


MAR 23 2001 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

RrfcorJs Management Division 
7275 VtATERJ-OO HD. , P.O. POX 275 

JESSUP, MD 20794-0275 

(T^m) 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

00 fr/o 3 

^uirir ■ 7 'courmr ^ . date 

S^ftvn 
Ho. 

Dovcrtplicm R«e«K«<« 
|nelu«l« TIlU orvl/of Focm Humb«r 

vi.ii 

Author Itoflon 

Sch*^. Ho- 
|f*m 
Ho. 

Incluflv* 
Dotvs of R»ct»rJ« 

Destroy •<! 

• «•* " 

V olom« 
(Cukle F»»t) 

/S 

' A 

Dtti« of 
DfvstrueHon 

/-ft)/ 

MvHiod of 
D^rmcHon 

(R»«ryc^"» 
lart(IRllr •!«,) 

Destruction Approve^ty Hall of Records Cotppiission 

> « nmil. - j^r^ JC. 

Date State Archivi 

Destruction Certification 

   
Signature of Court Official 

/: 
^HCf/ 

Date 

Invfrnrtloni for Preoaration and Submission on Reversp Side 





DEPARTMENT OF GENERAL SERVICES 
■ Hall of Racortls Commission- 
RrfcorJs Managemant Division 

7X78 WATEntOO RD. , P,d. J90X 27B 
JESSUP,'MD 20794-0278 

£623 

• PROPOSAL AND CERTIFl CAT B OF RECORDS D E ST RUCTION 

O'O // /* 1 

COUHT Y COUNT Y ./ /DATE 

S^rUff 

► ••• 
\ 

D#*erlpHc»ft •! R«e9«Ji 
|n«lu<l« TIlU Fefm 

«i* • • v / J . j | .• 

Authorlsaflori 

R*l«ntl«0 

D«'s»ruction Approvo(tJ% Hall of Records C«»n?mlsslon 

w •2 *. - 

Date ^ Sfafe Archivist 
-a- 

|t»m 
Na. 

Inelwtlv* 
Dalm al R»wiJ« 

/ff? 

Yolum* 
(CuWlo P«»t) 

r r 

D«f*of 
6*«truet{on 

Deslrtiction Carflflcallon 

JJLteeJUS^ 
>lgnatur9 of Court Official Tftl u/~ 

DiMsfrtJcHon 
(R»«ryclt»r 

lan<jRllf 

Date 

f r*r Pi rmr\rtrn ♦Ion onJ Sutimtsslon on Rsversn Side 



JAM 12 2001 



%4 ' 

DEPARTMENT OF GENERAL SERVICES 
Moll of RecofJs Commission' 

RrfcorJs Mondgement Division 
- 7275 WATEJFBUOO RD. , P.d. POX Z7S 

• * JESSUP,"MD 20794-0Z7S 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

J7V7 

• ctourrr • 7 -— coLTimr date 

Hnu 
Divficrtptltm ol Rveof Ji 

In^lud* Till# ar^/e« Pefm 

Aultiofl sail on 

R*1*ntl»o 
Sehvd. Ho- 

?7^ 

|l»m 
No. 

Dftstructiotl Approved by Hall of Records Commission 

1 ? mf v ' 
_» t^ata r" 

 — / ^ » f »V4 v* J NtfVPIIIIIII 9 a f wit 
■-■ - .    x?  . 

Inctvdvo 
Dotos of R»c«»rtl« 

*<1 
Volumo 

(Cokla Foot) 

HI-" 

0 /ft 3- 

Doto of 
6it<trueflon 

Mvtfiatl of 
D««rTtierion 

(R®<rycl»»r 
lan^Rllr ote^) 

# . f Dostmction Certification 

Sianalurs of Court Official . (/ Titl Signature of Court Official . (f Title Dafe 

|n.»r..^»l«w« for Pi-eoaratlon and Submission on Reversp Side 



.A vs -..,- 

AUG 23 200! 

A-r'* • .:V>- ..A. , -._ 
™ S-8 ' 

'• . -. JJ ■- 



■ DEPARTMENT OF GENERAL SERVICES 
• - Hall of Records Commission' 

. ' .. Rrfcordi Managsmsnf Division 
. 7*75 WVTERUOO RD,, P.O. POX 279 

JESSUP.'MD 20794-0Z73 

PROPOSAL AMD CeRTIMCATE OF RECORDS D E S T I! U C T I 0 H 
Qd fi t- 

J) ('/?W^)-/Yn X. 

S«fl«n 

CounT COUNTY 

AulKorl sail art 

P«*crl|»llc»4i •! 
|n«lu(i« Till* •#^/©# F^m Homh+r R»l«nll<Kl 

Sclivd. Ho. 

i._ i - • wA«|| • • 

|l«m 
Ho* 

Destruction Approved byJHall of Records Commission 

■iM o 2 mo 
■>' Data State Archivist 

Inelw'** 
Dai** »' R»w«J« 

. . 

V«loiti« 
(CubId FmI) 

Ool« of 
6a«lTuallan 

/1\I- 

-10-0/ 

•r r 

$pi.. 1 
Slgtialuro of Court Olllcial . • JJ 

Destruction Certification 

Matliod of 
D««rnJcHorf 

( Rwcycl 
lendRll^ •!«?,) 

/-//->/ 
Date ' 

.f - Pr.r ,.Jon nnj Submission on Reversu StJe 



  

JAM 26 2001 



DEPARTMENT OF GENERAL SERVICES 
Moll of RecorJs Commission' 

RrfcorJs Monagemenf Division 
- 7275 V(ATEJBI,00 RD., P.O. POX Z7B 

JESSUP.'MD 20794-0279 • . 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(3 A cftf 

jSt/JiAn 
Count '■ 7 county JATK 

Hou 
D<»iierlpll<»f« fA RmeefJn 

|n«luJ« Till# F txm Humb+r 

tm -if 

Aullierlsfilloft 

Setivd. Ho« 

Destrucflon Approved Hall of Racords Commission 

m 2 4 208). 

I»»m 
No. 

Dato Slafi^Srcnivi 

lnclv«lv« 
Dot** of RvosrJi 

D«»«irt»jr •<! 
Yolumo 

(Cuki« r.»t) 
Dol« of 

6*sfrueH9n 

el 

Mwtlto J o f 
D^«htJcHon 

(l?»«ryel»r »hro<lf 
loTt«inllf • I«?«) 

^nature of Court Offfcla 

for Prcnaratlon and 



m as 2001 

K *■*■• ^V.^jrv^v; t., 
■ > 

  





•~-V • LW\ *P-<'*;* 3i> f *y»:^ ih y 

JUN 22 2001 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P. O. Box 275 

JESSUP, MD 20794-0275 

60 MO 

0ttA76 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Baltimore City tLi 8-?l-ni 
COURT COUNTY DATE 

SEP 13 mi 

Date 

Rev. 10/83 DGS-55Q-9 

Destruction Approved by Hall of Records Commission 

State Archivist 

Destruction Certification 

Signature of Court Official Title // Date 

Instructions for Preparation and Submission on Reverse Side 



NOV 14 200! 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
727S WATERUOO RP., P.O. BOX 273 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

00A81 

District Court of Maryland Baltimore City 6/28/01 

dOURT COUNTY DATE 

Mo. Dsacripfion of Rceorda 
Includo Tltlo ond/or Form Numbor 

Authorization 

R«t«ntion 
Schod. No. 

It«m 
No. 

Indus! vo 
Dates of Records 

Destroy ed 
Volume 

(Cubic Foot) 
Dote o f 

Destruction 

Method of 
Destruction 

(Recycle, shrod4 
landfill, etc.) 

Criminal microfilm-#' 
Destroyed 
(Md Ruled 1299) 

1992 
U-c/ /*- 

Destruction Approved^ Hall of Records Commission 

^1- ' ' 'Ml 
Date 

R®v. 10/83 DGS-850-9 

State Archivi 

Destruction Certification 

Signature of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 



1 r-iSTTSLCT J CHS FOR PREPASAT ICN 

1. PREPARE iN CUPLiCATS. LSAVS CCLUh&iS DATS OF DESTSUCT1 ON, METHOD OF 
DSSTTQJCr 1QM , AND CSBT^UCTIOfj CgST i F I CAT I ON BLANK UNTIL ACTUAL 
CESTHL3CT J ON HAS BEEW CCSSPLSTBD BY YOUR OFFICE. 
( D i ST3? ICT COURTS S-jOUi-D PREJJARS CEHT1 r J CATE3 AT LEAST IN TRIPLICATE.) 

2. MAIL TO THE STATE HSCOSDS MANAGEMENT CENTER, P. O. BOX 275, 
7273 WATERLOO R3. (RT. 375 ), JESSUP, MARYLAND 20794. 

3. THE RECORDS MANASEMENT DIVISION WILL FORWARD THE PROPOSAL AND 
CERTIFICATE OF RECORDS DESTRUCTION FORMS TO THE STATE ARCHIVIST FOR 
APPROVAL. 3? THE RSCOKDS PROPOSED FOR DESTRUCTION ARE CONSIDERED 
HY THE STATS ARCH*VIST TO EE OF ARCHIVAL VALUE, ARRANGEMENTS WILL 
BE MADE FOR TRANSFER TO THE HALL OF RECORDS. 

4. IF THE STATE ARCH!V]ST APPROVES THE DESTRUCTION, BOTH COPIES WILL 
BE SISSUED AND RETURNED TO THE COURT. UPON RECEIPT, INDICATE THE 
DATE AND METHOD OF DESTRUCTION IN THE PROPER COLUMNS, AND HAVE THE 
DESTRUCTION CERTIFICATE SIGNED BY A COURT OFFICIAL (TO BE A PERSON 
OF THE RANK CF RECORDS MANAGER, SECT I ON SUPERVISOR OR ABOVE ) . 
RETAIN ONE COPY ?CR YOUR FILE, AND FORWARD THE SECOND COPY TO THE 
RECORDS MAMAGSaSEMT DIVISION AT THE ABOVE ADDRESS. (DISTRICT COURTS 
MUST SEND 1 COPY TO THE CHIEF CLEISC'S OFFICE.) 

5. FOR YOUR INFOJSaATlON - 

ONE LETTER-SIZE FILE DRAWER = 
ONE LEGAL-SIZE FILE DRAWER = 
ONE RECORDS CENTER BOX 

1.5 CU. FT. OF RECORDS 
2.0 CU. FT. OF RECORDS 
1.0 CU. FT. OF RECORDS 





t 

SEP 24 200! 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

• Records Management Division 1 

Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFIC ATE OF RECORDS DESTRUCTION 

J1 
r),\rr<l7d- a/ 

Court County 

C/tcsi I — 

< 

Dttcrlptlen of Rteord* 
IneMt Till* ond/f Form Nwmb«r 

Authorisation 

Destruction Approved bj^HaII of Records CotMiission 

NOV 3 0 2000 

Date State Archivist 

Incluslv* 
Dotai of Reeordi 

Destroyed 
Volume 

(Cubic Foot) 

£ 

"r 

Dote o f 
Destruction 

Method o f 
Oosfruction 

(Rocyclo, shred, 
londfill, otCo) 

Destruction Certification 

>ignature of Court Official Title ' Do,« 

l>«*>ii«>*tnno (nr Prnnnrntion nnrl 5tiiKm!««ion on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

* Records Management Division 1 

Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

KO/, 

• ^ 

/?,;^C£jl/ a/ ^ ^ 
Court County 

Srrlot 
No. 

Dttcrlptlon of Roeordt 
IncMo Titlo and/or Form Number 

Authorliollon 

RtKMlon 
Sthod. No. 

77 r 

Itom 
No. 

Indutlvo 
Ootoi of Rocordf 

Oostroyod 

Destruction Approved Hall of Records Comtilssion 

APR 2 4 2001 

Date 

ved hall ot Kecords commission 

State Archivist 

Volumo 
(Cubic Foot) 

/ 

Data of 
Dotlructlon 

( 

Method of 
D«tfrucHon 

(R«cyclt# »hr«d, 
londfill, ttCo) 

)estruction Certification 

Signature of Court Officia Title 

Instructions f'>r Preparation and Submission on Reverse Side 
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OfrPARTHGEHT OF CEMEItAL SER / HOtj) 
Ball of Records CoinniisBlon r ^ / 7 TV 

Aecorde Hanagenent Dlvlsio" _   
7275 Waterloo Rood, PO ^ JP 

Jcaoup, Karyland 20794-0275 

C S « 'P T I C A T . , ppopOQAL  ^ JLJL^Li-i— 

Volume 
(cubic Feet) 

Date of 
Destruction 

Inclusive 
Dates Of 
Records 
Destroyed 

Authorisation 

Dcsttuction Approved By Itoll if, Reoord. CoB. 

D^to state Archivist 

Date: 

Series 
Ho. 

Description Of Recsords 
Include Title and/or Fom fl 

Method of 
Destruction 
(Recyle, 
Shred, 
Landf iHi 
eto. ^ 

\ \'d CA 

Destruction Certificat.ion 

Court 

■D 

IBS* ■ i!^'8 



« 

✓ 



DFI'ARTMEHT or CEMEltAL SERVICES 
Ball of Records Coimniselon 

ft^corde Manaqrenent Divlsion , 
7275 Waterloo Rood, PO D®,c z 

Jcasup, Harylftn^ 20794-0275 

pitppooAL—A W 
^ - n it C 0 R ff g ft ■ B TLJLJZ-iLJ-i-a-M 

V S k . . H ■- » 1 1 • r A " 

Date: 3\,9-K\O\ 

Description Of Record* 
Include Title and/or Fom f 

Avithori nation 

^ \'d ca\ 

Inclusive 
Dates Of 
Records 
Destroyed 

Date of 
Destruction 

Volume I Method of 
(cubic Feet) Destruction 
1 (Recyle, 

Shred, 
Landfill, 
etc.) 

Destruction App^v-d By Ball ^ — «»• C«tlflc.t on 

APR 0 5 ?001 CCUC. AT^/ Ojg 

Date State Archivist 

imji 
Date 



• • -^V v V * life. 

MAY #172001 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

* Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

Court County ' 

S< rlos 
No. 

Dotcrlptlon of Rocordt 
IncMo Till* ond/of Form Number 

Author I tat ion 

Rottntlon 
Schod. No. 

Itom 
No. 

Ir 
Ooto* of Roeordi 

Oottrayod 
Volumo 

(Cubic Foot) 
Ooto of 

Ootlruction 

Morhod of 
DostrucKon 

(Rocycl*, throd, 
landfill, olc.) 

A ( C''csc'(- 

Ay ( 

OMsf- 

-?7t> 2" 
/A A ( 

fj// 

> 
i 

* 

fit . , 

Destruction Approved by Hall of Records Commission 

NOV 3 0 2000 

Daft 

wy n«ii gi r\ocoras commission 

State Arcnivist 

Destruction Certification 

^ jX 

% • 

Signature Court Official 

Instructions for Preporatlon ond Submistion on Reverse Sida 
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OLHAKTMtNT Uh GLNtKALbtKVlCti 

Ho II «l R • corcil Commililon 
Recordi Mooogamenl Diviiion 

7«/» Waterloo no., p.o, box nn 
jzasup, MD 2 0 7 14 - 0 Z 7 3 

2. If 03 

PROPOSAL AND CERTIFICATE OF RECORD'S DESTRUCTION 

QuJ-JUovSJ/y^/' 

i»i«< 
Ht. 

D««iiIfIIMI -I R»c»><« 
|nc IltI* Till- mrU/u f mtnt 

\)h-r -TAPti 

A 0§0I- 1^0 999 

gujltou - 2^isf5 

2^1^-^3500 

95-/00/-^"/^^ 

^6^001'500 

£0,2)10$- <2 3$ ^ 

R .l-nH®" 
tch«'> M». 

915 

M». 

/r 

APR I 4 ZOfll 

0e«1*uclion Appioved bj^j^oll of Rccoidi Comtni^ion 

Dot* 

R.». 1 0/ 0 J DOS -S JQ - » 

Slalo Acchivitt 

CUSTODY OF RECORDS AT TIME OF DESTRUCTION 

InctviN* 
D«i»i >1 R«o»i<» 

D»*rrv|r ^ 

Cftjl- 

-F\ 

V«Ivn»« 
(caic F««II 

t 

! 
0«r. ■! 

D*t'rv<i( ■* 

Mitot i■I 
OMNvflTtfl 

.M-t 

\ 

DottfUdlon Ceriificotion 

khi^axz Six -O 

SIflnoWfi/oC CouVl Officiol 

Inilruclloni U Pfcpaiation and Submiition 00 Rt-tfit 

Oaf 

Sid* 
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DEPARTMENT 0> 'ERAL SERVICES 
Hall of Recon ommission 

Records Management Division 
Treasury Building, Rm.'502 
Annapolis, Maryland 21401 

C E R T I F 1 C ATE OF RECORDS DISPOSAL 

Property Tax Assessment Appeals-Baltimore City 
K«porling Ag«ncy 

6 St. PaulStreet, Room #301-Baltimore, Maryland 21202 

Division or Bur«ou 

PREPARE IN DUPLICATE 
Retoin one copy and forward 
original to above addrttt 

No. Dcicriprion of Records 
Includt Tlflt and/or Form Nwmhtr 

AofKori xofion 
For Disposal 

R ttention 
Schod. No. 

jtc m 
No. 

Incluliv* 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dafe of 

Disposal 
Method of 
Disposal 

Property Tax Appeals Folders 1186 1997/1998 

RECEIVED 

JUL 27 2001 

^ •PWTP jMWHfVRj 

32 CU. Ft. 7/26/01 TRASHED 

,   

i hereby certify tliiit the cbo.- listed records were disposed cf nc irdi'-ofd. 



JUL 31 2001 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

* Records Management Division .! 
Treasury Buiiding, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

J-ZOZ- 

Court County 

S<rlo« 
No. 

Dotcrlptlen of Rocordi 
InclwJo Tllit end/or Form Number 

Authorization 

RoUntlon 
Schod. No. 

