
31.04                   MDE ^ 
»-*        - -i. ..~l: A. 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupuueiic 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Department of the Environment 
Waste Management Administration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

02W156 Hazardous Waste Manifests 1781 1&2 1998 26 7/2006 RECYCLE 

o 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



SBP-U7-0 U3^7pin From-MDE/H>ZARDOUS WASTE 410-631-4133 T-073     P.002/002     F-265 

DEPARTMEOT OF GENERAL SERVICES 
P 0 BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Direction: Please Type Or Print Clearly All Entries 

Agency 
Maryland Department of the Environment 
Waste Management Administration  

Division/Unit 
Hazardous Waste Program 

Trackins/Certification Division  
Mailing Address 

| 2500 Broening Highway 
Baltimore MD 21224 

Date Rec'd 

lo/io/fti 
RMCode 

31-dh 

Phone No. 
(410)631-3344 

Location 
Range 

No. of Cu. Ft. 
Section(s) lange bection^s) f\  , 

Records Center Manager 

Agency Official $U***t^-W P^HT   //7/C./1.  Rosemary Peay, Administrative Specialist 

To Be Completed At State 
Records Management Center 

Box 
Numbers 

Description of Records 
With inclusive Dates 

HAZARDOUS WASTE MANIFESTS 1998 

Disposal Authority 
Schedule, Item No. 

Disposal Date 

1 
2 
•> 
j 

4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 

MDC03O0OOO 
MDC0713000 
MDC0724000 
MDC0727300 
MDC0730300 
MDC0750000 
MDC0759000 
MDC0764200 
MDC0768200 
MDC0772000 
MDC0776000 
MDC0779000 
MDC0783000 
MDC0786000 
MDC0790200 
MDC0797500 
MDC0801600 
MDC081800- 
MDC0822300 
ALABAMA- 
ILL 8326483 - 
NJA1520000- 
NJA2832000- 
NJA2900000- 
PAC3860000 
PAE9470000 

• 0700999 
• 0723999 
• 0727249 
•0730299 
- 0749999 
- 0758999 
- 0764199 
-0768199 
-0772199 
- 0775999 
- 0778999 
- 0782999 
- 0785999 
- 0790199 
- 0797499 
-0801599 
-0817999 
0822299 
-0870113 
EL 8325900 

•Mich.7622424 
-NJA2831999 
-NJA2888603 
-NYH0000081 
- PAE9469999 
- Wisconsin - Misc. 

Schedule 1781 

Item 1 & 2 

Retain for five (5) 
years and then 
destroy. 

<3u/y mM 

n Ob 

GS 550-5 (Rev. 12/88) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 

Figure 6 



31.10                   MDE % 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Department of the Environment 
Fiscal Services Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

02W96 AP Vouchers 1821A 2 FY 1994 11 7/2006 RECYCLE 

03W169 Vouchers / Payroll / Time 
Sheets 

1821A 1C FY 1999 25 7/2006 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



09/04/2001    11:03 
/ 

4106313740 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RFCTRPft TR^gMITTAI  AND RECEIPT 

PAGE    14 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

i. Maryland Department of the Environment 

B. Division/Unit 

C. Mailing Address 

Fiscal Services Division 

2500 Broenlng Highway 
Baltimore, MD 21224 

Accession No. 

(Bv!% 
Location 

D. Phone No. 

2. Box 

Numbers 

410-631-3142 

Range Section(9) 

Date Retf 

Dl 
JW Code _ 

No. of Cu. Ft. 

E. Agency Offical Valerie Burley 

3. 

1 
2 

3 
4 
5 
6 

7 

8 

9 

10 

11 

Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 

with Inclusive Dates 

4. Disposal Authority 

Schedule. Item No. 

Disposal Date 

AP VOUCHERS 390105 

DT's 390102-390105 

JDLB0506 - JDLB0630 

DT's 390104-390106 

DTs 390101 

LOCK BOX REPORTS AND TRANSFERS 

RECEIPT BOOKS 20201 PLUS 

ACCRUALS 

WORKING FUND DEPOSITS 

ACCRUALS 

FIXED ASSET RECONCILATION & FINAL DETAIL REPORT 

—END OF FISCAL YEAR 1994,,** 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

FY94 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

1821A-2 

JULY 1,2004 

JULY 1,2064 

JULY1.2CJD4 

JULY 1.2004 

JULY 1,2004 

JULY 1,2004 

JULY 1.2004 

JULY 1£004 

JULY 1 2004 

JULY 1 2004 

JULYlfe0O4 

ikflflfr 

•33 MM Pa* 1/»» 



v-sy <9~3y 



SHIJMIFEI)   1S:D5   M/m (mm 537 3740 

D o Br,v 5frART1MENT 0F GENERAL SERVICES 
P.O.BOX27^JESSUPIMD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAI AKln PC^B,pT 

Directions;. Please Type Or Print Clearly All Entries 

A. Agency 

i. Maryland Department of the Environment 

B. Dlvbion/Unll Fiscal Services Division 

C. Mailing Address 2500 Broenlng Highway 
Baltimore, MD 21224 

o. Phone No. 410-631-3142 

& Agency Offlcal. Valerie Burfey 

Accession No. 

WlGfl 
Location 

Range Sect)on(3) 

2\  n-ig 
Records Center Manager 

Data Rec'd 

*»//>/ iL 
gr/z> 

No. of Cu. Ft. 

lb 

2. Box 

Numbare 

I. 

