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Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Department of Aging 
Executive 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

06W1030 Executive Office 
Correspondence 

1243 4 2004 1 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 
0 

Charlie P. Lopez  Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

Title 
June 30, 2008 

Date 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 207W (TELEPHONE - 410-7994379) 

DIRECnONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. A/Uvy UAA $ephf/\f{n 
B. DIVISION/UNIT      IffiftjfeSd^li^rtin^jjLA^ar1^ 

C MAILING ADDRESS:   1007 State Office Building 
301 West Preston Street 
Baltiniore, Maryland 21201 

'Mm 
DATE KECT) 

r-il'M. 
RMCODE 

IS' o^ 

2 
NO. OF CO. fT. 

D. PHONE NO • C^Wf'Woollef'Woi 
E. AGENCY OFFTCUX 

2.   BOX 
NUMBERS 

fatWui &Y -ti* ^^ ^y 

4. DISPOSAL AUTHOEITY 
SCHEDULE, irEMNO^ 

DISPOSAL DATE 

*cf&-a.r& *o 

<: Cdnzsfinjwte fiti&iw &%>*! 



01.or                 MDA <* 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Department of Agriculture 
Human Resources Office 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

05W882 Closed Recruitment Files 2094 6 1999 to 2002 13 1/2008 RECYCLE 

05W883 Closed Test Files 2094 6 1998 to 2002 3 1/2008 RECYCLE 

05W1104 Closed Cover Crop. 1626 2 1984 to 2002 16 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez  Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

Title 
June 30. 2008 

Date 



t 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX'275, J6SSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 1              ACCESSION NO. DATE REC'D 

Maryland Dept.  of Agriculture 

A£ ,l< 39^ 
3)'11-OS 

B. DIVISION/UNIT RM CODE 

Human .Resource Office VDU ill 01 01 
C. MAILING ADDRESS 1                        LOCATION NO. OF CU. FT. 

50 Harry S.  TrumanParkway RANGE 
1 A 

SECTION(S) 
i 0 

Annapolis, MD 21401 10 33 /3 
D. PHONE NO. RECORDS CENTER MANAGER                                                     1 

410-841-5900 • 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

Brenda    Alexander STATE RECORDS MANAGEMENT CENTER                        1 

2.   BOX 3.                                           DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 

NUMBERS WITH INCLUSIVE DATES SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

#1 Closed Recruitment Files - See Attached-List 2094 #6    January 2008 
#2 Closed Recruitment  Files  - See  Attached  List 2094 #6     January  2008 
#3 Closed Recruitment Files - See Attached List 2094 #6    January 2008 
#4 Closed Recruitment Files - See Attached List 2094 #6     January 2008 
#5 Closed Recruitment Files - See Attached List 2094 #6     January  2008 
#6 Closed    Recruitment Files - See Attached List 2094 #6     January 2008 
#7 Closed Recruitment  Files - See Attached List 2094 #6    January 2008 
#8 Closed Recruitment Files - See Attached List 2094 #6    January 2008 
#9 Closed Recruitment Files - See Attached List 2094 #6    January 2008 
#10 Closed Recruitment Files - See Attached List 2094 #6     January  2008 
#11 Closed Recruitment Files - See Attached List 2094 #6    January 2008 
#12 Closed Recruitment Files - See Attached List 2094 #6     January 2008 
#13 Closed Recruitment Files - 

(Contractual) 
See Attached List 

RE 

OEPT 
CE 

2094 #6    January 2008 

CKtVED 
JAN   10   2005 

. OF AGRICULTURE 
^TRALN SERVICES 

3S 550-5 (REV. 12/88) USE PLAIN UNUfcLED PAPER FOR CONJINUATION PAGES N^E 
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v >••      DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

.—"""^ •   • ? p.O. BOX 275, JESSUP, MD. 20794 fTB-EPHONE-799-1379) 

RECORDS TRANSMITTAL AND RiECEIPT 

PAGE.   04/15 

lECTJONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AOENCY ACCESSION NO. DATE REC'O 

1' Marylan 

B. DIVISION/U 

d Dept. of Agriculture 

hP\W Ste? 
5II05 

NIT RM CODE 

Hiiin?in .Resource Office UDKJ <5oL 01. 01 
C. MAILING ADDRESS • LOCATION NO. OF CU. gr. 

50 Harry S. TrumaaParfcway 
RANGE 

10 
SECTION(S) 

1 *. 
Annapolis, MD 21401 ' 3.3 10 

D. PHONE NO. RECORDS CENTER MANAGER                    1 

410-841-5900 - 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER-        1 

Brenda Alexander 1 I 
  ___ A.  DISPOSAL AUTHORITY 

2. BOX 3.                 DESCRIPTION OF RECORDS 
SCHEDULE. ITEM NO.. 

NUMBERS WITH INCLUSIVE DATES 
DISPOSAL DATE 

#1 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#2 Closed Recruitment Files — See Attached List 2094 #6  January 2008 
#3 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#4 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#5 Closed Recruitment Files — See Attached List 2094 #6 January 2008 
#6 Closed Recruitment Files - - See Attached List 2094 #6 January 2008 
#7 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#8 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#9 Closed Recruitment Files — See Attached List 2094 #6  January 2008 
#10 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#11 Closed Recruitment Files - See Attached List 2094 #6  January 2008 
#12 Closed Recruitment Files - See Attached List 2094 #6 January 2008 
#13 Closed Recruitment Files - 

(Contractual) 
See Attached List 

RFA 

DEPT. 

CENi 

2094 #6  January 2008 

N it   ?0C5 

> 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



CLOSED RECRUITMENT FILES - ARCHIVES 

BOX NO. 1 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Data Base 
Specialist I 

058948 Information 
Technology 

AliAli 10/17/00 3 

Fiscal 
Administrator 
m 

014831 Fiscal 
Services 

Gloria Traum 5/28/99 13 

Office 
Secretary I 

051767 Plant 
Protection 

Vada Ritchie 4/24/00 5 

Office 
Secretary n 

014899 Animal Health 
Headquarters 

Tonya 
Kendrick 

7/17/00 8 

Office 
Secretary II 

063353 Marketing & 
Ag Dev. 

Diane Dorsey 1/14/00 2 

BOX NO. 2 

Office 
Secretary n 

015024 Animal Health 
Headquarters 

Regina Dorsey 12/7/00 5 

Personnel 
Officer I 

HRO Arlette Starks- 
Herd 

11/16/99 5 

Personnel 
Officer m 

014833 HRO Rusty Smith 6/77/99 6 

Aircraft Pilot 014943 Mosquito 
Control 

Paul Nuwer (conversion) 

Typist Clerk 
IV 

Contractual HRO Amy 
Eichelman 
Marlie 
Morsell 

4/13/00 2 

:EIVK" 
JAM   10   2005 

•DEPT. OF AGRICULTURE 
CENTRAL SERVICES 



BOX NO. 3 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Soil Cons. 
Associate n 

