
01.01                      MDA o • 

Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupucaie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Agriculture 
Weights & Measures Section 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W162 Small & Medium Scales 
Reports 

1679 2 1994 10 1/2002 RECYCLE 

• 

*• 

•• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t DEPARTMENT OF GENERAL SERVICES 
P 0 BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland Department of Agriculture 

Accession No. 

60b) lUX 
B. Division/Unit 

Weights & Measures Section 

C. Mailing Address 
50 Harry S Truman Parkway 
Annapolis, MD 21401 

D. Phone No. 
(410)   841-5'teO 

Location 
Range Section(s) 

ioS   K 

Date Rec'd 

RM Code 

QL41 
] 

No. of Cu. FL 

\0 

disposal Authority 

Schedule, Item No. 
Disposal Date 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

Small and Medium scales reports-Allegany & Baltimore City 

small & medium scales reports-Calvert - PG 

small & medium scales reports-Queen Anne - Worcester 

large, livestock & state Police scales-all counties 

standard package reports - A-Z 

random package reports-Allegany - Kent 

random package reports-Montgomery - Worcester 

small LMD reports- Harford - Worcester 

LPG, VTM & Rack meter reports-all counties 

small LMD reports- Allegany - Garrett 

1679 (2) 1-1-02 

1679 (2) 1-1-02 

1679 (2) 1-1-02 

1679 (2) 1-1-02 

1679 (4) 1-1-02 

1679 (4) 1-1-02 

1679 (4) 1-1-02 

1679 (2) 1-1-02 

1679 (2) 1-1-^2 

1679 (2) 1- 

DGS 550-5 (Rev 1/93) USE PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 



01.01                   MDAG Deoartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Weights and Measure Section 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
. Disposal Retention 

Schedule 
No. Item No. 

98W253 Registration 1679 18 6/1995-5/1996 8 7/2002 RECYCLE 

1 

- 

t -^                             s 
•- 

• '      i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



WC**' 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland Department of Agriculture 

B. Division/Unit 

Weights and Measures Secti ion 

Accession No 

tos 
C. Mailing Address 

50 Harry S Truman Parkway 
Annapolis, MD  21401  

D. Phone No. 
(410)   841-5900 

E. Agency Official 7       )]  I   ' 

2. Box 

Numbers 

^ 

Location 
Range Section(s) 

10   6> 

Date RecU 

RM Code 
01-0 

No. of Cu. Ft 

S 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

Weighing & Measuring Device Applications & Certificates 

June 1, 1995 - May 31, 1996 

'Disposal Authority 
Schedule, Item No. 

Disposal Date 

1995 -1996 REGISTRATION 

BOX1 

BOX 2 

BOX 3 

BOX 4 

BOX 5 

BOX 6 

BOX 7 

BOX 8 

95-96 MISC REPORTS, RETURNED APRS 

REG APRS - 5/2/95 - 5/12/95 

REG APRS - 6/6/95 - 8/17/95 

REG APRS - 8/2/95 - 4/1/96 & INITIAL MAILING LIST 

REG APRS - 5/15/95 - 5/22/95 

REG APRS - 5/23/95 - 6/5/95 

REG CERTS 

REG CERTS 

L_ 
DCS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

JL 



01.01                   MDAG . Deriartment of General Sen/ices Prenare in Hunlirafp 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
. forward original to 

address at left. 
Agricultural Fair Board - Marketing 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W397 Correspondence for the 
Maryland Agricultural Fair 
Board 

0936 20 1988-1993 14 7/2002 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93). 
Title Date 



i * 
/ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

1/ P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- MARYLAND DEPT. OF AGRICULTURE 
B. DIVISION/UNIT 

AGRICULTURAL FAIR BOARD - MARKETING 
C. MAILING ADDRESS 

50 Harry S. Truman Parkway 
Annapolis, MD 21401 

D. PHONE NO. 

410-841- S^oo 
E. AGENCY OFFICIAL 

Brenua  Hatridge 

2.    BOX 

NUMBERS 

ACCESSION NO. 

m)3?7 
DATEREC'D   y 

RM CODE 

LOCATION 

RANGE SECTION(S) 

32 /£ 
OA*/ 

NO. OF CU.  FT. 

14 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Correspondence for the Maryland Agricultural Fair Board. 
MD 4-H Foundation 91 -92;    Fair Board Reports 1988-89;. 
MD FFA History - 1992; MD FHA 1990-92; 
Md Pork Expo 1990-92; Md Make It With Wool 1990-92; 
Shorthorn Assn. 1990-92; MD Sheep & Wool History 1992; 

Correspondence for the Maryland Agricultural Fair Board. 
History - 1993...   Caroline Fair; Carroll Co; 
Cecil Co. Fair; Charles Co. Fair; Clear Spring Comm 
Show; Damascus; Dorchester; Eastern Natl. Livestock; 
4-Horse Jamboree; 4-H Spring Project; 4-H Spring Show, 
Eastern Show ~ So. Md. 

Correspondence for the Maryland Agricultural Fair Board. 
History - 1992... Md Beekeeper; State Fair;   PDCA 1990-92; 
Middletown Braddock; Montgomery Co.; Poolesville Comm. Show; 
PG Co. Fair; Queen Anne's Co.;   Somerset Co. Fair; 

Correspondence for the Maryland Agricultural Fair Board. 
History-1992...   Garrett Co.; Glade Valley;   Great Frederick; 
Hancock Comm. Show;   Harford Co.;   Great Pocomoke Fair; 
Hereford Jr. Farm Fair;   Howard Co. Fair;   Kent Co.; 
Linganore; Md Ag Education Foundation;   Md Ag Exhibit; 
Md Ag Week at the Mall; Md Food Pavilion 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

JOJIM   ZOC i 

yuk 
r 

\A^ Zo^z, 

\y.      ^ 

DCS 550-5 (REV. 12/88) ££ PLMN UNLINED PAPER FOR CONTINUATION PAGES i 



Correspondence for the Maryland Agricultural Fair Board. 
Files include from History -1992       „.••••.. 
St. Mary's Co;   Md State Grange;   Talbot County;   Thurmont/ 
Emmittsburg;   Wacohu Comm, Show; \ Washington Co. Ag; 
Wicomoco Farm & Home Program;   Worcester Co.; 
Md Ag Education FY,93;  Allegany Ag Expo; Anne Arundel Co.; 
Atlantic Natl. Angus; Ballenger Grange;^ BA 4-H Fair; 
Brunswick Comm. Show, 

6 Correspondence for the Maryland Agricultural Fair Board. 
Files include from History -1992 

7-13 Correspondence for the Maryland Agricultural Fair Board. 
Files include from History - 1992 

/* 

Page   2  of  2 

Maryland Dept. of Agriculture 
Agricultural Fair Board 
50 Harry S. Truman Parkway 
Annapolis, MD 21401 
(410-841-5770 

Brenda Hatridge, Agency Official 
410-841-5900 



»-'lC:,7"*';" ' 

rt' Q* 

tf% 



02.02                    SDAT 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupucaxe 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Assessments & Taxation 
Personnel Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W1310 Closed Personnel / Medical 
Files 

2084 1 &2 1991 2 1/2002 RECYCLE 

• 

. 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30,2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMITTAT, AND RECEIPT 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 410-799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. ACiKNCY 

i. Assessments & Taxation 

H. DIVISION/UNIT 

Personnel Division 

C. MAILING ADDRESS 

301 W. Preston Street, Room 808 
Baltimore, MD 21201 

I). PHONE NO. 

(410)767-1140 

K. AGKNCY OFFICIAL 
John Flynn 

2.    IIOX 
NUMHERS 

1-2 

ACCESSION NO. 

QflJglO 

6.       DATE REC'D. 

RM CODE 

0^01. 
LOCATION 

RANGE SECTION(S) 
NO. OF CU. FT. 

a 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Closed 1991 Personnel/Medical Files 

DGS 550-5 (REV. 12/88) 
CWociimaiHUlECTRAN.WPD 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

2084 1&2 1/1/2002 

T^tej^ 



02.01                   SDAT , •.. 

r-i ~.» :_ -i i:_«i~ 

Reporting Agency 
uepartmeni or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rie|jcue MI uupnucuc 

Retain one (1) copy and 
forward original to 

address at left. 

Assessment & Taxation - Taxpayers & 
Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W1250 Personal Property 1181 1 1997 64 7/2002 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2002 

Signature 
DGS 550-2 (Rev, 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

B. DIVISION/UNIT 
9z)47 

fh&e^tvuLO i   ^T^y^M QtO 

ACCESSION NO. 

OOlOllsO 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS LOCATION 

RANGE SECTION(S) 

[5%   U'W 
NO. OF CU. FT. 

M 
D. PHONE NO. RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

ZV- 
5 2)^7 t-H'tWl 

ij -yoof 

\ 

1 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



Page No.     1 
03/11/04 

AGENCY HOLDINGS IN RECORDS CENTER 

ACCESSION NO. NO.CUBIC FEET   RANGE SECTIONS SCHEDULES ITEMS     DISP 

** RECORD MANAGEMENT 

00W1250 

02W1234 250     146 19-25    1181      2   —'   7/04 
02W1234 50     149 03-04    1181      1 7/04 
03W0278 130     145 23-26    1181      1 7/04 
03W0278 53     119 05-06    1181      1 7/04 
04W0246 276     148 11-17    1181      1 7/05 
04W0246 74     148 23-24    1181      1 7/05 
04W0247 198      152 17-22     1181       1 7/05 

** Subtotal ** 
1452 

*** Total *** 
1452 



03.02                    DBM 
L    .r SH .i OAM..:M DrAnora in i Hi mliooto 

Reporting Agency 
uepanmeni or oeneicn oci viuco 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Employee Benefits Division 
Fiscal Management Division 

Division or Unit 

CERTIFICATE    OF    RE CO RDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W257 Reimbursement Request / 
Health Care Spending 
Account Files 

1631 1 1994 32 1/2002 RECYCLE 

. 

^ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



i '/ 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

^Department of budget and Matfagefflgnt 

B. Division/Unit 
EBD-FlscaL Management Division 

C. Mailing Address 
301 W. Preston Street-Room 509 
Baltimore, MD   21201 

D. Phone No. 
(410) 767-4691 

E. Agency Official 

lexius 0. Bishop 

2. Box 
Numbers 

Accession No. 

wasi 
Location 

Range Section(s) 

6   IM0 

Date Rec'd 

RM Code 

03>.OZ 
No. of Cu. Ft. 

3A 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

REIMBURSEMENT REQUEST/HEAETH CARE SPENDING ACCOUNT FILES 

CASE NUMBERS DATES        DISPOSAL DATE.' 

0001 
1029 
1914 
2721 
3495 
4223 
4986 
5698 
6356 
6981 
7570 
8247 
8848 
9474 
097A 
767A 
373B 

1028 
1913 
2720 
3494 
4222 
4985 
5697 
6355 
6980 
7569 
8246 
8847 
9473 
096A 
766A 
372B 
053C 

1994 
1994 
1994v 
,1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 

Retain for 7 years 
and until IRS audit 
requirements have 
been fulfilled, 
then destroy 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Schedule *1631 
Item No. 1 

Retain for 7 
years and until 
IRS audit 
requirements have 
been fulfilled, 
then destroy 

~ 

38 - 



REIMBURSEMENT REQUEST/HEALTH CARE SPENDING ACCOUNT FILES 

BOX NUMBERS CASE NUMBERS DATES DISPOSAL DATE 

18 054C - 675C 1994 Retain for 7 years 
19 676C - 236D 1994 and until IRS audit 
20 237D-796D 1994 requirements have 
21 797D -375E 1994 been fulfilled, then 
22 376E-938E 1994 destroy 
23 939E-452F 1994 
24 453F - 970F 1994 
25 971F-497G 1994 
26 498G-988G 1994 
27 989G - 502H 1994 
28 503H - 0051 1994 
29 0061 - 4771 1994 
30 4781 - 9601 1994 
31 961I-371J 1994 
32> 372J - 477J 1994 



03.02.01                DBM 
,              * 

«li irNlisf^+A 

Reporting Agency 
uepanmem or general oervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ricpaic III uupiiuait; 

Retain one (1) copy and 
fonward original to 

address at left. 
Employee Benefits Division 

Vision Plan 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

-Schedule 
No. Item No. 

01W713 Reimbursement Request 
Form for Vision Plan 

1688 1 1996 39 1/2002 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager 
Signature 

DGS 550-2 (Rev. 1/93) 

June 30. 2002 
Title Date 



01/10/2001 09:26 4103337104 EMPLOYEE BENEFITS PAGE    17/18 

£ 
DEPARTMENT OF GENERAL SERVICES 

P. 0. BOX (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

A. Agency 
1. Department of Budget and Management 

Accession No DatcRccdved 
2-fyr-oi 

0)^/715 caWftl 
B. Division/Umt            Employee Benefits Division - Vision Plan Location No. of Cu. Ft. 

Range         Section 

5   H 31 
C. Mailing Address        301 West Preston Street-Room 510 

Baltimore, Maryland 21201 

D. Phone                      410-767-1248 Records Center Manager 

E. Agency Official         Judy Slater To Be Completed At 
State Records Management Center 

2. Box 3.                                            Description of Records 4.  Disposal Authority 
Number With Inclusive Dates Schedule, Item No. 

Disposal Date 

REIMBURSMENT      REQUEST FORMS FOR          VISION SERVICES Schedule #1688 
Item No. 1 

Vision Number                   Dates                                       Disposal Date Retain for 5 years, then 
destroy 

1- 8856 - 8945                       1996 
8946 - 8999                      1996                                        Retain for 5 years ^J4n .^OZ> 

y 9000 - 9092                       1996 
4s/ 9093 - 9191                      1996 
5*/ 9192 - 9299                       1996 W*\ 
6v 9300 - 9414                      1996 
1" 9415 - 9529                       1996 
8' 9530 - 9627                       1996 
9x 9628 - 9741                        1996 V^ 10 ' 9742 - 9842                         1996 
11' 9843 - 9949                       1996 Si?.. 12^ 9950 - 0049                         1996 
13' 0050 - 0139                       1996 
14^ 0140 - 0229                       1996 
IS" 0230 - 0325                        1996 
16^ 0326 - 0420                       1996 
17 u. 0421 - 0505                      1996 
18^ 0506 - 0605                      1996 
19^ 0606 - 0701                        1996 
20^ 0702 - 0788                       1996  . 
21v 0789 - 0875                       1996 
22/ 0876 - 0984                       1996 
23^ 0985 - 1075                      1996 
24 ^ 1076 - 1123                        1996 
25^ 1124 - 1210                      1996 

DOS 550-5 (Rev 12/88)                                       USE PLAIN UNLINED PAPER FOR CONTINUATION PACES 



01/10/2801  09:26   4103337104 EMPLOYEE BENEFITS PAGE 18/18 

DEPARTMENT OF GENERAL SERVICES 
P. 0. BOX (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

REIMBURSMENT REQUEST FORMS FOR VISION SERVICES 

Box 
Nvmljer Vision Number Dates 

26y 1211 - 1300 1996 
27 • 1301 - 1390 1996 
28' 1391 - 1480 1996 
29' 1481 - 1570 1996 
30^ 1571 - 1660 1996 
31^ 1661 - 1750 1996 
32' 1751 - 1840 1996 
33-^ 1841 - 1930 1996 
34^ 1931 - 2020 1996 
35' 2021 - 2100 1996 
36" 2101 - 2186 1996 
37^ 2187 - 2268 1996 
38 w 2269 - 2350 1996 
39" 2351 - 2429 1996 

Disposal Date 

Retain for 5 years 
then destroy 



01/10/2001 09:26 4103337104 EMPLOYEE BENEFITS PAGE 15/18 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENTDIVISION 

RECORDS REraNTION AND DISPOSAL SCHEDULE 
Agency 

Schedule No.     1688 

Page     1 of 

Department of Budget and Management 
Division/Unit 
Employee Benefits Division 

Item 
No.' 

Description 

State of Maryland Vision Qaim Fonns: 

These files ate 1996 State Employees' and Retirees' Vision Service Forms 
listing provided vision services. Itemized bills might be attached to each 
file. 

Retention 

Retrain for 5 years, then destroy. 

Schedule Approved by Department, Agency, 
Or Division Representative. 
Date I/l a/a,-1/31 
Signature 
Typed Name    Diane P. Bell 

/vV.^-^ 

Title    Director of Policy and Planning 

Schedule Authorized by State Archivist 

Dae  

Signature   

DCS 550-1 (Rev. 1/93) 



01/10/2001 09:25 4103337104 EMPLOYEE BENEFITS PAGE    15/18 

Instructions - Type or Print a separate form for 
each new or revised record series. Forward with 
Record Retention Schedule (OGS 550-1) 

DEPARTMENT OF GENERAL SERVICES AGENCY RECORDS INVENTORY 
• RECORDS MANAGEMENT DIVISION 

.    7275 WATERLOO ROAD 
P. 0. BOX 275 

JESSUP, MARYLAND 20794 

PAGE     1          OF       1 

1, Department/Agency 
Department of Budget and Management 

2. Division 
Emplovee Benefits Division - Vision Proaram 

3. Unit 

M DEFINITION-RECORD SERIES - A group of related records normally fited and used as a unit for reference as vwll as refarenee as well as retention and disoosition ourooses              II 
4, Record series Title 

Reimbursement Vision Service Forms 
5. Earliest Year/Latest Year 

1996        to         1996 

6. Record Series Description (Briefly describe the types of information/documenisrtbrms found in lha series. Include the purpose or function of the series.) 

State employees and retirees Vision Service Forms listing provided vision services. Itemized bills might be attached to each form. 
Vendor/Employees/Retirees submit these forms to obtain reimbursement for eye exam, glasses or contact lenses. 

7. Record Series Formats) 

1 X   1 Letter Size         1       1 Microfilm 

1       1 Legal Size         1      1 Computer Taoe 

[       | Bound Book      |      | Floppy Disk 

I       | Audio Tape        1      1 Video Tape 

|       | Other (Specify) 

8. Record Series Sequence 

|       | Alphabetical 

1 X [ Numerical 

|      | Chronological 

|      | Geographical 

|      | Other (Specify) 

9. Volume 
| X  | File Drawer(s) 

|      | Microfilm Reel(s) 

Number            (       | Computer Tape(s) 

|      | Other (Specify) 

10. Annual Accumulation 

| X  | File Drawer(s) 

|       | Microfilm Reel(s) 

Number             f      I Computer Tape(s) 

|      | Other (specify) 

11. File Is Used 

I       I Daily            I       I Weekly         I X   I Monthly 

12. File Becomes Inactive After 

Five IS)               |       | Month(s)         | X   | Yearfe) 
Number 

13.   Current Locations)                   (Bldg., Floor, Room) 
301 W. Preston Street 
Room 510 

14. Is Record Series Duplicated Elsewhere? 
(If yes, specify agency or office) 

I      I Yes      I X I No 

15. Access Restrictions    1      1 Yes       I X I No 
(If Yes, cite Law(s) & Regulation(s)) 

16. Audit Requirements 

I X  I None  |       I State     I       I Federal   I       I Independents 

17. Is an Index System Used? (If yes, explain briefly and describe 
any hardware/software) 

1       1 Yes              | X  | No 

18. Recommended Retention 
Five (5) Yeare 

19. Name and Title of Preparer 
Anne M. Seek, Benefits Administrator 

20. Telephone Number 
(410)767-4690 

21. Date 
02/28/2000 

OGS 550-4 (Revised 1/93) 



05.02                  COMP 
r-i' :-. j i:__4.« 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup,. Maryland 20794-0275 

riefJciit; m uupuueuc 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Compliance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS-DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W655 Sales & Use Tax Reports 1836 4 1995 87 1/2002 RECYCLE 

, 

, 

>. 

' 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager 
Signature 

DGS 550-2 (Rev. 1/93) 

June 30. 2002 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE.799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR,PRINT CLEARLY ALL ENTRIES 

A. AGENCY  

1.     Comptroller of the Treasury 

B. DIVISION/UNJf 

Compliance Division 

C MAILING ADDRESS 

301 West Preston St., Rm. 203 
Baltimore, MD 21201-2383 

D. PHONE NO. 

(410) 767-13^6 
E. AGENCY OFFICIAL 

Lyle R. Mountan 
Fiscal Admini'strator 

2.   BOX 
NUMBERS 

1 thru 87 

ACCESSION NO. 

LOCATION 

DATE REC'D^ 

RM CODE 

osoa 
NO. OF CU. FT. 

KismJj 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Sales & Use Tax Reports - Monthly 
Jan. 1995 thru December 1995 
Batch Control 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Schedule #1836 
Item #4 

Jan.   2002 

DGS 550-5 (REV. 1/93) USE PLAIN UMLINED PAPER FOR CONTINUATION PAGES lU^II 

.0. 
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05.06                  COMP • «*•' 

r^-           _-.  : — _i. ._•:__*** 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepaie HI uupnocuc 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Revenue Administration Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W224 506's 1786 25 1995 209 1/2002 RECYCLE 

98W415 I Refile 1786 31 1995 99 1/2002 RECYCLE 

98W418 W^'s 1786 30 1995 221 1/2002 RECYCLE 

99W497 Amended W-2's 2055 23 1996 277 1/2002 RECYCLE 

99W518 Fiduciary 2055 28 1997 93 1/2002 RECYCLE 

99W520 502's 2055 28 1996 136 1/2002 RECYCLE 

00W625 Doc Loc Returns 2055 28 1999 3021 1/2002 RECYCLE 

00W1060 Doc Loc Returns 2071 28 1999 444 1/2002 RECYCLE 

01W400 Sales & Use Tax 2071 34 1999 86 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



02/19/1998 12:07   410-974-2967 RAD TAXPAYER SERVICE PA6E     02 

DEPARTMENT OF GEN6HAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY —~~~"  

1. COMPTROLLER OF THE TREASURY 
B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 
C. MAIUNG ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

D. PHONE NO. 

410-974-3029 
E. AGENCY OFFICIAL 

Florence Mclntyre 

2.   BOX 
NUMBERS 

3. 
1995 

ACCESSION NO. 

98W 224 

aST-aS 
RM CODE 

OSOk 
LOCATION NO. OF CU. FL 

RANGE SECTIOMfS) ^   J\ /\m 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 506's 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

209 boxes 

3S 550-5 (REV. 12/88) USE PjA UNUNED PAPER FOR CONTINUATION PAGfl 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ! -"  

^    COMPROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

D. PHONE NO. 

410=974-3020 

E. AGENCY OFFICIAL 

FLORENCE MCINTYRE 

2.   BOX 
NUMBERS 

ACCESSION NO. 

98W 415 

LOCATION 

DATE REC'D 

AS 
RM CODE 

OS.OG 

m mil qq 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

I  REFILE 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

99 e <5<<^S PS* 

DGS 550-5 (REV. 12/88) '"11'i'l"' UNLINED PAPER FOR CONTINUATION P, j»y|N 



i DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " ~ 

1. COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

ACCESSION NO. 

98 W 418 

DATE REC'D 

RM CODE 

CS.0(o 
C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

LOCATION 
RANGE SECTION(S) 

**(  SEE BELOW   )  ** 

NO. OF CU. FT. 

D. PHONE NO. 

410-974-3020 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

FLORENCE MCINTYRE 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. 

WZ'S 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1995 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

2^ 6*^ 
** LOCATION ** 

Range- 165 "^  Sections 1 Boxes 1 - 124 

*Extrd Boxes #103A, #184A 

Boxes 125 - 203   Range- 123   Sections 11 - 13 

Boxes 204 - 219   Range -141   SecUons 24 

1120 

^ 

DGS 550-5 (REV. 12/88) USE P 
• 

NLINED PAPER FOR CONTINUATION PAGES ( 
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€ 
J, oj, j. JJ J  U J. .L J 4iu-d/4-^yb/ RAD TAXPAYER SERVICE PAGE  02 

BlgQEDS TRANSMITTAL AMn DFTFIFT 

DIRECTIONS.PLEASE TYPE OR PR,NT CLEARLV ALL ENTRIES 

X AGENCY        " '  

1. 
Conptroller of the Treasury 

B. DIVISION/UNIT 

Revenue Administration DiviaIon 
C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, MD  21411 

D. PHONE NO. 

A10-26O-7020 

DATE RBC'D 

_   3-*i-qcj 

LOCATION 
RANGE SECTIONCS) 

151        IrlS 

RM CODE 

OS. Ob 

E. AGENCY OFFICIAL 

Florence Mclntyre 

2.    BOX 
NUMBERS 

3-A 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

571 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1996  W^'s <>r 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

^ HU& 

DQS 550-S (REV. 12/B8) 
USE PUmiNUNED PAPER FOR CONTINUATION PAGES 



02/18/1999 14:00   410-974-2987 RAD TAXPAYER SERVICE PAGE     09 

DEPAFITMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TR^NSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY """" — • 

Conptroller of the Treasury 
B. DIVISION /UNIT 

Revenue Adnlnlstration Division 

C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, MD 21411 

0. PHONE NO. 

410-260-7020 

E. AGENCY OFFICIAL 

Florence Mclntyre 

2.    BOX 
NUMBERS 

93 

3V 4 

ACCESSION NO. 

99W518 

LOCATION 
RANGE    SECnON(S) 

DATE REC'O 

RM CODE 

(*%    s-i  w 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1997 Fiduciary 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Jan . 0^24^- 

DGS SGO-S (REV. 12/88) USE PUN UNLINED PAPER FOR CONTINUATION PAGES 



027TB7T9S9RTle418-974-2967 RAD TAXPAYER SERVICE PAGE     11 

DEPARTMENT OF GENERAL SERviCES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL ANp REftRPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

|   A. AGENCY . 

