
25.01                   MSRA Deoartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O'. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland State Retirement Agency 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W660 Benefits Processing 1824 3 FY 1997-FY 1998 48 7/2001 RECYCLE 

00W756 Control Regular Buy Backs 1824 4-6 1998 97 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 

  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

y P.O. BOX 275, JE3SUP. MD. 20794 (TELHRHONE-799-1379) 

V   VUroU  IS 9fe RECORDS TRANSMiTTAL AND RECEIPT 

OlnHCTCNS-PLHASE TYPE CR PRINT CLEARLY ALL ENTRIES _QHE.   Q^  T^O 

A. AGENCY ' '  

1. Maryland Scate Reciremenc Agency 

3. DIVISION/UNIT 

C. MAILING ADDRESS ' 

301 M,   Preston Screec , RH.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 16,1-1*070 

E. AGENCY OFRiCIAL 

George Sakkal, Director 
Office Services £h 

2.   BOX 

NUMBERS 

ACCESSION NO. 

3%MQ 
DATE HEC'D 

RM CODE 

LOCATION 

RANGE S£CT10N(S) 

^     32-33   L\% 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE rTHM NO.. 

DISPOSAL DATE 

Hcrc 

sJlXS-^T P-UMJ*  *$**. {feO-2>0-q76o To ^03-34-• 50^3 
" ^^ '2o4- 26' I^Tfc To IVb-Ao-0135? "   •. 

e6»A ^5-  l^-o\-fq To'Zlfc-A^-^l^ 
SS*^   ^21(2,-42- ^-7^0 To ^0- 2^2- 52^7 

-r/'Zao\ 

u 

35tt^  2n-"2)0-7153 To 1\<\- 4o-ao5& 

10 
^S*^   #21- ao-q577 To ^^^ 5*2-7766) 

n 
10. It 

13 

65*A   24^)-6^-3632 Tb 3^4-42.-qi5)2. 

14 ^"A-   2l8-3o-3o6T  To ^7^-50-7003 
16 
IC> ^IS - 38- '277(i, "fc 567- 44- ©766 
n ocr.si riMM^ ^   004* <5o-4o^ To g.\<v afc - 54 «\o K 

1% OCT. 
11 Sbsj. u 

IK- 3o- \4&«b To   g>7q- 5a-34.33 

'Zo i> 

u 

II 

ai o&o. 

004- 3fo-07l3 T^ O-lft-4^-^6-75 
^Ife- 4a'4ao<b To 67^- 4a--35lJi> 

VI 

22 
002- a&- 1411 TO a.n- 30,-mn 
an- <g2- 3430 To «57e>- S4- 5314 

23 CJAU. 18 ftWH.^ «  oofe-2)4--4^^5 To 113-5a-14^4 

DGS 550-5 (Re/. 12/38) USE PlJ^IJNUNED PAPER FCR C0NT1NUAT.CN PAGES |^ 

f 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MO. 20734 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECUCNS-PlSASc TCPS CR PRINT CLEARLY ALL ENTRIES Tvto or- TVJQ 

A. AGENCY "^  

1. Maryland Scate Retirement Agency 

3. DIVISION/UNIT 

C. MAILING ADDRESS 

301 W.   Preston Street, RM.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 76.7-4070 

E AGENCY OFFICIAL 

George  Sakkal,   Director 
Office Services 

2.   BOX 
NUMBERS 

_^4 
26 
G.<0 

2.1 
-2a_ 
•2* 
3o 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE ScCnCN(S) 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

aAH'^fe FIHM6 frS**  gl5« Bb-Wban To 0.11- QSL- ^Ofcl 
114 • 4Q • 03oq To 67^ • 4?) - 424-1 

PEP-qfe FNAl^ ^*A   oog-So-^giS "^ <216>- ^Z-4-9^5 
^t fe • ^'l • fcTQl  To /Z'lO - "7o - "Tfe o o 

HAfgcH <te 
g<2<2'• oi^g^fte To^Tq- 4fc• ie?e?4 
Oo\ - Q.<c>' Q^8 g> Tq  ^17- ^p. -34-qft 

