
24.01 MAIF 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Automobile Insurance Fund 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W1392 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1986-1987 2 1/2010 RECYCLE 

96W1728 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1987 1 1/2010 RECYCLE 

99W321 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1988 3 1/2010 RECYCLE 

99W322 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1988 1 1/2010 RECYCLE 

99W762 General Accounting Records 1978-A1 18 1998 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 03/12/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTI PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS - CLAIMS MINOR FILES 

ACCESSION NO. 

wen 

RM CODE 

£±0L 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

D. PHONE NO. 
410 - 269 - 8558 

LOCATION NO. OF CU. FT. 
RANGE , - SECTION (S) ^ ^ 

15^ 35 iJlf 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

2 Boxes 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

CLAIM FILES " MINOR " BODILY INJURY 3.336 TTFM 71 

01/01/10 

/nr a j - 9- 

DGS 550-5 (REV. 1/93) USE PLA^^NLINED PAPER FOR CONTINUATION PA 
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EPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

04/22/96 

V 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS - CLAIMS MINOR FILES 

ACCESSION NO. 

RM CODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE _ SECTION (S) — 

1\S 

NO. OF CU. FT. 

I 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 Box CLAIM FILES " MINOR " BODILY INJURY — laag—rrfiM-ii- 

01/01/10 

//za/o 

DGS 550-5 (REV. 1/93) USE Plj^W UNLINED PAPER FOR CONTINUATION P. 
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DEPARTMENT O.F GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 12/19/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

ACCESSION NO. 

/ 

DATE REC'D 

ll'l'fg 
B. DIVISION/UNIT 

ADAMS, JEAN - CLAIMS MINOR 

RM CODE 

W-OI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

RANGE 

1 

LOCATION 
SECTION(S) 

■s a 

NO. OF CU. FT. ^ 

2>,s 
D. PHONE NO. 

410 - 269 - 8558 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2 . BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

03 Boxes CLAIM FILES " MINOR " BODILY INJURY ■- 3r^S^- ITFM 21 

01/01/10 

hixa-/ - ? 

'//a 

DGS 550-5 (REV. 1/93) USE UNLINED PAPER FOR CONTINUATION 
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DEPARTMENT Of GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 

RECORDS TRANSMTTTAT. 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1•MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS, JEAN - CLAIMS MINOR 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-42 94 

RANGE 
LOCATION 

SECTION(S) 

D. PHONE NO. 

410 - 269 - 8558 

M IP- 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

I 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

01 Box CLAIM FILES " MINOR " BODILY INJURY — /fff 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01/01/10 

'//o 

(REV. 1/93) USE PL^^UNLINED PAPER FOR CONTINUATION P, 
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DEPARTMENT OF.GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 03/20/98 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

WOOD - FISCAL 

ACCESSION NO. DATE REC'D 

RM CODE 

>/■ 0) 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

J5 \5 

NO. OF CU. FT. 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 Box GENERAL ACCOUNTING RECORDS - 

01/01/10 

ij/o 

- Jf 

DGS 550-5 (REV. 1/93) USE PLAIl^MLINED PAPER FOR CONTINUATION PAGIj 
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26.01.01 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Aviation Administration 
Office of Airport Operations 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

91W1233 Operation Log and MAA 
Inspection Checklist 

1162-A1 A.I. 1988 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 
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RECORDS TRANSMITTAL AND RECEIPT 

ooAirrwjrr OF QINBIAL UMVKXI — STATI wcoflos HANAQCMBI 
P.O. wot rn, JO**, MO. m* (nmom • m-im) 

JESSUP 

0®*CTX)M» . PLEAM TV Ft OR PMNT CLIANLY ALL 

—  
A. AGKNCY 

»• Maryland Aviation Administration ] 

B. DIVISION/UNIT 
Airport. Operations Center 
Office of Airport Qper^Mnn^ 

C. MAILING ADDRESS 
Maryland Aviation Administration 
Post Office Box 8766 
BWI Airport, MD 21240 

ACCESSION NO. 

%ia35. 

DATE HEC'D 

RANOE 

/Ol 

LOCATION 

O. PHONE NO. 

301-859-7024 
CENTER MANAGER 

t. KDicr official i^mdn&.JcumLh 

 ■Jjae* ■  
TO BE OOMPlfTB) AT 

STATE RECORDS MANAGEMENT CENTER 

1. BOX 
NUfcOCRS 

1. DESCRIPTION OF NEC 
WITH INCLUSIVE DATES 

1/1/88 to 12/31/88 Operations Log and MAA 
Inspection Checklist 

4. DISPOOAl. AUTHORITY 
■ CM*OUU*, ITKM NO., 

BHPOSAL. DAT« 

1162-A1 
A. 1. 
Jan. 1, 2010 

Dam ,,0*,I»«V.- !>/••) USE PLAIN RAFER FOR CONTINUATION FA^^ 

1  



n 
I — iL' r I I 

C\ 



26.01.01 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

- Reporting Agency 

Maryland Aviation Administration 
Office of Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

07W386 Car Facility Charges - 
Distribution of Charges 

1159 B-2 2003 - 2005 1 1/2010 RECYCLE 

09W738 Paid Parking Tickets 1159 B-13 2006 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 



. • •• :■ m ,• 

:J-:' 

■ 
- ,, ■" 

- ' 
■ : I ■■ ■ 

1 ■ 

  



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries Date Submitted: 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

bim 

Date Rec'd 

RM Code 

HMOI 
B. Division/Unit 
FINANCE/ACCOUNTING 

Location 
Range Section(s) 

1? if 

No. of Cu. Ft. 

/ 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
Barbara Wright 410 855-6037 

To Be 
State Records 

Completed At 
Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Located 2nd floor Storage Room 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

1 of 1 

Car Facility Charges - Distribution of Charges 

CFC Expend 
1/03 - 1/05 

Send to Jessup 

Schedule 1159 
Item B2 

ijuto 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

f 





* 'r.inistration May land Avi: 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE -190-3379) 

RECORDS TRANSMITTAL AND RECEIPT 
Acntirrttng 

Directions: Please Type Or Print Clearly All Entries 

Accession No 

'land Aviation Administration 

Location 
Range Section(s) 

B. Division/Unit 

C. Mailing Address 
P.O. Box 8766 
BWI Airport MD 21240-0766 

;ords Center Manager D. Phone No 

fTo Be Completed At 
ecords Management Center 

E. Agency Official 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

Description of Records 
with Inclusive Dates 

2. Box 
Numbers 

Park/*"? F'^ 

/ (j? ^ 

I/5^0/0 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 - 38 - 
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26.01.06.00 MOOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

" Reporting Agency 

Maryland Transit Administration 
Office of Engineering / Construction 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W444 Construction Records 1001 1,2, 3 2001 - 2002 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30, 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





RFf ORDS TRANSMITTAL AND RFXEIITS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMElN l UEIN 1 EK 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 7<)9-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

D. PHONE NO. 410-767-3328 

E. AGENCY OFFICIAL 

. AGENCY 
ACCESSION NO. 

Maryland Ti aiisit Admiiiistrnlion 

DIVISION/UNIT 

Office of EnRiiicering/Construction 

. MAILING ADDRESS 6 Saint Paul Street 
William Donald Schaefcr Toner 

Baltimore, Maryland 21202  

Deno S. Yenias 

2. BOX 
NUMBERS 

1 of 1 

LOCATION 
RANGE SECTION(S) 

2i it 

DATE REC'D 

FM CODE 

26 tO/'OC0' 00 
NO. OF CU. FT 

L 
RECOIU) CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

Metro Yard Turnout Rehabilitation 
Contract No. MTA- T-0370-0140 

rile Index 
Action Items 
General Contract Data 
Transmittals from Contractor 
Correspondence from Contractor 
Facsmile from Contractor 
Incoming from Construction Management 
Incoming from Facilities Engineering 
Incoming from MTA 
Transmittals to Contractor 
Correspondence to Contractor 
Facsmile to Contractor 
Memos to File 
Outgoing to Construction Management 
Outgoing to Facilities Engineering 
Outgoing to MTA 
Subcontractor General Information 
Correspondence from Subcontractor 
MBE Utilization Forms 
Request for Information 
Contractor Change Request 
Change Notices 
Change Notice No. 1 
Change Notice No.2 
Change Notice No.3 

I Change Notice No.4   

08/01 -12/02 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Schedule No. 1001 
All Items 

January 2010 

iTstn /. 3 

DOS 5S0-7(Rev. 12/88) USE PLAIN UN LIN ED PAPER FOR CONTINUATION PAGE 





f.. 

Metro Yard Turnout Rehabilitation 
Sclieelule No. 1001 
All Items 

Contract No. MTA- T-0370-0140 08/01 -12/02 

1 of 1 Change Notice No.5 
Change Notice No.6 
Change Notice Register 
Change Order No. 1 
Shop Drawings 
Submittals 
Material Sources 
Material Test Reports 
Other Test Reports 
Surveys 
Safety with Citations and Inspections 
Insurance (General) 
Insurance Certificate 
Monthly Status Reports 
Contractor's Progress Schedule & CPM 
Meetings 
Progress Payments 
Progress No.001 To 006 
Pay Items 
Certified Payrolls - Prime 
Certified Payrolls - Subcontractor 
Inspector's Daily Reports 
Miscellaneous 
Close-out Documentation 
Project Photos 
Punch lists 
Contract Ledger 
Contract Drawings - Attachment - 'A' 
Contract Specifications 





26.01.06.01 MOOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Transit Administration 
Office of Finance / Payroll 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

05W1143 Payroll Accounting Records 992 1-D 2001 - 2002 52 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30, 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





03/2b/2Meib Id: 4b Mlrt MAYKULL PAtt m 

RECORDS TRANSMITTAL AND RECEIPT 

DO»A*TliWT Of (XHtRM. BOtVKZS - STATE WCOflOS HAMAOCMCNt CENTER 
l».0. BOX 278. JCaiW. MO. 20794 (TTUPHOHE - 7W»13T») 

•>L£A« TfPl OA PfSKT CLCAMLY AU. DTTTMS 

Mass Transit Administracion 
26.01.06.01 

n. DIVISICTJ/UNIT 

Finance/Payroll 

C. MAILINC ADDRESS 
6 St. Paul Stireec 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

O. PHONt NO. 

767-3736 

E. ACENO" OFF1CIAI. 

Z , BOX 
NVJ«ER5 

—.Frank J. T^vlnr 

3, 

ACCESSION NO. 

ObV\\\^ 

DATE F^C'D 

J-ZZDQ 

RM CODE 

LOCATION 
RANGE SECTlONtS) . 

