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9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., p. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3/2 4 

District Court of Maryland Kent May 24, 2002 Accession # 97A49 
.District # 3-3 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) Retention 

Sched. No. 
Item 
No. 

Microfilm and destroy (MD Rule 16-505) 

975 

Sec V 1992 1 l-zi-oy 

JUN 1 0 2002 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Signature i fficial. reot 
a wo 

-Ql/ 

™ &L,Wi Dm 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. I .F.AVF. TOT .TIMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



3/^y 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent May 24,2002 Accession # 97A49 
 District # 3-3 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) Retention 

Sched. No. 
Item 
No. 

Microfilm and destroy (MD Rule 16-505) 

975 

Sec V 1992 1 7~z7'0<4 {-i) j 

L'( / /i /Al 9DEPARTMENT OF GENERAL SERVICES 
l/VA i CW I W/ ' Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

Destruction Approved by Hall of Records Commission Destruction certification 

m,'m2 7- tf-Of 
Date State Archivist Signature Title LQ'v}/j '-,ate 

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPAR 1 MEN I OF GENERAL SERVICES 
Mall of Records Commisjion 

Records Management Division 
7275 Waterloo no., p.o. box 273 

JESSUP, MD 20794-0275 

D.C.Cert.3-3-MISC.-l-98 

P R Q P 0 S_AL AMD CERTIFICATE OF RECORD S DESTRUCTION 

-JjisLrlor Court: of Maryland Kent 

Court 
1/2/98 

v'z/n 

COUNTY DATE 

No. 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Dticrlptlofi of R§co<Jt 
IncliKf* TltU arxJ/or Form NumUr 

R-DAT RECORDING TAPES 

(to be degaussed) 

Aolhorl tail on 

Rcl*nfion 
Sch«d. No. 

975 

llom 
No. 

IV 

Inclusl vo 
Dolts of Rccordi 

Dtroy t 

1994 

Destruction Approve^^all of Records Colston 

DEC 1 2 1997 
Date 

10/83 3.550 -9 

V olumo 
(Cubic Fool) 

Dalo o f 
DattrucHo"* 

M•tfiod of 
DeshucHon 

(Rrcycl«, thfd, 
I on d S 11, •tc.) 

V/J, 

Destruction Certi/Jcation 

AlcU  
Signature of Court qfj/clal Title Uate 

Instructions for Preporation and Submission on Reverse Side 





D.C.Cert.3-3 -TR-2-00 Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND ( ERTTFTCATE OF RECORDS DESTRUCTION 
61 

District Court of Maryland for Kent County January 1. 2000 PATRICIA BUCHANAN - RECORDS SUPERVISOR 

Custodian of Records at time of Destruction 

Serie? 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume Date of Method of 
Cu. Ft.  Destruction Destruction 

(Shred/landfill) 

TRAFFIC 

MATS DOCKETS 975 
Sec IV 

2 
a&b 

1994 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC3 1999 A 
Date State Archivist — * Signature of Court Official Signature of Court Official Date 



* 

A ,-5V 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 2, 2003  Rose Marie Metcalf, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 
1, 

D.C. Cert. 3-3-TR-2-03 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only after microfilming) 

it » u 

ii ii it 

975 

Sec IV 

tt 

tt 

2 a&B 

tt 

tt 

1997 , 

1996 

1995 

2 

2 

2 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court Official Titled Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-CR-1-02 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1, 2002 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

I 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

1998 

1998 

1998 

////? 3 

L( 

Destruction Approved by Hall of Records Commission 

DEC 1 ^ 2001 

Destruction Certification 

K.. -i; M/' Date State Archivist Signature of Coun Official Title Date 



DEC 7 2001 

MARYLAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-CR-2-02 
Hall of Records Commission * 

Records Management Division / ^ Q *7 2 
7275 WATERLOO RD., P.O. Box 275 f 7 / 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1,2002 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*7o be shredded 

l 

> # li... 
V 

975 
Sec IV 

2 
a&b 

1998 1 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 1 ^ MM 

pproveu uy nan or Kecorus commission 

■f. %, Date State Archivist Signature of ckirt Offi^l^^" Tnle Date 



archives 
w^land 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-3-F-1-02 

2-97^ 

District Court of Maryland Kent 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

January 1, 2002 Rose Marie Metcalf, County Clerk 

£j<M3 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 1998 

3 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

'111/03 

Destruction Approved by Hall of Records Commission 

DEC 1 * Z001 

V: 
Date State Archivist 

Destruction Certification 

l ///6 3 

Signature of Court O Title Date 



  



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-TR-1 -02 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION '/y// ' 

District Court of Maryland Kent January 1,2002 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1998 

1998 

1998 

1998 

1998 

1998 

1998 

1 

3 

4 

3 

1 

1 

1 

iju/b? i 

•x 

-t 

H 

% 

rc- 

Destruction Approved by Hall of Records Commission 

jjEC 1 ^ 2001 • 

r v.; 'I :,v Date State Archivist 

Destruction Certification 

Signature of Court O Title Date 



REGEnao 

DEC ljOI 

MARYLAN.D STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-MISC-1 -02 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

2^% 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 2,2002 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

R-DAT RECORDING TAPES 

* 

■ / 

975 IV 1998 5 //"/>3 

Destruction Approved by Hall of Records Commission 

DEC 1 4 2001 

Date State Archivist 

Destruction Certification 

Signature of Court Offieial Title 



HEC 7 2-aQ-1' 

MARYLAND STATE ARCHIVES 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-3-CV-1-02 

District Court of Maryland Kent January 1, 2002 

c£/&0(S 

Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 
> 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1998 

1998 

1989 

1989 

1989 

10 //"/o 

DEC 1 4 200! 

Destruction Approved by Hall of Records Commission Destruction Certification 

1 % Date State Archivist Signature of Court Offidtal Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-3-F-1-03 

J/^r, 

District Court of Maryland Kent January 1, 2003 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 1999 

3 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

C.P 

CO 
a 

CP 

NDV 1 2 2002 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

State Archivist Signature of Court Oificial /Ti 'Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1, 2003  Rose Marie Metcalf, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1999 

1999 

1990 

1990 

1990 

10 

1 

.5 

.5 

.5 

3/ '/(>L) 

CO 

Stt 
OJ ^ 
O 

u 
r 

V 

-0 Ai. /> 

■£> d 

- ^ 
v ^ a 
o •• 
^.c cp ^ 

■x- 

s. 

Destruction Approved by Hall of Records Commission 

NOV 1 2 2002 

pprovea oy nan or Kecoros commission r Destruction Certification 

State Archivist Signature of CounfOfficial Title Date Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-3-CR-1-03 

J/^ 

District Court of Maryland Kent January 1,2003 

COURT COUNTY DATE 

Rose Marie Metcalf, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

1999 

1999 

1999 

?/,/t y 

OJ ( 
o 
rv. OV 
r"'! 

— o 
co rn 
— 

m 

C'C 

NOV t 2 2Ufl2 

Date 

Destruction Approved by Hall of Records Commission 

StatR Archivist^ 

( Destruction Certification 

3// 

Signature of Court Offic Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1,2003 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*70 be shredded 

975 
Sec IV 

2 
a&b 

1999 1 

• • 

»cv 

D.C. Cert. 3-3-CR-2-03 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court OfficiglT Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-3-MISC-1-03 

3/9', 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent 

COURT COUNTY 

January 2, 2003 Rose Marie Metcalf, County Clerk 

DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

R-DAT RECORDING TAPES 975 IV 1999 

</» 

AV- 
co < 

C"K 

CP 

*3 

1 
✓o 

- rn 

s 

c?c- 

Destruction Approved by Hall of Records Commission 

NOV 1 2 2002 J<2*xr*^jrC 

Date State Archivlsr 

Destruction Certification 

Signature of Court Offrcial Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-3-TR-1-03 

(sw) 

District Court of Maryland Kent January 1, 2003 Rose Marie Metcalf, County Clerk 

Series 
No. 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

iV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1999 

1999 

1999 

1999 

1999 

1999 

1999 

1 

3 

4 

3 

1 

1 

1 

oJ 
n 

cr 

% ^ 
rQ 

f 
3C- 

CP 

5 
"3 

NOV I 2 m 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist Signature of Cour^ufficial Title Date 





?<//? 

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-F-1-04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1, 2004 Rose Marie Metcalf, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 V 2000 

3 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

3/ i / CM 

D£C 0 2 2003 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



X"-' ; 
> ^ 4 

■s 
m- i0lif 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

W 

D.C. Cert. 3-3-MISC-1-04 

District Court of Maryland Kent January 2, 2004 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

R-DAT RECORDING TAPES 975 IV 2000 3/t/c^ 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 0 I 2003 

Date 

&^Jc. /r^/'  T/z/n/ 

State Archivist Signature of Court Official Title Date Signature of Court Official 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-3-TR-1 -04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Kent January 1, 2004 Rose Marie Metcalf, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

2000 

2000 

2000 

2000 

2000 

2000 

2000 

1 

3 

4 

3 

1 

1 

1 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 0 2 7803 

Date State Archivist Signature of Court Qrl/pial Title Date 





UtHAHIMtHI Uh OLHUKAL btKVILti 
Moll of R<»cofd» Commission 

Rrfcordi Manogemenl Oivition 
7275 Waterloo no., p.a. box 27b 

JESSUP, MD 20794 - 0275 

D.C.Cert.3-4-F-l-96 

PROPOSAL AND CERTIFIC ATE 0 F RECORDS DESTRUCTION 

District Court of Maryland Queen Anne s 1 - 
COURT COUNTY DATE 

SwUt 
H., 

Oticrlfllon •! R^ccJi 
IncluJ* Till# •iU/w Fmm Number 

GENERAL ACCOUNTING RECORDS 

Certificate of Deposits 
Closed Transcript Records 
Closed Deferred Payment 

Records 
Commissioner Daily Trans- 
mittals 

Court Fund Receipts and 
Ledger Cards 

Satisfied Bad Checks 
Orders and Receiving Reports 
Stat. Reports 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 

AuthorltOtlfl 

R«Untlo<i 
ScK«<). H®. 

975 

|t«m 
No. 

Inclvti *• 
DoUi of R*c»rrfi 

0«ttroy 

1992 
1992 

1992 

1992 

1992 
1992 
1992 
1992 
1992 
1992 
1992 

V otum« 
(Cwktc F»»l) 

3 .00 
1 .00 

.50 

1 .00 

1 .00 
.50 
.50 

1 .00 
.50 

1 .00 
1 .00 

D«t* of 
^ ef 

hvc^on 

landlll, •!€.) 

OCT ^ 
Data 

R«y. 10/83 

Dettruclion Approvod by Holl o( Records Comnrtsiion , / Destruction Certification 

State Archivist 

DCS-5 3 0 -# 

222. 
Till. Date Signature of Cour/Of^ial f Title 

Instructions for Preparation and Submission on Reverse Sid« 





DEPAR1MEN1 OF GENERAL SERVICES 
Moll of Recordi Commission 

Rrfcordi Monogement Division 
727# Waterloo raa., p.o. nox 27b 

JESSUP, MD 20794-0273 

D.C.Cert.3-4-TR-1-96 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Md Queen Anne's 1/3/96 

Court county DATE 

Sxltt 
N*. 

D«»crlflion •! 
Inclu^* Till* Ftm 

AutKocltollon 

R»f«nf Ion 
5cK«J. No. 

Itom 
No. 

tnclw«l vo 
Doftt of Rocor^t 

Doitroy od 
Velumo 

(Cwilc Foot) 
0o(o of 

Doitrucfio 

J of 
Ot tr\j cM on 

(Rocydo, l>»ro^ 
lon^lMr •*€.) 

Traffic Transniittals 

Traffic Miscellaneous 
Correspondence 

Traffic Z Batch Envelopes 

Closed Traffic Folders 

Closed Non-Mats citations 

Closed Civil citations 

975 

975 

975 

975 

IV.2b 

IV.2b 

IV.2b 

2 a&B 

1992 

1992 

1992 

1992 

1992 

1992 

1 .00 

3.00 

4.00 

6 .00 

1.00 

1.00 

..or _ Destruction ApprovetUjJ^gll of Recprds Con 
^CT 3 | 19J± 

'lor- -1:99? 
Datf 

I 0/9 J 

Stole Archivist 

DCS - 9 9 0 -9 f 

Destruction Ce 

4^ 
^Tti. 

V 

4^/- WB.Z. 
Signature of Court/0/fKial 

Instructions for Preparation and Submission oo Reverse Side 





UtrAKIMtKI Ot ULUL K/\L OLK * 
Hall of Record* Commliiion 

R*cord» Manog«(nent Division 
7 278 Waterloo no., p.o. box 27b 

JESSUP, MD 20794-0279 

D.C.Cert.3-4-CV-1-96 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Quea^mrne's 1-3-96 
COURT COUNTY DATE 

Dttcrlpilen •( R«cw4> 
InclwW* Till* •nt/m Farm Nwmk«r 

Autkorliallon 

RcUnlion 
ScK«J. N». No. 

Indutiv* 
D*t«t o( R*cat4« 

D.ltrt>rW 
V«tu(M 

(CiAlc F««i) 
Dai* ol 

DattrucM*^ 

4 o( 
Dm rruci<on 

(Rachel*, th'ad, 
ale.) 

Civil Cases Closed 
(Stripped Material Only) 

Landlord Tenant Cases 

Summary Ejectment Money 
Judgments 

Domestic Violence 
(Stripped Material Only) 

Emergency Evaluation 
(Stripped Material Only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1992 

1992 

1983 

1983 

1983 

10 .00 

1 .00 

.50 

1 .00 

00 

Deitruction Approvwil bw+la!f of Records Co 

!0CT 3 1 W95 ^ 

Dal 

ia/^V DCS - S 5 0 - 9 

s Lonynimon / Deitruction Certification 

State Archivist Signature of Court OH'c'ol Titli 

Instructions for Preparation and Submission on Ra 

Ml & 
Date 





UL I'AK I Ml H I Ul l.t MtKAL it:l<VILti 
Mall of RbcctJj Comtnii j ion 

Rrfcordt Managsmonl Division 
7275 Waterloo r®., p.o. twx 27b 

JESSUP, MD 20794-0275 
D.C.Cert. -3-4 -CR-1-96 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Uistirir.t: Cnnrr. nf Md . Queen Anne ' s 
dCURT COUNTY 

1/3/96 
DATE 

N#, 
Dticflpllon •! 

Till# *r\4/i Ftm Hw<nl>«r 

Authorl totloo 

ScKod. Ho. 
Mom 
No. 

InclutUo 
Dottt of Rocorrft 

Dottroy od 
V otum« 

(CwWlc F»ol) 
D«t« o f 

Doftructio 

Hifhod o f 
Dt fru ci( on 

{ Rocydo, 
lordlll. Of<•) 

Closed Criminal Cases 
Stripped Material Only 

Closed Natural Resources 
Cases (Stripped Material 

On 1 y) 

Adult Citations for Civil 
Offense (Stripped Material 
Onl y) 

975 

975 

975 

2 a&b 

2 a&b 

2 a&b 

1992 

1992 

1992 

10 .00 

2 .00 

1 .00 

Deifruction Ceriiflcpfion Brtmcplion 

Dal^ 

R»». 10/83 ^^05-550 -9 

_ Signatura ol Court Olli^j^y Tills Dal# 

lnJtructioo» for Preparalion ond Submi»»ion on Reverie Side" 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

V 

District Court of Maryland 
COURT 

Ocean City 
COUNTY DATE 

Accession 01A82 (yv3 I / I [ 58 

July 21, 2003 

Series 
No. 
f 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) 

 s '/ 7"  — 

Retention 
Sched. No. 

Item 
No. 

to 
Microfilm Traffic Md Rule 2219 

2219 Sec VI 

Item 2 1993-1994 4 

AUB o 5 2003 

Destruction Approved by Hall of Records Commission 

a 
Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title, 

Instructions for Preparation and Submission on Reverse Side 

Title// Date 



.Vi 

INSTRUCTIONS FOR PREPARATION ♦V, 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. ^"0 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, ^ 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. ^ ; 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND . ■ 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



✓ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL A ND CERTIF 

District Court of Maryland 
COURT 

Ocean City 
COUNTY 

ICATE OF RECORDS DESTRUCTION 

Accession 03A55 y i$ht. /t^L 

DATE July 21,2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) 

 ^— 

Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 
Item 2 1995 2 //-J'3 

AUG o 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title / Signature of Court Official Title 

Instructicns for Preparation and Submission on Reverse Side 

Date 



•» 

■> 
v 

uUSe <r^ 



/ 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
—7 v 

Accession # 98228. 98229.98230 
District Court of Maryland 

COURT 
Centereville 

COUNTY DATE July 21,2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) Retention 

Sched. No. 
Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 

Item 2 

Batch 

envelope 

s 

1995 

1996 

1996 

6 

5 

5 

Destruction Approved by Hall of Records Commission 

Date of 
Destructicn 

//-3'03 

k 

Destruction certification 

T 0 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Tit] 

Instructicns for Preparaticn and Submission on Reverse Side 



    



PROPOSAL 

Jute 

^03 

1RVICES 
)n 
ion 
DX 275 
$ 

tDS DESTRUCTION 

D.C. 

District Court of Maryland Queen Anne's * Janua 

COURT COUNTY DATE 

Gladys Foster, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description ol Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dales of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landnil, etc.) 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 1999 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

1/30/03 

1/30/03 

1/30/03 

1/30/03 

1/30/03 

1/30/03 

1/30/05 

1/30/0*- 

l/3q/03i 
r-co 

i/3d^bi 

1/30/03 

1/30/03 

1/30/03 

Landfill 

Landfill 

Landfill 

Landfill 

jLandf 111 

Landfill 

landfill 
y 
Landfill 

' I 
landfill 

( JLandf'ill 

landfill 

Landfill 

Landfill 

NOV 1 z 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist Signature of Court Official 
Gladys S.Foster 

Title Date 
County Clerk 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-CV-1-03 
Hall of Records Commission 

Records Management Division / 
7275 WATERLOO RD., P.O. Box 275 I 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION   

District Court of Maryland Queen Anne's January 1, 2003 Gladys Foster, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1999 

1999 

1990 

1990 

14 

1 

1 

1 

1/30/03 

1/30/03 

!/39^03 

1/30^0^ 

r-n 

1/30/03 

Landfill 

Landfill 
O 

S- A) 
^ Landfill 
ro ! ' 
co \ \ 1 

Landfill —Q 7. 
v .U 

' •• 
c.n 

s tp, 
Landfill 

N0v 1 2 2002 

NDV n 

Destruction Approved by Hall of Records Commission 

Date State Archivist Signature of Court Official 
Gladys S.Fos ter 

Certification 

County Clerk 

Title 

5/29/03 

Date 



t ' '• 

(4 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-4-CR-1-03 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Queen Anne's January 1, 2003  Gladys Foster, County Clerk 

Qm) 

Series 
No. 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Authorization 

Retention 
Sched. No. 

975 

975 

975 

Item 
No. 

2 
a&b 

2 
a&b 

2 
a&b 

Inclusive 
Dates of Records 

Destroyed 

1999 

1999 

1999 

Volume 
(Cubic Feet) 

12 

Date of 
Destruction 

4/11/03 

4/11/03 

4/11/03 

P30 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Landfill 

Landfill 
r^o 
CO PJ 
-t3 - - 
a: pi 
ro l J 

cn 
cr» 

NOV 1 2 ?002 

Destruction Approved by Hall of Records Commission 

Date State Archivist Signature of Court Official 
Gladys S.Foster 

struction Certification 

County Clerk 

Title 

5/29/03 

Date 



* 

A 

•'*'... 
>- 

^; 

?} 

^ M 

  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-CR-2-03 

47 

District Court of Maryland Queen Anne's January 1, 2003 

COURT COUNTY DATE 

Gladys Foster, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

EXPUNGED CRIMINAL CASES 

*To be shredded 

975 
Sec IV 

2 
a&b 

1999 
3/7/03 Shred 

O cn m; 
z 
—(O 
^ao 
mcr 
•CD ' ■—i I— 
r-co 
m i 

o 
CO 

—c 
ro 
OJ 

-a 
OK 
ro 
cn 
cn 

-U 
i n 
( ) 
L!J 

m 
o 

Destruction Approved by Hall of Records Commission 

NOV 1 2 2002 

Date 

Destruction Certification 

State Archivist Signature of Court Official 
Gladys S.Foster 

flminty T-lprk 

Title 

'i/?9/03 

Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-MISC-1-03 
Hall of Records Commission    

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 
]20(> 

District Court of Maryland Queen Anne's January 2, 2003 Gladys Foster, County Clerk 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

R-DAT RECORDING TAPES 975 IV 1999 6 1/30/03 

CJ 

izjA 
—1 CO 
>3 O 
mcr 

r—' 
r-oj 
m i 

Landfill 

CD 
OJ 
zy* 1 > 33» 
—C j 11 
ro 
00 '..U 
"T) <1 
DC p-j 
Fo O 

cn 
cn 

Destruction Approved by Hall of Records Commission 

woe 1 a ?m 

Date State Archivist 

struction Certification 

County Clerk 

Signature of Court Official 
Gladys S.Foster 

Title 

5/29/03 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-4-TR-1-03 

District Court of Maryland Queen Anne's January 1, 2003 

COURT COUNTY DATE 

Gladys Foster, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

Authorization 

Retention 
Sched. No. 

975 

975 

975 

975 

975 

975 

975 

Item 
No. 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

Inclusive 
Dates of Records 

Destroyed 

1999 

1999 

1999 

1999 

1999 

1999 

1999 

NOV 1 2 ?0D2 

Destruction Approved by Hall of Records Commission 

Volume 
(Cubic Feet) 

1 

3 

6 

8 

1 

1 

1 

Date of 
Destruction 

1/30/03 

1/30/03 

1/30/03 

1/30/03 

1/30/03 

1/3Q/03 

--io 

■CPi) 

f\i r~oj 
m i 

■Tx c 
o 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Landfill 

Landfill 

Landfill 

. Landfill 

; Landfill 
; ni 

0 Landfill 

rr7 
o 

truction Certification 

County Clerk 

Date State Archivist Signature of Court Official 
Gladys S.Foster 

Title 

5/29/03 

Date 



% 

% 



1 Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Raporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

< 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Relenlion 
Schedule No 

ion 

l!sn 
N: 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Dale of 
Disposal 

Method of Disposal 

1 
Monthly Report of State Fun 
Collected and Deposited 

ds 
0662 II-2 7/73 - 6/84 1989 Riimpr] 

2 Paid bills & invoices 0662 II-6 1974 - 1984 1989 Ri iT-nArl 

3 Receipt Books (#5701-1800) 0662 II-6 1973 - 1984 1989 Burned 

4 Check Stubs (#1204-3900) 0662 II-6 10/3/75-11/30 84 _J989 Riimpfi 

5 
Savings & Money 

Bank Books:Market Accounts 0662 II-6 7/28/64-9/27/1 3 . 1989 . Ri ir-nprl   

6 Duplicate Deposit Slips 0662 II-6 3/1/74-12/31/f 4 1989 Burned 

7 
Cancelled Checks and 
Bank Statements TT-fi 1/74 - 12/31/* 4 . 1989 RnmpH 

8 Salary Work Sheet 0662 II-6 1968 - 1984 1989 Ri imoH 

_L  
T 

ii — 

1 hereby certify that the records listed above were disposed of as indicated. 

/tr,,,) //. oX^s^e^nAQne's Co. VVM 
"Winsxe A. Cannon signature T't,e 

OGS 550-2 (Rev 1/53) 



T 

m « ^^3 

'# .^>v 

_ 



Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Reporting Agency 
Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Retention 
Schedule no 

ion 

11 sm 
N; 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

1 Receipt Books (#1801-3359) 0662 II-6 1985 - 1986 1991 Burned 

■ 

- 

1 hereby certify that the records listed above were disposed of as indicated. 