Itom 
No. 

Inclusl vo 
Dotes of Reeordt 

Destroy od 
Velum* 

(Cubic Feat) 
Doto of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Ciui't- Sfrry 

ifwVf'jPe. /tf/f&Sc/fC 

77 
///# Hi- 

Destruction Approved by Hall of Records Commission 

APR 2 4 2001 

Date 

oved by hall ot Kecords Commission 

€/^jca 
State Archivist 

Destruction Certification 

" ^ 
Signature of Court Official 

2^ 
Title / Dote 

Instructions for Preparation and Submission on Reverse Side 



INSTRUCTIONS FOR PREPARATION 

Prepare in duplicate. Leave coluinns Date of Destruction, Method of 
Destruction, and Destruction Certification blank until actual destruction 
has been completed by your office. 

Mall to the Records Management Division, Hall of Records Commission, 
Treasury Building, Room 302, Annapolis, Maryland 21401. 

The Records Management Division will forward the Proposal and 
Certificate of Records Destruction forms to the State Archivist for 
approval. If the records proposed for destruction are considered by the 
State Archivist to be of archival value, arrangements will be made for 
transfer to "the Hall of Records. 

If the State Archivist approves the destruction, both copies will be 
signed and returned. Upon receipt. Indicate the date and method of 
destruction in the proper columns, and have the destruction certificate 
signed by a Court Official. Retain one copy for your file, and forward 
the second copy to the Records Management Division at the above address. 

For your information; 

One letter-size file drawer =1.5 cu. ft. of records 
One legal-size file drawer =2.0 cu. ft. of records 

JUN 18 ZOO* 



DEPARTMENT OF GENERAL SERVICES 
Moll of Records Commission 

Rrfcords Mmagemenf Division 
- 7275 WATERUOO HD., P.O. BOX 273 

JESSUP, MD 20794-0279 • . 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

District Court of .MD Cambridge 6-20-01 
Coutrr courmr DATE 

00A227 
00A226 

Dwnerlptlofi el R«e9«J« 
Includa TllU on4/r* Fefm • 

Criminal, Microfilm 
.and destroy 

(MD. Rule 1299) 

Auttiorlsollort 

Seli«<f. No- 

Destruction Approved by Hall of Records Commission 

m 1 9 CTQj • ' 
Date State Archivist 

|l»m 
N«. 

Induflv* 
of R»c»rJ« 

1991 
• 1990 

V ®lum» D«f« ® f 
6*«lruatf art 

-o/ 

/ Destroction Certification 

M«t(io J » f 
D««rTtJcrton 

(n»«ryelt»r 
lor««IRll^ •!•£•) 

Signature of Court Official 

  - f n    r«#l ^tikml e «I rtfi om RttverSM Side 
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DEPARTMENT GENERAL SERVICES 
Hall of RecofJs C c>nm Is si on- 

RrfcorJs Managemanf Division 
- 7275 WATERLOO HD., P.d. POX 27S 

JESSUP,'MD 20794-0273 • . 

■ PROPOSAL AMD C E R TIP! CAY E OP RECORDS DESTRUCTION 

00A228 

District Covirt q£ Macyl^nd Doygjiester 6/2^/01 
CfOURT COUNTY , DATE 



SEP 24 20fl| 

i V ^ -v^ V-. M!a- « f It 



RECEiVED 
^DISTCTMD 

PROPOSAL AND 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0273 

CERTIFICATE OF RECORDS DESTRUCTION 

District Court of MD Dorchester 02-01 February 26. 2001 
COURT COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Stripped Criminal (Inside 
Material Only) 

Authorization 

Retention 
Sched. No. 

975 

Item i i 
No. 

IV 

Inclusive 
Dates of Records 

Destroyed 

1995 

Volume 
(Cubic Feet) 

20 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

^ (AxfdLJjLAJLj 

a* 32^ 

S ~~ rr , , w 
cn 
rr, 

Destruction Approved by Hall of Records Commission Destruction Certification 

MAR 2 8 2001 

Date 
(!xwrtAX.(lJkJt.  '^/a^UOQ) 

State Archivist f ' Signature of Court (Wicial Title/j Date ' 



« - 

■» »• 'l' As 
-St*; ' ir* ■ % ,#%'■ ***'** ■ 

MOV 20 200^ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0273 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Traffic - Alpha File Folders 

Authorization 

Retention 
Sched. No. 

975 

Item 
No. 

Sec JMJT 

Inclusive 
Dates of Records 

Destroyed 

1985 through 1986 
1987 through 1988 
1989 
1990 through 1992 
1991 through 1993 
1994 
1995 

Volume 
(Cubic Feet) 

10 
7 
4 

12 
4 
5 
5 

Date of 
Destruction 

Destruction Approved by HaJI of Records Commission 

Date 
MEJLS-jm 

Destruction Certification 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

State Archivist 
<xJ 

Title 7" Date' 



JAN S 2001 



DEPARTMENT OF GENERAL SERVICES 

CTIO 

District Court of Maryland Dorchester 02-01 February 9, 2000 
COURT COUNTY DATE 

Attn: Connie Hurley 

Series 
No. 

f 

Description of Records 
Include Title and/or Form Number 

Authorization 
> 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 

ft" 

Date of 
Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) Retention 

Sched. No. 
Item 
No. 

i 

• 

Stripped Civil - Inside Material Onl^ 

1 

1 i 1. 
• 

i 

1 

' i ■ 

975 Sec. II 
Item 1 

1981 - 1996 12 Cubic Fee 

\ 

Destruction Approved bv>tell of Records Commissioi 

MAR 0 9 20)0 

Date 

2d of Records Commission,^ 

State Archivist 

Destruction Certification 

f O cx/^uxT^ CmluCL. (IAaA  
Signature of Court Official ' ^ Title f I Date1 



> 

* • 

^ V-'fi".* * i*- '-V*- 

JAM 8 2001 

#4" 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD., P.O. Box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

L 

District Court of Maryland Dorchester 02-01 February 4, 2000  
COURT COUNTY DATE 

Attn: Connie Hurley . . 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Landlord Tenant 
(Non-Money Judgments) 

975 Sec VI 1986 through 1996 

Date 

by H^Upf Records Commission _ Destruction Approved by HjjlLpf Records Commission 

MAR 0 9 ?00l 

Destruction Certification 

State Archivist 



i 

JAH 3 2001 

? 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
' 7273 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECOR ESTRUCTION 

District Court of Maryland Dorchester 02-01 February 4, 2000 
COURT 

Attn: Connie Hurley 

COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Natural Resources 975 Sec IV 1994 
1995 
1996 

1 
2 
2 

Destruction Approved by Hall of Records Commission 

HAH 0 9 

Date 

Hall of Records Commission Destruction Certification 

State Archivist 



JAN 8 2001 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7273 WATERLOO RD.. P.O. Box 275 

JESSUP, MD 20794-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 
COURT 

Attn: Connie Hurley 

Dorchester 02-01 February 4, 2000 
COUNTY DATE 

Series 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Destroyed 
Volume 

(Cubic Feet) 
Date of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

Municipal Infractions 975 Sec IV 1994 
1995 
1996 

2 
2 
1 

Destruction Approved by Hall of Records Commission Destruction Certification 

HAR 0 9 2001 

Date hivist ' Signature of CpiWOfficial \ TitleT^ Date 



* r,-v< t 5^ * *'• ^ 

JAN 3 2001 

fT^lWJf: ifP^ 

I'll- e s -'V 



fr~ DEPARTMENT OF GENERAL SERVICES 
• " Hall of Records Commission 

RrfcorJs Managomsnt Division 
- 727B V(ATEFn,00 RD. , P.O. POX 878 

JESSUP.MD 20794>0279 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

IS* 
•o 

Si / /JTu*/' yfkf- /^iMlsX&ypy)ynJl ^ 
eoujrr COUNTT DATE 

S*fUa 
Mo. 

ol R«eof«l« 
Includ* TllU t%r>4/o* PMm 

(I* - • V/4. || •• 

AulKeflsallofi 

R«l«nll«n 
Sch»«l, No* 

|f»m 
No. 

Destruction Approved by Hall of Rocords Comrnjsslon 

•iflV 3 0 2Q01I • , 

Dafo State Archivistr 

lnelu.lv. 
D«f*« of R»09t«ll 

0«»trojr*^ 

/fir 

/ff 2~~ 

—r—*' 

c'c?y) yo... 

/w 

Yolum* 
(CoKltf P«»l| 

7 ■ 

' V 

y ■ 

■f 
: 

f F/Z/f. 

)■///// 

yf!'■>■/ 

yfit/J1'- 

D«l« »f 
6»3itru<srion 

f Destmction CBrtlflcatlon 

Signature of Court Olllclal 

of 
D<HthtJcHon 

(R«trycl •», 
lon^Rll^ •!«-.) 

. Tlfla Data ' 

I C..I —I- 



I I 

m ii zoot 





JAN « 2001 





\ 3* 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
- 7275 Waterloo rd., p,d. box 275 

JESSUP, MD 20794-0Z75 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
y ^ ( 

dOURT COUNTY DATE 

H®. InclucU Till* anA/o* F«cm Number 

Aufhofizaflon 

ScH«<j. No. 
Il»m 
No. 

Inclusive 
Dotvs of Ri*corJ« 

Destroy ^ 
Volume 

(Cukle Foot) 
Dot* of 

Dwstruetion 

M •tfio J o f 
D^cfruetlorf 

(R»^yclo# shroJ, 
lortdfillp •!«.) 

> 

/ 7 
Y'/o-of 

Destruction Approvedby Hall of Records Commission 

OCT 1 9 1999 jSivwV-. 

Date Statrt Archivi 

Destmctiqn Certification 

jignafure of Court Official 

Instructions for Preparation and Submission on Reversp Side 

'J/ 
Title Date 



APR 9 m 



DEPARTMENT OF GENERAL SERVICES 
■ Moll of Recorils Commission- 
RrfcorJs Management Division 

- 7275 Waterloo no., p.d. jtjx 27s 
JESSUP,'MD 20794-0273 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

j92J-U</ Ini J: J? -CSj9/ 

f \ 
Coufrr COUNTY DATE 

>6 / / 

^ ~i-3 

S«fUii 
H», 

D«fierli»l|c»f« ©f 
|nelu<l« TllU *»n4/»f Fe<rt% Humb«r 

.C^ - * /j 1 

Aullierlseilloit 

Seti«<f. 

IP' 

Il«i 
No 

3^ 

Dosfrwcflon Approved by Hall of RacorJs Cotnmlsslon 

,, ^Lr^Jc, 
' bate • Sfafe Archivi 

lnctv<tv« 
of R*carils 

D»sin>)r»<i 
Velwm« 

(C«tWl« F«»f) 
Dof« »f 

6»<tru«Hon 

■/0 

Mntltorl of 
D««htJcHon 

(R«trycl«r 

a 
'ji 

/ Dsslruction Certification 

"Signature of Court Official TltU 
/Jz&Ql 

Date ' 

frtr Pronnrn»lon ond Submission on Reversp Side 



  

HOY 5 2001 





MAR 23 2001 

■ •" -s^'i fw 



DEPARTMENT OF GENERAL SERVICES 
Hall of Rocofds Commission' 

RrfcorJs Management Division 
. 7*75 WATERLOO RD., P.O. POX 275 

JESSUP, MD 207B4-0Z7S 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

310%, 

courmr DATE 

. yq/tyys 

* S«fl«a 
Ho. 

Dvtfcrtpllofi R«co*J« 
|n«lu<l« Till* anJ/o# Fe<m 

..i! 1.»_»». v/4 

Autfiofltallon 

Rvtttnllon 
Sch*(l. No. 

Destruction Approved bv^lalI of Records Comrnjssion 

'3 

Dote • r" State Archivist 

No. 

Induilv* 
D«t»« of RacnrJi 

D'ttnyJ 

/ff/'-W- 

V«*lum« 
(Cukltf F«»t) 

-2/ 

, D«f« ® f 
DwstrueHon 

S'/i-*/ 

Destruction Certification 

of 
Deisrmerion 

(R*trycl«r 
landRll^ •!«,) 

Data * 



to 

- 

MAR 23 2001 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
- 7275 VfATERUOO PD. , P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

/-J ■ 
couN-rv 

Ho. 
D«*crtpM»fi r>f RmeofJ* 

Inelud* TllU anJ/ef F fxm 

Autlio/lzalloii 

R«t«nlioo 
Seb«4.No« 

If»m 
No. 

Inclu«l v« 
D«f»f of R»o»rJ« 

D»»froy 
Volu*r>o 

(Cuklo Foot) 
Dot* of 

D««frucH o 

Mvfliod oF 
D«4rmcHon 

(R®cycl«r •lirocl, 
lortdRllr otc,) 

(-y\ S- ^ 

jt 

3 

Destruction ApprovodJjy Hall of Records Commission , 

FEB.! 3 2001 • 
Date State Archivist 

Destruction Certification 

  yjjycjtd- rt " 
Signature of Court Onicial 

vf 

TitU 
V 

n«trtirMons for Preparation and Submission on Reversp Side 

3-/fo/ 
Dote ' 



  

MAR 23 2001 



I DEPARTMENT OF dEN^RAL SERVICES 
Hall of Records, Commission- 

. Records Management Division 
- 7275 WVTERMPO RD, ,>,0. POX 27S 

JESSUP,'MD 1079A>0279 

PROPOSAL AND CERTI FlCATH OF RECORDS DESTRUCTION <? '■/#/? 7' 

Cdua/'A-/fAi.l.cih-nu-.d ■ 
Cauirr 

2 

COUNTY DATE 

S«rU« 

11 

DancrlpHnn »f RaeviJii 
Invlud* Till# snW/sf F«m Mvmb«r 

C/fcrMftO. ,, 

V' J<); 

M.—« *••• • V/4. {| .« 

\ 

y 

Aulhofliallon 

R«UnH<*n 
Seh«<l. Ho. 

|f«m 
No. 

Inclv«lv« 
D«t»« of R»c»»rJ« 

7f 

JL 
Destruction Approved by Hall of Records Commission 

NJ?V 3 0 ml) 
1 Date State Arclifvlsti/ • 

Vwlum# 
(CuWici r..i) 

y/ 

6»<tru<iH9n 

Motliod of 
D««mfeHon 

(R»<ryclwf 
|«sn«IRll^ tic*) 

Signature of Court OHlciai 

Destruction Certification 

• • < 

. Title )al» 



« ■ * i'. 

»w«* 
JUN 22 2001 

■it #•?. 



WICOMICO COUNTY HELATH DEPARTMENT 

Rtporting Ag«ncy 

Division or Unit 

Department of General 

■ Services 

Records Management Division 

7275 Waterloo Road-.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

I 

Prepare in duplicate 

Retain one (1) copy and forward 
ongmel to «t Wt. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authonzation 

Retention 
Scneouie No 

Hem 
No 

Indusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disoosai 

/1 

A/R PAT1KMT BILLS Mi 7/1 /q^ni hi. AJ_ >U>-t 

MONTH END CLOSING REPORTS 2/96-5/96 

POSTED REPORT COLLECTIONS 6/95-5/96 

PATTFA'T TAKHS F/Y 95 

z 

g.\r> ni? Trig vinMTti rirmT\ir: liKPORTS F/Y QS f. Qft 

POSTED COLLECTIONS REPORT 6/94-5/95 

CLINIC STATISTICS F/Y 91 & 92 

DAIl.Y LQGS F/Y 1995 

DAIl.Y i.OGS- F/Y 1996 
VOUCHER DISTRIBUTION SHEETS & 
RAMK STATEMENTS  6/95 - 5/96 

KECEIPT BOOKS 10/9^-^/77/9^ 

MPgMmgUTi0N SHEETS & 
6/94-5/95' 

YEAR END BAIJ^CE FORWARD 1995 

VRRTFTC-ATTON OF RKCRTPTS IEPOR' F/Y 1996 

m.n patiknt fti.k^ BEFORE 1992 

IB PRSSCR1PTTON PROCRftM 1992. 

OLD MEDICARE EOB 1QQS-1QQA 

hereby certify that the records listed above were disposed of as indicated. 
n 

Jh i 
Signatun TrtJt 

DGS 550-2 (Rev. 1/93). 

AJ. 
D«U 

Hlshi 



. 

, * 

        



1A 

Rtporting Ag#ncy 

~bri iv)i4 

Division or Unit 

Department of General 

■ Services 

Records Management Division 
7275 Waterloo Road-.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
ongmai to ackvmc at ktt. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

0. 

6riA*'» 'Qu 

J?so I - Slob 

SloJ ^<40 L 

j. ̂ v-#- 
A I ft ^ 

33-/^.65 lia'* 

JLyu.'-c*. c 

^ PJM^UA 

yiELdj j^vuJUlt u 
'^oX-La. 

(\d\- Q 
Pap^" cftC «—1 

/Js 
I hereby certify that the records listed above were disposed of as indicated. 

>  yls/oi 
SiBnaturt \i Trt), DlU 

DGS 550-2 (Rev 1/93). 



J, » • * • • 

, .• , ■' ' • i 
• > i» i' - 

... >> ■ . 

■ 

; 

■■. ,• ^ 

. 

* • 



Department of General 

■ Services 

Records Management Division 
7275 Waterloo Road-.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
ongmd to ackkMc at toft 

Reporting Agtncy 

"1) WAIT 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Descnption of Records 

^JSame Title as listed on Schedule) 

Authorization 
inclusive Dates of 
Recorts Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

LftadCjl/ 

Rdefflwi 
Scneouie No 

Hem 
No 

T 1 1C 934 D l/s/oi Du>-i/ 

f 

 w -1- y  

\ 
( 

( OSoi / 
( ) 

10 -p|v 'HL U..£ , V e \ i 

II Fl YHU / ( \ 

£t6i~En* \ 
r I t 

• 

lls/h I 

Datt 



— — 

i« I » • ' » 

» 
. 

