Aarieullure Department of General
& - Services | . Prepare in duplicate
4 Records Management Division

ngl\’al Services - Fuvelssing | 7275 Watedoo Road (Rte, 175) | Retain ane (1) capy and forward
T

Reporting Agency

P.O. Box 275 original to address at left. .

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal
Schedule No. No.

No. Method of Disposal I

e e Sen LS loo |7 1/vag-99 | 5 |75 Keeyale]

2| Paid lnyoies [67¢ | /0 | Fy95-99 | 3 |910504 Keeyeled

| hereby certify that the records listed above were disposed of as indicated.

yrn 7] Jnalty fwcar Aeets UerklD, o1-05-08.

Signatlire Title Date

DGS 550-2 (Rev. 1/93).
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CERTIFICATE

STATE RECORDS MAM
7275 Waterloo } '/ *(Rte. 175)

P.0. “Box &6

Rl CENTER

Jessup, Maryland 20794-0275

Maryland Department of Agriculture
Reporting Agency

Weights and Measures Section

Division or Bureou

OF

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retoin one copy ond forwerd
originel 1o above oddress

Autharizotion
For Disposal inclusive
Neo. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number R teatlien o Disposed of {Cublc Feot) Disposal Disposol
Sched. No. No.
Inspector Weekly Summary Sheets 1679 g/ 7-1-97/6-30-98 1/8 2-1-2002 manual. (trach can)
Inspector Weekly Summary Sheets 1679 L7 7-1-98/6-30-99 1/8 2-1-2002 manual (trach Can)
Time Sheets 1679 7 1 /10=31- 1688 1/8 j 12-1{2662. manual (trash can)
(RS0 sl T
Vehicle Mileage Logs 1679 7 7-1-97/6-30-98 1/8 2—%—2002 manual (trash can)
Vehicle Mileage Logs 1679 17 . |W=1-55 /6-30-99 1/8 2-1-2002 manual (trash can)
;<.‘ W 3 A e ¥
4 P € AL HD
| hereby certify that the above listed records were disposed of as indicated,
(;;%;44L4 /fgaf{zh// Chief, Weights & Measures Pebruary 1, 2002
1 . — PS- 789
Signatire Tirle Date
DGS. AM- 2







i T g STATE RECORDS MAM  “MENT CENTER
7275 Waterloo |~ ‘(Rte. 175)
P.0, Box .5 N
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Maryland Department of Agriculture
Reporting Agency
PREPARE IN DUPLICATE

Weights and Measures Section Rtiain s pa SOy ARG v

Division or Bureou originol 1a obave address

Authorizolion
For Disposol Inclusive
No. Description of Records Dotes of Records Yolume Dote of Method of
include Tiile ond/or Form Number Riateniion e Disposed of ! (Cublic Feet) Disposol Disposat
Sched. No. No.
Inspector Weekly Summary Sheets ILE7/C) L7/ 7-1-97/6-30-98 - 1/8 2-1-2002 manual (trach can)
Inspector Weekly Summary Sheets 145 7S] 17 7-1-98/6-30-99 L/E] 2-1-2002 manual (trach Can)
Time Sheets 1679 ) 1193 2-31-1998 1 %t ';éilﬁéﬁdé." manual (trash can)
. L ol IAIUN T T
Vehicle Mileage Logs 1679 17 7-1-97/6-30-98 1/8 2—%—2002 manual (trash can)
Vehicle Mileage Logs 1679 17 " {720M58/6-30-99 1™ 2~ 1~ 2002 manual (trash can)
o e | g T e ., *xh
J | hereby certify that the above listed recards were disposed af as indicated.
/ﬂ Chief, Weights & Measures Pebruary 1, 2002
: fares /f an*V/ r ~ ey
Slqno'{lo Title Dote DGS. RM- 2
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Department of General

Services Prepare in duplicate
Records Management Division

v Rl B ) 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forwarc
Lo ca 2D el X)) o€ L P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records i inclusive Dates of Volume Date of

(Same Titte as listad on Schaduls) Retention I1em Records Destroyed | Cubic Fest Disposal
Scheduls No No.

Method of Disposal

Cisse fheout Reoeds | 1675 | £ 1gfa7- 2o
Misc Cheownd Lo ¢ “?ﬁ/:": — 3ot 1Y

i/ s 7

il Wil B J

m“_
IT'ere,by certify that the records listed above were dispo’sed' of as indicated.

;&7/712"71/7 ‘)7 :) y(/ﬁ-’(,‘/-/ | ,I,:’ SLA{L( ,Iv;’A”(‘ G 'U;‘,/f 7 tf’('/t SM

Signature

¥ Visor \3\ 5\692

Tite s Date

DGS 550-2 (Rev. 1193).
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CERTIFICATE OF RECORDS D

i

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jossup, Maryland 20794-0275 -

%::
Prepare in duplicate

Retain one (1) copy and forwar
original to address at left.

ISPOSAL

Description of Records

Authorization

(Samea Title as listed on Schaduls)

Retention
Sechadule Mo

: flom
Na

Inclusive Dales of
Records Destroysd

'\Mlme
Cubic Fesi

Date of
Disposgal

Methed of Disposal

fq;ﬁ e j}{- ,-.‘.._{' Eﬁ’m:—a{-s

1675

E

Wlr7~sholss

;.Z’-' Tiad

{Eﬂtﬂc‘ I!f‘&,/

Mise ﬁi‘::xn{ [Cec r:rc_IA

675

E

-..rﬁ % **&fk-‘/ 9

&
C,

595

'»Eﬁﬁ !fe.i

E.cL:&C !f({'

Mise Recowit ijfur;{j

[675

e

?/IA = -.{'-/f-'r';';*.l'

[

;/f.—:nz

Y

el

Y

I"Rereby certify that the records listed above were dlsposed of as mdncated

Qﬂmm /MW

Signature

DGS 550-2 (Rev. 1/93).

Figure 9
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General Services

Reporting Ageney

Attorney General's Office

Division or Bureau

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

P. O. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward

original to above address

Authorization
For Disposal Inclusive
No. Description of Records Dates or Record Volume Date of Method of
Ineclude title and/or Form No. Retention 1tem Disposed of (Cubic Feet) Disposal Disposal
Sehedule No.

I Chavis Associates - Request for Small 1646 11A 1989 02/15/02 Trash
Business Preference #128A

o, State’s Comprchensive Liability 1646 11A 1984 02/15/02 Trash
Insuranee Program #151A

3, Nadine Whittington #157 1646 24A 1996 02/15/02 Trash

4. Leasc to U.S. Army Corp of Engineers 1646 11A 1985 02/15/02 Trash
Crownsville Hospital Land #318

S), Staff Meetings/Gene Lynch #339B 1646 11A 1995 02/15/02 Trash

6. MD Bar Association/Fidelity & 1646 11A 1994 02/15/02 Trash
Surety Law Subcommittee #971

7 Public Justice Center, P1A Request 1646 11A 1995 02/15/02 Trash
Ct. of Appeals Building & ADA #1291F

8. Telecommunications Relay Service 1646 11A 1993 02/15/02 Trash
Funding Legislation #1314A

9. Governor’s Fraud, Waste & Abusc 1646 11A 1992 02/15/02 Trash
Comunittee #1346

10. Performance Review Program, DGS #1391 1646 11A 1992 02/15/02 Trash

14 Procurement Training Program 1646 11A 1992 02/15/02 Trash

DGS #1493







12.

13.

14.

15.

16.

17.

18.

19.

20.

21

22,

23.

24,

25

Procurement, Economic Development
#1494

Criminal Appeals Division. Handling
Overflow Cases #1510

MClmetro - Proposal to Lease Spaec
at 6 St. Paul #1530B

Procurement Fraud (H.B. 333, 1995
Session) Training Program #1628C

"BGE - Compressed Natural Gas Station

Safety Valve Rupture #1681A
Multinational Monitor, P1A Request
GATT #1794
Teleeommunications, Billed Party
Preference, FCC Proposed Regs. #1693
U.S. Realty & Investment Co. - PIA
Request, Lease Space for DHR #1836A
Link Telecommunications, Inc. - LAN
Conncetivity Equipment & Serv. #1869
Michael T. Brown, Sr. - Assn. of
Lawyers & Lawmakers for Employee
Rights and Safety (ALLERS) #1874
D.R.J. Refuse, Ine. - Bankruptcy
Assignment of Contract to BF1 #1871
Charles County Dept. of Social Services
Janitorial Contract
Real Equity Advisors Corp. - Proposal
to Streamline Real Estate Process #1938
MCEA - P1A Request, Employee
Information #1947

1646

1646

1646

1646

1646

1646

1646

1646

1646

1646

1646

1646

1646

1646

11A

11A

11A

11A

11A

11A

11A

11A

11A

11A

11A

11A

11A

11A

1992

1994

1995

1995

1995

1995

1994

1996

1996

1995

1996

1996

1996

1996

*»

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

02/15/02

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

Trash

I hereby certify that the above listed records were disposed of as indicated.

Iy

\pymila ) Brown |

. ~-

#

lavile 'I ‘I. \_[—

T e

Prineipal Counsel

214[ o

Date

I L3
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L

Reporting Agency

Budget and Finance

I

Division or Unit

Department of General

Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

- Services

P.O. Box 275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

. Authorization
No Description of Records Inclusive Dates of Volume Date of Method of Disposal
’ (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal P
Schedule No. No
Buried
1% Voucher; and related 9 97-98 ~3/18/02 fLapndfill
infdrma&ion
Buried
3/18/02
2 Time Cards 13 97-98 /18/ Landfill
3. Payroll Attendence Sheeth 17 97-98 3/18/02 ﬂggg%?ﬁl
Bur
4. Payroll Deduction Registlers 19 94 and 95 3/18/02 Lgna%gll
. Buried
5 Grants and related 27 93-94 3/18/02 Landfill
documnets
Buried
6.] Audit Copies of Receipts 40 96-97 & 97-98 3/18/02 Landfill
7 Cancelled Checks
| General Disbursement 38 97-98 3/21/02| Shredder

N

| hereby certify that the records listed above were dispo_sed of as indicated.

ﬁm{j Ak T

Signature

DGS 550-2 (Rev. 1/93).

3ufoz

/}Aﬁlunlzxa-/lLLﬂiuvtan)

Title

Date







DEPARTMENT OF GENERAL SERVIGES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275
JESSUP, MD 20794

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE DEPARTMENT OF EDUCATION

Reporting Agency
REHABILITATION SERVICES — LANHAM OFFICE
DIVISION OF T PREPARE IN DUPLICATE
Division or Burezu Retain one copy and forward
Original lo above address

= - - —_— — - - — e
NO. DESCRIPTION OF RECORDS AUTHORIZATION FOR IMCLUSIVE VOLUME DATE OF METHOD OF
INCLUDE TITLE ANDIOR FORM HSPOSAL DATES OF RECORDS {CUBIC FEET) DISPOSAL DISPOSAL
HUMBER —1 DISPOSED OF
Retenticn Hem Me
Sched, Mo

CASE SERVICES RECORDS FY 1998 I.s x 9 01/24/02 | Shredding







P -

Maryland Department of Environment

Reporting Agency

Water Manage. Admin. - Compliance Prog.

Division or Unit

Services

Department of General

Records Management Division

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at lefl.

CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records | Retention T Inclusive Dates of Volume Date of
(Same title as list on Schedule) Schedule No. | No. Records Destroyed Cubic Feet | Disposal | Method of Disposat

1 NPDES Facility File 1888 1 1992-1996 20 01/07/02 Commercial Hauler
1996 1.0 01/23/02 Commercial Hauler
1994-1996 1.0 01/28/02 Commercial Hauler
1992-1996 1.0 01/30/02 Commercial Hauler
1996 1.0 02/05/02 Commercial Hauler
1994-1996 1.0 02/13/02 Commercial Hauler
1994-1996 1.0 02/19/02 Shredded
1995-1996 1.0 03/26/02 Trash Hauler/Shredded
1995-1996 1.0 03/26/02 Trash Hauler/Shredded
1996 1.0 03/26/02 Trash Hauler/Shredded
1992-1996 1.0 04/04/02 Recyeled
1996 1.0 04/04/02 Recyeled

2 Program Operation Files 1888 7 1997-1999 0.5 01/09/02 Shredded
1998-1999 1.0 01/10/02 Trash Hauler/Shredded

8 State & Local Approval Files 2077 1 1992-1998 7.0 01/08/02 Trash Hauler/Shredded
1991-1999 5.0 02/07/02 Trash Hauler/Shredded
1990-1999 5.0 04/01/02 Trash Hauler/Shredded
Total | 315

I hicreby ceitify that the records fisted dbove were disposed of as indicated.

/ M/% mf

Boine AL

Signature

DGS 550-2 (Rev. 1/93).

Title

V/f & .
ST

Date
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' MARYLAND DEPARTMENT OF THE ENVIRONMENT

M DE 2500 Broening Highway ¢ Baltimore, Maryland 21224
e (410) 631-3000 * 1-800-633-6101 ® http://www.mde.state.md.us

-

Parris N. Glendening Jane T. Nishida
Govemnor Secretary

April 5, 2002

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Attn: Mr. Gabriel Lopez, Acting Records Center Manager
Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records
from our files. Destruction was accomplished by shredding, commercial trash hauler and
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were
approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total
volume destroyed was 31.5 cubic feet.

Please call me at 410-631-3957 if you have any questions. Thank you.
Sir}cerely.

/.a /4 / st el <y

Paul R. Stoner

Compliance Program
APR 8 2007
PRS/bjt
N 3 . e
N N WL TP Y
Attachment g
TTY Users 1-800-735-2258 @

via Maryland Relay Service “Together We Can Clean Up” Recycled Paper







s MARYLAND DEPARTMENT OF THE ENVIRONMENT
MD 2500 Broening Highway * Baltimore, Maryland 21224
= (410) 631-3000 * 1-800-633-6101 * http://www.mde.state.md.us

Parris N. Glendening Merrylin Zaw-Mon
Governor Acting Secretary

July 3, 2002

Department of General Services
Records Management Division
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Attn: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records
from our files. Destruction was accomplished by shredding, commercial trash hauler and
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were

approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total
volume destroyed was 15.25 cubic feet.

Please call me at 410-631-3957 if you have any questions. Thank you.

Sincerely,

Jtl fme

Paul R. Stoner
Compliance Program

PRS/bjt

Attachment

TTY Users 1-800-735-2258
via Maryland Relay Service “Together We Can Clean Up” Recycled Paper







Maryland Department of Environment

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate
Reporting Agency

Retain one (1) copy and forward

Water Manage. Admin. - Compliance Prog. original to address at lefl.

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records
(Same title as list on Schedule)

Retention
Schedule No.

Item
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of Disposal

NPDES Facility File

1888

1984 — 1996

5.0

5/9/02

Shredded

Program Operation Files

1888

1997 - 1999

4/11/02

Recycling

State & Local Approval Files

2077

1985 — 1999

7/1/02

Commereial Hauler

1989 — 1999

5/15/02

Commercial Hauler

TOTAL

I hereby certify that the records listed above were disposed of as indicated.

SIGNATURE

DGS 550-2 (Rev. 1/93)







- MARYLAND DEPARTMENT OF THE ENVIRONMENT
1800 Washington Boulevard e Baltimore MD 21230
MDE 410-537-3000 e 1-800-633-6101

Parris N. Glendening Richard F. Pecora
Govcrnor Scerctary
Kathleen Kennedy Townsend Merrylin Zaw-Mon
Lt. Governor Deputy Sccretary

November 20, 2002

Department of General Services

Records Management Division

7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

Attn: Mr. Gabriel Lopez, Acting Records Center Manager

Dear Mr. Lopez:

Attached is a Certificate of Records Disposal for destruction of documents and records
from our files. Destruction was accomplished by shredding, commercial trash hauler and
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were

approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total
volume destroyed was 29.80 cubic feet.

Please call me at 410-537-3957 if you have any questions. Thank you.

Sincerely,

Paul R. Stoner Wm_ l:";' -
Compliance Program '
PRS/bijt ST

Attachment

“Together We Can Clean Up”
e e e S P o
———— e e eeee——— —  —— ———————————— -

(::.‘ Recycled Paper www.mde.state.md.us TTY Uscrs 1-800-735-2258

Via Maryland Relay Service
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Maryland Department of Environment Department of General
Services Prepare in duplicate
Reporting Agency Records Management Division
e b 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
Water Manage. Admin. - Compliance Prog. P.O. Box 275 original to address at left.
ye 1 Jessup, Maryland 20794-0275
Division or Unit X~
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records | Retention Ttem Inclusive Dates of Volume D?te of
(Same title as list on Schedule) Schedule No. | No. Records Destroyed Cubic Feet DlSpOSal Method of Disposal
[ 1
| NPDES Facility File 1888 g 1994 - 1996 1.0 7/30/02 Shredded
4. NPDES Facility File 1888 1 1998 1.0 9/3/02 Dumpster
4 State & Local Approval Files 2077 7 1998 1.0 8/9/02 Dumpster/Shredded
4. State & Local Approval Files 2077 7 1999 3.0 8/1/02 Dumpster/Shredded
S State & Local Approval Files 2077 7 1999 1.0 8/26/02 Dumpster/Shredded
6. State & Local Approval Files 2077 7 1986 — 1992 3.0 /27/02 Recyeling
7. State & Local Approval Files 2077 9 1999 9.0 11/12/02 Dumpster/Shredded
8. Problem Activity Files 1888 ) 07/01/00 - 06/28/01 25 7/15-16/02 | Shredded
Y. Problem Activity Files 1888 5 7/1/00 — 6/28/01 3.0 7/25/02 Shredded
: 10. Program Activity Files 1888 5 7/1/00 - 6/28/01 23 8/7/02 Shredded
1
1e. Program Activity Files 1888 5 7/1/00 - 6/28/01 30 Sept 2002 Shredded
TOTAL 29.8

I hereby certify that the records listed above were disposed of as indicated.
/ﬂw///m £) ey s W /; 2-of 2p02-
7 7

Signature Title Date

DGS 550-2 (Rev. 1/93).
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UDPER_SHORE COMMUNITY MENTAL HEALTH CENTER Department of General ' : ia
Services Prepare in duplicate ' |
= Records Management Division | ' i
=iy 7275 Waterloo Road (Rte. 175) Retain one {1) copy and forward

Reporting Agency

) HEALTH INFORMATION SERVICES PO, Box 275 original to address at left :
Division or Unit . Jessup, Maryland 20794-0275 ;

1: ] , ',
CERTIFICATE OF RECORDS DISPOSAL :

e Autherization : ‘

No Description of Records . Inclusive Dates of Volume Date of Matiict of DitoaeEnl

' {Same Title as listed on Schedule) Retention Itemm Records Destroyed | Cubic Feet Disposal =
Schedule No No i

i

1 RBgulation D Records 1421A-1 4 90-95 4 4/5/02 Shred 5

i

2 | Patient (Death) Records 1421a-1 4 82-91 2 4/17/02 Shred "

!

!

=ity o e

T

&w fy that the recorcs iisted above were disposes ¢f as indicated. .
o flj l T RHIT 44[2% ﬁ//_/ 177£é:(d"4a \9/?7/;\

/7
‘Signattire Title " pate
238 5502 (Rev 1783,

Tigure 9 ~id] =
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T, STATE OF MARYLAND W ®
¥ ] 3 I\ A

. P - R e T asarl M

Maryland Department of Health and Mental Hygiene
Walter P. Carter Center

630 W. Fayette Street

Baltimore, Maryland 21201

o Aonreic

}/’7@/ »Cﬁow«wo—/
7;? 75 Z{/MO AL (ﬁﬂ /75)
TPoBr 275







————— . . 'S B

-—:-:nM_L_P Carter . FQ%T

Reporting Agency

Services

Department of General

Records Management Division
7275 Waterloo Road (Rte. 175)

P:er;are in duplicale

Retain one (1) copy and forward

TRY I CEASTU M PALE SIS R .

—galth lnformation Services | P.O. Box 275 original to address at left.
Divislon or Unlt . Jassup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL :
h
. o J
| Descripiion of Records Aut.honzahon Inciisive Dales of Volume Dets of Katnos. o€ Discissal ;
. (Same Titie as listed on Schedule) Ratontion I'em Records Destroyed | Cublo Feel Disposal i E
Scwade No | No h
]
Regulation D Records |[1421A-1 4 1995-1996 4.0 7,00 Shred :
4
s
‘ﬁ'
h
|
|
1
u
i
|
d
]
l
|
L2 e E—
yieby certify that the records listed above were cisposec ¢f as indicated.
T 7/ = co —
6}% & T ol A Al sl ?/5 T2
glgnature Thie Daie

5502 (Rev 1793},
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DEPARTMEN GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS

DISPOSAL

DHM H

Reporting Agency

Ol _Deer HC&J Cﬁnngr*

PREPARE (N DUPLICATE

Retsin ene copy ond forwerd

Divisien or Buresu / etiginel 1o obeve eddress
o Dt (- v ] 5
M. Dasaription of Ragurdn e h-n:: :l“;:crh ¥ oolums Duie of i e hed of
el v Title sad /o Form Hombar Retention am Dispssed o (Coble Fauwt) Dinpnanl Disporsl
behad. He. He. l
5 Ee g =, ~ : | s 'H(J"J o
, — Tame | 1 ['95te 'G5 | 40 cc| wasio/@ Shoeding2fsh
§ URIL Y ActEiSn ARD W0 ko & \ dens / /D
Rk;]l_l[.-'. |
. i - b | £ / |
} 'Q ¥ F-.'\_.'ﬁ- \ [:‘_tr"l.#f'-_':"[ i"\;':. ':"rrLr-! :"\l j i Q;\l r: || + ]‘ "y 1 lIJ ) [I L ::"'. h h
g 10 ecneare LAR RECOARNDS ~0 ; ?'.'L Lo
A Cp -\ TIV \ ! AL 4T |
o F H\f;_g iDL S SEY] ' ||jl
L) DTN | (S | (
| 11 A0 !f ‘\1" N \.r' ) ( I - 10y C d A
H [ ABDKRI O . Ay 213R lf "H+w \ GG %y
28 Requsiiiow i b ey | |
L |

{ ereby certify thot the above listed records were disposed of as indicated.