JL. 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inciuslva Dataa 

DT627248-DT6273ai 

DT920495-DT627247 

DT627391-DT627497 

JDLB 07/01-JDLB 10/30 

JDLB 04/01 

JDLD 07/01 

JDLB 11/02-JDLB 03/31 

FY99 

^99 

FY99 

FY99 

FY99 

FY99 

FY99 

4. Disposal Authority 
Schedule, Hem No. 
Disposal Dale 

1821A-1C JULY 1,2006 

1d21A-1C JULY 1,2008 

1B21A-1C JULY 1,2008 

1021A-1C JULY 1,2005 

1821A-1C JULY 1.2006 

ie21A-lC JULY 1,2006 

1821A-1C JULY 1,2006 

Wsna-tlRniUU) 



#2II2(U|)-  1S:«5   KIM , FUHIO 5SJ 3741 MI5/II? 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

Maryland Department of the Environment 

a. Division/Unit Fiscal Services Division 

C. Mailing Address 2500 Broening Highway 
! Baltimore, MD 21224 

•. Phone No. 410-831-3142 

E. Agency OfDcal Valerie Burley 

Accession No. 

Location 
Range SocUon(a) 

Records Center Manager 

Palo Retfd 

RMCode 

No. or Cu. FL 

2. Box 

Numbers 

3. 

To Be Completed At 
State Records Management Center 

8 

9 
i 

10 
f 
i 

ii 

12 

Doscrlption of Records 

with Inclusive Dates 

Monthly Drafts / Monthly Grant Files 

Regular Salary Allocations (7/08-6/99) 

Salary Distribution Reports Regular and Contractual 

Pay Period #1-26 

Contractual Salary Allocations 

Quarterly Salary Distribution Reports 

Regular & Contractual Grants Timekeeping 

DC8«M<A„. UU) 

FY99 

FY99 

FY99 

FY99 

FY99 

4. Disposal Authority 
Schedule, Hem No. 

Disposal Dalo 

1821A-1C JULY 1,2006 

1821A-1C JULY 1.2008 

1821A-1C JULY 1.2006 

1821A-1C JULY 1,2006 

1821A-1C JULY 1,2006 



SEf- 161   iE/AESA HDIIOHUMI     imm 

DEPARTMENT OF GENERAL SERVICES 
B0X^S^SSUP' MD 20794 (TELEPHONE 799-1379) 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

1- Maryland Department of the Environment 

B. DMsion/Unll Fiscal Services Division 

C. Mailing Address 2500 Broening Highway 
Baltimore, MD 21224 

Accession No. 

La cation 

D. Phono No. 410-631-3142 

E. Agency Offlcal Valerie Burley 

2. Box 

Numbers 

13 

14 

15 

16 
17 

18 

19 

20 
I 

21 

22 

23 

24 

25 

Range Sectlon(s) 

Date Rec-d 

RMCode 

No. of Cu. FL 

Records Center Manager - 

To BQ Completed At 
State Raconta Managqment Cantar 

Doscrtplion of Records 

vdlh Inclusive Dates 

Status Reports (Tlmesheots) PP3-6 (7/15-9/6/98) 

Status Reports (TImesheets) PP7-10 (9/9-11/3/98) 

Status Reports (Timesheets) PPll-14 (11/4^12/29/98) 

Status Reports (Timesheets) PP15-18 (12/30/98-2/23/99) 

Status Reports (Timesheets) PP19-22 (2/24-4/20/99) 

Status Reports (Timesheets) PP23-28 (4/21-6/15/99) 
NOTE: PP1&2 Mlsatne 

Payroll Registers 39.01.01 -39.01.10 (8/17/98-12/15/98) 

Payroll Registers 39.01.01-39.01.10 (12/16/98-03/15/99) 

PTR 39,01.01-39.01.10 (6/10/98-6/22/99) 

ETR 39.01.01-39.01.10 (6/17/98-12/15/98) 
ETR 39.01.0%39.01.10 (12/16/98-6/15/99) 

Contractual TImeSheet (6/10/98-6/22/99) 

Contractual TimeSheet (6/23/99-6/20/00) 

"*end "* 

FY99 

FY99 

FY99 

FYQg 

FY99 

FY99 

FY99 

FY99 

FY99 

FY99 

FY99 

FY99 

FY99 

i. Disposal Authority 

Schedule. Mem No. 
Disposal Dale 

D(Sa(t<M(l)p,.|/u| 

1821A-1C July 2006 

1821A-1C July 2006 

1821A-1C July 2006 

1821A-1C July 2006 

1821A-1C July 2006 

1821A-1C July 2008 

1821A-1C July 2008 

1821A-1C July 2008 

1821A-1C July 2008 

1821A-1C July 2008 

1821A-1C July 2008 

1821A-1C July 2006 

1821A-1C July 2008 



&<] 



24.01                   MAIF 1 

Deoartment of General Services Prepare in duplicate 
Reporting Agency Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Automobile Insurance Fund 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W638 Claim Minor Files "Bodily 
Injury" 

1978-A1 8 1984-1985 6 7/2006 RECYCLE 

96W1724 Insurance Accounting 
Records 

1978-A1 23 1/1996 1 7/2006 RECYCLE 

97W315 Claim Files "Minor" Bodily 
Injury 

1978-A1 8 1983-1984 2 7/2006 RECYCLE 

97W413 Insurance Accounting 
Records 

1978-A1 23 5/1996 1 7/2006 RECYCLE 

97W1222 Insurance Accounting 
Records 

1978-A1 23 6/1996 2 7/2006 RECYCLE 

97W1223 Insurance Accounting 
Records 

1978-A1 23 4/1996 1 7/2006 RECYCLE 

97W1224 Payroll Accounting Records 1978-A1 25 1995-1996 1 7/2006 RECYCLE 

97W1225 Insurance Accounting 
Records 

1978-A1 23 2/1996 1 7/2006 RECYCLE 

98W665 Misc. Accounting Records 1978-A1 30 1995 8 7/2006 RECYCLE 

99W755 Misc. Accounting Records 1978-A1 30 1995 4 7/2006 RECYCLE 

00W300 Insurance Accounting 
Records 

1978-A1 23 1996 1 7/2006 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 09/14/9 5 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       ~      ~ :  

1- MARYLAND AUTOMOBILE INSURANCE FUND 
B. DIVISION/UNIT 

ALMA GENE ADAMS - CLAIMS MAIL & FILE 
C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

410   -   269   -   8558 

E. AGENCY OFFICIAL 

CJ. MUMME,   RECORDS   ADMINISTRATOR 

2.    BOX 
NUMBERS 

06   BOXES 

ACCESSION NO. 

