DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore City March 15, 2002 Accession 00A69
District #1

COURT COUNTY DATE January 18, 2002

Authorization
Method of

Volume Date of Destruction
{Cubic Feet) Destruction (Recycle, shred, landfill,
etc.)

Inclusive
) Dates of Records
Retention Destroyed

Sched. No.

Descriptions of Records
Include Title and/or Form Number

975 e ;‘/ ) )
Criminal, Microfilm and Destroy SFv2
(Md Rule1299)

Destruction Approved by Hall of Records Commission Destruction certification

APR 0 9 250 %1 /;%44‘7{__

Date State ArchlVlst

Signature of Court Official Title

Rev. 10/83 DGS-55Q9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission J
Records Management Division £
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
Accession #00A77
o € £ Maryland Ralti o D ber 3. 2001
COURT COUNTY DATE
Authorization
: Inclusive sl
Series Descriptions of Records Dates of Record Volume Date of Destruction
No. Include Title and/or Form Number Retention Item Bse(s)tro;cc:r . (Cubic Feet) Destruction (Recycle, z}t:t;d, landfill,
Sched. No. No. '
Microfilm and Destroy (Maryland Rule 1299) 1995 12 & 7 177
. /-2-0/ b}.ﬁbj//,;lf
Destruction Approved by Hall of Records Commission Destruction Certification
0 é ” ' b
L WL st Ve o ' ot B
DEC 1 tjff fie co e T — #q&z/}iﬂ e / ’2 ar/
Date State Archivist Signature of Court Oflicial Tit}i}" Paie

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







. - DEPARTMENT OF GENERAL SERVICES E
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

d ? PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
¥ Tl BT
District Court of Maryland Baltimore City December 12, 2001 Accession# 00A22
COURT COUNTY DATE
Authorization

: Method of

Series Descriptions of Records Datégf)lfl'llsllzz(x & Volume Date of Destruction
No. Include Title and/or Form Number Retention Ttem Dedtedgad (Cubic Feet) Destruction (Recycle, shred, landfill,

Sched. No. No. 4
V7
Criminal Microfilm and destroy 1995 99 o e ﬁ - 7]
Maryland Rule 1299 il
Destruction Approved by Hall of Records Commission Destruction Certification

AN 0 8 20 jyf*f/«dﬁf /‘?"“/‘""/ /2 / ey

Date

-' I 1
2 7, A A e ot 7, :
State Archivist Signature of Court Giliclal Tithe I Date
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INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. 0. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 2079%4.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FQR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0CU. FT. OF RECORDS- *
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

2000) -
A /’7()9

T

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Baltimore City January 2, 2002 Accession 00A22
District 1
COURT COUNTY DATE
Authorization
. Inclusi Method of
Series Descriptions of Records Date ((:)F lsllzzor d Volume Date of Destruction
No. Include Title and/or Form Number Bietsiition Ko Dses e d (Cubic Feet) Destruction (Recycle, Z?Crt;d, landfill,
Sched. No. No. i
. . L79% 74
Criminal to be microfilmed and destroyed
(MD Rule 1299) ﬁé/
i\
|} L
. ;ﬁl:- > 4
\ \ 0
-..l=-'" -
£
Destruction Approved by Hall of Records Commission Destruction Certification
- w10 A0 )Zlmwld. /44‘7/“/
Date State Archivist Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF -
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

S. FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

District Court of Maryland Baltimore City May 3, 2002 Accession 00A34
District #1
COURT COUNTY DATE
Authorization
: 3 Inclusive Kot @ f
Series Descriptions of Records Deties ot Roeadls Volume Date of Destruction
No. Include Title and/or Form Numbcr Retertion Tiam Destroyed (Cubic Feet) Destruction (Recycle, shred, landfill,
etc.
Sched. No. No. )
075 Xﬂ
Microfilm and destroy criminal 199% 82 7 ~/ 7-d24 A

(Md Rule 1299)

Destruction Approved by Hall of Records Commissiltem on

MAY 2 3 2002

Date

Rev. 10/83 DGS-55Q-9

Sk, [yt )

State Archivist

Instructions for Preparation and Submission on Reverse Side

Destruction certification

i :
Ciloneiast Briihornr—2

Signature of Court Official
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3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

S

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275, i
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794. :

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 4
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED '
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL

BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION —
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS
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DE.PARTMENT OF GENERAL SERVICES

AT e

T

1~

; Hall of Records Commission
5 Records Management Division
7275 Waterloo Road, PO Box 275
Jessup, Maryland 20794-0275 ~ 2] 9
PROPOGBAL AND CERTIICATE OF RECORDSG DESTRUCTION
Disk Couny o el
& Qe VO \’-)C‘Lg\‘L QAR _
VO T T & W W ]
Date: s ,(_‘{q
= m I e i KR ANy AV I =
§ Series | Description Of Records Authorization } Inclusive | Date of Volume Method of
No. Include Title and/or Form #§ pates Of | Destruction | (Cubic Feet) | Destruction
' ‘Records (Recyle,
Destroyed Shred,
Landfill,
: . etc-)
Cis peQ isfer Rece i{ﬂ) C/7{ See “Ipeionto (5@ [ L(..( nel Oy L]
cacti todk— (TR SBAN1" y |
: TH-7 6
Destruction Approved By Hall Bf Recorda Con. Destruction Certification
DEC 3 1999 WC, /5 ; / )/z/ﬁ’{&;«/ 4 MMV <£7LZ/ZJQ SR P
Date State Archivist Court Official ‘Title.

‘Signature o
/’Z/f Ty /o) A
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IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore City May 24, 2002 Accession #00A236
District #1

COURT COUNTY

Authorization
Method of

Volume Date of Destruction
(Cubic Feet) Destruction (Receycle, shred, landfill,
etc.)

Inclusive
; Dates of Records
Retention Destroyed

Sched. No.

i /0]
oAl e Y 975 ]

Series Descriptions of Records
No. Include Title and/or Form Number

) ]
Microfilm and destroy (MD Rule 16-505) Sec V ¢ 02 /Z/

Destruction Approved by Hall of Records Commission Destruction certification

JUN 18 200 W / W / %ﬁ«u/&zzéﬂ/f/ﬁ%/ 4. 200

Date State Archivist Signature of Court Official Tltlc Date

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Side




1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

2.

INSTRUCTIONS FOR PREPARATION

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

S.

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1' COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL — SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS
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IDEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore City May 24, 2002 Accession #00A35
| District #1
COURT COUNTY DATE
Authorization
z Method of
Series Descriptions of Records Dat:.;“c:)l: g::or 2 Volume Date of Destruction
No. Include Title and/or Form Number Retnlion e Déstttyed (Cubic Feet) Destruction (Recycle, shred, landfill,
elc,
Sched. No. No. )

3.

Criminal IS / /' Fg
Microfilm and destroy (MD Rule 16-505) Sec V 1996 29

Destruction Approved by Hall of Records Commission Destruction certification
JUN 10 200 )%"”Jd' /‘j 7 / @%;@Zgzéxw’,ﬁwﬂ/ A
Date State Archivist Signature of Court Cificial Tk Datc

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Side






DEPARTMENT OF GENERAL SERVICES g R o
Hall of Records Commission ':
Records Management Division 0
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore City January 15, 2002 Accession
District 1
COURT COUNTY DATE
Authortzation
S ekl Method of
Series Descriptions of Records Dates of Rn:n'dﬁ Volume Date of DPrestruction
No. Include Title and‘or Form Mumber Retention Hits ;:mn"::d | (Cubic Feet) Destructim {Recycle, shred, landfill,
! te,
Sched. No. No. %
075 y |
R Dat Tapes ready to destroy Sect.IV 1 1998 31 2. 2402 Pfoand | .
62441 -thru-252500
Destruction Approved by Hall of Records Commission Destruction Certification
. 74,44 ) } 'Rec«’xé\’)
JAN 39 AE P (\ CAN97 w2 oAt g0 J.‘:) ,r-..,.}ié G
Date State Archivist /" signature§t Court Official Tidle Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore City  Qctober 22, 2002 Accession #99A221 District #01
COURT COUNTY DATE
Authorization
0 Inclusive waihoi-of
Series Descriptions of Records Dates of Record Volume Date of Destruction
No. Include Title and/or Form Numbcr Retention lom e ;)Se(s)troyeec;r ° (Cubic Feet) Destruction (Recycle, i}t]cre)d, landfill,
Sched. No. No. ;
975 Sec IV 27 43} / U
Rent cases destroy Sec V Item 1 1998 107 // - / il <
. % oa % 4 ._. w -
R )38
@
e ,;'.x, ’ H‘ ﬂ ”
" "Destruction Approved by Hall of Records Commission Destruction certification
Nov 12 2632 Q«Mf / éﬂ““//"‘ / MZ&M@&%A«WM VA — A~ VF—
Date State Archlwst Signature of Court Official Title / Date

Rev. 10/83 GS-55Q9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRIC

T COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION — i - N
“J& g 1O
ONE LETTER-SIZE, FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL — SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS

ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS bEC 9




IDEPARTMENT OF GENERAL SERVICES

Hall of Records Commission | q [ A~
Records Management Division ’
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Q@MZ,@&@ May 24, 2002 Accession Of A9 )
District # 2 —/
COURT COUNTY DATE
Authorization
g Inclusive ORI
Series Descriptions of Records Dates of Record Volume Date of Destruction
No. Include Title and/or Form Numbcr Retention Ttein 4 le)sc(s)lro;cx;x 1 (Cubic Feet) Destruction (Recyele, :Illée)d, landfill,
Sched. No. No. '
(zf"
. Criminal /] - 24 4 g " _,&(L )
Microfilm and destroy (MD Rule 16-505) Sec V 1992 1 e
Destruction Approved by Hall of Records Commission Destruction certification
JUN 10 2002 V4 2D A)

Date

Rev. 10/83 GS-55Q9

State Archivist /

7

Signature of Court Official

eﬁﬁ; m/é B eV
Title Date

Instructions for Preparation and Submission on Reverse Side
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INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 2079%4.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

3y

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

1.

24,
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I9DEPARTMENT OF GENERAL SERVICES 29 7 7)
e

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cambridge April 26, 2002 Accession #00A229
District #2-1
COURT COUNTY DATE
Authorization
e A Inclusive i .Of
€ries Descriptions of Records Dadeh o Rb ool Volume Date of Destruction
No. Include Title and/or Form Number Retention e Destroyed (Cubie Feet) Destruetion (Reeycle, shred, landfill,
elte.
Sched. No. No. )

975 S ﬂ » 47
Microfilm and destroy criminal 1993 9 é HO- U "é"’%/

(Md Rule 1299)

Destruction Approved by Hall of Records Commission Destruction certification
MAT 2 3 ooz %JC- L4 %W//K//ﬁ N r— Aoy / é’ S -0 T
Date State Archivist Signature of Court Official Title / Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

BO0E )

District Court of Maryland Wicomico January 3, 2002 Accession 99A65
District 2-3
COURT COUNTY DATE
Authorization
: Inclusive Npasidint
Series Descriptions of Records Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Tiern Deatiiayed (Cubic Feet) Destruction (Recycle, shred, landfill,
etc,
Sched. No. No. )
v —r -1
. 975 9D _//2 ., . ~-'|_,](.'_ /'::’-'
Stripped inside material only Landlord Tenant Sect. VI 1 1974-75-76 2 S :
t
Destruction Approved by Hall of Records Commission Destruction Certification
fan 3 0 20 W&, M’“‘/ L2Lliesnsicd Dlehdags dccp g Pl dd
Datc 3 State Archivist 4 Signature of Court Official Title/ Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Wicomico March 27, 2002 Accession 01A03
District #2-3
COURT COUNTY DATE January 1§, 2002
Authorization
. Method of
Series Descriptions of Records Dat:?f)ltl'llsllzzor ds Volume Date of Destruction
No. Include Title and/or Form Number Retention s Bestgayed (Cubic Feet) Destruction (Recycle, shred, landfill,
tc.
Sched. No. No. 5
A
> Sec 2 7% A
S . P 2 . 74
Strip inside material only I 1988 9 S5 a2

Landlord Tenant

APR G 9 2002

Destruction Approved by Hall of Records Commissiltem on

Date

Sk e Syt f

%&MW@%

Destruction certification

Rev. 10/83 DGS-55Q-9

State Archivist

Signature of Court Official

y
Title V Date

Instructions for Preparation and Submission on Reverse Side

P02




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. TF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE k.~
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION —

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

[RECEIVED¥

- %&q;.b ! J
Lot i Ry gy

~p03¢ L AR




w?’snn:‘sﬁ Qg_gi{\\, H]H,CDOL_ Department of General
; Reporting Agency - - Services Prepare in duplicate
108 E.MA'n S+»ut igggrﬁa:::f%i?:m e Retain one (1) copy and forwar
L Selisbyey M4 2180 P.O. Box 27'55%' 1) orignel «oodmjynmom )
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
Description of Records e i Inclusive Datss of | Volume Date of |
No. | (same Title as listed on Schedule) Reemon | tem | Records Destoyed | Cubic Fest | Disposal o Cisncgml
Detail Cogt 1o |2 | 1970 10/24/oa | Land Fil]
Detailed B; nancialSQba ~ [1%70-1974 D sl
IDetailed Einancinl Shut / / 1974- (9715 /
Consultant Fees \ NEEEN \ \
Detail Cost ) / (976,717,178 / \
Cﬁgg":o\-mulﬁ Bdat (/ < 1977,18,19 \\ /
(LT oot Fhiaaih \ \ 1978, 1979 / (
Qkﬂn+s?ud1&+$ / / e ( - \
h)e’rA'\\ Cect Lﬂdgz» i / K 1979, 80,8 | \ )
D Ase Formula *Ozmn‘f Be]q‘f ( ) 1980 / /
Pmlnr-ol\ Run \ / TR ( \
P aceFormyln Ledaer \ \ (1R \ \
Hnme Henlbh Coct LQA.‘U‘ \ \ (A%, 1983 / /
H.H-med,m.ﬂ.?rlutns' RX \ / 1982, / /
Ol Bk [ (| 1994 3 \
Payeoll Runs, \ \ 1992 ) ;)
AT TR T T ( (
Qpants Ledqe_)» / \ [9%2 \ \n
Ta b v | 1132 ( Q

| hereby certify that the records listed above were disposed of as indicated.

B AL (sl 1l

Signaturs (5

DGS 5502 (Rev. 1/93).






(Wicomica County Bt Dogt

Reporting Agency

108 E.MainStree

SalisbyrLy

mg.hantl

Division or Unit ’

Department of General

- Services

Records Management Division

7275 Waterioo Road-(Rts. 175)

P.0O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicale

Retain one (1) copy and forward
orgmeal 0 address al jeit.

-

| CERTIFICATE OF RECORDS DISPOSAL

o | s T AR RN Bk
T 212 |2 1%z 1029/oa | Land £
Deteil Cogk bedaor | Y | ~11aga = L
Qrants hedqer / / 1985 ( /
Cace Formula bedaer \ \ s L \ H‘\.
b eS| ) o "L ol / /
B .H-MQA. N\A:Pr‘wﬂ-\,-g)( K > 1984 \ 1/
Detar) Cost Ledqor ) ( (98L ) w\\1‘
OO S e N e,
PA\,/bol\?un ) ( 1934 ) (
E‘qu.a\?m‘/men'} P,K ( 3 [q2¢ / \

Bl R *‘ggl‘ma‘\\‘\\\:[m/ \ ( (984 \ /

Gorants Ceneral Leds s / ) (39 ¢ / K
Case Formala G L \ | ey 4 /
(\okﬁr\‘}s Lo dqor ) / 18 S / \
(ace Formula Ledgor ( \ [98 S ( /
10eta) oot Lodgor \ ( 1985 \ \
Tsec xl Pﬁ\llmm*“ PlR 1 / [98.S / )
TI“{\V.NDQ'D}‘QC..SCL\QCIQIQ ) > |9 ¢S \ &\
T leet Cars S 15T iass £

I hereby certify that the records listed above were disposed of as indicated.

é:

Signaturs \

DGS 5502 (Rev. 1/93).