Ah S

//03!03)







7275 Waterloo Road
P. O. Box 275
Jessup, Maryland 20794-0275

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

GlELRSNET| [FY T (AT |E OF

EASTERN CORRECTIONAL INSTITUTION

Reporting Agency

DiVISION OF CORRECTION

Division or Bureau

RECORDS DLAES R IORS, A |F

PREPARE IN DUPLICATE
Retain one copy and forward

original to above address

Authorization
For Disposal Inclusive
No. Description of Records Dates of Records Volume Date of Method of
Inlcude Title and/or Form Number Retention Item Disposed of {Cubic Feet) Disposal Disposal
Sched. No. No.
Excess Property Declarations 1406-10 6.G. 1990 07/24/02 Compactor
Legislative Auditors' Implementation Plan 1406-10 2.A.  |2/1/88 - 5/7/90 07/24/02 Compactor
Legislative Auditors' Report 1406-10 2.A.  |2/1/88 - 5/7/90 07/24/02 Compactor
Budget 1406-10 | 1.C.(4) [FY92 07/24/02 Compactor
Budget Submission 1406-10 | 1.C.(4) |[FY92 07/24/02 Compactor
Legislative Audit Note 1406-10 2.A. |2/1/88 - 5/7/90 07/24/02 Compactor
Legislative Audit Note 1406-10 2.A.  |5/8/90 - 10/25/92 07/24/02 Compactor
Budget 1406-10 | 1.C.(4) {FY93 07/24/02 Compactor
Overtime Reports 1406-10 3 I=BY98 07/24/02 Compactor
Food Report 1406-10 3.D. [FY93 July -June 07/24/02 Compactor
Welfare Report 1406-10 8.M. [06/30/94 07/24/02 Compactor
Budget Estimates 1406-10 3.A.  |FY94 07/24/02 Compactor
Overtime Reports 1406-10 Chli g™ || SN 07/24/02 Compactor
Projections 1406-10 <1 FY94 Sept. - Apr. 07/24/02 Compactor
Food Report 1406-10 3.D. |FY94 Jul Aug,Jan,Feb,Mar 07/24/02 Compactor
Budget Estimates 1406-10 3.A. |FY95 07/24/02 Compactor
Projections 1406-10 3.1 FY95 Sept. - Apr. 07/24/02 Compactor
Food Report 1406-10 3.D. [FY95 Sept. - Apr. 23 Total | 07/24/02 Compactor
| hereby certify that the above listed records were disposed of as indicated.
Aidon ey 7L Fenanes 2t for
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road
P. O. Box 275
Jessup, Maryland 20794-0275

GUERUIT Bl PG A TE OF RECORDS DEEISHPLG 'S, AV

EASTERN CORRECTIONAL INSTITUTION

Reporting Agency
PREPARE IN DUPLICATE

DIVISION OF CORRECTION Retain one copy and forward
Division or Bureau original to above address
Authorization
For Disposal Inclusive
e inicude Tie andio Form Nember Reteation tem Bkfosezer - (CubloFest) | Oispose poinsod
Sched. No. No.
Food Reports 1406-10 3eD-_k J|EYIS0 07/24/02 Compactor
Food Reports 1406-10 S0l EXOH 07/24/02 Compactor
PTR 1406-10 4.E. |FY93 12 months 07/24/02 Compactor
Commissary Income Statement 1406-10 | 1.C.(3) |FY94 12 months 07/24/02 Compactor
PTR 1406-10 4.E.  |FY94 12 months 07/24/02 Compactor
Food Report/Rstars Adj. 1406-10 3.D. |FY94 Aug,Sept,Oct,Dec,Apr,May 07/24/02 Compactor
Aged Receiveables 1406-10 8.0. |FY94 Jan-Apr 07/24/02 Compactor
Aged Receiveables 1406-10 8.0. |FY95 July-Jan 07/24/02 Compactor
Commissary Income Statement 1406-10 | 1.C.(3) {FY95-Jul thru Mar 07/24102 Compactor
Overtime Report 1406-10 3.H. |FY95-Oct 07/24/02 Compactor
Food Reports 1406-10| 3.D. [FY97-July,Aug,Oct,Nov,May 7/24/02 Compactor
Computer Equipment Inventory 1406-10 6.D. |FY97 7/24/02 Compactox
Procurement Authorizations 1406-10| 8.I. |FY97 7/24/02 Compactor
Projections 1406-10{ 3.I. [10/97,11/97,12/97,1/98,2/98, 7/24/02 Compactor
L sl 2.3 Total
| hereby certify that the above listed records were disposed of as indicated.
'?ﬁt %f:'}E;.Jfoq & (2 : 7&5'\fzwaﬂbc¢ YR Y10 2
DGS 550-2
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(ENE SRETE T IESEECE AT E OF

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road
P. O. Box 275
Jessup, Maryland 20794-0275

RERESIGE ORREN 'S

DN STIRE O ESIATHE

EASTERN CORRECTIONAL INSTITUTION

Reporting Agency

DIVISION OF CORRECTION

Division or Bureau

PREPARE IN DUPLICATE

Retain one copy and forward

original to above address

Title

Date

Authorization
For Disposal Inclusive
No. Description of Records Dates of Records Volume Date of Method of
Inlcude Title and/or Form Number Retention item Disposed of (Cublc Feet) Disposal Disposal
Sched. No. No.
Inmate Abandoned Property 1406-10 8.P. 1994 08/20/02 Compactor
Overtime Reports 1406-10 3.H. FY95 08/20/02 Compactor
Overtime Reports 1406-10 Biki: 1996 08/20/02 Compactor
Overtime Reports 1406-10 3.H. 1997 08/20/02 Compactor
Employee Rosters 1406-10 4.A 10/16-92 - 4/24/96 08/20/02 Shredded
Accounts Payable files 1406-10 8.J. FY93 08/20/02 Compactor
Budget Estimates 1406-10 3.A FY95 08/20/02 Compactor
Rstars Adjustments 1406-10 1.B. FYB85 08/20/02 Compactor
Laundry Correspondence 1406-10 3E 1893-94 08/20/02 Compactor
Contractual Payroll Registers (FTR) 1406-10 4E Fya7 08r20/02 Shredded
Regular Payroll Registers (ETR) 1406-10 4.C, FYar 08/20/02 Shredded
Welfare Budget 1406-10 8.M. FY98 08/20/02 Compactor
Food Reports (Feb. & Mar.) 1406-10 2,10, FY98 08/20/02 Compactor
Purchase Order Authorizations 1406-10 8.1. FYQ5, FY96, FY97 08/20/02 Compactor
3.4 Total
I hereby certify that the above listed records were disposed of as indicated.
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PEPARTMENT OF GENEkalL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jeasup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Eastern Correctional Institution

PREPARE IH DUPLICATE

i Rataln ene copy end lorsard
srigingl 1o above addrans

Rapnriing Aganey
Division of Correction,

Djwint o o Bureaw

Aythatlsallen

Far Disponal Imelunliee
Daseription of Aseseds Daten ol Racords Valuma Dete al Maihad of
inelude Tiile and for Farm Humber Ratusilon f¥ar Dispannd of {Cokie Fast] Dispenal Dispesal
Sehad. Hae. Ha.
Eligible List-Office Clerk 1{1406-15 field office
dated 5/14/92 retain 3 yrs
HQ- 3 yrs
10-31-02 shred

(1]

Record Ctr 2 yr

| harahy CIFII/’}H'\I‘H the u'n-uu listod racords ware divposad of ax indicoted.

M /0 =350 - DGS 550-2

8 Y
- Dare







DEPARTMENT OF GENEkn(, SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CLEIR MULELNCIAAT E. - O F RECORDS DISPOSAL

Fastern Correctional Institution

Reporting Agenc
porting Agency PREPARE IN DUPLICATE

Division of Corrections--DPSCS Retain one copy ond lorwerd

Division or Bureou original ta above address

Authorlzatlon
For Disposel Inclusive
Description of Records Dotes ol Records Velume Dote ol Mothed ol
tnelude Title end/or Form Number Rier Stion s Disposed of (Cubte Feot) Dlspesal Dispecel
Sched. No. Ne.
By-Pass information
dated 92
o
Backgroggd Investigations 1406-15 4 retain for 3 11-06=02 Shred
years
State Records
Cas2" yrs
then destroy
| hereby certify that the above listed records were dispased af as indicated.
-_J_,.,_“ i

pw (ot [{(-6-0 2 DGS 550-2
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Department of General
- Services ! Prepare in duplicate

Records Management Division ]
7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward

Reporting Agency

— — P.O. Box 275 original to address at left.
Division or Unit i Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records Inclusive Dates of Volume Date of !
- (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal Pl E1 OaEERg

Scheauie No. No.

1 | CRadif Cerds = 4299

thrui7-D1 880 8 |04a-15-02

2 {Utility Permits - 11-

99 thry 06-01 C880 ik 04-15-02
3 | W38 Wth ity Cadd=fms

12-99 thru 06-01 €880 7 04-15-02
4 lCorrespondence - 02-
89 thru 06-01 €880 2 04-15-02

5 {Uniform Invoices -

08-93 thru 06-01 €880 2 04-15-02
6 |Union Dues - 01-99

L thru 11-99 . €880 8 104-15-02

U 1
Z !Phone Bills - 08-91

thru 06-94 €880 2 104-15-02 be*
8 [Invoice Records - 01-1 ;_/
88 thru 06-98 €880 2 10R-35-02 fi_
9 |Insurance Certificateb |
07-98 thyry 08-00 €880 2 04-15-02

10 lExpapca _Renorts

| hereby certify that the records listed above were disposed of as indicated.

—
( e b mmak AN AN R Q::w(p Dasaciale, W A-24-0 5.
Siqnatun Q Title Date

DGS 5502 (Rev. 1/93).







Department of Ceneral
- Services . Prepare in duplicate
Records Management Division

Reporting Agency

7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
. PO. Box 275 original to address at left.
! Division or Unit )4 Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
—_ Authorization )
N Description of Records Inclusive Dates of Volume Date of Bl of it
e (Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
10 | Continued
05-99 thru 05-00 £880 8 |04:15.02
11 Purchase Orders -
09-0¢ ik G2-00 (880 2 04-15-02
12 Personnel Reports -
09-99 thru 06-01 880 Bt lde15-02
13 Yacatiten' gaq Sk
leave reports - 03-
89 thru 06-01 CR820 ] 0l 515902
14 Vendor Numbhey Reguests
10-99 thru 12-01 €880 2 04-15-02

| hereby certify that the records listed above were disposed of as indicated.

- \V
(\\\) S DO e g (\QS‘\( £ D ssecvale A"AA- S

[ Signature Q " Title Date

0GS 550-2 (Rev. 1/93).







APR 16 ’S8 ©9:28AM DPSCS SEC 419 339 Seed

P.272

Reporting Agency

H(\ \&Q‘b\ﬂfi (‘;:' (\ Valalul@ CS\Q\cr\

Division or Unit

DEPARTMENT OF GENERAL

SERVICES

Records Management Division
7275 Waterloo Road (Kte. 1/5)

P.0. Box 275

Jessup, Maryland 20794 0276

Prepare in Dupticate

Retain one (1) copy and rorward
onignal to address at [aft

CERTIFICATE OF RECORDS DISPOSAL

AP 30234599

Authorization
Description of Records - Inclusive Dstes of Valume Cubic | Date of -
" (Same Title as listed on Schedule) m‘& Ne. :flim vy Ceinyod Fest Disposal | MEod ef Lispasa
: 4 . I m\\dea
| [Uascheddled Hcdecs || |FY Q7T 41963] oo
”*/WP 13000 1@40 001D TS6(a / /
IB])T:F&&?P%&C@ |43 “}b L F\I NAS / k\
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DGS 550-2 (Rev. 1/83)

Slgnature

| heraby certify that the records listed above were disposed of as indicated.

)( UONLOA, k\L\_A«\Qx \/ 5'& AQ

I\  Tille

Date






Maryland Insurance Administration

Reporting Agency

{ Insurance Fraud Division

- Services

Department of General

Records Management Division
7275 Waterloo Road (Rte. 179)

Prepare in dupliéate 4

Retain one (1) copy and forward

Schedule No. No.

|

P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Description of Records stz ton Inclusive Dates of Volume Date of
escription of Recor nclu olu .
et (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal Wwtodaf D

1 | General Correspondence 1797 1 {07/96 - 06/97 9 3/7/02 shredded
| 2 | N b v 107/97 - 06/98 3 3/7/02 b
e M " ! v 107/98 - 06/99 ) 3/7/02 "
l

4 |’ ! ) " 107/99 - 06/00 N 3/7/Q2 i,

> . " 1990007 ) " 106/99 - 05/01 i 5/21/01 i

b - " R970993 i " 105/97 - 05/01 g 6/7/01 "

) _|!
| |
| rerety certly that the records listed 'above wiire disposad of 28 indicated.

IWWV Associate Commissioner 03/07/2002
Signature Title Date

DGS 550-2 (Rev. 1/93).
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Reporting Agency

Division or Unit

i N
.“;-_{f; ,{'_"ﬁmgmu N{JT Abﬁuu.

Department of General

Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20784-0275

e 7

Prepare i duplicate

Retain ona (1) copy and_fnnuaru
original to address at leit

E e ) i | g | eV e | e Ve weee— — e ar W TE o CWECEE P

CERTIFICATE OF RECORDS DISPOSAL
F DR | bt | e | 09| s of D
Scnecule No. | Mo
./%U‘"IM-:-J fz:—.ru:a /(‘)43..'-5»'2 -;k'-u.n! ees 11976 - f?"f,i' -@ 6{4‘%9 e frgo e -
I I | 75 - 4575 Lowe L zeams JHLTAL | 4.0 /
ﬂ— ¥ ,
L N15-a353 r’}:'H Haon)
Yoriae
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“. ] |of-0097 fiiu J;fﬁﬂsmw
[ les.
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Tr? 090094 Seapo £S5
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| hereby certify that the records listed above were disposed of as indicated.
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; Eignﬁrl ﬁ}zﬁ -

$50.2 (Rev 1/93).
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- —
[HDE Department of General CoT108AT104) 12H6

Services Prepare in duplicate

Reporting Agenc .
! : D Records Management Division _
/ ) ] . 7275 Waterloo Road (Rte. 175 Retain one (1) copy and forward
,ltl) {j’ L ADIAT O 1) Hé‘ . ADM‘U - PO. Box 275(-, ) original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No No

oa-rac0 Quacery | apmr| yol sdee Apoge |7

¥ 40 /
P S Ll v

LR
42 ) LaLEs) €
QLeAPER S Ave

/999 PTH frpussrs ,)z/\% 3\/5

Method of Disposal

p

| hereby certify that the records listed above were disposed of as indicated.

(S%/// /4/ (laz{\ : 4?4@_%“ ’/%—/z 8 %/0 2

Signature “ Date

238 5502 (Rev 1/93).

Figure 9







H DLZ Department of General - CD

- Services Prepare in duplicate

Reporting Agency o .
Records Management Division

%@H/L)f AUt Eapidreor) HsT. MO, | 1375 Waterloo Road (Rte. 175) | Retain one (1) copy and forward |

PO. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

L Authorization ,
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention item Records Destroyed | Cubic Feet Disposal
Schedule No No. =
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| hereby certify that the records listed above were disposed of as indicated.

SILY) regp i Yoffiez_

) Signature Title

0GS 550-2 (Rev 1/93).







HDE Department of General  [C2X7/LUA 77010 g
Raposing Aget - Services Prepare in duplicate |
‘ SR = === Records Management Division : ,
- 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward |
At'lél(:)ﬂomﬂ"u H&Z : AD R PO. Box 275( ) original to address at left. l
Division or Unit Jessup, Maryland 20794-0275 . ‘
CERTIFICATE OF RECORDS DISPOSAL
- Authorization f 3
N Description of Records Inclusive Dates of Volume Date of Method of Disposal I
P! (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal P i
Schedule No No. ¥ '
TDETIDE S :
/8. | 9o 0014 |l AL 0 |/977-/992 |
o TEAPPE &3,
Q.Jo«ﬁ007z)
OUSLAD D,
L i i e
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LN A/bbT zu 2757
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de 1/3-00 H;??’%ﬁigle
2R 2 fale i e
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JE. | OA ~ 0499/

129103 - /770 5% 20

3o | pa-yyq LS LY

I hereby certify that the records listed above were disposed of as indicated.

Signature Title Date

OGS 550-2 (Rev. 1/93).
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J. JOSEPH CURRAN, JR.
ATTORNEY GENERAL

SEAN COLEMAN
ASSISTANT ATTORNEY GENERAL
PRINCIPAL COUNSEL
DONNA HILL STATON
CARMEN M. SHEPARD
DEPUTY ATTORNEYS GENERAL

CRYSTAL R. CHISSELL
ASSISTANT ATTORNEY GENERAL

STATE OF MARYLAND

OFFICE OF THE ATTORNEY GENERAL

MARYLAND ENVIRONMENTAL SERVICE
2011 COMMERCE PARK DRIVE
ANNAPOLIS, MARYLAND 21401-2911
(410) 974-7224

June 6, 2002

ok ; L 2 ’ - 5 - l' L
Department of General Services JVET AN Y "%
Records Management Division
7275 Waterloo Road (Rte 175) - 0c
P.O. Box 275 JUN 10 27
Jessup, Maryland 20794-0275 .

s
Dear Records Management Division: A S

In accordance with the DGS Records Management Manual, please find enclosed a
Certificate of Records Disposal (DGS 550-2) filed on behalf of the Water and Wastewater Division
of the Maryland Environmental Service. The Certificate of Disposal is filed in connection with
MES Retention Schedule # 2154.

If I can be of further assistance, please contact me at the above number.

Sincerely,

Pamela L. Fuller
Paralegal

Enc.
cc: Diane Thau

FAX (410) 974-7267







Maryland Environmental Service

Department of General

Prepare in Duplicate |

WYy, Services
Reporting Agency Records Management Division Retain one (1) copy and forward
Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit - Water/Wastewater -O & M Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. WegEE.
1|Operations & Maintenance Files 2154 12 1980-199H1 1 5/24/02|recycled
2|Operations & Maintenance Files 2154 12 1979-1982 1 5/9/02|recycled
3|Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02{recycled
4|Operations & Maintenance Files 2154 10 prior to 1990 1 5/9/02{recycled
5|Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02{recycled
6|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02|recycled
7|Operations & Maintenance Files 2154 12 1985-1988 1 5/9/02|recycled
8{Operations & Maintenance Files 2154 12 1986-1991 1 5/24/02|recycled
9|Operations & Maintenance Files 2154 10 prior to 1990 1 5/24/02|recycled
10{Operations & Maintenance Files 2154 12 1970-1978 1 5/9/02]recycled
11|Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02|recycled
12|Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02recycled
13|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02{recycled
14|Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02]recycled
15|Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02{recycled
16|Operations & Maintenance Files 2154 12 1983 1 5/9/02|recycled
17]|Operations & Maintenance Files 2154 12 1981-1982 1 5/9/02|recycled
18|Operations & Maintenance Files 2154 12 1981-1988 1 5/9/02|recycled
19]|Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02|recycled
| hereby certify that the records listed above were disposed of as indicated.
; /'- E:‘_‘.-"’ ‘/ hi [} (// )
N /&
(st rfj‘,"d — /4/;/:7 2rc 647174-\_ / 7/»/ s
Signature ¢/ J Title Date’

DGS 550-2 (Rev 1/93)






Maryland Environmental Service Department of General Prepare in Duplicate
Services
s Reporting Agency | Records Management Division Retain one (1) copy and forward
Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit - Water/Wastewater - O & M Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. o ok
20|Operations & Maintenance Files 2154 12 1970-1982 1 5/9/02{recycled
21|Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02{recycled
22|Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02{recycled
23|Operations & Maintenance Files 2154 2 1974-1987 1 5/9/02|recycled
24|Operations & Maintenance Files 2154 2 1980-1985 1 5/9/02|recycled
25|Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02|recycled
26|Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02|recycled
27|Operations & Maintenance Files 2154 12 1970-1979 il 5/9/02{recycled
28|Operations & Maintenance Files 2154 12 1990 1 5/9/02|recycled
29|Operations & Maintenance Files 2154 12 prior to 1990 1 5/9/02|recycled
30[Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02{recycled
31|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02{recycled
32|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02]|recycled
33|Operations & Maintenance Files 2154 12 1983 1 5/9/02|recycled
34|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02|recycled
35|0Operations & Maintenance Files 2154 12 1982-1984 1 5/9/02(recycled
36|Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02]recycled
37|Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02|recycled
38|Operations & Maintenance Files 2154 12 1971-1985 1 5/9/02|recycled

| hereby certify that the record; listed above were disposed of as indicated.

.:A-"" ot — [t iz iy i — b, /;"rf =n=""

77 Signature 7 » Title Date

DGS 550-2 (Rev 1/93)







— - -

E Maryland Environmental Service Department of General Prepare in Duplicate

| - Services

t Reporting Agency Records Management Division Retain one (1) copy and forward

Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left,
P.O. Box 275
Division or Unit - Water/Wastewater - EMR Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. | €™ No-

39|EMR - compliance related documents 2154 2 1990 1 5/9/02}recycled
40{EMR - compliance related documents 2154 2 1985-1989 1 5/9/02|recycled
41|EMR - compliance related documents 2154 2 1985-1989 1 5/9/02{recycled
42|EMR - compliance related documents 2154 2 1998 1 5/9/02}recycled
43|EMR - compliance related documents 2154 2 1982-1984 1 5/9/02|recycled
4Q|EMR - compliance related documents 2154 2 1985-1989 1 5/9/02]recycled
48|EMR - compliance related documents 2154 2 1987-1989 1 5/9/02]recycled
46|EMR - compliance related documents 2154 2 1985-1989 1 5/9/02|recycled
47|EMR - compliance related documents 2154 2 1980-1984 1 5/8/02|recycled
48|EMR - compliance related documents 2154 2 1977-1979 1 5/9/02|recycled
4Q/EMR - compliance related documents 2154 2 1977-1982 1 5/9/02{recycled
50|EMR - compliance related documents 2154 2 prior to 1982 1 5/9/02]recycled
51|EMR - compliance related documents 2154 2 1977-1985 1 5/9/02|recycled
52|EMR - compliance related documents 2154 2 1986-1984 1 5/9/02|recycled
53|EMR - compliance related documents 2154 2 1980-1984 1 5/9/02]recycled
54|EMR - compliance related documents 2154 2 1987-1989 1 5/9/02|recycled
55|EMR - compliance related documents 2154 2 1987-1989 1 5/9/02|recycled
56|EMR - compliance related documents 2154 2 1987-1989 1 5/9/02(recycled

| 57|EMR - compliance related documents 2154 2 1990 1 5/9/02(recycled

| hereby certify that the recor@listed above were disposed of as indicated.