^l 
•s-z 
33 
-3+ 
3«b 
2>6 
37 
S© 
31 
4o 
41 
4*. 
43 
44 
4e 
4<2> 

47 
4-a 

^230- 42.. IKICO  Tb  ^80-09- <&T4.| 

^R?lL   « n 

(I 

^2.17 >• 3o - 58o <o  To iJL<\ - 4<b- ^73 
o3\-3o-4t'2o To ^2.14.. go-8)7a^ 
^{tg - 24- g^g To ^^.'9>- 4.0 « o\3,j 

MAI 
22.^« 3a» 3<b1(£ lb 5Bfe« R4- q^sa R 

007~34.7og>7 To <215- 40-070^ 
^5- 4o- lg>22. -fe ^^a- 6fl» -2oSe 

OJMB 
^3*2" 5&- (bog)^ To g>7q-70-7fc8ft 

dOMfc.  11     n 
OOfe-34-4qi4 To '2.15-44-5410 

W ^6, T&a'vA. 

'215-4-6- 1^-25 To e.32.><3fe- <2>£73 

e>/q7 
232.-45-795^ To 57*1-50-^546 

Tg^'A.   »   6/^7 
n 75^2'A.   >    1/^5-" ^/^fe 

lo/^7 
11/^7 -('2/^7 
01/^7 

_3/qe-_4/5& 
5^5- G>/^fe 

4. DISPOSAL AUTHORITY 
SCHEDULE rT=M NO.. 
DISPOSAL DATs   (beMT^ 

7/^OOl 

OGS 550-5 (REV. 12/83) 

"7 LINED PAPER FOR CONTINUATION PAGES 

f 



3- fcvfifh/ <5foA-c^ 

1 1 



12/07/1999 10:35   4103337384 MSRA ACCOUNTING 
. ' 'w•"' v.r \*MSt£*\,  S£?VIC£S —>./».« M = ~CPCS M/J.VAUCMC.N , 

^.o; =cx r!. J=2O'-.P. MC. :cr>i (7=-S.a»-CNe.—9-<37g) 

ngCOgCS TR.ANSMITTAL AND RECciFT 

PAGE     05 

cwiCTCNS.^am rtn en ?SINT CXMU.% AU, 5N7SIS3 

".   dryland Scale l«£irta«ae Agency 
=. CIV!5,CN/'WNIT 

Z. MAIUNG ACC^.c'o 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE. MARYLAN-n 21202-1600 

3. rHCNE .NC 

410 625 5555       1800 492 5909 
i. AG=.xiCY CF=;C;AL 

Ceorgs  Sakkal,   Diraccar 
Office Serj'icas 

=CX 
NL!M=£.=S 

PA-OJC? I CP' 
ACC2£SiCN NC. 

LZCA'C- 
NQZ S=-~CN(=' 

/^     1-3 ! 97 
• = :CPCS C3NT=.= VA,N^a=.= 

TO 3e CCMPUTTS AT 
STATH ^ECCRCS MANAG£y=MT CiSTLl 

C=5c:-;.=7:CN CF rHCCRCS 
WIT- INC'-'^VS CATCS 

i. CISFCSAL AUTHCSirf 
tCMCUX (HM NC. 