Wu JL%%AL






Wiconico County HIFLDegt

Reporting Agency

108 E.MaAin Stree

_Salisbary

mg.a)atl

Department of General

- Services

Records Management Division

7275 Waterloo Road-(Rts. 175)

Prepare in duplicate

Retain one (1) copy and forwarg

T:

? P.0. Box 275 SIS suint
! Division or Unit l Jessup, Maryland 20794-0275
| CERTIFICATE OF RECORDS, DISPOSAL
L- e (Sam?e;u:: Tic’ffsfdi:‘:?gzdu.a) Ra::monzan:nem ;g;?oz::yi c:f,'fr?;. [?i::o:t:l Whotl o1 Bimgo g
gnriwm\‘nll\ Ly, KRN | 2 (9¢S 10/,?(}/@ Land F(]
-—Fi_é. Qoct QQCONV{R& P », l6g < . .
RO A ( 7
Payrell Run \ NS ) (
Hame B 1t -Med 10 3 e ( )
pr'wh;‘*e Tns, BYX . ( ) 198 & \\ /
T YO ke . T LA
i C;:»-ﬂnjrs LQ dqQV ( \ l At L ( \
il Sg&c-\ N\?ﬁymevﬂ‘ PlR - \ ( (98 & \\ \
| ‘Dglorec.- Frite hS'Dr}m‘kA“ / \ 19€6 / /
Home H{Hs Cash Ledser ( (18 & ( /
j QASQTOVMQIA Ledq;f \ (986 \ \
Qace Tokmaln Dotal ) ‘ e 7 \
Homo,mn\’-\)os‘l‘\nc: Lqu:QF ] / JqRS' 198 L / /
Hiu. Qach Ledqer \ \ [9§ 7 \ /
[Detal Qost tedger ANANTY \ \ |
Clgants Delasl il K k (987 / )
Home  Hh Posting Ledqdr / )| 19w \ [
Ogrfwﬁxq LQ&TQP- \ ( [qg'j ( \

Signaturs Q

DGS $50-2 (Rev. 1/93).

I'hereby certify that the records listed above were disposed of as indicated.







Lo_&_._g_oﬂm Bt Dot

Reporting Agency

10% = . Main S+»eet]

SalisbuylLy

My 28

Division or Unit

Department of General

- Services

Records Management Division

7275 Waterloo Road-(Rts. 175)

P.0. Box 275

Jessup, Maryland 20794-0275

Prepare in dupiicate

Retain one (1) copy and forwarg
ongnel © eddress al left.

Tf

| CERTIFICATE OF RECORDS DISPOSAL
Authorization
1 W (Sam?e;uc:itiol?s;fdF:\cgg::dule) Rwamen | o élié’l?aiif.fyi c;/z:': Foel [?i::ogn o
Crvse o male Ledeer| 2112 | 2| 1987 10/24/g, | Loand £y
Cayrell Run N\ 19k s Pl
TR TR A . /[ )
Priv.Ins, BX \ L] (ags \ [/
V'OVed gummﬂwv / \l sy \i (
onmd‘(%dq’r’%ks ( / b g3 / \
Coct Summary ‘ \ 1988 ( }
ST T A ) T .
gﬂ‘f\r\l[ Repor'l' \ ( [98% / /
Q Ase o mala Bd‘nll \ \ 19 2% / \
‘:ummwmpor{*-me‘\‘ai\cvd } 198 % / ‘
:\—Jy—ﬁn‘\“stbe‘*m'-\ Qo§'{: ( [4R9 \ /
it | | SF yas \ [
b,;—-An‘i‘s Ledgor / / 1989 ‘ \
C}%JO%M%\A’])(‘LA\] &l ( (990 ’ \
\QVAA'\:';\DQ‘FA‘.! C,/L 1990 ‘ /
b it el S 199 ] | (
RO A 294 / \
L Covant Bpr —Ledgur Dbt | 1993 ( |
CASE F iemala Trnqeted Detul | l“1‘1_3 A

DGS 550-2 (Rev. 1/93).

Signature Q

I hereby certify that the records listed above were disposed of as indicated.

ﬁmQQm«M

(el

/Q/«?.dnz

Title

Date







Wicomico County Health Department
108 Fast Main Street
Salisbury, Mavyland 21801

410-749-1244
FAX: 410-543-6975
TDD: 410-543-6952
JUDITH A. SENSENBRENNER M.D., M.P.H.

HEALTH OFFICER

October 25, 2002
ar ea¥ad L

. R SR TR I Y
Department of General Services =
Records Management Division '
7275 Waterloo Road (Rte. 175) 210+
P. O. Box 275 =
Jessup, Maryland 20794-0275 bt PN
To Whom It May Concern: T y

Enclosed please find four (4) pages of “Certificate of Records Disposal” for the
Wicomico County Health Department. We followed the revised Records Retention and
Disposal Schedule-General Schedule/Administrative Records, #2112 dated 2/15/02
signed by Jonathan Seeman, Deputy Secretary for Operations.

This revised Schedule only requires us to retain Audits permanently, whereas the
previous Schedule required us to “retain permanently” Books of Final Entry-General
Ledgers. As of this revised Schedule we have disposed of Books of Final Entry-General
Ledgers.

If you have any questions regarding the Disposal of these Records please call me at
410-543-6931.

Sincerely, Naf e

R ™
é:]g‘( L

Esther C. Dwyer, Administrator
Wicomico County Health Dept. L T CTELa f "

@ AFFIRMATIVE ACTION AND EQUAL OPPORTUNITY EMPLOYER AND PROVIDER.







f"“__‘“mﬁx
IDEPARTMENT OF GENERAL SERVICES @Ay
Hall of Records Commission —

Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Worchester April 26, 2002 Accession 00A 144
District #2-4
COURT COUNTY DATE
Authorization
4 o= Inclusive Midihos o ;
Series Descriptions of Records Détes of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Item De(s)troyed (Cubic Feet) Destruction (Recycle, shred, landfill,
tc.,
Sched. No. No. %
. e 979 é 42&’0? e .;h‘,{'__._r{_«:-u’--
Microfilm and destroy criminal 1993 4 AE /
(Md Rule 1299) .-
Destruction Approved by Hall of Records Commission Destruction certification
- iy < e St 2¢ '
Date State Archivist d Signature of Court Official Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THHE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS

JUN 27 sz

MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES ~— %
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Worcester February 28, 2002 Accession 00A141
District 2-4
COURT COUNTY DATE January 18, 2002
Authorization
: Inclusive i
Series Descriptions of Records Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Riétention = Des &l (Cubic Feet) Destruction (Recycle, thl:e)d, landfill,
Sched. No. No. ¥
e b i L 1o 2 Rardl il
Criminal, Microfilm and Destroy 1994 25 e f
(Md Rule1299)
Destruction Approved by Hall of Records Commlsswn Destruction certification
5 2002 W c. / 7% / '@{ /j aaded
MARZ ;.-‘II' {"1._/_ * i, ’IWW L"/ﬁb 2/ 5/;..670
Date State Archivist Signature of Court Official Title J Date

Rev. 10/83 DGS-55Q9 Instructions for Preparation and Submission on Reverse Side



INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. 0. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION —

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS




DEPARTMENT OF GENERAL SERVICES @ . /

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Worcester February 28, 2002 Accession 00A141
District 2-4

COURT COUNTY DATE January 18, 2002

Authorization

. s Inclusive Method.of
Series Descriptions of Records Diies diRbcords Volume Date of Destruction
No. Include Title and/or Form Number Retention e Biiared (Cubic Feet) Destruction (Recycle, shred, landfill,
etc.
Sched. No. No. )
= o !
o | i
i | 975 7- /70 R | Lo /4
Criminal, Microfilm and Destroy 1994 25 v
(Md Rule1299)

Destruction Approved by Hall of Records Commission Destruction certification
/7 4
25 02 %é. /W/ o A |
- /{ Lﬁf,mﬂ ﬁi“{/:.d;nj,;-f y, By X

,Ja,a_-m;rmf’v
Ti

e

Date State Archivist Signature of Court Official Date

1 Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE GF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTII COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1' COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION —

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

APR 5 200V

Ct 'UFJ i




¢ 9DEPARTMENT OF GENERAL SERVICES (L)
Hall of Records Commission \ -
Records Management Division =
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Caoline May 24,2002 Accession #00A267
District #3-6
COURT COUNTY DATE
Authorization
. Method of
Series Descriptions of Records D tIncl; }s{lve d Volume Date of Destruction
No. Includc Title and/or Form Number Retention Ttem 2 f)se(s)tro;e?r 3 (Cubic Feet) Destruction (Recycle, shred, landfill,
tc.
Sched. No. No. % "
4]
Criminal 975 £ . 20 e Mt 714[ o
Microfilm and destroy (MD Rule 16-505) Sec V 1996 3 ;
Destruction Approved by Hall of Records Commission Destruction certification
' Sk, ffppemtnc ) Uoced Buchtna—donsy) §-20- 62
Date State Archivist / Signatute of Court Official Title Datc

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Sidc



INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF -
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL

DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

2
6>

7 -
(<

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS ;‘: .
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.) Lv X .
ok
5. FOR YOUR INFORMATION — ve o " ra
Y - 0
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS 'f:,* = e
ONE LEGAL — SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS "‘é’( = @8
ONE RECORDS CENTER BOX = 1.0 CU. FT. OF RECORDS ‘v ,5";




Mail original to:

CERTIFICATE OF

it fyiviiieiy b UL

STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road

NMlabt vl L J i T

P.0. Box 275
Jessup, Maryland 20794-0275

RECORDS

AW LIS

(Rte. 175)

DISPOSAL

DEPARTMENT OF JUVENILE JUSTICE — CECIL COUNTY — AREA 1V.

Re ] Age
DIRECT CARE SERVICES’DIVi51ON
170 E. MAIN ST., ELKTON, MD 21921

Division er Bureey

PREPARE IN DUPLICATE

Ratein one copy end ferwerd

eriginel te ebeve address

Autherizetien
For Dispesel inelytive
Ne Description of Recerds Detes of Records Yelume Dete of Mathed of
’ Inelude Title and/or Ferm Number aheaiisa e Dispesed of (Cvhic Fost) Dispesel Dispess!
Sched. Neo. Me.
Case file folders (includes family
data, psychological/psychiatric 1259 O 758 Files closed of 12 1/4/02 Shredded
reports, school records, 9, e youth whose year
correspondence, police reports, of birth was 1980
Court reports, etc.)
cc: Paul Bowden, Coordinator
Dept. of Juvenile Services :
105 W. Chesapeake Avenue
Towson, MD 21204
P, | heraby certify that the above listed records were disposed of es indiceted.
1 . - | '
_ L Y y DGS8 550-2
Martin E. Salmon it oy e Vet 1/4/02 .
Signetyre Title Dere







CECIL COUNTY HEALTH DEPT. Department of Genera[

- Services

Reporting Agenc visi
isthads 23, vt} Records Management Division

ALCOHOL & DRUG CENTER 7275 Waterloo. Road (Rte. 175)
P.O. Box 275
Division or Unit Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forwara
original to address at left

CERTIFICATE OF RECORDS DISPOSAL

No.

izat
Description of Records pigDITR Inclusive Dates of Volume

(Same Title as listed on Schedule) Retention Hem Records Destroyed § Cubic Feet
Scheauie No No.

Date of

Disposal Mathod of Disposal

Jan-Dec.
Alcohol & Drug A-2!1518 196§ 1B ot

2002 BURY

| hereby certify that the records listed above were disposed of as indicated.

Director

= ;ﬁz.z.,: ca(i';l»_kg)fll“v - _.Al

1/22/02

Administrative Services

Signature Title

OGS $502 (Rev 1/33).

4

Date



»
'

o RS P
gt sﬁ.\&.is »
3 M..... 1 -%4 u.,J.J ‘ T 3

FEB 27

i : N
LS o LW ) T Tl 2 s .Fm.n\,.ﬁ_ r..t&
L i

[ R




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-2-CR-2-02

< __3_;’; ;\i

District Court of Maryland Cedil January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Rtanifion - Destroyed (Recycle, shred,

Sched. No. No. landfill, etc.)
] /A / }’. /
4702 | AL wdded

EXPUNGED CRIMINAL CASES 975 2 1998 2
Sec IV a&b

*To be shredded

Destruction App%ecor(ﬂ;%nmission /
HOY 26 200 ; c. 7 ;

Destruction Certification

/7 "' ¢ / S s ‘
(/é{i&@ﬁ) %&’gzézmﬂ 7~ %W/;J il /-4 2

Date

State Archivist

Signature of Court Official

Title

Date
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DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-1-02
Hall of Records Commission
Records Management Division

-~ x
7275 WATERLOO RD., P.O. Box 275 /‘)7/7/ g )
JESSUP, MD 20794-0275 -

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

—

District Court of Maryland Cecil January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
RenGon . . Destroyed (Recycle, shred,
Sched. No. No. landfil, etc.)
CRIMINAL o
L“ / /4'. v // -4)7[\’/-—/ LL_
CRIMINAL CLOSED 975 2 1998 40 . / &l 3
(Stripped material only) a&b
NATURAL RESOURCE CLOSED 975 2 1998 245 1 ¥
(Stripped material only) a&b
CIVIL CITATIONS CLOSED 975 2 1998 3 I /1
(Stripped material only) a&b
Ll
%)

Destruction Approved, by Hall of Records Cgmmission Destruction Certification
C. /
NOV 2 6 2001 77 : '3 )

4 /X"?‘L\ r\jv‘%'muw'\ (7 .,,’-",'7?/ (—4[-/(/{ ? _2,'- ().

Date State Archivist Signature of Court Official Title Date
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MAY 7
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-2-TR-1-02

District Court of Maryland Cedcll January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) | Destruction Destruction
o Pt i
TRAFFIC ,
TRANSMITTALS 975 IV2b 1998 2 £ / 70 fo2. |LaneF ret
MISCELLANEOUS CORRESPONDENCE 975 IV2b 1998 7 '
Z BATCH ENVELOPES 975 IV2b 1998 10 x .
CLOSED TRAFFIC FILES 975 2a&b 1998 14
CLOSED NONMATS CITATIONS 975 2a8&b 1998 5 4’
CLOSED CITIZEN ARRESTS 975 2a&b 1998 0 B, 3
CLOSED PARKING CITATION 975 2a&b 1998 1
p.e

ROV 26 2001

it

Destruction Ap? by Hall of Records Gommission

Destruction Certification

Date State Archivist

Signature of Court Official

‘/\‘ .’)%j AL;Z/{«;’L/\/.{L‘/: (oUnN7T Y LLé/@/\’"

Title

Date

”‘/‘3‘&, G2
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DEPARTMENT OF GENERAL SERVICES

D.C. Cert.

3-2-MISC-1-02

4 Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland Cecil January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Réteniion ltem Destroyed (Recycle, shred,
Sched. No. No. IR )
TV ’ e OV /e =
R-DAT RECORDING TAPES 975 v 1998 12 ‘// : / A
Destruction Approved by Hall of Recor mission Destruction Certification
NOV 26 2001 /ﬂ“ i { A — ,
b (EW P eeArnacen Couniy LozkhX 4-Fo-02
State Archivist Signature of Court Official Title Date

Date
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-2-F-1-02

District Court of Maryland Cecil January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention ltem Destroyed shred, landfill, etc.)
Sched. No. No.
ACCOUNTING RECORDS 975 v 1998
Certificates of Deposit 13 4 / 3“/‘ 2| Lann F st
Closed Transcript Records 1 ' .
Closed Deferred Payment Records 145 d
Commissioner Daily Transmittals 1.25
Court Fund Receipts and Ledger Cards 2 1 Y
Satisfied Bad Checks 5 /0
Purchase Orders & Receiving Reports 5 /
Statistical Report 1 /"
Auditors Receipt Copies 5 ) a
Bank Statements 1 ) x
Refund Request Forms 1 Iz AC
Petty Cash Reimbursements .25 o

WO 18 1

Destruction Approvad by Hall of Records Gommission

o C:,

fa

C o s /

Date

State Archivist

Destruction Certification

ﬂ % 3 Ve gnagdin s A Counry CLERNK 4-30=02.

