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INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction

has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the
State Archivist to be of archival value, arrangements will be made for
transfer to ‘the Hall of Records.

1f the State Archivist approves the destruction, both copies will be
signed and returned. Upon réceipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court officiali. Retain one copy for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer = 1.5 cu. ft. of HmnOHWm
One legal-size file drawer = 2.0 cu. ft. of records
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DEPARTMENT 0. "ERAL SERVICES
Hall of Recorc  ommission
Records Management Division

Treasury Building, Rm. 502
Annapolis, Marylond 21401

CERTIFICATE OF RECORDS DS PHOISHASL

Property Tax Assessment Appeals-Baltimore City

Reporting Agency

PREPARE IN DUPLICATE

Retain ane copy and farward
Division or Bureau original to above eddress

6 St. PaulStreet, Room #30l1-Baltimore, Maryland 21202

Authorizotion
For Disposol Inclusive

Description of Records Dotes of Records Volume Date of Meirhod of
Include Title and/ar Form Number enoc ey et Disposed of {Cubic Feot) Disposol Dispesol

Sched. No. No.

+

Property Tax Appeals Folders 1186 1997/1998 32 CU. Fig ?/26(61 TRASHED

RECEIVED

JUL 27 2001
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DEPARTMENT OF GENERAL SERVICES

* Records Management Divisian !

Hall of Records Commissian

Treasury Building, Rm, 302
Annopohs Maryland 21401

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

;ry\rf( :/7 Coos //—

L Il —

Court County

37776 - 46\7;/

Description of Records
Include Title end/er Form Number

Series
Ne.

Authorization ,
Inclusive
Dotes of Records Volume Dateof
Retentlon tem Destroyed (Cublc Feot) Destruction
Sched. No.

Method of
Destruction

(Recycle, shred,
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INSTRUCTIONS FOR PREPARATION

Prepare in duplicate. Leave columns Date of Destruction, Method of
Destruction, and Destruction Certificaticn blank until actual destruction
has been completed by your office.

Mail to the Records Management Division, Hall of Records Commission,
Treasury Building, Room 302, Annapolis, Maryland 21401.

The Records Management Division will forward the Proposal and
Certificate of Records Destruction forms to the State Archivist for
approval. If the records proposed for destruction are considered by the

State Archivist to be of archival value, arrangements will be made for
transfer to the Hall of Records.

1f the State Archivist approves the destruction, both copies will be
signed and returned. Upon receipt, indicate the date and method of
destruction in the proper columns, and have the destruction certificate
signed by a Court Official. Retain one copy.for your file, and forward
the second copy to the Records Management Division at the above address.

For your information:

One letter-size file drawer 325 cu. ft. of records

One legal-size file drawer = 2.0 cu. ft. of records
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DEPARTMENT OF GENERAL SERVICES
- Hall of Records Commisston:
. Records Management Division
- 7278 WATERLOO RD,, P.O. BOX 278
JESSUP, MD  20794-0278 -
: PROPOSAL AND CERTI FICA'H: OF RECORDS DESTRUCT!ON
00A227
00A226
District Court of MD Cambridge 6-20-01
doutq‘ T COUNTY . DPATE . ) "
Autherization Mathsd of
) Inclusive g - B Deztruction
* Saclon : ane of Recotd . Detes af Reco Called SR ecyeln, sha
Ho.  der e .":::4/’.3;::,..'".,,..:,... oo o 1 "D',,,,,,,,,' : {Cubla Feet) eatruation ‘"l;{!;" :m‘;'
Sehed., Ne. Ne. ; (,.
—— - ! . B4 " rf/{h,-:_
Criminal, Microfilm ' F il . gﬁ_(/ _-,_/ s ,\,_,,c’r&, 4
.and destroy 1990 - g : 4 1
(MD. Rule 1299) /\O :

Destryction Approved by qul of Racords Commission Destruction Cerﬂ"cuﬂon

WSy -%JC /M«/ ."”7 wwj/lé%m«- - dug 7497/

7 Date 3 = State Archivist ¥ . ' Signature of Court Official 0 ,.f T"Il Date
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- 7278 WATERLOQ HD_., P.0O. pOX 273

DEPARTMENT > CENERAL SERVICES
- Holl of Records Cemmission:
Records Management Division

JESSUP, 'MD  20794-02738

"PROPOSAL AND CERTIFICAYEL OF RECORDS DESTRUCTION

00A228 .
d orchester s FuSieliinge -
t:oun'r COUNTY . DATE
sy i o by Bea
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e DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7273 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0273

PR‘-;QP‘OSAL..AN‘D CERTIFICATE OF RECORDS DESTRUCTION

District Court of MD Dorchester 02-01 February 26, 2001
COURT COUNTY DATE
Authorization Method of
Series Description of Records Inclusive Destruction
No. Include Title and/or Form Number Dates of Records Volume Date of (Recycle, shred,
Retention Iltem ! Destroyed (Cubic Feet) Destruction landfill, etc.)
Sched. No. No.

¥ Stripped Criminal (Inside 975 v 1995 20 7L )( '
Material Only) IO/R,@/QQ ‘ )

Destruction Approved by Hall of Records Commission Destruction Certification

MAR 28 2001 f‘ o i A, s 115 ‘s tofocs
Date =Y State Aknividl 4 L Signature of Cou Official Title‘ Date :




%OV 20 2000




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7273 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Dorchester 02-01 February 4, 2000
COURT COUNTY DATE

Attn: Connle Hurley

‘ Authorization Method of
Series Description of Records ! Inciusive Destruction
No. Include Titie and/or Form Number Dates of Records Voiume Date of (Recycle, shred,

Retention Iltem Destroyed (Cubic Feet) Destruction landfiii, etc.)
Sched. No. No.

e

Traffic - Alpha File Folders 975 Sec BT through 1986
through 1988

through 1992 ' > Z;

through 1993

Date State Archivist Signature of Couft Officlai

Destruction Approved by Hali of Records Commission Destruction Certification
jf’/““""éc' 7> 7;’"/ e Py ok lownts, di WL #g{é: O
MAR 0 9 7209 / ﬁaﬂ,&,«,u(u i o) Counti, ¢ Riei/z00
i Title p Date
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DEPARTMENT OF GENERAL SERVICES e P e
Hall of Records Commission

Records Management Division > i 57 I
7273 WATERLOO RD., P.O. Box 275 V' L( ;) 7 /
JESSUP, MD 20794-0273 ;l '-
ROP CO
District Court of Maryland Dorchester 02~01 February 9, 2000
COURT COUNTY DATE

Attn: Connie Hurley

Authorization Method of

Series Description of Records : Inclusive ; Destruction
No. Include Title and/or Form Number Dates of Records Volume Date of (Recycle, shred,
& Retention Iltem Destroyed (Cublc Feet) Destruction landfill, etc.)
Sched. No. No.
e
Stripped Civil - Inside Material Only 975 Sec. II 1981 - 1996 12 Cubic Feet %
Item 1 .

{ : ;

Destruction Approved b Il of Records Commissio Destruction Certification
MAMBM CMM/ | = . — ) ) 3
| y CDorden D EC ?OMM X Lo ” _A'ﬁﬁ,@/ 2o
Date : State Archlvist Signature of Court OffiClal Title Date
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_District Court of Maryland

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
7273 WATERLOO RD., P.O. Box 275

JESSUP, MD 20794-0273
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PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Dorchester 02—01

February 4, 2000

COURT COUNTY DATE
Attn: Connie Hurley
Authorization Method of
Series Description of Records Inclusive Destruction
No. include Title and/or Form Number Dates of Records Volume Date of (Recycle, shred,
Retention item Destroyed (Cubic Feet) Destruction landfiii, etc.)
Sched. No. No.
L nee
Landlord Tenant 975- Sec VI | 1986 through 1996 6

(Non-Money Judgments)

gl

Destruction Approved by H f Records Commission
MAR 0 9 2000 jz wale. /7“7:"'/

Date State Archivist
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Destruction Certification

Tit

Dat
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission .

) i Records Management Division ; (L]

= - 7273 WATERLOO RD., P.O. Box 275 N
‘ JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECOR ESTRUCTION

_District Court of Maryland Dorchester 02-01 February 4, 2000
COURT COUNTY DATE

Attn: Connile Hurley

: Authorization Method of
Series Description of Records Inciusive Destruction
No. inciude Titie and/or Form Number Dates of Records , Voiume Date of (Recycle, shred,
Retention item Destroyed (Cubic Feet) Destruction landfill, etc.)
Sched. No. No.
4 e
Natural Resources 975 - Sec IV 1994 i -

1995 2 i
1996 &2 ;

Destruction Approved by Haii of Records Commission Destruction Certification
: MAR 0 9 e ﬁ""‘lc //;“'%"‘/ Danderd ,tfs,fou&w@ Cliht ﬁi/a L oar
T Dhin

Date - State Archivist Signature of l::mt.-'(}rﬂdal
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DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Management Division
7273 WATERLOO RD., P.O. Box 275
JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Dorchester 62—01 February 4, 2000
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COURT COUNTY DATE
Attn: Connie Hurley 4
Authorization _ Method of
Series Description of Records Inclusive Destruction
No. inciude Titie and/or Form Number Dates of Records Volume Date of (Recycle, shred,
Retention ltem Destroyed (Cubic Feet) Destruction iandfili, etc.)
Sched. No. No.
: o
Municipal Infractions 975 Sec IV 1994 2 C}ﬁg =
995 2 3

Destruction Certification

/ { N2 28, /i /é[%[g’ggp
Signature of C Officlal Tltle‘ ate
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Destruction Approved by Hali of Records Commission
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Date E E i Stale Architist 4
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DEPARTMENT OF GEMERAL SERYICES
Hall of Records Commission

; Raceords Monogement Divisien
- 7275 WATERLOO RD., P.O. POX 278
'.:zssup. MO  20784-0273

Funpusu. AN D C'ERTIFICATE 0F nEcuRus DESTRUCTION - :

L 2-990

Destruction Certification

Autherizntion H;Ii;d af
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
; Records Managemant Division
- 7278 WATERLOO RD., P.O. pBOX 273
JEssup, ‘MD 20794-0273

"PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

99204
District Court of MD Wicomico 6/20/01
T dounr . COoUNTY , DATE
wihad of
Awthaslzall e Tncluslve ol et :": =ik
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Criminal Microfilm i 1987 4 ;’7:( v/ f; ;J%[Zt

and destroy
(MD, Rule 1299)

o

Destruction Approved by Hall of Records Commission . s -,""r ; Destroction EHHHW"“." - LI R
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- 7275 \?U\TERLOO RD.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GEMNERAL SERVICES

Hall of Records Commission

Records Management Division
, P.O. POX 2758

JESSUP,

20794 0273
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DEPARTMENT OF GENERAL SERVICES
- Hall of Records Commission:
; Records Management Division
- 7278 WATERLOO RD., P.0. BOX 273
.JESSUP, MD  20794-0273

PROPOSAL AND CERTlFICATE OF RECORDS DESTRUCTION
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Managemant Divigion
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DEPARTMENT OF GENERAL SERYICES
- Hall of Records Commission:
I Records Management Division .
- 7275 WATERLOO FD., P.O. POX 278
JESSUP ‘MD 207”4 02738

'PROPOSAL AND CERTlFlCATE oF RECORDS DESTRUCTION
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PROPOSAL AN-D CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commisslon:
Records Management Division

JESSUP ‘MD
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Destruction Approved by Hull ol" Records Commission . // Destruction Certification
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™ Dote e State Archivist# . Signature of Court Qfficia X ;
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WICOMICO COUNTY HELATH DEPARTMENT

Reporting Agency

mm

DHmH

Department of General
- Services
Records Management Division
7275 Watsrloo Road-(Rte. 175)

Prepare in duplicate

Retain one (1) copy and forwarg

MONTH END CLOSING REPORTS

) |2/96-5/96

P.0. Box 275 ongnel 0 address al left
Division or Unit Jessup, Maryland 20794-0275
CERTIFICATE OF RECORDS DISPOBAL
A Authonzation
Description of Records Inclusive Dates of Volume Date of ‘
No. 1 (Same Tite as listed on Scheduls) | Retenon hem | Records Destroysd | Cubic Fest | Disposal | “emod of Disoose
T Land £t /]
AJR—PATIENE-BILLS 83% & 2/1/94-5/31/96 /BQ“\/
7

N 1|
POSTED REPORT COLLECTIONS / //' 6/95-5/96 4/> !
PATIENT CARDS \ \ F/Y 95 / l
ENROE _THE-MONTH CLOSING RFPORTS } ) E/Y 95 & 96 \
POSTED COLLECTIONS REPORT / 6/94-5/95 \\
CLINIC STATISTICS F/Y 91 & 92 }
DAILY LOGS i F/Y 1995
DAILY LOGS \ F/Y 1996 I

VOUCHER DISTRIBUTION SHEET
RANK_STATEMENTS

o
w
gl

\ 6/95 — 5/96

REGCEIRI—BOOKS

10/0-3/27/95

(S &

ERNRIERARENERFRUTION SHEE 6/94-5/95
YEAR END BALANCE FORWARD \ 1995 /
VERIFICATION QF RECEIPTS ]LEPOR’J)S \ F/Y 1996
OLD PATTENT FILES / ] BEFORE 1992
|_TB_PRESCRIPTION PROGRAM ( / 1992 /
LB MEDECARE—EOR \ [ 1995-1994 (
1 )
\
L |
| : . = 17l
I hereby certify that the records listed above were disposed of as indicated.
._ﬁlsigg¢¥§ZlLIZ¢J 5/30/61
Signaturs Title Date
DGS 5502 (Rev. 1/53). W % q[5l°’







.LO.“ m 'Coun Hnﬂq‘D t+

Reporting Agency

DHmy

Division or Unit

Department of General
- Services

Records Management Division

7275 Waterioo Road-(Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicale

Retain one (1) copy and forwarg
origmel 0 address a! left.

CERTIFICATE OF

RECORDS D

ISPO

SAL

Description of Records
(Same Title as listed on Schedule)

Authonzabon

Reenon
Scheouse Mo

Fhirm
Mo

Inclugive Datss of
Recorde Destroyed

Valume
Cubic Feal

Dats of
Disposal

Mathod of Disposal

Land Cij)

T

&

q }.5[4,!__

A Vpuabsns 3lq0-6[qy
M‘ 1

Yy

G N0the Gacened Bbo

1992 - 1915

Puacebios Oudae, -39t

3398-5300

SA0l-~ 550

bBs50l~- 500

5901 -646L _

lasy D i

U 08 32-/L06% '%qngo’.a

2

£)

_@_ , (te 0250 0421
D

Dsiee Ey1g -F3g

rppmmmmmm

v  Fgl- 213

1P e

’-l-o-u«u

(b

(it ny

Bucdgte

R

pu‘«ﬁ-o

I'hereby certify that the records listed above were disposed of as indicated

é;a/dau ks .QM,\ .

\

Signature

DGS 550-2 (Rev. 1/33).







Noded, Department of General

- Services Prepare in duplicate
Reporting Age iy -
Poreng Agency Records Management Division
Hm q 7275 Waterloo Road-(Rte. 175) Retain one (1) copy and forward
Division or Unit

P.0. Box 275 RNOYUE pignas g it
I CERTIFICATE

Jessup, Maryland 20784-0275

OF RECCORDS . DHEROSHE.L

| ) Dussciiion olfiimnic Algtizaton incusive Datos of | Volume S0l i ot Dol
O | (Same Title s iisted on Schedule) Renon | lem | Records Destoyed | Cubic Feet | Disposal Land Cill
9 IElya g3d | D Us/o; Bury
O Tl ok ¥ [ =
Rpsctal Poyull S \ (
ntos bt |/ A,
Lo Fly 9 . \ e 3 (
L {FELee Cby fupone funlic ( 3
E3261-£%13 N { [

I hereby certify that the records listed above were disposed of as indicated. / jj E

O it fon, AN

Signature Title Date

DGS 550-2 (Rev. 1/83).







DEPARTMENT OF GENERAL SERVICES
- Holi of Records Commisston:
. Records Management Division
- 7275 WATERLOO HD., P,0. pPOX 2738
JESSUP ‘MD 20794 0273

'PROPOSAL AN-D CERTlFlCATE OF RECORDS DESTRUCTION

;@qu Cow u?‘t.ﬁ*f "r‘ﬂr} pr : ;fxr;*’l,_f' e ;_._ZL;, S-2-0/

COURT {' COUNTY DATE

#2-Y

3

~
Methiod of
. . Inclusive Des'::tl;,ﬂﬂ
Dencription of Records . . Dotes of Records ~V°“"'" _.60"" of (Recyeln, shrad,
* Inelude Title and/or Form Number - s e Dentroyed {Cuble Feot) gt londRIl, ore.)

// m&‘/’% )(’ .' | . /73/3‘ ?"2' . /j/ ';/.-Zd.véy wﬂx *"f/ﬁr f
4": ( 4 o@aéz//,z?y)

Authertzotion

lla‘-"{

Destruction Approved Hall of Records Cogynission . _ Destruction Cerﬂflcuﬂon
MAY 23 000 - ﬁ" ; '“(f;.{/z-{:-' d;:-”,ﬁ/_z_‘f(}#’ﬁ:;?""" . I}li: V.. e é "2& ’d/

Dula

" Dete Shﬁe Archividt . 4 Signature of Court Official q f]“lﬂ

4
lnetrnctlons for Preparation and Subm!sslon on Reversp Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

Treasury Building, Rm. 302
Annapolis, Moryland 21401,

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 2-4 & 2-5 Worcester D.C. Cert. 2-4 Misge. 1-01

Caut Counly

Inclost Methad af
e Destruction
i Walume Dote of

Description of Recerds Dates ol Recards (Recycls, shrad,
ineluds Title and/er Foem Humbar Herention e Destrayed (Cuble Fast) Destruction LandBill, ete.)

Schad. Mo. He.

Expungements thru 1997 (to be j =g a’/_, 50/ %{ﬂ( L

shredded or incinerated) 975 1996 & 1997

Autherizotion

i

State Archivist Signature of Court Official Date

Destruction ﬁPP'ﬂﬂﬂl" Records.Compilssion - Desfruction Cnﬂlh:n‘ltun -
tr_.erl /
MAR 29 2001 .r’ ‘?"‘7‘“‘/ ﬁZL" ,,Jfﬁzac/fd MM,J(LM U/

Date

Instructions for Preparation and 5u|:h'riulm on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

- ' Holl of Records Commission
Records Monogement Division

Treosury Building, Rm. 302

Annopolis, Morylond 21401.