W U-W 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

I b -ho 

/ 

DESCRIPTION OF RECORDS 
WITH INCLLBIVC DATES 

Pays*// ^e 

4. DISPOSAL AUTHORITY 
8CMKOULX. intHNO.. 

OIMPOSAI. Pat» 

OtfZ j t-0 

—«•->, 3°'° 

Otm li/SBJ UBK PLAIN UNLINKS PAPER FOR CONTINUATION PAOCB 





03/25/2005 13:4S 4103330430 MTA PAYROLL PAGE 05 

- --- — TT Tjtic Drspgsul Dstc 5chedu.fcj"tsn; 

16 
1 ■? J i 
13 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
2D 
oC 
31 
"51 VX. 
33 
34 
35 
33 
37 
w/T_f 
3S 
40 
41 
42 
43 

46 
47 
43 
49 
50 
51 
52 
53 
34 
55 
5c 
57 
58 
22 
3G 
61 
S2 
33 
64 

Mgt Timesheets 
M5L Timeshgcis 
ivsgL 
Mgt Timesheets 
"gt TiiTtCShsets 
iiisyL TTuii^'iecU 
Mgt Timesheets 
JvigL Timesheets 
^iyi. TidiL&i mtt'ui 
Mgt Timesheets 
DCM Reports 
wCr.i 
DCM Reports 
DCM Hepcrts 
3C'vi is 
DCM Reports 
DGM Reports 
LjC'vi Rapt^. 
DCM Reports 

Reports 
DCiui Rfpoiii 
DCM Reports 
DC.M Reports 
DCr.l Kifiiai bi 
DCM Reports 
DCM Reports 
Cmww'Oir T/cti Timesi wscis 
Office/Off Trans Timesheets 
CfSce/Off Trans ""csheeis 
Onic^'Gu TiBis> Tii«i<i^iiecLa 
Police Bu<k Reports 
Pc5cc Buih Reports 
r^on-Gp Bulk RepuiU. 
Non-Op Buik Reports 
Non-Op Suik Reports 
Nots-Cp ouik R^-uui La 
Non-Op Buik Reports 
r^on-Cp Rcpons 
iviuu-Op Biiik Repoiu; 
Non-Op Buik Reports 
rion-Cp 5uik Reports 
i>(Uf t-x-ip Sulk RtipClLb 
Non-Op Buik Reports 
Staff Pay Register 
3«iii Pay "eyisiai 
Staff Pay Register 
Staff Psy Register 
Sick LtrdVc 
Sick Leave 
Sick Leave 
o»ck L«^<avc 

122 Weekiy GL Interface 

12/21701 
C;/20/C2 
02*20:32 
04/03/02 
05/01/02 
w3/:Z>'n2 
07/24/02 
05/04/02 
lu.'ia32 
11/27/02 
12': 1/0 I 
3; .cs/ni 
01/27/02 
02/57/02 
03.'i 2/32 
03/31/02 
04,21/02 
35/12.32 
06/02/02 
05/23/02 
u7/I4.'02 
08/11/02 
GS/05/02 
t u/0S>:S2 
10/27/02 
11/17/02 
C i/u1;u2 
04/01/02 
07/01/02 
13,31/32 
12/29/01 
05/15/02 
i 2/05/3 i 
01/19/02 
02/02/02 
C4>wu<C2 
05/11/02 
0S/15/02 
07/23(32 
08/24/02 
10/05/02 
11,33,32 
12/07/02 
01/01/02 
04,31,32 
07/01/02 
10/01/02 
Ol/u i ,32 
04/01/02 
07/01/02 
1C/0 i /u2 
01/01/02 

01/22/02 
02/10/02 
04/02,32 
04/30/02 
05/11/02 

, .'23/02 
09/03/02 
10/15/02 
11523/02 
12/24/02 
01/05/02 
u ; ..c5/02 
02/16/02 
03/02/02 
00/30.32 
04/20/02 
05/11/02 
03,31/02 
06/22/02 
07/13/02 
05/10/32 
09/07/02 
10/05/02 
;a/2G/G2 
11/16/02 
12/07/02 
02/31/02 
06/30/02 
00/30/02 
12/31/32 
06/08/02 
12/25/02 
01/12/02 
02/23/02 
03/30/02 
33/04/02 
06/08/02 
07/13/02 
03/17/02 
09/28/02 
11/02/02 
11/30/02 
12/28/02 
03/31/02 
03/50/02 
09/30/02 
12/31/02 
03/31/02 
06/30/02 
00/30/02 
12/31/02 
12/31/02 

January-10 
January 10 

10 
January-10 
Jonuar/-1Q 
Jdituucy-10 
January-10 
jsnucry-1 v 

y ■ 4 u 
January-10 
Jsnuory-10 

y-10 
January-10 
January-10 
J3<;i*aiy-10 
January-10 
Jsnus.*y-10 
JdiiLiuiy-13 
January-i 0 
January-10 
Jar.ua: y -10 
January-10 
Jsnusry-10 

iu 
January-10 
Jsnuary-10 
Jaiiujny-i3 
January-10 
Janusry-10 
Jdiiudiy-IO 
January-10 
January 10 
Jjiiuaiy-iO 
January-10 
' inuary-IC 

ny-IO 
January-i 0 
January-10 
Jctnudry-i u 
January-10 

'.fy IUUI y :xj 
JmiiiXiy-iO 
January-10 
wsnLttiry-1 u 
Jciuudiy-l u 
January-10 

in *JUI Jf- » 
Januai y-1 u 
January-10 

i i r\ ui^iiLxui y-1 w 
Jd^fticiiy- iu 
January-10 

#992 I m-D 

JdlUiclil 





26.01.06.01.01 MDOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

' Reporting Agency 

Maryland Transit Administration 
Transit Insurance Group 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

05W318 Claim Files 1670 1 1997-2001 148 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





J0/i3/2004 15:11 4104547334 TIG PAGE 02 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESS0P, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT / \ 
/ 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
Maryland Transit Administration 

1. 29.08.01 

ACCESSION NO. 

B. DIVISION/UNIT 

Transit Insurance Group 

C. MAILING ADDRESS 

1515 Washington Blvd. 
Suite 2600, 2nd Floor 
Baltimore, MD 21230 

DATE REC'D 

RM CODE 

D. PHONE NO. 
(410) 454-7311 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Joyce A. Miller 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

I V 
Claim Files 97-0410 - 00-0256 

Claim Files 00-1033 - 00-2304 

Claim Files 99-2673 - 00-2689 

Claim Files 98-1451 - 00-2835 

Claim Files 99-1419 - 00-2840 

Claim Files 00-1346 - 00-2901 

Claim Files 96-2399 - 01-2874 

Claim Files 01-0754 - 01-2742 

Claim Files 01-1781 - 01-1384 

Claim Files 00-1389 - 01-0868 

Claim Files 01-0292 - 01-2525 

Claim Files 01-0282 - 01-0781 

Claim Files 01-0001 - 01-0033 

Claim Files 01-0034 - 01-0055 

Claim Files 01-0056 - 01-0089 

Claim Files 01-0090 - 01-0124 

T^^feDPAPERTORCONTINUATION PAGES 

Schedule #1670 

Item #1 

Boxes 600 thru 720 

January, 2010 

DGS 550-5 (REV. 1/93) USE PLAIN U 





10/13/2004 15:11 4104547334 TIG PAGE 03 

Box 

Nos. Description of Records w/inclusive Dates 
Disposal Date 

616 Claim Files 01-0125-01-0158 

617 Claim Files 01-0159-01-0186 

618 Claim Files 01-0187-01-0217 

619 Claim Files 01-0218 - 01-0250 

620 Claim Files 01-0251 - 01-0281 

621 Claim Files 01-0283-01-0296 

622 Claim Files 01-0297 - 01-0327 

623 Claim Files 01-0328 - 01-0365 

624 Claim Files 01-0366 - 01-0399 

625 Claim Files 01-0400-01-0428 

626 Claim Files 01-0429 - 01-0456 

627 Claim Files 01 -0457 - 01 -0483 

628 Claim Files 01-0484 - 01-0517 

629 Claim Files 01-0518 - 01-0552 

630 Claim Files 01-0553 - 01-0582 

631 Claim Files 01-0583-01-0612 

632 Claim Files 01 -0613 - 01-0639 

633 Claim Files 01-0640 - 01-0675 

634 Claim Files 01 -0676 -01-0688 

635 Claim Files 01-0689 - 01-0712 

636 Claim Files 01 -0713 - 01 -0744 

637 Claim Files 01-0745 - 01-0778 

638 Claim Files 01-0779 - 01-0806 

639 Claim Files 01-0807 - 01-0830 

640 Claim Files 01-0831 -01 -0867 

641 Claim Files 01-0869 - 01-0902 

642 Claim Files 01-0903 - 01-0931 

643 Claim Files 01-0932 - 01-0954 

644 Claim Files 01-0955 - 01-0979 

645 Claim Files 01-0980-01-1003 





-10/13/2004 15:11 4104547334 
oiaim cues U1-Z607 - 01-2340 

'683 Claim Files 01-2341 - 01-2385 

684 Claim Files 01-2387 - 01-2434 

685 Claim Files 01-2435 - 01-2468 

686 Claim Files 01-2469 - 01-2499 

687 Claim Files 01-2501 - 01-2533 

688 Claim Files 01 -2534 - 01-2580 

689 Claim Files 01-2581 - 01-2609 

690 Claim Files 01-2610 - 01-2646 

691 Claim Files 01-2647 - 01-2673 

692 Claim Files 01-2674 - 01-2699 

693 Claim Files 01-2700-01-2736 

694 Claim Files 01-2737 - 01 -2781 

695 Claim Files 01-2783 - 01-2819 

696 Claim Files 01-2820 - 01-2854 

697 Claim Files 01-2855 - 01-2892 

898 Claim Files 01-2893 - 01-2946 

699 Claim Files 01-2947 - 01-1830 

700 Claim Files 00-0256 - 98-0891 

701 Claim Files 00-2127 - 01-0690 

702 Claim Files 99-1992-01-1674 

703 Claim Files 01-0801 - 01-2281 

704 Claim Files 00-0152 - 97-1035 

705 Claim Files 01-1878-97-1183 

706 Claim Files 00-0004 - 01-1401 

707 Claim Files 99-2673 - 01 -1361 

708 Claim Files 99-0006 - 98-0082 

709 Claim Files 99-1480 - 99-2245 

710 Claim Files 99-1861 - 01-0641 

711 Check Batch 1 - 95-97 

712 Claim Files 99-2279 - 98-0943 

713 Claim Files 99-2169 

714 Claim Files 99-2169 

715 Claim Files 00-1003 - 99-0439 

716 Claim Files 00-1828 - 98-0095 

TIG PAGE 04 
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' • / waim hues (JO-1426 - 00-0494 

" 718 Claim Files 98-1672 - 99-2057 

719 Claim Files 01-0380 - 01-2663 

720 Claim Files 99-0605 
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■ STATE EEC0I!DS MA^gbhent OEKTER ■' ' * 275' JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRAHSMITTAIi AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       

Maryland Transit Administration 
1. 29.08.01 

B. DIVISION/UNIT 

Transit Insurance Group 

C, MAILING ADDRESS 

1515 Washington Blvd. 
Suite 2600, 2^ Floor 
Baltimore, MD 21230 

D. PHONE NO. 

(410) 454-7311 

E, AGENCY OFFICIAL 
Joyce A. Miller 

2, BOX 
NUMBERS 

721 

722 

723 

724 

725 

726 

727 

728 

729 

730 

731 

732 

733 

ACCESSION NO 

OSIJ3I8 

DATE REC'D 

RM CODE 

• Of' 'O/>&! 

LOCATION 
RANGE SECTION(S) 

1X1 is~xo 

NO. OF CU.FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS' 
WITH INCLUSIVE DATES 

TfrTTn rfrfc 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

Silver Spring Documents 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule #1670 

Item #1 

Boxes 721 thru 747 

January, 2010 

Do not destroy without 

notification 

DCS S50-S (REV. 1/93) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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734 Silver Spring Documents 

735 Silver Spring Documents 

736 Silver Spring Documents 

737 Silver Spring Documents 

738 Silver Spring Documents 

739 Silver Spring Documents 

740 Silver Spring Documents 

741 Silver Spring Documents 

742 Silver Spring Documents 

743 Silver Spring Documents 

744 Silver Spring Documents 

745 Silver Spring Documents 

746 Silver Spring Documents 

747 Silver Spring Documents 

PAGE 08 





26.01.06.03 MDOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

" Reporting Agency 

Maryland Transit Administration 
Police Department 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

89W642 Cases - All Investigation 
Reports 

1163 8 1979 1 1/2010 RECYCLE 

89W643 Personnel Files / Confidential 
cases 

1163 5, 7 1979 1 1/2010 RECYCLE 

91W1407 General Correspondence 1163 9 1989 2 1/2010 RECYCLE 

03W971 Police Application 
Investigations (Rejections) 

1163 3 1999 2 1/2010 RECYCLE 

05W1072 Daily time sheets 1163 6 2004 12 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





Hb^UHU^J I MANatVII I I ML MHU I 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEUENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1) AGENCY COOe 

b) AGENCY -t- 
A ovma 

DOT 

c) OIV1SX3N/UNIT 

MASS TRANSIT ADMINISTRATION 

d) MAILING ADDRESS 

1515 WASHINGTON BLVD 
BALTIMORE, MARYLAND 212 30 

•) AGENCY OfFCUU. 
E. W. BRAUER,.. JR, 
CHIEF OF POLICE 

PHONE NO. 
333-3550 

21230 

ACCESSION NO, 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

Z BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORtTY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 Of 1 Cases - Contains all investigation Reports with 
applicable supplementary reports attached. 
(Could contain Crime/Person Report, Crime/ 
Property Report, Misc. Report, MAARS, Vehicle 
Report, Juvenile Custody Report, ME-15 and E.S. 
Schaffer Report) 1/1/79 - 12/31/79 

79-01 - 79-461 

£0 Cj^^zs 

1163, 8, 12/31/20 0.9. 

