
01.01 MDA 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Conservation Grants Program 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

05W1105 Closed Cover Crop 1626 2 2001-2003 23 1/2009 RECYCLE 

07W631 Closed Manure Transport 1626 2 2003 2 1/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2009 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGPN^Y 

State of Maryland Dept. of Agriculture 
1. 

B. DIVISION/UNIT * 

Conservation Grants Program 

C. MAILING ADDRESS . 

50 Harry S Truman Parkway 
Annapolis, MD 21401 

D. PHONE NO. 

410-841-5900 

E. AGENCY OFFICIAL 

Brenda C. Alexander 

ACCESSION NO. DATE REC'D 

/ *4-' 
RM CdDE 

tol()ll05 
LOCATION - 

RANGE SECTION(S) 

3 rMSl 

06 

01-Ol 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

I' ■J>*> 

3. description of records 
WITH INCLUSIVE DATES 

AOO/ - 2003 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE  

DGS 550-5 (REV. 12/88) USE PLAIf^^LINED PAPER FOR CONTINUATION PAGES 



CONSERVATION GRANTS PROGRAM 

FILES WHICH HAVE EXPIRED 

ARCHIVED TO JESSUP 

BOX# DESCRIPTION FILE NUMBERS DISPOSAL DATE 

1 2003 Closed Cover Crop 2003-0112 to 2003-0275 01/01/09 

2 2003 Closed Cover Crop 2003-0276 to 2003-0389 01/01/09 

3 2003 Closed Cover Crop 2003-0390 to 2003-0539 01/01/09 

4 2003 Closed Cover Crop 2003-0540 to 2003-0730 01/01/09 

5 2003 Closed Cover Crop 2003-0731 to 2003-0949 01/01/09 

6 2003 Closed Cover Crop 2003-0950 to 2003-1149 01/01/09 

7 2003 Closed Cover Crop 2003-1150 to 2003-1349 01/01/09 

8 2003 Closed Cover Crop 2003-1350 to 2003-1549 01/01/09 

9 2003 Closed Cover Crop 2003-1550 to 2003-3107 01/01/09 

10 2003 Closed MACS Projects 1984-0544 to 1986-1287 01/01/09 

11 2003 Closed MACS Projects 1987-0005 to 1987-0886 01/01/09 

12 2003 Closed MACS Projects 1987-0901 to 1988-0054 01/01/09 

13 2003 Closed MACS Projects 1988-0058 to 1988-0376 01/01/09 

14 2003 Closed MACS Projects 1988-0380 to 1192-0096 01/01/09 

15 2003 Closed MACS Projects 1992-0105 to 1993-0454 01/01/09 

16 2003 Closed MACS Projects 1993-0469 to 1998-0003 01/01/09 

17 2003 Closed MACS Projects 1998-0101 to 1999-1808 01/01/09 

18 2001 Nutrient Management 

Projects 

2001-1163 to 2001-1662 01/01/09 

19 2001 Nutrient Management 

Projects 
201-1675 to 2001-2125 01/01/09 

20 2001 Nutrient Management 

Projects 
2001-2126 to 2002-1231 01/01/09 

21 2001 Nutrient Management 

Projects 
2002-1250 to 2002-1630 01/01/09 

22 2001 Nutrient Management 

Projects 
2002-1654 to 2002-1887 01/01/09 



23 2001 Nutrient Management 

Projects 
2002-1898 to 2003-2944 01/01/09 





DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275,. JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RPr.nRDR TRANSMITTAL AND RECEIPT 

ictions; Please Type Or Print Clearly All Entries 

Agency 

State of Maryland Department of Agriculture 

Division/Unit Conservation Grants Program 

Mailing Address 5Q Harry s Truman Parkway 

Annapolis, Maryland 21401 

Phone No. 410-841-5900 

Accession No. 

Location 

Range Section(s) 

3 

Date Rec'd 

Pi/ci 

RM Code 

No. of Cu. FL 

Records Center Manager 

Agency Official 
Brenda C. Alexander 

To Be Completed At 
State Records Management Center 

. Box 

lumbers 

Description of Records 

with Inclusive Dates 

4. Disposal Authority 

Schedule, Item No. 

Disposal Date 

I "A 

A '///of 

;s 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

jure 6 - 38 



CONSERVATION GRANTS PROGRAM 

FILES WHICH HAVE EXPIRED 

ARCHIVED TO JESSUP 

BOX# DESCRIPTION FILE NUMBERS DISPOSAL DATE 

1 2003 Closed Manure Transport 2003-0007 to 2003-2464 01/01/09 

2 2003 Closed Manure Transport 2003-2476 to 2004-2749 01/01/09 

*■ 

' 





02.02 SDAT 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Personnel 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

04W45 Closed Personnel & Medical 
Records 

2084 1 & 2 1998 2 1/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez   Records Center Manager June 30, 2009 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMiTTAL AND RECEIPT 

iECTlONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

V AGENCY 

1. 
si>Ar__ 

HssesaiviejJTS r 
3. DIVISION/UNIT 

•7?t 
MAILING ADDRESS 

3c-c LC of ^ccM 5\\ 

l-YIimcfce. r>U__^2h2cj  
Q. PHONE NO. 

^io- II4C 

ACCESSION NO DATE REC'O 

RM CODE 

OX.OI' 
LOCATION 

RANGE Sa#r!ON(S) 
NO. OF CU. FT. 

I- 
RECORDS CENTER MANAGER 

£. AGENCY OFFICIAL 

K Ni fO . i" Lt-j fO Q 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES /99V 

4 DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATS 

2. 

^^.ScNj^d-L- F, |e<b r i^Lecl ic^L 

Cf. Cl<s 

A to <3 

(Lt-t-fjeJ TkascioutU Is1, t '"^LeciiceCLC 

(yl 'ic 

Tx to 

Selc ty wtf 

Jai ^-oo0! 

iS 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 
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03.02.01 DBM 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Employee Benefits Division 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

06W362 Correspondence 1631 1 2001 13 1/2009 RECYCLE 

06W367 Direct Pay Documentation 1631 1 2001 26 1/2009 RECYCLE 

06w510 Enrollment Reports to All 
Vendors/COBRA/Law/Contr 
actual 1999 

1631 1 1999-2000 15 1/2009 RECYCLE 

08W1005 Batch Files for Enrollment 
Unit 

2442 4 2001 40 1/2009 RECYCLE 

08W1009 Batch Files for Retirement 
Unit 

2442 6 2001 8 1/2009 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager June 30. 2009 
Signature Title Date 

DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES 
P. O. BOX (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

Of Wqe.1 - 

Accession No. 

QIMl 

Date Received 
IT-Was- 

B.Division/Unit W^iOA 
Location 

Range Section 

C. Mailing Address | "plCifuri 5(0 

  Mrf ZilPi 

E. Agency 0^" 

P.5 15 

D. Phone 
Records Center Manager 

To Be Completed At 
State Records Managemen^Center 

2. Box 
Number 

Description of Records 
With. Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

2 
n 

4 

U 

1 

& 

Cfc. 2001 (bcrespOKfcr^ 
OanuQre( 2ooi CDrr^psnde^a. 
f^i'oar^ O&CM Cof ■ 

Mord'X ^01 o&n 
April cjdd\ 
MOxj 2001 

^UAt,2£0l fa- 

jufiq&jDl V 

//3/ 

/y—7 

10 
11 

/I 
l3 

2021 C^h'-f 

4 

Odober&Pl Cok. 
Aia/ZOl 9l-U-0Dl-9l\| 

/OQ>/ -bcoOv-11- 2^0 - Oi (2 • IZ£» 
IMc'oi Di-uei- 

OL 

//po#f 

DGS 550-5 (Rev 12/88) USE PLAIN UN LINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P. O. BOX (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1. Department of Budget and Management 

Accession No. 

DLmi 

.. DateJleceived 

RM Code 

B. Division/Unit Office of Personnel Services and Benefits 
Employee Benefits Division 

C. Mailing Address 301 West Preston Street - Room 510 
Baltimore, Maryland 21201 

Location 
Range Section 

No. of Cu. Ft. 

1 
D. Phone 410-767-4690 Records Center Manager 

E. Agency Official Anne M. Seek To Be Completed At 
State Records Management Center 

2. Box 
Number 

3. Description of Records 
With Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

1 
2 

3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 

18 
19 
20 
21 
22 
23 
24 
25 
26 

Year 2001 Direct Pay Documentation 

Payment coupon 
Payment Coupon 

Payment Coupon 
Payment Coupon 
Payment Coupon 
Payment coupons 
Payment Coupons 
Payment Coupons 
Payment coupons 
Payment coupons 
Payment coupons 
Payment Coupons 
Payment Coupons 
Payment Coupons 
Payment coupons 
Payment Coupons 
No-pay Payment coupons 

Positive vendor enrollment 
Contract enrollment OPOlOl - OP0125 
Contract enrollment OP0127 - OPOI6O 
Retiree reports 
Notice to elect cobra 
Vendor Weekly Payment reports 
COBRA enrollment 2000 - May 
COBRA enrollment Jun - sept 
Employee request change (add/term) & returned 
enrollment worksheets 

1/2/01 - 1/23/01 
1/24/01 - 2/7/01 

Missing 
3/22/01-4/6/01 
4/10/01-4/30/01 
5/1/01 -5/18/01 
5/19/01-6/6/01 
6/7/01 - 6/29/01 
7/2/01 - 7/23/01 
7/24/01 - 8/8/01 
8/9/01-8/31/01 
9/4/01 - 9/28/01 
10/1/01 -10/19/01 
10/20/01 -11/5/01 
11/1/01 - 12/3/01 
12/3/01 - 12/27/01 
1/6/01-12/31/01 

Year 2001 
Year 2001 
Year 2001 
Year 2001 
6/2/01 - 11/23/01 
Year 2001 
Year 2001 
Year 2001 
Year 2001 

Schedule #168# 
Item No. 1 / <^-3/ 

Retain for 7 years, then 
destroy 



: * 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Department of Budget and Management 

8. DIVISION/UNIT 
Office of Personnel Services and Benefits 
Employee Benefits Division  

ACCESSION NO. 

M5ID 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

301 West Preston Street - Room 510 
Baltimore, Maryland 21201 

LOCATION 
RANGE SECid (S) 

D. PHONE NO. 
410-767-4690 

NO. OF CU. FT. 

\s 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Anne M, Seek 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

Enrollment Reports to All Vendors/Cobra/Law/Contractual 1999 

Contractual Enrollment EN9929 - EN9947 and Retiree Reports 1999 

Cobra/Law Enrollment Application 219 - 600 Social Order Refunds A - Z 1999 

Cobra/Law Enrollment Application 001 - 218 Social Order 1999 

Contract Enrollment EN9901 - EN9928 1999 

Contractual Cutoff & Warning Letters (12/98 - 12/00) Cobra/Law Voluntary Can 1999 

Cobra/Law/Contractual Payment Reports 1999 Check Log 1999 

Contractual Warning Letters 2001 

Direct Pay 2001 Return Check Letters Refund Request 2001 Term Rept all plans 

Contractual Contract & Letters & Termination Letter 2001 

Contractual Contract Renewal Letters or Request 2001 

Direct Pay 2001 Enrollment Reports BC/BS PPO-POS... 2001 

Direct Pay Unit Hippa Cert Return No-pay notices 2001 

No Pay Coupons 2000 

Direct Pay Nov - Dec 1999 1999 Open Enrollment Eff 1/2000 

Schedule 1631 

Item 1 

1/2009 

DOS 550-5 (REV. 12/88) PLAIN UNLINED PAPER FOR CONTINUA^B PAGES 
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V 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD. 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Sections - please type or print clearly all entries 

A. AGENCY 

1. Department of Budget and Management 

ACCESSION NO. 

OMlfPS 

DATE REC'D 

4'Zi -as 

B. DIVISION/UNIT 
Employee Benefits Division - Enrollment Unit 

RM CODE 

03,£2.0! 
C. MAILING ADDRESS 
301 W. Preston Street - Room 510 
Baltimore, MD 21201 

LOCATION 
RANGE SflCT 

Wl 

ON(S) 
NO. OF CU. FT. 

HO 

D. PHONE NO. 410.767.4We ^ J ft? records center manager 

e. agency official 

7^ 
O &/-e *—^-<g_ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 

Batch Files for Enrollment Unit 

Batch Numbers Dates 

ACT 6001.1 -6004.2 2001 
ACT 6007.1 -6017.2 2001 
ACT 6018.1 -6032.2 2001 
ACT 6036.1 -6046.2 2001 
ACT 6049.2 - 6059.2 2001 
ACT 6060.2 - 6066.2 2001 
ACT 6067.2 - 6079 2001 
ACT 6079.2 - 6087.2 2001 
ACT 6088.2 - 6099.2 2001 
ACT 6100.2 -6108.2 2001 
ACT 6109.2-9119.2 2001 
ACT 6120-6127 2001 
ACT 6128-6140 2001 
ACT 6141 -6147 2001 
ACT 6148.2-6156.2 2001 
ACT 6157-6169 2001 
ACT 6169.2-6176.2 2001 
ACT 6177-6185 2001 
ACT 6186-9196 2001 
ACT 6197.2-9207.2 2001 
ACT 6210-6217 2001 
ACT 6218.2-6224.2 2001 
ACT 6225 - 6231 2001 
ACT 6232.2 - 6238.2 2001 
ACT 6239 - 6247 2001 
ACT 6248.2 - 6254.2 2001 
ACT 6255 - 6261 2001 
ACT 6262 - 6268 2001 
ACT 6269.2 - 6277.2 2001 
ACT 6280 - 6283 2001 

Disposal Date 

Retain for 7 years and 
until IRS audit requirements 
have been fulfilled then 
destroy. 

