
24.01                     MAIF Deoartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Automobile Insurance Fund 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W641 Claim Minor Files "Bodily 
Injury" 

1978-A1 8 1984-1988 10 1/2008 RECYCLE 

96W1389 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1985-1986 4 1/2008 RECYCLE 

96W1726 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1989 1 1/2008 RECYCLE 

98W669 Insurance Accounting 
Records 

1978-A1 23 1997 1 1/2008 RECYCLE 

99W317 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1983-1986 4 1/2008 RECYCLE 

99W318 Insurance Accounting 
Records 

1978-A1 23 1997 1 1/2008 RECYCLE 

99W319 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1987 1 1/2008 RECYCLE 

99W761 Insurance Accounting 
Records 

1978-A1 23 1997 2 1/2008 RECYCLE 

00W78 General Accounting 
Records 

1978-A1 18 1997 35 1/2008 RECYCLE 

00W297 General Accounting 
Records 

1978-A1 18 1997 39 1/2008 RECYCLE 

00W308 Negotiable Instruments 1978-A1 22 1997-1998 12 1/2008 RECYCLE 

00W318 General Accounting 
Records 

1978-A1 18 1997 4 1/2008 RECYCLE 

00W335 Misc. Accounting Records 1978-A1 30 1997 1 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez  Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

Title 
June 30. 2008 

Date 



% 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
.    P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 
09/15/95 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ~~~  

1-MARYLAND AUTOMOBILE INSURANCE FUND 
B; DIVISION/UNIT 

ALMA  GENE  ADAMS   -   CLAIMS   MAIL   &   FILE 
C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4 294 
0. PHONE NO. 

410   -   269   -   8558 

E. AGENCY OFFICIAL 
CJ.MUMME,   RECORDS   ADMINISTRATOR 

2.    BOX 
NUMBERS 

10   BOXES 

ACCESSION NO. 

Kkiwi 
//SHOW 

LOCATION 
RANGE. SECTIONS 

-   RM CODE 

NO. OF CU. FT. 
RANGE. SECTION(Sl    A sL 3a 1 io 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CLAIM MINOR FILES "BODILY INJURY" 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

i&Zb   -   ITKM^I 

JANUARY 20 08 

DGS 550-5 (REV.   1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



REPORT:  CONTRANS 

TRANSDATE:09/15/95 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:     1 

RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 01/01/2008 

TRANSMITTAL FOR TRANSFER TO OFFSITB STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT 

ITEM     VOLUME  TOTAL 

NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

CLAIMS MINOR FILES    CLAIM FILES • MINOR • BODILY INJURY  21 010 OF   10 

CONSOLIDATED TOTAL OF  10 



REPORT: TRANSMIT 

RUN DATE: 09/15/95 

MARYLAND AUTOMOBILE INSURANCE FUND PAQS NUMBER:    1 

RETENTION SCHEDULE: 122S SCHEDULED DESTRUCTION DATE: 01/01/2006 

REQUBSTINQ AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE 

BOX NUMBERS    BOX #       DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM #     SCHEDULE   TRANSMITTAL 

01   OF  10    A  000228   CLAIM MINOR FILES  DOB 11/85 

RECORD #:  02179 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

02   OF  10    A  000489   CLAIM MINOR FILES  DOB 11/85 

RECORD #:  02210 

ADAMS 21 

CLAIMS MINOR FILES 

WAIT TRANS 

03   OF  10    A  000521   CLAIM MINOR FILES  DOB 12/85 

RECORD #:  02211 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

04   OF  10    A  001211   CLAIM MINOR FILES  DOB 11/85 

RECORD #:  02306 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

05   OF  10    A  001213   CLAIM MINOR FILES  DOB 10/85 

RECORD #:  02308 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

06   OF  10    A  003505   CLAIM MINOR FILES  DOB 10/11/85 

RECORD #:  03109 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

07   OF  10    A  005902   CLAIM MINOR FILES DOB 09/17/84 

RECORD #:  05445 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

08   OF  10    A  006166   CLAIM MINOR FILES  DOB 10/25/88 

RECORD ft:  05707 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

09   OF  10    A  006305   CLAIM MINOR FILES  DOB 10/15/85 

RECORD #:  05866 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

10   OF  10    B  001976   CLAIM MINOR FILES  DOB 11/85 

RECORD tt:  07457 

ADAMS 21 

CLAIMS MINOR FILES 

1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   010   OF   10  BOXES 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 03/11/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

1.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. DATE  REC'D S\. M 

B.   DIVISION/UNIT 

ADAMS   -   CLAIMS   MINOR   FILES 

RM  CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S)                  - 

45    35 
NO.   OF  CU.   FT. 

•D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3 .                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM NO., 
DISPOSAL  DATE 

4 Boxes CLAIM FILES " MINOR " BODILY INJURY -i-aae- -*¥BM—2*= 

01/01/08 

? 

DGS   550-5    (REV.    1/93) USE   PLAl^MTLINED  PAPER  FOR  CONTINUATION  PAGI 
• 



Report: CONTRANS 
TransDate: 03/11/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/08 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

CLAIMS MINOR FILES CLAIM FILES MINOR " BODILY INJURY 21 4  OF  04 WAIT TRANS 

Consolidated Total: 04    OF 04 



Report: TRANSMIT 

Trans Date: 03/11/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/08 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01      OF 04      A       6723   CLAIM MINOR FILES D.O.B. 12/31/86 

Record #:       9235 

02      OF 04      A       6725   CLAIM MINOR FILES D.O.B. 09/25/85 

Record #:       9236 

ADAMS 

CLAIMS MINOR FILES 

ADAMS 

CLAIMS MINOR FILES 

21 

21 

1226 

1226 

WAIT TRANS 

WAIT TRANS 

03      OF 04      A       6967   CLAIM MINOR FILES D.O.B. 09/25/85 

Record #:       9237 

ADAMS 

CLAIMS MINOR FILES 

04      OF 04 

Record #: 