/o 

use plain ununed paper for continuation pages) 
GS 550 • 5 (REV. VS4) 
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RECORDS TRANSM1TTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

•) AOENCY cooe ACCESSION NO. DATE ftECTI 
1. 

b) AGENCY ) 

DOT 
e) DIVISION/UNIT 

MASS TRANSIT ADMINISTRATION 

d) MAIUNG ADDRESS 

1515 Washington Blvd. 
Baltimore, MD 21230 

•) AGENCY OFFICIAL 
E. W. Brauer, Jr 
Chief of Police 

PHONE NO. 

333-3550 

TO BE COMF 
STATE RECORDS MAN/ 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 Of 1 ^Personnel Files - Contains uniform equipment 
) card, personnel data form, absentee form, 
' discipline form and file, Maryland Police 

Training Commission documents, sick records, 
W/C records and miscellaneous data pertaining to 
an officer/guard. 1/1/79 - 12/31/79 

Confidential Cases - Contains all investigation 
Reports with applicable supplementary reports 
attached. (Could contain Crime/Person Report, 
Crime/Property Report, Misc. Report, Officer 
Reports, ME-15 and E. S. Schaffer Report) 

1/1/79 - 12/31/79 V. 

10 

1163, 5, -tWl/20-^9 

1163, 7, 

'/ lo 

USE; PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 

DOS 550 - 5 (REV. 4/84) 





RECORDS TRANSMITTAL AND RECEIPT 

b- 

owAwmorr of oenoul ttRvtctt - state mecorm manaocment cemtct 
P.O. BOX ITS. JCMUP. MO. M7M (TfLCPNOMC • 7tff-1S7fl) 

DWCCnONS ■ PtCAM TYFt OR PMNT CLEARLY ALL INTRKS 

A . AGENCY 

I . , 
"DOT 

D. DIVISION/UNIT 

MASS TRANSIT ADMINISTRATION 

C. MAILINC AbDRESS 

301 N. EUTAW STREET 
BALTIMORE, MARYLAND 21201 

D. rHoroc NO. 

333-8141 

E. AGENCY OFFICIAL 
E. W. BRAUER, JR, 
CHIEF OF POLICE 

J . BOX 
NUteERS 

1 of 2 

2 of 2 

ACCESSION NO. 

mmi 

DATE REC 'n>. 

RM CODE 

LOCATION 
RANGE SECTION(S) 

1/5 

RECORDS CENTER MANAGER 

TO B€ COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

3. DESCRIPTION OP RECORDS 
WITH INCLUSIVE DATES 

General Correspondence - Could contain Memos, 
Supervisors Reports, Officers Reports, Monthly 
Reports (Bus and Rail) Reimbursements, Rail 
General, Metro Stations, Gay & {Taylor and 
Security for Divisions and General Correspondence, 
Gun Permit File and Equipment File 1989 

Same as above 1989 

J2jO 

4. DISPOSAL AUTHORITY 
• CHKOUI.K, ITEM NO. , 

PI «PO«AI. DAT* 

1163,9,-12/31/2009- 

-do- 

lO 

DOB B I 0 • B ( REV.' It/BS) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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AGENCY 

MOOT 

MTAHTMCHT Of" CJCMIOTAL SWtV»C£S - STATE FWCOflOa MAHAQCJMEMT CENTER 
P.O. nox 27B, Jest UP, MO. M7W (TBLEPHOHe - TM-nrt) 

P1-EA»€ TYPE OA PfTHT CtEArtLY AU. tKTIWEfl 

V   mm 

3. Dl VI SION/IMIT 

. -MARYiANll TOAt^SlT. ALMIN LSffiATlQKL 
:. MA ILINC ADDRESS 

301 N. Eutaw Street 
Baltimore, MD 21201 

). rvcra; NO. 

410-454-7735 

agency ornciAt. 
MAJOR VICTOR P. 'ITWECEK 
DEPUTY piIEF OF POLICE 

. BOX 
NUMBERS 

1 Of 2 

2 of 2 

ACCESSION NO. 

osum i 

DATE REC'D 

52ID3 

RM CODE 

JL_CI- 0(..01 
LOCATION 

RANGE SECTION{S) 
NO. OF CU, FT. 

u Ik t 

RECORDS CENTER MANAGER 

TO BE COMPLETED A T 
STATE RECORDS MANAGEMENT CFNTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Police Applicant Investigations (Rejections) 
This file contains application for employment 
personal history statements, fingerprint cards, 
authorization for disclosure of information 
forms, educational records, employment records, 
copy of personal information data. 

05 - 54 1999 

56 - 114 1999 

ID i 

4. DISPOSAL AUTHORITY 
BCHKOUUIT, I TKM HO. , 

DiaroBAt. DATTT 

1163,3,1?./3l/2009 

-do- 

« 110-B f REV.' IZ/BB) USK ri-AIN LMLINKD PAT^R FOR CCNT J NUAT1 Cti PAOEB 





PARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARY ALL ENTRIES 

A. AGENCY 
1. MOOT 
B. DIVISION/UNIT 

MARYLAND TRANSIT ADMINISTRATION 
C. MAILING ADDRESS 

1040 PARK AVE, STE. 306 
BALTIMORE, MD 21201 

D. PHONE NO. 
410-454-7500 

E. AGENCY OFFICIAL 
COLONEL DOUGLAS DELEAVER 
CHIEF OF POLICE 

2. BOX 
NUMBERS 

1 of 12 

2 of 12 

3 of 12 

4 of 12 

5 of 12 

6 of 12 

7 of 12 

8 of 12 

9 of 12 

10 of 12 

11 of 12 

12 of 12 

ACCESSION NO. 

LOCATION 
RA^(j£, SECTiy^S) 

i_> rr-ou nt'r 

DATE REC'D 

■4* 5-06 
RM. CODE 

NO. OF. CU. FT. 

12. 
RECORDS'CENTER MANAGER 

TO BE COMPLETED AT 
STAT E RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECRODS 
WITH INCLUSIVE DATES' 

Daily timesheets contain detailed log of officer's duties 

on daily basis. 
01-01-2004 to 01-29-2004 

Same as above 

Same as above 

01-30-2001 to 02-25-2004 

02-26-2004 to 03-31-2004 

Same as above 04-01-2004 to 05-01-2004 

Same as above 05-02-2004 to 06-05-2004 

Same as above 06-06-2004 to 06-23-2004 

Same as above 06-24-2004 to 07-24-2004 

Same as above 07-25-2004 to 08-25-2004 

Same as above 08-26-2004 to 09-31-2004 

Same as above 10-01-2004 to 11-02-2004 

Same as above 11-03-2004 to 12-04-2004 

Same as above 12-05-2004 to 12-29-2004 

4. DISPOSAL AUTHORITY 

1163 , 6, 12-31-2009 

— do — 

— do ~ 

— do — 

— do — 

— do - 

— do -- 

— do — 

— do -- 

— do — 

— do ~ 

— do — 

DSG 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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26.01.06.06 MOOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland Transit Administration 
Office of General Counsel 

Division or Unit 

CERTIFICATE OF RECORDS DISPOS/ V L 

No. Description of Records 
{Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

07W1179 Administrative Proceedings 2320 5 1994 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ease Type Or Print Clearly All Eniries 

A. Agency 

1- 

Accession No. 

B, Division/Unit 

dfflijfr of- AffiNSv Ghn. j Gmx\s>i[s tf&ce 

C, Mailing'Address St. (-^u.L STEG^T" 

\2^.o 

 , ro'h Z-izo?,  

c'd 

01 

RM Coc 

Location 
Range 

121 

Section(s) 

D. Phone No. 

•qjo- /mo 

Records Center Manager 

i E. Agency Official /-tPcs^ itfo&LS 

fi-TTV Q&\.. / 

To Be Completed At 
State Records Management Center 

0 Box 
:srs 

/i 

Description of Records 
with Inclusive Dates 

4. Disposal Authority 
. Schedule, Item No. 

Disposal Date 

1 

I) L koU 

^ CUJk Anccl 

^tJl6Yr)9 tmiS, 

4) P^lS>Collii IAcUMMS 

(o) ICuvn UjU-dg 

'H. 

Stklio-knc Alu/ati^ 

bi^UilL 

//z 

)GS v.oO-5 [Rev, 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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26.01.06.09 MDOT 

Reporting Agency 

Maryland Transit Administration 
Contract Administration 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

CERTIFICATE OF RECORDS DIS P OSAL 

No. 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Description of Records 
(Same Title as listed on Schedule) 

Retention 
Schedule 
No. Item No. 

05W1380 Contract Documents 1300 1-A,C 1988-1995 8 1/2010 RECYCLE 

05W1384 Contract Documents 1300 1-A 1999-2002 1 1/2010 RECYCLE 

05W1386 Contract Documents 1300 1-A 1997-2001 1 1/2010 RECYCLE 

05W1389 Contract Documents 1300 1-A 2002 1 1/2010 RECYCLE 

05W1390 Contract Documents 1300 1-A 1989-1995 1 1/2010 RECYCLE 

05W1394 Contract Documents 1300 1-A 1998-2000 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2010 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

B. DIVISION/UNIT 

Contract Administration 

ACCESSION NO. 

0S^\2W 

DATE REC'D 

h'U'OS- 

FM CODE 

'0\'Qf, .o^ 
C, MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION 
3E SEC"tk3N(S) 

NO. OF CU. FT 

2 

410-767-3361 
E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

NE-01-02 
Change Orders 001-042 

10/94-10/95 

NE-01-03 
Correspondence File 1988-1989 

SCHEDULE #*©©4 /3oo 
Allltems I'AiC 

July 1, 2008 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

ACCESSION NO. 

£)&W 11 ID 

DATE REC'D 

B. DIVISION/UNH 

Contract Administration 

FM CODE 

X-01- ot-oq 
C. MAILING ADD ^ESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
R^UGB SECTIONS) 

NO. OF CU. FT 

% 
D. PHONE NO. 

4 10-767-3361 

RECORD 6ENTER MANAGER 

E. AGENCY OFFI CIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

2 NE-01-01 03/90 -05/94 
Change Orders 001-085 

Proposal Options 4 & 5 

SCHEDULE #1001 
All Items 

July 1, 2008 





RECORDS TRANSM1TTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A AGENCY 

1. Maryland Transit Administration 

ACCESSION NO. ^ DATE REC'D 

6'i5-&r 

B. DIVISION/UNIl 

Contract Administration 

FM CODE 

X(*'0l0lo'0*i 
C. MAILING ADD 3ESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
RAM3E ; SECTlflN(S) 

NO. OF CU. FT 

D. PHONE NO. 

4 10-767-3361 

RECORD cfeNTER MANAGER 

E. AGENCY OFFI C1AL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

3 T-0164-0140 09-97-11/97 
Misc. Documents 

SCHEDULE #1001 
All Items 

July 1, 2008 

T-0189-0140 11/89 -2/99 
Misc. Documents 

T-0213-0140 10/99 - 9/01 
Misc. Documents 

T-0246-0140 5/98 -7/01 
Misc. Documents 

T-0291-0140 5/99 -2/01 
Misc. Documents 

T-0300-1740 1/99- 9/00 
Misc. Documents 

Page 1 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

ACCESSION NO. 