Signature of Court Official

Title

Date







PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3-2-CV-1-02

District Court of Maryland Cecil January 2, 2002 N. Lea Gochnauer, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
kgl liem Destroyed (Recycle, shred,
Sched. No. No. R )
CIVIL ,
2 ofU 4 [ & n A /N /L T
Civil Cases Closed 975 11 1998 23 / / 3 / e i
(stripped material only)
Landlord/Tenant Cases 975 11 1998 25 (-
Summary Ejectment Money Judgments 975 (L 1989 156 " :
Domestic Violence Cases 975 1 1989 2 )’
(stripped material only)
Emergency Evaluations 975 11 1989 5
(stripped material only) b .
a5V

Destruction Azgg?i by Hall of Recor §)Commission
 Arand . "’5"”"‘/‘*‘“
NOV 2 6 2001 e ;

Destruction Certification

\‘7(' 75741/ 305//(4\.91,1,(1/\4 L,“u//i & (rerk

Date State Archivist

Signature of Court Official

Title
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District Court of Maryland Cecil January 2, 2002

DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-2-CR-2-02
Hall of Records Commission
Records Management Divis..n
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

N. Lea Gochnauer, County Clerk
COURT COUNTY DATE : CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Serles Description of Records ; Authorization . Incluslve Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention Mowi . Destroyed (Rlecyc!e, shred,
Sched. No. No. andfill, etc.)

i BT
73| M2

EXPUNGED CRIMINAL CASES 975 2 1998
. Sec IV a&b

*To be shredded

Destruction Approv y Hall of Records Cgmmission Destruction Certification
ﬁa,—a,‘lc. /;"%"“/
HOY 26 2001 . T

Uersd / M”}*’V%WJ 77'/ /-0 A

Date State Archivist Signature of Court Official Title Date

)







9DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Kent May 24, 2002 Accession #00A260
District #3-3
COURT COUNTY DATE
Authorization
4 Method of
Series Dcscriptions of Records Da l:;“(:)l; ;;Zg d Volume Date of Destruction
No. Include Title and/or Form Number Retentiofl Item Desifoye dor 5 (Cubic Feet) Destruction (Recycle, shred, landfill,
tc.
Sched. No. No. o)
Criminal 975 . /
- 6 -R0OR| Yt 2
Microfilm and destroy (MD Rule 16-505) Sec V 1996 E A L

JUN 10 200

Destruction Approved by Hall of Records Commission

Destruction certification

Date

Rev. 10/83 GS-55Q-9

State Archivist

Signature of Court Official

%‘[ c. / Wj «ﬁ%«oy &5{(4 Ma/% tﬂ/

Instructions for Preparation and Submission on Reverse Side

£ -2g-02

Date




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. 0. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

kg M
r | 1
oIt

5. FOR YOUR INFORMATION — 'L"--; g; %
W a7 ?'
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS e % :ﬁ,:&
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS "“ 2 :'g 3
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS i& W

‘g&%




. &)

- T IDEPARTMENT OF GENERAL SERVICES /3 / 1) 7/
) Hall of Records Commission N
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland (lueens Anns May 24, 2002 Accession #00AS55
District #3-4
COURT COUNTY DATE
Authorization

Series Descripti Inclusive i - .Of

escriptions of Records Dates of Records Volume Date of Destruction
No. Include Title and/or Form Number Retention Ttem Dekttoyed (Cubic Feet) Destruction (Recycle, shred, landfill,

Sched. No. No. Ea
VY .
‘ Criminal 975 42907 /é/w ALl
Microfilm and destroy (MD Rule 16-505) Sec V 1996 J
Destruction Approved by Hall of Records Commission Destruction certification
JUN 10 2002 é’z 3 jgééf/my%m /| f.2Adr
Date State Archivis Signature of Court Official Title Datc

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reversc Side




1.

y 3

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 2079%4.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

5.

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

JUN 27 2907




- DEPARTMENT OF GENERAL SERVICES D.C, Cert. 3-4-CR-1-02

*

Hall of Records Commission ---”"_'__““‘\
Records Management Division e
7275 WATERLOO RD., P.O. Box 275 72 (/C" {f,—
JESSUP, MD 20794-0275 : ___J__‘,/-'
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland  Queen Anne's January 1, 2002 Gladys Foster, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Retention ltem Baswayss (R|Z%cr:ﬁ' :thc’ ‘;d'
Sched. No. No. y j
CRIMINAL

CRIMINAL CLOSED 975 2 1998 12 3/29/02 Shind
(Stripped material only) a&b

NATURAL RESOURCE CLOSED 975 2 1998 2 3/39/02 Shrei
(Stripped material only) a&b

y ¥ Shred

QI\_/‘IL CITATIONS CLOSED 975 2 1998 1 3/29/02
(Stripped material only) a&b
Destruction Approved by Hall of Records Commission ,{,-'a . Destruction Certification

T i
vy,
DEC 1 4 2001 %J& //;“7‘—“/ L H )k, Tl County Clerk 8/9/02

¥
r

AE

LE

35

s
S

Date State Archivist Signature of Court Official Title Date

Gladys S.Foster







= DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

3-4-CR-2-02

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland  Queen Anne's January 1, 2002 Gladys Foster, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Relsrllth ltem Destroyed (Recycle, shred,
Sched. No. No. )
EXPUNGED CRIMINAL CASES 975 2 1998 1 8/9/62 Shred
Sec IV a&b
*To be shredded
-;',.‘.
Destruction Approved by Hall of Records Commission I,.Destruction Certification
" '.-"r ."" 4
Crnte. oot MY
i DEC 1 4 2000 ‘,z-'—;/,j_'éa/};. N éf‘-r‘ County Clerk 8/9/02
% Date State Archivist Signature of Court Official Title Date

Gladys S.Foster




E \“\\‘_ .
? LAY i3 'L: o
9 S ’:r:‘ s* o :.%m
3 23 AV 2~
a.i 1,4_1- ®lidig ‘J_
v M

DEC 7 2001

MARYLAND STATE ARCHIVES |

il



DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-4-F-1-02———_
Hall of Records Commission é X’\
Records Management Division 42 ?
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Queen Anne’s January 1, 2002 Gladys Foster, County Clerk

COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Series Description of Records Authorization Inclusive Voiume Date of Method of

No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention ftem Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 975 v 1998
Certificates of Deposit 8/9/02

Closed Transcript Records 8/9/02
Closed Deferred Payment Records 8/9/02
Commissioner Daily Transmittals ; 8/9/02
Court Fund Receipts and Ledger Cards B/9/02

Satisfied Bad Checks ' 8/9/02
8/9/02

8/9/02
8/9/02

Pur"ghase Orders & Receiving Reports

Statistical Report

Auditors Receipt Copies
Bank Statements 8/9/02
Refund Request Forms 1 8/9/02

Petty Cash Reimbursements 5 8/9/02

Destruction Approved by Hall of Records Commission Destruction Certification

V4 f/
-y P 4
.. DEC 14 200 %J c. / ¥ 7 / o '_:_{;"é;,(}, Q"_ﬁfﬂ-tﬁ: County Clerk 8/9/02

ot
‘ Date State Archivist Signature of Court Official Title Date
Gladys S.Foster




SN

RECEIVED |

DEC 7 2001

MARYLAND STATE ARCHIVES




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-4-TR-1-02

299)

District Court of Maryland  Queen Anne'’s January 1, 2002 Gladys Foster, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention S Destroyed (Recycle, shred,
Sched. No. No. i
TRAFFIC

TRANSMITTALS 975 IV2b 1998 1 3/29/02 Landfill
MISCELLANEOUS CORRESPONDENCE 975 IV2b 1998 3 3/29/02 Landfill
Z BATCH ENVELOPES 975 IV2b 1998 6 3/29/02 e S

CLOSED TRAFFIC FILES 975 2a&b 1998 8
CLOSED NONMATS CITATIONS 975 2a&b 1998 1 3/29/02 Landfill
CL&SED CITIZEN ARRESTS 975 2a&b 1998 1 3/29/02 Landfill
CLOSED PARKING CITATION 975 2a&b 1998 1 3/29/02 Landfill

Destruction Approved by Hall of Records Commission Destruction Certification
) ik
& /;o‘%“/ E"f -
... DEC1 200 j ;; vand Vo A Gousty Gk 8/9/02
B pate State Archivist Signature of Court Official Title Date
Gladys S.Foster




RECEIVED
DEC 7 00

MARYLAND STATE ARCHIVES




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland  Queen Anne’s

January 2, 2002

Gladys Foster, County Clerk

D.C. Cert. 3-4-MISC-1-02

Gladys S.Foster

COURT COUNTY CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
REShEN "o Destroyed (Recycle, shred,
Sched. No. No. landfil, etc.)
R-DAT RECORDING TAPES 975 v 1998 6 3/29/02 Landfill
g
.;',L
Destruction Approved by Hall of Records Commission _F: Déstruction Certification
W/ Y, - b
DEC 1 4 2001 %—1,-(6. / 2 r_jff,.);. .";#'.'J?’Q,jff, County Clerk 8/9/02
T8 Date State Archivist Signature of Court Official Title Date




e N w LS 4 L - Y vy A '{
RECEIVED

WG 23
it DEC 7 2001

3 o . -'.- . " w’i&"’ A
; ! ; i MARYLAND STATE ARCHIVES




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

D.C. Cert.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

3-4-CV-1-02

-t MR

District Court of Maryland  Queen Anne'’s January 1, 2002 Gladys Foster, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Releran e Destroyed (Recycle, shred,
Sched. No. No. R
CIVIL
Civil Cases Closed 975 I 1998 14 2/28/02 Had
(stripped material only)
Landlord/Tenant Cases 975 I 1998 1 2/28/02 Shred
Summary Ejectment Money Judgments 975 II 1989 1
Domestic Violence Cases 975 11 1989 1 L Shred
(stripped material only)
Emergency Evaluations 975 11 1989 1 e prad
(stripped material only)
Destruction Approved by Hall of Records Commission '! D_estruction Certification
6- /;0%“ / J‘r( -j / y h—.?.’.-.-.- =
DEC 14 2001 j ;:""""e AL &O A County Clerk 8/9/02
M Date State Archivist Signature of Court Official Title Date

Gladys

S.Foster






DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Accession 99A151

District Court of Maryland Talbot January 2, 2002
District ; /ﬁ/
COURT COUNTY DATE
Authorization
. Method of
Series Descriptions of Records Dat:sldll‘] ;{lzs d Volume Date of Dcstruction
No. Include Title and/or Form Number Retention TItem De(s)troyc: i (Cubic Feet) Destruction (Recycle, shred, landfill,
tc.
Sched. No. No. =
| . ] A WA 2R | el /rc t’
Criminal to be microfilmed and destroyed 4
(MD Rule 1299)
V;' A
e
&
Destruction Approved by Hall of Records Commission Destruction Certification
\ 2002 %J c. / 7""%"‘/ ke ok oy
N3O ,r’ _l-:ax L met A _é‘f{égj’, &V —/f-ﬂ}’/
i Date

Date

Rev. 10/83 DGS-55Q-9

Statc Archivist

Instructions for Preparation and Submission on Reverse Side

Slgnaturc of Court Official




1.

2.

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

e

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR

APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED o

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL o\
BE MADE FOR TRANSER TO THE HALL OF RECORDS. i; g -
IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES 2 ) S‘
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE N ~t
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE r e 33
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON = b
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE ' §e
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS -

MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)
FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




—_—

2639
) : Department of General Services D.C.Cert.3-5 -MISC-1-01 O

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County January 1. 2001 LORETTA A BAKER - COUNTY CLERK
1 Custodian of Records at time of Destruction
Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu, Ft Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

/ /
: QI27 e ‘/(zwc( /
R-DATE RECORDING TAPES 975 v 1997 6

Destruction Approved by Hall of Records Commission Destruction Certification

JA‘N 02 2000 _g%wuj C, /?ae;%," / ‘"‘ﬁ’l *_],.:'r ; &;{,f;@;’/ﬁw / Q/ //7‘1:/0 P
Da

Date State Archivist ~ s Signature of Court Official Title






Department of General Services D.C.Cert.3-5 -CV-1-01 @
Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County Januaryv 1. 2001 LORETTA BAKER - COUNTY CLERK
= Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records € Et. Destruction Destruction
No. [nclude title and/or form number Sched. No. No. Destroyed (Shred/landfill)

T Y
CIVIL CASES CLOSED 975 II 1997 Ly C) 27/0 2 //w/ f‘(/

(Stripped material only)

LANDLORD/TENANT 975 II 1997 2
SUMMARY EJECTMENT 975 II 1988 1
(Money judgement) -
DOMESTIC VIOLENCE 975 I 1988 i

(Stripped material only)

EMERGENCY EVALUATIONS 975 111 1988 1
(Stripped material only)

— + -— - e —
Destruction Approved by Hall of Records Commission Destruction Certification
, o 7
Y Bl Q\'&\—[C. zfga#m/ o Gt (aceids byt 27/02
Date State Archivist / Signature of Court Official & Tite Dafe







Department of General Services D.C.Cert.3-5 -TR-1-01
Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County January 1, 2001 LORETTA A. BAKER - COUNTY CLERK
‘ Custodian of Records at time of Destruction

Authorjzation  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item  of Records Cu Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
ESILEE TRAFFIC

TRANSMITTALS 975 IV2b 1997 1 9 ) L7 02 Z/ﬂl/ %/’é/

MISCELLANEOUS 975 IV2b 1997 1 |

CORRESPONDENCE

Z BATCH ENVELOPES 975 IV2b 1997 6

CLOSED TRAFFIC FILES 975 2a&b 1997 6

CLOSED NONMATS CITATION 975 2a&b 1997 1

CLOSED CITIZEN ARRESTS 975 2a&b 1997 1

CLOSED PARKING CITATION 975 2a&b 1997 1
Destruction Approved by Hall of Records Commission Destruction Certification

CANOZ @ﬂf‘j c. //é‘”‘?é"‘/ /‘fﬁﬁt /LA[ ,rd_g_Lz;L, Wﬁ?/w

2 fi”

Date State Archivist Signature of Court Official / Tltle D) e







Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

D.C.Cert.3-5-F-1-01

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

)

District Court of Maryland for Talbot Countv January 1, 2001

Series !
No.

Authorization
Description of Records Retention Item
Inplude title and/or form number Sched. No. No.

Inclusive Date
of Records
Destroyed

LORETTA A. BAKER - COUNTY CLERK

Custodian of Records at time of Destruction

Volume
Cu, Ft.

Date of
Destruction

Method of
Destruction
(Shred/landfilt)

S e

Desjruction Approved by Hall of Records Commission

JAN 02 2000

ACCOUNTING RECORDS
Certificates of Deposit

Closed Transcript Records

Closed Deferred Payment Records
Commissioner Daily Transmittals
Court Fund Receipts and Ledger cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms

Petty Cash Reimbursements

975 v 1997

92 7/4 - lud ﬂlé'/

th—‘)—l'th\Ji-li-lb-lLll

ﬁ&«w’ = /?'f“%”/ P

Date

Destruction Certification

State Archivist

/Signature of Court Official

Title

Gﬂ’ﬁ’o Joa

date






v DEPARTMENT OF GENERAL SERVICES

D.C. Cert. 3-5-CV-1-02

Hall of Records Commission

Records Management Division >
7275 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2002 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cublc Feet) Destruction Destruction
Relention i Destroyed (Recycle, shred,
Sched. No. No. b
CIVIL ' 54
Civil Cases Closed 975 1 1998 15 i
(stripped material only)
Landlord/Tenant Cases 975 II 1998 2
Summary Ejectment Money Judgments 975 II 1989 1
Domestic Violence Cases 975 001 1989 1
(stripped material only)
Emergency Evaluations 975 111 1989 1
(stripped material only)

Destruction Approved by Hall of Records Commission

SHnd. [

DEC 1 4 2001

InTrr Ead

Destruction Certification

-

Date State Archivist

.'/’

g o R ~ / /
( gﬂfzaﬁé;( AL ‘73 Zf(é 2~

" Signature of Court Official 7 Title Date




X
Yiae

o v

-




2 DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-CR-1-02
L g Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P.O. Box 275 ¢2 9é0
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 1, 2002 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Estelion o Destroyed (Recycle, shred,
Schad No. No. landfill, etc.)
CRIMINAL A Z 1/,7
9 27 /6%
CRIMINAL CLOSED 975 2 1998 15
(Stripped material only) a&b
NATURAL RESOURCE CLOSED 975 2 1998 2
(Stripped material only) a&b
CIVIL CITATIONS CLOSED 975 2 1998 4
(Stripped material only) a&b

Destruction Approved by Hall of Records Commission

LA %;v,,,jc. /W/

Destruction Certification

Al

%  Date State Archivist

i Lk Cuidctds  F/efor

v/ / 6
Signature of Court Official Title ate







o

DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

D.C. Cert.

