01.01 ' MDA . . 8
- Department of General Services Prepare in duplicate
Reporting Agency Records Management Division
Department of Agriculture 7275 Waterloo Road (Rte. 175) ~Retain one (1) copy and
Weights & Measures Section P.O. Box 275 : forward original to
g Jessup, Maryland 20794-0275 © address at left.
Division or Unit
CERTIFICATE OF RECORDS DISPOSAL
' Authorization _
D ipti f Record . Inclusive Dates of Volume Date of Method of
No. (Samees'ﬁt';ep aso I?stgd on sghredile) Retention Records Destroyed Cubic Disposal Disposal
Schedule y Feet
No. Iitem No.
00W162 Small & Medium Scales 1679 2 1994 ' 10 1/2002 RECYCLE
Reports : ' ' .
| hereby certify that the records Iisted above were disposed of as indicated
Charlie P Lopez Records Center Manager —June 30, 2002
Signature : Title ' Date

DGS 550-2 (Rev. 1/93)




'6 DEPARTMENT OF GENERAL SERVICES
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Entries

A. Agency Accession No. Date Rec'd

1, ¥-21-94

Maryland Department of Agriculture Oow /&1 RM Code
0l 0]

B. Division/Unit Location No. of Cu. Ft
Weights & Measures Section Range Section(s)

C. Mailing Address
50 Harry S Truman Parkway e l l (:)
Annapolis,. MD 21401

D. Phone No. Records Center Manager
(410) 841-59c0

i
E. Agency Official To Be Completed At
Brenéd Q.. \\a-}fu}, e State Records Management Center

| 2. Box 3. Description of Records Disposal Authority
| Numbers with Inclusive Dates Schedule, Item No.

199 Disposal Date

Small and Medium scales reports-Allegany & Baltimore City 1679 (2) 1-1-02
small & medium scales reports-Calvert - PG 1679 (2) 1-1-02
small & medium scales reports-Queen Anne - Worcester 1679 (2) 1-1-02
large, livestock & state Police scales-all counties 1679 (2) 1-1-02
standard package reports - A-Z 1679 (4) 1-1-02
random package reports-Allegany -:Kent 1679 (4) 1-1-02
random package reports-Montgomery - Worcester 1679 (4) 1-1-02

small LMD reports- Harford - Worcester 1679 (2) 1-1-02

O O ~N O U W N

LPG, VTM & Rack meter reports-all counties 1679 (2) 1-1-p2

—
o

small LMD reports- Allegany - Garrett 1679 (2)

DGS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




01.01

MDAG

'Reporting Agency

Weights and Measure Section

Division or Unit

o

c""D’épartment of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

. P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

_ Authorization
Description of Records . Inclusive Dates of Vqur_ne Date of Method of
No. (Same Titlep as listed on Schedule) Retention Records Destroyed Cubic Di I Di |
_ Schedule y Feet isposa .Disposa
No. Item No.
98W253 Registration 1679 18 6/1995 - 5/1996 8 7/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P L.opez

Records Center Manager

December 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

- Title

Date




VA o

DEPARTMENT OF GENERAL SERVICES R
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

:

Directions: Please Type Or Print Clearly All Entries

e — ————— )

A. Agency Accession No. Date Rec'd

) 10-3-91
Maryland Department of Agriculture ¢ aS RM Code

O1.0|

B. Division/Unit Location No. of Cu. Ft
Weights and Measures Se;tion Range Section(s)

C. Mailing Address .
50 Harry S Truman Parkway (:)
Annapolis, MD 21401

D. Phone No. Records Center Manager

(410) 841-59%900

e R

To Be Completed At
State Records Management Center

2. Box 3. ' Description of Records Disposal Authority
Numbers with Inclusive Dates Soiapiiiie, Rom o,
(= e
e I|
Weighing & Measuring Device Applications & Certificates 1679 (18)
June 1, 1995 - May 31, 1996 . P =
1995 - 1996 REGISTRATION )/ 0a-
| BOX 1 95-96 MISC REPORTS, RETURNED APPS
| | BOX 2 REG APPS - 5/2/95 - 5/12/95 :
BOX 3 REG APPS - 6/6/95 - 8/17/95 )
BOX 4 REG APPS - 8/2/95 - 4/1/96 & INITIAL MAILING LIST /’\"77 q
BOX 5 REG APPS - 5/15/95 - 5/22/95 /XX x \ 4 / /@k
BOX 6 REG APPS - 5/23/95 - 6/5/95 \\ /V\J a2
BOX 7 REG CERTS V o 4l7°
BOX 8 REG CERTS ] |
| R R ...

DGS 550-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES

_—L__.—




01.01

MDAG

Reporting Agency

Agricultural Fair Board - Marketing

Division or Unit

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

-Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
. forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Maryland Agricultural Fair
Board

Authorization N
Description of Records . Inclusive Dates of V°'“'.“e Date of Method of
No. (Same Titlep as listed on Schedule) Retention Records Destroyed Cubic Di | Di |
Schedule ¥ Feet Isposa Isposa
No. Item No.
98W397 Correspondence for the 0936 20 1988 - 1993 14 712002 RECYCLE

| hereby certify that the records listed above were disposed of'as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

Signature

- DGS 550-2 (Rev. 1/93)

Title

Date




o 5N
/6

™ o

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.0. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

—

A.

AGENCY

* MARYLAND DEPT. OF AGRICULTURE

ACCESSION NO.

10731127

50 Harry S. Truman Parkway
Annapolis,

MD 21401

27 ‘4%

B. DIVISION/UNIT 9?&) 3 ? 7 AM CODE
AGRIGULTURAL FAIR BOARD - MARKETING 0/ ad/
C. MAILING ADDRESS LOCATION ~"NO. OF CU. FT.
RANGE  SECTION(S)

|4

. PHONE NO.

410-841- 59c0 | ‘ -

RECORDS CENTER MANAGER

. AGENCY OFFICIAL
Brenda Hatridge

TO BE COMPLETED AT

STATE RECORDS MANAGEMENT CENTER

2. BOX & DESCRIPTION OF RECORDS % DSIS:SJSU/:‘; ':‘:,J;: Sg i
NUMBERS WITH INCLUSIVE DATES Sonctal. DATE L
1 Correspondence for the Maryland Agricultural Fair Board.
MD 4-H Foundation 91-92; Fair Board Reports 1988-89; q 'b (0 =ee
MD FFA History - 1992; MD FHA 1990-92; \,L_Q*- 25¢
Md Pork Expo 1990-92; Md Make It With Wool 1990-92: \
Shorthorn Assn. 1990-92; MD Sheep & Wool History 1992; mg\'/
2 Correspondence for the Maryland Agricultural Fair Board. / /
History - 1993... Caroline Fair; Carroll Co; /é'
Cecil Co. Fair; Charles Co. Fair; Clear Spring Comm C _ b
Show; Damascus; Dorchester; Eastern Natl. Livestock; \B C: 4
4-Horse Jamboree; 4-H Spring Project; 4-H Spring Show, \ A
Eastern Show -- So. Md. ._\\}10‘«\ 20¢ &
3 Correspondence for the Maryland Agricultural Fair Board.
History - 1992... Md Beekeeper; State Fair; PDCA 1990-92;
Middletown Braddock;. Montgomery Co.; Poolesville Comm. Show; C\ ‘C k.
PG Co. Fair; Queen Anne’s Co.; Somerset Co. Fair; '5
NV \~1 pFode. )
4 Correspondence for the Maryland Agricultural Fair Board.
History - 1992... Garrett Co.; Glade Valley; Great Frederick;
Hancock Comm. Show; Harford Co.; Great Pocomoke Fair;
Hereford Jr. Farm Fair; Howard Co. Fair; Kent Co.;
Linganore; Md Ag Education Foundation; Md Ag Exhibit; W
Md Ag Week at the Mall; Md Food Pavilion

DGS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




Correspondence for the Maryland Agricultural Fair Board.
Files include from History - 1992 s

St. Mary’s Co; Md State Grange; Talbot County; Thurmont/
Emmittsburg; Wacohu. Comm Show; -Washington Co. Ag;
Wicomoco Farm & Home Program; Worcester Co.;

Md Ag Education FY’93; Allegany Ag [Expo; Anne Arundel Co.;
Atlantic Natl. Angus; Ballenger Grange * BA 4- H Fair;
Brunswick Comm. Show

) 5

Correspondence for the Maryland Agricultural Fair Board.
- Files include from History - 1992

Correspondence for the Maryland Agricultural Fair Board.
Files include from Hlstory 1992

-

Page 2 of 2

Maryland Dept. of Agriculture
Agricultural Fair Board

50 Harry S. Truman Parkway
Annapolis, MD 21401
(410-841-5770

Brenda Hatridge, Agency Official
410-841-5900







SDAT

R 0 A Department of General Services Prepare in duplicate
eporting Agency - Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and

Department of Assessments & Taxatio
Personnel Division

: P.O. Box 275 : forward original to
Jessup, Maryland 20794-0275 address at left.

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Inclusive Dates of Volume Date of Method of

Records Destroyed C'::L;t;tc Disposal Disposal

Description of Records

(Same Title as listed on Schedule) Retention

Schedule
No. Iltem No.

00WwW1310 Closed Personnel / Medical | 2084 182 1991 1/2002 RECYCLE
Files : '

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez ' Records Center Manager June_ 30, 2002
Signature Title Date

DGS 550-2 (Rev. 1/93)




RECORDS TRANSMITTAL AND RECEIPT

E * DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE -- 410-799- -1379)

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'D.
1. Assessments & Taxation . 6"\3.' 00

B. DIVISION/UNIT

_ RM CODE
Personnel Division Wz l D ') . 03!

C. MAILING ADDRESS ' LOCATION NO. OF CU. FT.
301 W. Preston Street, Room 808 RANGE SECTION(S)
Baltimore, MD 21201 : ' 6 : ‘l\

D. PIIONE NO. RECORDS CENTER MANAGER
(410) 767-1140 '

E. AGENCY OFFICIAL ' TO BE COMPLETED AT
John Flynn STATE RECORDS MANAGEMENT CENTER
2. N0X 3. DESCRIPTION OF RECORDS .| 4. DISPOSAL AUTIIORITY
NUMNERS , WITH INCLUSIVE DATES SCHEDULE, ITEM NO.,
DISPOSAL DATE
. . 2084 1&2 1/1/2002
1-2 Closed 1991 Personnel/ Medical Files
DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES

Ci\dacuments’\RECTRAN.WPD



SDAT

3

02.01

Reporting Agency

Services

- Assessment & Taxation - Taxpayers &

Division or Unit

P.O. Box 275

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization
Description of Records . Inclusive Dates of V°'“'!“e Date of Method of
No. (Same Titlep as listed on Schedule) Retention Records Destroyed Cubic Di | Di |
) Schedule _ ye Feet isposa isposa
No. item No. '
00W1250 Personal Property 1181 1 1997 64 712002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




- b DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY

Py
L
B. DIVISION/UNIT

#%@smuu ]—\ 4’7 5"’510\)7[( d~w mw l %D 0R;-(:CZE/

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
RANGE SECTION(S)

158 2-22 | b4

RECORDS CENTER MANAGER

ACCESSION NO. DATE REC'D

D. PHONE NO.

E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES

SDAT = F1-1997

202 - 7 / Y007

R

.

DISPASA-

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES



Page No. 1
03/11/04
AGENCY HOLDINGS IN RECORDS CENTER

ACCESSION NO. NO.CUBIC FEET RANGE SECTIONS SCHEDULES ITEMS DISP

** RECORD MANAGEMENT CODE 02.01

4 OWETET i1 S3=T8=3 S 1 RS
__00W1250 64 158 21-2 118 1 7/02
ORWT2s . L ey 250 146 19-25 TIsT _12'\ 7/04
02W1234 50 149 03-04 1181 1 7/04
03W0278 130 145 23-26 1181 I 7/04
03W0278 53 119 05-06 1181 i 7/04
04W0246 276 148 11-17 1181 i 7/05
04W0246 74 148 23-24 1181 i 7/05
04W0247 198 152 17-22 il 8l 1 7/05

** Subtotal **

1452
*%k* Totgl ***

1452




DBM

)

Reporting Agency

Employee Benefits Division
Fiscal Management Division

Division or Unit

P.O. Box 275

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
- address at left.

CERTIFICATE OF RECORDS DISPOSAL

. Description of Records
(Same Title as listed on Schedule)

Authorization

Retention
Schedule

No.

Inclusive Dates of
Records Destroyed

Volume
Cubic
Feet

Date of
Disposal

Method of
Disposal

99W257 Reimbursement Request /
Heatth Care Spending

Account Files

1631

1994

32

1/2002

RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

June 30, 2002

Signature
DGS 550-2 (Rev. 1/93)

Title

Date




é S DEPARTMENT OF GENERAL SERVICES
i

- P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)

RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Entrles

—

A. Agency .
1-Department of budget and Mariagéniént

Accession No.

Date Rec'd

19-28 9%

qu : l 5’7 RM Code
. 03.02

B. Division/Unit Location - No. of Cu. Ft.
EBD-Fiscal. Management Division Range Section(s)

C. Mailing Address

301 W. Preston Street—Room 509
Baltimore, MD 21201

b 1920

13

D. Phone No.
(410) 767-4691

j Records Center Manager

E. Agency Official
~ lexius 0. Bishop

Description of Records
‘with Inclulsive Dates

REIMBURSEMENT REQUEST/HEALTH CARE SPENDING ACCOUNT FILES

2. Box
Numbers
CASE NUMBERS
1 0001 - 1028
2 1029 - 1913
3 1914 - 2720 .
4 2721 - 3494 : 1
5 3495 - 4222
6 4223 - 4985
7 4986 - 5697
8 5698 - 6355
9 6356 - 6980
10 6981 - 7569
11 7570 - 8246
12 8247 - 8847
13 8848 - 9473
14 9474 - 096A
15 097A - 766A
16 767A - 372B
17 373B - 053C

DATES

1994
1994

1994

21994
1994
1994
1994
1994
1994
1994
1994
1994.
1994

1994
1994

1994
1994

DISPOSAL DATE. ™

Retain for 7 years
and until IRS &audit
requirements have
been fulfilled,
then destroy

To Be Completed At
State Records Management Center

4.

Schedule #1631
Item No. 1 _

Disposal Authority
Schedule, Item No.
Disposal Date

Retain for 7

years and until
IRS audit

requirements have
been fulfilled,
then destroy

Sy

Jon. Xor

 DGS 5505 (Rev. 12/88)

Figure 6

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




REIMBURSEMENT REQUEST/HEALTH CARE SPENDING ACCOUNT FILES

BOX .NUMBERS CASE NUMBERS DATES DISPOSAL DATE

18 054C - 675C 1994 . Retain for 7 years

19 - 676C - 236D 1994 - and until IRS audit
20 237D - 796D 1994 requirements have
21 797D -375E 1994 been fulfilled, then
22 376E - 938E 1994 destroy

23 939E - 452F 1994

24 453F - 970F 1994

25 971F - 497G 1994

26 498G - 988G 1994

27 989G - 502H 1994

28 - 503H - 0051 1994

29 0061 - 4771 1994

30 4781 - 9601 1994

31 9611-371] 1994

32 372) - 477] 1994




03.02.01

DBM

Reporting Agency

Employee Benefits Division

Vision Plan

Division or Unit

P.O. Box 275

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
“forward original to-
address at left.

CERTIFICATE OF RECORDS DISPOSA

Form for Vision Plan

Authorization
Description of Records . Inclusive Dates of V°'“'.“e Date of Method of
No. (Same e a5 Intod on Scheduley | Retention Records Destroyed | CUPiC Di I Di |
a s o e Schedule ecords Destroye Feet isposa isposa
No. ltem No.
01W713 Reimbursement Request 1688 1 1996 39 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

* June 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




81/18/2081 B89:26 4183337184 .EMPLOYEE BENEFITS PAGE 17/18

DEPARTMENT OF GENERAL SERVICES
P. 0. BOX (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

| .Difeaions: Please Type or Print Clearly All Entries . e
IF\IAWW of Budget and Management - Accession No. _ D‘afn;cf 8V|ed '
01713 |03'esd|

B. Division/Unit Employee Benefits Division — Vision Plan Location No. of Cu. Ft.
. Section

" C. Mailing Address 301 West Preston Street — Room 510

Baltimare, Maryland 21201 | 5 | é_"? 3‘7

D. Phone 410-767-1248 Records Center Manager

E. Agency Official Judy Slater To Be Completed At
_ : State Recordi_Man_aEement Center
2. Box 3. . Description of Records 4. Disposal Authority
Nuraber With Inclusive Dates Schedule, Item No. -
Disposal Date

REIMBURSMENT REQUEST FORMS FOR VISION SERVICES Schedule #1688
‘ ) Item No. 1

Vision Numbex Dates Disposal Date Retain for 5 years, then
destroy
8856 - 8945 1996

9000 - 9092 1996
9093 - 9191 1996

9192 - 9299 1996 o
9300 - 9414 1996 | | ,
9415 - 9529 1996 <\ SQ

9530 - 9627 1996 |

9628 - 9741 1996 .

9742 - 9842 1996

9843 - 9949 19%
9950 - 0049 1996
0050 - 0139 1996
0140 - 0229 1996
0230 - 0325 1996
0326 - 0420 1996
0421 - 0505 1996
0506 - 0605 1996
0606 - 0701 1996
0702 - 0788 1996
0789 - 0875 1996
0876 - 0984 1996
0985 - 1075 1996
1076 - 1123 1996
1124 - 1210 1996

17 ——

z: 8946 - 8999 1996 Retain for 5 years Jbén . 200 2
3 . .
4v

Sv

6v

7\/

81

9.

10~

11v

12v

137

14+

15+

DGS 550-5 (Rev 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




91/18/2081 B9:26

Box

Number

26y
27v
28~
29v
30V

32«

337
34v
35«
36+

37
38¢L
39 v

4193337184 EMPLOYEE BENEFITS PAGE

DEPARTMENT OF GENERAL SERVICES
P. 0. BOX (TELEPHONE 799-1379)

. RECORDS TRANSMITTAL AND RECETPT:

REIMBURSMENT REQUEST FORMS FOR VISION SERVICES -

Vision Number - Dates ' " Disposal Date
1211 - 1300 1996 Retain for § years
1301 - 1390 1996 _ then destroy
1391 - 1480 ' 1996

1481 - 1570 1996

1571 - 1660 1996

1661 - 1750 1996

1751 - 1840 1996

1841 - 1930 1996

1931 - 2020 1996

2021 - 2100 1996

2101 - 2186 1996

2187 - 2268 1996

2269 - 2350 . 1996

2351 - 2429 1996

18/18



p1/1B/2801 B9:26 4103337104

I ~ . DEPARTMENT OF GENERAL SERVICES
I RECORDS MANAGEMENTDIVISION

EMPLOYEE BENEFITS

- PAGE 15/18

Schedule No. 1688 |

Description

State of Maryland Vision Claim Forms:

These files are 1996 State Employees’ and Retirees’ Vision Service Forms
listing provided vision services. Itemized bills might be attached to each
fle.

: Page 1 of
RECORDS RETENTION AND DISPOSAL SCHEDULE : l
Agency . Division/Unit
Department of Budget and Management Employee Benefits Division

Retention

Retrain for 5 years, then destroy.

Schedule Approved by Department, Agency,
Or Division Representative.

Date \io/2an)
Signanare ' erte_gl). Loe

Typed Name Diane D. Bell

Title Director of Policy and Plannin,

DGS 550-1 (Rev. 1/93)

Schedule Authorized by State Archivist

Date

|

Signature

li




91/18/2881 89:26 4183337184

EMPLOYEE BENEFITS

PAGE

¥ e | —

Instructions ~ Type or Print 2 separata form for
each new or revised record serles, Forwand with
Record Retention Schedule (DGS 550-1)

DEPARTMENT OF GENERAL SERVICES
+ RECORDS MANAGEMENT DIVISION
7275 WATERLOO ROAD
P. 0. BOX 275
_JESSUP, MARYLAND 20794

AGENCY RECORDS INVENTORY

16/18

PAGE _{ OF 1

1. Department/Agency
Department of Budget and Management

2. Division
Employee Benefits Division = Visian Program

3 unit

DEFINITION -- RECORD SERIES - A group of refated records normally filad and used as a unit for reference as well as refarence as well as retention and disposition pumposes.

4, Record Serlas Title
Reimbursement Vision Service Forms

§. Earliest Year/Latest Year

1886 to 1996

6. Record Series Description (Briefly dascribe the types of information/documentsifiarms found in the sefes, Indude the purpose or function of the series.)

State employees and retirees Vision Service Forms listing provided vision services. ltemized bills might be attached to each form.
Vender/Emplayees/Retirees submit these forms ta obtaln reimbursement for eye exam, glasses or contact Ienses

7. Record Serles Format(s)

E Letter Size
D Legal Size
:] Bound Book
D Audio Tape
] other (Specify)

] micrafim

(] computer Tape
— Fldppy Disk
(] video Tape

8. Record Series Sequence

(] Alphabetical
[XT) Numerical
(] chronological
] Geographical
(] other (Spec.ify)

(X File Orawer(s)
] Microfilm Reel(s)

| ] Computer Tape(s) -
[ other (specify)

10. Annual Accumulatian

] File Drawer(s)
D Microfilm Reel(s)
D Computer Tape(s)
(T other (specify)

Number

11. File s Used

(] oaily [ weekty

[I] Monthly

Five (5)

12. Fllo Becomes inact|ve After

] Month(s)

Number

(X7 vears)

13. Curment Location(s)
301 W, Prestan Street
| Room 510

(Bldg., Fioar, Rbom)

(If yes. speci

14. Is Record Series Duplicated Eisewhere?
agency or office)

X Ne

Yes

15, Access Restrictions [ | Yes
(If Yes, cite Law(s) & Ragulatian(s))

]x_]No

16. Audit Requirements

X None [_] state

[] Federal ] Independents

17. Is an Index System Used? (if yes, expiain brlefly and describe

X7 No

any hardware/software
Yes

Five (5) Years

18. Recommended Retentian

19, Name and Title of Preparer
Anne M. Seek, Benefits Admin|strator

20. Telephone Number
(410) 767-4690

DGS 550-4 (Revised 1/93)




05.02

COMP

Reporting Agency

Comptroller of the Treasury
Compliance Division

Division or Unit

7275 W

-P.O. Box 275

6ebart?nént of General Services
Records Management Division
aterloo Road (Rte. 175)

Jessup,‘.MaryIand 20794-0275

Prepare in duplicate

Retain one (1) copy and

forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Sales & Use Tax Reports

Authorization
No Description of Records Retention Inclusive Dates of VgLubrir::e Date of Method of
’ (Same Title as listed on Schedule) | g.poq e Records Destroyed “Feet Disposal Disposal
No. Item No.
97W655 1836 4 1995 87 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

June 30, 2002

Signature \

DGS 550-2 (Rev. 1/93)

Title

Date




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR,PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'D
1. Comptroller of the Treasury ' / z-|q.Qé
B. DIVISION/UNIT T ! ‘ RM CODE
Compliance Division : OS OQ
C. MAILING ADDRESS LOCATION | NO. OF cu. FT.
301 West Preston St., Rm. 203 ' ABNGE  SECTION(S)
Baltimore, MD 21201-2383 \ ; ! 5" q
D. PHONE NO. RECORDS CENTER MANAGER '
(410) 767-1346
E. AGENCZyolFeF'%'f‘LM ountan _TO BE COMPLETED AT
Fisoal Adminittrator | STATE RECORDS MANAGEMENT CENTER |
~ 4. DISPOSAL AUTHORITY
2. BOX 3. | DESCRIPTION OF RECORDS . : SCHEDULE. ITEM NO..
NUMBERS . ~ WITH INCLUSIVE DATES | DISPOSAL DATE
1 thru 87 | Sales & Use Tax Reports - Monthly . Schedule #1836
Jan. 1995 thru December 1995 Item #4
Batch Control . Jan. 2002

DGS 550-5 (REV. 1 /93) USE PLAIN UéuNéD PAPER FOR CONTINUATION PAGES ‘
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COMP : =
Department of General Services Prepare in duplicate
Records Management Division .
7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to
Jessup, Maryland 20794-0275 address at left.

