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DEPARTMENT OF GENERAL SERVICES ( LY. 40
Hall of Records Commission
Records Management Division S~
7275 WATERLOQ ROAD, P.0. BOX 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
R 5 2y
(/ULC///]L &)7/(/? 2es d. D D&
COURT COUNTY DATE
e ————— e e o e )
Authorization Moethod of
Serioe Doscription of Recorde Inclueive Volume Deate of Destruction
No. Include Title and/or Form Numbar Retention htomn Dates of Recoris (Cubic Feer) Destruction (Recycle, shred,
Sched. No, No. Destroyed lendfitt, stc.)
.-" [ . . :’"I I,:' = / 9L - ’/1 g ¢
[ | Cumenal Ficorda 455 |z 1970 L 4 lonAfill
. e I "k v /
= e —— ——,
Destruction Approved by Hall of Records Commission

AU 1 3 gop QMC. /1"%"'/ il

Data State Archivist :

Dastruction Certification
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Signature of Court Official
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vl AKTMENT UF GENERAL SERVILES
Hall of Records Commission
Records Management Division

7273 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

For Court Reporters: Barbara J. Bates & Deborah Spear

Giisenit Court Calvert County 322, 2003
COURT COUNTY DATE
T
Avuthorization Srebsiicn Method of
Sorlee Description of Records Detes of Records Velume Bema (R D-:lﬁ:tx:d
Ne. Include Title and/er Form Nurber Natastion (- Destroy od (Cubic Feoot) Destruction l.:nydll;, .'c').
Sched. Ne. No.

Court Reporter notes, Civil, Adm. Ord

b Jamary 1, 1989 . -
Priminal, Etc. 1794 through 12.0 May 1, 2003 Landfill/fire
(All notes within these dates April 30, 1991

/ Destruction Certification

Destruction Approv Foy all of ds miss 3
APR 15 2003 WZ’ W/ W 5,///0/0,77

Date Stote Archivist ignature of Conrt D lela 7 Title oteé

Rev. 10/83 DGS-550Q-9 instructions for Preparation and Submission on Reverse Side
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DEPARTMENY OF GENERAL SERVICES
Hall of Records Commission
Records #anagamant Divigion
7275 WATERLCQ ROAD, P.O. BOX 275
JESSUP, MD 202784-0275

EROPOSAL AND CERTIRCATE OF RECORDS DESTRUCTION
Circuit Court for Charles County 3/1/04
COURT COUNTY DATE
Ir e
Auvihordeagon Mathod of
Endlas Qamoription of Nasarda e lnglved [

ta, Inshuda TiUs and/oe Fam Number fMewartlan Itam M-:ir R::rmu. (Crlfi,:'::-ﬂ lAfnTx?:q:sll-v':d‘
lg!!ad.__f_le._ Ho, Desvwoysd andhili; si6.) .

v: Business License 655 1I-6 1997-1/2001 10.00

Cash REceipts 655 I11-6 1697-1998 22.00

Daily Time Sheets 655 I1-6 1996-2001 4.00

01d Marriage License (unused) Tnvoice # S

2401-24500
Juror Voucher Receipts 655 L= 1904-1996 2 05
Juror Qualification Forms ART 1996-1999 14.00
B-212
Emplo‘,.'ment Resumes 655 =T 1998 1.00
1 ’ - p—
Destruction Appravad by Hall of Records Commission llestruction Cartlfication
MAR 2 4 2004

Rev. 1083 DGS-550-9

Date Stats Archivist - iy

D el [,

Signature of Court OHicial

nitructions fnr Placmatlen and SiAmdsalan ms Ravaras Shdn
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DEPARTMENY OF GENERAL SERVICES

y Hall of Records Commission
I Records Managamant Divigian
7275 WATERLOQ ROAD, P.O. BOX 275
JESSUP, MD 20794.0275
PROPOSAL AND CERTIRCATE OF RECQRDS DESTRUCTION
Circuit Court for Charles County 3/1/04
: COURT ' COUNTY’ DATE
If - —T—— = T m— = —

3 Avihorzagon Mathod of
2 Sailas Ouecrplion ol Nesarde - e Inglusive Vejuns Lata ol Pestrvqtinn
E Na, Incduda Ths andfor Farm Aumber Moterslan Itom Datee &f Ranayda {Cuhla Fasi) Rastantiap (Reoyd a, mivrod,
g’ Schad, Ho. o, Desvoyed landhifl, ete.}
u g N
I Business License 655 I1I-6 199%=1/2001 10.00
n ’ i
2 Cash REceipts 655 I1I-6 1997-1998 22.00

Daily Time Sheet.s 655 I1-6 1996-2001 4.00

01d Marriage License (unused) . invoice # 5

2401-24500

Juror Voucher Receipts 655 I1T-6 1904-109¢ o 45
A ~ .
]
! Juror Qualification Forms ART 1996-1999 14.00
n
2 B-212
r g

Employment Resumes . 655 a1 1998 . 1.00

3
i L S . T S

Dastruction Appraved by Hall o} Racords Commlssion Destruction Cantlfication

MR zD: ‘:aa-s ,sz,lc. /jt,?’:'i i Mo nerd _C%L? %L?;g (s _F-b-04

State Archivi Signature of Court Official Dats

[SRUT RN EP R SIS

flev. 10/8) DGS-550.3
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Department of General Services
Hail of Records Commission

Records Management Division
7275 Waterloo Road, P.O. Box 276
Jessup, Maryland 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
COURT Circuit Coust For Chasles County DATE September 27, 2004 page L of 2
Series No. Description of Records | Authorization [nclusive Date Volume Method of
(nclude Title and/Form number _ of Records (Cubic Feet) Destruction | Destruction
Retention Destroyest (Recycled,
! Sched. No, | ftem No shred, landfili,)
Fiscal Computer Reports | 655 6 | 7/1/96-6/30/97 | 2.00 |
Dailey Docket and Jury 655 -6 1/1997-6/1997 3.00
Sheets 1/2001-12/2001
1/2001-5/2001
Monthly Jury setection ART
8-212 | 9/1999 Term 2.00
Fiscal Computer Reports | 655 -6 7/1/97 -6/30/98 {1 .00
Duck Blinds 655 -6 1989- 1996 1.00
Miscellaneous Office 655 -6 1995-4/26/2000 | 1.50
Memos/Reports

Destruction Approved by Hall of Records Commission  Destruction Certification

hard. P}

State Archivist

0cT 19 2004

Dafe

Jhais

bt g

Signature of Court Official






Clerk of Circuit Court

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division
Treosury Building, Rm. 302
Annopolis, Marylond 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

St. Mary's County

Court

County

Date:

February 6, 2002

Page One

Series

No.

Description of Records

Include Title and/or Form Number

Authorizotion

Retention Itemn
Sched. No. No.

Inclusive
Dates of Records
Destroy ed

Volume

(Cubic Feet)

Doteof
Destruction

Method of
Destruction
(Recycle, shred,
tandfill, etc.)

I1I

3468,
4632,
4950,
5105,
5055,
5309,
5327,
5342,
5626,
5806,
5905,
5965,
SN
6106,
6170,
6204,
6236,
6301,
6382,

210020
4685,
4954,
SIS
DA
532
5328,
5343,
5700,
5829,
5914,
5969,
6049,
6130,
6181,
6213,
6240,
6320,
6408,

4137,
4769,
4964,
SIEL.,
S0,
5314,
5336,
5536,
5756,
5856,
5917,
SIOVISE
6052,
6138,
6190,
6223,
6254,
6329,
6424,

4530,
4884,
4992,
5125,
5292,
5316,
5338,
5555,
5781,
5892,
5941,
5980,
6059,
6139,
6202,
6232,
6263,
6336,
6425,

Criminal Records - Section III
Criminal Case Files:

4532,
4948,
5082,
5135,
5294,
5324,
5341,
5590,
5785,
5904,
5951,
5983,
6098,
6165,
6203,
6234,
6275,
6375,
6428,

655

8/20/73 -2/17/89

W77 5 S0 witiE

/

May 2002

Landfill

Destruction Approved by Holl of Records Com

Fep 13 2002

Rev. 1/78

Date

DGS-RM.550.0

k. f ot}

— oy

_kJ)'m\.lr

{

Destruction Certification

Ul

Clerk

January 15, 2004

State Archwnst

Slgﬂqtu#e of Court Officiol

“Title

Dote

Instructions for Preporation ond Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of

Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for

approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Officiai. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer 1.5 cu. ft. of records
One legal-size file drawer = 2.0 cu. ft. of records
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commissian
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Clerk of Circuit Court St. Mary's County

Court County

Date:

February 6, 2002

Page Two

Series

No.

Authorizotion

Description of Records

include Title ond/or Form Number REetsntion

Sched. No.

Item

No.

Inclusive
Dates of Records
Destroyed

Volume

(Cubic Feet)

Method of
Destruction
(Recycle, shred,
londfill, etc.)

Dote of
Destruction

0L

Criminal Records - Section III 655

Criminal Case Files.continued:

6437, 6458, 6469, 6471, 6494,
6496, 6501, 6502, 6527, 6533,
6538, 6583, 16%.3;, 6588, 6590,
6600, 6601, 6609, 6616, 6617,
6622, 6640, 6641, 6642, 6647,
6652, 6655, 6658, 6666, 6668,
6670, 6696, 6698, 6699, 6700,
6705, 6707, 6712, 6716, 6720,
EN2e,) 672505 6751 6738, 6761,
6762, 6775, 6784, 6787, 6807,
6815, 6818, 6821, 6823, 6847,
6858, 6863, 6866, 6868, 6882,
6883, 6889, 6901, 6902, 6903,
6909, 6914, 6921, 6922, 6924,
6926, 6930, 6950, 6951, 6965,
6966, 6971, 6972, 6973, 6975,
6980, 6981, 6991, 6993, 6994,
6999, 7001, 7002, 7003, 7004,
7005, 7006, 7007, 7008, 7009,

8/20/73 - 2/17/89

117.5

May 2002

JLandfill

FFB

Destruction Appraved by Hall of Records Commissian
13 202 Q‘m\-jﬁ. /;“7""/

Rev. 1/78

>

> ~

V%, l_},;]" r

Pestruction Certificatian

& sz/_k_

Clerk

January 15, 2004

Date State Archivist

DGS-RM-550.0

Signqiure af Court Official

Title Date

Instructions far Preparatian and Submissian an Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of

Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to “the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at thé above address.

For your information:

[}

One letter-size file drawer
One legal-size file drawer

1358 cul.
2.0 cu,.

e
e

of records
of records
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commissian Page Three
Records Management Divisian
Treasury Building, Rm. 302
Annapalis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Clerk of Circuit Court St. Mary's County Date : February 6, 2002
Court County

Authorizotion Method of

e Destruction
Series Description of Records Dotes of Records Volume Date of (Reoye) My =
No. Include Title ond/or Form Number SR;:'edn'iNon I;‘em Destroyed {(Cubic Feet) Destruction lo:dﬁli, Mc.):

ched. O. o.
' 8/2/73 - 2/17/89 17, 5" eus fit. ay 2002 Landfill
ITI Criminal Records - Section IIT 655 ! / / tlay

Criminal Case files continued

7010 thru 7024, 7026 thru 7029,
7031 thru 7034, 7036, 7037, 7039
thru 7048. 7050 thru 7055, 7057
thru 7064, 7066, 7068, 7069,
7071, 7074, 7075, 7076, 7079,
7080, 7082, 7083.thru 7088, 7090
thru 7098, 7100 thru 7105, 7108,
7110 thru 7116, 7118 thru 7126,
7128, 7129, 7130, 7131, 7133
thru 7147, 7149, 7150, 7152 thru
L5y, 7816 0LeRANE31 NANGS: R 7617,
7168, 7169, 7171 thru 7174, 7176
thru 7182, 7185 thru 7191. 7193
thru 7197, 7199 thru 7203,.7205,
7206, 7208, 7212 thru 7222, 7224
thru 7235, 7237 thru 7248, 7251
thru 7257, 7259, 7263, 7265 thru
7278, 7281, 7282, 7284, 7285,
7287, 7288, 7289, 7290, 7292,

Destruction Approved by Hall of Records Commission - Destruction Certificatian
FEp 13 2002 WC, /éa"%’“ 2 utlis AL g2l Clerk January 15, 2004
Date - State Archivist ¢ Signature af Caurt Official Title Date

Rev. 1/78 DGS-RM.550.0 Instructians far Preparatian and Submissian an Reverse Side



INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at thé above address.

