
28.03.01.01   COLLEGE OF SOUTHERN 
MARYLAND DeDartment of General Services Prpnarp in Hnnlirate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

. ._r  ._ ... __r..__._ 

Retain one (1) copy and 
forward original to address 

at left. 
STUDENT SVC. DIVISION 

Division or Unit 

I                                                                          | 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

01W889 STUDENT AID 
RECORDS 

1531 1 7/1998-6/1999 12 7/2005 RECYCLE 

' 

' 

hereby certify that the records listed abo\ /e were dispo sed of as ir dicated 

Signatue 
Records Center Manager 

Title 
DECEMBER 30.2005 

Date 



£ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Dl^tcTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

X 

^  Charles County Community College 
B. DIVISION/UNIT 

tJKUQipn. Services/Financial Assistance 
C. MAILING ADDRESS " "  

P.O.   Box  910 
La  Plata,   Maryland 20646-0910 

D. PHONE NO. 

(301)   934-2251 ext.7531 
E. AGENCY OFFICIA 

Chad A.  Norcros :rossf Directof^o f Financial Asst 

2.   BOX 
NUMBERS 

i 
X 
3 
y 

7 
? 

/o 
II 
/2 

ACCESSION NO. DATE REC'D 

LOCATION 
RANGE  ,;     SECTION(S) 

35     to 

RM CODE 

29 > 03.0/. 01 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

I 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MTBZ     7/! fa*   *> '     t/Zoffi1 

DGS 550-5 (REV. 12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

Schedule   #1531 

Item #1 

Disposal  Date: 

>7-/-OS- 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



07.03.02         MSDE 
Hanor+man* «# O^^^.^l O :_  r>  ,  I 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

CERTIFICATION & ACCREDITATION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

366 ALPHABETICAL - 
SURNAME OF 
INDIVIDUAL 

658 1 1930 THRU 1955 9 7/2005 RECYCLE 

hereby certify that the records listed abo\ /e were disoo sed of as ir riinateri 

Records Center Manager DECEMBER 30.2005 



/ 

(3) 

1. 

2. 

3. 

I*. 

RECORDS TRANSMTTTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

Agency: State_ De^artmen^ of _Education 

Division:_ _Certification_and Accreditation 

Record Title:    Application for Certification 

Inclusive Dates: 1930 - 1955 

m.t^m 
To be completed by 
Record Center: 
Date:  7/5/61 y 

^^^ 

Lot No.:       -555 

Range z,^' .Qg 

Sections)g4Mp  ^f£^ 

Received by:j,   Hirsch 

Remarks 

5. Schedule No. 
Ml 

9. 

6. Item No. 

Numerical listing by box number, show- 
ing major file breaks, inclusive dates 
(each box). 

7.  Scheduled Disposal Date: 8. Actual Disposal Date: 

-^"record  center  boxes arranged alpl abetically  by  surname  of  individual 

Numerical listing (continued) 

7/^7/r 

• 

\v 10. Quantity and type of filing-equipment released: 
a. File drawers, letter-size^  c. Transfiles 
b. File drawers, legal-size   d. Other (specify) 

11. Signature of Agency representative:  ,— 

# 

5775^ ^1^3 



28.03.02  ANNE ARUNDEL COMM. COLLEGE 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

BUSINESS OFFICE/ACCTS. PAYABLE 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No 

03W681 VOUCHERS 1908 10 FY1998 15 7/2005 RECYCLE 
03W702 PURCHASE ORDERS 1910 2 FY 1999 7 7/2005 RECYCLE 
04W483 CASH REGISTER RPT. 1916 2 3/2002-6/2002 1 7/2005 RECYCLE 
04W484 PURCHASE ORDERS 1916 6 7/1998-6/1999 6 7/2005 RECYCLE 
04W485 CASH RECEIPTS 1098 9 FY 2002 4 7/2005 RECYCLE 
04W486 DAILY REG. RECEIPTS 1908 9 FY 2002 3 7/2005 RECYCLE 
04W487 PROGRAM FILES, 

STUDENT FOLDERS 
1927 3 1/2000 -7/2002 

-. 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30. 2005 
Date 



DIRECTIO^^PLEASE TYPE ( 

EPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

OR PRINT CLEARLY ALL ENTRIES 

A. A'GENCY 

1.   Anne  Arundel  Coimnunity  College 
B. DIVISION/UNIT 

Business  Office/Accounts  Payable 

ACCESSION NO. 

(ftyui 
DATE REC'D 

3-|4-0*> 
RM CODE 

C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

LOCATION 
RANGE SECTION(S) 

m si 
NO. OF CU. FT. 

ie> 
D. PHONE NO. 

(410)   777-2227,   Mr.   Glass 
(410)   777-2549.   Records  Mgr. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Arthur  Glass,   Director  of  Business 
&  Financial Resources 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

Vouchers FY98, vch.#8000000-8001495;7/l/97-6/30/9£ 
Batches 001-065 

Vouchers FY98,vvch.#80 014 96-8002934;7/1/97-6/30/9£ 
Batches 066-146 

Vouchers FY98, vch.#8002935-8005103;7/1/97-6/30/98, 
Batches 147-225 

Vouchers FY98, vch.#8005104-8007555;7/1/97-6/30/98, 
Batches 226-300 

Vouchers FY98, vch.#8007556-8009449;7/1/97-6/30/98, 
Batches 301-375 

Vouchers FY98, vch.#8009450-8011550;7/1/97-6/30/98, 
Batches 376-460 

Vouchers FY98, vch.#8011551-8013071,7/1/97-6/30/98, 
Batches 461-541 

Vouchers FY98, vch.#8800510-8014544,7/1/97-6/30/98, 
Batches 543-625 

Vouchers FY98, vch.#8014545-8800686,7/1/97-6/30/98, 
Batches 626-715 

Vouchers FY98, vch.#8018085-8020153,7/1/97-6/30/98, 
Batches 716-800 

Vouchers FY98, vch.#8800381-8021775,7/1/97-6/30/98, 
Batches 801-883 

Vouchers FY98, vch.#8021776-8023449,7/1/97-6/30/98, 
Batches 884-956 

(continued on the next page) 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

Sch. 1908; Item 10 
disposal 7/01/2005 

y^ 
DGS 550-5 (REV. 12/88). USE PLAIN UNLJNED PAPER FOR CONTINUATION PAGES 



Department of General Services 
P.O. Box 275, Jessup, MD 20794 
Records Transmittal and Receipt 

(continued) 

Agency: Anne Arundel Comm College 
Division/Unit: Business Office/Accounts Payable 
Address: 101 College Parkway 

Arnold, MD 21012 
Phone No. (410) 777-2227 
Agency Official: Arthur Glass, Director of Business & Financial Resources 

2. Box. No.        3. Description of Records with Dates 4. Disposal Authority 

13. Vouchers FY98, vch. #8023450-8024930 Sch. 1908; Item 10 
Batches 957-1038 disposal 7/01/2005 

14. Vouchers FY98, vch.#8024931-8026591 Sch. 1908; Item 10 
Batches 1039-1115 disposal 7/01/2005 

15. Vouchers FY98, vch.#8026592-8800958 Sch. 1908; Item 10 
Batches 1116-1169 disposal 7/01/2005 



/o3 



^ DE DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
&     

A.*AGENCY 

i.    Anne  Arundel  Coiranunity  College 

B. DIVISION/UNIT 

Purchasing Office/Business Support 

ACCESSION NO: DATE RECD 

3-17-05 
RM CODE 

C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

LOCATION 
RANGE SECTION(S) 

k Si 
NO. OF CU. FT. 

1 
D. PHONE NO. 
(410)    777-2237-Mr.   Behnken,   Director 
(410)    777-2549-Records  Mqr.     .  

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Stanley  Behnken,   Dir.   Purchasing 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 

2 

3 

4 

5 

6 

7 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#900000 - #901650 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#901651 - #903150 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#903151 - #904800 

Purchase Orders, FY1999, 7/1/1998-6730/1999, 
#904801 - #906500 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#906501 - #908100 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#908151 - #909450 

Purchase Orders, FY1999, 7/1/1998-6/30/1999, 
#909451 - #910100 

Sch. 1910; Item 2 
disposal 7/01/2005 

Sch. 1910; Item 2 
disposal 7/01/2005 

Sch. 1910; Item 2 
disposal 7/01/2005 

Sch.' 1910; Item 2 ' 
disposal 7/01/2005 

Sch. 1910; Item 2 
disposal 7/01/2005 

Sch. 1910; Item 2 
disposal 7/01/2005 

Sch. 1910; Item 2 
disposal 7/01/2005 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- Anne Arundel Community College 
B. DIVISION/UNIT 

Bookstore 

C. MAILING ADDRESS 

101 College Parkway 
Arnold, Maryland 21012 

D. PHONE NO. 
410-777-2549 Records Retention 
410-777-2651 Bookstore 

E. AGENCY OFFICIAL 
Robert 0. Felter, Records Retention 
Steven Pegg, Manager of Bookstore 

2.   BOX 
NUMBERS 

ACCESSION NO. 

Mute 
DATE REC'D 

RM CODE 

to-Oh-oX 
LOCATION 

RANGE SECTION(S) n i 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

•CM 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Cash Register Reports/Credit Card Receipts; 
3/1/2002-6/30/2002  

DGS 550-5 (REV. 12/88) USE PLAIN U MJPR 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Sch.1916; Item 2 
disposal 6/30/2005 

7/k- 

-7 'Jl l-QS 

D PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES rnpi 

A/AGENCY 

i Anne Arundel Community College 
B. DIVISION/UNIT 

Bookstore 
C. MAILING ADDRESS 
101 College Parkway 
Arnold, Maryland 21012 

ACCESSION NO. 

wm 
DATE REC'D 

II- 2fo-03 
RM CODE 

7% osoi^ 
LOCATION 

RANGE SECnON(S) 

in    n I (o 
NO. OF CU. FT. 

D. PHONE NO. 
Records Retetnion Officer 410-777-2549 
Bookstore Manager 410-777-2651 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Robert 0. Felter, Records Retention Officer 
Steven Pegg, Bookstore Manager 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

1 

2 

3 

4 

5 

Purchase Orders, A-M, 7/1/1998-6/30/1999, 1 of 6 

Purchase Orders, 7/ll/1998o-6/ll/1999, A-M, 2of6. 