//£■#<? f 

DGS 550-5 (REV. 12/88) ISE PLAIN UNLINED PAPER FOR CONTINLU*ipN PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

(CONTINUATION SHEET) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ACCESSION NUMBER 
(Assigned at State Records Center) 

mims 

BOX NUMBERS DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
Batch Files for Enrollment Unit 

Batch Numbers Dates 

31 
32 
33 
34 
35 
36 
37 
38 
39 
40 

ACT 6284 
ACT 6291 
ACT 6297 
ACT 6305 
ACT 6312 
ACT 6318 
ACT 6326 
ACT 6332 
ACT 6343 
ACT 6351 

-6290 
-9296 
-6304 
-6311 
-6317 
-6325 
-6331 
-6340 
-6350 
-6358 

2001 
2001 
2001 
2001 
2001 
2001 
2001 
2001 
2001 
2001 

Disposal Date 

Retain for 7 years and 
until IRS audit requirements 
have been fulfilled then 
destroy. 

DGS 550-5A This Continuation Sheet can only be used as an attachment to DGS 550-5 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Budget and Management 
B. DIVISION/UNIT 
Employee Benefits Division - Retirement Unit 

ACCESSION NO. 

mm 

DATE REC'D 

-ZS-c* 

RM CODE 

C. MAILING ADDRESS 
301 W. Preston Street - Room 510 
Baltimore, MD 21201 

D. PHONE NO. 410.767,4^5 U / P& 

LOCATION 
RANGE SECTION(S) 

5 5A 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 
2 
3 
4 
5 
6 
7 
8 

Batch Files for Retirement Unit 

Batch Numbers Dates 

RET 6001 - 6025 2001 
RET 6026 - 6052 2001 
RET 6055 - 6065 2001 
RET 6071 -6136 2001 
RET 6137-6196 2001 
RET 6197-9242 2001 
RET 6245 - 6297 2001 
RET 6298 - 6368 2001 

Disposal Date 

Retain for 7 years and 
until IRS audit requirements 
have been fulfilled then 
destroy. 

//<9-0*ci 

DOS 550-5 (REV. 12/88) ISE PLAIN UNLINED PAPER FOR CONTIN N PAGES 





23.26.01.05 MIA 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Licensing Section 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

95W130 
6 

Adviser & Public 
Adjuster (Inactive 
Files) 

1795 3 A 1994 2 1/2009 RECYCL 
E 

97W998 Temporary 

Certificates of 

Qualification 

1795 1 1996 1 1/2009 RECYCL 
E 

97W101 
3 

Certificates of 
Qualification 

1795 1 1996 8 1/2009 RECYCL 
E 

99W430 Certificates of 

Qualification 
1795 1 1996 7 1/2009 RECYCL 

E 



i nereoy certity that the records listed above were disposed of as indicated 

-  Records Cfinter Manaqpr 

Date 
DGS 550-2 (Rev. 1/93) 



P.O. BOX 275, JESSUP, WO. 207^4 {TELEPHONE - 759-1379) 

DIRECTIONS - PLEASE TYPE Oft PRIKT CLEARLY ALL^EKTRIES 

M i t M . 

1. 
a) AGENCY CODE 

23.26.01.05 
o^aca 

b) AGENCY 

Maryland Insurance Administration 

c) DWSON/UNfT 

Licensing Section 

<S) MAJUNG ADDRESS 

501 St. Paul Place 
Baltimore, Md 21202 

») AGENCY OmCIAL PHONE NO 

Mrs. Yvonne D. House (410)333-6851 
Administration Officer 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

A DISPOSAL AUTHORrTY 
{SCHEDULE, ITEM NO., DISPOSAL DATE 

ADVISER & PUBLIC ADJUSTER (INACTIVE FILES) 012 14' 
Item # 3 h 
Jan. 2009 

/79^' 

1. 

2. 

A - Kr 

Kr - Z 

USE PLA* UNUNB3 PAPER FOR COKTWtUAnON PAQES) 
DOS S5D - S (REV. 





P.O. BOX 275, JESSUP, MO. 20794 (TELEPHONE-799-1379) . 

RECORDS TRANSM1TTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 23.26.01.05 ACCESSION NO. 

1- MARYLAND INSURANCE ADMINISTRATION 

B. DIVISION/UNIT 

LICENSING UNIT mm 
C. MAILING ADDRESS 

501 St. Paul Place 
Baltimore, MD 21202 

. • DATE REC'D - ^ 

RM CODE 

LOCATION 
RANGE ^ SECTIOi^ a 

ito&r 2 I 

NO. OF CU. FT. 

D. PHONE NO. 

(410) 333-6851 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

M.rs. Yvonne D. House 
Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHcOULE. ITEM NO.. 
DISPOSAL DATE 

TEMPORARY CERTIFICATES OF QUALIFICATION - 1996 

-1/09/96 - 06/18/96 

1795 
Item # 1 
July 2000 

OGS 550-5 (REV. 1/93) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 





P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) . 

RECORDS TRANSM1TTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

JL 

, DATE REC'D^k . 

1 
RM CODE I 

- oaoi.ou. 

J^GENdY 23.26.01.05~ 

1- MARYLAND INSURANCE ADMINISTRATION 

B. DIVISION/UNIT 

LICENSING UNIT to/3 

C. MAILING ADDRESS 

501 St. Paul Place 
Baltimore, MD 21202 

ACCESSION NO. 

NO. OF CD. FT. LOCATION 
RANGE SECJ^^S) 

D. PHONE NO. 

(410) 333-6851 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Mrs. Yvonne D. House 
Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 
2 
3 
4 
5 
6 
7 
8 

CERTIFICATES OF QUALIFICATION - 1996 

01/03/96 
02/01/96 
02/26/96 
03/18/96 
04/05/96 
05/02/96 
05/30/96 
06/21/96 

- 01/31/96 
-■-02/23/96 
- 03/15/96 
- 04/04/96 
- 05/01/96 
- 05/29/96 
- 06/20/96 
- 06/29/96 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1795 
Item # 1 
July 3008' 

/ /9L0OJ 

r 'r~h. 

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





r.u. qua t/t), Jhbbur, mu. ^o/a4 (i tucrnuiNci-/^a- u/y) 

records'transmittal and receipt 

directions-Please type or print clearly all entries 

>GENCY 23.26.01.05 

1- MARYLAND INSURANCE ADMINISTRATION 

B. DIVISION/UNIT 

LICENSING UNIT 

ACCESSION NO. DATE REC'D 

RM CODE 

O^-Oh ox 

C. MAILING ADDRESS 

525 St. Paul Place 
Baltimore, MD 21202 

LOCATION 
RANGE SECTION(S) 

101 
li 

NO. OF CU. Fi 

7 

D. PHONE NO. 

(410) 468-2387 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Mrs. Yvonne D. House 
Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHOni" 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1 
2 
3 
4 
5 
6 
7 

CERTIFICATES OF QUALIFICATION - 1996 

07/01/96 
07/30/96 
08/17/96 
09/13/96 
10/11/96 
11/08/96 
12/01/96 

07/26/96 
08/16/96 
09/12/96 
10/10/96 
11/07/96 
12/02/96 
12/26/96 

1795 
Item#l 
January, 2009 

DCS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





04.01.09 MIA 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

MD/PRA Oversight Unit 

Division or Unit 

c E R T I F I C A TE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No, Item No. 

Inclusive Dates of 
Records Destroyed 

07W108 PRA Withdraws and 

Outdates 
2315 6 & 7 2003 25 1/2009 RECYCL 

E 

I hereby certify that the records listed above were disposed of as indicated 



I hereby certify that the records listed above were disposed of as indicated 

i on onnQ1'6 P L0peZ   Records Center Manager  
June 30,2009   Signature * fj^T 

Date 
DGS 550-2 (Rev. 1/93) 



p. O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, AGENCY 
1, Maryland Insurance Administration 

ACCESSION NO. 

BWIDS 

DATE RECORDED 
December 15, 2004 

B. DIVISION/UNIT 
MD/PRA Oversight Unit 

RMCODE 

OH' Ot-OQ 

C. MAILING ADDRESS 
525 St. Paul Place 
Baltimore, MD 21202-2272 

LOCATION^' 
RANGE SECTIONS 

W&w 

NO. OF CU. FT. 

75 

D. PHONE NO. 
410-468-2226 

RECORDS CENtER MANAGER 

E. AGENCY OFFICIAL 
Ellen Woodall, Director 

TO BE COMPLETED AT STATE RECORDS 
MANAGEMENT CENTER 

2. DOX NUMBERS 3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PRA Withdraws 

The George Washington Umvexsity Health Plan 
Physician's Consultant & Management Corp. 
Johns Hopkins Medical Services 
Seabury & Smith, Inc. 
NYMI Management Services, Inc. (Now known as 
CareCore) 
People's Community Health Center, Inc. 
Acclaim, Inc. 

Fabian Desbordes 
Emerson Walduu 
Bemard Slosberg 
David Kaufman 
Stanley Chaplin 

Medical Director Withdraws 

Maria Lenaz 
Manuel Selva 
Lorena Chicoye 
Adrian Long 
Robin Kaplan 
Michael Orlosky 

PRA Outdates 

Aetna Life Insurance Company (contains 4 folders) 
United Health Care Insurance Co. (Vol. 1) 
Keystone Health Plan West (Vol. 1 and 2) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
Schedule#228? ASjb' 

Item 6 & 7 
Disposal after December 31, 2008 

l/W9 

)Iv®U/ DOS 550-5 (REV. 1/93) ^PSE PLAIN UNLINED PAPER FOR CONWUATION PAGES 
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08/29/2006 13:36 410-468-2467 

"•DOS 550-5 (Rev 1/93) Continuation Page 

MD INSURANCE ADMIN PAGE 10/31 

I 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PRA Withdrawaks and Ou tdates 

Shqjpard Pratt Health Systel is, Inc. 
Bellaviorai Healtli Care Options, Inc. 
Total Health Care 
CorcSource 
Ceres Health Care, Inc. 
Mid-Atlantic Outpatient Reli lb. Network 
Network Medical Review 

PRA Withdrawals and Dm dates 

Delmarva Health Plan, Inc. 
Alicare Medical Manageme] t, Inc. (Outdated) 
American Dental Examiners (Outdated) 
American Health Holding, h e. (Outdated) 

American Specialty Health Networks (Outdated) 
AmeriHealth Administratorsi, Inc. (Outdated) 

PRA Outdates 

Bcculi SUect Corp oration 
CareFirst of Maryland (Vol. 1 & 2) 
CCN 
Clinix Healthcare 
Corvel Corporation 
Fidelity Benefit Admrnistrai xs 

PRA Outdates 

First Health Group Cs^ol. 1 h 2) 
FreeState Health Plan, Inc. 
Future Health Corporation 
Genex Services, Inc. 
Group Benefits Services 
Group Huspitalization and Mcdioal Services (Vol. 3 & 4) 

PRA Outdates 

Group Hospitalization and Medical Services (Vol. 1 & 2) 
Health Cost Consultants (V il. 1-4) 

4. DISPOSAL AUTHORITY 
scHKnrrr.F., ttfm no., 

DISPOSAL DATE 

M 

r^o ccn . /"DP?v 1 USE PLA N UNLINED PAPER FOR CONTINUATION PAGES S): 



08/29/2006 13:35 410-468-2467 MD INSURANCE ADMIN PAGE 11/31 
• f I 

'.DGS 550-5 (Rev 1/93) Continuation Page 

2. BOX NUMBERS 3. DESCRIPT] DN OF RECORDS 
WITH INC LUSIVE DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO., 
DISPOSAL DATE 

9 

10 

11 

12 

13 

PRA Outdates 

Health Cost Consultants (Vo,. 5 & 7) 
Independence Healthcare 
Innovative Resources 
Integra, Inc. 
Integrated Healthcare Auditing 
Kaiser Foundation Health Pli in, Inc. (Vol. 1 - 3) 

PRA Withdrawals/Outdati s 

Prest & Associates 
National Quality & Review ( 'orporation 
Magellan Behavioral Health Vol. 1 - 3 Outdates) 
MedCost (Vol. 1 & 2 Outdat :s) 

PRA Outdates 

MAMSI (Jan.01 — Fcb.Ol up iate) 
MAMSI (Nov.OO - Dec.00 update) 
MAMSI (.Tan.OO - Apr.00 update) 
MAMSI.(.Tun.OO- Oct.OO update) 
Med-Valu 
MedW atch 
Mental Health Case Management 
Moody Review 
National Utilization Management 

PRA Outdates 

MAMSI (Vol. I-IV) 
Padios Health 
National Health Services (Vol. 1-3) 

PRA Withdrawals and Ou I dates 

Physician Alliancc of Holy ( toss (Withdrawal) 
Privated Healthcare Systems Inc. 
Quality One ology, Inc. 
The Arax Group (Withdrawn 1) 
Encompasa Health Managcn ent Systems 

DGS 550 - 5 fREV. 1/931 w USE PLAIN UNLINED PAPER FOR 'INUATION PAGES 



08/29/2006 13:36 410-468-2467 

•DGS 550-5 (Rev 1/93) Continuation Page 

MD INSURANCE ADMIN PAGE 12/31 

14 

15 

16 

17 

18 

3. DESCRIPTION OF RECORDS 
WITH INC LUSIVE DATES 

PRA Withdrawals and Guil dates 

National Healthcare Resources, Inc. (Vol. 1 - 2 - Known as 
Conccntra Integrated Services, Inc.) 
Trigon BC/BS (Vol. 1-3) - K nown as Anthem Services, Inc.) 
Health Management Strategics 
Hines & Associates. Inc. 

