uuuuu VA ucadcll @ tigelitiald noyydlielie
[ F oo Healdh pept. Department of General
Reporﬁng‘(Agency * Services Prepare in duplicate
= ==== Records Management Division ‘
[ Addictions Bureay 7275 Waterloa Road (Rte. 175) Retain one (1) copy and forwarg
P.O. Box 275 original to address at left,
Divisiof or Unit Jessup, Maryland 20794-0275
Authorization
N Description of Records Inclusive Dates of Volume Date of Wiotoded Tiadh a
2 (Same Title as listed on Schedule) Retention item Reccrds Destroyed | Cubic Feet Disposal P
Scheaule No No.
rlethadone & Other Drug 1/1/99 ¢
Abuse Case Files 1518 21 e 121 files {10/20/04 | Shred
L personally shredded all(12] files|since burning was nok an option.
Patricia M. Lliquefatto ,,A{;fé/d“

—_— el

l hereby cemfy that the records listed above were dis

annth{ ,) Z /

GS $50-2 (Rev 1/93).

posed of as indicated.

g{/zﬂ&c Y b B&Lucu

TMO/Q/L%

It fooley
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DEPT OF HEALTH & MENTAL HYGIENE

EXEC = HCF - PHS - OPS
SECRETARIAT
CarRrROLL CounNTY HEALTH DEPT., WESTMINSTER, MD 21158

NURSING Bureau / C. FELD

—_—

State Records Center
Dept of General Services
7275 Waterloo Road
P.O0. Box 275

Jessup MD 20794-0275
(410) 799-1379

DHMH

Instructions:

Prepare 4 Copies
Distribution:

1.Your UNIT's FILE

2 . RECORDS COORDINATOR
(PreM/ADMIN) FILE
3.STATE RECORDS CTR

4 .DHMH REecCORDS OFFICER
(Notify Dbefore
Disposal)

(410) 767-5934

CERTIFICATE OF RECORDS DISPOSAL

P R R ey

No. DESCRIPTION OF RECORDS AUTHORIZATION* INCLUSIVE VOLUME DATE OF DisPosAL
(FROM SCHEDULE FORM) DATES OF (FT’) D1SPOSAL METHOD
[FORMAT: PAPER, FILM, DISK, SCHEDULE # ITeM RECORDS (Boxes) :Tm' -‘J)Mr
ETC] URN, ETC
1. PEDIATRIC CASE FILES 1518 1 10/10/68 — 3.5cF |11/3/03 | BURN
11/18/89
2. FAMILY PLANNING CASE FILES | 1518 6 9/4/67 — 7CF 1 41/3/03 | BuRN
8/19/93
3 HEARING, VISION, 55cF |11/3/03 | BURN
: ORTHOPEDIC, CARDIAC, 1518 9 2/25/83 —
PLAsSTIC 7 CMS SERVICE CASE 12/30/92
FILES
4 GENERAL CORRESPONDENCE 1518 28 11/8/82 — .25 CcF | 11/3/03 BURN
: 10/16/90
5 UNIFIED MEDICAL RECORDS 1518 31 7/14/82 — .25 CF 11/3/03 BURN
- 2/19/92
6 L]
7.
Bl
el
10 -

*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPQSAL IS ALLOWED.

I hereby certify that the records listed above were disposed of as

indicated.

R

N A
ek,

At

)Qmu:%pacm /Xj

SINENG NFART 'UNRIE

GS 550-2 {(DHMH 2002

1 LS PG Ol s

&

&}
/-5 03

DATE

4






DEPT OF HEALTH & MENTAL HYGIENE State Records Center | DHMH
Dept of General Services | Instructions:
ixae _ 2 L, S Loe 7275 Waterloo Road Prepare 4 Copies
I B SRS t],.1'§(:oitr;‘»:1U°r:,IT's FILE
L = e e Jessup MD 20794-0275 2:Rr—:coaos COORDINATOR
(410) 799-1379 (PrGM/ADMIN) FILE
CARROLL County HEALTH DEPT., WESTMINSTER, MD 21158 3.STATE RECORDS CTR
4 .DHMH RECORDS OFFICER
(Notify Dbefore
NurSING Bureau / C. FELD Disposal)
(410) 767-5934
.
COE TR T S SEENCL AT T BE OF RECORDS DI SPOSAL
No DESCRIPTION OF RECORDS AUTHORIZATION® INCLUSIVE VoLuMz DATE OF DISPOSAL
(FrROM SCHEDULE FORNM) DATES OF (1"'1'3) DIspOSAL MeTHOD
[FORMAT: PAPER, FILM, DISK, SCHEDULE # TTEN RECORDS (Boxzs) "::"ms)““’
rrc] !
dis PEDIATRIC CASE FILES 1518 1 10/10/68 — 3.5CF |11/3/03 |BURN
11/18/89
2. | FAMILY PLANNING CASE FiLES | 1518 B 1 O 7CF | 41/3/03 | BuRN
8/19/93
3 HEARING, VISION, 55cF |[11/3/03 | BURN
n ORTHOPEDIC, CARDIAC, 1518 9 2/25/83 —
PLASTIC 7 CMS SERVICE CASE 12/30/92
FILES
g GENERAL CORRESPONDENCE | 1518 28 11/8/82 — 25 CF |11/3/03 | BURN
< 10/16/90
5 UNIFIED MEDICAL RECORDS 1518 31 7/14/82 — .25 CF 11/3/03 BURN
L 2/19/92
6.
7 4
8.
9.
10.

*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE,

DGS 550-1,

AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.

I hereby certify that the records listed above were disposed of as
indicated.

(o) Rpnea—

SN G N AIT™U RUE

Gs 550-2 (DHMH 2002

/&Mr,gpec. A

T T~T.L E

/-7 -¢3

DATE







85/16/2883 ©8:38 418-876-4988 CCHD PAGE ©3/83

~

DEPT OF HEALTH & MENTAL HYGIENE State Records Center DHIVH Instructions:
Dept of General Services Prepare 4 Copies
Distribution:
EXEC - HCF - PHS - OPS 7275 Waterloo Road 1.Your UNIT s FIL
) ey P.O. Box 275 2(. Reco;ns Cosmnmxrox

a0 ProM/ADMIN) FILE

lJessuaMD7§;]Z?;1—9-0275 3.STaTE RECORDS CTR
CARROLL COUNTY HEALTH DepT., WESTMINSTER, MD 21158 s kR 4, Dﬁﬁ;’ﬂ&“&"&f?&gﬁi’;“
{410} 767-5934

NURSING

CERTIFICATE OF RECORDS DISPOSAL 5

No. DESCRIPTION OF RECORDS AUTHORIZATION® INCLUSIVE ,_VO;!-JME DATE OF DisposaL
{FROMSCHEDULE FORM) DaTES {FT%) Disrosat | MeTHoD

[FORMAT: PAPER, FILM, DISK, ETC} SCHEDULE # ITem OFRECORDS {Boxes) :}:’::*;:)“m-

] - COMMUNICABLE DISEASE RECORDS | 1518 14 1/97-12(97 | 1 4/23/03 | SHRED
— CONFIDENTIAL REPORT, (PAPER) C .

- " | Home HeaLTH/MAPCP 1518 18 | 1/071-12/97 | 1 4/23/03 | SHRED
PROVIDERS & RECIPIENTS (PAPER) A-D

3.

4.

8.

6.

7.

8.

8.

10.

11.

14:

13.

14.

15.

16.

*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.
I hereby certify that the records listed above were disposed of as indicated.

‘ Sseol bedhie Cles \=\02
%ﬁ%ﬁl&— TITLE . _(& QE'}

GS §50-2 IDHMH 2002







DEPT OF HEALTH & MENTAL HYGIENE

State Records Center
Dept of General Services
7275 Waterloo Road

DHMH

Instructions:
Prepare 4 Copies

HCF = PHS & OPS

SECRETARIAT

EXEC = Dietribution:

1.Your UNIT'S FILe

2 . RECORDS COORDINATOR
(PrGM/aDMIN) FILE
3.STATE RecorDS CTR
4.DHMH REecorps OFFICER
(Notify before
Disposal)

(410) 767-5934

P.0. Box 275

Jessup MD 20794-0275
(410) 799-1379

CarroLL, CounTYy HEALTH DEPT., WESTMINSTER, MD 21158

NURSING BUREAU

CERTIPFICATE OF RECORDS DISPOSAL

No. [ DESCRIPTION OF RECORDS AUTHORIZATION* INCLUSIVE VOLUME DATE OF DISPOSAL

(FROM SCHEDULE FORM) DATES OF (Fr®) DISPOSAL METHOD

[FORMAT: PAPER, FILM, DISK, RECORDS (Boxes) (TRAsH, Surep,
ETC] BURN, ETC)

SCHEDULE # ITEM

7.5CF
5 BOXES

GERIATRIC CASE FILES 1518 8 1997 1/04 BURN

2.

3‘

4.

i %

8.

9.

lo0.

*RECORDS MUST BE LISTED ON AN AUTHORIZED ScHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED .
I hereby certify that the records listed above were disposed of as

indicated.

