
24.01 MAIF 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Claims Minor files 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W139 

0 
Claim Files 1978 A1-8 1986 1 1/2009 Recycle 

96W139 
1 

Claim Files 1978 A1-8 1986 2 1/2009 Recycle 

96W172 
7 

Claim Files 1978 A1-8 1986 1 1/2009 Recycle 

97W316 Claim Files 1978 A1-8 1986 1 1/2009 Recycle 

99W320 Claim Files 1978 A1-8 1986-1987 3 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

hereby certify that the records listed above were disposed of as indicated. 

Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009 
Date 

DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 03/18/9G 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS - CLAIMS MINOR FILES 

-7-33-% 
RM CODE 

MOI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

RANGE 
LOCATION ^0 

SVSII 

NO. OF CU. FT. 

I 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 Boxes CLAIM FILES " MINOR " BODILY INJURY 1836 ITEM 21- 

07/01/08 

- p 

DGS 550-5 (REV. 1/93) USE PLA m LINED PAPER FOR CONTINUATION PA( 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 03/11/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

2 Boxes CLAIM FILES " MINOR " BODILY INJURY i226 ITEM -21- 

01/01/09 

A; - s- 

DCS 550-5 (REV. 1/93) USE PLA^^NLINED PAPER FOR CONTINUATION PA( 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 04/21/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS - CLAIMS MINOR FILES 

ACCESSION NO. 

ton 

RM CODE 

C^-OI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTIQIWS) m 

i 

NO. OF CU. FT. 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 BOX CLAIM FILES " MINOR " BODILY INJURY iaa-s i-t-bm- - 2 x. 

01/01/09 

W? /?/ - ? 

DGS 550-5 (REV. 1/93) USE PI^B UNLINED PAPER FOR CONTINUATION P. 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 06/21/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS - CLAIMS MINOR FILES 

ACCESSION NO. 

Qiim 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

DATE REC'D ^ . 

RM CODE 

RANGE 

IN 

LOCATION 
SECTIQaif) m 

RECORDS CENTER MANAGER 

01 
NO. OF CU. FT. 

I 

D. PHONE NO. 
410 - 269 - 8558 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2 . BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 Box CLAIM FILES " MINOR " BODILY INJURY 4r326- -ITfiM- 21- 

01/01/09 

/97P A/ - ^ 

//SLOOf 

DGS 550-5 (REV. 1/93) PLAIN UNLINED PAPER FOR CONTINI^^ON PAGES 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 799-1379) 12/18/97 

RECORDS TRANSMITTAIj AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1-MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

ADAMS, JEAN - CLAIMS MINOR 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

D. PHONE NO. 
410 - 269 - 8558 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

2. BOX 
NUMBERS 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

IX 

NO. OF CO. FT. 

3 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

03 Boxes CLAIM FILES " MINOR " BODILY INJURY  ITEM 21. 

01/01/09 

Wji/h/ — g- 

//>9 

# 
DGS 550-5 (REV. 1/93) USE UNLINED PAPER FOR CONTINUATION 
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25.01 MSRA 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Accounting 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W816 Check Registers 1824 1 1997-1998 12 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009  
Date 

DGS 550-2 (Rev. 1/93) 



■/ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
    P.O. BOX 27S. JESSUP, MD. 20794 (THLEPHONE-799-1379) 

/ 15, 98 / RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE CR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ' 

Sixrean op /q. 
1 

1. Maryland Scace Retirement Agency 

3. DIVISION/UNIT 

C. MAILING ADDRESS 

301 W. Preston Street , Rl,1.'7o4 
Baltimore, Maryland 21202 

ACCESSION NO. GATE REC'D 

RM CODE 

AiT/ OI 

LOCATION 
RANGE ^ECTION(S) 

NO. OF CU. FT. 

/A 
D. PHONE NO. 

(410) 74.7—4070 
RECORDS CENTER MANAGER 

E AGENCY OFFICIAL 

George Sakkal, Director QjL, 
Office Services 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. fTHM NO., 
DISPOSAL DATs 

2e?o 

2-g,/ 

AccoufiVT/h/G ; /g/q-T R&TiRBHEhJT C/f<. 

" ) //^e, CrA>V. ^0I &.FT /Aov/^S^ '/ 
SH.#I024 *1. 

7 //^0, ".OUeCK KBGr/STE:*'* 

264 

, //^s, Acv/ae. 
/# n H 

£65 H 

// 
) CL/qte, C-HElCJC. Rt~.<={l'S>TELf^ 

> 3/9 67 // // 

^67 ^796, P&Q- 'n&,ePT Acmse. " 

^66 // > 
// 

rz-f'&oo^ 

l^o '2-/ 17, ^ec.^7, ^.A^TAOV/Se. R.E*5l5TtL** 

// // '/ ^ /# it 

^ <2./f-Ool 

~ y-zy^-ooj 

. J'&J'Z.ooq, 

OF y&.izoae>) 
{jhiuary 

DGS 550-5 (REV. 12/33) USE PLAl^MUNED PAPER FCR C0NT1NUAT1CN PAGES 
-ICo- 





26.01.01 MAA {Tf" 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Fire-Rescue Service 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W456 Activity 

Sheets/Response 

Reports 

1162 B-1 1983 1 1/2009 Recycle 

91W211 Operations Log 1162 A-1 1987 1 1/2009 Recycle 

99W971 Revenue & CRT 1159 C1 1998 3 1/2009 Recycle 

02W82 Audit 

Packets/Terminated 
Files 

1159 C1 2 1/2009 Recycle 

05W953 Distribution of 
Charges 

1159 82 2003-2334 1 1/2009 Recycle 

05W954 Evidence of Payment 1159 817 2001 1 1/2009 Recycle 

05W146 

8 

Paid Parking 

summonses 

1159 813 2004 7 1/2009 Recycle 

07W387 Accounts Payable 1159 89 2004-2005 23 1/2009 Recycle 

07W388 Accounts Receivable 1159 89 2004-2005 6 1/2009 Recycle 

07W389 Accounts Receivable 1159 89 2004-2005 4 1/2009 Recycle 

07W390 Distribution & 
Charges 

1159 82 2004-2005 2 1/2009 Recycle 

07W391 Accounts Receivable 1159 89 2004-2005 2 1/2009 Recycle 

07W392 Accounts Receivable 1159 89 2004-2005 2 1/2009 Recycle 

07W393 Accounts Receivable 1159 4 2004-2005 2 1/2009 Recycle 

07W394 Accounts Receivable 1159 B9 2004-2005 1 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 
Charlie P Lopez Records Center Manager 

Signature Title 

June 30. 2009  

Date 

DGS 550-2 (Rev. 1/93) 



RECORDS TRANSIinTAL AND RECglPT 

OtPAflTMCMT Of QCNBUL tOTVICtt — STATE NECOAOt 
^.o. box tn. JCMur, mo. torn (tb^hone • m-isrt) 

DWECnoNS • K1AM TY*t OM HWT CHAM. V ALL BftTM 

A. AOCNCY 

•*  Maryland Aviation Admn. 

O. 01 VIS I ON/UN IT 

Fire-Rescue Service 

C. MAILING ADDRESS 

P.O. Box 8766 
BWI Airport, Md, 21240 

D. NO. 

859-7646 

C. AGENCY OFFICIAL SJl^luZU. 

1. BOX 
NIABCRS 

Barbara Hemmeter 

i. 

