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Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

RECORDS ADMIN.-ANNAPOLIS 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

95W1528 INSURANCE 
ACCTNG. RECORDS 

1978 A1-23 JAN. & FEB. 1995 2 7/2005 RECYCLE 

96W204 INSURANCE 
ACCTNG. RECORDS 

1978 A1-23 MARCH & APR. 
1995 

2 7/2005 RECYCLE 

96W617 MISC. ACCTNG. 
RECORDS 

1978 A1-30 JUNE 1995 2 7/2005 RECYCLE 

96W636 BODILY INJURY 
FILES 

1978 A1-8 NONE SPECIFIED 4 7/2005 RECYCLE 

96W1384 MISC. ACCTNG 
RECORDS 

1978 A1-30 NONE SPECIFIED 1 7/2005 RECYCLE 

96W1722 MISC. CLAIM FILES 1978 A1-9 NON SPECIFIED 1 7/2005 RECYCLE 

97W1217 MISC. CLAIM FILES 1978 A1-30 NON SPECIFIED 3 7/2005 RECYCLE 

97W1266 MISC. ACCTNG. 
FILES 

1978 A1-30 NON SPECIFIED 4 7/2005 RECYCLE 

99W310 MISC. ACCTNG. 
FILES 

1978 A1-30 NON SPECIFIED 4 7/2005 RECYCLE 

00W311 INSURANCE 
ACCTNG. FILES 

1978 A1-23 NON SPECIFIED 1 7/2005 RECYCLE 

01W438 GEN.CORRESPOND- 
ENCE & RPTS. 

1978 A1-15C NON SPECIFIED 14 7/2005 RECYCLE 

01W440 HOUSE COUNSEL 1978 A1-17 NON SPECIFIED 44 7/2005 RECYCLE 



i •_!   i  IL_WI lUU   mi u u ll_i|_,(|i_, I t     UL.1I I V_l  I 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

0 5/02/9 5 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.yifGENCY 

^MARYLAND   AUTOMOBILE   INSURANCE   FUND 

B. DIVISION/UNIT 

:,'.     RUSTY WATSON  -   FISCAL 

C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

D. PHONE NO. 

410 - 269 - 8558 

E" AGENCY OFFICIAL 

Ms. CJ Mumme 
Records/Prnnp-r-hy aHmi ni c^-r^j-m- 

ACCESSION NO. DATE REC'D 

RM CODE 

dM.OI 
LOCATION 

RANQga,        SECTION(S) 
NO. OF C'J. FT. 

'^ 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION Or RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

ClSFOSAL DATE 

02 BOXES INSURANCE ACCOUNTING RECORDS 

PRODUCER & COMMISSION STATEMENTS  JAN 95 & FEB 9 5 

1326 -   IffEM 6 

JULY 200 5 

.''9J:} USE PLAIN UNLINED PAPER FOR CCNTINUATICN PAGES 



REPORT:  CONTRAHS 

TRANSDATB:05/02/95 

MARYLAND ADTOMOBILK INSURANCE FUND PAQB NUUBBR:    1 

RBTENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 07/01/2005 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT TITLE 

ITEM    . VOLUME  TOTAL 

NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

FISCAL INSURANCE ACCOUNTINQ RECORDS OF   02 

CONSOLIDATED TOTAL : OF  02 



REPORT: TRANSMIT 

RUN DATS: 05/02/95 

MAEYLAHD AUTOHOBILB INSnSANCB FUND PAQB NUMBER:    1 

RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 07/01/2005 

REQUESTINO AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITB STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE 

BOX NUMBERS    BOX ft       DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL 

f'PROI 01   OF  02       000438 l"^PRODUCER & COMMISSION STATEMENTS      WATSON 

RECORD #:  07924 FEBRUARY 1995 FISCAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM #     SCHEDULE   TRANSMITTAL 

6 1226      WAIT TRANS 

OF  02       000434 "PRODUCER & COMMISSION STATEMENTS 

RECORD ft:  07923 JANUARY 1995 

WATSON 

FISCAL 

1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: 2   OF   02  BOXES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
07/13/95 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- MARYLAND AUTOMOBILE INSURANCE FUND 
B. DIVISION/UNIT 

RUSTY - WATSON  -   FISCAL 
C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

410   -   269 8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS   ADMINISTRATOR 

ACCESSION NO. 

4kM 
y%DATE REC-n 

-   RM CODE 

LOCATION 
RANGE SECTION(S) RANGE SECTION(S) ,  /"\ ^N 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

2 BOXES 
INSURANCE ACCOUNTING RECORDS 
PRODUCER & COMMISSION STATEMENTS .MAR-APR9 5 

/?7$4J -  P»3 
IM2 2G -TTFM   ttfi- 

JULY   2005 

0£- 

DGS 5=0-5 fREV.   1/93) USEPLAIN UNLINED PAPER FOR CONTINUATION PAGES 'AGES 



REPORT:  CONTRANS MARYDUJD ADTOMOBILE INSORANCB FUND PAOB NUMBER:     1 

TRAHSDATB: 07/13/95 RETEHTION SCHBDULE: 1226        SCHBOULBD DESTRUCTION DATS: 07/01/2005 

*********  TRANSM1TTAL FOR TRANSFER TO OFFSITB STORAGE  **«...•* 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM     VOLUME  TOTAL 

DEPARTMENT TITLE NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

KL INSURANCE ACCOUNTINO RECORDS 6 2     OF   02 

CONSOLIDATBD TOTAL 



REPORT: TRANSMIT 

RUN DATS: 07/13/95 

MARYLAND AUTOMOBILE INSURANCE FUND 

RETENTION SCHEDULE: 1226 

PAGE NUMBER:     1 

SCHEDULED DESTRUCTION DATE: 07/01/2005 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL 

BOX NUMBERS 

MAIF 

BOX # DESCRIPTION OF CONTENTS IN BOX 

RESPONSIBLE 

INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM #     SCHEDULE   TRANSMITTAL 

01   OF  02        000442   PRODUCER & COMMISSION STATEMENTS       WATSON 

RECORD #:  08056 MAR 95 FISCAL 

1226 WAIT TRANS 

02   OF  02       000450   PRODUCER & COMMISSION STATEMENTS      WATSON 

RECORD #:  08057 APR 95 FISCAL 

WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: OF   02  BOXES 



OFFSITE   STORAGE  SHIPMENT  or  TRANSMITTAL  REUUEST  FORM 

Please   check appropriate   box 

O      SHIP  TO  MADISON   STREET 

DEPARTMENT: FTSTAT. - MATF 

RESPONSIBLE   INDIVIDUAL;  ISELMOaOL 

BOX 
NUMBER 

442 

(Print Name) 

 i 

CONTENTS 

Signature 

*ITEM 
RECEIPTS 

PRINT   NAME 

QJ       PREPARE REQUIRED  TRANSMITTAL  FORM  FOR: 

Q   SrIATE RECORDS   CENTER     or   CJ   ARCHIVES 

RETENTION   SCHEDULE:    1226 

*(Note:      AN    ITEM   NUt^BER  AS    LISTED   ON  RETENTION 
SCHEDULE   MUST   BE   LISTED) 

DESTRUCTION   DATE 
CONFIRMATION        MUST   BE  AS   STIPULATED 

SIGNATURE ON  RETENTION   SCHEDULE 

Insurance Accountiny Records 
Producer Statements and 
Coinmission Statements    3/95 ^ 

6 i^ 7/2005 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



OFFSITE   STORAGE  SHIPMENT  or  TRANSMITTAL  REQUEST FORM 

Please   check appropriate   box 

O       SHIP  TO  MADISON   STREET 

DEPARTMENT: FISCAL 

RESPONSIBLE   INDIVIDUAL: RUSTY WATSON 

(Print Name) 

£3       PREPARE REQUIRED  TRANSMITTAL  FORM  FOR: 

g)   STATE RECORDS   CENTER     or    D  ARCHIVES 

RETENTION   SCHEDULE:    1226 

*(Note:      AN    ITEM   NUMBER. AS    LISTED   ON RETENTION 
SCHEDULE   MUST   BE   LISTED) 

Signature 

DESTRUCTION DATE 
BOX 
NUMBER CONTENTS •ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

MUST   BE   AS   STXPULATLU 
ON  RETENTION   SCHEDULE 

450 

' insurance Accounting Records 
Producer Statements and 
CofMiiisRirm Statements    4/95 6 iJLl. ^1 7/2005 

\J 

N 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



DIRECTIONS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
11/02/95 

E TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- MARYLAND  AUTOMOBILE .INSURANCE   FUND 
3. DIVISION/UNIT 

RUSTY WATSON / FISCAL DEPARTMENT 

C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

410   -   269 8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS  ADMINISTRATOR 

ACCESSION NO. 

