
DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0273 

(3407) 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Dorchester C&-01 01/15/2002 

f 

COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Stripped Criminal - Inside Material Only 

Authorization 

Retention 
Sched. No. 

975 

Item 
No. 

IV 

Inclusive 
Dates of Records 

Destroyed 

1996-1998 

Volume 
(Cubic Feet) 

25 Cubic Feet 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

FEB 1 3 2002 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Titl^y Date He 



<. 

        



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0273 
(JOOT) 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Dorchester (0>g.-CM 01/15/2002 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.), 

" ^ v \ 

 L-j ■ > »'■11 

Stripped Civil - Inside Material Only 975 Sec. I 
Item 1 

1977-1998 15 Cubic Feet 

•.>A r 

& 

cP 

1 

rrn ^ 3 7.002 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0273 
Jis-f 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Dorchester 02-01 February 25. 2003 
COURT COUNTY DATE 

Series 
Ho. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Stripped Civil - Inside Material 
only 

975 Sec II 
Item 1 

Destruction Approved by Hall of Records Commission 

1 9 
• i Date State Archivist / 

1999 20 Cubic 
Feet (fci£)0;b> 

^Certification /^y/ 



' m. 
pi* 

m- 
g-'. 

h # 

% 



11/04/2003 14:47 4107998532 

•nhpsl-pr Cnnnhv Hpa ] t±t Dept. 

Reporting Agency 

STATE RECORDS CENTER 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PAGE 02 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal u/cauiipuun wi r\vwuivi> 
(Same Title as listed on Schedule) Retention 

Schedule No. 
ll-rr. 
Kc 

GES Deceased 1992 8 A 1992 1.0 11/3/03 Shreddinq 

GES Deceased 1993 8 A 1993 1.0 11/3/03 Shredding 

Personal Care - Case Mgrr t. 1992 1.0 11/3/03 Shredding 
billing & Deceased 
clients 

Administrative Records 2 A 1995-1998 87 11/5/03 Landfill - wa 
Fiscal Records • covering 

I 

hereby certify that the records listed above were disposed of as indicated. 

Signature 
1LA 

Title Oils 
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> Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

DHMH - Dorchester County Healh Dept. 

Division or Unit 

CERTIFICATE OF RECORDS Dl S P 0 S A L 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizat 

Retention 
Schedule No. 

ion 

Item 
No 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

i 

Method of Disposal 

1 Home Health Records 1518 24 1983-1997 72.0 5/24/04 3urial @ Landfi1 

2 Hospice Records 1518 24 1995-1997 18.0 II II II 

3 Family Planning Records 1518 7 1993 1.5 II II II 

4 HBP Records 1518 6 1986-1987 1.5 II II II 

5 Child Health Records 1518 1 1984 6.0 II II II 

fi Grants & Taraeted Funds 1518 34 1994-1998 9.0 II II II 

7 Mental Health Records 1518 14 1991-1994 3.0 II II II 

« p-iar-al RfK-m-rlR 211 2 9a 1995 4.5 II II II 

9 Diabetes Records 1987 1.5 II II II 

in MA Ril1ing 2112 2a 1992-1994 10.5 II II II 

11 General ledgers 2112 2a 1994-1998 7.5 II II II 

19 mH RnHgpt Matpri a 1 s-fopi p.c 71 19 9a 1999-1993 9.n II II II 

13 DDA Records 1518 20 1998-1999 15.0 II II II 

14 ^otehnnks of ledger Runs 2112 2a 1990-1998 4.0 II II II 

1^ ^rhnnl Health Daily Sheets 1518 1993-1994 3.0 II II II 

ifi DOT-G^inal Par-O D^r-^ad^d mift ft 1994-199S 3.R II II II 

L7 Pimekeepinq Records 2112 2a 1994-2000 28.0 II II II 

18 Special Payment Contracts >112 2b 1991-1993 1.5 H II II 

L9 Contract Inactive Staff >112 2b 1991-1993 3.0 II II II 

hereby certify that the records listed above were disposed of as indicated. 

1 JlUL 
Signature1^ / ^ Title ' Date 

DCS 550-2 (Rev. 1/93). 
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SCftLE #1 \VU DORCHESTER COUNTY SOLID WftSTE 
Remit Payment To: 

Dorchester County Treasurer - Solid Waste ftccount 
TICKET # 00143950 ' P.O. Box 66 

Carabridye, Maryland £1613 
Date 05/24/04 

•• 

Vehicle No.4792 

Time In 09:30 
Time Out 09:59 

. X. 

Material No.1 Garbage 
Cost/Ton t 43.00 

Customer DOR CO HEALTH DEPT 
751 WOODS RD 

combridge' Md £1613 

K & 

Gross 
Tare 
Net 
Net Tons 

8380 lb 
5020 lb 
3360 lb 
1. 68 

Refrig/ftC # 

Tires 

Truck Tire # 

qju ^ 

Dr i veir 

0 0 15.00 = $ 

0 i? £. 00 = * 

0 C- 5. 00 = ■» 

Misc. Total $ 
Minimum Charge ^ 

Amount Due ♦ $ 

0.00 

0. 0G 

0 

** MANUAL WEIGHT 

0. 00 
7£. £4 
7£\.£A 

Scale Attendent: EMILY 
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Ho!I of Records Conrmijilcn 
Rtfcc;d> Management Division 
Treotury Building, Rm. 302 ^ , 
Annapoiij, Maryland 21401 

PROPOSAL AND . CERTlFtCATE 0F RECORDS DESTRUCTiOH 

.^Pl m ^ISTncr 
S Cawrt 
s 'Xi- 
ru 
Q 

So v>\'ar-$£T' 0 u ift'Kj l'Zh3 
County 

^ SorU» 
O Ho. 

Dxerlptlen of Rtcerdt 
Indudt Tlllt odrf/o* For™ Numbar 

AulhwIlSllBfl 

RvlanllM 
ScV«d.Mfl. 

U##» 
N«. 

InduiXv* 
Ostx of S»cor4( 

Dcilray *d 
VoluM 

(Cublr; F**t) 
Oci»of 

□•ilruc^on 

Uprhod oi 
D»itrveilon 

(RacycU, ihrtilj 
I and 111, »|c.) 

in 
^r tn 
in T I 
IT) 
kD 
Q 

LU 

iT> 
C3 
nj 
Q 

3 

TVo^fiL- 1^1 DocWerS^eris 
!??ir ^ • /w 

/f 12- 

A 

/ 

Destruction Approved 

AUG 0 5 2003 

Dale State Archivist 

Destrjctlon Certificatioa 

.. , .Wc ^ 
>ignatur« of Court Official (/ Till® Date 
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9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 'X&Lfal 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

:ession # 0^ 
Dist # 2-3 

Accession # 02al9 
4<r/i 

District Court of Maryland Salisbury 
COURT COUNTY DATE 4-10-2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 
Inclusive 

Dates of Records 
Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destructicn 

(Recycle, shred, landfill, 
etc.) 

 a rft  

Retention 
Sched. No. 

Item 
No. 

Landlord Tenant destroy 

2219 Sec VI 

Item 2 

1989 
6 S-lo -3 

W 2 8 
Ml 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

■M S 

< .o 



9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL. AND CERTIFICATE OF RECORDS DESTRUCTION 

*7 

District Court of Maryland Wicomico 
COURT COUNTY 

Accession #02A31 
Dist# 2-1, 

DATE April 29, 2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) 

Domestic Violence/Special Proceedings 

Strip inside material only 
2219 Sec VI 

Item 2 
1989 

MAY 2 1 2003 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist r Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

* 



9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Wicomico 
COURT COUNTY DATE 

Accession #99A133 
Dist# 2-3 

April 25, 2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Landlord Tenant -Strip 

2219 Sec VI 

Item 2 

1989 

Destruction Approved by Hall of Records Commission Destruction certification 

MAY 2 1 2003 

Date 

Rev. 10/83 OS-55Q-9 

State Archivist Signature of Court Official Title Date Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 
THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

(l/M 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Wicomico May 24,2002 Accession #99 A207 
 District #2-3 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Retention 
Sched. No. 

Item 
No. 

• 

Microfilm and destroy (MD Rule 16-505) 
975 

Sec V 1991 11 3^02 

JUN 1 tt OTI2 

Destruction Approved by Hall of Records Commission Destruction certification 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist 

S-J-<r3 

Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

m « ^ 



(V30) 
9DEPARTMENT OF GENERAL SERVICES \ 

Hall of Records Commission 
Records Management Division 

7275 Waterloo RD., P. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Wicomico May 24,2002 Accession #02A53 
 District #2-3 

1 j/y/d? 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

/rt\ 

Retention 
Sched. No. 

Item 
No. 

Microfilm and destroy (MD Rule 16-505) 
975 

Sec V 1995 10 2-9'? < 

Destruction Approved by Hall of Records Commission Destruction certification 

jun i o im 

Arphivict ^ Qifmafiir#* r\f r^rMirf OfTiriol Tl/l/ Tlofo Date State Archivist Signature of Court Official Tjfle Date 

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



MM X7 
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9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
Accession # 99A7 02A46 

District Court of Maryland Wicomico 
COURT COUNTY DATE June 12,2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, landfill, etc.) 

2219 

Microfilm Traffic Md Rule 2219 

Sec VI 

Item 2 1995 

1996 

5 

5 

JUL 1 7 2003 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 

7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 
THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND I- COPY TO THE CHIEF CLERK'S OFFICE.) 

FOR YOUR INFORMATION - 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession 02A45 & 99A195 

District Court of Maryland Salisbury 
COURT COUNTY DATE July 21,2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) 

2219 

Microfilm Traffic Md Rule 2219 

Sec VI 

Item 2 1995 & 96 

1989 

1 

2 
/a 

Destruction Approved by Hal 

AUG 0 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

of Records Commission 

c. 

Destruction certification 

State Archivist Signature of Court Official fitly/ 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3 THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
^"rFRTTFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 

APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



3/32 
9DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 

7275 Waterloo RD., p. O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE 
y/7 

OF RECORDS DESTRUCTION 

District Court of Maryland Wicomico May 24,2002 Accession #02 A55 
 District # & - J 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

/ 

Retention 
Sched. No. 

Item 
No. 

Microfilm and destroy (MD Rule 16-505) 
975 

Sec V 1997 10 
3-3-3 

Destruction Approved by Hall of Records Commission Destruction certification 

10 MA JA<j,A^ JmsJ J^'3 
Date State Archivist ' Signature of Court Official Title' ^ Date 

Rev. 10/83 OS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS v; ^ < •» 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS A ^ * •' ' 

m 17 woy 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession #02A47. 02A48 
District Court of Maryland Wicomico 

COURT COUNTY DATE July 24 2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 
Destruction 

(Recycle, shred, landfill, etc.) 

2219 
Microfilm Traffic Md Rule 2219 

Sec VI 
Item 2 1997 

1998 

Destruction Approved by Hall of Records Commission Destruction certification 

AUG 0 5 2003 
Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title f/ Date Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1" COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



Reporting Agency 

Division or Unit 

No. 
Description of Records 

(Same Title as Listed on 
,  Schedule) 

lUcLrhtwr/Jl 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 0ng 

CERTIFICATE OF RECORDS DISPQSAI 

Authorization 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Retention 
Schedule No. 

Itemj Inclusive Dates of 
No. Records Destroyed 

r i /io    

1/77^51-^ ftlrbflair nftrU .Cir 

'Russfl/ "g-V79 
wIILL/^mI rf -O . /% « i ^ ^ T r—— 

fa(o 3S3. . 'P&.nK-fc 

wot 
IQOfcSS'j^ 

e-r7?. 

.Df.m^VviLLy Arl J O -tpTCj 

khricM- 

^3^ Be(l. 
di, , y-^ ,1 rj tT 

'Ji I 

y -os- 

II 

' 7- /7^9 

'zm\l0 2fe.c>Q 

ITw—1? Urn*!* -pun*, I CL-^nti 
(OOSS/tZ-'f f'K/UrUs I 0.- 414 

^.£iFTrrf 
■O^^'T-S/ 1 ' i— 

.TT I ^-/x/ 

movL-iii 

msm 

VW3gD- 

M12030-1 
)oiotto 

S0%M0 

fiwis 
-c 

BcfKume. MvcWad /U>^n,r ——  '   '    n%- 
PcHtnfcBurt-, /Vli<-KA/'lpQ4-nf|/ 
h023.{, Ton^ 'PaQ.nr 

'fekKe, l^r^T)/0ull^ I d't'TQ 

GtOJr^ tTejrOr 

Lc 
I3>--rnlon; T?ir^ 

Innkm 

mn- 

HA 7Wy<7' 

-TEUn-fiq-W 

m IU-oa.91 

h-h-W 

STV: 

2E. 