Reporting Agency

Comptroller of the Treasury
Revenue Administration Division

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Volume
Cubic
Feet

Date of Method of
Disposal Disposal

Inclusive Dates of
Records Destroyed

Description of Records

(Same Title as listed on Schedule) Retentnon

Schedule .
No. : Iltem No.

98W224 506‘'s 11786 25 1995 209 172002 RECYCLE

98W415 | Refile . 1786 31 1995 . 99 1/2002 RECYCLE

98W418 W-2's 1786 30 1995 .1/2002 RECYCLE
99W497 Amended W-2's 2055 123 1996 . 1/2002 RECYCLE

99W518 Fiduciary ' 2055 28 -1 1997 | 1/2002 RECYCLE

99W520 502's | 2055 28 1996 ' 1/2002 RECYCLE -

oo0we25 Doc Loc Returns 2055 28 1999 1/2002 RECYCLE

00w1060, | Doc Loc Returns 2071 28 1999 1/2002 RECYCLE

01W400 Sales & Use Tax 2071 34 1999 . 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager June 30, 2002
Signature Title | Date
DGS 550-2 (Rev. 1/93) :




02/19/1998 12:8@7 418-974-2967 RAD TAXPAYER SERVICE PAGE B2

DEPARTMENT OF GENEHAL SER‘/ICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-7989-1379)

RECORDS TRANSMITTAL AND RECEIPT

. DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

— m
A. AGENCY . . ACCESSION NO. DATE R
1 COMPTROLLER OF THE TREASURY | - Fi qg

B. DIVISION/UNIT . ' ‘ : _ HM CODE
98W 224 .
REVENUE ADHINISTRATION DIVISION ' . OS Olp

. MAILING ADDRESS . LOCATION NO. OF CU.

RANGE  SECTIQN/S)
110 CARROLL STREET | g,
ANNAPOLIS, MARYLAND | ‘ o

. PHONE NO. RECORDS CENTER MANAGER

410-974-3029

. AGENCY OFFICIAL T0 BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Florence McIlntyre

R - 4. DISPOSAL AUTHORITY
8 X .
ox 3 DESCRIPTION OF RECORDS SCHEDULE. ITEM NO..

. ‘
NUMBERS 1995 WITH INCLUSIVE DATES 506°s DISPOSAL DATE

209 boxe's R :H: \(‘\ 2(0

38 550-5 (REV. 12/68) USE P. UNLINED PAPER FOR CONTINUATION PAG'




DEPARTMENT OF G_ENEFIAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.0.-BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ' ACCESSION NO. : DATE REC'D

1. COMPROLLER OF THE TREASURY . a"a ‘ qg

B. DIVISION/UNIT : : . - RM CODE
. 98W 415 . .
REVENUE ADMINISTRATION DIVISION . . ' @E ; . O(o

C. MAILING ADDRESS ' ' . LOCATION - NO. OF CU. FT.

" RANGE SELCTIQA(S)
110 CARROLL STREET .
ANNAPOLIS, MARYLAND ‘q‘
D. PHONE NO. . ' FIECOFIDS CENTER MANAGER

410=974-3020
E. AGENCY OFFICIAL

_ TO BE COMPLETED AT
. STATE RECORDS MANAGEMENT CENTER

FLORENCE MCINTYRE

; . 4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS | SCHEDULE, ITEM NO.,

NUMBERS I REFILE WITH INCLUSIVE DATES DISPOSAL DATE

96/\ Roxes - | /76¢
| 23 |

Ve 2007~

-~

DGS 550-5 (REV. 12/88) uw UNLINED PAPER FOR CONTINUATION FAdig i




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'D
1. COMPTROLLER OF THE TREASURY q 8

B. DIVISION/UNIT RM CODE

98 W 418 0
REVENUE ADMINISTRATION DIVISION S g O(O

. MAILING ADDRESS LOCATION NO. OF CU. FT.

RANGE SECTION(S)
110 CARROLL STREET
ANNAPOLIS, MARYLAND ERNESEEBELOW )+

. PHONE NO. g RECORDS CENTER MANAGER

410-974-3020
. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

FLORENCE MCINTYRE

4. DISPOSAL AUTHORITY
BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO.,

NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE

] 78¢
(Q/? 65%65 P #-30

W2'S

*% LQCATION ** 7%

Boxes 1 - 124 Range- 1657 = Sections
*Extra Boxes #103A, #184A

Boxes 125 - 203 Range- 123 Sections
Boxes 204 - 219 Range -141 Sectijons

\@U “

Jan 2002

DGS 550-5 (REV. 12/88) USE PU’NLINED PAPER FOR CONTINUATION PAGES‘
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FUdsLJ0d WdiLd diU-97/d-2967

P.0. BOX 275, JESSUP, MD.

RECORDS TRANSM

RAD TAXPAYER SERVICE

DEPARTMENT oF GENERAL SERVICES —

PAGE 82

STATE RECORDS MANAGEMENT CENTER
20794 (TELEPHONE-799-1375)

ITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENTY

1'Cm:xpl:roller of the Treasury

ESSION NO.

[ DAIERECD
3-9-494

8. DIVISION/UNIT

Revenue Administration Division

99wW4A97 RM CODE

0§. 06

C. MAILING ADDRESS

110 Carroll Street
Amnapolis, MD 21411

LOCATION
RANGE SECTION(S)

57 7-1%

NO. OF CuU. FT.

211

D. PHONE NO,
410-260-7020

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

TO BE COMPLETED AT

Florence McIntyre

2. BOX
NUMBERS

a. DESCRIPTION OF

STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

RECORDS
WITH INCLUSIVE DATES

SCHEDULE, ITEM NO.,
DISPOSAL DATE

1996 w-2'¢
(dritacclect Y W2 - Boxes)
)37 1374~ )86, 18¢H
3793794 - 380, 3504

4,24
3-A

{4, 45

39/, 3945

389 3844 6,C — 356, 35646, ¢

2055

- 15
5 9 22

Jan. 2092

D@8 5505 (REV. 12/88)

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES




©2/18/1993 14:00 418-974-2967 ... RAD TAXPAYER SERVICE PAGE B9

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-798-1379)

C DEPARTMENT OF GENERAL SERVIC_ES —STATE ﬁECOHDS MANAGEMENT CENTER
/

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES .

B. DIVISION/UNIT

Revenue Adninistration Division

A AGENCY ACCESSION NO. DATE REC'D
' Comptroller of the Treasury - - 99W518 3.q-4q

RM CODE

_05.0606

C. MAILING ADDRESS — ' LGCATION ' "NO. OF CU. FT,
110 Carroll Street ' _ RANGE 350“2'(5)
Annapolis, MD 21411 e (0 b _ l‘, q 3
D. PHONE NO. RECORDS CENTER MANAGER
410-260-7020 | |
E. AGENCY OFFICIAL 70 BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER
Florence McIntyre
2. BOX a. DESCRIPTION OF RECORDS .. ‘;'cs:gi‘:: o :sg'“
NUMBERS WITH INCLUSIVE DATES  OISPOSAL DATE
92 1997 Fiduciary JC/{ : #‘ 2055
Them o 2%
> T 2480-4—
54 4 J&n .

907

DQAS 850-5 (REV, 12/88) USE P‘ UNLINED PAPER FOR CONTINUATION FAGE‘
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¥wZ/18/1939 14:08

2

410-974-2967 RAD TAXPAYER SERVICE

DEPARTMENT OF GENERAL SERViCEé — STATE ﬁECOHDS MANAGEMENT CENTER
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

PAGE 11

Annapolis, MD 21411

20

A AGENCY _ ACCESSION NO. . DATE REC'D .
1 Comptroller of the Treasury  99W520 A~ 9 -qﬁ‘ ;
B. DIVISION/UNIT AM CODE
' -
Revenue Administration Division , ob * Oé
C. MAILING ADDRESS LOCATION NO. OF Ccu. FT.
110 Carroll Street RANGE SECTION(S)

136

d9-3A

AECORDS CENTER MANAGER

D. PHONE NO.

410-260-7020
E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Florence McIntyre

) . RITY
DESCRIPTION OF RECORDS 4. DISPOSAL AUTHO

2. BOX 3. SCHEDULE, ITEM NO..
NUMBERS - WITH INCLUSIVE DATES DISPOSAL DATE
136 502 EL's 1996 Sche # 20SS
l%fm« # 25
| Cfan . 20400
L , 3 9—'00 rd

o U

/0 .
%ﬁf\&/
NG

Pt

DGS 550-8 (REV. 12/88) USE PLAIN UNUINED PAPER FOR CONTINUATION PAGES
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01/28/20880 14:12

419-874-2967 RAD TAXPAYER SERVICE

DEPARTMENT OF GENERAL SERVICES — ST, ATE RECORDS MANAGEMENT CENTER
P.0. BOX 275, JESSUP, MD, 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

PAGE 02

A. AGENCY

1.

Comptroller of the Treasury

ACCESSION NO.

B. DIVISION/UNIT

2A-10-00

DATE REC'D

Revenue Admdénistration Ddv. 00&) égg 0§ .06

RAM CODE

C. MAILING ADDRESS

110 Carroll St. = '
Annapolis, Md. 21417 ** (SEE BELOW) *%*

LOCATION .
RANGE SECTION(S)

NO. OF Cu. FT,

302 |

D. PHONE NO.

410~-260-7020

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

F.G. McIntyre

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

BOXES 1471 - 2000 RANGE - 45 SECTION 1 - 13

BOXES 2001 = 3@21 RANGE - 24 SECTION 1 - 25

2. BOX <} DESCRIPTION OF RECORDS

4 SCHEDULE, ITEM NO,,

UMBERS V\_/ITH INCLUSIVE DATES A

She #2055
; 1999 Doc Loc Returns =
3019 THem ¥ Ay
Part 1 =
3020 3099088256000 thru 3099088262099 -J‘1’7 ‘Qékﬂﬁl
3021 3099125017000 thru 3099125024099
*% LOCATTON**
BOXES - 1 - 1470 RANGE _ - 44 SECTION 1 - 35

)GS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES .

¢



P £ZUUY Ldi 12 —lllU‘ 9/d-29b RAD 1AXPAYER SERVICE PAGE 982

L7 AU

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.0. BOX 275, JESSUP, MD. 207

RECORDS TRANSMIT

94 (TELEPHONE-799-1379)
TAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY

ACCESSION NO,

110 Carroll St.
Annapolis, Md. 21411

DATE REC'D
L Comptroller of the Treasury 2’/0"00
B. DIVISION/UNIT RM CODE
Revenue Admdnistration Ddv. 00[,() ég\g DG‘Oé
C. MAILING ADDRESS LOCATION NO. OF Cu. FT.
RANGE SECTION(S)

** (SEE BELOW) **

30A|

D. PHONE NO. .
410-260-7020

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

F.G. McIntyre

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

—— ey

T Jf:, Yy

g

rrF"’

2. BOX a3 DESCRIPTION OF RECORDS 4. DISPOSAL AU':THORITY
NUMBERS WITH INCLUSIVE DATES sf;*;i";fbr%“ e,
(] S e
SO/M- i 2055
-3019 1999 Doc Loc Returns I#”I 72‘3,
Part 1 ___ #- ‘
3020 3099088256000 thru 3099088262099 Jan- 20p 2
3021 3099125017000 thru 3099125024099
** LOCATTON**
BOXES - 1 - 1470 RANGE _- 44 SECTTON 1 - 35 :
L (_RANGE - SECTTON 1 - 13 /)5,
BOXES 1471 - 2000 k—sfﬁii-fJEi_aﬁh;i A {:__fh;glfkyfgj
BOXES 2001 - 3021 (RANGE - 24 SECTION 1 - 25 ) STT Lere

)GS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




NPTV RTI _ il 1 ARFEYRR SERVICE FAGE B2

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A- AGENCY o _ . ACCESSION NO, DATE REC'D
K Comptroller of the Treasury

2A-10-00
B. DIVISION/UNIT :

. - . , ' ; AM CODE
Revenue Adménistration Div. 00 ' éJ\S- : Ol

- C. MAILING ADDRESS - . "LOCATION . “NO. OF cU. FT,
RANGE . SECTION(S) :

110 Carroll St.

Annapolis, Md. 21411 B _"_** (SEE BELQW) ok 3071 l
D, PHONE NO, : : ] . RECORDS CENTER MANAGER .

410-260-7020
E. AGENCY OFFICIAL

. . TO BE COMPLETED AT
STATE RECORDS MANAGEMEN T
F.G. McIntyre _ _ o OR AGEMENT CENTER

2. BOX | a2 DESCRIPTION OF RECORDS B B Z';?:fj,t: A.TU:T: 33 Y
NU - ISIVE [ o | ATE
MBERS . , MTH INCLUSIVE DATES : DISPOSAL DATE

1 —
' ' ' L 2C /1.1- /f W5
' o 1999 Doc Loc Returns éj v .
3019 - | | . Ifem = 2y
Part 1 | ' : _

3020 - 3099088256000 thru 3099088262099 , Jan 200 2.
302) 3099125017000 thru 3099125024099 - ' '

ok LOCATTON®*.

BOXES - 1 - 1470 RANGE - 44 SECTION 1
BOXES 1471 - 2000 RANGE - 45 SECTTON ]

BOXES 2001 - 3021 RANGE - 24 SECTTON ]

)G9 550-5 (REV. 12/88) . USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES
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Ul/28/20bY 14112 418-974-2967 RAD TAXPAYER SERVICE

~ .« =

= 2

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

PAGE 82

110 Carroll St. s | ,
Annapolis, Md. 214171 X% (SEE BELOW) **

RANGE = SECTION(S)

A A
GENCY ACCESSION NO. DATE REC'D
& Comptroller of the Treasury 0’2-10.00
B. DIVISION/UNIT . AM CODE
Revenue Adménistration Ddv. Oow ég\g JG. 06
C. MAILING ADDRESS 1. LOCATION NO. OF CU. FT.

30A|

O. PHONE NO.

410-260-7020

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

F.G. McIntyre

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

BOXES 1471 - 2000 RANGE - 45 SECTION 1 - 13
BOXES 2001 - 3021 RANGE - 24 SECTION 1 - 25

2. Box | a DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY
NUMBERS WITH INCLUSIVE DATES i i i
¥ DISPOSAL DATE
Yoh 055
'3019 1999 Doc Loc Returns I# -
I ;#? 525
Part 1 _
3020 3099088256000 thru 3099088262099 \hﬂl7 200 2.
3021 3099125017000 thru 3099125024099
*% LOCATION**
BOXES - 1 - 1470 RANGE - 44 SECTION 1 - 35

GS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




Glu-9gid -2Y0 ' RAD ‘II'AXPA\‘ER SERVICE PAGE 04

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES
A AGENCY
1. COMPTROLLER of the TREASURY

8. DIVISION/UNIT , . — | | 10-24-00

AM CODE
Revenue Administration Division o0OwW 1060 1 05 . 06
. MAILING ADDRESS

ACCESSION N?. DATE REC'D

LOCATION NO. OF CU, FT.
N ' SECTION
110 Carroll St. RANGE ON(S)

i . 21411 ‘ - o e '
Annapolis, M4. 214 *% (SEE BELOW) ** LLL} 4

. PHQNE NO. AECORDS CENTER MANAGER
410-260-7020
. AGENCY OFFICIAL

. TO BE COMPLETED AT
F. McIntyre STATE RECORDS MANAGEMENT CENTER

BOX a DESCRIPTION OF RECORDS ' 4. DISPOSAL AUTHORITY

" SCHEOULE, ITEM NO.,
NUMBERS W|TH INCLUSIVE DATES DISPOSAL DATE

1 D Loc Returns .
999 Doc Loc Re Sch 2071

Item %28

*¥% TOCATTON *¥* DiSp Date 1/2002

BOXES - 1 - 342 RANGE - 23 SECTION 8 - 16

BOXES - 343 - 444 RANGE - 40 SECTTON 30--32

DGS 550-5 (REV, 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES
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82/14/2881 11:20 418-974-2967 RAD TAXPAYER SERVICE ‘ PAGE ©8

-*

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

- OIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

TAGENCY | ' ACCESSION NO. "DATE REC'D
- Comtroller of Maryland , AL - D/

. DIVISION/UNIT RM CODE
Revenue Administration Division O1w 400 .05 06

_MAILING ADDRESS - e a2
110 Carroll St. RANGE SECTION(S)

Annapolis, Md. 21411 /bD '3— )5 8é

. PHONE NO. RECORDS CENTER MANAGER
410-260-7020 o

+ AGENCY OFFICIAL TO BE COMPLETED AT
F. McIntyre STATE RECORDS MANAGEMENT CENTER

4. DISPCSAL AUTHORITY
SCHEDULE, TEM NO..
DISPOSAL DATE

. BOX 3. _ DESCRIPTION OF RECORDS
NUMBERS WITH INCLUSIVE DATES

1999 Sales & Use Tax ' Sch 2071

Item #34

Disp. Jan. 2002

OGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




05.06.01

COmMP

(Y3

Reporting Agency

Comptroller of the Treasury

Income Tax - Corporation

Division or Unit

P.O. Box 275

] Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DI;SPOSAL

Authorization
Description of Records . Inclusive Dates of Volume Date of Method of
No. (Same e as listed on Scheduiey | Retention Records Destroyed | CUPic Disposal Disposal
: ) Schedule y Feet P P
No. Item No.
88W1330 Corporation Income Tax 1786 29 1982 270 1/2002 RECYCLE
90wW83 Corporation Income Tax 1786 29 1982 1 ' 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

éharlie P Lopez

Records Center Manager

June 30, 2002

DGS 550-2

Signature
(Rev. 1/93)

Title -

Date




L RECCADS TAAMSMITTAL AND RECEIPT | /

E DEPARTMENT OF GENERAL SEAVICES — STATE RECORDS MAMAGEMENT CENTER
' P.O. BOX 275, JESSUP, RD. 207984 (TELEPHONE - 799-1370)

DIRECTIOHS - PLEASE TYPg OR PRINT CLEARLY ALL ENTRIES
o /

a) AGENCY CODE ACCESSION NO. / DATE RECD

o SO ’ '
| NIBO| 1R

b) AGENCY
¢) DIVISION/UNIT LOCATION - NO. OF CU. FT.

) "PANGE . SECTION(S]
Income Tax - Corporation \: ,k\ : ‘ 0- % : l ‘D
d) MAILING ADDRESS ' -

RECCADS CENTER MANAGER

Comptroller of the Treasury

Maryland Income Tax Division
Office of the Comptroller
Carroll Street, Annapolis, Md. 21411

o) AGENCY OFFICIAL PHONE NO.
’ . TO BE COMPLETED AT
, Joan Baker ' 974-3160 : STATE RECORDS MANAGEMENT CENTER
2. BOX 3. DESCRIPTION OF HECOHbS ~ 4. DISPOSAL AUTHORITY
NUMBERS WITH INCLUSIVE DATES 1982 o (SCHEDULE, ITEM NO., DISPOSAL DATE)
1 4000000—-4000234
2 4000267-4000500
3 4000534-4000767
4 4000800-4 001034
5 4001067-4001300
6 4001335-4001599
7 4001600-4001800
8 4001835-4002073
. 9 ‘ 14002133-4002313
10 4002342-4002570
11 4002600-4002829
12 ' 4002834-4003000
13 " . 4003034-4003200
14 _ _ 4003234-4002400
15 o 4003434-4003600
16 4003634-4003834
17 4003867-4004100
118 4004134-4004334
19 ‘ © 4004367-4004567
20 4004600-4004800 .
21 4004834-4005035 [ (:7.
22 ‘ 4005069-4005235
23 " 4005270-4005465 : é;,,,
24 - 4005500-4005700 éj
25 ' . 4005732-4005935 ‘ _ :
26 . ,4005970-4006170 _ . Z?)
27 , 4006200-4006400 o
28 4006420-4006565 /r
29 4006582-4006770
. {‘S? )
\ .

= y
i ] PLAIN UNLINED PAPER FOR CONTINUATION PAGE'
DGS 550 - 5 (REV. 4/34) £ -
: e .
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3
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v . 'RECOREDS TRANSMITTAL AND RECEIPT -

‘f: o ' DEPARTMENT OF GEMERRL QERYICSS — STATE RECORCE HAMAGZMENT CENTER
L. . Po.eox:nmvmaommmm-mnm '

D#ECHONO-PUUWEIWPEONPNNTCLEU&YAU.EﬂﬂQS

A. AGENCY . S ' . AccEssion No.

”'f.quptggngr of the Treasury '
B. DIVISICN/UNIT T . !
Income Tax- Corgoratidn ) i R

C. MAILING ADDRESS - i LOCATION

’ Maryland Income TAXx Division ok .~ SECT s’
Office of the Comptorller :
r,__,Ga_p,Pe.Ll_.S_gpeqi-' Ann:pﬁli S MDD 21411 ‘ .
D. PHONE NO. N o : FECORDG CENTER MANAGER
(301) 974- 3160 ' ;

E. ACENCY OFFICIAL B . TO BE COMPLETED AT
- : < ' 8UWERHXXWSNQNMHWENTCQHER

Joan Baker

: 4. DISPOSAL AUTHORITY !
2. BOX s. DESCRIPTICN OF RECORCS BACK YEAR !

RS . . . SCHEDULRK, ! TEN NO.
._rffff_ : . WITH INCLUSIVE DATES 1982 DISrOSAL DATE

1 ' . 4015786-4015807
5038629-5038708

7011405-7011410

DOS 380-B(REV. 12/88)  USK r-u.unmxn PAPER FOR qor;rmwm'na:s




05.01 COMP . . .
Department of General Services Prepare in duplicate
Reporting Agency Records Management Division .
7275 Waterloo Road (Rte. 175) Retain one (1) copy and
Central Payroll Bureau P.O. Box 275 forward original to
L . Jessup, Maryland 20794-0275 address at left.
Division or Unit o
CERTIFICATE OF RECORDS DISPOSAL
Authorization ' ’
No Description of Records Retention Inclusive Dates of VgLubrir::e Ijate of Method of
: (Same Title as listed on §chedule) Schedule Records Destroyed Feet Disposal Disposal
No. Item No.
99W625 Central Payroll Records 1194 10,13, 14 | FY 1999 167 7/2002 RECYCLE
00W355 Central Payroll Records 1194 6,17, 13 FY 1999 147 _7/2002 RECYCLE
00W746 Central Payroll Records 1194 6,17 FY 1999 193 7/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




RECORDS TRANSMITTAL AND RECEIPT

OEPARTMENT OF GENERAL SERVICES — lTAT!I!COﬂD‘IIANAOII!NTC!NTER
P.O. BOX 278, JESSUP, MD. 20794 (TELEPHONE - 799-1379)

" DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'D

1. Comptroller of the Treasury - IO'QQ

B. DIVISION/WNIT q U) 25 FM COCE
Central Payroll Bureau q b “' O /

C. MAILING ADORESS LOCATION NO. OF CuU. FT.

SECTION(S)

55 25-38| 167

RECORDS CENTER MANAGER
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comP : Department of General Services Prepare in duplicate
- Reporting Agency ~ Records Management Division
) 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
Motor Fuel Tax P.O. Box 275 forward original to
Jessup, Maryland 20794-0275 address at left.

Division or Unit

CERTIFICATE .OF RECORDS DISPOSAL

Authorization

Volume
Cubic
Feet

Date of Method of

Description of Records Retention Inclusive Dates of el dledy

(Same Title as listed on Schedule) Schedule Records Destroyed
No. Item No.

96W1610 Dealers, Special Fuel, 1658 8 1994 - 1996 145 712002 RECYCLE
Motor Carriers Audits ' : '

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager December 30, 2002
. Signature : Title Date
DGS 550-2 (Rev. 1/93) .




/

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE- 799- 1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY . ACCESSION NO. ATE CcD
" COMPTROLLER OF THE TREASURY é jZ-QQ
B. DIVISION/UNIT : ] , RM CODE
MOTOR FUEL TAX | (; 05 03
C. MAILING ADDRESS LOCATION NO. .OF CuU. FT.
P.0. BOX 1751 _ RANGE SECTION(S)
LOUIS L. GOLDSTEIN TREAS. BUILDING
ANNAPOLIS, MD. 21401 l éO'
D. PHONE NO. .

410-974-3138

RECORDS CENTER MANAGER

- AGENCY OFFICIAL

faboce 1

TO BE COMPLETED AT

. STATE RECORDS MANAGEMENT CENTER

-~ I
3.