9^417 
/Ams 
-   RM CODE 

LOCATION 
RANGE SECTION(S) HANQac ScCTION(S) ^. ^t 

NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    SOX 
NUMBERS 

0 2   BOXES 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MISCELLANEOUS ACCOUNTING RECORDS 

JUNE 19 9 5 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
CISPOSAL DATE 

/?7#4/ -   3c? 
l-a-2-6—-*¥EM—1-2- 

JULY   2005 

nsto wl 
l/rt/ar 

0G5 550-5 (REV.   1/93) USE PLAIN yA^jNED PAPER .-On CCNTINUATiCN PAGES ^^1 



REPORT:  CONTRANS 

TRANSDATK:11/02/95 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:     1 

RETENTION SCHEDULE: 1226        SCHEDULED DESTRUCTION DATE: 07/01/2005 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT 

ITEM 

NUMBER 

VOLUME  TOTAL 

BOXES  BOXES SPECIAL INSTRUCTIONS 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 002 OF   02 

CONSOLIDATED TOTAL 



REPORT: TRANSMIT 

RUN DATE: 11/02/95 

MARYLAND ADTOMOBILS INSURANCE FUND 

RETENTION SCHEDULE: 1226 

PAOE NUMBER:     1 

SCHEDULED DESTRUCTION DATE: 07/01/2005 

REQUESTINQ AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL 

BOX NUMBERS 

MAIF 

BOX # DESCRIPTION OF CONTENTS IN BOX 

RESPONSIBLE 

INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM #      SCHEDULE   TRANSMITTAL 

01   OF  02        000460   MISCELLAENOUS WORKPAFERS 

RECORD #:  08687 06/95 

WATSON 

FISCAL 

12 WAIT TRANS 

02   OF  02        000461   MISCELLAENOUS WORKPAPERS 

RECORD ft:  08688 06/95 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   002   OF   02  BOXES 



OFFSITE   STORAGE  SHIPMENT  or  TRA^MITTAL^EQUEST FORM I j^ 

Please   check appropriate   box 

O      SHIP  TO  MADISON   STREET 

DEPARTMENT; FISCAL 

RESPONSIBLE   INDIVIDUAL;        MiyfY WATfiDN 

BOX 
NUMEEI 

460 

461 

(Print Name) 

%!  
Signature 

CONTENTS *ITEM 
RECEIPTS 

PRINT  NAME 

121       PREPARE REUUIRED   TRANSMITTAL  FORM   FOR: 

Q   STATE RECORDS   CENTER     or    D  ARCHIVES 

RETENTION   SCHEDULE:    1226 

*(Note:      AN    ITEM   NUf.BER  AS    LISTED   ON RETENTION 
SCHEDULE   MUST   BE    LISTED) 

DESTRUCTION   DATE 
CONFIRMATION        MUST   BE  AS   STIPULATED 

SIGNATURE ON  RETENTION   SCHEDULE 

Miscellaneous AcctgXRecxsrds 
Miscellaneous Workpagers 

g i net 

  
Miscellaneous Acctg Records 
Miaceilaneous Workpapers, ,_,. 

12 ^M i 

12 
^ 

  

^%X 

7/2005 

7/2005 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



mi 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
09/16/95 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY   : :  :  
1
-MARYLAND AUTOMOBILE INSURANCE FUND 

8. DIVISION/UNIT 

ALMA   GENE   ADAMS   -   CLAIMS   MAIL   &   FILE 
C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

4.10   -   269   -   8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS   ADMINISTRATOR 

2.    BOX 
NUMBERS 

BOXES 

HSom: 

ACCESSION NO. 

%a; 636 
LOCATION 

if&Ms 
-   RM CODE 

c^t-O 
RANGE SECTIONfS)   ^_ ,      , 

33   ^9   ••H 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

M MINOR FILES "BODILY INJURY" 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

JULY   2005 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



REPORT:  CONTRANS MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:    1 

TRANSDATE: 09/16/95 RETENTION SCHEDULE: 122S        SCHEDULED DESTRUCTION DATE: 07/01/2005 

*********  TRANSMITTAL FOR TRANSFER TO OFFSITB STORAGE  ******** 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM     VOLUME  TOTAL 

DEPARTMENT TITLE NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

CLAIMS MINOR FILES    CLAIM FILES • MINOR • BODILY INJURY  21 006     OF   06 

CONSOLIDATED TOTAL :   006    OF  06 



\   •: 

REPORT: TRANSMIT 

RUN DATE: 09/16/95 

MARYLAND AUTOMOBILE INSURANCE FUND PASS NUMBER:    1 

RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 07/01/2005 

RBQUBSTINa AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE 

BOX NUMBERS    BOX #       DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL 

A"' OF  06    A  OOOOXJX^ CLAIM MINOR FILES RECORD #: 

^ 

ix - i 

OF 06  A oocxraa^ CLAIM MINOR FILES 
RECORD tt-./OOil 

OF  0!6f   A  001215   CLAIMMINOR FILES  DOB 05/83 

RECORD ft:  02310 

APPLICABLE    RETENTION  STATUS OF 

ITEM #     SCHEDULE   TRANSMITTAL 

ADAMS 21        1226      WAIT TRANS 

CLAIMS MINOR FILES 

ADAMS 21        1226      WAIT TRANS 

CLAIMS MINOR FILES 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

-) J4^  OF  <W*   A  001450   CLAIM MINOR FILES 

RECORD #:  02370 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

3X - 1 OX      OF OU        A  005289   CLAIM FILES  D.O.B. 11/15/82 

BCORD #:  04836 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

yjjfi^o OJi'    OF  OU   A  005573   CLAIM MINOR FILES  DOB  01/26/84 

RECORD #:  05118 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   006   OF /D6  BOXES 

Y 



DEPJ^TMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 02/27/96 

RECORDS TRANSMITTAL AND RECEIPT 

RECTreNS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 

(\i i i ion 11 M-^-% 
B.   DIVISION/UNIT 

WATSON   -   FISCAL H^LOT 
RM  CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE       _       ^_^mM           SECTION (S)             _. 

35   <33 
NO.   OF   CU.   FT. 

1 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM NO., 
DISPOSAL  DATE 

J   1 Box MISCELLANEOUS ACCOUNTING RECORDS iuaAa—   TTgiyi   1? , 

07/01/05 

DGS   550-5    (REV.    1/93) USE   PLAI^«LINED  PAPER  FOR  CONTINUATION  PAG! 

* 



Report: CONTRANS 

TransDate: 02/27/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/05 

******** Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 1 OF 01 WAIT TRANS 

Consolidated Total: 01     OF 01 



Report: TRANSMIT 

Trans Date: 02/27/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/05 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

01     OF 01 

Record #: 

MAIF 
BOX # 

Description of Contents in Box Responsible 
Individual 

480  miscellaneous accounting records 

9068       misc workpapers jan 95 thru jun 95 

WATSON 

FISCAL 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

12 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



'<* 
DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.J).   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 04/16/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
/ 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B. DIVISION/UNIT 

BEANE - REPORT CENTER 

ACCESSION NO. 

torn 

RM   CODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S)       ^ 

lag  aa. 
NO.   OF   CU.   FT. 

I 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. , 
DISPOSAL DATE 

01 Box MISCELLANEOUS CLAIM FILES i,2^.&——KT-EM—2-2- 

07/01/05 

DGS  550-5   (REV.   1/93) USE  PLAl .^KN: LINED PAPER FOR CONTINUATION PAQ 



Report: CONTRANS 
TransDate: 04/16/96 

Page 

* *** * 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/05 

*** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

REPORT CENTER MISCELLANEOUS CLAIM FILES 22 1 OF 01 WAIT TRANS 

Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 04/16/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/05 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01     OF 01 

Record #: 9596 

274   MISCELLANEOUS CLAIMS FILES 

DAILY COUNT SHEETS 

BEANE 

REPORT CENTER 

22 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
Uf{ 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *» 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): OT^i Uii> Department;  " 

o 
0 

© 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record «" Scheduled ^» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

'm. haJt/ ?tt-Cfit ^kedz 

0 

© 

© 

© 

© 

© 

® 

5^ /^fl ^6   Ip/iMtr 

^      MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 10/18/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGfNCY 
I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL W/2/7 
ACCESSION NO. 