3-5-F-1-02

District Court of Maryland Talbot January 1, 2002 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction (Recycle,
Retention ltem Destroyed shred, landfill, etc.)
Sched. No. No.

ACCOUNTING RECORDS 975 v 1998 & g
Certificates of Deposit 5 %/02 7%&4/
Closed Transcript Records 1

Closed Deferred Payment Records 1.5

Commissioner Daily Transmittals 15

Court Fund Receipts and Ledger Cards 2

Sdtisfied Bad Checks 5

Pu:g::hase Orders & Receiving Reports 1

Statistical Report 1

Auditors Receipt Copies .5

Bank Statements il

Refund Request Forms 1

Petty Cash Reimbursements 5

Destruction Approved by Hall of Records Commission Destruction Certification
DEe 1 4 20 St [t Bl Lewdichd /o o
| 7r7:_ ohade. Ay 4 s 07 B

AT

B

Date

State Archivist

Signature of Court Official

Title

Date



IO




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. Box 275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

JESSUP, MD 20794-0275

D.C. Cert.

3-5-TR-1-02

District Court of Maryland January 1, 2002 Loretta Baker, County Clerk
COURT DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Retention Item e (Rliz);:ﬁ' :2: r‘;d'
Sched. No. No. T
4/ / 7 NLtl
TRANSMITTALS 975 IV2b 1998 1 ] L
MISCELLANEOUS CORRESPONDENCE 975 1IV2b 1998 1
Z BATCH ENVELOPES 975 1IV2b 1998 6
CLOSED TRAFFIC FILES 975 2a&b 1998 6
CLOSED NONMATS CITATIONS 975 2a&b 1998 1
CLOSED CITIZEN ARRESTS 975 2a&b 1998 1
CLOSED PARKING CITATION 975 2a&b 1998 1
Destruction Approved by Hall of Records Commission Destruction Certification
DEC 1 & 2001 Zl,nmlé. /@“f*“/

Date

State Archivist

Siked.

Signature of Court Official

Title

Y ufor

Date
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—~ " DEPARTMENT OF GENERAL SERVICES D.C. Cert. 3-5-MISC-1-02
Hall of Records Commission =

_ =2 -_‘_‘-:-"-1
Records Management Division 7 S L )
7275 WATERLOO RD., P.O. Box 275 ,2 7# //

JESSUP, MD 20794-0275 2
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Talbot January 2, 2002 Loretta Baker, County Clerk
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Series Description of Records Authorization Inclusive Volume Date of Method of
No. Include Title and/or Form Number Dates of Records (Cubic Feet) Destruction Destruction
Reterhon T Destroyed (Recycle, shred,
Sched. No. No. landfill, etc.)
. - 4
R-DAT RECORDING TAPES 975 \Y 1998 6 ?/27/0 v ,Wl
L//
]
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 1 & 2001 Q"”‘jc' /W/ '/}{j‘; oA [ Q:: é‘/é / Tes /52

1 ¥ Diate State Archivist il Signature of Court Official Title ate



Fige

&




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275 VS e /A
JESSUP, MD 20794-0275 ) &
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland  CharlesCounty ~ November 26,2001 District #4-2
COURT COUNTY DATE 00A114
Authorization
: Inclusive Mo of
Series Descriptions of Records Datoc oiRe tords Volume Date of Destruction
No. Include Title and/or Form Number Retention Ttem Dessiged (Cubic Feet) Destruction (Recycle, thlcrid, landfill,
Sched. No. No. i
Microfilm and destroy Criminal 1995 ;
MD Rule 1299 /‘72 / /fla"? %/}\-{
Destruction Approved by Hall of Records Commission Destruction Certificaticn
JAN 03 2002 fQ P . M"‘/ . s /L0
> 1
Date State Archivist 1 Signature of Court Official Ttlgs Date
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side
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-CHARLES COUNTY SHERIFF'S OFFICE

N

Reporting Agency

1
{ RECORD

S MANAGEMENT SECTION

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in dublicalé

Relain one (1) copy and ferward
original to address al left.

- Authorization :
N Description of Records Inclusive Dates of Volume Dele of Method of Disposal
- (Seme Title es lisled on Schedula) Retention llem Records Destroyed | Cubio Feet Disposel
Schedule No. No.
1 |_INCIDENT REPORTS C-919 7-A 1995 1.0 07-20-01| SHREDDED
2_ |_INCIDENT REPORTS Cc-919 7-A 1995 1.0 07-21-01 | SHREDDED
3 | INCIDENT REPORTS C-919 7-A 1995 -5 07-22-01 | SHREDDED
4 | INCIDENT REPORTS c-919 7-A 1995 -5 107-28-01 | SHREDDED
5 | INCIDENT REPORTS - C-919  17-A 1995 ) 07-29-01 % SHREDDED
| 6 INCIDENT REPORTS C-919 7-A 1995 .5 08-31-01 | SHREDDED
| 7 INCIDENT REPORTS C-919 7-A 1995-1996 » .25 10-04-01 |SHREDDED
I 8 _JINCIDENT REPORTS c=919 7-A 1996 ) 10-15-01 |SHREDDED
|
f|——F—— -
— , ——— S ——— P e L
= o |
Fherely cettily that the records fisted abuve were disposed of as indicated.
. M. = L. S . 2Lty
Lf. 4 A 1A [1« :__‘1’1 C,L/Lc-hpd.ch \£ ’I\w OlS 4L{ e
U signature N Title Date
UGS 5502 (Rev 1/93), i

i

()

- 41 -






Sl

41087528532

e

Reporting Agency

STATE RECORDS CENTER

Cepartment of General
Services

PAGE B81/01

Prepare in duplicate

RE_GTQTFR OF WTLLS (‘%

>4

Division or Unit

-

-

P.0. Box 275

Records Management Divicion
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0278

Retain one (%) copy and forward
original to address at laft.

CERTIFICATE OF RECORDS DISPOSAL
Description of Records L i Inclusive Dates of Volume Date of Method of Disgosal
No, {Same Ti!e as licted on Schedule) | Reterton Item Records Destroyed | Cubic Feet Disposal .
Schedule Ne. :
| SECTION II 1972/76/77/78
1 General Acct Rcds/Misc Acét Reds 79/80/- 98 1 - 3“”'0.2 PAPER RECYILING
ls’gszi?i] icI:ct; Rcds/Misce Atct Reds 1985 1097 1 3"”‘02 nf / "
3 Cerlnll oo oo e 1gR2. L joad 1 13-/1-92 :: ::
4 Sgggiggllicct Reds 1975.902 1 302 ,,. "
S SESE\I/(r)glilAcct Reds/Misc Adct Reds 1986-1991 1 B-// 02 5 =
6 e T 1974 = 1990 | 1 311 02 - -
7 %ESE?R‘ ¥ 1981 - 1985 | ] 3-)/-0
8 Miec Sict pods 1990 — 1994 | 1 3-11-02 :: ::
9 ISDES;I:E(]?I]\.I cht Rcds LL9SHESSE1IIBE 1 3"/-0"2
10 PS’IEEEIXEC?‘::IRCdS 1980 - 1994 1 3- ,/'OZ = s
i ¥ I\S'IE(S:EIXI(\:ICEIRcds 1977 — 1984 1 ok // ‘04L - -
001 1 e v ks lggy 1086 1. 1 - 1)-0u
k3 bsflg'(s:rglgchIRcds 1986- 1991 ] 3-11-0 y )
ol e A N 1980 - 1996 | 20 B-fod] "
SEE ATTACHED LIST /i)'ﬁ

| hereby certify that the records listed abcve were disposed of as indicated.

Signature

DGS 8502 (Rev. */93).

o724

Lo

Title

B0

———

Date







SUSIE C. BOWLES, REGISTER OF WILLS
ORPHANS' COURT FOR CHARLES COUNTY

P.O. Box 3080 Courthouse

La Plata, Maryland 20646

Department of General Services
Records Management Division
7275 Waterloo Road

P.0..Box 275

Jessup, MD 20794-0275







RECEIPT BOOKS

ol il

29701 30300 05/09/80 — 12/12/80 |
30301 30900 12/12/80 - 07/02/81

30901 31500 07/02/81 — 01/25/82

31501 32100 01/25/82 - 07/26/82

32101 32650 07/26/82 — 02/14/83

32651 34000 01/05/83 — 03/23/84

34001 35050 03/23/84 - 01/03/85

35051 36400 01/03/85-11/22/85

36401 37900 11/22/85 -11/17/86

37901 38550 11/28/86 — 04/20/87

38551 39700 04/20/87 — 12/10/87

39701 40900 12/10/87 — 10/25/88

40901 42100 10/04/88 — 04/25/89

42101 43350 04/04/89 - 02/12/90

43351 44600 01/08/90 — 10/24/90

44601 45900 09/27/90 — 08/29/91

45901 46800 08/07/91 — 02/20/92

46801 47900 01/28/92 — 02/14/92

47901 49000 06/08/92 — 05/11/93

49001 50050 04/26/93 — 03/24/94

50051 51250 12/23/93 - 01/03/94 v
51251 52420 08/21/94 — 06/16/95

52451 53650 05/22/95 — 02/23/96 ]

53651 53700 NEW BOOK - NEVER USED







biSTRICT COURT 6F MARYLAND

P ReOPNE S 1. " A

DEPARTMENT’OFGENERALSERVKES
Hall of Recotds Commission
Records Management Division

7275 WATERLOO RD., P.O. POX 278

JESSUP, MD

20794-Q275

I'OR CHARLES COUNTY #4-2
200 CHARLES ST POR 3Q70
L4 PLATA MD 20646

CoUmTy ., - N

B _CERTIFMCATE O°F RE CORDS DESTRUCTIOMN

COUNTY

DATE

(3&20 )

deposit receipts, cancelled
checks and stubs. To be
retained for three years and

all audit requirements have
been met.

T
A o ! Method of
Avthorizotion ntelonsiivls B ( i Destiuction
Serles Description of Records Dotes of Records —V?lum' - °'“ uﬁu- i :Recycle, shred,
Ho. Include Title and/or F orm Number Rlsile it Newm Destroy ed {Cubic Fser) gl s l lard &I, efe.)
Sched. Mo. No.
Accounting Records 975 Sec V 1993-1996
Bank books, statements and Item la

Destruction Approved by Holl of Records

Commission
- APR 0§ 202 %[5_ ¥ W}é

T >
Date 1

Rev. 10/83

I
' DGS-55Q-9

Stole Archivist

CudSpa.

Instructions fo

Destruction Certificolic

f{.;«_._ (bt C@.ﬁi’i}_ é{%gica

ficinl

r Preporotion ond Sub

n on ~1se Side
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%

*

-

RN LS

2400¢ ‘6 43S




> DEPARTMENT OF GENERAL SERVICES
. Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 278
JESSUP, MD 20784-0275s

P.R.OP@SYE « B CERTIFICATE OF RECORDS DIE S T RIUSC - 0L
DISTUICT COURT éF MARYLAND :
'OR CHARLES COUNTY #f4-2

200 CHARLES ST PORB 3Q70

1A PLATA MD 20646

CoUuRT COUNTY DATE
= T
Authoiinetion et ] Marhad ol
Seslan Ds seripilon ol Recerds e — “”"!.I:Iﬂ::“r‘. Velume Date al | DHIHI Iﬂhﬂn I
Hu, Inclule Title nodifod Form Humdsr [ it Dasireyind [Cubic Fani) Deativrra- | R::F:l:i "::Il'
Sehed, Ma. Ma. | chidix
Rl, R2, DCA 31's . : 975 Jan. 1993-Dec 1993 Al22lo2 shredded
Retained for 3 vears and audit Jan. 1994-Dec. 19 )
was complete Jan. 1995-Dee. 19

Jan. 1996-Dec. 19

Local copy of Monthly Statistical

Jan 1993-Dec. 1993 aﬁ.-sdd
Rest;rts-—retainid for 3 years and Jan. 1994-<Dec. 199K / 8\22152- Ed
audit was complete Jan 1995-Dec. 1995

Jan. 1996-Dec. 199k

Destruction Approved by Hull of Record

s Copmission Destruction Certificatic
L APR 08 200 - il / £:}_£fJ£;;‘;?"'ﬂf£ (frx (fE&EJéL} é? _ A
Date B S T s T E i mdﬂ-% N e JM}

State Archivist i icinl

[ I !
we RS DGS-550-9

Instruetions lor Preparation and Sub o srse Side
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Department of General
~_ Charles County Government Services Prepare in duplicate
[ Reporting Agency Records Management Division
" L ™ 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
__Fiscal Services/ Accounting P.O. Box 275 original to address at left.

—_ Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal

(Same Title as fisted on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.
Treasurer's Reports C-834 15 July '92 - June '93 06/07/02 Landfill
Treasurer's Reports C-834 15 July '93 - June '94 06/07/02 Landfill
Treasurer's Reports C-834 15 July '94 - June '95 06/07/02 Landfill
Treasurer's Reports C-834 15 July '95 - June '96 06/07/02 Landfill
Treasurer's Reports C-834 15 July '96 - June '97 06/07/02 Landfill
DTreasurer's Reports C-834 15 July '97 - June '98 06/07/02 Landfill
44 total banker boxes

| hereby certify that the records Iiﬁted above were disposed of as indicated.

/: ) ’/J i
;/ / = =7 o, Addouniiint, e o 06/14/02

Signature ~ / Title Date







Charles County Government

Reporting Agency

Fiscal Services/ Accounting

Division or Unit

Department of General |

Services _ Prepare in duplicate
Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.

Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.

14 |Treasurer's Reports C-834 15 July '92 - June '93 06/07/02 1 Landfill
5-10 | Treasurer's Reports C-834 15 July '93 - June '94 06/07/02 Landfill
11-16 | Treasurer's Reports C-834 15 July '94 - June '95 06/07/02 Landfill
17-25 | Treasurer's Reports C-834 15 July '95 - June '96 06/07/02 Landfill
26-34 | Treasurer's Reports C-834 15 July '96 - June '97 06/07/02 Landfill
35-44 | Treasurer's Reports C-834 15 July '97 - June '98 06/07/02 Landfill

44 total banker boxes

Ihereby certif that the records li

Slgnature 73

ted above were disposed of as indicated.