DGS 550-5 (REV. 12/88)

2. BOX DESCHIPTION OF RECORDS 4. DISPOSAL AUTHORITY
NUMBERS WITH INCLUSIVE DATES ;f;’:i‘;‘t%;‘;” NO..
DEAt,ERS, SPECIAL FUEL, MOTOR CARRIERS AUDITS.
1/94 THRU 1/96 - :#”/é S

1-10 53206-53415 é%é ég

11-20| 53415-53534 |

21-30| 53535-53761 |-

31-40| 53762-53862 7 OQ\‘
41-50 | 53863-54004 | |
51-60 |  54004-54017

61-70| 54211-54503 | |
71-80| 54504-54756

81-90| 54757-54882 ’i£2£5$55¥¥’;ZXH35
91-99| 54883-55063 R
100-09| 55064-55177 5/”7&9
110-19| 55178-55402 ,
120-129 55403-55576 ~-~
130-13p 55577-55601 =

140-14p 55800-55988

USE PMIJ&;D PAPER FOR CONTINUATION PAGES +




05.04 COMP , . . .
' Department of General Services Prepare in duplicate
Reporting Agency Records Management Division
) T 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
General Accounting Division P.O. Box 275 : forward original to \
o . Jessup, Maryland 20794-0275 address at left.
Division or Unit
CERTIFICATE OF RECORDS DISPOSAL
Authorization o
Description of Records ; Inclusive Dates of Volume Date of Method of'
No. (Same it as isted on Schedule) | Retention Records Destroyed | Cubic Disposal Disposal
Schedule - ¥ Feet P P
No. Item No.
83wW289 Construction Loans.N-Log 1804 2 FY 1982 4 7/2002 RECYCLE
83wW297 Construction Loans P-Log 1804 2 FY 1982 1 7/2002 RECYCLE
84W105 Construction Loans N-Log 1804 2 FY 1982 1 7/2002 RECYCLE
99W513 U of M Expense A/C 1804 3 FY 1999 26 712002 RECYCLE
99W623 R-Stars / N-Log _ | 1804 1 FY 1999 601 712002 RECYCLE
99W624 R-Stars / N-Log (J) 1804 1 FY 1999 108 7/2002 RECYCLE
99W626 U of M Expense A/C 1804 3 FY 1999 5 ‘ 7/2002 RECYCLE
00W356 | R-Stars /N-Log 1804 1 ' FY 1999 220 7/2002 RECYCLE
00W358 R-Stars / N-Log (J) 1804 1 FY 1999 37 7/2002 RECYCLE
00W359 DAFR 1804 46 FY 1999 2 7/2002 RECYCLE
00W360 ACFZ Reports ' 1804 81 FY 1999 2 7/2002 RECYCLE
00W361 U of M Expense Acct. : 1804 3 FY 1999 10 7/2002 RECYCLE
00W747 R-Stars / N-Log 1804 1 FY 1999 211 ' 7/2002 RECYCLE
00W750 U of M Expense Acct. 1804 3 FY 1999 15 7/2002 RECYCLE
00W752 R-Stars/N-Log (J) 1804 1 FY 1999 |27 7/2002 RECYCLE
00W753 Security Notes 1804 81 . FY 1999 7 7/2002 : RECYCLE
00wW839 ‘| R-Stars / P-Log 1804 1 FY 1999 3 7/2002 RECYCLE
1 hereby cenrtify that the records listed above were disposed of as indicated
Charlie P Lopez : : Records Center Manager December 30, 2002
Signature Title Date

DGS 550-2 (Rev. 1/93)




Complete at State
RECORDS TRANSMITTAL

Records Center

B Py

Accession No.

Date Received

)( g memmm o 30239 | 10-95-82.
1. From: (Name, Division, Address or Agency) Slgnature
Comptroller of the Treasury/Gen. Acctg. Div.
: Title

Treasury Building
Annapolis, Maryland 21404

2. Building and Room 3. Phone 4 To: State Records Center
- . : a o
Treasury Building 269-3812 —
Room 204
5. Signature: (Agency Official) 6. No. of Cu.Ft.
&l M%/ “
0., .
7 iﬁggifﬁn 8. .Box Description of Records - . Disposal Authority
i i Schedule and Item No.
(Center) Numbers With Inclusive Dates (Sche and I )
M 6-9 FY82 No schedule
Total Construction Loans 15 years
4 N-Log

%/

(Use Plain Unlined Paper For Continuation Pages)
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J5 - Lo
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Accession No.

== e o | Bwaan

Date Received

'D-90-3a,

1.° From: (Name, Division, Address or Agency) a Signature
Comptroller of the Treasury/Gen. Acctg. Div. g
Treasury Building g Title
Annapolis, Maryland 21404
Zia0 PBY. Y d Roor 3l Ph :
s 1n? L - oy 4y Fe State Records Center
Treasury Building 269-3812 i
Room 204
5. Signature: (Agency Official) 6l “No." of, Cu.Eit:.

s 05 :
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(C:itéi? Numbers With Inclusive Dates (Schedule and Item No.)
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1. From: (Nare, Division, Address or Rgency) ; Signaturs i
(coptroller of the Treasuxy it
General Accounting Division ¥ Tisle
Ireasury Blag., Annapolis, MD 21404 }
2. Building and Room 3. Phone
Ireasury Building
Roocm 204 269-3812
5. Signature: (Agency Official) 5, Yo. of Cu.rt.
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7.Records 8. 1 9. ol e o 10. .
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RECORDS TRANSMITTAL AND RECEIPT .' A
1,”/////;:;4 ﬂlPAlTIllTIl'dlllllllll!lll-lTAflllllllllllllﬂllll?tllﬁll
£.0. BOX 278, JESSUP, MD. 20794 (TRLEPNONE - - 790-1379) :

ltlAll‘TllORIHIITCIIAIU7CILIIHIII

ACCESSION NO. DATE REC'D

- 27-49

Slegih ot

b 5-6 1 Qb

1. Comptroller of the Treasury

" B. DIVISION/UNIT
General Accounting Division

€. MAILING ADDRESS
P.0O. Box 466
LLG Treasury Bldg.
Annapolis, MD. 21404-0466

D. MMONK NO.

Skcdeme SEE— 260 - 76S/
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/ DWRECTIONS - PLEASE TYPE OR PRINT CLEAALY ALL ENTRIES

' RECORDS TRANSMITTAL AND RECEIPT

A. AGKNCY

1. Comptroller of the Treasury

B. DIVISION/WNIT

General Accounting Division

ACCESSION NO.

90623

DEPARTMENT OF QENERAL SERYICES — STATE RECORDS MANAGEMENT CENTER
PJLIDIIT&.IDSUP.ID:!H“(“IJ’NON.-T‘&A‘TQ

C. MAILING ADDRESS
P.O. Box 466

LLG Treasury Bldg.
Annapolis, MD 21404-0466

LOCATION

SECTION(S)

0. PHONK NO.

QL deme=T6S=] < O - Zes/

E. AGENCY OFFICIAL

QQﬁ//,/£5%L{??;<§;r/”

4. DISPFPOSAL AUTHORIT

2. BOX DESCRIPTION OF RECORDS scovmbuLe, I TER NO. :
NUMBE RS WITH INCLUSIVE DATES DISPOSAL_ DATE
—J G -
[ stars Ar-Los, ; 1
= k. 2 OB
1ot / Q‘ 7//

ool

*akk OCATIONH *xx

BOXES” 1 - 367 RANGE -{ 0 SECTION - 18 - 35 F—‘——T
BOXES 368 - 601 RANGE - 105 SECTION - 7 - 14

L isposed — 5602

DaB 880-83(AKV. 12/88)
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B. DIVISION/WNIT A COCE
General Accounting Division 00 w 75 l 5 04

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
P.0. Box 466 SECTION(S)

LA OB
LLG Treasury Bldg. 2 j {0

[ 7T

Annapolis, MD 21404-0466
B. FHONE MNOD. AECOMDE CINTER MAMACGER
Si-seme e < LC7L5/
E. AGCENMNCY urru:l}y/{
:-% 4. DISPOSAL AUTHORIT
2. mox DCSCRIPTION OF RECORDS PR T
NUMBE RS WITH INCLUSIVE DATES

DISPOSAL DATE
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RECORDS TRANSMITTAL AND RECEIPT

P.0. BOX 278, JESSUP, MD. 20794

/' DEECTIONS - PLEASE TYPE OR PRINT CLEAALY ALL ENTRIES

AGENCY

. Comptroller of the Treasury

. DIVISION/UNIT

General Accounting Division

DEFARTMENT OF GEMERAL SERVICES -- STATE RECOADS MANAQEMENT CENTER
(TRLIEPHONE - 790-1379)

OoowW153

. MAILING ADORESS

P.O. Box 466
LLG Treasury Bldg.

Annapolis, MD 21404~

0466

4 s

A

. PHONK NO.

—Tr-Jene ST

200 - 265/

RECORDS CINTER MANAGER

AGENCY OFFICIAL

Y P

DESCRIPTION OF RECORDS

WITH INCLUSIVE DATES

4. DISFOSAL AUTHORITY
SCONEDULE, ITEM NO.,

DISPOSAL DATE

25% - 26y

- Tota/

2SS
259
2ceo
26/
2¢el
PAZE
2¢y

FE 99

Seco r ,Ly Aote BRS

/Y0 - £/

M}ZWL '

DB 530-3({REV. 12/88)

IN UNLINKD PAPER FOR CONTINUATION PAGLES




RECORDS TRANSMITTAL AND RECEIPT

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAQGEMENT CENTER

P.0. BOX 275, JESSUP, MD. 30754 (TELEPHONE - 799-1379)

¢ m-mmmmdmvum

DATE REC'D

A-11-00

Comyp. o £ dine ﬂfemu;ry

. DIVISION/UNIT

0S: 04

G elﬂé(fﬁ/ _/46(,v0un7“n<7
-2

. MAILING ADDRESS

P. U B>y Yob

le € Tredsory NI, .
Res Lvmwf’/‘ 700 249V~ O Yk
B

LOCATION

NO. OF CuU. FT.

33 | 3

. PHONK NO.

Hio - —7es/

=

. BOX
NUMBE RS

e

DESCRIPTION OF RECORDS
WITH INCLUBIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORIT

SOMEDULE, [TEN NO..,
DISPOBAL DAYE

'3

Tota/
D

Fres

/80 =7

414/{7/) 208 2

Das 8$30-3( MKV 12/08)
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06.02 DHCD ’ ,
Reporting A Department of General Services Prepare in duplicate
eéporting Agency Records Management Division -
Housing & Community Development 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
CAA / Code Administration P.O. Box 275 forward original to
Jessup, Maryland 20794-0275 address at left.
Division or Unit
CERTIFICATE OF RECORDS DISPOSAL
Authorization
No Description of Records Retention ' Inclusive Dates of Vg:jubrir::e Date of Method of
) (Same Title as listed on Schedule) | g poyile Records Destroyed Feat Disposal Disposal
No. Item No.
95W297 IB Plans 1221 1 1988 - 1990 2 1/2002 RECYCLE
96W505- IBMH Manufacturers Plans 1661 1 1987 - 1990 2 1/2002 RECYCLE
96W506 IBMH Manufacturers Plans 1661 1 1987 - 1991 12 1/2002 RECYCLE
| hereby certify that the records listed above were disposed of as indicated _
Charlie P Lopez Records Center Manager June 30, 2002
" Signature - Title Date

DGS 550-2 (Rev. 1/93)




/ 4 P.O. BOX 275, JESSUP, MD. 20784 (TELEPHONE-799-1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

) DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

A. AGENCY , ' ACCESSION NO. DAJE REC’
1. Housing & Cammmnity Development 8- 56 .qq
B. DIVISION/UNIT q RM CODE
CAA/Codes Administration o ; OCO .02
C. MAILING ADDRESS LOCATION NO. OF CU. FT.
100: Q.mnunity Place . NG SECTION
Crownsville MD 21032—2023 : 3 '
D. PHONE NO. RECORDS CENTER MANAGER
(410) 514-7220
James C. Hanna, Director, Codes Admin. ' STATE RECORDS MANAGEMENT CENTER
4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO..
NUMBERS | - W|TH.|NCLUS|VE DATES DISPOSAL DATE
1 'IB Plans - Chariot Eagle Schedule 1221
CMSTI . (1988-1990) Ttem 1
Disposal Jan. 2001
2 IB Plans - Ryland Schedule 1221 |
(1990) Ttem 1 .
- Disposal Jan. 2001
V\
DGS 550-5 (REV. 12/88) USE PLAIN Uwso PAPER FOR CONTINUATION PAGES







DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

. A. AGENCY ACCESSION NO. DATE REC'D
. B h
1. Housing & Cammmity Development

- PR
% H61)505 (;M;%f

C. MAILING ADDRESS LOCATION l NO. OF CU. FT.
100 Community Place G g 1 ECTIONS
Crownsville ¥D 21032-2023 -

D. PHONE NO. RECORDS CENTER MANAGER

(410) 514-7220

E. AGENCY OFFICIAL )
James C. Hanna, Director, Codes Acmin.

o —
-—

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

2. BOX 3. DESCRIPTION OF RECORDS i g
NUMBERS WITH INCLUSIVE DATES fSn ik Tare
1. IBMH Manufacturers Plans ' | Schedule 1661
' . Item 1. :
90-2; 88-5; 87-1; 89-14; 87-2; 90-11; -89-8 - Disposal Jan. 2001

DGS 550-5 (REV. 12/88) USE PLAIN UNLINE[!PER FOR CONTINUATION PAGES 1 Vv




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

r . P.O. BOX 275, JESSUP, MD. 20794 CELEPHONE-799-1ST’9)
E RECORDS TRANSMITTAL AND RECEIPT
IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES
~AAGENCY ' ACCESSION NO. DATE REC'D
1. Housing & Commmity Development I I .,b -qs
B. DIVISION/UNIT 506 RM CODE
CAA/Codes Administration _ OQ . OQ_.
C. MAILING ADDRESS LOCATION NO. OF CuU. FT.
100 Community Place HANGE SEomoy
Crownsville MD 21032-2023 36 ’
D. PHONE NO. ' RECORDS CENTER MANAGER
(410) 514-7220
E. AGENCY OFFICIAL TO ES COMPLETED AT
James C. Hanna, Director, Codes Admin. STATE RECORDS MANAGEMENT CENTER
= 4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE. ITEM NO.,
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
1 | IBMH Manufacturers.Plans Schedule 1661
= Item 1° -
90-5; 91-24; 90-21; 88-18; 91-6; 90-20; 91-2 Disposal Jan. 2002
- 2 IBMH Manufacturers Plans Schedule 1661
Item 1
90-17; 88-8; 88-3; 89-16; 89-10; 91-11 Disposal Jan. 2002
9 IBMH Manufacturers Plans Schedule 1§61
' Item 1
90-7; 91-22; 87+3; 90-1; 89-5; 88-25 Disposal _ 7/ 2002
4 O\
. & IBMH Manufacturers Plans HD d’
91-13; 91-26; 88-30; 88-16; 88-15; 8824 2002
5 IBMH Manufacturers Plans \E ,
. tem 1
90-19; 91-9; 90-13; 87-5; 87-10 Disposal Jan. 2002
.6 IBMH Manufacturers Plans Schedule 1661
: Item 1
Q0-12: 88227 QO=2L: 01220 8R8-7: Q08 Disposal Jan. 2002
DGS 550-5 (REV. 12/88) USE PLAIN UNLINE\IIJFPER FOR CONTINUATION PAGES .

z




06.03.00

DHCD

Reporting Agency

Housing & Community Development
Housing Management / Single Family

Division or Unit

Ddépartr‘nent of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization _
Description of Records . Inclusive Dates of Volur_ne Date of Method of
No. (Same Titlep as listed on Schedule) Retention lRecords Destroyed Cubic Di | Di |
Schedule ye Feet isposa isposa
No. Item No. '
93W1321 Single Family Payoffs 1210 4 1992 6 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

June 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




L v SEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
. 4 S B - . ) ©.0. BOX I78, JESLP, MD. 59794 (TRLEFHOME - THO-1378)

SMECTIONS - PLEASE TYPE OR PAINT CLEAALY ALL INTRIES ' | .
; OATE ASCD
2k o i
| ”: - ZP W
#
e n.qn
1992"SINGLE FAMILY mms-auscmmm |
ALLIANCE MTG, ATLANTIC RESIDENTIAL or%ﬁ g
@ oang ACORgS y —
100 COMMUNITY PLACE ki 4 -
CROWNSVILLE, MD 21032-2023°
@ AT OrmO. POIONE MO, .
(410) 514-7589 : © 70 BE COMPLETED AT
=l 2 B STATE RECORDS MANAGEMENT CENTEA
& oK F § 3 OESCRIPTION OF RECORDS 4. DPOSAL AUTHONITY
CAUMEERS . WATH INCLUBIVE DATES . ' ITEM NO., DISFOSAL DAT)
1992 SINGLE FAMILY PAYOFFS - crmomcxcmm 4999~
\. MISCELLANEOUS RELEASES , ' B
oF : 1 ‘#,/as /10
G ALLIANCE MORTGAGE , : L
g . : A . S+ Ad
ATLANTIC RESIDENTIAL MORTGAGE Al g T
BANC ONE MORTGAGE - / /

CARROLL COUNTY BANK
CECIL FEDERAL
cmszmmm

CITIFED MORTGAGE




3 RECORDS TRANSMITTAL AND RECEIPY
i L P d . nmamm-uanmm&wm
i '.1’.“,:. o.b.mmmnmm-mmn

.. ownlmumv ml@%%ﬁaf
OF_HOUSING & e & o DEVELOPMENT
: HOUSING MANA i

€. MalLING m i

100 COMMUNITY PLACE
CROWNSVILIE, MD  21032-2023

Piea d -

.r’f "_‘J /{f, /.P_u.’\7/
LOCATION

L SECTION(S)

D. PHONE NO. FECORDS CENTER MAMAGER .
(410) 514-7589 |
€. AGENCY OFFICIAL TO B COMPLETED AT ] 1
STATE RECORDS MANAOGEMENT CENTEA
= ? 4. DISFOSAL AUTHORITY
’.- 2:0x S CCSCRIPTION OF RXCOMDS SOMOULE, ITEN NO..,
NUMEE NS VITH INCLUBIVE DATES ©I8POSAL DATE
;( 13992 SINGLE FAMILY PAYOFFS - CHRONOGICALLY .
EASTERN SHORE MORTGAGE . —_
a- BQUITABLE FEDERAL ]
(a FAIRFAX MORTGAGE
FIDELITY BOND & MORTGAGE
FIRST FEDERAL SAVINGS BANK OF WESTERN MARYLAND .
FIRST NATIONAL BANK
GRC OF IOWA
GMAC OF PA !
HOPKINS FEDERAL SAVINGS BANK
. i
4 -Ig‘_— =
ey £
ves no-ltpv. lglnt”’“ = "l umm PAPCR FOR mm.wr. PAKS : .
. n PR .,'j :.-:5' B —. 33 ‘.;."'”’ - . .
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. RE NSMITTAL AND RE
el m = s nmumm-nnlmw“ .
: G S '.o.mm.mnmm-m-m

m-MMNMMVum

r - e o - - — -

‘o m g .:'é"‘k;:gva.:“;&l' 3
e oY - e

.
oo > oo e S@cen

-

'p*?“' ; ; r'-h' - -
8. DIVISION/WNT A )~ i " cocx
&IWWW DEVELOPMENT / _ _;/5/’ / 3R { ; i

C. MAILING ADDNESS

100 COMMUNITY PLACE
CROWNSVILIE, MD 21032-2023

LOCATION
Rt 0K SZCTION(S)

ND. OF QU. FT.

r-.. MHONE 0.

(410) 514-7589
K. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAQEMENT CENTEA

.3 o : 4. DISPOBAL AUTHORITY
2. sox s. © DESCRIPTION OF RECOMDS B SOmMDNLE, 1TEN WO, .
& 1992 SINGLE FAMILY PAYOFFS = CHRONOGICALLY )
: LOYOLA FEDERAL SAVINGS BANK el 1999
OP MARGARETTEN & CO.
CP MERCANTILE MORTGAGE .
NATIONAL CITY MORTGAGE
PROVIDENT STATE BANK
RYLAND MORTGAGE
SUNBELT NATIONAL MORTGAGE
WATERFIELD MORTGAGE
g
¢{:
B TTE . &
= g ke -
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~ RECORDS TRANSMITTAL AND RECEIPT

DIPARTMENT OF SENERAL SEVICES — STATE RECORDS MANAGEMENT CENTIR
P, BCX 578, JEBOUP, BD. 30704 (TELIPHOME - 799-1578)

OFECTIONS - PLEASE TYPE OR PRINT CLEAALY ALL BNTRIES

y ml_ﬂl -9
s. ',- : : L~
8. DIVISION/WNIY AR o - _ (idrs s 2
[ . ; i 1 L 2/ /
c.‘ MAILING ADDAESS . ; \ LOCATION
100 COMMUNITY PLACE . Lo SECTION(S)
CROWNSVILLE, MD  21032-2023
5. POE M. ' MECOMDS CENTER MANAGER
(410) S14~7589 - . - -
K. AGENCY OFFICIAL 1 7O B€ COMPLETED AT
STATE ARECORDS MANAOGEMENT CENTER
| ] . 4. DISFOBAL AUTHORITY
8. mOx * DESCRIPTION OF RECORDS F " ol e .
(ITv 1 UITH INCLUBIVE DATES pisrosay oarve :
- | 1992 SINGLE FAMILY PAYOFFS - CHRONOGICALLY Ml ; '
?l BORMN, INC. :

o

G

.
«® ave

N g s
~ - ,;Q-‘»J’z?,e‘.;‘-. ’ -.;

DEB S5S-S(MEV. 33/es) - ume ts- WAL INED PAPER FOR
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DMECTIONS - PLEASE TYPE OR PRINT CLEAALY ALL BNTRIES

wmumm-wnnmmm

A. aseey ' I 5%
s. 25-006-1 *w‘*:; . ]
.. owunamm'r B, e : ' o coce ,
&
. mmfnua%m Cnuum'rr DEVELOPMENT p.
€. MAILING ADORESS . ' ’ LOCATION NO. OF Cu. FT.
100 COMMUNITY PLACE 3 Ao SKCTION(S)
CROANSVILLE, M  21032-2023 . |
. B. MO M. ' MKCORDS CENTER MANAGER 4
(410) 514-7589 y
€. AGENCY OFFICIAL TO BE COMPLETED AT .
STATE AECORDS MANAGEMENT CENTER
: =T : ' 4. DISFCEAL AUTHDRITY
NLMEE B TiTH INCLIBIVE DATES SISPOSAL DATE
5 1992 SINGLE FAMILY PAYOFFS -~ CHRONOGICALLY . '
PAINEWEERER . g 1999
N | . .
&S
g ;%z?\.\"‘*"
_ B I ek
OEB S80-B({MEV- s3/ss) - umk alu UL INED PAMER POR mnuu‘m PAES : .




* RECORDS TRANSMITTAL AND RECEIPT

wmumm-ﬁunmuﬂmm
'Ammmnmm 'l.lﬂ‘ \

OMECTIONS - PLEASE TYPE OR PRINT CLEAALY ALL BNTRRS

- *

A. ASENCY g
.. 25-006-1 !“:ﬂ‘:'%,t- 2
e, Division/nT - '*‘a@!@ O 27 ) 755
AR SE IO mmmnmvmmm ] A/ [3R/

S MANAGRMENT

€. MAILING ADDRESS . LOCATION
100 COMMUNITY PLACE P L SECTION(S)
CROWNSVILIE, MD 21032-2023 '

— Mi— -

B. MOE WO : : MRECOADS CINTER MAMAGER
(410) 514—?5!9 :

- ——

‘ TO BE COMPLETED AT
2 i e STATE RECORDS MANAQEMENT CENTER

e : ; 4. DISFORAL AUTHORITY
3. CESCRIPTION OF MECORDS OONEDVLE, STEN ..