075462 Res. Cons. 
Baltimore Co. 

Matthew 
Albrecht 

5/11/00 7 

Soil Cons. 
Associate II 

073478 Res. Cons. 
Washington 
Co. 

Christopher 
Herbert 

9/14/00 2 

Soil Cons. 
Planner n 

056351 Res. Cons. 
Wash. Co. 

Aaron 
Kensinger 

6/16/00 2 

Soil Cons. 
Planner n 

075453 Res. Cons. 
Garrett Co. 

R. Kitzmiller 1/10/00 4 

Soil Cons. 
Planner El 

075459 Res. Cons. 
St. Mary's Co. 

Edward Dean 

Soil Cons. 
Associate H 

075476 Res. Cons. 
Snow Hill 

Dawn 
Littleton 

1/11/00 4 

Soil Cons. 
Planner m 

073484 Res. Cons. 
Frederick 

Dwight 
Dotterer 

10/16/00 1 

Soil Cons. 
Associate n 

073490 Res. Cons. 
St. Mary's & 
Charles Co. 

Brian 
Brookhart 

9/13/00 3 

Soil Cons. 
Planner 11 

075456 Res. Cons. 
P.G. County 

Sharon Calisto 5/17/00 2 

Soil Cons. 
Planner 11 

075460 Res. Cons. 
St. Mary's Co. 

George 
Beavan 

5/1/00 5 

Conservation 
Specialist III 

Contractual MACS Eric Duce 1/20/00 6 

Soil Cons. 
Planner n 

075447 Res. Cons. William 
Gorski 

6/27/00 2 

II 
Page 2 of 40- JAN   10   2005 

•DEPT. OF AQRiGULTURi 
CENTRAL SERVieii 



BOX NO. 4 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Veterinarian 
m - Field Insp 

015038 Animal Health David Booth 2/17/00 7 

Veterinarian 
m Pathology 

Animal Health 
Frederick 

Victoria Laast 7/6/00 1 

Soil Cons. 
Planner n 

073148 Resource 
Cons. 
Salisbury 

Anthony Riggi 8/7/01 1 

Soil Cons. 
Planner n 

057460 Res. Cons. 
Dorchester Co 

Karen Steely 11/8/00 2 
j 

Soil Cons. 
Planner n 

075457 Res. Cons. 
Queen's Anne 

Julie Cissel 5/4/00 6 

Soil Cons. 
Ass. n 

057450 Just a Folder 
found by CAT 

Soil Cons. 
Planner m 

073149 Closed by 
Program 

Soil Cons. 
Planner 11 

075449 Res. Cons. Carrie 
Cochran 

10/30/00 3 

Soil Cons. 
Specialist m 

055494 MACS Michelle Esch 1/20/0 10 

Soil Cons. 
Specialist IV 

074020 Program 
Planning & 
Development 

Jennifer 
Schaafsma 

10-13-00 

Page 3 of -W- 
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BOX NO. 5 

Classification PIN# Unit Person Hired Interview Date # Interviewed . 

Office 
Secretary HI 

050614 Res. Cons. 
Harford Co 

Margaret 
Jagelski 

8/0/01 

Office 
Secretary n 

074264 Nutrient 
Management 

Monique 
Hanam-Boyd 

10/18/01 15 

Personnel 
Officer I 

056370 HRO Janet Waltz 8/9/01 6 

Public Officer 
n 

014952 Executive 
Direction 

Sue DuPont 4/23/01 7 

BOX NO. 6 

Classification 

Res. Cons. 
District 
Supervisor 

Res. Cons. 
District 
Supervisor 

Soil Cons. 
Planner n 

PIN# 

050606 

073149 

056351 

Fiscal Clerk n 

Soil Cons. 
Planner 11 

Soil Cons. 
Planner n 

060470 

073486 

055503 

Unit 

Res. Cons. 
Queen's Anne 

Res. Cons. 
Caroline 

Res. Cons. 
Washington 
Co. 

AgLand 
Foundation 

Res. Cons. 
Carroll Co. 

Res. Cons. 
Talbot Co. 

Person Hired 

Steve 
Spielman 

Richard J. 
Shepard 

Ginger Noble 

Janine Nutter 

Kelly Zepp 

John Gorski 

Interview Date 

1/17/01 

2/1/01 

4/19/01 

1/23/01 

3/27/01 

4/26/01 

# Interviewed 

eEFnc 
Page 4 of -WJ-* jAN   10   2005 

DEPT. OF AGRICULTURE 
CENTRAL SERVICES 



Soil Cons. 
Associate n 

073479 Res. Cons. 
Worcester Co 

Herman 
Pumell 

4/3/01 

Soil Cons. 
Engineering 

056353 Res. Cons. 
Caroline Co. 

Jade Phillips 

Soil Cons. 
Planner m 

075470 Res. Cons. 
Cecil Co. 

Eric 
Webberking 

1/2/01 

Soil Cons. 
Specialist HI 

074018 MACS Mark 
Anderson 

6-14-01 6 

Soil Cons. 
Specialist III 

Contractual MACS William Hare 6-15-01 

Soil Cons. 
Planner n 

075458 Res. Cons. 
Charles Co. 

Theodore 
Sufczynski 

8/24/01 

BOX NO. 7 

Classification 

Agri. Lab 
Scientist n 
Miro 

Agric. Lab 
Scientist I 

Agric. 
Inspector I 

Agric. 
Lab Scientist 
n 

Agric. Insp. I 

Agronomist IH 

PIN# 

015010 

014995 

Contractual 

015013 

Unit 

Animal Health 
Frederick 

Animal Health 
College Park 

Pesticides 

Animal Health 
Frederick 

015021 

Agric. Comm. 
Grader 
Trainee 

056378 

014897 

Weights & 
Measures 

Person Hired 

Victoria 
Hagan 

Barry Oumou 

Joyce 
Hennessey 

Joseph Kozup 

Robinson Tata 

Plant 
Protection 

Grading - 
Kent & Cecil 
Cos. 

Interview Date 

12/8/00 

11/1/00 

3/20/00 

12/8/00 

1/23/01 

Mark Smith 

Micelle 
Millelot 

8/13/01 

2/27/001 

U 
Page 5 of W- 

# Interviewed 
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Administrativ 
e Officer m 

073499 Nutrient 
Management 

Earl Canter 6/16/01 4 

Agric. Insp. I 063473 Plant 
Protection 

Kimberly Rice 3/30/31 

Agric. Insp. I 053968 Turf & Seed James Drews 3/27/01 2 

Administrator 
n 

014999 AgLand 
Foundation 

James Conrad 5/11/01 6 

Agric. 
Marketing 
Specialist m 

015000 Marketing Connie 
Ruohomaki 

4/23/01 

Computer 
Information 
Services Spec. 
I 

073486 

• 

Res. Cons. Jason Keppler 2/6/01 1 

Agric. Insp. I 014931 Gregory 
Morris 

Pesticides 6/20/01 1 

BOX NO. 8 

Classification 

Lab. Scientist 
Crab & Fish 

Nutrient 
Management 
Specialist I 

NM Specialist 
I 

Agric. 
Marketing 
Specialist HI 

Office 
Secretary n 

PIN# 

Contractual 

073496 

073497 

Office 
Secretary I 

055530 

Contractual 

Unit 

Animal Health 
College Park 

Nutrient 
Management 
Denton 

Nutrient 
Management 
Salisbury 

Aquaculture 

MACS 

State Chemist 

Person Hired 

Mohamed 
Alley 

Howard 
Callahan 

George Barnes 

(see notes of 
Rusty) 

Phyllis Riggin 

Amy 
Eichelman 

Interview Date 

6-28-01 

2-26-01 

2/26/01 

5/1/01 

# Interviewed 

5/01 ECEIVED 

Page 6 of-W 
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Office 
Secretary I 

053258 HRO Stella Emstes 10/10/01 3 

osm Res. Cons. Copies of 
application 

and non-select 
letters folder. 

