
a n cjud Department of General 

, Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. . 

Reporting Agency 
Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

C^iA/Wl StiTJiteS 
( > 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No 

Item 
No. 

/. Turttaso Orck/i / (p'Vtp 7 fv fs- -f ^ Recvtbi 

a. "Pet/ A /hl/£>iC£, KoK* to 2 
Ol'OS'OZ- cycled 

1 —1— 

• 

• 

  — 

hereby certify that the records listed above were disposed of as indicated. 

1W fcocoi /k^c/5 tltrlUL' oi-oS'QZ. 

Signature Title Date 

DGS 550-2 (Rev 1/93). 
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STATE RECORDS m "MENT CENTER 
7275 Waterloo t '(Rte. 175) 

P.O. Box -,5 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RE CORDS DISPOSAL 

Maryland Pepartment of Agriculture 
Reporting Agency 

Weights and Measures Section 
Division or Buroou 

PREPARE IN DUPLICATE 

R«toin on« copy end forward 
original to abov# addratt 

No. D«flcriptlon of Records 
Include Title and/or Form Number 

Author i zati on 
For Oiiposol 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Di spot al 
Method of 
Dit poi ol 

Inspector Weekly Summary Sheets 

Inspector Weekly Summary Sheets 

Time Sheets 

Vehicle Mileage Logs 

Vehicle Mileage Logs 

1679 

1679 

1679 

1679 

1679 

17 

17 

17 

17 

17 

7-1-97/6-30-98 

7-1-98/6-30-99 

1-1/12-31-1998 

7-1-97/6-30-98 

7-1-98/6-30-99 

1/8 

1/8 

1/8 

1/8 

1/8 

/ , % s 

2-1-2002 

2-1-2002 

'i- v-.,L ii s f i . 

2-1-2002 
<> 

2-1-2002 

(■ ' i' ' v v- 
? ■ ■■ i i » 

manual (trach can) 

manual (trach Can) 

manual (trash can) 

manual (trash can) 

manual (trash can) 

/j I here 

.//L/ 
Slgnoture 

I hereby certify that the above listed records were disposed of as indicated. 

Chief, Weights & Measures Bebruary 1, 2002 
Till. Date 

PS- 769 
DO f • R M - 2 





STATE RECORDS M/^ "MENT CENTER 
7275 Waterloo I Y (Rte. 175) 

P.O. Box 5 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPO SAL 

Maryland Pepartment of Aqriculture 
R«porting Agency 

Weights and Measures Section  
Division or Buroou 

PREPARE IN DUPLICATE 

Rotoin one copy ond (orword 
original to obov« addftt 

No. Dotcriplion of Rocordt 
Includ* TltU and/or Form Number 

Authori zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusiv* 
Dotes of Records 

Disposed o( 
Volume 

(Cubic Feet) 
Date of 

Di spos a! 
MeiSod of 
Dii pot al 

Inspector Weekly Summary Sheets 

Inspector Weekly Summary Sheets 

Time Sheets 

Vehicle Mileage Logs 

Vehicle Mileage Logs 

1679 

1679 

1679 

1679 

1679 

17 

17 

17 

17 

17 

7-1-97/6-30-98 

7-1-98/6-30-99 

1-1/12-31-1998 

7-1-97/6-30-98 

7-1-98/6-30-99 

1/8 

1/8 

1/8 

1/8 

1/8 

2-1-2002 

2-1-2002 

''vf ''rttAj . j 
.2-1-2002 

V'-.L i» 1 ! I 

2-1-2002 

2-1-20Q2 

■ * : ... - A 

manual (trach can) 

manual (trach Can) 

manual (trash can) 

manual (trash can) 

manual (trash can) 

I hereby certify that the obove listed records were disposed of as indicated. 

Chief, Weights & Measures Pebruary 1, 2002 

Slgnoture T It !• Dot* 
PS-789 
DC. 5 • R M - 2 
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Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forwarc 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

I Hereby certify that the records listed above were disposed of as indicated. 

— f^'SCcJi Q^rrtuijs /€cli ^)tcj) 
Signature 

Till# Date 
OGS 550-2 (Rev. 1/93). 

Figure 9 
- 41 - 
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Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forwdrt 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

lUereby certify that the records listed above were disposed of 
as indicated. 

Signature 
f'<5CciL Cbrfutis TrZch ^)ccf 

THl* 
tri/nor ^\s\o2 ; 

Date 
DG3 550-2 (Rev, 1/93). 

Figure 9 
- 41 - 
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General Services 
Reporting Agency 

Attorney General's OfTice 
Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P. O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and fonvard 
original to above address 

No. Description of Records 
Include title and/or Form No. 

Authorization 
For Disposal 

Retention Item 
Schedule No. 

Inclusive 
Dates or Record 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

1. Chavis Associates - Request for Small 
Business Preference #128A 

2. State s Comprehensive Liability 
Insurance Program #151A 

3. Nadine Whittington #157 
4. Lease to U.S. Army Corp of Engineers 

Crownsville Hospital Land #318 
5. Staff Meetings/Gene Lynch #3 3 9B 
6. MD Bar Association/Fidelity & 

Surety Law Subcommittee #971 
7. Public Justice Center, PI A Request 

Ct. of Appeals Building & ADA #I291F 
8. Telecommunications Relay Service 

Funding Legislation #I314A 
9. Governor's Fraud, Waste & Abuse 

Committee #1346 
10. Performance Review Program, DGS #1391 
11. Procurement Training Program 

DGS #1493 

1646 

1646 

1646 
1646 

1646 
1646 

1646 

1646 

1646 

1646 
1646 

1IA 

1IA 

24A 
11A 

11A 
I1A 

IIA 

1IA 

11A 

IIA 
IIA 

1989 

1984 

1996 
1985 

1995 
1994 

1995 

1993 

1992 

1992 
1992 

02/15/02 

02/15/02 

02/15/02 
02/15/02 

02/15/02 
02/15/02 

02/15/02 

02/15/02 

02/15/02 

02/15/02 
02/15/02 

v-f- 

Trash 

Trash 

Trash 
Trash 

Trash 
Trash 

Trash 

Trash 

Trash 

Trash 
Trash 





12. Procurement, Economic Development 1646 HA 
#1494 

13. Criminal Appeals Division, Handling 1646 HA 
Overflow Cases #1510 

14. MCImetro - Proposal to Lease Space 1646 11A 
at 6 St. Paul #15306 

15. Procurement Fraud (H.B. 333, 1995 1646 11A 
Session) Training Program #1628C 

16. BGE - Compressed Natural Gas Station 1646 11A 
Safety Valve Rupture #1681A 

17. Multinational Monitor, PI A Request 1646 11A 
G ATT #1794 

18. Telecommunications, Billed Party 1646 11A 
Preference, FCC Proposed Regs. #1693 

19. U.S. Realty & Investment Co. - PI A 1646 HA 
Request, Lease Space for DHR #1836A 

20. Link Telecommunications, Inc. - LAN 1646 IIA 
Connectivity Equipment & Serv. #1869 

21. Michael T. Brown. Sr. - Assn. of 1646 11A 
Lawyers & Lawmakers for Employee 
Rights and Safety (ALLERS) #1874 

22. D.R.J. Refuse, Inc. - Bankruptcy 1646 HA 
Assignment of Contract to BFI #1871 

23. Charles County Dept. of Social Services 1646 IIA 
Janitorial Contract 

24. Real Equity Advisors Corp. - Proposal 1646 11A 
to Streamline Real Estate Process #1938 

25. MCEA - PIA Request. Employee 1646 HA 
Information #1947 

1 hereby certify that the above listed records were disposed of as indicated. 

Principal Counsel 

1992 02/15/02 Trash 

1994 02/15/02 Trash 

1995 02/15/02 Trash 

1995 02/15/02 Trash 

1995 02/15/02 Trash 

1995 02/15/02 Trash 

1994 02/15/02 Trash 

1996 02/15/02 Trash 

1996 02/15/02 Trash 

1995 02/15/02 Trash 

1996 02/15/02 Trash 

1996 02/15/02 Trash 

1996 02/15/02 Trash 
<V j)-.1 . f. 

1996 i- ■ ■ 02/15/02 Trash 

AMI 02=^ 
Date 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Budget and Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
npcrrintinn of Records 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

(Same Title as listed on Schedule) Retention 
Schedule No 

Item 
No. 

1. Vouchers and related 9 97-98 3/18/02 
Buried 
.andfm 

■ 
inf drmajtion 

?. timp Cards 1 3 97-98 
3/18/02 Buried 

Landfill 

3. Payroll Attendence Sheet 17 97-98 
3/18/02 At'dMi 

4. Payroll Deduction Regist ers 19 94 and 95 3/18/02 LanJflll 

5. Grants and related 27 93-94 3/18/02 
Buried 
T anAfill 

documnets 

6. Audit Copies of Receipts 40 96-97 & 97-98 3/18/02 
Buried 
Landfill 

7. Cancelled Checks 
General Disbursemenr 38 97-98 3/21/02 Shredder 

1  , 
i i 

 i      

/ 1 
/ 

1 

1 hereby certify that the records listed above were disposed of as indicated. 

, f\. (hujjjjl    Clwjit/nJj Ky} /Ixxjsma/UUIJ  3 jj-l IO2-^ 

Signature ^ TTtle Date 

DGS 550-2 (Rev. 1/93). 

V. 
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DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O. BOX 275 
JESSUP, MD 20794 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE DEPARTMENT OF EDUCATION 

Reporting Agency 

DIVISION OF REHABILITATION SERVICES - LANHAM OFFICE 

Division or BuretiU PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 





Maryland Department of Environment Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

1 NPDES Facility File 1888 1 1992-1996 2.0 01/07/02 Commercial Hauler 

19% 1.0 01/23/02 Commercial Hauler 

1994-1996 1.0 01/28/02 Commercial Hauler 

1992-19% 1.0 01/30/02 Commercial Hauler 

. 1996 1.0 02/05/02 Commercial Hauler 

1994-1996 1.0 02/13/02 Commercial Hauler 

1994-1996 1.0 02/19/02 Shredded 

1995-1996 1.0 03/26/02 Trash Hauler/Shredded 

1995-1996 1.0 03/26/02 Trash Hauler/Shredded 

1996 1.0 03/26/02 Trash Hauler/Shredded 

1992-1996 1.0 04/04/02 Recycled 

19% 1.0 04/04/02 Recycled 

2 Program Operation Files 1888 7 1997-1999 0.5 01/09/02 Shredded 

1998-1999 1.0 01/10/02 Trash Hauler/Shredded 

3 State & Local Approval Files 2077 1 1992-1998 7.0 01/08/02 Trash Hauler/Shredded 

1991-1999 5.0 02/07/02 Trash Hauler/Shredded 

1990-1999 5.0 04/01/02 Trash Hauler/Shredded 

Total 31.5 

1 hereby certify that the records listed above were disposed of as indicated. 

Signature Title ^ Date 

DGS 550-2 (Rev. 1/93). 
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MDE 

MARYLAND DEPARTMENT OF THE ENVIRONMENT 

2500 Broening Highway • Baltimore, Maryland 21224 

(410) 631-3000 • 1-800-633-6101 • http://www.mde.state.md.us 

Parris N. Glendening 
Governor 

Jane T. Nishida 
Secretary 

April 5, 2002 

Department of General Services 

Records Management Division 
7275 Waterloo Road 
P.O. Box 275 
Jessup, MD 20794-0275 

Attn: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez; 

Attached is a Certificate of Records Disposal for destruction of documents and records 
from our fdes. Destruction was accomplished by shredding, commercial trash hauler and 
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were 

approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total 
volume destroyed was 31.5 cubic feet. 

Please call me at 410-631-3957 if you have any questions. Thank you. 

Paul R. Stoner 

Compliance Program 
APR 8 

PRS/bjt 

3 VV 
Attachment 

TTY Users 1-800-735-2258 
via Maryland Relay Service "Together We Can Clean Up" Recycled Paper 





MARYLAND DEPARTMENT OF THE ENVIRONMENT 

2500 Broening Highway • Baltimore, Maryland 21224 

(410) 631-3000 • 1-800-633-6101 • http://www.mde.state.md.us 

Parris N. Glendening 
Governor 

July 3, 2002 

Department of General Services 

Records Management Division 
7275 Waterloo Road 

P.O. Box 275 
Jessup, MD 20794-0275 

Attn. Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez: 

Attached is a Certificate of Records Disposal for destruction of documents and records 
from our files. Destruction was accomplished by shredding, commercial trash hauler and 
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were 

approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total 
volume destroyed was 15.25 cubic feet. 

Please call me at 410-631-3957 if you have any questions. Thank you. 

JUL 10 ^ 

MDE 

Merryhn Zaw-Mon 
Acting Secretary 

Sincerely, 

Paul R. Stoner 
Compliance Program 

PRS/bjt 

Attachment 

TTY Users 1-800-735-2258 
via Maryland Relay Service "Together We Can Clean Up" Recycled Paper 





f 

Maryland Department of Environment Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

1. 
NPDES Facility File 1888 1 1984 -1996 5.0 5/9/02 Shredded 

2. Program Operation Files 1888 7 1997-1999 0.25 4/11/02 Recycling 

3. State & Local Approval Files 2077 1 1985 -1999 6.0 7/1/02 Commercial Hauler 

1989- 1999 4.0 5/15/02 Commercial Hauler 

TOTAL 15.25 

I hereby certify that the records listed above were disposed of as indicated. 

SIGNATURE TITLE DATE 

DOS 550-2 (Rev. 1/93) 
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MARYLAND DEPARTMENT OF THE ENVIRONMENT 

1800 Washington Boulevard • Baltimore MD 21230 

MDE 410-537-3000 • 1-800-633-6101 

Parris N. Glendening Richard F. Pecora 
Governor Secretary 

Kathleen Kennedy Townsend Merrylin Zaw-Mon 
Lt. Governor Deputy Secretary 

November 20, 2002 

Department of General Services 

Records Management Division 
7275 Waterloo Road 

P.O. Box 275 
Jessup, MD 20794-0275 

Attn: Mr. Gabriel Lopez, Acting Records Center Manager 

Dear Mr. Lopez; 

Attached is a Certificate of Records Disposal for destruction of documents and records 

from our files. Destruction was accomplished by shredding, commercial trash hauler and 
recycling in accordance with Retention Schedules 1888, 2077 and 1888-A1, which were 

approved April 21, 1997, October 19, 1999 and July 19, 2001 respectively. The total 
volume destroyed was 29.80 cubic feet. 

Please call me at 410-537-3957 if you have any questions. Thank you. 

Sincerely, 

\ 

Paul R. Stoner 

Compliance Program 

PRS/bjt 

Attachment 

"Together We Can Clean Up" 

Recycled Paper www.mde.state.md.us TTY Users 1-800-735-2258 
Via Maryland Relay Service 
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Maryland Department of Environment Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Water Manage. Admin. - Compliance Prog. 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same title as list on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 

Disposal Method of Disposal 
Retention 
Schedule No. 

Item 
No. 

l. 
NPDES Facility File 1888 1 1994 -1996 1.0 7/30/02 Shredded 

2. NPDES Facility File 1888 1 1996 1.0 9/3/02 Dumpster 

3. State & Local Approval Files 2077 7 1998 1.0 8/9/02 Dumpster/Shredded 

4. State & Local Approval Files 2077 7 1999 3.0 8/1/02 Dumpster/Shredded 

5. State & Local Approval Files 2077 7 1999 1.0 8/26/02 Dumpster/Shredded 

6. State & Local Approval Files 2077 7 1986 -1992 3.0 8/27/02 Recycling 

7. State & Local Approval Files 2077 7 1999 9.0 11/12/02 Dumpster/Shredded 

8. Problem Activity Files 1888 5 07/01/00 - 06/28/01 2.5 7/15-16/02 Shredded 

9. Problem Activity Files 1888 5 7/1/00 - 6/28/01 3.0 7/25/02 Shredded 

10. Program Activity Files 1888 5 7/1/00-6/28/01 2.3 8/7/02 Shredded 

11. Program Activity Files 1888 5 7/1/00 - 6/28/01 3.0 Sept 2002 Shredded 

TOTAL 29.8 

I hereby certify that the records listed above were disposed of as indicated. 

/L//  Z/A;/^ 

Signature Title Date 
IX3S 550-2 (Rev. 1/93). 
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Reporting Agency 

HEALTH INFORMATION SERVICES 

Division or Unit 

Department of Genera! 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 
1) 

Retain one (1) copy and forward | 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same TitJe as listed on Schedule) 

Authorization 
Volume 

Cubic Feet 
Date of 
Disposal 

| 
Method of Disposal Retention 

Schedule No 
itfffn 
No 

Records Destroyed 

V Regulation D Records 1421A-1 4 90-95 4 4/5/02 Shred j 

2 Patient (Death) Records 1421A-1 4 82-91 2 4/17/02 
j 

Shred | 

! 

i 

j 

i 

i  

1 

1 

i| 
1 

» 

1 

1  1 f 

1 1 

1 

1 
1 
i 
i | 
i 11 
if 

i 
« 1 

  
1 

ii 
1 
i 

her^by^ertify that tj^e records iisted above were disposed of indicated. 

  C /i£ 
Signature 

/ilUi 
' Title U Date 

L'3S 550-2 (Rev 1/53), 

Fig-are 9 - 41 
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STATE OF MARYLAND &pr- ® 

DHMHs^-m lafotaatioa Services 

Maryland Department of Health and Mental Hygiene 
Walter P. Carter Center 
630 W. Fayette Street 
Baltimore, Maryland 21201 

'7£7o' /€^ /7r) 

^?o z^fC 2 75^ 

Z07?/-Ci2-7:g 
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Reporting Agency 

Health Informal-i nn .Sp^^p.c; 

Division or Unit 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rt». 175) 

P.O. Box 275 
Jossup, Maryland 20794-0275 

Prepare in duplicBte 

Retain one (1) copy and forward | 
original lo address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

Jo. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Methoo of frsposai 
RwMdor 
ScMcli Mo 

i:«m 
No 

Regulation D Records 1421A-1 4 1995-1996 4.0 7/02 Shred 

1 

i 
i 

t 
r 1 

f 

1 ■ ■ 'i 

s 
i 

1 
1 i 

)reby certify that the records listed above were disposed cf as indicated. 

oz. 
Signature TW. Dai* 

5!D-2 (R<sw I'SS), 

"are 9 - 41 - 
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departmentW gemeral services 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL 

Ro»"in| Afcncy 

1\f.e r tifaJ Cen~k 

ImIv * THU —J/l f-rn Hv**' 

Fx Dltr«>*' 

K Dftiuy ftLCeiSlDt' rtNO ^orklco] 

ftEfwis 

1 QaftUt\j P-ttortfc 

^ Lf£M^ 1^6 RecoACS 

L f \i ^oyv ^ ^ tm 

L^goRfimy Gap/ of 

Lft6 Re'/"'5^115^ 

R«Mn<i*« 
tch*4. N*. 

IMIhiIV* 
0«mi •! 

DIim**' ^ 

S5it\rm 1 ^ 

PREPARE IN DUPLICATE 
R«l« in •«• fPr •ni 
•rlfintl t» •44»#tt 

/ / 

V •)««>• 
(C«AI< P*»0 

H 0 

lo tuUO 

Mc'^W •< 

^ Cwbi c| 

dic^e 

I iMraby certify thof fh. obov. li.ud r.cofdi w.r. ditpo..d of as indicottd. 

gmgy . !k%jjn 

P- 
Q 

cn 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road 
P. O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

EASTERN CORRECTIONAL INSTITUTION 
Reporting Agency PREPARE IN DUPLICATE 

DIVISION OF CORRECTION Retain one copy and forward 
Division or Bureau original to above address 

No. Description of Records 
Inlcude Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal Retention 

Sched. No. 
Item 
No. 