I S'OA^W 

>// ? 

n-io-w 

K,+ l&i Thoryuis -r^: (i-^qq 

Zfl 

^U- 

pEJiLTE 
1-20'w 

Z-0J9<i 
Z-07-f 

Date of 
Disposal 

Method of 
Disposal 

oun ej a.i- 

lature H-iV ,i->, 
Date 





Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DIS POSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 

Dates of 
Destroyed 

Date of 
Disposal 

| Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive 
Records 

QWA\0'L !> Df^flDnrvnltf. ftnhtrt but , C.-W) in-ii~ciLp 

Mnl-I l^nnrp D\nk\(A5 I^OAnX- a-'m fu -/7 

JQ5^5li '15 filpier 'lV\a.rcKus Gc^cuOfij jr. f.-OW 1/r it? n-w 

UM2I43 /?nWi.^ RoWV L-H-n oz-oi-iz 

unilotM TKta^fls (V/l T<Pseph d-qna 10'AO -41 

iMM-9 ThomaSj ToWta Lext'vu^zv L-HT 4. 
756 Kl/ i (LLa><< i^-79 jt OA-lS'lV 

mwai jOi IliH'f Leon Dbim/las G ^77 O3'0^^o 

^DM L-edie Li biz. oH-0^-% 

rymnb 

?m^c\ Ti , JajTfves (?a^4<7- C-^79 T- oi-zr-qu 

q^m j)k^ilr.\fcph Turcru^ n-oa. -96. 

FbirJj fWhriflAa. O-^n^L TT ^ oU '9A 
6ir^ ^ Tr<\Au L*; nr\ d^rjc. ao 

iiosi'inl KflKj J^^pn Jd-I'/I /i-ifil 

TtUl/aSn bj.s.Mlliayn PramiS a. 3^ 

C&iO'iH ^pjiI ^UiJnhix UU^ (L-^IH ?F 05-l(o -77 

([Mi530\ Pn^'Ll MiWaH Ui^ t-iif //-//-9^ 

ClOjriwr a-m /95 -^7-9^ 

iMxini ZimmnfiS Zl/iPLt P\ster 0. -41*1 05-36,1 r 

VlhO^-L T)ean r-^nmas "RcuK^C dJw 05 -Of'l* 

UiNwi - 5 FnX , rt/iyl«n /Vltfnopf Jr. 0^,11 X oi'M-W 

Ofa5503 •03 o. 0Z'l7-4Cr 

SOS 00^ 
krue^r Kimbtrloi A»^0 o.^n0! JC- Oi'-Jl-W 

-*— 0 - o 

U'MWV C. -<7 79 IHtOl-W 

U^1*3 ^.rvxAA/tms buJin &)fcrrcll ^ -^79 f)L-ii~9K 
corl^n lonruif d'979 t- Di II 

-J-Vnr.<hj9r£. . ftnHicna. Joa If- DS -97 

pftsiMf., Joc^ph Ar\4KlryUi 0 & on-05-iti 

bruvex. Girwp fVlastt^ 0. -<jn4 &■ on-H-iv 

ftatotJT 'rriicMlil Ojturroll ^79 'li- Aiir-qn 

TS53^3 nZJ< L.6 VUrtW, C -979 7F oi-zc. -f 7 

cUt/j IfiSJfh.&aJY c-m W-M -w 

T5^1935^5") V*riLO'f-AjuOcuszti Volw e-979 £ 0l*S-9g 

USCCUIrD 'UIA.m Oajjess^^phi^ 7t cn^xs ri% 

\lQltbm-H\ TwlCinc. s i^rr«n<?^- UertH- o.-m 2Z1 M-OI-W 

ml Ail ( ilJ'hh Pr/inkiUn ^ d -979 Jf- 1)5 M'IX 

UMlOsil (\AC0,CfiVf e^rn £-477 01-01 'W 
—f 7- 

jjj. 
Title Date 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authonza 
Retention 

Schedule No. 

lion 

1 Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

U0635^ Vrccfcr.Lwor*- WiCMjlUl e-w/ to a*-r/ 

Jolnn JfSUS A -1H> IDIO'W 

PnflJu Ta/nf.s Fra^C-15 0. -97? DK- 0! ■ W 

f/MLXt-M Ch/Y\i>< M?e. •fr 
uwa lots 1 JhstLnh of-M-qz 

Ahsli fimoA o.-q-n 7? Ol-M-H'/ 

inlLlK?) pU-r ia-3i-w 

mwi ftaxfer-j £I{aJ00(\ iu r' -777 ob-u-IV 

mLw-w Tnirrf t-h 3Ktrwaj'y^/)\ ̂ t«s :7P 04 JO'W 
^r^ru A(£(Vl t- OZ-ot-W 

UIIC.iUL-l WijIIias. ^iCktli. a-^9 TF 05-17-n 

\i503Mij-5 t^eeUi CAtUre* i-hi TP /O'JI-W 

TStilU/A ftnv^uJ .T^hn An-UtftTi^ 7P I/-J5-W 

UML\JL-3l Mott, f^orru D ^ ns 10-16 

iVnunci, T&resiL Lunn C -<111 It- ds-05 ?£ 

LiiftA fllosv/Yt tAjthnU o-m It Dl-M-W 

rsui^iic acW/^ Mi item Al^/wUjtr 6 ^ H-OI-fl 
n^/-. nv^ nn. e-f7? II- 17 

T^o,l50l -i Altirsscc Lq on (1-177 T- . 

liiv^S /Y5 /Ui/An i. 0 -Wi % 05-II - IX 

^1 hereby certify tbdtlthe records listed we^disposed of as indicated. 

Signature Title Date 



  



Reporting Agency 
Prepare in Duplicate 

Uds» ya? 

SOT 1371 

TSISbJil 
na?Q73 
P576 0 

iMsa cWs 

T737fe2M 
TSbl /fa2- 
'5615^; 

Tsoi^s-I 

»f^ju\\ctn rjiz^h|P 

•ScKever. Tn/^a# Mjr]fln| 

^ I An *L *U*> U/r 1 

Retention 
Schedule No. 

Inclusive Dates of 
Records Destroyed 

c-qiq 

(Uw JflMl 

SI j h •k/Tj^Dsjrr l ck^ b^l 
,r.- .i: -r. i /%_ :— ^eu/^jrf, Jos^K Prl^jr 

Su)ail« 
^UJaiari 
-n_- ' 

HaOAt 
<?ic.Kcur< 

"Perrick 1.T 

"Ka^mAK) P^jx ;1 To^U 

4^; Uorvfr/Ql itr^n'U 

u)q 

Lawirtt" 

l-p-^ 
e-;?? p/r 

'i i i Tit 

-03-< 
II-!(*-' 

10'II-12. 
H~3^-97 

Date of 
Disposal 

?■ 24'<1-7 
3-/9-^7 

^-979 
-oz: 

c ^7^ 

-Qfe-57 
5-0^-^7 

3-il-17 

/a.-07-97 

2z 

T5S^32V|^i<llQm5. Tr | | 

17*^ I^HI^illiqins TVnniA tjnng i2. 

Method of 
Disposal 

/o-y/- 97 

Sog?3; 

iTfcrgmu Lee. 

U"£«rf.i^n Ue. I ^.'97* 

50^^71 4Wj-I«^ iJill.a« 
<mi,nsli *4.1-.,- , 'nL^ i. ,.\..l 'I A J '/- 

| y^-za-^ 

.I'j'1!"?! C ill U?f9337[L<U>)hgnr<> /(g/(u AAflirie (L-Qn* 

5 S7^| Tbk'M'N.ij S^lt/esicr | C -979 

7~ISt - ^7 

-P7r<?< 

lo-zq .cj/l 

g: I /^ - /7-~^ 
^ IJT- ^7-9^ 

71ttllt3i%yLH+Ujtin tSomAC Aeral ' 
it I z-3i ~h 
1L- \5-Ji- W~ 

!>80fe^q-g 

hj^l_ 

-JAzat 
\5'M' 

PtKitl ia; Thonaac 
Os^S"/ 6/oo-<-z Lge ^,-97^ 
feytyj^l bo^Ut, k)c(lWr Kftnnu I P^-Otnt 

fyVu 

jr. I /^-<fer34- 

SinzHzzr: 
l.^va 

Title Date 





ill»i CTTSf? n i 

Reporting Agency 

Division or Unit 

Description of Records 
(Same Title as Listed on 
 Schedule) 

F\rfcV3^KfUu)re.^ 

G*a.\r\e^ SeoHiV 

^117? 

2-0^1 

HOfiQ]n i 

$2^3^ 3 t3^ifir>cj'eyfTKco^ftrfc EJi^j 
hereby cert^ thai the records listed were disposed of as indicated. 

ignatu 





Prepare in Duplicate 

Date 





Reporting Agency 
Prepare in Duplicate 

No. 

JiOHoOSO 
Wmw .TQ<ik.n 

moo a 
r&OI (^U\rkiiC(lu)a.<rJ AJ&, r 

MS0H3^ Cl^irlc, Towaf^flo Ch/Ltl*^ 

V7t,(.feW 
>05% 

Woisjf) 
viosiu 

imjk 

Description of Records 
(Same Title as Listed on 
 Schedule)  

Robgtri- D/'u^ijn^ 

M,f inns I Kr/hrtr* 

i xtXfd L. 1 ia 

Retention 
Schedule No 

_i2i 

^2^-21 Su^n 

MWIO/CJ PciileM .Cuyjii Leonaj.-jp 

liemj Inclusive Dates of Date of j Method of 
No. I Records Destroyed Disposal J Disposal 

/iZT | 

TT-s;^  

^ I 

tii.,—-a..^ 7^.11 

'I>e(< [Q-^o- Ja>r iCos«. 

Vtoiigs 

ixonf i^ih Lot-^^-n 

Vi wn, 
T>QU^k>sf (iric 

TT /Q-ay-fy 

U/3-^r 

'kol^L 

4i±Il 
JtLlL 

f>rummf l.fnA All/'jn la-qw 
T»i. 1.^ i i/Ti i ns—A J-A 

MisNu'ti 
V^3TTfe-7 
H£o^g2- 

D^e, ii]md^ KcWxri I g - 
UE_ 

m 

Ame. fr*4ir ick foupb(j.-^'T^ 

3--/V- 

■Al-'i. 

iti- 

v^^asv-s 

Lmgla Lfe I d -^7" 
Mis fajhlttr, A^i 

ftcujlofj IWrin Anif*\ jC-Cjiq 

7735237" 
09 - 

//- /7- 
U ^253^^1 

E5S£3ia 
im5L 

ht; ^   

& jaMpo^, Da.y<d AfcrtsfapJ^ (L-i'jq 
zr 

Bosmellj. Kob^rt- UO.Diayvi Q.-^ncj 

ZEW 
V-ZV^I 
10-61-11 

a&m 
Uttvl 

Birixa.! "Oem hHco- I iCL- 4H2 

jumpers, f ^ 
il-U<K U^Sffc'Bur-bn 0^fl*-\Ps grluu^ Q -97^ 

jdlli |q t?.. 11„_ A.- . T; i. — l ^ ^ —Mt- //-^•^ mi 

lilKo 

Arvioj^oo Leo Tr I 

tia>537S-^ 

Tajjlor, S-lew*n cJo^ne | _Lauio 
Thrtfna 

v: 
s. rro^Kjr 

Pai-hiflJt. 
ripfonf Kog*^-LOo^ne. I^2- 

ra" 

-fj'jo-w 
H-M-W 

liolSS Tolion f^rKf&pKer Jfrom^ f.- ^79 
IJrtfcby certift' that the records listed were disposed of as indkated 

uostt 

tSSl 

Title -U, 
Date 





L~ 

) 

hereby cerfjity thai the records listed were disposed of as indicated. 

"^^gnjuiK y/02 
Dale 



  



Division or Unit 

Reporting Agency 

to 
IbIS 3\ 

WW7 
Ull(/R7?? 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 | ong 

CERTIFICATE OF RECORDS DISPQSAI 

Authorization ]    

Inclusive Dates of 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Description of Records 
(Same Title as Listed on 

 Schedule) . 

Rpbinsoo. Uyvv £-^7^ 

Retention 
Schedule No 

Sa^c<e^s.TirAKern UJilson 
S«Lou.n .TJ 0,-97^ 
.hacA) . AmojWg FrcLn/t^^j Q, 

.Siwvls.fAicMt/J (h^cjA 0,.ciq^ 

a-q-iQ 

' ■■ 1 ■' 11 ^—• ■ • n w / ^ 
ThnmA ^ /yii^kAoJ  t nn/nn >—fi IL^-Lur- ■ / V 

Sr\ij(hr^Frc^ Lerm<| 0"»-. I 
.4 1 — 1^1 C.-7 /' 

ie, ^Q>-c)U o AOA 
Ul^^/ Uc[rT. 