PRA WithdrawHls and Ow dates 

Unicare/Cost Care (Vol. 1-4) 
Accountable Health Flans, Ir,c. 
Care Programs (Spectra - Vc 1.1-3) 

PRA Withdrawals and Out dates 

Trigon Healthcare, Inc. 
Principal Life Insurance Con ipany 
Clinical Associates, P.A. 
Nationwide Management Sy; terns (outdated) 

Medical Director Withdraw 'als 

Heman Padilla 
David Nagcl 
Michael Moriarty 
Alan Robin 
Michael Barr 
James Bellor 
Marshal Frecdman 

David Hamburger 

Medical Director Withdrawals 

Van Lomis 
Yvcttc Oquendo 
Robert Radin 
Carol Reynolds-Freeman 
Ton Shcmatek 
Martin Lustick 
Michael Moriarty 
Jacob Nagel 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

DGS 550 - 5 (REV. 1/93) USE PLAIIJ UNLINED PAPER FOR URTINUATION PAGES 



08/29/2006 13:36 410-468-2467 

^ DGS 5^0-5 (Rev 1/93) Continuation Page 

MD INSURANCE ADMIN PAGE 13/31 

2. BOX NUMBERS 3. DESCRIPTION OF RECORDS 
WITH INC. LITSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
19 

20 

* 

21 

22 

23 

PBA Withdrawals and Ou dates 

Weyco, Inc. 
Mid-Atlantic Medical Servic es, Inc. (MAMSI) - Outdare 5 
files 
Beech Street Corporation (o i itdated) 

PR A Ontdsitcs 

Aetna U.S. Healthcare, Inc. f Outdated - laiown as Aetna 
Health Mgmt., LLC) 
Dental Benefit Providers, Inc. (outdated) 
Vision Scrvioc Plan (outdatc i) 
CareFirst of Maryland, Inc. ( outdated) 
Health International. Inc. (outdated) 
Healthcare Strategies, Inc. (outdated) 

PRA Withdrawals and On dates 

Kcmawha Benefit 
Free State Health Plan, Inc. 
Uniprise (Vol. M; Outdated 1 
Core, Inc. (Green 8c Red/Oul dated & Withdrawn) 

PRA Withdrawals and Onl dates 

United Behavioral Hcallh (V jL 1-2; Outdated) 
United Healthcare Services, he. (Vol. 1-2; Outdated) 
Novalis Services Corporation i (Vol. 1-2 Outdated) 

PRA Withdrawals and Ou dates 

CIGNA Healthcare of the M:d-Atlantic (Outdated) 
Doral Dental Services of Ma ryland, LLC 
Medical Mutual of Ohio (Oti tdated) 
CIGNA Behaiaoral Health, lie. 
National Capital PPO (Outdated) 
Humana Insurance Company (Outdated) 

DGS 550 - 5 (REV. 1/93) W USE PLAIN UNLINED PAPER FOR 5»TINUATION PAGES 



08/29/2006 13:35 410-468-2467 
«• 1 

- •,; DGS 550-5 (Rev 1/93) Continuation Page 

MD INSURANCE ADMIN PAGE 14/31 

2. BOX NUMBERS 3. DESCRJPTl 3N OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 
24 

25 

PRA Ontdates 

Care Programs a division of 5pectera (5 files/ Outdated) 
Independence Healthcare Munagement, Inc. (Outdated) 
Health Care Evaluation (Outdated) 
Health Cost Consultants, Inc, (Outdated) 

PRA Withdrawals and Oui dates 

Accountable Health Plans ol America, Inc. (2001 & 2003) 
APS Hcalthcarc Bcthcsda, L c. 
Health Management Strateg] as International, Inc. 
Fidelity Benefit Administrati)rs (Outdated) —- 
First Health Group Corp. (Outdated) 
Coventry Health Care of Del aware (Outdated) 
Corp Health (Outdated) 

I J 

DGS 550 - 5 (REV. 1/93) ^ USE PLAIR UNLINED PAPER FOR OTNTTNUATION PAGES 





05.06 Comptroller 

Reporting Agency 

Revenue Administration 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

No. Description of Records 
(Same Title as listed on Schedule) 

Autho 

Retention 
Schedule 
No. 

rization 

Item No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

95W153 
2 

Corporation 2071 26 1989 376 1/2009 RECYCL 
E 

04W653 I Refiles 2071 43 2003 43 1/2009 RECYCL 
E 

05W36 Withholding 2071 23 2002-2003 147 1/2009 RECYCL 
E 

05W38 MW aos's 2071 31 2003 24 1/2009 RECYCL 
E 

05W177 W 2,s 2071 27 2003 208 1/2009 RECYCL 
E 

06W119 Amended Returns- 
Individual & 
Fiduciary 

2071 43 2003 157 1/2009 RECYCL 
E 

06W498 I Refiles 2071 43 2003 45 1/2009 RECYCL 
E 

07W203 individual Returns 2071 28 2005 4309 1/2009 RECYCL 

E 

07W207 502-D 2071 26 2005 121 1/2009 RECYCL 
E 



I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager  
June 30.2009  Signature Title 

Date 
DGS 550-2 (Rev. 1/93) 



jy DEPARTMENT OF GENERAL. SERVICES - STATE RECORDS MANAGEMENT CENTER 

^ P.O. BOX 27S; jJESSUP. MD. 20794 n"ELEPHONE-799.l379) 

RECORDS THANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- COMPTROLLER OF THE TREASURY 

ACCESSION NO. DATE REC'Q- 

B. OMSIONyUNIT 

REVENUE ADMINISTRATION DIVISION 

RM CODE 

osot 
C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

LOCATION 
RANGE SECTION(S) 

//2 1-1 3 

NO. OF CU. FT. 

TIL 
D. PHONE NO. 

(41(» 974-3029 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

' AGNES KEEN 

TO BE COMP 
STATE RECORDS MAN 

LETED AT 
AGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
1989 WITH INCLUSIVE DATES Corporation 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 - 376 1989 4 Millions and 5 Millions SCH. 
ITEM #28, 

JAN.-2014 ) 

'ScU-f ^>11 

//f 

i 

1 

DOS S50-5 (REV. 1/93) USE PLAIN UNLINEO PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF OENERAL seHV,CES _ STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A, AGENCY      

C. MAILING ADDRESS 

l/o C&fie-'li Vf 

iui 
PHC 

V/O ^(oQ. 

 (k shP q it i1. 2/ y// 
D, PHONE ^0.   ' '' 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. 

ACCESSION NO. 

- (o 5"5 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

rm rnnc RM CODE 

OS- 0(e 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

5S I I "4? 
r^r-k, i-rr-r-, .....        

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

f/t.S - 03 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN L^^EO PAPER FOR CONTINUATION PAGES ^ 





02/08/2005 14:01 4109742967 CENTRAL FILES PAGE 04 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMHTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- Comptroller of Maryland 

ACCESSION NO, 

05" 003 

J 

DATE REC'D 

\'3iZ-0(r ■ 
B. DIVISION/UNIT 

RAD 

RM CODE 

C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, Md. 21411 

LOCATION 
RANGE SECTION(S) 

58 13-/7 

NO. OF CU. FT. 

/■f? 
D. PHONE NO, 

410 260-7398 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

J.W. Hall 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3- DESCRIPTION OF RECORDS 
WfTH INCLUSIVE DATES 

4.. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

ro-M 

m 

\ 

COi Idicna 

J c20C>3 

Jds/ - 

DOS S50-S (REV, 12/08) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 





02/08/2005 14:01 4109742967 CENTRAL FILES PAGE 06 

OEPARTMENt OP GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JESSUP, MD. 20794 (TEUEPHONE-799,1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY —    

1. Comptroller of Maryland 
8, DIVISION/UNIT 

RAD 

C, MAILING ADDRESS 

110 Carroll Street 
Annapolis, Md. 21411 

D. PHONE NO, 

410 260-7398 

E. AGENCY OFFICIAL 

 J-W. Hall 

a, box 
NUMBERS 

ACCESSION NO. DATE REC'D 

RM CODE 

^5*' 06 
LOCATION 

RANGE SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CUJ. FT. 

TO BE COMPLETEn AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE 

t(\UO 30V 

°ATES C/js^QAl 

Zcf&jfMy/ 

Jftn ■ Md'y 

□GS SSO-S (REV. 12/38) 

-t. DISPOSAL AUTHORITY 
SCHEDULE. ITEM 
DISPOSAL DATE 

NO.. 

USE PLAMJjNLINED PAPER FOR CONTINUATION PAGES 





02/08/2005 14:01 4109742967 CENTRAL FILES PAGE 03 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-,799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
• ( 

A. AGENCY "    

1- Comptroller of Maryland 

a, DIVISIONfUNIT 

RAD 

C. MAILING ADDRESS 

710 Carroll Street 
Annapolis, Md. 21411 

0. PHONE NO, 

410 260-7398 

ACCESSION NO. 

osoon-7 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

X-W-es 
RM CODE 

file 

M g-/2 I M 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

E. AGENCY OFFICIAL 

J.W. Hall 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL ALTTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1-^5/ 

rudw. 

RtW4-*1' 

/ 

tso ' 

Thrit /i"3? 

g5V 7t>^ 3 n 

/St 

X 

*1 

'fo-hzA. 

MS 

DQS SS0-5 (REV. 12/sa) 

£ 7 

St/f 380 

USE PLAJj^^UNED PAPER FOR CONTINUATION PAQES 
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03/28/2005 14:28 4109742967 CENTRAL FILES "• PAGE 02 

department of general services 
STATE RECORDS CENTER 

PO BOX 275 JESSUP MD 70794 P*-- > t crTk 
TELEPHONE: (410)799-1379 J\ O V 

RECORDS TRANSMITTAL AND RECEIPT 

0 
1 a,. Comptroller of Maryland 

Accession Number; 
05W-17 

1 

Date; 03/28/05 

A'X.X-OZ' 

(95W/7' 

R M CODE; 

OSO(, 

b. Divkion/Unit; Revenue Administration Division 
location: Ranae-Sectlon 

W 

No of Cubic Feet 
(BOXES) 

w C. Mailing Address 
110 Carroll Street, Annapolis MD 21411 

C. Phcn« Number: 410-260-7398 
D — 

Records Center Manager; 

E. Agency Official: Joe Hall This Box To Be Completed 

By State Records Mgtnt Center 

2. Box 
Numbers 

3. Title of Record Sarles (copy from Schedule) & Year 
Attach Box Packing Lists If Available. 

4. Disposal Authority; 
Schedule #/ Item #/ Disposal Data 

1-159 

250-251 

350-396 

2004 W-2s and Magnetic Media 

Paper W-2s 

Mixed Paper a Magnetic Media 

Magnetic Media 

fjo: zno 

j^/cn\) /JO •* c2 7 

January <2-0/0 

hf^szo, 

Ho i- fj 

DGS 550-5 



02/03/2006 14:09 4109742967 CENTRAL FILES PAGE 09 

DEPARTMENt OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS transmittal and receipt 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

aTag^ncy 

B. OlVISIOfJ/UNIT ~    

^PfN-Q I $. irKt/o^ rDi/ M A If IM/*^ \4£.  C. MAILING address 

/ IfQ {l.a.rralf 

rsccfio[i ^ ^ VY\<^ 

D. PHONE NO. 

E. AGENCY OFFICIAL 

lOdtuo 

2. BOX 
NUMBERS 

lOtr 

lu-x 

lnjaj- 

/6'7 

ACCESSION NO. 

QipiO (IQ 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

OS -oc 

51 I'L 151 
RECORDS CENTER MANAGER 

no, of cu. rr. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES. 

Pl'Vien^ed - Tnahoidu^L t- Pi4utc-ia.ry 
l^l0 3 Itfz>c{a3 

^ anA 9,^0 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

Cp'Sposal datT^ 

I / i/ 

^SoJh 61071 

X-bun^^S 

)QS 550-5 (REV. 12/$8) USE PLAIN U^IED PAPER FOR CONTINUATION PAGES 
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02/03/2006 14:17 4109742967 CENTRAL FILES PAGE 07 

tYWtOH OJUMUr A1X 

*• AOKNCT 

'■( i^mpf 
mil ■e- r 0 P 

.. o.v.s.w/lw.T 

mi 
C. MAILING 

/ 

C AJDpflCSS 

D (lCUrroLl Stfadz 

httal AND RECSPT 

i - mn (    

ACCHS*IO< HO. 

0. 

c- AGtncr .orn 

4io aMtzagQ. 

^T.orriciAjL 

0, iPnJrsjD-ytMlnit-o 

2- BOX 

45 

i. 
i^rrcx or i 

VITH INCUJSIVC OA' 

,'X~ tUi lycLsiA) 

OATC WTC'O 

is.a6 

75 

location 
SCCTtpN(«) 

li 
CTNTKH Mifunrw 

"0. or cu. rr. 

^5" 

TOMOOMPlfTttJAT »tat* wooiee luwoewfrce^ 

4. Dl AUTMORIT^ 
» t rm mo , , 

o*T» 

I 6Gh ^ I 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD. 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. COMPTROLLER OF MARYLAND 
B. DIVISION/UNIT 

Revenue Administration Division 

ACCESSION NO. 

07W203 

DATE REC'D 

RM CODE 

os-cc 
C. MAILING ADDRESS 

110 CARROLL STREET ANNAPOLIS. MD 21411 

RANGE 
LOCATION 

SECTION(S) 

BtUu) 

NO. OF CU. FT. 