For your information:

One letter-size file drawer = 1.5 cu.
One legal-size file drawer 2[0Sl

ft.
fe.

of records
of records
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Clerk of Circuit Court SitEre

DEPARTMENT OF GENERAL SERVICES
Hall of Recards Cammissian
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Mary's County

Court County

Date:

February 6, 2002

Page Four

Series

No.

Description of Records
Include Title ond/or Form Number

Avuthorizotion

Retention Item

Sched. No. No.

Inclusive
Dotes of Records
Destroyed

Volume

(Cubic Feet)

Date of
Destruction

Method of
Destruction
{Recycle, shred,
londfill, etc.)

ITI

Crimiﬁal Records - Section III
Criminal Case files continued

7298 Eias A0 6h8 729 81 887219 R 78 H11L,
7303, 7304, 7306 thru 7319, 7321,
V383, 73245 94825, 73265 7328,
thru 7335, 7337 thru 7351, 7354
thru 7361, 7363 thru 7367, 7369,
7370, 78725 7373, 7375 -thsu 7382,
7384, 7386 thru 7390,7394 thru
7398, 7400, 7401, 7404 thru 7423,
7425 thru 7430, 7432, 7433, 7435
thru 7454, 7456, 7458, 7459, 7460,
7462, 7463, 7465, 7466, 7468 thru
7474, 7476 thru 7480, 7482, 7483,
7487, 7492 thru 7503, 7505, 7506,
7507, 7509 thru 7516, 7520, 7521,
OB 7524, 1546, 7527, 1528,
7530 thru 7535, 7537 thru 7541,
7543, 7544, 7546, 7547, 7549,
7551 thru 7560, 7563, 7564,7568
B0, 7570, 7572, 7578 schirdNany

655 1

8/20/73 - 2/17/89

IB725 5 @Uls

e

May 2002

Landfill

Destruction Appraved by Hall of Records Commissian

P

-
’.»_

i

_f’,(’f,{,"‘»\/,'

14

Destruction Certificatian

Lt

Rev. 1/78

Date

DGS-RM-55N.9

_Sate,

tate Archivist 7

" Signatyre af Caurt Official

Title

uary 15, 2004
Date

Instructians far Preparatian and Submissian an Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. 1If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at thé above address.

For your information:

One letter-size file drawer = 1. o . of records
One legal-size file drawer = 2, . . of records

F BIAIHOYY 31VIS AONVIAYYIN

2000 8 @34

LAAE T




Clerk

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

of Circuit Court

St. Mary's County

Date:

Court County

February 6, 2002

Page Five

Series

No.

Authorizotion
Inclusive

Description of Records
Include Title ond/or Form Number

Dotes of Records
Retention Destroyed

Sched. No.

ltem
No.

Volume

(Cubic Feet)

Dote of
Destruction

Method of
Destruction
(Recycle, shred,
tondfill, etc.)

ICIE

Criminal Records - Section III
Criminal Case files continued:

7584;thru 7591, 7593, 7594, 7596,
7597, 7599, 7600, 7603 thri. 7607,
7609 thru 7613, 7615 thru 7622,
7624 thru 7628, 7632, 7634 thru
7637, 7639, 7640, 7642, 7643, 7644,
7645, 7647 thru 7650, 7652, 7653,
7655, 76565 WeS7 47650, 7660,
7663, 7665, 7666 thru 7685, 7687,
7688, 7690, 7692, 7693, 7695 thru
7703, 7705 thru 7716, 7718, 7722,
7728 thru W89, 74808 7738, W34,
7735 thru 7741, 7744 thru 7748,
S OR VS 77 S8 NINLS SR S 6, WSS
Eheu 7761, 7763, 7765 thrw 7768,
7771, 7772, 7773, 7777 thru 7786,
7791 thru 7804, 7806, 7807, 7808,
7810, 7813, 7815 thru 7818, 7820,
7826, 7827, 7828, 7830, 7831, 7834
thru 7839, 7842, 7843, 7844, 7846,

655 1 8/20/73 - 2/17/89

7.5 s

ft

May 2002

\

Landfill

FEg 13 2002

Destruction Approved by Hall of Records Co

Date

Rev. 1/78

S

- State Arc

DGS-RM.550.0

Destruction Certification

Clerk

January 15, 2004

mmisgion \
M‘/ —pP UAL ) J! C Ao A~
Rivi L& ' Signatyre of Court Official

Title

Date

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. 1If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon réceipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at thé above address.

For your information:

One letter-size file drawer 1.5 cu. ft. of records
One legal-size file drawer = 2.0 cu. ft. of records
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e DEPARTMENT OF GENERAL SERVICES

o Hall of Records Commission

Records Management Division Page Six
Treasury Building, Rm. 302
Annapolis, Maryland 21401
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Clerk of Circuit Court St. Mary's County Date: February 6, 2002
Court County
Authorization Akl Method of
Serles Description of Records Bai®sof Records Volume Dote of Destruction
No. Include Title ond/or Form Number Retention Ttk Destroy ed (Cubic Feet) DEstrscHBn (Recycle, shred,
Sehod. e No. Tomit (], wreg)
III Criminal Records - Section III 655 1 8/20/73 = 2/17/89 IS @l st \ May 2002 ‘Landfill

Criminal Case files continued:

7847 thru 7849, 7851, 7852, 7854,
7855, 7856, 7857, 7859, 7861

thru 7864, 7866, 7867, 7869, 7870,
7871, 7873 thru 7877, 7881, 7882,
7884, 7885, 7887, 7889, 7890,
7891, 7894 thru 7897, 7899, 7900,
7994, 7905, 7906, (79L0%/913,
7914, 7915, 7916, |798@5 7922, 7024
EliEn: 7929, 7931 thrat 793551 7988
7942, 7945, 7947, 7948, 7949,

7951 thru 7954, 7958 thru 7961, 7943,
7964, 7965, 7968, 7970, 7971, 7973
thru 797954798115 7 9825 W 9885 #9858
7986, 7989; 7990, 7991, 7993,17994.
7997, 7998, 7999 & 8000 :

Destruction Approved by Hall of Records Commission i iy Destruction Certification
;f —~ : : |
ren 13 ﬁmz JA by ‘b- /‘(’»'4{/<__ Clerk January 15, 2004
Date tate Arch|v|sf === Signafure of Court Official Title Date

Rav. 1/78 Nrc DI EEA A L L I P o O e I Jror [P {0 S (o i o SR



INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain ome copy for your file, and forward
the second copy to the Records Management Division at thé above address.

For your information:

One letter-size file drawer = 1.5 cu. ft. of records
One legal-size file drawer 2.0 cu. ft. of records
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5 DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission Page 1
Records Monogement Division
Treosury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Clerk of Circuit Court St. Mary's County Date February 6, 2002
Court County
Authorization e Methad of
Serles Description of Records Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Reforiisn s Destrayes (Cubic Feet) D e (RFCY::;T; sh'ret;n
i Sched. Na. | Na. o s SHES
v Juvenile Records " 655 Il 5/4/78 - 5/26/89 4 Cu Ft. March 2002 Shredded
Juvenile Case Files — F thru
1
3115, 4056, 4275, 4338, 4339, Dec. 2002

4344, 4517, 4519, 4520, 4521,
4536, 4570, 4644, 4648, 4670,
4675, 4679, 4688, 4694, 4701,
4705, 4706, 4722, 4726, 4737,
4746, 4757, 4759, 4763, 4780,
4783, 4802, 4805, 4812, 4815,
4817, 4819, 4820, 4821, 4831,
4841, 4853, 4855, 4858, 4860,
4881, 4887, 4888, 4896, 4899,
4901, 4902, 4903, 4904, 4905,
4906, 4907, 4908, 4909, 4910,
4913, 4914, 4915, 4920, 4921,
4922, 4923, 4924, 4925, 4926,
4927, 4928, 4929, 4931, 4932,
4933, 4936, 4941, 4942, 4943,
4944, 4945, 4946, 4947, 4948, S
4949, 4952, 4954, 4955, 4959, / i
4960, 4961, 4962, 4963, 4964, :
4965, 4966, 4967, 4968, 4969,

Destruction Approved by Holl of Records Commission > Destruction Certificotion
[ ~7
Fep 13 2002 <, M"‘/ 7 aidbn/ 7 A r ot H Clerk January 15, 2004

Date Stote Archivist [ Signot{;ré of Court Official T Title Date

Rav. 1/78 NNC DI EEA A Vonr Al o8 A e Bl e . o ol ) Sl e B R . i (S5 )-S



INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. ZLeave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office,

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401,

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon reéceipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer = 1.5 cu. ft. of records
ft. of records

|
N
o
0
[

One legal-size file drawer

i —

L ——
EHNHqu!:uﬂ-

JRTASVIN

PS-832"°




DEPARTMENT OF GENERAL SERVICES
Hall of Recards Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Clerk of Circuit Court St. Mary's County February 6, 2002
Court County

Aythorizotion Method of
Inclusive g

Desérlption of Records Dotes/ DR s Vol DRtk ol Destruction
Include Title ond/or Form Number Retention e Destroyed (Cubic Feet) DestaiEtion (Recycle, shred,

Sched. No. No. londfill, etc.)

