
25:01                   MSRA \ 
n*   ~« ^_____l   £»__. 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland State Retirement Agency 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W402 Accounting - Check 
Register, Book 

945 B 2 12/1993-10/1994 46 1/2002 RECYCLE 

98W811 Accounting - Various, Daily 
Stats, Vendors Detail 
Reports, Inventory Reports 

1824 1 1996 22 1/2002 RECYCLE 

98W817 G. Investment - Trade 
Tickets, Cash Transactions 

1824 6 1/1991 -12/1994 5 1/2002 RECYCLE 

97W1251 Office Services - Accounting 
- Investments, Control 

1824 1A, 3A, SB, 
6B 

5/1990-6/1996 44 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30. 2002 
Title Date 



t P.O. BOX 27S. JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLHASE TVPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY '  

1. Maryland Scace Reciremenc Agency 

l® ^ lA 

3. OlVISiCN/UNIT 

C. MAILING AC0RE5S 

301 W. Preston Scraec 
BaLcimore, Maryland  21202 

0. PHONE NO. 

(410) 225-4070 

E. AGENCY OFRCIAL 

George Sakkal, Direct 
Office Services    t 

2. BOX 
NUMBERS 

Accounting 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

ACCESSION NO. 

^LlOHo^ 

CATs'REC'O 

RM CCCE 

LOCATION 
^5 0| 

RANGE SECTION(S) . %    %   § 

in IO-I i ^(o 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO SE COMPL£TEO AT 
STATE RECORDS MANAGEMENT CENTER 

bESCRIPTION OF RECORDS 

WITH INCLUSIVE OATHS 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

EFT Check 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Register, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

Books, 

8/31/94 

6/94 

2/94 

4/94 

12/93 

9/94 

4/94 

3/94 

8/94 

12/93 

6/94 

6/94 

7/94 
•lit  i 

10/94 

6/94;: 

2/94 

4. DISPOSAL AUTHORITY 
SCHEDULH. ITEM NO.. 

DISPOSAL OATH 

9/2001 

OGS 550-5 (REV. 12/38) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 



P.O. BOX 27S. JESSUP, MO. 20794 (TELSPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

O'necnONS-PLSASETYPS OR PRINT CLEARLY ALL S-NTBIES iq op- 24 
ACCESSION NO. CA ,-£ REC'D 

1-   Maryland  Scaca Reciremenc  Agency •i. 

d. UIVIbiUN/UNIi                                            
AM CODE 

iw. MMILllN^i AUUHtaS LOCATION '   NO- CF CU. FT. 
301  V.   Preston screec RANGE           SECTION(S) 

BaLcimore,   Maryland       21202 

0. PHCNE NO. 

(410)   225-4070 
RECORDS CENTER MANAGER                                            

George  Sakkal, 

Office  Services 
51r8Ct;%s SM TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   SOX 

NUMBEHS 

3. 0 ESCnlPTION OF RECORDS 

WITH INCLUSIVE DATES 

<t. DISPOSAL AUTHORITY 
SCHE0UL=. ITcM NO.. 

DISPOSAL OATH 

17 Eh I Check Register, Books, 12/93 #^ 1/2001   *2. 

18 EFT Check Register, Books, 5/94 6/2001 

19 EFT Check Register, Books, 12/93 1/2001 

20 EFT Check Register, Books, 8/94 2001 

21 EFT Check Register, Books, 8/94 2001 

22 EFT Check Register, Books, 5/94 6/2001 

23 EFT Check Register, Books, 1/94 2/2001 

24 EFT Check Register, Books, 9/94 10/2001 

25 EFT Check Register, Books, 10/94 11/2001 

26 EFT Check Register, Books, 3/94 4/2001 

27 EFT Check Register, Books, 7/94 8/2001 

28 EFT Check Register, Books, 7/94 8/2001 

29 EFT Check Register, Books 1/94 2/2001 

30 Auto. Cash Receipts Listing, 7/93-12/93 6/2001 

31 Auto. Cash Receipts Listing, 1/94 - 6/94 12/2001 

32 EFT Check Register, Books, 5/95 6/2001 

>     33 EFT Check Register, Books, 7/94 8/2001 

OGS 550-5 (REV. 12/M) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE.799-1379) 

RECORDS TRANSMlTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY • :— 

i. Maryland Scate Reciremenc Agency 

fZo o* «24 

3. OlVISiCN/UNIT 

C. MAILING ACORESS 

301 W. Preston Street 
Baltimore, Maryland  21202 

0. PHCNE NO. 

(410) 225-4070 

E. AGENCY OFriClAL 

George Sakkal, Directo 
Office Services 

2. BOX 
NUMBERS 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

3. 

ACCSSSiQN NO. GATE REC'O 

HM CCCE 

LOCATION 

RANGE ScCT!CN(S) 
NO. CF CD. FT: 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

|)E3CRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

EFT Check Register, Books, 7/94 - 9/94 

EFT Check Register, Books, 2/94 

EFT Check Register, Books, 3 & 4, 2/94 

EFT Check Register, Books 3 & 4, 3/94 

EFT Check Register, Books 1 & 2, 4/94 

EFT Post 7/93 - 4/94 

EFT Valids 8/93 - 5/94 

EFT Check Register, Books 1 & 2, 1/31/94 

EFT Applications Processed 12/93 - 6/94 

EFT Check Register, Books, 1 & 2, 5/94 

EFT Check Register, Books 1 & 2, 5/94 

EFT Check Register, Books 3,4,5, 1/94 

EFT Check Register, Book 2, 4/94 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITHM NO., 

^•DISPOSAL 0AT= 

10/2001 

3/2001 

3/2001 

4/2001 

5/2001 

5/2001 

5/2001 

2/2001 

7/2001 

6/2001 

6/2001 

2/2001 

5/2001 

0GS S50-5 (REV. 12/M) USE PLAIN UNLIN6D PAPER FOR CONTINUATION PAGES 



i y \/ DEPAHTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

 . j P.O. BOX 275, JE3SUP, MO. 20794 CTELEPHONE-799-1379) 

AfP./L 15, 16 / RECORDS TRANSMITTAL AND RECEIPT 7 7 

DlnECTiCNS-PLEASE r<=£ CR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

Maryland State Retirement Agency 

3. DIVISION/UNIT 

C. MAILING ADDRESS 
MfeHP.g.\-.     i*J& 

301 W.   Preston Street, Rh.lo4 
Baltimore,   Maryland      21202 

D. PHONE NO. 

(410) 741^4070 

E. AGENCY OFFICIAL 

George Sakkal, Director 
Office Services 

2.   BOX 

NUMBERS 

ACCESSION NO. 

qsuMi 
DATE REC'O 

ZdzAL 
RM CODE 

^gj 01 

M 
LOCATION 

RANGE S£CT10N(S) 
NO. OF CU. Fl 

RECORDS CENTER MANAGER 
22   2Z 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

/S-jt 

/65 
/•5<£ 

/57 
/5« 

jeq 
10,0 
IQPI 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

ACCOUNTING - VAK/OUS 'f? OA-nj STATS. . ^7 VS-NOO*. 
QeruiL. RPT. VA/a/oc;s,   /NS/BNTOKY R&COIKDS> 

MEMO. K&LA./VP-: 02&-4-&-/SO/ 7t> 2J&'SO-47<i>2l RT. ^M^ 
'z./e-SS- yi+e* ro 577- &'9-'47e/,f:rj'Z/*i6 

„ ,   oo6>'26-'<?74^ 7b 'Zie- So-JSGOypT i2/q& 
h     u    *t,   ZIS-3&' 190,4-  To 22^-72-7/^0, P-T^/IG, 

n 07&-5O- ?<&9a   To Z/S-3&- 92.1/, P.T. 2/9^ 
//, CCi-4-6-^55^  To   579-6SW?63 P.r. dL/ftf 

aoh/TRoi^/ AL « /tic &/<}7, CASH ii.ELCE.iprs, PAID &uy 
p.Ac.k'z Ann uHpAip RJIUL. 

SH.ifcie)2+1*l.'
/7tTOTr 

#6  •   Jf-Zool 
Jf-Zoof 

. rj-zaot 

. *2./^Loo/ 
, "2./ 2. ooj 

£4   ,<&/2oo; 

/^^ 
/^ 

MEiHe>,Rt*UA'/OI*: 9^3-46-0657 To ^^-Tfe-^afeQ, BTtfa^ 

/4>+ a 

/<ae 

|  22.0 - +0 - 4/30   7i>   -Z&O- 4'4-'Z'?'Z3 
22o-^o-4/3o To  280-^4-^523. /fT. ^/qg. 

»6    .<»/2oo/ 

. ^/2oo/ 

/<c»<b 

2/5- 4,^, - ^04/  ro 2./e- 44- ^739, /?7. H/to/'H 
9/Zoo/ 

// 22^ 

/<^7 
5o^»52  r* 579"te-070,0,r.r. Ji/gg, 

/<b» 
^   ". 2./S-4g-<?6><&2   To 2^4-35-g20g>,/?r. ///^fe 

/to*? "   ,  <?.5/"36-2852  ro 2/9 - gz-06 4-9, Pr. /o/«?c» 
/70 // /> '/,   ^220-32-47/^  To 57fl'gg>-2<&<yo,/?r. /o/9«. 
)7/ n 

/72 
, 2/^-^g- 727^ To 570- 4-+-73<f&t PT. IZ/zo/^ 

173 
" ,   2/6-52-53Ga To 213-36-7^6. PT. lO./gti, 

, H/7.001 
'//Zoo/ 

//goo/ 

///2.00/ 

///2oo/ 

2.00/ 

72.ool 

'7+ 
/42- feO-fe7/7   ro 2/fe-5o-3447 /?r./2/9<^ 

/7S 

CONTROL/AC t 3/<?7-6/9 7, ««*«=. VAt/O. *DOR.e.€,S Cii-AN<ieL 
7/^7 re»  /a/9 

<r/^/2ooy 

/i >/ 
•3/97 - ^/97,   &£/~/eLFi<ziAK.7 Fotz^e, 

f&HO 0/=  y/?. -200/) 

»4   > /2/20*/ 

OGS 550-5 (REV. 12/86) USE PLAI ^^ 1NED PAPER FOR CONTINUATION PAGES -9- 



AUG-Bl-'ee UIED 03:51     ID: 

i y„ 
TEL NO: «087 P02 

DEPAflTWENT OP GENERAL SERVICES -• STATE RECORDS MANAGEMENT CENTER 
j j P.O. BOX Z7S, JESSUP. MD. 2079* (TS.5P,MONE-T99-1379) 

AfP*H-4J ,f6/ RECORDS 7RANSMITTAL AND RECEIPT 
J  OHfe. or q 

OIRECnONS-PLEASc TYP£ CR PRINT CLEARLY ALL ENTRIES 

A. A(5£NCV  

i.   Maryland Scace Reclremenc Agency 

a. OMSION/UNIT 

C. MA/LING ADDRESS 

301 W.  Prescoo Screet , PM.To4 
Baltimore,   Maryland       Z1202 

0. PHONE NO. 

(410) 76.7>-4070 

E. AGENCY OFriClAL 

Ceorge SakkaL, Dtreccor 
Office Services 

2.   BOX 
NUMBERS 

-4-  ^ 
4   & 

ACCESSION NO. 

%Jgl7 
CATH REC'O 

S-/- 92 
RM cooe 

LOCATION 

RANGE SECTION{S) 
NO. OF CU. i=7. 

RECORDS CENTER MANAGER 

0. OF C 

TO BE COMPLBTEO AT 
STTATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

MM 
4. DISPOSAL AUTHORITY 

SCMEDULH. ITcM NO, 
DISPOSAL DATE 

7/<^-6>/q4   c^^u i\cvcerTt? 
"   )   »/^4- iq/'I'l- . KoftT^^tt ISEpoftT^,   lo,q^ 

SCU.'UW. G., '/•aoov— 

*&. <<*/2oo\ 
»6,   (b/^oot 

U^/7    ^^^ 

DCS 5S0-S (REV. 12/88) USE PLAIN UNUNEO PAPER POR CONTINUATION PACES 

-/- 



I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. SOX 271 JESSUP, MO. 2079< CTELEPHONE-799-)379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       '. •"•~",  

1. Maryland State Retirement Agency (MSRA) 

B. DIVISION/UNIT 

Office Services 

C. MAILING ADDRESS 

301 W. Preston Street, Room 704 
Baltimore, MD 21201 

0. PHONE NO. 

(410) 767-4070 

E. AGENCY OFFICIAL 

George Sakkal, Director, Office Services 

2.    BOX 
NUMBERS 

ACCESSION NO. 

yiu las \ 

Page  13 of  21 

DATE REC'D 

ta-W 
LOCATION 

RANGE SB 

RM CODE 

RANGE SECTTQNfS)   „ -^ .  , 

RECORDS CENTER MANAGER 

NO. OF CD. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 
2 

4 
5 
6 
7 
8 
9 
10 
11 

12 
13 
14 
IS- 
IS 
17 
18 
19 
20 
21 
22 
23 

Acct Dedicated Bond Fund Reimbursement 
Acct. 94 Daily STARS, 93 Closing, DOP Positions July 

93-Jun 94, 93 Monthly STARS 
Acct. 94 Monthly Expenses, DOP Positions 7/15 - 6/29, 

94 Microfilm, 94 Adjustments, Payroll Adj. 
Purchasin Purchase Orders #2918 thru 3550 
Acct Payment Vouchers Books FY 6/94 
Investmt. Mortgages 
Investmt. WFS Reports 
Investmt. WFS Reports 
Investmt. Commercial Mtg. 
Investmt. 1 st Nafl/WFS Rec 
Acct. Accounts Payable Transmittal 93-70 thru 93-85, 

Misc. letter about invoice 
Acct. Revenue Control Transmittal Sheets 
Acct. Revenue Control Transmittal Sheets 
BP (C/R) Cancelled & Recredited MSRA 111 
eP Back-up Sheet- 
Control Edits/Updates 
Control Edits/Updates 
Control Check Reconciliations 
Control Edits/Updates 
Control Edits/Updates - Open Enrollment 
Control Edits/Updates 
Control Tabs 
Control One Pay File 

1991-1994 

FY94 

Jan 93-Jun 94 
Dec 93-Feb 94 
Calender YR 1991 
Jul 90-Jun 91 
Jul 90-Jun 91 
Jul 90-Jun 91 
Jul 93-Dec 93 

Dec 93-Jun 94 
Jul 93-Nov 93 

May 90 
Dec 95 
Feb 96-Mar 96 
Jan 94-Dec95 
Jan 96 
Jan 96 
Jan 96-Feb 96 
Jan 96-Feb 96 
Jan 96-Jun 96 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

#im 
1A 
1A 

1A 

1A 
1A 
6AD 
6B 
6B 
6B 
6B 
1A 

2601- 
1     3001— 

1     2001 

1 2001 
6 2001 
6 2001 
6 2001 
6 2001 
6 2001 
6     2001 

OGS 550-5 (REV. 12/80) 

IS ^4 
USE PLAIN UNUNED PAPER FOR CONnNUATION PAGES 



OEPAflTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSU^, MO. 20794 fTELEPHONE-799.1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECnCNS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES Page  14 of  21 

A. AGENCY ACCESSION NO. DATE REC'O 

T-     Maryland State Retirement Agency  (MSRA) 

8. DIVISION/UNIT RM CODE 

Office Services 1 

C. MAIUNG ADDRESS LOCATION NO. OF CU. FT. 

301 V.  Preston Street,  Room 704 
RANGE           SECnON(S) 

Baltimore,  MD    21201 -    . 

0. PHONE NO. RECORDS CENTER MANAGER 

(410)  767-4070 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

George Sakkal,  Director,  Office Services STATE RECORDS MANAGEMENT CENTER 

2.   BOX 3.                                          DESCRIPTION OF RECORDS 
4. DISPOSAL AUTHORITY 

NUMBERS WITH INCLUSIVE DATES 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

24 Control       One Pay File Jan 96-Jun 96 4B 7     2001 
25 Control       One Pay File Jul 95-Dec 95 4B 7     2001 
26 Control      Edits/Updates July 95 4B 7     2001 
27 Control      Edits/Updates July 95 4B 7     2001 
28 Control     Tabs July 95-Aug 95 4B 7     2001 
29 Control      Edits/Updates July95-Aug95  ,. 4B 7     2001 
30 Control      2,000 Reports July95-Aug96 &' 4B 7     2001 
31 Control      Edits/Updates June 96 4B 7     2001 
32 Control     Tabs Mar 96-Apr 96 4B 7     2001 
33 Control      Edits/Updates Mar 96-Apr 96 4B 7     2001 
34 Control      Edits/Updates May 96 4B 7     2001 
35 Control     Tabs May 96-Jun 96 4B 7    2001 
36 Control     Tabs Nov 95-Dec 95 4B 7     2001 
37 Control      Edits/Updates Oct 95-Nov 95 4B 7    2001 
38 Control      Edits/Updates Sept 95 4B 7    2001 
39 Control      Tabs Sept95-Oct95 4B 7    2001 
40 Control      2,000 Reports Sept95-Dec 95 4B 7     2001 
41 Investmt.   Div. Rep Reports Jul 90-Dec91 6B 12    2001 
42 Investmt.   Cash & Cr. Advices Jul 91-Dec 91 6B 12   2001 
43 Investmt.   Commercial Paper Jul91-Jun92 6AA 12   2001 

DCS 550 • S (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



05/21/1997 15:43   4103337384 PAUL    Bd 

OEPAATMCNT OP GENERAL SEnVJCES - STATH RECORDS MANAQeMENT CENTER 
P.O. BOX 273. JESSUP, MO. 3079* (TELEPHONE-7SB-1379) 

RECORDS TBANSMITTAL AND RECEIPT 

0IAeCTIONS-Pl£ASE TYPE OR PRINT CUEARLY AU ENTRIES 

A. A<sa<e9—T- •—^—— 

Page 14A of 21 

'- MBxylaod State Retireaent Agency (HSBA) 

B. DIVISION/UNIT 

Offica Services 

C. MA1UNG ADDRESS 

301 V. Preston Street. Eoon 704 
Baltlaore, MD 21201 

D. PHONE NO. 

(410) 767-4070 

E. AGENCY OFRCJAV.       "     ""  

George Saklcal, Director. Office Services 

2. BOX 
NUMBERS 

44 

ACCESSION NO. 

LOCATION 
RANGE   SECnONfS) 

DATE REC-Q' 

RM CODE 

NO. OF CU. R. 

RECORDS CENTER MANAGER 

TO BE COUPUrTED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRiPTION OP RECORDS 
Wm INCLUSIVE DATES 

Control      Tax Refund Reoondliation FY95 

4. DISPOSAL AUTHORITY 
SCHEDULE. OB* NO.. 
oispaau. OATC 

4B 7     2001 

A.". 
OGS MO-S (REV. U/M) 

fft&l\ ••••?• 
USt PLAIN UNUNED PA^BR TOR CONTINUATtDN PAGES 

m ..-•.!».•*•«**•. 

'^B a-'.^;;iv>>-'';.f. 
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25.01                   MSRA l 
=1 

Reporting Agency Department of General Services 
Records Management Division 

*       72?5 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland State Retirement Agency 
Data Control 

Division or Unit 

CERTIFICATE    OF    RECORDS    DIS P O S A L 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Inclusive Dates of 
Records Destroyed 

99W907 Beneficiary Validations / 
Month Report Project 

1824 4.C. 1997-1998 8 7/2002 RECYCLE 

00W667 Adjustments / Interest Work 
Book System 

1824 4.C. FY 1998-FY 1999 98 7/2002 RECYCLE 

00W757 Investments Stock Trade 1824 4.C. 1995 -FY 1999 27 7/2002 RECYCLE 
01W545 Regular Adjustments 1824 4.C. FY 2000 106 7/2002 RECYCLE 

• 

—-•    
1 hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez                                                Rftftnrr1i8 r.enter Mana„ap 

 1_ u 

b GS 550-2 (Re\ 
signature 

/. 1/93) 
Title Date 



JAN-BS-'Ba THU 02:08     ID: TEL NO: 8001 P03 

Oe?AflTMENT OP GSNESAL SSHV1CSS - STAT2 HECOWOS MANAGEMENT CSNTfH 
P.O. BOX 27S. JE3SUP. MO. 2079* (TSLSP^ONE-T^S-lOTS) 

nECORDS THANSM1TTAL AND RECEIPT 
^ or-4 

OIHeCTiONS-PLSASS TC?* Cfl PRINT Cl=AriLY ALL ENTRIES 

XASENCY :—'•—  

1. Maryland Scace Recireaent Agency 

3. DIVISION/UNIT 

64 

It 

51 

C. MAJUNG ADDRESS 

301 W.  Prescoti Screec , RM.704 
Balcimore, Maryland      21202 

D. PHONE NO. 
(410) 16.1^070 

E. AGENCY OPPiCIAL 

George Sakkal, Director 
Office Services 

2.   30X 
NUM8=rlS 

ACCQOSION NO. 

WMDl 

CATH REC'b 

^-/-^ 

LOCATieN 
RANGH SECTIONO) 

RMCOOE 

^^ 
RECOflOS CSNTEH MANAG£^ 

NO. OF CU. PT. 

I 
TO 86 COMPLSTSD AT 

STATE REC0H05 MANAGEMENT CENTER 

iSCRlPTlON OF RECORDS 
WITH INCLUSIVE OATHS 

 A 
& 

_g/u/q7 ~a/g7/qe egeH&Ha^Rj VAUc»i-nou-& 
3/3.7___- T/57    Pfit  do. iFljrr.. jo'KayVm WT Pwoottgr 
7/q7 - 7/^7 ^.^.^^iliojii^ul^pftwrr PKCOPOT 
to/ ^7 * a/q ft A^^hi^T_^^>jfe^teo^te>^ic£, 

8 

-iX. JO 

Vl/^7 • 8/t/q-r ..^1JB*JCIC9.  Kj>WtA>' &7 
»<2/iA/A7-tt/«o/^  B>EHfe:€>e«i^CW>T>-a-rtteR ^DP^.CUMjagf ^./^Loog. 
'0/4 / <\7 - e»/ a^,/ ^6     ^QO OJ^ATB.  
>g>/t/q7-/2./i/qfe     e>m"ea»cic   K^£A^T 

*. DISPOSAL AUTHORITY 
SCHE3UUE. rrsw NO.. 

7/ ^Loog. 
7/ ^.OOfi. 
4./ ^oog. 
7/^00*2. 

ft/^eog. 
•7/i/g<Je<e. 

DCS S30-J (REV. 12/38) USE PLAIN UNUNED ?A?SR FCR CONTINUATICN PAGES 



11/08/1999 15:30"'' 4103337384 !  MSRA ACCOUNTING 

'    * ' •    . P.O. SCX 27S. J633UP. MO.-JJ«*» (^—"^ = 

RECORDS THA^MlIIAkANg-^^^ 
^ 

PAGE     03/11 

CIRe^T.QNS.P'-sASc TYPE Cfl PRINT ClEARLY ALL ENTSlSS 

"A. A^CMCY 

I.   fiUryUnd Scace aecireaenc Agency 

2. CiVlSICN/LNlT 

C. MAILING ACDRcSS 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE, MARYLAND 21202-1600 

0. PH.QNE NC. 

410 625 5555       1800 492 5909 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

I     A. AGENCY 
\ op. \a 

KD e^Alfe te-T\^^M^AT te&ioi 
B, DIVISION/UNIT 

t&TA  CckHKcu    ( -DdY^oo^ 
C. MAILING ADDRESS 

D. PHONE NO 

4lO G^S  55<^o 
E. AGENCY OFFICIAL 

^qfeoRCqt.     3AKKAL- 

ACCESSION NO. 

0lkl545 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

&-ai 

\L>2     M'22 I0(P 

NO   OF CU.   FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

J2*. 

-C*. 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

tf*, .T/^Ooa- F>t  -gooo ,   3^3 VAUpg? 
far. ;   R&<^dULft. 

-t2Ci 
Q2^ pi 'ZCOQ R&QOU/wW.    VJOOj   ov4q 
PQ.-   ^C^JO^THei-AT^ 7^3 
CO-    pj /2ooo> "2^4    K\q,C..  VAUO   TT^AM^ 

4.   DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO . 

DISPOSAL DATE 

ALL n^H<4.c. 

T/^C,o^^ 

A j*^ 
DC  Fiqq- I\H I   A   ^ooT - \\T<3 * pooT ^7 • • •• 

lo 
n 

tXl-   Pt^op^.-  R&GtULAR   KT    (H^>?.OV4Li) 
CG,.    t>^4 VAL\P&   ;   f>l  ^OQO 

IZ PrL.    UK ?>.  l\ »«>4- 
13L PC.   APJ-0&THEHT57     1U3. 1^1x4 
iA 
i^- 

Qfe.   ^COi>bTM&HT5        3*\, '^v.'Z,  -3^-2) 

JJ^. 
X2^ ftBtgLijiOCdi - Atx.T^.  MARCU . feptt^j^ODiAfc 

iX 
i£L 
ia 
-OQ. 

Pg,'   "T/q^ To 7/^q - 7 x-Z Ui^c. 
DO-   i/<^ To 7/qq - ?1 ^q 7^/2. - R&GOLAJR axr.e 

J2L 
P^-    3X2   VA^D  TteAU^.   -   F^t   /2.000 

01 
PC-    g?oi  g>Aace, fljC^,. S*L ^^^> t»X5t 4X.I, Ax.4 
OCL-   to MoUTU/ep&ciA^ - ADOr. 

23 ^ 
^24 

tas.-  7/q^ TO Vqq-7^^ RS^QIA^ Aoox>grHfeuTS 
JCCt 

^5_ Q^. Fl^ooO' e>KAg   C  HAi/v^H&') 
H^ICH' Af^VL PR 3A3, 3x's>1 4- >t\. & ac J^- 3, A 

^x 
2.^ 

PC>    Pj 2.000 ; 3X1 GP2>' S^l  YAUD   T>^A>4$ . 
OC'   ^S ^ooo " 3X.3 VoU* 3X3 dfe> 

OGS 550-5 (REV   1/93 USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

•RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY — 

KD ^TAlfe fe-TVaj^HEMT  fG&lc{ 
B. DIVISION/UNIT 

toWA-  QcMTRou   ( PC) (QxSl ) 
C. MAILING ADDRESS 

D. PHONE NO. 

4lO QIB 556o 

1. op- 1-2. 
ACCESSION NO. DATE REC'D 

LOCATION 

RANGE SECTION(S) 

RM CODE 

NO.  OF CU.  FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

£l£.oR(qE=.    <3AKKAI— 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

^LL <3CUe:P0LE> I ftg/fr' 
ALL.   llfeM  <a.g. 

7/ ^oo^T QS\ PC*   »oox:  4>-S 
3o 

PQ^ Picu ObflftTWORKBOOK: BCVB. i?a>i. b^ IfllRST ESTVl R^MI^       -T/goo^. ^L 
^2u 

-Inuq.-fSiciT g., a?, fe»W 7^4, VAJ pfe ouPoste.p 
Oft. iwtxTiV^~-7^^, Ye. bod. »<& UJG ^qq ^^^x^- 

77^.oo«2. 

3^) 
3±. 
3^. 
•3<P 

PC-   fesa   PR  O^Po&TfeC?  

^n. 
3ft 

PA-    p^ ^OQO  V Ito, 3^3, R^P .  P&SL 
PC  upaijaTHfeat^   w-^'g*. v^^s, ^l. u^. 
SXL.   PI ^ooo - PHu Qb^S V^ogK^ooX. PoR PfeSglof. 

-tNTgRgST et>TM <gOU9* 1,^,5.fa.l.B. W, \W* 
Qrt,. p^ /2ooo - RJ=(3iOUA.R (OUKB.  QHiH) WL 

4o DC'    CM U obe>S>  XORK^coK   KOK »  ^ 
^Li. PC  AcOOS-mBfrlTfr. \x4t

<2.xl   ^C. aK^ 
4-0. 
+*> 

DC-  F^f ^ooo - g>*4v ^OK,*V . VAUP  TlrOH» 
DC-   &cri-eACK » OlM - MAROU 

44 DC- M>30c»Tv\EUT3   4*1 - 4-*4- 
4SL PC- YEAR EUP  S&RNlce. ApJ..  1^2.* \ M>jr. 
44> PC-    0PPATB3,   4/oo 

42- Pc    OPPATSg.   6/q<H 
4fe_ p<^.   upoweft "5/4^ 
45. 
5°. 
3V. 

PC-   OfPATag>.   5/4^1 
pc   uppAxes, 4/4^ Hi 
PC-    '2./oo   To   1>/+*l  &-P^T   UPPAT£S 

-5a_ PC    OPPATg«a    ^/^^ 
33L PC.    OPPATB.^    ft/qq 
54 Pc.    UpPATfeS    3/^^ 

DGS 550-5 (REV. ] /93 USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES' 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

"'RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 

T. DIVISION/UNIT 

KD gTTAlfe fe-T\fejEHEEMT  &&lci 

frAT*. CWTKol   ( Pa)    (n^Oll) 
C. MAILING ADDRESS 

D. PHONE NO. 

4lO (^^5   55GO 
E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

ACCESSION NO. 

^3 ofr t^2_ 

LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

>S>LL ^gVEPQUE: T lft/24 
M.L   iTfcH Ar'CL. 

*& pg • upp^r&s ,   s / oo 07yg.oo<3L. 
5^ PO- opPAiTas,   yg^ QT/'Z.oo^. 
Jll. pd>'    Kieo 07/^00^ 
S&- 
J&a. 

PCi-     'qqifr    FAPHtrtQ   UtKlTATlOU 
J^^ 

<^o 
<«t 

ft/^q 
^y. 'ZOO'Z. 

DC.    Re^OHP6__^b 7 3.7*0 0 

CPO. PC-   R£.POm>£>   ^"7 
Co^ DO..     H\g»Ct  Hce.^ 
^i. Pc.   EPrrfr, QfPATg.^, Aoq ^^ 
<<>e 
66 

DC-   UfPATES,  <<>/2>ooo 
OQ. CoHTWte. I^O^IT- C^O^SPooT     fe^t —fr  ^^^ 

Ci»7 PC •  C«0&3PooT      t\/<^q Tc  PEC ^H 
fcfe 05^ - ^/^^ Tb ti./'H <*Ro^6Fr. u^ft&a e>A6e. 

lqqc| -» <b**e 
&* &«c. 

JZ© b.c 
to/qq Tc ii/gg eaossfiT. 11*1 -» t^L^A 
QftQSSfiooT  ^>sl 4>*4 

71 
.7*. 

to'C. -   » q/qq -ft> lo/qq <^OSS^OOT ^i^ q* $ 
O<L< 

it u 

.32L Od. 
CRoSS^ooT 7X3 - T*4 

-2^. _D^ 
l/oo    lb    l/oo    C«o6SyooT 

7S. JPC^. 
7CP PC- 
JTL 

^ROSS ftooT 5s<4. 

78 
QC'  »«   »«    Vqqq To a./oo   CJ^o^SFooT 

r3i 
PC <lg<oS6P<x>T     7^1 7XZ 
oc 

_bQ_ pc- ft£f«o»4P6 iqqq 
0PP^T&?    f)/^^ 

DGS 550-5 (REV.  ]/93 USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

niRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AcS^CV : : '• 

B. DIVISION&WNHi 

^QQoOMT^ 
ADDRESS j) 

iT  te&loi 

dsno^ (HI C. MAILING 

PHDMC Mn '  ' — D. PHONE NO. 

4lO £^5   5560 
E. AGENCY OFFICIAL 

Cqfe.oRCqE=.    e?AKKAl- 
2.    BOX 

NUMBERS 

_&!. 
-BOL. 
J&d 

li 
6fe 

67 

_fifL 
-fea 
^o 
-90. m. 
^S. 

^4 
 as. 

^G? 

^LL 
JUb_ 
_9a. 
IPG. 

 loL 

ACCESSION NO. 

LOCATION 
RANGE    SECTION(S) 

4 or \Q: 
DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

to- EH q-r 

AO*   J>i Qq   TlRAUe, m-rrju-g. 
jfe& ̂ M qq Q/a^u ftecft\PT«» UCN , oec fO^U. P&» 

/U^-    M qq   ftOW\l>4tEXpe>4&&)
giqTL<J qq-£ga>\ feT\^e 

- ^^-^asv 
^c •   pi 9ft, ?%\WOLL. l QcriTftfccnJM. ^ Rea. ^^)3>u^^: 
k!.' Fjqqjvflfr^   11^ - 411 \^ T&o (»/>^H RBcBipTO 

-v30t4&qqj HAJ q^, Apcauqq .MARCH qq 
NCL-   M qcyTRAttSMrrrAue 
A«a-    ^j qq, TRAH&mTTAL^ 
Ad.'    V^j ^q , 11 

A^ H  99.    fefet^&R&UCfe     0Op\BA    Cf-    iM^Olt^r^ 

foP. '    t/qq To 3/^   Rte^OLAl^  R£.TH)UPA 
BP »    Cp/q9    e.&60UUR,  !g.EyMJUPf> 
ftp .    REfHJHl>3r%/qpiToU/qe>  RfefL^CfeMfeUT  dUfegk:^ 
gf •   8g.pUC&HE>4T MOOCHES. STAtfe VL-mp eji\i*r**. 

E>P »   )a/<tfe To   5/qq     g.&QULA.R.   RfepOHDe 
&£i-.H/e> 750, Pfeft qr^. pgcs^apn U^KCM igan*. 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

07/ acoo. 
oo<2. 

•« 

ti 

A-LL.   iTfeK  l.C 
o7/2oo2. 
OT/^Zoo^ 
ol llioon- 
Ql/Zoot- 

u tt 

lo3 
104 
loc,-^ 

)o5-g) 

KR'  Pl^&lUlS' 0O7-34>7QPn   To   O^A-" 4(o-\0<b4. 
MR.. u -  OlA- Aft,- A'X-r^    *r-.   n ts - -i^ . >.>. ^1. iiR 
IjR 
MR 

- 114-4g>- 4^7o   To, life- 3o - 7&fl.Q_ 
- ^l(b - 31 - ^RTI    To  IIP - -Sft- ^4^4 

07/^otv2. 
07/ ^o<?^. 