CIS?CSAL 5*Tl 

Cc^'reo/^  R£<3ujLs-i£. Qusj 6#cf^s 
JhUtri jj- 4 C 

z -jg^V ^CAC jg 4/;.;  ^^<:^ fc££ Z c • o / 

t^£ci(Nie<jr t_ SRA uc.   Po/lMA ZCC/ 

^ // r/ 

r 
S    Se^jcff/Ci'*£'<= s    S^blil-I; Zee,/ 

&fdJ8ELLLUS*ir bfUMMZZOnh   Uptz  ilfal Zocf 

G 

7 

6c/y B^cig   P^in i ULPAIQ Rills 2oc/ 

£z*JQcL.i-fi/\e<jT 2 ftetJerP/ciACfi^A 7.ec l 

e Zoc f 

6*rcHts i   '-'<-' *~"i 

to '(       (-It-. 2 Ct I 

II if ^U hht 2S£   UBB&BSL Zcoj 

CG3 350-i (He/. tZ/Sfl) USc PLAIN UNUNED ?A?S3 PCR CONTINUATICN PAGCS 

A 1 



12/07/1999 10:35   4103337384 MSRA ACCOUNTING 

''.C: £CX 27z. JSJS'JP. MC. ZC7U (T^'_£?^CNe-?S9.13791 

ncCORCS TPANS.^iTTAL AND RSCclPT 

PAGE     06 

A   AvicNCY 

I.   HaryUnd Scaca ae:ir«aer.c  AZTCV 

•^i'g 2_. r/ 

Agi-cy 
S. C:vis.CN/LNlT 

"7 

C. MAIUNfi ACCrE53 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STRJEET 
BALTIMORE. MARYLAND 2no^!600 

C. rHCNs NC. 

410 625 5555       1800 492 5909 
£. AG=MCY C?=tC:AL 

Ceorga  Sakkal,   Dtracco: 
Office  Ser-.fices 

ACCSSSiCN NC. 

'M ZZZz 

LCCA-C.-' 

iNG£        ££*T;CN(=; 

*C. C= CU. F7 

.= =CCr.CS C3NT=.= MANAG: 

TO 3E CCM?L£Ti3 A7 
STATH RSCCRDS MANAGOVHNT C3.MT==t 

2.    =CX 

Nuwtsas 
CSSCSIP75CN CF r.ZCCn^i 

WFT- INC'JJ^iVH GATE; 

*. CIS?CSAL AUTHCnlTi' 
SCHBUUEi t!9t NC. 

72 

/J 

iiL 

/T 

Co'UT/zc./ /EjJgcllfvif-^TzBe^z&Q'^iei &/Hb 

^ &GUL.H^ Bu V 84CCJ 

S/<j£otf/vie^-{ i fis^^'CfjfZ'ers 

bt-N   B/tcKi 

JJe. 

iZ. 

/g 

if 

Zc 

2/ 

22. 

E-iJZcIlwe+JT it Q&JS££[M£t£&   RAVCMGS  3 

Zl'lt 

2>^N P)A CtL 

(j        &«f ftdcjL   i  ADJ    •^c<c<^ 

2   EL^Qc((H\&-r iE<si_G=.Pi<zl*ei£<.   AJKM^^   (L-ic 

f( I'siuD/iTtc^ id'fK- (hi 

Zoo / 

Ice i 

-Zcoj 

£00/ 

^£C^ 

gcg/ 

2^^/ 

Z^c/ 

IcoL 

Mi & fow SaMei 4-et - rfM 

Zee/ 

loc/ 
CGS SS0.q(Rev. 12/53) USE ?LA(N UNUNED ?A?S3 ?CR CGNTINUATICN PAGCS 

1 \ 



12/07/1999 10:35   4103337384^ ^       m       ^ MSRA,ACCOUNTING   

^•C.'SCX r-: .'EicwP. MC. :27^ fTaLS»HCNf-1i-«yi 
gcCORPS TRANS.Vi'TTAL AND F.SCciFT 

PAGE     07 

A,   A^£;\CY ^-'^ 

i.   ttaryland Scace Re:iraa«r.c Agsncy 

£. CiViS.CN/LNIT 

Cocnsct, 
C. HAML'NG ACC«8S3 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE. MARYLAND 21207-1600 

3. r^CNc NC. 

410 625 5555       1800 492 5909 
£. AG=MCY CrriCAL 

Ceorga  Sakkai,   Direccor 
Office  Services 

ACCS1SICN NC. -^:==:-3 

FM CCCS 

LCCATICN 
r.iNGi        S=:T;CN(=-, 

«C. c.= cu. ~. 

r.SCCF.CS CSN7E.= MANACHS 

TO ae ccM?"_rriD AT 
STAT= SECORCS MANAG£V=NT Cc-NTLR 

=CX 

NUMsErS 
C==CP.1.3-CN CP rECCRCS 

WIT-i INC'J^IVE CA7E3 

*. CISrCSAL AUTriCRlTY 
CMCMX IT=M MO, 
ClSPCSAL CA7= 

^i 

i^ 

Z£. 