%ijJLZ% 

DATE REC'D 

//^7-95 
-   RM CODE 

RANGE SECTION^   ^^ J 

II    S3   Co 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CLAIM MINOR FILES "BODILY INJURY" 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

JULY   200 6 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



REPORT:  CONTRANS 

TRAHSDATB:09/14/95 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:     1 

RETENTION SCHEDULE: 1226        SCHEDULED DESTRUCTION DATE: 07/01/2006 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT TITLE 

ITEM     VOLUME  TOTAL 

NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

CLAIMS MINOR FILES    CLAIM FILES • MINOR • BODILY INJURY  21 006 OF   06 

CONSOLIDATED TOTAL 006    OF  06 



REPORT: TRANSMIT 

RUN DATE: 09/14/95 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:    1 

RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 07/01/2006 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITB STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE 

BOX NUMBERS    BOX #        DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM 8     SCRBDULB   TRANSMITTAL 

01   OF  06    A  000361   CLAIM MINOR FILES 

RECORD #:  02186 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

02   OF  06    A  005765   CLAIM MINOR FILES  DOB 08/06/84 

RECORD #:  05308 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

03   OF  06    A  005828   CLAIM MINOR FILES  DOB 02/14/85 

RECORD #:  05371 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

04   OF  06    A  006537   CLAIM MINOR FILES  DOB 06/20/84 

RECORD tt:  05912 

ADAMS 

CLAIMS MINOR FILES 

21 WAIT TRANS 

05   OF  06    B  000946   CLAIM MINOR FILES 01/84 

RECORD 0:  06767 

ADAMS 

CLAIMS MINOR FILES 

21 WAIT TRANS 

06   OF  06    B  001552   CLAIM MINOR FILES  DOB 06/17/85 

RECORD ft:  07107 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   006   OF   06  BOXES 



DEPARJPMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 04/12/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 

r)//  l#r7/\i 1 ^-J5:?£ 
B.   DIVISION/UNIT 

WATSON   -   FISCAL VbUlW RM  CODE 

AM .01 
C.   MAILING ADDRESS 

1750   FOREST DRIVE 

ANNAPOLIS,   MARYLAND  21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

NO.   OF CU.   FT. 

1 
D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                   DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,   ITEM NO., 
DISPOSAL  DATE 

01 Box INSURANCE ACCOUNTING RECORDS -iS-a-S rS&T-EM—6— 

07/01/06 

/97»  $/   - 2-3 

rA 

DGS   550-5    (REV.   1/93) USE  PLAl^WNLINED  PAPER  FOR  CONTINUATION  PAGlj 

£^41 



Report: CONTRANS 
TransDate: 04/12/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

********  Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1 OF  01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 04/12/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01 OF 01 

Record #: 

521   INSURANCE ACCOUNTING RECORDS  01/96 

9581        PRODUCER/COMMISSION STATEMENTS 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): Rusty Watson Department:     Fiscal 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record   «er  Scheduled  "« Confirm 

o Toducer/Coranission Statements 1/96 6 7/2006 

. ^ 

0 

® 

0 

© 

© 

0 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



J     DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

'* '        P.O.   BOX   275      JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 06/23/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ASCESSION  NO. w-% 
B.   DIVISION/UNIT 

ADAMS   -   CLAIMS   MINOR   FILES 

RM  CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                          SECTION(S) 

153     1 
NO.   OF  CU.   FT. 

c2 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE  RECORDS   MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM  NO., 
DISPOSAL  DATE 

02 Boxes CLAIM FILES " MINOR " BODILY INJURY 3r3-a^ IT-ETM   ?;u 

07/01/06 

'I u 
? 31 Ob 

DGS   S50-5    (REV.   1/93) BE   PLAIN  UNLINED   PAPER   FOR   CONTI NT^MDl N   PAGES 



Report: CONTRANS 

TransDate: 06/23/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

******** Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

CLAIMS MINOR FILES CLAIM FILES " MINOR " BODILY INJURY 21 2 OF  02 WAIT TRANS 

Consolidated Total: 02 OF 02 



Report: TRANSMIT 

Trans Date: 06/23/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01      OF 02      M        8101   CLAIM FILES "MINOR" BODILY INJURY 

Record #:       9828       DOB 04/03/84 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

02     OF 02 

Record #: 

8102   CLAIM FILES "MINOR" BODILY INJURY 

9829       D.O.B 06/31/83 

ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 02 OF 02 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
6/? 3A 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframc stipulated in Retention Schedule  =£> 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): Department:  

Initial/ 
MAIF        Description / Contents of Box     * Item       DGS       Record   ^  Scheduled  •» Confirm 

o n\i i f^i W^ /\ / 

 —K- 

0 i -         { teii (- 
© ) 

0 

© 

© 

© 

o 
© 

® 

MAIF-27017 
Records Admin (WTiite),   Shipping Dept (Yellow),  Storage Site (Pink) 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
r\ ^        P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 08/15/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEAKLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION  NO. 

wms 
DATE  REC'D 

RM TODE 

Moi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

M    I 
NO.   OF   CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE"DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 BOX INSURANCE ACCOUNTING RECORDS -j? 2-2-6- -i-T-EM  .6- 

07/01/06 

/ 
6. 