MR 
" ^QP- TO 3-13-17.5Sfe-5&-2feOT To ^7^70.^74 

- 044-3^-418,9) To 'Zll- (^4- &&oq 
MR. ^•10^94-15GG To Zl^'CoG, l^L J2J^< 
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26.01.01                MOOT ,   ;' 
~*   -»* ^-.____!   O 

Reporting Agency 
brcpaiuiiciii vi ueneidi oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of . 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W94 Operation Logs with 
attached Self- Inspection 
Checklists 

1162 A.1 7/1981 -12/1981 1 1/2002 RECYCLE 

90W371 Permanent Employee 
Personnel Files 

1159 F.3 1986 1 1/2002 RECYCLE 

99W962 MTN FBO Accounting 
Reports 

1159 C:1 1991 1 1/2002 RECYCLE 

99W963 BWI Charter & 
Supplemental carrier 
operations. 

1162-A1 5 1995 1 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2002 
Date 



I> 
RECORDS TWAM8MITTAL AMD RECEIPT 

'AJtTMDfTOP 
P.O. BOX ITt, 

-•TATll 

MO. mm (mjPNONi • m-im) 

"WCTIOM . fLIAM TVM OR PMNT OUANLV AU. 

A.   AOKNCY 

1' Departmentof Transportation 
B. OIVISION/LNIT 

MD_Aviation Admin./Operations 
C   MAILING  ADDRESS 

I ACCESSION NO. 

tarn 

rF^ 
<£Xo.dl.QI 

P.O.   Box   8766 
BWI Airport, MD  21240-0766 

859-7646' 

C.   AGENCY  OFFI 
Barbara Hemmeter Ster @*^w3Jeinrttitu 

1.    BOX 
NIABCR5 

LOCATION 
CCTIONII J7 TS      / 

NO.   OF  CU.   FT. 

CIKTVR MANAOCR 

TO K COMFLmo AT 
•TATE RECOflOt MANAOEMBfT CENTER 

S. CCSCRIFTION OF f 
«ITM   INCLUSIVK  OATV8 

Operations  Logs  SAA-140 with  attached  Self- 
Inspection  Checklists   SAA-139 
July   1,   1981   to  December   31,   1981 

4. DISPOSAL AUTHORITY 
•CMCDUUK,  ITEM NO. . 
OI»PO«AL- PATW 

Schedule   1162/A-l 
-DUL.   31,   200^— 

Ik^ 

••0-i(HKV.    It/It) IN  O0.IMCD FAFCR FOR CONTINUA' 



6 RECORDS TgUNSMtTTAL AND RECBPf 

OF OBORAL IPIVICU - tTATl I 
*.0. SOX 171. JOSUF, HO. »TM (TlLlWIOWi. m.im) 

wwcnowt • niAM Ty« CM raw? OIMLV AU 

A. AOCNCY 

••    Dept. of Transportation 

B. DIVISICN/IMIT 

Maryland Aviation Administration 

C. MAILING ADDRESS 
Personnel & Training 
P.O. Box 8766 
BWI Airport, MD 21240 

O.   FHOTC  NO 

859-7646 

Il0.|(fcv.    It/«t) UBS PLAIN IgfcircD PAKR POR OOKTINUATION P, •MM 
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DEPARTMENT OF GENERAL SERVICES.- STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 fTELEPHONE.79t.1379) 

RECORDS TRANSMlTTAL_ANILgE,rFIPT 
DIRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Maryland Aviation Administration 

e. DIVISION/UNIT' 

Office of- Business Administration 
Finance/Audit Section 

C MAILING ADDRESS "    ' " : ;  

P.O.    Bo   864 4 
BWI Airport, MD.  21240 

//fZe* ^yycJs&yj&fr* 

D. PHONE NO. ~ :  

(410;    85 9-.2.2-6-3~   7£-/c 

E. AGENCY OFFICIAL J$&L. 

2.   BOX 
NUMBERS 

/ 

ACCESSION NO. 

??^ %2. 
LOCATION 

RANGE SECTION(S) 

^i^i 
RM CODE 

£L___3>      I 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

MT/S rso   Acoou^k^ 
7 iojch - Wt 

GS 550-5 (REV. 12/88) 

•». DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

//5%y     Jajadot 

USE PLAIN UNUMED PAPER FOR CONTINUATION PAGES ^JUME: 



f DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-   Maryland  Aviation  Administration 
B. DIVISION/UNIT 

Airport Operations Center 

C. MAILING ADDRESS 
P.O. Box 8766 
BWI  Airport  MD  21240 

D. PHONE NO. 

(410)    859-7018 
E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

ACCESSION NO. 

W%3 
DATE flECO 

(fi-1-W 

LOCATION 

RANGE SECTION(S) 

RM CODE 

5. 3 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO 8E COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

BWI  Charter   &  supplemental  carrier  operations, 
Jan   -   Dec.   1995 

Je&v&t/*^   //d,Z ^ / 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

#5 &%%% leeir 

OK?^  200 7^ 

L 

OGS SS0-5 (REV. 12/88) USE P^lj^BlUNED PAPER FOR CONTINUAT1CN PAGES 



26.01.06.01        MOOT 
.i 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Office of Finance 

Division or Unit 

CERTIFICATE    OR   RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1510 Payroll - Retro Payment / 
Office Timesheets 

992 1-D2 1993-1994 7 1/2002 RECYCLE 

97W59 Sick Leave / Office 
Timesheets 

992 1-D 1994 16 1/2002 RECYCLE 

98W554 Workers Comp Folders / 
ETR Timesheets 

992 1-D 1994-1996 4 1/2002 RECYCLE 

00W1244 Mgt. Timesheets / ETR 
Reports 

992 1-D 1996 17 1/2002 RECYCLE 

• 

 .  

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DCS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2002 
Date 



i 
RECORDS TRANSMiTTAL AND RECEIPT 

oePAKmoiT or ooienAL unvtccs - STATE RECOROS I£AHAQ«I«MT CENTER 

P.O. BOX JTB; JESSUP.MO. M7»4 (TEtiPHONE - TM-1379) 

OWECDONS • PLEASE TYPE OR PRMT CLEARLY ENTRIES 

A.   AOCNCY Mass  Transit  Administration 
26.01.06.01 

D.    DIvisiON/LNlT 

Finance/Payroll 

C. MAILINC ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore., Maryland 21202 

D. PHONE NO. 

DATE REC'DA"!^-' 

RM CODE^ 

LOCATION 
RANGE *   SECTI 

NO.    OF   CU.    FT, 

1 
RECORDS   CENTER  MANAGER 

767-3736 

E.    AGENCY   OFFICIAL 

2.    BOX 

NUMBERS 

.. Frank J.   Tavlor 

3. 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

DESCRIPTION  OF   RECORDS 

WITH    INCLUSIVE   DATES 

4. DISPOSAL AUTHORITY 
aCHKOULK,  ITEM MO., 

•IBPOBAU DATE 

71 

72 

73 

74 

75 

76 

77 

retro payment 1300 7/1/93 8/6/94 

updating balances wkly 1994 

gl interface wkly 6/5/93 - 3/26/94' 

gl interface monthly 5/91 - 5/94 

sick leave 1/94 - 6/94 

summary pension 12/93 - 10/94 

office timesheets/adj. 1/94 - 6/94 

Schedule # 992 
Item // 1-D 
January, 2002 

&Wi DOS   BlO-BJREYv •IX/siij USE   PLA^TUNUNKD  PAPER  FOR CONT1NIJATIO^FAOKB O^FA 
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RECORDS TRAMSMITTAL AND RECEIPT 

OCPAHTIKHT or QCNCRAL unvicni - STATE RCCOMM UANAQCIKNT corrtn 
P.O. BOX JTBi JtStW.UD. M794 (TlLtPHONe - 7»9.1379) 

DMECTION8 • PtiAW TYPt OR PMNT CLCARLY ALi EKTWES 

A. 

I . 

AOENCY 
Mass Transit Administration 
26.01.06.Ol 

DlvisiON/LNIT 

Finance/Payroll 

MAILING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

D. PHONE NO. 

767-3736 

E. AGENCY OFFICIAL 

Z . BOX 

... Frank J. Tavlor 

3. 

ACCESSION   NO. 

97^5? 
DATE   REC'D^t    - 

i' 
RM   CODE ^ j 

^4 0/06.01; 
LOCATI ON 

RANGE     SECTI ON(B 

£L a 
NO. OF CU. FT. 

I<p 
RECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

DESCRIPTION  OF   RECORDS 
WITH   INCLUSIVE   DATES 

04 

05 

06 

07 

08 thru 0< 

10 thru 1] 

12 

13 

14 thru 14 

Sick Leave 7/1/94- 12/31/94 

Office Timesheets'/Adjustments/Off. Trand 7/1/94 - 12/31/94 

Pension Records 1994 

7 Day Summary Misc. 1993/1994 

Staff Records 1994 
i 

Maint. Records Jan - Oct 1994 

Police records 1994/Maint Records Nov - Dec 1994 

Office Records 1994 

Operator Records 1994 

DOB no-B|REV.- ix/se USE PLAIN 



i RECORDS TRANSMITTAL AND RECEIPT 

DCPAMTMOfT Of QINDUU. 8CRV1CU - STATE RECORDS MAMAQOKNT COTTtR 
KO. BOX ITS, JESSW, MO. 10T»4 (TELlEPHONE • 7t9-1371) 

OmECTIONS - PUEASC TYPC OR PRMT CLEARLY ALL ENTRffiS 

A.   AOKNCY       Mass  Transit  Administration 

••                        26.01.06.01 

^ ACCESSION  NO. 

1 rj-i^7 
D.    DlviSJCN/LNiT 

Finance/Payroll 

-RM  CODE 

C.    MAILING   ADDRESS 
6  St.   Paul  Street 
Payroll Dept.,   8th Floor 
Baltimore,  Maryland  21202 

LOCATION 

Yxh*  sEcT,oN<s)iri 
NO.   OF   CU.    FT. 

•4 
D.    PHONE   NO. 

767-3736 
HECOROS   CENTER  MANAGER 

E.    AGENCY   OFFICIAL 

_.Frank J,  Tavlor 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CEMTER 

Box# Title Dates Disposal Date Sclicdulc/Item 

13 Workers Comp Folders 
ETR Timcsheets 

01/77 - 01/94 
01/94 - 09/94 

01/02 #992 / #1-D 

14 Staff Detail Folders 01/94 - 09/94 01/02 
15 Staff Pay Register (PAYREG) 07/94 - 12/94 01/02 
16 Operator Adjustments 01/96 - 06/96 01/02 

DOS   »I0-B(REV.    18/86) USE1 UN  UNLiNBD PAPER  FOR COKTINUA* W PAGES 



€\ DCPAimieNT Of QCNOUL 8CRVICCS - STATE RECOflDS MANAQCMDIT COfTOI 
P.O. BOX IT*. JCSSUP, MO. fcOTtfCTCLIPMONC - 7»». 1371) 

, pUASC TYPE OR PMNT CLEARLY ALL DfTRMa 

Mass Transit Administration 
26.01.06.01 

;|CN/LNIT 

Finance/Payroll 

LING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

NO. 

767-3736 

AGENCY OFFICIAL 

Frank J. Tavlor 

ACCESSION  NO. 

flWteMM 

DATE   REC'D 

G-5-06 
RM   CODE 

LOCATION 
RANGE     SECTION(S) 

NO. OF CU. FT. 

LI 
RECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

T 

Box# Title Dates Disposal Date  Schedule/Item 
From To 

7 Mgt. Timesheets 07/02/96 07/30/96 January-02 #992 / #1-0 
8 Mgt. Timesheets 08/13/96 09/10/96 January-02 
9 Mgt. Timesheets 09/21/96 10/22/96 January-02 
10 Mgt. Timesheets 11/05/96 11/19/96 January-02 
1.1 Mgt. Timesheets 12/03/96 12/17/96 January-02 
12 ETR Reports 11/07/95 01/02/96 January-02 
13 ETR Reports 01/16/96 02/27/96 January-02 
14 ETR Reports 03/12/96 04/23/96 January-02 
15 ETR Reports 05/07/96 06/18/96 January-02 
16 ETR Reports 07/02/96 08/27/96 January-02 
17 ETR Reports 09/10/96 11/05/96 January-02 
18 ETR Reports 11/19/96 12/31/96 January-02 
19 Other Holiday 01/01/96 12/31/96 Januaryr02 
20 Office Adjustments 07/01/96 12/31/96 January-02 
21 Oper. Holiday 01/01/96 12/31/96 January-02 
22 Oper. Adjustments 07/01/96 12/31/96 Jahuary-02 
23 Non-Op Adjustments 01/01/96 12/31/96 January-02 "^       / 



(R32 



26.01.06.02        MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Purchasing Department 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W64 Request for Quotations 
(RFQ) 

1061 B 1994 6 1/2002 RECYCLE 

V. 

. 
I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2002 
Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, J^ESSUPrMD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMiTTAL ANDJ^FCFIPT 

Ulh»CTION9-FLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCV — '  

MASS TRANSIT ADMINISIRATION 
B. DIVISION/UNIT 

-imCHASINr, OFPAR IMEKL 
C. MAILING ADDRESS 

1515 WASHINGTON RLV1). RM 1600 
BALTIMORE, MARYLAND 21230 

D. PHONE NO. 

410 454-7017 
E. AGENCY OFFICIAL "" 

JOHN cm. CHIEF OF PURCHASING 

2.    BOX 

NUMBERS 

1 of 6 
2 of 6 
3 of 6 
4 of 6 
5 of 6 
6 of 6 

ACCESSION NO 

LOCATION 

NGE SECTION(S) 

DATE REC'D 

RM CODE 

ZL,      1M \_Ji 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

REQUEST FOR QUOTATIONS (R.FQ) 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

3/94 - 6/94 
1/94-3/94 
6/94 - 7/94 
8/94 - 9/94 
9/94 - 11/94 
11/94- 12/94 

SCHEDULE 1061 
ITEMB 

N 

'/ 
dz- 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



26.01.06.03        MOOT - 

Reporting Agency Department of General Services 
Records Management Division 

•    7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
MTA Police 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W1260 Security Guard Application 
Investigations (Rejections) 

1163 3    . 1991 y' 1/2002 RECYCLE 

, ' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30. 2002 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

DePAKTMCMT OF QOttML SIRVKXS - 3TATI RCCOROS MANAOCMCNT CCNTER 

P.O. BOX 27S, JESSUP, HD. 207B4 (T1LEPH0NE • 7f9- 137t) 

DVSCTONS • PLEAK TYPE OR PMNT CLEARLY ALL ENTRaES 

A.    AGENCY 

MDOT 

B.    DIVISICJN/LNIT 

MASS TRANSIT'ADMINISTRATION 

C. MAILING   ADDRESS 

301   N.   EUTAW   STREET 
BALTIMORE,   MD      21201 

D. PHONE   NO. 

333-8141 

ACCESSION  NO. W93 
RM  CODE 

cP6.0/.^#3! 

E. AGENCY OFFICIAL 
L.   M.   ENGLEMAN 
Direcfcbr   Police/Safety  Divisions 

2.    BOX 

NUMBERS 

1    Of    1 

RAN 
LOCATION 

SECTICN(S 

13 
NO.   OF  CU.    FT, 

/ 

RECORDS   CENTER   MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMEMT CENTER 

DESCRIPTION OF  fECORDS 

WITH   INCLUSIVE   DATES 

Security Guard Application Investigations 
(Rejections) - This file contains application 
for employment, personal history statements, 
fingerprint cards, authorization for disclosure 
of information forms, educational records, 
employment records, copy of personal information 
data. 

91-01   -   91-57 

4.    DISPOSAL   ALfTHORITY 

SCMCOUUC,     ITEM   NO. , 

OiaPOSAL.   DATE 

ii6 3r3,^tfrrr7d^± 

DOB   110 -»•( j^Yv -12/88 ) USE   P J^N UKLINXD PAPER  FOR CCNTINUAT life PAGES 



26.01.06.03        MOOT c 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
MTA Police 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W90 Daily Time Sheets- 
Contains detailed log of 
Officer's duties on daily 
basis 

1163 6 1996 9 1/2002 RECYCLE 

/ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30.2002 
Date 



^ 

RECORDS TSAMSailTTAL AND RECSiPT 

OOAKTMCNT OP OCNBUI. anvica - STATE RBCORM MANAOIMBlt 
P.O. BOX m, JBSU9, MO. 20794 (TBJEPMONB • Ttt-UTt) 

OMECTKMS • PLEASC TYPC OR PMNT OlMLY AU BfTMB 

A.    AGENCY 

«•       MOOT 

B. DIVISION/UNIT 

MASS TRANSIT ADMINISTRATION 

C. MAILING ADDRESS 
301 N. Eutaw Street 
Baltimore, Maryland   21201 

o.  piinm NO. 

(410)333-8141 

ACCESS I ON NO. 

ODLdW 

DATE   FEC'D 

m CODE 

LOCATION 
RANGE     SECTION(SI 

NO. OF CU. FT. 

3. 
ISOORDS CENTER MANAGER 

E. AGENCY OFFICIA1. 
Bernard B. Foster, Sr. 
rhipf nf Pnlipe 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMEWT CENTER 

2.   BOX 
NL»BEFS 

lof9 

2 of 9 

3 of 9 

4 of 9 

5 of 9 

6 of 9 

7 of 9 

8 of 9 

9 of 9 

3. DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

Daily Time Sheets - Contains detailed log of Officers' 
duties on a daily basis 

Same As Above 

A - Carter      1996 

Carver -E      1996 

F - Howard    1996 

Howard, I. - Lee       1996 

Lemon - Pindell       1996 

Pitts - Washington    1996 

Wcems - Zais 1996 

1996 

1996 

4.   DISPOSAL  AUTHORITY 
8CHKOUUK,     ITEM   NO.. 

QIS^OBAt.   DATg 

1163,6,12/2001 

-do- 

-do- 

-do- 

-do- 

-do- 

iI0-B(HEV.-   12/88) USE ~m H UNLINKD PAPER FOR CONTINU* l^^BN PAOES 



26.01.12            MOOT •= 
nonartmont rtf f^onoral Qaruirac Pronara in 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Office of the Secretary 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W609 Activity Reports / Audit / 
Budgets 

1823 1 1992 10 1/2002 RECYCLE 

- 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

OfFARTMDIT OP ODOUL tBHKt* - STATE MECOflM MANAOEMeNT CSfTER 
p.0. wx sn. Jtwor. MO. MTM (twumtom - TW-ISTD 

bMECTIONt • PLEAK TVFC ON MNT CUAM.V ALL ENTIVS 

A.    AGENCY 

i.    Maryland Department of Transportation 

ACCESSION NO. 

05^09 
DATE   ISC'D    /rN , 1 

B.    DIVISION/UNIT 

Executive Office  (92.0)  TSQ 

RM COCE         ,   _ 

^01/^- 
C.    MAILING  ADDRESS 

P.O.  Box 8755                • 
BWI Airport MD    21240 

LOCATION 

RANGE     .       SECTION(S)  / 

5M         (o 
NO.   OF   CU.    FT. 

10 
0.   PHONE   NO. 

(410)-859-7600 

FECORDS  CENTER MANAGER 

E.    AGENCY  OFFICIAL 

Judy Weeks 

TO BE COMPUETED AT 
STATE RECORDS MANAOEMEMT CENTER 

2.    BOX 

NUMBERS 

3.                                        DESCRIPTION OF   fSCORS 

WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 

SCMKOULK,     ITEM   NO.. 
DISPOBAL   OATK 

Box 1 - 10 SEE ATTACHED SHEETS 
res 
-WT- Item 1 . 
Jan. «SOCl£L 

•I0-B(REV.    12/88) 

# 

PLAIN IMLINED PAPER FOR CONTIHUATICW PAGES IHUA1 



Maryland Department of Transportation 
The Secretary's Office 

10 Elm Road 
Post Office Box 8755 

BWI Airport MD 21240 

BOX 1 AASHTO - General 1992 
Activity Reports - MAA 1992 
Activity Reports - MDTA 1992 
Activity Reports - SHA 1992 
Air Pollution - 1992 
Airline Schedules & Services 
Airport Authority - 1992 
Airport General - 1992 
Airports/Small Airports Financial 

Assistant Program 
Appointments - 1992 
Audit/General - 1992 
Audit - MAA - 1992 
Audit - MDTA - 1992 
Audit - MPA - 1992 
Audit - MTA - 1992 
Audit - MVA - 1992 
Audit - SHA - 1992 
Automobiles - State Owned 
Baltimore Harbor Tunnel 
Battlefield Preservation 
Bicycles 
Boards & Commissions 
Bonds 
Board of Public Works 
Branch Offices - MVA 
Bridges General 
BWI Airport General 
Budget - FY94 
Budget - FY 93 

BOX 2 Budget FY 92 
Budget Request - MdTA 
Budget - MPA 
Budget - SHA 
Bus Service 
BUTTA Commission 
BWI Airport Ground Transportation 
BWI Airport Parking 



BOX 9 Cont'd. TSHRS (Transportation Services 
Resource System) 
Transportation Safety 
Travel 1992 
Truck Routes 
Underground Storage Tank 
United Charities 92 
USDOT92 

Human 

BOX 10 VHP 
Vehicle Registration 
Weight & Size Limitation 
Wetlands 
WMATA 
Woodrow Wilson Bridge 
World Trade Center - 92 
World Trade Center Institute - 92 



26.01.14            MOOT .   •• '• 

Reporting Agency 
--   Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to . 

address at left. 

Maryland Transportation Authority 
Office of Finance 

Division or Unit 

CERTIFICATE    OF    RECORDSDISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W422 Monthly Report Files 1592 5 1993 1 1/2002 RECYCLE 

97W423 Bank Statements (M&O, 
Cap., Gen) 

1592 6 1993 3 1/2002 RECYCLE 

97W424 Journal Entries 1592 9 1/1993-6/1993 1 1/2002 RECYCLE 

97W425 Payroll & Check Register 1592 14 1993 2 1/2002 RECYCLE 

97W426 Payroll Journal 1592 14 1993 2 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

ACCESSION NO. mm 
RANGE 

1 
LOCATION 

SECTION(S) 
NO.OFCU. FT 

1 
D. PHONE NUMBER 

410/288-8454 
RECORDS CENTER MANGER 

E. AGENCY OFFICIAL 
 Michele Sweeney 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

510 Monthly Report Files 01/93   -  12/93 #1592       ltem# 

^ 
OooV 



^ 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY AKL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr.. Baltimore, MD 21222 

ACCESSION NO. mm DATE REC'D        ^ / 

RM CODE 

RANGE 

1 
LOCATION 

SECTION(S 

i-t,rD/<ii/ 

£- 
NO. OFCU. FT 

D. PHONE NUMBER 
410/288-8454 

RECORDS CENTER MANGER 

E. AGENCY OFFICIAL 
 Michele Sweeney 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

5/I    - 

513 — 

Bank Statements(M&0, Cap., Gen) 01/93 -   04/93 
" . 05/93 08/93 

09/93   -   12/93 

#1592 ltem# 

(QjU-A .   lOOl. 



t 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY Ak- ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance- 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8454 

E. AGENCY OFFICIAL 
 Michele Sweeney 
2. BOX 
NUMBERS 

5/U» 

ACCESSION NO. 

9MB ItfWtt 
LOCATION 

J?M CODE , 

NO. OF CU. ^T 
RANGE SECTION(S) 

/ 
RECORDS CENTER MANGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Journal Entries 01/93   - 06/93 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

#1592       ltem# 

^ 
rXO0l- 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

ACCESSION NO. 

wmK /tfWU 

RANGE 

8 
LOCATION 

SECTION(S) 

tTbh if- 
NO. OFCU. FT 

a 
D. PHONE NUMBER 

410/288-8454 
RECORDS CENTER MANGER 

E. AGENCY OFFICIAL 
 Michele Sweeney 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

5x4 
Payroll & Check Register 01/93 -   06/93 

07/93  -   12./93 
#1592       ltem# 

cJkb~~<\ loox- 

14 



b 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P 0. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

I.  DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8454 

;. AGENCY OFFICIAL 
 Michele Sweeney 

ACCESSION NO. 

wmk l&IV-IL 

RANGE 

X2- 

LOCATION 

SECTIONS) 

RM CODE 

0. OF CU. FT NO. 

2± 
RECORDS CENTER MANGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 

NUMBERS 

'    ) 'r 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Payroll Journal 

II 

01/93 
07/93 

06/93 
12/93 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

#1592       ltem# 

qp ...< loo-^ 

14 



26.02.06            MOOT •V .^ 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Vehicle Registration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W59 Registration Card File 1716 9 1980-1981 5 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30.2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i> 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

CTION3-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGEIiCY 
290500 

Motor Vehicle Administration 
DIVISION/UNIT 

Vehicle Registration 
Registration/Title File 

•.. MAILING ADDRESS 

ACCESSION NO. 

LOCATION 

DATE RECIL  ^ 

RM CODE 

Oo-QM 
6601 Ritchie Highway, N.E 
Glen Burnie, MD 21062 

RANG^       SECTION^ ^y —— 

3^  J3    5 
NO. OF CU.  FT. 

PHONE NO. 

768-7250 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL t   ^ 

Ruth   D.   Burrell 
LJ^* 

0 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE  ' 

REGISTRATION   CARD   FILE 

1 

2 

3 

4 

5 

AAA001 

BPR320 

DFR301 

BPR319 

DFR300 

J19485 

J19486 - WR5ATY 
(Org.Ham,Misc . ) 

HCC001 - Misc. 
(Trailers, corrections 
multi-purpose, etc.) 

1980-1981 

1980-1981 

1980-1981 

1980-1981 

1980-1981 

Schedule     1716 
Disp.Dt :-&e:G_. ,2001 

JAH., 200Z 

.•GS 550-5 (REV.  1/93) USE PLAIN UNI^H PAPER FOR CONTINUATION PAGES 



26.02.13             MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Accounting and Financial System 

Division or Unit 

CERTIFICATE    OF    RECORDSDISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W309 Refund Backup List 1725 3 7/1997-9/1997 52 1/2002 RECYCLE 

98W317, Refund Backup List / 
Cashier's Folders / Posted 
Reports 

1725 3 10/1996-5/1997 53 1/2002 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30. 2002 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

' Motor Vehicle Administration 
B. DIVISION/UNIT 

Accounting and Financial Systems 
C. MAILING ADDRESS 

6601 Ritchie Highway N.E. 
Room 220 
Glen Burnie, MD 21062 

to$ 

D. PHONE NO. 

410-768-7480 

E. AGENCY OFFICIAL 

John Reisinger - Accounts Payable Manager 
Accounting and Financial Systems 

2.    BOX 
NUMBERS 

1 
2 
3 

ACCESSION NO. tftpn 
RM CODE 

au-ca-'te 
LOCATION 

ANGE SECTION(S) 3ECTION(S)       ^* »_   /\ 

/a-i3  52i 
RKJORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Refund Backup List //I - 7/1/97 
HI -  7/2/97 
//3 - 7/3/97 
//4 - 7/7/97 
//5 - 7/8/97 
//6 - 7/9/97 
//7 - 7/10/97 
//8 - 7/11/97 

•19 - 7/14/97 
#10 - 7/15/97 
//ll - 7/16/97 
//12 - 7/17/97 
#13 - 7/18/97 
//14 - 7/21/97 
//15 - 7/22/97 
//16 - 7/23/97 
//17 - 7/24/97 
#18 - 7/25/97 
#19 - 7/28/97 
#20 - 7/29/97 
#21 - 7/30/97 
#22 - 7/31/97 
#23 - 8/1/97 
#24 - 8/4/97 
#25 - 8/5/97 
#26 - 8/6/97 
#27- 8/7/97 
#28 - 8/8/97 
#29 - 8/12/97 

#30 - 8/12/97 
#31 - 8/13/97 

A32 - 8/14/97 

4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 

. 31 
32 

< 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1725, Item 3 
Jan. 2002 

'GS 550 -5 (REV. 12/88) USE PUIN UNLINEn'PAPER FOR CONTINUATION PAGES 



NUI-ihlhkS jj; WITH INCLUSIVE DATES *     ITEM NUMBER 

33 * Refund Backup List //33 - 8/15/97 /* * *• 
34 * m - 8/18/97 •>  t\ 
35 * #35-8/19/97 ••''$* 

* 

* 
* 

* 

* 

36 J //36 - 8/20/97 . ' •  It 
37 "  • J #37 - 8/21/97 ' •  -  •   • J 
38 * //38 - 8/22/97 $ 
39 * • . • m -  8/25/97 S 
40 ' • . +, m -  8/26/97 t 
41 * '•'• //41 - 8/27/97 
42 * //42 - 8/28/97 
43 J ,#43 - 8/29/97 
44 •  J #44 - 9/2/97 
45 j       .   •  #45 - 9/3/97 
46 * • #46 - 9/4/97 
47 J #47 - 9/5/97 
48 * //48 - 9/8/97 
49 * #49 - 9/9/97 
50 j #50 - 9/10/97 
51 *  • #51 - 9/11/97 
52 *     • #52 - 9/12/97 * 

J * 

i •    •  * 
*  • * 

J •     •      * 

i :.-..* 

*        ' * 

£ • * 
£ * £ * 
£ • • * £ . * 
£ '     • * £ •       .        • . * 
£ * 
£ * 

* 
£ •     * 

£ * 
£ .•••.•* 
£ * £ * 
* *• 

* •• .. * 

£.v.-::- .•••*• 
£ •  * 
* • • * 

£ * 
£                                      • • * 
£ - • * £ * 
£ * 



/ 
) 

4 

V 
•'CSPAPfTWeNT CF GENERAL SERVICES - STATS RECOnoS MANAGEMENT CENT: 

P.O. SCX 273. JESSUP. MO. 20794 CTELE.=HCNE-7=9- I37S) 

RECORDS TRANSM1TTAL AND RECEIPT 

TIONS-FLE-ASE TYPE Cn PRINT CLEARLY ALL ENTRIES 

AGENCY 

•lotor Vehicle  Administration 

OIVISiON/UNIT 

Accounting  and  Financial Systems 

BAILING ADDRESS 
5S01 Ritchie Hiahway N.E. 
Room 220 
Glen Burnie,     MD     21062 

RHONE NO. 

410-768-7480 

AGENCY OFFICIAL 
John Reisinger - Accounts Payable Manager 
Accounting and Financial Systems Si/? 

liSM 
RM CCDE 

^.0X13 
LOCATION 

RANGE RANGE SECTTONfS).  ^    t /^   <\ 

/   ^6-31   53> 
NO. OF C'J.  ~ 

RECORDS CE.NTE.R MANAGER 

BOX 

NUMBERS 
DESCRIPT1CN OF RECORDS 

WITH INCLUSIVE DATES 

Refund  Backup   List # 217 
218 
219 
220 
221 
222 
223 
224 
225 
226 

- 5/9/97 
- 5/12/97 
- 5/13/97 
- 5/14/S7 
- 5/15/97 
- 5/16/97 
- 5/20/97 
- 5/20/97 

"Cashier's folders 

Posted Reports 
 Botch Hcodcr-s  
 PM-IS Intorfecca 

Batch Headers 
("'US Interfaeea 
Batch Headers 
FillS Intarraces—•  
FMIS Interfaces  
FMIS Posted 

5/21/97 
5/22/97 

227-228 - 5/23/97 
229 - 5/27/97 
230 - 5/30/97 
231 -    5/30/97 
7/1/96 - 10/15/96 
10/16/96 - 1/31/97 
2/1/97  - 4/30/97 

.5/1/97 - 6/30/97 
2/3/97  - 2/28/97 

-2/3f9^—2/28/9-7 
June 1997 
Juno  1G07 
May 1997 
Mdy   1057 
April 1-C9? 

530 Batch Headers 
FMIS Intorfoooa— 

April 1097 . 
March & April 

1tarch-l99?- 
FMTS Pootcd  rieporta MaiUi 1597 
a-^-|-rh Hrnrlnrn Docombo^ lOOS- 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NIC. 

DISPOSAL DATE 

1725,  Item 3 

S50-5 (REV. 12/88) USE PLAIN UN< PAPER FOR CCNTlNUAnON PAGES 



WITH INCLUSIVE CATE5 

•• ft rcn  ilccdorG 

34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
4a 

64 
65 
r» *^ 
CO 

57 
63 
69 
70 
71 
72 
73 

Jr 

-^-ransfnitrad Re: 
RS200 
RS200 
RS200 
RS200 
RS200 
RS200 
RS200 
RS200 
RS200 
Misc 
Misc 

yec- 
-Aueus" 

11/24/95  - 1/23/S5 
1/24/S6 - 3/26/96 
3/28/96 - 6/27/96 

./«,   i: 

6/28/S 9/17/96 

Refunds 
Refunds 

•i Pootiod  Rcacr 

9/18/96 - 10/25/95 
10/28/95 - 1/6/97 
1/7/97 - 3/11/97 
3/12/97 - 4/30/97 
5/1/97  - 6/24/97 
9/95 - 6/96 
7/96/11/96 
10/1/OG i&m&B 
 ^7^96  -  11/30/96 

12/1/97 - 12/31/97 
—1/2/97 1/31/57- 

1/2/97 - 2/24/97 
1 if31fS3~ 

4/4/97 
Jan 1S97 
March  19S7 
April 1997 
May 1997 
June 1997 
July 1997 

 •5/1/GG—i/sixia 
0/j/OC 
•10/1/96 
11/1/96 
12/1/96- 

4«/S/96^ 
10/31/56^ 
11/29/96 

^-11 

*RStar  Batch Headers 
J211  R's  J7002355-J7002538 

J7002355-J7003348 
J7002295-J7003370 
J7005896-J70069S2 
J7005035-J7005595 
J7003963-J7005055 

*"        "       J7006969-J7007S60 
j"        "       J800041-J8001190 
^Transmitted Refunds 
*- 
* 
*• 

* 
*• 

*• 

*• 

*• 

«• 
«• 
*• 

*• 

*• 

*• 

*r 
*• 

*• 

• 
*• 

*• 

*• - 
* •- 

t/2/07  -  1/31/0^ 
10/1/96 - 10/31/96 

5/31/96 -  10/30/96 
10/18/95 - 1/3/97 
10/21/96 - 12/10/95 
4/9/97 - 5/27/97 
3/5/97  - 4/14/97 
1/10/97 - 3/7/97 
5/22/97 - 7/2/97 
7/1/97  - 8/11/97 

February  1997 

*• 

*• 

* 
*• 

*• 

*• 

*• 

Ik 

s - 
:.. 
x -. 
J" 

r- 
* 

* 
- 
*• 

*• 

*• 

» 

»• 

- 

• 

ii 

H 

II 

II 

II 

ii 

M 

II 

ii 

II 

II 

ii 

II 



MOTOR VEHICLE ADMINISTRATION 
6601 RITCHIE HIGHWAY. N.E. 

iV^^k   GLEN BURNIE. MARYLAND 21062 

August 20,1997 

MEMORANDUM TO: 

FROM: 

RE: 

Robert Campanaro, Administrative Officer 
Data System Development 

John Reisinger, Accounts Payable Manager 
Accounting & Financial Systems -^^l 

Hall of Records Transmittals 

S3 
Attached.are DGS 550-5, Records Transmittal and receipt forms to send ibexes of 
records to the Hall of Records. 