Purchase Orders, 7/11/1998-6/11/1999, A-L, 3of6 

Purchase Orders, J-S, 7/1/1998-6/11/1999, 4of6 

Purchase Orders, T-V, 7/1/1998-6/11/1999, 5of6 

Purchase Orders, N-Z, 7/1/1998-6/30/1999, 6of6 
& General Merchandise 

Sch. 1916, Item 6 
disposal 6/30/2005 

Sch. 1916, Item 6 
disposal 6/30/2005 

Sch 1916, Item 6 
disposal 6/30/2005 

Sch 1916, Item 6 
disposal 6/30/2005 

Sch.1916, Item 6 
disposal 6/30/2005 

Schl916, Item 6 
disposal 6/30/2005 

7~J& 

DGS 550-5 (REV. 12/88) USE PLAIN JED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIOMS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- Anne Arundel Community College 

B. DIVISION/UNIT 

Business Office 

C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

ACCESSION NO. 

OMfo 
DATE REC'D 

l'-2b 03 
RM CODE 

LOCATION 
RANGE SECTION(S) 

50    3>l 

M .OS. OT, 
NO. OF CU. FT. 

i.. 
D. PHONE NO. 

410-777-2532,Controller  of  Business 
410-777-2549.   Rerorris   RPtgntinn  

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Melissa Beardmore,   Controller 
Robert  O.   Felter,   Records  Retention 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Cash Receipts FY02, 5/29/2002-6/5/2002; 
Session's 5587-5634 

Cash receipts FY02, 6/5/2002-6/11/2002; 
Sessions 5636-5684   

Cash Receipts FY02; 6/14/2002-6/17/2002; 
Sessions 5685-5731 . .  

Cash Receipts FY02; 6/17/2002-6/27/2002 

Sessions 5733-5828..-.  

Sch 1098; Item 9 
disposal 7/1/2005 

Sch 1098; Item 9 
disposal 7/1/2005 

Schl098; Item 9 
disposal 7/1/2005 

4ch. 1098;Item 9 

disposal 7/1/2005 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN U([ lED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION^-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AQgNCY ~-~~ 

1- Anne Arundel Community College 
B. DIVISION/UNIT 

Business Office 

C. MAILING ADDRESS 
101 College Parkway 
Arnold, MD 21012 

D. PHONE NO. 

410-777-2532,Controller of Business 
410-777-3549,    T^nnrHc;    Rg + gnJ-imi 
E. AGENCY OFFICIAL 

Melissa Beardmore, Controller 
Robert 0. Felter, Records Retention 

2.    BOX 
NUMBERS 

ACCESSION NO. 

04kM% 
DATE REC'D 

n-arto 
RM CODE 

LOCATION 
RANGE SECTION(S) 

50     31 1   h 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Daily Register Receipts FY02; box lof3; 
7/3/01-10/24/2001  . 
J5968-J7771 

Daily Register Receipts FY02, box 2of3 
10/21/2001-3/15/2002; J7780-J8844 .. 

Daily RegisterReceipts FY02, box 3 of 3 
3/19/2002-6/27/2002; J8867-J9725  

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN UN! PAPER FOR CONTINUATION PAGES 

Schl908; Item 9 
disposal?/1/2,005 

Sch. 1908; Item 9 
disposal 7/1/2005 

Sch. 1908; Item#9 
dispoal 7/1/2005 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Anne Arundel Coiranunity College 

B. DIVISION/UNIT 

Continuing  Education/IRESL 

ACCESSION NO. 

M? 
DATE REC'D 

ll-2fc'03 
RM CODE 

>8r> o*>. o-^ 
C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

LOCATION 
RANGE SECTION(S) 

SO     31 
NO. OF CU. FT. 

I 
D. PHONE NO. 
Robert 0. Felter, Reocrds Officer,410-777-2549 
Laura Weidner. Dir. IRESL. 410-777-2662  

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Robert 0. Felter, Records Officer 
Laura Weidner, Dir, IRESL 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Program Files,   student   folders,   IRESL,   1/2000-^/2002 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

Sch.1927,   Item //3 
disposal   7/1/2005 

Ks 

DGS 550-5 (REV. 12/88) USE PLAIN U^fcl ED PAPER FOR CONTINUATION PAGES 



28.01.06 UNIVERSITY OF MARYLAND 
BALTIMORE COUNTY 

Reporting Agency 

STUDENT SVC. DIVISION 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

CERTIFICATE    OF    RECORD S    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

00W1266 Y2K FILES 

Retention 
Schedule 
No. 

ITEM 
No. 

Inclusive Dates of 
Records Destroyed 

2000 

Volume 
Cubic 
Feet 

Date of 
Disposal 

12 7/2005 

Method of 
Disposal 

RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signatue 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

DECEMBER 30 2005 
Date 



^ 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MARYLAND 20794 (TELEPHONE 410-799-1930) 

RECORDS TRANSMITTAL AND RECFIPT 

Directions: Please Type or Print Clearly All Entries 

A.   Agency 

O <\ / •h^ri'C r-*-     Cv LCK 4^, 

B.   Division/Unit.    r /i n      1 
qf^ KLJ.  ^4 s id  Uic e . VrtA <-<y evwt 

lailing Address -     , 
icoa   f-(,i(4ci£)   Ctrc/-e 
I^LH-X/VYIQ^  |    fop     Z-/Z<o  

D.   Phone No. 

E.    Agency Official 

U)U(xCum ^- ^^-H1   Jr. 

2.    Box Numbers 

/ 

Accession No. 

OMlkk 
Location 

Range Sections) 

12 10 

Date Rec'd 

RM Code 

No. of Cu. Ft. 

I 
Records Center Manager 

To Be Completed at 
State Records Management Center 

3.   Description of Records with inclusive Details 

DOS 550-5 (revised 12,88) 

4. Disposal Authority 
Schedule. Item No. 
Disposal Date 

•'c\ 

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

^ 



t&M&OO      USM/UMB I 
Reporting Agency 

uepanmem OT general services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

FINANCIAL SERVICES 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

00W843 ACCOUNTING 
RECORDS (1429) 

2302 1 FY 1998 36 7/2005 RECYCLE 

02W855 ACCOUNTING 
RECORDS (1429) 

2302 1 FY 1998 29 7/2005 RECYCLE 

04W644 ACCOUNTING 
RECORDS (1429) 
PARTIAL DISPOSAL 

2302 1 2002 172 7/2005 RECYCLE 

i  

hereby certify that the records listed abov e were < Jispo sed of as in dicated 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENC 

1. U W F)CU4imtrc 
B. DIVISION/UNIT 

^m^otdl %OU//OLS 
C. MAILING ADDRESS 

D. PHONE NO. 

E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

%! '11° 

ACCESSION NO. 

bwiw 
DATE REC'D 

RM CODE 

Mdl.di.aa 
LOCATION 

RANGE SECTION(S) 

IPS        7-   '3 

NO. OF CU. FT. 

\1X 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

5eAe #Xtt3 
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DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

STATE RECORDS CENTER 
P.O. BOX 275 

JESSUP, MARYLAND  2 0 ISAsMB. i^p^ m 
410-799-1379 

June 6, 2 005 
^jH 29 

•d* < 

\-n 

^    ^ 
o 

28.01.05.00 
MR. WAYNE ALLEN *KK8E38 WBQHWI     9  K 
UNIVERSITY OF MARYLAND @ BALTIMORE/FI»MIill^K«i^^ES  ,      ro  ^ 
73 7 WEST LOMBARD STREET «-•*—«aci       -* *••      v^i  "C 
BALTIMORE, MD 21201 

SUBJECT:  DISPOSAL CLEARANCE 

The records listed on attached sheet are/eligible for disposal. 
They will be destroyed as scheduled if nb reply is received by 
July 6, 2005.  If you do not concur in this action, please return 
this letter and justify continued retention on the space below. 
Cite Accession Number and include a new disposal for these records- rfz?Jo^ 
Sincerely, 

rluc^^h^^h^^^^ ^s 
Gabriel Lop/ez^z 
Records Center Manager 

DG 
^>^-7^^2_/^^^iyt 



,/. DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP,  MD. 20794 (TELEPHONE-410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i-   University of Maryland Baltimore 

B. DIVISION/UNIT 

Financial Services 

C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland   21201 

D. PHONE NO. 

410-706-7295 

E. AGENCY OFFICIAL 
Wayne F. Allen 

2  BOX 

" NUMBERS 

.i 

ACCESSION NO. 

(ylvM 
DATE RECEIVED 

ROOM CODE 

28.01.05.^ 
LOCATION 

RANGE SECTION(S) 

OS    7-I3 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 

General Accounting Records (1429) 

Fiscal Year:    (2002) 

Boxes: T^ 229 

Disposal Date: 6/29/09 

Agency Code:   R31 

Note: Boxes 186 
188 
189 
190 
191 

A&B 
AScB 
AkB 
A&B 
A8cB 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule*: t42»;^,2 

ltem#: 1 

Disposal Date:-e/3ffiffi£ 

/ 
?-dO<? 