WITH INCLLE IVE DATES PiErOsAL DATE
1992 SINGLE FAMILY PAYOFFS - XRRONOGTORODEK o> : \c\c\q\
PRE-FORECLOSURE PAYOFF FILES
ARMIGER, WILLIAM . 68-930-30901
BEAL, THOMAS/PADDY, 'E!ERESA. . . 66-562-20937

BENNETT, ‘PAUL D. & LINDA M. . 63-001-01189
ERAHAM, PATRICIA A. \ 69-535-42893
BROOKS, HAROLD R. . 95-001-92192
EROWN, RICHARD & RUBY 70-634-40208
CURTIS, CARCLYN LYONS .. 40-264-49382
DEJARNETTE, JOEN P. & REIi\lHAR.T,. DINA _ - 45-840-50837
DEAVERS (SPAULDING), MADELINE 62-370~-15181
DERMOTA, WILLIAM L. & ROSEANNE M. 75-535-54.236
DEWEY, . sam:r. , P , 71—545-4.37_29.
DINISIO, wnmm E. 3R, - 68-970-30648
DIXCN, HAR% s.,;s LINDA B, -

}___,“..

EVANS, mm & mzms i o -63—001-0.2029 fres

79-930-55100 .

.

> - . , @ o

OEB 5S-S{MEV- 33/08) - wmm ?_ll Va1 NED
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SINGLE FAMILY PAYOFF RELEASES - 1992 - PRE-FORECLOSURE FILES

" Description of Records

Box No. . With Inclusive Dates

GAINES, KENNETH & EMMA
HELMHOLZ, HUGO W.

HESS, RICHARD

KAELIN, REGIS D. & HOPE
KEISTER, FOBERT
KIDWELL, Joszpﬁ

JACKSON, CHARLES R. & CAROL
JACKSON, DONALD

JOHNSON, JOSEBH

MILILER, ROBERT

"O'BERRY, CHARLES M.
PARIZEL, MICHAEL & JANET
'RDBERTS, RICARDO
SANDERS, HARCLD W.

SMITH, ROBERT A.

73-264-47575

56-320-59111

68-570-44028
68-132-30264
41-535-56106
68-682-42279
70-570-41539
75-570-47296
45-682-53537
75-265-51555
40-264-48329
69-080-44130,
70-682-41907
66-682-20064
73-682-49669
66-370-20487
68-682-30035
79-682-63870
54-154-58846
75-556-51349
43-570-49576
48-682-52259
72-570-45374

66-370-20547




06.03.02

" DHCD

Reporting Agency

Department of General Services
Records Management Division

CDA / Finance

Housing & Community Development

7275 Waterloo Road (Rte. 175)
P.O. Box 275
Jessup, Maryland 20794-0275

Division or Unit

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

Description of Records
(Same Title as listed on Schedule)

Authorization

Retention
Schedule

No.

Volume
Cubic
Feet

Inclusive Dates of
Records Destroyed

Item No.

CERTIFICATE OF RECORDS DISPOSAL

Date of
Disposal

Method of
Disposal

96W1097

All Reports, Accounts &
activity dealing with CDA
Finance

1208

3 | 1992 - 1995 89

1/2002

RECYCLE

96W1098

Home Ownership Programs

1995

1/2002

RECYCLE

99W89

Home Ownership Programs

1994 - 1996

1/2002

RECYCLE

01W338

CDA Finance /
Amortizations for Services

1994 - 1996

1/2002

RECYCLE

01w339

CDA Finance /
Amortizations for Services

1993 - 1996

1/2002

RECYCLE

01W340

CDA Finance /
Amortizations for Services

1994 - 1995

1/2002

RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Ma_naqer

June 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
£.0. BOX 275, JESSUP, MD. 20784 (TELEPHONE-789-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

)HCD- CD4. 7@@,}&& Eéwloqr] | 3"'"‘?‘76

B.“DIVISION/UNIT RM CODE

7 Lprzrnniiley Plae Ob-(3:

o LOCATION NO. OF CU. FT.

C. MAILING ADDRESS

s, mwse |N8 337251 89

D. PHONE NO. I RECORDS CENTER MANAGER

g - S = T433

7

Sl i 2 W ' / /575 TO BE COMPLETED AT
/ / A ]r 7 . . STATE RECORDS MANAGEMENT CENTER
“ v
| o

-

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,

DISPOSAL DATE

2. BOX DESCRIPTION OF RECORDS
NUMBERS WITH INCLUSIVE DATES

/ _.y ? All reports, accounts and activity dealing with CDA Finance Retain for five (5)
Section, including information on projects financed by CDA4 years, then destroy
amortization schedules, balance sheets income and expendi- Schedule
ture statements, trustee budgets,revenue budgets and £§§g8#3 S

status reports on CDA's financing activity. '

DGS 550-5 (REV. 12/88) USE PLAIN UN‘D PAPER FOR CONTINUATION PAGES
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%

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

B

R A. Westlund _
g by LFI;' f“*/pu /ft

2. BOX 3.
NUMBERS

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

A. AGENCY
: ] ACCESSION NO.
Department of Housing & Community S R
Development :E s l L, b
B. DIVISION/UNIT (Janet Smith] ‘ RM CODE
CDA Finance Oé 0 O
C. MAILING ADDRESS LOCATION NO. OF CU. FT.
100 Community Place RANGE SECTION(S)
Room 4.431 -
Crownsville, MD 21032
D. PHONE NO. RECORDS CENTER MANAGER
(410) 514-7433 — ;
A FF p .,
T reAL .y JfAy7e TO BE COMPLETED AT

STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

SCHEDULE, ITEM NO.,
DISPOSAL DATE

- 40

Homeownership Program

potential insurance programs

MQS

File contains homeownershlp program descriptions,
income limits, proposed homeownership programs and

Schedule 1208

Item #4

Retain for five
years then destroy

¥y

Al
N

DGS 550-5 (REV. 12/88)

USE PLAIN UNLIN'APER FOR CONTINUATION PAGES




oy

_ P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE -799-1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

A AGENCY ACCESSION NO. DATE REC'D

v DHeD '7 309§

B. DIVISION/UNIT . ~Zane ¥ Sem H q w g ? "RM CODE
OD A -Finence_ : 0b.03. 00~

C. MAILING ADDRESS _ LOCATION

[6[) Commum%j FP ate,
Q&Dwnsw e,

RANGE

54

~ SECTION(S)

MD 2[033

31-30

NO. OF CU. FT.

adl

D. PHONE NO.

(Yio) 5id- 242l

. 7/7/98

RECORDS -CENTER MANAGER

E. AGENCY %CIAL
@Y\W/ 1&

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

— OVER —

2. BOX DESCRIPTION OF RECORDS SCHEDULE, ITEM NO.,
NUMBERS WITH INCFUSIVE DATES DISPOSAL DATE
S "‘}Ombwr\eﬂ_'&‘f{_’\).?roqram l?e:"().tn ;;.r' S..:)a.
l- 20 Fl-c. be\'\-a NS \'v;me_bwne_e_.S\mP ')(ugr‘am - (5) 366‘(5‘%2
d&scn?hon\s Tncome. \-md—s Yropo sed home - destroy - .
bnee S ® Yrograms and ’?oienha/l mlsufzn‘::s— Qoledule. 126
pacoms. (DA Tnenes Single Familg s A
Sriot Yo 1438, Service2 S billings., g Prem= 4
(dodes. 904~ 1956 - destrog ¥ g9 desrrey yene Btk
| o gan- 0%
2/-4) | Hore owwerRsHIP Program:

DR
Yt
BN

DGS 550-5 (REV. 12/88)

USE PLAIN,_Q.INED PAPER FOR CONTINUATION PAGE:.
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. DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY . r ACCESSION NO. “DATE REC'D

 DHeD | |

B. DIVISION/UNIT Savet SmiHL | - , RM CODE

. QDQ———I:'.nancg - :

C. MAILING ADDRESS . - LOCATION NO. OF CU. FT.
l 50 Commun-H "PIOC& RANGE SECTION(S) :
QLDwnsu‘d e, MD alo3a _ I e :

D. PHONE NO. ' | RECORDS CENTER MANAGER
(Yio) Biy- 42 - 2/7/98

E. AGENCY OFFICIAL ' " TO BE COMPLETED AT .

M / [ M &/‘ . | STATE RECORDS MANAGEMENT CENTER -

2. BOX . DESCRIPTION OF RECORDS & 2'3:;%’:;?;’;: Sg"'w

NUMBERS WITH INCLUSIVE DATES . o DISPOSAL DATE
o’)l_ Z/I HOW‘(- DwneR_SL\.-_‘Q ?ro%(am I?e.‘l' ain '%r’ §; ve.

. | J
Gle Contains kbme,ou.\ne_e.sH«Q Yregran (5) 360"51%9,

- P hoRs. Tncome \Tm;+5 ) -sgd Lﬁm - dﬁé‘\'f‘)iﬁ'
éiii_{fh‘-f\? ’\>'r05ranﬂ5 and 3?0?‘1:‘?:“%' ""lsu'zr'f: Scledule 120 8
Progroms. (DA Tranes Single TR TR g
Priok. 1o 1988, Service&S billings. |
(dales 1995, 19943 197¢) | duseesy yeardest

Jaq. 2007

DGS 550-5 (REV. 12/88) . USE PLAIN\,QINED PAPER FOR CONTINUATION PAGES '
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OCT-16~-2000 17:008 RMD 410 799 8532 P.14715

.
v

- \’\ ¥ OEQMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
O\ i P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT .

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A AGENCY ACCESSION NO. DATE REC'D

g 8 DHCD /o ,ZD 5 0 0

8. DIVISION/UNIT - { > \\ ’L\ 538 RM CODE
CD%FQPance{ Janet Smith 06 : 03 ok

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
100 community Place RANGES. ~ SELTIONS
Crownsville, MD 21032 O l e 2 30

D. PHONE NO. RECORDS CENTER MANAGER
410-514- 742%//7 / :Z

E. AGENCY OFFICIAL 64/7 />/ {,{j(,,/(,h..) 7[.\ TO BE COMPLETED AT
Anne P. Konrad STATE RECORDS MANAGEMENT CENTER

2. BOX a DESCRIPTION OF RECORDS i ?g:;it‘é ‘:.‘g;ggm

NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
1-30 CDA FINANCE
All Teports, accounts and activity dealing Retain for five(5)

with CDA Finance Section, including information | years, then destroy]
on projects.financed by CDA, amortization
schedules, balance sheets, income and expenditure¢ Schedule 1208
statements, trustee budgets, revenue budgets and
status reports on CDA's financing activity. Item #3

Amof‘hZO:honS %rSer\ﬁqm 08 3ocl Destroy year: 00|
A0, (0‘3& A3 and 563, b
= |

Trclusive Dedes: 10a4-199(

DGS 550-5 (REV. 12/88) USE PLAIN UN‘ PAPER FOR CONTINUATION PAGES .




DEPARTMENT OF GENERAL SERVICES Schedule No.
‘RECORDS MANAGEMENT DIVISION 1208
RECORDS RETENTION AND DISPOSAL SCHEDULE
: Page 1 of 3

Division/Unit
CDA Finance/Single Family

Description Retention

CDA FINANCE ) )
Retain for five

(5) years, then
destroy.

11 reports, accounts and activity dealing
ith CDA FINANCE section, including
information on projects financed by TDA,.
amortization schedules, balance sheets,
ncome and expenditure statements, trustee
udgets, revenue budgets and status reportg
bn CDA's financing activity.

Destroy Year .90/

15x>x‘1*§~ [-30
Amochzodions o Servicers |
308,304, 360, 1033, 1 6nd Boae

Inclusive Dodes: 19qu-1H90

Approved by Department, Agency, Schedule Authorized by State
or Division Representative. - Archivist.

Date - Date

Signature
Signature

Type Name

Title

DGS 550-1 (Rev. 10/92)
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. DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

-

P.O. BOX 275, JESSUP, MD. 20794 (T ELEPHONE-798-1379)

_RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE .OR PRINT CLEARLY ALL ENTRIES

‘ .
A AGENCY I ACCESSION.NO. DATE REC'D
1. DHCD '
B. DIVISION/UNIT ~ RM CODE
CD Fi ance{ ""Janet Smith
iNgle Farmiy
C. MAILING ADDRESS ' LOCATION NO. OF CU. FT.

100 Community Place
Crownsville, MD 21032

RANGE SECTION(S)

D. PHONE NO.

410-514- 7421 oo / 7 /

RECORDS CENTER MANAGER

E. AGENCY OFFICAL /22, A/ ([ A A

Anne P. Konrad

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

AMOY‘hZO:hOhS forServicers
a0, B A3 and 563,

Trclusive Nedes: laaud—-199(s

2. BOX 3 DESCRIPTION OF RECORDS 4. -Z‘::g)i“é A#ET:‘::'TY
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
I-30 CDA FINANCE
All Treports, accounts and activity dealing Retain for five(5)

with CDA Finance Section, including information | years, then destroy|.
on projects.financed by CDA, amortization
schedules, balance sheets, income and expenditur¢ Schedule 1208
statements, trustee budgets, revenue budgets and
status reports on CDA's financing activity. Item #3

0B ZDC( - | Destroy year: 00l

!

DGS 550-5 (REV. 12/88) USE PLAINM) PAPER FOR CONTINUATION PAGES t



0CT-16-2008 16:59 " RMD

410 799 8532 P.13-/15

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

T ‘ d 1 " " 'DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

—

100 Community Place
Crownsville, MD 21032

A AGENCY ACCESSION NO. DATE REC'D
1 DHCD 1D- w
8. DIVISION/UNIT , 6‘ b\_l 6% RM CODE
GRA Finance/  ° “Janet Smith ,
Dol 2] ! 06 -03.0 2
C. MAILING AUDRESS  * LOCATION NO. OF CU. FT.

RANGE SECTION(S)

[ d

D. PHONE NO.

410-514-7421 //i? , / 4///
V4 /i

RECORDS CENTER MANAGER'

~ ‘Anne P. Konr

?Gsucv OFFICIAL a(a@ A M,___D

2, BOX 3 DESCRIPTION OF RECORDS

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

" 4. DISPOSAL AUTHORITY

ST e oo

CDA FINANCE

by Trdedst Rade.

All Teports, accounts and activity dealing

with CDA Finance Section, including information
on projects.financed by CDA, amortization
schedules, balance sheets, income and expenditur
statements, trustee budgets, revenue budgets and
status reports on CDA's financing activity.

Amortizcdions for Servicer®™s: (A3
53,570, b33, 159,099, 133, 1Kb3, 300,
20, ABS, 30%, 3R, Ha8, SO, 553,714,
430, 13 and ¥10. Also, 399 (First
Advaxﬁu.ﬁeﬁard a Series Swnr'nwn&

T_r\c_lusive_: Dedes : 9G53 ~199¢,

. SCHEDULE, ITEM NO.,
NUMBER
UMBERS | WITH INCLUSIVE DATES DISPOSAL DATE
3- 60

Retain for five(s)
Years, then destroy,

P Schedule 1208
Item §3

Destroy year: 300{

o

L
g

DGS $50-5 (REV. 12(88) USE PLAIN ,UNIW PAPER FOR CONTINUATION PAGES



DEPARTMENT OF - GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
‘ RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
1208

Page 1 of 3

11 reports, accounts and act1v1ty deallng
ith CDA FINANCE section, including
information on projects financed by CDA, .
puortization schedules,. balance sheets,
income and expenditure statements, trustee
pudgets, revenue budgets and status reporti
bn CDA's financing activity.

Box#s 31-d
Arnortizodions FO"-SCRVICQJ*’&‘S

643,502,570, L8 154, 9, 122,162
e} acpo a¥s, 308, 509 Hag, 540

553, '7'14 Lfalo 13 ard’ QIO. Also
294 (R rs?*ﬁdv&n‘rag D ord ¢ Series
SM b:j Inferest Rede
Trclusive. Dodes - 1943 - |94,

Agency Division/Unit
: DHCD CDA Finance/Single Family
Item
- No "Description Retention
# CDA FINANCE ]
3 Retain for five

(5) years, then

destroy.

Destroy Year'3001

Approved by Department, Agency{ Schedule Authorized by State
or Division Representative. Archivist.
Date . Date
Signature
Signature
Type Name
Title

DGS 550-1 (Rev. 10/92)




.

~ ~ . P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799- 1379)
' RECORDS TRANSMITTAL AND RECEIPT .

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

DEPARTMENT OF GENERAL .SERVICES — STATE RECORDS MANAGEMENT CENTER

Crownsville, MD 21032

A AGENCY K ACCESSION NO. DATE REC'D
1.  DHCD |
B. DIVISION/UNIT I - RM CODE
CDA Pina ce/ . "Janet Smith
. EE IeF%nR\u '
C. MAILING %DHESS T LOCATION NO. OF CU. FT.
100 Community Place RANGE 'SE?T'ON(S)

410-514-7421

2/ / ///

D. PHONE NO. RECORDS CENTER MANAGER

TO BE COMPLETED AT

E. NCY OFFICIAL /</ .
Anne P. Konra STATE RECORDS MANAGEMENT CENTER

CDA FINANCE
All Teports, accounts and activity dealing
with CDA Finance Section, including information
on projects.financed by CDA, amortization
schedules, balance sheets, income and expenditur
statements, trustee budgets, revenue budgets and
status reports on CDA's financing activity.

Amortizedions for Servicerts LDQ3
53,510, 634, 159,099, 133 1,3, 300,
20, 'azs 50% 300\ 4&% 540 553 ST,
Caaa; ut ard 0. Also,&qq (,Farsi—

N”f&ge.)wd o Series S\unmwn,&
ba*rn)rexzsu{o&a

"Lnclusive Bc,:}gs: 191G 3 ~19a,

2. BOX 3. DESCRIPTION OF RECORDS 4. Zf:gjsli: ’?_‘FJET:SS'TY
NUMBERS WITH INCLUSIVE DATES e e
3l- 60

Retain for five(5)
years, then destroy

e Schedule 1208
Item #3

Destroy year: 30Q0|

DGS 550-5 (REV. 12/88) USE PLAIN U‘E’APER FOR CONTINUATION PAGES 1




OCT-16-2009 17:99 RMD . 418 799 8532 P.15/1S
SEPREE A - DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
\D \r\ P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE -799-1379)
. 'b RECORDS TRANSMITTAL AND RECEIPT
DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES
A AGERCY ACCESSION NO. DATE RECD

100 Communty Hace.
Crowwnsville, M

1. DHCD : (0-2D-08
B. DIVISION/UNIT L . RM CODE
CDAFRNance (Single ram\l\l O\ \&\?)40 04-03.0%
C. MAILING ADDRESS RANGEOCA,T'ggcnou(S) NO: OF CU. FT.

O

UO3eL

L

L

D. PHONE NO.

HO-514

=742

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

Q"ANN& P. Ko

Y s

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

" | * o o

G CDA Finorce. "Relain far

b2 ANl repovts, acceurts ond ockiviby fve , Hhen
deading with CDA Finonce se_%g;n, d 4
oo acheche Schedule 180t
bolowce. shedrs, income and experdiuue | Tendt 3

TTrustee bu.dfsef 5, [@VENUL

ad—ivw%}

Arnodizodion For Servicer:
310 ( Pousehold) Bord series
o45-EOS -

Thndusive dodes: 1994 - 995

B%*bﬂ gem-ﬂ’.‘i!

DGS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES
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|
|

DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

SCﬁedule No.
1208

Page 1 of 3

11 reports, accounts and activity dealing
ith CDA FINANCE section, including
information on projects financed by CDA, .
anoktization schedules, balance sheets,
income and expenditure statements, trustee
pbudgets, revenue budgets and status reports
pn CDA's .financing activity.

BoxPs bl Lo,
A mortizedion for Seevepr
K10 (kaxndfﬂd:%'ES:rtiSﬁwizg
oub- EO5,
Tncluswe. doRs « jeay - -[qa5

Agency Division/Unit
DHCD CDA Finance/Single Family
Item
- No . Description Retention
+ .
. CDA FINANCE .
3 ' " Retain for five

(5) years, then
destroy. -

Destroy Year J000

Approved by Department, Agency, Schedule Authorized by State
or Division Representative. Archivist.
Date : Date
Signature
Signature
Type Name
1Title

DGS 550-1 (Rev. 10/92)




LI

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE -799-1379)

 RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

[ A AGENCY

DHCD

1.

I ACCESSION NO. )

B. DIVISION/UNIT

' DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

DATE REC'D

: RM CODE
CDAF}W’CQ/SW Ie.%.m\l\{ | |
C. MAILING ADDRESS | TOCATION TRV
oo COMW\LLn Pace. RANGE SECTION(S)
Crownsville, M oz

D. PHONE NO.

RECORDS CENTER MANAGER

NUMBERS

HO-51d-742d L
E. AGENCY OFFICIAL % /m TO BE COMPLETED AT
. . STATE RECORDS MANAGEMENT CENTER
ANNe.P. Konrod
. 4. DISPOSAL AUTHORITY
2. BOX 3, DESCRIPTION OF RECORDS SCHEDULE. ITEM NO..
WITH INCLUSIVE DATES

DISPOSAL DATE

Ll

CDA FiNorce.

b2

balowce.

Al re,poﬁ-s cccounts owrd ach th

ol B oore Sin
| ~modion oN pro
-(‘Z?jaudrne‘d l  CDA, oot zc:\:Fp 2 achedules,

Stodererts Truskee budagets r@venue
budgets ard stodus re,ogf’fﬁ on CDAS
NOJAC.

Amo

OH5-EOS -
Thdusive dodes !

sheds income ord expenditure

o.c:hVH‘}o
zo;Hon r &J’V‘lcefl
310 ( Household ) Bord series

l1ag4 - |95

(Re:\v.in e

He
a

Sd'\zdule 1208
Temit 3

Besl'm\:\ \jear.&?f

DGS 550-5 (REV. 12/88)

USE PLAIN U'D PAPER FOR CONTINUATION PAGES







06.03.03 DHCD S |
Department of General Services Prepare in duplicate

Reporting Agency Records Management Division

7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to

Jessup, Maryland 20794-0275 address at left.

Community Development Administration
Rental Service Programs

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention Inclusive Dates of Vglljt.girée Date of Method of
(Same Title as listed on Schedule) Schedule Records Destroyed Feet Disposal Disposal

No. Item No.

99W97 HUD 50059 ‘s 1849 6 1996 1 1/2002 RECYCLE

99Wa8 Vouchers & Housing 1849 6 1996 5 1/2002 RECYCLE
Assistance Payments

99W101 RAP Local Program 1849 . FY 1994 1/2002 RECYCLE
Applications, Grant
Agreements and
Correspondence

| hereby cerfify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager June 30, 2002
Signature ' Title Date

DGS 550-2 (Rev. 1/93)




A DEPARTMENT OF GENERAL SERVICES
72 ~ P.0.BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379)

RECORDS TRANSMITTAL AND RECEIPT

‘Directions: Please Type Or Print Clearly All Entries
A. Agency

Accession No. Date Rec'd

L 4 -

Maryland Deparment of HouSih'g - RM Code
and Community Development qq w q 7
| 06.03.03
B. Division/Unit Location No. of Cu. Ft.
Community Development Admmxstrahon - JRange  Section(s)
‘Rental Service Programs

C. Mailing Address

100 Community Place 1/ l '
Crownsville, MD 21032-2023

D. Phone Number ' _ Records Center Manager
(410) 514-7090

E. Agency Official ’& 74/ To be Completed At
Debby Tolson - L/ / 1419 State Records Management Center

2.Box |3. Description of Records . 4. Disposal Authority
Numbers| - - with Inclusive Dates " Schedule, Item No.
' Disposal Date
' . ~ |Disp. Sched:#1849
1996 50059's (/D Item No:
50059 Alden Park -thru- Branchwood
50059 Calvert -thru- Country Hill
50059 Country Place -thru- Franklin Apartments
50059 Franklin Apartments-thru-Guilford Gardens
50059 Hanover Square -thru- Heritage House
50059 Hickory Hill -thru- Longwood
50059 Newtowne-thru- Ridgely Delight
50059 Riverview Gardens -thru- Shady Grove
50(:59  Sharp Leaden Hall -thru- Timothy House
50059 Tomall Apartments -thru- Windsor Gardens
50059 Windsor Gardens -thru- Woodsedge I1I

="
m o WVO NN A WN =

550-5 (Rev 12/88) USE PLAIN UNLINED PAPF.R FOR CONTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379)
CORDS TRANSMITTAL AND RECEIPT .