Please advise when these boxes will be picked up. Thank You. 

cc:  Agnes Valenzia 
Annabelle Whittington 

'$0 M/1*^ <""    ?/2*hljAo^s>>ZZ&'AtM^'OLu^*— s 



26.02.14.01          MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Research & Planning Division 

. Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1284 COMAR Regulations 
Folders 

1247 2 1991 2 1/2002 RECYCLE 

/ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30, 2002 
Title Date 



I DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Motor Vehicle Administration 

8. DIVISION/UNIT 

Research & Planning Division 

>|       ACCESSION NO. 

few •i/ff-re 
RM CODE 

^oxi^OI 
C. MAILING ADDRESS 

6601 Ritchie Hwy., N.E. 
ISC - Room 022 
Glen Burnie, MD 21062 

LOCATION 
RANGE     '     SECTION(SW   «^ ^% 

36   c?3   <£ 
NO. OF CU. FT. 

D. PHONE NO. 

(410)   768-7249 

RECORDS CENTER MANAGER. 

E. AGENCY OFFICIAL 

Thomas E. Harris 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

C0MAR Regulations Folders - 1991 

11.11. 
11.11. 
11.11. 
11.12. 

.09) 
11.12. 
11.12. 
11.12. 

.08, 
11.12. 
11.13. 
11.13. 
11.13. 
11.13. 
11.14. 
11.14. 
11.14. 
11.14. 
11.14. 
11.14. 
11.15. 
11.15. 
11.15. 
11.15. 
11.15. 
11.15. 
11.15. 
11.15. 

01 
02 ( 
05 
01 ( 
; ( 
02 ( 
03 ( 
04 ( 
.12 
06 
03 
04 
06 
11 • 
01 
02 
04 
05 
06 
08 ( 
06 
06 ( 
07 
07 ( 
09 ( 
10 ( 
11 
13 ( 

.15) 

.01,.08,.12,.13,.21); (.02); (.09 & .14); (.02 & 

.05, .13 & .22) 

.02); (.05) 

.01); (.08 & .09) 

.05,.06,.08,.12,.18,.19,.21,.33 & .39); (.04-.06, 
,.18,.19,.21,.33 & .39); (.31) 

Sched. 1247 
Item #2 
January 2002 

.16 & .18) 

.02 & .03) 

.02) 

.01) 

.01) 

.01) 

C0MAR Regulations Folders - 1991 

11.15.14 

DGS 550-5 (REV.. 12/88) USE Pi UNLINED PAPER FOR CONTINUATION PAGl (cont.) 



11.15.15(.01 - •03);   ( .01) 
11.15.16(.04); (.03 & .04) 
11.15.17(.01 & .04);   ( .05) 
11.15.19;(.02) 
11.15.20(.05) 
11.15.21(.01) 
11.15.22(.14) 
11.15.23(.02) 
11.15.25 
11.15.26 
11.17.02 
11.17.03 
11.17.06 
11.17.07 
11.17.08 
11.17.09 
11.17.10 
11.17.13(.02) 
11.17.14;(.06 & .08) 
11.18.01(.02 - .04) 
11.18.02(.05) 
11.18.03(.01) 
11.19.01 
11.19.02 
11.20.01 
11.'22.01(.02) 
11.22.01 &  .03 
11.22.06(.01 - .03) 
11.22.07(.01 - .06) 



26.02.16             MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Insurance Compliance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

01W82 F13 Master Files 1717 1 1998 267 1/2002 RECYCLE 

02W272 F13 Master Files 1717 1 1998 31 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O.BOX 275. JESSUP. MD  20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIKKCl lONS-l'I.ILASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.     Motor Vehicle Administration 

i,     DIVISION/UNIT 

INSURANCE COMPLIANCE DIVISION 

ACCESSION NO. 

01W^ 
DATE REC'D 

q-n-oo 
RM CODE 

C.   MAILING ADDRESS 

6601 RITCHIE Highway N. E., ROOM 140 

GLEN BURNIE, MD 21062      

LOCATION 

RANGE       SECTION(S) 

I).     PHONE NO. 

410-768-7486 

\ioX       M 
NO.OFCU. FT. 

Zi*7 
RECORDS CENTER MANAGER 

E.     AGENCY OFFICIAL 

Robert Dodson, ICI) Manager 

INSURANCE COMPLIANCE DIVISION TO BE COMPLETED 

AT RECORDS MANAGEMENT CENTER 

2.     HOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

2 qs-z 

14  f S'-A/ 

is fawr 

24<7^-3V 

26 frZC 

ytfe-30 

£&   M^n 

KUK, ~ l.f\rV\ 

MEL rm&jtQ 

MAS* -k'-/nnrr 
mstmMxsm 
"tt-fro  

DGS 550-5 (REV. 12/88) USE R^IN UNL1NED PAPER FOR CONTINUATION PAGES 



INSURANCE COMPLIANCE DIVISION 
PAGE ^ o/-  6 

BOX 

NUMMOU 

ff3l 
9S-32 

9?~30l 

9*4* 

9*3}$: 

Tx-sro 
rrfrs-i 

9^63" 
ft-JV 

first 

\mm 

fMc 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

J|"r»,r*7 •» r TOTfTw •»» 

\AJILI-~H},U'/-1 

fl\Cbu -ACKR 

GpLb - Qa/Q 

Dec,-0,6 
Sco-Sec 
S/JM-SW/     
srv-SuT 
Pc*k- PcTT 

Pivik~5~PfiTA 

PoM-bos, 

GkojA-b/SKovO -o 
JLJ -5LW(Ai 



INSURANCE COMPLIANCE DIVISION 
PAGE S  0^6 

2.     BOX 

NUMBER; 

7 8-S3 

fa ^- 

rszm 

mm 
re-fa 

*?&?£?! 
9e-*h 

is-/10 

WWi 

V-IIC 

w-m 

19-12/ 
cfS-JA2. 

I 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

STsy-STaO 

CoV~ QZA 

o.oAr-jJU). 

^/n,ri3.ji./itjr'^  

UJiLLi-T.- ti,LL\-ti 

SToV-SXd" 

Scb-SPo 

£***\ sex-she 

Cob - Cola 

UP- I//?A;D 

cnL-CA«\B-5 

COitT-bwX 

EVAWfiiR 
CdLrt-CoAJ 



.sSURANCE COMPLIANCE DIVISION 
PAGE   Q o^ 4 

BOX 

NUMBER.' 

7^33 

mm 
fg-H*/ 

WPLf 

it-tn 
9S'/S"J 

fP-U6 

78-/U 

n-m 

fz-nr 
p'i7C 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

OAR 
ki/4A~l*Jtt.rr 

&Bt r/3BA)/f] 

/l/ne.-A/oh 

HAK-e.-HrteK-Q 
/t/r/tf-//rj-/-/£/) 

k/ou- kou 

X^h -XL 



INSURANCE COMPLIANCE DIVISION 
PAGE   5^ ^ 

2.    BOX 
NUMHEK 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

f£fio 

mm: 
n-ac 
acasa 
19-Iff 

mm; 
7ni7 
¥8-117 

%£•&? 

78-2-0 ? 
%%£(£& 

'ft-air 
i&im 

5tt£f\ -SHie. i 

PR-PIT 

Tu~Ta*. 

fcT~ Part   

• 

•","•,•«!;T^ 7^ » • • —   - 

iu«J^w'...^U;- -'».-.•.•;. J 
.7. -..r'^ "•'*"',r 

i^^l^^F^ 74:7: 
$££-££**!<-ft ^,  

••'rr?_' "J-*','.'' '.•;,*^J^-~''-i.'"'n •»•—^——r—.——  1 ,11 PII.I.I 1,1. f.i,i. .1 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATES 

-   •     -•,• -,—^.-:: ••.••• - • 

,.-•-- .     -..    - - .       .   _._/ 

/ 
""T>'"'..':sv. '""• T"— "': ••-j7:'^r'TV(/'•-• 

/saisKUi 

***.-*£*••*** - .   ...   _ 

t&sc 

sam&^xLti&M.       ;: •^/ 
.k>RouM.lir.fdtiO_* .,1.;. .... 7?L . 

' iS ''/rjn?"1"'^y'>y <.— "'"••'•"^•_"~-—r"'"-•"•""•/—pTT"—•«»——• —•—.—-«.,,-—T-^-,—-,— 

-1-1 V* l'KSHV •#w-^tr^*.**^*-r7«**''-w^-^^'V^^^r^-,»»wrr<-«--'pr» t r-- 

- •   - 

•    —•   Q / 

•Ir^-'.'r.. . .... L- 

/ 

j        " 
/     ' I . 

/    .   •  • — ;-" 

*,—r*-—^r «^-^"|' r
1 **•'"' r   •» 'fm—• 



.INSURANCE COMPLIANCE DIVISION 
PAGE [Q of' L 

2.     DUX i 

NUMBER.1 

HV-2CS' 

3£2£2 
v^,.'..../ 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

W%3& 

yyvg33 

WWC 

iJ^i^i oC JJIT i;     • •"r*",—T^T" """"""•^"^^r"'" ** •—-r--Tv-/- 

Sort-Ouz-R,  7 

zcmm-cAK      .:: 
CZB-ceo 

rr*rrv.\'* "^T-tf^-. 

CA*T -r -rv?.«;5 rV 
•-.     -i.'.', x.t.;.*!,'..;.- 

Mm* / 
Pur - QuJL J 

>lcj.: .'.J^. • 

:'-^^'- 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO.. 

DISPOSAL DATES 

-   • 

/ 
i •      ' . . : -     vw. /;I . , 

...:.... ., ./,. 

  T r"V' •,.'^«*-'"' 
/ 

••  .    . .- ;-•;.•. 

•••,,'?r?,r,-"''TVJJ5-''''^"ir!''y?".,M"'r»Tl~'"*~*' "• 
if-     'U ./ ; ii'.ii^-V,; 

.r-:5a^;ii^l^s'j,(,. •:.-S:'.-.. 

^vffl^i^^jj^ybtf&ifiii. —...... 

.1 irVV;..-, 
^a?^?*-.;.-- 

^;  • m£& 

JO / 
 -.- • 

- »..JUi*il..;i\iiii,. .-, 

I . I •    " 
/       »7V""Vfi'oK"---Y-},v?T 

• 



'     DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
, ^ P.O.BOX 275, JESSUP. MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

1.    Motor Vehicle Administration 

B. DIVISION/UNIT 

INSURANCE COMPLIANCE DIVISION 

C. MAILING ADDRESS 

6601 RITCHIE Highway N. E., ROOM 140 

GLEN BURNIE, MD 21062  

D.     PHONE NO. 

410-768-7486 

E.    AGENCY OFFICIAL 

Robert Dodson, ICD Manager 

INSURANCE COMPLIANCE DIVISION 

2.    BOX 

NUMBERS 

ACCESSION NO. 

ozwm 
LOCATION 

RANGE       SECTION(S) 

ns   ID 

DATE REC'D 

11-601 
RM CODE 

16 •<?;*• /4 
NO. OF CU. FT. 

^ 
RECORDS CENTER MANAGER 

TO BE COMPLETED 

AT RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

%\3MML 
22 f/>ttU 

27 fifi-Mk 

3022£k 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATES    

DCS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINU^ION PAGES 
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INSURANCE COMPLIANCE DIVISION 
PAGE     l^^t- 

2.     BOX 

NUMBERS 

1M& 
*Xi - -1 

• 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

iMi,  .    •-• •••••- .fckrt.i t»i>^iti?.¥.taisai^^-.----^,:?.aS»^•': -.•• >„imWtita 
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• 
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• .... , - ., 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATES 

V'i-r'iIih-nrVr -• • 

^^1, 

1.' 1 •Vt.-n'' •' v^ • —- J?-. •' <' ^-—  .... '—. .. 
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26.03.02              MOOT •• 

!.    •                   •' 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Construction 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal. 

Retention 
Schedule 
No. Item No. 

93W500 Construction Project Files 1539 3 6/1987-12/1991 17 1/2002 RECYCLE 

97W484 Construction / Utilities 
Contrast Files 

1539 2 1995 3 1/2002 RECYCLE 

92W565 Construction Contracts 1539 3 1986-1991 37 1/2002 RECYCLE 

0 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) . 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

L 72.0    26.03.02      STATE HIOIWAY ADMIN. 

B. DIVISION/UNIT 

CONSTRUCTION INSPECTION DIVISION 

ACCESSION NO. 

C. MAILING ADDRESS 

7U7 M. CALVERT ST. 
BKLTEdOEE, MD        21202 

D. PHONE NO. 

333-1525 
E. AGENCY OFFICIAL 

RICHARD F. MEDDLE 
ASSIST. CHIEF,  CID 

2.   BOX 
NUMBERS 

577, 
597 - 601, 
604 - 614 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

X Od-OX 

c 3 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE ITEM NO- 
DISPOSAL DATE 

CONSTRUCTION PROJECT FILES 

JUNE 1987 thru DECEMBER 1991 

SCH. 4ft6t- /S^? 
ITEM #*=7r    3 
ITEM #2— 

\ 
O3L 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINE [{J^>l ER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUK'MD. 2&794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-  STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

OFFICE OF CONSTRUCTION/UTILITIES SECTION 

ACCESSION NO. 

^mw 
DATE REC'D 

IO'M'% 
RM CODE 

^6. Ol.OJl- 
C. MAILING ADDRESS 

211   E.   MADISON  STREET 
BALTIMORE  MD    21202 

LOCATION 
RANGE SECTION(S) 

50 
NO. OF CU. FT. 

W     3 
D. PHONE NO. 

(410)   5^5-55^ 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Richard  F.   Weddle,  Assistant  Chief,   CID 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

16  thru    Construction/Utilities  Contract  FILES 
18 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

Sch.  1539 
Item #2 

JANUARY 2002 

DGS 550-5 (REV.  1/93) USE PLAIN UJiUNED PAPER FOR CONTINUATION PAGES 
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RECORDS TRAMSMITTAL AND RECEIPT 

OVARTMENT Of QENERAL SCRVICa - STATE RECORDS MANAGEMENT CENTER 

P.O. MX 278, JESSUP, MO. 20794 (TELEPHONE • TM-ISTt) 

OmECTIONS • PLEASE TYPE OR PRMT CUBARLY AU ENTRK8 

•) AOENCVCOOC 
1. 

' 72.0 26.03.02 
b) AOENCV 

State Highway Administration 

C) DMSKM/UNn' 

Division of Construction Contracts 
 • Rm. 507 

d) MMLMQ ADDRESS 

State Highway Administration 
Construction Contracts Section 
P.O. Box 717/707 N. Calvert St. 
Balto:. MD 21202-0717 

.) AQOCYOFBCUL PHONE NO. 
Richard Weddle 333-1525 
Ass't. to Chief - Bureau of Constr. 
 TnKppHHnn  

ACCESSKMNO. 

^(jJS^ IM-9I 
DATE RECTO 

LOCATION 
RANGE IANQE SOTONm e .    /—1 

m AMI   37 
HO. OF CU. FT. 

RECORDS CENTER MANAOER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

2. BOX 
NUMBERS 

178 - -214 

3. oeacnipnoN OF RECORDS 
WITH INCLUSIVE DATES 

1986 - 1991 Construction Contracts 
Contractor Payrolls 

4.       DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO. DISPOSAL DATE) 

Schedule: ±#9- /5"3^ 
Item No.: 3=a 3 

\ oa 

USE PLAIN UNUNEO PAPER FOR CONTINUATION PAOES) 

DOS 550-6 (REV. 4/84) 
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26.03.03             MOOT .. • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Highway Design Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W1447 Cheltenham Training Center 
Folder / Central Vehicle 
Facility - Folder / Project 
Files - Correspondence 

1784 1 

. - 

1995 11 1/2002 RECYCLE 

96W1448 Central Vehicle Facility 
Folder / Contract Project 
Files - Correspondence 

1784 1 1995 5 1/2002 RECYCLE 

97W406 Personnel Records 1784 3 1996 11 1/2002 RECYCLE 

99W40 Contract - Roll Plan Files 1784 4 1997 2 1/2002 RECYCLE 

99W41 Contract - Project Files 1784 1&2 1989-1995 5 1/2002 RECYCLE 

99W42 Contract - Project Files 1784 1 1991 -1995 3 1/2002 RECYCLE 

99W43 Contract - Project Files 1784 1 1989-1996 3 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez \     Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAT AND RECFTPT 

Directions:     Please Type Or Print Clearly All Entries 

A. Agency 

Crfa. TC     Hi<j huio.^   Mc/'n, A ,5" 7V». 4i 

B. Division/Unit    //.  [       <v /—    / 
OL-/^ 

%U/W? 

C. Mailing Address '^ *' ^l^^ &• 

D. Phone No. 
(4/6) 545' 6823 

E. Agency Official /V/OAJ/^ 3ZP5az/SUsG-/& 

2. Box 
Numbers 

Location 
Range     Section(s) 

RM Code 

No. of Cu. Ft. 

/I 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with inclusive Dates 

«r 
/MS 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

DOS 550-5 

f 84/1 

g^tlldM^ 
uaE t-LAHN uNlii-iku PAPHU MR MmuAmu fA'tite 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAT AND RECFTPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 
1. 

CyfcLTi.    Hi<jhcoci.y   r/c/tyt,'/),5-7y». -// 

B. Division/Unit I4,^h^c^j i)t£^A Jj&rdt 0u/^> 

C Mailing Address '^ * > £****'+ &• 

D. Phone No. 
(4/*) 545- 6323 

I. Agency Official F/?ti/J^/£&S&7utelt/&6} 

Location |      No. of Cu. Ft. 
Range      Section(s) 

Records Center Manager 

<!-f*j 

2. Box 
Numbers 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with inclusive Dates 

^ d* J* ///} 

VA 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

'1*4// 
//ZOOO 

UU5 ^^ UlE PLAIN UNUIMkb PAPkU POR u)N llNUAnON PA(JES 
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DEPARtMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 

B. Division/Unit 
{-/('tfnww U£.si'<)i /'Sordc*-y~- 

C. Mailing Address 707   sJ.   CQ/'-CS-/-   g~7^ 

D. Phone No.     ^/0)  545. //Z3 

E. Agency Official , 

Accession No. 

Location 
Range     Section(s) 

Date Rec'd 

RM Code 

No. of Cu. Ft. 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

47 

•& tr 

^/3 
4 /4- 
j+ts 

DOS 550-5 

Description of Records 
with inclusive Dates 

AA W!>-25l-S7Z : &AfCS T-tt* MI>   'll- 

H 

K 

11 

If 

If 

If 

/; 

// 

11 

li 

// 

(/ 

W 

If 

t.i 
•l 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

784// 

USE PLAIN UNL1NED PAPiiR FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTITAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 

B. ivisio      m fJt^Jjuu^l^^si^n /'SorAi 

C. Mailing Address 70?   AJ .  CQ/V-C^-/-  &A 
Be*//.,    **?>      WZoi. 

D. Phone No.     ^/0;  $4$. //Z3 

Accession No. 

^iMMt 
Location 

Range     Section(s) 

33i<95 

Date Rec'^ a 

No. of Cu. Ft. 

Records Center Manager 

E. Agency Official /   . . 
M,Xc    tt.c^Ul/«- /K*n     M^oie/J 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with inclusive Dates 

mf 
4. Disposal Authority 

Schedule, Item No. 
Disposal Date 

^ZS-Z1 6 971- 252 - 472 : ZT-CJS '7*4/1 

//zooo 

( 

DOS 550-5 USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 



^ 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 
1. 

State Highway Administration 

707 N. Calvert Street ;. 
Baltimore, Maryland 21201 

.Accession No Date Rec'd 

I0-IL.4L 
RM Code 

B. Division/Unit 
Highway Design Division 

C. Mailing Address 
707 N. Calvert Street   Mailstop C102 

Location 
Range      Section(s) 

No. of Cu. Ft. 

11 
D. Phone No. 

(410)  545-8819 
Records Center Manager 

E. Agency Official 
Mike Mariella 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with inclusive Dates 

2 

3 

4 

6 

7 

8 

9 

10 

11 

Personnel records A — D 

Personnel records 

Personnel records 

Personnel records 

J - McNeil 

M - Q 

R - S 

(Turner,Wingfield,P.EaRLS 
Cooper,Eckhart,Cissio,Ambush! 

Personnel records T - Z 

Personnel cut-offs 

Personnel records  (Weibke,Wagner,Trotta,Weber,Wordon, 
Lohr,Rebar,PaImisano,Murray,Toppins 
Pelton,Mitchell,Poloraski,Zilinski) 

Journeyman Surveyor, B.l, Training,TWTQ 

Leave Journals 

Personnel records (L.Keaton, K.Miller,B.Weintzweig 

Personnel records (E.T.position, In-house engineering 
training course) 

USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES DGS 550?" 



11/24/1997 17:17   410-209-5031 

£ 
~y HIGHWAY HYDRAULICS PAGE    05 

DEPA 
RECORDS TRANSMTTTAL AND RECEIPT 

iNT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

lA.   AGENCY 
State Highway Administration 
B.   DIVISION/UNIT 

Highway Design Division 
C.   MAILING ADDRESS 
State Highway Administation 
707 N. CalvertSt. 
Baltimore, MD 21203-0717 
D.   PHONE NUMBER 
(410)545-8408 

E.   AGENCY OFFICIAL 
Regina Kennedy 

27BOX 
NUMBERS 

ACCESSION NO 

qqumo 
7-ff 

LCD 

_ t       RM CODE 
^6« oz>oz 

LOCATION 
RANGE      SECnON(S) 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

> 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Contract No. P 928-501-370/PG928B51 Retention Schedule 

Ml 
Roll #27   fcOT.T. PLAN FILE 

Roll #28 

TTiese files contain the following material: 

Construction Plans with Addendum and Red Line Revisions 1,2, and 3. 

ROLL PLAN FILE 

4. DISPOSAL 
AUTOORTTY, 
SCHEDULE.ITEMNO., 
DISPOSAL DATE 

These files contain the following material: 

M.O.T. Phases I and II 
GAB Quantities 
Profiles 
Molinari's Traffic Barrier Review 

1784/Roll #27 
year SeeTr""""" 

1784/Roll #28 
year 2000 

DCS 550-5 (REV 12/88)    USE PL AI^INLINED PAPER FOR CONTINUATION PAGES 



11/24/1997 17:17 410-209-5031 HIGHWAY HYDRAULICS PAGE     03 

6 RECORDS TRANSMTTTAL AN1) RECEIPT 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

|A.   AGENCY 
State Highway Administration 

|B.   DIVISION/UNIT 

Highway Design Division 

ACCESSION NO 

qq/iM 
DATE REC'D 

7r2r 
RM CODE 

:.   MAILING ADDRESS 
State Highway Administation 
707 N. Calvert St 
Baltimore, MD 21203-0717 

LOCATION 
RANGE      SECTION(S) 

M 2i 
NO. OF CU. FVj 

£ 
ID.   PHONE NUMBER 
(410) 545-8408 

RECORDS CENTER MANAGER 

IE.   AGENCY OFFICIAL 
Regina Kennedy 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

P. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL 
AUTHORITY, 
SCHEDULE,ITEM NO., 
DISPOSAL DATE 

Contract No. P 928-501-370/PG928BS1 Retention Schedule 

PROJECT FILES /ff4* 

These boxes contain the following types of material: 

Computer discs - Project Correspondence 
Design Files-Pipe Profiles 
Drainage Schedules 
Tope, E& S, Traffic, etc. 

Reviews - Semi-final, Final Review, P.S. & E, Pre-Bid, Team Mtgs. 
Project Technical Notes 

PROJECT FILES 

1784/1 
year 2600" 

These boxes contain the following types of material: 

Correspondence Books -1989 thru 1995 

PROJECT FILES 

These boxes contain the following types of material: 

Engineers estimate 
Proposal Books 

DOS 550-5 (REV 12/88)    USE PLAlll^LlI IIII .1 jj I II rORCONTINUATION^p 

1784/3 
year 2000 



11/24/1997 17:17   418-209-5031 HIGHWAY HYDRAULICS 

2. BOX 3. 
NUMBERS 

RECORDS TRANSMTTTAL AND RECEIPT 
CONTINUATION PAGE 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PAGE     04 

wu 
4. DISPOSAL 

AUTHORITY, 
SCHEDULE,ITEM NO., 
DISPOSAL DATE 

PROJECT HLFS 

These files contain the following material: 

Roll plans with Fed-Aid stamp 
Engineer Estimate 
Design computations (AD and Red Lines Quantities) 

PROJECT FILES 

These files contain the following material: 

50 scale set of AD plans with addendums and red lines 
Video of project 
Correspondence boo 8/96 to 10/97 

1784/4 
year 2000 

1784/5 
year 2000 

Page 2 
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^ RECORDS TRANSMITTAL AND RECEIPT 
<\y DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.    AGENCY ACCESSION NO DATE REC'D 
1.State Highway Administration 

0hCk\ un B.   DIVISION/UNIT RMCODE 

Highway Design Division 
C-1uJ<T<^ £6'03'03 

C.    MAILING ADDRESS LOCATION NO. OF CU. FT. 
707 N. Calvert Street Mail Stop C-102 RANGE      SECTION(S) ^^ 
Baltimore MD 21202 39       M 3 
D.   PHONE NUMBER RECORDS CENTER MANAGER 

410-545-8901 
E.   AGENCY OFFICIAL TO BE COMPLETED AT 
Martin Cohn STATE RECORDS MANAGEMENT CENTER 

2. BOX 3.                        DESCRIPTION OF RECORDS 4. DISPOSAL 
NUMBERS WITH INCLUSIVE DATES AUTHORITY, 

SCHEDULE,ITEMNO., 
DISPOSAL DATE 

B-l [-270 Middlebrook Road to North of MD 121     M 401-510, 511-372 1784/1 
Misc. Design Info. 1993-1994 (3 folders)                     , ruin* aeeGr T-OO-T 
Project Files Jan 1994-Feb 1995 
Project Files Mar 1995-Dec 1995 
M 401-510-372 Red Line Revisions No. 1 thru 7 
M 401-511-372 Red Line Revisions No. 1 thru 9 
1-270 Construction EWO' s 
1-270 files 3/96-10/96 
M 401-510-372 Pavement edge elevations 
M 401-511-372 Earthwork 

%^ 

B-2 1-270 Middlebrook Road to North of MD 121     M 401-510, 511-372 ft'/ v^)^ 
1-270 Environmental / Wetlands / 7 u^ 
MD 118-MD 121 Environmental Reevaluation Jan 1991 /      V 

1-270 Sole source Acquifer f^ -T^T^* 
1-270 Wetland Permit yx ̂ P^ 
1-270 FHWA Issues <__^^ ^     -S> 
Design Exceptions (2 Files) 
1-270 Accident Data 
1-270 Traffic Info. 
1-270 Aesthetics 
FHB Bikepaths 
MD 118 Sidewalk 
1-270 Soils Reports                                        Continued on next page 

DGS 550-5 (REV 12/88)     USE PLAIN UNLDVED PAPER FOR CONTINUATION PAGES 

rfi 



Page two ^uny- 
Box B-2 2000 

Continued: 1-270 Retaining Walls 
Geogrid study 1-270 
MSE Slopes M 401-511-372 
HOV Team 1995 
1-270 HOV Studies / I-270-MD 124 Study 
I-270/MD 124 RK&K Invoices 
1-270 Monthly PE Charges 

B-3 1-270 Middlebrook Road to North of MD 121     M 401-510, 511-372 
1-270 RK&K Proposal No. 1 
RK&K Funding - Federal Aid 
RK&K 2nd Proposal 
RK&K Proposal #3 -1-270 HOV's 
RK&K Proposal #4 - DHA Addit $ for Drainage 3/93 
RK&K Proposal #5 for Subs 8/93 
RK&K Proposal 4/93 - Brack 88-09A 
RK&K Proposal 10/93 Addit Delon Hampton 
RK&K Proposal - Construction 
RK&K Invoices 1992-1993-1994 (3 files) 
Whitney Bailey Proposal 4/93  89-14A (D-3) 
Whitney Bailey Proposal 5/93 90-14C (Bridge) 
Whitney Bailey Proposal 8/93 90-05H (D-6) 
Whitney Bailey Info. 88-21A (Fred Eisen) 
KCI/Caddscan 
Delew Gather Invoices - Daniel 
DCI Proposal - Greiner 88-2ID 
JMT Proposal - Studies 7/93 
JMT Proposal 2/94 
JMT - WSSC Bridge Reloc 
JMT - Open End Tasks 

i 

^•-V 



1 V RECORDS TRANSMITTAL AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY ACCESSION NO DATE REC'D 
1 .State Highway Administration 

Qd M Ll 2 
1 7-<?-<?£ 

B.    DIVISION/UNIT RMCODE 

Highway Design Division WHLJ1- •$ AC* '03- 03 
C.   MAILING ADDRESS LOCATION NO. OF CU. FT. 
707 N. Calvert Street Mail Stop C-102 RANGE      SECTION(S) 

Baltimore MD 21202 3T             ^ 3 
D.   PHONE NUMBER RECORDS CENTER MANAGER 

410-545-8901 
E.    AGENCY OFFICIAL TO BE COMPLETED AT 
Martin Cohn STATE RECORDS MANAGEMENT CENTER 

2. BOX 3.                        DESCRIPTION OF RECORDS 4. DISPOSAL 
NUMBERS WITH INCLUSIVE DATES AUTHORITY, 

~ "SCHEDULE,ITEM NO., 
DISPOSAL DATE 

A-l MD 450 - Whitfield Chapel Road to West of MD 3 1784/1 
Environmental Assessment (EA) dated Jan 1989 .Ta*. 2002 

Public Hearing Transcript dated Feb 1989 
1989 CTP Cost Estimates 
MD 450 Consultant resume file 1987 
MD 450 Design by PG County file 1/88-7/89 

>^ 

_  ^   /""X 

Design file 7/87-10/87 
Design file 12/85-6/87 

^c- 
Design file 4/87-2/89 dl>i 

1 
Design file 7/88-12/93 n Design file 1/94-12/94 

A-2 MD 450 - Whitfield Chapel Road to West of MD 3 
/- p^ MD 450 Road Club Agreement files 1990 (4 files) ^L—^ 

Duvall Village & Artery Agreement 1992 
Monthly PE Charges 1993-1996 
Wilson T. Ballard (WTB) Proposals Task 2 Forbes Blvd. To MD 193 

dated 1 -94 and 4-94 (2 files) 
WTB Proposals Task 3 R/W Plats Seabrook Rd. To MD 193 (2 files) 
WTB Proposal & Invoices BCS 86-07B 1993-1994 
Invoices WTB Task 2 3/94 - 5/96 (2 files) 
Invoices WTB Task 3 3/94 - 8/96 (2 files) 
Invoices WTB Task 4   6/94 - 5/96 (2 files)     Continued on next page i 

DGS 550-5 (REV 12/88)    USE PLAIN UNLEVED PAPER FOR CONTINUATION PAGES 

- --— L-k. £ ̂ 



Page two 

A-2 
Continued 

A-3 

Invoices WTB Task 5   (Computer) 1995-1996 
Invoices WTB Task 7   (CCJM Site Screening) 1995-1996 
CTP Cost Estimates from Planning 1/92 
CTP Cost Estimates 12/93 thru 12/95 (11 files) 

MD 450 - Whitfield Chapel Road to West of MD 3 
Ad Data Form MD 450 Open End Contract 8/92 
MD 450 Consultant Resume (4 files) 
MD 450 Pre-Proposal 7/93 
Consultant Proposal Ratings 
PIP 900-201-371 6/94 
VE 11/95 Seabrook Rd. To MD 193 
Semi-Final Review 12/95 Seabrook-MD 193 (2 files) 
Final Review 5/96 Seabrook Rd. To MD 193 
MD 450 District Special Project 
MD 450 Design Info - Keith Kucharek's file 
CCJM Work - Site Survey of underground tanks at MD 450/MD 704 

^> 



26.03.04             MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Engineering Access Permits Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W759 Entrance Permit Files 466-A 1 1992 10 1/2002 RECYCLE 

* 

• 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



Page   1   of   2 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

..- - .   i? 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
ENGR.   ACCESS   PERMITS   DIVISION 
1. 

B. DIVISION/UNIT 

MD   SHA — 

ACCESSION NO. 

95^759 iZW-W 
RM CODE 

a(cO?>OH 
C. MAILING ADDRESS 

707 N. CALVERT STREET, ROOM 609 
BALTIMORE, MD  21202 

LOCATION 
RANGE SECTION(Si      -^ ^ 

•i-lS    43     /O 
NO. OF CU. FT. 

D. PHONE NO. 

333-1350 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

toddl 
2.    BOX 

NUMBERS 
3. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

David   N.    Ramsey f/  Art-i ng   Chi^f 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

4501-92 to 4540-92 

4541-92 to 4575-92 

4576-92 to 4611-92 

(4504, 4510, 4513, 4514, 
4523, 4525, 4528, 4529, 
4535, 4537, 4540) 

(4544, 4546, 4559, 4570, 
4574) 

(4579, 4582, 4583, 4585, 
4592, 4596, 4599, 4600, 
4607, 4609) 

41- i46(r A 
4-1 

'/ oa 

4612 

4651- 

4691-1 

4726-9 

4766-9 

ip-i l>v 

523, 4624, 
1635, 4637, 

61, 4662, 
77, 4681, 

)6, 4710, 
0, 4723) 

5, 4749, 
7, 47^9, 

1, 4780, 
), 4801, 

TT^nX^- 

:o u ^ ; 

4806-92 to 4845-92  (4811, 4812, 4817, 4820, 
4823, 4830, 4845) 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED^^ER FOR CONTINUATION PAGES 
PLEASE   NOTE:  ^K   PERMIT   NUMBERS   NOTED   IN^BRENTHESIS   HAVE 

TOT   BEEN   RELEASED   AS   OF   10-^*94   AND  WERE    NOT 

§M9YD5eNBgsP^^?LigRA^§^?' ASM^E^^EB? 