1. 
Conptroller of the Treasury 

B. DIVISION/UNIT 

Revenue Administration Dlvlsion 
' C. MAILING ADDRESS 

110 Carroll Street 

Annapolis, MD 21411 

D. PHONE NO. 

410-260-7020 
E. AGENCY OFFICIAL 

Florence Mclntyre 

2.   BOX 
NUMBERS 

136 

3. 

502 EL's  1996 

ACCESSION NO. 

99W520 
DATE REC'D 

3-<?-4<? 

LOCATION 
RANGE SECnON(S) 

30      3q-3A 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

3fe 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

• ^ 

DGS SSO-S (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



01/28/2000 14:12   410-974-2967 RAD TAXPAYER SERVICE PAGE     02 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RF^FIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ATASIRCT • ' '  

1. 
Comptroller of  the Treasury 

B. DIVISION/UNIT 

Revenue Admdinistration Div. 
C. MAILING ADDRESS 

D. PHONE NO. 

110 Carroll St- 
Annapolis, Md. 21411 

ACCESSION NO, 

OOldkJS 

DATE REC'D 

J-IO-CO 

LOCATION 
RANGE SECTION(S) 

**   (SEE  BELOW)   ** 

RM CODE 

0€'0(c 

410-260-7020 
E. AGENCY OFFICIAL 

F.G.   Mclntyre 

2.   BOX 
NUMBERS 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

&W 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

3019 

3020 
302] 

1999 Doc Loc Returns 

Part 1 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

3099088256000 thru 3099088262099 
3099]250]7000 thru 30993 25024099 

LOCATION"" 

BOXES - 1 - ]470 RANGE _- 44 SECTION ] - 35 

BOXES 147] - 2000 RANGE - 45 SECTION 1-13 

BOXES   200] - 302]   RANGE - 24  SECTION ] - 25 

)GS5S0-5(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

• 



•ii,/.ij/^UUU    i<i:i/ 410-974-29b: RAD   1AXPAVER SERVICE PAGE     02 

DEPARTMENT ^^^ S^.CES - STATE RECORDS MANAGEMENT CENTER 

rTri^       • JESSUP' Ma 20794 CTELEPHONE-799-1379) BgCORDSTRANSM|TTAL AMn g^n^pj 

DIRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

XACJEMCV '  

i. 

B. DIVISION/UNIT 
Comptroller of the Treasury 

C. MAILING ADDRESS 
Revenue Admdinistration  Dlv. 

D. PHONE NO 

110 Carroll St. 
Annapolis, Md. 21411 

QOIMJS 
DATE REC'D 

A~lo~oo 
PM CODE 

410-260-7020 

E. AGENCY OFFICIAL "  

F.G.   Mclntyre 

2.    BOX 
NUMBERS 

LOCATION 
RANGE SECTION(S) 

**   (SEE  BELOW)   ** 

RECORDS CENTER MANAGER- 

QS.QC? 
NO. OF CU. FT. 

3AA/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3019 

3020 
302] 

DESCRIPTION OF RECORDS 
WITM INCLUSIVE DATES 

1999 Doc Loc Returns 

Part 1 

3099088256000 thru 3099088262099 
3099]250]7000 thru 3099125024099 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

** LOCATTON** 

BOXES - ] - 1470 

BOXES 147] - 2000 

BOXES   2001 - 302] 

RANGE _- 44 SECTION ] 

Jan   'loox 

RANGE 

RANGE 24     SECTION   ]   -   25 

)GSSSO-S(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



I 'I. I .. 'li'.'i   'J •••I . AM'i N'ALi   IrtXi-WLK StRVlCE PAGE     02 

^^BDSJBANMIITALAN^ 
DIRECTI0M9.PLEASH TYPE OR PRINT CLEARLY ALL ENTR.ES 

ATASIFICV 

I 

B. DIVISION/UNIT 
Comptroller of the Treasury 

C MAILING ADDRESS 
Revenue Admdinistration  Ddv. 

0. PHONE NO. 

110 Carroll St. 
Annapolls> Md. 21411 

410-260-7020 
t. AGENCY OFFICIAL "  

        F.G.   Mclntyre 

2.   BOX 
NUMBERS 

OO&kXS 

DATE REC'D 

A-to-oo 

LOCATION 
RANGE SECTION(S) 

••**   (SEE BELOW)   ** 

RM CODE 

DG>06> 

RECORDS CENTER MANAGER" 

NO. OF CU. FT. 

3&a/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

3019 

3020 
302] 

1999 Doc Loc Returns 

Part 1 

3099088256000 thru 3099088262099 
3099]250]7000 thru 3099125024099 

.'•**;"L0CATI0N**1' 

BOXES - ] - 1470 RANGE __ 44 SECTION 1 - 3-5 

BOXES 347] - 2000 RANGE - 45 SECTION ] - 13 

BOXES   2001 - 302]   RANGE - 24  SECTION ] - 25 

Jan    !\O02- 

*» 550-5 (REV. »,«, USE PU.N UNUNED^APER FOR CONTINUATION PAGES> 



Ui/^U/^UUU    J.4:i^ 410-9/4-296/ RAD TAXPAYER SERVICE PAGE     02 

DEPARTMEhTT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECFIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ATASEFICT '  

I. 
Comptroller of  the Treasury 

B. DIVISION/UNIT 

Revenue  Administration  Dlv. 
C. MAILING ADDRESS 

0. PHONE NO, 

110 Carroll St. 
Annapolis, Md. 21411 

410-260-7020 
E. AGENCY OFFICIAL 

F.G.   Mclntyre 

ACCESSION NO. 

OOljdbZS 

DATE REC'D 

£-10-00 
RM CODE 

LOCATION 
RANGE SECTION(S) 

**   (SEE  BELOW)   ** 

QSOC? 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

&w 

2.    BOX 
NUMBERS 

3019 

3020 
302] 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1999 Doc Loc Returns 

Part 1 

3099088256000 thru 3099088262099 
3099]250]7000 thru 3099]25024099 

** LOCATION** 

BOXES - - ] ]470 RANGE _- 44 SECTION ] - 35 

BOXES 147] - 2000 RANGE - 45  SECTION ] - 13 

BOXES 200] - 302] RANGE - 24  SECTION 1 - 25 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Zktn # £% 
Jan   HOOX 

5GS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



.•A".!     a.i. m 'ilU-'J/'l -2'db/- KAD TAXPAYER  SERVICE PAGE     04 

i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

X*AS?NC? —  

1- COMPTROLLER of the TREASURY 
B. DIVISION/UNIT ' "  

Revenue Administration Division 
C. MAILING ADDRESS 

110 Carroll St. 
Annapolis, Md. 21411 

0. PHONE NO. 

410-260-7020 
E. AGENCY OFFICIAL 

F.   Mclntyre 

2.    BOX 

NUMBERS 

444 

(1-444) 

ACCESSION NO. 

OOW   1060 

LOCATION 

RANGE SECTION(S) 

** (SEE BELOW) ** 

DATE REC'D 

\0-M-oa 
RM CODE 

OSOlo 

RECORDS CENTER MANAGER 

NO. OF CU; FT. 

Mil 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1999   Doc   Loc  Returns 

** LOCATION ** 

BOXES - 1  - 342  RANGE - 23 SECTION 8-16 

BOXES - 343 - 444  RANGE - 40 SECTION 30-32' 

^^SPOSA^IuTHORirr 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Sch 2071 

Item #28 

Disp Date 1/2002 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



Q) SVLfi^. 
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02/14/2001 11:20   410-974-2967 RAD TAXPAYER SERVICE PAGE     08 

i DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AT AGENCY " " 

^ Comtroller of Maryland 
B. DIVISION/UNIT 

Revenue Administration Division 

ACCESSION NO. 

OIW  400 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

110 Carroll St. 
Annapolis, Md. 21411 

LOCATION 
RANGE SECTION(S) 

IU)     13-151   Ste 
NO. OF CU. FT. 

D. PHONE NO. 

410-260-7020 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

F.   Mclntyre 

2.   BOX 
NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, rTEM NO- 
DISPOSAL DATE 

1- 86 

boxes 

1999 Sales & Use Tax Sch 2071 

Item #34 

Disp.   Jan.   2002 

/ 

OGS 550-5 (REV. 12/88) USE'PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



05.06.01                COMP c. 
r^              _     :—. -i. . — i: —_i_ 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte: 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupuucue 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Income Tax - Corporation 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

88W1330 Corporation Income Tax 1786 29 1982 270 1/2002 RECYCLE 

90W83 Corporation Income Tax 1786 29 1982 1 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I llr.CO-flDS TRy-\NS-?,irfTAL AND RECEIPT 

DEPAMTMtNT OF GENERAL-SEflVICES — STATE RECORDS MANAGEMENT CENTER 

'   P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1370) 

DIHECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

o) AGENCr CODE 

240104 

b) AOENCY 
mm^ 

Comptroller of the Treasury 

c) DIVISION/UNIT 

ACCESSION NO. / 

| LOCATION - 
9     'RANGE 

DATE riEC'D 

m urn 
Income Tax'- Corporation 

d) MAILING ADDRESS 

Maryland Income Tax Division 
Office of the Comptroller 
Carroll Street, Annapolis, Md. 21411 

«) AGENCY Of KICIAL 

Joan Baker 

PHONE NO. 

974-3160 

IANGE SECTION(S)       _ /\   r «     * 

13,M aoAsmo 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS fMNAGEMENT CENTER 

2. BOX 
NUM3ERS 

1 
2 
3 
4 
5 
6 
7 
8 

•9 
10 
11 
12 
13 
14 
15 

- 16 
17 

- 18 
19 
20 
21 
22 
23 
24 
25 
26 

27 
28 
29 

DESCRIPTION OF RECOaDS 
WITH INCLUSIVE DATES 1982 

4000000- 
4000267- 
4000534- 
4000800- 
4001067- 
4001335- 
4001600- 
4001835- 
4002133- 
4002342- 
4002600- 
4002834- 
4003034- 
4003234- 
4003434- 
4003634- 
4003867- 
4004134- 
4004367- 
4004600- 
4004834- 
4005069- 
4005270- 
4005500- 
4005732- 
4005970- 

•4000234 

•4000500 
4000767 
•4001034 
•4001300 
•4001599 
•4001800 
•4002073 
•4002313 
•4002570 
•4002829 
•4003000 
•4003200 
•4003400 
•4003600 
•4003834 
•4004100 
•4004334 
•4004567 
•4004800 
•4005035 
•4005235 
•4005465 
•4005700 

•4005935 
•4006170 

4006200-4006400 
4006420-4006565 
4006582-4006770 

% 

DOS 550-5 (REV. 4;S4) W PLAIN UNLINED PAPER FOR CONTINUATION PAGEI 
• 

4.        DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

±t _t-fei 



/ 

RECORDS TRANS^ITTAL AND RECEIPT 

o&Axnigm cf GstwBUL asowcss — STATE RZCORC* HAMAbsMeMr CSWTEJ? 

P.O. BOX JTS, JEBStV. Bffl. SOTW (Ta5?«0*JC « 7M-13T8) 

D3RecTK»« - puEAaa vm on PWMT CX^APSJT ALL EWTTOSS 

A. 

I. 

AGENCY 

Comptr_o.1 ler of the   Treasury 

DIVISICM/UNIT 

I_ncome   Tax-   Corporation  

ACCESSION NO. 

C. MAILING ADDRESS 

Maryland Income TAx Division 
Office of the Comptor .1 ler 

 Carrol A—Street,—Annapolic,    MB—31411 
D. PHCNE  NO. 

(301)    974-3160 

E. AGENCY OFFICIAL 

Joan   Baker 

mi 
-PATE   REC-tW 

RM  CODE 

OSOG.0I 
LOCATION 

<GE SECTK MNGE SECTIOUS) 

C0 (51 
NO.   OF   CU.    FT. 

RECORCO CENTER MAKAGER 

2.    BOX 

NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

CCSCRIPTICN  OF   FCCORES 

WITH   INCLUSIVE   DATES 

BACK    YEAR 

1982 

4.   DISPOSAL   AUTHORITY 

ACHEOUUK,     ITEM.   K'O., 

DISrOSAl.   DATg  /    

4015786-4015807 

5038629-5038 70 8 

7011405-7011410 

$*&- 

•"• 
DOS   I»0-B(REV.-   12/86) USE   rUI^AuNLINSD PAPER  FOR CONT!NUATIcAfAOKS 0 



05.01                   COMP Deoartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Central Payroll Bureau 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W625 Central Payroll Records 1194 10,13,14 FY 1999 167 7/2002 RECYCLE 

00W355 Central Payroll Records 1194 6,17,13 FY1999 147 7/2002 RECYCLE 

00W746 Central Payroll Records 1194 6,17 FY 1999 193 7/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2002  
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

OVANTMOIT Of QB0IAL MHVKCS - tTATI I 

P.O. BOX 171, JOSUP, MD. MTM (TBLfPHOME . 7M-1171) 

owecnoH* - PUUIC TY« o« rma (X£AI«.Y ALL orrwa 

A.    AGENCY 

• • Comptroller of the Treasury 

B. DIVISICN/LNIT 

Central Payroll Bureau 

ACCESSION   NO. 

WMS 
DATE   RECD 

3- 10-91 
RM coqE 

C.    MAILING   ADDRESS 

P.O. Box 1751 
LLG Treasury Bldg. 
Annapolis, MD  21401-1751 

LOCATION 
RANGE     SCCTI0N(6) 

S3>     25-M 
NO.   OF   CU.    FT, 

iil 
D. NO. 

:(eC  ~7(*5) 
CORDS   CENTER   MANAGER 

C.    AGENCY   OFFICIAL TO BE COMPLETE) AT 
STATE RECORDS MANAQCMENT CENTER 

DESCRIPTION  OF   fSCORDS 

WITH   INCLUSIVE  DATES 

4.    DISPOSAL   AUTHORITY 

• CMKOUUK,     ITVM   NO. . 

DIBPOBAL   DATE  

ra wo 1/ fxecorc/s 

l»0-I( ll/««) 
• 

IN  UNLIfSD PAPER  FOR  CONTI NU^ptl   PAGES 
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COMPTROLLER 'OF THE TREASURY 

CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

m 
oa 
03 

\m 
05 

&&£&& I ^d£ fig/-^^ 
K n T 

ar LL 1l^jq1  *0 Jjikl 

ar ALL Vjlqihjhh i 
11 M U tr ALL "luku^^hhi 
u I [ It 

R^ ALL 1 K U  fo^c 
POP ^hn^jru±hJ. RG jy.o/o/   -h   £hcL ilih i 

0(c h n RG £1.o<x.no   /o   2&OIM y h /91 
01 

OS 

M. 
10 

-BOP   PP^QD/W /kjM.TromAi AG ALL ///% h> 3/97 

J-hnr. TrQnshn . ±   Cnn-hro / 3 A^ ALL /99C 

POP     £kiS£J2l£ I BiiMi* T•sm le PILL r/2e./9?fa/2/go/97 

If (/ I' RG ALL Vftfa fe %/q 1 

u 
/a 
13. 
iS 
i-5 

lU 
n 

LA>
/
K^' 3 GJO^OO g^*ZH 

^(CK-^ ^- 

^kcu^Ji    Ifis^t)^-   / 6^>^.o^^oe<, 

( I I    I 

q-a^-^S- 

n-it-0!* 

2-±JJr 
-   g/<5/c7S- 

^/afe'-      ^ Aoj^S 

J//6/ T^ 

t ^   . // 



iUl 

i1!' • 

COMPTROLLER OF THE -TREASURY 
CENTRAL PAYROLL DUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

i      BOX 
NUMBER 

a 
13 

iZJQ- 

i'^a ( 
a^ 

CONTENTS 

ZhjX^-JiJi fjU^Ji^   <-  '   ^v^^ JUJUjh 

^r^ 5 

w 

PAYROLL 
SYSTEM 

dy rr? 

[yho 

CT 

AGENCY   CODES 

3^0 ^6 O 

3 (tfO   -^6 0 

c37o/o / —  6"OQ^O S6 

^^oa.01 3?>o^oo 

c^^Q^O I      —     ^30^00 

fPE  DATES 
THRU 

8 Ml - ^Jjuhl 
IJM fal 
U-2T> l* 

L g^y 
gjli8-3j 

^3 
^1 
^ 1 
^CP 

^^ 

^i 
30 

^i 

h 

fre. p, A^<Leya<i-^-— 
^ 

( i ' ( 

( I 
' 1 

\  (y^JC^uO    d^-^-       Kyp&xJ^ 

(  I ' J 

5MOI o / --e^v-dl 

3Wo (ot    -     J2^A~-cl 

1 c 

' ) 

^ 90 Ao 5 3O
0

IQ o 

3^o lo( J 

9-y-3i 
j lg :!* 
9-)S- ^^ 

(,-^3-^^ 

9- )~~>* 

q-S-o,^ 

9- /-£?^ 

-3 

^X 

33 
34 

11 11 c I 

I ( '/ 

I \ \    V 

\\ 

u 
/ I 

vi 

/1 

^9o^o 1   -       'S'^o^oo 

^-^O ^LQ  I      -        5  -3 O ^ O o 

3Wo woi JL 
3 Uovo v J 

11 c^ ^^lO^O I - ^3o ^I o O 

0.-9-^ 
•^-"/-<? S^ 

-7--/_ ^ ^ 

1 / / 
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COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL DUREAU 

LIST OE DOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

35 
30 
31 

,3? 
3^ 
V0 
^1 
yA 
V3 
Vy 
V5 
VC 

^Z 
V? 
^1 

CONTENTS 

/^r^ pro <~ ess fn 
^ 

3FM$   £^>vix^> Sug^^o 

^/-/g  p. f3D  QgS S^<V 

/I 

Cfl^a^^H, ^gjuud. &e~Utf 

'I 

M I    ' 

PAYROLL 
SYSTEM AGENCY CODES 

gjut^ 

^lOSLOti   -      5 ^>O^QQ 

.^VO^QI ^ 

i ' 

/   ^ 

7^^ 

3j oi oi niRi 22 01 ?s AI,I. in>. 
All 20S. Aa2ffS. ALL^ffS. 
Al 1.313.320101.22 0301, 

32«<»0I. 32 W0?. 
J2.0PW. 32 MfOl   32 10 02. 
^m nm mmmm 32 tiw. 
32 13 01, 32 16 01. 32 '6 02. 
32 I<IOI 32 in oi mamm ^'7^> 

Aontcijt.iiflir. ciKsor cnr. 
PPAM 01 Ml I. ijrifl hGS. 
IIOIIVCCHI^H  W-JKn^OWOCWPn?. 
jt^vP.wn.F M^nvicER. MO C"vir»OHMi. 
PO'owAcctNiFn. nfriis?Fnnr 
WNI •:. OIAIC nr unrupttt 
WAXIFnnCF'IIFtT 

7 

PPE   DATES 
THRU 

ij&fcl   Igliljg 

^A^ ^S" 

7/5,/^ 
u>/^ 3/^r 
^/^•/^ 

3L^J   ~(*/d^K 

1 
ijij^ 

ji-Jifeifo 
ihih^- 
^]H i^r 

is>~ab-c7*2' 

is-0!-*?*- 
^^-9^ 

7- 'Y- ft* 
-?-<£?-9*r 

T) O/ ,... O     C.__ A—v^\n(s. 
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COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL DUREAU 

LIST OF DOXES FOR.' HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

52^ 
S3 

•'S± 
£L 
5k 
M- 
SS 

'S^    Ir/jjc^o^e^?^ te- 

<   / 11 

A // n 

22 0101 tlMMSMtWU W%, 
AIIZCS. Aa7as. Aliw?:. 
AH.315. 320101.32 0301. 
37 03 02. 32 00 01. 3? OS 02 
3200 0^. 32 10 01. 32 10 02. 
•^•^ HBBift 32 13 OS! 
32 13 0/ 32 10 01. 32 l« 02. 
32 IS 0.1. 32 11)01. WHV ^)'70' 
trtiti nun 'fffijimflTT  

Aonicuu wc, CI.KS cr rnr. 
DHAM rjitMii rxn hcs. 
itfXlYCE"ten iN.mnEOwonKEns, 
JIMMM MNMCI^ MOCNVHTONMI. 
r»oioMAc c^Mipn. nEoisrFn or 
wntr. S'AtF nr iftiruFHi. 
WAXIFKS CpMIIEIf 

ct~&'k?$~ 
g^^ 
so-^-fS' 

Q±i i&Susr&sSSS. ^re-PtZcxi. PG- BK' 

n 11 i ( h 

M ' i (   ' / ; // 

/ ( I / {( /) If zso^oy 

Woyoi 

& sg's 

S^ 
idftai 
U*t3i 
f-giu 
jjtSl 

£1 n i / i / 1/ // gj£jS 
bO 11 f i \ i ;/ fl SzJMl 

(PI 
n )/ n // 

?-cP^-9y 

^2L / / /; /; 
jgk/fLg 

Ai 
A4 
jki 

fjaSlg^ 

wgaLi^cofiJoA^    E-TR   i£ftjLgSS£a 5 
A^ 

33.01.01 THRU 33.09 00. 
ALL WS (except 34.07.01), 
35.02.04, 35.02.06. 35.02.00. 
35. 15 00. ALL 36S AND 37S 

h 

n/nm 
3/Hi22 
^javh? 
KJIIHZ 

Al 
^ 

i/aaias 
2/j£i2£ 

T^QQ i S, c4^^ » rv \ ->»n\(nc^ 
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COMPTHOLLER OF THE THEASURY 
CENTRAL PATROUi BUREAU 

LIST OF DOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

43 

~70 
.77 
~7Si 

CONTENTS 

S 
^UldxaTto^ ^tFfecesi^ 

PAY ROLL 
SYSTEM 

69 

AGENCY  CODES 
33.01 01 THRU 33.09.00. 
ALL 3'1,S (except 34.07.01), 
35.02.04. 35.02.06. 35.02.00. 
35.15.00. ALL 36'S AND 37S 

^Xcepr   336100 

PPE  DATES 
THRU 

^l^^l^ 

PAYROLL Ohcrw iIONS CLERKS 974-]'103 TO 340? 

AILJ1S.J2OI0O. 
J2.02.00 THRU 22 10.00. 
ALL 2TS, ALL 245    JJJeoO 

12902 01. 32.12.14. ; 
^ 32 13 00.35 02.07. 
_3iPiog ;  

ASSESS & TAXATION, COMPTROLLER. 
BRANONBRG CTR, OHMH. DOT. 
EASTERN CORRECTION. GEN ASSMBLY 
JUDICIARY. PATUXENT INST, 
RCA-SO MO. STATE PLANNING. 
STATE TREASURER 

32L 

7^ 
79 

\i^ 
/)l£   Ot/^um-enl 5 Rk. 

t/VC f£ no -^ Aj   tj& t fI*. <* * "^ £& 

33.07.00, 35.01.01,   35.02.01, 
35.02.02, 35.02.03,   35.02.09, 

_35.02.11, 35.02.16,   35.03.01, 
"35.03.02, 35.05.00,   35.07.00,    ' 
35.13.00, 35.14.00,41 -JJl jn_ ^1*16 Z" 

DEPT OF HUMAN RESOURCES 
PUB SAFETY AND CORR 
MARYLAND STATE POLICE 7// 

////^ 

M nCC /Jar, /J me^^5 Oh yAf/rr 
?l V^ \s^ £MM. 
fo 

M. 
M 

\s^ l^s 

tA, t^ 
/ 

V-^^ VA iZ. 

fesjir 
f/^Ar 
?M hs- 

'Onrx j ifS <~4r-<V^' A^n\ nc5k 
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COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

w 
PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

? liln^li^hs %mcr   alt •dnCt ftjsbgfe 
%L fymcr-   a£jL wm^i £ 
12 tku/vcr'  aji_ mm - fcMi' 
K muwa' ad /\    11 f/fS/fX • 9/^MS 

$3- * VdUfftu r/r!z.jt.ur ad ibml 
io_ $£JL±MML. mTjruL JUL imM 
±L 

9a 

kLJH dc-iSsn-Wrt utl jetz. 
v^ 

\uini Akamai UutL  

33.07.00, 35.01.01, 
35.02.02, 35.02.03, 
35.02.11, 35.02.16, 
35.03.02, 35.05.00, 
35.13.00, 35.14.00, 

35.02 
35.02 
35.03 
35.07 
41.01 

.01, 

.09, 

.01, 

.00, 

.01 

DEPT OF HUMAN RESOURCES 
PUB SAFETY AMD CORR 
HARVXAND STATE POLICE 

• qfa&t: 

£JL Ml i9Qn 
93 llD'M CT Oil 

9± IMz aia-w ALL 
M. iUtSejBJUs ML 
2h. ;/</- iJ2J± 
9'7 Q_h-n±&    il 
it JhezSOdi 

2/7-61 

ii O/7-lo /D   ggjfe 

JJ&L l!fJJJUJSL3l 

ppp-PAPrn  nv T-eoou S 5h>^ \nVA\0|^ 
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COMPTROLLER OF THE T.REASURY 
CENTRAL PAYROLL BUREAU 

LIST OF DOXES FOR HALL OF RECORDS 

• BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

lol jiMuiCLL /iiuwnr ikirt,  f er act ZUISL 
/pa VUL& izJll rr ail 

103. £00 ± 5%'9$ £JL OIL 
M- S'l(a dl t 999 ZJL OIL IM1 
ios Cu^O.      ,.       .        n        DOO/99 

tm t> I (Ui ft U li UI UOA aa (c\ t •  nMnin J- cr OJU- iMk 
lOL &o£- ill LT (ML IMk 
J 0 7 JL/ffo g^g HI QIM * 1991* 
JJll rti.wUMtii   CbttL wrn, turn • RG MI Ik 1  1v *m 
ml i< it RQr ML 

Hhi fa V97 

m_ a n 

(. fci) r CAnQ J RG 3!X.0^C)2  4-KrUL    4l.ol.0Q 
7 bk 

111 n h ipdnWn RG mpor   ^|.ol.o 1 j^Kra  d'X.oLoi ih hs 
JlSL ecu 

Hunuwii QuiLiJtaaiaBtittU ±ltc/S id iMIM Hm 'ilQI-Ql 
T 

Ui m 
m IK MMLW ibai  33.a. DO yc/a^ Uihi 
M- £& A9.02.Ol    [MOOT} 111 (M 
Ml 
Ills 

m 
noA.ron.ntl  ISBJQBU, Aimrndr 

AcAAf.HAutL QQiQfl&Li mjqficaiaii 

CT RLL 
7M2 * ^/v. 

tLlAkJjQLAj^  #^tt_ 
t nr QJJL 

3hlw /o tJubi 
QjLL CLtA* 1997 

^Om \ S- ^rWh C^TQV^ 



if! COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF DOXES FOR HALL OF RECORDS 

: BOX 
'NUMBER CONTENTS 

11 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

m m 
1££L 
•Ml 

ajuL $-9£ /X^/Z. 
a -99 n<ufiJ 

x- <?% a<-& 
II II 7- ^ a^ 

1AA, 4tM JoL*- fot PgjLf&M 1990)   d^j m. 
MJL 
Ml 

7996 a<je z 
ML /Wfa aj*& 
gjM- WK*   O-^^j 

IML Ui-J. tfftdiJlr/TtLct.MuJ.- / /94r /M& 

ML co-a: #j&tjr**sAiu£. jq?? /frt/Z. 

n$- ut 
(QopMJt. OAAn A^tL 
iPiprudL   Mrtn A+'fl 

.fim-t-Mt 
& n - ?98 

mi 
Ml 
£& m M_ 

$ 

IQQ? 0>^^ 

UOd/QJUKL ik$m 

(1)UP. aU} 
C71 CLtA   nw 
QJLL ll£L 
cuUL I^W- (XML 

Orv-v i. ^ Cx r>v\ .•+ .-\ 

mjjp. 
b/97 • t/fP 
J-Z-'K • SlttM- 

f)r~\ 



Hi 
COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

136 SVnrrs neph CtU- OdjL    Out& 
y&£$c 

% 

A^ wz 
J21 UOL C    Corr. 3rd Q^- 

Jt "Q&mrqs 
iqqs 

i3fc m SfQj^onftpt- 

s4auwi 

duit(-Dec 95" 
Jan. june.fy- 

iio & 

QhT-^lftT 
IQq(n-Q5 

HI ^qSo^o IdOO1^ 
m. m :&)&> VuvAJOr CiLpJ"- 

nui- rue. 