EMCHI\%—E“\ D\h%wvxc(meﬁf\ EM3iC i?/ﬁ/fi‘&

Sighature Title Déte

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
- - Services
Reporting Agengy _ Records Management Division Retain one (1) copy and forward

Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275

Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention ftem N Records Destroyed Cubic Feet Disposal
Schedule No. U NI

59|Engineering or O & M 2154 10 1995-1996 5/9/02|recycled

59|Engineering or O & M 2154 11 1997 5/9/02|recycled

6C|Engineeringor O & M 2154 1997 5/9/02|recycled

61|Engineering or O & M 2154 1996-1998 5/8/02|recycled

62|Engineeringor O & M 2154 1995-1997 5/9/02}recycled

63|Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

68|Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

65{Engineering or O & M 2154 prior to 1990 5/9/02|recycled

68|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

67|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

68|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

69{Engineering or O & M 2154 prior to 1930 5/9/02]recycled

70|Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

71|Engineering or O & M 2154 prior to 1990 5/9/02{recycled

72|Engineering or O & M 2154 prior to 1990 5/8/02{recycled

73|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

74|Engineeringor O & M 2154 10 prior to 1990 5/9/02|recycled

75|Engineeringor O & M 2154 10 prior to 1990 5/9/02|recycled

“ 76|Engineering or O & M 2154 8 1988-1990 5/9/02|recycled

| hereby certify that the recerds listed above were disposed of as indicated.

Ellnd bt Lhie &Cj/mg%‘/ iz

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate -'
Services
Reportingégency | Records Management Division Retain one (1) copy and forward
7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. g

77|Engineeringor O & M 2154 8 1988-1990 1 5/9/02{recycle
78{VOID VOID 5 VOID VOID VOID VOID
79|Engineering or O & M 2154 5 prior to 1990 1 5/9/02]|recycle
80|Engineeringor O & M 2154 5 prior to 1990 1 5/9/02jrecycle
81|{Engineering or O & M 2154 & prior to 1990 1 5/9/02{recycle
82[Engineering or O & M 2154 35 prior to 1990 1 5/9/02|recycle
83|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycle
84|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycle
85]Engineeringor O & M 2154 5 prior to 1990 1 5/9/02{recycle
86|Engineering or O & M 2154 5 prior to 1990 i 5/9/02]recycle
87|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycle
88|Engineering or O & M 2154 8| 03/28/90-12/01/90 1 5/9/02]|recycle
89|Engineeringor O & M 2154 8 1991-1992 1 5/9/02|recycle
90{Engineering or O & M 2154 8 1991-1992 1 5/9/02]recycle
91|Engineeringor O & M 2154 8 1991-1992 1 5/9/02|recycle
92|VOID VOID VOID VOID VOID VOID
93|Engineering or O & M 2154 10 1990 1 5/9/02{recycle
94|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycle
95|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycle

| hereby certify that the records listed above were disposed of as indicated.

lenl. Sty 0/t /2

Signature Title Datb '

DGS 550-2 (Rev 1/93)






Maryland Environmental Service Department of General Prepare in Duplicate
_ Services
Reporting Agency Records Management Division Retain one (1) copy and forward

=

Maryland Environmental Service { 7275 Waterloo Road (Rte. 175) original to address at left.
P.0. Box 275

[ Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem N Records Destroyed Cubic Feet Disposal
Schedule No. EMIINO;

Engineeringor O & M 2154 prior to 19380 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02{recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02jrecycled

Engineering or O & M 2154 1991 5/9/02|recycled

Engineering or O & M 2154 1991 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02]recycled

Engineering or O & M 2154 prior to 1990 5/9/02{recycled

Engineering or O & M 2154 prior to 1990 5/9/02{recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

111]|Engineering or O & M - 2154 prior to 1990 5/9/02|recycled

112|Engineering or O & M 2154 prior to 1990 5/9/02}recycled

113|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

114|Engineering or O & M 2154 prior to 1990 5/9/02{recycled

| hereby certify that the records listed above were disposed of as indicated.

/ f/
?",:i:jé 02~
Signature at /

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
_ Services
Reporting jégency Records Management Division Retain one (1) copy and forward
7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Records Destroyed Cubic Feet Disposal
Schedule No. e 1]
115|Engineering or O & M 2154 5 1993 1 5/9/02]recycled
11%{Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycled
117|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycled
118|Engineering or O & M 2154 5 1991-1992 1 5/9/02|recycled
119|Engineering or O & M 2154 5 1991-1992 1 5/9/02}recycled
120|Engineering or O & M 2154 5 prior to 1990 1 5/9/02|recycled
121]{Engineering or O & M 2154 8 1992 1 5/9/02|recycled
122|Engineering or O & M 2154 10 prior to 1990 1 5/9/02{recycled
123|Engineering or O & M 2154 10 1987-1991 1 5/9/02|recycled
124|Engineering or O & M 2154 5 prior to 1990 1 5/9/05{recycled
I

| hereby certify that the records listed above were disposed of as indicated.

Elton 4 OLW& Jufoz

Signature Title Date/ /

DGS 550-2 (Rev 1/93)






Maryland Environmental Service Department of General Prepare in Duplicate
JAC) Services
Reporting Agencx _ Records Management Division Retain one (1) copy and forward

Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275
Division or Unit - Water/Wastewater - O & M Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention ttem N Records Destroyed Cubic Feet Disposal
Schedule No. BmiNo.

Qperations & Maintenance Files 2154 12 1980-1991 5/24/02|recycled

Qperations & Maintenance Files 2154 12 1979-1982 5/9/02|recycled

Operations & Maintenance Files 2154 12 1980-1930 5/9/02|recycled

Qperations & Maintenance Files 2154 12 prior to 1990 5/9/02|recycled

Operations & Maintenance Files 2154 12 1970-1979 5/9/02|recycled

Operations & Maintenance Files 2154 12 1985-1990 5/9/02|recycled

Operations & Maintenance Files 2154 12 1985-1988 5/9/02}recycled

Operations & Maintenance Files 2154 12 1986-1991 5/24/02|recycled

Operations & Maintenance Files 2154 10 prior to 1990 5/24/02|recycled

Operations & Maintenance Files 2154 12 1970-1978 5/9/02|recycled

Operations & Maintenance Files 2154 12 1980-1985 5/9/02}recycled

Qperations & Maintenance Files 2154 12 1980-1990 5/9/02]recycled

Operations & Maintenance Files 2154 12 1980-1990 5/9/02{recycled

OQperations & Maintenance Files 2154 12 1980-1990 5/9/02{recycled

Qperations & Maintenance Files 2154 1980-1990 5/9/02}recycled

18|Operations & Maintenance Files 2154 1983 5/9/02|recycled

17]|Operations & Maintenance Files 2154 1981-1982 5/9/02(recycled

| 18]Operations & Maintenance Files 2154 1981-1988 5/9/02{recycled

li 19{Qperations & Maintenance Files 2154 12 FY 1991 5/9/02|recycled

| hereby certify that the records listed above were disposed of as indicated.

’

v 2 o :
C,J‘/ . /{/‘? %/ﬂz’z m./;fy{, %’\i 3, 4 g % =

Signature ¢/ P, Title Date’

DGS 550-2 (Rev 1/93)







Maryland Environmental Service

Reportingige&:y

Maryland Environmental Service

Division or Unit - Water/Wastewater - O & M

Department of General
Services

Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) g:;ir;tliﬁg o tem No. Records Destroyed Cubic Feet Disposal

20|Operations & Maintenance Files 2154 12 1970-1982 5/9/02|recycled
21|Operations & Maintenance Files 2154 12 1980-1985 5/9/02|recycled
22|Operations & Maintenance Files 2154 12 1988-1990 5/9/02{recycled
25|Operations & Maintenance Files 2154 12 1974-1987 5/9/02|recycled
24|Operations & Maintenance Files 2154 12 1980-1985 5/9/02|recycled
25|Operations & Maintenance Files 2154 12 1985-1986@ 5/9/02|recycled
26|Operations & Maintenance Files 2154 12 1970-1979 5/9/02]recycled
27{Operations & Maintenance Files 2154 12 1970-1979 5/9/02|recycled |
26|Operations & Maintenance Files 2154 12 1990 5/8/02{recycled ‘
25|Operations & Maintenance Files 2154 12 prior to 1990 5/9/02|recycled |
30{Operations & Maintenance Files 2154 12 1985-1990 5/9/02|recycled 1
31{Operations & Maintenance Files 2154 12 1985-1990 5/9/02(recycled |
32|{Operations & Maintenance Files 2154 12 1985-1990 5/9/02{recycled |
33|Operations & Maintenance Files 2154 12 1983 5/9/02|recycled ‘
34|Operations & Maintenance Files 2154 12 1985-1990 5/8/02|recycled ‘
35]|Operations & Maintenance Files 2154 2] 1982-1984 5/9/02|recycled

I 36|Operations & Maintenance Files 2154 12 1985-1930 5/9/02{recycled
37{Operations & Maintenance Files 2154 12 FY 1991 5/9/02!recycled

d 38|Operations & Maintenance Files 2154 12 1971-1985 5/9/02recycled

| hereby certify that the records listed above were disposed of as indicated.

ﬁ/@ Sz M)’f//’/%/ée",

AR

Signature

DGS 550-2 (Rev 1/93)

Title

=

Dafe






Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward

Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address al left.
P.O. Box 275
Division or Unit - Water/Wastewater - EMR Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention e Records Destroyed Cubic Feet Disposal
Schedule No. S

39|EMR - compliance related documents 2154 1990 5/9/02|recycled

40/EMR - compliance related documents 2154 1985-1989 5/9/02}recycled

41|{EMR - compliance related documents 2154 1985-1989 5/9/02|recycled

42|EMR - compliance related documents 2154 1986 5/9/02|recycled

43|EMR - compliance related documents 2154 1982-1984 5/9/02|recycled

44|EMR - compliance related documents 2154 1985-1989 5/9/02|recycled

45/EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

46|EMR - compliance related documents 2154 1985-1989 5/9/02|recycled

47|EMR - compliance related documents 2154 1980-1984 5/9/02|recycled

48|EMR - compliance related documents 2154 1977-1979 5/9/02{recycled

49]EMR - compliance related documents 2154 1977-1982 5/9/02]recycled

50/EMR - compliance related documents 2154 prior to 1982 5/9/02|recycled

51|EMR - compliance related documents 2154 1977-1985 5/9/02|recycled

52]EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

53|EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

54|EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

55|EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

56{EMR - compliance related documents 2154 1987-1989 5/9/02|recycled

57|EMR - compliance related documents 2154 2 1990 5/9/02{recycled

I herg_t%/ certify that the recorgislisted above were disposed of as indicated.
( \

—Lﬂicx\&f_[ D»‘»s«o«@ue? EM3id é/ﬁ/ﬂ-a

Fi

Sighature | Title Dhts

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
- Services
Reporting Agency Records Management Division Retain one (1) copy and forward

Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275

Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention —— Records Destroyed Cubic Feet Disposal
Schedule No. EmILD:

Engineeringor O & M 2154 10 1995-1996 5/9/02|recycled

Engineeringor O & M 2154 11 1997 5/9/02|recycled

Engineeringor O & M 2154 1997 5/9/02}recycled

Engineeringor O & M 2154 1998-1997% 5/9/02|recycled

Engineeringor O & M 2154 1995-1997 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

67|Engineering or O & M 2154 prior to 1990 5/9/02]recycled

68|Engineeringor O & M 2154 prior to 1990 5/9/02)recycled

68|Engineeringor O & M 2154 prior to 1990 5/9/02|recycled

70|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

71|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

72|Engineering or O & M 2154 prior to 1990 5/9/02|recycled

73|Engineeringor O & M 2154 | _prior to 1990 5/9/02|recycled

74{Engineering or O & M 2154 prior to 1990 5/9/02]recycled

75|Engineeringor O & M 2154 prior to 1990 5/9/02[recycled

76]Engineering or O & M 2154 1988-1990 5/9/02|recycled

| hereby certify that the recErds listed above were disposed of as indicated.

Z/Z&ﬁ/ /’/”7;&[ @EIWM&&/’

Signatura Title’

DGS 550-2 (Rav 1/83)







Maryland Environmental Service

Reporting Agency

Division or Unit - Water/Wastewater - ENG

Services

Department of General

Records Management Division

7275 Waterloo Road (Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward

original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention

Schedule No. item No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Engineering or O & M

2154

1988-1990

5/9/02|recycle

VOID

VOID

VOID

VOID

Engineeringor O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

prior to 1990

5/9/02{recycle

Engineering or O & M

prior to 1990

5/9/02]recycle

Engineering or O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

prior to 1990

5/9/02]recycle

Engineering or O & M

prior to 1990

5/9/02|recycle

Engineering or O & M

03/28/90-12/01/90

5/9/02|recycle

Engineering or O & M

1991-1992

5/9/02|recycle

Engineering or O & M

1991-1992

5/9/02|recycle

Engineering or O & M

IEER=IEeZ

5/9/02|recycle

VOID

VOID

Engineeringor O & M

2154

1990

VOID

5/9/02|recycle

94

Engineeringor O & M

2154

prior to 1990

5/9/02|recycle

95

Engineeringor O & M

2154

prior to 1990

5/9/02|recycle

| hereby certify that the records listed above were disposed of as indicated.

Sl }/LZ%'&

Signature

DGS 550-2 (Rev 1/93)

0/4/0&

Method of Disposal

Datt !







Maryland Environmental Service Department of General Prepare in Duplicate ’
Services
Reporting Agency Records Management Division Retain one (1) copy and forward
Maryland Environmental Service 7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275

Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention | Records Destroyed Cubic Feet Disposal
Schedule No. s 1

96|Engineering or O & M 2154 5 prior to 1990 5/9/02jrecycled

97|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled

98|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled

99|Engineenng or O & M 2154 5 prior to 1990 5/9/02]recycled
100|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
101|Engineering or O & M 2154 5 prior to 1990 5/9/02{recycled
102|Engineering or O & M 2154 8 1991 5/9/02]recycled
103|Engineering or O & M 2154 8 1991 5/9/02{recycled
104|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
105|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
106|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
107|Engineeringor O & M 2154 5 prior to 1990 5/9/02{recycled
108|Engineering or O & M 2154 &5 prior to 1990 5/9/02|recycled
109|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
110|Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
111[Engineering or O & M 2154 5 prior to 1990 5/9/02frecycled
112|{Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled
113|Engineering or O & M 2154 5 prior to 1990 5/9/02{recycled
114{Engineering or O & M 2154 5 prior to 1990 5/9/02|recycled

| hereby certify that the records listed above were disposed of as indicated.
' /
i (o v/02-

“ Signature Title at

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
_ Services
Reporting Agency Records Management Division Retain one (1) copy and forward

7275 Waterloo Road (Rte. 175) original to address at left.
P.O. Box 275

Division or Unit - Water/Wastewater - ENG Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention em N Records Destroyed Cubic Feet Disposal
Schedule No. CATRE:

Engineering or O & M 2154 1993 5/9/02|recycled

Engineeringor O & M 2154 prior to 1990 5/8/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 1991-1992 5/9/02]recycled

Engineeringor O & M 2154 1991-1992 5/9/02]recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 1992 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/02|recycled

Engineering or O & M 2154 1987-1991 5/9/02|recycled

Engineering or O & M 2154 prior to 1990 5/9/05{recycled

| hereby certify that the records listed above were disposed of as indicated.

Eltin 4. Sdir.

Signature

DGS 550-2 (Rev 1/93)







Maryland Environmental Service Department of General Prepare in Duplicate
Services
Reporting Agency Records Management Division Retain one (1) copy and forward

hT/Ié-r;l-and Environmental Service | 7275 Waterloo Road (Rte. 175) original to address at left.
[ P.O. Box 27

Division or Unit - Water/Wastewater - O & M Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem N Records Destroyed Cubic Feet Disposal
Schedule No. a0

Operation & Maintenance Files 2154 12 1989 6/6/02|recycle

Operation & Maintenance Files 2154 12 1985 6/6/02|recycle

Operation & Maintenance Files 2154 12 1987 6/6/02|recycle

DGS 550-2 (Rev 1/93)
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Maryland Environmental Service Department of General Prepare in Duplicate
_3 ) Services
Reporting Agency Records Management Division Retain one (1) copy and forward

Maryland Environmental Service ' 7275 Waterloo Road (Rte. 175) original to address at left.
P.O.Box 275

Division or Unit - Water/Wastewater - O & M Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention tem N Records Destroyed Cubic Feet Disposal
Schedule No. P

Operation & Maintenance Files 2154 12 1985 6/6/02|recycle

Operation & Maintenance Files 2154 12 1985 6/6/02|recycle

Operation & Maintenance Files 2154 12 1987 6/6/02|recycle

l\

| hereby certify that the records listed above were disposed of as indicated.

Al = V74
b il = . 7z,

/  Signature

DGS 550-2 (Rev 1/93)
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J. JOSEPH CURRAN, JR.
ATTORNEY GENERAl

DONNA HILL STATON
CARMEN M., SHEPARD
DEPUTY ATTORNEYS GENERAL

STATE OF MARYLAND

OFFICE OF THE ATTORNEY GENERAL

MARYLAND ENVIRONMENTAL SERVICE
2011 COMMERCE PARK DRIVE
ANNAPOLIS, MARYLAND 21401-2911
(410) 974-7224

July 2, 2002
Department of General Services
Records Management Division
7275 Waterloo Road (Rte 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Dear Records Management Division:

In accordance with the DGS Records Management Manual, please find enclosed a

SEAN COLEMAN
ASSISTANT ATTORNEY GENERA!
PRINCIPAL COUNSEL

CRYSTAL R. CHISSELL .
ASSISTANT ATTORNEY GENERA!

Certificate of Records Disposal (DGS 550-2) filed on behalf of the Water and Wastewater Division

of the Maryland Environmental Service. The Certificate of Disposal is filed in connection
MES Retention Schedule # 2154.

If I can be of further assistance, please contact me at the above number.

Sincerely,
,-"'fﬁ_-x} -
! [ - o
f . / 7
J'f 1 n.; 7 e _\..:/{ t

Pamela L. Fuller
Paralegal

Enc.
cc: Diane Thau

FAX (410) 974-7267

with







-y, -
J.JOSEPH CURRAN, JR.
ATTORNEY GENERAL

DONNA HILL STATON
CARMEN M. SHEPARD

SEAN COLEMAN
ASSISTANT ATTORNEY GENERAL
PRINCIPAL COUNSEL

CRYSTAL R. CHISSELL
ASSISTANT ATTORNEY GENERAL

DEPUTY ATTORNEYS GENERAL

STATE OF MARYLAND
OFFICE OF THE ATTORNEY GENERAL

MARYLAND ENVIRONMENTAL SERVICE
2011 COMMERCE PARK DRIVE
ANNAPOLIS, MARYLAND 21401-2911
(410) 974-7224

October 1, 2002

Department of General Services
Records Management Division
7275 Waterloo Road (Rte 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Dear Records Management Division:

In accordance with the DGS Records Management Manual, please find enclosed a
Certificate of Records Disposal (DGS 550-2) filed on behalf of the Procurement Department of the
Maryland Environmental Service. The Certificate of Disposal is filed in connection with MES
Retention Schedule # 2149.

If I can be of further assistance, please contact me at the above number.

Sincerely,
/j /
£
Pamela L. Fuller
Paralegal
Enc. »
&t Dale Rose T A .
BV s
VAT
. m

FAX (410) 974-7267







|

Department of General
Services Prapare in duplicate

Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
PO. Box 275 otiginal to address at left

Jessup, Maryland 20794-0275

T:‘?I oNMENTRL

isiun or Unit
CERTIFICATE OF RECORDS DISPOSAL

Oanciiéton ol Rebsie Authorization . 5 { Vol Date of
scripion of Recards inclusive Dates o olume ate o Mathod of Disposal

(Same Title as listed on Schedule) Rletention ltem Records Destoyed | Cubic Feet Disposal
Sermduie No Ng

AR CAASE ORIE 776779 ¢ »~
7Y JERDeR . 2k P AW .,-:,f;;./’,;;? 9 B | 7-7?-2| fec)ycled

s oCBEAS Z/er /96 —
PME%?-LJ?:L - 297 | R éj;:.'-o;?i? o BX |F-19-2\fEcyesLed

LA +ﬂ’y£. A -"?'-‘J" ?.' (3 :/-“? —_—
VLG mrar | RS @,ﬂ?,%r 2 gy |Gs502 | eyl £
Pl d

FCHBSE oRDPELS =
ki AUugER e < /"/;‘ s/ 7o/ 98 |5 OX |F209a frec Y CL =D

-
=3
-
AR CAfralis oTD~AEl = Sor/ FE =
£ N APERIC 7 | e Gi}'ﬂ/ﬁ? & BX | F-20 va |V CLED
o<

PURCCHHASE ofPELd o s /PG —
2747 zf/}i/’cn l../c: X | T2 S/ < LD

AL TERS L
RS £ OEDEL o0/ Foevo
7 L 5T q‘;‘?'?*??? Vi AN | 7-»-calfecrtles

Palwisr 3

ﬂ J—' == == = =:—=—"] ——
wrﬁfy that thlg)li;ted above were disposed of as indicated.
Y A ,ﬁ%ﬁﬁ Hgeney [(Sepq 2/R3/02
Signature d # JT!HI / = / Dafe

DGS 550-2 (Rev. 1/93).







M\Roee

Reporting Agency

Dwispgo of  (pgeasion }

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 27§
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forwarc
onginal to address at left.

CERTIFICATE OF RECORDS DISPOSAL
Authorization ,
No Description of Records Inclusive Detes of Volume Date of Metiod of Distoed
' {Seme Title es listed on Schedule) ze«ennon item Records Destroyed | Cubic Feet Disposal P
cheguie No No
. S HREDOOD
A Maib\cm ;m;’\ Deoegs [1406-1 [1D | 137 Toi2fg | | 5 |)oz [SESSeran”
F ous Dpier o . DEO o+
L ﬁ&wgs?gle\\m?%\m etmesczs ]L{O[D I iE. 'h7 - 12[9€ | 5IQI07/ S’!SZ;..M

——

\

238 550-2 (Rev 1/93)

Signatur

Figure 9

I hezt)y cer‘uV’it the records listed aw disposed of as indicated.
’ /)Qﬂ /);lloﬁﬁi’?// Coxr ,ﬁMDI

/ !