Page-l~of-2'" 

*• 
DEPARTMENT OF GENERAL SERVICES,— STATE RECORDS MANAGEMENT CENTER' 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS^PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
ENQR. ACCESS PERMITS DIVISION 
1. 

B. DIVISION/UNIT 

MD   SHA 

ACCESSION NO. 

W 759 /4=yW 
RM CODE 

aGCft-oH 
C. MAILING ADDRESS 

707 N. CALVERT STREET, ROOM 609 
BALTIMORE, MD  21202 

LOCATION 
RANGE SECTION(S)     ^^ .    ^ 

NO. OF CU. FT. 

D. PHONE NO. 

'    333-1350 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

2.    BOX 
NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

David   N.    Rflmspy,! Ar.ti ng   Phi^f 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

4501-92 to 4540-92 

4541-92 'to 4575-92 

4576-92 to 4611-92 

4612-92 to 4650-92 

4651-92 to 4690-92 

4691-92 to 4725-92 

4726-92 to 4765-92 

4766-92 to 4805-92 

4806-92 to 4845-92 

(4504, 4510, 4513, 4514, 
4523, 4525, 4528, 4529, 
4535, 4537, 4540) 

(4544, 4546, 4559, 4570, 
4574) 

(4579, 4582, 4583, 4585, 
4592, 4596, 4599, 4600, 
4607, 4609) 

(4613, 4615, 4623, 4624, 
4630, 4633, 4635, 4637, 

4640, 4642) 

(4651, 4659, 4661, 4662, 
4669, 4675, 4677, 4681, 
4685, 4687) 

(4693, 4698, 4706, 4710, 
4718, 4719, 4720, 4723) 

(4733, 4739, 4745, 4749, 
4752, 4754, 4757, 47^9, 
4761, 4763) 

(4767, 4768, 4771, 4780, 
4783, 4786, 4800, 4801, 
4802) 

(4811, 4812, 4817, 4820, 
4823, 4830, 4845) 

4-1 

V 

V 
•^ 

A 
^ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINEQ, 
PLEASE  NOTE 

ER FOR CONTINUATION PAGES   
PERMIT   NUMBERS   NOTED :iN^pRENTHESIS "HAVE..' 
BEEN   RELEASED  AS-OF   10-3^4   AND  WERE   -NOT 

gM^DSfe^s^P^Lie^g^^f' A£I
E
KEEMEB? 

TOT 



& 3 !*Page '2  of -2 / 

DEPARTMENT OF GENERAL SERVICES.—STATE RECORDS; MANAGEMENT GENTERi - STAa: >^.: 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
ENGR. ACCESS PERMITS DIVISION 

1. 

B. DIVISION/UNIT 
MD   SHA 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 
707 N. CALVERT STREET, ROOM 609 
BALTIMORE, MD 21202 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 

333-1350 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

David  N.   Ramsevij  Acting  Chi 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

10 

e£_ 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4846-92 to 4865-92 (4847, 4848, 4852, 4855, 
4857, 4860, 4864) 

PLEASE NOTE: THE "PERMIT NUMBERS "NOTED IN 
PARENTHESIS HAVE NOT BEEN 
RELEASED'AS OF 10-3-94, AND" 
WERE NOT READY TO BE PACKED 
FOR "JESSUP, THEY WILL BE 
SENT DOWN AS RE-FILES AS 
THEY ARE RELEASED: 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINEM&PER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

E^Mf 



26.03.05              MOOT r i 

Reporting Agency ' Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance and Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

82W246 Budget Letters 490 5 1975-1978 3 1/2002 RECYCLE 

84W568 Current Billings 1807 4 1981 1 1/2002 RECYCLE 

92W443 Stars / Receipts Accts 858 10&9 7/1988-7/1990 2 1/2002 RECYCLE 

92W444 Journals & Memos 858 13 6/1990-12/1991 1 1/2002 RECYCLE 

92W445 Project Ledger / General 
Ledger 

858 2 7/1990-6/1991 12 1/2002 RECYCLE 

93W1007 Finance Reports 1649 5 7/1989-12/1990 2 1/2002 RECYCLE 

95W790 Bi-Weekly Time Cards 1813 14 7/1994-8/1994 8 1/2002 RECYCLE 

96W552 Payroll Journal 1813 7 8/1994 1 1/2002 RECYCLE 

97W129 Revolving Accounts 
Cancelled Bank Statements 

1811 6 CY 1993-CY 1994 2 1/2002 RECYCLE 

97W130 Account Payable Vouchers 1809 1 1995 51 1/2002 RECYCLE 

97W540 Expense Account 1809 5 1995 3 1/2002 RECYCLE 

97W541 Bi-Weekly Time Cards 1813 14 6/1996-7/1996 16 1/2002 RECYCLE 

97W542 Account Payable Vouchers 1809 1 1995 45 1/2002 RECYCLE 

97W1269 Bi-Weekly Time Cards 1813 14 7/1996-841996 32 1/2002 RECYCLE 

97W1270 Misc - Bi-Weekly Time Cards 1813 14 1995 2 1/2002 RECYCLE 

98W889 Federal Aid Project Files 1648 1 1996 3 1/2002 RECYCLE 

98W890 Account Payable Vouchers 1809 1 1995 40 1/2002 RECYCLE 

98W891 Bi-Weekly Time Cards 1813 14 9/1996- 10/1996 56 1/2002 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30,2002 
Date 



RjSCJKDe •TKAMSKriTAL 
Complete at State Records Center 

Date Received 

/Dffi R35CBIP ; X.K>« Q-a|-%\ 
/ 

1.     Froat      (Neuae,  Division, Address or Agency) 

State Highway Mministration 
707 N.  Calvert St. 

Signatvaxe 

Title 

2.     Building and Roosi 

Room 200 

3.     Phone 

659-1442 

5.    Signature:     (fcgenc/ Official) 

4.     To:     State Records Center 

Vfeterloo 

V> 

6.    No.  of Cu.Ft. 

3 

Records 
Location 

5 

8. 
Box 

Nuwjsers 

«5 
1 

9. 
Description of Records 
With Inclusive Dates 

Budget Letters 1975-1976 
1976-1978 
IS77-1978 

10 Disposal AvithotU.y 
(Schedule -• r.d  Item No, ) 

• :o \ ^-c^- 

(Cae j1^p.n Onlined Pap«r Pur Ccntinuat.^^ Pages) 

TM.t..a\i w ^/oa/-:^ 



MCORDT TRXKSKnTAi 

MO KKKIPT 

2LiLL 0^ 
tram:     (NIUM,  DivislOD,  Addr*M or Agency) 

STATE HIGHVAY ADMrKISTR-i-TroN' 

Building  an! fex» 

20: 

3.    Vtaam 

659-14A2 

Cocaplrtc   at State Recordt  Center 

*cceBsion »o. 

Signature 

Date  Re^el^ 

^AUiS(oS_ b-Uo^^V 
Title 

Stgnatxira:     (Jbgancy Official) 

/> 

--7 

2 It^^U 

*.    »D:     State Records C«it«r 

fc.   wo. of cu.rt. 

lt»oorda 
locatioc 
^CentT)_ 

s. 
D«»criptiac of Records 
*hLtfc  ZACIQSITC Detes 

Crrrer.t  Billircs l'Fl-11 r81 

ftJM  Plain  Ofclinati  Fap*r   Per Cestixuatiee   ?*=, 

'Disposal  Authority 
(Scbediile and  I tea So.) 

1^1 

•      # 



RECORDS TRANSMITTAL AND RECEIPT 

DEPflRTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275,. JESSUP, MD. 20794 

(TELEPHONE - 799-1379) t. 
DIRECTIONS - PLEASE TYPE OP PRIHTCLEARLY ALL ENTRIES 

1. A. AGENCY                                                                                              1                 ACCESSION NO. 

Slf \\\n$wmy Aditofatrmthw                                               \/\ 
ir> 

DATE RECEIVED 

B. DIVISION / UNIT 

Office of Finance and Progrm Manaqowent ^JUJJTO 
RH CODE 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Md. 21202 

LOCATION 

So   3B 
NO. OF CU. FT. 

2 
0. PHONE NO. 

333-1447 
Bait We. Md. 21202 

RECORDS CENTER MANAGER 

E.  AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
MJCERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.    DISPOSAL DATE) 

1 
2^ 

D.O.T. STARS 1140 RETURN CKS 
STARS 1120 RECEIPTS ftCCTS 7/88 TO 7/90 

858-10 
858-9 

1/2002 
1/2002 

A 



KtLUKUS  IKHMbnillHL HMU KtCtiKI 

DEPRRTMEN^aF GENERAL SERVICES - STATE RECORDS MflNAGEMENT CENTER 
^ P.-O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) C 
URECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

t. A. AGENCY 

Stat» Httfaay A^Mstrattoi 

B. DIVISION / UNIT 

Office of Finance and Proqra» Manaqeaent 

ACCESSION NO. 

QSOTM 
DATE RECEIVED. 

ioas^T 
RH CODE 

cXCfrflS" 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Md. 21202 

LOCATION 

0. PHONE NO. 

JJANGE        SECTIONS- 
NO. OF CU. FT. 

1 

333-1447 
BaltiMre. Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COflPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

./ JQURNftLS & flEflOS 6/90 TO F/Y 12/91 858-13 1/Z002 

•-••• -..•*'• s> 



RECURDS TRflNSniTTHL HND RECEIPT 

DEPflRTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

IIRECTIONS - PLEASE TYI YPfOR I PRINT CLEARLY ALL ENTRIES 

. AGENCY ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Proqraa Managment Qaws 
DATE RECEIVED 

RH CODE 

oKo-OSOS- 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Md. 21202 

0. PHONE NO. 

LOCATION 
RANGE        SECTIONS 

35     S 
NO. OF CU. FT. 

12 

333-1447 
Baltuwre. HO. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1^ 
2^ 

4^ 
5l/ 
6 
7   ^ 

10 
11 
12 

PROJECT LEDGER TSO, OftSF, OflSII, TRS, DRS, 7/90 TO 4/91 
PROJECT LEDGER OflS 30691 7/90 TO 6/91 
PROJECT LEDGER OflS 30691 7/90 TO 6/91 
PROJECT LEDGER OflS 30692 7/90 TO 6/91 
GENERAL LEDGER OflS 30691 7/90 TO 6/91 
GENERAL LEDGER YTD SRfl 7/90 TO 6/91 
GENERAL LEDGER TSO, 30691, 30692 7/90 TO 6/91 
GENERAL LEDGER OAS 30692 7/90 TO 6/91 
GENERAL LEDGER OAS 30691 7/90 TO 6/91 
GENERAL LEDGER SRfl YTD 7/90 TO 6/91 
PROJECT LEDGER TSO, OASF, OASH, TRS, DRS, 7/90 TO 6/91 
PROJECT LEDGER OAS, 30691, 7/90 TO 6/91 

858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002 
858-2 1/2002. 
858-2 l/2002s 
858-2 1/2002 

e'V-sx^- 

"5 \> 



RECORDS   TRflNSMITTflL   fiND   RECEIPT 

DEPflRTnENT    OF   GENERfiL   SERVICES   -   STfiTE   RECORDS   nflNflGEHENT   CENTER 
P.    0.    BOX   275.    JESSUP,   HD.    70794 

(TELEPHONE   -   799-137^1 

PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hiifaay Adainistration 

B. DIVISION / UNIT 

Office of Finance and Proqra* Manaqenent 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECOBOS 
WITH INCLUSIVE DATES 

10-99 REPORTS JULY 89 TO DEC 90 
10-99 REPORTS JUIT 90 TO DEC 90 

LOCATION 
RANGE        SECTIONS 

^40     ^ 
RECORDS CENTER MANAGER 

DATE RECEIVED       1 

RM CODE 

akOM5 
NO. OF CU. FT. 

2 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

iwt 
1022-^ 

1^001 
1/2 MJ ca 

opr 
r\ 



•/ 

>x-" 

^PflRTMENT 

1.  A.   AGENCY 

RECORDS TRflNSMITTfiL flND RECEIPT 

GENERHL SE'RUICES'. - STATE RECORDS NflNAGEMENT CENTER 
P. 0. BOX 275. JESSUP, (ID. 20794 

(TELEPHONE - 799-1379) 

DIPECTIONS - PL/ASE TYPE OR PRINT CLEARLY ALL ENTRIES 

State Hitfkay Mfcinistratton 

B. DIVISION / UNIT 

Office of Finance and Program Hanaqenent 

C. HAILING ADDRESS 

70? North Calvert Street 
Bait more. Hd. 21202 

0. PHONE NO. 

333-1447 
Baltimore, Hd. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. .DATE RECEIVED     _, 

A/0-^5 
f *     . RM CODE 

^•Ol-OS 
LOCATION        _ 

RANGE^       SECTIONS--** 

/a    3 
NO. OF CU. FT. 

RECORDS CENTER HANAGER 

TO BE COHPLETED AT 
STATE RECORDS MANAGEHENT CENTER 

2. BOX 
NUMBERS 

^ 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 
'? 
3 
4 
5 
6 
7 
8 

BlilEEKLY TIME CARDS PAY li 07-20-94 - 08-02-94 RC 10.0 - 6l.7 
BiyEEKLY TiflE CARDS PAY 16 0/-20-94 - 08-02-94 RC 62.0 - 81.0 
BiyEEKLY T1HE.CARDS PAY 16 07-20-94 - 08-02-94 RC 82.0 - 86.0 
BIUEEKLY TIME CARDS PAY 16 07-20-94 - 08-02-94 RC 87.0 - 91.2 
BiyEEKLY TI(1E CARDS PAY 16 07-20-94 - 08-02-94 RC 91.3 - 95.5 
BIWEEKLY TME CARDS PAY 16 07-20-94 - 08-02-94 RC 11.10 - 97.55 
BIUEEKLY TIME CARDS PAY 16 07-20-94 - 08-02-94 RC 98.00- 98.80 
BiyEEKLY TiflE CARDS PAY 16 07-20-94 - 08-02-94 RC 99.0 - 99.80 

4. DISPOSAL AUTHORITY... 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

)213 *M«< 

751-20 
731-20 
731-20 
731-20 
731-20 
731-20 
731-20 

1/2002 
1/2002 
1/2002 
1/2002 
1/2002 
1/2002 
1/2002 
1/2002 

\ 

^t^Sm:';-- 

0^1 P 



£ RECORDS TRANSMITTAt AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

%<J5& 
ACCESSION NO. DATE RECEIVED 

RM CODE 

2(*030S 
LOCATION 

RANGE SECTIONS  | 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

PAYROLL JOURNAL  PAY 18  8/17/94 - 8/30/94 1/2002 

ill 
^ 



t RECORDS TRANSMITTAL AND RECEIPT 

-.^oTTTniro   GTATT? RECORDS MANAGEMENT CENTER 
DEPARTMENT OF GENERAL SSFVia^••^0•*,,,^ 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 
State Highway Administration 

B. DIVISION / UNIT 
Office of Finance and Program Management 

ACCESSION NO. 
InaTE RECEIVED^» ^ 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md, 21202  

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

LOCATION 

RECORDS CENTER MANAGER 

SECTIONS ^^ 
NO. OF CU. FT. 

2 

TO BE COMPLETED AT  _„.„„„ 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3  DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

(ScSBbSfSSS Sr^POSAL DATE) 

1 | CY'93 PAY 15 - PAY 20 P/K REVOLVING ACCOUNT 

I CANCELLED BANK STMTS,.         . 
2 | CY'94 PAY 24 - PAY 26 P/R REVOLVING ACCOUNT 

I CANCELLED BANK STMTS. 

| 1811-6 

I 
| 1811-6 

1/2002 

1/2002 

\\ 

% 
\ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - 'STATE RECORDS MANAGEMENT CENTER 
• P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stata Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. ^^ m.U£iOO.LUU    LIU. HATE RECEIVED^ ^ 

2E&3.0S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 

D. PHONE NO. 

j#w     :2sfSI0«Sfc<l 
NO. OF CU. FT. 

*»• ft' 
333-1447 

Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 v 
12 
13 
14 
15 
IS 
17 
18 y 
19 •' 
20 

/ 
21 ./ 
22 
23 
24 
25 
26 
27 v 
28 
29 
30/ 
31>/ 
32 . 

34 / 

j 

VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 

639894 - 640158 
640159 - 640497 
640498 - 640834 
640835 - 641150 
641151 - 641503 
641504 - 642020 
642021 - 642275 
642276 - 642598 
642599 - 642941 
642942 - 643307 
643308 - 643642 
643643 - 643964 

/ 

643965 
644095 
644406 
644776 
645142 
645575 
645815 
646209 
646565 
646842 
647166 
647547 
647799 
648240 
648565 
648874 
649236 
649526 
649856 
650221 
650354 
650698 

944094 
644405 
644775 
645141 
645574 
645814 
646208 
646564 
646841 
647165 
647546 
647798 
648239 
648564 
648873 
649235 
649525 
649855 
650220 
650353 
650697 
&S-:fc3«8 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 
| 1809-1 1/2002 

| 1809-1 1/2002 
| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

| 1809-1 1/2002 

v\ 
<\7 



35 
36 
37 
38 
39/ 
40 
41 
42^', 
43 ^ 
44 

45 

46 ^ 
47 

48-''' 
49 

50 

| VOUCHERS 

| VOUCHERS 

j VOUCHERS 

I VOUCHERS 

j VOUCHERS 

j VOUCHERS 

j VOUCHERS 

| VOUCHERS 

j VOUCHERS 

j VOUCHERS 

| VOUCHERS 

| VOUCHERS 
| VOUCHERS 

j VOUCHERS 

j VOUCHERS 

VOUCHERS 

651329 

651747 

652057 

652356 

652633 

652939 

653228 

653492 

653928 

654254 

654618 

654817 

655116 

655430 

655773 

655959 

651746 

652056 

652355 

652632 

652938 

653227 

653491 

653927 

654253 

654617 

654816 

655115 
655429 

655772 

655958 

956259 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

\v 

& 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES\- STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stata Highway Administration 

8. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-S68S 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DATE RECEIVED 

II- 1-% 
RM CODE 

^.QS./yr 
LOCATION |   NO. OF CU FT 

RANGE SECTIONS.    ' - 

M ak 
RECORDS  CENTER MANAGER 

1 I   EXPENSE ACCOUNT 444277   -   445602 
2 j   EXPENSE ACCOUNT 445603   -   446914 
3 j   EXPENSE ACCOUNT 446915   -   448159 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

,     4.   DISPOSAL AUTHORITY 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

| 1809-5 
| 1809-S 
j 1809-5 

1/2002 
1/20O2 
1/2002 

\ 
V * 



RECORDS TRANCMITTAL AND RECEIPT 

•  , DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER « 
|/7 P- 0. BOX <a75; JESSUP, MD. 20794 ' " 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

St»t« Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-5685 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DATE RECEIVED 

li-n-^L 
RM CODE 

J-L ' 03 • D$ 
LOCATION 

RANGE SECTIONS 
NO. OF CU. FT. 

16 

RECORDS CENTER MANAGER 

v/i 

\A 

V/io 

\/l2 

V/13 

V/l5 

V/l6 

BIWEEKLY TIME CARDS     10.00 - 61.70 
PAY  14        6/19/96   -   7/2/96       «flBBH 

BIWEEKLY  TIME   CARDS 62.00   -   81.00 
PAY 14   6/19/96 - 7/2/96  -OBi^fe 

BIWEEKLY TIME CARDS     82.00 - 86.00 
PAY 14   6/19/96 - 7/2/96  ^•^i 

BIWEEKLY TIME CARDS      87.00 - 91.70 
PAY 14   6/19/96 - 7/2/96  «m^| 

BIWEEKLY TIME CARDS     91.80 - 95.60 
PAY 14   6/19/96 - 7/2/96  «MM% 

BIWEEKLY TIME CARDS     11.10 - 97.64 
PAY 14   6/19/96 - 7/2/96  *^MM 

BIWEEKLY TIME CARDS     98.00 - 98.80 
PAY 14   6/19/96 - 7/2/96 

BIWEEKLY TIME CARDS     99.00 - 99.80 
PAY 14   6/19/96 - 7/2/96 

BIWEEKLY TIME CARDS     10.00 - 61.70 
PAY 15   7/3/96 - 7/16/96 

BIWEEKLY TIME CARDS    62.00 - 81.00 
PAY 15   7/3/96 - 7/16/96 

BIWEEKLY TIME CARDS     82.00 - 86.00 
PAY 15   7/3/96 . 7/16/96 

BIWEEKLY TIME CARDS     87.00 - 91.70 
PAY 15   7/3/96 - 7/16/96 

BIWEEKLY TIME CARDS    91.80 - 95.60 
PAY 15   7/3/96 - 7/16/96   *SM» 

BIWEEKLY TIME CARDS     11.10 -9^^ 
PAY 15   7/3/96 - 7/16/96  <qMHfe 

BIWEEKLY TIME CARDS     98.00 - 98.80 
PAY 15   7/3/96 - 7/16/96  ^MB^ 

BIWEEKLY TIME CARDS     99.00 - 99.80 
PAY 15   7/3/96 - 7/16/96 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002    Vj? 

'2002 

\\ 
\ 



*  »«.-  RECORDS TRANSMITTAL AND RECEIPT 

ITMENT Of  GENERAL SERVICE'S - STATE RECORDS MANAGEMENT CENTER 
\ P. 0. BOX 2\5, JESSUP, MD. 2 0794 

(TELEPHONE - 799-13 79) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stata Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

54S-5S85 
Baltimore, Md. 21202 

ACCESSION NO. 

mm DATE RECEIVED 

RM CODE 

^•ag./i'T 
LOCATION 

RANGE SECTIONS 
NO. OF CU. FT. 

45 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 VOUCHERS 656260 - 656629 
2 VOUCHERS 656630 - 656803 
3 VOUCHERS 656804 - 657201 
4 VOUCHERS 657202 - 657445 
5 VOUCHERS 657446 - 657649 
6 VOUCHERS 657650 - 657850 
7 VOUCHERS 657851 - 658169 
8 VOUCHERS 658170 - 658554 
9 VOUCHERS 658555 - 658902 

10 VOUCHERS 658903 - 659170 
11 VOUCHERS 659171 - 659432 
12 VOUCHERS 659433 - 659776 
13 VOUCHERS 659777 - 660100 
14 VOUCHERS 660101 - 660400 
15 VOUCHERS 660401 - 660699 
16 VOUCHERS 660700 - 661029 
17 VOUCHERS 661030 - 661288 
19 VOUCHERS 661289 - 661607 
19 VOUCHERS 661608 - 6.62084 
20 VOUCHERS 662085 - 662323 
21 VOUCHERS 662324 - 662519 
22 VOUCHERS 662520 - 662830 
23 VOUCHERS 662831 - 663130 
24 VOUCHERS 663131 - 663433 
25 VOUCHERS 663434 - 663690 
26 VOUCHERS 663691 - 663983 
27 VOUCHERS 663984 - 664322 
28 VOUCHERS 664323 - 664448 
29 VOUCHERS 664449 - 664710 
30 VOUCHERS 664711 - 664988 
31 VOUCHERS 664989 - 665395 
32 VOUCHERS 665396 - 665695 
33 VOUCHERS 665696 - 665954 
34 VOUCHERS 665955 - 666220 

| 1809-1 1/2002 
| 1809-1 . 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 

\ 

\V 
!\ 



4 

\ 

35 VOUCHERS 666221 • - 666501 
36 VOUCHERS 666502 • - 666798 
37 VOUCHERS 666799 • • 667063 
38 VOUCHERS 667064 - • 667429 
39 VOUCHERS 667430 - • 667778 
40 VOUCHERS 667779 • • 668083 
41 VOUCHERS 668084 - - 668407 

42 VOUCHERS 668408 • - 668765 
43 VOUCHERS 668766 - - 668939 
44 VOUCHERS 66.8940 - - 669097 

45 , VOUCHERS 669098 • • 669184 

| 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 
j 1809-1 1/2002 
| 1809-1 1/2002 

\V 
is 



(^ yT RECORDS TRANSMITTAL AND RECEIPT 

DEPi&TMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-13 79) 

DIRfeCTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

I. A. AGENCY 

St«t« Highway AdainiBtration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

ACCESSION NO. 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

54S-56S5 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DATE RECEIVED 

6-o-9-? 
HM CODE 

LOCATION 
RANGE SECTIONS 

3£ 32. 
RECORDS CENTER MANAGER 

2L03,0S 
NO.   OF  CU.   FT. 

33 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

BIWEEKLY TIME CARDS       10.00-61.70 
PAY 16    7/17/96-7/30/96      BOX 1 

BIWEEKLY TIME CARDS      62.00-81.00 
PAY 16    7/17/96-7/30/96      BOX 2 

BIWEEKLY TIME CARDS       82.00-86.00 
PAY 16    7/17/96-7/30/96      BOX 3 

BIWEEKLY TIME CARDS       87.00-91.70 

PAY 16    7/17/96-7/30/96      BOX 4 
BIWEEKLY TIME CARDS       91.80-95.60 

PAY 16    7/17/96-7/30/96      BOX 5 
BIWEEKLY TIME CARDS       11.10-97.64 

PAY 16    7/17/96-7/30/96      BOX 6 
BIWEEKLY TIME CARDS       98.00-98.80 

PAY 16    7/17/96-7/30/96      BOX 7 
BIWEEKLY TIME CARDS       99.00-99.80 

PAY 16    7/17/96-7/30/96      BOX 8 
BIWEEKLY TIME CARDS       10.00-61.70 

PAY 17    7/31/96-8/13/96      BOX 9 
BIWEEKLY TIME CARDS       62.00-81.00 

PAY 17    7/31/96-8/13/96      BOX 10 
BIWEEKLY TIME CARDS       82.00-86.00 

PAY 17    7/31/96-8/13/96      BOX 11 
BIWEEKLY TIME CARDS       87.00-91.70 

PAY 17    7/31/96^8/13/96      BOX 12 
BIWEEKLY TIME CARDS       91.80-95.60 

PAY 17    7/31/96-8/13/96      BOX 13 
BIWEEKLY TIME CARDS       11.10-97.64 

PAY 17    7/31/96-8/13/96      BOX 14 
BIWEEKLY TIME CARDS       98.00-98.80 

PAY 17    7/31/96-8/13/96      BOX IS 
BIWEEKLY TIME CARDS       99.00-99.80 

PAY 17    7/31/96-8/13/96      BOX 16 
BIWEEKLY TIME CARDS       10.00-61.70 

PAY 18    8/14/96-8/27/96      BOX 17 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

,*,; DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 



18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96 

BIWEEKLY TIME"CARDS 
PAY 18    8/14/96 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96- 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96- 

BIWEEKLY TIME CARDS 
PAY 18    8/14/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

BIWEEKLY TIME CARDS 
PAY 19    8/29/96- 

62 .00 -81.00 
-8/27/96 BOX 18 

82 .00 -86.00 
-8/27/96 BOX 19 

87 .00 -91.70 
-8/27/96 BOX 20 

91 .80 -95.60 
-8/27/96 BOX 21 

11 .10 -97.64 
-8/27/96 BOX 22 

98 00 -98.80 
-8/27/96 BOX 23 

99 00 -99.80 
-8/27/96 BOX 24 

10. 00- -61.70 
-9/10/96 BOX 25 

62. 00- 81.00 
-9/10/96 BOX 26 

82. 00- 86.00 
•9/10/96 BOX 27 

87. 00- 91.70 
9/10/96 BOX 26 

91. 80- 95.60 
9/10/96 BOX 29 

11. 10- 97.64 
9/10/96 BOX 30 

98. 00- 98.80 
9/10/96 BOX 31 

99. 00- 99.80 
9/10/96 BOX 32 

| 1813-14 1/2002 

| 1813-14 1/2002 

j 1813-14 1/2002 

| 1813-14 1/2002 

j 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

| 1813-14 1/2002 

j 1813-14 1/2002 

| 1813-14 1/2002 

y 3> 



i RECORDS TRANSMITTAL AND RECEIPT 

APARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / ONIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

515-5685 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

-It 

ACCESSION NO. 

91 u I M> 
LOCATION 

RANGE SECTIONS 

RECORDS CENTER MANAGER 

DATE RECEIVED 

(.- l2-<t-7 
RM CODE 

ic.oi.of 
NO. OF CU. FT. 

2 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

1 | BI-WEEKLY  TIME   CARDS 

| MISCELLANEOUS   1995 BOX   1 
2 j BI-WEEKLY  TIME  CARDS 

j MISCELLANEOUS   1995 BOX  2 

,     4.   DISPOSAL AUTHORITY 
{SCHEDULE  ITEM NO.     DISPOSAL DATE) 

|     1813-14 

I 
I   1813-14 

1/2002 

1/2002 

^ 

\V 
y 

<, 



fc RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

MA   AGENCY    aaaSaaLlS^ 
. i. «. Muoy.i a ACCESSION NO.       |       DATE RECEIVED       S 
', State Highway Administration • 

^^B^^DIVISION^^UNlf &*i'i'i'i&&tete&*te&tetetetetetetetetetete'ft     r\C\l     y 

', Office of Finance and Information Technology " 

I ZOporth Calvert Street I *P*L    " "SECTIONS 

: 4 !5685 H«*iri#ffl|fH*«^^ 
I     Baltimore, Md. 21202 S D 

5 

. 2. BOX  3. DESCRIPTION OF RECORDS    /«»,._/ T ST poraar 3 PESCRIPTION OF BECORDS aaaa^a!?:aa 

3-1(27) ^"S 4*/^/ 

a 
° TO BE COHPLETED AT                  5 
n STATE RECORDS MANAGEMENT CENTER             a 
9 • 

10 

11 

12 

13 

A 519-504-670 APD-F  100-1(\ 
12-14-95 - 03-31-96 
BOX 1 

A 519-506-670 APD 100-1(33) 
06-11-96 - 6-30-96 
BOX 1 

A 519-507-670 APD 100-1(30) 
12/27/95 - 3/31-96 
BOX 1 
A 708-951-612  BH-M 7514(1) 
12-08-95 - 03-31-96 
BOX 1 
AA  132-302-572  I 97-1(19) 
11-20^95 - 04-30-96 
BOX 1 
AA 937-503-572  I 97-1 (29) 
04-04-96 - 06-30-96 
BOX 1 
AW CDL FY91(3) 
12-07-95 - 01-31-96 
BOX 1 
AW 251-951-081  MG CRPL(27) 
12-20-95 - 3-31-96 
BOX 1 
AW 252-951-081  M  CRPL(28) 
12-20-95 - 03-31-96 
BOX 1 

AW 381-501-085  IRG  0003(128) 
04-30-96 

BOX 1 

SRG  1124(1) 
01-07-94 - 04-30-96 
BOX 1 
AW  444-947-022  MC 94-24(2) 
12-29-95 - 06-30-96 
BOX 1 

AW  444-954/956-02WMC  94-24(1) 

<i"r ^^S" 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648- 

1648-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1648-1 /!SYTl/2002 

1648-1 1/2002 

2^^MC L648-1 1/2002 

mf 



0 10-05-5 - 06-30-96 
0 BOX 1 

14 * AW  444-964-022  MC  95-24(222) 
0 12-29-95 - 06-30-96 
0 BOX 1 

15 ° AW  444-975-022  MC 94-24(111) 
0 12-29-95 - 06-30-96 
° BOX 1 

16 ' AW  444-976-022  MC 94-24(888) 
° 12-29-95 - 06-30-96 
0 BOX 1 

17 0 AW  444-977-022  MC 95-24(1) 
0 12-29-95 - 06-30-96 
0 BOX 1 

18 • AW  794-904-046  RTA[-1(5) 
0 09-07-95 - 03-31-95 
0 BOX 1 

19 0 AW  921-202-670  APD EST-1(92) 
0 03-21-96 - 06-30-96 
0 BOX 1 

20 ' B  549-301-471  IX  115-1(5) 
° 12-28-95 - 04-30-96 
° BOX 1 

21 " B  698-312-313-470  M 3575(2) 
° 01-18-96 - 04-30-96 
0 BOX 1 

22 ° B 907-501-476  HES 3217(5) 
* 03-16-95 - 04-30-96 
0 BOX 1 

23 * B 926-501-477  M-MG 3021(4) 
* 01-13-94 - 04-30-96 
" BOX 1 

24 0 CL  698-951-712  BR  SOS-l(234) 
0 11-14-95 - 01-31-96 
0 BOX 2 

25 ' F  215-501-776  NH  0008(130) 
"• 10-03-95 - 04-30-96 
0 BOX 2 

26 ° G  538-501-277 ' FR-FRG 201-1(8) 
° 10-02-95 - 04-30-96 
" BOX 2 

27 ° HO  656-951-712  BR SOS-l(223) 
° 08-30-95 - 02-28-96 
0 BOX 2 

28 0 HO 680-501-776  ES 3577(3) 
0 08-27-93 - 01-31-96 
° BOX 2 

29 ' M  581-2-371  IX 5059(5) 
0 11-16-95 - 03-31-96 
0 BOX 2 

30 0 P  732-259-371  M 5114(2) 
° 10-17-95 - 01- 31- 96 
0 BOX 2 

31 ° P  790-951-312  BR SOS-l(187) 
° 10-18-97 - 04-30-96 
0 BOX 2 

32 ' Q  632-951-212  BR SOS-l(241) 
° 12-06-95 - 01-31-96 
0 BOX 3 

33 ' Q 636-501-277  FR ^p-l(33) 

1648-1 

0 1648-1 

1648-1 

1648-1 

1648-1 

" 1648-1 

1648-1 

° 1648-1 

° 1648-1 

1648-1 

° 1648-1 

1648-1 

1648-1 

° 1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

J48-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 



34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

45 

46 

47 

48 

49 

' 12-05-95 - 01-31-96 
0 BOX 3 
Q 650-501-277  FR 127-1(13) 