Serles

Ne.

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION =
District Court 2~4 & 2-5 Worcester D.C. Cert. 2-4 &' 2-5 R-Dat Tapes 1-01 1-18-01
Court County
Authorization ihith ot s Method of
nclusive A

Doles of Records Volume Date of R Des:mcﬁhond
Destroy ed (Cublic Feel) Destruction Ry oy gr=s
[ londfll, ete.)

Description of Records

Include Title ond/or Form Number Retarillon Ifor

Sched. No. Na.

I,

of aul il

R. Dat Tapes (other than those
designated to be retained for

Archivist) thru 1997

1995, 1996 & 1997

fl

4,02’0/

Destruction Certificotion

" Title

|
H-5=O/

Ty APren By Yire o5
Dote

Destruction Approved by Holl of Records Commission
MAR 29 q0q ,._wé%
Stot& Archivi

Dote

“ e e s rra o~

Signoture of Court Officiol

Instructions for Preparotion ond Submission on Reverse Side



APR 11 2001




DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Monogement Division -

Treasury Building, Rm. 302 s ; 777 ;

Annapolis, Moryland 21401, S ®
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District 2-4 Worcester D.C. Cert. 2-4,Civil 1-01

Court County

Authorizotion ‘ Method of
Incluslve

Serien Description of Records 5 Dotes of Records Volume [ Dole o"
No. Inctude Title oand/or Form Number ¥ Dol"oy‘ed (Cubic Feet) Destruction

Destruction
{Recycle, shred,
londfill, elc.)

Retention ltem

Sched. No. No.

Landlord Tenant (rest. only)
thru 1997 oS Sec., I

Civil Records (satisfied) thru
1997

Civil Records over 12 yrs. old &
not renewed ( thru 1988)

Civil Records in "A" boxes - thru
1997 (stripped mat. only)

Mun. Infrac., Br. of Lease, Rent
Escrow & THO - stripped mat. only
& no money judgment - thru 1997
(also include Distress, FED,
Contempt, Injunctions & Forfeiturg
of Contraband)

4)

o 2o \ Mt

Destruction Approved by Holl of Records Commission /] Destruction Certification !

J

AR 29 200 (L Beritm. (e, COp. 50/

Date ofe Archfvist Signature of Court Officiol Y Title Date

~oe o PEA A

Instructions for Preparation and Submission on Reverse Side
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ks , DEPARTMENT OF GEMERAL SERVICES
Hall of Receords Commission

Records Manogemon) Division ; CQ 7? -

Treasury Building, Rm, 302
Annapolis, Marylond 21401

PROPOSAL AHND CERTIFICATE OF RECORDS DESTRUCTION

Bistrict 2-4 & 2-5 Worcester D.C. Cert. 2-4 Criminal/Traffic 1-2001 1-18-01
Coaurt Caunty
. Avthorization A O ;“:":‘:::::ﬂ
Sarlas Descrlptlon of Records . Dotes of Records Yelume Pate ek (Recyele, shiad,
Me. Include Thls and/or Form Humbar Retention T Dantroy ed (Cubie Fest) Destruetion londRll, ete.}
Sched. Ho. Ho.
Criminal Records For 1995 o2
(Stripped material only) 975 v I'2
Motor Vehicle related papers for 2
1995 & 1996 . v ?4 287 J’fﬂ‘*"",’/*ﬁ
Destruction Approved by Hall of Records Commission r") Destruction Certification
- _. & i ; _._ ___: :
MAR 28 2001 farPBercta. (“'““1 Cok I
Date (1] v Signature of Court Official Title Date
n o erm v Instructions for Preparation and Submission on Reverse Side
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"PROPOSAL AND CERTIFICATE OF R

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission:
Records Monagement Division

. 7275 WATERLOO FD., P.O. BOX 278

‘JESSUP, ' MD

20794-0275

ECORDS DESTRUCTION

O

FORY

b

District Court of Md. Caroline July 11, 2001 - i 96A89
doun"r COUNTY DATE .
Avthertzotion M-d;;d of
- |nc'|;!’|z'l0 5 it Ol Dezshuction
* Serten Deascription of Record . Dates of Records Cal - Spn cla, zhea
Ha. Inelude T:ﬂpo' ::J/u F:m .Nvmbov Reraciiea fisia 'D’-s'myod {(Cuble Feer) Bestructian (Rl':dﬁll’ ..ej’
Sched. Na. Ne. u
: = P
S bt o o odly o o - e "0 ] \_ff// j J%iér{:
Criminal] Microfilm and .destroy . . 7 6/ / /‘.ﬁ,‘ﬂ:‘.-‘% L
(Md Rule 1299) 1992 b 8 / v

Vet men e tram o

—don

R A S

e e bamm et e o aas

85 e e At b § 0 e+

—

i ﬁDe's
O Jukete 200

Y Date

Gt LB

Destruction Certification

Vi

State Archivist

truction Approve Hall of Records Cofmissio .
: ok pdn )

Signature of Court Official

WA

“Thl

afe *

- 4
lnetructions for Preparation and Submisslon on Reversp Side
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rd D
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DEPARTMENT OF GENERAL SERYICES
Hall of Records Commission D.C.Cert.3-6-TR-2-99
Reacords Manogement Division

7275 WATERLOO RD,., P.O, BOX 279
JESSUP, MD 20704-0278

PROPOSAL AHNHD CERTIFICATE OF RECORDS DESTRUCTION /

2127
- 76 4 (28

District Court of Maryland Caroline 1/2/949
COURT x COUNTY ) DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Ayrhorlzatlon T ' ;':"":'
Sacle Daneelption seords I oten of Aecards Yolume Date of ,':" ‘::
Hl.- Inelide Tl:lrl.lni:::Flrm Humbar Ratention e 2 ':J"Mr-d. lCuiTt Faar) Dustryctio= mr:.:ﬁ, i:ilh:f
' Schad, Mo. Ha. -
TRAFFIC 27&) .
Motor Vehicle Dockets 975 2 akb 1983 2 y.j.u/
Sec IV
(to be destroyed only
after microfilming)
/ %

Destruction Cerlification

Destruction Approved oll of Records Com len
NOV 3 0 1998 };L..,_la. /?"'7"‘/

Date State Archivist

ourt Officla

Rev. 10/83 OGS-580-9 Instructions fer Preparation ond Submission on Reverse Side







UVELEARTEILINL UT 24
STATE RECORDS HANAGEMENF CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275

Mail original to:

CLEARL Tl B INCTATME oF RECORDS DISPOSAL

DEPARTMENT OF JUVENILE JUSTICFE - CECIL COINTY - ARFA 1IV.
Reporting Agency

DIRECT CARE SERVICES DIVISION
170 E. MAIN ST., ELKTON, MD 21921

Diviaion er Bureew

PREPARE IN DUPLICATE

Reteln one copy end lerward
erlginel te ebove addrese

Authorizetion
Foe Dispondl Inclueive
Ne Description of Records Detes of Records Yelume Dete of Mathed of
i Inelvde Title end/or Form Number Ratontisa o Dispened of (CAle Peet) Dispesel Digpesol
Sched. Ne. Ne.
Case file folders (includes family
data, psychological/psychiatric 1259 6, 7, 8,| Files closed of 11.5 1/22/01 Shredded
reports, school records, 9, 16 | youth whose year
correspondence, police reports, of birth was 1979
Court reports, etc.)
cc:- Paul Bowden, Coordinator
Dept. of Juvenile Services
105 W. Chesapeake Avenue
Towson, MD 21204
= | hereby certify that the above listed records were disposed of a3 indicated.
Y ,
e e .
1L ‘ P - " . DGS8 550-~2
Martin E. Salmo.n 4 " Supervisor 1/22/01 B}
Tirle ; =W Dete

Signetyre
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|
District Court of Maryland

DEPARTMENT OF GENERAL SERVICES

7275 WATERLQOO RD,, P.O. BOX 279

Hall of Records Commission
Records Management Division

JESSUP, MD

20794-02753

D.C.Cert.3- -TR-2-98

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

=

\ ?ﬂ e

98 I

Rev. to/e3

DGS-53Q-9

Cecil by 5SS e
COURT COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avthoclzolton Inclusl Method of
Sorles Descilption of Records ! Dolo:co:'R::ovh Volume Date of R Dn'rvucs'ond
Me. Tnetude Tlﬂ'o and/ec Form Number Retention Item Destroyed, {Cuble Feor) - PR ‘ I':v’;l:i, 'l'c.-)l
0 Sched. No. Ne. ¥
TRAFFIC : g = 7
il ; [/ L=t
Motor Vehicle Dockets 975 2 a&b 1992 6.00 / /?)‘// 14 *f/
. Sec IV
(to be destroyed only
after microfilming)
A
.‘: # lh;‘v.‘
s
]
Destruction Approved by Holl of Records C}mlsslon Destruction Certification 9
o/ L ) /7
Dl‘.C I 21997 ’*’A"-ﬁ"""‘/(p GrerFon [ 7 /'Z/’;A‘.l/l) Jﬁ/ﬁ/ﬂ/r’ﬂ"r’ A —}' / Wl
t Date State Archlvl;t “""Signature of Court Official Title 7/ Dote

Instructions for Preparation and Submission on Reverse Side




AN 26 2001
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DEPARTMENT OF GENERAL SERVICES

/
X " Holl of Records Commisslon : 3
- Reeords Managsment Divislen i =1y "
- 7278 WATERLOO RD., P.O. BOX 278 ¢ -’j’////,ﬁ/
- . . IESSUP, “MD 20794-0278 - / :
= -rnnpus.u. AN-D czn‘rlrlcarn oF nacunus uEsTuucnuH '
Bl Lm/—f/wm? /Cw:* / Ny :
- Count / DATE X
Autharization S ;I;::f::::ﬂ
" Baslen - o, - fe S LT ﬂﬂu-' izl R
g BIRLY st oy Ay o PSR T, s ; u"n.::-':-l e (Cobla Post) struanen ‘“.:I‘L;;"',‘m:'
Sehed, Ho. He. .
o2 B R R PR e
(-M A ule d:ﬁ’?)
] = L™ " E 3
s e o e S S N — —— e B B B ot
‘ o | ‘ ':
5 _
¥ l 3 - ¥
galon ;ﬂ
FA1d7

5;,- Destruction hppmw;j!nll of Records C
I..:-'-" I» -:s.I,L' i M‘ﬁ Zﬂ‘{%pﬂ/

I's

State Archivist” .

Dnh‘u Certilleatlon
ki W,
ul e

[Yanpem

eyl | B AY




MAR 23 2001




DEPARTMENT OF GEHERAL SERVICES o
Hall of Records Commission D.C.Cert.3-2-TR-2-99
Records Manogement Division

7275 WATERLOO ID., P.O, BOX 278 . -—
JESSUP, MD 20794-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION Q’f

District Court of Maryland Cecil 1/5/99 , = A .
CouRT COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Muthos lratlon i Mathed ol
Swilen Dunetiption of Recoeds ! Dﬂ::‘:‘;::;ﬂll Volums Date ol in D“;:.“::,:‘.
¢ He. Inelude Title and/ s Form Humber Ratanilon hara Dastroyed, {Cuble Fast) - Dastruein= :::lli. i
' Sehad, Mo, He. =
[ TRAFFIC e

y A £} y

Motor Vehicle Dockets 975 2 akb f~fﬂ~1¥f [ gt FAEL
Sec 1V 1993 10.0 A

(to be destroyed only
after microfilming)

i
. ;
"Destruction Approved by Hall of Records Commission . ﬂisiruFliun Certification ;

Z =4 Vil el . .".ﬂ-_” / / L S T i

NOV 3 0 1998 £ o | /AP, -, LAl lldptes LALLH At A i ;
DCate fale Archivig Signature of Court Olficla TFF.I' Date j

b

¥
Instructions for Preparation end Submission on Reverse Side

Rev. 10/83 peS-9850-9







. DEPARTMENT OF GENERAL SERVICES
e |~ | Holl of Records Commission
Records Monogement Division

7275 VWATERLOO RD., P.O, BOX 278 —

JESSUP, MD 20794-027% s

b.C.Cert.3-2-TR-2-99

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION fr" /

District Court of Maryland

Cecil 1/5/99 o j
COURT ; COUNTY 3 DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avthorlzatlon Inclyslve ¢ :":“’J:'
Setles escrlption of Records d ates of Records Volume Date ot ,{“c "uc a'r:
, Me. lnc'u[je Tl:fe"cnd/'uRFuv: Number Retentlon Wern E 'Du"ro’:od, {Cuble Fool) - Destrueten (leydzl;, ‘i‘le.z’
' Sched. No. Ne. 3
. o
TRAFFIC ‘ . . iy ///
! Y/ k éé o 2k
Motor Vehicle Dockets 975 2 a&b 0? _7-< /
Sec 1V 1993 1.0.0
(to be destroyed only '

l after microfilming)

"Destruction Approved by Hall of Records Commission Destruction Certificotion

NOV 3 0 1998 i R o [ %Jﬂ/{é»/ﬁﬂﬁ/ &c ,f,,/ 2 -7
. Dote v i

State Archivisy, Signoture of Court Olficial Dote

Rev. to/83 DGS-550-9

Instructions for Preparotion and Submission on Reverse Side







DEPARTHMENT OF GENERAL SERVICES
STATE RECORDS MANAGEMENT CENTER
7275 Waterloo Road (Rte. 175)
P.0. Box 275
Jessup, Maryland 20794-0275
CERTIFICATE

OF RECORDS

DtSPOSAL

Cecil County Health Department

Reporting Agency

Environmental Health Services

Division or Byureou

PREPARE 'N DUPLICATE

Retein one copy ond forward
otiginel 10 abave oddress

Authotizetion I i
For Dispese! Incluvaive . .
Ne. Description of Records Detes of Rocords Velume Date of ! Mehod of
Inclvcy Title end/er Form Number Raisetion o Disposed of {Cubic Feot) Dispose! Dispose!
Sched. No. Ne. E
1 Water Supply Files 842 40 1993 .50 4/97 ‘Recycled
2 Complaint Files 842 8 1992-1993 .50 4/97 Recycled
|
& Water Supply Files (Private) 842 40 1995 B 2/99 Recycled
B 1/4 1y Reports on Activities 842 1989-1992 230 2/99 Recycled
5 Air Quality Hearing Material 842 2 1993 - 78 2/99 Recycled
6 Foster Care/Family Day Care
(Disapprovals) 842 18 1988-1995 5 1/4/01 | Recycled
Water Supply Files 842 40 1994-1997 2.0 1/5/01 | Recycled
Care Homes 842 18 1994-1997 3.0 2/1/01 Recycled
9 Misc. Project Files 842 8 1981-1997 3.0 2/1/01 | Recycled
10 Quarterly Reports on Activities 842 1993-1999 1.0 2/01 Recycled
15 Complaint Files 842 8 1994-1997 1.0 3/19/01 |Recycled
.j ! |

| hereby certify thot the obove listed records were disposed of os indico'ed.'

(:X—-52f12"Si‘”**ﬁ“‘*-——

Sigroture 0

Direcrr, Ernvie . Weamy

Tirle

BXLR\OL

Dote
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i : DEPARITMENT OF GENERAL SERVICES
- . 5 Hail of Records Commission

D.C.Cert.-3-2-CR-1-01

Records Monogement Division ‘
7275 WATERLOO RD., P.O. BOX 2758 . Jzé\;é
JESSUP, MD 20794-027% —

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DSt e B Conn L of “Mary s Cecil County
COURT

1/8/00

g COUNTY L DATE

CUS'i'ODlAN OF RECORDS AT TIME OF DESTRUCTION

Authorizotion

' Method of
Serles Deseription of Records t Du'l:c:"“;;:;d. Yalume Doteof Destruction
Mo. Include Title end/or Form Number e A 1 Destroy ed, (Cubie Feot) - Destruction (R'oc,::;; shred,
' Sched. No. Ne. 3 : il 5
CRIMINAL
. ' L
Closed Criminal GCases %73 2 akb 1997 40.00 LandFi
(Stripped material only)
Closed Natural Resource 975 |2 a&b e 2.50 ="
(Stripped material only)
N
Closed Adult Civil Citatiomns| 975 2 a&b ¥99 7/ 3.00 -
(Stripped material only) - )t
"'j | ."‘“ ” i
=) :,- F)

Destruction Approved by Hall of Records Commission Destruction Certificotion

B ,QV"'Jé- 14""7"’"/( QL(%_M_ALAAM Counry Cr€RK _5-30-01
Dote State Archivisf gnoture of Court Ofticiail Title

Doie

Rev. to/83 DGS-58Q-9 instructions for Preparotion and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
. Vi g Hall of Records Commission

D.C.Cert.3-2-CV-1-01
» : ) Records Management Division
» / 7275 WATERLOO RD,, P.O. BOX 27% o
i . JESSUP, MD 20794-0273

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland CECIL COUNTY 1/8/00 : ey -
COURT _ COUNTY r DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION.
Agthorlpatlon ' Mathpd of
Smi ] Iptlen of B d i o l“'::" d Voluins Dateal Destruetion
He. I"TM:"F:J: ::.ff. ;t:-m.uu.hr SR = 'I'Fln::mr'.'l;l . (Cuble Faet) - Destruchas M;::::L .:':::r
' Schad. Ma. Hea. e
CIVIL 1 AvBE bk
/
f/ / A
Civil Cases Closed 975 11 1997 23.00 5/z27/0
(stripped material only) it
Landlord/Tenant Cases 975 11 1997 2.50 "
i
Summary Ejectment Money 975 11 1988 1.50 "
Judgments
Domestic Violence Cases 975 111 1988 2.00 7 o
(stripped material only)
; .-’/f i
Emergency Evaluations 975 I11 1988 .Sq/f/ ‘
(stripped material only) ;,f (.
e 1|._.1. _
'
|
Destruetion Appraved by Hall of Records Commigsion Destruetion Certification
Date ' State Archivigt® 2 nature of Court Officla Title Dot
Rev. 10/03 DGS-550-9 Instructions for Preparation ond Submission on Reverse Side
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DEPARIMENT OF GENERAL SERVICES
Hall of Records Commissian
Racords Monagement Division