Excess Property Declarations 1406-10 6.G. 1990 07/24/02 Compactor 

Legislative Auditors' Implementation Plan 1406-10 2.A. 2/1/88-5/7/90 07/24/02 Compactor 

Legislative Auditors' Report 1406-10 2.A, 2/1/88 - 5/7/90 07/24/02 Compactor 

Budget 1406-10 1 C.(4) FY92 07/24/02 Compactor 

Budget Submission 1406-10 1.C.(4) FY92 07/24/02 Compactor 

Legislative Audit Note 1406-10 2.A. 2/1/88 - 5/7/90 07/24/02 Compactor 

Legislative Audit Note 1406-10 2.A. 5/8/90 - 10/25/92 07/24/02 Compactor 

Budget 1406-10 1 C.(4) FY93 07/24/02 Compactor 

Overtime Reports 1406-10 3.H. FY93 07/24/02 Compactor 

Food Report 1406-10 3.D. FY93 July - June 07/24/02 Compactor 

Welfare Report 1406-10 8.M. 06/30/94 07/24/02 Compactor 

Budget Estimates 1406-10 3.A. FY94 07/24/02 Compactor 

Overtime Reports 1406-10 3.H. FY94 07/24/02 Compactor 

Projections 1406-10 3.1. FY94 Sept. - Apr. 07/24/02 Compactor 

Food Report 1406-10 3.D. FY94 Jul.Aug.Jan.Feb.Mar 07/24/02 Compactor 

Budget Estimates 1406-10 3.A. FY95 07/24/02 Compactor 

Projections 1406-10 3.1. FY95 Sept. - Apr. 07/24/02 Compactor 

Food Report 1406-10 3.D. FY95 Sept. - Apr. 2.3 Total 07/24/02 Compactor 
I hereby certify that the above listed records were disposed of as indicated. 

8 ) 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road 
P. O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

EASTERN CORRECTIONAL INSTITUTION 
Reporting Agency 

PREPARE IN DUPLICATE 

DIVISION OF CORRECTION Retain one copy and forward 
Division or Bureau original to above address 

No. Description of Records 
Inlcude Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal Retention 

Sched. No. 
Item 
No. 

Food Reports 1406-10 3.D. FY90 07/24/02 Compactor 

Food Reports 1406-10 3.D. FY91 07/24/02 Compactor 

PTR 1406-10 4.E. FY93 12 months 07/24/02 Compactor 

Commissary Income Statement 1406-10 1.0.(3) FY94 12 months 07/24/02 Compactor 

PTR 1406-10 4.E. FY94 12 months 07/24/02 Compactor 

Food Report/Rstars Adj. 1406-10 3.0. FY94 Aug,Sept,Oct,Dec,Apr,May 07/24/02 Compactor 

Aged Receiveables 1406-10 8.0. FY94 Jan-Apr 07/24/02 Compactor 

Aged Receiveables 1406-10 8.O. FY95 July-Jan 07/24/02 Compactor 

Commissary Income Statement 1406-10 1C.(3) FY95-Jul thru Mar 07/24/02 Compactor 

Overtime Report 1406-10 3.H. FY95-Oct 07/24/02 Compactor 

Food Reports 1406-10 3.D. FY97-July,AugjOct,Nov,May 7/24/02 Comoactor 

Computer Equipment Inventory 1406-10 6.D. FY97 7/24/02 Comnactor 

Procurement Authorizations 1406-10 8.1. FY97 7/24/02 Compactor 

Projections 1406-10 3.1. 10/97,11/97,12/97,1/98,2/9 3, 7/24/02 Compactor 
3/98,4/98 2.3 Total 

I hereby certify that the above listed records were disposed of as indicated. 

7/b 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road 
P. O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATF OF RECORDS DISPOSAL 

EASTERN CORRECTIONAL INSTITUTION 
Reporting Agency 

DIVISION OF CORRECTION 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

Description of Records 
Inlcude Title and/or Form Number 

Inmate Abandoned Property 

Overtime Reports 

Authorization 
For Disposal 

Retention 
Sched. No. 

1406-10 

-1406-10 

Item 
No. 

8.P. 

3.H. 

Inclusive 
Dates of Records 

Disposed of 

1994 

FY95 

Volume 
(Cubic Feet) 

Date of 
Disposal 

08/20/02 

08/20/02 

Method of 
Disposal 

Compactor 

Overtime Reports 1406-10 3.H. 1996 08/20/02 
Overtime Reports 1406-10 3.H. 1997 08/20/02 
Employee Rosters 1406-10 4.A. 10/16-92 -4/24/96 
Accounts Payable files 

08/20/02 
1406-10 8.J. FY93 

Budget Estimates 
08/20/02 

1406-10 3.A. FY95 08/20/02 

Compactor 

Shredded 

Compactor 

Rstars Adjustments 1406-10 I.B. 

Welfare Budget 1406-10 8.M. FY98 
Food Reports (Feb. & Mar.) 

08/20/02 
1406-10 3.D. FY98 

Purchase Order Authorizations 
08/20/02 

1406-10 8.1. FY95, FY96, FY97 08/20/02 
3.4 Total 

I hereby certify that the above listed records were disposed of as indicated. 

771-   

ou,jrr 

YUd/ojj 

0 (A 

Compactor 

Compactor 

Compactor 

Date s 

Date/ 7 

DGS 550-2 
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DEPARTMENT OF GENEhnL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079^-0275 

CERTIFICATE OF RECORDS DIS P O S A L 

Eastern Correctional Institution 

R«p»rfln0 Ag«ncy 

Division of Corrections--DPSCS 
DIvltlon of Buf««u 

PREPARE IM DUPLICATE 
R«loln on« copy ond forward 
original to obovo bddrott 

Dvtcrlpllen of Rmeofdi 
Include TltU mnJ/or Fo#m Number 

By-Pass information 

dated 92 
93 
94 

Background Investigations 

AutKorliotlon 
For Dltpoaol 

Retention 
ScKed. No. 

1406-15 

Itei 
No 

Inelutlve 
Detei of Reeo/Ji 

Dltpoted of 

retain for 3 
years 
State Records 

Ctr-2 yrs 
then destroy 

V elume 
(Cuilc Feof) 

Dote of 
Dlspot ol 

11-06-02 

M«tKod of 
Ole pee el 

Shred 

hereby cerfify that the above lilted recordf wore disposed of as indicated. 

PjQu^S-y^JL ^ 
DGS 550-2 

T III* 0*l* 
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Department of General 

• Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retention 
Scneouie No. 

lleni 
No. 

1 ClocK Cards - 4-99 

thru!7-jDl C880 8 04-15-02 
t i 

2 Utility Permits - 11- 

99 thru 06-01 CRRO 7 n4-i^-n? 

3 Miss Utility Call-ins 

12-99 thru 06-01 C880 7 04-15-02 

4 r.nrrp^nnndpnr.p - OP- 

89 thru 06-01 C880 2 04-15-02 

5 Uniform Invoices - 

ns-Q? thru nfi-m CfiRO ? 04-1R-O? 

6 Union Dues - 01-99 

thru 11-99 C880 8 04-15-02 
 r— 

7 
* * » I 
Phnnp Rill^; - DR-QI 

4 

thru 06-94 C880 2 04-15-02 

8 Invoice Records - 01- 
j 

88 thru 06-98 C880 2 04-15-02 u 

9 Insurance Certificate ) 

riT-QR thru 08-00 r.RRn 04-15-02 

JJL- 

hereby certify that the records listed above were disposed of as indicated. 

    ^ 
Signature 

W 

Title Date 

DCS 550-2 (Rev. 1/93)- 
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Reporting Agency 

Division or Unit H1qhwflV 

Department of General 

■ Services 

Records Management Division 

7275 Waterloo. Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

lil 

11 

Description of Records 
(Same Title as listed on Schedule) 

Cnnt.-i mi.pd 

05-9i9 thru 05-00 

Pnrrha^p DrHprc: 

Authorization 

Retention 
Schedule No. 

C880 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

fM- 1 R-n? 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

J-Z_ 

09-99 thru 0?-0n r««n Q/I-15-Q2 

Ppr^nnnpl Rppnrtq - 

09-99 thru 06-01 C880 04-1R-n? 

13 Vacation and Sick 

I pr vp rppnrt <; jn. 

89 thru nfi-m r,88n 

n. VpnHnr Numhpy Boquogf 

10-99 thru 12-01 0880 na-i^-n? 

« I 

hereby certify that the records listed above were disposed of as indicated. 

^ a-     j C\   A- ^.A- ^ 
Signature ; ^ Title Date 

DCS 550-2 {Rev. I/®)- 



.i.v, 

aei 

f. vVv,:..; ..4.^ . ' ' ■:••'• - ' .V. ■■ ■fc^'VfL^V/*^ 
. ■•■_;- ■>•'* 

A 



APR 16 '98 0g:2eflM DPSCS SEC 410 339 5064 P. 2/2 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 
7275 Waterloo Road (Kte. 1 /&) 

P.O. Box 275 
Jcssup, Maryland 20794 0275 

Prepare in Duplicate 

Retain one (i; copy ana njrwart ] 
original to address at lad 

Reporting Agency 

H A \Wa<^ dS- 0 s^crP r^Aon 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Indusivs Dates of 
Recorts Destroyed 

Volume Cubic 
Feet 

Date of 
Dlepoeal Metnoo ot uisposoi Retention 

schedule No. 
item 
No. 

1 /)rA^rS FVS7 fftoi "Tcr^m 

AC>\V 136(34 4 

A hj)^&.dd?'8dAr, N*, -Jo eyss 

h.d^AMP9AM/m -In w 

t 
i 

w 

\/ X 
/ 
r 

• 

-r 

I hereby certify that the records [Isted above were disposed of as indicated. 

Ja—i——,5^^  ^ 

DCS 550-2 (Rev. 1/93) 
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Maryland Insurance Administration 

Reporting Agency 

Insurance Fraud Division 

Division or Unit 

Department of General 

■ Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorizati 

Retention 
Schedule No. 

on 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

1 General Correspondence 1797 i 37/96 - 06/97 .5 3/7/02 shredded 

2 ft »» ll " D7/97 - 06/98 .5 3/7/02 
II 

3 If tl II m 
07/98 - 06/99 .5 3/7/02 

It 

A ll " ll •• 07/99 - 06/00 .5 ^77/09 
If 

5 " " TQqono? 
ll ii 06/99 - 05/01 1 5/21/01 tl 

6 " " RQ7nQQ3 
ll ii o

 

35
 i o
 

o
 

h-
' 

2 6/7/01 M 

y 

I hereby certify that the record^ listed above were disposed of as indicated. 

/  Associate Commissioner 

Signature Title 

03/07/2002 

Date 

DGS 550-2 (Rev. 1/93). 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare ifr duplicate 
Reporting Agency 

Retain one (1) copy and forwara 
original to address at left Idi /Wnv 

Division or Unit 

Authorization 
Date of 
Disposal 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Description of Records 
(Same Title as listed on Schedule) 

Method of Disposal 
Retention 
Schedule No 

/£"- 3 /qh /iArrOfJ 

PoutiA €-   

Ci-co^o St. 

[ClS5<)/Y 

4r£iPPt1L 

I hereby certify that the records listed above were disposed of as indicated 

Signature 

:3S 550-2 (Rev 1/93). 

Figure 9 - 41 - 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

(kuriUiurr/oDPWy 

Prepare in duplicate 

Retain one (1) copy and forward | 
original to address at left. 

Reporting Agency 

KZaDiArintJ W&r. AhH- 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No 

Item 
No 

0$-/£oO QtLA^t P-i OJGlAl /LO )dj^ ^ ij-%^ ± 

O-JLtAidtK^S /id. 

J 

i)3 —/<o I1! rfU^ j)urc/t 

A\, £ A A I 

n /tWpjFfi. fitmesn or. 
V 
7(* I \ A 1 I 

• i 

i 
| 

• 

, 
I 

" »- ■ 
| 

i 

? " 
I 

• 

I hereby certify that the records listed above were disposed of as indicated. 

 : -/^Cg^— 2/^£y2. 
Sianature / ntle Date 

:3S 550-2 (Rev 1/93). 

Figure 9 - 41 - 
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IMF 

Reporting Agency 

Division or Unit 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Titie as listed on Schedule) 

Authorization 

Retention 
Scheoule No 

Item 
No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

/ /krtU/d 

6C 
Al/^ 

CdCTLlCS 
■■■■■ -/V-3' 
(jiy -0/^ ^ . 

A 

^>Oa)xJ - 
,4 Y -dIVSJ / J¥kUoAJM^ti 

<2^ " LicJLKS 

. , Vfrni^L cw^ 

/Oj 

li -d1/?? ^ J 
/irJLA/AJie/z- 

Jl -n UC 

lA /<£ d-turtiL^ 

iL>-0JvO5' 

/k-OtfL a ) 

(LeiLbO 
4* ht) v> 

hereby certify that the records listed above were disposed of as indicated. 

' Titl. Signature Data 

DCS 550-2 (Rev 1/93). 
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Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

tmr/tjufir/d/J C2) 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disposal 

* 
Retention 
Schedule No, 

Item 
No. 

IS. 

JZJXfJ'UJ ± £ 

•/<5 /w/'/m 

/f id-Don'/ 7m'Pb ^ J- \ 

Ai 

aV. St) -COOS' 

c?c?. 
roU U>ooj> - 

SO UJoOli 

/s- o ?/a 
• 

11 -hh&b t S 

A. ! h- t)0LH 

o2'A 

OA - 019/ 
• 

V 

I hereby certify that the records listed above were disposed of as indicated. 

Signatura 

DCS 550-2 (Rev 1/93). 

Trtl# Date 
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J, JOSEPH CURRAN, JR. 
ATTORNEY GENERAL 

SEAN COLEMAN 
ASSISTANT ATTORNEY GENERAL 

PRINCIPAL COUNSEL 
DONNA HILL STATON 
CARMEN M. SHEPARD 

CRYSTAL R. CHISSELL 
ASSISTANT ATTORNEY GENERAL 

DEPUTY ATTORNEYS GENERAL 

STATE OF MARYLAND 

OFFICE OF THE ATTORNEY GENERAL 

MARYLAND ENVIRONMENTAL SERVICE 
2011 COMMERCE PARK DRIVE 

ANNAPOLIS, MARYLAND 21401-2911 
(410)974-7224 

June 6, 2002 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 
P.O. Box 275 

m 10 ^o -^ 

Jessup, Maryland 20794-0275 

Dear Records Management Division: 

In accordance with the DGS Records Management Manual, please find enclosed a 
Certificate of Records Disposal (DGS 550-2) filed on behalf of the Water and Wastewater Division 

of the Maryland Environmental Service. The Certificate of Disposal is filed in connection with 
MES Retention Schedule #2154. 

If I can be of further assistance, pleasi 

Pamela L. Fuller 
Paralegal 

Enc. 
cc: Diane Thau 

FAX (410) 974-7267 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 Operations & Maintenance Files 2154 12 1980-1991 1 5/24/02 recycled 

2 Operations & Maintenance Files 2154 12 1979-1982 1 5/9/02 recycled 

3 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

4 Operations & Maintenance Files 2154 10 prior to 1990 1 5/9/02 recycled 

5 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

6 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

7 Operations & Maintenance Files 2154 12 1985-1988 1 5/9/02 recycled 

8 Operations & Maintenance Files 2154 12 1986-1991 1 5/24/02 recycled 

9 Operations & Maintenance Files 2154 10 prior to 1990 1 5/24/02 recycled 

10 Operations & Maintenance Files 2154 12 1970-1978 1 5/9/02 recycled 

11 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

12 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

13 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

14 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

15 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

16 Operations & Maintenance Files 2154 12 1983 1 5/9/02 recycled 

17 Operations & Maintenance Files 2154 12 1981-1982 1 5/9/02 recycled 

18 Operations & Maintenance Files 2154 12 1981-1988 1 5/9/02 recycled 

19 Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02 recycled 

I hereby certify that the records listed above were disposed of as indicated 

Signature Title D'ate 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

20 Operations & Maintenance Files 2154 12 1970-1982 1 5/9/02 recycled 

21 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

22 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

23 Operations & Maintenance Files 2154 12 1974-1987 1 5/9/02 recycled 

24 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

25 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

26 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

27 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

28 Operations & Maintenance Files 2154 12 1990 1 5/9/02 recycled 

29 Operations & Maintenance Files 2154 12 prior to 1990 1 5/9/02 recycled 

30 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

31 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

32 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

33 Operations & Maintenance Files 2154 12 1983 1 5/9/02 recycled 

34 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

35 Operations & Maintenance Files 2154 12 1982-1984 1 5/9/02 recycled 

36 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

37 Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02 recycled 

38 Operations & Maintenance Files 2154 12 1971-1985 1 5/9/02 recycled 

I hereby certify that the record^ listed above were disposed of as indicated. 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - EMR 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

39 EMR - compliance related documents 2154 2 1990 1 5/9/02 recycled 

40 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

41 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

42 EMR - compliance related documents 2154 2 1986 1 5/9/02 recycled 

43 EMR - compliance related documents 2154 2 1982-1984 1 5/9/02 recycled 

44 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

45 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

46 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

47 EMR - compliance related documents 2154 2 1980-1984 1 5/9/02 recycled 

48 EMR - compliance related documents 2154 2 1977-1979 1 5/9/02 recycled 

49 EMR - compliance related documents 2154 2 1977-1982 1 5/9/02 recycled 

50 EMR - compliance related documents 2154 2 prior to 1982 1 5/9/02 recycled 

51 EMR - compliance related documents 2154 2 1977-1985 1 5/9/02 recycled 

52 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

53 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

54 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

55 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

56 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

57 EMR - compliance related documents 2154 2 1990 1 5/9/02 recycled 

I hereby certify that t|^ recorps^listed above were disposed of as indicated. 

Sighature Title 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reportinq Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No, Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

58 Enqineerinq or 0 & M 2154 10 1995-1996 1 5/9/02 recycled 

59 Enqineerinq or 0 & M 2154 11 1997 1 5/9/02 recycled 

60 Enqineerinq or 0 & M 2154 9 1997 1 5/9/02 recycled 

61 Enqineerinq or 0 & M 2154 9 1996-1998 1 5/9/02 recycled 

62 Enqineerinq or 0 & M 2154 9 1995-1997 1 5/9/02 recycled 

63 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

64 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

65 Enqineerinq or O & M 2154 8 prior to 1990 1 5/9/02 recycled 

66 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

67 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

68 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

69 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

70 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

71 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

72 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

73 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

74 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

75 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

76 Engineering or 0 & M 2154 8 1988-1990 1 5/9/02 recycled 

1 hereby certify that the records listed above were disposed of as indicated. 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service 

Reporting Agency 

Division or Unit - Water/Wastewater - ENG 

Department of General 

Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Retention 
Schedule No. Item No, 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

77 Engineering or 0 & M 2154 1988-1990 5/9/02 recycle 

78 VOID VOID VOID VOID VOID VOID 

79 Engineering or 0 & M 2154 prior to 1990 5/9/02 recycle 

80 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

81 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

82 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

83 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

84 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

85 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

86 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

87 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

88 Engineering or O & M 2154 03/28/90-12/01/90 5/9/02 recycle 

89 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

90 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

91 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

92 VOID VOID VOID VOID VOID VOID 

93 Engineering or O & M 2154 10 1990 5/9/02 recycle 

94 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

95 Engineering or O & M 2154 5| prior to 1990 5/9/02 recycle 

I hereby certify that the records listed above were disposed of as indicated. 