M ' 

' ' ' . - I 

•La '. 

.. it ' s*. 

I 
i ' 1 * • 

Ste 6 2®n 



I 

DEPARTMENT OF GENERAL SERVICES 
Hall of RecorJs Commission 

RrfcorJs Management Division 
- 7275 VtATEHL.OO RD. , P.d. POX 273 

JESSUP.MD 207 94"0273 • . 

PROPOSAL AMD CERTIFICATE OF RECORDS DESTRUCTION 

jr- a-c / 
Couirr 

Ho. 

V COUNTY DATE 

Do«crlpVlt>fi el R«cof 
Ineluds TllU anJ/o* Fecm Number 

Author l*olI on 

R«f*nlloo 
Scbvd.No- 

|t«m 
No. 

Inclu*lv« 
Dotit« nf R»o>rJ« 

Dosfrof *<1 
Velum* 

(CoWle Foot) 
D«l« of 

6o<trueH«n 

MmfiiaJ of 
D««micrton 

( n®«ry cl Hf oh'Otlf 
lar««JRllr •#€•) 

(_ VlJ 

Dostruction ApprovedJiy Hall of Records Cotumlssion 

Data • "^T Statn Archivls 

/S 
£-Oj 

Destmction Certification 

Signature of Court Official . J"'9 

Incinirtlona for Preparation and Submission on Reversp Side 

.30-J; 
Data ' 



JUN 29 Z001 

J 





J 

1 
( 

APR 6 2001 

">V 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION o 

District Court 2-4 & 2-5 Worcester 
Court County 

D.C. Cert. 2-4 &■2-5 R-Dat Tapes 1-01 1-18-01 

No. 
Dotcrlption of Rocordf 

Induct TltU anJ/or Form Number 

. Dat Tapes (other than those 
designated to be retained for 
Archivist) thru 1997 

AutHori zation 

Retention 
Sched. No. 

Destruction Approved by Hall of Records Commission 

MM 2 9 ZQiu 
Date State Aroiivi 

Item 
No. 

n * rtn 

Indutl ve 
Dates of Records 

Destroyed 

1995, 1996 & 1997 

\ 

V olume 
(Cubic Feet) 

I / 

Dote of 
Destruction 

£)/ 

Method of 
DeitrucHon 

(Recycle, shred, 
londfill, etc.) 

/ a uest 

Signature of Court Official 

Destruction Certification 

</Title Date 

Instructions for Preparation and Submission on Reverse Side 



f 

APR H 2001 



DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland 21401, 

PROPOSAL AND CERTIFICATE OF RECORDS DEST RUCTION 

District 2-4 Worcester D.C. Cert. 2-4.Civil 1-01 1-18-01 

Coorf County 

S«ri«i 
No. 

Dotcrlptlon of Rocortlt 
IncloJ# Till# onJ/or Focm Number 

Autlior I Tot! on 

Retention 
5ch«<i. No. 

Ifem 
No. 

Inclutl vo 
Dates of Records 

Destroyed 
V olume 

(Cubic Feet) 

I. 

Dote of 
Destruction 

Method o f 
Destruction 

(Recycle, shred, 
londfill, etc.) 

Landlord Tenant (rest, only) 
thru 1997 

Civil Records (satisfied) thru 
1997 

Civil Records over 12 yrs. old & 
not renewed ( thru 1988) 

Civil Records in "A" boxes - thru 
1997 (stripped mat. only) 

Mun. Infrac., Br. of Lease, Rent 
Escrow & THO - stripped mat. only 
& no money judgment - thru 1997 
(also include Distress, FED, 
Contempt, Injunctions & Forfeiture 
of Contraband) 

975 Sec. II 

" II 

II 

" II 

" vi 

/ 

10 

.7 

JO 

s 

Destruction Approved by Hall of Records Commission 

MAR 2 S 200] 

Date 

Destruction Certification 

Qt^- 
Signature of Court Official Title Date 

n i rro Instructions for Preparation and Submission on Reverse Side 



M c? 

ApR U tooi 

:A—k 
• T* 





11 200f 

■ 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
- 7275 V(ATEra,00 RD. , P.O. J30X 27S 

JESSUP, MD Z07B4-0Z75 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Md. Caroline July 11, 2001 
eoutrr COUNTY DATE 

96A89 

Ho. 
Dwacrlpllofi r>\ RveofJfl 

tnclu<l« Till* «rvi/o* Perm Hum^f 

Autl^oflsaflon 

Schad. No- 
Ifvm 
No. 

Inclu«lv« 
D«t»s of R»c»rJ« 

Destroy ^ 
VolotT>« 

(Cukltf F«»t) 
D«l« of 

6*strueHon 

M««4iotl o f 
D«*rnJcrton 

(R»cycl»r 
I and RI lr •rc,) 

CflminaJ Microfilm and .destroy 
' (Md Rule 1299) 

    | . v/i. ' I 

t Destruction ApprovejJ^y Hall of Records CojjJhiissioij 

JU£ 19 2oqi . v / 

Date State Archivist 

1992 

' r 

f-y-v 

Destruction Certification 

Signature o Date 

Incimrtlons for Preparation and Submission on Reversp Side 



SEP 10 2001 





APR 6 ZOOt 

ftpo? 0 y 



Mail original to: 
ULrAKinciN I ur 

STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

C E R T I F I C A T E OF RE CORDS DISPOSAL 

DEPARTMENT OF JUVENILE JIISTTCF. - CF.rTI. rnHNTV - ABFA IV. 
Rapoftlng Agency 

DIRECT CARE SERVICES DIVISION 
170 E. MAIN ST., ELKTON, MD 21921 

R.pe»ilng Af.ner PR F P AR E IM DUPLICATE 
DIRECT CARE SERVICES DIVISION KRtrAKc 

Retain on» e»pr mni 
• rl|ln*l «• akcT* 

Division f Bwrttw 

N». Dticription el Rtcwdi 
Inclvd* Till* tnJ/ef Fwm Number 

Authprl i«tl on 
F or OllMtti Inclvitv* 

Dt*ti rt RtcwJt V tlwrn* 
(Cwfclt Fmi) 

Dtia J 
DllgMli 

U«lh*4 af 
DlapMtl 

R»t«n»ion 
Scho4. No. N«. 

1 

cc : 

Case file folders (includes family 
data, psychological/psychiatric 
reports, school records, 
correspondence, police reports. 
Court reports, etc.) 

t » 

Paul Bowden, Coordinator 
Dept. of Juvenile Services 
105 W. Chesapeake Avenue 
Towson, MD 21204 

1259 6, 7, 8, 
9, 16 

Files closed of 
youth whose year 
of birth was 1979 

11.5 

• 

1/22/01 

« 

Shredded 

I r>«rtDy 

Martin E. Salmon 

h«rtby certify fhof obov» rteofdi wrv ditpoiad of •• lr>^ie«l»d. 

DGS 550-2 
1/22/01 Supervisor    

Slm.rvr. _ T",« 



m 2M' 



M 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission D.C.Cert.3- -TR-2-98 
Rtfcords Monagemenf Division 

7275 WATEHUOO TO., P.O. BOX 279 
JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil 1/5/97 
dOURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

StrUt 
Ho. Dticrlpllon of Rtcoc^i 

Inclu^* TllU •n4/o* Form Num(>«r 

Aufhorltollon 

R»f»ntlon 
Sch«d. No. 

horn 
No. 

Inclutl vt 
Ooftt of RtcorJt 

Dottrofod, 
Volumo 

(Cubic Foot) 
Dot# of 

DattrucHo-^ 

Mttfiod of 
DethucHon 

(R»cycl«, thfd, 
ofc.) 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

975 
Sec IV 

2 a&b 1992 6.00 / 

\ > 

Destruction Approyed-by Hall of Records Cpmmlsslon 

I'tC 1 2 199/ . j/J\ 

Date State Archivist 

R**. 10/83 DCS -550*9 

,t 

Destruction Certification 

Signature of 1 Court Official 
-=r—, TT  
Title Dote 

Instructions for Preparation and Submission on Reverse Side 







MAR 23 2001 

:'iyS *C-J » ' ■ 
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DEPARTMENT OF GENERAL SERVICES 
Mall of Recofds Commission D . C . Cert . 3- 2-TR-2 - 99 

RtfcorJs Monagemenf Division 
7275 Waterloo no., p.o. box 27s 

JESSUP, MD 20704-0273 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 
tJOURT 

Cecil 1/5/99 
COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

sI• • Dvtcrlptlofi of Rvcofdi 
Tlflt •n^/or Form Mvmbor 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

Aulherltoflen 

RoUntlon 
Seh«<f. No, 

975 
Sec IV 

ii« 
No 

2 a&b 

lnctv«l y 
Doftt of Recordi 

Dotlroy od, 

1993 

Volom# 
(CuUe Ftof) 

10.0 

Dot* of 
DoitrucHo** 

MtHiotI o f 
D« hueflon 

(R»<yelof tliroJ, 
tfc.) 

j-7-0/ 

NOV 3 0 1998 
. Dale 

"•/. 10/03 DCS - 5 S 0 - 9 

Destruction Approved by Hall of Records Commission 

J VS- ,1/* / 

Destruction Certification 

Signature of Court Official Title ' Date State Archlvls sA 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Cecil County Health Department 
Ptporting Agency 

Environmental Health Services 

Diviiion Bwrvow 

PREPARE \H DUPLICATE 
R• to i n en* copy end forward 
eriginel *o obov* add/tit 

No. Dttcriftien of Rocordt 
lnclv« * Till® ond/of Form Nw»nb«r 

AufKo«il«ti»n 
For DitfCtot 

R»f»nti*n 
ScK*d. No. 

Ifom 
No. 

Irtduiiv* 
Do»«» of Rocor^t 

Diipotod of 
V olwf^o 

(Cvbic Fo»f) 
0««« o* 

D'iposel 
Ul'^cd of 
Ditpoi •! 

1 

2 

3 

4, 

5 

7 

8 

9 

10 

11 

Water Supply Files 

Complaint Files 

Water Supply Files (Private) 

1/4 ly Reports on Activities 

Air Quality Hearing Material 

Foster Care/Family Day Care 
(Disapprovals) 

Water Supply Files 

Care Homes 

Misc. Project Files 

Quarterly Reports on Activities 

Complaint Files 

842 

842 

842 

842 

842 

842 

842 

842 

842 

842 

842 

40 

8 

40 

1 

2 

18 

40 

18 

3 

1 

8 

1993 

1992-1993 

1995 

1989-1992 

1993 

1988-1995 

1994-1997 

1994-1997 

1981-1997 

1993-1999 

1994-1997 

4/97 

4/97 

2/99 

2/99 

2/99 

1/4/01 

1/5/01 

2/1/01 

2/1/01 

2/01 

3/19/01 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

Recycled 

0 W 
Slgnelur* ) 

I Weby certify thof the obove li»ted r«cofdj were diipoied of o$ indicofed. 

  _V>tft.CC.-tOR, 0NVtA . V^.8"*<-TV<.  3^ L 
TliU Dot* 

DOS 550-2 



29 2001 



DEPAR I MEN I OF GENERAL SERVICES 
Ho 11 of Records Commission 

Rffcords Management Division 
7275 WATERLOO PD., P.O. BOX 278 

JESSUP, MD 20764 - 027S 

D.C.Cert.-3-2-CR-l-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Cecil County 1/8/00 
dOUPT COUNTY . DATE 

Strltt 
Mo. 

CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D««crlptlofi of R«co<<#t 
Inclv^* Tltl« oo^/of Form Humbor 

CRIMINAL 

Closed Criminal Cases 
(Stripped material only) 

Closed Natural Resource 
(Stripped material only) 

Closed Adult Civil Citations 
(Stripped material only) 

Aulhorlt otlon 

Rolontlon 
Seh«^. No. 

975 

975 

975 

No. 

2 aStb 

2 a&b 

2 a8cb 

Inclvti vt 
Dotti of R«cofJi 

Dottroy , 

1997 

1997 

1997 

Volumo 
(Cut»lc Fool) 

Dofo of 
D«t»rucHo** 

MtHioo f 
Dm fru ert on 

(P»«yclo, thrtJ, 
landfill, otc.) 

LttnOF tL'L- 

ii 

Destruction Approved by Hall of Records Commission 

JAN 0 Z 2000 j 7£ 

Destruction Certification 

Date 

10/83 DGS-5S 0 -9 

State Archivi 
-7\. 

Signature of Court Ofl 
 AA 
Official Title Tgnature 

Instructions for Preparation and Submission on Reverse Side 

S'- 3o ot 
Date 



  

• * * 

, V 

VjT • - rVj >.,« .V - ^ 

JUN 18 2001 

■ * :^irfm f • 



DEPARIMENI OF GENERAL SERVICES 
t r ' Holl of Re ctxds Commission 

/ i Records Monogement Division 
/ 7275 WATEnUOO no., P.O. BOX 27S 

JESSUP, MD 20764 - 0275 

PROPOSAL A N D C E RTIFICATE OF RECORDS DESTRUCTION 

DistricL CourL of Maryland CECIL COUNTY 1/8/00 
tJounr ESSJFy . Bate CUSTODIAN OF RECORDS AT TIME OF DESTRUCTTOFT 

D.C.Cert.3-2-CV-1-01 



X'i 

■- ?*->.'v.- 

B CO 

CD 

't ■« 
i 

hJt' 



UEPAH I MtN I U1 GLMtRAL SERVICtS 
(loll of Recofds Commission 

Rffcords Manogement Division 
7275 WATEHLOO RD., P.O. BOX 273 

JESSUP, MD 20794-0275 

D.C.Cert.3-2-F-l-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DlsLrict Court: of Maryland Cecil County 1/8/QQ 

S»fU« 
Ho. 

dourrr COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Dtterlpflon of Rteo<^i 
Inclv^* TllU an^/or Form Numbor 

AutHorltotlon 

Rvtontion 
Scho<f. No. 

Itom 
No. 

tnclutl vt 
Dotos of Rccordt 

Dottroy , 
V otum« 

(Cubic Fool) 
Dof • o f 

□ •■trueti o-» 

Mt^o J o f 
D«fn/eHon 

(Rrcycl*, thrmd, 
londSII, ote.) 

ENERAL ACCOUNTING RECORDS 

Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment 

Records 
Commissioner Daily Trans- 

mittals 
Court Fund Receipts and 

ledger cards 
Satisfied Bad CHecks 
Orders and Receiving Reports 
Statistical Reports 
Editors Receipt Copies 
Bank Statements 
Refund Request Forms 

975 

1997 
1997 
1997 

1997, 

1997 

1997 
1997 
1997 
1997 
1997 
1997 

13.00 
1.00 
1.50 

1.25 

2.00 

5/29/o I 

• • 

»> 

t* 

JLa.nt> 
•' 

> t 

n 

#• 
#1 

#1 

SI 

JAN 0 2 2000 
Dots 

"•*. 10/03 DCS- 5 5 0 -9 

Destruction Approved by Hall of Records Commission 

Stole Archivist 

Destruction Certification 

Signature of Court OMI 

Instructions for Preparation and Submission on Reverse Side 



JUN 18 ?00| 

■••• **.■:+■., jl*,- *V ' ' 

\ i«-^-»-'>.\ \ "K ■■", ■f'r' 



DEPAR 1MENT OF GENERAL SERVICES 
Holl of RecofJs Commission 

RffcorJs Monogement Division 
7275 WATEnUOO no., P.O. BOX 275 

JESSUP, MD 207 94-0275 

D.C.Cert.3-2-MlSC.-l-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

-JilS-LricU C-QurL pi: Maryland Cecil CounLy 1/8/00 
dOURT COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

'♦tlx 
No, D«flcrl^tlon of Rpcofdt 

Inelu^* TlfU and/of Form Nun>t>«f 

R-DAT RECORDING TAPES 

(to be degaussed) 

Authorl totlon 

Roltntlon 
Sch*^. No. 

975 

lf#m 
No. 

IV 

Inclusl vt 
Dofot of RecorJf 

D»f froy •d i 

1997 

V olumo 
(Cubic Foot) 

12.00 

Dot* o f 
DotfrueHo** 

Mttfio^ o f 
D^i hvctfon 

(R*«yelof thrid, 
9tc.) 

IjasiAf* *— 

IA'-0 7 m 
Dat« 

10/83 DCS - 5 5 0 - 9 

DesfrucHon Approved,by Holl of Records Commission 

f /\ 

Sfol 

Destruction Cerflficofion 

gnalure of Court Official 
ShoAl 

Title /Date^ 

Instructions for Preporotion and Submission on Reverse Side 



_ 

JUN 18 2001 

. y *- • 



r 

D.C.CERT.3-2-TR-1-01 
DEPAH I MtH I Ul: GtNtRAL SERVICES 

Moll of Records Commission 
Rrfcords Management Division 

7275 WATERLOO RD., P.O. BOX 27S 
JESSUP, MD 207 94 -0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District: Court o£ Maryland Cecil County 1/8/OQ 
dounr COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Snltt 
No. 

0«(crlptlon el Rteerdi 
Includ* Till* anJ/er Form Numbor 

Aufhorl *af I on 

R^fvnllon 
Seh«<l. No. No. 

Incloil vt 
Datts of Rtcordf 

Dottroy , 
Volumo 

(Cubic F»»») 
Oato o f 

D«atrueHo^ 

M • tfi o J o f 
OttrvcHon 

(R^crcl», *hr0(i, 
landfill, •!€.) 