DGS 550 - 5 (REV. 12/88)      USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES Page I 
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FISACLYEARi 2002 AGCESSION NUMBER: 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

1 RESTRICTED FUNDS 1429 1 6/30/09^ 

2 RESTRICTED FUNDS                                           1429 1         ' 6/30/09 

3 RESTRICTED FUNDS 1429 1           6/30/09 

4 RESTRICTED FUNDS 1429 1 6/30/09   / 

5 RESTRICTED FUNDS 1429 1           6/30/09 

6 RESTRICTED FUNDS 1429 1           6/30/09 

7 RESTRICTED FUNDS 1429 1 6/30/09 

8 RESTRICTED FUNDS 1429 1           6/30/091 

9 RESTRICTED FUNDS 1429 1           6/30/09   \ 

10 RESTRICTED FUNDS 1429 1           6/30/09 

11 RESTRICTED FUNDS 1429 1           6/30/09 

12 RESTRICTED FUNDS 1429 1         | 6/30/09 

13 RESTRICTED FUNDS 1429 1 6/30/09 

14 RESTRICTED FUNDS 1429 1 6/30/09 

15 RESTRICTED FUNDS 1429 1           6/30/09 

16 RESTRICTED FUNDS 1429 1 6/30/09 

17 RESTRICTED FUNDS 1429                        1           6/30/09 

i 7 H9S 
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FISACLYEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

3,   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

18 RESTRICTED FUNDS 1429 1 6/30/0g\ 

\ 
19 RESTRICTED FUNDS 1429 1           6/30/09    1 

20 RESTRICTED FUNDS 1429 1 6/30/09 

/ 

21 RESTRICTED FUNDS 1429 1 6/30/09 

22 RESTRICTED FUNDS 1429 1           6/30/09 

23 RESTRICTED FUNDS 1429 1           6/30/09 

24 RESTRICTED FUNDS 1429 1 6/30/09 

25 RESTRICTED FUNDS 1429 1 6/30/09 

^5>r^ 26 RESTRICTED FUNDS 1429 1 6/30/09    \ 

27 RESTRICTED FUNDS 1429 1 6/30/09 

ilfplvL^ 28 RESTRICTED FUNDS 1429 1           6/30/09 

AtSfiy*-* 29 RESTRICTED FUNDS 1429 1           6/30/09 

U.'f5C>\\j^< 
30 RESTRICTED FUNDS 1429 1           6/30/09 

1 
31 S/A 01/02 Mgr'sSAR info 1429 1 6/30/09     > 

r^\    J 
32 S/A AFSA Recs, Loan req. folders 1429 1           6/30/09 

cf l 33^ S/A AOR&FISAP backup 1429 1           6/30/09 

34" S/A AOR history 1429 1 6/30/09 

7A* 

lM 
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2. BOX 
NUMBERS 

3.  DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

r"      35 S/A AOR history part 2 1429 6/30/09 

36 S/A Award Letter history info 1429 6/30/09 

37 S/A C1 2151-2450 1429 6/30/09 

38 S/A C1-2451-2779 1429 6/30/09 

39 S/A C1-2780-C2-2092 1429 6/30/09 

40 S/A C1-2747 - C1-2952, J32702-32742 1429 6/30/09 

41 S/A Cash collections, deposits, & slips 1429 6/30/09 

42 S/A CD 2000 - 2309 1429 6/30/09 

43 S/A CD 2310-2509 1429 6/30/09 

44 S/A CD 2510-2849 1429 6/30/09 

45 S/ACD2850-C12150 1429 6/30/09 

46 S/A Emergency Loan Prom notes 1429 6/30/09 

47 S/A FISAP, AOR, HSS history info 1429 6/30/09 

48 S/A Hegis, Schedule Audit history 1-429 6/30/09 

49 S/AJ 12500-J1 2532 1429 6/30/09 

50 S/A J1 2533- JT 2573 1429 6/30/09 

\;' 

S/A J2 2661-J3 2532 1429 6/30/09 

Page 4 of 15 
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2002 

2. BOX 
NUMBERS 

3.  DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE r52 

S/AJ2-2500-2660 1429 6/30/09 

/             53 S/AJ3 2554-2735 1429 6/30/09 

54 S/AJV2500-2710 1429 6/30/09 

55 S/A JV2711-2737, CD2890-2989,A12000- 
12091 

1429 6/30/09 

56 S/A PIF "S" 1429 6/30/09 

57 S/A PIF A-BI 1429 6/30/09 

58 S/A PIF Bm-C 1429 6/30/09 

]              59 S/A PIF D-F 1429 6/30/09 

1 
60 S/APIFG-J 1429 6/30/09 

\      61 

S/A PIF history 1 1429 6/30/09 

62 S/A PIF history 2 1429 6/30/09 

63 S/A PIF history 3 1429 6/30/09 

64 S/A PIF history 4 1429 6/30/09 

65 S/A PIF history 5 1429 6/30/09 

66 S/A PIF history 6 1429 6/30/09 

67 S/A PIF history 7 1429 6/30/09 

v., 68 S/A PIF history 8 1429 6/30/09 
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•d V 

2. BOX 3.  DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 
NUMBERS SCHEDULE ITEM NO. DISPOSAL 

DATE 

/ 
r69 S/A PIF K-Ma 1429 6/30/09 

70
] 

S/A PIF Mb-0 1429 6/30/09 

\" 

S/A PIF P-R 1429 6/30/09 

" 

S/APIFT-Z 1429 6/30/09 

'73 S/A Refund Batch lists 1429 6/30/09 

74 S/A Returned checks 1429 6/30/09 

75 S/A Returned to Lender Checks 1429 6/30/09 

76 S/A Scholarship refunds July - Oct 1429 6/30/09 

y 
/77 S/A Scholarships history 1429 6/30/09 

'• 

S/A Scholarships refunds Feb - May 1429 6/30/09 

- 

S/A Scholarships refunds Oct - March 1429 6/30/09 

80 S/A stipends 1429 6/30/09 

81 S/A Tom's Bank statements 1429 6/30/09 

82 S/A Tom's clearing acct info 1429 6/30/09 

83 S/A Tom's Insurance Data/ACH data 1429 6/30/09 

84 S/A Tom's top drawer 1429 6/30/09 

(     85 S/A undeliverable 1098 T's & flashpacks 1429 6/30/09 

\J 
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FISACLYEAR   2002 AGGESSION NUMBER: 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

Al  J   ,- SI A Year end EFT transfer EFN 1429 1           6/30/09 ^(H/*^ "7"     oO 

87 Travel On July - June 1429 1         ; 6/30/09^ 

88 Omega Travel July - Jan. 1429 1 6/30/09 

89 Omega Travel Feb. - June 1429 1 6/30/09 

90 Travel Expense Statements A - Ba 1429 1 6/30/09 

91 Travel Expense Statements Be - By 1429 1           6/30/09   | 

92 Travel Expense Statements Ca - Dh 1429 1           6/30/09 

93 Travel Expense Statements Di - Fn 

rs. 

1429 1 6/30/09 

94 Travel Expense Statements Fo - G V 1429 1 6/30/09 

95 Travel Expense Statements Ha - Ho L^ 1429 1           6/30/09   \ 

96 Travel Expense Statements Hp - Kim 1429 1 6/30/09 

97 Travel Expense Statements Kin - L 1429 1         ; 6/30/09 

98 Travel Expense Statements M - My 1429 1 6/30/09 

99 Travel Expense Statements Mc - Pa 1429 1 6/30/09     j 

100 Travel Expense Statements Pe - Ro 1429 1          6/30/09 

101 Travel Expense Statements Ru - SI 1429 1           6/30/09 

102 Travel Expense Statements Sm - To 1429 1           6/30/09 

7/& 
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FISAGL YEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

103 Travel Expense Statements U - Wi 1429 1 6/30/09  "N 

\ 
104 Travel Expense Statements Wj - Z 1429 1           6/30/09 

105 Working Fund Batches A92000 - A92047 1429 1           6/30/09        / 

106 Working Fund Batches A92048 - A92094 1429 1 6/30/09      / 

107 Working Fund Batches A92095 - A92133 1429 1           6/30/09    / 

108 Working Fund Batches A92134 - A92189 1429 1         i 6/30/09 

109 Working Fund Batches A92190 - A92236 1429 1           6/30/09    I 
\ 

110 Working Fund Batches A92237 - A92276 1429 1            6/30/09 

111 Working Fund Batches A92277 - A92313 1429   ^ 1 6/30/09 

112 Working Fund Batches A92314 - A92353 1429 

^ 

1           6/30/09 

113 Working Fund Batches A92354 - A92399 1429 1 1         ; 6/30/09 

114 Working Fund Batches A92400 - A92450 1429 ^\ 1           6/30/09 

115 Working Fund Batches A92451 - A92492 1429 1           6/30/09 

116 Working Fund Batches A92493 - A92522 1429 1         i 6/30/09 

117 WFA Correspondence - Accounts Payable - 
Financial Services Team Building (Box 1) 

1429 1           6/30/09 

118 WFA Correspondence - Financial Services 
FAS Reports - Mgr.-Student Accounting (Box 

1429 1           6/30/09 

119 WFA Correspondence - Student BC/BS - 
School of Social Work (Box 3) 

1429 1         ; 6/30/09      i 

y 

7h£ 
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FISACL YEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

120 

121 

122 

123 

124 

125 

126 

127 

128 

129 

130 

131 

132 

133 

134 

135 

136 

3,   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

A12681-A12760 

A12611-A12680 

A12541-A12610 

A12471-A1240 

A12400-A12470 

A22291-A22390 

A22211-A22290 

A22131-A22210 

A22041-A22130 

A12781-A22040 

A22661-A22750 

A32036-A32119 

^ 

^0 

A22571-A22660 € 
A22481-A22570 

A22391-A22480 

A32577-A32638 

A32492-A32576 

4. DISPOSAL AUTHORITY 

SCHEDULE 

1429 

ITEM NO. 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

DISPOSAL 
DATE 

6/30/09' 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

l 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

I 
6/30/09 

• 6/30/09 

6/30/09 

6/30/09 

im 

y 
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FISACLYEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

137 A32120-A32185 1429 1 6/30/09\ 

138 A32186-A32249 1429 1          6/30/09       \ 

139 A22751-A32035 1429                       1         : 6/30/09 

140 A32765-A42030 1429 1         i 6/30/09 

141 A42178-A42245 1429 1 6/30/09        I 

142 A32250-A32337 1429 1 6/30/09      | 

143 A32411-A32491 1429 1 6/30/09     / 

144 A32338-A32410 1429 1 6/30/09    I 

145 A52000-A52070 1429 1        ; 6/30/09 

146 A42246-A42320 1429 1          6/30/09 

147 A42031-A42103 

• 

1429 1 6/30/09 

148 A42104-A42177      f-^-^ 1429 1          6/30/09 

149 A32639-A32699 1429 1         ! 6/30/09 

150 A32700-A32764 1429 1 6/30/09 

151 A42521-A42585 1429                       1          6/30/09 

152 A42464-A42520 1429 1 6/30/09 

153 A42391-A42460 1429                       1 6/30/09 

7/k 
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FISACLYEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

154 

155 

156 

157 

158 

159 

160 

161 

162 

163 

164 

165 

166 

167 

168 

169 

170 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. 