'o 
Signature 

DGS 550-2 (Rev 1/93) 

Title "Dai t 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

96 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

97 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

98 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

99 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

100 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

101 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

102 Enqineerinq or O & M 2154 8 1991 1 5/9/02 recycled 

103 Enqineerinq or O & M 2154 8 1991 1 5/9/02 recycled 

104 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

105 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

106 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

107 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

108 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

109 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

110 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

111 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

112 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

113 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

114 Engineering or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev 1/93) 

Title Jat 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

115 Enqineerinq or 0 & M 2154 5 1993 1 5/9/02 recycled 

116 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

117 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

118 Enqineerinq or 0 & M 2154 5 1991-1992 1 5/9/02 recycled 

119 Enqineerinq or 0 & M 2154 5 1991-1992 1 5/9/02 recycled 

120 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

121 Enqineerinq or 0 & M 2154 8 1992 1 5/9/02 recycled 

122 Enqineerinq or O & M 2154 10 prior to 1990 1 5/9/02 recycled 

123 Enqineerinq or 0 & M 2154 10 1987-1991 1 5/9/02 recycled 

124 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/05 recycled 

hereby certify that the records listed above were disposed of as indicated. 

^ 
Signature Title Date' 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service 

(VMO 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

1 Operations & Maintenance Files 2154 12 1980-1991 1 5/24/02 recycled 

2 Operations & Maintenance Files 2154 12 1979-1982 1 5/9/02 recycled 

3 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

4 Operations & Maintenance Files 2154 10 prior to 1990 1 5/9/02 recycled 

5 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

6 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

7 Operations & Maintenance Files 2154 12 1985-1988 1 5/9/02 recycled 

8 Operations & Maintenance Files 2154 12 1986-1991 1 5/24/02 recycled 

9 Operations & Maintenance Files 2154 10 prior to 1990 1 5/24/02 recycled 

10 Operations & Maintenance Files 2154 12 1970-1978 1 5/9/02 recycled 

11 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

12 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

13 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

14 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

15 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

16 Operations & Maintenance Files 2154 12 1983 1 5/9/02 recycled 

17 Operations & Maintenance Files 2154 12 1981-1982 1 5/9/02 recycled 

18 Operations & Maintenance Files 2154 12 1981-1988 1 5/9/02 recycled 

19 Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02 recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature i 

DGS 550-2 (Rev 1/93) 

V Pi~c^f-?rs yy^ 
Title D'ate 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

20 Operations & Maintenance Files 2154 12 1970-1982 1 5/9/02 recycled 

21 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

22 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

23 Operations & Maintenance Files 2154 12 1974-1987 1 5/9/02 recycled 

24 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

25 Operations & Maintenance Files 2154 12 1980-1985 1 5/9/02 recycled 

26 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

27 Operations & Maintenance Files 2154 12 1970-1979 1 5/9/02 recycled 

28 Operations & Maintenance Files 2154 12 1990 1 5/9/02 recycled 

29 Operations & Maintenance Files 2154 12 prior to 1990 1 5/9/02 recycled 

30 Operations & Maintenance Files 2154 12 1980-1990 1 5/9/02 recycled 

31 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

32 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

33 Operations & Maintenance Files 2154 12 1983 1 5/9/02 recycled 

34 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

35 Operations & Maintenance Files 2154 12 1982-1984 1 5/9/02 recycled 

36 Operations & Maintenance Files 2154 12 1985-1990 1 5/9/02 recycled 

37 Operations & Maintenance Files 2154 12 FY 1991 1 5/9/02 recycled 

38 Operations & Maintenance Files 2154 12 1971-1985 1 5/9/02 recycled 

I hereby certify that the record^ listed above were disposed of as indicated. 

■ 1"^ 
Signature 

DGS 550-2 (Rev 1/93) 

Title 
3/^ ^ 7^=— 

Date 





Maryland Environmental Service 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - EMR 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

39 EMR - compliance related documents 2154 2 1990 1 5/9/02 recycled 

40 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

41 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

42 EMR - compliance related documents 2154 2 1986 1 5/9/02 recycled 

43 EMR - compliance related documents 2154 2 1982-1984 1 5/9/02 recycled 

44 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

45 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

46 EMR - compliance related documents 2154 2 1985-1989 1 5/9/02 recycled 

47 EMR - compliance related documents 2154 2 1980-1984 1 5/9/02 recycled 

48 EMR - compliance related documents 2154 2 1977-1979 1 5/9/02 recycled 

49 EMR - compliance related documents 2154 2 1977-1982 1 5/9/02 recycled 

50 EMR - compliance related documents 2154 2 prior to 1982 1 5/9/02 recycled 

51 EMR - compliance related documents 2154 2 1977-1985 1 5/9/02 recycled 

52 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

53 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

54 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

55 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

56 EMR - compliance related documents 2154 2 1987-1989 1 5/9/02 recycled 

57 EMR - compliance related documents 2154 2 1990 1 5/9/02 recycled 

I hereby certify that the recor listed above were disposed of as indicated. 

Sighature Title 

DGS 550-2 (Rev 1/93) 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

58 Engineering or 0 & M 2154 10 1995-1996 1 5/9/02 recycled 

59 Enqineerinq or 0 & M 2154 11 1997 1 5/9/02 recycled 

60 Enqineerinq or 0 & M 2154 9 1997 1 5/9/02 recycled 

61 Engineering or 0 & M 2154 9 1996-1998 1 5/9/02 recycled 

62 Enqineerinq or 0 & M 2154 9 1995-1997 1 5/9/02 recycled 

63 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

64 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

65 Enqineerinq or O & M 2154 8 prior to 1990 1 5/9/02 recycled 

66 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

67 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

68 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

69 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

70 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

71 Enqineerinq or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

72 Engineering or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

73 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

74 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

75 Enqineerinq or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

76 Engineering or 0 & M 2154 8 1988-1990 1 5/9/02 recycled 





Maryland Environmental Service 

Reporting Agency 

Division or Unit - Water/Wastewater - ENG 

Department of General 

Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Retention 
Schedule No. Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

77 Engineering or 0 & M 2154 1988-1990 5/9/02 recycle 

78 VOID VOID VOID VOID VOID VOID 

79 Engineering or 0 & M 2154 prior to 1990 5/9/02 recycle 

80 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

81 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

82 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

83 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

84 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

85 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

86 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

87 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

88 Engineering or O & M 2154 03/28/90-12/01/90 5/9/02 recycle 

89 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

90 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

91 Engineering or O & M 2154 1991-1992 5/9/02 recycle 

92 VOID VOID VOID VOID VOID VOID 

93 Engineering or O & M 2154 10 1990 5/9/02 recycle 

94 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

95 Engineering or O & M 2154 prior to 1990 5/9/02 recycle 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev 1/93) 

Title 
(j/o/d^ 

Date 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Maryland Environmental Service 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

96 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

97 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

98 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

99 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

100 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

101 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

102 Enqineerinq or O & M 2154 8 1991 1 5/9/02 recycled 

103 Enqineerinq or O & M 2154 8 1991 1 5/9/02 recycled 

104 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

105 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

106 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

107 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

108 Engineering or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

109 Engineering or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

110 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

111 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

112 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

113 Enqineerinq or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

114 Engineering or O & M 2154 5 prior to 1990 1 5/9/02 recycled 

I hereby certify that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev 1/93) 

Title Jati 





Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit - Water/Wastewater - ENG 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

115 Engineering or 0 & M 2154 5 1993 1 5/9/02 recycled 

116 Engineering or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

117 Engineering or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

118 Engineering or 0 & M 2154 5 1991-1992 1 5/9/02 recycled 

119 Engineering or 0 & M 2154 5 1991-1992 1 5/9/02 recycled 

120 Engineering or 0 & M 2154 5 prior to 1990 1 5/9/02 recycled 

121 Engineering or 0 & M 2154 8 1992 1 5/9/02 recycled 

122 Engineering or 0 & M 2154 10 prior to 1990 1 5/9/02 recycled 

123 Engineering or 0 & M 2154 10 1987-1991 1 5/9/02 recycled 

124 Engineering or 0 & M 2154 5 prior to 1990 1 5/9/05 recycled 

I hereby certify that the records listed above were disposed of as indicated. 

/€///.. ^ T  iMlL 
Signature Title Date' 

DGS 550-2 (Rev 1/93) 



JUN 10 j/bOls 

. y ;- 



Maryland Environmental Service Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 1 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 
Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

125 Operation & Maintenance Files 2154 12 1989 1 6/6/02 recycle 

126 Operation & Maintenance Files 2154 12 1985 1 6/6/02 recycle 

127 Operation & Maintenance Files 2154 12 1987 1 6/6/02 recycle 

hereby certify that the records listed above were disposed of as indicated. 

Title Date 

DGS 550-2 (Rev 1/93) 



f '. iv? . 

JUL 10 

"iWwjt 



Maryland Environmental Service 

Reporting Agency 

Maryland Environmental Service 

Division or Unit - Water/Wastewater - 0 & M 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No. Item No. 

125 Operation & Maintenance Files 2154 12 1989 1 6/6/02 recycle 

126 Operation & Maintenance Files 2154 12 1985 1 6/6/02 recycle 

127 Ooeration & Maintenance Files 2154 12 1987 1 6/6/02 recycle 

I hereby certify that the records listed above were disposed of as indicated. 

IT Signature 

DGS 550-2 (Rev 1/93) 

Title Date 



-1 

JUL 10 Wd 

■ v;^; ■ ' 



J.JOSEPH CURRAN.JR. SKAN COU MAN 
ASSISTANT ATrORNEY GENERAI 

PRINCIPAL COUNSEL ATTORNEY GENERAL 

DONNA HILL STATON 
CARMEN M. SHEPARD ASSISTANT ATTORNEY GENERAL 

CRYSTAL R. CHISSELL 
DEPUTY ATTORNEYS GENERAL 

STATE OF MARYLAND 

OFFICE OF THE ATTORNEY GENERAL 

MARYLAND ENVIRONMENTAL SERVICE 
2011 COMMERCE PARK DRIVE 

ANNAPOLIS, MARYLAND 21401-2911 
(410) 974-7224 

July 2, 2002 

Department of General Services 

Records Management Division 

7275 Waterloo Road (Rte 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Dear Records Management Division: 

In accordance with the DGS Records Management Manual, please find enclosed a 
Certificate of Records Disposal (DGS 550-2) filed on behalf of the Water and Wastewater Division 

of the Maryland Environmental Service. The Certificate of Disposal is filed in connection with 
MES Retention Schedule #2154. 

If I can be of further assistance, please contact me at the above number. 

Sincerely, 

Pamela L. Fuller 
Paralegal 

Enc. 

cc: Diane Thau 

FAX (410) 974-7267 



vlUL 10 



J. JOSEPH CURRAN, JR. 
ATTORNEY GENERAL 

DONNA HILL STATON 
CARMEN M. SHEPARD 

DEPUTY ATTORNEYS GENERAL 

SEAN COLEMAN 
ASSISTANT ATTORNEY GENERAL 

PRINCIPAL COUNSEL 
CRYSTAL R. CHISSELL 

ASSISTANT ATTORNEY GENERAL 

STATE OF MARYLAND 

OFFICE OF THE ATTORNEY GENERAL 

MARYLAND ENVIRONMENTAL SERVICE 
2011 COMMERCE PARK DRIVE 

ANNAPOLIS, MARYLAND 21401-2911 
(410) 974-7224 

October 1,2002 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte 175) 
P.O. Box 275 
Jessup, Maryland 20794-0275 

Dear Records Management Division: 

In accordance with the DOS Records Management Manual, please find enclosed a 
Certificate of Records Disposal (DOS 550-2) filed on behalf of the Procurement Department of the 
Maryland Environmental Service. The Certificate of Disposal is filed in connection with MES 
Retention Schedule # 2149. 

If I can be of further assistance, please contact me at the above number. 

Sincerely, 

Pamela L. Fuller 
Paralegal 

Enc. 
cc: Dale Rose k. 1 * * 

... A. ".ti* '4 
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FAX (410) 974-7267 





Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

records 

Prepare in duplicate 
Reporting Agency 

Retain one (1) copy and forward 
original to address at left. 

Division or Unit 

Authorization Date of 
Disposal 

Volume 
Cubic Feet 

Inclusive Dates of 
Records Destroyed 

Method of Disposal Description of Records 
(Same Title as listed on Schedule) Retention 

Schedule No 

certify that th^rec^s lis 

  
Signature 

listed above were disposed of as indicated. 

DCS 550-2 (Rev 1/93). 

■ 



^ Vpti* * /S- ». » 
* y* * 

* 

r, ■.>' ^ 'r.-,^ 
oi^uwX'. ^ 
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' 

O^^ooc- C )epartment of General 

Services Prepare in duplicate 

Retain one (1) copy and forwarc 
original to address at left. 

Reporting Agency 

DiVi^mfO or P 

rsc^uiua mcaiicaycmcm uivi^iuii 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 Diviiion or Unit 

CERTIFICATE OF RECORDS D 1 8 P 0 S A L 

No. Description of Records 
(Same Title as listed on Schedule) 

Autfionzation 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Dais of 

Disfosal Method of Disposal Rwennon 
Scfitauie No 

item 
No 

J- MECMAL "hipr Dptvc?, MOi-'l l/91 to tzfa 1 S Hfe 
SHfteooeo 4- 

L 
M^C6 OF 'Keufetoos J>ier5 

HfMMaKi D\er H04-11 IE. <h - \ZK 1 6h 02- Shizevvco f 
-T?ur Vc LPO 

I hereby certify the records listed above werg disposed of as indicated. 

(f$. ( fct- ■ Co&/illoi-r OmoiMe sjlloz. 
' \y Signatur/^ / THIt ' Oat* 

^33 550-2 |Rev 1/931 
% 

Figure 9 



STATE RECORDS MANAOFMENT CENTER 

RECORDS MANAGEMENT 

Administrator ' 99-1930 

Forms Manager 799-1930 

Records Specialist 799-1930 

MICROGRAPHIC & LABORATORY SERVICES 

C.O.M. Services (99-1(28 

(Computer Output Microfilm) 

Source Document Microfilming 799-1729 

RECORDS CENTER 

Manager 799-1379 
Reference Service 799-1727 

MAY 

Figure 10 
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DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P O BOX 275 
JESSUP, MD 20794 

EEHABILITATION SERVICES 
DISTRICT COURT BLDG. - SUITE 111 
7500 RITCHIE HIGHWAY 
GLEN BURNIE, MARYLAND 21061-3749 

CERTIFICATE OE RECORDS DISPOSAL 

/^i -•> T) t 
Reporting Agency 

Division or Bureau PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

NO, DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 
NUMBER 

INCLUSIVE 
DATES OF RECORDS 
DISPOSED OF 

VOLUME 
(CUBIC FEET) 

DATE OF 
DISPOSAL 

METHOD OF 
DISPOSAL 

SltredJ 
'7 

—j 

c/l0- 3 

CC : ivW'' 

CjtL-jOJU. >J 

c^. 



. ■ Z1'. in. ot cv 

- 

- 



Maryland State Department of Education 
DIVISION OF REHABILITATION SERVICES 

George M. Taylor District Court 
Multi-Service Center, Suite 111 

7500 Ritchie Highway 
Glen Burnie, Maryland 21061-3749 

Department of General Services 

Records Management Division 
7275 Waterloo Road, P.O. Box 275 

Jcssup, Mar/land 20794 

U v 



THIS ENVELOPE IS RECYCLABLE AND MADE WITH 100% 
RECYCLED PAPER, 30% POST-CONSUUER CONTENT 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

7275 WATERLOO ROAD, P.O BOX 275 
JESSUP, MD 20794 

CERTIFICATE OF RECORDS DISPOSAL 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

m5o^  

Reporting Agency 

Division or Bureau 

NO. DESCRIPTION OF RECORDS 
INCLUDE TITLE AND/OR FORM 
NUMBER 

(jduQ?. C)eAo/ce ^ 

AUTHORIZATION FOR 
DISPOSAL 

Relenfion 
Sched. No. 

Item No. 

INCLUSIVE 
DATES OF RECORDS 
DISPOSED OF 

VOLUME 
(CUBIC FEET) 

DATE OF 
DISPOSAL 

METHOD OF 
DISPOSAL 





MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: February 14, 2002 

The attached certificate of records disposal is presented for 
your handling. Thank you for your assistance in this. 

V' 

FEB la WO 7s 



• ' ■- 
» -- - f -7 



M o-Vor V e U i r 1 e y\rl m u i 

Reporting Agency 

V w Mo-loo wrle, OQrftrk^/ 

Division or Unit Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forwarc 
original to address at left 

CERTIFICATE OF' RE CORDS DISPOSAL 

No. 
Description of Records 

{Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

| 

Method of Dispcssi 
i i & 

Retention 
Schedule No 

Item 
No. 

l-ip 
cou-aAjb— Co pnp 1 e4ion 

C r> rd.s iiol 1 Z IQQ5 b Sh fzddeA ' 

\ • \ nN/Oir & / pQSt* C rv.*5T 1 (ol 1 u> \QQ b i ^hrrrid^cJ 

1 \\\j on.S i-ks 5 iQV La i .'hrz-cHerl 1 

L f 

- 
* 

V 

I hereby certify that the records listed above were disposed of as indicated  

Mi 
Signature Title Date 

OGS 550-2 (Rev 1/93). 

Figure 9 41 - 
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MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: March 29, 2002 

A Certificate of Records Disposal is attached for your 
handling. Thank you. 

APR 2 2^'a ^ 





COoroT Meu/CLEPthm^isTkar/Gu Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate ' 

Retain one (1) copy and forwara 

original to address at left 

Reporting Agency 

J ft&L Q/V TteftMCM 0/?f/C£ 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Afo. 
Oescnption of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Weffiod of Disocsai Retention 
ScfieOule No. 

Itefn 
No 

\ T^rtsonnd,! Tvlf'b //9? 6 WH - iW? //A 3 -AI-OA farudc. 

3\ 
ii n 

// 9 / (, /M7'iW / S-aa-oA // // 

iereby csrtify that the records listed above were disposed of as indicated. 

   Mtlyyy^y (IaslJ.. UT 
S^ltur« x TitJe Date 

3 550-2 (Rev 1/93). 

9    - f . 
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MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 1, 2002 

The attached certificate of records disposal is presented for 
your handling. Thank you for your assistance in this. 

APR 6 





10/26/1393 15:41 410-787-2993 MVA RESEARCH PLANNIN PAGE 02 

-Mb Department of General 

Services 

Records Management Division 
7276 Waterloo Road (Rta. 175) 

P.O. Box 275 
Jossup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) cooy and forward 
original to address at left. 

Rtportng Agancy 

/rl OofCdims / 3c i f)\r 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. . Description of Records 
(Sams Title es listsd on Schsduls) 

Authoriiaoon 
Indusivs Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal Method of Disposal Rwertten 
SeA»<Jui« No. 

lltm 
No 

/ (nrYvb\Af(l^fjkY.iV swtb //<?! 'i llw' 6y Iqq / Si-aU'OA I t 

X Pcuck ^ 4 \<\^ \c/i3 uW '/W 'UlW / A-Ai-oa. 

\ \ |  

^(J) ccddccl 

3 Ca^iejr nciK H 'M - /A/W 'Jx & A^'CX ll 

o/ QhrtifC nqt iM- /.iM 'U ZTZ-OX ll 

5 fjnphuff PmirM\ r.b, PJ nli r 
—- 

in - /JI /'M A II 
' i) • 

1 
) 

• 

1 

hereby certify that the records listed above were disposed of as indicated, 

/vW UL A'AZ-OX 
0 StflnaUif. ntu n.t. " 

33 550-2 («»y 1/W), 

i^ure 9 
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MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 15, 2002 

The attached certificate of records disposal is presented for 
your handling. Thank you for your assistance in this. 

W 11 X0O> 
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Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

I 
Prepare in duplicate 

Retain one (1) cooy and forward 
original to address at left. 