Accession No. : Date‘iZec'd |

| ¥-7-9¥
Maryland Deparment of Housing

and Community Development | | q q U q 8 . o[:h.docze. 03

{B. Division/Unit Location No. of Cu. Ft.
, Community Development Administration ~ JRange  Section(s)
- Rental Service Programs

C. Mallmg Address | |
100 Community Place : (0 a 5

Crownsville, MD 21032-2023

Records Center Manager
(410) 514-7090

& }/’ To be Completed At
Debby Tolson - V / 74/9) State Records Management Center

Description of Records 4. Disposal Authority
with Inclusive Dates Schedule, Item No.
Disposal Date
Disp. Sched:#1849
Item No: 6

Voucher Alden Park -thru- Country Hill
Voucher Country Place- thru- Guilford Gardens
Voucher Hanover Square -thur- Owen Brown
Voucher Park Heights -thru- Sharp Leaderhall
Voucher Stonecroft -thru- Woodsedge 11

¢ HAP

550-5 (Rev 12/88) USE PLAIN ED PAPER FOR CONTINUATION PAGES




K / o - DEPARTMENT OF GENERAL SERVICES
R , P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379)

Directions: Please Type Or Print Clearly All Entries

A. Agency

| _
l ~* Maryland Department of Housing -
\ - and Community Development

Date Rec'd

| - 8-17-9%
1990101 | pe-05 03

Location | - No.of Cu. Ft.
Range Section(s)

5 10| |

Records Center Manager

,Accession No.

B. Division/Unit . _
Community Development Administration
Rental Service Programs

C. Mailing Address
100 Community Place
Crownsville, MD 21032-2023

“ D. Phone Number

4105147090

To Be Completed At
State Records Management Center

E. Agency Official ~ / -
' . Debby Tolson V74150

2. Box 3. Description of Records 4. Disposal Authority
Numbers _ with Inclusive Dates ' Schedule, Item No.
- - ' Disposal Date

Disp. Sched: #_1849
Item No: _10

1 FY 1994 RAP Local Program Applications, Grant Agreements, 7/01/01
and Correspondence. -

U
| _h UQ/(;
QU

DGS 550-5 (Rev 12/88) - ' USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES' :
Figure 6 : : : -38-




06:03~

DHCD

- Department of General Services

Reporting Agency

Records Management Division -

Maryland Housing Fund - Finance

7275 Waterloo Road (Rte. 175)
P.O. Box 275

Division or Unit

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization

L . Volume
No. | cDescription of Records ) | Retention aodusive Dates o | Cubic | pemoen | 'Dapocar
Schedule 4 Feet p p
No. Item No.
o9W24 Sold REO Files 1593 6 FY 1991 7 7/2002 REQYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

"Signature

DGS 550-2 (Rev. 1/93)

Title

Date




P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-7989-1379)

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER r 7[ ]
RECORDS TRANSMITTAL AND RECEIPT

)

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ] ACCESSION NO. DATE REC'D

17)«@‘\' C-% Fb\f;m\g ‘é CDF“W\.U(\H'\/ —Dip’dW 7 - 2 -'7'?
.Morﬂond Housing Fund - H.nﬁme{ qq L{)Q\L}' Ob .03

C. MAILING ADDRESS - LOCATION ! NO. OF CU. FT.
oo Cbmmunriy Plope RANGE  SECTION(S)

Crowsville), MDD 2/032 5 ] 8 r7

D. PHONE NO. RECORDS CENTER MANAGER

410~ 514~ 7889

SRR UL 4 TO BE COMPLETED AT
O) J/ { L o Al / 97 STATE RECORDS MANAGEMENT CENTER
2
A 4. DISPOSAL AUTHORITY

SCHEDULE, ITEM NO.,
DISPOSAL DATE

2. BOX DESCRIPTION OF RECORDS
NUMBERS WITH INCLUSIVE DATES

I3 = | Scld Fee @ Retin £ 4en (1o)
/48 F;'?/Kc % | VeorS, Hhen disfreg

N 0c]  Juls
s il

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAFER FOR CONTINUATION PAGES




Apr 03 02 10:13a

Maryland
Department cf
Housing and
Community
Development

Duvision of Finance an 1

Administranon

100 Community Place

Crownsville, Maryland 21032

1)0-514-7100
1-800-756-0119

Fax: 410-987.4676
Maryland Relay lor the Deal:
1-800-735-2258

hup/iwww.dhed state.:nd us

Parris N. Glendening
Governor

Raymond A. Skinner
Sccretary

Marge Woll
Deputy Secretary

!

Division of Finance (410) 987-4676

FAX COVER SHEET

To: Gabriel Lopez

Records Center Mana;er
Phone No:  (410) 799-1379
Fuax No: (410) 799-8532

from: Cindi Foard
Records Retention Coordinator

Phone No:  (410) 514-7094

Fax No: (410) 514-7899

Datc: April 1, 2002

RE: Approval for Disposa
Pages including this one: 2 (two’

The following page has been appravid for disposal. 1 have sorted these by
schedule number. To date the faxes that you had sent to Ms. T'olson on

03/13/2002 have all been approved far disposal with the exception of the
following:

Schedule Item Unit  Disposal Cubic Accession  Dcscription
No. No Datc I't. No.

1593 6 HM 072000 7  99W0024, Sold REO

Please put thesc on hold until T cat: get a firm answer on these files.
Please forward any future requests t my attention. It would help spced
things along if at all possible you conld send copies of the Accession
schedule along with your requests fcr disposal.

‘Thank you again for all your help in this malter. If you have any
questions, plcase don't hesitate to ccntact me at (410) 514-7094.

-




Page No. 8
06/04/01
RECORDS ELIGIBLE FOR DISPOSAL

ACCESSION NO. CU.FT. SCHEDULE NO. ITEM NO. DISPOSAL DATE

CDA/HOUSING MANAGEMENT

** Records Management Code 06.03
99W0024 7 15893 6 7/01
** Subtotal *+*

7




06.03.02

DHCD

Reporting Agency

1l :community Development Administration

Single Family

Division or Unit

_Department of General Services

Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIF‘I'CATE OF RECORDS DISPOSAL

Amortizations for Services

1996 - 1997

Authorization
L : . Volume
No Description of Records Retention Inclusive Dates of Cubic Qate of Me?thod of
o (Same Title as listed on Schedule) | o po o Records Destroyed Feet Disposal Disposal
No. Iltem No.
01W341 All Reports, Accounts and 1208 3 1994 - 1997 30 7/2002 RECYCLE
Amortizations for Services
01W345 All Reports, Accounts and 1208 3 1993 - 1997 20 7/2002 RECYCLE
" Services Amortizations
01W346 All Reports, Accounts and 1208 3 1993 - 1997 30 7/2002 RECYCLE
Services Amortizations
01W347 All Report, Accounts and 1208 3 1996 - 1997 30 7/2002 RECYCLE
Amortizations for Services _
01W348 All Reports, Accounts and 1208 3 1006 - 1997 30 7/2002 RECYCLE
Amortizations for Services
01W349 All Reports, Accounts and 1208 3 1996 - 1997 15 712002 RECYCLE
Amortizations for Services
01W354 All Reports, Accounts and 1208 30 7/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date -




RMD-

0CT-16-2008 16:

P-0. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799- 1379) i

- RECORDS TRANSMITTAL AND RECEIPT

-418 799 8532 P.11-/15

TMENT OF GENERAL SERVIGES - STATE RECORDS MANAGEMENT CENTER i

e
| \O\\bb

RECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

m ACCESSION NO. OATE REC'D
1. DHCD to ~20 .00
B. DIVISION/UNIT , : 0 \ \ /\] 6 )\L l " RM CODE
CDA FINANCE/SINGLE FAMILY
19643 .22
'C. MAILING ADDRESS , LOCATION NO. OF CU.. FT.
100 Community Place RANGE SECTION(S) .
Crownsville, MD 21032 ‘O '4 . 50
'D. PHONE NO, RECORDS CENTER MANAGER -
410-514-7421

E. AGENCY OFFICIAL
g

o

w

- Anne P. Konrad ..

< j'¢4-3ﬁ

2. BOX 3. DESCRIPTION OF RECORDS
NUMBERS WITH INCLUSIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,
DISPOSAL DATE

CDA FINANCE

with CDA FINANCE section, inc

amortization schedules,

budgets,
on CDA's financing activity.
- 10}

cudes
wx8IA )

8aq and. 930

Inclusive Dates: 1994 - 1997

All reports, accounts and activity dealing

information on projects financed by CDa,

balance sheets,
income and expenditure statements, trustee
revenue budgets and status reports

Avrortizatons Rar Servicers
683, T4, 18] s, 844,

Retain for five
(5) years, then
: destroy.

luding

Schedule 1208

Item #3

Destroy Year 2003_

550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES

firtRamasin 2




DEPARTMENT OF GENERAL SERVICES i

RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
1208

Page 1 of 3

Agen

cY

Division/Unit
DHCD CDA Finance/Single Family

Item
- NoO

. Description

Retention

'r
CDA FINANCE

11 reports, accounts and activity dealing
ith CDA FINANCE section, iincluding
information on projects financed by CDA, .
amortization schedules, balance sheets,
ncome and expenditure statements, trustee
budgets, revenue budgets and status report
pn .CDA's financing activity.

Box Numbes : 73-101 (includes
box 8IA)
Amortizedions Sor Servicers.
62,14 1183, 9IS, a4 qu
G/ui‘33m>

Trclusive Nedes 19641097

1

Retain for five
(5) years, then

destroy.

Destroy Year A002_

Approved by Department, Agency,
or Division Representative.

Date . Date

Signature
Type Name
Title

Signature

Schedule Authorized by State
Archivist.

DGS 550-1 (Rev. 10/92)




T

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

CDA FINANCE/SINGLE FAMILY

A AGENCY ACCESSION NO. DATE REC'D
s "bHCD
8. DIVISION/UNIT RM CODE

C. MAILING ADDRESS

100 Community Place RANGE SECTION(S)
Crownsville, MD 21032

LOCATION

NO. OF cu. FT.

D. PHONE NO.

2
£

2

410-514-7421

RECORDS CENTER MANAGER

~E. AGENCY OFFICIAL

M}/ TO BE COMPLETED AT
SEL Anne P. Konrad .

ol 5k

2. BOX
NUMBERS

3.

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,

DISPOSAL DATE

|

13- 10)
(\'ncludes
Box8IA )

CDA FINANCE

All reports, accounts and activity dealing

with CDA FINANCE section, including
information on projects financed by CDA,
amortization schedules, balance sheets,

income and expenditure statements, trustee

budgets, revenue budgets and status reports

on CDA's financing activity.

Amortizodions for Servicers !
683, 14, 183 Q5,4
gqa and. 930

Inclusive Dates: [Qqu}-|9Q7]

Retain for five
(5) years, then
destroy.

Schedule 1208

Item #3

Destroy Year 2004_

)JGS 550-5 (REV. 12/88)

USE PLAIN UNUNa’APER FOR CONTINUATION PAGES







DCT-16-2009 16758 RMD 418 799 8532 P.18/15

A, s DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
Sl 0\\’\ P.0. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799- 1379)
AT RECORDS TRANSMITTAL AND RECEIPT

1P e

IRECTIONS.- P TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO, DATE REC'D
.. DHCD

[0-70- 00

B. DIVISION/UNIT O [ w L{' AV CODE
CDA PINANCE/SINGLE FAMILY F)
\’j S0.03 .02

C. MAILING ADORESS ] LOCATION NO. OF Cu. FT.
100 Community Place pagsr SECTiong)

Crownsville, MD 21032 r-) , = l Q

D. PMHONE NO. RECORDS CENTER MANAGER
410-514-7421
E. AGENCY OFFICIaL
A OFiE TO BE COMPLETED AT
! 3:84-95
2. BOX 3 DESCRIPTION OF RECORDS e T
NUMBERS WITH INCLUSIVE DATES ' 5

DISPOSAL DATE

CDA FINANCE

Retain for five

o) s [S) years, then
All reports, accounts and activity dealing

: destroy.
with CDA FINANCE section, including
information on projects financed by CDA, Schedule 1208
amortization schedules, balance sheets, —=

income and expenditure statements, trustee Item #3
budgets, revenue budgets and status reports
on CDA's financing activity.

|08~ §20 Servicer Amortizedians Tor:
+4Y2. 430, 031,039 159, 368, 09,
553, T4, (A3, 485, 56a£570,
Also, SFols, Tméﬂea stterments
Focus repods, Cash analysis,
Tmrfwion Lists evnd 'R;&H nj:fow*rul s
(b% oS D)

Destroy Year &0

Inclusive Dates: [9Q3 -|q917

S 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




s
I

! DEPARTMENT OF GENERAL SERVICES
: RECORDS MANAGEMENT DIVISION

Schedule No.

RBCORDS RETENTION AND DISPOSAL SCHEDULE 1208

Page 1 of ;3

‘Division/Unit

CDA Finance/Single Family

Description

Retention

.CDA FINANCE

11 reports, accounts and activity dealing
ith CDA FINANCE section, including
information on projects financed by CDA, .
amortizZzation schedules, balance sheets,
income and expenditure statements, trustee
pudgets, revenue budgets and status report
pbn CDA's financing activity. 7

Box Nuinbers: 102 -1A0 + Y2
Servicer Amortizatiansdor:
430, 037,099,154, 30%, 309
533, 1, (93, 495, 5L 570,
Also, SFOIs, Trusteg stedements,
Focus repots, Coshc is,
Trunsa.chon Kists and. rofing
Tournal s (all by month),

Trelusive Dodes: /993~1947

Retain for five
(5) years, then
destroy.

Destroy Year 003

Date

Type

Signature

Title -

Approved by Department, Agency, Schedule
or Division Representative.

Date

Name

Signature

Authorized by State

Archivist.

DGS 550-1 (Rev. 10/92)




- 'DEPARTMENT OF GENERAL' SERVICES 'STATE RECORDS MANAGEMENT CENTER

~ P.0. BOX 275, JESSUP, MD; 20794 (TELEPHONE-799-1379)
RECORDS TRANSMITTAL AND RECEIPT

' 'DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A AGENCY ACCESSION NO. DATE REC'D
3. DHCD
B. DIVISION/UNIT RM CODE
CDA. FINANCE/SINGLE FAMILY
C. MAILING ADDRESS . LOCATION NO. OF CU. FT.
100 Community Place RANGE SECTION(S)
Crownsville, MD 21032
D. PHONE NO. RECORDS CENTER MANAGER
410-514-7421
/"E. AGENCY OFFICIAL TO BE COMPLETED AT
& ’. Anne P. Konrad M/ T STATE RECORDS MANAGEMENT CENTER
ct 3-24-95
2. BOX 3. DESCRIPTION OF RECORDS 4. Zf:;slﬁ; A#,ET:SOR'TY
NUMBERS WITH INCLUSIVE DATES : b

DISPOSAL DATE

103~ 120
~42.

CDA FINANCE

All reports, accounts and activity dealing
with CDA FINANCE section, including
information on projects financed by CDA,
amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

Servicer Amo\‘hzochgns for:
430, 031,099 159 308, 309,
553, 114, (oCI'S aS?S 5&&,{;570
Also, SFols m,w}e,e_ studements,

Focis repofts, Cashanalysis
Trorsochon Lists and RSsh rﬁJOL*anls
(_ba rroryHs D)

Inclusive Dates: [9Q3 —-qu"{

Retain for five
(5) years, then
destroy.

Schedule 1208

Item #3

Destroy Year &00Q.

DGS 550-5 (REV. 12/88)

USE PLAIN UN‘D PAPER FOR CONTINUATION PAGES







DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
1208

Page 1 of 3

Agency

Division/Unit

DHCD | CDA Finance/Single Family

Item
- No

Description

Retention

CDA FINANCE

11 reports, accounts and activity dealing
ith CDA FINANCE section, including
information on projects financed by CDA, .
amortization schedules, balance sheets,
ncome and expenditure statements, trustee
pudgets, revenue budgets and status report
on CDA's financing activity. ﬂ

Box Numbers : 43-72

AmMortizedions for Servicers
400, 4ag, 500,390, 56,550,
545, (o35S, Lok, e

Trclusive, Nodes ! 1993 - 1997

Retain for five
(5) years, then
destroy.

Destroy Year Q00

Approved by Department, Agency,
or Division Representative.

Date

Signature

Type

Title

Date

Name

Signature

Schedule Authorized by State
Archivist.

DGS 550-1 (Rev. 10/92)




.« DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799- 1379)

'RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

[ A AGENCY
A. AGEN ACCESSION NO. DATE REC'D
1. DHCD
B. DIVISION/UNIT RM CODE
CDA FINANCE/SINGLE FAMILY
C. MAILING ADDRESS ) LOCATION . NO. OF CU. FT.
100 Community Place RANGE SECTION(S)

Crownsville, MD 21032

D. PHONE NO. RECORDS CENTER MANAGER
410-514-7421

[

=

{ E. AGENCY OFFICIAL g( - TO BE COMPLETED AT

%}/ “ Anne P. Konrad I STATE RECORDS MANAGEMENT CENTER

2. BOX 3. DESCRIPTION OF RECORDS 4. Zf:gaslﬁs A:g:gg_'“
NUMBERS | WITH INCLUSIVE DATES SerouaL e

CDA FINANCE Retain for five

(5) years, then
destroy.

All reports, accounts and activity dealing
with CDA FINANCE section, including
information on projects financed by CDA,
amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

Schedule 1208

Item #3

Destroy Year «LOQQ

43-Ta - Seavicer Amartizadions ! Hoo, Hag, 500,
320, D3, B30, 545, 0a5 (95‘-1' Lo’
uur\cL leSL

Inclusive Dates: 1993 — aan

DGS 550-5 (REV. 12/88) . USE PLAIN UNLW PAPER FOR CONTINUATION PAGES






PCT-16-2@08 16:58 RMD 416 799 8532 P.89/1S
o DEPARTMENT OF GENERAL SERYICES ~ STATE RECORDS MANAGEMENT CENTER
: : P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-789- 1379)
DO( RECORDS TRANSMITTAL AND RECEIPT
o
IECTINS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES
A AGENCY ACCESSION NO. DATE REC'D
DHCD
1.
lo-720-0D
B. DIVISION/UNIT O l l/d b )_}'7 RM CODE
CDA FINANCE/SINGLE FAMILY
06.63.02
C. MAILING ADDRESS , LOCATION NO. OF CuU. FT.
100 Community Place g aandite
Crownsville, MD 21032 ‘q ILL jo
D. PHONE NO. RECORDS CENTER MANAGER
410-514-7421

% AGENCY OFFICIAL

‘

:}I

Anne P. Konrad /K« .

q-159-%

2. BOX 3.
NUMBERS

DESCRIPTION OF SECORDS
WITH INCLUSIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE. ITEM NO.,

DISPOSAL DATE

30

CDA FINANCE

All reports, accounts and activity dealing

with CDA FINANCE section, including
information on projects financed by CDa,
amortization schedules, balance sheets,
income and expenditure statements,

on CDA's financing activity.
5 56

:l).) VY )\\ (CRN \) XA
. . O wh
;A AN \ \ 2_.&.‘\\“ .l Cn \ LA B

o 2 O) ! .
CIR G2

562, '

Inclusive Dates: | \\( ~— 1187

trustee
budgets, revenue budgets and status reports

v vl

Retain for five
{S) years, then
destroy.

Schedule 1208

Item £3

Destroy Year O,

iS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES Schedule No.
RECORDS MANAGEMENT DIVISION 1208
RECORDS RETENTION AND DISPOSAL SCHEDULE
Page 1 of ;3

Division/Unit
CDA Finance/Single Family

Description Retention

CDA FINANCE

Retain for five
(5) years, then

A1l reports, accounts and activity dealiné destroy

with CDA FINANCE section, including
information on projects financed by CDA, .
amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

Destroy Year ZIJC\2;~

fB)L{L k\uwm.h4(~ \".SCJ
)
P\VV\ af‘& fe_c;’x‘it\v\s Lcr -gex’d‘c'efs.

CWT)S@Z'OZQ

Approved by Department, Agency, Schedule Authorized by State
or Division Representative. Archivist.

Date : Date

Signature

Signature

Type Name

Title

DGS 550-1 (Rev. 10/92)




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'D

4.0 BECD

B. DIVISION/UNIT RM CODE
CDA FINANCE/SINGLE FAMILY

C. MAILING ADDRESS ) LOCATION NO. OF CuU. FT.
100 Community Place RANSS EECTHIONS)

Crownsville, MD 21032

D. PHONE NO.
410-514-7421

RECORDS CENTER MANAGER

AGENCY OFFICIAL

N4

[+

Zl

‘¢« Anne P. Konrad /«/ .

4-19-%

2. BOX 3.

DESCRIPTION OF RECORDS

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
CDA FINANCE Retain for five
(5) years, then
All reports, accounts and activity dealing destroy.
with CDA FINANCE section, including
2 information on projects financed by CDA, Schedule 1208
== JC/

amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

|- 2

Bee Naa b i T,

. ¥ 0
ngmcb\lsz%iwwg k@r~BEru;
O, Sk 0z

Cx 75y

Inclusive Dates:

L1996 — 1187

Item #3

Destroy Year .(CC 4

38 550-5 (REV. 12/88)

USE PLAIN UNLIWAPER FOR CONTINUATION PAGES
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T 410 799 8532 P.P8/15
OCT-16-20028 16:58 RMD 10
ol J. ‘A DEPARTMENT OF GENERAL SEHY'CES — STATE RECORDS MANAGEMENT CENTER
('\ P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1373)
0P  BECORDS TRANSMITTAL AND REGEIT

3ECTIONY- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES
A AGENCY ACCESSION NO. - | —Da3e RECD

DHCD
'. - -

/82080

B. DIVISION/UNIT 3 O \/d éqg AM CODE

CDA FINANCE/SINGLE FAMILY

06-63 .02

C. MAILING ADDRESS _ LOCATION NO. OF GU. FT.

100 Community Place RANGE SSETORE)

Crownsville, MD 21032

Y

25-4|

SO

PHONE NO.
410-514-7422

RECORDS CENTER MANAGER

|

(i

AGENCY OFFICIAL
Anne P.

Konrad -

N (2
1

RN

1~

BOX
NUMBERS

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,,
DISPOSAL DATE

2\ ~ko

CDA FINANCE

All reports, accounts and activity dealing
with CDA FINANCE section, including
information on projects financed by CDA,
amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

S
P Muwliers 3i- ko
S e §
(IR ¢ 2. c--f\ (‘em:, X S A VRN TR AL .

£, 057, 097, 12y

o

1L e, L e,
..'50(:,, 32

Inclusive Dates:

Retain for five
(5) years, then
destroy.

Schedule 1208

Item #3

Destroy Year 2 ¢ C |

550-5 (REV. 12/88)

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES



DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION
RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
1208

Page 1 of 3

11 reports, accounts and activity dealing
ith CDA FINANCE section, including
information on projects financed by CDA, .
amortization schedules, balance sheets,
income and expenditure statements, ‘trustee
budgets, revenue budgets and status reportg
on CDA's financing activity.

f})c X /\}u,w\})fv“ QBI‘ e C
, E ~
fqa‘ncr“iz,c-."'tc\ﬂ.‘; v 54""\/'-‘“*"5
OLG08T BT, 120,52 3
22u'5Cm,32c

Agency Division/Unit
DHCD CDA Finance/Single Family
Item
No Description Retention
CDA FINANCE ) .
3 Retain for five

(5) years, then
destroy.

Destroy Year £ (¢

—
-’

S—

—_— ~ i | . o

3 e et e Biklest & 1§ Tk 1557
Approved by Department, Agency, Schedule Authorized by State
or Division Representative. Archivist.
Date : Date
Signature

Signature

Type Name
Title

DGS 550-1 (Rev. 10/92)




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

y 1 P.0. BOX 275, JESSUP, MD.

20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A AGENCY ACCESSION NO. DATE REC'D

3. DHCD

B. DIVISION/UNIT RM CODE
CDA FINANCE/SINGLE FAMILY

C. MAILING ADDRESS i LOCATION NO. OF Cu. FT.
100 Community Place RANGE SECTIONS)

Crownsville, MD 21032

D. PHONE NO.

410-514-7421

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

Anne P.