é)ozolofﬂof g/‘f/ 0Z

Date




STATE RECORDS MANAGEMENT CENTER

RECORDS MANAGEMENT

Administrator
Forms Manager
Records Specialist

MICROGRAPHIC & LABORATORY SERVICES

C.0.M. Services
(Computer Qutput Microfilm)
Source Document Microfilming

RECORDS CENTER

Manager
Reference Service

799-1930
799-1930
799-1930

799l 728

789-1%29




DEPARTMENT OF GENERAL SERVICES REHABILITATION SERVICES

RECORDS MANAGEMENT DIVISION DISTRICT COURT BLDG. - SUITE 111
7275 WATERLOO ROAD, P.O. BOX 275 7500 RITCHIE HIGHWAY e
JESSUP, MD 20794 GLEN BURNIE, MARYLAND 21061-

CERTIFICATE OF RECORDS DISPOSAL

/N3SDE

Reporting Agency

/70/\5' é/,m.» Beirnd e

Division or Bureau

PREPARE IN DUPLICATE
Retain one copy and foiward
Original to above address

NO. DESCRIPTION OF RECORDS AUTHORIZATION FOR INCLUSIVE VOLUME DATE OF METHOD OF
INCLUDE TITLE AND/OR FORM DISPOSAL DATES OF RECORDS (CUBIC FEET) DISPOSAL DISPOSAL
NUMBER DISPOSED OF
Retenticn llem MNo.
Sched. Na.
7 = =
(ase Geitvices | (-5 # Sheedding
1 . S L. &
/‘L’ Q,c L’/—/} S ; S g
J 'jj T _1-

2
/?<\ oy

| / \ )Y V303,
(L Prach fitelotrese Y/ S
: &0 X §/M; 2 CleArua Q‘\c &Q‘







Maryland State Department of Education
DIVISION OF REHABILITATION SERVICES
George M. Taylor District Court
Multi-Service Center, Suite 111
7500 Ritchie Highway
Glen Burnie, Maryland 21061-3749

Department of Genera!l Services
Records Management Division
7275 Waterioo Road, P.O. Box 275
Jessup, Maryland 20794

S iERea i 32 lul!’”u!lm”!lm’ni”umhﬁmhisl!iml!m!ul!”







DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275
) JESSUP, MD 20794

CERTIFICATE OF RECORDS DISPOSAL
s OF
Reporting Agency

DORS - /,/%ﬂ ﬂei?f)(r'é
a

Division or Bure

PREPARE IN DUPLICATE
Retain one copy and forward
Original to above address

NO. DESCRIPTION OF RECORDS AUTHORIZATION FOR INCLUSIVE: VOLUME DATE OF METHOD OF

INCLUDE TITLE AND/OR FORM DISPOSAL DATES OF RECORDS (CUBIC FEET) DISPOSAL DISPOSAL

NUMBER . DISPOSED OF
Retention ilem No.
Sched. No.

— . ~ 1. -
éuQL Yervice s /5 /Q/ay/c/ 6/1& chCf/US
RetorOS

Fy 73







MOTOR VEHICLE ADMINISTRATION

TO: Gabriel Lopez FROM: Robert Campanaro DATE: February 14, 2002

The attached certificate of records disposal is presented for
your handling. Thank you for your assistance in this.







-

M@_@[ \ekh cle Adm;ﬂ ' Department of General

Services Prepare in duplicate
————— Records Management Division

- N 7275 Waterloo Road (Rte. 175 ‘| Retain one (1) copy and forwars
— MO‘\‘O((VP \—e= é_qaLQ—pr= P.O. Box 27é ) original to address at left

Reporting Agency

Division or Unit + Jessup, Maryland 20794-0275 . e

CERTIFICATE OF  RECORDS DISPOSAL ;

L3 Authorization _

No Description of Records Inclusive Dates of Volume Date of udiod of Dispost:
’ (Same Title as listed on Schedule) Retention item Records Destroyed | Cubic Feet Disposal i

Schedule No No. :

v Couwrar _Co | = |

| " Recormds (pletion 1] | & 11945 lo Sh Yedded !

| Tinvowes ¢ Lease CasH| 16T) | & 1 19Qb [ Ashiredded

| IDanly Deposits 17l |5 | 1996 [ shredded

|
|
|
|

| hereby certify that the records listed above were disposed of as indicated.

W &l flnd [y 20

Date
DGS 550-2 (Rev. 1/33).

Signature

Figure 9 : -41 -






MOTOR VEHICLE ADMINISTRATION

TO: Gabriel Lopez FROM: Robert Campanaroc DATE: March 29, 2002

A Cert Biaca#e “ohi. Records? Disposal  is. _athisshsd , TeoF @glour
handling. Thank you.







/

Reporting Agency

von | Department of General

: Brr Are BrAxc OFFICE

Services

=== Records Management Division

Division ar Unit

P.0. Box 2758

7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in aquplicate

| Retain one (1) copy and forwarg

original to address at left.

CERIIFEEATE. OF RECORDS DISPOSAL
ey Authorization
Description of Recards Inclusive Qates of Velume Date of e
. (Same Tite as listed on Schedule) | Retention item Recards Destayed | Cubic Feet | Disposal e b
Scheaule No. No
| [Rceonnel Liles 119¢ é VEZFN

1994 - 1999

4

n X

/198,

997 -1999

/

S AU-0A f?mu;dc “Othiedd

32904 " v

iereby certify that the records listed above were disposed of as indicated.

Mﬂ,. ﬂOﬂZI i J-21-0_

A

Cindy
sign

ltﬁf!

35502 (Rev 1/93),

oure 9

~

Title

Date
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MOTOR VEHICLE ADMINISTRATION
TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 1, 2002

The attached certificate of records disposal is presented for
your handling. Thank you for your assistance in this.

;;fzqaiw 2%

APR B

v r{',‘e‘ "’f
'e'%mu'c'h' Fik s

%”“« nend -

)

e 'ﬁ\iﬂol

.







18/26/1938

- MVA

2

15:41

- Eeld Dorcedions

Reporting Agency

.60//91(

418-787-2993

MVA RESEARCH PLANNIN

PAGE B2

Services

Department of General

Records Management Division
7275 Waterloo Road (Rts. 175)

Prepare in duplicate b

Retain one (1) copy and forward

P.O. Box 275 original to address a! lef!.
Division a( Unit Jessup, Maryland 20784-0275
CERTIFICATE OF RECORDS DISPOSAL
ok Authorization b - s .
Ne. . (Sam?.;:: 2?;:;:2 2:022::dulo) ;l;e.f:u’c:N l:m ;:2:5?02:::;: C:’:i‘c Feet gspos:l Metiod & Dilsonet
/ (‘(WM\()\.\\GJ\D({‘)(){)\\’%E\\;Q\E\ID 194 4 //‘iq é/q(] L. 02200k and z
A 1foid bl + Vownien | 119€ [ 4 [1/99 /3000 | |2-2003] Scheedded
8 {loshgs A%\Lme\d( Swedl 1198 L 4 1149 - /3/99 //2 2 AR I
L{ TM duﬂlckh lnk’ ﬁr) 19§ |— //7‘] /.2/6761 //ol A-AA0 /
o Enobucc %mmm M’ 19§ | — /QC] /o'{/M 2 iy
|
hereby certify that the records listed above were disposed of as indicated.
&/mf e Qda doot, TT 2-4204
Signature Tie Oate

38 5502 (Rev 193,

igure 9

- 41 -
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MOTOR VEHICLE ADMINISTRATION

TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 15, 2002

The Jttached cer&ificate of irecerds: dispesill 1s pheSentedwfor
your handling. Thank you for your assistance in this.

% iy B0
il mna.*‘* 5 ,’:Q,” 5

¥ -







18/26/1998

-

——

15:41

A= EEATHE

Reporting Agency

i M V’?’

MVA RESEARCH PLANNIN

PAGE 82

Department of General
Services

Records Management Division
7275 Waterloo Road (Rte. 175)

Prepare in duplicate

'| Retain one (1) cooy and forward

P.O. Box 275 original to address at left.
Division or Unit © Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Descripti { Record usive Da e 0 :
) (Samc.ﬁueiioﬁs;d oncggh:dulo) Reierticn item ;‘oc:ords DZst:c:y::! Ct\fif?:et g:;os:l sl <
Schedule No No,
| |Pecsonne] Files 199 G 11993-199| [/ |4-9-04 &Cgcuécme#
3 o 195 | [ 1993 -1999] /3| 4-0-04 "
AN 198 1, 993-199] [ 1dsaod i
I
i
}
|
|
hereby centify that the records listed above ware disposed of as indicated.
(. ey Ay Adn. Lact T 4’/«9'091
7 Signature e Oate

38 5502 (Rev 143},

igure 9

~4] -







MOTOR VEHICLE ADMINISTRATION
TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 24, 2002

The attached certificate of records disposal is presented for
your handling. Thank you for your assistance in this.

SIS

AR 20 20V

o [ -y I8
gL 4 ';'1;-’2 *\‘EG‘M

... {1.'-..-.‘;‘ J'Q ....;:-'. :‘-3&;3#:. 3 td
ey TN







Reporting Agency

My4

Services

Department of General

Records Management Division
7275 Waterloo Road (Rte. 175)

Prepare in cuplicate

| Retain one (1) copy and forwara

_ PO. Box 275 original to address at left.
Division or Unit © Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records nclusive Dates o olume ate 0 .
No. (Same Tite pat; listed on Scr:hedule) Fsie:enuonN ltem Fliec.fords DZsttroyezfj Cl\xlbi(c feat gis;osafl Method of Discesar
|| Bl 1198 | 4 |99 /‘4 -99 V3% | 41302\ Sheedded enyied
A Ineiderd Ku‘?orj(s Wy | 5 /"7‘?,/ 12-99 | /34 | 4-13-04 "
3 |Memod  (Faem Faic) | /19 Y15 | /995 -1999 Jed | #1304 J
H |Interviewd Bies /198 1 (¢ | a4 9l Jod 44903
5 lndervied bikes N8 V6 | 1/a7-nlg | V490
b llakcved Files 298 1 (, 11/a5-23)9% 1fey | fgga
1ereby certify that the records listed above were dispos;ed of as indicated.
( faié& Lo oo, L T H-19-04
ignature Title Date

3 550-2 (Rev 1/93).

re 9

glale =




APR 20 2007
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18/26/1998 15:41

418-787-2993

MvA RESEARCH FLANNIN

PAGE 82
Department of General
- = —_——— "
Services Prepare in duplicate
Reporting A
s Records Management Division
) 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
Sl P.O. Box 275 original to address at left,
Division or Unit © Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records Inclusive Dates of Volume Date of .
Ne. . (Seme Tite as listed on Schedule) Retenticn Iten Records Destroysd | Cubic Feet Disposal Moted of Dinpoes
Seheduie No No. =
/ 4 . 4 P 7 ;. 4 §
/. H—/W/zi/%wﬁmﬁﬁg 10981 < 1iton — ol 7% 1/-3-@ )\,
- Wewurd: (L7077 / .
oL \ I 284 Gy 119, | g = whor | Za \f-gpp|  “
/
LE-04) Bl ot /%Zé)’ 198 1 //azz 1@loo| Ng j-4-95 i
DL 09///41/0'/4/ . /(96 - //00 A)/OO V/é [-4-0F /
AMVI?, /A‘/W/ 1198 | et oo~ gfon | 72 lg.9-03) M
|
i’
hereby certify that the records listed above were disposed of as indicated
/ 7 - f; ; —— 4 ; -
d (ioss 2 CI4_Ti J- - 02—
[x_;'r_ Slgnature Thia Dats

38 5502 (Rev 13),

igure 9
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MOTOR VEHICLE ADMINISTRATION

TO: Gabriel Lopez FROM: Robert Campanaro DATE: June 11, 2002

The attached certificate of records disposal is presented for
your handling. Thank you for your assistance in this.

i

R 1 R s Nl ™

&

JUN 18







18/26/1998 15:41 418-787-2933 MvA RESEARCH FLANNIN PAGE 02

Department of General

Reporting Agency Services Prepare in duplicate

R Records Management Division )

7275 Waterloo Road (Rte, 175) Retain one (1) copy and forward
P.O. Box 275 otiginal lo address at left.

Division or Unit * Jessup, Maryland 20784-0275

CERTIFICATE OF RECORDS DISPOSAL

- Authorization
Description of Records Inclusive Dates of Volume Date of
(Same Title 88 listed on Schaduls) Retentica Item Records Destroyed | Cubic Feet Disposal

Schedule No | No,

Method of Disgosal

/’/—/W//f/mg//&f At 198 | — Vop — gl 7% |/-3-al4
AN A4 ﬂ’ﬂ"”/’h %1%? )IIQK il //&, - /‘//0/ % [~ H#-05

O Oé//ﬁ %{ 7 oﬁ/m/)” dlor. 19§ //m /d/m %6 /-0
DL QO S T T | g g g - /J/OO We |1 4-07
[)/AM ;.émf i e ¢ | - {/0:‘?'43//0() 52,

hereby cenify that the records listed above were disposed of as indicated.

__Jg I{Jfffﬁ’ﬁfﬂ/ Coddl T
,' Title

Signature

35S 5502 (Rev 143),

igure §







m THE

MARYLAND-NATIONAL CAPITAL
.

] l PARK AND PLANNING

COMMISSION

DEPT.OF GENERAL SERVICES
STATE RECORDS MGMT.CENTER

7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, MD  20794-0275
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V.

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MD.NAT.CAP.PARK & PLANNING COMMISS|ON

Reporting Agency

RECORDS MGMT.

Division or Bureou
~

PREPARE IN DUPLICATE

Retoln one copy ond farward
ariginol to abave address

Avuthorlzetion

N For Disposol tnclusive
No Description of Records Dotes of Records Yolume Dote of Method of
include Title ond/or Form Number Retention Hem Disposed of (Cublc Feeot) Disposol Disposol
Sched. No. . Ne.
1. Misc.correspondence 1229 1 1598795 8 7/17/02 incineg A DL
24 Employment apps i 7 Il 10 ! u
3. Time cards Ul 32 1996-97 56 bg t
s Petty cash i 31 1998-99 16 ! i
S Cancelled checks s 33 1998-99 Lo " "
6. Incident cards 00 97t 2000-01 20 0o L
m
" | hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

A7
Ll fres

(Sllg’Ko'urc

Records Mgmt.Spec.

8/3/02

Title

Dete






CERTIFICATE OF RECORDS DISPOSAL

Department of Public Safety & Correctional

Services

Reporting Agency

Office of the Secretary, Procurement Services Unit

DEPARTMENT OF GENERAL

SERVICES
Records Management Division

7275 Waterloo Road (Rte. 175)

Prepare in Duplicate

Retain one (1) copy and
forward original to address at

P.O. Box 275 left
Division or Unit Jessup, Maryland 20794-0275
Authorization
inti - Inclusive Dates of Volume Date of

N0 | o e o) . S | |Recoi s | cuicFon |Dpost | B
1) g(s)/h;F\I/I;(;%Ré\g\I/OFN/DIAGNOSTICS FOR DOS AND | 1498 A 010990 0.6 12/12/02 Recycle
2) OVERTIME BY INST. #20 1498 A 1988 0.6 12/12/02 Recycle
€) OVERTIME 85 1498 A 1985 0.6 12/12/02 Recycle
4) CARC #1 1498 A 1988 0.6 12/12/02 Recycle

| 5) CARC #2 1498 A 1989 0.6 12/12/02 Recycle I
FS) CHOPTANK ELECTIC —ECI 1498 A 1989 06 12/12/02 Recycle
7) TRASH BALT #2 1498 A 1989 0.6 12/12/02 Recycle
8) TRASH BALT #1 1498 A 1989 0.6 12/12/02 Recycle
9) CLF TRASH #2 1498 A 1989 0.6 12/12/02 Recycle
10) TRASH CLF #1 1498 A 1989 0.6 12/12/02 Recycle
11) ECI TRASH #3 1498 A 1989 0.6 12/12/02 Recycle
12) ECI TRASH #2 1498 A 1989 06 12/12/02 Recycle
13) | ECI TRASH #1 1498 A 1989 06 12/12/02 | Recycle
14) TRASH EPRU 1498 A 1989 06 12/12/02 Recycle
15) | TRASH HAGERSTOWN #4 1498 A 1989 0.6 12/12/02 Recycle
10) TRASH HAG. #3 1498 A 1989 0.6 12/12/02 Recycle
17) | TRASH HAG. #2 1498 A 1989 0.6 12/12/02 Recycle
18) TRASH HAG. #1 1498 A 1989 0.6 12/12/02 Recycle |
10) JESSUP TRASH #4 1498 A 1989 0.6 12/12/02 Recycle
l20) TRASH JESSUP #3 1498 A 1989 0.6 12/12/02 Recycle
21) TRASH JESSUP #2 1498 A 1989 0.6 12/12/02 Recycle
22) JESSUP TRASH #1 1498 A 1989 0.6 12/12/02 Recycle
23) TRASH PATUX 1498 A 1988 0.6 12/12/02 Recycle
24) SUI TRASH HAGERSTOWN #1 1498 A 1988 0.6 12/12/02 Recycle
25) SUI TRASH HAGERSTOWN #2 1498 A 1988 0.6 12/12/02 Recycle
26) MED FY'89 DOC 8804-00 #14 FINAL #1 1498 A 1988 0.6 12/12/02 Recycle
27) MED FY'89 DOC 8804-00 #15 FINAL #2 1498 A 1988 0.6 12/12/02 Recycle
28) MED FY'89 DOC 8804-00 MISC #1 1498 A 1988 0.6 12/12/02 Recycle

A;'f/’:./éf 4/4/ (//’/7._.—-/ - I\Slltial;sk\:/eoslpe, Director of Procurement . »// . /}n -
g Signatfire Title 7 DAte







Department of Public Safety & Correctional
Services

Reporting Agency

Office of the Secretary, Procurement Services Unit

Division or Unit

DEPARTMENT OF GENERAL

SERVICES

Records Management Division

7275 Waterloo Road (Rte. 175)

P.O. Bax 275
Jessup, Maryland 20794-0275

left

Prepare in Duplicate

Retain one (1) copy and
forward original to address at

CERTIFICATE OF RECORDS DISPOSAL

Authorization

= (SameD Ttle Izgciir;tcédeoeanThsedule) Lk oW Records Desioysd | Cutic Feet | Dispoat | Metnodof Dsposa
29) MED FY'89 DOC 8804-00 MOD ‘E & F” 1498 A 1989 0.6 12/12/02 Recycle

30) MED FY’89 DOC 8804-00 MOD “D” 1498 A 1989 0.6 12/12/02 Recycle

31) MED FY'89 DOC 8804-00 MOD “C” 1498 A 1989 0.6 12/12/02 Recycle

32) MED FY’'89 DOC 8804-00 MOD “B" 1498 A 1989 0.6 12/12/02 Recycle

33) | MED FY'89 DOC 8804-00 MOD “A” 1498 A |iess 0.6 12/12/02 | Recycle !
34) | MED FY'89 DOC 8804-00 MOD “I" 1498 A |4089 0.6 12/12/02 | Recycle

35) | MED FY'89 DOC 8804-00 MOD ‘G & H’ 1498 Al | 100 05, 1212102 | Recycle

4

L)

| hereby certify that the records listed above were disposed of as indicated. / UL' 3

74 V4 Signatuié

DGS 550-2 (Rev. 1/93)

Mike Volpe, Director of Procurement

Services

p v /, 2_/2(1:)"

Title

-/ Date







Department of Public Safety & Correctional DEPARTMENT OF GENERAL
| Services i L
Reporting Agency Records hﬁfnz\gfrftfnt Division T
Office of the Secretary, Procurement Services Unit | 7275 Waterloo Road (Rte. 175) |retain cne (1) copy and
P.O. Box 275 rgfr:/vard original to address at
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
e (Samc? Tl Iztslolir;tzfdiicg?;edule) L W | Racorts Desuoyed | Cutic Feet | Disosal | Metho of Disposa
l 4) EASTERN FY'88 MED #3 1498 A 1988 .06 12/12/02 | RECYCLED |
2) | EASTERNFY '88 MED. #4 1498 A |1088 06 12/12/02 | RECYCLED
| 3) BALTO. FY'86 MED #2 1488 A 1986 .06 12/12/02 | RECYCLED
| 4) BALTO. FY'86 MED #1 1498 A 1986 .06 12/12/02 | RECYCLED
8) HAG.FY’'86 MED #3 1488 A 1986 .06 12/12/02 | RECYCLED
6) HAG. FY'86, MED #2 1498 A 1986 .06 12/12/02 | RECYCLED
7) HAG.FY’86 MED #1 1498 A 1988 .06 12/12/02 | RECYCLED
8) JESSUP MEDICAL #3 1498 A 1986 06 12/12/02 | RECYCLED
9) JESSUP MEDICAL #2 1488 A 1988 .06 12/12/02 | RECYCLED
10) JESSUP MEDICAL #1 1498 A 1986 .06 12/12/02 | RECYCLED
11) | MED. 95 BCDC 940281500 VOL. #1 1498 A |1995 .06 12/12/02 | RECYCLED
12) MED. 95 BCDC 940281500 VOL. #2 1498 A 1995 .06 12/12/02 | RECYCLED
13) | MED 93 MISC #1 1498 A |1993 .06 12/12/02 | RECYCLED
18) MED 93 92450201 MULTI PLAN 1498 A 1993 .06 12/12/02 | RECYCLED
15) MED 93 9245A0201 CONTRACT CMS ORIGINAL 1498 A 1993 .06 12/12/02 | RECYCLED |
18) MED 93 924580201 CONTRACT PHS ORIGINAL 1498 A 1993 .06 12/12/02 | RECYCLED I
17) MED 93 9245A/B0201 CONTRACT BASE 1498 A 1993 .06 12/12/02 | RECYCLED
18) MED 93 92450201 SOLICITATION VOL#3 1498 A 1993 .06 12/12/02 | RECYCLED
18) MED 93 9245021 SOLICITATION VOL#2 1488 A 1993 .06 12/12/02 | RECYCLED
20) MED 93 92450201 SOLICITATION VOL. #1 1498 A 1993 .06 12/12/02 | RECYCLED
21) | FY'89 MODS TO OLD CONTRACTS (MEDICAL)- | 1498 A |1989 .06 12/12/02 | RECYCLED
EXTENSION FY'89 MISC
122) |Fyg9 moDs TO OLD CONTRACTS (MEDICAL)- | 1498 A |1989 06 12/12/02 | RECYCLED
BALTIMORE FY 89 EXTENSION '
23) FY’89 MODS TO OLD CONTRACTS (MEDICAL)- 1498 A 19889 .06 12/12/02 | RECYCLED
EASTERN FY 89 EXTENSION

| hereby certify that the records listed above were disposed of as indicated

Mike Volpe, Director of Procurement

/"",—---"g"}" / M——- 2 Services /42 /) J2002

¥ 4 ¢ Signature/ Title 7 Déte

DGS 550-2 (Rev. 1/93)
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lDepartment of Public Safety & Correctional
Services