R«portng Agancy 

•v HW 

[ Dlvition or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No, . Description of Records 
(Sam* Title es on Scfiadula) 

Authorliation 
Inciusiva Dates of 

Records Destroyed 
Voiuma 

Cubic Feet 
Data of 
Disposal Method of Disposal Rwertieo 

Scfit^glt No 
lt«m 
No 

/ ffecnnd U\th /lW (f m3-/w / 

•A r< n nw L 
jCjOj ^ ./^9 // 

n- n 
nn twa-m / H'/J-CA (t 

- 

. 

 1 

1 

 :—j! 

■ 

hereby certify that the records listed above were disposed of as indicated, 

^   .xk. rx^ . /ItLat . 777 Sifnatur* m* 
*ha -o^ 

Oat* 

3S 5502 (R*y 1/V3). 

igure 9 • 41 - 
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MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: April 24, 2002 

The attached- certificate of records disposal is presented for 
your handling. Thank you for your assistance in this. 

APR 29 tyO V 





Reporting Agency 

MUA 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forwarc 

original to address at left 

CERTIFICATE OF RECORDS DISPOSAL 

Mo. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal 
Method of Disocsai Reieniion 

SclMuie No 
Item 
No 

1 /m 4 'In. 5k({dd(d recutifJ 

A //n 
^99//e? '/i* 

 —>■— 

H 

3 AcmOO (Fcwm Rur^) /iq% s -/W '/W n 

In-brvieul Inkb //9% it ;/ 

5 iMtriitii) fik$ UW ' M-afr, 1 ^I'll-OA // 

/ti-tr/iCiA Fik5 /iw 
if 

llW'/3.]W 'M // 

iereby certify that the records listed above were disposed of as indicated. 

  IZZZT 
fr Iigmtur* TrtJe Date 

i 550-2 (Rev 1/931. 

p-ureg '' - 
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• Department of General 

Services 

Records Management Division 
7276 WatBrloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

RtporUng Ag«ncy 

DivUion or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No,. OMcription of Records 
(Sann Tide es listed on Sch«dul«) 

Authorization 
Indusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 

Disposal Method of Disposal R«(ert»en 
ScA»<jy|» No 

lUtn 
No 

A ■ im //on - ki/o/\ /S-OL 

j)L y iiriP, / 
/ 

/h/ - JJ/O/ 

•.Tluwtr 

/( 

DfOt// An l / r/p, / //on- Jd/nd '//L A V-Ay 
(/ 

JL 1)L' i)!)^ J/Q6 / 
y/r T! 
/On - /A/Or) '//t, '/ 

A i)/fa ty/urfr " //9& 4 //OO - A-j/oo 'A <L-9'Oy. 
// 

/ / 

— 

i— 

f 

""" i 

hereby certify that the records listed above were disposed of as indicated, 

33 S502 (R»v 1/93), 

igure 9 
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MOTOR VEHICLE ADMINISTRATION 

TO: Gabriel Lopez FROM: Robert Campanaro DATE: June 11, 2002 

The attached certificate of records disposal is presented for 
your handling. Thank you for your assistance in this. 
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Department of General 

Services 

Records Management Division 
7275 WatBrloo Road (Rte. 176) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original lo address at left 

R«porting Agency 

iiii— 

Divition or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
D«scription of Rocords 

(Sam» Tifla es on Schadul#) 

Authorization 
Inclusive Dates ot 

RacordJ Dostroyad 
Volum« 

Cubic Feat 
Date of 
Dltpoaal Method of Disposal Relertwo 

Scft»<*j|« No 
Ittm 
No. 

A 

,
1

 

J
 

l • m% —- 
//M - tthn 

// 
/-S-QL 

fnlt ,— 
/k - /J/o/ % 

// 

J/jy lf]i — /loo- ~ /d/od /- 
*/ , 

1)L-j^uj iiH 'Idn - /d/oo '1/0 /-/j-fiy 

119/ -■ 
/ho ~ /d/oo {■L" 9^ " 1 

  

- • 

hereby certify that the records listed above were disposed of as indicated, 

CM UL o> 
TKU Oat* 

OS 5502 (R»v 1/93). 

igure 9 - 41 - 
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DEPT.OF GENERAL SERVICES 
STATE RECORDS MGMT.CENTER 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, MD 2079^-0275 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE O F R E C O R DS DISPOSAL 

MD.NAT.CAP.PARK S PLANNING COMMISSION 
Raporting Agency 

RECORDS MGMT. 
Division or Buroou 

PREPARE IN DUPLICATE 
R«tain on« copy and forward 
original to obovo bddrott 

No. Description of Records 
Include Title ond/or Form Number 

Authorisation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Foot) 
Doto of 

Disposal 
Method of 
Disposal 

1. 

2. 
3. 
k. 
5. 
6. 

Mi sc.correspondence 

Employment epps 
Time cards 
Petty cash 
Cancel led checks 
Incident cards 

1229 1 

7 
32 
31 
33 
971 

1998-99 
11 

1996-97 
1998-99 
1998-99 
2000-01 

8 

10 
56 
16 
40 
20 

7/17/02 i nc inetf/l 

i hereby certify that the above listed recordi were disposed of as indicated. 

Records Mgmt.Spec. 8/3/02 
DGS 550-2 

Signature TltU Dot# 
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CERTIFICATE OF RECORDS DISPOSAL 

Department of Public Safety & Correctional 

Services 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
eft 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit Jessup, Maryland 20" 794-0275 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of 

Disposal 
Description of Records 

(Same Title as listed on Schedule) 
Retention 
Schedule No. 

Item 
No. 

D CONFIRGURATION/DIAGNOSTICS FOR DOS AND 
OS/2 V2.2 .0 REV.F 

1498 A 010990 0.6 12/12/02 Recycle 

2) OVERTIME BY INST. #20 1498 A 1988 0.6 12/12/02 Recycle 

3) OVERTIME 85 1498 A 1985 0.6 12/12/02 Recycle 

4) CARC #1 1498 A 1988 0.6 12/12/02 Recycle 

5) CARC #2 1498 A 1988 0.6 12/12/02 Recycle 

6) CHOPTANK ELECTIC -ECI 1498 A 1989 0.6 12/12/02 Recycle 

7) TRASH BALT #2 1498 A 1989 0.6 12/12/02 Recycle 

8) TRASH BALT #1 1498 A 1989 0.6 12/12/02 Recycle 

9) CLF TRASH #2 1498 A 1989 0.6 12/12/02 Recycle 

10) TRASH CLF #1 1498 A 1989 0.6 12/12/02 Recycle 

11) ECI TRASH #3 1498 A 1989 0.6 12/12/02 Recycle 

12) ECITRASH #2 1498 A 1989 0.6 12/12/02 Recycle 

13) ECI TRASH #1 1498 A 1989 0.6 12/12/02 Recycle 

14) TRASH EPRU 1498 A 1989 0.6 12/12/02 Recycle 

15) TRASH HAGERSTOWN #4 1498 A 1989 0.6 12/12/02 Recycle 

16) TRASH HAG. #3 1498 A 1989 0.6 12/12/02 Recycle 

17) TRASH HAG. #2 1498 A 1989 0.6 12/12/02 Recycle 

18) TRASH HAG. #1 1498 A 1989 0.6 12/12/02 Recycle 

19) JESSUP TRASH #4 1498 A 1989 0.6 12/12/02 Recycle 

20) TRASH JESSUP #3 1498 A 1989 0.6 12/12/02 Recycle 

21) TRASH JESSUP #2 1498 A 1989 0.6 12/12/02 Recycle 

22) JESSUP TRASH #1 1498 A 1989 0.6 12/12/02 Recycle 

23) TRASH PATUX 1498 A 1988 0.6 12/12/02 Recycle 

24) SUI TRASH HAGERSTOWN #1 1498 A 1988 0.6 12/12/02 Recycle 

25) SUI TRASH HAGERSTOWN #2 1498 A 1988 0.6 12/12/02 Recycle 

26) MED FY'89 DOC 8804-00 #14 FINAL #1 1498 A 1988 0.6 12/12/02 Recycle 

27) MED FY'89 DOC 8804-00 #15 FINAL #2 1498 A 1988 0.6 12/12/02 Recycle 

28) MED FY'89 DOC 8804-00 MISC #1 1498 A 1988 0.6 12/12/02 Recycle 

Mike Volpe, Director of Procurement . 
f   Services /1*/' t- i 

Signa^ine Title ' D^te 
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Department of Public Safety & Correctional 

Services 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Retention 

Schedule No. 
Item 
No. 

w ethod of Disposal 

29) MED FY'89 DOC 8804-00 MOD "E & F" 1498 A 1989 0.6 12/12/02 Recycle 

30) MED FY'89 DOC 8804-00 MOD "D" 1498 A 1989 0.6 12/12/02 Recycle 

31) MED FY'89 DOC 8804-00 MOD "C" 1498 A 1989 0.6 12/12/02 Recycle 

32) MED FY'89 DOC 8804-00 MOD "B" 1498 A 1989 0.6 12/12/02 Recycle 

33) MED FY'89 DOC 8804-00 MOD "A" 1498 A 1989 0.6 12/12/02 Recycle 

34) MED FY'89 DOC 8804-00 MOD "I" 1498 A 1989 0.6 12/12/02 Recycle 

35) MED FY'89 DOC 8804-00 MOD "G & H" 1498 A 1989 0.6 / 

/\ V 

12/12/02 

r=— 

Recycle 

hereby certify that the records listed above were disposed of as indicated. 

(/ Signature 

DCS 550-2 (Rev. 1/93) 

Mike Volpe, Director of Procurement 
Services 

Title 
/^// 2. /z&ol. 
/ bate 
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Department of Public Safety & Correctional 

Services 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS Di: £>POS^ \L 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) 
Retention 
Schedule No. 

Item 
No. 

D EASTERN FY'88 MED #3 1498 A 1988 .06 12/12/02 RECYCLED 

2) EASTERN FY '88 MED. #4 1498 A 1988 .06 12/12/02 RECYCLED 

3) BALTO. FY'86 MED #2 1498 A 1986 .06 12/12/02 RECYCLED 

4) BALTO. FY'86 MED #1 1498 A 1986 .06 12/12/02 RECYCLED 

5) HAG.FY'86 MED #3 1498 A 1986 .06 12/12/02 RECYCLED 

6) HAG. FY'86, MED #2 1498 A 1986 .06 12/12/02 RECYCLED 

7) HAG. FY'86 MED #1 1498 A 1986 .06 12/12/02 RECYCLED 

8) JESSUP MEDICAL #3 1498 A 1986 .06 12/12/02 RECYCLED 

9) JESSUP MEDICAL #2 1498 A 1986 .06 12/12/02 RECYCLED 

10) JESSUP MEDICAL #1 1498 A 1986 .06 12/12/02 RECYCLED 

11) MED. 95 BCDC 940281500 VOL. #1 1498 A 1995 .06 12/12/02 RECYCLED 

12) MED. 95 BCDC 940281500 VOL. #2 1498 A 1995 .06 12/12/02 RECYCLED 

13) MED 93 MISC #1 1498 A 1993 .06 12/12/02 RECYCLED 

14) MED 93 92450201 MULTI PLAN 1498 A 1993 .06 12/12/02 RECYCLED 

15) MED 93 9245A0201 CONTFRACT CMS ORIGINAL 1498 A 1993 .06 12/12/02 RECYCLED 

16) MED 93 9245B0201 CONTRACT PHS ORIGINAL 1498 A 1993 .06 12/12/02 RECYCLED 

17) MED 93 9245AyB0201 CONTRACT BASE 1498 A 1993 .06 12/12/02 RECYCLED 

18) MED 93 92450201 SOLICITATION VOL#3 1498 A 1993 .06 12/12/02 RECYCLED 

19) MED 93 9245021 SOLICITATION VOL#2 1498 A 1993 .06 12/12/02 RECYCLED 

20) MED 93 92450201 SOLICITATION VOL. #1 1498 A 1993 .06 12/12/02 RECYCLED 

21) FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 
EXTENSION FY'89 MISC 

1498 A 1989 .06 12/12/02 RECYCLED 

22) FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 
BALTIMORE FY 89 EXTENSION 

1498 A 1989 .06 12/12/02 RECYCLED 

23) FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 
EASTERN FY 89 EXTENSION 

1498 A 1989 .06 12/12/02 RECYCLED 

I hereby certify that the records listed above were disposed of as indicated. 

, / Mike Volpe, Director of Procurement 
, Services   ' z/t 

y Signature/ Title D^te 

DCS 550-2 (Rev. 1/93) 
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Department of Public Safety & Correctional 

Services 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
eft 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DK 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) 
Retention 
Schedule No. 

Item 
No. 

24) FY'89 MODS TO OLD CONTRACTS (MEDICAL)- 
HAGERSTOWN FY 89 EXTENSION 

1498 A 1989 0.6 12/12/02 Recycle 

25) FY,89 MODS TO OLD CONTRACTS (MEDICAL)- 
JESSUP FY 89 EXTENSION #2 

1498 A 1989 0.6 12/12/02 Recycle 

26) FY'89 MODS TO OLD CONTF^ACTS (MEDICAL)- 
JESSUP FY 89 EXTENSION #1 

1498 A 1989 0.6 12/12/02 Recycle 

27) FY'87 MEDICAL-BALTO. FY 87 MED #2 1498 A 1987 0.6 12/12/02 Recycle 

28) BALT FY 87 MED #1 1498 A 1987 0.6 12/12/02 Recycle 

29) HAG. FY 87 MED 1498 A 1987 0.6 12/12/02 Recycle 

30) JESUUP FY 87 MED #2 1498 A 1987 0.6 12/12/02 Recycle 

31) JESSUPFY 87 MED #1 1498 A 1987 0.6 12/12/02 Recycle 

32) MED FY-89 DOC 8804-00 #13 1498 A 1989 0.6 12/12/02 Recycle 

33) MED FY-89 DOC 8804-00-12 1498 A 1989 0.6 12/12/02 Recycle 

34) MED FY-89 DOC 8804-00-11 1498 A 1989 0.6 12/12/02 Recycle 

35) MED FY-89 DOC 8804-00-10 1498 A 1989 0.6 12/12/02 Recycle 

36) MED FY-89 DOC 8804-00-9 1498 A 1989 0.6 12/12/02 Recycle 

37) MED FY-89 DOC 8804-00-8 1498 A 1989 0.6 12/12/02 Recycle 

38) MED FY-89 DOC 8804-00-7 1498 A 1989 0.6 12/12/02 Recycle 

39) MED FY-89 DOC 8804-00-6 1498 A 1989 0.6 12/12/02 Recycle 

40) MED FY-89 DOC 8804-00-5 1498 A 1989 0.6 12/12/02 Recycle 

41) MED FY-89 DOC 8804-00-4 1498 A 1989 0.6 12/12/02 Recycle 

42) MED FY-89 DOC 8804-00-3 1498 A 1989 0.6 12/12/02 Recycle 

43) MED FY-89 DOC 8804-00-2 1498 A 1989 0.6 12/12/02 Recycle 

44) MED FY-89 DOC 8804-00-1 1498 A 1989 0.6 12/12/02 Recycle 

45) IBM 3270 WORKSTATION PROGRAM 1498 A 1983-1987 0.6 12/12/02 Recycle 

46) CONFIGURATION/DIAGNOSTICS FOR DOS AND 
OS/2 V2.2.0 REVF 

1498 A 010991 0.6 12/12/02 Recycle 

iqnatu Signature 

Mike Volpe, Director of Procurement 
Services  

Title Date 

DGS 550-2 (Rev. 1/93) 
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Department of Public Safety & Correctional Services DEPARTMENT OF GENERAL 
SERVICES 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare In Duplicate 

Retain one (1) copy and 
forward original to address at 
eft 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

D MED FY'SS DOC 8804-00 MOD J & CLAIMS 1498 A 1989 0.6 12/12/02 Recycle 

2) MED FY'Sg DOC 8804-00 MOD J MED DISK 4 MOD 
FINAL 8804-00 

1498 A 1989 0.6 12/12/02 Recycle 

3) MED FY'Sg DOC 8804-00 MOD J MED DISK 3 8804- 
00 

1498 A 1989 0.6 12/12/02 Recycle 

4) MED FY'89 DOC 8804-00 JOD J MED DISK 2 8804- 
00 

1498 A 1989 0.6 12/12/02 Recycle 

5) MED FY'89 DOC 8804-00 MOD J MED DISK 1 8804- 
00 

1498 A 1989 0.6 12/12/02 Recycle 

6) ECI-POWER PLANT MISC #1 1498 A 1988 0.6 12/11/02 Recycle 

7) ECI-POWER PLANT CONTRACT MOD #4-DISK #3 1498 A 1988 0.6 12/11/02 Recycle 

8) ECI-POWER PLANT CONTRACT MOD #4 DRAFT 
DISK #2 

1498 A 1988 0.6 12/11/02 Recycle 

9) ECI-POWER PLANT CONTRACT MOD #4 DRAFT 
DISK #1 

1498 A 1988 0.6 12/11/02 Recycle 

10) ECI POWER PLANT CONTRACT FINAL 1498 A 1988 0.6 12/11/02 Recycle 

11) EC! POWER PLANT CONTRACT DRAFT #7 1498 A 1988 0.6 12/11/02 Recycle 

12) ECI POWER PLANT SOL. MISCELLANEOUS 
FINAL 

1498 A 1988 0,6 12/11/02 Recycle 

13) ECI POWER PLANT SOL. #5A FINAL 1498 A 1988 0.6 12/11/02 Recycle 

14) POWER PLANT #5 1498 A 1988 0,6 12/11/02 Recycle 

15) SYS #1 POWER PLANT 1498 A 1988 0,6 12/11/02 Recycle 

16) ECI OPERATOR #1 1498 A 1988 0,6 12/11/02 Recycle 

17) ECI OPERATOR #2 1498 A 1988 0.6 12/11/02 Recycle 

18) BALTIMORE FY,88 MEDICAL 1498 A 1988 0.6 12/11/02 Recycle 

19) JESSUP FY'88 MEDICAL 1498 A 1988 0.6 12/11/02 Recycle 

20) HAG. FY'88 MEDICAL 1498 A 1988 0.6 12/11/02 Recycle 

21) EASTERN FY'88 MED. #2 1498 A 1988 0.6 12/11/02 Recycle 

22) EASTERN FY'88 MED. #1 1498 A 1988 0.6 12/11/02 Recycle 

23) ATRIEVA CONFIG. DISK ONLY 1498 A 1998 0.6 12/12/02 Recycle 

hereby certify that the records listed above were disposed of,as indicated. 
< -v 

' Jr" 

Signatu 

Mike Voipe, Director of Procurement Service 
ritie 

Date 

y Vr 
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Department of Public Safety & Correctional Services DEPARTMENT OF GENERAL 
SERVICES 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Retention 

Schedule No. 
Item 
No. 

24) TEMPLATES BEHAVIORAL ELEMENTS (10) 1498 A 1998 0.6 12/12/02 Recycle 

25) MBE DATA BASE 9/98 EXCEL FORMAT 1498 A 1998 0.6 12/12/02 Recycle 

26) BB S DISK #2 1498 A 1998 0.6 12/12/02 Recycle 

27) BB S DISK #1 1498 A 1998 0.6 12/12/02 Recycle 

28) EMERGENCY #1 1498 A 1998 0.6 12/12/02 Recycle 

29) BCDC & DPDS #1 1498 A 1998 0.6 12/12/02 Recycle 

30) BCDC & DPDS #2 1498 A 1998 0.6 12/12/02 Recycle 

31) DPSCS #1 1498 A 1998 0.6 12/12/02 Recycle 

32) DPSCS #2 1498 A 1998 0.6 12/12/02 Recycle 

33) DPSCS #3 1498 A 1998 0.6 12/12/02 Recycle 

34) ECI, MISC. #2 1498 A 1998 0.6 12/12/02 Recycle 

35) DOC HQ. MISC VOL. #7 1498 A 1998 0.6 12/12/02 Recycle 

36) HQ. MISC. #6 1498 A 1998 0.6 12/12/02 Recycle 

37) HQ. MISC. #5 1498 A 1998 0.6 12/12/02 Recycle 

38) HQ. MISC. #4 1498 A 1998 0.6 12/12/02 Recycle 

39) MISC. #3 HQ 1498 A 1998 0.6 12/12/02 Recycle 

40) HQ MISC #2 1498 A 1998 0.6 12/12/02 Recycle 

41) HQ MISCELLANEOUS 1498 A 1998 0.6 12/12/02 Recycle 

42) MHC MISC #1 1498 A 1998 0.6 12/12/02 Recycle 

43) P&P#1 1498 A 1998 0.6 12/12/02 Recycle 

44) SUI MISC #1 1498 A 1998 0.6 12/12/02 Recycle 

45) HOME DETENTION #3 9030-01 & VOREC 1498 A 1988 0.6 12/12/02 Recycle 

46) HOME DETENTION 9030-01 #2 1498 A 1988 0.6 12/12/02 Recycle 

1 hereby certify that the records listed above were disposed of as indicated. 