Konrad

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

ol O
2. BOX 3. DESCRIPTION OF RECORDS < 2?:33?:_; A,-:—JET: Sg P
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
CDA FINANCE Retain for five
(5) years, then
All reports, accounts and activity deallng destroy.
3\’\(@(? with CDA FINANCE section, including

information on projects financed by CDA,
amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

'—P)C“K }\\ U\L\\.\)'( %5 Bl = \I C
{ ) \
\x"“cp \ (2.c~"\|\e~.~3 ‘kCF j( Fre ofs ‘

Ceq 6%?607,H4,y1¢,1L@
5cu,%z
Inclusive Dates: tﬂ‘it,_m \cﬁﬁ'7

Schedule 1208

Item #3

Destroy Year 2 (¢ &l

38 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES







16:58 RMD 410 799 8532 P.@?/15

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
0\ P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-7989-1379)

RECORDS TRANSMITTAL AND RECEIPT |

NREGHIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A AGENCY
.. DHCD

e -—
ACCESSION NO, OATE REC'D

(0-20 -

8. DIVISION/UNIT

. RM CODEQO
CDA FINANCE/SINGLE FAMILY 06.03 .02

C. MAILING ADDRESS . LOCATION NO. OF Cu. FT.

100 Community Place A SHETONS)

Crownsville, MD 21032 2
|3 9 s

D. PHONE NO. RECORDS CENTER MANAGER
410-514-7421
E. AGENCY OFFICIAL 7O BE COMPLETED AT )
Anne P. Konrad 5 L{ T STATE RECORDS MANAGEMENT CENTER
“199%
2. BOX 3. DESCRIPTION OF RECORDS ¢ ‘i’g’:foitt Anf: 33 o
NUMBERS WITH INCLUSIVE DATES 3 )

DISPOSAL DATE

"“ -ics

GO BITANCE Retain for five

{5) years, then

All reports, accounts and activity dealing destroy.

with CDA FINANCE section, including

information on projects financed by CDa, Schedule 1208
amortization schedules, balance sheets, —
income and expenditure statements, trustee Item #3

budgets, revenue budgets and status reports

on CDA's finaf:cing activity. Destroy Year Cc¢:¢

e

Pep Mawber H=-T03
r i \‘
l\ Y'Y\ ¢ ,'*'] Z. \‘-—‘\ 3 [N Yo v ‘S‘(‘ U e AP
7%y, NS, %M, 89, Yse
0O | oYY : o5 5

Inclusive Dates: | 190 ~ 1a§ 1

o o

iS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES
RECORDS MANAGEMENT DIVISION

RECORDS RETENTION AND DISPOSAL SCHEDULE

Schedule No.
1208

Page 1 of 3

All reports, accounts and activity dealing
with CDA FINANCE section, including
ﬁnformation on projects financed by CDA,
pmortization schedules, balance sheets,
income and expenditure statements, trustee
pudgets, revenue budgets and status reportg
obn CDA's financing activity.

RB\ K /\"L‘»»’w])*/‘ ~ |
Aﬂ\z:{\‘\'ic:--ffw\. ch
I8, RS, 599051, T

“jQweXuATVQ.,EXV co. 1956~ 1197

Agency Division/Unit
DHCD CDA Finance/Single Family
Item
No Description Retention
3 CDA FINANCE

Retain for five
(5) years, then
destroy.

Destroy Year Z.( 2

Schedule Authorized by State

Approved by Department, Agency,
or Division Representative. Archivist.
Date Date
Signature

Signature
Type Name
Title

DGS 550-1 (Rev. 10/92)




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

Crownsville, MD 21032

A. AGENCY ACCESSION NO. DATE REC'D

3. DHCD

8. DIVISION/UNIT RM CODE
CDA FINANCE/SINGLE FAMILY

C. MAILING ADDRESS . LOCATION NO. OF Cu. FT.
100 Community Place RApIGE SEHIONS

D. PHONE NO.
410-514-7421

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Anne P. Konrad

S

4. DISPOSAL AUTHORITY

2. BOX 3. DESCRIPTION OF RECORDS
SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
CDA FINANCE Retain for five
(5) years, then
All reports, accounts and activity dealing destroy.
o .. with CDA FINANCE section, including
wl| ~}C}§> information on projects financed by CDaA, Schedule 1208

amortization schedules, balance sheets,
income and expenditure statements, trustee
budgets, revenue budgets and status reports
on CDA's financing activity.

‘}Ji/\ ,\l Lo })1’(‘ l) ~ 12 N \)
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Item #3

Destroy Year CC¢ J.
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DIRECTIONS-PLEAS

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

PE OR PRINT CLEARLY ALL ENTRIES

A AGENCY ACCESSION NO. DATE REC'D
DHCD
1.
10- 24 - 60
B. DIVISION/UNIT : (> 6 L{ RM CODE
CDA FINANCE/SINGLE FAMILY
\ 06 -63.-02
C. MAILING ADDRESS _ LOCATION NO. OF CU. FT.
100 Community Place FUATRDE SECTICNS

WITH INCLUSIVE DATES

Crownsville, MD 21032 2 ﬁ 5 ! 30
D. PHONE NO. RECORDS CENTER MANAGER

410-514-7421
E. AGENCY OFFICIAL TO BE COMPLETED AT

e P. Kémrad L{ = 9 : STATE RECORDS MANAGEMENT CENTER

~19-9
2. BOX 3. DESCRIPTION OF RECORDS X ZE’:SD?J& '?-:-JET: S‘Q i
NUMBERS : 7

DISPOSAL DATE

kl- 9e

CDA FINANCE

All reports,
with CDA FINANCE section,

amortization schedules,

budgets,
on CDA's financing activity.

BL Y4 )\\\b.m b e~ (o [ ~
I‘\W\cf‘ *‘lz‘a-‘i(o\/\_‘ fbf‘

5gc~.' Hdoe, H1g, Scc, 945, ” 210(:

?Su’ GZS} Qaq, MO s, Z

L3, 774, 1%Y, )35
Inclusive Dates: [‘iﬁ & FRS9 7

accounts and activity dealing
including
information on projects financed by CDA,

balance sheets,
income and expenditure statements,

revenue budgets and status reports

Retain for five
(5) years, then
destroy.

Schedule 1208

trustee Item #3

Destroy Year i C‘OC_

\St IV PN DISP(/@H(/

JGS 550-5 (REV. 12/88)

USE PLAIN UNU%PAPER FOR CONTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES Schedule No.
RECORDS MANAGEMENT DIVISION 1208
RECORDS RETENTION AND DISPOSAL SCHEDULE

Page 1 of ;3

Division/Unit
CDA Finance/Single Family

Description Retention

CDA FINANCE

Retain for five

A1l reports, accounts and activity dealing éS) PRATs, “Lien
With CDA FINANCE section, including &F LI~
information on projects financed by CDA, .
pmortization schedules, balance sheets,
income and expenditure statements, trustee
pudgets, revenue budgets and status reports
pn CDA's financing activity.

Destroy Year éﬁﬂgil—

.me quwar b1 9@

324, Noo, Hom Sooe,
SUS, SSo, LTS, 34,
LHe, bvsz, 693, 774,
T¥K.

'%ILWC\LpDQUQ.EDmesﬂ lﬁ%&’“13ﬁ7

Approved by Department, Agency, Schedule Authorized by State
or Division Representative. Archivist.

Date : Date

Signature

Signature

Type Name
Title

DGS 550-1 (Rev. 10/92)




-MSDE _ oz
) Department of General Services Prepare in duplicate
Reporting Agency Records Management Division :
7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to
Jessup, Maryland 20794-0275: address at left.

Department of Education
Human Resource Management Branch

Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention Inclusive Dates of Vg:lubr}r::e Date of Method of
(Same Title as listed on Schedule) | ¢ oy o Records Destroyed Feet Disposal Disposal

No. Item No.

99W631 Inactive Personnel Files 1993 7B 1996 - | 172002 - .RECYCLE

| hereby.certify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager June 30, 2002
Signature _ Title Date

DGS 550-2 (Rev. 1/93)




, OMRECTIONS - lllASlfTH!ORININTCIIAIEYILLINTHIN

AGENCY

L Maryland State Department of Education

DCPAHHMENTO'GINIHALOINWC!l-llAT!ﬁlCOﬂDlUMNDGIIINTCENWEH
P.0. BOX 278, JEBSUP, MD. 20794 (TELEPHONE - m-nm

0. DIVISION/UNIT

Human Resource Management Branch
.Aist Floor,

Room 106

C. MAILING ADDRESS

200 West Baltimore Street
Baltimore, Maryland 21201

912

D. PHONE NO.

410-767-0018

E. AGENCY OFFICIAL

DATE REC'D

_2-12-99

ﬁacou:'

07.10

. 'LOCATION
RANGE SECTION(S)

NO. OF CuU. FT.

RECORDS CENTER MANAGER

Barbara A. Zuby

TO BE COMPLETED AT
CUW!REOORDOIUUUGIHENTCENHBI

4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, 1TEM NO. .
NUMBE RS WITH INCLUSIVE DATES DIAPOSAL DATE
INACTIVE PERSONNEL FILES —;,C j99%
- g 112
1l of 4 1/1/96 - 12/31/96 1/1/02
(A = F) :
2 of 4 1/1/96 - 12/31/96 1/1/02
(G L)
3 of 4 1/1/96 - 12/31/96 1/1/02
M R)
4 of 4 1/1/96 - 12/31/96 1/1/02
(S Z)

Trshatc

29/
ya vy

DOS 380-8{REV. 12/88)

uni‘.um UNL INED lw-.:h'firpn eumm'm PAGES




MSDE

Department of General Services Prepare in duplicate
Reporting Agency Records Management Division
- 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
Business Services - Accounting : P.O. Box 275 forward original to
Jessup, Maryland 20794-0275 address at left.

Division orl Unit .
CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention Inclusive Dates of VgLubrir::e Date of Method of

(Same Title as listed on Schedule) Schedule Records Destroyed Feet Disposal Disposal
No. Item No.

00W1294 Accounting Records 1993 - 2 A&B FY 1997 129 7/2002 RECYCLE

00wW1383 Accounting Records 1993 2A&B 1997 9 7/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated.

Charlie P Lopez Records Center Manager December 30, 2002

R Signature Title Date
DGS 550-2 (Rev. 1/93) :




" DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
E P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A, AGEI:JI%V a ACCESSION NO. DATE REC'D
' MSDE
i

b-9-00
B. DIVISION/UNIT

RM CODE
Department of Education - LOO(I) l 2 qq 0"1. 0|
C. MAILING ADDRESS

LOCATION NO. OF Cu. FT.
Business Services-Accounting AANGE  SECTION(S)

200 W. Baltimore Street ’ 2
Baltimore, Maryland 21201-2585 ** SEE BELOW ** l q
D. PHONE NO.

410-767-0130
E. AGENCY OFFICIAL

Saul Lilienfeld

RECORDS CENTER MANAGER

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS Y

SCHEDULE, ITEM NO.
& . ;
NUMBERS WITH INCLUSIVE DATES ¥ 1997 DISPOBNL GATE

}696—2},&661'
a2
LOCATION ** _ Julyy 206

’ Schezt /973
40)(133 101 RANGE - 54 SECTION - 3 - 6 Jj/”" 7 2 4R

129 RANGE - 54 SECTION -13 -14 jq/7 2902

BOXES

¥ MISSING
BoYes x4
T, T4 1%

550-5 (REV. 1/93 USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




| P.0. BCX £75, JESSUP, MO.207§4(TELEPHON= 129+ 1913
5 TRANSMITTAL AND 3ECEIPT

o417

i .

RECCALS

JIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTHI;S

UL/

‘gfémlo OK 108

A. AGENCY ACCESSION NO. DATE RECD
" ’ 3601 01 ' |
“B. DIVISION/UNIT | lq
Department of Education M :
C. MAILING ADDRESS mnstocnngscnoma |
Business Services- Accounting Qq
200 W. Baltimore Street
Baltimore, Maryland 21201-2585 _ __ .
0. PHONE NO. RECORDS .CENT:R MANAGE=
410-767-0130
R A TE A AR EAT CENTER
Saul Lilienfeld
' %, DISFOSAL AUTHC.
ECR . : MM
* ogems | O CLe DaTes | FY 135% 335133511552;*
1. DORS TL 817012-817020 1606-.2- 2801
2. | _' 817048-817058 | '
IET o 817059 817069
.4_-- : Encuml __;;88712 AR _
s. |7 e Pd Reports 9/96 = 10’/95' /o/?5~‘7 7>
6. . 817172-81.7182
7. 817001-81761_1
8. 817072-817086
9. | _81l7195-817.026
10. 817314-817327
11. 8ll7244-81l7257
12. 817037-817047
13. 817138-817148
14. 817149-817159
15. 817087-817098
16. TB Pd Reports 3/97-6/97
17. .7207-817219 - l

CONTINUATION PAGES i




(S

DEPAH | MENT UF GENCRAL JEAVILED —dtAre ACLUNUD MAITAGGIVIGITE s

P.0. BCX 275, JESSUP, MO. 20794 (TELEPHONE738-1375)
RECCADS TRANSMITTAL AND SECE!PT

OIRECTIONS-PLEASE TYPE QR PRINT CLEARLY ALL ENTRIES

A. AGZNCY ACCESSION NO. DATE REC'D

o 36.01.01
8. DIVISION/UNIT

AM COODE

Department Of Education
C. MAILING ADDRESS

Business Services - Acéounting ' RANGE SECTION(S)

200 ‘W. Baltimore Street
Baltimore, Maryland 21201-2585

LOCATION ' - NO. OF CU. 7.

D. PHONE NO. RECORDS CEMNTER MANAGER .

410-767-0130

E. AGENCY OFFICIAL - . 70 BE COMPLETED AT .
| STATE RECORDS MANAGEMENT CENTER

. i ie . 4—/‘
Saul Lilienfeld - " DISFOSAL AUTHORITY

. 4
DESCRIPTION OF RECOROS .  SCHEDULE, ITEM NO..

WITH INCLUSIVE DATES FY 1999 DISPOSAL DATE"

2. BOX 3.
NUMBERS

18. 817220-817237 1606-2 2001

*

19. TB Pd Reports 7/96-9/96

20. o §17233-817243 .. -

21, . 817328-817340°, .7

R TR

22.  §17341-817354
23. '817287-817300
24.  817301-817313
25. TB pd Report 11/96-3/97 .

26. | 817355-817369
27. | | 817273-817286
28. - 817258-817272
29. 817025-817036

30. INC Reases 207007-207015
307000-307115

31. . 4/97 - 5/97

ncellation 2 407001-407053+40708-407150

‘/97-3/97

AIN UNLINED PAPER FOR CONTINUATION PAGES




DEPAH IMENI U QENTAAL O

P.O. BCX 275, JESSUP, MD. 20794 (TELEPHONE.758-1379)
RECGCATS TRANSMITTAL AND AECEIPT

enviLES = inic MELUIALD MAITTAGGIVIGITE i 88 =

OIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A AGEZNCY ACCESSION NQ. DATE REC'O
. 36.01.01 |
' O0E
8. DIVISION/UNIT RM C
Department Of Education
- “TIO NO. OF CU. FT.
C_MAILING ADDRESS - EOC"T‘SE‘CTlON 5 '
Business Services -Accounting RANGE (
200 W. Baltimore Street
Baltimore, Maryland 21201-2595
5 PHONE NO. RECQRDS CENTER MANAGER
410-767-0130
E. AGENCY OFFICIAL TO BE COMPLETED AT :
STATE RECORDS MANAGEMENT CENTER
Saul Lilienfeld
- 4. DISFOSAL AUTHORIT
2. BOX - 3. DESCRIPTION OF RECORDS FY¥ 199} SCHEDULE, ITEM NO..
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
34. 10 /96-12/96 1606-2-2001
35. Transaction Analysis Dec Thru Apr. ‘
36. | " _'."-Julszhrd'NbV:” ﬂ
37. | Vendor Péyﬁéﬂﬂ'“b" ‘
38. | Mose DBS . 070196-091096
39. MSDE Telephone Bills Oct. Nov. Dec. 1997
40 we woow 'Jan, Feb, Mar 1997 -
41. Dors TL's 817652-817665
42. MSDE Telephone Bills  July, Aug, Sept 1997
43. Dors TL's ' Q}7384—817396
44, -  817810-817822
45. ‘Encumbrance TS"s 887110-887121
46-. MSDE Payroll Repcrt PR 26to PR98
47. MSDE Telephone Bills Apr, May, June 1997
48. Dors TL"s 817560 to 817573
49. | pors TL:s . 817586 to 817598
50. Dors Purchase. 007601 to 007731 ' .

PN gee e ain LINLINED PAPER FOR CONTINUATION PAGES




DEPAH IMEN| UIF QENENAL SCHAVILEDS — J1AIC NEWWNWI MAITAGEIVIEIN ] W

P.0. 3CX 273, JESSUP, MD. 20734 (TELEPHONE-739-1378)
RECCADS TRANSMITTAL AND F\ECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGEZNCY

1.

ACCESSION NO. DATE RECD

36.01.01

8. DIVISION/UNIT

RM CODE

Department Of Education

C. MAILING ADDRESS

LOCATION NO. OF CU. F1.

Business Services-Accounting RANGE SECTION(S)

200 W. Baltimore Street
Baltimore, Maryland 21201-2585

D. PHONE NO.

RECORDS CENTER MANAGER -

410-767-0130

E. AGENCY QOFFICIAL , T0 BE COMPLETED AT

STATE RECORDS MANAGEMENT CENTER

4. DISFOSAL AUTHORITY

saul Lilienfeld

2. BOX
NUMBERS

DESCRIPTION OF RECORDS FY ]:9% ' SCHEDULE. ITEM NO..
WITH INCLUSIVE DATES DISPOSAL DATE

51.
- 52.
53.°

54%

55.
56.
57.
58.
59.
60

61.

" _Telephone Records " FY-96-97

Inc Reases + Budget Redots 306001 to 306105 1606-2-2001

Eqrqhase Orde;s , 007732-007763/206001 t0206027

T T
ST

Monthllepdéte i0/96—l2/§6

Dors TL"s | 817719- 817731
Dos Po's QO7000—007122

Monthly Update 4/97-5/97 |

DDS PO 007286--007333
bors TL 817744-817758

Monthly Update 7/96-8/96

Dors Encumb TL 887090-887102

887069-887088

887050-887069

887031-887048

Dors TL 81766—817638

o

PAPER FOR CONTINUATION PAGES



DEPAH IMENI UP WENEMAL SEMAVILES = I1AIE NELUNUS AITAGEIVICIT ) ket 8 8 e s

P.O. BCX £75, JESSUP, MD. 20734 (TELEPHONE-738-1379)
RECCADS TRANSMITTAL AND .RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINf CLEARLY ALL ENTRIES

A. AGENCY ' _ ACCESSION NO. DATE REC'D

36.01.01

.' DIVISICN/UNIT RM CODE

Department Of Education

LOCATION NO. OF CU. 7

. MAILING ADDRESS
RANGE SECTION(S)

Business Services-Accounting
200 W. Baltimore Street
Baltimore, Maryland 21201-2595

. PHONE NO.
410-767-0130

RECORDS CENTER MANAGER

. AGENCY OFFICIAL 10 BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Saul Lilirnfeld

- % DISPOSAL AUTHCR!
. BOX a. DESCRIPTION OF RECORDS . - ‘ SCHEDULE. ITEM NC..
NUMBERS WITH INCLUSIVE DATES FY 199% DISPOSAL DATE

68. 817639-817651 1606=-2-2001
.69' " 817732-817743

70.. 817160-817171

7t. | - Payroll Rep. PR 99-06

7?. \ CQHtféctuél'Timé-éﬂeé£¥%u'?'

73. Dors TL 817480-817493

. 74. 8901 Payroll

75. Payroll Reports 7-18

76. Probation Regorts

77. . Contractual Fayroll Reports PR#1-13
78. . Dors TL 817560-8177_3‘.

79. DDS PO 007430-007538

80 . Stars Report Tron Tapes

81. DDS PO 007539-007627

82. payroll fR. 13-19

83. TNM TL's 97970600-979701700

84. Sstars Repo. from table# .2




. lDEF’AH IMENT WP QENZEMAL dCnvViLeld —91Aic MELUALD MATAGEIvIGIv we

P.0. BCX 273, JESSUP. MD. 20784 (TELEPHONE-738-1379)
RECCARS TRANSMITTAL AND .HECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE REC'O

36.01.01

AM CCOE

. DIVISION/UNIT

Department Of Education | i 4 —
par LOCATION NQ. OF CU. =

DRESS ‘
- MAILING ADDRES. RANGE SECTION(S)

Business Services-Accounting
200W. Baltimore Street '7gqq :
PHONE NOBalltlmore' Maryland 21201= RECORDS CENTER MANAGER

410-767-0130

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Saul Lilirnfeld _ |
4. DISFOSAL AUTHORIT:

DESCRIPTION OF RECORDS  py 1995 _ SCHEDULE. ITEM NO..
WITH INCLUSIVE DATES _ DISPOSAL DATE

1606-2-2001

. AGENCY OFFICIAL

. BOX .
NUMBERS

85. Stars Recon Mcnthly Report
86. Payroll Reports PR "#20-25° '
87(.‘ | . DDs .CaﬁCell?tion.:A407223-407419‘-"

8. |Dors’ TL L o UB17127-817137: 00

e | | © . B17099-817110

90. 817183-817194

91. 817111-817075

92. 817117-817126

93. DS PO's | 007333-007429
94. Interagency Inv. JH 000911-JH0012
95 : " " ~ JH 000001-910
96. Dors TL 817426-817439
97. . 817534-817547

98. Interagency invoicé Centréx

99. . Dors TL  817692-817704
817574-817585

817494’—81750' . _ - .

NED PAPER FOR CONTINUATION PAGES




DEPAK | MEN| U GENESIAL senviue

P.O. 8CX 273. JESSUP, MD. 20794 (TELEPHONE-738-

S = QiAIC NCWWINWY PV IAUGIVICINE e

408 ame s

1379)

OIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

RESCACS TRANSMITTAL AND SECEIPT

Business Services-Accounting
200 W. Baltimore Street
Baltimore, Maryland 21201-2595

A. AGENCY ' ACCESSION NO. DATE RECO
. 36.01.01

. ODE
8. DIVISION/UNIT . RM C =

Department Of Education
£S CATION NO. OF CU. F1.
. MAILING ADDRESS LO

y RANGE SECTION(S)

. PHONE NO.

410-767-0130

RECORDS CEMNTER MANAGER -

AGENCY OFFICIAL

Saul Lilirnfeld

TO BE COMPLETED AT

STATE RECORDS MANAGEMENT CENTER

4. DISFOSAL AUTHORITY

2 BOX 3. DESCRIPTION OF RECORDS - SCHEDULE. ITEM NO..
NUMBERS WITH INCLUSIVE DATES FY 1999 DISPOSAL DATE
102. Monthly UPdates 3/97-6/97 1606-272001
103 ‘Dors TL  817454-817464 '
104. TNM TL  97971800-97972600 -
105. "_M¢hth1y:dbdqﬁésf,g'é/siésjgjﬁ =
.106. bors TL 817666-817670 .
1107. 817465-817479
108. 817613-817625
109. Monthly Updates 7/96-9/96
110. Dors TL  817599-817612
111. Dors PO's 007123-007259
112. R-40's L-z L-z TBP Reports 5/97-6/97l
113, -, Dors TL's 817370-817383
114. 817508-817520
115. 817759-817768
116. 817521-817533
117 817797-817804
118. 81767_9-817691. | - . e

M

ime= 1 Al LINLINED PAPER FOR CONTINUATION PAGES

175%™




.
L

N &l S, wime

DEPAH | MEN I U QENENAL DENVIL
o P.O. 8CX 273

REZCRZS

£33 = JIAIC NCWUNUI MAISAIGIVICIV ) it ¥ 8 e s

SUP. MD. 20794 (TELEPHONE-T‘-.‘-S-IB?S)
TRANSMITTAL AND SECEIPT

JIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGZNCY ACCESSION NO. . DATE REC'D
36.01.01
1.
AM COCE
8. DIVISICN/UNIT
Department Of Education
LOCATION NO. OF CU.