S HIGONVA T Uk ReE

(=2 O

DATE

;A&NVTXfwc'IX
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DEPT OF HEALTH & MENTAL HYGIENE State Records Center |DHMH
Dept of General Services | Instructions:
- 1 - 3 e oF 7275 Waterloo Road Prepare 4 Copies
P.O. Box 275 Distribution: ;
SECRETARIACT 1.Your UNIT’s FILE
Jessup MD 20794-0275 2. RECORDS COORDINATOR
(410) 799-1379 (PrRGM/ADMIN) FILE
CarroLL CountY HEALTH DEPT., WESTMINSTER, MD 21158 3.STATE RECORDS CTR
4 .DHMH RECORDS OFFICER
(Notify before
NURSING BUREAU Disposal)
(410) 767-5934
DI SPOSAL
No. DESCRIPTION OF RECORDS AUTHORI ZATION* INCLUSIVE VorLumMe DaTE or DISPOSAL
(FroM scHEDULE FoRrM) DATES or (Fr’) DisposaL METHOD
[FORMAT: PAPER, FILM, DISK, SCHEDULE # ITEM RECORDS (Boxes) (Taasxe, Smro,
zrc] BURN, ETC)
7.5CF
2 GERIATRIC CASE FILES 1518 8 1997 1/04 BURN
5 BOXES
258
3%
4.
5 -
6.
7
8 -
9.
10
Lo S TR B O ; a e
— |
—
|
§ |
_ i
|

*RECORDS MUST BE LISTED ON AN AUTHORIZED SCHEDULE, DGS 550-1, AND MEET RETENTION REQUIREMENTS BEFORE DISPOSAL IS ALLOWED.
I hereby certify that the records listed above were disposed of as

indicated.

\
Lﬁ§:6u44¢w~ 4jbm1émxn/X (=T =ok
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_W” Co . M%l Department of General

Reporting Agency ’ - Services . Prepare in duplicate
S Records Management Division
Retain one (1) copy and forwar

' Z :' 3 7275 Watsrloo. Road (Rte. 175)
P.O. Box 275 original to address at !sft

4
Division or Unit Jessup, Maryland 20794-0275

B ——

CERTIFICATE OF RECORDS DISPOSAL

Authorization i
Description of Records Inclusive Dates of Volume Date of e e
(Seme Title 8s isted on Schedule) Retenlion ltem Records Destroyed | Cubic Feet Disposal =
%7 A Scheaule No. No.

fm’”“" sl s2ap | o Kot wHucd
L | Bectopuliies Sy VsIT yHC| /277 | SO (3965 Lhed

| hereby certify that the records listed above were disposed of as indicated.

Signature

( DGS 550-2 (Rev. 1/93).

4







TemmTam T T W, SNy

CARROLL COUNTY HEALTH DEPARTMENT ® 7
P.O. BOX 845 h
WESTMINSTER, MARYLAND 21158-0845

Address Correction Requested r b

Department of General Services
Records Management Division
7275 Waterloo Road, Rte 175

PO Box 275

Jessup, MD 20794-0275

2073440275 02 ’nH”mthhdd”mthMJdmnMJmh”







CARROLL COUNTY HEALTH DEPARTMENT

LARRY L. LEITCH, M.A,, M.P.A.
HEALTH OFFICER, CARROLL COUNTY

ELIZABETH M. RUFF, M.D.
DEPUTY HEALTH OFFICER

Gabriel Lopez

DGS - State Records Management Center
P.'Q. Box 275

Jessup, MD 20794

Dear Mr. Lopez:

P.O. BOX 845
WESTMINSTER, MARYLAND 21158-0845

TELEPHONES: 410 857-5000
876-2152

FAX 410 876-4988

November 6, 2003

Enclosed is the original signed Certificate of Record Disposal for 17 boxes.

If you have any questions, please contact me at 410-876-4971. Thank you for

your attention to this matter.

Regards,

I | 7 }f .- o
| s CELCE
Amanda Elliott
Services Supervisor







CARROLL COUNTY HEALTH DEPARTMENT @®

e
P.O. BOX 845 —
WESTMINSTER, MARYLAND 21158-0845
- e e
——
Address Correction Requestad —

Gabriel Lopez

DGS - State Records Management Center
P.0. Box 275

Jessup, MD 20794

AGTRAaSYLETE O Iulp"-|1ul--4“lln-‘In"In|-|In“n-l-lni-ln-[ilrlll||r"
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CARROLL COUNTY HEALTH DEPARTMENT

P.O. BOX 845
WESTMINSTER, MARYLAND 21158-0845

LARRY L. LEITCH, M.A_, M.P.A.
HEALTH OFFICER, CARROLL COUNTY

TELEPHONES: 410 857-5000
876-2152
875-3390

ELIZABETH M. RUFF, M.D.
DEPUTY HEALTH OFFICER

TTY 876-4779
FAX 410 876-4988

January 12, 2004

Gabriel Lopez

DGS - State Records Management Center
P. O. Box 275

Jessup, MD 20794

Dear Mr. Lopez:

Enclosed is the original signed Certificate of Record Disposal for 5 boxes.

If you have any questions, please contact me at 410-876-4971. Thank you for
your attention to this matter.

Regards,

' 5 _\_:_an- . '
niondla 17 J7L8t
Amanda Elfiott
Services Supervisor







08/25/2803 ©9:57 410-876-4988 CCHD PAGE 01/82

CARROLL COUNTY HEALTH DEPARTMENT

P.O, BOX 84%
WESTMINSTER, MARYLAND 21 1E58-08456

LARRY L. LEITCH, M.A,, M.P.A,
HEALTH OFFICER, CARROLL COUNTY

TELEPHONES: 410 BS7-5000
8762152

875-3390

TTY 876-4779

FAX 410 876-4988

ELIZABETH M. RUFF, M.D.
DEPUTY HEALTH OFFICER

FACSIMILE COVER SHEET
Date: _August 25, 2003 2 Number of Pages (including this sheet)
To: Gabriel Lopez

Company/Department: Generl Services/ Records Cegger

Fax Number: 410-799-8532
From: Amanda Elliott P
Telephone Number: 410-876-4971,

Comments: Attached please find & certificate of disposal for recotds that ate scheduled to be
burned.

Please call if you have any questions.

Thank you. PP et i
e 5""..-? 3 ¥
f}-“w o
MG 25 2947

bl
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_/ Department of General
Reporting Agency ] ‘_SEI’VICES ah ) Prapare in duplicate
Records Management Division

7275 Waterloo. Road (Rts. 175) | Retain one (1) copy and forwar
onginal to address at left,

_ BIOFBox 276
] Division or Unit Jessup, Maryland 20794-0275
CER T I e ATt a0 (RE GBS "D |5 PO % L
| Authonzation i
Descriplion of Records Inclusive Dates of Volume Dals of Mathed of Dighae
No. (Seme Tie as listad on Schedule) Retention, , Item Records Destroyed | Cubic Fee! Disposal o g

Scﬁedulé Neo. No.

7. lata |12 g alat] Mo @\Txokgxiﬁmdﬂmr
Moo te claa X isix [ Watebd [ Mn |6l Sheld o
B T [ove |0 ldae by \ Ghded] Sheddn

\g—G
\

i S vE L

| hereby certify that the records listed above were disposed of s indicated.

}\MM \rm)\_,-\ :\xdx‘i:ki (&-Z_LL d}ﬂ&%

ignaturs Title

Cvﬂ!ﬁ (AL I

- DG5S %02 Rer 19 C







Department of General

- Services ] ] Prepars in duplicale

Records Management Division
7275 Watsrloo Road (Rte. 175) | Retain one (1) copy and forwar

Reporting Agency

PO. Box 275 original to address at lsft.
A Division or Unit Jessup, Maryland 20794-0275
CalR® | WG ANE & o O°F ok E CTO'R DS DY 8 RO 8 vl
b Authorizalion '
N Description of Records Inclusive Dates of Volume Date of Method of Di
0. (Same Tile es listad on Schedule) Relention, Item Records Destoyed | Cubic Fest Disposal ' N

Scheculd No No.

V Nonaleata ke [ieg ) [datwat] o | eleled] Shweddug
Wst weludedk '

| hereby certify that the records listed above were disposed of s indicated.

\hmm Niscal &gg Ceds. U

S\gmtun Dits
.l'l

/

"= 0GS %07 (Rev 1/‘33)
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission L)
D.C. CERT. 10-1-TRF.-1-96 o \e

Recards Monogement Divisian
7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION A )
F |
. L.) .l'l
¢/
/ L.,
DISTRICT » HOWARD 1~25~96 | '
COURT . COUNTY DATE ( / i
Authorization st ve ! Method of
Serles Description of Records o JE. sile.b i Destruetion
No. Inciude Tlolp:lond/ur Form Number R b s Do';)l.:"r:'e:,o d (Cu\;ilc Feal) D?ﬂ'wcf:o~ !! {Recycle, shred,
Sched. No. No'r‘ ' | landRll, ete.)
: ",
,-Q ~L3 L | o P‘FL /
TRAFFIC 975 2 1992 ,7 X / r??