/ Mike Volpe, Director of Procurement j 
  Services 

/..' Signature T'tle D^e 

DGS 550-2 (Rev. 1/93) 
* v.. v .. ■■ ■ 
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Department of Public Safety & Correctional Services DEPARTMENT OF GENERAL 
SERVICES 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

47) HOME DETENTION #1 9030-01 1498 A 1998 0.6 12/12/02 Recycle 

48) AUDITS 1498 A 1998 0.6 12/12/02 Recycle 

49) PP. URINE ALYSIS 1498 A 1998 0.6 12/12/02 Recycle 

50) DC IBs 1498 A 1998 0.6 12/12/02 Recycle 

51) DOR-ID 1498 A 1998 0.6 12/12/02 Recycle 

52) DPSOS.LPN 1498 A 1998 0.6 12/12/02 Recycle 

53) BODO FOOD 9176-1501 1498 A 1998 0,6 12/12/02 Recycle 

54) BCDO FOOD 9176-1501 #1 1498 A 1998 0.6 12/12/02 Recycle 

55) BCDC-FOOD 9176-1501 1498 A 1998 0,6 12/12/02 Recycle 

56) BCDC FOOD 9176-1501 #2 1498 A 1998 0,6 12/12/02 Recycle 

57) UNIFORMS #2 1498 A 1988 0.6 12/12/02 Recycle 

58) UNIFORMS #1 1498 A 1988 0.6 12/12/02 Recycle 

59) BISMVEND ORIGINALS 1498 A 1988 0.6 12/12/02 Recycle 

60) BISMVEND #2 1498 A 1988 0.6 12/12/02 Recycle 

61) BISMVEND CURRENT 1498 A 1988 0.6 12/12/02 Recycle 

62) BCDC HOUSING #1 1498 A 1988 0.6 12/12/02 Recycle 

63) BTEC 1498 A 1988 0,6 12/12/02 Recycle 

64) ECI MISC #1 1498 A 1987 0.6 12/12/02 Recycle 

65) EMER #2 1498 A 1987 0.6 12/12/02 Recycle 

66) MCIJ MISC #1 1498 A 1987 0.6 12/12/02 Recycle 

67) MCIW MISC 1498 A 1987 0,6 12/12/02 Recycle 

68) MCPRS MISC. 1498 A 1987 0.6 12/12/02 Recycle 

69) MCTC MISC 1498 A 1987 0.6 12/12/02 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 
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DGS 550-2 (Rev. 1/93) 

Department of Public Safety & Correctional Services DEPARTMENT OF GENERAL 
SERVICES 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

70) MCIH MISC 1498 A 1987 0.6 12/12/02 Recycle 

71) MHC MISC #2 1498 A 1987 0.6 12/12/02 Recycle 

72) MP MISC 1498 A 1987 0.6 12/12/02 Recycle 

73) MRDCC MISC 1498 A 1987 0.6 12/12/02 Recycle 

74) PCTC 1498 A 1987 0.6 12/12/02 Recycle 

75) P & P#2 1498 A 1987 0.6 12/12/02 Recycle 

76) RCI MISC. #2 1498 A 1987 0.6 12/12/02 Recycle 

77) RCI MISC. #1 1498 A 1987 0.6 12/12/02 Recycle 

78) SUI MISC #2 1498 A 1987 0.6 12/12/02 Recycle 

79) BCDC& DPDS#3 1498 A 1987 0.6 12/12/02 Recycle 

80) BCDC & DPDS #4 1498 A 1987 0.6 12/12/02 Recycle 

81) DOC HQ. MISC VOL.8 1498 A 1987 0.6 12/12/02 Recycle 

82) DPSCS #4 1498 A 1987 0.6 12/12/02 Recycle 

83) DPSCS # 5 1498 A 1987 0.6 12/12/02 Recycle 

84) AIDS DATA COSTS VOL #1 1498 A 1987 0.6 12/12/02 Recycle 

85) AIDS COST DATA VOL #2 1498 A 1987 0.6 12/12/02 Recycle 

86) AIDS COST DATA VOL #3 1498 A 1987 0.6 12/12/02 Recycle 

87) RECORDS #1 1498 A 1987 0.6 12/12/02 Recycle 

88) RECORDS RETENTION SCHEDULE FINAL 5/1/91 
COPY ONLY 

1498 A 1991 0.6 12/12/02 Recycle 

89) RECORDS RETENTION FINAL 1498 A 1991 0.6 12/12/02 Recycle 

90) RECORDS RETENTION DRAFT #2 1498 A 1991 0.6 12/12/02 Recycle 

91) RECORDS RETENTION DRAFT #1 1498 A 1991 0.6 12/12/02 Recycle 

92) PROCUREMENT FORMS #3 1498 A 1991 0.6 12/12/02 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

Mike Volpe, Director of Procurement 
Services  

Title 
/i //1 / 

Date 

i 
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DGS 550-2 (Rev, 1/93) 

Department of Public Safety & Correctional Services DEPARTMENT OF GENERAL 
SERVICES 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Description of Records 

(Same Title as listed on Schedule) Retention 
Schedule No. 

Item 
No. 

93) PROCUREMENT FORMS #2 1498 A 1991 0.6 12/12/02 Recycle 

94) PROCUREMENT FORMS #1 1498 A 1991 0.6 12/12/02 Recycle 

95) RECORDS RETENTION 1498 A 1991 0.6 12/12/02 Recycle 

97) FEMALE RELEASE COUNSELING 1498 A 1991 0.6 12/12/02 Recycle 

98) DGS MAINT. 1498 A 1991 0.6 12/12/02 Recycle 

99) HAG. TEL 9101-01 1498 A 1991 0.6 12/12/02 Recycle 

100) LAUNDRY #2 1498 A 1991 0.6 12/12/02 Recycle 

101) LAUNDRY #1 1498 A 1991 0.6 12/12/02 Recycle 

102) BASK COMPILER 1498 A 1991 0.6 12/12/02 Recycle 

103) BLANK MEDICAL AUDIT 1498 A 1991 0.6 12/12/02 Recycle 

104) INTERPRETERS 1498 A 1991 0.6 12/12/02 Recycle 

105) MBE 1498 A 1991 0.6 12/12/02 Recycle 

1498 A 0,6 Recycle 

1498 A 0.6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

1498 A 0,6 Recycle 

hereby certify that the records listed above were disposed of as indicated. 

Mike Volpe, Director of Procurement 
Services  

Title Date 
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Department of Public Safety & Correctional 
Services 

DEPARTMENT OF GENERAL 

SERVICES 
Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 

Office of the Secretary, Procurement Services Unit 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Retention 

Schedule No. 
Item 
No. 

1) DPSCS SOLICITATION #Q0097057-Temporary 
Office Help FY 98 for the following vendors #2-37. 

\ 

2) Pro Staff, 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

3) Allines Inc-, FEIN#52-1843249 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

4) True Temps, FEIN#52-1615056 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

5) Kennedy Temporary Service, FEIN#52-1317051 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

6) Able Personnel-Office Service Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

7) Qualex International (Admin. Personnel Services) 
Control #97-3043-0111 

1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

8) Uniforce Temporaries, FEIN#13-1996648 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

9) Abacus Corporation, FEIN#52-0554932 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

10) Priority Staffing Services 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

11) ECCO Temporary Services 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

12) Office Team 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

13) ACCUSTAFF, FEIN #593116655 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

14) Employment Servs Network, FEIN#52-0591576 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

15) A. Omar Account Sect, FEIN#52-1703309 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

16) Remedy Personnel 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

17) Vitronics Inc., FEIN#22-2384719 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

18) Office Plus Temps 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

19) Kelly Services, FEIN#38-150762 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

20) Staff Max Corp.,FEIN#52-1858217 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

21) National Employer's Concepts ( Tate Personnel), 
FEIN #52-2032983 

1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

22) Goodwill Temporary Services, FEIN#52-0591576 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

23) Excel Staffing 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

i il) i y\ *« i j/y v * Ulysses Rose, Assistant Director of w/ /■ 
—  Procurement Services  //W^ 

' Signature Title 6ate 

DCS 550-2 (Rev. 1/93) 
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Department of Public Safety & Correctional 

i Services . * 
DE PARTMENTOF GENERAL 

SERVICES 
:ords Management Division 

Prepare in Duplicate 

Retain one (1) copy and 
forward original to address at 
left 

Reporting Agency 
Rec 

Office of the Secretary, Procurement Services Unit 7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal Retention 

Schedule No. 
Item 
No. 

24) Thomas and Thomas Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

25) R,S Staffing Services Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

26) JRS Management 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

27) A.E. Broadhurst Corporation, FEIN#52-1540400 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

28) Manpower Temporary Serivices, FEIN#39-1836586 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

29) OMV Medical Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

30) AMTEX 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

31) The Answer Temps Inc., FEIN#52-1540400 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

32) Aspen Temporary Services Inc., FEIN#52-15789817 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

33) Best Temporary Services Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

34) Blair Temporaries & Staffing 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

35) TMG Services Inc., FEIN#52-1881565 1498 A 7/197-6/30/98 0.6 7/2/02 Recycle 

36) PAJ Business Staffing Inc., FEIN#52-1756258 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

37) Karen Smith Temps Inc. 1498 A 7/1/97-6/30/98 0.6 7/2/02 Recycle 

38) 1498 A 0.6 Recycle 

39) 1498 A 0.6 Recycle 

40) 1498 A 0.6 Recycle 

41) 1498 A 0.6 Recycle 

42) 1498 A 0.6 Recycle 

43) 1498 A 0.6 Recycle 

44) 1498 A 0.6 Recycle 

45) 1498 A 0.6 Recycle 

46) 1498 A 0.6 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

1/ j A . jn Ulysses Rose, Assistant Director of s?/? 
  Procurement Services  r/ 

' Signature Title Date 

DCS 550-2 (Rev. 1/93) 
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DKPAR'IHENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMEMT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079^-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Dept. of Public Safety and Correctional Services 
Agwncjf 

Division of parole and Probation, 55 N. Court St., G-27, Westminster, Md. 21157 

410-386-2700 
Dtviftlon ar 

D«Acr>^t<on of 
Inclu^a Till# orwl/cw fotm 

Expunged Case Files 

PREPARE IN DUPLICATE 
R«l«in co^y j 
•rlglnal >• 

A vlho^i icf I on 
Foe OttpMfl 

Rft-.fTl t •« 
Srl^. No. 

|f«NI 
No. 

Incluftlv* 
D«r«i of Raccrda 

U 1B ^A ft « J tJ (CiAlc l 

JANUARY, 1998 
thru DECEMBER, 
1998 

1 cu. foot 

fF Slet*r. 

I Keioby certify ihor the above li»t«d i*co.d» were rfifp^j.d of ai indicated. 

Field Supervisor I 3/25/02 

R. Michael Zerner 
Till* D>>« 

[Xal* of 
Dlapotfot 

3/25/02 Shredding 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
Hali of Records Commission 

Records Management Division 
7275 Waterloo RD., P. O. Box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Record Department 

COURT COUNTY 

January 18, 2002 Accession 
 District 13 

DATE January 18, 2002 

Series 
No. 

Descripticns of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, landfill, 
etc.) 

Pre-Mats Citations 

v. 

i 

975 

Sect.IV II 1965-1974 42 1965-1974 

FEB 1 3 2002 

Destruction Approved by Hall of Records Commission Destruction certification 

Date 

Rev. 10/83 DGS-55Q-9 

State Archivist Signature of Court Official Title 

Instructions for Preparation and Submission on Reverse Side 

Date 



INSTRUCTIONS FOR PREPARATION 

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION. METHOD OF 
DESTRUCTION. AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL 
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE. 
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275, 
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. 

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL 
BE MADE FOR TRANSER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLERK'S OFFICE.) 

5. FOR YOUR INFORMATION- 

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS 
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS 

FEB 22 X0O1 
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DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 

662 A- 1 

Page 1 of 1 

Agency 

Maryland Court System 

Probate Records 

Division/Unit 

Orphans' Courts 

and 

Register of Wills 

Item 

No. 

9 

10 

Description 

Add an amendment to items 9 and 10. The amendment 

will be numbered 9(a) and 10(a). Items 9 and 10 deal 

with claims filed in Decedents' estate. For Decedents 

dying on or after 5/19/89, a claim can be filed when no 

estate is opened. With the amendments to 9 and 10, 

claims that are filed before an estate is opened will be 

stored electronically and forwarded periodically to the 

Maryland State Archives. 

Add an item 35. Legal heir forms are used to transfer an 

automobile when there are no other probate assets. 

Legal heir forms are not required for decedents dying on 

or after 1/1/98. 

Retention 

9(a) See i0(a) 

10(a) When a claim is 

recorded in the claims 

docket, and there is no 

estate of record, the 

claim may be electron- 

ically scanned and 
stored. After the 

image(s) is verified, the 

paper copy of the claim 

may be destroyed. The 

electronic record shall 
be retained permanently 

and transferred period- 

ically to the Maryland 

State Archives. 

Retain 5 years from date 

of issue, then destroy. 

Schedule Approved by Department, Agency, or 

Division Representative 

Date 09/11/02 

Signature l) 
^ V -VVv-<ai__ 

Virginia Typed Name 
-["rtle Register of Wills 

P. Fifer 

Schedule Authorized by State Archivist 

Date   

Signature  

DGS 550-1 (Rev. 1/93) 





Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Financial Disclosure Reports - 2201 14B 1999 and earlier 6 4/19/2002 Shredder 

Judges 

2 Activity Reports-Yellow Copies 2201 15A 11/1/93-10/31/95 1,5 4/9/2002 Shredder 

3 Office Chron 2201 27 1/1/92-12/31/95 3 4/12/2002 Shredder 

4 Newspaper Clippings 2201 28 1980- 1995 1.5 4/18/2002 Trash 

5 Expense Account Files 2201 20 1990-1995 0.25 4/15/2002 Shredder 

6 Potential Conflict of Interest 2201 18 1981-1985 6 , 5/30/2002 Shredder 

/f 0 < 
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STATE OF MARYLAND 
EXECUTIVE DEPARTMENT 

STATE ETHICS COMMISSION 
9 STATE CIRCLE, SUITE 200 
ANNAPOLIS. MARYLAND 21401 

•J • 

= (M 7 - 

7042i/9JLLJ^LLLlIl 

Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, MD 20794-0275 





Executive Department 
Department of General Services 

Records Management Division 

7275 Waterlo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in Duplicate 

Retain one (1) copy and forward 

original to address at left 

Reporting Agency 

State Ethics Commission 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal Method of Disposal 

Retention 
Schedule No. 

Item 
No. 

1 Potential Conflict of Interest 2201 18 1986-1990 14 6/26/2002 Shredder 

2 Financial Disclosure Forms 2201 14.C Up to 1995 20 7/25-8/9 Shredder 

3 Personnel Files 2201 22 Up to 1995 1 7/12/2002 Shredder 

4 Potential Conflict of Interest 2201 18 1990-1996 14 7/27/2002 Shredder 



AMB $0 looTs 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE 0 F RECORDS DISPOSAL 
MARYLAND STATE POLICZ 
5 9 - A-VNAPCLIS - BAR3ACK "J" 

Authorization 
for Disposal 

Page 1 OF 2 Pages 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

Description of Records 
Include Title & Form Numcer 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
ni^nn^l nf 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

1. 
2 . 
3. 
4 . 
5. 
6. 
7. 
8 . 
9. 

10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18 . 
19. 
20 . 
21. 
22 . 
23 . 
24 . 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32 . 
33. 
34 . 
35. 
36. 
37. 
38 . 

Records Management 
General Orders 
Special Orders - Inactive 
Memoranda - Inactive 
Daily Barrack Logs & Radio 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 
Local Meeting Minutes 
General Agency Correspondence 
Trooper Activity Reports 
Employee Work & Leave Reports 
Leave & Duty Schedules 
Overtime/Conp. Time Record 
OT & Comp Fcrm 197 
OT Comp Rec. Civilians 
Waiver of OT Comp. 
Annual OT Su-timary 
Off Duty Use Log 
Working Fund 
Invoices Forwarded for Pay 
Capital Equipment 
Ordinance Equipment Inventory 
Cost Analysis 
Contracts 
Check Accountability Log 
Check Accountability Fom 
Warrants - Closed 
Special Police Commission Inv 
Private Detective Log 
Private Investigators File 
App. To Purchase Pistol/Rev. 
Handgun Pemit Investigations 
Firearms Report 
Detention Leg 
MILES/NCIC Validation 
Criminal SUiTmons - Closed 
Court Notification Log 

ADM 1-2 
ADM 2 
ADM 3-2 
ADM 4-2 
ADM 9 
ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
PER 
PER 
PER 
PER 
PER 4-1 
PER 4-2 
PER 4-3 
PER 4-4 
PER 8 
FIS 1 
FIS 2 
FIS 3-1 
FIS 3-3 
FIS 3-5 
FIS 5 
FIS 6 
FIS 6-1 
OPS 3-1 
OPS 
OPS 

5-1 
6 

OPS 6-1 
OPS 10 
OPS 11-4 
OPS 12 
OPS 13 
OPS 15-1 
OPS 15-2 
OPS 15-3 

2000 
1998 
1998 
1998 
1998 
1998 
1998 
1998 
1998 
1998 
2000 
2000 
2000 
2000 
1998 
1998 
1998 
1998 
2000 
2000 
2000 
1998 
1998 
2000 
1998 
1998 
2000 
2000 
1998 
1998 
1998 
2000 
2000 
2000 
1998 
2000 
2000 
2000 

See last page 
for total 

4-11-02 Shredded 

4-11-0? 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

  Lieutenant. Bk. Commander May 7. 2 0 02 
Title Date 

DGS 550-2 





IF NOT DEUVERED IN THREE DAYS RETURN TO 
STATE OF MARYLAND 

DEPARTMENT OF MARYLAND STATE POLICE 

Barrack "J" 
610 Taylor Avenue 
Annapolis, MD 21401 

Department of General Services 
State Records Management Center 
7275 Waterloo Road (Route 175) 
P.O. Box 275 
Jessup, MD 20794-0275 

:'v Uv InliljlMiiitiiiilniinilitiiiiiifiiiiitiiiiliiiiiiilinjili 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE 0 F RECORDS DISPOSAL 
MARYLAND STATE POLICE 
59 - ANNAPOLIS, BARRACK "J" 

Authorization 
for Disposal 

Page 2 OF 2 Pages 

PREPARE IN DUPLICATE 
Retain one copy and forward 

original to above address 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
mspn.sal nf 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

39. 
40. 
41 . 
42 . 
43. 
44 . 
45. 
46 . 
47 . 
48. 
49. 
50. 
51. 
52 . 
53. 
54 . 
55. 
56 . 
57. 
58 . 
59. 
60. 
61 . 
62 . 
63. 
64 . 
65. 
66. 
67. 
68. 
69. 
70. 
71 . 
72 . 