Sr. Accountant 06/14/02
Title Date
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r 1 i Department of General
Charles County Government Services Prepare in duplicate
I Reporting Agency Records Management Division
T AT a 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
_____Fiscal Services/ Accounting P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization a'l Inclusive Dates of . Volume Date of Method of Disposal

(Same Title as listed on Schedule) l_ Retentlon Item Records Destroyed Cubic Feet Disposal
| Schedute No. |

0712012002 Landfil
107/29/2002 Landfil
07/29/2002 Landfill

Journal Entries 'C-834 for all : JE's 91 & prior
Journal Entries FY92 JE's, etc.

| Journal Entries FY93

Journal Entries =k . _ FY94 JE's July-Dec.
Journal Entries ' FY94 JE's Dec.-March
| Journal Entries ! . FY94 JE's Apr-June . Tl

Journal Entries Journals 5/18/94-4/29/95 | | 07/29/2002 | Landfill
Journal Entries ‘ | Journals 5/1/95-11/21/95 | | 07/29/2002 Landfill

07/29/2002 Landfil
| 07/2012002 Landfil
| 07/29/2002 Landfill
| 07/29/2002 Landfill

i

| Journal Entries I FY93 & prior
T
1

B i R e e e e =

l ' Landfill
From A7150 to M589600 Flgat Folders l 07/29/2002 Landfill
Landfill

T
t
|

AIP Vendor Files I

2
1, |

| Bank Statements, Cancelled Ghecks, ... Ben. Fund Bank stmts 87-92 | 07/20/2002 | Landfill

Bank Statements, Cancelled %hecks, l AJP checks 4/96-6/96 | | 0772012002 Landfill

Bank Statements, Cancelled Checks, ... A/P checks 7/96-8/96 | 07/29/2002 | Landfil

Bank Statements, Cancelled Checks ; A/P checks 9/96-10/96 A 07/2—9/2002 Landfll
Bank Statements, Cancelled Checks | AJP checks 11/96-12/96 07/29/2002 Landf'II

[

| Bank Statements, Cancelled Checks | AJP checks 1/97- 3/97 T 07/2012002 | _Landfill_
Bank Statements, Cancelled Checks, ... | AP checks 3/97-5/97 072012002 | Landfill
Bank Statements, Cancelled Checks, ... | AP checks 6/97-7/97 T T 07/29/2002 | Landfill
Bank Statements, Cancelled Checks, ... AP checks 8/97-9/97 | * 07/29/2002 | ~ Landfil
Bank Statements, Cancelled Checks A/P checks 10/97-11/97 07/29/2002 Landfill
L ke /M [ S lame EOUCISNE &
Bank Statements Cancelled Checks i AP checks 12/97-1/98 07/29/2002 Landfill
| Bank Statements, | Cancelled Checks Lomll . o A/P checks 2/98- 3/98 07/29/2002 Landfill
07/29/2002 Landfill
07/29/2002 Landfill
07/29/2002 | Landfill

07/29/2002 | Landfil

| Bank Statements, Cancelled (;thecks JO AR P checks 4/98-5/98
Bank Statements, Cancehegghecks, i | AP checks 6/98-7/98
| Bank Statements, Cancelled Checks, ... | AJP checks 8/98-9/98
Bank Statements, Cancelled Ghecks, ... | AP checks 10/98-11/98 |

| m jelSl oo |

| Bank Statements, Cancelled Checks, ... | AJP checks 12/98-1/99 | 07/29/2002 Landfil
Bank Statements Cancelled Checks, ... [0y AR checks 2/99 3/99 | 07/29/2002 La_nd_ﬁll_
Bank Statements, Cancelled Checks, ... 10 | AJP checks 4/99-5/99 | | 07/29/2002 Landfil

o, i 'Bank Statements, Cancelled Checks 10 ‘A/P checks 02/01 (now on cD D-rom) 07/29/2002 Landfil

Bank Statements, Cancelled Checks 10 AJP checks

r 07/29/2002 Landfill /~
Bank Statements, Cancelled +hecks, S 10 A/P checks

07/29/2002 Landfill

4

|
|

: | Landfill
. T T

7 === = vl . = =
| General Ledger Account Reccinciliations 11 FY 94 misc. recons, sub -ledgers 1 07/29/2002 “Landfill
__|General Ledger Account Reconciliations 11 Old seized currency closed files 07/29/2002 Landfill

General Ledger Account Recqnclllatlons ~ 11 Closed CDS folders # 7-305, escrows | 07/29/2002 Landfill

07/29/2002 Landfill

General Ledger Account Recqnclhanons 11 Road Fund expense folder_s+_

Landfill
Forms 1099 and Related Reports | 12 1099 printouts, rpts, prior yrs, 1988-89 07/29/2002 Landfill

| hereby certify that lha racords Ilstprd above were disposed of as indicated.

i Sr. Accountant 7/() da
51gnatum o Title ate







o

Charles County Gov’t
Attn: Bill
P.O. Box 2150
La Plata, MD 20646

llllll“lllllulllhllhl“llllllll”lliililllilllhllllll!l“







2 | Department of General
| Charles County Government Services Prepare in duplicate
[ ~ Reporting Agency Records Management Division
B L : Fa_"" 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
| Fiscal Services/ Accounting P.O. Box 275 original to address at left.
I Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOSAL
i No. Description of Records o Authorization B Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No. | ‘ L
I T T el
L - =t S L= .l | 3 !
41 | Treasurer's Reports 1613 FY 99 July | 07/20/2002 | Landfill
42 | Treasurer's Reports 15 | FY 99 Aug-Sept. | 07/29/2002 | Landfil
43 | Treasurer's Reports | S i F (RY.90%sept. 1 | 07/29/2002 + _ Landfill
44 | Treasurer's Reports 15 FY 99 Sept.- Oct. 07/29/2002 Landfill
| 45 | Treasurer's Reports L 15 FY 99 Oct. - Nov. | 07/29/2002 l Landfill
46 | Treasurer's Reports 15 FY 99 Dec. - Jan. 1 07/29/2002 | Landfill
| 47 | Treasurer's Reports y e FY 99 Jan. - Feb. J'r | 07/29/2002 [ Landfill
48 | Treasurer's Reports 15 ~ FY 99 Feb. - March 07/29/2002 Landfill
49 | Treasurer's Reports 15 | FY90Apri-May | | 07/29/2002 % Landfil
| 50 |Treasurer's Reports | -8 i FY99May-June | 07/29/2002 | Landfil
| | ! .
51 | General Ledger & Yr End Reports 22 FY95- WIS billing, old bond files | 07/20/2002 | Landfil
52 |General Ledger & Yr End Reports 22  Deleted P.O.'s, BA's, Jury slips | 07/29/2002 | Landfill
"53| General Ledger & Yr End Repprs 22 Sec.81988-June 91 | | 07/29/2002 | Landfil
54 | General Ledger & Yr End Reports 22 Sec 8 Bond $ Escrows- cloted | 07/29/2002 | Landfill
55 General Ledger & Yr End Repprts 22 11968 Scrics "B" Bond Coupons | 07/29/2002 | Landfili
56 | General Ledger & Yr End Reports 22 Gen. Fund Recon-FY 94, etc. | 0712912002 | Landfill
. 57 | General Ledger & Yr End Reports 22 Landfill Recycling memo bipder | 07/29/2002 | Landfill
58 | General Ledger & Yr End Reports - 28 #Bank Stmts, ROW, G/L ac%s | 07/29/2002 | Landfill
59 | General Ledger & Yr End Reports 22 90 92 P.O. copies, handcu void cks . 07/29/2002 | Landfill
|
| i ! ! I
|
4 i e
! |
4 1o [ %] J
i | |
! i 4[( i
! ! i i
e B 7 = T i
| ] { | |
- — ~ + : t 1
: : - i
= + -+ + 1 +
T 7 I ' T
- b + + BE =}
1 s T 1 f
| ol .
T ; 1' i i i
T - T | i 4
| hereby certify that the records listed above were disposed of as indicated.
y 4 V.
/ 4 ] (@{ - Sr. Accountant /1903
Slgn S’ Title "Date
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Dffice of the Sheriff

Tharles @oumty, Margland

Headquarters
6915 Crain Hwy. - PO. Box 189
FHrederick E. Davis La Plata, Maryland 20646-0189
Sheriff 301-609-6400

Noveber 20, 2002

Department of General Services
Records Management Division
7275 Waterloo Road (RT 175)
P.O. Box 275

Jessup, Maryland 20794-0275

RE: Certificates of Records Disposal
Dear Mr. Lopez,

Enclosed are copies of the Certificates of Records Disposal, one from the Charles County
Sheriff’s Office and one from the Charles County Sheriff’s Office Detention Center. The items
listed were destroyed on 10/31/02 via shredding. The Retention Schedule number C-981 was
used for this disposal.

If you have any questions regarding this notice or the attached Certificates of Records Disposal,
please contact me at 301-609-6411.

Sincerely; 7

Q

Lleé ant/ Murmﬁ kmu

Commander RecWanagement
Custodian of Records

Indian Head District Station La Plata District Station Waldorf District Station
301-743-2222 (Metro) 301-753-6200 301-932-2222 (Metro) 301-870-3232 301-932-7777 (Metro) 301-870-6060

AN EQUAL OPPORTUNITY EMPLOYER







| Charles County Sheriffs Office | o,
W b ¥ | Department of General
. § Reporting Agency Services Prepare in duplicale
+ ===#24 Records Managﬂm&nl Division )
Charles County Detention Center 7275 Walerloo Road (Rle. 175) | Retain one (1) copy and forward
== P.O. Box 275 ] original lo address al lefl
Division or Unit . l Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL %

; Aulharization I
Mo Desctiplion of Records Inclusive Dales of Voluma Dala of Mathod ol Disposal
: [Smma Tile a3 lisled on Schedule) | Relention flam Records Destroyed | Cubic Feel Disposal
SchecdaMa | Ma

1 | Comespondence Recordy C-981| 1C | 19901996 | 40 | 70/3//2| Shredded

2 | coutRecords | c981 | 9a | 1996-2000 | 84 jof31/> | shredded
3 Disciplinary Actions | C-981 | 9b | 1096-2000 | 40 | /o/3//et| Shredded
4
5
6

Cash & Property Record | 981 | 9c | 1996-2000 | 28 /9/3/fo2-| _Shredded
Program participation c-981 | 9d | 1996-2000 | 12 ,:::J 31 Jer ShmddaH
Intake, Inmates request C-981 | 9e | 1996-2000 | 28 10/3) /D?- Shredded

1| Medical Records C-981 | of 1996-2000 | 40 fq/:-.’f ./ °%| shredded |

| 8 | Miscellaneous C-981 | 9g 1996-2000 | 12 f9/3r'/"?- _Shredded |
‘ | <
A
" bl |

I hereby cerlily Uyal the records listed above were disposed of as indicated.

it 1( Custodian Of Records/Corrections 11/07/02
] 3 Signature Title Date

UGS 5502 (Rev 1193).

Figuare 9

- 41 - -
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m&ié‘ Gu,ub’ SHRIEFS OFPes”|  Department of General . R

L ORI Services | Prepare in duplicale

r = Records Management Division - g 1 e

Kecords Mgz Secpoo | 775 Weieo ros e T oighat o address st

Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF'REC.ORDS DISPOSAL
N Authorizalion . - P .

No. (Sam[:eTs;ﬁ:aITlsolll‘sgldZicg::ﬁ:dule) ge:‘ermnN o rlzli:lzfg;eooe?::ygg Cl\lll?ilo Feel [?ls:)os;l Mathod of Disposl

L \UCR BeporTs ~98/ /e 9751990 | & [0/3//02| SKHREDOED

R WALitarsewn KevokAs\-92/ \2¢ /9% -2007 | & 0/31/02| SHREDOSD

3 M%’Sﬁg‘ﬁ BDuesrs\C- 98/ |1/ (5% /557| & 0A8y/02 | SHREDAD

& Cativee of disiry” |C-92/|/s /9% 1999 | 2, Jo/2 /02 | Swe 000

& (TunshiZal Facks _|C-93/ |1 \/p94 -/592| 3  |np)az SHRALED

& |Z&le 7 Ricaths |0 P31/ | 2b (787-/0P8 | &~ o)2ifor |\SuauDO00 |

7\ TRutric Lodwumgs |0~ 95/ |75 19001995 | o olayfe |sueenoeD |

|3_REQU&M_C££L Q-28/ |lh Zoon-200/| /o/f{/db N7, 9/18)
- |

- /Z)fl!-é 1
gt |
T L L

I hereby cerlify thal the records listed above wein disposed of as indicated.

__(A_W T CMZ&M.{Q&M&,ZZBO HYfey/oR
Sighalu Title Date
RECOADS Mpnseranis
0GS 550 2 (Rev 1193),

Figripe 9

_/1'1_ o






St. Mary's County Health Department

. DEPARTMENT OF GENERAL SERVICES PREPARE IN DUPLICATE
Reporting Agency RECORDS MANAGEMENT DIVISION Retain one copy and
7275 Waterloo Road (Rte. 175) forward original to
Medical/Vital Records Unit ERORSBoRE 275 address at left.

Jessup, Maryland 20794-0275
Division or unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

For Disposal
No. Description of Records Inclusive Dates [Volumel|Date of Method of

(same Title as Listed on Schedule) [Retention |Item of Records Cublc |Disposal Disposal
Sched. No. |No. Destroyed Feet

IS—LP IVC 1 - Ridge & Valley Lee 1518 2 19754977 4 1/2002 Incineration
6-LP| IVC 2 - St. Mary's College & Nursing Home 1518 2 1975-1977 4 1/2002 Incineration
7-LP| Measles, Rubella-Rubeola & Polio Campaign 1518 2 1975 -~ 1977 4 1/2002 Incineration
I Schools A-0
I8-LP Measles, Rubella-Rubeola & Polio Campaign 1518 2 1975 -1977 4 1/2002 Incineration
{ SCHOOLS P-Z

f)lereby € rt/ﬁy that the records listed above were disposed of ag indicated.

177,7&) MY/ Health Records Technician Supervisor 1/16/2002

Signature Title Date

DGS 550-2 (Rev. 10/92)







St m_m-\/'s County

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road

Jessup, Maryland

(Rte. 175)

PLUSEEx 275

20794-0275

CERTIFICATE oF = CoRDE BINSROFA L

R-porlln/Aooncy

Proture meat / Office Seryiees

0)(i:ion ot Bureou

Deat. 0F Social Services

PREPARE IN DUPLICATE

Retoln one copy ond forword
originol 10 obove oddress

Oescription of Records

Authotisotlion
For Dlsponrol

lnclusivae

Ooles of Records

Yolume Dote of Method of
Include Title ond/or Form Number Risitsntilor T Disposed ol {Cuble Feet) Pllpatal Disposal
Sched, No. No.
ch_\ms,_ Ocders =+ r\’eguisihbns /6036% A5+d up to /0/99 ] Ret. box 1/ 7/0Q Shred
. A
T.nvoices /033 - | 3| Upto /0/99 | L Ret box| 1/T/o | Shre
. Shred
Ezu-i\“mc.n'\" TLnventory lCeporty J0A3-1 ay 1993 ©o 1998 ‘h. Rt sox | 1/ 7/03
ond Disposal Order
«
| hol;oby corlify thot the above listed records wore disposed of as indicoted,

%Ztee ? Qm . | DGS 550-2
o v . W@MM@% v
AN0-8IS-7LT - .
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IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Prince Georges May 3, 2002 Accession 00A269
District #5
COURT COUNTY DATE
Authorization
Series Descrinti Inclusive i .Of
escriptions of Records Dt of Bk Volume Date of Destruction
N Include Title and/or Form Number . (Cubic Feet) Destruction (Recycle, shred, landfill,
0. Retention Item Destroyed o)
Sched. No. No. ’
y)
975 . p?ﬂ
Microfilm and destroy criminal 1995 66 7’/ 7 J

(Md Rule 1299)

Destruction certification

bu

Signature of Court Official

Destruction Approved by Hall of Records Commissiltem on

MAY 23 2002 )&.;,.Jc: /W/ ),

Date State Archivist

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




INSTRUCTIONS FOR PREPARATION

1. PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

2. MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 2079%4.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED

BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL
BE MADE FOR TRANSER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES
WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE

RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1° COPY TO THE CHIEF CLERK’S OFFICE.)

5. FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

UEPARIMENIT UF GENERAL SERVICES
Hall of Records Commission ——

Records Management Division ',_-’1/' C o |
Treasury Building, Rm. 302 \ 2 v, 1
Annapolis, Maryland 21401 "

5th District Court

05-01-05-21-02 Hyatt

Prince George's

Court County
]
~ Avutharization eaclalll P Method o f
s Description of Records Dates of Records Yolume Date of LS g
No. Include Title ond/or Form Number Rifiertian e Pasinyod {Cubic Feet) Diestinaticn (RFCY::;?; sh're(;/
Sched. No. No. - yre o
Civil Non-Est/Certified Mail 1998 88.0 ) -
e a 5 r'r g f
Criminal/Traffic Batch Mail 1998 17.0 # jy/f@v
L . S o/ o
Commissioner Transmittals 1998 10.0 !; \?a[JL)
L & T Default and Dismissals 1998 129.0 ) ) ﬂ}@
Writ Returns for Defaults (L&T) 1998 11.0 & ,7/;;0 Ve
Return mail copies (L&T) 1998 ~ 11,0 7/2/62*
(T LDt Transmchals 199§ Lo
Ls&rt@ﬁé Trensmttals JFI5 /. O
Destruction Approved by Hall of Records Commission Destruction Certification
— —— 7 -~ 7 = ACNY,
JUN 10 2002 C, /;""%P"‘/ - o / gy _.-f".--'(fé-r-.c'__ el il _,f:‘-{—f- ){7/5;/09*
Date State Archivfst [;nb_ ficil_!;tyzx = —Tithe ’ Date
Rev. 1/78 DGS-RM-550-9 Instructio‘. s for Preparation and Submission on Reverse Side







> i . ‘
3067)
DEPARTMENT OF GENERAL SERVICES —
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Montgomery March 27, 2002 Accession 02A18
District #06
COURT COUNTY DATE January 18, 2002
Authorization
Series Descrinti Inclusive i « s
escriptions of Records } Dateb ot Bissorts Volume Date of Destruction
No. Include Title and/or Form Number Retention fidkin Deateghid (Cubic Feet) Destruction (Recycle, shred, landfill,

Sched. No. No. ctc)

975 Sec 2
Strip inside material only (Civil) I

gran.of)
7o [Kard J

1989 260

Destruction Approved by Hall of Records Commissiltem on Destruction certification

Sk, frrdd i idfhone

Date State Archivist Signature of Court Official

APR 03 2002

Rev. 10/83 DGS-55Q-9 Instructions for Preparaticn and Submission on Reversc Side






" DEPARTMENT OF GENERAL SERVICES
Hall of Records Cammissian
: ) Recards Management Divisian

Treasury Building, Rm. 302 | 2 75-—7)

Annapolis, Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

-

District Court of Marvland, Montgomery County

Court County
Authorizotion Method of
Inclusive .
Series Description of Records Dotes of Records Volume Doteof Destruction
No. Include Title ond/or Form Number Rl It Disstrayed {Cubic Feet) Destruction (Recycle, shred,
Sched. No N.m londfill, etc.)
. No. o.