M fepMs^oo 
OUUL * Q^ 

aa due 
on 

i<ny*<tei 
Vhn 

M ffftepf- laco IS/^/ 

iA cHC TEE 
°2W 
QlQl^fa m- \\ l< 

Itf Pm-   naoo 
m m m 

mx aj& 
K 

nfa' Zfoy 
a tO- 

TWim S. ^VmJh . ^N^/nN.rn'hk 



COMPTROLLER OV   THE TREASURY 
CENTRAL PAVROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM 

UK 
AGENCY CODES 

TIPP 
PPE   DATES 

THRU 

n m 
JS> 

l^oo 
so 

2. 
lQctC> m w 7 

l^ QCH TlxJftO OIL QysX ^-lA- ^w- ^ • U/>-) 
ISU -^^^^^iRri   U^ GULX QJA. qok 
151 
J5L 

VeodsA YJU^Q ^ipto OaJL Quu. 
^\Su W^D ^Q CLX_X 

qqs 

ja Lcod ^ VoJodaJcfii. J^I^CT j^. cu> 
IteQ ImfitValiHalc ^^ 3a OUJ^, ^im^ 
Jl£ Imfo Vr^iirhfef^^ ^a oaA_ 
iX [&& Rrhnnwichnf^Ift 

(^,8f0a^ 7^00 
4^1 iUi, 

M,h\Q^ 

iaau 
i^ 

M 
«ji nuUL 

^ g^.C^OlM^NVH^.    atl CiJL2 
^-^g 
(^^7 

CF Sto k >rrs ^& ^OJOq.DP.^Ml^ 5/97^ 'g/98 

Billing (Upo-h fill ^OiO? 8/97 -^ g/^jy 

/67 £)ill''0^   P&prf5 M £H0\O^ 'qa-tMS/fg 

rt/YMA  A   f^hfivd- 11 /,. 1. 



r 
RECORDS TRANSMITTAL AND RECEIPT 

OVARTMCNT of aomuL wunnaM — STATE nEconot MANAQEMENT CENTER 

P.O. BOX 171, JESSUP, MO. M7M (TEL8PH0NE • 7M-137*) 

OWECnOHE . PLEASE TTTE OR MHNT CLEAnLV ALL ENTRKS 

A.    AGENCY 

• • Comptroller of the Treasury 

B. OIVISICN/UNIT 

Central Payroll Bureau 

C. MAILING ADOfSSS 
P.O. Box 1751 
LLG Treasury Bldg. 
Annapolis, MD  21401-1751 

ACCESSION NO. 

00Ld$S5 

DATE   REC'O 

RM coce 

OS'D) 
LOCATION 

RANGE CTION(6) 

^H    5-^ 
NO.   OF   CU.    FT. 

m. 
D.   mONE  NO. MCOORDS  CENTER MANAGER 

C.    AGENCY  OFFIC 

2.   BOX 
NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMBfT CENTER 

DESCRIPTION OF RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUTHORITY 
• CMEDUUK.     ITKM   NO. . 

DI»POaAL.   DATK 

/-/V7 

sio-i(icv.- tz/aa) ^•r IN  IM.IMCD PAPER FOR CCNTI Nui^QN 

119^- c, r/jtf 

ZoOZ- 

PAGES 



BOX 

NUMBER 

13 
I* 
IS 
Ife 
11 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

CONTENTS 

0f%r)£eM\m <Gk% ^CHQJMJ 

PAYROLL 
SYSTEM 

^Q 

AGENCY CODES 

PPE DATES 
THRU 

PftYflOU OtiaWllOtJSCLEnKS j.7<-3-l03 TO 3401 

>i l •>.•« -n m on                                                       ASSESS i TAXATION, COMPTROLLEH,   _ 
^Jno„m,   ^.nnn                                             BRANDtaBRG CTR. DHMH.DOT. 
A ,    -Ts Z 3"     ^"O                               WSTEHM COHRECT^M, GEN ASSMBLV, 
^nfn^m!                                                            JUDldARY. PATUXENTINST. 
2««S^« RCA-SOMD. STATE PLANING.       • , 
35.W.S ' _STAIE_IREASUaER. 

\QQ1 
199J. 

/•y^ (QM 'jtttit 'SJfs-n'te (osBtiui • W~ 
?20tOI 
Al L H S 
AIL 31 5 
32 03 07. 
•J7 0G01 

3? 13 0/ 
37  IQ 03 
?0.0_L!JI 

innij ;7ot 2S AIJ ^r.s. 
ALL 70 s, AI L .10 s 
3301 01   37 0301 
37O(J0I. 37 06 0? 
33 1001   33 1002. 
v^m 33 13 OS 
37 1601   32 '6 02. 
12 m oi vmv ^'2oi 
nrrnj-iogijia^LL ws 

AGfiriAi'f'fr. ci.Ksor rni 
fiHAM  ijirwii BNH hGS. 
iiOiLv rFMiPi? iNjem^pwonKgns. 
JUWMM ^P.nviCEr.. MO EnvntoNMi 
roioMAc rFNipr; rrenisiF^ or 
WII i •:, niAir- urmirMrfu . 
vwxirif'-, rpfirF" 

|QQ"7 

IQ/od'^S 
/3)^ 

whim 
aii/92 
MiSiSS. 
13/39/99- 
iy/S>/99 

lofj  i/5^/99" 
arfa i/gW99 

lo-m-qS' 

t 
//- ^£^ 
//- / 7- ££ 
/^- 6)^ y^ 

/J*'- /^T--^ ' 

PRFI'APF.H   BY l^ggquf    Sho^t DATF aj^lq^ 



BOX 
NUMBER 

IS 

^ 

IS. 
0 

il 
a* 
£3- 
4± 
X6 
2-b 
7-1 
M. 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

2JL 
2* 
1/ 

12 
2i£ 

CONTENTS 

J^n.dCsU^e^ fchti^CCi. /-JJIL^ 

PAYROLL 
SYSTEM 

// 

AGENCY   CODES 

IHIJ. 

PPE   DATES 
THRU 

l&LgS^t 
h/2^9 
/'<^'99 

£^ £ 

/ ¥^ 
4C 3 

^^3 
iiSficnwr^ 

s. 

33 Ot 01 THRU 33 09 00. 
ALL 3<S (except 34.07.01), 
35 02 0<. 35 02 06, 35 02.08, 
35 15 00. ALL 36 S AND 373 

BALT CITY CORR, CENTRAL 
LAUNDRY-PRE RLS, COLLEGES S UNIVS 
DHR, HOUSNG S COMM DEV, OLR 
MD CORR PRE-RLS. PRETRIAL DET SERV, 
MCIHAGERSTOWN. JESSUP PRERELEASE, 
PUBLIC BROADCASTING. ROXBURY CORR 

LA 3 
A 6-^ 3 

-v '/ 

CC*4X>LS   MUls^Pc  TjSjdJUS^ 

r 

-Th- 

^- 

uL 

l££j 

/- ^<? ff 
/9<s1 

{££Z 
/197 
LXH 
/?97 
mj- 

ULUUL 
ff)-&0.?tf 
il- !L 2/ 
//- / 7- 9 / 
P^zLll, 
qjldl 
iL^M 

PREPARED   BY 9^opu  ^^ DATE 3l3tta 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

3^ 
llz. 
3i 
L! 
3^ 

^ 

41 
4^2. 

V3 

^ 

4<r 

i^ 
^7 
^^ 

^9 

O 

3/ 

CONTENTS 

411   ggjf vodu^eti^S 
3£lt& \^(i     m*t  -*;  C4 L 

A^^-  £j^    Ooosy^(£srJ 

?A/AC+>UJL       (21 7 

7-AJA ohuJL     / ^ f 7 

V/^c/- /Voe_ /f f7 
ALL JJoca^-L^Uj • 

</^ 

CA. 

u^ 

IA_ 

^ 

^V^ ^ (^V/^   . ?Je ch cL 
AlC jQoC^hygrf^ 

PAYROLL 
SYSTEM 

33 01 01 THRU 33.09 00. 
AL134S (excepl 34.0?.01), 
35 02 04. 35 02 06. 35 02 08. 
35 15 00, ALL 36 S AND 37 S 

AGENCY CODES 

BALT CITY CORR. CENTRAL 
LAUNDRY-PRE-RLS, COLLEGES 1 UNIVS 
DHR. HOUSNG S COMM DEV. OLR 
MD CORR PRE RLS, PRETRIAL DET SERV, 
MCI-HAGERSTOWN. JESSUP PRE-RELEASE. 
PUBLIC BROADCASTING ROXBURY CORR 

Kb 
,lh. 
Rb 

£& 
•V 

/^ s 

PPE   DATES 

THRU 

2J2_ 

3^o7^v 

ISuScV    ZSct-ef  3Sc3<?/    3So3>*i>Z 

^/O/Jj      V/^/^2-    MCWsnc^cLdj 

ul 

i/U 

33.07.00, 35.01.01, 35.02.01, 
35.02.02, 35.02.03, 35.02.09, 
35.02.11, 35.02.16, 35.03.01, 
35.03.02, 35.05.00, 35.07.00,    ' 
35^13.00, 35.14.00, 41.01.01    '-f-'CMOZ- 

DEPT  OF   HUMAN   RESOURCES 
PUB   SAFETY  AND   CORR 
MARYLAND   STATE  "POLICE 

\A~ 

CrCk CJ.jfllO    ^Vl/^-r^11-. 

i^_ 

i^tLll 
/?f 7 

XT/HS** /f?! 

r — 
/JJl . 

'*/t/s^/9S 

tiJjJUL 
////?/-/8- 

/^ ///f^ 
\//r/f r 

/l/lj/f^ 

^y 
33.07.00, 
35.02.02, 
35.02.11, 
35.03.02 

35.01.01, 
35.02.03, 
35.02.16, 
35.05.00, 

V^ 35.13.00,   35.14.00 

35.02.01, 
35.02.09, 
35.03.01, 
35.07.00 ' 
41.01.01 '-HOI"^ 

DEPT  OF   HUMAN   RESOURCES 

PUB   SAFETY  AND   CORR 
MARYLAND   STATE  POLICE 

///V^ t 
M. >.£m_ 

jAin 
<; 

^Go^oO 
l^ I^/IV 

PREPARF.O   BY /Sr^*- 
DATE 

* 



COMPTROLLER  OF   THE   TREASURY 
CENTRAL   PAYROLL  BUREAU 

LIST  OF   BOXES   FOR   HALL   OF   RECORDS 

BOX 
NUMBER 

53 OS 

53 Ztf'l"?^^     \ kU-frlO*^ (<OU,.-'rv        C^.Js^ 

%6-ic.tH  \'rLLuUcc      3^3.2. 

5G 
fitye^ + VcJcxA^Ja^ ^ya^o^x.-o-^ux 

^      vJ'u^'^J-  (^u,^J^>t- ^ TT^c Tit^^t^ 

^ 

( .- u 

U>l 

k2. 

l*H 

  

hi 
hL 

CONTENTS 

JieftUiBL-   tde~^h   ^|  -JCT^   'btdvU?- 

C/ u liiJU-^, 
>. 

^^oH-7^   ^-feSO 

 ^^1 Se^3^ ol^x^vy^o 
'^'Ktc^ 

KM -t- { -T^e^e&ocn 

pre  Pj K&tJL ~ ^OHl 

PAYROLL 
SYSTEM 

rs\ 

L ^A 

R& 
dx 
UVY\ 

O 
-€ 
t 

cur 

pTi?{> 

gx£l 

pT^' s 

C 

CLT 

/ 

AGENCY CODES 

3c. o7^ oO 

C^JLL 

aA^ 
~^> Lo<~*^- >=<$ 

) 

\ 

[X c)02C (      tkx_    J ^oqOO 

3uoio 1 

CUUL^ 

3^ Jl^v^iL 

PPE   DATES 
THRU 

// / 7  - 1 i(?.i Ci" 

i'l-M 
ll^l^ 

q9 ^ I H 

lO-^n-0!^ 

VX-j,^- j ^ cl' 
\cV 

1 -^n 
/^-s - ix-n 

^-3^ -^ V 
;( -((0- 9^ 

,> ^ ' ^ y 

-U-i. 
n^- 

ic-\^^c^- 

A£ ss- 
\-^ L{-qr 

C^ /^ 
PREPARED   BY . 2\6<y^       ^^U-J-S DATK 3-ia>^ 



BOX 
NUMBER 

U'ci 
10 
II 
a 

13 
_11 
IS 
_10 

ii> 
c 

^o 
II 
1^ 
^3 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

CONTENTS 

Pre • S 

Prp- ̂  

PTT 

Cu^Ufi^-^^r  ^ ^  :  

••^^^j    -^y^^o 

PAYROLL 
SYSTEM 

121 

AGENCY CODES 

^^c^^y -    3 30^00 

PPE   DATES 
THRU 

n-3^-<?y 
C:2>L(o\oi _   -e^vJL^ 

^^\ 

c 

,.1 iS-o^. 

.SPfin       Q7      f^A    5^;    S^Ml     ^O5o    ^  

jhlL-B. 

&cJo^       r^tv^r ^7 
I^^IX-AXZ^-^; (^vvdi<9 

^S^fc >>^Vf. Ckc M-r ̂ (c- 

(pi^yx&o 

(• f 
ea- 
CL--T 

Mm 
•GX- 
U yv\ 

V^v^A 

U^ 
erv 

PREPAHF.D   BY   
•Oa. 

^    g^/C'cXc''!-    ^^r^cc 

"b^O^-^O 

QJUL. 

a-nJL 

cUlJL^ 

/o-9.n-9^ 

ir-^ 1-°^ 

II- 10- r^ 

U- ^c^ 
^iq\- ^i'V^r^ 

iA-% -^V 

l^--*-^ 

lo-Q.Q.qr% 

l-JZ-l* 

2iL ̂ O -^  CXTJ 

^o -• 

3u CO 

c^SiJL. 

(o-an-^ ^. 

/H^ ^ 
i ^"i 

i^qQ^^ti 
v^^^ 

• ~  — — 

DATE -^HS-'J0) 



BOX 
NUMBER 

14 
^1 
%Y 

xh L, 

1C 
( u 
Q J   

  

1^ 
a iS 
c z^ 
in 
Q 
_ 

9^. 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OE BOXES FOR HALL OF RECORDS 

/ 6D 

im 

*&&&—=  

.   

^.^J^  rAo^^     l.TTIX^      rryu^J- 

'^ur^U +-    VoJU. JL^*=^ ^9*top.?u *~ 

>_LKAJ-*-eJL 

m* 

CONTENTS 

(AKV\ :JL Q^ 

PTR'i 

•ft Ass****? 

£z£i 
JIL 
Pr£'<> 

PAYROLL 
SYSTEM 

\:r^ 

( I 

TTR s 

0i£_- 

VL 

O Vv-v 

\) v^A 

in 

AGENCY CODES 

^Suoc^o - ^i0] 
-ZK ^   ^ 

PPE   DATES 
THRU 

l-i-^K- /n.iw 

*>(* oo ^ 1 

/ \ 

jm 
(LT 

i ( n ± Cm£i£L 

X 

t 

£P}6}d  (i:<^^_^3 3oS^o 

-^0\^l —1\   ^-  v. r(.   (>-(;) 

^6 ̂O J-OO 

^ ^0^5;-    33^)^00 
^yoioi —     -^w 

 >   - -i 

Zycio] - -^^ 

\\-7 V-0!^ 

l^?q^l 

\ ^--Vwi ^ 

^--ci^. -7^ 

Xa^ 7^ 
z. lM^ 

5/7^ 
y^y 

^^•^^ 3?o^o 
^^^0/ ^^^O 
^(/o;0/ e^^L 

// 

^r./n -    -^>v^ 
5 36 /'c c 

3SL/30I- 30.(30^  - 3S0-2OS ' JiOTdf 
A a. 3B'5 - /Ji-c 39's 

'4M ?h^ 

,!/*/?& 

4t^ '99 

//^/9? 
as ^ ̂ 9 
^/^/^S 
^ /f^^ 

//^ /^/ 

PPEPAREn   BY VeopH  ^J^ DATE gNgq 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

.ISZ. 
104 
106 
>/^6 

£T£'^. - BLLi^gJMEbte ^ 32 .09.03-3^2.09 . 0_4 

32.11. 02-_ 3mh\ 
32.12.01-32.12.12 
32.13.01-32.13.02 

id-zo-9 8 
ll'S-98 
11-11-92 
IZ-I-W 

ion 11-15-W 
/OS &MM 

ZQ9_ L&M. AJBg 1I0_ 
JJJL '-]rtJ+ V'jLc'L^z^^ %£ iUL m&?//ik-ah.M 

1/Z. Pr£   P. ^r^ "^^cjuyp-^^i Afon^ 
113. I Is/9'? 

}
JJA. WK __J ^ 1 _ £— V  Wt-^ — i ( ///Vff 
//<   U \^n 3(oc.^ oc c,^ l(.pc1 

7/7 
•      ...-n..      » I n-p, --••      H .in..,.      -        I I p,,--,_  

^/y/ /OtpM;/ n^xjJL 
U (^n 3(^o^ oo ^? i h^h-? 

oal'tlo\] ^(pdzoo ^okAoQSpntmz 
ill. /ns^5 - (2(^4- ^A^^^ ^to>U f ^ 4- i2il /^i? ^/ /;^, k2 

ii£ 6r/(y«i (IT^if- (;ff1^^^ 

PREPARED   MY PSQ^^- DATE ,   gjetjag 

CX-mt-Ja*,' 



j. 
COMPTROLLER OF THE TREASURY 

CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

'£0 

CONTENTS 

JAL 
/^ 

A6fj QtiduiHtyiMfa 
f]Cl4   tiuuid: 
f\CM     ttarlut 

PAYROLL 
SYSTEM 

Um/fo 
umlcrffiQ, 

umjar/ftq 

AGENCY CODES 
PPE DATES 

THRU 

)m 'dU)2cO '. R$ QlH 
\jnr\   i(i^l91)fd^^' 
fig  ihxlW', ilzoj 

\j¥A3{,o^oo era* ) /&ai£ 
m 3(coxoo\ err ftii • io, cut 'ff 

/^3 Tii^cf J)^5H m 4(( f^n-JWjlll 
121. A6I-I   A^^f ^^d2 

KA B± ^of^fe 
m =0. u. mm wm ^ 

/^b 

m. 1ti\ Sbit \MMLSsBart 
V^J^JCI ow^%oabd, H^^cr-aj^ 
fe/tuvlcr ftLLrlfe, CL Um iqqa 

i21 OaA- £teru WoJ;^ txiimd. J& fikkj m& 
m. 4rim^.YAij^. QUai^ 2^: OJUL 1993. 
OS gffOb yjc^r 3|ogoo £L c^qoaoi - ^aoqoo g i isiQfl 
150 PV^^S C7 avo/o/fb acd 
ia< RK'-s II .gQO'dCH- 3^cRnc ^ISQlVS 

l/l/?7-Y./97 13S> Uncr   p^oc •  ci^^nro is. rtt/- 
^& 3gQ/7   R6f)<-SRj~ /frju ~MH/a& m LO-M. Zjq-So-tkAji, "700 ^97 
A^ 3sDn->-3aDf^-rzo ggjgb S CUJL. -7/^g/?8 
^ 3BO/7, R.zo    gaq^-jSE- J^- CUJi^ Jlj/te 

PREPAREr)   MY \ ^v^cs^T 
DATE ^latjq^ 



i;-- 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

;•    BOX 
;NUMBER 

137 
2?8 
B9 
mo- 
iMi 
I'ja- 
K3 

MM 

1^. 
Hk 

CONTENTS 

3a)n, \q.-zo   -fi&^S^- 
A 
i 

U>Mlf> oov- 7^^- H^ 
38011-, \^>7JD   I^GQ.Sre- 

^ 

im 
ddbv^ss conds 
vo-^s 

PAYROLL 
SYSTEM 

^ 

1 
fel 
Or 

SM. 
Cr 
cr 

AGENCY CODES 

(Xa_ 

I 
mi 
Cr;- ^-^ 

CULL 

OIL 
Gr -atl 

'TjU-'So     ZtQ-S^ 

PPE   DATES 
THRU 

i°lt big a 
' Qfc /gg 
(ofsolq?) 
<&l^{q& 
'*{?>&{'<*& 
R97 

^llQl^S 
alqg? 
((fas; 

q^q? 
/292. 

PREPARFIl   HY ^m <<* DATE , ^^Q^ 



£ RECORDS TRANSMITTAL AND RECEIPT 

MPAftmeMT OP OB«UL tOtVICCS — STATE RROROS MAHAOEMEMT COTTER 
P.O. MX tTI. JESSUP, MO. WTM (TILSmONe • 7M.1S7I) 

owEcnom. PUASE rm m PNNT CUMLY ALL Bffmct 

A.    AOCNCY 

• • Comptroller of the Treasury 

B. OIVISION/IMIT 

Central Payroll Bureau 

ACCESSION  NO. 

oowiM 

DATE   REC'D 

IX-16-If 
RM  COOE 

05.01 
C.    MAILING  ADDRESS 

P.O. Box 1751 
LLG Treasury Bldg. 
Annapolis, MD  21401-1751 

LOCATION 
RANGE CCTI0N{6) 

10 [S-rt 
NO.   OF  CU.   FT. 

m 
D.   mo»K NO. 

974-3812 SloS"l 
ncooi CENTER MANAGER 

C.    AGENCY  OFFICIAL 

2.    BOX 
NUfcBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMEKT CENTER 

DESCRIPTION OF RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUTHORITY 
• CMKDUUC,     ITKM   NO. . 

DI«POeAL.   DATK 

I- 193 

193 

• •O-lfREV.-   tt/««) 

FV9f 
f G/ro//  (i&corc/s 

//fV-C^/y 

thfyj 2(A>Z. 

\\H  UNLINKD PAPER FOR 



;; 

COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY  CODES 

PPE   DATES 
THRU 

/ (JO- imn' nrffa-A^Jj tycr ,2// m# 
X f\Ctt OuxcUl ih^sts, Yer/^ Ml ^%Ml3/^/^ 
3 U3mnw. ipt %&Z*S!* W/uMjir atL I^U   ' 
H "KHOu^&fiA        J 

falom ad 
) ri'it-                  f i ' • i *, I 

£   *' : 11 \ ' * <• ^.',' <.,. (: ;, ^'/ 

'/ 

*    ;  '  ''  ''^(.;('/,. Ci      "•-,            '  J^/.' .' t /i 'I- f s>i .rJJ . 
/•is / 1' s c / >1 •ic-c   '<. , A-A./yy 

, i i 

\'i H ') ^ / ,'j'/'' '•;• i   i   •    w   ' 
// p) l'\ '.) ^ r \ • •.   ^ / / 

•P7>; 'o • /•       . , 

-— A 
/      ' 

__» 
H* j C i•  i -    . ,  s 

- / / "'•:";  1   ' A <. i :    -    :*.  \-   ^ - . 

