7847 thru 7849, 7851, 7852, 7854, 
7855, 7856, 7857, 7859, 7861 
thru 7864, 7866, 7867, 7869, 7870, 
7871, 7873 thru 7877, 7881, 7882, 
7884, 7885, 7887, 7889, 7890, 
7891, 7894 thru 7897, 7899, 7900, 
7904, 7905, 7906, 7910, 7913, 
7914, 7915, 7916, 7919, 7922, 7924 
thru 7929, 7931 thru 7935, 7938, 
7942, 7945, 7947, 7948, 7949, 
7951 thru 7954, 7958 thru 7961, 79( 
7964, 7965, 7968, 7970, 7971, 7973 
thru 7979, 7981, 7982, 7983, 7985, 
7986, 7989, 7990, 7991, 7993, 7994, 
7997, 7998, 7999 & 8000 

655 

3, 

8/20/73 - 2/17/89 17.5 cu.ft. 

Destruction Approved by Hall of Records Commission 

t" 13 m , 

Date State Archivist 

R»w 1 /7fl noC OU CCA A 

May 2002 Landfill 

Signalure of Court Official 

Destruction Certification 

Clerk January 15, 2004 

Title Date 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address 

5. For your information; 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

S3AIH0HV 31V1S ONVIAyvW 

2003 8 e3J 

a? \ 

PS - 832 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CER TiFICATE OF RECORDS DESTRUCTION 

Page 1 

Clerk of Circuit Court 
Court 

St. Mary's County 
County 

Date February 6, 2002 

Sorios 
No. 

Doscription of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Juvenile Records 
Juvenile Case Files 

3115, 
4344, 
4536, 
4675, 
4705, 
4746, 
4783, 
4817, 
4841, 
4881, 
4901, 
4906, 
4913, 
4922, 
4927, 
4933, 
4944, 
4949, 
4960, 
4965, 

4056, 
4517, 
4570, 
4679, 
4706, 
4757, 
4802, 
4819, 
4853, 
4887, 
4902, 
4907, 
4914, 
4923, 
4928, 
4936, 
4945, 
4952, 
4961, 
4966, 

4275, 
4519, 
4644, 
4688, 
4722, 
4759, 
4805, 
4820, 
4855, 
4888, 
4903, 
4908, 
4915, 
4924, 
4929, 
4941, 
4946, 
4954, 
4962, 
4967, 

4338, 
4520, 
4648, 
4694, 
4726, 
4763, 
4812, 
4821, 
4858, 
4896, 
4904, 
4909, 
4920, 
4925, 
4931, 
4942, 
4947, 
4955, 
4963, 
4968, 

4339, 
4521, 
4670, 
4701, 
4737, 
4780, 
4815, 
4831, 
4860, 
4899, 
4905, 
4910, 
4921, 
4926, 
4932, 
4943, 
4948, 
4959, 
4964, 
4969, 

655 

Destruction Approved b 

FEB 1 3 2002 

Date 

R«v 1 /7fl nnc ou cca n 

ed bjj^iall of Records Commission 

State Archivist 

o     d C:J~ 

Inclusl ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Destruction Certification 

? / ^ '/■ Clerk January 15, 2004 
Signature of Court Official Title Date 

5/4/78 - 5/26/89 4 Cu Ft. March 2002 

thru 

Dec. 2002 

Shredded 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

PS-832• 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CE RTIFICATE OF RECORDS DESTRUCTION 

Page Two 

Clerk of Circuit Court St. Mary's County 
Court County 

Date: February 6, 2002 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Mothod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Juvenile Records 
Juvenile Case files: continued 

4972, 
4981, 
4991, 
4998, 
5010, 
5023, 
5035, 
5043, 
5053, 
5068, 
5078, 
5085, 
5101, 
5112, 
5124, 
5132, 
5149, 
5161, 
5172, 
5196, 

4973, 
4984, 
4992, 
5001, 
5014, 
5027, 
cm z: ) 
5044, 
5057, 
5070, 
5079, 
5086, 
5103, 
5113, 
5127, 
5133, 
5150, 
5162, 
5173, 
5199 

4974, 
4985, 
4993, 
5002, 
5015, 
5029, 
5038, 
5046, 
5058, 
5072, 
5080, 
5089, 
5104, 
5116, 
5128, 
5134, 
5151, 
5164, 
5181, 

& 5200 

4977, 
4986, 
4995, 
5005, 
5017, 
5030, 
5039, 
5047, 
5060, 
5074, 
5082, 
5091, 
5105, 
5118, 
5129, 
5136, 
5153, 
5165, 
5191, 

4978, 
4988, 
4996, 
5007, 
5018, 
5031, 
5040, 

5048, 
5061, 
5075, 
5083, 
5094, 
5106, 
5120, 
5130, 
5145, 
5157, 
5168, 
5192, 

4980 
4989 
4997 
5008 
5019 
5033 
5041, 

5050, 
5062, 
5077, 
5084, 
5100, 
5111, 
5121 
5131, 
5146, 
5158 
5171 
5195 

655 5/4/78 - 5/26/89 4 Cu.Ft. March 2002 

thru 

Dec. 2002 

Shredded 

Destruction Approved byJHall of Records Commission 

FCQ 1 3 2002 ^ 

State Archivist Date 

R«v 1 /7P nric on cca r» 

cu uynai i or records commission 

Stntp Arz-lu'wi ' 

Destruction Certification 

Court Off icial 
Clerk 

Title 
January 15, 2004 

Date 

-J C..L. 



INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2. Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401, 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

S3AIH0UV 31ViS QNvnAyviAi 

Z002 3 
JAN 29 "tMXj 

PS - 832 1 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Refcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Clerk of Circuit Court St. Mary's  Date February 6, 2002 
Court County 

S«rios 
No. 

Description of Records 
Include TltU and/or Form Number 

Authorization 

Retention 
Schad. No. 

Item 
No. 

Indusl ve 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Dote of 

Destruction 

Method off 
Destruction 

(Recycle, shred, 
landfill, etc.) 

ADMINISTRATIVE RECORDS 
Correspondence, etc. 

and Miscellaneous papers, etc. 

Personnel Files 
(Termination of Service, etc.) 

655 

655 33 

FY1990-1998 

FY1990-1996 

2 Cu.Ft. 

2 Cu.Ft. 

1/5/04 

thru 

1/9/04 

Shredded 

Desiructlon Approved by Hall of Records Commission 

ttl 1 

Date ^ State Archivist ' Signature of Court Official 

Destruction Certification 

Clerk  January 1^, 2004 
Title Dote 



JAN 29 ' *140/ 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CER TIFICATE OF RECORDS DESTRUCTION 

Page 2 

Clerk of Circuit Court St. Mary's 
Court County 

Date: September 24, 2002 

Sarioi 
No. 

Description of Records 
Include Title ond/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Indus! ve 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FISCAL RECORDS CONTINUED 
Section II 

CIRCUIT COURT FUND RECORDS: 
Bank Statements 

Check Stubs #164 thru 574 

Disbursements Folder 

Trial Balance Register Tapes 
(Registers 1, 2 & 3) 

Daily Cash Receipt Report (Legal) 

Business License Copies 

Marriage License Report 

Land/License Dept. Monthly 
Worksheets 

Civil Ceremony Forms 

Potomac River Fisheries Com.Inf. 

655 

655 

655 

655 

655 

655 

655 

655 

655 

655 

6 

2 

6 

6 

6 

6 

6 

6 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

FY98 & FY99 

3 cu.ft. 10/10/02 

thru 

1/9/04 
\ 
\ 
\ 

\ 

Shredded 

Destruction Approved by Hal! of Records Commission 

oi:t 112 m  
Date 

Destruction Certification 

Stateri\rcmvi 
Clerk January 15, 2004 

Sigr/dture of Court Official Title Date 

Rnv 1 /7« nnc n 11 cca n ^ C— d  a;— 1   D C:J- 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate. Leave columns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mail to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to'the Hall of Records. 

If the State Archivist approves the destruction, both copies will be 
sfgned and returned. Upon receipt, indicate the date and method of 
destruction in the proper columns , and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

For your information; 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft. of records 

PS - 832 



1 /-w\ I lYiun I ur OCINC KAl_ ic K V IL-tS 
Hall of Records Commission 

Rercords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS D E S T R U C T I 0 N 

Clerk of Circuit Court 
Court 

St. Mary's Date: September 24, 2002 

$«rl«a 
No« 

County 

Dvtcrlption of Rocords 
Includ# Tltl« and/or Form Number 

FISCAL RECORDS Continued 

Section II 

Leave Balance Reports for 
Employees (AOC printouts) 

Bl-Weekly Time Reports (office 
copies) 

Time Report Transmlttal Sheets 

Employee Leave Requests 

Civil Reconciliation Accounts 
Civil Uncollectible Invoices 

(Invoice #1245 thru 2444) 
Criminal Reconciliation Accounts 
Criminal Uncollectible Invoices 
Control Accounts Ledger (Civil, 

Paternity, Juvenile & Criminal) 

Authorization 

Retention 
Sched. No. 

655 

655 

655 

655 

655 
655 

655 
655 
655 

Destruction Approved b^Hall of Records Commission 

Mliim  

Item 
No. 