Sec. IV a&b

Destruction Certification

/f/‘;ﬁwmfjﬁ/c‘é gayte d; M f;a?/"d_‘:‘;

Signature of Court Officiol Title

Desiruction Apprcved by Hall ol Rccor ,Cpm ‘s‘fi‘.’.f‘w{j}':‘
4 ¥, 3 ‘/&t"] j ‘;/ g//
TER 1 3 1998 4

Decte State Archivist

Rev. 10/83 DGS-5%0-9 Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession #00A112.00A111,00A123.00A124

Howard
COUNTY DATE

District Court of Maryland

COURT July 23,2003

Authorization

Inclusive
Dates of Records
Dcstroyed

Series Descriptions of Records

No. Includc Title and/or Form Number Retention Item

Sched. No.

No.

Volume
(Cubic Feet)

Date of
Destruction

Method of
Destruction

(Recycle, shred, landfill, etc.)

2ld

Sec VI

Microfilm Traffic Md Rule 2219 Item 2

/(3¢9

Batch
envelope
S

Destruction certification

o
Gl B ity - Ll 3
Signature of Court Official Title Date

Instructions for Preparation and Submission on Reverse Side

Destruction Approved by Hall of Records Commission

AG 0 5 203 'ﬁj /c. /M s

Date State Archivist

Rev. 10/83 GS-55Q-9




1.

2.

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3.__THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

S

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION —
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD

20794-0273

DisCe ICERT

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DISTRICT HOWARD

5/12/99

COURT COUNTY

DATE

A
g 91/)

10-1-TRF-1-99

:,- I’; f); flj}/

Authorization bodih o Method of
Series Description of Records Dates of Records Veolume Date af (R::::J:S::d,
No. Include Title and/or Form Number SR;':'"'iNm |;‘om Destrayed (Cuble Feor) e b lmdﬁli, etc.)
ed. No. o. -
c d/ :[
. y vr ‘_,-. | /i I-f.r
TRAFFIC 975 2 1995 % /
Sec.IV a&b
Destruction Approved by Holl of Records Commission ~ 4 Destruction Certificotion !
/ g , / /
- W é - -
Dote i Stote Archivisf Signoture of Court Offieia : itle Dote
Rev. 10/83 DGS-55Q-9 Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission D.C. CERT. 10-1-TRF-1-2000
Recards Management Division

7275 WATERLOO RD., P.O. POX 275
JESSUP, MD 20794-0273s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTNON

) A ¢,,of/ﬂ/

DISTRICT 1/5/2000
COURT

DATE

Avuthorization Method o f
Inclusive
Description of Records

Dotes of Recards Valume Date of B b
Include Title ond/or Form Number R i, Tk Destroy od {Cubic Feet) Desoaion (Recycle, shred,

Sched. No. No. londR1l, ete.)

TRAFFIC | 975 \?0 ?-//Jﬁ RZ&MQ '{ﬁ

Sec.1V

Destruetian

Destruction Approved by Hall of Records Commission Destruction Certificatian

MAY 30 200 ,;@W'{C: /«lgw. - / 75 A&ccjﬁmﬁf” -JW,A/ | Z//*ﬁg

Date State Archivist ignature af Court Official Title/ Date

Rev. 10/83 DGS-55Q -9 Instructions far Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 278 D.C. CERT. 10-1-TRF-1-2001
JESSUP, MD 20794-027% '

~

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 0?723

.4

J~h= ../D/

DATE

Authorizetion o ' Method of
Inclusive

Daseription of Records Doles of Records _Volume Date of Destruciion
(Recycle, shrod,

tandR i1, otc.)

g . i 3 - 7 7: 3 u'_e//
TRAFFIC | | | 3{ 3 WLu. /

Includs Title and/se Farm Numbov Retention Item Desiroy ed {Cublc Feel} Destruction
Sched. No. No.,

Destruction Approved by Hall of Records Commission . - Destruction Certification,

MAR 12 20m

Daje Pl T ivist. L : ignaiure of Court Offici(Jl‘

Rov. 10/832  DpGS-550-9 - : . Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.0. BOX 278

" --l“
/2)
JESSUP, MD 20794-0273 (;H_ {ff?/fﬁ /

TIFICATE OF RECORDS DESTRUCTION

D.C. CERT. 10-1-TRF-1-2002

PROPOSAL AND CER

DISTRICT 02-07-2002
COuURT DATE

Authorlzation

dal
Inelusl ve gt
Description of Records

Dates of Records Volume Date ol {Iht::::';::{.
Include Title and/or Faem Humbar ’ﬂ;‘:ﬂl:;n :“. Dastraysd [Cuble Fast) Dwstruesia LandBll, ote.)
ched. Me. . 4

| ; C g

£20-3 ﬁ‘iﬂw*

: Destruction Apprﬂmzd: jp’nl- / Destruction Certification 4
JUK 27 2002 i ? L D / e - z_ff?
) Date Stale Archivisy ignature of Court Officlal Tifle Date
Rev. 10/03

DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

D.C. CERT. 10-1-TRF-1-2002
Hall of Records Commission
Recards Manoge ment Division
pres
7275 WATERLQO RD., pP.oO. BOX 275
‘ JESSUP, MD 20794-027% 3& 7&>
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION )
DISTRICT HOWARD 02-07-2002 7
COURT COUNTY DATE 0 52 /f’ / 7
Aurhosizatfon Methad ol
" Inelusl ve . = ' Dicivrnisilse
L Denes | Roeord Dores of Racard olume ale o [Reeyeln, shred,
:'l.. In:TuJ:.ﬂ:t':F:iT?u FT-:n Lumhl Raitwritlan T Dwatrny wd i [Cuble Feal) Daatrunsias HI .-..,..JIIHI ‘:u_‘:
Sehed. Mo, Ma,
~2J-i3 /;:M d
TRAFFIC o975 2 1998 15 CF ‘ {

[ Sec. 1V
|

| Destruction Approved by Hall of Reeords Commigsion
|
MAY 02 200 ﬁp—[d, ,/;a-;é-u /

Dote State Archivist #

2043

Rev. 190/83 DGS-55(-9

Date

Instructions for Preparation and Submission on Reverse Side







e ¢

Hz)w?rd Commun. | Collocy Department-of General LY
Reporting Agency U Services
= ~ Records Management Division Retain one (1) copy and forward
E"\q,IS h //’Z‘r! (Gn Lo Gyag, J)I V. 7275 Waterloo Road (Rte. 175) original to address at left.
= T i ’ P.O. Box 275
Division or Unit | Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Method of Disposal

Authorization Inclusive Dates of Volume Date of

No. Description of Records
Records Destroyed | Cubic Feet Disposal

(Same Title as listed on Schedule)

Retention Item No.
. Schedule No. | I— i
Grade books fsprenduy 1358 | =2 |]7%- (998 72/03 Shredd g

[ hereby certify that the records listed above were disposed of as indicated.

~ fe/ULL %J)&LW( L17/ sk Div CZ/J% ,'V,,Jvuju/ £-30-03
/

Slgnature Title Date

DGS 550-2 (Rev. 1/93).
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COMMUNITY COLLEGE

You Can Cet There From Here.

Sstudent Su hport rvi
10901 Little Patuxent Parkway
MI 44-319

Columbi

Department of General Services
Records Management Division
7275 Waterloo Road (Rte.175)
P:O. Box 25

Jessup, Maryland 20794-0275
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How

ard Community College Department of General

Prepare in duplicate

Reporting Agency Services

English/World Languages Division

Records Management Division

Retain one (1) copy and forward
7275 Waterloo Road (Rte. 175)

original to address at left.

]

P.O. Box 275

Division or Unit Jessup, Maryland 20794-0275

]
I |

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal

(Same Title as listed on Schedule) Records Destroyed | Cubic Feet Disposal

Retention Item No.

Schedule No.
English/World Languages 1855 2 Jan. ‘99- Dec. ‘00 11/24/04 Shredding
Gradebooks/Grade Spreadsheets
Hickory Ridge Division Office 1855 S July *95-June ‘96 11/24/04 Shredding
Requisitions
ESL —Credit Division Requisitions 1855 5 July *99-June ‘00 11/24/04 Shredding
English/World Languages Division 1855 5 July ’95-June ‘00 11/24/04 Shredding

Requisitions

I hereby certi

=

fy that the records listed above were disposed of as indicated.

B Division) OFFICE Asjﬁcrm@& //_29/,0%

/Si gnature Title Date

DGS 550-2 (Rev. 1/93).
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| rane _ Department of General
‘(\* e Reporting Agency Services Prepare in duplicate
Records Management Division .
1 Hoord Cogss 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
— uhj P.O. Box 275 original to address at left
Division or Unit Jessup, Maryland 20794-0275
|
1 CERTIFICATE OF RECORDS DISPOSAL
Description of Records e “Inclusive Dates of Vol Date of
= nciusive vates o olume aie o 4 ;
‘ jto. (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal ehdy g
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| hereby certify that the records listed above were disposed of as indicated.
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KAY K. HARTLEB
REGISTER OF WILLS

HOWARD COUNTY
COURT HOUSE
ELLICOTT CITY, MD 21043

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275
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Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275
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| hereby certify that the records listed above were disposed of as indicated.
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I9DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission 3_2 /3
Records Management Division -
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession #01A39
District Court of Maryland Frederick
COURT COUNTY DATE May 28, 2003
Authorization
) iR Method of
Series Descriptions of Records - Dat i fu;w d Volume Date of Destruction
No. Include Title and/or Form Number Retention Item - gsegtro;c:r 5 (Cubic Feet) Destruction (Recycle, zf;:;d, landfill,
Sched. No. No. :
“ y1 Fal %
2219 Sec VI 1988 4 6-26-43 | Ll
Landlord Tenant - Destroy lifSf.2
Ret
Destruction Approved by Hall of Records Commission Destruction certification
N 2 lt 2003 / -r/?} = ./'.
g E. f g L chartr Ly & 2803
Date State Archivist 1 Signature of Court Official Title Date

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side




1.