'r. u wX    r^-^i »•/. >T^ >• r--{• /..  '   .,.-'i. ' / 
'/^             -'•'•/// 

lb (     z1 • • 

11 • P7 /-^. (' •/      .•.•    . 

PREPARFn MY '^\ V^- DATE ^-^6-99 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

PREPARm   |1Y ' Wl:(   '>    ;JKC. j DATE -•/'/;.•'//''" 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY   CODES 

PPE   DATES 
THRU 

/:: /K  '. ci'T -     <( i   '/^w • lo- /c r ],    1.: 
ft r' iV ) 1 A-    (.   ; //. .         -,   ,.••. 

 . #                                                               * 

i / -JT ; / / 

ii i ,.) ^,-r .ifC • '-    ,-.;  ' kjVAj   ^/h -rr 

5i n K \)u,('-J^ ... er .-. W ^ h L-  |   '  , • :i:\ prR iV ,• .u.^ ,  -r- 1       ^    >    , 

N3 PTR^ CT .:)/  MC /Ol   ^/i:/c  ,.„ , hi 9K/(/5< 

->w T5//?    ftrC'^o^v >->n cr :a(! lO/f-^Q^ 

35 c r ,<'. f' /  -^/^M 
•St) P7£ ^im^^L^x ct L'U^ 7- 3c?^/)i 

J' 6/ .((( /9Vf7 

.:s hL:  &(daN titdlfr tkhatt cY CUt /^^' 7 

^ i C 1 L c. 1 ^7'/c A 
~\ 

t^U',l   li^lTtj.   -M./'JA /^,S,r,V,-,(   /-Ac)... l i >   !   <   / /S'i / 

< i 117, -K n.^ CT .: ^y ,          •,'..•    '(•:•' 

^ 11) 1 

1 ; r \ •• t > ^ \C(c\   1 

"5 S 
'/'/<.   ^VQ-r     / ,,,,    i( '7VD      / /   /v     ,, . .,.  „ , C   ( n < / rft ( 

^ 
Ga    Ictai >   ,'•   /'-     • H u&t 

'i'( , i !-i-'i:: - 1 •-/>, /vc- 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF DOXES FOR HALL OF RECORDS 

UOX 
NUMBER 

3G 
V1 

-ori 

CONTENTS 

^ c/ 

// 

>^ 

Fre^ ̂ H-C\\^3.;-n(- 

PAYROLL 
SYSTEM 

u k 

UH 

u:; 
CT 

AGENCY   CODES 

UvV 

cu£' 

( Lv  [ 

PPE   DATES 

THRU 

a-ai-c( ' 
-i-ir-c(ri 
^ 30- c, ^ 

V13 ML\ 

cvG Uj^H-j 
•\ 

r- wv x, u ^ rn: CT ..^M 3 AO^!^ 
i£l 
ifit 

^ 

J^L 
i/Z 

_ii 

T!3 

^- 
PftYROLL Ol-ctw I IONS CLERKS OT'l-J'tOJ TO 340! 

ALL 215. 22 01 00. 
22.02 00 rnnU22 10 00. 
ALL 2TS.AIL2'<'3    ^^Ai" 

- 129 02 01, 32 ^.K. 
'•32 13W.35 0207, 
_3t944S -i- — 

ASSESS* lAXAllONCOMPIROLLEH. 
URANOMBRG Cl R, DHMI I, DOT. 
EAS i Era i connECTioii. GEN ASSMBLY 

JUDICIARV. PAUIXENriNST. 
RICA SO MD. STAIE PIAIINING. 

JJTATEIHEASUREn 

a-q-^ 
^i 

Elfl.i)^cCu^^iX<n 
i 

/n.^r' 
\Li.C   3->/»>/'t.A^ 

TTV/^tr^ 
a   Pi"^ Cudrf  

4^ 

32. 09.03-32.09.04 

32.11.02-32.11.03 
32.12.01-32.12.12 
32.13.01-32.13.02    5^7^/ 
35". 02.05,    ALL   38'S   &   39 ' 3 

m 
3~0&-99 
*Ldk^ 
OBm % 

lliM'fi 
i) l;   t li 

4S_ 
6D 

U5Z 
4: 4 g^ri 

JTT* Pr4&.J?'r,J   Con-hoi'*-    ^i*<t* 

1M£V^ 
33 01 01 THRU 33 09 00 
AU 3-1*3 (e«c«ol 34 07 01), 
35 02 01  35 02 06 35 02 08 
35 15 00 ALL 36 S AND 37 S 

tXcgPT   336700 

PPKPAHKn   MY ^ecgi^ ^; ^?o^ 

BALT^lTYCORR   CENTRAL 
LAUNDRz-PRE-RLS. COLLEGES 4 UNIVS 
OHR   HQUSNG & COMM DEV   DL^ 
MP CORR PRE-RLS  PRETRlAL OET SE^V 
MC: HAGERSTOWN   ,ESSuP PRE-PEi.c-iSE 
P'JBL C aRQADCASTiNG. :^OXSijRv CQRR 

tSzfm 
UATI s/a^igq 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

PPEPTVRED MY PlCyQq g?; SGck^J- OAT ^a^lqq 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

BOX 
NUMBER 

^X 

LIST OF BOXES FOR HALL OF RECORDS 

CONTENTS 

~rTT~Trrr • —  

- 

v/.r 'f, i ''M.f ,,!•,   , ( i fiif/\f i, ,'( ('A 
- 

PAYROLL 
SYSTEM 

i'T 

AGENCY   CODES 

U /        •//),cc. />/ 

/vr   s/uu.    /y/ 
• > 

/VV W-.. V/V       '     > 

PPE   DATES 
THRU 

/y^j 

L-L i ( 'a^ 7' L   // 

UL nl 'i'/'/      • / / .   ;/- 7 / / 

' / 

S I   'i 1 til it -r-  v'w^ v/7-'A 
- 

yj v7... .    ,• 7/^ ,.-    . r //., > /. / ; y . (,,; ( ;•• / 7/7-7/     V/,/..      V/3   -V/ 

C7 iLLL Iil_i W 7   / / / 7 7 

Z5 r (77 7/ 7- k      //i/.c    7 7r   -77 , 

76 C7 / 
-i )/ 1L iLU 

12 7' 7 /;   1L 
r/\ /.•• "; *'    V     j^ ,, <    .7M7/i/   ,v7^ L^/ 7 /     v/i/ . .        /" A   r; / 7 /• e 

"a D-P-  B^bQ atl OJJU blOft- i^qa 
<&> iqq-? 
^\ U'>2  kMu^TYi^ qqc 
'S^ UO-2 vVJjinm^^ m^ 

PREPARED BY   
Parn Foster DATE 5/10/99 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

DOX 
NUMBER 

13 
CONTENTS 

AkjikdsJL 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

Z/30 dJU? CUUL- 7// V/JJIM 
M n j ( 'i -s 

' toco-    w 
£5 // 11 n /' 

%(e A   fafin/xord   MJUJL oaJL mr n- 'V. xadM/i&^lMu^jtMA (( fcAe^^s»^0O.A 
^ 

i<?qx 
% i/mtrOJ   iA/gn nit 6ULX^ ////?<f - ^4^ 
1 U)  -cZ    fyJjMyy,^  ^rtl*/*. /I /' • /9$y 

QZ. AA^J>. Ao^,^yLi) I' I \li)% - i}M% 
(JjuCttoJhu^ JL 

11 199 7- 

i 

QuSJo ^/ttsr^y > J9?8 
/9^r 6d'£.   £lluA^^Jl / 199? 

T 

PREPARE!)   HY 1>SSJX> DATE d^A 



COMPTROLLER  OF   THE   TREASURY 
CENTRAL   PAYROLL   BUREAU 

LIST  OF BOXES   FOR HALL  OF   RECORDS 

DOX 
NUMBER CONTENTS    ' 

PAYROLL 
SYSTEM AGENCY  CODES 

PPE  DATES 
THRU 

Q4 ObodjiJ' TncuiS Vr\ Cxu ^Ii-Sis^qs 
qs V*                                              L. V^ 8|aq- l£feiq5 
Olio kv                                                V, \V ^3Q- ^/W _ 
qi ^MDnnJ dh/t'iA On /oga • 
% SVnti.v^hil dins C\\\ w IQQS 

*   ^^^^ ..* 

^^-"-"^^^ 

^^^^.^^ 

. 

^ 

• 

V^^ 
^ ^^s^. 

^S 

PREPAREIl   MY ML^ DATl «g/9^(qq 



I . 
COMPTROLLER OF THE TREASURY 
CEMTKAL PAYROLL BUREAU 

LIST OF DOXES FOR HALL OF RECORDS 

BOX 
NUMBER CONTENTS 

PAYROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

n- 3£aM ± ItlUS ^& ^M— 2--23-99 
/cro JUW.   rXo-tiM./.IIC, / 

••f 
/-/J-99 

ML 
JA L2kd*± 
ZQj /z -^P'9<fi 
/6^ 3 --J3'99 

1° /Y- 3-?^ 
/oG //-/7'?J> 
1A /z !£:?£ 
(6$ c /^/- 

iLlil pr£ T) 
/_K± b W -rf  

eJl -/-/ v\ 
lu V-/VV/ 

ILL D' rlfC j^,iV M 
^ 

v^V^ 
ill OLi: a? VM , iu   ( i 

U3 ?TPs ^ r \:j v i ^ ^> (.(f 

ill 11 ") S' r\p i^a. > •) • , ( 

PTV^S .1\ I' ( - \ ^'1 ' I 

PRFPAHF.n   HY DATF 



COMPTHOLLER OF THE TREASURY 
CENTRAL PAYROLL DUREAU 

LIST OP BOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

k. 
1L 

m. 
ii 
¥. 

Ill 

CONTENTS 

rlv.rvi i\..,ub,n.\.i+   IUH^(")I<(S 

TTR^ wl 

) Int-i    At c//iA /^3. ili.d 

L^ctUdtu^t^ 

PAYROLL 
SYSTEM 

(//?? 
cr 
u/n 
ML 

(   K 

JL it 

AGENCY CODES 

PPE DATES 
THRU 

c/Z^w/'/'f 

hsbr* 
-7'/W7Y 
-s/s^/r/ 
iLmiS 
H t 

V3^ 
11 
AM. 
is© 
1^^ 

tsg 
s>8 

log 
130 

151 

^A i^   \^u^ . ^.> r . ( 

f, ^/^ "4 V^''. U Mo. ^  ^. 

ec AGENCIES 

ALL 2IS, 22 01.00, 
•22 02.00 THRU 22.10 00, 

ALL 23S, ALL 24'S 
29 02 01,32 12 14, 

•32.13 09,35.02 07, 
3504 00  

\K ^ 

^/id^r, 

^ ( 1 i ( 

AlvM^H 
V^^b-97 
^^ 

ASSESS & TAXATION, COMPTROLLER, 
BRANDNBRG CTR, DOT, EASTERN CORRECT. 
GENERAL ASSEMBLY, JUDICIARY, PATUXEN1 
INSTITUTE, RICA- SOUTHERN MD, MILITARY, f^J-f 
STATE LOTTERY. STATE PLANNING, !**-  
STATE TREASURER, AGING. FAA. SHA f—  j C* GFi 

ir 

I 
(^1-99 
^- jf^y 

UrQ9-cfl 

-7-13-99 

PREPAREO   MY DATE 



COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

m. 
m 
IM 

CONTENTS 

GTR^ -  H<0(XustM6' 6^igm 

Q^igg^: mi^Q gsg^a 

PAYROLL 
SYSTEM 

RS- 

AGENCY CODES 
PPE DATES 

THRU 

22 01 01 IIMU 22 01 7S AI.I. IffJ, 
At L 2fi S Alt. 78 S, AIL MS 
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32 03 0?. 320001. 32 06 07 
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140 M ShoZO'0 •6-/9-99 
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m 
OM 6-19-99 
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WL'- ^/^ fe 

^1 ^Aj 

PREPAREn   MY DATE 



COMPTROLLER  OF   THE   TREASURY 
CENTRAL   PAYROLL   BUREAU 

LIST  OF   BOXES   FOR   HALL  OF   RECORDS 

BOX 
NUMBER CONTENTS 

PAY ROLL 
SYSTEM AGENCY CODES 

PPE DATES 
THRU 

m TTR, Ttoo-ejLdonCj    Jtftyy (S& ,C"r ajj    ^So-m** Msfa 
ISO 4/ (Htpte 

cr aJj^     ?®!3i±m> (ffcahi 
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75? 
Prg^f S ^•r* A? tkvU £i/ 

J fb20 / bhfa 
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tSk Cr 2^9- g^e. sag Z^fef 
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I 
COMPTROLLER OF THE TREASURY 

CENTRAL PAYROLL BUREAU 

LIST OF BOXES FOR HALL OF RECORDS 

BOX 
NUMBER 

kk 
Ikl 
109 

CONTENTS 

fc-T(^/Wl) ProPR6',Wfi 
ALL T^OCilmEt/'hS 

PAYROLL 

SYSTEM AGENCY  CODES 
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15 07 04. 35 02 06 Ifi 0? Wt 
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PUB  SAFETY  AMD  CORK 
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7--^-'/V 
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COMPTROLLER OF THE TREASURY 
CENTRAL PAYROLL BUREAU 

BOX 
NUMBER 

iii 
ji m 

LIST  OF   BOXES   FOR   HALL   OF   RECORDS 

CONTENTS 

f]a4   f\umr  RtPaftTS 
i > 

J, ?ajo. IffiuZ fcy^fdw. Wo 

PAYROLL 
SYSTEM 

emit 
6kM 
Skjs: 

AGENCY CODES 

4^ 

PPE   DATES 

THRU 

^5 WKT/J^i 

cr thMfL  

mk- 
Jil 

tin &L aJi-L 6///9P 
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a-Y ?? 
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llL 
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^/f -9? 
V-Slo -99 
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M- 6~J9-?^ 
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05.03                  COMP Deoartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Motor Fuel Tax 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W1610 Dealers, Special Fuel, 
Motor Carriers Audits 

1658 8 1994-1996 145 7/2002 RECYCLE 

1 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RFrFiPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " •  

COMPTROLLER OF THE TREASURY 
B. DIVISION/UNIT 

MOTOR FUEL TAX 
C. MAILING ADDRESS 

P.O.    BOX   1751 
LOUIS   L.   GOLDSTEIN  TREAS.   BUILDING 
ANNAPOLIS,   MD.   21401 

££ 
RM CODE 

£^•03 

D. PHONE NO. 

410-974-3138 

2.    BOX 
NUMBERS 

1-10 
11-20 

21-30 

31-40 

41-50 

51-60 

61-70 

71-80 

81-90 

91-99 
100-09 

110-19 

120-12& 
130-13 
140-14 

LOCATION I       NO. OF CU   FT  
...RANGE SECTIONfS)^  ^ g   .   J>^ 

RECORDS HPNTPn MAMAr:cD RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCFWmON OF RECORDS 
WITH INCLUSIVE DATES 

DEALERS, SPECIAL FUEL, 
1/94 THRU 1/96 

53206-53415 

53415-53534 

53535-53761 

53762-53862 

53863-54004 

54004-54017 

54211-54503 

54504-54756 

54757-54882 . 

54883-55063 

55064-55177 

55178-55402 

55403-55576 

55577-55601 

55800-55988 

MOTOR CARRIERS AUDITS. 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

4s 

DGS 550-5 (REV. 12/88) 1 ONLII USE PLAIN 3NLINED PAPER FOR CONTINUATION PAGES 



05.04                  COMP nonartmont rtf f^onoral Sorx/iroc Prenarp in Hi inlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
General Accounting Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

83W289 Construction Loans N-Log 1804 2 FY1982 4 7/2002 RECYCLE 

83W297 Construction Loans P-Log 1804 2 FY 1982 1 7/2002 RECYCLE 

84W105 Construction Loans N-Log 1804 2 FY 1982 1 7/2002 RECYCLE 

99W513 U of M Expense A/C 1804 3 FY 1999 26 7/2002 RECYCLE 

99W623 R-Stars / N-Log 1804 1 FY1999 601 7/2002 RECYCLE 

99W624 R-Stars / N-Log (J) 1804 1 FY1999 108 7/2002 RECYCLE 

99W626 U of M Expense A/C 1804 3 FY1999 5 7/2002 RECYCLE 

00W356 R-Stars / N-Log 1804 1 FY1999 220 7/2002 RECYCLE 

00W358 R-Stars / N-Log (J) 1804 1 FY1999 37 7/2002 RECYCLE 

00W359 DAFR 1804 46 FY1999 2 7/2002 RECYCLE 

00W360 ACFZ Reports 1804 81 FY 1999 2 7/2002 RECYCLE 

00W361 U of M Expense Acct. 1804   • 3 FY 1999 10 7/2002 RECYCLE 

00W747 R-Stars / N-Log 1804 1 FY 1999 211 7/2002 RECYCLE 

00W750 U of M Expense Acct. 1804 3 FY 1999 15 7/2002 RECYCLE 

00W752 R-Stars/N-Log (J) 1804 1 FY 1999 27 7/2002 RECYCLE 

00W753 Security Notes 1804 81 FY1999 7 7/2002 RECYCLE 

00W839 R-Stars / P-Log 1804 1 FY 1999 3 7/2002 RECYCLE 

i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



"£<L 
RECORDS TRANSMITTAL 

AND RECEIPT 

OS-CH 

Complete at State Records Center 

Accession No. 

%3umT   10^5-^ 
Date Received 

1. From;  (Name, Division, Address or Agency) 
Comptroller of the Treasury/Gen. Acctg. Div. 
Treasury Building 
Annapolis, Maryland 21404 

Signature 

Title 

2. Building and Room 
Treasury Building 
Room 204 

3. Phone 
269-3812 

5i     Signature:  (Agency Official) 

7= 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

4 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

"Disposal Authority 
(Schedule and item No.) 

s- /<? 

6-9 
Total 
4 

FY82 
Construction Loans 

N-Log 

(R./* 

fa 

No schedule 
15 years 

z^=£ 

(Use Plain Unlined Paper For Continuation Pages) 

PS-980 RM- 2/24/75 
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•t RECORDS TRANSMITTAL 
v^'-mi|jxr; i-c    crc—^J u'a uc   Txrr^r^rnms   ^mi urrj. 

Accession No. 

i. 
AND RECEIPT DSW    ^V^^n 

Date Received 

1. From;  (Name, Division, Address or Agency) 
Comptroller of the Treasury/Gen. Acctg, Div. 
Treasury Building 
Annapolis, Maryland  21404 

Signature 

2.  Building and Room 

Treasury Building 
Room 204 

3.  Phone 

269-3812 

5. Signature:  (Agency Official) 

*«****«»*»•*•<< 

4.  To:  State Records Center 

6.  No. of Cu.Ft, 

7.Records 
Location 
(Center) 

S, 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

s-aa 

1 
total 

1 

FY82 
Construction Loans 

P-Log 

5t3 

No schedule 
15 years   O(CI(J | 

(Use Plain Unlined Paper For Continuation Pages) 

RM- 2/24/7 5 
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^r 

>    /      i 
AND RECEIPT 

1.     From:      (Nanu^   Division,   Address or Agency) -5    Signature 
Lccptroller of the Treasury 
General Accounting Iti.vi.sion 
Ireasvnry Bldg., Annapolis, MD    21404 

Recession No. 

D^^Ml^i^sL^M^ 
Date deceived 

?itle 

?. Building and Room 
Ireasury Building 
Room 204 

3.     Phone 

269-3812 

5.     Signature:      (Agency Official) 

Ld Galloway 

&&#&&#&&&& 

6.    No.  on Cu.Pt, 

"/.Records 
Location 
(Center) 

8, 

S-\ 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

10 

Total 

1 

Construction Loan 

"H"  Log 

FY 82 

'Z f v/ o 

Disposal Authorit 
(Schedule and Ite.T. Ji 

2.^^ 

(Use Plain Unlined Paoer For Continue*--"on ^ac-sl 

DGS-SM-ll     2/24 



RECORDS TRAH3MITTAL AND RECEIPT 

—mill 

S 
PJO. BOX ITS, 

UAMTYPtOMPMNTCLIAMLYAU. 

A.    AOKNCY 

t. Comptroller of the Treasury 

B. DIVISION/IMIT 

General Accounting Division 

ACCESSION NO. 

^)5/.3 

DATE   fSC'D 

I'M-41 

CtSM 
C. MAILING ADDRESS 

P.O. Box 466 
LLG Treasury Bldg. 
Annapolis, MD 21404-0466 

LOCATION 
RMIC 

Ik 
CCTION(S) 

NO.  or CU.   rr. 

2k 
D. NO. 

3 GO - 7C*S-I 
c.  AGENCY ornc 

2.    BOX S. OEMRIPTIC 

/- 24 

Total 

2<a 

ODfTCR MMtAOER 

TO I AT 
STATE 

PTION OF f 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUmORITt 
SCMCOUUB*    ITKM   NO.. 

DIS^OSAI.   DATK 

••O-I(NCV.' ts/a«) UN IMLINKD PAPBn POW 
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RECORDS TRAWSMITTAL iiND RECSPT 

f WRIMM OF i—m. IIVICM — rr ATI i 
PA BOX 171, JOIUP. MO. V7M (mjPNONi - TW'ISTI) 

omccnoNt. HIAM rrpt on M«rr OIANLV AU. Bmwt 

A. AOKNCY 

i. Comptroller of the Treasury 

B. DIVISICN/IMIT 

General Accounting Division 

C. MAILING   ADDIVkSS 

P.O. Box 466 
LLG Treasury Bldg. 
Annapolis, MD  21404-0466 

NO. 

oxa will KRJJ-/-   <? &0 - >&£/ 

C   ACKNCY  ornciAL 

'LZMS^L^I 
2.    BOX 

NUMBERS 

' ^- Co i 

GO I 

ION NO. 

fto6a3 
DATE   fCC'O 

os.o4 
LOCATION 

RANGE 3KCTI0N(8) 
NO.  or cu.   rr. 

m 
CSNTKR  MANAOKR 

TO K OOMnmED AT 
tTATK fCOOKM MANAOBKNT CCNTER 

S. IIPTION OF  I 

•ITM   INCLUBIVK  DATES 

FF99 

4.   Dl AUTHOR I Ti 

DI«Pe«AL   OAT» 

/ po V - / 

Ct* Z. 

****L0CATI0N**** 

BOXES    1 - 367  RANGE -/ 0 SECHOI^J^-SS^l ' 

BOXES  368 - 601  RANGE - lOr^ECnOlT^T^lT" 

• •o-i(Htv.    n/as) r^lN  IMLIICD FAKR FOR  CBNTINUAT 6' 
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06.02                  DHCD 
i     i;         A. 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare m aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Housing & Community Development 
CAA / Code Administration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

95W297 IB Plans 1221 1 1988-1990 2 1/2002 RECYCLE 

96W505 IBMH Manufacturers Plans 1661 1 1987-1990 2 1/2002 RECYCLE 

96W506 IBMH Manufacturers Plans 1661 1 1987-1991 12 1/2002 RECYCLE 

\ 

S 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 
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B. DIVISION /UNIT 

CAA/Obdes Administration 

C. MAILING ADDRESS 

lOO-'Ctxrraunity Place 
Crownsville MD   21032-2023 

D. PHONE NO. 

(410) 514-7220 

E. AGENCY OFFICIAL 

James C. Hanna, Director, Codes Admin. 

ACCESSION NO. mm s-SKW 
RM CODE 

OG-OSL 
LOCATION 

RANGE^        SECTlON(§] :5S "^8 1 a 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

IB Plans - Chariot Eaqle 
CMSI .   (1988-1990) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

IB Plans - Ryland 
(1990) 

Schedule 1221 
Item 1. 
Disposal Jan. 2001 

Schedule 1.2 21. 
Item 1 
Disposal Jan. 2001. 

V 

k\ 

A 
DGS 550-5 (REV. 12/88) USE PLAIN UNLWED PAPER FOR CONTINUATION PAGES JNyNI 
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i 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. EousiJig & Occinunity Development 

B. DIVISION/UNIT 

CAA/Codes Administration 

ACCESSION NO DATE REC'D 

H^'VS 
RM CODE 

oc.02 
C. MAILING ADDRESS 

100 Cannunity Place 
Crownsville MD   21032-2023 

LOCATION 
NGE^        SECT10N{S 

NO. OF CU. FT. 

"i7    ^ 
D. PHONE NO. 

(410) 514-7220 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

James C. Hanna, Director, Codes Idain, 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1BMH Manufacturers Plans 

90-2;   88-5;   87-1;   89-14;   87-2;   90-11;   89-8 

Schedule 1661 
Item 1 
Disposal Jan.   2001 

)GS 550-5 (REV. 12/88) ;»" USE PLAIN UNLINELWFER FOR CONTINUATION PAGES \X 



i 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

)IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ACCESSION NO. 

1. Housing & Oannunity Development 

B. DIVISION/UNIT 

CAA/Oodes Administration 

C. MAILING ADDRESS 

100 ChnTnunity Place 
Crownsville MD   21032-2023 

D. PHONE NO. 

(410) 514-7220 

E. AGENCY OFFICIAL 

James C. Hanna, Director, Codes Admin. 

