
06.03.00 DHCD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Division of Credit Assurance 
Maryland Housing Fund 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

05W644 Financial / Accounting 
Records 

927 4-A FY 1999 10 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





£ 

/ 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

• "T- 
Department Of Housing & Community Development 
B. DIVISION/UNIT 
Division of Credit Assurance 
Maryland Housing Fund 

ACCESSION NO. 

05kMI 

Date Rec'd 

IZ Ile 04 
Rm Code 

06■Oi 00 

C. MAIUNG ADDRESS 
Cindi Foard, 
Record Retention Coordinator 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION (S) 

HI ID 

NO. OF CUBIC FT. 

10 

D. PHONE NO. 

410-517310 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

2. BOX 
NMBERS 

TO BE COMPLETED AT STATE RECORDS 
MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES OF FILES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1-10 Financial/Accounting Records 

Working Files - REO sales FY 1999 

Retain for 7 years 

Schedule # 927 

Item # 4 - A 

Disposal Date 06/30/2009 

302 W CHESAPEAKE AVE 09/10/1998 
930 N CHESTER^ ST 01/11/1999 
304 CHESTNUT Way 02/24/1999 
829 E CHURCH ST 09/02/1998 





06.04 DHCD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Office of the Attorney General 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

04W704 Correspondence 2285 11.A 2 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMIT!AL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 
B. DIVISION/UNIT 
Office of the Attorney General 

ACCESSION NO. 

MW 

Date Rec'd 

Rm Code 

OF CUE C. MAILING ADDRESS 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION(S) 

1*5 i 

NO. OF CUBIC FT. 

I 
D. PHONE NO. 

410-514-7090-CindiFoard 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT STATE RECORDS 

MANAGEMENT CENTER 

2. BOX 
NMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES OF FILES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

I2I-I22 Correspondence 1646 #1 l.A. ^-2^ 

Retain for 5 years 

Destroy March 10, 2004 

2009 

7/?<? 





DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 9 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Item 
No. Description Retention 

121 Correspondence 
Athena Alexandrides - Working Files 

Alleghany Towers 
Alexander House 
Asbury Place-Audit/Estoppel Letter 
BHPAVhite Park Apt. 

Bogman Request 
Chatham Village 
Chillim Heights/Rollingcrest 

Chimneys of Cradlerock 
Cottage City Towers 
Dickey Hill 
Selma Black 

Retain for 5 years. 
Destroy March 2009 





DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 10 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Item 
No. Description Retention 

122 Correspondence 
Athena Alexandrides - Working Files 

Assignment of HAP Contract Forms 
Elliott Terrace 
1300 Dundalk Ave 
5001-5003 Ready Avenue Subordination 
S&W Properties 154-160 W Washington St Workout 
Oaks at 4 Corners 
Virginia Bowen House Easement 
Robinwood - AKA 
Pine Orchard - The Groves 
Randolph Village 
Park Charles- Potential Sale 

Wicomico Street - Meriden 

Orchard Crossing 
Mitchell Landing 

Retain for 5 years. 
Destroy March 2009 





07.01 MSDE 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

DBS / Accounting Branch 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

06W1125 Accounting Records 1993 2 FY 2002 91 7/2009 RECYCLE 

08W523 Accounting Records 1993 2 FY 2002 29 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
DEPARTMENT OF EDUCATION 36.01.01 

B. DIVISION/UNIT 
DBS/ACCOUNTING BRANCH 

C. MAILING ADDRESS 

200 W BALTIMORE STREET 
BALTIMORE MD 21201 

D. PHONE NO. 

(410) 767-0130 

ACCESSION NO. DATE REC'D 

OilUlItt 

LOCATOR 
RANGE 

{53> 

E. AGENCY OFFICIAL 

SAUL LILIENFELD 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE 1993 ITliM NO 
DISPOSAL DATE 7/1/2009| 

1 

2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 

FY02 DORS 

FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 

DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 

24 FY02 DORS 

TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
EXP ENC TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 

TL'S 

ENCUM REPORTS 
882001-882712 
812265-812286 
011402-4-004/011802-4-014 
812470-212497 
812195-812425 
9/17/01-9/27/01 
812001-812194 
812444-812469 
812422-812443 
812396-812421 
812047-812068 
81246-812167 
812083-812102 
812029-812046 
812103-812124 
812010-812028 
812168-812190 
812332-812353 
812072-812079 
812124-812145 
812242-812263 
812375-82395 
812239-812241 
013102-4-018/011402-4-014 
812287-812308 

1993 ITEM*2 
19^3 ITEM#2 
1993 ITEM#2 
1993 ITEMS2 
1993 ITEM#2 
1993 ITEM#2 
1993 iTEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITFM#2 
1993 ITtM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 
1993 ITEM#2 

1993 ITEM#2 

7/1/2009 
7/1/2009 
7/1/2009 
7/172009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
//1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 

7/1/2009 

9 d £\Z99tZ98t -OK/tO'-e '13/90-9 90.1 '9 (nHJ.) li qnz aasw wohj 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 

25 
26 
27 
28 
29 
30 
31 
32 
33 
34 
35 
36 
37 
38 

39 
40 
41 

42 

43 
44 
45 
46 
47 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
68 
69 
70 
71 
72 
73 
74 

FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 

FY02 
FY02 
FY02 

DORS TL'S 
DORS TL'S 
DORS TL'S 
DORS TL'S 
DBS/AP 
DBS/ACCT 
DBS/ACCT 
DBS/ACCT 
DBS/ACCT 
DBS/ACCT 
DBS/ACCT 
DORS TL'S 
HDQTRS TL'S 
HDQTRS 

DORS 
DORS 
DORS 

TL'S 

FY02 PAYROLL 

FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FYQ2 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 
FY02 

HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
DORS 
HDQTRS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
DORS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
DORS 
DORS 
DORS 
DORS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 
HDQTRS 

TL'S 
TL'S 
TL'S 
AP 
TL'S 

TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 

TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 
TL'S 

TL'S 
TL'S 
TL'S 
TL'S 
TL'S 

812191-812212 1993 ITEM#2 7/1/2009 
812309-812331 1993 ITEM#2 7/1/2009 
812214-812238 1993 ITEM#2 7/1/2009 
812354-/812374 1993 ITEM#2 7/1/2009 
CREDIT CARDS STATEMENTS 1993 ITEM#2 7/1/2009 