0 07-06-95 - 04-30-96 
" BOX 3 
WO  675-501-177  FR-NH 327-1(4) 

° 01-25-94 - 04-30-96 
° BOX 3 
BC 309-029-815 BC309029 FI 0008(108) 010 

° 14-19-96  11-12-96  11-30-96 
0 BOX 3 
0 BC 309-028-815 BC309028 F 125-1(13) 010 
° 04-24-96  11-12-96  11-30-96 
0 BOX 3 
0 BC 309-027-815 BC309027 F 334-1(1)  010 
0 07-11-96   11-12-96  11-30-96 
0 BOX 3 
0 AA 893-503-572 AA893B53 197-1(43)   042 
0 060596-  10-28-96  11-30-9696 
0 BOX 3 
° BC 311-160-815  BC311160 1X3063(12)  177 
° 08-19-96 10-28-96  11-30-96 
° BOX 3 
A 751-501-677  AL751B51  STP211-1(2) 33E 

0 06-24-96  10-28-96  11-30-96 
8 BOX 3 
AW 444-942-022  AW444B92 MC93-24-002  212 

° 10-21-96  11-13-96  11-30 -96 
0 BOX 3 
0 P 980-501-385  PG980B51  CMG251-1(20) 32A 
0 06-07-96  10-04-96  10-31-96 
° BOX 3 
BC 311-207-815  BC311207 1X3012(3)  177 

° 07-25-96  10-10-96  10-31-96 
0 BOX 3 
0 BC 311-108-815 C311108 1X3035(6)    177 
0 07-10-96  10-10-96  10-31-96 
" BOX 3 
0 BC 311-206-815  BC311206 1X3051(5)  177 
0 07-31-96  10-10-96  10-31-96 
* BOX 3 
" WO 632-501-177 W0632B51 FG129-1('22) A14 
0 06-24-92  02-22-93  10-31-96 
° BOX 3 
" B 380-952-412 BA380BMA M 3025(7)  W364 
° 02-05-96  06-27-96  09-30-96 
° BOX 3 
0 F 216-501-777 FR216B51  NH228-1(4) 315 
° 08-07-95  06-25-96  07-31-96 
° BOX 3 

1648-1 

1648-1 

0 1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1648-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 



£ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

:       ..:.. _____ S :   fJLcfo \ 
(J /A     . RH CODE a 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvei treet 

^D^PHONE ^P^*6 2««2i2IaM6ad««Ma5aaaaa6fiaaad6aaddd«§ 

545-5685 
Baltimore, Hd. 21202 

S   RANGE 
LOC »...-_  LOCATION NO. OF CU FT 

RANGE        SECTIONS    ' D 
O 

iN       T     i f  ~- /^^»    " D 

s i 
^ 

• n TA   DC   r/suni e-rrrr*    *-r D 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

1 ° J7002219-J7002289 
° BOX  1 

2 ° J7002326-J7002383 
0 BOX  2 

3 0 J7002384-   J7002480 
0 BOX   3 

4 0 J7002481   -  J7002540 
0 BOX   4 

5 ° J7002544  -  J7002602 
0 BOX   5 

6 " J7002603   -  J7002634 
° BOX   6 

7 ° J7002636  -  J7002676 
0 BOX  7 

8 ° J7002677   -  J7002729 
0 BOX   8 

9 0 J7002730  -  J7002784 
° BOX   9 

10 " J7002786  -  J7002826 
0 BOX   10 

11 * J7002827   -  J7002853 
° BOX   11 

12 0 J7002855   -  J7002885 
0 BOX   12 

13 • J7002886  -  J7002937 
0 BOX   13 

14 0 J7002942   -  J7002978 
0 BOX   14 

15 ° J7002980-  J70030468 
° BOX   15 

16 ° J7003047   -  J7003107 
0 BOX   16 

17 " J7003108  -  J7003163 
° BOX   17 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1809-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

t^sn 



18 0 

J7003166 -  J7003218 
o 

i 
BOX 18 

19 o 
J7003219- •  -  J7003263 

o 
BOX   19 

20 o 
J7003264 -  J70033093 

o 
BOX   20 

21 o 
J7003312 -  J7003344 

o 
BOX   21 

22 0 

J7003346 -  J7003400 
0 

BOX  22 
23 o 

J7003401 -  J7003482 
e BOX   23 

24 o 
J7003483 -  J7003556 

o 
BOX   24 

25 s 
o 

J7003557 -  J7003579 
o 

BOX   25 
26 0 

J7003588 -  J7003662 
0 

BOX  26 
27 o" 

J7003664 -  J7003705 
0 

BOX  27 
28 0 

J7003707 -  J7003745 
0 BOX   28 

29 e 
J7003746 -  J7003788 

e 
BOX   29 

30 0 

J7003795 -  J7003834 
o BOX   30 

31 0 

J7003837 -  J7003909 
0 BOX   31 

32 o 
J7003910 -  J7003961 

o 
BOX   32 

33 0 

J7003967 -  J7004066 
o 

BOX   33 
34 

8 
J7004067 -  J7004124 

o 
BOX  34 

35 o 
J7004125 -  J7004186 

o 
BOX   35 

36 0 

J7004r87 -  J7004248 
o 

BOX   36 
37 

o 
J7004249 -  J7004311 

o 
BOX   37 

38 0 

J7004312 -   J7004370 
0 BOX   38 

39 o 
J7004376 -  J7004448 

o 
BOX   39 

40 o 
J7003676 

o 
BOX   40 

0   1809-1 
o 

0   1809-1 
o 

°   1809-1 
e 

0   1809-1 
o 

0   1809-1 
O 

0   1809-1 
o 

°   1809-1 
O 

"   1809-1 
o 

°   1809-1 
o 

°   1809-1 
O 

°   1809-1 
o 

0   1809-1 
o 

0   1809-1 
o 

0   1809-1 
0 

0   1809-1 
o 

0   1809-1 
o 

°   1809-1 

°   1809-1 
o 

0   1809-1 
o 

"   1809-1 
o 

°   1809-1 
o 

"   1809-1 
O 

°   1809-1 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

aaaaaaa£c)£aa 
. AGENCY 

£aaaiaaa£3aaaaaaaaaaaaaaaaciaaaa 

State Highway Administration 

iaaaaaa^eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeieeeeeeeeeeeeeeeeeeeeeeeeeeeeef 
a       ACCESSION NO.       ' DATE RECEIVED      a 

a^Sa^^aN 
o ^1/]' 

iaal^aas 

yaa^^^aa^, ia^A^a^^IiaSai 
RM CODE 

Qa^^^a^^aaaaa^^a^^a^aaaa^iaiaaa^a^aa^a^^^^^^aaaa^aaaaSaaN 
' B. DIVISION / UNIT n 

' a 
*     Office of Finance and Information Technology      Q         
gS^^S^SS^^^^dSSSSSa^d^a^^iaSSS^^ddSdS^^Sa^aaad^d^S^^S^S^^aS^SsiaSaaaddSaaa^d^dd^lddadiade^d^9d^dd^^d^idddal^^§a^Sd^sS 

Q     RANGE        SECTIONS    I a 

\ 707 North CaLvert Street a  f-V-N        ^\ nt    /I A .    56 
a 

06asiaaaiiiSi^Si4iSii«li°i«^«5aa«a«aaaaaaa6aa6666«s«§ AsDjW...........X.irv^" • ° 
D . PHONE NO. Uaa33c)a3cla3aaa3aadaa33aa3aaa3< 

a   RECORDS CENTER MANAGER 
545-5685 o 

;     Baltimore, Hd. 21202 a 
Q^^^^^^^^^^^^^^^S^^^^^^^^^^^S^^^^^^^^^Saa^a^a^^^^aaaa^^^aaaaas^a^a^aaS^^^S^a^^S^a^aaaa^a^^^aaa^^^aaa^^^^^^a^^^^^^^^^^^^^^^N 
.     E.  AGENCY OFFICIAL                                                                                     Q „  _,  „„„, ._„   A_ o 

n TO BE COMPLETED AT a 
a STATE RECORDS MANAGEMENT CENTER o 
D a 

Q£££d3£666£Q3£g££3££££3£6£££3£33£££33£3££££££36££££££3£3£3£££&eeeeee^^ 
.  2.   BOX      y    3.   DESCRIPTION OF  RECORDS .         4.   DISPOSAL AUTHORITY \ 
SSd^^iillleddddsiII^I^kaiilIdSiIii^dS§^^^dii^SSSSa^^d^aaaSSiiSi^d^dSdSdSS^SSSSSSde^li^IE^kLiIIa^^ldl^Slil2iikd2iIL^^i 

aa^e^aaa^aa^^^^a^a^^^a^Sa^^N 
Q 
a 
a 

1 BIWEEKLY TIME CARDS 
0 PAY 20 09/11/96 • 

2 
o BIWEEKLY TIME CARDS 
0 PAY 20 09/11/96 • 

3 o BIWEEKLY TIME CARDS 
o 

PAY 20 09/11/96 - 
4 0 BIWEEKLY TIME CARDS 

o PAY 20 09/11/96 - 

.5 
o BIWEEKLY TIME CARDS 
o PAY 20 09/11/96 

6 0 BIWEEKLY TIME CARDS 
o PAY 20 09/11/96 

7 
0 BIWEEKLY TIME CARDS 
o PAY 20 09/12/96 

8 o BIWEEKLY TIME CARDS 
0 PAY 20 09/11/96 

9 
o BIWEEKLY TIME CARDS 
o PAY 21 09/25/96 

10 o BIWEEKLY TIME CARDS 
0 PAY 21 09/25/96 

11 
0 BIWEEKLY TIME CARDS 
o PAY 21 09/25/96 

12 
o BIWEEKLY TIME CARDS 
o PAY 21 09/25/96 

13 
0 BIWEEKLY TIME CARDS 
o PAY 21 09/25/96 - 

14 0 BIWEEKLY TIME CARDS 
o PAY 21 09/25/96/- 

15 
o BIWEEKLY TIME CARDS 
o PAY 21 09/25/96/ 

16 
o 
BIWEEKLY TIME CARDS 

o PAY 21 09/25/96 - 
17 

o BIWEEKLY TIME CARDS 
o PAY 22 10/9/96 - 

10.00 - 61.80 
09/24/96 BOX 1 
62.00 - 81.00 
09/24/96  BOX 2 
82.00 - 86.00 

09/24/96   BOX 3 
87.00 - 91.70 

09/24/96  BOX 4 
91.80 - 95.60 
09/24/96 BOX 5 
11.10 - 97.64 

- 09/24/96 BOX 6 
98.00 - 98.80 

- 09/24/96 BOX 7 
99.00 - 99.80 

- 09/24/96 BOX 8 
10.00 - 61.80 
10/08/96 BOX 9 
62.00 - 81.00 
10/08/96 BOX 10 
82.00 - 86.00 
10/08/96 BOX 11 
87.00 -91.70 

- 10/08/96 BOX 12 
91.80 - 95.60 
10/08/96 BOX 13 
11.10 - 97.64 
10/08/96 BOX 14 
98.00 - 98.80 

- 10/08/96  BOX 15 
99.00 - 99.80 
10/08/96  BOX 16 
10.00 - 61.80 

10/22/96  BOX 17 

° 1813- 
o 

° 1813- 

0 1813- 

° 1813' 
o 

0 1813' 
a 

°   1813 
o 

0 1813 
o 

0 1813 
o 

° 1813 
o 

° 1813 
O 

0 1813 
a 

0 1813 
O 

0 1813 
o 

0 1813 
0 

0 1813 
o 

0 1813 
0 

°   1813 

•14 

•14 

•14 

•14 

•14 

•14 

•14 

•14 

•14 

-14 

•14 

-14 

-14 

-14 

-14 

-14 

-14 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

tf*fl 
iM 



18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 22 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 23 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 24 

BIWEEKLY 
PAY 25 

BIWEEKLY 
PAY 25 

BIWEEKLY 
PAY 25 

BIWEEKLY 
PAY   25 

TIME  CARDS   10/09/96  -   10/22/96 
10/09/96  -   10/22/96     BOX  18 
TIME   CARDS   82.00-   86.00 
10/09/96  -   10/22/96     BOX  19 
TIME   CARDS   87.00   -   91.70 
10/09/96  -   10/22/96     BOX  20 
TIME   CARDS   91.80-95.60 
10/09/96  -   10/22/96     BOX  21 
TIME   CARDS   11.10   -   97.64 
10/09/96  -   10/22/96     BOX  22 
TIME   CARDS   98.00   -   98.80 
10/09/96  -   10/22/96     BOX  23 
TIME   CARDS   99.00   99.80 
10-22-96 - 
TIME CARDS 
10-23-96 - 
TIME CARDS 
10-23-96 - 
TIME CARDS 
10-23-96 - 
TIME CARDS 
10-23-96 - 
TIME CARDS 
10-23-96 - 
TIME CARDS 
10-23-96 - 
TIME   CARDS 

10-23-96   - 
TIME   CARDS   99.00   -99 
10-23-96  -   11-05-96 
TIME   CARDS   10.00   -61 

11-06-96   -   11-19-96 
TIME   CARDS   62.00   -   81 

10-22-96     BOX  24 
10.00  -   61.80 
11-05-96     BOX   25 
62.00  -  81.00 
11-05-96     BOX  26 
82.00  -  86.00 
11-05-96     BOX  27 
87.00  -  91.70 
11-05-96      BOX   28 
91.80  -   95.60 
11-05-96     BOX  29 
11.10  -  97.64 
11-05-  96  BOX  30 
98.00  -  98.80 

11-05-96  BOX  31 
80 
BOX   32 
80 

BOX  33 
00 

11-06-96  -   11-19-96     BOX  34 
TIME   CARDS   82.00   -   86.00 

11-06-96  -   11-19-96     BOX     35 
TIME   CARDS   87.00   -   91.70 

11-06-96  -   11-19-96     BOX  36 
TIME   CARDS   91.80   -   95.60 

11-06-96  -   11-19-96     BOX  37 
TIME   CARDS   11.10   -   97.64 

11-06-96  -   11-19-96  BOX  38 
TIME   CARDS 

11-06-96 
TIME   CARDS 

11-06-96 
TIME   CARDS 

11-20-96 
TIME   CARDS 

11-20-96 
TIME   CARDS 
11-20-96   - 
TIME   CARDS 
11-20-96 

98.000 -98.80 
11-19-96  BOX  39 
99.00 - 99.80 

11-19-96     BOX  40 
10.00 - 61.80 

12-03-96     BOX  41 
62.00 - 81.00 

12-03-96     BOX  42 
82.00 - 86.00 

12-03-96  BOX  43 
87.00 - 91.70 

L2-03-96  BOX  44 

0   1813-14 
o 

°   1813-14 
O 

0   1813-14 
o 

"   1813-14 
o 

0   1813-14 
o 

°   1813-14 
o 

0   1813-14 
o 

0   1813-14 
o 

°   1813-14 
O 

"   1813-14 
o 

0   1813-14 
O 

°   1813-14 
o 

°   1813-14 
o 

0   1813-14 
o 

0   1813-14 
o 

°   1813-14 
o 

0   1813-14 
o 

°   1813-14 
o 

°   1813-14 
o 

0   1813-14 
o 

"   1813-14 

°   1813-14 
O 

0   1813-14 
0 

°   1813-14 
o 

°   1813-14 

°   1813-14 
o 

0   1813-14 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 



45 o 
BIWEEKLY TIME   CARDS 91.80   -95.600 

o 
PAY  25 11-20-96   - 12-03-96  BOX  45 

46 
o 

BIWEEKLY TIME   CARDS 11.10  -  97.64 
0 

PAY   25 11-20-96  - 12-03-96  BOX  46 
47 0 BIWEEKLY TIME   CARDS 98.00  -  98.80 

1 o PAY   25 11-20-96  - 12-03-96   BOX  47 
48 

o 
BIWEEKLY TIME   CARDS 99.00  -  99.80 

0 PAY   25 11-20-96   - 12-03-96  BOX  48 
49 

o 
BIWEEKLY TIME   CARDS 10.00  -   61.80 

0 PAY   26 12-04-96  - 12-17-96     BOX  49 
50 

0 

BIWEEKLY TIME  CARDS 62.00  -  81.000 
o PAY   26 12-04-96  - 12-17-96     BOX   50 

51 
0 

BIWEEKLY TIME   CARDS 82.00   -  86.00 
0 PAY   26 12-04-96  - 12-17-96     BOX  51 

52 o BIWEEKLY TIME   CARDS 87.00  -  91.70 
0 PAY   26 12-04-96   - 12-17-96     BOX  52 

53 
o 

BIWEEKLY TIME   CARDS 91.80  -  95.60 
o 

PAY   26 12-04-96   - 12-17-96     BOX   53 
54 

o 
BIWEEKLY TIME   CARDS 11.10  -  97.64 

o 
PAY   26 12-04-96  - 12-17-96     BOX  54 

55 
o 

BIWEEKLY TIME   CARDS 98.00  -  98.80 
o PAY   26 12-04-96  - 12-17-96     BOX   55 

56 
o BIWEEKLY TIME   CARDS 99.00  -  99.80 
o PAY  26     12-04-96 -   12-17-96     BOX  56 

0   1813-14 
o 

0   1813-14 
0 

"   1813-14 
o 

°   1813-14 
o 

0   1813-14 
o 

0   1813-14 
o 

0   1813-14 
o 

0   1813-14 
O 

°   1813-14 
o 

0   1813-14 
o 

0   1813-14 
o 

°   1813-14 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 

1/2002 



26.03.08             MOOT V-" 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Employee Services Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W1058 Inactive - Employees 
Personnel Folders 

1822 14 1993 7 1/2002 RECYCLE 

• "" 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30. 2002 
Title Date 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD.'20794 (TELEPHONE.799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.   STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

EMPLOYEE SERVICES DIVISION 

C. MAILING ADDRESS 
707 NORTH CALVERT STREET, ROOM C610 
BALTIMORE, MARYLAND  21201 

ACCESSION NO. 

-Q7M ^-g:q-7 
RM CODE x.w>m 

LOCATION 
RANGE SECTiON(S) 

D. PHONE NO. 
(410)   545-5791 

CY OFFICIAL 

'QArtjy//. Jfr^ 

^ 

NO. OF CU. FT. 

3   n 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Employees  Personnel Folders  -  Inactive "1993" 

A  to  B 

C to F 

G to J 

K to M 

N to  R 

S to V 

W to Y 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

Sch.#   1822 
Item #  14 
Disposal  Date: 

January   ,   2eer*P005. 

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

J-t 



26.03.08.01        MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Employer / Employee Relation Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W728 Grievance Appeals, 
Suspension Appeals and 
Discharge Appeals 

1822 16, 17, 18 1993-1994 2 1/2002 RECYCLE 

- 

* 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



<y 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMTTTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

. ' e State Highway Administration Accession No. 

M) in 
Date Rec'd 

RMCode 

B. Divisi m r/Employee Relations Division 
/ 

C. Mai^ *$&%& vert street, Baltimore, MD 21 

Location 
Range     Section(s) 

No. of Cu. Ft. 

A 
D. Phoj.f J^.45_5563 Records Center Manager 

^mSi^l ennell To Be Completed At 
State Records Management Center 

2. Box 
Numbers 
 / 

Description of Records 
with inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

Grievance Appeals, Suspension Appeals and 
Discharge Appeals 

Box 1 

Box 2 

V. Armacost, S#5-232-93 through L. Marquez, 
S#5-063-94 

T. McCusker, Rej on Prob through E. Mumford 
Misc. 

1822 Items 
16,17,18 
Jan. 2002 

1822 Items 
16,17,18 
Jan. 2002 u 

DOS 550-5 USH PLAIN UUUNiiD PAPER FOR CONTINUATION PAGES "W 



26.03.21             MOOT t -. 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Deputy Administrator's Office 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W726 General Correspondence 
Files 

1873 1 1991 5 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30.2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP.MD. 20794 (TELEPHONE: 410-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

1. 
A. Agency: 

State Highway Administration 

B. Division/Unit: 
Deputy Administrator's Office 

C. Mailing Address 
P.O. Box 717 
Baltimore, MD 21203-0717 

D. Phone No. 
410-545-0403 

E. Agency Official 
Eunice Kaplan 

Accession No. 

ww. 
Location 

Range Section(s) 

(, M 

Date Rec'd 

RM Code 

^•m • zi 
No. of Cu. Ft. 

S 
Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records with 
Inclusive Dates 

4. Disposal Authority 
Schedule No., Item No. & 
Disposal Date  

1991 GENERAL CORRESP. FILES: 
"AASHTO" > "Contracts" 

Sched.# 1873 
Item #1 
Disposal Date: 

Dcremher ^,?(m 

1991 GENERAL CORRESP. FILES: 
"CTP" > "Maintenance" 

Cj&<7. ?-00 7' 
same 

1991 GENERAL CORRESP. FILES: 
"Management Development Prog." > "Prison Labor" same 

1991 GENERAL CORRESP. FILES: 
"Quality" > "Wellness" same 

.1 
1991 COUNTY CORRESP. FILES: 
"Anne Arundel County" > "Worcester County" same 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE^ 

SHA PC File Reference: (Bonnie Ford: c:\msoffice\winword\general\tr&rec-2.cloc) 

(Page 1 of 1) 

^MM^r' 3»: 1 ^ 



26.01.06              MOOT I 
Reporting Agency Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Construction Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DIS P O S A L 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W529 Landscaping - Baltimore 
Highland to Dorsey Road 

1001 All Items 10/1992- 10/1995 4 7/2002 RECYCLE 

00W87 MTA Section "C" Johns 
Hopkins Station 

1001 All Items 7/1995 75 7/2002 RECYCLE 

. 

1 hereby certify that the records listed above were disposed o 

Charlie P Looez 

F as indicated 

Records Center Manaaer 

 1 __i u 

b GS 550-2 (Re\ 
bignature 

/. 1/93) 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS HANAGEMENT CENTER 
P.O. BOX 275, JESSUP, HD 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MASS TRANSIT ADMINISTRATION 

B. DIVISION/UNIT 
CONSTRUCTION DIVISION (264). 

C. HAILING ADDRESS 
WILLIAM DONALD SCHAEFER TOWER 
6 ST. PAUL STREET, BALTIMORE, MD 21202-1614 

D. PHONE NO. 
(410) 767-3328 

E. AGENCY OFFICIAL  (410) 767-3829 
CAROLYN WHI TAKER, DOCUMENT CONTROL OFFICER 

tae ACCESSION NO. DATE REC'D   ~ ^ 

RH CODE 

LOCATION 
RANGE r>   SECT I ON ( ^   SECTION^ ^ 

NO. CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. 
DISPOSAL DATE 

LANDSCAPING - BALTIMORE HIGHLAND TO DORSEY ROAD 
CONTRACT CL39 (10/92 - 10/95) 
FIELD OFFICE FILES 

- Certified Payrolls (Subcontractor) 
- 39.2.1 - 39.3.1 
- CCR/CN It's 001 - 019 

- Progress Payments 
- IDR's 
- Incoming Correspondence 
- Submittals 

- Drawings & Specification Books 

- OFFICE FILES (BUD CUMBERLAND) 
Section 'B' Electrical 
(01/95 - 10/95) 

Schedule #1001 
All Items 
(07/2002) 

DGS 550-s(REV.12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

September 18, 1995 Jfc . A 



'iiUJJJUJ/B FACILITIES ENG MTA PAGE     04 

DEPAinMENT OP GSNEftAL SERVICES - STATE RECOflM MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE.799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

OinECTlONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AtSkZi •"  

1. tess Transit A*rinistration 
1. DIV1SION/UNIT 

Docunent Control 
C. MAILING ADDRESS 

6 Saint Paul Street 
Baltimore, MD 21202 

ACCESSION NO. 

mdtn 
DATE REC'D 

t- tl-M 
RMCODE 

D. PHONE NO. 

(410) 767-3816 

E. AGENCY OFFICIAL 

Luis F. Gal legos 

2.   BOX 
NUMBERS 

1 thru 75 

LOCATION 
RANGE SECnON(S) 

U>.Ol.D(, 
NO. OF CU. PT. 

15 
RECORDS CENTER MANAGER 

*     TO BB COMPUETB) AT 
STATE RBCOROS MANAQOIHHT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MTA Section "C" Johns Hopkins Station Contract No.:   IC-Ge-Ol 
Contract Close Out Date:   7/95 "   " 

003 550-8 (REV. 12/68) »SK USE PIWUNUNED PAPER FOR CONTINUATION PAGES 

4^l5^6Al^UTHORnT 
SCHEDULE. ITEM NO.. 
DISPOSAL OATC 

Schedule No. 1001 
All Items 07/2002 

TOTPL P.03 



26.01.06.01        MOOT 1 

Reporting Agency Department of General Services 
Records Management Division 

,     - 7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Finance - Account Payable 

Division or Unit 

CERTIFICATE    OF    RECORDS    D 1 S P n s A | 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

. Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W1240 Account Payable - 
Vouchers 

992 1A FY 1996 19 7/2002 .RECYCLE 

- 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30. 2002 
Date 



£• 
DEPARTMENT OF GENERAL SERVICES^- STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, ko. 20794 (TELEPMONE-799-1379) 

RECORDS TRANSMJTTAL AND hECEiPT 

lECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.      MASS   TRANSIT  ADMINISTRATION 

B. DIVISION/UNIT 

FINANCE - ACCOUNTS PAYABLE 

C. MAILING ADDRESS 

b   ST.   PAUL   STREET    j^fff ft-. 

BALTIMORE,   MD.      ^1202 

D. PHONE NO. 

410-767-3716 

ACCESSION NO. 

00\A \ 24D 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

S-S-oo 
RM CODE 

2C*pi.OL>oi 

33 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

U I   W 
E. AGENCY OFFICIAL 

JACQUELINE  V.   COATElS 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM MO., 
DISPOSAL DATE 

•I 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19. 

FY 96 A/P VOUCHERS  -  7/04/95 -  7/19/95 

7/21/95 
8/10/95 
8/30/95 
9/25/95 

10/17/95 
11/10/95- 
12/08/95. 
JO00107 
JO00150 
J000192 
J000250 
J0.00317 
JU00395 
J000462 
J000594 
J000716 
J000880 
J001120 

8/09/95 
8/29/95 
9/21/95 

10/16/95 
11/06/95 
11/24/95 
J000102 
J000149 
J000191 
J000249 
J000315 
J000393 
J000459 
J000578 
JO00712 
J000867 
J001118 
J001266 

SCHEDULE 992 

ITEM MO. 1A 
DISPOSAL DATE 7/02 

:      .'?f   -i' 

IV. 
GS 550:5 (REV. 12/88) USE PLAIN UNLlNEQ^kPER FORXONTINUATION PAGES 

:\: 
=Q^U> 

-'. *• •» 



26.01.06.02        MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Purchasing Department 

Division or Unit 

CERTIFICATE    OF    RECORDS    DIS P O S A L 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

02W65 Request for Quotations 1061 B 12/1994-6/1995 3 7/2002 RECYCLE 
• 

• 

- 

» 

L 

1 hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez                                                                  Rennrris C^ntPr Mananor 

 • 1 u 

npromhor 7(1   9nrV3 

b GS 550-2 (Re 
Signature 

J. 1/93) 
Title Date 



£ 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

•    P.O. BOX 275, JESSU'P. MTD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
MASS TRANSIT ADMINISTRATION 

B. DIVISION/UNIT 

PURCHASING DEPARTMENT 

C. MAILING ADDRESS 

1515 WASHINGTON BLVD, RM 1600 
BALTIMORE, MARYLAND 21230 

D. PHONE NO. 

410 454-7017 
E. AGENCY OFFICIAL ~ "  

JOHN GEC1.-CH1EF OF PURCHASING 
2.    BOX 

NUMBERS 

I of3 
2of3 
3 of 3 

ACCESSION NO. 

»5 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

K-2.V6I 
RM CODE 

JG>01*6& .02 

u x 1 A 
RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

REQUEST FOR QUOTATIONS (RFQ) 

12/94-3/95 
3/95 - 4/95 
5/95 - 6/95 

SCHEDULE 1061 
ITEMS 
U-NE   2002 

Jot/y 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 

DISPOSAL DATE 

|J0&p 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



26.02.13            MOOT • 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Accounting and Financial System 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

99W174 Refund Backup List 1725 3 1/1998-2/1998 30 7/2002 RECYCLE 

99W175 Refund Backup List 1725 3 1/1998-6/1998 31 7/2002 RECYCLE 

99W176 Refund Backup List 1725 3 3/1998-4/1998 50 7/2002 RECYCLE 

00W488 Refund Backup List 1725 3 2/1998-3/1998 14 7/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30. 2002 
Date 



ARTMENT OF GENEHAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ECT1QNS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

*. AGENCY 

;-   Motor Vehicle Administration 

3. DIVISION/UNIT 

Accountin And Financial Systems 
Z. MAILING ADDRESS 

6601 Ritchie Highway NE Room 220 
Glen Burnie MD 21062 

3. PHONE NO. 

j  410-424-3080 

z. AGENCY OFFiCIAL 
John Reisinger-Accounts Payable Manager 
Accounting and Financial Systems s£l/f\ 

•BOX 
NUMBERS 

ACCESSION NO. 

W^m 
DATE REC'O 

^-^-^ 
RM CODE 

LOCATION 

RANGE SECTION(S) 

\5S 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

io 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3^ DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Refund Backup List #1 
#2 
#3 
#4 
#5 
#6 
#7 
#8 
#9 
#10 
#11 
#12 
#13 
#14 
#15 
#16 
#17 
#18 
#19 
#20 
#21 
#22 
#23 
#24 
#25 
,#26 

'• '#27 
#28 
#29 
#30 

 #31 

1/2/98 
1/5/98 
1/6/98 
1/7/98 
1/8/98 
1/9/98 
1/12/98 
1/13/98 
1/14/98 
1/15/98 
1/16/98 
1/20/98 
1/21/98 
1/22/98 
1/23/98 
1/26/98 
"1/27/98 
1/28/98 
1/29/98 
1/30/98 
2/2/98 
2/3/98 
2/4/98 
2/5/98 
2/6/98 
2/9/98 
2/10/98 
2/11/98 
2/12/98 
2/13/98 
2/17/98 
2/W9S 

4.  DISPOSAL AUTHORITr' 
SCHEOULE, ITEM NO.. 

DISPOSAL DATE 

1725,   Item 3 J«#o2002 



DEPARTMENT 0F GENERALSE • 

"•O. BOX 275. JESSUP. Mo'^Il^S"05 MANAGEM^NT CENTER 

ei225DSTRANSMSSrS2r ' 
«• AGENCY  

Motor vehicle Administration 

UIVISION/UNIT "  

Accounting and Financial Systems 

MAILING ADDRESS 

GSJ ^^ HighWay m R00^ 220 Glen Burme MD 21062 

DATE REC'D 

RM. CODE 

LOCA-rtoN l^-My  03*'   /3 
HANGE SECTION(S) 

"^^ORDSCEWERMAFMri?^-1-^^ 

NO. OF CU.  FT. 

!     2. 
s^s^te— 

•BOX 
NUMBERS 

[Refund Backup List #1 5/18/98 
#2 5/19/98 
#3 5/20/98 
#4 5/21/98 
#5 5/22/98 
#6 5/26/98 
#7 5/27/98 

. #8 5/28/98 
#9 5/29/98 
#10 6/1/98 
#11 6/2/98 
#12 6/3/98 
#13 6/4/98 
#14.6/5/98 
#15 6/8/98 
#16 6/9/98 
#17 6/10/98 
#18 6/11/98 
#19 6/12/98 
#20 6/15/98 

.  #21 6/16/98 
•#22 6/17/98 
#23 6/18/98 
#24 6/19/98 
#25 6/22/98 
#26 6/23/98 

• #27 6/24/98 
#28 6/25/98 
#29 6/26/98 • 
#30 6/29/98 
#31 6/30/98 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

STATC nJ
0 Be C0MPLETED AT 

STATE RECORDS MANAGEMENT CENTRR 

4: DISPOSAL AUTHORITY* 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 
J-V^S Item 3 July 27 

550-5 (REV. (2/88)' 



O'RECTIONS-PLEASE TYPE OR PR.NT CLEARLY 

DEPARTMENT OF GENERAL SERVICES 
P-O. BOX 275. JESSUP. MO  2079,^fSS?5 MmAGEM^r CENTER 

fipS255STR^s^A^JS,IE•,"•,?,,, 
RECEIPT 

ALL ENTRIES 
A. AGENCY 

i.      ^ M0tor Vehicle Administration 

H. DIVISION/tlNIT 

Accounting and Financial Systems 

C. MAILING ADDRESS 

6601 Ritchie Highway NE Room 220 
Glen Burme MD 21062 

u. PHONE NO. 