Juvenile Records 655 5/4/78 - 5/26/89 4 Cu.Ft. March 2002| Shredded
Juvenile Case files: continued

thru

4972, 4973, 4974, 4977, 4978, 4980 Dec. 2002
4981, 4984, 4985, 4986, 4988, 4989
4991, 4992, 4993, 4995, 4996, 4997
4998, 5001, 5002, 5005, 5007, 5008
5010, 5014, 5015, 5017, 5018, 5019,
5023, 5027, 5029, 5030, 5031, 5033,
5035, 5836, 5038, 5039, 5040, 5041,
5043, 5044, 5046, 5047,5048, 5050,
5053, 5057, 5058, 5060, 5061, 5062,
5068, 5070, 5072, 5074, 5075, 5077
5078, 5079, 5080, 5082, 5083, 5084
5085, 5086, 5089, 5091, 5094, 5100,
8001, 5103, S104, 5105; S#06, 5111;
Sz, 5113, 5116, 5108, 540, S1.21
5124545127y 8128, 'ST29, SES0,4 5131,
5132 5133, 5134, 5136, 5185551465
149 51904 5151, 5153, 5157, 5158,
5161, 5162, 5164, 5165, 5168, 5171,
5072, 5173, 5181, 5181, 5192, 5195,
5196, 5199 & 5200

Destructian Appraved by Hall af Recards Commissian == Destructian Certificatian

rEp 3 ,53;;5~naf~4?65' )’ega‘f74’“)/( \p i ky Unatd_  grerk January 15, 2004

Date State Archivist ¢ Signafure of Court Official Title

Rav. 1/78 nrc Dl cEA A Vn il siaiiinr o, SR BN Bt e ) €L L i e




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

1f the State Archivist approves the destruction, both copies will be
signed and returned. Upon réceipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer 5. Sliclubl W loif mecords
One legal-size file drawer = 2,0 cu. ft. of records

At e R ——————

2 .J“ J1Y1S GNVIAYYI tﬂqﬂsh.ﬂiﬁ;%ﬁﬁm

w9z 8 €34

Wecios: NS ——

JAN 29 2wy

e

rar=g.A

pPs-—832"




DEPARTMENT OF GENERAL SERVICES
s Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401 ]
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Clerk of Circuit Court St. Mary's Date February 6, 2002
Court County :
Authorizotion ] e e Method of
Description of Records ] - Dotes of Records Yolume Doteof Destruction
Include Title and/or Form Number Relanilon ltaln Destroy ed (Cubic Feet) Osstibelion (Rlncy::‘;i $h'r.d)l
Sched. No. No. =i b AR
ADMINISTRATIVE RECORDS 655 1 FY1990-1998 2 Cu.Ft. | 1/5/04 Shredded
Correspondence, etc. ; =7
and Miscellaneous papers, etc. : thru 3
1/9/04 .
Personnel Files 655 33 FY1990-1996 2 Cu.Ft.
(Termination of Service, etc.) '
Destruction Approved by Hall of Records Commission . Destruction Certification -
5 — =] =
RS ( , /) i
L iéz‘aa‘é c. E ?ﬁf:zv‘_‘! / il - ol AN Clerk January 15, 2004
Date State Aréhivist * Signature of Court Official Title Date




. *“‘»’*“»‘Qa&’m
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Wl ARIMULINY WU QENCKAL dEKYILES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 302
Annopolis, Maryland 21401

Page 1

RECEIVED

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Dcrlnm

F CIRCuIT COURT

lev, 1/78 DGS-RM-550-9

h—_.___-_____-__
— Clerk of Circuit Court St. Mary's Date: September 24, 2002
Court County
Autharlizatlon
Inelyasl va Methed af
o ichode Tl and7r F e pomber el
Retentlen Itam Destroyad [Cokle Fast) Dastruction (Reeycla, chrad,
Sched. Mo, Ne. landll, ste.)
FISCAL RECORDS
Section II
Monthly Reports of Funds Collected | 655 2 FY98 & FY99 Illli cu.ft. 10/10/02 Shredded
%
Certificate of Deposits 655 2 FY98 & FY99 \ thru '
Refund Authorizations 655 2 FY98 & FY99 \ /9
\ 1/9/04 \
Returned Checks Information 655 2 FY98 & FY99 \ \
Monthly Record of Interest 655 2 FY98 & FY99 \ \
disbursed to County & Towm '
Disbursement Tramsmittals 655 2 FY98 & FY99
(AOC 101, 102) ;
Allocations/Adjustments (ADCL120) 655 2 FY98 & FY99
Fald Invoices (Copy) 655 6 FY28 & FY99
Purchase Order Books 655 3 FYS8 & FY99 \
Auditor's Register Tapes 655 2 FYS8 & FY99 I
Stars 120 (Parole & Probation) 655 2 FY98 & FY99
Destruction Approved by Hall of Records Co isslen - Destruction Certification
0CT 02 200 F M”/ = ¥ (L
Dot o - — L oitbgal - A Clerk January 15, 2004
ate State Archivist Signature of Court Dificial Title Date

Instructions for Preparation and Submission on Reverse Side
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. DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission Page, 2
Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Clerk of Circuit Court St. Mary's Date: September 24, 2002
Court County
. Authorization I "% T Method of
eries Description of Records STt Récords Vialkirie Dotialo f Destruction
No. Include Title ond/or Form Number R lism ( 'Des'royed {Cubic Feet) Des"ruction (Recycle, shred,
L) o No. londfill, elc.)
FISCAL RECORDS CONTINUED
Section II
CIRCUIT COURT FUND RECORDS:
Bank Statements 655 6 FY98 & FY99 3licul it 10/10/02 , Shredded
Check Stubs #164 thru 574 655 6 FY98 & FY99 AL
Disbursements Folder 655 6 FY98 & FY99 :
' 1/9/04 : \
Trial Balance Register Tapes 655 2 FY98 & FY99 \/ /
(Registers 1, 2 & 3)
Daily Cash Receipt Report (Legal) 655 6 FY98 & FY99
Business License Copies 655 6 FY98 & FY99
Marriage License Report 655 6 FY98 & FY99
Land/License Dept. Monthly 655 6 FY98 & FY99
Worksheets :
Civil Ceremony Forms 655 6 FY98 & FY99
Potomac River Fisheries Com.Inf. 655 6 FY98 & FY99
Destruction Approved by Hall of Records Commission ) Destruction Certification
— ) !
; 3 ’) /1 »
0CT 02 200 ' Qﬁ A fé' f -~ A L’ E el Clerk January 15, 2004
Date State/ Archivi 4 Signlature of Court Official Title Date
Rav 1/78 Nnre b EEA A (ISP NN . PR G S R T T S C:da




INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certification blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

If the State Archivist approves the destruction, both copies will be
signed and returned. Upon réceipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer iIF. Sich, et hetords
Gnellegat-sige Tilahdrhwer =L270 cu, fEJNef Te¥crH}

PS-832




Ll AR I MLING U UENEKAL DQEKYILED

A ¥ Hall of Records Cammission
I Recards Management Division Page 3
v Treasury Building, Rm. 302
Annapalis, Maryland 21401
PROPOSAL AND CERNTEINCG A TUE NOLF RECORDS DESTRUCTION
Clerk of Circuit Court St. Mary's Date: September 24, 2002
Court ¥ County
Authorlzotion T e (i Method of
Serles Description of Records Dates of Records Volume Doteof Destruction
e; Include Title ond/or Form Number Retention It Destroy ed (Cublc Feet) Destruction (Recycle, shred,
em andfill, etec.)
Sched. No. No. lendfill,
FISCAL RECORDS Continued
Section II
Leave Balance Reports for
Employees (AOC printouts) 655 6 7/1/97 thru 6/99 2 cu.ft. 10/10/02 ,4$hredded
d thru
Bi-Weekly Time Reports (office 655 6 7/1/97 thru 6/99
copies) _ \ .1/9/04
Time Report Transmittal Sheets 655 6 7/1/97 thru 6/99 \
Employee Leave Requests 655 6 7/1/97 thru 6/99 \ 4 /7
Civil Reconciliation Accounts 655 6 7/97 - 6/99
Civil Uncollectible Invoices 655 6 7/97 - 6/99 \
(Invoice #1245 thru 2444)
Criminal Reconciliation Accounts 655 6 7/97 - 6/99
Criminal Uncollectible Invoices 655 6 7/97 - 6/99
Control Accounts Ledger (Civil, 655 6 7/97 - 6/99
Paternity, Juvenile & Criminal)

Destructian Approved by Hall of Recards Commission o Destructian Certificatian
O0CT 02 2007 %C. /‘?‘"'7:"‘"—/ wy il K’”‘W (/Du/' “/5;"*4"141__ Clerk January 15, 2004

Date State Archivisy Signafure of Caurt Official Title Date

Instructions for Preparatian and Submissian an Reverse Side

lev, 1/78 DGS-RM-550-9
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DEPARTMENT OF GENERAL SERVICES rs
Hell of Records Commission
Records Menagement Division

Treasury Building, Rm. 305
J Annopolis, Maryland 2140]
&y
o PROPOSAL AND CERTIFICATE RECORDS 'DISPOSAL
hy Accession No: O0W1162
@
ol
v Circuit Court For Prince Georg,s County
Lj Court County
o .
z 1
LDU :
% Authorization |
é Serles Description of Records Dn'::':l.g:co:ds i Volume Date of Method of
Ne. Inelude Title end/or Form Number Rbeition (o Disposed of {Cuble Feet) Disposal Disposol
. Sched. No. No.
Juvenile Cases
i =l
@ 1 JA 91-1 to JA 91-2439 655 section | January 2,1991 36 8-6-2004 Recycle
al 5 to
i item no December 31,199]
|§ 1

11:13 FROM:RECCRDS MANAGEMENT

F I S

Disposal Apptovcd%ds Commjasion Winilimﬁun =
JUN 15 o , c. ﬁ"?“"/( )’i&z Adm Tl dye %j&!
Date Archivist Signoture T .

itle’ - Date

FJG-9S-2084
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DE PARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division 9
7275 WATIRI.O0O FD., P.O. BOX 273
JESSUP, MD 2079%4-0217S ~

PROPOSAL AND CERTIFICATE OF RECORDS PESTRUCTION

Circuit Gourt Prince Gearee's Gounty 821/
COURT COUNTY DATE
I Y
Authers zation . I Hethe & of
Sarive Description of Rocords Ootws of Records Velume Date of 3 Dest ctien
Ne include Titie and/er Form Numbar ® i oy Do troy od {Cubic Feal) P :Q‘Otyd:. whend,
Schad . Ms. Ne. A =dlll, otc.)
i
NA Varios administrative recards of the 655 Section I | 1982 - 19% Approsdmate 12] 18loa. g |
Prince Gaaree's County Circuit Gourt ard IT 74 cdoic feet |

inchuding budget reparation files (FY 82-
%), prchesing recads wp to FY 95,
imventory rotes (throuch 1990), Biernial
Report preparation recads, ald equiprent
nmangls, 20C report prep. recards, aopies
of Comty Adnin. Procedires, Fanily Div.
Aduin. rotes, child suport grant recads
(91-92), ADA foms (1992), STI grant
recaxs (19%4-6), dorestic violerre

Case screerer rotes ("Davestic Crisis
Action Sheet; Infammation Report” (c. 19804
19%4)).

Shmdo(ma

Trese recards are sumittad for destrnuction
in accordance with Reoords Reterttion ard
Disposal sdedile #655. (Section I1-

Iduinistrative Reoads ard Section II, 3,4,
6 Fiscal recards. )

2

APPROVED this éfé'of

Destruction Appraved by Hall of Records Commission Destruction Certification
= : o Court Advinistrator B/2B/2
oEP 11 m ..,...ZC Mﬂ/ il %ﬂug d ® e B A ke
Date State Archlvlst ; ignature of AJourt CHicial Title Dete

Rev. 10/83 DGS-550-9 i Instructions for Preparatian ond Submission on Reverie Side

ILLIAM D. MISSOHYRI
Administrative Judge
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PRINCE GEORGE’S COUNTY CIRCUIT COURT

COURT ADMINISTRATIVE OFFICE
ROOM 268M — COURTHOUSE
14735 MAIN STREET
UPPER MARLBORO, MD 20772
(301) 952-3709

Memo
To: State Records Management Center
P.O. Box 275

Jessup, Md 20794

From: Suzanne H.James{ [pd
Court Administrator

Date: 1/6/2003

Re: Proposal and Certificate of Records Destruction

Enclosed is the signed copy of the Proposal and Certificate of Records Destruction confirming the destruction
of records as described in our request # 3175. If you have any questions, please contact Susan Parker at

(301) 780-2063, or e-mail her at scparker@pg.co.md.us.