J Register of Wills, Queen Anne's Co._3/27/03_ 

^insie A. Cannon Signature T,t,e 

OGS 550-2 (Rev 1/93) 



m 8 Xboj. 



• Department of General 

Sen/ices 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Relenlion 
Schedule No 

ion 

Itw 
N: 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feel 

Date of 
Disposal 

Method of Disposal 

1 Payroll & Check Register 0662 II-5 
P P E • 
3/10/87-12/27/ 88 1992 Burned 

2 Payroll E.T.R. 0662 II-5 ?;f^§t-12/27/ 88 1992 Burned 
  

3 Paid Bills & Invoices 0662 II-6 1985 - 1988 1992 Burned 

4 Receipt Books (#3360-6077) 0662 II-6 1987 - IQRq 1992 Rnrrwi 

• 

• 

* • 

I hereby certify that the records listed above were disposed of as indicated. 

jj jj . > /^/y >' J Register-of Wills, O^^en Anne's Co  
?f±fisie A. Cannon Signature "T"1'6 

CGS 550-2 (Rev 1/93) 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward . 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Aulhoriza 

Relenlion 
Schedule No 

ion 

II Kn 
N: 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

1 Receipt Books (#6078-11161 0662 II-6 1990 - 11/30/ L995 1998 Burned 

• 

I hereby certify that the records listed above were disposed of as indicated. 

yX • « /) /^ / 
J) f / J  Register of Wills. Queen Anne's Co. 

Title isle A. Cannon Signature 

CGS 550-2 (Rev 1/93) 

Date 



'APR S woj 



ueparrmem or uenerai 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS D 1 S P 0 S A L 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal Relenlion 
Schedule No 

IlKl 
N: 

1 
Monthly Report of State Fur 
Collected and Deposited 

ds 
0662 II-2 7/84 - 6/99 2002 Shred 

2 Paid Bills & Invoices 0662 II-6 1/87 - 6/99 2002 Shred 

3 
Cancelled Checks and 
Bank Statements 0662 II-6 1/85 - 6/99 2002 Shred 

4 Check Stubs (#3901-|f2568 ) 0662 II-6 12/84 - 6/99 2002 Shred 

5 Duplicate Deposit Slips 0662 II-6 1/85 - 6/99 2002 Shred 

6 Bank Books 0662 II-6 1/83 - 6/99 2002 Shred 

7 Pavroll & Check Register 0662 II-5 1/10/89-6/29/^ 9 2002 Shred 

8 Pavnoll E.T.R. 0662 II-5 
P.P.E.: 
1/10/89-6/29/^ 9 2002 Shred 

q Rpnpints f#11162 - #11176) 0662 II-6 12/1995 2002 Shred 

10 Receipts (#11177 - #11193) 0662 II-6 VOIDED 2002 Shred 

n Receipts (#1 - #3215) 0662 II-6 12/95 - 6/9!: 2002 Shred 

12 Motor Vehicle Transfer 0662 11-35 1964 - 1995 Shred 

13 Motor Vehicle Transfer 0662 11-35 1996 Shred 

1 herebvxertify that the records listed above were disposed of as indicated. 

J /y . / Rsqister of Wills, Queen Anne's Co. 3/27/03— 
<Wrnsie A. Cannon Signature Title Data 

CGS 550-2 (Rev 1/93) 
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Winsie A. Cannon 
Register 

Register of Wills for Queen Anne's County 

The Liberty Building • 107 N. Liberty Street 
P.O. Box 59 

Centreville, Maryland 21617 
Telephone (410)758-0585 

Fax (410)758-4408 

MEMORANDUM 

TO: 

DATE: 

Gabrieile Lopez 

FROM: Winsie A. Cannon 
Ly 

03/27/03 

m 
» 

u : ■ ■ 

RE: Certificate Of Records Disposal 

Please find enclosed (5) completed original Certificate of Records Disposal forms. 
Records were destroyed during the period of 1989 - 2002, according to the Records Retention 

Schedule, Maryland Court System Probate Records, General Schedule No. 662. 

The enclosed information has been maintained in my office; however, on July 9, 2002, 

Richard Herring advised my staff that form number DOS 550-2 (Rev. 1/93), was to be completed 

and the originals forwarded to you. As instructed, 1 have now transferred all information to the 

appropriate forms. 

Please review the enclosed and should you have any questions, please don't hesitate to 
contact me. 

Thank you for your attention to this matter. 

Enclosures 



. 

- 
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District Court of Maryland 
COURT 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # 01A46 

DATE July 24 2003 
Talbot 

COUNTY 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 
Item 2 1994 4 

AUG o 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hal of Records Commission 

  ££wJc. 

Destruction certification 

State Archivist Signature of Court Official Title 

Inslructicns for Preparatioi and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

D.C. Cert. 3-5-TR-2-03 

32/i 

District Court of Maryland 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Talbot January 2. 2003   Loretta Baker, County Clerk 

o' 

COURT^ COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only after microfilming) 

Authorization 

Retention 
Sched. No. 

975 

Sec IV 

Item 
No. 

2 a&B 

Inclusive 
Dates of Records 

Destroyed 

1996 

1995 

Volume 
(Cubic Feet) 

"rr 

Date of 
Destruction 

//< 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

NOV u 2m 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

ALuJh/j. 

State Archivist Signature of Court Official Ti Date 

/ , 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-5-F-1-03 

District Court of Maryland Taibot January 1, 2003 Loretta Baker, County Clerk 

Series 
No. 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements  

Authorization 

Retention 
Sched. No. 

975 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

1999 

Volume 
(Cubic Feet) 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) 

1 / 

NOV 1 2 2002 

Destruction Approved by Hall of Records Commission 
Destruction Certification 

Date State Archivist Signature of Court Official 

("W.^ fiU A 

Title 

il 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD„ P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-5-CV-1-03 

2,1/0 

District Court of Maryland Talbot 

COURT 

January 1, 2003 Loretta Baker, County Clerk 

COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched, No. 
Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1999 

1999 

1990 

1990 

1990 

15 

2 

1 

1 

1 

"K 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-5-CR-1-03 

District Court of Maryland Talbot January 1, 2003 

COURT COUNTY DATE 

Loretta Baker, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

NOV 1 2 m 

Destruction Approved by Hall of Records Commission 

1999 

1999 

1999 

15 

Destruction Certification 

Date State Archivist ^ Signature of Court Official Title Daie 





V DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Talbot January 1, 2003  Loretta Baker, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

975 
Sec IV 

2 
a&b 

1999 1 

Sh-yxlvid 

' P 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-MISC-1 -03 
Hall of Records Commission ^ 

Records Management Division / 1 0 J 3 
7275 WATERLOO RD., P.O. Box 275 ( J ^ 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Talbot January 2, 2003  Loretta Baker. County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
item 
No. 

R-DAT RECORDING TAPES 975 IV 1999 6 
^//3/rV 

4' 

NOV 1 2 IW 

Destruction Approved by Hail of Records Commission Destruction Certification 

Date State Archivist ^ Signature of Court Official Title 

Of 

Dc te 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-TR-1 -03 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(J^T) 

District Court of Maryland Talbot January 1,2003 Loretta Baker, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1999 

1999 

1999 

1999 

1999 

1999 

1999 

1 

1 

6 

6 

1 

1 

1 

V 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 C.7e<i^, fi/J. 

Date State Archivist J Signature of Court Official Title Date 
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L/cr-AKIMtNl ur OtNtKAL i>tKVILt5 
■> r Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION V 

PISTHICT COURT OF MARYLAND —    
FOR CALVERT COUNTY 

200 DUKE STREET 
MJIICE FRELLRICK. MD 80678 

Calvert May 18, 2004 

COURT COUNTY DATE 

im 20 1 p 2: 

district court - ■ 

S»f 
No. 

Dvicriptloo of Rocordt 
Include TllU orvd/or Form Number 

A ufK or is at ion 

Rotontion 
Schad. No. 

I torn 
No. 

Indus! vo 
Dotes of Rtcords 

Destroy od 
V olumo 

(Cubic Foot) 
Doto of 

Mvtfiod of 
Destruction 

J Rocyclo, shtod, 
iandftllr otC.) 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC III 2.0 

1-1-89 
thru 

12/31/89 

8-17-04 

10-22-04 

1-1-89 
thru 
12/31/89 

10-22-04 

Destruction Approved by Hall of Records Commissic 

JUL 1 3 im 

Date 

10/83 DGS-550-i 

Landfill 

Landfill 

Landfill 

iqnofur 

Destruction Certificatic 
1 

Signature of^Court Official 

Instructions for Preparation and Suh 

Pr. 
Date 

•n on Side 



^ &60cf 



UCfAKIMtNl Uh ijtNtKAL itKVILtb 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 .3^ U 

PiSTRICT COUHT OF MAHYLAND 
FOB CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELLEICK, MD 80678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT 

Calvert May 18, 2004 

COUNTY DATE 

No. 
D«i criptl em of R«cocdt 

Includ* TllU onA/ot Form Numb«r 

AutKorisofion 

R vfontion 
Schod. No. 

I to 1 
No 

Inclusi vo 
Dotos of Record* 

Dottroy od 
Votumo 

(Cubic Foot) 
Dot* of 

Do«»rucH o*^ 

Motfiod of 
Destnjclf on 

Recyclo, 
I an d11, OtC.) 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC III 

Destruction Approved b^^ill of Records Comm 

W 1 3 2004 
Dote 

10/83 DCS - 5 5 Q - 9 

Commission 

-/W-/ 
A-_L:. • * ^ State Archivist 

1-1-89 
thru 

12/31/89 

1-1-89 
thru 
12/31/89 

2.0 8-17-04 

10-22-04 

10-22-04 

Destruction Certificatic.i 

Signo/ure of Court Official ^ ■ le 

Instructions for Preparation and Suh 

Landfill 

Landfill 

Landfill 

Side 



y. 

JUN 21 



L/ui i-m i mcii 1 wr VJCMCRrtL SCKV ICt3 
Hall of Recofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794'0275 

Msthict coubt or mabylakd 
FOR CALVERT COUNTY 

200 DUKE STREET 
ftJUNCE FREILRICK, MD 80678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT 

Calvert May 18, 2004 

COUNTY DATE 

5w|«i 
Ho. 

0«i cripfl t>fi of Rvcofdi 
)ne)u<J« TltU onA/o* Form Numbor 

AufKor i tof {en 

Rof*nf i on 
Sehad. No. 

l»om 
No. 

Inelutl v« 
Dotos of Rtcordt 

Oaslroy o<J 
Volumo 

(Cubic Foof) 

»f o f 
_ - ; □••trweflon Dorw0' » •> I L J I R^cyelo, «hrod, D«»frucho- 1 , , . I <an d ft 11 r OtC.) 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC' III 

1-1-90 
thru 

12-31-90 

1-1-90 
thru 

12-31-90 

6.0 
8-17-04 

10-22-04 

Landfill 

Landfill 

Destruction Approved by Hall of Records Commiss 

Dote 

10/83 DGS-55Q -9 

Destruction Certificalic.i 

State Archivist Signmure of Court Official {y^~ Date 

Instructions for Preparation and Sub Side 



JUN 21 sivof 



l/ui rsr\ i mcM I wr OL PIC KMU OC K V 
Hall of R ecofds Commission 

Rtfcords Management Division 
7Z75 tfATERUOO RD,, P.O. BOX 278 

JESSUP, MD 20794-0275 

i? I9TBICT COUHT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
fULINCE FRELLRIvK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

'    :i\/ - ' 

3(c3^ 

S*r|«i 
Ho. 

Calvert May 18, 2004 

COURT COUNTY DATE 

W\ WKi 20 ; p 2: 53 

district court v/arehou.e 

D«fcripYlon of Rvcofdt 
lnclu<J« Till# anA/or F or m Humb« r 

AufKortsofion 

R«f«ntion 
Schad. No. 

Ifom 
No. 

I nclu>( 
Dofvt of Rtcor^t 

Dastroy vd 
Volume 

(Cubic Foot) 

M «tfio ii o f 
r. . . ; OMfTUCffon Douof ; _ i i j r- I . R»€ycl»r wir»d, D««»rucho- I , f

l-1| , . 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC III 6.0 

1-1-90 
thru 

12-31-90 

8-17-04 

10-22-04 

Landfill 

Landfill 

1-1-90 
thru 

12-31-90 

10-22-04 Landfill 

Destruction Approved byHall of Records Commission 

JULUfflK - 

Date 

K**. 10/83 DGS-SB0 -9 

Sfat« Archivist ' 

Destruction Certificatic; 

Signature of Court Official 

Instructions for Preparation and Sub 



JUN 21 ^0<Jc/ 

  



L/ui «rMMcm ur ULPiCKAU stKVILtb 
Hall of R ecords Commission 

Records Management Division 
7Z7S Waterloo rd., p.o. box 275 

JESSUP, MD 20794 - 0275 
3^35- 

PISTHICT COUKT OF MARYLIKD 
FOR CALVERT COUNTX 

200 DUKE STREET 
f&JNCE FREI.LIIKK, MD 80678 

PROPOSAL AHD CERTIFICATE OF RECORDS DESTRUCTION 

Calvert May 18, 2004 

COURT COUNTY DATE 

: REIVED 

im WKi 20 1 p 2: 5^ 

district court warehouse 

S»r i«« 
No. D«teripHo«i ol Rvcef^i 

tnelu^v TllU orvJ/o# Form 

AufKor i t a»i on 

Rotontron 
Schsd. No. 

!?•! 
No 

Inelusi vo 
Ootvs of Record* 

Dot troy 
Volume 

(Cwble F»of) 
Dor® of 

Dottru cH o- 

Mwtfio^ of 
D« fweilon 

^•cyelo, 
land«llr OtC.) 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC III 

6.0 

1-1-91 
thru 

12-31-91 

8-17-04 

10-22-04 

1-1-91 
thru 

12-31-91 

10-22-04 

Landfill 

Landfill 

Landfill 

Destruction Approved WHfill of Records Commjss 

IM I 3 HUH 
Dote 

10/83 DGS-5SQ-9 

Destruction Certificotic 

Stote Archivist' Signature of^Court Official ^ ;te 

Instructions for Preparation and Sub -n on Side 



JUN 21 Ivdy 



L/urMiM men i ur ocmckal »tKVH_t5 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd.( p.o. box 275 

JESSUP, MD 20794-0275 

^ISTHICT COURT OF MAJSYLAKD 
FOR CALVERT COUNTY 

200 DUKE STREET 
P/tlNCE FREI.LKKR, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT 

Calvert May 18, 2004 

COUNTY DATE 

N«. 
0«i crlptl fKi ol Rvcofdi 

Includt TllU and/or Form Humb«f 

AutSori sation 

Rvfvntion 
Sehvd. No. 

If*m 
No. 

Ineluti v» 
0ofvs of Record* 

Dottroy 
Volumo 

(Cubic Fact) 
Dot* o f 

D«*tru cti o- 

M vtfio dot 
□••fnicMon 

Pecyelo, thrmti, 
I rtn d 11f ote.) 

Emergency Evaluation, Domestic 
Violence and Peace Order Records 

Dockets and Indices 
Retain Permanently; transfer 
periodically to the Maryland 
State Archives 

Original Miscellaneous Papers and 
Exhibits and Electronic Recordings 
Retain all original papers for 
12 years after entry of judgment 
and all audit requirements are 
satisfied, then destroy. 

2219 
SEC III 

1-1-91 
thru 

12-31-91 

1-1-91 
thru 

12-31-91 

6.0 8-17-04 

10-22-04 

10-22-04 

Landfill 

Landfill 

Landfill 

Destruction Approved b 

-1 3 2004 

pll of Records C ommi 

?C 

Dofe 

"•*. 10/83 DGS-S5Q-9 

i-ommisAton 

• /W-/ 

Destruction Certificotic.- 

Stole Archivist Signature of Court Official 

Instructions for Preparation and Suh Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Refcords Management Division 
7Z75 Waterloo no., p.o. box 275 

JEBSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTR 

District Court of Maryland //4-1 Calvert March 8, 2000 
cSounr COUNTY DATE 

Ob 

S«ri«f 
No. 

Description of R«cofds 
Inclixi* TltU omi/or Form Numbor 

Avlfior? zotl on 

Rtlontlon 
Sch*<J. No, 

lt»m 
No. 

Inclufl vo 
Dotos of Record* 

Dottroy •<! 
Volume | 

(Cubic Fekt); 
Dote of 

De*trucH 0-1 

Metfio d o f 
Dei fru cHon 

f Recycle, shred, 
I ond fi 11, etc.) 

ELECTRONIC RECORDINGS 

Electronic Recordings. Retained 
for three years. 

975 SEC II-2 

Destruction Approvedj»»Hall of Records Commission 

MAR 11 Z000 
Date 

vcai^j>naM or records Lomnwssion 

State Archivist 

1996 2.0 

V. 

6-22-00 

iV, 

Degaused 
(Annapolis 
06/22/00) 

' '.V 

W: 

Destruction Certification 

Sign^ure of Court Official T/ifle Dot 



/£)/?■/ M 

" *c 

'i"- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794 -Q27S 

PROPOSAL AND CERTIFICATE OF R ECORDS DESTRUCTION 

District Court of Maryland /M-l Calvert March 8, 2000 
C:oURT COUNTY DATE 



I*' y 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession #00A259-00A258-99A11 
District Court of Maryland Calvert 

COURT COUNTY DATE July 24 2003 #4-1 

Series 
Ner. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 
2219 Sec VI 

Item 2 
1994 

1995 

1996 

3 

6 

3 

/o -H-CP 

Destruction Approved by Hall of Records Commission Destruction certification 

AU615 "a3  AW sc 
Date State Archivist Signature of Court Official Title /j~ Date 

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side 
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» 

IV1 f 

0IWR2I PHV'IS 

' COURT HO 
" CALVERT CO. 

DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Rrfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert January 26, 2001 
dOURT COUNTY DATE 

$«rl«t 
No. D«gcriptlofi of Rccofdt 

Inclixf* TlfU orvJ/or Form Number 

Authorization 

R«tontioa 
Schad. No. 

|t«m 
No. 

Inciusi vo 
Dotes of Records 

Destroyed 
Volume 

(Cubic Poet) 
Dote of 

Destruction 

Method of 
DesfnjcHon 

(Recycle, shred, 
landfill, etc.) 

ELECTRONIC RECORDINGS 

Electronic Recordings. Retained 
for three years. 

975 Sec. IV 
2a & b 

1 2 2001 

Destruction Approvedby Hall of Records Commi 

Date 

R»V. l 0 / $ 3 DOS - S 5 0 - 9 

ssion 

State Archivi 

1997 3.0 3-18-02 

Destruction Certification 

Landfill 

Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7 2 7 s Waterloo rd., p.o. box z 7 s 

JESSUP, MD 207 94 - 027S 

PROPOSAL AND CERTIFICAT E OF RECORDS DESTRUCTION 

4-1 Prince Frederick Calvert January 26, 2001 

$«rl«i 
No. 

dOURT COUNTY DATE 

Description of Rocordt 
Include TltU ond/or Form Number 

Auth orization 

Ratontion 
Sch«d. No. 

I torn 
No. 

Indusl v» 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote o f 

Destruction 

Method o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retainec 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. i 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

975 

975 

975 

SEC II 
Item 2 

SEC VI 

SEC II 

1997 

1997 

1988 

6.0 January 2004 Landfill 

3.0 

8.0 

Sept. 2003 

January 2004 

Landfill 

Landfill 

Destruction Appro^by Hall of Records Commission 

MAR I 2 ZflflJ J^Lr^Jc. 

Date 

"•v. 10/83 DGS-550-9 

State Archivist Signature of Court Official ytle 

Instructions for Preparation and Submission on Reverse Side 





I 

r 
•rmurn 

DEPARTMENT OF GENERAL SERVICES 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 
0! MAR 21 -PH V- 13 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

caLvert CO. 

4-1 Prince Frederick Calvert 

S«rUf 
No. 

January 26, 2001 
dOURT COUNTY DATE 

Dotcription of Rococd* 
Includo Tltlo oruJ/or Form Numbor 

Authorization 

R«t«nf ion 
Sch«d. No. 

I torn 
No. 

Inciusl ve 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Desfnjction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 

Bank books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

PURCHASING 
f 

Purchase orders and requisitions 
for supplies. To be retained 
for three years and all audit 
requirements have been met. 

ACCOUNTING RECORDS 

Certificate of Deposit. To be 
retained for three years and all 
audit requirements have been met. 

975 SEC. V 7-96 - 6-97 3.5 03-26-04 Shred 

975 SEC. V 7-96 - 6-97 3.0 June 2003 Landfill 

975 SEC. V 7-96 - 6-97 10.0 February 04 Landfill 

Destruction Approved by Hall of Records Commission 
MAR 1 2 2001 

Date 

R»v. 10/83 DGS-550-9 

Destruction Certification 

Signature of Court Official ^7'tle /Date' 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX Z75 

JESSUP, MD 20794-0275 

[IP'1.?! PH i^roposal and certificate of records destruction 

l; COURT MD 
alvert CO. 

4-1 Prince Frederick Calvert January 26, 2001 

S*rl»i 
No. 

dOURT COUNTY DATE 

Dwtcripflon of Racofds 
Includ* TltU ond/or Form Numbor 

Authorization 

R*t»ntioii 
Seh«d. No. 

It»m 
No. 

Indus! v* 
Dotes of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote o f 

Destruction 

M etfio d o f 
Destmction 

(Recycle, shred, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 

Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals & non-mats traffic 
citations. To be retained for 
three years and all audit 
requirements have been met. 

975 1/97 - 12/97 20.0 June 2003 Landfill 

MAR t 2 W 

Destruction Approvedjiv Hall of Records Com 

Date 

10/83 DGS-550-9 

Destruction Certification 

State Archivist jig^ature of Court Official .T^tle 

Instructions for Preparation and Submission on Reverse Side 

7 3/W^ 
?ate 



^ if 

  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0273 

(^73j) 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

4-1 Prince Frederick 

$«r|«f 
No. 

Calvert January 26, 2001 

dOURT county DATE 

Dvtcription of Records 
Includ* TlfU and/of Form Numfa«r 

COURT RECORDER SHEETS 

Authorization 

Retention 
Sch«d. No. 

975 

lt«m 
No. 

Indusl ve 
Dates of Records 

Destroy ed 

January through 
December 1997 

Volume 
(Cubic Feet) 

1.0 

Date af 
Destruction 

3-18-02 

Metfiod of 
DestrucHon 

(Recycle, shred, S 
landfill, etc.) 

Landfill 

\l Wb 
Destruction Approved by Hall of Records Com 

Date 

R»v. tO/83 DGS-SS0-9 

-cu nuii oi r\ecoras Commission ..Destruction Certification 

f Court Official ^Itle Dote 

Instructions for Preparation and Submission on Reverse Side 





I 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box z 7 a 

JESSUP, MD 20794-0273 RECElvl 

[ ; ? 1 FH U- 1 Proposal and certificate of records destruction 

rV >1. COURT 
' cM-VERT CO. 

4-1 Prince Frederick Calvert January 26, 2001 

CfOURT COUNTY DATE 

No. D«tcrlption of Record* 
Includ* TltU ond/of Form Numbor 

Authorization 

Rotontion 
Sehod. No. 

I torn 
No. 