DATE REC'D 

ll'Ko-^S 
RM CODE 

OG-0Q- 
LOCATION 

RANGE.       SECTTONfS)     ^^ |   ^\ 

36 ^1    I3i 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO E£ COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

2 

•. 6 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

IBMH Manufacturers.Plans 

90*5;  91-24;  90-21;  88-18;  91-6;   90-20;  91-2 

IBMH Manufacturers plans 

90-17; 88-8; 88-3; 89-16; 89-10; 91-11 

IBMH Manufacturers Plans 

90-7; 91-22; 87^3; 90-1; 89-5; 88-25 

IBMH Manufacturers Plans 

91-13; 91-26; 88-30; 88-16; 88-15; 88-24 

IBMH Manufacturers Plans 

90-19; 91-9; 90-13; 87-5; 87-10 

Schedule 1661 
Item 1 
Disposal Jan. 2002 

Schedule 1661 
Item 1 
Disposal Jan. 2002 

Schedule 1^61 ) 
Item 1 \ / 
Disposal jraV/2002 

IBMH Manufacturers Plans 

Qfui9: REU??- QtVl^.-, 91-?n-J 88-?; 90-8 
DGS 550-5 (REV. 12/B8) USE PLAIN UNLIN^P(PER FOR CONTINUATION PA,GES 

chedul^ 1661 
tern 1 

Disposal Jan. 2002 

Schedule 1661 
Item 1 
Disposal Jan. 2002. 



06.03.00             DHCD *-f.                  « 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Housing & Community Development 
Housing Management / Single Family 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

. Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W1321 Single Family Payoffs 1210 4 1992 6 1/2002 RECYCLE 

/ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



£ HgCOHOt TmHSMfTTAL AWO WtCOrT 
or 

PAMK tilt 
-•TAT1 

TVFI on TAUI 

25-006-1 iir_^D5^ 
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.-i-t?^11*3^ FAMILY PAYOFFS—fUSCELLANBOOS, 
ALLIANCE MTG^ ATLWTIC RESIDEI^riAL,  BANC ONfe,. 
jSSKBi   CARROLL OOUNTY BANK,  CET-TT. FTDFRAI, 
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aotCVlll£, MD   21032-2023 

(410) 514-7589 
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1992 SINGLE FAMILY PAYOFFS - CHRDNQLIGICALLY 

MISCELLANEOUS RELEASES 

ALLIANCE MORTGAGE 

ATLMWIC RESIDENTIAL MORTGAGE 

BANC CNE MORTGAGE 
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j , WECOftDS TRANSMfTTAL AMD WECBrf 

PA •OX tn, JBWP, IB. a«7M CnUPNOMi • YW.UM 

25-00K^ 
^. • .   OIVISICN/IMIT   ^' 

C.   MULIMO 
100 ca§vjtaT£ PUCE 
CRCWJSVUZZ, MD      21032-2023 

j41^ 514-7589_ 
PIC1AL 

a. 

oF 

•. eirriGH or f 
WITH   INCLUBI^ DA' 

ii • =.. 
.. ,-.. 

1992 SIIGI£ FAMILy PAYOFFS - CHRCNOGICALLy 

EASIEBN SHCKE tCRTGAGB 

BQUIIAE££ FEDERAL 

FAIRFAX MORTGAGE 

FIDELTTT BOND & MQRTGASB 

FIRST FECEKAL SAVINGS BANK CF WESTERN MARXIAND 

FIRST NATIGNAL BANK 

OBC OF IOWA 

GMACGF PA 

HOPKINS FEDERAL SAVINGS BANK 

BOUSSKXi) HORTGMZ 

«.   DISPOSAL  AUTMOHITY 
•CMCDWbB,   im MO.. 

1999 

, 
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EgCORDt TfUHSWrTTAL AND RgCOTT 

- 
tAiaim, 

-fTATI 
Tw-um 

A. 

1. 
«k^     A. A »    .a t ^>frj  v   • - • - 

a. •IVISICN/IMIT . -•-,#?-•• 

C. IMILINO 

100 OOtffiNITSf PIACE 
OOWSVIUE, MD     21032-2023 

{41T)) 514-7589 

c. MKNcr erriciAL 

t. 

3 

s. UPTION or M 
VI1H INCXUBIVK OA' 

1992 SmZ£ FAMIUf PAYOFFS - CHRCNGGTCATJ.Y 

LOYCIA FEDERAL SAVINGS BANK 

MARGARETEEN & 00. 

MERCANTILE tCRTGAGB 

NATICNAL CITY MDR1GAGE 

FRCVKENT STATE BANK 

FOUND MDRTGAGE 

SUNBELT NATICNAL MDRTGAGE 

WATERFIELD MDRTGA2E 

«.   DIVOOAL  ALTTMWtlTY 

1999 

I   .  .- • •-     • .:      . 

•.-•••• • .. •  • • .      : -•• 
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HECORDt TRAHSMITTAL Hfi RECBrr 

I'Anam, 
-run 

A. 

f. 25-006-1.^^ ' 

m. otviaieN/iMiT   ^^ v^ 

C.   MAILINa 
100 ocmaaiY PIACB 
aawsviuz, 10   21032-2023 

c. 
11fHL514"758iL 

rICIAI. T0K00MP1CTIDAT 
«TATI meeKmmmammnmnm 

s. 

y 
UPTION or M 

VI1H  INCLUBIVK DA' 

<7^ 

6 

1992 SItGI£ ET^MILy PAYOFFS' - CTRCWXICALLy 

BOGMAN,   INC. 

MARYLAND NATIONAL MORTGAGE 

«. ei AUTHDfllTT 
• tm mm,, 

UBMifc Mai  

1999 

-    ; 
• » 
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WECOftDS TRAWSMtTTAL AMD RECBrf 

PA.90X.t7t, 
-tTATII 

». mm ommmm»w+wm 

t;X,"'C¥ 25-006-1 ;-^^ —•««• BATS MBC'D 

a. 0IVtSION/IMIT      Vlfe? 

93 V m - — 

C.   IMILIMt 1—— 
100 comjurrx PIACE 
CROtJSVIIlE, M>     21032-2023 

• 

LOCATION 
MWMB           KCrieN(S| 

HO. or cu. rr. 

c. 
(410) 514-7589 

erriciAL 
tTATl 

TDK AT 

s 
». umoN or MKcom 

WITH   INCUJOIVK BATCS 

1992 SIN5I£ FAMIU PAYOFFS - C3IRCW3GICALLy 

PAINEWEBBER 

4.   Dl At/THDIIITY 
•  iTKa no.. 

1999 

1   *  '• 

••••tWV.   m/M) UK MUM (M.IICS fAKK Ml HUAIION P/ A^a 



EECORDS TRAKSiirTTAL AiND RgCBrr 

i*A MS 171, JBMUP. • 

PUAMTWIOR 

A. 

f. 25-006-1' ^M--*? 

•. DIVISICN/IMIT ' ^^ 

C. MAILINO ADC#KSS 
100 COMJNI1Y PLACE 
CKMJSVIIIZ, M>     21032-2023 

4 

4. 

1992 siid£ Fmiu PAYCFFS - X3aaaB0Qg»w•r 

PRE-FORBOUOSURE PAYOFF FII£S 

ARMIGER,  WniJAM 

BEAL, TB0MAS/PADOT, OSJERESA 

BENMETT, PAUL D.  & LI1BA M. 

BRAHAM, PATOiaA A. 
• 

WDOSS, HAROID R. 

BRCWN, RICHARD &    RUBS- 

CURTIS, CAHCtYN LKKS 

CEJMtiETTE, JOHN P. &    REINHART, DINA 

EEAVERS   (SPAUIDING), MAEELINE 

EERM0TA, WIlilAM L.  & RDSEWWE M. 

EEWEY, SANDRA J. 

DINISIO, WHUAM E. JR. 

DIXCN, MARK *,,* LDOA B, 

EVANS, DONAU) «    CELGBES 
i. - 

•-- - 

68-930-30901' 

66-562-20937 

63-001-01189 

69-535-42893 

95-001-92192 

70-634-40208 

40-264-49382 

45-840-50837 

62-370-15181 

75-535-54236 

71-845-43729. 

.68-970-30648 • 

79-930-55100 . 

63-001-02029 *  * 

v-VV\ 

•        • 

i 
- 

•        - 

•••••twv.- I|/MI     urn ^f""" FAKJI INUA^At W 



Page 

SINSI£ FAMILSf PAYOFF RELEASES- - 
.                                                                    -   •   •   » 

1992 - PRE-FOI 

Box No. 
Description of Records 
Nith Inclusive Dates 

73- 

56- 

68- 
of- 

"... 

ELAOD, OABK 

FARRARE,  ANTHCNY & FFX3GY 

FKI.TCN, PALESTINE 

•264-47575 

-320-59111 

•570-44028 

[ PDRRESTER, THOMAS E. 68- •132-30264 

c? FREEMAN, MARSHA 41-535-56106 

GAINES,  KEHNhTH & EMMA 68- •682-42279 
• 

HELMHOLZ, HUGO W. 70- -570-41539 

• HESSf  RIOiARD 75- -570-47296 

• KAET.TN, REGIS D.   & HOPE 45- •682-53537 

KEISTER, ROBERT 75- -265-51555 

KTrWKTJ,,  JUSEFH 40- -264-48329 

JACKSON, CHARLES R.  & CAROL 69-080-44130 

JACKSON, LXJNAUD 70- -682-41907 

JOHNSON, JOSEPH 66- -682-20064 

MTLTf^,  RTIRERT 73- -682-49669 

CHERRY, CHARLES M. 66- -370-20487 

PARI7.KI., MICHAEL & JANET 68- -682-30035 

ROBERTS, RICARDO 79- -682-63870 

SANDERS, HARniD W. 54- -154-58846 

SMITH,  ROBERT A. 75- -556-51349 

STATKIIWIC2, ROBERT E. JR. 43- -570-49576 

VAN FOSSEH, DAVID W. 48-682-52259 

WILLIS, ANDREA 72- -570-45374 

SAMDSTNY, JEROME J. 66- -370-20547 
;-      -•^vffc'gSr- 

v0^ 



06.03.02             DHCD 
•- 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupnuaic 

Retain one (1) copy and 
forward original to 

address at left. 

Housing & Community Development 
CDA / Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W1097 All Reports, Accounts & 
activity dealing with CDA 
Finance 

1208 3 1992-1995 89 1/2002 RECYCLE 

96W1098 Home Ownership Programs 1208 4 1995 40 1/2002 RECYCLE 

99W89 Home Ownership Programs 1208 4 1994-1996 41 1/2002 RECYCLE 

01W338 CDA Finance / 
Amortizations for Services 

1208 3 1994-1996 30 1/2002 RECYCLE 

01w339 CDA Finance / 
Amortizations for Services 

1208 3 1993-1996 30 1/2002 RECYCLE 

01W340 CDA Finance / 
Amortizations for Services 

1208 3 1994-1995 2 1/2002 RECYCLE 

^ 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMIT!AL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

•A. ASENICV 

B.tWISION/UNIT 

ML 
C. MAILING ADDRESS 

'Um. 

ACCESSION NO. 

to 1097 
DATE REC'D      -. 

RM CODE 

Ww/r/A   md.J/63^ 
D. PHONE NO. 

E. AGENCY OFFICIAL. 

RANGE SECTIpN(S)   ^   —• C\C\ 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Ma-45 
All reports, accounts and activity dealing with CDA Finance 
Section, including information on projects financed by CDA, 
amortization schedules, balance sheets income and expendi- 
ture statements, trustee budgets,revenue budgets and 
status reports on CDA's financing activity. 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Retain for five (5) 
years, then destroy 

Item #3 , Schedule 
#1208 

'poPce^ 

DGS 550-5 (REV. 12/88) USE PLAIN UNITED PAPER FOR CONTINUATION PAGES 



^ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Department of Housing & Community 
Development 

B. DIVISION/UNIT (Janet amitn) 

CDA Finance 

C. MAILING ADDRESS 
100 Community Place 
Room 4.431 
Crownsville, MD 21032 

D, PHONE NO. 

(410) 514-7433 

E. AGENCY OFFICIAL 

Roy A. Westlund 

imm. 

ACCESSION NO. 

totfft 

DATE REC'D 

3 ^-96 
RM CODE 

LOCATION 

M^-SS -MO 
dCOSie- 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

I-4a 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Homeownership Program 1^ 
File contains homeownership program descriptions, 
income limits, proposed homeownership programs and 
potential insurance programs 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

Schedule 1208 
Item #4 
Retain for five 
years then destroy 

0/ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINi^APER FOR CONTINUATION PAGES Mi||^ 



®. -1 DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

'DiloP 
B. DIVISION/UNIT "^O-Atf-^Srv^H^ 

"i A.QnC_a_- 

ACCESSION NO. 

w^ 
DATE REC'D 

l-sg-^g- 
RM CODE 

06-03.04. 
C. MAILING ADDRESS LOCATION 

RANGE SECTION(S) 

5^    3/-^  ^4/ 
NO. OF CU. FT. 

D. PHONE NO. RECORDS CENTER MANAGER 

{ijlo) &l±14Zl    -   nMfS 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

I-HO 

21-HI 

Ae,f> C.t*.?^o^5. TriG&me-  ll/niVij ^Vt^sed honr^ - 

'/?e.40L7n ^   &-«. 

~~ oveiz - 
DGS 550-5 (REV. 12/88) USE PLAIN^PRLlNED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

••Dffgp 
B. DIVISION/UNIT "^aA^Sn^H* 

C. MAILING ADDRESS 

166 Onr^un.i^ ?/a^ 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. RECORDS CENTER MANAGER 

fato) S14-14-ZI    -   7/7/frg 
E. AfflENCY OFFICIAL 

4^ ^ j^L^. 
2.   BOX 

NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

=?/- V' :*arrv3 nOm^rjc^^^ie-S,U'.-y>—rro^ 

file   C^n-Va-.AS  UmeCLoneLe-^K.P  ?rc^raA)o 

(ig,£>C.«"i?^o^5   Tr\Conne.  lWiV6j ^jVtfpesed hanoe.- 

\^6 i«^ ivrtjum) 

DGS 550-5 (REV. 12/88) USE PLAIN l^^l INED PAPER FOR CONTINUATION PAGES 



OCT-16-2000 17:00 RMD 410 799 8532  P.14/15 

DEPJ^Ti MS^T OP GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TFtANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

k. AflENCV — 

1. DHCO 

B. DIVISION/UNIT 

CDA Finance7 

C. MAILING ADDRESS 

Janet Smith 

100 Community Place 
Cxownsville, MO  21032 

D. PHONE NO. 

410-514-7421 

E. AGENCY OFFICIAL 

Anne   P.   Konrad 
jgM&qt 

2.   BOX 

NUMBERS 

1-30 

ACCESSION NO. 

hum* 
DATE REC'O 

l0-Zt>'C>0 
RM CODE 

LOCATION 

RANGE SECTI0N{S) 

a /-A 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

36 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

CDA FINANCE 
All reports, accounts and activity dealing 
with CDA Finance Section, including information 
on projects-financed by CDA, amortization 
schedules, balance sheets, income and expenditur 
statements, trustee budgets, revenue budgets and 
status reports on CDA's financing activity. 

AmorHzoirons -forSenAce^ '. Jog 50^ 
^O, C^a   lo^^ OLnd 5(P3L. 

XnclusWc bcxks: IQRiMcyfo 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five(5) 
years, then destroy 

Schedule 1208 

Item #3 

Destroy  year: <5iX)i 

DGS 550-5 (REV. 12/88) USE PLAIN UNI PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 

1208 

Page i of i 

Agency 
DHCD 

Item 
No 

Division/Unit 
CDA Finance/Single Family 

Description 

CDA FINANCE 

Ml reports, accounts and activity dealing 
tfith CDA FINANCE section, including 
Information on projects financed by CDA, . 
imottizatiOn schedules, balance sheets. 
Income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
an CDA's financing activity. 

aofc,3oq, SUbo, lo^, lo^3 CxncLSD^. 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year SL&CSl 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P-Q. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. DHCD 

B. DIVISION/UNIT 

lance CDA Fine . 
 SWaleFonrvMlU 
C. MAILING ADDftfeSS r 

I Janet Smith 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 

410-514-7421 X7 
E. AGENCY OFFICIAL //^ 

Anne  P.   Konrad 

2.   BOX 
NUMBERS 

1-30 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA FINANCE 
All reports, accounts and activity dealing 
with CDA Finance Section, including information 
on projects ..financed by CDA, amortization 
schedules, balance sheets, income and expenditur^ 
statements, trustee budgets, revenue budgets and 
status reports on CDA's financing activity. 

AlnnorHzoiions -for Service*^ '. ^Qg 5^ 

AOO, (pSa  km and 5G>3L. 

XndusWe. becks:  iqqtj-iqq^ 

DGS 550-5 (REV. 12/86) jrMfi 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

Retain for five(5) 
years, then destroy 

Schedule 1208 

Item #3 

Destroy year; 5UX)l 

USE PLAIN UhfflKD PAPER FOR CONTINUATION PAGES 



OCT-16-2080 16:59 RMD 410 799 8532  P.13/15 

^ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-739.1379) 

RECORDS TRANSMHTAL AND BECE1PT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AfiENCV "  

DHCD 

1 

6. DIVISION/UNIT 

Q?A Finance/ Janet Smith 

C. MAILING ADDRESS 

100 Community Place 
Crownsvilie, MD  21032 

D. PHONE NO. 

410-514-7421 

JGENCY OFFICIAL 

Anne P.   Konra 

Z   BOX 
NUMBERS 

31-(pO 

ACCESSION NO. 

6lkl5^ 
DATE REC'D 

ID •ID-DO 
=»M CODE 

^ 

RM 

03 .0 > 
LOCATION 

RANGE SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

)30 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

detain for five(5) 
years, then destroy 

CDA FINANCE 
All reports, accounts and acti-vity dealing 
with CDA Finance Section, including information 
on projects,financed by CDA, amortization 
schedules, balance sheets, income and expenditure Schedule 1208 
statements, trustee budgets, revenue budgets and 
status reports on CDA's financing activity. 

Anr\orH*cxJnons -for SeRvicer-^S '. {jft* 

Ska,©no, biz, 15% cm, isa, \{0^i aoo, 
SXPO, 085, 30^, ^C^i 4Ste, 5^,553,774, 

DGS 550-5 (REV. 12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Item  #3 

Destroy  year; cLOQt 

USE PLAIN UNUijjp PAPER FOR CONTINUATION PAGES JU^p 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Agency 

Schedule No. 
1208 

Page i of i 

DHCD 

Item 
No 

Division/Unit 
CDA Finance/Single Family 

Description 

CDA FINANCE 

Ml reports, accounts and activity dealing 
*ith CDA FINANCE section, including 
Information on projects financed by CDA, 
imottizatidn schedules, balance sheets, 
Income and expenditure statements, trustee 
audgets, revenue budgets and status report* 
an CDA's financing activity. 

Amorhzodions f^^^^vicGr^s : 
^5,51*3., 510, (ote, m, CR94 /3a |(o2 
SOD, auo, a«j 30^ 5CR/ H%I S^'    ' 
533/m, ^,1^1 and 910. Ais^ 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year 3001 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL.SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ATASBJCT • — 

1. DHCD 

B. DIVISION/UNIT 

CQA Finance/ 
Smote fewt \vi 

C. MAILING ADDRESS 

Janet Smith 

100 Community Place 
Crownsville, MD  .21032 

D. PHONE NO. 

410-514-7421 

NCY OFFICIAL 

Anne  P.   Konrav 

2.   BOX 
NUMBERS 

31-(bO 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA FINANCE 
All reports, accounts and activity dealing 
with CDA Finance Section, including information 
on projects.financed by CDA, amortization 
schedules, balance sheets, income and expenditur 
statements, trustee budgets, revenue budgets and 
status reports on CDA's financing activity. 

AmorliTociions for SeRvicer^S '• 0^3 
sioa^io, (riaj 19=1/oqq, isa, u^, aoo, 
9XA 935, SOS, 30PlJ Ha^, &toj 553,774, 
^(0,134  and^10. A\t&,QmtK^ 
AdvroMnkxflOard a Sane^ Su/YMnnOovu. 

DGS 550-5 (REV. 12/88) USE PLAIN U * 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five(5) 
years, then destroy 

iSchedule 1208 

Item #3 

Destroy year: SLOOl 

D PAPER FOR CONTINUATION PAGES 



OCT-16-2000 17:00 RMD 410 799 8532      P.15/15 

\oy\ 
ob 

DEPAnTMENT OF GENERAL SERVICES ~ STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

nECOBDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AfigWCV " 

bHCb 
B. DIVISION/UNIT 

Ct> A R Nonce /S\ NC\le ^rn\\\] 
C. MAILING ADDRESS 

CjroLonsviile, Mb   <>U03a 

r 
fa 

/~ 

D. PHONE NO. 

E. AGENCY OP.IC.L j/^ tftftJ&ZD 

ACCESSION NO. 

Mfll 
DATERECO 

RM CODE 

^.^5.Ov 
LOCATION 

RANGE SECTION(S) 

0 i 
NO: OP CU. FT. 

2. 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Ct)A PiManc^ 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Al\ re,povi-s| cxccjoi>nfcs cund oc+ivi+-u 
deoJina uoU-hCDA FlNCxnca SecHpn', 
induudina irrfermoiTion o^ projects 

Wavm sheife, inco^ aixl ^(oend.-k^ 

bu^aeb curd s-kdtA£ iepo^^ o^ C^DA * 

' 045-EOS• 

t^es^oa ^lear ; AOO^ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

TOTAL  P.15 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 

1208 

Page i of i 

Agency 
DHCD 

Division/Unit 
CDA Finance/Single Family 

Item 
No 

3 

Description 

CDA FINANCE 

Ul reports, accounts and activity dealing 
tfitti CDA FINANCE section/ including 
Information on projects financed by CDA, 
araortiiatibn schedules, balance sheets. 
Income and expenditure statements, trustee 
Dudgets, revenue budgets and status report* 
on  CDA's .financing activity. 

Arnor}iz.cdiOn 4orSiLfc\Ac£r • 

%)C> OWs^bbki.") "^ondSeries 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year <aKX)Q 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Signature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF. GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY —  
ACCESSION NO. DATE REC'D 

B. DIVISION/UNIT RM CODE 

C. MAILING ADDRESS 

CLroLonsville, Mfc   OAC&SL 

LOCATION 
RANGE          SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 

•KO-M-TW     si          .       * 
RECORDS CENTER MANAGER 

tZZ»*»JA'WJe=s TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.                                        DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

6.1 CD A  J=i rs/onCKL ^efcdofe/- 

All rp^povi-s  accouLnhs and ocfiv/i-Kj 
deeding uo't+hCD^ FiNanca S^ci-ion; 
'including irrfbrmoiion on projects 
^KinnoedicxL CDA^cxmo^izcJ-'.on schedules, 
bojayre sheik, irrnrr^L orti ^cpend'.^re 
SbvterYBJTtb "irufTke budgehs, revenu.^. 

•fi MCV rci n^ acH Vi+M * 

045-E05. 

SckeAUe    5108 

DGS 550-5 (REV. 12/88) USE PLAIN Uh =D PAPER FOR CONTINUATION PAGES 
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06.03.03             DHCD • 

m +*. _    _             •  **            ; nk.AMK-A :M j. ...i;__t^ 

Reporting Agency 
uepanmem or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

riepaie MI uupnucuc 

Retain one (1) copy and 
forward original to 

address at left. 

Community Development Administration 
Rental Service Programs 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W97 HUD 50059 's 1849 6 1996 11 1/2002 RECYCLE 

99W98 Vouchers & Housing 
Assistance Payments 

1849 6 1996 5 1/2002 RECYCLE 

99W101 RAP Local Program 
Applications, Grant 
Agreements and 
Correspondence 

1849 10 FY 1994 1 1/2002 RECYCLE 

, 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 
1|A. Agency 

Maryland Deparment of Housing 
and Community Development 

B. Division/Unit 

Community Development Administration 
 Rental Service Programs 

C. Mailing Address 

100 Community Place 
Crownsville, MD 21032-2023 

D. Phone Number 

(410) 514-7090 

Accession No. 

WJ7 
Location 

Range       Section(s) 

b 

Date Rec'd 

RMCode 

06.03.03 
No. of Cu. Ft. 

Records Center Manager 

E. Agency Official 
Debby Tolson - 

2. Box 
Numbers 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 

To be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

1996 
1996 

1996 
1996 
1996 

1996 

1996 

1996 
1996 
1996 
1996 

50059 
50059 
50059 
50059 
50059 

50059 

50059 

50059 
50(69 
50059 

50059 

1996 50059'$   HUD 
Alden Park -thru- Branchwood 
Calvert -thru- Country Hill 
Country Place -thru- Franklin Apartments 
Franklin Apartments-thru-Guilford Gardens 
Hanover Square -thru- Heritage House 
Hickory Hill -thru- Longwood 
Newtowne-thru- Ridgely Delight 
Riverview Gardens -thru- Shady Grove 
Sharp Leaden Hall -thru- Timothy House 
Tomall Apartments -thru- Windsor Gardens 
Windsor Gardens -thru- Woodsedge III 

Disp. Sched:#1849 
Item No:        6 

4-2/31/99- 

4-2/3W- 
12/31/99 - 
12/31/99 • 

jatr- 20*0 

550-5 (Rev 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

Maryland Deparment of Housing 
and Community Development 

Accession No. 

W2 
DateRec'd 

ft-7-It 
RMCode 

0(t 03 03 
B. Division/Unit 

Community Development Administration 
Rental Service Programs 

C. Mailing Address 

100 Community Place 
Crownsville, MD 21032-2023 

Location 
Range       Section(s) 

6  a 

No. of Cu. Ft. 