2001 YEAR END CLOSING 1993 ITEM#2 7/1/2009 
VERIZON REPORTS9/01-12/01 1993 ITEM#2 7/1/2009 
VERIZON REPORTS 1/02-7/02 1993 ITEM#2 7/1/2009 
VERIZON REPORTS 4/02-6/02 1993 ITEM#2 7/1/2009 
VERIZON REPORTS 6/01-10/01 1993 ITEM#2 7/1/2009 
VERIZON REQUISTION PO'S 1993 ITEM#2 7/1/2009 
20010631-4-009/73101-4-005 1993 ITEM#2 7/1/2009 
11/28/01-12/11/01 1993 ITEM#2 7/1/2009 
NOTICE OF GRANTS 1993 ITEM#2 7/1/2009 
SG232300-SG234522 
030702-4-008/031202-4-017 1993 ITEM #2 7/1/2009 
02041218-02046013 1993 ITEM #2 7/1/2009 
BUDGET CREDITS 1993 ITEM #2 7/1/2009 
821009-822011 
JD & hP JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
& ACCRUALS 
11/8/01-11/27/01 1993 ITEM #2 7/1/2009 
8/13/01-8/27/01 1993 ITEM #2 7/1/2009 
8/23/01-8/31/01 1993 ITEM #2 7/1/2009 
EXPENSE FORMS 1993 ITEM #2 7/1/2009 
0408802-4-018/041902-4-015 1993 ITEM #2 7/1/2009 
EXPENSE FORMS 1993 ITEM #2 7/172009 
051402-4-014/061102-4-014 1993 ITEM #2 7/1/2009 
061102-4-017/062702-4-018 1 993 ITEM #2 7/1/2009 
041902-4-017/043002-4-020 1993 ITEM #2 7/1/2009 
813232-813259 1993 ITEM #2 7/1/2009 
060602-4-014/063102-4-211 1993 ITEM #2 7/1/2009 
051502-4-016/060502-4-018 1993 ITEM #2 7/1/2009 
043002-4-022/051502-4-002 1993 ITEM #2 7/1/2009 
7/2/01-8/1/01 1993 ITEM #2 7/1/2009 
CREDIT CARDS 1993 ITEM #2 7/1/2009 
10/26/01-11/7/01 1993 ITEM #2 7/1/2009 
9/28/01-10/10/01 1993 ITEM #2 7/1/2009 
10/11/01-10/24/01 1993 ITEM #2 7/1/2009 

^020902-4-014/032802-4-007 1993 ITEM #2 7/1/2009 
0205004-02052121 1993 ITEM #2 7/172009 
02046677-02049026 1993 ITEM #2 7/1/2009 

>/l 02301-4-018/111901-4-014 1993ITEM#2 7/1/2009 
12/12/01-12/31/01 1993 ITEM #2 7/1/2009 
8/2/01-8/12/01 1993 ITEM #2 7/1/2009 
12/1/01-12/20/01 1993 ITEM #2 7/1/2009 
CREDIT CARDS 6/00-1/01 1993 ITEM #2 7/1/2009 
CREDIT CARDS 9/1/01-9/15/01 1993 ITEM #2 7/1/2009 
4/15/02-4/26/02 1993 ITEM #2 7/1/2009 
1/17/02-1/31/02 1993 ITEM #2 7/1/2009 
2/1/02-2/14/02 1993 ITEM #2 7/1/2009 
3/1/02-3/15/02 1993 ITEM #2 7/1/2009 
3/19/02-3/29/02 1993 ITEM #2 7/1/2009 

L d e\Z59tZ98i' 'ON/f'O 8 'IsTZO : 8 90,1 '9 (HHi.) li QNZ aasw WOHd 



  



DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 

75 FY02 HDQTRS TL'S 
76 FY02 HDQTRS TL'S 
77 FY02 HDQTRS TL'S 
78 FY02 DORS TL'S 

79 FY02 HDQTRS 
80 FY02 HDQTRS PAYROLL 

81 FY02 HDQTRS PAYROLL 
82 FY02 HDQTRS 

83 FY02 HDQTRS PAYROLL 
84 FY02 HDQTRS 

85 FY02 HDQTRS 

86 FY02 HDQTRS 

87 FY02 HDQTRS 

88 FY02 HDQTRS 
89 FY02 HDQTRS TL'S 
90 FY02 HDQTRS TL'S 
91 FY02 HDQTRS 

12/3/01-1/16/02 1993 ITEM #2 7/1/2009 
4/1/02-4/12/02 1993 ITEM #2 7/1/2009 
2/15/02-2/28/02 1993 ITEM #2 7/1/2009 
032802-4-018/040502-4-017 1993 ITEM #2 7/1/2009 
MILAGE CARDS 7/01-6/02 1993 ITEM #2 7/1/2009 

CONTRACT TIMESHEETS, 1993 ITEM #2 7/1/2009 
PAYROLL REPORTS & 
ENICUMBERANCE REPORTS 
CONTR TIMESHEETS 7/01-6/02 1993 ITEM #2 7/1/2009 
JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
JA006400-JA00700 
CONTR TIMESTEETS 7/01-6/02 1993 ITEM #2 7/1/2009 
JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
JA007600 JA008100 
JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
JA008900-JA009300 
JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
J A007100-J A007500 
JOURNAL ENTRIES 1993 ITEM #2 7/1/2009 
JA008200-JA008700 
CREDIT CARD STATEMENTS 1993 ITEM #2 7/1/2009 
JUNE PD IN JULY 7/1/02-7/15/02 1993 ITEM #2 7/1/2009 
JUNE PD IN JULY 7/16/02-7/27/02 1993 ITEM #2 7/1/2009 
PROPERTY CONTROL REG 1993 ITEM #2 7/1/2009 
LOGS 11/01-5/02 

d £ lSS9tZ99t ■ON/l'O : 8 U-S/AO : 8 90.1 '9 (nHX) QNZ 3aSW WOHH 





2007-10-23 10:54 
i 

MD dept education 410-333-8723 » 914107998532 P 2/8 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

V. AGENCY 
DEPARTMENT OF EDUCATION 36.01.01 

ACCESSION NO. 

J. DIVISION/UNIT 
DBS/ACCOUNTING BRANCH 

:. MAILING ADDRESS 

■0 W BALTIMORE STREET 
^LTIMQREMD 21201 

LOCATOR 
RANGE SECTIONS 

DATE REC'D 

RM CODE 

^7. d 
NO. OFCU. FT 

I. BOX 

2 
3 
4 
5 
6 

7 

8 

9 
10 

11 
12 

13 
14 

15 

16 
17 

18 

19 

20 
21 
22 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

FY02 DBS ACCT CONTRACTUAL CHECK 
REGISTER & PTR 

FY02 DBS ACCT CHECK REGISTER PR# 20-25 
FY02 DBS PR REGULAR PAYROLL 8/01-10/01 
FY02 DBS PR PAYROLL NOTICES 6/01-9/01 
FY02 DBS ACCT HDQT CERT OF DEPOSITS 
FY02 DBS ACCT INCREASES & CANCELLATIONS 

DORS 
FY02 DBS ACCT INCREASES & CANCELLATIONS 

DORS 
FY02 DBS ACCT INCREASES & CANCELLATIONS 

DORS 
FY02 DBS ACCT OTHER CHANGE ORDERS 
FY02 DBS ACCT INCREASES & CANCELLATIONS 

DORS 
FY02 DBS ACCT M & T-RAO'S/DORS 
FY02 DBS ACCT PERPETUAL INVENTORY 

UPDATES-PROP CONTROL 
FY02 DBS ACCT M&T-R40'S & TRANSMITTALS 
FY02 DBS ACCT PURCHASE ORDERS 

REG 5 THRU 7/DORS 
FY02 DBS ACCT TRANSMITTALS 

882095-882125 
FY02 DBS ACCT DEPOSITS-9/4/OI TO 3/4/02 
FY02 DBS ACCT TRANSMITTALS 

882130-882177 
FY02 DBS ACCT PURCHASE ORDERS 

REGION 2&3 
FY02 DBS ACCT CASH RECEIPTS RECONCILATIOMSCHD 1993 ITEM #2 

JUNE 01 TO JUNE 02 
FY02 DBS ACCT PAYROLL NOTICES 10/01 - 12/01 
FY02 DBS ACCT PAYROLL NOTICES 4/02-6/02 
FY02 DBS ACCT PAYROLL NOTICES 1/02-4/02 