Indusl ve 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

SHERIFF TRANSMITTAL SHEETS 975 January through 
December 1997 

1.0 June 2003 Landfill 

Destruction Approve^iy Hall of Records Con 

^ 1 2 2001   

State Archivist Dote 

R*v- JO/03 DGS-550-9 

roveq^y nail of Kecords Commission 

a i ?. y 

Destruction Certification 

Jho/oy 
Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

• 1 , JESSUP, MD 20794-027S 

1 tru i\ '4: 13PRQP0SAL and certificate of records destruction 

1ST COURT HD 
CAIVEUT CO. 

4-1 Prince Frederick Calvert January 26, 2001 
(^OURT COUNTY DATE 

No. D«icription of R«cofd* 
Includo TltU ond/or Form Numbor 

Authorization 

Rvtontion 
Sch«d. No. 

It»m 
No. 

Inclusl v• 
Dotes of Records 

Destroyed 
V olume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

CRIMINAL RECORDS 

Criminal insides of folders to 
be stripped. Folders to be 
retained permanently. 

Criminal file folders and 
Pertinent papers of expunged 
cases. 

975 

975 

SEC IV 
2a & b 

SEC IV 

1997 

1997 

30.0 

5.0 

March 2004 

3-18-02 & 
3-19-02 

Landfill 

Shred 

Destruction Appjj 

MAR 1 2 ZOO! 

by Hall of Records immission 

Date 

10/83 DGS-5S0-9 

Destruction Certification 

State Archivist signature of Court Official Ofltie 'Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 207 94 -027S 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

(^73S) 

No. 

4-1 Prince Frederick 

dOURT 

Calvert January 26, 2001 

COUNTY 

DaicripMon of Racordi 
Includ* Till, and/or Fofm Numbd 

SPECIAL PROCEEDINGS 

Domestic Violence & Emergency 
Petition Cases (12 years from 
the expiration of the final 
order) 

Municipal Inftractions, Breach 
Of Lease, Rent Escrow & Tenant 
Holding Over i 

DATE 

Authorixotion 

Ratantion 
Seh«d. No. 

975 

975 

lt«m 
No. 

Inctusl v« 
Dotes of Records 

Destroy e<J 

1-88 - 12-88 

1-97 - 12-97 

V olume 
(Cubic Feet) 

.5 

Dote o f 
Destruction 

03-26-04 

January 2004 

Metfiod of 
Des fnjcHon 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Landfill 

(MR 

Destruction Appro^ty Hall of Records Commrssion 
^ I 10 

Date 

10/03 DOS -5 S 0 - 9 

Destruction Certification 

Sig/ature of Court Official (/itle 'Date 

Instructions for Preparation and Submission on Reverse Side 





» 

department of general services 
Hall of Records Commission 

Rercords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

A-l Prince Frederick Calvert January 26, 2001 
C:oURT COUNTY DATE 





PISTRICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

ZOO DUKE STREET 
fSINCE FRELLUICK, MD 80678 ' 

Ut f AK I MtN I Uh OtNtKAL bfcKVI(_tS 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

S*ri«f 
No. 

CALVERT May 18, 2004 

COURT COUNTY DATE 

[C 

im KAY 20 1 P 2: Ul 

DISTRICT COURT WAREHOUSE 

D«tcripflon of Rveordt 
Inclirti* TlfU and/of Form Numb«r 

Authorisation 

Rotontion 
Sehod. No. 

I torn 
No. 

Indus! v« 
Dotvs of Rccordt 

Destroy •d 
Velum# 

(Cubic Foot) 

1 
Ooto o f 

Doitructi o- 

M^tho <f O f 
Des frv ctl on 

Rocyclo, *>uodr 
i w dfi 11, ote.) 

ACCOUNTING RECORDS 

R-l's, DCA Si's & R-Z's 

Pay Batch Envelopes 

2219 
SEC V 

2219 
SEC V 

1c 

1c 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1.0 

2.0 

10-22-04 

08-20-04 

Landfill 

Landfill 

Destruction Approvedby Hall of Records Comijiisslon 

JUN 1 6 im 
Date 

JO/83 DGS - 5 5 0 - 9 

Destruction Certificatic: 

State Archivis Sign^fure of Court Official y ile Oate 

Instructions for Preparation and SuS . 'n on -r*e Side 





UCrAKtMtNl Uh OtNtKAL btKVICtS 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.a. box 275 

JESSUP, MD 20794-0275 

PISTHICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUFCE STREET 
MINCE FHEILRICK, MD £0678 

proposal and certificate of records destruction 

(J^?) 

CALVERT May 18, 2004 

COURT COUNTY DATE 

S*rl«t 
No. 

Dotcripflon of Rocovdt 
Includ* TlfU and/or Form Numbor 

Authorisation 

Rolonfion 
5ch»d. No. 

I torn 
No. 

Incl wsi vo 
Dotvs of Records 

Dostroy od 
Volumo 

(Cubic F««0 
Dofo o f 

Doitructio*^ 

M •rho d o f 
Dm rmctlon 

Recycle, throd, 
landfill, ote.) 

ACCOUNTING RECORDS 

R-l's, DCA Si's & R-2's 

Pay Batch Envelopes 

2219 
SEC V 

2219 
SEC V 

1c 

1c 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1.0 

2.0 

10-22-04 

08-20-04 

Landfill 

Landfill 

Destruction Approved bvflal I of Records Commission 

JUN 1 6 ZOW 

Date 

R*1'- 10/83 DCS - 5 5 0 - 9 

Destruction Certificatic: 

otate Archivist' "Signature of Court Official 

Instructions for Preparation and SuH 

Date 

■n on *T*e Side 
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UCrMrMMCtNl ur OtNCKAL 5tKVH_t5 
Ho 11 of R ecofds Commission 

Records Management Division 
7275 Waterloo rd,, p.o. box 275 

JESSUP, MD 20794-0275 

DISTRICT COUHT OF MAJRYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELLEICK, MD 20678 

proposal and certificate of records destruction 

No. 

COURT 
CALVERT COUNTY 

county 

May 18, 2004 

DATE 

Dttcriptloft of Rscofdf 
Includo TlHo ond/er Form Numbor 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

Authorisation 

Rotontion 
ScSod. No. 

2219 
Sec. II 

2219 
Sec II 

2219 
Sec II 

Itom 
No. 

Inclusi v» 
Dotvs of Records 

Destroy 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1/1/89 
thru 

12/31/89 

Volume 
(Cwble Foot) 

8.0 

4.0 

10.0 

-CEiVED 

im HH 20 p 2 ub 

DISTRICT COURT WAKEHOUSE 

Dot® of 
Dottructi o** 

M«tfiod o f 
0« fni ctf on 

Prcyclo, thfd, 
fardfll, OtC.) 

8-10-04 Landfill 

8-19-04 

8-16-04 

Landfill 

Landfill 

Destruction Approved UHall of Records Commission 

i b m 
Date 

I 0/83 DGS-550-9 

State Archivist ' 

Destruction Certificatic.i 

0 

Signature of Court Official 

Instructions for Preparation and Suh 

Date 

Side 





ucr^rM mcin i ur ulmckal itKVlLtb 
Ho 11 of Recofds Commission 

Records Management Division 
7275 ViATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PISTRICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
WINCE FRELLEKK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT COUNTY May 18, 2004 

COURT COUNTY DATE 

S*rt«| 
No. 

Dvtcriptlofi of R«co«di 
lnc(u<J« TltU and/of Form Numbor 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

Authoriiofion 

R nt i on 
ScK«<*. No. 

2219 
Sec. II 

2219 
Sec II 

2219 
Sec II 

I»«m 
No. 

Destruction Approved by Hall of Records Commission 

JUN 1 B nw 
Date 

I 0/03 DGS-5S0-9 

State Archivist ' 

Indus! vo 
Dot«s of Pccordi 

Dostroy #<1 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1/1/89 
thru 

12/31/89 

Volume 
(Cubic F«o») 

8.0 

4.0 

10.0 

Dot* o f 

8-10-04 

8-19-04 

8-16-04 

Destruction Certificatic: 

Mvffiod o f 
Oes fru clt on 

Recy clo, 
landfill, OtC.) 

Landfill 

Landfill 

Landfill 

Signcj^re of Court Official 

Instructions for Preparation and SuH . ^n on •rse Side 



\ ^ ! t ' • 



UtKAKIMtm Uh OtNbKAL 6tKVH_tS 
HqII of R ecords Commission 

Records Management Division 
7275 WATERUOO RD,, P.O. BOX 275 

JESSUP, MD 20794-0275 

pISTHICT COURT OF MARYLAHD 
FOR CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELLEICK, MD 20678 ' 

—P0SAL A H D CERTIFICA TE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 
COURT COUNTY DATE 

30>/^ 

RECEIVED 

ZOOH HAY 201 P 2: 52 

 i   

No. Dvtcriptlon wl Rseofdt 
Include TllU anW/o> Form Number 

Authorisation 

R«t*ntion 
Sch«<J. No. 

It«m 
No. 

Inclusi v« 
Dot«s of Pccordt 

Destroy •d 
Velum# 

(Cubic F««l) 
Dot* of 

Dostructi o-^ 

M«tho^ of 
O«fnictlon 

. Srcycle, 
I or dft IIf •tC.) 

COURT RECORDER SHEETS 2219 
SEC IV 

1/1/98 
thru 

12/31/98 

1.0 8-19-04 Landfill 

Destruction Approved byHoll of Records Commission 

JU', 18 2W 
Dote 

R*y- 10/83 DCS-550 -9 

State Archivist 

Destruction Certificatic 

Signature of Court Official 

Instructions for Preparation ond SuS . 

Date 

•n on -rse Side 





Ut^AKIMtNt Uh OtNtKAL itKVILtS 
Holt of R ecofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 2 7 s 

JESSUP, MD 20794-0275 

PISTHICT COURT OF MARYT.iWn 
FOR CALVERT COUNTY 

200 DUKE STREET 
PfUNCE FRELLRICK, MD 20678 ' 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

COURT 

CALVERT May 18, 2004 

COUNTY DATE 

S*ri«t 
Ho. 

Dvtcripflo* of Rvcofdt 
Includ* TlfU and/o* Form Numbor 

Author is of ion 

Rotonf i on 
ScK«<J. No. 

Itom 
No. 

Inclusi v• 
Dofos of Records 

Destroy od 
Velum* 

(Cubic foot) 
Oof* of 

Dottrucfio* I 

M«tfio Jot 
D®«r*iic«lon 

Recycle, throd, 
londftll, ore.) 

COURT RECORDER SHEETS 2219 
SEC IV 

1/1/98 
thru 

12/31/98 

1.0 8-19-04 Landfill 

Destruction Approved of Records Commission 

JUH 18 mi 

Dote 

R»V. 10/83 DGS-550 -9 

Stote Archivist 

Destruction Certificaticn 

Signature of Court Official 

Instructions for Preparation and Suh 'n on -rse Side 



\^v^; - ^ mum 







UtrAKIMtNl Uh OtNtKAL 6bKVICtS 
Ho 11 of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

pISTHICT COUBT Of MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
C/llNCE FREI.LH1CK, MD 20678 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

COURT 
CALVERT May 18, 2004 

COUNTY DATE 

3b5d' 

S*ri«t 
No. 

Dvtcription of Racordi 
Incliki* T»tU oryd/or Form N«/mb«r 

Authorization 

Rotontion 
ScK«d. No. 

I torn 
No. 

Indus! vv 
Dot#s of Recordf 

Destroy od 
Velum* 

(Cubic F«ot) 
Dot* of 

Dottructio^ I 

M«tbo4 o f 
Des fm etfon 

R»cycl•, ihroH, 
ole.) 

CRIMINAL RECORDS 
Civil Citations and Municipal 
Infraction Cases 

Closed In: 

1998 

2219 
SEC IV 

1 
2 a.b.c, 

d,e,f 

1/1/98 
thru 

12/31/98 

Destruction Approved b^all of Records Comrn^sion 

)>|« 1 « aw 

Dote 

R»V. 1 0/83 DOS - 5 5 0 - 9 

State Archivist 

8-19-04 Landfill 

Destruction Certificatic 

Signdiure of Court Official )jgnrfture ot Lourt Utticial 

Instructions for Preparation and SuH •n on Side 

r 



4 

Wk 3; HU' 



ucr-AKIMtm ur IjtNtKAL itKVILtb 
Hall of R ccofds Commission 

Rffcords Management Division 
7275 V0VTERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

?rSTBICT COURT OF MAJRYLMD 
FOR CALVERT COUNTY 

200 DUKE STREET 
toCE FRELLRICK, MD 20678 

.. . (Jui) 
PROPOSAL A H D CERTIFICATE OF RECORDS DESTRUCTION   ' 

" M-CEIVED 

5#r|«t 
No. 

Calvert May 18, 2004 
COURT COUNTY DATE 

M NAY 20 - P 2= 5 j 

DISTRICT COURT WAREHOUSE 

Dvtcri ptl Ofi ^ Rmcofdt 
|nclu^« TlfU and/of Form Number 

AutKoriiotion 

Ratantien 
Sch«d. No. 

I torn 
No. 

Inclusi 
Dotes of Records 

Destroy e<l 
Volume 

(Cubic Feet) 
Oof e o f 

Destructio- 

Metbo <1 o f 
Oeefniclf on 

. Recycle, tbred, 
iondillf etc.) 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 

1998  

Criminal Insides of Folders to 
be stripped, retaining docket 
sheets. Folders to be 
retained permanently. 

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/98 thru 
2/31/98 

30 6-22-04 Landfill 

Destruction Approved fc^oll of Records Commission 

JUN 1 6 ?0(M 

Dote 

1 0/83 D6S-55Q-9 

Destruction Certificotic, 

State Archivist Signature of Court Official 

Instructions for Preparation and Suh 

/o 
: le Dote 

■n on rse Si<fe 







A 1 *r>W<<y 



til* fiviv.!* I wi V7 k_ I li_ l_ ^UrVTIV-tJ 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box Z75 

JESSUP, MD 20794-0275 3^ 

J)i:STHTCT COURT OF MARYULND 
FOR CALVERT COUNTY 

200 DUKE STREET 
^INCE FRELLEICK, MD 806,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

S#f|«t 
No. 

Calvert May 18, 2004 
Court county date 

Oil MAY 20 

DiSTRiCT COUiTi 

V E D 

I P 2= 5i 

WAREHOUSE 

D««<fiption af Rmeofdl 
lnelu<i« TltU and/or Form 

Aufhorixation 

Rnt i cm 
ScK«<l. No. 

I»«m 
No. 

Inclusf 
Dates of Rtcordt 

Destroy ^ 
Vplum# 

(Cubic Fo«») 
Dafm a f 

Dmttru c ti o" 

Metfio <1 O f 
OcsfrucHon 

. R»<yc!», thro*!, 
mfc.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed In: 

1998 

2219 
Sec. IV 

2 d,e 

1/1/98 thru 
12/31/98 

8-18-04 Shred 

Destruction Approved Ky^kjll of Records Com sion 

JUW t 6 2004 

Date 

R**- 1 0/83 DCS - 5 5 0 - 9 

State Archivist 

Destruction Certificafic; 

Signature of Court Official 

Instructions for Preparation and SuS »n on Side 



  



^ w. I r t Ml*. I 1 I Wl V7 L_ I *_ r\ ▼ PV-tO 
Hall of Recofds Commission 

Records Management Division 
7275 VOVTERUOO RD. , P.O. BOX 27S 

JESSUP, MD 20784-0275 

rfSTRICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
^/v-INCE FRELLKIvR, MD 806,78 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

Calvert May 18, 2004 
Court county date 

SvrUt 
No. 

Octcfiptiofi ol R»co#dlf 
lnelu<i« Tlfl« and/or Form 

Authorisation 

R«t«ntion 
Sch*^. No. 

It#m 
No. 

Incluti v» 
Dotes of Rtcordi 

0»$troy •<! 
Voiumo 

(CubJc F««t) 
Dot# o f 

D«»»rucH o- 

M«tfioof 
Destwetlon 

.Ro€yc!»# thr0t1f 
Ivijill, •!«.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed In: 

1998 

2219 
Sec. IV 

2 d,e 

1/1/98 thru 
12/31/98 

8-18-04 Shred 

Destruction Approved by Hail of Records C ommission 

w i s m 
Date 

R»*. 10/83 DGS-55Q-9 

State Archivist ' 

Destruction Certificatic: 

Signature of Court OfficiaF ' / Vl,    Dot 

Instructions for Preparation and Sub -n on •tse Side 



"a 
% 

- ^ 
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ucr«t\IMCm Vjr OLINCKAU atKVILti 
Ho 11 of Records Commission 

Rtfcords Management Division 
7Z75 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

pISTHICT COURT OF MAflYULHD 
FOR CALVERT COUNTY 

200 DUKE STREET 
ffcVCE FRELLRICK, MD 206,78 

PROPOSAL A.ND CERTIFICATE OF RECORDS DESTRUCTION 

Calvert 

COURT COUNTY 

May 18, 2004 

DATE 

.362 7 

No. 
Description of Roeordt 

Inciud* Till# and/ot F arm Numbor 

Author i soti on 

Rotontion 
Schod. No. 

I torn 
No. 

I ncluti vo 
Dotes of Records 

Destroy e<J 
Volume 

(Cubic Feof) 
Dot* of 

Destruction I 

Method of 
Dee hructlon 

Recycle, sbred, 
Icr'dflM, etc.) 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in: 

1998 

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/98 
thru 

12/31/98 

Destruction Approved b^tij>ll of Records Commission 

JUN 1 6 2004 

Dote 

'•». 10/83 DCS - 3 5 0 - 9 

8-19-04 

Destruction Certificatic 

Landfill 

Signature of Court Official 

Instructions for Preparation ond SuH 

Date 

•n 00 -T»e Side 



m s t M 



ucrAKlMtm Uh OtNtKAL bbKVICtS 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 273 

JESSUP, MD 20794-0275 

PISTRICT COURT OF MAJSYLAMD 
FOR CALVERT COUNTY 

200 DUKE STREET 
MINCE FRELLEICK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ^ 7rrT- 
•   / .c. j 

S*ri*i 
No, 

CALVERT May 18, 2004 

Court county DATE 

JJIB HH 201 p 2: llb 

DISTRICT COURT VAREHOUS- 

Dvtcriptlon of Rveofdi 
lnclu<i« TlfU ond/or Form Numb«f 

AufKori x ati on 

Rvtvntion 
Schvd. No. 

Ifom 
No. 

Indus! v» 
Dofvs of Rccordt 

Destroy od 
Velum* 

(Cubic Foo») 
Dot* o f 

Dojfructio*^ 

dot 
O«rnjctton 

Recycl*, s^rod, 
landfill, etc.) 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

1998 

2219 
SEC II 

1/1/98 
thru 

12/31/98 

9-17-04 Landfill 

Destruction Approve 

JUN 1 6 2004 

Hall of Records Commission 

c. 

Destruction Certificatic: 

Data 

I 0/83 DGS-550-9 

State Archivis Signature of Court Official ^le Ddte 

Instructions for Preparation and SuS . <n on rrse Side 



■ Mai WK 

      



Utr-AKIMtNl Uh OtNtKAL bfcKVILtS 
Hall of Records Commission 

Records Management Division 
727 5 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
J5 [STRICT COUHT OF MARYLAND    

FOR CALVERT COUNTY 
200 DUKE STREET 

tylNCE FRELLRICK, MD £0678 ' 
CALVERT May 18, 2004 

COURT COUNTY DATE 

No. Dvicriptlon of Roeofdf 
Includo Till* ond/of F ofm Number 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

1998 

Authorisation 

Retention 
Schvd. No. 

2219 
SEC II 

I torn 
No. 

Inclusi v« 
Dotes of Records 

Destroy e<J 

1/1/98 
thru 

12/31/98 

Volume 
(Cubic Feet) 

Dote o( 
Destructi a 

M«tbo d o f 
Drt fru ctlon 

Rvcycte, tbred, 
landfill, etc.) 

9-17-04 Landfill 

Destruction ApprovedW Moll of Records Commission 

JUH 11 ZOIK 

Date 

Rov. 10/83 DGS-55Q -9 

State Archivis 

Destruction Certificatic i 

Date 

Instructions for Preparation and SuH . -n on rrse Side 



, mi 9 I HOI 



ucrMRIMcm ur iCKVH,t5 
Hall of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PISTHICT COURT OF MAHYL1HD 
FOR CALVURT COUNTY 

200 DUKE STREET 
P/UHCE FRELLEICK, MD £0678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 
COURT COUNTY DATE 

S^rUt 
No. Dvacrtptten of Rmcordt 

lnclu<J« Till# and/or Form 

Authori iaf i on 

R«t*nt i on 
SeKad. No. 

|f«m 
No. 

Indus! w 
Dot«s of Records 

Destroy •<! 
Volum* 

(Cuk.lc F«*l) 
Dot* o t 

Dmstrxjcti 

M«ffiod o f 
0« frvctlon 

Rvcyclo, *^rod, 
ote.) 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

2219 
SEC V 

1 c 

2219 
Sec. V 

2219 
SEC V 

1 c 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

3.0 10-22-04 Landfill 

8.0 08-20-04 

2.0 
10-22-04 

Landfill 

Landfill 

Destruction Approvedjj^Hall of Records Commission 

JUL 1 3 200< 
Date 

R**. 10/83 DCS - 5 5 0 - 9 

Destruction Certificatic 

State Archivist Signature of Court Official :le 

Instructions for Preparation and Sub -n on Side 



JUN 21 0-40^ 

■ -v«' -|5 



ucr«rMMcm ur at:KVH_ti 
Ho 11 of Records Commission 

Rrfcords Management Division 
7275 WATERLOO RD., P.O. BOX Z7S 

JESSUP, MD 20794-0275 

District coubt of Maryland 
FOR CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELUiKK, MD 20678 

COURT 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

T; 'I 

CALVERT May 18, 2004 

county DATE 

2001| MAY 20 

district court 

VED 

P 2: lib 

J 

No. D««cfip»lon of Rveordt 
Include TltU anJ/oe Form Numbor 

AutKori jof i on 

Rotonli on 
Schvd. No. 

I torn 
No. 

Dotos of Records 
Destroy od 

V olumo 
(Cubic Foor) 

Dot* o f 
Desfrueti O"^ 

Method o f 
De«fnjc»lon 

Rvcyclo, i>ir«d, 
I er»d® 1otc.) 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

2219 
SEC V 

1 c 

2219 
Sec. V 

2219 
SEC V 

1 c 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

1/1/98 
thru 

12/31/98 

3.0 10-22-04 Landfill 

8.0 
08-20-04 

2.0 
10-22-04 

Landfill 

Landfill 

Destruction Approved b^lall of Records Commission 

JUL 1 3 2004 ' 

Dote 

10/83 DGS-550 -9 

State Archivist 

Destruction Certificalic 

Signature of Court Official 

Instructions for Preparation and SuH •n on -Tse Side 





UbKAKTMfcNI Oh OtNERAL SEKVILtS 
Hall of R ecofds Commission 

« Rtfcords Management Division 
7275 Waterloo fid., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
01STRICT COURT OF MARYLAND    

FOR CALVERT COUNTY 
200 DUKE STREET 

/'RlHCE FRELLRICK, MD £0678 ' 
CALVERT May 18, 2004 

COURT COUNTY DATE 

received 

ZOOIj HAY 201 P 2: 52 

DISTRICT COURT WAREHOUSE 

SvrUs 
No. Daicripfiofi of Rvcofdf 

Tltlo ond/o* Form Number 

Aufhori sof i 00 

ior» 
Schod. No. 

I torn 
No. 