6 

6 

6 

6 

6 

Date 

•'•v. 1/78 DGS-RM-550-9 

State Archivi 

Indus! ve 
Dates of Records 

Destroy ed 

7/1/97 thru 6/99 

7/1/97 thru 6/99 

7/1/97 thru 6/99 

7/1/97 thru 6/99 

7/97 - 6/99 
7/97 - 6/99 

7/97 - 6/99 
7/97 - 6/99 
7/97 - 6/99 

V olume 
(Cubic Feet) 

2 cu.ft. 

Date of 
D.structlon 

10/10/02 

thru 

1/9/04 

Signature of Court Official 

Destruction Certification 

Clerk 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

AShredded 

January 15, 2004 

Title Date 

Instructions for Preparation and Submission on Reverse Side 



«JAN 29 >00 ^ 
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DEPARTMENT OF GENERAL SERVICES 

Holl of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFI CATE RECQRnc' 
    RECORDS DISPOSAL 

Accession No: 00W1162 

Clrr.ult Court For Prince Geore.s County   
County 

StrUi 
No. Oticrlpilon of Rtcords 

lnctifd« Till* end/or Form Numfcot 

Aulhorixotion 

Rstontion 
Schod. No. 

Mom 
No. 

Juvenile Cases 

JA 91-1 to JA 91-2439 655 section 
5 

item no 
1 

Incluiiv. 
0«t>< of R.cordl 

Oitpotod of 

January 2,1991 
to 

December 31,1991 

Volwmo 
(Cubic F#.i) 

36 

Oaro of 
DiipMaf 

8-6-2004 

Motfiod of 
Oiipoiof 

Recyclc 

Disposal Approved b 

is 2IKH 

Dote 

H of Records Comm 

Archivist 
Signature 

T^( 7; 
Tifl?- 



- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Comaission 

Rtfcords Management Division * 
7*y% *(AT*HUOO r«3. r P.O. BOX Z71 

JESSIE*, to 207 94 -0Z73 - 

PROPOSAL AND CgRTIFtCATE OF REC ORDS DESTRUCTION 

Circuit Qburt Ecince (tecic^'s Cbunt^^ 8/21/02 

Ma. 

m 

COURT COUWTY DATE 

D*«cr»p«lM ml *mcmr4 
Till, mmd/m Fmnm 

A urK*r I Z I Ml 

K i mn 
ScKM . m%. 

Various admrastrati\e reconfe of the 
Prince Qaarcp's Gbunty Circuit Cburt 
incliriing btdget p^Hraticn -Pilps (FY 82- 
94), purciBsing reconte ip to FY 95, 
in^Ttacy notes (throu^i 1990), Biemial 
F^rrt p^aratim reocsnfe, old equiprent 
rtBruals, r^nrt p^). reconfe, ocpies 
of Qxnty Ainin. Ecocsdures, F&nily DLv. 
Airan. rotes, child sufpxt grant recocds 
(91-92), AEA fbmB (1992), SJI grant 
reccnxis (1994-6), dcrrestic vidlenoe 
case screensr notes ("Dcnesuic Crisis 
A±icn Sheet; Infimaticn F^rrt" (c. 1980- 
1994)). 

Thsse rocards are siimittBd fear cfetnxticr 
in acoonfence with Itecards Ffetentim and 
DispcsaT schecLile #655. (Secticn II- 
Mninistratixe Ifeoorcfe and Secticn II, 3,4, 
6 Fiscal reoorcis.) 

655 

It** 
Ho. 

Secticn I 
and II 

I r«cl w «i 
Dot*& mf Roroi 

DMtn»Y *d 

1982 - 1996 

V*luaw 
(Cukic Fm») 

Destruction Apprav«d by Holt of Record. Cornmission 

SEP t t 200? 
Dot* 

10/83 CK25-SS0-9 

Stole Arch ivi« 

^pXK±THte 
74 cLbic feet 

0«f • of 
CWittvctla- 

4 sf 
CWhrv c#an 

l^lll . ^c.) 

t 

dJjA^ J*.. 

APPROVED this i 
of 

A/UJL. ■AULl 

Destruction Certification 

Cburt Mranistratar 

j y&Q7Z3Ai£)cr/^, 2002^ 

ignoture of-yoort Official Title 

Instructions for PTpcratiOn and Sufamiisiori art Reverie Side 

[>«*• 
LLIAM D. MISS^HRI 

Administrative Judge 
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PRINCE GEORGE'S COUNTY CIRCUIT COURT 

COURT ADMINISTRATIVE OFFICE 
ROOM 268M - COURTHOUSE 

14735 MAIN STREET 
UPPER MARLBORO, MD 20772 

(301)952-3709 

Memo 

To: State Records Management Center 

P.O. Box 275 

Jessup, Md 20794 

From: Suzanne H. James 

Court Administrator 

Date: 1/6/2003 

Re: Proposal and Certificate of Records Destruction 

Enclosed is the signed copy of the Proposal and Certificate of Records Destruction confirming the destruction 
of records as described in our request # 3175. If you have any questions, please contact Susan Parker at 

(301) 780-2063, or e-mail her at scparker@pg.co.md.us 

JAM 1 

1 







INSTRUCTIONS FOR PREPARATION 

1. Prepare in duplicate. Leave columns Date of Destruction. Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

2- 

Mail to State Records Management Center, 7275 Waterloo F-Ood (Rte. 175) 
P.O. Box 275, Jessup, Maryland 20794 

3. The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If Lhe records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

4. If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt, indicate the date and method of 
destruction in the proper^columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

5. For your information: 

One letter-size file drawer = 1.5 cu. ft. of records 
One legal-size file drawer = 2.0 cu. ft, of records 

4v -. .>4.> \ ' 

APR 11 
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PS- 8 S 2 



DEPARTMENT OF^ewTRAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Montgomery 

Court County 

Soriot 
No. 

D«scription of Records 
Includ* TitU and/or Form Numbor 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusi ve 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Date o f 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
land fill, etc.) 

Individual and Corporation Business 
Licenses including Applications and 
Deletes. 

Green Marriage Lie. Returns, 

Civil Ceremonie #4 Copies 

Marr. Lie. Waivers (48 Hr) Copies. 
( 501 - 892 ) 

Copies of Reports & Licenses of; 
- Alcohol 
- Commercial Crabbers etc. 
- Duck Blind, Blind Site, & Gunning 

Rig. 
- Fishing 
' Hunting 
- Live Bait 

•?rgb 

655 
Sec.VI11 

655 
Sec.Vlll 

655 
Sec.Vlll 

655 
Sec.Vlll 

655 
Sec. 11 

ii ii 

ii II 
ii II 

Market 
Passport Tidal Fish 

1991 - 1999 

1991 - 1996 

1993 - 1994 

11-23-84 - 6-10-94 

1986 - 1988 
1983 - 1985 
1985 - 1988 

1986 
1978 - 1989 
1982 - 1989 

"85-"^7- "84-1985 

30.0 

7.0 

1.0 

2.0 

1.0 

Oct.2003 

Oct. 2003 

Oct. 2003 

Oct. 2003 

Oct. 2003 

Shred 

Shred 

Shred 

Shred 

Shred 

Destruction Approved by Hall of Records Commission 

AUG o 5 2003 

Dot 

R*y. 1/78 DG?RM-550-9 

estruction Certification 

\0-V~oy 

Signatufre pf Court Official Title 

Instructions for Preparation and Submission on Reverse 

Date 



/// 7/<95 



CirCiAi-l- 
COURT 

DEPARTMENT OF GENERAL SERVICES 
Hail of Records Commission 

Records Management Division 
7275 WATERLOO ROAD, P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

MoniarmfYu  £003 
COUNTY^ J DATt DAI 

Sanaa 
No. 

Deecription of Racorda 
Include Tida and/or Form Nui.ibar 

Authorization 

Retention 
Schod. No, 

Item 
No. 

Incluaiva 
Dotes of Record* 

Destroyed 

Voluma 
(Cubic Feet) 

Data of 
Deatruction 

Method of 
Daat ruction 

(Recycle, ahrad, 
landfill, ate,) 

/ 

(f66 S€aHcn 

YL 

ZL 

Z/n/e ^^-^/u^dLy 

Destruction Approved by Hall of Records Commission 

APR 2 8 2003 

Date 

Rev, 10/83 DGS-550-9 

State Archivist ^ 

Destruction Certification 

. « n 
Ajjnl. 

(0 J 
Signature bf &ourt Official 

CXsuXL- (f 1(7 
Title 

Instructions for Preparation and Submission on Reverse Side 

02 
Date 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD 
OF DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. (DISTRICT COURTS 
SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275, 7275 
WATERLOO ROAD (RT. 1751, JESSUP, MARYLAND 20794. 

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST 
FOR APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE 
CONSIDERED BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, 
ARRANGEMENTS WILL BE MADE FOR THE TRANSFER TO THE HALL OF 
RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE 
SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE DATE 
AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON OF 
THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). RETAIN 
ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT 
COURTS MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

I 

vWM 20 '/naj 



lid 11 of Hecords Commission 
350 Rowe Boulevard 

Annapolis, Maryland 21401 PAGE 2 

PROPOSAL AND CERTIFICATE OF RECORDS DES I'RUCTION 

Carroll County Circuit Court, Court Reporters' Notes & Tapes, January 1, 2002 (Continued) 
Cmrt Cmmi 

t«rlM Dctctir*1*" ^ 
l«iM» Tilt* and/a* fmm 

AwfK** 

Ralanllwi 
ScUJ. N*. 