RM   CODE 

C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) m 

NO.   OF   CU.   FT. 

5   3 
D.   PHONE  NO. 

410   -   269 

RECORDS CENTER MANAGER 

8558 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

03 Boxes MISCELLANEOUS ACCOUNTING RECORDS 3.-aa.6. -ITEM-13- 

07/01/05 

7/as- 

v/tf/s- 

DGS   550-5    (REV.   1/93) USE IN UNLINED PAPER FOR CONTINUATION 
• 



Report: CONTRANS 
TransDate: 10/18/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/05 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 3 OF  03 WAIT TRANS 

Consolidated Total: 03    OF 03 



Report: TRANSMIT 
Trans Date: 10/18/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/05 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01 OF 03 

Record 

573   MISC ACCOUNT RECORDS  8/94 - 9/94 

10430     CORRESPONDANCE & WORKPAPERS 

WATSON 

FISCAL 

12 .1226 WAIT TRANS: 

02     OF 03 

Record #: 

574   MISC ACCOUNT RECORDS  9/94 - 10/94 

10431     CORRESPONDANCE & WORKPAPERS 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

03     OF 03 

Record #: 

575   MISC ACCOUNT RECORDS  10/94 

10432     CORRESPONDANCE S WORKPAPERS 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 03 OF 03 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'sa 

/9 

( Please Select appropriate box for storage delivery) 

•Madison Street n 53State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):  RUSTY WATSON Department;     FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record *& Scheduled «• Confirm 
BOX #   (inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date    Receipt 

o 1/ 

/ 

-A 
isponcfence files/wcarkpapers    9/9^ Hio 7/2005 

0 V 
/ 9/94 

10/94 M3J 
© V 

/ 
10/94 ^4'i 7/2005 

0 
J     () 

© 

© 

© 

© 

© 

© 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



DEPARTjyi'ENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,    MARYLAND   20794       (TELEPHONE   -   799-1379) 04/23/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 6 -3-97 
B.   DIVISION/UNIT 

WATSON   -   FISCAL 

RM  CODE/~       . 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE             f\                  SECTION(gl      ^^ 

jn    33 
NO.   OF  CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,    RECORDS   ADMINISTRATOR 

• TO  BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUTHORITY 
SCHEDULE,    ITEM  NO., 
DISPOSAL   DATE 

04 Boxes MISCELLANEOUS ACCOUNTING RECORDS -3*22 0 '  ITEM-'12— 

07/01/05 

&' 
DGS 550-5 (REV. 1/93)    USE Pl^fc.UNLINED/ PAPER FOR CONTINUATION^ 

• 

:^. 



Report:   CONTRANS 
TransDate: 04/23/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 07/01/05 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 4 OF  04 WAIT TRANS 

Consolidated Total: 04 OF 04 



Report: TRANSMIT 
Trans Date: 04/23/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 07/01/05 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01     OF 04 

Record #: 

602   MISC ACCOUNTING RECORDS 03/95 

10486 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

02     OF 04 

Record #: 

603   MISC ACCOUNTING RECORDS 02/95 

10487 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

03     OF 04 

Record #: 

607   MISC ACCOUNTING RECORDS 01/95 

10488 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

04     OF 04 

Record #: 

610   MISC ACCOUNTING RECORDS 02/95 

10489 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 04 OF 04 Boxes 



PROPERTY ADMIHISTRATOa 

97 APR 23  Ail 11= 09 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
cs'ScheduIed Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

uMadison Street XE State Records-Jessup  i^ State Archives-Annapolis 

Responsible Individual (Print Name):      RUSTY WATSON Department: FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number    Destruct Date     Receipt 

o 602 MISC ACCOUNTING RECORDS    3/95 12 o\iA tfiVf 7/2005 

0 603 MISC ACCOUNTING RECORDS     2/95 12 Sl^ft ioi«r 7/2005 

© 607 MISC ACCOUNTING RECORDS     1/95 12 em* mw 7/2005 

0 610 MISC ACCOUNTING RECORDS     2/95 12 (>%&• (0^81 7/2005 

© 

© 

Q 

O 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



R31 
S3^ 

5  **rlfkj 

S3. 



z„. 
APARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 10/10/97 

RECORDS TRANSMITTAL AND RECEIPT *r 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

D.   PHONE  NO. 

410   -   269   -   8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

ACCESSION  NO. 

qw? 
DATE   REC'D 

n-a.-** 
RM  CODE 

M-o\ 
LOCATION 

RANGE SECTION(S) 

10 
RECORDS CENTER MANAGER 

M    I    4 
NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

04    Boxes MISCELLANEOUS   ACCOUNTING   RECORDS 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL  DATE 

Js2^.6—=—iI-T-E-M—1-2- 

07/01/05 

DGS   550-5   (REV.   1/93) USE   Pi UNLINED   PAPER   FOR  CONTINUATION # 



Report: TRANSMIT 
Trans Date:       10/10/97 

Page 

Maryland Automobile Insurance Fund . 

Retention Schedule: 1226 Scheduled Destruction Date: 07/01/05 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 04 659 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 10064 03/29/95 TO 04/12/95 FISCAL 

02 OF 04 660 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS^P 

Record #: 10065 04/28/95 TO 05/13/95 FISCAL 

03 OF 04 661 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 10066 04/13/95 TO 04/27/95 FISCAL 

04 OF 04 662 MISCELLANEOUS WORKPAPERS WATSON 12 1226 WAIT TRANS 

Record #: 10067 05/14/95 TO 05/30/95 FISCAL 

Consolidated Total of Detail Transmittal Report: 04 OF 04  Boxes 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 410-799-1379) 08/14/1998 

RFtCQEDS TRANSMrmi. .AND RECHIPT K 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND AUTOMOBILE INSURANCE FU sID 

B. DIVISION/UNIT 
WATSON 
£1££AL  

ACCESSION NO. 

OOU)2ll 

DATE REC'D 

i- a • *y 
RMCODE 

M-OI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

RANGE 

It 

LOCATION 
SECTION(S) 

7 
NO. OF CU. FT. 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DTSPOSAT.DATF  

1 Be INSURANCE ACCOUNTING RECORDS 1978-ITEM 23 

07/01/2005 

/^r*!? 

DGS 550-5 (REV. 1/93) USE PD^BUNLINED PAPER FOR CONTINUATION I lES 



Report: CONTRANS 
TransDate:        08/14/1998 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Schedule Destruction Date: 

******** Transmittal for Transfer to OrfSite Storage ******* 
Consolidated Report in the Item Numter Sequence 

07/01/2005 
Page 

Department Title 
N 
Item 
'•Jumoe 

Total Volume 
Boxes 

Locations 

FISCAL INSURANCE ACCOUNTING RECORDS 23 lof 001        WAIT TRANS 

Consolidated Total: of    001 



Report: TRANSMIT 
Trans Date: 08/14/1998 

Maryland Automobile Insurance Fund 
Retention Numter: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OrfSite Storage Facility 
07/01/2005 

Page 

Transmittal 
Box Numher 

MAIF     Description of Contents in Box 
Box# 

Responsible 
'ndividual I 

Location 
Status 

Applicahle 
Item # 

Retention 
Schedule 

001        of   001 
Record #: 

785 INSURANCE ACCOUNTING RECORDS 
9751        1/1995-6/1995  

WATSON 
FISCAL 

WAIT TRANS 
23 1978 

Consolidated Total of Detail Transmittal Report: 1   of 001    Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  « 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  •State Archives-Annapolis 

Responsible Individual (Print Name):      Busty Watson Department^ Fiscal 

Initial/ 
MAIF        Description / Contents of Box     * Item       DGS       Record   csr  Scheduled  "» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 
 . \ '—, ; , , , • *— 

o 785 
  

1/95 - 6/95 23 7/2005 

© 

© 

0 

© 

© 

© 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 
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DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDSvMANAGEMENT   CENTER 

P.O.   BOX '2 75      JESSUP,    MARYLAND   20794       (TELEPHONE   -   410-799-1379) 07/18/2000 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS -' PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

 ^v  
A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

HALE,    SHELOUNDAS 

UNDERWRITING   STAFF 

ACCESSION  NO. 