OSWBSD 

- DATE REC'D 

£>-i$-os' 

B. DIVISION/UNH Tfcodu^/r^/oi' 
Contract Administration 

FM CODE 

K.'Oi'Dtt-O'i 
C. MAILING ADD RESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
RANfif.. \ SECTIQWS) 

NO. OF CU. FT 

D. PHONE NO. 

4 10-767-3361 

RECORD CENTER MANAGER 

E. AGENCY OFFI CIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

4 X0-50-02 Oct-91 
Misc. Documents 

SCHEDULE #1001 
All Items 

July 1, 2008 

X0-50-07 8/93 - 6-97 
Misc. Documents 

Page 1 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

ACCESSION NO. 

bsvi 1IW 

- DATE REC'D 

&-13-4S- 

B. DIVISION/UNH 

Contract Administration 

FM CODE 

C. MAILING ADD RESS 6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
RANjAE 1 SECTIONS) 

NO. OF CU. FT 

s 
D. PHONE NO. 

4 10-767-3361 

RECORD^ CENTER MANAGER 

E. AGENCY OFFI CIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

5 MTA-90-37-06 5/94 - 4/96 
Misc. Documents, Change Orders 1- 3 

SCHEDULE #1001 
All items 

July 1, 2008 

MTA-90-44-01 4/92-12/94 
Misc. Documents, Change Orders 1 - 7 

Page 1 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1, Maryland Transit Administration 

ACCESSION NO. 

(55\a/ 1W5 

- DATE REC'D 

6'li-as- 
B. DIVISION/UNII Vflc>(UutSni£/^i 

Contract Administration 

FM CODE 

U.01'0(0 
C. MAILING ADD RESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
RA^ftE 1 SECTIQU(S) 

NO. OF CU. FT 

£ 
D. PHONE NO. 

4 10-767-3361 

RECORD CENTER MANAGER 

E. AGENCY OFFI CIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
6 T-0329-0440 09/98 - 6/00 

Misc. Documents 
SCHEDULE #1001 

Ail Items 

July 1, 2008 

T-0334-0140 12/98 -9/00 
Misc. Documents 

T-0428-0140 6/98-6/00 
Misc. Documents 

MTA-0748 2/97 - 6/02 
Misc. Documents 
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RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

ACCESSION NO. 

£5^13® 

DATE REC'D 

B. DIVISION/UNIT 

Contract Administration 

FM CODE 

'0i' ob' 

C. MAILING ADDt ?ESS 6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
RANKE, i SECTiq^S) 

NO. OF CU. FT 

K 
D. PHONE NO. 

4 10-767-3361 

RECORD CENTER MANAGER 

E. AGENCY OFFI CIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

7 MTA-0782 09/97- 12/97 
Misc. Documents 

SCHEDULE #1001 
All Items 

July 1,2008 T-0790 10/97-12/97 
Misc. Documents 

T-0791 12/97-2/98 
Misc. Documents 

T-0798 5/98 - 7/99 
Misc. Documents 

7-0800 6/98 "6/99 

Misc. Documents 
T-0804 5/98 - 7/98 

Misc. Documents 
T-0808 4/98 "9/98 

Misc. Documents 
T-0815 8/98 -12/98 

Misc. Documents 
T-0828 12/98 - 1/99 

Misc. Documents 
T-0838 12/98 -4/99 

Misc. Documents 
T-0854 3/99 - 9/99 

Misc. Documents 
T-0857 4/99 -8/99 

Misc. Documents 
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RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT O'F GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Maryland Transit Administration 

B. DIVISION/UNIT 

ration 

ACCESSION NO. . DATE REC'D 

6'h-os- 

FM CODE 

2b' &(' 
C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION 
RAN^f. | SECTIQN(S) 

NO. OF CU. FT 

1 
RECORD CENTER MANAGER 

410-767-3361 
E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

8 T-0856 
Misc. Documents 

T-0881 
Misc. Documents 

T -0882 
Misc. Documents 

T-0798 
Misc. Documents 

T-0523- 
Misc. 

•0140 
Documents 

T-0469 
Misc. 

■0140 
Documents 

T-0471 
Misc. 

0140 
Documents 

T-0613 
Misc. Documents 

05/99 - 7/99 

9/99-12/99 

09/99 - 2/00 

5/98 - 7/99 

10/98-11/00 

2/99 - 9/99 

4/99-1/01 

12/02-12/02 

SCHEDULE #1001 
All Items 

July 1, 2008 
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r (jwy\ o, otooui", i»iu p ci_cr HUIN c - / aa-1 j / y; 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A AGENCY 
S \ S \ 

1- / Maryland Transit Administration 
B. DIVISION/UNIT 

Procurement Division - Contract Administration 

ACCESSION NO. 

0S\tJlM 

DATE REC'D 

FM CODE 

3^ 
C. MAILING ADDRESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
GE I SECTION'S) 

NO. OF CU. FT 

D. PHONE NO. RECORD CENTER MANAGER 

410-767-3361 
E. AGENCY OFFICIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

Cotfj'rae.r Dvci/wtsj/z 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

at) MTA-0818 C 
Add. Subcontractor 

MTA-0821 
Penn Camden Connection 

MTA-0832 A 
On-Call Mech. & Electrical 

10/99-11/99 

6/01 -10/02 

4/99-10-99 

SCHEDULE #W6i [$0$ 
AU-ttems f _ ^ 

7/2009 

ijfJID 
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.wowr f IVIU# £.\jiz>h \ i ci-crnui^n - /ay-*i j/yj 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

Maryland Transit Administration 
B. DIVISION/UNIT 

Procurement Division - Contract Administration 

ACCESSION NO. 

D5WI384 

DATE REC'D 

6' (i'dS* 
FM CODE 

2£ '0/'O6 .a? C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 

Baltimore, Maryland 21202 

LOCATION 
RANSE . I SECTIONS) 

NO. OF CU. FT 

RECORD CENTER MANAGER 

IQ&UE 

1 

410-767-3361 
E. AGENCY OFFICIAL 

Michael Zimmerman, Director 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

aa IVITA-0699 
Constru. Mgmt. Service 

MTA-0898 
Public Art Consultant 

MTA-0912A 
ADA Architect Design 

10/97-7/99 

10/99-10/01 

12/00-11/01 

SCHEDULE 1300 
All Items f-/\ 

7/2008 

Page 1 of 2 





r .w. uw/\ otoour, iviu ^,u/3<+ J I CLCr nUINC - / »»-1 J/M) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
cd3 

A AGENCY 

1. 
B. DIVISION/UNI 

Maryland Transit Administration 

Contract Administration 

ACCESSION NO. 

05UJIW 

DATE REC'D 

(i-li-OS 

FM CODE 

24? -01. Qb 
C. MAILING ADDRESS 6 Saint Paul Street, 7th Floor 

William Donald Schaeffer Tower 
Baltimore, Maryland 21202 

LOCATION 
G.E( SECTIONIS) 

NO. OF CU. FT 

D. PHONE NO. RECORD CENTER MANAGER 

410-767.3361 
E. AGENCY OFFICIAL 

Jef/. 
Michael Zimmerman, DirectoT 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 
contract # 

t? 

Description of box content 

JA 0978Advertising Services 

dates: from - to 

8/12/2002 

Continued to page 2 

SCHEDULE #WO+ f^00 

Allltems 

8/12/2009 

Page 1 of 2 





VJ 

£ 

r.w, OWA jcoour, mu ^u/»a (I tLtKMUNE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A AGENCY 

1. Mass Transit Administration 

B. DIVISION/UNIT 

Contract Administration 

ACCESSION NO. 

05\jJl2>1O 

DATE REC-D 

FM CODE 

^ -01 
C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

LOCATION NO. OF CU. FT 

D. PHONE NO. 

SECTION(S) 

RECORD CENTER MANAGER 

9f 

410/767-3348 
E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

Dana McKenney 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Jk, 

MT> 

NTRACT NUMBER: 

MTA-0225 

1306 

All Items /» /) 
Apr-09 

4/10/89-12/29/95 
Archltectual Engineering Services 
for Light Rail Systems 

MTA-0395 6/15/92-12/5/95 
Magiev Feasibility Stusy 

Jy/f WOI 

ijpj/t 

DGS 55-=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 





/ 

j 
DIRECTJON • PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

cd10 
A. AGENCY 

B. DIVISION/UNI" 
Maryland Transit Administration 

Contract Administration 

ACCESSION NO. 

i nr.ATinN 

DATE REC'D 

It'll-OS 
FM CODE 

C. MAILING ADDRESS 

D. PHONE NO. 

6 Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimora, Maryland 21202 

LOCATION 
RAfclOE / SECTION^S) 
J!J 

RD CE^ 

NO. OF CU. FT 

RECORD CENTER MANAGER 
1 

410-767-3361 
E. AGENCY OFFICIAL 

Pr/lsc ///&_ s TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
contract # 

Description of box content 
MTA0862 Consultant and subs 

dates: from-to 

52 

MTA 23-91-32 
MTA 0221 
MTA 0224 
MTA 0225 
MTA 0656 B 
MTA 0731 
MTA 0736 C& 0611 
MTA 0737 C 
MTA 0737B 
MTA 0779 B 
MTA 0779A 
MTA 0787 
MTA 0830 
MTA 0835 A 
MTA 0853 
MTA 0858 
MTA 0875 
MTA 0877 
MTA 0878 
MTA 0900 
MTA 0902 
MTA 0904 
MTA 0905 
MTA 0905 A 
MTA 0905 A 
MTA 0905 B 
MTA 0907 
MTA 0912 A & B 
MTA 23-91-518 
MTA 23-91-519 

5/99- 
Consuitant and subs 12/96- 
Consultant and subs 12/90- 
Consultant and subs 1/93- 
Consultant and subs 7/96- 
Consultant and subs Feb-00 
Consultant and subs 6/00- 
Consultant and subs 9/00- 
Consultant and subs 5/98- 
Consultant and subs 5/98- 
Consultant and subs Sep-98 
Consultant and subs 10/98- 
Consultant and subs 4/98- 
Consultant and subs 7/98- 
Consultant and subs 6/00- 
Consultant and subs 11/99- 
Consultant and subs 5/99- 
Consultant and subs 6/99- 
Consultant and subs 9/98- 
Consultant and subs 8/99- 
Consultant and subs 7/00- 
Consultant and subs 3/00- 
Consultant and subs 3/30- 
Consultant and subs 10/00- 
Consultant and subs 5/00- 
Consultant and subs 5/00- 
Consultant and subs May-00 
Consultant and subs 7/00- 
Consultant and subs 3/00- 
Consultant and subs 11/95- 
Consultant and subs 6/93- 

SCHEDULE 
All Items | —/} 

September 1 2009 

Page 1 of 2 





MTA 90-44-01 Consultant and subs 9/92- 
MTA 90-51-4 ' Consultant and subs 1/96- 
SRA 4299-203 Consultant and subs 7/96- 

Page 1 of 2 





26.01.09.01 MDOT 

Reporting Agency 

Maryland Port Administration 
Office of the Attorney General 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

08W993 Administrative Proceedings 2320 5 1989- 1994 2 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2010 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 





flPR-04-2008 16:46 
> 

»9t1r i 

MPfl OfiG 410 333 4533 P.02/12 

^ DIRECTIONS - 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P-O. BOX 274, JSSSUP, MD, 20794 (TELEPHONE 410-799-1370) 

RECORDS TRANSMITTAL AND RECEIPT 

.SE TYPE OR PRINT CLEARLY ALL ENTRIES 

kAGENCY 

1. Maryland Port Aciministrai ion 

B. DIVISION/UNIT 
Office of the Attorney 
General/Executive 

C. MAILING ADDRESS 
401 E. Pratt Street 
Baltimore, MD 21202 

□. PHONE NO. 
410-385-4434 

E. AGENCY OFFICIAL 
Angela Zerzeles 

2, BOX 
numbers 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
eECTION(S) ttAMP.F.KP 

J5b 

IP. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 

Administrative Proceedings, 1989 /frrJ 

J' 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO 

DISPOSAL DATE 

2320, Item No. 5,1-2010 

2320. Jteim No. 5,1-2010 

2320. ftem No. 1, 1-2010 

2320, Item No. 1, 1-2010 

2320. Item No. 1, 1-2010 

If oft: 

dzJcd fico - 

DGS 550-5 (REV, 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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RPR-16-2010 11=19 NPA OflG 410 333 4533 P.01/02 

DEPARTMENT OF GENERAL' SERVICES 
RECORDS MANAGEMSNT DIVISION 

STATE RECORDS CENTER 
P.O. BOX 275 

JESSUP, MARYLAND 20794-0275 
410-799-1379 

fV 

yi0 

DECEMBER 7, 2 00 9 

26.01.09.01 
MS. ANGELA ZERZELES 
MARYLAND PORT ADMIN/OFFICE 
4 01 E. PRATT STREET 
BALTIMORE, MD 212 02 

OF THE ATTORNEY GENERAL 

SUBJECT: DISPOSAL CLEARANCE 

The records listed on attached sheet are eligible for disposal. 
They will be destroyed as scheduled if no reply is received by 
January 8, 2010 . If you do not concur in this action, please 
return this letter and justify continued retention on the space 
below. Cite Accession Number and include a new disposal for 
these records. 