ACCESSION NO. 

LOCATION 

5oin 

2Z-25-S1 

Z9 

no. or cu. rr. 

/ 

HCCORDS CENTER MANAGER 

TO BE COMPl£TH> AT 
tTATt RECORDS MANAOEMENT CENTER 

oescription or 
WITH INCLUSIVE DATES 

A.4. ~ C.u~/. 041 /c/ AOr'tuS'tf-y 

Th/LOUCrl) 

f-i £1 ~ t*'-C a AS+S 

'Tidcot-h /±'S I 

4. DtSJ»OSAL AUTHOR 1 TY 
■ CHKOULJK. ITKMNO.. 

DISPOSAL OAT«  
5c/) //^ j_ <3 

i- /- S-ooj 

Sc,K n i i- /3 'A. 

7 - / "2-0 0 9 

• 10 • I ( REV.* IS/SS) use P LA INCLINED PAPER FOR OONTINUATI ON I^^S 





t 

RECORDS TRANS MITT AL AND RECEIPT 

DCPARTWENT OF OCNBUL MDtVICC* - STATE PCCOflDt HANAOCMBKT COTTOI 
p.o. eox m. jotuf. mo. sotm (rwumnm • m-im) 

omtcmom ■ pleak vm on pmnt cuamlv all wtmu 

A AGENCY 

«. MARYLAND AVIATION ADMINISTRATION 

D. DlV ISI ON/UNIT 

AIRPORT OPERATIONS CENTER 

C. MAILING ADDRESS 

TERMINAL BUILDING 
P.O. BOX 8766 
BWI AIRPORT, MD 21240 

NO. 

301-859-7018 

AGENCY OFF I C I AJL 
Evelyn M. Kel1ner   
Manager. Admlm'strativ 

2 . BOX 
nl»«;r5 

DATE REC'D^—V ~ 

8-3 /- 90 

RM CODE 

c^io -0 1 - 01 

NO. OF CU. FT. 

/ 

TO K COMPLETED AT 
STATE RECORDS MANAOEMCNT CENTER 

3 . DESCRIPTION OF ntCORES 
WITH INCLUSIVE DATES 

OPERATIONS LOG (MAA-140) AND SELF INSPECTION CHECKLIST 
(MAA-139) 

JANUARY 1987 thru DECEMBER 1987 

4. DISPOSAL AUTHORITY 
• CHCDUUK, I TKM NO., 

PI SFOSAL. DATE 

1162-A1 

JANUARY 2009 

oam I■ 0 • I ( REV.• It/I* ) UK PLAIN **a.lNKD paptr FOR CONTINUATION jmks 
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DEPARTMENT ^ GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-79&-1379) 

records transmittal and receipt 

r1ECT10NS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       

 Maryland Aviation Administration 
8, DIVISION/UNIT " - 

Orfice of Business Administration 
Finance/Audit Section 

C. MAILING ADDRESS ~       
P.O. Bo 86 4 4 
BWI Airport, MD. 21240 

D. PHONE NO. 

(410; 859 ^ C? 

2. BOX 
numbers 

/ 

ACCESSION NO. 

^9 to 971 

LOCATION 
RANGE SECTION(S) 

date REC'D 

RM CODE 

NO. OF CU. FT. 

RECORDS CENTER MANAGE 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^ujhTWLt ^ dpr - fVr 

fflpcp 

rnpcp o OST ~ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

550-5 (R0/. 12/80) USE PLAIN UNLINS^PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RFCFIPT 

irections: Please Type Or Print Clearly All Entries 

A. Agency 
Accession No. Date Rec'd 

PZt-H 

RM Code 

2b * C1' 01 
B. Division/Unit SUvce. f-W^ss 

/ VAJa ,vf?,/ fjudi ^ 9^cfi 6AJ 
Loc 

Range 

F)0m 

ation / 

Section^) 

—   1 *^ / 

No. of Cu. FL 

I 

C, Mailing Address % | flKndcjt ^Ol 

i\K^h>CLcyy- ,^0! ^|09o 

n ' 

D. Phone No. 
C^l/o) ZtPi-iiz? Records Center Manager 

1 
E. Agency Official 

To Be Completed At 
State Records Management Center 

Numbers 
3. Description of Records 

with Inclusive Dates 
4. Disposal Authorit" 

Schedule, Item Nl 

Disposal Date 

fW: ( Po-g bis (nnPl p fldtoilg * Qpr^ 

/tr'nnuVai'&i Jn It- ^ CP/ faporfc - // ,f9c' / 

l/watf 

)GS 550-5 (Rev. 12/88) 

igure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

- 38 - 





£ 

Directions; Please Type Or Print Clearly All Entries 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

^GCT-5 AH1M7 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. Date Rec'd 

RM Code 

U-dl-tl 
B. Division/Unit 
Finance/Accounting 

Location 
Range Sectic 

No. of Cu. Ft 

1 

C. Mailing Address 
901 Elkridge Landing Road 
Linthicum, MD 21090 

D. Phone No. 
410 859-7646 

Records Center Manager 

E. Agency Official 
Lee Brittingham 

To Be 
State Records 

Completed At 
Management Center 

2. Box 
Numbers 

3, Description of Records 
with Inclusive Dates 

4. Disposal authority. 
Schedule, Item No. 

Disposal Date 

1 of 1 

y 

FUND COORDINATOR: Dale Hyatt 410-684-3069 ^ 

Closed Escrows, Retainages & State Grants (7/1/03-6/30/04) 

Schedule 1159 B2 

06/30/08 plus Audit 

7/sr 

- 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 - 38 





Directions: Please Type Or Print Clearly All Entries 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

CCT -5 AH lit q; 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

B. Division/Unit 
Finance/Accounting 

C. Mailing Address 
901 Elkridge Landing Road 
Linthicum, MD 21090 

Accession No. Date Rec'd 

RM Code 

•Oh Ql 
No. of Cu. Ft. 

D. Phone No. 
Dale Hyatt 410 684-3069 

E. Agency Official 
Lee Brittingham 410 859-7646 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

Records Center Manager 

To Be Completed At 
State Records Management Center 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

1 of 1 

FUNDS COORDINATOR 

UJ6> ^ a1 fay/rja. 

LOC 449-484 FY01 

fyjcntU i 

Schedule 1159 B 17 

06/30/08 plus Audit 

(will be retained 

beyond set retention 

until grants related to 
LOC are closed) 

i/d<) 

DCS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

-38- 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions; Please Type Or Print Clearly All Entries Date Submitted; 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

astilim 

Date Rec'd 

RM Code 

X10hci 
B. Division/Unit 
FINANCE/ACCOUNTING 

Location 
Range SectionC 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LEVGHICUMMD 21090 

No. of Cu. Ft 

1 

D. Phone No. 
410-859-7646 

Records Center Manager 

E. Agency Official 
LEE BRITTINGHAM 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

1 of? 

2 of 7 

3 of? 

4 of? 

5 of? 

6 of? 

?of? 