7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-0278

D.C.Cexrt.3-2-F-1-01

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

@D

District Court of Maryland Cecil County LA ) .
o= . L. 3 CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avuthorlzotlion L Method of
o 3 ' . ,'Mh‘";'z" ; s sl 7 Dﬂ;'vc:;\o"d
o escription of Records otes of Records olume ecycle, shred,
'P;o. fnclude Tl:ranond/u Form Number Retentlon Weim D-nroyod,. (Cuble Feen) - Ol = ‘ lmyd‘ll, etc.)
! Sched. No. No. :
GENERAL ACCOUNTING RECORDS 975 v :
‘5‘/2 ?/0 / Lanp Fit &
Certificates of Deposit IS 1300 o 0
Closed Transcript Records 199 1.00
Closed Deferred Payment 1997 1250 a =
Records
Commissioner Daily Trans- 1997, ¥y o Iy
mittals -
Court Fund Receipts and 1997 2.00 i
ledger cards -
Satisfied Bad CHecks 1997 i :
Drders and Receiving Reports 1997 @ i
Statistical Reports 1997 :
Auditors Receipt Copies 1997 ’ e
Bank Statements 1997 " "
lefund Request Forms 1997 ' "
!
Destruction Approved by Holl of Records Commission Destruction Certificotion
7
JAN 02 2000 c. M/ %_oéa,z_é@é:m&/ Cowuntd SwsRK. Q;L*?'_”Jél
Dote State Archivist ¢ p gnoture of Caurt Officiol Title Dot
Rev. 10/83 DeE-55g <3 Instructions for Preparation and Submission on Reverse Side
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| A DEPARIMENT OF GENERAL SERVICES
/ O Haoll of Records Commission D.C.Cert.3-2-MISC.-1-01

Records Management Division 4
7275 WATERLOO RD., P.O. BOX 275 . ‘2 6 50
JESSUP, MD 20704-0278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

Qistrict Court of Maryland Cecil County 1/8/00

COURT g COUNTY ; DATE CUSl‘bDIAN OF RECORDS AT TIME OF DESTRUCTION
Authorizotlon T ' :.':md:'
Serles esceiption of Records ! otes of Records Velume Date of u': ""‘ °": b
No. |nc|\3¢ Tl:rc’lan/’MRFun:’Nvmbu Retention ltem - ’Dn'roRytd, (C"M.: PIRY Blmro.cig (leydéli, lf!e.';
' Sehed, No. Ne. -
. 7L &
R-DAT RECORDING TAPES 975 18Y 1997 ©12.00 fﬁ-?/ﬂ ! | LansF
(to be degaussed) ‘
A Y
i
§
Destructlon Approved.by Hall of Records Com)ﬂsslon j Destruction Certificatian
JAN 0 2 o W . / G “"‘"/ %“‘#"’AQFAW Counry Ceers »#i%é/
Date Stote Archivish gnature of Court Officio Title Day
Rev. ta/e3 DCS-55Q-9 Instructions for Preparatian and Submission on Reverse Side
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DEPARIMENT OF GENERAL SERVICES
Holl of Records Commission D.C.CERT.3-2-TR-1-01 _
Reacords Management Division ) e
7275 WATERLOO RD., P.O. BOX 278 ‘ ’2{7\3/
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland Cecil County 1/8/00

COURT i COUNTY - DATE CUS'I.‘E)DIAN OF RECORDS AT TIME OF DESTRUCTION
g i taclystve i e s
e e AT I [ RS glrstesad SihTas (o Dawiaes | Phachale, ot
' Sched. No. No. 3
TRAFF1C I
Transmittals 975 IV2b 1997 | 2.00 9’/27/0 / LandF ikt
Miscellaneous Correspondence| 975 Iv2b +1997 7.00 " .
Z Batch Envelopes 975 IV2b 1997 10.00 " -
Closed traffic folders 975 2 akb 1997\ 14.00 . -
Closed Non-Mats ci:t:at:ions 975 2 a&b 067 .50 ho
Closed Citizen arrests 975 |2 a&b 1997 -0- - I
Closed Parking Citations 975 .| 2 a&b 1997 1.00 - ’”" -
‘ ._I--f"}«.
g -”;_LJ)’T'J
]
Destruction Approved by Holl of Records Commlsslon ' Destructlon Certlfication
g %&Mﬁ //&’M"“‘/ %’%f“ Ziﬁgém“gﬁg Coad7d Ceell %zgo{faj_
Dars Stote Archivist? noture of Court Officlol Title 4 Jo
Rev. 10/83  DGS-530-9 Instructions for Preparotion ond Submisslon on Reverse Side
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2

7275 WATERLOO ©,, P.O, BOX 27%

JESSUP, MD 20794-Q273
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District court of Maryland Cecil County 1/8/00 L
CouRT 3 COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCIION
Autherfzetion e J Method of
Secles Descriptlion of Records ! Do'lr:co;uR::ovdl Volume Date of (R D";mc:}'ev:d
Ne. Include an. and/ec Focrm Number Retention e Destroyed, (c"H_‘ Ray S B desar: I.:.Y:G;;, ﬂc.)'
' Sched. No. Ne, ¥
) } |
| ——— 7. /2 .(/ 4/1/\%(&24%"
EXPUNGED CRIMINAL CASES 975 2 a&b 1997 2.00 )
( to be shredded) Sec.1V '
N\
§
" — Destruction Approved by Holl of Records Commission ' Destruction C""mc"”“‘
'-’;. - -
JAN 02 200 %_{C //;a%/ 7;’(’ Eé;{ W) /f({{,éw#- J,.{z 2’  7-/Z-0/
Date State Archivist # Signature of Court Official e Dale
Rev. 10/83 DGS-58Q-9 Instructions for Preparation and Submission on Reverse Side

i g g DEPARTMENT OF GENERAL SERVICES
v . Hall of Records Commission B CeTrt . 3= 2-CR=-2= 01 -
Records Management Division

»~
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KENT COUNTY

Certificate

Reporting Agency of
COMMISSIONERS Records
Division or Unit D i S p 0sa l
Authorization
No. Description of Records Inelusive | Volume Date Method
(Same Title as Listed on Dates of Cubie of of
schedule) Retention | Item | Records Feet | Disposal | Disposal
Schedule | No. | pDestroyed
No.

1 Chronological Correspondence File C821 39 1976- 1 7/31/98 Fiber Shredded
2 Misc. Correspondence/Subject Files C821 26 2 7/31/98 Fiber Shredded
3 | Misc. Budget & Ins. Files/ W&S Proj. C821 17 1990- 1 7/31/98 Fiber Shredded
4 Revenue Sharing Funds Files C821 18 1982-1983 1 7/31/98 Fiber Shredded
5 Miscellaneous CETA Files L44 17 1974-1979 3 7/31/98 Fiber Shredded
6 Miscellaneous Pension Records L44 16 1974-1981 1 7/31/98 Fiber Shredded
i Wage & Tax Statements C821 32 1959-1975 '/zj . 7/31/98 Fiber Shredded
8 Personnel Files (Terminated) C821 40 Y \)‘ 7/31/98 Fiber Shredded
9 Payroll Registers C825 15 1990- '/z \ 7/31/98 Fiber Shredded
10 | Payroll Labor Distribution C825 18 1990- Y2 & 7/31/98 Fiber Shreddcd
11 Payroll Check Register C825 15 1977-1980 1 8/25/98 Fiber Shredded
12 | Grant Programs/Studies C821 12 1972-1979 1 8/25/98 Fiber Shredded
13 | Alcoholic Beverage Licenses C821 16 1 8/25/98 Fiber Shredded
14 | Miscellaneous Correspondence C821 26 2 8/25/98 Fiber Shredded
15 | Subject File C823 1 1 8/25/98 Fiber Shredded
16 | Subject File C821 ) 1 8/25/98 Fiber Shredded
17 | Various Computer Printouts C821 25 1 8/25/98 Fiber Shredded
18 | Employee Retirement C821 30 1 8/25/98 Fiber Shredded
19 | Building Projects/Bonds C821 42 1 8/25/98 Fiber Shredded
20 | Canceled Checks C823 6 L. 8/25/98 Fiber Shredded

I hereby certify that the records listed above were disposed of as indicated. _)\ | ;

W G Yt Vit bnd ¢/20)0/

B y Signature v Title ate







Hoall of Records Commission

Records Monegement Division D.C.Cert.3-3-Misc: 1-96

72735 WATERLOO RD., P.O. DOX 278
JESSUP, MD 20794-0278

S 1w -‘ . DEPAKIMEN] UF U’R/\L SERVILES ‘ ;

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

: : Kent
LDisepdct Court of Ha el G
COURT counNTY DATR

Avthoclaation Medodol

fncluslve R ean
Secloe Description of Rocerds Detes of Records Velume Datoof {Recycte, theod,
Ne. tnelude Tiile end/or Form Number Rigrentlon Ihord Destroyed (Cuble Faor) ol PR e tandfil, ote.)

Sehed. Ne. No.
G-4-4) | Rartle
R-Dat Recording Tapes L i) v S92 3.0

(To be Degaussed)

Destruction Approved by Holl of Records Commission Destruction Certification

0CT 31 1995 6 /fo/( 7’(1_/1,(»”)7// AMM ,,f,,z 22 TPy -

4 l St Archiviet £ Signolure of Court Officiol Title /7 Dote

e

M







4 DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission
Records Manogement Division

7275 WATERLOO RD
JESSuUpP, MD

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

.y P.O. BOX 2753

20794-0275

D.C.Cert.3-3 -TR-2-9g

II||' ',I
District Court of Maryland Kent 1/2/98 e
COURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avtherizotlen ol alvn :":""d""'
i AL QO D ' otes of Records VYelume Dete ol "': .uc ‘:’:
-:0.. lnchgo Tl:ro'lonl/'otRFetr:Nvmbov Refentlon e g 'Du'royod, (Cd:: Feet) D’ulmcﬂo-. (RI.L:I;, 'i"t.‘)‘:
. ' Sched. No. Ne. ¢
d !
R , A VZ )
TRAFFIC e 70/ . 7
Motor Vehicle Dockets 975 2 a&b 1992 2
Sec 1V

(to be destroyed only
after microfilming)

Destruction Approve{.}by Holl of Records Commission

Destruction Certificotion

- i V4 (] / / =)
DEC 1 2 1997 /‘/ZMMJ&. /j"?“%“ ,//fl [(, Yot ca) /ﬂ&i/@%‘(/% oL padd 7 -
Date ‘ State Archivist d 5lgnolure of Court Officiol Tltle/ Dote
Rev.10/83 DGS-3530-9 Instructions for Preparation and Submission on Reverse Side







L DEPARTMENT OF GENERAL SERVICES
F . Hall of Records Commission D.C.Cert.3-3 -TR~-2-99 Py
Recards Management Divisian KO8
7275 WATERLOO RD., P.O., BOX 273 . / {/f - "‘:S
JESSUP, MD 20794-0278
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ] -—h"-}‘),
: A
Can i s B
e {(_ //
District Court of Maryland Kent 1/2/99 e
COURT p COUNTY i DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avthorizotien ¢ Msthod of
Ser) D Ipt IR d ! o |nch’n’;n d Vel Date ol Destvetion
otles escription ol Rscords otss of Recoeds olume i il ted,
Na. Include Thl’o end/or Form Number Retentlon o 'Dn'roy'd. el LU g, ‘Rl';yd:li, ’-:"c‘t;
' Sched. No. Ne. g
r
TRAFFIC ) i e oo X |
A1 o
Motor Vehicle Dockets 975 2 a&b 19938 2
Sec IV
(to be destroyed only
after microfilming)
N
g
) "Destruction Appraved by Hall of Recards Comnpslon i ] Destructian Certification .
NOV 3 0 jo0a )ZJM <. //-"r““?/""“/ X@W%ﬁ“{ﬂ 2t -7
. Date : - State Archivist © Signature of Court Official Tltll}/ Daote
Rev. t0/83 DGS-58Q-9 Instructions for Preparation and Submissian on Reverse Side







Department of General Services D.C.Cert.3-3 -F-1-00
Hall of Records Commission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION ——

Distriet Court of Maryland for Kent County Januaryv 1, 2000 ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization Inclusive Date Volume Date of Mcthod of
Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

Closed Transcript Records

Closed Deferred Payment Records

Commissioner Daily Transmittals

Court Fund Receipts and Ledger cards

Satisfied Bad Checks

Purchase Orders & Receiving Reports

Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms 1 =y

Petty Cash Reimbursements .5 ‘7‘ / 5.
|

ACCOUNTING RECORDS 975 1996 ;
Certificates of Deposit : 3 ‘?/ ﬁfa / O{W
1. "

Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 Z&mjc. /qw;%n‘/ 'J Lpwltd.

Date State Archivist Signature of Court Off
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- Department of General Services

Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275

Jessup, MD  20794-0275

D.C.Cert.3-3 -CV-1-00

Fd

T
| =y
-

0

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Kent County January 1, 2000

# - E il
Fi - ] S P

ROSE MARIE METCALF - COUNTY CLERK

Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
CIVIL CASES CLOSED 975 1l 1996 10 / 74 5/0/ Z"“W
(Stripped material only)
LANDLORD/TENANT 975 1l 1996 1 5 :
SUMMARY EJECTMENT 975 II 1987 1 (.
(Money judgement)
«
DOMESTIC VIOLENCE 975 1I 1987 1 ¢
(Stripped material only) J
EMERGENCY EVALUATIONS 975 II 1987 1 = L Y

(Stripped material only)

.7

Destruction Approved by Hall of Records Commission

DEC 3 1999 WC' /W/

Date State Archivist

L

Destruction Certification

éignature of Co

urt Official Z? Title




- 81 .t -3




Department of General Services

D.C.Cert.3-3 -CR-1-00

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Kent County Januaryv 1. 2000

Authorization

Item
No.

Retention
Sched. No.

Description of Records
Include title and/or form number

Series
No.

OSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

Mcthod of

Destruction
(Shred/landfill)

Datc of
Destruction

Volume

Cu. Ft.

Inclusive Date
of Records
Destroyed

CRIMINAL CLOSED
(Stripped material only)

v NATURAL RESOURCE
CLOSED
(Stripped material only)

,~ CIVIL CITATIONS CLOSED
(Stripped material only)

?/5/0/ XW
7 /{/, ’ ’f;W“"( 337“7

c?/ 5/0/

7V

Destruction Approved by Hall of Records Commission

DEC 3 1999 )Zl..nwic. /M/“/

Destruction Certification

oy (2. ookt

Date State Archivist

,/ Signatre of Court Offi

Title "Datc

&

Benpedt SHizsoo
07%//







Dcpartment of General Services D.C.Cert.3-3 -CR-2-00
Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryvland for Kent County January 1.2000

ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Scries Description of Records Retention Item of Records Cu, Ft, Dcstruction Destruction

No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

EXPUNGED CRIMINAL
CASES

-"’},:_,./ 7 _H_F//:"’(/‘{':}

vk

j 0

*To be shredded

Dcstruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 %«1 /7)«%»«/ pi& e m%/,uf /4 Cf‘z. nr o A

Date State Archivist Slgnature of Court Official / 7 Title







Department of General Services D.C.Cert.3-3 -MISC-1-00_ ——

Hall of Records Commission b
Records Management Division % 5 2
7275 Waterloo Rd., P.0. Box 275 T

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Conrt of Marvland for Kent County January 1, 2000 ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction
Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

R-DATE RECORDING TAPES 975 IV 199 5 9 % / M
/H
f-’_/
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 'Qmjc. /¢¢;~/~«/ /idﬁm ey o e/or

Date State Archivist Signature of Court Offidiad/ Title Date




Mg 2 Mty
SEP 18 g5

-l
- 5;'2,2 S ouvetig




Department of General Services D.C.Cert.3-3 -TR-1-00

Hall of Records Commaission

Records Management Division - i s

Jessup, MD 20794-0275

L
7275 Waterloo Rd., P.O. Box 275 C )

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Kent County January 1, 2000

ROSE MARIE METCALF - COUNTY CLERK

Custodian of Records at time of Destruction

Authorization  Inclugive Date Volume Date of Mcthod of
Series Description of Records Retention Item  of Records Cu, Ft. Destruction Dcstruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
TRAFFIC

TRANSMITTALS 975 IV2b 1996 1 ? / .‘370/ W

MISCELLANEQUS 975 IV2b 1996 3 o b=

CORRESPONDENCE

Z BATCH ENVELOPES 975 IV2b 1996 4 Iz i

CLOSED TRAFFIC FILES 975 2a&b 1996 3 5 be

CLOSED NONMATS CITATION 975 2a&b 1996 1 o i

CLOSED CITIZEN ARRESTS 975 2a&b 1996 1 , o

»
CLOSED PARKING CITATION 975 2a&b

1996 I 1/) 0 . s

Al

Destruction Approved by Hall of Records Commission

Date State Archivist

DEC 3 1999 )Zf‘wlé/ﬁ“f”‘/

Signature of Court Offi

) -
Destruction Certification

&m. Cad_ ‘?/1//0/

Title Date







Certificate

KENT COUNTY ||

Reporting Agency II : of
e ————— ;
BUDGET AND ACCOUNTING Records
Division or Unit Dis posa 1
Authorization
No. Description of Records Inclusive | Volume Date Method
(Same Title as Listed on Dates of Cubic of of
schedule) Retention Item Records Feet Disposal Disposal
Sechedule No. | No. Destroyed
1 Correspondence - minutes by C825 1 1983-1984 2 3/99 Fiber Shredded
subject, legal a/p copies & notes

2 Governmental Financial Sys. C825 3 1994-1996 3 3/99 Fiber Shredded
3 Misc. Budget Files C825 4 1987-1994 4 3/99 Fiber Shredded
4 Gov’t Financial Systems (computer C825 5 1982-1993 5 3/99 Fiber Shredded

printouts) - Check registers,
expense reports, a/p reports, exp.
guidelines, ledger reports

5 | Telephone Bills (paid) C825 6 1991-1994 I 1.5 3/99 Fiber Shredded

6 Paid Vouchers - Treasurer’s Copy C825 10 1968-1992 95 3/99 Fiber Shredded

7 Proposed Budget - Budget C825 11 1984-1996 16 3/99 Fiber Shredded
worksheets, forms and requests)

8 Budget Books - Budget Printouts C825 24 1980-1983 6 3/99 Fiber Shredded

9 Misc. Accounting Records - Public C825 25 1969-1988 15 3/99 Fiber Shredded

School Rev/Exp., General Journal
print out, General Fund Master
list, Appropriations, Account
Status History, Hospital Inpatient

Reports
10 | Accounting Files by Subject Matter C825 26 1989-1995 12 3/99 Kent County
- Financial reports/printouts) Recycling
11 | Cash Receipts - Cash receipts, C825 28 1973-1993 10 3/99 Kent County
Revenue Journal Entries, Revenue Recycling
Reports)
12 | A/P Ck#32700-37287 C825 1-5 7/1/95- S:55 3/1/01 Kent County
6/30/96 Recycling
13 | Governmental Financial Systems C825 11 7/1/95- 1.11 3/1/01 Kent County
(Account Activity) 6/30/96 Recycling
My
I hereby gertify that the records listed above were disposed of as indicated. }

C M[f’gf} o % sl TN "’Wj (,n/ b) 2901

H;gnaturc Title Date







. " KENT COUNTY P
Certificate
Reporting Agency J of
N T A . v
BUDGET AND ACCOUNTING Re cords
I Division or Unit D i S p 0SS a l
Authorization
No. Deseription of Records Inelusive | Volume Date Method
(Same Title as Listed on ) Dates of Cubie of of
sehedule) Retention | Item | Reeords Feet | Disposal Disposal
Schedule No. | No. Destroyed
14 | Governmental Financial Systems- C825 6,7, 7/1/95- 3188 3/1/01 Kent County
computer printouts (disbursement 10 6/30/96 Recycling

reports, cash trial balance, manual
disbursement edit listing, revenue
guideline, GL posting, Edit listing

update
15 | Cash Receipts (w/Sanitary District C825 8 7/1/95- 1.11 3/1/01 Kent County
and County Roads) 6/30/96 Recycling
16 | Telephone Bills (paid) C825 9 7/1/95- 1.11 3/1/01 Kent County
6/30/96 Recycling
17 Budget Backup C825 12 7/1/95- 1.11 3/1/01 Kent County
6/30/96 Recycling
18 | Journal Entries w/Edit Listings C825 13,14 7/1/94- 202} 3/1/01 Kent County
6/30/96 / Recycling
A4
e i l\
N
.0\ A

=
I

I hereby certify that the records listed above were diﬁosed of as indicated.