A       7397   CLAIM MINOR FILES D.O.B. 12/22/85 

9238 

ADAMS 

CLAIMS MINOR FILES 

Consolidated Total of Detail Transmittal Report: 04   OF 04   Boxes 

21 

21 

1226 

1226 

WAIT   TRANS 

WAIT   TRANS 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM /^7\ 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup • State Archives-Annapolis 

Responsible Individual (Print Name):  _Department: hit. 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record^ car  Scheduled  ^» Confirm 

o 
'^ • 

© 
>• 4 

© i- m& i AooR 
o , i %1/ 9r&> 
© q^x 
© 

© 

© 

© 

® 

MA [F-2701 
Records Admin (White),  Ship 

7 
»ping Dep it (Yellow) », Storage Site  (Pink) 



. V 
DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 04/20/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE   INSURANCE  FUND 

B.   DIVISION/UNIT 

ADAMS   -   CLAIMS   MINOR   FILES 

„      DATE   REC'D     ^»    M 

RM   CODE 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND  21401-4294 

LOCATION 
RANGE SECTION (S) .^. 

NO. OF CU. FT. 

D. PHONE NO. 

410 - 269 

RECORDS CENTER MANAGER 

8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 
STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 BOX CLAIM FILES " MINOR " BODILY INJURY .0*2-2-6- -X31EM-2J 

01/01/08 

DGS .550-5    (REV.   1/93) USE  P: IJ^BUN: LINED PAPER FOR CONTINUATION P. 
• 



Report: CONTRANS 
TransDate: 04/20/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/08 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

CLAIMS MINOR FILES CLAIM FILES " MINOR " BODILY INJURY 21 1 OF 01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 04/20/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/08 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01      OF 01 

Record #: 

8025   CLAIM FILES "MINOR" BODILY INJURY 

9600       DOB 12/01/1989 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 11 1(J 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "W 

( Please Select appropriate box for storage delivery) 

•Madison Street DState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): 'r/o,.  Department: 

0 

© 

0 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled ^» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

}\ 

© 

© 

® 

© 

© 

0 

/) i   i 1^/ %O0 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



^ 

DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 08/05/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION   NO. 

qgi/juq 
DATE   REC'D 

tf-z-qs' 
RM  CODE 

2</-0/ 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

IIL, L 
NO. OF CU. FT. 

L 
D.   PHONE  NO. 

410   -  269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01    Box INSURANCE   ACCOUNTING   RECORDS 

01/01/08 

DGS   550-5    (REV.    1/93) USE   PI UNLINED   PAPER   FOR   CONTINUATION 
• 



Report: CONTRANS 
TransDate:     08/05/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 01/01/08 
******** ******* Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1    OF   01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date:      08/05/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/08 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 01 

Record #: 

644      PRODUCER & COMMISSION STATEMENTS 

9968 INSURANCE ACCOUNTING RECORDS 05/97 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01   Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 

8-4 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street ^State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RICTY WATCOM Department: FT.qr.AT, 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record fcr Scheduled 'sa Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number     Destruct Date    Receipt 

o 644 
Ins Accounting Records/ 
Cortm & Prod StatemenhK 5/97 fi m 9%* 1/2008 

0 
Q 

© U3 

0 I- 
cr 

© 1 

© 

© •• 

© 
-O 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site (Pink) 



6 
DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 12/17/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.    DIVISION/UNIT 

ADAMS, JEAN - CLAIMS MINOR 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND   21401-4294 

D.    PHONE  NO. 

410   -   269   -   8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

ACCESSION   NO. 

Wu&ll 
DATE   REC'D 

il-a-to 
RM  CODE 

M-QI 
LOCATION 

RANGE . SECTION(S) 

M 9 
NO.   OF  CU.    FT. 

¥ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT • 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

04 Boxes CLAIM FILES " MINOR " BODILY INJURY ±2&6 •I-C-BM—2-1— 

01/01/08 

4? 

DGS   550-5    (REV.   1/93) USE 
• 

UNLINED PAPER FOR CONTINUATION 



Report: TRANSMIT 
Trans Date:       12/17/97 

Page 

Transmittal 
Box Number 

MAIF 
Box# 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Description of Contents in Box Responsible 
Individual 

01/01/08 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 04 

Record #: 

M 8118 

11021 

. CLAIM MINOR Bl FILES 

DOB 06-23-1986 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

02 OF 04 

Record #: 

M 8128 

11022 

•   CLAIM MINOR Bl FILES 

DOB 06-12-1983 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRAN^^ 

03 OF 04 

Record #: 

M 8153 

11023 

•   CLAIM MINOR Bl FILES 

DOB 12-13-1986 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

04 OF 04 

Record #: 

M 8156 

11024 

•   CLAIM MINOR Bl FILES 

DOB 07-01-1986 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 04 OF 04  Boxes 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 11/07/97 

c RECORDS TRANSMITTAL AND RECEIPT Hfi 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.    DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION   NO. 

WtOS/tf 
DATE   REC'D 

U-M! 
RM  CODE 

M-oi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

10 b\ 
NO.   OF  CU.   FT. 

/ 
D.    PHONE   NO. 

410   -   269   -   8558 
RECORDS CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. , 
DISPOSAL DATE 

01    Box INSURANCE  ACCOUNTING   RECORDS L2^6_=_t.T.EM-6- 

01/01/08 

DGS 550-5 (REV. 1/93)    USE PI UNLINED PAPER FOR CONTINUATION 

%m Bjin 



Report: TRANSMIT 
Trans date:       11/07/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/08 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 01 

Record #: 

673       INSURANCE ACCOUNTING RECORDS 08/97 

10782 COMMISSION & PRODUCER STATEMENTS 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01   Boxes 



tr 
DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 12/23/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION   NO. 

MM 11 
DATE   REC'D 

ii-a-w 
B.   DIVISION/UNIT 

ADAMS,   JEAN   -   CLAIMS   MINOR 

RM  CODE 

M-oi 
C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

no     w 
NO.   OF CU.   FT. 