410-424-3080 

E- AGENCY OFFICIAL  

Accounting and Financial Systems 

OESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

3/9/98 
3/10/98 
3/11/98 
3/12/98 
3/13/98 
3/16/98 
3/17/98 
3/18/98 
3/19/98 
3/20/98 
3/23/98 
3/24/98 
3/25/98 . 
3/26/98 
3/27/98 '" 
3/30/98 
3/31/98 
4/1/98 
4/2/98 
4/3/98 
4/6/98 
4/7/98 
4/8/98 
4/9/98 
4/10/98 
4/13/98 
.4/14/98 
"4/15/98 
4/16/98 
4/17/98 
4/20/98 
4/21/98 

LOCATION 
"ANGE    SECTION(S) 

26.0213 
NO,. OF CU. FT. 

•er*   i * . ». -       ' '^ 

TO BE COMPLETED AT- 
STATE RECORDS MANAGEMENT CENTFR 

4-  DISPOSAL AUTHORITY" 
SGHEDULE. ITEM NO.. 
DISPOSAL DATE 

1725,Item 3 July 2002 

3 550-5 (REV. 12/83) U5E"""' UNLi>^^^^^c^r 



BOX    • * 
NUMBERS*   t DESCRIPTION OF RECORDS * 

*************************^_ WITH INCLUSIVE DATES J  Txr., 

35   * #34.4/23/98 . * 
,36   * #35 4/24/98 * * 
37 ' * #36 4/27/98 * 
38 * #37 4/28/98 J 
39 * #38 4/29/98 J 
40 * • #39 4/30/98 J 
41 '-* '" '  #40 5/1/98 "'• •         • - * 

=<• U/lt     r-  / .  ,„- T 

*• 

* 
* 
* 
* 

Jf 

* 

* 

* 

* 

X- 

* 
* 
X- 
* 

X- 

X- 
X- 
X- 
X- 
X- 
X- 
X- 

42 * #41 5/4/98 •   * 
43 * #42 5/5/98 * 
44 * #43 5/6/98 ' J 
45. * - #44 5/7/98 j 
46 * #45 5/8/98 * 

#47 5/12/98 * X- -, ^w ^^ 
* U/lo    i- /.. ,  T #48 5/13/98 * 

x- x- 
47   * • • #46 5/11/98 '      -     •                * 
48 
49 i ,  •, ^u * 

50 * #49 5/14/98                             J 
••*'•• #50 5/15/98          .'                   * 
* • .•    . •  * 

x- • *• 
x- ...... *- 
* • £ 

X- 
x- . • "' * 

X- 
* '  '  '  •    * X- 
* • - • * X- 
* ' • •                                                                 * x- •   * 

x- •                                               * 
x- * 
* * 
X- * 

X- 
X- 
X- 
X- 
X- 

*     . •   •    * X- 
* * X- 

• s 
X- 
X- 
X- 

x- •                                  •  • '£ 

* •                                                                          i 
X- .  ...                                                                * 
x- * X- 

•  It 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X-. 
X- : 
*• 
X- 

• x-- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X-. 
X- 
X- 
X- 
X- 
X- 
X- 



xssuaEBi&asKKtiiuiumvaasxysiaa^ 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MO. 20794. (TELEPHONE.7gg. 1379) 

RECORDS TRANSMITTAL AND nFrt=tPT 

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1Motor Vehicle Administration 
a. DIVISION/UNIT 

Accounting & Financial Systems 
C MAILING ADDRESS ' 

6601 Ritchie Highway NE Room 220 

Glen Burnie MD 21062 

0. PHONE NO.   : 

410V424-3080 

'.MnM 

E. AGENCY OFFICIAL 

John Reisinger-Accounts  Payable Managei 
Acctfaunting  &. Financial  Systems        

2.  -BOX 

NUMBERS 

31 
32 

33 

34 

35. 
36 

37 

38 

39 

40 

41 

42 

43 

44 

ACCESSION NO. 

ua 
LOCATION 

RANGE SECTJON(S) 

DATE REC'D 

I0*tf--f9 
RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

iq-1 IM- 
s • 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTFR 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Refund Backup List #3i 2/17/98• 

#32 2/18/98 

#33 2/19/98 

#34 2/20/98' 

#35 2/23/98 

#36 2/24/98 

#37 2/25/98 

#38 2/26/98 

#39 2/27/98 

#40.3/2/98' 

. #41 3/3/98 

#42 3/4/98 

• .#43 3/5/98 

• #44 -3/6/98 . 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL OATE 

1725, Item 3 July 2 

2002 '" 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (.1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

92W1224 Journal Entry Proof List 1649 8 4/1991 -6/1991 1 7/2002 RECYCLE 

92W1225 total Balance EVR 1649 5 11/1990-2/1991 1 7/2002 RECYCLE 

93W678 Proof List 1649 8 6/1991 1 7/2002 RECYCLE 

93W851 Secretary Office Project 
Ledger / Gen. Ledger 

858 2 7/1991-6/1992 6 7/2002 RECYCLE 

93W1001 Stars Report 1649 10,9 4/1989-6/1989 2 7/2002 RECYCLE 

93W1008 Stars Report 1649 10,3,9 1/1991 -6/1991 6 7/2002 RECYCLE 

93W1009 Journal Entry Back-ups 1649 7,5 12/1990-6/1991 5 7/2002 RECYCLE 

94W231 Payroll Journal Gross & 
Deductions 

1813 7 12/1992-4/1993 10 7/2002 RECYCLE 

95W265 Expense Account 
Statements 

1809 5 1990 26 7/2002 RECYCLE 

95W275 Employee Leave Records / 
Doctor Certificate 

1813 16 12/1993 2 7/2002 RECYCLE 

95W1090 Expense Account 
Statements 

1809 5 1990 4 7/2002 RECYCLE 

95W1091 Payroll Journal & Check 
Register 

1813 7 1/1993-9/1993 3 7/2002 RECYCLE 

95W1095 Payroll Journal & Check 
Register 

1813 7 10/1994- 12/1994 2 7/2002 RECYCLE 

95W1103 Agency Interface 1804 
1 

2 1993- 1995 17 7/2002 RECYCLE 

95W1104 Interface Pre Payment Manual 1809 1,2,3,4 FY 1994 1 7/2002 RECYCLE 

95W1105 Check Register Detail Vendor 1809 10 FY 1994 1 7/2002 RECYCLE 

95W1106 Voucher Register 1809     . 3 1994 5 7/2002 RECYCLE 

95W1107 Bi-Weekly Time Reports 1813 14 11/1994- 12/1994 24 7/2002 RECYCLE 

95W1360 Vouchers                                  ' 1809 1 1994 68 7/2002 RECYCLE 

95W1361 Time Cards 1813 20 12/1994-2/1995 32 7/2002 RECYCLE 

95W1456 Accident Invoices Account 1191 4 1/1991 -4/1994 90 7/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30. 2002 
Date 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1462 Bi-Weekly Time Cards 1813 14 2/1995-3/1995 16 7/2002 RECYCLE 

95W1647 SHA Agency Interface 1809 2 1991-1993 9 7/2002 RECYCLE 

95W1648 Expense Account 1809 5 1994 4 7/2002 RECYCLE 

95W1650 Subsidy's Hosp. PICA & 
Retirement Pension 

1813 18 12/1993-4/1995 1 7/2002 RECYCLE 

95W1674 Vouchers 1809 1 1994 18 7/2002 RECYCLE 

95W1678 Payroll Journals 1813 7 1/1995-3/1995 8 7/2002 RECYCLE 

95W1679 Agency Interface 1809 2 1995 3 7/2002 RECYCLE 

95W1680 Time Cards 1813 14 3/1995-4/1995 16 7/2002 RECYCLE 

96W171 Misc. Vouchers 1809 1 1994 7 7/2002 RECYCLE 

96W172 Check Register / Payroll 
Journal 

1813 7, 11, 14, 
16, 17 

1993 11 7/2002 RECYCLE 

96W174 Corrected Cards & 
Corresponding Adjustment 

1813 17 1994 1 7/2002 RECYCLE 

96W1751 Bi-Weekly Time Cards 1813 14 4/1995-6/1995 40 7/2002 RECYCLE 

96W176 Payroll Journal & Gross Deds. 1813 7, 11 3/1995-5/1995 4 7/2002 RECYCLE 

96W591 Payroll Journal & Gross Deds. 1813 7,11 3/1995-5/1995 6 7/2002 RECYCLE 

96W809 Petty Cash Reimbursement / 
Long Term Payroll Advance 

1811 6,8 7/1991 -9/1992 2 7/2002 RECYCLE 

96W814 Cash Receipts Back Up 1811 3 7/1992-6/1993 8 7/2002 RECYCLE 

96W816 Cash Receipts Back Up 1811 2,6 FY 1995 9 7/2002 RECYCLE 

96W817 Paid Advances / Copies of 
Delivery Receipt 

1811 8, 5A 5/1988-6/1995 2 7/2002 RECYCLE 

96W851 Vouchers 1809 1 1994 3 7/2002 RECYCLE 

96W852 Check Register 1813 7 2/1993-4/1993 2 7/2002 RECYCLE 

96W855 General Cancel / Old Rental 
Contract 

1191 5, 6,'4 1988-FY 1992 5 7/2002 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30, 2002 
Date 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management . 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W859 Vouchers 1809 1 1994 25 7/2002 RECYCLE 

96W1494 Receipts for Blank Pre , 
Numbered Checks 

1811 4 FY1993 1 7/2002 RECYCLE 

96W1496 Misc. Checks / P/R 
Revolving Accounts 

1811 6 1984-1993 4 7/2002 RECYCLE 

96W1505 P/R Revolving Canceled 
Checks & Bank Stmts. 

1811 6 3/1995 1 7/2002 RECYCLE 

96W1506 Payroll Journal 7 Check 
Register 

1813 7 1/1995-6/1995 58 7/2002 RECYCLE 

97W121 Register P.O. Log Book 1812 2 7/1994-7/1995 1 7/2002 RECYCLE 

97W122 Pre Pay 1813 6 1994-1995 1 7/2002 RECYCLE 

97W1276 Utility Contracts 1168 1 FY 1992-FY 1993 10 7/2002 RECYCLE 

98W887 Equipment Usage Reports 1649 13 6/1996-4/1997 12 7/2002 RECYCLE 

98W888 Equipment Usage Report / 
Vehicle & Equipment Edits 

1649 12 1/1996-5/1997 8 7/2002 RECYCLE 

98W892 Bi-Weekly Time Cards 1813 14 12/1996-3/1997 48 7/2002 RECYCLE 

02W711 Vouchers 1809 1 1997 28 7/2002 RECYCLE 

i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2002 
Title Date 



DEPflRTflENT OF GENERAL SERVICES - STATE RECORDS MftNfiGEMENT CENTER 
^^       P.O. BOX 275, JESSUP. I1D . 20794 

(TELEPHONE - 799-1379) £- 
DIRECTIONS - PLEASE  TYPE  OR, PRINT CLEARLY ALL  ENTRIES 

1.  A.   AGENCY S 

State Hiq^aay AdBinistration 

B.   DIWISION  / UJllT 

Office of; Finance and Program Management 

ACCESSION NO. 

m i^ 
DATE RECEIVEO^, ^ 

RM CODE 

cPGQ3.0S- 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

0. PHONE NO. 

333-1447 
ealtimore, Md. 21202 

LOCATION 
SECTIONS,, RANGE SECTIONS^ 

NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

I.   BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

WkK  HI '^GuF LIST PPf ?1 Tu m  '•{ I'M. vl 2NLi "fTTWi-^ 0 o> 

fcl3 



DEPftRTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEPIENT CENTER 
P. 0. ROX 275, JESSUP, flD , 20794 

f S (TELEPHONE - 799--.1.379) 

OIRECTIONS - PLEASE /VPE OR PRINT CLEARLY ALL ENTRIES 

I. A. AGENCY 

State Hi^arfy Actoinistration 

B. DIVISION /SUNIT 

Office of Finance and Proqram Management 

ACCESSION NO. 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. ai02 

0. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

LOCATION 
RANGE SECTIONS-^ 

121 Zi 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

\.   BOX     3. DESCRIPTION OF RECORDS 
NUMBERS     WITH INCLUSIVE DATES 

-   BftLflNCES EvR 54 & 35 N0« ?0 - FEI 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

r*tt-5 'lOOi-. 

"•^D-X 

55 v 

^ (\ 

1% 



RECORDS TRANSMITTAL ftND RECEIPT 

DEPflRTMENT OF GENERAL SERU'ICES - STATE RECORDS MANAGEMENT 
P. 0. BOX 275, JESSUP. MD. 20794 

(TELEPHONE - 799-1379) 

CENTER 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

• State Hi^aay Adainistration 

ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Program Management 

n-TSQSL 
RM CODE 

cV.03.^ 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

LOCATION 
RANGE _^ SECTIONS* 

I<I3     Co 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

4m-8    -7/2001 - r| i /v PROOF LIST JUNE 91 

^c/ 



KtUUKUb IKHNSmilHL HNU KtLLlPI 

DEPflRTMEfcl-T OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD . 20794 

fTELE PHONE - 799-1379) E 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. V  AGENCY 

•State Hitpmay Actainistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

Qmi 
DATE RE£EIVEB*\ /% 1 

PM CODE 

cP6 0305 
LOCATION 

RANGE        SECTIONS  | 
NO. OF CU. FT. 

6 

RECORDS CENTER MANAGER 

TO BE C0W>LETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

1 
2 
3 
4 
(••; 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

SEC OFFICE PROJECT LEDGER YTD 30(592 07/01/91 TO 06/30/92 
fiSST SEC GENERAL LEDGER 30691 VTD 07/01/91 TO 06/30/92 
flSST SEC PROJECT LEDGER YTD 30692 07/01/91 TO 06/30/92 
flSST SEC GENERAL LEDGER YTD 07/01/91 TO 06/30/92 30692 
GENERAL LEDGER 30691, 30692 PROJECT 30692 07/01/91 TO 06/30/92 SRA, TR 
S. DSR, OASM, 0ASF 
SEC OFFICE GENERAL LEDGER YTD 30691, 30692 07/01/91 TO 06/30/92 

858-2 7/2002 
858-2 7/2002 
858-2 7/2002 
858-2 7/2002 
858-2 7/2002 

858-2 7/2002 

7/^- 



RECORDS TRANSMITTAL AND RECEIPT 

DEPflRTMENT OTGENERflL SERVICES - STATE RECORDS MANAGEhENT CENTER 
^^       / P.O. BOX 275, JESSUP, MD . 20794 
L. / (TELEPHONE - 799-137?) 

DIRECTIONS - Pjl TYPE OR PRINT CLEARLY ALL ENTRIES 

jl. A. AGENCYi 

State m^vay Adainistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

qsuiooi 
D.  PHONE NO. 

333-J447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

"^ 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. .DATE RECEIVED^ ^ 

RM CODE 

LOCATION 
„ RANGE        SECTIONS^k 

MO    £<* 
RECORDS CENTER MANAGER 

^6- 030S 
NO. OF CU. FT. 

2 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

i- > STARTS RPT fiJ0401 06/01/89 - 06/30/89 
2^   STARTS RPT A30482 04/89 - 06/89 

JOT 
\022-10 
1042-9 

0 



RECORDS TRANSIIITTRL AND RECEIPT 

DEPARTMENT OF GENEROL SERVICES - STATE RECORDS IIANAGEnENT CENTER 
P. 0. BOX 275,    JESSUP, flD . 2 0794 

fTELEPHONE - 799-1379) 

DIRECTIONS /PLEASE  TYPE  OR PRINT CLEARLY ALL  ENTRIES 

1.  A.   ACEIlfcY 

St«t« Hiqhny Adainistratian 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

SlflfiS RPT 030401 01/91 - 02/91 
STARS RPT fl30401 03/91 - 04/91 
STARS RPT 030401 05/91 - 06/91 
STARS RPT 030414 11-90 - 02/91 
STARS RPT A30414 03/91 - 06/91 
STARS RPT A30482 01/91 - 06/91 

ACCESSION NO. 

Q5(JI008 
DATE RECEIVED 

£'17-93 
RM CODE 

LOCATION 

gqy? 
RECORDS CENTER MANAGER 

c36.03.6S 
NO. OF CU. FT. 

6 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

rt^r 
i 

22-10 
22-10 

1(22-10 
1C22-3 
1(22-3 
10122-9 

1 OX 

o ^ ̂ 

,v 





RECORDS TRflNSMITTfiL fiND RECEIPT 

DEPflRTMENT OF GENERPL SERVICES - STATE RECORDS tlflNPGEIIENT CENTER 
•    yf P. 0. BOX 275, JESSUP, MD . 20794 
J^  >^ (TELEPHONE - 799-1379 

DIRECTIONS TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State HigTaay MMinistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

v 
JOURNAL ENTRY BACK-UPS DEC 90 - FEB 91 
JOURNAL ENTRY BACK-UPS APRIL - MAY 91 
JOURNAL ENTRY BACK-UPS FEB - MARCH 91 
JOURNAL ENTRY BACK-UPS JUNE 91 
10-99 REPORTS JULY 89 TO DEC 90 

ACCESSION NO. 

QSUIOtf) sifm 
RM CODE 

3603.05 
LOCATION 

qq "ars 
NO.  OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COWLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

n 

<<? 



Bey tf'Sl. H/-S£/AJ£ 

/   'zmP 



RECORDS TRflNSMITTAL AND RECEIPT 

DEPflRTMENT OF^TENERflL SERUICES - STPTE RECORDS MflNAGEnENT CENTER 
y<      P. 0. BOX 275,    JESSUP, MO. 20794 

/^ / (TELEPHONE - 7 99-1379) 

DIRECTIONS - RtfEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY/? 

State Hicfaay Mninistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Hd. 21202 

E. AGENCY 

2. BOX 
NUMBERS 

ACCESSION NO. 

Qmmi 
JMTE RECEIVED 

3-P3-93 
RM CODE 

C&-03-OS" 
LOCATION 

RANGE SECTIONS] 

0> 8 
NO. OF CU. FT. 

10 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEHENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 PAYROLL JOURNAL 
2 PAYROLL JOURNAL 
3 PAYROLL JOURNAL 
4 PAYROLL JOURNAL 
5 CHECK REGISTER 
6 CHECK REGISTER 
7 CHECK REGISTER 
8 PR095 09/16/92 
9 PRQ95 02/03/92 

10 CHECK REGISTER 

GROSS h 0E0UCTI0N 12/23/92 TO 01/05/93 
GROSS & DEDUCTION 01/20/93 TO 02/02/93 
GROSS & DEDUCTION 02/03/93 TO 02/16/93 
& CHECK REGISTER 12/09/92 TO 02/02/93 
01/20/93 TO 02/16/93 
02/17/93 TO 03/16/93 
03/17/93 TO 04/13/93 
TO 02/03/93 
TO 04/27/93 
12/23/92 TO 01/19/93 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEH NO. DISPOSAL DATE) 

TO^ -#3 t-tt 

-11 
-11 
-11 
-11 
-11 
-11 
-11 
-11 

^*£*1 

icor 

rA % 
b 



DE^A'RTMENT 

OIRECTIONS 

RECORDS TRflNSMITTflL AND RECEIPT 

F GENERAL SERVICES - STATE RECORDS NANflGEMENT CENTER 
P. 0. BOX 275. JESSUP. I1D. 20794 

fTELEPHONE - 799-1379) 

3 7^ 

LEASE  TYPE OS PPINT CLEARLY ALL ENTRIES 

1.  A.  AGENCY 

State TtiqTway Administration 

B. DIVISION / UNIT 

Office of Finance and Proqraa Manaqenent 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore, Hd. 21202 

D. PHONE NO. 

333-1447 
BaUisore. Hd. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

'ou&s #33-?V 
RH CODE 

LOCATION •      ^ 
RANGER     SECTIONS Q 

7 0 

3/„.03.0S 
NO. OF CU. FT. 

26 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
2 3 
24 
7.5 
26 

EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
6) 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 
EXPENSE 

ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 

ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 
ACCOUNT 

STATErtENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 

STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 
STATEMENTS 

115465 - 117065 
117066 - 118237 
(MISSING) 
200000 - 201447 
201448 - 202875 
202875 - 204201 
(MISSING) 
306448 - 307349 
307350 - 308437 
308438 - 309442 
309443 - 310531 

310532 - 
(MISSING 
400000 - 
401247 - 
402429 - 
403607 - 
404813 - 
405962 - 
407067 - 
407573 - 
409019 - 
410047 - 
411149 - 
(MISSING 
410206 - 

311688 
I 
401246 
402428 
403606 
404813 
405959 
407066 
407970 
409018 
410046 
411148 
412337 

411921 (1990) 

\ T 
7 
7 
7 

7/2000 
72000 
/2000 
/2000 
/2000 
2000 
2000 
2000 

12000 
2000 

7/20001 

7/600 
7/400 
7/21)0, 
7/2(o|o 
7/2M0 

mm 
7/2 
7/M0 
7/mo 
7^000 
7/2000 
7f2000 
'2000 

|/2000 
1/2000^ 

J^. 

tf 



KtlUKDa    I KHnaiii i iHu   HNU   KtLhlr'l 

y.. OF.PflRTnENT OF GENERAL SERVICES - STATE RECORDS MftNAGEMENT CENTER 
P. 0. BOX 275. JESSUP, HO. 20794 

(TELEPHONE - 799-1579) 

'H* 

OUCCTIONS - TYPE OR PPINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi AdtafetlstTBttcn 

B. DIVISIONS 

Office of Finance and Proqraa Hanaqewent 

C. HAILING ADDRESS 

707 North Calvert Street 
BaUiBore, Hd. 21202 

0. PHONE NO. 

333-1447 
BaltWe. Hd. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NltCEPS 

ACCESSION NO. 

qsuag 
DATE RECEIVED unit Ktbtivtu^^ . 

RM CODE 

Q-(o.03.0S 
LOCATION 

SECTIONS RANGE.       SECTIONS 56    // 
NO. OF CU. FT. 

2 

RECORDS CENTER HANAGER 

TO BE COMPLETED AT 
STATE RECORDS HANACEMENT CENTER 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

ErtPLOYEE LEAUE RECORDS/DOCTOR CERTIFIflTES RC 93.0 - 98.7? JflN -   DEC 1 
m 
ErtPLOYEE LEftUE RECORDS/DOCTOR CERTIFIflTES RC 99.0 - 99.80 1993 

-WtrVi 

731-23 /Ao 
r/^^* 

,^ 



RECORDS TRflNSMITTftL fiND RECEIPT 

DEPARTnENT OF GENERAL SERVICES - STATE RECORDS HANAGEIIENT CENTER 
P. 0. BOX 275. JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE T PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State H Adatnistration 

B. DIVISION / UNIT 

Offic* of Finance and Proqrai Manaqenent 

C. HAILING ADDRESS 

707 North Calvert Street 
BaltiBore. Md. 21202 

D. PHONE NO. 

333-1447 
BaUiaore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. mm DATE RECEIVED 

RM cooe 

^CCBOS 
LOCATION 

RANGE SECTIONS 

18 
MO. OF CU. FT. 

4 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NLMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 
2 
3 
A 

EXPENSE ftCCOUNT STATEflEriTS 41Bi65 - 419894 
EXPENSE ACCOUNT STflTEflEflTS 419896 - 421118 
EXPENSE ftCCOUNT STftTEMEttTS 411119 - 422247 
EXPENSE ftCCOUNT STflTEnEflTS 422248 - 42J202 

884-5 
884-5 
884-5 

f^ 



DEPflRTMEN 

DIRECTIONS - 

RECORDS TRftNSMITTftL AND RECEIPT 

F GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP. MD. 20794 

fTELEPHONE - 799-1379) 

TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hkfaay Mninistraticn 

B.  DIVISION / UNIT 

Office of Finance and Proqraa Manaqenent 

ACCESSION NO. 

%« 

DATE RECEIVED __ 

RH CODE 

<2-(o.03b'5 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltinore. Hd. 21202 

0. PHONE NO. 

LOCATION 
RANGE        SECTIONS 

NO.  OF CU. FT. 

3 

333-1447 
BaUioore. Md. 21202 

RECORDS CENTER MANAGER 

\ 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

731-A 
731-11 

PHlROLL JOURNAL & CHECK REGISTER PftY 19 09/01/93 - 09/14/93 
PAYROLL JOURNAL & CHECK REGISTER PAY 18 08/18/93 - 08/31/93 
PAYROLL JOURNAL & CHECK REGISTER PAY 17 08/04/93 - 08/17/93 

7*2000' 
7/M00 -7.J o^0^ 

0$ 



RECORDS TRflNSMITTfiL fiND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
' ' .*•        ^ P.O. BOX 275, JESSUP, MD. 20794 

U ^r (TELEPHONE - 799-1379) 

DIRECTIONS - RUfASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. ACENC: 

Hiifnay Attainirtration 

B.  DIVISION / UNIT 

Office of Finance and Program Manaqeeent 

ACCESSION NO. 

toi^s 
DATE RECEIVED, 

3-/-95 
RH CODE 

^Jtd-CB&S 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltinore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltinore. Hd. 21202 

LOCATION 
RANGE       SECTIONS 

lA 
NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COWLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 
2 

PAYROLL JOURNOL & CHECK REGISTER 8/17/94 - 10/11/94 
PAYROLL JOURNAL & CHECK REGISTER 10/12/94 - 12/6/94 

^1 
73l-ll 

7/2002 
7/2002 

iH7 



kbLUKUS IkHNbmilHL HND KtLKlHI 

DEPHRTflEHT UF GENEKIHL SERUICES - STATE RECORDS hftNAGEMENT CENTER 
•^ P. U. BOX 275. JESSUP, MD . 20794 
A*/ (TELEPHONE   799-13791 

DIPECTIONS - PLEASE T 

1. A. AGENCY 

State H 

PRINT CLEARLY ALL ENTRIES 

AdBimstrat ion 

ACCESSION NO. 

8. DIVISION / UNIT 

Office/of Finance and PrograM Manaqe»ent wm$ 
C.   MAILING  ADDRESS 

707 North Calvert Street 
ealti»ore,   Md.   21202 

D.   PHONE   NO. 

333-M47 
Baltimore    Hd.   21202 

E.   AGENCY  OFFICIAL 

DATE RECEIVED 

3-1-95 
RM cooe 

c^^OSOS 
LOCATION 

RANGE SECTIONS noNS /3 
NO. OF CU. FT. 

1/ 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
MITH INCLUSIVE DATES 

7 

4 
b 

a 
/ 
a 
'•> 

10 
u 
12 
13 
1<I 
15 
I fi 

1/ 

HbtNtr 

HbtNLl 

HbENLT 

HbENti 

HbENCV 

HbENLl 
HbENCY 

HGENL/ 
HbENti 

HGENCr 

HGENCI 

HbENCV 

HbENLl 

HGENCI 

HGENCr 

HGENC'f 

HGENCV 

INTERFHCE 

INIERFHCE 

INrERFiitE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFrtCE 

JNTERFrtCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

INTERFHCE 

95-II574 

94-01107 

94-0057 

94-0105 

94-0151 

94-0165 
94-0195 

94-0252 

94-0255 

94-0298 

94-0558 

94-0586 

94-u.v8 
95-0071 

95-0UO1 

95-0055 

95-0107 

94-0ii04 

94-0055 

94-0061 

94-0129 

94-0164 

94-0194 
94-0250 

94-0251 
94-0277 

94-0518 

94-0584 

94-0410 
95-0057 

95-0105 

95-0055 

95-0069 

95-0150 

4. DISPOSAL AUTHORITY 
rSCHEDULE ITEM NO.  DISPOSAL DATE1 

m. 
-m^i 1- 
884-2 71200* 
684-^ 7M 
684-2 //boofc 
884-2 /'/ m 
884-2 7/ m 
884-2 h m 
884-2 h m 
884-2 ll'i 400 
884-2 7/2f00 
884-2 7/2b00 

184-2 7/»00 
884-2 7/i(te0 
884-2 7/loio 
884-2 7/toiio 
884-2 ihm 
884-2 mm 

^l^> 

•* 



RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERUICES - STATE RECORDS MflNflGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

OIPECTIONS -iPLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGEh 

StatelHitynray Adainistrattan 

B. DIVISION / UNIT 

Office of Finance and Program Hanaqenent 

ACCESSION NO. 

flSUHM 
WTE RECEIVtp*  ^.p 

RM CODE 

=2^03. OS" 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Hd. 21202 

D. PHONE NO. 

333-1447 
BaHinore. Hd. 21202 

LOCATION 
RANGE        SECTIONS 

NO. Of CU. FT. 

1 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COHPLETED AT 

STATE RECORDS HANAGEtCNT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEH NO. DISPOSAL DATE) 

INTERFACE PREPAYttENT MflNUflL REG 7/93 -6/94 FY 94 '-684*1234 •1/1. uuw / \wy 

^[0tmu 

qitV 



RECORDS   TRflNSMITTflL   AND   RECEIPT 

lojfifo 

DEPARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD . 20794 

(TELEPHONE - 799-137?) 

ITIONS - PLEASE TYPE INT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi^ooy Administration 

B.  DIVISION / UNf^ 

Office of Finance and Proqran Hanaqenent 

C. MAILING ADDRESS 

707 North CaJvert Street 
Baltimore, HO. 21202 

0. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

ta 

DATE RECEIVEtK    ~-» 

RM CODE 

^•03 OS 
LOCATION 

SECTIONS. F^0! • • SECTIONS^ 

TO     \5L 
RECORDS CENTER MANAGER 

NO. OF CO. FT. 

1 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

TO BE COW>LETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

CHECK REGISTER DETOIL UENDOR FY 94 •Si 10 PTTVVV -rj^oop- 

<]P 



RECORDS TRANSfllTTftL AND RECEIPT 

DEPARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEnENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 ! 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE, OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Attainistration 

B.  OIVmON / UNIT 

Office of Finance and Proqran Hanaqenent 

ACCESSION NO. 

mm 
DATE RECEIVED^  ^ 

RM CODE 

<a(p03os 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

LOCATION 
RANGE        SECTIONS 

IM 
NO. Of CU. FT. 

5 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 
2 
3 
4 

VOUCHER REGISTER 94-0035 - 94-0122 
VOUCHER REGISTER 94-0131 - 94-0232 
VOUCHER REGISTER 94-0233 - 94-0320 
VOUCHER REGISTER 94-0320 - 94-0353 »/ 
VOUCHER REGISTER 94-0301 - 94-0375 

-Sw^ \20ft0 
884-3 7/80/0 
884-3 7/aoo 
884-3 7//m 
884-3 mm 

tlfijor 

151 



RECORDS   TRftNStllTTfiL   AND   RECEIPT 

DEF'ftRTMENT   OF   GENERAL   SERVICES i STATE RECORDS MfiNAGEflENT CENTER 
P, 0, BOX 275, JESSUP, MO. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE Ofl PRINT CLEARLY ALL ENTRIES 

jl.A. AGENCY ACCESSION NO. DATE RECEIVED 

State Hi<faav Administration 

Q' HWi \1 3-1-95 
B.   DIVISION  / UNIT RM CODE 

Office of Finance and Proqraa Hanaqenent T JUJ H )    1 zLmos 
C.  MAILING ADDRESS 

707 North Calvert Street 
Balti»ore, M«J.  21202 

LOCATION 
RANGE                     SECTIONS.   1 

NO.  OF CU.  FT. 

24 
D.  PHONE NO. 

333-1447 
BaltiBore, Md.  21202 

RECORDS CENTER MANAGER 

E.   AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBER 

3.   DESCRIPTION OF RECORDS 
\             WITH INCLUSIVE DATES 

4.   DISPOSAL  AUTHORITY 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

1 BI-tf[£KLr TIME REPORTS PflV 24 11/09/94 - 11/22/94 10.0 - 61.7 
2 BI-yEEKLY TIME REPORTS PRY 24 11/09/94 - 11/22/94 62,0 - 81.0 731-20                  7/2001 
.-> BI-yEEKLY TIME REPORTS m 24 11/09/94 - 11/22/94 82.0 - 86.0 731-20                  7^2001 
4 BI-yEEKLY TIME REPORTS PRY 24 11/09/94 - 11/22/94 87.0 - 91.2 731-20                  7'2001/ 
P,-^ BI-yEEKLY TIHE REPORTS PRY 24 11/09/94 - 11/22/94 91.3 - 95.6 731-20                   7'2001/ 
6 BI-yEEKLY TlflE REPORTS PRY 24 11/09/94 - 11/22/94 11.1 - 97.55 731-20                  7'2001 
7 • — BI-yEEKLY TIME REPORTS PRY 24 11/09/94 - 11/22/94 98.0 - 98.80 731-20                    7 200 
B BI-yEEKLY TlflE REPORTS PRY 24 11/09/94 - 11/22/94 99.0 - 99.80 731-20                   7 200 
9 BI-yEEKLY TIIIE REPORTS PRY 25 11/23/94 - 12/06/94 10.0 - 61.7 731-20                   7 200fl 

10 BI-yEEKLY TlflE REPORTS PRY 25 11/23/94 - 12/06/94 62.0 - 81.0 731-20                   7/ 20(11 
11 BI-yEEKLY TlflE REPORTS PRY 25 11/23/94 - 12/06/94 82.0 - 86.0 731-20                   7/\m 
12 BI-yEEKLY TIME REPORTS PRY 25 11/23/94 - 12/06/94 87.0 - 91.2 731-20                   7/fcll    -   ^ 

731-20                   7/21)1      11^ 13 BI-yEEKLY TIME REPORTS PRY 25 11/23/94 - 12/06/94 91.3 - 95.6 
14 BI-yEEKLY TIME REPORTS PRY 25 11/23/94 - 12/06/94 11.1 - 97.55 731-20                   7/24)1 
15 BI-yEEKLY TIME REPORTS PRY 25 11/23/94 - 12/06/94 98.1 - 98.80 731-20                   7/2(1)1 
16 BI-yEEKLY TIME REPORTS PRY 25 11/23/94 - 12/06/94 99.0 - 99.80 731-20                  7/2M1 
17 BI-yEEKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 10.0 - 61,70 731-20                  7/2|dl 
18 BI-yEEKLY TIME REPORTS PRY U 12/07/94 - 12/20/94 62.0 - 81.0 731-20                  7M 
19 BI-yEEKLY TIME REPORTS PRY U 12/07/94 - 12/20/94 82.0 - 86.0 731-20                   7/m 
20 BI-yEEKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 87.0 - 91.2 731-20                   7/200 
21 BI-y£EKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 91.3 - 95.6 731-20                  7/m 
22 BI-yEEKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 11.1 - 97.55 731-20                  7/200 
2 3 ' BI-yEEKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 98.1 - 98.80 731-20                   7f200 
24 BI-yEEKLY TIME REPORTS PRY 26 12/07/94 - 12/20/94 99.1 - 99.8 731- 20 \ nm 

"J^W-L -f/^ 

0& 
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DIRECTIONS - PLEASE 

RECORDS TRflNSMITTAL AND RECEIPT 

OF- -GENERAL .SERVICES - STATE RECORDS nflNAGEHENT CENTER 
BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hittway^Ministration 

B.  DIVISION / 

Office of Finance and Proqram Manaqement 

ACCESSION NO. 

qsum 
DATE RECEIVED .     unit,   nt.i*t.Avt.u      —       1^^ 

RM,C0DE 

^6-0305 
C. HAILING ADDRESS 

707 North Calvert Street 
BaUimore. Md. 21202 

D. PHONE NO. 

LOCATION 
. RANGE .       SECTIONS #«"' 

/0>7 J3'Jl5 
NO.  OF CU.   FT. 