C. MAILING ADDRESS ,
Business Services-Accounting
200 W. Baltimore Street
Baltimore, Maryland 21201-2595

RANGE . SECTION(S)

.RECORDS CENTER MANAGER

D. PHONE NO.
410-767-0130

E. AGENCY QFFICIAL
Saul lilirnfeld

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

. - % DISFOSAL AUTHC

2 Box .| a DESCRIPTION OF RECORDS __ . oo SCHEDULE. ITEM NC
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
119. TWM TL's  9797001-979706 1606-2-2001
120. 1 R40's A-K :
/.1?1, | Dors. TL's' 817705-817710
1220 | . 817769-817783
T2t | mi7ans-s17azs
124, 817398-817412
125. 817784-817795
126. 817440-817464
127. ~ 817548-817559
128 Monthly Update 2/97- 3/97
129 " " 10/96-1/97




- 3@

/ZS’ 9;2/,/4 w2 2 12g

/W/‘S&/W; Boyes 48,7/, 79, 11§, 120




1l

REZCHIS TRAHSMITTAL AND ScCEIP|

l - .
JIREETIONS - 2¥EASE TYPE OR PRINT CLEARLY ALL ENTRIES

1.

A.AGE{CY

BE.cld)

N ACCESSION NO.

DATE

REC'O

bL-29-00

8. DIVISICH/UNIT

DT Ion ) T~ S~ SDUATTO N 00 ‘4) I 3) 35

AM

CODE

o1.0l

C. MAILING ADDRESS

BUSSSE
Lae (), BALT

s | gd 2]

LOCATION
RANGe SECTION(S)

NO. OF CU. F1.

9

BAr 7ol S 2ol ~ 25K
D. PHONE NO. q

Y0 - PET~ L3O

RECORDS CENTER MANAGER

Saul Lyl tea) fEmEZ O

E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISFOSAL AUTHORIT |

2. BOX 3. DESCRIPTION OF RECORDS . SCHEDULE. ITEM NO..
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
= TJulvy 20062
i B/S OORS - ACCT - 816701- 816710
~. Utbt—F
02 BUS SURV - DORS - T&M TLS & RYO's - TL-969611 &12 FY 96 RYO' 2001 %
Seheif /75
03 DOR/BS - Case SVC. PO's -104-115 <5002 " #24}5
04 205 - 224 2002
05 225 = 335 2002
06 336 - 777 2002
07 MSDE Rusines SVC. Accounting July - Sep 96 2001
08 Trans Daily ' Report - Oct-Nov 96
09 Dec 96 - Jan 97\

e e

i AR 11e= 21 AIN UNLINED PAPER FOR CONTINUATION PAGES




08.01

DBED

Reporting Agency

Dept. of Business & Economic Dev.
Office of General Services -

Division or Unit

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF

RECORDS DISPOSAL

Authorization _
| Description of Records : Inclusive Dates of Volume Date of Method of
No. (Same Titlep as listed on Schedule) Retention Records Destroyed Cubic Disposal Disposal
Schedule ¥ Feet P
No. Iltem No.
99W766 Paid Off MIDFA Files 1164 1.B.1 1996 9 1/2002 RECYCLE
99W768 Paid Off MIDFA Files 1164 1.B.1 1995 2 1/2002 RECYCLE
99W769 Trade Finance Closed 1164 1.B.1 1089 - 1992 5 1/2002 RECYCLE
Credit Files
9gwW770 MSBDFA Administrative 1009 2 ~ 1 1991 - 1995 3 1/2002 RECYCLE
Files .

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

June 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




DEPARTMENT OF GENERAL SERVICES

p.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 798-1379)
RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Entries

]

——

C. Mailing Address 517 E. Redwood St., Suite 1501
Baltimore, MD 21202

A. Agency Accession No. Date Recd
1. Department of Business & Economic Development 4‘" q- QQ
qq RM Code
(A) -0
- . Division of Administration ;
8. Division/Unit Office of General services Location No. of Cu. Ft
Range Section(s)

-

75

9

D. Phone Nae. 410 767-2202 Records Center Marager
€. Agency Official -  Tim La Valle To Be Compieted At

For Mary Stafford, 22™ f1. — 410-767-6349 e State Records Management Center
2. Box 3. Description of Records 4. Disposal Authority
Numbers with inclusive Dates ‘Schedule, itsm Nn.

' . - Disposal Date
X Box 1 PD01-12/96 MIDFA FILES ZZE =
{210 {
Apparel Associates, Inc.

Argus Trading Limited
Bell Nursery
Direct Marketing
Box 2 PD02-12/96 MIDFA FILES
Darda
" District Moving & Storage
Dobest Tradirg Corporation
E. A. Engineering (financial statements)
Hagerstown Canteen Service Inc.

Box 3 PD03-12/96
Horizon Trading Company
Lyncom Industries

Solo Cup Company

MIDFA FILES

DGS 5505 (Rev. 1288)
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J164  1tem Aol

Bo\( Nomse R DZSCKIPTN"‘ of Frees
- Dggposac DATE
Box 4 PD04-12/96 MIDFA FILES

Trenton Pipe & Nipple Co.

Tri-Com Inc.

Box5 __ PD05-12/96 MIDFA FILES
Trinity Laboratories, Inc. - Insurance Terminated

URSA Major Investment Partnership
Whalen Company

D—/o[

Box- 6 96-06 12/96 MIDFA Credit Files - Insurance Terminated/Loah Paid

M. A. Bioproducts, Inc. /
Martin Gillet & Company (2) (/o]
Microbiological Associates '

Box -7 96'07.12/96 MIDFA Credit Files - Insurance Terminated/Loan Paid

Ursa Major Investment Partnership - Auxiliary files ' ”/ of

Box-8 ~ 96-08 12/96 MIDFA Credit Files - Ipsuzrance Ter@isated&oan Paid

Martins, Inc. 1010C
Martin’s Inc. 1051C

(2fof
Micro Imaging Systems, Inc.

Bex - 9 96-09 12/96 MIDFA Credit Files - Ing"ilrance Terminated/Loan Paid

National Wire Products Corp.

North America Housing

Poilux Corporation '

R. M. Thornton Inc. . ' le/
Republic Building Supply, Inc. | o




la

Department of General Services - State Records Management Center

P.O. Box 275, Jessup, MD 20794
(Telephone: 410-799-1379)
Records Transmittal and Receipt

Directions: Please type or Print Clearly all entries

A. Agency iop No Date Rec'd
Department of Business & Economic Development qqA ‘,’,'q . qq

B. Division/Unit Location ’ RM Code
Division of Administration Range Section(s) 0 80 ’
Office of General Services o OTCuFT

C. Mailing Address .
217 E. Redwond St., Suite 1501
Baltimore, ML 21202

.

b

A

C. Phone No. Records Center Manager
410-767-2202. . ,
D. Agency Official - Tim L.a Valle 634 ? To Be Completed At
For Mary Stafford, 22" . -410-767 State Records Management Center

2. Box

Numbers 3. Description of Records with Inclusive Dates

4, iposal uthority
Schedule. Item No. Disposal
Nate

1 MIDFA CLAIMS PAID
Lifetrends, Inc & backup file/ 5/95
M.P. Moller, Inc & backup file/4/95

2 | OTIS TYLER (POTOMAC RIVER CRUISES, INC) 6/95
Printers II & backup file/9/91

1164 ltem 1.8,/

1164 Item lrg'/

BT

l —
ANyt Y

N\

Use plain uniined pape: for continuation pages

DGS 550-5 (Rev. 12/88)



<(/ Department of General Services - State Records Management Center
P.O. Box 275, Jessup, MD 20794
(Telephone: 410-799-1379)
Records Transmittal and Receipt

Directions: Please type or Print Clearly ail entries

A. Agency . SSign Date Rec'd
Department of Business & Economic Development Q qw #7 b q ‘_'l_. 9, 9?

Division/Unit . Location RM Code
Division of Administration Range Section(s)
Office of General Services : 08 0/

No. Of Cu. FT.

. Mailing Address : g
217 E. Redwood St., Stite 1501 R - 5
Baltimore, MD 21202 N i
Phone No. ~ <. || Records Center Manager

410-767-2202

. Agency Official - Tim La valle - To Be Completed At
For Mary Stafford, 22 - 410-767-6349 State Records Management Center

4. Dispcsal Authority
2. Box Schedule, item No. Disposal
Numbers 3. Description of Records with Inclusive Dates Date .

1 TRADE FINANCE CLOSED CREDIT FILES 1164 Item 1. 4./
Palmgard Intemnational . 12200L—

53 Technologies B oy .
Boston Medical Corporation dﬂ f- m Ve
Batching Systems '
GSE Process Solutions, Inc

/| Dexall Biomedical Labs, Inc.

1164 Item 1
TRADE FINANCE CLOSED CREDIT FILES : 12/2001
Overseas Marketing Group (OMG)
Argus Trading

-Aqua-Flo, Inc
ATA Defense Industries, Inc
AME Int’1 Financial Stmts. 93

TRADE FINANCE CLOSED CREDIT FILES 1164 Item 1
GP int’l Engineering & Simulation, Inc lZIZ(E,L
GTS Duratek, Inc.

International Construction Services
American General Supplies
Antenna Research

EX IM BANK FILES 89-92 ll&b{ﬁt m |
12/20

FCIA 92 c6p & Med./Long-term - 92 2/2001
1917 0 MIDFA APPS 1991, SBA APPS \J\
1991 Working Capital Guar. APPS

EX IM BANK UMBRELLA POLICY 89-51 . 1164- Item 1
FCIA Foreign Cred. Insurance Reports 12/2001

DGS 550-5 (Rev. 12/88) .e pléin unlined paper for continuation pa%




Department of General Services - State Records Management Center

P.O. Box 275, Jessup, MD 20794
(Telephone: 410-799-1379)
Records Transmittal and Receipt

Directions: Please type or Print Clearly all entries

A. Accession No.

Agency
Department of Business & Economic Development

10

Date Rec'd

4-9-99

Division/Unit
Division of Administration
Office of General Services

C. - Mailing Address
217 E. Redwood St.
Suite 1501 _

- Baltimore, MD 21202

Section(s)

b

RM Code

0§- 0]

No. Of Cu. FT.

C

~C. Phone No.
410-767-2202

Records Center Manager

B, Agency Official — Tim La Valle
For: Mary Stafford 22" floor — 410-767-6349

2. Box
Numbers 3. Description of Records with Inclusive Dates

_ To Be Completed At
State Records Management Center

4. Disposal Authority
Schedule, Item No.

Disposal Date

T MSBDFA ADMINISTRATIVE FILES -
Authority Meeting Minutes 1993-1995

1

MSBDFA Administrative files
1991 - 1995

MSBDFA Administrative files
1994

1009 Itemz/_‘
-%Oﬁja” 27 4
1009 Item2
_1220H——

Jan. 2479,

1009 Item2
1272001

Don- of1 7

A7l
NNE

DGS 550-5 (Rev. 12/88) ’Tse'plain unlined paper for continuation p"'?_ '




08.02 DBED .o
) - -Department of General Services Prepare in duplicate
Reporting Agency : Records Management Division
7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 forward original to
Jessup, Maryland, 20794-0275 address at left.

Dept. of Business & Economic Dev.
Office of Business & Industrial Dev.

Division or Unit
CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records Retention ' Inclusive Dates of VgLubTée Date of Method of

(Same Title as listed on Schedule) | & oy 1o . Records Destroyed Feet Disposal Disposal

No. Item No.

84W133 Foreign Office Information 854 4 1980 . 1/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager June 30, 2002
Signature ' Title _ ' Date

DGS 550-2 (Rev. 1/93)




B e — -—

[ Conp.iete at .ytate KGCOIGS Lentt_r

VIR | 3-1a33

l. From: (Name, Division, Address or Agency) Signature
Department of Economic and Commanity Development y
Office of Business and Industrial Development Title
2. Bullding and Room 3. Phone
4. To: State Records Center
1748 Forest Drive i -
269—
Annapolis, MD 21401 e9=3o1¢
Signature: (Agency Official) 6. No. of Cu.Ft.

T Records A atee '10.

Location Box Description of Records Disposal Author

(Center) Numbers With Inclusive Dates {(Schedule and Iten

/980

i 3_: ?(g 1 Foreign Office Information Sch. 854 Item 4

2 Foreign Office Information Sch. 854 Ttem 4
S s ,O : 3 Foreign Office Information Sch, 854 Ttem 4
4 Foreign Office Information Sch. 854 Item 4
5 Foreign Office Information Sch. 854 Item 4
6 Foreign Office Information Sch. 854 Item 4
7 Foreign Office Information Sch. 854 Item L
8 Foreign Office Information Sch. 854 Item L
: FAL I,
| &

; | 200 7=
\/

( 0\@*
\_
N

NES. MY

(Use Plain L"ned Paper For Contimuation Pm.\




09.06 EXEC

) D.éhartrr.lent of General Services Prepare in duplicate
Reporting Agency Records Management Division

Governor's Office for Children, Youth and 7275 Waterloo Road (Rte. 175) Retain one (1) copy and
P.O. Box 275 ' forward original to

Families - State Coordinating Council
. Jessup, Maryland 20794-0275 address at left.
Division or Unit

CERTIFICATE OF RECORDS DISPOSAL

Authorization

. Volume
Inclusive Dates of Cubic Date of Method of

Description of Records Retention Disposal Disposal

(Same Title as listed on Schedule) Schedule Records Destroyed Feet
No.

2124 1971-1976 . 19 1/2002 RECYCLE

02wW113 State Coordinating Council
Children Records

02w114 State Coordinating Council 2124 : 1976 1/2002 RECYCLE

Children Records

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez Records Center Manager June 30, 2002

Signature Title Date

DGS 550-2 (Rev. 1/93)




P.0. BOX 275, JESSUP, MD, 20794 (TELEPHONE-789-137g)

X L RECORDS TRANSMITTAL AND RECEIpT
,nécruous.mmg TYPE OR PRINT CLEARLY ALL ENTRIES
A AGERNGY =

AGER : .
Y Govev nov's OfR ce 6BT q ACCESSION NO, DATE REC'D

-’;C—\L\ilqlich, L{oﬂﬂ, and Famit Je s

l ‘ \,5 9/1a /6
B. OVISIONTGRIT "AM CODE
el N C iﬂ - OZ

+o:’tceb CO'DY‘L V\an%tn:_i;‘f\;p/lf(nr’f” \/\, ) C/? Oé
C. MAILING ADDRESS ~ /

: +, LOCATION NOQ. OF CU. FT.
3ol W. Precton §t., jsth o RANGE  SECTION(S)

Ra move . MD /20| ‘4@ 5-4, /?
D. PHONE NO. ¥ HECORDé CENTER MANAGER
H10-767- 669 - : :

E. AGENCY OFFICIAL
Jean E. Clayre n, Maw

TO BE COMPLETED AT

jS ¥
i

STATE RECORDS MANAGEMENT CENTER
2. BOX 3, DESCRIPTION OF ReCORDS " mﬁ'&.ﬁx {::_‘_ﬁ
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
Stk &7@444,2;27 Gettte [ Guadenr Bocrrede Scho- 4 2724
i D 1971 JULY-DEC (A-Z) BOX # 1 Tdem g |
. D 1972 JAN-JUNE (A-Z) BOX # 2
3. D 1972 JULY-DEC (A-Z) BOX # 3 B /2
9| D 1973 JAN-JUNE (A-z) BOx # 4 Jon >
5. D 1973 JULY-DEC (A-z) BOX # 5
g D 1974 JAN-JUNE (A-z) BoX #
7. D 1974 JAN-JUNE (L-S) Box # 7
, D 1974 JAN-JUNE (T-z) Box # g Tl
4038, S e (A-)) BOX#9 DSLSPDS,QL
©-1 D 1974 JULY-DEC (J-S) BOX # 10 b
/. D 1974 JuLy-DEC (S-Z) BOX # 1 L) 75 /[
2 D 1975 JAN-JUNE (A-F) BoX # 12 - f
/3| D 1975 JAN-JUNE (G-R) BOX # 1.3
/4l D 1975 JAN-JUNE (R-Z) BOX # 14 - / j‘:)
§ D 1975 JULY-DEC (A-M) BOX # 15 =
| D 1975 JULY-DEC (M-R) BOX # 16
(7°{ D 1976 JULY -DEC (T-2) BOX # 17
/| D 1976 JAN-JUNE (A-L) BOX # 18
/7| D 1976 JAN-JUNE (M-2) BOX # 19 DISPOSE - JULY 31, 2001
50-8 (REV, 1/93

' i TOTAL P.B6
® ®







. ' DEPARTMEN! OF GENERAL SERVIGES — STATE HECORDé MANAGEMENT CENTER
‘/ — . P.0. BOX 275, JESSUP, MD. 20754 (TELEPHONE - 799. 1375
g k RECORDS TRANSMITTAL AND REGEInY
,niscnons.pu_ass'npe OR PRINT CLEARLY ALL ENTRIES
m%v oYy QfRice [or ACCESSIGN NO. DATE REC'D
,_;,%wg_hl qou’”t',-avld Famit Jies ' - q-lq-ﬁl
- DVISIONTURT . T AM CODE
tote Coovelr vatin Gau\che/ . 62\,\‘\ \4 M
cmmrszanity Codtwershiy it | U/ 1 | 09.0
- MAILING ADDRESS ' . LOGATION _OF OU. FT.
- 3ol . Preston §t. , lf?t-l' F/. _RANGE - secTiong) NO. OF ou. FT
Ralt move , MD /0| | L.‘
D PHONE NG - ' " aséonpéjc'em'ssi MANAGER ~ .
710-767- (acg
E. AQENCY OFFICIAL N A TO BE cbﬁnereo T
j:r eiwn £ C (qv‘ Y'c v')/ M a Mq ?c . - STATE RECORDS MANAGEMENT CENTER
- BOX 3. | DESCRIPTION OF RECORDS % OISPOSAL AUTHORITY
NUMBERS | WITH INCLUSIVE DATES co o ,ﬁ,::iﬁi:f: No-
Stk Gtudardig o] e Aeamred |
A ioTGIULY-DEC(AE) Box#20 SOl 7 2/27
A 1976 JULY-DEC (G-L) BOX # 21 B ) A T
A 1976 JULY.DEC (M-5) BoX # 22 oo
A 1976 JULY-DEC (1-7) BOX # 23 ' ISPOSE « JAN. 31, 2002
\
(I 4&9 |
N2
50-5 (REV. 1/93 USE PLAIN UNLINED PAPER FOR CONTINUATION EAcls,éél 7 *
' ‘ } | ‘ ' TOTAL P.B6




Reporting Agency

EXECUTIVE DEPARTMENT

Division or Unit

HEALTH CLAIMS ARBITRATION

P.O. Box 275

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

| | ‘

Prepare in duplicate

Retain one (1) copy
and forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

o Authorization
No. | e Testceron | Retenion ligueDaesof, | Cuic | Dated | Mot o
Schedule) Schedule | ltem Feet
No. No.
92W248 CASE FILES 1611 1 1991 31 4/2002 RECYCLE
92W1092 CASE FILES 1611 1 1991 42 4/2002 RECYCLE
93W303 CASE FILES 1611 1 1992 27 4/2002 RECYCLE
93W761 CASE FILES 1611 1 1992 30 4/2002 RECYCLE
93W1672 CASE FILES 1611 1 1993 45 4/2002 RECYCLE
94W134 CASE FILES 1611 1 1993 47 ‘4/2002 RECYCLE
94W806 CASE FILES 1611 1 1993 49 4/2002 RECYCLE
94W1192 CASE FILES 1611 1 1994 51 4/2002 RECYCLE
95W432 HEALTH CLAIMS 1611 1 1991 1 4/2002 RECYCLE
95W433 HEALTH CLAIMS 1611 1 1991 1 4/2002 RECYCLE
95W434 HEALTH CLAIMS 1611 1 1992 4 4/2002 RECYCLE
95wW435 HEALTH CLAIMS 1611 1 1992 3 4/2002 RECYCLE
95W436 HEALTH CLAIMS 1611 1 1993 4 4/2002 RECYCLE
95W437 HEALTH CLAIMS 1611 1 1993 1 4/2002 RECYCLE
95wW438 HEALTH CLAIMS 1611 1 1993 9 4/2002 RECYCLE
96WwW717 CASE FILES 1611 1 1994 4 4/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Gabriel P. Lopez

Records Center‘Manager

June 28,2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




Y

Reporting Agency

EXECUTIVE DEPARTMENT

Division or Unit

HEALTH CLAIMS ARBITRATION

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275
Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy
and forward original to
address at left.

I

CERTIFICATE OF RECORDS DISPOSAL

Authorization

Description of Records : Volume
No. (SamS;i:Z gjklei?ted on gg;eer(litti:l)g tem I;r:(;;lgrscli:eD[;::fOsygz %ét;'f E?i:::):; I hltl)?;g(())gaolf
No. No.
92W248 CASE FILES 1611 1 1991 3 4/2002 RECYCLE
92W1092 CASE FILES 1611 1 1991 42 4/2002 RECYCLE
93Wa303 CASE FILES 1611 1 1992 27 4/2002 RECYCLE
93W761 CASE FILES 1611 1 1992 30 4/2002 RECYCLE
93W1672 CASE FILES 1611 1 1993 45 4/2002 RECYCLE
94W134 CASE FILES 1611 1 1993 47 4/2002 RECYCLE
94W806 CASE FILES 1611 1 1993 49 4/2002 RECYCLE
94\W1192 CASE FILES 1611 1 1994 51 4/2002 RECYCLE
95W432 HEALTH CLAIMS 1611 1 1991 1 4/2002 RECYCLE
95W433 HEALTH CLAIMS 1611 1 1991 1 ' 4/2002 RECYCLE
95W434 HEALTH CLAIMS 1611 1 1992 4 4/2002 RECYCLE
95W435 HEALTH CLAIMS 1611 1 1992 3 4/2002 RECYCLE
95W436 HEALTH CLAIMS 1611 1 1993 4 4/2002 RECYCLE
95W437 HEALTH CLAIMS 1611 1 1993 1 4/2002 RECYCLE
95W438 HEALTH CLAIMS 1611 1 1993 9 4/2002 RECYCLE
96W717 CASE FILES 1611 1 1994 4 4/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Gabriel P. Lopez

Records Center Manager

June 28, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date




DEPARTMENT OF GENERAL SERVICES Schedule No.
RECORDS MANAGEMENT DIVISION 1611
RECORDS RETENTION AND DISPOSAL SCHEDULB

SUPERSEDES SCHEDULES NUMBERED 768, 768A, & 874 . Page 1 of

Agency Division/unit

EXECUTIVE DEPARTMENT HEALTH CLAIMS ARBITRATION OFFICE
Item
No Description Retention

15 MEDICAL MALPRACTICE CASE FILES

Individual folders. containing documents required | Retain in office, after the
for the processing of all medical malpractice closing, until all Arbitration
claims in the State of Maryland in which Costs are collected, then
requested damages exceed the sum of $20,000.00. forward to the State Records
As required by law, all such claims must go Center for seven (7) years
through a process of arbitration administered retention, then destroy.

by this office, before court action, if appealed.

A representative case file may contain the
following: Statement of Claim, Claim Form,
Writ of Summons, Affidavit of Service, Response
to Writ, panel selection papers, computer
printouts, interviewer's notes, Strike List,
Consent Forms, various legal documents, orders,
medical records, depositions, recording tapes

and miscellaneous materials relating to the
case.

CORRESPONDENCE FILES

Contents include correspondence with the public { Retain for three (3) years,
and other State agencies not relating to a then destroy.
specific case file.

CANDIDATE DATA FILES

Letter size biographical data sheets arranged Retain until request to serve
alphabetically within three categories: as a volunteer is withdrawn,
(1) Health Care Providers (2) Attorneys, and or until an update is received,
(3) General Public. These data sheets are then destroy.

maintained for persons that volunteer to
serve as medical Malpractice case panelists.

Approved by Department, Agency, Schedule Authorized by State
or Division Representative. Archivist.

Date April 6, 1994 Date . /7/1;’/ iy

7 — |
signature//f//_‘,’/% Signature /g’"'“‘-‘:r =

Type Nani'é Harry L. Chase

Title Director

DG8 550-1 (Rev. 10/92)




D DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

A RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY
8

ACCESSION NO.

T

(301) 333-4018

B. DIVISION/UNIT g gu RAM CODE

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
118 N. HOWARD ST. RANGE SECTION(S)
STE #610 g
BALTIMORE, MD 21202

D. PHONE NO. RECORDS CENTER MANAGER o

E. AGENCY OFFICIAL
WALTER R. TABLER, DIRECIOR

- TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY

2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO.,
NUMBERS WITH |NCLUS|VE DATES DISPOSAL DATE
L]
639y - CASE FILES — 1991 SCH. #768
669 Ttem $#1

7149

T D0

-
Wl

DGS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES
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DIRECTIONS-PLEASE TYPE OR

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

PRINT CLEARLY ALL ENTRIES

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

>

. AGENCY

ACCESSION NO.