4. DISPOSAL AUTHORITY 
SCHEDULE 1993 ITEM NO 
DISPOSAL DATE 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 
7/1/2009 

7/1/2009 

7/1/2009 

7/1/2009 
7/1/2009 

7/1/2009 
7/1/2009 

7/1/2009 
7/1/2009 

7/1/2009 

7/1/2009 
7/1/2009 

7/1/2009 

7/1/2009 

7/1/2009 
7/1/2009 
7/1/2009 





2007-10-23 10:55 
Ik 

MD dept education 410-333-8723 » 914107998532 

23 
24 
25 

26 
27 

28 
29 

FY02 
FY02 
FY02 

FY02 
FY02 

FY02 
FY02 

DBS ACCT CERT OF DEPOSIT 3/3-6/30/02 
DBS ACCT CHECK REGISTER PR# 9-13 
DBS ACCT WORKING FUND/SALARY & TRAVI 

CHECK COPIES 
DBS ACCT CHECK REGISTER PR# 1 -04 
DBS ACCT EMPLOYMENT VERIFICATION 

MAIL OUT LIST/EPP 
DBS ACCT CHECK REGISTER PR# 5-8 
DBS ACCT PO'S REG 1 & 2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

SCHD 1993 ITEM #2 
SCHD 1993 ITEM #2 

7/1/2009 
7/1/2009 
7/1/2009 

7/1/2009 
7/1/2009 

7/1/2009 
7/1/2009 

P 3/8 





07.15.08 MSDE 
Do-partment of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Child Care Administration - Towson 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

05W39 Closed Child Care Home & 
Centers 

1778 21 10/2003 - 6/2004 10 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

'TIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

Dept. of Human Resources j 

3. DIVISION/UNIT   
Child Care Administration, Region III 

I MAILING ADDRESS 

409 Washington Avenue, Suite LL8 
Towson, Maryland 21204 

). PHONE NO. 
410-583-6201 

AGENCY OFFICIAL 
Diane Pennell 

BOX 
NUMBERS 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

y ^ ic" 
y, « RM CODE 

IX 
RECORDS CENTER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Closed C.C. Homes & Centers 10-1-03 - 6-30-04 Sch # 1778 
Item # 21 
July, 2009 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

A - Broo 

Brow - Da 

De - Ham 

Har - J 

K - 

L - Moo 

Mor - Q 

R - Sh 

Sm - The 

Tho - Z 

550-5 (REV. 12/88) USE PLAIN U R FOR CONTINUATION PAGES 

k 





08.01 DBED 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Finance Programs - FPAA 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

07W596 MSBDFA Advance Check 
Request Transmittal Sheets 

2203 5 2006 4 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





-oY' 04:36pm From-DBED-OCP 

Department of General Services 00794 
P.O. BOX 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 

Records Transmittal and Receipt 

;tions: Please type or Print Clearly all entries 

A- rfianartment of Business & Economic Deveiopmen^ 

410 767 2215 T-763 P.004/010 F-064 

. State Records Management Center 

B. DiviBianyUnlt 
_ _ PPAA 410 767-6367 

Finance Programs 

C. Mailing Address 0 .;4„ ^ cni 
217 E. Redwood St., Suite 1-01 
Baltimore, MD 21202 

~C. phone No. 
410-767-2202 

A. Agency Official - Tim La Valle 
For. DBED   

To Be Completed At 
State rvr—^ M^naqftment Center —    Tl DlsDosal Authority 

2. BOX 
Numbers 3, Description of Records with Inclusive Pates  

MSKDFAAd^i.«Cbttk Reqi^wnsmittSsi^ 
2006 

4, Disposal Authority 
Schedule, Uern No. Disposal 
Date 

MSBDFA 7/03 - 6/04 Check Req«est ActaoWMe'">"«s 

MSBDFA 7/02 - 6/03 Cheek Request Aekaowledgemeat. 

MSBDFA 7/01 - 6/02 Cheek Request Ackuowledgements 

MSBDFA 7/01 - 6/03 Cheek Request Aeknowledgements 2203 

Schedule / Retain 

39-0 3> 
& 9 

2203 5/ >2y2tI09~ 

2203 5/ 

2203 5/ 

5/-t272ftW- 

12/2006 

DGS 550-5 CRau. 12)82) Use plain unlined paper for continuation pages 
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08.09 DEED 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Maryland State Arts Council 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

06W536 AIC Grants Files / General 
Grants Files 

2371 1 FY 2000 - FY 2001 17 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





r-13-06 04:10pm From-DBED-OCP _ . * 410 767 2216 T-437 P.001/001 F-767 

department of general services 
P.O. BOX 275, JESSUP, MD. 20794 

TELEPHONE; 410-799-1379 
RECORDS TRANSMTTTAL AND RECEIPT 

Directions; Please type or print clearly ail entries 

A. Agency 
1. DEPARTMENT OF BUSINESS 

ECONOMIC DEVELOPMENT 

2. Box 
Numbers 

3. Deletion of Records wi; 4. Disposal Authority 
Schedule Item No. 

Disposal Date 

1 . 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 

10. 
11 . 
12. 
13. 
14. 
15. 
16. 
17. 

U-L) 
(M-Z) 

PY 2001 MC Grants Files 
FY 2001 AIC Grants Files 
FY 2001 IAA. Grants Files 
FY 2001 General Grants Files 
FY 2001 General Grants Files 
FY 2000 Financial Information 
FY 2000 Financial Information 
FY 2001 General Financial Information 
FY 2001 Financial Records 
FY 2001 GFO Grants Files (A-Ba) 
FY 2001 GFO Grants Files 
PY 2001 GFO Grants Files 
FY 2001 GPO Grants Piles 
FY 2001 GFO Grants Files 
FY 2001 GFO Grants Files 
FY 2001 GPO Grants Files 
FY 2001 GPO Grants Files 

(Ba-Ci) 
(Ci-Pr) 
(Fr-K) 
(L-Mo) 
(Mo-P) 
(Q-V) 
(W-Z) 

2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 
2371 

DOS 550-S (Rev. 12/88) us£ ^LAIN UNLINEb PAPER FOk CONTINUATION PAGES 





10.04 DGS 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Construction Division - Western Region 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

01W487 Construction Project - 
Blueprint 

1493 2 2/1997-6/1999 1 Roll 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 





• Uu j i^.Ub 4iU / 'Ju < I i2 

Cgr.iSr^ENT C" G = N = = ^| 

Duo PAGE 10 

' £c.-V;CS= - STat=  
r.C. 5CX 27£. jc,3u? MC CZU't' 

r.ECGRGS Tt: - v:- v 
—  j-^^^_i^L_anofeceift 

, C\2r'^S£ 'r''?£ CP' r-.\^T CLSArUY AU SS^SS 

WS-000-941-003 
P-016-931-110 

P-016-931-010 
BC-74-4-971-001 
TA-000-94 l-QOl 
M-000-9;0-004 

MM-000-560-001 

W oodstock tower cupola 

Curjiinaham Falls SP? parking lor 
CFSP, Day Use Cir. 
Distric; Courthouse - roof 

Woodstock PTC-elec, def, 
MDE Rev. Armory/SCCC .\re2 
Camp Fredderd 
RJCA roof 5/9S 

Uiivf-1" m3 

i i-k*n =itr)' 
j 5 V Z.-J.; t C5?::z. 