Incident Reports - Closed 
Consent to Search 
Missing Person Rpts - Closed 
Vehicle Reports - Closed 
Abandoned M/V - Closed 
M/V Inventroy Log 
Tow Truck Appl.-Closed 
Tow Request Dist. Forms 
Accident Reports 
Cit. Book Issuance Cntrol Led. 
Vehicle Pursuit Review 
Disabled Vehicle Daily Log 
Driving While Intoxicated 
Breath Testing Instru. 
Alcohol Influence Summary 
Alcohol Inf. Yearly Summary 
Preliminary Breath Test Log 
DR-ISA Book Iss. Cont. Ledger 
Juvenile Detention Log 
Semi Annual Rpt.Juv.Lockups 
Monthly U.C.R. Reports 
Property Records - Closed 
Federal Agencies 
State Agencies Exc. Court 
State Courts 
Municipal Government 
County Government 
Requisition Log 
M/V Operations Report 
Organizations 
Press Releases 
Acad. & Spec. Courses 
Tactical Training 
Ad Hoc Recommendations 

OPS 23 
OPS 24-4 
OPS 25-1 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 28-1 
OPS 28-2 
OPS 35 
OPS 36 

OPS 37-3 
OPS 38 
OPS 41 
OPS 41 
OPS 41-7 
OPS 41-10 
OPS 41-11 
OPS 41-13 
OPS 53 
OPS 53-1 
OPS 55 
OPS 56-1 

1 
2 
3 
4 
5 

LIA 
LIA 
LIA 
LIA 
LIA 
SUP 2-2 
SUP 
PR 2 
TNG 1 
TNG 4 
TNG 5 

3-1 

1998 
2000 
1998 
1998 
1998 
1998 
1998 
2000 
1998 
1998 

1998 
1998 
2000 
1998 
1997 
1998 
1998 
1998 
1998 
1998 
2000 
2000 
1998 
1998 
1998 
1998 
1998 
1998 
2000 
2000 
2000 
1998 
2000 

4-11-02 Shredded 

Total 2001 
Shredded cubic 
feet: 

16.5 

4-11-02 Shredded 

• Non-record copy 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant, Bk. Commander May 7, 2 0 02 
Title Date 

DGS 550-2 
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1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 
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STATIi KI-COHDS MANA^EHI'irr CI-NIKU 
7275 Waterloo Rond (Rte. 175) 

P.O. I3ox 275 
Jessup, Marylund 2U79^-U275 

C_E n T I V | c A T E O F H t£ C O H O S DISPOSAL 

Maryland State Police 

n«f>»rilno ^Q*nef 

'B", Frederick, MD 

0 lv It I on or B u>* «u 

OtlC'Ipllon of R«Co'd« 
Include Tlllo onJ/mt form Numkor 

DWI Cases (Closed)(Form 92 Etc) 

Vehicle Reports (Closed)(0orm 91) 

Accident R eports (Form 1) 

Detention Log (Form 112) 

Correspondence, General 

Incident Reports (Form 88) 

Missing Persons (Closed)(Form 79) 

Overtime-Comp Time (Form 197) 

Barrack & Radio Logs (Forms 3 & 4) 

Summons Log (Form 65) 

Warrant Log (Form 65) 

Summons (Closed) (Form 167) 

Ay |K 
For 0 

'I l o M on 
I p o i o I 

R • l«nl I on 
SeK*<j, No. 

1209 

I • • m 
No. 

OPS 41-1 

OPS 26-1 

OPS 35 

OPS 13 

ADM 14 

OPS 23 

OPS 25-1 

PER 4-1 

ADM 9 

OPS 15-1 

OPS 3-2 

OPS 15-2 

Intlullv. 
D«i«i of Rtcor^i 

Dltpot*<J of 

2000 - Oct 01 

Sep 98 - Jun 99 

1998 

Jan-Aug 99 

1997-98-99 

Feb-Oct 99 

Jul 97 - Sep 99 

Feb-Apr 99 

Feb=Jul 99 

1991-1997 

1979-1997 

Feb-Jul 01 

yfiw»i» 
(Ci/»i« r^ti) 

~T.T" 

.7 

3.0 

.9 

3.3 

.6 

.5 

.2 

.8 

.1 

.3 

.4 

I Ufeby c«rlify tl.al lh« obov» liiltd r«c«xd» war. diipoi.J of at Indlcof td 

    

prepare im duplicate 
Rfloln on* ropy ond forw• f^ 
original I• obov* ad^rotfe 

D#»o ml 

'10/11/02 

of 
t) 11 f •• • t 

Snreacied 

r iii« 
DGS 550-2 
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IF.NOT DEUVERED IN THREE DAYS RETURN TO 

STATE OF MARYLAND 
DEPARTMENT OF MARYLAND STATE POLICE 

Barrack "B" 
110 Airport Drive East 
Frederick, MD 21701 

State Records Management Center 
7275 Waterloo Road 
P. O. Box 275 
Jessup, MD 20794-0275 
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STATE RECORDS MANACEMEHT Cr.NIF.R 
7275 Waterloo Rood (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2U79A-U275 

CEnTlVlCATE OF RECORDS DISPOSAL 

Maryland State Police 
Rvpertlng Agmcy 

Barrack "B", Frederick 

0 Ivltlon er 0uf««u 

D • • r r I p 11 on ol Rteo'da 
Inciu^v Till# ond/mr F ofm Nwmk«r 

1 Trooper Actiiit? Report (Form 14) 

2 Detention Log (Form 112) 

* 
3 Summons (Closed) (Form 167) 

4 Warrants (Closed) (Form 167) 

5 Personnel 

6 Personnel - Civilian 

7 Tow Truck Service (Form 194) 

8 Liaison 

9 Barrack & Radio Logs (Form 3 & 4) 

10 Invoices Foraarded 

11 General Agenyy Correspondence 

12 Incident Reports (Form 88) 

AulKof I iqII on 
F or Dtlpoiol 

l«nt| on 
Scho^. No. 

I !• m 
No. 

PER 1 

OPS 13 

OPS 15-2 

OPS 3-1 

PER 5 

PE.R 6 

OPS 28 

LIA 

ADM 9 

FIS 2 

ADM 14 

OPS 23 

Ire ti/l jvo 
Dolo • el Pteer^t 

DltpOt*(J of 

Jun 99-Dec 00 

Apr-Dec 98 

Apr 00-Jan 01 

Misc 

Misc 

Misc 

Misc 95-00 

Misc 

Oct 97-Jan 99 

Feb 00Jan 01 

Jan-Jul 98 

Jan 98-Jan 99 

PREPARE IN DUPLICATE 

P«lolnon» cepf ond ler««td 
original I* obev* adjr*.! 

V 
(Ci/>l« r ii.i) 

-OtT" 

0,6 

0.6 

5.5 

2.0 

0.1 

1.3 

0.5 

2.0 

0.4 

0.3 

1.1 

D«U ml 
Dlir*.«l 

2/5/U2 

U.lh»d *1 
Dl.p..«l 

Builal in fjlb 
Co/ Landfill 

I huraby c»rl'ify lliol lh« obov« llitad r«cofdi w«f« diipofd of at Indlcalod. 

1st Lt. 2/5/02 DGS 550-2 

nil* 0«i* 





STATli RKCOKDS MANA^EMI'tir CKHIKK 
7275 Waterloo Rond (Rte. 175) 

I'.O. Box 275 
Jessup, Muryiund 2(J79A-U275 

CERTlVlCATE OF RECORDS DISPOSAL 

N*. 

Reporting AQcnCf 

Dlvltlon or Bur*«u 

□ •■erlpilen of Rocof^t 
Includo T III* onJ/or Form Nwmkor 

13 vehicle R eport s (Closed)(Form 91) 

14 District Cdivirt 
A 

15 Overtime-Comp Time Auth. (Form 197 

16 Empl. Payroll Auth. Summ. (Form 31A) 

• * # " 

A yiK of 11 o11 on 
F or Dtipeiol 

R • l«nf I en 
Scho^. No. 

1209 

ll* m 
No. 

OPS 26 

LIA 3 

PER 4-1 

PER 2rl 

Ircli/llv. 
Dtiti el 

DlfpefaJ of 

Feb-Jul 98 

Misc 

Jan 98-Jan 99 

Dec 99-Dec 00 

V p I u ni 
(Cv>i« r'«•») 

0.5 

0.4 

0.2 

OKI 

I hotaby carlily llial lh« above liflad rtcordf war* ditpoitd of at Indlcalitd 

PREPARE IH DUPLICATE 
P«tq|n on» copy «nd larwcirf 
• fl|ln«l I* above •ddieit 

Del* ml 
Dlif•••! 

2/5/02 

kUlho^ of 
Dli p»t ol 

Burial Fred. 
Co. Landfill 

DGS 550-2 

Slfnelwr# rill* Del* 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 1 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

1 NO- Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 

Certificate of Record Disposal 
5-Year Report (DGS550-6) 
General Orders (Inactive) 
Special Orders (Inactive) 
Memoranda (Inactive) 
Status Reports 
Statistical Surveys/Reports 
Daily Barrack/Radio Logs 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 
Local Meeting Minutes 
General Agency Correspondence 
MILES/NCIC Audit Reports 
MILES/NCIC Validations 
NCIC Training Correspondence 
MILES/NCIC/CJIS Surveys 
Trooper Activity Reports 
Activity Summaries 
Eitployee Work & Leave Reports 
Payroll Authorization Summary 

1209 ADM 1-2* 
ADM 1-3* 
ADM 2-1* 
ADM 3-1* 
ADM 4-1* 
ADM 5 
ADM 8 
ADM 9 
ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
ADM 15 
ADM 15-1 
ADM 15-2 
ADM 15-3 
PER 1 
PER 1-1 
PER 2* 
PER 2-1* 

2000 
1996 
1998 
1998 
1998 
1996 
1996 
1998 
1998 
1999 
1998 
1998 
1998 
1997 
2000 
1999 
1999 
2000 
1999 
2000 
2000 

See last 
page for 
total 

January- 
February 
2002 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 2 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic 
Ft) 

Date of 
Disposal 

Method of 
Disposal 

22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 
34. 
35. 
36. 
37. 
38. 
39. 
40. 
41. 
42. 

Leave & Duty Schedules 
Overtime/Comp Time Record 
Performance Evaluations (161) 
Lost/Damaged Equipment (195) 
Request for Secondary Emp. (168) 
Donation of Sick Leave (201) 
Request for Training (9) 
Inspection Report (152) 
Personnel Counseling (165) 
Job Observation Records (164/164A) 
Donation of Sick Leave (201) 
Request for Secondary Emp. (168) 
Off-Duty Use Log (49) 
Off-Duty Use Vehicle Summary (49A) 
Form 29B, Monthly Summary To/From 
Request to Fill Vacancy 
Working Fund 
Invoices Forwarded for Payment 
Capital Equip. Invent/Improvements 
Ordinance Equipment Inventory 
Tactical Equipment Inventory 

1209 PER 3* 
PER 4 
PER 5-1 
PER 5-2 
PER 5-9 
PER 5-10* 
PER 5-12* 
PER 5-15 
PER 5-16* 
PER 5-51 
PER 6-3* 
PER 6-9 
PER 8 
PER 8-1* 
PER 8-2* 
PER 11-4* 
FIS 1* 
FIS 2* 
FIS 3-1* 
FIS 3-3* 
FIS 3-4* 

2000 
1998 
1996 
1997 
1998 
2000 
1998 
1999 
1998 
1998 
2000 
1998 
2000 
1996 
1996 
1998 
2000 
2000 
1998 
1998 
1998 

See last 
page for 
total 

January- 
February 
2002 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 

I hereby certify that the above listed records were disposed of as indicated. 

Lieutenant/Barrack Commander 
Title 

2/19/02 
Date 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 3 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

F 

Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method of 
Disposal 

43. 
44. 
45. 
46. 
47. 
48. 
49. 
50. 
51. 
52. 
53. 
54. 
55. 
56. 
57. 
58. 
59. 
60. 
61. 
62. 

Cost Analysis Worksheet (138) 
Audit Report 
Contracts 
Check Accountability Log 
Check Accountability Form 
Motor Vehicle Administration 
Applicant Investigations 
Warrants (Closed) 
Warreint Case Assignment Log 
Private Detective Log 
All Other Applicant Invest Log 
Firearms Dealer Log 
Handgun Permit Log 
Handgun Permit Investigations 
Firearms Report 
Jail Docket/Ledger 
Criminal Summons Log 
Criminal Summons (Closed) 
Court Notification Log 
Criminal Inv. Caseload Ledger 

1209 FIS 3-5 
FIS 4* 
FIS 5-0 
FIS 6-0 
FIS 6-1* 
OPS 1* 
OPS 2* 
OPS 3-1 
OPS 3-2 
OPS 6* 
OPS 7* 
OPS 9* 
OPS 11* 
OPS 11-4* 
OPS 12* 
OPS 13 
OPS 15-1 
OPS 15-2 
OPS 15-3 
OPS 21-1 

2000 
1998 
1998 
1998 
2000 
2000 
1998 
2000 
1996 
1998 
1998 
1998 
1998 
2000 
2000 
1998 
1996 
2000 
2000 
1998 

See last 
page for 
total 

January- 
February 
2002 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

* Non-record copy 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Page 4 OF 5 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

I tern No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic Ft) 

Date of 
Disposal 

Method 
of 
Disposal 

63. 
64- 65. 
66. 
67. 
68. 
69. 

U 70- 71 • 72. 
73. 
74. 
75. 
76. 
77. 
78. 
79. 
80. 
81. 
82. 
83. 

84. 
85. 

Incident Reports (Closed) 
Consent to Search & Seize 
Missing Person Rpts (Closed) 
Vehicle Reports (Closed) 
Abandoned M/V (Closed) 
Motor Vehicle Inventory Log 
Tow Truck Service Application 
Towing Request Dist. Form (189) 
Accident Reports 
Accident Reconstruction Rpts. 
Citation Book Issuance Control 
Vehicle Pursuit Review (114) 
Disabled Vehicle Daily Log 
MSP Speed Computer (158) 
Driving W/Intoxicated (Closed) 
Alcohol Influence Summary 
Breath Testing Instrument 
Alcohol Testing Program Log 
Alcohol Influence Yearly Summary 
Preliminary Breath Test Log 
DR-15A Book Issuance Control 
Ledger 
DR-15A/Allied Law Enf. Agencies 
Criminal Arrest Juvenile/Log 
(53/112) 

1209 OPS 23 
OPS 24-4 
OPS 25-1* 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 28-1 
OPS 28-2 
OPS 35* 
OPS 35-1 
OPS 36 
OPS 37-3 
OPS 38 
OPS 39 
OPS 41-1 
OPS 41-2* 
OPS 41-3 
OPS 41-7 
OPS 41-10* 
OPS 41-11 
OPS 41-13 

OPS 41-14 
OPS 53 

1998 
2000 
1998 
1998 
1998 
1998 
1998 
2000 
1998 
1996 
1998 
1998 
1998 
1999 
2000 
2000 
1998 
1998 
1998 
1998 
1998 

2000 
1998 

See last 
page for 
total 

January- 
February 
2002 

Burned 
(Medical/ 
Auxiliary 
files 
returned to 
personnel) 

* Non-record copy 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 
Page 5 OF 5 

CERTIFICATE OF RECORDS DISPOSAL 
MARYLAND STATE POLICE 
82 - LEONARDTOWN "T" PREPARE IN DUPLICATE 

Authorization for Disposal Retain one copy and forward 
original to above address. 

No. Description of Records 
Include Title & Form Number 

Retention 
Schedule 
No. 

Item No. Inclusive 
Dates of 
Records 
Disposal 

Volume 
(Cubic 
Ft) 

Date of 
Disposal 

Method of 
Disposal 

86. 
87. 
88. 
89. 
90. 
91. 
92. 
93. 
94. 
95. 
96. 
97. 
98. 
99. 

100. 
101. 
102. 
103. 
104. 
105. 
106. 107. 
108. 

Semi-Annual Report Juvenile Lockups 
Monthly UCR Reports 
Property Records (Closed) 
Property Record Control Log 
MSP Installation Property Log 
Confidential Informant File (Inactive) 
Burglar & Telephone Alarm Log 
Burglar & Telephone Alarm Corres. 
Federal Agencies 
State Agencies 
State Courts 
Municipal Courts 
County Governments 
Requisition Log 
Motor Vehicle History (per Manual) 
Motor Vehicle Operation Reports 
Tactical Supplies Inventory 
Organizations 
Press Releases (Local/HQ) 
Tactical Training 
Ad-Hoc Recommendations 
Med Status/Medication Report 
Duty-Related Illness/Injury 

1209 OPS 53-1* 
OPS 55* 
OPS 56-1* 
OPS 56-2 
OPS 56-3 
OPS 57-1 
OPS 66 
OPS 66-1 
LIA 1* 
LIA 2* 
LIA 3* 
LIA 4* 
LIA 5* 
SUP 2-2 
SUP 3* 
SUP 3-1* 
SUP 5* 
PR 1* 
PR 2 
TNG 4* 
TNG 5* 
MED 2* 
MED 3* 

1998 
2000 
2000 
1996 
1996 
1996 
1997 
1997 
1998 
1998 
1998 
1998 
1998 
1999 
1998 
2000 — 

1998 
1998 
2000 
1998 
2000 
2000 
1998 

See / 

Ppe 

1fo\al. 

January- 
February 
2002 

Burned 
(Medical/ 
Auxiliary 
files 
returned 
to 
personnel) 

Non-record copy 

I hereby certify that the above listed records were disposed of as indicated, 

v 

Lieutenant/Barrack Commander 
Title 

2/19/02 
Date 

DCS 550-2 



FEB 86 



Maryland State Police 

Reporting Agency 

Of£iee_Gf-Management-and Finance 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

O F RECORDS DISPOSAL 

No. Description of Records 
{Same Title as Listed on Schedule) 

Authorization 
For Disposal 

Retention 
Sched. No 

Item 
No. 

Inclusive Dates 
of Records 
Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

M-1235, M-1312, M-1356, M-1418, M-1420, 

M-1448, M-1466, M-1491, M-1508-1510, 

M-1514, M-1518, M-1522, M-1524-1525, 

M-1528-1533, M-1538-1564, M-1566-1569 

M-1571, M-1575, M-1579-1582, M-1584, 

M-1587-1588, M-1590-1592, M-1594-1600, 

M-1603-1604 

971-02-A-5 
1997-1999 1.5 06/17/02 

Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title // Date 

DGS 550-2 (Rev. 10/92) 
I ) 



JUN 19 0^-v 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agcncy 

CENTRAL RECORDS DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

2. 

3. 

4. 

5. 

Motor Vehicle Citations 

a. Citations and Voided 
Citations, Transmittal, Tally and 
Disposition Sheets 

Accident Report File 

a. Microfilm Cartridges 

b. Cash receipts Transmittals 

c. Monthly Billing Transmittals 

Accident Negative File - (Non-Fatals) 

Criminal Investigation Reports 

Uniform Crime Reporting 
Correspondence Files 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3000 

3001 

3001 

3001 

3001 

3002 

OPS-24 

3004 

Jan- Dec 1998 

Jan-Dec 1996 

Jan-Dec 1996 

Jan-Dec 1996 

Jan-Dec 1996 

Jan-Dec 1996 

Jan-Dec 2000 

Jan-Dec 1999 

(3.75 Cubic Ft.) 02/12/02 Shredder 

44 Reels 1 Box (18x12) 

Reels 

1 Box (18x12) 

1 Box (18x12) 

56 Cubic Ft. 

4 Cubic Ft. 

03/28/02 

03/28/02 

01/09/02 

01/09/02 

Monthly 

01/16/02 

Incinerator 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

I hereby certify that the above listed records were disposed of as indicated. 