0IK1438 
DATE   REC'D 

H-llrOO 
RM   CODE 

MOI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

S n. 
NO.   OF   CU.   FT. 

14 
D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 
TO  BE   COMPLETED AT 

STATE  RECORDS   MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3 . DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

14 Boxes   GENERAL CORRESPONDANCE & REPORTS 1978-ITEM 15 (c) 

07/01/2005 

DGS 550-5 (REV. 1/93)    USE PLA 
• 

LINED PAPER FOR CONTINUATION PAG! 

• 



Report: CONTRANS 
TransDate:     07/18/2000 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Schedule Destruction Date 

Transmittal for Transfer to OffSite Storage 
Consolidated Report in the Item Number Sequence 

07/01/2005 
Page 

******** ******* 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

UNDERWRITING STAFF GENERAL CORRESPONDANCE & REPORTS 15(c) 14 of 014       WAIT TRANSFER 

Consolidated Total: 14 of   014 



Report: TRANSMIT 
Trans Date:      07/18/2000 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 07/01/2005 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Location 
Status 

Applicable 
Item # 

Retention 
Schedule 

Accession 
Number 

001     of 014 -     1 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record #: 6150 70 thru 6518 UNDERWRITING STAFF 15 (c) 1978 

002     of 014           2 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record #: 6135 110 thru 66230 UNDERWRITING STAFF 15 (c) 1978 

003     of 014 . 3 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record #: 6136 22 thru 66513 UNDERWRITING STAFF 15 (c) 1978 

004     of 014        4 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER A 
Record tt: 6137 146 THRU 69378 UNDERWRITING STAFF 15 (c) 1978                                     ^P 

005     of 014 _     5 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6148 114 THRU 6.6021         ;• UNDERWRITING STAFF 15 (c) 1978 

006     of 014        6 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6139 222 THRU 65979 UNDERWRITING STAFF . 15 (c) 1978 

007     of 014 •-;—- 7 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6140 217 THRU 66491 UNDERWRITING STAFF 15 (c) .1978 

008     of 014 •B=~      8 FR-19 LOGS. HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6141 23 THRU 67594 UNDERWRITING STAFF 15 (c) 1978 

009     of 014 —~— 9 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6142 01/1999-03/1999 UNDERWRITING STAFF 15 (c) 1978 

010     of014  10 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6143 04/1999-05/1999 UNDERWRITING STAFF 15(c) 1978 

Oil     of014 -—'11 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6149 05/1999 THRU 07/1999 UNDERWRITING STAFF 15 (c) 1978 

012     of014 . . 12 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER A 
Record tt: 6145 08/1999-09/1999 UNDERWRITING STAFF 15(c) 1978                                 ^^ 

013'    of 014 . -13 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6146 08/1999-09/1999 UNDERWRITING STAFF 1 5 (c) 1978 

014     of014 ^ 14 FR-19 LOGS HALE, SHELOUNDAS WAIT TRANSFER 
Record tt: 6147 09/1999-01/2000 UNDERWRITING STAFF 15(c) 1978 

Consolidated Total of Detail Transmittal Report: 14  of 014   Boxes 



4 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM "l-jg^Looo 

(TT) 
* Item Number from the Retention Schedule must be listed! >  

•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

Madison Street 

/W  l^} 
tS State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): Department:        S 7W " 

l~i\iO.Ortt InitiaV 
Description / Contents of Box     * Item       DGS       Record   "^  Scheduled  ^ Confirm 

(Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

lb m uh® 
/ . /5t 

E 
^411 y\ iJ 

© H i5 
^ 

4/i ^. 

o i5p ^df/V WF^ 

s © in /^y j^.- /$P -^i W^ <•• 

® a A 
^ 

l^lc t^N 
^ 

l^3 -^ / 

®. -_ •5/ 7 • KC liaii 4Ho   

© B islo Mil CIH ^ r 

© K   i ISlO ^cHH um> 
® a w ^ i^ l^xm J^lHl 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 



tl &' <-' 

/V 

CO 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'S" 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

hoc-H X 

Responsible Individual (Print Name): Department:  "^ 

l7.0A   ScMCZHtC^hnb    fotee  5" iTt* ISC 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record KT Scheduled ^> Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date     Receipt 

o 0, w Kifel1/ 0/^ 
0 M m iH11^ dNi 
© \H ^4W UlMfc 
0 4   W 7 

'^' lH4/i dWl 
© ^ 

V 
• • 

© % 

© 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site  (Pink) 



P.O. BOX 275  JESSUP, MARYLAND 20794  (TELEPHONE - 410-799-1379) 

RECORDS   TRANSMITTAL  AND   RECEIPT 

08/30/2000 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

HOEFLER,KATHY 

EXEC/HOUSE   COUNSEL 

ACCESSION NO. 

440 
DATE   REC'D 

ll-Hf-OO 
RM   CODE 

M-C/ 
C.   MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

NO.   OF   CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

.CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE   COMPLETED AT 
STATE  RECORDS  MANAGEMENT  CENTER 

2 . BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

44 Boxes   HOUSE COUNSEL 1978-ITEM 17 

07/01/2005 

tto-POSA^- 

DGS 550-5 (REV. 1/93)    USE PLA^»SfLINED PAPER FOR CONTINUATION PAGES V^^N 



Report: CONTRANS 
TransDate:     08/30/2000 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Schedule Destruction Date 

Transmittal for Transfer to OffSite Storage 
Consolidated Report in the Item Number Sequence 

07/01/2005 
Page 

******** ******* 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

EXEC/HOUSE COUNSEL HOUSE COUNSEL 17 44 of 044       TEMP/COMMERCE PARK 

Consolidated Total: 44 of   044 



Report: TRANSMIT 
Trans Date:      08/30/2000 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 07/01/2005 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

MAIF     Description of Contents in Box 
Box # 

Responsible 
Individual 

Location      Applicable        Retention      Accession 
Status Item # Schedule Number 

001     of 044 
Record tt: 

1022 
6347 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(12/1999) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

002     of 044 
Record tt: 6355 

1023 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

003     of 044 
Record tt: 6304 

1024 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

004     of 044 
Record tt: 6305 

1025 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

005     of 044 
Record tt: 6306 

1026 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

006     of 044 
Record tt: 

1027 
6307 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

007     of 044 
Record tt: 6308 

1028 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

008     of 044 
Record tt: 6309 

1029 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

009     of 044 
Record tt: 6310 

.1030 HOUSE COUNSEL UNIT 
LITIGATION FILE      (01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

010     of 044 
Record tt: 

1031 
6311 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(01/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

Oil     of 044 
Record tt: 6312 

1032 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

012     of 044 
Record tt: 6313 

1033 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

013     of 044 
Record tt: 6314 

1034 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

014     of 044 
Record #: 6315 

1035 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

015     of 044 
Record #: 6316 

1036 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

016     of 044 
Record tt: 6317 

1037 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

017     of 044 
Record tt: 6318 

1038 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

018     of 044 
. Record tt: 6319 

1039 HOUSE COUNSEL UNIT 
LITIGATION FILE      (02/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 



Report: TRANSMIT 
Trans Date:      08/30/2000 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 07/01/2005 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Location      Applicable        Retention      Accession 
Status Item # Schedule Number 

019     of 044 
Record #: 6320 

1040 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

020     of 044 
Record #: 6321 

1041   HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

021     of 044 
Record ft: 6322 

1042 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

022     of 044 
Record tt: 6323 

1043 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

023     of 044 
Record tt: 6324 

1044 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

024     of 044 
Record tt: 6325 

1045 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

025     of 044 
Record tt: 6326 

1046 HOUSE COUNSEL UNIT 
LITIGATION FILE      (03/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

026     of 044 
Record tt: 

'1047 
6327 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

027     of 044 
Record tt: 

1048 
6328 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

028     of 044 
Record tt: 