Jf 
D. Phone Number Records Center Manager 

(410) 514-7090 
E. Agency Official 

Debby Tolson 
To be Completed At 

State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

Disp. Sched:#l£42- 
Item No:        6 

1 
2 
3 
4 
5 

1996 Voucher Alden Park-thru-Country Hill 
1996 Voucher Country Place- thru- Guilford Gardens 
1996 Voucher Hanover Square-thur-Owen Brown 
1996 Voucher Park Heights -thru- Sharp Leaderhall 
1996 Voucher Stonecroft -thru- Woodsedge III 

12/31/99 

12/31/99 
«12/31/99 -= 

O&n • f*0* •; i 

9#1 4' 
550-5 (Rev 12/88) USE PLAIN NUNUN: ED PAPER FOR CONTINUATION PAGES 



Y/ 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, Mb 20794 (TELEPHONE 799-1379) 
ff prppng TP ANSMITTAT   AKD RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

'   Maryland Department of Housing 
and Community Development 

B. Division/Unit 
Community Development Administration 

Rental Service Programs 

Accession No. 

WJIOI 

C. Mailing Address 
100 Community Place 

Crownsville, MD 21032-2023 

D. Phone Number 
(410) 514-7090 

E. Agency Official 

Location 
Range Section(s) 

3>    \0 

Date Rec'd 

RMCode 

06.05- 03 
No. of Cu. Ft. 

Records Center Manager 

2.   Box 
Numbers 

Description of Records 
with Inclusive Dates 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

FY 1994 RAP Local Program Applications, Grant Agreements, 
and Correspondence. 

Disp. Sched: # 1849 
Item No:   10  

7/01/01 

0-0 

0 

DCS 550-5 (Rev 12/88) 
Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
-38- 



06.03                  DHCD Deoartment of General Services Prepare in duplicate 
Reporting Agency Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Housing Fund - Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W24 Sold REO Files 1593 6 FY 1991 7 7/2002 RECYCLE 

- 

" 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



V 
[^ 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEF HONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY :  

T>>pt Or ftxfeing j CbWWwk Iki'd'tfrtfj 
B. DIVISION/UNIT 

I'bqlond KP'OSIQ^ fund - fcrwceJ 

ACCESSION NO. 

i r»r ATinw 

DATE REC'D 

7- ^ -^ 
RM CODE 

C. MAILING ADDRESS 

^ 

LOCATION 
RANGE SECTION(S) 

Tl s 
NO. OF CU. FT. 

1 
D. PHONE NO. 

*jl(i-SH- 753? 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL UhhlUlAL yn 11 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

See. Atkdecl) 

V&in ftr T*n (ic) 

in 3-oo I   jc//f 

OGS S50-5 (REV. 12/88) USE PLAIN UNUNED PAFER FOR CONTINUATION PAGES 



Rpr 03 02 10113a Division of Finance 1410J 387-4G76 p.l 

FAX COVER SHEET 

Maryland 
Department of 

Housing and 
Community 

Development 

Division o/Finance an I 

Admiimi ration 

lOOCommunuy Plncc 

Crownsvillc, MnrylanH ?im7 

1)0-511-7100 

l-flOO-756-Ond 

Fax: 410-907-4676 

Maryland Relay fur iht Deaf: 

1-800-735-2238 

hupyAvww.dhcd.suii: rnd us 

ParnsN Glendening 

Governor 

Raymond A Skinner 
Stuttary 

Marge Wolf 

Deputy Secretary 

To: Gabriel Lopez 
Records Center Manager 

Phone No:      (410)799-1379 

Fax No: (410)799-8532 

From: Cindi Foard 
Records Retention Coordinator 

Phone No:      (410)514-7094 

Fax No: (410)514-7899 

Date: April!, 2002 

RE: Approval for Dispo-ia 

Pages including this one:       2 (tvo • 

The following page has been approviid for disposal. 1 have sorted these by 
schedule number. To date the faxus diat you had sent to Ms. Tolson on 
03/13/2002 have all been approved hr disposal with the exception of the 
following: 

Schedule    Item Unit     Disposal       Cubic   Accession     Description 
No. No Date R No. 

1593        6      HM     07/2001       7        99W0024    Sold REO 

Please put these on hold until 1 can get a firm answer on these files. 
Please forward any future requests to my attention. It would help speed 
things along if at all possible you roiild send copies of the Accession 
schedule along with your requests fcr disposal. 

Thank you again for all your help in this mailer. If >ou have any 
questions, please don't hesitate to contact me at (410) 514-7094. 



Page No.     8 
06/04/01 

RECORDS ELIGIBLE FOR DISPOSAL 

ACCESSION NO.  CU.FT. SCHEDULE NO. ITEM NO.       DISPOSAL DATE 

CDA/HOUSING MANAGEMENT 
** Records Management Code 06.03 
99W0024 7 1593 6 7/01 

** Subtotal ** 



06.03.02               DHCD • 
ri- :_ -i. ._i:__4_ 

Reporting Agency 
uepartment or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

riepaie in uuynocuc 

Retain one (1) copy and 
forward original to 

address at left. 

1 Community Development Administration 
Single Family 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

01W341 All Reports, Accounts and 
Amortizations for Services 

1208 3 1994-1997 30 7/2002 RECYCLE 

01W345 All Reports, Accounts and 
Services Amortizations 

1208 3 1993-1997 20 7/2002 RECYCLE 

01W346 All Reports, Accounts and 
Services Amortizations 

1208 3 1993-1997 30 7/2002 RECYCLE 

01W347 All Report, Accounts and 
Amortizations for Services 

1208 3 1996-1997 30 7/2002 RECYCLE 

01W348 All Reports, Accounts and 
Amortizations for Services 

1208 3 1996-1997 30 7/2002 RECYCLE 

01W349 All Reports, Accounts and 
Amortizations for Services 

1208 3 1996-1997 15 7/2002 RECYCLE 

01W354 All Reports, Accounts and 
Amortizations for Services 

1208 3 •1996-1997 30 7/2002 RECYCLE 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30. 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



OCT-16-2000 16^       RMD -410 799 8532 

ITMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITJAL AND RECEIPT 

P.11/15 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCT- ' •  

1.      DHCD 

a. DIVISION/UNIT      """  

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD   21032 

D. PHONE NO. 
410-514-7421 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

tO-Jfl-00 
RM CODE 

J^ 
RECORDS CENTER MANAGE 4 

NO. OF CU. FT. 

I   :ZD 
fe. AGENCY OFFICIAL 
-> . 
-y     Anne p.   Konrad w ?,. 

2.   BOX 
NUMBERS 

7&-loi 

550-5 (REV. 12788) 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

CDA FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
on CDA-; £eVenue bud^tS and status reports on CDA s financing activity. 

ArroHnzoj-ions for- Ser/icers .' 
kss^TiH, m .sis, m/ 
289 and, 93 o' 

Retain for five 
(5) years/ then 
destroy. 

Schedule 1208 

Item #3 

Destroy   Year ^QO^L 

Inclusive Dates:  iqc^j<jq<7 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

? 



DEPARTMENT OF GENERAL SERVICES  i 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 

1208 

Page i of i 

Agency 
DHCD 

Division/Unit 
CDA Finance/Single Family 

Item 
No Description Retention 

CDA FINANCE 

Ml reports, accounts and activity dealing 
fith CDA FINANCE section, including 
Information on projects financed by CDA, 
amortisation schedules, balance sheets, 
income and expenditure statements, trustee 
oudgets, revenue budgets and status report* 
an CDA's financing activity. 

box. SIA") 

AmorH-'jz^cKons £or Servvcers'. 

Gjnd ^30. 

Retain for five 
(5) years, then 
destroy. 

Destroy Year A002- 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Signature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

.       DHCD 

B. DIVISION/UNIT '  

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD   21032 

D. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

y^     Anne  P.   Konrad 
|F 

2.   BOX 
NUMBERS 

12)- 10) 
(inclucie.5 

3*«Mf] 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

ArmHizxj^Hcins £br- Ser/icers .' 

%^q and. ^3o' 

Inclusive Dates: iQ^i-l-l^*! 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year "S-CO^L 

)GS 550-5 (REV. 12/88) USE PLAIN UNLINEOPAPER FOR CONTINUATION PAGES N^F 
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OCT-16-2000 16=58       RMD 

•RTMEIMT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 rTELEPHONE-799.137g) 

RECORDS TRANSMITTAL AND RECFIPT 

410 799 8532  P.10/15 

IRECTIONS-P 

TG ACJENCY 

I        DHCD 

TYPE OR PRINT CLEARLY ALL ENTRIES 

B. DIVISION/UNIT        ~ "— 

CDA   FINANCE/SINGLE   FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD   21032 

D. PHONE NO. 

410-514-7421 

E. AGENCY OPFICIAL 

Anne   P.   Konrad '   ( 

2.    BOX 
NUMBERS 

|03L~ 174) 

3. 

i c*/ I 7 

DATE REC'D 

LOCATION 
RANGE SECTIONS) 

RM CODE 

NO. OF CU. FT. 

2 
^ici 

-X 
ORDS CENTER MANAGER ^_ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA  FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

^50, 051, Oqq  is^   308 60s 
553, TlH, ^3, a^ 5^570^ 

Al^o, SPo\i,t iioui-fe -s-bderrveoh, 
FOCLU<, r^po^ Cc*ixh analysis, 
~rrrir.t>Cvx_Hork Lii^fe C^r\d T^sdi nc7s^o(-1JT~)cxl5 

Inclusive Dates: l^^-l^l 

S 550-5 (REV. 12/88) 

4. DISPOSAL AUTHORITY 
SCHEDULE. rTEM NO. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy  Year oiOOSL 

USE PLAIN UNLINE0 PAPER FOR CONTINUATION PAGES 



I  DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT. DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Agency 

Schedule No. 
1208 

Page i of i 

DHCD 

Item 
No 

Division/Unit 
CDA Finance/Single Family 

Description 

CDA  FINANCE 

Ul reports,  accounts and activity dealing 
tfith CDA FINANCE section,   including 
Information on projects financed by CDA, 
imottiiatidn schedules,  balance  sheets. 
Income and expenditure statements,   trustee 
budgets,   revenue budgets  and status  reports 
an CDA's financing activity. 

"box ttairbirs/   iOa-lfeO *+" L'2- 

^130; 03^ Ociq< \5
c\i 30^ 309 

533, •nU,' ^a/oil^ Stelf S70. 

fbojus reports, Co&Jn cxn^Lpis^ 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year AQQ£- 

Schedule Authorized by State 
Archivist. 

Date      

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES T STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MDi 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY                              "  

,.       DHCD 
ACCESSION NO. DATE REC'D 

B. DIVISION/UNIT 

CDA. FINANCE/SINGLE   FAMILY 
RM CODE 

C. MAILING ADDRESS 

100  Community Place 
Crownsville,   MD      .21032 

LOCATION 
RANGE          SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 
410-514-7421 

-A 
RECORDS CENTER MANAGER 

/ E. AGENCY OFFICIAL                         * , 

^T/ Anne  P.   Konrad      ylAS-. 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.                                          DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1031- Izfi 

CDA   FINANCE 

All  reports,   accounts  and activity dealing 
with  CDA  FINANCE   section, "including 
information on projects  financed by CDA, 
amortization  schedules,   balance  sheets, 
income  and expenditure  statements,   trustee 
budgets,   revenue budgets  and  status  reports 
on  CDA's   financing  activity. 

553, Tm, y}3,' atss, su^^iol 

Fbcixs repots,, Ccc^honolusis, 
Trro-.^f Hon t:*^fe <^nd W^i rw^OLxrnoLb 

Inclusive  Dates:   J^Cj^-j^l 

Ret 
(5) 
des 

Sch 

Ite 

Des 

ain   for   five 
years,   then 

troy. 

edule  1208 

m  #3 

troy  Year AOOX. 

DGS 550-5 (REV. 12/88) USE PLAIN UNUSED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 
1208 

Page i of i 

Agency 
DHCD 

Division/Unit 
CDA Finance/Single Family 

Item 
No Description 

CDA FINANCE 

Ml reports, accounts and activity dealing 
tfith CDA FINANCE section, including 
Information on projects financed by CDA, 
iraottizatiOn schedules, balance sheets. 
Income and expenditure statements, trustee 
budgets, revenue budgets and status report* 
an CDA's financing activity. 

Box •N(u*nbe*s '• 43-12- 
A-Mor-fizoi-rons for SeRuioe/s: 

^0, i&S 500 33D. SOA, 550 ( 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year otOQo^ 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DHCD 

B. DIVISION/UNIT 

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 
410-514-7421 

•] E. AGENCY OFFICIAL 

^     Anne  P..   Konrad 
~J - C- 'i-Vi 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

fa-la. 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

Se^vacxr Am^dizccHons : 400. 4aS 500 
53,0, 5^,550, 545, <pSl5i ^34, '^40 J 

and. IP%X 

Inclusive Dates ms - mi 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year <3-QCfl, 

DGS 550-5 (REV. 12/86) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES Li^D 
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OCT-16-2000 16:58 RMD 410 799 8532  P.09/15 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHON6-T99-1379) 

RECORDS THANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY"'   

,       DHCD 

B. DIVISION/UNIT 

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 
410-514-7421 

E- AGENCY OFFICIAL 

•   Anne  P.   Konrad 
IL  

it 
2.    BOX 

NUMBERS 

i-^e 

!HV7i 

ACCESSION NO. 

0IUI547 
LOCATION 

RANGE SECTION(S) 

DATE REC'O 

RM CODE 

0(> - 62- 0'Z' 

14 
RECORDS CENTER MANAG ^JACER 

NO. OF CU. FT. 

30 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

CDA  FINANCE 

All reports/ accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

Inclusive Dates: l^k— H "H ^ 

4. DISPOSAL AUTHORITV 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item S3 

Destroy Year 

iS 5S0-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 
1208 

Page i of i 

Agency 
DHCD 

Division/Unit 
CDA Finance/Single Family 

Item 
No Description 

CDA FINANCE   

ill  reports, accounts and activity dealing 
tfith CDA FINANCE section, including 
Information on projects financed by CDA, 
amortization schedules, balance sheets. 
Income and expenditure statements, trustee 
DUdgets, revenue budgets and status reports 
an CDA's financing activity. 

^ K\ U.   VVv 

h fY\ cr c.x'rs. 

o^i 5(oZl G2.Q. 

J^A^\^OI\)C^CVA^. rriu- 1^(7 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year ioC 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ML ENTRIES 

A. AGENCY  

i        DHCD 

B. DIVISION/UNIT "  

CDA   FINANCE/SINGLE  FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

0. PHONE NO. 
410-514-7421 

E, AGENCY OFFICIAL 

',   '   Anne  P.   Konrad It 
2.   BOX 

NUMBERS 

1- 3c 

^Irr7( 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA  FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

- OO 
r\ 

Inclusive  Dates:     l^k—   I ^ ^ ^ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year ^-CC 

33 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES N^F 
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OCT-16-2000 16:58       RMD 410 799 8532  P.08^15 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
Q^ P-O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799.1379) 

JW BECORDS TRANSMITTAL AND RECEIPT 

^SCnONtf-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ATAGCRCT •  

,.      DHCD 

B. DIVISION/UNIT ' ' 

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100  Community  Place 
Crownsville,   MD       21032 

D. PHONE NO. ' 

410-514-7421 

i AGENCY OFFICIAL 

Anne  p.   Konrad 

eox 
NUMBERS 

5\-to 

550-5 (REV. 1Z/8«) 

'HVn 

ACCESSION NO. 

0lklc54? 

DATE REC'O 

LOCATION 
RANGE SECTIONS) 

1 25-X 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

34 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

AH reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

•300, 3 2.0 

Inclusive Dates; ISU. -   n^ 

USE PLAIN UNUNED PAPER FOR CONTINUAnON PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DlSPOSAt. DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year ^c C c. 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No. 
1208 

Page i of i 

Agency 
DHCD 

Item 
No 

Division/Unit 
CDA Finance/Single Family 

Description 

CDA FINANCE 

Ml reports, accounts and activity dealing 
*ith CDA FINANCE section, including 
Information on projects financed by CDA, 
amortization schedules, balance sheets, 
Income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on  CDA's financing activity. 

7 J0>c U_ vv^ b t >r 31- isc 

CLt-l)  0 51,  C'il,   12,1,   IZU 

^COj   3 2 c 

AeAi^^c  >)^k>'    HU - 1^7 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year c.C:C 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPAHTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTlONS-Pl^ASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

•       DHCD 

B. DIVISION/UNIT  

CDA FINANCE/SINGLE FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

Anne  P.   Konrad 

2.   BOX 
NUMBERS 

M~(fO 

H-tt-n 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 
 • 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy  Year^cC 

I \J i e,o/3 '. 

OiL' \  ^5-7,  0<U,   \2.V1   \^ ^ .   'C'UU'. 

vioo.  Szo 

Inclusive  Dates:     I S'S nu. n^i 

53 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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OCT-16-2000 16=58       RMD 

DEPARTMENT OF GENERAL SERVICES- STATE RECORDS MANAGEMENT CENTER 
^\ \ /v P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE.799-1379)       i 

(j\ RECORDS TRANSMITTAL AND RECEIPT 

IIRE^MONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

410 799 8532      P.07/15 

^ 

i. DHCD 

B. DIVISION/UNIT 

CDA   FINANCE/SINGLE   FAMILY 

C. MAJL1NG ADDRESS 

100 Community Place 
Crownsville, MD  21032 

o. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

Anne  P.   Konrad 

2.   BOX 
NUMBERS 

<\\~IC% 

3. 

iS 550-5 (REV. 1ZI08) 

\    I  1 •  11 

ACCESSION NO. 

m^ 
DATE HEC'D 

RM CODE 

&£. 03 oi- 
LOCATION 

RANGE SECTIONS) 

3 29 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

/5- 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

"hit     Mu^b-er  91- 'C^ 
1A i-y\ e r -J .' *. o. i." tv^ 'i \ '.. f     O c r o \ c < y^ i 

1H%,    %\^      ^iM, ^Vi, 

Inclusive  Dates:    \ Vi ^ ^    lcic, -] 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year Z.i'-C 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Agency 

Schedule No. 
1208 

Page i of i 

DHCD 

Item 
No 

Division/Unit 
CDA Finance/Single Family 

Description 

CDA FINANCE 

Ml reports, accounts and activity dealing 
*ith CDA FINANCE section/ including 
Information on projects financed by CDA, 
3morti2ati0n schedules, balance sheets. 
Income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
an CDA's financing activity. 

^^ iic, 'r}H, 5'^,. ^\-, 

Retention 

Retain for five 
(5) years, then 
destroy- 

Destroy Year Z,t C Z. 

' .-VneA^^x. .bcJ c-.t I0! "l ^ - ^ 1 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

-> < 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 CTELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

"ATASENCY- 

I        DHCD 

B. DIVISION/UNIT 

CDA   FINANCE/SINGLE   FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

Anne  P.   Konrad 

2.    BOX 
NUMBERS 

i-lOi J 

H'(c 
i - n 

ACCESSION NO. 

LOCATION 
RANGE    SECTION(S) 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

O-/^ O 

1^,    ^l^,      %-iM,    ^Vl,     13C 
0 c^ .     5o^ \ 

i 
OriS 

Inclusive  Dates:    1 ''l ri L- -     I'l S 1 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy Year  ccc 

3GS 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES LINE 
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,£ 
-       •    '     ^ DEPARTMENT 

DIRECTIONS-PLEASjmPE OH PRINT CLEARLY ALL ENTRIES 

OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
.0. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

A. AGENCY" 

, DHCD 

B. DIVISION/UNIT 

CDA   FINANCE/SINGLE   FAMILY 

C. MAILING ADDRESS 

100 Community Place 
Crownsville, MD  21032 

D. PHONE NO. 
410-514-7421 

E. AGENCY OFFICIAL 

Anne  P.   Konrad 

2.    BOX 
NUMBERS 

[c\-^0 

H-i'i-^ 

ACCESSION NO. 

b 
DATE HEC'D 

10-14 - 60 

LOCATION 
RANGE SECTION(S) 

13 32 

RM CODE 

0& -03-O^ 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

50 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CDA   FINANCE 

All reports, accounts and activity dealing 
with CDA FINANCE section, including 
information on projects financed by CDA, 
amortization schedules, balance sheets, 
income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
on CDA's financing activity. 

ML^,    50Ot     54^ 32-0(    Hoc, 

I 

77 H 

L--54,   UHo, CP^L 

"7%?. 

Inclusive  Dates:    j ^ "s (,   -    1 ^'l 7 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Retain for five 
(5) years, then 
destroy. 

Schedule 1208 

Item #3 

Destroy  Year C CO. 

'j)35(teft^ 

U llrk 

b h 
DCS S50-5 (REV. 12/88) USE PLAIN UNUNSa PAPER FOR CONTINUATION PAGES .i^a 



•L—ii. 

DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

Schedule No 
1208 

Page i of i 

Agency 
DHCD 

Division/Unit 
CDA Finance/Single Family 

Item 
No Description 

Ml reports, accounts and activity dealing 
*ith CDA FINANCE section, including 
Information on projects financed by CDA, 
raortiaation schedules, balance sheets. 
Income and expenditure statements, trustee 
budgets, revenue budgets and status reports 
3n CDA's financing activity. 

CDA FINANCE 

O^K ^ wv. p -e r U> i '  ri 0 

r\m or * i £-"K 6vv \cr  Ofru-e*- 

3Zt.., S oc>t   HL'i , 50.C, 

r 

i 

"SH^, ^^o, kl-S,  ic5H 

•7 V ^. 

, ie<6Zl     bCi1,   7 7H, 

TLwoloub^o^Us'.   l^i^ - 1SS7 

Retention 

Retain for five 
(5) years, then 
destroy. 

Destroy Year <   '' 2— 

Approved by Department, Agency, 
or Division Representative. 

Date 

Signature- 

Type Name- 

Title 

Schedule Authorized by State 
Archivist. 

Date 

Sighature- 

DGS 550-1 (Rev. 10/92) 



07.10                    MSDE ••i   ' - 
r^ -i. .    i: i_ 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupiiucue 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Education 
Human Resource Management Branch 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W631 Inactive Personnel Files 1993 7B 1996 4 1/2002 RECYCLE 

1 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



£ p.o. MX xn. jewur, MO. SOTM (HLVNONB - m-mt) 

OMCCTKMt. FLEASITYK OR MMT CLIAM.Y ALL INTIMEt 

AOKNCY 

''. .^fy^.^Statepepartment of Education 

O.    DIVISION/LtllT 
Human Resource Management Branch 

...Igt-Fl-qor-f Room 106   

MAILING ADDRESS 

200 West Baltimore Street 
Baltimore, Maryland 21201 

O. PHONE NO. 
410-767-0018 

C. AGENCY OFriCIAL 

Barbara A. Zuby 

ACCESSION NO. 

WMZl 
DATE  fSC'D 

lilt'.11 
RM CODE 

01. ID 
LOCATION 

VMNGS SECTION(S) 

^•4      JS I   if 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE REC0R08 IMNAaEMBfT C8fTER 

X. BOX 
NUfceCRS 

1 of  4 

2 of  4 

3 of  4 

4 of 4 

3. DCSCR1PTI0N OF RECORDS 
WIIM INCLUSIVE DATES 

INACTIVE PERSONNEL FILES 

1/1/96 - 12/31/96 
(A - F) 

1/1/96 - 12/31/96 
(G - L) 

1/1/96 - 12/31/96 
(M - R) 

1/1/96 - 12/31/96 
(S - Z) 

4. DISPOSAL AUTHORITY 
•CHKDU1JK, ITCM NO. . 
DlgFOBAt- OATg 

1/1/02 ' 

1/1/02 

1/1/02 

1/1/02 

J._ 

^stefc. 

• lOBIFEV.    12/88) USE^ILAIN UtLIfOKD PAPER FOR CCNTINUflWCN  PAGES tgijUi NtMUl 



07.01                    MSDE ..   • Denartment of fteneral Servicps Prpnarp in Hnnliratp 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

. ._,_—_ ... —,_..__._ 

Retain one (1) copy and 
forward original to 

address at left. 
Business Services - Accounting 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W1294 Accounting Records 1993 2A&B FY1997 129 7/2002 RECYCLE 

00W1383 Accounting Records 1993 2A&B 1997 9 7/2002 RECYCLE 

—' 

, 

hereby certify that the records listed above were disposed of as indicated. 

Charlie P Lopez Records Center Manager December 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMQTAL AND RECEIPT 

OIRECTIONS-PL^E TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

/ MSDE 

B. DIVISION/UNIT       ""  

Department  of  Education 
C. MAILING ADDRESS 

Business Services-Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 212Q1-2585 

_aM12M 
i r»nATi(->M 

D. PHONE NO 

410-767-0130 

E. AGENCY OFFICIAL 

Saul   Lilienfeld 

2.    BOX 

NUMBERS 

V 

ACCESSION NO. 

LOCATION 

RANGE SECTION(S) 

**  SEE  BELOW  ** 

DATE REC'D 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

m 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES FY   1997 

BOXES 

BOXES 

** LOCATION ** 

]   -  101  RANGE - 

J02 -  129  RANGE - 

54  SECTION - 3 - 6 

54  SECTION -13 -14 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

550-5 (REV. ]/93 

1606 g- ^ew 

* IJIO 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



••    •      • ""  po BCX 273. JES3UP. MO. 20794 (TaEPHONf. *-.-«, 

' rirTH— 'TPAyiSMITTAL AND .RECEIPT 

D.RECTIONS.PLEASc 7TPE OR PRINT CLEARLY ALL ENTRIES ^^ ^3 ^^ \-\^ 

A. AGENCY 

1. 2£_QL 
B. DIVlSiCN/UNlT 

Department of Education 
C. MAILING ADDRESS 

Business Services- Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2585 

ACCESSION NO. 

ami 
DATE REC'D 

L-4-00 

LOCATION 

RANGE SECTION(S) 

NO. OF CU. 

m 
D. PHONE NO. 