ACCOUNTING RECORDS

Cancelled Checks 1993 to 1995 47 7( qu)og\ Landfill

Check request forms
Bank reconcilatons
Cashiers daily work
Trial Balances sheets
Ledger cards

Comm Receipt books
Register tapes
Transcript forms DCA27
Traf/Crim Dpay Reports

. Destructian Approvedby Hall af Recards Commissian i Destruction Certification .
~ - Fy r it i | ~IN [
MAR /4 et 1 o T U \j( ( j - I\Qi N
AR 2 C. [P \\UAD A MWW — el Nudunua T80

Date State Archivist Sign{h&re of Con;rt Official Title ' Date

3

T o OV T TR, W ey L Inctriictinne for Prenaration nndﬁubmissinn on R"V"'?" Sid‘.‘




“hagp P

MAY 31 24

» - A




PROPOSAL AND CERTIFICATE

e DEPARTMENT OF GENERAL SERVICES
- ‘ Hall of Records Commission
Records Management Division

Treasury Building, Rm. 302

Annapolis, Maryland 21401

District Court of MD #6, Montgomery County

OF RECORDS DESTRUCTION

Court County
Aythoripation Method of
Inclusi ve Bossicuss
Serine Deacription of Records Datas of Recards Valums Dote af 1n“::':" shead
Me. Include Title and/or Form Humber 5:;:-‘,“;”': :’n' D'l"ﬂf‘d [Cuble Femt) Dastructen ].\dﬂ|ir iy
1993 -- 1996 1993 thru 1996 147 ASKTP Siredded & Landfi
Criminal Expungements 04/10/02

Destruction Approved by Hall of Records Commission

MAR 12 200!

Date

Rev. 178 DGS-RM-550.9

Cloak 4 /)
2

Destruction Certification

f"f,;h.,ﬁr

_.‘i__,:_{*,&,:_ il -;,r ’L/// /f -

Signature of Court Official

" Title

‘Date

Instructions for Preparotion ond Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

- Hall of Records Commission:

4 . Records Management Division
-~ J27B \‘U\TERLOO m., P.0. pOX 2738

JESSUP ' MD

rrzorosm. AND CERT|FICATE oFp Reconus DESTRUCTION

20794 “02738

\

, )i TG ECT G’L’/’ s ﬁuu T ety 1022l
T Count Y cCoUNTY y bAaTE
?C)) (e, /‘ # 6'1)"(“1:}
Authoclzation Inclusive !;A-f:i:o‘-l':l"
* Sotlen i Dencription of Records etes of Recoed Yolume ,Dateof = - cr :n
He. 8L 7T Tl: .",,,4/:.:,".. Pt o R_'_;"M b j ¥ 'p.,m,..a (i {Cubla Fout) wstruation (.n;:r:;';( :'cj'
Sched. No. Ne. .
Covereoory Loc3/7¢€7% A7 IAN 19949 | XY e3P0 R | LANDFI L -
i 1 < zc:r/Jﬂ/U]T THR U PEC 19% [
OF )~
1997 6 | .30 08| LAVOFI K

W}
q\h

Frenic DAT TAFZS

Destruction Approved bg,Hall of Records C

Y ol v
i2oom . o0 ?’ mee
., i

1 Date I Shﬂo

Aschivist

Y

l 61109\

Dula




RECEIVED

|17 R

CLERK'S OFFIGE
DISTRICT COURE #8




DEPAATMENT OF GENZRAL SERVICES
STATE RECORDS MAMNAGEMENT CENTZR
7275 Waterioo Road (Rte. 175}

R 550

Box 275

Jessup, Maryland 208794-0275

CHE " RIIEERINCTATINE T §-ONFE

P\?OPEKTYVTPA /ﬂS»ScssmmJu APF(;AM BO/WD dur P%(\r QW

Reporing Agency

RECORDS DISPOSAL

Foopeait Iax HSQC‘SSMGNT APPBACS Boaeds ~ CenTepl OFFIcE

Divitisn o Bureau

PREPARE IN DUPLICATE

Raetoin one copy and forword
original to obove address

Authetizetion

D - (R ¢ For Ditpesel 2 In:l:‘ﬁRn r = : H , ! . !
g |n<lv4:';:;7.“::;/u 'Ft'n ‘Nvmbﬂ Retention Irem .;;‘.'”.:‘: ) (Cukoicu;:n) D.:'p'ueel | ;.--?:l :i
Sched. No. No. !
l Casé F’LES ” 86 j )qqg 'LEV\/ YE/}/L “ Cu-FE 3/28/2602. Montaomary CO-

ru

= CEIVE

WASTE HANAGENT
FAciL Ty - Rockusiece

DGS 550-2

]
AF
PROPERTY TAX ASSESSMENT

APPEALS BOARD
]
]

| hereby certify that the above listed records were disposed of as indicated.
L lugomsumdo ‘
U CLeRK Ty THE Boned 3[25(2002

Signoture

Title

Doare
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DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0." Box @75
Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS

DISPOSAL

/4 /4 [w //ML(/%

Reporting Agency

5 gu« ’XZLQAJL

Division or Buuou

PREPARE IN DUPLICATE

Retain one capy ond forward
original to obove oddress

i
~ Authorizetion

No. Description of Records radblgesd] Dc'l::l:l.lf::eordl Volume Dete of Method of
Inelude Title ond/or Form Number Retention tom Disposed of (Cublc Feet) Disposol Disposel
Sched. No. Ne.
’j . )= g : 12975 o0C =
h UL s o | Mid /?C 4 o il 3/:2(‘072 /d»a7c(»(
(C / /U U0 &Pty

ﬁ'MML(

M A,fxc,(, L;-{

)

I

Slgmﬂuro —

Thie

| hereby certify that the above listed records were disposed of as indicated.

* (Ll Sprepliof

%’/947’ ).

DGS 550-2

Dote







DEPARTMENT OF GENERAL SERVICES
HALL OF RECORDS COMMISSION
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDSDESTRUCTION

District Court of Maryland for Anne Arundel County #7 1/25/02
Court County Date

Authorization Inclusive Method of
Series Description of Records DatIe)s of Rec(;)rds Volume Date of RDestl]'uctlt(l)n A
o Include Title and/or Form Number Retention Item estroye (Cubsic Feet) Desiihcticn ( l;ﬁg({i lei, z t(fe) ;

[0} [0} o 3

Schedule N2 Ne
Civil “A & D” Boxes 975 1995 Civil 109 Landfill
Request permission to strip Satisfied

and destroy stripped materiel
only

Destruction Certification

)S(LLLM\«- , R

Destruction Approved by Hall of Records Commission
Fep 13 2002 - /,“"4"/

Q-35-03
Date State Archivist Signature of Court Official Title Date
Rev. 10/83  DGS-550-9 Instructions for Preparation and Submission on Reverse Side




MAR 7 2007
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MARYLAND STATE ARCHIVES




IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Anne Arundel

May 3, 2002 Accession 00A276
District #‘Z

COURT COUNTY

DATE

Authorization

. Method of
Series Descriptions of Records sl Volume Date of Destruction
Dates of Records
No. Include Title and/or Form Numbcr Retention Item Destroyed (Cubic Feet) Destruction (Recycle, shred, landfill,
etc.)
Sched. No. No.
Fa
T g ..
975 ek i Ip -*[f |
. 24 62022 | R g -l lin,
Microfilm and destroy criminal 1996 1 !

(Md Rule 1299)

Destruction Approved by Hall of Records Commissiltem on

M 23 2w il /W/

Date

Rev. 10/83 DGS-55Q-9

A ./f":"'-“'ﬁl_':; f
State Arch1v15t Signature of Court Official Titke Pale

Instructions for Preparation and Submission

Destruction certification

on Reverse Side

d é S~ Z—




IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division

7275 WATERLOO RD., P. O. Box 275

JESSUP, MD 20794-0275

AND CE

"ICATE OF R

OR

S DESTRU

District Court of Maryland Anne Arundel May 3, 2002 Accession 00A276
District #5
COURT \%TY DATE
Authorization /
, | e Method of
Series Deseriptios of Records Dutes of Reooids Yolume Dinte o Destructim % *

Mo, Include Title and‘or Form Nomber Desioved (Cubic Feet) Destructim :':H:c)\:ln:. shred, landdfin,

S ) LB

> B
- . . i [ lll
Microfilm and destroy criminal 1996 1 . o #

(Md Rule 1299) “ = &

i = B

an = -

# ¢

¥ L2

7 | e
7l ¥ '
P | \
|
| \
Destruction Approved by Hall of Records Commissiltem on Destruction certification
MAY 2 3 2002 Q‘m.[c %A
Date State Archivist ’ il Signature of Court Official Title Date

Rev. 10/83 DGS-55Q-9

Instructions for Preparation and Submission on Reverse Side




IDEPARTMENT OF GENERAL SERVICES.

2/10

Date State Archivist

Rev. 10/83 (GS-55Q9

S
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS nESTRUCTION
District Court of Maryland Anne Arundel May 24, 2002 ~ Accession #eSATH L.
| District #7-1 o0 ART3
COURT COUNTY DATE ;
Autharization i
Series Descriptions of Recerds g ! Volume Dale of Destruetion
No. Inchude Titk: and/q Farm Number Refention . Item- Dossoredl ' {Cubic Feet) ‘Destruction (Recyele, shred, fandfil,
' Sched. No. No. : : o=
Crmunal 1595 . | 7eld-02 Zf*" "erﬂ
Microfilm and destroy (MD Rule 16-505) SecV 1996 43 ' : : :
Destruction Approved by Hall of Records Commission Destruction cettification
JuM 18 %‘icc /‘?‘ 7 / éZE; f.ﬁ / Q;W‘«' ﬁ; 2 -/ 7'/(2,'/&

Signature of Court Official Datc

Instructicns for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES

HALL OF RECORDS COMMISSION

RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275

JESSUP, MD 20794-0275

D.C. Cert.

(o5

PROPOSAL AND CERTIFICATE OF RECORDSDESTRUCTION

District Court of Maryland for Anne Arundel County #7 3/13/02
Court County Date
Authorization Inclusive Method of
Series Description of Records Datlc)s 3e Re:;’rds Volume Date of (RDeStE“Cti;’ - ]
g . estro : ) ecyclc, shred,
N2 Include Title and/or Form Number Retention [ Itelon y (Cublc Feet) Destruction lan()ll fill, etc.)
Schedule N° N®
Civil “D” Boxes
Request permission to strip 975 T .34 . 02
and destroy stripped materiel 1997 Civil 90 Landfill
Only Satisfied
Destruction Approved by Hall of Records Commission Destruction Certification
o W . !‘ N - &
. Date State Archivist Signature of Court Official Title Date
Rev. 10/18  DGS-550-9 Instructions for Preparation and Submission on Reverse Side
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. , DEPARTMENT OF GENERAL SERVICES ST =
- | Hall of Records Commission 9] g
. . Records Management Division 50Xl )

7275 WATERLOO RD., P.O. BOX 273 ~—
JESSUP, MD 20794-027s

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

'}

A1 L oo HE Anne Paade) ’*\( QI V)

COURT { COUNTY DATE , "
| ,,’n'_ /(|/ Gty
uthTipgaton Inclysive Method of
Serles Description of Records T e SN ks e (R.‘:;Zl":‘;md
Ne. Include Title and/or Form Number SR;O'O‘MINO: |;‘om Dn'r'oy'd {Cubie Foet) DestrucH ,,... Imdﬁli, .'c‘);
ched. . 0. )
5 - V _ 2
\ "\\)L"J \\) a. X;’ & (J!ﬁ\)‘ \()' i (‘ (“1‘6‘ ‘: )t,'/( ‘\lf\‘\ " n)- ,'z j,‘i:; 3 ?kl-/zéf/ .
P - '\‘; \(\ I ( ﬁ)l N ; ;'Fl-ir,:-'(' ¢ LA - i F o
i\t . Fegsor =3 G635 108 ',_)5(\‘&, > iy /
g |, Acsovati (\5 -8 ' 1, i
e con - e e\l Mo ces @m‘&(q CLin.

(\\' e (_\ b

" Destruction Approved by Hall of Records C

ommission Destruchon Cerhflcahon
MAY 23 gy / d %L Ll 2 / rr—deegy S230-47

Date State Archivist - Signature of Court Oficiol Ti_ﬂi Date
Rev. 10/83 DGS-55Q-92

Instructions for Preparation and Submission on Reverse Side




IMBTRUCTICNS FOR PREPARATION

1. PREPARZ IN DUPLICATE. LIAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTAICTION, AND EZSTRUCTIOM CEIRTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEENM CCMPLETED BY YOUR OFFICE.

(DISTRICT CCOURTS SH+HCULD PRERARE CERTIFICATES AT LEAST IN TRIPL ICATE. )

2. MAIL TO THE STATS REECORDS MANAGEMENT CENTER, P. O. BOX 273,
7275 WATERLCO RD. (RT. 173}, JESSUP, MARYLAND 20794.

3. THE RECORDS MAMAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL.. IF THZI RECORDS PRCOPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE, ARRANGEMENTS WILL
BE MADE FOR TRAMSFER TO THE HALL OF RECORDS.

4. IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION, BOTH COPIES WILL
BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTICN IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCT ICN CERTIFICATE SIGNED BY A COURT OFFICIAL {TO BE A PERSON
OF THE RANK CF RECCRDS MANAGER, SECTION SUPERVISOR OR ABOVE ) .
RETAIN CNE COPY FCR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MAMAGEMENT DIVISICN AT THE ABCVE ADDRESS. (DISTRICT COURTS
MUST SEND 1 CCPY TO THE CHIEF CLERK'S OFFICE. )

S. FOR YOUR INFCORMATION -
CNE LETTER-SIZE FILE DRAWER = [.35 CU. FT. OF RECORDS
CME LEGAL-SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
CNE RECORES CENTER BOX =1.0 cu. FT. OF RECORDS

NOE

O0<¢ 01

Fl
L



— —
DEPARTMENT OF GENERAL SERVICES ( g O/ L/’ )
Hall of Records Commission g '
Records Management Division -
7275 WATERLOO RD., P, 0. Box 275
JESSUP, MD 20794-0275

ACCESSION NUMBERS

99A4
00ABS
DISTRICT COURT OF MARYLAND  ANNE ARUNDEL COUNTY FEBURARY 20,20027 &? ’ 5’4&.{)11.: !
COLIRT COUNTY DATE .
Autherizallon =T Mlethd of
Series Descriptions of Records P e Volume Date of Diestruction
No. Include Title and/or Form NMumber fieen Desiryed {(Cuble Feet) Destroction (Recycle, sheed,
Relention Inendfiil, ete.)
Sched. No. No.
AVl
DESTROY SUMMARY REPORTS,Z REPORTS 975 1A ljanvRRY 1995 | 33 5-F-o28end 1|
BAD CHECKS, UNIDENTIFIED, CASHIER thru y
REPORTS, DAILY RECEIPTS SUMMARY, DECEMBER 1998
EXCEPTION JOURNALS

Destriction Approved by Hall of Records Commission

MAR 25 2000 ﬁf{“m‘"‘g‘:: /’;’ ,7/wﬁ /ﬁjf :T_E' el .'.:ﬁ'.;{{/f‘.;ff..-,{/?& U " £ T
Dnte tle Jf

State Archivist Signature of Cowt Officlal i

Destruction Certification

' Date
Rev. 10/83 DOGS-550-9
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DISTRICT

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P. 0. Box 275

C%’{:) /7 )

Rev, HVEY DNGS-550-9

P, MD
JENSUR; i i ACCESSION NUMBERS
1C OF REC TRU 99A4
DOAG4
. 7 22
COURT OF MARYLAND  ANNE ARUNDEL COUNTY FEBURARY 20,2002 ;{r{f&; B
COURT COUNTY DATE :
: Authorization e Meilod of
Series Descriptions of Recordy Dates of Recards Volume Dhate af Destruction
Mo, Include Tile andlor Form Number (Cubile Feet) Destruction (Recycle, sheed,
;ﬂ“ﬂuﬂ: m Destroyed landfill, efc.)
DESTROY SUMMARY REPORTS,Z REPORTS 975 1A TANUARY 1995 13 ;;f )2 Iﬁiv [fg;*
BAD CHECKS, UNIDENTIFIED, CASHIER thru Yl /
REPORTS, DAILY RECEIPTS SUMMARY, DECEMBER 1993
EXCEPTION JOURNALS
Destruction Approved by Hall of Records Commission
e W/ ' ’ - -
MAR 25 200 ,ﬁf’ vl C. //':F”" W'y or/ o3
Dale State Archivist Sipﬂumnfﬂwlﬂﬂhﬂ Title .f/ Diate







CERTIFICATE

DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT CENTER

7275 Waterloo Road
P.0. Box 275
Jessup, Maryland 20794-0275

Division or Buroou

A

RECORDS

(Rte. 175)

DISPOSAL

PREPARE IN DUPLICATE

Retain one copy and forward
orlginal to obove address

Description of Records
lnclude Title ond/or Form Number

Authorizotion

For Disposol
Retention item
Sched. No. No.

