
25.01                    MSRA * 
rVenartinfint nf (General SorvirAC Pre>nar» in Himlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland State Retirement Agency 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed - 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W403 Accounting Records / 
Payment Vouchers 

1824 1 1/1992 - FY 1993 5 7/2002 RECYCLE 

97W1252 Accounting Records / 
Investment 

1824 1 1/1992-6/1995 17 1/2003 RECYCLE 

98W812 Member Relations / General 
Accounting Records / 
Control, Edits 

1824 8,1,4 1996-1997 72 1/2003 RECYCLE 

98W813 Member Relations 1824 8 1997-1998 13 7/2003 RECYCLE 

98W818 Investments 1824 6 1994-1995 2 7/2002 RECYCLE 

99W472 Closed Disability Files 1824 7-C 1991-1996 30 1/2003 RECYCLE 

00W759 Investment / Accounting 
Records / Control 

1824 1,4 FY1998 17 7/2003 RECYCLE 

01W841 Payroll Adjustments , 
Disability Audit 

1824 4-B FY 1999-FY 2000 9 7/2003 RECYCLE 

01W842 Personnel Files / Refunds 1824 2-A, 4-B 1998-FY 2000 19 7/2003 RECYCLE 

02W266 Refund Check Registers and 
Misc. Refund Registers 

1824 4-B FY 2000 404 7/2002 RECYCLE 

• 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



B P.O. SOX 27S. JESSUP. MO. 20794 (TELSPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DfflECTIQNS-PLEASE TVPS OR PRINT CLEARLY ALL ENTRIES 2S 0P 24 
A. AGENCY 

1-   Maryland Scace  Racirenenc  Agency 

3. OlvlSiON/UNIT 

C. MAILING ACCHESS 

301 W.   Preston Screec 
Balcimore,  Maryland      21202- 

0. PHCNE NO.   . 

(410)   225-4070 

E. AGENCY OFFiClAL 

George  Sakkal,   Directo 
Office  Services 

2.   BOX 

NUMBERS 

Accounting 

1 

2 

3 

4 

5 

3. 

OGS 550-5 (REV. 12/36) 

ACCESSION NO. 

9Mm 
•JA1 c SEC 0   ^% 

RM CCCE 

LOCATION 

RANGE_      ScCTlON(S) 

aso 
RANGE.      ScCTlON(S)        ^ ^^ in   M  5 

NO. CF CU. rT 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

C E3CRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE ITcM NO.. 

DISPOSAL OATH 

Annuity Savings Fund Recons FY 90 - FY 93, Payroll for 
Penalty/Interest FY 92 - FY 93 

Payment Vouchers July 1991 - December 1991, 7/91 - 1 

Payment Vouchers January 1992 - June 1992, 1/92 - 6/9|2 

Various Invoices Not on TLs FY 93 

EFT Applications Processed 7/93 - 11/93 

:>/9l 

.6/2002     \   /* 

OX 2/2002' 

-6/2002 

6/2602- 

USc PLAIN UNLINEO PAPER FOR CONTINUATION PAGES 



fiJin 

,j. ^A^jp-k^^- 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX Z?5. JESSUP. MO. 20794 (TELEPHONE-7g9-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

OIRECTIONS.PUEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
Page 15 of 21 

*•    Maryland State Retirement Agency  (MSRA) 
B. DIVISION/UNIT " —  

Office Services 
C. MAILING ADDRESS 

301 V. Preston Street, Room 704 
Baltimore, MD 21201 

ACCESSION NO. 

11 v /asxl jg&i 

D. PHONE NO. 

(410)   767-4070 
E. AGENCY OFrlCIAL 

George Sakkal, Director, Office Services 

2.   BOX 

NUMBERS 

LOCATION 
SECnON(S) m ^-5   n 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 Purchasin 
2 Acct. 
3 Acd. 
4 Acct 
5 Acct 
6 Acct. 
7 Investmt. 
8 Investmt. 
9 Investmt. 
10 Investmt. 
11 BP 

12 Acct. 
13 Acct 
14 Acct 

15 
16 
17 

Acct 
Investmt. 
Investmt. 

POs FY 95 DGS POs 93, 94, 95 
Check Register 
Check Register 
Check Register 
Check Register 
Check Register 
Commercial Paper 
Manager Trade Tickets 
WFS Reports 
WFS Reports 
MD State Retirement Refund Appl. Regular & 
Transfer 
Check Register 
Payment Vouchers 6931-7179 
Payment Voucher 6535 Dedicated Bond Fund FY 
95 

Payment Vouchers 6671-6930 " 
Commercial Trade 
Commercial Paper 

Jui 94-Jun 95 
Jan 95 
Jan 95 
Feb95 
Mar 95 
Mar 95 
Jan 92-Apr 92 
Jan 92-Jun 92 
Jul91^Jun92 
Jul 92-Jun 92 

Aug95 
FY1995 
FY1995 

FY1995 
Jul92-Dec 92 
Jul 92-Dec 92 

im 
1A 
1A 
1A 
1A 
1A 
1A 
6AA 
6B 
6B 
6B 
3A 

1A 
1A 
1A 

W2o<B 
1 ^21JU2' 
2 2(552~ 

2002 
2002 
2002 
2002 
2002 
2002 
2002 

6 2002 
7 2002 

2 
3 
4 
4 
4 
6 
6 

9 2002 
12 2002 
12   2002 

1A 12   2002 
6AA        12   2002 
6AD        12   2002 

DGS 550-5 (REV. 12/88) 
USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JESSUP. MO. 20794 (TEL.EPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
/ 

Te*/ OF- lb 

A. AGENCY ' ' — 

1. Maryland State Retirement Agency 

B. DIVISION/UNI I    HEME). RfeL.   (* ©)  ' 

C. MAILING ADDRESS 

301 W.   Preston Street, RH.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 76-1-4070 

E. AGENCY OFriCIAL 

George Sakkal, Director 
Office Services cSfe- 

2.    BOX 
NUMBERS 

no. 
177 
/78 

/7.9 
/so 
/6/ 
/e>a 
/8-3 

'&+ 
/8B 
/&<* 
/87 

ACCESSION NO. 

mum 
DATE REC'D 

6"/- M 
RM CODE 

13 
LOCATION 

RANGE SECTtON(S) 

'IF 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

H^He>.RB2../oF: 35G>-5e-2<Z53 To 57^- 70-82.7+ P.T.S/KIH^ 

//    //    // 
0<»'?-.3o-.gg.-7<£,   7£» •2.1B-3><Z,-<lS<Z>-7tf

>.T-  '5/4-/17 
>   2/8*5&-6273 7b 57^-5&-34-02tRT.,l/q1 

II    I, 

•Z>,g-GO-'283oTo5-re-7E-,3&g<£> gr //97 

050 - 3^. - e^5e> To -2/s - 42 - 7<2>//, ^X 3/ci7_ 
" r 069-3fe- ^o^^ ro -Z/8-38- 0707fPT. t/g-j 

,  O8S-30- og>73 ro '2.ia-G>o~'2.2>/<0P.T. v./*i-7 

" " '^S-^6~ /<?67 ^gry-02. - 722.&, rrvoKro 4/is/qy 
-   " yl^-Sto-S+B*, To 1(6-4-2-'2.77+, RT. 4-/l7 

/e>9> 
ie><*. 

/9o 
10,1 

JIZ 

/93 

/<i4 
i^s 
I9C 

-7^7- 

       /?eco'<^S-"g>*gftJQoA/Tl>o*.*oS5-/5 To  <PfeA'-0/ 
la ** ~r   i *+      . - _    , _       ~ ~~ —•  Ss * 

uJLV r0  */'3o/'*ei A&S&T TBMH5f~: K&cozos 
ne> 4-0&, daHreoL. ** o+'Z-o/ 7b ocg.- /^.        * 

"•S^Sft,    <L^A/r>e/>iL   #JO<t-n4.   To   /<b^-OI 
" >   "7/g 7   TO <2»/3o/ 9 e, Asser 7KA*/SF &E<ZO/ZO<i 

7/97   ro  G>/3o/ 98 ^sseT TRAt/SF. Ftmce/zos 
/te>-23p>. or.v. ^  57 9A  

H^1B.R£L./DF-£18-S6-3<i>53To g/9-r5^"7/3^~1 f?T. 8 <2>/97 
Q.oNTfz.01,,   ifeo/r-a/ upDArrtz-s?, <2>/<:?7 

//'9 7 // // 

>       OKAC.   K&CXJUCIUIAT'QNS ,  /99<2» 

/?€> 
IS-DITS/ UpOATetei ,  <2/97 -• 3/9 7 

//^7 
DGS 550-5 (REV. 12/38) USEP 'L^^N 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
 DISPOSAL OATH 

^^g'^     t //^oog. 

J/2.OQ2. 

', //lool. 
t<Z./2oo2. 

'/•2oo^. 

Co/l-Ooz. 

G>[2.0 0-2. 

, G,{-Z.oo1. 

ZJ-Zoo-Z. 

*e>    .c/gooa. 
it 4       ,7/2000. 

n/'Loo 2. 

>!/-Loo'2- 

LINED PAPER FOR CONTINUATION PAGES -/o 



:-r^2 '-'' * DEPAflTMENT OF (SENESAJ SERVICES — STATE HECORDS MANAGEMENT CENTErt 
•Zfjb^Lr- 7 P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

'i ^P./L 15,18 I RECORDS TRANSM1TTAL AND RECEIPT 

,. DIRECTIONS-PLEASE TCPE OR PRINT CLEARLY ALL ENTRIES ¥ EJJ&HEh/Or-    /&, J 
A. AGENCY 

• 1. Maryland State Retirement Agency 

:- a: DIVISION/UNIT 

- C. MAILING ADDRESS 

301 W.   Preston Street, RM.7o4 
" Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 7fc7'-4O70 

E. AGENCY OFriCIAL 

George  Sakkal,   Director 
Office  Services Ob- 

2.    BOX 
NUMBERS 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTIONS) 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

t^t 
Zoo 
loi 
-2.0.2. 
0.0?, 
*Zo4 

'2.o<i, 
~rZ6T 
2oe 
•209 
2/o 
a// 
IIQ. 

IIS 
lie 
in 
ma 

22-2. 
223 
^24 
22 5 
2-2^ 
Vll 
VIA 

CCHTKOU,   ZOITS/ UP0AT£.e> ,   5/<?7-  6/^7 

// 
•3/<97 -4-/^7 

ti 

11 

n 

•/ 

n 

// 

^^ 

// // > ^/97-a/97 

TA&S G>/<*7 
g-/9 7 

3/97 - ^/'?7 
OA/^   /QA-j  F/Ht=..   7/9(27 - /^./<y<^ 

E.O/T£>/ iJf=OATB.S> ,   /l/^Gt 

TAas,  /£/9<& 
// //97 - 3/97 

//^7  

QV^ yo^y /=/4£Lr   //47- 4-/47 
YA&^ 

Op&H   E;HK.Oi.i.. 
5/97 - <2>/ 47  

//97,   &00K   Z- 
go/rg/opoATEt^^ ^/qe*. e>ook: <z. 

•g 2,000 /gg/ct)/g7';   //97-<£>/97 
T^QS,    /o/^jg, -/// gyg, 

£:aiT-S,/ UPOATHS',    /0/<?<Z> , 300^  ^ 
O/P^V   ^/•Agoz.^..   f/^7.   &OoK  3  

'Q/<i<b.   QOOK. -2. 
^ -2O00   Rt=J°Ofi>.T ,   7/9<& - /'^ /^^ 
£=0/rs/ UPDATELS,   I'Z./CJG, , ^,0 
TA&S.   ^/x^, - IQ/qc  . 

*>/< 3 

7/^<2, -    &/*$& 
£Z.O/T<S/ ORGATE=^> ,    7/<*}&, 

H // )   ///9<2>/   QfOOhc i 

»    a/9<2> 
•7/^<2> 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Stt^ie^, *<4 , 7/2oo2. 

'<i 

,)Aq.   WO-h 

^ 4   , 7/^.ooZ. 
7/gooZ 
7/2: oca 
7/2 oo 2. 
7/2.002. 

// 

// 
// 

// 
// 

.7/2O02 
,7/1002. 
, -l/'Zoot 

•7/2,oo-z. 
"7/Zoo2. 

// 
/> 

DGS 550-5 (REV. 12/88) USE PLAI, i^^: JNED PAPER FOR CONTINUATION PAGES 
-//- 



DEPARTMENT OF SENEGAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

 _ P.O. BOX 275, JESSUP. MO. 20794 (TEi-HPHONE-799-1379) 

AfP-'L 15, 'IS / RECORDS TRANSM1TTAL AND RECEIPT/: 

I. piRECTlONS-PLEASE Ti'PE OR PRINT CLEARLY ALL ENTRIES 
7^ '£/>/£  0/*    I Co 1 

A. AGENCY 

1. Maryland State Retirement Agency 

8. DIVISION/UNIT 

CoMTlRoL (*A), M&H. PeiA. C^t eT) 
C. MAILING ADDRESS 

301 W. Preston Street, RM."7o4 
Baltimore, Maryland  21202 

D. PHONE NO. 

(410) Tfcl-AOTO 

E. AGENCY OFriCIAL 

George  Sakkal,   Director 
Office  Services Qk. 

2.    BOX 

NUMBERS 

230 
Wl 
"2^2. 
233 
2.34 
^36 
l&G, 

137 
-2^8 
2^9 
2-fo 

^^•7 
24-i 
24 3 
-a-f-^ 
-2.^.5 

2>^6» 
^47 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

COHTKOL. ,  O/V^. /=5Ay *=//.£= ,  5/<97- 7/97 g*l-*lgrtA.*4 • 7/2.00 2. 
ESO/TS/ OPO/^T£:'S>t    /// CjG, .      &OOK   -2- 
op£MI &MfiiOLC.HEjJT,   1/91,     &OOK    I 

M^He>.REL./D}^'- ^n-e^-sieo to579-5^-6^05, RT.q/i+fr> 
Tl 7t     //.   02.42 _ SiO- GLs-C-,   -r    st ...     VI«_K-^-,   ft    '/, Oa^-3g-g<&S7 7Z> ^IS-4±-5<=i72>tPT^7/^5 

1, ogo-46-^^2.3 ro -2^7- 4o-/6fe3y/
J.r. •• ^/^7 

M *. OO-Vr. 32-4/77 7b 57<»-42-3<?94 

t 2.15-34~ 42^2. TO Si*)-5+-e?.!51 RT.  9/*?7 

^ y/H-34 J537 To IIG*- '2$'5S41,P.T lo/ia/qj 
'•   »   27<T-2<Z»-223G To 57<?-&<Z>-665/y ff T '0J1/97 
» , q/^?-38-49/7 7"° 576-66-77+0, p.T. /0/97 
->  ^Z/e-SO-^/^S    To  S77-56>-tfe>e>,RT.  lo/ej-j 
..       y      ^./<&'3&-    4^9(2.      TO      2/0-8O-474O,   tf 7: /o/gg/ 97 

> 2/6-36-/852 r^ g/9-44-a7<£>5> P.Tl^jqy 

* •     "  >  2/9-44-8908   Tto 57^'<oer73e/,P.T. /a/97 
" y  o3fc-gg-5<939 y«=> ^2/6-34-6833, ffr ///97 

J2.tG>-34- 77*3  To 570-54-0397, PT 

4. DISPOSAL AUTHORITY 
SCHEDULE. fTEM NO.. 

DISPOSAL DATE 

44  . 7/2oog. 
. 7/2002. 

#g>   >q/2.oo<2. 
^/goo-Z 
^/2oo2 

1/2.002. 

q/Zoo-Z 
JO/200Z 
/O >/2oo2 
/o/2oo2 

./O/2002 3* 
10/2.002. 

, ll/'2oo2. 
, n/2.002. 

, il/2.002. 

/S7-32-6742 To 2/fe -34- /6/g, A??: /2/97 

(E1H0 op ytz 200-2) 

(f/2.002. 

11/2002. 

DGS S50-5 (REV. 12/88) .ir^^i USE PLAIN^m.lNED PAPER FOR CONTINUATION PAGES -/2- 



i 75 »A/i. /5. ^8 

/ 

EMT OP GENERAL SERVICES - STATE RECORDS MANAGEMENT CSN7=n 
P.O. BOX Z7S. JES5UP. MD. 20T9* (Tc!.£?MONE-799-l379) i 

RECORDS TRANSMITTAL AND RECEIPT 

OlHEOnONS-rLSASE TYPE 03 PRINT CLEARLY AU. SNTRICS 

A. AfigNgY "  

7/3 or /<2, y 

1. Maryland State Retirement Agency 

3. DIVISION/UNfT 

HE.Me>fee..fc&LA.(ft=6') 
C. MAILING ACORESS 

301 W. Preston Street, RH.~7o4 
Baltimore, MaryUad     21202 

D. PMONE NO. 

(410) 7W7-4070 

6. AGENCY OFFICIAL 

George Sakkal,  Director 
Office Services Qk. 

z aox 
NUMBERS 

^-^8 
^•#'9 

+ 
•+ 

2.SO 

<L5/ 
2.52. 

ACCESSION NO. 

MR 
CATS REC'O 

S-Mt 
AM CODE 

AS". ^ / 

2L 
LOCATieN 

HANGS ScCnON(S) 
NO. CF CU. FT. 

RECORDS CcNTeR MANAGER ̂
 1^ 

TO 86 COMPLSTBD AT 
STATE RECORDS MANAGEMENT CSNTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

«•, DISPOSAL AUTHORITY 
sCHiauu. maw «a... 

-DISPOSAL OATE 

tfeH&. RaL./or: 0€.<& -34~7l+e to 2/e>- lo -37/ g 
,•2/7-54-0/90 te llQi^a-GKHOip.-riliifat 

*&$\QtiA'?&t 4/^^ 

Jlrfj.M?! .y'/*°o3, 

253 

25-f 
-l5g 
<LSC 
257 
^.5 a 
^5^ A 
2*1 e> 

V-n-Sl-Sitto 7-0 220-6*'-3*?-?-£ 

>  lie>-44-e>e>*.5>  To <3J<4.-*&-&)70 

o3j-&c>-4-&7l To i/r- 5a-5<5.55 
in~ 4.0- 4<208   r* ^2/a -.^fl-3'<R7a._, 
114-4o-a87/  r*  S79-S0-O39/ 

'* J  2/4-34-q9eg  ro 2./7-3B-87S<, 
o , /ls-4<i>-e>4<<>l TO 2/^-54-- //^9, /fr ^/'Jy 

*& /V^^S 

, //2003 

, //goo3 i 

3/2*o3 
, 3/2og3 
,3/20^3, 

^3/3Lofiai 
, 3/ 2.oo3 

i>/2oo3 
'(,.!'*-.T. a/gooft 

I'I.J.I'I 1.;.M  -..i 

:u:'(:!'.',i,i!.i:. ii' 

DCS 550-S (REV. 12/3a) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES "r/S-* 



flUG-01^'00 LIED 03:52     ID: TEL NO: 8087 P03 

. . OePAflTMENT OF GENEHAL ScSVICES - STATC RECCWIDS MANAGEMENT CENT=a 
(/'     f '- 1 P-Q- BOX 27S, JESSUP. MQ. 20794 CTcLSPWONE-TSS-lOTS) 
y I kf>t*.n_W i 90/ RECORDS 7RANSMITTAL AND RECEIPT 

OIRECTIONS-PLSASE TYPE. CR PRINT CLHARLY AU. EVTRIE3 

A. AG£NCY —    . " "  

TNo or q 

1.  Maryland Scace Recireoenc Agency 

3. OMSION/UNIT 

Ik c*.    lMNife«>TMa*4T^ 

C. MAILING AOORESS 

301 W.  Preston Screec , RM.7o4 
Balcimore, Maryland      21202 

O. PHONE NO. 

(410) 7GT-6070 

E. AGENCY OPFICWL 

Qeorge Sakkal, Director 
Office Services 

2.   BOX 
NUMBERS 

ACCESSION NO. 

otkum 
CATS REC-0 

S'l- M 
RM CODE 

12 
LOCATION 

RANGS SSCTI0N(S) 

PS.QI 

RECORDS CEMTER MAN; 

NO. OP CU. —. 

•ANSGER      : 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OP RECORDS 
WfTH INCLUSIVE DATES 

^feft^HfeHT^^ ^/q*-*/^   ^i»>  DI^/^T   KteyofcTfe 

(tew*, ^fc aooa'i 

I*. DISPOSAL AUTHORITY 
SCHQDULE. (TcM NO.. 
DISPOSAL DATc 

ScU^lftH^fW^oogr 
k   ••  #o  jO/iooa 

.JWg   ^^^ 
j'^i Lin', 

* .,   • • ' 

0GSS50.5(REV. 12/88) USE PLAIN UNUNED PAPSR FOR CONTINUATION PACES 
-2- 



DEPARTMENT OF GENErUL ScHVICSS - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 27S, JE3SUP. MO. 20794 (TELSPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

OIR£CT;CNS-?'-=ASE rr=E CR PRINT CLEARLY ALL ENTRIES 

; J\   A. AGENCY "^  
'b&H&frA OE^- Kit^fe. 

1.   Maryland Scate Retirenient Agency 

3. DIVISION/UNIT 

C. MAIUNG ADDRESS 

301 W.  Preston Screec , RM.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 767—4070 

E AGENCY OFriCIAL 

George Sakkal, Director 
Office Services . m^ 

2.   SOX 
NUMBERS 

<2>q 

7o 

71 

72 

75 

ACCESSION NO. 

Wra 
DATE RSC'D 

12 - ls> -W 
RM CODE 

^5-0/ 
LOCATION 

RANGE SECnON(S) 

0 4-S 
NO. Or CO. FT. 

30 
RECORDS CENTER MANAGER 

TO BE COMPLTTSD AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITHM NO.. 

DISPOSAL OATH 

(M.L) scueoout lfc24 
litert * 7-tD 

'' t>\e>Ai*?tutTi ^-WJE.      ^qfe. TO \c\Oi-7 

" cuo^^p pyfr/c^uTi ^VLE, fo<%<3t-/M M^VC 

bfeLTV^Al   pLAZA . M40teg£?an    ^/<\\ To   fe/^s 

VI 

^.003 -ia^v 

loo-i 
-2003 

it 

(V 

70. 

m     77 

"   OOTDATEO   feSADte^ yiLfee?, BE^&SK.lfruy l/^To^. 

io/q'b To fe/ife 

-    78 u CPF,   feRouat4"tAc.R£Af       A/q<<>   To    \,2./qfa 

"71 
" G-DP-,    ^feRKl^   (AROl CCLSA") "[liRO fcoDfeV<Sl(J ^Z Uo^4- 

\\(<%i> TO   i\/q^ 

?>o » CDF, '5CUHIOT, RE^»K4A   "U^0   ^RHOLO,  OASVD 
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RECORDS TRANSMITTAL AND RECEIPT 

t^ee^oyo^ 
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A. Aaewcv 
1. 

B. DIVISION/UNIT       " — 
te^cf 

C. MAILING ADDRESS 

D. PHONE NO 

41Q O^s 55GO 
E. AGENCY OFFICIAL 
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ACCESSION NO. 
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RANGE SECTION(S) 

DATE RECD 
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RECORDS CENTER MANAGER 
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TO BE COMPLETED AT 
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A. AGENCY 
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RECORDS CENTER MANAGER 

NO   OF CU    FT. 