Wﬁﬁ.ﬂ ,f. PRy,






g "~ DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission [‘ f = ': fz'r /

Records Management Division
Treasury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAI AND CERTIFICATE OF RECORDS DESTRUCTION Y/l s

Circuit Montgomery .‘
Court Caunty .
Autharization Inchustve Methad af
u
Swrles Description of Regords Dates of Rescrds Valims Dara sl {R'l:::::tl:::"
e Include Title and/ur Form Nuabor Retantion Iham Destroyed [Cubie Fant) Dastruckon L ity
Sechad, Nou Ha.
Sealed Expunged Criminal Records Md Rule| 4=512 1994 - 1998 67.0 h=D8~03 Shred
(£)
1
¥ il
Destruction Approved by Hall of Records Commission Destruction Certification / 8/
J.rq.hl i - - - : T / 3
03 2003 ARk C. [ G /.'..--'.4‘- ] 0

Title

Du. State Archivist

Rev. 1/78 DGS-RM-550.9

Instriurticne Frr Pranaration and Sihmiccinn an Ravares

Date

viede




INSTRUCTIONS FOR PREPARATION

1. Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction

has been completed by your office.

- iels et i : 5 i 3:90.0.3°3°3570%0.2.5 60 9
Mail to State Records Management Center, 7275 Waterloo Foed (Rte. 175)
P.O. Box 275, Jessup, Maryland 20794
3. The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
épprovai. 1II ihe records propused for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

4. 1If the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Officiai. Retain one copy for your file, and forward
the second copy to the Records Management Division at thé above address.

5. For your information:

One letter-size file drawer

[l

1.5 cu. ft. of records

One legal-size file drawer = 2.0 cu. ft. of records
v gAY e AL A
?‘:’UQ:QH?J *f’?di" X ;§’

AR 11 9903

PS=852



DEPARTMENT O RAL SERVICES

Holl of Records Commission
Records Management Division
Treosury Building, Rm. 302
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

|

Circuit Montgomery :
Court Counly Z
Authorizotion Inclusive Method of
Series Description of Records Dotes of Records Volume Dateof Destruction
No. Include Title and/or Form Number Rsraani I Destroy ed (Cubic Feet) Diesivietion (Recycle, shred,
stention em londfill, etc.)
Sched. No. No.
Individual and Corporation Business| 655 O0ct.2003 Shred
Licenses including Applications and}| Sec.V11ll 4 1991 - 1999 30.0
Deletes.
Green Marriage Lic. Returns. 655
Sec.V111 4 1991 - 1996 7.0 Oct. 2003 Shred
Civil Ceremonie #4 Copies ! 655 Oce. 2003 Sitced
Sec.V111 4 1993 - 1994 1.0
Marr. Lic. Waivers (48 Hr) Copies. 655
( 501 - 892 ) Sec.V111 11-23-84 - 6-10-94 2.0 Oct. 2003 Shred
Copies of Reports & Licenses of: 655
- Alcohol Sec. A1 6 1986 - 1988 Oct. 2003 Shred
- Commercial Crabbers etc. o ! uf 1983 - 1985
- Duck Blind, Blind Site, & Gunningj " u 0 1985 - 1988
Rig.
- Fishing i i o 1986
-~ Hunting L it 0 1978 - 1989 1540
- Live Bait . ! K 1982 - 1989
) 1 1" 1"
= WA it P00 Tish L iy ng5_1887% vgs_1985
Destruction Approved by Hall of Records Commission I y J;HGS'I'UCNOH Certification
AUG 05 203 Xl O 0-3(-¢
Da? Slqm A thi , Signoture ‘af tourt Official Title 9 Date
. )
_Rev.1/78 DGS-RM-550-9 Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO ROAD, P.0. BOX 275
JESSUP, MD 20794-0275

PROPQSAL AND CERTIFICATE QOF RECORDS DESTRUCTION 5 ’?é' /

}
| | ‘ / Ry 9 7 s /
Cn rcuid /Hmﬂtdm))e(u V%ﬂﬂﬁ_x/ RO03 ooy
COURT COUNTY/ %) DA :
Authonzation . Method of
Series Description of Records Inclusive Volume Date of Destruction
No. Include Title end/or Form Nuimber Retention e Detas of Records (Cubic Feet) Deetruction (Recycle, shred,
Sched. No. No. Destroyed lendfill, etc.)
, : / ' Cation
wal) frceroted Ared, | 655 Seetic

;|G
Lw()@

S i A acicernents. 21,

o Z@w'/ Ae leoped

L
L

/776-3820 | 3 Cugp | 7/ B| Shacets

Destruction Approved by Hall of Records Commission

)Z/AMC. S e

APR 2 8 2003

Destruction Certification

Date

Rev. 10/83 DGS-550-9

State Archivist 7

L4

Ml Lld  Roue  gleliz

Signatyre bf Court Official Title Date

Instructione for Preperetion end Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION .

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD
OF DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. (DISTRICT COURTS
SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P.O. BOX 275, 7275
WATERLOO ROAD (RT. 175), JESSUP, MARYLAND 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST
FOR APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE
CONSIDERED BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE,
ARRANGEMENTS WILL BE MADE FOR THE TRANSFER TO THE HALL OF
RECCRDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL BE
SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE DATE
AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON OF
THE RANK OF RECORDS MANAGER, SECTION SUPERVISOR OR ABOVE). RETAIN
ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT
COURTS MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.)

FOR YOUR INFORMATION -

1.5 CU. FT. OF RECORDS
2.0 CU. FT. OF RECORDS
1.0C

ONE LETTER-SIZE FILE DRAWER .
U. FT. OF RECORDS

ONE LEGAL-SIZE FILE DRAWER
ONE RECORDS CENTER BOX

LU

T A ek
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ilall of Records Commlssion
350 Rowe Boulevard

Annapolis, Maryland 21401 PAGE 2

PROPOSAL AND CERTIFICATE OF RECORDS DESVRUCTION

Carroll County Circuit Court, Court Renorters' Notes & Tapes, January 1, 2002 (Continued)

Court Count *
Avthertnation Mothed of
Inclysive
Sertes Description of Rocerdo - Detes of Recerds Velume Dete of (l:;::::‘:h..:(
e, tnciude Title ond/er Form Number ;a,‘,,:‘, ...‘.. Destroyod iCuble Foet) Deswuction badill, otc.)
Civil Tapes of
Bonnie Hull from
1/2/96 to 12/20/96 98 tapes
vICriminal Tapes of
Bonnie .Hull from
1/17/89 to 12/8/89 77 tapes
|Civil Tapes of
Janet Zumbrun from
1/5/96 to 12/31/96 116 tapes
. ~|Criminal Tapes of
Janet Zumbrun from
1/3/89 to 12/22/89 98 tapes
ACriminal Tapes of
Corinda Manuel from
11/3/89 to 11/22/89 5 tapes
! "Civil Tapes of
Corinda Manuel from
L/20/95 to 12/22/95 11 tapes
v/[ivil Tapes of
’ Corinda Manuel from
3/8/96 to 12/27/9% 15 tapes
Destruction Appcovo‘ddl;ﬂoll of Reco:ds Commission Destruction Centification
P! TR T p
moswy  SHade, st S Qb K. Gl (b Gl il LT 105
STATE ARCHIVIET Signature of Cour Official i |

4

4







Hall‘of Records Commission
350 Rowe Boulevard
Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Carroll County Circuit Court, Court Reporters' Notes & Tapes, January 1, 2002

Court County

Avtherizotion Methed of

lnclysive Baarsonan
Deoctiption of Recordo : Detes of Records Velume Deteof {Recycte, shred,

tnclude Tttle and/er Ferm Number Retention Mo Destroy od (Cublc Foot) Destruction tanddll, otc.)
Sched. Ne. Ne.

Court Reporters' Notes and Tapes

to be destroyed per Rule 1224 - as
nodified by Administrative Orders
dated 12/10/87 and 01/10/90 Civil Tapes of Peg

Stoner' from 1/3/96
to 12/23/96 75 tapes

Criminal Tapes of
Peg Stoner from
°29,/89 "eb 12/ 14759 37 tapes

Civil Tapes of
Terry Hinkel from
8/18/95 to 4/5/96 1 tape

Criminal Tapes of
Florence Green from
1/9/89 to 12/1/89 &3 tapes

Civil Tapes of
Jean LeGore from
1/16/96 to 12/12/96 77 tapes

Destruction Approved by Hall of Records Commission Destruction Certification )
JAN U 9 Zﬂn? c’ M/ v F!..:-:! o {ﬂ L_-‘H‘__ \7\ (C: ‘C(ﬂ/ ‘_,;)‘-4;;‘ "‘L‘bmk‘jlpt‘* éf Y‘/‘?~o,3

DATE STATE ARCHIVIZT " Sign'a'tuf:e ¥, Cou—r"t O-fficial Title Date
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=L
DEPARTMENT OF GENERAL SERVICES A5 ‘5&
Holl of Records Commission i
Records Monogement Divizion
7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20784-027%
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
: BCUD 04 10
CIRCUIT COURT CARROLL COUNTY 3/[’] /0% or /0 06 APR19°04 10:09
| age | o
COURT COUNTY DATE
Authorizotion " . Method of
Secies Description of Records Dotes of Records Volume Bt it (R D“I'mc:‘hmd
No. include Title ond/or Form Number R - Bsebagid (Cubic Fesot) Dasiueres | 1l { ‘ocydc‘“ 'r-).
Sched. No. No. I it e
L. Paid Bils and Invoices 11 6 Fiscal 1991-1997 5//3 /O% %’(Lw Y7,
Monthly Reports of State Funds N o et ¢ "
& collected & deposited 1LIE 2 PLSCAL 1988=1596 2 /J/()‘T/
Combined - z reports/ ) n Y
F - .
Sp Cash Rerister Summary Sheets 11 6 el 1IN 5//3)/0"%
) [ y U
4. Daily R:ceipt Reports L 6 Sept. 1994- June / V4,
1998 5 /; 4 /
i 4 . -~ f i b
e Cash Rerister Receipts II 6 Fiscal 1992-1997 5 /3/0 Y
6 Monthly Disbursements, Transmittals 3/pe e 1
] & Reports I 6 Fiscal 1988-1997 (5) 04
3 k
4 3 q - I
7. End of *onth Trial Balance Reports 1 6 Fiscal 1995-1997 5}’3/0’7‘
. . . / e (l
8. Monthly reports ofdistributions td : 1 5/{3/ | -
Local & State Agencies o 6 Pigsal JU80= 108K ¢
Destruction Approved by Holl of Records Commlssion ’ Destruction Certificotion
" e A oyt
APR 1 4 2004 7&@..& goertr ) \leak \Dlndut( LM Goul o it a0t
“Date Stote Krchuvlst] L Signoture of Court Officiol Title | ¥ Dote
Rev. 10/83 DGS-5:0-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

)
Hall of Records Commissian ){/ /é-/
p il 2

Recards Monagemeni Divizion
7275 WATERLOOQ RD., P.O. BOX 27%
JESSUP, MD 20794-027s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

CIRCUIT COURT CARROLL COUNTY g / 17 IOLF V/)DLQKZ ")\%5 RCUD 06 APR19°04 10:09
COURT COUNTY DATE
Authorizotion - Method o f
Serles Description of Record W Desthuctio
No. lnclud.';:ﬂ'. ::J/of F‘:'m .Nuwbor Retention {tem D°'B::"mRy°.:°'d’ (Cv:?‘:w;:ot) D?::r::hfoq | (Rﬂ-‘ytl': d'n:d,
Sched. No. No. l fandfll, ote.)
I Bank dep»nsit receipts 11 6 OL/1992 - 12/1993 / W] »
Fiscal 1995-1998 5 /3/0‘7' AL
10. Bank Accounty Statements 11 6 12/1993- 6/1996 =llie
.‘3/[3/0171. oo
QI Revenue i Expenditure Status Fiscal 1995-1997 ) J U U
Reports (DAR300 & DAE200) = . 5/13 GL{
]
1L Stars Rejorts of Parole & Probati 11 2 Fiscal 1994 = / o
Payments oIn < /3 CL{
-
4
G.A.D. Vandor Reports & General ) u |
14 Distrioution reports 11 2 Fiscal 1991 5}[3 ('L‘t
14 Circuit “ourt Escrow Funds Daily January 1996 - o
] report »f receipts & deposits 11 2 December 1997 § ) CL{
Circuit Zourt Escrow Funds Closed " i : {5
] 2 z
s Bank &a:count records 11 6 1985 ~ 1996 7/’44)617‘ ,AK,UMCL
Returnel check log - deemed 11 6 1986 - 1995 v/ - .
16. uncollectible 5 /3/6‘_( %Lu‘w
Destruction Appraved by Hall of Records Co ission i Destruction Certification i
APR 1§ ; R s el 7y A Y i
14 2004 3 (43 1“1%’“ 'A \DmﬁMx \ U—M(.t ‘\_"{.f_ (L ,{f.Liuﬂ{_f !:{ 1___71'1{1_;,.tl‘-{ A0y
Date State Archivist Signature of Court Official U Tirle | Date
Rev. 10/83 pGs-ssq-9 Instructions for Preparatian and Submission on Reverse Side