410-767-0130 

E. AGENCY OFFiCIAL 

Saul Lilienfeld 

RECORDS CENTER MANAGE?. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

1. 

2, 

3. 

4. . 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. 

16. 

17. 

DESCRIPTION OF RECORDS • 
WITH INCLUSIVE DATES      ei  x:"* 

4. DISPOSAL AUTHC 
SCHEDULE. ITEM f- 

DISPOSAL DATE 

DORS TL 817012-817020 

817048-817058 

817059-817069 

Encuml's ."• . -88 712 _.;_';. 

TB Pd'Reports r';"9/96"' 

817172-817182 

817001-817011 

817072-817086 

817195-817026 

817314-817327 

817244-817257 

817037-817047 

817138-817148 

817149-817159 

817087-817098 

TB Pd Reports 3/97-6/97 

17207-817219 

1606-.2- 2QQ1 

^0/95fffis~^/' H 

• •—— •^' »'»• • •>" I .Kien PAPER FOR CONTINUATION PAGES 



DEPAH I MfcN 1 ur OCINCHMU acnv.uca - o.«. c ncuonuo m—«»».c». 
P 0 SCX 275. JESSUP. MO. 20794 (TELEPHONE-739-1379) 

RECGivJo 'TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 36.01.01 

B. DIVISION/UNIT 

tiepartment Of Education 

C. MAILING ADDRESS 
Business Services - Accounting 
200 w- Baltimore Street 
Baltimore, Maryland 21201-2585 

D. PHONE NO. 

410-767-0130 

ACCESSION NO. DATE RECD 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO.  OF CU.  n. 

E. AGENCY OFFICIAL 

Saul Li 1 tenfeld 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

18. 

19. 

20. 

21. 

22. 

23. 

24. 

25. 

26. 

27. 

28. 

29. 

30. 

31. 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES FY 199£ 

TB  Pd  Reports 

817220-817237 

7/96-9/96.' 

817233-817243 

817328-817340 
.    i   ;   <.•••-•.... - ••'•: • .'•••.••••:*-. •rt~.rfi-p.,.iv.;,?!-:v\ 

817341-817354 

817287-817300 

817301-817313 

TB  pd Report  11/96-3/97 . 

817355-817369 

817273-817286 

817258-817272 

817025-817036 

4. DISPOSAL AUTHOnir 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1606-2  2001 

INC  Reases 

4/97   -   5/97 

32 Cancellation 

33. 

207007-207015 
307000-307115 

4 07001-40 7053+40708-407150 

797-3/97 

---    --"     «•    TlgW 1     /Q^N i ISP PUVIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPAH PO ECX 275. -'ESSUP. MO. 20794 (THLEPHONE-759-1379) 

pp.-n.=!C:a'TRANSMnTAL AND RECEIPT 

O.RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
36.01.01 

B. DIVISION/UNIT 

Department Of Education 

C. MAILING ADDRESS 
Business Services -Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2595 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

410-767-0130 

 RECORDS CENTER MANAGES 

E. AGENCY OFFICIAL 

Saul Lilienfeld 

2.   BOX 
NUMBERS 

34. 

35. 

36. 

37. 

38. 

39. 

40 

41. 

42. 

43. 

44. 

45. 

46: 

NO. OF CD.  n. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. 
DESCRIPTION OF RECORDS        FY 199> 

WITH INCLUSIVE DATES 

10   /96-12/96 

Transaction Analysis .Dec 'Thru Apr. 

"    "July Thru Nov 

Vendor Payment'^^96^9/9(5'> ^',.\-,-',:.'' '/••::• '^'^'yS 

Mose DBS        , 070196-091096 

MSDE Telephone Bills  Oct. Nov.. Dec. 1997 

"'  "   " Jan, Feb, Mar  1997 

Dors TL's 817652-817665 

MSDE Telephone Bills   July, Aug, Sept  1997 

Dors TL's 817384-817396 

817810-817822 

Encumbrance TSns 887110-887121 

MSDE Payroll Report  PR 26to PR98 

4. DISPOSAL AUTHORIT 

SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1606-2-2001 

47.    MSDE Telephone Bills  Apr, May, June 1997 

48. 

49. 

50. 

Dors TL"s 

Dors TL:s 

Dors Purchase^ 

817560 to 817573 

817586 to 817598 

007601 to 007731 

- iii- •^ ,. A,M .,•>•• INPD PAPER FOR CONTINUATION PAGES 



RFPAHIMtNl ur ueficnML aCnviv-ca-o.«.c ncuwnua ««.«««««-. 
DEPAH,MtN > U   ^ ^ ^^^ ^ ^^ (TElLEpHONE.7g9.l37!n 

pp^nsna'TRANSM'TTAI   AND RECEIPT 

0IRECT1ONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 36.01.01 

B. DIVlSiON/UNlT 

Department Of Education 

C. MAILING ADDRESS 
Business Services-Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2585 

ACCESSION NO. DATE REC-D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

410-767-0130 

E. AGENCY OFFICIAL 

Saul Lilienfeld 

2.   BOX 
NUMBERS 

NO. OF CU. FH 

RECORDS CENTER MANAGE?. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

51. 

52. 

5 3.' 

54^. 

55. 

56. 

57. 

58. 

59. 

60 

61. 

62. 

63. 

64. 

65. 

66. 

67. 

DESCRIPTION OF RECORDS    Fy £9g^ 

WITH INCLUSIVE DATES 

inc   Reases   +   Budget   Redots      306001   to   306105 

Purchase  Orders    .      007732-007763/206001   to20602.7 

Telephone Records       FY-96-97 

4. DISPOSAL AUTHORIT T 

SCHEDULE. ITEM NO- 

DISPOSAL DATE  

1606-2-2001 

Monthly Update  10/96-12/96 

Dors  TL"s        817719- 817731 

Dos Po's 

Monthly Update 

DDS PO 

dors   TL 

Monthly Update 

Dors Encumb TL 

887069-887088 

887050-887069 

887031-887048 

Dors TL  8176^-817638 

007000-007122 

4/97-5/97 

007280- 007333 

817744-817758 

7/96-8/96 

887090-887102 

6^- 

• •ee .. inu MM, .NED PAPER FOR CONTINUATION PAGES 



DEPAH.MtN. uruci?cnMuaBnv.v-ca-o.«.cncuwni«^.^-«»«''  
P 0 BCX 275. JES3UP. MO. 20794 (TELEPHONE-7=9-1379) 

HEgGnC-a'TBAMSMlTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 36.01.01 
B. DIVISION/UNIT 

Department Of Education 

C. MAILING ADDRESS 

Business Services-Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2595 

D. PHONE NO. 

410-767-0130 

E. AGENCY OFFICIAL 

Saul Lilirnfeld 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. .r 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

68. 

69. 

70. 

71. 

72. 

73. 

.74. 

75. 

76. 

77. 

78. 

79. 

80 

81. 

82. 

83. 

84. 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES FY 199^ 

817639-817651 

817732-817743 

817160-817171 

Payroll Rep. PR 9^-06 .:;^;.t. 

Contractual Time-sheet'' '-; ' 

Dors TL  817480-817493 

8901 Payroll 

Payroll Reports  7-18 

Probation Reports 

Contractual Payroll Reports PR^l-lS 

Dors TL   817560-81773 . 

DDS  PO     007430-007538 

Stars Report Tron Tapes 

DDS PO    007539-007627 

Payroll    IR. 13-19 

TNM TL's  97970600-979701700 

Stars RepoA from tablefl .2 

4. DISPOSAL AUTHOR; 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE  

1606-2-2001 

# 

.>..-rnii • ATI/^M   OArtSg 



DEPAHIMtNl  Ur vacaNCnMLacnvioca —oi«iBncwwnua»«.«'w»«CM.  o. 
P 0   BCX 275. JESSUP. MO. 20794 (TELEPHONE-7=9-1379) 

RF^QFi^-a'TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
36.01.01 

B. DIVISION/UNIT 

Department Of Education 
C. MAILING ADDRESS 

Business Services-Accounting 
200W.  Baltimore Street 
Baltimore,.  Maryland 7pm-?SQq 

D. PHONE NO. 
410-767-0130 

ACCESSION" NO. DATE REC^D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Saul Lilirnfeld 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

85. 

86. 

.     87.. 

88. 

:   89. 

90. 

91. 

92. 

93. 

94. 

95 

96. 

97. 

98. 

99. 

100. 

101. 

DESCRIPTION OF RECORDS    py 199^ 
WITH INCLUSIVE DATES 

Stars   Recon  Monthly  Report 

Payroll   Reports   PR  #20-25" 

DDS     Cancellation     ,407223-407419 

4. DISPOSAL AUTHOF.iT 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

1606-2-2001 

Dors     TL -:,: 

817183-817194 

817111-817075 

817117-817126 

DS  PO's 

:; 817127-817137; 

817099-817110 

007333-007429 

Interagency Inv. JH 000911-JH0012 

JH  000001-910 

Dors  TL 817426-817439 

817534-817547 

Interagency  invoice  Centrex 

Dors  TL 817692-817704 

817574-817585 

817494-81750( 

—— • •< /m« ..ec P. MM UMI INPO PAPER FOR CONTINUATION PAGES 



DEPAH I MfcN I Ur UCINC^ML acnv.v.ca - o.«. c ncuwnuo ...O.^VJ^V,^, , ^ 
p 0  SCX 275. -ES3UP. MD. 20794 (TELEPHONE-759-1379) 

nF-?an-:3'TRANS?dlTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

36.01.01 

B. DIVISION/UNIT 

Department Of Education 

C. MAILING ADDRESS 
Business Services-Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2595 

D. PHONE NO. 
410-767-0130 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 

NO. OF CU. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Saul Lilirnfeld 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

102. 

103 

104. 

105. 

•106. 

107. 

108. 

109. 

110. 

111. 

112. 

113. 

114. 

115. 

116. 

117 

118. 

3. 
DESCRIPTION OF RECORDS • - . 

WITH INCLUSIVE DATES    *"* 199X 

Monthly  UPdates 3/97-6/97 

Dors   TL        817454-817464 

TNM  ; TL        97971800-97972600 

Monthly  Updates    .5/97-6/97 '.   . 

Dors   TL        817666-817670 

817465-817479 

817613-817625 

Monthly  Updates        7/96-9/96 

Dors     TL        817599-817612 

Dors     PO's   007123-007259 

R-40,s   L-z     L-z   TBP     Reports     5/97-6/97 

Dors     TL's     817370-817383 

817508-817520 

817759-817768 

817521-817533 

817797-817804 

817679-817691 

4. DISPOSAL AUTHORI"' 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

1606-2-2001 

w 

ifi-  m   AIM  II KM .Mgn PAPFR FOR CONTINUATION PAGES 



P O SCX 275. -EH3UP. MO. 20794 (TELEPHONE.»=9-1379) 

RP-g.-^^TRArJSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
36.01.01 

B. OlVlSiON/UNlT 
Department Of Education 

C. MAILING AODREHS 

Business Services-Accounting 
200 W. Baltimore Street 
Baltimore, Maryland 21201-2595 

0. PHONE NO. 

410-767-0130 

E. AGENCY OFFICIAL 

Saul Lilimfeld 

2.    BOX 
NUMBERS 

ACCESSION NO.   . OATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS^ ig^ 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHCF 
SCHEDULE. ITEM NC 

DISPOSAL DATE 

119. 

120. 

121. 

122 ,: 

123 ,: 

124. 
125. 

126. 

127. 

128 

129 

TWM  TL's    9797001-979706 

1   R40,s A-K 

Dors  TL'S   817705-817710 

817769-817783 

817413-817425 

817398-817412 
817784-817795 

817440-817464 

817548-817559 

Monthly Update   2/97- 3/97 

1C/96-1/97 

1606-2-2001 



/   -fin)   101 

pfis&Wp   grttytg r  tsi y/f  79/   /if i /20 



RgCSngo TRAriSMITTAL AND .icCEiH I 

DmirioNS-a^ASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGE*CV 

B. DIVlSiCN/UNlT 
2>£.nA&l 

Jis££ZMStirZj*£. SW3&2&61 
C. MAILING ADDRESS 

ACCESSION NO. 

oo^\m 
DATE REC^D 

RM CODE 

LOCATION 

RANGE SECTION(S) 

D. PHONE NO. 

V/c^ '?^~ <*>/:3o 
E. AGENCY OFrlCIAL 

-SfaiC    CS' 6S2l /^Zn^S) 

R! 

A) 
NO.  OF CU.  n 

^ 

CORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE HECOROS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHOniT 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

01 

02 

03 

04 

05 

06 

07 

08 

09 

B/S    OCRS - ACCT    - 816701- 816710 

BUS SUi^7    - DORS - T&M TLS & RYO's - TL-969611 S.12 FY 96 RYO 

DOR/BS -   Case SVC.  PO's -104-115 

205 - 224 

225 -  335 

336 - 777 

MSDE    Busines SVC. Accounting 

Trans    Daily ' Report - Oct-Nov 96 

2002 ' 

2002 

2002 

2002 

July - Sep 96 2001 

• 

.. JQ01 

Dec 96 -   Jan 
197 

. . 4 . 

' • 

AIN UNLINED PAPER FOR CONTINUATION PAGES 



08.01                    DBED . . 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Dept. of Business & Economic Dev. 
Office of General Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W766 Paid Off MIDFA Files 1164 1.B.1 1996 9 1/2002 RECYCLE 

99W768 Paid Off MIDFA Files 1164 1.B.1 1995 2 1/2002 RECYCLE 

99W769 Trade Finance Closed 
Credit Files 

1164 1.B.1 1989-1992 5 1/2002 RECYCLE 

99W770 MSBDFA Administrative 
Files 

1009 2 1991 -1995 3 1/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DCS 550-2 (Rev. 1/93) 
Title Date 



^ 
DEPARTMENT OF GENERAL SERVICES 

P 0 BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
PPrnRDS TRANSMlTT&l  AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Department of Business & Economic Development 

B. Division/Unit 
Division of Administration 
Office of General services 

C. Mailing Address    217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 

D. Phone No.      410 767-2202 

E. Agency Official -   TimLaValle 
For Mary Stafford, 22°* fl. - 410-767-6349 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 

Schedule, item N". 
Disposal Date 

:    BOX   1 PD01-12/96    MIDFA FILES 

Apparel Associates, Inc. 
Argus Trading Limited 
Bell Nursery 
Direct Marketing 

//(.¥ 
/2./0/ 

*/o.    / 

ffon  l'&>1 

Box     2 PD02-12/96 MIDFA FILES 

Darda 
District Moving & Storage 
Dobest Trtding Corporation 
E. A. Engineering (financial statements) 
Hagerstown Canteen Service Inc. 

Ik- 

Box 3 Pn03-12/96 
Horizon Trading Company 
Lyncom Industries 
Solo Cup Company 

MTDFA FILES 

DGS 550-5 (Rev. 12/88) 

Figure 6 
• 

LSE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

- 38 - 



Box 4        PP04-12/96 MTPFA FILES 
I2J0/ 

Trenton Pipe & Nipple Co. 
Tri-Com Inc. 

Wnx s        PP05-12/96 MTPFA FILES 

Trinity Laboratories, Inc. - Insurance Terminated a/of 
URSA Major Investment Partnership 
Whalen Company 

Box. 6       96-06 12/96      MIDFA Credit Files - Insurance Terminated/Loan Paid 

M. A. Bioproducts, Inc. , 2_/o/ 
Martin Gillet & Company (2) 
Microbiological Associates 

Box. 7 96-07 12/96      MIDFA Credit Files - Insurance Terminated/Loan Paid 

Ursa Major Investment Partnership - Auxiliary files 

Box.8        96-08 12/96     MIDFA Credit Files - Iroaranee Terminated/Loan Paid 

Martins, Inc. 1010C , 
Martin's Inc. 10S1C ,Mc 

Micro Imaging Systems, Inc. 

Box. 9        96-09 12/96   MIDFA Credit Files - Insurance Terminated/Loan Paid 

National Wire Products Corp. 
North America Housing 
Pollux Corporation | t/a/ 
R. M. Thornton Inc. 
Republic Building Supply, Inc. 



ks Department of General Services - State Records Management Center 
P.O. Box 275, Jessup, MD 20794 

(Telephone: 410-799-1379) 

Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

A.    Agency 
Department of Business & Economic Development 

B.    Division/Unit 
Division of Administration 
Office of General Services 

C.  Mailing Address 
217 E. Redwood St., Suite 1501 
Baltimore, MJ 21202 

C.    Phone No. 
410-767-2202 

qflTOg 

D.   Agency Official-Tim La Valle ^^i 
For Marv Stafford, 22nd fl. - 410-767-5367 

2. Box 
Numbers 

Location 
Range Section(s) 

n   y 

Date Reed 

RM Code 

02- 01 
No. Of Cu. FT. 

» 
Records Center Manager 

To Be Completed At 
State Records Management Center 

3.  Description of Records with Inclusive Dates 

MIDFA CLAIMS PAID 
Lifetrends, Inc & backup file/ 5/95 
M.P. Moller, Inc & backup file/4/95 

OTIS TYLER (POTOMAC RIVER CRUISES, INC) 6/95 
Printers II & backup file/9/91 

4. Disposal Authority 
Schedule. Item No. Disposal 
Date 

1164 Item 1*0*/ 

1164 Item 1^7 

s 

DCS 550-5 (Rev. 12/88) Use p/a/n un//ned paper for continuation pages 



Department of General Services - State Records Management Center 

P.O. Box 275, Jessup, MD 20794 
(Telephone: 410-799-1379) 

Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

Agency 
Department of Business & Economic Development 

B.    Division/Unit 
Division of Administration 
Office of General Services 

C.  Mailing Address 
217 E. Redwood St., Suite 1501 
Baltimore, MD 21202 

QmiM 
Location 

Range Section(s) 

C.    Phone No. 
410-767-2202 

D.   Agency Official - Tim La Valle 

ForM ary Stafford, 22"" fl. -410-767-6349 

2. Box 
Numbers 

tecotds Center Manager 

Date Reed 

4- 9- 91 
RMCode 

Of-01 
No. Of Cu. FT. 

£ 
To Be Completed At 

State Records Management Center 

3.  Description of Records with Inclusive Dates 

TRADE FINANCE CLOSED CREDIT FILES" 
Palmgard International 
53 Technologies 
Boston Medical Corporation 
Batching Systems 
GSE Process Solutions, Inc 
Dexall Biomedical Labs, Inc. 

TRADE FINANCE CLOSED CREDIT FILES 
Overseas Marketing Group (OMG) 
Argus Trading 
Aqua-Flo, Inc 
ATA Defense Industries, Inc 
AME Int'l Financial Stmts. 93 

TRADE FINANCE CLOSED CREDIT FILES 

4. Disposal Authority 
Schedule. Item No. Disposal 
Date 

1164 Item l.^/ 
42/3004 • 

Ud^i-^i^ 

1164 Item 1 
12/2001 

GP int'l Engineering & Simulation, Inc 
GTS Duratek, Inc. 
International Construction Services 
American General Supplies 
Antenna Research 

EX IM BANK FILES 89-92 
FCIA 92 c6p & Med./Long-tenn - 92 
1917 0 MIDFA APPS 1991, SBA APPS 
1991 Working Capital Guar. APPS 

EX IM BANK UMBRELLA POLICY 89-V i 
FCIA Foreign Cred. Insurance Reports 

1164 Item 1 
12/20JJL 

DGS 550-5 (Rev. 12/88) se plain unlined paper for continuation pa, ̂ - 



/ r Department of General Services - State Records Management Center 

P.O. Box 275, Jessup, MD 20794 
(Telephone: 410-799-1379) 

Records Transmittal and Receipt 

Directions: Please type or Print Clearly all entries 

A.    Agency . 
Department of Business & Economic Development 

B.    Division/Unit 
Division of Administration 
Office of General Services 

C.  Mailing Address 
217 E. Redwood St. 
Suite 1501 
Baltimore, MD 21202 

Accession No. _     MCCBSSIUII nu. 

Location 
Range Section(s) 

Date Reed 

RMCode 

No. Of Cu. FT. 

C.    Phone No. 
410-767-2202 

D.   Agency Official - Tim La Valle 
For: Mary Stafford 22"" floor - 410-767-6349 

2. Box 
Numbers 

n   &>! 3 
Records Center Manager 

To Be Completed At 
State Records Management Center 

3.   Description of Records with Inclusive Dates 

MSBDFA ADMINISTRATIVE FILES - 
Authority Meeting Minutes 1993-1995 

MSBDFA Administrative files 
1991 - 1995 

MSBDFA Administrative files 
1994 

Disposal Authority 
Schedule. Item No. 
Disposal Date 

1009   Item 2 

1009   Item 2 

1009  Item 2 

UM' ?tD'y 

DGS 550-5 (R«v. 12/88) "j^^sFp/a/n un//ned pappr for continuation pa^s 



08.02                  DBED .   - 
j. .~i.~~i* 

Reporting Agency 
- uepartmem or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland. 20794-0275 

rrepdie in uupuoeue 

Retain one (1) copy and 
forward original to 

address at left. 

Dept. of Business & Economic Dev. 
Office of Business & Industrial Dev. 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

84W133 Foreign Office Information 854 4 1980 8 1/2002 RECYCLE 

\ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



RBCORKT TRANSHTTrhL 
corapicce at. btate wecoras eente 

Accession No, 

AND RECEIPT 

Fro«: (Name, Division, Address or Aqency) 

DepartmenL of Economic and Commftnity Development 
Office of Business and Industrial Development 

^^351^^3 
1/ 

Date Receive 

Signature 

Title 

2.  Building and Room 

1748 Forest Drive 
Annapolis, MD 21401 

3.  Phone 

269-3314 

5-  Signature:  (Agency Official) 

7.Records 
location 
(Center) 

Box 
Numbers 

4,  To:  State Records Center 

No. of Cu.Ft. 

f 
Description of Records 
With Inclusive Dates 

10. 
Disposal Author 

(Schedule and Iter 

S-IO 

-r^- 

i 

2 

3 

4 

5 

6 

7 

8 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Foreign Office Information 

Sch. 834 Item 4 

Sch. 834 Item 4 

Sch. 854 Item 4 

Sch. 854 Item 4 

Sch. 854 Item 4 

Sch. 854 Item 4 

Sch. BSh  Item k 

Sch. 85U Item U 

(U«© Plain L^i.ned Paper For Contimint ion Pn f # 
nr.<..«u.i i 

^^ 



09.06                   EXEC i                     • 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepaie m uupuocJic 

Retain one (1) copy and 
forward original to 

address at left. 

Governor's Office for Children, Youth and 
Families - State Coordinating Council 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

02W113 State Coordinating Council 
Children Records 

2124 1 1971-1976 19 1/2002 RECYCLE 

02W114 State Coordinating Council 
Children Records 

2124 1 1976 4 1/2002 RECYCLE 

- 

» 

•-- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2002 

Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



SECTIONS 

Ubl'AMiMtNl Of GENEHAi SEMVICES-STATE RPrnoMo ..- 

flgCORDSJMNSMIIT^AND^S. L 
pt-EASE TVPE on PniNT CLEARLY ALL ENTRIES 

YJ 

Cno iMt V M o Y 'J 

fr^yritf ^^triutjii/, '^ Hrt- 
^ '^ t<hr7 MAILING ADDRESS     / ^- -     ~  ~y.,. , 

PHONE NO. "—  

AGENCY OFFIClAr 

TeanE. CUrfcn w 
BOX 

NUMBERS 

/ 

3 - 

% 

^ HQ 'er^ 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

___3/W6l 
RM CODE 

MtuORDS CENTER MANAGER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 
D 

1971 JULY-DEC (A-Z)  B0X#1 
1972 JAN-JUNE (A-Z)   BOX # 2 
1972 JULY-DEC (A-Z)   BOX # 3 
1973 JAN-JUNE (A-Z)  BOX # 4 
1973 JULY-DEC (A-Z)   BOX # fi 
1974 JAN-JUNE (A-Z) BOX # 6 
1974 JAN-JUNE (L-S) BOX # 7 
1974 JAN-JUNE (T-Z) BOX # 8 
1974 JULY-DEC (A-J) BOX #9 
1974 JULY-DEC (J-S)   BOX # 10 
1974 JULY-DEC (S-Z)  BOX # 11 
1975 JAN-JUNE (A-F) BOX # 12 
1975 JAN-JUNE (G-R) BOX #33 
1975 JAN-JUNE (R-Z) BOX #34 
1975 JULY-DEC (A-M) BOX # 3*5 
1975 JULY-DEC (M-R) BOX # 36 

1975JULY-DEC(T-Z)BOX#37 
1976 JAN-JUNE (A-L) BOX # 18 
1976 JAN-JUNE (M-Z) BOX # 19 

l^mi 

DISPOSE - JULY 31. 2001 

>50.5(REV.  1/93 
USE PIA.N UNLINED PAPER FOR CON^UATKDJ 

PAGES 

TOTPL P.06 



0  J/g ®5f^^ *-   ^ 



^ 

UtPARTMENI OF GENERAL SERVICES - STATE RFrnono .... 

npronnc ^ Ma ^ nSSSSKTSST CENTEn 

aieeaBrmMSM!iiAUNDj^c|M 
PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

/ 

./lECTIONS 

^' ASERCy^; • — ____ 

S-Mt  Coord. vutiV^Cfcuvc/i/ 

Sol     10.  PresHoM ^f. , h-H p/^ 

Bal-K move.,   (^0   c9/^oi 
PHONH NO. 

AGENCY OFFICIAL 

BOX 

NUMBERS 

A1 

A 
A 
A 
A 

50-5 (REV. 1/93 

"HtUcK 

LOCATION 
RANGE    SECTi6N(S) 

RbuoRDS CENTER MANAGER" 

DATE REC'D 

RM CODE 

0 9-01? 
NO. OF CU. FT. 