-'2 i:C.« .« 2:. ■ C-N ussa^.N 5= =oc_= .-c= ==N:;Nv.J.Tics .0. -J. 
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10.05 DGS » 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

A/E Procurement / General Professional 
Services Selection Board 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W396 Procurement 843-5 2 10 7/2005 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





RECORDS THANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379)- 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

a) AGENCY CODE 
1. 

28.01.01.01. 

b) AGENCY 

Department of General Services 

c) DIVISION/UNIT 
A/E Procurement/General Professional 
Services Selection Board 

d) MAILING ADDRESS 

301 West Preston Street 
Room M-6B 
Baltimore, Maryland 21202 

ACCESSION NO. 

toil 

DATE REC'D 

10 -8 '^£7 

~~ fi W CC £»c= 

OS' 

LOCATION - 
RANGE 

11£ 

SECTION(S) 

R 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

B) AGENCY OFFICIAL 

William A. Davis 

PHONE NO. 

767-4296 
. TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCHIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO., DISPOSAL DATE) 

i- 

7 

U-000-931-009 

U-000-931-009 

U-000-931-009, 

KJ-000-896-003, TS-622-920-011, M-000-922-024, 
MC-000-861-101 

BC-000-911-001, UP-593-930-003 

TS-561-871-401, KN-122-911-D01, and UB-773-922-001 

M-000-920-004, TA-000-941-036 Zp^'-r- 

9- 

10 

11 

11. 

13 

4 

DGS-94-100-IDC, DGS-94-125-IDC, UP-095-5.2-IDC and^ 
UP-095-5.1-IDC 

SEC-94-1-0-IDC, DGS-95-005-IDC, MDE-91-3.0-SSA and 
F-012-882-010 

MDE-94-5.0-AMA, DGS-94-011-IDC, and DGS-92-100-IDC 

U-320-781 and UB-095-001-IDC 

UB-095-002-IDC, and UB-095-003-IDC 

UB-095-004-IDC and UB-095-005-IDC 

UB-095-006-IDC, UP-094-001-IDC, UP-094-002-IDC, and 
UP-094-003-IDC 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan, 

843-5, Item 2, Jan. 

kj' 

843-5,. Item 2, Jan. 

843-5, Item 2, Jan. 

843-5, Item 2, Jan. 

7/V 7 

843-5, Item 2,-Jan< 

ju/y >0^ 

^00c. 

200'. 

2001 

2001 

200- 

2005 

200! 

200! 

200! 

200! 

2001 

200! 

200' 

DGS 550 - 5 (REV. 4/84) 
USE 4 UNLINED PAPER FOR CONTINUATION PAGES) 





07/07/2009 10:19 410-333-5986 DGS PROCURE/CONTRACT PAGE 01/01 

Martin O Malley £ mt A Alvin C. Collins 
Caivmor aJfflrafTO Secrftaiy 

Anthony G. Brvwn 
IJ, Governor 

Maryland Department of General Services 

facilities operations & Maintenance • Facilitjes Plannjnc, design s- Construction 
    PRnrngFMFNT & LOGISTICS • REAL ESTATE  

Mr. Gabriel Lopez 

Records Center Manager 
Records Management Center 
7275 Waterloo Road 
Jessup, Maryland 20794-0275 

Dear Mr. Lopez; 

July 7, 2009 

1/ 
In reference to your June 3, 2009 letter and list of records eligible for disposal, the 

following information is provided: 

Accession No. Disposition 

00W0117 Retain Box 6 thru July 2010. All other boxes may be destroyed. 
02W0088 Retain Box 4 thru July 2010. All other boxes may be destroyed 
02W0899 Retain Box 9 thru July 2010. All other boxes may be destroyed. 
03W179 Retain Box 3 thru July 2010. All other boxes may be destroyed 

97W0396 Retain boxes 1,2,3, and 7 thru July 2010. 

4296. 
If you have any questions or need any additional information, please call me at (410) 767- 

Very truly yours, ^ 

William A. Davis, Administrator 

A/E Procurement/GPSSB 

DIVISION OP PROCUREMENT & LOGISTICS • 301 West Preston Street ■ Baltimore. Maryland 21S01 * website; vrnw daa atate ma us • TTY user* i.800-r3S-22S8 





10.05 DGS 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

A/E Procurement/GPSSB 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W117 Procurement 843-5 2 14 1/2009 RECYCLE 

02W88 Procurement 843-5 2 11 1/2009 RECYCLE 

02W899 Procurement 843-5 2 17 1/2009 RECYCLE 

03W179 Procurement 843-5 2 4 1/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





Pcbert L. Ehrlkfi, ]r. , ntounuo i nMnoivf^i and I 
BOUfl K., Kuinfrrnra 

£ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JiSSUP, ME. 22724:>(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

a) AGENCY CCOE 

28.04.01.410 

b| AGENCY 

Department of General Services 

c) DIVISION/UNIT 

A/E Procurement/GPSSB 

a) MAILING ADDRESS 

301 West Preston Street 
Room M-6B 
Baltimore, MD 21201 

a) agency official 
William A. Davis 

PHONE NO. 

410-767-4296 

accession no. 

oMm 

t'lS -w 

10 

location • 
range 

3 

SECTIONS) 

3F 

NO. OF CU. FT. 