Indus! v« 
Dot*s of Records 

Dostroy od 
Volumo 

(Cubic Foot) 
Dofo o f 

DottrucHo^ 

M vtfvo d o f 
D«tnjc«lon 

Rocydo, *>ifod, 
i ondfi llf Of C.) 

SHERIFF IRANSMIXTAL SHEETS 2219 
SEC II 

1/1/98 
thru 

12/31/98 

2.0 8-19-04 Landfill 

Destruction Approved by Hall of Records Commission 

JUL 1 3 ZOW 

Date 

R«y- 10/83 DGS-550 -9 

Destruction Certificatic i 

State Archivist Signd^ure of Court Official :(fe Date 

Instructions for Preparation and Sub Side 





UfchAKTMfcNI Oh OtNERAL SEKVlLtS 
Ho 11 of R ecofds Commission 

Rffcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

DISTRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUO) STREET 
PRINCE FRELLEICK, MD 20678 

p R 0 P 0 S A L AND CERT! PICA TE OF RECORDS DESTRUCTION 
M/S. 

COURT 

CALVERT May 18, 2004 

COUNTY DATE 

SvrUf 
No. Dvtcrlption of Rococdt 

Includ* TltU or»d/or Form Number 

AutKoriiatien 

R«t«ntion 
Sch«d. No. No. 

Indusi vo 
Dot** of Records 

D»f troy od 
V olumo 

(Cubic Foot) 
Dafo o f 

Dostructi o*^ 

Mvtftod of 
D«fnicMon 

. Rocy clo, *Krod, 
I andK I if otC.) 

SHERIFF TRANSMITTAL SHEETS 2219 
SEC II 

Destruction Approved b^Jtall of Records Commission 

State Archivist / 

JUL 1 3 zm 
Date 

'•v. 10/83 DCS-550 -9 

1/1/98 
thru 

12/31/98 

2.0 8-19-04 

Destruction Certificatic i 

Landfill 

Signatuc^ of Court Official 

Instructions for Preparation and SuS Side 



-v:-" -■ 

JUN 21 



Ut^AKIMtNl Uh OtNbRAU SEKVILti 
Ho 11 of R ecofds Commission 

Rtfcords Managemenf Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 207 94-0275 

PISTHICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
Prince frellekk, md 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 
COURT COUNTY 

CtlVED 

DATE 

Mffll HAY 201 P 2; 52 

0'STfil" COURT |MR£H0USE. 

S«ri«t 
No. 

D««cription of Raeovdt 
InclvKia TlfU and/or Form Numbor 

Author i x of • on 

Rotontion 
Schod. No. 

Ifom 
No. 

Inclusi vo 
Dotas of Rccordf 

Dvstroy oJ 
Volumo 

(Cubic Foot) 
Dofo o f 

Destructio- 

M a <4 o f 
D« fru ell on 

. .Recyclo, *Kfod, 
! on d ft 11* Otc.) 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met • 

2219 
SEC IV 2 a,b,c 

d, e, f 

1/1/98 
thru 

12/31/98 

8-27-04 

Destruction Approved by Hail of Records C 

JUN 1 6 2004 
Date 

R*v. 10/83 DGS-550 -9 

ommission 

State Archivist 

Landfill 

Destruction Certificatic.i 

Date 

Instructions for Preparation and Suh Side 





UtrAKIMbNI Uh OtNhKAL iEKVILtb 
Hall of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 -027S 

PISTRICT COUHT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUFCE STREET 
^INCE FRELLEl^K, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 
COURT COUNTY DATE 

S*f l«i 
No. 

D««criptiof> of R*cofdt 
Inclu^* T}»!• orui/ot Form Numl>«r 

Authorixotion 

R • t« nt i on 
Schod. No. 

|l«m 
No. 

Inclvsi vo 
Dofvs of Record* 

Dostroy oJ 
Volum* 

(Cubic F«»») 
Dot* o f 

Dostructio- 

M«ffiod o f 
OesfnicHon 

Recycle, l^rod, 
landfill, etc.) 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met • 

2219 
SEC IV 2 a,b,c, 

d,e,f 

Destruction Approved b^0" 0' Records Commission 

w 1 6 m 

Dat« 

'•V. 10/83 DGS-55Q-9 

Stat ̂ Archivist ' 

1/1/98 
thru 

12/31/98 

8-27-04 Landfill 

Destruction Certificatic 

Signature of Court Official 

Instructions for Preparation and Sub Side 



% 

<^3 

i'*1 



p JTSTHICT COURT OF MARYLAND 
FOR CALVURT COUNTY 

200 DUKE STREET 
PRINCE FRELLRICK, MD 80678 ' 

i r-y | \ | nnu.ll I vyf SJH.IlC.rSMU OCfXVIV-CO 
Hall of Re coeds CommissIon 

Rffcords Management Division 
7275 VlATERLOO RD, , P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3^ 

z\\ly: 

CALVERT May 18, 2004 

c, Tr * \ 

MM 
p 2-.U1 

CtXJRT COUNTY DATE 
D,STRICT COURT-HOUSE 

S*rl«f 
No. 

Dotcrlptlon of Roeofdt 
Inclikl* Till# ttnd/ot Fo*m Numl>«r 

Authortiafion 

Rvlonfion 
Sehvd. No. 

|»«in 
No. 

Inclusl v« 
Dotos of Rccordi 

Destroy od 
Volumo 

(Cubic Fool) 
Ooto of 

DottrucHo*^ 

Motfio^ of 
0«fTucMon 

Prcyclo, *)irodf 
! an <ifi 11, olc.) 

ACCOUNTING RECORDS 

R-l's, DCA 31's & R-Z's 

Pay Batch Envelopes 

2219 
SEC V 

2219 
SEC V 

1c 

1c 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

2.0 

8.0 

10-22-04 

08-20-04 

Landfill 

Landfill 

Destruction Approved byHall of Records Commission 

M 1 3 Zm 

Dale 

R*v- 10/83 DGS-5SQ-9 

Destruction Certificatic-M 

Stole Archivist ^ Signature of Court Official 

Instructions for Preparation and Sub . -n on -T*e Side 



* ♦'k * y v 

JUN 21 



i mu.i^ i wi 
Hall of Records Comtnission 

Rtfcords Management Division 
7 27 5 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-Q27S 

^STRICT COURT OF MARYLAND 
FOR CALVTCRT COUNTY 

ZOO DUKE STREET 
PRINCE FRELLRIOK, MD 80678 

P R 0 p 0 s A L AND CERTIFICATE OF RECORDS DESTRUCTION 

S*rUa 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«flcrl|>vlon of R»eor4« 
lnclu<l« TllU an4/of Form Number 

ACCOUNTING RECORDS 

R-l's, DCA 31's & R-Z's 

Pay Batch Envelopes 

Author{iafton 

R«t«nf i on 
Sehod. No. 

2219 
SEC V 

2219 
SEC V 

It. m 
No. 

1c 

1c 

Destruction Approved^^loll of Records Commission 

Jt,L 1 3 m 
Date 

1 o/83 DCS - 3 5 0 - 9 

Inclutf vo 
Dotos of R«cordi 

Dos troy od 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

Volumo 
(Cukle Fool) 

2.0 

8.0 

Ooto o f 
Doitroctto^ 

Motfiod o f 
Dm rru efl on 

.Rrcyclo, shrod, 
! an rffi 11, Of C.) 

10-22-04 

08-20-04 

Landfill 

Landfill 

Destruction Certificatic 

Signature of Court Official C/ Me 

Instructions for Preparation and Suh . 'n on Side 





Hall of Recofds Commission 
Records Management Division 

7275 Waterloo rd., p.a. box 275 
JESSUP, MD 207 94-0275 

/^STRICT COUHT 0T MAflYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
WINCE FRELLKICK, MD 206,78 

F R 0 P 0 SAL and certificate of records destruction 
36^ 

CALVERT COUNTY 
COURT 

May 18, 2004 

COUNTY DATE 

received 

im HAY 20 p 2: Ub 

district court warehouse 

No. Dvscripvlcm of Rmeordt 
ln«Mt Till* on^/ot HumJxf 

CIVIL RECORDS 

Inside of civil folders not 
Involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a Judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

Authorisation 

R»t«nti on 
ScSo^. No. 

I»«m 
No. 

2219 
Sec. II 

2219 
Sec II 

2219 
Sec II 

Desfroction Approved bWlall of Records Commi 

JUH t 6 m 
Daf« 

R*v- 10/83 OGS-SBO -9 

InelusI vo 
Dot«s of Rccordt 

Dostroy od 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

1/1/90 
thru 

12/31/90 

V olumo 
(Cvrkic Foot) 

9.0 

5.0 

10.0 

Dot* o f 
Do»tructi o** 

Mvtfiod O f 
De« tru elf on 

•. Rocyel*, thfd, 
l<rdSll, otc.) 

8-10-04 Landfill 

8-19-04 

8-16-04 

Landfill 

Landfill 

Destruction Certificalic i 

SigrvSture of Court Official () :le Bate 

Instructions for Preparation and SuH •n on •rse Side 





Ho 11 of Records Commission 
Records Management Division 

7 27 5 Waterloo rd., p.o. box 275 
JESSUP, MD 20794 -027S 

DISTRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

£00 DUKE STREET 
PRINCE FRELLRICK, MD 206,78 

PROPOSAL A.HD CERTIFICATE OF RECORDS DESTRUCTION 

No. 

CALVERT COUNTY 
COURT 

May 18, 2004 

COUNTY DATE 

Docrlpllon of R«cw(f> 
Include Till. anA/ot rofm Numbor 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

Authorixofion 

R»t«nti on 
ScKod. No. 

2219 
Sec. 11 

2219 
Sec II 

2219 
Sec II 

Ifom 
No. 

Destruction Approved byHall of Records Commission 

JW1 s MM  
Date 

R*y- t 0/83 DGS-580-9 

State Arc 

Inclusf 
Dotes of R«cofdi 

Dostroy oJ 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

1/1/90 
thru 

12/31/90 

V olumo 
(Cubic F««») 

9.0 

5.0 

10.0 

8-10-04 

8-19-04 

8-16-04 

Destruction Certificatic; 

Dof • o f 
□ ••trucft 

Mclfiod o f 
Dm mj cH on 

I <r«dll ltf of c.) 

Landfill 

Landfill 

Landfill 

Signottrre of Court Official 

Instructions for Preparation and SuH 

£€uJJ _ /e. 
:le 

Side 



Vl 3 f ^ I 



f 1.1 f-m i mft»M i wf OCK V IV^td 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

^STRICT COURT OF MARYLAND 
FOR CALVURT COUNTY 

200 DUKE STREET 
PtlNCE FRELLEICK, MD 206,78 

P R 0 p 0 s A L ^HD CERTIFICATE O F RECORDS DESTRUCTION    

   , -:CEiVED 

CALVERT May 18, 2004 
COURT COUNTY DATE 

Ha. D««crlptlofi of Record* 
Includo Tltl« nnj/ot Form Numfc«r 

COURT RECORDER SHEETS 

Authoriaarion 

R»t«nf 
Sch«d. No. 

2219 
SEC IV 

No. 

I nclusl 
Dotes of Rccords 

Destroy •<! 

1/1/99 
thru 

12/31/99 

Desfruction Approve^Jjj^Mall of Records Conyijission 

Ju* 1s m 
Dale 

R*v- 10/83 DCS -550 *9 

oved^Mall ot Hecords Coi^ission 

State Archivist 

Velum* 
(Cubic Feet) 

1.0 

im HAY 20' P 2: 52 

DISTRICT COURT WAREHOUSE 

Oaf • o 1 
D*f truct* 

M •tfio (/ o f 
fru elf on 

Recyclo, t>»fod, 
landffll, ote.) 

8-19-04 Landfill 

Destruction Certificatic: 

Signature of Court Offi cial v x\* Date 

Instructions for Preparation and SuH . -n on -rse Side 



its i f w 



rMximcni v^r acrxvi^c^ 
Hall of Re cords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

M8TRICT COURT OF MABYLAKD 
FOR CALVERT COUNTY 

200 DUKE STREET 
PIUVCE FHELLRICK, MD 206,78 

PROPOSAL A. H D CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 

COURT COUNTY DATE 

5*f f»t 
Mo. □••crtptlofi pf R«eefd« 

lnelu<l« Tlri® on^/er Form Humb«r 

Author is at ion 

Rotantie«i 
SeH«d. No. 

I torn 
No. 

Inclutl 
Dotos of Rccordt 

Destroy 9<i 
Volumo 

(Cu^lc Fotf) 
Dot • o f 

DoftrueH o^ 

M«tbo <4 o f 
Dm fru etf on 

Recycio, %hfd, 
! an dS II, •?€.) 

COURT RECORDER SHEETS 2219 
SEC IV 

1/1/99 
thru 

12/31/99 

1.0 8-19-04 Landfill 

Destruction ApprovedJ^oll of Records Commission 

MM 8 aw 
Dot* 

R«v- 10/83 DGS-38 0 - 9 

Stot s Archivist ' 

Destruction Certificatic t 

1 

Signature of Court Official ;le Date 

Instructions for Preporotion ond SoH . 'n on ■ -rse Side 



1 

? t 



ur 5tKVICtb 
Ho 11 of R eccxds Commission 

Rtfcords Management Division 
7275 yfATERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 3^/. 

PCSTKICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUO STREET 
f<LINCE FRELLEICK, MD 806,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

CALVERT May 18, 2004 
COURT COUNTY DATE 

im HAY 20 ' P 2= Si 

DISTRICT COURT WAREHOUSE 

$*ff«s 
No. DvterlpfloM ©I Rseofdt 

Inclw^* Till# anA/of Form Numb«f 

AutKor )*af ion 

R *r«nf i on 
Schod. No. No. 

Indus! vo 
Dotos of Rccortlf 

D•»troy li 
V olumo 

(Cubic Fool) 
Dofo o f 

DotffrucH o" 

o f 
Om tru cH on 

. Rrcy clo, «KrO<<, 
landftllf •!€.) 

CRIMINAL RECORDS 
Civil Citations and Municipal 
Infraction Cases 

Closed In; 

1999 

2219 
SEC IV 2 ajb.c, 

d,e ,f 

1/1/99 
thru 

12/31/99 

8-19-04 Landfill 

_L 
Destruction Approved b^il^ll of Records C 

JUM I 6 2004 
Date 

JO/03 DGS-SS0 -9 

Bcoras Commission 

Uc. 

State Archivist 

Destruction Certificatic.i 

Signature of Court Official ^ :le 

instructions for Preparation and Suh on 

D<fte 

Side 



y kt ■ , 

IM 

• V(- W>: 
m f'SmS m mi mP' ■ ^ 

. ;■ -r 
,, ^ 

: 

■■ ■■ -m ■- . ' • • . „ , .. 
% ■ S WSM i" ■ ^ £■- 11 

■in: wWlWIll i11 iin 
S: : E . 

i'-' 

R ^fl Md mi I 

i > [ 

Is Ir ■ II; ' 

■ ft- . m ■ - ^ - i' 
m m 

Mytemje - 



VucrwrUMCm vjr NCKAL itKVICtb 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

• . JESSUP, MD 20794-0275 

proposal and certificate of records destruction 
^STRICT COUBT or MAKYLAKD    

FOR CALVERT COUNTY 
£00 DUKE STREET 

WJNCE FREI.LRICK, MD 806,78 ' 

CALVERT May 18, 2004 
COURT COUNTY DATE 

No. D«fcHptlon of Raecxcft 
Includ* Tl»l« anW/or Form 

Authorisation 

Rvtonf ion 
Sch«d. No. 

I torn 
No. 

Indus! v« 
Dot«t of Rccor^t 

D»»troy 
Volumo 

(Cubic F««0 
Dot* of 

Do»frueH o^ 

M •tfio «f o f 
O««f»uct<on 

. Rocydo, iKrod, 
Itr'rfilt, ofe.) 

CRIMINAL RECORDS 
Civil Citations and Municipal 
Infraction Cases 

Closed In; 

1999 

2219 
SEC IV 

1 
2 a,b,c, 

d,e ,f 

1/1/99 
thru 

12/31/99 

8-19-04 Landfill 

i 
Destruefion Approved WHall of Records Commission 

JUW 1 6 2110;  

Date 

R»y. 10/83 D6S-5SQ -9 

State Archivist 

Destruction Certificatic: 

Signature of Court Official 

Instructions for Preparation and Sub •n on •T»e Strfe 



% 

■f-. 

\ 

% ^ 

M> 

>1 r hui 



plSTRICT COURT OF MABYUKD 
FOR CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELLRICK, MD 206,78 ' 

— • r "» • 1^ ot-rvriv^to 
Hall of Records Commission 

Records Management Division 
7Z75 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-027S 

P R 0 P 0 S A L AND CERTIFICATE OF RECORDS DESTRUCTION 
"■'Cpr-i 

Calvert May 18, 2004 
COURT COUNTY DATE 

CEIVED 

20011 HAY 201 P 2- 5j 

DISTRICT COURT IVAREHOUSE 

No. Dvtcriptlofi of Rveofdt 
lnclu<l« TlfU an4/or Form Nurnbor 

AufKor i i ofi on 

Rotontion 
Schod. No. No. 

Inelusf vo 
Dot«« of Rtcordt 

Darttroy oj 
Volumo 

(Cubic Foo») 
Dot* o f 

Dosfructi o- 

M«Hio^ of 
De« frueHon 

Rrcyelo, 
lordill, OtC.) 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 

1999 

Criminal Insides of Folders to 
be stripped, retaining docket 
sheets. Folders to be 
retained permanently. 

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/99 thru 
2/31/99 

35 
7-8-04 Landfill 

Destruction Approved by Hall of Records Commissi 

JUN 1 6 2004 

Date 

R*v- 10/83 DGS-S5Q -9 

State Archivist ' 

Destruction Certificatic.i 

Signature of Court Official C/ ile Date 

Instructions for Preparation and SuH •n on -STt* Side 





•- ' »»•* f • \yi w i_ ni_ i_ %»i-r\ y iv^c*J 
Ho 11 of Recofds Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 207 94-0275 

P/STRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
^AINCE FRELLRICK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Calvert 
COURT COUNTY 

May 18, 2004 

DATE 

3622. 

5«r|#i 
No. 

Dv«criptlo«i of Rmeerdi 
Includ# TltU and/of F ofm Number 

Aufhorl lafion 

Rmtmntfon 
Sehmd. Ho. 

Itom 
No. 

inelu«l v• 
Dotvs of Rtcordt 

D»«troy 
Volumo 

(Cubic F«0f) 
Dot • o f 

D«fltrueTt on 

Mof^io^ of 
D« frv cfl on 

Rr«yelo# «brod# 
I or <f ft lt# otc.) 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 

1999 

Criminal Insides of Folders to 
be stripped, retaining docket 
sheets. Folders to be 
retained permanently. 

2219 
SEC IV 

1 
2 a,b,c, 

d, e, f 

1/1/99 thru 
12/31/99 

35 7-8-04 Landfill 

Destruction Approved by Hall of Records Commissi 

JUN 1 6 aw 

Dot# 

I 0/83 DGS-55Q -9 

State Archivist 

Destruction Certificatic.i 

Sigpature of Court Official (j tl« Date 

Instructions for Preparation and Suh . -n on -rse Side 



'fi'U), f tt It 



Ut^AKIMtNl Uh OtNtKAL l>bKVI(_tS 
Holt of Recexds Commission 

Rtfcords Management Division 
7275 tfATERUOO RD., P.O. BOX 279 

JESSUP, MD 20794-0275 3^ 

p [STRICT COUBT OF MARYULND 
FOR CALVEHT COUNTY 

200 DUKE STREET 
f'iEINCE FREILRICK, MD £0678 ' 

PROPOSAL AHD CERTIFICATE OF RECORDS DESTRUCTION ■ / 

Calvert 
COURT COUNTY 

May 18, 2004 

DATE 

im HAY 20'P 2- 

DISTRICT COURT WAREHuUoE 

No. 
Dvacripflen •! Rveofdt 

Inc1wd« TltU ar\4/9f Form Nv/mb«r 

Authorisation 

on 
Schsd. No. 

Ifom 
No. 

Indus! v» 
Dot«s of Records 

Destroy od 
V olumo 

(Cubic Fs«») 

I 
Dot* of 

Dostructi o- 

M *»fi o J of 
O«sfructlon 

Rvcycio, shrod, 
ofc.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed In: 

1999 

2219 
SEC IV 

Desfruction Approved byHoll of Records Commiss 

2 d,e 

JUN t 6 ZOW 

Daf« 

R«*. 10/83 DGS-550 -i 

' j   Wllllll I a ^ I Wl ' 

Sfaie Archivist ' 

1/1/99 
thru 

12/31/99 

8-18-04 

Destruction Certificatic i 

Shred 

Official ile Date Sign^rure of Court 

Instructions for Preparation and SuH •n on Side 





Utr/\KIMtNI Uh UtNbKAL ibKVILtS 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box zjs 

JESSUP, MD 20794-0275 ) 

PISTRICT COUBT OF MARYULND 
FOB CALVKRT COUNTY 

200 DUKE STREET 
j'lUNCE FREILEICK, MD £0678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

No. 

Calvert May 18, 2004 
COURT COUNTY DATE 

D«icripfIon of Raeetdt 
Includ* TltU and/or Form Number 

Authorization 

R«t»nli on 
Schvd. No. 

Itoi 
No 

Indus! v» 
Dots % of Records 

Destroy od 
V olumo 

(Cubic F««t) 
Dot* of 

Dostructia 

Metfio <1 o f 
OesfniCllon 

. Rocyct*, shrod, 
iandftl), •fC.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed In: 

1999 

2219 
SEC IV 

2 d,e 1/1/99 
thru 

12/31/99 

8-18-04 Shred 

Desfrucfion Approve^W Holl of Records CoijHjiission 

Jl)N 1 6 2004 

Date 

10/83 DSS-55Q -9 

Sfafe Archivist 

Destruction Certificalic 

Signature of Court Official :le Date 

Instructions for Preparation and Sub ^n on -rse Side 



/ i • ■ 



Hall of Records Commission 
Rtfcords Management Division 

7 275 WATERLOO RD., P.O. BOX 27S 
JESSUP, MD 207 94 -0275 

proposal and certificate of records destruction 
r/STRICT COURT OF MARYLAND       

FOR CALVXRT COUNTY 
200 DUKE STREET 

P/UVCE FRELLRICK, MD 206,78 ' 

S*rl«« 
No. 

Calvert May 18, 2004 
Court county date 

2054 HH 20' P 2-Si 

DISTRICT CCUiiT WAnEHC'J-t. 

D««crlptlofi of Rmcofdw 
Inclt^l* Tlflt orW/er Farm Number 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in: 

1999 

AutHoriiatien 

R«t«nti»n 
Schvd. No. 

2219 
SEC IV 

lt«m 
No. 

1 
2 a,b,c 

d, e, f 

Indus! v• 
Dotvs of R«cordf 

Dostroy od 

1/1/99 
thru 

12/31/99 

Destruction Approved by_Mal| of Records CommLssi 

JUN t i zow r£ 

Date 

10/83 DCS-55 0 - 9 

Stote Archivist 

Volumo 
(Cubic Foot) 

Doto o 1 
Dotfruerto*^ 

8-19-04 

Destruction Certificotic.i 

Moffvo^ of 
fru eilon 

Rvcyeto, tbrod, 
Icr'dfflty ofe.) 

Landfill 

Date 

Instructions for Preparation and SuH -n on 'Tse Side 





— —. w i vy fc. t l>f-* U. l\ T »V, U Of 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7 275 WATERLOO RD., P.O. BOX 278 

JESSUP, MD 20794-0275 

P^STHICT COUHT OF MABYLAHD 
FOR CALVERT COUNTY 

200 DUKB STREET 
fMVCE FRELLRICK, MD 206,78 ' 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

SmrUt 
No. 