TRAFFIC 

Transmlttals 

Miscellaneous Correspondence 

Z Batch Envelopes 

Closed traffic folders 

Closed Non-Mats citations 

Closed Citizen arrests 

Closed Parking Citations 

975 

975 

975 

975 

975 

975 

975 

IV2b 

Iv2b 

IV2b 

2 a&b 

2 a&b 

2 a&b 

2 a&b 

Destruction Approved by Hall of Records Commission 

im o 2 ?nnii 
Date 

R.v. I Q / $ 3 DSS-SS 0 -» 

State Archivist*' 

1997 

•1997 

1997 
N 

1997 

1997 

1997 

1997 

rjxijo i Unbf/t-*- 

It 

/• 

I' 

tl 

ll 

11 

11 

11 

Destruction Certification 

Coa*Jr<S df/UL. S/3c tj_ 
Jnafure~oI Court Offlcial Title t / Da 

Instructions for Preparation and Submission on Reverse Side 



^Il • ^ ?Vv ^ .. " iife 
>.4 ^ 

JUN 18 ?001 

^ * 



D.C.Cert.3-2-CR-2- 01 
DEPARTMENT OP GENERAL SERVICES 

Moll of Records Commission 
Rffcords Monagemenl Division 

7275 WATEHLOO RD., P.O. BOX 279 
JESSUP, MD 20794 - 0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

(ZUT) 

District courL of Maryland Cecil County 1/8/00 
dOURT COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

S •f I • i 
No. 

Dtaerlptlon of Rtcof^i 
InctiMf* Tlflo or^/or Farm Numbor 

EXPUNGED CRIMINAL CASES 
( to be shredded) 

Aulhorliollon 

R»l»ntl&n 
$ch«<f. No. 

975 
Sec.IV 

|f«fn 
No. 

2 a8cb 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date 

10/83 DCS-SS 0-9 

State Archivist * 

Inclutl vt 
Doff t of Rccordt 

D•ftroy , 

1997 

V olumo 
(Cukle Foot) 

2.00 

Dato o f 
D«ttfoeHo"* 

Mttfiod o f 
D« hucHon 

(R*«ycl«, thfd, 
f an d ^ 11, olc.) 

7-/^ V 

Destruction Certification 

Signature of Court Official Dale 

Instructions for Preparation and Submission on Reverse Side 



f ■ i? *./♦ • * 

JUL 16 2001 



KENT COUNTY 

Reporting Agency 

COMMISSIONERS 

Division or Unit 

Certificate 

o f 

Records 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal Retention 

Schedule 

No. 

Item 

No. 

1 Chronological Correspondence File C821 39 1976- 1 7/31/98 Fiber Shredded 

2 Misc. Correspondence/Subject Files C821 26 2 7/31/98 Fiber Shredded 

3 Misc. Budget & Ins. Files/W&S Proj. C821 17 1990- 1 7/31/98 Fiber Shredded 

4 Revenue Sharing Funds Files C821 18 1982-1983 1 7/31/98 Fiber Shredded 

5 Miscellaneous CETA Files L44 17 1974-1979 3 7/31/98 Fiber Shredded 

6 Miscellaneous Pension Records L44 16 1974-1981 1 7/31/98 Fiber Shredded 

7 Wage & Tax Statements C821 32 1959-1975 
'^1 

7/31/98 Fiber Shredded 

8 Personnel Files (Terminated) C821 40 7/31/98 Fiber Shredded 

9 Payroll Registers C825 15 1990- £l\ 7/31/98 Fiber Shredded 

10 Payroll Labor Distribution C825 18 1990- Vj 7/31/98 Fiber Shredded 

11 Payroll Check Register C825 15 1977-1980 1 8/25/98 Fiber Shredded 

12 Grant Programs/Studies C821 12 1972-1979 1 8/25/98 Fiber Shredded 

13 Alcoholic Beverage Licenses C821 16 1 8/25/98 Fiber Shredded 

14 Miscellaneous Correspondence C821 26 8/25/98 Fiber Shredded 

15 Subject File C823 1 1 8/25/98 Fiber Shredded 

16 Subject File C821 3 1 8/25/98 Fiber Shredded 

17 Various Computer Printouts C821 25 1 8/25/98 Fiber Shredded 

18 Employee Retirement C821 30 1 8/25/98 Fiber Shredded 

19 Building Projects/Bonds C821 42 8/25/98 Fiber Shredded 

20 Canceled Checks C823 6 8/25/98 Fiber Shredded 

I hereby certify that the records listed above were disposed of as indicated. I nereoy certity that the reci 

J Signature "1/ Title 



. 

' 

■ 

" 

... • - . •• • .. •• 



UtHAHIMtm Uh StKVILtb 
Moll of Reccxds L^ommisiion 

Rrfcordi Manogemanl Oiviiion 
7278 WATEmOO HD. , P.O. BOX 279 

JESSUP, MD 20794-0275 

D.C.Cert.3-3-Misc. 1-96 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Pi strict. Cnurr, of Md. 
Kent 

1-3-96 
Court COUNTY DATE 

S*f 
N*. 

Description d R«c^« 
IncliiW* TllU arU/t Ftrm Nvmk«r 

Avlhe#liatlon 

SeK«^. N«. 
Item 
N®. 

tnclvv) 
Dtfft of Rtoor^t 

Dottrvy 
V 

(Catc F»»t) 
D«t» ol 

DoitrwcH*^ 

Htfbo J o f 
DwtMjc^on 

(P#ctcI»# 
(mail, ttc.) 

R-Dat Recording Tapes 
(To be Degaussed) 

975 IV 1992 3.0 
</- / "J/ 

OCT 3 1 1995 

n-.. 

D«ifrucHon Approved by Hoi! o( Recordi Commiiiion Dettruction Cerliflcolion 

Signaturs of Court ulticiol 

^-/^/ - 
Dal« 



*1*:' ^0 



DEPARTMENT OF GENERAL SERVICES 
Moll of Records Commission D.C.Cert . 3-3 -TR-2- 98 

Rtfcords Monogemenf Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0273 

PROP 0 SAL AND CERTIFICATE OF RECORDS DESTRUCTION 

DisLrict Court of Maryland Kent 
Court 

1/2/98 
COUNTY DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

S^rUt Ditcrlpllofi of Roeot^i 
Inclv^* TltU and/or Fcrm Nvmb«r 

Aufherliotlon 

R«l«nt|on 
Seh«<J. No. 

Itom 
No. 

Indutl vo 
Dotot of R«cor<lt 

D*f troy *<1, 
Votumo 

(Cukle Fool) 
Ooto 0f 

DottrucHo^ 

Mt«fio^ of 
D«fniCffon 

(Rocyeto, thrad, 
OtC.) 

ir 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

975 
Sec IV 

2 a&b 1992 

Desfrucllon Approve 

DEC | 2 1997 

Moll of Records Commission 

Date 

'•*•10/03 DCS - 5 3 0 - 9 

Destruction Certification 

State Archivist 
(a 

ignoture of Court Official Title Date 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

RffcorJs Monogemenf Division 
7275 VtATERLOO TO., P.O. BOX 279 

JESSUP, MD 20794-0275 

D.C.Cert.3-3 -TR-2-99 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland 

StrUi 
No. 

COURT 
Kent 

COUNTY 
1/?/99 

DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

D«tcrlptlofi of Rtcor^i 
lnelu^« TlfU and/or Form Hvn-&*r 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

Aufhorltofton 

RvUntlon 
$cb«4. No. 

975 
Sec IV 

lt«m 
N®. 

2 a&b 

Inctvsl v« 
Dot«f of RtcorJt 

D«f troy •d , 

1993 

V oturn* 
(Cubic F»*t) 

Dof« o f 
D«ttrueHo^ 

0 f 
0««fTucff on 

(R»cyelo# throd, 
landtll, ote.) 

Destruction Approved by Hall of Records Commission 

iVOV 3 0 
Date 

im- 

records V-ommlsslon 

State Archivist 

Destruction Certification 

R**. 10/83 DCS>5S Q -9 

Signature of Court Official Tit I 

Instructions for Preparation and Submission on Reverse Side 

Date 





Department of General Services D.C.Cert.3-3 -F-1-00 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFTCATE OF RECORDS DESTRUCTI 

District Court of Maryland for Kent County January 1. 2000  ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Authorization Inclusive Date Volume Date of Method of 
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction 
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill) 

ACCOUNTING RECORDS 975 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

1996 
3 
1 
1.5 
1.5 
2 
.5 

1 
1 
.5 

1 
1 
.5 

9/srfot 

( 
/ 

Destruction Approved by Hall of Records Commission 

DK 3 19W 
Datp State Archivist ' 

Destruction Certification 

Signature of Court Ofi Title 



  

SEP is ?ao} 

# 
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Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3 -CV-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Kent County January 1. 2000 ROSE MARIE METCALF - COUNTY CLERK 

Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume Date of Method of 
Cu. Ft.  Destruction Destruction 

(Shred/landfill) 

CIVIL CASES CLOSED 975 
(Stripped material only) 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

DOMESTIC VIOLENCE 975 
(Stripped material only) 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

II 

II 

II 

II 

II 

1996 

1996 

1987 

1987 

1987 

9/5/^/ 

C. 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Destruction Certification 

Date State Archivist Signature of Court Official fa/ Title Date 



\ ^ \ .v ?^p{ I nn 



D.C.Cert.3-3 -CR- Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court ofMaryland for Kent County January 1. 2000 ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume Date of Method of 
Cu. Ft.  Destruction Destruction 

(Shred/landfill) 

CRIMINAL CLOSED 975 
(Stripped material only) 

/ NATURAL RESOURCE 975 
CLOSED 

(Stripped material only) 

^ CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

2 
a&b 

2 
a&b 

2 
A&b 

1996 

1996 

1996 

q/t/ot 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Date State Archivist 

Destruction Certification 

*?/tr/of 
Title Date 



SEP 18 m 

wt 



D.C.Cert.3-3 -CR-2-00 Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTTO 

District Court of Maryland for Kent County January 1. 2000 ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft, 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

EXPUNGED CRIMINAL 
CASES 

*To be shredded 

975 
Sec IV 

2 
a&b 

1996 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title 



* * 



Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3 -MISC-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Kent County January 1. 2000 ROSE MARIE METCAI.F - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

R-DATE RECORDING TAPES 975 IV 1996 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 (jl2oJL. o/or 

Date ' State Archivist Signature of Court OfTmw Title Date 



_ 

SEP 18 tsgf 
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D.C.Cert.3-3 -TR-1-00 Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Kent County January 1. 2000 ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
PcsttWtiQti 
(Shred/landfill) 

TRAFFIC 

TRANSMITTALS 975 

MISCELLANEOUS 975 
CORRESPONDENCE 

Z BATCH ENVELOPES 975 

CLOSED TRAFFIC FILES 975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 
« 

CLOSED PARKING CITATION 975 

IV2b 1996 

IV2b 1996 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1996 

1996 

1996 

1996 

1996 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

State Archivist 

Destruction Certification 

Signature of Court Offi Title Date 
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KENT COUNTY 
Certificate 

of 

Records 

Disposal 

Reporting Agency 

BUDGET AND ACCOUNTING 

Division or Unit 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal Retention 

Schedule No. 

Item 

No. 

1 Correspondence - minutes by 
subject, legal a/p copies & notes 

C825 1 1983-1984 2 3/99 Fiber Shredded 

2 Governmental Financial Sys. C825 3 1994-1996 3 3/99 Fiber Shredded 

3 Misc. Budget Files C825 4 1987-1994 4 3/99 Fiber Shredded 

4 Gov't Financial Systems (computer 
printouts) - Check registers, 
expense reports, a/p reports, exp. 
guidelines, ledger reports 

C825 5 1982-1993 5 3/99 Fiber Shredded 

5 Telephone Bills (paid) C825 6 1991-1994 1.5 3/99 Fiber Shredded 

6 Paid Vouchers - Treasurer's Copy C825 10 1968-1992 95 3/99 Fiber Shredded 

7 Proposed Budget - Budget 
worksheets, forms and requests) 

C825 11 1984-1996 16 3/99 Fiber Shredded 

8 Budget Books - Budget Printouts C825 24 1980-1983 6 3/99 Fiber Shredded 

9 Misc. Accounting Records - Public 
School Rev/Exp., General Journal 
print out. General Fund Master 
list. Appropriations, Account 
Status History, Hospital Inpatient 
Reports 

C825 25 1969-1988 15 3/99 Fiber Shredded 

10 Accounting Files by Subject Matter 
- Financial reports/printouts) 

C825 26 1989-1995 12 3/99 Kent County 
Recycling 

11 Cash Receipts - Cash receipts. 
Revenue Journal Entries, Revenue 
Reports) 

C825 28 1973-1993 10 3/99 Kent County 
Recycling 

12 A/P Ck#32700-37287 C825 1-5 7/1/95- 
6/30/96 

5.55 3/1/01 Kent County 
Recycling 

13 Governmental Financial Systems 
(Account Activity) 

C825 11 7/1/95- 
6/30/96 

1.11 3/1/01 Kent County 
Recycling 

\/\\A 
I hereby certify that the records listed above were disposed of as indicated. 

Title 

bho/c 

Date 



■ 

... 

• . 

... . . . . ... . . . . 

...... 

I 

  



|| . ' KENT COUNTY 
Certificate 

Reporting Agency 
0 f 

f 

Records BUDGET AND ACCOUNTING 

Division or Unit Disposal 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal Retention 

Schedule No. 

Item 

No. 

14 Governmental Financial Systems- 
computer printouts (disbursement 
reports, cash trial balance, manual 
disbursement edit listing, revenue 
guideline, GL posting. Edit listing 
update 

C825 6, 7, 
10 

7/1/95- 
6/30/96 

3.33 3/1/01 Kent County 
Recycling 

15 Cash Receipts (w/Sanitary District 
and County Roads) 

C825 8 7/1/95- 
6/30/96 

1.11 3/1/01 Kent County 
Recycling 

16 Telephone Bills (paid) C825 9 7/1/95- 
6/30/96 

1.11 3/1/01 Kent County 
Recycling 

17 Budget Backup C825 12 7/1/95- 
6/30/96 

1.11 3/1/01 Kent County 
Recycling 

18 Journal Entries w/Edit Listings C825 13,14 7/1/94- 
6/30/96 

2.22 

/ 

3/1/01 Kent County 
Recycling 

A\\ 

F 

, \ 
/ 

i \v 

I hereby certify that the records listed above were disposed of as indicated. 

a--   , 

(/ Signature Title 
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' .. 
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■ 

      



| KENT COUNTY 
Certificate 

0 f 

Records 

Disposal 

Reporting Agency 

COMMISSIONERS 

Division or Unit 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal Retention 

Schedule No. 

Item 

No. 

21 Subject Files C823 6 1 r 9/11/98 Fiber Shredded 

22 Subject Files C821 47 1 9/11/98 Fiber Shredded 

23 Financial Experts C821 28 1 9/11/98 Fiber Shredded 

24 Employee Benefits File C821 13 1 9/11/98 Fiber Shredded 

25 Governmental Financial Systems C823 10 1991-1994 1 ' 9/11/98 Fiber Shredded 

26 Gov. Financial Systems Manual C821 27 1986 1 9/11/98 Fiber Shredded 

27 Correspondence C825 27 1 9/11/98 Fiber Shredded 

28 Miscellaneous CETA Files L44 17 Vi 9/11/98 Fiber Shredded 

29 Wage & Tax Statements C821 32 1972-1974 Vi 9/11/98 Fiber Shredded 

30 Personnel Files C821 40 1985 1 9/11/98 Fiber Shredded 

31 Correspondence Files C821 41 1964-1968 2 9/11/98 Fiber Shredded 

32 Miscellaneous Proj. Corr. Files C821 29 1 9/11/98 Fiber Shredded 

33 Chronological Correspondence File C821 39 1975 1 9/11/98 Fiber Shredded 

34 Governmental Financial System C823 10 1994 9/11/98 Fiber Shredded 

35 Old Check Books L44 5 1971-1976 '/a 9/11/98 Fiber Shredded 

36 Subject Files C821 3 1 9/16/98 Fiber Shredded 

37 Payroll Check Register C825 22 1979-1985 % 10/2/98 Fiber Shredded 

38 Liquor Licenses C821 13 % 10/30/98 Fiber Shredded 

39 Miscellaneous Accounting Records C825 25 % 10/9/98 Fiber Shredded 

40 Miscellaneous CETA Files L44 17 1980-1981 '/» 10/9/98 Fiber Shredded 

1 Ij^reby certify that the records listed above were disposed of as indicated. 

Signature 





KENT COUNTY 

Reporting Agency 

COMMISSIONERS 

Division or Unit 

Certificate 

o f 

Records 

Disposal 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 
Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal 

41 Payroll Register C825 15 1978-1981 1/4 10/9/98 Fiber Shredded 

42 Payroll - Year End Reports C825 23 1978- Vi 10/9/98 Fiber Shredded 

43 Governmental Financial Systems C825 1986-1987 % 10/9/98 Fiber Shredded 

44 Canceled Checks/Deposit Slips L44 1975-1976 % 12/11/98 Fiber Shredded 

45 Cash/Disbursement Ledger Book L44 1956-1974 % | 12/11/98 Fiber Shredded 

46 Building Projects/Bonds C821 40 1975-1990 Vi 12/11/98 Fiber Shredded 

47 General Journal L44 1948-1976 12/11/98 Fiber Shredded 

48 Employee Personnel Record C821 35 1952-1970 12/11/98 Fiber Shredded 

49 Statement of Operations C821 36 1961-1966 lA 12/11/98 Fiber Shredded 

50 Purchase Journals L44 1957-1976 '/» 12/11/98 Fiber Shredded 

51 Reading File C821 1976-1977 'A 12/11/98 Fiber Shredded 

52 Time sheets C821 41 92-96 3/24/99 Fiber Shredded 

53 Workers Compensation Files C821 42 80-93 3/24/99 Fiber Shredded 

54 Special Licenses C821 13 7/82-5/83 '/z 3/24/99 Fiber Shredded 

55 Pension Plan L44 16 74-81 3/26/99 Fiber Shredded 

56 Wage & Tax Statements C821 30 78-81 3/26/99 Fiber Shredded 

57 Voucher Register L44 11 67-69 3/26/99 Fiber Shredded 

58 Correspondence Files C821 39 83 3/26/99 Fiber Shredded 

59 Reel to Reel Tapes C821 16 -1983 3/26/99 Fiber Shredded 

60 Eren's Files C825 73-81 Vi 3/26/99 Fiber Shredded 

I hereby certify^hat the records listed above were disposed of as indicated. 

i.  f/mJ. C/zojoi 

Signature / Title Date 





. KENT COUNTY 
Certificate 

Reporting Agency 
0 ^ 

Records COMMISStONERS 

Division or Unit Disposal 

No. Description of Records 

(Same Title as Listed on 

schedule) 

Authorization 

Inclusive 

Dates of 

Records 

Destroyed 

Volume 

Cubic 

Feet 

Date 

of 

Disposal 

Method 

of 

Disposal Retention 

Schedule No. 