/ 
D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2.   BOX 
NUMBERS 

3.                                                       DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

4.    DISPOSAL  AUTHORITY 
SCHEDULE,    ITEM  NO., 
DISPOSAL   DATE 

01 Box CLAIM FILES " MINOR " BODILY INJURY 

01/01/0 

Mr*/ —# 

DGS 550-5 (REV. 1/93)    USE PI UNLINED PAPER FOR CONTINUATION 
• 



Report: TRANSMIT 
Trans Date:       12/23/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/08 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 01 M 8145  .  CLAIM MINOR Bl FILES 

Record*: 11047 DOB 01-25-1987 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01   Boxes 



/ 

DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 01/20/98 

'/ 
RECORDS TRANSMITTAL AND RECEIPT /** 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

1.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION   NO. DATE   REC'D 

B..  DIVISION/UNIT 

WATSON   -   FISCAL 

RM  CODE 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

ai       30 
NO.   OF CU.   FT. 

D.   PHONE  NO. 

410   -  269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE  RECORDS   MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                   DESCRIPTION  OF RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,   ITEM NO., 
DISPOSAL   DATE 

02 Boxes INSURANCE ACCOUNTING RECORDS 1-2-2 6. 1 TDM   Cr~ 

01/01/08 

'Joy 
-  -33 

DGS   550-5   (REV.   1/93) USE   PI UNLINED PAPER FOR CONTINUATION Pi 



Report: CONTRANS 
TransDate:     01/20/98 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 01/01/08 
******** ******* Transmittal for Transfer to OffSite Storage' 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 2    OF   02 WAIT TRANS 

Consolidated Total: 02 OF  02 



Report: TRANSMIT 
Trans Crete:      01/20/98 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/08 

Transmittal 
Box Number 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 02 679 * INSURANCE ACCOUNTING RECORDS WATSON 6 1226 WAIT TRANS 

Record #: 11061 10/97 PRODUCER STATEMENTS FISCAL ^ 

02 OF 02 678 •• INSURANCE ACCOUNTING RECORDS WATSON 6 1226 WAIT TRANS 

Record #: 11062 09/97 PRODUCER & COMM STATEMENTS FISCAL 

Consolidated Total of Detail Transmittal Report: 02 OF 02  Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  '®" 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): • •  ' Department: FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record "a? Scheduled *» Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number     Destruct Date    Receipt 

o Producer Statenents 6 

0 
, ... 

© 

0 

© 

© 

9 

© 

© 

0 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "sa 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): ^- > •  •••'•;• ': _Department:  

Initial/ 
MAIF 
BOX# 

Description / Contents of Box 
(Inclusive of oldest date in box) 

* Item 
Number 

DCS       Record   «"  Scheduled  ^» Confirm 
BOX#   Number    Destruct Date     Receipt 

o 678 FTcxIucer & Commission Statetnetits 6 jlOlel 1/2008 

0 
1 

© 
o 
© 

® 

© 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   27 5     JESSUP,   MARYLAND  207 94      (TELEPHONE   -410-799-1379) 12/01/1998 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 
SMITH 

FISCAL 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND  21401-4294 

D.    PHONE   NO. 

410   -   269  -   8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

ACCESSION  NO. 

00LL)19 
LOCATION 

RANGE SECTION(S) 

1 IS 
RECORDS   CENTER  MANAGER 

DATE   REC'D 

2-t>'<l<i 
RM   CODE 

%H'0\ 
NO.   OF  CU.    FT. 

'hS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

32 Boxes   GENERAL ACCOUNTING RECORDS 

3 Boxes   MISCELLANEOUS ACCOUNTING RECORDS 

1978-ITEM 18 

01/01/2008 

1978A:TEM 30 

01/01/2008 

tff 

DGS 550-5 (REV. 1/93)    USE PLA^^NLINED PAPER FOR CONTINUATION PAd 



Report: CONTRANS 
TransDate:     12/01/1998 

Maryland Automobile Insurance Fund 
Retention Number 1978 Schedule Destruction Date: 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/2008 
Page 

Department 

FISCAL 

FISCAL 

Title Item 
Number 

Total Volume 
Boxes 

Locations 

GENERAL ACCOUNTING RECORDS 18 

MISCELLANEOUS ACCOUNTING RECORDS 30 

32 Of 035        WAIT TRANS 

3 of 035        WAIT TRANS 

Consolidated Total: 35 of   035 



Report: TRANSMIT 
Trans Date:       12/01/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 01/01/2008 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Applicable        Retention 
Item # Schedule 