U^ATO- 

Item 
No. I Records Destroyed 

JX', lo-OK^f] 

#- I ■ 

■^422ZZ1E 

JL- yO'SLO'^ 

u-ts-fy 

S4rt)r^].'Ti ,    , . 

Su)^^ Fttul 
IP-Ob qy 

USTO^a 

tumsLl 

US05iW-S 

^    ■ I ^ 1/Lfiim.f ycrnon V- 111 

£^<uri, SKoaV, roicKqg) U?-^7^ 

5^. fc'dj.r |e.-97^ 

-=- ■■ .   l 
n?*^ (kvl 1.^/^ I v-inq i tt 
Forvf, Ronrm A^-Hoonu | 

E^Skv-f Uasen ft ~Qna j -^T 
^ kA* I . J A I A n r~tn 1 L^T 

II '£3-1 ^ 

3 -oi-t)9 
—vvtoon f-pn-r/ow-j I ^ZL I /^ - 2(i - 9^ 

9 7^ I S I /l~as~^QF 

hulcMlr. fom-h* &hfh/sA I gX l-tln-lSt 

^,^..^pw^oy_^79 

Date of 
Disposal 

Method of 
Disposal 

TbONSM £/eCO /-'oui^ ArriA/^ Sr f 
'(budAu rAujD>-tii ^>97? 

U5^s-^^— ^ >*   .a- .T- I X 

VOtS^/ 

jCorngss M.otrrtc ft-q74 

fl -979 

oj-9i 

/A 

/0/7-9X 
■b-'t-W 
io-n-Tk 

\^jrri% . "Rcher-h Lp+ g-9/y^ 3-0^- 

u5575^^ 
tns. J^IKV br, 

eb-kr. K-D rn- m. 
i|.^^MT)^nr| ^1-97 

HOuS^ Mi|U>n fyiortinvl fl- 
Hv.mphrfc^ -JA^OQ 1^,-97 

I henrBfcel^ify thai'the records fisted were.disposed of as indicated 

li.oijg' 

lUA. 
Ifr 

Siaiature 





Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 
Dates of 

Destroyed 
Date of 

Disposal 
Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive 
Records 

\I2W5L i-nll ZQMMnncJ Louis rf 

r«%./'V3k TTrifilLsnX .S'Qynwel AfiUiftfiu o m 7^- (O'lO'lS 

iMDlV f er. ^Tokn t-oinr^j ' ^ -179 if 

npKi»<^n;lifliOha^(cA Mciomi ^ <w Hi. 3'IH-9K 

"T^Khson ,Hu<( Ci\ir/s4oflw n -i ni & ' fe 

muw <f(/ij l-oivxdr Lee- JTr. (L *11 

|<W#r LDU15 0.1 If &■ il-lllB 

u<imci3 rtc- n-Ol-QK 
1 ^5a»je; Joseph br^^or^ i-w il-)WZ 

WSfaSfSS LnarT cioK^ Idillidm^rZC n-w ft- b 'Ob 9<6 

mtti-1! iAcfiirifi^ & b^rf Tr. o-w 
7f- le-09^<b 

U 55745/^ Zl/l^Wfen/j/a. Z-i/nn d-779 Tf- 6'iV-<K 

)IWT1U3 /yionf^'m/ru LicneN^/Wms c-w M~ /z-on-ie 

A/n/If ^uJarVcTr. 0. w z: l-DH'9R 

lhUI''\-ay^\dl lAdutiuy C.-979 TP- 
VerJ>n&Mr^Uefm (L-m rP 
^Ki 1 105. ^u.Hi ItfiOilrQurck t-w K- iO-JV-W 

.033\L>M-i /P\CKA^£ (i enq JO'if-n 

'1?iCWaitAc.oni Wc^n^ I-in TT. 1-14-99 

woC^olti Klk. (/nA^ (L^ni TP il-l^W 

^oUlcr K^nnefti rairicK. a-m li- GV/7^7 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization 

Kg step, Laura- Av^n 

Retention 
Schedule No 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 
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erebv cenitV\hat the ricords listed were disposed of as indicated. 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authorization j 

Dates of 
Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive 
Records 

fteiisle. 
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fiuWalfye'. r^m JZrort^ o, -■m 
6ahclieKf RoOfltcl Thowift^ (t -ni <4-07^9 

li)DKW/* IKuUer //Ipliiiin Aernairi d-IT! g If 
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mmaml 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 

lui/u-, Mainuis feijcn 
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listed were disposed of as indicated. ►y ceni; 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
origmal to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

^ -Vll '/ 

lWUl~Ll 

Description of Records 
(Same Title as Listed on 

Schedule) 

Authonzation 
Retention 

Schedule No 

firian 

5bif/>Kin. PaMta 7-ea.io 

S+UelcAoa! Vjix Sara ftackii 

c 'J±l 

' 'AXi 

Item 
No. 

%_ 

Inclusive Dates of 
Records Destroyed 

it n 

Date of 
Disposal 

Method of 
Disposal 
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mw 
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I hereby cenily'llhat the records listed were disposed of a 
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hereby certityjthat the records listed were disposed of as indicated. 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 

(Same Title as Listed on 
Schedule) 

Authorization 
Dates of 

Destroyed 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule No. 

Item 
No. 

Inclusive 
Records 

TmAor, 1?(=a\Sf6Vi/ ivm IT 5-13 

Trtu iov- PdAr Uhvrev} £&■ 0,-9-7 ■? '[C 
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fai^jLirf tTa<^n /l^>hUu <iAil 1P 4 -dl'^ 
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dCSIe>3(0 3 Scnrrjc TVv>Ws &W&U c.-c\nc\ "S 
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IF 
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Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Authonzation 

IMpWO ll 

Description of Records 
(Same Title as Listed on 
  Schedule)  

Paul 

Retention 
Schedule No. 

C -cn' 

Inclusive Dates of 
Records Destroyed 

Date of 
Disposal 

Method of 
Disposal 
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hereby cenif tjie records listed were disposed of as indicated. 
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Prepare in Duplicate 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

   Jessup, Maryland 20794-0275 ong 

CERTiFICATE OF RECORDS DISPQSAI 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 





Reporting Agency 
Prepare in Duplicate 

No. 
Description of Records 

(Same Title as Listed on 

Schedule) 
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iu J i / .v^ ~ i I hereby cemfyJhM the records listed were disposed of as indicated, 
-L =—^rv-Wr- ^ 

Signature 
Title Date 





Reporting Agency 

Division or Unit 

No. 

mnj 

^77763 
VWIU-I 

Description of Records 
(Same Title as Listed on 

Schedule) 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 ■ ong 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Retention 
Schedule No. 

Jon 4n-fTV\|n I 0,-97 4 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 ong 

CERTIFICATE OF RECORDS DISPQSAI 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

///'';'( r 
Date 





Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 ong 

CERTIFICATE OF RECORDS DISPQ^AI 

Authorization 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 





Reporting Agency 

Division or Unit 

No. 

U^d37I£) 

'USQI375 
1501 5|| 

inmw!) 

Description of Records 
(Same Title as Listed on 
 Schedule)  
vSfguAQ>tf g, rrvrs-t* "Jerome 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 Uf,a 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

Inclusive Dates of 

Prepare in Duplicate 

Retain one (1) copy and fonvard 

original to address at left 
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Description of Records 

(Same Title as Listed on 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 U(iy 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

Inclusive Dates of 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Retention 
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7275 Waterloo Road (Rte 175) 

P.O. Box 275 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 Uliy 

CERTIFICATE OF RECORDS DISPOSAL 
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___ Records Management Division p 

  7275 Waterloo Road (Rte 175) 
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CERTIFICATE OF RECORDS DISPOSAL 

I Authorization ] 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 Uliy 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 
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BroCKimn. gdyir 

ropifCs. myugl 

Ans-fm Lejrm 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 
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Retain one (1) copy and forward 

original to address at left 
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Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 
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Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 
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Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

  Jessup, Maryland 20794-0275 
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Records Management Division 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-Q27S 
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Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

 Jessup, Maryland 20794-0275 ■ ong 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization I    

Inclusive Dates of 
Records Destroyed 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left 

Retention 
Schedule No. 
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m. / . ii-: 
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Schedule) 
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No. 
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Description of Records Retention 

(Same Title as Listed on Schedule No. 

Schedule) 

QOre ('.-97^ 

Itemj Inclusive Dates of I Date of 
No. I Records Destroyed I Disposal 

Method of 
Disposal 

I'c-k i rimtnnti? 

M T^qVi d I ee 

-i 

/ ilYn'Iftrnj UJi(///^f^o 1^-' 
WWtDX cat ley l fWr.j /O^lsoJ ^-^79' 

jA Q't 
Ivm™ mn if' n 1*1- 
juOMwi - 6? fyi(Ar C Oi dc{fl,nw~> IA Jmviban (1 -k IQ 
W'n/.nee /iti„ ; ' .., —h:—■ /7- 

— * ^   *— «■ • t ■ > * f I ICV. TJtt )l V_^ / j L'i 

I^P' P-hnriAS U 
I iu/ ■ o Mfliast; o i. A<-i-fc ^cn /f - 9 7 9 

MicLfl OpAq fl-97? 

ac 

]jm&Hu,\ 

u>Qfy7,J^ V AoC 

—21 

JL 

6 

g'-o? 

r /5"- 99 
t6 

Ihoi-1 
L? ZS M 

% K K 

!£ IS-Yi 

^ "y7 nil r - ^: 

-^0^7 
LiiL^d 

maB 

H353E5lu3 

iMtLi 

'hiSMA 
^ lf^ ; I^aK n .Ta r rTfF 

.   
miM^p^nTK 

/VI V'A*-,f/1 
(-1 . M 

f-liO Lfci 
JCl 

:enily that, the records listed were disposed of as indicated. 
v oV 

UZI* W 
x; r;. 

^ -'I T. 
t-crfi 

JLil 

^77? 
6- 

C- I#- 

Title Date 
V2 





Reporting Agency 

Division or Unit 

Inclusive Dates of 
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Disposal 
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Reporting Agency 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

  Jessup, Maryland 20794-0275 ■ ong 

CERTIFICATE OF RECORDS DISPQSAI 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 
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Reporting Agency 

Division or Unit 

Department of General 

Services 
Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 
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Retain one (1) copy and forward 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Description of Records 
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Records Destroyed 

Date of 
Disposal 

Method of 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
727.'i Waterloo Road (Rte. 175) 

P.O. Box 275 
Jensup, Maryland 20794-0275 

CERTIFICATF. OF RECORDS DISPOSAL 

WICOMICO COUNTY HEALTH DEPARTMENT 
Rsportlng Agmncy 

108 E. MAIN STREET, SALISBURY, MD. 21801 

Division or Buroou 

No. Doscription of Racords 
Inclvdo Tiflo and/or Form Numb«r 

Case Formula 
Case Formula 
Case Formula 
Case Formula 
Case Formula 
Case Formula 
Case Formula 
Case Formula 
Case Formula 
Grant 
Case Formula 
Grants & Case Formula 
Grant 
Case Formula 
Case Formula 
Grant 
Case Formula 
Grant 
Case Formula 
Case Formula 

Author! ioH on 
Fc' Dlipotol 

Rotontion 
Sehttd. Nr. 

#2112 

No. 

PREPARE IN DUPLICATE 
Retain on» copy ond forward 
original to abovo addroi* 

Incluflvo 
Dot*, of Roeorda 

Olaposod of 

1969 
1970 
1971 
1972 
1974 
1975 
1977 
1978 
1979 
1979 
1980 
1982 
1983 
1983 
1984 
1984 
1985 
1985 
1986 
1987 

V olumo 
(Cuiic Foot) 

Dot# of 
Olipoa ol 

5/07/2003 

Molhod of 
Ofipoool 

COUNTY BUMP 

I hereby certify that th! above lilted records were disposed of as indicated. 
7 

DGS 550-2 

Slgnotuf* Till. Dot. 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
727!i Waterloo Road (Rte. 175) 

P.O. Box 275 
Jensup, Maryland 20794-0275 

CERTIFICATf. OF RECORDS DISPOSAL 

WICOMICO COUNTY HEALTH DEPARTMENT  
Rvporfing Ag»ncr 

108 E. MAIN STREET, SALISBURY, MD. 21801 

Divitien or Bur*ou 

Dvtcription of Racord* 
Includ* TlfU ond/of Form Numb*r 

Grant 
Grant 
Case Formula 
Grants & Case Formula 
Grants & Case Formula 
Case Formula & Grant 
Case Formula 
Case Formula 
Case Formula & Grants 
Case Formula 
Case Formula 
Clinic Fees 
Grants & Case Formula 
Grants & Case Formula 
Grant 
Case Formula 
Grant 
Target 
Case Formula 
Grants 

PREPARE IN DUPLICATE 
Raloin en* copy ""J lorword 
original Is obev* address 

Au'KoriioHon 
Fc DI■ potol 

#2112 

|t«m 
No. 