Calvert May 18, 2004 

COURT COUNTY DATE 

Dvtcrlptlon of RmcofJa 
IncltKl* Tlll» onW/er Form Numb«r 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in: 

1999 

Authoriiation 

Rvtvntion 
Sch«d. No. 

2219 
SEC IV 

|t«m 
No. 

1 
2 a,b,c 

d,e,f 

Inclu si 
Dat«s of Rtcordf 

□ •stray 

1/1/99 
thru 

12/31/99 

Velum« 
(Cubic F»«r) 

Dot# of 
D««trucH a 

8-19-04 

^ o f 
D«fnjetlon 

Rvcyel •, *Kr«<lr 
ler-d^M, •!€.) 

Landfill 

Destruction Approved b^Uplj of Records Commission 

JUN l 8 200* Jk 

Arnn! %/1« 4 Dot# 

I 0/03 DCS-550-9 

Destruction Certificotic.i 

State Archivist Signature of Court Official C/Ie 

Instructions for Preparation and Suh 'H on 

' J~ /C?/<££- 
Dat/ 

Side 





I^ui i MCM i v-r vjci^cr^ai. acKViLts 
■* Ho 11 of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794 -027S 

proposal and certificate of records destruction 
PISTBICT COURT OF MARYLAHD —    

FOR CALVERT COUNTY 
200 DUKE STREET 

flUHCB FRELLUI^K, MD £06,78 ' 

CALVERT May 18, 2004 
Court 

No. 

COUNTY date 

Dvtcrlptlfrn of Racofdf 
Inelud* TllU anA/ot Form Numt>«r 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

1999 

AutKorixatien 

SeK*^. No. 

2219 
SEC II 

l»«n 
No. 

Inclu*l v« 
Dot«s of Rccords 

Dostroy •<! 

1/1/99 
thru 

12/31/99 

30#/ 

RECEIVED 

ZOQil HAY 20 P 2= lib 

Velum« 
(Cubic F««0 

j [ 

D a» • o f 
Dosfructi 

Mvffiod o f 
fru etl on 

. clo, thrmd, 
! «sr dM, etc.) 

-17-04 Landfill 

Desfrucfion Approve^V^Hall of Records Conj 

JUH 1 6 2004 

Dof« 

I 0/03 DGS-S50-9 

Destruction Certificatic:i 

State Archivist Signatu^ of Court Official fie 

Instructions for Preparation and Sub 'n on 

-7~ 
Date 

Side 
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t;ui Mr* I MCM I V^r 5tKVI^t5 
Hall of R ecords Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

DISTRICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

EGO DUFCE STREET 
FAINCE FREI.1.RICK, MD £06,78 ' 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

S»vUt 
No. 

CALVERT May 18, 2004 
COURT county DATE 

D«Bcfipfloft of Rveecdf 
Includ* TlfU on^/o# Form Number 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

1999 

AutKori satten 

R«t*ntion 
ScK*d. No. 

2219 
SEC II 

I torn 
No. 

Inclutl v« 
Dotvt of Rccordt 

OmtUoy vd 

1/1/99 
thru 

12/31/99 

V olum« 
(Cubic Fo«») 

Oat« of 
DoitrueHo^ 

Mmihod o f 
D««fTuctlon 

. Recyelo, *hrmJ, 
ole.) 

9-17-04 Landfill 

Destruction Approved byUall of Records Commiss 

JUW i s ZOIH 
Dat» 

I 0/83 DGS-550-9 

Destruction Certificaticn 

State Archivist Signofure of Court Official ^le 

Instructions for Preparation and Sub 'n on 

/tf/d^y/oy 
Date 

•rse Side 



    



  — ' ' ' w, 
Ho 11 of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.a. box 278 

JESSUP, MD 20794-0275 

PfSTHICT COURT OF MARYLAHD 
FOR CALVERT COUNTY 

200 DUKE STREET 
PfllNCE FRELLRICK, MD 806,78 

PROPOSAL A.HD CERTIFI GATE OF RECORDS DESTRUCTIOM 

S •» I • « 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«scfipfle«i of Racofdi 
Inclikl* TlfU ond/or Form Numh*r 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

AutSoritafion 

on 
Seh*^. No. 

2219 
SEC V 

2219 
Sec. V 

2219 
SEC V 

l»«n 
No. 

1 C 

1 C 

Indus! v» 
Dot#* of Rtcordt 

Destroy 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

OISTRIC 
-HOUSE 

Volumo 
(Cubic Fool) 

3.0 

8.0 

2.0 

Dot* of 
M«ffio4 o f 
Dm tru cff on 

R»«yelof 
fardftlt, mfe.) 

10-22-04 

08-20-04 

10-22-04 

Landfill 

Landfill 

Landfill 

13 2m 
m i 3 

Destruction Approved byHoil of Records Commi 

c. 

Roy 

Dot# 

0/8 3 DCS - 5 5 0 - 9 

Destruction Certificafic-:i 

State Archivist Signati^e of Court Official Ddfe 

Instructions for Preparation and SuH 'n on -rue Side 



rrrt^AT ^ 

JUN 21 



Hall of Reccxds Commission 
Rrfcords Management Division 

7275 Waterloo rd., p.o. box 275 
JESSUP, MD 20794-0275 

DJCSTKICT COURT OF MARYLAND 
FOR CALV1RT COUNTY 

ZOO DUKE STREET 
PRINCE FRElLRiat, MD £06,78 

proposaland certificate of records destruction 

S*ri«t 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«tcriptlefi of Rvcordi 
lnclu<U TlfU fln^/or Form NunU^r 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

AufSoriiofion 

R«t«nf ion 
ScK«4. No. 

2219 
SEC V 

2219 
Sec. V 

2219 
SEC V 

|»«ft 
No. 

1 C 

1 C 

Inclusl v• 
Dates of Rtcord* 

D»«troy 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

1/1/99 
thru 

12/31/99 

(jST) 

V elum* 
(Cubic F««0 

3.0 

8.0 

2.0 

Oof* of 
Dottructio-" 

^ mfho d O f 
De* m#cHon 

. Rrcyclo, «)uod, 
landfill, OtC.) 

10-22-04 Landfill 

08-20-04 

10-22-04 

Landfill 

Landfill 

Destruction Approved by Hall of Records Commission 

JUL 1 3 2004 

Destruction Certificatic 

Date 

R*v- I 0/83 DGS-S50-9 

State /Archivist Sigr^iture of Court Official ^ :le 

Instructions for Preparation ond Sub 'n on Siife 



■% 
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I wicm «jr UtMCKAL itKVICbi 
Moll of R ecofds Commission 

Records Management Division 
7 27s Waterloo rd., p.o. box 27 8 

JESSUP, MD 207 94-0275 Z6>/9, 

PISTHICT COUHT OF MABYLMD 
FOR CALVEHT COUNTY 

200 DUKJD STREET 
fRUCE FRELLEICK, MD 80678 ' 

proposal and certificate of records destruction 

CALVERT May 18, 2004 
COURT COUNTY DATE 

SvrUt 
No. Dvierlpfio* of R»cof<lf 

Inclu^a Till# ary4/o* Form Nvmb«r 

SHERIFF IRANSMITTAL SHEETS 2219 
SEC II 

AufKor) > oti on 

Rotontion 
Sehod. No. 

l»om 
No. 

Indus! vo 
0ot«< of Rtcords 

Dostroy 9<S 

1/1/99 
thru 

12/31/99 

Destruction Approved by Moll of Records Commissi 

JUL 1 3 ML 
Dale 

10/83 DGS-5SQ-9 

Staf( i ArThiXsf / 

Volumo 
(Cubic Fo»t) 

2.0 

DECEIVED 

im HAY 20 ( P 2: 52 

DISTRICT COURT V.AFl .HOUSE 

Dofo o f 
DottrueH e*^ 

8-19-04 

Destruction Certificatic.i 

Moffio <1 o f 
Do«fniCt*on 

Qecyclo, 
lardfcll, OfC.) 

Landfill 

Signature of Court Official 

Instructions for Preparation and Suh -n on .Tse Side 



JUN 2i fi-ao y 



lyurMrMMcm ur VjtMCKAL itHVILti 
Ho 11 of R ecords Commission 

Rtfcords Management Division 
7 z 7 s Waterloo rd., p.a. box 2 7 8 

JESSUP, MD 20794-0275 

PISTEICT COUHT OF MABYLMD 
FOR CALVERT COUNTY 

£00 DUKE STREET 
PfllNCE FREI.LEICK, MD 806,78 ' 

PROPOSAL AHD CERTIFICATE 0F RECORDS DESTRUCTION 

GALVERT May 18, 2004 

COURT COUNTY DATE 

No. D«icrlpfloft of Roeofdt 
Inclu^« Till# arui/e* Form 

AufKorl sot! on 

R«f*ntion 
Sch»<l. No. 

l»om 
No. 

Inclusl V9 
0ot«« of Rtcor^t 

Dvttroy md 
V olumo 

(Cubic Foot) 
Dofo o f 

D«strucH 0 

M •»f»o J of 
frucHon 

• Rvcyclo, «liro^y 
I or dft i of C.) 

SHERIFF TRANSMITTAL SHEETS 2219 
SEC II 

1/1/99 
thru 

12/31/99 

2.0 
8-19-04 Lanfill 

w n tik 

Destruction Approved W^laiI of Records Com sion 

Date 

10/83 DGS-3SQ-9 

Destruction Certificatic 

State Archivist Signame of Court Official 

Instructions for Preparation and Suh 

ile >*■ Date 

•n on •T*e Side 



it 

\ 

% 

JUN 21 
740 y 



Holl of Re cords Commission 
Rtfcords Management Division 

7275 Waterloo rd., p.o. box 275 
' . JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
p-CSTHICT COUHT OF MARYLAND    

FOR CALVERT COUNTY 
200 DUKE STREET 

PAlHCE FRELLRlvK, MD 806,78 ' 

CALVERT May 18, 2004 
COURT 

3>b/3 

S»rU( 
No. 

COUNTY DATE 

Dotcrlption of R»co*Jf 
Includo Tl»l« orU/or Form Numbor 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met. 

AutKori tof i en 

on 
Schad. No. 

2219 
SEC IV 

I»«m 
No. 

2 a,b,c, 
d, e, f 

Inclutt 
Dot*% of Rtcordi 

Destroy od 

1/1/99 
thru 

12/31/99 

Volum# 
(Cubic F««r) 

Dot • of 
D««trucHo-* 

M mAioJ o t 
D«fYtjcHon 

P y C I •, 
f<r>dRII# ofe.) 

8-27-04 Landfill 

i 
Destrucfion ApproveiWHall of Records Cot) ssion 

JUM 1i 2804 
Date 

R*v- ! 0/83 DCS - 5 5 0 - 9 

Destruction Certificalicn 

State Archivist Signature of Court Official 

Instructions for Preparation and SuH -n on Si Je 



•uo.i 3 f 



I • wi V71_ I ll_ rs AA t- OtrVYIV^CO 
Hall of Re ccxds Commission 

Rtfcords Managemenf Division 
7 27 5 ViATERLOO RD. , P.O. BOX 27S 

JESSUP, MD 20794-0275 

plSTRICT COURT or MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
fflJNCE FRELLRIvK, MD £06,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(3^/3 

S*rl«0 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«acrIpVlon of Rmcotdt 
Includ* Tltlo on4/of Form Numl^or 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met. 

Authoriiotion 

R • t» nt i on 
Schad. No. 

2219 
SEC IV 

|t«n 
No. 

2 a,b,c 
d, e, f 

inctusf 
Dates of Rccordi 

Destroy ed 

1/1/99 
thru 

12/31/99 

Volumo 
(Cubic F«ot) 

"cCefV£D 

m "'ll' 201 p ^ 52 

"'STRICT COURT WARCHOUSE 

Matfiod o f 
. . , DMfTxjeflon Dotoof { t L J r- 4 . I Rrcyelo, ihrod, D*ttruch o-» | . I f cr<di 11, •tc.) 

8-27-04 Landfill 

Destruction Approvedby Hall of Records Corp^ission 

Date 

R**- I 0/83 DGS-55 0 -9 

Destruction Certificalic:i 

State Archivist 
^iv/iJtfy- 

Signature of Court Official :Ki Date 

Instructions for Preparation and Suh -n on -rse SiJe 





LSI.! /"m i WCM i i-T UCMC«AU DC K Y K-15 
Hall of Records C ommiss ion 

Rtfcords Management Division 
7275 Waterloo rd., p.o, box 27s 

JESSUP, MD 20794-027S 

proposal and certificate of records destruction 
D rSTHICT COUHT OF MARYLAND ~      

FOR CALVERT COUNTY 
200 DUKE STREET 

(3^y) 

PRINCE FRELLRICK, MD £06,78 

5«rUf 
Ho. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

DECEIVED 

ZOOil HAY 201 P 2: 52 

district COURT V-AREHOUSE 

D«fcr(pflofi of Roeofdt 
lnctu<l« TIfU and/of Form Numb«r 

Aufhori infion 

R«t«nfton 
ScS»d. No. 

|t«m 
No. 

Incluil v» 
Dot** of Records 

Destroy od 
Volum* 

(Cuklc Fool) 
Dot* of 

DottrucHo*^ 

M«f^od o f 
Dm tmcHon 

Recycle, throd, 
!arrffill, vtc.) 

ACCOUNTING RECORDS 

R-l's, DCA 31's & R-Z's 

Pay Batch Envelopes 

2219 
SEC V 

2219 
SEC V 

1c 

1c 

1/1/00 
thru 

12/31/00 

i/i/ob 
thru 

6/30/00 

1.0 

2.0 

10-22-04 

08-20-04 

Landfill 

Landfill 

Destruction Approve^W Holl of Records Conj^ission 

JU* 18 ZOW J^^sTK^lC. 
Dote 

10/83 DGS-S5 0 -9 

Destruction Certificatic i 

State Archivist Signature of Court Official J tie 

Instructions for Preparation and Sub -n on Side 





^i.f ^rv i racn I t-T OCMC KAU OC K V 
Hall of Records Commission 

Rrfcords Management Division 
7275 VtATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0275 

DISTRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
^AINCE PHEI.LEICK, MD 80678 

PROPOSAL AMD C E R TI FI C A T E 0 F RECORDS DESTRUCTION 

S»r|»a 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«fcriptlefi of Rveof^i 
Induce Till# and/t* Form Numbor 

ACCOUNTING RECORDS 

R-l's, OCA Si's & R-Z's 

Pay Batch Envelopes 

Authoriiofion 

R •t«nf i on 
Schod. No. 

2219 
SEC V 

2219 
SEC V 

Ifom 
No. 

1c 

1c 

Inclust v« 
DoTos of Records 

Destroy od 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 

6/30/00 

Votum* 
(Cubic Fool) 

1.0 

2.0 

Dot* of 
DoitrueH o- 

M«Hio<l o f 
Dm rrvcHon 

Recycle, ihrocl, 
!<r«dflM» ote.) 

10-22-04 

08-20-04 

Landfill 

Ldndfill 

Destruction ApprovedWHall of Records Comnyssi 

JU* 15 ?0fH 
Dote 

R«y- I 0/83 DCS - 5 5 0 - 9 

Destruction Certificaticr 

State Archivist Signature of Court Official 

Instructions for Preparation and SuH -n on -rse Side 





k- t » ^ i \ i »»IU. 11 I vy i L. IIL rSM V- ocnvi^co 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7 27 5 VO\TERLOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

p [.STRICT COURT OF MARYLAND 
FOR CALVERT COUNT* 

200 DUKE STREET 
Wince frellkick, md goevs 

p R 0 p 0 SAL AND CERTIFICATE OF RECORDS PEST RUCTION 

No. 

CALVERT COUNTY May 18, 2004 
Cchjitt COUNTY DATE 

D«terip»lofi of Roeordi 
Includtf TlfU anJ/of F ocm Numb«f 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing Judgments for sum 
certain that have expired since 
twelve years have passed. 

Authortiafion 

Rvtontioo 
Seh«4. Ho. 

2219 
Sec. II 

2219 
Sec II 

2219 
Sec II 

|t«m 
No. 

Inetusf v* 
Dotes of Rccordi 

Destroy 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 

12/31/00 

1/1/91 
thru 

12/31/91 

V olumo 
(Cubic 

10.0 

5.0 

12.0 

Reived 

Mi my 20 i p 2;i)b 

0'^noij,nru 

Do»o O f 
D»ttrucTio- I 

M«f^O<l O f 
Dm fryj cM on 

Recycle, 
vte.) 

8-10-04 Landfill 

8-19-04 

8-16-04 

Landfill 

Landfill 

Destruction ApprovedW Hall of Records Comimssion 

•"JN t 6 20M ^Lr^JC. 

Date 

10/83 DGS-5S0 -9 

Destruction Certificafic t 

Jo/MAY 
Sigirature orCourt Official U 'le D'ate 

Instructions for Preparation and Sub . -n on ■trse Siife 



f 



i v7uiiu.r%AAi.»Jt;r\VIV-CO 
Hall of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794 -027S 

ptSTRlCI COUBT or MARVT.AMn 
FOR CALVERT COUNTY 

200 DUKE STREET 
PRINCE FRELLRKK, MD 806,78 

P R 0 P 9. S A L A. N D CERT! FICATE OF RECORDS DESTRUCTION 

Ho. 

CALVERT COUNTY May 18, 2004 
COURT COUNTY DATE 

D«tcripflofi of Rveocdt 
includ* TllU and/or F or m Number 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be retained 
permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

Authoriiafion 

R»t«ntion 
Seh«d. No. 

2219 
Sec. II 

2219 
Sec II 

2219 
Sec II 

iUN t 6 2004 

Date 

R*v- 10/83 DGS-5S0 -9 

Destruction Approved^ Hall of Records Com^issi 

C. 
State Archivi 

!»•! 
No 

Indus! 
Dates of Records 

Destroy 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 

12/31/00 

1/1/91 
thru 

12/31/91 

V elumo 
(Cubic 

10.0 

5.0 

12.0 

Dot* of 
DosfrucH o-» 

8-10-04 Landfill 

o f 
Des fnictf on 

Recycle, tKrerl, 
Icndftll, •>«.) 

8-19-04 

8-16-04 

Landfill 

Landfill 

Destruction Certificatic i 

Signature of Court Official 

Instructions for Preparation and Suh •n on *Tfe Side 



V 

4 

'V 
\ 

2 f KUl 



f t-1 r~w\ I i V/I OCfXVIV-CD 
t Hull of Records Commission 

Records Management Division 
7275 WATERLOO RD. , P.O. BOX Z75 

JESSUP, MD 20794-0275 

proposal and certificate of records destruction 
fiSTHICT COURT OF MARYLAND ~~~  

FOR CALVERT COUNTY 
200 DUKE STREET 

/'ffJHCE FREILR1CE, MD 806,78 ' 

CALVERT May 18, 2004 
COURT COUNTY DATE 

DvtcrtpHon of Rveordf 
Inelud* Till# and/ot Form Humb«r 

COURT RECORDER SHEETS 

Authorisation 

R •font i oo 
No. 

2219 
SEC IV 

I torn 
No. 

Inclusi w 
Dot«s of Record* 

Dattroy wd 

1/1/00 
thru 

12/31/00 

Destruction Approved hyJJfill of Records C 

JU* t f OH 
Date 

J 0/83 DGS-59 0 - 9 

Commiis ion 

State Archivist 

V olum« 
(Cubic F««») 

1.0 

St/7 

^^ 

|:CE1VED 

won HAY 201 P 2: 52 

O'WCT COURT WAREHOUSE 

Dott o f 
Dottructio*^ I 

M vtff o dot 
Dm trvi cHon 

Rrcycl*, thfd, 
landfill. OfC.) 

8-19-04 Landfill 

Destruction Certificatic i 

Signature of Court Official f\\* Daf® 

Instructions for Preparation and 5uh -n on •■•T*e Si(fe 





i-» t. I r^»\ I mL. M I V^I r\Ml- oc K V 
Hall of Re cords Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

plSTHICT COUHT OP MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
PdlNCE FRELLRICK, MD 806,78 

PROPOSAL AHD CERTIFICATE OF RECORDS DESTRUCTION 

5«rl»« 

CALVERT May 18, 2004 
COURT COUNTY DATE 

DvicHpHon of Rveofdfl 
Induct Till# onJ / of Form Numb«r 

AufKori iaf i on 

R«t«nt}on 
ScS«d. Ho. 

I torn 
No. 

Indus! vo 
Dofts of P«cor<Jf 

Dotfroy od 
Volumo 

(Cw^le F«o») 
Dof t o I 

Dotfrucfi o*^ 

Mvffto dot 
Dm trxj cff on 

Rrcyclo, 
landftll, otc.) 

COURT RECORDER SHEETS 2219 
SEC IV 

1/1/00 
thru 

12/31/00 

1.0 8-19-04 Landfill 

Destruction ApprovedJj^Holl of Records Commission 

JUH 1 S m 
Dote 

10/83 DCS - 3 8 0 - 9 

Destruction Certificalic i 

Signature of Court Official 

Instructions for Preparation and Sub 'n on ■■•Tse Side 



v \ 
«!! 3 r 



u>ut «rv i mcM i ur v>t;nc;«Ai. acK v H_ta 
Hall of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo to., p.a. box 275 

JESSUP, MD 207 94 -027 5 

p ^STRICT COURT OF MAHYLMD 
FOR CALVERT COUNTX 

£00 DUKE STREET 
CWMCE FRELLE1C.K, MD 806,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIOH 

CALVERT May 18, 2004 
COURT COUNTY DATE 

•0\ 20 

p 

S»rl«t 
No. 

D««cr{ptlo<i ol Rveofd* 
Inclv^a TflU orW/or Form Numb«r 

Author! 1 at ion 

R«t«ntion 
ScS«d. No. 

I torn 
No. 

Inclu*i vo 
Dot«$ of Records 

D*ttroy od 
Volum# 

(Cubic Foot) 
Dot* a f 

DostrucHo-^ 

Motfiod ol 
0« fru ctlon 

. Rocyelo, t^ro«l, 
•te.) 

CRIMINAL RECORDS 
Civil Citations and Municipal 
Infraction Cases 

Closed In: 

2000  

2219 
SEC IV 

1 
2 a a,b,c , 

d,e,f 

1/1/00 
thru 

12/31/00 

8-19-04 Landfill 

Destruction Approved^by^lall of Records Comijtission 

JU* 1 S 2004 

Date 

"•*. 10/83 DOS-550-9 

State Archivist 

Destruction Certificatic: 

>igi)wture of Court Official ^'le 

Instructions for Preparation ond Suh 'n on 

'jT 
DaTe 

Side 





LSU r I MCM I ur ocnc KAU OC K V IV-td 
Ho 11 of R ecofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794 -Q275 

P^STHICT COUHT OJ MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
CrjUCE FRELLRICK, MD 806,78 ' 

proposal and certificate of records destruction 

CALVERT May 18, 2004 
COURT COUNTY DATE 

No. D«tcrfpt1on of Rmeofdt 
Includ* Till# anJ/oe Form Hufn^«r 

Aufhor ixoft on 

R«t«ntion 
Schod. No. No. 

Inclusi vo 
Dot** of Rccordi 

D»f troy »<J 
Volum# 

(Cu^Ic Foot) 
Daf • a f 

DottrucH o" 

Motfio d o f 
O«fruct<on 

: R»cyelo# *Kro«l, 
Itwdfill, •!€.) 