A42321-A42390 1429 

A42586-A42650 

A42651-A42720 

1429 

1429 

A52313-A52385 1429 

A52236-A52312 1429 

A52146-A52232 

A52386-A52454 

1429 

1429 

A52071-A52145 

224300-228499 
PO'S 

B80400-B82499 
PO'S 

219500-224299 
PO'S 

827000-B84999 
PO'S 

1429 

1429 

1429 

1429 

232300-233900 
PO'S 

200000-232200 
PO'S 

Visa Procurement Records (Box 1) 

1429 

1429 

1429 

1429 

Visa Procurement Records (Box 2) 

Administrative Correspondence 

1429 

1429 

DISPOSAL 
DATE _ 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

[ 6/30/09 

6/30/09 

6/30/09 

6/30/09 

: 6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

7K 
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FISACLYEAR   2002 ACCESSION NUMBER: 

mi 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

V- 171 Personnel Records 1429 1 6/30/09 

172 Payroll Transfers PT 2000-2085 1429 1           6/30/09       ^ 

173 Payroll Transferes PT 2086-2169 1429                        1           6/30/09 

174 Payroll Transfers PT 2170-2249 1429 1 6/30/09        I 

175 Payroll Transfer PT 2250-2327 1429 1           6/30/09      | 

176 Payroll Transfer PT 2328-2416 1429 1           6/30/09 

177 Payroll Transfers PT 2417-2489 1429 1 6/30/09 

178 Payroll Transfers PT 2490-2563 

V 
1429 1 6/30/09 

179 Payroll Transfers PT 2564-2627 i 1429 1 6/30/09       y 

180 Payroll Transfers PT 2628 - 2686 1429 1          6/30/09 

181 Payroll Journal    6/30/02 f- 1429 1         ; 6/30/09 
i 

182 PayrollJoumal 6/29/02                ^^ 1429 1           6/30/09 

183 Payroll Check Register 12/29/01 -1/26/02 1429 1           6/30/09 

184 Payroll - One Pays 1429 1 6/30/09 

185 Payroll - Paycards 7/20/01 1429 1           6/30/09 

186 Payroll Journals 2/9/02 - 2/23/02 1429 1 6/30/09 

187 Payroll - Paycards 1/4/02-6/30/02 1429 1 6/30/09 

^nlyrt 

•7K 

y 
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FISACLYEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

188 Payroll Journals 1/12/02 -1/26/02 1429 1 6/30/09—% 

189 Payroll Journals 6/1/02 - 6/15/02 1429 1           6/30/09 

190 Payroll Journals 3/9/02 - 3/23/02 1429 1         : 6/30/09 

191 Payroll Journals 5/4/02 - 5/18/02 1429 1         : 6/30/09 

192 Payroll Check Register 5/4/02 - 5/18/02 1429 1           6/30/09 

193 Payroll Check Register 2/9/02 - 2/23/02 1429                        1           6/30/09 

194 Payroll Check Register 11/3/01 1429 1        1 6/30/09     \ 

195 Payroll Check Register 3/9/02 - 3/23/02 1429 1            6/30/09 
I 

196 Payroll Check Register 4/6/02 - 4/20/02 1429                        1           6/30/09 

197 Payroll Check Register 6/1/02 - 6/29/02 1429 1 6/30/09 

198 
r 

Payroll One Pays FY 02 - FY03 1429 1 6/30/09 

199 Payroll Entries        N - STI 1429 1         ; 6/30/09 

200 P ayroll - Journals    9/22/01 1429 1         ' 6/30/09 

201 Payroll Entries        1 - Mc 1429 1 6/30/09 

202 Payroll Entries       DO - HY 1429 1           6/30/09 

203 Payroll Entries       A - DJ 1429 1           6/30/09 

204 Payroll Entries        STO - Z 1429 1           6/30/09 

,1K 
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FISACLYEAR   2002 ACCESSION NUMBER: 

2. BOX 
NUMBERS 

3.  DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE ITEM NO. DISPOSAL 
DATE 

205 QA-01 JV2000toJV2187 1429                       1          6/30/09 ^\ 

206 QA-02JV2188toJV22012 1429                       1         , 6/30/09 

i                  / 
207 QA-03JV22013toJV22235 1429                       1        1 6/30/09    / 

208 QA-04 JV22236 to JV22234 1429 1 6/30/09 1 
209 QA-05J322235toJ42173 1429 1 6/30/09 

1 
210 QA-06J42174toJ52128 1429 1         '6/30/09   \ 

211 QA-07J52129toJ52344 1429 1          6/30/09     \ 

212 QA-08J52345toJ52415 
MN2000 to 2933 

1429 1          6/30/09 

213 QA-09 MN2934 to MN2970, MB27000 to 
MB2865, TC2000 to IC.I4,IA 

1429 1         i 6/30/09 

214 QA-10 CD2000 to CD2333, 314,315,316,etc 
J22576 

1429 1          6/30/09 

215 QA-11 CD2345 to CD2663 1429 1          6/30/09 

216 QA-12CD2671 to CD2973 1429 1         ; 6/30/09 

217 QA-13CD2980toCD12341 1429 1          6/30/09 

218 QA-14 C12348 to 012561 1429 1          6/30/09 

219 QA-15 012657 to 022023 1429 1         j 6/30/09 

220 QA-16 022025 to 022086, J22500 to J23644 1429 1 6/30/09 

221 QA-17 CB Lockbox 4/23/01 to 9/28/01 
J52161 to J52367, JV2000 to JV2192 

1429 1 6/30/09 ) 
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FISACL YEAR   2002 ACCESSION NUMBER: 

*tta&\ ̂ z> 

2. BOX 
NUMBERS 

222 

223 

224 

225 

226 

227 

228 

229 

3.   DESCRIPTION OF RECORDS WITH 
INCLUSIVE DISPOSAL DATES 

QA-18 CB Lockbox 10/11/01 to 12/24/01, 
J12235 toJ32087 

4. DISPOSAL AUTHORITY 

SCHEDULE 

1429 

QA-19 CB Lockbox 1/14/02 to 6/14/02 
J32095 to J52373 

QA-20 DB Audit Reports 4/02 to 6/02 

QA-23 Central billing month end and 
invoices 3/02 to 6/02 

QA-22 Central billing month end and 
invoices 11/01 to 2/02 

QA-20 Closing FY 95 & FY 96 

_ 
QA-21 Closing FY 97 

SDGVSGG 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

ITEM NO. DISPOSAL 
DATE 

6/30/09 ^ 

6/30/09 

6/30/09 

6/30/09 

6/30/09 

1 6/30/09 

6/30/09 

6/30/09 

Total Number of Boxes =    229 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ERECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

TASINCY ; 

V. , University of Maryland, Baltimore 
B. DIVISION/UNIT 

Financial Services 

ACCESSION NO. 

O0U)W3 

DATE REC'D 

£-22-00 \ 
RM CODE 

Z2>0{.Q5'.00 
C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, MD 21201 

LOCATION 
RANGE SECTION(S) 

67       ia-\0 
NO. OF CU. FT. 

Q 
D. PHONE NO. 

(410) 706-7295 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Wayne F. Allen     7\^yvc^rxSlJLA<--^ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

 .     ^Accounting Records (1429) 

Boxen"- 193 
Disposal Date: 6/30/2005 
Agency>Code: R31 

-15$   ThnJ  m 

?< 'fr/txr^. 

^isyv^J-   ^f 

kri^ 

I (JuJoj >0a$ 

DGS 550-5 (REV. 12/88) USE PLAIN Ul pD PAPER FOR CONTINUATION PAGES 



190 J12516-J12520-10/21/97-11/18/97 1429 1 6/30/05 
191 J12521-J12541 -11/25/97-1/29/98 1429 1 6/30/05 
192 J12542-J12568 -1/30/98-4/9/98 1429 1 6/30/05 
193 J12569-J12597 - 4/10/98-6/15/98 1429 1 6/30/05 
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2. BOX 3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 Payroll Entries A - D FY98 1429 6/30/05 
2 Payroll Entries E - J FY98 1429 6/30/05 
3 Payroll Entries K - P FY98 1429 6/30/05 
4 Payroll Entries Q - Z FY98 1429 6/30/05 
5 Payroll Transfers PT2002 - PT2087 FY98 1429 6/30/05 
6 Payroll Transfers PT2088 - PT2182 FY98 1429 6/30/05 
7 Payroll Transfers PT2183 - PT2274 FY98 1429 6/30/05 
8 Payroll Transfers PT2275 - PT2371 FY98 1429 6/30/05 
9 Payroll Transfers PT2372 - PT2432 FY98 1429 6/30/05 

10 Statement of Payroll Charges PP #1 & #2 FY98 1429 6/30/05 
11 Statement of Payroll Charges PP #3 & #4 FY98 1429 6/30/05 
12 Statement of Payroll Charges PP #5 & #6 FY98 1429 6/30/05 
13 Statement of Payroll Charges PP #7 & #8 (02-1, 1429 6/30/05 

02-3 & 02-4) FY98 
14 Statement of Payroll Charges PP #8 (02-5) & 1429 6/30/05 

#9 FY98 
15 Statement of Payroll Charges PP #10 & #11 1429 6/30/05 

(02-1, 02-3 & 02-4) FY98 
16 Statement of Payroll Charges PP #11 (02-5) & 1429 6/30/05 

#12 FY98 
17 Statement of Payroll Charges PP #13 & #14 1429 6/30/05 

(02-1 & 02-3) FY98 
18 Statement of Payroll Charges PP #14 (02-4 & 1429 6/30/05 

02-5)&#15FY98 
19 Statement of Payroll Charges PP #16 FY98 1429 6/30/05 
20 Statement of Payroll Charges PP #17 FY98 1429 6/30/05 
21 Statement of Payroll Charges PP #18 FY98 1429 6/30/05 
22 Statement of Payroll Charges PP #19 FY98 1429 6/30/05 
23 Statement of Payroll Charges PP #20 FY98 1429 6/30/05 
24 Statement of Payroll Charges PP #21 FY98 1429 6/30/05 
25 Statement of Payroll Charges PP #22 FY98 1429 6/30/05 
26 Statement of Payroll Charges PP #23 FY98 1429 6/30/05 
27 Statement of Payroll Charges PP #24 FY98 1429 6/30/05 
28 Statement of Payroll Charges PP #25 FY98 1429 6/30/05 
29 Statement of Payroll Charges PP #26 FY98 1429 6/30/05 
30 Statement of Payroll Charges PP #27 FY98 1429 6/30/05 
31 Statement of Payroll Charges PP #37 (FY97 1429 6/30/05 

Second Run) FY98 
32 Account Authorization Forms (Blue Sheets) 1429 6/30/05 

Box 1 FY98 
33 Account Authorization Forms (Blue Sheets) 1429 6/30/05 

Box 2 FY98 
34 Payroll Certs (FY96) FY98 1429 6/30/05 
35 Payroll Certs FY98 1429 6/30/05 
36 Working Fund Batch A92001 - A92045 FY98 1429 6/30/05 
37 Working Fund Batch A92046 - A92083 FY98 1429 6/30/05 
38 Working Fund Batch A92084 - A92122 FY98 1429 6/30/05 
39 Working Fund Batch A92123 - A92165 FY98 1429 6/30/05 