Description of Records 
with Inclusive Dates 

rt-Siieisattt s ;-r' \ 

Banking Services Unit 

Keep for Audit of Fiscal Year Ending June 30. 2005 

PAID PARKING SUMMONSES: 

Check Copies of Paid Parking Summonses 6/1/04 - 6/30/04 

Check Copies of Paid Parking Summonses ?/l/04 - 7/30/04 

Check Copies of Paid Parking Summonses 8/1/04 - 8/31/04 

Check Copies of Paid Parking Summonses 9/1/04 - 9/30/04 

Check Copies of Paid Parking Summonses 10/1/04 - 10/31/04 

Check Copies of Paid Parking Summonses 11/1/04 - 11/30/04 

Check Copies of Paid Parking Summonses 12/1/04 - 12/31/04 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

1159-B13 

6/30/08 plus Audit 

ry /1 A/O- 
 ~ ^ / 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OJr GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions; Please Type Or Phnl Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

B, Divisiun/UniL 
FIN AN CE/AC COUNTING 

C. Mailing Address 
901 ELKRIDGE LANDIINU ROAD 
LINGIDCUM MD 21090 

D. Phone No. 
Lori Rowzie 410-«S9-7628 

Date Submitted; 

Accession No. 

mn 

Location 
Rzmgc Suctions) 

ID il 

Date Rcc'd 

No. of Cu. Ft. 

23 

Records Center Manager 

E. Agcncy Official 
BARBARA WRIGHT-410 855-6037 

2, Box 
Numbers 

3. 

1 of 23 

2 of 23 

3 of 23 

4 of 7.3 

5 of 23 

6 of 23 

7 of 23 

Description of Records 
with Inclusive Dates 

loeated 2'"' floor storage 

Accounts Puyublc Paid Bills & Invoices 

Paid Tnv. A Misc. — A leal Sfio. 
7/04 - 6/05 

Paid Tnv. All American Env. - B&,B Lighting 

7/04-6/05 

Paid Inv. BFI 
7/04 - 6/05 

PairHnv RW AC A-BOA 

7/04-6/05 

Invoices BOA - CTT Consult. 
7/04 - 6/05 

Invoices Cabot Industries - Comcast 
7/04 - 6/05 

Invoices Commercial Fuel Consolidated Eng. 
7/04 -6/05 

Move to Jcssup 

To Be Completed At 
State Records Management Center 

DOS 550-5 (Rev. 12/8B) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

Schedule-1159 
Item B9 

7/08 + audit 

1/09 

ET 30Wd 'iBsana-wjo ww 58 S8-0Tt' Z0-SI 9002/^2/01 



DEPARTMENT 01' GENERAL SERVICES 
P.O. DOX 27B, JCSSUr, MD, 20794 (TELBPHONE 790 1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

Tii.cuUuiis, i'lcasc Type Or PrjiK Clearly All HnU'ica Date Submitted; 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

I 

AcccssionNo. 

mn 

Date Rec'd 

H-1- M 
RM Code 

U6ICI 

B. Division/Unit 
FIMAJNCE/ACCOUNTING 

Location 
Range Sectioii(s) 

\D M 

No. of Cu. Ft. 

C, Mail in jj Arlfli'ftK.s 
901 El/KRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
BARBARA WRIGHT 410 855-6037 

To Be 
State Records 

Completed At 
Management Center 

2. Box 
Numbers 

3. Description of Records 
with Tnnlusivr DjhIWi 

Locatcd 21"1 Floor Storage 

4. Disposal authority, 
Srhndnle, Itwn No. 

Disposal Date 

8 of 23 

9 of 23 

10^23 

11 of23 

12 of 23 

13 of 23 

Accounts Payable - Paid Bills and invoices 

Invoices Consolidated Eng. - Cryotech 
7/04 - 6/05 

Invoices CSCI - Earthlink 
7/04-6/05 

invoices - - peol trX 
Invoices Jan Ferguson -■ GTSI 
7/04-6/05 

Invoices li misc. - Hawkins Eleiric 

7/04-6/05 

Paid Inv, Hawkins Elect -F& F Jacobs 
7/04-6/05 

Schedule # J159 
Item B9 

7/OX + Audit 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries Date Submitted: 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

DWl 

Date Rec'd 

IH-M 
RM Code 

Hoici 
B. Division/Unit 
FINANCE/ACCOUNTING 

Location 
Range Section(s] 

1/) Xi 

No. of Cu. Ft. 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
BARBARA WRIGHT 410 855-6037 

To Be 
State Records 

Completed At 
Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Located 2nd floor storage 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

14 of 23 

15 of 23 

16 of 23 

17 of 23 

18 of 23 

19 of 23 

20 of 23 

Accounts Receivable - Paid Bills and Invoices 

•i 

Schedule #1159 

Item B9 

7/08 + audit 

Invoices Jads County - MA Com 

7/04 -6/05 

Invoices M&T Bank - Matrix. 
7/04 - 6/05 

Invoices MBC Precision - New Pig 

7/04 - 6/05 

Paid Inv. Nextel - Paramount Door 
7/04 - 6/05 

Paid Inv. Paramount Pkg. - Rexell 

7/04 - 6/05 

Invoices Ricci Brothers - Sexauler. 

7/04 -6/05 

Invoices Shanes Shoes - Traffic Signal 
7/04 - 6/05 

w w 
v 



21 of 23 

22 of 23 

23 of 23 

Invoices Transcore - Utility Loc. 
7/04 -6/05 

Invoices V misc. - Verizon 

7/04 -6/05 

Invoices Verizon -Z Telcompass 

7/04 -6/05 

Move to Jessup 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

bim 

Date Rec'd 

I*- ^-ofc 
RM Code 

B. Division/Unit 
FINANCE/ACCOUNTING 

C. Mailing Address 

901 ELKRIDGE LANDING RD, LINTHICUM MD 

Location 
Range Section(s) 

BJ1 

No. of Cu. Ft. 

D. Phone No. 
Joan Pusinsky 410 859-7014 

Records Center Manager 

E. Agency Official 
Barbara Wright 410 8^1-6037 ^-6 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal authority. 
Schedule, Item No. 

Disposal Date 

Accounts Receivable 

1 of 6 
2 of 6 
3 of 6 
4 of 6 
5 of 6 
6 of 6 

Cert of Deposits + Bank Deposit Slips 
07/01/04- 08/30/04 with worksheets 
09/01/04-10/29/04 
11/01/04-01/10/05 
01/11/05-03/21/05 
03/22/05-05/27/05 
05/28/05-06/30/05 

FY 05 7/01/04-6/30/05 Schedule# 1159 Item B 9 
Disposal Date 
6/30/08 plus audit 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions; Please Type Or Print Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Date Submitted; 

Accession No. 

bWfl 

Date Rec'd 

//- <f. oc 

RM Code 

B. Division/Unit 
FINANCE/ACCOUNTING 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

Location 
Range Section(s) 

ID 21 

No. of Cu. Ft. 

y 

D. Phone No. 
Lori Rowzie 410 859-7628 

Records Center Manager 

E. Agency Official 
Barbara Wright 410 855-6037 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

Located 2" Floor Storage 

To Be Completed At 
State Records Management Center 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

1 Of 4 

2 Of 4 

3 of 4 

4 of 4 

Accounts Receivable - Paid Bills and Invoices 

Invoices ABX - CJ Int. 