14 

RECORDS CENTER MANAGER 

. TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
numbers 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE1 

1 

2 

3 

8 

9 

10 

11 

12 

13 

14 

15 

PZ-000-941-003; N-65 2-87l-OOl; and R-554-941-001 

P-008-931-010 and BA-000-941-001 

U-257-950-041 and T-491-950-011 

UP-728-941-003 and UA-765-941-001 

N-477-931-001; J-401-951-001; and PG-601-951-001 

BC-000-B61-001 and UB-000-922-001 fcersHAJ 

U-000-951-009 and U-000-944-001 

KO-000-941-D03; N-652-942-001; and U-518-961-009 

CF-000-961-001;. HJ-000-961-001; and TS-000-961-001 

U-000-941-001; BB-695-961-001; P-056-972-010; and 
N-510-912-001 

N-000-924-001; TB-000-951-001; and UB-601-971-009 

UA-851-951-001 and UB-662-941-001 

r-494-961-001; VH-781-941-001; and TA-000-962-010 

UB-000-951-011 and BC-795-971-001 

TA-000-951-010 and UA-660-961-001 

843-5 
Item 2 

.e-7/2004 ' 

San - ^ 

Jcdj Wl 

ft I 

Jli fy 201® 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 

DGS 550 • 5 (REV. 4/84) 





07/07/2009 10:19 410-333-598B DGS PROCURE/CONTRACT PAGE 01/01 

Martin O'Malley Alvln C. Collins 
Cnivmor Scerfiaiy 

Anthony C, Brown 
IJ. Ccvpntor 

Maryland Department of General Services 

FACILITIES OPERATIONS & MAINTENANCE • FACILITIES PLANNING, DESIGN &■ CONSTRUCTION 
  PpnniPFMFNT & LOGISTICS • REAL ESTATE  

July 7,2009 

Mr. Gabriel Lopez 

Records Center Manager 
Records Management Center 
7275 Waterloo Road 
Jessup, Maryland 20794-0275 

Dear Mr. Lopez; 

In reference to your June 3, 2009 letter and list of records eligible for disposal, the 
following information is provided: 

Accession No. Disposition 

00W0117 Retain Box 6 thru July 2010. All other boxes may be destroyed. 
02W0088 Retain Box 4 thru July 2010. All other boxes may be destroyed 
02W0899 Retain Box 9 thru July 2010. All other boxes may be destroyed. 
03W179 Retain Box 3 thru July 2010. All other boxes may be destroyed 

97W0396 Retain boxes 1,2, 3, and 7 thru July 2010. 

If you have any questions or need any additional information, please call me at (410) 767- 

4296. 

Very truly yours, ^ 

William A. Davis, Administrator 
A/E Procurement/GPS SB 

DIVISION OP PROCUREM6MT& LOGISTICS *301 West Preaon Street * Baltimore. Maryland 21S01 ' webatft w* aaa state rna us ' TTy use's l-eOO-r3S-22S8 





—07^/03/2007 ay.ib JUU 

t: 

ULl'All 1 MbUI Ut GtNbHAL bbHVICES — SIA1E RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, mD. 20794 (TELEPHONE • 799-1379) 

:.aHCTI0N3 ■ PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

•) AGENCY CODE 
1, 

28.04.01.410 

b) AOENCY 

Department of General Services 

C) DIVISION/UNIT 

A/E Procurement/GPSSB 

d) MAILING ADDRESS 
301 West Preston Street 
Room M-6B 
Baltimore, MD 21201 

•) AGENCY OFFICIAL 

William A. Davis 

PHONE NO. 

410-767-4296 

2. BOX 
NUMBERS 

o 

I 

K 

'J 

10 

II 

12 

W-OS 
ACCESSION NO. DATE REC'D 

Q 

LOCATION • 
RANGE 

5 
RECOHDS 

SECTIONIS) 

A 
-ENTER MANAGER 

NO. OF CU. FT. 

// 

. TD RF r.DMPI PTPD AT ' 
"7 

. TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

KW-1)00-% 1 -DO 1". UE-000-941 -001; and MDE-93-1.0-WMA 

MB-000-% I -001; UA-861-951-011; and DB-024-930-001 

1-000-961-001; UP-098-003-IDC; PH-000-961-001; and U-000-962-001 

B-000-952-001; £-000-971-001; and CF-001-971-001 

UP-098-002-IDC'. T-000-971-001; and DGS-97-012-1DC 

KN-000-971-DO 1; U-000-971-001; UT-016-951-001; MDE-96-6.0-AMA; 
and BA-58.1-981-001 

KA-9.11 -981 -DO 1; P-067-951 -010; and UB-592-971 -034 

BA-491-981-321; UP-098-5.2-IDC; UB-382-971-009; and U-()00-982-001 

CD-OOO-971-028; and KW-000-981-D01 

UP-098-00I -1DC; and U-000-981-001 

BA-491-981-021; UP-098-5.1-1DC; DGS-98-009-1DC; and MDE-98-4.0-TESH 

UB-098-003-IDC; DB-024-930-001; and UB-098-004-1DC    

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

843-5 
Item 2 

-00/3006 

//^ry 

/hf' 

DOS 550 • 5 (REV. 4/04) 
USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 





07/07/2009 10:19 410-333-598B DGS PROCURE/CONTRACT PAGE 01/01 

Martin O Malley jfe .S, Alvin C. Collins 
Caivmor ScCrtiary 

Anthony G. Brown Ml ^P,1P 
U. Ciovpntur 

Maryland Department of General Services 

facilities operations & Maintenance • Facilities Planning, design & Construction 
  ppnrnpFMFMT & Logistics • Real Estate  

July 7, 2009 

/^.AT 

Mr. Gabriel Lopez 

Records Center Manager 
Records Management Center 
7275 Waterloo Road 
Jessup, Maryland 20794-0275 

Dear Mr. Lopez; 

In reference to your June 3, 2009 letter and list of records eligible for disposal, the 
following information is provided: 

Accession No, Disposition 

00W0117 Retain Box 6 thru July 2010. All other boxes may be destroyed. 
02W0088 Retain Box 4 thru July 2010. All other boxes may be destroyed 
02W0899 Retain Box 9 thru July 2010. All other boxes may be destroyed. 
03W179 Retain Box 3 thru July 2010. All other boxes may be destroyed 

97W0396 Retain boxes 1,2,3, and 7 thru July 2010. 

If you have any questions or need any additional information, please call me at (410) 767- 
4296. 

Very truly yours, 

William A. Davis, Administrator 
A/E Procurement/GPSSB 

DIVISION OP PROCUREMENT & LOGISTICS " 301 West Preston Slreel ■ Baltimore, Maryland 21201 * website; avwyr dgs Mala ma us ' TTV aseri l-e00-73S-22S8 
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03/13/2002 12:00 410-333-5509 DGS PRCXURE/CONTRACT 
DEPARTMENT OP GENERAL StRviCES - STATE RECORDS MANAGEMENT CENTER 

P.O. SOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY    

PAGE 02/03 

1. Department of General Services 

B. DIVISION/UNIT 

A/E Procurement/GPSSB 

C. MAILING ADDRESS 

301 West Preston Street 
Room M-6B 
Baltimore, MD 21201 

□. PHONE NO. 
410-767-4296 

E. AGENCY OFFICIAL 
William A. Davis 

ACCESSION NO 

M 

LOCATION 
RANGE SECTIONS) 

DATE REC'D 

4-I8-0Z 
BM CODE 

(0-OS 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

zz 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OP RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