40 Working Fund Batch A92166 - A92205 FY98 1429 6/30/05 
41 Working Fund Batch A92206 - A92247 FY98 1429 6/30/05 
42 Working Fund Batch A92248 - A92291 FY98 1429 6/30/05 
43 Working Fund Batch A92292 - A92334 FY98 1429 6/30/05 
44 Working Fund Batch A92335 - A92383 FY98 1429 6/30/05 
45 Working Fund Batch A92384 - A92428 FY98 1429 6/30/05 
46 Working Fund Batch A92429 - A92466 FY98 1429 6/30/05 
47 Working Fund Batch A92467 - A92512 FY98 1429 6/30/05 
48 Working Fund Batch A92513 - A92554 FY98 1429 6/30/05 
49 Working Fund Batch A92555 - A92563 FY98 1429 6/30/05 
50 Travel Expense Statements A - B FY98 1429 6/30/05 
51 Travel Expense Statements C - E FY98 1429 6/30/05 
52 Travel Expense Statements F - Hh FY98 1429 6/30/05 
53 Travel Expense Statements Hi - L FY98 1429 6/30/05 
54 Travel Expense Statements M - Pn FY98 1429 6/30/05 
55 Travel Expense Statements Po - Sn FY98 1429 6/30/05 
56 Travel Expense Statements So - V FY98 1429 6/30/05 
57 Travel Expense Statements W - Z FY98 1429 6/30/05 
58 WFA Correspondence - Accounts Payable - 1429 6/30/05 

Financial Analysis FY98 
59 WFA Correspondence - Financial Services - 1429 6/30/05 

School of Law 
60 WFA Correspondence - School of Nursing - 1429 6/30/05 

FMIS FY98 
61 QA MN'S & EN'S 1429 6/30/05 
62 QAWB, MB, 18, IC, &TC 1429 6/30/05 
63 QAJV2000-JV2188 1429 6/30/05 
64 QAJV2189-J12235 1429 6/30/05 
65 QAJ12236-J22166 1429 ' 6/30/05 
66 QAJ22167-J32091 1429 6/30/05 
67 QA J32092-J42007 1429 6/30/05 
68 QAJ42008-J42173 1429 6/30/05 
69 QAJ42174-J52143 1429 6/30/05 
70 QA BATCH HEADERS 3/17/98 - 5/28/98 1429 6/30/05 
71 QA CBS LOCK BOX JV2002-J22033 1429 6/30/05 
72 QA CBS LOCK BOX J22068-J32163 1429 6/30/05 
73 QA CBS LOCK BOX J32174-J52111 1429 6/30/05 
74 QA CBS MONTH END REPORTS 5/97 -11/97 1429 6/30/05 
75 QA CD2000-CD2342 1429 6/30/05 
76 QA CD2345-CD2689 1429 1 6/30/05 
77 QACD2691-C12083 1429 6/30/05 
78 QAC12086-C12430 1429 6/30/05 
79 QAC12433-C12751 1429 6/30/05 
80 QA C12748-C22023 &CKS FROM REST FDS 1429 6/30/05 
81 QA J'2s FROM CASHIER'S OFFICE 1429 6/30/05 
82 A/PA12401-A12475 1429 6/30/05 
83 A/PA12476-A12548 1429 6/30/05 
84 A/PA12549-A12617 1429 6/30/05 
85 A/PA12618-A12696 1429 6/30/05 
86 A/PA12697-A12788 1429 6/30/05 
87 A/PA12789-A22051 1429 1 6/30/05 



•J*«JLAliuC 

88 A/PA22052-A22125 1429 6/30/05 
89 A/PA22126-A22203 1429 6/30/05 
90 A/P A22204-A22267 1429 6/30/05 
91 A/P A22268-A22343 1429 6/30/05 
92 A/P A22344-A22425 1429 6/30/05 
93 A/P A22426-A22503 1429 6/30/05 
94 A/P A22504-A22604 1429 6/30/05 
95 A/P A22605-A22674 1429 6/30/05 
96 A/P A22676-A22753 1429 6/30/05 
97 A/P A22754-A32025 1429 6/30/05 
98 A/PA32026-A32103 1429 6/30/05 
99 A/PA32104-A32183 1429 6/30/05 

100 A/PA32184-A32256 1429 6/30/05 
101 A/P A32257-A32345 1429 6/30/05 
102 A/P A32346-A32429 1429 6/30/05 
103 A/P A32430-A32494 1429 6/30/05 
104 A/P A32495-A32574 1429 6/30/05 
105 A/P A32575-A32646 1429 6/30/05 
106 A/P A32647-A32724 1429 6/30/05 

CASL.       107 A/P A32725-A42000 1429 6/30/05 
108 A/P A32725-A42000 1429 6/30/05 
109 A/PA42001-A42070 1429 6/30/05 
110 A/PA42071-A42154 1429 6/30/05 
111 A/P A42155-A42223 1429 6/30/05 
112 A/P A42224-A42282 1429 6/30/05 
113 A/P A42283-A42342 1429 6/30/05 
114 A/PA42343-A42410 1429 6/30/05 
115 A/PA42411-A42474 1429 

j 

6/30/05 
116 A/P A42475-A42542 1429 6/30/05 
117 A/PA42543-A42614 1429 6/30/05 
118 A/PA42615-A42671 1429 6/30/05 
119 A/P A42672-A42737 1429 I 6/30/05 
120 A/P A42738-A42794 1429 6/30/05 
121 A/P A42795-A52058 1429 6/30/05 
122 A/PA52059-A52128 1429 6/30/05 
123 A/PA52129-A52185 1429 6/30/05 
124 A/PA52186-A52254 1429 6/30/05 
125 A/P A52255-A52322 1429 1 6/30/05 
126 A/P A52323-A52381 1429 6/30/05 
127 A/P A52382-A52448 1429 6/30/05 
128 A/PA52449-A52514 1429 6/30/05 
129 A/PA52515-A52579 1429 6/30/05 
130 A/P A52550-A52649 1429 6/30/05 
131 A/P A52650-A52726 1429 6/30/05 
132 A/P A52727-A52795 1429 6/30/05 
133 A/P A52796-A62066 1429 6/30/05 
134 A/PA62067-A62129 1429 6/30/05 
135 A/PA62130-A62198 1429 6/30/05 
136 A/PA62199-A62292 1429 6/30/05 
137 A/P A62293-A62356 1429 6/30/05 
138 A/P A62357-A62423 1429 6/30/05 
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I     139 A/PA62424-A62515 1429 6/30/05 V 
140 A/PA62517-A62599 1429 6/30/05 
141 A/P A62600-A62679 1429 6/30/05 
142 A/P A62680-A62742 1429 6/30/05 
143 A/P A62742-A72009 1429 6/30/05 
144 A/PA72010-A72070 1429 6/30/05 

1       145 A/PA72071-A72153 1429 6/30/05 
|       146 A/PA72154-A72230 1429 6/30/05 

147 A/PA72231-A72296 1429 6/30/05 
148 A/P A72297-A72376 1429 6/30/05 
149 A/P A72377-A72457 1429 6/30/05 ^ 
150 A/P A72458-A72557 1429 6/30/05 
151 A/P A72558-A72602 1429 6/30/05 
152 A/P A72603-A72679 1429 6/30/05 
153 A/P A72680-A72732 1429 6/30/05 
154 A/P A72733-A72797 1429 6/30/05 

|       155 A/P A72798-A82046 1429 -1 6/30/05 
l       156 A/PA82047-A82110 1429 6/30/05 
!      157 A/PA82111-A82191 1429 aaofflft 

158 J22500-J22581 - 7/97-8/97 1429 6/30/05 
159 J22582-J22735 - 97-98 1429 6/30/05 
160 J22736-J32625 - 97-98 1429 ' 6/30/05 
161 J32626-J32746 - 4/98-6/98 1429 6/30/05 
162 Signet Bank Statements - 6/30/97-11/30/97 1429 6/30/05 

163 Signet Bank Statements - 9/1/97-9/30/97 1429 6/30/05 
164 Signet Bank Statements -1/1/98-1/31/98 1429 6/30/05 
165 Signet Bank Statements -12/31/97-5/31/98 1429 6/30/05 
166 Credit Balance Reports - 7/1/97-9/2/97 1429 6/30/05 
167 Credit Balance Reports - 9/3/97-10/31/97 1429 6/30/05 
168 Credit Balance Reports -11/1/97-4/8/98 1429 6/30/05 
169 SAR Agings - 7/97-3/98 1429 6/30/05 
170 SAR Agings - 4/98-6/98 1429 6/30/05 
171 CCD's-1/97-4/98 1429 6/30/05 
172 Health Waivers - 9/97-2/98 1429 6/30/05 
173 EFT Files - 97-98 1429 6/30/05 
174 CD2000-CD2249 - 7/1/97-8/21/97 1429 6/30/05 
175 CD2250-CD2368 - 8/21/97-9/11/97 1429 6/30/05 
176 CD2370-CD2499 - 9/8/97-10/9/97 1429 6/30/05 
177 CD2500-CD2819 -10/10/97-12/14/97 1429 6/30/05 
178 CD2820-CD2989 -12/14/97-1/7/98 1429 6/30/05 
179 CD2999-C12049 -1/7/98-1/19/98 1429 6/30/05 
180 C12050-C12169 -1/19/98-2/5/98 1429 6/30/05 
181 C12170-C12398 - 2/9/98-3/13/98 1429 6/30/05 
182 C12399-C12545 - 3/18/98-4/10/98 1429 6/30/05 
183 C12546-C12820 - 4/10/98-5/27/98 1429 6/30/05 
184 C12821-C22023 - 5/27/98-6/30/98 1429 6/30/05 
185 A12000-A12124-97-98 1429 6/30/05 

liujoc oX^A     186 Cash Collections -1/97-12/97 1429 6/30/05 
187 A12200-A82704 - 7/97-6/98 1429 6/30/05 

UuA&c *W 188 A12300-A12331 -7/97-6/98 1429 6/30/05 
189 J12500-J12515 - 7/1/97-9/30/97 1429 6/30/05 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- University of Maryland Baltimore 
B. DIVISION/UNIT 