H

Reporting Agency

b?fice of the Secretéry, Procurement Services Unit

Division or Unit

DEPARTMENT OF GENERAL

SERVICES

Records Management Division

Jessup, Maryland 20794-0275 |

P.O. Box 275

| 7275 Waterloo Road (Rte. 175)

left

CERTIFICATE OF RECORDS DISPOSAL

Prepare in Duplicate

Rutain ona (1) copy and
forward original to address at

Authorization
No Description of Records  [rienion [ tem | nchstheDteeof, | chowme 18270, | etraacrisposa
(Same Title as listed on Schedule)  [Schedule No. | No.
24) | FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 1498 A 1989 06 12/12/02 | Recycle
HAGERSTOWN FY 89 EXTENSION
26) | FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 1498 A 1989 0.6 12/12/02 | Recycle
JESSUP FY 89 EXTENSION #2
26) | FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 1498 A 1989 0.6 12/12/02 | Recycle
JESSUP FY 89 EXTENSION #1 |
27) | FY'87 MEDICAL-BALTO. FY 87 MED #2 1498 A 1987 06 12/12/02 | Recycle
28) | BALT FY 87 MED #1 1498 A 1987 06 12/12/02 | Recycle
26) |HAG. FY 87 MED 1498 A 1987 06 12/12/02 | Recycle
30) | JESUUP FY 87 MED #2 1498 A 1987 0.6 12/12/02 | Recycle
31) | JESSUP FY 87 MED #1 1498 A 1987 0.6 12/12/02 | Recycle
32) | MED FY-89 DOC 8804-00 #13 1498 A 1989 0.6 12/12/02 | Recycle
33) | MED FY-89 DOC 8804-00-12 1498 A 1989 0.6 12/12/02 | Recycle
34) | MED FY-89 DOC 8804-00-11 1498 A 1989 0.6 12/12/02 | Recycle 1
35) | MED FY-89 DOC 8804-00-10 1498 A 1989 0.6 12/12/02 | Recycle '
36) | MED FY-89 DOC 8804-00-9 1498 A 1989 0.6 12/12/02 | Recycle
'37) | MED FY-89 DOC 8804-00-8 1498 A 1989 0.6 12/12/02 | Recycle
38) | MED FY-89 DOC 8804-00-7 1498 A 1989 0.6 12/12/02 | Recycle =
39) | MED FY-89 DOC 8804-00-6 1498 A 1989 0.6 12/12/02 | Recycle
43) | MED FY-89 DOC 8804-00-5 1498 A 1989 0.6 12/12/02 { Recycle
44) | MED FY-89 DOC 8804-00-4 1498 A 1989 0.6 12/12/02 | Recycle
42) | MED FY-89 DOC 8804-00-3 1498 A 1989 0.6 12/12/02 | Recycle
43) | MED FY-89 DOC 8804-00-2 1498 A 1989 06 12/12/02 | Recycle
44) | MED FY-89 DOC 8804-00-1 1498 A 1989 06 12/12/02 | Recycle
45) | 1BM 3270 WORKSTATION PROGRAM « |1498 A 1198341987 06 12/12/02 | Recycle
46) | CONFIGURATION/DIAGNOSTICS FOR DOS AND | 1498 A 010991 0.6 12/12/02 | Recycle
0S/2 V2.2.0 REVF
y Vit Wolpe, Disesior of | roturermiant
/;//L Z / N Servicesw' ‘;-/.- 32 [l
~ - - -
/ (/ Signature i Title Date

DGS 550-2 (Rev. 1/93)
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Department of Public Safety & Correctional Services

Reporting Agency

Office of the Secretary, Procurement Services Unit

DEPARTMENT OF GENERAL
SERVICES
Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Prepare in Duplicate

Retain one (1) copy and
forward original to address at

Division or Unit Jessup, Maryland 20794-0275 4
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records . Inclusive Dates of Volume Date of )
No. (Same Title as listed on Schedule) Retention Item | Records Destroyed Cubic Feet | Disposal | Method of Disposal
Schedule No. | No.
1) MED FY'89 DOC 8804-00 MOD J & CLAIMS 1498 1989 0.6 12/12/02 | Recycle
2) MED FY'89 DOC 8804-00 MOD J MED DISK 4 MOD | 1498 1989 0.6 12/12/02 | Recycle
FINAL 8804-00
3) :\J/IOED FY'89 DOC 8804-00 MOD J MED DISK 3 8804- | 1498 A 1989 0.6 12/12/02 | Recycle
|' 4) ngED FY'89 DOC 8804-00 JOD J MED DISK 2 8804- | 1498 A 1989 0.6 12/12/02 | Recycle
) g/IOED FY'89 DOC 8804-00 MOD J MED DISK 1 8804- | 1498 A 1989 0.6 12/12/02 | Recycle .
6) ECI-POWER PLANT MISC. #1 1498 1988 0.6 12/11/02 | Recycle
7) ECI-POWER PLANT CONTRACT MOD #4-DISK #3 | 1498 1988 0.6 12/11/02 | Recycle
8) ECI-POWER PLANT CONTRACT MOD #4 DRAFT 1498 1988 0.6 12/11/02 | Recycle
DISK #2
9) ECI-POWER PLANT CONTRACT MOD #4 DRAFT | 1498 A 1988 0.6 12/11/02 | Recycle
DISK #1 i
I 10) EC| POWER PLANT CONTRACT FINAL 1498 1988 0.6 12/11/02 | Recycle
11) ECI POWER PLANT CONTRACT DRAFT #7 1498 1988 0.6 12/11/02 | Recycle
12) ECI POWER PLANT SOL. MISCELLANEOUS 1498 A 1988 0.6 12/11/02 | Recycle
FINAL
13) EC! POWER PLANT SOL. #5A FINAL 1498 A 1988 0.6 12/11/02 | Recycle
14) | POWER PLANT #5 1498 A 1988 0.6 12/11/02 | Recycle
15) | SYS #1 POWER PLANT 1498 A 1988 0.6 12/11/02 } Recycle J
1 16) ECI OPERATOR #1 1498 A 1988 06 12/11/02 | Recycle
17) EClI OPERATOR #2 1498 A 1988 0.6 12/11/02 | Recycle I
18) BALTIMORE FY'88 MEDICAL 1498 A 1988 0.6 12/11/02 | Recycle
10) JESSUP FY'88 MEDICAL 14987 A 1988 0.6 12/11/02 | Recycle
20) HAG. FY'88 MEDICAL 1498 A 1988 0.6 12/11/02 | Recycle
21) EASTERN FY'88 MED. #2 1498 A 1988 0.6 12/11/02 | Recycle
22) EASTERN FY'88 MED. #1 1498 A 1988 0.6 12/11/02 | Recycle
23) | ATRIEVA CONFIG. DISK ONLY 1498 A 1998 0.6 12/12/02 | Recycle
| hereby certify that the records listed above were disposed of as indicated. - i g
}L"?‘_ﬂf ;/j; M/],./ . Mike Volpe, DirectorTc::l:rocurement Service /2/;2//".%
_ Date

gy 7 Signature’
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Department of Public Safety & Correctional Services ) DEPARTMENT OF GENERAL

. SERVICES : )
Reporting Agency Records Management Division Prepare in Duplicate

O_ffice of the Secretary, Procurement Services Unit 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to address at
left

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Inclusive Dates of Volume Date of

No. (Same Title as listed on Schedule) gg;‘:’(‘}:ﬁg - ',\tjim Records Destroyed | Cubic Feet | Disposal | Method of Disposal

24) | TEMPLATES BEHAVIORAL ELEMENTS (10) 1498 1998 06 12/12/02 | Recycle

1998 0.6 12/12/02 | Recycle

| 25) | MBE DATA BASE 9/98 EXCEL FORMAT 1498

[ 26) |BB'SDISK#2 1498 1998 0.6 12/12/02 | Recycle

27) |BB'S DISK #1 1498 1998 06 12/12/02 | Recycle

[ 28) EMERGENCY #1 1498 1998 0.6 12/12/02 | Recycle

129) |Bcoc &DPDS #1 1498 1998 0.6 12112102 | Recycle

[30) |BCDC & DPDS #2 1498 1998 0.6 12/12/02 | Recycle

|31) |DPscs#1 1498 1998 06 12/12/02 | Recycle

132 DPSCS #2 1498 1998 0.6 12/12/02 | Recycle

133 [opscs#s 1498

1998 0.6 12/12/02 | Recycle

I 34) ECI, MISC. #2 1498 1998 0.6 12/12/02 | Recycle

35) | DOC HQ. MISC VOL. #7 1498 1998 0.6 12/12/02 | Recycle

36) | HQ.MISC. #6 1498 1998 0.6 12/12/02 | Recycle

37) |HQ. MISC. #5 1498 1998 0.6 12/12/02 | Recycle

38) |HQ. MISC. #4 1498

1998 0.6 12/12/02 | Recycle

39) |MISC. #3 HQ 1498 1998 0.6 12/12/02 | Recycle

40) HQ MISC #2 1498 1998 0.6 12/12/02 | Recycle

41) | HQ MISCELLANEOUS 1498 1998 0.6 12/12/02 | Recycle

42) MHC MISC #1 1498 1998 0.6 12/12/02 | Recycle

43) |P&P# 1498 1998 0.6 12/12/02 | Recycle

44) | SUIMISC #1 1498 1998 0.6 12/12/02 | Recycle

45) | HOME DETENTION #3 9030-01 & VOREC 1498 1988 0.6 12/12/02 | Recycle

12>l >]>1>»1>]|>]|>1>]>|>]>]|>]|>»]>]|>]|>]|>]|>]|>]>]|>

46) | HOME DETENTION 9030-01 #2 1498 1988 0.6 12/12/02 | Recycle

| hereby certify that the records listed above were disposed of as indicated.

s / Mike Volpe, Director of Procurement
f;i;-,éff/‘ s M’j/————‘ Services / ;!// 2 /ZJ*J-
- /4 Signature Title /" Date
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Department of Public Safety & Cor_rectional Services | DEPARTMENT OF GENERAL
Reporting Agency _ RECo i I\iaEnZ\g/)I::;t Divieion Prepare in Duplicate
Office of the Secretary, Procurement Services Unit 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 I:fr:Nard original to address at
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records ) Inclusive Dates of Volume Date of )
No (Same Title as listed on Schedule) Retention ltem | Records Destroyed Cubic Feet | Disposal | Method of Disposal
Schedule No. | No.

47) HOME DETENTION #1 9030-01 1498 A 1998 06 12/12/02 ) Recycle

48) AUDITS 1498 A 1998 0.6 12/12/02 § Recycle .
l49) |PP.URINE ALYSIS 1498 A 1998 0.6 12/12/02 | Recycle
' 50) DCIBs 1498 A 1998 0.6 12/12/02 | Recycle

551) DCR-ID 1498 A 1998 0.6 12/12/02 | Recycle
L. 52) | DPSCS.LPN 1498 A 1998 0.6 12/12/02 | Recycle |
| 53) BCDC FOOD 9176-1501 1498 A 1998 0.6 12/12/02 | Recycle

54) BCDC FOOD 9176-1501 #1 1498 A 1998 0.6 12/12/02 | Recycle

55) BCDC-FOOD 9176-1501 1498 A 1998 0.6 12/12/02 | Recycle

56) | BCDC FOOD 9176-1501 #2 1498 A 1998 0.6 12/12/02 | Recycle

57) | UNIFORMS #2 1498 A 1988 0.6 12/12/02 | Recycle |

58) UNIFORMS #1 1498 A 1988 0.6 12/12/02 | Recycle |
| 59) BISMVEND ORIGINALS 1498 A 1988 0.6 12/12/02 | Recycle <=1
:60) BISMVEND #2 1498 A 1988 0.6 12/12/02 | Recycle

61) BISMVEND CURRENT 1498 A 1988 0.6 12/12/02 } Recycle |
1 62) BCDC HOUSING #1 1498 A 1988 0.6 12/12/02 | Recycle

63) BTEC 1498 A 1988 0.6 12/12/02 | Recycle

64) | ECIMISC #1 1498 A 1987 0.6 12/12/02 | Recycle

65) EMER #2 1498 A 1987 0.6 12/12/02 | Recycle

66) MCIJ MISC #1 1498 A 1987 0.6 12/12/02 | Recycle

67) MCIW MISC 1498 A 1987 0.6 12/12/02 | Recycle

68) MCPRS MISC. 1498 A 1987 0.6 12/12/02 | Recycle

69) MCTC MISC 1498 A 1987 0.6 12/12/02 | Recycle

| hereby certify that the records listed above were disposed of as indicated.

' T Mike Volpe, Director of Procuremant il 1
/L o e A e Services VYA T A

i

o £ Signature Title " Date







DGS 550-2 (Rev. 1/93)

Department of Public Safety & Correctional Services

|| Reporting Agency

Ofﬂg:e of the Secretary, Procurement Services Unit

Division or Unit

DEPARTMENT OF GENERAL

SERVICES
Records Management Division

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and
forward original to address at
left

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records ) Inclusive Dates of Volume Date of )
No. (Same Title as listed on Schedule) Retention ltem | Records Destroyed Cubic Feet | Disposal | Method of Disposal
Schedule No. | No.
70) MCIH MISC 1498 A 1987 0.6 12/12/02 | Recycle
71) MHC MISC #2 1498 A 1987 0.6 12/12/02 | Recycle ‘
72) MP MISC 1498 A 1987 0.6 12/12/02 | Recycle
| 73) MRDCC MISC 1498 A 1987 0.6 12/12/02 | Recycle
| 74) PCTC 1498 A 1987 0.6 12/12/02 | Recycle
‘:5) P &P #2 1498 A 1987 0.6 12/12/02 | Recycle
76) RCI MISC. #2 1498 A 1987 0.6 12/12/02 | Recycle
77) RCIMISC. #1 1498 A 1987 0.6 12/12/02 | Recycle
78) | SUIMISC #2 1498 A 1987 0.6 12/12/02 | Recycle
79) |BCDC & DPDS #3 1498 A 1987 0.6 12/12/02 | Recycle
. 80) BCDC & DPDS #4 1498 A 1987 0.6 12/12/02 | Recycle J
7181) DOC HQ. MISC VOL.8 1498 A 1987 0.6 12/12/02 | Recycle
82) DPSCS #4 1498 A 1987 0.6 12/12/02 | Recycle
E) DPSCS#5 1498 A 1987 0.6 12/12/02 | Recycle
84) AIDS DATA COSTS VOL #1 1498 A 1987 0.6 12/12/02 | Recycle
85) AIDS COST DATA VOL #2 1498 A 1987 0.6 12/12/02 | Recycle
86) |AIDS COST DATA VOL #3 1498 A 1987 0.6 12/12/02 | Recycle
87) RECORDS #1 1498 A 1987 0.6 12/12/02 | Recycle
88) | RECORDS RETENTION SCHEDULE FINAL 5/1/91 1498 A 1991 0.6 12/12/02 | Recycle
COPY ONLY |
89) | RECORDS RETENTION FINAL 1498 A 1991 0.6 12/12/02 | Recycle |
80) RECORDS RETENTION DRAFT #2 1498 A 1991 0.6 12/12/02 | Recycle
91) RECORDS RETENTION DRAFT #1 1498 A 1991 0.6 12/12/02 | Recycle
92) PROCUREMENT FORMS #3 1498 A 1991 0.6 12/12/02 | Recycle

| hicicy uv-iify frrat fire resords BelEd above ke G ouad Ol e ndieaied

_.J-";,J‘f'--a{. L) g —

i ‘Signature

Mike Volpe, Director of Procurement
Services

vz )re )00

Title

" Date




: pEC 17 97004

MRS S J MY Ry St
&‘;\?&; A SR 3“*-.‘} PR RN
[RLER A
b



DGS 550-2 (Rev. 1/93)

| Department of Public Safety & Correctional Services L1 DEPARTMENT OF GENERAL
Reporting Agency Records SEE;LC,:;t Dvieion Prepare in Duplicate
Office of the Secretary, Procurement Services Unit =L, | 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to address at
left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
Description of Records . Inclusive Dates of Volume Date of '

No. (Same Title as listed on Schedule) Retention ftem | Records Destroyed Cubic Feet | Disposal |Method of Disposal
Schedule No. | No.

93) | PROCUREMENT FORMS #2 1498 A 1991 06 12/12/02 | Recycle

94) | PROCUREMENT FORMS #1 1498 A 1991 06 12/12/02 | Recycle

95) RECORDS RETENTION 1498 A 1991 0.6 12/12/02 | Recycle

97) FEMALE RELEASE COUNSELING 1498 A 1991 0.6 12/12/02 | Recycle

98) | DGS MAINT. 1498 A 1991 0.6 12/12/02 | Recycle

99) HAG. TEL 9101-01 1498 A 1991 0.6 12/12/02 | Recycle

100) | LAUNDRY #2 1498 A 1991 0.6 12/12/02 | Recycle

101) | LAUNDRY #1 1498 A 1991 0.6 12/12/02 | Recycle

102) | BASK COMPILER 1498 A 1991 0.6 12/12/02 | Recycle

103) | BLANK MEDICAL AUDIT 1498 A 1991 06 12/12/02 | Recycle

104) | INTERPRETERS 1498 A 1991 0.6 12/12/02 | Recycle

105) | MBE 1498 A 1991 0.6 12/12/02 | Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 0.6 Recycle
1498 A 06 Recycle

| hereby certify that the records listed above were disposed of as indicated.
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Mike Volpe, Director of Procurement
Services
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Department of Public Safety & Correctional DEPARTMENT OF GENERAL
Services ’ .
: ERV y :
Reporting Agency Records h?anzggcr:easnt Division ooy g
Office of the Secretary, Procurement Services Unit | 7275 Waterloo Road (Rte. 175) |Retain one (1) copy and
P.O. Box 275 forward original to address at
left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. | (Same Tile as isted on Schedule) | Soumi, [ |Recous Desvres | cupaer | Baposs | et ofDspoe
1) DPSCS SOLICITATION #Q0097057-Temporary
Office Help FY 98 for the following vendors #2-37.
2) Pro Staff, 1498 A 7/1/97-6/30/98 0.6 712102 Recycle |
3) Allines Inc-, FEIN#52-1843249 1498 A 7/1/97-6/30/98 0.6 7/2102 Recycle |
4) True Temps, FEIN#52-1615056 1498 A 7/1/97-6/30/98 0.6 7/2102 Recycle |
i 5) Kennedy Temporary Service, FEIN#52-1317051 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle '
: 6) Able Personnel-Office Service Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
| 7) Qualex International (Admin. Personnel Services) 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
Control #97-3043-0111
8) Uniforce Temporaries, FEIN#13-1996648 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
:; 9) Abacus Corporation, FEIN#52-0554932 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
| 10) Priority Staffing Services 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
11) ECCO Temporary Services 1498 A 7/1/97-6/30/98 0.6 7/2/102 Recycle
12) Office Team 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
13) | ACCUSTAFF, FEIN #593116655 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
: 14) | Employment Se-rvs Network, FEIN#52-0591576 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
| 15) A. Omar Account Sect, FEIN#52-1703309 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
18) Remedy Personnel 1498 A 7/1197-6/30/98 0.6 712102 Recycle
| 17) vitronics Inc., FEIN#22-2384719 1498 A 711/97-6/30/98 0.6 7/2102 Recycle
18) | Office Plus Temps 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
18) Kelly Services, FEIN#38-150762 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
i[ 20) Staff Max Corp.,FEIN#52-1858217 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
21) National Employer's Concepts ( Tate Personnel), 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle |
FEIN #52-2032983
22) Goodwill Temporary Services, FEIN#52-0591576 1498 A 7/1/97-6/30/98 0.6 7/2/102 Recycle
23) Excel Staffing 1498 7/1/97-6/30/98 06 7/2102 Recycle

| hereby certity that the records listed above were disposed ot as indicated.

Al ps—

Ulysses Rose, Assistant Director of

Procurement Services

’,7/0 b

ué,%w

Signature

DGS 550-2 (Rev. 1/93)
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Department of Public Safety & Correctional
Services P

Reporting Agency

Office of the Secretary, Procurement Services Unit

Division or Unit

DEPARTMENT OF GENERAL

SERVICES

Records Management Division

7275 Waterloo Road (Rte. 175)
P.O! Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and

left

forward original to address at

CERTIFICATE OF RECORDS DISPOSAL

Authorization

No | . DesriptionofRecords  [auumion [uem [mcisheluteor | voume oot |isqoy
(Same Title as listed on Schedule) [ Schedule No. | No. e
24) | Thomas and Thomas Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
25) |R.S Staffing Services Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
26) | JRS Management 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
27) | A.E. Broadhurst Corporation, FEIN#52-1540400 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
28) | Manpower Temporary Serivices, FEIN#39-1836586 | 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
29) | OMV Medical Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
30) |} AMTEX 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
31) The Answer Temps Inc., FEIN#52-1540400 1498 A 7/1/97-6/30/98 0.6 712102 Recycle
32) | Aspen Temporary Services Inc., FEIN#52-15789817 | 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
29) Best Temporary Services Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
34) Blair Temporaries & Staffing 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
35) | TMG Services Inc., FEIN#52-1881565 1498 A 7/197-6/30/98 0.6 7/2/02 Recycle
36) PAJ Business Staffing Inc., FEIN#52-1756258 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
37) Karen Smith Temps Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle
38) 1498 A 0.6 Recycle
39) 1498 A 0.6 Recycle
40) 1498 A 0.6 Recycle
! 41) 1498 A 0.6 Recycle
42) 1498 A 0.6 Recycle
43) 1498 A 0.6 Recycle
44) 1498 A 0.6 Recycle
45) 1498 A 0.6 Recycle
48) 1498 A 0.6 Recycle

I hereby certify that the records listed above were disposed of as indicated.