Signature “ Title






= _— e

l . KENT COUNTY r

Reporting Agency

COMMISSIONERS

| Division or Unit "

Certificate
of
Records

Disposal

Authorization
No. Description of Records Inclusive | Volume Date Method
(Same Title as Listed on Dates of Cubic of of
schedule) Retention | Item | Reeords Feet | Disposal | Disposal
Sehedule No. | No. Destroyed
21 | Subject Files C823 6 1 9/11/98 Fiber Shredded
22 | Subject Files C821 47 1 9/11/98 Fiber Shredded
23 | Financial Experts C821 28 1 9/11/98 Fiber Shredded
24 Employee Benefits File C821 13 1 9/11/98 Fiber Shredded
25 | Governmental Financial Systems @823 10 1991-1994 1 9/11/98 Fiber Shredded
26 | Gov. Financial Systems Manual C821 2] 1986 1 9/11/98 Fiber Shredded
27 | Correspondence C825 27 1 9/11/98 Fiber Shredded
28 | Miscellaneous CETA Files L44 17 Va 9/11/98 Fiber Shredded
29 Wage & Tax Statements C821 32 1972-1974 Y2 9/11/98 Fiber Shredded
30 Personnel Files C821 40 1985 1 9/11/98 Fiber Shredded
31 Correspondence Files C821 41 1964-1968 2 9/11/98 Fiber Shredded
32 | Miscellaneous Proj. Corr. Files C821 29 1 9/11/98 Fiber Shredded
33 | Chronological Correspondence File C821 39 1975 1 9/11/98 Fiber Shredded
34 | Governmental Financial System C823 10 1994 Ve 9/11/98 Fiber Shredded
35 | Old Check Books L44 35 1971-1976 ) 9/11/98 Fiber Shredded
36 | Subject Files C821 3 1 9/16/98 Fiber Shredded
37 Payroll Check Register C825 2% 1979-1985 Va 10/2/98 Fiber Shredded
38 | Liquor Licenses C821 13 Va 10/30/98 Fiber Shredded
39 | Miscellaneous Accounting Records C825 25 Ya 10/9/98 Fiber Shredded
40 | Miscellaneous CETA Files 144 17 1980-1981 Vol § 10/9/98 Fiber Shredded
I hereby certify that the records listed above were disposed of as indicated.
/ A
/%' Zy/ &
e Signature Date







KENT COUNTY | Certificate

Reporting Ageney ' of

COMMISSIONERS I Records

Division or Unit " D i S p 0Ssa l
Authorization

No. Description of Records Inclusive | Volume Date Mcthod
(Samc Title as Listed on Dates of Cubic of of

schedulc) Retention * | Item | Records Feet | Disposal | Disposal
Schedule No. | No. | pestroyed

41 Payroll Register C825 15 1978-1981 ' 10/9/98 Fiber Shredded

42 | Payroll - Year End Reports C825 28 1978- 10/9/98 Fiber Shredded

43 | Governmental Financial Systems C825 1986-1987 10/9/98 Fiber Shredded

44 | Canceled Checks/Deposit Slips L44 1975-1976 12/11/98 | Fiber Shredded

45 | Cash/Disbursement Ledger Book 144 1956-1974 12/11/98 Fiber Shredded

46 | Building Projects/Bonds 1975-1990 12/11/98 Fiber Shredded

47 General Journal 1948-1976 : 12/11/98 Fiber Shredded

48 Employee Personnel Record 1952-1970 12/11/98 Fiber Shredded

49 | Statement of Operations 1961-1966 ‘ 12/11/98 | Fiber Shredded

50 | Purchase Journals 1957-1976 , 12/11/98 Fiber Shredded

51 | Reading File 1976-1977 12/11/98 | Fiber Shredded

52 | Time sheets 92-96 3/24/99 Fiber Shredded

53 | Workers Compensation Files 80-93 3/24/99 Fiber Shredded

54 | Special Licenses 7/82-5/83 3/24/99 Fiber Shredded

55 | Pension Plan 74-81 ! 3/26/99 | Fiber Shredded

56 | Wage & Tax Statements 78-81 3/26/99 Fiber Shredded

57 | Voucher Register L44 67-69 3/26/99 Fiber Shredded

58 | Correspondence Files C821 83 i 3/26/99 Fiber Shredded

59 | Reel to Reel Tapes C821 -1983 3/26/99 Fiber Shredded

60 Eren’s Files C825 73-81 3/26/99 Fiber Shredded

7eb certify that the records listed above were digpqsed of as indicated.

A A W/m% Gt 4/20/0

J - Signature Title Date







“ o || Certificate

“ Reporting Agency " ‘ ‘ of
COMMISSIONERS H Records
Division or Unit || Disposal
Authorization
No. Description of Records Inclusive | Volume Date Method
(Same Title as Listed on ] Dates of Cubic of of
schedule) Retention | Item | Records Feet | Disposal | Disposal

Schedule No. | No. | Destroyed

61 | Alcohol Beverage Licenses C821 13 1997 Y 6/25/01 Fiber Shredded

Title

I he%ertify that thg records listed above were disposed of as indicaﬁ
M %//ﬁ st Vhd. (. 20/
el y ﬂ , te

Signature
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Department of General Services D.C.Cert.3-3 -F-1-01
Hall of Records Commmission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

District Court of Maryland for Kent County January 1. 2001

Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
s No. Include title and/or form number  Sched. No. No. Destroyed (Shred/landfill)
ACCOUNTING RECORDS 975 v 1997 -,
2 /5 /ﬂ

Certificates of Deposit

_{W

Closed Transcript Records 1
Closed Deferred Payment Records 1.5 i
Commissioner Daily Transmittals 1.5 . .
Court Fund Receipts and Ledger cards 2 S -
Satisfied Bad Checks 5
Purchase Orders & Receiving Reports 1 .
Statistical Report 1 .

@ o

Auditors Receipt Copies
Bank Statements

Rcfund Request Forms
Pctty Cash Reunbursements

Destruction Approved by Hall of Records Commission

AN am MZ@"‘/

Date

‘State Archivist

i

Destruction Certification

Signature of Cowrt Offici

ot Vo

Title Date
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Department of General Services D.C.Cert.3-3 -CV-1-01 @
T

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Kent County January 1, 2001 ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction
Authorization Inclusive Date Volume Date of Method of

Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

CIVIL CASES CLOSED %/ ;.fol a(am%éc
{4

(Stripped material only)
LANDLORD/TENANT

SUMMARY EJECTMENT
(Money judgement)

DOMESTIC VIOLENCE 975
(Stripped material only)

EMERGENCY EVALUATIONS 975
(Stripped material only)

Destruction Approved by Hall of Records Commission Destruction Certification

JAN 0 2 g9 )Qmjﬁ //;““%"/ P %Zm C&‘L
/ Signature of Court Offici;

Date State Archivist Title




SEP 18 2001
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Department of General Services D.C.Cert.3-3 -CR-1-01
Hall of Records Commission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Kent County January 1, 2001 ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

CRIMINAL CLOSED q/b’/ol 0@"’%0(’

(Stripped material only)

NATURAL RESOURCE a€
CLOSED

(Stripped material only)

CIVIL CITATIONS CLOSED W

(Stripped material only)

Destruction Approved by Hall of Records Commission Destruction Certification

Date State Archivist Signature of Court Offif Title Date







£
Department of General Services D.C.Cert.3-3-CR-2-01 @

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Kent County January 1, 2001 ROSE MARIE METCALF - COURT CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

///’
— ’ 7
EXPUNGED CRIMINAL -/é/f ) e kol

CASES

*To be shredded

Destruction Approved by Hall of Records Commission Destruction Certification

iy )Z‘wf /W/ @;4 ; Aok é&%ﬁ.@é‘é’é//

Date State Archivist Signature of Court Official Date
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Department of General Services D.C.Cert.3-3 -MISC-1-01 @
Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Conrt of Maryland for Kent County Jannary 1, 2001 ROSE MARIE METCALF - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Dcstruction
y | No? Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

R-DATE RECORDING TAPES 975 v 1997 s 7 /" 5%/ Mﬂé

M
/

Destruction Approved by Hall of Records Commission Destruction Certification

i 4 QM_ZL&?A« v M q_/?é
Date State Archivist

’I_‘itle o Date

Signéture of Court (
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A Department of General Services D.C.Cert.3-3 -TR-1-01 o é’: ﬁ/ f )

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Kent County January 1. 2001 ROSE MARIE METCALF - COUNTY CLERK

Date

Custodian of Records at timne of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item  of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfiil)
o [ ~ TRAFFIC .
TRANSMITTALS 975 IV2b 1997 I ‘?/ 5/0/ &"7” ¢
MISCELLANEOUS 975 IV2b 1997 3 & A
CORRESPONDENCE ¢
Z BATCH ENVELOPES 975 IV2b 1997 4 y &
CLOSED TRAFFIC FILES 975 2a&b 1997 3 =y A
CLOSED NONMATS CITATION 975 2a&b 1997 1 . U
>
CLOSED CITIZEN ARRESTS 975 2a&b 1997 1 &
CLOSED PARKING CITATION 975 2a&b 1997 L/ b} b,
= g m N __..-""r } A B
Destruction Approved by Hall of Records Commission Destruction Certification

b . Z&["/g_“f"‘/ )ﬁéﬂ»‘:o;@‘#; Lt Zeut. el
“ Signature of Court Offiéfa

State Archivist Title Date
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. KENT COUNTY TREASURER

B

age 1

MORES

-, N gl
3 S Pih \
kg?(" YA S

Eepor’dng Agency

- -
¢
Y q 2

} -

Division or Unit

Department of General
Services

:ﬂ Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

“=~  Prepars’in duplicate "

Retain one (1) copy and forward
original to address at left.

CERTIFICATE

" OF

RECORDS D

ISPOSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Item
No.

Retention
Schedule No

Volume
Cubic Feet

Inclusive Dates of
Records Destroyed

Date of
Disposal

Method of Disposal

Millington Bank - Jail
Construction Fund Checks

€823 6

CK#1046-1500

2/8/99

Recycled

MD National Bank - Jail
Construction Fund Checks

€823 6

CK _#117-601

2/8/99

Recyeled

Peoples Bank - Jail
Construction Fund Checks

€823

CK_#297-1200

2/8/99

Recveled

Insolvency Reports

C823

#1-1990

2/B1{H9

Recycled

Assessment Change Reports

823

9/83 - 6/90

2/8/99

Recycled

Jail Construction Fund -
Check Registers & Checks

Cc823

8/85 — 1/87

2/8/99

Recycled

Revenue Sharing -

Check Registers & Checks

823

7/14/75- 3/87

2/8/98

Recycled

Chestertown Bank -
"Stop Payment Forms"

€823

6/89 - 6/95

2/8/99

Recycled

Chestertown Bank -
Real Estate Tax Account

Cc823

7/88 - 5/90

2/10/99

ARecvqled

Kent County Treasurer -
R.E. Tax Bill Receipts

€823

7/1/74-9/8/95

2/8/99 -
3/157/99

Recvcled

1

AIax Sale Account-Checking

Cc823

6/26/87 -
5/15/90

2./42./99

Recycled

12

Tax Sale Account -
Bank Statements

823

7/(50 = 6/96

2/12/99

Recvcled

13

State Reports -
Increase & Decrease Forms

c823

7/81 - 3/90

2/ 26199

Recycled

14

Book of Additions Reports

€823

6/65 2/96

2/ 26)/99

Recycled

15

General Fund -
Check Copies & Registers

€823

1/87 - 6/95

2/ 26,98

Recycled

16

Tax Sale -
Notification Letters

€823

12/94 = 4/94

2/26/99

Recvycled

17

Monthly State Reports

Cc823

12/64 - 5/87

LAy ED

Recycled

18

State Reports - Additions
Domestic & Foreign Corp.

C823 2

1/66 - 7/90 2

2LL/99

Recvcled

15

K.C. Dog Licenses -
Books & License Copies

L44 9

7/1/80 -
6/30/98 3

3/1/29

Recvcled

» \. O
| hereby certify that the records listed above were disposed of as indicated. 4 ’

ip)’l)a%w

5 (AladeS

Signature

0GS 5502 (Rev. 1/93).

Figure 9

Fiscal Associate II

Title







. KENT COUNTY TREASURER Page 2 HUAES

Kot L Qs Department of General
Services =~ Prepare’in duplicate -

Records Management Division

VCC, 5t 7275 Waterloo Road (Rts. 175) Retain one (1) copy and forward
) P.O. Box 275 original to address at left.

Division or Unit Jessup, Maryland 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

- Authorization )
Description of Records Inclusive Dates of Volume Date of

{Same Title as listed on Schedule) Retention item Records Destroyed | Cubic Feet Disposal
Schedule No No.

Eeporﬁng Agency

Method of Disposal

20 |Dog Fund Bank Account €823 6 6/83 - 7/84 3/1/99 |Recycled
General Fund - i
21 |Bank Statements €823 6 11/68 = 6/95 3/1/99 |Recycled

End of Month - :
22 Inishursement Reports €823 7/77 - 12/81 3/2/99 Recycled

23 |County Receipts/White 823 1/89 - 7/96 3/2/99 |Recycled
Millington Bank -
24 |Bank Statements €823 7/72 - 12/80 3/2/99 |Recycled"
Treasurer's Report
25 1of Bank Balances C823 1980 - 12/90 3/2/99 |Recycled

Financial Receipts Reports

26 IFdits & Posts 0823 8/96 - 2/97 3/2/99 [Recycled
Mobile Home Park Tax Reporf-
27 |Circle Trailer Park 823 1/68 - 9/94 3/3/99 |Recycled

' Mobile Home Park Tax Reporjt-

28 |Lone Pine Trailer Park €823 5/86 - 8/94 3/3/99 |Recycled
Mobile Home Park Tax Reporft-— ]
29 [Tucker's Trailer Park Cc823 1/64 — 12/94 3/3/99 |Recycled
Mobile Home Park Tax Reporjt-
30 |Edge of Town Trailer Park Cc823 1/68 - 12/90 3/3/99 | Recycled
Mobile Home Park Tax Reporjt- '
31 |Pott's Trailer Park 823 6/78 - 6/80 3/3/99 | Recycled
Mobile Home Park Tax Reporjt-(C823
32 luorton Mohile Home Trailen Park 12/67 = 12/93 3/3/99 | Recycled

Dept. of Asessments & Taxation-
33 | Homeowner's Credits Reports (823 7/85 - 6/95 3/3/99 Recycled

Verification Reports of
34 | Homeowner's Credits C823 5/77 - 7/94 3/4/99 Recycled

C823 '
35 | Personal Property Tax Repdrts 1976 - 1977 3/4/99 Recycled

End of Month -
36 | Bank Reports & Cash Receipts C823 7/81 - 5/86 3/4/99 | Recycled
Payroll - 10/20/89 -
37 | gutstanding Check Registers €823 i 12/31/96 3/4/99 | Recycled
General Fund - LR
38 | Qutstanding Check Registers €823 19 [ ieny 99 3/4/99 | Recycled

| hereby certify that the records listed above were dispo‘sed'of as indicated.

‘) NWSS’PNW Fiscal Associate II 4/28/99

Signature Title . Date

0GS 5502 {Rev 1/93).

Figure 9







Signature
0GS 5502 (Rev 1/93).