Inclusive
Dotes of Records
Disposed of

Yolume

{Cublc Feet)

Dote of
Disposel

Methed of
Disposel

(o) Hrm

TH X

4\

/995

/50 4t

3[8Joz

/d“a(tgc&

| hereby certify that the above listed records were disposed of as indicated.

3}14 /62—

Signoture

Title

Dote

DGS 550-2






; DEPARTMENT OF GENERAL SERVICES
i HALL OF RECORDS COMMISSION
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275
JESSUP, MD 20794-0275

D.C. Cert. 7-1-TR1-02

]

PROPOSAL AND CERTIFICATE OF RECORDSDESTRUCTION

District Court of Maryland for Anne Arundel County #7 6/28/02
Court County Date
Authorization Inclpsive Method _of
Series Description of Records Dalic)s 0[( Rec:rds Volume Date of RDCS“l.uc“loid
s} Include Title and/or Form Number Retention Item estroye (Cubic Feet) Destruction ( lsgﬁ(f:iﬁ’ Z[]éb) ;
Schedule N@ Ne \ ~Hji
Other Cases 9758 Sec. IV 1-1-98- 25.0 Shred
1-1-98 - 12-31-98 BAC 12-31-98 40.0
Traffic Pay Batch 5.0 8’ 9-0A
Traffic Folders 3210

Criminal Pay Batch
Traffic/Criminal Misc.

Destruction Approved by Hall of Records Commission

Destruction Certification

JUL 22 20 | /;ao%,u / Awmzz/{ ;Z[,gy Mﬂ %e/ K- 0L
Date State Archivist Signature of Court Offidial Title " Date
Rev. 10/83  DGS-550-9 Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
HALL OF RECORDS COMMISSION
RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275

JESSUP, MD 20794-0275
D.C. Cert. 7-1-MISC1-02

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

i

District Court of Maryland for Anne Arundel County #7 6/28/02
Court County Date
Authorization Inclusive Method of
Series Description of Records Datlt:)s o[f Rec((i)rds Volume Date of RD?S[-EUC“IOH .
NE Include Title and/or Form Number Retention ) Itegn estroye (Cubic Feet) Destruction ( ls;z’glﬁ z[\crft) 5
Schedule N® N®
Personnel Records 993 See. 1 1-1-98- 6.0 Shred
1-1-98 12-31-98 Item 2 12-31-98 5:_;2?_09\

Date
Rev. 10/83

V]UL 22 2002

Destruction Approved by Hall of Records Commission

State Araliést 7 /

DGS-550-9

Destruction Certification

dobnal .Lag Niasplli) §25-02

Signature of Court Official Tutle - Date
Instructions for Preparation and Submnssnon on Reverse Side







DEPARTMENT OF GENERAL SERVICES

HALL OF RECORDS COMMISSION

RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD, P.O. BOX 275

JESSUP, MD 20794-0275

D.C. Cert. 7-1-CR2-02

PROPOSAL AND CERTIFICATE OF RECORDSDESTRUCTION

District Court of Maryland for Anne Arundel County #7

Court County Date
Authorization Inclusive Method of
Series Description of Records Datle)s of Records Volume Date of RD‘CSl‘EUCl'lI?p :
N2 Include Title and/or Form Number Retention Item estroyed (Cubic Feet) Destruction ( 12%%161' Z[C‘L)‘ ,
(o] [¢] Y &
Schedule N¢ N®
Criminal Record 975 1-1-98- 8.0 Shred
Expundged Cases 12-31-98
g-12-0R

Date
Rev. 10/83

Destruction Approved by Hall of Records Commission

L 22

’

DGS-550-9

2 ,éa% A
State Archivis

Destruction Certification

w&bﬂd’ftg Loy DyvisionChuf _F-28-03~

Signature of Court Official

Title 0

Date

Instructions for Preparation and Submission on Reverse Side







HEALTH DEPARTMENT
3 HARRY S. TRUMAN PARKWAY
ANNAPOLIS, MARYLAND 21401

Dept. of General Services

State Records Management Center
7275 Waterloo Road

P.O. Box 275

Jessup, MD 20794-0275

‘H‘l“‘l"‘lll“l‘lll‘ll“I‘ll‘lll‘l“ll‘ll‘l‘l‘H‘!‘H“IH‘







DEPARTMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275

Jessup, Maryland 20794-0275

CERTIFICATE

AAHD

Reporting Agency

%tl-lon or Bureou % s E ;

OF RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retoin one copy o

nd forward

originol to obove oddress

Authorlxetion

For Disposal Inclusive
Ne. Description of Records Dotes of Records Yolume Dote of Method of
Include Title ond/or Form Number Rletentifion e Disposed of {Cubic Feot) Disposel Disposol
Sched. No. Ne.
m%)z /471/}2@5_,1/ 992 };' (WG /999 9-87)-A00p ﬂ(&{&u’/
Yol

Al
(994— /999

i

| hereby certify that the above listed records were disposed of as indicated.

)
)N T A

hy e
-

! Signoture

rFavé(an\ KY\AJLAﬂfgx

)

Tirie

Q}Zor/oz.

ofe

DGS 550-2






=
Anne Arundel Community College

101 College Parkway Arnold, Maryland 21012-1895 410 647-7100

December 6, 2002

Mr. Gabriel Lopez

Director

State of Maryland Department of General Services
State Records Management Center

7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, MD 20794

Dear Mr. Lopez:

Enclosed are the “Certificates of Record Disposal” for the records that my office
disposcd of during the academice (fiscal) year 2001-2002. The year started in July
2001, but you will note that some records were destroyed before July 2001 because

the records reached the end of their retention periods before the end of the
academic year 2000-2001.

Contact my office at 410-777-2549 if you have any questions.

Sincerely,

kil A

Robert O. Felter
Records Retention Office

'a\’.‘,

Nty - "'2:-,1 “Jﬂ ;*‘ ‘f':slk

0EC 11 970

- S

Sta 7’
ef’s ls

COMMUNITY COLLEGE OF THE YEAR + national alliance of business \é A
40 years of success at anne arundel community college







—  ——————————————— P
Reporting Agency Services Prepare in duplicate
————————————————————————————————— | Records Management Division '

Development /Alumni/Foundation 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward |‘
P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Disposal durin % FY2002 Authorization )
Description of Records Inclusive Dates of Volume Date of

(Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal
Schedule No. No.

I' Anne Arundel Community College Department of General

Method of Disposal

1987 Alumni Assn Files(POC) 1925 2 1/1987-12/1987 01/2002 shredded

Bull Roasts 1990 Alumni 1925 2 1/1990-12/1990 01/2002 shredded

| hereby certify that the records Iisted above were disposed of as indicated.

z’f / / zﬁ» .-:.) |

Slgnntura Title

= Records Retention Manager
0GS 5502 (Rev. 1193). Robert O. Felter

Figure 9 =30 =







" Anne Arundel Community College Department of General

— .
Services

Reporting Agenc B 2
l—-—L---—————T——p— g— y= Records Management Division

Human Resources 7275 Waterloo Road (Rts. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

Division or Unit

CERTIFIC

Disposal during FY2002 Authorization _
N Description of Records Inclusive Dates of Volume Date of Heed o Dkciea
- (Same Title as listed on Schedule) Retention tem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 |Office Files-Correspondencs
prior to 1993 & 1993-94 1907 1l 1/1993-6/1994 1 12/2001 shredded

| hereby certify that the records listed above were disposed of as indicated.

,ﬂ'.r /.-fr 5 L1

i 5
L= ;/
/ P

ol f
2ol s
& -:F//"Z’/L

Signature

DGS 5502 (Rev. 1}53)' Robert O. Felter

Figure 9

Title Date

Records Retention Manager

- 41 -







- Anne Arundel Community College Department Of Genera|

Services Prepare in duplicate

Records Management Division

Grants Development 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Disposal during FY2002 Authorization
Description of Records Inclusive Dates of Volume Date of Method of Disposal

(Same Title as listed on Schedule) Retention ttem | Records Destroyed | Cubic Feet Disposal P
Schedule No. No.

Reporting Agency

Federal & State Grants-
DCTAL FY93&FY94 1811 7/1992-6/1994 11/2001 | shredded

Federal & State Grants-
Files for Talent Search 1911 7/1994-6/1995 12/2001 shredded

0y
E 4

| hereby certify that the records listed above were disposed of as indicated.

/ - = 7 2L

[t D 72,
Signature Title

Records Retention Manager

DGSS%Q(R&J@&. Robert 0. Felter

Figure 9 -41 -







Aﬁne Arundel Community College

— e e e ey

Reporting Agency Services

Purchasing

Division or Unit

Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

r———————————————————m——

Department of General

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF

RECORDS D

ISPOSAL

Disposal during FY2002
Description of Records

(Same Title as listed on Schedule)

Authorization

Inclusive Dates of
Retention Records Destroyed

Imm.
Schedule No.

No.

Volume
Cubic Fest

Date of
Disposal

Method of Disposal

Bids FY1994 1910 3 7/1993-6/1994

3/2002

Bids FY88-FY94 Food Servichk
Contracts

1910 3 7/1988-6/1994

8/2001

shredded

shredded

Bids FY92 & Food Contract

01/01/93-12/31/93 1910 7/1991-12/1993

7/208]

shredded

Purchase orders FY95 1910 7/1994-6/1995

7/2001

destroyed b
SRMC 4 4

| hereby certify that the records hsted ‘above were disposed of as indicated.

AN

—— —

P -d'r/,.".

| ——

Vs / //%’///

Signature

DGS 5502 (Rev. 1/93). Robert 0. Felter

Figure 9

Title

Records Retention Manager

/ Date







- Anne Arundel Community College

Information Technologies

=

|| Reporting Agency

Division or Unit

e —

CERTIFICATE

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward !
original to address at left. ‘

OF

RECORDS D

ISPOSAL |

Disposal during FY2002 Authorization i .
N Description of Records Inclusive Dates of Volume Date of Method of Disposal
8, {Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 Office Files-Technology
Team Fileg 1995.94 Foi3 1 17/1995-6/1996 1 1/2002 shredded
|
I hereby certify that the records listed above were disposed of as indicated.
P / r : - - v - ’__.._ A .z
Signature Title Date

DGS 5502 (Rev. 1/93).

Figure 9

Robert 0. Felter

Records Retention Manager

-41 -







_— e ——

Anné Arundel Community College Department of General
— e e e -
A Reporting Agency Services Prepare in duplicate
—_— Records Management Division oll
Facilities 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
_ I}
CERTIFICATE OF RECORDS DISPOSAL |
Disposal during FY2002 Authorization _
No Description of Records Inclusive Dates of Volume Date of Method of Di
i (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Fest Disposal el IS By
Schedule No. No.
1 | Facilities Use Requests 1914 7 1/1996-12/1996 1 1/2002 shredded
2 | Employee Time Cards 1914 9 {7/1995-6/1996 2 1/2002 shredded
'
I hereby certify that the records listed above were disposed of as indicated.
LT A '
/ 2/ o, W 20
Signature Title e

DGS 5502 (Rev. 1oy, RoPert O. Felter

Figure 9

Records Retention Manager

-4]1 -







>

P ——

Anhe Arundel Community College

Reporting Agency

e — —— e —

g

Allied Health (Instructional Office)

Disposal EzoozDivision or Unit

?m——-

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

DispoBal dyring FY2002 Authorization )
No escription of Records Inclusive Dates of Volume Date of Method of Di |
' (Same Title as listed on Schedule) | Retention ttem | Records Destroyed | Cubic Feet | Disposal et
Schedule No. No.
1 |Student Medical Records 1928 1 7/1995-6/1998 7 7/2001 shredied
2 Student Medical Records 1928 1 prior to 1998 1 6/2002 shredded
3 | Student Medical Records 1928 i 1998 2 6/2Q02 shredded
A [0

| hereby certify that the records listed above were disposed of as indicated.

/I/_J_/z _,,fh

Signature

Robert 0. Felter
DGS 550-2 (Rev. 1/93)

Figure 9

//K/AL

Title

/ Dam

Reocords Retention Manager

-4]1 -







" Anne Arundel Community College Department of General
— . .
Reporting Agency Services Prepare in duplicate
——-——==L Records Management Division Sy
Business Office 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
PO. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Disposal during FY2002 Authorization }
N Description of Records Inclusive Dates of Volume Date of Method of Disposal
e (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal ° Spos

Schedule No. No.

1 Payroll disbursements—time|

transact'n proof list 1908 27 1/1994-12/1994 1 2/2002 shredded
2 | Payroll disbursements- u
voluntary deductions PPJIO70 1908 27 11/1994-12/1994 2 2/2002 shredded
3 Payroll disbursements- .
voluntary deductions PPIOA4 1908 27 11/1994-12/1994 1 2/2092 shredded
4 [Payroll disbursements-—
workman's compensation 1908 27 11/1993-12/1993 1 1/2002 shredded
5 |Cancelled checks-payroll
checks 1908 27 13/1993-11/1994 2 1/2002 shredded
6 |Payroll disbursements-— . .
Workman's compensation 1908 27 11/1994-12/1994 1 1/2002 shredded
7 |Payroll disbursements-con-
tracts & cover sheets 1908 27 11/1994-12/1994 1 1/2002 shredded
8 |Payroll disbursements-FICA
Codes&Verification of Title¢s 1908 27 |1/1994-12/1994 1l 1/2002 shredded
9 |Payroll disbursements—time
sheets 1994 1908 27 |1/1994-12/1994 2 1/2002 shredded
10 |Monthly General Ledger
FBM Q95 1908 19 7/1995-6/1996 2 12/2001 shredded
11 |Cancelled checks-vendors 1908 7 5/1993-2/1994 3 12/2001 shredded
12 |Payroll disbursementsFY%94 1908 27 7/1993-6/1994 1 7/2001 |destroyed by
SRMC
13 {Multi-Purpose forms-general
ledger forms 1908 11 [7/1995-6/1996 6 12/2001 | shredded
14 | Monthly General Ledgers
VBM094 1908 19 [7/1995-6/1996 1 11/2001 [ shredded
15 | BR Daily Feed-BBD 100,110 1908 15 [8/1998-6/1999 6 11/2001 | shredded
16 | Refund File FY94-FY98 1908 23 7/1993-8/1997 1 11/2001 shredded
17 | Cancelled checks-vendors 1908 7 2/1994-5/1994 1 11/2001 shredded
18 | Check Register VBCO030 1908 26 {7/1995-6/1996 il 11/2001 shredded
19 | Refund File FY98 1908 23 }7/1997-6/1998 2 11/2001 shredded ]
oI irwed ’ -~
I hereby certify that the records listed above were dlsposed of as indicated. ///f} {; v
~f": /’ 7-'-";/‘ //é’éywz
1 * - :&, ¢ 2K /
Signature Title & 7" Date

e R rt 0. Felter Records Retention Manager
0GS 5502 (Rev 1193, ROPe

Figure 9 -41 -







Reporting Agency

Business Office

Anne Arundel Community College

Services

Department of General

Records Management Division
7275 Waterloo Road (Rte. 175)

Prepare in duplicate

Retain one (1) copy and forward

PO. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Disposal during FY2002 Authorization
= Description of Records Inclusive Dates of Volume Date of M )
’ (Same Title as listed on Schedule) Retention Item Records Destroyed | Cubic Feet Disposal whailof Ciepceal
Schedule No. | No.
20 | Multi-Purpose Forms
GAO Bank Transactions 1908 11 {7/1995-6/1996 1 11/2001 shredded
21 Bank Acct Balance ADO-043 -
Daily Trial Balance 1908 8 111/1993-6/1994 1 11/2001 shredded
22 | Cash Receipts FY98 1908. 9 {7/1997-6/1998 35 7-11/2001 | shredded
23 | Cash Reports, FBDO19 & 1908 20 |7/1994-6/1996 3 3/2001 shredded
FY95 & FY96 FBSO19
' 24 [Payroll disbursements-ADO1§ 1908 27 |7/1986-6/1987 il 7/2001 shredded |
void checks & banddraws-FY87
N 25 {Vouchers FY94 1908 10 |7/1993-6/1994 18 7/2001 Jdistroyed by
" - SRMC
]
| hereby certify that the records listed above were disposed of as indicated.
/ gl f _--'. L P T
— -/ T S sl o
; # L _...__/ )/ r_;‘_ Z; £ :_:"#‘K-‘f_‘a“_.r-lf
Signature Title ~ Date

DGS 5502 (Rev. 1/93).