2.

INSTRUCTIONS FOR PREPARATION -

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

D%

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE TIIE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE TIIE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION — e A g
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL — SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS L 1
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS



9DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794-0275 3300

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession #03A:28
Dist # 11-1
District Court of Maryland Frederick
COURT COUNTY April 22, 2003

Authorization
Method of

Volume Date of Decstruction
(Cubic Feet) Destruction (Recycle, shred, landfill,

Inclusive
. Dates of Records
Retention Destroyed

Sched. No.

Series Descriptions of Records
No. Include Title and/or Form Number

2219 1990 £%3¢-3

Rent destroy

Destruction Approved by Hall of Records Commission Destruction certification

MAY 2 1 2003 ,@/umnjﬁ. //;a«;b« [ i 2w it PR Frapis,. i, =20
¥ 3 //

Date State Archivist Signature of Court Official Titl Date

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Side




|8

2.

3.

5.

INSTRUCTIONS FOR PREPARATION ]

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,

7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS

ONE RECORDS CENTER BOX =1.0 CU. FT. OF RECORDS
&t‘v%ﬂ?, ] fz% » o a0 .
g 5 L.us PR ey
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IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession # 97A59
Dist # 11-01

District Court of Maryland Frederick March 14, 2003

COURT COUNTY DATE

Authorization

Inclusive
Dates of Records
Destroyed

Series Dcscriptions of Records
No. Include Title and/or Form Number

Volume
(Cubic Feet)

Date of

Retention Destruction

Sched. No.

Method of
Destruction
(Recycle, shred, landfill,
etc.)

2219 1993 $ A0

Rent destroy

fa%iﬁ}

Destruction Approved by Hall of Records Commission

E. fopon)f

Destruction certification

APR 15 2003

é_&;mz_i&'{!w%w / Le kfz/

Signature of Court Official

Date State Archivist

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side




R R
. e TR

Wiy 2807

2 %, AR

oA W o
TRt SR

AN




9DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division —

7275 WATERLOO RD., P. O. Box 275 o \
JESSUP, MD 20794-0275 ( ATA
P
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Accession # 97a59
Dist # 11-1
District Court of Maryland Frederick
COURT COUNTY DATE  April 10, 2003
Authorization
; Method of
Series Descriptions of Records D tlndtl.l lS{lVC d Volume Date of Destruction
No. Include Title and/or Form Number Retention Ttem . le)se(s’tro;ec(;,r s (Cubic Feet) Destruction (Recycle, shred, landfill,
te.
Sched. No. No. I
ﬂ A
2219 Sec VI / 4 199344/
Rent —To Destroy Item 2 ol
Pr 4
v LN 4
\s W& By
QLJV N )’
' ]
Destruction Approved by Hall of Records Commission Destruction certification
APR 2 8 203 QMZC. M"/
Date State Archivist i Signature of Court Official Title Date

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROI'OSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOLI TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

S. FOR YOUR INFORMATION —

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
WE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




Department of General Services
Hall of Records Commission
Records Management Division

7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:_January 13, 2004
Serics Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number Include Title and/or Form Rctention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroycd landfill, etc.)
Administrative Records- 2219 2 1994-1998 1 , ('{ Shred
Personnel Files 8 ;D’O
Destruction Approved by Hall of Records Commission Destruction Certification
A}
t
FEB 12 2004 Q-»JC, ‘/@éﬂé ( o DLU,(H)A_ (Lﬁu.ﬂll’l‘ (’J@ﬂi Y’Jhﬁl/
Date State Archlvist Signature of Court Official itle Date







Department of General Services

Hall of Records Commission , j
Records Management Division 5 é% 5
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:_ January 13, 2004
Serics Decscription of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed land/fill, etc.)
Administrative Records- PelY 2 1994-1998 I %,90 —-OL! Shred
Personnel Files
Destruction Approved by Hall of Records Commission Destruction Certification
wiim Skl feFh [ Dilind Loy el 9w
Date State Archivist Signature of Court Official itle Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Reeords Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession # 00A119.-01A155.-99A61,-98A 144,

02A36
District Court of Maryland Frederick
COURT COUNTY DATE July 30, 2003 #11-1
Authorization
Series Descriptions of Records kg Volume Date of Dok of
N Include Title and/or Form Number : Dew Al lisoonds (Cubic Fcet) Destruction b iy
0. Retention Item Destroyed (Recycle, shred, landfill, etc.)
Sched. No. No.
2219 Sec VI 1996 6 /)39
Microfilm Traffic Md Rule 2219 Item 2 1998 8
[y i J
1895 6
1994 P
Destruction Approved by Hall of Records Commission Destruction certification
v .
AUG 2 8 2003 ‘ . ./_)7.-7/
Date State Archi¥ist Signature of Court Official Title Date

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Side




1.

2.

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

S5

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:__January 13, 2003
Series Description of Records Authorization | Authorization Inclusive Volume Date of Mcthod of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Civil Cases Involving A 2219 2 399 34 Shred
Judgment for a Sum Certain / 3‘5-@

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

wosm ke /m,{ Caus Duland &mW%K 1257

Datc State Archlv1st Signature of Court Official

Date







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__ Frederick Date:__January 13, 2003

Series
Number

Description of Records
Include Title and/or Form
Number

Authorization
Retention
Schedule #

Authorization
Item #

Inclusive
Dates
of Records
Destroyed

Volumc
(Cubic Feet)

Date of
Destruction

Method of
Destruction

(Recycle, shred,
landfill, etc.)

Criminal Cases

2o 18

1999

Shred

| 2- 203
FOR STRIPPING ONLY-

RETAIN DOCKETS
PERMANENTLY

Destruction Certification

Caws Dilas

Signature of Court Official [»

Destruction Approved by Hall of Records Commission

ﬂaﬁl c. /{@%ﬂ/

State Archivist

FEB 05 2903
Date

Datc







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:_ January 13. 2003

Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, ete.)

Expunged Criminal Cases 2219 1o80 / A- 0’2-0‘5 Shred

Destruction Approved by Hall of Records Commission Destruction Certification

FEBUS aug _Qmj M/ C/QM D Lﬂlﬂj#dﬁﬂé Mﬁ

Date State Archivist Signature of Court Official tle Date
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Department of General Services J
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__ Frederick Date:__January 13, 2003
Scries Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number Include Title and/or Form Retention [tem # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Fiscal Records 2219 1 1999 8

/ 9//__ 8 Shred

Destruction Approved by Hall of Records Commission Destruction Certification

s oo, frptof Coute Dd (2443

Date State Archivist Signature of Court Official 1 itle Date
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Department of General Services < _/

Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:__January 13, 2003

Scries Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Includc Titlc and/or Form Retention Item # Dates (Cubic Feet) Decstruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)

Petty Offenses 2219 1999 Shred
CHil Glitious [2—20>
Alcohol Violations
Natural Resource

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

FEB 0§ 2003 )Z{“mjé. /7’"‘%"‘/ MQAL County (leek [2-2E3

Date State Archivist * Signature of Court Official Tille Date
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:_ Frederick Date:__January 13, 2003

Series Deseription of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Inelude Title and/or Form Retention Item # Dates (Cubic Feet) Destruetion Destruction
Number Schedule # of Reeords (Recycle, shred,

Destroyed landfill, etc.)
RDAT Tapes 2219 1999 IQ«- é,_@ Landfill

Log Sheets to be Shredded

Destruction Approved by Hall of Records Commission Destruction Certification

FEB 05 2003 )Qmjc. / Y ;
Ypsghs Qe DULQOM L 12
Date Signature of Court Official Title Date

State Arehivist
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Department of General Services
Hall of Records Commission
Records Management Division
1275 Waterlen, Rl P.O: Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:__January 13, 2003

Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of

Number Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,

Destroyed landfill, etc.)

Summary Ejectment 2299 Z 199 4 Shred
Non-Moncy Judgments / 2“’/"@
Destruction Approved by Hall of Records Commission Destruction Certification

Date

FEB 05 2003 %ZC/W/ omy !){Q\Md Lleel [Q,I-)L/ﬁ

State Archivist Signature of Court Official itle ate







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__ Frederick Date:__January 13, 2003

Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Dcstruction
Number Schedule # of Records (Recycle, shred,
Dcstroyed landfill, etc.)