Figure 9

Title

-41 -

KENT ‘COUNTY TREASURER Page 3 NOUROES
~ N } . ~ ]
e o O ed Department of General
= Services -~ Prepare in duplicate *
Reporting Agenc 8 s
e sl Records Management Division _
) \/ (1 o8 s e 7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
. L PO. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
Authorization 4
Description of Records Inclusive Dates of Volume Date of Method of Disposal
by (Same Title as listed on Schedule) Retention llem Records Destroyed | Cubic Feet Disposal P
Schedule No No
39 DMV Bank Statements 823 6 6/79 - 5/95 1 3/4/99 Recycled
Financial - i
40 |Cash Receipts Reports €823 10 17/72+ 6/76 ] 3/10/99 {Recycled
Purchase Order ‘
41 Beanisition Renorts. C823 1 6/70 - 6/77 1 ’1/1(\/00 Pnnyr"loﬂ
€823
42 |State Roads Commission Letfers 5/68 - 5/75 1 3/10/99 |Recycled
43 |Civil Action Court Dockets| €823 2 |7/71 - 8/89 1 3/10/99 |Recycled
44 {Montly Budget Copies 823 1 7/70 - 7/71 1 3/10/99 lRecycled
Claim for Refund
45 Jon Real Estate Taxes 823 2 12/67 =_10/93 1 3/11/99 |Recycled
Ag Transfer Tax
46 |Correspondence €823 2 17/86 = 1/95 1 3/11/99 |Recycled
; Money Wire Transfer 8/25/92 -
47 |Correspondence €823 2 11/92 1 3/11/99 IRecycled
Tax Credit Certificates
48 [Redeemed ; L44 L I gs. 6/8S 3 3/15/99 |Recyclaed
Letters of Tax Sale |
49 |Redemptions 823 1 1977 - 1987 1 3/15/99 |Recycled
#451 - #500
9 [Kent County School Bonds C823 5. MDHYNYS6 L 3/15/99 IRecycled
Community Work Release
51 |Program Papers c823 2 110/92 - 6/96 1 3/15/99 |Recycled
Peoples Bank -
22 [Deposit Slips €823 6__/82 - 6/87 1 3/15/99 IRecycled
Chesapeake Bank -- .
53 iDeposit Slips c823 6 977 — 12/98%8 1 Q/IR/QQ Ronyn]ad
MVA Bank Account -
54 PDeposit Slips €823 6 1/94 - 6/96 1 2/15/99 [Recycled
55 [General Fund Cash Reports €823 10 p/60 - 9/72 ] 3/15/99 [Recycled
Cash Receipt -
56 WPournal Ledger Books L44 8 11971 - 5/86 f _3/16/99 ITrach
Real Estate Taxes -
57 Pournal Ledger Books C823 9 /74 - 4/93 ) ‘1 3/16/99 ITrash
| hereby certify that the records listed above were disposed of as indicated. ’}
(/OWS S—@(D ad) Fiscal Associate II 4/28/99
e I

Date







«

KENT COUNTY TREASURER

Page 4

MNHURNGES

Eeporting Agency

\( (\ﬁ\j,' ,_) |'\:

Division or Unit

Department of General
Services
Records Management Division
7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

“~~  Prepare in duplicate -

Retain one (1) copy and forward
original to address at left.

CERTIFICATE OF

RECORDS D

ISPOSAL

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention
Schedule No

Inclusive Dates of Volume

Htem Records Destroyed

No.

Cubic Feet

Date of
Disposal

Method of Disposal

58

Kent Co. Sanitary District
Cash Receipts Reports

€823

10 | 8/96 - 2/97

3/16/99

Recycled

59

Kent Co. Sanitary District
Receipts & Back-ups

823

G w92 ~

10 | 10/31/95

3/16/99

Recveled

60

Kent Co. Sanitary District
Check Registers

C823

7/92 - 4/95

3/16/99

Recycled

6l

MVA Correspondence

823

1967 1993

5./1 7099

Recycled

62

Bank Statements -
Real Estate Tax Account

C823

7/82 - 6/96

3/17/99

Recvycled

63

Domestic Corporation
Tax Statements

C823

1969 1971

3/17/99

Recycled

64

Certifications for
New Construction

823

6/68 - 6/78

3/17/99

Recvcled

65

Certifications for
Domestic Corporations

Cc823

6/68 - 6/78

3/17/99

Recvcled

[o14)

Payroll Print-outs

Cc823

11/20781 =
9/12/95

3(18/99

67

Payroll Check Registers

Cc823

WS 86 -
9/12/95

3/18/99

Recvc;ed

Recycled

68

Chestertown Bank -
Copies of Checks

Cc823

7/73 - 5/80

3/18/99

Recvycled

609

Peoples Bank -
Copies of Checks

Cc823

6/73 11/80

3/18/99

Recycled

70

Union Trust -
Copies of Checks

€823

7/72 8/81

3/18/99

Rpcyp]pﬂ

71

Maryland National Bank -
Copies of Checks

Cc823

S 6/79

3/18/99

Recycled

7%

Chestertown Bank - Library
Construction Fund Checks

Cc823

9/77 = 2/79

30880

Recvecled

73

Real Estate Tax Reports -
Edits & Posts

€823

18§79/ 80 -
6/30/98

3/19/99

Recvcled

74

Real Estate Tax Payment
Edit Listings

Cc823

7/97 - 12/98

Sraren

Recvecled

15

Financial-Government
Reports Edits/Posts

C823

I$79180 ~

10 | 6/30/98 6

3/19/99

Recveled

76

Real Estate Tax
End-of-Year Reports

Cc823

8 7/95 = 12/97 2

1/19/99”

ecycled

| hereby certify that the records listed above were dispo‘sed'of as indicated.

R s

_Lihﬂm__

Title

Whde S

' “) Signature

adn

\"b
- 4/28/99

Date

UGS 5502 (Rev. 1/93).

Figure 9






j/te County Commidd_ioneré. o/ ﬂnt Countg

RONALD H. FITHIAN Kent County Government Center T. EDWARD ROBINSON

PRESIDENT 400 High Street COUNTY ADMINISTRATOR

ROCK HALL, MD
N Chesﬁﬁ;‘,’fﬂé e 190 JANICE F. FLETCHER
LARRY B. BEC Facsimile 410-778-7482 EXECUTIVE ASSISTANT
MEMBER E-MAIL kentcounty@kentcounty.com
CHESTERTOWN, MD www.kentcounty.com ERNEST S. COOKERLY
ATTORNEY TO
W. MICHAEL NEWNAM COMMISSIONERS

MEMBER
CHESTERTOWN, MD

»o

M O " .';‘Z:;‘.,f.,' ty i e

JuL 23 2001

To: Department of General Services

From: Cheryl Bish, Risk Management Coordinator

Date: July 20, 2001

Subject: Certificate of Records Disposal

Attached is the original Certificate of Records Disposal for the Kent County Government.

1f you have any questions, please feel free to contact me.

Recycied Paper







DEPARTMENT OF GENERAL SERVICES

' Hall of Records Commission

- i JESSUP, MD

Records Monagement Division
3 7275 WATERLOO RD.

20794-0273

. P.O. BOX 2753

D.C.Cert.3-4-TR-2- 98 JFIIC\ 6:“““\3

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION N——

District Court of Maryland Queen Anne 1/2/98

COURT } COUNTY > DATE

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

Authorlzollen AT ! ;;:::ﬂoo’n
s::l ! IVDJ";"IP"M‘ of Records l Dotes ol Recorde V°'“"’:“ - DDO"Q' 3 {Recycle, shred,
nelude Title end/ec Form Number ' s‘:;'.;m::: |',:°m Dn'my«l‘- {Cuble Feel) satructio TandBll, otc.)
TRAFFIC | o M/{
. 2707 farkfP
Motor Vehicle Dockets 975 2 a&b 1992 2 ] F 4
Sec 1V

(to be destroyed only
after microfilming)

Destruction Approvod H'ull nl R s W‘
DEC 1 2 1997 i i iz /

I

Destruction Certification .

L;)éy.yjﬁéf'ﬁ/m‘ér *_b__f'l 02'7_(,/

Dote Stote Archivist

Rev. 10/83 DGS-550-9

Signature of Court Official Title/ Dote

Instructions for Preparation and Submission on Reverse Side







VLITAR tMET Y UL T ICAL DEIKYILED .
Hall of Recores Commission D.C.Cer1.3-4 -TR-2-98 e

3 l_ Rocords Manogement Divlision el o \\
e 7275 WATERLOO RD., P.O. BOX 273 ‘ / Rl 1t
JESSUP, MD 20704-027% ix ]\ ,(’ 1 A
N {
b PARONRADNS AN SAIRID ICRE R B FIE ANTHE 2O FLIRMEC.CTRIDS DESTRUCTIOH \ \ L) /,|'
w% ‘-‘H' v

5

3 . | _ | o5 15p

Jistrict Court of Maryland Queen Anne 1/2/98 . = e N * g
] CouRT ! COUTY 3 DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTIOHN
Aytherlesiten Hakodel
X Toclodve D ‘ Destrzcton
& Series Descilpiion of Recodds ) Dates of Records Velume -ho. {Recycle, theed,
- He. Include Tlile vnd/or Feorm Humber Ratani)oo e, Un!my-é‘ (Cwblc Feel) - Destruction )
y ' $ched. He. Ho. %
— I——
jo A
& Q, QLB
TRAFF1C 2 (9-0) | A4~ I
Motor Vehicle BDockets 975 2 akb 1992 =
Sec 1V
(to be destroyed only
® after microfilming)
~
R \
W
N
T
O
—
=
-
hs]
L .
3
o
O
2]
©
9
&
(=3)
(L
(=
(@)
—
0L
% Destsucilon Appeovs by Holl of Racor sl Fomn Destruction Cefllflcohon
S Y . 5 s
vee | 21997 , ’u..ﬂw : v  FA797
Date Slulu Alchf Signalure off Courl I-:Iul -H'l Date
lev. ll 9/8)3 Instruclions for Preparation and Submission on Reverse Slde

DGS-330-9







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission D.C.Cert.3-4-TR-2-99
Records Management Division

7275 WATERLOO RD., P.O, BOX 275
JESSUP, MD 20794-0278

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

W) Zppaab

District Court of Maryland Queen Anne's 1/ 2408 {
COURT y COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION

»

Authorizatlon Methad ol

Incluslvn Destruwedon
Duncrlption of Recerds Dotes ol Records Yolume Date ol [Recrele, sheed,

Include Title snd/e Furm Humbar Retantlen fram Dastroped, (Hutie Teag): s Deakaites lamdBll, ate.)
Sehed, Ha. Ha. = J,,_\

TRAFFIC : 3 ﬁ- & i

Motor Vehicle Dockets

(to be destroyed only
after microfilming)

Destruction Approved EE Hall of Records Commission - ) ) Destruction Cirl‘i“:nﬂnn

NOV 30 1998 S Y /ng;é A Nteiaoud - Lops 34/
Dare State Archivigt ignature of Court Officia Tii‘ll / ﬂdh Lz

Rev. 10/83 DGS-350-9 Instructions Tor Preparation ond Submission on Reverse Side
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L35
Department of General Services D.C.Cert.3-4 -CR-2-01 O

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Queen Anne’s County January 1, 2001 GLADYS S. FOSTER - COURT CLERK

Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Serics Description of Records Retention Item  of Records Cu. Ft, Destruction Destruction
p oD Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
2.5y _Ldded
EXPUNGED CRIMINAL 975 2 1997 1 . -
CASES Sec IV a&b
*To b shiedded

Destruction Approved by Hall of Records Commission

MOz st /7 vurfoss

+ Date State Archivist

Destruction Certification

LA ) ﬁm/?//m/ ,,Lﬁ«/u/ S0/

Signature of Court Official itle Date







Department of General Scrvices D.C.Cert.3-4 -I'-1-01 a?é 3_‘5?\
Hall of Records Commission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Quecn Anne’s County Jannary 1, 2001 GLADYS S. FOSTER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization Inclusive Date Volume Date of Method of
Serics Description of Records Retention Item of Records Cu, Ft Destruction Destruction
No. Include title and/or form number  Sched. No. No. Destroyed (Shred/landfill)

ACCOUNTING RECORDS 975

Certificates of Deposit 1/30/01 Landfill
Closed Transcript Records 3/8/01 Landfill
Closed Dcferred Payment Records L 3/8/01 Landfill
Commissioner Daily Transmittals 4 L 3/8/01 Landfill
Court Fund Receipts and Ledger cards ]
Satisfied Bad Checks y : SRR 1 Crkpnl

Purchase Orders & Receiving Reports 3/8/01 ol ?ll
Statistical Report 3/8/01 e
Auditors Receipt Copies . 3/1/01 Landfill
Bank Statements 3/8/01 Landfill
Refund Request Forms 3/8/01

Petty Cash Reimbursements G g 3/8/01 Landfill

Destruction Approved by Hall of Records Commission

! JAN 02 2000 ; M/ | : .. __ County Clerk . 3/&’/9.1'

Date State Archivist “SigXature of Court Official Title Jate

Gladys S.Foster







Department of General Services D.C.Cert.3-4 -TR-1-01 ,? G 3}2
Hall of Records Commission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Queen Anne’s County Januarv 1, 2001 GLADYS S. FOSTER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

TRAFFIC
TRANSMITTALS oS 1/30/01 landfill

MISCELLANEOUS 975 1/30/01 Landfill
CORRESPONDENCE

Z BATCH ENVELOPES 975 1/30/01 !
CLOSED TRAFFIC FILES 975 8 1/30/01 LaRa® i1l
CLOSED NONMATS CITATION 975 | 1/30/01 LaRid£31]

CLOSED CITIZEN ARRESTS 975 1 1/30/01 Landfill

b
CLOSED PARKING CITATION 975 /‘DJ\ J 1/30/01 Landfill

Destruction Approved by Hall of Records Commission Destruction Certification

JAN 02 2000 M/{ ,L&_;éé‘” AT le S (UG 1/30/2001
" Signature of Court Official Title Date

Date State Archivist

Gladys S.Foster







4 Department of General Services D.C.Cert.3-4 -CV-1-01 JZ@ -g 7 .
Hall of Records Commission e T
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland for Queen Anne’s County January 1, 2001 GLADYS FOSTER - COUNTY CLERK
Custodian of Records at time of Destruction
Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
CIVIL CASES CLOSED 975 II 1997 14 1/30/01 Landfill
(Stripped material only)
LANDLORD/TENANT 978 11 1997 1 1/31/01 Landfill
SUMMARY EJECTMENT 975 11 1988 1 1/31/01 Landfill
(Money judgement)
DOMESTIC VIOLENCE 975 1T 1988 1 1/31/01 Landfill
(Stripped material only)
EMERGENCY EVALUATIONS 975 I 1988 Lo 1/31/01 Landfill
(Stripped material only) \J/
L
Destruction Approved by Hall of Records Commission Destruction Certification
%, -.
By L
JAN 0 2 2000 )Q\ﬂch- M/ _ﬁ_&,@,g}%&: County Clerk ___1/30/01
Date State Archivist ' Rignature of Court Official Title Date

Gladys S.Foster







. Department of General Services D.C.Cert.3-4 -MISC-1-01 @

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Queen Anne’s Countv January 1, 2001 GLADYS S. FOSTER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records O Bt Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
R-DATE RECORDING TAPES 975 v 1997 6 1/30/2001 Landfill

Destruction Approved by Hall of Records Commission o Destruction Certification

oy ) 0

y b/ L~
_JaN 02 00 )@"’A’[&- / / A f_él._jédfu___ County Clerk ~1/30/2001
Date State Archivist 4 ”Signature of Court Official Title Date

Gladys S.Foster




MAR 15 2001




Department of General Services D.C.Cert.3-4 -CR-1-01 @

Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Queen Anne’s County January 1, 2001 GLADYS S. FOSTER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
Include title and/or form number  Sched. No. No. Destroyed (Shred/landfilt)

CRIMINAL CLOSED 1/30/01 Landfill
(Stripped material onty)

NATURAL RESOURCE
CLOSED 1/30/01 Landfill

(Stripped materiat only)

CIVIL CITATIONS CLOSED : 1/30/01 Landfill
(Stripped material only)

Destruction Approved by Hall of Records Commission Destruction Certification
7

"y )
__M““m,, - AR /_m 4 / {\% q_h;\jég_ County Clerk 1/30/01

- Date State Archlvm Sl nature of Court Official Title Date
Gladys S.Foster







DEPARTMENT OF GENERAL SERVICES

. Hoall of Records Commission D.C.Cert.3-5-TR-2- 98 .ELI
= Records Management Division _ F T
' 7275 WATERLOO RD,, P.O. BOX 275 . . &ﬁ” i
: JESSUP, MD 20794-027% - b ,(; (ﬁ)‘l.
: PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION M- = :
. W > ~——
. g A
; 9 % 174 77 A3 2
District Court of Maryland Tafhet 1izjse : ¥ f 
COURT - COUNTY 3 DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
\ 3 4 g ' ‘
Avtherlzellon ilals ’ ' Method of
Serlos Descilption of Records ! Dotes of Records Yaolume Deteof (R D'::'.",';::J
Ne. tnelude Title end/or Form Number Retentlon hem Deetroyed, (Cublc Foet) Destruction ";7“'; "c.)'
' Sched. No. Ne. : !
TRAFFIC : 7 / /f
270/ o dpill
Motor Vehicle Dockets 975 2 a&b 1992 8 .