Sincerely, 

Gabriel Lopez 
Records Center Manager 

z 

9 v / ' 

yf 
^ 9/f 

DGS 550-7 





RPR-16-2010 11:19 MPfl one 410 333 4533 P.02/02 

Page No. 2 07 
11/12/09 

AGENCY HOLDINGS IN RECORDS CENTER 
v 

ACCESSION NO. NO.CUBIC FEET fcANGE SECTIONS SCHEDULES ITEMS DISP 

** RECORD MANAGEMENT CODE 26.01.09.01 
08W0993 156 29 

** Subtotal ** 
2320 5X 1/10 

TOTfiL P.02 





26. 01.12 MOOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

- Reporting Agency 

Office of the Secretary 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

03W402 Secretary's Correspondence 1824 1 2001 5 1/2010 RECYCLE 

03W403 General Correspondence 1824 1 2001 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





nreonpa TBANSMITTAt- *WP nBCHPT 

\f- MMItlMfT WIMHBM. tmrca - «T*H P«00f« MMAOMW' CtHTM 
IA , / r.o. box m. jumuf. up. m»4 (ivJiiraia • nt-isrt) 

OWCTtONS • PUUM TYF* CM H«MT OUAMLY AU. ■HTIWt 

ACKNCY 

I • /ll A i 

B. DIVISION/UNIT 

'dsM^u 

ACCESSION NO. 

03M4O2- 

DATE NEC'D 

I^?l0-02- 

RM CODE 

^ 1 ^ 

C. MAI LINO ADtJfWSS 

P 0 /^O/C ^7-^^ | Q A 'I 

I6f.\u -  ^-2. 

LOCATION 
RAN OK SECTIONIS) 

NO. OF CU. FT. 

i: 

D. rnof* MO. 
fKCORDS CENTER MANAGER 

C. AGENCY orriCIAL 

a. box 
NUMBERS 

t 

Q^WUAi 

TO M COMPUETH) AT 
tTATC RfCOTOS MAMAOOISNT CCNTER 

description or RKconcs 
WITH INCLUSIVE DATES 

■StCAt/ouM Ja,?. jwo/ 

CUJojU. 

|4. DISPOSAL AUTHORITY 
■CHKDUUK. ITEM NO., 

PI«1»0«AL DAT«  

"s^rTF^J 

$00/ ~ ^ / 

yPi^po^ - Jts? 

mmnm'm 





Secretary's Correspondence -2001 

1. AASHTO - OTTS 

2. MdTA 

3. MAA-MVA 

4. SHA - SHA/WWB 

5. SHA 





■pmWDB TBANaMITTAL AND HECEIPT 

ooumaMT Of aotBuu. wmca - n»Ti iwotc* ii*i«aiiwT mktw 
P.O. VOX m. JtMKIf. MO. *OT94 0BJPIK3IH • 7ft-1STf) 

mjum rvn on rtwrr ouanly au ■httw 

t. AOKNCY 
accession no. 

}. division/unit 

DATS WEC'D 

m CODE 

C. MAI LINO ADbniEBS^ 

)6 {'.lu ■' CiinjtunJ—rdliHQ 

•% mi ii ■ f tsin D. PHOMK NO. 

c. AGENCY orriCIAl., 

ncconca atrmm mmiaqcr 

TO B8 COMPtETIO AT 
tTATC RSCOnM MANAOWWHT CfMTER 

1. BOX 
NUMBERS 

dcsenIption or mccords 
WITH INCLUSIVC DATE* 

JBi/i. £U?a/ 

4. DISPOSAL AUTHORITY 
■ CHKOULK ( ITCM NO. . 

PI«IK»»AL DAT«  

[(^1<)UC ^00/ - t 

I Sq4 •-/' //^ 

J&nOjjT / 

Kjasi > 

■ n ■ rtwc 





w 

Governor and Lt. Governor's Correspondence 

1. EOP-MPA 

2. MAA - MY A 

3. MVA-SHA 

4. SHA (2 boxes) 





26.01.14 MOOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

•Reporting Agency 

Maryland Transportation Authority 
Office of Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

04W825 Maintenance & Operating 
Reserve Fund Checks 

1592 2 1996- 1997 8 1/2010 RECYCLE 

06W444 Deposit Listing and Slips 1592 8 2002 1 1/2010 RECYCLE 

06W447 Journal Entries Folders 1592 9 2001 2 1/2010 RECYCLE 

06W1114 Operating Fund Checks 1592 1 2003 29 1/2010 RECYCLE 

06W1116 Operating Fund Checks 1592 1 2003 12 1/2010 RECYCLE 

06W1119 General Ledger Entries 1592 9 2001 1 1/2010 RECYCLE 

08W232 Operating Fund Checks 1592 1 2003 1 1/2010 RECYCLE 

« 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev, 1/93) 





Djpf^ARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8452 

E. AGENCY OFFICIAL 

ACCESSION NO, 

OKIii25 

DATE REC'D 
fj-V-oA 

LOCATION 
RANGE SECTION(S) 

RM CODE . 

£/•/</ 
NO. OF CU. 

Ia 
RECORDS CENTER MANAGE 

FT 

1 

TO BE COMPLETED AT 

2. BOX 
NUMBERS 

3 DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Description of Records: Dates: 

765 M&O checks 10275 10600 11/15/1996 1/23/1997 
766 M&O checks 10601 11050 1/23/1997 3/8/1997 
767 M&O checks 11051 11350 3/13/1997 4/25/1997 
768 M&O checks 11351 11650 4/24/1997 6/25/1997 
769 M&O checks 11651 11900 6/25/1997 8/6/1997 
770 M&O checks 11901 12250 8/16/1997 10/3/1997 
771 M&O checks 12251 12600 10/3/1997 12/10/1997 
772 M&O checks 12601 12718 12/1/1997 12/29/1997 

• 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

#1592 Item #2 

Disposal Date: Jan. 1, 2010 



  



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD, 20734(TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 

Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8459 

E. AGENCY OFFICIAL 

ACCESSION NO. 

\^m 
ANGE SECTION (S^ 

ie 21 

PATEREC'D 
;1- if, 

CODE 

U ■01 ■ If 
NO. OF CU. 

RECORDS CENTER MANAGER 
i 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3 DESCRIPTION OF 
WITH INCLUSIVE 

RECORDS 
DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

Description of Records: Dates; 

904 DL - Deposit Listings January-02 June-02 #1592 Item #8 

Disposal Date; Jan. 1, 2010 

' 





PS TRANSMITTAL AND RECEIPT 

Department of general services - state records management center 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY / 
1. Maryland Transportation Authority 

ACCESSION NO 

liw 

DATE REC'D 
ll-lf-CS- 

^■01.14 B. DIVISION/UNIT 
Finance LOCATION 

IANGE SECTIONfS) 

J5 S 

NO. OFCU. FT 

A 
C. MAILING ADDRESS 

300 Authority Dr., Baltimore, MD 21222 
D. PHONE NUMBER 

410/288-8459 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celeste Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. Box 
Numbers 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records: Dates: 
#1592 Item #9 

Disposal Date: Jan 1, 2010 
Journal Entries 

907 Jan '01 - June 1 01 
908 July ' 01 - Dec ' 01 





06/07/2006 
« 

10:24 410-288-8466 

DEPARTMENT OF GENERAL SER 
P.O. BOX 275, JESSUP, MD. 2073^1 

RECORDS TRANSMITTAL AND RliCEIPT 

DIRECTIONS - PLEASE TYPE OR 

A. AGENCY 
1 Maryland Transportatijon Authority 

/ICES - STATE RECORDS MANAGEMENT CENTER 
(TELEPHONE 1-410-799-1379) 

aRINT CLEARLY ALL ENTRIES 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8459 

E. AGENCY OFFICIAL 
Celeste Green 

2, BOX 
NUMBERS 

916 
917 
918 
919 
920 
921 
922 
923 
924 
925 
926 
927 
928 
929 
930 
931 
932 
933 
934 
935 
936 
937 
938 
939 
940 
941 

Description of Recor( is: 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 
Operating Checks 

FSK-FINANCE DIV. 

ACCESSION NO. 

MUM 
LOCATION 

SECTION( 

RM CODE 

tJL 

rm " I ^ 

NO. OF CU. FT 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

102659 102829 
102830 102950 
102951 103150 
103151 103263 
103264 104082 
104083 104250 
104251 104400 
104401 104550 
104551 104800 
104801 105000 
105001 105174 
105175 105358 
105359 106280 
106281 106453 
106454 106721 
106722 106768 
106769 106855 
106856 107894 
107001 107999 
108000 108329 
108330 108529 
108530 108729 
108730 108899 

Operating Checks 
Operating Checks 
Operating Chacks 

108900 109099 
109100 109249 
109250 110279 

Dates: 
01/08/03 01/15/03 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

#1592 
01/15/03 01/22/03 
01/22/03 02/06/03 
02/06/03 02/12/03 
02/19/03 02/20/03 
02/21/03 02/26/03 
02/26/03 03/12/03 
03/12/03 03/19/03 
03/19/03 04/08/03 
03/10/03 04/16/03 
04/16/03 04/28/03 
05/02/03 05/21/03 

06/20/03 06/25/03 
06/25/03 07/23/03 
07/23/03 08/07/03 
08/07/03 08/14/03 
08/14/03 08/21/03 
08/21/03 09/10/03 
09/10/03 09/25/03 
09/25/03 11/15/03 
10/15/03 10/29/03 
10/29/03 11/13/03 
11/13/03 11/25/03 

Item #1 

Disposal Date: 
January, 2010 

05/15/03 11/14/03 J/^r/ . 
05/21/03 06/05/03 \ A/fe^ 
nfi/m/nt nfi/m/on 

to# W 





' * 

department of general ser 
P.O. BOX 275, JESSUP, MD. 2073^ 

RECORDS TRANSMITTAL AND Rl 

/ICES - STATE f 
(TELEPHONE 

;CEIPT 

RECORDS MANAGEMENT CENTER 
1-410-799-1379) 

f ALL ENTRIES DIRECTIONS - PLEASE TYPE OR PRINT CLEARL> 

A. AGENCY 
1 Maryland TranSportati on Authority 

accession no. DATE KfcC D 

RM CODE 

B. DIVISION/UNIT 
Finance LOCAT 

RANGE SECTIONS 
ION 

) 

NO. OF CU. FT 

C. MAILING ADDRESS 
300 Authority Dr., Ban imore, MD 2122 2 

D. PHONE NUMBER 
410/288-8459 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celesta Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3 DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Rocon is: Dates: 

#1592 Item #1 

Disposal Date: 
January, 2010 

942 Operating Checks 110280 110459 11/2S/03 12/16/03 
943 Operating Checks 110460 110849 12/16/03 12/29/03 

944 Operating Checks 110650 110679 12/29/03 12/29/03 



5 ^ Ay 

^ m 



06/07/2006 10:24 410-288-8466 FSK-FINANCE DIV. 