It.. 
N«. 

Destruction Apptovcd by Hall of Rocordt Commission 

JAN 0 9 2m 
DATE STATE AR'CHiVI^T 

Indyilv* 
0«l«t •! R«c*i4l 

Civil Tapes of 
Bonnie Hull from 
/2/96 to 12/20/96 

v Criminal Tapes of 
Bonnie .Hull from 
/17/89 to 12/8/89 

v Civil Tapes of 
Janet Zumbrun from 
1/5/96 to 12/31/96 

^Criminal Tapes of 
Janet Zumbrun from 
1/3/89 to 12/22/89 

^ Criminal Tapes of 
Corinda Manuel from 
Ll/3/89 to 11/22/89 

iivil Tapes of 
:orinda Manuel from 

L/20/95 to 12/22/95 

:ivil Tapes of 
Corinda Manuel from 
3/8/96 to 12/27/96 

;C«klc FMl) 

98 tapes 

77 tapes 

116 tapes 

98 tapes 

5 tapes 

11 tapes 

15 taoes 

DadncN** 

• I 
OMt>vca»n 

(RscycU, 
•ic.) 

Dt. tlruction Cortificotion 

" CjL^" ■ cXX-yVt / i) ' CJi 
Till* Dot. 

Signature of Cour ; Official 

1 4 
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1 
Hall of Records Conunission 

350 Rowe Boulevard 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

Carroll County Circuit Court, Court Reporters' Notes & Tapes, January 1, 2002 

C*w*ir 

Court Reporters' Notes and Tapes 
o be destroyed per Rule 1224 - as 

modified by Administrative Orders 
ated 12/10/87 and 01/10/90 

If»clw4« TltU mmi/mt fmm 
UM. N«. 

ItVM 

Destruction Approved by Hall of Racwdt Committion 

JAN 0 9 2003 
DATE STATE ARCHIVIST 

Indud v* 
D«i*> *1 R*c*f4» 

DMtray*4 

Civil Tapes of Peg 
Stoner' from 1/3/96 
to 12/23/96 

viCriminal Tapes of 
Peg Stoner from 
2/29/89 to 12/14/89 

/Civil Tapes of 
terry Hinkel from 
3/18/95 to 4/5/96 

•/ Criminal Tapes of 
lorence Green from 

[L/9/89 to 12/1/89 

'■ivil Tapes of 
Jean LeGore from 
1/16/96 to 12/12/96 

(Cubic Fmi) 

75 tapes 

37 tapes 

1 tape 

83 tapes 

77 tapes 

D«t* •! 

Destruction C«rtificotioo 

(R*c|rcl«t 
i«ndaii# •!€.) 

Signature of Court Official 

X rjj-<: 
- ' -   tTiU Dqt« 

L 





department of general services 
Hall of Records Commission 

Rrfcords Management Divicion 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794 - 027S 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

CIRCUIT COURT CARROLL COUNTY 

Court COUNTY 
3 

RCMD OG ftPR19'0<? 10:09 

Sarl«« 
No. Datcripllon of Rccerdi 

<nclud« Till* and/or Form Nun^ar 

AutKorizotion 
indusi vm 

Dotos of Rccords 
Dos troy od 

Volumo 
(Cubic Foot) 

Doto 
Dostruc 

;  
Moitiod of _ 

Retention 
ScK«d. No. 

lt«m 
No. 

■f fnjenon 
(Rocyclo, shrmd, 

landfill, otc.) 

1 . Paid Bills and Invoices II 6 Fiscal 1991-1997 
5/ 11 jof 

2. Monthly Reports of State Funds 
collected & deposited II 2 FISCAL 1988-1996 

tis/w 
1 ( II 

3. 
Combined - z reports/ 

Cash Rerister Summary Sheets II 6 Fiscal 1991-1997 
5//3/oy 

M V 

4. Daily R-f ceipt Reports II 6 Sept. 1994- June 
1998 

If 1/ 

5. Cash Re-ister Receipts II 6 Fiscal 1992-1997 
t\ZjdH 

(I ♦ 

6. 
> 

Monthly Disbursements, Transmitta] 
& Reports 

s 
II 6 Fiscal 1988-1997 5I 

II '' 

7. End of .! onth Trial Balance Report: 
II 6 Fiscal 1995-1997 5 liztoi 

„ < 

8. Monthly reports ofdistributions tc 
Local & State Agencies 

T T 6 Fiscal 1989-1997 5 
I'h 

(i (( 

Destruction Approved by Hall of Records Commission 

APR 1 4 2004 
Date 

10/83 DGS-Seo-S 

{ Destruction Certification 

\j)mJajd I jud/L^piCtj- /W/ j 'XCOf- 
re of Court Official (J Title 3 J Date Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 





department of general services 
Hall of Records Commission A 2./ . 

Rtfcords Management Divicion ^ J -v 
7275 WtATERUOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORD S DESTRUCTION 

CIRCUIT COURT CARROLL COUNTY 

Court county 
AH 3 RCUD OG ftPR19'04 10:09 

DATE 

Sarlct 
No. Ovtcrlpfion of Rccords 

Includ* Till, and/or Form Nutnbtr 

Authorildtion 
Inclusi v» 

Dates of Records 
Destroyed 

Volume 
(Cubic Foot) 

Dote o f 
Destruction 

Method of 
D^sfruction 

(Recycle, sKred, 
landfill, etc.) 

R*t«ntion 
Schad. No. 

Itain 
No. 

9. Bank deposit receipts II 6 01/1992 - 12/1993 
Fiscal 1995-1998 51 111 OH ^OLnJ^LjJ 

10. Bank Accounty Statements II 6 12/1993- 6/1996 
S'/liW 

ll 

« H 

11. Revenue i Expenditure Status 
Reporti (DAR300 & DAE200) II 2 Fiscal 1995-1997 

5/13 j6'- 
U U 

12. Stars Re )orts of Parole & Probatio 
Payments 

a II 2 Fiscal 199A 
$1 'ti/M 

I. l- 

13. 
G.A.D. Vendor Reports & General 

Distribution reports II 2 Fiscal 1991 5/ 1/3 jcH 
i< '/ 

14. Circuit ^ourt Escrow Funds Daily 
report of receipts & deposits II 2 

January 1996 - 
December 1997 

* I'^h 
1. ^ 

4.5. Circuit Court Escrow Funds Closed 
Bank account records II 6 1985 - 1996 Sj lij&l MajMUIL / 

16. Returned check log - deemed 
uncollectible 

II 6 1986 - 1995 

112m 

Date 

R*v- 10/03 DGS-SSQ -9 

hum oi rvecoras Uomnission 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division ^ 0/ 
7275 MtATERUOO RD. , P.O. BOX 273 ^ 3 

JESSUP, MD 20794-0275 

LjOPOSAL AMD CESTIF^ATE OF RECORDS n r. T » ,1 r T , n .. 

CIRCUIT COURT 
Court 

S«r i»a 
No. 

17. 

18. 

19. 

20, 

21. 

22. 

23. 

24. 

CARROLL COUNTY 3 IhIM t 

COUNTY DATE 

RWDOGflPP]9-o4 10:03 

O«ftcr(ptlon of Racordt 
<nclud« TltU and/or Form Numb«r 

Receipt Books (handwritten) 
#24901- #39270 

Account? Receivable End of Month 
adding machine tapes 

Account1 Receivable Invoices 

Accounts Receivable Invoices 
Payabla through Parole & Probatd 

Accounts Receivable Deemed 
  Uncollectible 

Adding Machinetapes for Escrow 
funds monthly receonciliation 

Escrow Funds Daily Log Sheets 

Sheriffs Dept. Receipt Log 

AufKorization 

R«t«nfion 
ScK«d. No. 

II 

II 

II 

II 
on 

II 

II 

II 

II 

Iftfrr 
No. 

Indus! v• 
Dotes of Records 

Destroy ed 

1986 - 1997 

Fiscal 1991- 1995 

Books # 1-9, 
Inv. #1-399 & 
 #ftQnn-in 7q q 

Inv. #1-4800 

Civil Inv#14-1593 
Crim. thru#11003 

Destruc tion Approvedfex Hall of Records Conjfljission 

APR 1 4 2W 

Dote 

tO/83 DGS-5f 0 - 9 

State Archivist 

Fiscal 1992-1998 

Fiscal 1994-1997 

Fiscal 1995 

Voiumo 
(Cubic Feet) 

{ -ir&r 

^7^ 

Mel4>od o f _ 
Dote of I L>mfnjci<on 

Destruction i ihr.d, 
landfill, etc.) 

(i 

U 

It 

u 

u 

 1 Destruction Certification 

v)iuUv.c>W^tr . Sluuii^ 
Signature of Court Official () Title (/ (j Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division ( / / ^^ 
7275 Waterloo Road - P. O. Box 275 

Jessup, MD 20794-0275 

-uinouio 
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

mi z 

Cireuit , Howard 7/15/02  

COURT COUNTY DATE 

Series 

No. 

Description of Records 

Include Title and/or Form Number 

Authorization Inclusive 

Dates of 

Records 

Destroyed 

Volume 

(Cubic Feet) 

Date of 

Destruction 

Method of 

Destruction 

(Recycle, shred, 

landfill, etc.) Retention 

Sched. No. 