Item 

No. 

61 Alcohol Beverage Licenses C821 13 1997 '/i 6/25/01 Fiber Shredded 

I hereby certify that the records listed above werejdisposed of as indicatec 

1 
Signature 

;rejdisposed of as indicated. 

Jhist 7jfhj'PjTlJ. 

[/ Title 
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Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3 -F-l-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRDCTION 

District Court of Maryland for Kent County January 1. 2001 ROSE MARIE MKTCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

975 ACCOUNTING RECORDS 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date 

1997 

Volume 
Cu. Ft. 

3 
1 
1.5 
1.5 
2 
.5 

1 
1 

Destruction Certification 

Date of 
Destruction 

State Archivist 

Method of 
Destruction 
(Shred/landfill) 

ifsjoi 

Wo! 
Date 
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/ Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3 -CV-1-01 

PROPOSAL AND CERTIFICATE OF RECORDS PESTRIJCTTON 

District Court of Maryland for Kent County January 1. 2001 ROSE MARIE METCALF - COUNTY CLERK 

Custodian of Records at time of Destruction 
Authorization Inclusive Date Volume Date of Method of 

Description of Records Retention Item of Records Cu. Ft. Destruction Destruction 
Include title and/or form number Sched. No. No. Destroyed (Shred/landfill) 

Series 
No. 

CIVIL CASES CLOSED 975 
(Stripped material only) 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

II 

II 

II 

1997 

1997 

1988 

10 

.5 

u 

DOMESTIC VIOLENCE 
(Stripped material only) 

975 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

III 

III 

1988 

1988 

.5 

(( <L 

Destruction Approved by Hall of Records Commission 

JAN 0 2 mo 
Date State Archivist 

Destruction Certification 

Title Date 



. \ * 

\ 
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Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3 -CR-1-01 

PROPOSAL AND CERTTFTCATE OF RECORDS DESTRUCTION 

District Court of Maryland for Kent County January 1. 2001 ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

CRIMINAL CLOSED 975 
(Stripped material only) 

NATURAL RESOURCE 975 
CLOSED 

(Stripped material only) 

CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

2 
a&b 

2 
a&b 

2 
A&b 

1997 

1997 

1997 

Destruction Approved by Hall of Records Commission 

JAN 0 2 pnnn 
Date State Archivist / 

Destruction Certification 

4(Jo< 
Signature of Court Offi Title Date 
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/ Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-3-CR-2-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRIJCTTON 

District Court of Maryland for Kent County Januarv 1. 2001 ROSE MARIE METCALF - COURT CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

EXPUNGED CRIMINAL 975 
CASES Sec IV 

2 
a&b 

1997 

*To be shredded 

Destruction Approved by Hall of Records Commission 

JAN 0 1 2000 

Date State Archivist 

Destruction Certification 

Signature of Court Official ^le Date 
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D.C.Cert.3-3 -MISC-1-01 Department of General Services 
Hall of Records Commission 

Records Management Division 

1215 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

Uislrict Courl of Maryland for Kent County January 1. 2001 ROSE MARIF, MF.TCALF - COUNTY (1 F.RK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

R-DATE RECORDING TAPES 975 IV 1997 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date State Archivist w — 

Destruction Certification 

Signature of Court 
£L. f/u, 

Title Date 



#■;' 
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SEP 18 2QDi 



Department of General Services D.C.Cert.3-3 -TR-1-01 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Kent County January 1. 2001 ROSE MARIE METCALF - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date Volume 
Description of Records Retention Item of Records Cu. Ft. 

Include title and/or form number Sched. No. No. Destroyed 

TRAFFIC 

TRANSMITTALS 975 

MISCELLANEOUS 975 
CORRESPONDENCE 

Z BATCH ENVELOPES 975 

CLOSED TRAFFIC FILES 975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 

CLOSED PARKING CITATION 975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1997 

1997 

1997 

1997 

1997 

1997 

1997 

1 

3 

4 

3 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

9/^5/ 

c* 

t 

(A 

U 

& 

V 

Destruction Approved by Hall of Records Commission Destruction Certification 

JAN 0 2 mo 

Date State Archivist Signature of Court Offieia' Title Date 
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KENT COUNTY TREASURER Page 1 if\toKa(2S 

Reporting Agency 

V J c. 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate ' 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal 
Retenllon 
Schedule No 

Hem 
No. 

1 
Mllllngton Bank - Jail 
Construction Fund Checks C823 6 CK//1046-1500 1 2/8/99 Recycled 

2 
MD National Bank - Jail 
Construction Fund Checks C823 6 C.K #117-601 1 2/8/99 Recvcled 
Peoples Bank - Jail 
Construction Fund Checks C823 6 rv #997-1900 1 9/8 /QQ Recycled 

4 Insolvency Reports C823 2 #1-1990 1 2/8/99 Recycled 

■i Assessment Change Reports C823 2 9/83 - 6/90 1 2/8/99 Recycled 

6 
Jail Construction Fund - 
Check Registers & Checks C823 6 8/85 - 1/87 1 2/8/99 Recycled 

7 
Revenue Sharing — 
Check Registers & Checks C823 6 7/14/75- 3/87 1 2/8/99 Recvcled 

8 
Chestertown Bank - 
"Ston Pavment Forms" C823 1 6/89 - 6/95 1 2/8/99 Recycled 

q 
Chestertown Bank - 
Rpal Kstflte. Tax Account C823 6 7/RR - 5/90 1 2/10/99 Recycled   

10 
Kent County Treasurer - 
R.E. Tax Bill Receipts C823 9 7/1/74-9/8/95 n 

2/8/99 - 
T/15/99 Recvcled 

11 Tax Sale Account-Checking C8?l 6 
6/26/87 - 
5/15/90 2 2/12/99 Recvcled 

Tax Sale Account - 
Bank Statements C823 6 7/50 - 6/96 4 2/12/99 Recvcled 

n 
State Reports - 
Increase & Decrease Forms C823 2 7/81 - 3/90 1 2/26/99 Recycled 

- 

14 Book of Additions Reports C823 2 6/65 - 2/96 1 2/26/99 Recycled 

15 
Ceneral Fund - 
Check Copies & Registers C823 6 1/87 - 6/95 3 2/26/99 Recycled 

16 
Tax Sale - 
Notification Letters C823 1 12/94 - 4/94 1 2/26/99 Recvcled 

17 Monthly State Reports C823 2 12/64 - 5/87 2 3/1/99 Recycled 

18 
State Reports - Additions 
Domestic & Foreign Corp. C823 2 1/66 - 7/90 2 3/1/99 Recvcled 
K.C. Dog Licenses - 
Books & License Copies L44 9 

7/1/80 - 
6/30/98 3 .3/1/99 Recycled  

m 

hereby certify that the records listed above were disposed of as indicated. 

Fiscal Associate II 

Signature Trtl# 

4/28/99 
Date 

DGS 550-2 (Rev 1/93). 

Figure 9 - 41 - 





KENT COUNTY TREASURER 

. n 

Page 2 jf\toKo(3S 

feV"; '■ Ovi^' 

Reporting Agency 

V cc, yj h 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate " 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 
Schedule No 

Hem 
No 

20 Dog Fund Bank Account C823 6 6/83 - 7/84 1 3/1/99 Recycled 

21 
General Fund - 
Bank Statements C823 6 ii_ fi/oq 3/1/99 Re.r.yr.l eri 

22 
End of Month - 
fH Rhiirspmpnt" Rpnnrts C823 10 7/77 - 12/81 1 3/2/99 Recycled 

Countv Receipts/White C823 5 1/89 - 7/96 3/2/99 Recycled 

7L 
Millington Bank - 
Bank Statements C823 7/72 - 12/80 1 3/2/99 Recycled 

9S 
Treasurer's Report 
nf Rank Balances C823 10 1980 - 12/90 1 3/2/99 Recycled 

26 
Financial Receipts Reports 
F.H-ifs ^ PnStS C823 10 8/96 - 2/97 1 3/2/99 Recycled 

27 
Mobile Home Park Tax Repor 
Circle Trailer Park 

t- 
C823 1 1/68 - 9/94 1 3/3/99 Recycled 

28 
Mobile Home Park Tax Repor 
Lone Pine Trailer Park 

t- 
C823 1 5/86 - 8/94 1 3/3/99 Recycled 

29 
Mobile Home Park Tax Repor 
Tucker's Trailer Park 

t- 
C823 1 1/64 - 12/94 1 3/3/99 Recycled 

30 
Mobile Home Park Tax Repor 
Edee of Town Trailer Park 

t- 
C823 1 1/68 - 12/90 1 3/3/99 Recycled 

31 
Mobile Home Park Tax Repor 
Pr>«-t-'s Trpilpr VarXc 

t- 
0823 1 6/78 - 6/80 1 3/3/99 Recycled 

32 
Mobile Home Park Tax Repor t-C823 

Park 
1 

12/67 - 12/93 1 3/3/99 Recycled 

33 
Dept. of Asessments & Taxa 
Homeowner's Credits Report 

tion- 
s 0823 ? 7/85 - 6/95 1 3/3/99 Recycled 

34 
Verification Reports of 
Hnmeowner's Credits C823 2 5/77 - 7/94 1 3/4/99 Recycled 

35 Personal Property Tax Repo 
C823 

rts 
2 

1976 - 1977 1 3/4/99 Recycled 

36 
End of Month - 
Bank Reports & Cash Receip ts C823 10 7/81 - 5/86 1 3/4/99 Recycled 

37 
Payroll - 
Dutstandine Check Register s C823 7 

10/20/89 - 
12/31/96 1 3/4/99 Recycled 

38 
General Fund - 
Outstanding Check Register s C823 10 

7/31/85 - 
12/31/99 3/4/99 Recycled 

hereby certify that the records listed above were disposed of as indicated. 

Fiscal Assoc ate II 

Signature Trtl 

4/28/99 

Data 

DCS 550-2 (Rev 1/93). 

Figure 9 - 41 - 





KENT -COtfNTY TREASURER 

fcf ^ '' 

Page 3 
ifV^MiCsS 

. n 

Reporting Agency 

V cr 

Division or Unit 

department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate " 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Tide as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 
Volume 

Cubic Feet 
Date of 
Disposal 

Method of Disposal Retention 
Schedule No 

Mem 
No 

* 
39 DMV Bank Statements C823 6 6/79 - S/QS 1 1/4/qq Rpryr1pH 

40 
Financial - 
Cash Receipts Reoorts C823 10 7/794- 1 3/10/99 Recycled 

41 
Purchase Order 

C823 1 A/7n - ft/77 i 

42 State Roads Commission Let 
C823 

;ers 
2 

5/68 - 5/75 1 3/10/qq Re.rvr l ed 

43 Civil Action Court Dockets C823 2 7/71 - 8/89 1 3/10/99 Recycled 

44 Montly Budget Copies C823 1 7/70 - 7/71 1 i/in/qq Rp.r.vr.l pH 

4S 
Claim for Refund 
on Real Estate Taxes C823 2 12/67 - 10/93 1 1/11/qq Rpryp1pH 

46 
Ag Transfer Tax 
Correspondence C823 2 7/8ft - l/QS 1 Vi 1 /QQ Rflcycled 

U1 
Money Wire Transfer 
Correspondence C823 2 

8/25/92 - 
1 1 /97 i 1/11/qq Rvryr1oH 

48 
Tax Credit Certificates 
Redeemed L44 7 7/7S - fi/QS 3 3/1^/qq 

49 
Letters of Tax Sale 
Redemptions C823 1 1977 - 1QR7 1 l/lR/qq 1 orl 

■so Kent County School Bonds C823 5 
#451 - #500 
10/1/56 1 3/15/99 Recycled 

51 
Community Work Release 
Program Papers C823 2 10/92 - 6/96 1 3/15/99 Recvr.1 ed 

52 
Peoples Bank - 
Deposit Slips C823 6 2/82 - 6/87 1 1/1 S/qq Rppyf1pH 

53 
Chesapeake Bank - 
Deposit Slips C823 6 1977 - l?/qs l 1/1S/qq If] 

54 
tfVA Bank Account - 
Deposit Slips C823 6 1/94 - 6/96 1 1/1S/qq Koryr '[ oA 

55 General Fund Cash Renorts C823 10 2/60 - q/7? 1 1 / 1S /qq 1 

56 
Cash Receipt - 
Journal Ledger Books L44 8 1971 - 5/86 ? 1/lfi/qq J-rq 

57 

Real Estate Taxes - 
Journal Ledger Books C823 9 7/74 - 4/91 9 3/16/99 Irash  

^■0 hereby certify that the records listed above were disposed of as indicated. 

Cult/) __ Fiscal Associate II 

OGS 550-2 (Rev 1/93). 

Figure 9 

Signature Trtlt 
4/28/99 

Date 

- 41 - 
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Reporting Agency 

vcc J> 'C 

Division or Unit 

Department of General 

Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

—• Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal Retention 
Schedule No 

Item 
No 

58 
Kent Co. Sanitary District 
Cash Receipts Reports C823 10 8/96 - 2/97 1 3/16/99 Recycled 

59 
Kent Co. Sanitary District 
Receipts & Back-ups C823 10 

6/7/92 - 
10/31/9S 1 3/16/99 Reeve1ed 

60 
Kent Co. Sanitary District 
Check Registers C823 10 7/92 - 4/95 1 3/16/99 Recycled 

- ■ 

61 MVA Correspondence C823 3 1967 - 1993 1 3/17/99 Recycled 

62 
Bank Statements - 
Real Estate Tax Account C823 6 7/82 - 6/96 2 3/17/99 Recycled 

63 —^— 

Domestic Corporation 
Tax Statements C823 ■2 1969 - 1971 1 3/17/99 Recycled 

64 .U_l  
Certifications for 
New Construction C823 2 6/68 - 6/78 1 3/17/qq Rep. vr 1 p.H 

65 
Certifications for 
Domestic Coroorations C823 2 6/68 - 6/78 1 3/17/99 Recycled 

66 Payroll Print-outs C823 7 
11/20/81 - 
9/12/95 6 3/18/99 Recycled 

67 Payroll Check Registers C823 7 
7/3/86 - 
9/12/95 6 3/18/99 Recycled 

68 
Chestertown Bank - 
Copies of Checks C823 6 7/73 - 5/80 2 3/18/99 Recycled 

fiq 
Peoples Bank - 
Copies of Checks C823 6 fim - 11 /sn 1 T/1R/QQ Rppy'r 1 pH 

7n 
Union Trust - 
Cnpips nf Chp.rks C823 6 7/79 - R/Rl 1 VlR/qq RppyplpH 

71 
Maryland National Bank - 
Conies of Checks C823 6 7/75 - 6/79 1 T/1R/qq RpryrlpH 

79 
Chestertown Bank - Library 
Construction Fund Checks C823 6 9/77 - 2/79 1 3/18/99 Recvcled 

73 
Real Estate Tax Reports - 
Edits & Posts C823 8 

1979/80 - 
6/30/98 6 3/19/99 Recycled 

74 
Real Estate Tax Payment 
Edit Listings C823 8 7/97 - 12/98 1 3/19/99 Recycled 

75 
Financial-Government 
Reports Edits/Posts C823 10 

1979/80 - 
6/30/98 6 VlQ/qq Rppyp1pH 

76 
Real Estate Tax 
End-of-Year Reoorts C823 8 7/qs - 19/Q7 9 q/iq/Qo/ ier-vclad 

I hereby certify that the records listed above were disposed of as indicated 

.  ;  
Signature Title 

* 4/28/99 
Date 

UGS 550-2 (Rev 1/93). 

Figure 9 - 41 - 





Uhe (bounty (^ommiiiioneri op ^J\ent (bounty 

RONALD H. FITHIAN 
PRESIDENT 

ROCK HALL, MD 

LARRY B. BECK 
MEMBER 

CHESTERTOWN, MD 

W. MICHAEL NEWNAM 
MEMBER 

CHESTERTOWN, MD 

Kent County Government Center 
400 High Street 

Chestertown, Maryland 21620 
Telephone 410-778-7435 
Facsimile 410-778-7482 

E-MAIL kentcounty@kentcounty com 
wwwkentcounty.com 

T, EDWARD ROBINSON 
COUNTY ADMINISTRATOR 

JANICE F. FLETCHER 
EXECUTIVE ASSISTANT 

ERNEST S, COOKERLY 
ATTORNEY TO 

COMMISSIONERS 

Memo mvme-i 

JUL 23 ZOO! 

■ ■' 

To: Department of General Services 
From: Cheryl Bish, Risk Management Coordinator 

Date: July 20, 2001 

Subject: Certificate of Records Disposal 

Attached is the original Certificate of Records Disposal for the Kent County Government. 

If you have any questions, please feel free to contact me. 

Recycled Paper 



     



DEPARTMENT OF GENERAL SERVICES 
Holl of Records Commission 

Rtfcords Manogemenf Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

D.C.Cert.3-4-TR-2-98 

PROPOSAL AND CERTIFICATE 0 F RECORDS DES T RUCTION 

District Court of Maryland Queen Anne 1/2/98 
Court county DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

S#rltf 
No. 

Dttcrlptlon of Ricofdt 
Inclu^* Till* and/of Form Number 

Authorltotlon 

R«l«ntion 
Sch«^. No. 

If«m 
No. 