BOX NO. 9 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Agric. Insp. n 060473 Plant 
Protection 

Sylvia Cheney Contractual 
Conversion 

12/99 

Chemist I 014933 State Chemist Luzviminda 
Ramallosa 

Contractual 
Conversion 

11/99 

Agric. Insp. HI 014942 Plant 
Protection 

Robert 
Hoffstetter 

7/17/00 

Account 
Auditor m 

Fiscal 
Services 

Elvira 
Aisquith 

Promotion 7/30/99 

Agric. Insp. n 015021 Weights & 
Measures 

See notes on 
folder. 

Agric. Insp. n 056369 Pesticide 
Western MD 

Philip 
Davidson 

6/16/01 3 

Building 
Services 
Worker E 

053238 Central 
Services 

Rosaleen 
Schmitt 

12/27/00 

Agric. Insp. HI Mosquito 
Control 
Salisbury 

Conrad Jones 
ffl 

4/7/00 

Agric. Insp. n 014875 State Chemist Karen Wick 1/28/00 

Agric. Lab. 
Scientist I 

Contractual Animal Health 
Fish Lab-CP 

Tabata Offutt 8/8/00 

Autopsy Pos. Animal Health (folder) 1/00 

Administrativ 
e Officer m 

014958 Turf & Seed Lois Capshaw 6/8/00 

^^n:Vt 

Page 7 of W- JM*   10 
2005 
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Agric. Mar. 
Spec, n 

014816 Marketing Valerie 
Frances 

5/12/00 5 

Administrativ 
e Officer H 

045578 Marketing Joan Schulz 1/20/00 6 

Fiscal Clerk I 014845 Central 
Services 

Lynn McNally 12/14/00 2 

Entomologist 
m 

014942 Pesticides Robert 
Hoffstetter 

6/29/00 2 

Fiscal 
Associate I 

014820 Fiscal 
Services 

Bonita Brown 3/22/00 

Fiscal Clerk I 014845 Fiscal 
Services 

Kimberly 
Parker 

2/8/00 4 

BOX NO. 10 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Fiscal Clerk H 014825 Fiscal 
Services 

Flor Tijam 6/15/00 3 

Fiscal Clerk n 014815 Fiscal 
Services 

Ruth Danna 6/15/00 3 

Fiscal Clerk EL 053958 Fiscal 
Services 

Kimberly 
Parker 

9/7/00 1 

Lab. Tech. I 
General 

014995 Animal Health 
College Park 

Folder only 

Agric. Lab. 
Scientist I 
Micro 

015010 Animal Health 
Frederick 

Mary Garcia 5/30/00 i 

Nutrient 
Management 
Specialist E 

073475 Nutrient 
Management 
Caroline Co. 

Daniel 
Schwaninger 

3/9/00 5 

Metrologist I 014822 Weights & 
Measures 

Joseph Hyla 7/25/00 

AiaiVR 
i %£J ̂ J3^^   J 
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Nutrient 
Management 
Specialist n 

073494 Nutrient 
Management 

Robert 
Wevodau 

1/24/00 5 

Soil Cons. 
Planner n 

055521 Res. Cons. 
Harford Co. 

David Wilson 5/9/00 4 

Seed Analyst 
Supervisor 

014955 Turf & Seed Jennifer 
Miller 

7/31/00 2 

Soil Cons. 
Associate n 

075405 Res. Cons. 
Cecil Co. 

Michael 
Marshall 

6/25/00 

Soil Cons. 
Associate n 

075473 Res. Cons. 
Talbot Co. 

Aaron 
Kensinger 

6/28/00 6 

Soil Cons. 
Associate n 

055516 Res. Cons. St. 
Mary's Co. 

Parran Russell 7/5/00 6 

Soil Cons. 
Associate n 

075469 Res. Cons. 
Caroline Co. 

Wilson 
Hignutt 

5/10/00 6 

BOX NO. 11 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Administrativ 
e Officer I 

057452 AgLand 
Foundation 

Elizabeth 
Weaver 

4/15/02 5 

Ag. Com. 
Grader 

014904 Grading 
Services 

James 
Townsend 

Contractual 
Conversion 

1/10/02 

Nutrient 
Management 
Spec. I 

073474 Nutrient 
Management 

Judy 
McGowan 

3/4/02 5 

Nutrient 
Management 
Spec. I 

073495 Nutrient 
Management 

Bryan Harris 3/7/02 3 

Office 
Secretary n 

074264 3/12/02 Monique 
Boyd 

3/13/02 14 

Program 
Manager El 

049156 AgLand 
Foundation 

James Conrad 7/30/02     ^^ 

MM ̂ WE- 0 

Page 9 of ie> 
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Veterinarian 
IV 

015035 Animal Health 
Frederick 

Virginia 
Pierce 

8/29/02 

Veterinarian 
m 

063351 Animal Health 
Salisbury 

Daniel 
Bautista 

9/12/02 

BOX NO. 12 

Classification PIN# Unit Person Hired Interview Date # Interviewed 

Agric. Com. 
Trainee 

014897 Grading 
services 

Cheryl Cook 11/19/02 8 

Administrativ 
e Officer I 

015158 Marketing 
Horse Board 

John Burk 12/6/02 

Administrativ 
e Officer I 

Contractual Marketing Toby Treem 9/16/02 

Administrativ 
e Officer H 

Contractual Animal Health Katharine 
Holmes 

Agric. 
Marketing 
Spec. I 

Contractual Marketing Victoria 
Gurtenboim 

9/6/02 

Personnel 
Officer H 

056370 HRO Stacey 
Simmons 

8/5/02 15 

Asst Chief 015042 Animal Health Fidelis Hegngi 3/29/02 2 

Administrator 
m 

014831 Fiscal 
Services 

Joseph Lilly 5/15/02 2 

w 
Page 10 of W 

JAM   10 2005 

0EpT   OF AGRICULTURE. 
CENTRAL SERVICES 



BOX NO. 13   (Contractual) 

Classification Unit Date Closed 

Office Secretary I (D. Boston) Animal Health 

Agric. Inspector I Pesticides 

Agric. Lab Scientist Animal Health 

Laboratory & Field Technician Mosquito Control 

Student Technical Assistant 

Chemist n State Chemist 8/23/02 

Administrative Officer IH Nutrient Management 12/13/02 

Administrative Officer IE Marketing 10-06-02 

Administrative Officer I Class Code 2711 0/06/02 

Page 11 of 11 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.        Maryland Dept:.  of Agriculture 

B. DIVISION/UNIT 

Human Resource Office 

C. MAILING ADDRESS .    ..=•—.  

50 Harry S. Truman Parkway 

Annapolis, MD 21401 

ACCESSION NO. 