1049 
6329 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

029     of 044 
Record tt: 6330 

1050 HOUSE COUNSEL UNIT 
LITIGATION FILE      (04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

030     of 044 
Record tt: 

1051 
6331 

HOUSE COUNSEL 
LITIGATION FILE 

UNIT 
(04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

031     of 044 
Record tt: 6336 

1052 HOUSE COUNSEL UNIT 
LITIGATION FILE      (04/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

032     of 044 
Record tt: 6333 

1053 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

033     of 044 
Record tt: 6334 

1054 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

034     of 044 
Record tt: 6335 

1055 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

035     of 044 
Record tt: 6337 

1056 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

036     of 044 
,, Record tt: 6338 

1057 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 



Report: TRANSMIT 
Trans Date:      08/30/2000 Retention Number: 

Maryland Automobile Insurance Fund 
1978 Scheduled Destruction Date: 07/01/2005 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Page 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Location      Applicable        Retention      Accession 
Status Item # Schedule Number 

037     of 044 
Record #: 6339 

1058 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

038     of 044 
Record #: 6340 

1059 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER,KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

039     of 044 
Record #: 6341 

1060 HOUSE COUNSEL UNIT 
LITIGATION FILE      (05/2000) 

HOEFLER,KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

040     of 044 
Record #: 6342 

1061   HOUSE COUNSEL UNIT 
LITIGATION FILE      (06/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

041     of 044 
Record tt: 6343 

1062 HOUSE COUNSEL UNIT 
LITIGATION FILE      (06/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

042     of 044 
. Record #: 6344 

1063 HOUSE COUNSEL UNIT 
LITIGATION FILE      (06/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

043     of 044 
Record #: 6345 

1064 HOUSE COUNSEL UNIT 
LITIGATION FILE      (06/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

044     of 044 
Record #: 6346 

1066 HOUSE COUNSEL UNIT 
LITIGATION FILE      (06/2000) 

HOEFLER.KATHY 
EXEC/HOUSE COUNSEL 

TEMP/COMMERCE PARK 
17 1978 

Consolidated Total of Detail Transmittal Report: 44  of 044   Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) ui    j «.,&    5/"f*- 

•Madison Street • State Records-Jessup  •State Archives-Annapolis 

Responsible Individual (Print Name):   Kathleen Hoefler Department:  Maryland Auto Ins.  Fund 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record «" Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

o 1022^ 
House Counsel Unit 
Litigation Piles (12/99) 17 of 44 u^T 7/20QS 

0 1023 V^ 
House Counsel Unit 
Litigation Files (01/00) 

• 

2 of 44 6 36>d 7/200S 

© 1024^ 
House Counsel Ml*s 
Litigation Files (01/00) 17 3 of 44 UcW 7/2005 

o 1025 \/ 
House Counsel Onit 
Litigation Files (01/00) 4 of 44 

© 1026/ 
House counsel Unit 
Litigation Files (01/00) 17 

5 of 44 
1 

7/2005 

© 1027 v 
House Counsel Onit 
Litigation Files (01/00) 17 

6 of 44 
7/500S 

0 1028 * 
House Counsel Onit 
Litigation Files (01/00) 17 

7 of 44 
7/2005 

© House Counsel Onit 
Litigation Files (01/00) 17 

8 of 44 
7/2005 

© 1030 ^ 
House Counsel Unit 
Litigation Files (01/00) 9 of 44 1^0 7/2005 

0 House Counsel Unit 
Litigation Files (01/00) 1C > oi ! 44 L* 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



g-3^-20^O 
OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM M> * Item Number from the Retention Schedule must be listed! 

^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) P^y- ^ ' ft *-* ' 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): Kathleen Hoeflec Department: Maryland Auto Ins.  Pund 

MAIF        Description / Contents of Box     * Item 
BOX #   (Inclusive of oldest date in box) Number 

DGS       Record 
BOX#   Number 

Initial/ 
Scheduled  "*> Confirm 

Destruct Date     Receipt 

o 1032 ^ 
House Counsel Onit 
Litigation Piles (02/00) 17 (ISI^ 7/2005 

0 1033/ 
House Counsel Unit 
Litigation Piles (02/00) of 7/2005 

© 1034 >/ 
House Counsel Onit 
Litigation Piles (02/00) 17 of 0314 7/2005 

0 1035^ 
House Counsel Onit 
Litiqation Piles (02/00) 17 14 of his 7/2005 

@ 1036 ^ 
House Counsel Unit 
Litiqation Piles (02/00) 17 15 of w 7/2005 

® 1037 ' 
House Counsel Unit 
Litigation Piles (02/00) of v^; 

7/2005 

0 1038 v 
House Counsel Unit 
Litigation Piles (02/90) 1 / 17 of i/}i8 7/2005 

© 1039 V 
House Counsel Unit 
Litigation Files (02/00) 17 18 of (p-^ 7/2005 

© 
House Counsel Unit 
Litigation Piles (03/00) 17 19 of ^ 7/2005 

® 
House Counsel Unit 
Litigation Piles (03/00) 17 of u^ 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 

0 " Bfl-' ^ 

® 
( n. i <-- 

cs'ScheduIed Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) f&> *6 ^1 

nMadison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):  Kathieen Hoetler Department: Maryland Auto  Ins.   Fund 

Initial/ 
MAIF 
BOX# 

Description / Contents of Box 
(Inclusive of oldest date in box) 

•Item 
Number 

DCS   Record ^  Scheduled « Confirm 
BOX# Number  Destruct Date  Receipt 

o House counsel unit 
Litigation Files (03/00) 17 21 of 44 7/2005 

© 1043 v 
House counsel unit 
Litigation Files (03/00) 17 22 of 44 U"^ 7/2005 

© 1044V 
Mouse counsel unit 
Litigation Files (03/00) 17 23 of 44 7/2005 

0 
House counsel unit 
Litigation Files (03/00) 17 24 of 44 ww 7/2005 

© 1046 v 
House Counsel onit 
Litigation Files (03/00) 17 25 of 44 63^ 7/2005 

© 1047 ^ 
souse counsel uaiL 
Litigation Files (04/00) 17 26 of 44 W* 7/2005 

© 1049 V 
House counsel unit 
Litigation Files (04/00) 17 27 of 44 4^ 7/2005 

© 1049 v 
iiouse counsel unit 
Litigation Files (04/00) 17 28 of 44 7/2005 

© 1050 ^ 
House Counsel Uttit 
Litigation Files (04/00) 17 29  of 44 (rW* 7/2005 

® 
uouse counsel unit 
Litigation Files (04/00) 17 30 of 44 ^51 7/2005 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "» 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): : atfaleen Hoefler Department: Marylnhad Auto»obiIe Ins. nFui 

MAIF        Description / Contents of Box     * Item 
BOX #   (Inclusive of oldest date in box) Number 

Initial/ 
DGS Record W Scheduled "« Confirm 
BOX #   Number     Destruct Date     Receipt 

i^P" o 
  

House Counsel Unit 
Litigation Files I04/00) JJ. 

31 of 4 7/200S 

0   / 
House Counsel Unit 
Litigation Files (05/00) 32 of 4A   ^2) 

  

© 1054 -J 
House Counsel Unit 
Litigation Files (05/00) 

33 of 34 
  

o 1055 / 
House Counsel Unit 
Litigation Files (05/00) 17 

TrSyT 
: 

y/ac ' 
© 1056/ 

House Counsel Unit 
Litigation Files (05/00) 17 35 of 7/2005 

® 1057 / 
House CouBsel Unit 
Litigation Files (05/00) 17 36 of 44 

House Counsel Unit 
Litigation Files (05/00; 

7/2005 

9 37 of 44 

- 

7/2005 
House Counsel Unit 
Litigation Piles (05/00) 
House Counsel Unxt 
Litigation m»s (05/00) 
House counsel unit: 
Litigation Files (06/00) 

o 1 7 
38  of   44 

7/2005 

© 1060 J 17 
39  of  44 ^vn 7/2005 

1061 17 
40  of   44 \M> 7/2005 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

fi.-}0.-2.aaa 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *» 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name); Kathlean Hoeifer _Department Maryland Auto Ins Fund 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record W Scheduled "» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

o 1062/ Litigation Files (06/00) 41 of 44 7/2005 

0 1063 / 
House Counsel Unit 
Litigation Piles (06/00) 17 42 of 44 ^H 7/200,> 

© 1064 >^ 
House Counsel Unit 
Litigation Files (06/00) 17 43 of 44 LfiHi 7/2005 

o House Counsel Unit 
Litigation Files (06/00) 44 of 44 ^ 7/2005 

© 

© 

e 
© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 





26.01.06.02             MTA 
r>__ i_ ....J.   .£  *•*                  _     1   A                • 

Reporting Agency 
uepaiimciii ui uenerai oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

PURCHASING DEPARTMENT 

Division or Unit 

I 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

02W67 PURCHASE ORDERS 1061 C 7/1997 THRU 6/1998 134 7/2005 RECYCLE 

hereby certify that the records listed abo\ /e were dispo sed of as ir dicated 

Signatue 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

DECEMBER 30.2005 
Date 



t 
A. AGEN 

1. 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

MASS TRANSIT ADMINISTRATION 
B. DIVISION/UNIT 

C. MAIlil IG DEPARTMENT 

733/ &< Mod toe  V' 
•14'K5-\^A'SW.|.NGT@N-B1B.V«D^R.M-1.600. 