/iANAGER 
D. PHONE NO. RECORDS CENTER MANAGER 

410-206-7020 
E. AGENCY OFFICIAL 

JOYCE A. BETHEL 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

fins Sif 

W & 

WO 5 

3^ 8 

4314 INDIVIDUAL RETURNS 2005 

■K Uoca.ftoiJ of /fecg/Wa # 

Bops i-lOlO R'll, 

1091-MSL R. 73 s- /'23 

BWs MS7-1160 70 S- i'/£ 

Bops 170/-lfJl R'7Z S-/-6 

wu-#-m S'*'// 

S'te 1316--31/s e-m S'H 

Um 3f/f - Wo/ fi-it s-/'7 

tow 4AOA - Wi R- & S'V-S? 

A'Q '^9.5^ rtin/ 

SCH 2071 
ITEM # 28 
DISPOSAL 1/2009 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT rFMTPR 

274' JESSUP■ MD' 20794 (TELEPHONE 410-799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. COMPTROLLER OF MARYLAND 
B. DIVISION/UNIT 

Revenue Administration Division 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

INDIVIDUAL RETURNS 2005 

-R LOCOlT/CA/ of Xccotfili / ^ 

Sovw /- f090 £■ /-sc 

Zons w/.jas-t #.73 s- /-2.3 

Sofrs 2057-2700 /?■ 7a S-/-/£ 

Be>Vs i70/-JlJi #-74 £'/-£ 

Bovs . Jt33^ #./7s s-J.// 

toys JJI6-- 39/S /7t 5 V/.45- 

hf* 39/1.W/ #. s-/-7 

g0ytS yjjj _ pjyy j So 

MISS/A'G S&y - ^9^ 

tfo &S)L€S> Ttrs 3 9**, 

SCH 2071 
ITEM # 28 
DISPOSAL 1/2009 
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1 

AGENCY HOLDINGS IN RECORDS CENTER 

Page No. 
11/12/08 

ACCESSION NO. NO.CUBIC FEET RANGE SECTIONS SCHEDULES ITEMS DISP 

** RECORD MANAGEMENT 
95W1532 
04W0653 
05W0036 
05W0038 
05W0177 
06W0119 
06W0498 
07W0203 
07W0203 
07W0203 
07W0203 
07W0203 
07W0203 
07W0203 
07W0203 
07W0207 

** Subtotal ** 

*** Total *** 

CODE 05. 
376 

42 
147 

24 
208 
157 

45 
1092 

966 
644 
232 
402 
585 
274 
114 
121 

5429 

5429 

06 
112 

55 
58 
69 

160 
59 
20 
76 
73 
70 
72 

173 
176 

28 
50 
74 

07-18 
01 
13-17 
22-23 
08-14 
03-06 
07-08 
01-26 
01-23 
01-16 
01-06 
02-11 
11-25 
01-07 
32-34 
05-07 

2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 
2071 

26 
43 
23 
31 
27 
43 
43 
28 
28 
28 
28 
28 
28 
28 
28 
25 

1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 
1/09 

Z3 



* 
f - ■ 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

STATE RECORDS CENTER 
P.O. BOX 27 5 

JESSUP, MARYLAND 20794-0275 
410-799-1379 

December 4, 2008 

05.06 
MS. JOYCE A. BETHEL 
COMP REVENUE ADMINISTRATION DIVISION 
110 CARROLL ST. 
ANNAPOLIS, MD 21401 

SUBJECT: DISPOSAL CLEARANCE 

The records listed on attached sheet are eligible for disposal. 
They will be destroyed as scheduled if no reply is received by 
January 8, 2009. If you do not concur in this action, please 
return this letter and justify continued retention on the space 
below. Cite Accession Number and include a new disposal for 
these records. 

Sincerely, 

/Sabrier Loyezl/ 
Records Center Manager 

DCS 550-7 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 274, JESSUP, MD, 20794 (TELEPHONE 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. COMPTROLLER OF MARYLAND 
B. DIVISION/UNIT 

Revenue Administration Division 
C. MAILING ADDRESS 

110 CARROLL STREET ANNAPOLIS, MD 21411 

ACCESSION NO. 

07W207 

cnwzoi 
LOCATION 

RANGE SECTIONS) 

Tj S-l * Dcmnonc nch 

DATE REC'D 

Am/~ 
RM COD" 

OS'44 
NO. OF CU. FT. 

m 
D. PHONE NO. 

410-206-7020 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

JOYCE A. BETHEL 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 
4. DISPOSAL 
AUTHORITY 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

2005 
121 

502-D 

SCH 2071 
ITEM # 26 
DISPOSAL 1/2009 



DEPARTMENT 0.7 CSHERAl SERVICES 
RECORDS MANAGEMENT DTVISiaN 

RBC0RD5 RSTSNTION AND DISPOSAL SCHSDULS 
{Cbntinuation Sheet) 

SctJodula No. 

^cn t i 

Page $ of 15 ] 

Itan 
No 

27. 

29. 

30. 

Description 

Withholding Tax Statements fW2) 

Prepared and submitted by employer's 
for each employee from whom income 
tax was withheld during the tax year. 
Each statement shows the employer's name, 
address and identification number, the 
employee's name, address, and social 
security number, total wages paid, and the 
amount of income tax withheld.4 

t 

Personal. Conoorate. Pass Through Entity (PTE") & 
Fiduciary Income Tax Returns (T23. SCO - 1997 
and future. 502. 503. 504 - 1998 and future. 
505. 510 - 1997 and future. 515). I | 

> ji 
Arranged numerically by year. These forms are imaged 
filed by all residents, and non-residents, corporations and 
fiduciaries, pass-through entities of the State who have 
received income from sources within the State, and are 
required by existing statutes to file such a return. 

Applications for Extensions of Time (502E. 5I0E and 
504E") 

These records document the application and 
approval for extension of lime for filing returns, 
which has been granted taxpayers, except in 
the case of taxpayers who are abroad, no 
extensions are granted for more than one year. 

.1 ' 
Pass Through Entity Returns f510) - 1996 and prior 

Consists of the annual tax returns filed by eich 
pass through entity having income allocable under 
the provisions of tht Annotated Code of Maryland. 

Retention. 

Retain for 1 calendar year, 
then transfer to the State 
Management Center for 4 
years, then destroy. 

i 
Retain paper at the Revenue 
Administration Center for 1 
year, then transfer to the State 
Management Center for'2 
years, then destroy. Retain 
image for 5 years on optical 
disk, then destroy. 

Retain at the Revenue 
Administration Center until the 
end of the tax year for which 
the extension was granted, then 
destroy. 

Retain at the Revenue 
Administration Center for i year, 
then transfer to the Statt J 
Management Center for 4 years, 
then destroy. 

DGS 550-1A (Rev. "10/92) 



DEPARTMENT OF CSNERA1 SERVICES 
RECORDS MWJAGSMENT DIVISION 

aSCOHDS RXTXNTION AND DISPOSAL SCHEDULE 
(Continuation Sheet] 

Scijadula No. 

Page 9 of 15 \ 

Item 
No 

31. 

33. 

34. 

35. 

36. 

Description 

MW508 - EmploycS's Annual Reconciliation 
of Income Tax Withheld 

Form 500D and 500 PEP - Corporation 
Declaration of Estimated Tax. 

Form 500E - Corporation Application for 
Extension to File with and without Remittance 

! n 

Sales and Use Tax Reports 

] . 
Returns submitted by taxpayers 
to pay the Sales and Use Tax. 

Personal Income Tax Returns 
Forms 123. 502. 503. 505 and 515 
1991 and prior 

These forms are filed by all residents 
of the State, who have received income 
from sources within the State ano are 
required by existing statutes to file such 
a return. 

504 Fiduciary Income Tax Returns 
1997 and prior 

M 
These forms are filed by all fiduciaries 
who have received income from sources 
within the State, and pre required by existing 
statutes to file such a return. 

Retention 

Retain at the Revenue 
Administration Center 
for 2 years, then transfer 
to the State 
Management Center for 
3 years, then destroy. 

Retain at the Revenue 
Administration Center 
for 2 calendar years, 
then transfer to the State 
Management Center for 
3 years, then destroy. 

Retain afthe Revenue 
Administration Center 
for 2 calendar years, 
then transfer to the State 
Management Center fcjf 
3 years, then destroy. 

Retain at the Revenue 
Administration Center 
for 1 fiscal year, then 
transfer to the State 
Management Center for 
1 fiscal year, then destroy. 

Retain the paper at the 
Revenue Administration 
Center for 2 years, then 
transfer to the State 
Management Center for 
3 years, then destroy. 

Retain the paper at the 
Revenue 
Administration Center 
for 2 years, then 

DGS 550-1A (Rev. 10/92) 



24. 

25. 

26. 

DEPARTMENT CF GSNEBAL SERVICES 
RECORDS MANAGEMENT DIVISION 

HSCORDS RXTXNTIOH AND DISPOSAL SCHSDUl^ 
(Coctinuation Sheet) 

Scijadula No. 

2011 

pa«3» 7 of 15 

RF.T^RNS PROCESSING 

Hmplovers Returm of Income Tax Withheld^ 
V1W506 

Returns submitted by employers showing 
the total tax. with adjustments, withheld from each 
employee's salary during the repotting quarter. 

Individuai. Pass Through Entity and Fiduciary 
Declaration of Estimated Tax - 502D.510P and 504D 

Submitted by taxpayer to initiate payment of 
State taxes by estimation. The form shows the 
quarterly estimated tax to be pivj* by declaration 
and the amount accompanying the initial 
declaration. 

Individual Pass Through Entity and Fiduciary 
Estimated Tax Vouchers-502DEP.S10DEP and 504DEP 

Submitted quarterly by the taxpayer along with the 
quarterly tax instaljment, these vouchers serve as 
billing notices for taxpayers who pay their state 
taxes by quarterly declaration. 

Corporation Income Tax Returns - Form 500 
1996 and prior tax years 

Consists of'annual tax returns filed by each' 
corporation and association having income 
allocable to the State under the provisions of the 
Annotated Code of Maryland, unless otherwise 
exempted. • * 

Retain af the Revenue 
Administration Center; 
for 1 calendar year, then 
transfer to the State 
Management Center for 
4 calendar years, then 
destroy. 

Retain at the Revenue 
Administration Center 
for 1 calendar year, 
transfer to the State 
Management Center 
for 2 years, then destroy. 

* 

Retain at the Revenue 
Administration Center 
for 1 calendar year, 
transfer to the State 
Management Center 
for 2 years, then destroy. 

Retain paper at the Revenue 
Administration Center 
for 3 calendar years, then 
transfer to the State 
Management Center for 
15 years, then destroy. 

DGS 550-1A (Rev. 10/92) 



06.03.00 DCHD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

DCA-Codes 

Division or Unit 

C E R T I F I C A TE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

06W737 Industrial/Modular 
Bldg Plans 

2212 1 1998 1 1/2009 Recycle 

06W777 Credit Assurance 

Codes 

Administration 

2212 2 1998 1 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez      Records Center Manager  
June 30.2009  Signature jjtie 

Date 
DGS 550-2 (Rev. 1/93) 



fc . A 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT ^ /7 // 

vcA - UhdA 

ACCESSION NO. 

own 

DATE REC'D 

RM CODE 

O(> 02.00 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

LOCATION 
RANGE . SECTIOWS) 

i £ 
REC&RDS CENTER MANAGER 

NO. OF CU. FT 

/ 

D. PHONE NO. 
410-514-70947217 

E. AGENCY OFFICIAL. 
Crystal W. Davenport/Charles Cooke 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

- ■    . ' ■ - ■— ■ . - ■ ——— ' - 

123 Industrial/Modular Bldg plans - FY 1998 

Disposal date 1 ?y34/SQ08- 

DGS550-5(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

RECORDS TRANSM1TTAL AND RECEIPT 
DHCD/ Page 1 of 2 



K 

A 

Listing of Files Codes to Jessup-Pagei 

As of: February 2, 2006 

Box 123, IB Files 

Manufacturer Plans 

Mark Line 1998 

Disposal 2608 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

ACCESSION NO. DATE REC'D 

B.. DIVISION/UNIT . -n . 
RM CODE 

Dicioo 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

LOCATION 

r 

NO. OF CU. FT 

<2 

D. PHONE NO. 
410-514-7094/410-514-7217 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL. 
Crystal W. Davenport/Charles Cook 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF REC 
WITH INCLUSIVE Di 

:ords 
VTES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

  

217-218 Industrialized /Modular Bldg - Plans - 1997-1998 

Retain for 10 years then destroy. 

Item # 1 

Dispesal date 12/31/2QQ& 

//SiPO 9 

DGS550-5(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

RECORDS TRANSMITTAL AND RECEIPT 



Box 217, IB Files 
Manufacturer Plans 

Precision Building Solutions 1997 

American Modular Tech 1997 

Kontex 1998 
Couvette 1998 

Frey-Moss 1998 

Madison 1998 

Atkinson 1998 

Destroy 200^ 

Box 218., IB Files 

Manufacturer Plans 

Shawnee Homes 1998 

Madison 1998 

US Housing 1998 

Kullman 1998 

Destroy 200^ 

i 1 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

ACCESSION NO. 

own 

DATE REC'D 

V- H-06 

B.. DIVISION/UNIT 

Division of Credit Assurance Codes Administration 

RM CODE 

06 • d* ■ c o 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

LOCATION 
RANGE SECTION(S) 

/ iL 

NO. OF CU. FT 

/ 

D. PHONE NO. 
410-514-7094/410-514-7217 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL. 
Crystal W. Davenport/Charles Cooke 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF REC 
WITH INCLUSIVE Dl 

:ords 
\.TES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

185 Industrialized/Modular Manufacturers Insignia 1998 

Retain for 10 years 

1 DO 1 

Item # 2 

DtspossPSSO^ 

DGS550-5(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

RECORDS TRANSMITTAL AND RECEIPT 
DHCD/ Page 1 of 2 



I 

Listing of Codes Files to Jessup - Page 1 

As of: February 7, 2006 

Box 185. IM Files 
Genera] Tnfo and Insignia 

Insignia Orders 

1997-June 1998 

Destroy 2008 



/'/ 

5-^ 

r 



06.03.02 DCHD 

Reporting Agency 

CDA Finance/Single Family 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

ERTIFICATE OF R ECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

05W798 CDA Finance 1208 3 2002-2003 79 1/2009 Recycle 

1 

I hereby certify that the records listed above were disposed of as indicated. 
Charlie P Lopez  Records Center Manager 

June 30. 2009 

DGS 550-2 (Rev. 1/93) 
Date 

Signature Title 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DHCD 

B. DIVISION/UNIT 

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD 21032 

ACCESSION NO. 

oov)?^ 

LOCATION 
RANGE SEfiflON(S) 

DATE REC'D 

I - IJ-OS" 
RM CODE 

Db' 03> - O T* 

ISiM 7q 

NO. OF CU. FT. 

D. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

Anne P. Konrad 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

fo&f 

Iclf'i- 

-Vo 

738 

75H 

CDA FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA1s financing activity- 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year. 

i i i.-"! r P cvMb tor JHrOfo-rs. 

Cfa/? ■ 

Inclusive Dates: 

Ac 

DGS 550-5 (REV. 12/88) USE PLAIN I^WED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No 

1208 

Page i of i 

Agency 

DHCD 
Division/Unit 

CDA Finance/Single Family 

Item 
No Description Retention 

CDA FINANCE 

Ml reports, accounts and activity dealing 
^ith CDA FINANCE section, including 
Information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status report; 
sn CDA's financing activity. 

Retain for five 
(5) years, then 
destroy. 

Destroy Year 

oy- G?(r<L \o 

P\ Ovc r \ i z_ <-vi r( T~ Cv" 

x-o . 

Approved by Department, Agency, 
or Division Representative. 

Date   

Signature  

Type Name  

Title   

Schedule Authorized by State 
Archivist. 

Date   

Sighature- 

DGS 550-1 (Rev. 10/92) 



. 



06.04 DCHD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Attorney General 

Division or Unit 

c ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W703 Correspondence 2285 11. A 1994-2000 18 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez   Records Center Manager 
Signature Title 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 



Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 
B. DIVISION/UNIT 
Office of the Attorney General 

ACCESSION NO. 

04M7K) 

Date Rec'd 

Rm Code 

Ole. D<4 
OF CUE C. MAILING ADDRESS 

Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION(S) 

NO. OF CUBIC FT. 

D. PHONE NO. 

410-514-7090-Cindi Foard 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT STATE RECORDS 

MANAGEMENT CENTER 

2. BOX 
NMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES OF FILES 

4, DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

103-120 Correspondence -\ 1646 - #1 l.A. 
Retain for 5 years 

Destroy November 

2006 
3JOC% 

I I Of 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 1 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Item 
lo.  Description 

. 
-■ 

103 

104 

JMBryant - Working Files 
PIA - Harvey Johnson Towers 

KJLeonard - Working Files 
David W. Tawes Accounting Nov - Dec 1995 
NBDP Loan #37 (20 files) 

Talbotttown Shopping Center — Nov - Dec 1995 
NBDP Loan #61-21-032 ( files) 

The Foot Center NBDP Project #61-17-139 (17 files) 

Nov 1998 - Mar 1999 

Retain for 5 years. 

Destroy November 2008 

Schedule Approved by Di epresentative Schedule Authorized by Hall of Records Commission 

JJtvtffX 
I Date  -^Tir Date State Archivist 



DGS 550-1A 
Rev. 8/2000 

RECORDS RETENTION AND DISPOSAL SCHEDULE 
(Continuation Sheet) 

SCHEDULE 
NO. 
1646 #11 A 

PAGE NO 
2 

Item 
No. Description Retention 

105 

106 

107 

108 

109 

110 

111 

112 

CG&D Foreclosure/Bankruptcy Monthly Reports 
Nov 99 - Nov 2000 

Foreclosure/Bankruptcy 1/97 - 12/97 Status 
Reports - Law Firms - SF Asset Management 

Foreclosure/Bankruptcy 1/98 - 12/99 Status 
Reports - Law Firms - SF Asset Management 

Foreclosure/Bankruptcy 8/97 - 7/98 Status 
Reports - Law Firms - SF Asset Management 

Foreclosure/Bankruptcy 1/96 - 12/96 Status 
Reports - Law Firms - SF Asset Management 

1996 Foreclosure/Bankruptcy Invoices Law Firms 
CG/Symonds/Oosterhout 

1994 - 1996 - Foreclosure/Bankruptcy Status 
Reports - C/G & S/O 

Training Source Renovations 

Retain for 5 years - Destroy 

November 2008 

• • 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO, 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 3 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Jtem 
| No. Description Retentfon ' " 

113 Hans Froelicher - Working Files 
MISC. - GLA 

1006 Open Meetings 
1024 DHCD Authority to Fine - 
1026 Sect. 8 attachments 
1027 Trustee restrictions HB 576 
1029 DHCD media policy (OAG policy) 
1032 Substitute Trustees 
1041 Software Copyright Issues 
1043 Office Lease 
1045 Name of Dept. 
1047 Flood Disaster Recovery 
1049 Misc. - Jasper/Karl Johnson 
1050 Open Meeting - CARC 
1051 OAG - Outside Counsel RFP's 
1052 CDA - Liability of Our Engineers 
1053 Shop - Wash. Co. - MHT Statements 
1054 Certificates of Satisfaction 
1055 Copyright Guidelines 
1101 CDA - Multi Family Application 
1102 Promissory Notes/Securities Div. - OAG 
1112 Balto. City Law/LT 
1114 Judge Bell 
1115 Internet Security 
1120 Section 8 Debt Law 
1121 Open Meetings - MAHT 
1122 Legal Service Referral for Civil Matters 

Retain for 5 years. 

Destroy November 2008 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 4 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Item 
No. Description 

1 
Retention 

114 

115 

Hans Froelicher - Working Files 

3001.5 Procurement Advisory - BPW 
3002F WAP - Universal Service 
3044 U.S. Escrow Amendment 
3053 Wasserman-Katz/MHF 
3064 U.S. Escrow/Bogman 
3066 AT&T Billing 
3068 AOD - Software Escrow 
3085 Procurement Contract Docs. (Employee contracts, 

Categories I, n. III) 
3090 Gift Solicitation by DHCD 
3114 Rubino and McGeehin Chartered (Agreement) 

5044F Mayor and City Council & City Homes 
5047 Surplus Proceeds Sample 
5048 Statutory Construction Law 
5050F Okutuga 
5051 Mathis - Crim. Suspect DHCD checks 
5052 Fair Chance - NBDP - Workout 
5053 Workout - Law & Remedies 
5056 Civil Rights/Employment Cases 
5057 Burks, J. - Attorney Fee Reimbursement 
5057F Garrison v. Jag Holding, Inc. et al 
5058 Boston/Christfield 
5059 Laurel Hotel 
5060 Abrams Tax Levy 
5061 MD - District Court 
5062 Garnishment v. State Memo, of Law 
5063 Poland & Poland 
5064 L&F (post litigation) 
5065 Duckworth v. Steiding 
5066 Davis, Clidel/Agnes 
5067 Advantage Web Press 
5068 408 E. 27'h Street - Settlement Proceeds 
5069 DHCD v. Swerdloff (pleading etc. 9-27-99) 

Retain for 5 years. 
Destroy November 2008 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 5 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

jltom 
No. Description 

I 
Retention 

116 

117 

118 

Correspondence 

Hans Froelicher - Working Files 
5072F Campbell -Fulton Ave 
5062F Black, Thomas -1532 Harford Sq 
Linder vs Frostburg Auto Company 

Manokin Village 
6012 L&F Apartments 

Correspondence 
Hans Froelicher - Working Files 
B&F Joint Venture 

HUD Housing Counseling Grant Agreement (10/99) 

Correspondence 
Hans Froelicher - Working Files 
5042 New Cambridge Lanes/NBDP & DCA/Denise Brant 
5040F Charles Mueller/NBDP & DCA/Denise Brant 
Howard vs DHCD 
CNI - Employee - Embezzlement 

Retain for 5 years. 

Destroy November 2008 

• • 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO 6 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Item 
No. Description Retention 

118 Correspondence 
Hans Froelicher - Working Files 
MISC. - GLA 
1113 Loan Proceeds Interception 
1123 Balto. City Code Violation, 1631 Wilkens Ave. 
3076 BPW - Advisory 
3077 Indemnification Issues 
3078 Debarment - Affidavit - Lang 
3080 BCA authority 
3111 CCU - DHCD Collections 
3115 Maryland Public TV (C2K) 
LITIGATION 
5000.1 MPJI-WP 
5033 BHCP Defaults 
5039 Eastdale Apts./Villages of 
FORECLOSURE/BANKRUPTCY 
6026 F/C C/G - Conflict - Rahim 
6027 Kerns Bankruptcy - C/G 
6028 Edmondale Apts. 
FAIR HOUSING 
7009 Forward Motion, Inc. 
7010 Black, Selma 
ETHICS 
8006 Board Membership Issues 
8008 Pencek, Bill - Balto. Heritage 
8009 Ethics - Committee Guidelines 
8010 Ethics - Boards 
8011 Ethics - Tickets to fundraiser 
5012 Ethics - Conflicts - Ellen Janes 
8019 Ethics - Board membership - Employment 
5020 DHCD Employee Ethics Committee 
J021 Dual Employment - Conflicts 
8022 Gifts Lecture 

Retain for 5 years. 
Destroy November 2008 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 7 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY DIVISION 

Kern 
No. 

. ^ " 
Description : Retention 

119 

I 

Correspondence 
William N. Fitzpatrick, Jr. - Working Files 
MISC. - GLA 
1113 Loan Proceeds Interception 
1123 Balto. City Code Violation, 1631 Wilkens Ave. 
3076 BPW - Advisory 
3077 Indemnification Issues 
3078 Debarment - Affidavit - Lang 
3080 BCA authority 
3111 CCU - DHCD Collections 
3115 Maryland Public TV (C2K) 
LITIGATION 
5000.1 MPJI-WP 
5033 BHCP Defaults 
5039 Eastdale Apts.tillages of 
FORECLOSURE/BANKRUPTCY 
6026 F/C C/G - Conflict - Rahim 
6027 Kerns Bankruptcy - C/G 
6028 Edmondale Apts. 
FAIR HOUSING 
7009 Forward Motion, Inc. 
7010 Black, Selma 
ETHICS 
8006 Board Membership Issues 
8008 Pencek, Bill - Balto. Heritage 
8009 Ethics - Committee Guidelines 
8010 Ethics - Boards 
8011 Ethics - Tickets to fundraiser 
8012 Ethics - Conflicts - Ellen Janes 
8019 Ethics - Board membership - Employment 
8020 DHCD Employee Ethics Committee 
8021 Dual Employment - Conflicts 
8022 Gifts Lecture 

Retain for 5 years. 

Destroy November 2008 



DGS 550-1 
Rev. 8/2000 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

SCHEDULE NO. 

1646 #11. A. 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

PAGE NO. 8 

Dept. of Housing & Community Development Office of the Attorney General 

AGENCY OMSION 

Item 
No. Description Retention 

120 Correspondence 
Judy K. Maistrellis - Working Files 

2002 Series A/B & 2002 Series 

1999 Series E/F/G & 1999 Series C/D 

1999 Series H/I 

Retain for 5 years. 
Destroy November 2008 





06.11 DCHD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

DHCP-DMS 

Division or Unit 

C ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

02W102 
5 

Museum Assistance 
Program Files 

1994-2001 1 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez      Records Center Manager 
Signature Tjt|e 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 



A* >. 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMTTTAT, AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 
B. DIVISION/UNIT 
DHCP-DMS 

mm 

C. MAILING ADDRESS 
Cindi Foard, 
Record Retention Coordinator 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

ACCESSION NO. Date Rec'd 

Sepieiiiba-gtirzntn 
Rm Code 

// 

LOCATION 
RANGE SECTION(S) 

i\ 

NO. OF CUBIC FT. 

/ 

D. PHONE NO. 

(410)514-7612 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT STATE RECORDS 

MANAGEMENT CENTER 

2. BOX 
NMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES OF FILES 

/2009 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1991-2001 Museum Assistance Program Files 





06.12 DCHD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Office of the Secretary 

Division or Unit 

 c_ E R T I F I C A JTJ OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

03W957 Departmental 

Correspondence 
Files 

847 1 2002-2003 30 1/2009 Recycle 

03W958 Departmental 

Correspondence 
Files 

847 1 2002-2003 30 1/2009 Recycle 

03W959 Departmental 

Correspondence 
Files 

847 1 2002-2003 24 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez     Records Center Manager 
Signature jjtie 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 



Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 

ACCESSION NO. 

OMW 

Date Rec'd 

5-19- CO 
B. DIVISION/UNIT 
Office of the Secretary 

Rm Code 

e>L.ix 

C. MAILING ADDRESS 
Cindi Foard, 
Record Retention Coordinator 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION(S 

1 

NO. OF CUBIC FT. 

D. PHONE NO. 

410-514-7094 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETE 

MANAGE 
D AT STATE RECORDS 
VlENT CENTER 

2. BOX 
NIMBERS 

3. DESCRIPTION OF RECORDS V 
DATES OF FILES 

VITH INCLUSIVE 4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1-30 
XOOX- 03 

Departmental Coorespondence Files Schedule # 847 Line # 1 
Destroy January 2009 



J • 1 
6/78 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

SCHEDULE 
NO. 