Traffic R d 2219 1999 hred
raffic Records 19\_’_05 Shre

RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

_éMALDLMﬁJ (i'/zm%; Clegk
State Archivist Signature of Court Official itle Date







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:__January 13, 2004

Serics
Number

Description of Records

Include Title and/or Form
Number

Authorization

Retention
Schedule #

Authorization
Item #

Inclusive
Dates
of Records
Destroyed

Volume
(Cubic Feet)

Date of
Destruction

Method of
Destruction
(Recycle, shred,

landfill, etc.)

Civil Cases Involving A

2819

2000

Shred

Judgment for a Sum Certain %‘;0 ’04
FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Certification

(* pwaie Dikland

Signature of Court Official

Destruction Approved by Hall of Records Commission

Slmtc /1"“7""/

State Archivist

FEB 12 208
Date

&w@ﬂcicdé 2004

tle Datc







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:__January 13, 2004

Series Description of Records Authorization | Authorization Inclusive Volume Date of Mcthod of
Number Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)

Civil Cases Involving A 2219 2000 ’OL{ Shred
Judgment for a Sum Certain ';D

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

FEB 12 74 Q""‘“[ / "‘7"“/ COKUL D(JMM{ (b,Dqu’\J Clee g’%j[

Date State Archivist Signature of Court Official Tifle Date
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:__January 13, 2004

Scries Description of Records Authorization | Authorization Inclusive Volume Datc of Mcthod of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)

Criminal Cases 2219 2000 g})@ _0(/ Shred

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

wim Sl frA~F (g DU by el g0

Datc State Archivist Signature of Court Official Tiflie Date







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:__January 13, 2004
Scries Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number Inctude Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)

Criminal Cascs 2219 2 2000 30 q- Ow—@t/ Shred

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Decstruction Approved by Hall of Records Commission Destruction Certification

wum  Ghade Srp~t (un DUllid  Canty et sy

Date State Archivist Signature of Court Official e Date
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Department of General Services '
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275

Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__ Frederick Date:_ January 13, 2004
Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed land(fill, etc.)
Expunged Criminal Cases 2219 2 2000 3 8 "20 ’D(’f Shred
Destruction Approved by Hall of Records Commission Destruction Certification

wium St fpopeh (i DU Courhy cHEC 120

Date State Archivist Signature of Court Official itle Date
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:_ Frederick Date:_ January 13, 2004
Scries Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feer) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed land(fill, etc.)
Expunged Criminal Cases 2219 2 2000 ) QQD.OL_’, Shred
Destruction Approved by Hall of Records Commission Destruction Certification

FER 12 )@vw( /4"“7""/ M@M&L Maﬂ/‘ XJM%

Date State Archmst Signature of Court Official Title Date
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3444t
Department of General Services
Hall of Records Commission
Records Management Division

7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:_ Frederick Date:__January 13, 2004
Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Fiscal Records 2219 1 2000 8 Shred
g-20-04

Destruction Approved by Hall of Records Commission Destruction Certification

FER 12 28 ﬂu—JC. /1'7"‘/ ( 42/11@ CDW&)Q County CIRE 92004

Date State Archivist Signature of Court Official Thtle Date







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:

District Court 11-01 County:__ Frederick Date:__January 13, 2004
Series Description of Records Authorization | Authorization Inclusive Volumce Date of Method of
Number Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Fiscal Records 2219 1 2000 8 g QD _0 LI/ Shred

Destruction Approved by Hall of Records Commission

FEB 12 a0
Date

St fopodnf

Destruction Certification

State Archivist

Title

Camg Dibland County Cett. g/

Signature of Court Official

Date







370
Department of General Services
Hall of Records Commission
Records Management Division
1275 WaterloaRd .. P.0. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:__January 13, 2004
Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Petty Offenses 2219 2 2000 5 L{ Shred
Civil Citations g’ow o

Alcohol Violations
Natural Resource

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Decstruction Certification

wnm oo St (0 Didd Comty clee g

Datc State Archivist Signature of Court Official itle Date
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:_January 13, 2004
Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feer) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)
Petty Offenses 289 2 2000 5 Y. (_{ Shred
Civil Citations g 90 0

Alcohol Violations
Natural Resource

FOR STRIPPING ONLY-
RETAIN DOCKETS
PERMANENTLY

Dcstruction Approved by Hall of Records Commission Destruction Certification

wim St ok s DUl Courty (il 20/

Date State Archivist Signaturc of Court Official itle Date




s
1

SIAIHOYY 31V1S ANYTAHYW

$000 © €

Rechiveiort:!

|
¥
A




Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:_ January 13, 2004

Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Sehedule # of Reeords ' (Recycle, shred,
Destroyed landfill, etc.)

RDAT Tapes 2219 2000 Landfill
p g/go __Oq

Log sheets to be shredded

Destruetion Approved by Hall of Records Commission Destruction Certification

wim  Sloade foief  (own DU Couby ot 5004

Date State Archivist Signature of Court Offieial & Date




.. A.Ii.
?..a. -

.‘.m__ L - i
=" .-_.x.. ._.-...... :
-ﬁ.‘ i ...\. F




Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:_January 13, 2004

Series
Number

Description of Records
Includc Title and/or Form
Number

Authorization

Retention
Schedule #

Authorization
Item #

Inclusive
Dates
of Records
Destroyed

Volume
(Cubic Feet)

Datc of
Destruction

Mcthod of
Destruction
(Recycle, shred,
landfill, etc.)

RDAT Tapes

209

2000

Landfill

<-20 04

Log sheets to be shredded

Destruction Approved by Hall of Records Commission Destruction Certification

FEB 12 M0 j:"’"‘“ /

Datc State Arclnwst

Lo Dibdond County Cleek. 522

Signaturc of Court Official
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__Frederick Date:_January 13, 2004

Scries
Number

Description of Records
Include Title and/or Form
Number

Authorization

Retention
Schedule #

Authorization
Item #

Inclusive
Dates
of Records
Destroyed

Volume
(Cubic Feet)

Datc of
Destruction

Mcthod of
Decstruction
(Recycle, shred,

landfill, etc.)

2219

2000

Shred

Summary Ejectment
Non-Money Judgments

§20-04

Decstruction Certification

g, Z)[MQM_ .ﬁﬂﬂ%eﬂjﬁﬂé_%@:ﬂq

Signature of Court Official atc

Destruction Approved by Hall of Records Commission

FEB 12 i %.J c. / f";%—"/

Datc State Archivist
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:__District Court 11-01 County:__Frederick Date:_ January 13, 2004
Scries Description of Records Authorization | Authorization Inclusive Volume Date of Mcthod of
Numbcer | Include Title and/or Form Retention Item # Dates (Cubic Feer) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landfill, etc.)

Summary Ejectment 2219 2 2000 3 Shred

Non-Money Judgments g'}O ‘DL/

Destruction Approved by Hall of Records Commission Destruction Certification

FER1Z oM )@“Jc-ﬁ“ﬁ/ CJMUL DUdand  Courh (el S04

Date State Archivist Signature of Court Official Title Date
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Watgiloo R, P1O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__ Frederick Date:_ January 13, 2004

Series
Number

Description of Records
Include Title and/or Form
Number

Authorization
Retention
Schedule #

Authorization
Item #

Inclusive
Dates
of Records
Destroyed

Volume
(Cubic Feef)

Date of
Destruction

Method of
Destruction
(Recycle, shred,
landfill, etc.)

Traffic Records

2219

Shred

2000 o) -()q

RETAIN DOCKETS
PERMANENTLY

Destruction Certification

( qwi. Ditland

Signature of Court Official

Destruction Approved by Hall of Records Commission

L %Ia./qw;(w/

Datc State Archivist

KAMT\;RCJ@BK 904

le Dale
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Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd.,. P.O. Box 275
Jessup, MD 20794

Proposal and Certificate of Records Destruction

Court:_ District Court 11-01 County:__ Frederick Date:__January 13, 2004

Series Description of Records Authorization | Authorization Inclusive Volume Date of Method of
Number | Include Title and/or Form Retention Item # Dates (Cubic Feet) Destruction Destruction
Number Schedule # of Records (Recycle, shred,
Destroyed landlfill, etc.)