Oh^lll 

DATE REC'D 

"I* 11- OS 
RM CODE 

£>b0/ 

D. PHONE NO. 

-"  410-841-5900 
E. AGENCY OFFICIAL 

Bfenda Alexander 

LOCATION - 
RANGE SECTION(S) 

-NO. OF CU. FT. 

3 
RECORDS CENTER MANAGER 

2.    BOX 
NUMBERS 

#2 
#3 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Closed Test Files 

Closed Test Files 
Closed Test Files 

- See attached list 

- See attached list 
- See attached list 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

2094 #6 January 2008 
2094 #6 January 2008 
2094 ^6 January 2008 

RECEIVED 
JAM   jo   2005 

DEPT.  OF A 
CENTRAL 

RICULTURE 
SERVICES. 

DGS 550-5 (REV. 12/88) USE PLAIN UMN ED PAPER FOR CONTINUATION PAGES 
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nPPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P O BOX 27S. JESSUP. MD. 20794 (TELEPHONe-7;i9.1379) 

RFCORDS TRANSMITTAL AND RECEIPT 

ECT.ONS-PLEASE TYPE OB PRINT CLEARLY ALL ENT*IES 

\. AGENCY ~~~ 

I. Maryland Dept. of Agricultuge 

3: DIVISION/UNIT 
J 

Human Resource Office 

C. MAILING ADDRESS .  ;  
50 Harry S.  Tnnnan Parkway 

Annapolis, MD 21401 

ACCESSION HO. 

teKlfi8& 

D. PHONE NO. 

-'   .410-841-5900 

LOCATION- 
RANGE SECTI0N{S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

—NO. OP CU. FT. 

5 
E. AGENCY OFFICIAL 

' Bfienda Alexander 

2.   BOX 
NUMBERS 

TO BE COMPLETED AT 
STATE REC0RD& MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

#2 
#3 

Closed Test Files 

Closed Test Files 
Closed Test Files 

- See attached list 

- See attached list 
- See attached list 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

2094 H January 2008 
2094 #6 January 2008 
2094 #6 January 2008 



BOX NO. 1 

CLOSED TEST FILES 

Pin number 

015035 
014952 
045587 
014999 
015106 
056353 
073499 
045587 
056378 
065162 

Opendate 

01/12/2001 
01/16/2001 
02/13/2001 
02/27/2001 
04/05/2001 
05/02/2001 
05/02/2001 
07/17/2001 
07/25/2001 
07/27/2001 

Closing 

.02/16/2001 
02/09/2001 
03/16/2001 
03/13/2001 
04/27/2001 
05/25/2001 
05/25/2001 
08/10/2001 
08/17/2001 
08/24/2001 

Pspnum 

01-3040-001 
01-2378-001 
01-2870-001 
01-2587-002 
01-3692-001 
01-0196-001 
01-2247-002 
01-2870-002 
01-2910-001 
01-1309-001 

Classcode        Class 

3040 
2378 
2870 
2587 
3692 
0196 
2247 
2870 
2910 
1309 

Veterinarian IV 
Public Affairs Officer II 
Ag Mrktg Specialist II Seafc 
Administrator II 
Soil Cons Specialist III 
Soil Consv Engineering Tec 
Administrative Officer III 
Ag Marketing Specialist II 
Argonomist III, Turf &seed 
Aa InSD III. Animal 

BOX NO. 2 

079268 
079269 

. 073495 
073474 

015039 051047 
014831 
015042 
057452 
015035 
015041 
015119 
014831 
049156 

08/29/2001 
09/05/2001 
09/24/2001 
09/25/2001 
10/11/2001 
01/25/2002 
02/20/2002 
02/21/2002 
02/26/2002 
02/26/2002 
03/22/2002 
04/09/2002 
04/12/2002 

09/21/2001 
09/26/2001 
10/17/2001 
10/17/2001 
10/31/2001 
02/11/2002 
03/13/2002 
03/13/2002 
03/13/2002 
03/13/2002 
04/12/2002 
04/24/2002 
05/17/2002 

01-0758-001 
01-1359-002 
01-1856-002 
01-1857-002 
01-1910-002 

02-2834-001 
02-3235-002 
02-3040-001 
02-2837-001 
02-1347-001 

0758 
1359 
1856 
1857 
1910 
4530 
2834 
3235 
3040 
2837 
1347 
4530 
5478 

Ag Sprv Insp I, PSC 
Ag Insp I, Pesticide 
Nutrient Mgmnt Spec I 
Nutrient Mgmnt Spec II 
Veterinarian III - Path 
Fiscal Services Admin III 
Asst. Chief, Animal Health 
Administrative Officer II 
Veterinarian IV-Agriculture 
Veterinarian Ill-Field 
Chemist II 
Fiscal Services Admin III 
Program Manager III 

RECEIVED 
JAM   10   2005 

DEPT. OF AGRICULTURE 
CENTRAL SERVlCEl 



CLOSED TEST FILES 

BOX NO. 3 

Pin number Opendate Closing Pspnum Classcode Class 

015029 07/02/2002 08/30-2002 2833 Chf Animal Health 

063351 07/02/2002 08/39/02 01-1910-002 1910 Veterinarian III- 
Pathology 

014897 09/23/2002 10/22/2002 00-3157-002 3157 Ag Commodity 
Grader Trainee 

02-09-1998 03/04/1998 98-3314-001- 
001,2,3 

3314 Soil Conservation 
Associate 

1/31/2000 02/18/2000 00-0517-001-001 0517 Soil Conservation 
Planner I 

015010 04/20/2000 05/26/2000 00-0783-001-001 0783 Ag Lab Scientist II - 
Micro 

073496 05/22/2000 06/16/2000 00-1856-001-001 1856 Nutrient 
Management Spec. I 

073497 08-25-2000 09/22/2000 00-1856-002-001 1856 Nutrient 
Management Spec. I 

014995 07/14/2000 08/11/2000 00-0777-001-001 0777 Ag Laboratory 
Scientist I-IV 

050606 075458 10/27/2000 11/17/2000 00-4331-001-001. 4331 Resource Cons Dist 
Supvr. 

014854 09/26/2000 10/20/2000 00-3666-002-001 3666 Metrologist I 

015021 09/29/2000 10/20/2000 00-2888-001-001 2888 Ag Inspector li Wgts 
&Meas 

015021 09/29/2000 12/08/2000 00-2896-001-001 2896 Ag Inspector I Wghts 
&Meas 

045587 02/13/2001 03/16/2001 01-2870-001 2870 Ag Mrktg Specialist 
II Seafood 

079269 09/05/2001 09/26/01 01-1359-002 1359 Ag. Insp. I, Pesticide 

015119 03/22/2002 04/12/2002 02-1347-001 1347 Chemist II 

RECEIVED 

JAM   10   2005 

DEPT. OF AGRICULTURE 
CENTRAL SERVICES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGFNr-Y 
State of Maryland Dept. of Agriculture 

1. 