10 

u 

12 

13 

UB-OOO-991-001; DGS-98-007-IDC: B-OOO-991-OOl- 
and MDE-Ol-SOAP 

N-498-982-001 and KN-OOO-981-DOl 

KD-OOO-981-DOI; KA-000-991-D01; and MDE-9S-2.0.WQA 

BC-700-98I-002; N-OOO-962-OOl; MS-531-992-001-and 
DC-591-981-024 

UB-098-002-IDC; S-021-943-001; and BA-583-982-001 

CC-623-98I-001; PX-000-991-001; and MDE-99-SOAP 

ED-000-981-002; BA-000-861-101; and TF-000-991-001 

KS-000-991-D01; DB-024-930-001; and B-OOO-991-001 

843-5 
Item 2 
a8/-2wr 

P i' C/ 

JV/y W# 

•991-001; N-497-001-0H; DGS-99-012.rDC; $ - / A l fj 
000-001-003 ^ 

HT-000- 
and DB-000-001-003 

PZ-<)00-972-00l and UB-098-001-IDC 

UB-098-005-IDC; BC-725-991-001; and MDE-9g-6.0-AMA 

DGS-98-100-IDC and UP-000-981-001 

P-026-951-001; H-453-941-001; P-032-951-010; 
BB-523-953-001; and DCC-000-012-S01 

i 550-S (REV, 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
Page 1 of 2 





03/13/2002 12:00 410-333-5509 DCS PROCURE/CONTRACT PAGE 03/03 

RECORDS TRANSMITTAL AND RECEIPT (Cont'd) 

Box Disposal 
Numbers Description of Records Authority 

14 DGS-99-006-IDC; DGS-99-009-IDC; and KF-000-002-D01 843-5 
Item 2 

15 DGS-99-125-1DC; DGS-00-009-1DC: and P-059-020-010 08/2008 

16 DGS-99-200-TDC; DGS-99-225-IDC; MDE-99-4.0-TESH; 
and KD-OOO-OO2-DO1 

17 DGS-00-125-roC; N-682-OOl-OOl; and PF.243-001-001 

18 KW-000-001-D01 and SM-000-001-002 

Page 2 of2 
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Martin O Malley AJStA Alvin C ColIins 

Cmvrnor Sareiciry 

Anthony C. Brvwn M. ^P.1P 
U. C.owmir 

Maryland Department of General Services 

FACILITIES OPERATIONS & MAINTENANCE • FACILITIES PLANNING, DESIGN & CONSTRUCTION 
  ppnmpFMFNT & Logistics • Real Estate   

July 7, 2009 

Mr. Gabriel Lopez 

Records Center Manager 
Records Management Center 
7275 Waterloo Road 
Jessup, Maryland 20794-0275 

Dear Mr. Lopez: 

In reference to your June 3, 2009 letter and list of records eligible for disposal, the 
following information is provided: 

Accession No. Disposition 

00W0117 Retain Box 6 thru July 2010. All other boxes may be destroyed. 
02W0088 Retain Box 4 thru July 2010. All other boxes may be destroyed 
02W0899 Retain Box 9 thru July 2010. All other boxes may be destroyed. 
03W179 Retain Box 3 thru July 2010. All other boxes may be destroyed 

97W0396 Retain boxes 1,2,3, and 7 thru July 2010. 

If you have any questions or need any additional information, please call me at (410) 767- 
4296. 

Very truly yours, 

William A. Davis, Administrator 
A/E Procurement/GPSSB 

DIVISION OP PROCUREMENT & LOGISTICS * 301 West Preston Street * Baltimore, Maryland 21M1 * welwite; wwo.dga.state.ma.us " TTV user* 1-600-735-2258 





09/12/2002 11:15 410-333-5509 ^ ^ DGS PROCURE/CONTRACT 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

PAGE 02/02 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

k. AGENCY  — 
Department of General Services 

i. 

0. DIVISION/UNIT 

A/E Procurement/GPSSB 

ACCESSION NO. 

03W171 

DATE HEC'D 

S'lg 0?. 
RM CODE 

\0 • OS 

C. MAILING ADDRESS 
301 West Preston Street 
Room M6-B 
Baltimore, MD 21201 

LOCATION 
RANGE SECTION(S) . / 

gg . 4/- 

D. PHONE NO. 

410-767-4296 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

E. AGENCY OFFICIAL 

William A. Davis, Administrator 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

KS-000-011 -DO 1; N-652-942-001; PZ-000-020-002; and 
PI-705-020-001 

j-494-020-002 and K.I-OOO-O2O-DO 1 

N-479-020-001 and DGS-000-004-IDC 

W-521-001-001; B-000-991-101; P-032-020-010; and 
DGS-00-012-IDC 

J-242-020-002; MDE-00-1.0-WMA; DGS-00-005-IDC 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

843-5 
Item 2 
1-2A2W15- 

Jct/f 24 Of 

1 l^o/o 

GS 550-S (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 





07/07/2009 10:19 410-333-598B DQS PROCURE/CONTRACT PAGE 01/01 

Martin O'Ma/fey A/vin C Colltus 
Coivmor Seemaiy 

Anthony G. Brown 6]t^^.iP 
U. Govpmor 

Maryland Department of General Services 

facilities Operations & Maintenance • Facilitjes Planning, design & Construction 
  PignntPFMFNT & Logistics • Real Estate  

July 7,2009 

Mr. Gabriel Lopez 

Records Center Manager 
Records Management Center 
7275 Waterloo Road 
Jessup, Maryland 20794-0275 

Dear Mr. Lopez; 

in reference to your June 3, 2009 letter and list of records eligible for disposal, the 
following information is provided: 

Accession No. Disposition 

00W0117 Retain Box 6 thru July 2010. All other boxes may be destroyed. 
02W0088 Retain Box 4 thru July 2010. All other boxes may be destroyed 
02W0899 Retain Box 9 thru July 2010. All other boxes may be destroyed. 
03W179 Retain Box 3 thru July 2010. All other boxes may be destroyed 
97W0396 Retain boxes 1,2,3, and 7 thru July 2010. 

4296. 
If you have any questions or need any additional information, please call me at (410) 767- 

Very truly yours, 

William A. Davis, Administrator 
A/E Procurement/GPSSB 

DIVISION OF PROCUREMEMT 4 LOGISTICS * SOI West Preston Streel ■ Baltimore. Maryland 81201 * website; www.dgs.slalfl.ing.us * TTY users i-a00-r3S-22S8 





10.11.01 DGS 
' Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare In duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Procurement & Logistics 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W1088 Procurement 1798 1 2001 - 2003 23 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04,01 

ACCESSION NO. DATE REC'D. 

B. division/unit Procurement & Logistics 
MIOI0. 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 1 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pccoru) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO 
DISPOSAL DATE 

SC-010 

2002 

Fire Maintenance Library for Blind & Phys. Ed. 001IT810575 
Masonry Services BPB&P 00111810830 
Maintenance Chilled Water System 001B0900412 
Comprehensive Bldg. Maintenance 001B2900227 
Chilled Water System Maintenance 001IT810829 
Cadd Software Maint. Facilities Planning 001B9901069 
Janitorial Scr. Salisbury 001B0900231 
HVAC Maintenance WCl 00182900072 
Installation of Grave Markers 0011TS 12490 

January 2009 

/ 

y/uoi 

qqWrl qriTHrJWNn wwm IWH^TA -FFF-RTt' W.Z.Z b7.R7. /RT /9R 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-410-799-1379) 

ttF.rORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

A 

\o 

CCESSlONf NO. DATE REC'D. 