Financial Services 

C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, MD 21201 

D. PHONE NO. 

(410) 706-7295 

E. AGENCY OFFICIAL 

Wayne F. Allen ty2t£^^F{[jO£X*^ 

2.    BOX 
NUMBERS 

ACCESSION NO. 

m^ 
DATE REC'D 

4-ll-DL 
RM CODE 

LOCATION 
^GE SECTION(S) 

\bo    1-ioP'lft- 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ineraiAccounting Records (1429) 
'FY 1998^ 
loxes T"- 31 
Disposal Date: 6/30/2005 
Agency Code: R31 

/Vt/-^ Uy' i^i /-^ 
-  y/^V 

^.3 r^2/ - Jv/f ^i 

DGS 550-5 (REV. 12/88) USE PLAIN ^m 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

JUM   A COS' i 

\^ 

OQ y*- 

ED PAPER FOR CONTINUATION PAGES 



2. BOX            3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER       WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 PR- Check Registers-11/8-12/6/97 1429 6/30/05 
2 PR- One Pay Appnintmpnt Oardf 1429 6/30/05 
3 SAR Advance Slips - Loans to 3/98 1429 6/30/05 
4 SAR Advance Slips - Loans to 3/98 1429 6/30/05 
5 SAR AFSA deposits 7/97 - 3/98 1429 6/30/05 
6 SAR Bank Statements 7/98 -10/98 1429 6/30/05 
7 SAR BC/BS bills 1/96 - 6/98 1429 6/30/05 
8 SAR Credit Balance Reports Spring & Summer 98 1429 6/30/05 
9 SAR Funds Listings Spring 1998 1429 6/30/05 

10 SARJ2500-J2699 1429 6/30/05 
11 SAR J2700 - J42520 1429 6/30/05 
12 SARPIFLoansA-B 1429 6/30/05 
13 SAR PIF Loans C - D 1429 6/30/05 
14 SAR PIF Loans E - H 1429 6/30/05 
15 SAR PIF loans Ho-Le 1429 6/30/05 
16 SAR PIF Loans Li - N 1429 6/30/05 
17 SAR PIF Loans O-R 1429 6/30/05 
18 SAR PIF Loans S-V 1429 6/30/05 
19 PIF Loans W-Z 1429 6/30/05 
20 SAR Refunds - non-aid 1429 6/30/05 
21 SAR Remissions 1429 6/30/05 
22 SAR Remissions 1429 6/30/05 
23 SAR SAR JV's 1/28/98 - 6/98 1429 6/30/05 
24 SAR SAR JVs 9/97 -1/27/98 1429 6/30/05 
25 SAR SAR reconcilliations through 1998 1429 6/30/05 
26 SAR Scholarships 1997/1998 1429 6/30/05 
27 SAR Scholarships 1997/1998 1429 6/30/05 
28 SAR Scholarships 1997/1998 1429 6/30/05 
29 SAR Stubs EFT 530999 - 538101 1429 6/30/05 
30 SAR Stubs EFT 531400 - 535999 & 35201 - 3699! 3                    1429 6/30/05 
31 SAR third party contracts 1997/1998                                         1429 6/30/05 



01i*ft& 
UnIversity of Maryland Baltimore 
Department of Financial Services 

Accession 
 No. 
98W699 
99W1034 
O0W844 
02W856 
99W1035 
00W843 
02W855 
00W845 
02W249 

Schedule 
CU.FT 

36 

02W853 
02W250 
02W852 
04W647 
02W854 
04W645 

224 
46 
11 
49 

193 
31 
57 

204 
92 

136 
237 

20 

 No, 
2302 (1429) 
2302 (1429) 
2302(1429) 
2302 (1429) 
2302(1429) 
2302(1429) 
2302 (1429) 
2302 (1429) 
2302 (1429) 

Item 
No. 

2302(1429) 
2302 (1429) 
2302 (1429) 

56 
139 

2302 (1429) 
2302(1429) 
2302 (1429) 

Disposal 
Date 

'7/1/04 
7/1/04 
7/1/04 
7/1/04 
7/1/04 

"7/1/04 
7/1/04 
7/1/04 
7/1/04 

Note 

Except for Boxes 158-193 
Except for Boxes 3-31 7]20dg 

7/1/04 
7/1/04 
7/1/04 
7/1/04 
7/1/04 
7/1/04 

Except for Boxes 35-85 

Except for Boxes 75-132 

Except for Boxes 39 - 56 



28.01.05.02      USM/UMB 
r* 

Reporting Agency 
uepanmeni or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

BUDGET & FINANCE 

Division or Unit 

i                                 ^  

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

01W181 ACCOUNTING 
RECORDS (1429) 

1429 1 6/1996-6/1998 20 7/2005 RECYCLE 

hereby certify that the records listed abov 'e were dispo sed of as in dicated 

Signatue 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

DECEMBER 30.2005 
Date 
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DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES- 

.    s •••••'•- 
A: AGENCY 

1*. University of Maryland; Baltimore 

B.. DIVISION/UNIT . \ 

Budgetand Financial Support Seryices;. 

C. MAILING ADDRESS- 
Room 243: 

737 W. Lombard Street 

Baltimore, Maryland 21201" 

ACESSION NO.' 

bitfiii 
DATE RECD 

lo-s-co. 
RM CODE 

LOCATION 

RANGE SECTIONfS). 

3t->OI .GS.Q 

£ 14 
NO. OF CU. FT. 

Zb 
D. PHONE NO. RECORDS CENTER MANAGER. 

'410-706-6062: 

E. AGENCY OFFICIAL 

Ben Rome 
TO BE COMPLETED AT 

STATE RECORDS. MANAGEMENT CENTER 

2. BOX 
NUMBERS- 

/-<&? 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

GENERAL ACCOUNTING RECORDS (1429) 

SEE ATTACHED LIST 

I/ft   '••&/ft 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO, 

DISPOSAL DATE 

7-#f- «5 



2.   Box Numbers 

1 

2 

3 

•   4 

5. 

;.;._• 6..   _.-. 

8 

10; 

: .i;ir 

12: 

13 

1'4 

15 

16 

17 

18 

19 

20 

3.   Description of records with inclusive dates 

" Plant Funds FYE^-QS 

EffortReportsFY1998 Penod#2 
-     i        * 

Effort Reports, FY 1998 Penod #2 

. Effort Reports.FY 1998. Penod #1 

:.EffbrtReportsFY 1997r .Peribd:#l: 

d Effort Reports FY 1998 Period #2 

': • EffbrtReports FY' 1998 Period: #f 

DeleterTags:00014977to 00019198 

V^Delete'Tages. 00029059 .to 1600071^ 

: EffbrtReports;FY 1997^ Peribd:#2 

Delete Tags; 000 i:9200,to 000298874 

Delete Tags,00005949 to 00009743 

Effort Reports; FY 1997- Period #2 

FY 94 Space Survey 

Delete Tags 00009812 to 00014935 

Effort; Reports FY 1997' Period #2 

Delete Tags; 000000009 to 00005804 

FY 94 Space Survey 

Plant Funds: FYE 6-32-96 

Plant Funds FYE 6-32-97 

Disposal Autnoncy 
(Schedule, Item #,. 

Disposal Date) 

1429 1          06/30/05 

1429. r         06/30/05 

1429' i:         06/30/05- 

1429 1          06/30/05: 

1429 1;       06-30-04 

1429 1         06/30/05 

1429 1         06/30/05 

1429 1"       06-30-04 

1429 1        06-30-04 

1429 1;       06-30-04 

1429 06-30-04 

1.429 06-30-04 

1429           1 06-30-04 

1429 06-30-04 

1429      .     1 06-30-04 

1429           1 06-30-04 

1429           1 06-30-04 

1429            1 06-30-04 

1429            1 06-30-03 

1429            1 06-30-04 



KtECORub   I'KA'NOIWUMAL ANU I\6C£ir 

DIRECTIONS -PliEASETYPEORlPRINXCLEARLYAL^ENTRIES-- 

<A-..AGENCY-';. •,'•:...•;•:•••.• •:..;.:'•" iv,-;--.-,.•. •:>,:,/: . v - 

I Bi, DIVISION/UNIT;.;.:,: ,;.j;-t, :.if,.'-H^:;>:-; ^'.- V-'-- •?;- •-- 
;:.   ''.' ".•,;;;; _Budget:anctRnancial-Support Services 

C. MAILING.ADDRESSI      .   .     . • 
Roonn,243i- 
737W:.Lombard;Street 

• '.'     Baltimore,.Maryland:21201? 

D;.PHONE.NO:,'.. . -,    , 

-;:%*10-706-606Z: 

E AGENCY OFFICIAL. 

Ben Rome 

2:. BOX' 
NUMBERS' 

/~30 

3:.' 

ACESSIONNO. DATE RECD 

RM CODE 

^r. 
.     LOCATION 

RANGE SECTION(S) 

OI.DS'OI 

•9- 
RECORDS CENTER MANAGER 14 

NO. OF CU. FT. 

30- 
TO BE COMPLETED XT 

STATE RECORDS MANAGEMENT CENTER 

^ 

DESCRIPTIONOF RECORDS 
WITH INCLUSIVE DATES 

GENERAL ACCOUNTING RECORDS (1429) 

SEE ATTACHED LIST 

4, DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Ju/u  aJ0<r 



1     -J „ 
2.   Box Numbers 

1-. 

2 

3: 

5 

6 

7 

8 

9 

10: 

11: 

12 

13 

14 

15 

16 

17 

18 

19 

20 

3.   Description of records with inclusive dates 

Plant Funds.FYE 6-32^98',   : 

Effort Reports FY1998: Penod:#2: : 

Effort Reports-FY 1998; Period: #2i; 

Effort:Reports:FY 1998 Period:#i: 

Effort Reports FY 1997 Period;#t 

.   Effort Reports FY 1998 Period #2   . 

Effort Reports FY 1998 Period. #1: 

Delete Tags 00014977to 00019198. 

Delete Tages 00029059: to 16000711. 