B. DIVISION/UNIT 

Conservation Grants Program 
C. MAILING ADDRESS .  

50 Harry S Truman Parkway 
Annapolis, MD 21401 

ACCESSION NO. 

ft5UJ)lP4 

DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

<?     3 
D. PHONE NO. 

410-841-5900 

E. AGENCY OFFICIAL 

Brenda C. Alexander 

2. BOX 
NUMBERS 

!-/& 

RECORDS CENTER MANAGER 

at.oi 
—NO. OF CU. FT. 

Ik 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

v4^ A^tOjUlAJLy   ^l^Jl^ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

/OZLe, *     >l>lo$ 

DGS 550-5 (REV. 12/88) USE PLAI N^J NED PAPER FOR CONTINUATION PAGES 



CONSERVATION GRANTS PROGRAM 
FILES WHICH HAVE EXPIRED 

ARCHIVED TO JESSUP 

BOX# DESCRIPTION FILE NUMBERS DISPOSAL DATE 

1 2002 Closed Cover Crop 2002-0027 to 2002-0200 01/01/08 

2 2002 Closed Cover Crop 2002-0201 to 2002-0400 01/01/08 

3 2002 Closed Cover Crop 2002-0401 to 2002-0620 01/01/08 

4 2002 Closed Cover Crop 2002-0621 to 2002-1553 01/01/08 

5 2002 Closed MACS Projects 1984-0381 to 0986-0398 01/01/08 

6 2002 Closed MACS Projects 1986-0407 to 0986-1023 01/01/08 

7 2002 Closed MACS Projects 1986-1030 to 1987-0196 01/0.1/08 

8 2002 Closed MACS Projects 1987-0200 to 1987-1146 01/01/08 

9 2002 Closed MACS Projects 1987-1152 to 1992-0042 01/01/08 

10   ; 2002 ClosedMACS Projects 1992-0072 to 1992-0616 01/01/080  •;  ; 

11 2002 Closed MACS Projects 1993-0060 to 1997-0404 01/01/08 

12   : 2002 ClosedMACS Projects 1997-0409 to 1998-2577 01/01/08 --'    '   \ 

13 2001 Closed Nutrient 
Management 

2001-1107 to 2001-2388 01/01/08 

14 2001 Closed Nutrient 
Management 

2002-0024 to 2002-3164 01/01/08 

15 2002 Closed Manure Transport 
Projects 

2002-0937 to 2002-2563 01/01/08 

16 2002 Closed Manure Transport 
Projects 

2002-2609 to 2002-3162 01/01/08 



32.02                  DJS -, i? 

Reporting Agency 
Department of General bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Juvenile Services 
Office of Human Resources 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

06W453 Inactive Contract Files 2368 1 2002 4 1/2008 RECYCLE 

06W454 Inactive Personnel Files 2368 1 2002 7 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez  Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

Title 
June 30, 2008 

Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1.     Department of Juvenile Services 

B. Divison/Unit 
Office of Human Resources 

F.  Mailing Address 
120 W. Fayette Street 
Baltimore, Maryland    21201 

G.   Phone No. 
(410)    230-3461 

H.   Agency Official 
Kathryn Marr 

4.   Box 
Numbers 

1 

2 

3 

4 

Accession No. 

MU/fS3 
Location 

Range Section(s) 

^    H 

Date Rec'd 

RMCode 

No. of Cu. Ft. 

^ 

Records Center Manager 

To Be Coihp^ted At 
State Records Management Center 

5.   Description of Records 
"With Inclusive Dates 

Inactive Contract Files 

cc 

A-D ^OC)9L 

E-Ma ^OOP- 

Mb-Se ^O09L 

Sf-Z ^Do9- 

4.    Disposal Authority 
Schedule, Item No. 

Disposal Date 

OGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 -38 



^ 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1.      Department of Juvenile Services 

B. Divison/Unit 
Office of Human Resources 

F.  Mailing Address 
120 W.Fayette Street 
Baltimore, Maryland    21201 

G. ' Phone No. 
(410)    230-3461 

H. | Agency Official 
Kathryn Marr 

4.   Box 
Numbers 

Accession No. 

O^Si 
Location 

Range Section(s) 

^ H 

Date Rec'd 

RMCode 

3X *07' 
No. of Cu. Ft. 

7 
Records Center Managej 

To Be CoHhp^c^d At 
State Records Management Center 

5.   Description of Records 
With Inclusive Dates 

Inactive Personnel Files A-C 

D-F 

cpDoa 
5'^/ 2368 Ip ; 

,ZT7\J7 

WO' 

G-Johnson     ^oo^- 

Jones-Mo     ^oo^ 

Mp-Ro       d^o^^ 

RP-T      aooa 

u-z ,9.005- 

4.    Disposal Authority 
Schedule, Item No. 

Disposal Date 

OGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

38 



32.05                  DJS V1                  • 

Reporting Agency 
uepartment or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare m aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Juvenile Services 
Youth Centers 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

05W688 Client Releases 1384 12 1998 17 1/2008 RECYCLE 

05W689 Client Releases 1384 12 1999 21 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez .^^_ Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

Title 
June 30, 2008 

Date 



• > 

£ 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RFCFIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

Department of Juvenile Services 

B. Dlvision/Unll 
Youth Centers 

Accession No. 

OSUM 
C. Mailing Address 

326 Queen City Drive 
Cumberland, Maryland 21502 

D. Phone No. 
(301) 777-2482 

E. Agency Official 
Dale Schroyer/Dan Hoyle 

Location 
Range Seclion{s) 

,M    Date Rec'd 

RM Code 

No. of Cu. Ft. 

21-22] 11 
Records Center Manager 

2. Box 
Numbers 

To Be Completed At 
State Records Management Center 

» a/ 
Description of Records 

Inclusive Dates 

 —    IMf 

4 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

/V   yOOA* gjj    1998 CLIENT RELEASES - ADAMS tn Rl ASF 

1998 CLIENT RELEASES - BEAVER to CARTER 
1998 CLIENT RELEASES - CAYABYAB to DAVIS 
1998 CLIENT RELEASES - DENIC0LI5 to FOX 

10 
11 
12 
13 

1998 CLIENT RELEASES - FOY to HALL 
1998 CLIENT RELEASES - HAMILTON to HILL 

1998 CLIENT RELEASES - HOLLAND tn .JOHNSDM-RFV 
1998 CLIENT RELEASES - JOLLEY to KOROMA 
1998 CLIENT RELEASES - KRAINER to LOYAL 

1998 CLIENT RELEASES - MADDOX to M0NTG0MER7 
 1998 CLIENT RELEASES - MOORE to OSRDRNF 

1998 CLIENT RELEASES 

14 
15 
16 
17 

PAJAK to QUEEN 
1998 CLIENT RELEASES - RAMIREZ to SCHMITT 

199a CLIENT RELEASES - SCHNEEMAN to SNELT 

1998 CLIENT RELEASES - SOLANO to THURMAN 
1998 CLIENT RELEASES - TRACEY to WILKUS 

1998 CLIENT RELEASES - WILLIAMS to ZEIGLER 

Retention and 
Disposal 

Schedule #1384, 
Item 12. 