TO BE COMPLETED AT 
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-   l^/^b To la/qq ^-AOkUu PEATU WIATGU A^PJT 

— "_ 3/oo_ T% ^/oo fepi-fe UPPAT^^^i^^y^ PBitA^ 

*   ja^ ^ooo  oH«B.  aK^a- 

- \TfeM  4-fe? 
yos 

DGS 550-5 (REV. ]/93 USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



* 

t 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 
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NO. OF CU.  FT. 

E. AGENCY OFFICIAL 

QEcRa&^V^ 
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RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

fol. 
fc^L 

•.<?)4- 

J&b- 

J£&. 

JS 

>W SEPT Ofrfefnun > ^^.j ws*..^ 

»   <Zool T*^.   V^UP •      " 1  

&L 
J&L 
.o\4- 
2&- 

.G\<h 
-&1 

CPS? 
•yt-\ TO Sc \0. \   ^ZyCA. 0^lNi-O^>Ag!! 

a£>- 
 aa 

100 
£L 

LflS-L. 
.(O^ 

i24=- 
I      /Og> 

/b^CC^    ^.LVP 

^*^. 
G-FO   ?^St 

DCS 550-5 (REV.  1/93 i USE PLAWNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS.MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MO: 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 
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2.    BOX 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MO: 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

fc OT^- \4- 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " 

B. DIVISION/UNIT 

ACCESSION NO. DATE REC'D 

AM CODE 

C. MAILING ADDRESS 

D. PHONE NO. ! ~ 

LOCATION 

RANGE 'SECTION(S) 

4AO (blso  ^gx^O 

NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL ] .    TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

J2L4JL 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE    \ty2A 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO: 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

O^ 14- 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

<oTK{£ ^HT\15£H&4T &3^CH 
B. DIVISION/UNIT 

D/iTA CONTROL 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

0. PHONE NO. 

LOCATION 

RANGE SECTION(S) 

4AO <bOso  ^)5<SO 
E. AGENCY OFFICIAL 

Q&^Rete. <2N4^ 

NO.  OF  CU.   FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE j^\_ 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD: 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

[O  op   l-V 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
lo op lo. 

A. AGENCY 

B. DIVISION/UNIT 

DATA (fovATgOU/ APMlKfeTR. 

ACCESSION NO. DATE REC'O 

RM CODE 

C. MAILING ADDRESS 

D. PHONE NO. '" 

4AO <&<IP>) &5<SO 

LOCATION 

RANGE SECTION(S) 

E. AGENCY OFFICIAL 

NO.  OF  CU.   FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

•EMfTfr"   (?^i4TR.Qi 
Axs2  A-x.^, SCPT-T gjPgC-   ^Qfe- ^PEfi^I^lA-U^- 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER, 

P.O. BOX 275. JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

U      OF=      \4, 

^003 
U OF-Vz 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

B. DIVISION/UNIT 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

D. PHONE NO 

NO.  OF  CU.   FT. 

_3aa- i^&^^S:^^^^^^?^ 

OGS 550-5 (REV. 1/93 USE PL5 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

V'Z-  ©F  14 

YL OF 12. 
DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

6TWE ^SEIlEEHEm &3^CH 
B. DIVISION/UNIT 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

D. PHONE NO. 
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26.01.01               MOOT 
nonartmont nf ftonoral Sarvif»oc Prorvoro in Hi mlioota 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Aviation Administration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W95 Operation Logs 1162-A1 1982 1 1/2003 RECYCLE 

90W372 Terminated Temporary 
Employee Personnel 

1159 F.3 1985-1987 1 1/2003 RECYCLE 

99W964 APCOA Revenue & Courtesy 
Tickets 

1159 C.1 6/1992 1 1/2003 RECYCLE 

99W965 BWI Charter & Supplemental 
Carrier Operations 

1162-A1 5 1997 1 1/2003 RECYCLE 

, 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
_ Signature 
DOS 550-2 (Rev. 1/93) 

Title Date 



£ RECORDS TRAMSMITTAL AMD RECEIPT 
AMTMBfTOF 

P.O. BOX 171, 
-STATI 

w>. mm (numtom - m-im) 
"WiCTWM • PL£AM TYFt OH MONT CUUM.V AU 

A. AOKNCY 

' • Department of Transportation 

B. DIVISION/UNIT 

MD Aviation Admin./Operations 
C. MAILING  ADDRESS 

ION NO. £¥19 
OZZO/OJ 

P.O.   Box   8766 
BWI Airport, MD  21240-0766 

»•  vnam, NO. 
859-7646 

NO.   OF  CU.   FT. 

E.    AGENCY  OFFICIAL 

Barbara Hemmeter 
^^'^AAJj^SJi^TUi^tlU 

t.   BOX 
NUMSCRS 

• J- 
^ 

^ 

CKNUER MANAOKR 

TOKOOiPLmOAT 
•TATE KOOROt MANAOEMBfT CENTER 

ocscRimoN or i 
• IIH   INCLUSIVE  DATES 

Operations Logs SAA-140 with attached Self-. 
Inspection Checklists SAA-139 
January 1, 1982 to December 31, 1982 

4.   DISPOSAL  Al/THORITY 
SCMCDULK,     ITKM   NO.. 

DISPOSAL   OATK  

Schedule 1162/A-l 
OeL.. 31, 2002-— 

'/ ̂3 

i _ 
• IO.I-(NEV.- ii/„)       un ^IN ut^aD PM^n ro,, ooKriNUA«i« PAGES ^KSi 

.'i 



t RECORDS nUNSMITTAL AND RECEIPT 

OCPAmMNT Or QINBUL MRVICn. — iTATf NBOOfKN "^"mitr 
r.o. tox m. jtssup, MO. MTM (rnvNoic - m-imj 

OWtCTXXa . KEAM TYFt ON MNT OUUM.V AU 

A. AOCNCY 

».      Dept.  of Transportation 

B. OIVISICN/UNIT 

Maryland Aviation Administration 

C. MAILINC ADDRESS 
Personnel & Training Section 
P. 0. Box 8766 
BWI Airport, MD 21240 

D. PHONE NO. 

859-7646 

r. A«NCY orr.c.A*.   i^^U^jJ^^nttlAJ 
Barbara Hemmeter 

t.    BOX . 

NIMKFS 

ION NO. 

^TO 

DATE   REC'O 

c26o/of 
LOCATION 

tCTJON(Sj 55 mm 
NO. OF cu. rr. 

I 
CXKTTR MANAOCR 

TO K camxvtD AT 
tTATt MEOOROC MANAHIMfWT COITCR 

ocscniPTioN or nt< 
WITM INCLUBIVC CtATKS 

Terminated Temporary Employee Personnel Folders 1985 
" 1986 
" 1987 

4.   DISPOSAL  ALTTHORITY 
•CMCbULB,     ITCM   NO.. 
PI»*0«AI.   OAT«  

Sch.   1159 F.3 Jan,   2003 

^5 

J 
• •0-l(lcv.    tt/tt) UK PLAIN A.tMM PAPCR POR CONTINUATICN 
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REFERENCE REQUEST 
(Note;  Use a Separate Form For Each Request) 

Description of Records or Information Requested: 

OT/ 

Name ot Requestor Telephone Number Date 

Accession or Lot Number Box Number (if known) 
Records Center Location Numbers 

tfc>&'3 y^               FOR REC01^5 CENTER USE ONLY 

/ / Records Destroyed 

Wrong Box Number - Please Recheck 

Additional Information Needed 

Missing (neither records nor charge 
card found in box specified) 

Records Charged Out To (name, office 
and date) 

Remarks: 

/ / 

/ / 

/ / 

/ / 

Date Time Required Searcher's Initials 

Name ;and Address of Requesting Agency 

DGS-RM-102  10/75 



V 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

•     P.O. BOX 275. JESSUP, MD. 20794 rrELEPHONE.799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIFIECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY      : :—;—•  

Maryland Aviation Administration 
B. DIVISION/UNIT 

Office of Business Administration 
Finance/Audit Section 

C. MAILING ADDRESS ~  

P.O.    Bo   8644 
BWI   Airport,    MD.       21240 

D. PHONE NO. " ':  

(410;    859-^2^-  /<£// 

E. AGENC^ OFFICIAL^ 

ACCESSION NO. 
DATE REC'D 

LOCATION 

RANGE SECTION(S) 

E0 25 
ncmnne r>r-ki-ri-i-i ..... ! 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

-(^L.^^i 
2.    BOX 

NUMBERS 

/ 

ML 
70 BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Wtot•'feume*(htkif 'frcUfc-fa. 

GS 550-5 (REV. 12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



tr DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

>irections:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland Aviation Administration 

Accession No. 

9W£r 
Date Rec'd 

RM Code 

B. DivisionAJnit 
Airport Operations Center 

C. Mailing Address 
P.O. Box 8766 
BWI Airport MD  21240 

Location 
Range Section(s) 

M-    3 

No. of Cu. Ft 

D. Phone No. 
(410)   859-7018 

Records Center Manager 

E. Agency Official 

Linda L. McGuire, Mgr., Administrative Services 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

4.   Disposal Authorit" 
Schedule, Item Nt. 

Disposal Date 

*l BWI Charter & Supplemental Carrier Operations 

1/1/97 - 12/31/97 

1162-A1 
#5 
1/1/2003 

mm 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 - 38 



26.01.06              MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Office of Engineering / Construction Div. 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of. 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W527 Civil & Trackwork / Contract 
No.CL-11 

1001 All Items 1991 -1994 16 7/2001 RECYCLE 

00W1021 Contract No. CL-63 Signal 
System Installation / 
Interoffice Correspondence 

1001 All Items 1991 -1993 2 7/2001 RECYCLE 

00W1022 MTA Contract No. CL-62 
Overhead Contact System 

1001 All Items 9/1990-9/1994 1 7/2001 RECYCLE 

00W1024 Contract Co. CL-42 Ancillary 
Construction & Maintenance 
Services / Cntract No. CL- 
61 Traction Power 
Substations 

1001 All Items 7/1992-7/1998 1 7/2001 RECYCLE 

00W1025 Contract No. CL-33 Sign & 
Graphics Anne Arundel / 
Baltimore Co. & Baltimore 
City 

1001 All Items 9/1991 -9/1994 2 7/2001 RECYCLE 

00W511 Contract No. MTA-CL-11 
Civil & Trackwork 

1001 All Items 3/1992-12/1994 5 7/2001 RECYCLE 

00W512 Contract No. TA-4303-110/ 
MTA-4062-110 

1001 All Items 9/1993-7/1994 1 7/2001 RECYCLE 

00W513 Contract No. MTA-9800- 
1312-04/MTA-6800-1313- 
01/MTA-6852-1322-08/ 
MTA-4446-110 

1001 All Items 10/1993-10/1994 1 7/2001 RECYCLE 

00W514 Contract No. MTA-4348-110 
Muirkirk Parking 

1001 All Items 
> 

3/1994-11/1994 1 7/2001 RECYCLE 

00W515 MTA-4399-210 / MTA-4364- 
110/MTA-4128-110 

1001 All Items 8/1993-10/1994 1 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS  TRANSMITTAL   AND   RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PllEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.-MASS TRANSIT ADMINISTRATION 

ACCESSION NO. 

fcusxi 
DATE REC'D ^.^ 

//T209S 
B. DIVISION/UNIT 

CONSTRUCTION DIVISION (264) J^o/M, 
C. MAILING ADDRESS LOCATION       - NO. CU. FT. 

WILLIAM DONALD SCHAEFER.TOWER 
6 ST. PAUL STREET, BALTIMORE, MD 21202-1614 

RANGEyjy  SECTI0N(S)O /£ 
D. PHONE NO. RECORDS CENTER MANAGER 

(410) 767-3328 

E. AGENCY OFFICIAL  (410) 767-3829 TO BE COMPLETED AT 
CAROLYN WHITAKER, DOCUMENT CONTROL OFFICER STATE RECORDS MANAGEMENT CENTER 

4.DISPOSAL AUTHORITY 
2. BOX 3.               DESCRIPTION OF RECORDS SCHEDULE, ITEM NO. 
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE 

CIVIL & TRACKWORK - LOUISIANNA AVE. TO DORSEY RD Schedule #1001 
CONTRACT NO. CL11 (09/91 - 08/94) All Items . 

(07/2001) 
1 - General Corresp. 

- Interoffice Corresp. 
- Incoming Corresp. from DKP 
- Incoming Corresp. from Lane Construction 
- Incoming Corresp. from PB/MK 
- Outgoing Corresp. 
- Change Notices 

-ternu 
- Change Order Nos. 001-004 mk 2 - Change Order Nos. 005-013 

3 - Change Order Nos. 014-018 
4 - Change Order Nos. 019-024 /      1 
5 - Change Order Nos. 025-027 

- Suspense File /-is 
- Milestone Completion Certificate 
- Dispute File - Gas Line Deactivation Support 
- Dispute File - Underdrain Behind Wall E and F 
- Dispute File - Potomac Ironworks Claim 
- Procurement Officer's Decision 
- Contract Closeout 

6 - Progress Photos 

DGS 550-s(REV.12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

September 18,  1995 



Page 2 
September 18, 1995 

\ 
2. BOX 

NUMBERS 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

CIVIL & TRACKWORK - 
CAMDEN ST. TO HAMBURG ST. 
CONTRACT CL77 (2/91 - 9/94) 

- Interoffice Corresp. 
- Incoming Corresp. from Amtrac 
- Incoming Corresp. from PB/MK 
- Weekly Report 
- Outgoing Corresp. 
- C.N. NOS. 002, 004, 006, 009-016, 021, 

023, 025, 029 
- Change Order Nos. 001-014 
- Milestone Completion 
- Contract Closeout 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule #1001 
All Items 
(07/2001) 

9 

10 

11 

SIGNS & GRAPHICS 
CONTRACT CL33 (9/91 
(FIELD OFFICE FILES) 

5/94) 

- Incoming/Outgoing Corresp. 
- CCR/CN'S 

- Contract Files 

- Contract Specification Books 
- Contract Drawings 

SIGNS & GRAPHICS 
CONTRACT CL33 (9/91 - 5/94) 

- Interoffice Corresp. 
- Incoming Corresp. from PB/MK 
- PB/MK Weekly Report 
- Outgoing Corresp. 
- Change Notice Nos. 001,002,004-006, 

010,012,013 
- Change Order Nos. 001-003 
- Contract Closeout 
- Progress Photos 



Page 3 
September 18, 1995 

\ 
2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

(cont'd) 
COMMUNICATION SYSTEMS 
CONTRACT CL65 (04/89 - 10/94) 

- Contract Documents 
- Interoffice Correspondence 
- Change Order Nos. 001-003 
- Milestone Completion 
- Audit File 
- Contract Closeout 

Schedule #1001 
All Items 
(07/2001) 

12 

13 

14 

MAINTENANCE SHOP BUILDING 
CONTRACT CL21 (6/90 - 9/94) 

- General Corresp. 
- Incoming Corresp. from PB/MK 
- Incoming Corresp. from Dick Enterprises 
- Outgoing Corresp. 
- PB/MK Weekly Report 
- Weekly Progress Mtg. 
- Working Delay Days 
- Change Notice Nos. 009, 010 
- Change Order Nos. 001, 002 

- Change Order Nos. 003-014 

- Milestone Completion Certificates 
- Maintenance Fac. Shop Bldg. & Equipment 
- General Contract Data 
- Letters - R.E. from Contractor 
- Letters - R.E. from Construction Mgmt. 
- Letters - R.E. to Contractor 
- Letters - R.E. to Construction Mgmt. 
- Change Notice No. 007-010 
- Letters - R.E. to MTA 
- Pre-Construction Data 
- Weekly Progress Report 
- Final Payment & Contract Closeout 
- Progress Photos & Negatives 



Page 4 
September 18, 1995 

\ 

2. BOX 
NUMBERS 

15 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MARC PLATFORMS AND TRACKWORK 
CONTRACT CL72 (7/90 - 4/94) 

- General Contract Data 
- Incoming Corresp. from PB/MK 
- Incoming Corresp. from IA Constr. 
- Outgoing Corresp. 
- PB/MK Weekly Report 
- Minutes of Job Progress Mtg. 
- Monthly R.E. Progress Rpt. 
- Sunrise Meeting 
- Weekly Report 
- Change Notice Nos. 009, 010 
- Change Request Nos. 019, 020 
- Change Order Nos. 001-012 
- Certificate of Milestone Completion 'A' 
- Claims: Responsibility for Structures 

Elevation Error 
- Letters 
- Claims File 
- Liquidated Damages 
- Contract Closeout 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule #1001 
All Items 
(07/2001) 

16 

CLOSED CONTRACTS 1994 

UNDERGROUND STORAGE TANK UPGRADE 
CONTRACT MTA-90-41-08 (02/92 - 03/94) 

- Interoffice Corresp. 
- Outgoing Corresp. 
- Incoming Corresp. 
- Change Order Nos. 001-004 
- Change Notice No. 006 
- Claim File 
- Contract Closeout 

STEAM CLEANING ROOM MODIFICATIONS 
CONTRACT MTA-90-44-03 (07/93 - 06/94) 

- Contract Documents 
- Interoffice Corresp. 
- Incoming Corresp. 
- Outgoing Corresp. 
- Change Order No. 001 
- Subcontractors 
- Contract Closeout 



Page 5 
September 18, 1995 

2. BOX 
NUMBERS 

\ . 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

16 
(cont'd) 

BUS LOOP PVG. RECONSTRUCTION - 
^ORTHBEND & DRUID HILL SITES 
CONTRACT MTA-90-44-09 (09/93 09/94) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule #1001 
All Items 
(07/2001) 

- Contract Documents 
- Interoffice Corresp. 
- General Contract Data 
- Interoffice Corresp. 
- Incoming Corresp. from Contractor 
- Outgoing Corresp. to Contractor 
- Subcontractor's Approval 
- Minority Utilization 
- Insurance (General) 
- Workman's Compensation 
- Substantial/Milestone Completion 
- Change Order No. 001, 002 
- Claims File 
- Contract Closeout 

BUS LOOP RECONSTRUCTION - 
ROGERS AVE. & MILFORD MILL STA. 
CONTRACT MTA-90-51-06 (09/93 - 02/94) 

- Contract Documents 
- General Contract Data 
- Interoffice Corresp. 
- Incoming from Consultant 
- Outgoing to Consultant 
- Incoming Corresp. from Contractor 
- Outgoing to Contractor 
- Change Order No. 001 
- Subcontractor's Approval 
- Minority Utilization 
- Insurance (General) 
- Workman's Compensation 
- Substantial/Milestone Completion 
- Acceptance (Partial and/or Final) 
- Claims File 
- Contract Closeout 



Page 6 
September 18, 1995 

2. BOX 
\ 

3. DESCRIPTION OF RECORDS 
NUMBERS WITH INCLUSIVE DATES 

16 TRACKWORK SCREW SPIKE INSTALLATION 
(cont'd) 

["• 

CONTRACT MTA-3-45-3 (7/92 - 6/94) 

- Contract Documents 
- General Contract Data 
- Incoming Corresp. 
- Interoffice Corresp. 
- Outgoing Corresp. 
- Subcontractors 
- Minority Utilization 
- Insurance (General) 
- Workman's Compensation 
- Substantial/Milestone Completion 
- Acceptances (Partial and/or Final) 
- Change Order Nos. 001-003 
- Claims File 
- Audit File 
- Contract Closeout 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule #1001 
All Items 
(07/2001) 

MONUMENT VENT SHAFT REPAIRS 
CONTRACT MTA-0424 (4/93 - 2/94) 

- Contract Documents 
- General Contract Data 
- Interoffice Corresp. 
- Incoming Corresp. from Consultant 
- Outgoing Corresp. to Consultant 
- Incoming Corresp. from Contractor 
- Outgoing Corresp. to contractor 
- Subcontractor's Approval 
- Minority Utilization 
- Insurance (General) 
- Workman's Compensation 
- Substantial/Milestone Completion 
- Acceptance (Partial and/or Final) 
- Change Order No. 001 
- Claims File 
- Contract Closeout 



Page 7 
September 18, 1995 

2. BOX 3. DESCRIPTION OF RECORDS 
NUMBERS WITH INCLUSIVE DATES 

16 m  BUS FACILITY ROOF REPAIRS 
(cont'd) CONTRACT MTA-0462 (9/93 - 12/94) 

-.. - Contract Documents 
- Genieral Contract Data 
- Interoffice Corresp. 
- Incoming Corresp. 
- Outgoing Corresp. 
- Subcontractors 
- Minority Utilization 
- Insurance (General) 
- Workman's Compensation 
- Substantial/Milestone Completion 
- Liquidated Damages 
- Change Order Nos. 001-004 
- Contract Closeout 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

Schedule. #1001 
All Items 
(07/2001) 



£ 
RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 
B. DIVISION/UNIT 

Office of Engineering/Construction 
C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 
Baltimore, Maryland 21202 

D. PHONE NO.   410-767-3328 

IE. AGENCY OFFICIAL Deno S. Yenias 

2.   BOX 

NUMBERS 

•1 Of 2 

2 Of 2 

ACCESSION NO. 

ooumi 
LOCATION 

NGE SECTION(S) 

RD CENTER MANAGER 

1 

DATE REC'D 

FM CODE 

NO. OF CU. FT 

2 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

Contract No. CL-63 
Signal Systems Installation 

Interoffice Correspondence 1/91 
Incoming Correspondence 
Outgoing Correspondence 
Change Notices 
Change Orders 

Change Orders 
Change Notices 
Audit File 
General Correspondence 
Final Closeout 

07/89 - 4/94 

12/93 

DCS 55-=5(Rev. 12/88) nj^i USE 9\jm UNLINED PAPER FOR CONTINUATION PAGE 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

2eh^& /OO/ 
All Items 
July 2001 



£     f 
RECORDS TRANSMITTALl AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

X. AGENCY 

Mass Transit Administration 
3. DIVISION/UNIT 

Office of Engineering/Construction 

ACCESSION NO. 

OOljdlon 

DATE REC'D 

3 '2>3 -06 
FM CODE 

:. MAILING ADDRESS 6 Saint Paul Street 
William Donald Schaefer Tower 
Baltimore, Maryland 21202 

3. PHONE NO.    410-767-3328 
18. 

LOCATION 

NGE SECTION/S) 

NO. OF CU. FT 

npNfS 

RECORD CENTER MANAGER 

E. AGENCY OFFICIAL Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

MTA Contract No. CL-62 

Overhead Contact System 

General Correspondence 
Interoffice Correspondence 
Outgoing Correspondence 
Change Notices 
Change Orders 
Audit Files 
Submittals / Milestone Completions 
Consultant Submittals 

9/90 - 9/94 

DCS 55-=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

All Items 
July 1,2001 



RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

V. AGENCY 

Mass Transit Administration 

ACCESSION NO. 

f AO/1 

DATE REC'D 

). DIVISION/UNIT FM CODE 

Office of Engineering/Construction UULUi ValH M>O(>06 
:. MAILING ADDRESS         6 Saint Paul Street LOCATION NO. OF CU. FT 

William Donald Schaefer Tower ,_       RANGE SECTIQN(S) 

/ Baltimore, Maryland 21202 2>tF 
). PHONE NO. 410-767-3328                                       *   .. RECORD CENTER MANAGER 

:. AGENCY OFFICIAL           Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

4.    DISPOSAL AUTHORITY 
2.   BOX 3.                                             DESCRIPTION OF RECORDS SCHEDULE, ITEM NO., 

NUMBERS WITH INCLUSIVE DATE DISPOSAL DATE 
Contract No. CL-42                                                       7/92 - 7/94 Se/^# /00/ 

1 CLRL - Ancillary Construction & Maintenance Services IX 

Contract Documents 
Interoffice Files                       .; 

All Items 
July, 2001 

Outgoing Correspondence 1\     -                   /) Change Orders w^pL Contract Closeout 

Cf/aJ 
Contract No. CL-61                                                          7/98-1/94 
Traction Power Substations 

Contract Documents 
General & Interoffice Correspondence 
Incoming & Outgoing Correspondence 
Change Order / Change Notices 
Audit Files 
Certificate of Milestone Completion 
Contract Closeout 
Disputes File 
Correspondence - Before & After POD 
(MSBCA# 1827) Rule 4 File 

• 

3GS 55-=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 



£ 
RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

V AGENCY 

Mass Transit Administration 
3. DIVISION/UNIT 

Office of Engineering/Construction 
2. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 
Baltimore, Maryland 21202 

D. PHONE NO.   410-767-3328 

E. AGENCY OFFICIAL Deno S. Yenias 

ACCESSION NO. 