Traffic Records 2219 2000 g’JDM Shred

RETAIN DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission Destruction Certification

FEB 12 100 %ﬁv—( /f‘f"j wm l)l\de c ﬁ{d@ﬁé gﬂ"ﬂ/

Date State Archivist Signature of Court Official itle Date
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las2es 2084 1B:13 416789R522 - STATE RECORDS CENTER

2 3 it e 4 m. "
i Department of General :
i i | Services - Prepare in duplicale
Ra ortn gung : = i
Ep—— 4 9.3‘3 uL el RecOrds Management Division A st
7275 Vimerkoo Reag (Rie. 176) | Retain one (1) copy and lorwar
Chlld Care Adnumstrat}orl = erderlck £O. Bor q_/( \ ] crigingl o eddress i et
Diviston or Untt Jeasuyi, Maryiantt 207845275

i s A e It e Sl o Rt o, o e, s e,

PAGE BzZ/B2

CERTIFICATE OF RECORDE DISPOSAL

- DGS 5502 (Rev, 183,

Z8 Ivd Z1 NOIDIN ¥0D 6290°969-T@E=T  21:61

ol ool Atthorizatian .
No Deseription of Racetds . ' nclusive Datae of Votime Date of Melhod of Disposal
" (Sams Tile as Tisted on Seheslla) Retention hem, Ruetrds Castoyed | Cukic Fent Dnsposal
: Sihegule blo. . Ll
Closed January | Shred It &
1 |Family Child Care Records| 1778 21 1998 — 1999 | 9 boxes 2005 | Recycle
|
;
Boves wil/
5 : : A v, (‘{é / (Yore s L
. . , OO
§ &% )‘/ ’ ?'/
-1:(.,‘ <>lr/l '3/ o2&
AN | .
!
e ? d
t
.- % hy
L }
; i .
. hee—arEs === s sy il ..-'._,_L_- 2 =
| hessby carty that the sesprds istc abovs wers disaoied c:f & mdlc,*fc T
%wu._w&_/ M 22 -’Ei yald /MM¢4 ’ Y= Tl ~ok
0  Signatura - ' Date

vBBC/ST/ 1T







DHR/CHILD CARE ADMINISTRATION

REGION XII
3303 SPECTRUM DRIVE
FREDERICK, MD 21703
Telephone: (301) 696-9766
FAX (301) 696-0629

FACISMILE COVER SHEET
DATE 1 hlouw
2120 Joy
TO: ] FROM:
. Ga Ete.‘ L\os;_q_,z_ . ‘ Miarlene. Feltner
K}lY“QJ\ ‘

PAGES TO FOLLOW: |

"Hon ks  for Gyoor help!

) }\'\5

18 35vd Z¢T NOIS3y vwoO 6296-969-1BE-1 62:¢1 +BBZ/BC/2T







/ / LR wlL A] I- COI(D —‘“ . ‘#‘GCE 8:
92/ 4

DHR. y Department of General .
s Fr . "
Raporting Agunicy , | Services b Prepare in duplicate
— - - R Records Management Division _
Child Care Administration - Frederick 7276 Yaterloo Read (Rie. 176) | Retainone (}A ccixfyﬁand torward
- v e e e B Box 975 original to address at lefl.
Division o U!'llh_m - Jesaup, Maryland 207340375
c." 5 R T i i i UJ' i ‘IEI- E: (ﬂ} F P "w.-m ‘\-;’ f’) i ‘I E-J' E 'S P ﬁ} E; _A E-
N i Avthorizatizn Tl
No Deseriptinrs ¢f Saceids inclusive Datas of Voinms Date of Method of Disposal
‘ (Save Tille as Listed on Suhestl ) Retentiot hem “eeards Dectroyed Culic Fed Disposal NG Spes
. Soheduie Mo Y il
Closed January | Shred It &
1 [Family Child Care Records| 1778 21 | 1998 = 1999 | 9 boxes 2005 | Recycle
. = it i
o ot S e o q
L =
W BT ’ ' : .
flid |
L= td W ! :
|
=L A s o
; R t
t R T 1 JE - _
[
| 4
|
SE= = Pt S S ] : = zad : _ nearTy L‘ et S ==

| herzby certify that the recorde listed above wers dlsoosed of ag ndicaec

MW‘ w /MW% B T
D Siznalie . | U Tie ) bate

DCS 8502 (Rew, 1/03),







1u/2kr 2008 18:173

41873085:12 -

B ———

STATE RECORDS CENTER

DR

et Sty e et
. Raporting Agency
:::-‘-“—ﬂ::::ﬁ ..........."'“....:r L3 el gmen

Child Care Adm:uustlatlon — Frederick

e, e

Uivision or Umt

oL e i

emir Dok

(‘ERTEH

CATE

Department of General

Jogau,

r——

Services

Records Management Dhvision
14735 Wawroo Road (Rie. 175)

FQ. Box 275

Maryland 20754

duiyd T

Retaln one (1) copy an¢ farward
ongmal (o address al et

PAGE * Bz/@D2

Prepare in duplicale

OF RECORDS

PR

POSAL

| Authsrization L '
No DBSC”PW’“ 0! Racerds —a inclusive Daies of Vaiune Date of e ¢ B l
* | (Save Tile as listed on Schecils) | Retsstin | hem | iecurds Destoyed | Cobio Fest Disposal PR of diNpeny
SEhROUE Mo, He
Closed January | Shred It & "
1 Famlly Child Care Records| 1778 21 | 1998 - 1999 | 9 boxes | 2005 | Recycle ’
T
o ol
]
B e -V o g et ey
| he'°by certiy that the Me disposed of as indiczec,
jz“&:"_.”"é_h _.,,____,__, - =16 -0
0 Slenaturs ; THs “‘—"‘-Dm
-+ DES 8502 (Rey, 123),
¢ 3IYd ZT NOID3Y W3O 6288-368-1BE-T ErA pBBZ/82/21
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DHR/CHILD CARE ADMINISTRATION

REGION XII
5303 SPECTRUM DRIVE
FREDERICK, MD 21703
Telephone; (301) 696-9766
FAX (301) 696-0629

FACISMILE COVER SHEET

DATE 1ili,lou

TO: FROM:
€;t>¥;e, Lmocpggz_ i Marclene Fe ltrer
PAGES TO FOLLOW: |

" hanrn ks foe Yo v \'\JL\Q‘

JFovd ¢T NOID3Y wOO 6290-963-T0E-T LT:GT

pBaC/91/11







AUG—-18-83 1©8:28 AM

REGISTER-BF-WILLS*FREDC®OH

301 846 ©O744

o 5

R " » i
Department of General

Frederick County Government

——

Reporting Agency

eV T c—

Register of Wills (Frederick Cou

Division or Unit

e

Services

Records Management Division

nty-";?s Wa

terloo Road (Rte. 1795)
P.0. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
onginal to address al left,

.07

CERTIFICATE OF RECORDS DISPOSAL
thorizati
Descriplion of Records AEEmOn Inclusive Dates of Volume Date of Method of Disposs!
No. (Same Title as listed on Schedule) Relention ilem Records Destoyed | Cubic Feet Disposal
Schedule No No
1 |Report of Fixed Assets ( S 1{¢) | 01/98-12/99 ik Shredded
2 |Payroll & Check Register |~ — 5 ° 1(d) | 01/98-12/99 A :
3 |payroll ETR 1(d) | 01/98-12/99 ! .
4 |"RRg Sratgnents and 1(e) | 01/98-12/99 P "
5 |Cancelled Checks g stubs = 1(e) | 01/98-12/99 il »
6 |Paid Bills & Invoices 1(e) | 01/98-12/99 Wl a
7 |Time Sheets 1(e) 1 01/98-12/99 Ry i
|
i
| hereby certify that the records listed above were disposed of as indicated.
S ~ 5 (o a o
SOVl s e 498
U U L Title Date

Signature

OGS 5502 (Rev 1/93),







" Frederick County Government Department of General
RefiGrting Ageney Services Prepare in duplicate
Records Management Division
. : , 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
~ Register of Wills (Frederick County? BO. Box 27é ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275
- Authorization _
" Description of Records Inclusive Dates of Volume Date of Method of Disposal
i (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No. No.
1 |Report of Fixed Assets C - 850 1(c) | 01/98-12/99 al: %13/ 03| shredded
2 |Payroll & Check Register n 1(d) | 01/98-12/99 5l o )
3 |payroll ETR ‘ 1(d) | 01/98-12/99 3 ! "
Bank Stat 6
T L et el iy 1(e) | 01/98-12/99 1 .
5 |Cancelled Checks g Stubs g 1(e) | 01/98-12/99 - " .
6 |Paid Bills & Invoices o 1(e) | 01/98-12/99 =i ( "
7 |Time Sheets e 1(e) | 01/98-12/99 4l i "
I =
| hereby certify that the records listed above were disposed of as indicated.
- ~ o Cr -
U/U“'@(V\M/ ra-/TL"‘—Z}A« ﬁ@-’w Cé’/f?/og
0 U o U Title Date

Signature ‘/‘2/

OGS 550-2 (Rev 1/93).







-Frederick County Register of Wills Department of General
Services Prepare in duplicate
Reporting Agenc P
e e Records Management Division _ : -
. : 7275 Waterloo Road (Rte. 175 Retain one (1) copy and forward
Register of Wills PO. Box 27§ ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Description of Records SRriEgion Inclusive Dates of Volume Date of M .
No. ’ ) v ethod of Disposal
(Same Title as listed on Schedule) Retention item Records Destroyed | Cubic Feet Disposal
Schedule No No.
Monthly Reports C -¥50 |1(a) |01/98-12/2001 2 of|i3(ey Shredded
2 Report of Fixed Assets u 1(C) 101/98-12/01 .1 £ =
3 Payroll & Check Register e 1(D) |01/98-12/01 Sl . ¢
4 ° | Pavroll ETR e 1(D) 101/98/-12/01 ad " 2
Deposit . h
5 Bank Statements & Slips " 1(F) 101/98-12/01 el
6 Cancelled Checks & Stubs b 1(E) 101/98-12/01 2l o i
7 Paid Bills & Invoices = 1(E) j01/98-12/01 < = e -
8 Requisitions & Purch Ordests " 1(E) 101/98-12/01 21 ! K
9 Time Sheets " 1(E) 01/98-12/01 sl " "
10 | Purchase Orders t 1(F) ¥01/98-12/01 Al ! =
Gba~-p\
1B |Legal Heir Forms " 35 11/95-09/97 1 = S
hereby certify that the records listed above were disposed of as indicated.
3 y = »
(/ e e Yﬂ/T ’7@« Register of Wills C 8/ ’8/ Oi
Virginia p. Fifer Title Date

38 550-2 (Rev 1/93).