Retain for two (2) years 
following youth's 

release or until youth's 
21st birthday, 

whichever is sooner, 
then destroy. 

^M/7 • *2*W 
OS 

DCS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINEU PAPbK f-OR CONTINUATION PAGES" 
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DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

STATE RECORDS CENTER 
P.O. BOX 275 

JESSUP, MARYLAND  20794-0275 
410-799-1379 

December 14, 2005 

32.05 
MR. DALE SCHROYER 
DJJ YOUTH CENTER' 
326 QUEEN CITY DRIVE 
CUMBERLAND, MARYLAND 21502 

SUBJECT:  DISPOSAL CLEARANCE 

The records listed on attached sheet are eligible for disposal. 
They will be destroyed as scheduled if no reply is received by 
January 13, 2006.  If you do not concur in this action, please 
return this letter and justify continued retention on the space 
below.  Cite Accession Number and include a new disposal for 
these records. 

Sincerely, 

sabriel Lope; 
Records J3t?rfEer Manager 

Because of potential litigation, our Attorney General has requested that. 

these records be retained for an indefinite period of time. Please 

reschedule disposal of these items, Accession Number 05W688, for 

January of 2008, 

DCS 550-7 
D J 5 y-tk C^r^ 

•:•: m s  ^ 

. w*^* 



B 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Direclions: Please Type Or Print Clearly All Entries 

A. Agency 

Department of Juvenile Services 

B. Division/Unil 
Youth Centers 

C. Mailing Address 
326 Queen City Drive 
Cumberland, Maryland 21502 

Accession No. 

mm 
Location 

Range   •        Seclion(s) 

D. Phone No. 
(301)   777-2482 

E. Agency Official   _.,„,_ 
Dale  Schroyer/Dan Hoyle 

li-/7 

Date Rec'd 

. RM Code 

No. of Cu. Ft. 

^1 
Records Center Manager 

To Be Completed At 
State Records Management Center 

1999 CLIENT RELEASES - BUTLER, DELONTE to COYNER 
1999 CLIENT RELEASES 

1999 CLIENT RELEASES 
CRAIG to DENNIS 

1999 CLIENT RELEASES 
DERRIEN to FENWICK 
FERGUSON to FULLER 

10 
11 
12 
13 
14 

1999 CLIENT RELEASES - GARDNER to GREENE 
1999 CLIENT RELEASES - GRIFFEN to HENSON 

1999 CLIENT RELEASES - HEPHNER to JEFFREYS  
1999 CLIENT RELEASES - JENKINS to JOHNSON 

1999 CLIENT RELEASES - JONES to LEE 

15 
16 
17 
18 
19 
20 

1999 CLIENT RELEASES - LEWIS to MBELE 

1999 CLIENT RELEASES - McBRIDE to MOORE 
1999 CLIENT RELEASES - MORGAN to OWENS 
1999 CLIENT RELEASES - PADEN to RAUSCH 

1999 CLIENT RELEASES - REED to SANTMYER 
1999 CLIENT RELEASES - SCHRIEFER to SPAN 

21 

1999 CLIENT RELEASES - SPARKS to THOMPSON 
1999 CLIENT RELEASES - THRASH to WEIGLE 

DGS 550-5 (Rev. 12/88) 

Figure 6 

1999 CLIENT RELEASES - WEST to ZIMMERMAN 

Retention and 
Disposal 

Schedule #1384, 
Item 12. 

Retain for three (3) 
years following youth's 
release or until youth's 

21st birthday, 
whichever is sooner, 

then destroy. 

J*/?' MJg 

USE PLAIN UNLINEO PAPER FOR CONTINUATIOM PAGES 

- .18 - 



25.01              MSRA Deoartment of General Services Prepare in duplicate 

Reporting Agency ..  Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
fonward original to 

address at left. 
Maryland Retirement & Pension System 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

76B-25 Employees Retirement 
withdrawn Accounts Files 

1824 3B 1975 42 1/2008 RECYCLE 

76B-30 Teachers Withdrawn 1824 3B 1975 43 1/2008 RECYCLE 

03W266 Data Control / Retired 1824 4B 1999-2001 349 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez 
Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2008 
Date 



RECORDS  TRANSMITTAL 

oA- 
G£ 

AND RECEIPT ^-01 
Accession No. 

76B-28 

Date Received 

Dec.   5,   1975 / 

1.    From;     (Name,  Division,  Address or Agency) 

Sttirement  System 
^p. West  Preston St. 
RaTMmnr-P    ,    MD   ?1 ?m 

Signature 

2. Building and Room 3.    Phone 

Record  Management  Technician 

4.     To:     State Records Center 

Baltimore 

5.     Signature:      (Agency Official) 6.     No.   of Cu.Ft. 

h2  cu.   ft. 

7.Records 
Location 
(Center) 

Range "2T 

Section 

,1-77 

8. 
Box 

Numbers 

1-^2 

9. 
Description of Records 
With Inclusive Dates 

Employees Retirement    withdrawn Accounts  File 
0-210-238 

i»tt-/1*d 

'Disposal Authority 
(Schedule and Item No.) 

d^s-r 

^H5#b 

/, 
/^ 

(Use Plain Unlined Paper For Continuation Pages) 

* # 

RM- 2/24/75 



/>' 
RECORDS- TRANSMITTAL C 

AND RECEIPT /^\ CT" T\\, 

1. Frow:  (Mane, Division, Address or Agency) 

2. Building and Room 3. Phone 

Complete at State Records Center 

Accession No. 

7£S3d 
Date Received 

iHl-'r.T 
Signature 

Title 

4.  To:  State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

43 
7.Records 
Location 
(Center) tear) 

5 "//? 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

'-93 

^JZ?L^><*^/ 

/^?- 5 

'Disposal Authority 
(Schedule smd Item No. 

^ 

/t&~^& 

4 
//*% 

iP'i 
>33 

(Use Plain Onlined Paper For Continuation leges) 

nGi.RM.ll     9/94/71 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD.'20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES \ o v-   \ ^ 
A. AGENCY 

'j^L^^tAikmutJi Q 8. DIVISION/UNIT 

C. MAILING ADDRESS 

E NO. / 
^ 

D. PHONE NO. 

^D   U3i^5S^-5' 

ACCESSION NO. DATE REC'D 

f/b-oz 
RM CODE 

LOCATION 
RANGE SECTION(S) 

***  SEE  BELOW  *** 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

^ 

E. AGENCY OFFICIAL 

^^ U   (^r. ^^V 
i TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

A ^ 
L£^. 

2.    BOX 
NUMBERS 

SCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

V\^:V"v r\Ji,<v\*-rJr 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

ja. TPT 

I 
BOXES 

BOXES 

***   LOCATION  *** 

1 - 336   RANGE - 170  SECTION - 8-16 

337-349  RANGE - 157  SECTION - 12 

) xft> I tZEi 
\^ U>3> i 

us. 
i UM 

3£ 
Lfl El^? 