Item 

No. 

Civil Action Files -- 

Numbers 84-CA-303 to 85-CA-2662 

(Non-inclusive) 

Section VII 7 1984- 1985 17 -7[3ojo2- 

Destruction Apprayed by Hall of Records Cpmmffision Destruction Certification 

JliL 2 2 2002 t/sc^OZ^ 

Date State Archivist Signature of Court Official Title Date 
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DEPARfMENT OF GENERAL SERVICES 
HaM d Records ComwissKw 

Rtfcwdt Wanagsmsni Di^-^ 
7179 m.K y.o. BOX n3 

JEBSUP, MD 207 9<-qji7s 

ijssjc^ 

Wltl 
Ho, 

(MfuJ. TlH. and/. Numlw/ 
Rifteffuj 

Schrf.Ka 

dunMic 

jlc(^0|uiju0 

(06Z 

Jnc{tiilv* 
Ostss ml flvmrdr 

Ottluy ef 

(j 

(s 

wi If m 

Oo»« " 

"•*■10/83 DOS - 5 5 0 - S 

-MO 

/<?<?/- IHO? 

Volume 
(CMf Fiaif 

Del* of 
Dailructtat 

MtihiJcl 
floftveflon 

ff!«yrf«, «kr»d, 
fwiifflj •!«•) 

(3 faWs) 

3 udutjJi, 

Cs 

9klo^ 

P< raxw 

ddb^l 

ivMjjJJ 

-a 

 - 
Signafure of Court QUiciol 

InstrvcriooUw Pfepcofioo ^ SuWiijior on Reye„o Stde 

o 
V ♦o 
<» 
\ 

o 
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Kb 
N 

I 

a 
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0EPARTMEN7 Of GENERAL SERVICES 
Hall o# Records Cownivslefr 

Records MoiKjjeinenf Division 
5^3 7S WATEJIUOO HD. f P.O, BOX i7f 

JESEUP, MD 207841-0179 

PfiOPOSAL AHD CERTfFIC/TE OF RECORDS DESTRUCTION 

ptwj 

N». D«tc^pK8««4 Ihewli 
litlirf* T|fl, anl/or F«i HuniW 

(HP-3 COM - 

{Oxfav+Jho.yf*. WflU rfijoJji 

t^tauC <Soak - 

cw-^4- O^P^X'AXZCTV^- 

UiC^U ^aAUAO.} 

AiAoriutioo 

Scbfd, Ho. 

(sSS 

Kb. 

tudvij r» 
Oi]f«i o' flrcarfj 

0ft|1vy«d 
VWura 

(CollcrF.fO 
Oalasf 

D»«lrucHin 

K**W Of 
Dwlfwctfoh 

jRecy^lv, «ir^ 

a- ^3rt. iq»i?f u/s3!A3y-3bq|t9rtA 

^ U ^-00 ^ 2r0 ^ ¥\ 

iiCL 

It 2 9 2DM 
Dot* 

Sr*. 10/93 DSS-9B 0 - 9 

fUSfTtlJli 

(W 

Stofa Ardiivis' 

3 |\ PcttmctHKi Certiflccfl 

Insl/ttctiotvJ Jor Prepartirion ock/ Subnrssion on Reverse Side 
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DEPARTMENT OF GfNERAL SERVICES 
Hall of Records Caramijieon 

RtteCfJs Maiugemsnl DivUJon 
7275 WfATCRLOO HD. , P.O. BOX 279 

JESS^V, to a0 7»4.«Z7a 

PHOPOSAL ^0 CERTtFICATF 0F HtCOBDS 0 . T , 

o 
V ro oa 
X ro o 
o 

o <JD 

< 
I— CO 

LD 
CN 
in 
CNJ ■sr 
r- a\ <D 

(N 
ID 

S) 
CN ■^v cn CN 

GD 

dluk. 3 

Win 
No. 

^CftuJ- PfAjUkkj^ yjaz juj 

DMulplfan at Rtcatdi 
Intrui# TlHi erM* Pom 

^ (^an-ki^w 2 ) CtAf/^cdx 

i-fUaoyk fi--hr\oJt ^twnQns 4- 
A)JjJL|afs 0 

(l^in-Viyi I^A^db— 

/(U^ Ntguofctft JVsiiw 

^JUMJIVXW 

(r<Urv 

Aulhftirialian 

RaUntlvn 
No. 

£>6^50-) 
cHey- fa] 

(9S6 *- 

b&sso-i 
CM '/<ii) 

(3 
0<cS S60-I 

cfa 'hi) 
2 

Aw^v^HdlolRe^e'    

mas 

Daf* 

Rw- inyej DSS-SSO-S 

fnci»a1 mm 
OikfM pJ ^ecor^f 

Di«ffoy»d 

^epf- 3q n .OcoJ 

f^b. 
T ^ -x ^.0ca\ 

F^/ ^00 

VOIuki# 
tCiA'c Fwli 

Ifi (oiW^V^ 

1 cJoic-fl, 

(\lci\ 

f>Airrvc^«^ 

Destruction Cortlficatfon 

^♦iPrtirKpn 
A if 4 

^at^RK, th.) 

(nsffucTions Jo* Pr^pomrton and Submusron oq Reverie S do 

o 
o M 





AnnMarie Patterson 
Chief Deputy 

(Utrcmt OXourt Mav JCn£aarb (Eount^ 

8360 Court Avenue, Room 300 
Ellicott City, MD 21043-4579 

410-313-2111 

J!iiargaret 30. ^Rappapnrt 

(Ekrk 
Land Records/ License Department 

Thomas B. Dorsey Building 
9250 Bendix Road 

Columbia, MD 21045 

MEMORANDUM 

TO: Pat Melville 

FROM: Katherine Beane 

SUBJECT: Certificate of Destruction 

DATE: August 23, 2004 

Enclosed please find the Records Destruction Certificate for items disposed of for 

this agency. If there are any questions, please contact me at 410-313-2160. Thank you for your 

assistance. 

Ends. 

;\ 

Maryland Relay Service (TT/Voice) 800-735-2258 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
727S ItATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794 -0275 

(IsJT) 

PROPOSAL. AND CERTIFICATE OF R ECO RDS DESTRUCTION 

Circuit Court Washington County 
Court county 

-2/?7/?f)QD_ 
DATE 

Oocri^tion o< R«cor<l> 
Includa TitU and/or Farm Number 

Elected Clerks' Bond Records 1044 
Original Bonds, correspondenct 
invoices, etc. 

Crime Insurance Policy Records 1044 
Original policies, riders, 
correspondence, invoices, etc. 

Employees Blanket Bond Records 1044 
Original Policies, correspondence 
invoices, etc. 

Aulfiori ZOtion 

ScK*<i. No. 
It* 
No 

I - 1 

indwsi 
Dotes of Records 

0*xfToy •d 
V oiu«t>o 

(Cwkii: F«*t) 

I - 1 

I - 1 

1966 - 1986 

1967 - 1987 

1967 - 1986 

Destruction ApprovedbvHall of Rec.-rds Commis 

MAR 0 9 2C09 

Date 

R**-- 10/83 DGS-S50-9 

0.1 

0.1 

0.1 

Ootc o f 
DojfrucT»o-» j 

VO 

O 
o 

o3 

Destruction Certificati 

M J O f 
D«* f»v cu' on 

{ R*cyc!«, ihred, 
landfill, •tc.) 

o tc 
Landfill^ c 
9/21/00 o H- 

13 O- 
C rt BJ 
^ rt 

Landfill £* g 
9/21/00 2- Sr 

H- 
> M 3 

0Q 
ro C 

Landfillo3 g- 
9/21/00 « " 

^ •3 ^ 
(V 
n 

cn 
P 
(D 
< 
H* 
CO 
H- 
O 
3 

uctioos for Preparation and Submisston on Reverse Side 



♦ ^ 
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OCT 26 trn 

-n 



dcj^k 
DEPARTMENT OF GENERAL SERVICES 

Ho 11 of Records Commission 
Records Monagcmenf Division 

7 2.7 5 iCATEKL-OO RD. , P.O. BOX 275 
JESSUP, Kff) 20794 -0275 

i: AND CERTIFICATE OF RECORD S DESTRUCTION 

Circuit Court 
Court 

Washington County 
COUNTY 

09/09/99 
DATE 

Ovscription of Record* 
Inclirdw Titim and/or form Nwmi>«r 

AuHyo#i xofion 

R «t« nf i oo 
ScK«<J. No. 

Criminal Case Files 
Criminal Trials 

■in - 8750 

Criminal Appeals 
3975-4075 
(Some criminal files saved from 
destruction due to fact that 
closure occurred less than 12 
years ago, or ongoing nature. 
(See attachment A for list) 

Traffic Appeals 

Juvenile Court Files (DJJ) 

Daily Work Sheets 

1044 

1044 

1044 

1044 

1044 

Itmm 
Mo. 

IIi-l 

in-i 

VII-ll 

V-I 

II-6 

Inclm*« 
Oofcs of Record* 

Destroy wd 

11/12/53 
04/27/87 

01/12/53- 
09/21/87 

09/21/87- 
06/17/91 

1970 
1968 thru 196-2- 
(Respondent DOB) 

07/01/95- 
'$/30/96 

V olutno 
(Cubic Foot) 

25.0 

2.0 

2.0 

16.0 

o I 
D«a fn/ cfi on 

iRecycfe, s^rerl, 
ofc.) 