T> UiSi i/\ — 
Title 

//W' 
/' Date 



4 
***» 

APR 25 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Reporting Agency 

CENTRAL RECORDS DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
Original to above address 

No. Description of Records 

Authorization 

Retention 
Schedule No. 

For Disposal 

Item 
No. 

Inclusive 
Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

Method of 
Disposal 

6. Uniform Crime Reports (UCR Files) 971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

971-30 

3005-01 

3005-02 

3005-04 

3005-05 

3005-06 

3005-07 

3005-09 

3005-10 

3005-11 

3005-12 

3005-13 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

Jan-Dec 1999 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

4 Cubic Ft. 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

01-16-02 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

Shredder 

I hereby certify that the above listed records were disposed of as indicated. 

SiS, <j.s) D. — 
Signature Title Date 



4 
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Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

Daily Radio & Barrack Logs 

MILES Message Log 

Staff Inspections 

Command Meeting Minutes 

Local Meeting Minutes 

General Agency Correspondence 

Trooper Activity Reports 

Activity Summaries 

Employee Work & Leave Reports 

Employee Payroll Auth. Summary 

Leave & Duty Schedules 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

ADM 9 

ADM 10-2 

ADM 11 

ADM 12 

ADM 12-1 

ADM 14 

PER 1 

PER 1-1 

PER 2 

PER 2-1 

PER 3 

1998 

1998 

1999 

1998 

1998 

1998 

2000 

2000 

2000 

2000 

2000 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

I hereby certify that the records listed above were disposed of as indicated. 

2 , V/jsr /az . 
Signature Title^ / uate 0' 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

N Description of Records 

o. (Some Title as Listed on 

Schedule) 

Authorization 

For Disposal 

Retention 

Schedule No. 

Item No. Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

12 Overtime & Compensatory Time 

13 Overtime & Comp. Time, Civilians 

14 Reimbursable Overtime Projects 

15 Off-Duty Use Log 

16 Off-Duty Use Summary 

17 Working Fund 

18 Invoices Forwarded for Payment 

19 Budget Requests Authorization 

20 Capital Equipment Inventory & 

Improvements 

21 Ordnance Equipment - Inventory 

22 Tactical Equipment - Inventory 

23 Cost Analysis Worksheet 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

PER 4 

PER 4-1 

PER 4-4 

PER 8 

PER 8-1 

FIS 1 

FIS 2 

FIS 3 

FIS 3-1 

FIS 3-3 

FIS 3-4 

FIS 3-5 

1998 

1998 

2000 

2000 

1996 

2000 

2000 

1996 

1998 

1998 

1998 

2000 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

hereby certify that the records listed above were disposed of as indicated. 

Signature fitle f Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

Authorization 

For Disposal 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Retention 

Schedule No. 

Item No. 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

Check Accountability Log 

Check Accountability Form 

Warrants 

Warrant Case Assignment Log 

Detention Log 

Criminal and/or Other Summons 

MSP Court Notification Log 

Incident Reports 

Consent to Search & Seize 

Missing Person Report - Closed 

Vehicle Report 

Motor Vehicle Inventory Log 

Tow Truck Service Applications 

Accident Reports 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

FIS 6-0 

FIS 6-1 

OPS 3-1 

OPS 3-2 

OPS 13 

OPS 15-2 

OPS 15-3 

OPS 23 

OPS 24-4 

OPS 25-1 

OPS 26-1 

OPS 27 

OPS 28 

OPS 35 

1998 

2000 

2000 

1996 

1998 

1999 

2000 

1998 

2000 

1998 

1998 

1998 

2000 

1998 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Tot*^ l-O 

I hereby certify that the records listed above were disposed of as indicated. 

-"V .A ^^ 
Signature Title / Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Authorization 

For Disposal 

Retention 

Schedule No. 

Item No. Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

38 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

Detailed Crash Investigation Reports 

Citation Bk. Issuance Ctrl. Ledger 

Vehicle Pursuit Review 

Disabled Vehicle Daily Log Sheet 

DWI (Closed) 

Alcohol Influence Summary 

Breath Testing Instrument Report 

Alcohol Influence Yearly Summary 

Preliminary Breath Test Log 

DR-15A Bk. Issuance Ctl. Ledger 

Criminal Arrest - Juvenile Detention 

Semi-Annual Rpt. Juv. Held in Cell 

UCR Monthly Reports 

Property Records Closed 

MSP Installation Property Log 

Alarm Log 

Burglar & Telephone Alarm Corres. 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

OPS 35-1 

OPS 36 

OPS 37-3 

OPS 38 

OPS 41 

OPS 41-2 

OPS 41-3 

OPS 41-10 

OPS 41-11 

OPS 41-13 

OPS 53 

OPS 53-1 

OPS 55 

OPS 56-1 

OPS 56-3 

OPS 66-1 

OPS 66 

1996 

1998 

1998 

1998 

As Needed 

2000 

1998 

1998 

1998 

1998 

1998 

1998 

2000 

As Needed 

1996 

1997 

1997 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Ta-irvSl 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title 7 Date 





Maryland State Police DEPARTMENT OF GENERAL SERVICES 

RECORDS MANAGEMENT DIVISION 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275, Jessup, MD 20794-0275 

PREPARE IN DUPLICATE 

Retain one copy and 

forward original to 

address at left. 

Reporting Agency 

94 / Barrack "W" McHenry 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

N 

o. 

Description of Records 

(Same Title as Listed on 

Schedule) 

Authorization 

For Disposal 

Retention 

Schedule No. 

Item No. Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date of 

Disposal 

Method of 

Disposal 

55 

56 

57 

58 

59 

60 

61 

62 

63 

64 

65 

Federal Agencies 

State Agencies 

State Courts 

Municipal Governments 

County Governments 

Requisition Log 

Motor Vehicle Operation Reports 

Organizations 

Press Releases 

Public Inquires 

Medical Records 

a. Form 200 

b. Form 175A& 175B 

c. Form 199 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

1209 

LIA 1 

LIA 2 

LIAS 

LIA 4 

LIA 5 

SUP 2-2 

SUP 3-1 

PR 1 

PR 2 

PR 4 

MED 1 

1998 

1998 

1998 

1998 

1998 

1999 

2000 

1998 

2000 

1998 

2000 

N/A 

2000 

1998 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

.5 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

03/15/02 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

Shredded 

TcrtoJi C'S 

I hereby certify that the records listed above were disposed of as indicated. 

Title Signature r ate 



APR 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL page 1 of 6 

MARYLAND STATE POLICE 
Reporting Agency 

83 - PRINCE FREDERICK - "U" prepare in duplicate 
Divition Bur.ou    R*»oln on. copy ond lorword original to obovo oddrott 

No. Description of Recordi 
Include Title ond/or Form Number 

Author! totlon 
For Ditpotol Inclullv. 

V otum* 
(Cubic Fool) 

Dal* of 
Dlipotal 

Malhod of 
Oltpotal Retention 

Sched. No. 
Item 
No. 

Dotvi of Rtcordt 
Ditpoiad of 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 

Records Transmittal Sc. Receipt (DGS 550-5) 
Certificate of Record Disposal (DGS 550-2) 
5-Year Report (DGS 550-6) 
General Orders - Inactive 
Special Orders - Inactive 
Memoranda - Inactive 
Status Reports 
Energy Conversation 
Statistical Surveys/Reports 
Daily Barrack/Radio Logs 
MILES Message Log 
Staff Inspections 
Command Meeting Minutes 
Local Meeting Minutes 
Genera! Agency Correspondence 
MILES/NCIC Audit Reports 
MILES/NCIC Validations 
NCIC Training Correspondence 
MILES/NCIC/CJIS Surveys 
Trooper Activity Reports 
Activity Summaries 
Employee Work & Leave Reports 
Payroll Authorization Summary 

1209 ADM 1-1* 
ADM 1-2* 
ADM 1-3* 
ADM 2* 
ADM 3-1* 
ADM 4-1* 
ADM 5 
ADM 7 
ADM 8 
ADM 9 
ADM 10-2 
ADM 11 
ADM 12 
ADM 12-1 
ADM 14 
ADM 15 
ADM 15-1 
ADM 15-2 
ADM 15-3 
PER 1 
PER 1-1* 
PER 2* 
PER 2-1* 

1971/1975 
2000 
1996 
1998 
1998 
1998 
1996 
1998 
1996 
1998 
1998 
1999 
1998 
1998 
1998 
1997 
2000 
1999 
1999 
2000 
1999 
2000 
2000 

See Last Page 
for Total 

1/2002 Incinerated 

I hereby certify that the above lilted records were disposed of as indicated. 

H. R. Rich 
Signature 

Lieutenant 
Till. 

02-26-02 
Dot* 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL Page 2 of 6 

MARYLAND STATE POLICE 
R«portlno Ag«ncy 

83 - PRINCE FREDERICK - MU" 
Division or Bureau 

PREPARE IN DUPLICATE 
R«toin on* copy and forward 
original to abov* oddrott 

No. Description of Records 
Include Tiflo and/or Form Number 

Authoritotlon 
For Dltpotol Inclutlve 

Dotes of Records 
Disposed of 

Volume 
(Cubic Foot) 

Dote of 
Dlsposol 

Method of 
Dls pos el Retention 

Sched. No. 
Item 
No. 

24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 

Leave & Duty Schedules 
Overtime/Conip. Time Record 
Performance Evaluations (161) 
Lost/Damaged Equipment (195) 
Request for Secondary Enip. (168) 
Donation of Sick Leave (201) 
Request for Training (9) 
Inspection Report (152) 
Personnel Counseling (165) 
Job Obs. Records (I64/164A) 
Donation of Sick Leave (201) 
Request for Secondary Emp. (168) 
Off-Duty Use Log (49) 
Off-Duty Use Vehicle Summary (49A) 
Montlily Summary To & From (29B) 
Request to Fill Vacancy 
Working Fund 
Invoices Forwarded for Payment 
Budget Requests Authorized 
Cap Equip. Invent./Inipr. 
Ordinance Equipment Inv. 
Tactical Equipment Inv. 

'ost Analvsis Worksheet (138) 

1209 PER 3* 
PER 4 
PER 5-1 
PER 5-2 
PER 5-° 
PER 5-10* 
PER 5-12* 
PER 5-15 
PER 5-16* 
PER 5-51 
PER 6-3* 
PER 6-9 
PER 8 
PER 8-1* 
PER 8-2* 
PER 11-4* 
FIS 1* 
FIS 2* 
FIS 3* 
FIS 3-1* 
FIS 3-3* 
FIS 3-4* 
FIS 3-5 

2000 
1998 
1996 
1997 
1998 
2000 
1998 
2000 
1998 
1998 
2000 
1998 
2000 
1996 
1996 
1998 
2000 
2000 
1996 
1998 
1998 
1998 
'00 

See Last Page 
for Total 

1/2002 Incinerated 

cer,'^ ,'le a^ov* "cords were disposed of as indicated. 

H. R. Rich   Lieutenant   02-26-02 
Slgnotur* TltU Dot* 





No. 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND STATE POLICE 
Raportlng Agency 

83 - PRINCE FREDERICK - "U" 
Dlvitlon or Burtou 

Dvicriptjon of Recordl 
Include Till# and/or Form Numbor 

47 Audit Report 
18 Contracts 
19 Check Accountability Log 
50 Check Accountability Form 
51 Motor Vehicle Administration 
'>2 Applicant Investigations 
53 Warrants (('losed) 
5'1 Warrant Case Assignment Log 
55 Correctional Officers Log 
So Special Police Commission Log 
57 Private Detective Log 
58 All < )ther Applicant Invest. Log 
59 Firearms Dealer Log 
oO Handgun Pemut Log 
61 Handgun Pennit Investigations 
62 Firearms Report 
63 Jail Docket'Ledger 
64 Criminal Summons Log 
65 Criminal Summons (Closed) 
66 Court Notification Log 
67 Criminal Invest. Caseload Log 
68 Incident Reports (Closed) 
 ('nine PTevenliou Reports 

Author! lotion 
For Dltposol 

Retention 
Sched. No. 

1209 

H. R. Rich 

Item 
No. 

FIS 4* 
FIS 5-0 
FIS 6-0 
FIS 6-1* 
OPS 1* 
OPS 2* 
OPS 3-1 
OPS 3-2 
OPS 4 
OPS 5 
OPS 6 
OPS 7 
OPS 9 
OPS 11 
OPS 11-4* 

■OPS 12* 
OPS 13 
OPS 15-1 
OPS 15-2 
OPS 15-3 
OPS 21-1 
OPS 23 
OPS 23-1 

Page 3 of 6 

PREPARE IN DUPLICATE 

Rttoln on* copy and forward 
original to aboy* addroit 

lnclu.lv. 
Dot., of R.cord. 

Di.poi.d of 

1998 
1998 
1998 
2000 
2000 
1998 
2000 
1996 
1998 
1998 
1998 
1998 
1998 
1998 
2000 
2000 
1998 
1996 
2000 
2000 
1998 
1998 
1998 

Volumo 
(Cubic Fool) 

See Last Page 
for Total 

Dot* of 
Dltpotol 

1/2002 

Method of 
Oitpotol 

Incinerated 

ereby certify that the above lilted records were disposed of as indicated 

Slgnoture 
Lieutenant 

fiTu 
02-26-02 DGS 550-2 

Dote 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL Page 4 of 6 

MARYLAND STATE POLICE 
^•porting Agency 

83 - PRINCE FREDERICK - "U" 
Divition or Bur«ou 

No. Description of Records 
Include Title ond/or Form Number 

Author! lotion 
For Disposal lnclu.lv. 

Volume 
(Cubic Feet) 

Dote of 
Dl spos ol 

Method of 
Disposol Retention 

Sched. No. 
Item 
No. 

Dot., ef R.eord. 
Dl.poi.d of 

70 
71 
72 
73 
74 
75 
76 
77 
78 
79 
80 
81 
82 
83 
84 
85 
86 
87 
88 
89 
90 
91 
92 

Consent to Search & Seize 
Missing Person Report (Closed) 
Vehicle Reports (Closed) 
Abandoned M/V (Closed) 
Motor Vehicle Inventory Log 
Tow Truck Service Quest. 
Towing Req. Dist. Form (189) 
Accident Reports 
Accident Reconstruction Rpts. 
Citation Book Issuance Control 
Vehicle Pursuit Review (114) 
Disabled Vehicle Daily Log 
MSP Speed Computer (158) 
Driving W/Intox. (Closed) 
Alcohol Influence Summary 
Breath Testing Inst. Report 
Alcohol Testing Program Log 
Alcohol Inf. /Yearly Summary 
Preliminary Breatli Test Log 
DR-15A Bk. Iss. Con, Ledger 
DR-15A/AIlied Law Enf. Ags. 
CA Juvenile/Log (53/112) 
S/A Report Juvenile Lockups 

1209 OPS 24-4 
OPS 25-1 
OPS 26-1 
OPS 26-3 
OPS 27 
OPS 28-1 
OPS 28-2 
OPS 35* 
OPS 35-1 
OPS 36 
OPS 37-3 
OPS 38 
OPS 39 
OPS 41-1 
OPS 41-2* 
OPS 41-3 
OPS 41-7 
OPS 41-10* 
OPS 41-11 
OPS 41-13 
OPS 41-14 
OPS 53 
OPS 53-1* 

2000 
1998 
1998 
1998 
1998 
1998 
2000 
1998 
1996 
1998 
1998 
1998 
2000 
2000 
2000 
1998 
1998 
1998 
1998 
1998 
2000 
1998 
1998 

See Last Page 
for Total 

1/2002 Incinerated 

' f JC ^—l-Kefeby certify thot the above lilted records were disposed of as indicated. 

PREPARE IN DUPLICATE 
R«toin on• copy ond forward 
original to abova addratt 

H. R. Rich 
Slgnatur« 

Lieutenant 
Tltl. 

02-26-02 
Dot* 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

• 7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL Page 5 of 6 

MARYLAND STATE POLICE 
Rvportlng Agency 

83 - PRINCE FREDERICK - "U" 
PREPARE IN DUPLICATE 

n i ;     n  —   R«toin on* copy ond forward Division or Bur.ou orlainol to obov. oddr... 

No. Description of Records 
Include Title ond/or Form Number 

93 Monthly UCR Reports 
94 Property Records (Closed) 
95 Property Record Control Log 
9d MSP Installation Property Log 
97 Con Informant File (Inactive) 
98 Burglar Sc. Telephone Alarm Log 
99 Burglar & Tel. Alann Corresp. 
100 K-9 Activities 
101 K-9 Activities Summary 
102 K-9 Handlers Daily Act. Report 
103 Audio/Visual Recording (83) 
104 Federal Agencies 
105 State Agencies 
106 State Courts 
107 Municipal Courts 
108 County Governments 
109 Requisition Log 
110 Motor Vehicle Op. Reports 
111 Tactical Supplies Inventory 
112 Organizations 
113 Press Releases (Local/HG) 
114 Public Inquiries & Requests 
I I ^ ^  s 

Author! lotion 
For Ditposol 

Retention 
Sched. No. 

1209 

Item 
No. 

OPS 55* 
OPS 56-1* 
OPS 56-2 
OPS 56-3 
OPS 57-1 
OPS 66 
OPS 66-1 
OPS 68 
OPS 68-1 
OPS 68-2 
OPS 69 
LIA 1 * 
LIA 2* 
LIA 3* 
LIA 4* 
LIA 5* 
SUP 2-2 
SUP 3-1* 
SUP 5* 
PR 1* 
PR 2 
PR 4* 
TNG 1 

Inclutlv. 
Dotet of Records 

Oitpoted of 

2000 
2000 
1996 
1996 
1996 
1997 
1997 
2000 
2000 
2000 
1996 
1998 
1998 
1998 
1998 
1998 
1999 
2000 
1998 
1998 
2000 
1998 
2000 

Velum* 
(Cubic Foet) 

See Last Page 
for Total 

Dote of 
Dispotol 

1/2002 

Me tSod of 
Die potol 

Incinerated 

hereby certify thot the obove listed records were disposed of as indicated. 

H. R. Rich 
Slgnoture 

Lieutenant 
Tltl# 

02-26-02 
Dote 

DCS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE O F RECORDS DISPOSAL Page 6 of 6 

MARYLAND STATE POLICE 
Rvporting Agency 

83 - PRINCE FREDERICK - "U" 
Dlvition or Buftou 

PREPARE IN DUPLICATE 
Ratoin on* copy and forward 
original to abovo addratl 

No. Dvicription of Rocords 
Include TltU and/or Form Number 

Aothorliotlon 
For Dltposol Inclutive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Foot) 

Dote of 
Dltposol 

Method of 
Dis posol Retention 

Sched. No. 
Item 
No. 

116 
117 
118 
119 
120 

College Programs (On Campus) 
Tactical Training 
Ad Hoc Recommendations 
Med. Status/Medication Rpt. 
Duty-Related Illness/Injury 

*Non-record copy 

* . . 

1209 TNG 2 
TNG 4* 
TNG 5* 
MED 2* 
MED 3* 

2000 
1998 
2000 
1998 
1998 

Total: 22 c.f 1/2002 Incinerated 

y certify that the above lilted records were disposed of as indicated. 

DGS 550-2 
H. R. Rich   Lieutenant  02-26-02 

Slgnotur* TltU Dot* 
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1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 

19. 
20. 
21. 