-U- Elmj 
JuU- NI-VO 

-13- l^)r>4- 
L^)t>vV 

4-S- 1b- 
4> JX a 
osL 
JA 
JLA 
Ol 
jsa 
Ai a* 

45: 
-ax^ 
.^a 
A? sa ^a 

^ 
off 

U io4 
la-/nr3 
ia.;^^ 

3S3S 
UJJ^ 

^MO^f 
\ M r>5 
\i.\D?> 
\^-\o^ 
VxU3 

IS 5cO-5(REV. 1; 



DEpARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

\ o v-   \ ^N 

B. DIVISION/UNIT ^1 fS 
C. MAILING ADDRESS 

^ 7— D. PHONE NO 

t\\D    UA^ SS^b" 
E. AGENCY OFFICIAL 

^NA.\)   U        C^r.    ^lA   V 
^ ^ 

^S. 

ACCESSION NO. DATE REC'D 

LOCATION 
RANGE SECTION(S) 

RM CODE 

NO. OF CU.  FT. 

m 
RECORDS CENTER MANAGER 

. TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

SCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

WTV "\ /yg. w\ ^-YW^" 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

3^ 
13 l,b3 

t J^L 
J ( /fi^f 

3! ^S 
) a-ZD^ 
UAi 

OL^.4 4^ M 
JlA b. ^ 
U bJE .u^ (i\ IQ< ^iia 
ji^. _L2^ o^ 

4^- s js&A 'tFmz *^b ft 55 OS f^w^ 
-i^J £iL 
i^ ^ 

4V »S3    TCLU "uAt>l    ^3^c.3 
fe 

iX a 
iO. ±^S   fi|o|   <u^^ 

^ 
4i^ eSi Si a 5 i J^ Jo4 

ii 1   Cbiti 2-/ nr3 
•a. _a A 

^A 
C^U\^ .^ ^ • AO 1 <^ art r>VA^> ' -y^>,^^-> ^ .ri  V; as^ L_2^jL2L^«Lr-Va_ 

2^ ^4 ins ^a sii U.JLi 
^a ^A»*AAa\ ^ b IS- 
-a5 •>\ 0v ^^-is^" «-b \ N ^ 
sd. ^-\P^ 
itl 
-ak s -^a CuU JXiL^Q MCijfltoftfu a SEL 

4^1° S 
lxU3 

'Mot\ 
![ -^- ^Lh.TQ 3ZSE UAo^t 

jsa sa^ aygy 3 ^Lg 
4u> voY^i ^rc^us   xb^-^     uS Xfe IS 

IS 530-5 (REV. 12/88) USE PLAIN UNLir kPAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ERECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

9-  -F 13L 

."M^jJ" 

CWAJ - (^f;^ 
C. MAILING ADDRESS  v       vn        \ of C^. 

V5kt>   COST   \bccii^.W£w«_ t2x • 

D. PHONE NO.    '' ) 

E. AGENCY OFFICIAL 

2.    BOX 
NUMBERS 
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09.05               EXECUTIVE nenartment of fteneral Servire« Prpnarp in rlnnlirafp 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Office of the Secretary of State 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

04W532 Notarys 1891 19 2002 9 1/2008 RECYCLE 

04W533 Special Police Commissions 1891 23 2002 2 1/2008 RECYCLE 

t 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez 
Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2008 
Date 
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09.06               EXECUTIVE 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Governor's Office for Children, Youth & 
Family / Community Partnership 

Division or Unit 

CERTIFICATEOF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

03W460 Lisa L Tracking Forms 2225 1 1997-1998 14 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez 
Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2008 
Date 
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E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 
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DESCRIPTION OF RECORDS 
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DEPARTMENT OF GENERAL SFPv.ocb '   • 
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• ^    SKQRDSJBANSMipv^^ 

om^oNs-P^s, TyPE on PB|NT ^ . ^ '^ 

^yvv3 

B. DIVISION/UNIT — 

C MAILING ADDRESS    > 

E. AGENCY OFFICIAL 

Jft1 

S&ta&Ai 

LOCATION 
RANGE SECTION(S) 

RECORDS^BrilRlfeGER 

NO. OF CU. FT. 

2.    BOX 

NUMBERS 
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STATE RECORDS MANAGEMENT CENTER 
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P.O. BOX 275, JESSUP.MD. 20794 (TELEPHONE-799-1379)        .: 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

-^^^MM^Mikx c. MAILINGXDDRES^V   ^"y      —' *"\fi 
A 

D. PHONE NO. 

E. AGENCY OFFICIAL 

tAWbl,   Ytyf^g 

LOCATION 
RANGE SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

b 
^1 ^b_     ZlUjqz 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 
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DEPARTMENT OF.GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
.; P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE.799-.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL'' ENTRIES 

A. AGENCY    , .   .   .   —~ :  '  '• — 

C. MAILING ADDRESS ^DDRESS3~ VvJOVft-*. 

D. PHOMP Mn  l  }*a°'- 

E. AGENCY OFFICIAL    "* 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

10 iS 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

2. BOX 
NUMBERS 

A 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

OGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAi  qPRvir-co      r,,.. 

DIRECTIOMS-PLEASE TYPE OR PRINT CLEARLY ALL ENTR.ES 

A. AGENCY 

1. 

JAus SAA. 
2.    BOX 

NUMBERS 

.VofattOy 

B-^^I^ 

^^GENCYOmfei^011^1 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY11 

SCHEDULE, ITEM NO.,' 
DISPOSAL DATE 
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DEPARTMENT OF.GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
' ' P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

C^IAILING ADDRESS^ ^ \    UY U     C. MAILING ADDRESS^ ^T^ \—vu- 

D. PHONE NO 

E. AGENCY OFFICIAL 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

RECORDS CENTER M'ANAGER 

NO. OF CU. FT. 

^\\^vx \r\iC-(kwa 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

C\ 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

!>\\r\ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



'-'U'AHIMhiMr UF CiENERAI   QPowiz-bo      ^.       • 

DIRECTONS-PLEASE TYPE OR PR.NT CLEARLY ALL ENTR.ES 

A. AGENCY 

-S^^^.^r^A^^^te^ 

b. AGENCY OFFICIAL 

inPAnoM • LOCATION 
RANGE SECTION(S) 

RM CODE 

NO. OF CU. FT. 

^WNv^MiT^fXv,^ 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ID \-\S(\l. '"TfC\\Y\\v\a   ^V\IA^\ 

4. DISPOSALTuT^ORr^1 

SCHEDULE, ITEM NO.. 
DISPOSAL DATE 
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DEPARTMENT OF GENERps^ERV.CES - STATE RECORDS MANAGEMENT CENTER 

RPrnono • ^ MD- 20794 (TELEPHONE.799-1379, 
^ECORDSJ^ANSMIJI^^ 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

•^D^F^^AAI^^ B. DIVISION/UNIT" 

D. PHONE NO. '  V   ^^   WWX __ 

DATE REC'D 

RM CODE 

E. AGENCY OFFICIAT ^ L 

2.    BOX 

NUMBERS 

w 

LOCATION 
RANGE    SECTION(S) 

RECOHUS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MSk V i 
rUlnmc^v^W 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

iS 550-5 (REV. 12/88) 
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DEPABTMENT OP pENE^L S^VJCES- STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, Ma 20794 (TELEPHONE-799-1379) -• 

RECORDS TRANSMITTAI   AKin RFrFIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

'-^k&^^ " 
C. MAILING ADDRESS 0>- V '^     V/'V''"  

i   DunMrr nn-i " —= —ii_i  D. PHONE NO. 