PAGE 
NO. 1 Of 1 

ECONOMIC AND COMMUNITY DEVELOPMENT Administrative Services 

Item 
No. De srription Retention 

1. DEPARTMENTAL CORRESPONDENCE FILES 

This file contains correspondence and memoranda to 
division heads and personnel. Some quarterly reports 
and departmental publications are also included. 

HEALTH AND LIFE INSURANCE FILES 

Retain for three (3) years, 
then destroy. 

The documentation for contract employees of their life 
and health insurance coverage is found in this file. 

GENERAL DEPARTMENTAL ADMINISTRATIVE FILES 

General information dealing with the administration of 
the office and department such as copies of legisla- 
tion, policy actions, and equal employment opportunity 
directives comprise these files. 

Retain for two (2) years 
after termination of employ 
ment, then destroy. 

Retain for three (3) years, 
then destroy. 

Schedule Approved by Deportment, 
Agency, or Division Representoti 

Dote Signoture Title 

Schedule Authorized i»y 
Holl of Records Commission 

./ 

PS - 943 





Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 

ACCESSION NO. Date Rec'd 

■d-ii-OS 
B. DIVISION/UNIT 
Office of the Secretary 

Rm Code 

Ob ■ IX 

C. MAILING ADDRESS 
Cindi Foard, 
Record Retention Coordinator 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION(S) 

m n-so 

NO. OF CUBIC FT. 

3o 

D. PHONE NO. 

410-514-7094 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT STATE RECORDS 

MANAGEMENT CENTER 

2. BOX 
NMBERS 

3. DESCRIPTION OF RECORDS V 
DATES OF FILES 

VITH INCLUSIVE 4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

31-60 Departmental Coorespondence Files 
^0^03 

Schedule # 847 Line # 1 

Destroy January 2009 



J-1 
6/78 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

SCHEDULE 
NO. 

.FV7 
PAGE 
NO. 1 Of 1 

ECONOMIC AND COMMUNITY DEVELOPMENT Administrative Services 

Item 
No. Description Retention 

1. DEPARTMENTAL CORRESPONDENCE FILES 

This file contains correspondence and memoranda to 
division heads and personnel. Some quarterly reports 
and departmental publications are also included. 

HEALTH AND LIFE INSURANCE FILES 

The documentation for contract employees of their life 
and health insurance coverage is found in this file. 

GENERAL DEPARTMENTAL ADMINISTRATIVE FILES 

General information dealing with the administration of 
the office and department such as copies of legisla- 
tion, policy actions, and equal employment opportunity 
directives comprise these files. 

Retain for three (3) years, 
then destroy. 

Retain for two (2) years 
after termination of employ 
ment, then destroy. 

Retain for three 
then destroy. 

(3) years 

Schedule Approved by Deportment, 
Agency, or Division Representoti 

■s/y/// ' ' y ''' 

Dote Signature Title 

Schedule Authorized fcy 
Hall of Records Commission 

PS - 943 



frlbj 

^-/V-AO 



Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 (Telephone - 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions-Please Type or Print Clearly All Entries 

A. AGENCY 

Department Of Housing & Community Development 
B. DIVISION/UNIT 
Office of the Secretary 

ACCESSION NO. 

(W) 

Date Rec'd 

5-lH-CO 
Rm Code 

M-/2. 

C. MAILING ADDRESS 
Cindi Foard, 
Record Retention Coordinator 
Facilities and Fleet Management Services 
100 Community Place 
Crownsville, MD 21032 

LOCATION 
RANGE SECTION(S) 

102, 20 

NO. OF CUBIC FT. 

D. PHONE NO. 

410-514-7094 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT STATE RECORDS 

MANAGEMENT CENTER 

2. BOX 
NMBERS 

3. DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES OF FILES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

61-82 
63 

Departmental Coorespondence Files Schedule # 847 Line # 1 
Destroy January 2009 



J- 1 
6/70 DEPARTMENT OF GENERAL SERVICES 

Records Management Division 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

SCHEDULE 
NO. 

PAGE 
NO. 1 Of 1 

ECONOMIC AND COMMUNITY DEVELOPMENT Administrative Services 

Item 
No. De srription Retention 

1. DEPARTMENTAL CORRESPONDENCE FILES 

This file contains correspondence and memoranda to 
division heads and personnel. Some quarterly reports 
and departmental publications are also included. 

HEALTH AND LIFE INSURANCE FILES 

The documentation for contract employees of their life 
and health insurance coverage is found in this file. 

GENERAL DEPARTMENTAL ADMINISTRATIVE FILES 

General information dealing with the administration of 
the office and department such as copies of legisla- 
tion, policy actions, and equal employment opportunity 
directives comprise these files. 

Retain for three (3) years, 
then destroy. 

Retain for two (2) years 
after termination of employ 
ment, then destroy. 

Retain for three (3) years, 
then destroy. 

Schedule Approved by Deportment, 
Agency, or Division Representotiv 

Dote Si gnoture Title 

Schedule Author! led i>y 
Holl of Records Commission 

/ Stote Archn^i st 

PS - «43 



(^■1® 



06.13 DCHD 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

Neighborhood Revitalization 

Division or Unit 

c ERTIFICATE OF RECORDS DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

06W289 CDBG Community 

Projects 
2370 2 1987-1988 12 1/2009 Recycle 

06W290 CDBG Community 

Projects 
2370 2 1987-1991 6 1/2009 Recycle 

06W291 CDBG Community 
Projects 

2370 2 1987-1989 12 1/2009 Recycle 

06W292 CDBG Community 

Projects 
2370 2 1990 11 1/2009 Recycle 

06W293 CDBG Community 

Projects 
2370 2 1991 10 1/2009 Recycle 

06W294 CDBG Community 

Projects 
2370 2 1992-1993 10 1/2009 Recycle 

06W295 CDBG Community 
Projects 

2370 2 1993-1994 9 1/2009 Recycle 

06W296 CDBG Community 
Projects 

2370 2 1994 13 1/2009 Recycle 

06W297 CDBG 107 2370 2 2 1/2009 Recycle 

06W298 CDBG Community 
Projects 

2370 2 1996 9 1/2009 Recycle 

I hereby certify that the records listed above were disposed of as indicated. 

 Charlie P Lopez   Records Center Manager 
Signature Title 

June 30. 2009  

Date 
DGS 550-2 (Rev. 1/93) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

C. MAILING ADDRESS 
100 Community Place 
Crownsviile, Maryland 21032 

D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

2. BOX 
NUMBERS 

ACCESSION NO. 

owm 

DATE REC'D 

ii-s-or 
RM CODE 

06' IS 

LOCATIOh 
RANGE ON(S) 

NO. OF CU. FT 

a 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

I of 12 

2 of 12 

3 of 12 

4 of 12 

5 of 12 

6 of 12 

7 of 12 

8 of 12 

9 of 12 

10 of 12 

11 of 12 

12 of 12 

CDBG Community projects for the year of 1987 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues: 87-SP-9 Denton, 87-CD-ll Garrett 

87-CD-4 Brunswick, 88-CD-l Rock Hall, 87-CD-25 Sykesville, 
87-ED-25 Sykesville 

87-ED-17 Berlin, 87-CD-24 Somerset, 87-CD-20 Queens Anne's, 
87-CD-10 Easton, 87-CD-15 Kent 

87-ED-36 Allegany, 87-CD-12 Havre de Grace, 87-CD-8 Delmar, 
87-CD-3 Bel Air, 87-CD-5 Charles 

87-ARC/ED-26 Washington 

87-ED-29 Crisfield 

87-CD-27 Westminster, 87-CD-22 St. Mary's, 87-CD-23 Snow Hill 

87-CD-6 Ridgely, 87- ARC-2 Allegany, 87-CD-7 Church Hill 

87-CD-22 Wicomico, 87-CD-26 Pocomoke,87-CD-31 Princess Anne, 
87-CD-33 North Beach 

87-CD-33 Frederick, 87-ED-31 Pocomoke City, 87-CD-13 Harford, 
87-CD-6 Chestertown 

87-CED-l Aberdeen, 87-CD-16 La Plata, 87-SP-37 Westernport, 
89-CD-14 Brunswick 

87-CD-14 Indian Head, 87-ED-34 Denton, 87-CD-35 Princess Anne 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 2009 

DGS550-5 (REV. 12/88) USE PLAIN UN LINED PAPER FOR CONTINUATION PAGES 

RECORDS TRANSMITTAL AND RECEIPT 
10/28/2005 



CDBG Stored Records @ Jessup 

Boxes 1987/88 

1 of 1 - Closeout 

87-SP-9- Denton 

87-CD-ll - Garrett 

1 of 2 - Closeout 
87-CD-4- Brunswick 

88-CD-l- Rock Hall 

87-CD-25 - Sykesville 

87-ED-25 - Sykesville 

1 of 3 - Closeout 
87-ED-17 - Berlin 
87-CD-24 - Somerset 

87-CD-20 - Queens Annes 
87-CD-10-Easton 

87-CD-15- Kent 

1 of 4 - Closeout 
87-ED-36 — Allegany 
87-CD-12 - Havre de Grace 

87-CD-8 - Delmar 
87-CD-3-Bel Air 

87-CD-5 - Charles 

1 of 5 — Closeout 
87-ARC/ED-26 - Washington 

1 of 6 — Closeout 
87ED-29 - Crisfield 

1 of 7— Closeout 
87-CD-27 - Westminster 
87-CD-22 - St. Mary's 

87-CD-23 - Snow Hill 

1 of 8 — Closeout 
88-CD-6 - Ridgely 

87- ARC-2 -Allegany 
87-CD-7- Church Hill 

1 of 9 - Closeout 

87-CD-22 - Wicomico 

87-CD-26 - Pocomoke 

87-CD-31 - Princess Anne 
87-CD-33 - North Beach 

1 of 10-Closeout 

87-CD-33 - Frederick 

87-ED-31- Pocomoke City 

87-CD-13 -Harford 
87-CD-6 - Chestertown 

1 of 11- Closeout 
87-CED-l - Aberdeen 

87-CD-16 - La Plata 
87-SP-37- Westemport 
89-CD-14 - Brunswick 

1 of 12 - Closeout 
87-CD-14- Indian Head 
87-ED-34 -Denton 
87-C-35 - Princess Anne 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DrVlSION/UNIT 
Neighborhood Revitalization 

C. MAII.rNG ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO, 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

2. BOX 
NUMBERS 

1 of 6 

2 of 6 

3 of 6 

4 of 6 

5 of 6 

6 of 6 

ACCESSION NO. 

LOCATION^^" 
2NGE ^reCTJON(Sl 

DATE REC'D 

n-r-cs- 
RM CODE 

06- li 

NO. OF CU. FT 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDBG Community project files from Department of Economic Development which 
they have funded and consist of Reader files, copies of outgoing letters, original 
incoming letters, grant applications, grant agreements, copies of monitoring reports, 
informadon related to acquisition, relocation and environmental issues: 
Snow Hill SCBG - Inactive, Amount of Award - SCBG, 
North Beach - SCBG, Fair Hill Training Center SCBG 
90-ED-2 Allegany, 89-ED-28 Caroline- Calla Casket Company, 
B-87-DC-24001 Master Program Study -Small Urban Waterfront Development, 
90-ED-5 Washington Advance Technology Center, 90-CD-6 and 90-ED-6 Delmar, 
90-ED-3 Charles - CDBG proposed Planning Grant Charles County-Tri-CoCouncil 

90-ED-4 Aberdeen, 90-ED-l- Boone Hotel Town of Boonsboro, 
90-ED-8 - Federalsburg - Bomarko Infrastructure, 
90-ED-72 Northeast Maryland Infrastructure, 
90-ED-12 City of Salisbury Cancelled 2/93, 
Caroline County Excursion Train Feasibility Study - Withdrawn 
91-ED-65 Cecil County Bainbridge Naval Training Center, 
91-ED-60 Melwood Feasibility Study Charles County, 
91-ED-63 City of Crisfield Planning 

Declined Request 1989-1992 

89-ED-45 Denton, 89-ED-39 Allegany, Downtown Berlin Revitalization, 
89-ED-5 Boonsboro 

Town of Berlin-Business District Study 1991, 87-ED-34 Denton, 
87-CD-18/ 87-ED-31 Pocomoke City, 87-CD-25 SykesvUle, 90-ED-7 Denton 
87-ARC/ED-26 Washington, 87-CED-l Aberdeen, 87-ED-29 Crisfield, 

89-ED-25 Frostburg, 89-ED-29 Crisfield, 89-ED-35 Hancock, 
89-ED-43 Havre de Grace, 89-ED-42 Havre de Grace Bay City Market, 
89-ED-42 Havre de Grace Bay City Market (2folders), 
89-ED-27 Garrett 89-ED-20 St. Mary's, 87-9 ED-36 Rock Hall, 
89-ED-40 Allegany. 89-ED-33 Chestertown WISCO 

4. DISPOSAL 
AUTHORITY 

SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule No.: 2370 

Item No.: 2 

Disposal Date; 
January 2009 
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CDBG Stored Records @ Jessup 

Boxes CDBG/ ED 

1 of 6 
Snow Hill SCBG - Inactive 
Amount of Award - SCBG 

North Beach - SCBG 

Fair Hill Training Center SCBG 

CDBG 
90-ED-2 Allegany 
89-ED-28 Caroline- Calla Casket Company 
B-87-DC-24001 Master Program Study - 

-Small Urban Waterfront Development 

90-ED-5 Washington Advance Technology 

Center 

90-CD-6 and 90-ED-6 Delmar 

90-ED-3 Charles 

CDBG proposed Planning Grant Charles 

County-Tri- County Council 

2 of 6 
90-ED-4 Aberdeen 

90-ED-l- Boone Hotel Town of Boonsboro 

90-ED-8 - Federalsburg - Bomarko Infrastructure 

90-ED-72 Northeast Maryland Infrastructure 
90-ED-12 City of Salisbury Cancelled 2/93 
Caroline county Excursion Train Feasibility Study 