Induil vt 
Ooftt of Rtcordi 

Dottroy od, 
Votum* 

(Cvble Ftol) 
Dot* o f 

Dattructio-' 

M««fio<f o f 
Destruction 

( R»cy el •, 
•tc.) 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

975 
Sec IV 

2 a&b 1992 5 

Destruction Approve 

DEC t 2 1997 

3y Moll of Records Commiijl 

Dote 

R*r. 10/83 DSS-550 -9 

Destruction Certification 

State Archivist Signature of Court Official Tit Date 

Instructions for Preparation and Submission on Reverse Side 





t).C.Cert.3-4 -TR-2- 98 

O 
LT) 
O 

UU I Art IMCT< t KAL iCKV ICLS 
Hill of Reco^^Cortiminion 

RefcofJj Management Divliloo 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 2 07 -0317 5 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTIOH 

)istrict Court of Maryland Queen Anne 1/2/98 
dounr courfry DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

cr>. 

CO S*f <»■ 
Mo. 

Q. 
OJ 

CO 

CO 
o r- 0 

i to 
<Ti 

1 O 

X 
<rs 

<N 
o 
K> 
o 

o o 

0* ■ ci Ipl I on e( P«co«J« 
Inelvd* Tllf» HTJ/O* FoffT> 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

AiilScilcoll en 

Ri UnljcKt 
Sth«^, He. 

975 
Sec IV 

If* m 
N#. 

2 atb 

o I—I 
LLL    

Oestrucllon Approvai by Holl of Rocoidt Commission 

SULCl2'99L &r*jtc. 

S Dole Stal® Archivist 

!•». 10/83 DCS - S3 0 -9 

lltclv lJ 
D«t*i of R«o>r Jt 

1992 

V oluv# 
{CAU fMll 

of 

3 -If-"/ 

DflsliucHon CerllMcotion 

Mc4^e d • I 
f'U crtoo 

f end K tl., *lc.) 

Dote 

Irstruclioos for Piepototlcn ond SobmissJon on flfvtfie Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission D. C . Cert .3-4 - TR-2-99 

Records Management Division 
7275 VtATERUOO TO. , P.O. BOX 27S 

JESSUP, MD 207S4-027S 

District Court of Maryland Queen Anne's 1/2/99 
eounT COUNTY . DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 



APR 6 2001 



Department of General Services D.C.Cert.3-4 -CR-2-01 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS S. FOSTER - COURT CLERK 

Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

EXPUNGED CRIMINAL 975 
CASES Sec IV 

2 
a&b 

1997 ^ -Xnj 

?To be shredded 

Destruction Approved by Hall of Records Commission 

JAW 0 2 won 

Date State Archivist 

Destruction Certification 

Signature of Court Official 
-ct-J'O/ 

Date 

' ■ 





N 

Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-4 -F-l-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS S. FOSTER - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

ACCOUNTING RECORDS 975 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

1997 
5 
1 
1.5 
1.5 
2 
.5 
1 
1 
.5 
1 
1 

lit 

1/30/01 
3/8/01 
3/8/01 
3/8/01 

3/8/01 
3/8/01 
3/8/01 

3/1/01' 
3/8/01 
3/8/01 

3/8/01 

Landfill 
Landfill 
Landfill 
Landfill 

Landfill 
Landfill 
Landfill 

Landfill 
Landfill 

Landfill 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date State Archivist ' 

Destruction Certification 

County Clerk 
Signature of Court Official 

Gladys S.Foster 

Title 



/ 

MAR 15 2001 



t D.C.Cert.3-4 -TR-1-01 Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRIJCTTON 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS S. FOSTER - COUNTY CLERK 

Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS 
CORRESPONDENCE 

975 

975 

Z BATCH ENVELOPES 975 

CLOSED TRAFFIC FILES 975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 

CLOSED PARKING CITATION 975 

IV2b 1997 

IV2b 1997 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1997 

1997 

1997 

1997 

1997 

Destruction Approved by Hall of Records Commission Destruction Certification 

JAN 0 2 ?00fl 
Date State Archivist 

1/30/01 

1/30/01 

1/30/01 

1/30/01 

1/30/01 

1/30/01 

1/30/01 

County Clerk 

landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

1/30/2001 

Signature of Court Official Title Date 

Gladys S.Foster 



i 

4, 

MAR 15 2001 

iifi 
.st->■-*v* .-. 

•\ o, Vf^«- ^ 



Department of General Services D.C.Cert.3-4 -CV-1-01 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS FOSTER - COUNTY CLERK 
Custodian of Records at time of Destruction 

Authorization Inclusive Date Volume Date of Method of 
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction 
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill) 

CIVIL CASES CLOSED 975 
(Stripped material only) 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

DOMESTIC VIOLENCE 975 
(Stripped material only) 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

II 

II 

II 

III 

III 

1997 

1997 

1988 

1988 

1988 

1/30/01 

1/31/01 

1/31/01 

1/31/01 

1/31/01 

Landfill 

Landfill 

Landfill 

Landfill 

Landfill 

Destruction Approved by Hall of Records Commission 

JAN 0 2 MOO 

Date State Archivist 

Destruction Certification 

County Clerk 
Signature of Court Official 
Gladys S.Foster 

Title 
1/30/01 

Date 



M ■ ' ri* 
' ** jf x ■ 

MAR 15 2001 

a m{ 

\ -A 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-4 -MISC-1-01 
<26 3 s 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS S. FOSTER - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

R-DATE RECORDING TAPES 975 IV 1997 1/30/2001 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 0 2 
Date State Archivist 

Destruction Certification 

County Clerk 
Signature of Court Official 
Gladys S.Foster 

Title 
1/30/2001 

Date 



MAR 15 2001 

■' '^.V' # 

:■. v 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert,3-4 -CR-1-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Queen Anne's County January 1. 2001 GLADYS S. FOSTER - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

CRIMINAL CLOSED 
(Stripped material only) 

975 2 
a&b 

1997 12 1/30/01 Landfill 

NATURAL RESOURCE 975 
CLOSED 

(Stripped material only) 

CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

2 
a&b 

2 
A&b 

1997 

1997 

1/30/01 Landfill 

1/30/01 Landfill 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date State Archivist 

Destruction Certification 

Signature of Court Official 
Gladys S.Foster 

County Clerk 

Title 

1/30/01 

Date 



MAR 19 2001 

'r u 



DEPARTMENT OF GENERAL SERVICES 
Noll of Records Commission 

Rrfcords Monogemenf Division 
7275 WATERLOO TO., P.O. BOX 279 

JESSUP, MD 20794-0273 

D.C.Cert.3-5-TR-2- 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland Talbot 1/2/98 

Court county DATE CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

S*rl«t 
N*. DtictlpllMi el 

IneluJ* Till* tni/tt Fe»m Number 

Aulhsrltollen 

Relentlon 
SeheJ. N®. 

Item 
N». 

Indwtl ve 
Dot*! of Rtcorill 

DeilrojreJ, 
Vvlwm* 

(Cait F««t) 
Date o I 

Oeilrucrioi 

Mttfiorf el 
DMrrueHon 

I Recycle, thr»J, 
landlll, etc*) 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

975 
Sec IV 

2 aStb 1992 
faMtM 

Destruction Approved,by Hall oi Records Commission 

m t 2 mv /sf* 
r Dale 

"•*. 10/03 DSS-SSO-9 

Stale Archivist 

Destruction Certification 

/?/ 
t Official Title Dale Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Holl of Records C ommisfion 

Rtfcords Monogemenf Division 
7275 WATERLOO HD., P.O. BOX 275 

JESSUP, MD 20794-0275 

D.C.Cert.3-5 -TR-2-99 

PROPOSAL AND CERTIFICATE OF RECORDS DEST RUCTION 

District Court of Maryland Talbot County 1/2/99 
Court county , date CUSTODIAN OF RECORDS AT TIME OF DESTRUCTION 

Strltt 
No. Dcicrlptlon of Pteo<d» 

Includ* TlfU arui/or Form Number 

Authoritgtlon 

R«l«nllon 
Sch«<J. No* 

Item 
No. 

Inclutl vt 
Dof«t of Rtcordt 

Destroy *1, 
Votum* 

(Cubic Ftot) 
Oof • o f 

0«ttrucHo-> 

Mctfiod of 
Dwrnicrton 

thrid, 
I and t II, 0fe.) 

TRAFFIC 

Motor Vehicle Dockets 

(to be destroyed only 
after microfilming) 

975 
Sec IV 

2 aScb 1993 /-/J -6/ csa/y 
m 

5N. i .! 

Destrocflon Approved,by Holl of Records Comnilsslon 

MOV 3 0 1998 
Dote 

R*v. 10/83 DCS - 5 5 0 - 9 

Desfrucfion Cerfificotlon 

Sfofe Archivist 
J?S ju\JA, ^. r ^£.^<4-0..{I 

/ 1 Signature of Court Official J'tle 

Instructions for Preparotion and Submission on Reverse Side 

'Dole 



JAN 26 2001 



Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.C:ert.3-5 -CR-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 

Series 
No. 

LORETTA A. BAKKR - COUNTY CLERK 
Custodian of Records at time of Destruction 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

CRIMINAL CLOSED 975 
(Stripped material only) 

NATURAL RESOURCE 975 
CLOSED 

(Stripped material only) 

CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

2 
a&b 

2 
a&b 

2 
A&b 

1996 

1996 

1996 

2 'ti0' <M 

'h" ^ 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 Q,/,..  
Date State Archivist ^/Signature of Court Official Title 

Uu- 
Date 





Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-5 -CR-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRIin IP 

District Court of Maryland for Talbot County .lanuarv 1. 2000 

Series 
No. 

LORETTA A. BAKER - COUNTY Cl FRK 
Custodian of Records at time of Destruction 

Authorization 
 Description of Records Retention Item 
Include title and/or form number Sched. No. No. 

Inclusive Date 
of Records 
Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

CRIMINAL CLOSED 975 
(Stripped material only) 

NATURAL RESOURCE 975 
CLOSED 

(Stripped material only) 

CIVIL CITATIONS CLOSED 975 
(Stripped material only) 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Date State Archivist 

2 
a&b 

2 
a&b 

2 
A&b 

1996 

1996 

1996 

15 

Destruction Certification 

i/o °f 

Signature of Court Official C *1 Title 

fad 

r\ 

(Jj I Uo 
Date 



JAN 18 2001 



Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-5 -CR-2-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 PATRICIA BUCHANAN - RECORDS SUPERVISOR 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

EXPUNGED CRIMINAL 975 
CASES Sec IV 

2 
a&b 

1996 

*To be shredded 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 
Date 

Approved by Mall ot Records commission Destruction Lertirication 

&~~lc r*,^. ro,.-L ' 

State Archivist SkfnaCure of Court Official Title Dcfte 





Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000  LORETTA A. BAKER - COUNTY CLERK 

Custodian of Records at time of Destruction 

Authorization Inclusive Date Volume Date of Method of 
Series Description of Records Retention Item of Records Cu. Ft. Destruction Destruction 
No. Include title and/or form number Sched. No. No. Destroyed (Shred/landfill) 

ACCOUNTING RECORDS 975 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

1996 
5 
1 
1.5 
1.5 
2 
.5 

1 
1 
.5 

1 
1 
.5 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 
Date State Archivist 

iU.U 
Title Date ' 





Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-5 -F-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRIimON 

District Court of Maryland for Talbot County January 1. 2nnn LORETTA A. BAKER - COUNTY CI FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

975 ACCOUNTING RECORDS 
Certificates of Deposit 
Closed Transcript Records 
Closed Deferred Payment Records 
Commissioner Daily Transmittals 
Court Fund Receipts and Ledger cards 
Satisfied Bad Checks 
Purchase Orders & Receiving Reports 
Statistical Report 
Auditors Receipt Copies 
Bank Statements 
Refund Request Forms 
Petty Cash Reimbursements 

1996 

Volume 
Cu. Ft. 

5 
1 
1.5 
1.5 
2 
.5 
I 
1 
.5 

1 
1 
.5 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

Destruction Approved by Hall of Records Commission Destruction Certification 

Uu Date State Archivist l^ignaWe of Court Official Title Dajte 



JAN 18 2M1 

<r 



Department of General Services D.C.Cert.3-5 -TR-1-00 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKF.R - COUNTY CLERK 
Custodian of Records at time of Destruction 

Scriss 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS 
CORRESPONDENCE 

Z BATCH ENVELOPES/ 

CLOSED TRAFFIC FILES 

975 

975 

975 

975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 

CLOSED PARKING CITATION 975 

IV2b 

IV2b 

IV2b 

2a&b 

2a&b 

2a&b 

2a&b 

1996 

1996 

1996 

1996 

1996 

1996 

1996 

1 

1 

% 

6 

1 

I 

1 

lot /h"!0 

r'-ZC 

'h" ^ T. 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 Vt- r^-Jtr-ce^ 
Date State Archivist ' Signature of Court Official Title gnkture of Court Official TY 

v \ o t 
Datc\ 





Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

D.C.Cert.3-5 -TR-1-00 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Mai viand for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY CLERK 

Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

TRAFFIC 

TRANSMITTALS 

MISCELLANEOUS 
CORRESPONDENCE 

975 

975 

IV2b 

IV2b 

1996 

1996 

Z BATCH ENVELOPES 975 

CLOSED TRAFFIC FILES 975 

CLOSED NONMATS CITATION 975 

CLOSED CITIZEN ARRESTS 975 

CLOSED PARKING CITATION 975 

IV2b 1996 

2a&b 1996 

2a&b 

2a&b 

2a&b 

1996 

1996 

1996 

Volume 
Cu. Ft. 

1 

au 

6 

1 

1 

1 

Date of 
Destruction 

Destruction Approved by Hall of Records Commission Destruction Certification 

DEC 3 1999 
Date 

j   

State Archivist ^SigAature of Court Official Title 

Method of 
Destruction 
(Shred/landfill) 

/ 

( u M 
Date 



JAN 18 2001 



D.C.Cert.3-5 -MISC-1-00 Department of General Services 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFTCATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 LQRETTA A. BAKER - COUNTY CLERK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

Volum; 
Cu. Ft. 

Date of Method of 
Destruction Destruction 

(Shred/landfill) 

R-DATE RECORDING TAPES 975 IV 1996 

,1,0°' . 

Destruction Approved by Hall of Records Commission Destruction Certification 

Date State Archivist ^ Signature of Court Official 
 1 

Title 
I ' O / 

Date 



• ■ 
. 

    



D.C.Cert.3-5 -M1SC-1-00 Department of General Services 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTTON 

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY Cl FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization 
Description of Records Retention Item 

Include title and/or form number Sched. No. No. 

R-DATE RECORDING TAPES 975 

Inclusive Date 
of Records 
Destroyed 

IV 1996 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Date State Archivist 
C. f 
I\Mcf 

Destruction Certification 

Title 
I U\ M 
Date 



• ,> ft 1**"- "• - 

JAN 18 20Q1 



Department of General Services D.C.Cert.3-5 -CV-1-00 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY CLERK 

Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

Volume Date of Method of 
Cu, Ft,  Destruction Destruction 

(Shred/landfill) 

CIVIL CASES CLOSED 975 
(Stripped material only) 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

DOMESTIC VIOLENCE 975 
(Stripped material only) 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

II 

II 

II 

II 

II 

1996 

1996 

1987 

1987 

1987 

15 

2 

I 

/ /0 0 I 

r\ 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 

Date State Archivist 

J) 

Destruction Certification 

Signature of Court Official 
C<wrr ("aJL / L h)/ 

^ Title (Date 





Department of General Services D.C.Cert.3-5 -CV-1-00 
Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland for Talbot County January 1. 2000 LORETTA A. BAKER - COUNTY CI FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
 Description of Records Retention Item of Records 
Include title and/or form number Sched. No. No. Destroyed 

CIVIL CASES CLOSED 975 
(Stripped material only) 

LANDLORD/TENANT 975 

SUMMARY EJECTMENT 975 
(Money judgement) 

DOMESTIC VIOLENCE 975 
(Stripped material only) 

EMERGENCY EVALUATIONS 975 
(Stripped material only) 

II 

II 

II 

II 

II 

1996 

1996 

1987 

1987 

1987 

Volume 
Cu. Ft. 

15 

2 

1 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

ijl 0/'1 

Destruction Approved by Hall of Records Commission 

DEC 3 1999 C, 

Date State Archivist 

Destruction Certification 

Signature of Court Official Title 
J/ ( W ^ 

Data 



JAM 18 2001 



X Department of General Services D.C.Cert.3-5-CR-2-01 

Hall of Records Commission 

Records Management Division 

7275 Waterloo Rd., P.O. Box 275 

Jessup, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS PFSTRIICTION 

District Court of Maryland for Talbot County January 1. 2001 LORETTA A. BAKER - COURT CI.FRK 
Custodian of Records at time of Destruction 

Series 
No. 

Authorization Inclusive Date 
Description of Records Retention Item of Records 

Include title and/or form number Sched. No. No. Destroyed 

EXPUNGED CRIMINAL 
CASES 

975 
Sec IV 

2 
a&b 

1997 

Volume 
Cu. Ft. 

Date of 
Destruction 

Method of 
Destruction 
(Shred/landfill) 

//-/f-d 

*To be shredded 

Destruction Approved by Hall of Records Commission 

JAN 0 2 2000 

Date State Archivist r" 

Destruction Certification 

/O 

Signature of Court Official 

7 //-/^/ 
Date 



T 

/ - v 
¥ 

NOV 21 2001 

'. •' *M. .v-^t 

■vjs 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission- 

. • . Records Monagamant Division 
- 7275 V(ATEm,00 RD. , P.d. ffOX 27B 

JESSUP,'MD 20794 >0279 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

y/// 0 

(\A avht:/ ynJ. 
i:/ 

eouirr 
'VA/- J-1'0/ . 

courrrY date: 

Y</ 

S«rl«a 
Ha. 