E. AGENCY OFFICIAL 

^U^/VO^ft^n 

LOCATION 
RANGE SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CU. FT.       i 

2.    BOX 

NUMBERS 

\5 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

L[S>Q C T^-^   fields )l H9S 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

JfA- a^.^ ^.3 
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i ^r 

DEPARTMENT ^ CjENEHAL SERV-CES - STATE RECORDS MANAGEMENT CENTER 
P^a BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

^CORDSJ^ANSjynTIALAND^ 
DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

%fe&^^iwyAr£ivv, 
ACCESSION NO. 

Mi 
D. PHONE NO ^F^^V-^toL 

OiLd^O 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

\L\ 

10 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

"-XVXWYNX^ w^vxuaVp 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

IS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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02.02                    SDAT i 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupucaie 

Retain one (1) copy and 
forward original to 

address at left. 

Assessment & Taxation - 
Personnel 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

04W44 Closed Personnel Files & 
Medical Records 

2084 1&2 1997 3 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez 
Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2008 
Date 



DEPARTMENT OF GENERAL SEFWICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX ?75. JESaUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

Z AGENCY 

}, DIVISION/UNIT 

ACCESSION NO, 

04^ 

DATE REC'D 

RM CODE 

OZOX 
:. MAILING ADDRESS ^•l.':~~^ LOCATION 

RANGE        S=CT!ON(S) 

RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

3 
). PHONE NO. 

IO-^^-H^C     FAX- Mio-SbS-^ib 
AGENCY OFFICIAL 

-IJcKo   M   rL^^Kj 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

^ DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO,, 
DISPOSAL DATS 

5 

Box 

2 

3 4^&A^ S to 

3 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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Reporting Agency 

Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, MD 20794-0275 

CERTIFICATE OF RECORDS DISPOSAL 

Prepare In Duplicate 
Retain one copy and forward original 
To above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
for Disposal 

Inclusive 
Dates of 
Records 
Disposed of 

Volume 
(Cubic 
Feet) 

Date of 
Disposal 

Method 
of Disposal 

Retention 
Schedule 
No, 

Item No. 

/ LlthteJL  re&soo/j^L. hle^ o?Qg4 /+2- t/'/*17 1® 
/<2/3//?7 £p OoKes i/'/jeoe Shtesc/ 

4- Med'ca^L   E.le.c, 

I hereby c ertify that the above listed records were disposed of as in dicated. 

Signature 
DGS 550-2 

Title Date 



03.02.01                  DBM 
v. 

Dpnartment nf Rpneral Servinpfi Pmnam in Hunlinatp 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
OPSB - Employee Benefits Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

06W361 Correspondence Case Files 1631 1 2000 17 1/2008 RECYCLE 

06W366 Direct Pay Documentation 1631 1 2000 26 1/2008 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P. Lopez 
Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2008 
Date 



i DEPARTMENT OF GENERAL SERVICES 
P. O. BOX (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

A^2p^ric^ of Wqe^ * \kmg(At^' 
A. Agency 

1 

i&itinarts OL^ 
B. DivisionAJnit 11 Qgifc -fi^a/eeB^e^fe Wi5fOA 
C. Mailing Address  ^j   ^  ^^f^3F    1^ S'/C 

f^feiiQ^    hid    ZOOj 
D. Phon T^to^ivn-q^ 
E. Agency OffidalAY^^ 

Accession No. 

Location 
Range Section 

Date Received 

RMCode 

No. of Cu. Ft. 

s id  17 
Records Center Manager 

To Be Completed At 
State Records Managenien^Center_ 

Box 
Number 

2 
3 
H 
5 
6 

Description of Records 
With Inclusive Dates 

IO 

II 
\l 
13 

OO'Ol'l^ ^ 05.02-051 
00 0Z'05Z-b 0^02.^1 

00. 05-150 ^00.03.-35^ 
00 0^ 35-^ k) 00 04 O^H 
00. ^4 .0^40 00 04 254 

OD.O^2(JO h oaou.l^ 
COOUi^O jo OOOU 6^1' 
OP ^u Oog 4o 5^ o B tM 
Oo DQ ono\* no oq oon 
00 o0! oo* -^ i)o /c cn5 

Co  n  041 Au oo »i 1^ 
OO t\   230 4o 00 ll ^2.5 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

DOS 550-5 (Rev 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P.O.BOX (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

A. Agency 
1. Department of Budget and Manager 

B. Division/Unit Office of Personnel Services and Benefits 
Employee Benefits Division 

C. Mailing Address 301 West Preston Street - Room 510 
Baltimore, Maryland 21201 

D. Phone 410-767-4690 

E. Agency Official Anne M.Seek 

2. Box 
Number 

1 
2 

3 
4 

6 
7 
8 
9 
10 
11 
12 
13 

14 

15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 

Description of Records 
With Inclusive Dates 

Year 2000 Direct Pay Documentation 

Payment Coupons 
Payment Coupons 

Payment 
Payment 
Payment 
Payment 
Payment 
Payment 
Payment 
Payment 
Payment 
Payment 
Payment 

Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 
Coupons 

Contractual renewal - Address Changes/cancels/ 
NSF 
Contractual Forms EN0001 - EN0033 
Contractual Forms EN0034-EN0074 
Contr EN0074 - EN0057 & Retiree reports 
COBRA/LAW enrollment Jan - March 
COBRA/LAW enrollment April - July 
Returned forms - 99-2000 refunds 
Vendor Payment Reports 
Vendor enrollment Reports 
Contractual warning and Term letters 
COBRA Notification rejections 
Returned Worksheet - COBRA & LAW refund 

Positive File for vendor (effective 1/1/2000) 

Accession No. 

0&>l/M ji9r#i 
Location 

Range Sect 
ion 

54 

ffflffigfr 

No. of Cu. Ft. 

;& 
Records Center Manager' 

To Be Completed At 
State Records Management Center 

1/3/2000-1/31/2000 
3/21/2000-3/31/2000 

4/27/2000 
5/17/2000 
6/12/2000 
7/5/2000 - 
8/1/2000 - 
8/23/2000 
9/12/2000 
10/4/2000 
10/27/20- 
11/16/20- 
12/5/20- 

Year 2000 

-5/16/2000 
-5/6/2000 
-7/3/2000 
• 7/31/2000 
• 8/22/2000 
-9/11/2000 
-10/03/2000 
-10/26/2000 
-11/15/2000 
-12/04/2000 
12/29/2000 

4. Disposal Authority 
Schedule, Item No. 
Disposal Date 

Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 2000 
Year 99 & 00 
Year 2000 
Year 2000 

Schedule #+^ 
Item No. 1 

^3"/ 

Retain for 7 years, 
then destroy 

//?0*X 



s - k    CD ^i9^^ 