00 u) lois- 
M 

LOCATION 

GE SECTJQy(S) w 

DATE REC'D 

FM CODE 

NO. OF CU. FT 

1 
RECORD CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 

NUMBERS 

, Of 2 

2 Of 2 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

Contract No. CL-33 9/91 - 9/94 
Signs and Graphics Anne Arundel/Baltimore County 

and Baltimore City 

CCR/CN's 
Faxes 
Shop Drawings/Planting Schedule 

Contract Closeout 
Interoffice Correspondence 
Incoming Correspondence PBMK 
Weekly Reports 
Outgoing Correspondence 
CCR/CNNo. 1-13 
CO. No. 001,002 
Contract Drawings & Specifications 

DCS 55-=5(Rev. 12/88) D^U 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Scfcjf /60/ 
All Items 
July 2001 

USE PLATTT UNLINED PAPER FOR CONTINUATION PAGE 





RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JUSSUP, MD   20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ACCESSION NO. DATE REC'D 

1. Mass Transit Administration 

OouJSU 
/0-Aff-ff 

B. DIVISION/UNIl r 

Office of Engineering/Construction 

FM CODE 

ZUOIOL, 
c. MAILING ADDRESS         6 Saint Paul Street LOCATION NO. OF CU. FT 

William Donald Schaefer Tower .    RANGE                        SECTIONCSI 

•S Baltimore, Maryland 21202 
D. PHONE NO. 410-767-3328 RECORD CENTER MANAGER          ' 

E. AGENCY OFFICIAL          Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

4.    DISPOSAL AUTHORITY 

2.   BOX 3.                                               DESCRIPTION OF. RECORDS SCHEDULE, ITEM NO., 

NUMBERS WITH INCLUSIVE DATE DISPOSAL DATE 

Contract No. MTA-CL11                                 03/92 -12/94 Sell* tfr 1001 
Civil & Trackwork-Louisiana Avenue to Dorsey Road All Items 

July, 2001 
1 of 5 Change Order Nos. 1-4 

Change Notices 
Outgoing Correspondence I 

Incoming Correspondence < yrv^i/v ^ 
General Correspondence ^JX^fc^t-^ 

2 of 5 Change Orders Nos. 5-13 ^jm Project Progress Photographs 

3 of 5 Project Progress Photographs 
y<=x:^ 

4 of 5 Change Order No. 14 - 24 <^kS> 
5 of 5 Contract Closeout 

Suspense File 
Milestone Completion Certification 
Dispute Underdrain Behind Wall E & F 
Potomac Iron Workers Claim 
Contract CL11 Procurement Officers Decision 

DGS 550-5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 



RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.    ' Mass Transit Administration 
B. DIVISION/UNIT 

C. MAILING ADDRESS 
Office of Engineering/Construction 

e> bamt Kaui street 
William Donald Schaefer Tower 
Baltimore, Maryland 21202 

D. PHONE NO.   410-767-3328 

ACCESSION NO. 

LOCATION 

RANGE SECTipN(S) 

DATE REC'D 

I0'X5-W 
FM CODE 

U-OhOL 
NO. OF CU. FT 

i 
RECORD CENTER MANAGER 

E. AGENCY OFFICIAL Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1 MTA-4303-110 
Brunswick LL Platforms 

Specs 
Correspondence 
Transmittals 
Pay Estimates 
CCR/CN/CO 
Spec Book 

MTA-4062-110 
West Baltimore Parking 

Specs 
Correspondence 
Transmittals 
Pay Estimates 
CCR/CN/CO 
Spec Book 

11/93-07/94 

09/93 - 03/94 

All Items. 
July, 20001 

DGS 550-5(Rev. 12/88) USE PI 

* 
NLINED PAPER FOR CONTINUATION PAGE 



RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ACCESSION NO. DATE REC'D 

i.                   Mass Transit Administration lO'lG-M 
B. DIVISION/UNIT FM CODE 

Office of Engineering/Construction OOuJZtZ Wot.OL 
c. MAILING ADDRESS         6 Saint Paul Street LOCATION NO. OF CU. FT 

William Donald Schaefer Tower 

Baltimore; Maryland 21202 
j^RANGE                      SECTIONfS) 1 

D. PHONE NO.   410-767-3328 RECORD CENTER MANAGER 

E. AGENCY OFFICIAL          Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

• 4.    DISPOSAL AUTHORITY 

2.   BOX 3.                                               DESCRIPTION OF RECORC )S SCHEDULE, ITEM NO., 

NUMBERS WITH INCLUSIVE DATE DISPOSAL DATE 

1 Contract No. MTA-9800-1312-04 11/93-07/94 
^    All l/ems Roberts Mill Road Bridge Repair in Taneytowr ), Md. 

Spec/Spec Book July, 2001 
Correspondence/Trsmittals 
Pay Estimates 
Claims 
CCR/CN/CO 

-    • "l^osp^ 
Contract No. MTAr6800-1313-01 10/93-01/94 1 
Rerail CamRehab. Highway Grade Crossings in Dorchester 

'o/a/oa Specs 
Correspondence/Transmittals 
Pay Estimates 
CCR/CN/CO I J35 

Contract No. MTA-6852-1322-08 04/94 - 09/94 
Crossings Rehab. Highway Grade Crossings in Dorchester 

Specs/Spec Book 
Correspondence/Transmittals 
Pay Estimates/Certified Payrolls 
CCR/CN/CO 

Contract No. MTA-4446-110 7/94 -10/94 
Laurel Low Level Platforms 

Specs 
Correspondence/Transmittals 
Pay Estimates 
CCR/CN/CO 

*• 

DGS-550-5(Rev.12/88) USE PL JNLINED PAPER FOR CONTINUATION PAGE 



RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ACCESSION NO.    > DATE REC'D 

1.                   Mass Transit Administration 

QouJ^itJ 
/*-A5*-<?<? 

B. DIVISION/UNIT 

Office of Engineering/Construction 

FM CODE 

c. MAILING ADDRESS         t> saint Kaui street LOCATION NO. OF CU. FT 

William Donald Schaefer Tower 
Baltimore, Maryland 21202   • 

| FJANGE                        SECTJONJgl 

/ 
D. PHONE NO.   410-767-3328 RECORD CENTER MANAGER 

E. AGENCY OFFICIAL          Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

4.    DISPOSAL AUTHORITY 
2.   BOX 3.                                               DESCRIPTION OF RECORDS SCHEDULE, ITEM NO., 

NUMBERS WITH INCLUSIVE DATE DISPOSAL DATE 

1 MTA-4348-110                               03/94-11/94 
All Items Muirkirk Parking & LL Platforms 

Specs July, 2001 
Incoming Correspondence Misc. 
Incoming Correspondence From Contractor 
Outgoing Correspondence Misc. 

A 
Outgoing Correspondence to Contractor \r^feBfr(^ Request For Information 
Transmittals i/^^ I    f 
Meeting Minutes 
To State Highway <%fe 

r 
From State Highway ' si L-J^ 
Miscellaneous Reports 

/\~^> 
Approved Submittals (y/^UC^ 
Progress Payments (/\s 

Change Orders/CCR/CN 
Contract Closeout 

' 

DGS 550-5(Rev. 12/88) USE PI^WJNLINED PAPER FOR CONTINUATION PAGE 





RECORDS TRANSMITTAL AND RECEIPTS 

f DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE-799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 
B. DIVISION/UNIT 

C. MAILING ADDRESS 
Office of Engineering/Construction 

b saint Kaui street 
William Donald Schaefer Tower 
Baltimore, Maryland 21202 

ACCESSION NO. 

QQU>£/<r 

2& 
LOCATION 

NGE SECTIQNjS) lON/S 

DATE REC'D 

FM CODE 

20-Oh Ob 
NO. OF CU. FT 

D. PHONE NO.   410-767-3328 RECORD CENTER MANAGER 

E. AGENCY OFFICIAL Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

MTA-4399-210 
ADA Signage 

Specs 
Correspondence 
Transmittals 
Pay Estimates 
CCR/CN/CO 

MTA-4364-110 
Halethorpe Parking Exp. 

Specs 
Correspondence 
Transmittals 
Pay Estimates 
CCR/CN/CO 

08/93-10/94 

11/93-09/94 

01/94-10/94 MTA-4128-110 
Rehab. Kensington Station 

Specs 
Correspondence 
Transmittals 
Pay Estimates/Certified Payrolls 
CCR/CN/CO 

DGS 550-5(Rev. 12/88) A^roi 

All Items 
July, 2001 

USE PLAnTONLINED PAPER FOR CONTINUATION PAGE 



26.01.06.01        MOOT .:' - 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Office of Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W940 Grant Accounting Invoices 992 1-B FY 1998 3 7/2002 RECYCLE 

97W60 Office Timesheets / 
Adjustment / Off. Trans 

992 1-D 1/1995-6/1995 5 1/2003 RECYCLE 

98W555 Payroll Records 992 1-D CY 1991 17 7/2003 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
Signature 

DCS 550-2 (Rev. 1/93) 
Title Date 



JL 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, Mp. 20794 (tELEPHpNE-799-i379) 

RECORDS TRANSMITTAL AND RECEIPT 

IIIECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

* A. AGENCY 

1-     MASS  TRANSIT.'ADMINISTRATION 

B. DIVISION/UNIT 

FINANCE - GRANT ACCOUNTING 

C. MAILING ADDRESS 

. 1515 WASHINGTON•BLVD 
BALTIMORE, MD 21230 

D. PHONt NO. 

(410)   333-4802 

ACCESSION NO. 

%^\b 
ATEBEC'C 

RM CODE 

StfoQI.O&OI 
LOCATION 

RANGE     _SECTION(S) 

/ 

NO. OFCU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

 UL ,  
Zftrt 

2.    BOX 
NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WJTH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM Wo., 
(DISPOSAL DATE 

Grant Accounting Invoices - yY'78 .' B001— BI25/ A001-A05.9 

A060—A099/B001--B037 
11    B038—B125 

SCHEDULE 992 

ITEM NO. IB 

DttSrOSAL DATE 

JUNE 30, 2002 

DGS 550-5 (REV. 12/80) USE PLAIN UNLlNEDJfcER.FOR CONTINUATJON PAGES 



RECORDS TRANSMITTAL AND RECEIPT 

DCPAimiofT of QCMtnAL wfivtccs - STATI RCCOROS UANAQEUDIT corrtB 
p.o. BOX irc* jcisuf*, iio. W7»4 (nUmom - m-isrt) 

owEcnoMi - ptiAu TYPE OR PRMT CLEARLY AU. ornvES 

A.    AGENCY Mass Transit Administration 
26.01.06.Oi 

o. DIvislos/UNiT 

Finance/Payroll 

C. MAILING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore., Maryland 21202 

D. i-Hcra: NO. 

767-3736 

E. AGENCY OFFICIAL 

Z . BOX 
LUMBERS 

. Frank J. Tavlnr 

3 . 

ACCESSION  NO. 

92MIA. 

DATE    REC'D^^ ^ 8-5-96 
RM  COCC ^ , 

c26.Gf.0C.-OI 
LOCATION 

RANGE SECTI RANGE SECT! ONUS 1   ^* ^~ 

/OI     ^3L\   5 
NO.    OF   CU.    FT, 

PECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

DCSCRIPTION  OF   RECORDS 

WITH   INCLUSIVE   DATES 

4.    DISPOSAL   AUTHORITY 

BCHKDUt-K,  ITEM NO. , 

PI»POBAL DATE       

20 

21 

22 thru 24 

Office Timesheets/Ad^BStments/Off. Trans 1/1/95 - 6/30/95 

Sick Leave 1/1/95 - 6/30/95 

Staff Records 1995 

Schedule # 992 
Item # 1-n 
January, 2003 

w ft w 

DOS   II0-B(REV.'   i.it/B8) USE   PLAI^^NLINKD  PATER   FOR  CONTjNUATIClt4^l<XB 



I RECORDS TRANSMITTAL AND RECEIPT 

DePAKTMOrr OF OCNOUL SOIVKU - STATE IttCORDS MANAOeMCNT CCNTCR 
p.o. BOX tn, jcsnm, MO. wm craJPHOHe - TW- IST*) 

DMCCTION8 • PICAK TYPE OR P«KT CLCARLY ALL EMTWES 

Mass  Transit Administration 
'• 26.01.06.01 

D.    DlvisiON/LNIT 

Finance/Payroll 

C. MAILING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

D. PHCNC NO. 

767-3736 

E. AGENCY OFFICIAL 

Frank J. Tavlor 

ACCESSION  NO. DATC   REC'D—  -— 

c2£oro<o- o 
LOCATION 

RANGE-    SECTIONJS) afc-^gMr iv 
NO.    OF   CU.    FT. 

FCCOFtDS   CENTER  MANAGER 

TO BE COMPLETCD AT 
8TAT1 RECORDS MANAQEMENT CENTER 

Box# Title Dates Disposal Date 

17 Staff G/L Interface 01/95 -12/95 01/03 
Monthly G/L Interface 06/94 - 12/95 

18 Weekly G/L Interface 01/95-12/95 01/03 
19 Staff Pay Register (PAYREG) 01/95-06/95 01/03 
20 Staff Pay Register (PAYREG) 07/95-12/95 01/03 
21 Office/Trans Timesheet & Adj. 07/95-12/95 01/03 
22 Pension Payroll Records 01/95-12/95 01/03 
23 Operator Payroll Records 01/95 - 02/95 01/03 
24 Operator Payroll Records 03/95-04/95 01/03 
25 Operator Payroll Records 05/95 - 06/95 01/03 
26 Operator Payroll Records 07/95-08/95 01/03 
27 Operator Payroll Records 09/95-10/95 01/03 
28 Maintenance Payroll Records 01/95-06/95 01/03 
29 Maintenance Payroll Records 07/95 - 09/95 01/03 
30 Maintenance Payroll Records 10/95 -12/95 01/03 
31 Office/Police Payroll Records 01/95-12/95 01/03 
32 Retro Pay Contract/COLA 07/92-12/95 01/03 
33 Sick Leave 07/95 -12/95 01/03 

Schedule/Item 

#992 / #1-D 

DOS   l!0-B(REV.-    13/88 USE UN  tJNLINXD PAPCR FOR CONTINUA1 
* PAGES 
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26.01.06.03        MOOT .. 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Police Depatment 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

89W626 Cases - All Investigation 
Reports 

1163 / 8 1971 1 1/2002 RECYCLE 

89W627 Cases - All Investigation 
Reports 

1163 8 1972 1 1/2003 RECYCLE 

95W58 Police Applicant 
Investigations (Rejections) 

1163 3 1991 1 1/2002 RECYCLE 

01W20 Daily Time Sheets - Contain 
Detailed Log of Officers' 
Duties 

1163 6 1997 4 1/2003 RECYCLE 

* 

' 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 

^ 



RECORDS TRANSM1TTAL AND RECEIPT . -^        .    . . 

/" DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

^      y/ P.O. BOX 275, JESSUP.MD. 20794 (TELEPHONE-799-1379) 

DIRE^Tjafis - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY CODE 

amfln-Cft 
IU3ENCY 

DOT 

ACCESSJONNO. DATE RECD 

3IVISXM/UNIT 

MASS   TRANSIT   ADMINISTRATION 

LOCATION- 

MAIUNQ ADDRESS 

RANGE    .    . - SECTK)N(S) . 

//S   £5     / 
NO. OF CU. FT. 

1515 Washington Blvd. 
Baltimore, MD  21230 

RECORDS CENTER MANAGER 

MJENCY OmCtAL 

E. W. Brauer, Jr, 
Chief of Police 

PHONE NO. 

333-3550 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.       DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1    Of    1 Cases - Contains all investigation Reports with 
applicable supplementary reports attached. 
(Could contain Crime/Person Report, Crime/ 
Property Report, Misc.. Report, MAARS, Vehicle 
Report, Juvenile Custody Report, ME-15 and E.S. 
Schaffer Report)  71-354 - 71-997   (1971) 

.^e\  vS^Xz^o 

1163,   8,  T2/31/2 0-04 

oa. 

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES) 

"<" • < 'PCV •"«"' 



£ 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTUENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS • PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AOENCYCOOE 

aucm-ca 
AGENCY 

DOT 

ACCESSION NO. DATE RECD 

13-M 
OrVlStONfUNfT 

MASS   TRANSIT   ADMINISTRATION 

LOCATION. 

MAJUNO AOORESS 110 
NO. OF CU. FT. 

/ 

1515 Washington Blvd. 
Baltimore, MD  21230 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

E. W. Brauer, Jr, 
Chief of Police 

PHONE NO. 

333-3550 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.        DISPOSAL AUTHORITY 
(SCHEDULE, ITEM NO.. DISPOSAL DATE) 

1    Of    1 Cases - Contains all investigation Reports with 
applicable supplementary reports attached. 
(Could contain Crime/Person Report, Crime/ 
Property Report, Misc.. Report, MAARS, Vehicle 
Report, Juvenile Custody Report, ME-15 and E.S. 
Schaffer Report)   72-1472 - 72-1955   (1972) 

1163, 8, t^T^TTTCmi 

03 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 

cm . •: mcv  •"«"' 



£ 
RECORDS THAHSSilTTAL AND RECglPT 

DePAHTMEMT Of QBOSWL SOWOa - STATE RECORDS MANAQCMBfT CEKTCT 

P.O. BOX 27S, JESSUP, MO. 207»4 (TEL9H0NE • 7N-137t) 

reecnoMS - PLEASE TYPE OM PRMT CLEARLY ALL ENTRCS 

A.    AGENCY 

' •    MDOT 

B. DIVISION/UNIT 

MASS   TRANSIT   ADMINISTRATION 

C.    MAILING   ADDRESS 

301 N. Eutaw Street 
Baltimore, MD  21201 

PHONS   NO. 

333-8141 

E.    AGENCY   OFFICIAL 
Bernard  B.   Foster,   Sr. 
Chief  of  Police 

2 .    BOX 

N ut.ee RS 

ACCESSION  NO. 

fcwsx 
7-/3.D9^ 

RM coce 

o?4.0I-06-03 
LOCATION 

75i -"3f3     / 
NO.   OF   CU.    FT. 

fSCORDS   CUTTER   MANAGER 

TO B6 COMPLETED AT 
STATE RECORDS MANAOEh£KT CENTER 

3. DCSCRIPTION  OF   RECORDS 

WITH    INCLUSIVE   DATES 

4.    DISPOSAL   AUTHORITY 

SO-teOUUK,   ' ITEM    NO.   , 

PI SFOSAt.    DATE 

1    Of     1 Police Applicant Investigations (Rejections) 
This file contains application for employment 
personal history statements, fingerprint cards, 
authorization for disclosure of information 
forms, educational records, employment records, 
copy of personal information data. 

1991 

116 3,3 ,1^7t3^AOAl 

DOB I«0-8(HEV.- 12/88) USE !• >^UI N LN.INSC PAPER FOR CSNT1NUAT ¥ PAC 



RjCORDs TRAMsyirr^i AHP n^rrirr 

l»AimwiT OF dWOUL ilUVICO - tTATE 
P.O. BOX an. JESSUP. MD. MTM 

IMRECT)ONS . njust TTFt OR PRMT CLIARLV AU. tKJma 

A.    AOCNCY 

'•    MOOT 

B-   DIVISION/UNIT 

MASS  TRANSIT  ADMINISTRATION 

C    MAILING  ADDRESS 

301 N. Eutaw Street 
Baltimore, MD 21201 

DATE   REC'D 

RM  CODC 

NO.    OF   CU.    FT 

O.    PHONE  NO. 

333-8141 

C    AGENCY  OFFICIAL 
Bernard B.  Foster,   Sr 

 CllififoX_Poiice  
2. BOX 

NUMBERS 

1 of 4 

2 of 4 

3 of 4 

4 of 4 

I 

OCSCRIPTIQN OF RECORDS 
WITW INCLUBIVE DATES 

SSLIT^SS iSf- ^Si 1-— 
Same as above 

Same as above 

Same as above 

Garrell - MoCollum 1997 

McCullough - Wingate 1997 

W^rack - Zais       1997 

«.   DISPOSAL  AUTHORII 
•eMKDUUK,     ITKM   NO., 

OI«I»0<AL   DATg 

1163,6,12/2902- 

- do - 

- do - 

- do - 

.1 



26.01.12             MOOT 
nianartmont nf (femoral Qait/ir*ac Pmnaro in Hi inlii">ota 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Office of the Secretary 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W625 General Correspondence 
and Administrative Files , 

1823 1 1994 6 1/2003 RECYCLE 

98W535 General Correspondence 
and Administrative Files 

1823 1 1991 -1993 1 1/2002 RECYCLE 

/" 

\ 

. 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMiTTAL AND RECEIPT 

(^ 

-•TATY 
P.O. won m. jnmm, ML tor— TM-IXTf) 

- niAMt Trp* cm pmn CUA«.V MJ. 

A.    AOKNCY 

i .    Department, of Transportation 

0.    OlVISION/LMIT 

The Secretary's Office 

C.    MAILING   AODICSS 

P.O. Box 8755 

BWI Airport, MD 21240 

o.  PHOTS NO. 

(4.10)  865-1009 

C.   AGENCY ornciAi. 

 Judy  Weeks 

t.     QOX 

NUMBERS 

1- 6 

AC«8SIGN NO. 

Qvas 72LZML 
<ac.ol-)3i 

LOCATION 

S5 STZ I   6, 
NO.   or  CU.   FT. 