Effort Reports FY 1997^ Period:#2 

Delete Tags 00019200 to 000298874 

Delete Tags 00005949 to 00009743 

Effort Reports, FY 1997 Period #2: 

FY 94 Space Survey 

Delete Tags 00009812 to 00014935 

Effort Reports FY 1997 Period #2 

Delete Tags 000000009 to 00005804 

FY 94 Space'Survey 

Plant Funds. FYE 6-32-96 

Plant Funds FYE 6-32-97 

4. . uisposai Autnonty 
(Schedule,. Item #, 

Disposal Date) 

1429; 06/30/05 

1429i 06/30/05 

1429^ •        -|r 06/30/05 

T429- •j' 06/30/05 

1429 -j' 06-30-04 

1.429 06/30/05 

1429 T 06/30/05. 

1429 06-30-04 

1429- Ah 06-30-04 

1429 06-30-04 

1429 f 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-04 

1429 06-30-03 

1429 06-30-04 



39.01                            MHEC 
rk~_.-..*.. 

Reporting Agency 
vcpaiuiiem ui vjeneidi oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to address 

at left. 

STATE SCHOLARSHIP PROGRAM 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description oF 

Records 
(Same Title as listed on 

Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

ITEM 
No. 

00W452 EDUCATION 
ASSISTANCE GRANT 

1973 1 1196-1997 13 7/2005 RECYCLE 

00W470 ACCESS GRANTS 1973 1 1997-1998 1 7/2005 RECYCLE 

01W944 STATE 
SCHOLARSHIPS, 
MISC. 

1973 1 1995-2000 25 7/2005 RECYCLE 

01W950 RECIPIENT FILES, 
LARP,   MISC. 

1973 1 1996-2000 39 7/2005 RECYCLE 

02W1108 TOLBERT GRANTS 1973 .1 1999-2000 12 7/2005 RECYCLE 

02W1113 TRANSMITTALS 1885 2E FY 2000 1 7/2005 RECYCLE 

02W1118 SCHOLARSHIPS, PIF 
FILES 

1885 2E FY 2000 4 7/2005 RECYCLE 

- 

hereby certify that the records listed abo\ is were dispo sed of as ir dicated 



t RECORDS TRANSMITTAL AND RECEIPT 

APARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 61 ESSIONNO.^^   | 

W *4SX i 
DATE REC'D 

B. DIVISION/UNIT 
State Scholarship Administration 

RMCODE 

kg.o4 l^-oi 
C. MAILING ADDRESS 

16 Francis Street 
Annapolis, Maryland 21401 flE 

LOCATION |      NO. OF CU. FT. 

D. PHONE NO. 
(410) 974-5370 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Gerrie Ohrman 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Educational Assistance Grant 

1996-97 

A - BOFFEN 

BOGANS-CHUONG 

CHURCH -DUNAHUGY 

DUNALAY - CHRIST 

GIANG - HNAT 

HOLLISTER - KERR 

KERSEY - LOPEZ 

LORD - MOONEYHAM 

MOORE -PAZANNO 

PEACE - ROSSOSHEK 

ROSZIN - SPELL 

SPENCE - VICTOR 

VIDAL - Z 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule 1973 

Item #1 

Disposal Date: 

07/01/2005 

DGS 550-B (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINATION PAGES 



I i 
RECORDS TRANSMITTAL AND RECEIPT 

)EPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

ACCESSION NO. | DATE REC'D 

B. DIVISION/UNIT 
State Scholarship Administration 

RM CODE     . . 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

RANGE 
LOCATION 

SECTION(S 
|      NO. OF CU. FT. 

D. PHONE NO. 
(410) 974-5370 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Gerrie Ohrman 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

U 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Guaranteed Access Grant 1997-98 (DAS) 

Late Applications, No FAFSA's, Unqualified Applicants 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule 1973 
Item #1 
Disposal Date: 
07/01/2005 

21'fe 

DGS   550-B   (REV.    12/88) US^P>LAIN  UNLINED   PAPER  FOR  C<jJfcNUATION   PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTION|g.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AG£N(JY " —  

i. Maryland Higher Education Commission 

B. DIVISION/UNIT 

State Scholarship Administrion 

C. MAILING ADDRESS 

]6 Francis Street 
Annapolis, Maryland 23401 

D. PHONE NO. 

4]0-260-4506 
E. AGENCY OFFICIAL 

Maria Goumas 

2.    BOX 
NUMBERS 

4c- 

AZ>. 

AS 
AT 

AX 

? 

13-'S 
11,-/1 
It'll 

ACCESSION NO. 

01 ww 
LOCATION 

. RANGE SECTION(S) 

DATE REC'D 

RM CODE 

i   .# .1 ^N^u- WL.W  I  I\-/I1l\jt 

40    \%-l°<\ IS 
RECORDS CENTER MANAGER 

NO: OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



IW/'AI/'iUUl     08:35 4109742384 
jRN-28-2000    i1:14 RrtD 

MHEC-OAS 

DEPARTMENT OP GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. Z0794(rELEPHONE.799.1379J 

RECORDS TRANSMITTAL AND RECEIPT 

PAGE    05 

410 ?gg 8532     P.02/82 

DIRECTIONS.PLEXSE TYPE OR PRINT CLEARLY ALL ENTHIEe 

A. AGENCY     " ' : — 

1.   Maryland Higher Education  Commission 
B. DIVISION/UNIT 

State Scholarship AdrainjstratLon 
C. MAILING ADDRESS 

16 Francis Street 
Annapolis MD 21.401 

D. PHONE NO.     . 

(410) 260-4506 

E. AGENCY OFFICIAL 

Maria  Goumas 

2.   BOX 
NUMBERS 

AC 

l; 
2. 
3. 

AD 
1. 
2. 
3^ 
k- 

AT 
1. 

AV 
1. 
2. 

AW 
1.. 
2. 
3. 
4. 

AX 
1. 
2. 

ACCESSION NO. 

01M 44 
LOCATION 

RANGE SECTIONfS) 

DATE REC'O 

RM CODE 

M 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1999 - 2000 EA   Packaging   Reports. /Liscs 
Districts 01-20 
Districts 21-43 
Districts 44-47, Inelisihle Coded and 1st "T" List 

1997-1998 Tracking Letters 
A-E 
F-L 
N-S 
T-Z 

1998-1999 Appeals (2.0) 
A-Z 

Miifc  BF 

CH  List/Pax Bills (2002)/ Ltrs frm   CoU/Late A wards/Traddng 
Ltrs to Senators/Audit Reports/QestLon/Fund Balance Rpts 

Billing  Rosters/Class Schedules. 
1999-2000 Billing  Roster/Class Schedules/Faxed Bills 
Billing Rosters Fall 2002 Session 
Class Schedules 2003 Session 
2003-2004 BiUing  Rosters 

1999^-2000  Misc 
Corrected SAR from  Colleges 
Misc. Correspondence/BF 

DGS 550-S (REV. 12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Disposal Schedule 1973 
Disposal Date 7/1/2005 

r» 

n 

il 

II 

»i 

H 

II 

II 

II 
II 

II 

II 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

it. 

ii 

ii 

TOTAL P 02 



..U'..i.     J..I: ,:u •41Uy/<4'idU4 MHEC-OAS 
-«*• 

PAGE     07 

RECORDS TE^JSygEEALAM^EC^H: 

nnv^^^1085"8^• RECORDS BMJ^WMUS, 
BOX27S, JESSUP, MD. 20794creLEPHONE. W-m*M) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

^TSS^ 

I A. AC AGENCY 
1. Maryland Higher Education Commission 

B. DIVISION/UNIT 
Slate Scholatship Administration 

C. MAILING ADDRJBSS 
16 Francis Street 
Annapolis, Maryland 21401 

omm- ••i-sggfig/ 

D. PHONE NO. 
(410)260-4565 

E. AGENCY OFFICIAL 
Maria Gumas 

2. BOX 
NUMBERS 

LOCATION 

I RMCODE 

^3 SEafffjai 
NO. OF CU. FT. 

A5" 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1998-1999 and 1999-2000 

SAR Corrections and Master Lists 

1998-1999 Tolbert By School Information 

A-L 

MA-MO 

RETS - ULTRA SOUND 

1997-1998 Tolbert School Information 
A-H 

H-MEDIX 

MONTG - Z 

LARP 

1995-1999 PCS Completed Services 

1996-1999 PCS Denied/inactive 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Disposal Schedule 
1973 

Disposal Date 
7/1/2005 

Disposal Date 
7/1/2005 

DGS ^  ' ""i       u^    # uiuaium PAVKK FoR CO^XI^TIO^CKS- 

Disposal Date 
7/1/2005 

Disposal Date 
7/1/2005 



tM/^b/^UUi '11:4^   4109742304 MHEC-OAS PAfiF  in 

'_1.' .X^ 410 799 8532  P. 02/02 

•f*/      y^^^^wj ?S^JE?5!r,n*11 REC0RD5 "«««"• cww. 
\S        . S Wfc

P"0,BOX8'5*JE8»'P.MD. 80794 (TELEPHONB.799.1879) 
^        X RECORDS TRANSMITTAL AMD RECEIPT 

OIRECTION^LEXSE TYPE OR PRINT CLEARLY ALL ENiwes 

A. ABENCY "    " " '  
f 

1- Maryland Higher Education Co 

B. DIVISION/UNIT 
ramission 

State, Scholarship  Administration 
C. MAILING; ADDRESS 

16  Francis   Street 
Annapolis  MD   21401 

D. PHONE NO. 

(410)   260-4506 

/• 

.2. 

y 

/^ 

'/• 

E. AGENCY OFFICIAL 

Maria   Goumas 

2.   BOX 
NUMBERS 

1. 

2. 

3. 

D 

1. 

2. 

3. 

4. 

5, 

.6. 

G 

1. 

2. 

3. 

6 • 

ACCESSION NO. 

0111)950 
32 

LOCATjON 
RANGE    SECTION(S) 

DATE REC'D 

.5-?>0l 
RM CODE 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 
ir  31 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DGS 550-5 (REV. 12/88) 

Loan Asistance Repayment Program (LARP) 

Recipient Files 1997-1998 

Recipient Files 1997-1998 

Recipient Files 1997-1998 

•Guaranteed Access Grant (GA) Student Files 1995-6 

A-C 

D-HA 

HE-LI 

LL-PE 

PH-S 

T-Z 

Billing Rosters 

1997-1998 9902-006911 

9903-002103 & faxed rosters 9902/03 

9903-002102 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Schedule 1973 

Disposal Date 
7/1/2005 

USE PUIN UNLINED PAPER FOR CONTINUATION PAGES 

TOTfiL P.02 



O'h'^b/sUJUL     11:42    4ia974'2384 MHEC-OAS 

DEPA^ENT * ««^JJJ2»-- STATS RECORDS MANAGEMENT CENTER 
P.O. BOX 27S. JESSUP, MD. 20794 (Ta.EPHONE.799.13791 

RECORDS TRANfiMlTTAL AND npc>Pl*T 

PAGE  04 

410 799 9532  P.02/02 

DIRECTIONS-PLEKSE TYPE OR PRINT CLEARLY ALL ENTHIES 

«: AQENCY  " *- ~— 

1- Maryland  Higher-Education  Conunission 1 ACCESSION NO. 