DGS   550-5    (REV.    1/93) USE [N UNLINED PAPER FOR CONTINUATION 
#" 



Report: CONTRANS 

TransDate: 08/15/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

******** Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

******* 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1  OF  01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 

Trans Date: 08/15/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01     OF 01 

Record #: 

539   INSURANCE ACCOUNTING RECORDS 

9931     COMMISSION & PRODUCERS MAY 1996 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
$-is-9(. 
G> 

PROPERTY AOHifliSTR^ 

96AUG-9 AH 5: 52 

* Item Number from the Retention Schedule must be listed! 
cheduled Destruct Date must be timeframe stipulated in Retention Schedule  'sa 

( Please Select appropriate box for storage delivery) 

•Madison Street 5GSState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): Rusty Watson Department:      Fiscal 

Initial/ 
MAIF        Description / Contents of Box      * Item       DGS       Record   "^  Scheduled  ^a Confirm 

o 539 
Insurance Acct Records-Commission & 
Producer Statements    Mav 1996 6 Ml Jiil 7/2006 

I  

0 
vj ' 

© 

0 

© 

© 

© 

© 

© 

0 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



PARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275      JESSUP,    MARYLAND   20794       (TELEPHONE   -   799-1379) 02/07/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

1. MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. DATE  REC^)   _. 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

RM   CODE 

c9M.Ol 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION (S)       _, 

its    $ 
NO.   OF  CU.   FT. 

D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE  RECORDS   MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3 .                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,   ITEM NO., 
DISPOSAL  DATE 

02    Boxes INSURANCE ACCOUNTING RECORDS -se-a-e- -5TEM-6- 

07/01/06 

7^ 

TO^ 

Ob 

JJ2> 

DGS   550-5    (REV.    1/93) USE   PI UNLINED PAPER FOR CONTINUATION 
• 



Report: CONTRANS 

TransDate: 02/07/97 

Page 

******** 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

Transmittal for Transfer to OffSite Storage **' 

Consolidated Report in the Item Number Sequence 

r * * * * * 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 2  OF  02 WAIT TRANS 

onsolidated Total: 02 OF 02 



Report: TRANSMIT 

Trans Date: 02/07/97 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention  . Status of 
Item #     Schedule   Transmittal 

01 OF 02 

Record 

537   INSURANCE ACCOUNTING RECORDS 

10458     PRODUCER S COMM STMTS   03/96 

WATSON 

FISCAL 

1226 WAIT TRANS 

02     OF 02 

Record #: 

54 8   INSURANCE ACCOUNTING RECORDS 

10459     PRODUCER S COMM STMTS   06/96 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 02 OF 02 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
^& 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *» 

( Please Select appropriate box for storage delivery) 

•Madison Street "u]State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RUSTY WA'is^w Department: ' : ^7. 

Initial/ 
MAIF        Description / Contents of Box      * Item       DGS       Record   «&  Scheduled  *« Confirm 

JBOX #   (Inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date    Receipt 

^ Ins Aoctq records               3/96 (•go). kHS* 7/2006 

•                  A            • 

& 548 
Prod 6 Conm Stiats 

6 O^-^oL 
© 

0 

© 

® 

© 

© 

® 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 01/13/97 

RECORDS   TRANSMITTAL  AND  RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL mm ACCESSION NO. DATE_REC Vfik     4*4 

RM CODE 

<DM-0\ 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

163 1 
NO.   OF   CU.   FT. 

/ 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 Box INSURANCE ACCOUNTING RECORDS •*a*6- -FFEM-S^ 

07/01/06 

L 

?»1D (P 

DGS   550-5    (REV.   1/93) USE 
• 

UNLINED PAPER FOR CONTINUATION 



Report: CONTRANS 
TransDate: 01/13/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1 OF  01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 01/13/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled .Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01    OF 01 

Record #: 

538   INSURANCE ACCOUNT RECORDS 4/96 

10443     PRODUCER S COMMISSION STATEMENTS 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
i>   / 

* Item Number from the Retention Schedule must be listed! 
m .... "^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule •» y/JA.i is PI 

( Please Select appropriate box for storage delivery) 

•Madison Street SState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):     RUSTY WATSON Department: FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record E? Scheduled "» Confirm 
BOX #   (JfTiclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

o Insurance Accounting Records 
Producer/Comndssion Statements 4/96 6 1$ 10 fQ 7/2006 

© 

© 

o 
© 

© 

0 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



Hjf DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 03/03/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 

S'W<\i 
B.   DIVISION/UNIT 

WATSON   -   FISCAL 

RM   CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

NO.   OF  CU.   FT. 

1 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUTHORITY 
SCHEDULE,    ITEM  NO. , 
DISPOSAL  DATE 

01 Box PAYROLL ACCOUNTING RECORDS •3,22,6 -I-T-EM-8- 

07/01/06 

til? 4-1   - ^^ 

DGS   550-5    (REV.   1/93) USE 
• 

UNLINED PAPER FOR CONTINUATION 



Report: CONTRANS 

TransDate: 03/03/97 

Page 

* * ** * 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

*** Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL PAYROLL ACCOUNTING   RECORDS 1     OF     01 WAIT   TRANS 

•Consolidated  Total:   01 OF. 01 



Report: TRANSMIT 

Trans Date: 03/03/97 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention    Status of 
Item #     Schedule   Transmittal 

01 OF 01 

Record #: 

691   PAYROLL ACCOUNTING RECORDS 

10465     DISTRIBUTION REPORTS 1/95—6/96 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



a OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

% * Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street SState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RUSTY VMSON Department: FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record B®

5
 Scheduled ^» Confirm 

BOX #   (^Kclusive of oldest date in box)  Number   BOX #   Number     Destruct Date    Receipt 

o 
691 ^ 

/ DISTRIBUTION REPORTS         1/95—6/96 
PAYRDTJ.  ATmUNTTNC;  RBnORDS,— — 6140\ |oVt5 7/2006 

0 

© 

0 

© 

© 

a 
© 

© • 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



•'*    ,„.      DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

y   '.*       y^    P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 10/15/96 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE  FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION NO. 

RM  CODE 

£M-0\ 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE .  