Robert 0. Felter

Figure 9

Records Retention Manager

- 41 -







Reporting Agency

IR .
—— e

Campus Security

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rts. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

—_————————

CERTIFICATE OF RECORDS DISPOSAL
isposal during FY2002 Authorization )
No Description ot Records Inclusive Dates of Volume Date of Method of Disoosal
’ (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 [vehicle assistance & equip
lists & rosters 1912 4 1/1997-12/199 1 01/2002 shredded
2 |Office files-crime prevention -
reminders; time sheets: tapes 1912 1 1/1997-12/199 1 01/2002 shredded
J 3 |Security Log Book CY1991 19912] 2 1/1991-12/1991 1 01/2002 {disposed by
> SRMC

| hereby certify that the records listed above were disposed of as indicated.

2 e F - L

Signature

DGSSMQ(Rw1@3‘ Robert O. Felter

Figure 9
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Title

Records Retention Manager

=Ry =

/ Date







Anne Arundel Community College
=== =L 8= e =

Reporting Agency

Financial Aid, Veteran, and Scholarships

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Prepare in duplicate

Retain one (1) copy and forward |

PM

Office PO. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Disposal during FY2002 Authorization )
N Description of Records Inclusive Dates of Volume Date of Method of Disposal
B {Same Title as listed on Schedule) Retention ftem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 | Pell Grant Files 1920 3 7/1997-6/1998 14 02/2002 shredded
i -
I 2 |O0ffice Files-YrEnd Closing| 1920 1l 7/1995-6/1996 8 01/2002 shredded !
3 |Office Files-FY95Fed Report ;
FY95ProRata;&Pellpaperwork 1920 1 7/1994/6/1995 I 01/2082 shreeded
4 |Guaranteed Student Loan
| Files FY91 1920 4 7/1990-6/1991 3 01/2002 | shreeded
[
{
)
I hereby certify that the records listed above were disposed of as indicated.
Jreevry - e A R
Signature Title : e
Robert 0. Felter Records Retention Manager

DGS 550-2 (Rev. 1/93).

Figure 9
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& - %
“ " Anne Arundel Community College Department of General
- e e — e ——e—— o . :
II Reporting Agency Services o Prepare in duplicate
=———=====o Records Management Division _
Continuing Education (page 1) 7275 Waterloo Road (Rte. 175) | Retain one (1) copy and forward
. - P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
_
Disposal during FY2002 Authorization }
N Description of Records inclusive Dates of Volume Date of Method of Disoosal
¥ (Same Title as listed on Schedule) Retention ltem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 |Gen. Corr. & Office Files 1927 1 7/1995-6/1996 2 8/2001 shredded
2 |Class Files, Occup. Skills| 1927 6 7/1995-6/1996 3 8/2001 |shredded
" 3 [Class Files, Occup. Skillg 1927 é 7/1992-6/1995 1 8/2Q91 shredded
4 Class Files—registration il
| Cmtv. Ser & Con't Ed 1927 f 9/1995-12/199 3 11/2001 shredded
l 5 |Class Files-reg:izformsc
Cmty., Ser. & Con't Ed. 1927 6 6/1995-8/1995 2 11/2001 | shredded
" 6 | Class Files- Int'l student . )
files: ESL/Basic Skills 1927 6 1/1995-1/1996 1 11/2001 | shredded
7 { Class Files-reg. formsFY96
Business & Industry Train 1927 6 7/1995-6/1996 1 11/2001 | shredded
8 | Gen. Corr. & Office Files 827 1 1988-1996 il 11/2001 | shredded
Cl Fil
R e Pladfome 1927 6 |1/1996-6/1996 1 11/2001 |shredded
10 |Class Files-student folderd
Occupational Skills 1927 6 1/1996-12/1996 1 01/2002 {shredded
11 |Class Files-reg. forms
Cmty. Ser. & Con't Ed, 1927 6 1/1996-5/1996 4 162/2002 !shredded
12}Class Files-rosters
Cmty. Ser. & Con't Ed. 1927 6 1/1996-5/1996 Il 2/2002 |}shredded
13|Program Files-Evaluations
Cmty, Ser., & Con't Ed. 1927 e] 9/1995-12/1995 1 2/2002 |shredded
14} Program Files-Evaluations
Cmty, Ser, & Con't, Ed. Loz 3 5/1995-8/1995 ] 2/2002 | shredded
15| Conference Records 1999 1927 4 1/1999-12/1999 1 2/2002 |[shredded
CPE
16| Class Files-reg. forms
Business & Ind. Train'e 1927 6 9/1996-12/1996 1 2/2002 |shredded
17} Class Files-reg. forms
Business & Tnd.  Train'g 1927 6 8/1996-12/199 2 2/2002 lshredded
18f Class Files- reg forms
Cmty. Ser. on't. Ed. 1927 6 5/1996-8/1996 1 3/2002 |shredded
19| Class Files-reg. forms
Cmty. Ser. & Con't. Ed. 1927 6 5/1996-8/1996 2 3/2002 lshredded
tComrtinatn 124 Educati JIi ts contirmed onu pag<c <)
| hereby cemfy that the records listed above were disposed of as indicated.
e I
///% HOE/ AT
Slgnatura Title 7 Date

Robert 0. Felter Records Retention Manager

DGS 550-2 (Rev. 1/93).

Figure 9 - 41 -
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*  Anne Arundel Community College Department of General
——————————— e —— °
Reporting Agency Services Prepare in duplicate
— ——— o Records Management Division '
Continuing Education (page 2) 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Disposal during FY2002 Authorization .
N g Description of Records Inclusive Dates of Volume Date of Method of Disposal
& (Same Title as listed on Schedule) Retention ltem | Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
20|Class Files-reg. forms Yy
Business & Ind. Train'g 1927 6 1/1996-1997 1 3/2002 shredded
21|Class Files-reg. forms E
Business & Ind. Trian'g 1927 6 12/1926-2/1997 1 3/2002 shredded
22}Class Files-records .
' ESL & Basic Skills 1927 6 3/1996-3/1997 1 4/2002 shredded
23|Class Files-reg. forms
| Business & Ind. Train'g 1927 6 1/1997-5/1997 1 5/2002 shredded
i 24fClass Files-reg. forms
Business & Tnd. Train'e 1927 6 1/1997-5/1997 3 5/2002 shredded
2 1 iles- F
L 2 B35t neas s Eos: f20svs. | 1027 | 6 [1/1097-74/1907] 2 5/2002 | shredded
26| Class Files-rosters 9/96—
computer classes 12/ 1927 6 9/1996-12/1996 1 01/2002 shredded
E ()
LAV
[ hereby certify that the records llsted above were disposed of as indicated. ‘
.
fter] V- f, /N BV
Signature Title ' " Date
0GS 5502 m&ﬂﬁﬁl Robert 0. Felter Records Retention Manager

Figure

9

- 41 -
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‘AnnébArundel Community College
—_——

Reporting Agency

|

Registrar's Office

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward
original to address at left.

0 Robert 0. Felter
DGS 550-2 (Rev. 1/93),

Figure 9

Records Retention Manager

- 41 -

Disposal during FY2002 Authorization .

No Description of Records Inclusive Dates of Volume Date of Method of Di |

d (Same Title as listed on Schedule) Retention ltem | Records Destroyed | Cubic Feet Disposal gl
Schedule No. No.
1 }Schedule Requests (Spring)| 1932 8 1/1996-5/1996 7 5/2001 shredded
2 [Transcript Requests 1932 4 7/1999-12/1999 2 2/2002 shredded
3 |Schedule Requests (Summer) 1932 3 5/1996-8/1996 3 2/20Q2 shredded
4 {Schedule Requests (Fall) 1932 3 9/1996-12/1994 8 2/2002 shredded
5 | Transcript Requests 1932 4 8/1999-9/1999 1 3/2002 | shredded
6 | Gen Corr. & Office Files HoB? 1 1/1999-12/2001 4 5/2002 shredded
r .U-‘{. ¥
I hereby certify that the records listed above were disposed of as indicated.
_ " " i _,.:"" ———
(o) D BT s
Signature Title Date
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IDEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7275 WATERLOO RD., P. O. Box 275
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Baltimore May 24, 2002 Accession #01A250
District # 8
COURT COUNTY DATE
Authorization
. Inclusi Method of
Series Descriptions of Records Dat £ fl.] ;IVC d Volume Datc of Destruction
No. Include Title and/or Form Number Retention Ttem K F)chtro;cc(;x . (Cubic Fcet) Destruction (Recycle, shred, landfill,
tc.
Sched. No. No. -
el 975
Microfilm and destroy (MD Rule 16-505) Sec V 1992 61
Destruction Approved by Hall of Records Commission Destruction certification
JUN 10 2002 f,ﬂ / / /A ) /é 7 :
) L ¥ F -—
c. W“/{ Cal Lopham—Jupp/ o7
Datc State Archivist Signature of Court Official Titk Date

Rev. 10/83 GS-55Q-9 Instructions for Preparation and Submission on Reverse Sidc




i

2.

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF

DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.
(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,
7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

3. THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND

5.

CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRANGEMENTS WILL
BE MADE FOR TRANSFER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -
ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS

ONE LEGAL - SIZE FILE DRAWER = 2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS




i =T
P — -
(29#7)
DEPARTMENT OF GENERAL SERVICES ~— -_ el
Hall of Records Commission

Records Management Division J

7275 WATERLOO RD., P. O. Box 275 L7
JESSUP, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court-of Mardand — Baltimore County—— October25.2001 01A254
COURT COUNTY DATE
Authorization
: Inclusive Rlo@ad of
Series Decscriptions of Records Dates of Record Volume Date of Destruction
No. Include Title and/or Form Number Retention Item k I;i:gtro;iior 3 (Cubic Feet) Destruction (Recycle, :lt:'(;d, landfill,

Sched. No. No.

Criminal Dockets - Microfilm & Destroy 1993 76 A JSE0/ %/n,%&*ﬂ

{Maryland Rule 1299)

Destruction Approved by Hall of Records Commission Destruction Certification
Ov 06 2001 / 0
it Marnds— A Ao/
Date State Archivist Signature of Coun Official Tltl Date

Rev. 10/83 DGS-55Q-9 Instructions for Preparaticn and Submission on Reverse Side




1.

pis

3.

Se

INSTRUCTIONS FOR PREPARATION

PREPARE IN DUPLICATE. LEAVE COLUMNS DATE OF DESTRUCTION, METHOD OF
DESTRUCTION, AND DESTRUCTION CERTIFICATION BLANK UNTIL ACTUAL
DESTRUCTION HAS BEEN COMPLETED BY YOUR OFFICE.

(DISTRICT COURTS SHOULD PREPARE CERTIFICATES AT LEAST IN TRIPLICATE.)

MAIL TO THE STATE RECORDS MANAGEMENT CENTER, P. O. BOX275,

7275 WATERLOO RD. (RT. 175), JESSUP, MD 20794.

THE RECORDS MANAGEMENT DIVISION WILL FORWARD THE PROPOSAL AND
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR
APPROVAL. IF THE RECORDS PROPOSED FOR DESTRUCTION ARE CONSIDERED
BY THE STATE ARCHIVIST TO BE OF ARCHIVAL VALUE. ARRAGEMENTS WILL

BE MADE FOR TRANSER TO THE HALL OF RECORDS.

IF THE STATE ARCHIVIST APPROVES THE DESTRUCTION. BOTH COPIES

WILL BE SIGNED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON
RETAIN ONE COPY FOR YOUR FILE, AND FORWARD THE SECOND COPY TO THE
RECORDS MANAGEMENT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS
MUST SEND 1" COPY TO THE CHIEF CLERK’S OFFICE.)

FOR YOUR INFORMATION -

ONE LETTER-SIZE FILE DRAWER = 1.5 CU. FT. OF RECORDS
ONE LEGAL - SIZE FILE DRAWER =2.0 CU. FT. OF RECORDS
ONE RECORDS CENTER BOX  =1.0 CU. FT. OF RECORDS

1
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Reporting Agency Services of Prepare in duplicate
Records Management Division
Retain one (1) copy and forward |
REGISTER OF WILL FOR BALTIMORE 7275 Waterloo Road (Rte. 175) St (dc)j i
it PO. Box 275 original to address at left.
- ; COUN
Division or Unit g Jessup, Maryland 20794-0275 |
CERTIFICATE OF RECORDS DISPOSAL |
i
|
. Authorization _
N Description of Records Inclusive Dates of Volume Date of Ak 52t o¢ Dot
- (Same Title as listed on Schedule) Retention ttem Records Destroyed | Cubic Feet Disposal P
Schedule No. No.
1 |[CHECKING ACCT STUBS dogl. | o) LigRes ghru | o 2/27/02| SHREDDED
7T =07 79O
BANK TRANSACTION 1/1/99 thru
2 lomaATEMENTS fea 6 14/&/01 8 2/27/02| RECYCLED
BANK INVESTMENT 1/1/99 thru
3 IANALYSIS 662 6 112/8/01 8 2/27/02] RECYCLED
BANK DAILEY TRANSACTION 1/1/96 thru
4— ADVICES 642 6 1231196 8 2/27/021 RECYCLED
5 [TIME REPORTS 6 15798 8 2/27/02| SHREDDED
6 [.EAVE RECORDS CARDS 662 6 [1997 - 1998 8 2/27/02! SHREDDED
1 BANK DEPOSTT TICKETS 662 6 1996/1998 8 2/27/092| RECYCLED
BANK STATEMENT AND
L 8 ANCELED CHECKS 662 6 1996/1998 8 2/27/02| SHREDDED
9 EQQPQEE”EEE ‘s 662 6 {1995/1998 8 2/27/02| SHREDDED
CLAIMS FOR REFUND OF TAX
10 ERRONEQUSLY PAID 662 6 [1996/1998 8 2/27/02| SHREDDED
MONTHLY REPORTS TO
11 OMPTROLLER (62 6 11996/1998 2/27/02| RECYCLED
12 [VENDER INVOICES 662 6 [|1996/1998 2727702 RECYCLED
‘ EXCESS PROPERTY
113  DbISPOSAI. ORDERS (A2 6 1996/1998 8 2/27/02 | RECYCLED
PAYROLL AND CHECK
14 L RGFSPRRS f62 6 1998 8 2/27/02 | SHREDDED.

o L

£ =

| hereby certify that the records listed above were disposed of as indicated.

N =zl
. == =1 P P S ——

Signature

0GS 550-2 (Rev 1/93).

Figure 9

FISCAL OPERATION SPECIALIST

2/27/02

-41 -

Title

Date