>•* 

Ow«rrlp»lt»n »f R«eo«(l* 
tn«lu<l« TllU anW/o# P ©<m Number 

• v/4.|j •••••••• •• 

Auifiorltatlon 

R*t«nll«n 
Seli«^« No* 

Destruction Approved by Hall of Records Commission 

•MAR 1 2 ZOW • ' 
 I '_jf—    ■» 

|l*m 
No. 

Dulo 

IncluHvo 
Del** at R»osrJ« 

D*9trt»)r«<l 
Volumo 

(CuWlo P..f) 

3 

6vstrucHon 

Destnictlon Cartlflcallon 

Slgnatura o 

MmlhoJ of 
D^trmeHan 

(R«»cycl»r 
lortdRll^ •!«•) 



APR 6 2001 



DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Rtfcords Management Division 
7275 Waterloo rd., p.o. box 27s 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland M-l Calvert March 8, 2000 
dOURT COUNTY DATE 

No. Description of Rscocdt 
Includo Tlflo ond/or Form Numbor 

AutKorizotion 

Rotontion 
Schod. No. 

Itom 
No. 

Indus! v» 
Dotes of Records 

Destroyed 
Volume 

(Cubic Feet) 
Dote of 

Destruction 

Method of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

SPECIAL PROCEEDINGS 

Domestic Violence & Emergency 
Petition Cases (12 years from 
the expiration of the final 
order) 

975 

Municipal Infractions, Breach of 
Lease, Rent Escrow & Tenant 
Holding Over 

1/77 
1/78 
1/79 
1/80 
1/81 
1/82 
1/83 
1/84 
1/85 
1/86 
1/87 

1/77 
1/78 
1/79 
1/80 
1/81 
1/82 
1/83 
1/84 

12/77 
12/78 
12/79 
12/80 
12/81 
12/82 
12/83 
12/84 
12/85 
12/86 
12/87 

12/77 
12/78 
12/79 
12/80 
12/81 
12/82 
12/83 
12/84 

1.0 to 
cover all yea 

lay 30, 2001 
rs 

Recycle 

2.0 to cover 
all years 

May 30, 2001 Recycle 

w ■ 
Destruction Approve^y Hall of Records Copyiission 

MAR 2 1 2000 

Date 

Rev. 10/83 DGS-S5Q-9 

nan 01 r^ecoras uowjnission 

State Archivist 

Destruction Certification ^ 4Q 

^ County Clerk I 
Siqwtiture of Court Official 

4-23-01 
gabture ot Court Utticial Title 'Date 

Instructions for Preparation and Submission on Reverse Side 



■■ 

> 

to 

ro 
§ 

f#' 

v ^ 
"41 

,'V' 
-.1 

# 



DEPARTMENT OF GENERAL SERVICES 
HoII of Records C ommiss ion 

Rtfcords Manogement Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

District Court of Maryland #4-1 Calvert March 8, 2000 

Sariai 
No. 

dOURT COUNTY DATE 

O«icription of Rocofdf 
Includo Tltlo and/or Form Numbor 

 (COWTTNUATTON)  
MUNICIPAL INFRACTIONS, BREACH 
OF LEASE, RENT ESCROW & TENANT 
HOLDING OVER 

Authorization 

R«t*ntion 
Sch«d. No. 

I torn 
No. 

Indusi ve 
Dates of Records 

Destroy ed 
Volume 

(Cubic Feet) 
Dote of 

Destruction 

Metfiod of 
Destruction 

(Recycle, shred, 
landfill, etc.) 

975 1/85 
1/86 
1/87 
1/88 
1/89 
1/90 
1/91 
1/92 
1/93 
1/94 
1/95 
1/96 

12/85 
12/86 
12/87 
12/88 
12/89 
12/90 
12/91 
12/92 
12/93 
12/94 
12/95 
12/96 

see prior 
pa^e 

May 30, 200 Recycle 

WAR 2 7 2000 Desfruction APProved by Hall of Records Commission 
HAR 2 7 pflflO 

Destruction Certification 

Date 

Rov. | 0/83 DGS-550 -9 

Signature of Court Official 
"County Clerk T 

Title 
4-?3-ni 

Date 

Instructions for Preparation and Submission on Reverse Side 



?• 
•Tr'*- 

V 

hi 

to 
-a 

S f ¥ 

r/i 
>$ 

•v# 
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DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 27B 

JESSUP, MD 20794-0275 



MAR 23 IMI 



DEPARTMENT OF GENERAL SERVICES 
Hall of Recofds Commission 

Records Management Division 
7275 Waterloo rd., p.o. box 275 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRU 

District Court of Maryland #4-1 Calvert March 8, 2000 

Court COUNTY DATE 

I 0 N 

No. 
Doicription of Racord* 

Includo Tlflo and/or Form Numbor 

Authorization 

R«t«ntion 
Schod. No. 

It«m 
No. 

I n cl u si v • 
Dotes of Records 

Destroyed 
Volume 

(Cubic F.;.); 

I Metho d o f 
# i Desfnjctlon Date of I « , , 

n . . I 1 Recycle, shred. Destruction 1 ..n % landfill, etc.) 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgment for sum 
certain. Folders to be 
retained permanently. 

Landlord/tenant records not 
involving a judgment for sum 
certain. 

Inside of closed civil cases 
containing judgments for sum 
certain that have expired since 
twelve years have passed. 

975 

975 

975 

3EC II 
Etem 2 

5EC VI 

5EC II 

1996 5.0 02-23-01 Landfill 

1996 

1988 

2.0 

Destruction Approved bv Hall of Records Commission 

MAR 2 7 ZOflO  
Date 

R»v. 10/83 DCS - 5 5 0 - 9 

State Archivist 

03-01-01 

02-23-01 

Landfill 

Landfill 

Destruction Certification 

.County Clerk I March 14, 

Signature of Court Official Title Dote 

Instructions for Preparation and Submission on Reverse Side 



WV -C- ^ 

HAR 23 2001 

"• '. • "•> ;•*.•• Jr. ?.t / r • 

1^ 
" ■ f *4 

•> 



DEPARTMENT OF GENERAL SERVICES 
Ho 11 of Records Commission 

Records Monagemenl Division 
7275 Waterloo rd., p.o, box 27s 

JESSUP, MD 20784-0275 

^7^ 

DiSTHICT COURT if MAE1LAUD 
FOR CHARLES C0U1JTY #4-2 
200 CHARLES ST POD 3070 
U PLATA MJ) 20646 

R 0 P 0 S A l. A K D CERTIFICATE OF RECORDS DESTRUCTION 

S vr I • • 
No. 

CfOURT COUNTY 

of Rvcofdf 
IncluJt Till. snJ/o# Form Homier 

1988 Landlord Tenant-Summary 
Ejectments money judgments 
retained for 12 years 

3-26-2001 

DATE 

Author it Oil on 

R»l«nti en 
Sch*J. Ho. 

Deslruclion Approved by Noll of Records Commiss 

apr 2 < mi 

Dale 

10/83 1 DGS-550 -! 

Stale' Archivi 

h. 
No 

Inclu »' vo 
Dof«9 of Recordt 

0»»froy 

1988 

V olum« 
(Cubic F«»f) 

Dot • of 
D«f tructi or 

M •tfto dot 
DestfucHon 

• Rrcyclo, fhrod, 
f (r> d & II, •tC.) 

^ O ) I ( 

Ignalure of Court OlfTciaT 

Destruction CertiXicatic i 

..Gl 0/ 
Dale 

Instructions for Preporotion and Su!> 'fi on -rne Side 



JUN 18 ?00l 



3uMrial (Cirtuit of ilan|lan& 
ROBERT C. NALLEY, JUDGE 

P.O. BOX 3060 
LA PLATA, MARYLAND 20646 

Maryland State Archives 
350 Rowe Boulevard 
Annapolis, Maryland 21401 







r*Y sr' .'.^rv ^ 

MAR 23 2001 

tp V 



     , _ 
v.iiAnx.1!.^ L»UUN1Y SHERIFF fS OFFICE 

Department of General 

Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

1 RfcCORDS MANAGEMENT SECTION 

Division or Unit 

CERTIFICAT OF RECORDS D 
1 S P 0 S A L 

No. Desctiplion of Records 
(Same Title as listed on Schedule) 

Authorization 
inclusive Dales of 

Records Destroyed 
Volume 

Cubio Feel 
Dale of 
Disposal Method of Disposal Relenllon 

Schedule No 
Item 
No. 

1 CORRESPONDENCE RECORDS C-919 1-C 1991-1995 4.5 1-30-01 SHRED/INCIN 
2 CONTRACT RECORDS C-919 1-B 1994 .5 1-30-01 SHRED/INCIN 
3 VALIDATION RECORDS C-919 2-C 1990-1991 2 1-30-01 SHRED/lNfTN 
4 INCIDENT REPORTS C-919 7-A 1975-1991 116 1-30-01 SHRED/TNPTN 
5 ACCIDENT REPORTS (MAARS) C-919 7—B 1986-1991 10 1-30-01 SHRFD /TNr,Tia 

6 TRAFFIC CITATION COPY C-919 7-F 1971-1991 3 1-30 01 
7 TRAFFIC WARNINGS C-919 7G 1993-1994 4 1-30-01 

orlKl!.LI/ INCIN. 

- 

ortKLU/INCIN. 

-?  

  
H 

  irw 

 \ <A- 

V' Signature 
CUSTODIAN OF RECORDS 

Title 

DOS SfK) ? (Rev 1/93). 

FifV'irn f) 
- 41 - 

1-30-01 

Date 





department of general services 
Moll of Recofds Commission 

Records Monagemetil Division 
7 2 7 5 VOVTERUOO RD. , P.O. BOX 273 

JESSUP, MU 20794 - 0275 

J797. 

InBTHiCT COURT Af hiAin'LAUD 
FOR CHARLES COUIITY #4-2 
200 CHARLES ST FOB 3Q70 
Lk PLATA MJ) 20646 

dounr 

^ AHD CERTIFICATE OF RECORDS DESTRUCTION 

5»f 
Mo. 

COUNTY 

§ cr Ipt I on til R«ccK(ft 
IncluJ* Till* anJ/o* Form Hv/rrvb«r 

199? Landlord Tenant-Summary 
Ejectments Non-Money Judgment 
Dismisses & Satisfied 

3-26-2001 

DATE 

AutKeritolte 

R•I•n fI on 
Sch*J. No. 

ll» 
No 

Deslruclion Approved by Hall ol Records Commissi 

APR 7. i, 2001 
Dale 

10/83 1 DCS - 5 5 0 - 9 

C, / J 

Inclvtl 
Dnt* « of Rcrordi 

D^ffroy 

1997 

V olum* 
(Cubic 

3-Boxes 

i-O 

Dot* of 
Dvttructi of 

-£r-|S -OV 

Herfiod o I 
D«»«f»vcHon 

: R»cyel», 
IcndRll, •!€.) 

Deslroction Cerlilicalic.i 

'"Signature of Courl Official :l< Dole 

Instructions for Prcporolion and Suf) . -n on • ttse SiJe 



« 

JUfJ 18 ?00f 



Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original 

to address at left. 

Charles County Dept. of Social Services 

Division or Unit 

Adult Services 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 
(Same Title as listed on 

Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal Method of 

Disposal 
Retention 

Schedule No. 
Item 
No. 

1 Aaron, Doris - Barnes, Phillip 7A4 48 1994-1998 F 7/11/01 Shredded 

2 Barnes, Robert - Bowie, Hilda 7A4 48 1994-1998 f 7/11/01 Shredded 

3 Bowie, Margaret-Buck, Claudia 7A4 48 1994-1998 f 7/11/01 Shredded 

4 Buckler, Charles-Carroll, Charlie 7A4 48 1994-1998 / 7/11/01 Shredded 

5 Cooley, Keith- Derrico, 
Josephine 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

6 DeVinney, Joseph-Farrell, 
Joseph 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

7 Fenwick, James-Marshall, 
Lucille 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

8 Martin, Viola-Moore, Betty 7A4 48 1994-1998 / 7/11/01 Shredded 

9 Moreland, Mary - Noel, Timothy 7A4 48 1994-1998 r 7/11/01 Shredded 

10 Noll, Susan-Plater, Dorothy 7A4 48 1994-1998 / 7/11/01 Shredded 

11 Plater, Doval-Rhinehart, Bessie 7A4 48 1994-1998 / 7/11/01 Shredded 

12 Riccardi, Ethel-Sluss, Melissa 7A4 48 1994-1998 7/11/01 Shredded 

13 Schaffer, Virginia-Simms, Daniel 7A4 48 1994-1998 
r 

7/11/01 Shredded 

14 Smallwood, Brenda-Stonestreet, 
Mabel 

7A4 48 1994-1998 
s 

7/11/01 Shredded 

15 Smith, Thomas-Todd, Mary 7A4 48 1994-1998 / 7/11/01 Shredded 

16 Tolson, Dorothy-Vest, Dorothy 7A4 48 1994-1998 1 7/11/01 Shredded 

17 Viering, Dorothy-Washington, 
Rosetta 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

18 Washington, Shirley-Wills, John 7A4 48 1994-1998 / 7/11/01 Shredded 

19 Wilson, Margaret- 
Zimmerman,May 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

20 Bannister, Sarah-Wells, Robert 7A4 48 1986-1987 / 7/11/01 Shredded 

21 Andrews, Willie-Zurla, Roberto 7A4 48 1986-1987 7/11/01 Shredded 

j/ 



. 

    



Thereby certify that the records listed above were disposed of as indicated 

 ^   tUbd^Uu. ^1 -U-O! 

Signature Title Date 

DOS 550-2 (Rev 1/99) 



t* 

k 4^*. ''Jim? A 

JUL 13 2001 



Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original 

to address at left. 

Charles County Dept. of Social Services 

Division or Unit 

Family Investment 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 
(Same Title as listed on 

Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal Method of 

Disposal 
Retention 

Schedule No. 
Item 
No. 

1 Duckett, Laticia A. - Johnson, 
Joyce 

7A4 45,46, 
47 

1993 
/ 

7/11/01 Shredded 

2 Barrett, Deborah A.-Washington, 
William 

7A4 45,46, 
47 

1994 
y 

7/11/01 Shredded 

3 Butler, Mary H. - Wright, Karen 
E. 

7A4 45,46, 
47 

1995 / 
7/11/01 Shredded 

4 Aflchami-Javid, Atefeh-Woods, 
Barbara A. 

7A4 45,46, 
47 

1996 
/ 

7/11/01 Shredded 

5 Am are, Alemnesh-Woodland, 
Veronica 

7A4 45,46, 
47 

1997 
i 

7/11/01 Shredded 

6 Adams, Mary C.-Young, 
Charlotte 

7A4 45,46, 
47 

1998 
f 

7/11/01 Shredded 

jo 

- 

' 





Thereby cert 1%,that the records listed above were disposed of as indicated 

 AM/UJCt/yJ   CtUed^dlll Zdi-O! 
Signature Title Date 

DCS 550-2 (Rev 1/99) 



JUL 13 200t 



Reporting Agency Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original 

to address at left. 

Charles County Dept. of Social Services 

Division or Unit 

Family and Aduk Services 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 
(Same Title as listed on 

Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal Method of 

Disposal 
Retention 

Schedule No. 
Item 
No. 

1 Ford, Mary-Goldring, Catherine 7A4 48 1994-1998 r. 7/11/01 Shredded 

2 Gutrick, Patrick-Henderson, 
Gary 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

3 Hendley, Francis-Hussan, Ara 7A4 48 1994-1998 r 7/11/01 Shredded 

4 Hummel, Ethel-Johnson, Rosier 7A4 48 1994-1998, r 7/11/01 Shredded 

5 Johnson, Shirley-Keys, William 7A4 48 1994-1998 
/ 

7/11/01 Shredded 

6 Kilmon, Norris C.-Long, Tonya 7A4 48 1994-1998 / 7/11/01 Shredded 

7 Garner, Lorene-Harrison, 
Kimberly Y. 

7A4 48 1994-1998 f 7/11/01 Shredded 

8 Adams, Cynthia-Buterbaugh, 
Susan 

7A4 48 1994-1998 
/ 

7/11/01 Shredded 

✓ 

() 

Thereby certify that the records listed above were disposed of as indicated 







J«l 13 2001 



Charles County Treasurer's Office Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. 

Reporting Agency 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Titie as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

1 MVA Activity Reports C-826 16 6-2-97 to 4-13-98 i 04/05/01 Recycling Bin 
2 MVA Activity Reports C-826 16 10-1-96 to 5-30-97 04/05/01 Recycling Bin 
3 MVA Activity Reports C-826 16 4-14-98 to 12-28-98 04/05/01 Recycling Bin 
4 MVA Activity Reports C-826 16 12-29-98 to 6-28-99 04/05/01 Recycling Bin 

I hereby certify that the records listed above were disposed of as indicated. 

Charles County Treasurer 04/05/01 
Signature Title Date 



apr 6 m 



Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original 

to address at left. 

0 

Division or Unit 

Fiscal 

CERTIFICATE OF RECORDS DISPOSAL 

No. 
Description of Records 
(Same Title as listed on 

Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal Method of 

Disposal 
Retention 

Schedule No. 
Item 
No. 

91 
boxes 

Direct Vouchers 7A4 1996-1998 
f 

7/11/01 Shredding 

Travel Vouchers 7A4 1996-1999 r. 7/11/01 Shredding 

SMART Vouchers 7A4 1996-1998 r 7/11/01 Shredding 

Tax Escrow Report 7A4 1996-1997 r 7/11/01 Shredding 

Child Support Receipt Books 7A4 1996-1999 
f 

7/11/01 Shredding 

Child Support Adjustments 7A4 * 1996-1999 A 7/11/01 Shredding 

Child Support Batch Editing 7A4 1998-1999 / 7/11/01 Shredding 

Child Support Returned Checks 7A4 1997-1999 s 7/11/01 Shredding 

Child Support Daily Reports 7A4 1996-1999 s 7/11/01 Shredding 

Child Support Daily Escrow 7A4 1996-1999 / 7/11/01 Shredding 

Child Support Application 7A4 1997-1999 
f 

7/11/01 Shredding 

Child Support Daily Work Log 7A4 1996-1998 / 7/11/01 Shredding 

1 V 
* 

Thereby certify that the records listed above were disposed of as indicated 
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Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Charles County Government 
Reporting Agency 

Fiscal Services/ Accounting 
Division or Unit 

Prepare In duplicate 

Retain one (1) copy and forward 
original to address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 
Item 
No. 