Incluilvo 
Dotos of Rocords 

Dltpotod of 

1987 
1988 
1988 
1989 
1990 
1990 
1991 
1991 
1991 
1991 
1992 
1992 
1992 
1993 
1993 
1993 
1994 
1994 
1994 
1994 

Volutno 
(Cubic Foot) 

Dot® of 
Dltpotol 

MotKod of 
Olipoool 

5/07/2003 

I hereby certify that th > above lilted records were disposed of os indicated. 
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Department of General Services 
State Records Management Center 
7275 Waterloo Road (Rte. 175) 
P.O. Box 275 
Jessup, MD. 20794-0275 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
727.'i Waterloo Road (Rte. 175) 

P.O. Box 275 
Jer.sup, Maryland 20794-0275 

CERTIFICATF. OF RECORDS DIS P OSAU 

WI COMICO COUNTY HEALTH DEPARTMENT 
Rsporflng Agmney 

108 E. MAIN STREET, SALISBURY, MD. 21801 

Ho. 

Division or Buroou 

Dvtcription of Rococdt 
Includo Title ond/or Form Numbor 

WIT P Calendar 
Infant & Toddlers Posting 

(Adjustment Sheet) 

AuthoriioHon 
Fc Olipoiol 

Seh«d. Nr. 

#2112 

Itam 
No. 

PREPARE IN DUPLICATE 
Rcfoin on* copy ond forword 
originol lo obovo oddrott 

InelutIv» 
Dot«t of Rocordt 

Oltpotod of 

1992, 1993 & 1994 

1991 - 1995 

Velum* 
(Cubic Fool) 

Dot* of 
Dltpotol 

5/07/2003 

Mm fhod of 
Oliposol 

COUNTY BUMP 

I hereby certify thot th» obove lilted records were di*pojed of at indicated. 

DGS 550-2 

Signotuff T It U Da)* 



  



WICOMICO COUNTY HEALTH DEPT. *V * 
108 EAST MAIN STREET 

SALISBURY, MARYLAND 21801-4921 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175^ 
P.O. Box 275 

Jessup, Maryland 2079^-0275 

C E R T I F I c A TE OF RECORDS DISPOSAL 

OxyvJtA * A- -t-auA-iUL-f 

fyVJbJ 

L/O.L^frTVLML-^ • 
Vg«ncy 

OlvitiMi •# BWM*W 

PREPARE IN DUPLICATE 
R«t«if> •n* copy and f*rw«rd 
• rigincl *0 abov# mddff 

0««cripfi»n •! R«c*«4t 
lf%clw> « Titl« **4/— ftm 

AutK»«i ■•!>•«« 
F •f 

fXWcbJ ^IjuiLtL 
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15/X 
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14 
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(CvWic F»oi) 

^ 1. <^3 

0«t« of 
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I h«r«i>y cartify thot fh« obova liitad racordt wara disposed of ot indicated. 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
727.'! Waterloo Road (Rte. 175) 

P.O. Box 275 
Jer.sup, Maryland 20794-0275 

CERTIFICATF. OF RECORDS DISPOSAL 

WICOMICO COUNTY HEALTH DEPARTMENT  
Rmporttng Agmncy 

108 E. MAIN STREET, SALISBURY, MD. 21801 

Division or Buroou 

No. Ovteription of Rscords 
Inciudo Tlflo ond/of Form Numb*r 

Cost Report 
Case Formula Budget 
Grants 
Infant & Toddlers Vouchers 
Grants (F800 - F873) 
Grants (F609 - F681) 
Grants (F720 - F781) 
Dafr (E800 - F488) 
Grant Dafr 
Case Formula Budget 
Grant (F418 - F861) 
Grant (F609 - F696) 
Grant (F705 - F760) 
Grant (F760 - F792) 
Grant (F800 - F873) 
Case Formula Targets 
Dafr (F418 -F719) 
Dafr (F720 -F873) 
Cost Report 
Cost Report 

PREPARE IN DUPLICATE 
Ralain on« copy and lerword 
original to obo*» oddrait 

Au'Kori loti on 
For Olipotol 
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lv«m 
No. 

Incluiivo 
Dotoa of Roeorda 
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1996 
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1996 
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1997 
1997 
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1997 
1997 
1997 
1998 

Volumo 
(Cubic Foot) 

Oofo of 
Dlfpotol 

5/07/2003 

Mathod of 
OilPOB*! 

COUNTY Bl 

1 hereby certify fhot th > above lifted records were disposed of as indicated. 
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Rcooranq Aqcncy 

i Deoanmem of General 

Services 

Recoras Management Division 

v/ico^y) 6 lUl/U IUAS)I(W<\ 7275 Watartoo Roaa (Rta. t75) 
■ 1 P.O. Box 275 

JassuD. Maryland 20794-0275 Division or Unit 

PraoarB in Quniicata 

Ratain one (1) cooy ana fonvara 
orronm to 1 Mtt. 

CERTIFICATE OF RECORDS DISPOSAL 

^0. 
Oascnncon of Recoras 

(Same Titie as listed on Sctieoule) 

Autfionzanon 
inouuve Dates of 

Rooorat Oastroreo 
Volume 

Cubic Feel 
Data ot 
Oissosai 

MeJioo ol Oisoosat 1 Petanwn 
Sctiacu* No 

item 
No 
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cernty that the records listen above were disposed of as indicated. 
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WICOMICO COUNTY HEALTH DEPT. 
108 EAST MAIN STREET 

SALISBURY, MARYLAND 21801-4921 
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Lj 'icj>n\\<u) downK '\\P>( Department of General 

Services 
Records Management Division 
7275 Waterloo Roacl-.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and (orwaro 
ongma* to «o<v*m at btl 

. Raporting Agtncy 

102 £. «S-f»-eol 
^Al-.sbMfV. fAA I 

Mm.W»^^oV^ivi,ion or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Descnption of Records 

(Same Title as listed on Schedule) 

Authonzation 
Indusrve Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

OiGposal 
Method of Disposal Relefnor 

Scfteouie No 
Hem 
No 

r Alia- X "F ^ ^7 
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I hereby certify that the records listed above were disposed of as indicated. 
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WICOMICO COUNTY HEA(JH DEPT. 
108 EAST MAIN STREET 

SALISBURY, MARYLAND 21801-4921 

EASTON MD 216 

26 SEP 2006 PM 
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DEPT OF HEALTH & MENTAL HYGIENE State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1. Your UNIT=s File 
2.Records Coordinator 

(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before Disposal) 
(410) 767-5934 

EXEC - HCF - PHS - OPS 

Secretariat 

i\// Cjm/C6 dfiHtSry 
OFFICE / Administration 1 location 

ft-psn/r/i 5 T/ZPiTl o 
Division 1 Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description ofRecords 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
BURN, ETC) 

Schedule # Item 

1. bcu \u (. - ftcrVx U/A/ I 
r, sa 
" bjKte Sh/ilrL 

2. ( ^^1-1.14 1 13|w 

3. 
J y) 

4. 

5. 

6. 

7. 

8. > 

9. 

10. 

11. /*> /> J V; 

12. 
rt 
y 

to\ 

13. 
S 'few 

s 
05 / 

/ 

14. 
Vtf> £ 

15. 

16. 

♦Records must be listed on an Authorized Schedule, DGS 550-1, and meet retention requirements before disposal is allowed. 

I her . 
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DGS 550-2 (DHMH 2002 

ertify that the records listed above were disposed of as indicated. 

nature/' Title Date 

kZ/djO/rj/Cxj £jC>u//7y W f 
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Volume 
(Ft3) 

(Boxes) 

records listed above were disposed of as indicated. 

  Qf 0/^ T3i /7 c cXj Jl\ Qb 
T'TLE^y DATE^ 

DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

Secretariat 

OFFICE / Administration / location 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
DlatHbullon; 
1.Your UNIT s File • 
2.Records Coordinator 
(Prgm/admin) FILE 
S.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) |410) 
767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc) 

Authorization Inclusive 
Dates 

ofRecoros 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shrco 
burn, FTC) 

Schedule tt 

Records bust be listed on in Authorized Scheddu, DCS 550-1, and meet retention requirements before disposal is allowed 





WICQMICO COUNTY HEALTH DEPT. 
108 EAST MAIN STREET 

SALISBURY, MARYLAND 21801-4921 

/dUppt. fij 

72 )&<hLsC 

^Bfy Z7Z 

TV J 2J77<r~ 

^0"?3A-¥0'2:"?5 /M/I///iii/III//I /itl/ii///iiiii/t//iii/i/i /i/m/i/i/ifi/i// 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

Secretariat 

VO~vCxi{YVvCo ijD-Wp-f 
OFFICE I Administration I location 

BcLXYM <X3-\O^_J 
Division / Unit 

State Records Center 
Dept of General Services 

7275 Waterloo Road 
P.O. Box 275 

Jessup MD 20794-0275 
(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1.Yoor UNIT=s File 
2. Records Coordinator 

(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(NotiV before Disposal) 
(410) 767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

NO. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(FT3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
burn, etc) 

1. 

2. 

PfvWrA- CW-A^-feptr FM mn i tW 

M IW w 

3. 
Rv 

^ C^caoA 

i 

Nqi-U SUid 

Vqs.Vx - 

A-V O-Cvd . 
Enm 'JaBcy 

ll 

I2d. W im 'kzj&i 

Siuuc) 

7. 

8. 

 l-AAiyyi ^ 1 w ^ fm m M 'ba k/ 

rviw </ 
L^k/ ^uicL 

9. fil e - Pcv^osVOGfA^ ^3 M ^ mo I iW lLki 

10. 

11. 

ftjp - Vd^^Vejr\ 

^ro.o- 
) tw i; iaj/A/ ■Siii-i' 

na / hv 'ikihl SAd l d 

12. 
^ 10-10 /y 

13. 

14. 

15. 

16. 

♦Records must be listed on an Authorized Schedule, DGS 550-1, and meet retention requirements 

ertify that the records listed above were disposed of as indicated. 

O^cL/ /AJcv^' (idyYflUYiX^o^Yn. H 
Signature 

DGS 550-2 (DHMH 2002 
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Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash. Shred, 
burn,ETC) 

Schedule # 

-mw 

rOnTgS Qi pr,rA^ 

VAOOO 

Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc) 

♦Records wist be usted on an Authorized Schedule, DCS 550-1, and meet retention require me nts before disposal is allowed. 

I hereby certify that the records listed above were disposed of as indicated. 