BALTIMORE. MARYLAND 21230 
D. PHONE NO. 

410 454-79-1-7- "7^%- 
E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

JOHN CiECI. CHIEF Or PURCHASING 
3. 

1 of9 
2 of 9 
3 of 9 
4 of 9 
5 of 9 
6 of 9 
7 of 9 
8 of 9 
9 of 9 

ACCESSION NO. 

(£147 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

M'OI.Cl.Ai, 

RECfORDS CENTER MANAGER *" 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

PURCHASE ORDERS 7/1997 through 6/30/1998 
A - Batteries 
Baynesville Elec. - Dawn Electric 
Dayton - Hose 
James Howard - McMaster Carr 
M - NABI 
National Elec. - RCA Rubber 
R1S - State Use 
Stewart Ames - W 
W. W. Granger 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

SCHEDULE 1061 
1TEMC 
WNfi-, 2005 
<Ju/o( 

DGS 550-5 (REV. 12/88) USE PUIN UNUNED PAPER FOR CONTINUATION PAGES 

I •  = i : -^ 



MTA 
rt«nn^_      I 

Reporting Agency 
ucpaiiiueiii ui umierai oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

FINANCE/RISK MANAGEMENT 

Division or Unit 

i 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
((Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

00W1256 CLAIM FILES 1670 ALL 1992-1996 134 7/2005 RECYCLE 

hereby certify that the records listed abo\ /e were disco sed of as ir dinated 

Signatue 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

DECEMBER 30.2005 
Date 



r DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
^ 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
Mass Transit Administration 

1. 29.08.01 

B. DIVISION/UNIT 
Finance/Risk Management 

ACCESSION NO. 

Oauizst 

DATE   REC'D 

S-IO-od 
RM  CODE 

C. MAILING ADDRESS 
6 St. Paul Street 
8th Floor 

''- Baltimore, MD 21202-1614 

LOCATION 
E    SECTION(S) 

tUl 
NO.   OF  CU.FT. 

134L 
D.   PHONE  NO. 

(410)      767-3700 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Morton L. Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

kin- f U fo 
120. Cla 

121 Cla 

122 Cla 

123 Cla 

124 Cla 

125 Cla 

126 Clai 

127 Clai 

128 Clai 

129 » Clai 

130 Clai 

131 Clai 

132 Clai 

133 Clai 

134 Clai 

135 Clai 

m Files 95-1586-95-2310 

m Files 95-1910-95-1312 

m Files 95-1631-95-1178 

m Files 95-0863-95-1960 

m Files 95-1778-95-0863 

m Files 93-158- 93-0508 

m Files 92-1230-93-0693 

m Files 93-1851-93-1932 

m Files 93-1499 - 92-1487 

m Files 94-0158-94-0964 

m Files 94-1030-94-2139 

m Files 94-1390-93-2140 

m Files 95-2391-95-1835 

m Files 95-0218 - 95-1632 

m Files 95-1279•-95-0007 

m Files 95-•2 - 95-0060 

All items 

07/01/05 

k 
DCS 550-5 (REV. 1/93)    USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