(e

e

Ulysses Rose, Assistant Director of

Procurement Services

Signature

DGS 550-2 (Rev. 1/93)

Title







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Haterloo Road {(Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

CUEJRATANVERRC YA T E

Dept. of Public Safety and Correctional Services

Reposting Agency

Division nr Bureev

410-386-2700

oL

RECORDS

DISPOSAL

Division of parole and Probation, 55 N. Court St., G-27, Westminster, Md. 21157

PREPARE IN DUPLICATE

Relein one copy ead forweed
eriginel to ehove addresn

'Signature

R. Michael Zerner

Avthoslzation
For Dispossl lnclusive
(558 Description of Recmds Datee of Recerds \ Date of Method of
3 Includs Tltke and/or Foem Number Rétentish Vel Disposed of {Cublic l'eet} Dlepossl Oleposal
I Sched. No. Mo.
Expunged Case Files JANUARY, 1998 1 cu. foot | 3/25/02 Shredding
thru DECEMBER,
1998
[ hereby cectify that the above listed records were disposed of at indicated.
o Mokl Aorinse Field Supervisor I 3/25/02 s
Ticle Dete







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Record Department January 18, 2002 Accession
District 13

COURT COUNTY DATE January 18, 2002

Authorization
i ipti Inclusive Method of
Series Dcscriptions of Records Volume Date of Destruction

: Dates of Records ; .
No. Include Title and/or Form Number Retention Destrayed (Cubic Feet) Destruction (Recycle, zll\gc;d, landfill,

Sched. No.

975
Pre-Mats Citations Sect.IV 1965-1974 1965-1974 |7~/ 0%

Destruction Approved by Hall of Records Commission Destruction certification

Feg 13 2002 ﬁm\—[ﬁ. /W/ ,/gg‘jwuj [j&é@v M‘;&/’/J. g /P

Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARATION 4

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR

APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL

BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

MUST SEND 1' COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

'G/ “1‘«.1

Ll ".

FEB 22 240 2
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DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
662 A-1
BPage 1 “of) 1

Maryland State Archives.

10 will be numbered 9(a) and 10(a). Items 9 and 10 deal
with claims filed in Decedents’ estate. For Decedents
dying on or after 5/19/89, a claim can be filed when no
estate 1s opened. With the amendments to 9 and 10,
claims that are filed before an estate is opened will be
stored electronically and forwarded periodically to the

Agency Division/Unit
Maryland Court System Orphans’ Courts
Probate Records and
Register of Wills
Item Description Retention
No.
9 Add an amendment to items 9 and 10. The amendment | 9(a) See 10(a)

10(a) When a claim is
recorded in the claims
docket, and there is no
estate of record, the
claim may be electron-
ically scanned and
stored. After the
image(s) is verified, the
paper copy of the claim
may be destroyed. The
electronic record shall
be retained permanently
and transferred period-
ically to the Maryland
State Archives.

Add an item 35. Legal heir forms are used to transfer an
automobile when there are no other probate assets.
Legal heir forms are not required for decedents dying on

Retain 5 years from date
of issue, then destroy.

or after 1/1/98.

Schedule Approved by Department, Agency, or
Division Representative

Date ___09/11/02 ,

Signature _J cigwoa. Lt Afen
Typed Name Virginia P. Fifer “—
Title Register of Wills

Schedule Authorized by State Archivist

Date

Signature

DGS 3550-1 (Rev. 1/93)







Executive Department

Reporting Agency

State Ethics Commission

Division or Unit

Department of General Services
Records Management Division

7275 Waterlo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in Duplicate
Retain one (1) copy and forward

original to address at left

CERTIFICATE OF RECORDS

DISP

OSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention
Schedule No.

Item
No.

Inclusive Dates of
Records Destroyed

Volume
Cubic Feet

Date of
Disposal

Method of Disposal

Financial Disclosure Reports -

2201

148

1999 and earlier

6

4/19/2002

Shredder

Judges

Activity Reports-Yellow Copies

2201

15A

11/1/93 - 10/31/95

1.5

4/9/2002

Shredder

Office Chron

2201

27

1/1/92 - 12/31/95

3

4/12/2002

Shredder

Newspaper Clippings

2201

28

1980 - 1995

185

4/18/2002

Trash

Expense Account Files

2201

20

1990-1995

0.25

4/15/2002

Shredder

Potential Conflict of Interest

2201

18

1981-1985

5/30/2002

Shredder

L~
ﬁ

OF
=0
/I().a"

L/

\

| hereby certify that the records listed above were disposed of as indicated

g~

Sig na/t%
DGS 550-2 (Rey 1/83)







STATE OF MARYLAND
EXECUTIVE DEPARTMENT

STATE ETHICS COMMISSION
9 STATE CIRCLE, SUITE 200
ANNAPOLIS, MARYLAND 21401

Department of General Services
Records Management Division
7275 Waterlo Road (Rte. 175)
P.O. Box 275

Jessup, MD 20794-0275

E::'-‘;.E"j‘%":ji?i :::‘? ‘ll‘lsnlllililn!'!ll'!li”lIlll'lnllli!iliI‘III'I‘I'III‘IH







Executive Department

Reporting Agency

State Ethics Commission

Division or Unit

Department of General Services
Records Management Division

7275 Waterlo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in Duplicate

Retain one (1) copy and forward
original to address at left

CERTIFICATE OF RECORDS DISPOSAL
Authorization
No. Description of Records Retention Item inclusive Dates of Volume Date of
(Same Title as listed on Schedule) Schedule No. No. Records Destroyed Cubic Feet Disposat Method of Disposal
1]|Potential Conflict of Interest 2201 18 1986-1990 14 6/26/2002 Shredder
2|Financial Disclosure Forms 2201 14.C Up to 1995 20 7/25-8/9 Shredder
3|Personnel Files 2201 22 Up to 1995 1 7/12/2002 Shredder
4|Potential Conflict of Interest 2201 18 1990-1996 14 7/27/2002 Shredder

| hereby certify that the records listed above were disposed of as indicated

Signature

0

B g

Title

%Mm@
"|Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175S)
P.0O. Box 275
Jessup, Maryland 20794-027S

CHE RET SN ERSINC A T E ONE RSENENONR DYS DISPOSAL
MARYLAND STATE

59 - ANNAPOLIS

POLICE
= IBASRRGK “a"

Page 1 OF 2 Pages

PREPARE IN DUPLICATE

Authorization Retain one copy and forward
for Disposal original to above address
No. Description of Reccrds Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Numzer Schedule Dates of (Cubic Feet) Disposal Disposal
No. Records
L B Diq@] af
s Records Management ADM 1-2 2000 See last page 4-11-02 Shredded
2. General Orders ADM 2 1998 for total
8. Special Orders - Inactive ADM 3-2 1998
4. Memoranda - Inactive ADM 4-2 1998
5. Daily Barrack Logs & Radio ADM 9 1998
| 6. MILES Messace Log ADM 10-2 1998
U Staff Inspections ADM 11 1998
8. Command Mee:ing Minutes ADM 12 1998
i 9. | Local Meetirng Minutes ADM 12-1 1998
| 10. General Agency Correspondence ADM 14 1998
L Trooper Act:ivity Reports PER 1 2000
12. Emplocyee Wcrk & Leave Retorts PER 2 2000
13. Leave & Duty Schedules PER 3 2000
14. Overtime/Comp. Time Recoxd PER 4 2000
Lo OT & Comp Fcrm 197 PER 4-1 1998
16. OT Ccmp Rec. Civilians PER 4-2 1998
187 Waiver of OT Comp. PER 4-3 1998
18. Annual OT Summary PER 4-4 1998
19. Off Duty Use Log PER 8 2000
1 20 Working Fund FIS 1 2000
| 21. Invoices Forwarded for Pay FIS 2 2000
1 22 Capital Equipment EPGSRSN 1998
2N Ordirance Ecuipment Invexntory FIS 3-3 1998
24. Cost Analys:is BS: 315 2000
25% Contracts FIS S 1998
26. Check Accountabilizy Log FIS 6 1998
2o Check Accountabilizy Form BIiSH 61 2000
28. Warrants - Closed oPS 3-1 2000
2109 Special Pol:ice Commissicn Inv OPS S-1 1998 |
30. Private Detective lLog OPS 6 1998
3l Private Investigators File OPS 6-1 1998
32. App. To Purchase Pi.stol/Xev. OPS 10 2000
38, Handgun Permit Investiga:t.ons OPS 11-4 2000
34. Firearms Reprort OPS 12 2000
35. Detention Lcg OPS 13 1998
36. MILES/NCIC Validation OPS 15-1 2000
By Craiminal Surmons - Closed opg 15-2 2000
38. Court Notif:cation Log OPS 15-3 2000 ?
4-11-02 Shradded

Lieutenant,

Bk. Commander May 7,

I hereby certify that the above listed records were disposed of as indicated.

2002

Title

Date







TRTY P G R R G ey Y

IF NOT DELIVERED IN THREE DAYS RETURN TO

STATE OF MARYLAND
DEPARTMENT OF MARYLAND STATE POLICE

Barrack 'J"
610 Taylor Avenue
Annapolis, MD' 21401

Department of General Services
State Records Management Center
7275 Waterloo Road %Route 175)
P.0O. Box 275

Jessup, MD 20794-0275
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
PLO. Bex 275
Jessup, Maryland 20794-027S

C'ElRJT S| C#n T“E OF

MARYLAND STATE POLICE
59 - ANNAPOLIS, BARRACK "J"

Authorization

for Disposal

RECORDS

D'I §'P 0,8 Al L

Page 2 OF 2 Pages

PREPARE IN DUPLICATE
Retain one copy and forward

original to above address

No. Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of (Cubic Feet) Disposal Disposal
No. Records
Diﬁa_] aof B R
89. Incident Reports - Closed OPS 23 1998 4-11-02 Shredded
40. Congent to Search OPS 24-4 2000
41. Missing Person Rpts - Closed OPS 25-1 1998
42. Vehicle Reports - Closed OPS 26-1 1998 h|
43. Abandoned M/V - Closed OPS 26-3 1998
44. M/V Inventroy Log OPS 27 1998
45. Tow Truck Appl.-Closed OPS 28-1 1998
| 46. Tow Request Dist. Forms OPS 28-2 2000
47. Accident Reports OPS 35 1998
48. Cit. Book Issuance Cntrol Led. OPS 36 1998
| 49. Vehicle Pursuit Review |
50. Disabled Vehicle Daily Log OPS 37-3 1998
S1. Driving While Intoxicated OPS 38 1998
52 Breath Testing Instru. OPS 41-1 2000
513" Alcohol Influence Summary OPS 41-3 1998
54. Alcohol Inf. Yearly Summary OPS 41-7 1997
SS. Preliminary Breath Test Log OPS 41-10 1998
S6. DR-15A Book Iss. Cont. Ledger OPS 41-11 1998
Glo Juvenile Detention Log OPS 41-13 1998
58. Semi Annual Rpt.Juv.LockUps OPS 53 1998 1
Si9F Monthly U.C.R. Reports OPS8: 53=1 1998
60. Property Records - Closed OPS 55 2000
61. Federal Agencies OPS 56-1 2000
62. State Agencies Exc. Court LIA 1 1998
(5icds State Courts LIA 2 1998
64. Municipal Government LIA 3 1998
65. County Government LIA 4 1998
f 66. Requisition Log LIA S 1998
67. M/V Operations Report SUP 2-2 1998
68. Organizations SUP 3-1 2000
69. Press Releases PR 2 2000 Total 2001
70. Acad. & Spec. Courses TNG 1 2000 Shredded cubic 4-11-02 Shredded
T Tactical Training TNG 4 1998 feet:
72. Ad Hoc Recommendations TNG 5 2000 16195
* Non-record copy I hereby certify that the above listed records were disposed of as indicated.
K E Lieutenant, Bk. Commander May 7, 2002
Signature i Elle Date

DGS 550-2
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. . BN AN A X T . .o B 4 . b, 0 .
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Rond (Rte. 175)
I'.0. Box 275
Jessup, Maryland 20794-0275

RECORDS DISPOSAL

CERTIFICRTE of

Maryland State Police

Repoerting Agency

"B", Frederick, MD PREPARE IN DUPLICATE

-

Retafn ons copy and lorward

Divislen or Bure ey otfginal 1e obove addiesn

Authottiatlpn e -
For Dlcpors! tnclusive
|ne|u3:';::r.”::;/’.?;:::‘umsu Rt Siton oo D"t;u'.::.?;(:r'“ (c:'»:'.u;:.n) oou:'.'.:.li kl;‘c'.';..l-:ll
Sched. Ne. Mo.
DWI Cases (Closed) (Form 92 Etc) 1209 OPS 41-1| 2000 - Oct 01 58 0L W 10711702 Shredded
Vehicle Reports (Closed) (Borm 91) b OPS 26-1| Sep 98 - Jun 99 i) & bl
"Accident R eports (Form 1) Y OPS 35 1998 =235(0) ! .
Detention Log (Form 112) e QRSB Jan-Aug 99 .9 . i
Correspondence, General v ADM 14 1997-98-99 33 & !
Incident Reports (Form 88) L OPS 23 | Feb-Oct 99 .6 X X
Missing Persons (Closed) (Form 79) 3 OPS 25-1| Jul 97 - Sep 99 = 3 "
Overtime-Comp Time (Form 197) 4 PER 4-1 Feb-Apr 99 o ) a K
Barrack & Radio Logs (Forms 3 g§ 4) i ADM 9 Feb=Jul 99 .8 N =
10 Summons Log (Form 65) 2 OPS 15-1| 1991-1997 i E "
11 Warrant Log (Form 65) 3 @125 =2 1979-1997 3 - i
1s2 Summons (Closed) (Form 167) = OPS 15-2| Feb-Jul 01 .4 g -

| heteby certify that the cbove listed records were disposed of as Indicotad.

Cﬁ;—w«m/\o%— ey 'ila/our
Tirle ole

DGS 550-2
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. IF.NOT DELIVERED IN THREE DAYS RETURN TO

STATE OF MARYLAND
DEPARTMENT OF MARYLAND STATE POLICE
Barrack "B"

110 Airport Drive East
Frederick, MD 21701

State Records Management Center
7275 Waterloo Road

P. 0. Box 275

Jessup, MD 20794-0275

203 AX02TT O llllll”lll’lll”llllllll“llllllll“lllllllllllllllllllllll”







- STATE RECORDS MANAGEMENT CEHTER
7275 Waterloo Rond (Rte. 175)
.0, Box 275
Jessup, Marylund 20794-0275

RECORDS DISPOSAL

CERTIFICATE OF

“--pﬂ'n' Ageney

Divialan ar Byinaw

PREPARE IN DUPLICATE

Rataln ene copy ond larwand
siiginal 1w ahove addians

Titla Dare

Ayibolvallen -
Foat Divpasal Inelunlve
He. Deneelipiion of Reends Daten ol Rpcards ralumw Dute &l Mathad ol
Ingluds Title andfer Form Mumber R larilin Tram Dispnsnd of (Cubhia Fawr] Dispesnl Diapeanl
Sehad. Ha. Ha.
13 Invoices Forwarded 1209 FIg 2 Feb-Jul 01 .2 10/11/02 Shredded
14 Warrants (Closed) (Form 167) i OPS 3-1| Feb-Jul 01 2.5 5 =
15 Insta/lation Property Log 4 OPS 56-3) 1973 - Aug 97 L i i
16 Trooper Rctivity Report (Form 14) r PER 1 Jan=Jun 01 ! 2 "
- -
| haraby certily that the above listed tecords were disporad of ga indicaind,
S 1st Lt., MSP 10/11/02 DGS 550-2
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STATE RECORDS MANAGEMENT CFNTER

7275 Waterloo Road

CERTIEICAT.E

Maryland State Police

Reporting Agency

Barrack "B", Frederick

Divielon or Buresu

(Rte. 175)

PP.0. Box 275
Jessup, Maryland 20794-0275

OF RE

CORDS

DalS PROgSIAIL

PREPARE IH DUPLICATE

Retaln ene copy ond lorwerd
etiginel te sbove addrass

Aythotlzation

e Lo

For Disporel Inelusive
Ne. Desecrlptlion of Records Deios of Records Velume Dete ol Mathed ol
Include Title end/ar Form Number Relent]on AL Dlsposed of {Cuble o) Dlispesel Diapoosl
Sched. No, Mo,
1 Trooper Activit®§ Report (Form 14) 1209 PER 1 Jun 99-Dec 00 0. ] 2 Burtat—Imrre
Co/ Landfill
2 Detention Log (Form 112) 3 OPS 13 Apr-Dec 98 0.6 . 4
3 ‘Summons (Closed) (Form 167)' Y OPS 15-2 Apr 00-Jan 01 0.6 4 e
4 Warrants (Closed) (Form 167) ¢ OPS 3-1 Misc S " 3
5 Personnel " PER 5 Misc 2.0 - 1
6 Personnel - Civilian g BRR 6 Misc 0.1 v %
7 Tow Truck Service (Form 194) Y OPS 28 Misc 95-00 L3 o 3
8 Liaison e 1LIAa Misc 015,15 i @
9 Barrack & Radio Logs (Form 3 & 4) b ADM 9 Oct 97-Jan 99 2516 i b
iliQ Invoices Forwarded 4 FIS 2 Feb 00Jan 01 0.4 N e
11 General Agengy Correspondence 3 ADM 14 Jan-Jul 98 () 33 N i
12 Incident Reports (Form 88) W OPS 23 Jan 98-Jan 99 ila 2 ¥ ’

| hereby cartify that the obove lisied records were dispased of a3 Indicatud.

1st Lt.

Title

2/5/02

Dete

DGS 550-2
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STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road
Box 275

re.

(Rte. 175)

Jessup, Maryland 20794-0275

CERTIFICATE

Reperting Agency

OF RECORDS

DISPOSAL

PREPARE IH DUPLICATE

Signeture

Tirte

Dete

: Retain one copy ond lorwerd
Divislen or Bureeu stiginel 1e sbove address
3 Aythotitatlon =
' Fer Disponsl tneluslve
0. Descelption of Records Detes of Recorda Velume Dets of Maethed of
: Include Title end/er Form Number Retention s Dispesed of (Cudle Mnet) Olspesel Olspesel
: Sehed. No. Ne,
. s Véhicle R eport s (Closed) (Form 91) 1209 OPS 26 Feb-Jul 98 055 2/5/02 Burial Fred.
| Co. Landfill
i 14 District Caurt g LIA 3 Misc 0.4 " 'l
Iy a8 Overtime-Comp Time Auth. (Form 197 ¥ PER 4-1 | Jan 98-Jan 99 0.2 o 4
1
: 16 Empl. Payroll Auth. Summ. (Form 31A L PER 2>1 Dec 99-Dec 00 Pl - "
o
]
£ 0 -
e » "‘t
!
:
i | heteby certily that the cbove listed records were disposed of os indicared.
DGS 550-2
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

Page 1 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEQONARDTOWN "T"

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Authorization for Disposal

Description of Records
Include Title & Form Number

Retention
Schedule
No.

Item No.

Inclusive
Dates of
Records
Disposal

Volume
(Cubic Ft)

Certificate of Record Disposal
5-Year Report (DGSS550-6)

1209

2000
1996

See last
page for

Date of
Disposal

r———

Method of
Disposal

January-
February

Burned
(Medical/

1998 total 2002 Auxiliary
1998 files
1998 returned
1996 to

1996 personnel)
1998
1998
1999
1998
1998
1598
1997
2000
1999
1999
2000
1999
2000
2000

General Orders (Inactive)
Special Orders (Inactive)
Memoranda (Inactive)

Status Reports

Statistical Surveys/Reports
Daily Barrack/Radio Logs
MILES Message Log

Staff Inspections

Command Meeting Minutes

Local Meeting Minutes

General Agency Correspondence
MILES/NCIC Audit Reports
MILES/NCIC Validations

NCIC Training Correspondence
MILES/NCIC/CJIS Surveys
Trooper Activity Reports
Activity Summaries

Employee Work & Leave Reports
Payroll Authorization Summary

* Non-record copy

che above listed records were disposed of as indicated.

Lieutenant/Barrack Commander
Title

Slgnature







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175) -
P.O0. Box 275
Jessup, Maryland 20794-0275

Page 2 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.
No. Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of (Cubic Disposal Disposal
No. Records Ft)
Disposal
22. Leave & Duty Schedules 1209 PER 3* 2000 See last January- Burned
2 | Overtime/Comp Time Record PER 4 1998 page for February (Medical/
24. Performance Evaluations (161) PER 5-1 1996 total 2002 Auxiliary
25. Lost/Damaged Equipment (195) PER 5-2 1997 files
26. Request for Secondary Emp. (168) PER 5-9 1998 returned
2/ Donation of Sick Leave (201) PER 5-10* 2000 to
28, Request for Training (9) PER 5-12* 1998 personnel)
29. Inspection Report (152) PER 5-15 1999
30. Personnel Counseling (165) PER 5-16* 1998
2L Job Observation Records (164/164A) PER 5-51 OO
Dy, Donation of Sick Leave (201) PER 6-3* 2000
SR Request for Secondary Emp. (168) PER 6-9 1998
34. Off-Duty Use Log (49) PER 8 2000
Bi5) Off-Duty Use Vehicle Summary (49A) PER 8-1* 1996
BE) Form 29B, Monthly Summary To/From PER 8-2* 1996
37. Request to Fill Vacancy PER 11-4* 1998
31gM Working Fund BARSY 1% 2000
slels Invoices Forwarded for Payment 19 155 e d 2000
40. Capital Equip. Invent/Improvements FIS 3-1* 1998
41. Ordinance Equipment Inventory FIS 3-3* 1998
42. Tactical Equipment Inventory FIS 3-4~* 1998

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant/Barrack Commander

2:/:1.9.L02

Signature

Title

Date

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

Page 3 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEONARDTOWN "T"

PREPARE IN DUPLICATE
Retain one copy and forward
original to above address.

Authorization for Disposal

Description of Records
Include Title & Form Number

Retention
Schedule
No.

Item No.