J Signature
vy

igure 9

-41-

Last audit performed on January, 2002.
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AUG-18-83 10:28 AM REGISTER-BF-WILLS*FREDCO 381 846 ©744 P.B6

M _ = Lo = e . — 5
Frederick County Register of Wills Department of General
R T TSR 1
Services i Prepars in duplicate

Reporting Agenc 15 !
s o Records Management Division

7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward

Register of Wills P.O. Box 275 original to address at lett
Divislon or Unit , land 20794-0275
Jessup, Mary
P
; Description of Records ifds i Inclusive Dates of Volume Date of Method of Disposal
0. (Same Tite as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal
Schedule No Na.
1* Uikl Rabomks 1(A) [01/98-12/2001 | .1 Shredded
2 Report of Fixed Assets 2 1(C) 101/98-12/01 ik = 5
3 | Payroll & Check Register % 1(D) |01/98-12/01 £l ’ "
4 Pavroll ETIR ’ (DY 101/9R/.12 /01 ol h 4
Deposit -
5 Bank Statements & S1ips . 1(E) _|01/98=-12/01 o : b
6 Cancelled Checks " 1(F) 101/98-12/01 el i .
7 Paid Bills & Invoices L 1(E} 101/98-12/01 1 " -
8 Requisitions & Purch Orderg " 1(F) 101/98-12/01 o 2 s
9 |Time Sheets o 1(E) 101/98-12/01 ! " -
10 | Purchase Orders 3 1(F) 101/98-12/01 el T H
~11 | Personnel-Folders - 1 1017/98-05/99 i 3 F
: -/
12 |Legal Heir Forms 2 35 11/95-09/97 i b P
S ——————— _EE——

hereby certify that the records listed above were disposed of as indicated.

g \ et

(/ LA AN ’ﬂ/f_ "@« Register of willg -

Signature virginia p. Fifer i~ Title Dats
Last audit performed on January, 2002.

35 5502 (Rev 1/33),

igure 9 4] -







AUG—18—83 18:27 AM REGISTER—OBF—-WILLS*FREDCO 31 846 ©744 P.93
"'-I S— —_——
% DEPARTMENT OF GENERAL SERVICES Sahetult Mo,
! RECORDS MANAGEMENT DIVISICN '
| RECORDS RETENTION AND DISPOSAL SCHEDULE Page 1 of 3
Agency ~ Division/Unit "%
FREDERICK COUNTY GOVERNMENT REGISTER OF WILLS
Itam Des

ﬁ’ﬂtje

S —

Approved by Department, Ageﬂgy,

CCOUNTING RECORDS

and general accounting records.

series be altered, the schedule may be amended to reflect such
changes.

Each agency will use all or some of the following recards which
governed by the indicated retention period:

A, General Accounting Records

Certificate of Deposit and Bank Deposit Slips
Distributicn of Charges

Memorandum of Adjustments
Monthly Report of State Funds Collected and Deposited

B Special Accounting Records
Reporis of audits conducted by the Legislative Auditors

the Legislative Auditors

Books of Final Entry - General Ledgers

cription I Retention

This series includes all standard STATE accounting forms as well as
other accounting media which provide supporting data for the special

Changes in records format will not necessarily require revision of the
retention schedule. However, should the scope or content of a records

Reports of audits conducted by persons ar agencies cther than

are

Retain for three (3) years and
until all aucit requirements have
been fulfiled, then destoy.

Retain for ten (10) years then
destroy.

Retain permarently. Transfer ¢}

State Archives periocically

Retain permanently. Transfer to
State Archives periodically.

Schedule Authorized by State Archivist

or Division Rspresentative.

Date o883 Date
Signature Uarguia P FLor

Typed Signatura

Nagme_ Virginis P. Fifer

0GS 55

181

8.1 (Rew 159)







AUG—-18-83 10:27 AM REGISTER-OF-WILLS*FREDCO

301 846 0744 P.04

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

(Continuation Shest)

Schedule No.

Page 2 of 3

Agency

FREDERICK COUNTY GOVERNMENT

Division/Unit
REGISTER OF WILLS

S e S

[tam
No.

Description

|

Retention

——— ~ —

ﬁﬂ—%r

. Budget and Fiscal Planning Records
Budget Estimates
Budget Schedule Amendment
Materials and Supplies Physical Inventory
Report of Fixed Assets
Report of Materials and Supplies
Request fer Position Action

D. Payrall Aécounﬁnq Records
Employee Roster Card File
Payroll and Check Ragister

Payroll Exceptions Time Report
Payroll Transmittals

Payroll Warrants

E. Miscellaneous Accounting Records
Bank Books, Statements, and Deposit Receipts
Budget Papers and Work Sheets
Cancelled Checks, Check Copies and Gheck Stubs
Delivery Orders and Receipts
Gas Withdrawal Tickets and Mileage Reports

Paid Bills and Invoices

Paid Bonds and Coupons

Periodic Financial Reports to Local/State Agencies

Receipt Copies and Stubs

Receiving Reports

Reconciliation and Trial Balance Sheets

Renewable Licenses

Requisitions and Purchase Orders

Stock Recerd Cards

Time Sheets

Withholding Tax Forms and Statements
(Local, State, and Federal)

Memorandum Receipt and Property Condemnation Reports

Retain for three (3) years and
until all audit requirements have
been fuifilled, then destoy.

Retain for three (3) years and
untl all audit requirements have
been fulfilled, then destroy.

Retain for three (3) years and
until all audit reguirements
have been fulfiled, then desiroy!

~DGS S30-1A (Rev. 1/83) 4.z i —







AUG—-18-B83 180:28 AM REGISTER-BF-WILLS*FREDCO Bl 846 BT44 P.B5S
m
OEPARTMENT OF GENERAL SERVICES Schedule No.
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE Page 3 ot 3
(Continuation Sheet) e
Agency Divisien/Unit
FREDERICK COUNTY GOVERNMENT REGISTER OF WILLS
Item . Descriptien Retention :
No.
F. Purchasing Records

Actual Emergency and Repairs Report
Copy of Contract Awarded
Credit Memorandum
Notice of Award of Contract
Out-of-Schedule Requisitien for Supplies
Purchase Order
Report of Partial Delivery
Requisition for Supplies

(aiso Agency Interoffice Requisitions)

0G5 550.1A (Rev, 190 e

Retain for five (§) years and
until all audit requirements have
been fulfilled, then destroy.







AUG—-18-03 18:27 AM REGISTER-OF—-WILLS*FREDCO 301 846 0OT44

VIRGINIA P.FIFER
Register

Mark A Ga'wicks
Chig! Deputy

(301) 663-3722

County Court House
100 Wes! Patrick Street
Fregenck, MD 21701-5485

QREBiater of HWills

Frederick County

January 17, 2003

Dept of General Services

Record Management Div

RO Box 275

Jessup. MD 20794-0275

RE: Request for Disposal of Records
Dear Sir or Madam:

Enclosed please find our request for your approval to shred
some old office records. If you have any questions please
contact me at 301-663-3722. Thank you for your prompt

consideration.
Sincerely,

\ et RS |

Mark A. Gelwicks,
Chief Deputy

Enclosures (1)

.02







AUG-18-83 18:27 AM REGISTER-BF—-WILLS*FREDCO 301 846 B7T44

REGISTER OF WILLS FOR FREDERICK COUNTY
100 West Patrick Street
Frederick, MD 21701

F A OO VER:MFE HEET

DATE: August 18,2003 ©
TO: MARYLAND STATE RECORDS MANAGEMENT DIVISION

FROM: Mark Gelwicks, PHONE: 888-258-0526
Chief Deputy FAX: 301-846-0744

RE: REQUEST TO DISPOSE AND SHRED OLD RECORDS

Number of pages including cover sheet: 7

Message

My office made a request to dispose and shred of some old records on January
17, 2003 but never heard anything from you. Please review request and advise.
Thank you,







ASSISTANT CHIEF CLERKS:

JAMES N. VAUGHAN SUSAN ARMIGER
Chief Judge DISTRICT COURT OF MARYLAND Finance
HEADQUARTERS
JOSEPH P. ROSENTHAL Maryland Judicial Center CHARLES E. MOULDEN
Chief Clerk 580 Taylor Avenue, A-3 Operations
ANNAPOLIS, MARYLAND 21401
(410) 260-1210 Fax (410)260-1219 DIANE S. PAWLOWICZ

Administrative Services

LISA I. RITTER
Engineering & Central Services

August 25, 2004

Gabe Lopez, State Records Administrator
State Records Management Center

PO BEx 275

Jessup, MD 20794

Dear Mr. Lopez:

Enclosed are destruction certificates from the District Court. These certificates indicate that
certain records were destroyed.

Each certificate discloses the county, type of records, manner in which the records were
destroyed, and the date of records destruction.