B. DIVISION/UNIT Procurement & Logistics MM 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 

1-11 S-7 ■ ^ 

D. PHONE NO 410 767-7662 

E AGENCY OFFICIAL Tony Reed (Debbie Pecora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

SC-011 

2002 

Masonry Work BPB&G 
Janitorial Services Annapolis Public & Grounds 001B i 901082 
Window Washing Ser. DLLR 001B9900906 
Janitorial Ser. Sandy point Park 00111811427 

January 2009 

C0TU-iH\Jn Mwno -ihocta QCRy-CCC-QTb Q(?:77 h7Q7 /QT /QQ 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED 10-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, AGENCY 
28.04.01 

ACCESSIO N NO. 

m 

DATE REC'D, 

B DIVISION/UNIT Procurement & Logistics 
ow 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 

&7 Pi 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pccora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

SC-012 

2003 

Unarmed Guard Scrviccs Waller P. Carter 001B3900103 
HVAC Maintenance Library tor the Blind 0011T813608 
Janitorial Services Baltimore City DSS OOllTSl 1449 
Janitorial Services Annap. BPB&G 001IT811380 
Uniformed Guard Ser. 001B3900123 
Janitorial Services 00HT813374 

January 2009 

P7/7T wum iHncTa qpn/-prp-RTfr PR:7.7. /BT/9PI 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED!0-799-1379) 

RECORDS TRANSMTTTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.AGENCY 
28.04.01 

B. division/unit Procurement & Logistics 

ACCESSION NO. DATE RECD. 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 

tn s-71 x 
D, PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Hecora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO. 
DISPOSAL DATE 

SC-013 

2003 

Unitbrmed Guard Scrviccs 
Janitorial Services DGS 
Elevator Maintenance 
Chiller Maint, BPB&G 

001B1900053 
001B1900297 
001B090084I 
001B190020S 

January 2009 

FZ/PT ^"^Wrl SriTHr-lWNn wwnn nwri^TA PFRZ-FFF-RTt' 1^7', WRPl/BT/9R 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED 10-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AO£NCY 
28.04.01 

ACCESSION NO. DATE REC'D 

B, DIVISION/UNIT Procurement & Logistics 
owm 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Marylund 21201 

n-n 5-i 53 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pecora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

SC-014 BPB&G Elevator Maine 001IT809882 
DHR-PG Co. DSS Aimed Unifonned Guard 00169901121 
DHMH Pallerson Uniformed Guard DHMH CSD97/98-S6 
MPT Uniformed Guard 001IT810133 
MDE-Md School of Deaf Uniformed Guard MSD-CC98-002 
Tax and treasury Janitorial 001 ITS 11320 
DGS-Statewidfl Contract Fuel Management 001B9900435 
Wackenbut bid Uniformed Guard 98-5021 

January 2009 

wwrn "WIQT/V PPR/—FFC—RTt' QQ'.7.7. 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED 10-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28,04.01 

a. DiviSiON/UNIT Procurement & Logistics 

ACCESSION NO. 

MM 

DATE REC'ti. 

C. MAILING ADDRESS 30) W. Preston Slnicl 
Baltimore, Maryland 21201 

£-11 S1 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Rccd (Debbie Pecora) 

BOX 
NUMBERS 

SC-018 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DPS&C Conveyor Belt 001IT813219 
Western Correction Boildcr Correction 00HT813896 
BPB&G Plumbing Mechanical 001 ITS 10795 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

January 2009 

F7/CT cnTi_uH>jn wuim -inncTrt ocQ/i -crc'-nxt? QC\:77. \>7XX7. /RT /PR 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-4IO-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTION; PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

ACC ESSION NO. 

Qm 

DATE RJEC'O. 

B. division/unit Procurement & Logistics 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 

MT S-1 ^3 

D. PHONE NO 410 767-7662 

t, AGENCY OHK1CIAL Tony Rccd (Debbie Pocora) 

BOX 
numbers 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO. 
DISPOSAL DATE 

SC-015 DNR Sandy Point Janitorial Scrviccs 00HT811427 
DNR Baltimore, City DSS Uniformed Guard 001IT811684 
Dept. Labor Lie & Reg Window Washing Ser 001 ITS 10223 
BCCC Pest Control Ser. 0011T812014 
Liberty Bind & I'hys. HVAC 001IT813608 

January 2009 

OOTI I IMMf I. II. IOO —(MOO T A mo > rm n T+i ♦"•TOT /OT /on 





DEPARTMENT OF GENERAL SERVJCES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.0) 

ACCESSION NO 

Mm 

DATE REC'D 

B. DIVISION/UNIT Procurement & Logistics 
1 

C. MAILING ADDRESS 301 W. Preston Slrcet 
Baltimore, Maryland 21201 

t-n 23 

D. PHONE NO 410 767-7662 

E AGENCY OFFICIAL Tony Reed (Debbie Pecora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

SC-016 BCCC Chilled Water Sys. 0011T810829 
DHR Unifomied Guard Scr 0011X811684 
Infor. tech Comm Div Unlmerruptable Power 001IT810083 
Western Corr Inst HVAC 00I1T810732 
DPS&C Energy Magt. 001 ITS 11092 
Archives & Senate 0011T81I2I0 

January 2009 

/) ^ Qnrujt-iMn iaiiooo -ihcicta ocn; _ccc_n»Tb qr> ;77 ti/QZ/QT/QR 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSMTTTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

ACC SESSION NO. DATE REC D. 

B division/unit Procurement & Logistics 

C. MAILING ADDRESS 301 W. Preslon Sued 
Baltimore, Maryland 21201 

Ml S-1 13 

•D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pecora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

SC-08 

2001 

Maintenance for the Annapolis Data Ctr 0011T810933 
Uniformed Guard Ser. 001 [T811684 
MSASP-Trash Removal 97/00-01S 
Liberty tor Blind Maintenance 98/00 
Maintenance DPS&C Bait. City 00 IB2900635 
Foundation Construction DGS 001B9901383 
Cafeteria Service 3PB&G 001B990I313 

January 2009 

CT^TI I l.ll.ino -IMOOT A nrn ; err .n Tfi on'77 uvny /m /on 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED 10-799-13 79) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, AGtNCY 
28.04.01 

ACCESSION NO. DATE REC'D. 

b. division/UNIT Procurement & Logistics 

c. MAILING ADDRESS 301 W. Presion Slreel 
Baltimore, Maryland 21201 

n-n S-l 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pccora) 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO, 
DISPOSAL DATE 

SC-019 

2003 

Maintenance Automatic Sprinkler C01B0901164 
Trash Garbage Removal & Disposal 0011T811871 
Uniformed Unarmed Guard Services 001B1900528 
HVAC Maintenance Services 00; ITS 11412 
Janitorial Ser. DSS 00I1T811681 

January 2009 

pz/^J sriii-wwNn wwnn nwrmiA PPRV-rrf-RTt' m'ZZ 1/9(1 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONED 10-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION; PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

B. divisiON/UN n" Procurement & Logistics 

ACCESSION NO. 

o^m 

DATE REC'D. 