163 
SECTION(S) 

9 
NO.   OF   CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

01 BOX INSURANCE ACCOUNTING RECORDS <k2^6- -59EM-6— 

07/01/06 

7/% 

my 

DGS 550-5 (REV. 1/93)    USE p| UNLINED PAPER FOR CONTINUATION 
• 



Report: CONTRANS 
TransDate: 10/15/96 

Page 

** ** * 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/06 

*** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1 OF  01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 10/15/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01     OF 01 

Record #: 

526   INSURANCE ACCT RECORDS 2/96 

10407     COMMISSION S PRODUCER STATEMENTS 

WATSON 

FISCAL 

1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 

lb-6 

^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'sa 

( Please Select appropriate box for storage delivery) 

•Madison Street DState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RUSTY WATSON _Department: ^_ 

Initial/ 
MAIF description / Contents of Box * Item DGS Record ^ Scheduled 'sa Confirm 
BOX# 

jue 

o 526      \J 
7  

iNt>Ui«K«_£, fltJCUUNTINGi  REXJORDS 
; /6^7 7/2006 

.          *      . 

© 

© 

o 
© 

© 

0 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 



> DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 07/12/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION   NO. 

WkloS 
DATE  REC'D 

4-3-It m CODE 

^•0/ 
C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND  21401-4294 

LOCATION 
RANGE SECTION(S) 

38 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS CENTER MANAGER 1± 
NO. OF CU. FT. 

£ 
E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

08 Boxes MISCELLANEOUS ACCOUNTING RECORDS -12^'6 ITEM 12 

07/01/06 

in? 4* — m 

DGS 550-5 (REV. 1/93)    USE PI^H UNLINED PAPER FOR CONTINUATION pJ 



Report: CONTRANS 
TransDate:     07/12/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 07/01/06 
******** ******* Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 8    OF   08 _ WAIT TRANS 

Consolidated Total: 08 OF  08 



Report: TRANSMIT 
Trans Date:      07/12/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 07/01/06 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 08 629 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9880 05/95 FISCAL ' 

02 OF 08 630 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS ^^ 

Record #: 9881 06/95 FISCAL 

03 OF 08 631 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9882 06/95 FISCAL 

04 OF 08 639 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9883 01/96 FISCAL 

05 OF 08 640 MISCELLANEOUS WORKPAPERS WATSON 12  .   • 1226 WAIT TRANS 

Record #: 9884 02/96 FISCAL 

06 OF 08 641 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9885 03/96 FISCAL A 

07 OF 08 642 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9886 03/96 FISCAL 

08 OF 08 643 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 9887 03/96 FISCAL 

Consolidated Total of Detail Transmittal Report: 08 OF 08  Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
7-/2- 

* Item Number from the Retention Schedule must be listed! 
„ „„ "^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

97JULIU /\m:oo 
( Please Select appropriate box for storage delivery) 

•Madison Street XEState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):     RUSTY WATSON Department:      FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled "« Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date     Receipt 

o 629 MISCELLANEOUS WORKPAPERS  5/95 12 ^ 
98?.o 7/2006 

0 630 MTSCET.LANEOnS WORKPAPERS     6/95 12 W qm 7/2006 

© 631 MTSTKT.TANFOn.q  lADRKPAPERq      fi/QS 12 H* ntL 7/2006 

0 

% 

© 

0 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



7-^2. 
OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

>R0PERTY * Item Number from the Retention Schedule must be listed! 
. -,  -"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

97JUL \U ftll 7:00 F 

( Please Select appropriate box for storage delivery) 

•Madison Street x)SState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RUSTY WATSON Department:    FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record *& Scheduled "» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

o 639 MTSCELLANFlOnS WDRKPAPERS 1/96 12 n* wz 7/2006 

0 640 MTSCKTTANEOUS WORKPAPERS 2/96 12 M* mr 7/2006 

© 641 MISCELLANEOUS WORKPAPERS 3/96 12 K^ ms 7/2006 

0 642 MTSrELLANEOnS WORKPAPERS 3/96 12 H* mi 7/2006 

© 643 MTST.ELTANEOUS WDRKPAPERS 3/96 12 Hs mi 7/2006 

® 

& 

© 

© 

CD 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site (Pink) 



DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P^O.   BOX   275     JESSUP,   MARYLAND   207 94      (TELEPHONE   -   799-1379) 02/11/98 

RECORDS TRANSMITTAL AND RECEIPT UP 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

SMITH   -   FISCAL 

ACCESSION  NO. 

WU755 
DATE   REC'D 

4-r'M 
RM  CODE 

W-OI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

2>X 1 
NO. OF CU. FT. 

4 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED  AT 
STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

04 Boxes MISCELLANEOUS ACCOUNTING RECORDS 3>aa4; - ITEM—i-g- 

07/01/06 

7A 

DGS 550-5 (REV. 1/93)    USE PI UNLINED PAPER FOR CONTINUATION Pi 



Report-: -CONTRANS Page 
TransDate:     02/11/98 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 07/01/06 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department                                                            Title                                                     Item                   Volume            Total               Special Instructions 
 Number Boxes Boxes  

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 4    OF   04 WAIT TRANS 

Consolidated Total: 04 OF  04 



Report TRANSMIT 
Trans Date:      02/11/98 

Page 

Transmittal 
Box Number 

MAIF 
Box# 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Description of Contents in Box Responsible 
Individual 

07/01/06 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 04 490 MISCELLANEOUS ACCOUNTING RECORD SMITH 12 1226 WAIT TRANS 

Record #: 8935 1995 WIRE TRANSFERS JUL-DEC FISCAL 
A 

02 OF 04 485 MISCELLANEOUS ACCOUNTING RECORD SMITH 12 1226 WAIT TRAN^^ 

Record #: 8936 1995 DAILY WORK JUL - AUG FISCAL 

03 OF 04 486 MISCELLANEOUS ACCOUNTING RECORD SMITH 12 1226 WAIT TRANS 

Record #: 8937 1995 DAILY WORK SEP - OCT FISCAL 

04 OF 04 487 MISCELLANEOUS ACCOUNTING RECORD SMITH 12 1226 WAIT TRANS 

Record #: 8938 1995 DAILY WORK N0V-DEC FISCAL 

Consolidated Total of Detail Transmittal Report: 04 OF 04  Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "» 