Sincerely,

. /\fm /. mmd
Lisa L. Ritter

Assistant Chief Clerk
Engineering & Central Services

Enclosures






IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession # 01A38
Dist # 11-2

District Court of Maryland Hagerstown
COURT COUNTY April 23,2003

Authorization
Method of

Volume Date of Destruction
(Cubic Feet) Destruction (Recycle, shred, landfill,
etc.)

Inclusive
. Dates of Records
Retention Destroyed

Sched. No.

Series Descriptions of Records
No. Include Title and/or Form Number

2219 1985-86-87-88
Rent destroy

Destruction Approved by Hall of Records Commission Destruction certification

MAY 2 1 2003 .WC’ /@cf—«/ j/:z;& Al o s, S

Date State Archivist Signature of Court Official ik

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Sidc




1k

A

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

S.

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275 3 2 ??

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession #03A33
Dist # 11-2

District Court of Maryland Hagerstown
COURT COUNTY April 22, 2003

Authorization
Method of

Volume Date of Destruction
(Cubic Feet) Destruction (Recyele, shred, landfill,
etc.)

Inclusive
' Dates of Records
Retention Destroyed

Sched. No.

Series Descriptions of Records
No. Include Title and/or Form Number

2219 /990 5.2 443 Lo AfA 0

Rent destroy

Destruction Approved by Hall of Records Commission Destruction certification

- o) : / / /
MAY 2 1 2003 %C, /?aa%,., (fideeios ﬁ_',gmgf,;fg«,{u{f Y

= 7 7 ; : :
Date State Archivist Signature of Court Official T|tl§/

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Sidc




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

4

iy
y

1 LY,
. Mk . ¥ (IR A R
Sy "’5 -". 2 ‘f‘ g F s & (RS
; fantk, T SR AR

‘o
Jre S, O3




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICAJTE OF RECORDS DESTRUCTION
v 71 ;
Accession # 99A14.-00A84.-01A213,-02A123

District Court of Maryland Washington
COURT COUNTY DATE July 30, 2003

Authorization

Descriptions of Records Indhdin Volume Date of AR 9 f
Include Title and/or Form Number : - (Cubic Fee() Destruction e
Retention Destroyed (Recycle, shred, landfill, etc.)
Sched. No.

2219 1995 ¢
Microfilm Traffic Md Rule 2219 1996 /- /50 o

1997 0

1998

Destruction Approved by Hall of Records Commission Destruction certification

AUG 2 8 2003 57%14& W /ZMM@‘V L/

Date State Archivx’st / Signature of Court Official Title /

Rev. 10/83 GS-55Q-9

Instructions for Preparation and Submission on Reversc Side
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Hall of Records Commission
Records Management Division

7275 Waterloo Rd. 1244

PuOlBox 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003

Series Description of Authorization Inclusive | Volume Date of Method of
Number Records Include Retention L Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recyele, Shred,

Number Destroyed Landfill, ctc.)

Civil Cases 2219 99 34 JLand fa1
Involving A
Judgment for a Sum
Certain

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

MAR 19 2003 g [ I Z‘/«“Z';,Zw ]
Date Statc Archivist

Destruction Certificate

L wf/” (e S LA g/ 147, 2z




/070>




Hall of Records Commission

Records Management Division

7275 Waterloo Rd.
B Bow 275

Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102

Washington County

R, I

February 26, 2003

Scrics Description of Authorization | Item [ Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Criminal Cases o2l 9 g 1999 23 Landfill
FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

MAR 13 2003 WC. /6/”74"‘/

Date State Archivist

Destruction Certificate

Hiitce dehite
Signature of Court Official Titlke

74
47/A

OF.

z /{’3 2=

Date







Hall of Records Commission %
Records Management Division /'~ 7\
7275 Waterloo Rd. ( 327
P.O. BaREZ75 N
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Expunged Criminal | 2219 2 1999 2 ®andfill
Cases

Destruction Approved by Hall of Records Commission

0 4 / /..
MAR 19 2003 g/m e ,7»&:7,/;,44/

Date

State Archivist

DjTuction Certificate _
A | 1 S ! 7 { /l ¥ ."
Modie dehitle St OOl _5//3/532

Signature of Court Official Tifle Date




8/ /03



Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Box 275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003

Series Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Fiscal Records 219 2 1999 8 TLandfill

Destruction Approved by Hall of Records Commission

MAR 19 2003 Zﬁ /e / 4 /

Date “State Archivist

Dest?&tion Cer tiﬁcate

/ £ /" 7, /
Lot Yeht e Gy, k. r//5/45
Signature of Coun Official Title Date




8/ 2576 %



Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

Pi@. B 275
Jessup, MD 20794-0275

3250

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003
Series Description of Authorization | Ttem | Inclusive | Volume Date of Method of
Number Rccords Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, ctc.)
Petty Offenses 4219 2 1999 2 Landfill

Civil Citations
Alcohol Violations
Natural Resource

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

MAR 18 2003 ﬁ 2: 2 éﬁ 7_’;@‘4/

‘Date State Archivist

Destruction Certificate

e

z,jﬂ’%:"/rrg/yé g’//)g a3

Signature of Court Official Title Date

&) ' f.:" S
Adsdet dofifill
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Hall of Records Commission
Records Management Division .
7275 Waterloo Rd. =)
P.O. Box 275 ( 4249

Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003

Series Description of Authorization | Item [ Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, ctc.)
RDAT Tapes 2249 g 1999 s Landfill

1500 T
Landfill

Destruction Approved by Hall of Records Commission

Map 18 103 ﬁ;,m e i ?@f"‘/

Date State Archivist

Degtruction Certificate

Gss Lodomt, by eh. i /4/5

Signature of Court Official Title Dale
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Hall of Records Commission

Records Management Division

Proposal and Certificate of Records Destruction

District Court 1102

7275 Waterloo Rd.

P.O. Box 275
Jessup, MD 20794-0275

Washington County

357

February 26, 2003

Series Description of Authorization | Item [ Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)
Summary Ejectment | 2219 2 I o 4 Landfill

Destruction Approved by Hall of Records Commission

MAR 19 2003
Date
Dcs}ruction Cyiﬁcate

Jifym-%//»/ Z?

State Archivist / 3 /

Signature of Court Official

/%’I,M/

Title

e

Date




é/%/c 2




Hall of Records Commission
Records Management Division

t‘/
7275 Waterloo Rd. - -
P.O. BEH275 (5 2“‘3 2’
Jessup, MD 20794-0275 S

Proposal and Certificate of Records Destruction

District Court 1102 Washington County February 26, 2003

Serics Description of Authorization | Item | Inclusive | Volume Date of Method of
Number Records Include Retention No. Dates of | (Cubic | Destruction Destruction
Title and/or Form | Schedule No. Records Feet) (Recycle, Shred,
Number Destroyed Landfill, etc.)

Traffic Records 2219 2 589 18 Landfill
RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commyjssion

MAR 19 2003 AN = 67”7/""/

Date State Archivist

Desjruction Certificate

M Ay Crl 7 /i ?//2 <

Signature of Court Official TiiE Daté







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

PO Box 278
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County January 7, 2004

Series Description of Authorization Inclusive | Volume Date of Method of
Number Records Include Retention : Dates of | (Cubic | Destruction Destruction

Title and/or Form Schedule No. Records Feeat) (Recycle, Shred,
Number Destroyed Landfill, etc.)

Civil Cases 2000 34 Landtiii

Involving A
Judgment for a
Sum Certain

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

FEB 12 20m M /
Date State Archivist

Destruction Certificate

gZﬁzz (LK

Signature of Court Official Title




o ', 5



Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P G Boily S
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County

January 7, 2004

Volume
(Cubic
Feet)

Inclusive
Dates of
Records

Destroyed

Authorization
Retention
Schedule No.

Description of
Records Include
Title and/or Form
Number

Series
Number

Method of
Destruction
(Recycle, Shred,
Landfill, etc.)

Date of
Destruction

2000 34

Civil Cases
Involving A
Judgment for a
Sum Certain

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Landfill

Destruction Approved by Hall of Records Commission

ke /9"7‘*/

State Archivist

FEB 12 2004
Date

Destruction Certificate

A, (L

¢-25-0Y

Date

Title

Signature of Court Official







Hall of Records Commission
Records Management Division
7275 Waterloo Rd.

P.O. Box275
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction

District Court 1102 Washington County January 7, 2004

Series Description of Authorization Inclusive | Volume Date of Method of
Number Records Include Retention ' Dates of | (Cubic | Destruction Destruction
Title and/or Form Schedule No. Records Feet) (Recycle, Shred,

Number Destroyed Landfill, etc.)
Landfill

Criminal Cases 2219 2000 25

FOR STRIPPING
ONLY-RETAIN
DOCKETS
PERMANENTLY

Destruction Approved by Hall of Records Commission

FEB 12 2004 Qv-mlé. /94‘7‘-"/

Date State Archivist

4//?7/"/ M!a G-25-0y

Signature of Court Official " Title Date







Hall of Records Commission

Records Management Division
7275 Waterloo Rd.
PO. Boi23S
Jessup, MD 20794-0275

Proposal and Certificate of Records Destruction
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