ZhAykJU rirlfn/M JW///v^ xJs/J/j, 

CERTIFICATE OF RECORDS DISPOSAL 

State Records Center 
Oept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Distribution: 
1.Your UNIT s File 
2. Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

EXEC - HCF - PHS - OPS 

Secretariat 

loxtomico LO- I^JIOJXIl 
OFFICE I Administration I location 

/4drr)'Oib-kcph' dv 
Division I Unit 

DEPT OF HEALTH & MENTAL HYGIENE 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC HCF - PHS 

Secretariat 

OPS 

(a)tCprrwg.0 to, ita-oiiL 
OFFICE / A DMINISTRA T I ON I LOCATION 

J^WifU / oeo 
Division I Unit 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Dltfributkm: 
1.Your UNIT s File 
2. Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc] 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
BURN, ETC) 

Schedule # Item 

1. Jr/I-Qirrh Tdddlt r ~ 
hilh /W. JVanJhL fajcfbCo / 

V/m- 
/ ?/r t\ll/lc> /V 

2. -LsyAXM 4- TodduM~ 
ftJHne- [Glpnckrsj PTfark F,7V / jt ton / 9/r .11^/ 

3. 
Tr\fap/i iToddlir-- 

A/H/Oj UalendArtfl (t W/ / 
toljlW' 

/ 9/r 

4- 1 

v ^ — 

ifC. AOW- o? Qh 

VK k W V^Vf II 

SJlAJy/rf 

5. 
Mts-1?, f H\a.v) fxtk^ / f^hoco ; 

  / 9  

lAtixU , 

6. 
\\Wvi 1 am / 

 4—*  

9 h  ' 

7. 
QomM Fcxk™ 'iinds ( 

ill 196 - 
nialQ(., / 9 IT Sliuty 

8. 
~ j - —J 

^kvxlkiVi. / 

 /, / ' ^ 

,)slao / 

    

^JaaIT/ 1 

9. 
1 rf.n.w.-VU / 

It!do - 
T/n/ / lli 

10. "^5 KA \ / / Qh \jj/) I w 

11. bfejaxk. V Wtrv^fcs.-Wrii^ 1 PJQO-M / ilf 

12. 
^34 1 P/JTjCd j 

 1—I  

9/f SJaacs/ 

13. 
1 / S\!a/U/J 

14. tVyO* - \ &c, ^ Zzi / %; / 9h SJjWjD 

15. 
  V) 

W 1 IW / 9/f SktuJ 

16. 
/ « ( SLw' 

I hereby^fcertify that the records listed above were disposed of as indicated. 

ignature t i il e Date 





DEPT OF HEALTH & MENTAL HYGIENE State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Dlstributton; 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

EXEC - HCF - PHS - OPS 

Secretariat 

Vxcomlco &• UioaxL^L^-i— 
OFFICE / Administration / location 

fjdi Ki f\) i 
D 1 V 1 S 1 0 N 7 trN 1 T 

CERTIFICATE OF RECORDS DISPOS AL 

NO. Description of Records 
(FromSchedule Form) 

(FORMAT: Paper, film, disk, etc] 

Authorization* 

Schedule # 

/Al/W Tntimrpx 

Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shred, 
burn, ETC) 

1. 
L 

bl'M- 
sfvm i HjlL 

lilfCN 1 clloo' j/dd ) LL Qwf// 
yjhm-t nd . r y , 

l(\S ifyyrjyrtnfi^j ^ ?n^ t hlw 1. (ffkl'Sjc ZilL 

(f OV) V>. t 

S^L L nhtf S/K 

CmQWj RM. 1 
i/si fa- 
oli'hi 

i lilL 

$1 LL ^IaajPSJ 

6. 

7. 

r\f^ MPf^cr Ptptrk 

-Boui 

L 9k. ^JaaiW 

Qfti4s SW nsMpJ nhs-Ph 1 4j±. 

8. 
fz&si 

5 
ikkzJ^h 1 iJjLL 

9. 
mi 

0 
'M d ii JIa. • iSj 

10. 
^ThTuAiuris nf'hn RJjl Skbt&L 

ii 

12. 

13. 

14. 

15. 

16. 

♦Records must be usted on an Adthorized Scheddie, DCS 550-1. and meet retention requirements before disposal is allowed. 

I hereby^ertify that the records listed above were disposed of as Indicated. 

S I G 
hiMdhd. kJhkm 9jiiJj2s 

T i t date 
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DEPT OF HEALTH & MENTAL HYGIENE 

EXEC - HCF - PHS - OPS 

Secretariat 

UJlCGftviCo to. tkaUJiL 4J^st 
OFFICE I Administration I location 

Division / Unit 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions: 
Prepare 4 Copies 
Dfotributton: 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Disposal) (410) 
767-5934 

CERTIFICATE OF RECORDS DISPOSAl 

No. Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc) 

Authorization* Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash. Shred, 
BURN, ETC) 

Schedule # Item 

II 1- { SCtvO^C i4: / 
b/to- 
.<r/ Q $ / qlf 

  

^trD 
2. 

/ /ftp-Josd / 

—L/-2— 

SJvuA 

3. MCGI 
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6. 
TWA .^rkf L-k irviJ A.-K Mel 1 / Vlt 

7. 
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^/if 

^ 1-U it .<-y  

8. 
TfV iI v A \cFj\ 1 .Jfibn / 

 f—*  

r//P SJimd 

9. 
1 )<i^L / 9/p , ^\Lv[jlJ/ 1 

10. 
1 / S\h)/) //•/ II 

11. 
^ZU 1 
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.<131 /90 / 
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9/f SIAAUV 

12. 
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16. 

I hereby certify that the records listed above were disposed of as indicated. 

r/jia^nlyl JUMjEfm CdAdrh.^; ikJcL 

S I G N A T E T I T L ^ DATE 
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1. 

2. 

flON 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

(/&[/<? Of RECORDS DISPOSAL 

DHMH Instructions: 
Prepare 4 Copies 
Dlstributton; 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Ofhcer 

(Notify before 
Disposal) (4101 
767-5934 

t/i/c CffCJ) Authorization* 

Schedule # 

PWli); F?n3W 
OC 

Cleds Pfucior.liU^U"^ 

SM. 

1M. 

Item 

Inclusive 
Dates 

ofRecords 

// -; -go 

Volume 
(Ft3) 

(Boxes) 

Jq/ 

Date of 
Disposal 

mm 

Ihi 

Disposal 
Method 
(Trash, Shred, 
burn, ETC) 

^(4-^ 
3 lO-AS-OO 

'/)- Zl-cJO LkA Mm SLu/ 
11 11 er I / -/0-oo 

Jt-an-oo Lbi sjsijik 
5. ^-01-99 

9- Lky skhL SylMjj] 

6. 

7. 

u i < il- lU-W 

lh/y 
11 11 

1M. 
n-zn-oo 
<4-.30-0o 

?,h[kp 

v6h SivuJ. 

8. 
U'X' .-wW'Tu r - V-. 

ta-zn-oo 

LLal SJamL 
9. 

13^ 1 F y MM [by mk Is Siieuel 

10. 
'hor.4V\'T?c.A^-,-Hfl k Mi I triMh it sjuh SJ/mg/ 

ii 

12. 

13. 

V)Q(vW FVo/ 

"i\i,rW\ I .vaf\sA<AV,ic Ml 
4/99 

a? />/ 
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Hi 
W-z-rW 
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♦Records mdst be listed 01* am Althorized Schedule, DGS 550-1, and meet retention rehuirements before disposal is allowed. 

IJiefeb^ certify that the records listed above were disposed of as indicated. 

O^cl^i vVt dl (1 dtYhc^ %jkr.es-) ^lj//uh 
Hgnatur/e Qj itle dXte 





DEPT OF HEALTH & MENTAL HYGIENE 

EXEC HCF - PHS 

Secretariat 

OPS 

V/Ovc^oc\«Qjb Co. Idjiojud^ 
OFFICE / Administration I location 

] Oij 
Division / Unit v—^ 

No. 

State Records Center 
Dept of General Services 
7275 Waterloo Road 

P.O. Box 275 
Jessup MD 20794-0275 

(410) 799-1379 

DHMH Instructions 
Prepare 4 Copies 
Olstiibutton; 
1.Your UNIT s File 
2.Records Coordinator 
(Prgm/admin) FILE 
3.State Records Ctr 
4.DHMH Records Officer 

(Notify before 
Oisposall (410) 
767-5934 

n 

CERTIFICATE OF RECORDS DISPOSAL 

Description of Records 
(FromSchedule Form) 

[FORMAT: Paper, film, disk, etc! 

Authorization* 

Schedule # Item 

Inclusive 
Dates 

ofRecords 

Volume 
(Ft3) 

(Boxes) 

Date of 
Disposal 

Disposal 
Method 
(Trash, Shreo, 
BURN, ETC) 
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ie 
Sl ihL 

I3± L 5£IJM 

JjqjiUJ 

5. 

6. 
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Pi ol - OkUu ^ K gjAga I lhi_ hcuilx- 
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UMUi6klf. PM. 

F^I iwa 
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% 
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-i m 
d C)00 /jcuA- 

10. 
1M. rfVCQQ I hr Iaq^< . 

ii. 
ML 1 

12. 
M. 

Fyj m ■ 
n9c( I hv 9/spj/oti 

13. 7^ 

Vbv^ \Wt. 
iM EU I33Z Lha: /Afa^L I 

14. 

15. 

Ml / 
fH mu- 
B2£ / iw s/mMi Jj&aIU 
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16. 

♦Records must be usted on an Authorized Schedule, DGS 550-1, and meet retention requirements before disposal is allowed. 

certify that the records listed above were disposed of as indicated 

S I G 
'sroL h \a\Js ^iuoj OcL/^ Sj^lcui 
nature 0 Title Date 



  



DEPARTMENT OF GENERAL SERVICES 
Hal! of Records Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Ciourt of Md, Worcester 11/4/96 Dist 2-4 91A54 

Court county DATE 

No, 
Description of Records 

Ineiud* Titi« ond/or Form Numt>«r 

Civii J boxes,Strip material 
only 

Authori zati on 

R«t»nfion 
Scn*d. No, 

975 

No. 

Inciusi vs 
Dotes of Records 

Destroy ed 

Sec II 1979thru 82 

Destruction Approved by Hail of Records Commission 

NOV 1 9 '996   A. 

Date 

R«V. 10/83 DCSS - 5 5 0 - S 

tate Arcmvist 

V oiume 
(Cufcic F»et) 

Date o f 
Metfiod o f 
Dtssrruction 

(Recycle, shfed# 
Iwicfill, ere.) 

OestrucTion Certification 

Signature cTrCourt Official Title 

instructions for F?rep<3ration and Submission on Reverse Side 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession 01A83- 00A145 

District Court of Maryland 
COURT 

Snow Hill 
COUNTY DATE July 21,2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 

Item 2 1980-85 

1993 -94 

11 y-j-f 

Destruction Approved by Hall of Records Commission 

AUS 0 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title / Date 

Destruction certification 

Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

MAR 9 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession03A53 &00A143 
District Court of Maryland Snow Hill 

COURT COUNTY DATE July 21.2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 

Item 2 1983 thru 1992 

1995 

18 

Destruction Approved by Hall of Records Commission Destruction certification 

r'003 

Date 

Rev. 10/83 GS-55Q-9 

Aw 
ignature of Court Official Title Date 

nstructicns for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 
COURT 

worchester 
COUNTY 

Accession # 03A54,03A52. 

DATE July 24 2003 
f 2- 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

Microfilm Traffic Md Rule 2219 
2219 Sec VI 

Item 2 1996 

1997 

3 

3 

AUG o 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction certification 

dli&s 
Signature of Court Official Title 

Jnstructicns for Preparation and Submission on Reverse Side 

Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

335^ 

District Court of Maryland worchester 
COURT COUNTY 

Accession # 03A57- 03A56 

DATE July 24 2003 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 
Method of 

Destruction 
(Recycle, shred, landfill, etc.) 

2219 
Microfilm Traffic Md Rule 2219 

Sec VI 

Item 2 1996 

1997 
2 

2 /a. 

Destruction Approved by Hall of Records Commission Destruction certification 

A 1)6 0 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

State Archivist Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT or GCNGRAL SERVICES 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission D . C . Cer t . 3 —6 — TR-2-9 7 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20734-0275 

■PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline 1/3/97  •  
douRT COUNTY . DATE CUSTODIAN OF RECORDS' AT TIME OF DESTRUCTION 

•a 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERUOO RD., P.O. BOX 278 

JESSUP, MD 20794-0275 

D.C.Cert.3-6-TR-2- 98 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline 1/2/98 

SttUt 
No. 

dOURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Rteoc^t 
Inclv^* TllU aryA/ot Farm Nvmb«r 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

Aufhorttotlon 

R«Untlo«i 
Sch*^. No. 

975 
Sec IV 

Destruction Approved by JJdtl of Records C^ t 

lf«m 
No. 

2 aScb 

DEC%1 2 1997 

Data 

R**. 10/83 ^LS5Q-9 

State Archivist 

Inelutlv. 
Ooftt of Rtcordt 

D««froy •<!, 

1992 

V otum« 
(Cvble Foot) 

Ooto of 
D«ttrueHo^ 

3-3-fa1/ 

M#tfiod 0f 
D^frueHon 

(Prcycfo, *hr0jt 
landtll, 9fc.) 

Destruction Certification 

of Court Official /Stifle Signature of Court Official /^Tltle Date 

Instructions for Preparation and Submission on Reverse Side^^^ 





9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., p. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(3^9) 

District Court of Maryland Caoline May 24, 2002 Accession #99A 122 
 District #3-6 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Retention 
Sched. No. 

Item 
No. 

Criminal 

Microfilm and destroy (MD Rule 16-505) 

975 

Sec V 1993- 1 

Destruction Approved by Hall of Records Commission Destruction certification 

'JHHM cJ^z. Cv,»vv.w. I'Vt-oH 
Date State Archivist Signature^Co^^flkm^ Title Date 

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND L COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



m/CviA'fw/^ ^DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caoline May 24,2002 Accession #99A122 
   District #3-6 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destructicn 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Retention 
Sched. No. 

Item 
No. 