Maryland State Police. Barrack "N 

Rockville (63^) 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.. 175) 
P.O. Box 275 

Jessup. Maryland 20794-0275 

certificate of records disposal 

It 

Ag«ncy 

Oivitio* — Bwr«« 
PWEPAffH IN DUPLICATE 
P«tOin on« copy and forward 
o'ifinol »o obttv* oddrcti 

*1 R.Co«di 
lf»clw y Tltl« 9n4/mr F vm Mumhtr 

Inactive Special Orders 
Daily Radio & Barrack Logs 
Statistical Surveys 
Status Reports 
Miles Message Logs 
Staff Inspection Reports 
Command Meeting Minutes 
Local Meeting Minutes 
General Correspondence 
Tpr. Activity Reports 
Employee Work & Leave Reports 
Employee Payroll Auth. Summary 
0.T. Au th. Record 
Reimbursable OT Reports 
0.D; Use Logs 
3.D. Use Summary 
Weight Check 
Request Fill Vacancy 

Working Fund 
Invoices 
Budget Requests 

Auttiwi tatJ 

983 

-1 

\DM3-1 
\DM9 
^DM 8 
^DM 5 

ADM 10- 
ADM 11 
ADM 12 
ADM 12 
ADM 14 
PER 1 
PER 2 
PER 2-1 
3ER 4 
3ER 4-4 
3ER 8 
3ER 8-1 
PER 9 
PER 11-^ 
FIS 1 
FIS 2 
FIS 3 

IMIucIV* 
Dm*. 

W 

1995-19^9 
1995-1998 
1995-1998 
1993-1997 

2|1995-1998 
1996-1999 
1995-1998 
1995-1998 
1995-1998 
1997-2000 
1997-2000 
1997-2000 
1.995-1998 
L997-2000 
L997-2000 
993-1997 
1997 
1993-1998 
1997-2000 
1997-2000 
1992-1997 

(C«fkie F««t) 

1 Box 

of 
O.«»ot0l 

2002 i Burned 

1 Box 

1 Box 

TJ T. W. Tower 

fy fKof th* above r«eordt w*r* ditpot«d of at indicof.d. 

Lieutenant 9/25/02 

DOS 990-2 
TltU O.t. 





0 
IF NOT DELIVERED IN THREE DAYS RETURN TO 

STATE OF MARYLAND 
DEPARTMENT OF MARYLAND STATE POLICE 

7915 Montrose Road 
Rockvilie, MD ?0854 

PM 

26 SEP S>i 

Department of General Services 
State Records Management Center 
7275 Waterloo Road (Rte. 175) 
P.O. Box 275 
Jessup, Maryland 20794-0275 



  



22. 
23. 
24. 
25. 
26. 
27. 
28. 
29. 
30. 
31. 
32. 
33. 
34. 
35. 
36. 
37. 
38. 
39. 
40. 
41. 
42. 
43. 
44. 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C E R T I F | C A T E O 0 F RECORDS D I S P O S A L 

Maryland Statp. Police 
■(•vanint Agcney 

Barrack "N", Rockville. (63) 

w Bura*u 

(f Racwdl 
liwlv Tl»u anj/a, Fwm Mufnhar 

Capital Equipment Inventory 
Ordnance Equipment Inventory 
Tactical Equipment Inventory 
Check Accountability Log 
Check Accountability Form 
Detention Log 
Consent Search & Seize 
Detailed Crash Report 
Citation Book Issunace 
Accident Reports & Pictures 
Closed warrants 
Closed Criminal Summons 
Vehicle Pursuit Review 
Disabled & Unattend. Vehicle Log 
MSP. Speed Calib. Inspection 
Alcohol Influence Yearly Summary 
Alcohol Influence Summary 
PBT Log 
Criminal Arrest Juvenile Log 
tonthly UCR Report 
"losed Property Held 
«P Property Log 

.d 
T. K. Tower 

IS 3-1 
TS3-3 
'IS 3-4 
IS 6-0 
FiS 6-1 
OPS 13 
OPS 24-4 
0PS35-1 
OPS 36 
OPS 35 
OPS 3-1 
QPS 15-1 
OPS 37-3 
OPS 38 
DPS 39 
3PS 41-10 
3PS 41-2 
OPS 41-1 
OPS 53 
OPS 55 
OPS 56-1 

1994-1998 
1995-1998 ; 
1995-1998 
1995-1998 
1997-2000 
1995-1998 
1997-2000 
1993-1996 
1995-1998 
1995-1998 
1999-2000 
1999-2000 
1994-1998 
1995-1998 
1997-2000 
1995-1998 
1997-2000 

- 1995-1998 
1995 
1997-1999 
1997-2000 

PREPARE IN PULLICATE 
R«tOin on# copy and forward 
original »© abovo addrott 

Dot* of 
0. ipot o' O.tooie 

2002 Burned 

1 Box 

1 Box 

1 Box 

1 Box 

\/ 

Certify that th« obov. rvcordt war* of at indicor.d 

Lieutenant 9/25/02 

Slffnatwr* 
DOS S90-Z 

TltU 0.. 





45. 
46. 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

C.E R T I P | c A T E 0_F RECORDS Dl5Pn<A. 

MarvlanH State Polir.P 
Ag«nirr 

Barrack "N", Rockville (63) 
Olyition M Bvra*!, 

PREPARE IN Duplicate 
Palom on* copy and forward 
• '•final »o abava addran 

Ooicription »l Rocwdi 
luclv 1 Tula and/a, Fa»«i Nwnker 

Alarm Log 
Incident Reports 

AufharigHitm 
Ff OitM««l 

ScK*W. N«. 

1994 
1997, 1998 

Of* »4 R*«»r4t 

{Cykit F««f) 

1 Box 
Burned 

! / I 

T. W. Tower 
Slfnatwr* 

I K*r«by cwiify (hat th« obov. Iiit*d raeardi war. ot indico^ 

Lieutenant  9/25/02 

DOS 9 5 0-2 
Till. 0«t« 



OCT 1 J-OO-u 

*-:■ ■ ..-••■ ••• 5. •* 

. .. . ■ ■ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

c E R TIF1CATE OF RECORDS DISPOSAL 

Department of Maryland State Police 
Raporting Agcncy 

Barrack "E", Salisbury 

Division of Bur«ou 

PREPARE IN DUPLICATE 
R«toin on• copy end forward 
original to abov« addrast 

Description of Rocordt 
Indw i Titia ond/or Form Numbor 

Authori lotion 
For Difpoiot 

Rotontion 
ScKod. No. 

Itom 
No. 

Inclutivt 
D«t«» el Rocordt 

Diipotod of 
Volumo 

(Cubic Foot) 
Dot* of 

Ditpo* o' 
of 

Di« poi oi 

1 

2 

Miles Messages & Logs 

Daily Barrack Logs 
Daily Radio Logs 

Status Reports 
Statistical Surveys 
Staff Inspections 
General Agency Correspondence 
Validations 

Trooper Activity Reports 
Trooper Activity Suinmaries 
Employee Leave/Work Reports 
Payroll Summary 
Bi-Weekly Balances 
Leave Schedules 
Overtime/Compensatory Records 
Off-Duty Vehicle Use 
Off-Duty Vehicle Use Summary 

1209 

1209 

1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

ADM 10-2 

ADM 9 

ADM 5 
ADM 8 
ADM 11 
ADM 14 
ADM 15 

PER 1 
PER 1-1 
PER 2 
PER 2-1 
PER 2-2 
PER 3 
PER 4-1 
PER 8 
PER 8-1 

Year 1998 

Year 1998 

Year 1996 
Year 1999 
Year 1999 
Year 1998 
Year 1999 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

200C 
2000 
2000 
2000 
2000 
2000 
1998 
2000 
1996 

3/5/02 

3/5/02 

3/5/02 

3/5/02 

Shredding 

Shredding 

Shredding 

Shredding 

William H. Harden, Sr. 

I hereby certify that the above li»ted records were disposed of os indicated. 

Lieutenant 3/5/02 
Slgnoturo TitU Dot* 

DGS 5 5 0-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 

Barrack "E" 
Reporting Ag«ncy 

Salisbury 

Oivilion f Bvrvow 

PREPARE IN DUPLICATE 
R«toin on« copy ond forword 
originol to obov* oddrttt 

Hm. D«tc»ip»«On of R«cordf 
lnclv> « TitU •nd/sf F fm Number 

AufHeri toti 
For Oitpotol 

Rofontion 
ScKod. No. 

Itom 
No. 

Inelwtlvo 
Dotot of Rocords 

Ditpotod of 
Votwmo 

(Cubic Fool) 
Dot* of 

Diipaiol 
Mo'^od of 
Ditpoial 

Working Fund 
Invoices Forwarded for Payment 
Budget Requests/Authorizations 
Purchase Orders 
Improvements 
Captial Inventory 
OrdnancE Inventory 
Tactical Inventory 
Cost Analysis Worksheet 
Check Accountability Log 
Check Accountability Form 

Motor Vehicle Administration 
Special Police Commission File 
Handgun Permit Investigations 
Detention Log 
Criminal Summons 
Incident Reports-Closed 
Missing Persons-Closed 
Court Summons 
Pawn Sheets 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

FIS 
FIS 
FIS 
FIS 
FIS 
FIS 
FIS 

1 
2 
3 
3-1 
3-1 
3-1 
3-3 

FIS 3-4 
FIS 3-5 
FIS 6-0 
FIS 6-1 

1 
5-1 

OPS 
OPS 
OPS 11 
OPS 13 
OPS 15 
OPS 23 
OPS 25-1 
OPS 15-3 
OPS 19 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 
Year 

2000 
2000 
1996 
1998 
1998 
1998 
1998 
1998 
1998 
1998 
2000 

2000 
1998 
2000 
1998 
2000 
1998 
1998 
2000 
2000 

3/5/02 Shredding 

3/5/02 Shredding 

I hereby certify thot the obove listed records were disposed of os indicoted. 

William H. Harden. Sr. Lieutenant 3/5/02 

Slgnoturo TltU Dot* 

DGS 550-2 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 
RMoning Ag«ncy 

Rflrrack "E", SaJl'lgbury  
Division t Bur*«u 

PREPARE IN DUPLICATE 
R«toin on* copy ond (orword 
originol to obovo oddrott 

No. 0«tc«ipflon of Rocordf 
Inclw.'* Titlo ond/or Fo#m Numbov 

AutHoiiiotion 
For Dltpotol 

Rolontion 
ScKod. No. 

!»• m 
No. 

Inclutlvo 
Doiot of Roco«d« 

Oitpotod of 
Volwmo 

(Cubic F««t) 
Oo <« of 

Di i pot ol 
M«'*od of 
On pot ol 

9 

10 

11 

Vehicle Reports-Closed 
Abandoned Vehicles-Closed 
Motor Vehicle Inventory Log 
Citation Book Issuance Ledger 
Vehicle Pursuit Review 
Disabled Vehicle Daily Log 
Semi-Annual Report-Juveniles 
Tow Truck Service Application 
Monthly UCR REports 

Alarm Logs 
Property Records-Closed 
Warrants-Closed 

CCC Cards 

Closed Breathalyzer Cases 

Accident Reports/Cards/Pictures 
Accident Recon.Ledger/Reports 

1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 
1209 

1209 
1209 
1209 

L209 

L209 

L209 
L209 

DPS 26-1 
DPS 26-3 
DPS 27 
DPS 36 
DPS 37-3 
DPS 38 
DPS 53-1 
DPS 28-1 
DPS 55 

DPS 66 
DPS 56-1 
)PS 3-1 

DPS 22 

OPS 41-1 

)PS 35 
)PS 35-1 

Year 1998 
Year 1998 
Year 1998 
Year 1998 
Year 1998 
Year 1998 
Year 1998 
Year 1997-1998 
Year 2000 

Year 1997 
Year 2000 
Year 2000 

Year 2000 

Year 1999 

Year 1998 

1 

2 

2 

William H. Harden, Sr. 

I h«r«by certify that the above lilted records were disposed of as indicated. 

Lieutenant 3/5/02 

DOS 950-2 

Slgnotwro 
\S: v 

T It U Oolo 

3/5/02 

3/5/02 

3/5/02 

3/5/02 

3/5/02 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Department of Maryland State Police 
R»pofting Ag«ncy 

Barrack "E", Salisbury  
PREPARE IN DUPLICATE 
R«foin on* copy and forward 
oriainol to obovo oddroit 

No. Ootcnption of Rocordt 
lficlw> • Titlo ond/of Form Numbor 

Authorisotion 
For Ditpotot Inelwtivo 

Ootos of Rocordt 
Dispottd of 

Volwmo 
(Cubic Foot) 

Dot* of 
Dispos o' 

1 

M«*^od of 
Oit poi ol Rotontion 

ScKod. No. 
Itom 
No. 

12 Patrol Checks 
School Bus Violation Warning 
Alcohol Influence Summary 
Breath.Testing Instru.Reports 
Preliminary Breath Test Log 
DR 15A Control Log 
Criminal Arrests-Juvenile 
Motor Vehicle Operations Report 
Press Releases 
Organizations 
State Agencies Corresp. 
State Courts Corresp. 
Muncipal Government Corresp. 
County Government Corresp. 

1209 
1209 
1209 
1209 
1209 
1209 
1209 

;1209 
1209 
1209 
1209 
1209 
1209 
1209 

OPS 29-2 
OPS 37-2 
OPS 41-2 
OPS 41-3 
OPS 41-1! 
OPS 41-1. 
OPS 53 
SUP 1 
PR 2 
PR 1 
LIA 2 
LIA 3 
LIA 4 
LIA 5 

Year 2000 
Year 2000 
Year 2000 
Year 1998 

. Year 1998 
i Year 1998 

Year 1998 
Year 2000 
Year 2000 
Year 1998 
Year 1998 
Year 1998 
Year 1998 
Year 1998 1 

, 

3/5/02 Shredding 

1 

I hereby certify that the above listed records were disposed of os indicated. 

William H. Harden, Sr.  Lieutenant-.  3/5/02 
Slgnotur* Tltl# Oof» 

DGS 550-2 
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Westminster Police Department 

Reporting Agency 

Records 

Division or Unit 

department of general services 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

1 

i 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

Description of Records 
(Same Title as Listed on Schedule) 

City Tickets (paid)/ Receipt Books 

City Tickets (unpaid) 

City Tickets (nolle prosequi) 

Cifty Ticket log 

Criminal Arrests 

Arrest Photos 

Offense Records 

Juvenile Arrests * 

Accident Reports 

Accident Victim Cards 

Offense Victim Cards 

Impound Records 

Authorization 
For Disposal 

Retention 
Sched. No, 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

Item 
No. 

18 

19 

20 

18 

9 

9 

11 

10 

13 

13 

11 

14 

Inclusive Dates 
of Records 
Des troyed 

2000 

1997 

2000-2001 

1997 

1986 

upto/includingl9{ 

1986 

1986 

1996 

1996 

1986 

1996 

Volume 
Cubic 
Feet 

1.75 

.25 

.25 

.25 

2.5 

6. .75 

5.5 

.5 

.75 

.25 

.50 

.25 

I hereby certify that the records listed above were disposed o^'as indicated 

Date of 
Disposal 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

Method of 
Disposal 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Chief 

Title 

March 15, 2002 

Date 

DGS 550-2 (Rev, 10/92) 
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Westminster Police Department 

Reporting Agency 

Records 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

Mo. 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

Description of Records 
{Same Title as Listed on Schedule) 

Activity Sheets/ Payroll 

Miles Messages 

Memos 

Outgoing MILES Message Log book 

Repossession Logs 

Lost Property Logs 

Towing rotation listg, 

Press Release 

Rad^r Logs 

Dissemination Log 

Warning Tickets 

Incidents Reports  

Authorization 
For Disposal 

Retention 
Sched. No, 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

Item 
No. 

P4/7 

1 

2 

1 

1 

1 

1 

1 

24 

17 

23 

12 

Inclusive Dates 
of Records 

Destroyed 

2000 

2000 

2000 

1995-2000 

1998-2000 

1999-2000 

1995,96,99,2000 

2000 

1994-1997 

1998 , 

2001 

2000  

Volume 
Cubic 
Feet 

25 

I hereby certify that the 

.25 

.75 

.25 

.5 

2.5 

T^o 

Date of 
Disposal 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

13/12/02 

Method of 
Disposal 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

records listed above were disposed of as Indicated. 

Chief 
Signature 

DGS 550-2 (Rev. 10/92) 

Title 

March 15, 2002 

Date 
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Westminster Police Department 

Reporting Agency 

Records 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte, 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

Mo. 

25 

26 

27 

28 

29 

30 

Description of Records 
{Same Title as Listed on Schedule) 

Court Report Request 

Investigative Assignment Records 

State Citations 

State Civil Citations 

General Correspondence 

Property 

Authorization 
For Disposal 

Retention 
Sched. No. 

M-42 

M-42 

M-42 

M-42 

M-42 

M-42 

Item 
No. 

1 

1 

21 

22 

1 

16 

Inclusive Dates 
of Records 
Destroyed 

2000,2001 

1999,2000 

2000 

upto/including 
2000 

upto/including 
2001 

1996 

Volume 
Cubic 
Feet 

.25 

1 

.5 

.5 

16 

1 

Date of 
Disposal 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

3/12/02 

Method of 
Disposal 

Burned 

Burned 

Burned 

Burned 

Burned 

Burned 

I hereby certify that the records listed above were disposed of as indicated. 

Chief 

SicKia'ture 

DGS 550-2 (Rev. 10/92) 

Title 

March 15, 2002 

Date 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079A-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Rtpofllnf Ag»ner 

Divlilen or Bureau 

PREPARE IN DUPLICATE 
Reloin an* copy and lerward 
original l» obeva addrait 

No. D«teription of R«cordt 
Includ* TlfU ond/or Form Number 

Agthorliotlofi 
For Dltpotol Inclutlve 

Detee el Reeordi 
Dlepeted el 

Volume 
(Cubic Feet) 

Dete el 
Dlepeeel 

Uelhod of 
Olfpotel 

R«t«ntion 
Seh«4. Ne. 

Item 
No. 

• 

1 

\ 
* « • * 

Signature 

I hereby certify that the above li»ted recordt were disposed of at indicated. 

DGS 550-2 

Title ~ 



i ^ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Rowling Agancir 

Dlvttien or Bwraau 

PREPARE IN DUPLICATE 
Ratoln on* copy and forward 
erlglnol lo obovo oddrot* 

No. D««cription of R«cordt 
Includ* TltU ond/oc Form Numbor 

AutHorl tofion 
For Dltpotol 

Rotonfion 
SeSod. No. 

Itom 
No. 

Inclutivo 
Dot#« of Rocordt 

Oltpoaod of 
Volwmo 

(Cubic Foot) 
Ooto of 

Dltpotol 
UolKod of 
Olipotol 

I 

I hereby certify that the above listed record* were ditpoied of as indicated. 

DGS 550-2 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079A-0275 

CERTIFICATE OF RECORDS DIS P O S A L 

Rapefllng Afncy 

Diviilen or Bureau 

PREPARE IN DUPLICATE 
Retain en* copy and forward 
original to above addroi* 

Ne. Detcriptlan of Record* 
Include Title end/or Form Number 

Authorl latl on 
For Dltpoeal Ineluilve 

Dote* el Reeerdi 
Dltpeted of 

Volume 
(Cubic Fool) 

Dote of 
Dlepotel 

Method el 
Dlepotel Retention 

Sehed. No. 
Item 
No. 

• 

1 

* «• * 

Signature 

I hereby certify that the above listed reeordt were disposed of as indicated. 

DGS 550-2 

Title Oete 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079A-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Reporting Agcney 

Division or Bureau 

PREPARE IN DUPLICATE 
Rolain en* copy and forward 
originol le obev* oddrati 

No. Dotcription of Rocordt 
Ineludo Tlflo ond/or Form Numbor 

• 

Author! lotion 
For Dltpotol Inclutiv* 

Dot«t of Rccordt 
Oispos*d of 

Volumo 
(Cubic Foot) 

Doto of 
Dltpotol 

UctKod of 
Dltpotol R«t«ntion 

ScK«d. No. 
|t«m 
No. 

• 

1 

M . 

■ 

I hereby certify that the above lilted records were disposed of as indicated. 

DGS 550-2 
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