Box 
Nos. Description of Records w/inclusive Dates Disposal Date 

136 Claim Files 95-0061-95-0099 

137 Claim Files 95-0000 - 95-0026 

138 Claim Files 95-0100-95-0143 

139^      Claim Files 95-0189-95-0188 

140 Claim Files 95-0203 - 95-0253 

141 Claim Files 95-0254 - 95-0299 

142 Claim Files 95-0300 - 95-0354 

143 Claim Files 95-0355 - 95-0402 

144 Claim Files 95-0403 - 95-0447 

145 Claim Files 95-0448 - 95-0500 

146 Claim Files 95-0501-95-0559 

147 Claim Files 95-0560 - 95-0599 

148 Claim Files 95-0601 - 95-0663 

149^ Claim Files 95-0664 - 95-0703 

150 Claim Files 95-0705 - 95-0759 

151. Claim Files 95-0760 - 95-0808 

152 Claim Files 95-0809 - 95-0860 

153 Claim Files 95-0861 - 95-0892 

154 Claim Files 95-0983 - 95-0938 

155 Claim Files 95-1383 - 95-0909 

156 Claim Files 95-0894 - 95-1071 

157 Claim Files 95-1064-95-1029 

158 Claim Files 95-1024-95-1211 

159 ' Claim Files 95-1208 - 95-1147 

160 Claim Files 95-1148-95-1315 

161 Claim Files 95-1308-95-1260 

162 Claim Files 95-1258 - 95-1396 

163 Claim Files 95-1316-95-1348 

164 Claim Files 95-1341-95-1516 

165 Claim Files 95-2067 



Box 
Nos. Description of Records w/inclusive Dates Disposal Date 

166 Claim Files 95-1501-95-1448 

167 Claim Files 95-1434-95-1688 

168 Claim Files 95-1683-95-1630 

169 ^ Claim Files 95-1623-95-1775 

170 Claim Files 95-2303-95-1726 

171 Claim Files'95-1727-95-1772 

172 Claim Files 95-1829 - 95-1838 

173 Claim Files 95-1839 - 95-1899 

174 Claim Files 95-1900-95-1965 

175 Claim Files 95-1966-95-2010 

176 Claim Files 95-2011 - 95-2064 

177 Claim Files 95-2065-95-2123 

178 Claim Files 95-2126-95-2175 

179x Claim Files 95-2176-95-2229 

180 Claim Files 95-2232 - 95-2283 

181 Claim Files 95-2284-95-2339 

182 Claim Files 95-2340 - 95-0609 

183 Claim Files 95-0766 - 95-2272 

184 Claim Files 95-2195-95-0681 

185 Claim Files 95-1889-95-2097 

186 Claim Files 95-0359-95-1866 

187 Claim Files 96-1235-96-1259 

188 Claim Files 96-1252-96-2322 

189' Claim Files 96-1602-96-2399 

190 Claim Files 96-2255-96-1439 

191 Claim Files 96-0688-96-0114 

192 Claim Files 96-0743-96-1471 

193 Claim Files 96-0300 - 96-0457 

194 Claim Files 96-2376 - 96-0624 

195 Claim Files 96-0641-96-1474 

-3- 



Box Nos. Description of Records w/inclusive Dates Disposal Date 

196 Claim Files 96-1487-96-0044 

197 Claim Files 95-1159-96-0389 

198 Claim Files 96-0233-96-2062 

199^      Claim Files 96-1372-96-1121 

200 Claim Files 96-0031 - 96-0427 

201 Claim Files 96-1313 - 96-2266 

202 Claim Files 96-1823-96-2367 

203 Claim Files 94-0606 - 95-2113 

204 Claim Files 96-2129-96-0676 

205 Claim Files 96-0390-96-1895 

206 Claim Files 96-1808-96-2402 

207 Claim Files 96-0370 

208 Claim Files 96-1146-96-0175 

209^ Claim Files 96-0001 - 96-0052 

210 Claim Fjles 96-0053-96-0108 

211 Claim Files 96-0109-96-0205 

211A . Claim Files 96-0206 - 96-0256 

212 Claim files 96-0258-96-0316 

213 Claim Files 96-0317-96-0376 

214. Claim Files 96-0377 - 96-0447 

215 Claim Files 96-0448-96-0516 

216 Claim Files 96-0517-96-0562 

217 Claim Files 96-0563 - 96-0638 

218^ Claim Files 96-0639 - 96-0708 

219 Claim Files 96-0709 - 96-0768 

220 Claim Files 96-0769-96-0810 

221 Claim Files 96-0811 - 96-0873 

222 Claim Files 96-0874-96-0917 

223 Claim Files 96-0918-96-0956 

224 Claim Files 96-0957-96-1022 

225 Claim Files 96-1023-96-1074 

226 Claim Files 96-1075 - 96-1137 

-4- 



Box 
Nos. Description of Records w/inclusive Dates Disposal Date 

227 Claim Files 96-1138-96-197 

228^ Claim Files 96-1198-96-1266 

229 Claim Files 96-1170-96-1319 

230 Claim Files 96-1320-96-1378 

231 Claim Files 96-1379-96-1445 

232 Claim Files 96-1451-96-1518 

233 Claim Files 96-1519-96-1580 

234 Claim Files 96-1581-96-1749 

235 Claim Files 96-1748-96-1614 

236 Claim Files 96-1616-96-1689 

237 Claim Files 96-1682-96-1873 

238 ^ Claim Files 96-1876 - 96-1939 

239 Claim Files 96-1940-96-2011 

240 Claim Files 96-2012-96-2099 

241 Claim Files 96-0078 

242 Claim Files 96-2100-96-2173 

243 Claim Files 96-2174-962236 

244 Claim Files 96-2386 - 96-0787 

245 Claim Files 96-2386 - 96-0787 

246 Claim Files 96-2292 - 96-2385 

247 Claim Files 95-1957-96-2098 

248 ^ Claim Files 85-0001 - 96-2006 

3£(0^Uss   (j^oi^s "5' 



si-A 



31.10                       MDE 
rt»n«_4._ • MMA _.« /^AH.-.l o^. : — r-»_ 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to address 

at left. 
FISCAL SERVICES DIVISION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

02W95 ACCRUALS, CASH 
RECEIPT BKS., 
REGISTERS 

1821 A2 FY 1993 4 7/2005 RECYCLE 

03W172 SERVICES FILES 1821A 1C FY 1998 10 7/2005 RECYCLE 

I 

• 

hereby certify that the records listed abo\ /e were disoo sed of as ir idicated 

Signatue 
Records Center Manager 

Title 
DECEMBER 30.2005 

Date 



SEHHOMfi)   11:05   IBE/HESIl him 537) F. 

-% 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 27JUESSUP. MD 20794 (TELEPHONE 799-1379) 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

1. Maryland Department of the Environment 

B. DMsion/Unll Fiscal Services Division 

C. Mailing Address 2500 Broening Highway 
Baltimore. MD 21224 

D. Phono No. 410-831-3142 

E. Agency Olfical Valerie Burley 

2. Box 

Numbere 

1 
2 
3 

3. 

Accossion No. 

03vvII7^ 
Location 

Range Soction(s) 

m    is 
Records Center Manager 

dale Roc'd 

RMCoda 

V- IP. 
No. o(Cu. FL 

lo 

fyk 

To ba Completed At   "" 
Stata Records Managemont Center 

5 
6 

7 

8 

9 

10 

Descripilon of Rocorts 
with Indusiva Dales 

Final Draft Reports 

Contractual Salary Allocations 

Regular Salary Allocations 

JDLN0630-JDLN0630 

Payroll Registers 39.01.01-39.01.10 (7/1/97-12/16/97) 

PTR and PTR Registers 39.01.01-39.01.10 (6/11/97-6/09/98) 

£TR 39.01.01-30.01.10 (7/1/97-12/16/97) 

Leave Donation Program S-W 

Overtime Vouchers (6/19/96-6/17/97) 

(6/18/97-12/16/97) (6/30/98-6/15/99) (6/16/99-6/27/00) 

FY98 Redasses MSOO-end & Fy98 Accmals/copies IA 

4. Disposal Authority 

Schodule, Itom No. 
Disposal Palo 

FY98 

FY98 

FY98 

FY98 

FY9a 

FY9a 

FY98 

FYga 

FY98 

FY9a 

1821A-1C JULY 1,2005 

1821A-1C JULY 1.2005 
1821A-1C JULY 1.2005 

1821A-1C JULY 1,2005 

1821A-1C July 2005 

1a21AT1C July 2005 

1821A-1C July 2005 

1621A-1C July 2005 

1821A-1C July 2005 
1821A-1C July 2005 : 

ia21A-1C July 2005 

PCS MM (R„.,«, 



09/04/2001 11:03 4106313740 PAGE    13 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP. MD 20794 (TELEPHONE 799-1379) 

PFrnRDS TRANSMITTAL AND RECEIPT 

DirecHonl: Please Type Or Print Clearly All Entries 

A. Agency 

1. Maryland Department of the Environment 

B. Division/Unit Fiscal Services Division 

C. Mailing Address 2500 Broening Highway 
Baltimore, MD 21224 

D. Phone No. 410-631-3142 

Accession No. 

m^ 
Location 

Range Section(6) 

IE m 

Date Roc/i 

RMCode 

3/-   tD  
No. of Cu. Ft. 

4 
Records Center Manager 

E. Agency Offlcal Valerie Burley To Be Completed At 
State Records Management 

2. Box 
Numbers 

1 

2 

3 

4 

Description of Records 

with Inclusive Dates 

ACCRUALS 

CASH RECEIPT BOOKS    24451 - 27900 

REGESTERS 390101 - 390110 

CD93001 - CD93955 

***END OF FISCAL YEAR 1993* 

4. Disposal Authority 

Schedule. Item No, 

Disposal Date  

FY93 

FY93 

FY93 

FY93 

ft 06 

Center 

1821A-2 JULY 1.201 

1821A-2 JULY 1,2Qb3 

1821A-2 JULY I.MOS 

1821A-2 JULY 1,^003 

3 

DCS 380-5 (Rto. 1/M) 

'/•'>.s. 

V 



31.04                        MDE 
r\~ i.~ _    *.«*"«                  « ** 

Reporting Agency 
uepdnmeni or uenerai oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

WASTE MGMT. ADMINISTRATION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

00W1273 TRACKING/ 
HAZARDOUS 
MATERIALS 

1781 1,2 1996 29 7/2005 RECYCLE 

00W1274 TRACKING 
HAZARDOUS 
MATERIALS 

1781 1,2 1997 25 7/2005 RECYCLE 

hereby certify that the records listed abov e were < jispo sed of as in dicated 



jctions: 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Type Or Print Clearly All Entries 

Agency 

Maryland Department of the Environment 
Waste Management Adminstration 

Division/Unit T     . .     /1¥ Tracking/Hazardous 
Hazardous Waste ProRram / Materials Transportation 

Mailing Address  2500 BroeninE Highway 
Baltimore, MD 21224 

Phone No. 
(410) 631-3344 

Agency Official 

Emily  S. 