Criminal 

Microfilm and destroy (MD Rule 16-505) 
975 

Sec V 199^- 1 7'V7'Cf 

3UN 1 0 ?002 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist 
^ /?gc»v/ 

tureofCoujJ^fTyBial / Title ^ Date Signature of CoujJ^fTyBial j 
CWMATDVfrf 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



vJ 

9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caoline May 24, 2002 Accession #99A121 
 District #3-6 

COURT COUNTY DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Criminal 
Microfilm and destroy (MD Rule 16-505) 

975 
Sec V 1994 7^7-0^ 

JUN 1 Q 200? 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist / ' Signature of Qoi/rt Official . l itic f? j Date Date State ArchlvTst ' / r STenature of Obifrt OfQclal . "Title / 
ryarv-iwi Rev. 10/83 GS-55Q-9 Instructi onTfor Preparatlcn and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 

DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

■L THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 
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9DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caoline 

COURT COUNTY 

May 24, 2002 Accession #99A 121 
 District #3-6 

DATE 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Criminal 

Microfilm and destroy (MD Rule 16-505) 

975 

Sec V 1994 

JUNIOJOOZ 
Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Signalufe of CourtWricia^ j Title ^ ^ v (A 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX 275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND r COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER =1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-6 -MISC-1-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTTON 

PistrjcLCgurt of Maryland for Caroline County January t. 2001 AMILY THOMPSON - COUNTY Cl FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

R-DATE RECORDING TAPES 975 IV 1997 <co-VSi •■cyo- V--£V-TC\£A\ 

Destruction Approved by Hall of Records Commission Destruction Certification 

JAN 0 2 2000 

Date 

c. 

State Archivist Signature of Court Official Title Date 



FEB 14 yoo^ 

^ =*• x ■ jEiwwtlfiter*. 



Department of General Services D.C.Cert.3-6 -CV-1-01 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 
(> 

PROPOSAL AND CERTIFICATF, OF RF.f ORDS DF.STIHIf TtnN 

District Court of Maryland for Caroline County January 1. 2001 AMILY THOMPSON - COUNTY Cl FRK 

Series 
No. 

Custodian of Records at time of Destruction 
Authorization Inclusive Date Volume Date of Method of 

 Description of Records Retention Item of Records Cu. Ft. Destruction Destruction 
Include title and/or form number Sched. No. No. Destroyed (Shred/landfill) 

CIVIL CASES CLOSED 975 
(Stripped material only) 

i 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

DOMESTIC VIOLENCE 975 
(Stripped material only) 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

II 

II 

II 

III 

III 

1997 

1997 

1988 

1988 

1988 

10 

1 

1 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date 

Destruction Certification 

State Archivist ' Signature of Court Official Title Date 



% ' v, 

FEB 14 



Department of General Services D.C.Cert.3-6 -TR-1-01 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERT1FICATF, OF RECORDS ni'STRITTION 

District Court of Maryland for Caroline County January 2001 AMILY THOMPSON - COUNTY CT .FRK 

Custodian of Records at time of Destruction 

J26SV 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS 
CORRESPONDENCE 

975 

975 

Z BATCH ENVELOPES 975 

CLOSED TRAFFIC FILES 975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 

CLOSED PARKING CITATION 975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1997 

1997 

1997 

1997 

1997 

1997 

1997 

(ci-v^x, - o>!_ V-Ca* 

Destruction Approved by Hall of Records Commission 

JAN 0 2 jfloo 

Date 

Destruction Certification 

State Archivist ^ Signature of Court Official Title Date 



FEB 14 ^003 

• ,...- • 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-6-F-l-01 
(^3) 

PROPOSAL AND CERTIFICATE OF RECORDS DRSTRIJCTTON 

District Court of Maryland for Caroline County January 1. 2001 

Series 
No. 

AMILY THOMPSON - COUNTY CLERK 
Custodian of Records at time of Destruction 

Authorization 
Description of Records Retention Item 

Include title and/or form number Sched. No. No. 

Inclusive Date 
of Records 
Destroyed 

975 ACCOUNTING RECORDS 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

1997 

Volume 
Cu. Ft. 

5 
1 
1.5 
1.5 
2 
.5 
1 
1 
.5 
1 
1 
.5 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

\—c icM~vV\ 

Destruction Approved by Hall of Records Commission 

JAN 0 2 20011 . 

Date State Archivist 

Destruction Certification 

Signature~of Court Official Title Date 



FEB 14 W)(?5 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-6 -CR-2-01 

p. 2? is 

PROPOSAL AND CERTIFICATE OF RECORDS DKSTRIJCTTON 

District Court of Maryland for Caroline County January 1. 2001 

Series 
No. 

AMILY THOMPSON - COURT CLKRK 
Custodian of Records at time of Destruction 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No, Destroyed 

Volume Date of Method of 
Cu. Ft. Destruction Destruction 

(Shred/landfill) 

EXPUNGED CRIMINAL 975 
CASES Sec IV 

2 
a&b 

1997 

*To be shredded 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date State Archivist 

Destruction Certification 

Signature b£Court Official 



FEB 14 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-6 -CR-1-01 

(^57) 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRTJCTTON 

District Court of Maryland for Caroline County January 1. 2001 AMILY THOMPSON - COUNTY CI .FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

CRIMINAL CLOSED 
(Stripped material only) 

975 2 
a&b 

1997 12 
Ui ~o'3 N exrviXt-OA 

NATURAL RESOURCE 
CLOSED 

(Stripped material only) 

975 2 
a&b 

1997 

CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

2 
A&b 

1997 

Destruction Approved by Hall of Records Commission Destruction Certification 

JAN 0 2 2000 

Date State Archivist Signatureuar Court Official 
oo. 

Title Date 



^8 14 ^ 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO R0.. P.O. Box 275 

JESSUP. MD 20794-0275 

D.C. CerL 3-6-CV-1-02 

(^SJ) 

Dislrict Court of Maryland Caroline 

PROPOSAL AND ^FRTIFICATE OF RFCOROS DESTRUCTION 

January 1, 2002   Amily Thompson. County Clerk 

Series 
Mo. 

COURT COUNTY 

Desctiplkm o! Records 
Indude Tllie andto Form Number 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Symmary Ejectment Money Judgments 

- d 
Domestic Violence Cases „ . 

(stripped material only) 

Emergency Evaluations 
{stripped material only) 

DATE CUSTODIM OF RECORDS AT TIME OF DESTRUCTION 

Autliwlzatlon 

Reterlion 
Sched. No. 

975 

975 

975 

975 

975 

MC I '' « 

Deslruclion Approved by Hall of Records Commission 

Date State Archivist 

llem 
No. 

II 

II 

U 

m 

in 

Induslva 
Dates ot Recofds 

Destroyed 

1998 

1993 

1989 

1989 

1989 

Votume 
(Cubic Feet) 

10 

1 

1 

1 

Dale of 
Deslaclinn 

Method of 
Destruction 

(RecycJe. sfired, 
landnil, etc.) 

Signature ol Court Official 
Date 





D.C. Cert. 3-6-CR-1-02 

District Court of Maryland 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Cohrimission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
* 

Caroline January 1, 2002   Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
include Title and/or Form Number 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

Authorization 

Retention 
Sched. No. 

975 

975 

975 

item 
No. 

2 
a&b 

2 
a&b 

2 
a&b 

inclusive 
Dates of Records 

Destroyed 

1998 

1998 

1998 

Volume 
(Cubic Feet) 

12 

Date of 
Destruction 

Cc.-v^-crx 

- V *&)'- O" 

Co — V *■ 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

■icXifsN \ 

*—Pv 1 ^ 

Destruction Approved by Hall of Records Commission 

DEC 1 ^ 2001 

Date 

Destruction Certification 

State Archivist Signature of Court Official Title Date 



MAR IS 

sr>3 V 
M2 ..•«? f.i , 



' w DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-TR-1-02 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1, 2002 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

<■1 
CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1998 

1998 

1998 

1998 

1998 

1998 

1998 

1 

3 

4 

4 

1 

1 

1 

Gl 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 1 ^ 2001 C- .     ^  
^       ^Cc^ 'vo VS -O X 

Da,e State Archivist Signature of Court Official Title Date 



*:ihl •> 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Cornmission 

Records Management Division 
7275 WATERLOO RD.,;p.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-F-1-02 

District Court of Maryland Caroline 

Series 
No. 

January 1, 2002 

COURT 

Amily Thompson, County Clerk 

COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Description of Records 
Include Title and/or Form Number 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Ssltisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

Authorization 

Retention 
Sched. No. 

975 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

1998 

DEC 1 A 2001 

Destruction Approved by Hall of Records Commission 

Volume 
(Cubic Feet) 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

Date of 
Destruction 

Q>-v*Si~o' 

Method of 
Destruction (Recycle, 
shred, landflll, etc.) 

V-O^cKfxW 

Destruction Certification 

Date State Archivist Signature of Court Official 

^ ^ ^ C. N "c Jl~\^  Ck; - 

Title Date 



  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-CR-2-02 

District Court of Maryland Caroline January 1, 2002 Amily Thompson, County Clerk 

COURT COUNTY DATE 

Include Title and/or Form Number 

EXPUNGED CRIMINAL CASES 

"To be shredded 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Retention 
Sched. No. 

975 
Sec IV 

Item 
No. 

2 
a&b 

11EC 1 ^ 2001 
v.r •• 

IN 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Inclusive 
Dates of Records 

Destroyed 

1998 

Volume 
(Cubic Feet) 

Date of 
Destruction 

u//S/*P- 

Destruction Certification 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

5k r< 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert 3-6MISC-1-C2 
Hafl of Records Coirimlssion 

Records Management Dwision 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFrCATE OF RECORDS DESTRUCTiCN 

District Court of MaryianJ Caroline January 2t 2002 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Descrfplion ol Records 
Inducts Tifie find/or Fofm Numbsr 

AulhDrizaHon tncfcsive 
Dates of Records 

Destroyed 

VoJume 
(Cubic Feel) 

Date of 
Destnjclion 

Malhoi of 
Destruolion 

(Recyde.sTired, 
landfill, etc.) 

Retention 
Sclied. No. 

Item 
No. 

R-DAT RECORDING TAPES 

t 

< * 11. 
t' 

975 IV 1998 7 

Deslruclion Approved by Hat! of Records Commission 

m 1 * Z1181 

Date Stale Arcfiivist 

Destruction Cerllficalian 

Signature of Court Official Tille 

c^-\*ea o~s>- 

Date 



1/ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-F-1 -03 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1, 2003 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

• 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

•Petty Cash Reimbursements 

975 V 1999 

5 

1 

1.5 

1.5 

2 

.5 

1 

1 

.5 

1 

1 

.5 

MDV 1 2 2002 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

, CT \c_f ^— \C> -o"-^ 

Title Date Signature of Court Official 



  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1,2003 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

• 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1999 

1999 

1990 

1990 

1990 

10 

1 

1 

1 

1 

NOV 1 2 2002 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Cts .cv, 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-CR-1-03 
j s Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1, 2003 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

I 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
iandtili, etc.) 

Retention 
Sched. No. 

Item 
No. 

• 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

1999 

1999 

1999 

12 

2 

1 

Vi-Cb- 

NOV 1 2 2002 

Destruction Approved by Hall of Records Commission 

fc. 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



  



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-6-CR-2-03 

Q 

District Court of Maryland Caroline January 1,2003 

COURT COUNTY DATE 

Amily Thompson, County Clerk 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

EXPUNGED CRIMINAL CASES 

To be shredded 

975 
Sec IV 

NOV I 2 2002 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

2 
a&b 

1999 

Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1,2003 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

< 

R-DAT RECORDING TAPES 975 IV 1999 7 

D.C. Cert. 3-6-MISC-1-03 

(sm) 

NOV l 2 2002 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title 

\0 <S> 

Date 





DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-6-TR-1 -03 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Caroline January 1,2003 Amily Thompson, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

« 

TRAFFIC 

TRANSM1TTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

lV2b 

IV2b 

lV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1999 

1999 

1999 

1999 

1999 

1999 

1999 

1 

3 

^Z- 

4 

1 

1 

1 

J-hnz-tb ' 

3-ia- 03 

i, 

'L 

!) 

iWbF:l( 

*7 

NOV n ?nn? 

Date 

Destruction Approved by Hall of Records Commission Destruction Certification 

Cc^ . C - vc- - 

State Archivist Signature of Court Official Title Date 





DEPARTMENT OF GENERAL SERVICES 
Holl of Recordi Commission D . C . Cert. 3-2-CR-3-95 

Rffcords ManaBsment Division 
7275 ViATERI-OO RD. , P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AN D CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil 

Court county 

1/5/95 
DATE 

Patricia Buchanan - B.C. Records Center 

CUSTODIAN OF RECOREVS AT TIME OF DESTRUCTIOI 



M ' •• 
A* / 

f] 
■ ■ 
/ 

•<>/o 
>> • 'V 

jfc 







DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission D . C . Cert. 3-2-CR-3-95 

Records Management Division 
727» Waterloo rd., p.o. box 178 

JESSUP, MD 20794 - 0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil 1/5/95 
Court county DATE 

Patricia Buchanan - P.O. Records Center 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

SotUi 
N*. 