CRIMINAL RECORDS 
Civil Citations and Municipal 
Infraction Cases 

Closed In: 

2000  

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/00 
thru 

12/31/00 

8-19-04 Landfill 

Destruction Approved by Hall of Records Commissi 

JUN t S 2004 
Dat« 

R*y- I 0/83 DCS - 3 5 0 - 9 

Destruction Certificatlc; 

State Archivist Signature of Court Official ^ ile 

instructions for Preparation and SuH . 'n on 

Date 

Side 



  



Ho 11 of R ecofds Commission 
Rtfcords Monogement Division 

7275 Waterloo rd., p.o. box 275 
JESSUP, MD 20794-0273 2022. 

PfSTRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
mMCE FRELLRICK, MD £06,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
—  

No. 

Calvert May 18, 2004 
COURT COUNTY DATE 

Dvtcfiptloft vf Raeordi 
Inelud* TllU an4/of Form Num^«r 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 

2000 

Criminal Insldes of Folders to 
be stripped, retaining docket 
sheets. Folders to be 
retained permanently. 

R«t«nllen 
$eK«d. No. 

2219 
SEC IV 

No. 

1 
2 a,b,c, 

d,e,f 

nclu«l 
Dotvt of R«cords 

D»«troy od 

1/1/00 thru 

12/31/00 

IP 20 
,p 2-5i 

olsTO1CTCOUSTfiWEHOUS£ 

Volumo 
(Cubic Ft«0 

50 

Doto of 
Dottruetio** 

o f 
D« fru cllon 

. Recydo, 
landill, ore.) 

8-4-04 Landfill 

Destruction Approved UHall of Records Commijsi 

m 1 6 20(M 

Daf« 

R**. 10/03 DOS-SSQ - 9 

State Archivist 

Destruction Certificatic.i 

Signature of Court Official 

Instructions for Preparation and SuS 

tie Date 

Side 





I \ f I t- KM 
• Holl of Records Commission 

f Rtfcords Management Division 
7275 WATERLOO RJ3. , P.O. BOX 275 

JESSUP, MD 207 94 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
P STRICT COURT OF MARYLAUD ——  

FOR CALVERT COUNTY 
200 DUKE STREET 

P«HCE FHELLRICK. MD 806,78 ' 

Calvert May 18, 2004 
Counr COUNTY DATE 

No. D««eriptlon of Rveefdt 
lnctw<l« Till# 8aW/or Form Ntfmb«r 

Aufhoriiofion 

Rvtantion 
Sch*^. No. No. 

Inclu*( 
Dotvs of Records 

D»«troy 
V®lwmo 

(CwbJc F«or) 
Dofo of 

Dattructio^ 

^ oI 
D« frucllon 

Recycl*, f^rod, 
(wdSll, olc.) 

CRIMINAL RECORDS 
Criminal, Petty Offense Citation 
and Fugitive Warrant Cases 

Closed In 

2000 

Criminal Insides of Folders to 
be stripped, retaining docket 
sheets. Folders to be 
retained permanently. 

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/00 thru 

12/31/00 
50 8-4-04 Landfill 

Destruction Approved by Moll of Records Commissic Destruction Certificatic: 

JUN 1 6 20IK 

Date 

10/83 DGS-55Q -9 

State Archivist ' Sio/ature of Court Official le Dale 

Instructions for Preparation and Suh -n on *T«e Side 



\ 

3 I 4UI 



L/t. I rrn I OTt.n i *-»r ocMcrSMU DCK V IV^C5 
Hall of Re cords Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
WSTHICT COURT OF MARYLAND   

FOR CALVTORT COUNTX 
£00 DUKE STREET 

PRINCE FRELLHICK, MD 806,78 ' 

Calvert May 18, 2004 
COURT COUNTY DATE 

im MAY 20iP 2: 53 

DISTRICT COURT WAREHOUSE 

No. 
of Rveofdi 

Include Tl»l« nn4/ot Form Mombor 

CRIMINAL RECORDS 
Expunged Cases 

Closed In: 

2£m  

Author j lati on 

2219 
SEC IV 

Rotontion 
ScKod. No. Na 

Inclutf vo 
Dotas of Rtcords 

Dottroy od 

2 d,e 

Destruction Approved b^Jlall of Records Com 

JUH t 6 2004 1^/^r^J.C 

Date 

1/1/00 
thru 

12/31/00 

Volumo 
(Cubic r«»t) 

Dot* o f 
DostrucHo*^ 

8-18-04 

Destruction Certificatic:i s ComnHssion wesirucnon v-erimcai 

State Archivist 1 Signature of Court Official 

Motbod of 
rrricHon 

. R»<yclo( *Kro<l, 
ote.) 

Shred 

Date 

^•V. 10/83 DCSS - S 5 0 - 9 Instructions for Preparation and SuS 'H on - ^T*e Side 





D iSTRICf COUHT OF MARYLAND 
FOR CAT,VERT COUNTX 

£00 DUKE STREET 
^(LINCE FREI.LRKK, MD 806,78 

u/u I nrv i natM i t; lit HMU OC K V 
Ho 11 o( Recofds Commission 

Rrfcords Management Division 
7275 VOVTERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Calvert May 18, 2004 
COURT COUNTY DATE 

No. 
O«tcrlpflon of R«eo#d« 

Inetvd* Tlff« and/oc Form Humbor 

Author Jiafio 

ion 
ScSvd. No. 

|f«m 
No. 

Inclusf v« 
Dof«s of Rtcordi 

Dotfroy od 
Velumo 

(Cubic Fool) 
Dot® af 

Do»frucHo^ 

Method of 
De« fru crt on 

. r?e<y do, 
iandill, •tC.) 

CRIMINAL RECORDS 
Expunged Cases 

Closed In; 

2000  

2219 
SEC IV 

2 d,e 

Destruction Approved by Hall of Records Commiss 

JUN t 6 2004 
Date 

10/83 DCS - 3 5 0 - 9 

State Archivist 

1/1/00 
thru 

12/31/00 

8-18-04 

Destruction Certificatic.i 

Shred 

Signature of Court Official ^ :1b Date 

Instructions for Preparation and SuS . •n on - •rse Side 



A 



•«!% f t wi wi.in.rx/^u «YL;r\ v iv^co 
Ho 11 of Recofds Commission 

Rtfcords Management Division 
7275 Waterloo rd,, p.a. box 27s 

JESSUP, MD 20784-0275 

WSTHICT COUHT OF MABYLAMD 
FOR CALVERT COUNTY 

200 DUKE STREET 
CONCE FRELLRICE, MD £06,78 

PROPOSAL and certificate of records destruction 

Calvert May 18, 2004 

COURT COUNTY DATE 

!» HM 201P 

0,SimCT COURT WWiEHOUSE 

S«r|«« 
No. 

Dvtcripflon of R«eefd« 
|ncl\Kl« Till# orW/or Form Number 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in: 

2000 

Authorisofion 

R«t«nf i on 
Sch«d. No. 

2219 
SEC IV 

l»«in 
No. 

1 
2 a j b j c j 

d,e,f 

Destruction Approved by Hall of Records Commissic 

JUN 1 6 ?(m 

Date 

R*y- 10/8 3 DGS-55 0-! 

otate Archivist f 

Inctusl v« 
Datos of Records 

Dvstroy •<! 

1/1/00 
thru 

12/31/00 

Volum* 
(Cubic Fool) 

Da»o o f 
Doifrueti o-» 

M •tfio d o f 
frueflon 

Recycto, ibrod, 
i vr* d fi 11, at C.) 

8-19-04 Landfill 

Destruction Certificatic; 

r,A*iL, rJ^u ir 
Signature of Court Official :le Date 

Instructions for Preparation ond Suh 'n on »T»e Side 





i .tiu.II i v/i wuMU.r\ v iv.co 
Holl of Records Commission 

Records Manogement Division 
7 2 75 VtATERLOO RD. , P.O. BOX 279 

JESSUP, MD 20794-0275 

pliSTHICT COUHT OF MABYLAJSD 
FOR CALVERT COUNTY 

200 DUKE STREET 
f/lINCE FRELLRlwE, MD 806,78 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

S*rt*« 
No. 

Calvert May 18, 2004 

COURT COUNTY DATE 

D«tcripflo«i of Rveerdi 
IhcIvkI* TltU ®fW/or Form Number 

AutKori i afi on 

ScS«d. No. 
|»«m 
No. 

Inclusi v« 
Dates of Records 

D»<troy od 
Volumo 

(Cubic Foot) 
Dot* o f 

Dostructi o*^ 

M«f^od o f 
DesfYveMon 

R»cyctof 
Itwdfill, ofe.) 

CRIMINAL RECORDS 
Natural Resources Cases 

Closed in: 

2000 

2219 
SEC IV 

1 
2 a,b,c, 

d,e,f 

1/1/00 
thru 

12/31/00 

8-19-04 Landfill 

Destruction Approved by Hall of Records Commiss 

JUN 11 hhk 

Date 

10/83 DGS-S50-9 

-u ujr nun oi t^ecoras L.ommission 

State Archivist ' 

Destruction Certificatic:i 

(/^^f /O/<&/*/ 

Sigrjnture of Court Official (/ :le D^ite 

Instructions for Preparation and Sub ^n on --Tse Stife 





L/i.r i rwcm ur v>i:ric«AU ^CKVl^tb 
Hall of Records Commission 

? Rrfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

proposal and certificate of records destruction 
JSTHICT COURT OF MARYLAND  ——  

FOR CALVERT COUNTY 
200 DUKE STREET 

PRINCE FRELLRICK, MD 206,78 ' 
CALVERT May 18, 2004 

COURT COUNTY DATE 

(ECEIVED 

Mil HAY 20 P 2:1(b 

district court warehouse 

s*rl«t 
No. Dvacripflon of Rveofdi 

|nclv^« Till# and/o* Form Number 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

2000 

Author! sotion 

Rotontion 
ScSod. No. 

2219 
SEC II 

Destruction Approvedjyt^lolI of Records Comnjission 

JUN 1 6 20N 
Dote 

JO/83 D6S-550-9 

State Archivist 

l»om 
No. 

Indus! v• 
Dot«f of Rccords 

Dotlroy kJ 

1/1/00 
thru 

12/31/00 

Volum« 
(Cubic Foot) 

Doto of 
DottrucH o^ 

9-17-04 

Motfio^ o f 
0«s frv ell on 

Prcydo, iKrod, 
ote.) 

Landfill 

Destruction Certificatic:) 

)f Court Official 'le 'Date Signature o 

Instructions for Preparation and Sub Side 





UUI «rv i mcM I wr VJCMCKAI. SCK V 
Hall of Records Commission 

Records Management Division 
7 275 WATERLOO RD., P.O. BOX 27 9 

JESSUP, MD 20794-0275 

2?iSTHICT COUBT OF MARYLAND 
FOR CALVERT COUNTY 

E00 DUKE STREET 
PRINCE FRELLRICK. MD 80678 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

S*rl*i 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D««erlf>tlof R«eofdi 
Include Till. ar>d/ or Form Nunbor 

ELECTRONIC RECORDINGS 

Electronic Recordings 
Retained for three years 

CLOSED IN: 

2000 

Aufhorisafion 

R«t«ntien 
ScKad. No. 

2219 
SEC II 

l»«m 
No. 

Incf usl 
Dates of Rvcor^t 

Dtttroy td 

1/1/00 
thru 

12/31/00 

V olum« 
(Cubic r««t) 

(3^S) 

Dot • of 
DottrucH a-^ 

M«ffio<4 o f 
D*sfrvci(on 

Rvcyclo, 
iardfllt# •!€.) 

9-17-04 Landfill 

Destruction ApprovedV^Holl of Records Co^ssion 

JliN I 8 2W, 

Dote 

R*v- I 0/83 DGS-55Q-9 

Js Lonumssion 

• /V^/ 

Destruction Certificotic r 

Stole Archivist Signatore of Court Official 

Instructions for Preparation and Sub -n on rrse Side 



- 

m 11 hu 



Wl V7 |_ I ii_ U r% V |\w.CO 
Ha II of R ecofds Commission 

Rtfcords Monagement Division 
7275 Waterloo rd., p.q. box 275 

JESSUP, MD 20784-0275 

piSTHICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
PAINCE FRELLRICK, MD 80678 

P^R 0 POSAL AMD CERTIFICATE OF R ECORDS DESTRUCTION 
3>c,a? 

' r\ 

No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

in HAY 20 

oisTsicTcmm 

D«ieripf{ofi of R«co<^i 
IneliKi* Till# and/t* Form Numl>«r 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

AufSoritotien 

R«t«nf ion 
Schoii. No. 

2219 
SEC V 

2219 
Sec. V 

2219 
SEC V 

l»om 
No. 

1 C 

1 C 

J01 1 3 MUi Destruction Approved UHol I of Records Commission 

'*"■ •3 ; * _ 
Date 

R*v- 10/83 DGS-55Q - 9 

State /uchivist 

Indus! v* 
Dotot of Rtcords 

D•stray •<! 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 
12/31/00 

Volumo 
(Cwkle Fo«0 

3.0 

8.0 

2.0 

IVED 

1 p 2- Ub 

i^R£H0US£ 

Dof o o f 
D»«truct5 o-» 

M«ffio d o f 
De* frucHon 

. R»cyelor *l>rod# 
I or d ft 11, ot e.) 

10-22-04 Landfill 

08-20-04 

10-22-04 

Landfill 

Landfill 

Destruction Certificotic 

jTignatut^ of Court Official 

Instructions for Preparation ond Sub 'n on Side 



i \ m 

JUN 21 y 



I v/| rNMU OC r\ Y IV-CO 
Ho 11 of Re cofds Commission 

Rffcords Managemenf Division 
7275 WATERUOO RD., P.O. BOX 275 

JESSUP, MD 20794-027S 

p ^STRICT COURT OF MARYLAND 
FOR CALVERT COUNTS 

£00 DUKE STREET 
^RINCE FHELLRICK, MD 80678 

■PF!OPOSAL AMD CERTIFICATE OF R ECORDS DESTRUCTION 3^^ 

No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

Dvieriptloff of RvcorJi 
lnelu<U Till# on^/or Form Numb«r 

FISCAL RECORDS 

ACCOUNTING 

Bank Books, statements and 
deposit receipts, cancelled 
checks and stubs. To be retained 
for three years and all audit 
requirements have been met. 

Certificate of Deposit 
To be retained for three years 
and all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit 
requirements have been met. 

AutSoritotion 

R«t«ntioo 
Sch*^. No. 

2219 
SEC V 

2219 
Sec. V 

2219 
SEC V 

l»«m 
No. 

1 C 

1 C 

Inclusi w 
Dotot of Rtcerds 

Darttroy kJ 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 

12/31/00 

1/1/00 
thru 
12/31/00 

Velum* 
(Cubic Foot) 

3.0 

8.0 

2.0 

Ooto 0 f 
Dostruct? 0"» 

M•ffio <1 o f 
Des frucff on 

R •cy cl m, thred, 
lordftll, ofe.) 

10-22-04 

08-20-04 

10-22-04 

Landfill 

Landfill 

Landfill 

Destruction ApprovedjWlalI of Records Comt^ssion 

JUL t 3 2004 £■. 

Dote 

R*y- >0/83 DGS-550 -9 

Destruction Certificatic: 

State Archivist Sigtrature of Court Official <^le Data^ 

Instructions for Preparation and Sub •n on ~r*e Side 



JUN 21 



C1.I f~w\ i rn(.M i ur OCK V 
• > Hall of R eccxds Commission 

Rrfcords Management Division 
727s Waterloo rd., p.o. box 279 

JESSUP, MD 207 94-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
PI3THICT COUBT OF MAHYLAUD '    

FOR CALVEHT COUNTY 
200 DUKE STREET 

^IHCE FREI.l.IiICR, MD 206,78 ' 
CALVERT May 18, 2004 

COURT 

3C>M 

COUNTY DATE 

5*rf«a 
No. D«tcriptlo«i of Pmeofd* 

Inelud* TltU and/or Form Numb«r 

SHERIFF TRANSMITTAL SHEETS 2219 
SEC II 

AutKorisafion 

R»t*nf ion 
Sch»d. No. 

horn 
No. 

Inclusi v« 
Dot*« of Rtcordt 

Dattroy od 

1/1/00 
thru 

12/31/00 

Volumo 
(Cubic F*«t) 

2.0 

Dofo o f 
Drnttrxjcti o- 

8-19-04 

MvTfio^ of 
DmNu ell on 

: Rvcydo, «hro<f, 
(ordSII, •te.) 

Landfill 

Destruction ApprovodJ^Hall of Records Commission 

m 13 m 
Dato 

'•*- 10/83 DGS-S5 0 - 9 

ecoros Lomrrussion 

Sfafe Archivist 

Destruction Certificatic.i 

Sigrfatur# of Court Official jh* Date 

Instructions for Preparation and Suh -n on rtse Side 



m 21 zo# ^ 



u/Li r-w\ i mLM i or ^CKV 1^1:5 
Hall of Re cords Commission 

Records Management Division 
7z75 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PISTHICT COUHT OF MARYLAND 
FOR CALVEHT COUNTY 

200 DUKE STREET 
^AINCE FREILRICK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
—   ■ < •, . 

36M 

5mrlmw 
No. 

CALVERT May 18, 2004 
COURT COUNTY DATE 

Dvicrtptlon of Rvcofdt 
Inelud. Tl»l« ond/or Form Numb«r 

SHERIFF TRANSMITTAL SHEETS 2219 
SEC II 

Authorization 

Rvtontion 
ScboJ. No. 

(torn 
No. 

Destruction Approved bWtail of Records Commission 

M 1 3 200^ 
Data 

10/83 DGS-SSO-9 

State Archivist * 

1 nclusi v« 
Dotvs of R#cof^» 

Dvttroy •<! 

1/1/00 
thru 

12/31/00 

IP 
p 2- 52 

disiwct COURT WHcHO^E 

Voium* 
(Cubic F««») 

2.0 

Daf« o f 
Dmttrucri o* 

Mvffiod of 
Dm frucfl on 

. Rvcyei*, 
landfill, •!€-) 

8-19-04 Landfill 

Destruction Certificatic.i 

Signature of Court Official 

Instructions for Preparation and Sub . •n on ■ ■rrse Side 





wur I ivicn I UP OCMCKAU itKVILti 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PtSTRICT COURT OF MARYLAND 
FOR CALVERT COUNTY 

200 DUKE STREET 
/ttlHCE FREL1.RICK, MD 20678 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

5f1m$ 
Ho, 

CALVERT May 18, 2004 
COURT COUNTY DATE 

D«fcfipTli>fi ef Rveordt 
lnclu^« Tl»U and/or Form Nvmb«r 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transmittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met. 

Aufhoriiafion 

R • f • nf I cwi 
Sch«d. No. 

2219 
SEC IV 

Ifom 
No. 

2 a,h,c, 
d, e , f 

Destruction Approvedbv Hall of Records Compiission 

JUH 1 6 2004 
Date 

10/83 DCS -550 - 9 

State Archivist 

Indus! v« 
Dotes of R*cordt 

Destroy od 

1/1/00 
thru 

12/31/00 

Volum* 
(Cubic Ft«t) 

12 

Dot* o f 
D»«truet?o- I 

08-27-04 

M«f^o d o f 
Des tru cH on 

Rrcyclo, sliro«lr 
lcr<dfill# •♦«.) 

Landfill 

Destruction Certificaticn 

Sigrwture of Court Official Dene 

instructions for Preparation and Suh . 'n on Side 



\ 
' :i a • Miii 



, L/ut I MCM I wr OCMCKAL atKVILtJi 
i , Moll of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

. JESSUP, MD 20794-0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
D I STRICT COURT OF MARYLAUD    

FOR CALVERT COUNTY 
200 DUKE STREET 

(toCE FRBLLRICK, MD 20678 ' 

CALVERT May 18, 2004 
COURT 

36 

S*f |«t 
No. 

CCXiNTY DATE 

D«tcrlptlon of Rvcofdt 
Inctu^* Tlfl« on^/or Form Number 

TRAFFIC ALPHA FOLDERS 
Back-up paperwork on closed 
motor vehicle cases, closed 
citizen arrests, traffic 
transraittals and non-mats 
traffic citations. To be 
retained for three years and 
all audit requirements have been 
met. 

Authoritofi en 

R • t* nt i on 
Schod. No. 

2219 
SEC IV 

l»«fn 
No. 

2 a,b,c 
d,e,f 

Indus! vo 
Dotvs of Rccor^t 

Dottroy od 

1/1/00 
thru 

12/31/00 

RECEIVED 

im HAY 20 I P 2: 52 

DISTRICT COURT WAREHOUSE 

Velumo 
(CubJc F..r) 

12 

Oat* o t 
Dostruct? O- 

Metfio O f 
Oe« fru cH on 

Rocyelo, 
I cr«(}R 11^ ole.) 

08-27-04 Landfill 

Destruction Approved b^Aiall of Records Com 

iuw 18 m 
Date 

R*»- 10/83 DCS - S S 0 - 9 

t Lomra4«sion 

• /W-/ 

Destruction Certificalic 

State Archivist Si^fiGture of Court Official $ tie Date 

Instructions for Preparation and Suh . 'n on .rse Side 





; / 

L)I STRICT COURT (|)P bI/lRYLAND 
.FOR CHARLES COUNTY '#4-2 
200 CHARLES ST FOR 3Q70, 
LA. PLATA MI). 20646 

P R 0 P 0 SA L AND 

DEPARTMENT OF GENERAL SERVICES 
ol Recofds Commission 

Records Managemenl Division 72" ^TERLOO ^ ^ p o box 273 

JESSUP, MD 207 84 - 0i275 

RECORDS DESTnilrr.nn 

5«rl» i 
Ho. 

Courrr 
Charles 

county 

'd* Tl,l« Hu^U, 

1990 Landlord Tenant Summary 
Ejectments Money Judgment 
Expired 

Doslruclion Approved bvHal 

6-20-2003 

DATE 

ori i olion 

R11 inll 
Schaci. h* m 

No. 

I n du il v t 
D ol • » o f R« co rd i 

D • i (roy •d 
V o I urrn 

(Coble F#»|) 

-DECQXiOCI 
Dalo, 

10/03 DOS - 5 5 Q- 9 

1-box 1-7-2004 

Dal t of 
D«ilruclioT 

M • ifi o d of 
Dti fi\i ell on 

\ Wrcycl •, i}|red, 
I andU II, t|c.) 

Landfill 

Ins Irucll ons for Prftnnrnllnn nnA 







CO 
m 
T) 

VI 



WSTRICT COURT if MA.HYL1ND 
.li'OR CHARLES COUNTY #4-2 
200 CHARLES ST POB 3070 
LA, PJ.A'J'I MI), £0646, 

dOURT 

LR_2J105 AL AND 

Charles 
COUNTY 

5*rl» i 
Hp. D'-c.lp.loo .1 R t^orj i 

III. p„J/M f:Mm 

1990 Civil Judgment (Expired) 

"y^sstgr- 

.... ASKTrTS.... 
P' "O 207B4 - 0275 

J3? 

6-20-2003 

date 

^ulKorJ ia|{ on 

R • I • nli af\ 
S c h ■ d . Ho. 

D£cl*mi 
•Dq|o ' 

' 1 i: 

'• l,'/03 I DGS. 

Dos'i-ueMon Apinovod U Hall o( RnrnTZT^-T—" 

li. 
Mo 

I n c I u 11 v t 
Dal • i o I RtcxitJ, 

D • I |fpy , J V o I u nt« 
(Cubic Fi»|) D a I t o I 

Iiruclio-' 

H • ill O J 0 I 
tw ell Of) 

iRrcycU, 
I on j M I, tic.) 