7/04 - 6/05 

Invoices Coleman - Icelander 
7/04 - 6/05 

Invoices - Just Plain Clean - Southwest 
7/04 - 6/05 

Invoices - Supershuttle - Worldwide 
7/04 - 6/05 

Send to Jessup 

Schedule #1159 

Item B9 

7/08 + audit 

4^ 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries Date Submitted; 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

mi 0 

Date Rec'd 

//- 9- *6 

- RM Code 

U Oh 0! 
B. Division/Unit 
FINANCE/ACCOUNTING 

Location 
R.ange Section(s) 

ID 21 

No. of Cu. Ft. 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
BARBARA WRIGHT - 410 855-6037 

To Be 
State Records 

Completed At 
Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Located 2nd floor storage 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

Box 1 

Box 2 

Distribution & Charges 

Closed State Grants 
7/04-6/05 

Closed Escrows 
7/04-6/05 '/(/ 

Send to Jessup 

Schedule 1159 
Item B2 

7/08 + audit 

■zM- 

C/i 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Date Submitted: 

Accession No. 

bWl 

T^.te Rec'd 

//* ^ •r 

RM Code 

B. Division/Unit 
FINANCE/ACCOUNTING 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGH1CUM MD 21090 

Location 
Range Section(s) 

m 

No. of Cu. Ft. 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
BARBARA WRIGHT-410 855-6037 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

2nd floor storage 

To Be Completed At 
State Records Management Center 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

1 of 2 

2 of 2 

Accounts Receivable - Paid Bills & Invoices 

Daily Transmittal J5002410 - J5004566 

11/04-2/05 

Daily Transmittal J5004646 - J5006665 
3/05 - 6/05 

Send to Jessup 

Schedule 1159 
Item B9 

6/08 + audits 

7, 

#6^ 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries Date Submitted: 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

Accession No. 

om 

Date Rec'd 

//- f-ofc 

RM Code 

% a/.a/ 

B. Division/Unit 
FINANCE/ACCOUNTING 

Location 
Range Section(s) 

to M 

No. of Cu. Ft. 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

Records Center Manager 

E. Agency Official 
BARBARA WRIGHT-410 855-6037 

To Be 
State Record. 

Completed At 
Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

2nd floor storage 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

Box 1 

Box 2 

Accounts Receivable Paid Bills & Invoices 

Tenant Rev. Reports, BWI and MTN 
7/04 - 6/05 

AR MTN Invoices 

7/04 - 6/05 

Send to Jessup 

Schedule 1159 

Item B9 

6/08 + audit 

//M09 

DCS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TR AN SMI TT AL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

B. Division/Unit 
FINANCE/ACCOUNTING 

C. Mailing Address 
901 ELKRIDGE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410-859-7628 

E. Agency Official 
BARBARA WRIGHT 410 855-6037 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

Located 2nd floor storage 

1 Of 2 

2 Of 2 

Accounts Receivable — Paid Bills & Invoices 

Expense Reports A-Z Misc. 

FY 04 & 05 

Expense Reports M Rafter — J Zoeller 
FY 04 & 05 

Send to Jessup 

Date Submitted: 

Accession No. 

mv 
Location 

Range Section(s) 

n 

Date Rec'd 

// • 9- o£ 

RM Code 

No. of Cu. Ft. 

Records Center Manager 

To Be Completed At 
State Records Management Center 

4. Disposal authority, 
Schedule, Item No. 

Disposal Date 

Schedule 1159 

Item 4 

6/30/08 

DOS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 790-1379) 

RECORDS TRANSMtTTAL AND KECLUM 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

MARYLAND AVIATION ADMINISTRATION 

B. Division/Unit 
FINANCE/ACCOUNTING 

C. Mailing Address 
Ml EL1CR1DCE LANDING ROAD 
LINGHICUM MD 21090 

D. Phone No. 
Lori Rowzie 410 859-7628 

F. Agency Offinial 
Barbara Wright 410 855-6037 

2. Box 
Numbers 

Box 1 

3. Description of Records 
with Inclusive Dates 

Located 2nd Floor Storage 

Accounts Receivable 

Traffic Reports - BWI Airport 
7/04 - 6/05 

Seuil lu Jcssup 

Date Submitted: 

Accession No. 

Dim 
Location 

Range Section(s) 

ID 28 

Date Rec'd 

_ RM Code 

No. of Cu. Ft. 

Re vends Ceuicr Muiiager 

To Be Completed At 
State Records Management Center 

4. Disposal authority. 
Schedule, Item No. 

Disposal Date 

Schedule #1159 

Item B9 

7/08 + audit 

?^W- 

DGS 550-5 (Rev. 12/88) USE PLAIN UN LIN ED PAPER FOR CONTINUATION PAGES 
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1 

26.01.06.00 MTA "0 OT 

Reporting Agency 

Office of Engineering-Construction 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

C E R TIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

03W82 Track Reconstruction 1001 All 1998-2002 2 1/2009 Recycle 

04W417 Revision Test 

Procedures 
1001 All 1994-2001 8 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009 

Date 

DGS 550-2 (Rev. 1/93) 



« I > 
RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 

B. DIVISION/UNIT 

TDD/Office of Engineering-Construction 

C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 

Baltimore, Maryland 21202 

ACCESSION NO. 

OMl 

LOCATIOM^^ 

DATE REC'D 

8 ;/4 -DZ 

FM CODE 

3^ 

NO. OF CU. FT 

t 

d. phone no. 410-767-3328 RECORD CENTER MANAGER 

E. AGENCY OFFICIAL Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

Box 1 of 2 

Box 2 of 2 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

Contract No. T-02:50-0240 

Howard Street Track Reconstruction 

Specs 
Correspondence To Contractor 
Correspondence From Contractor 
Correspondence to Misc. 
Award / NTP 
Pre-Bid & Pre-con:;truction Correspondence 
Red Tag/Work Block 
Incoming Memo From R E. 
Incoming Memo From Misc. 
Correspondence From Misc. 
Schedules 
Meetings Correspcndence 
Transmittals In 
Miscellaneous Meetings 
Subcontractor Approvals 
Action Items 
Transmittals Out 
Request for Information No. 001 - 034 

Progress Meetings 
Permits 
Material Tests/ Reports 
Photos 
Claims 
MWA (Miscellaneous Work Allowance) 
Estimates 

7/98 -1/02 

DCS 55-=5(Rev.12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Schedule # 1001 

All Items 

January 2009 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 



u I 

Box 2 of 2 Change Order Schedule # 1001 

(continues) MBE All Items 

CCR/CN January 2009 
Spec Book 
Changes & Claims; CCR No. 001 - 009 
Changes & Claims: CO No. 001 & 002 
Changes & Claims: CO No. 003 



k I I » 
RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
B. DIVISION/UNIT 

Mass Transit Administration 

Office of Engineering/Construction Division 

ACCESSION NO. DATE REC'D 

FM CODE 

. Ol'OCfi •( iQ 
C. MAILING ADDRESS 

D. PHONE NO. 

G Saint Paul Street, 7th Floor 
William Donald Schaeffer Tower 
Baltimore, Maryland 21202  