Datctlpllon Rcewrft 
Inclurf* Till* trU/m fmm Numk«r 

Criminal File Folders 
(After Microfilming) 

AutKofltoflon 

R«t«n»lon 
ScH«^. No. 

975 
Sec.IV 

No. 

2 a&b 

Destruction Approved by Hall of Records Commission 

-in  

R»v. 10/83 DCS-8SO -9 

Indutlv* 
Oottt •• R«eof4t 

1991 

V«luf«»o 
(Cw^tc Foot) 

Dal* of 
OaftrvcM*^ 

of 
DatfnjcHon 

(RkycI*, 
AfC.) 

Destruction Certification 

Date 

Instructions for Preparation and Submission on Reverse Side 





sy DEPARTMENT OP GENERAL SERVICES 
ly -xiA Hall of Reeofds Commission 

' Records Management Division 
7275 Waterloo no., p.o. box 279 

JESSUP, MD 20794-0275 

D.C.Cert.3-2-TR-2- 01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
- ^ 

District: Court of Maryland Cec11 County 03-02 
dounr county DATE CUSTODIAN OF RECORDS AT TIME OE DESTRUCTION 

Mo. Dfterlptlon of RtcoWi 
IneluJa Tltlo and/t* Fwm Numfe«f 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

Aufhorliallon 

Retention 
Seh*^. No. 

975 
Sec IV 

lt«m 
No. 

2 a&b 

Inclwtl vo 
Dofflt of R«cofdt 

Dottroy , 

1995 

V olumt 
(CubIc Ftot) 

12.00 

Dof t o f 
D«ttrucHo^ 

Mt^od 0 f 
Dm hucHon 

( P c I ♦, thrid, 
ttc.) 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 
Date 

10/83 DGS-530 -9 

State Archivist ' 

Destruction Certification 

(faiAu js. J 
Signature of Court Official (j Title Date 

Instructions for Preparation and Submission on Reverse Side 



5 
* .1^ 

m 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-2-02 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 r, 

JESSUP, MD 20794-0275 (l 0 \ ^ 

PPROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
00 ^ 

District Court of Maryland Cecil January 2,2002 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only after microfilming) 

975 

Sec IV 

2 a&B 1996 12 /X ' lA'3 

Destruction Approved by Hall of Records Commission Destruction Certification 

m«5 ^ 

Date State Archivist Signature of Court Official /Title Date 



^3/^3 



' ' DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-2-03 
Hall of Records Commission 

Records Management Division / '' / v5 '7 
7275 WATERLOO RD., P.O. Box 275 I > 10/ 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION / V._ / 
S/vS 2 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Inciude Title and/or Form Number 

Authorization inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
item 
No. 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only after microfilming) 

975 

Sec IV 

2 a&B 1997 12 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court Official Title Date 
u 



MAY 5 



District Court of Maryland 
COURT 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Accession # 03A97-03A98 

DATE July 24 2003 
Cecil 

COUNTY 

Series 
No. 

Descriptions of Records 
Include Title and/or Form Number 

Authorization 

Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, etc.) Retention 
Sched. No. 

Item 
No. 

Microfilm Traffic Md Rule 2219 

2219 Sec VI 

Item 2 

1997 

1998 

12 

12 
1 

MG 0 5 2003 

Date 

Rev. 10/83 GS-55Q-9 

Destruction Approved by Hall of Records Commission Destruction certification 

State Archivist Title y Signature of Court Ofiicial Title i 

Instructions for Preparation and Submission on Reverse Side 

^ - /IT'?/ 

Date 





//«7 

NERAL SERVICES D.C. Cert. 3-2-F-1-03 
Commission   
nent Division 

_ , T 3., P.O. Box 275 { ■? !%/ 
f > 0794-0275 ^ ^'/ 

PI ' F RRCORDS DESTRUCTION 

ytd 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmlttals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 V 1999 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

1 

.25 

11 

f> 

11 

M 

•1 

If 

i ( 

1 • 

tl 

I ' 

u 

n 

i/ 

if 

if 

it 

t r 

ii 

U 
t! 

' 1 

NOV 1 2 Z002 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

htys. l\c-rL^n J/ L/5 

Siqnature of Court Official Title Date Signature of Court Official 



MAY 5 *1 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CV-1-03 
Hall of Records Commission 

Records Management Division / ^ ' Q ^ \ 
7275 WATERLOO RD., P.O. Box 275 ( ^/j- 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

1999 

1999 

1990 

1990 

1990 

23 

2.5 

1.5 

2 

U 

/( 

/< 

/ > 

!' 

NOV 1 2 2002 

Date 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

->t 3 

Signature of Court Official Title Date 



MAY 5 

•' - • : jff 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-03 
Hall of Records Commission 

Records Management Division , _ 
7275 WATERLOO RD., P.O. Box 275 ( < /% ? 

JESSUP, MD 20794-0275 1 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ^ ^ 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

1999 

1999 

1999 

40 

2.5 

3 

4f,/ Jo 3 

/' 

/' 

/_£/nb F 'L-t- 

/ • 

Destruction Approved by Hall of Records Commission 

NOV 1 2 .zooz 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title Date 



"AV 5 ^ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-03 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

EXPUNGED CRIMINAL CASES 

*Jo be shredded 

975 
Sec IV 

2 
a&b 

1999 2 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOVl 2 2002 

Date State Archivist Signature of Court Official Wile Date 



$ 
p. 

4ft 

'i 
Ist.. 

1-4 -4 

i 

f"" 

I 
<> 

« 



D.C. Cert. 3-2-CR-2-03 

District Court of Maryland Cecil January 2, 2003  N. Lea Gochnauer, County Clerk  

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
item 
No. 

EXPUNGED CRIMINAL CASES 

*To be shredded 

975 
Sec IV 

2 
a&b 

1999 2 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Destruction Approved by Hall of Records Commission Destruction Certification 

NOV 1 2 2002 

Date State Archivist Signature of Court Official Title Date 



5 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

R-DAT RECORDING TAPES 975 IV 1999 12 

Destruction Approved by Hall of Records Commission Destruction Certification 

NDV I 2   C7( ^ v/A* 

Date State Archivist Signature of Court Official Title Date 

D.C. Cert. 3-2-MISC-1-03 

(S?) 

S'/r/o? 



HAY 5 

- , . -t.* 7. ,- k •** Swi w' • »■ 



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-03 
Hall of Records Commission - 

Records Management Division , 9 > y /' 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 ^ 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION , / 

District Court of Maryland Cecil January 2,2003 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Inciude Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1999 

1999 

1999 

1999 

1999 

1999 

1999 

2 

7 

10 

14 

.5 

0 

1 

> / 

/ ! 

n 

1 ! 

H 

1 1 

1 ! 

/ / 

// 

/ r 

! / 

Destruction Approved by Hall of Records Commission Destruction Certification 

Nllv 12 *   4ujL\  4-//-6 3 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

D.C. Cert. 3-2-CR-2-04 

District Court of Maryland 

COURT 

Cecil January 1, 2004 N. Lea Gochnauer, County Clerk 

DEC 0 2 2003 

Destruction Approved by Hall of Records Commission 
Destruction Certification 

Date State Archivist Signature of Court Official Titk Date 



MAR 9 

t 
i 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-F-1-04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2004 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction (Recycle, 
shred, landfill, etc.) Retention 

Sched. No. 
Item 
No. 

ACCOUNTING RECORDS 

Certificates of Deposit 

Closed Transcript Records 

Closed Deferred Payment Records 

Commissioner Daily Transmittals 

Court Fund Receipts and Ledger Cards 

Satisfied Bad Checks 

Purchase Orders & Receiving Reports 

Statistical Report 

Auditors Receipt Copies 

Bank Statements 

Refund Request Forms 

Petty Cash Reimbursements 

975 V 2000 

13 

1 

1.5 

1.25 

2 

.5 

.5 

1 

.5 

1 

1 

.25 

/ 

/_asi r*~ 

( 

/ 

Destruction Approved by Hall of Records Commission Destruction Certification 

0fce2 no3 
_   CTl C*lK. dhtjLt 

Date State Archivist Signature of Court Official Title Date 
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Hall of Records Commission 
Records Management Division 

7275 WATERLOO RD., P.O. Box 275 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2004 N. Lea Gochnauer, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

item 
No. 

CIVIL 

Civil Cases Closed 
(stripped material only) 

Landlord/Tenant Cases 

Summary Ejectment Money Judgments 

Domestic Violence Cases 
(stripped material only) 

Emergency Evaluations 
(stripped material only) 

975 

975 

975 

975 

975 

II 

II 

II 

III 

III 

2000 

2000 

1991 

1991 

1991 

23 

2.5 

1.5 

2 

.5 \ 
( 

Destruction Approved by Hall of Records Commission Destruction Certification 

PEC ^ 1 ^  "A {Izak / 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1 -04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1, 2004 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

CRIMINAL 

CRIMINAL CLOSED 
(Stripped material only) 

NATURAL RESOURCE CLOSED 
(Stripped material only) 

CIVIL CITATIONS CLOSED 
(Stripped material only) 

975 

975 

975 

2 
a&b 

2 
a&b 

2 
a&b 

2000 

2000 

2000 

40 

2.5 

3 
f 

Lasi d & 

( 

Destruction Approved by Hall of Records Commission Destruction Certification 

C.ousn-'i 

Date State Archivist Signature of Court Official Title Date 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-MISC-1-04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1,2004 N. Lea Gochnauer, County Clerk 

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

R-DAT RECORDING TAPES 975 IV 2000 12 

DEC 0 2 2003 

Destruction Approved by Hall of Records Commission 

Date State Archivist 

Destruction Certification 

Ql / (—sc/ /i rV (^£4*: 

Title Signature of Court Official Date 



, •* 
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-TR-1-04 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil January 1. 2004  N. Lea Gochnauer, County Clerk 

C0URT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization Inclusive 
Dates of Records 

Destroyed 

Volume 
(Cubic Feet) 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Retention 
Sched. No. 

Item 
No. 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS CORRESPONDENCE 

Z BATCH ENVELOPES 

CLOSED TRAFFIC FILES 

CLOSED NONMATS CITATIONS 

CLOSED CITIZEN ARRESTS 

CLOSED PARKING CITATION 

975 

975 

975 

975 

975 

975 

975 

IV2b 

IV2b 

iV2b 

2a&b 

2a&b 

2a&b 

2a&b 

2000 

2000 

2000 

2000 

2000 

2000 

2000 

2 

7 

10 

14 

.5 

0 

1 \ 
') 

'J1U4 iur 
Date 

Destruction Approved by Hall of Records Commission 

State Archi^st 

Destruction Certification 

^ , CocAn-r^ 

Signature of Court Official Title Date 
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^ . 1 ; : , ULrAK1 MtN 1 Uf unnc-KAL StKVibLi 
Mali original . RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 2079A-0275 

C E R T I F I C A T E O F RECORDS DISPOSAL 

DEPT. OF JUVENILE SERVICES - CECIL COUNTY - AREA IV. 

DIRECT CARE SERVI^ES^lV'l^IGN PREPARE IN DUPLICATE 
170 E. MAIN ST., ELKTON, MD 21921 R.ltln on» eMy »trw«r4 

• rl|Intl I* 
Dlvlilen *f Burttu 

Dttciflien ol Rtcwdi 
Inclv^t Tlllt •nd/of Fwm Numb«r 

AutKeri fl«f 1 on 
f W OltMltl Incluilv* 

Dt»«« R«c*rJi 
*1 

V«luiM 
(CiAli Fmi) 

D#i» tJ 

B»l»ntlon 
N«. 

Itam 
N*. 

1 

CC 

Case file folders (includes family 
data, psychological/psychiatric 
reports, school .records, 
correspondence, police reports, 
Court reports, etc.) 

t • 

Paul Bowden, Coordinator 
Dept. of Juvenile Services 
105 W. Chesapeake Avenue 
Towson, MD 21204 

1259 6, 7, 8, 
9, 16 

Files closed of 
youth whose year 
of birth was 1982 

11.5 

• 

r* •* 

1/13/04 

« 

Shredded 

I h«rtby cwtify thot obov« liiftd rteorJi w»f» ditpoiad of •• In^icalH. 