MtOOROS  OCNTKR MANAGER 

TO BE OOMPICTCOAT 
BTATt RECORDS MANAQCMtNT CENTER 

1. DESCRIPTION OF nECOHDO 
WIT* INCLUSIVE DATCS 

1994 files - see attached list 

4.   DISPOSAL  AUTHORITT 

• CMKDUI.S,      ITKM   NO.  . 

 m«PQ*AL.nAT»  

1823, Item 1 

January. -iOUS-^OOS 

DOS   M0-B | REV.-   11/88) USE  PLAIN  tNLIMCD PAKR FOR CONTINUATION  PAQES 

50:39bd 3£SS 661 0Tb:0i izeisgeaib dO'SyOiUlOdd    8S:£:T 96 £0-330 



mux 
AASHTO - GENERAL 1994 
ACTIVITY REPORT -        MAA 1994 

MDTA 1994 
MDTA 1994 
MTA 1994 
MTA 1994 
SHA 1994 

AIR POLLUTION 
AIRLINES KLM 
AIRLINE SCHEDULE AND SERVICE 
AIRLINES USAIR 
AIRPORT AUTHORITY 
AIRPORTS COMMISSIONS 
CHAIRMAN O.J.L. HANDOUTS FOR AUGUST MTG 
AIRPORTS - GENERAL 
AIRPORTS - SMALL AIRPORTS - FINANCIAL 
ASS. PROGRAM 
APPOINTMENTS 
AUDIT - GENERAL 
AUDIT - MTA 
AUDIT - MVA 
BALTIMORE MUSEUM OF INDUSTRY 
BATTLEFIELD PRESERVATION 
BICYCLES 
BOARDS AND COMMISSIONS 
BONDS 
BPW - BOARD OF PUBLIC WORKS 
BRANCH OFFICES - MVA 
BRIDGES - GENERAL 
BRIDGES - GENERAL 
BUDGET - GENERAL 
BUDGET - MAA 
BUDGET - MPA 
BUS SERVICE 
BWI AIR AND SPACE MUSEUM 
BWI AIRPORT GENERAL 
BWI AIRPORT GROUND TRANSP 
AIRPORT COMMISSIONS 
BWI AIRPORT PARKING 
CHESAPEAKE BAY BRIDGE 
CHESAPEAKE BAY INITIATIVES 
CHESAPEAKE AND DELAWARE CANAL 
CHESAPEAKE AND DELAWARE CANAL - 1994 
CIVIL WAR 94 
COLLEGE PARK AVIATION MUSEUM 

£0:39bd S£S8 66.L 0Tb :01 l£:£T£980Ib dO'SWOJWOad    8S:CI 96 20030 



PUBLIC AFFAIRS - CUSTOMER SERVICE 
PUBLIC SERVICE COMMISSION 
RAIL LINES - EASTERN SHORE 
RAIL LINES - MISC 
RESUMES 
SEVERN RIVER BRIDGE 
SMOKING POLICY 
SNOW 
SOUND BARRIERS 
SPECIAL EVENTS 
SPEED LIMITS 
SPEED MEMOS (5 FOLDERS) 
STADIUM ISSUES 
STATE ETHICS COMMISSION 
STADIUM ISSUES 
TERMINALS - DUNDALK 
THANKS/CONGRATS/CONDOLENCES 
TIPTON AIRFIELD 
TPSSP 
TRAFFIC SIGNALS 
TRANSPORTATION SAFETY 
TSHRS 
TRAVEL 
TRUCK ISSUES 
VEIP 1994 
WETLANDS 
WMATA 
WTS 
UNITED CHARmES 
US DOT 
VEHICLE REGISTRATION 

90:39bd 2£S8 6&L 0Tb:Ol i£:£IS980Tb BOSUOrWOdJ    6£-Zl 96 20030 



i 
RECORDS TRANSMITTAL AND RECEIPT 

0«PAfmieifror<»«IUU.tWVICtt-rrATIIW»*«l«AMAOO«HTC£MTCT 

^.0. MX S7f, JtSSUP, MO. 207M (TB0NONE • TH-ISTt) 

OMECTIONa • PICAS! TYK OR HWfT CLIAM.V AU ENTWn 

A.    AGENCY 

• 

B.    DIVISION/UNIT 

ACCESSION NO. 

C. MAILING ADDFEBS 

\0  ELM fid 

D.   PHONK  NO. 
L/;f) 7rb5-)Grf\ 

C.    AGENCY   OFFICIAL 

*T k A P ? /^ 
2.    BOX 

NUMBERS 

^^3^ 

DATE   REC'D >ATE   fEC'D   >*/-| 

JZTJI.I^L 
^      LOCATION 

RAN<*-^     SECTIONJSJ 
NO.   OF   CU.    FT. 

SO       / 
RECORDS  CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT OiMTER 

s. DCSCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

mi- MIS cvotLt^p 

4.   DISPOSAL  A»THORITY 
SCNKDULK.    I ret* NO. . 

DIBPOBAL   DATg ,  

»10-8(HEV.     tt/BB) PLAIN  IMLINED PAPER FOR CONT^BlTICN  PAOES 



26.01.14             MOOT . . 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transportation Authority 
Finance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W745 Maintenance and Operations 
Vouchers 

1592 2 1989 4 1/2002 RECYCLE 

93W1552 Maintenance and Operations 
Vouchers 

1592 2 1990 1 1/2003 RECYCLE 

95W1661 Maintenance and Operations 
Index 

1592 2 7/1988-6/1990 1 1/2002 RECYCLE 

' 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager December 31. 2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRAWSMiTTAL AND RECEIPT 

DCPAimieNT Of OtNBUL 8CRVICC8 - STATE R«»«» MAMAOOttHT CENTER 
P.O. BOX 178, JtStUT. MO. 207M (TOCPHOMC - W-ISTt) 

owecnows - PUAM TYW O« pmn CUAHLY AU. orrwo 

A.    AGENCY 
ACCESSION NO. 

el  ""TqAiJSftPCTpFrto-n Pru^nofli-K^v- 

B. DlVISION/LNIT r 
C.    MAILING  ADDRESS 

DATE   REC'D 

RM  CODE 

O.   PHONK  NO. 

E.   AGENCY  OFFICIAL 

LOCATION 
RMl<X^BS3     SECTIONfSJ 

/ 

ZLtOlR 
NO.   OF  CU.   FT. 

RECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

IC\*>- 

M4-' 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

-- : — -4^1-s*^   Afribo^tein 

. . ^oou - 5A0Q    ijajen- lola,)©^ 

~ '  —5>bl - Sill       fofejgq. uj^Jg^ 

4. DISPOSAL Al/THORITY 
SCHEDULK,  ITCK NO.. 

DIBPOBAU DATE 

DOS ilO-B^REV, 12/88)    USE p^m  ^WlD PAPER FOR COKTINUATICM PAO? tlRni 



U^lLAbUi i > >'....,*Owl*J 

£ 
RECORDS TRANSM1TTAL AND RECEIPT 

P.O. BOX 275; JCSSW, l». 207W (THJEWOMCU TW-IST*) 

tXRECTJOWa - Pt£A«e TYPE OS WWff CUEARLY AU. DfTWeS 

A.    AGENCY 

refl-NKsfbgrrm^OA-i     AuAi-DGi4 

 JSrux-tACtT 

n 
C.    MAILING   ADDRESS 

H>.o. Chc^ Qoee 

£ro£l± 
LOCATION 

RANGE:  ^^   sEcmoN{sj 

Purvte4fc. ,    )L|gf        21X-L-L, 
D.    PHONE   NO. 

113 2 
NO.   OF  CU.    FT. 

/ 

RECORDS   CENTER  MANAGER 

E.    AGENCY   OFFICIAL 

rttea.cxtc.     I "•^ciLo/.t 
2.    BOX 

NU».eERS 

TO BE COMPIETED AT 
STATE RECORDS MANAOEMEKT CENTER 

=J^)XO 

DC3CRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

U^O IWJI^S  ZPSOI -I'^l  lo|o.|qo-a=.|2c|Go 

4. DISPOSAL AUTHORITY 
BCHKDUUC,  ITEM NO. . 

DISPOSAL DATg 

c^w- T^o^ 

D^ 110.B(REv.. •»/„, UW FLAIN UNUINKD FAWTR FOR agOMN^T.^ o.^ 



I RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

d] MAILING ADDRESS 

e) AGENCY OFFICIAL PHONE NO. 

.Hitufcifc ^SH^A^ ^lo|2€>d-e454 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

«. .     DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO., DISPOSAL DATE) 

••,. '.r • 

..-. •   ''; . '.:»•." '''•'i 

. -•••;<'• v^-' 

-v • 
••.•••-• ". v.u^:' 

''^(-"••fS=> 



26.02.06             MOOT , ;. 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Vehicle Registration 

Registration / Title File 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W60 Registration Card Files 1716 9 1981 -1982 4 1/2003 RECYCLE 

98W61 Validation Registration 1716 ' 9 1981 -1982 3 1/2003 RECYCLE 

00W899 45 Day Temporary 
Registration Certificate 

1716 3A 1995-1996 66 1/2003 RECYCLE 

02W395 45 Day Temporary 
Registration Certificate 

1716 3 8/1996-11/1996 6 1/22003 RECYCLE 

02W396 45 Day Temporary 
Registration Certificate 

1716 3 12/1996-9/1997 21 1/2003 RECYCLE 

; 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



.     „ ..  '—»—^nnw.Wt—liii  ...   i.       •-    -—rr i- - • tn-   ..,11. 

DEPARTMENT OF GENERAL SERVICES —'STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE^g-WS) 

RECORDS TRANSMITTAL AND RECEIPT 

r.TIOKo-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 
290500 

Motor Vehicle•Administration 
DIVISION/UNIT 

Vehicle   Registration 
Registration/Title   File 

ACCESSION NO. 

9XUJ60 

DATE REC'D _ 

RM CUUb      _    / 

JX,.(£l.0(o 
C. MAILING ADDRESS 

6601 Ritchie Highway, N.E 
Glen Burnie, MD 21062 

LOCATION 
RANGE SECTION(S) 

IOC        5S        "H 
NO. OF CU. FT. 

PHONE NO. 

768-7250 

RECORDS CENTER MANAGER 

uth   D.   Burrell^ ** ,'> 
_ : =11 #— 

.. AGEiJCY OFFICI TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHOR! i Y 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

REGISTRATION CARD FILE 

1 

2 

3 

4 

AAA002 - CLK999 

CLL001 - .EKH918 

EKH919 - Z57353 

Z57354 - Misc. 
(trailers, dealers, 
personalized, etc.) 

1981-1982 

1981-1982 

1981-1982 

1981-1982 

JZV^ 9 of 
Schedule    1716 
Disp.Dt :-&ee-. , 3002 

Jan.,   ZOOb 

3S 550-5 (REV.   1/93) USE PLAIN UNi PAPER FOR CONTINUATION PAGES 



/ 

Mn>MMn)(»«W«-M 

I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799.1379)    . 

RECORDS TRANSMITTAL AND RECEIPT 

CTIOI!3-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MOTOR VEHICLE ADMINISTRATION 

DIVISION/UNIT 

Vehicle Registration Division 
Renistrat.i on/Ti t.l e Fi 1 P  

,. MAILING AD 
igis 
ORES 

6601 Ritchie Highway 
Glen Burnie, MD 21062 

PHONE NO. 

(410)768^7250 

"... AGEHCY OFFICIAL 

30^ / dJU 

ACCESSION NO. 

Wwti 

DATE REC'D 

RM CODE 

RANGE A    SECTION(S)     /    | ^•"""^ 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

Ruth   D.   Burrell 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

.?.    BOX 

NUMBERS 

1 

2 

3 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 

DISPOSAL DATE 

VALIDATION REGISTRATION 1981-1982 

0000001-1035662 

1035663-2060000 

2060001-3189000 

Schedule     1716 
Disp. Dt :-Be«.. -3WS- 

JOLII., Z0O3 

•3S 550-5 (REV.  1/93) USE PLAIN UNl^B) PAPER FOR CONTINUATION PAGES 



.6;. DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AbbNCY 290500        :  

'  Motor Vehicle Administration 

3. DIVISION/UNIT 

Vehicle Registration/Title File 
C. MAILING ADQRESS 

6601,Ritchie Highway, N.E. 
Glen Bumie, MD 21062 

D. PHONE NO. 

410/768-7250 

ACCESSION NO. 

tfOUW 

DATE REC'D 

%-lo-od 
RM CODE 

M>0*- Ok 
LOCATION 

RANGE SECTION(S) 

32    3P-3a 
AGENCY OFFICIAL 

Ruth Burrell'Qjl/Sit- 

2. BOX 
NUMBERS 

RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

LL. 
TO BE COMPLETED AT       .      . 

STATE RECORDS MANAGEMENT. CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

45 DAY TEMPORARY REGISTRATION CERTIFICATE 

m^-% V 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1 53030G to 10407J 
2 10408J to 24999J 

3 25181J to 46293J 

4 46295J to 68444J 

5 68445J to 76010J 

6 76012J to 89999J 

7 90000J to 02099K 

8 02100K to 14123K 

9 14124K to 26210K 

10 26211K to 38799K 

11 38805K to 52111K 

12 52113K to 64999K 

13 65000K to 78129K 

14 78131 to 91769K 

15 91770K to 04499L 

16 04550L to 12423L 

17 12424L to 29442L 

18 29443L to 42166L 

19 42167L to 54999L 

20 44000L to 67624L 

i 
.S 550-5 (REV. 12 88)       USE PLAIN UNI 

Item # 3A 
Schedule 1716 
Disp.Dt: Jan., 

,,/«/«3 

n 

a 
200^ 

USE PLAIN UNUNEQ PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. EOX 275. JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMtTTAL AND RECEIPT 

ACTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

H-AOCNUY    2go500 :  

1  Motor Vehicle Administration 
ACCESSION NO. 

3. DIVISION/UNIT ~  

Vehicle Registration/Title File 
C. MAILING ADDRESS 

6601 Ritchie Highway, N.E. 

Glen Bumie, MD 21062 

DATE REC'D 

RM CCDS 

D. PHONE NO. 

410/768-7250 

E. AGENCY OFFICIAL 

Ruth Burrell 

2. BOX 

NUMBERS 
3. 

LOCATION 
RANGE    SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CU.   —. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Page 2 Temp. Tag # 

21 67625L to 80428L 

22 80429L to 92470L 

23     92471L to 05951M 

24     05952M to 19607M 

25 19608M to 33419M 

26 33420M to 46774M 

27      46775M to 60351M 

28      60352M to 74120M 

29 74121M to 87239M 

30 87240M to 00364N 

31      00365N to 14704N 

32 14705N to 28274N 

33 28275N to 41352N 

34 41353N to 53989N 

35      53990N to 67058N 

36      67059N to 80189N 

37      80190N to 93759N 

38 93760N to 99999N 

39 00002P to 06778P 

40     06779P to 12999P 

.A 
:S 5S0-5 (REV 12/i 38)       USE PLAIN UNLINED r APE 

/9fc--9t 

4. DISPOSAL AUTHORI 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Item # 3A 
Schedule 1716    3 

Disp.Dt: Jan., 20c\ 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MC. 20794 (TELEPHONE-739-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

,. AUCNCY       290500 • • 

'•  Motor Vehicle Administration 
3. DIVISION/UNIT 

 Vehicle Registration/Title File 
C. MAILING ADDRESS      [ 

6601 Ritchie Highway, N.E. 

Glen Burnie, MD 21062 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

410/768-7250 

E. AGENCY OFFICIAL 

Ruth Burrell 

2. BOX 
NUMBERS 

Page 3 

41 

42 

43 

44 

45 

46 

47 

48 

49 

50 

51 

52 

53 

54 

55 

56 

57 

58 

59 

60 

TEMP. Tag # 

13000P to 19869P 

19870P to 26962P 

26965P to 34220P 

34221P to 41112P 

41113P to 48270P 

48271P to 54721P 

5474CP to 63597P 

62050P to 69272P 

69373P to 75868P 

75869P to 82781P 

82782P to 89999P 

90000P to 96779P 

96780P to 03780R 

03781R to 10899R 

10900R to 18789R 

18790R to 25527R 

25528R to 32999R 

33000R to 40509R 

40501R to 47889R 

47890R to 57563R 

NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT. CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

/?£>-- fc 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Item # 3A 
Schedule 1716   3 
Disp. Dt: Jan, 20Cfy 

S 550-5 (REV   12/86) USE PLAIN UNLINED PAPER FOP CONTINUATION PAGES 



DEPARTMENT OF GEME.FIAl ScfiVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. EOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

lECTIONS- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A-AG£NCY    290500 

Motor Vehicle Administration 
a. DIVISION/UNIT 

ACCESSION NO. 

Vehicle Registration 
C. MAILING ADDRESS 

6601. Ritchie Highway, N.E. 

Glen Bumie, MD   21062 

DATE REC'D 
4 

RM CODE 

D. PHONE NO. 

410/768-7250 

LOCATION 
RANGE SECTION(S) 

NO. OF CU.  FT 

E. AGENCY OFFICIAL 

Ruth Burrell 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT. CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Page 4 

61 

.62 

63 

64 

65 

66 

/fter- % 
TEMP. Tag # 

57564R to 66159R 

66170R to 73570R 

73571R to 86778R 

86785R to 94449R 

94450R to 09734S 

09735S to 112853 

4. DISPOSAL AUTHORIT 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

Item # 3A 
Schedule 1716       3 
Disp.Dt: Jan, 200^ 

:S 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



5 3^-3^     (Ss-3^ 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 30794 (TELEPHONE-799-1379) 

\/ RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AAGENCY      2905000 
1- Motor Vehicle Administration 

ACCESSION NO. 

B. DIVISION/UNIT      wQu,-„i„  Tj^-i    »•      ^• Vehicle Registration 

Registration/Title File 
C. MAILING ADDRESS 

6601 Ritchie Highway, N.E. 
Glen Burnie, MD 21062 

^ 

DATE REC'D 

U-1P-&I 
RM CODE 

% .6X' 0G 
RANGE SECTION(S) 

D. PHONE NO. 

(410) 768-7328 

M 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 
IS «2 

E. AGENCY OFFICIAL yo 

Ruth D. Burrell, Chief ^fl^ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 

DISPOSAL DATE 

45 DAY TEMPORARY REGISTRATION CERTIFICATE 

66A 

67 07035A 
68 13000A 
69 20000A 
70 26975A 
71 34105A 

Temporary Tag # 
00002A 07034A 

12999A 
19999A 
26974A 
34104A 
41253A 

(8/96 - 9/96) 

(8/96 - 1/97) 
(8/96 - 8/96) 
(8/96 - 8/96) 
(8/96 -11/96) 
(8/96 -11/96) 

Item 3 of the scheduL; 

Disp.Dt: Jan., 2003 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT » 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
2905000 

Motor Vehicle Administration 

ACCESSION NO. 

B. DMSION/UNIT Vehicle Registration 

 Registration/Title File 

DATE RECD 

11-20-01 
RM CODE 

%.0}'OG 
C. MAILING ADDRESS 

6601 Ritchie Highway, N.E. 
Glen Burnie, MD 21062 

RANGE SECTION(S) 

D. PHONE NO. 

(410) 768-7328 

38 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 
& n 

E. AGENCY OFFICIAL 

Ruth Burrell, Chief 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

45 DAY TEMPORARY REGISTRATION CERTIFICATE 

72 
73 
74 
75 
76 
77 
78 
79 
80 
81 
82 
83 
84 
85 
86 
87 
88 
89 
90 
91 
92 

Temporary Tag # 
41254A 48412A ( .12/96 - 3/97) 
48413A 55023A ( .12/96 - 3/97) 

-11/96) 55024A 62144A ( .10/96 
62145A 69099A ( ; 9/96 - 1/97) 
69120A 76530A ( . 9/96 - 1/97) 
76531A 84132A ( ; 10/96 -11/96) 
84126A 91364A ( ; 10/96 - 4/97) 
91365A 98799A ( ; 4/97 - 5/97) 
98800A 06299B ( ; 1/97 - 2/97) 
06300B 13999B ( [11/96 - 9/97) 
14000B 21429B ( [12/96 - 1/97) 
21430B 28829B ( [12/96 - 1/97) 
28830B 36999B ( [11/96 - 1/97) 
37000B  . - 44180B ( [ 1/97 - 2/97) 
44182B 51604B ( [  2/97 - 2/97) 
51605B 59099B ( ; 1/97 - 3/97) 
59101B 66999B ( ; 6/96 - 3/97) 
67000B 75399B < ;2/97 - 3/97) 
75400B 83999B 1 : 2/97 - 7/97) 
84000B 92499B ( : 4/97 - 5/97) 
92500B 99999B < [ 2/97 -7/97) 

Item 3 of the Schedule 

Disposal Dt. June, 2003 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



TO       CD SFCL^ 

5-(8    ^-/s-j 



26.02.11              MOOT r 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Office of the Attorney General 

Division or Unit 

CERTIFICATE-   OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

89W694 Administrative Appeal Files 1034 1 1974-1985 13 1/2002 RECYCLE 

i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31. 2003 
Title Date 



. -a' RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF OENERAL SERVES . STATl REC0W)8 UAHAQ£UEm ^ 

P.O. BOX 27$, JESSUP. MD. 20794 (TELEPHONE . 799^979) 

DIRECTIONS • PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

•) AGENCY CODE 

X^.// ACCESSION NO. 

6) AGENCY 

Motor Vehicle Administration 
C) WV18ION/UNIT 

Office of the Att 

DATE REC'D 

orney General 

« MAILING AOOAESS 

6601 Ritchie Highway N.E. 
Glen Burnie, Maryland  21062 

LOCATION. 
RANGE 

/•/w 
NO. OF CO. FT. 

- /ay 3vl /3 
RECOHOS CENTER MANAGER 

•) AGENCY OFFICIAL 

Edward   R.    K, Hargc I on Wu/jr 
PHONE NO. 

768-7440 

J_ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

•^DESCRIPTION OF RECORDS 
4^ WITH INCLUSIVE DATES 

ADMINISTRATIVE APPEAL FILES .T^n^y IO^ ^7^— 
Angelozzi, Pamela  ^nru July 1 
Brady, Edward Albert 
Bryant, William Joseph 
Buckler, Jay B. 
Butcher, Michael Alan 
Campbell, William Paul 
Cathell, Hal K. 