9/21/00* 

9/21/00* 

11/17/99 

9/21/00* 

(2o./o 

Date 

R«v. JO/33 rxss-sso-s 
Irtstplictioos for Preparation and Submission on Reverie Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commissioo 

R&cords Management Division 
7275 WATERLOO RD., p.o. box ZVS 

JESSUF", MO Z0794 - 0Z7S 

gJ^fOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court 
CfOUHT 

Washington County  09/09/99 
COUNTY DATE 

^••criptloc* o4 R«cor<fs 
lnclw<f« TifU and/or Form Nvrmb«r 

Daily Audit reports, receipts, 
cash register tapes, cashier 
slips, ringout 

Duplicate deposit slips, paid 
invoices - general fund 

Cancelled Checks, bank statement 
& deposit slips - general fund 
(rest) 

Cancelled checks, bank statement 
& deposit slips (library fund) 

Cancelled checks, bank statements 
& deposit slips (circuit court 
fund) 

Certificates of Deposit 

1044 

1044 

s 1044 

1044 

1044 

1044 

Destruction Approved^ Hall of Records Comi 

SEP 2 « 'W 
Date 

I 0/83 DOS -55 Q - 9 

Slofe Archivist 

II-6 

II-2 

II-6 

II-6 

II-6 

II-2 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/95- 
36/30/96 

Destruction Certification 

Clerk of Circuit Court 
Title Oat re of Court Official 

ructions for Preparation and Submission on Reverse Side 

I n ci w *« 
Oofes of Records 

O**troy mti (C**i>ic F««f) 
Oaf v o f 

D«s.frucf»o-» 

AoH^ori zot i on 

R-fot.oo 
No. 





DEPARTMENT OF GENERAL SERVICES 
Ho'I of Records Commission 

RrfCOfds Management Division 
7275 WATERLOO RD, . p.0_ box 275 

JESSUP, MD 20794 -Q275 

LjOPOSAL and certificate OF record destruction 

Circuit Court 
dOURT 

Smrlmu 

12 

13 

14 

15 

16 

17 

18 

Washington County 
COUNTY 

09/09/99 
DATE 

O»scrjrllon of R.cerrfs 
Includ. T if I* and/of Form Nuo^r 

STARS 101, 102 & 120 forms and 
documentation (general, sundry 
& local funds, etc.) 

STARS reports & Bart reports 
(revenue & expense, etc.) 

Budget requests and 
appropriations 

Check chargeback notices 

Recordation Tax Affidavits 

Requests for refunds of tax 

Requests for refunds other than 
tax 

Authorizotion 

R«t«nt«on 
Sch*<J. No. 

It««l 
No. 

Destrucfion Approve 

1044 

1044 

1044 

1044 

1044 

1044 

1044 

II-2 

II-2 

- II-4 

11-6 

H-6 

II-6 

11-6 

5EP 2 8 1999 

Hall of Records Comi 

}c 
Date 

R«>'- 10/83 DCS-5 5 Q - 9 

as ^o/mMssion 

« A L r. - . * Slate Arcl>ivisf 

lncJu*« 
0of«* of Record* 

0**»Toy •d 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/94 
06/30/95 

07/01/95- 
06/30/96 

07/01/95' 
06/30/96 

07/01/95- 
06/30/96 
07/01/95- 
06/30/96 

V oi um* 
(Cwfclc Fool) 

Oaf c o f 
Doifru C fi 0-> 

.3 

.2 

.1 

.1 

.1 

.1 

1 

io1 

vo 
K) 

O 
O 

csfruction Certification 

Mc^f)o W o f 
0^% Tr\j di on 

i^ocydo, thrc~<i, 
Indtlt, ore.) 

Clerk of Circuit Court 
Title Oofe 

'n^1'uc'ions fof Pfcporation and Submission on Reverse Side 





department of general services 
Hall of Records Commission 

Rtfcordi Management Divisioo 
^ 27 5 ^^ATTEIRX-OO . f P.O. BOX 273 

JETSSUP, KO 20794-0275 

—^-P-0 S A L—AND CERTIFICATE OF RECORDS DESTRUCTION 

Circuit Court 
Court 

Washington County 

S«ri«s 
No. 

19 

20 

21 

22 

23 

24 

25 

26 

COUNTY 
09/09/99 

DATE 

Dvscription of Rmcotds 
Includ* TitU and/or Farm 

Auf+io#i iot i on 

Photocopy invoices and 
reconciliations 

Civil billing, reconciliations 
write-offs 

Criminal billing, reconciliation 
write-offs 

Business Licenses 

Business License Applications 

Zoning Certificates for 
Business Licenses 

Gunning Rig/Duck Blind Licenses 

Notices of Appointment of 
County Public Officials 

R«*»ritior» 
ScK*<J. No. 

1044 

1044 

5, 1044 

1044 

1044 

1044 

1044 

1044 

Desfruction Approved^ Hall of Records Com, 

SEP 2 8 'W 
Date 

R«»'- 10/83 D<5S-5S0-9 

State ArcKivist 

It«i 
No 

11-6 

II-6 

II-6 

II-6 

II-6 

II-6 

II-6 

II-6 

1 n u vi v m 
Ootcx of Records 

Destroy •d 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

07/01/95- 
06/30/96 

05/01/95- 
04/30/96 
05/01/95- 
04/30/96 

07/01/95- 
04/30/96" 

01/01/95- 
12/31/96 
07/01/95- 
06/30/96 

V oi Kjmim 
F«*l) 

Oaf « o f 
Doifrucn o-» 

.5 

1.0 

.5 

1.0 

1.0 

.1 

Mc-ifio o f 
O«*m/ction 

iffeoyc!*, shred, 
landfill, afc.) 

o to 
Hh C 
O H- (T> fD 

x) a. 
c 
rt CU 

VJ rt 
n r1 

H-4 

fD D 
^ D- 
TT hh 
> M 
D M 0Q 
0) C 
M 3 
03 D- 

Jrs 
3 a. 

H* 
a> 
o 

03 
c 

TS 
fD 

O 
3 

Destruction Certificati on 

Clerk of Circuit Court 
Title 

ctioos for P^^porofion and Submissi on on Reverse Side 

-sW 
Date r Pt 





DEPARTMENT OF GENERAL SERVICES 
HoII of Records Commission 

Rrfcords Management Division 
^275 l^ATHERLOO 1 dj. I P.O. BOX 273 

JESSUP. MD Z0794 - 0275 

S A L—AND CERTIFICATE OF RE CORDS DESTRUCTION 

Circuit Court 
Court 

Washington County 
COUNTY 

09/09/99 
DATE 

r 
S*r i«s 

Mo. 

27 

28 

29 

30 

31 

32 

^•■criptloo ol Rmcovda 
loclud. TifU ond/or Form Humb-r 

Awrf^o 

R • of I oo 
ScK«<J. No. 

Item 
No. 

* Criminal Court Schedules 

* Criminal Court Notes 

* Civil Court Notes 

* Court Schedules — Non—Support 

* Court Schedules (daily and 
weekly from assignment clerk) 

'* Expunged Criminal Files 

1044 

1044 

1044 

1044 

1044 

Maryland 
^-512(g) 

1-15 

1-15 

1-15 

1-15 

1-15 

Rile 

Desfrucfion Approve^, Hall of Records ComaHssi 

SEP 2 8 1999 

Date 
R-'- 10/83 DGS-550-9 

S'ate Archivist 

01/01/95- 
12/31/96 

01/01/95- 
12/31/96 

01/01/95- 
12/31/96 

01/01/95- 
12/31/96 

01/01/95- 
12/31/96 

01/01/95- 
12/31/95 

j Destruction Certification 

WxtM 
e of Court Official 

Clerk of Circuit Court 
Title 

uctions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Rrcords Cotnmlsiion 

R«fCO<-ds Mo nogc ment Division 
7 2 7 5 WATHRLOO RD. , P.O. EJOX 273 

JESSUP. MD 20794-0275 

PROPOSAL AND CERTI FICATE OF RECORDS DESTRUCTION 

Circuit Court Washington Connty 09/09/99 

wu. 
No. 

33 

34 

35 

36 

37 

38 

CfOURT COUNTY DATE 

Tilt* onJ/o* Form NwnJxr 

*Law Case files(not related to 
land) (See attachment B for 
list of files saved) 

*Crirainal Case files 

^Magistrate Judgements - 
Original Papers 

*Bond records - Original papers 

^^Corporation Records - Originals 
(Plan to offer to Historical 
Society of Washington County 
Before destroying) 

individual Interest-bearing 
Account Records (Bank books. 
Statements and Deposit Receipts 
- accounts closed before 

12/31/96) 

AwiKovi zof i' 

R«f*orion 
ScK»<J- Mo_ 

1044 

1044 

1044 

1044 

1044 

1044 

No 

VII-1 

III-l 

VII-5 

1-5 

1-12 

IndwM 
Oafeft of Rcoo'J* 

Ovstroy 

H-6 

1949 - 1964 

1949 - 1953 

1836 - 1975 

1933 - 1964 

1825 - 1960 

1990 - 12/31/96 

V 9J v«n« 
(Cwfcic f* 

42 

3 

4 

2 

6 

.5 

Dofe of 
0«*fFUCf»0 > 

M «-tf,a A of 
'•veil on 

lon<f£ll# tc.) 