Inclusive
Dates of
Records
Disposal

Volume
{Cubic Ft)

Date of
Disposal

Method of
Disposal

Cost Analysis Worksheet (138)
Audit Report
Contracts

1209

2000
19913
1998

See last
page for
total

January-
February
2002

Burned
(Medical/
Auxiliary

1998 files
2000 returned
2000 to

1998 personnel)
2000
1996
1998
1998
1998
1998
2000
2000
1998
1996
2000
2000
1998

Check Accountability Log
Check Accountability Form
Motor Vehicle Administration
Applicant Investigations
Warrants (Closed)

Warrant Case Assignment Log
Private Detective Log

All Other Applicant Invest Log
Firearms Dealer Log

Handgun Permit Log

Handgun Permit Investigations
Firearms Report

Jail Docket/Ledger

Criminal Summons Log

Criminal Summons (Closed)
Court Notification Log
Criminal Inv. Caseload Ledger

* Non-record copy

At the above listed records were disposed of as indicatad.

I hereby certify

2/19/02
Date

Lisutenant/Barrack Commander
Title

Signature

DGS 550-2







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0O. Box 275
Jessup, Maryland 20794-0275

Page 4 OF 5
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

Description of Records Retention Item No. Inclusive Volume Date of Method
Include Title & Form Number Schedule Dates of (Cubic Ft) Disposal of
No. Records Disposal

Disgosal

Incident Reports (Closed) 1209 23 1998 January- Burned
Consent to Search & Seize 24-4 2000 ;gg;““y ;‘:z‘iii‘;:i;/
Missing Person Rpts (Closed) 245 ' 1998 Eilles 4
Vehicle Reports (Closed) 26-1 1998 returned to
Abandoned M/V (Closed) 26-3 1998 personnel)
Motor Vehicle Inventory Log 27 1998
Tow Truck Service Application 28-1 1998
Towing Request Dist. Form (189) 28-2 2000
Accident Reports Bi5k 1998
Accident Reconstruction Rpts. 35-1 1996
Citation Book Issuance Control 36 1998
Vehicle Pursuit Review (114) 37-3 1998
Disabled Vehicle Daily Log 38 1998
MSP Speed Computer (158) 33 1999
Driving W/Intoxicated (Closed) 41-1 2000
Alcohol Influence Summary 41-2+ 2000
Breath Testing Instrument 41-3 1998
Alcchol Testing Program Log 41-7 1998
Alcchol Influence Yearly Summary 41-10* 1998
Preliminary Breath Test Log 41-11 1998
DR-15A Book Issuance Control 41-13 1998
Ledger
DR-15A/Allied Law Enf. Agencies 41-14 2000
Criminal Arrest Juvenile/Log 53 1998
{53/112)

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant /Barrack Commander
Signature Title







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275
Page 5 OF 5
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND STATE POLICE
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE
Authorization for Disposal Retain one copy and forward
original to above address.

Description of Records Retention Item No. Inclusive Volume Date of Method of
Include Title & Form Number Schedule Dates of {Cubic Disposal Disposal

No. Records yoricy)
Disposal

Semi-Annual Report Juvenile Lockups 1209 1998 January- Burned
Monthly UCR Reports 2000 February (Medical/
Property Records (Closed) 2000 2002 Auxiliary
Property Record Control Log 1996 files

MSP Installation Property Log - 1996 ) returned
Confidential Informant File (Inactive) 1996 to
Burglar & Telephone Alarm Log 1997 personnel)
Burglar & Telephone Alarm Corres. 1997
Federal Agencies 1998
State Agencies 1998
State Courts 1998
Municipal Courts 1998
County Governments 1998
Requisition Log 1999
Motor Vehicle History (per Manual) 1998 e
Motor Vehicle Operation Reports 2000 S 5;
Tactical Supplies Inventory 1998 8' -
Organizations 1998 wf/t
Press Releases (Local/HQ) 2000

Tactical Training 1998
Ad-Hoc Recommendations 2000
Med Status/Medication Report 2000
Duty-Related Illness/Injury 1998

* Non-record copy

I hereby certify that the above listed records were disposed of as indicated.

Lieutenant/Barrack Commander 2/19/02
Title Date







Maryland State Police

Reporting Agency

Ofﬁiqe“OESMeqégemepE:and Finance

i) (OF 50 i) 5

Division or Unit

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

PREPARE IN DUPLICATE
Retaln one copy and
forward original to
address at left.

CUE JR I EITSTEE DR TS O F RNE (EROISRISDINS DR SSIP (ONES) §ATEL

Authorization
For Disposal

No. Description of Records Inclusive Dates |Volume|Date of Method of
(Same Title as Listed on Schedule){Retention |Item|of Records Cubic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
M=-1235, M-1312, M-1356, M-1418, M-1420, | 971-02-A-5 1997-1999 1.5 06/17/02 Shredded

M-1448, M-1466, M-1491, M-1508-1510,
M-1514, M-1518, M-1522, M-1524-1525,
M-1528-1533, M-1538-1564, M-1566-1569
M-1571, M-1575, M-1579-1582, M-1584,
M-1587-1588, M-1590-1592, M-1594-1600,
M-1603-1604

I hereby certify that. the records listed above were disposed of as indicated.

Signature

DESw650-2 (Rev. 10/52)

!

‘

:Da,;é-cz&uﬂo (e W&ﬂ o

QLLMkX,/g:d{HQB\

Title

Date







MARYLAND STATE POLICE

Reporting Agency

CENTRAL RECORDS DIVISION

Division or Burcau

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
Original to above address

Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Feet) Disposal Disposal
Sehedule No. No. Disposed of
1. Motor Vehicle Citations
a. Citations and Voided 971-30 3000 Jan- Deec 1998 (3.75 Cubic Ft.) 02/12/02 | Shredder
Citations, Transmittal, Tally and
Disposition Sheets
2 Accident Report File 971-30 3001 Jan-Dec 1996
a. Microfilm Cartridges 971-30 3001 Jan-Dec 1996 44 Recls 1 Box (18x12) 03/28/02 | lneinerator
b. Cash receipts Transmittals 971-30 3001 Jan-Dee 1996 Reels 03/28/02 | Shredder
¢. Monthly Billing Transmittals 971-30 3001 Jan-Dec 1996 1 Box (18x12) 01/09/02 | Shredder
3. Aceident Negative File - (Non-Fatals) 971-30 3002 Jan-Dce 1996 1 Box (18x12) 01/09/02 | Shredder
4, Criminal Investigation Reports 971-30 OPS-24 Jan-Dec 2000 56 Cubie Ft. Monthly | Shredder
5. Uniform Crime Reporting 971-30 3004 Jan-Dec 1999 4 Cubic Ft. 01/16/02 | Shredder
Correspondence Files

sz‘,lﬂ";) ’M’ﬂ?‘"ﬂ—'—-"’f ' ‘ >»L/i3:\~”\

/ ‘:1grmiu|‘=:

I hereby certify that the above listed records were disposed of as indicated.

b" flts"c/ﬁw\

Title

Yoo/

Date
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MARYLAND STATE POLICE
Reporting Agency

CENTRAL RECORDS DIVISION
Division or Bureau

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Treasury Building, Rm. 302
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
Original to above address

Authorization For Disposal
Inclusive Volume Date of Method of
No. | Description of Records Retention Item Dates of Records | (Cubic Feet) Disposal Disposal
Schedule No. No. Disposed of
6. Uniform Crime Reports (UCR Files) 971-30 3005-01 Jan-Dec 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-02 Jan-Dee 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-04 Jan-Dec 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-05 Jan-Dee 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-06 Jan-Dec 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-07 Jan-Dee 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-09 Jan-Dec 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-10 Jan-Dec 1999 4 Cubic Ft. 01-16-02 Shredder
. 971-30 3005-11 Jan-Dece 1999 4 Cubic Ft. 01-16-02 Shredder
971-30 3005-12 Jan-Dec 1999 4 Cubie Ft. 01-16-02 Shredder
; 971-30 3005-13 Jan-Dce 1999 4 Cubic Ft. 01-16-02 Shredder

“/"  Signature

1 hereby certify that the above listed records were disposed of as indicated.

) s, e D /MA_

Title

Date







DEPARTMENT OF GENERAL SERVICES

Maryland State Police PREPARE IN DUPLICATE

Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and

94 / Barrack “W"” McHenry 7275 Waterloo Road (Rte. 175) forward original to

Division or Unit address at left.

P.O. Box 275, Jessup, MD 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

| hereby certify that the records listed above were disposed of as indicated.

Signature

Authorization
For Disposal
Description of Records Retention ltem No. Inclusive Volume | Date of Method of
(Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal
Schedule) Records Feet
Destroyed
1 Daily Radio & Barrack Logs 1209 ADM 9 1998 5 03/15/02 | Shredded
2 | MILES Message Log 1289 ADM 10-2 | 1998 5 03/15/02 | Shredded
3 | Staff Inspections 1209 ADM 11 1999 5 03/15/02 | Shredded
4 Command Meeting Minutes 1209 ADM 12 1998 = 03/15/02 | Shredded
5 | Local Meeting Minutes 1209 ADM 12-1 | 1998 5 03/15/02 | Shredded
6 | General Agency Correspondence 1209 ADM 14 1998 o 03/15/02 | Shredded
7 | Trooper Activity Reports 1269 PER 1 2000 ¥ 03/15/02 | Shredded
8 | Activity Summaries 1209 PER 1-1 2000 5 03/15/02 | Shredded
9 | Employee Work & Leave Reports 1209 PER 2 2000 ) 03/15/02 | Shredded
10 | Employee Payroll Auth. Summary 1209 PER 2-1 2000 > 03/15/02 | Shredded
11 | Leave & Duty Schedules 1209 PER 3 2000 G, 03/15/02 | Shredded
et 55

@W@ﬂ@ 1/%&
Title” ate







Maryland State Police

Reporting Agency

94 / Barrack “W” McHenry

Division or Unit

DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal

N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal | Disposal

Schedule) Records Feet

Destroyed

12 | Overtime & Compensatory Time 1209 PER 4 1998 ) 03/15/02 | Shredded
13 | Overtime & Comp. Time, Civilians 1209 PER 4-1 1998 9 03/15/02 | Shredded
14 | Reimbursable Overtime Projects 1209 PER 4-4 2000 5 03/15/02 | Shredded
15 | Off-Duty Use Log 1209 PER 8 2000 2 03/15/02 | Shredded
16 | Off-Duty Use Summary 1209 PER 8-1 1996 = 03/15/02 | Shredded
17 | Working Fund 1209 FIS 1 2000 5 03/15/02 | Shredded
18 | Invoices Forwarded for Payment 1209 RS2 2000 ) 03/15/02 | Shredded
19 | Budget Requests Authorization 1209 FIS 3 1996 ] 03/15/02 | Shredded
20 | Capital Equipment Inventory &

Improvements 1209 FIS 3-1 1998 2 03/15/02 | Shredded
21 | Ordnance Equipment - Inventory 1209 FIS 3-3 1998 2 03/15/02 | Shredded
22 | Tactical Equipment - Inventory 1'2e9 FIS 3-4 1998 8 03/15/02 | Shredded
23 | Cost Analysis Worksheet 1209 FIS 3-5 2000 .5 03/15/02 | Shredded

Tt 6.0

| hereby certify that the records listed above were disposed of as indicated.

gol

Signature

Caatge 17t
itle

4, /—f/ o2

Date







Maryland State Police

Reporting Agency

94 / Barrack "W" McHenry

Division or Unit

DEPARTMENT OF GENERAL SERVICES

RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal
N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal
Schedule) Records Feet
Destroyed
24 | Check Accountability Log 1209 FIS 6-0 1998 .5 03/15/02 | Shredded
25 | Check Accountability Form 1209 FIS 6-1 2000 & 03/15/02 | Shredded
26 | Warrants 1209 OPS 3-1 2000 5 03/15/02 | Shredded
27 | Warrant Case Assignment Log 1209 OPS 3-2 1996 1S 03/15/02 | Shredded
28 | Detention Log 1209 OPS 13 1998 5 03/15/02 | Shredded
29 | Criminal and/or Other Summons 1209 OPS 15-2 | 1999 15 03/15/02 | Shredded
30 | MSP Court Notification Log 1209 OPS 15-3 | 2000 = 03/15/02 | Shredded
31 | Incident Reports 1209 ORs 23 1998 ¥ 03/15/02 | Shredded
32 | Consent to Search & Seize 1209 OPS 24-4 2000 5 03/15/02 | Shredded
33 | Missing Person Report - Closed 1209 OPS 25-1 1998 ) 03/15/02 | Shredded
34 | Vehicle Report 1209 OPS 26-1 1998 s 03/15/02 | Shredded
35 | Motor Vehicle Inventory Log 1209 OPS 27 1998 5 03/15/02 | Shredded
36 | Tow Truck Service Applications 12209 OPS 28 2000 B 03/15/02 | Shredded
37 | Accident Reports OPS 35 1998 5 03/15/02 | Shredded
Totel 7.0

| hereby certify that the records listed above were disposed of as indicated.

m &xzmmee VLAY

Signature

“Title

%/5 Jo2

ate







Maryland State Police

Reporting Agency

94 / Barrack “W” McHenry

Division or Unit

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

7275 Waterloo Road (Rte. 175)

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE

Retain one copy and

forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal

N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic | Disposal | Disposal
Schedule) Records Feet
Destroyed
38 | Detailed Crash Investigation Reports | 1209 OPS 35-1 | 1996 .5 03/15/02 | Shredded
39 | Citation Bk. Issuance Ctrl. Ledger 1209 OPS 36 1998 5 03/15/02 | Shredded
40 | Vehicle Pursuit Review 1209 OP§37-3 . [ 1998 ) 03/15/02 | Shredded
41 | Disabled Vehicle Daily Log Sheet 1209 OPS 38 1998 5 03/15/02 | Shredded
42 | DWI (Closed) 1289 RS 4] As Needed | .5 03/15/02 | Shredded
43 | Alcohol Influence Summary 1209 GRS 47-2 ' |, 2600 v 03/15/02 | Shredded
44 | Breath Testing Instrument Report 1209 OPS 41-3 - |di298 5 03/15/02 | Shredded
45 | Alcohol Influence Yearly Summary 1209 OPS 41-10 | 1998 ) 03/15/02 | Shredded
46 | Preliminary Breath Test Log FZ89 OPS 41-11 | 1998 o 03/15/02 | Shredded
47 | DR-15A Bk. Issuance Ctl. Ledger 1209 OPS 41-13 | 1998 ¥ 03/15/02 | Shredded
48 | Criminal Arrest - Juvenile Detention | 1209 OPS 53 1998 ] 03/15/02 | Shredded
49 | Semi-Annual Rpt. Juv. Held in Cell 1209 OP$'531 1998 5 03/15/02 | Shredded
50 | UCR Monthly Reports 1209 @PSIS5 2000 5 03/15/02 | Shredded
51 | Property Records Closed 1209 OPS 56-1 | As Needed | .5 03/15/02 | Shredded
52 | MSP Installation Property Log OP556-3 " [ 1996 3 03/15/02 | Shredded
53 | Alarm Log OPS 66-1 | 1997 5 03/15/02 | Shredded
54 | Burglar & Telephone Alarm Corres. OPS 66 1997 © 03/15/02 | Shredded
Total .S

| hereby certify that the records listed above were disposed of as indicated.

Signature

Title E

[#)

Date







Maryland State Police

DEPARTMENT OF GENERAL SERVICES

Reporting Agency

RECORDS MANAGEMENT DIVISION

94 / Barrack “W” McHenry

7275 Waterloo Road (Rte. 175)

Division or Unit

P.O. Box 275, Jessup, MD 20794-0275

PREPARE IN DUPLICATE
Retain one copy and
forward original to

address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
For Disposal

N | Description of Records Retention ltem No. Inclusive Volume | Date of Method of
o. | (Same Title as Listed on Schedule No. Dates of Cubic Disposal Disposal

Schedule) Records Feet

Destroyed

55 | Federal Agencies 1209 LIA 1 1998 5 03/15/02 | Shredded
56 | State Agencies 1209 LIA 2 1998 B 03/15/02 | Shredded
57 | State Courts 1209 LIA 3 1998 <) 03/15/02 | Shredded
58 | Municipal Governments 1209 LIA 4 1998 5 03/15/02 | Shredded
59 | County Governments 1209 LIA5 1998 5 03/15/02 | Shredded
60 | Requisition Log 1209 SUP 2-2 %1 e 03/15/02 | Shredded
61 | Motor Vehicle Operation Reports 1209 SUP 3-1 2000 5 03/15/02 | Shredded
62 | Organizations 1209 PR 1 1998 s 03/15/02 | Shredded
63 | Press Releases 1209 PR 2 2000 ) 03/15/02 | Shredded
64 | Public Inquires 1209 PR 4 1998 5 03/15/02 | Shredded
65 | Medical Records 1209 MED 1 2000 e 03/15/02 | Shredded

a. Form 200 N/A O 03/15/02 | Shredded

b. Form 175A & 175B 2000 o

c. Formr 198 1998

Tt ¢S5
| hereby certify that the records listed above were disposed of as indicated.
o
g = _i/.{iﬁ?ffc?a?__
Signature ate
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CERTIFICATE OF

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

MARYLAND STATE POLICE

RECORDS

DISPOSAL

Reporting Agency

83 - PRINCE FREDERICK - '"U"

Division or Bureou

Page 1 of 6

PREPARE IN DUPLICATE

Retoln one copy and forward
ariginel to obove address

Aythorizetion
For Disposaol Inclusive
No. Description of Records Dotes of Records VYolume Dote of Method of
Include Titie ond/or Form Number Retanilen Welen Disposed of {Cubie Feet) Disposael Disposel
Sched. No. No.
:‘,I ¢ R »_“"‘ " 1S X 1900 A‘i‘i‘.,l 1 1 1 < 1 #at ,‘.- 17700 t :
d Disposal ( ADM | J
3 \ 11-3
4 1d i
1 I o >
LR | 1 v'
| I ) ) t
nerg it Al 1
. \ |
| ‘ 4
1 I \ v
| ES ) 1 \1) 1 I 2
‘ Il A W%} J
I3 rand ng M A 2 8
1 ocal M 2
l ral A P 114
LLE { y
MILI : B 1
1 1 1
11 ‘I
P1
I'1
2 gt )
; Ebbreby certify that the abave listed recards were dispased of as indicated,
X
HR . RieEh Lieutenant
Signoture

Dote







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Page 2 of 6

Reporting Agency

83 - PRINCE FREDERICK - "'U"

Dlvision or Bureou

PREPARE IN DUPLICATE

Retain ane copy ond forward
ariginol to obove address

Authorizotion
For Disposeal Inclusive
No. Description of Records Dotes of Records Yolume Dote of Method of
Include Tltie and/or Form Number Retenfion ors Disposed of (Cuble Feet) Disposel Disposol
Sched. Ne. Ne.
{ | 2 R %l { 1) o TATa 0] |
rtimn | I )
[ 1 ) l
Pt 1
! condary Eny 19
{1033 1 | )
1wes] 11 'y
1 I)‘
P nn yut Q
*"r
( T
l
1 l I
M I 1 I
{1
I 1% 1¢C 1
S *
I 1 €
!
re@}\éreby certify that the above listed records were disposed of as indicated.
</ GS 550-2
D -
. R. Rich Lieutenant 02-26-02
Signoture Title Dote







DEPARTMENT OF GENERAL SERVICES
! STATE RECORDS MANAGEMENT CENTER
. q 7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND STATE POLICE

Reporting Agency

83 - PRINCE FREDERICK - '‘U"

Page 3 of 6

PREPARE IN DUPLICATE

Division or Bureau

Retain one copy and forward
original 1o obove address

Authorlzotion
For Disposel Inclusive
No. Description of Records Dotes of Records Yolume Dote of Method of
include Title ond/or Form Number Retamtlen Item Disposed of {(Cublic Feet) Disposai Dlsposai
Sched. No. No.
port 1200 | Fisax 1908 Sce Last Page 172 Ticinemted
( 1| FIS 5 1 99¢ for Tot:
heck Accountability |
) ] } | iy | n l y |
r Vehicle Adim n QPS |
licar heation opPs 2* 1998
3| Warmants (Closed OPS 3-1 001
] \arrant 120 1l Log { 3-2
] ti ?"1' nhcers S 4 104
St 1l Po 1111 n
Pivate | 1\ it
o lica \ L.og (
Frrear Dea (
Handgun Pemnnt | Ol 8
| 1 I it { 1 (
Fir Rep OPS
03 ) I Ol
O Crim n s Ol 1
( ] 1 | | PS 1
0¢ ( C 1 )
ninal livest ( ) 21
( Incidlent { 2
) 1
( nime Prevention port ‘ ]
r@ereby certify thot the abave listed recards were disposed of as indicated.
r / DGS 550-2
. R, Bch Lieutenant 02-26-02
Signoture Title Dote







CERTIFICATE OF

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road (Rte. 175)
P.Ox Bex 275
Jessup, Maryland 20794-0275

RECORDS

MARYLAND STATE POLICE

DISPOSAL

Reporting Ageney

83 - PRINCE FREDERICK - "U"

Division or Bureoy

Page 4 of 6

PREPARE IN DUPLICATE

Retain ane capy and farward
orlginal ta above address

Authorlzetion
For Disposol Inclusive
Nt Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Reraion o Disposed of (Cuble Faeet) Disposol Disposel
Sched. No. No.
\ nsent (o Search & Seiz 1300 OPS 24-4 OO See Last Pag 17200 In sritecd
Missig Person Report (Closed) OPS 25-1 1998 for Tot ;
J mel I« | Ors 26-1 R
{
‘ Abandoned M losed OPS 26-3 1998
Vi Vehi ntory | OpsS 2 1908
ow | \ iest OPS 28-1 1908
o Mst, o OPS 2 200(
\kbl\ 1L | (@12 35 1 S
et Recorst n OPS 3 1096
tation B Ik t PS3 1998
8 hicle Pu Review (11 PS 3 I
| Disabled Vel ] 2 PS 38 1998
2 M i ] ( i 158 pS 3
33 Dniving n } OPS 41 .
84 \lcohol [ fl nitar PS 41 (
Breath Testin I ES 41-3 1998
hal Tt 0 11 PS 41 3
lcohol Lif iwly Si 11 PS 41-10* ‘
liminary Breath Test Log 11-11 ]
1 1SA Bl Con 1 PSS 41-13 19U8
DR-15A/Allied 1. nf Ag PSA1-1
I Y3 | b
AR port { if N ] Q
: i @by certify that the above listed records were disposed of as indicated.
. DGS 550-2
H. BxiRich Lieutenant 02-26-02
Signoture Title

Date







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
c 7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE 0__F RECORDS

DISPOSAL Page 5 of 6

MARYLAND STATE POLICE

Reporting Agency
PREPARE IN DUPLICATE

83 - PRINCE FREDERICK - ''U"

Retain one capy ond forword

Division or Bureou orlginal to obove oddress

Avuthorlzotion
For Disposal Inclusive
No. Description of Recards Dotes of Records Yolume Dele of Method of
include Title end/or Form Number Retention tem Disposed of (Cublc Feet) Disposal Disposol
Sched. No. No.
3 A ; 4‘||I.. 1 PR rls 19300 PSS S5* k) 0 1.ast I . j N 1ncine cl
| 'uq y R Tds ( ) 2000 for Tolal
5 Prop ‘ 1 Control 1 PS So 1
O MSP Installation | operty .00 )
] Con Informant File (Inach ]2
] Burglar ¢ lephot arm Log OPS 00
)0 Burgla I'el. Alanmn Corresp. ( 19
I Activit {
| Kk Summoar O] W0
2 I | Pe ( ) 0
103 _Il I 1<l Ps 0
| n | I 1 {
3 1 1
tat 1 | 3 1 O
i our 1
1 111 I VLS
1 | P2-2 ]
{ [§ 1 n | l‘ { 3 2
1 [ 1 p! I
) [ 1l 1
3 ] t 2 WA
{ Publi \ 1 1998
1 I 1( 1 Cr |
f..«.‘f- =) 1 heteby certify that the above listed records were disposed of as indicated.
= o
e f} IE
> : DGS 550-2
H: R. Biech Lieutenant 02-26-02
Signoture Tirle

Date






DEPARTMENT OF GENERAL SERVICES
e STATE RECORDS MANAGEMENT CENTER
b 3 7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL Page 6 of 6

MARYLAND STATE POLICE

Reporting Agency
83 PRINCE FREDFRICK - "U" PREPARE IN DUPLICATE
~ Retain one copy ond forwaerd

Division or Bureou original to obove oddress

Authorizetion

For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Inciude Titie ond/or Form Number Reteritien ilor Disposed of (Cublic Feet) Disposeol Disposol
Sched, No. No.
5 11 us) ”)‘lll ']“I i ] Y000 ““:'I‘ 3 Ct l ’\.','_|_ '—.‘ rad |
‘ 1 |
] d il ! il
i | licat; i Mt

J )/@)OY certify thot the obove listed records were disposed of os indicated.
L

DGS 550-2
H. R. Rich Lieutenant 02-26-02

Signoture Tirle Dote







DEPARTMENT OF GENEPRAL SERVICES
STATE RECORDS MAMAGEMENT CENTER
7275 Waterloo Road (Rte.. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE oOF RECORDS DISPOSAL

Maryland State Police, Barrack "N"

Reperting Agency

. ' PREPARE IN DUPLICATE
Rockville (63) :

Retoin ane copy ond lorward
Division or Byreas . original vo above oddress

Autherisetion
For Dispesel inelusive
Detes of Reqords Velume Dete of
Reinatian bom Dispesed of (Cubic Foet} Disgesal
Sehed. Me. Me. .