001        of   035 546 DEPOSITS 01/1997-05/1997 SMITH WAIT TRANS 

Record #: 9501 FISCAL 18 1978 

002        of   035 547 DEPOSITS 06/1997-12/1997 SMITH WAIT TRANS 

Record #: 9502 FISCAL 18 1978 

003       of   035 548 WIRE TRANSFERS 97 JAN - MAY SMITH WAIT TRANS 

Record #: 9503 FISCAL 18 1978 

004        of   035 549 WIRE TRANSFERS 97 JUN - DEC SMITH WAIT TRANS A 
Record #: 9504 FISCAL 18 1978    ^p 

005        of   035 550 EXPENSE STATEMENTS 12/1997 SMITH WAIT TRANS 

Record #: 9505 FISCAL 18 1978 

006        of   035 551  EXPENSE STATEMENTS 1997 SMITH WAIT TRANS 

Record #: 9506 FISCAL 18 1978 

007       of   035 552 1997 MISC ACCOUNTING RECORDS SMITH WAIT TRANS 

Record* 9507 FISCAL 30 1978 

008        of   035 553 1997 MISC ACCOUNTING RECORDS SMITH WAIT TRANS 

Record #: 9508 FISCAL 30 1978 

009        of   035 554 1997 MISC ACCOUNTING RECORDS SMITH WAIT TRANS 

Record #: 9509 FISCAL 30 1978 

010       of   035 555 1997 AT&T & BELL ATLANTIC SMITH WAIT TRANS 

Record #: 9510 FISCAL 18 1978 

011        of   035 556 1997 AT&T SMITH WAIT TRANS 

Record #: 9511 FISCAL 18 1978 

012        of   035 557 ODU LISTS 1 -3/1997 SMITH WAIT TRANS A 
Record #: 9512 FISCAL 18 1978      ^^ 

013        of   035 558 97 BANK STATEMENTS, VOID & SP'S SMITH WAIT TRANS 

Record #: 9513 FISCAL 18 1978 

014        of   035 559 97 BANK PRINTOUTS SMITH WAIT TRANS 

Record #: 9514 FISCAL 18 1978 

015        of   035 560 PETTY CASH SMITH WAIT TRANS 

Record #: 9515 FISCAL 18 1978 

016        of   035 561   1997 DAELY WORK JAN-FEB SMITH WAIT TRANS 

Record #: 9516 FISCAL 18 1978 

017        of   035 562 1997 DAILY WORK MAR-APR 17 SMITH WAIT TRANS 

Record #: 9517 FISCAL 18 1978 

018        of   035 563 1997 DAILY WORK APR 18 - JUN 5 SMITH WAIT TRANS 

Record #: 9518 FISCAL 18 1978 



Report: TRANSMIT 
Trans Date:       12/01/1998 

Maryland Automobile Insurance Fund 
Retention Number 1978 Scheduled Destruction Date: 01/01/2008 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

019        of   035 
Record #: 

020       of   035 
Record #: 

021        of   035 
Record #: 

022       of   035 
Record #: 

023        of   035 
Record #: 

024        of   035 
Record #: 

025       of   035 
Record #: 

026        of   035 
Record #: 

027       of   035 
Record #: 

028        of   035 
Record #: 

029        of   035 
Record #: 

030        of   035 
Record #: 

031        of   035 
Record #: 

032        of   035 
Record #: 

033        of   035 
Record #: 

034        of   035 
Record #: 

035        of   035 
Record #: 

MAIF    Description of Contents in Box 
Box# 

564 1997 DAILY WORK JUN 6 - JUL 23 
9519 

565 1997 DAILY WORK JUL 25- SEP 16 
9520 

566 1997 DAILY WORK SEP17-NOV5 
9521 

567 1997 DAILY WORK NOV6- DEC 31 
9522 

568 1997 VENDORS        A-ATT 
9523 

569 1997 VENDORS      ATT ADV NET -CED 
9524 

570 1997 VENDORS      CEN - CU 
9525 

571  1997 VENDORS      D&J - DCS 
9526 

572 1997 VENDORS      DEPT-IBM 
9527 

573 1997 VENDORS      IOUG-MAIF 
9528 

574 1997 VENDORS   MD   - PITNEY BOWES 
9529 

575 1997 VENDORS   PL-SO 
9530 

576 1997 VENDORS   SOL-WHITE 
9531 

577 1997 VENDORS WILEY - Z 
9532 UCJ VEN - TEMPS 

578 1997 VENDORS CELL ONE 
9533 

580 1997 PR & LEAVE RECORDS 
9534 

581   1997 RECEIPT BOOKS, GAS RECEIPTS, 
9535 1996 VENDOR BOOKS 

Responsible 
Individual 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

Location 
Status 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

SMITH 
FISCAL 

Consolidated Total of Detail Transmittal Report: 35 of 035   Boxes 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

WAIT TRANS 

Applicable        Retention 
Item # Schedule 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

18 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 

1978 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

...        - 1 f  T  •"•    '    •  I (*) * Item Number from the Retention Schedule must be listed! y^   ^/ 
~   tu o. OQ "^Schedtded Destruct Date must be timeframe stipulated in Retention Schedule   "^ 

98tlOV33 ^8-29 ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street SState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):    DasDOSCK- ^ YY\rHv Department:     TiSCAJ— 

Ge^McX" 
Initial/ 

1VIAIF Description / Contents of Box * Item DGS Record *& Scheduled *» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date     Receipt 

o 5i{, OWos ITS         } /in- slm \Z V3>AJ JOOF 
© 5tl O^D.^T^        Ct/m-i^hn It 1 
© ^W [Ac^VtoAsec*^ n^S-n^ It 
o ^7 "SLJ-O^ if 
© 650 £*£> Sirrtr^sr s    u^h 1 If 
© SSI if 
0 SS^ ^Wl.t. 3o 
© S5> f-7 /Vac- tln 
© &H in rtiac 30 N / 

0 SS^   tjl  f\r^r    dScu- it Y 
MAIF-27017 

Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM s^~^ \ 

- •- •• * Item Number from the Retention Schedule must be listed! 
no IIAU M ^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule   'sa 
5SN0t'33 AM 8: 29 ^ ^ 

( Please Select appropriate box for storage delivery) f^QU *" *\\ 

•Madison Street BState Records-Jessup   • State Archives-Annapolis 

Responsible Individual (Print Name):     ff^/fc^V*?— c)A>i/T7-f       Department:      r^JSCA-L*  

0 

© 

O 

© 

© 

0 

© 

© 

® 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled "S" Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

SSL 
SSI 
SSL 
SS± 

mn  Ar-r-r 
CQu Usr     i-zHi 

'32   feifcigj VoiOrSf's 

5L0. 
3A 
SL> 
^S 
SkL 
6tS 

3 "7  AtNje- (I^.JTP^r^ 

J£ 
/£. 
i£. 