DEPARTMENT OF GENERAL SE 
P.O. BOX 275, JESSUP, MD. 20734 

iF VICES - STATE RECORDS MANAGEMENT CENTER 
(TELEPHONE 1-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPJ 

DIRECTIONS - PLEASE TYPE OR 

A AGENCY 
1 Maryland Transportatfon Authority 

B. DIVISION/UNIT 
Finance 

MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8459 

E. AGENCY OFFICIAL 
Celeste Green 

2. BOX 
NUMBERS 

956 
957 
958 
959 
960 
961 
962 
963 
964 
965 
966 
967 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Operating Fun(p Checks   

Description of Recorls: 
Purchasing Cgrd Lotj 

Batch Numbers 0227 75 - 022964 
Batch Numbers 0229 
Batch Numbers 0231 )2 - 023353 
Batch Numbers 0233 )6 - 023588 
Batch Numbers 0235 
Batch Numbers 023751 - 023936 
Batch Numbers 023941 - 024105 
Batch Numbers 0241 
Batch Numbers 0243 S5 - 024520 
Batch Numbers 0245 
Batch Numbers 024714 - 024914 
Batch Numbers 024915-025083 

PAGE 05 

PRINT CLEARLY ALL ENTRIES 

ACCESSION NO. 

LOCATION INO. OF CU. 
RANGE 

LOCATION 
SECTIONS) 

m n 
it 

FT 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

B8-023162 

98 - 023743 

55 - 024309 

54 - 024726 

Dates; 

January, 2003 
February, 2003 
March, 2003 
April, 2003 
May, 2003 
June, 2003 
July, 2003 
August, 2003 
September, 2003 
0ctoberi_2003 
November, 2003 
December, 2003 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

#1592 Item #1 

Disposal Date: 
January, 2010 



■ 



06/07/2006 10:24 410-288-8466 FSK-FINANCE DIV. PAGE 08 

DEPARTMENT OF GENERAL SER' 

P.O. BOX 275, JESSUP. MD- 20734 

|RECORPr TRANSMITTAL AND RtjCElPT 

IdIRECTIONS - PLEASE TYPE OR 

/ICES - STATE RECORDS MANAGEMENT CENTER 
(TELEPHONE 1-410-799-1379) 

=RINT CLEARLY ALL ENTRIES 

|a agency 
1 Maryland Transportati on Authority 

|b. division/uni i 
Finance 

jc. MAILING ADDRESS , 
300 Authority Dr.. BaHimore, MD 21/^ 

ID. PHONE NUMBER 
4.10/288-8459 

|e. agency official 
Celesta Green 

|2. BOX 
Inumbers 

accession no. 

■ I OCATION NO. ( location 

RANGE SECTIONS) 

IW U 
RECORDS CENTER MANAGtK 

T DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

TO BE COMPLETED AT 
RTATF RECORDS MANAGEMENT CENTER  —     . A I A I ITU 4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Recorc s: 

970 General Ledger Entries July, 2001 - Dec., 2001 

Dates: 

#1592 Item #9 

Disposal Date: Jan., 2010 





" RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE -1-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPTS 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 

i Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410-537-5712 or 410-537-5714 

E. AGENCY OFFICIAL 

ACCESSION NO. DATE 

RM CODE 
W&7 

RANGE 
LOCATION 

SECTION(S) 

4 IS 
RECORDS CENTER MANAGER 

DDE 

NO. OF CU. FT 

/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Operating Fund Checks 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records: Dates: #1592 Item # 1 

Disposal Date: Jan 1, 2010 972 PC Cards - December 2003 Statement Dec. 03 

s 





26.02.06 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Motor Vehicle Administration 
Vehicle Services 

Division or Unit 

CERTIFICATE OF RECORDS DISPOS/ ̂ L 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

06W342 45 Day Temporary Permits 1716 4 2002 - 2003 4 1/2010 RECYCLE 

09W548 Stolen and Recovered 
Reports 

1716-A1 14 2006 16 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGEN0V ^905000 

/ 
1. Motor Vehicle Administration 

ACCESSION NO. 

Ob W3^ 

DATE REC'D 

//-/£- 
B. DIVISION/UNIT 

Vehicle Services 
Title File 

RM CODE 

U'C*. CL 
C. MAILING ADDRESS 

6601 Ritchie Highway, N.E,. 
Glen Burnie, MD 21062 

LOCATION 
RANGE SECTION(S) 

10 hS 

NO. OF CU. FT. 

4 : 
D. PHONE NO. 

410-787-2931 
RECORDS CENTER MANAGER1 

E. AGENCY OFFICIAL 
Betty Keogh, Section Manager 

Lif jc/( 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BO> 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

26. 

27. 

28. 

30. 

45 DAY PERMITS 

59's series (03/03 - 08/03) 

SQ's series (10/02 - 01/03) 

59's series (11/02 - 02/03) 

59,s series (03/03 - 07/03) 

1716, V 
Doc., 00 

Jctn-. 20/O 

;s 550-5 (REV. 12/88) USE^^ IN UNLINED PAPER FOR CONTINUATIO N^pES 





DIRE 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

REiCORDS TRANSMITTAL AND RECEIPT 

S - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

. MOTOR VEHICLE ADMINISTRATION 
B. DIVISION/UN 
VEHICLE SERVICES 
C. MAILING ADDRESS 
6601 Ritchie Highway N.E. 
Glen Burnie Maryland 21062 

ACCESSION NO. 

own 

RANGE 
LC 

it 

PCATION 
SECTION(S) 

10 

DATE REC'D 

H-2-e4 

OF CL 

It 

NO. OF CU. FT. 

D. PHONE NO. 
410-762-5060 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Rhonda Witt, Division Manager 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

BOX #8 
BOX # 8A 
BOX #9 
BOX # 9A 
BOX# 10 
BOX # 11 
BOX# 11A 
BOX# 12 
BOX# 12A 
BOX# 13 
BOX# 14 
BOX# 14A 
BOX# 15 
BOX# 16 
BOX# 17 
BOX# 18 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 

STOLEN AND RECOVERED REPORTS 

February 
February 
March 
March 
April 
May 
May 
June 
June 
July 
August 
August 
September 
October 
November 
December 

2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 
2006 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Schedule #1716-A1 
Item # 14 

Disposal Date: 

February 2009 
February 2009 
March 2009 
March 2009 
April 2009 
May 2009 
May 2009 
June 2009 
June 2009 
July 2009 
August 2009 
August 2009 

September 2009 
October 2009 

November 2009 
December 2009 

/> 





26.02.11 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Motor Vehicle Administration 
Office of the Attorney General 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W888 Administrative Proceedings 1646 5 1994 14 1/2010 RECYCLE 

00W889 Administrative Proceedings 1646 5 1994 11 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30, 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 



  



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. MOTOR VEHCILE ADMINISTRATION 
B. DIVISION/UNIT 

OFFICE OF THE ATTORNEY GENERAL 
C. MAILING ADDRESS 

6601 RITCHIE HIGHWAY, N.E. 
GLEN BURNIE, MD 21062 

D. PHONE NO. 

(410) 768-7416 

ACCESSION NO. 

OOUJMl 

DATE REC'D 

3-1-00 
RM CODE 

£(, ■ 11 
LOCATION 

RANGE SECTION(S) 

£1 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

Jonathan Acton, II - Room 200 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

1 BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Adminstrative Proceedings 
BOX 1 

Todd Scott Abramuk 

Marcus M. Almeida 
Scott A. Anthony 
Jose Antonio Arroyo 

Edward T. Artin Jr. 
Benjamin Thomas Aydellotte 

William Lloyd Ban- 

Richard James Barry 

Max Bauer 

Richard Leo Blaine 

Grafton David Boone 

Eugene Haover Brandenburg 

Box 2 

Joseph Alfard Brewster 
John Raymond Bruner 
Jeffrey M. Buckhole 

Robert Camfield Burgess 

Jonathan Bums 

Stanley B. Butier 

Donald S. Carter, Jr. 

Darlene Susan Chamberlin 

Madge Cooper Heek 

/ /^' i,IH 

4. DISPOSAL AUTHORITY 
SCHEDULE ITEM NO., 
DISPOSAL DATE 

SCHEDULE 1646 
ITEM 5 

2010 

Bobby Dean Coates 
Michael Patrick Collins 
Robert Andrew Colvin 
Leslie Ann Condron 

Clark A. Cook 

Steve Cooper 

Brenda Joyce Cotterino 

John Fitzgerald Couch 

Thepdore William Crafton 

3 550-5 (REV. 12/88) USE PLAIN UN PAPER FOR CONTINUATION PAGES 





Box 3 

Steve Curtis 

Kevin Michael Davis 
Frank Degraw 

Vaughn Andrew Demond 

David Stephen Donnelly 

Gary Wayne Dresser 

Bryan Keith Dunham 

Carl Henry Durst 
June A. Duvall 

Spencer Hubert Eastridge Jr. 

John Herman Elfman Jr. 

Charles Franklin Ellicott 

Joseph Francis Enoch 

Van Nicholas Ertel 

James J. Feehen 3rd. 

Box 4 

John Finnegan 

Alexander Firbow 

Mary Kae Fleishman 

Willard Kent Fleming 

Brian Wayne Fletcher 

James Elbert Perry 
James William Ford 
Joseph Franco III 

Steven David Gahles 
Jeanette Crizer Garman 

Bobby Wayne Garris 





Box 5 

Lynn Anne Garrison 

John Andrew Gemell 

Joseph Harvey Gribble 

Stanley Grokas 

Holland, Donald Groves 2 files 

Paul Jackson Hamm 

Leslie Hankins 

Keith William Hankinson 
Dana Marie Hann 
Kneass C. Harrington Jr. 
Mary Christina Hardy 

Box 6 

Videt Hatfield 

Glenn Mitchell Hawkins 
James P. Haynes 2 files 

Scott Christopher Helmers 

Michael Rurke Hoch 
Michael Charles Homer 

Leroy Thomas Horseman 

Kevin Eugene Hutton 

Frank Jacobs 
Stephanie Jamin 

Jerry's Toyota Inc. 

Jeanette J. Johnson 

David Wayne Johnston 

David Wayne Jones 





Box 7 

Linda Carlene Julian 

Vitold Andrew Kaliszczak 

Stanley Moore Keithely 

Michael J. Kelly 

Robert Allan Kelley 

James Thomas Kennedy 

James Joseph Kerig 

Russell Kimball 

Jang Ha Koh 

Donald Morris Knox 

Cheryl Ann Koke 
Richard G. Kruse III 

Scott Tavis Kydd 

Box 8 

Steven Michael Laird 

Daniel Lawson 
Regina Ann Laffer 

John Jenkins Lancaster III 

David Leslie Leese 

Kenneth Eugene Love 
Christine Kinsley Lowe 
Robert Martin Lyons 

David Westcott Mackey 
Edna Virginia Maddox 

Marissa A. Et. Al. Malatt 

Wayne Allen McLain 





Box 9 

Dennis Sean McDonnel 

Patrick Shawn Malone 
Thanuthai Maphungphon 

Mario Joseph Matarazzo 

Wade Mendes 

Jeffrey Edgar Sr. Miller 
Ronald Russell Mincher Sr. 

Theresa Demedici Morgan 

Donald William Murphy 

Louis J. Nocar Jr. 
Linda Suzanne Novak 

Raymond H. O'Donnell 

Thomas Oliver Sr. 