( Please Select appropriate box for storage delivery) 

•Madison Street \DState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): ^tm ^u-rii   Department:   r^u 

/ 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record «" Scheduled •» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date     Receipt 

o ^0 } il 8^6^  7- /-Joot, 
0 ses /A Mi ^m l~hZo6b 
© V^   

m>sc     flt^T Kit coi^es 
frfZ    OAIUJ yJoMC    MoQ-Dt-c 

/X 
— 

V 7- /- cZoo U> 

o ^9-7 
^ 

/^ lil MM 7- l-£o(s 
© Mi 
© 

© 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
fc.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 410-799-1379) 08/16/1998 

EFiCOEDS TPANSMITT.AT, AND CTCHPT 
* 

0 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. MARYLAND AUTOMOBILE INSURANCE FU NTD 

B. DIVISION/UNIT 
WATSON 
FISCAL :  

ACCESSION NO. 

ODU) 100 
DATE REC'D 

l-U-W 
RMCODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

RANGE 

1 
LOCATION 

SECTION(S) 

7 
NO. OF CU. FT. 

D. PHONE NO. 

410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
MSPOSAI.DATF  

,8-ITE> 1 Be INSURANCE ACCOUNTING RECORDS 1978-ITEM 23 

07/01/2006 

DGS 550-5 (REV. 1/93) USE^BIN UNLINED PAPER FOR CONTINUATI 0^pv< GES 



Report: CONTRANS 
TransDate:        08/16/1998 

Maryland Automobile Insurance Fund 
Retention Numter:   1978 Schedule Destruction Date: 

Transmittal ror Transfer to OnSite Storage ******* 
Consolidated Report in the Item Number Sequence 

******** ' 
07/01/2006 

Page 

Department Title Item 
Numhe 

Total Volume 
Boxes 

Locations 

FISCAL INSURANCE ACCOUNTING RECORDS 23 lof 001        WAIT TRANS 

Consolidated Total: of    001 



Report: TRANSMIT 
Trans Date: 08/16/1998 

Maryland Automofcile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OrrSite Storage Facility 
07/01/2006 

Page 

Transmittal 
Box Numter 

MAIF     Description of Contents in Box 
Box# 

Responsiole 
Individual 

Location 
Status 

Applicable 
Item # 

Retention 
Schedule 

001        of   001 
Record #: 

787 INSURANCE ACCOUNTING RECORDS 
9753        1/1996 - 6/1996 

WATSON 
FISCAL 

WAIT TRANS 
23 1978 

Consolidated Total of Detail Transmittal Report: 1   of 001    Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *&* 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  •State Archives-Annapolis 

Responsible Individual (Print Name):      Rusty Watson Department:     Fiscal 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record W Scheduled 'sa Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date     Receipt 

o 787 
insurance AscouAtihg uvoMs 
1/96 - 6/96 23 7/2006 

0 
imiuranK 

© 
0 
© 
© 
0 
o 
@ 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



08.01                    DBED .. 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Division of Administration 
Office of General Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W1051 Foreign Accounts 854 4 FY 1986 2 7/2006 RECYCLE 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 
 _ . ^.^—^__ —   •    - 

DtPAHTMCNT OF OOMEBAL SenVJOES - STATE ReCOROS UANAOCMENT CCNTEH 

P.O. BOX in, JCS8UP, UK). 207W (THJEPMOHE - 7M-13T«) 

CH«5CT)OHS - PtEAM TYPE Ofl P«NT OJEARLY AU. ENTWE8 

AGENCY i)ep-t. of Economic 
& Employment Development 

0804 

).     DI VISION/LMIT 

Division of Administration 
'-•Gffi'ce -of-Gerre-rtrt-TServices- • 
MAILING ADDRESS 

1100 N. Eutaw Street 
Room 616 

 Baltimore, Maryland 21201 

PHONE NO. 

333-7532 

AGENCY OFFICIAL Gerri Cooper  i-)-L-?.w." ^^ 

ACCESSION NO. 

%1010SI 
n>ATE   FEC'D 

LOCATI ON 

RANGE. SECTION!S m 
NO.    OF   CU.     FT, 

^2 
FECORDS   CENTER   MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

,    BOX 

NUMBERS 

2 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

pOfc^lbtO  ACJIOOAJT^   l(&S-&lg6, 

I.    DISPOSAL   AUTHORITY 

SCHEDUUr,  ITEM NO., 

DISPOSAL DATE    

gSW-4    7(ob 

\ 

DOS    I'BO - B-( REV-."    5 2/88) f USI   PllWi   UNLINKD   PAPER   FOR   CONTINUA' 
* 

&>& 
PAGES 



08.04                   DBED 
npnartmont nf General ftcarviras Prenaro in Hnnlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Division of Business Development 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W606 Trade Shows / Media Files 2036 2,1 FY 1995-FY 1997 6 7/2006 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t)8i;-U3-OI  09:13am  From-DBED-OCP 
410 767 2216 T-473  P 004/005  F-585 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 
Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

A.    Agency 
Department of Business & Economic Development 

T    DIvislonAJnlt "" 
Division of Business Development Range 

Accession No, 

QMfeOfe 
Location 

Section(«) 

C.   Mailing Address 
217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 5_   ^l k 

C.    Phone No. 
410-767-2304 

D.   Agency Official - Sharon Walden 
For:   Cynthia Johnson 

Date Rec'd 

RM Code 

Ofp4 
No. Of Cu. FT. 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

1 

2. 

3. 

4. 

5. 

6. 