P-or^i C&&± 
1111 OfiiwOort^     Ift^-fet, 

WKis-PeiM 

fyJiJiei£ 

v ^Su^-^uOi 

IX. 
/<? 

<J/hJ Jbof 

II. 
LS. 
if 

JJL 
^os-^ii, II 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

•-•^--TV .         -r     * Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule   "S" 

98N0V33 m 8:29 
( Please Select appropriate box for storage delivery) 

•Madison Street pjtfate Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):     jj&yUH'o— cS/^ rffr        Department:    f^lSQ^1-^     

Initial/ 
MAIF Description / Contents of Box * Item DGS Record f®" Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date     Receipt 

o Sfa mn OWLH /.^^^ &fii-fo$ \s J/^iJ^^ooA' 
0 Sai i*                   Alo^L-OecSi IX / 

© 6CS Ifft  OCAOors.      A~firrr ]S 
0 Sl/i AmMAItr-CJI \g 
© 51o Ce^-Cx^ f 
© 57/ DtT- OC-5 If 
a .<;i> {iLfT- J^3fir\ 1!? 
© ^3 \            S4U6^ ft\Pi\p /,r 

® 
.fTV \           mi^9r*HhL*< /? / 

^7^ V               PL^r. /^f ^ 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number  from the Retention Schedule must be listed! 
35 

"^'Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

98N0V53 AH 8:29 
( Please Select appropriate box for storage delivery) 

•Madison Street VState Records-Jessup  DState Archives-Annapolis 

zv H tfr* 
Responsible Individual (Print Name):    /wba./^   (^i^r/4      Department:   hlS&hC 

Initial/ 
JVIAIF        Description / Contents of Box     * Item       DGS      Record   ^ Scheduled *» Confirm 

o 5% 1^1 \lLK)0nr<Z     Xou~UksT<L * ^A^1 c^O^ 

1 ^ 

@ 3V 1              oca' \Jtf^   TcrH ps if 
• 

• .11$ >ix                CcrtccWe^ /y 
o ^0 11  fit ^ Uv^ P^coJ3 1? 
0 sn v^^tem f3 \f 
© 

o 
© 

© 

• 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 
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DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   410-799-1379) 12/06/1998 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 
WOOD 

FISCAL 

ACCESSION  NO. 

ODLdMl 
iiii^ 

DATE   REC'D 

RM  CODE 

24.01 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE 

M 
SECTION(S) 

M-SJ) 
NO. OF CU. FT. 

3? 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

' 3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

37 Boxes   GENERAL ACCOUNTING RECORDS 

2 Boxes   MISCELLANEOUS ACCOUNTING RECORDS 

1978-ITEM 

01/01/2008 

1978-ITEM 30 

01/01/2008 

0 

DGS 550-5 (REV. 1/93)    USE P^H UNLINED PAPER FOR CONTINUATION 
• 



Report: CONTRANS 
TransDate:     12/06/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/2008 
Page 

******** • 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

FISCAL GENERAL ACCOUNTING RECORDS 18 37 of 039 TEMP/BESTGATE 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 30 2 of 039 TEMP/BESTGATE 

Consolidated Total: 39 of   039 



Report: TRANSMIT 
Trans Date:       12/06/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Location 
Status 

Applicable        Retention 
Item # Schedule 

001         Of   039 535 PRE-INSPECTION K-MART JAN - JUN 97 WOOD TEMP/BESTGATE 
Record #: 9645 FISCAL 18 1978 

002        of   039 536 PRE-INSPECTION K-MART JUN -DEC 97 WOOD TEMP/BESTGATE 

Record #: 9646 FISCAL 18 1978 

003        of   039 537 PRE-INSPECTION MR TIRE JAN -JUN 97 WOOD TEMP/BESTGATE 

Record #: 9647 FISCAL 18 1978 

004        of   039 538 PRE-INSPECTION MR TIRE JUL -DEC 97 WOOD TEMP/BESTGATE 
Record #: 9648 FISCAL 18 1978      ^^ 

005        of   039 539 PRE-INSPECTION SM VENDORS A -1 WOOD TEMP/BESTGATE ^P 
Record #: 9649 JAN-MAR 1997 FISCAL 18 1978 

006        of   039 540 PRE-INSPECTION SM VENDORS J - Z WOOD TEMP/BESTGATE 
Record #: 9650 JAN-MAR 1997 FISCAL 18 1978 

007        of   039 541 PRE-INSPECTION SM VENDORS A -1 WOOD TEMP/BESTGATE 

Record #: 9651 APR-JUN 1997 FISCAL 18 1978 

008        of   039 542 PRE-INSPECTION SM VENDORS J - Z WOOD TEMP/BESTGATE 
Record #: 9652 APR-JUN 1997 FISCAL 18 1978 

009        of   039 543 PRE-INSPECTION SM VENDORS A - I WOOD TEMP/BESTGATE 
Record #: 9653 JUL-SEP 1997 FISCAL 18 1978 

010        of   039 544 PRE-INSPECTION SM VENDORS J - Z WOOD TEMP/BESTGATE 
Record #: 9654 JUL-SEP 1997 FISCAL 18 1978 

011        of   039 545 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 

Record #: 9655 FISCAL 18 1978 

012        of   039 546 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 
Record #: 9656 FISCAL 18 1978     ,^^ 

013        of   039 547 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE Wr' 
Record #: 9657 FISCAL 18 1978 

014        of   039 548 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 
Record #: 9658 FISCAL 18 1978 

015       of   039 549 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 

Record #: 9659 FISCAL 18 1978 

016       of   039 550 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 
Record #: 9661 FISCAL 18 1978 

017       of   039 551 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 

Record #: 9662 FISCAL 18 1978 

018        of   039 552 PRE-INSPECION MERCHANTS 1997 WOOD TEMP/BESTGATE 

Record #: 9663 FISCAL 18 1978 



Report: TRANSMIT 
Trans Date:      12/06/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Applicable        Retention 
Item # Schedule 

019        of   039 553 PRE-INSPECION MERCHANTS WOOD TEMP/BESTGATE 
Record #: 9664 SM VENDORS A -1 OCT-DEC 1997 FISCAL 18 1978 

020       of   039 554 PRE-INSPECION MERCHANTS WOOD TEMP/BESTGATE 
Record #: 9665 SM VENDORS J - Z OCT-DEC 1997 FISCAL 18 1978 

021        of   039 555 BANK REC 1997 WOOD TEMP/BESTGATE 
Record #: 9666 FISCAL 18 1978 

022        of   039 556 PREM ADJ OPUS CONVERSION WOOD TEMP/BESTGATE 
Record #: 9667 FISCAL 18 1978      .A. 