Cherry, Charles C. 
Cherry, Charles C. 
Conarton, Joseph William 
Conner, Ronald Harry 
Cox, Eugene Allen 
Currence, Andrew Lee 
Davenport, Robert T. 
Davis, Henry Lee 
Decker, Mark 
Dileonardi, Marie Cecilia 
DiLiello, Michael f. Jr. 
Epstein, Michael Henry 

4.       DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

985 
SCHEDULE _     1 0 3.4 
•ITEM    1 
JANUARY--20 0 2'' 

DOS 550 • 5 (REV. 4/84) 
USE PLAIN Ul^O PAPER FOR CONTINUATION PAGES) 



-ary 1^,4   tnru j-jiy 1955 (COnt.d) 

Page 2 of 7 

Box 2- 

Box 3- 

vs 

  Farmer, Nancy 
Fenwick, Leo A., et al 
Finnegan, Norman Alvin 
Fleming, Edmond Joseph 
Foster, Joyce Ann 
Fox, Delphine Ruelle 
Gardiner, Francis Joseph. 
Gibbs, Paul Walter 
Gilbert, Joseph Arthur 
Heckrotte, Kathleen Gerghty 
Hall, Donald Avery 
Hawkins, Lloyd Escoral 
Hawkland, Michael Daly 
Haynes, James Phillip 
Helfrich, George W. 
Hickey, Brian A. 
Hook, Hershel James 
Holler, Robert W., Sr . 
Hughes, Ricky 
Hurley, Edward Robert 
Jenifer, Jervice Eugene 
Jones, William J. 
Jordan, Oswald G. 
Kereszturi, Charles Harry 
Kikas, Michael Andy 
King, David, Jr . 
Kinlaw, Paul Carltoh - 
Kirk, Delmar Orrick 
Knutsen, Elsa Karin 
Lanthorn, David T.' 
Little, James Nathaniel 
Lowman, Richard Leroy 
Neff, Keith B. 
Newhouse, Richard Gordon 
Newlove, Grant Sherman 
Prosper!, Terrence James 
Santas, Anthony George 
Matheny, Donald Lee 
Schaeffer, Douglas L. 
Schweinsberg, Richard C. 
Scott, Wayne Norris 
Shpritz, Norwood 
Song Ku Sin 
Sonntag, Frederick A. 
Strasbaugh, Robert WM. 
Stout, Charles Henry 
Stubbs, Edward Francis 
Surwilo,.. Charles 
Testerman, Sterling L. 
Tichnell, Arnold Richard 
Thompson, Allen Ronel 
Tyrone, Terry et al 
Turner, Ian Frederick 
Williams, George H. 
Wyatt, John Luther 
Womack, Ely Ann 

Drury, Judge A.,et al 



ADMINISTRATIVE APPEAL 

Sox 4- 

ox 5- 

Anderson, Charlotte Ann 
Anan,Valentine Michael 
Ambrosino, Anthony M 
Ammann, Jack Donald 
Alexlrod, Carolee 
Black, Dexter Gaile 
Bland, Karl George 
Bradshaw, Samuel Everett III 
Brown, Keith Leo 
Brunson, Willian^Jr. 
Bell, Geraldine Beulah 
Curey, Albert B. 
Caccaimo, Joseph j. 
Culloway, Richard Lee 
Creasey, Melvin Wilson 
Creightney, Fred 
Collier, Linda S. 
Cook, George Spencer 
Cooper, CeciI Ruiz 
Doe, John 
Eshleman, Joseph Arthur 
Estes, Robert P. 
Etchison, William Lee 
Exner, Joseph Patrick 

 Festerman, Donald L. 
Fish, Agnes 
Fitzgibbon, John William 
Foard, William Curtis 
Friar, Lee Edward 
Friedman, John Michael 
Gallagher, Robert A. 
Gallis, Robert Bernard 
Gamber, Carl Tammy 
Gillespie, David Allen 
Goldstein, Leonard R. 
Gormley, John Robert/ Jr. 
Gosnell, Nelson Michael 
Gould, Kingdon, Jr. 
Government Employee Ins. Co. 
Green, Carl 
Grenier, Carolyn Thomas 
Griswold, Steven Glymoore 
Gundersen, George H. 
Hall, Richard 
Hamelett, Michael Charles 
Hartmann, Eric Blair 
Hartmeyer, Philip Russell 
Hess, Edwin E. 
Hicks, John Dan 
.Hinkleman, Robert Francis 
Hirst, Herald William, Jr. 
Hoel, Nellie Margaret 
Howe, John N. 
Hutter, Car Alan 
Jackson, James 
Jackson, Raymond 
Johnson, Joe 

'FILES-January 1974 thru J-.iy 1985 (cont'd) 

Page3 of 7 



ADMINISTRATIVE  APPEAL -FI-LES .January  •1-9.74-thru  July. 19B5- .(cont.'d).    ... 

Page   4   of   7 
Box   5 Joll,,    Harold   R. 
(cont'd)     Lafayette, Stephen A. 

Larkins, Donald Charles 
Lee, William Alexander 

.Letcher, _Jon Robert. 
Box 6 •*- Levitas, David 

• Linkins, Eric Guy 
Lombard, Theodore E. 
Lombard, Theodore E. 
Lloyd, John H. 
MaGee, Shayne Joseph 
Moore, Charles Walter 
Murphy, Thomas Anthony 
Myers, Nancy Lou 
Newcomer, Kevin Kent 
Norton, Joseph Michael 
O'Donnell, Martin George 
O'Donnell, Timothy Francis 

• Overfelt, Kendall Alan 
Parks, Lorwell Austin 
Parr, Henry Albert 
Patschak, Richard Louis 
Pecora, Robin John 
Perdue, Lewis W./ Sr . 
Perdue, Lewis W.,.  Sr . 
PhiIson, WiIson 
Powers, William Brent 
Pohl, Louis George Jr. 

3ox 7--' Rakas, Stephen Stanley 
Reed,Charles 
Reynolds, Joseph Michael^ Jr. 
Ridenor, John Howard 
Ripken, Frederick Charles 
Roberts, Ronald Joseph 
Robinson, Albert 
Robinson, Kevin G. 
Rosenbalatt, Josef Marilyn 
Ross, William A. Sr. 
Rosser, Renee et al . 
Ruppert, Joseph Xavier 
Segoria, Miguel Humberto 
Scarecella, David 
Schenkel, John 
Sharp, Joel Michael 
Smith Bennie. 
Synder, Michael Francis 
Spangler, Fred 
Spinner, James Thomas 
Steigerwald, Thomas 
Stengler, Steven 
Vestrich, Leslie Machen 
Warner, David Earl 
Washington, Randolph 
Wasserman, Steven 
Weaver, Rodger Alan 
Willard, Melissan Ann 
Willard, Roland Eugene, Jr. 
Windsor, Leonard F. 
Wood, Del mas P.^Jr. 
Wood, Delmas P'. Jr. 
Zents, John David 
Zuckerman, Arthur 



VuNi. • inAIIVt   AftrtAL   riLES-Janu uary 19' thru July 1965 (cor.t'd) 

Page 5 of 7 

Box 8 

Box 9 

Androychuk, Bonny Rene 
Anderson,Gregory Arvid 
Andrews, Jessica Dannette 
Batchelor, Carl G. 
Bavis, Paul Smith 
Berry, Owen Larry 
Bernard, Gibson 
Bertling, William James 
Bolyard, Lawrence Paul 
Bosley, David Eugene 
Bouldin, Joseph E. 
Bowers, Kyle Daniel, Jr. 
Brashears,Harry B. 
Broadbent, Joan Florence 
Brown, Dewitt James 
Brown, Terrance Andrew 
Bryant, James Robert, Jr. 
Burk, Clark Bradley 
Butler, David Kevin 
Butts, Thomas Gary 
Carlson, Robert Terrance 
Chapman, Marion Perry, Jr. 
Cheeks, William Jefferson, Jr. 
Cook, Robert Clark 
Corrigan, James Joseph 
Cothern, Berkley Eugene 
Curtis, Upton Gary 
David, William Hart 
Degatina, James Charles, Jr. 
Depaul, Joseph Michael 

— Diamond, David Michael 
Dobson, William Beauregard 
Drescher, Robert Harvey 
Dunn, William Thomas, Jr. 
Eichelberger, Alan C. 
Eschenburg, Richard W. 
Fields, Richard Lawrence 
Flynn, Jtathleen 
Gardner, William S., Jr. 
Gasdick, Raymond John 
Gear, Robert W. 
Gibson, Samuel Thomas 
Gregory, John Robert 
Gregory, Steven H. 
Green, James Thomas 
Hadjy, John Harry 
Hanger, John Gregory 
Hey, Gerald 'Rex 
Holmes, Kent 
Houle, Ivan L. 
Huchok, Arthur A. 
Ingram, Anne Sue 
Jefferson, Leroy Allen, Jr. 
Johnson, Elmer Lee 
Joiner, .Jeffery T. 
Kazley, John Emery 
Kelly, James Edward 



ADMJN] STRATI VE ArPEAL FILES 'JaV,uar\ ^4 thru July 1985 (cont'd) 

Page 6 of 7 

Box 10- 

Box 11- 

-— Kenealy , Michael Anthony 
Kiczula, John 
Korade, Karl Joseph 
Kurowski, John William 
Lacey, Eugene Cochran, Jr . 
Lamotta, Thomas Joseph 
Lange, Mark Alan 
Lech, Robert L. 
Leimkuhler, Frank Edward 
Lewis, Timothy R. 
Lieske, Henry Emil III 
McCarthy, Eugene 
Mclaine, Robert George 
McMurtrey, John J. 
Miles, Gregory James 
Miller, Ellen R. et al. 
Moore, Brian Jerome 
Moore, Carl Francis 
Moore, David Lloyd 
Morman, Cornell Ulysses 
Mullins, Steven A. 
Navin, Michael Francis 
Neal, Edward Garrison 
O'Neil, Steven Eugene 
Owen, Albert WM 
Pasqualone, Joseph 
Penn, Laura Margare't 
Perrie, Joseph Nelson 
Phetteplace, Donald Wayne 
Prue, James H. & Colemand David 

-Quiliam, Mark Stephen 
Reid, James 
Ricks, Joseph Edward 
Rioux, Gregory 
Rodzinski, Richard, Jr. 
Rogers, Jeffrey Kirn 
Rust, Jane Altimus 
Ryan, John Rothwell 
Sapaneo, Daniel Vincent 
Schumer, Erica 
Scott, David Wayne 
Scott, Frank James, Jr. 
Shafer, Kirk Norman 
Shepaherd, James Alan 
Shifflet, Thomas William 
Shimer, Thomas Allen 
Soffer, Ronald Scott 
Sparks, Douglas E. 
Taylor, Thomas 
Thomas, Paul E. 
Thompson, Donald E. 
Umstead, Stanley Leo, Jr. 
Valcourt, Michael Douglas 
Walbert, Timothy David 
Westburg, Doris L. 
Whiteford, Roger Streett 
Wiedecker, Thomas Jo^^h , Jr. 
Yingling, Melvin L-. ^B 



sry 1974 thru July i5S5 (cont'd) 

Page 7 of 7 

x 12- 

Box 13  

._.— Anastasi, Robert H. 
Armand, Henry Saliba, Jr. 
Ault, Terry Charles 
Bagley, Leslie F. 
Ball, Jeffrey William 
Bhore, Bruce Robert Singh 
Bingham, Larry Louis 
Bonnette, Ernest Albert 
Bryant, Evelyn R. 
Burk, David Donald 
Collier, Linda S. 
Costello, Anthony J. 
Costello, Anthony J. 
Delbrook, Mitino A. 
Ducan, Tommy, Sr. 
Ducan, Tommy, Sr. 
Ducan, Tommy, Sr. 
Ducan, Tommy, Sr. 
Eldreth, Richard Warren 
Goldstein, David & Minka 
Mershon, David Thomas 
Michael, Richard Lee 

. Mick, Claud Mortimore 
McKenzie, Nathaie 
McMichael, Charles Stuart 
McNeil, Timothy L. 
MoShain, Daniel J. 
Milano, Gary Frederick 
ftoeliman, Robert Frederick 
Philip, Quhir Al-Mateen 
Price, Willie James 
Semancik, Andrew E. 
Shimerdla, Janet Clark 

- Skinner, William R. 
Townshend & Kirk 

Curtis, Robert Westley 
Day, David Westley 
Duffett, Daniel Westley 
Kalika, Josif 
Kelly, Henry Ford 
Kelly, Robert Charles 
Kerwin, Allan S. 
Kidwell, Earl Dee Rone, Jr. 
King, David, Jr . 
Kirsh, Raphael Edward 
Kolb, Steven D. 
Kram, James Joseph, Jr. 
Krug, Pasty W.4.ngfield 
Kyle, Dennis Kerby 
Topper, Donald Francis, Jr. 
Thomason, Mary McKinney 
Theat, Alvin 
Steven, William G. 
Stonnell, Malcolm Lee, III 



ft-\o4 
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26.02.13             MOOT .. 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Finance and Statistics 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W527 Statistic Files - Taris 1725 6 10/1995-12/1995 4 1/1999 RECYCLE 

98W530 Statistic Files - Taris 1725 6 6/1997-7/1997 15 7/2000 RECYCLE 

98W876 Statistic Files - Counter 
Driving Records 

1725 6 1/1997-4/1997 32 7/2000 RECYCLE 

98W877 Statistic Files - Taris 1725 6 4/1997-6/1997 17 7/2000 RECYCLE 

\ 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager December 31. 2003 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I 
RECORDS TRANSMITTAL AND RECEIPT 

DCPARTMOfT OF QOXML SCRVtCCS - ST AT* RECORDS MANAOOKNT COiTEJK 

P.O. BOX 27%, JESSUP, MO. 20794 (TZLCPHONE • 7W-1379) * 

DIRECTIONS • PUEASC TYPE OR PRMT CLEARLY ALL ENTRKS 

A.    AGENCY 

1 .  ihlA 
D. DIVISION/UNIT 

C. MAILING ADDFESS 

D.    PHONE   NO. 

7^-   7o? 9 
E.    AGENCY   OFFICIAL 

/5f77?/*//f        B-VAfil'S 
2 .    BOX 

NUMBERS 

ACCESSION  NO. 

98UK97 
jss-r?. 

arm-13 
LOCATION 

SECT 

WL ""HI I -M 
NO.    OF   CU.    FT. 

S i 

RECORDS   CENTER   MANAGER "I 

TO BE COMPLETH) AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHKDUIJE,  ITEM NO. . 

DI3POSAL OAfg  

7^M75- f(&r\&oe~$cLtf*c£  %rt- "bM/f s#&fekm 

ficx & / 

rf a. 

/o - 4'-<?z "7 //- ^~?S- 

/A Jo - 95 

3 

J: ^ 

/av- 1$ 

ftRl^ 

C-i-vs 

Q>C1A)- zx 

7 

V^-SLf-   ?<S 

'•ti^AjTzR V 

/A'^%-9s 

m 
I)£ZT^S -r-£ <•"! O 

f; 

DOS    110-B( REV.'    12/88) ua^^f _AIN   IMLINED  PAPCR   FOR  CONTIN^HICN   PAGES 
'#' 



RECOSDS TRAMSSaiTTAL AHD RECSIPT 

DCPAHTBCMT Of CSXOTAL SCTVK23 - STATE R£CC«D3 HAHAQESSXT CEMTCT 
P.O. BOX 275, JESSUP. KO. 207M CTELSPHCWE • TM-137S) 

owEcnow - PI-CAM TYPC oa pwa <XEA«.Y ALL EJCTOCS 

A.    AGENCY 

_-.. rritiiL 
a.    DIVISION/UNIT 

p"   t-S i    P   ^Z   S ROQCY.    AH 

c. MAILING   ADDRESS      ,     /.,     P,'T0   //,' -^    ^OJ^f 

ACCESSION  NO. 

9W^o 
DATE   RECJD        ^"N ^|' 

Z10(°2. 

PHCNE   NO. 

V^^ -7^ g-10<&_ 

LOCATION 
RANGE.    SECTICNJS; 

E. AGENCY OFFICIA1. 

56 
NO.    OF   CU.    FT. 

(o     IS 
ra:CORES: CENTER  MANAGER 

TO B€ COWPLETH3 AT 
STATE RECORDS MANAGEMENT CENTER 

Z .    BOX 

NUMBERS 

V 

3 

7 

_J2 

DESCRIPTION OF fSCORDS 
WITH INCLUSIVE DATES 

/d 

i) 

/¥ 

•4 -3.4 -^7, 6- ^ ~^ 

J^llz^J—  

•7-/0-77; 

6- z.y-'jy 

k.    DISPOSAL  AUTHORITY 

BCHKDULJC,      ITEM   NO.  . 

DI SPOSAl-    OATE  

*4 t 
> 

DOB    110 -»•( REV.-    1 ••t'^.O ) -* PUA IN   UM-INTD   PA«:R  FOR 
^10N   PAGES 



RECORDS TRANSMITTAL AND RECEIPT 

DO»AimiCHT O^ QEMCRAL 8CRV1C£S - STATE RECOflOS UAHAOBtEHT CSKTER 

P.O. BOX 278. JCMUP. MO. »TM (TIUEPHOMe - TM-1371) 

D«CCnO»C8 - PLEAS* TTPt OR PWMT CLEARLY ALL EKTWES 

A.     ACSELNCY 

M.V.A 

G.     DlVISICN/LMIT 

FINANCE & STATISTICS  ROOM 217 

C. MAILING ADDRESS 

6601 RITCHIE HWY. GLEN BURNIE 21062 

ACCESS I CM   NO. 

3Mm 
DATE   REC'D 

Few coce 

^ .nx. /3 
LOCATI ON 

RANGE SECTICN{S 

21a. i 
NO.    OF    CU. 

3^ 
D.    r-HCNZ   NO. FECORDS   CXNTER   MANAGER 

410-768-7584 

E.    AGENCY   OFTICIAL 

2 .     BOX 

NUMBERS 

1 

4 
5 
6 
7 
8 
9 
10 
11 
12 

Ull 

14 
15 
16 
17 
18 
19 
20 
21 

i. 

TO BE COMPLETED AT 
STATE ReCC«03 UANAOEMEMT CENTER 

DESCRIPTION   OF   FCCORDS 

WITH    INCLUSIVE   DATES 

COUNTER DRIVING RECORDS 

01-08-97 
01-21-97 
01-30-97 
02-10-97 
02-21-97 
03-04-97 
03-14-97 
03-26-97 
04-05-97 
04-18-97 
05-01-97 
05-15-97 

01-18-97 
01-29-97 
02-08-97^ 
02-20-97 
03-03-97 
03-13-97 
03-25-97 
04-04-97 
04-17-97 
04-30-97 
05-14-97 
05-24-97 

A.     DISF"OSAl.    AUTHORITY 

SCXMUUK,      \TEM    NO.   . 

jsjL   xoo V 

1725      ITEM   6 

DRIVING RECORDS BULK 

01-13-97 - 05-30-97 

CERTIFIED COPIES BRANCH 

01-02-97 
01-13-97 
01-23-97 
02-01-97 
02-12-97 
02-24-97 
03-05-97 
03-14-97 

01-11-97 
01-22-97 
01-31-97 
02-11-97 
02-22-97 
03-04-97 
03-13-97 
03-24-97 

CONTINUED   NEXT   PAG1 

n 

" 
n 

" 
ii 

•i 

N 

ii 

•i 

X 

1725     ITEM   6 

yi^ zoto 

1725     ITEM   6 

y?P( 

OOB    110 - 9 | REV.'     I Z/ 88 L3C PLAIN UNLINXD PAPER FOR CONTINUATION PACES 

: ^.v 



PAGE 2 OF 2 
' !_.> 

BOX NUMBER DESCRIPTION OF RECORDS DISPOSAL AUTHORITY 

CERTIFIED 
22 
23 
24 
25 
26 
27 

03-25-97 
04-03-97 
04-14-97 
04-23-97 
05-03-97 
05-15-97 

04 
04 
04 
05 
05 
05 

COPIES 
02-97 
12-97 
22-97 
02-97 
14-97 
24-97 

BRANCH 
1725     ITEM   6 

y? gjjaO 

EXPRESS   CERTIFIEDS 

28 
29 
30 
31 
32 

01-02-97 
01-23-97 
02-12-97 
03-05-97 
03-25-97 

01-22 97 
02-11-97 
03-04-97 
03-24-97 
04-12-97 

1725     ITEM   6 

J*^ 9-OOV 



P.O. BOX 271, JS33U?, fcOD. 'lOTM (TELiPHC^C - 773-1373) 

CXRECnCttS - PTJ£AS2 TYPt C« PWKT C3_«AJa.Y AUL EJTTFuES 

AGENCY 

/rwa 
• I VISICN/LN1T 

/ r^ /L ; S 
MA 1LINC   ADDRESS 

PVCME   NO. 

DATs:    REC'D 

FW coce 

26*02' 13 
y /t;TcM<' 

tfo^-'*' /V10 

4y^^ 

NO.    CF   CU. 

FSCORDS   CETrTER   MANAGER 

-V/fi-liZ -7d? 
ACENCY   OFFICIAi. TO BE COMP1_2Tn3 AT 

STATE RECORDS MANAGEMENT Cc-NTEH 

BCX 

NUMBERS 

i^escniPTicN CF FSCORES 

WITH   INCLUSIVE   DATES 

/ 

3 - 
V . -^ 

7 

JJ 

/a 
/ 21 

/£" 

Jl 

y- J.9~97(pyfl-JL^'^) - ^'So --77 

^7 
5 -t -<57 

h   -5f-<S'7 /   -5 

'3 6) 

97 

i)- a £"0) 

^v-??; ^ fr-97 

i. .    DISPOSAL   ALTTHCRITY 

sotcnuuc,     I TEX   HO.  . 

D1 SPOSAU   CATC  

/ 7 JS 

^ 

J'o'i./  3L00O 



26.02.13             MOOT • - • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Accounting and Financial System 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

99W177 Refund Backup List 1725 3 7/1998 32 7/2003 RECYCLE 

99W178 Refund Backup List 1725 3 9/1997-12/1997 73 1/2002 RECYCLE 

00W481 Refund Backup List 1725 3 8/1998-12/1998 116 7/2003 RECYCLE 

X 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31. 2003 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE.79g.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY  

,  Motor vehicle Administration 

8. DIVISION/UNIT 

Accounting and Financial Systems 
C. MAILING ADDRESS ~~' * 

6601 Ritchie Highway NE Room 220 
Glen Burnie MD 21062 

D. PHONE NO. 

410-424-3090 

E. AGENCY OFFICIAL 

John Reisinger Accounts Payable Manager 
nrv-onnH nrj  anH   Financial   Cy04-Qmo  

2.    BOX 
NUMBERS 

32 
33 
34 
35 
36 
36A 
37 
37A 
38 
38A 
39 
39A 
40 
40A 
41 
41A 
42 
43 
43A 
44- 
44A 
45 
46 
47 
48 
49 
49A 
50 
51 
52 
53 
53A 

ACCESSION NO. 

Will 
LOCATION 

RANGE SECTION(S) 

DATE RECD 

^•M-lt 
RM CODE 

*(* 01- 13 

IS5-    4-6-   32 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTFR 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Refund Backup List #32 7/1/98 
#33 7/2/98 
#34 7/6/98 
#35 7/7/98 
#36 7/8/98 
#36A 7/8/98 
#37 7/9/98 
#37A 7/9/98 
#38 7/10/98 
#38A 7/10/98 
#39 7/13/98 
#39A 7/13/98 
#40 7/14/98 
#.40A 7/14/98 
#41 7/15/98 
#41A 7/15/98 
#42 7/16/98 
#43 7/17/98 
#43A 7/17/98 
#44 7/20/98 
#44A 7/20/98 
#45 7/21/98 
#46 7/22/98 
#47 7/23/98 
#48 7/24/98 
#49 7/27/98 

',#49A 7/27/98 
#50 7/28/98 
#51 7/29/98 
#52 7/30/98 
#53 7/31/98 
Jt53A 7/31/98 

ACCESSION NO. STARTS. AT I 

1725 ItenfJarr 2003 

ID. 32 
***** 

^GS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

istefru- 
u is <& 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECT IONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

^ Motor Vehicle Administration 

a. DIVISION/UNIT 

Accounting and Financial Systems 
C. MAILING ADDRESS 

6601 Ritchie Highway N;E; Room 220 

Glen Bumie MD 21062 

D. PHONE NO. 

4lk)-424-3080 
E. AGENCY OFFICIAL 

John Reisinger-Accounts Payable Manager 
Accounting and Financial Systems 

2.    BOX 

NUMBERS 

ACCESSION NO. 

flti H 8 
DATE REC'D 

I'M'M 
RM CODE 

LOCATION 

RANGE SECTION(S) 

\SS   S-%    73 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT j 
STATE RECORDS MANAGEMENT CENTFR ! 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Refund Backup List #1-9/15/97' 
#2-9/16/97 
#3-9/17/97 • 
#4-9/18/97 
#5-9/19/97 
#6-9/22/97 
#7-9/23/97 
#8-9/24/97 
#9-9/25/97 

'  #10-9/26/97 
#11-9/29/97 
#12-9/30/97 
#13-10/1/97 
#14-10/2/97 
#15-10/3/97 
#16-10/6/97 
#17-10/7/97 
#18-10/8/97 
#19-10/9/97 
#20-10/10/97 
#21-10/14/97 
#22-10/15/97 
#23-10/16/97 
#24-10/17/97 
#25-10/20/97 
#26-10/21/97 
#27-10/22/97 
#28-10/23/97 
#29-10/24/97 
£0-10/27/97 

v v    _Jl-10/28/97 
,A  ...,   #32-10/29/97 

1725, Item 3 Jan.. 2002 

* 



r******** 

DESCRIPTION OF RECORDS J 
WITH  INCLUSIVE DATES J 

******************************* **************************^(>r*****************- 

ITEM NUMBER 

* 
* 

* 

* 
* 

* 

* 

* 
jfc_ 

#33-10/30/97 
#34-10/31/97 
#35-11/3/97 
#36-11/4/97 
#37-11/5/97 
#38-11/6/97 
•#39-11/7/97 
#40-11/10/97 
#41-11/12/97 
#42-11/13/97 
#43-11/14/97 
#44-11/17/97 
#45-11/18/97 
#46-11/19/97 
#47-11/20/97 
#48-11221/97 
#49-11/24/97 
#50-11/25/97 
#51-11/26/97 
#52-11/28/97 
#53-12/1/97 
#54-12/2/97 
#55-12/3/97 
#56-12/4/97 
#57-1275/97 
#58-12/8/97 
#59-12/9/97 
#60-12/10/97 
#61-12/11/97 
#62-12/12/97 
#63-12/15/97 
#64-12/16/97 
#65-12/17/97 
'#66-12/18/97 
#67-12/19/97 
#68-12/22/97 
#69-12/23/97 
#70-12/24/97 
#71-12/29/97 
#72-12/30/97 
#73-12/31/97 

*• 

*• 

*• 

* 
*• 

*• 

*• 

* 
*• 

*• 

*• 

*• 

*• 

*•   . 