- Withdrawn 
910Ed-65 Cecil County Bainbridge Naval Training 
Center 

91-ED-60 Melwood Feasibility Study Charles County 

91-ED-63 City of Crisfield Planning 

3 of 6 
Declined Request 1989-1992 

4 of 6 
89-ED-45 Denton 
89-ED-39 Allegany 
Downtown Berlin Revitalization 
89-ED-5 Boonsboro 

5 of 6 

Town of Berlin-Business District Study 

1991 
87-ED-34 Denton 

87-CD-18/ 87-ED-31 Pocomoke City 
87-CD-25 Sykesville 
87-ARC/ED-26 Washington 

87-CED-l Aberdeen 

87-ED-29 Crisfield 
90-ED-7 Denton 

6 of 6 

89-ED-25 Frostburg 

89-ED-29 Crisfield 
89-ED-35 Hancock 

89-ED-43 Havre de Grace 
89-ED-42 Havre de Grace Bay City Market 
89-ED-42 Havre de Grace Bay City Market (2folders) 

89-ED-27 Garrett 
89-ED-20 St. Mary's 

87-9 ED-36 Rock Hall 
89-ED-40 Allegany 
89-ED-33 Chestertown WISCO 

Page 9 of 10 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

ACCESSION NO. DATE REC'D 

n-z-os- 
RM CODE 

RECORDS^ENTER MANAGER 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 12 

2 of 12 

3 of 12 

4 of 12 

5 of 12 

6 of 12 

7 of 12 

8 of 12 

9 of 12 

10 of 12 

11 of 12 

12 of 12 

CDBG Community projects for the year of 1989 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, copies 
of monitoring reports, information related to acquisition, relocation and environmental 
issues: 89-CD-18 North Beach, 89-CD-3 Centreville, 89-CD-8 Kent, 
89-CD-37 Salisbury 

87/89-ED-36 Rock Hall, 89-CD-24 Easton, 89-ED-41 Berlin 

89-CD-17 Henderson, 89-ED-28 Caroline, 89-SP-44 Queens Anne 

89-CD-2 Berlin,89-ED-45 Denton, 89-CD-10 Somerset 

89-SP-21Salisbury, 89-CD-38 St. Mary's, 89-CD-6 Federalsburg, 
89-CD-15 East New Market 

89-CD-l Allegany, 89-CD-16 Grantsville, 89-ED-20 St. Mary's 

89-ED-42 Havre de Grace, 89-CD-4 Chesapeake, 89-CD-30 Hurlock 

89-ED-29 Crisfield, 89-CD-ll Talbot, 89-ED-25 Frostburg 

89-SP-22 Sundlerville, 89-ED-26 Boonsboro, 89-CD-31 Snow HUl, 
89-ED-33 Chestertown, 89-CD-32 Caroline 

89-CD-12 Washington, 89-ED-40 Allegany 

89-CD-12 Washington, 89-ED-39 Allegany 

89-CD-9 Queens Anne, 89-CD-13 Worcester, 89-ED-35 Hancock, 
89-CD-34Galena, 89-ED-27 Garrett 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 
2009 
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CDBG Stored Records @ Jessup 

Boxes 1989 

1 of 1 - Closeout 
89-CD-18 - North Beach 

89-CD-3 - Centreville 
89-CD-8 - Kent 

89-CD-37 - Salisbury 

1 of 2 - Closeout 
87/89-ED-36 - Rock Hall 

89-CD-24 - Easton 

89-ED-41 - Berlin 

1 of 3 - Closeout 
89-CD-17 - Henderson 

89-ED-28 - Caroline 
89-SP-44 - Queens Anne 

1 of 4 - Closeout 
89-CD-2 - Berlin 

89-ED-45 - Denton 
89-CD-10- Somerset 

1 of 5 - Closeout 
89-SP-21 - Salisbury 

89-CD-38 - St. Mary's 
89-CD-6 - Federalsburg 

89-CD-15 - E. New Market 

1 of 6 - Closeout 
89-CD-1 - Allegany 

89-CD-16- Grantsville 
89-ED-20 - St. Mary's 

1 of 7-Closeout 
89-ED-42 - Havre de Grace 
89-CD-4 - Chesapeake 

89-CD-30 - Hurlock 

1 of 8 - Closeout 
89-ED-29 - Crisfield 
89-CD-11 - Talbot 

89-ED-25 - Frostburg 

1 of 9 - Closeout 
89-SP-22 - Sundlerville 

89-ED-26 - Boonsboro 

89-CD-31 - Snow Hill 

89-ED-33 - Chestertown 

89-CD-32 - Caroline 

1 of 10 - Closeout 
89-CD-12 - Washington 

89-ED-40 -Allegany 

1 of 11- Closeout 
89-CD-12 - Washington 
89-ED-39 - Allegany 

1 of 12 - Closeout 
89-CD-9 - Queens Anne 
89-CD-13 -Worcester 
89-ED-35 - Hancock 
89-CD-34 - Galena 
89-ED-27- Garrett 

Page 2 of 10 
10/28/2005 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

ACCESSION NO. DATE REC'D 

ll-S-AT 
RMCODE 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

06- 12 
NO. OF CU. FT 

1/ 

RECORDS CENTER MANAGER 
D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 11 

2 of 11 

3 of 11 

4 of 11 

5 of 11 

6 of II 

7 of 11 

8 of 11 

9 of 11 

10 of 11 

11 of 11 

CDBG Community projects for the year of 1990 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, copies 
of monitoring reports, information related to acquisition, relocation and environmental 
issues; 90-CD-23 Aberdeen, 90-CD-21 Port Deposit, 90-CD-13 Worcester, 
90-CD-12 Salisbury 

90-CD-13 Queen Anne's, 90-CD-22 Queen Anne's, 90-CD-19 Queen Anne's, 
90-CD-ll La Plata, 90-CD-2 Boonsboro 

90-CD-24 Pittsville, 90-CD-12 Funkstsown, 90-ED-71 Wicomico, 
90-ED-6 Delmar, 90-ED-4 Aberdeen 

90-ED-70 Greensboro, 90-ED-ll Boonsboro, 90/91-CD-26 Union Bridge, 
90-CD-18 Westminster, 90-ED-5 Washington 

90-CD-10 Harford, 90-CD-25 CarroU, 90-ED- 5 Washington, 90-CD-9 Garrett 

90-SP-4 Calvert, 90-ED- 7, Denton, 90-CD-3 Charles, 90-CD-20 Kent 

90-CD-l Berlin, 90-CD-14 Salisbury 

90-CD-4 Chesapeake Cit, 90-CD-17 Sykesville, 90-ED-2 Allegany 

90-CD-12 Oakland, 90-CD-6 Delmar, 90-CD-8 Federalsburg, 90-CD-l Somerset 

90-CD-5 Chestertown 

90-ED-72 North East, 90-ED-9 Pocomoke City, 90-ED-10 Pocomoke City 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 
2009 
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CDBG Stored Records @ Jessup 

Boxes 1990 

1 of 1 - Closeout 
90-CD-23 - Aberdeen 

90-CD-21 - Port Deposit 

90-CD-l3 - Worcester 
90-CD-l2 - Salisbury 

1 of 2 - Closeout 
90-CD-13 - Queen Anne's 
90-CD-22 - Queen Anne's 

90-CD-19 - Queen Anne's 

90-CD-l 1 - LaPlata 
90-CD-2 - Boonsboro 

1 of 3 - Closeout 
90-CD-24 - Pittsville 
90-CD-l2 - Funkstsowne 

90-ED-71 - Wicomico 

90-ED-6 - Delmar 
90-ED-4 Aberdeen 

1 of 4 - Closeout 
90-ED-70- Greensboro 
90-ED-11 - Boonsboro 
90/91-CD-26 union Bridge 

90-CD-l8- Westminster 

90-ED- 5 - Washington 

1 of 5 - Closeout 
90-CD-10 - Harford 

90-CD-25 - Carroll 
90-ED- 5 - Washington 
90-CD-9- Garrett 

1 of 6 - Closeout 
90-SP-4 - Calvert 

90-ED- 7 - Denton 
90-CD-3 — Charles 
90-CD-20 - Kent 

1 of 7- Closeout 
90-CD-l - Berlin 
90-CD-l4 - Salisbury 

1 of 8 - Closeout 
90-CD-4 - Chesapeake City 
90-CD-17 - Sykesville 

90-ED-2 - Allegany 

1 of 9 - Closeout 
90-CD-12 - Oakland 

90-CD-6 - Delamr 

90-CD-8- Federalsburg 
90-CD-l - Somerset 

1 of 10-Closeout 
90-CD-5 - Chestertown 

90-CD- 

1 of 11- Closeout 
90-ED-72 - North East 
90-ED-9 - Pocomoke City 

90-ED-10- Pocomoke City 

Page 3 of 10 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

ACCESSION NO. 

omi 

DATE REC'D 

//- 2 ' <55- 
RMCODE 

on. 13 
LOCATlON^j^ i-w. wi ou. i i 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

NO. OF CU. FT 

RECORDS CENTER MANAGER 
D, PHONE NO. 
410-514-7094 
H. AGENCY OFFICIAL. 
Crystal W. Davenport 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 10 

2 of 10 

3 of 10 

4 of 10 

5 of 10 

6 of 10 

7 of 10 

8 of 10 

9 of 10 

10 of 10 

CDBG Community projects for the year of 1991 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues; 91/92-SP-42 Allegany, 91-ED-71 Somerset, 
91-CD-ll North East 
91-CD-9 Garrett, 91-ED-64 Caroline (Cancelled), 91-CD-13 Princess Anne 

91-ED-74 Aberdeen, 91-ED-75 Allegany, 91-CD-14 Somerset, 
91-ED-63 Crisfleld 

91-ED-76 Allegany, 91-CD-5 Elkton, 91-CD-2 Berlin 

91-CD-4 Centerville, 91-ED-62 Hancock, 91-ED- 73 CarroU, 
91/92-CD-30 Harford 

91-SP-40 Charles 

91-ED-74 Aberdeen, 91-CD-15 Washington 

91-CD-65 Cecil, 91-CD-70 Caroline, 91-CD-8 Friendsville, 91-ED-60 Charles, 
91-ED-61 RockHaU 

91-CD-3 Cambridge (2), 91-CD-10 Havre de Grace, 91-CD-l Aberdeen 

91-CD-6 Federalsburg, 91-CD-12 Federalsburg 

Schedule No.: 2370 

Item No.: 2 

Disposal Date; January 2009 
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CDBG Stored Records @ Jessup 

Boxes 1991 

1 of 1 - Closeout 
91/92-SP-42-Allegany 

91-ED-71 - Somerset 
91-CD-11 - North East 

1 of 2 - Closeout 
91-CD-9-Garrett 
91-ED-64 - Caroline ( Cancelled) 

91-CD-13 Princess Anne 

1 of 3 - Closeout 
91-ED-74 - Aberdeen 

91-ED-75- Allegany 
91-CD-14- Somerset 

91-ED-63 - Crisfield 

1 of 4 - Closeout 
91-ED-76- Allegany 

91-CD-5 - Elkton 
91-CD-2-Berlin 

1 of 5 - Closeout 
91-CD-4- Centerville 
91-ED-62 - Hancock 
91-ED- 73 - Carroll 
91/92-CD-30-Harford 

1 of 6 - Closeout 
91-SP-40- Charles 

1 of 7- Closeout 
91-ED-74- Aberdeen 

91-CD-15 - Washington 

1 of 8 - Closeout 
91-CD-65-Cecil 

91-CD-70 - Caroline 

91-CD-8 - Friendsville 

91-ED-60 Charles 

91-ED-61 Rock Hall 

1 of 9 - Closeout 
91-CD-3 Cambridge (2) 
91-CD-10 - Havre de Grace 
91-CD-I - Aberdeen 

1 of 10-Closeout 
91 -CD-6 - F ederalsburg 
91-CD- 12 Federalsburg 

Page 4 of 10 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

2. BOX 
NUMBERS 

ACCESSION NO. DATE REC'D 

II- S - as- 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 10 

2 of 10 

3 of 10 

4 of 10 

5 of 10 

6 of 10 

7 of 10 

8 of 10 
9 of 10 

10 of 10 

CDBG Community projects for the year of 1992consist of Reader files, copies of 
outgoing letters, original mcoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues; 92-CD-21 Aberdeen, 92-CD-3 Chariestown, 
92-CD-l Westminster, 92-CD-12 Worcester, 92-CD-24 Easton 

92-CD-20 Salisbury, 92-CD-ll Garrett, 92-CD-28 Galena 

92-SP-42 Talbot, 92-ED-76 Princess Anne, 92-CD-13 Kent 

92-ED-74 Brunswick, 92-CD-18 Wicomico, 92-CD-72 Dorchester, 
92-ED-75 Worcester, 92-CD-16 Princess Anne 

92-CD-79 Garrett, 92-CD-14Hancock, 92-CD- 26 Sharpsburg, 
92-ED-63 Federaisburg 

92-ED-65 Garrett, 92-ED-64 Aberdeen, 92-ED-71Garrett, 92-CD-22 Cecil 

92-CD-74 CarroU, 92-CD-15 Hancock, 92-CD-25 Indian Head 

92-CD-lHarford, 92-CD-19 Hebron, 92-ED-77Calvert 

92-CD-29 Queen Anne, 92-ED-62 Calvert, 92-ED-78 Aberdeen, 
92-CD-2 Delmar, 92-ED-60 Somerset 

92/93-SP/CD-15 Sharpsburg, 92-SP- 40 Pittsville, 92-ED-61 Somerset, 
92-CD-27 Caroline 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 2009 
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CDBG Stored Records @ Jessup 

Boxes 1992 

1 of 1 - Closeout 
92-CD-21 - Aberdeen 
92-CD-3 - Charlestown 
92-CD-l - Westminster 
92-CD-12 - Worcester 
92-CD-24 - Easton 

1 of 2 - Closeout 
92-CD-20 - Salisbury 
92-CD-l 1 - Garrett 

92-CD-28 - Galena 

1 of 3 - Closeout 
92-SP-42 - Talbot 

92-ED-76- Princess Anne 

92-CD-13 - Kent 

1 of 4 - Closeout 
92-ED-74- Brunswick 

92-CD-l8- Wicomico 

92-CD-72 - Dorchester 

92-ED-75 - Worcester 

92-CD-16 - Princess Anne 

1 of 5 - Closeout 
92-CD-79- Garrett 
92-CD-14— Hancock 

92-CD- 26 - Sharpsburg 
92-ED-63 - Federalsburg 

1 of 6 - Closeout 
92-ED-65- Garrett 
92-ED-64 — Aberdeen 
92-ED-71 - Garrett 
92-CD-22 - Cecil 

1 of 7- Closeout 

92-CD-74 - Carroll 

92-CD-15 - Hancock 

92-CD-25- Indian Head 

1 of 8 - Closeout 
92-CD-l-Harford 

92-CD-19-Hebron 

92-ED-77- Calvert 

1 of 9 - Closeout 
92-CD-29 Queen Anne 
92-ED-62 - Calvert 
92-ED-78 - Aberdeen 
92-CD-2 - Delmar 
92-ED-60 - Somerset 

1 of 10-Closeout 
92/93-SP/CD-15 - Sharpsburg 

92-SP- 40- Pittsville 
92-ED-61 Somerset 
92-CD-27 Caroline 

Page 5 of 10 
10/28/2005 





DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

ACCESSION NO. 