4 
-»* -    ^ BB COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
-   WITH INCLUSIVE DATES 

1976 JULY-DEC (A-E)  BOX #20 ^<^ ^ ^/^ 
1976 JULY-DEC (G-L)   BOX # 21 *^— T 

1976 JULY-DEC (M-S) BOX # 22 
1976 JULY-DEC (T-2)   BOX # 23 

4. DISPOSAL AmTJoRtTY1 

SCHEDULE, tTEM NO.. 
DISPOSAL DATE 

v^'V ;•! 
:.'> •'- \' - 

|M$P0$fe - JAN. 31, 2002 

USE PLAIN UNUNED PAPER FOR CONT^UATION 
PAGES 

TOTfiL P.06 



* 
nenartment of ftenpral Spn/irps Prepare in duplicate 

Retain one (1) copy 
and forward original to 

address at left. 

Reporting  Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

EXECUTIVE DEPARTMENT 

Division or Unit 

HEALTH CLAIMS ARBITRATION 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

92W248 CASE FILES 1611 1991 31 4/2002 RECYCLE 

92W1092 CASE FILES 1611 1991 42 4/2002 RECYCLE 

93W303 CASE FILES 1611 1992 27 4/2002 RECYCLE 

93W761 CASE FILES 1611 1992 30 4/2002 RECYCLE 

93W1672 CASE FILES 1611 1993 45 4/2002 RECYCLE 

94W134 CASE FILES 1611 1993 47 4/2002 RECYCLE 

94W806 CASE FILES 1611 1993 49 4/2002 RECYCLE 

94W1192 CASE FILES 1611 1994 51 4/2002 RECYCLE 

95W432 HEALTH CLAIMS 1611 1991 1 4/2002 RECYCLE 

95W433 HEALTH CLAIMS 1611 1991 1 4/2002 RECYCLE 

95W434 HEALTH CLAIMS 1611 1992 4 4/2002 RECYCLE 

95W435 HEALTH CLAIMS 1611 1992 3 4/2002 RECYCLE 

95W436 HEALTH CLAIMS 1611 1993 4 4/2002 RECYCLE 

95W437 HEALTH CLAIMS 1611 1993 1 4/2002 RECYCLE 

95W438 HEALTH CLAIMS 1611 1993 9 4/2002 RECYCLE 

96W717 CASE FILES 1611 1994 4 4/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Gabriel P. Lopez 

DGS 550-2 (Rev. 1/93) 
Signature 

Records CenterManaqer 
Title 

June 28. 2002 
Date 



> nenartment of ftpneral Servinee Prtanaro in Hi mlirato 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 

EXECUTIVE DEPARTMENT 

Division or Unit 

HEALTH CLAIMS ARBITRATION 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method Of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

92W248 CASE FILES 1611 1991 31 4/2002 RECYCLE 

92W1092 CASE FILES 1611 1991 42 4/2002 RECYCLE 

93W303 CASE FILES 1611 1992 27 4/2002 RECYCLE 

93W761 CASE FILES 1611 1992 30 4/2002 RECYCLE 

93W1672 CASE FILES 1611 1993 45 4/2002 RECYCLE 

94W134 CASE FILES 1611 1993 47 4/2002 RECYCLE 

94W806 CASE FILES 1611 1993 49 4/2002 RECYCLE 

94W1192 CASE FILES 1611 1994 51 4/2002 RECYCLE 

95W432 HEALTH CLAIMS 1611 1991 1 4/2002 RECYCLE 

95W433 HEALTH CLAIMS 1611 1991 1 4/2002 RECYCLE 

95W434 HEALTH CLAIMS 1611 1992 4 4/2002 RECYCLE 

95W435 HEALTH CLAIMS 1611 1992 3 4/2002 RECYCLE 

95W436 HEALTH CLAIMS 1611 1993 4 4/2002 RECYCLE 

95W437 HEALTH CLAIMS 1611 1993 1 4/2002 RECYCLE 

95W438 HEALTH CLAIMS 1611 1993 9 4/2002 RECYCLE 

96W717 CASE FILES 1611 1994 4 4/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Gabriel P. Lopez 

DGS 550-2 (Rev. 1/93) 
Signature 

Records Center Manager 
Title 

June 28. 2002 
Date 



DEPARTMENT OF GENERAL SERVICES 
RECORDS MANAGEMENT DIVISION 

RECORDS RBTENTIOH AND DISPOSAL SCHEDULE 
SUPERSEDES SCHEDULES NUMBERED 768, 768A, & 874 

Agency 

EXECUTIVE DEPARTMENT 

Schedule No. 
1611 

Page l of 

Item 
No 

Division/Unit 
HEALTH CLAIMS ARBITRATION OFFICE 

Description 

MEDICAL MALPRACTICE CASE FILES 

Individual folders.containing documents required 
for the processing of all medical malpractice 
claims in the State of Maryland in which 
requested damages exceed the sum of $20,000.00. 
As required by law, all such claims must go 
through a process of arbitration administered 
by this office, before court action, if appealed 

A representative case file may contain the 
follcwing: Statement of Claim, Claim Form, 
Writ of Summons, Affidavit of Service, Response 
to writ, panel selection papers, computer 
printouts, interviewer's notes. Strike List, 
Consent Forms, various legal documents, orders, 
medical records, depositions, recording tapes 
and miscellaneous materials relating to the 
case. 

CORRESPONDENCE FILES 

Contents include correspondence with the public 
and other state agencies not relating to a 
specific case file. 

CANDIDATE DATA FILES 

Letter size biographical data sheets arranged 
alphabetically within three categories: 
(1) Health Care Providers (2) Attorneys, and 
(3) General Public. These data sheets are 
maintained for persons that volunteer to 
serve as medical Malpractice case panelists. 

Approved by Department, Agency, 
or Division Representative. 

Date     April 6f 1994 

Signature 

Type M...^.  Harry L. Chase 

Title     Director 

Retention 

Retain in office, after the 
closing, until all Arbitration 
Costs are collected, then 
forward to the State Records 
Center for seven (7) years 
retention, then destroy. 

Retain for three 
then destroy. 

(3)  years, 

Retain until request to serve 
as a volunteer is withdrawn, 
or until an update is received, 
then destroy. 

Schedule Authorized by State 
Archivist. 

Signature -^^^—C 

DGS 550-1 (Rev. 10/92) 



/ 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1, EXfcJCUTIVE DEPAKIMENT 
B. DIVISION/UNIT 

HEALTH CLAIMS ARBITRATJDN 

ACCESSION NO. 

QMS 
S\ DATE RECD 

RM CODE 

0^1 0^ 
C. MAILING ADDRESS 

118 N.  HOWARD ST. 
STE #610 
BALTBORE,  MD 21202 

LOCATION 

RANGE SECTION(S) O    \ 

N  30-31     31 
NO. OF CU. FT 

D. PHONE NO. 

(301)   333-4018 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

WALTER R.  TAHLER,   DIRECTOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

u\ 
bjy - 

bby 
CASE FILES - 1991 SCH • ff Tuo 

Item #1 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

T 1 
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/ 

DEPARTMEIJT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I 
EXfcJCUTIVE DEPAKEMENT 

B. DIVISION/UNIT 

HEALTH CLAIMS ARBITRAT3DN 
C. MAILING ADDRESS 

118 N, HOWAED ST. 
STE #610 
BALTBDRE, MD    21202 

D. PHONE NO. 

(301)   333-4018 

ACCESSION NO. 

QMS 
DATE RECD 

Sdtm 
RM CODE 

LOCATION 

NGE SECTION(S) RANGE SECTION(S) O    \ 

N 30-31     2>\ 
mo^ 

NO. OF CU.  FT 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

WALTER R. TAHLER,  DIRECTOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO,, 

DISPOSAL DATE 

\u\ 
faby 

CASE FILES - 1991 SCH. #76€ 
Item #1 

Jjm:r=2003 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

T 1 



/ 

£. DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ' 

1.      EXECUTIVE DEEAKCMENT 

B. DIVISION/UNIT 

HEALTH CLAIMS ARBITRATION 

C. MAILING ADDRESS 

lib N. EOWARD ST. STE 610 
BALTIMORE, MD  . 21201 

D. PHONE NO. 
333-4045 

E. AGENCY OFFICIAL 
. WALTER R. TABLER 

2.   BOX 
NUMBERS 

620 - 
711 

ACCESSION NO. 

^Mk 
LOCATION 

RANGE SECTION(S) 

DATE REC'Q- _ 

RM CODE 

09 6 M 
HANtib SECTION(S)   , fmi .    .    ^ 

IN i(o-n -qsi 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CASE FILES - 1991 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

SCH.   #96$ 
ITEM # 1 

iuif 

II 

ns 

DGS 550-5 (REV. 12/88) USE PLAIN UNgjUED PAPER FOR CONTINUATION PAGES J^IE 

T 



OEPAfiTMENT OP OeNERAl. gERYICeS — STATE RECORDS MANAQBMENT CfiNTgR 
^•O. BOX 273, JESSUP, MO. 20794 (TELEPHONB-79e-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

OEPARTMENT( 

OIReCTIONS-PLEASS TYPfi OR PRINT CLSARUY ALU ENTRIBS 

A/AfleNCY—• *——— 

1. 
Executive Dapartment 

B. DIVISION/UNIT 

Health Claims Arbitratipn 
C. MAILING ADDRESS 

118 North Howard Street " 
Suite 610 
Saltiraore, Maryland 21201 

0. PHONE NO. 

333-4045 

B, AGENCY OFFICIAL 

Walter R. Tablar 

2. aox 
NUMBERS 

712   - 738 

ACCESSION NO. 

73^/303 
LOCATION 

DATE REC'D 

q-Tb-qa. 
RMCODB 

RANGE SECTION(SL _— ^   •— 

10 X-4T   X] 
RECORDS CENTER MANAQSR 

O^QM 
NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Case  Piles   -    1992 

4. DISPOSAL AUTHORITY 
scHeouLe, ITSM NO.. 

DISPOSAL DATE 

/^. 

•^6^   -  Item  I 

ft* 

DOS 650-5 (REV. 12/88) USE PUIN U^INBO PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

"Executive Department 
B. DIVISION/UNIT 

Health Claims Arbitration 

ACCESSION NO. 

93^76/ 

DATE REC'D 

/5.-7-9A 
•     RM CODE 

09,04 
C. MAILING ADDRESS 

118 North Howard Street . 
Suite 610 
Baltimore, Maryland 21201 

LOCATION 
RANGE SECTION(S) _ 

m £3 
NO. OF CU: FT. 

30 
D. PHONE NO. 

333-4045 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Walter R. Tabler. 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

739 - 768 Case  Files 1992 
lUU 
•T^   -   Item  I 

DCS 550-5 (REV. 12/88) USE PLAIN U N^Bl ID PAPER FOR CONTINUATION PAGES 
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XEROX  TELECOPIER     295   ;        6-  2-93:12:57  PM;      HCAO  BALTO  MD •» 

JUN-02-'93 UIED  11:52  ID:HCflO BflLTO MD TEL NO:410/333-624'; 
14107998532 ; # 2 

«927 Pg2         

i DEPARTMENT OF GENERAL 3ERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 276. JE5SUP, MD. 20794 (TELEPHONE-79fi-ia7fl) 

RECORDS TRANSMIT!AL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

Executive Department 
B. DIVISION/UNIT 

Health Claims Arbitration 

ACCESSION NO. 

tau 
DATE R^C't TT 

•93 6-3 
RM CODE 

090^1 
C. MAILING ADDRESS 

118 North Howard Street 
Suite 610 
Balimore, Maryland 21201 

LOCATION 
RANGE SECTIONS) ^-. 

ia   §-9 
NO. OF CU. FT. 

D. PHONE NO, 

(410)   333-4047 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Walter R. Tabler, Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

T^ISPOSATAUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 
|.^^^M^»apJ»^WIIBI •MM*"*1       ^ 

769  -  774 

& 

776 - 

Case files  -  1993 

^\0 

TCT" -  Item I 

DOS SSQ.S (REV. 12/80^ USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 





£ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.    EXKaJTIVE DEPAR1MENT 

B. DIVISION/UNIT 

HEALTH CLAIMS ARBITRATION 

C. MAILING ADDRESS 

118 N. HCWARD ST. - STE 610 
BALTIMDRE, MD     21201 

D. PHONE NO. 

(410) - 333-4047 

E. AGENCY OFFICIAL 

WALTER R. TAELER, DIRECTOR 

2.   BOX 
NUMBERS 

$ss 
811 - 

ACCESSION NO. 

QMUm 
LOCATION 

—gATEREC'D 

RM CODE 

RANGE SECT!ON(SJ     ^ ^ 1    I   f—• 

1MM ffc>3l "M^ 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CASE FILES    - 1993 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

f&f 
SCH. 13 
ITEM #1 

d 
tfld is 

DGS 550-5 (REV. 12/88) USE PLAIt^HLINED PAPER FOR CONTINUATION PAGES 
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t DEPARVMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- Executive Department 

B. DIVISION/UNIT 

Health Claims Arbitration 

C. MAILING ADDRESS 

qtym 
118 N. Howard Street 
Suite 610 
Baltimore, Maryland 21201 

D. PHONE NO. 

(41)    333-4047 
E. AGENCY OFFICIAL 

Harry L. Chase, Director 

ACCESSION NO. DATE REC'D       ,   • 

RM CODE 

LOCATION 

RANGE SECTION(S)      -mm •    -  f\ 

^•5 IGr 17   ^q 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

55   - >#£ 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Case files - 1993 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

t&g-^-   Item   I 

January  2 00^5 

7/0/ 

WO^ 

DOS 550-5 (REV. 12/88) USE PLAIN Ur^BED PAPER FOR CONTINUATION PAGES 
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i DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 Executive Department 
B. DIVISION/UNIT 

Health Claims Arbitration 
C. MAILING ADDRESS 

118 North Howard Street 
Suite 610 
Baltimore. Maryland 21201 

D. PHONE NO. 

(410)    333-4047 
E. AGENCY OFFICIAL 

Harry L. Chase, Director 

2.   BOX 

NUMBERS 

ACCESSION NO. 

*mm RM CODE 

090*1 
LOCATION 

ANGE SECTION(S) 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

^51 
904 - Case files - 1994 -J^e  Item 

DOS 550-5 (REV. 12/88) USE PLAIN UNITED PAPER FOR CONTINUATION PAGES 



nee-sio-! 
REV.   7/8C 

DEPARTMENT OF GENERAL SERVICES 
Records Monogamant Divlilen 

RECORDS RETENTION AND DISPOSAL SCHEDULE 

SCHEDULE 
NO. 

768 A 

PACE 
NO. 1   Of   1 

EXECUTIVE DEPARTMENT Health Claims Arbitration Office 

AO BN CV 

Item 
No. Description Retention 

Individual folders containing documents required for 
the processing of all medical malpractice claims in 
the State of Maryland in which requested damages 
exceed the sum of $2,0,000. As required by law, all 
such claims must go through a process of arbitration 
administered by this office, before court action, if 
appealed. 

A representative case file may contain the following: 
Statement of Claim, Claim form. Writ of Summons, tapes 
Affidavit of Service, Certificates of Meritorious 
Defense, Response to Writ, Panel Selection papers, 
computer printouts, interview notes. Strike list. 
Consent Forms, correspondence, Notices of Hearing 
and Pre-Hearing, various legal documents. Orders, 
Medical Records, and miscellaneous materials relatinc 
claims. The Clerk's Memorandum for cases filed in 
1990 and a number of earlier cases will be a 
computer printout. 

Retain in office for one 
(1) year after rejection or 
conf irfriation of; award by. 
the Health Claims Arbitra- 
tion Panel, then forward 
to the State Records Centa: 
for twelve ,(7) years 
retention then destroy. 

to 

Schedule Apprevad by Otportmant, 

Agency, or Division Rapraiantallv* 



RECEIVED 

. n' 



t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive  Department 

B. DIVISION/UNIT 

 Health Claims ARbitration Office 
C. MAILING ADDRESS 

William    Donald  Schaffer  Bldg. 
6   Saint  Paul   Street,   Suite   1501 
Baltimore,   Maryland  21202-1608 

D. PHONE NO. 

410   -   767-8200 
E. AGENCY OFFICIAL 

Harry  L.   Chase,   Director 

ACCESSION NO. 

torn 

DATE REC'D 

/0-5-9V 
RM CODE 

OQOM 
LOCATION 

SECTIONS 

25 
NO. OF CU. FT. 

/ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

6,So& 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

HEALTH CLAIMS - CASE FILES / ??/ 

DGS 550-5 (REV. 12/88) USE PLAIN UNLI 1 APER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

7/9? 

ijwo 1- 

H* 7/ 



IF 

I DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive Department 

B. DIVISION/UNIT 

  Health Claims ARbitration Office 
C. MAILING ADDRESS 

William Donald Schaffer Bldg. 
6 Saint Paul Street, Suite 1501 
Baltimore, Maryland 21202-1608 

D. PHONE NO. 

410 - 767-8200 
E. AGENCY OFFICIAL 

Harry  L.   Chase,   Director 

ACCESSION NO. 

05(^33 
DATE REC'D, 

RM CODE 

LOCATION 

SECTION(S; 35 
O<V0M 

NO. OF CU. FT. 

^ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

-£736 

ice 6 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

HEALTH CLAIMS - CASE FILES /?<?( 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 

DISPOSAL DATE 

iU( I 

DGS 550-5 (REV. 12/88) USE PLAIN UNL I PAPER FOR CONTINUATION PAGES 



t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive Department 

B. DIVISION/UNIT 

Health Claims ARbitration Office 
C. MAILING ADDRESS 

William    Donald  Schaffer  Bldg. 
6   Saint  Paul   Street,   Suite   1501 
Baltimore,   Maryland   21202-1608 

D. PHONE NO. 

410   -   767-8200 
E. AGENCY OFFICIAL 

Harry L.   Chase,   Director 

2.    BOX 

NUMBERS 

7<25G  - 

IX) 6 
7366 

ACCESSION NO. 

9&M3<I 
DATE REC'D 

/0-5-9V 
RM CODE 

LOCATION 

RANGE SECTION(S)       -^ 

m    IS 
RECORDS CENTER MANAGER 

cf\m 
NO. OF CU. FT. 

L H 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

HEALTH CLAIMS - CASE FILES /"/U 

• £&& 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN UNLl PAPER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive  Department 

ACCESSION NO. 

^35 
DATE REC'D 

/0-5-9H 
B. DIVISION/UNIT 

Health  Claims   ARbitration  Office 

RM CODE 

C. MAILING ADDRESS 

William    Donald   Schaffer  Bldg. 
6   Saint  Paul   Street,   Suite   1501 
Baltimore,   Maryland   21202-1608 

LOCATION 

RANGE           SECTION(S)      ^ 

/M    /3 
NO. OF CU. FT. 

3 
D. PHONE NO. 

410   -   767-8200 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Harry  L.   Chase,   Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 
3.    .                                      DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

73<?G- 
7456 
767 6 

HEALTH CLAIMS - CASE FILES      ' /^ 1^ 

 ^ — ] *m.  

DGS 550-5 (REV. 12/88) USE PLAIN UNL^B PAPER FOR CONTINUATION PAGES 



I DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive Department 

B. DIVISION/UNIT 

 Health Claims ARbitration-Office 
C. MAILING ADDRESS 

William Donald Schaffer Bldg. 
6 Saint Paul Street, Suite 1501 
Baltimore, Maryland 21202-1608 

D. PHONE NO. 

410 - 767-8200 
E. AGENCY OFFICIAL 

Harry L. Chase, Director 

2.    BOX 

NUMBERS 

1156 - 
730© 
SOI B 

10^ 

ACCESSION NO. 

y&m* 
DATE REC'D 

RM CODE 

LOCATION 

RANGE    .     SECTION(S) RANGE SECTION(S)      •   _ J    # 

I OH    13     ^ 

o^m 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

HEALTH CIAIMS - CASE FILES /9?3 

DGS 550-5 (REV. 12/88) USE PLAIN Um PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

«? fwOt 

& 

wdv 



I DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. 
Executive Department 

B. DIVISION/UNIT 

 Health Claims  ARbitration Office 
C. MAILING ADDRESS 

William    Donald  Schaffer Bldg. 
6  Saint Paul  Street,   Suite  1501 
Baltimore,   Maryland  21202-1608 

D. PHONE NO. 

410   -   767-8200 
E. AGENCY OFFICIAL 

Harry L.   Chase,   Director 

2.   BOX 

.   NUMBERS 

?/?6 

ACCESSION NO. 

q5(J^ 
DATE REC'D 

lOS'W 
RM CODE 

LOCATION 

RANGE SECTION(S) 

3^   ^a 
oq.oM 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

. HEALTH CLAIMS - CASE FILES        / ? ^ 3 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 

DISPOSAL DATE 

IS' 

DGS 550-5 (REV. 12/88) USE PLAIN UNj PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

Executive  Department 

ACCESSION NO. 

to3S 
DATE REC'D 

B. DIVISION/UNIT 

Health  Claims  ARbitration  Office 

RM CODE 

C. MAILING ADDRESS 

William    Donald  Schaffer   Bldg. 
6   Saint  Paul   Street,   Suite   1501 
Baltimore,   Maryland   21202-1608 

LOCATION 

RANGE           SECTION(S) 

3<r 3a 
NO. OF CU. FT. 

D. PHONE NO. 

410   -   767-8200 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Harry  L.   Chase,   Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3.                                           DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

S7/G 
?74B 
?&> 

8?/6 

HEALTH CLAIMS - CASE FILES          7 ? 93 

DGS 550-5 (REV.. 12/88) USE PLAIN UNl! PAPER FOR CONTINUATION PAGES 



t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Executive   Department 
B. DIVISION/UNIT 

Health Claims Arbitration Office 

ACCESSION NO. 

^(J7/7 
DATE REC'D 

>m^95 
RM CODE 

o^.oM 
C. MAILING ADDRESS 

6 St. Paul St., Ste 1501 

Baltimore, MD      21202 

RANGE_  SECTION(S)  ^m i 
NO. OF CU. FT. 

D. PHONE NO. 

410-767-8200 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Harry  L.   Chase,   Director 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

CASE FILES 1994 

1265 

1266 

1267 

1268 

86 - 533 

88 - 114 
88 - 60 
90 - 277 

SCH.   //1611 

ITEM   //I 

JAN.   2002 

DOS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



09.05                  EXEC ••   • " 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Secretary of State 
Charitable Organizations 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W792 Charitable Organization 
Files 

1891 5 FY1995 48 7/2002 RECYCLE 

99W104 Charitable Organization 
Files 

1891 5 1995 38 7/2002 RECYCLE 

' 

• 

! 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2002 
Signature 

DCS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

SECRETARY    OF    STATE 

Accession No. 

%uJm 
Date Rec'd 

RM Code 

oq.os' 
B. Division/Unit 

CHARITABLE ORGANIZATIONS 

C. Mailing Address 
STATE HOUSE 
ANNAPOLIS, MD 21401 

Location 
Range Section(s) 

No. of Cu. FL 

W 
D. Phone No. 

(410)974-5521EXT466 
Records Center Manager 

E. Agency Officia 

2. Box 
Numbers 

/ - 

f/n/ti 
To Be Completed At 

State Records Management Center 

Description of Records 
with Inclusive Dates 

M * i /'»* 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

5GS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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t DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

^te-^W-H    &      oT*fTC 

B. Division/Unit r\       f\ 
IX^VT-IO/^S 

C. Mailing Address    <? , | 

Accession No. 

No. of Cu. Ft 

D. Phone No. 

E. Agency Official//j   <L/ 

2. Box 
Numbers 

yn^— 
Description of Records 

with Inclusive Dates 

Location 
Range Section(s) 

IDS' msz 
Records Center Manager 

Date Rec'd 

RM Code 

00l.OS' 

To Be Completed At 
State Records Management Center 

3J 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

-zoo 2. jWy 

DGS 550-5 (Rev. 12/88) 

igfure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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09.05                  EXEC 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaxe 

Retain one (1) copy and 
forward original to 

address at left. 

Secretary of State 
Notary Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W793 Notary Files 1891 19-20 1997 10 7/2002 RECYCLE 

99W105 Notary Files 1891 19-20 1997. 8 7/2002 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 30, 2002 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

7 
B. Division/Unit 

C. Mailing Address 

/^4f/ 2W 

STTHC tfase 
/U*,ytj, /<t*f^   z/*" 

Accession No. 

%\jdlHl 

D. Phone No.   , «* 

E. Agency Official 

2. Box 
Numbers 

)fyyk— wfi 

Location 
Range Section(s) 

37     17 

Date Rec'd 

RM Code 

09 •OS' 
No. of Cu. Ft 

\D 
Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with inclusive Dates 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

/o 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRAMRMITTAL AND RECEIPT 

Directions: ^ Please Type Or Print Clearly All Enlries 

A. Agency 
1. 

B. Division/Unit 

JezU2.e4A<u|   2t       JTrtnS 

h/o&qraj      i)l\IlS(oJ 

Accession No. 

WlOS 
Date Rec'd 

C. Mailing Address      ^^ ,, 

D. Phone No. 

Location 
Section(s) 

RM Code 

No. of Cu. Ft 

E. Agency Official 

f-io-^m-sssf ^ ou 

2. Box 
Numbers 

^ 

/^F 

T^ 

ia.  $ 
Records Center Manager 

Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

f Tttntf 
'Zoo 2- 

/• 

1 
'S 550-5 (Rev. 12/88) 

;ure 6 

USE pLAIN UNLINhU PAPER FOR CONTINUATION PAGES' 
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