CIRCUIT COURT_

DEPARTMENTOFGENERALSERVKES
Hall of Records Commission
Records Management Divicion

7275 WATERLOO RD. + P.O. BOX 275

JESSUP, MD

20794-02753

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

CARROLL COUNTY

317 o4

‘-Qlyb,507525

25 3

RCYD 06 APR19'04 10:09

Destruction Appraved by Hall of Records
APR 1 4 AN f 2 (

. A )

Z
: D

s

be

estruction Certification

COURT COUNTY DATE
Authorizotion T Method of
Secies Description of Records Dotes of Records Volume B o ) R Dul'mclo::d
No. tnclude Title and/or Form Number Revintisn ol Destroy ed (Cubic Feer) Destruction | ¢ I.:‘Y:ﬁ:i g )’
Sched. Ne. Ne. I v i
17. Receipt Books (handwritten) 1986 - 1987 Syﬂa/OL{ i;%i: 7
#24901~ #39270 II 6 |- |
3. Accounts Receivable End of Month I 6 Fiscal 1991- 1995 I (e J
adding machine tapes
: ; Books # 1-9, t " h
19. Account= Receivable Invoices 11 6 Inv. #1-399 &
#6900-10799 N R
; {
20, Accounts Receivable Invoices JEE 6 Inv. #1-4800 X ) !
Payablz through Parole & Probatilon
p—— v A
21 Accounts Receivable Deemed 11 6 ClYll Inv#14-1593 u -
F Crim. thru#11003
Uncollectible
. ; ' ] ) 4
2.2 Adding Machinetapes foF FscFow I1 6 Fiscal 1992-1998 It I
funds monthly receonciliation
23.  |Escrow Finds Daily Log Sheets 11 6 Fiscal 1994-1997 . I i
_ \ ) 72121 tor " 1 |
24, Sheriffe Dept. Receipt Log I1 6 Fiscal 1995 a bf
Comamission

Rev,

Date

10/83

DGS-5:0-9

State Archivist

Signature of Court Official

i M | S
Ju% /Lf#%f hac DI iaatzu_f

Instructions for Preparation and Submission on Reverse Side






DEPARTMENT OF GENERAL SERVICES =
Hall of Records Commission —
Records Management Division ?/ 5 é
7275 Waterloo Road - P. O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

//"/I’

Circuit ‘ Howard 7/15/02
COURT COUNTY DATE
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of (Cubic Feet) | Destruction Destruction
Records (Recycle, shred,
Retention Item Destroyed landfill, etc.)
Sched. No. No.
Civil Action Files - Section VIT | 7 1984 - 1985 |17 -7 lso(oz (ANDFIL

Numbers 84-CA-303 to 85-CA-2662
(Non-inclusive)

Destruction Appreyved by Hall of I:?ﬂ'ds C mn)ifsion Destruction Certification
JUL 22 200 ﬁ-\ﬂv‘jc' ?" 7 Wﬂ:‘%ﬁw OLEek 7/30/02/

Date State Archivist Signature of Court Official Title Date







10,/02/2013 03:45 FAX
87/29/2004 15:27

003

us
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MD STATE ARCHIVES

4189742525

DEPARTMENT OF GENERAL SERVICES
Hell ol Records Comminsian
Recovds Management D visjen

727% WATERLQO RD., p.0o. BOX 27%
JEBSUP, BD  2079¢-027%

PROPOSAL AMD CERTIFICATE OF RECORDS DPESTRUCTION

Claads %{éfu”m' WWWW 023 Joy

DATE
Axthorlzoitan - Dli:ﬁud of
‘:l!l Bewszelpiions of Recoids Dotar of Rerords Valume Dale of dmc:‘:.d,
o. loclode Tl and/er Fem Nombsy Ratesitiivn e Doty sl €C&ic Faal) Destuetion {Recyde, dire
Sched. Kau Na. A landd1, ele.)

Buaineor Arunas agoteation [995-3000 | 7 eshefl| |y
G35 G

Q.af.x,b& WW b5

o | ooy, g
1G4/(- 199 3 W“”‘PL

l +

Dsstruciian Appraved by Hall of Re

cords Cammisslon

WL 2.9 20y

1-» ~i Desglyuctian Centificalion
1.7 ; S S o
Daje

SN R s > of
o vu"[:&i,, Cy{,,‘,,'/
Signature of Court Officiql Title /'

Rev. 10783 pos.ss9-g

Instreclions for Preparation cad Submission on Reverse §ide

»

yAZ

Date

Yvd 2¢:80 $002/92/L0

voo R
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MD STATE ARCHIVES

4199742525

15:27

106/02/2013 03:44 FAX

g7/29/2884

OEPARTMENT OF GENERAL SERVICES
Hall of Records Commissien
Records Monugemeat Division

7375 WATERLOO FD., P.Q, BOX 27%
JESSUR, MD 20794-0373

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTYION

Uk Citrrioh Corat S Nowdosd oy - TheJof

COURT COUNTY d :
! Aushorizatian R o DK:::I:J b"
':: . |£:‘;sr:‘::&'“m’=:.’:.“uw Aetenilon Hem DU'BI.::»’:’!:"" ‘Cﬂ‘;:':::l!) D?:'I'::?:ﬁ ‘R""’::';-ic: ':';‘
Sctwd. Ma. Ne, Ll
Ww‘agt .Q;.umn.w— 65 | 4 z
( 0.3 cof.a - paatn- 9
Gedrin _have. hu mode vo '
Mamiage Geand. Bosk -
Weas aneNees Waﬁa\:g
L. Pakiro Achamo., _
dp#  Sko i[53 - wnJdd Hancl A0
Ppp 8  S3M. 193K | ufa3 [a3#" 3bas| 10as ‘. fondfl,
Bopts 13200 - 30899 elafara- 1alu N xondf 0f -
Boad 20900 -~ 31300 ' pud 00
o ke 9300 a9 oud 00
O ey st o]
on Approve q Recerds Commligsion Doshuction Certification
Ppp B 101~ 4\ | 311|998 -~ yalaa
'mt 29 ﬁﬂﬂg, @ AN oiina 4 i 2;4_/& wt 9hilp
\ Dote State Archivis Sidi 1/T£l -Z/-[%"Z.Qi- p
Rev. 10/83  Dpes-m3q.9

Insioctions lor Preparation ond Subnission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hafl of Recacds Commission

Racords Managoment Divislon
7275 WATERLQD RO, : P.O. mx 278

JESSUP, M3 20794 -Q2753

PROPOSAL ANOD CERYTIFICATE OF RECORDS DESTRUCTION

XV 12:68 $00Z/82/L0

Avtkesixelian

Descripttan of Recadds

Include Tilr and/er Paem Hembes

Ralertion (1,19
Sehed. Ho. He.

Ootes of Retordx
Destoyed

Volumw

{Cibic Eont]

Dotoaf
Bestiuchon

degd ol
DestrucKon

{Recyele, shied

Fand I, ohs.}

(e Rxeorola -

55+
( (omhiiddd 25 Cmﬁé&a"l Dq:oxL
w Fbriod Bdpnces 4 Dﬁ*ﬁ)
Oecouniing Preordo—
(mh 82.@&\ J\Lﬂﬁf{\’g
Geeanding Lomnda.
e M\OMD

b YA 5]:?’!. 1949 - "TJa 0 Soul

o (oot
((o Boxesb

MD STATE ARCHIVES

%M%J/

(656 +
PGS 5901
(Rev a3)

(95,
DS 50-|

(Rev 'qz)

N (cdaickl)
Q\ Poxes)

" % :

RYER, Y34 Fog

S

4189742525

Destruction Certifization

{nstructions tor Preparation and Submission s Reverse Side

Destruction Approved bue Hall of Records Cammission
Toaet. o
W28 ﬁ:!w..tt«‘. ﬂ:;ég,é_
Date Stote Archiviss

10/02/2013 03:45 FAX
p7/29/20884 15:27

Rev. 10/e3  pgs.350-9







AnnMarie Patterson
Chief Deputy

MEMORANDUM

ircuit ot gﬂur Hotoard ounty

8360 Court Avenue, Room 300
Ellicott City, MD 21043-4579 e =
410-313-2111 \ B

* A
IMargaret B. Rappaport e
lerk Land Records/ License Department
Thomas B. Dorsey Building
9250 Bendix Road

Columbia, MD 21045

TO: Pat Melville

FROM: Katherine Beane

SUBJECT: Certificate of Destruction

DATE: August 23, 2004

Enclosed please find the Records Destruction Certificate for items disposed of for
this agency. If there are any questions, please contact me at 410-313-2160. Thank you for your
assistance.

Maryland Relay Service (TT/Voice) 800-735-2258







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD. « P.O. BOX 275
JESSUP, MD Z2Q794-Q275s

PROPOSAL AND CERTIFICATE BB - RECORDS DESTRUCTION

Circuit Court Washington County 2/22/2000

COURT COUNTY DATE

% Methodof
Inclusive i Iy .

Dates of Records Yalume Date of : P
(Cubi: Feet) D szt ¢~ ; i Recycle, shred,
1B R leec)

Authorizotion

Description of Records
Include Title and/or Farm Number Risrearifes Destroy od
Sched. Na.

Jo

Elected Clerks' Bond Records 1044 1966 - 1986 . Landfill
9/21/00

Original Bonds, correspondencd
invoices, etc.

1044 1967 - 1987 o Landfill
: 9/21/00

Crime Insurance Policy Records
Original policies, riders,
correspondence, invoices, etc.

Employees Blanket Bond Records 1967 - 1986 " Landfill
9721 /00

Original Policies, correspondeng
invoices, etc.