3,   Description of Records with Inclusive Dates 

FY 96- Tradeshows - 7/95 to 6/96 

FY 96 - Tradeshows - 7/95 to 6/96 

FY 98 -Tradeshows - 7/97 to 6/98 

FY 98 Tradeshows - 7/97 to 6/98 

FY97 Tradeshows - 7/97 to 6/98 

FY 97 Media Files - 7/96 to 6/97 

4. Disposal Authority 
Schedule, Item No. Disposal 
Date 

2036-2-2004 

2036 - 1 - 2004 

2036-1-2006 

2036 -1 2006 

2036 - 1 - 2006 

2036 - 1 - 2005 

Juk *">& 

lVA cW/ -^ 

7-/r 
\A6^f^: 

• 



08.05                   DBED .••;•• • ••> 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Support Services 
Office of Contracts and Procurement 

Division or Unit 

' 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W608 Purchase Orders 2047 2 FY 1998-FY 1999 7 7/2006 RECYCLE 

06W501 Purchase Orders 2047 2 FY 2003 4 7/2006 RECYCLE 

06W502 Grants 2047 1 FY 2001 4 7/2006 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DCS 550-2 (Rev. 1/93) 
Title Date 



Uec-US-OI       09:13am      FroirDBED-OCP 410 767 2216                  1-473     P.002/005 F-585 

Department of General Services - State Records Management Center 
P.O. Box 276, Jessup, MD 20794 j 

(Telephone: 410-799-1379) l 

Records Transmittal and Receipt | 

Directions: Please type or Print Clearly all entries 

A.    Agency 
Department of Business & Economic Development 

1!    DIvlslon/Unit 

Office of Contracts and Procurement 

C.   Mailing Address       " 
217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 

C.    Phone No 

Accession No, 

Location 
Range Sectlon(s) 

Date Roc'd 

RMCode 

No. Of Cu. FT. 

^acords Canter Manager 

Bl 7 
anftrtZr l" 

410-767-2304 

D.   Aganoy Offldal - Sharon Walden 
For.   Debl Chronlster 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

1 

2. 

3 

4 

5 

6 

7 

3.   Description of Records with Inclusive Dates 

Purchase Orders - FY99 - 6/98 to 11/98 

Purchase Orders - FY99 -TOOP900010 to 2151 

Purchase Orders - FY99 - T00P90O2179 - 3106 

Purchase Orders - FY99 - 7/98 to 6/99 

Purchase Orders - FY99 - T00P9000O2 to 2844 

Purchase Orders - FY98 - T00P8001954 to 2536 

Purchase Orders - FY98 - 7/98 to 6/99 

S A. Disposal Autharriv 
Schedule, Item No. Disposal 
Date 

2047-2 -2006 

2047-2 -2006 

2047-2 -2006 

2047-2 -2006 

2047-2 -2006 

2047-2 -2006 

2047-2 -2006 

CfuU wot* 
i 

nte/n iinlinp.(1 oaeerf<?r continuation pagl 



,Oct-20-05     J)9:55aiii      From-DBED-OCP 411 767 2216 T-252  P.010/010  F-653 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 
Records Transmittal and Receipt 

Directions: Plaase type or Print Clearly all entries 

A,    Agency 
Department of Business & Economic Development 

B.    Division/Unit 

Support Services - 
Office of Contracts & Procurement 

C.  Mailing Address 
217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 

fliysa / 
Location ^ 

Range Sectioa^P 

r\ 4 
i^Ss^ 

f)ate Rec'd 

RMCode 

0% Of 

C.   Phone No. 
410-767-0554 

D.   Agency Official - Florence Kohm 
For: 

2. Box 
Numbers 

Records Center Manager 

No. Of Cu. FT. 

it 
To Be Completed At 

State Records Management Center 

3,  Description of Recorda with Inclusive Dates 

Purchase Orders - FY 03 

Purchase Orders - FY 03 

Purchase Orders - FY 03 

Purchase Orders - FY 03 

4. Disposal Authority 
Schedule, Item No. Disposal 
Date 

2047-2 

2047-2 

2047-2 

2047-2 

6/30/2007 

6/30/2007 

6/30/2007 

6/30/2007 



Oct-20-05      09:53ar'    From-DBED-OCP 410 767 221B T-252  P.004/010  F-653 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 
Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

A.   Agency _ 
Department of Business & Economic Development 

B.    DMslonAJnit 

Support Services - 
Office of Contracts & Procurement 

C.  Mailing Address 
217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 

mBi 
Location 

Range SBction(s) 

C.    Phone No, 
410-767-0554 

D.   Agency Official - Florence Kohm 
For 

2. Box 
Numbers 

Date Rec'd 

2't-0i> 
RM Code 

01'0S 
No. Of Cu. FT. 

± 
To Be Completed At 

State Records ManaaernentCentgr^ 

3.  Description of Records with Inclusive Dates 

Grants - FY 2001 ^  - O 

Grants - FY 2001 • ET ~~ L- 

Grants-F^ 2001 M - /^ 

Grants-FY 2001 & — Z- 

4. Disposal Authority 
Schedule, Item No. Disposal 
Date 

2047-1 9/30/2006 

2047-1 9/30/2005 

2047-1 9/30/2006 

2047-1 9/30/2006 

-7/2006 

l/fcltot 



08.07                   DBED 
• 
nenartmont nf f^onoral Soruiroc Pronaro in Hi inli^ato 

Reporting Agency 
-—r-—•—••—••• -•• — «»••—.—. ——. ..www 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Office of Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W798 Certificate of Bank Deposits 
/ Journal Entries 

2048 1 FY 1996-FY 2000 4 7/2006 RECYCLE 

^ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



Mar-04-02 :40am  From-DBED-OCP 410 767 2216 T-315 P 002/003 F-871 

Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 
Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

A.    Agency 
Department of Business & Economic Development 

Accession No. 

B.    DiuislbnAJnit 
Office of Finance 

Location 
Range Section(3) 

C.   Mailing Address 
217 E. Redwood Si, Suite 1501 
Baltimore, MD 21202 

C.    Phone No. 
410-767-2304 

D.   Agency Official - Sharon Walden . 
For;    DaveCupp — / S"^ ^-^Lro^ 

l \k 

Dale Rec'd 

RMCode 

No. Of Cu. FT. 