Sec 1V " ; '/

(to be destroyed only
after microfilming)

. N\
§
Destruction Appu}vgdv_.by Hall of Records }g]ﬂmlsslon . Destruction Certification : )
DEC 4 2 i907 )/;,/«:wwmf “, /f}“"‘?""[ /7(("%;1,'4 e, x/ ﬁ/(»:’///@z«.u C i A= 7
7 Date y State Archivist Signature of Court Officlal “Title  // Dafe

Rev. 10/83  DGS-330-9 ‘ Insiructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
¥ . ~ Hall of Records Commission D.C.Cert.3- -TR-2-99 A 32
Records Management Divlsian " -/,f:f J/ :
, - 7275 WATERLOO RD., P.O. BOX 273 . ‘/‘ 7l
JESSUP, MD 20794-027%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 7~ L‘ .\]
.’l“l f.-"l ]
’ ..' l—f_

A
District Court of Maryland Talbot County 1/2/99 P
COURT ) COUNTY 3 DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION
Avthorlzotion i ¢ Method of
Setlee Description of Records ! Do!!tco‘l";::ordn Volume Date of D"""‘"""d
Ne. tnclude Title end/or Form Number Reteniion tors Destroyed, (Cuble Feel) - Destruction (Rl?d‘::i, ’:'";)’
' Sched. No. No. )
TRAFFIC 4
~74-d
Motor Vehicle Dockets 975 2 a&b 1993 3 // /
Sec IV

(to be destroyed only
after microfilming)

» "Destructian Appraved by Hall of Records Cammissian : Destruction Certificatian 4
- W T’y
NOV 3 0 1998 ﬁ‘”‘"”[‘:’ /y‘; '/- / fﬂ//Llf»ﬂ.) \,[ \l@ /i(“f/[,/_ijlyjdﬁé(x’(/ WVGaA oy

‘Dale

Date State Archivist V Signature of Court Official

Rev. ta/83 DGS-550Q-9 Instructions for Preparation and Submissian on Reverse Side
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-

Department of General Services D.C.Cert.3-5-CR-1-00  ——
Hall of Records Commission - 5
Records Management Division A ( (
7275 Waterloo Rd., P.O. Box 275 / ’2 =M
Jessup, MD  20794-0275 ( = ~
N |
PROPOS:/A’L AND CERTIFICATE OF RECORDS DESTRUCTION
District Conrt of Mal‘lla”nd for Talbot County January 1, 2000 LORETTA A. BAKER - COUNTY CLERK

Custodian of Records at time of Destrnction

Authorization  Inclusive Date Volume Date of Mcthod of
Series Description of Records Retention Item  of Records Cu, Ft. Dcstruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
ol ,

CRIMINAL CLOSED 975 2 1996 15 { / / 0/ /Z,Mw(eﬁﬂ

(Stripped material only) a&b

NATURAL RESOURCE 975 2 1996 2 ] // ¢ / ol A3/

CLOSED a&b g/qu—*‘”

(Stripped material only) L

CIVIL CITATIONS GLOSED 975 2 1996 i / A LW

(Stripped material only) A&b /Z )

S

Destruction Approved by Hall of Records Commission

DEC 3 1999 )@«-MIC. /W/

Date State Archivist

Destruction Certification

r
_&,@4@% : Lo}
ignature of Court Official Title ate







Department of General Services D.C.Cert.3-5 -CR-1-00 _—— ‘—"?:L\I
Hall of Records Commission i

Records Management Division é

7275 Waterloo Rd., P.O. Box 275 ) g

Jessup, MD 20794-0275 )

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIO

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at time of Destruction
Authorization  Inclusive Date Volume Date of Mcthod of
Serics Description of Records Retention Item of Records Cu. Ft, Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

J .{ /
CRIMINAL CLOSED 975 2 1996 15 ‘%; 4/9/ & f

(Stripped material only) a&b \
NATURAL RESOURCE 975 2 1996 2

CLOSED a&b
(Stripped material only)
CIVIL CITATIONS CLOSED 975 2 1996 4
(Strippcd material only) A&b

& S
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 gf""*" / 3729 / gﬁm@m _ Qo (o ¢

L6
Date State Archivist gnature of Court Official (/ Title D%g &
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JAN 18 2001
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' ' Department of General Services
Hall of Records Commission
Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

D.C.Cert.3-5 -CR-2-00

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Talbot County Januarv 1, 2000

PATRICIA BUCHANAN - RECORDS SUPERVISOR

Custodian of Records at time of Destruction

Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. Destroyed (Shred/landfill)
EXPUNGED CRIMINAL 975 1996 1
CASES Sec IV a&b
*To be shredded

Destruction Approved by Hall of Records Commission

D;EC 3 1999 )Q"""[C‘ /W/

Date State Archivist

Destruction Certification

Hoves L0 Ry e WA

i/f/ /gda /

S}élatﬁre of Court Official Title Ddlte






3 : Department of General Services
Hall of Records Commission -
Records Management Division ; <)

D.C.Cert.3-5 -F-1-00 -

Jessup, MD 20794-0275

7275 Waterloo Rd., P.O. Box 275 k " ? -

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIO

District Court of Maryland for Talbot County January 1, 2000

LORETTA A. BAKER - COUNTY CLERK

Custodian of Records at time of Destruction

Authorization Inclusive Date Volume Date of Method of
Series Description of Records Retention Item  ofRecords Cu. Ft, Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
ACCOUNTING RECORDS 975 v 1996

Certificates of Deposit

Closed Transcript Records

Closed Deferred Payment Records
Commissioner Daily Transmittals
Court Fund Receipts and Ledger cards
Satisfied Bad Checks

Purchase Orders & Receiving Reports
Statistical Report

Auditors Receipt Copies

Bank Statements

Refund Request Forms

Petty Cash Reimburseinents

,,L/H
r*-")l"'lr

e Je|
=
/r-:}"f

Voo [el
l."‘
i
g d
a

Lpnd fﬁ

-

RNAD

L

Destruction Approved by Hall of Records Commission

DEC 3 1999 WC' /W/

Date State Archivist

1.5 i ;:—’/ :
15 J(./"/ f-/"' i \f f = 4
;,.l,.{j;(ff

Destruction Certification







Department of General Services D.C.Cert.3-5 -F-1-00 H\
Hall of Records Commission s 3
Records Management Division . ’:Z)ér 7/
7275 Waterloo Rd., P.O. Box 275 :2 S
Jessup, MD 20794-0275 i

o

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County Januarv 1. 2000 LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item  of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
7 ? ! é-"

ACCOUNTING RECORDS 975 v 1996 / ﬂ‘/‘.‘.'f Ed&z{?/f

Certificates of Deposit S / r

Closed Transcript Records 1 /|

Closed Deferred Payment Records 1.5

Commissioner Daily Transmittals 1.5

Court Fund Receipts and Ledger cards 2%

Satisfied Bad Checks .5

Purchase Orders & Receiving Reports 1

Statistical Report ; 1 [

Auditors Receipt Copies 5 {

Bank Statements 1 ){

Refund Request Forms 1 —~] -

Petty Cash Reimbursements .5 '
Destruction Approved by Hall of Records Commission Destruction Certification

Date State Archivist gna[ure of Court Official Title

s 9 St /3 el %M% ol Ol Bllesgh _(_H




s ',.:_,',} o S ﬂ#‘-ﬁ-
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: ' Department of General Services D.C.Cert.3-5 -TR-1-00 3 P
Hall of Records Commission ~ ;o
Records Management Division y, -~ . {" 0 > )
7275 Waterloo Rd., P.O. Box 275 .f'f) = s J?,.r"
Jessup, MD 20794-0275 -
Wi

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Talbot County January 1, 2000 LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item  of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
TRAFFIC 3
. o /
TRANSMITTALS 975 IV2b 1996 1 //7/ ) b
MISCELLANEOUS 975 IV2b 1996 1 /! "/ 44
CORRESPONDENCE
o Jol
Z BATCH ENVELOPES; 975 IV2b 1996 3 // /
r / B
CL/OSED TRAFFIC FILES 975 2a&b 1996 6
o (/o /U,
CLOSED NONMATS CITATION 975 2a&b 1996 1 /
AN
CLOSED CITIZEN ARRESTS 975 2a&b 1996 1 // /c/ /
Gt ¢
CLOSED PARKING CITATION 975 2a&b 1996 1 ///0/0/ ;
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 Z’L"A—[ /W/ )go«e/% M (QMCQM.\- ERNPY

Date State Archivist gnhture of Court Official Title Date







Department of General Services D.C.Cert.3-5 -TR-1-00
Hall of Records Commission

Records Management Division

7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

TRAFFIC

' fo/, | Zld/
TRANSMITTALS

MISCELLANEOUS
CORRESPONDENCE

Z BATCH ENVELOPES 975

CLOSED TRAFFIC FILES 975

CLOSED NONMATS CITATION 975

CLOSED CITIZEN ARRESTS 975

CLOSED PARKING CITATION 975

Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 %JC' /¢°Z’“/ m@%@j« (Rt i "

Date State Archivist / Sig ature of Court Official Title
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‘ ' Department of General Scrvices D.C.Cert.3-5 -MISC-1-00

Hall of Records Commission ais 'rﬂ
Records Management Division e A, //
7275 Waterloo Rd., P.O. Box 275 N5
Jessup, MD 20794-0275 = ~
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
District Court of Maryland for Talbot County January 1, 2000 LORETTA A. BAKER - COUNTY CLERK

Custodian of Records at time of Destruction

Authorization  Inclusive Date Volums Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
Jeofor ot
R-DATE RECORDING TAPES 975 v 1996 6 v i
|
Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 1999 Z//-WJC. /M« A

49

CQAL:D}CQ»L “l'\ol

Date

State Archivist ature of Court Official ~ Title Date |







Department of General Services

D.C.Cert.3-5 -MISC-1-00

. . __'_,.r'-
Hall of Records Commission —~

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

261/
3 /

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County January 1, 2000

Authorization

Series Description of Records Retention
No. Include title and/or form number Sched. No.

Item
No.

of Records

LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at titne of Destruction

Inclusive Date Volume

Cu. Ft.

Date of
Destruction

Method of

Destruction

Destroyed (Shred/landfill)

R-DATE RECORDING TAPES 975

Destruction Approved by Hall of Records Commission

DEC 3 1999 ﬁ-ﬂwf /%”‘/"“[

D"xtc State Arc]11v1st

\&B&J«L\_

Destruction Certification

M (ot l &L \&’o \

|s, ature of Court Official Title D
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' Department of General Services D.C.Cert.3-5-CV-1-00
Hall of Records Commission : —
Records Management Division A
7275 Waterloo Rd., P.O. Box 275 o ) 4 ©

Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County January 1, 2000 LORETTA A. BAKER - COUNTY CLERK
Custodian of Records at time of Destruction

Authorization  Inclusive Date Volume Datc of Method of
Series Description of Records Retention Item  ofRecords Cu. Ft, Dcstruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)
o/ [,,J ,o(ﬂ

CIVIL CASES CLOSED 975 II 1996 15 7/6/ : ’é /

(Stripped material only) /

LANDLORD/TENANT 975 II 1996 2

SUMMARY EJECTMIiENT 975 II 1987 1

(Money judgement)

DOMESTIC VIOLENCE 975 II 1987 1

(Stripped material only)

EMERGENCY EVALUATIONS 975 II 1987 1

(Stripped material only) / g
dusellf

Destruction Approved by Hall of Records Commission Destruction Certification

DEC 3 19%9 %JC, /M"‘/ /muﬁ&‘ﬁmu Covatz (oLl Lulor

Date State Archivist «/ Sighature of Court Official Title IDaté







Department of General Services

Hall of Records Comimission

Records Management Division
7275 Waterloo Rd., P.O. Box 275

Jessup, MD 20794-0275

D.C.Cert.3-5 -CV-1-00

o
2368 J

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland for Talbot County_Januarv 1, 2000

-

LORETTA A. BAKER - COUNTY CLERK

Custodian of Records at time of Destruction

(Stripped material only)

Authorization  Inclusive Date Volume Date of Mcthod of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number  Sched. No. No. Destroyed (Shred/landfill)
CIVIL CASES CLOSED 975 1l 1996 15 /// o / e M ('{
(Stripped material only) JJ[
/ |
LANDLORD/TENANT 975 II 1996 2 / .
SUMMARY EJECTMENT 975 II 1987 1 /
(Money judgement)
i
DOMESTIC VIOLENCE 975 II 1987 1 ,|"
(Stripped material only) /
{
EMERGENCY EVALUATIONS 975 11 1987 1 .

Destruction Approved by Hall of Records Commission

DEC 3 1999

o B /@7”‘/

Date

State Archivist

Destruction Certification

£l Lot Pt

ignature of Court Official Title

J{_c l_;,@\
Dat






o Department of General Services D.C.Cert.3-5-CR-2-01 "? é’ ?(3

Hall of Records Commission

Records Management Division
7275 Waterloo Rd., P.O. Box 275
Jessup, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Marvland for Talbot County January 1, 2001 LORETTA A. BAKER - COURT CLERK
Custodian of Records at time of Destruction

Authorjzation  Inclusive Date Volume Date of Method of
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill)

J-19-0f  Ahnekded

EXPUNGED CRIMINAL 975 2 1997 1
CASES Sec IV a&b
*To be shredded
Destruction Approvcd by Hall of Records Commission Destruction Certification

AN 82 o @m/ (o osin s B ihanas Ligpd). /- /5-0/
State Archivist

Date Signature of Court Official I 1I|_f Date







DEPARTMENT OF GENERAL SERVICES
- Hall of Records Commission:
ol 4 Records Management Divislon
7275 WATERLOO RD,, P.0. BOX 278
.n:ssup, MD  20794-0278 -

.0 b
<

LT

vo.

PROPOSAL AND CERTIFlCATE OF RECORDS D[‘STRUCTION
) * . . "- . 'yl/’./
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o
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Dol CAI e VL?/ Wl/() (-AZ-:‘W%‘ 270/
dourT / n . DATE .
Avuthorization pel vo Y : 6&:}:&3‘:;;1
' { olums . Deten
5’;::' lnelu(::-';;:r'l::l./':;'?:.}luﬂu . Aoration o D":;.:"m‘:..:"h -(C\YH'I Feet) 1 '6-!hu-ﬂur_v m;:::;i(':'":;’
. Sched, Nea. Ne, . I ’ P
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st e w seema
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Deshuctlon Certification /
i TH'- ; Uni-

WAR 12 20

Destruction Approved by Hall of Racords Commission

7 Daote

.__.-' 3 Ff =
i
g Signature of Court O Iclu
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 275

JESSUP, MD

20794-Q275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert March 8, 2000
COURT COUNTY DATE
Avuthorizotion Inclusi Method of
Series Description of Records 5 e:co:sR::ords Vil Detorol Destruction
No. Include Title and/or F orm Number Ritartisa e s ’Des’royod (Cubic Feer) D"""'Cﬁm (chydcl'iti "‘"";:
Sched. No. No. on , ote.
SPECIAL PROCEEDINGS
Domestic Violence & Emergency 975 /07 S V) 777 1.0 to May 30, 2001 Recycle
Petition Cases (12 years from L/ 78 = 'LZ78 cover all years
the expiration of the final 1/79 - 12/79
order) 1/80 - 12/80
1L ZEH0S = L2 /6L
1/82 o AZVER
1/83 - 12/83
1/84 - "12/84
1/85 - 12/85
1/86 - 12/86
1/87 " —  L@e
‘ Municipal Infractions, Breach of W77 A= S 2 2.0 to cover |May 30, 2001 Recycle
Lease, Rent Escrow & Tenant 1/78 - 12/78 all years
. Holding Over 1/79 - 12/79
1 1/80 - 12/80
1/81 - 12/81
1/82 - 12/82
1/83 - 12/83
1/84 - 12/84 X
Destruction Approvegi Hall of Records Copynission Destruction Certificotion 2 .O
- "Uﬂn /“ / M 5
MAR 27 1 c. 7 ; C;?;ZZ;Zé:éz%L/ County Clerk I 4-23-01
Date Stote Archivist Signfiture of Court Officiol Title "Dote

‘Rev. 10/83

DGS-550Q-9

Instructions for Preparotion and Submission on Reverse Side
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-~ DEPARTMENT OF GENERAL SERVICES
i Hall of Records Commission
Records Monagement Division
7275 WATERLOO RD. , P.O. BOX 2758
I JESSUP, MD 20794-Q275%
PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
i
District Court of Maryland #4-1 Calvert March 8, 2000
COURT COUNTY DATE
Authorizotion Wt Method of
Series Description of Records Dates of Records Volume Dote of R D“r“‘:';"d
No. Include Title ond/or Form Number Rt rien TEok Dastroy od (Cubic Feet) Dastruction ( lecw/dcﬁﬁ “r: )l
Sched. No. No. T
(CONTINUATION)
MUNICIPAL INFRACTIONS, BREACH 975 1/85 - 12/85 see prior May 30, 2001} Recycle
OF LEASE, RENT ESCROW & TENANT 1/86 - 12/86 paﬁe
HOLDING OVER 1/87 - 12/87
1/88 - 12/88
1/89 - 12/89
1/90 - 12/90
1/91 - 12/91
1/92 - 12/92
1/93 - 12/93
' 1/94 - 12/94
1/95 - 12/95
1/96 - 12/96
<
MAR 27 2000 Destruction Approved by Hall of Records Commission Destruction Certificotion
i s
‘MARZ : C:Z 7é£2ﬁé;éﬂg“’00untv Clerk T 4-23-01
Dote até Afchid st Signéture of Court Officiol Title Dote
Rev. 10/83 DGS-55Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

7275 WATERLOO RD., P.O. BOX 273
JESSUP, MD 20794-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

,-'-"'"—__""‘ww

r" 8 /

District Court of Maryland #4-1 Calvert March 8, 2000 L;\{-‘L1 //
i

COURT COUNTY DATE

e
Authorlvation Lol e HMathad ul
w

Can trueton
Dates of Records W alume Date ol
Faisaikn w Dastrayed (Cuble F-Ll}l Dastruerios |!H‘rr|::ll; lh:::,
Sched. Mo, He. ] it W

Description of Records
Inelude Title and/or Form Mumbar

CRIMINAL RECORDS

Criminal insides of folders to be J 11-01-00
stripped. Folders to be retained
permanently.

Criminal file folders and pertinen ¥ 06-28-00

Shredded
papers of expunged cases

6/28/00

iy,
;1 Hall of Records Commission Destruction Certification
-

Ve
p B AR i;,wr/w-f/l Lot (2 Moo _County Clerk 1 March 14, 2001
-

- State Archivist Slgnature of Court Official Title Date

Destruction Appro
MAR 27 2

Date

- Rev. 10/02 DGS-§50-8 Instructions for Preparation and Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commissian
Recards Management Divisian

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD

20794-0273%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court of Maryland #4-1 Calvert

March 8, 2000

|
2411/

COURT COUNTY

DATE

Aythorizotion

Serles Description of Records
No. Include Title ond/or Form Number

Retention

Sched.

ltem

No. No.

Inclysive
Dotes of Records
Destroy ed

Volume

(Cubic Foh):

!

Dote of
Destructio~

Method of
Destruction
(Recycle, shred,

landfl), etc.)

CIVIL RECORDS

Inside of civil folders not 975
. involving a judgment for sum
certain. Folders to be

retained permanently.

Landlord/tenant records not 975
involving a judgment for sum

certain.

Inside of closed civil cases 975
containing judgments for sum
certain that have expired since

twelve years have passed.

SEC 11
Ttem 2

BEGAVT

SEC 11

1996 5.0

1996 2.0

1988 7.0

L3

i

02-23-01

03-01-01

02-23-01

Landfill

Landfill

Landfill

MAR 27 2000

Destructian Certification

Cosetos (7

County Clerk I

March 14, 2001

Date State Archivist

Rev.