‘wny eTaduy jiay)H A3ndag
P i3pun TTrjpue] 3e patang

uorstazadns 3091t

oy

05

Destruction Approved by Hall of Recerds Commission
—
MAR 0 8 207 ~ /ﬁv«%ﬂ Y

Date Stite Archivist # < ign of Court Gificial
netfuctions for Preperaticn and Submission on Reverse Side

Rev. 10/83 DGS-550Q0-9
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> _s":' DEPARTMENT OF GENERAL SERVICES
S Hell of Records Commission 7,
\ Records Management Division .
TZ75 WATERLOO RD., p.O. BOX LT3

JESSUP, MD 20784-0275S

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County

July 12, 1999

COURT COUNTY DATE
Authior ponion PR l Metod of
S im Deseription weards A5 atw = D Pl
Ha. Ime | wde Tn:L.u:':#-::m Ridarit o i D-up- .:Ih::d‘ tl::::l:;nj D-.?.;:-::-a ) Fecyele, #1"*&
Schad. N, Mo | lamd 1], wre)
|
1 Land Record Indexes 1044 Section | January 1, 1978 40 volumes ‘ m e
(These Indexes have been updated| VI Thru S A
and filmed, and replaced by Item 2 | June 30, 1992 ' Ay
the state indexing system) | s
| oo
4 .
5
=]
s s
2 Juvenile Case files 1044 Section 1973 - 1986 8 cubic £a _E o
v feet = Exi
Item 1 b .j:“a 2 0
1\ *
e
=~ o "I.
: =3
= #T
Eﬁ? -
=
= O
B of
" :; o
e H
il = ;
| S E
Destruction APPfﬂ ¥ |;|E-I of Rl‘tﬁ.l'd!. Cmis;im I'_ De:l‘rucﬁm E:-ﬂlflcql‘rgn
F Rocerds Copission N
JUL 2 0 1999 Fnd Clerk of Circuit Court ‘5’[ 7| Df)
Date Sterd Archiwi Sighatute of Court Official “Title Date ©
Rev. 10/83 Instructions for Preparation and Submission on Reverse Side

DES-550-9






DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 YATERLOO RD., p.O. BOX 275

JESSUP, MD

20794-Q275s

L AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County 09/09/99
COURT COUNTY DATE
Authorizotion 1k eililis g Mcthod of
Secies Description of Records Dsten ofIR e ds Lo Datral Destryction
i Include Title and/or Focm Numbaer Ratention [tem Destroy od (Cubic Feet) Deafruomas i iRecycle, shred,
o g v e | tand&ll, erc.}
|
N . | - it
1 Criminal Case Files 1044 III-1 11/12/53 - 25550 a/21/00% & * oo
Criminal Trials 04/27/87 I - - S |
#1 - 8750 | =5 8@
| ogg E0
2 Criminal Appeals 1044 Al | ol /aeys3e 246 9/21/00% | 2@ “m
3975-4075 09/21/87 i £3 i
(Some criminal files saved from . <4 Hg
destruction due to fact that 21 3 -
closure occurred less than 12 n - > o
years ago, or ongoing nature. LA
3 i =+ | el =
(See attachment A for list) | $2 #»3
-] o m
3 Traffic Appeals 1044 VII-11| 09/21/87- 2.0 9/21/00% | @& &
06/17/91 N =
1 E' g" 5 F:-:-_--"E
1970 fl = Bi £
4 Juvenile Court Files (DJJ) 1044 V-1 1968 thru 19671 16.0 11/17/99 rt @
(Respondent DOB) =
p - H
5 Daily Work Sheets 1044 11-6 07/01/95~ .2 9/21/00* | B —
6/30/96 AL+ R
45 —{ Ao-(v |T < 3
| il Jﬂ |
Destruction Appro y Hall of Etcﬁrd?uiui / ] Destruction Certification = i
SEP 2 8 1999 j: 5 ! ; ) Clerk of Circuit Court Ci«}97)0-0
Date State Archivist Signaturk of Court OHicial Title Cate

Rev. 10/83

DGS-55Q-9

fhstrictions for Preparatian and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. pOX 27s
JESSUP, MD 20794-Q27s

FIRIOIPI0) SIA LT AN D CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County 09/09/99
COURT COUNTY DATE

]

atiad o i
Dhen Prwp el v

LET= PR i
= Dares al Rezweds Date of :?"1”__ ST
Destruchon 1

Daratroy el ' Land&ll, sre)

Auithows gotion

Description of Recerds
Include Title and/or Form Number Retention [ —
Sched. No. Ma.

jo

1044 I1-6 07/01/95~

Daily Audit reports, receipts,
06/30/96

cash register tapes, cashier
slips, ringout

07/01/95-

Duplicate deposit slips, paid
06/30/96

invoices - general fund

00/1z/6

Cancelled Checks, bank statement 07/01/95-
& deposit slips - general fund 06/30/96

(rest)

18Uy ¥iarn Aandag

07/01/95~

Cancelled checks, bank statement
06/30/96

& deposit slips (library fund)

07/01/95-~
06/30/96

Cancelled checks, bank statement
& deposit slips (circuit court
fund)

Certificates of Deposit 07/01/95- .
(eaxawaa /g( [0

;I) TEII
“ung

Statadns j3aa7p ispun 11yIipuey e pPafing

Mo
—

Diestruction Certification

4
Destruction Approved by Hall of Records Commpission
" % &kj
SEP 2 8 1999 ﬁ""’[c' /;06%” -'L&%il Clerk of Circuit Court_ X RT Ua
i Signatye of [_'aur! Officiqgl Title Date

Date State Archivist? ’u
In*fructions for Preparation and Submission on Reverse Side

Rev. 10/83 DGS-55Q-9







DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 ¥WATERLOO RD. , P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND EERTIFINELT &, 0. RECORDS DESTRUCTION

Circuit Court Washington County 09/09[29
COURT COUNTY DATE

Mcthodof
Inclusive i De;'v:cﬁon
Description of Racords Dates of Records Volume . E e, il
. ; b g i 3
include Title and/or Form Number Ratmnt; on Destroy od (Cubic Fawr) Dasrucnon ! land&il, erc.)
Sched. No.

Avthorizotion

STARS 101, 102 & 120 forms and 1044 07/01/95-
documentation (general, sundry 06/30/96
& local funds, etc.)

pejang

i]ndaq Jjo

1E

STARS reports & Bart reports ' 07/01/95-
(revenue & expense, etc.) 06/30/96

Budget requests and . 07/01/9¢4
appropriations : 06/30/95

Check chargeback notices 07/01/95~
06/30/96

uny vreduy Waety

J2l1Tp Japun [TTIpue

Recordation Tax Affidavits 07/01/95-
) 06/30/96

Requests for refunds of tax 07/01/95-
06/30/96

Requests for refunds other than 07/01/95-
tax 06/30/96

A | |
Destruction Approv Hall of Records Compmssion \ \ [ Destruction Certification
SEP 2 8 1999 j :‘""“‘" C. [ e M&L JAIL. gteik of Clughis Golerd QJN)%

Date State Archivist? - Eigﬂ_nh:}r/al Court Officig| Title Date

Inst/uctions for Preparation and Submission oa Reverse Side

uorsTAaladng 3

Rev. 10/83 DGS-55Q-9







DEPARTMENT OF GENERAL SERVICES
Hall of Recocds Commission
Reacords Management Divisioa

7275 YATERLOO RD. « P.O. BOX 275
JESSUP, MD Z0794-0275S

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County 09/09/99
COURT COUNTY DATE
Authorizotion ki Method of
Secies Description ecosds 'e: o‘“‘:;' L oo e ol Desruction
No. Include Ti'l’oland;‘ovRFer:Numbor Reite nihEn Mo G D.;r‘;:.d P (CquF'c Feet) D-?zhucnoﬂ 'Q:.CY:";; ‘h:e?
Sched. No. No. = =
: 0
19 Photocopy invoices and 1044 1I-6 07/01/95- S e
reconciliations * 06/30/96 S 5
T A
120 Ciwil billing, recomeiliations 1044 II-6 07/01/95~ .0 <A
write-offs 06/30/96 o -
b 5
21 Criminal billing, reconciliationg, 1044 I1-6 07/01/95~ 5 o,
write-offs : 06/30/96 o Ned
==
22 Business Licenses 1044 1I-6 05/01/95- 1.0 .
04/30/96 5 A
23 Business License Applications 1044 II-6 05/01/95- 1.0 Q’ %
04/30/96 > 5e
e
24 Zoning Certificates for 1044 II-6 07/01/95- 4l Cf Gy
Business Licenses 04/30/96 g £
0
25 Gunning Rig/Duck Blind Licenses | 1044 i B 01/01/95- L (> =
12/31/96 k 5
26 Notices of Appointment of 1044 II-6 07/01/95- 5 B A
County Public Officials 06/30/96 // D =
Y L 5
3
Destruction Approved by Hall of Records C jssion Destruction Certification
SEP 2 8 1999 ’ / Clerk of Circuit Court 9‘27[0(\_'
Date S'Ofe Archlvlst n{ cﬂ"'" ﬂﬂlciql Title Da'ie
t¥uctions for Preparotion and Submission on Reverse Side

Rev. 10/83 DGS-55Q-~-9







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division

7275 YWATERLOO RD., p.o. BOX 275
JESSUP, MO 20784-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County _09/09/99
COURT COUNTY DATE
Authorization Pt i i d
I - Pres Frv cfimny
Secies Description Records afrs = wturily Valyms Date.nf - ¥
No. Include YEtrc‘und‘;‘ot Fur: Number SR;:.J""M l;:," ™ D"“r'r‘:d § {Cubic Fast) Daatrucnags |1| '?::;‘rli‘ t:‘;‘
. . No. a.
* | * i
¥ S & Ba B e
27 % Criminal Court Schedules 1044 I-15 01/01/95- 1.0 P B o o
{ 12/31/96 ss N\ | 238 =2
28 |x Criminal Court Notes 1044 I-15 01/01/95~ 1.0 )i _‘“-ﬂ[ e O
12/31/96 hf\ § T b
29 % Civil Court Notes 1044 I-15 - 01/01/95- 1.0 o HE
. 12/31/96 i b
. 2 B S
30 # Court Schedules - Non-Support 1044 I-15 01/01/95- 1.0 i e &
12/31/96 _ g E o=
31 * Court Schedules (daily and 1044 I-15 01/01/95- 1.0 - J e o
weekly from assignment clerk) 12/31/96 A II'\ -, :3:,_
1 \ b ln E =
32 4% Expunged Criminal Files Maryland{ Rule 01/01/95~- L.D A W N g -E_L__E o
4-512(g) 12/31/95 ~ y =B E -
/E’ 0 \ N @
' \ = s (DS
0] \ &
H Al -
= e
et
g b v ] % o
\ o . i
( \ AR |
Destruction Approve Hall of Records Commission Destruction Certificotion )
SEP 2 8 1999 ﬁﬂﬁjéc M"’/ W’QA}]’J Clerk of Circuit Court 'Q T)ﬂ}ﬂ'
Date State Archivist T Sigttl‘u e of (;ourt Officiql Title Ddre
Ifsgructions for Preparation and Submission on Reverse Side

Rev. 10/83 DGS-550-9







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX Z73

JESSUpP, MD

Z0794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Washington County

09/09/99

COURT COUNTY DATE

Avthorizotion

Daescription of Recerds
Include Title and/or Form Number
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*Law Case files(not related to 1044
land) (See attachment B for -
list of files saved)

*Criminal Case files 1044

Magistrate Judgements — 1044
Original Papers i

*Bond records - Original papers 1044

*#*Corporation Records - Originals 1044
(Plan to offer to Historical
Society of Washington County
Before destroying)

*#Individual Interest—bearing
Account Records (Bank books,
Statements and Deposit Receipts
— accounts closed before

12/31/96)

1949 -~ 1964

1949 - 1953

1836 - 1975

1933 1964

1825 1960
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PROPOSAL AND CERTIFICATE QF RECORDS DESTRUCTION

———

DEPARTMENT OF GENERAL SERVICES
Hall of Recocds Commission
Records Management Division

7275 WATERLOO RD., pP.O. BOX 2753

JESSUP, MD

Z0794-Q275

Circuit Court Washington County

DATE

COURT COUNTY
Authorizotion i Mcthod - ¢
Tofios ;
Sevies Description of Record L Desnuction
N ¥ o o= Dates of Records Velume Date of |
o Include Title and/or Farm Number e e e (Cubic Faat) s TR ‘le,(‘l:, e
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39 Jury selection forms and 1044 I-21 2/1/94 - 2/1/95 2.0

papers and documentation
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Rev. 10/83 DGS-550-9%
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Sighatyre of Court Official
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division
Treosury Building, Rm. 302
Annopolis, Marylond 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Circuit Court Allegany

Court County

Authorization . Method of
Inclusive

Dotes of Records Volume Doteof
. Cubic Foet Destructi
Sl':;':dnt:: I;:om Destroy ed (Cubic Feet) estruction fondfill, otc.)