SHQ-S 
    ^ ■- 



CO 
m 
•v 

t— 
C* 



fj I STRICT COURT HIRYLIND 
.FOR CHARLES COUNTY #4-2 
200 CHARLES ST POD 3070, 
LA. PLATA. MI). 20646 

LL2JL0 SAL AH D 

detriment of GENERALs
ER

v|cE5 Hall of Recofds Commission 
R*co,ds Managemenl Division 

RH.. P.O. BOX 27B 
JESSUP, MD 207B4-0Z75 

••etliillon 0| 
• 1 Hi. onj/or i n cIud 

^ • 11 n I i 
S c h • d . H q . 

1990 Civil Judgment (Expired) 

os Iruclion Approv^clbv Ha|| 0f 
j s s ion 

DECJ.lM eslruclion Ce 

'gnature of Cdur) Offi 

I n cl u il v t 
Dol»i of RtcorJt 

D • i Iroy nj 

6-20-2003 

DATE 

Charles 
COUNTY 

V elum« 
(Cubic Ft# 

M • riio d of 
Dtef ft\j ell on 

: Rrcycl •, lllf •d, 
I <*■* d K 11, tic.) 

Dolt of 
i IrucH o- 



CO 
m 
-D 

V 

x 







^ PITMEN1 OF GENERAL SERVICES Hall o( Recwds Commission 
Rffcords Manogemenl Division 

7275 Waterloo RD.,. p,0. box 27g 
JESSUP, MD 20784-0275 

b I STRICT COJHT (W HAIlYLAitD 
.FOR C1IA.RLES 
200 CHARLES 
.U PLATA Ml) 

COUNTY #4-2 
ST POB 3Q7.0. 
20646 

£_ROP OSAL AND CERTlPlriTr- 
i     LL2AT E OF R E C O R D S D E S T RUCTION 

COUHT Charles 

5•rl• ■ 
Mo. 

COUNTY 
4-5-2004 

DATE 

D«>crlpiloo ,1 R,co<dl 
tndud* Till, anj/of F Mm Humlxr 

1991 Expired Summary Ejectment 
Money Judgments 

Duslruclion Approved b 

Daj oi 

R,v- I 0/ 0 3 I ' 

R 
Sch 

Aulhori i ajion 

I* nl i t>n 
• d . Ho. N o. 

DG5- 5 5 Q - D 

of Records Commj^n 

}C. 

Stale Arclii 

r99,i 

i n ci u si v t 
Dolt j of R«cordi 

D • i troy 
V o lum# 

(Cub i c F • # j) 

2 
boxes 

Daft of 
D« ilrucri o- 

ulmioK 

M tHio d of 
Dei fiu ell on 

I Rrcy cl •, »h r • d, 
I a-« d A 11, j.lc) 

Ins Irucli on s for Fire paro lion and Suh . : 'H or> • tTSf: Side 



& 

V 

\ 

* 

A-., 

RECEIVED 

APR 19 2t«M 

MARYLAND STATE ARCHIVES 

; \ %0 ■ Sfc 

I 



iJlSTRICT CO 
K'OH CIIARLES 
200 CIIAHLBH 
U PLATi wi 

JliT MAHJfLMD 
C0U1ITY ^4-2 
ST P0.I1 307.0, 

.SOG'iC). 

PRO P 0 5 A L 

I "BCDfOs Lommiss ion 

7275 w * Mana9emenl Division Waterloo rd.^ P.0> ^ 2 

ESSUP' 20784 - 0275 
and d 

Couiir 

S.rl., 
Mo. 

Charles 
county 

.| R.^j, 
Includ* Til . o«J/ r ""J/or Fo.m HumUr 

1991 uXpired Suinmary Ejectment Money Judgments 

! i v' 

't • 

BECOBDS Df s T It U C 

^^4 

T I 0 M 

4-5-2004 
date 

R 
Sch 

■*> o lh or 11 c | i on 

• nl I on 1 . Ho, 

Dbslruclion Approvod I) 

MAY 0 7 21* 

Da Id; ' 
I; 

l,)/e3 I DGS-BSq -9 

of Records Commi 

c. 

s,ale Archi 

Inclusl v t 
Doltj of R t co i d i 

D 111 r o y »cj 

rgg'] 

V o I u m « 
(Cubic Ft»|) 

2 

boxes 

Oal i of 
ilrucli a 

H itlto d o ( 
Dw frvy ell on 

i Rt-cycl •, 
I and H II, 'ill c.) 

oslruclion Cerlificalicn 

S i SnaTurT^tcpT^ 

l 1 . InsIrucllonsl tor F 

ili^yi-eWisci7 (p 

fo para I ion and Suli . ■' .r, or, 

, Lllo^ 
a I o 

'~rsr. Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Managemenl Division 

I 275 ^terloo rd. , p.0. ^ 27s 
JESSUP, Mn 20704-0275 

ill STRICT jT COURT OP 
proposal and c 

MAliYLAlfD 
FOR CHARLES COUNTY '#4-2 
200 CHARLES ST FOB 3Q70 
I.A PLATA. WD 20fi46 

dOURT 
Charles 

COUNTY 

-liJ-ULLC A T E 0 F R ECORDS DESTRUCT I 0 H 

4-5-2004 

DATE 

10/03 nRS. 
inslruclions for Preporafion one) Su!) . •n on ■ -ttsc Side 



VJ "K. 

/ RECEIVED 

I ApR 19 2004 

L"">rum SWc AMUI^ 



'iS & 

.FOR CHARLES COUNTY :#;4--2 
200 CHARLES ST POH 3Q70 
LA. PLATA WI) mm 

- ' ^ o I i\ u u I | u 

Dale, 
i • 

n,v- '"/03 i 'nr.s. 





department of general services 
Holl of Records Commission 

Records Management Division 
7 2 7 5 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 04-02 Charles 

No. 

1/22/98 
Court county DATE 

D«tcriptlen of R«cerdt 
tnclud* TlfU anJ/or Form Numhor 

Closed Traffic Case Jackets 1994 

Date 

R*v. 10/83 DOS- 550 - 9 

Authorization 

R«t»ntion 
Schod. No. 

975 

Itom 
No. 

Destruction Approv*d,by Hall of Records Crfnmission 

FEB 2 3 1998 

State Archivist 

Inclusl v* 
Dotot of Recordi 

Destroyed 

1994 closed TR 

Volumo 
(Cubic Foot) 

15 

Doto o f 
Dostructio^ 

Destruction Certification 

Signature of Court Official Title 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landfill 

Date 

Instructions for Preparation and Submission on Reverse Side 



1* 

_ 



DEPARTMENT OJ«yiNERAL SERVICES 
Holl of Commission 

Records Management Division 
7 2 7 5 \*(ATERLOO RD. , P.O. BOX 279 

JESSUP, MD 207R4-0275 

- 0 S A--—-D—5_iJLT 1 F ' C A T E OF RE CORDS DESTRUCTION 
DISTRICT COURT MAHYLAND 
FOR CHARLES COUNTY ^4-2 
200 CHARLES. ST POB 3070 
U PLATA W) 80646 

  DISTRICT COURT OF MD. LAPLATA, MD. 6/8/99 4-2 

H., 

CjOURT COUNTY DATE 

Ddttlptlon .f Rcco<cti 
IncluJ* Till. an4/<K Fo.™ Humfc^r 

Natural Resource strip inside 

material only 

AutHoritation 

R*t«nf ion 
. Ho. 

975 

it* 
No 

SecIV 

Item 2 

Destrucfion Approved by Hall of Record, Commissic 

JUN 2 2 1999 ey~A L ..L 
Dafe 

R,y- '0/83 i DGS-5S0-9 

Stale Archivis 

Inelu «l v• 
Dot*« of Heror^i 

D»«fro)r #<1 

1995 

V olumo 
(Cubic F«»f) 

Mfftffod of 
0,1,,I I Dernier)on 

•»€.) 

pMlroction Cerliflcaticn 

Signature of Court Official 
&QUJ- 

Instructions for Preporotlon and Soh -n on ■ ftse Sirfe 





District Court of Maryland 
COURT 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Wateri oG RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # 01A149-01A1 Sift 

DATE July 24 2003 #4«3- 
Charies 

COUNTY 

Seriej 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic l-'eet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 
2219 Sec VI 

Item 2 1995 

1996 
7 

7 

/V 

Destruction Approved by Hal of Records Commission Destruction certification 

0 ^ 2003 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title ^ 

Instructions for Preparation and Submission on Reverse Side 

/o 
Date 



///V^ 



DEPARTMENT OF^MERAL SERVICES 
Hall of Reco^^Ptommission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 
6^ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET OF MAEYLiKD 
COUBT #4-2, COURT HOUSE 
LA PLATA. MD 2Qfi46  District Ct. Of Md. //4-2 4-28-00 

No. 

dOURT COUNTY DATE 

MAY 3 0 

Description of Records 
Includ* Title orvJ/or Form 

Natural Resources strip 
inside material only 

Date 

R«v. 10/83 DGS-550 -9 

Destruction Approvedh^ Hal I of Records Commission * 

State Archivist 

nstructiofis for Preparation and SuS n on 



i 1 
-iX1 

# 



DEPARTMENT OF^»ERAL SERVICES 
Hall of Reco^^Kotnmission 

Records Management Division 
7 275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL A H D CERTIFICATE OF RECORDS DESTRUC TION 

DISTRICT COUET OF MAEYULKD 
COUBT #4-2, COUET HOUSE 
LA PLATA, m Pnfidfi District Ct. Of Md. //4-2 4-28-00 

dOURT COUNTY DATE 

Date 

R®*- 10/83 DCS -550 -9 nstructiofis for Preparation and SoS n on 





DEPARTMENT OF GENERAL SERVICES 
Hall of Record^^mmission 

Rtfcords Monagc^^^f Division 
7275 Waterloo rd., p.o. box 279 

JESSUP, MD 2 0 7 94-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D1ETH1CT COURT 0? iiflBMiD 
yOR CHARLES C0UH1Y 
P.O. BOX 3070 

PLATA MD 80646  
dCXJRT 

Charles 6/25/01 . 

COUNTY DATE 

$«rl«« 
No. D«icr>plien of R«cordi 

Incltid* Titl* ond/or Form Number 

Natural Resources strip 
inside material only 

Authorization 

Retention 
Sch«d. No. 

975 

lt«m 
No. 

Sec IV 

JUL 1 9 2001 

Destruction Approved by Hall of Records Commission 

Date 

10/83 DGS - 5 5 0 - 9 

Indusi vo 
Dotes of Recordt 

Destroyed 

1997 

Volume 
(Cubic Feet) 

Dote o f 
Destruction 

V z.r cm 

••estruction Certification 

Metfiod of 
Des fru cti on 

(Recycle, shred, 
landfill, etc.) 

> I 

Signature of Court Official Date 

Instructions for Preparation and Submission on Reverse Side 



•■v ■■ - -r*- r- 

•vi 

.. >. V "Si- tt'!!- t 



DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds^^mmission 

Rtfcords Manage^^B Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

DISTRICT COURT 0? liaBVLiifl) 
fOR CHARLES COUHTY 
P.O. BOX 3070 
T.t PT.ATA MD 80646  

2^33 

Charles 6/25/01 - 

COURT COUNTY DATE 

Swlai 
No. Dttcrlptlon of Racerdt 

Includ* Till* anj/or Form Numbot 

Natural Resources strip 
inside material only 

Authorization 

R«t»ntion 
Schod. No. 

975 

Itom 
No. 

Sec IV 

Indusi vt 
Dates of Records 

Destroyed 

1997 

Volume 
(Cubic Feet) 

Dote of 
Destructio 

Metfiod of 
Desfnjction 

(Recycle, *hred, 
landfill, etc.) 

Destruction Approved by Hall of Records Com 

JUL 1 9 2001 

Date 

R*V. 10/83 DOS - 55 Q - 9 

Destruction Certlficati 

Signature of Court Official Titled Dofe 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENIAL SERVICES 
Hall of Records ^^mission 

Records Monagem^m Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

1 < 
Jl 

PROPOSAL A H D CERTIFICATE OF RE CORDS DESTRUCTION 

DISTRICT COUET OP MAEYLAOT) 
COUBT #4-2, COURT HOUSE 
LA PLATA. MD POMf,  3-21-01 

No. 

dOURT COUNTY 

D«fcription of Rvcofds 
Induce TlfU and/o* Form Number 

EXPUNGED CRIMINAL CASES 
MORE THAN 3 YEARS OLD 

DATE 

AutKorixotion 

Rotontion 
Sehod. No. 

975 

Destruction Approved by Hall of Records Commission 

Date 

R«v. 10/83 DGS-55Q-9 

State Archivist 

I torn 
No. 

Inclusi v® 
Dates of Records 

Destroy ed 

1997 EXPUNGED 
CRIMINAL CASES 

V olume 
(Cubic Feet) 

Dote of 
Destrocti o** 

Metfiod o f 
Des fnj crt on 

■ Recycle, shred, 
•ordfill, •»€.) 

Destruction Certi 

MLdU^J 
Signature of Court Official 

Instructions for Preparation and SuS Side 



pJ'/M 



V - 
DEPARTMENT OF GEN^L SERVICES 

Hall of Records ^^nission 
Rtfcords Manage me^TOivi si on * 

7Z75 Waterloo rd., p.o. box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET OF MAEYLAHD 
COUBT #4-2, COURT HOUSE o oi_ni 
LA PLATA, im PnfiAfi  

dOURT COUNTY DATE 



lX///#3 



DEPARTMENT of general services 
Nail of Records Commisjion 

Rtfcords MonogBment Diviiion 
7278 HD.. P.O. BOX 27B 

JESSUP, MD 207B4 - 0275 

JMSTRiri- COURT i}V MARYLAND 
FOR CHARLES COUNTY ^4-2 
?;0C CHARLES ST FOB 3070 
uL PLATA MI) 20648 

PROPOSAL AND rPRTlFir/iTr nr n . 
      M I A T E OF RECORDS 

Counr 04-02 Charles 
COUNTY 

03-23-01 

date 

s vr I • g 
Mo. Dttttipiiw,,) n,eofll, 

lr..U. Till, ,n4/„ Nljmk<f 

Closed Traffic case jackets 1997 

AutSorlioflofi 

Sch»J. Ho, 

975 

Destrucllon Approved^ Hall of fWdTCo^I^ 

APR 0 5 20111 ^ n 

      
Dot® • ~~— 

R*v' 10/03 DRS-SSQ-9 

ll« 
No 

W /) 

Stale Archivist 

DESTRUCTION 

Incluil y, 
Oofit of RtcorJi 

D«»frojr ♦«! 

1997 closed TR 

HAi^l 

V »lum« 
(Cubic Pt*!) 

12 

Dafo o f 
D««(rucHbn 

/d -L 

cjiA-w*'—' 
Jlgnalure of Court Official 

Deslruclion Cerlificalic ■ 

InsIruclions for Preparation and Suit . . 

J of 
DMhucHon 

i R»<yel», >)if• 
I ir«d KItf tte.) 

/H2^3 
Dale 

•n or< • ■rrse Slrfe 



    



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rffcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 207 94 -02 7 5 • 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

ZtfSO, 

DISTRICT COUET OF MARYLAND 
COUHT #4-2, COURT HOUSE 
LA PLATA. WD P.DKAfi 3-7-02 

dOURT COUNTY DATE 

S•rI• ■ 
No. DvtcripYion of Rccofds 

Includc TltU and/ot Form Number 

Authorization 

R*t«ntion 
Sch«d. No- 

lt«m 
No. 

Inclusive 
Dates of Record s 

Destroy ed 
V ol ume 

(Cubic Feet) 
Date a f 

Destruction 1 

Method 0 f 
Des hucti on 

• Recycle, shred, 
landfill, etc.) 

Closed Criminal Cases 1998 

Request Permission to strip 
and destroy material 

975 1998 Closed Cases 
Criminal 

60 d0o{ 

MAR 2 5 2002 

Destruction Approvet^TM^ll of Re^prds CotTi, 

c. 
Destruction Certificaticr 

Date 

10/83 DGS-55Q-9 

State Archivist Signature of Court Officia 
££oM & f 

Instructions for Preparation and Sub-. jn on rne Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 ViATERUOO RD. , P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COURT OP MAEYLUTO 
COUBT #4-2, COURT HOUSE 

JjAPUlTA. MD POfidfi 
dOURT 

3-7-02 
COUNTY DATE 

S«f 
No. Dvtcriptlofi of Rccofds 

Includ* TitU and / or Form Humhnr 

Authorization 

Expunged Criminal Cases More 
Than 3 Years Old 

R«t«nti on 
Sch«d. No. 

975 

No. 

Inciusi vb 
Dotes of Records 

Destroy ed 

1998 Expunged 
Criminal Cases 

V olume 
(Cubic Feet) 

Date o f 
Destruction i 

S^/O^ 

Metfio d o f 
Des fru ction 

-.Recycle, shred, 
landfill, etc.) 

Destruction Approve 

MAR 2 5 2002 

Destruction Certificatic 

Date 

Rov. 10/03 DGS-55Q-9 

State Archivist Signature of Court Official 

Instructions for Preparation and Sub-. rjn on 

Date 

-tic Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Records Monogement Division 
7275 itfATERUOO RD., P.O. BOX E75 

JESSUP, MD 20794-0275 

SOS'2 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DISTRICT COUET OF MARYUOTO 
COURT #4-2, COURT HOUSE 
M FUTA. MD PrifiAR 2-7-02 

dOURT COUNTY DATE 





DEPARTMENT OF GENERAL SERVICES 
Hall of Recofd^^^mmission 

Rtfcords Monag^BRt Division 
7275 Waterloo no., p.o. box 27s 

JESSUP, MD 2 0 7 9 4-0275 

1111 

DISTRICT COURT h? bLARYLMD 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST POB 3Q70 
1A PMTA MD 20646 

PROPOSAL A_M D CERTIFICATE OF RECORDS DESTRUCTION 

S*rU 
Mo. 

04-02-Charles 09-25-03 
doum" county DATE 

D« icr i pf I on of R • c o*> 
Till# and/cw Fmrn HufnK«r 

Closed Traffic Case Jackets 1998 

Destruction Approved by Hall of Records C 

AutKor i i at i on 

R»t«nti on 
Schwd. No. 

975 

it* 
No 

inciusi v« 
Dot* * of RecorJi 

Dvslroy »<J 

1998 closed Tr 

ML 0 7 2003 
Date 

R'y- 10/83 ! DGS-550 -9 

-ommission 

Stole Archivi 

V olum« 
(Cubic F•• I) 

12 

Oof • o f ' 
DostrucH 

M •rfto d of 
DesfniCtfon 

■. Srcyclo, 
I <r<d fi I lr ate.) 

Signature of Court Official 

Destruction Certiflcatic.i 

fMf 
Date 

Instructions for Preparation and SuH •n on ■ me Side 



( : w*;** 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Re cords Comrniss Ion 

Records Management Division 
7 275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

3^ 

PROPOSAL AND CERTIFICATE 0 F RECORDS DESTRUCTION 

DISTRICT COURT OF llAEYIAUU 
FOR CHARLES COUHTY 
P.O. BOX 3070 
LA PLATA MD 20646 

dOURT 

Charles 04-02 12/11/03 

COUNTY DATE 

s«f 
No. 

Daicrlptlon of Rocofdt 
Inclvdo Tltlo and/or Form Numbor 

Authoriiation 

R«t«ntjon 
5ch«d. No. 

|t«m 
No. 

inclusivt 
Dates of Recordi 

Destroy •<! 
V olum« 

(Cubic Feet) 
Dote o 1 

Destructi o- 

M etfio d a f 
Des fnj ction 

(Recycle, shred, 
I andfi II, etc.) 

ELECTRONIC RECORDINGS 

RDAT tapes for year 1998 
minus those retained for 
State Archivist 

2219 Sec 111-2 Jan 1 1998 thru 
Dec 31, 1998 , 

12 

Destruction ApprovedJi^Hall of Records Comrplssion 

Mill 2flW 2^e*%rK*J[C. 
Date 

R«v. 1 0/83 DCS - 5 5 0 - 9 

Destruction Certification 

ojumuub 
Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 



  



epartment of general services 
Hall of Recwds Commission 

Records Managemen, Diyjjion 
7275 ^™Loo rd. , P.0. aox 27s 

JESSUP, MD 20784-0275 

DISTRICT COURT if HAIiYLAHD 
FOR CHARLES COUNTY ^4-2 
200 CHARLES ST FOR 30.70 
LA PLATA MI), 20646 

dourrr 

A H 0 CERTIFICATE 0 
f RECORDS D estruction 

Charles 6-20-2003 
COUNTY DATE 

tUicHpiiof, „( n.coij, 
IncluJ. Till. anJ/ot F t>rm MUmb., 

1-999 Landlord Tenant Summary 

Ejectments non-money 
judgment, satisfied & 
dismissed 

Destruction Approved U Hall of 

^ O (K O 

R • ••nl i on 
Sch»d. Ho. 11 • m 

No. 

* Da|n 
I • 

i'v- 10/83 ' DGS-53 0 - 9 

I n c| u s( v • 
Dal « s of R e co rd i 

D • i Iroy »d 
V olum« 

(Cubic Fi#|) 

4 boxes 3'^V 

~r 

M #Hio d o I 
Daft o f ' fiwcHon 

D.ilruclio- | iffcycl., ih,«d, 
l»ndStl, tic.) 

11 

Instructions for Preparation and SuK .   C t I 











  





  



DEPARTMENT OF GENER/4J^RVICES 
Hall of R ecords Comm^JIn 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCT 0 N 

DISTRICT COUBT OP MABYLAJTO 
COUBT #4-2, COUBT HOUSE 

^ I'LATA. ITO POfUfi  
Charles 04-02 1/6/04 

S»ri«i 
No, 

dOURT 
I 

COUNTY DATE 

Doicriptlon of Rvcofds 
Includo Titl# and/or Form Mumb«r 

I 
NATURAL RESOURCES CITATIONS 
closed 1999, held for audit and 
3 years have passed. 

Request to strip and destroy 
nisc. papers 

Authorization 

R«t*nti on 
Sch«d. No. 

2219 

lt«ni 
No. 

Sect IV 
2 a.b 

Indus! v« 
Dotes of Records 

Destroy ed 

Jan 1, 1999 
Thru Dec 31, 99 

Destruction Approvedk^lall of Records Commi 

FEB 11 ZOW 

V olume 
(Cubic Feet) 

5 boxes 

-r 

Metfio d o f 
Di i DestrucHon ate of Di (Recycle, shred, estructi on 

landfill, etc.) 

Date 

'•v- 10/03 DGS-5 5 0 -9 

Signature of Court Official i tie ^ Dcfte 

Instructions for Preparation and Subn;'." :>n on ' -vacse Side 



; ? 93'^ 



DEPARTMENT OF GENERg^RVICES 
Hall of Records Comi^^Kon 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

district court op maryulnd 
COURT #4-2, COURT HOUSE 

-M PIJITA. WD   
dOURT 

i 

—   p 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

1 If4 JW P 12: 01 

Charles 04-02 l/6/0'4 

COUNTY DATE 

S*rl*i 
No. Dsicriptlon of Racofds 

Include TitU and/or Form Numix 

NATURAL RESOURCES CITATIONS 
closed ,1999, held for audit and 
3 years have passed. 