]

(301) 333-4018

B. DIVISION/UNIT gl g{‘\ AM CODE
HEALTH CLAIMS ARBITRATION \K) Oq CL&
C. MAILING ADDRESS LOCATION NO. OF CU. FT.
118 N. HOWARD ST. RANGE SECTION(S)
STE #610 1
BALTIMORE, MD 21202
D. PHONE NO. RECORDS CENTER MANAGER

E. AGENCY OFFICIAL

WALTER R. TABLER, DIRECIOR

4. DISPOSAL AUTHORITY

- TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

2. BOX 8. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES BIPOS A IS
1G]
63y - CASE FILES — 1991 SCH. #768
669 Item #1

7149

DGS 550-5 (REV. 12/88)

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

L-' _ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY . . . ACCESSION_NO. . : DATE REC".
B. DIVISION/UNIT . - q&‘ )\oq | ! ~ RM CODE
. HEALTH CIAIMS ARBITRATION - | OQO’\\ |
C. MAILING ADDRESS LOCATION NO. OF CuU. FT.
N RANGE SECTION S .
118 N. EOWARD ST. STE 610 ® |
BALTIMORE, MD . 21201 o //4./ 1.
D. PHONE NO. o " l . RECORDS CENTER MANAGER .
333-4045
E. AGENCY OFFICIAL . . . TO BE COMPLETED AT
- W\LTER R. TABLER STATE RECORDS MANAGEMENT CENTER -

4. DISPOSAL AUTHORITY

2. BOX 3. ' : DESCRIPTION.OF RECORDS

SCHEDULE, ITEM NO.,
I:{)UMBERS WITH INCLUSIVE DATES DISPOSAL DATE
| | Al
’ . CASE FILES - 1991 . ‘SCH. #968
. ' ITEM ¢ 1. [ .
670 - | | 99
711 , , SRE—2004

%

DGS 550-5 (REV. 12/88) USE PLAIN UNGRIED PAPER FOR CONTINUATION PAGES




DEPARTMENT OF QENERAL SEHV!CES STATE RECORDS MANAQEMENT GENTER
P.O. BOX-275, JESSUP, MD. 20794 (TELEPHONE-798-1379)

RECORDS TRANSMITTAL AND D RECEIPT

DIRBCT IONS -PLEASE TYPG QR PRINT CL!ARLY ALL ENTRIBS

K. AGENCY ' ' ACCESSION NO, ; DATE REC'D

" Executive Degartmeg; ' . | ‘ q lo qg—

8. DIVISIONIUNIT

Health Claims Arbitration’ | ' ?3 w 303 2B DRM(imé)\\

C. MAILING ADORESS LOCATION " NO. OF CU. FT.

118 North Howard Street - RANGE - SECTION(S A
 Sulte 610 , ' ' 2 r7 .
Baltimore, Maryland 21201 |O . -

0. PHONE NO. ' HECORDS.CEN'TEH MANAGER
333-4045

8, AGENCY OFPFICIAL . TO BE COMPLETED AT
wal cBr R. Tabler STATE HECO"QS MANAGEMIENT CENTER

2. 80X 3 . . DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY

SCHEDULE, ITEM NO.,
NUMBERS . WITH INCLUSIVE DATES , OISPOSAL DATE

ol

Case Files = 31992 ‘ _ 768 - ILtem I

0Q@s 550-8 (REV. .12I88) USE PLAIN WNED PAPER FOR CONTINUATION PAGES .







DEPAHTMENT OF GENEHAL SEHVICES — STATE RECORDS MANAGEMENT CENTER
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ' - ' ACCESSION NO. DATE REC'D

- srecuciie vemaztaens ' /e CZJ%

Health Claims Arbitration I
C. MAILING ADDRESS LOCATION NO OF cu FT. |

118 North Howard Street . RANGE SECTION(S)

Suite 610 :
Baltimore, Maryland 21201

D. PHONE NO. RECORDS CENTER MANAGER
333-4045

E. AGENCY OFFICIAL _ TO BE COMPLETED AT
Walter R. Tabler STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE. ITEM NO..
DISPOSAL DATE

I

739'_ 768 Case Files - ' . P68 -~ Item I

2. BOX . DESCRIPTION OF RECORDS
NUMBERS . WITH INCLUSIVE DATES

DGS 550-5 (REV. 12/88) USE PLAIN UN’D PAPER FOR CONTINUATION PAGES ‘
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XEROX TELECOPIER 295 ; 6— 2-93;12:57 PM; HCAO BALTO MD 2> 14107998532 ; # 2
JUN-@2-’93 WED 11:52 ID:HCAD BALTO MD TEL NO:418-,333-6247 #3327 Pa2

A DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 75, JESSUP, MD. 20794 (TELEPHONE-766-1378)

o RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR FPRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO. DATE HEC'§
- .a" 3 3 _j

! Bxecutive Department Or«

(
B. DIVISION/UNIT _‘"! \ | ér} . RM CODE
Health Claims Arbitration VY, | | O~ OQOL'

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
118 North Howard Street SpeSur | SETEW @) ) \ &
: | N =
Suite 610 }
Balimore, Maryland 21201 / O~ @
D, PHONE NO. RECORDE CENTER MANAGER

(410) 3323-4047
E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORI’ 5

Walter R. Tabler, Director

2. BOX 3. DESCRIPTION QF RECORDS SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
Al
769 - 774|  case files - 1993 265 - Item I
¢ January=2005
776 - #%0 2/eé
Q10

oo
K Py 1IR-AB *7\\&“4
By e 16 - BB % TS

‘Bt 1 - AD . M/
/} e
7
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DEPARTMENT OF GENERAL SERVICES — STATE

RECORDS MANAGEMENT CENTER

P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799- 1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY

118 N. HOWARD ST. - STE 610

o . ACCESSION NO. ATE REC'D
1. EXWCUTIVE DEPARTMENT I '-i-Q q-93
B. DIVISION/UNIT _ _ | 3{\ RM CODE
HEALTH CLAIMS ARBITRATION - O q . D’\‘
C. MAILING ADDRESS ' LOCATION NO. OF CuU. FT.

ewmat |y R 47

D. PHONE NO.
(410) - 333-4047

RECORDS CENTER MANAGER

E. AGENCY OFFICIAL
WALTER R. TABLER, DIRECTOR

2. BOX 3. ' DESCRIPTION OF RECORDS

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,

40 f-4
330-A®

NUMBERS . . WITH INCLUSIVE DATES. DISPOSAL DATE
) YL
81l - &2 CASE FIIES = 1993 SCH. '#.TE@

ITEM #1

~IEN—2005% .
2/2(

// Jodz

DL‘J/O%/
% o

DGS 550-5 (REV. 12/88) USE PLAII'LINED PAPER FOR CONTINUATION PAGES ‘
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DEPARYMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER ;
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

d ¥

A. AGENCY

1. Executive Department

B. DIVISION/UNIT

Health Claims Arbitration

l?a

ACCESSION NO.

L) RO

DATE RECD
ﬁ 0 o« 'q

550y

C. MAILING ADDRESS

118 N. Howard Street
Suite 610
Baltimore,

Maryland 21201

}Ipx V7

LOCATION
RANGE SECTION(S)

I\~
L+ o

NO. OF CU, FT

71 4Q

D. PHONE NO.

fde) 333=

4047

HECOHDS CENTER MANAGER

E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director
4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEMING::
NUMBERS WITH INCLUSIVE DATES P SBALCANE
Ao /6Ll
856 - P& Case files - 1993 68~ Item I

Janeary—266-5
72/0 /
7 é/%ZCTE.

DGS 550-5 (REV. 12/88)

USE PLAIN U!.ED PAPER FOR CONTINUATION PAGES .
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Tl < DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
3 P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO.

1

DATE REC'D
' Executive Department t g .5‘/;7?" 9 ,
B. DIVISION/UNIT ‘ ‘ , lq RM CODE
Health Claims Arbitration (S)C?_C?({

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
ANGE SECTION(S)
118 North Howard Street
Suite 610 / -
Baltimore, Maryland 21201 L AN .
D. PHONE NO. RECORDS CENTER MANAGER

(410) 333-4047
AGENCY OFFICIAL

m

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director

4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE, ITEM NO..
NUMBERS WITH INCLUSIVE DATES

DISPOSAL DATE

904 - .
Case files - 1994 ~-c8—— Item
el 04

#1611
# 1
M. 2002

DGS 550-5 (REV. 12/88) USE PLAIN UN":.D PAPER FOR CONTINUATION PAGES .




DEPARTMENT OF GENERAL SERVICES -~ | scHebuLe
Records Management Division ' No. 768 A

WoE 1 of 1

_RECORDS RETENTION AND DISPOSAL SCHEDULE

EXECUTIVE DEPARTMENT ‘ . Health Claims Arbitration Office

AGENCY ) O1 VISION

Deacriptioﬁ , - Retention

Individual folders containing documents required for | Retain in office for one
the processing of all medical malpractice claims in (1) year after rejection of
the State of Maryland in which requested damages . confirfiation of award by .
exceed the sum of $&0,000. As required by law, all the Health Claims Arbitra-
such claims must go through-a process of arbitration | tion Panel, then forward
administered by this office, before court action, if to the State Records Centert

appealed. for twelve :(7) years

) : ) . retention then destroy.
A representative case file may contain the following: A ;

Statement of Claim, Claim form, Writ of Summons, tapes
Affidavit of Service, Certificates of Meritorious
Defense, Response to Writ, Panel Selection papers,
computer printouts, interview notes, Strike 1list,
Consent Forms, correspondence, Notices of Hearing

and Pre-Hearing, various legal documents, Orders,
Medical Records, and miscellaneous materials relating
claims. The Clerk's Memorandum for cases filed in
1990 and a number of earlier cases will be a

computer printout.

Schedule Approved by Deportment, A | Schedule Avtharized by
Agency, or Division Representotive g .

ot N rsee| o

Date

State Archiviet
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' - - DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ACCESSION NO.- . DATE REC'D

. . - /0-5-94
ExXecutive Department

B. DIVISION/UNIT _ RAM CODE
Health Claims ARbitration Office Oq : OL‘(

C. MAILING ADDRESS LOCATION NO. OF CU. FT.

William Donald Schaffer Bldg. RANG SECTION(S)
6 Saint Paul Street, Suite 1501 3
Baltimore, Maryland 21202-1608 : : /

D. PHONE NO. RECORDS CENTER MANAGER

410 - 767-8200
E. AGENCY OFFICIAL

TO BE COMPLETED AT

) STATE RECORDS MANAGEMENT CENTER
Harry L. Chase, Director

4. DISPOSAL AUTHORITY

2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE. ITEM No.
NUMBERS : WITH INCLUSIVE DATES DISPOSAL 6 ATE ’
ol 2|
4500 HEALTH CLAIMS - CASE FILES  /§9/ 7/99

DGS 550-5 (REV. 12/88) USE PLAIN UNLI PAPER FOR C.NTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER .
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE -799- 1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY

1. . '
Executive Department

DIVISION/UNIT

—

Health Claims ARbitration Offlce

B.

DATE REC'D

/0~ :5

ACCESSION NO.

-94
09.04

05JU33

C. MAILING ADDRESS

William Donald Schaffer Bldg.
6 Saint Paul Street, Suite 1501
Baltimore, Maryland 21202-1608

LOCATION

HANGq sssc:ﬂom(s:2 S

NO. OF CU. FT.

i

- PHONE NO.

410 767-8200 -

RECORDS CENTER MANAGER

. AGENCY OFFICIAL

- 'TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director

BOX 3.

NUMBERS

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,
DISPOSAL DATE

=610
(%59
£9¢ 8
200 b

HEALTH CLAIMS - CASE FILES

7(95
/& Vx4
&570/”/
/07

/G

1991

"DGS 550-5 (REV. 12/88) PAPER FOR CON

TINUATION PAGES




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT .

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY , : ACCESSION NO. DATE REC'D

| 10-5-94

' Executive Department
B. DIVISION/UNIT : ! , q RMCCiDE q

Health Claims ARbitration Office

C. MAILING ADDRESS LOCATION NO. OF CU. FT.
William Donald Schaffer Bldg. RANGE SECTION(S) .
6 Saint Paul Street, Suite 1501 / ['{
Baltimore, Maryland 21202-160

D. PHONE NO. : RECORDS CENTER MANAGER

410 - 767-8200

E. AGENCY OFFICIAL 1O BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director

4. DISPOSAL AUTHORITY

2. BOX 3. DESCRIPTION OF RECORDS SCHEDULE. ITEM NO.
NUMBERS WITH INCLUSIVE DATES DISPOSAL 6 ATE )
| | Jll =/
7450 - HEALTH CLAIMS - CASE FILES 199 7/00
220 R | : | |

720 B | | //%4@

733
| ){& s
4o~

DGS 550-5 (REV. 12/88) . USE PLAIN UN‘PAPEH FOR CONTINUATION PAGES




. DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY ) ] ACCESSION NO. DATE REC'D

' Executive pepartment | /0-5-94
i qSUq 55 Sy

Health Claims ARbitration Office
C. MAILING ADDRESS LOCATION NO. OF CU. FT.

William Donald Schaffer Bldg. RANGE ~  SECTION(S)
6 Saint Paul Street, Suite 1501 /Oq / D
Baltimore, Maryland 21202-1608 : .;j

D. PHONE NO. RECORDS CENTER MANAGER

410 - 767-8200
E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director

4. DISPOSAL AUTHORITY

2. BOX 3 DESCRIPTION OF RECORDS

SCHEDULE, ITEM NO.,
NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
. : =z
7398 - | et =1
i HEALTH CLAIMS - CASE FILES - /99 2~ | /

DGS 550-5 (REV. 12/88) USE PLAIN UNL‘PAPER FOR CONTINUATION PAGES ‘



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

P.O. BOX 275, JESSUP, MD.

20794 (TELEPHONE-799-1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY

B!

Executive Department

ACCESSION NO.

B. DIVISION/UNIT

Q5436

Health Claims ARbitration -Office

DATE REC'D

/0-S-94

RM CODE

09.04

C. MAILING ADDRESS

William Donald Schaffer Bldg.
6 Saint Paul Street, Suite 1501
Baltimore,

Maryland 21202-1608

LOCATION
RANGE SECTION(S)

/3

NO. OF CuU. FT.

<

Harry L. Chase,

Director

2. BOX 3.
NUMBERS

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

D. PHONE NO. RECORDS CENTER MANAGER
410 - 767-8200
E. AGENCY OFFICIAL

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE. ITEM NO.,
DISPOSAL DATE

775 8-
750 6
201 B
309 B

HEALTH CLAIMS - CASE FILES

/993

-

|
oot
/ol
e

M ”‘/

Yot

" DGS 550-5 (REV. 12/88)

USE PLAIN UN‘ PAPER FOR CONTINUATION PAGES




DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799- 1379)

RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

A. AGENCY . ' ACCESSION NO. DATE REC'D

| /0-5-94

’ Executive Department ]
B. DIVISION/UNIT S 3’7 RM aDE

Health Claims ARbitration Office ,
C. MAILING ADDRESS LOCATION NO. OF CuU. FT.

William Donald Schaffer Bldg. RANGE ~  SECTION(S)
6 Saint Paul Street, Suite 1501 3 3 i
Baltimore, Maryland 21202-1608 _ /
. PHONE NO. ] RECORDS CENTER MANAGER

[»)

410 - 767-8200

E. AGENCY OFFICIAL TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

Harry L. Chase, Director

4. DISPOSAL AUTHORITY

2. BOX 3. . DESCRIPTION OF RECORDS SCHEDULE. ITEM NO.
. NUMBERS WITH INCLUSIVE DATES DISPOSAL DATE
. . /el T
198 - . HEALTH CLAIMS - CASE FILES /963 7/0/_
/700 v

Pepert
Aow

DGS 550-5 (REV. 12/88) USE PLAIN Uf\') PAPER FOR CONTINUATION PAGES .




P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)

'RECORDS TRANSMITTAL AND RECEIPT

DiHECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

A. AGENCY

ACCESSION NO. DATE REC'D
- ExXecutive Department ' /0 .5 qq
B. DIVISION/UNIT ! 'q 3 RM CODE
Health Claims ARbitration Office . - GO\ O L‘
C. MAILING ADDRESS , LOCATION NO. OF CU. FT.
William Donald Schaffer Bldg. RANGE ~ SECTION(S)
6 Saint Paul Street, Suite 1501 3{_‘ ’ Cf
Baltimore, Maryland 21202-1608

D. PHONE NO.

410 - 767-8200

RECORDS CENTER MANAGER

m

. AGENCY OFFICIAL

Harry L. Chase,

Director

2. BOX 3.
NUMBERS

DESCRIPTION OF RECORDS
WITH INCLUSIVE DATES

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

4. DISPOSAL AUTHORITY
SCHEDULE, ITEM NO.,
DISPOSAL DATE

19296 -
§59 0

365 0
371 B
72 B

g8
850 &

33313
3916

HEALTH CLAIMS - CASE FILES

773

/=)

et

/&

,7/42%71V

DGS 550-5 (REV. 12/88)

USE PLAIN UwPAPEH FOR CONTINUATION PAGES




P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379)
RECORDS TRANSMITTAL AND RECEIPT

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES

- DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER

A. AGENCY ACCESSION NO.

-

DATE REC'D

/2695 |

o]

*  Executive Department
. DIVISION/UNIT é
. Health Claims Arbitration Office

RM CODE

OQO

410-767-8200

C. MAILING ADDRESS LOCATION NO. OF GU. FT.
HANGE SECTION(S
6 *St,. Paul St..w Ste 1501 ; !‘ ’
Baltimore, MD 21202
D. PHONE NO. HECORDS CENTER MANAGER

E. AGENCY OFFICIAL

Harry L. Chase, Director

NUMBERS WITH INCLUSIVE DATES

4. DISPOSAL AUTHORITY
2. BOX 3. DESCRIPTION OF RECORDS SPOSAL AUTHO

TO BE COMPLETED AT
STATE RECORDS MANAGEMENT CENTER

SCHEDULE, ITEM NO.,
DISPOSAL DATE

CASE FILES - 1994
1265 86 - 533

1266 88 - 114
1267 88 - 60
1268 90 - 277

SCH. #1611
TTEM #1
JAN. 2002

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES




EXEC

ReportinQ AgenCy

Secretary of State

Charitable Organizations

Division or Unit

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

P.O. Box 275

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

E OF RECORDS DISPOSAL

CERTIFICAT

Description of Records .
(Same Title as listed on Schedule)

- Authorization

Retention
Schedule
No.

Item No.

Inclusive Dates of
Records Destroyed

Volume
Cubic
Feet

Date of
Disposal

Method of
Disposal

98W792

Charitable Organization
Files

1891

5

FY 1995

48

7/2002

RECYCLE

99W104

Charitable Organization
Files

1891

1995

38

7/2002

RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

. Signature

DGS 550-2 (Rev. 1/93)

Title

Date




DEPARTMENT OF GENERAL SERVICES

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Enfries

A. Agency

1.
SECRETARY OF STATE

Accession No. Date Rec'd

BW

4-24-9§
190 09. 05

B. Division/Unit
CHARITABLE ORGANIZATIONS

C. Mailing Address
STATE HOUSE
ANNAPOLIS, MD 21401

Location No. of Cu. Ft

Range

LA

Section(s)

| 48

Records Center Manager

D. Phone No.
(410)974-5521EXT466
E. Agency Official/ /- 4
: A il Yoo/
12 Box 8. Description of Records
| Numbers : with Inclusive Dates

To Be Completed At

State Records Management Center

3GS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES

Tigure 6 - 38 -

4. Disposal Authority
Schedule, Item No.
Disposal Date




. DEPARTMENT OF GENERAL SERVICES
é’ P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Entries

A. Agency Accession No. Date Rec'd
t 3-13-98
) SEL’?EM of S‘MTE q q w ’D/ " RM Code
‘ 09.05

B. Division/Unit Location No. of Cu. Ft

i CL\AQA-"A‘Q»Q* Q@A\)Qﬂ—n oNS

C. Mailing Address STPV-DE 'HJMSE
A—N'JPsPB’Q‘Sh MACV\‘{(ANA. 2141

Ho- 914- S52| ex 9466

E. Agency Official

Range Section(s)

05 1647 38

Records Center Manager

; D. Phone No.

/ To Be Completed At
8 ; .'” State Records Management Center
l2.8ox |3 Description of Records _ 4. Disposal Authority
I Numbers : with Inclusive Dates Schedule, Item No.
: Disposal Date
| e e
| /g 3; C)/m/ 74/% ?ﬂ«//zmﬁw 2/”5/""— 2/.?&59—2
| bl 3p Ty B BT
2 002 T Y
Sche # 189/
#

<
/(V ' 6”7
# \ ¥
QN
DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES ==
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09.05

EXEC

Reporting Agency

Secretary of State
Notary Division

Division or Unit

P.O. Box 275

Department of General Services
Records Management Division
7275 Waterloo Road (Rte. 175)

Jessup, Maryland 20794-0275

Prepare in duplicate

Retain one (1) copy and
forward original to
address at left.

CERTIFICATE OF RECORDS DISPOSAL

Authorization ‘
No Description of Records Retention Inclusive Dates of VgLubrit::e Date of " Method of
. (Same Title as listed on Schedule) | g oo _ Records Destroyed Feet Disposal Disposal
No. Item No.
98W793 Notary Files 1891 19-20 1997 10 7/2002 RECYCLE
99W105 Notary Files 1891 19-20 1997 . 8 7/2002 RECYCLE

| hereby certify that the records listed above were disposed of as indicated

Charlie P Lopez

Records Center Manager

December 30, 2002

Signature

DGS 550-2 (Rev. 1/93)

Title

Date -
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' DEPARTMENT OF GENERAL SERVICES
(l/ / P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
v RECORDS TRANSMITTAL AND RECEIPT

Directions: Please Type Or Print Clearly All Entries

A. Agency Accession No. Date Rec'd
5&,?,,;.7 oL Srorrs Y- 24-9¢
9% 7 q 3 RM Code
. W 09:. 0S5
B. Division/Unit Location No. of Cu. Ft.
/%7‘1»!}/ Zii{ru—- Range Section(s)
C. Mailing Address 7 : .
9 7 £ 2/40/ ‘7
Avwips, /%ﬂ//"“‘" - 3 I 7 /
D. Phone No. = Records Center Manager
(s1) 972¢-5521 & i :
E. Agency Official N/ To Be Completed At ,
/ 2 ¥, 7{ State Records Management Center
2.Box 3 Description of Records 4. Disposal Authority [
Numbers with Inclusive Dates Schedule, Item No.

B Disposal Date _u

/797 | Ty

7
¢ %é‘é % - Aops, (i, Aame Chopsn %)EL
(72 31/ /0 m) i
o729

| . . |
DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES
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DEPARTMENT OF GENERAL SERVICES
P.0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379)
RECORDS TRANSMITTAL AND RECEIPT

Directions: " Please Type Or Print Clearly All Entries

Sﬁﬁ’c Houss
Ared Apslis, M’““f"a“] 2149

| A

A. Agency Accession No. Date Rec'd
t §-13-9%
gec.(z.c-ﬁ«-vu] ot S‘?‘HE qq w , 0 b RM Code
09.05
B. Division/Unit )\/U ./‘a r(4 pb(\/f")/o R Range Locatxcéne cton(e No. of Cu. Ft.
| C. Mailing Address —

g

D. Phone No.

Records Center Manager

HO-974-SE2( o 4l

-E. Agency Official

2. Box
Numbers

/77‘-

S 550-5 (Rev. 12/88)

re 6

To Be Completed At

State Records Management Center

Description of Records
with Inclusive Dates

Vohwr Frles
/ m4~7 arll %%

4. Disposal Authority

Schedule, Item No.

Disposal Date

DI%aS/ ‘
bﬁﬁl’" Ja/1
2cov 2

Sche. éé 189)
¥# 19,20

Drafma
H/ ﬂe/ 0z

ST
_

USE PLAIN UNLINED PAPER FOR connnuﬁﬁ PAGES
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