X 
Records Center Manager 

2. Box 
Numbers 

I. 

2. 

3. 

4 

To Be Completed At 
State Records Management Center 

3.   Description of Records with Inclusive Dates 

FY 2000 Certificate of bank Deposits 

FY2000 Certificates of bank Deposits 

Journal entries - FY1997 

Journal Entries FY1996 

4. Disposal Authority 
Schedule, Item No. Disposal 
Date 

Schedule 2048 Iiem i 1 
7/2003 
Schedule 2048 Item # 1 
7/2003 
Schedule 2048 item #1 

( 7/2007 y 
""SaiBdele 2048 Item #1 
7/2006 

-jJwdy 

DGSS50-5 (Rev. 12/88) Use p/a/n un//ned paper for continuation pages 



08.09                  DBED - 
rionartmont nf f^onoral Qon/inoc Pronaro in Hi inlis*ata 

Reporting Agency 
_-,....  ....*,...    w.     WW..W.M.    WW   ..WWW 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland State Arts Council 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

04W745 GFO Grant Files / Financial 
Records 

1039 1 FY1999 14 7/2006 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2006 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



Apr-20-04      08:29am      From-DBED-OCP 410 767 2216 

Department of General Services - State Records Management Center 

P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 

Records Transmittal and Receipt 

Directions; Please type or Prim Clearly all entries 

T-802     P 003/005     F-349 

A.    Agency 

Department of Business & Economic Development 
B.     Dlvisfon/Unit 

Maryland State Arts Council 

C,   Mailing Address 

175 W. OstendSt., Suite E 
Baltimore, MD 21230 

C.    Phone No. 
410-767-6551 

D.   Agency Official - Sharon Walden 
For Susan Lear 

Accession No 

04UI745 

2. Box 
Numbers 

3,   Description of Records with inclusive Dates 

Location 
Range Section(s) 

5    U 
Records Center ManageF 

Date Rec'd 

4 -ZL' 04 
RM Code 

0go4 
No. OfCu. FT. 

\A 
To Be Completed At 

>tateRecorcls Management Center 

1 

2 

3 

4 

5 

6 

7 

8 

17 

20 

21 

22 

23 

24 

FY'99 GFO Grant Files (A-Bc) 

FY'99 GFO Grant Files (Ba-Ci) 

FY'99 GFO Gram Files (Ci)-E) 

FY'99 GFO Grant Files (E-T) 

FY,99 GFO Grant Files (J-M) 

FY,99 GFO Gram Files (Mo-P) 

FY,99 GFO Grant Files (Q-Un) 

FY,99 GFO Grant Files (Dn-Z) 

FY'99 AIC Gram Applications 

FY'99 General Gram Files 

FY'99 Financial Info. 

FY'99 CAD Grant Files 

FY'99 Financial Info. 

FY'99 Financial Records 

4. Disposal Authority 
Schedule, Item No. Disposal 
Date 

DGS 550-5 (Rov. 12/88) Use plain unlined paper for continuation pages 

1039^ Item 1A 2006 

1039-Item 1 -2006 

1039-Item 1-2006 

1039-Item 1-2006 

1039-ltem 1-2006 

1039^ Item 1 -2006 

1039-ltem 1 -2006 

1039-Item 1 -2006 

1039^ Item I -2006 

1039-ltem 1-2006 

1039-ltem 1 -2006 

1039-ltem 1-2006 

1039-ltem 1 -2006 

1039-ltem 1 -2006 



17.03                   DLLR 
>J 

,' 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Financial Regulations 
Commission of Consumer Credit 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W971 Closed Licensing Files 612-145 3 1996 18 7/2006 RECYCLE 

97W972 Collection Agency Licensing 
Files 

612-145 3 1994-1996 1 7/2006 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30. 2006 
Date 



HECORDS TRANSMITTAL AND RECEIPT 

ECTIONS-PLSTSE TYPE OR PRINT CLEARLY ALL ENTRIES '•• 

i. AGENCY 

DLLR 

. DIVI 
Financial Regulations 34.03.01 
Commission of Consumer Credit 

MAILING ADDRESS        "        '  

501 St Paul Place 
Baltimore, Maryland 21202 

PHONE NO. 

410-333-6830 

AGENCY OFFICIAL 

H. Robert 

BOX 

NUMBERS 

';* 

LOCATION 

RANGE   -    SECTION(S) 

RM CODE 

n-03 
NO. OF CU. FT. 

ner 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTEfl 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Closed Licensing Files 1^9^ 

B-ox   1   o^   10 

Name 

4. DISPOSAL AUTHOfinY 
SCHEDULE I7E.M NO.. 
DISPOSAL OATS 

License Number 

612145,    3, 

)-5(REV.  1/93) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

^ 4. 



I 
^DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DLLR 

8 D,v,fM^ftI Regulations 34.03.01 
Commission of Consumer Credit 

C. MAILING ADDRESS 
501 St. Paul Place 
Baltimore, Maryland 21202 

ACCESSION NO. DATEi5=C'D^\ __ 

RM CODE 

LOCATION 

SECTION(S) 

11.03 

D. PHONE NO. 
410-333-6830 

I ^^l«fi5tS*Hergenroeder, Commissioner 

RANGE^  SECTION(S)     ^^ 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
.JTATE RECORDS MANAGEMENT CENTER 

J of) 

WITH INCLUSIVE DATES auhsOULh'.' IVC.-JI NC. 
DISPOSAL 3A7E 

•!*•••:.-r.i.,>: 
'•'•W'j-Wiik 

(fii-h^h 

J <_ - n^a^- 

V^ 

3^5|b^ 

75f 
^ 

^b 

550-5 (REV.  1/93) 

.#f 
USE PLAIN UNLINED PAP^BpR'.CdNTlNUATION PAG 