Description of Recerds
Incly 'y Title end/er Form Number

Disoossl

Inactive Special Orders 983  KDM3-1 [1995-19%9 ' 2002
Daily Radio & Barrack Logs , ADM9 1995-1998
Statistical Surveys q ADM 8 1995-1998
Status Reports ADM 5 1993-1997
Miles Message Logs ADM '10~21995-1998
Staff Inspection Reports ADM 11 [1996-1999 "
Command Meeting Minutes ADM 12 |1995-1998
Local Meeting Minutes ADM 12-111995-1998
General Correspondence ADM 14 1995-1998
Ipr. Activity Reports PER 1 1997-2000
Employee Work & Leave Reports PER 2 1997-2000
Employee Payroll Auth. Summary PER 2-1  [1997-2000
0.T. Auth. Record PER 4 1995-1998
Reimbursable OT Reports PER 4-4  [1997-2000
0.D: Use Logs PER, 8  997-2000

O.D. Use Summary PER 8-1  1993-1997
Weight Check PER 9 1997

Request Fill Vacancy PER 11+4 ,igg%-%ggg :
ki FIS 1 -

Working Fund :

Invoices FIS 2 1997-2000

. 1 Box
Budget Requests | V S 3 1962 -2997 0

%j hereby certify that the above listed records were disposed of o3 indicated.
) %M
B2y,

T. Y. Tower Lieutenant 9/25/02

Stgnature Thle

1.
g
3
4.
S
64
Te
3.
-

Deie







i NOT DELIVERED IN THREE DAYS RETURN TO
STATE OF MARYLAND
DEPARTMENT OF MARYLAND STATE POLICE
RO ESTERSTIOVIX BOMX XXX
RMSESWE AR XAMR 21 20828 x
7915 Mantrose Road
Rockville, MD 20854

Department of General Services
State Records Management Center
7275 Waterloo Road (Rte. 175)
P.O. Box 275

Jessup, Maryland 20794-0275

Z07T94AX0O2TTE O3

vnelillodililibadibilsshill







DEPARTMENT OF GENEPRAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte.. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Maryland State Police
Reperting Agency

Barrack "N, Rockville. (63) ' PREPARE IN DUPLICATE

Retain one copy and lorward

Division o Bureey original v0 obove address

A et !
Far Dinpaasl Tt It lwm L
Ne, Descriprion of Recerds . Dates of Reawris Valyme Dete of ! Me:-od of
Inely 'y Tirle and/or Form Number | T— o Dispennd of Cobie Fami} Dispesa! l Disparet
- Sehed. Ha. Ha. " E
|
22 Capital Fguipment Inventery 983 TS 3-1 }11994-1998 + * - 2002 | Burned
22 Ordnance Equipment Inventory F1S3-3  |1995-1998 |
28 Tactical Equipment Inventory A FIS 3-4  11995-1998 . {
23 Check Accountability Log ¥ IS 6-0 [1995-1998 ;
26. Check Accountability Form FIS 6-1 [1997-2000 !
o, : Detention Log OPS 13 11995-1998 . 1 Box 4
28. X Consent Search & Seize OPS 24-411997-2000
Zh Detailed Crash Report OPS35-1 {1993-1996
30. ~ |Citation Book Issunace OPS 36 {1995-1998
3. Accident Reports & Pictures OPS 35 |1995-1998 1 Box
327. Closed warrants OPS 3-1 [1999-2000
3 Closed Criminal Summons QPS 15-1 11999-2000 1 Box
4. Vehicle Pursuit Review OPS 37-3 [1994-1998
35. ; Disabled & Unattend. Vehicle Log OPS 38  {1995-1998
36. MSP. Speed Calib. Inspection OPS 39  11997-2000
.7/ 8 Alcohol Influence Yearly Summary DPS 41-10] 1995-1998
a5 Alcohol Influence Summary DPS 41-2 11997-2000
J PBT Log OPS 41-11 1995-1998
40. Criminal Arrest Juvenile Log OPS-53 [1995 '
41. Monthly UCR Report OPS 55 |1997-1999
42. Closed Property Held OPS 56-1{1997-2000 1 Box /, !
< | g /__16BS 36-3]1898-1863 i e
%/ j wwﬁy certify that the obove listed records were disposed of o4 indicated.
T. W. Tower Y Lieutenant W 25/82

Signeture Tirle Dere

DGS 330.2







Maryland State Police

OEPARTMENT OF GEMEPAL SERVICES
STATE RECORDS MANAGEMENT CENTEZR
7275 Waterloo Road (Rte.. W75}
P.0. Box 275

Jessup, Maryland 20794-027%

CERTIFICATE

Reperting Agency

Barrack "N", Rockville (63)

Division or Byreey,

OF

RECORDS DISPOSAL

PREPARE IN DUPLICATE

Retein one copy and lorward

originol vo above address
Autherlsetion ll. 4
For Dispesel tnelvelve ,
Ne D.nuvi’vion of Recerds . Detes of Regords Velyme Dere of | Mo ~od of
Inety v Title end/or F oo Number Retontion o Dispesed of {Cubic Faet) Dispeso! | Disenssl
~ Sched. Me. Ne. g :
:- |
45, Alarm Log 083 OPS 66 [1994 : 2002 ?urned
46. Incident Reports - OPS 23  |1997, 1998 - 1 Box '" Lo
i
!
i 1
l
1, |
. | hereby certify thot the obove listed records were disposed of o3 indicated.
T. W. Tower _{1} . .\;.'I ﬂ( / \JW*@/ Lieutenant 9/25/02
Slgneture Tule
DGS 330-2 J

Dere






CERTIFICATE OF

DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMEMT CENTER
7275 Waterloo Road (Rte. 175)
PREE YBax 275
Jessup, Maryland 20794-0275

RECORDS

Department of Maryland State Police

DRINSHPREOFSyATIS

Reporting Agency

Barrack "E'", Salisbury

Division or Bureou

PREPARE IN DUPLICATE

Retein one copy ond forword
eriginol 10 obove oddress

Authorizotion
For Disposol Inclusive
No. Description of Records Detes of Records Volume Dote of Me'hod of
Inclyv. v Title ond/or Form Number Rartertien e Disposed of (Cubic Feot) Disposol Disposol
Sched. No. No.
1 Miles Messages & Logs 1209 ADM 10-2| Year 1998 2 =02 Shredding
Z Daily Barrack Logs
Daily Radio Logs 1209 ADM 9 Year 1998 2 8/ 5762 Shredding
3 Status Reports 1209 ADM 5 Year 1996
Statistical Surveys 1209 ADM 8 Year 1999
Staff Inspections 1209 ADM 11 Year 1999
General Agency Correspondence |[1209 ADM 14 Year 1998
Validations 1209 ADM 15 | Year 1999 i 3/ 5/62 Shredding
4 Trooper Activity Reports 1269 RBR & Year 2000
Trooper Activity Summaries 1209 PER lisih =] Yasr 12000
Employee Leave/Work Reports 1209 PER 2 Year 2000
Payroll Summary 1209 PER 2-1 | Year 2000
Bi-Weekly Balances 1209 PER 2=2" ) | Year 2000
Leave Schedules 1209 BER" 2 Year 2000
Overtime/Compensatory Records 1209 PER 4-1 | Year 1998
Off-Duty Vehicle Use 1209 PER 8 Year 2000
Off-Duty Vehicle Use Summary 1209 PER 8-1 | Year 1996 1 3/5/02 Shredding

DGS 550-2

AL

William H. Harden, Sr.

Signoture

Lieutenant

Title

; | hereby certify that the abave listed records were disposed of os indicoted.
/;/f ‘
G (>

3/5/02

Dore







CERTIF

DEPARTMENT OF GEMERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)

1ICATE

Department of Maryland State Police

Reporring Ageney

Barrack "E'", Salisbury

Division ¢ Bureou

P.0. Box 275
Jessup, Maryland 20794-0275

er

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
origine! 1o above address

:u'hg;ilﬂiul‘\ - !
or Dispose nelusive S P Mehod of
Ne. lndf‘:.;::r:i:”od‘;':;::'r{unbel R iSiion T D.gl.s:o'::c:;‘. (vabi'c Feot) Dt:uoul Disposel
$ched. No. Noe.

3 Working Fund 1209 FILS 1 Year 2000

Invoices Forwarded for Payment{ 1209 Fis 2 Year 2000

Budget Requests/Authorizations| 1209 FIS 3 Year 1996

Purchase Orders 1209 FIS 3-1] Year 1998

Improvements 1209 FIS 3-11 Year 1998

Captial Inventory 1209 FIS 3-1] Year 1998

Ordnane Tnventory 1209 FIS 3=81I “Yeae 1998

Tactical Inventory 1209 FIS 3-4}| Year 1998

Cost Analysis Worksheet 1209 FLS 3-0. Year 1998

Check Accountability Log 1209 FIS 6-0| Year 1998

Check Accountability Form 1209 FIS 6-1| Year 2000 1 3/5/02 Shredding
6 Motor Vehicle Administration 1209 GRS’ 1 Year 2000

Special Police Commission File | 1209 OPS 5-11 Year 1998

Handgun Permit Investigations | 1209 OPS 11-4 Year 2000

Detention Log 1209 OPSHl3 Year 1998

Criminal Summons 1269 OPS_i5 Year 2000

Incident Reports-Closed 1209 QBS 28 Year 1998

Missing Persons-Closed 1209 OPS 25-1] Year 1998

Court Summons 1209 OPS 15-3} Year 2000

Pawn Sheets 1209 OPS 19 | Year 2000 2 1. 375/02 i Shredding

| hereby certify that the above listed records were dispased of as indicated.

sl Sl =

William H. Harden, Sr.

DGS 550-2

Slgnatute

Lieutenant

3/5/02

Tirie

Dete

i







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAMAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Department of Maryland State Police

Reponiing Agency
PREPARE IN DUPLICATE

i Badeack TE"._ Salish e1oin one copy ond forwer
o..,.,mbglgy,..u . fvllginol 10 ub:vy. odddzcn '
Authetisetion
For Disposel fnclusive
Ne. Description of Records Daetes of Records Volume Dots of Mo nod of
Inclv-'s Title and/er Foem Numbes Reontinn B Disposed of (Cubic Feet) Disposel Disposol
Sched. Ne. Ne.
b4 Vehicle Reports-Closed 1209 [PS 26-1 Year 1998
Abandoned Vehicles-Closed 1209 PS 26-3 Year 1998 .
Motor Vehicle Inventory Log - 1209 pS ‘27 Year 1998
Citation Book Issuance Ledger 1209 PS 36 Year 1998
Vehicle Pursuit Review 1209 s 37=% Year 1998
Disabled Vehicle Daily Log 1209 DPS 38 Year 1998
Semi-Annual Report-Juveniles 1209 RS “53={8 Year 1998
Tow Truck Service Application 1209 DPS 28-1 Year 1997-1998
Monthly UCR REports 1209 LES 55 Year 2000 1 35/02 Shredding
8 Alarm Logs 1209 DPS 66 Yenrl 997
Property Records-Closed 1209 S 56=1 Year 2000
Warrants-Closed 1209 DPS 3-1 Year 2000 i N5/ B2 Shredding
<l CCC Cards 1209 UPS 22 Year 2000 2 3/5/02 Shredding
10 Closed Breathalyzer Cases 1209 DPS 41-1 Year 1999 2 845/02 Shredding
11 |Accident Reports/Cards/Pictures [1209 gPS 25 el ™ Yeatf 1998
Accident Recon.ledger/Reports 1209 DPS 35-1 . 1 3/5/02 | Shredding
l
, By | hereby certify that the obove listed records were disposed of os indicated.
William H. Harden, Sr. Lieutenant ela /iy
Slgneture ; Tl'loA Dote

DGS 550-2

v——“—v






DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MAMAGEMEMT CENTER
7275 Waterloo Road (Rte. 175)

P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE

Department of Maryland State Police

Reporting Agency

Barrack "E", Salisbury

Division or Bureou

L4

RECORDS DIiISPOSAL

PREPARE IN DUPLICATE

Retoin one copy ond forwerd
original 1o obove oddress

Authotizetion
For Dispose!

Inclusive

Descriptian of Records
Incly. » Title ond/or Form Number

Retention
Sched. No.

Item

Dates of Records
Disposed of

Velume Dote of | Me'hod of
(Cubic Feet) Disposo! ' Disposol

Patrol Checks

School Bus Violation Warning
Alcohol Influence Summary
Breath.Testing Instru.Reports
Preliminary Breath Test Log
DR 15A Control lLog

Criminal Arrests-Juvenile
Motor Vehicle Operations Report
Press Releases
Organizations

State Agencies Corresp.
State Courts Corresp.
Muncipal Government Corresp.
County Government Corresp.

1209
1209
1209
1209
1209
1209
1209
51209
1209
1209
1209
1209
1209
1209

Shredding

William H. Harden, Sr.

Signature

| hereby certify that the above listed records were dispased of as indicoted.

3/5/02

Dote
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Westminster Police Department

Reporting Agency

Records

Division or uUnit

Jessup,

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte.

P.O. Box 275

Maryland 20794-0275

1 78

)

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at left.

CERTIFICATRE OF

R E

CORD S

DENES ™ PO 'S A T

Authorization
For Disposal
Ho. Description of Records Inclusive Dates {Volume|Date of Method of
(same Title as Listed on Schedule) |Retention |[Item]|of Records Cublic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
1|City Tickets (paid)/ Receipt Books M=-42 18 12000 1.75" "[342/02 | Bdrned
21City Tickets (unpaid) M-42 19 1997 .25 13/12/02 | Burned
3 Cfty Tickets (nolle prosequi) M-42 20 [2000-2001 345 3/ 827608 Burned
4 [City Ticket log M-42 18 11997 25 |37 12702 | Buridaed
5 |cfiminal Arrests M-42 9 |1986 2.5 l3/12/02 | Bitened
6 JArrest Photos M-42 9 upto/including1946..75 [3/12/02 | Burned
7 |0ffense Records M=-42 14 1986 b 5 /1 24602 Burned
8 Juvenile Arrests M-42 10 1986 A 3/12/02 Burned
9 Accident Reports M=-42 18 1996 Y 3/12/02 Burned
10 JAccident Victim Cards M=42 e 1996 - 2 S/ 240% Burned
11 Pffense Victim Cards M-42 14 1986 0 312/ 08 Burned
12 |Impound Records M-42 14 1996 A B/ 12/82 Burned

DGS 550-2 (Rev.

I hereby certify that the records listed above were disposed

10/92)

Chief

R0

indicated.

March 15, 2002

Takiedle

Date
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Westminster Police Department

Reporting Agency

Records

Division or unit

Jessup,

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
1275 viaterloo Road (Rte.

P LGr" BoRiL2¥i5 :

Maryland 20794-0275

178

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at lefl.

CERTI BRONWY T R O SE:

RECORD S

D X8 P 0'S AL

Authorization
For Disposal
No. Description of Records Inclusive Dates |[Volume|Date of Method of
(Same Title as Listed on Schedule)|Retention |Item|of Records Cubic |Disposal Disposal
Sched. No.|No. |[Destroyed Feet
13 |Activity Sheets/ Payroll M=-42 D4L/7 2000 2 8V 12/02 Burned
14 |Miles Messages M=-42 i 2000 ™ o5 3 1@ 2 Burned
15 |Memos M-42 2 2000 / 3/12/02 | Burned
16 |Outgoing MILES Message Log book M-42 4 1995-2000 3/12 /08 Burned
17 |Repossession Logs M=-42 1 1998-2000 37 12902 Burned
18 [Lost Property Logs M-42 i 1999-2000 185 SYA2 /02 Burned
19 |[Towing rotation listg M=42 i 1995,96,99,2000 3/12/02 | Burned
20 [Press Release ; M-42 1 2000 3/12/02 Burned
21 Radar Logs M-42 24 1994-1997 75 T 3/12/02 | Bughed
22 Dissemination Log M2 17 1988 . 5 B2 708 B ped
23 Warning Tickets M-42 2% 2001 -] B/12/0% Burned
24 [[ncidents Reports M-42 12 2000 7 i 3/12/02 Burned
I hereby certlfy that the records listed above were disposed of as indicated.
i / a
— b Nt
L i
sidnature Title Date
DGS 550-2 (Rev. 10/92)
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Westminster Police Department

Reporting Agency

Records

Division or Unit

Jessup,

19 0);:

DEPARTHMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
7275 Waterloo Road (Rte.

Box 275

Maryland 20794-0275

L9S)

PREPARE IN DUPLICATE

Retain one copy and
forward original to
address at left.

CERTIFICAKTE

O F

R E

CORDS

DISPOSA AL

Authorization
For Disposal

No. Description of Records Inclusive Dates |[Volume|Date of Method of
(Same Title as Listed on Schedule) [Retention |Item|of Records Cubic |Disposal Disposal
Sched. No.|No. |Destroyed Feet
25| Court Report Request M-42 1 2000,2001 N 3/12/02 |Burned
26| Investigative Assignment Records M-42 1 1999+, 2000 1 3712702 | Burmed
27|State Citations M-42 21 2000 3/12/02 |Burned
28| Sgate Civil Citations M-42 22 |upto/including 3/12/02 |Burified
i 2000
29 | General Correspondence M-42 1 Jupto/including 16 3/12/02 | Burned
2001
30 | Property M-42 16 | 1996 1 3/12/02 | Burned

14 ‘\g

DGS 550-2 (Rev.

I hereby certify that the records listed above were disposed of as indicated.

fifiiggsﬂfﬁnjzhéé A
, ' Sigfiature :

10/92)

Chief

it

March 15, 2002

e

Date
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF

Reporting Agency

Division or Bureou

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retaln ene copy ond forward
original to sbove address

Authotlzetion
For Disposoel Inclusive
No. Description of Records Daotes of Records Velume Dete of Methed of
Include Title ond/or Form Number Rarention WWom Dispesed of (Cuble Foot) Disposal Disposel
] Sched. No. No.
[
.
1
| hereby certify that the above listed records were disposed of o3 indicated.
DGS 550-2

Signeture

Dete







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Reporting Agency
PREPARE IN DUPLICATE

Retaln ane copy ond forwerd
originel to ebove address

Divisien or Bureou

Autherlzation
For Disposel inclusive

Description of Records Deotes of Records Yolume Dete of Methed of
include Title oend/or Form Number Dfsposed of (Cuble Feot) Dispesel Olsposel

Retention ftem
Sched. No. Ne.

| hereby certify that the abave listed records were dispased of as indicated.

DGS 550-2

Signoture







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Reporting Agency
PREPARE IN DUPLICATE

Retaln one copy ond forwerd

Division or Buteeu originel 1o obove eddress

Authorizotion

For Dispesol Inclusive
Description of Records Detes of Records VYelume Dete of Methed of
{nclude Title ond/or Form Number Ratantien ltem Dispesed of (Cuble Foet) Dlspesel Disposel
' Sched. No. Neo.

| hereby certify that the above listed records were disposed of as indicated.

DGS 550-2

Signeture







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Reporting Agency

Division or Bureou

PREPARE IN DUPLICATE

Retain ene copy end forward
originel to above address

Autherizotion
For Dispesol tnelusive
Ne. Description of Records Dotes of Records Yolume Dete of Method of
include Titie ond/or Form Number Retention (tem Disposed of {(Cubic Feet) Disposel Disposel
Sched. No. No.
t
| hereby certify that the above listed records were disposed of as indicated.
DGS 550-2

Signoture