Destruction Approv^jby Hall of Records Co/^iission 

SEP 2 8 1999 
Date 

Wov. 10/03 DOS-5 5 0-9 

Archivist 

Dcslroctioo Certificafic 

c of Court Official 
Clerk of Circuit Court ^21 

Title Oiate 

uclioos for Pf^POroJioo and Submission on Reverse Sirje 





department of general services 
Holi of Records Commission 

Rrfcofds Monogemcnt Division 
727S *fATER1.00 RD., p.o. BOX 273 

JESSUF*, 20794 - 0275 

" A L ANP CERTIFICATE OF RECORDS DESTRUCTIOH 

Circuit Court 
dCXJHT 

Washington County 
CCXJNTY DATE 

No. 

39 

O«scr«ption *4 Rmcofdm 
Indicia TifU QfxJ/or Form 

Jury selection forms and 
papers and documentation 

AutKori zotio 

ScKo<J. No. 

1044 

it*. 
No. 

lnclo« 
Ooffes of ReCord % 

D»-*fTOy m<i 

1-21 

Destruction ApprovejLV Hall of Records Cormaissi 

SEP 2 8 1999 

Date 

R«V. 10/83 DGS-S50-9 

Slate Arcfiivi 

2/1/94 - 2/1/95 

V »!«#<**• 
(C**4>tc F® 

2.0 

Deslructii 

Oof V o f 
Method r' 

C*on 
< 9*oycf«# ihr^d, 

ian(f&ii# •tr. ) 

VO 
N5 

O 
o 

o w 
C 
n a H* (V (T> 

TD CL 
C rt 03 
^ n- 
d H4 

M ft) 
(D 3 
^ a- hh 

H- 
> M 
3 I—1 

0Q 
(D C 
M D C3 Q- 

(D 
O f-l c 
3 a- 

fD 
o 

CO 
c 

^3 
^ s 

CO 

uctioos for P^porofion and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DEST R U C TI 0 N 

Circuit Court Allegany 
Court County 

S«ri«s 
No. 

Ovscription of Records 
Include Title and/or Form Number 

1958 - 1984 Law Cases 
(#2423 thru 16603) 

that have either been settled 
or the specified time requirement: 
for the Court to maintain the 
case for the judgment.- 
(Judgement not renewed). 

Authorization 

Retention 
Sched. No. 

Item 
No. 

MAY. 2 1 2003 

Date 

Rev. 1/78 DGS-RM-550-9 

Destruction Approve^W Hal! of Records Commission ✓ 

State Archivist 

Inciusi ve 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

22.5 Cu Ft 

Date o f 
Destruction 

6/5/03 

Destruction Certification 

Signatyt^f^ourt Official T/tle 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

^ate 

Instructions for Preparation and Submission on Reverse Side 



ft *£i'W . 
fi4 r •-5 '*r<' 

m is 

■'■■ ;?v-- 

S3AIH3HV ams QNfVTIAUVW 

cok n m 

aaAiaDaa 



OFFICE OF 

Dawne D. Lindsey 
CLERK OF THE CIRCUIT COURT 

FOR ALLEGANY COUNTY 
30 WASHINGTON STREET 
CUMBERLAND, MD 21502 

CODE 

  

- ALWAYS 7 

Department of General Services 

RECORD MANAGEMENT DIVISION 

P.O. Box 275 

Jessup, MD. 20794-0275 

IHIIIIIHIIMIIIIIII.IHIII UlmUililinlililHiMI 



... f-JM : / 

* «• . 

— 

  



Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Forward three (3) copies 

to address at left. 

Court - Circuit Court 

County - Allegany Date - August 31, 2004 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Authorization 

No. Description of Records (Same Title as listed on Schedule) Retention Item 
Schedule No. No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of 
Disposal 

1 General Accounting Records Fiscal Record II -2 1996-1997 9 10/18/04 SHREDDED 

2 Payroll Accounting Records Fiscal Record 11 -5 1913-1999 3 10/18/04 SHREDDED 

3 Miscellaneous Accounting Records Fiscal Records II-6 1982- 1999 35 10/18/04 SHREDDED 

4 Law File No. 16588 - 16603 ( No Land) Law Records VII-7 1984- 1984 .5 10/18/04 SHREDDED 

5 Financing Statements - Book 51 - 107 Admn Records -19 4/2/69 - 8/80 19 10/18/04 SHREDDED 

6 Termination Statements - Book 1-19 Admn Records -19 4/7/69 - 2/86 6 10/18/04 SHREDDED 

7 Marriage Records Marriage VEH - 6 1970- 1978 .5 10/18/04 SHREDDED 

Destruction Approved bjLHall of Records Commission Destruction Certification 

SEP 0 2 2004 / ^-^V(W^Clerk Of Court 10/18/04 

Date State Archivist Signature of Court Official Title Date 
DGS 550-9 (rev. 8/04) Instructions for Preparation and Submission on Reverse Side 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jan-03 DPSCS-POLIGE & CORRECTIONAL TRAINING COMM. 335 
DHMH-WICOMICO CO. HEALTH 1 
MD. HOUSE OF CORRECTIONS 10.5 
MD. CORRECTIONAL INSTITUTION-JESSUP 
DHMH-ST. MARY'S CO. 1 
DHMH-ST. MARY'S CO. 259 
DHMH-ST. MARY'S CO. 36 
DHMH-ST. MARY'S CO. 2 
DHMH-ST. MARY'S CO. 132 
DEPT. OF JUVENILE JUSTICE-CECIL CO. 11 
DGS-OAG 0.5 
MD. NAT CAP. PARK & PLANNING COMM. 376 
MSP-02-MED 0.75 
MSP-CRIME LAB 33.8 
MONTGOMERY COLLEGE-COLLEGE ARCHIVES 357.5 
EXECUTIVE-STATE ETHICS COMM. 16 

1572.05 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jan-03 JUD-DISTRICT COURT OF MARYLAND 2 
DISTRICT-ANNE ARUNDEL CO. 2 
DISTRICT-ANNE ARUNDEL CO. 8 
DISTRICT-ANNE ARUNDEL CO. 10 
DISTRICT-ANNE ARUNDEL CO. 57 
DISTRICT-ANNE ARUNDEL CO. 5 
DISTRICT-ANNE ARUNDEL CO. 6 
DISTRICT-ANNE ARUNDEL CO. 2 
DISTRICT-ANNE ARUNDEL CO. 1 
JUD-MONTGOMERY CO. 48 
JUD-MONTGOMERY CO. 37 
JUD-CIRCUIT PRINCE GEORGE'S CO. 74 

252 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Feb-03 DEPARTMENT OF UTIITIES 4.75 
DEPT. OF COMM. SERVICES/HOUSING & COMM. DEV. 1.75 
DEPT. OF COMM. SERVICES/RECREATION 7 
DHMH CARROL CO. HEALTH-NURSING 0.51 
DHMH-CECIL CO. HEALTH 45 
DHMH-HARFORD CO. HEALTH 32 
MDOT-MVA 0.48 
MD. DEPT. OF AGRICULTURE 0.38 
MSP-SALISBURY BARRACK 17 

108.87 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Feb-03 JUD-ANNE ARUNDEL CO. 48 
JUD-BALTIMORE CITY 34 
JUD-BALTIMORE CO. 4 
JUD-BALTIMORE CO. 47 
JUD-BALTIMORE CO. 79 
JUD-BALTIMORE CO. 35 
JUD-BALTIMORE CO. 41 
JUD-BALTIMORE CO. 16 
JUD-BALTIMORE CO. 15 
JUD-BALTIMORE CO. 17 
JUD-BALTIMORE CO. 8 
JUD-BALTIMORE CO. 15 
JUD-BALTIMORE CO. 63 
JUD-BALTIMORE CO. 27 
JUD-BALTIMORE CO. 35 
JUD-BALTIMORE CO. 9 
JUD-BALTIMORE CO. 10 
JUD-BALTIMORE CO. 15 
JUD-BALTIMORE CO. 130 
JUD-BALTIMORE CO. 140 
JUD-BALTIMORE CO. 25 
JUD-BALTIMORE CO. 25 
JUD-BALTIMORE CO. 25 
JUD-BALTIMORE CO. 69 
JUD-CAROLINE CO. 7 
JUDCAROLINE CO. 14 
JUD-CAROLINE CO. 15 
JUD-CAROLINE CO. 16.5 
JUD-CAROLINE CO. 1 
JUD-CAROLINE CO. 15 
JUD-CARROLL CO. 13 
JUD-CARROLL CO. 7 
JUD-CARROLL CO. 20 
JUD-CARROLL CO. 20 
JUD-CARROLL CO. 11 