LOCATION NO. OF CU. FT 

RECORD CENTER MANAGER 

SECT^S), 

,r:FR 

410-767-3328 
E. AGENCY OFFICIAL 

DenoS. Yenias, Manager 

2. BOX 
NUMBERS 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
Contract No. NTA-0607 9/94-12/01 

1 of 8 Boxes 

2 of 8 Boxes 

3 of 8 Boxes 

4 of 8 Boxes 

Revision of Baltimore Acceptance Test Procedures 
Main Office 
Inspection Tes/lncoming 
Lighting Incoming 
Lighting Outgoing 
Light Rail Vehicles 
Pay Cert 
Procurement 
Propulsion Outgoing 
Support Outgoing 
Propulsion Incoming 
Support Incoming 
Trucks Outgoing 

#15 Test Inspections-ln 
Test Inspections-Outgoing 

General Correspondence In-coming 

Doors-Incoming 
Doors-Outgoing 
Trucks-Incoming 
Coupler-Incoming 
Coupler-Outgoing 
Communications-Outgoing 
Communications-Incoming 

Continued to page 2 

SCHEDULE #1001 
All Items 

J«4y^,2Wr 

Dano 1 rvf 0 



Contract No. NTA-0607 9/94-12/01 SCHEDULE #1001 
Revision of Baltimore Acceptance Test Procedures All Items 
Main Office July-08 
Continued from page 1 

5 of 8 Boxes IB-Action Items 
#3 Carbody 
Doors-Incoming 
Doors-Outgoing 
Electrical-Incoming 
Electrical/Pantograph-Incoming 
Electrical-Outgoing 
General Correspondence 
IB-MOC 
Change Orders 

6 Of 8 Boxes General-Engineering Change Notices-Oct. 15, 1996 to Feb. 19, 1997 
Geneal Correpondence 
HVAC-lncoming 
HVAC-Outgoing 
Test Inspection 5052 
Test Inspection 5036 
Test Inspection 5037 
Test Inspection 5038 
Test Inspection 5039 
Test Inspection 5048 
Test Inspection 5049 
Test Inspection 5050 
Test Inspection 5051 
Test Inspection Recycle 
Test Inspection 5053 

Continued to Page 3 

Page 2 of 2 



Contract No. NTA-0607 9/94-12/01 SCHEDULE #1001 
Revision of Baltimore Acceptance Test Procedures All Items 
Main Office July-08 
Continued from page 2 

7 of 8 Boxes Carbody In 
Carbody-Outgoing 
Carbody-Vibration 
Couplers 
Correspondence-//? 
Changes 
Action Items 

8 Of 8 Boxes Carbody In 
Carbody-Outgoing 
Carbody-Vibration 
Couplers 
Correspondence-ln 
Changes 
Action Items 

Page 2 of 2 





26.01.06.01 MTA (fX* 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Finance/Payroll 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

03W282 Time Sheets 992 1-D 1999-2000 2 1/2009 Recycle 

05W114 

2 
Finance Records 992 1-D 2001-2003 11 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez  Records Center Manager 
Signature Title 

June 30. 2009  
Date 

DGS 550-2 (Rev. 1/93) 



1*0/29/2032 10:30 4107998532 STATE RECORDS CENTER PAGE 0B/08 

^   
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMETN CENTER 
P. 0. BOX 275, JESSUP, MARYLAND 20794 (TELEPHONE (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, AGENCY 
MASS TRANSIT ADMINISTRATION 
26.01.06.01 

ACCESSION NO. DATE REC'D 

INW 
RM CODE 

U-DIM'OI 
B, DIVISION/UNIT 

FINANCE/PAYROLL 
LOCATION 

RANGE SECTIONS 

Xlf 2(p 

NO. OF CU. FT. 
C. MAILING ADDRESS 

6 SAINT PAUL STREET 
PAYROLL DEPARTMENT, 8TH FLOOR 
BALTIMORE, MARYLAND 21202 

RECORDS CENTER MANAGER 
D. PHONE NO. 

(410) 767-3736 

=. AGENCY OFFICIAL 
FRANK J TAYLOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX# TITLE 
FROM 
DATE 

TO 
DATE 

DISPOSAL 
DATE SCHEDULE/ITEM 

• • 





03/25/?005 13:4G 4103330438 MTA PAYROLL PAGE 03 

£ 

RECORDS TRANSMITTAL AND RECEIPT 

oef-Airmorr of oomw. umnccs - stat* rccord* hanaqokht cemtcb 
p 0- »7®. MD. 30714 fTELCPMOKt - 7M-137») 

O^SCDOH® - WXA* TTTX 0« PWMT OJEAPLY ALL EMTTVCS 

A. AQCJNCY 

I . 
Mass Transit Adminiscration 
26.01.06.01 

D. DIVISICN/UMIT 

Finance/Payroll 

C. MAILING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

D. n-tcr«; NO. 

767-3736 

E. AGENCY OFFICIAL 

Frank J. Tavlnr 

ACCESS I ON NO. DATE REC D _ 

4-2Z05 

RM cot*: 

U.q.ot. .01 

NO. OF CU. FT. 

ia ao I 11 

LOCATION 
RANGE SECTION(S} 

iCORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMEKT CENTER 

Box# Trtle Dates Disposal Date Schedule/Item 

9 Oper. Adjustinents 01/01/03 03/31/03 
10 Oper. Adjustments 04/01/03 06/30/03 
11 Cper. Adjustments 07/01/03 03/30/03 
12 Oper. Adjustmerrts 10/01/03 12/31/03 
13 Non-Op Adjustments 01/01/03 06/30/03 
14 Ncr.-Cp Adjiistments 07/01/03 12/31/03 
15 Oper. Holiday Listing 01/01/03 12/31/03 
118 Pension Pay Register 01/01/03 12/31/03 
113 Polics Contrsls " 12'01/C2 i2'3l/C3 
120 Weeiuy GL interface 01/01/01 12/31/01 
121 Non-Operator Holiday Listing 01/01/02 12/31/03 

January-OS 
January-09 
Januarv-09 
January-09 
January-09 
January-09 
January-09 
January-Q9 
Jsriuary-QS 
January-09 
January-09 

#992 / #1-D 





26.01.06.03 DOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

MTA-Police 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

89W640 Cases 1163 8 1978 1 1/2009 Recycle 

89W641 Personnel 

Files/Confidential 
Cases 

1163 5,7 1978 1 1/2009 Recycle 

90W853 General 
Correspondence 

1163 9 1988 2 1/2009 Recycle 

05W107 
1 

Time Sheets 1163 6 2003 7 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

✓ 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

I) AGENCY cooe 

DL a 
b) AGENCY 

DOT 

ACCESSION NO. DATE BECO 

c) DIVISION/UNIT 

MASS TRANSIT ADMINISTRATION Pol, 

LOCATION - 
"RANGE SECDON(S) 

i&C 
(S) MAIUNQ ADDRESS 

1515 WASHINGTON BLVD 
BALTIMORE, MARYLAND 21230 

NO. OF cu. FT. 