Thomas Olson 

Howard Ho Song Pak 

Box 10 

Charles Wilbur Palmer 
Benedict J. O'Toole 

Ethel Marie Parker 

Jackie Curtis Parker 

Michael Vncent Paturzo 

Joseph Charles Pecar 

Ellen Elizabeth Pett 

John William Pfeiffer 
Andrzej Podles 

Larry Francis Proctor 
Geoffrey Hudson Quarles 
Ann Catherine Ragula 
Richard Wayne Randle 





Box 11 

Joseph Edward Rawls 

Richard Joseph Rebslock 

John A. Rhodes 

Christoper Michael Richmond 

Mark S. Ristau 

Gerald Thomas Rowe 

Patrick Kelly Sasson 

Scott Anderson Savage 

Robert Curtis Schele 

Scott David Shelly 
Selectire Jons. 

Michael J. Semocky 

Box 12 

Richard Joseph Shaffer 

Chad Lee Short 

Richard Linn Short 
William Peter Smith Jr. 
William Ronald Smoot Jr. 

Willie Smith 
Lawrence Walter Soltynsk 

Steven Douglas Sonn 
David Alan Stengler 
Valaipoh Seriyachaiwat 
Loraine Eleyabeth Szyman 

William Henry Tallon 

Joseph Louis Thomas 

Kevin Darwell Thomas 

Jerry Alan Thurston 

Paul Nicholas Trapani 





Box 13 

Raymond F. Trumpe 

Robert Steven Trump 

Yuri Stevens Tzaneff 

UB Leasing 

John William Urbany 

Mario Robert Velasquez 

Daryl C. Wagner 
Stephen Walls Sr. 

Richard William Walker 

Stephen C. Weakley 

Florence Weaver 

Maurice Whelan 

Box 14 

Brett Kenneth Williams 

Mrlagros Williams 
Robert Williams 

Charles Mathew Williams 
William Harold Wilt 

J. Calven Wood 

Kathy Jo Wood 

Roger M. Young 





DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT y 

IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
MOTOR VEHCILE ADMINISTRATION 

B. DIVISION/UNIT 

OFFICE OF THE ATTORNEY GENERAL 

ACCESSION NO. 

oojMm 

DATE REC'D 

3-1^00 
RM CODE 

36 ■ 09" LL C. MAILING ADDRESS 

6601 RITCHIE HIGHWAY, N.E. 
GLEN BURNIE, MD 21062 

LOCATION 
RANGE SECTION(S) 

^3 10 

NO. OF CU. FT. 

/I 
D. PHONE NO. RECORDS CENTER MANAGER 

(410) 768-7416 

E. AGENCY OFFICIAL 

Jonathan Acton, II - Room 200 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. 

BOX 1 

DESCRIPTION OF RECORDS 
, j WITH INCLUSIVE DATES 
Administrative Proceeainqs 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

DAVID ALEXANDER ALLEN 
LEE ANDERSON 2ND 

KEVIN MICHAEL ANTONIACCI 
LARRY PHILIP AUSTIN 

ROGER DALE BALL 
RICHARD C. BASSETT 
ERNEST WILLIAM BECK 
JOHN C. BELUSTRI 

MICHAEL JOSEPH BERRANG 

CAROL TURKIEL BOSWELL 

MILES DUDLEY BO YD 

ALBRETA MILDRED BRIDGES 

GARY WAYNE BRIGGS 

OLIVER R. BROWN 

BOX 2 

WILUAM GEORGE BULLOCK 
DAVID GLEN BURLEY 
EUGABETH ANNE CHENEY- 

LAWRENCE CHERNESK 
RICHARD DOUGLAS CLOUGH 
JOHN EDWARD COALE 

PATRICK BRYAN CONLEY 

CHARLES EDWARD COOK 

WILLIAM J. COSTIGAN m 

ROBERT CHARLES COUGHUN 

MARVIN LEE COX 

SCHEDULE 1646 
ITEM 5 

MirY 2010 

/c^ p 

Jikj-" 

S 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 





BOX 3 

BERNARD JEFFREY CRANATH 

JOHN ANDREW CRAWFORD 

JOHN PATRICK CULLEN 

WILLIAM FREDERICK DAVIS 

JAMES MICHAEL DICK 

DANNY DUNN 

HARRY PAUL EDWARDS 
JOHNA LAURAINE ENDERS 

NORMAN JAMES EVANS 

RICHARD FENLOCK 

KENNETH EDWARD FERGUSON 

MELANIE FOLLMEYER 

BOX 4 

HOWARD BENJAMIN FORREST 
JOHN HOWARD FRANCIS 

NICHOLAS CARROLL FREEZE 

JOSEPH PATRICK GALLAGHER 

RAPHAEL PONCE GARCIA 
JOSEPH ODELL GLENN 

CHRISTOPHER FRANK GNAU 
WARREN FRANCIS GOLDMAN 
JOHN EDWARD GOODMAN 

JEFFREY STEVE GREEN 

KENNETH JOHN GUIDO 

DEBBIE ELAINE HAFFERMAN 

TIMOTHY STEVEN HALL 

CHARLES BONNIE HAYES 

JOSEPH GILBERT HERBST 

MAYFORD HIGGENS 

MARK HILL 

DAVID HOEFNER 

BOX 5 

RICHARD A HOFFMAN 

VICTOR CHARLES HOLDER 

ADAM PAUL HOYDYSH 
JAE WOOK HYUN 





FLOYD LAWRENCE JARBOE 

THOMAS K. JENKINS, JR. 

CYNTHIA B. JEWEL 

ROY JOHNSON 

ANTHONY LEE JONES 

BRIDGETT CHERYL KAHNTROFF 

JOHN SMITH KU 

JAMES JOSEPH KERIG 

NICHOLAS JOHN KERLEY 
JOSEPH MELVIN KEYS 
RALPH EDWARD KEYS 

BOX 6 

CARL JAMES KLEPSIG 

JULIE MARIE KLUCK 

ROBERT A. KOISTER 

RAYMOND GEORGE KRUSE 

CHARLES ALGER LINDBERG 
DELMAR JOSEPH LUCE 

ANDREW CHARLES MAIER 
DANIEL CORNELIUS MAJETTE 

CATHY ANN MALETZKY 
PEGGY SUE MALOUE 

CHARLES MARSHALL 
EDWARD MCCAWLEY 
STEVEN CRAIG MCCLANAHAN 
ASA HILBERT MCDOWELL 

JOHN PATRICK MCILBRAITH 

BOX 7 

JOSEPH MICHAEL MCLAUGHLIN 
RICKY WAYNE MCNEW 

DOROTHEA MAY METHENY 

TRACY FAITH MICHAELS 
HOWARD E. MONTGOMERY 

MOLLY BRAID MOXLEY 

JOHN ANTHONY MULLIKIN 

NOAH MYLES 

PAUL ORVILLE NAYEBROD 

DANIEL NICK 
ERIC JASON O'BRIEN 

JAMES FRANCIS O'HARA 

THOMAS O'LEARY 





ROBERT MICHAEL O'MAHONEY 

BOX 8 

CARL VINCENT PETRO 

GALE LYNN PLUME 

BRUCE FREDERICK PRACHNIAK 

DANIEL J. RAMBOW 

MATTHEW CARTER RASH 

RICHARD G. REDMAN 

TERRY ANNE REICHART 

GLEN E. RICE 
KENNETH ALLEN ROCK 

PAULINE ROMANOWSK 
CHRISTOPHER EDWARD ROYSTOR 
THOMAS MICHAEL RYBARSK 

FRANCIS OSBORNE ST. CLAIR 

JAMES LESLY SAUNDERS 

BOX 9 

LISA SARBACHER 

JOHN A. SCHAFER JR. 

KENNETH DARRELL SCHELL 

AMY MARGARET SCHRMAND 

MICHAEL EDWARD SCHULTY 

PAUL GABREIL SCHUNCKE JR. 
SAMUEL JOSEPH SERIO III 

AMY L. SEYBOLT 
EUGENE M. STIEMLY 
FREDERICK GUSTAN SIPERKO 
DAVID LEWIS SMITH JR. 
LOUIS FRANK STOLARSK 

EUGENE ARNOLD SUMMERS 

FREDERICK STERN TAWNEY 

BOX 10 

JAIME E. TERESHUK 

JOSEPH R. TOPOLSK 
DOMINIC JOHN TRIONFO 

JOHNNY ALAN VAUGHAN 

WILLISM T. VICKERS 

MICHAEL WALTER WALEGA JR. 
SCOTT WALKER 
JACK MCKINLEY WARD 





KENNETH NORMAN WEBSTER 

DANIEL EDWARD WHITEHEAD 

DEWITT GRANT WILCOX 

CYNTHIA IWANNA WILDER 

BOX 11 

RANDY CARSON WILLIAMS 

AUBREY CECIL WILLIAMS 

CHRISTOPHER JAMES WILSON 

WILLIAM HENRY WILSON 

RICHARD IVAN WILSON 
NEAL AUGUSTUS WISE 
BARRETT C. WITTSLADT 

JAY JOSEPH WORCH 
CHARLES JOSEPH ZUKOWSKI 





26.02.18 MDOT 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare In duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Motor Vehicle Administration 
Office of Human Resources 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

08W1024 Applications and Test 
Materials 

2402 1.2 2006 8 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

A, AGEN(?Y 
1. Motor Vehicle Administration 

ACCESSION NO. 

tl WlOKf 

DATE REC'D 
V-ac-AP 

B. DIVISION/UNIT 
Human Resources - Recruitment and Examinations 

' RMCODE 

M •**'/? 
C. MAILING ADDRESS 
Room 101 

6601 Ritchie Highway NE 
Glen Burnie, MD 21062 

LOCATION ' 
RANGE SECTION^) 

i 7 

NO. OF CU. FT. 

S 
D. PHONE NO. 
(410) 787-7719 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Patricia Bess, Division Manager 
Lori Loder (410) 768-7044 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 of 8 

2 of 8 

3 of 8 

4 of 8 

5 of 8 

6 of 8 

7 of 8 

APPLICATIONS AND TEST MATERIALS 
Administrator III - DLS Business Systems Admin (07/06) 
Administrator III - Policy Analyst (07/06) 
Administrator II - Asst Div Mgr of Employee Development Training (07/06) 
Construction Manager (07/06) 
MVA Section Manager - Central Programs 
CA III - Lead Worker (08/06) 

APPLICATIONS AND TEST MATERIALS 
DLA III - Lead Worker (07/06) 
Nurse Case Reviewer (08/06) 
Personnel Clerk (08/06) 
CA III - Advanced Worker (08/06) 

APPLICATIONS AND TEST MATERIALS 
Police Officer III - State Temporary (10/06) 
Administrative Officer II - Vehicle Registration Training Specialist (10/06) 
Administrative Assistant II - Contractual (10/06) 
Transportation Facilities Maintenance Worker (10/06) 
Nurse Case Reviewer (11/06) 

APPLICATIONS AND TEST MATERIALS 
CA — II (10/06) (Box 1 of 2) 

APPLICATION AND TEST MATERIALS 
CA - II (10/06) (Box 2 of 2) 

APPLICATIONS AND TEST MATERIALS 
CA III - Advanced Worker (12/06) 
Administrative Specialist II (12/06) 
Administrative Specialist III (12/06) 
Administrator III - Policy Analyst (12/06) fSee Box 1, 07/06, same classification) 

APPLICATIONS AND TEST MATERIALS 
CA I & II State Temporary (03/06) 
CA I Contractual (03/06) 
Section Manager - Central (04/06 
CA II Document Examiner (03/06 - 04/06) 
Vehicle Compliance Agent I (04/06) 
Administrator II Contractual (08/06)  

2402-1,2 
Jan, 2010 

2402 - 1,2 
Jan, 2010 

2402 -1,2 
Jan, 2010 

2402-1,2 
Jan, 2010 

2402 -1,2 
Jan, 2010 

2402 -1,2 
Jan, 2010 

2402 -1,2 
Jan, 2010 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

(CONTINUATION SHEET) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ACCESSION NUMBER  
(Assigned at State Records Center) 

BOX NUMBERS DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

8 Of 8 APPLICATIONS and TEST MATERIALS 
REU Assistant - Contractual (08/06) 

2402 -1,2 

DGS 550-5A This Continuation Sheet can only be used as an attachment to DGS 550-5 





26.03.05 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

' Reporting Agency 

State Highway Administration 
Office Of Finance 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

03W372 Journal Entry Backup 1649 6 FY 1995- FY 1999 46 1/2010 RECYCLE 

06W257 Logo Invoices and Backup 2394 4 FY 2002 1 1/2010 RECYCLE 

06W1068 Accident Invoice / Cash 
Receipts Backup 

2394, 
2396 

2 
1 

2002 
2000 

2 1/2010 RECYCLE 

06W1069 Accident Invoices Backup / 
Cash Receipts Backup 

2394, 
2396 

2 
1 

2002 
2000 

2 1/2010 RECYCLE 

06W1070 Accident Invoices Backup 2394 2 2002 1 1/2010 RECYCLE 

08W1297 Daily Cash Receipts Backup 2396 1 2002 1 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





Directions 

RECORDS TRANSMJTTAJL .AJST) RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Please Type or Print Clearly All Entries 

A. Agency 
1. STATE HIGHWAY ADMINITRATION 

Accession No. Date Rec'd 

RM Code 

2 0 3> • 05 

B. Division/Unit OFFICE OF FINANCE 
Accounting & Reporting Section Ran^e 

Locarion 
Section(s) 

No. of Cu. Ft. 