*• 

*• * 

*• * 
* 

* 
* 

* 

* 

* 

* * 

* 
* 

* 

* 
* 
Jt- 

* •' 

*-•. 

* . 
* 
* 

.     * 
* 



DEPAHTMENT OF GENERAL SEHVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MO. 20794. (TELEPHONE-799-1379) . 

RECORDS TRANSM1TTAL AND RECEIPT 

QIRECtlONS-PLEASE TVPE OR PRINT CLEARLY ALL ENTRIES 
  / 

A. AGENCY 

1. 
Mot-or  Vehirlp   Administration 

B. DIVISION/UNIT 

Accounting and Financial Systems 
C. MAILING ADDRESS 

•   6601   RitcMe  Highway..N.E, 
""   Room  220 

Glen Bufnie.MC   21062 ••• 

.0. PHONE NO. 

"""' 410-768-74-8"0- 

E. AGENCY'OFFICIAL 
1. John Rei'singer Accounts Payable Manager 

Accounting and Financial Systems 

2. -BOX . 
NUMBERS 

IA 
2 

.3 
4 
'5- •• 

6- 
6A 
7 
8-^" 
9 

•10 
11 
12 
13 
.14 
15 • 
16 
16A 
1-7- 
18 
18A 
19 -•• 
19 A 
20 
21 
2.1k 
22 
23 
23A^ 
24 

ACCESSION NO. 

•60(0 Wj 

OATERECD 

LOCATION 
RANGE    -      SECTTON(SJ 

'    RM CODE 

SMI 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

\(o 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTPR 

3. DESCRIPTION OF RECORDS 

WITH'INCLUSIVE DATES 

Refund Backup List .8/3/98. 

8/3/98 
8/4/98 
8/5/98 
8/6/98 
8/7/98 
8/10/98 
.8/10/98 
8/11/98 
8/12/98 
8/13/98 
8/14/98 
8/17/98 

' 8/18/98 
8/19/98" 
^8/20/98 
8/21/98 
8/24/98 
8/24/98 
8/25/98 
8/26/98 
8/26/98 
8/27/98 
8/27/98 
8/28/98 
8/31/98 
:;8/31/98 
'9/1/98 
9/2/9 8 . 
9/2/98 
9/3/98 

4.  DISPOSAL AUTHORITY 
SCHEDULE,-ITEM NO.. 

DISPOSAL. OATH      <Xtt/^ 

1725   Item . 1. ZQQ3 

ii 

"'•"• II 

II 

II 



BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES ITEM NUMBER 

-^•••••^•••••••^•••iHr*****************»-»* XkAkkkkkkkkAkkkkkAkkkkk* kk************-)^ kkkk ****+*+***++* 

25- 
26 . 

.2JSA 
27 

>28 
29 
30 
.31 
32-" 
33' 
34 
35 
36 • 
37 
38 ;.' 

40 •; 
41. . 
42-- 
43 
44 
45 • ••- 

•46 

47 .. 
•'48V -=' 
49- 
5'0 
SI. 

•  52>.'' 
53 _ 
54 
55 
56 . 
57. •••' 
58 
59 
60 
61- 
62^- 
63 
64 • 
65 - 
66 
67 
68 . 
69 
70 
•71 
72-- 
73 
74 
75 
76 
7 •--. 

'78 ':: 
•79 
80 

Refund Backup Xist 9/4/98 
• •- - ; 9/8/98; 

9/8/98 .. 
.9/9/98 

'•• • ' 9/10/98 
9/11/98 
9/14/98 
9/15/98 
9/16/98 

^9/17/98. 

•'••": ••97i8V98 
9/21/98 

'•-.-•"••-••,..: • .'9/22/9 8; 
•9/23/98 

'-•"" :     ' :: "9724/98 

*'•• 

*• • 

*• 

* 
••*• 

* • 
*• 

.* 

*•. 

> 

* 
* 

• •* : 

• *• * " 
* 
*• 

• *• 

* 
'•••*.'. 

* • 

* 

. * 
.*• 

*• 

* • 

* • 

•* 

* 
* 

• * 

. *- 
.:> • . * 
> 

* . 
*• 

*- 

3/25/98 
9/28/98, 
9/29/98 
-9/30/98. 
10/01/98' -: 
io102/98; 
10/05/98 . 
10/Q.67 9 8 .. 
10/07/98 
1070 8798. 
10/09/98 
10/13/98 
10/14798 
16/ IS/ 98- 
10/16/9-8 
10/19/98 
10/20/9 8 
10/21/98 
10/22/98 
10/23/98 
10/26/98 
10/27/98 
10/28/98. 
10/29/98 
10/30/98. 
11/02/9 8' 
11/04/98 
11/05/98 • 
11/06/98 
117097 98 
"11-/10/98 
11/12/98: 
11/13/98 

•11/16/98 
11/17/98 
11/18/98' 
11/19./98 
11/26/98 
11/23/98 
11/24/98 

it 

H 

H 

M • 

11/* 5 

X  1725 
*ll  .  . 
*•    . 

-=«-|l 
*• 

*•» 

t" •. 
t"      .: 
*• 

t» 
$> 
t» 
%" 
t" 
> •* 
*• 

*• 

*• 

.: * 
* 

' *• 

*• 

*• 

*• 

* 

. > 

t- 
t« 
i- 
t- 
i- 
t" 
t" 

• t". 
t" 
%" 

S" 

*-II * 

^.II * 

*II * 
=«-ii *-., 

• *ri 

*•• 
. *-ii • *• 

*ril 
' •.*-• 

*ll 
. * 

*ii 

.:» 
*• 

. *-. 
•• *• 

Item  3 

ii 



ITEW NUMBER. 
DESCRIPnON OF RECORDS * ' 

WITH INCLUSIVE DATES •- • ••••£• 
t++++^^^^&ieieirt^+ieir4e******kXkkkk+*kkXkkkkkkkkkkk*1ekkktikkkkikAAkkXkkk+**1c^kkkkk)ikk1tiekkk 

... *^r 

Refund Backup  List  11/30/98 

BOX' 
* 

NUMBERS 
iili   i- !•   !• Li  J, J^  b  ] 

5^- 

•   t ] SI'. 
• *- 

•52- 
^3 

• * 

84     . * 

.85 
8 6: ^ 

*- 
87 * 

,88     •*' •=•- 
*• 

89   . 
90-   •••.• 
91    : 
91A- 

•91B 
92 " " 

• •. *• 

.. 93; . .   * 
•.••*. 

9 4' -* 
• * _ 

95 ••>"- 

• >• 

..96 
.••:..'.*':' 

96A . . •.•*". 

9'6'B*     •' 
"97 ' .•••* ' 

98-:    :. 
* 

99  ,•••• - • . *• 
.100 • * 

' *• 

101    -. * 
i.oiA'-. ; 

-10;2 •   •• *. 

* 
|03   .. * 

: --.•* . 

-'•'   '*. .  * 
* 

'    .* ' 
*• 

* * 
* 

.•.* 
•     X- 

*" •.';* 
-•••    .* 
r .     "•.*• 

* 
. •' •     * ' * 

* * 
* • *- 

'    •  -.' •  -• * - 
'••••   * 

-    * ' *• 
* 

• •*,- * 
* 
* 
* 
* 

-   * 
..     * 

'   * 
* 

.* 
*- 

•-* * 
* 

'     * 
* 

•'; * 
' •   *• 

* 
* 

.*. 
*- 

. > 
* 
* * -   •' ,* 
* 
* 
* 

12/02/98 
12/02/98 
12/03'/"98 
12/04/98 
12/0 7/98 
12/08/98 
12/0 9/.98. 
12/10/98 
12/11/98 

.12/14/98 
i;!/14/98 
12/1.4/98 
i::/15/98 
12/16/98 
1.2/17./9 8 
12/18/98 
12/19/98 
12/19/98 
12/19/98 
12/22/98 
12/23/98 
12/24/98 
12/28/98 
12/29/98 

.12/29/98 
12/30/98 
.12/31/98. 

ii 

ii 

ii 

ti 

II 

II 

II 

II 
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*• " 

*-•. 

• *• i 
•*- 

*• 

*• i 
*• 

-^- 
*• i *• 
*• i 
!•- 
*•   I 

^- 
*•   1 

*- 
*•   1 

* 

*• 

*• 

•*• 

*• 

*• 

•*• 

.*• 
' *. 

* 
*• 

*-• 

. *• 

* 
. ^ 

*• 
*• 

..•*. 

*• 

X- 
* 
X- 

* 
X- 
X- 
X- 

•X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
.*• 

• X- 
. X- 

X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 

•'. X- 
X-' 
X- 
X- 

' X- 
X- 
X- 
X- 
X- 
X-. 

. X- 
• X- 

• X- 
x- 
X- 
X- 

•*••' 

*•• 

X- 
• x-.- 
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X- 
X- 
X- 
X-' 
X- 
X- 
X- ' 
X-. 
*• 

X-. 
X- 
_*_ 



-5    ,/-/* 



26.02.14              MOOT _. 
- •«.•-< 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Information System Center 
Technical Services Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1279 Yellow Copies ISC Time 
Sheets 

985 11 1991 -1994 3 1/1999 RECYCLE 

., 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2003 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Title, Date 



-;,;:a--',a-i:y:;y^si~is>;iisvj;.s 

'•4 

^ ?.0. 3C3 273, ^EXX;?. SO. 10734 (TZLZ^CMa - 759.137-j) 

T ,' v-v^   " 219rorr03-OT— :  
! ;. Motor Vehicle Adminstration 
j I-a#©r-ffia-fcio-rv-S.ys-teni_Ileiitjer  
I a. =•! vis :cM/i_Mr7 

V 

C 

Technical Services Division 
C  MA I U 1 MC ADCRxS-- 

One Orchard Road 
Glen Burnie, Md 21060 

410-768-7546 2-23-95 

E.    AGENCY   OF-1CIA1. 

William A.   Stemmer 

.     BOX 

NLVCESS 

.~-ccFa=s csxrsa M^UCSH 

__     TO SiH CC.VPT.= rED AT 
STAic RSCCRD3 WAH-VGciiiT- CSHTES 

aw^3mii!r*axxra 

J.    DISPOSAL   AUTHOR IT- 

•SCXZcui-i.     i-rs.-a   NO. . 

= 1 5;»03Al    GATi 

1   thru  ' Yellow Copies  ISC Time  sheets   (FY91-94) 
Jan.   91  -  Jan.   94 985-/ 

••^•(REV,.    IZ/sa) UsMjVtN   ^LINID   PA«:R   TOR  COfCTINjHU-PA«BV:.-,^, '...•, ••.r'-V.vl^^ Nu^bw 



Matvtand Dapartnmt ofTransponauon 

DATA  CENTER 

DOTDc   Project  Control  NuiaberT'^ 

Prepared  By: 

William    Stemmer 

Form Tide 

PRINTOUT STORAGE AT STATE 'RECORD CENTER 
Agency: 

MVA/ISC 
"—A"ppTicH c ion: 

Dace: 

2-23-95 

STATE RECORD CENTER LOCATION:   Waterloo FY 91-94 

BOX 
NUH3ER ACCESS # PRINTOUT I D 

INC LUSIVE D ATE S' 

FROM TO 

Yellow Copies ISC time sheets 

.Yellow Copies ISC time sheets 

Jan.1991 Dec. 1991 

Jan. 1992 

Yellow Copies ISC time sheets Dec. 1993 

Dec. 1993 

Jan. 1994 

'•8    ' ~ 



26.02.16             MOOT 
* 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Insurance Compliance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W270 Closed CIPS Cases 1016 6 1999 206 7/2003 RECYCLE 

02W273 Closed CIPS Cases 1016 6 1998 9 1/2002 RECYCLE 

V 

. 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2003 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



.< 
ir DJSPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O.BOX 275. JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT / 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

1.     Motor Vehicle Administration 

ACCESSION NO. 

B.     DIVISION/UNIT 

INSURANCE COMPLIANCE DIVISION 

C.   MAILING ADDRESS 

6601 RITCHIE Highway N. E., ROOM 140 

GLEN BURNIE. MD 21062 

C)1^X]0 
LOCATION 

RANGE       SECTION(S) 

M  M3 

DATE REC'D 

RM CODE 

ZU   OX ;   )(* 
NO. OF CU. FT. 

DCS 550-5 (REV. 12/88) USMMAIN UNLINED PAPER FOR CONTINU A N PAGES 



INSURANCE COMPLIANCE DIVISION 
PAGE 3  '«* -T 

BOX 

NUMBERS 

ff-fo 

JMf* 

mm. 

12-1'7^._ .^   ^.^J^L..  
ffv<?y 

'n J1'lT'-*£:ifV"'r'" •'-•• •-^'•-p^--- '^  •": 

/z-JlslI. 

ff-no 

ifi/.a 

/?-f_t  „_-^ 



INSURANCE COMPLIANCE DIVISION 
PAGE  4  o* S^ 

BOX 

NTJMUHR: 

UESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO- 

DISPOSAL DATES 

ffrtJgL 

••s---* ^.4,^-vi,- • --.^ - ^.  •       • -'-•    • - •'••:--••   •mir —•'-•-•—••   •«••• ..• ''^-•^••-—vr- a»tMjagi 

/ -f-7   .  

fa-77       Z"^" '1. 

Jiir£rSZA**A^ .•...'.•-•.•j-.-^t, ;-oa~».    i i • ilTSSiTl ailBtSlttV •      Jn ..   . —.'^.•'•••-. - -   »Vrt"»r»'lr»;.t»^/ci i     . .   ' 

•^LAl^gg"" "-*••    ' "' ' ••^!Wi^igr,P-'.-«!-f — -^'I•^•"T:^^"^:| 
/C/ of,/   / /.^^ - aj..iEU:-      ^-^y^^^.    • •--••.•' ?*w.^.... 

hd^M:>4^^^^;^^i ** 

•< " "g-TJ1^^1- • -.^.. r 

/ 

— -*-:*» ir riiSi-«-i!.' 

/ 

/6>-25-ft  

fo-sfr 

/0'SL>ff 

ffW?/ 



INSURANCE COMPLIANCE DIVISION 
PAGE 5^ o^ ^ 

BOX 

NUMBERi 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO- 

DISPOSAL DATES 

ff-/ZV 

17-/82 

gVf3 

f-f? 
Ji-tL   
fFff 

Xf. .•.•~»-f.,_.'.V ... • j!--\.?—«T- 

'     •    '*r    . .•• !>•'    — -...., .  .__•—    . . / 

9-^f   
•^rp•^^t^T•r•.V5r^tW•-;••.r::^^r-^,•••• /-•   ; 

>*~Jtjr'.-^'T -"^id^fa^^-jt-^i-^^*"-. 

•.•-^tf-j.V^,.  

9f40o 

9f~2JO' 

tmirfi ifelMi'V 

..--. — -—-- 

::l£:22t?2 :^^v£^i±... -Al^l...:!,- '•'.-^^.-^rfe?: ^z..:  
tP-TF- -   /_  

/h/f'TT 

/l-T-f?    / 1 
^l/.' I . ±,hTj*—.       '   •   -/ ..>•-. — .-••--       —    • -.-V., — •   . .V: -Srr.^  ... 

li&SS^t  

• ..: • 

tf. '••.  ,—       . • m.   ^.'i~~:  %       .. .   W . 

. .-• , *';,--,.i*,*;** 

i   n-'i ilrrW i rtjr—irniiirii 

...    . .    —. •   • - 

..•n--'-'-—f'-i' 

ivAmhiv-rTiiTf "lfV:Tm-fl;-^v-    ^ •-•^—^-•^••^-•--•••—   -^--:'    .-.-•'v   •'";•••. •"-.•^- 

••J--:-.-•.•^V1 >'  ^iV^*--"   .--T-.'-n-   ^-^--^wWn-,- •ir'-V.:--',---"->-^: - •f-:-  '->   -'- • -':-^-Afe^. 

*.-'•*• 

MN I ^Jlii il it Via' ^IIW\>M<M# •' i i^iLi' hi' - »- -. 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O.BOX 275, JESSUP. MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.     Motor Vehicle Administration 

B. DIVISION/UNIT 

INSURANCE COMPLIANCE DIVISION 

C. MAILING ADDRESS 

6601 RITCHIE Highway N. E., ROOM 140 

GLEN BURNIE. MD 21062  

D.    PHONE NO. 

410-768-7486 

E.    AGENCY OFFICIAL 

Robert Dodson, ICD Manager 

INSURANCE COMPLIANCE DIVISION 

2.    BOX 

NUMBERS 

ACCESSION NO. 

mm 
LOCATION 

RANGE        SECTION(S) 

m ik 

DATE REC'D 

RM CODE 

NO. OF CU. FT. 

^ 
RECORDS CENTER MANAGER 

TO BE COMPLETED 

AT RECORDS MANAGEMENT CENTER 

3^3-3 
47y-ff-/ 

8f<P-/3-<P 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

• 

21 

_.„     ... 
30 

• U;iifJ,*T/l^i   Tn     ^..-.J**- 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATES 

—-T——:-*•- 

_ „      „„ -... .: -        • r-- —~~r- r—• 

^L itti.  .. ~M ^—i--  -   
• -—   • 

• 

 •-•••»:-'i 

--        --•   •  

tii^Wi.HM m-i,-*- iti-  - '.-.'     ' -—     —  ^  .. -        —«.. ^-..w     ,  .     . w^.*^-- 

 r   T-       •-•    "'  -jr-'-yrr-x 
 ,  ...   ....    .      .,   ..     .-.    ..-     -..—j--»..-_  —  

~ .—— "•-• 

.   ^•...     li 

«-•••      ..   -      • —..'   *~l.::--..: I..I- i  • 

' 

.    ., .w.. -   • -   • 

DGS 550-5 (REV. 12/88) UsPPLAIN UNLINED PAPER FOR CONTINUWON PAGES •or 



26.03.02             MOOT -   •   - > 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Construction Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W1707 Construction Project Files 1539 3 1992-1993 30 7/2003 RECYCLE 

i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31.2003 
Title Date 



• 
tf 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT Gs) 
OIRECTIONS-PI/ASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGEh 

1. 7/.0     26.03.02   SHA 

B. DIVISION/UNIT 

Construction Inspection Division 

ACCESSION NO. 6D-T-93 
RM CODE 

P6-03.03- 
C. MAILING ADDRESS 

707 N. Calvert Street 
Baltimore, MD  21202 

LOCATION 
RANGE SECTipN(S) 

/53 3H- 
NO. OF CU. FT. 

D. PHONE NO. 

333-1525 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Richard Weddle ^r-~H^ 
Assistant Chief, CID 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

615   thru 
644 Construction   Project   Files    - \<^^ !i-^Y3> 

Sch  # -W4LJS39 
Item  ytf-A   'X   . 
Item  #2-        ^ 

n 
03 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



S-30 



26.03.03             MOOT , •••: 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Highway Design Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W1437 Time Cards 1784 3 1995 5 1/2001 RECYCLE 

96W1446 Correspondence 1784 1 1973-1991 4 7/2000 RECYCLE 

96W1449 Correspondence 1784 1 1 1/2003 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2003 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 
1'     State HJ qhwav  Adminjstration 

Accession No. 

.^% 
707   N.   Calvert   Street 
Baltimore,   Maryland       21201 >  iSSfts 

B. Division/Unit Location No. of Cu. Ft. 

Highway  Desiqn   Divsion Range     Section^ 

8  ^5 C. Mailing Address 
707   N.   Calvert  Street  Mail   Stop C102 

D. Phone No. Records Center Manager 

(410)   545-8810 

E. Agency Official To Be Completed At 

Mike  Mariella State Records Management Center 

2. Box 3.                                 Description of Records 4. Disposal Authority 
Numbers with inclusive Dates Schedule, Item No. 

Disposal Date 

10 Time  Cards   1995  A-E 1784/3 
11 Time  Cards   1995   F-K 1999-< 
12 Time  Cards   1995  L-P 1 

,   / 

13 Time  Cards   1995  R-T 
14 Time  Cards   1995   U-Z 

• 
%> 

JJjsMft^ 
11/15 

12 *>> 

DGS 550-5 "USE PLAIN UNL1NED PAPER FOR CONTINUATION PA GES 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 
1 

Sr^-Td.    I-Ji^hcoci^   Adr*,f\,S7)r^-Ti 

B. Division/Unit    //.   ;        <\ l-r J 
C}-7^> 

C. Mailing Address M /' e**""* &• 

D. Phone No. 
(4/o) 545- eSZ3 

E. Agency Official 

2. Box 
Numbers 

:#-/ 

^2. 

7^3 

DUS 550-5 

i     /n      I /I 

Accession No. 

%\K) NQL 
Location 

Range     Section(s) 

S&to. 
RMQDde _ 

^•03.03 
No. of Cu. Ft. 

•M 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with inclusive Dates 

tiCSo- -47/ dW^cWc^ci /973 -/9©f 
{-/CSL- l.02~-4l{ Corr<LS:pc"ic/*.*C(Z /-/-vo/''2—9/ 
/•/ CSC - £OZ - £'7/  6'<S Atci/y&'s fief err -    •      / 
U- CSC- &o%-4^/ PS<-£ SPt.<L'<i/ Prtytfriix c- c^/.f'HGTe. 
tf CSC - $62- • ??/ tip?• *•*<* &c/</*.*c/*;~. ,4/i, 2. * Vc. 3 
H' LSb-SOZ- 4-7/    f>re.//'«i.'.iasy   Svf/ttx-s'J  Ssr/^z/ej 

// CrSC - SO z-4-7/    (I* 22./ 

'   Prspox^J   oi-<'li-(y /tzlaccL-i-icti r 
•   Hyaraij/i<-   (-Orn /n *-+\ 7-S" 

// ^sc -sot. -47/   (Mb "2.-z-) , 

- hr-i-jr Piics <• T ^4 • tfepaST . 
• Pobtt'f-. f/ea-rMf Tratirc r,pT, 
-i^ral/ t/J" , ,        ,/ .        , 

. Hor+L MffJ. TMh'^ i-/icc*uSh<iy ter '//«. Co . 
.. jr/^S C2. Ccpits) ^/ dc/c/t„c/u.^  4. 

ng W 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

1164/' / 

USE PLAINI^JLINED PAPER FOR CONTINUATION PAGES 



i DEPARTMENT-OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELETOONEW-mfK 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 

B. Division/Unit 
tfij/iuc^ fitr/fr /Jcrc/i CL/^ 

C. Mailing Address '?^ M<£*!<'*'*'. &. 

D. Phone No. 
U/o) $45- 8323 

E. Agency Official . 
Hike  Ma.ri,i!(ft./3<JurJ»   Solhe-f<j 

2. Box 
Numbers 

#4. 