Destruction
(Recycle, shred,

Series Description of Records
No. include Title and/or Form Number

1958 - 1984 Law Cases 2 S Cue TG Landfill
(#2423 thru 16603)
that have either been settled
or the specified time requirement
for the Court to maintain the
case for the judgment.-
(Judgement not renewed).

Destruction Approved by Hall of Records Cofimissio % Destruction Certificotion
] p = R / N
LA N i i) Lol ogpurdhs 6705

-

%
Date Stote Archivist Z% STgnot%Mourt Officiol TAtle 7 Pate
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OFFICE OF

Dawne D. Lindsey

CLERK OF THE CIRCUIT COURT
FOR ALLEGANY COUNTY
30 WASHINGTON STREET
CUMBERLAND, MD 21502

f ALWAYS

USE

LI CODE

Department of General Services
RECORD MANAGEMENT DIVISION
P.O. Box 275

Jessup, MD. 20794-0275
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Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Bea 275
Jessup, Maryland 20794-0275

n Prepare in Duplicate
Court — Circuit Court

Forward three (3) copies
to address at left.

County - Allegany Date — August 31, 2004

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Authorization

Description of Records (Same Title as listed on Schedule)

Retention Item Inclusive Dates of Volume Date of

Method of

Schedule No.

No.

Records Destroyed

Cubic Feet

Disposal

Disposal

General Accounting Records

Fiscal Record II -2

1996-1997

9

10/18/04

SHREDDED

Payroll Accounting Records

Fiscal Record 11 -5

1913 — 1999

3

10/18/04

SHREDDED

Miscellaneous Accounting Records

Fiscal Records 11-6

1982 — 1999

10/18/04

SHREDDED

Law File No. 16588 — 16603 ( No Land)

Law Records VII-7

1984 - 1984

10/18/04

SHREDDED

Financing Statements — Book 51 — 107

Admn Records -19

4/2/69 - 8/80

10/18/04

SHREDDED

Termination Statements - Book i - 19

Marriage Records

Admn Records -19

Marriage VIII - 6

4/7/69 — 2/86
1970 - 1978

10/18/04

SHREDDED

10/18/04

SHREDDED

Destruction Certification

% Quov= %M).\Clerk Of Court
2

State Archivist Signature of Court Official Title
Instructions for Preparation and Submission on Reverse Side

Destruction Approved by Hall of Records Commission
SEP 0.2 7 m . 9"‘%"‘/
[ 4

10/18/04
Date

Date
DGS 550-9 (rev. 8/04)
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CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
Jan-03 DPSCS-POLICE & CORRECTIONAL TRAINING COMM.
DHMH-WICOMICO CO. HEALTH
MD. HOUSE OF CORRECTIONS
MD. CORRECTIONAL INSTITUTION-JESSUP
'DHMH-ST. MARY'S CO.
' DHMH-ST. MARY'S CO.
DHMH-ST. MARY'S CO.
DHMH-ST. MARY'S CO.
' DHMH-ST. MARY'S CO.
DEPT. OF JUVENILE JUSTICE-CECIL CO.
DGS-0AG
MD. NAT CAP. PARK & PLANNING COMM.
' MSP-02-MED
MSP-CRIME LAB )
MONTGOMERY COLLEGE-COLLEGE ARCHIVES
EXECUTIVE-STATE ETHICS COMM.

L

CU. FT.
335

10.5

259
36

132
11
0.5
376
0.75
33.8
357.5
16

1572.05







DATE

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

Jan-03 JUD-DISTRICT COURT OF MARYLAND

DISTRICT-ANNE ARUNDEL CO.

'DISTRICT-ANNE ARUNDEL CO.

DISTRICT-ANNE ARUNDEL CO.

'DISTRICT-ANNE ARUNDEL CO.

DISTRICT-ANNE ARUNDEL CO.

' DISTRICT-ANNE ARUNDEL CO.
DISTRICT-ANNE ARUNDEL CO.

DISTRICT-ANNE ARUNDEL CO.

JUD-MONTGOMERY CO.

JUD-MONTGOMERY CO.
JUD-CIRCUIT PRINCE GEORGE'S CO.

N o=
S=NoadlgenN

~ W
A~







DATE
Feb-03 DEPARTMENT OF UTHTIES

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

DEPT. OF COMM. SERVICES/HOUSING & COMM. DEV.
DEPT. OF COMM. SERVICES/RECREATION
DHMH CARROL CO. HEALTH-NURSING

'DHMH-CECIL CO. HEALTH
'DHMH-HARFORD CO. HEALTH

MDOT-MVA
MD. DEPT. OF AGRICULTURE

'MSP-SALISBURY BARRACK

CU. FT.
4.75
1.75

0.51
45
32

0.48
0.38

17

108.87







DATE

Feb-03 JUD-ANNE ARUNDEL CO.

JUD-BALTIMORE CITY

'JUD-BALTIMORE CO.
JUD-BALTIMORE CO.

JUD-BALTIMORE CO.

JUD-BALTIMORE CO.

JUD-BALTIMORE CO.
JUD-BALTIMORE CO.
JUD-BALTIMORE CO.
JUD-BALTIMORE CO.

JUD-BALTIMORE CO.

JUD-BALTIMORE CO.
JUD-BALTIMORE CO.

'JUD-BALTIMORE CO.
JUD-BALTIMORE CO.

JUD-BALTIMORE CO.

'JUD-BALTIMORE CO.

JUD-BALTIMORE CO.
JUD-BALTIMORE CO.

;JUD-BALTIMORE C0.
JUD-BALTIMORE CO.

JUD-BALTIMORE CO.

JUD-BALTIMORE CO.
'JUD-BALTIMORE CO.

JUD-CAROLINE CO.
JUDCAROLINE CO.
JUD-CAROLINE CO.
JUD-CAROLINE CO.
JUD-CAROLINE CO.
JUD-CAROLINE CO.
JUD-CARROLL CO.
JUD-CARROLL CO.
JUD-CARROLL CO.

JUD-CARROLL CO.

JUD-CARROLL CO.

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.
48
34

47
79
35
41
16
15
17

15
63
27
35

10
15
130
140
25
25
25
69

14
15
16.5

15
13

20
20
11







JUD-CARROLL CO.
JUD-CARROLL CO.
JUD-CARROLL CO.

' JUD-CARROLL CO.
JUD-HOWARD CO.
JUD-KENT CO.
JUD-KENT CO.
JUD-KENT CO.
JUD-KENT CO.
'JUD-KENT CO.
JUD-KENT CO.
JUD-KENT CO.
JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
'JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.
'JUD-MONTGOMERY CO.
JUD-MONTGOMERY CO.

'JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
'JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
'JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
JUD-PRINCE GEORGE'S CO.
'JUD-PRINCE GEORGE'S CO.

40
11
40
11
17

14.5
14

12.5

17
34
22

15

22
25
20

20
15

20
30
342
27
20
15

20







'JUD-PRINCE GEORGE'S CO. 90
JUD-PRINCE GEORGE'S CO. 110
JUD-PRINCE GEORGE'S CO. 15
JUD-PRINCE GEORGE'S CO. 110







MARCH 2003 DISPOSAL - MARCH 2003

DATE AGENCY

| 3/03 Baltimore City District Court

3/03 Baltimore City District Court

3/03 Baltimore City District Court

3/03 Dorchester Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 ] Garrett Co. District Court

3/03 Garrett Co. District Court

3/03 Garrett Co. District Court







3/03 Montgomery Co. District Court 3.60
3/03 Montgomery Co. District Court 22.0
3/03 Prince George’s Co. District Court 6.0
3/03 St. Mary’s County District Court 3.0
3/03 St. Mary’s Co. District Court 43.0
3/03 St. Mary’s Co. District Court 37.0
3/03 Wicomico Co. District Court 11.0
3/03 Wicomico Co. District Court 10.0
3/03 Wicomico Co. District Court 10.0
3/03 Worcester Co. District Court 6.0
3/03 Charles Co. Gov. 1.0
3/03 Maryland State Police 20
Total 546.60







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
Apr-03 MVA-BELAIR BRANCH
'CHARLES CO. GOVERNMENT
MD. DEPT OF THE ENVIRONMENT
EXECURTIVE-STATE ETHICS COMM.
REGISTER OF WILLS/HOWARD CO.
REGISTER OF WILL/QUEEN ANNE'S CO.
SHA/WASHINGTON CO.
CITY OF WESTMINISTER/FINANCE DEPARTMENT
MSP/FREDERICK
MSP/CENTRAL RECORDS

CU. FT.
0.8

31
24
81

31
10.2
110.75

290.75







DATE

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

Apr-03 JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

'JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

:JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

'JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

(JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

'JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

CU. FT.

w W
oo

~NJodacor0d e N

U1l g U1 N
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38







JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH
JUD/DISTRICT COURT OF BALTIMORE CITY/WABASH

830
67







DATE

May-03 DHMH/CARROLL CO

DHMH/CARROLL CO

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.

11

13







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
May-03 CHARLES CO. GOVERNMENT/FISCAL SERVICES

CU. FT.
60

60







DATE
May-03 CIRCUIT COURT/CALVERT CO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.
DISTRICT COURT/CECILCO.

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.
12
23.5
29.5
455

12
34.5
12

180







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY CU. FT.
JUNE.2003 DHMH/CARROLL CO







CERTIFICATE OF RECORDS DISPOSAL LOG

DATE AGENCY CU. FT.

Jun-03 CIRCUIT COURT/ALLEGANY 22.5
CIRCUIT/COURT/MONTGOMERY CO. 2
DISTRICT COURT/BALTIMORE CITY 84
DISTRICT COURT/DORCHESTER CO. 1
DISTRICT COURT/FREDERICK CO. 4
DISTRICT COURT/FREDERICK CO. 2
DISTRICT COURT/HAGERSTOWN 3
DISTRICT COURT/HAGERSTOWN 2
DISTRICT COURT/HARFORD CO. 4
DISTRICT COURT/HARFORD CO. 2
DISTRICT COOURT/MONTGOMERY CO. 241
DISTRICT COURT/PRINCE GEORGES CO. 4
DISTRICT COURT/PRINCE GEORGES CO. 6
DISTRICT COURT/PRINCE GEORGES CO. 1
DISTRICT COURT/PRINCE GEORGES CO. 1
DISTRICT COURT/QUEEN ANNE'S CO. 16.5
DISTRICT COURT/QUEEN ANNE'S CO. 18
;DISTRICT COURT/QUEEN ANNE'S CO. 16
»DISTRICT COURT/QUEEN ANNE'S CO. 1
DISTRICT COURT QUEEN ANNE'S CO.
DISTRICT COURT/QUEEN ANNE'S CO. 21
DISTRICT COURT/TOWSON 6
DISTRICT COURT/SALISBURY 45
DISTRICT COURT/WICOMICO CO. 1
DISTRICT COURT/WICOMICO CO. 1
DISTRICT COURT/WORCESTER CO. 58
DISTRICT COURT/WORCESTER CO 11

590







CERTIFICATE OF RECORDS DISPOSAL LOG

DATE AGENCY
Jun-03 NAT. CAP. PARK AND PLANNING COMMISSION

ANNE ARUNDEL CO. DETENTION CENTER

STATE OF MD. DEPARTMENT OF AGRICULTURE/PURCHASING
MDOT/MVA

MSP/LEONARDTOWNS

HOWARD COMM. COLLEGE/ENGLISH/FOREIGN LANGUAGE DIV.
'ST. MARY'S CO SHERIFF'S OFFICE

CU. FT.
388
87.61
21

160

657.61







DATE
JULY. 2003 DHMH/FISCAL UNIT

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.