B. CMVISION/UNiT ~" " ; —  __ 

State   Scholarship   Admlnftrafcinn Ol LjQ^Q 
C. MAILING ADDRESS *   ^^^      Nr* _ 

16  Francis   Street . 
Annapolis  MD  21401 

D. PHONE NO. 

(410)   260-4506 

/7 

E. AGENCY OPFICIAL 

Maria   Gouraas 

i-   BOX 
NUMBERS 

H 

1. 

2. 

3. 

K 

1. 

2. 

3. 

LOCATION 
RANGE SEOTION(S) 

DATE REC'D 

RMCODE 

5X1)   1   M 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1. 

2. 

1. 

2. 

CQ Appeals 

Approved/Denied - College List 1997-1998 

Award Rosters 1999-2000 

Approved/Denies 1999-2000 

Verification 1999-2000 

S0N-V 

W-Z 

Student Correspondence and Student File Changes 

4/99-12/99 

2.0 Appeals 

1996-1997 2.0 Appeals . 

1998-1999 2.0 Appeals, SFC? SAR Corrections 

Educational Assistance (EA) Verification (JB) 

1998-1999 

1998-1999 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Schedule 1973 

Disposal Date 
7/1/2005 

DGS 550-5 (REV. 12/86) U8E PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

TOTAL P.02 



U'-l/^b/^UUi     11:42 41kjy/423B4 MHEC-OAS PAGE     05 

RECORDS TRAMSMm-AL ANH PPrtrrpT 

DIREGTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Educadon Cnmmi«in» 

B; DIVISION/UNIT 
State Scholarship Administration 

ACCESSION NO. 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

mJm 
LOCATION 

^DATE REC'D 

RMCODE 

D. PHONE NO. 
(410) 260-4565 

E. AGENCY OFFICIAL 
Maria €a«« (410) 260-4506 

^^5%   SECTIONS)! /    | I;UUN(S). i 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

V 

v 

3». 

i 

2 

3 

4 

5 

6 

7 

8 

9 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

W 

3tf. 

37- 

i 

2 

3 

4 

5 

6 

Packaging Reports 1998-1999 

DSB Repackaging 

Districts 00-14 

Districts 4-14, 38-46, UN, EX, GA, IS (1st Run) 

Error Codes NO, FT, SI, S4, Districts 4-15, 1-20 

District 22 

3rd Run 

Error Codes CD, NO, FT, CP, IS, NO (2nd Run) 

Districts 21-43, UW, CD, UN, EX, GA, IS (2nd Run) 

Districts 15-21, 4-14, 22-48 

Correspondence (BF) 

Gen. 8/97-7/98 Dist. 17-20, 28, 29, 31, 32, 33, 35, 36, 37, 38 

1996-1997, A-H 

1996-1997, 1-2 

Student Correspondence 1/98-8/98 (GH) 

Student Correspondence 8/98-1/99 (GH) 

General-1/97-12/97 Delegate/Tolbert/LARP-Pr./TnfQ Requests 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Disposal Date 
07/01/2005 

Disposal Date 
07/01/2005 

DCS   550-B   (REV.   1VM)        #E  pulIN ^^ pApER FOI#)NIImJATioH  ^^ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

FA. AGENCY 
1. 'Maryland Higher Education Commission 

.  
ACCESSION NO.           |             DATERECD 

B.; DIVISION/UNIT 
State Scholarship Administration m 11(8 : RMCODE,      _ 

^r^r 0 /   / 
C. MAILING ADDRESS 

16 Francis Street 
Annapolis, Maryland 21401 

LOCATION                   |       NO. OF CU. FT. 

D. PHONE.NO. 
(410)260-4506 

RECORDS CENTER MANAGER    /   £) 

E. AGENCY OFFICIAL 
Maria Goumas 

TtlBE COMPLETED A/ S 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 

2. BOX 
NUMBERS 

3.                            DESCRIPTION OF 
WITH INCLUSIVE 

RECORDS 
DATES 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

F Tolbert Grants 1999-2000 Disposal Date 

1 A-H 
> 07-01-2005 

2 

3 

I-M 

N-Z 

Schedule  1973 

I Director's Office Reports tt                                            (t 

2 FY00   99/00AY 

/ ^ • 

Q 

i 

2 

Educational Assistance Grant - Verification 2000-2001 

A-J         ...        ''.••• j&e-;;". .'•;•• 

J-K 

3 C. Smith-E. Watts *'• / /\ 

4 G. Webb-W.Zhen 

5 CAQ-GEB (boxl) " 

6 CAQ-GEB (box2) 

7 NGU-SMA 
••. :••. '  '• '• •* 

8 NGU-SMA -incompletes 

. 

DGS  550-B   (REV.   12/881   USE  PLAIN UNLINED  PAM^boR CONTINATION  PAGES 

C^ 



04 
RECORDS TRANSMITTAL AND RECEIPT 

J? 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.  Maryland Higher Education Commission 

ACCESSION NO. 

ffTO 

lSOttll-13 i   «m*^, B; DIVISION/UNIT 
*: Office of Administrative Services 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

; LOCATION    . |       NO. OF CU. FT. 
RAI^JE,    SECTION(S) *»    | 

E. AGENCY OFFICIAL 
Maria Goumas 

TO BE COMPLETE! 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Box 2 FY00 Transmittals 

•••:,••-* •' 

DGS 550-B (REV. 12/88)    USE PLAIN UNLINED PKPER FOR CONTINATION PAGES PCTER 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Disposal Date 

M^7 J   Ulllr f      4. ^2005 
Schedule  1885-2E 



£ RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.  Maryland Higher Education Commission 

ACCESSION NO. 

B. DIVISION/UNIT 
Office of Administrative Services mm 

DATE REC'D 

S-M-OL 
RM CODE 

Jfr^     &?'d/ 
C. MAILING ADDRESS 

45 Calvert Street, Room 339 

Annapolis MD 21401 

LOCATION 
RANGE     SECTION(S) 

^S 3. 

I       NO. OF CU. FT.      | 

/7 i        A 
D. PHONE NO. 

(410)260-4506 

E. AGENCY OFFICIAL 
Maria Goumas 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Box 1 of 4 

Box 2 of 4 

Box 3 of 4 

Box 4 of 4 

Scholarships, FY 00 , A-G 

Scholarships, FY 00 , H-T 

Scholarships, FY 00, U-Z 

A-Z, PIF (Payment in Full), FY 00 

Disposal Date 

July, 2005 
Schedule  1885-2E 

7/^A 



39.01 MHEC 

Reporting Agency 

SCHOLARSHIP 

Division or Unit 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to address 

at left. 

CERTIFICATE    OFRECO RDSDISPOSA 

No. 

92W934 

99W130 

Description oF 
Records 

(Same Title as listed on 
Schedule) 

SCHOLARSHIP 
STUDENT FILES 

FAMILY MEDICAL 
PRACTICE FILES 

Authorization 

Retention 
Schedule 
No. 

1206 

ITEM 
No. 

A1 

1973 

Inclusive Dates of 
Records Destroyed 

1989 -1990 

1990 

Volume 
Cubic 
Feet 

33 

Date of 
Disposal 

7/2005 

7/2005 

Method of 
Disposal 

RECYCLE 

RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signatue 
Records Center Manager 

Title 
DECEMBER 30.2005 

Date 



RECORDS TRAN8MITTAL AMP MOB. 

p.o. Kg m, jam*, MD. tarrt (mjmnm • TW-IITD 

TTFI ON PNMT CUANLT AU 

1/02/92 

A. 
Maryland Higher Education Commission 

D. DIVISION/LNIT 

Scholarship 

MAILING 
The Jeffrey Building 
16 Francis Street 
Annapolis, MD 21401-1781 

NO. 

(410) 974-2971 

ACKNCY  OPFICIAL 

ClsWhittington,  Records Officer 

UGH NO. 

%Wt\ 
DATE   HKC'D 

LOCATION 
SKCTI0N(6) 

_ C* 

ITATII 

a. IIFTION Or MCi 
WITH   INCLUBIVK DA' 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 

Scholarship Recipients Fall 1989-Spring 1990 - General 
State & Senatorial Awards (FAFNAR, Accept.Ltr., Fed. 

Cert.& Verif. forms) 
Alphabetical Student Files - A 

B 
B 
B 
B-C 
C 
C-D 
D 
D-E 
F 
G 
G-H 
H 
H 
I-J 
K 
K-L 
L 
L-M 
M 
M 
N-0 
P 
P-R 
R 
S 
S 
S 

4.   Ol AUTHOfllTY 

Dig 

Schedule   1206A-1 
Item #1 
Disposal  Date: 

7 fm /ns - If UX|  JJ 

II0-I(IW.-   It/Ml FLAI • lf«o PATCR rom INUATICN 



4?*.. 

Scholarship Recipients Fall 1989-Spring 1990 
-Continued- 

29 Alphabetica L Student Files - T 

30 T-W 

31 W 

32 W 
33 x-z 

Schedule 1206A-1 
Item #1 
Disposal Date: 

7/01/95 



S3? 



DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directionsr- Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland       Higher Education      Commission 

Accession No. 

WHO 
Date Rec'd 

RM c<3?;01 
If.Of 

B. Division/Unit   State Scholarship  Admin. 

C. Mailing Address 

16 Francis Street 
Annapolis,   MD     21401 

Location 
Range Section(s) 

No. of Cu. Ft. 

D. Phone No. 
410-974-2974 

Records Center Manager 

E. Agency Official 

Carla   M.   Rich 

To Be Completed At 
State Records Management Center 

2. Box 

Numbers 

3. Description of Records 

with Inclusive Dates 

4.  Disposal Authority 

Schedule, Item No. 
Disposal Date 

Family Medical Practice  (Fulfilled Obligations)     1990 Schedule #  1973, 
Disposal  Date: 

January,   2005 

DGS 550-5 (Rev. 12/88) 

Figure 6 
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