/ 

l) AGENCY OFROAL 
E. W. BRAUER, JR. 
CHIEF OF POLICE 

PHONE NO. 
333-3550 
21230 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 Of 1 Cases - Contains all investigation Reports with 
applicable supplementary reports attached. 
(Could contain Crime/Person Report, Crime/ 
Property Report, Misc. Report, MAARS, Vehicle 
Report, Juvenile Custody Report, ME-15 and E.S. 
Schaffer Report) 78-01 - 78-536 (1978) 1163, 8, 42/31/JOOft 

'I 
0°! 

USE \1N UNLINED PAPER FOR CONTINUATION PAGES) 
3S 550 - 5 (REV. 4/84) 





[ 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 207M (TELEPHONE - 7S9-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

i) agency code 
1. 

b) AGENCY 

DOT ) 

ACCESSION NO. DATE REC'O 

c) DIVISION/UNIT 

MASS TRANSIT ADMINISTRATION 

LOCATION 
RANGE 

/C£ 

d) MAILING ADDRESS 

1515 Washington Blvd. 
Baltimore, MD 21230 

NO. Of CU. FT. 

/ 

•) AGENCY OFFICIAL 

E. W. Brauer, Jr 
Cnief of Police 

PHONE NO. 

333-3550 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 of 1 4 Personnel Files - Contains uniforni equipment 
card, personnel data form, absentee form, 
discipline form and file, Maryland Police 
Training Commission documents, sick records, 
W/C records and miscellaneous data pertaining to 
an officer/guard. 1/1/78 - 12/31/78 

Confidential Cases - Contains all investigation 
Reports with applicable supplementary reports 
attached. (Could contain Crime/Person Report, 
Crime/Property Report, Misc. Report, Officer 
Reports, ME-15 and E. S. Schaffer Report) 

^ 1/1/78 - 12/31/78 

1163, 5, 31/2008 

1163, 7, 12m/2&fr& 

'I 
oq 

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES) 
DOS 550 - 5 (REV. 4/84) 



^0 



b 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ft) AGENCY COO€ 
1. 

b) AGENCY 

DOT 

e) OtVlStON/UNIT 

MASS TRANSIT ADMINISTRATION 

d) MAIUNO ADDRESS 

301 N. EUTAW STREET 
BALTIMORE, MARYLAND 21201 

ACCESSION NO. OATH REC O 

LOCATION 
RANGE 

NO. Of CU. FT. 

a 

RECORDS CENTER MANAGER 

•) AGENCY OFFICIAL 
E. W. BRAUER, JR 
CHIEF OF POLICE 333-8141 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 Of 2 General Correspondence - Could contain Memos, 
Supervisors Reports, Officers Reports, Monthly 
Reports (Bus and Rail), Reimbursements, Rail 
General, Metro Stations, Transit Casualty 
and Officers Reports, Security for Divisions and 
General Correspondence, Gun Permit File and 
Equipment File. 1988 

2 of 2 Same as above (1988) 

1163,9,12/31/20^9- 

0^ 

-do- 

DQS 550 - 5 (REV. 4/S4) 
USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES) 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARY ALL ENTRIES 

A. AGENCY 
1. MOOT 
B. DIVISION/UNIT 

MARYLAND TRANSIT ADMINISTRATION 
C. MAILING ADDRESS 

1040 PARK AVE, STE. 306 
BALTIMORE. MD 21201 

D. PHONE NO. 
410-454-7500 

ACCESSION NO. DATE REC'D 

RM. CODE 

Ib'tH Ob -01 
NO. OF. CU. FT. 

CORD?CENTER MANAGER 
2 
iAl.l 

E. AGENCY OFFICIAL 
COLONEL DOUGLAS DELEAVER 
CHIEF OF POLICE 

TO BE COMPLETED AT 
STAT E RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECRODS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 

1 Of 7 

2 of 7 

3 of 7 

4 of 7 

5 of 7 

Daily timesheet adjustments, contain detailed log of 

officers duties on daily basis. 

Alvi - A. Jackson 2003 

1163 , 6,12-31-2008 

O&i <-(4y 

Same as above C. Jackson - Suber 2003 

Same as above D. Taylor-Zais 2003 

Same as above 09-07-2003 - 09-20-2003 

Same as above 09-21 -2003 - 10-15-2003 

6 of 7 Same as above 10-16-2003-11-11-2003 

7 of 7 Same as above 11 -12-2003 - 12-23-2003 

f-e 

— do ~ 

— do — 

— do ~ 

— do — 

— do — 

— do — 

DSG 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION-BAGES 
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26.01.06.05 DOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Human Resources/Employment 

Division or Unit 

CERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

06W679 Exams 2337 1 2001 23 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 
Charlie P Lopez Records Center Manager 

Signature Title 

June 30. 2009  
Date 

DGS 550-2 (Rev. 1/93) 



04/07/2006 14:15 410-333-0689 MTA HUMAN RESOURCE 
DEPARTMENT OF GENERAL SERVICES ^ STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 207£W tTHLEPHONE-TSSMS/S) 

RECORDS TRANSMfTTAL AND RECEIPT 

PAGE 02/06 

ERECTIONS-PLEASE TYPE OB PRINT CLEARLY AI.L ENTRIES 

A. AGENCY     

U 

ZllAlrlblLf 

ACCESSION NO. 

LOCATION 
RANGE SECnON(S) 

DATE REC'D 

RW CODE 

• 6 (> C6 . ^JT' 

IX 

NO. OF CU. FT. 

33 
D. PHONE NO. RECORDS CENTER MANAGER 

3 550-5 (REV. 12/S8) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 

TOTAL P.02 



04/18/200B 09:19 410-333-0B89 MTA HUMAN RESOURCE PAGE 01/01 

DEPARTMENT OF SRNERW. SeHVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JE5SUP, MD. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSMfTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY AU- ENTRIES 

ACCESSION NO. DATE RECD 

RM CODE 

CTWAJUNG ADDRESS , location 
RANfiE SECTION(S) RANGE 

li 

NO. OF CU. FT. 

D. PHONE NO. RECORDS CENTER MANAGER 

fa 
;•? OFFICIAL 2 i TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

— ffyuMv; [Xu&AbJo 

3S 530-5 (REV. 12/38) USE PLAIN UNUNED PAPES POR CONTINUATION PAGES 

^ TOTAL P.02 



26.01.06.06 DOT 

Reporting Agency 

OAG 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

C E R T I F I C A TE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

07W117 
8 

Arbitration Cases 2320 5 1989-1993 1 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez  Records Center Manager 
Signature Title 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 



^ (p 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMHTAL AND RFCFIPT 

Di, jons; Please Type Or Print Clearly All Entries 

A. Agency 

I IO/J 
Accession No, 

B. Division/Unit ■ 

dfhQj cf- Arfi£Al6\/Ghn. / G)-bLnulk 6hRC6 

C. Mailing Address St. f5WL St2££pr~ 

2-12o 

j D. Phone No, 
1'mo-■;633 /no 

i E. Agency Official /-tfc/S 

Location 
Range Section(s) 

Records Center Manager 

No. of.Cu. Ft 

^ Box 

.•ers 

JL 

Description of Records 
with Inclusive Dates 

Gsdits 

j^es yt-1 

To Be Completed At 
State Records Management Center 

4. Disposal Authority 

. Schedule, Item No. 
Disposal Date 

St/ktdx&Lnc AluwbiS^- 

, ' 
/—J 

bwCwl Wr£ 

)GS ooO-5 (Rev: 12/88) 

igure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

- 38 - 





26.01.12 DOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Secretary's Office 

Division or Unit 

c ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

01W690 Correspondence 1823 1 1999 12 1/2009 Recycle 

03W404 Correspondence 1823 1 2000 1 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009  
Date 

DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

■''rrvuuu^ ^ oj 

Accession No. Date Rec'd 

RM Code 

12- 

B. Division/Unit 

^ (\X La u ■/Uj t 

ilirtrt A o o * 
xjL 

Location 

Range Section{s) 

C. Mailing Address „ 

P 0 li£\U fcLOCHt 

Ai^x C(.u^,f diMl! 