68 

333-1447 
Baltimore. Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COWLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 UOUCHERS 525284 - 525512 
2 UOUCHERS 525513 - 525627 
5 UOUCHERS 525628 - 525852 
4 VOUCHERS 525853 - 526184 
5 VOUCHERS 526185 - 526485 
6 VOUCHERS 526486 - 526728 
7 VOUCHERS 52672? - 526966 
8 VOUCHERS 526967 - 527202 
9 VOUCHERS 527203 - 527449 

10 VOUCHERS 527450 - 527709 
11 VOUCHERS 527710 - 527949 
12 VOUCHERS 527?50 - 528220 
13 VOUCHERS 528221 - 528477 
14 VOUCHERS 528478 - 528703 
15 VOUCHERS 528704 - 528970 
16 VOUCHERS 528971 - 529157 
17 VUUCHERS 529158 - 529443 
18 VOUCHERS 529444 - 529658 
19 VOUCHERS 529659 - 530000 
20 VOUCHERS 530001 - 530198 
21 VOUCHERS 530199 - 530420 
22 VOUCHERS 530421 - 530632 
23 VOUCHERS 530633 - 530744 
24 VOUCHERS 530745 - 530800 
25 VOUCHERS 530801 - 531071 
26 VOUCHERS 531072 - 531248 
27 VOUCHERS 531249 - 531537 
28 VOUCHERS 531538 - 531884 
29 VOUCHERS 531885 • 532100 
3 0 VOUCHERS 532101 - 532300 
31 VOUCHERS 532301 • 532447 
32 VOUCHERS 532448 • 532766 
33 VOUCHERS 532767 • • 533154 
34 VOUCHERS 533155 • • 533410 

/<W m i 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 

<$> 1J74Q- 

0(0 

t 
<& 



»^f*r 

5 5 UOUCHERS 533411 - 533697 
36 VOUCHERS 533498 - 553952 
3 7 UOUCHERS 533953 - 534226 
3 8 VOUCHERS 534227 - 534492 
3 9 VOUCHERS 534493 - 534658 
40 VOUCHERS 534659 - 534887 
41 VOUCHERS 534889 - 535111 
42 VOUCHERS 535112 - 535220 
43 VOUCHERS 535221 - 535441 
44 VOUCHERS 535442 - 535675 
45 VOUCHERS 535676 - 535982 
46 VOUCHERS 535983 - 536175 
47 VOUCHERS 536176 - 536448 
48 VOUCHERS 536449 - 536574 
49 VOUCHERS 536575 - 536799 
5 0 VOUCHERS-536800 - 537114 
51 VOUCHERS 537115 • 537374 
52 VOUCHERS 537375 • 537665 
5 3 VOUCHERS 537666 • 537969 
54 VOUCHERS 557970 • 538295 
5 5 VOUCHERS 538296 • 538516 
5 6 VOUCHERS 538517 • - 538774 
57 VOUCHERS 538775 • • 539077 
58 VOUCHERS 539078 • • 539319 
5? VOUCHERS 5393Z0 - • 539719 
60 VOUCHERS 539720 • 540038 
61 VOUCHERS 540039 - 540326 
62 VOUCHERS 540327 • 540581 
6 3 VOUCHERS 540582 • 540803 
64 VOUCHERS 540804 • 541060 
6 5 VOUCHERS 541061 - 541227 
66 VOUCHERS 541228 - 541521 
67 VUUCHERS 541522 - 541794 
68 VOUCHERS 541795 - 541913 

884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
8B4-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 

884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 
884-1 7/2000 

c^ 



i 
KECORDS TRftMSniTTftL AND RECEIPT 

HERflL SERVICES - STATE RECORDS nflNttGEMENT CENTER 
P. 0, BOX 275, JESSUP, HD. 20794 

(TELEPHONE - 799-1379 1 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY ACCESSION NO. DATE RECEIVED 

State Hicymay Artaimstrat ion 

^ ̂  I3U M-c 56-c 15 
B.   DIVISION/UNIT 

Of fie/of Finance anc 1 Proqran Management 

RM CODE 

C.   MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md.  21202 

LOCATION ^r0 -^ NO.   OF  CU.   FT. 

32 
D.   PHONE NO. 

333-1447 
Baltmiore. Md.  21202 

RECORDS CENTER MANAGER 

E.   AGENCY OFFICIAL 

STATE 
TO BE COf*>LETED AT 

RECORDS MANAGEMENT CENTER 

2.  BOX 
NUMBER 

3.  DESCRIPTION OF RECORDS 
S             WITH  INCLUSIVE DATES 

4.   DISPOSAL  AUTHORITY 
(SCHEDULE   ITEM NO.     DISPOSAL  DATE) 

1 TiriE CORDS PHY I 12-21-94 TO 01 -03-94 RC 10.0 - 61.7 m* mm. llyjOf 
2 TirtE CARDS PftY 1 12-21-94 TO 01 -03-94 RC 62.0 - 81.0 731-20 7/2002 

i 

3 TIHE CURDS Pftr i 12-21-94 TO 01 -03-94 RC 82,0 - 86.0 731-20 7/2002 
4 TIflE CARDS PAY 1 12-21-94 TO 01 -03-94 RC 87.0 - 91.2 731-20 7/2002 
5 TII1E CARDS PAY 1 12-21-94 TO 01 •03-94 RC 91.3 - 95.6 731-20 7/2002 
6 TIHE CARDS PAY 1 12-21-94 TO 01 •03-94 RC 11.1 - 97.55 731-20 7/2002 
7 TirtE CARDS PAY 1 12-21-94 TO 01 •03-94 RC 98.0 - 98.8 731-20 7/2002 
8 TiriE CARDS PAY 2 01-04-95 TO 01 -17-95 RC 99.0 - 99.8 731-20 7/2002 
y TirtE CARDS PAY 2 01-04-95 TO 01 •17-95 RC 10.0 - 61.7 731-20 7/2002 

10 TIHE CARDS PAY 2 01-04-95 TO 01 -17-95 RC 62.0 - 81.0 731-20 7/2002 
11 TIME CARDS PAY 2 01-04-95 TO 01 •17-95 RC 82.0 - 86.0 731-20 7/2002 
12 TIME CARDS PAY 2 01-04-95 TO 01 -17-95 RC 87.0 - 91.2 731-20 7/2002 
13 TIME CARDS PAY 2 01-04-95 TO 01 -17-95 RC 91.3 - 95.6 731-20 7/2002 

4 14 TIHE CARDS PAY 2 01-04-95 TO 01 •17-95 RC 11.1 - 9 7.55 731-20 7/2002 
15 TIHE CARDS PAY 2 01-04-95 TO 01 •17-95 RC 98.0 - 98.80 731-20 7/2002 

^ 16 TItlE CARDS PAY 2 01-04-95 TO 01 •17-95 RC 99.0 - 99.80 731-20 7/2002 
17 TIflE CARDS PAY 3 01-18-95 TO 01- •31-95 RC 10,0 - 6 1.70 731-20 7/2002 Qi vo 
18 TIME CARDS PAY 3 01-18-95 TO 01- •31-95 RC 62.0 - 81.0 731-20 7/2002 

§ 19 TIHE CARDS PAY 3 01-18-95 TO 01- 31-95 RC 82.0 - 86.0 731-20 7/2002 
20 TIflE CARDS PAY 3 01-18-95 TO 01- •31-95 RC 87.0 - 91.2 731-20 7/2002 
21 TIME CARDS PAY 3 01-18-95 TO 01- 31-95 RC 91.3 - 95,6 731-20 7/2002 

^ 22 TIME CARDS PAY 3 01-18-95 TO 01- •31-95 RC 11.1 - 97.55 731-20 7/2002 
23 TIHE CARDS PAY 3 01-18-95 TO 01- 31-95 RC 98,0 - 98.80 731-20 7/2002 

\ ^ 24 TIflE CARDS PAY 3 01-18-95 TO 01- 31-95 RC 99.0 - 99.80 731-20 7/2002 
25 TIflE CARDS PAY 4 02-01-95 TO 02-14-95 RC 10.0 - <1.70 731-20 7/2002 ^r \ 
26 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 62,0 - 81,00 731-20 7/2002 ^  \ 
27 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 82.0 - 86.00 731-20 7/2002 

j 

28 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 87.0 - 91.20 731-20 7/2002 
29 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 91.3 - 95,60 731-20 7/2002 
3 0 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 11,1 - 97.55 731-20 7/2002 
31 TIHE CARDS PAY 4 02-01-95 TO 02-14-95 RC 98.0 - 98.80 731-20 7/2002 
32 TIflE CARDS PAY 4 02-01-95 TO 02- 14-95 RC 99.0 - 99.80 731- ?0 7/2002 

fyd 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS I^IANAGEMENT CENTER 
•< P. O. BOX 275, JESSUP, MD. 2 07 94 
Ls (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE QJ? PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hiqriwy 

ACCESSION NO. 

inistration 

B. DIVISION / 

Office cJ  Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

0. PHONE NO. 

333-1447 
Baltimore Md. 21202 

E. AGENCY OFFICIAL 

2. iox      3. DESCRIPTION OF RECORDS 
NUMBERS     WITH INCLUSIVE DATES 

DATE RECEIVEQ— 

5-f:95 
RM CODE 

^6-03 OS 
LOCATION 

So Ji^i 
NO.   OF  CU.   FT. 

90 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

1 
2 
3 
4 
5 
o 
7 
8 
•j 

10 
11 
12 
13 
14 
15 
16 
17 
id 
19 
20 
21 
22 
23 

24 
2b 
20 
27 
28 
29 
30 
31 
32 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE1 

BOX til  1 li^b ACCIDENT DIU ACCOUNTS REC 5UUU-55UU 1/91-7/91 
BOX AC 2 il^b ACCIUENT 1NU ACCOUNTS REC 5501-0056 2/91-£/9<; 
BOX AC 3 ACCIDENT INVOICES b, BACKUP « 6561-7140 6/92-10/92 
BOX AC 4 ACCIDENT INVOICES b. BACKUP « 6057-6560 6/92-6/9<! 
BOX AC 5 ACCIDENT INVOICES S. BACKUP » 7141-7576 10/92-1/93 
BOX B 1 CLOSED PROJ FOLD BILLHORK JAN - DEC 92 
BUX B 2 CLOSED PROJ FOLD BILLHORK 1/91 - 1^/91 
BOX B 3 CLOSED PROJ FOLD BILLHORK 1/91 - 12/91 
BOX B 4 CLOSED PROJ FOLD BILLWORK 1/91-12/91 
BOX B 6 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 7 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 8 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 9 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 10 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 11 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 12 CLOSED PROJ FOLD BILLHORK 1/92 - 12/92 
BOX B 13 CLOSED PROJ FOLD BILLHORK 1/93 - 12/93 
BOX fl 14 CLOSED PROJ FOLD BILLHORK 2/93 - 9/94 
BOX B 15 R iv D B1LLW0RKS 3/93- 
BOX B 16 R S, D BILLHORKS 12/93- 
BOX fl 17 R 6. D flILLHORKS 1/94- 
BOX BU 1 ACCT 1133 BACK UP 1980-1992 
BOX BH 1 BILLHORK INVOICES BH999-999 9/87-11/90 SORB tlANUAL 'tt'    SERIE 
S 
BOA BH 2 BH999-999 INVOICES « 300-1800 
BOX BH 3 BH9y9-9y9 IPROJ 3 FOLDERS 
BOX BH 4 BILLHORK PAID 1/9^-12/92 
BOX BH 5 BILLHORK PRINTOUTS 1/92 TO 12/92 
BOX BH 6 CASH RECEIPTS 10/21/91 - 4/26/94 
BOX BH 7 ALL BILLHORK REPORTS 7/93-9/93 
BOX BH 8 4b00 ACCTS HITH BILLHORK FOLDERS 
BOX CR 6 CASH RECEIPTS FOLDERS 1990-1991 
BOX CRJ 2 CASH RECEIPTS JOURNAL FY 94 PROOF LIST FY 93 CASH RECEIPTS F 
Y 94 , 7/92-6/93, 10/10/90 - 6/28/91 

1191-4 7/21W2 
1191-4 7/2002 

|   1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-5 7/2002 

1191-5 7/2002 



i3       ma? i mu COSH RECEIKTS PBOOF LIST 7/88 - b/so 
J4 | BOX CRf •; CASH RECEIPTS I'BOOf LIST 7/1/91-6/30/'?^ 
Jb ( BUX CW i CASH RECEIPTS inOHfHLY) PROOF LIST 7/l/')3-6/30/'rt TDWHTS ES 

i CBOH ACCT. REC. 1/31/92-0/3U/S4 CJ FOR REimLS 4/88-6/30/'« 
Jo I BOX CRP 4 LASH RECEIPTS fROOf LIST 7/l/93-l)/30/94 COHPOTER RUN JA1I 1M 

; 2 LASH RECEIPTS PROOF LIST IL/IU/SO TO 6/28/91 
37 i BOX FIN 1 FIHAL BOX 37 
iS bOX FT 1 COttl FOES SYSTEMS FUEL TICKETS 7/92 TO 7/93 
Jy BOX FT 2 Luntl FOES SlSTEHS FUEL TICKETS »/93 TO ./94 
4U , BOX H 3 COim FUES SYSTEBS FUEL TICKETS 3/94 TO .... 
41 BOX FT 4 FULE TICKETS Com FUES JTSTEtli 7/91 TO 6/92 
4 2 i BOX 6 1 IJENESAL 1N001CES » /742-73bU     'i-^" ' 
43 i BOX b 2 IJENERAL INVOICES « 93bl-l(l749 
44 ; BOX G i bEHERAL INVOICES » 1075U-1175U 
4 b | BOX UE 1 CLOSED bERERAL FRUJECT FOLDERS 
40 | BOX GE 2 CLOSED GENERAL PH3JELT FOLDERS 
47 ; BOX GE 3 CLOSED GENERAL PROjaT FOLDERS 
4 U BOX GE 4 CLOSED GENERAL PROjaT FOLDERS 
4y | BOX GE 5 LLOSED GENERAL PROJAT FOLDERS 
SO i BOX GE 6 CUBED GENERAL FROJECT FOLDERS 
bi       i BOX GL 1 G/L RiittlirrS 8/92-12/92 CLOSED GENERAL PROJECT FOLDERS 
52 l flOX GL 2 G/L REPORTS 5/92-7/92 
53 I flOX GL J GENERAL LEDGER ALCT 44U1 b, 44U2 FOR FY •J3 i 94 
54 i BOX W 1 HAULING PERfllTS 1988-1991 
55 i BOX JE I J/E 1993 7/I/92-b/3t)/93 7/1/91-6/30/92 tlEHOS 7/S9-90 PD BILLS 

I 84-91 HAP tlEHOS 1/21/91-12/21/92 i 1/93-12/93 
bo      i box msc 2 msc BOX UOBKINO FUND BEU L-T AUVANCE HBC B1LLU0RK FOR P/E 

12/B9-4/9U HECS FOR VAN. ACCTS 1102-1167 4/91-9/91 
57       I BOX (ISC 1 nlSCELLANEDUS BOX UOHKING FUND 3/92-1/94 COLUCTIUH BaORDS 

: SENT TO CCU 
bd       i BOX I1SC 3 DISC BOX BH999-999 IUNTHLY R£CS 9/87-12/89 1980 CCU RECS BH9 

j 99-999 1/90-6/90 J/E'S FDR 1991 
59 I BOX ItSC 4 BISCELLANEOUS BOX (BHTHLY BILLHORKS OCT. NOV. DEC 1993 STARS 

i     11990) 19912 ACCT 1126 INVOICE BILLING LISTING FY 1993 
60 j BOX REC 1 ACCT RECONCILIATION 1129 9/86-9/93 DATABASE REC 7/93-3/94 11 

I 33 9/91-10/93 
61 ' BOX REC 2 ACCT RECONCILIATION 1131 11/91-6/93 1116 6/92 1126 5/93-12/9 

3 1129 6/89-7/92 1198 4/92-3/93 
oZ | BOX REC 3 ACCT RECONCILIATION A/R 11U2 THROOGH ACCT 1121 
oJ ; BOX riEC 4 ACCT RECONCILIATION A/R 1123 THROOGH ACCT 1199 
0 4 i BOX RL 1 RENTALS 1/94-6/94 
65 | BOX RL 2 LOGOS 1/93-6/94 
DO j flOX RL 3 RENTALS INV LIST 10/9/93-6/30/94 7/1/93-6/30/94 DATABASE BILL 

INGS RENTAL AGING SCHEDOLE b/30/91-6/30/94 
67 | BOX BL 4 RENTALS h. LOGOS JjmARY 2/92-11/92 
oa | BOX RL b RENTAL SUflMARY 1/93-12/93 
6y ! BOX RL b RENTAL LOGOS 6 fllSC BILLINGS 12/B9 TO 12/92 
70 i BOX RL 7 RENTAL LOGOS & OISC BILLINGS 1983-11/92 
71 I BOX RL 8 LUGO PRINTOUTS 7/1/92-6/30/93 
72 j BOX RL 9 CLOSED RENTAL TENANTS. FOLDERS BOX 1 
7 3 BOX RL 10 CLUSEU RENTAL TENANTS, FOLDERS BOX 2 
74 i  BOX ST 1 STARS RECONCILIATION 6/90-12/90 
75 i BOX ST 2 G/L STARS DETAIL ANAYSIS BY PGfl !. FUND FOR FY 94 RENTAL AGING 

SCH. FY 93 3RD PARTY BILLINGS DATABASE 4/15/93-7/9/93 
7o BOX ST 3 92-93 STARS REPORTS 
77       ,  DUX AC 6 ACCIDENT INVOICES t. BACKUP « 7577-7992 DMINUING 1/93- 12/93 
7 a        :  BOX ADO BOX 1 LUNG i SHORT TERII ADVANCES h tWUS OF ACTION NEW EXECUTI 

UN CONTRACTS STORES 11/10/93 
79 BOX B 1A CLOSED PROJ FOLD BILLHORK 1982-8/91 
80 BOX CD I LERTIF OF UEP IURANGEJ 7/1/91 - b/30/92 
81 !  BOX CD i LERTIF UF DEP 'URANbE) b/30/92 MXI 1126 INVOICE BIUING LIST 

.   1NG 
32 BOX CD 3 CERT UF DEPOSIT ( CBJ ,Vl/91-6/30/94 

POT 'i ^-'i' 

1191-5 
1191-5 
1191-5 

1191-5 

7/2002 

7/2002 

7/2002 

7/2002 

1191-4 7/2002 

1191-4 7/20O2 
1191-4 7/20U2 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/20U2 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-4 7/2002 
1191-4 7/2002 

1191-4 7/2002 
1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-6 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-4 7/2002 

1191-5 7/2002 

1191-5 7/2002 

1191-4 7/2002 
1191-5 7/2002 

1191-5 7/2002 
1191-5 y/imz 



87 BOX CR 3 DAILY INPUT SHEETS 7/90-9/92 SHEETS 7/90-9/92 
86 BOX CR 4 LAST DAY CASH RECEIPTS 7/87-6/88 
89 BOX CR 5 LAST DAY CASH RECEIPTS 7/88-6/89 
90 BOX CRJ 1 CASH RECEIPTS JOURNAL 1991-1993 

1191-5 7/2002 
1191-5 7/2002 
1191-5 7/2002 
1191-5 7/2002 

h 2 



/^ca 

5 



DEI t PARTMENT OF 
RECORDS TRANSMITTAL AND RECEIPT 

GENERAL, SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP., MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY Jf                                                                                                                   ACCESSION NO. 

State mqpny Actainistration                     (\ ^^        \ 
a                                         [ iri 1   *, i^ 

DATE RECEIVED       1 

5-8-95" 
B. DIVl|tON / UNIT                                  ^1 ^V 1  1   11, RM CODE 

Office of Finance and Program Management            1  ill 1      ^l' jd. 1   £6{)3-0S 
C. MAILING ADDRESS                                              LOCATION 

707 North Calvert Street                         ^\ jr\ 
Baltimore, Md. 21202                             ^J   | "SO 

NO. OF CU. FT. 

16 
il 

n Dwnwp wn                                          C^* *^ l 
RECORDS CENTER MANAGER 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER              J 

2. BOX 
NUMBER 

3. DESCRIPTION OF RECORDS 
5     HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY          i 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

-(H     iM^@   , 
1 BIWEEKLY TlttE CARDS PAY 5 02/15/95 - 02/28/95 10.0 - 61.7 4m&L    *7/>^ 
2 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 62.0 - 81.0 731-20        7/2002   ' 
3 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 82.0 - 86.0 731-20        7/2002 
4 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 87.0-91.2 731-20        7/2002 
5 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 91.3-95.6 731-20       7/2002 
6 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 11.10- 97.64 731-20        7/2002 
7 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 98.0 - 98.80 731-20        7/2002 
8 BIWEEKLY TIME CARDS PAY 5 02/15/95 - 02/28/95 99.0-99.8 731-20        7/2002 
9 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 10.0-61.7 731-20        7/2002 

10 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 62.0-81.0 731-20       7/2002 
11 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 82.0-86.0 731-20        7/2002 
12 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 87.0-91.2 731-20       7/2002 
13 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 91.3 - 95.60 731-20        7/2002 
14 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 11.10 - 97.64 731-20        7/2002 
15 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 98.0 - 98.80 731-20        7/2002 
16 BIWEEKLY TIME CARDS PAY 6 03/01/95 - 03/14/95 99.0 - 99.8 731- 20 7/2002 

lO V 



^ 

RECORDS TRflNSMITTflL AND RECEIPT 

DEF'ftRTMENT OF GENERAL SERVICES - STATE RECORDS nflNAGEMENT CENTER 
P. 0. BOX 275, JESSUP, flD . 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hicfmay MMinistration 
ACCESSION NO. 

S. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

(^ptRS 

0. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUhBERS 

RM CODE 

LOCATION 
SECTIONS RANGE SECTIONS _ 

J6-03O^ 
NO. OF CU. FT. 

9 

RECORDS CENTER MANAGER 

3. DESCRIPTION OF RECORDS 
UITH INCLUSIVE DATES 

/l 

J 

'4 
6s/ 
7 
8 

SHfl flGENCT INTERFACE 91-0017 - 91-0071 
SHft flGENCV INTERFACE 95-0149 - 95-0168 
SHrt AGENCY INTERFACE 95-0169 - 95-0195 
SHH AGENCY INTERFACE 95-0195 S 0197 - 95-0222 
SHA AGENCY INTERFACE 95-0262 - 95-0295 
SHA AGENCY INTERFACE 95-260 CLOSE OUT 
SHA AGENCY INTERFACE 95-0515 - 95-0558 
SHA AGENCY INTERFACE 95-0541 - 95-0470 
SHA AGENCY INTERFACE 95-0285 - 95-0509 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

384-2 
884-2 
884-2 
884-2 
884-2 
384-2 
984-2 
384-2 

3>-3>}^ 

7/99 
7,?9 
1;^ 
7,• 
7,'° 9 
7A?9 
- oo 

7/99 
7/99 

o i 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
O. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) 

B. DIVISION / UNIT 

Office of Finance and Program Manageaent 

C. NAILING ADDRESS 

707 Harth  Calvert Street 
Baltisore, Hd. 21202 

D. PHONE NO. 

144 
iBore, Hd. 21202 

333-1447 
Baltll 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

1 
2 
3 
4 

EXPENSE ACCOUNT 423203 - 424323"/ 

EXPENSE ftCCOQNT 426546 - 427673 i/ 

EXPENSE ACCOUNT 424324 - 425396 
EXPENSE ACCOUNT 425397 - 426545 

ACCESSION NO. 

<&M &4ms 
JCC&.0S 

LOCATION 

j'To   ^y 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

"ftP5? 
-884~5 
884-5 
884-5 
884-5 

y/jLMl- 

16 41 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER P. O. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A.  AGENCY 

St«t» Hi Mi^wy Mainistratkn 

B. DIVISION / UNIT 

Office of Finance and Prograa Manageaent 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltiaore, Md. 21202 

D. PHONE NO. 

333-J447 
Baltiaore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

ACCESSION NO. DATE RECEIVED 

//y ^w NO. OF CU. FT. 

RECORDS CENTER HANAGER 

TO BE COWLETED AT 
STATE RECORDS MANAGEHENT CENTER 

SUBSIDY'S HOSP. PICA & RETIREMENT PEHSIOH 12-22-93 - 4-11-95 / 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

l^fl? 7/20Q5_- 

1/* 
T^m^ 

^0 \ 

• i« ̂  



RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLMSE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

St«t» Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION  NO. 

Qaj/oi 
DATE   RECEIVEIW,    1^^ 

RM CODE 

^26 030^ 
C.   MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

LOCATION 

RECORDS CENTER MANAGER 

IG1!! 
NO. OF CU. FT. 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 VOUCHERS 541914 - 542067 

2 VOUCHERS 542068 - 542385 

3 VOUCHERS 542386 - 548635 

4 VOUCHERS 542636 - 542881 

5 VOUCHERS 542882 - 543354 
6 VOUCHERS 543355 - 543620 
7 VOUCHERS 543621 - 543849 
8 VOUCHERS 543850 - 544013 

9 VOUCHERS 544014 - 544321 

10 VOUCHERS 544322 - 544489 

11 VOUCHERS 544490 - 544705 

12 VOUCHERS 544706 - 545043 

13 VOUCHERS 545044 - 545131 
14 VOUCHERS 545132 - 545404 

15 VOUCHERS 545405 - 545628 
16 VOUCHERS 545629 - 545844 
17 VOUCHERS 545845 - 546159 

18 VOUCHERS 546160 - 546488 

-jjl* tr 

i^ 
(0 



I\C.V^UJM/O    j.cumoru.i. inij   tuvu   n.c.oc.J.trx 

DEPARTMENT OF GENilRAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

1. A.  AGENCY 

State Htyny Actemixtrat ion 

B. DIVISION / UNIT 

Office of rinanc* and Prograa Managea«nt wm 
ACCESSION NO. 

on CODE 

j2t,mos 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Hd. 21202 

LOCATION 
SECTI 

D.  PHONE NO. 

jiTx    "IStQ 
NO.  OF CU.  FT. 

8 

333-^447 
BaltiMre. Hd.  21202 

RECORDS CENTER MANAGER 

E.  AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
MteERS 

3. DESCRIPTION OF RECORDS 
MITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

4 

1/ 
7 
8 

1995 / PAYROLL JOURNAL & GROSS DEDUCTION PAY 1 
PAYROLL JOURNAL PAY 3 
PAYROLL JOURNAL PAYS 1 & 2 1995 12/21/94 - 01/17/95 
PAYROLL JOURNAL S. GROSS DEDUCTION PAY 5 02/15/95 - 02/28/95 
PAYROLL JOURNAL & GROSS DEDUCTIGH PAY 2 01/04/95 - 01/17/95 
PAYROLL JOURNAL & CHECK REGISTER 02/01/95 - 03/28/95 
PAYROLL JOURNAL & GROSS DEDUCTION PAY 4 02/01/95 - 02/14/95 
PAYROLL JOURHAL & CHECK REGISTER CFB PAYS 5 & 6 2/15/95 - 3/14/95 

731-11 
731-11 
731-11 
731-11 
731-11 
731-11 
731-11 

? 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 

• 

^A 

^ 



RECORDS TRANSMITTAL AND RECEIPT 

jWPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTI DIRECTIONS - PLEASE TYPE<«R PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State HigtwayffcdMinistration 

B. DIVISION rfuun '•       ~~ 

Qfficefof Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

0. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

ACCESSION NO. 

«]9 .CTOS 
RM CODE 

J2GO3-0S 
LOCATION 

RANGE   ^     SECTIONS^ 

/^M     IS 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
. NUMBERS 

DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

AGENCY IHTERFftCE 95 - 199 -. 95 - 220 
ftGENCY INTERFACE 95 - 0226 - 95 - 0250 
AGENCY INTERFACE 95 - 0191 - 95 - 0294 

WT 
^ai-2 
884-2 
884-2 



i RECORDS   TRANSMITTAL  AND  RECEIPT 

4? 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P. 0. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) 

DIRECTIONS - PL; TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

qsmflo 
^DATE REC§IVE0% gl* 

RM CODE 

c%.Q3.0S 
LOCATION 

* RANGEj        SECTIONSBa 
NO. OF CU. FT. 

16 

M 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 | TIME CARDS PAY 7 RC. 10 .0 - 61.7 3/25/95 - 3/28/95 | 
2 j TIME CARDS PAY 7 RC. 62 .0 - 81.0 3/15/95 - 3/28/95 | 731-20 
3 j TIME CARDS PAY 7 RC. 82 .0 - 86.0 3/15/95 - 3/28/95 | 731-20 
4 TIME CARDS PAY 7 RC. 87 .0 - 91.20 3/15/95 - 3/28/95) 731-20 
5 TIME CARDS PAY 7 RC. 91 .3 - 95.60 3/15/95 - 3/28/95| 731-20 
6 TIME CARDS PAY 7 RC. 11 10 - 97.64 3/15/95 - 3/28/9$ 731-20 
7 TIME CARDS PAY 7 RC. 98 0 - 98.80 3/15/95 • - 3/28/95) 731-20 
8 TIME CARDS PAY 7 RC. 99 00 - 99.80 3/15/95 - 3/28/9$ 731-20 
9 TIME CARDS PAY 8 RC. 10 0 - 61.7 3/29/95 - 4/11/95 | 731-20 

10 TIME CARDS PAY 8 RC. 62 0 - 81.0 3/29/95 - 4/11/95 | 731-20 
11 TIME CARDS PAY 8 RC. 82 0 - 86.0 3/29/95 - 4/11/95 | 731-20 
12 TIME CARDS PAY 8 RC. 87 0 - 91.20 3/29/95 - 4/11/95) 731-20 
13 TIME CARDS PAY 8 RC. 91. 3 - 95.6  3/29/95 - 4/11/95) 731-20 
14 TIME CARDS PAY 8 RC. 11. 10 - 97.64  3/29/9E - 4/ll/$5731-20 
15 TIME CARDS PAY 8 RC. 98. 0 - 98.80  3/29/95 - 4/11/9$ 1049-20 
16    j TIME CARDS PAY 8 RC. 99. 0 - 99.80  3/29/95 - 4/11/9$ 1049-20 

7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 
7/2002 

7/^7^? 

r 

• # iD 
A 



• • 

• • 



I 
DEPARTM 

RECORDS TRANSMITTAL AND RECEIPT 

5T OF GENERAL SERVICES - STATE RECORDS MANAGEMENTS CENTER 
P. 0. BOX 275, JESSUP, MD. 20794:        .V. 

(TELEPHONE - 799-1379) 

DIRECTIONS -» PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION NO. 

ll T-^S 
B.   DIVISION  /  UNIT 

Office of Finance and Program Management ^WJI11 RM CODE 

C.   MAILING ADDRESS 

707 North Calvert Street 
Baltimore,   Md.   21202 

LOCATION                                      NO.   OF CU.   FT. 
RANGE—                   SECTIONS— 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS CENTER MANAGER 

E.   AGENCY OFFICIAL 
TO BE  COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS 
WITH  INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

1 MISC. VOUCHESR 352585   • -   504934 
2 MISC. VOUCHERS 500372   • -   506981 
3 MISC. VOUCHERS 510543   • -   512502 
4 MISC. VOUCHERS 504571   • -   544625 
5 MISC. VOUCHERS 507063   • -   510539 
6 MISC. VOUCHESR 504935   • -   525360 
7 MISC. VOUCHESR 542013   - -   546987 

~8*4-l Y200O 
884-1 7X2090 
884-1 ifadoo 
884-1 7/i^00 
884-1 7/AoO 
884-1 T/20V0 
884-1 7/20*0 

\0 
\^ 



RECORDS TRANSMITTAL AND RECEIPT 

OF GENERAL SERVICES - STATE RECORDS ''MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1,1 A'.;. AGENCY 
•X'' v  ''* 
£     *,'     State Highway Administration 

—^     ACCESSION NO. 9:^95 
- B. DIVISION / UNIT 

Office of Finance and Program Management j6l)3C& 
.•C'lj'MAILING ADDRESS 

: '• 707 North Calvert Street }     Baltimore, Md. 21202 

LOCATION 
RANGER       SECTIONS,^ 

//IS     /? 
NO. OF CU. FT. 

11 

D. PHONE NO. 

333-1447 
•.•Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

<7 
8 

10 
11 

CHECK REGISTER CPB PAY 11 & 12 5/26/93 - 6/ 
08/93 
PAYROLL JOURNAL & CHECK REGISTER 9/15/93 - 
11/09/93 
YELLOW COPIES PAY 3 1993. - PAY 15, 1993 
DOCTOR CERT. JAN. - DEC 1993 RC 93.0 
DOCTOR CERT. JAN. - DEC 1993 RC 99.0 - RC 9 
9.8 
LEAVE ADJ PAY 13 - PAY 16 1993 IN RC, ALPHA 
ORDER 

ACCIDENT LEAVE 1989 - 1993 
LEAVE ADJUSTMENT PAY 9 - PAY 12 IN RC ORDER 
THEN ALPHA ORDER 1993 

LEAVE ADJUSTMENT RC 92 - 99.8 TO RC 10 TO 
4/12/94 

PERMANENT & TEMP INPUTS PAY 13 - 17 1993 
LEAVE ADJUSTMENT & CORRECTION IN ALPHA ORDE 
R PAY 4 - PAY 8 1993 

731-11 

731- 
731 "33^   / 
731-23       l 

731-&S- d>\*~l 

731-2-5- 
731^2-S 

731-25 

731-^5 
731-25 

7r20d0 
7^2000 
7/EoAo 

7/L/00 i/rM 
7/21)00 
7/2^00 

7/2aoo 

^   V 

i>> 
^ 



I RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS -  PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

^^       n\.\.CiOOlull a\J . 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO* ^BATE RECEIVEIL   —• 

RM CODE _  _ 

LOCATION I   NO. OF CU. FT. 
RANGE. «      SECTIONS RANGE k SECTIONS > 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX ' 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CORRECTED CARDS & CORRESPONDING ADJUSTMENT 
PAY 14, 1994 THRU PAY 18, 1994 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

,1*13 f?n 
I 

3^**   7/^ 

ijl 



•v 

DIRECTIONS - P: 

DEPARTMENT 

RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

E TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management M15 
ACCESSION NO. JATE  RECEIVED^   ^^ 

RM CODE 

£C03-OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

•  LOCATION ~T NO. OF CU. FT. 