Request to strip and destroy 
nisc. papers 

mLiUdOL 
Date 

10/83 DGS-550 -9 

Destruction Approved by Hall of Records C 

Mgnature ot l_ourt Utticlal 1 /1/e /Date 

Instructions for Preparation and Subm-.-;..! an on ' ■'■sirJe Side 



• ^. 
X*4-v ^ 



DEPARTMENT OF GENER/^^RVICES 
Holl of Records Comrl^^Ran 

Records Management Division 
7 27 5 VtATERJ-OO RD. , P.O. BOX 2 75 

JESSUP, MD 20794-0275 

LMZAlA L A N D CERTIFICATE OF RECORDS DESTRUCTION 

DISTRTGT COURT 0? MABYLUfD 
COUET #4-2, COUET HOUSE 

-M mU. MD POMfi 
dOURT 

Charles 04-02 1/6/04 

S«ri«t 
No. 

COUNTY DATE 

Daicriptlofi of Rccofdi 
Includ* TltU and/of Form Number 

CRIMINAL RECORDS 
Closed 1999, 
Held for 3 years, audit 
completed 
Request to strip and destroy 
misc. papers 

Authorlxati on 

R«t«nf i on 
Sch«d. No. 

2219 

lf«m 
No. 

IV 

Destruction Approved by Hall of Records Commissic 

FEU 1 2 2004 
Date 

R»v- 10/83 DGS-550 -9 

Indus! ve 
Dafes of Records 

Destroy ed 

Jan 1, 1999 Thru 
Dec 31, 1999 . 

V ol um« 
(Cubic F»«0 

40 boxes 

M ctfio d o f 
Dote of ! D«tnjc«on 

Destruction (Recycle, shred, 
landfill, etc.) 

Destruction Certificati 

7/VV 
•tle/l ^)ate 

nstructions for Preparation and Subrfi." .. ^n on •/•frrtc Side 





DEPARTMENT OF GENERA^BCRVICES 
Hall of Records C omn'^^PIn 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

DISTRICT COURT OP MAEYLUTD 
COUBT #4-2, COUET HOUSE 

M.TLAU. WT) POPAfi 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

1 im M p 01 

Charles 04-02 1/6/04 

Court COUNTY DATE 

No. Dvicriptlon of Racords 
Include Till# ami/of Form Number 

AutKorizati on 

CRIMINAL RECORDS 
Closed 1999, 
Htild for 3 years, audit 
completed 
Request to strip and destroy 
misc. papers 

R«t«nf i on 
Sch«d. No. 

It«m 
No. 

2219 IV 

Inclusi v« 
Dotes of Records 

Destroy ed 

Jan 1, 1999 Thru 
Dec 31, 1999 . 

V ol ume 
(Cubic Feet) 

40 boxes 

T" 
M etfio d of 

Dofeof i DftsrrucHon D.. 1 (Recycle, slued, estruchon | . landfill, etc.) 

[ 

IlLLLm 

Destruction Approved^b^lall of Records Comr]*>sion 

Date 

R,v- 10/83 DGS-55 0 -9 

Doatruction Certificati 

State Archivist signature of Court Officia 

Instructions for Preparation and Subm. ; on on - 'arse Side 

pv / Date 
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DEPARTMENT OF GENER/^^RVICES 
Hall of Records Comnl^^bn 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 

JESSUP, MD 20794-0275 
275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 





DEPARTMENT OF GENERAL SERVICES 
Hall of Reco^^^^ommis $ ion 

Rtfcords Manc^^nt Division 
7275 Waterloo rd., p.o. box 273 

JESSUP, MD 20794-0275 

3%^ 

DISTRICT COURT 
FOR CHARLES COUNTY #4-2 
200 CHARLES ST FOB 3Q70 
1A PLATA MI) 20646 

PROPOSAL—AND C E R T I FICATE OF RECORDS DESTRUCTIDM 

T OP MARYLAND "     

09 

!• 
Ho. 

04-02-Charles 
Court 

09-25-03 
county date 

D«icfipilo<i of Rtcotdt 
Includ. Till, anj/ot Fotm HumUr 

Closed Traffic Case Jackets 1999 

AolKori lotion 

Rvlanti on 
Sehod. No, 

975 

No 

Destruction Approved by Hall of Records Cojamiss 

DEC 0 2 2003 __ 
Date 

R*y- 10/83 1 DGS-550 -9 

Stale Archivist 

Incluil v« 
Do»«» of Recordi 

Destroy 

1999 closed Tr 

Volum« 
(Cubic F*«l) 

15 

Dot* oI ' 
Dotlruerib-* 

M •ttio J o f 
D« fru ct< on 

t Rr<yct«r slirod, 
landfill, otC.) 

Dastruction Certificatic.i 

Signature of Court Official 

Instructions for Preparation and Suh 

^// 
Date 

•n or^ • -rrje Stde 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Rectxds Commission 

Rffcords Management Division 
7 2 7 5 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

DISTRICT COURT OF ttABYLAHD. 
FOR CHARLES COUNTY 
P.O. BOX 3070 
LA PLATA MD 20646 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Charles 04-02 12/11/03 

dOURT COUNTY DATE 

StfUl 
No. 

Description of Rocofdt 
Includ* TllU aryj/ot Form Number 

ELECTRONIC RECORDINGS 

R DAT tapes for year of 1999 
minus those retained for State 
Archivist 

Authoritotion 

Retention 
5ch«d. No. 

2219 Sec 111-2 

|t«m 
No. 

Inctusi v» 
Dotes of Records 

Destroy ed 

Jan 1, 1999 thru 
Dec 31, 1999 

V olume 
(Cubic Feet) 

15 

Dote o f 
DestrucH o~ 

M etfio d o f 
Des trti cH on 

( Recycle, shred, 
I on d fl 11, etc.) 

Destruction Approve^y Hall of Records Cqamission 

JAM 2 t m   
Date 

R*V. 1 0/83 003-590-9 

Destruction Certification 

State Archivist 

^ CD I I U C I I U11 v_. Cl I I I I CU I I Ul I i 

Signature of Court Official Trtl^^ Dat« 

Instructions for Preparation and Submission on Reverse Side 



MAR 12 'm-f 



department of general services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL. AND CERTIFICATE OF RECORDS DES T R U C T I 0 N 

MM JAN - 

DISTRICT COURT OF MABYLUfD 
COURT #4-2, COURT HOUSE 

pLATA. >i(I) pnwe Charles 06-09 

S •r I • » 
No. 

dOURT COUNTY 
1/6/04 

DATE 

D® 1 criptlon of R»co<ds 
Incliido TltU and/or Form Numb«r 

Author! zati on 

R«t*nti on 
Sch«d. No. 

I f • m 
No. 

inclusi vs 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 
Dote o f 

Destruction 

c' P* 12' O2 

M etfto d o f 
Des fnj crt on 

(Recycle, shred, 
landfill, etc.) 

Accounting 

Interpreter Invoices 

Held for 3 years, audit 
completed 

2219 Sec V 
Kc) 

Destruction Approved by Hall of Records C 

1/1/96 
.1/1/97 
1/1/98 
L/l/99 
1/1/00 

to 12/31/96 
to 12/31/97 
to 12/31/98 
to 12/31/99 
to 12/31/00 

2 boxes 

FEB I 2 flMj  
Date 

'• 10/03 DGS-55Q -9 

omm>£sion 

State Archivist 

c-tion Certification 

nstructions for PrepKiration and Subm'." ian on r ■v^trie Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., pTo. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 0F RECORDS DESTRUCTION 

M JAN - 

district couet op maeylutd 
COUBT #4-2, COUBT HOUSE Charles 

..M PLATA. MT)   

9 P 12: 02 

04-02 1/6/04 

Court county DATE 

S *r i • ■ 
Ho. Dvicriptlon of Racofds 

Inctuds Ti»U and/oc Form 

Autho 

Closed Transcript Requests 
(DCX 27) 

Retained for 3 yea|rs, audit 
completed 

R«t«ntion 
Sch«d. No. 

2219 

lt«m 
No. 

Sec V 

Destruction Approved by Hall of Records C 

1; act &L^J[C. 

I nclusi vb 
Dotes of Records 

Destroy ed 
V olume 

(Cubic F»«t) 

/1/94 
1/1/95 
1/1/96 
L/l/97 
L/l/98 
1/1/99 
/1/00 

12/31/94 
12/31/95 
12/31/96 
12/31/97 
12/31/98 
12/31/99 
12/31/00 

5 boxes 

Date 

R®v- 10/83 DGS-S5Q -9 

ommLssion 

State Archivist 

ction Certificati 

Metfio d o f 
Dfsstnjction 

(Recycle, shred, 
landfill, etc.) 

0 

Signature of Court Official T-tle 

Instructions for Preparation and Subm'>" ■■ Jn on ^-•/■srse Sirfe 



-\l 

m 1Z 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7Z75 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

MSTUICT COURT OF MAHYLAM 
FOR CHARLES COUHTY 
P.O. BOX 3070 
LA PLATA UD £0646 

JESSUP, MD 20794-0275 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

Charles 04-02 12/11/03 

Court county DATE 

No. 
Doflcriptlon of R«cofds 

tnclud* TltU and/ot Form Numbor 

Authorization 

Rotontion 
Schod. No. 

I torn 
No. 

Indus! vt 
Dates of Records 

Destroy ed 
V olume 

(Cubic Feot) 
Dote o f 

Destructio-* 

M etfio d o f 
Destaiction 

( Recycle, shred, 
I an df! 11, etc.) 

ELECTRONIC RECORDINGS 

RDAT tapes for year of 2000 
minus those retained for 
State Archivist 

2219 Sec in-: Jan 1, 2000 thru 
Dec 31, 2000 

12 ^/4/V 

Destruction Approve 

JAN 2 1 MM 
Date 

R*v. 10/83 DGS-5S0 -9 

■ovetjky Hall of Records Commission 

State Archivist 

estruction Certification 

Signature orCourt Official 

yiU#o_ 
Title 

Instructions for Preparation and Submission on Reverse Side 



\ 

MAR 1Z - 

\l-1 

msM ' m r s *m 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7 27 5 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCT 0 N 
1 ® JAN -9 P 12: 02 

district couet op maeylaitd 
COURT #4-2, COURT HOUSE 

PUTA. WT) 
04-02 01/06/04 ' 

dOURT county DATE 

Date 

R"''- 10/83 DGS-550 -9 

Signature of Court Official T-tle /7~* Date 

Instructions for Preparation and Subml"...; sn on ^'■•'sirs.e Side 





DEPARTMENT OF GENERAERVICES 7/ 
Holl of Recofds Com^^^ion - 

Records Management Division 
7275 WATERLOO RD.. P.Q. BOX 275 

JESSUP, MD 20794-0275 

WSmct COUHT ^ ll.rTTWL!!£MiAJ^-'"> .EC..PS .EST.UCT.OM 
FOR CHARLES COUNTY ff;4-2 
200 CHARLES ST FOB 3Q70 
I.A PIJVTA MD 20646 

fcW  —1/6/04 
COUNTY DATE 



- -. '4..^ • ..., 

m i 
j.W 

% *■■ * 

i j n ^31 

  



department of general services 
Hall of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o» box 275 

JESSUP, MD 20794-0275 

PROPOSAL AMD CERTIFICATE 0F RECORDS DESTRUCTION 

DISTRICT COUET OP MAEYLAJTO 
GOUBT #4-2, COUBT HOUSE 

M PI^TA. rn) p.ntAK 
0402 1/6/04 

S»f 
No. 

dOURT county 

Local Copy of Bench Time Reports 

D«icrlptlon of R»ccxd> 
Includo TitU ani/ot Form Nutn»>«f 

DATE 

AutKo 

R«t«ntion 
Sch«d. No. 

2219 

I m 
No. 

Indus! v« 
Dotes of Records 

Destroy ed 

1/1/99 to 12/31/99 
1/1/00 to 12/31/OD 

V ol ume 
(Cubic Feet) 

1 box 

M etfio d of 
Dot. of i Dmrruclion 

Dei tructi on 

5^-/ 

{Recycle, shreJ, 
landfill, etc.) 

Destruction Approved by Hall of Records C 

KB ' 2 m 
Date 

R#v' 10/83 DGS-S5Q -9 

s ^-omrDjssion 

State Archivist 

Instruction Certification 

 jCUyLQ 
Signature of Court Official 1 -tie 

Instructions for Preparation and Subr;i"." . nn on ^-•'snrie Side 
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DEPARTMENT OF GENERAj^RVICES 
Hall of Records Comm^Rn 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

3^^ 

1 ?00il JAN -q p 12: 02 

DISTRICT COUET 07 MAHYLlin) 
COUBT #4-2, COUBT HOUSE 04-02 

-M-PLATA. MD   
1/6/04 

dCXJRT COUNTY 
. 

DATE 

S vr i • ■ 
No. Ddtcription of Rvcofds 

Includ# TitU <xrA/ot Form Number 

Authorixation 

R«t«nti on 
Sch«d. No. 

Local Copy of Monthly Statistic 
Report. (traffic and Criminal) 

Held 3 Years, Audit complete 

2219 

lt«m 
No. 

Inclusi v» 
Dotes of Records 

Destroy ed 

1/1/97 to 12/31/9' 2 boxes 
1/1/98 to 12/31/9!i 
1/1/99 to 12/31/9!! 
1/1/00 to 12/31/0(1 

V olume 
(Cubic Feet) 

Dote o f 
Destru cti on 

Metfio d o f 
Des fru ctton 

{Recycle, shred, 
I ondfi 11, etc.) 

Destruction Approved by Hall of Records C 

m 1 2 2094 

Date 

10/83 DGS-55 0 -9 

-ommi ssion 

State Archivist X 

struction Certificate 

signature of Court Official ' 1 -tf 

Instructions for Preparation and Subrfi'.-: . jn on 'Strte Side 

A? 



t o 
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DEPARTMENT OF GENERW^RVICES 
Hall of Records Comn^Rn 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUp, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 70Pi!i -q p 12: 02 

DISTRICT COUBT OP MABYLHro 
COUBT #4-2, COUET HOUSE 

-LA. PI^ATA.—MD—2nfi46   rharipg n^-n? 

Ho. 

dCXJRT 76/04 
COUNTY DATE 

Dcacription of Racofds 
lnclu<J« TifU ond/of Form Number 

ADMINISTRATIVE RECORDS 

Criminal/Traffic Supervisor 
and Management Reports , 
Held for 3 years, audit 
completed 

To include Criminal docket 
verifications. 

Authorization 

R«t*nti on 
Sch«d. No. 

2219 

Destruction Approved by Hall of Records C 

lt«m 
No. 

Sec 1 
1 (d) 

Inclusi v• 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 

Jan 1, 1997 
• Thru Dec 31,9.7 
Jan 1, 1998 - 

Dec 31, 1998 
Jan 1, 1999 - 

Dec 31, 1999 
Jan 1, 2000 - 

Dec 31, 2000 
Jan 1, 1996 - 

Dec 31, 1996 

5 boxes 

Dote o f 
Destruction 

M etfio d o f 
Destruction 

(Recycle, shred, 
landfill, etc.) 

^/s// 

ommi ssion 

FEB I 2 ZON 

Date 

R«v. 10/83 DGS-55Q-9 

destruction Certificati 

Signature of Court Official T-tle ( 1 Date 

Instructions for Preparation and Subml - i sn on ' ■•■'«irse Side 
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DEPARTMENT OF GENER/^|ERVICES 
Hall of R ecords Comrfl^^on 

PROPOSAL AND CERT 

DISTBICT COUBT CP MAEYLITO 
COUBT #4-2, COUBT HOUSE Charles Co. 04-02 

-LQ'MTA. MD pntA*   

'n^Pror. 
Rffcords Management Division 

7 2 7 5 VtATERl-C>0 F®. , P.O. BOX 275 
JESSUP, MD 20794-0275 

FICATE OF RECORDS DES T R U C T . _ 

I W\ P ^ 02 

0 N 

1/6704 

Court county DATE 

S«ri«f 
No. Description of R*cofds 

Includ* TitU and/or Form Number 

Authorixati on 

CRIMINAL RECORDS 
Expunged cases 

3 years have passed, audit 
complete 

R«t*nti on 
Sched. No. 

2219 
Sec IV 

lt*m 
No. 

2 d Jan 1, 2000 thru 
Dec 31, 2000 

Inclusl v« 
Dotes of Records 

Destroy ed 
V olume 

(Cubic Feet) 

2 Boxes 

Dot e o f 
Destrucri on 

M etfio d o f 
Des fru cH on 

(Recycle, shred, 
landfill, etc.) 

i.jis/c'J 

Destruction Approvedjw Hall of Records Commission 

FEB 1 2 2004 
Date 

R®v. 10/83 DGS-55Q-9 

Stafe Archi /ist 

Deitrugtion Certificatlc 

Signature of Court Official ^ ' ^a, 

Instructions for Preporation and Subm." .. an on -'sirse Side 



• ' 
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DEPARTMEP- OF GENERAL SERVICES 
Hall i icofds Commission 

Records Management Division 
7 275 WATERLOO HD., P.O. BOX 275 

JESSUP, MD 20794-0275 

F'ROPOSAL AND CE:RTI FICATE 0 F RECORDS DESTRUCTIO 

$*f Ui 
N«. 

Court 
C^kojJLcd. 

COUNTY DATE 

Dvicrlptlofi »f R«cofiJii 
Includt ThU ar><)/o# Form Mu-nixr 

m6A/v€S 

^eponh f Ttockeh* 

fh o re. -H VJL A ^ '-f ^ 0'c' 

cioAif 

Aulhorlxatlon 

R«l»ntl an 
Scb«cl. No. 

It* m 
No. 

1/ 

Destruction Approvad by Holl of Records Commi ssion 

MAS 2 4 20IK 

Date 

Incluti vu 
Dates of Records 

Destroy ed 

jnivW- 

y^f/iOO-C^OO 

V olume 
(Cubic Peel) 

15 

Date of 
D^slructio- 

M e tf i a cj of 
Des fnj ell on 

(Rvcycle, slued, 
I andK II, ale.) 

destruction Certification 

Signature of Court Offi 
■Olu*. '' 

Dn t 





depart|mek~ of general services 
HaJI > jcords Commission 

Records Management Division 
7275 Waterloo rd., p.o, oox z 7 s 

JESSUP, MD 20794-027! 

POSAL AND CERTIiFICATE of reco rds destruction 

S»tl»i 
Ho. 

dOURT CAqjjLz 1 
coijNi^r 

D«icrlptlofi of Rtcofihi 
IncIud• TlfU 0M<J/of Form IHurrvfc^r 

(2 O u ri~^ooyy) moA/ies 

po P H f Ttec- 

/ f"h D C(L 

( a^c\ au^iit ^avA(01 

DATE 

Aulhor) *atl on 

Rtltntlan 
Sch«(l. Ho, 

Mil 

|f«m 
No. 

1/ 

MAR 2 i 20(M 

Date 

Destruction Approved by Hall of Records Commi 
ssion 

Inclutl vm 
Dofej of Rucordi 

D»ilroy td 

js,v/ n-tkcV 

yrtfJiOO-CUdOO 

V olurn# 
(Cubic F«»l) 

0oIc of 
Daslruclio" 

15 

M e ffi o of 
Dei fru c(( on 

(Recycle, sliro'l, 
1 ondfi II, o| c.) 

Deatructlon Certification 

Signature of Court Officia 
y^/0 

ruu j   kfr 





DEPARTMENT OF GENERA^^VICES 
Hall of Records Comml^^^i 

Records Mohagement Division 
7275 Waterloo rd., p.o, box 275 

JESSUP, MD 20794-0275 

3^/ 

r R 0 p Q S AL AND CERTIFICATE OF RECORDS DESTRUCTIO 

DISTHICT COUET OF MARYLUn) 
COUBT #4-2, COUBT HOUSE 

M PUTA. MT)   
CfOURT 

' MM JAN - 
^ p 12: 02 

04-02 1/6/04 

I 
county DATE 

S«ri«g 
No. D«tcriptlon of Racofds 

Includit TllU ary4/or Form Number 

Authori zati on 

DCCR 95 
DNR/Civil citation transmittal 
from police agencies 

R«t«nti on 
Sch«d. No. 

2219 

No. 

Sec 1 

Inclusi v» 
Dotes of Records 

Destroy ed 

/93 - 
1/94 
1/95 
1/96 
1/97 
1/98 
1/99 
1/00 

12/31/93 
- 12/31/,94 
- 12/31/95 
- 12/31/96 
- 12/31/97 
- 12/31/98 
- 12/31/99 
- 12/31/00 

V ol ume 
(Cubic Feet) 

5 boxes 

Dote o f 
Destructi on 

M etfio d o f 
DesfrucHon 

Recycle, slired, 
londfill, etc.) 

Destruction Approved^ Hall of Records Cc 

FEB 12 2m 

Date 

R*y- 10/83 DCS - 5 5 Q - 9 

State Archivist Signature of Court Officia Dat« 

Instructions for Preparation and Subnii" r)n on /-tse Side 



v.. ^ 



DEPARTMENT OF GENERA^fcRVICES 
Ho 11 of Re cords Comm^Bon 

Records Monagement Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

i^l 

PROPOSAL AND CERTIFICATE OF RE CORDS DESTRUCTION 

DISTRICT COURT CP MAEYULND 
COURT #4-2, COURT HOUSE 

M PUTA. I^> pnfi/ifi  
04-02 1/6/04 

S»ri« 
No. 

dOURT COUNTY DATE 

Dvtcriptloft of Racofds 
Includu TlfU and/oc Form Number 

- 

DCCR 95 
DNR/Civil citation transmittal 
from police agencies 

Authorixation 

R«t«nti on 
Sch«d. No. 

2219 

lt»m 
No. 

Sec 1 

Indus! vt 
Dotes of Record s 

Destroy ed 

/93 - 
1/94 
1/95 
1/96 
1/97 
1/98 
1/99 
1/00 

12/31/93 
- 12/31/.94 
- 12/31/95 
- 12/31/96 
- 12/31/97 
- 12/31/98 
- 12/31/99 
- 12/31/00 

V olume 
(Cubic Feet) 

5 boxes 

M ettio d o f 
Dale of i Desrnjcfion 

Dettructi on {Recycle, shred, 
landfill, etc.) 

Destruction ApprovedWlall of Records Cc 

PEB11 m 
Date 

Rov' 1 Q/83 DGS-550 -9 

Jve^jpHall of Records Comi^sion struction Certification 

State Archivist >ignature of Court Official 1-tle/ 

Instructions for Preparation and Subr.'iii nn on ■'sirse Side 





DEPARTMENT OF GENER/^fcERVICES 
Hall of Records Comrfl^Pron 

Rtfcords Management Division 
7275 Waterloo rd., p.o, box 275 

JESSUP, MD 20794-0275 

LJLPJLiL5 AL CERTIFICATE OF RECORDS DESTRUCTIO hi-., 
 JAN -9 P 12: 0 I 1 

DISTRICT COUET OP M1RYLMD 
GOURT #4-2, COURT HOUSE 

-M PLATA, wmosig  
Charles 04-02 

dOURT COUNTY DATE 

S»f-i«g 
No. D«tenption of Rccofds 

Includ# TlfU orwi/or Form Number 

CRIMINAL CASES 
Closed 2000, Misc;v Papers 
Held for 3 years. Audit . 
completed 
Request to strip file^ 

Authorization 

R«t«ntion 
Sch«d. No. 

It»m 
No. 

Indus! va 
Dotes of Records 

Destroy ed 

2219 IV Jan 1, 2000 
thru Dec 31, 2000 

V olume 
(Cubic Feet) 

40 boxes 

M etfio d of 
Dot. of DeafnjcHon 

Destruction | ^r.d, 
landfill, etc.) 

Destruction Approved byHall of Records Commi 

Kb U im 
Date 

R»v' 10/83 DGS-SSQ -9 

ccoras commission 

State Archivist ^ Signature of Court Official i ■\\e/f Date 

Instructions for Preparation and Subm'.-: .. an on "•■••/arse Sitfe 



. 

  