DM 

DATE REC'D 

II-?-£>£■ 
RM CODE 

ot-13 
NO. OF CU. FT 

C. MAII.tNG ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

1 of 9 

2 of 9 

3 of 9 

4 of 9 

5 of 9 

6 of 9 

7 of 9 

8 of 9 

9 of 9 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDBG Community projects for the year of 1993 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues: 93-CD-24 Wicomico, 93-CD-44 Port Deposit 

93-CD-2 Worcester, 93-CD-4 Charles, 93-CD-ll Lonaconing, 
93-SP-41 Greensboro, 93-CD-20 Charles 

93/94-SP-45 CarroU, 93-CD-14Garrett, 93-SP-42 St. Michaels, 
93-SP-44 Salisbury 

93-CD-21 Washington, 93-SP-43 Denton, 93-ED-12 Washington, 
93-ED-17 Washington 

93-CD-19 Chesapeake, 93-CD-18 Friendsville, 93-SP- 40 Caroline, 
93-CD-3 Washington 

93-ED-70 Frederick, 93-CD-16 St. Mary's 

93-ED-71 Wicomico, 93-CD-13 Pocomoke City, 93-ED-73 Port Deposit, 
93-SP-41 Greensboro 

93-CD-25 Friendsville, 93-CD-40 Denton 

93-CD-l Grantsville, 93-CD-12 Allegany, 93-CD-22 Grantsville, 
93-CD-23 Delmar 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 2009 

DGS550-5 (REV. 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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CDBG Stored Records @ Jessup 

Boxes 1993 

1 of 1 - Closeout 
93-CD-24- Wicomico 
93-CD-44 - Port 

1 of 2 - Closeout 
93-CD-2 - Worcester 
93-CD-4 - Charles 

93-CD-l 1 - Lonaconing 
93-SP-41 - Greensboro 
93-CD-20 - Charles 

1 of 3 - Closeout 
93/94-SP-45-Carroll 

93-CD-l4- Garrett 

93-SP-42 - St. Michaels 

93-SP-44 - Salisbury 

1 of 4 - Closeout 
93-CD-21 - Washington 
93-SP-43 - Denton 

93-ED-12 - Washington 
93-ED-l7 - Washington 

1 of 5 - Closeout 
93-CD-l9- Chesapeake 

93-CD-l8- Friendsville 
93-SP- 40 - Caroline 
93-CD-3 — Washington 

1 of 6 - Closeout 
93-ED-70- Frederick 

93-CD-l6 - St. Mary's 

1 of 7- Closeout 
93-ED-71- Wicomico 

93-CD-l3 - Pocomoke City 

93-ED-73- Port Deposit 
93-SP-41- Greensboro 

1 of 8 - Closeout 
93-CD-25 - Friendsville 
93-CD-40 - Denton 

1 of 9 - Closeout 
93-CD-l Grantsville 
93-CD-l2 - Allegany 
93-CD-22- Grantsville 

93-CD-23 - Delmar 

Page 6 of 10 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitalization 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

ACCESSION NO. 

Dm% 

DATE REC'D 

ll-f-os- 
RM CODE 

LOCATION 
RANGE S^?riON(S) 

NO. OF CU. FT 

13 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 13 

2 of 13 

3 of 13 

4 of 13 

5 of 13 

6 of 13 

7 of 13 

8 of 13 

9 of 13 

10 of 13 

11 of 13 

12 of 13 

13 of 13 

CDBG Community projects for the year of 1994 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues; 94-CD-33A Worcester, 94-CD-6 Pocomoke City, 
94-ED-60 Taneytown, 94-CD-2 East New Market 

94-CD-2 Worcester, 94-CD-4 Charles, 94-CD-ll Lonaconing, 
94-SP-41 Greensboro, 94-CD-20 Charles 

94-ED-74 Somerset, 94-CD-4 Salisbury, 94-CD-13 Calvert 

94-CD-l Aberdeen, 94-ED-75 Washington, 94-CD-30A Somerset, 
94-CD-17A Delmar 

94-CD-29 Somerset, 94-SP- 40 Queen Anne's, 94-SP-18A Delmar, 
94-CD-32A Wicomico, 94-CD-24A Howard 

94-CD-19 Frederick, 94-CD-5A Funkstown, 94-CD-22 Harford, 4-ED-61 
Garrett 

94-CD-34A St. Mary's, 94-CD-12 Allegany, 94-CD-73 St. Michael's, 
94-CD-23 Howard 

94-ED-70 Somerset, 94-CD-25A Howard, 94-CD-36A Fruitland, 
94-SP-47A Wicomico 

94-ED-73 Cecil, 94-ED-71 St. Mary's, 94-CD-16 CoUege Park 

94-CD-8 Garrett, 94-CD-ll A Allegany, 94-SP-46 Crisfield 

94-CD-35A Garrett, 94-CD-27A North Beach 

94-CD-7 Cambridge, 94-CD-9 Friendsville, 94-CD-26 Lonaconing, 
94-ED-71 St. Mary's 

94-CD-3 Hebron, 94-CD-20 Frostburg, 94-ED-76 Allegany, 94-CD-31 Talbot 

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 2009 

DGS550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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CDBG Stored Records @ Jessup 

Boxes 1994 

1 of 1 - Closeout 
94-CD-33A- Worcester 

94-CD-6- Pocomoke City 

94-ED-60 - Taneytown 
94-CD-2 — East New market 

1 of 2 - Closeout 
94-CD-2 - Worcester 

94-CD-4 - Charles 

94-CD-l 1 - Lonaconing 
94-SP-41 - Greensboro 
94-CD-20 - Charles 

1 of 3 - Closeout 
94-ED-74 - Somerset 
94-CD-4- Salisbury 

94-CD-l3 - Calvert 

1 of 4 - Closeout 
94-CD-l - Aberdeen 
94-ED-75 - Washington 

94-CD-30A - Somerset 

94-CD-17 A - Delmar 

1 of 5 - Closeout 
94-CD-29 - Somerset 

94-SP- 40 - Queen Anne's 
94-SP-18A- Delmar 
94-CD-32A — Wicomico 
94-CD-24A -Howard 

1 of 6 - Closeout 
94-CD-19- Frederick 

94-CD-5A - Funkstown 

94-CD-22 - Harford 
94-ED-61 Garrett 

1 of 7- Closeout 
94-CD-34A- St. Mary's 

94-CD-l 2 - Allegany 

94-CD-73- St. Michaels 

94-CD-23- Howard 

1 of 8 - Closeout 
94-ED-70 - Somerset 
94-CD-25 A - Howard 
94-CD-36A - Fruitland 

94-SP-47A - Wicomico 

1 of 9 - Closeout 
94-ED-73 Cecil 
94-ED-71 - St. Mary's 
94-CD-16- College Park 

1 of 10-Closeout 
94-CD-8 Garrett 
94-CD-11A - Allegany 
94-SP-46- Crisfield 

1 of 11 - Closeout 
94-CD-35A Garrett 

94-CD-27A- North Beach 

1 of 12-Closeout 
94-CD-7 - Cambridge 

94-CD-9 - Friendsville 

94-CD-26- Lonaconing 
94-ED-71 - St. Mary's 

1 of 13-Closeout 
94-CD-3- Hebron 

94-CD-20- Frostburg 
94-ED-76 - Allegany 
94-CD-31 -Talbot 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B.. DIVISION/UNIT 
Neighborhood Revitaiization 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

2. BOX 
NUMBERS 

ACCESSION NO. 

omi 

DATE REC'D 

ll'f-os- 
RM CODE 

06. 13 

LOCATION 
RANGE ^^TCCTIONCS) 

US XI 

NO. OF CU. FT 

a 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

1 of 2 

2 of 2 

HUD CDBG 107 Technical Assistance project Grant files From Department of 
Economic Development which they have funded and consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, copies 
of monitoring reports, information related to acquisition, relocation and environmental 
issues 

HUD CDBG 107 Technical Assistance project Grant files 

Schedule No.; 2370 

Item No.; 2 

Disposal Date; January 
2009 

DGS550-5 (REV.12/88) USE PLAIN UN LIN ED PAPER FOR CONTINUATION PAGES 
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CDBG Stored Records @ Jessup 

1 of 2 

HUD CDBG 107 Technical Assistance 

Grant 

2 of 2 

HUD CDBG 107 Technical Assistance 
Grant    
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE.-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Department of Housing and Community Development 

B., DIVISION/UNIT 
Neighborhood Revitalization 

C. MAILING ADDRESS 
100 Community Place 
Crownsville, Maryland 21032 

D. PHONE NO. 
410-514-7094 

E. AGENCY OFFICIAL. 
Crystal W. Davenport 

2. BOX 
NUMBERS 

ACCESSION NO. 

Dim 

LOCATION 
RANGE SEC 

a 1*02 

DATE REC'D 

H-f-or 
RMCODE 

06-a 

SECTION(S) 

a? 

NO. OF CU. FT 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 of 9 

2 of 9 

3 of 9 

4 of 9 

5 of 9 

6 of 9 

7 of 9 

8 of 9 

9 of 9 

CDBG Community projects for the year of 1996 consist of Reader files, copies of 
outgoing letters, original incoming letters, grant applications, grant agreements, 
copies of monitoring reports, information related to acquisition, relocation and 
environmental issues; 96-CD-23 Taneytown, 96-CD-31 Henderson, 
96-ED-26 Havre de Grace 

96-CD-13 Howard, 96-CD-15 Howard, 96-ED-71 Frederick, 
96-CD-14 Mountain. Lake Park 

96-ED-70 Wicomico, 96-CD-24 Boonsboro, 96-CD-lEaston 

96-CD-22 CarroU, 96-CD-25 Somerset, 96-CD-20 Somerset, 
96-CD-27 Pocomoke City 

96-CD-17 Indian Head, 96-CD-26 Chestertown, 96-CD-18A Somerset 

96-CD-l lOakland, 96-ED-72 Washington 

96-CD-4Cambridge, 96-CD-30 Cambridge, 96-CD-21 Frostburg, 
96-CD-29 Cambridge, 96-CD-34 Caroline 

96-CD-3 Calvert, 96-CD-19 Queen Anne's, 96-CD-16 Harford, 
96-CD-34 Caroline 

96-CD-73 Frederick, 96-CD-12A Harford, 96-CD-33 Garrett 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE   

Schedule No.: 2370 

Item No.: 2 

Disposal Date: January 2009 
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CDBG Stored Records @ Jessup 

Boxes 1996 

1 of 9 - Closeout 
96-CD-23- Taneytown 

96-CD-31- Henderson 

96-ED-26 - Havre de Grace 

2 of 9 - Closeout 
96-CD-l3 - Howard 

96-CD-15 - Howard 

96-ED-71 - Frederick 
96-CD-14 - Mountain. Lake Park 

3of 9 - Closeout 
96-ED-70 - Wicomico 
96-CD-24- Boonsboro 

96-CD-l - Easton 

4 of 9 - Closeout 
96-CD-22 - Carroll 
96-CD-25 - Somerset 

96-CD-20- Somerset 

96-CD-27 - Pocomoke City 

5 of 9 - Closeout 
96-CD-l7 - Indian Head 
96-CD-26 - Chestertown 
96-CD-l 8A -Somerset 

6 of 9 - Closeout 
96-CD-l 1-Oakland 

96-ED-72 Washington 

7 of 9- Closeout 
96-CD-4- Cambridge 

96-CD-30 - Cambridge 

96-CD-21- Frostburg 

96-CD-29- Cambridge 
96-CD-34 Caroline 

8 of 9 - Closeout 
96-CD-3 - Calvert 

96-CD-19 - Queen Anne's 

96-CD-16 -Harford 

96-CD-34 - Caroline 

9of 9-Closeout 
96-CD-l2> Frederick 
96-CD-l2A - Harford 
96-CD-33 - Garrett 
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