JUD-CARROLL CO. 40 
JUD-CARROLL CO. 11 
JUD-CARROLL CO. 40 
JUD-CARROLL CO. 11 
JUD-HOWARD CO. 17 
JUD-KENT CO. 9 
JUD-KENT CO. 1 
JUD-KENT CO. 14.5 
JUD-KENT CO. 14 
JUD-KENT CO. 5 
JUD-KENT CO. 12.5 
JUD-KENT CO. 3 
JUD-MONTGOMERY CO. 17 
JUD-MONTGOMERY CO. 34 
JUD-MONTGOMERY CO. 22 
JUD-MONTGOMERY CO. 8 
JUD-MONTGOMERY CO. 15 
JUD-MONTGOMERY CO. 3 
JUD-MONTGOMERY CO. 5 
JUD-MONTGOMERY CO. 5 
JUD-MONTGOMERY CO. 22 
JUD-MONTGOMERY CO. 25 
JUD-PRINCE GEORGE'S CO. 20 
JUD-PRINCE GEORGE'S CO. 6 
JUD-PRINCE GEORGE'S CO. 20 
JUD-PRINCE GEORGE'S CO. 15 
JUD-PRINCE GEORGE'S CO. 6 
JUD-PRINCE GEORGE'S CO. 20 
JUD-PRINCE GEORGE'S CO. 30 
JUD-PRINCE GEORGE'S CO. 342 
JUD-PRINCE GEORGE'S CO. 27 
JUD-PRINCE GEORGE'S CO. 20 
JUD-PRINCE GEORGE'S CO. 15 
JUD-PRINCE GEORGE'S CO. 6 
JUD-PRINCE GEORGE'S CO. 20 
JUD-PRINCE GEORGE'S CO. 6 
JUD-PRINCE GEORGE'S CO. 6 





JUD-PRINCE GEORGE'S CO. 90 
JUD-PR1NCE GEORGE'S CO. 110 
JUD-PRINCE GEORGE'S CO. 15 
JUD-PRINCE GEORGE'S CO. 110 

1190.5 





MARCH 2003 DISPOSAL - MARCH 2003 

DATE AGENCY CU. FT. 

3/03 Baltimore City District Court 66.0 

3/03 Baltimore City District Court 81.0 

3/03 Baltimore City District Court 120.0 

3/03 Dorchester Co. District Court 40.0 

3/03 Garrett Co. District Court 3.0 

3/03 Garrett Co. District Court 2.0 

3/03 Garrett Co. District Court 8.0 

3/03 Garrett Co. District Court 20.0 

3/03 Garrett Co. District Court 7.0 

3/03 Garrett Co. District Court 4.0 

3/03 Garrett Co. District Court 5.0 

3/03 Garrett Co. District Court 1.0 

3/03 Garrett Co. District Court 1.0 

3/03 Garrett Co. District Court 6.0 

3/03 Garrett Co. District Court 3.0 





3/03 Montgomery Co. District Court 3.60 

3/03 Montgomery Co. District Court 22.0 

3/03 Prince George's Co. District Court 6.0 

3/03 St. Mary's County District Court 3.0 

3/03 St. Mary's Co. District Court 43.0 

3/03 St. Mary's Co. District Court 37.0 

3/03 Wicomico Co. District Court 11.0 

3/03 Wicomico Co. District Court 10.0 

3/03 Wicomico Co. District Court 10.0 

3/03 Worcester Co. District Court 6.0 

3/03 Charles Co. Gov. 1.0 

3/03 Maryland State Police 27.0 

Total 546.60 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Apr-03 MVA-BELAIR BRANCH 0.8 
CHARLES CO. GOVERNMENT 
MD. DEPT OF THE ENVIRONMENT 31 
EXECURTIVE-STATE ETHICS COMM. 24 
REGISTER OF WILLS/HOWARD CO. 81 
REGISTER OF WILL/QUEEN ANNE'S CO. 
SHA/WASHINGTON CO. 2 
CITY OF WESTMINISTER/FINANCE DEPARTMENT 31 
MSP/FREDERICK 10.2 
MSP/CENTRAL RECORDS 110.75 

• 

w 

290.75 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Apr-03 JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 36 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 30 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 1 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 2 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 1 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 2 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 4 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 55 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 51 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 8 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 4 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 6 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 1 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 5 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 11 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 5 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 35 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 17 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 7 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 34 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 25 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 53 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 6 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 56 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 38 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 2 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 1 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 1 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 7 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 2 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 31 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 16 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 4 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 25 
JUD/DISTRICT COURT OF BALTIMORE CITYA/VABASH 22 





JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 5 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 830 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 67 
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH 6 

1512 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

May-03 DHMH/CARROLL CO 2 
DHMH/CARROLL CO 11 

13 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

May-03 CHARLES CO. GOVERNMENT/FISCAL SERVICES 60 

60 



. 



CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

May-03 CIRCUIT COURT/CALVERT CO. 12 
DISTRICT COURT/CECILCO. 23.5 
DISTRICT COURT/CECILCO. 29.5 
DISTRICT COURT/CECILCO. 45.5 
DISTRICT COURT/CECILCO. 2 
DISTRICT COURT/CECILCO. 12 
DISTRICT COURT/CECILCO. 34.5 
DISTRICT COURT/CECILCO. 12 
DISTRICT COURT/CECILCO. 5 
DISTRICT COURT/CECILCO. 4 

180 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

JUNE.2003 DHMH/CARROLL CO 7 

7 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jun-03 CIRCUIT COURT/ALLEGANY 22.5 
CIRCUIT/COURT/MONTGOMERY CO. 12 
DISTRICT COURT/BALTIMORE CITY 84 
DISTRICT COURT/DORCHESTER CO. 1 
DISTRICT COURT/FREDERICK CO. 4 
DISTRICT COURT/FREDERICK CO. 2 
DISTRICT COURT/HAGERSTOWN 3 
DISTRICT COURT/HAGERSTOWN 2 
DISTRICT COURT/HARFORD CO. 4 
DISTRICT COURT/HARFORD CO. 2 
DISTRICT COOURT/MONTGOMERY CO. 241 
DISTRICT COURT/PRINCE GEORGES CO. 4 
DISTRICT COURT/PRINCE GEORGES CO. 6 
DISTRICT COURT/PRINCE GEORGES CO. 1 
DISTRICT COURT/PRINCE GEORGES CO. 1 
DISTRICT COURT/OUEEN ANNE'S CO. 16.5 
DISTRICT COURT/QUEEN ANNE'S CO. 18 
DISTRICT COURT/QUEEN ANNE'S CO. 16 
DISTRICT COURT/QUEEN ANNE'S CO. 1 
DISTRICT COURT QUEEN ANNE'S CO. 6 
DISTRICT COURT/QUEEN ANNE'S CO. 21 
DISTRICT COURT/TOWSON 6 
DISTRICT COURT/SALISBURY 45 
DISTRICT COURT/WICOMICO CO. 1 
DISTRICT COURT/WICOMICO CO. 1 
DISTRICT COURT/WORCESTER CO. 58 
DISTRICT COURT/WORCESTER CO 11 

590 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jun-03 NAT. CAP. PARK AND PLANNING COMMISSION 388 
ANNE ARUNDEL CO. DETENTION CENTER 87.61 
STATE OF MD. DEPARTMENT OF AGRICULTURE/PURCHASING 21 
MDOT/MVA 1 
MSP/LEON ARDTOWN9 
HOWARD COMM. COLLEGE/ENGLISH/FOREIGN LANGUAGE DIV. 
ST. MARY'S CO SHERIFF'S OFFICE 160 

657.61 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

JULY. 2003 DHMH/FISCAL UNIT 

o 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jul-03 DISTRICT COURT/BALTIMORE CITY 17 
DISTRICT COURT/BALTIMORE COUNTY 17 
DISTRICT COURT/CAROLINE CO, 2 
DISTRICT COURT/CECIL CO. 8 
DISTRICT COURT/CHARLES CO. 15 
DISTRICT COURT/DORCHESTER CO. 30 
DISTRICT COURT/DORCHESTER CO. 20 
DISTRICT COURT/FREDERICK CO. 4 
DISTRICT COURT/HOWARD CO. 11 
DISTRICT COURT/PRINCE GEORGES CO. 4 
DISTRICTCOURT/PRINCE GEORGES CO. 5 
DISTRICT COURT PRINCE GEORGES CO. 6 
DISTRICT COURT/QUEEN ANNE'S CO. 11 
DISTRICT COURT/QUEEN ANNE'S CO. 16 
DISTRICT COURT/QUEEN ANNE'S CO. 13.5 
DISTRICT COURT/QUEEN ANNE'S CO. 13 
DISTRICT COURT/SOMERSET 4 
DISTRICT COURT/WICOMICO CO. 1 
DISTRICT COURT/WORCESTER CO. 4 

201.5 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Jul-03 MD. DEPARTMENT OF AGRICULTURE/STATE CHEMIST 26 
MD. DEPARTMENT OF AGRICULTURE/CENTRAL SERVICES 4 
DHMH/WICOMICO CO. HEALTH 
OFFICE OF THE PUBLIC DEFENDER/CUMBERLAND 15 
OFFICE OF THE PUBLIC DEFENDER/BELAIR 15 
OFFICE OF THE PUBLIC DEFENDER/BELAIR 15 
CHARLES CO. GOVERNMENT/PLANNING 4 
PLANNING AND GROWTH MANAGEMENT 
CHARLES CO. TREASURER'S OFFICE 
MARYLAND DEPARTMENT OF THE ENVIRONMENT/WATER MANAGE. 11 

. 

90 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

AUG. 2003 DHMH/GARROLL CO. 7.5 

7.5 



■ 

■■ : :.s!sr. 