023        of   039 557 SVO MANUALS WOOD TEMP/BESTGATE V 
Record #: 9668 FISCAL 18 1978 

024        of   039 558 REALITY PROJECT SET UP WOOD TEMP/BESTGATE 
Record #: 9669 FISCAL 30 1978 

025       of   039 559 509X WOOD TEMP/BESTGATE 
Record #: 9660 FISCAL 18 1978 

026        of   039 560 509 X WOOD TEMP/BESTGATE 
Record #: 9670 FISCAL 18 1978 

027        of   039 561 REALITY PROJECT FIXED ASSETS WOOD TEMP/BESTGATE 
Record #: 9671 FISCAL 30 1978 

028        of   039 513 ins monthly 1/97-6/97 WOOD TEMP/BESTGATE 
Record #: 9672 FISCAL 18 1978 

029        of   039 516 INS GEN REC 1-7/97 WOOD TEMP/BESTGATE 
Record #: 9673 FISCAL 18 1978 

030        of   039 517 INS GEN REC 7-12/97 WOOD TEMP/BESTGATE 
Record #: 9674 FISCAL 18 1978     ^fe 

031        of   039 518 GAS REPORTS 97 WOOD TEMP/BESTGATE ^P 
Record #: 9675 FISCAL 18 1978 

032        of   039 520 PRE-INSPECTION RUNS 1-3/97 WOOD TEMP/BESTGATE 
Record #: 9676 FISCAL 18 1978 

033        of   039 521 PRE-INSPECTION RUNS 3-8/97 WOOD TEMP/BESTGATE 
Record #: 9677 FISCAL 18 1978 

034        of   039 522 PRE-INSPECTION RUNS 9-12/97 WOOD TEMP/BESTGATE 
Record #: 9678 FISCAL 18 1978 

035        of   039 523 CONFIRMS & INVEST 97 WOOD TEMP/BESTGATE 
Record #: 9679 FISCAL 18 1978 

036        ot   039 524 OP RECS 1 -4/97 WOOD TEMP/BESTGATE 
Record #: 9680 FISCAL 18 1978 



Report: TRANSMIT 
Trans Date:       12/06/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Consolidated Total of Detail Transmittal Report: 

Responsible 
Individual 

39 of        039  Boxes 

Location 
Status 

Applicable        Retention 
Item # Schedule 

037        of   039 525 OP RECS 5 -6/97 WOOD TEMP/BESTGATE 
Record #: 9681 FISCAL 18 1978 

038       of   039 526 PAR EX REPORTS 1-8/97 WOOD TEMP/BESTGATE 
Record #: 9682 FISCAL 18 1978 

039       of   039 527 MONTHLY INS 7-12/97 WOOD TEMP/BESTGATE 
Record #: 9683 FISCAL 18 1978 



/j-^ OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "» 

( Please Select appropriate box for storage delivery) 

•Madison Street OState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):       k-C\)I tJ > n Department:     fl SCdL^  

Initial/ 
MAIF Description / Contents of Box * Item DGS Record osr Scheduled 'SJ Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number     Destruct Date     Receipt 

o ^ 3>>J cfeo^ 
0 

© 1 Ji/o fafiiJ1**^ s 
o 

&* 

© 55*? 
© 

0 5( •^i (o ^4> [ orf fi >' -s^ /^^e^C -. \X 
© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "» 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis nis _. 

Responsible Individual (Print Name):     IC£\jirJ    i^)ooO Department:        it    5CA/C 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record w Scheduled « Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date    Receipt 

o 
  ^Sifto^iH'--?      //r?'6/?-7 &O? 

0 5/C jCAi<, /^-fcU /i<-              , A/T 
© / i                 / /          /|                    ^^^ 

0 «r:/)5  /^^n 5 
© o? (Pre \itSfcC~ &>J*   1-3/4? IP 

© ?s~?h-i '. 

0 <f-u ' 

© .1?V3 &H 'rslufST"            "7 
© 

\ ! 

® S 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "^ 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):       JLt, t/. n Department: 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record W Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

o 6^ X^/VJ    2~t0o )P 
© <j1 •I   JXiO^>      l-iihn 
® 

o 
© 

® 

& 

o 
© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 37 
* Item Number from the Retention Schedule must be listed! 

•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "W 

( Please Select appropriate box for storage delivery) 

•Madison Street •State Records-Jessup  •State Archives-Annapolis 14^ 
Responsible Individual (Print Name): -^{r^    LOOOQ Department:     & Z 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record ^ Scheduled •" Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number     Destruct Date    Receipt 

0 P^iASFe^os) ^nAitr JAVI-^N 5/>^) .-^^^f 
0 11 

< / T 

® 1 * ) rTi K*        J/^ rO - Jt. .O 

0 

© "S "Vi 
© S-'i-              T/ 

' 

© ^-j: 

© /c? 
—1  

© i^ -- j'^jj/ s . 

• 5fH Si^ Ue^ciot s   Tun - \^ 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM s * Item Number  from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "Si 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapol V^^ 
Responsible Individual (Print Name):  Department: /-v ^r 

Initial/ 
MAIF 
BOX# 

Description / Contents of Box 
(Inclusive of oldest date in box) 

•Item 
Number 

DGS       Record   "^ Scheduled "» Confirm 
BOX#   Number     Destruct Date    Receipt 

o 
:        • 

0 

© 

0 

© 5^^ 
© 

® 

© 0- 
© 3 xcf 
® ' 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 
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H' 

a- DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 410-799-1379) 08/19/1998 

EHCQRDS TFANSMITTAL AND RECEIPT Uo 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND AUTOMOBILE INSURANCE FU TO 

B. DIVISION/UNIT 
WATSON 
£1££AL  

ACCESSION NO. 