No. of Cu. Ft. 

a 

D. Phone No. 

Mic M. r /7--'/ 

Records Center Manager 

E. Agency Official 

/.-g.ua'J 

To Be Completed At 

State Records Management Center 

2. Box 
Numbers 

Description of Records 

with Inclusive Dates _ 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

a 
^CAjJxv^ ^ jJiKMAKMAX) Q& yiMfiWU/K a 

J jqqq 

.{A*- 
i ?hu 

QiJctcLuX ■ 

CWf] - 

" /ifiatf 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



1999 SECRETARY'S LETTERS 

1. ADA - LEGAL 

2. MANAGEMENT STUDIES - MTA 

3. MTA - OSPE 

4. PUBLIC AFFAIRS - SHA (DEC) 

5. SHA(OCT) - SHA(MARCH) 

6. SHA (FEB) - SHA(JANUARY) 

7' GOVERNOR'S LETTERS SMART GROWTH 

(ONLY I BOX) 

1999 GOVERNOR'S LETTERS 

S- ADA-ICC 

. -2. ICC - MTA 

,0.^. MTA-MVA 

//. < MVA (MAY) - SHA 

-5. SHA-WWB 





pw-iwna tbAmbwittm. and bechpt 

OtPAHTMDfT W QIMML IBWICtt — fTOTl MOOiOi HAMAOil®!! COim 
P.O. box stv. jmur, wo. torn (imwioiM - nt-im) 

DMcnoM. PilAM TVPI cm PMNT oumnlv ALL nrrnn 

C. AGENCY OrriCIAi./ 

t. BOX 
NUMBERS 

DESCRIPTION OP MCCOWWi 

WITH INCLUSIVW DATKB 

OJJojuL UM*- 

4. DlSPOaXU AUTHORITY 
■ CHCOUUK, I T*M NO.. 

OI«fiO«AI- OAT« 

SaLe# /fX3 

Jas>. <2~doci 

i ■ am ■■ w I mb.1 n a rrmca 



Secretary's Correspondence - 200Q 

/• Co- S ]-}■# ijv /b /J-Jjd 





26.01.14 DOT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Finance 

Division or Unit 

c ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W824 Checks 1592 2 1996 9 1/2009 Recycle 

05W121 
1 

Checks 1592 2 2002 26 1/2009 Recycle 

06W429 Checks 1592 1 2002 1 1/2009 Recycle 

06W436 Bank Statements 1592 6 2000 2 1/2009 Recycle 

06W440 Cash & Ticket 
Reports 

1592 7 2000 1 1/2009 Recycle 

06W443 Deposit Listings 1592 8 2001 4 1/2009 Recycle 

06W446 Journal Entries 1592 9 2000 1 1/2009 Recycle 

06W111 

5 
Purchasing Card 
Logs 

1592 1 2002 11 1/2009 Recycle 

08W231 Car 

Rental/Garage/State 
ment 

1592 10 2003 1 1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

Charlie P Lopez Records Center Manager 
Signature Title 

June 30. 2009  
Date 

DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

ACC 

/VL\ 

ESSION NO. 

■vM 

DATE REC'D 

5-3-04 
RM CODE 

uoiia B. DIVISION/UNIT 
Finance 

RANGE^ 
LOCATION 

SECTION(S) 
NO. OF'CU. FT 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 5 

D. PHONE NUMBER 
410/288-8452 

RECORDS CENTER MANAGER 

E. AGENC :Y OFFICIAL 
Jody McCurley 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3 DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Description of Records; Dates: 

#1592 Item #2 

Disposal Date: Jan. 1, 2009 

756 M&O checks 8408 8600 1/5/1996 2/6/1996 
757 M&O checks 8601 8800 2/6/1996 3/14/1996 
758 M&O checks 8801 8950 3/21/1996 4/11/1996 
759 M&O checks 8951 9150 4/12/1996 5/17/1996 
760 M&O checks 9151 9350 5/17/1996 6/20/1996 
761 M&O checks 9351 9550 6/20/1996 7/11/1996 
762 M&O checks 9551 9800 7/18/1996 8/22/1996 
763 M&O checks 9801 10000 8/22/1996 9/27/1996 
764 M&O checks 10001 10274 9/27/1996 11/15/1996 
< 



O^o 
5-2^ 

. 

k 

V 

« ; 



05/06/2005 07:50 410-288-8466 FSK-FINANCE DIV. PAGE 04 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20734(TELEPHONE • 799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Trarieportation Authority 

ACCESSION NO. 

05KJ/2/// 

DATE REC'D . Q . 

^ RM CODE ^ ^ 
• H B. DIVISION/UNIT 

Finance LOCATIC 
RANGE M 

N 
SECTION^) 

NO. OFCU. FT 

Zip 
C. MAILING ADDRESS 

300 AuDiOritY Dr., Baltlmorfij MD 21222 
D. PHONE NUMBER 

410/288-8452 , 
RECORDS CENTER MANAGER 

E AGENCY OFFICIAL 
Jody McCuriey 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2, BOX DESCRIPTION OF RECORDS 
NUMBERS WITH INCLUSIVE DATES 

1 i- 

4, DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

#1592 Item #1 

Disposal Date Jan. 1, 2009 

I 
* Ne«d to be found 

iilfirniliniiprifiiiiiwiiiiBiiiiiiiii 

' Nead to be rounfl 

829 Oper. Checks 93891 94050 1/4/2002 1/9/2002 
830 Opel-. Checks 94051 94150 1/11/2002 1/22/2002 
831 Oper. Checks 94151 94300 1/24/2002 1/30/2002 
832 Oper. Checks 94302 94474 1/30/2002 2/20/2002 
833 Oper. Checks 94475 95449 2/20/2002 2/27/2002 
834 Oper. Checks 95450 95809 2/27/2002 3/20/2002 
835 Oper. Checks 95810 96000 3/20/2002 4/4/2002 
836 Oper. Checks 96001 96200 4/4/2002 4/18/2002 
837 oper. Checks 96201 96396 4/18/2002 4/29/2002 