Location 
Range     Section(s) 

No. of Cu. Ft. 

Records Center Manager 

3. Description of Records 
with inclusive Dates 

'(Lhvtclwillc     df-Pass   Scrvcy   800{5 
: 

'riC>S(,-5<>2--47/--&runbr 1 aP VW/fl^&  U«ks Trrffrc Anafc.-* ty 
The. Tra-f'Ac   &n>of 

- H CSC -SVZ-47/ : ftpfrs j^J X/=3 ~ C4 

• crp   Upc/a4^s 

• tW.ckv;lU 6y-^ VF»., e„vir^ e^c/s ^^ c^*) 

To Be Completed At 
State Records Management Center 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

//?e4/' 1 

7//??<? 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAI, AND RECETPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 

<aA\^y^~\  ^^^^\S^CLATiCX3 

B. Division/Unit ivision/umt .—^^ 

oa-ry^Q 

C. Mailing Address   ""^^T kj. C/^uv^rcr    ^T 

D. Phone No.      / . ,    \ ^- , ^     —^ _ 

E. Agency Official 

Accession No. 

34MW 
^ 

Location 
Range     Section(s) 

R 

Date Rec'd 

-6% 
RMCode 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

^•O 

3. Description of Records 
with inclusive Dates 

4: Disposal Authority 
Schedule, Item No. 
 Disposal Date 

/ 03 

DGS 550-5 

j^poe^o 

USE PLAIN UNL1NLD PAPER tOR CONTINUATION PAGES 



26.03.05             MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Descriptibn of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

85W454 Federal Aid Billing 1807 4 11/1983-12/1983 1 7/2003 RECYCLE 

90W805 Journal Entry Backups / 
Suspense 

1649 6,4 1/1989-6/1989 6 7/2003 RECYCLE 

91W201 Journal Entry Proof List / 
Trial Balances 

1644 8,5 12/1988-6/1989 4 7/2003 RECYCLE 

91W261 General Ledger 858 2 FY1990 10 7/2003 RECYCLE 

92W351 Journal Entry Proof List 1649 8 7/1990-FY 1991 2 7/2003 RECYCLE 

92W352 Suspense Listing 1649 4 7/1990-FY 1991 4 7/2003 RECYCLE 

92W355 Suspense Listing 1649 4 FY1991 4 7/2003 RECYCLE 

92W356 Journal Entry Proof List 1649 8 FY1991 1 7/2003 RECYCLE 

92W442 Journal Entries Backup 858 13 1/1991-6/1991 1 7/2003 RECYCLE 

94W188 Trial Balances / Journal Entry 
Proof List / Suspense 

1649 5,8,4 1992 4 7/2003 RECYCLE 

94W189 Schedule of PON Code 
Changes 

1649 9 FY 1991 - FY 1992 2 7/2003 RECYCLE 

95W1463 Journal Entry Back-up 1649 6 FY 1992 5 7/2003 RECYCLE 

95W1677 Payroll Journals & Gross 
Deduction Pay 

1813 7 8/1994-12/1994 3 1/2002 RECYCLE 

96W556 Journal Entry Backup 1649 6 2/1992-4/1992 2 7/2003 RECYCLE 

96W853 Biweekly Time Cards 1813 14 9/1995-11/1995 24 7/2003 RECYCLE 

96W1140 Biweekly Time Cards 1813 14 111995-1/1996 40 7/2003 RECYCLE 

96W1509 Payroll Journals & Gross 
Deduction 

1813 7 12/1995-1/1996 3 7/2003 RECYCLE 

97W131 Payroll Journal & Gross 
Deduction 

1813 7 1/1996-4/1996 8 7/2003 RECYCLE 

97W543 Payroll Journal 1813 7 3/1996-6/1996 17 7/2003 RECYCLE 

97W545 Payroll Journal & Check 
Register 

1813 7 4/1996-6/1996 1 7/2003 RECYCLE 

02W708 Vouchers 1809 1 1998 44 7/2003 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2003 
_ Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



dL^&3> e^ 
. ttlrLmltm. ) 

STATE   HIGHWAY   ADMINISTRATION 
707   N.   CALVERT   STREET,   BALTIMORE   MD 

taplat* at ststm C«fit«r 

ftUUM -is-**' 

it     (Agency OfficiAl) 

iiw 

FEDERAL AID BILLING  12/83 - 11/83 

^        ^ 
^       ^ 

^^ 

10. 
tatfe&rit? 

id Itcn Bo.) 

IW1 
-M*-4      6-03 

fe 

(CM VialB 

_= If — — -*— — • •«         -       Til I       ^^2 —-jn.    J    - • »- ^im «»i •» •* -     -J  • -  • — ^T*;—  — 

**^9l 



<t RECORDS TRAMSMITTAL AND RECEIPT 

DE/ARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

OHM'TIOHS   -   Kt<St   Ftft   Ot   MINT   CIEAIIT   All   EKTIIES 

1.   A.   ACENCT 

Sllll   ll|lllf   Allllilllll III 

ACCESSION   NO. 

vr-^ 
DATE   lECEIYJO 

B.   Divmoa   1   OK IT 

Ollin   ol   Fimti   ill   tto)Hi   Hiiiieiiil MOUISOO IN   CODE 

a(o-03-0sr 
C.   HAH IDC   ADDtESS 

/It   ««lll   Cilm 1   Slmt 
Bil liion,   Ut.   itiOI 

LOCATION 
lAJUE                         SECTIONS 

_ n_ iA 
NO.   OF   CU.   FT. 

6 
0.   rHONE   no. 

na-tiu 
8ll 1 iitit,   \H.    Hiti 

IECOIOS   CENTEI   MANACEI 

E.    ACENCT   OFFICIAl 
TO   BE   COVPIETEO   AT 

STATE    IECOIOS   MANACEHENT   CENTEI 

! .    SOX 
NUMBEIS 

).   OESCIIMIOK   Of   IECOIGS 
WITH   INUOSIVE   DATES 

1.   DISPOSAL   AUTHOt ITT 
(SCHEDULE   ITEM   NO.      DISPOSAL   DATE) 

1 
2 
3 
4 

5 
6 

JOURNAL ENTRY BACKUPS JUNE 89 
JOURNAL ENTRY BACKUPS JAN, FEB, iARCH 89 
SUSPENSE JAN, FEB. 89 
SUSPENSE NARCH, APRIL 89 
PON CODES JAN 89 TO JUNE 89 
JOURNAL ENTRY BACKUPS APRIL AND BAY 89 

10|22-\^ 1/99 
MM-SCJ ^99 
10|2-4 7\99 
10J2-4 • 7/199 
1032-9 7/49 
lOn-*^ 7/9^ 



"RECO RD S "TR fiNSMI TTflL-fiNDlRE C EI'PT 

DEPARTMENT^OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

jf    / (TELEPHONE - 799-1379) 

DIRECTIONS/ PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. 

iwislratifln 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltiaore. hd. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Hd. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

Qitjaoi 
DATE-RECEIVED 

XT&Gs 
LOCATION 

SECTIONS RANGE^^, SECTIONS  _» 

//$     /S 
NO.  OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^ 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE') 

JOURNfiL ENTRY PROOF LIST DEC 86 TO HAY 89 
. ^- TRIAL BALANCES JAN 89 TO APRIL 89 

• 3i^r-TRIAL BALANCES HAY 89 TO JUNE 89 
4 

TVW 

SUSPENSE RUN 5/89 TO 6/89 



RECORDS TRANSMITTflL AND RECEIPT 

DEPrtRTHENTJF GENERAL SERUICES - STATE RECORDS hANAGEMENT CENTER 
P. 0, BOX 275,   JESSUP, MD. 20794 

(TELEPHONE - 799-1379 1 

OIRECTI PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A./AGENCY 

Stats H-nfm&f Mtaimstration 

B. DIVISION / UNIT 

Office of Finance and Prograa Hanaqeaent 

MAILING ADDRESS 

707 North Calvert Street 
Baltinore. Md. 11202 

0.   PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION  NO. 

•^iirni 
DATE RECEIVED 

RM CODE 

•% 

LOCATION 
SECTIC RyjGE SECTIONS   J-V 

QGOZ-OS 
NO. OF CU. FT. 

10 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

Ll^J, bltmi LEDGER 7/01/89 TO 6/30/90 OrtS 306?2 BY PROJECT 
,.>l  UENERHL LEDGER 7, 01/89 TO 6/30/90 OflS 30692 BY PROJECT 
'"    ,  otHERAL LEDGER 7/01/89 TO O/30/90 OftS 30692 BY ACCOUNT 
4/     iimtl LEDGER 7/01/89 TO 6/30/90 OftS 30692 BY ACCOUNT 

•. ^> GENERAL LEDGER 7,01/89 TO 6/30/90 OAS 30691 TO OBJECT 513114 
•> GENERAL LEDGER 7/01/89 TO 6/30/90 OftS 30691 TO OBJECT 5130195 

^CGENERHL LEDGER 7/01/89 TO a/?0/90 TS0 30691-30692 BY ACCTS 

GENERftL LEDGER 7/01/89 TO O/30/90 SRA 30691-30692 BY ACCTS AND 13 i^GENER 

..A 

30692 B 
i PROJECTS 
TRANS. KE9. 
JECT 513195 
JOURNAL ENTRIES I2/£ 

I TRANS. REO.. GAS, TS0. GASP, OAStl. 0,R, BY PROJECT 30692. 30691 AND OB 
JECT 513195 UP 

TO 6/o0 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

858-2 
858-2 
358-2 
858-2 
858-2 
858-2 
858-2 
858-2 

858-2 

558-13 

-!u 

7 2050 

l)s(li^o 



ft-a 



ivccurvud    irvi-inaiiiiii-iL.    m-iL/    rvcuc i r i 

DEPARTMENT   0 

DIRECTIONS 

JENERflL SE.RUICES -•STATE RECORDS• MANflGEriENT CENTER 
P.. 0. BOX 275, JESSUP, ND . 20794 

(TELEPHONE -- 799-1379) 

TYPE OB PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Midway Mainistration 

ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Program Management tasi 
DATE RECEIVED 

IO-I-^I 1 

jGUfcos- 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

LOCATION 
RANGE        SECTIONS 

35     <33L 
NO.  OF CU.  FT. 

2 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

JOURNAL ENTRY PROFF LIST 7/90, 8/90 & 9/90 F/Y 91 
JOURNAL ENTRY PROFF LIST 10/90, 11/90 & 12/90 F/Y 91 1^2- 

D^OO   \jL-r' 
i/2M\ ••n[o\ 

^. 

£ 
A 

$ 



RECORDS TRANSIIITTAL AND RECEIPT 

DEPART Si W  GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, OESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS^ PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGJWCY 

ite Hi^any Attoinistration 
ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Program Management Qmi 
DATE RECEIVED 

RM CODE 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 

D. PHONE NO. 

RANGE      SECTIONS ^ 

35    ^ 
NO. OF CU. FT. 

4 

333-1447 
Baltimore. Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4/ 

SUSPENSE LISTING 7/?0 S 8/90 F/Y 91 
SUSPENSE LISTING 9/90 & 10/90 F/V 91 
SUSPENSE LISTING 11/90 F/Y 1991 
SUSPENSE LISTING 12/90 F/Y 1991 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

s& 



.{LLoK^i;   ::jmar:i: ;;IL  imv I:LLL:: . 

il rnKTMENT Of GENEFv'fll. SERUKES SI HIE RECORDS MftNftGEnENT CENTFR 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE   799-1379) 

DlffCCTIONS - BtEASE TYPE OR PRINT CLEARLY ALL ENTRIE' 

A. AGEMCV 

St«tr HHfmay Acta mist rat inn 

tUVISION / UNIT 

Offic* of Financ* and Proqra* Manaqtment 

h 

ACCESSION NO. 

Qtos 
DATE RECEIVED 

|0-\-^l 
(?M CODE 

^6.^3.^5 
MAILING AOORESS 

707 Morlh Calv»rt Street 
Haltitore,  Md.   21?02 

I). PMOM NO. 

LOCATION 
RANGE SECTIONS. 

m is. 
NO.   OF  CU.   FT. 

•I 

333-1447 
.•ill.•ore.   Md.   21202 

RECORDS CENIER MANAGER 

t. AGENCY OFFICIAL 
10 BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

{. BOX 
Ni»«EHS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DA1E) 

SUSPENSE LISTING 1/91 & 2/91 F/Y 91 
SUSPENSE LISTING 3/91 & 4/91 F/V 91 PAYROLL ONLY 
SUSPENSE LISIING 4/91, 5/91 & (5/91 F/Y 91 
SUSPENSE LISIING 6/91  ALL OTHER SOURCES 



j\L.i«uiiL/tj      i i \ n 11 u i i J. i   iriu     rutu     ii«.oi„xt    t 

DEPfiRTIIENT OF ERAL SERUICES - STATE RECORDS MANAGEhENT CENTER 
P. 0. BOX 275, JESSUP,-MD. 20794 

(TELEPHONE - 799-1379) 

LlIRECTIONS - PtfEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.  A.  AGENCY 

State Hiifmay Adainistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

ACCESSION NO. 

(test! 
DATE RECEIVED 

io-1-qi 
RM CODE 

<&-O30S" 

D. PHONE NO. 

LOCATION 
RANGE        SECTIONS 

32      31 
NO.   OF CU.  FT. 

1 

333-1447 
Baltimore. Hd. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

[if  I JOURNAL ENTRY PROOF LIST 1/?|, 2/9$ & 5/ty F/'V ?1 
-im  

-v 

^7/^^ 

"4* 

6$ ? 



/KtLUKU b IKHn^niMHL HWU Ktctxri 

DEPflRTMEhR Of GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
r p. o. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

HRECTI PLEASE TYPE Ofi PRINT CLEAPLY ALL ENTRIES 

1. A. JTGENCY 

B. DIVISION / UNIT 

Office of Finance and Prograa Hanagment 

ACCESSION NO. 

^m 
DATE RECEIVED 

RM CODE 

^^03.0^ 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Hd. 21202 

0. PHONE NO. 

LOCATION 
RANG&       SECTIONS SECTIONS. 

33 
NO.  OF CU.  FT. 

1 

333-H«7 
BaltiMre, Hd. 21202 

RECORDS CENTER MANAGER 

E.  AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

i/| JOURNAL ENTRIES BACKUP 1/91 TO 6/91 858-13 IIWA- 

lh 

4 A 



RECORDS TRANSniTTflL AND RECEIPT 

DEPHRTHENT OF^ENERflL SERVICES - STATE RECORDS MHNAGEMEN 
P. 0. BOX 275,    JESSUP, MD. 20794 

(TELEPHONE - 7?9-11*79 1 £ 
CEMTE 

DIRECTIONS - iK.EASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hiqparay Atteinistration 

8. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2.   BOX 
NUMBERS 

ACCESSION NO. 

QMS 
D^E R|CE|IVEDQ^I 

RM CODE 

r9£-03-flS 
LOCATION 

„ RANGE       SECTIONS,^* 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^ 

£l 
TRIAL BALANCES EUR 34 & 35 JAN - APRIL 92 
JOURNAL ENTRY PROOF LIST JAN - MARCH 92 
JOURNAL ENTRY PROOF LIST APRIL 92 
SUSPENSE LISTING EUR 06 JAN - FEE 92 ALL SUSPENSE 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

.-rO 



RECORDS IRUNSflHTHL AND RECEIPT 

ui.^fcinENi/nr GENERHL SERUICES - STATE RECORDS HANAGEMENT CENTER 
P. 0, BOX Z/^. JESSUP. HD. 20794 

i rELEPHONE - 799-137 9 ) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

5151 1. A. AGENCY 

State H)(fmay  Ada in is t rat ion 

B. DIVISION / UNIT 

Office of Finance and Program Management 

~ ACCESSION NO. 

RM CODE 

^<o03Q^ 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltmore. Md. 21202 

LOCATION 

D. PHONE NO. 

RANGE        SECTION^. 
NO. OF CU. FT. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
Nl Id K 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

tvn 
SCHEDULE OF PON CODE CHANGES APRIL - JUNE FY 91 MARCH FV 92 
SCHEDULE OF PON CODE CHANGES JULY 91 FY 92 

322-9 
luV-9 

/ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
J^ ^V •   O- BOX 275, JESSUP, MD. 20794 

f*~ ^r (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYRfOR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi^aay^dkinistratian 

8. DIVISION / UNIJ 

Office of Finance and Program Management 

ACCESSION NO. DATE RECEIVED 

RM CODE 

J26030S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

LOCATION 
RANGE_        SECTIONS 

0. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

z 
NO. OF CU. FT. 

5 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 | JOUKNAL ENTRY BACK-UP FY92 NOU, OUT I'jai 
2 j JOURNAL ENTRY BACK-UP JULY - SEPT 1991 
3 j JOURNAL ENTRY BACK-UP MAY - JUNE 1992 
4 j JOURNAL ENTRY BACK-UP FY'tf DEC 91 - JAN 92 
5 i JOURNAL ENTRY BACK-UP FY92 JUNE 92 

1649-6 7/2003 

1649-6 7/2003 

1649-6 7/2003 

1649-6 7/2003 
1649-6 7/2003 

0 
1/ 0 



DIRECTIi 

: RECORDS TRANSMITTAL AND RECEIPT 

IENT OF GENERAL 'SERVICES ^;STATE RECORDS MANAGEMENT CENTER 
••'•••.•••'-'< ;P; 6. BOX 275, JESSUP/MD.: 20794 

;r^:;(TELEPHONE -799-1379) '' 

PLEASE TYPE OR PRINT aEARLY ALL ENTRIES 

1. A. AGENCY 

.    StM* Hi^my Mteinlstratkn 

B. DIVISION / UNIT 

Office of Finance and Proqraa Management 

ACCESSION NO. 

to&n 
^DATE RECEIVED** _^ 

RH CODE 

0^.03.^ 
C. MAILING ADDRESS 

707 North Calvert Street 
BaUiMore. Md. 21202 

LOCATION 
SECTIONS 

D. PHONE NO. 

RANGE .      SECTIONS— 

/Ml 1^ 
NO. OF CU. FT. 

3 

333-1447 
Baltuure, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

1 
2 
3 

PAYROLL JOURNALS S. GROSS DEDUCTION PAY 23 11/23/94 - 12/06/94 
PAYROLL JOURNALS & GROSS DEDUCTION FAY 26 12/07/94 - 12/20/94 
PAYROLL JOUMALS PAY 17 08/03/94 - 08/16/94 u^ 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

731-11 
731-11 

1/2002 
1/2002 
1/2002 



"RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OS/&NERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY  <-"'' 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MSk 
ACCESSION NO. DATE RECEIVED DATE RECEIVBLW .^^ 

RM CODE 

ak-CB.os 
LOCATION - 

RANGE SECTIONS- I 

a(£ M 
NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

1 .   | JOURNAL ENTRY BACKUP FEB - MARCH 1992 
2 | JOURNAL ENTRY BACKUP MARCH & APRIL 1992 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

"OTT 
| *m)2-6 
j lob^-6 

/ 03 

7/.znru. 



DEPARTM 

RECORDS TRANSMITTAL AND RECEIPT 

OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS *  PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State Highway Administration 
^*           ACCESSION  NO. 

n rjtj'% 
B.   DIVISION  /  UNIT 

Office of  Finance  and  Program Management wo:> RM CODE 

C.   MAILING ADDRESS 

707 North Calvert Street 
Baltimore,   Md.   21202 

LOCATION                                         NO.   OF  CU.   FT. 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER  MANAGER 

E.   AGENCY   OFFICIAL 
TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH  INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM  NO.      DISPOSAL  DATE) 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

BIWEEKLY TIME CARDS PAY 21 RC.10. 

9/27/95 - 10/10/95  BOX 1 

BIWEEKLY TIME CARDS PAY 21 RC.62. 

9/27/95 - 10/10/95  BOX 2 

BIWEEKLY TIME CARDS PAY 21 RC.82. 
9/27/95 - 10/10/95  BOX 3 

BIWEEKLY TIME CARDS PAY 21 RC.87. 
9/27/95 - 10/10/95  BOX 4 

BIWEEKLY TIME CARDS PAY 21 RC.91. 

9/27/95 - 10/10/95  BOX 54 

BIWEEKLY TIME CARDS PAY 21 RC.ll. 

9/27/95 - 10/10/95  BOX 6 

BIWEEKLY TIME CARDS PAY 21 RC.98. 

9/27/95 - 10/10/95  BOX 7 

BIWEEKLY TIME CARDS PAY 21 RC.99. 

9/27/95 - 10/10/95  BOX 8 

BIWEEKLY TIME CARDS PAY 22. RC.10, 

10/11/95 - 10/24/95  BOX 1 

BIWEEKLY TIME CARDS PAY 22 RC.62. 

10/11/95 - 10/24/95  BOX 2 
BIWEEKLY TIME CARDS PAY 22 RC.82. 

10/11/95 - 10/24/95  BOX 3 

BIWEEKLY TIME CARDS PAY 22 RC.87. 

10/11/95 - 10/24/95  BOX 4 

BIWEEKLY TIME CARDS PAY 22 RC.91. 

10/11/95 - 10/24/95  BOX 5 

BIWEEKLY TIME CARDS PAY 22 RC.ll. 

10/11/95 - 10/24/95  BOX 6 

BIWEEKLY TIME CARDS PAY 22 RC.98, 

10/11/95 - 10/24/95  BOX 7 

BIWEEKLY TIME CARDS PAY 22 RC.99 

10/11/95 - 10/24/95  BOX 8 
BIWEEKLY TIME CARDS PAY 23 RC.10 

10/25/95 - 11/07/95  BOX 1 

00   - 61 70 

00   - 81 00 

00   - 86 00 

00   - 91 70 

80   - 95 60 

10   - 97 64 

00   - 98 80 

00   - 99 80 

00   - 61 70 

00   - 81 00 

00   - 86 00 

00   - 91 70 

80   - 95 60 

10   - 97 .64 

00   - 98 .80 

00   - 99 .80 

00   - 61 .70 

•T3*--3©! 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-2 0 

731-20 

731-20 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003  \ "vX 

7/2003 ^ <^ 

7/2003 

7/2003 

7/2003. V p. 

7/2003 _>»    vj 

003  ^4 7/2 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

^^v-^ 

$<^ 

\ tf 
( 



18 BIWEEKLY TIME CARDS PAY 23 RC 

10/25/95 - 11/07/95  BOX 2 

62 00 - - 81 00 

19 BIWEEKLY TIME CARDS PAY 2 3 RC 

10/25/95 - 11/07/95  BOX 3 
82 00 - - 86 00 

20 BIWEEKLY TIME CARDS PAY 2 3 RC 

10/25/95 - 11/07/95  BOX 4 

87 00 - - 91 70 

21 BIWEEKLY TIME CARDS PAY 23 RC 

10/25/95 - 11/07/95  BOX 5 
91 80 • - 95 60 

22 BIWEEKLY TIME CARDS PAY 23 RC 

10/25/95 - 11/07/95  BOX 6 
11 10 - - 97 64 

23 BIWEEKLY TIME CARDS PAY 23 RC 

10/25/95 - 11/07/95  BOX 7 

98 00 - - 98 80 

24 BIWEEKLY TIME CARDS PAY 23 RC 

10/25/95 - 11/07/95  BOX 8 

99 00 - • 99 80 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 



RECORDS TRANSMITTAL AND RECEIPT 

OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS | PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. IATE BETE WED 

^ 
JW/CODE 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D.   PHONE  NO. 