10/83 DGS-550Q0-9

Destruction Approved by Hall of Recards Commissian
')@MC . ,/fp«-,é”r/

’

Signaturf of Caurt Official

Title

" Date

Instructians far Preparation and Submission on Reverse Side
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DiISTRICT COURT OF MARYLAND

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission

Records Monogement Division
7275 WATERLOO RD

JESSuUP, MD

., P.O, BOX 275

20784-0275%

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIOHN

1'OR CHARLES COUNTY f4-2
200 CHARLES ST POB 3Q70
14 PLATA MD 20646

‘Count

3-26-2001

COUNTY

DATE

Description of Records

B

Include Titte ond/or Form Mumber

Aurtherization

Retention

Sched. Ho.

Item

No.

Inclusive
Dotes of Records
Destioy od

Volums

[Cuble Fasl)

Dote of
Destruction

Method of
Deshivetion
:Recycle, shrad,

lmd‘”, etc.)

retained for 12 years

1988 Landlord Tenant-Summary
Ejectments money judgments

q15~

-Box

).L

&1 R0)

AN o l

Destruction Approved by Holl of Records Commission

APR 2 4 20m
Dote

Smd,

Rev. 19/83 ! DGS-550-9

lolc Archlvl:f

() BEE

Destruction Certi lCﬂlI( '

lgnolure of Court Olficiol

Insiructions for Preparolion ond Sub .

" on X

WBCL@,& 20y

- srse Side
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Seuenth Judicial Gircvit of Maryland
ROBERT C. NALLEY, JUDGE
' PO.BOX 3060
LA PLATA, MARYLAND 20646

Maryland State Archives
350 Rowe Boulevard
Annapolis, Maryland 21401
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DEPARTMENT OF GENERAL SERVICES 5
- Hall of Records Commizslon g C;z (7y¢ )
o - ! ' Records Moragement Division . | _ J ',-_""’5; //, é
~ ' - 7278 WATRRLDO F©0., .0, POX 278 L /

JEEH.IF "M :u?n-uxﬂ

FEDFDSAL AHD CEHT’lFICATE or HECDRBS DE‘STHUETIU“

e =
: e sy o8 e - I.. = " = . 1

-

—B g;z&gmﬁ gfﬁ.@f;/ b C/{a;acf-r;} _lesr O e

v DATE
e Awtharlzatl s H:d;;nl ol
- Incluslvs Dastraafing
" Barlen . marrlption anwide JE ine of Recards ¥olums . Datanl g s
Hae . In'lh:r T!I I-H.::F-:W - 'n‘;:.‘":: !:'I__ z del“::r.. {Cubia Fesi] Oeabruatan 'n;::‘::i't";'
: /f'ic /{//fc = TZ&JL (Z:'W 5 A / G ?; 3 o e o/
(74 cf.,ach d??/) '
= R T . i
™ ....:._.:.....:_ H--:-h—-ll‘-' . uu.!l ._.._... . temm me e g . 7 ___h_____,“_ — |- .._‘_l.:-'.j.....l‘-“ opmtt R - e [ Pa— et oty e e s wa i |:_——.—-l|-:+----—-::-|-r -
‘ . feat s
ol -
i :
' 1 -
Destruction Approved qul of ﬂ.,.,,n;. Commission ; s . H,ﬂ Destruetion Certiflcation : . ,
-~ s r L 3 — L s
Jetzamc - /i g / gj'f MW ppoitagd TF GV
’_1 y Date S !‘,m; Archividd . 7 gnalure o rt Olticlia - b (1157 Umf ' )
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CHARLES COUNTY SHERIFF'S OFFICE : .
i Department of General _
L Reporting Agency Services i, 1] Prepare in duplicate
= Records Management Division _
7275 Walerloo Road (Rte. 175) | Retain one (1) copy and forward
|__RECORDS MANAGEMENT SECTION P.O. Box 27é ) original to address at left,
Division or Unit Jessup, Maryland 20794-0275
L. Authorizalion 3
Descriplion of Records Inclusive Dates of Volume Dale of .
No Method of Disposal
] (Sate Tille s lisled on Schedule) Relenlion llem Records Destroyed | Cubio Feel Disposal
Schedule No. No.
i CORRESPONDENCE RECORDS C-919 1-C 1991-1995 4.5 1-30-01 SHRED/INCIN.
2 CONTRACT RECORDS C-919 1-B 1994 55 1-30-01 SHRED/INCIN.
3 VALIDATION RECORDS C-919 2-C 1990-1991 2 1-30-01 |SHRED/INCIN.
4 INCIDENT REPORTS C-919 7-A 1975-1991 116 1-30-01 SHR_ED/INCIN.
5 ACCIDENT REPORTS (MAARS) |[c-919 7-B 1986-1991 10 1-30-01 SHRED/INCIN.
6 TRAFFIC CITATION COPY C-919 7-F 1971-1991 3 1-30-01 SHRED/INCIN.
7 TRAFFIC WARNINGS C-919 7G 1993-1994 4 1-30-01 SHRED/INCIN.
| : ﬁ
= , - .
|
DR (R U L e
_— e — e — 4
= ——— T — - \A \J
I hereby cerlify that the records listed above were disposed of as indicated. \
L,—é, N Lﬁ,{..‘t,;l/,‘— CUSTODIAN OF RECORDS 1-30-01
U Signature Title Date

DGS 5502 {Rev 1/93).

Figrinee 9
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DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Divisian

7275 WATERLOO RD., P.O. BOX 2758
JESSUP, MD 20784-0275

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION
DISTFRICT COURT (E)F MARYLAND ,

'OR CHARLES COUNTY if4-2

200 CHARLES ST POR 3Q70

LA PLATA M) 20646

3-26-2001
DATE

count

Avthortration Method ol
Inclustve
Description st Records

Inelude Tiile and/or Form Mumber
"

P el Ol Dets ol Destiyetion

3 1Recycle, shred,
R Mirm Destroy od (Cubic Feot) Destryctor lard 1L, orc.)
Sched, No. No. b ' ’

3 e
1997 Landlord Tenant-Summary 6)7') 3-Boxes S5-I 0\ lanp TN \
Ejectments Non-Money Judgment -
Dismisses & Satisfied fg ()

Destruction Appraved by 1oll of Recards Commissian D"""C"o" Certificatic:

APR 24 200 ﬁjﬁmfﬁ /‘e‘m’,ﬁ,«/ {KWQ s (l,u., lek—__ 5-(R-0

DO"’. i State Archivist? vhSlgnolure of Caurt Officiol Date

Reov. |0/93

Instructions far Preparation and Sub . noon o erse Side
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Reporting Agency

Charles County Dept. of Social Services

Division or Unit

Adult Services

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy
and forward original
to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume | Date of ¢
No. (Same Title as listed on Retention Item Records Destroyed Cubic Disposal M‘?th"d o
Schedule) Schedule No. | No. Feet Disposal
1 Aaron, Doris - Barnes, Phillip 7A4 48 1994-1998 a 7/11/01 | Shredded
2) Barnes, Robert - Bowie, Hilda 7A4 48 1994-1998 - 7/11/01 | Shredded
g Bowie, Margaret-Buck, Claudia | 7A4 48 1994-1998 / 7/11/01 | Shredded
4 Buckler, Charles-Carroll, Charlie | 7A4 48 | 1994-1998 =z 7/11/01 | Shredded
5 Cooley, Keith- Derrico, 7A4 48 1994-1998 / 7/11/01 | Shredded
Josephine
6 DeVinney, Joseph-Farrell, 7A4 48 1994-1998 7/11/01 | Shredded
Joseph /
7 Fenwick, James-Marshall, 7A4 48 1994-1998 7/11/01 | Shredded
Lucille 4
8 Martin, Viola-Moore, Betty 7A4 48 1994-1998 / 7/11/01 | Shredded
9 Moreland, Mary - Noel, Timothy | 7A4 48 1994-1998 / 7/11/01 | Shredded
10 Noll, Susan-Plater, Dorothy 7A4 48 1994-1998 / 7/11/01 | Shredded
11 Plater, Doval-Rhinehart, Bessie | 7A4 48 1994-1998 / 7/11/01 | Shredded
12 Riccardi, Ethel-Sluss, Melissa TA4 48 1994-1998 / 7/11/01 | Shredded
13 Schaffer, Virginia-Simms, Daniel | 7A4 48 1994-1998 7/11/01 | Shredded
/
14 Smallwood, Brenda-Stonestreet, | 7A4 48 1994-1998 7/11/01 | Shredded
Mabel A
15 Smith, Thomas-Todd, Mary 7A4 48 1994-1998 é 7/11/01 | Shredded
16 Tolson, Dorothy-Vest, Dorothy 7A4 48 1994-1998 [ 7/11/01 | Shredded
17 Viering, Dorothy-Washington, 7A4 48 1994-1998 ' ¥ 7/11/01 | Shredded
Rosetta :
18 Washington, Shirley-Wills, John | 7A4 48 1994-1998 / 7/11/01 | Shredded
19 Wilson, Margaret- 7TA4 48 1994-1998 7/11/01 | Shredded
Zimmerman,May .
20 Bannister, Sarah-Wells, Robert TA4 48 1986-1987 7/11/01 | Shredded
21 Andrews, Willie-Zurla, Roberto | 7A4 48 1986-1987 ’ 7/11/01 | Shredded
B







Thereby certify that the records listed above were disposed of as indicated

" g J Mance Cloisid Fetes 71101

Signature Title Date

DGS 550-2 (Rev 1/99) 47126
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Reporting Agency

Charles County Dept. of Social Services

Division or Unit

Family Investment

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy
and forward original
to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Description of Records Authorization Inclusive Dates of Volume | Date of i
Ra (Same Title as listed on Retention Item Records Destroyed Cubic Disposal M‘?th a
Schedule) Schedule No. | No, Feet Disposal
1 Duckett, Laticia A. - Johnson, 7A4 45,46, | 1993 / 7/11/01 | Shredded
Joyce 47
2 Barrett, Deborah A.-Washington, | 7A4 4546, | 1994 7/11/01 | Shredded
William a7 /
3 Butler, Mary H. - Wright, Karen | 7A4 45,46, | 1995 / 7/11/01 | Shredded
- 47
4 Afkhami-Javid, Atefeh-Woods, 7A4 45,46, | 1996 { 7/11/01 | Shredded
Barbara A. 47
S Amare, Alemnesh-Woodland,_ 7A4 45,46, | 1997 7/11/01 | Shredded
Veronica 47
6 Adams, Mary C.-Young, 7A4 45,46, | 1998 7/11/01 | Shredded
Charlotte 47

N ~|—







Thereby certify that the records listed above were disposed of as indicated

/
War) . Al CWJ‘*@ 7-1/-0)/
Signature Title ‘/}W, Date .

7

DGS 550-2 (Rev 1/99)







: - Reporting Agency Department of General Services | Preparein duplicate
Charles County Dept. of Social Services Records Management Division :
0 . 7275 Waterloo Road (Rte. 175) Retain one (1) copy
Division or Unit P.O. Box 275 and forward origina!
Family and Adult Services Jessup, Maryland 20794-0275 to address at left.
Description of Records Authorization Inclusive Dates of Volume | Date of ¢
No. (Same Title as listed on Retention Item Records Destroyed Cubic Disposal M?th"d o
Schedule) Schedule No. | No. Feet Disposal
1 Ford, Mary-Goldring, Catherine | 7A4 48 1994-1998 [ 7/11/01 | Shredded
2 Gutrick, Patrick-Henderson, 7A4 48 1994-1998 / 7/11/01 | Shredded
Gary
3 Hendley, Francis-Hussan, Ara 7A4 48 1994-1998 i 7/11/01 | Shredded
4 Hummel, Ethel-Johnson, Rosier | 7A4 48 1994-1998 r 7/11/01 | Shredded
5 Johnson, Shirley-Keys, William | 7A4 48 1994-1998 ” 7/11/01 | Shredded
6 Kilmon, Norris C.-Long, Tonya | 7A4 48 1994-1998 Y 7/11/01 | Shredded
7 Garner, Lorene-Harrison, 7A4 48 1994-1998 f 7/11/01 | Shredded
Kimberly Y.
8 Adams, Cynthia-Buterbaugh, 7A4 48 1994-1998 7/11/01 | Shredded
Susan

4

ek TRRL G S N R ]
A
()

Thereby certify that the records listed above were disposed of as indicated
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Charles County Treasurer's Office Department of General

Services Prepare in duplicate
Reporting Agency Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and forward
P.O. Box 275 original to address at left.
Division or Unit Jessup, Maryland 20794-0275
No. Description of Records Authorization Inclusive Dates of Volume Date of Method of Disposal
(Same Title as listed on Schedule) Retention Item Records Destroyed Cubic Feet Disposal
Schedule No. No.
1 MVA Activity Reports C-826 16 6-2-97 to 4-13-98 ! 04/05/01 Recycling Bin
2 MVA Activity Reports C-826 16 10-1-96 to 5-30-97 04/05/01 Recycling Bin
3 MVA Activity Reports C-826 16 4-14-98 to 12-28-98 04/05/01 Recycling Bin
4 MVA Activity Reports C-826 16 12-29-98 to 6-28-99 04/05/01 Recycling Bin
T
{
{

I hereby certify that the records listed above were disposed of as indicated. |
yeeed L CA AL Charles County Treasurer 04/05/01
Signature Title Date
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: Reporting Agency Department of General Services | Prepare in duplicate
0 Records Management Division -
= ; 7275 Waterloo Road (Rte. 175) Retain one (1) copy
Division or Unit P.O. Box 275 and forward original
Fiscal Jessup, Maryland 20794-0275 to address at left.
CERTIFICATE OF RECORDS DISPOSAL
Description of Records Authorization Inclusive Dates of Volume | Date of
No. (Same Title as listed on Retention Item Records Destroyed Cubic Disposal Me}hod of
Schedule) Schedule No. | No. Feet Disposal
91 Direct Vouchers TA4 1996-1998 7/11/01 | Shredding
boxes (-
Travel Vouchers 7A4 1996-1999 7 7/11/01 | Shredding
SMART Vouchers 7A4 1996-1998 / 7/11/01 | Shredding
Tax Escrow Report 7A4 1996-1997 - 7/11/01 | Shredding
Child Support Receipt Books 7A4 1996-1999 7/11/01 | Shredding
G
Child Support Adjustments 7A4 - 1996-1999 / 7/11/01 | Shredding
Child Support Batch Editing 7A4 1998-1999 / 7/11/01 | Shredding
Child Support Returned Checks | 7A4 1997-1999 /s 7/11/01 | Shredding
Child Support Daily Reports 7A4 1996-1999 4 7/11/01 | Shredding
Child Support Daily Escrow TA4 1996-1999 / | 7/11/01 | Shredding
Child Support Application TA4 1997-1999 7/11/01 | Shredding
/
Child Support Daily Work Log | 7A4 1996-1998 ~ 7/11/01 | Shredding
L
7/}
|

Thereby certify that the records listed above were disposed of as indicated
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Charles County Government

g Reporting Agency

Fiscal Services/ Accounting

Division or Unit

Department of General

Services

P.O. Box 275

Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and forward ’
original to address at left.

CERTIFICATE OF RECORDS DISPOSAL

Vqume

Date of

No. Description of Records Authorization Inclusive Dates of Method of Disposal
(Same Title as listed on Schedule) Retention ltem Records Destroyed Cubic Feet Disposal
. Schedule No. No.

L Accounts Payable Vendor Filey C-834 9 FY 98 #1-291 T 07/12/01 Landfill
Accounts Payable Vendor Filey C-834 9 FY 98 #293-644 s 07/12/01 Landfill
Accounts Payable Vendor File¢ C-834 (9 FY 98 #650-969 A 07/12/01 Landfil

! Accounts Payable Vendor Filej  C-834 9 FY 98 #970-1244 e 07/12/01 Landfill
1__ Accounts Payable Vendor File¢ C-834 ) FY 98 #1245-1553 L 07/12/01 _Landfill
Accounts Payable Vendor Filey C-834 9 FY 98 #1554-1964 "1 07/12/01 Landfill
I Accounts F’éyable Vendor File: C-834 9 FY 98 #1965-2634 B 07/12/01 Landfill
Accounts Payable Vendor Filey C-834 9 FY 98 #2640-3297 mz 07/12/01 Landfill
: Accounts Payable Vendor Filey C-834 9 FY 98 #3300-3769 T 07/12/01 Landfill
| |Accounts Payable Vendor Filey C-834 9 FY 98 #1272 ‘- 07/12/01 Landfill
Acgug_@ Payable Vendor Filey C-834 9 FY 98 #3770-4316 i 1% 07/12/01 Landfill
Accounts Payable Vendor File{ C-834 9 FY 98 Temp Vendors r s 07/12/01 Landfill

| _J_éccounts Payable Vendor File{ C-834 el EY(98, 13265818295, = N 07/12/01 | Landfill

¥ Accounts Payable Vendor Filey C-834 9 FY 98 863, 1003, ......... - 07/12/01 Landfill
Accounts Payable Vendor File{ C-834 9 FY 98 2644, 2872, ........ r 7 07/12/01 Landfill

[ TAccounts Payable Vendor File{ C-834 | 9 FY 9814, 33,63, ...... /- | orn2io1 Landfill
Accounts Payable Vendor File¢ C-834 9 FY 98 229, 1322 r 07/12/01 Landfill
Accounts Payable Vendor File{ C-834 9 FY 98 214, 222, ........ / 07/12/01 Landfill
Seneral Ledger Account Reconciliation{  C-834 | 11 Y97 & 98 Health Insurancd /-~ | 07/12/01 Landfill
[ General Ledger Account Reconciliation{  C-834 11 FY98 Misc. Bank Recs, NSF, ...... ~ 07/12/01 | - Landfill 4
General Ledger Account Reconciliation{  C-834 11| FY97 Misc. G/l recons A, 07/12/01 _ Landfill
General Ledger Account Reconciliation C-834 11 FY97/98 Misc. G/l recons g 07/12/01 Landfill -
General Ledger Account Reconciliaion;  C-834 11 | Misc. FY95-97 Rcons (3 boxes) 3 07/12/01 _ Landfil
General Ledger Account Reconciliationy  C-834 11 Jury Slips, WPGC Daily [, - 07/12/01 Landfill
™ Journal Entries C-834 8 FY98 A/P & Fixed Asset Pgstings ( ~|  07/12/01 Landfill
& _ Journal Entries C834 | 8 FY98 Rev. Acctg and Tax Journals / ~ 07/12/01 Landfil
Journal Entries C-834 8 FY98 A/P 7/97-3/2/98 Lz 07/12/01 Landfill
Journal Entries | c834 8 | W/s Billing Journals 10/95-5/96 ¢ . | 07/12/01 Landfill
__ | Accounts Payable Reports | C-834 T -1_8‘ FY96 A/P Reports ‘- 07/12/01 il Landfillm
i Jour—r-1aTEntri‘és C-834 8 FY96-97 Rev. Acctg, other Journals / 4+ 07/12/01 Landfill
|| JoumalEnties | C-83 | 8 [FY96 AR Bilings, WIS 7/95-11/95 «| 07/12/01 Landfil
} o Journal Entnes C-834 8 FY98 W/S 12/97-6/30/98 | ' ~ 07/12/01 dLgﬁdfllI_
| JournalEntries c83 | 8 FY97 WIS Reports * 71 o201 ~ Landfill

| I Journal Entries C-834 | 8 |FY96-97 A/P Reports (2boxes) 2/ | 07/12/01 | Landfill

i Reglster ster Tapes from Golf Coul C-834 14 |FY99 WPGC Register Tapes  / S| 07201 ~Landfill

__ _.:ener"al Ledger Account Reconciliation{  C-834 11 | Misc. Grant Files FY93-97( g boxes)) 07/12/01 __‘EarEflll B

| Lanqt' ill Tickets and Reports C-834 17 5/16/95-6/30/98 i i, 111 07/12/01 ~ Landfil

155 | Bank Stmts, Canceled Checks  C-834 10 2/95-3/96 e _' | 0712/01 | _Landfill

| |Bank Stmts, Canceled Checks|  C-834 10 7/91-4/93 4 07/12/01 Landfill

= ™ g _,/ /8

Lo =Cmar Sonnan Vi )

e ==L + :

Signature

Title

7//3/0{

Date
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St. Mary's County Health Department

Reporting Agency

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

Medical?Vital Records Unit

7275 Waterloo Road (Rte. 175)
PO B "85

Division or unit

Jessup, Maryland 20794-0275%

PREPARE IN DUPLICATE
Retain one copy and
forward original to
address at left.