40 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

1 BI-WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 
/95 BOX 1 RC.10.00 - 61.70 

2 BI=WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 

/95 BOX 2 RC. 62.00 - 81 00 

3 BI-WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 
/95 BOX 3 RC. 82.00 - 86 00 

4 BI-WEEKLY TIME CARDS PAY 9 4/12/95 - - 4/25 

. /95 BOX 4 RC. 87.00 - 91 20 

5 BI=WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 

/95 BOX 5 RC. 91.30 - 95 60 
6 BI=WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 

/95 BOX 6 RC. 11.10 - 97 64 

7 BI=WEEKLY TIME CARDS PAY 9 4/12/95 - • 4/25 

/95 BOX 7 RC. 98.00 - 98 80 

8 BI=WEEKLY TIME CARDS PAY 9 4/12/95 • • 4/25 

/95 BOX 8 RC. 99.00 - 99 80 

9 BI-WEEKLY TIME CARDS PAY 10 4/26/95 • • 5/09 

/95 BOX 1 RC. 10.00 - 61 70 

10 BI=WEEKLY TIME CARDS PAY 10 4/26/95 - - 5/09 

/95 BOX 2 RC. 62.00 - 81 00 

11 BI-WEEKLY TIME CARDS PAY 10 4/26/95 • - 5/09 

/95 ROX 3 RC. 82.00 - 86 00 

12 BI=WEEKLY TIME CARDS PAY 10 4/26/95 • - 5/09 

/95 BOX 4 RC. 87.00 - 91 20 

13 BI-WEEKLY TIME CARDS PAY 10 4/26/95 • - 5/09 

/95 BOX 5 RC. 91.30 - 95 60 

14 BI-WEEKLY TIME CARDS PAY 10 4/26/95 - 5/09 

/95- BOX 6 RC. 11.10 - 97 64 

15 BI-WEEKLY TIME CARDS PAY 10 4/26/95 - 5/09 

/95 BOX 7 RC. 98.00 - 98 80 

16 BI-WEEKLY TIME CARDS PAY 10 4/26/95 - 5/09 

/95 BOX 8 RC. 99.00 - 99 .80 

17 BI-WEEKLY TIME CARDS PAY 11 5/10/95 - 5/23 

/95 BOX 1 RC. 10.00 - 61 .70 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

y/z-aa & 

7/2002 y \ \r\ 

7/2002 ^^ ^O 

7/2002 

7/2002^^,  ^^ 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

\ 

|0 tf 



18 BI-WEEKLY 

/95 BOX 2 

TIME 

RC. 

CARDS 

62.00 

PAY 11 

- 81.00 

5/10/95 - • 5/23 . 731- •20 

19 BI-WEEKLY 

/95 BOX 3 

TIME 

RC. 

CARDS 

82.00 

PAY 11 

- 86.00 

5/10/95 - - 5/23 731- -20 

20 BI-WEEKLY 

/95 BOX 4 

TIME 

RC. 

CARDS 

87.00 

PAY 11 

- 91.20 

5/10/95 - - 5/23 731- -20 

21 BI-WEEKLY 

/95 BOX 5 

TIME 

RC. 

CARDS 

91.30 

PAY 11 

- 95.60 

5/10/95 • • 5/23 731- -20 

22 BI-WEEKLY 

/95 BOX 6 

TIME 

RC. 

CARDS 

11.10 

PAY 11 

- 97.64 

5/10/95 - - 5/23 731- -20 

23 BI-WEEKLY 

/95 BOX 7 

TIME 

RC. 

CARDS 

98.00 

PAY 11 

- 98.80 

5/10/95 • - 5/23 731- -20 

24 BI-WEEKLY 

/95 BOX 8 

TIME 

RC. 

CARDS 

99.00 

PAY 11 

- 99.80 

5/10/95 • - 5/23 731- -20 

25 BI-WEEKLY 

/95 BOX 1 

TIME 

RC. 

CARDS 

10.00 

PAY 12 

= 99.80 

5/24/95 • - 6/06 731- -20 

26 BI-WEEKLY 

/95 BOX 2 

TIME 

RC. 

CARDS 

62.00 

PAY 12 

- 81.80 

5/24/95 - - 6/06 731- -20 

27 BI-WEEKLY TIME CARDS PAY 12 5/24/95 - • 6/06 731- -20 

/95 BOX 3 RC. 82.00 - 86.00 

28 ' BI-WEEKLY 
/95'BOX 4 

TIME 
RC. 

CARDS 
87.00 

PAY 12 
- 91.20 

5/24/95 • - 6/06 731- -20 

29 BI-WEEKLY 

/95 BOX 5 

TIME 

RC. 

CARDS 

91.30 

PAY 12 

- 95.60 

5/24/95 • - 6/06 731- -20 

30 BI-WEEKLY 

/95 BOX 6 

TIME 

RC. 

CARDS 

11.10 

PAY 12 

- 97.64 

5/24/95 - - 6/06 731- -20 

31 BI-WEEKLY 

/95 BOX 7 

TIME 

RC. 

CARDS 

98.00 

PAY 12 

- 98.80 

5/24/95 • - 6/06 731- -20 

32 BI-WEEKLY 

/95 BOX 8 

TIME 

RC. 

CARDS 

99.00 

PAY 12 

- 99.80 

5/24/95 • - 6/06 731- -20 

33 BI-WEEKLY 

/95 BOX 1 
TIME 

RC. 

CARDS 

10.00 

PAY 13 

- 61.70 

6/07/95 • - 6/20 731- -20 

34 BI-WEEKLY 

/95 BOX 2 

TIME 

RC. 

CARDS 

62.00 

PAY 13 

- 81.00 

6/07/95 • - 6/20 731- -20 

35 BI-WEEKLY 

/95 BOX 3 

TIME 

RC. 

CARDS 

82.00 

PAY 13 

- 86.00 

6/07/95 - 6/20 731 -20 

36 BI-WEEKLY 

/95 BOX 4 

TIME 

RC. 

CARDS 

87.00 

PAY 13 

- 91.20 

6/07/95 - 6/20 731 -20 

37 BI-WEEKLY 

/95 BOX 5 

TIME 

RC. 

CARDS 

91.30 

PAY 13 

- 95.60 

6/07/95 - 6/20 731 -20 

38 BI-WEEKLY 

/95 BOX 6 

TIME 

RC. 

CARDS 

11.10 

PAY 13 

- 97.64 

6/07/95 - 6/20 731 -20 

39 BI-WEEKLY 

/95 BOX 7 

TIME 

RC. 

CARDS 

98.00 

PAY 13 

- 98.80 

6/07/95 - 6/20 731 -20 

40 BI-WEEKLY 

/.95 BOX 8 

TIME 

RC. 

CARDS 

99.00 

PAY 13 

- 99.80 

6/07/95 - 6/20 731 -20 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

0 0 



r 



* 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OUTGENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLBSSE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY ACCESSION NO. 

f State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management %m <f-TPiS 
RM CODE 

«3£03.0S- 
C. ^4AILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

LOCATION 
RANGE .      SECTIONS i 

NO. OF CU. FT. 

4 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 

2 

3 

4 

PAYROLL JOURNAL & GROSS DEDUCTION PAY 8 
3/29/95 - 4/11/95 
PAYROLL JOURNAL & GROSS DEDUCTION PAY 9 
4/12/95 - 4/25/95 
PAYROLL JOURNAL & GROSS DEDUCTION PAY 10 
4/26/95 - 5/09/95 
PAYROLL JOURNAL & GROSS DEDUCTION PAY 11 
5/10/95 - 5/23/95 

731-11 

731-11 

731-11 

7/2002 

7/2002 

7/2002 

7/2002 

h 

/>- 

o .0 \ 



5- 
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c M 
RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2.   BOX 
NUMBERS 

ACCESSION NO. 

flHJS?! ifWVS 
^Tfe-osr 

LOCATION 

JTL  'SSL 
NO.   OF  CO.   FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

2 

5 1/ 

| PAYROLL JOURNAL .&. GROSS 
| 3/01/95 - 3/14/95 
| PAYROLL JOURNAL & GROSS 
| 3/15/95 - 3/28/95 
| PAYROLL JOURNAL & GROSS 

| 5/24/95 - 6/06/95 
| PAYROLL JOURNAL & GROSS 
| 6/07/95 - 6/20/95 
| PAYROLL JOURNAL & GROSS 
| 6/21/95 - 7/04/95 
| PAYROLL JOURNAL & CHECK 

| 5/23/95 •y 

DEDUCTION  PAY  6 \/ 

DEDUCTION  PAY  7     / 

DEDUCTION  PAY  12 

DEDUCTION   PAY   13 

DEDUCTION   PAY   14 

REGISTER   3/29/95   - 

4.   DISPOSAL AUTHORITY . 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

A 

i 



t RECORDS TRANSMITTAL AND RECEIPT 
\ 

DEPARTMENT O^GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLESSE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO., 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

9/.fr;gj9 
LOCATION 

SECTIONS . RANGE SECTIONS ^ 

$0      35 
RECORDS CENTER MANAGER 

DATE RECEIVED 

RM COUb       /r^——. . 

NO. OF CO. FT. 

2 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 | PETTY CASH REUMBURSEMENT & CASH ROM RECON- 
| CILATIO   7/91 - 6/93 

2 I SGORT TERM. & LONG TERM PAYROLL ADVANCE PD. 
| 7/91 - 9/92 

•?e-9-6 

799-8 

-ft   //id ~* 

T/^- 
ijroo' 

1 t 



DEPARTME: 

RECORDS TRANSMITTAL AND RECEIPT 

OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
p. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PI1EASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

9(,uj%iy 

DATE RECEIVED ^ ~ /a -Sfe^5 
^r&os 

LOCATION 
RJUJGE ^B. SECTION^ ^ 

CD5     /5 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

11/ 

3/ 

6/ 
7/ 
8 1/ 

CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. JAN.93-FEB. 93 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. MAR.93 - APR.93 
CASH RECEIPTS BACK UP S= CHECK COPIES FOR 
C/R & SPECS. MAY '93 - JUN. 93 
CERTIFICATES OF DEPOSIT  7/92 - 6/93 
WORKING FUND REC/STATEMENTS/BACKUP 7/92 - 

/93 
SPECIAL  R&W   7/92   -   6/93 
P/R  REVOLVING   7/92   -   6/93 
ADVANCES:   SHORT   TERM   &   PAYROLL   7/92   -   6/93 

4     DISPOSAL  AUTHORITY 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

* 

A 



£ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS \  PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2.   BOX 
NUMBERS 

ACCESSION NO. 

96U9/C 

DATE RECEIVED 

&U&-05 
LOCATION 

SECTIONS p&rara _       SECTIONS 

Z>5      tta 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

2 l/ 

J 
5 1/ 
6 V 

nV 

91/" 

CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. DEC. 94 - JAN 95 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. JAN. 95 - FEB. 95 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. MAR. 95 - APR. 95 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. MAY 95 - JUN. 95 
CERTIFICATES OF DEPOSIT  7/94 - 6/95 
WORKING FUND REC/STATEMENTS/ BACKUP 

7/94 - 6/95 
SPECIAL  R&W  7/94   -   6/95 
RENTAL  ESCTOW  7/94   -   6/95 
PETTY  CASH  REUMBURSEMENT   7/94   -   6/95 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.     DISPOSAL DATE) 

799-2 

799-2 

799-2 

799-2 
799-2 

799-2 
799-2 
799-6 

A <? 



DEPARTMENT 

Si y/   RECORDS TRANSMITTAL AND RECEIPT 

F GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PIffiASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

9cuj%n RM  CODE 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

GE 
LOCATION 

D. PHONE NO. 

SECTIONS 

/& 

NO. OF CU. FT. 

2 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

1 |    PAID  ADVANCES      7/94   -   6/95 
2 j    COPIES   OF  DELIVERY  RECEIPT   &  YELLOW  MAIL 

|   FORMS     5/88   -   6/95 

ISK 
•7^5-8 7/2002 
799-5A 7/2002 

<tt 

DD 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT>OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - SLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

mzs 
DATE RECEIVED^* * 

RM CODE     ^ 

cP^. 03-05 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

LOCATION 

^   "77 
NO. OF CU. FT. 

3 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
{SCHEDULE ITEM NO.  DISPOSAL DATE) 

7m~ 
|    844-1 
|    8/4-I 

344-1 

1 I VOUCHERS  427526 - 429786 
2 j MIS. VOUCHERS  425977 - 541847 
3 I MIS. VOUCHERS  546492 - 560572 

ij^9 Y 

mm L. 



DEPARTMENT OF GENERM.,-S1?RV.LCE 

RECORDS TRANSMITTAL AND RECEIPT 

CES   -   STATE  RECORDS MANAGEMENT CENTER 

P. 0'. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS^ PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. DATEJ2ECfliVED^\   / 

/-J3~96 
RM, CODE 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

LOCATION 
RANGE  .      SECTIONS   

3*4    n 
NO. OF CO. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
.TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 | CHECK REGISTER PAY 5 & 6  2/17/93 - 3/16/93 
2 j CHECK REGISTER PAY 7 & 8  3/17/93 - 4/13/93 j 731-11 V$L il*" 

\\ 
i 'b 



RECORDS TRANSMITTAL AND RECEIPT 

DEPAR-pMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION NO. DATE  RECEIVEI^V . 

B.   DIVISION  /   UNIT 

Office  of  Finance  and  Program Management 

X   W   \                          RM  CODE 

J 0    Jfc-O&OS 
C.   MAILING  ADDRESS 

707  North Calvert  Street 
Baltimore,   Md.   21202 

LOCATION NO.   OF  CU.   FT. 

5 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS   CENTER MANAGER 

E.   AGENCY   OFFICIAL 
TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

BOX MSC 5 CANCEL 92 GENERAL CANCEL 91 
BOX MSC 6 GENERAL 7/88 - 6/89 
BOX RL 11 OLD RENTAL CONTRACTS 
BOX B 5 FOLDERS OF CLOSED BILLWORKS PROJECT 
BOX STARS 4 FY91 - FY92 STARS 30401 FY 92 
CASH RECEIPT JOURNAL FY 92 

|   1191-5 7/2002 
|   1191-5 7/2002 
|   1191-6 7/2002 
|   1191-4  r 7/2002 
|   1191-4 7/2002 

-i>(^#3 

<tf fl 

<f> 
<3 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT' OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS   - JPLEASE  TYPE  OR  PRINT  CLEARLY ALL  ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION NO. 

r-n /:^q^ 
B.   DIVISION  /  UNIT 

Office of  Finance and  Program Management wium RM CODE_               .   ^~ 

C.   MAILING ADDRESS 

707 North Caivert Street 
Baltimore,   Md.   21202 

LOCATION                                         NO.   OF  CU.   FT. 
RANGE                        SECTIONS . 

1                        1             » D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY  OFFICIAL 
TO BE COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

i VOUCHERS 609445   • -   609661 

2 VOUCHERS 609662   - -   609846 

3 VOUCHERS 609847   • -   610054 

4 VOUCHERS 610055   • -   610379 

5 VOUCHERS 610380   - -   610679 

6 VOUCHERS 610680   • •   611016 

7 VOUCHERS 611017   - -   611303 

8 VOUCHERS 611304   - -   611634 

9 VOUCHERS 611635   - -   611894 

10 VOUCHERS 611895   • -   612211 

11 VOUCHERS 612212   • -   612637 

12 VOUCHERS 612638   - -   612961 

13 VOUCHERS 612962   • -   613245 

14 VOUCHERS 613246   - -   613525 

15 VOUCHERS 613526   - -   613780 

16 VOUCHERS 613781 -   614058 

17 VOUCHERS 614059   • -   614357 

18 VOUCHERS 614358 -   614622 

19 VOUCHERS 614623 -   614982 

20 VOUCHERS 614983   • -   615060 

21 VOUCHERS 615061   • -   615392 

22 VOUCHERS 615393 -   615593 

23 VOUCHERS 615594 -   615991 

24 VOUCHERS 615992 -   616293 

25 VOUCHERS 616294 -   616657 

msfcm 

•8*4.-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 

'2030 

(20D0 

7/2000 
7/0000 
7//2P00 

ifr or 

0 k 



<*' 
V 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMEN^OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTION^- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGBNCY 

Soate Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

9w/*/?</ 

DATE RECEIVED -^ . 

jro3.tf- 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 

D. PHONE NO. 
^3.  1X8 

NO. OF CU. FT. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| RECEIPTS. FOR BLANK PRE NUMBERED CHECKS, 
j EXPENSE & PAYROLL REPLACEMENT FY '93 

V ̂  
r 



AV, e RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEjrSE TYPE OK PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E  AGENCY OFFICIAL 

2.    BOX 
NUMBERS 

ACCESSION NO. 

?6/o /</% 

DATE RECEIVED /9 M 

RM CODL. _   _ ^ 

LOCATION 
SECTION RANGE .       SECTIONS -. 

J6   /«a 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CY,84,85,87,88,89-92 MISC. CHECKS (P/R RE 
PLACE) FROM AUDITS P/R REVOLVING ACCT. 
CY'92   PAY 1 - PAY 14 P/R REVOLVING ACCT. 
CANCELLED CHECKS 8-14  & BANK STMTS. 1-14 
P/R REVOLVING ACCOUNT BANK STMTS 
CY'91 - CY'92 

P/R REVOLVING CANCELLED CHECKS & BANK STMTS 
CY'93  PAY 21 - 26 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

#/?ll 
799-5 

799-6 

799-6 

799-6 

J / 2 015 & 

l/-2t)C 

000  ' 

ooo Jfeg^ 

0 D ') 



+ \y 

& 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

ACCESSION NO. DATE RECEIVED^k + 

5-1096> 
B. DIVISION / UNIT 

Office of Finance and Program Management %(J/^r jg05.CS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 
RANGER        SECTIONS 

3L(O      10 
NO. OF CU. FT. 

1 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

P/R REVOLVING CANCELLED CKS & BANK STMTS. 
1/  - 3/31/95  PAY 1 - PAY 6 

T9-9-6 

$wt 
7/2002 



£ 
DEPARTMENT OF 

RECORDS TRANSMITTAL AND RECEIPT 

ERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEflEE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

%UJ/S06> 

DATE RECEIVED^* ^ 

RM CODE /N .~  /v —. 

a(oQ30s 
C. MAILING ADDRESS 

707 North Calvert Street- 
Baltimore, Md. 21202 

LOCATION 
SECTIONS 

D. PHONE NO. 

RANGE SECTIONS 

A&>     /o 
NO. OF CU. FT. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 

2 

3 

4 

5 

PAYROLL JOURNAL - (CPB) PAY 3 & 4 
1-18-95 - 2/14/95 

PAYROLL JOURNAL AND CHECK REGISTER (CPB) 
PAY 8  3/29/95 -.4/11/95 

PAYROLL CHECK REGISTER (CPB) PAY 10 & 11 
4/26/95 - 5/23/95 

PAYROLL JOURNAL & CHECK REGISTER (CPB) 
PAY 12 & 13  5/24/95 - 6/20/95 

PAYROLL JOURNAL & GROSS DEDUCTION PAY 3 
1/18/95 - 1/31/95 



DEPARTMENT 

RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY   / 

Stata Hl|hway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

^^   ACCESSION NO. 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

g^fc 
RM CODE 

LOCATION 
RANGE        SE 

65 
J&.QS-OS 
NO. OF CU. FT. 

I 
RECORDS CENTER MANAGER 

2. BOX 
NUMBERS 

3 . DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CKNTEK 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1    | REG. P.O. LOG BOOK  7/94 - 7/95 */ 

$ 

<K \ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTM^TT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

Stata Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

ACCESSION NO. 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

DATE RECEIVEO^. 

ST)b^ 
LOCATION 

4f   s~m 
NO.   OF  CU.   FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

PRE 10 PAY 24 1994 - PAY 3 1995 1813-6 3V*^m5   y. y^oc??- 

s \ 



£ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTM^TT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP.'MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS^.- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stats Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-5685 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

IIU) IX)(, 

10 

UTILITY  CONTRACTS 

A     519-503-670   TO AA  937-505-572 
BOX   1 

UTILITY  CONTRACTS 

AW   139-991-080   TO  CE   689-501-271 
BOX   2 

UTILITY  CONTRACTS 

CE   690-501-277   TO  HO  630-501-770 
BOX   3 

UTILITY  CONTRACTS 
HO   642-501-783   TO  P     185-501-371 

BOX  4 
UTILITY  CONTRACTS 

P     410-505-372   TO  WO   685-501-176 
BOX   5 

UTILITY  CONTRACTS 
MARC   SUBSIDY  CSX  FY   93   &   92. 

BOX   6 
UTILITY  CONTRACTS 

MARC   SUBSIDY  CSX  FY  92   &   93 
BOX   7 

UTILITY  CONTRACTS 
MARC   SUBSIDY  CSX  FY  92   &   93 

BOX   8 * 
UTILITY  CONTRACTS 

MARC  SUBSIDY  CSX  FY   92   &   93 
BOX   9 

UTILITY  CONTRACTS 
MARC   SUBSIDY  CSX   FY   92   &   93 

BOX   9 

LOCATION 
RANGE SECTIONS 

DATE RECEIVED 

RM CODE 

3&<03,O*- 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

10 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

,_ 4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

1168-1 

\ 
3> 

% 



RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

D ACCESSION NO. # DATE RECEIVED a 

<)tete&tedstete&&kditii 

\ State Highway Administration 

; Office of Finance and Information Technology n    ^|   f\ I I   I/NSV     /     '      ^ /       /"> "2      /*! c' 

• a LOCATION Nrt     ftF   m     CT 

; 707 l^orth Calvert Street ° 

:      L °5685 ^«««»!i^^^r^wg^^^w"^6^^^«§ 
altimore, Hd. 21202 a 

a 

„...,.-  LOCATION RANGE        SECTIONS NO.  OF CU.   FT. 

12 

Baltimore, Hd. 21202 

«.T.TJ8JE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

jeeeeeeeeeeeeSeeeeeee' . 2.  BOX      ,    3.  pESCRIPn6N"OF"RicOR0Saaa°aaaaaaaaaaaaaaaaaaaeeeeeeeeeeeeeeeeeeeeeeleeee|eenifpnc^ 

i 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
JUNE 96 BOX 2 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
JULY 96 BOX 3 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
AUG 96  BOX 4 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
SEPT 96  BOX 5 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
OCT 96  BOX 6 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
NOy 96  BOX 7 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
DEC 96  BOX 8 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
JAN 97  BOX 9 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
FEB 97  BOX 10 
EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
MARCH 97  BOX 11 
EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
APRIL 97  BOX 12 

EQUIPMENT USAGE REPORTS-FORMS 590-D(EQPMT) 
APRIL 97  BOX 12 

i r 

#   / 

&& 



t / RECORDS TRANSMITTAL AND RECEIPT 

DEPARl^ENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

......... o :    /.JQAg      I , State Highway Administration „ 

', Office of Finance and Information Technology      • ^"l », 

'07 North Calvert Street D    RANGE 

RM CODE 

0. PHONE NO 

;07 North Calvert Street 5 .R.ANG.E SECTI.( 

INE N0- uteteteM&tetetetetetetedi 

NO. OF CU. FT.      • NO. OF C 
SECTIONS 

8 

545-5685 
Baltimore, Md. 21202 

a        RECORDS CENTER MANAGER 
D 
D 
a 

E. AGENCY OFFICIAL 
,T0_BE COMPLETED AT  '••lNAG  a STATE RECORDS MANAGEMENT CENTER a 

0^«««66§66^6«|««««««||«««««aaa«««^«fi^aae6S666eeS66See66eeegeeiS 

1 

2 

3 

4 

5 

6 

EQUIPMENT USAGE REPORTS-FORM 590-D(VEHICLE) 
JUNE & JULY 96  BOX 2 
EQUIPMENT USAGE REPORTS-FORM 590-D(VEHICLE) 
AUG & SEPT 96  BOX 3 
EQUIPMENT USAGE REPORTS-FORM 590-D(VEHICLE) 
OCT & NOV 96  BOX 4 

EQUIPMENT USAGE REPORTS-FORM 590-D(VEHICLE) 
DEC 96 & JAN 97 BOX 5 

EQUIPMENT USAGE REPORTS-FORM 590-D(VEHICLE) 
FEB & MARCH 97  BOX 6 
VEHICLE & EQUIPMENT EDITS  1/96 - 6/96 
BOX 7 

VEHICLE & EQUIPMENT EDITS  7/96 - 12/96 
BOX 8 
VEHICLE & EQUIPMENT EDITS  1/97 - 5/97    B 
OX 9 

^4- 



•^x RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

;T. A. AGENCY 
*     State Highway Administration 

I B. DIVISION / UNIT - F I 

ACCESSION NO. DATE RECEIVED 

Office of Finance and Information Technology 
ya^^^Sai^^^^^^^^^^aa^^^^a^^^^^^a^a^i^^a^^aaaaa^aa^aaasa^^a 
. C. NAILING ADDRESS a 

D 
707 North Ca^vett Street o 

RANGE 

ua^^^^^aliill^ala^"aiaa 
I D. PHONE NO. 

545-5685 
Baltimore, Hd. 21202 

u33ad3crafa3£ci£a££££a3aaaaa£ai 
a   RECORDS CENTER MANAGER 
D 
D 

a 
a 
a 

D 
a 
a 

LOCATION ^ws^S^^s^as&sssi'aailsaasS 

SECTIONS    !    '     '   '      o 
48 D 

B 

iaEa^^aaaaa^aIaaa^^aa|a^SaS85^aa^e^^$a^a^^^aa^^^^^aS^^ia; 

=31 = a^a^aaea^a^^^^^^i^^^^^^^^^N 
a 
a 
a 

gdSSdSSdiSSSSd^^^^^^S^d^aSSSdSada^a^aaSSSd^SSaSS^^^a^^Sd^dSSSaSSdadaSdaa^aaaSSdSS^a^^^aaSdS^d^Sdd^^^d^^ddS^SSSSaid^Sd^S^^dN 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

si 

do 

6/ 

I? 

OS^S^^^^a^^o^^S^^^^^^^^a^^^^i^aa^a^aiaSa^^^^^S^^^^aa^aS^^a^aaaeeeeeeeeeeeeeeeeeeeeeeJeeeeeeeeeeeeeee 
* 2. BOX \    3. DESCRIPTION OF RECORDS \ 4. DISPOSAL AUTHORITY { 
a^^S^SiIIieddSiiIiI^l^k^Il^L^IilsSSaSaS^aaii^i^S^SddSSi^i^^^i^ddddidSaiiiiSdSaae^iI^Ii^y^iIi^^S^s2iiI2itb^IiLdi 

1   "^   '   BIWEEWL JX  TIME   CARDS 10.00   -   61.80 

10 

11 

12 

H   13 

70 14 

15 

IV 16 

TV   17 

PAY  01     12-18-96  -   12-31-96     BOX  57 
BIWEEKLY TIME CARDS 

PAY 01  12-18-96 
BIWEEKLY TIME CARDS 

PAY 01  12-18-96 - 
BIWEEKLY TIME CARDS 

PAY 01  12-18-96 - 
BIWEEKLY TIME CARDS 

PAY 01  12-18-96 - 12-31-96 

62.00 - 81.00 
12-31-96  BOX 58 

82.00 - 86.00 
12-31-96  BOX 59 

87.00 - 91.70 
12-31-96  BOX eQc-N 

91.80 - 95.60 
BOX 61 

BIWEEKLY TIME CARDS 
PAY 01 12-18-96 - 

BIWEEKLY TIME CARDS 

11.10 - 97.64 
12-31-96  BOX 62 

98.00 - 98.80 
PAY 01 12-18-96 - 12-31-96  BOX 63 

BIWEEKLY TIME CARDS 99.00 - 99.80 
PAY 01 12-18-96 - 12-31-96  BOX 64 

BIWEEKLY TIME CARDS 10.00 - 61.80 
PAY 02 01-01-97 - 01-14-97 BOX 65 

BIWEEKLY TIME CARDS 62.00 - 81.00 
PAY 02 01-01-97 - 01-14-97  BOX 66 

BIWEEKLY TIME CARDS   82.00 - 86.00 
PAY 02 01-01-97 - 01-14-97  BOX 67 

BIWEEKLY TIME CARDS  87.00 - 91.70 
PAY 02 01-01-97 - 01-14-97 

BIWEEKLY TIME CARDS 
PAY 02 01-01-97 - 01-14-97 

BIWEEKLY TIME CARDS 
PAY 02 01-01-97 - 01-14-97 

BIWEEKLY TIME CARDS  98.00 - 98.80 
PAY 02  01-01-97 - 01-14-97  BOX 71 

BIWEEKLY TIME CARDS  99.00 - 99.80 
PAY 02  01-01-97 - 01-14-97  BOX 72 

BIWEEKLY TIME CARDS  10.00 - 61.80 
PAY 03  01-15-97 - 01-28-97 

BOX 68 
91.80 - 95.60 

BOX 69' 
.10 - 97.64 

BOX 70 

BOX 73 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 

1813-14 
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1813-14 
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7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

7/2002 

BfyO 



*r 18 

?r 19 

^ 20 

7T 21 

^ 22 

fi 
23 

50 24 

5f 25 

«> 
26 

P 27 

fC' 28 

tr 29 

rt 
30 

57 31 

^ 32 

5? 33 

^ 
34 

^ 35 

7^ 36 

»> 
37 

*v 38 

?r 39 

» 
40 

^7 41 

?y 42 

^ 43 

loo 44 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 03 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 04 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 05 

BIWEEKLY 
PAY 06 

BIWEEKLY 
PAY 06 

BIWEEKLY 
PAY 06 

BIWEEKLY 
PAY   06 

TIME   CARDS 
01-15-97 

TIME   CARDS 

01-15-97   - 
TIME   CARDS 

TIME  CARDS     62.00  -  81.00 
01-15-97   -  01   28-97     BOX  74 

82.00  -  86.00 
01-28-97     BOX  75 
87.00  -  91.70 

01-15-97   -  01-28-97     BOX  76 
TIME  CARDS     91.80   -   95.60 

01-28-97     BOX  77 
11.10  -  97.64 

01-15-97   -  01-28-97     BOX  78 
TIME  CARDS     98.00   -   98.80 
01-15-97   -  01-28-97     BOX  79 
TIME   CARDS   99.00   -   99.80 
01-15-97   -   01-28-97     BOX   80 
TIME   CARDS     10.00   -   61.80 
01-29-97   -   01-02-11-97     BOX   81 
TIME   CARDS     62.00   -   81.00 
01-29-97   -  02-11-97     BOX  82 
TIME   CARDS     82.00   -   86.00 
01-29-97   -  02-11-97     BOX  83 
TIME  CARDS     87.00  -91.70 
01-29-97   -   02-11-97      BOX   84 

91.80 TIME   CARDS 
01-29-97   -  02-11-97 
TIME   CARDS 
01-29-97   -   02-11-97 
TIME   CARDS     98.00   - 
01-29-97   -  02-11-97 
TIME   CARDS 
01-29-97   -  02-11-97 
TIME   CARDS 

95.60 
BOX   85 

11.10  -  97.64 
BOX  86 

98.80 
BOX  87 

99.00   -   99.80 
BOX   88 

10.00  -61.80 
02-12-97   -   02-25-97     BLX   89 
TIME   CARDS     62.00   -81.00 
02-12-97   -   02-25-97     BOX  90 
TIME  CARDS  82.00  -  86.00 
02-12-97   -  02-25-97     BOX  91 
TIME  CARDS  87.00  -  91.70 
02-12-97   -  02-25-97     BOX  92 
TIME  CARDS   91.80   -   95.60 
02-12-97   -  02-25-97     BOX  93 
TIME   CARDS   11.10   -   97.64 
02-12-97   -   02-25-97     BOX  94 
TIME   CARDS   98.00   -   98.80 
02-12-97   -   02-25-97     BOX  95 
TIME  CARDS   99.00   -   99.80 
2-12-97   -  02-25-97     BOX  96 
TIME  CARDS   10.00  -  61.80 
02-26-97   -  03-11-97     BOX  97 
TIME   CARDS   62.00-81.00 
02-26-97   -  03-11-97     BOX  98 
TIME   CARDS   82.00   -   86.00 
02-26-97   -  03-11-97     BOX  99 
TIME   CARDS   87.00   -   91.70 
02-26-97 ^03-11-97     BOX  100 
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7/2002 

7/2002 
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7/2002 

7/2002 

7/2002 
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45 

46 

IV 

tor 

/D)   47 

M   48 

BIWEEKLY TIME CARDS  91.80 - 95.60 
PAY 06 02-26-97 - 03-11-97  BOX 101 

BIWEEKLY TIME CARDS   11.10 - 97.64 
PAY 06 02-26-97 - 03-11-97  BOX 102 

BIWEEKLY TIME CARDS  98.00 - 98.80 
PAY 06  02-26-97 - 03-11-97  BOX 103 

BIWEEKLY TIME CARDS  99.00 - 99.80 
PAY 06  02-26-97 - 03-11- 97  BOX 104 

" 1813-14 
0 

7/2002 

° 1813-14 
0 

7/2002 

• 1813-14 7/2002 

0 1813-14 7/2002 



DEPARTMENT OE GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-Pl.feAjfe TYPE OR PRINT CLEARLY ALL ENTRIES 

A   AGENCY 

Omf tJ n '• r n w" ^ \/ LJ dun ID ' ^ ^/^ >! 
B. DIVISION/UNIT "3 f 
0 1- f ic_r_     C\\   \\nanC& aoj UESfflflU I11SlU 

ACCESSION NO. DATE BEC'D 

RM CODE 

C. MAILING ADDRESS 

MAJLJJCA & Qalkiil2 
D. PHONE NO. ti*X 

iJHs. 
LOCATION 

RANGE SECTION(S) 

NO. OF CO. F\. 

RANGE SECTION(S) n   r\ 

nprnRDS CENTER MANAGER 

E."AGENCY OFFICIAL 

ROX 3. V 2.    BOX 
NUMBERS 

A 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM MO., 

DISPOSAL DATE 

y.»r/,^ imuM h ii£jig2A—Bfil^g^ ^'^^ 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PI.&ASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

B. DIVISION/UNIT-7 /        • 

C   MAI1 INIQ ADDRESS ^^ 

ACCESSION NO. 

\ er/1 eT" 

lilKJ^1 SI Ukmmt; 
' 

DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

(V/j) 5Y.5- SLW 
E. AGENCY OFFICIAL 

NO. OF CU. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

)$•• 

n, 
JJL 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Ynu-Lrs   -59.00311% k     ^nooSXi-k 1^.1 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 
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