  



CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Aug-03 DISTRICT COURT/WABASH 30 
DISTRICT COURT/CARROLL CO. 20 
DISTRICT COURT/HOWARD CO. 15 
DISTRICT COURT/HOWARD CO. 7 
DISTRICT COURT/PRINCE GEORGES'S CO. 25 
DISTRICT COURT/PRINCE GEORGES'S CO. 16 
DISTRICT COURT/PRINCE GEORGE'S CO. 312 
DISTRICT COURT/WASHINGTON CO. 25 
DISTRICT COURT/WASHINGTON CO. 34 
DISTRICT COURT/WASHINGTON CO. 2 
DISTRICT COURT/WASHINGTON CO. 8 
DISTRICT COURT/WASHINGTON CO. 3 
DISTRICT COURT/WASHINGTON CO. 2 
DISTRICT COURT/WASHINGTON CO. 4 
DISTRICT COURT/WASHINGTON CO. 18 
DISTRICT COURT/WICOMICO CO. 10 

531 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Aug-03 OAG/LAPLATA 
DHMH/CARROLL CO 7.5 
FREDERICK CO. GOVERNMENT 1.8 
REGISTER OF WILLS/FREDERICK CO. 1.8 
MSP/FREDERICK 6.1 

17.2 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Sep-03 OFFICE OF THE SHERIFF 126.5 
STATE ETHICS COMM/EXECUTIVE DEPT. 26.5 
DHMH/UPPERSHORE MENTAL HEALTH CENTER 3 
DHMH/WASHINGTON CO. HEALTH/AERS 2.5 

158.5 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

Sep-03 DISTRICT COURT/ANNE ARUNDEL CO. 22 
DISTRICT COURT/ANNE ARUNDEL CO. 11 
DISTRICT COURT/ANNE ARUNDEL CO. 15 
DISTRICT COURT/BALTIMORE CO. 300 
DISTRICT COURT/HOWARD CO. 35 
DISTRICT COURT/HOWARD CO. 30 
DISTRICT COURT/KENT CO. 6 
DISTRICT COURT/KENT CO. 2 
DISTRICT COURT/TALBOT CO. 4 
DISTRICT COURT/TALBOT CO. 9 
DISTRICT COURT/TALBOT CO. 3 

437 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

OCT. 2003 DISTRICT COURT/ANNE ARUNDEL CO. 49 
DISTRICT COURT/BALTIMORE CO. 2 
DISTRICT COURT/BALTIMORE CO. 7 
DISTRICT COURT/BALTIMORE CO. 18 
DISTRICT COURT/BALTIMORE CO. 17 
DISTRICT COURT/BALTIMORE CO. 1 
DISTRICT COURT/BALTIMORE CO. 1 
DISTRICT COURT/DORCHESTER CO. 25 
DISTRICT COURT/P. G. CO. 15 
DISTRICT COURT/SOMERSET CO. 3 
DISTRICT COURT/ST. MARY'S CO. 3 
DISTRICT COURT/ST. MARY'S CO. 9 
CIRCUIT COURT/WASHINGTON CO. 120.1 
CIRCUIT COURT/WASHINGTON CO. 8.3 

278.4 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

OCT. 2003 DHR/OAR 108 
MARYLAND STATE DEPT. OF EDUCATION/BUDGET 243 
DHR/BALTIMORE CO. 153 
DHMH/CARROLL CO./ADDICTION CTR, 20 
DHMH/HARFORD CO, 
DHMH/ADMINISTRATION 5 

529 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

NOV.2003 DHMH/FISCAL 0 

0 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

NOV.2003 DHMH/CARROLL CO. 16.5 

16.5 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

NOV. 2003 WESTMINISTER POLICE DEPT. 53.35 
DHMH/DORCHESTER CO. 90 
DHMH/WALTER P. CARTER CENTER 
DHMH CARROLL CO. HHEALTH DEPT. 16.5 

159.85 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

NOV. 2003 DISTRICT COURT.ANNE ARUNDEL CO. 31 
DISTRICT COURT/ANNE ARUNDEL CO. 213 
DISTRICT COURT/ANNE ARUNDEL CO. 207 
DISTRICT COURT/ANNE ARUNDEL CO. 103 
DISTRICT COURT/ANNE ARUNDEL CO. 112 
DISTRICT COURT/ANNE ARUNDEL CO. 169 
DISTRICT COURT/ANNE ARUNDEL CO. 155 
DISTRICT COURT/ANNE ARUNDEL CO. 167 
DISTRICT COURT/ANNE ARUNDEL CO. 215 
DISTRICT COURT/ANNE ARUNDEL CO. 234 
DISTRICT COURT/BALTIMORE CITY 66 
DISTRICT COURT/BALTIMORE CITY 76 
DISTRICT COURT/CALVERT CO. 12 
DISTRICT COURT/CARROLL CO. 20 
DISTRICT COURT/CHARLES CO. 14 
DISTRICT COURT/CENTERVILLE 4 
DISTRICT COURT/CENTERVILLE 16 
DISTRICT COURT/CENTERVILLW 2 
DISTRICT COURT/GARRETT CO. 7 
DISTRICT COURT/GARRETT CO. 4 
DISTRICT COURT/GARRETT CO. 6 
DISTRICT COURT/GARRETT CO. 4 
CIRCUIT COURT/MONTGOMERY CO. 41 
DISTRICT COURT/OAKLAND 14 
DISTRICT COURT/ST. MARY'S 13 

1905 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

DEC. 2003 ANNE ARUNDEL COMM. COLLEGEA/. P. LEARNING RESOURCES 7 
ANNE ARUNDEL COMM. COLLEGE/PLANNING AND RESEARCH 2 
ANNE ARUNDEL COMM. COLLEGE/HUMAN RESOURCES 1 
ANNE ARUNDEL COMM. COLLEGE/BUSINESS OFFICE 107 
ANNE ARUNDEL COMM. COLLEGE/PURCHASING 13 
ANNE ARUNDEL COMM. COLLEGE/GRANTS 11 
ANNE ARUNDEL COMM COLLEGE/CAMPUS SECURITY 13 
ANNE ARUNDEL COMM COLLEGE/INFORMATION TECH 1 
ANNE ARUNDEL COMM COLLEGE/FACILITIES 3 
ANNE AR8NDEL COMM COLLEGE/DEAN OF STUDENT SERVICES 5 
ANNE ARUNDEL COMM COLLEGE/FINANCIAL AID 27 
ANNE ARUNDEL COMM COLLEGE/REGISTRAR'S OFFICE 24 
ANNE ARUNDEL COMM COLLEGE/CONTINUING EDUCATION 58 
ANNE ARUNDEL COMM. COLLEGE/ALLIED HEALTH 2 
ANNE ARUNDEL COMM. COLLEGE/DIVERSITY 1 

275 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

DEC. 2003 GAG/CHARLES CO. 
TREASURER'S OFFICE/CHARLES CO. 60 

60 





CERTIFICATE OF RECORDS DISPOSAL LOG 
DATE AGENCY CU. FT. 

DEC. 2003 DISTRICT COURT/BALTIMORE CITY 33 
DISTRICT COURT/BALTIMORE CO. 68 
DISTRICT COURT/ANNE ARUNDEL CO. 1 
DISTRICT COURT/ANNE ARUNDEL CO. 220 
DISTRICT COURT/ANNE ARUNDEL CO. 1 
DISTRICT COURT/ANNE ARUNDEL CO. 10 
DISTRICT COURT/ANNE ARUNDEL CO. 31 
DISTRICT COURT/CECIL CO. 12 
DISTRICT COURT/LAPLATA, MD 4 
DISTRICT COURT/LAPLATA, MD 5 
DISTRICT COURT/LAPLATA, MD 60 
DISTRICT COURT/CHARLES CO. 12 
DISTRICT COURT/LAPLATA, MD 60 
DISTRICT COURT/LAPLATA. MD 5 
DISTRICT COURT/LAPLATA, MD 4 
DISTRICT COURT/SALISBURY, MD 3 
DISTRICT COURT/WICOMICO CO 13 
DISTRICT COURT/WORCESTER CO. 4 

546 





January 2004 DISPOSAL - JANUARY 2004 

DATE AGENCY CU. FT. 

1/2004 Department of Agriculture 13 

1/2004 Department of Budget & Management 80 

1/2004 Maryland Insurance Administration 524 

1/2004 Comptroller of the Treasury 4195 

1/2004 Department of Housing & Community Development 3 

1/2004 Maryland State Department of Education 68 

1/2004 Department of Business & Economic Development 50 

1/2004 Executive Department 123 

1/2004 Department of General Services 112 

1/2004 Department of Health & Mental Hygiene 1707 

1/2004 Department of Human Resources 1667 

1/2004 Judiciary of Maryland 1450 

1/2004 Office of the Attorney General 121 

1/2004 Department of Labor, Licensing & Regulation 126 

1/2004 Injured Workers Insurance Fund 36 

1/2004 Department of Natural Resources 6 

1/2004 Office of the Public Defender 245 





1/2004 Department of Public Safety & Correctional Services 1905 

1/2004 Maryland Automobile Insurance Fund 665 

1/2004 Maryland State Retirement Agency 325 

1/2004 Maryland Department of Transportation 936 

1/2004 Universities/Colleges 505 

1/2004 Securities/Microfilm 13 

1/2004 Maryland Department of the Environment 46 

1/2004 Department of Juvenile Justice 42 

1/2004 Maryland State Police 186 

TOTAL 15,149 
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