DATE

CERTIFICATE OF RECORDS DISPOSAL LOG

Jul-03 DISTRICT COURT/BALTIMORE CITY

DISTRICT COURT/BALTIMORE COUNTY

'DISTRICT COURT/CAROLINE CO.

DISTRICT COURT/CECIL CO.
DISTRICT COURT/CHARLES CO.

DISTRICT COURT/DORCHESTER CO.

DISTRICT COURT/DORCHESTER CO.

DISTRICT COURT/FREDERICK CO.

DISTRICT COURT/HOWARD CO.

DISTRICT COURT/PRINCE GEORGES CO.

DISTRICTCOURT/PRINCE GEORGES CO.

'DISTRICT COURT PRINCE GEORGES CO.

DISTRICT COURT/QUEEN ANNE'S CO.
DISTRICT COURT/QUEEN ANNE'S CO.

'DISTRICT COURT/QUEEN ANNE'S CO.
DISTRICT COURT/QUEEN ANNE'S CO.

DISTRICT COURT/SOMERSET

'DISTRICT COURT/WICOMICO CO.
'DISTRICT COURT/WORCESTER CO.

AGENCY ‘ CU. FT.

201.5







DATE
Jul-03

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY
MD. DEPARTMENT OF AGRICULTURE/STATE CHEMIST
MD. DEPARTMENT OF AGRICULTURE/CENTRAL SERVICES
DHMH/WICOMICO CO. HEALTH
OFFICE OF THE PUBLIC DEFENDER/CUMBERLAND
OFFICE OF THE PUBLIC DEFENDER/BELAIR
OFFICE OF THE PUBLIC DEFENDER/BELAIR

CHARLES CO. GOVERNMENT/PLANNING
PLANNING AND GROWTH MANAGEMENT

CHARLES CO. TREASURER'S OFFICE
MARYLAND DEPARTMENT OF THE ENVIRONMENT/WATER MANAGE.

CU. FT.
26

15
15
15

11

90







DATE
AUG. 2003 DHMH/CARROLL CO.

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.
7.5

S







DATE

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

Aug-03 DISTRICT COURT/WABASH

DISTRICT COURT/CARROLL CO.

DISTRICT COURT/HOWARD CO.
DISTRICT COURT/HOWARD CO.

DISTRICT COURT/PRINCE GEORGES'S CO.

DISTRICT COURT/PRINCE GEORGES'S CO.

'DISTRICT COURT/PRINCE GEORGE'S CO.

DISTRICT COURT/WASHINGTON CO.

'DISTRICT COURT/WASHINGTON CO.

DISTRICT COURT/WASHINGTON CO.
DISTRICT COURT/WASHINGTON CO.

'DISTRICT COURT/WASHINGTON CO.
'DISTRICT COURT/WASHINGTON CO.
'DISTRICT COURT/WASHINGTON CO.
' DISTRICT COURT/WASHINGTON CO.

DISTRICT COURT/WICOMICO CO.

CU. FT.
30
20
15

25

16
312

25

- (%)
om-hr\)woom_h

531







CERTIFICATE OF RECORDS DISPOSAL LOG

DATE AGENCY ' CU. FT.
Aug-03 OAG/LAPLATA
DHMH/CARROLL CO 7.5
FREDERICK CO. GOVERNMENT 1.8
REGISTER OF WILLS/FREDERICK CO. 1.8

MSP/FREDERICK







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
Sep-03 OFFICE OF THE SHERIFF
STATE ETHICS COMM/EXECUTIVE DEPT.
'DHMH/UPPERSHORE MENTAL HEALTH CENTER
DHMH/WASHINGTON CO. HEALTH/AERS

CU. FT.
126.5
26.5

25







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
Sep-03 DISTRICT COURT/ANNE ARUNDEL CO.

DISTRICT COURT/ANNE ARUNDEL CO.

DISTRICT COURT/ANNE ARUNDEL CO.

DISTRICT COURT/BALTIMORE CO.

DISTRICT COURT/HOWARD CO.

DISTRICT COURT/HOWARD CO.

DISTRICT COURT/KENT CO.

DISTRICT COURT/KENT CO.

DISTRICT COURT/TALBOT CO.

DISTRICT COURT/TALBOT CO.

DISTRICT COURT/TALBOT CO.

437







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
OCT. 2003 DISTRICT COURT/ANNE ARUNDEL CO.
DISTRICT COURT/BALTIMORE CO.
DISTRICT COURT/BALTIMORE CO.
DISTRICT COURT/BALTIMORE CO.
DISTRICT COURT/BALTIMORE CO.
DISTRICT COURT/BALTIMORE CO.
DISTRICT COURT/BALTIMORE CO.
'DISTRICT COURT/DORCHESTER CO.
DISTRICT COURT/P. G. CO.
DISTRICT COURT/SOMERSET CO.
DISTRICT COURT/ST. MARY'S CO.
DISTRICT COURT/ST. MARY'S CO.
CIRCUIT COURT/WASHINGTON CO.
CIRCUIT COURT/WASHINGTON CO.

Cu. FT.
49

18
17

25
15

120.1
8.3

278.4







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
OCT. 2003 DHR/OAR
MARYLAND STATE DEPT. OF EDUCATION/BUDGET
DHR/BALTIMORE CO.
DHMH/CARROLL CO./ADDICTION CTR.
DHMH/HARFORD CO.
DHMH/ADMINISTRATION

CU. FT.
108
243
153
20

529







DATE
NOV.2003 DHMH/FISCAL

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.







DATE
NOV.2003 DHMH/CARROLL CO.

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY







DATE

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

NOV. 2003 WESTMINISTER POLICE DEPT.

' DHMH/DORCHESTER CO.
DHMH/WALTER P. CARTER CENTER

DHMH CARROLL CO. HHEALTH DEPT.







CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY CU.FT.
NOV. 2003 DISTRICT COURT.ANNE ARUNDEL CO. 31
DISTRICT COURT/ANNE ARUNDEL CO. 213
'DISTRICT COURT/ANNE ARUNDEL CO. 207
IDISTRICT COURT/ANNE ARUNDEL CO. 103
DISTRICT COURT/ANNE ARUNDEL CO. 112
DISTRICT COURT/ANNE ARUNDEL CO. 169
'DISTRICT COURT/ANNE ARUNDEL CO. 155
'DISTRICT COURT/ANNE ARUNDEL CO. 167
DISTRICT COURT/ANNE ARUNDEL CO. 215
'DISTRICT COURT/ANNE ARUNDEL CO. 234
DISTRICT COURT/BALTIMORE CITY 66
DISTRICT COURT/BALTIMORE CITY 76
'DISTRICT COURT/CALVERT CO. I 12
DISTRICT COURT/CARROLL CO. 20
'DISTRICT COURT/CHARLES CO. 14
DISTRICT COURT/CENTERVILLE _ 4
DISTRICT COURT/CENTERVILLE 16
DISTRICT COURT/CENTERVILLW , 2
DISTRICT COURT/GARRETT CO. 7
DISTRICT COURT/GARRETT CO. 4
DISTRICT COURT/GARRETT CO. 6
DISTRICT COURT/GARRETT CO. 4
CIRCUIT COURT/MONTGOMERY CO. | 41
| DISTRICT COURT/OAKLAND 14
DISTRICT COURT/ST. MARY'S 13







7 CERTIFICATE OF RECORDS DISPOSAL LOG
DATE AGENCY
DEC. 2003 ANNE ARUNDEL COMM. COLLEGE/V. P. LEARNING RESOURCES
ANNE ARUNDEL COMM. COLLEGE/PLANNING AND RESEARCH
ANNE ARUNDEL COMM. COLLEGE/HUMAN RESOURCES
'ANNE ARUNDEL COMM. COLLEGE/BUSINESS OFFICE
ANNE ARUNDEL COMM. COLLEGE/PURCHASING
ANNE ARUNDEL COMM. COLLEGE/GRANTS
ANNE ARUNDEL COMM COLLEGE/CAMPUS SECURITY
/ANNE ARUNDEL COMM COLLEGE/INFORMATION TECH
'ANNE ARUNDEL COMM COLLEGE/FACILITIES
ANNE ARSNDEL COMM COLLEGE/DEAN OF STUDENT SERVICES
ANNE ARUNDEL COMM COLLEGE/FINANCIAL AID

ANNE ARUNDEL COMM COLLEGE/REGISTRAR'S OFFICE
ANNE ARUNDEL COMM COLLEGE/CONTINUING EDUCATION
/ANNE ARUNDEL COMM. COLLEGE/ALLIED HEALTH

ANNE ARUNDEL COMM. COLLEGE/DIVERSITY







DATE
DEC. 2003 OAG/CHARLES CO.
TREASURER'S OFFICE/CHARLES CO.

CERTIFICATE OF RECORDS DISPOSAL LOG
AGENCY

CU. FT.

60

60







CERTIFICATE OF RECORDS DISPOSAL LOG

DATE AGENCY CU. FT.
DEC. 2003 DISTRICT COURT/BALTIMORE CITY 33
DISTRICT COURT/BALTIMORE CO. 68
DISTRICT COURT/ANNE ARUNDEL CO. 1
DISTRICT COURT/ANNE ARUNDEL CO. 220
DISTRICT COURT/ANNE ARUNDEL CO. 1
DISTRICT COURT/ANNE ARUNDEL CO. 10
DISTRICT COURT/ANNE ARUNDEL CO. 31
DISTRICT COURT/CECIL CO. i
DISTRICT COURT/LAPLATA, MD 4
DISTRICT COURT/LAPLATA, MD 5
'DISTRICT COURT/LAPLATA, MD 60
DISTRICT COURT/CHARLES CO. 12
'DISTRICT COURT/LAPLATA, MD ] 60
DISTRICT COURT/LAPLATA, MD 5
DISTRICT COURT/LAPLATA, MD 4
'DISTRICT COURT/SALISBURY, MD 3
'DISTRICT COURT/WICOMICO CO 13
DISTRICT COURT/WORCESTER CO. 4
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DISPOSAL - JANUARY 2004

DATE AGENCY CU. FT.
1/2004 Department of Agriculture 13
1/2004 Department of Budget & Management 80
172004 Maryland Insurance Administration 524
1/2004 Comptroller of the Treasury 4195
1/2004 Department of Housing & Community Development 3
1/2004 Maryland State Department of Education 68
1/2004 Department of Business & Economic Development 50
1/2004 Executive Department 123
1/2004 Department of General Services 112
1/2004 Department of Health & Mental Hygiene 1707
1/2004 Department of Human Resources 1667
1/2004 Judiciary of Maryland 1450
1/2004 Office of the Attorney General 121
1/2004 Department of Labor, Licensing & Regulation 126
1/2004 Injured Workers Insurance Fund 36
1/2004 Department of Natural Resources Lk = 6
1/2004 Office of the Public Defender 245







| 172004 Department of Public Safety & Correctional Services 1905
1/2004 Maryland Automobile Insurance Fund 665
1/2004 Maryland State Retirement Agency 8 53
1/2004 Maryland Department of Transportation 936
1/2004 Universities/Colleges 505
1/2004 Securities/Microfilm 13
1/2004 Maryland Department of the Environment 46
1/2004 Department of Juvenile Justice 42
1/2004 Maryland State Police 186

TOTAL 15,149
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