^- Supervisor 1/13/04 irtin E. Salmon _   

DCS 550-2 

Stf natvr« T lit* 0«K 



JA¥ U 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 WATERLOO RD. (RTE. 175) 
P.O. BOX 275 
JESSUP, MD 20794-0275 





Mail original to: 
UtrAKintm ur blVntKAL, V 

STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

DEPARTMENT OF JUVENILE JUSTICE - CECIL COUNTY - AREA IV. 

DIRECT CARE SER^C^"9!^^ION 
170 E. MAIN ST., ELKTON, MD 21921 

Dlvlllon t Butttu 

PREPARE IN DUPLICATg 

Rtlaln on# "nrf Itrmuti 
• rl|ln«l (• •k*vt a^rail 

N#. D«icrifiion of R«eo<Ji 
Induct Till* •nJ/o» Fim Humbtf 

Authorisation 
F tf 

Potontlon 
Ho. 

I torn 
No. 

Inclvilv* 
D«m RotofJi 

Dltroio^ *1 
Vtluml 

(Cwklt F««l) 
D*lt J 

Di(y*««l 
UolhoJ o/ 

CO 

Case file folders (includes family 
data, psychological/psychiatric 
reports, school tecords, 
correspondence, police reports, 
Court reports, etc.) 

1259 6,7,8, 
9, 16 

Files closed of 
youth whose year 
of birth was 1981 

11 1/21/03 Shredded 

Paul Bowden, Coordinator 
Dept. of Juvenile Services 
105 W. Chesapeake Avenue 
Towson, MD 21204 

Martin E. Salmon 

K«rtby certify thot lh« above litttd rtcwdi »»rw diipoitd of fl* ii>dical*d. 

Supervisor 1/23/03 DCS 550-2 

Sl|nolvr« Till* Ooto 
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:rr. 
»:Sf. 
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DEPARTMENT OF JUVENILE JUSTICE 

170 E. Main Street 
Elkton, Maryland 21921 

20734t02?? 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 WATERLOO RD 
P.O. BOX 275 
JESSUP, MD 20794-0275 

iiiliilliiiliiiiiiiiiiiiiiiliiiiililiniltiiltliiiliiiliiiiill 





Cecil County Health Department 

Importing Agency 

Alcohol and Drug Center 

Division or Unit 

Department of General 

• Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and lorwarc 
original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule] 

Authorizat 

Rderton 
Schedule No 

on 

Hem 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feel 

Data of 
Disposal Method of Disposai 

Alcohol & Drug A-Z 1518 2000 45 2003 BURY 

I 

hereby certify that the records listed above were disposed of as indicated. 

<' ^   Director/ Adm. Services 1-27-03 

Sigmture 
Brenda Benson 

DCS M&2 (Rev 1/93) 

Title D(t« 

4-/ 





Box #1 

Cecil County Health Dept. Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

Reporting Agency 

Special Populations Services 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

i S.A.T. Program 1986-1989 1 Box 9-25-03 Bury 

MA Cards - Copes 1992 9-25-03 Bury 

MA Financial Sheets 1992 9-25-03 Bury 

Private Financial Sheets 1992 9-25-03 Bury 

Payment Receipts 1-1-92-12-31-92 9-25-03 Bury 

Insurance Handbooks 1988 9-25-03 Bury 

Payment Receipts 1987-1990 9-25-03 Bury 

Registration forms 1992-1993 9-25-03 Bury 

Claim forms 1992 9-25-03 Bury 

MAP Forms 1992 9-25-03 Bury 

Private Pay Receipts 1987 9-25-03 Bury 

Medicare - Paid in full 1989-1990 9-25-03 Bury 

1 hereby^ertify that the records listed above were disposed of as indicated. 

Aw pr /-F-^y 

DGS 550-2 (Rev. 1/93) 





Box ttl 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Insurance Files 1989-1992 1 Box 9-25-03 Bury 

Medical Assistance Forms 1990-1992 9-25-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

     
Signature y Title 

DCS 550-2 (Rev. 1/93) 

Date 





Box #3 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No, Descripcion of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 PERT 1993-1994 1 Box 9-25-03 Bury 

MAP Payments 1993-1994- 

1995 

9-25-03 Bury 



■ 



Box #4 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No, Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Clinical Subcommittee 

Minutes 
1995-1996 1 Box 9-25-03 Bury 

Grant Award Conditions 1995 9-25-03 Bury 
MASCA Minutes 1995-1996 9-25-03 Bury 

I hereby certify that the Records listed above were disposed of as indicated. 

  ^ 
Signatun Title Date 

DGS 550-2 (Rev. 1/93) 





Box #5 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Balance Sheets 1987-1989 1 Box 9-25-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DCS 550-2 (Rev. 1/93) 





Box ^6 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 A/R Reports 1993-1994 1 Box 9-25-03 Bury 

Financial Reports 1994 9-25-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

     
Signat/re Title 

DGS 550-2 (Rev. 1/93) 

Date 



, 

  



Box til 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Registration Forms 
SHARE 

1995 1 Box 9-25-03 Bury 

Medicaid Claims 
Processing Report 

1995 9-25-03 Bury 

SHARE CRP Financial 
Reconciliation Summary 

1995 9-25-03 Bury 

Client Payment Schedules 1995 9-25-03 Bury 

General Information 1995 9-25-03 Bury 



JAN 28 



DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1 Cecil County Health Department Accession No. 

Date Rec'd 

RM Coe 

B. Division/Unit 
Special Populations Services 

Location 
Range 
Section(s) 

No. of Cu.Ft. 

C. Mailing Address 
401 Bow Street, Elkton, MD 21921 

D. Phone No. 

410-996-5112 

Records Center Manager 

E. Agency Official To Be Completed At 
State Records Management Center 

2. Box 

Numbers 

3. Description of Records 

with Inclusive Dates 

4. Disposal Authority 

Schedule, Item No. 

Disposal Date 

Box #1 S.A.T. Program 1986-1989 

MA Cards - Copies - 1992 

MA Financial Sheets - 1992 

Private Financial Sheets - 1992 

Payment Receipts - 1/1/92 - 12/31/92 

Insurance Handbooks - 1988 

Payment Receipts - 1987 - 1990 

Registration forms - 1992-1993 

Claim forms - 1992 

MAP forms - 1992 

Private Pay Receipts - 1987 

Medicare - Paid in full - 1989 - 1990 

DOS 550-5 (Rev. i/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

38 



  



Page 2 

Box #2 Insurance files 1989 - 1992 

Medical Assistance Forms 1990 -1992 

Box #3 PERT forms 1993 - 1994 

MAP Payments 1993 - 1995 

Box #4 Clinical Subcommittee minutes 1995 - 1996 

Grant Award Conditions 1995 
MASCA minutes 1995 - 1996 

Box #5 Balance Sheets 1987 - 1989 

Box #6 A/R Reports 1993 - 1994 

Financial Report 1994 

Box #7 Registration forms - SHARE 1995 
Medicaid Claims Processing Report 1995 
SHARE CRP Financial Reconciliation Summary 1995 
Client Payment Schedules 1995 

General Information 1995 





DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Cecil County Health Department Accession No. 

Date Rec'd 

RM Coe 

B. Division/Unit 
Special Populations Services 

Location 
Range 
Section(s) 

No. of Cu.Ft. 

C. Mailing Address 
401 Bow Street 
Elkton, MD 21921 

D. Phone No. 

410-996-5112 

Records Center Manager 

E. Agency Official To Be Completed At 
State Records Management Center 

2. Box 

Numbers 
3. Description of Records 

with Inclusive Dates 
4. Disposal Authority 

Schedule, Item No. 

Disposal Date 

Box #1 

Box til 

A/R Statements - 1995 

Date Charts - 1997 

CSA Wish List - 1999 

CSA Summary - 1998 

Central Collection Files - 1994 

Misc. Transmittals - 1997 
IBNR - 1998 

Cecil Data - 1998 

Misc. Hand Written Notes - 1998 

Provider Contacts - 1998 

A/R Statements - 1992 

Account Statements - 1995 

DCS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

38 





Page 2 

Box #3Claim Statements 1995-1996 

A/R Statements 1994 

Box #4 After School Program 1994 

Share Program 1994 - 1995 
A/R Statements 1994 

Sunrise Program 1995 





Box #1 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS D] ISPOS AL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 A/R Statements 1995 1 Box 9-26-03 Bury 

Date Charts 1997 9-26-03 Bury 

CSA Wish List 1999 9-26-03 Bury 

CSA Summary 198 9-26-03 Bury 

Central Collection Files 1994 9-26-03 Bury 

Misc. Transmittals 1997 9-26-03 Bury 

IBNR 1998 9-26-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

/ Signature Tit^< Date 

DGS 550-2 (Rev. 1/93) 





Box #2 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Tide as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Cecil Data 1998 1 Box 9-26-03 Bury 

Year Plan/Misc. Hand 

Written Notes 

1998 9-26-03 Bury 

Provider Contract 1998 9-26-03 Bury 

A/R Statements 1992 9-26-03 Bury 

Account Statements 1995 9-26-03 Bury 





Box ^3 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Claim Statements 1995-1996 1 Box 9-26-03 Bury 

A/R Statements 1994 9-26-03 Bury 

1 hereby certify that the records listed above were disposed of as indicated. 

Signature / Title Date 

DCS 550-2 (Rev. 1/93) 





Box U 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 After School Program 1994 1 Box 9-26-03 Bury 

Share Program 1995 9-26-03 Bury 

A/R Statements 1994 9-26-03 Bury 

Share Program 1994 9-26-03 Bury 

Sunrise Program 1995 9-26-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

  _ 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Cecil County Health Department Accession No. 

Date Rec'd 

RM Coe 

B, Division/Unit 
Special Populations Services 

Location 
Range 
Section(s) 

No. of Cu.Et. 

C. Mailing Address 

401 Bow Street 
Elkton, MD 21921 

D. Phone No. 

410-996-5112 

Records Center Manager 

E. Agency Official 

   

To Be Completed At 
State Records Management Center 

2. Box 

Numbers 
3. Description of Records 

with Inclusive Dates 
4. Disposal Authority 

Schedule, Item No. 

Disposal Date 

Box #1 

Box n 

Box #7) 

Box #4 

Adjustment Request Forms - 1994 

Receipts for Payments - 1993 

Registration for Share - 1991 

HIC Forms - 1989-1995 

Financial Statements - 1990 

Client Financial Forms - 1990 

MAP Bills - 1991 

DCS 550-5 (Rev. 1/93) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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Box #5 MAP Bills 1987- 1989 

Box #6 MAP Payments 1/94 - 6/96 

Box #7 MAP Billing 1996 

Box #8 Misc. CSA Paperwork 1993 

Box #9 SHARE Program 1992 





Box #1 

Cecil County Health Dept. Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

Reporting Agency 

Special Populations Services 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 
1 No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Adjustment Request Form 1994 1 Box 10-1-03 Bury 

Receipts for Payment 1993 10-1-03 Bury 

Registrations for Share 1991 10-1-03 Bury 

AfW 
Date 

I hereby ct^ffy that the records listed above were disposed of as indicated 

Signature 

DGS 550-2 (Rev. 1/93) 





Box til 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feel 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 HIC Forms 1989-1995 1 Box 10-1-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

Signatu/e Title Date 

DCS 550-2 (Rev. 1/93) 





Box #3 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Financial Statements 1990 1 Box 10-1-03 Bury 

Client Financial Forms 1990 10-1-03 Bury 

I hereby certify that the records listed above were disposed of as indicated. 

DCS 550-2 (Rev. 1/93) 



  

  



Box ^4 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 MAP Bills 1991 1 Box 10-1-03 Bury 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93) 





Box #5 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 MAP Bills 1987-1989 1 Box 10-1-03 Bury 

1 hereby certify that the records listed above were disposed of as indicated. 

Signatui 

DGS 550-2 (Rev. 1/93) 

Title Date 



  



Box #6 

Cecil County Health Dept. Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

Reporting Agency 

Special Populations Services 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feel 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 MAP Payments 1-94 to 6-96 1 Box 10-1-03 Bury 

1 hereby certify that the records listed above were disposed of as indicated. 

        

SigtuRure Title Date 

DGS 550-2 (Rev. 1/93) 





Box #7 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 MAP Billing 1996 I Box 10-1-03 Bury 

hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev. 1/93) 

Title Date 





Box m 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Misc. CSA Paperwork 1993 1 Box 10-1-03 Bury 

hereby certify that the records listed above were disposed of as indicated. 

— 

'nature Signfiture Title Date 

DGS 550-2 (Rev. 1/93) 





Box m 

Cecil County Health Dept. 

Reporting Agency 

Special Populations Services 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
Original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 
No. Description of Records 

(Same Title as listed on Schedule) 
Authorization Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Share Program 1992 1 Box 10-1-03 Bury 