C. MAILING ADDRESS 301 W, Preslon Street 
Baltimore, Maryland 21201 

Ml 5-TI ^ 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pecora) 

BOX 
NUMBERS 

SC-020 

2003 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Pest Control Ser. DPS&C 
Grounds Maintenance 
Unarmed Unitbrmed Guard Ser. 
Fire Suppression & Detection 

001B0900600 
001B0901166 
00 HT811689 
001B1900211 

DISPOSAL AUIHOIUTY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

January 2009 

C7 /Q7 c^tlj .jHvm uiuinn "iwncT a QCQ / -PPC-PTtJ Qn:77 





DEPARTMENT OF GENERAL SERVJCES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

B. DIVISION/UNIT Procurement & Logistics 

C, MAiUNG ADDRESS 301 W. Preslon Slreei 
Baltimore. Maryland 21201 

D. PHONE NO 410 767-7662 

E. AGENCY omClAL Tony Reed (Debbie Pecora) 

ACCESSION NO DATE REC'D. 

Ml Sri ai 

BOX 
NUMBERS 

SC-021 

2003 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Janitorial Scrviccs DCS-Arbutus Catonsville 
Jajiitorial Services Public Bldg. Archives Senate 
Pest Conlrol Services BCCC 
Uniformed Armed Guard Services 
Boiler Maim Spingficld Hospital 
Janitorial Services Kent Co. DSS 

001B1900538 
0011T811210 
001IT8120I4 
001B39000U 
00111811859 
0011T811463 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

January 2009 

EZ/IZ 30yd SDTHrlWMR wwnn nwnRTA qraz-ERE-ait' w-zz ^202/01/90 





DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-410-799-13 79) 

RECORDS TRANSMTTTAL AND RECEIPT 

DIRECTION; PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

B DIVISION/UNIT Procurement & Logistics 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore, Maryland 21201 

D. PHONE NO 410 767-7662 

E. AGtNCY OFFICIAL Tony Reed (Debbie Pccora) 

ACCESSION NO. 

oiklm 

DATE REC'D. 

Ml S-T ^3 

BOX 
NUMBERS 

SC-022 

2003 

2003 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Janitorial DPSCS 001B2?00559 
Comprehensive Bldg- Mgrat DNR DNR-K.W-98/07 
J ail itorial Services 001B0900694 
Janitorial Services Saratogo St. Ctr. OOIB1900452 
HVAC Maintcnancer Campus BCCC 00111813791 
Unarmed Gtiard Services DCS 001IT811967 
DPSCS Infor Techn. 001B3800335 
Unifonried Guai'd Services 0011X811598 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO. 
DISPOSAL DATE 

January 2009 

PZ/ZZ q'-iTU-iwMn hiwnn "iwnQT r* qpr/ -rpp-RTt? cia:zz fzaz/aT/qa 
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DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION: PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
28.04.01 

13. DIVISION/UNIT Procarement & Logistics 

C. MAILING ADDRESS 301 W. Preston Street 
Baltimore. Maryland 21201 

D. PHONE NO 410 767-7662 

E. AGENCY OFFICIAL Tony Reed (Debbie Pceora) 

i 

ACCESSION NO. 

?1a)w 

DATE REC'D, 

m s-1 

BOX 
NUMBERS 

SC-023 

2003 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Janitorial DPSCS 00IB2900559 
Uniformed Guard Ser. 001 IT5*' 1598 
DPSCS Information Tcch & Comtn 00,.B3900409 
Unarmed Guard Ser. 001 ITS 11967 
HVAC Maint. Harbor Campus 001IT813791 
Janitorial Services DOS Saratogo Ctr. 001B1900452 
Janitorial Services 001B0900694 
Comprehensive Bldg. Mgnt DNR ICW-98/07 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

January 2009 

EZ/EZ 3Wd S0TI-WWH9 WWHO HWHSTA cIE0Z-EEE-0It' 32'-ZZ 17202/01/90 





10.11.01 DGS 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

, r Reporting Agency 

Facility Maintenance Contracting 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W163 Purchasing Records 1798 1 1999 24 1/2005 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez   Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY      

CbpciH" nrtrk of GenernJ Service 

8. DIVISION/UNIT        

Fool rfy N^a'^Venaryie CorrVro-C^'^ 

C. MAILING ADDRESS ~    

00\ W. %e^on 3+., KA4 

• rnore, KAcxrylartzl 2-1X0 I 

2. BOX 
NUMBERS 

Sc- 04 5 

-Vq 

5c- 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

j-jQ / JLT^ $^    

Con-hrcxct RltS^ fool i+Y Mau-rVem 

{2A 'toxes 

nee. 

" • ? rat; 

' * • 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

5CM. \7C\(2' 

\ 

Tfvo. 

003 550•5 (REV. 12/68) USE PLAIN U^KEDTaPER FOR CONTINUATION PAGES 





10.13 DGS 1 Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Records Management 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

09W1006 Reference Request Forms - 
Back up Copies 

912 1 FY 2005 6 7/2009 RECYCLE 

09W1007 Reference Request Forms - 
Back up Copies 

912 1 FY 2006 6 7/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2009 
_ Signature Title Date 
DGS 550-2 (Rev. 1/93) 





CORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES -- STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE -- 410-799-1379) 

IRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 
RECORDS MANAGEMENT DIVISION 

ACCESSION NO. DATE REC'D. ^ 
k'W'61 

RM CODE 

16- 13 

C. MAILING ADDRESS 
7275 WATERLOO ROAD 
P.O. BOX 275 
JESSUP, MARYLAND 20794 

LOCATION 
RANGE SECTION(S) 

11 I8_ 

NO. OF CU. FT. 

D. PHONE NO. 
410-799-1379 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

RICHARD HERRING 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1. 

2. 

3 

4. 

5. 

6. 

FV - 2005 - REFERENCE REQUEST FORMS - BACK-UP COPIES 

JULY 1, 2004 THRU AUG 31, 2004 

SEP 1, 2004 THRU OCT 31, 2004 

NOV 1, 2004 THRU DEC 31,2004 

JAN I, 2005 THRU FEB 28, 2005 

MAR1 1, 2005 THRU APR 30,2005 

MAY 1,2005 THRU JUN 30, 2005 

SCHEDULE NO: 
ITEM NO: / 
JULY UJOflb 

AO 09 
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CORDS TRANSMIT!AL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 410-799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 
RECORDS MANAGEMENT DIVISION 

ACCESSION NO. 

RM CODE 

C. MAILING ADDRESS 
7275 WATERLOO ROAD 
P.O. BOX 275 
JESSUP, MARYLAND 20794 

LOCATION 
RANGE SECTION(S) 

it ai 

NO. OF CU. FT. 

D. PHONE NO. 
410-799-1379 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

RICHARD HERRING 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1. 

2. 

3 

4. 

5. 

6. 

FY - 2006 - REFERENCE REQUEST FORMS - BACK-UP COPIES 

JULY I, 2005 THRU AUG 31, 2005 

SEP 1,2005 THRU OCT 31, 2005 

NOV I, 2005 THRU DEC 31, 2005 

JAN I, 2006 THRU FEB 28, 2006 

MARI 1, 2006 THRU APR 30, 2006 

MAY 1,2006 THRU JUN 30, 2006 

SCHEDULE NO: 
ITEM NO: / 
JULY 1,2009 
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