Accession No. 

mms 
Location 

Range Section(s) 

I    34 

Date Rec'd 

RM Code 

21.0* 
No. of Cu. Ft 

21 
Records Center Manager 

i 
2 
3 

5 
5 
7 
3 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
»0 
?1 
12 

To Be Completed At 
State Records Management Center 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

^ 

ARKANSAS - LOUISANA 
MASSACHUSETTS - NJA2559977 
NJA2260000 - NJA2559906 
NJA2560000 - NYB7392096 
NYB7406568 - PAE6431482 
PAE6740000 - SKC01203135 
MDC0300000 - MDC0535900 
MDC0536000 - MDC0548599 
MDC0548600 - MDC0555479 
MDC0555480 - MDC0658999 
MDG0659000 - MDC0663599 
MDC0663600 - MDC0665999 
MDC0666000 - MDC0668394 
MDC0668394 - MDC0670295 
MDC0670300 - MDC0674399 
MDC0674000 - MDC0676199 
MDC0676200 - MDC0678999 
MDC0679000 - MDC06824999 
MDC0682600 - MDC0685999 
MDC0686000 - MDC0692599 
MDC0692600 - MDC0694800 
MDC063500 - MDC0698000 

S 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

February,   2005 

xire 6 38 - 



H MDC0698000 - MDC0702399 
ZI MDC0702400 - MDC0705199 
" MDC0705200 - MDC0708199 
„ MDC0708200 - MDC0739999 
J' MDC0557800 - MDC0560199 
,1 MDC0560200 - MDC0564399 
y MDC0564400 - MDC0650999 

1996 

For ALL records Listed on these 
two pages; Retain for five d) 
years then destroy. 



e DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ctions:  Please Type Or Print Clearly All Entries 

Agency    Maryland Department  of  the Environment 

Waste ManaRement Adminsitration 

Division/Unit       Hazardous Waste Program 
.'racking/Hazardous Materials  Transportation 

Mailing Address     2500  Broening  Highway 
Baltimore Maryland     21224 

Phone No. 
(410)   631-3344 

Agency Official     ^ /f^>Z#V -CJ 

imily  S.   Troyer,   Chief      M^^tt M-..^ 2'1-7C££ 

Accession No. 

oomw 
Location 

Range Section(s) 

I  miz 

Date Rec'd 

RM Code 

11 oj 
No. of Cu. Ft 

Records Center Manager 

Box 
umbers 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with Inclusive Dates 

1997 

I 
> 

) 
\ 
'•> 

3 
1 
} 
) 
10 
LI 
12 
13 
14 
15 
16 
17 
18 
19 
!0 
!1 
!2 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

ALABAMA - 1LA07418693 
ILA7418752 
NJA2560000 
NJA2749301 
NYB2723733 
PAE7386002 
SCB0004100 
MDC0548268 
MDC0673056 
MDC0683800 
MDC0689215 
MDC0710804 
MDC0712600 
MDC0715801 
MDC0721401 
MDC0725251 
MDC0733605 
MDC0741203 
MDC0743800 
MDC0746000 
MDC0748600 
MDC0751831 

NJA2558510 
NJA2748765 
NJA2842392 
PAE7385991 
SCB0004095 
MDC0547990 
MDC0672907 
MDC0683799 
MDC0689198 
MDC0710799 
MDC0712599 
MDC0715795 
MDC0721386 
MDC0725199 
MDC0733599 
MDC0741198 
MDC0743799 
MDC0745999 
MDC0748599 
MDC0751667 
MDC0754399 

S 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Fcbiu/iy 2005 

/sU P^^- 

ure 6 38 



23 MDC0754400 - MDC0759453 
24 MDG0778107 - MJ)C0789784 
25 MDC0790910 - MDC0791297 

1997 

F0R ^DEsSo^' LISTED ^ ^^ ^ PAGES; RETAIN F0R FIVE (5) YEARS ^  THEN 





2.01     SDAT 
l^anortmAnt *\f /^AMA***! CAVWI*»«*«» r-)„„„-^ :_ -i. i.'__i_ 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ricpcnc ill uupnudie 

Retain one (1) copy and 
forward original to 

address at left. 

BUSINESS SVS. & FINANCE 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

04W246 PERSONAL PROPERTY 
RETURN 

1181 1 CY 2000 350 7/2005 RECYCLE 

04W247 PERSONAL PROPERTY 
RETURN 

1181 1 CY 2000 350 7/2005 RECYCLE 

( 

hereby certify that the records listed abo\ /e were dispo sed of as ir idicated 

Signatue 
Records Center Manager 

Title 
DECEMBER 30.2005 

Date 



08-26-03 11:39   From-DEPT OF ASSESSMENT/TAXATION REAL PROPERY 4103337275        T-445  P.002/005 F-669 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JESSUP, MO. 20794 CTEL.EPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY    ] 
State Department of 
Assessments and Taxation 

1. 

B. DIVISION/UNIT 

Business Servic'es and Finance Division 
C. MAILING ADDRESS 

Room 808 
301 Wekt Preseon St. 
.Baltimore, Maryland 21202 

D. PHONE NO. 

410-767-1179 
E. AGENCY OFFICIAL 

Brend^i A-  Walker 
Administrative Offic'er I 

ACCESSION NO DATE REC'D 

q-zo-03 
RM CODE 

LOCATION 
RANGE SEC-nON(S) 

**  SEE  BELOW  ** 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

1 thru 350 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

2000 Personal  Property Returns,  Domestic'   ,  Foreighy and 
other business  entities- 

**  LOCATION  OF  RECORDS   ** 

BOXES   1     -   276     RANGEv   148     SECTION  11 

BOXES   277-   350     RANGE     148 . SECTION  23 
7° 

17 

24 

DGS 550-6 (REV. 12/8B) USE PLAiU UNUNED PAPER FOR CONTINUATION PAGES S|^^ 

4. DISPOSAL AUTHORITY 
SCHEDULEJITEMNO., 
DISPOSAL DATE 

#*««£, Disposal Dat 
July, 20.05^ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
P.O. Box 275 

Jessup, MD 20794-0275 

State Depfi.  Of 
Assessments  and Taxation 

CERTIFICATE OF RECORDS DISPOSAL 

Reporting Agency 

Taxpayers Servic'es/gharter 
Division or Bureau 

Prepare In Duplicate 
Retain one copy and forward original 
To above address 

No. Description of Records 
include Title and/or Form Number 

Authorization 
for Disposal 

Inclusive 
bates of 
Records 
Disposed of 

Volume 
(Cdblc 
Feet) 

-   . 

Dale of 
Disposal 

Melhod 
of Disposal 

Retehtion 
Scfteduls 
No.- 

liem No. 

1 Personal  Property Be turn  frae'ords  for  the 1 - 350 350 Boxes July 2005 

 •   .   •• • 

Sbred 

year  2000. 

•   ' 

-- 

1 herebyc erlify thai (he above listed records were disposed of as inc iicated. ' 

CO 
CO 
-*•! 
ro 
—4 
CJI 

I 
CT1 
CJI 

Signature 
DGS 550-2 

Title Dale 



^^aH     ^ar spfrc^J 



08-26-03 11:39 From-DEPT OF ASSESSMENT/TAXATION REAL PROPERY    4103337275 T-445     P. 004/005     F-669 
o i 'SY<z? 

DEPARTMENT OF GENERAL SERVICES|— STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. Mlj). 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY      • • . 
State Department of 

1.   Assessments and Taxation 

B. DIVISION/UNIT 

Taxpayers Servic'es 

ACCESSION NO. 

MUM? 
DATE REC'D 

^-hOko* 
RM CODE 

01   OA 
C. MAILING ADDRESS 

Room 808 
301 WesD Preston St. 
Baltimore, MD 21202 

D. PHONE NO. 

410-767-1179 

LOCATION 
RANGE SECTION(S) 

15*      17 'XX 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

m 
E. AGENCY OFFICIAL 

Brenda A. Walker 
Administrative Offic'er I 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF 
WITH INCLUSIVE 

RECORDS 
DATES 

4. DISPOSAL'AUTHORITY 
SCHEDULE! fTEM NO.. 
DISPOSAL DATE 

351 thru 542: 2000 Personal Property Returns, bomefctic?. Foreign and 
other business entities. 

DOS 550-5 (REV. 12/B8) USE PU1N UNLINED PAPER FOR CONTINUATION PAGES PUIN or 

July,  2005. 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Route 175) 
 P,0,Box-275 -       - 

Jessup, MD 20794-0275 

State Department of 
Assessments and Taxation 

Reporting Agency 

Taxpayers Services/Charter 
Division or Bureau 

CERTIFICATE OF RECORDS DISPOSAL 

Prepare In Duplicate 
Retain one copy and forward original 
To above address 

CNJ 
r*- 
CO 
c»> 

LU 
cx, 
o 

LU 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
for Disposal 

Inclusive 
Dates of 
Records 
Disposed of 

Vblume 
(Cubic 
Feet) 

DaTiibf 
6fcp6sEit 

'Method 
oftlfsposa! fteteritidh 

Sdhedule 
No. 

item No. 

2 Personal  Property Return1 irec'ords  for 
1881; 351 - 548 

t/i/od 
198GBoxes July 2005 Shred 

the  year 2000. 

1 hprpht/ r 

Signature 
DGS 550-2 

Title Dale 



te 

2-n-it 