OOJ'SOg 

DATE REC'D 

I'U-II 
RM CODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MAR.pAND 21401-4294 

RANGE 
LOCATION 

SECTION(S) 

133       to -Si 

NO. OF CU. FT. 

X 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

 nifiPOBAI.DATR  

16 Boxes NEGOTIABLE INSTRUMENTS (ORIG 10 YRS, MICROFILM 25) 

3 Boxes INSURANCE ACCOUNTING RECORDS 

1978-ITEM 22 

01/01/2608- 20 XS~ 

1978-ITEM 23 

01/01/2008 Jf 
y 

DGS 550-5 (REV. 1/93) USEP Li^k NLINED PAPER FOR CONTINUATION • 



Report: CONTRANS 
TransDate:        08/19/1998 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Sckedule Destruction Date: 

******** Transmittal ror Transfer to OriSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/2008 
Page 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

FISCAL NEGOTIABLE INSTRUMENTS (ORIG 10 YRS, MICROFILM 25) 22 l6of 019 WAIT TRANS 

FISCAL INSURANCE ACCOUNTING RECORDS 23 3 of 019 WAIT TRANS 

Consolidated Total: 19 of   019 



Report: TRANSMIT 
Trans Date: 08/19/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Sckeduled Destruction Date: 

Requesting Authorization to Transmit records to an OrrSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Numter 

MAIF     Description of Contents in Box 
Box# 

Responsible 
Individuals- 

Location 
Status 

Applicable 
Item # 

Retention 
Schedule 

001        of   019 790 INSURANCE ACCOUNTING RECORDS WATSON 'X WAIT TRANS 
Record #: 9796 7/97 -12/97 FISCAL 23 1978 

002        of   019 761 INSURANCE ACCOUNTING RECORDS WATSON WAIT TRANS 
Record #: 9797 7/98 -12/98 FISCAL 23 1978 

003       of   019 762 INSURANCE ACCOUNTING RECORDS WATSON WAIT TRANS 
Record #: 9798 7/98 -12/98 FISCAL 23 1978 

004        of   019 839 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS ^ 
Record #: 9799 1345000 - 1348599 FISCAL 22 1978      ^fc 

005        of   019 840 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9800 1348600 -1352599 FISCAL 22 1978 

006        of   019 841 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9801 1352600 -1356599 FISCAL 22 1978 

007        of   019 842 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9802 1356600 - 1360499 FISCAL 22 1978 

008        of   019 843 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9803 1360500 -1364499 FISCAL 22 1978 

009        of   019 844 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9804 1364500 -1368399 FISCAL 22 1978 

010         of    019 845 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9805 1368400 -1372499 FISCAL 22 1978 

011        of   019 •®        846 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9806 1372500 - 1376499 FISCAL 22 1978 

012        of   019 847 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS ^^ 
Record #: 9807 1376500 -1380199 FISCAL 22 1978      ^B 

013       of   019 848 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9808 1380200 - 1383999 FISCAL 22 1978 

014       of   019 849 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9809 1384000 -1387999 FISCAL 22 1978 

015        of   019 ^fr-            850 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9810 1388000 -1391899 FISCAL 22 1978 

016        of   019 851 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9811 1391900 - 1395999 FISCAL 22 1978 

017        of   019 852 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9812 1396000 -1399999 FISCAL 22 1978 

018-       of    019 853 NEGOTIABLE INSTRUMENTS WATSON WAIT TRANS 
Record #: 9813 1400000 - 1404099 FISCAL 22 1978 



Report: TRANSMIT 
Trans Date: 08/19/1998 

Maryland Automobile Insurance Fund 
Retention Numter: 1978 Sckeduled Destruction Date: 01/01/2008 

Requesting Authorization to Transmit records to an OrrSite Storage Facility 

Page 

Transmittal 
Box Numter 

MAIF     Description oi Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Applicable Retention 
Item # Scnedule 

019        of   019 
Record #: 

854 NEGOTIABLE INSTRUMENTS 
9814        1404100 -1408199 

WATSON 
FISCAL 

WAIT TRANS 
22 1978 

Consolidated Total of Detail Transmittal Report: 19   of 019   Boxes 



f 
• 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
/    / 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'Ea 

( Please Select appropriate box for storage delivery) 

• Madison Street • State Records-Jessup  •State Archives-Annapolis 

Responsible Individual (Print Name): _   Kusty Watson Department:        Pi seal 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date     Receipt 

o 790 7/97 -12/97 23 i*^ 
q-flip 1/2008 

0 761 
Trisuiaiiut> AuuuuiiLliiy KycxKOi; 
7/98 - 12/98 23 ^if nui 1/2008 

© 762 
liujutaimtj ALXJUunLliiy i^txjui-tLi 
7/98/- 12/98 23 W qifV 1/2008 

0 
v> 

© 

© 

0 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 



r i   • :7:|3 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

ftf) 
* Item Number from the^ Retention Schedule must be listed! 

"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'sa 

( Please Select appropriate box for storage delivery) 

•Madison Street 
; 

• State Records-Jessup  •State Archives-Annapolis 9        j // j,/^/ '/feW n 
Responsible Individual (Print Name):     Rl'sl Y Watson Department:      Fiscal 

0 

© 

O 

© 

© 

o 
o 
© 

0) 

MAIF 
BOX# 

839 

840 

841 

842 

843 

844 

845 

846 

847 

848 

Description / Contents of Box     * Item 
(Inclusive of oldest date in box)  Number 
Negotiaoie Instruments 
1345000 - 1348599 
Necjotiame instrunents 
1348600 -- 1352599 
wecjotiaole  instrunents 
1352600 - 1356599 
NeyotiaMfe InsU-nnents 
1356600 - 1360499 
iVky/OLlablfci  raBCEOBRB 
1360500 - 1364499 
MtHjutlably instrim^jjus 
1364500 - 1368399 
I'^wjoUabi^ ntnpBBf 
1368400 - 1372499 
rfegoLidblo IBBtn—its 
1372500 - 1376499 
l»Mjuticibly TiiHi-i uiiifiits— 
1376500 - 1380199 
I'MjuULdlUr1  Tiibli UII^JILS— 
1380200 - 1383999 

22 

22 

22 

22 

22 

22 

22 

22 

22 

22 

Initial/ 
DCS Record «" Scheduled "« Confirm 
BOX #   Number     Destruct Date    Receipt 

4*61? 