C. Mailing Address : 707 N. Calvert St 
Baltimore, MD 21202 

D. Phone No.(410) 545-5535 
S2 /P-/9 
Records Center Manager 

E. Agency Official: Mary Carol Baranoski To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

a'oe/r/ia/ ft-Jry QfaAup - py ^ 

ioyLts 4-3 m/ss/ve. 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date 

ftJIS 

(T&/n b 

,^£-h9- 





1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

JE Backup June only FY'94 

JE Backup Dec 94 to Jan 95 FY,95 

JE Backup Feb 95 to Mar 95 FY 95 

JE Backup June only 506101 FY'95 

JE Backup Oct 94 to Nov 94 FY'95 

JE Backup Jan to Feb FY'96 

JE Backup Feb 96 to March 96 FY'96 

JE Backup March 96 Part of April FY'96 

JE Backup April 96 FY'96 

JE Backup May only 1996 

JE Backup July 95 to Aug 95 FY'96 

JE Backup Sept 95 to Oct 95 FY'96 

JE Backup Nov 95 - Dec 95 FY'96 

JE FY'97 - FY'98 

JEFY'98 

JE FY'98 toFY'99 

JE July 98 to June 99 

JE FY'99 

JE FY'99 

JE FY'99 

JE Batches 001-134 7/96 - 6/97 

JE Batches 150-151 7/96 - 6/97 

JE Batches 150 to 159 7/96 - 6/97 

JE Batches 152 7/96 - 6/97 

'^ 1649 3,0(1)5 

1649 -ZOO 

1649 

1649 

1649 

JE Batches 160 - 7/96 - 6/97 

1649 

1649 

1649 

1649 

1649 

1649 

1649 

1649 

Y 

1649 aoo7 

1649 

1649 

1649 

1649 

1649 

1649 

1649 

1649 <^00 

1649 p 

1649 -XOI 

1649 

N 





JE Batches 170 to 210 7/96 - 6/97 

JE Batches 211 to 355 7/96 - 6/97 

JE Batches 400-971 

JE Books July 95 to Feb 96 FY'96 

JE Books July 94 to May 95 FY'95 

JE Books FY'96 March 96 

JE Books FY'95 June 95 only 

JE Books-FY'94 - July 93-May 94 

JE PR Lists July 94 Sept 94 FY'95 

JE PR lists April 95 Only FY'95 

JE PR List June 95 FY'95 

JE PR Lists July 95 only FY'96 

JE PR Lists Sept'95 only FY'96 

JE PR List Nov 95 Dec 95 FY'96 

JE PR Lists March only FY'96 

JE PR Lists June only FY'96 

PR List August only FY'96 

PR List Jan 96 FY'96 ff) / S5/ 

PR List FY'96 

JE Prior Years FY'97 to FY'98 

prior Years JE FY'98 

/?) / $ 5 / ^ 

UOAal649 

T 
1649 

V 

1649 

1649 

1649 1-00] 

1649 J, 

1649 OlOO 

V 

1649 "200 

1649 

1649 

1649 

1649 

1649 

1649 

1649 

1649 

1649 
1- 



5^6 ff 

O IQ |Q KkssTOQ &cyi55 

51 ^ -4^-44 

J 



SEP-13-2005 07:50 FROM:SHfl DEPUTY DIRECTOR 4102095016 TO:914107998532 P:14^17 

RECORDS transmittal and receipt 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275. JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

Agonty 
1.SHA 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street. Baltimora, MD 21202 

D. Phone No. 
410-545-5703 

E. Agency Official 
Jackie Steffy 

K. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

146 Logo AEQ00806 - AE001308 

Accession No. 

Range 

21 

Location 
Section(s) 

Records Center Manager 

Date Rec'd 

ID'tS'Of 

RM Code 

No. of Cu. Ft, 

To Bo Completed At 
State Records Management Canter 

FY02 Scanned 

. Disposal Authority 
Schedule, Item No., 
Disposal Date 
SI# 

08/09 -_1844—~^r~ 
rMim if- 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





05/18/2006 09:55 4102095044 VOUCHERS PAYABLE PAGE 10/27 

£ 

RECORDS transmittal AND RFCFIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, ivlo 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Erfitries 

A. Agency 
1.SHA 

B. Division/Unit 
R&D/Cashiers Office 

C. Mailing Address 
707 North Catvert Street, Baltimore, MD 21202 
D. Phone No, 
410-545 -5703 
E. Agency Official 
Jackie Steffy/Norman Gabriel 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Accession No. 

Mm 
Location 

Range Section(s) 

15" I 

Records Center Manager 

Date 

}hl* '6 
RM 

Code 
Voy 

No. of 
Cu. 

To Be Completed At 
State Records Management 

Center 
4. Disposal Authority 

Schedule, Item No., 
Disposal Date 

c* 

175 Pd Accidents 
200 Cash Receipt 

tf,5/02-8/02/A^008400 - AA008649 Not Scanned 
BO-8/9/OO Not Scanned 

08/01 
08/08 

(^2394^ '3- 
8^5396 - / 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINEb PAPER FOR CONTINUATION PAGES 





05/18/2006 09:55 4102095044 VOUCHERS PAYABLE PAGE 08/27 

RECORDS TRANSMlTTAt AND RECEIPT 

r, ^ department of general services .0. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

ions: Please Type or Print Clearly All Entries 

176 Pd Acxidej*tslny!s/02-9/Q^A005650 - AA00S942 
207 Cash ReceipflaCk Up - 8/10/00-9/11/00 

A. Agency   
1.SHA Accession No. Date 

RM 

B. Division/Unit     
R&D/Cashiers Office 

Range 
k 

Location 
Section(s) 

/ 

'fr 
No. of 
Cii. 

'5 

C. Mailing A 
707 North 0 
D. Phone Nc 
410-545 -! 

ddress 
alvert Street, Baltimore, MD 21202 15 
». 
5703 

Records Center Manager 

E. Agency O 
Jackie StefF 

fficial 
y/Norman Gabriel 

To Be Completed At 
State Records Management 

Center 
2. Box 

Numbers 

  

3. Descriptron of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

Not Scanned 
Not Scanned 

DCS 550-5 (Rgv. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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05/18/2006 09:55 4102095044 
VOUCHERS PAYABLE PAGE 03/^ 

RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly Ail Entries 

A. Agency 
1.SHA 

B. Division/Unit 
R&D/Cashiers Office 

C. Mailing Address 
707 North Calvert Street, Baltimore, MD 21202 
D. Phone No. 
410-545 -5703   
E. Agency Official 
Jackie Stefty/Nonman Gabriel 

Accession No, 

oi^mo 

Location 
Range Section^) 

15 / 

Date 

i 

RM 
ode 

41 
No. of 
Cu. 
Ft. 

Records Center Manager 

To Be Completed At 
State Records Management 

Center 

177 Pd Accidents inv.9/02-12/02/AA008951 - AA009199 Not Scanned 

AT 

2. BOX 
Numbers 

3. Description of Records 
with inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date 

 1 

12/06-2394 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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E 
RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 410-799-1930) 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1.SHA 

Accession No. 

owim 

Date Rec'd 

RM Code 

X '0i- 6S 

B. Division/Unit 
R&D - Cashiers Office 

C. Mailing Address 
707 N. Calvert Street, Baltimore, MD 21202 

Location 
Range Sectioyis)^ 

.3 si5_ 

No. of Cu. Ft. 

/ 

D. Phone No. 
410-545-5703 

Records Center Manager 

E. Agency Official 
Jackie Steffy/Norman Gabriel 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 
Disposal Date  

405 Daily Cash Receipts 7/1/02 - 11/29/02 
Sc*cJc iyO' 

11/09-2396 

/ 

//Xo/a 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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26.03.08.00 MDOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

* Reporting Agency 

State Highway Administration 
Employee Services Division 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

05W1299 Employee Personnel Folders 1822 14 2001 6 1/2010 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager June 30, 2010 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

CTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY   

STATE HIGHWAY ADMINISTRATION 

. DIVISION/UNIT 

EMPLOYEE SERVICES DIVISION 

, MAILING ADDRESS —— - — 
707 NORTH CALVERT STREET, ROOM C610 
BALTIMORE, MARYLAND 21201 

. PHONE NO. " 
(410) 545-5791 

AGENCY OFFICIAL 

BOX 
NUMBERS 

1 
2 
3 
4 
5 
6 

ACCESSION NO. 

osviim 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

S-M-CS 
RM CODE 

)(*' 01,0!.CO 

2 33 L 

NO, OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Employees Personnel Folders — Inaccive '''2001" 

Anderson - Conrad 
Cutshaw Jr. - Hawkins 
Hayes - Mack 
Mahaffey IV - Radloff 
Ragan - Shaver Jr. 
Shelton - Woods 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO,, 
DISPOSAL DATE 

Sch.# 1822 
Item # 14 
Disposal Date: 2010 

J zo/o 

S 550-5 (REV. 1/93) USE PLAIN LjAlED PAPER FOR CONTINUATION PAGES 
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26.03.08.01 MOOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

State Highway Administration 
Employer - Employee Relations 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

05W556 Medical Evaluation / 
Grievance Appeals / 
Discharge Appeals 

1479 5,2,4 2003 3 1/2010 RECYCLE 

1 hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez   Records Center Manager June 30, 2010 
Signature Title Date 

DGS 550-2 (Rev, 1/93) 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

records transmittat. and recetpt 

•ections: Please Type Or Print Clearly All Entries 

A. Agency 

1. 

Department of Transportation 
State Highway Administration 

Accession No. 

D5\i)5SL 

Date Rec'd 

^-9-gV 

RM Code 

B. Division/Unit 

  Wloye^-Employee Relations 

C Mailing Address 707 N. Calvert Street 

Hailstop C-604 Baltimore, MD 21202 

D. Phone No. 
410 545-2903 

Location 
Range Section(s) 

it 14 _ 

Records Center Manager 

No. of Cu. Ft, 

K Agency OfBcial 

Description of Records 
with inclusive Dates 

G. Adams - K. Wimbish - 2003 

C. Wood - B. Houston - 2003 

A. lervello - L. Young - 2003 

4. Disposal Authority 

Schedule, Item No. 
Disposal Date 

Retain in Office unti 
termination of employ 
ment, then transfer t 
a Records Center for 

■ years, then destroy. 
Item No. 5 

Retain in Office for 
(3) years after reso- 
lution, transfer to a 
Records Center for an 
additional (3) years, 
then destroy. Items 

a 

Retain in Office for 
(3) years after reso- 
lution, transfer to a 
Records Center for ar 

additional (3) years, 
then destroy. Item Nc 

V 