Oper. Checks * 96397 96931 
838 Oper. Checks 96032 97500 5/2/2002 5/22/2002 

litii 
840 Oper. Checks 97701 97850 6/2/2002 6/2/2002 
841 Oper Checks 97851 * 98050 6/19/2002 7/10/2002 
842 Oper. Checks 98051 98300 7/2/2002 7/2/2002 
843 Oper. Checks 983G1 98500 7/2/2002 7/2/2002 
844 Oper. Checks 98501 99600 7/2/2002 8/2/2002 
845 Oper. Checks 99601 99900 8/2/2002 8/22/2002 
846 Oper. Checks 99901 100250 8/22/2002 9/11/2002 
847 Oper. Checks 100251 100450 9/11/2002 9/26/2002 
848 Oper Checks 100451 100700 9/26/2002 10/16/2002 
849 Oper. Checks 100701 100900 10/16/2002 10/24/2002 
850 Oper. Checks 100901 101816 10/23/2002 11/7/2002 

■ ' Oper. Checks* 100920 101701 
851 Oper. Checks, 101817 101985 11/7/2002 11/20/2002 
852 Oper. Checks 101986 102136 11/20/2002 11/25/2002 
853 Oper. Checks f 102137 102286 11/25/2002 12/12/2002 
854 Oper Checks 98519 10240? 7/25/2002 12/13/2002 
855 Oper. Checks 102403 102658 12/16/2002 12/23/2002 

L 





12/06/2005 15:21 410-288-8466 FSK-FINANCE DIV. PAGE 03 

e 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C MAILING ADDRESS 
  300 Authority Dr., Baltimore. MD 21222 

D. PHONE NUMBER 
410/288-8459 

E. AGENCY OFFICIAL 
Celeste Green 

ACCESSION NO. 

RANGE 
LOCATION 

SECTION/S) 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3 DESCRIPTION OF 
WITH INCLUSIVE 

RECORDS 
!DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Description of Records: Dates: 

857 Operating Checks 2/21/2002 5/22/2002 #1592 Item #1 

Disposal Date: Jan, 1. 2009 

'tyO 

94539 - 95800 
96397 - 96931 
96937 - 97429 

Not sent with shipment of 2002 Operating Checks 





RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20734(TELEPHONE - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPTS 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 
1 MarylandTransportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

ACCESSION NO. 

RANGE 

2^ 

LOCATION 
SECTIONfS) 

RM CODE 

Ifa. tl-Id 
NO. OFCU. FT 

■CT'ONJS) 

7.1 X 
D. PHONE NUMBER 

410-288-8459 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celeste Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records: Dates: #1592 Item #6 

Disposal Date: Jan 1, 2009 884 Bank Statements 01-2000 06-2000 
885 n n 07-2000 12-2000 



* 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD, 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Transportation Authority 

ACCESSION NO. DATE REC'D 
a- is-' os- 

RM CODE 
u.bt. IU B. DIVISION/UNIT 

Finance 
RANGE 

>0 

LOCATION 
SECTIONS) 

yt 

NO. OFCU. h" 

1 
C. MAILING ADDRESS 

300 Authority Dr., Baltimore, MD 21222 
D. PHONE NUMBER 

410-288-8459 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celeste Green 

TO B 
STATE RECORDS MA(* 

E COMPLETED AT 
AGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records: Dates: #1592 Item #7 

Disposal Date: Jan 1, 2009 

/1-/' C^t) ■L'" ^ 

891 Cash & Ticket Reports 01-2000 06-2000 
II H 

yv 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Transportation Authority 

ACCESSION NO 

ww 

DATE RECX) 
Il-ir-or 

RM CODB» . . t . 
W-61 -Itl B. DIVISION/UNIT 

Finance LOCATION 
RANGE SECTION(S) 

>0 ^ 

NO. OFCU. FT 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410-288-8459 

RECORDS CENTER MANAGER * 

E. AGENCY OFFICIAL 
Celeste Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. Box 3. DESCRIPTION OF RECORDS 
Numbers WITH INCLUSIVE DATES 

Description of Records: Dates: 

900 DL-Deposit Listings Jan 2001 June 2001 
(Operating) 

901 DL- Deposit Listings Jan 2001 Dec 2001 
(All funds) 

902 DL-Deposit Listings Jan 2001 Dec 2001 

903 DL-Deposit Listings July 2001 Dec 2001 
(Operating) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

*1592 Item #8 

Disposal Date: Jan 1, 2009 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

ACCESSION NO 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

DATE R£CD ^ _ 

RM C 

LOCATION 
RANGE SECTION(S) 

05 X 

NO. OFCU. FT 

D. PHONE NUMBER 
410/288-8459 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celeste Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. Box 
Numbers 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records: Dates: 
#1592 Item #9 

Disposal Date: Jan 1,2009 

(ft 

Journal Entries 
906 July to December 1/00 6/00 



All • 
06/07/2006 10:24 410-288-8456 F5K-FINANCE DIV. PAGE 04 

DEPARTMENT OF GENERAL SER 
P.O. BOX 275, JESSUP, MD. 2073^ 

RECORDS TRANSMITTAL AND RI-CEIPI 

DIRECTIONS - PLEASE TYPE OR 

A AGENCY 
1 Maryland Transportation Authority 

[VICES - STATE RECORDS MANAGEMENT CENTER 
(TELEPHONE 1-410-799-1379) 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Bali I 

D. PHONE NUMBER 
410/288-8459 

E. AGENCY OFFICIAL 
Celeste Green 

2. BOX 
NUMBERS 

945 
946 
947 
948 
949 
950 
951 
952 
953 
95£ 
955 

Description of Recon 
Purchasing Card Log 

Batch Numbers 0205! »2 - 020730 
Batch Numbers 0207: >0 - 021019 
Batch Numbers 0209! )3 - 021150 
Batch Numbers 0211 50 - 021366 
Batch Numbers 0213 )5 - 021596 
Batch Numbers 0216^0 -021860 
Batch Numbers 0218 59 - 022053 
Batch Numbers 0220 31 - 022246 
Batch Numbers 0223 >1 -022387 
Batch Numbers 0224 
Batch Numbers 0226 30 - 022772 

PRINT CLEARLY ALL ENTRIES 

ACCESSION NO. 

^\ii|l|5jSSS   LOCATION INO. < NO. OFCU. FT 

RANGE S6C 

more, MD 21222 
ECORDyCENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

RTDiSPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

s; 

06 - 022714 

Dates: 

February, 2002 
March, 2002 
April, 2002 
May, 2002 
June, 2002 
June, 2002 
August, 2002 
September, 2002 
October, 2002 
November, 2002 
December, 2002 

#1592 Item #1 

Disposal Date: 
January, 2009 





/• I » 9 

P O. BOX 275, JESSUP, MD. 20734(TELEPHONE -1-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPTS 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
A. AGENCY 

i Maryland Transportation Authority 
ACCESSION NO. 

WWA3 

DATE REC'D/ _ j 
?/S/°7 

RM CODE 
sl-ahiQ B. DIVISION/UNIT 

Finance LOCATION 
RANGE SECTION(SL 

a 

NO. OF CU. FT 

/ 
C. MAILING ADDRESS 

300 Authority Dr., Baltimore, MD 21222 
D. PHONE NUMBER 

410-537-5712 or 410-537-5714 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Celeste Green or Cheryl Jordan 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Description of Records; Dates: #1592 Item #10 

Disposal Date: Jan 1, 2009 :93V w Car.ReRtal/Rarking5Garaqefe:=-: ^Wm Jan.'Oa Dec '03;;;'": 
982 MdTA Statement Jan '03 Dec '03 

V;.r : < -c. 
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