LOCATION 
RANGE ^ECTIQJifc j^ 

*>0 3Q-3S\ 
NO. OF CU. FT. 

40 

RECORDS CENTER MANAGER 
333-1447 

Baltimore, Md. 21202 

E. AGENCY OFFICIAL 
.TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.     DISPOSAL DATE) 

/ J ±» z u 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

1 BIWEEKLY 

11/08/95 

TIME CARDS 
- 11/21/95 

PAY 

BOX 

24 

1 

RC. 10. 00 - 61 07 

2 BIWEEKLY 

11/08/95 

TIME CARDS 

- 11/21/95 

PAY 

BOX 

24 

2 

RC. 62. 00 - 81 00 

3 BIWEEKLY 
11/08/95 

TIME CARDS 
- 11/21/95 

PAY 
BOX 

24 
3 

RC. 82 00 - 86 00 

4 BIWEEKLY 

11/08/95 

TIME CARDS 
- 11/21/95 

PAY 
BOX 

24 
4 

RC 87 00 - 91 70 

5 BIWEEKLY 

11/08/95- 

TIME CARDS 

- 11/21/95 

PAY 

BOX 

24 

5 

RC 91 80 - 95 60 

6 BIWEEKLY 

11/08/95 

TIME CARDS' 
- 11/21/95 

PAY 

BOX 

24 

6 

RC 11 10 - 92 64 

7 BIWEEKLY 

11/08/95 

TIME CARDS 

- 11/21/95 

PAY 

BOX 

24 

7 

RC 98 00 - 98 80 

8 BIWEEKLY 

11/08/95 

TIME CARDS 

- 11/21/95 

PAY 

BOX 

24 

8 

RC 99 00 - 99 80 

9 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

1 

RC 10 00 - 61 70 

10 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

2 

RC 62 00 - 81 00 

11 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

3 

RC 82 00 - 86 00 

12 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 
4 

RC 87 00 - 91 .70 

13 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 
25 

5 

RC 91 80 - 95 .60 

14 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

6 

RC 11 .10 - 92 .64 

15 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

7 

RC .98 .00 - 98 .80 

16 BIWEEKLY 

11/22/95 

TIME CARDS 

- 12/05/95 

PAY 

BOX 

25 

8 

RC .99 .00 - 99 .80 

17 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 

1 

RC .10 .00 - 61 .70 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003      \   C^- 

7/2003Mr      ^ 

7/2003,^^   v 

7/2003V^    ^ ) 

7/2 

7/2003 

7/2003 

7/2003 

003 V^v 

S) 

$ 

ft 



18    | BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 

2 

RC.62 .00 - 81.00 731- 20 

19 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 

3 

RC.82 .00 - 86.00 731- 20 

20 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 
26 
4 

RC.87 .00 - - 91.70 731- 20 

21 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 

5 

RC.91 .80 • • 96.60 731- 20 

22 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 

6 

RC.ll .10 - • 97.64 731- 20 

23 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 

26 
7 

RC.98 .00 • - 98.80 731- 20 

24 BIWEEKLY 

12/06/95 

TIME CARDS 

- 12/19/95 

PAY 

BOX 
26 
8 

RC.99 .00 - - 99.80 731- -20 

25 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 
1 

1 

RC.10. 00 - 61.70 731- -20 

26 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 

1 

2 

RC.62. 00 - 81.00 731- -20 

27 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 

1 

3 

RC.82. 00 - 86.00 731- -20 

28 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 

1 

4 

RC.87. 00 - 91.70 731- -20 

29 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 

1 

5 

RC.91. 80 - 96.60 731- -20 

30 BIWEEKLY 

12/20/95 

TIME CARDS 

- 01/02/96 

PAY 

BOX 

1 

6 

RC.ll. 10 - 97.64- 731- -20 

31 BIWEEKLY 

12/20/95 

TIME CARDS 
- 01/02/96 

PAY 

BOX 

1 

7 

RC.98. 00 - 98.80 731 -20 

32 BIWEEKLY 

12/20/95 

TIME CARDS 
- 01/02/96 

PAY 
BOX 

1 

8 

RC.99. 00 - 99.80 731 -20 

33 BIWEEKLY 
01/03/96 

TIME CARDS 
- 01/16/96 

PAY 
BOX 

2 
1 

RC.10. 00 - 61.70 731 -20 

34 BIWEEKLY 
| 01/03/96 

TIME CARDS 
- 01/16/96 

PAY 
BOX 

2 
2 

RC.62. 00 - 81.00 731 -20 

35 BIWEEKLY 

01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

3 

RC.82 00 - 86.00 731 -20 

36 BIWEEKLY 

01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

4 

RC.87 00 - 91.70 731 -20 

37 BIWEEKLY 

01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

5 

RC.91 80 - 96.60 | 731 -20 

38 BIWEEKLY 

| 01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

6 

RC.ll 10 - 97.64 731 -20 

39 j BIWEEKLY 

j 01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

7 
RC.98 00 - 98.80 731 -20 

40 j BIWEEKLY 

j 01/03/96 

TIME CARDS 

- 01/16/96 

PAY 

BOX 

2 

8 

RC.99 00 - 99.80 731 -20 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

A^ 



* 
(y 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT QP^GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

9660 iS6<? 

DATE RECEIVED^  . 

RM CODE 

.OklB-OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 

D. PHONE"NO.- 

S ^fc      SECTIONS 

2 /o 
NO. OF CU. FT. 

3 

333-1447 .' 
Baltimore", Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

PAYROLL JOURNALS & GROSS DEDUCTION  PAY 1 
12/20/95 - 1-02-96 

PAYROLL JOURNALS & GROSS DEDUCTION  PAY 2 
1/03/96 - 1/16/96 

PAYROLL JOURNALS & GROSS DEDUCTION PAY 3 
1/19/96 - 1/30/96 

731-1 

7/2003 

7/2003 

7/2003 

,5\ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTME OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS -   PLEASE TYPE OR  PRINT CLEARLY ALL ENTRIES . 
1.   A.   AGENCY 

State Highway Administration 

^.             ACCESSION  NO. 

On/ n^i 
DATE   RECEIVED^^   « 

B.   DIVISION  /   UNIT 

Office of  Finance and Program Management 4/aJDi RM CODE 

^6 03 OS 
C.   MAILING ADDRESS 

707 North Calvert  Street 
Baltimore,   Md.   21202 

LOCATION                                      NO.   OF CU.   FT. 
RANGE-                       SECTIONS                                  . .            ..„        -„ 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY OFFICIAL TO BE  COMPLETED AT 
STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH  INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

i PAYROLL   JOURNAL   &  GROSS   DEDUCTION PAY 4 7 1813- -7 7/2003 

2 

1/31/96   -   2/13/96 
PAYROLL   JOURNAL   &  GROSS   DEDUCTION PAY 5  V 1813- -7 7/2003 

3 

2/14/96   -   2/27/96 
PAYROLL   JOURNAL   &  GROSS   DEDUCTION PAY 6   V 1813- •7 7/2003 

4 

2/29/96   -   3/12/96 
PAYROLL   JOURNAL   &  GROSS   DEDUCTION PAY ,y 1813- -7 7/2003 

5 

3/13/96   -   3/26/96 
PAYROLL   JOURNAL   &   CHECK  REGISTER 1813 -7 7/2003 

6 

11/08/95   -   1/02/96 
PAYROLL   JOURNAL   &   CHECK  REGISTER 1813 .,     ' \\   /           7/2003 

7 

1/03/96   -   2/27/96 
PAYROLL   JOURNAL   &   CHECK  REGISTER 1813 -7          C ̂ Vk          7/2003 

8 

2/28/96   -   4/23/96 
CPB   CHECK  REGISTER   12/20/95   -   1/16/96 

16 2 

PAY r 1813 

C "i ^        s,     7/2003 

r / 

A 

^ .\ 
'A 10 



""X- RECORDS TRANSMITTAL AND RECEIPT 

/6EPARTMENT OF GENERAL SERVICES '- STATE RECORDS MANAGEMENT CENTER 
'] , jr P. 0. BOX \75, JESSUP, MD. 20794 

DIRECTIONS - PLgXSE TYPE OR PRINT CLEARLY ALL ENTRIES 

(TELEPHCSNE   -   799-1379) 

1. A. AGENCY 

StatarHighway Administration 

B. DIVISION / UNIT 

Ofrfice of Finance and Information Technology qiwse 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-5685 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

ACCESSION NO. DATE RECEIVED 

&!-% 
RM CODE 

Xic^D^.OS 
LOCATION 

RANGE SECTIONS 

m 30 
NO. OF CU. FT. 

17 

RECORDS CENTER MANAGER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

s. 
/v 

s/io 

v/n 

>/« 

v/" 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 8   3/27/96 - 4/9/96 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 9   4/10/96 - 4/23/96 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 10   4/24/96 - 5/7/96 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 11   5/8/96 - 5/21/96 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 12   5/22/96 - 6/4/96 

PAYROLL JOURNAL - GROSS & DEDUCTION 
PAY 13   6/5/96 - 6/18/96 

CPB CHECK REGISTER 
PAY 3   1/17/96 - 1/30/96 

CPB CHECK REGISTER 
PAY 4   1/31/96 - 2/13/96 

CPB CHECK REGISTER 
PAY 5   2/14/96 - 2/27/96 

CPB CHECK REGISTER 
PAY 6   2/28/96 - 3/12/96 

CPB CHECK REGISTER 
PAY 7   3/13/96 - 3/26/96 

CPB CHECK REGISTER 
PAY 8   3/27/96 - 4/9/96 

CPB CHECK REGISTER 
PAY 9   4/10/96 - 4/23/96 

CPB CHECK REGISTER 
PAY 10   4/24/96 - 5/7/96 

CPB CHECK REGISTER 
PAY 11   5/8/96 - 5/21/96 

CPB CHECK REGISTER 
PAY 12   5/22/96 - 6/4/96 

CPB CHECK REGISTER 
PAY 13   6/5/96 - 6/18/96 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| 1813-7 * ,  7/2003 

j 1813-7 i \\7/2003 
j 1813-7 Ai 7/2003 

j 1813-7/ Wl 7/2003 

j 1813-7 V \ 7/2003 j 1813-7 7/2003 

| 1813-7 7/2003 

| 1813-7 7/2003 

| 1813-7 7/2003 

j 1813-7 7/2003 

| 1813-7 7/2003 

j 1813-7 7/2003 

j 1813-7 7/2003 

| 1813-7 7/2003 

| 1813-7 7/2003 

| 1813-7 7/2003 

| 1813-7 7/2003 

\p $ 



DEPARTMENT OF saiEi 

RECORDS TRANSMITTAL AND RECEIPT 

INERAL SERVICES\- STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIOKS - PLMSE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stat* Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-SS8S 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PAYROLL JOURNAL & CHECK REGISTER 
4/24/96 - 6/18/96 

,^*    ACCESSION NO. 

QMS 
DATE RECEIVED 

i3k 
CODE 

LOCATION 
RANGE SECTIONS 

IPX      so 
RECORDS CENTER MANAGER 

*43-£r 
NO. OF CU. FT. 

1 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| 1813-7 7/2003 

Z-K-d>i{ 

/ 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PrifcASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A   AGENCY 

1 Sjofe m&JiMaZ /ic/ 
B. DIVISION/UNIT ^ 

0 I r. c r.  OT    \ i nc-.n :• p ay\r-{ 1 fo ajcan r icuiO;Q 
C. MAILING ADDRESS B 

MALsLteLst rJkm.M 

ACCESSION NO. 

•±ini 

DATE REC'D 

I-Z5-0?, 

LOCATION 

RANGE SECTION(S) 

RM CODE 

NO- OF CU. F\. 

D. PHONE NO. 

n c 

(VMJ ,W5-5C97 
E. AGENCY OFFICIAL 

£ 
2.    BOX 

NUMBERS 

A 
A 
J. 
£ 
5, 

O^Ul^ 
3. 

. 

RANGE SECTION(S) > 

5^?     7-^1   44 
RECORDS CENTER MANAGER 

TO BE COMPLETED 
STATE RECORDS MANAGEMENT CENTER 

t 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Vouc.Lrs   T?^o6?5r/  fcg    JlPSiii^l      EQJ 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

^ :i//W^ m 
VonrLrt ZioojiMJ!   Z£££l32i   ffil 
^Justf  OKOOSIV b   i^ozCoss m.y 

tWix^   2JL2d££Lh  tl22Jkl!LJM 

c. 
VoUc/ltrr JftOOtO^h        JZOOC/t/?     /fg£ 4^ 
feWrn   Z&fiMlJjL  U^MH   lOSL   ^.^ 

1. Voudvs   ^^DoCto/h   o<tooUH3    MIL 
c 
%> 

lu 

Vancl^rr   yjoeCA %£ h  2 t£l ^w  031 a. 
VnLickr        ^^004333+o     J^OQ^OY     jSSl 

to. Vn.c.L^ J^OoL^oUo    ^OO^Sf     {SSI 

/I, 

JLU 
/?, 

hL 

\0\AChc\- 

Vo^Lr<   ~O%OOLU9+O   212°LJL2£ 12S1 

^ 

n 

Ykudm   ll^Mj2lJ^Jl2Jdlli   lilt 
DGS 550-5 (REV. 12^88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES —STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-137?) 

RECORDS TRANSMIT!AL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 ut-'iPc. ff i <) h vv\-\ i/ h cm in isYm I .W^l 
B. DIVISION /UNI ̂  

OrPiV.c. Or   fi'no.ricc c>>7r/froo.ro.h/i/c;/?ac 
C. MAILING ADDRESS ^ */ 

^v/y.f.J/.u-f,SKBaH:.ffl>j^< 

ACCESSION NO. 

Ml i 

DATE REC'D 1 
RM CODE 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

fj/o) 5 V5- 5L W 
E. AGENCY OFFICIAL 

NO. OF CU. FV 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

_^L 

2.    BOX 
NUMBERS 

iL 
UL 
K 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

VvucLr* Tyoot75J fa x-?oo6 7/r    '^l 

]/oUc.Uy<     J^oU/9lLo      O^0oCg5C lfl^ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

•ZStOtrlS?    4-0    ^VOOC?*?   YnUrLrr W 

mi mwiuwii  r    i ' '     " — • ——  •   •'•ll1   '• •      '     ""' 

19. Vovckrx •3<?o6 7doS -ho   Woo VMS        Wt 

Ao, VQUC^H J?oo7c?jy fo ^gopy/oo     i^y 

*f )/i>ndur< .ftdol/i)/ -k   'Jtoolltf       \W 

1L Ytiu<^ri   jgooWo-k ^ooniin  iqq^ 
^lu /otir/,^    •'OtOQlMl   +o'3^0'72iVl     fiW 

M. Youd^    Zionmnrh- J^im \m 

25, 

ZL ^i...T'rU'i'-lnL.ra' 

IX 
1%. 

VoL,r.k*.rt   -JtooOmh ^too73^1 m 
YoucL^    i toonw 4 i'too ova m 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

iSisfc 
B. DIVISION/UNIT     J 

A. '     '•       ,    •   L' /     ,    ' 1     1 . 
n . r..fti/v'•11/ / \ c(mi n .A! ra i i a/ 
IT j'     r^ 

0 r rVr P.    ot   r,' n a <i C>c   an r/ fr oc] ircw Z1 / Q^ n ft 
C. MAILING ADDRESS 

ACCESSION NO. 

J. 

DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

liiH.tcUrA Sf. ^QII,:/^^^ L 
D. PHONE NO. 

(y/.j) 5v5-.^u7 
E. AGENCY OFFICIAL 

NO. OF CU. F\. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

13L 
3>o. 

-2J- 

3. DESCRIPTION OF RECORDS 
. WITH INCLUSIVE DATES 

Vouclirrs      fZOot^l    fo       J^QO^O/ iVlV. 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

YoxcL*   •5'in'HlS  hltooltfl     lc1^ 

iiL 
Ji 
2^. 

K^cAerc VHoomzh,    ^toWte'l   Ti^ 

Ymkt*      ^^oo'i^l   ^J'Sgo??53   J^ 

-V 

35- 

iL 
-3?. 

>6. 

VoucLr<     j-goo^tiv fo jy<o^o/°   ;99f 
Kur-^rr Jgdago// ^  t)?0o?0^    /^y 

l/onfiv.v        ^fidoWm'h   -ZYotZIXZ  \CM 

3? 
y<», 

• Me   ^t »j"!iiiMiii..ga" 

iiL 
K. 

Vou,-U<       HortfJf-h   •S'koMol )W 

K^fe^K J'?oofoV5f. •Qloy^?/  M? 
^r/^< J'ggoyg?; f. ^ ?ogS'35-J/ /^ 

K^c^r        ^ y0°^551 -rVKtoW )<$ 
DGS 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

\ 



-"— *.•<-.   u*. 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379} 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

^OTcftt rf.'cJlv/M f-filmrnitfrtfton 

ftlol   5.V.5- ^07 

A. AGENCY 

1 

B. DIVISION/UNIT^ 

n 
0Pr;cM.   n\   r.'n^nr.^. ^j Irtja^/W, 
C. MAILING ADDRESS •y i> 

n   DuriKie •irt /—' »* -1—' D. PHONE NO. 

E. AGENCY OFFICIAL 

2.    BOX 
NUMBERS 

iii. 

y*. 

ACCESSION NO. 

^/r?yi 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. £\. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
. WITH INCLUSIVE DATES 

YoucL^s    J^oo^Voofo   "5^oo,?V37        \Y\^ 

YoucUrs     JtooWSL  h-JtooVWf ^^ 

• Vet-fC.hl.rT 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM MO., 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

# 
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26.03.08.01       MOOT - - ;, 

Reporting Agency -Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Employer / Employee Relations Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

01W492 Grievance Appeals, 
Suspensions Appeals and 
Discharge Appeals 

1822 16,17,18 1994-1995 3 1/2003 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31. 2003 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL ANTi RKCKiyf 

Directions:     Please Type Or Print Clearly All Entries 

A. Agency 
1. 

State Highway Administrati on 

B. Division/Unit 
Employer/Employee Relations Division 

C. Mailing Address 
707 N. Calvert, Room 608, Baltimore, MD  21202 

D. Phone No. 
410-545-5563 

E. Agency Official 
Debbie Fennell 

2. Box 
Numbers 

Box  i 

Box 2 

Box 3 

DOS 550-5 

mm 

Accession No. 

mn 
Location 

Range      Section(s) 

3       M> 

Date Rec'd 
IZ-7- 

'   RMCode 

No. of Cu. Ft. 

X. 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with inclusive Dates 

Grievance Appeals, Suspensions Appeals and Discharge 
Appeals 

D. Artis, Charges for Removal through R. McFerren 
G#5-039-94 

R. McFerren, Charges for Removal through J. Schmitt 
5 Day Suspension 

A. Serbeck, C#5-072-94 through A. Williams, G#5-078-95 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

1822 Item 16, 17, 18 
Jan. 2003 

1822 Item 16, 17, 18 
Jan. 2003 

1822 Item 16, 17, 18 
Jan 2003 

USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i State Highway Administration 

B. DIVISION/UNIT 

State Roads Commission 

C. MAILING ADDRESS 

707 N. Calvert Street, Room 407 
Baltimore, MD  21202 

D. PHONE NO. 

(410) 333-1208 

E. AGENCY OFFICIAL 

Bonnie V. Carter 
Management Associate 

ACCESSION NO. 

93(J/3I5" 
DATE REC'D   _ 

H-3/-93 
RM CODE 

LOCATION 
RANGE    ^^SECTIONfS)    f+s. 

^03/3- 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

I 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1991 Authorizations 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

l$q^ 
Sched. No. <jg9 
Item No. 1 
Disposal Date: 1/1/2002 

OGS 550-5 (REV. 12/88) USE PLAIN JOINED PAPER FOR CONTINUATION PAGES 



26.03.12             MOOT (i_ "r 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
State Board Commission 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W1315 Authorizations 1542 1 1991 1 1/2002 RECYCLE 

\ 

/ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31. 2003 
Title Date 



26.03.20             MOOT - •   - 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Administrator's Office 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W727 General Correspondence 
Files 

1872 1 1991 16 1/2002 RECYCLE 

y* 

' 

i 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31. 2003 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE: 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

1. 
A. Agency: 

State Highway Administration 

B. Division/Unit: 
Administrator's Office 

C. Mailing Address 
P.O. Box 717 
Baltimore, MD 21203-0717 

D. Phone No. 
410-545-0403 

E. Agency Official 
Gerry Fletcher 

Accession No. 

l?lx)7<27 
Location 

Range Section(s) 

MX      A3-3V 

Date Rec'd 

RM Code 

^(J> '0l'M> 
No. of Cu. Ft. 

lie 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records with 
Inclusive Dates 

4. Disposal Authority ( 
Schedule No., Item No. & 
Disposal Date 

1991 GENERAL CORRESP. FILES: 
"AASHTO" > "Bridges/Severn River Bridge-Part 2" 

Sched. # 1872 
Item#l ,_, 
Disposal Date: Jo-W^00 

Pcccmbcr 31, 2001- 
1991 GENERAL CORRESP. FILES: 
"CTP" > "Maintenance" same 

1991 GENERAL CORRESP. FILES: 
"Chesapeake Bay." > "Federal Highway Administration" same 

1991 GENERAL CORRESP. FILES: 
"Finance" > "Legislation-Part 1" 

1991 GENERAL CORRESP. FILES: 
"Legislation-Part 2" > "News" 

1991 GENERAL CORRESP. FILES: 
"Nice Letter" > "Personnel" same 

--CONTINUED ON NEXT PAGE-- 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

SHA PC File Reference:  (Bonnie Ford:  c:\msoffice\winword\general\tr&rec-3.doc) 
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(continued from page 1) 

'• 

2. Box 
Numbers 

3. Description of Records with 
Inclusive Dates 

4. Disposal Authority 
Schedule No., Item No. 
Disposal Date 

& 

7 1991 GENERAL CORRESP. FILES: 
"Pizza" > "Right-of-Way" 

Sched. # 1872 
Item #1 
Disposal Date: 

December 31,2001 
8 1991 GENERAL CORRESP. FILES: 

"Safety" > "Training" same 

9 1991 GENERAL CORRESP. FILES: 
"Transportation" > "Work Zone Safety" same 

10 1991 COUNTY CORRESP. FILES: 
"Anne Arundel Co." > "Balto. County-Part 3" same 

11 1991 COUNTY CORRESP. FILES: 
"Bale Arundel Co.-Part 4" > "Harford County" same 

12 1991 COUNTY CORRESP. FILES: 
"Howard County" > "Montgomeiy County - Part 3" same 

13 1991 COUNTY CORRESP. FILES: 
"Montgomery County -Part 4" > "P.G. County-Part 5" same 

14 1991 COUNTY CORRESP. FILES: 
"Queen Anne's Co." > "Worcester County" same 

SHA PC File Reference: (Bonnie Ford: c:\msoffice\wihword\general\tr&rec-3.doc) 
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