CERTIFICATE O F

RECORDS

DISPOSAL

DGS 550-2 (Rev.

10/92)

Authorization
d For Disposal
No. Description of Records Inclusive Dates |Volume|Date of Method of
(Same Title as Listed on Schedule) |Retention |Item|of Records Cubic |Disposal Disposal
Sched. No. |No. Destroyed Feet
General Files 0774 2 1971-1981 1 1/2000 Incineration
1 Abramowicz - Shrey OT Discharges 1518 6,18 | 1979-1988 8 1/2000 N
2 High Blood Pressure Program 1518 6,18 1973-1988 8 1/2000 o
{3 Heart Clinic Records 1518 6,18 1968-1975 8 1/2000 %
4 Pregnancy Testing Consent 1518 6,18 | 1979-1988 8 1/2000 4
5 Alcohol - Disposition 1518 6,18 1980 8 1/2000 L
]
6 Contents - Misc Forms 1518 6,18 1804-1842 8 1/2000 o
7 Contents - Dental School Records 1518 (Gl L 1973-1988 8 1/2000 .
8 Armstrong - Williams Inactive DDA Records | 1518 6,18 | 1979-1988 ? €; 1/2000 -
/A
v
I hereby certify that the records listed above were disposed of asg indicated.
/C}(?’L‘KJ %L‘k&/ Health Records Technician Supervisor 2441 /2601
” Signature Title Date
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04-03 District Court for St. Mary's County, Leonardtown, MD

DEPARTMENT OF GENERAL SERVICES

7275 WATERLOO RD., P.O. BOX 275
JESSUP, MD

Holl of Records Commission
Records Monogement Division

20794-027%

0403-Cv-1-01

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

1/10/2001

COURT

COUNTY

DATE

Avuthorizotion

-

containing judgements for sum
certain that have expired since
twelve years have passed.

5/9/o/

Soiled D b ‘R 4 Inclusive ;":‘r::::"
escription of Records Dates of Record Volume Dateof -
N Include Title and/or Form Number Retention Item 'DQ:'roy:lo ’ (Cub‘;c Faet) Destruction (RecYc‘T: shred,
Sched. No. No. fandfill, etc.)
CIVIL RECORDS ] E
Inside of civil folders not 975 Sec II 1997 L5 ) ;/f/a’/
involving a judgement for sum
certain. Folders to be
retained permanently.
Landlord/tenant records not 975 Sec VI 1997 7.0 WO/ /5 ) :
involving a judgement for :
sum certain. |~
Insides of closed civil cases 975 Sec II 1988

Destruction Approved by Hall of Records
FEB 13 20m %_{C,

Rev. 10/83

Date

jssion

Y

DGS-53Q-9

State Archivist =

urt Officiol

Destruction Certificotion

Instructions for Preparation ond Submissiorf on Reverse Side







. DEPARTMENT OF GENERAL SERVICES

P 4 Hall of Records Commission
Records Management Division 0403-MISC-1-2001 :
7275 WATERLOO RD.  P.O. BOX 2758

JESSUP, MD 20794-0275 ;? ;72572

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

04-03 District Court for St. Mary's County, Leonardtown, MD 1-10-2001

COURT COUNTY DATE
-
Authorizotion Method of
H Inclusive '
";"' Description of Records Dates of Records Volume Dote of Destruetion
°. Include Title ond/or Form Number R ntien o Disatrayied (Cubic Feet) Daativenion (Recycle, shred,
Sched. No Ne Tondfll, etc.)

ACCOUNTING RECORDS 975 Sec V 7/96 - 6/97 20 3 <
Bank books, statements and 70'/
A

deposit receipts, cancelled
checks and stubs. To be
retained for three years and
all audit requirements have
been met.

PURCHASING 975 Sec V 7/96 - 12/97 3.0 3 ¢
Purchase orders and requisitions fa/ p

for supplies. To be retained for
three years and all audit require}
ments have been met.

ACCOUNTING RECORDS ~ 975 Sec V 7/96 - 6/97 5.0 f},r"‘ é
Certificates of deposit. To be / ;7 ] /
4

retained for three years and "[j
all audit requirements have I)'
been met. ‘

Destruction Approved by Hall of Records Commission

FEB 13 2001 QMIC. /M,., /

Date State Archivist # E

Rev. 10/83 DGS-35Q-9 Instructions for Preparation and Submission on Reverse Side







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Monogement Division

7275 WATERLOO RD., P.O. BOX 275%
JESSUP, MD 20794-0275%

0403-MI1SC-2-2001

2705

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

District Court for St. Mary's County, Leonardtown, Maryland 1/10/2001

COURT COUNTY DATE

-~

Avuthorizotion Method of
Inelusive

Description of Records
include Title ond/ce Form Number

Dotes of Records Volume Dote of (R De‘;"“"':;::d
Retention it Destroy ed {(Cubic Feet) Destruetion ecycle, g
Sched. No e PRy

ELECTRONIC RECORDINGS

Retained for three years and then 26/0/

destroyed

Destruction Approved by Holl of Records Commission Destruction Certification 17
FEB 13 2001 )Qm[ C. fgrep %M —1/7 =
W= itle :

Date Stote Archivist © gnature of Court Official Dote

Rev. 10/83 DGS-853Q-9 Instructions for Preparotion ond Submission on Reverse Side
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04-03

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION

DEPARTMENT OF GENERAL SERVICES

MD

Holl of Records Commission
Records Monogement Division
7275 WATERLOO RD.
JESSUP,

+ P.O. BOX 275
20794 -0275s

0403-CR-1-01

District Court for St. Mary's County, Leonardtown, MD

1/10/2001

COURT COUNTY

DATE

@79

-~

Avuthorizotion e L Method of
Series Description of Records Dotes of Records Volume Dote of h Destruction
b Include Title ond/or Form Number Retention item Dosnoyod {Cubic Feet) Destruetios ‘Rl'cy:;:i shred,
Sl N No. I
!
CRIMINAL RECORDS 7/ /
74
Insides of criminal folders to 975 Sec IV 1997 40.0 ;7 /)
be stripped. Folders to be 22 & b
retained permanently.
Criminal file folders and 975 Sec 1V 1997
pertinent papers of expunged
cases
Destruction Approved by Holl of Records Commission Destruction Certificotion
FEs 13 2 el Vo sin i Yk Tl
! i c. 4“'%"‘ , 4

Date Stote Archivistd

Rev. 10/83 DGS-55Q-9

Signoture of Court Officiol

Instructions for Preparotion ond Submission on Reverse Side
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DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division

TeegsuroButdinsadex ik
AnneeelisxMammlandodl 4k

CERTIFICATE

Register of Wills for St

Mary's County, MD

Reporting Agency

Division or Bureou

OF

RECORDS

P.0.1Bek" 275
Jessup, MD 20794-0275

DISPOSA L

PREPARE IN DUPLICATE

Retoin one copy ond farward
originol to obove oddress

Description of Records
Include Title ond/or Form Number

[§

Authorizotion
For Disposol

Retention

Sched. No.

Item
No.

Inclusive
Dotes of Records
Disposed of

Yolume

{Cubic Feet)

Dote of
Disposal

Method of
Disposol

Miscellaneous Paid Bills

Pitney Bowes/Fax Machine Bills
Michie Company Bills
Mita/Photo Copy Bills
County Centrex Telephone Bills
Billheads/Paid #2674-#2903

: The Paul Company Invoices
MCI Toll Free Telephone Bills

Cancelled Checks, Bank Statements,
and Deposit Tickets

Check Stubs #4762-#4965
Checking Deposit Books
Computer Receipts #2762-#4642

MLGIP Statements (Maryland Local
Government Investment Pool)

662
662
662
662
662
662
662
662
662
662
662
662

662

I1-6
I8
I1-6
iT-%
Er=6
I1-6
II-6
I1-6
I1-6
I1=5
II-6
IT=6

I1-6

7/1/97-6/30/98
7/1/97-6/30/98
7/1/97-6/30/98
5/1/97-6/30/98
7/1/97-6/30/98
7/1/97-6/30/98

7/1/97-6/30/98
1/1/98-6/30/98

7/1/97-6/30/98
7/1/97-6/30/98
11/7/96-12/18/98
7/1/97-6/30/98
7/1/97-6/30/98

L f24ehtome Tt ]
I/48eh cu. fid
1/48th cu. ft.
1486 cu-  £E.

I/ 12eh eu.~ fte
WaPsh on. £t

1/24th cu. ft.
ValZEhelcas St

IS e, £E.
1/24th cu. ft.
i/ 28el cu.. ft.
1 ik cu. f§

1/8th cu. ft.

7/18/2001
7/18/2001
7/18/2001
7/18/2001
7/18/2001
7/18/2001

7/18/2001
7/18/2001

7/18/2001
7/18/2001
7/18/2001
7/18/2001
7/18/2001

Landfill and/or
burning

Landfill and/or
burning

Landfill and/or
burning
Landfill and/or
burning
Landfill and/or
burning
lLandfill and/or
burning

| hereby certify that the above listed records were disposed of as indicated.

&:;Z;«khkﬁ_, el /gsléLLilen&J

Signoture

Register of Wills for St. Mary's County 7/27/2001

Title

Dote







DEPARTMENT OF GENERAL SERVICES
Hall of Recards Cammission
Records Management Division

CERTIFICATE

Register of Wills for St. Marvy's County, MD

TonconpBodding xR 1%
AnocprixxMarptondo2bi ik

¥

RECORDS

B.0+ Bax 275
Jessup, MD 20794-0275

DISPOSAL

Reporting Agency

Division or Bureou

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to above address

Description of Records
Include Title and/or Form Number

L

Authorizotion

For

Disposol

Retentian
Sched. No.

ltem

No.

Inclusive
Dates of Records
Disposed of

Volume

(Cubic Feet)

Dote of
Dispasal

Method of
Disposal

Orphans' Court Check Request
Vouchers

Daily and Yearly Time Reports
State of Maryland Contracts and
. Purchase Orders & Supplies

Automation & Technical Support
Invoices

Computer Maintenance Contracts
Materials & Supplies Physical
Inventory w/Report of Materials

and Supplies

Report of Fixed Assets

662

662

662

662

662

662

-6

I1-6

16

W

5r=3

I1-4

7/1/97-6/30/98

1/1/97-12/31/97

7/1/97-6/30/98

10/25/95-6/30/98

1/1/95-6/30/98

7/1/97-6/30/98

7/1/97-6/30/98

1/48th cu.

il -

i/ 2 cur s

1/8th cu.

1/12th cu.

1/24th cu.

1/48th cu.

ft.

i

it

£t.

1/48th cu.

7/18/2001

7/18/2001

7/18/2001

7/18/2001

7/18/2001

7/18/2001

.{7/18/2001

Landfill and/or
burning

Landfill and/or
burning

Landfill and/or
burning

Landfill and/or
burning

Landfill and/or
burning

Landfill and/or

burning

Landfill and/or
burning

| hereby certify that the abave listed recards were dispased of as indicated.

\ZZ;VQhLAJ O T sk

Signature

7/27/2001

Date

Register of Wills for St. Mary's County
Title







DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Division
ke X Btk xR S 5% RO SBEZS2WS

Asaapakixiarptandodt Rk Jessup, MD 20794-0275

CERTIFICATE OF RECORDS DISPOSAL

Register of Wills for St. Mary's County, MD

Reporting Agency

PREPARE IN DUPLICATE

Retoin one copy ond forword
Division or Bureou . original to above address

3
Authorizotion
For Disposol Inclusive

Description of Records Dotes of Records Volume Date of Method of
Include Tltle ond/or Form Number RET N ion e Disposed of (Cubic Feet) Disposol Disposol

Sched. No. No.

Monthly, and Annual Reports to 662 I1-2 7/1/97-6/30/98 1/2 cla. g 7/18/2001 Landfill and/or
Comptroller of the Treasury burning

Monthly Ledger Printouts 662 I1-2 7/1/97-6/30/98  |1/2 cu. ft. |7/18/2001 | Landfill and/or
burning

Inventories to Comptroller 662 11-2 7/1/97-6/30/98 1/8th cu. ft. |7/18/2001 Landfill and/or
P burning

Payroll and Check Registers 662 11-5 7/1/97-6/30/98 1/6th cu. ft. |7/18/2001 |Landfill and/or
burning

Payroll Exception Time Reports 662 I1-5 7/1/97-6/30/98 1/12th cu. ft.}7/18/2001 Landfill and/or
burning

General Correspondence 662 -2 7/1/97-6/30/98 1/6th cu. ft. |7/18/2001 Landfill and/or
burning

Certification of Legal Heir Forms 662 5 7/1/97-6/30/98 1/8th «cu. £&. | 7R 872801 Landfill and/or
(Vehicles) . burning

Certification of Legal Heir Forms 662 = 7/1/97-6/30/98 I 16th cu, fE.|7/18/2001 Landfill and/or
(Boats) \ burning

| hereby certify that the above listed records were disposed of as indicated.

2%1LQ¢4,A;4/\LQ. qé;é:}tLLLc¢/u~,/' Register of Wills for St. Mary's County 7/27/2001

Signature Title Dote
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JUuL 31 2001
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DEPARTMENT OF GENERAL SERVICES

Holl of Records Commission

Register of Wills for St. Mary's County,

MD

Records Monogement Division

P.0. Box 275

Ammxmﬁxxxmmxxwxxﬁgﬁx Jessup, MD 20794-0275

Reporting Agency

Division or Bureou

OF

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retoin one copy ond forword
originol to obove oddress

L

Authorizotion
For Disposol

Description of Records
Include Title ond/or Form Number

Retention

Sched. No.

ftem

No.

Inclusive
Dotes of Records
Disposed of

Volume

(Cubic Feet)

Dote of
Disposol

Methed of
Disposol

Miscellaneous Health Insurance

Miscellaneous Retirement Informa-
tion, Correspondence, etc.

Information, Correspondence, etic.

662

I

1997-1998

1997-1998

460 ' TE.

IRl “clus. e

7/18/2001

7/18/2001

Landfill and/or
burning

Landfill and/or
burning

| hereby certify that the above listed records were disposed of as indicated.

ZM P

Slgnoture

Register of Wills for St. Mary's County

(2¢F

7/27/2001

Date
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. ST. MARY’S COUNTY

DEPARTMENT OF SOCIAL SERVICES
23110 LEONARD HALL DR.
P.O BOX 509
LEONARDTOWN, MARYLAND 20650

_/)é/)j. 0}(/' qul-’»(- -)4, WD
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: ’ DEPARTMENT OF GENERAL SERVICES

STATE RECORDS MANAGEMENT GENTER

7275 Waterloo Road (Rte . 198
Pk Box 778
Jessup, Maryland 20794-0275

SE AR NS A afls o RECORDS

By SHE [ONSHANIE

S, (Y\M\lt'e County Dept. 0€ Sneial Seryees

R-polllnp/Aq'ncy

DN\C weerneat / OFLice. S eryces

Olvis¥on or Bureouy

PREPARE IN DUPLICATE

Retain ane copy ond lorword
orlgino! 1o obove oddress

Authorisotlon

For Dlsponol Inclualve :
Mo °’ Descripiion of Records 2 Dul-: :’ Records Valums Dole of Method of
j Include Thile ond/or Form Number RS tomnlon o Olaposed of {Cuble Faei] Dlspoeol Oliporel
Sched, No. No,
Purc,\'\asi Orcl¢r$ [P Eeﬁl}.l‘&'{’lvns /0}3 —LD as*a-b “P ﬁ? /D/’/qg 'ﬁfl H{r v tjq_'./‘," I-'f}_-ll-".}\}'l 0 Shred

: =ip 1 3]
T nvoiceg . Lkt

LVD'to /Q/Q“?g

Va et box 1 11/13/0 Shred

7,0

| horeby certify thot the obove listed records were disposed of os Indicated,

.
Loz 770 Sz b/

o

Slgnolure . .8 f

Thie

Dote 215

_ DGS 550-2
t/? Qlltinviand S;/sz,aw 1%/[ } / of ;




WP -
gCY 12 zo61

mr\;,:g,—# R