Accounts Payable Vendor File C-834 9 FY 98 #1-291 / s 07/12/01 Landfill 
Accounts Payable Vendor File, C-834 9 FY 98 #293-644 > / 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #650-969 / ✓ 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #970-1244 ! ^ 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #1245-1553 / ^ 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #1554-1964 1 ' 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #1965-2634 , S 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #2640-3297 ! ' 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #3300-3769 ' / 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #1272 ! / 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 #3770-4316 ' ✓ 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 Temp Vendors ' s 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 1325, 1329  1 / 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 863, 1003  f ' 07/12/01 Landfill 
Accounts Payable Vendor File, C-834 9 FY 98 2644, 2872  f S 07/12/01 Landfill 
Accounts Payable Vendor File, C-834 9 FY 98 14, 33, 53  f s 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 229, 1322 r ^ 07/12/01 Landfill 
Accounts Payable Vendor File C-834 9 FY 98 214, 222  / / 07/12/01 Landfill 
5eneral Ledger Account Reconciliation C-834 11 FY97 & 98 Health Insurance f s 07/12/01 Landfill 
General Ledger Account Reconciliation C-834 11 FY98 Misc. Bank Recs, NS F !. S 07/12/01 Landfill 
5eneral Ledger Account Reconciliation C-834 11 FY97 Misc. G/l recons t / 07/12/01 Landfill 
Seneral Ledger Account Reconciliation C-834 11 FY97/98 Misc. G/l recons f s 07/12/01 Landfill 
General Ledger Account Reconciliation C-834 11 Misc. FY95-97 Rcons (3 bo xes) 3 07/12/01 Landfill 

' Seneral Ledger Account Reconciliation C-834 11 Jury Slips, WPGC Daily f. / 07/12/01 Landfill 
Journal Entries C-834 8 FY98 A/P & Fixed Asset Pc stings ' ^ 07/12/01 Landfill 
Journal Entries C-834 8 FY98 Rev. Acctg and Tax v ournals ' s 07/12/01 Landfill 
Journal Entries C-834 8 FY98 A/P 7/97-3/2/98 f ' 07/12/01 Landfill 
Journal Entries C-834 8 W/S Billing Journals 10/95- 3/96 i ^ 07/12/01 Landfill 

Accounts Payable Reports C-834 18 FY96 A/P Reoorts f s 07/12/01 Landfill 
Journal Entries C-834 8 FY96-97 Rev. Acctg, other Journals ■ 07/12/01 Landfill 
Journal Entries C-834 8 FY96 A/R Billings, W/S 7/9 >-11/95 07/12/01 Landfill 
Journal Entries C-834 8 FY98 W/S 12/97-6/30/98 07/12/01 Landfill 
Journal Entries C-834 8 FY97 W/S Reports ' ^ 07/12/01 Landfill 
Journal Entries C-834 8 FY96-97 A/P Reports (2bo> es) Qs 07/12/01 Landfill 

Register Tapes from Golf Cour C-834 14 FY99 WPGC Register Tap? ss / ./ 07/12/01 Landfill 
General Ledger Account Reconciliation C-834 11 Misc. Grant Files FY93-97^ 3 boxes)) 07/12/01 Landfill 
Landfill Tickets and Reports C-834 17 5/16/95-6/30/98 - 1 ' 07/12/01 Landfill 
Bank Stmts, Canceled Checks C-834 10 2/95-3/96 ( 07/12/01 Landfill 

1 Bank Stmts, Canceled Checks C-834 10 7/91-4/93 '/ 07/12/01 Landfill 

^ f 
' jn 

7 f 

I hereb £)rds listed above were disposed of as indicated. 

Signature Title 
'// a/e o I 

Date 
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St. Mgrv's County Health Department 

Reporting Agency 

Mprl1ral?Vi tal Records Unit 

No, 

1 

2 

3 

4 

5 

6 

7 

8 

Division or Unit 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

PREPARE IN DUPLICATE 
Retain one copy and 
forward original to 
address at left. 

CERTIFICATE OF RECORDS 

Description of Records 
(Same Title as Listed on Schedule) 

General Files 

Abramowicz — Shrey 0T Discharges 

High Blood Pressure Program 

Heart Clinic Records 

Pregnancy Testing Consent 

Alcohol - Disposition 
I 

Contents - Misc Forms 

Contents - Dental School Records 

Armstrong - Williams Inactive DDA Records 

Retention 
Sched. No. 

0774 

1518 

1518 

1518 

1518 

1518 

1518 

1518 

1518 

Item 
No. 

2 

6,18 

6,18 

6,18 

6,18 

6,18 

6,18 

6,18 

6,18 

Inclusive Dates 
of Records 
Destroyed 

1971-1981 

1979-1988 

1973-1988 

1968-1975 

1979-1988 

1980 

1804-1842 

1973-1988 

1979-1988 

Volume 
Cubic 
Feet 

1 

8 

8 

8 

8 

Date of 
Disposal 

1/2000 

1/2000 

1/2000 

1/2000 

1/2000 

1/2000 

1/2000 

1/2000 

1/2000 

Method of 
Disposal 

Incineration 

I^heieby certi/y^that the records listed above were disposed of as indicated. 

Signature 

DGS 550-2 (Rev. 10/92) 

Health Records Technician Supervisnr 

Title 
7/11/20,01 

Date 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Monogement Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0273 

0403-CV-1-01 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 
270T 

04-03 District Court for St. Mary's County, Leonardtown, MD 
dOURT ^ 

£Lvv^_ 

1/10/2001 
COUNTY DATE 

Sarlat 
No. Datcriptlon of Rocordt 

Includo Tlfio and/or Form Numbor 

CIVIL RECORDS 

Inside of civil folders not 
involving a judgement for sum 
certain. Folders to be 
retained permanently. 

Landlord/tenant records not 
involving a judgement for 
sum certain. 

Insides of closed civil cases 
containing judgements for sum 
certain that have expired since 
twelve years have passed. 

Authorization 

R«t«ntion 
Schod. No. 

975 

975 

975 

lt»m 
No. 

Sec II 

Sec VI 

Sec II 

Destruction Approved bv Hall of Records Com 

■f£e' J 
Date 

10/83 DGS-5S0-9 

is Uommjssion 

State Archivist 

Indusi v* 
Dates of Records 

Destroy ed 

1997 

1997 

1988 

/ 

Volume 
(Cubic Feet) 

15.0 

7.0 

Date of 
Destrocti o-> 

f/f/*' 

rff/*/ 

y 

t/l/o / 

Meifiod af 
Des fru ction 

(Recycle, shred, 
Iwdfiil, etc.) 

Destruction Certification 

)igrfature of Court Official Titl^ ' V Date 

instructions for Preparation and Submissiorf on Reverse Side 

rf/o/ 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rtfcords Management Division 
7275 WATERLOO RD., P.O. BOX 275 

JESSUP, MD 20794-0275 

proposal and certificate of records destruction 

0403-MISC-1-2001 

^7^ 

04-03 District Court for St. Mary's County, Leonardtown, MD 1-10-2001 
dCXJRT COUNTY DATE 

S#f !•« 
No. Description of Rocordt 

Inclwdo Tlflo ond/oc Form Numbor 

Authorization 

Retention 
Sch«d. No. 

It»m 
No. 

tnclusi v» 
Dates of Recordi 

Destroy od 
V olume 

(Cubic Foot) 
Dote af 

Dostrocti o*^ 

Method af 
Des tnj ction 

(Recycle, shred, 
landfill, etc.) 

ACCOUNTING RECORDS 
Bank books, statements and 
deposit receipts, cancelled 
checks and stubs. To be 
retained for three years and 
all audit requirements have 
been met. 

PURCHASING 
Purchase orders and requisitions 
for supplies. To be retained for 
three years and all audit require 
ments have been met. 

ACCOUNTING RECORDS ' 
Certificates of deposit. To be 
retained for three years and 
all audit requirements have 
been met. 

975 Sec V 

975 

975 

Sec V 

Sec V 

Destruction Approved by Hall of Records Commission 

FEB 1 3 2001 
Date 

R»V. 10/83 DOS - 5 5 Q - 9 

State Archivist ' 

7/96 - 6/97 2.0 
''111* I 

7/96 - 12/97 3.0 

7/96 - 6/97 

Destruction Qlrtification 

Instructions for Preparation and Submission on Reverse Side 





DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Rrfcords Management Division 
'275 Waterloo I., p.o. box 27S 0403-MISC-2-2001 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFI GATE OF RECORDS DESTRUCTION 

04-03 District Court for St. Mary's County, Leonardtown, Maryland 1/10/2001 

Court county DATE 

No. Doicription of R«cordt 
Includ* TlfU and/or Form Number 

Authorization 

Rotontion 
Schod. No. 

Itom 
No. 

Indusi vo 
Dotes of Record* 

Destroy ed 
V olume 

(Cubic Foot) 
Dote of 

Destructio-' 

Method of 
Dosfmction 

(Recycle, shred, 
landfill, etc.) 

ELECTRONIC RECORDINGS 

Retained for three years and then 
destroyed 975 Sec II-2 1997 2.0 

yzo/oj 

Destruction Approved by Hall of Records Com 

FEB 1 3 2001 
Date 

R*V. 10/83 DGS-S50-9 

'cu uyiiau or i\ecoras Lomrrjjjsion 

State Archivist 

Destruction Certificption 

Date 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
7275 WATERLOO RD., P.O. BOX 27S 

JESSUP, MD 20794-0275 

PROPOSAL AND CERTIFICATE OF RECORDS DESTRUCTION 

0403-CR-1-01 

370Y, 

04-03 District Court for St. Mary's County, Leonardtown, MD 

No. 

COURT COUNTY DATE 

Dotcrfptlon of Rocofdi 
Includo Tltlo and/or Form Number 

CRIMINAL RECORDS 

Insides of criminal folders to 
be stripped. Folders to be 
retained permanently. 

Criminal file folders and 
pertinent papers of expunged 
cases 

Authorization 

Rotontion 
Schod. No. 

975 

975 

Itom 
No. 

Sec IV 
2a & b 

Sec IV 

1/10/2001 

Indus! v* 
Dotes of Records 

Destroyed 

1997 

1997 

Volume 
(Cubic Feot) 

40.0 

Dote of 
Destruction 

Method of 
Des fnj cti on 

(Recycle, shred, 
landfill, etc.) 

/ ' 

Destruction Approved by Hall of Records Commission 

FEB 1 3 2001 
Dote 

R*v. 10/83 DGS-S50-9 

State Archivist^ 

Destruction Certification 

Official l Title Date Signature of Court Official 

Instructions for Preparation and Submission on Reverse Side 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 

P.O. Box 275 
Jessup, MD 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Rp.gist.pr nf Wills fnr .Sf. Mary'.g rnnnfy, MD 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authori zotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

3 

4 

5 

6 

Miscellaneous Paid Bills 

Pitney Bowes/Fax Machine Bills 
Michie Company Bills 
Mita/Photo Copy Bills 
County Centrex Telephone Bills 
Billheads/Paid //2674-//2903 

•• The Paul Company Invoices 
MCI Toll Free Telephone Bills 

Cancelled Checks, Bank Statements, 
and Deposit Tickets 

Check Stubs #4762-04965 

Checking Deposit Books 

Computer Receipts //2762-//4642 

MLCIP Statements (Maryland Local 
Government Investment Pool) 

662 

662 
662 
662 
662 
662 
662 
662 

662 

662 

662 

662 

662 

II-6 

II-3 
II-6 
II-3 
11-6 
II-6 
II-6 
11-6 

II-6 

II-6 

II-6 

II-6 

II-6 

7/1/97-6/30/98 

7/1/97- 
7/1/97- 
5/1/97- 
7/1/97- 
7/1/97- 
7/1/97- 
1/1/98- 

6/30/98 
6/30/98 
6/30/98 
6/30/98 
6/30/98 
6/30/98 
6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

11/7/96-12/18/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

l/24th cu. ft. 

l/48th cu. ft. 
l/48th cu. ft. 
l/8th cu. ft. 
l/12th cu. ft. 
l/12th cu. ft. 
l/24th cu. ft. 
l/12th cu. ft 

l/4th cu. ft. 

l/24th cu. ft. 

l/24th cu. ft. 

1 l/4th cu. ft 

l/8th cu. ft. 

7/18/2001 

7/18/2001 
7/18/2001 
7/18/2001 
7/18/2001 
7/18/2001 
7/18/2001 
7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

.7/18/2001 

7/18/2001 

Landfill and/or 
burning 

landfill and/or 
burning 

landfill and/or 
burning 

andfill and/or 
burning 

landfill and/or 
burning 

Ijandfill and/or 
burning 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Register of Wills for St. Mary's County 7/27/2001 

Title Data PS-789 
DGS-RM-2 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
TofHxoqpeaidikKgcxRKixaSSc P.O. Box 275 

Jessup, MD 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Register of Wills for St. Mary's County. MD 
Reporting Agency 

Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

7 

8 

9 

10 

11 

12 

13 

Orphans' Court Check Request 
Vouchers 

Daily and Yearly Time Reports 

State of Maryland Contracts and 
Purchase Orders & Supplies 

Automation & Technical Support 
Invoices 

Computer Maintenance Contracts 

Materials & Supplies Physical 
Inventory w/Report of Materials 
and Supplies 

Report of Fixed Assets 

662 

662 

662 

662 

662 

662 

662 

II-6 

II-6 

II-6 

II-3 

II-3 

II-4 

II-4 

7/1/97-6/30/98 

1/1/97-12/31/97 

7/1/97-6/30/98 

10/25/95-6/30/98 

1/1/95-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

l/48th cu. ft, 

1/2 cu. ft. 

l/8th cu. ft. 

l/12th cu. ft. 

l/24th cu. ft, 

l/48th cu. ft. 

l/48th cu. ft. 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Register of Wills for St. Mary's County 7/27/2001 

Title Date PS-789 
DCS- R M - 2 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
fi5c P.O. Box 275 

Jessup, MD 20794-0275 

C E R T I F I C ATE OF RECORDS DISPOSAL 

Register of Wills for St. Mary's County, MD 

Reporting Agency 

No. 

Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclus ive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

14 

15 

16 

17 

18 

19 

20 

21 

Monthly, and Annual Reports to 
Comptroller of the Treasury 

Monthly Ledger Printouts 

Inventories to Comptroller 

Payroll and Check Registers 

Payroll Exception Time Reports 

General Correspondence 

Certification of Legal Heir Forms 
(Vehicles) 

Certification of Legal Heir Forms 
(Boats) 

662 

662 

662 

662 

662 

662 

662 

662 

11-2 

11-2 

II-2 

II-5 

IT-5 

1-2 

1-2 

1-2 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

7/1/97-6/30/98 

1/2 cu. ft. 

1/2 cu. ft. 

l/8th cu. ft. 

l/6th cu. ft. 

l/12th cu. ft, 

l/6th cu. ft. 

l/8th cu. ft. 

l/16th cu. ft. 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

7/18/2001 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

Landfill and/or 
burning 

I hereby certify that the above listed records were disposed of as indicated. 

Register of Wills for St. Mary's County 7/27/2001 
Signature T|f|e Dote PS- 789 

DGS- RM- 7 
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DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
P.O. Box 275 
Jessup, MD 2079A-0275 

C E R T I F I C A TE OF RECORDS DISPOSAL 

Register of Wills for St. Marv's Coiintv. MD 
Reporting Agency 

No. 

Division or Bureau 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authori zation 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

22 

23 

Miscellaneous Health Insurance 
Information, Correspondence, et 

Miscellaneous Retirement Informa- 
tion, Correspondence, etc. 

662 

662 

1-2 

1-2 

1997-1998 

1997-1998 

l/4th cu. ft. 

l/12th cu. ft 

7/18/2001 

7/18/2001 

I hereby certify that the above listed records were disposed of as indicated. 

iJk 
Signature 

Register of Wills for St. Mary's County 7/27/2001 
Title Dot* 

Landfill and/or 
burning 

Landfill and/or 
burning 

PS-789 
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4 ST. MARY'S COUNTY 
DEPARTMENT OF SOCIAL SERVICES 

231 lO LEONARD HALL DR. 
P.O BOX 509 

LEONARDTOWN. MARYLAND 20650 

7^ 75- &c^- 
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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 2079A-0275 

CERTIFICATE 0_F R_EC_ORDS DISPOSAL 

Sr. fVWy<. bounty 
/ porMng^ Agency 

 -^roC vApf / D^r\ eg. gr\J.re^  
Dlvi$i^on or Bur«ou 

No. C)« i cnpilon of Rocordi 
Includ# TllU ond/or Form Humb*r 

Pu<~^V\cvSe Ocdess 

H-rvooi ccc, 

Author! i ollon 
For 011 po■ oI 

R • ?• nil on 
Sch«d. No, 

/013 'U> 

10^3-Vf> 

|l«m 
No. 

315^+ 3^ Vo 

Zl 

Incluilv« 
Dot* • of R« cord ■ 

Olipoi*d of 

U.f> to lo/./W 

Uya to lo/z/qy 

■ 
t *• 

PREPARE IN DUPLICATE 
R.loln on. copy ond forward 
orlginol to obov. oddr... 

7°,?- 
S Ignoluf • 

I Uroby certify thot fho obovo lilted records were di.pojed of at indicated 

A UiS li^y ^ r.frt'f' Clf 

Dole of 
p I ■ p o ■ o I 

Iho^ of 
0| ■ poiol 

Shred 

SkrecX 

DGS 550-2 
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