W 
H^i 
\U^ 
w^ 
^..^H 

^7^f 
c\<boO 

<m 
^gox 

^^ 

VQFS 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

1/2008 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS.STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
/ h ) 

r 1   i • • •     . 
-   • i ,      •    • I'' 

•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  •State Archives-Annapolis 

Responsible Individual (Print Name):    Kusty Watson Department: Fiscal 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record ^ Scheduled "W Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date     Receipt 

o 849 
NetjonauJe  InstnlmerilS 
1384000 - 1187999 22 w TOol 1/2008 

0 850 
Nt^joi-iame  LUBUURRS 
1388000 - 1391899 22 ^^»r1 ^/fl 1/2008 

© 851 
NeyoilaulS UBUUWilUI 
1391900 - 1395999 22 iCigH W 1/2008 

o 852 
rwyoi uuiu rijyu imt'iiLs 
1396000 - 1399999 22 ,^li qfc^ 1/2008 

© 853 1400000 - 1404099 22 i^ c\ q^3 1/2008 

© 854 1404100 - 1408199 22 i^^ll c^jM 1/2008 

0 

o 
® 

® 

i MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 



£ 
.A. 
'•J 

DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   410-799-1379) 12/07/1998 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.    DIVISION/UNIT 
LAYTON 

FISCAL 

ACCESSION   NO. 

Q0U3/8 

DATE   REC'D 

l-is-w 
RM  CODE 

2.4-01 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE 

3 
SECTION(S) 

IS 
NO. OF CU. FT. 

4 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1978^ITEM 18 

01/01/2008   ^f 

1978-ITEM 24 

01/01/2008 

1978-ITEM 30 

01/01/2008 

2 Boxes   GENERAL ACCOUNTING RECORDS 

1 Boxes   BUDGET AND FISCAL PLANNING RECORDS 

1 Boxes   MISCELLANEOUS ACCOUNTING RECORDS 

DGS 550-5 (REV. 1/93)    USE PL, J^Bu NLINED PAPER FOR CONTINUATION PAl 



Report: CONTRANS 
TransDate:     12/07/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

******** ' 
01/01/2008 

Page 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

FISCAL GENERAL ACCOUNTING RECORDS 18 2 of 004 WAIT TRANS 

FISCAL BUDGET AND FISCAL PLANNING RECORDS 24 10f 004 WAIT TRANS 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 30 lof 004 WAIT TRANS 

Consolidated Total: of   004 



Report: TRANSMIT 
Trans Date:       12/07/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Consolidated Total of Detail Transmittal Report: 

Responsible 
Individual 

4 of 004  Boxes 

Location 
Status 

Applicable        Retention 
Item # Schedule 

001        of   004 31   1997 BUDGET LAYTON WAIT TRANS 
Record #: 9692 FISCAL 24 1978 

002        of   004 32 1997 PROPERTY RECS LAYTON WAIT TRANS 
Record #: 9693 FISCAL 18 1978 

003        of   004 33 EXPIRED CONTRACTS LAYTON WAIT TRANS 

Record #: 9694 FISCAL 30 1978 

004        of   004 35 97 SALV SUBRO LAYTON WAIT TRANS 

Record #: 9695 FISCAL 18 1978    ^fc 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^» 

• Madison Street 

( Please Select appropriate box for storage delivery) 

OState Records-Jessup   • State Archives-Annapolis 

Responsible Individual (Print Name): .-."* t^y-'    L r  -^ '^. J Department: A^/ 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record ^ Scheduled « Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

o nn  AL^^^T ^ V ^^ <>c>o>? 

© 11     ?t^r 
/ •• 

© ^> ~\ s1(? VJ     ^0^ 

0 ^I^SAL^ i- 5^6/ic : i -• 

© 

® 

& 

© 

0) 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   410-799-1379) 12/07/1998 

c RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. DATE   REC'D 

B.   DIVISION/UNIT 
ANDRAS 

PAYROLL  MASTER 

RM  CODE 

M-Oi 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

13             W 
NO.   OF CU.   FT. 

/ 
D.    PHONE  NO. 

410   -  269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2.   BOX 
NUMBERS 

3.                                                       DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 
SCHEDULE,   ITEM NO., 
DISPOSAL   DATE 

1 Boxes   MISCELLANEOUS ACCOUNTING RECORDS 197 8^IT EM 30 

01/01/2008 

miM  ^ff 

DGS 550-5 (REV. 1/93)    USE PL. 
• 

NLINED PAPER FOR CONTINUATION P, 
• 



Report: CONTRANS 
TransDate:     12/07/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/2008 
Page 

******** ' 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

PAYROLL MASTER MISCELLANEOUS ACCOUNTING RECORDS 30 1 of 001 TEMP/BESTGATE 

Consolidated Total: of   001 



Report: TRANSMIT 
Trans Date:      12/07/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2008 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Applicable        Retention 
Item # Schedule 

001        of   001 
Record #: 

40 FOLDERS ADJUSTMENTS 1997 

9701 

ANDRAS 
PAYROLL MASTER 

TEMP/BESTGATE 
30 1978 

Consolidated Total of Detail Transmittal Report: 1  of 001   Boxes 



- '• 
OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"S-Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "«» 

• Madison Street 

( Please Select appropriate box for storage delivery) 

y 
•State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): 
J^W ft*0'"0 

_Department:_ 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record   «*  Scheduled  "W Confirm 

o r^Lht;       MhJusT^NTs i/mz 
« 

© 

© 

0 

© 

© 

® 

© 

0) 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 