3uV 6ACfC^ ZOGi 

Cc^Tficu    Zioy ^//cx    &G:-    ^21 
• 

26 ^'^^^'f-^vwGwx^g.s     %Kur.s Vi ~M7 

tl 

It. 

Z't 

So 

31 

n 
n 

£ug£ ///vig^r t! ues.Enc'4t£'G\ Sikisi {&£! 

'7 ue^effCifiii/ Lwcr-idr,    4us~ - Cc.+- ^B 

tjujgAc 

2.cc./ 

Zee I 

loo I 

2cc>l 

ZPC( 

£i 

C-g/c-nggc  SJgg ///w&-'Q ^ Be^EriciM eas ±   A/^^cs /-/3 

f< /-z-o 

$d2t££±Bjb&££Ll       tjludsb - ijikfii. 

CGS SSO-3 (Re'/. \Zlia] 

&iyM£S PPcJ^f 

2r,cl 

IOCJI  

Zccl 

70c/ 

loot 

USS PUMN UNUNES ?A?1^ PCR CONTINUATICN PAGES 

1 : 



12/07/1999 10:35   4103337384 MSRA ACCOUNTING 

?-C. =cx rt jSiowP. MC. zcrs^ (THLsP^CNE-rss-nrg) 

n£CQRCS TKANSMITTAL AND RECciFT 

CiRECnCNS-PLEASc TV?£ C3 ?RiN7 CL=.A?Ly Ail. SNTRlSS 

PAGE     08 

t.   itaryLand Scacs Si:ir»aer. c Age-cv 
CIV:S:CN.'.M7 

C. MAILNG ACCn=5S 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE. MARYLAND 21202-1500 

0, P!-;CN£ NC 

410 625 5555       1800 492 5909 
5. AG=MCY C"~C:AL 

Ceorga  Sakkal,   Direccar 
Office Services 

2.   =CX 
NUM==.=S 

ACCH35iCN NC. 

t.V( ccc= 

LCCA-CN 
F.iNGi 2=C~CN(- 

r.cCCRCS C2NTSS MANAG=.=. 

TO 35 CSMPUTB AT 
STATH RECOHDS MANAG£S(H>f7 CH^TL^ 

CE2C?.l=TiCN CP rECORDS 
wrr:-1 INC-'J^IV= GATES 

*. CIS?CSAL AL'THCnlTV 

CISPCSAL CA— 

J4 

5S 

3t> 

AL 

'Buy bAocz  frill    Cfci/fCcsr) 

• •• ' — »• --^^> "      ' — 

3.P 

^cj/a/jcr^     ^^g - 4-1 ^-fo 

j ^ 

d* 

4o 

41 

a 

43 

^       £>^yjMc^s   (£sk Cc*>r) 

a 

i' 

ruLLCcsr      sht- ytelsz 

toe/ 

^cc/ 

Zee/ 

zeef 

ZjQOf 

ZJC'O/ 

Zee. I 

Zee/ 

Zcci 

Buy 3/ICKA   FQLLCCS, 

'I    1/£SIG/J4nc^ oe Erymctuzf^  j&JSMSUiLsJ&L 
CG3 SSO-a (Oev. U/Sfl) US£ PLAIN UNUNED PAP^R ?CP caNTlNUArtCN PAGES 

1       t 

£cc/ 

2^67 



12/07/1999    10:35 4103337384 MSRA ACCOUNTING 

P.O.'SCX 2-;, j=3iwP. MC :C"^ [T&ffMO*t-JW-l3Tl| 

nECORCS TgANSMlTTAL AND RSCciPT 

cmicncNi.«x»« TfPt en PSINT cu=i?Lv ALL prrsm 

PAGE     09 

A. AvisNCY 

i.   HaryLand Scace ae:ic tatSC   Agency 
s, CiViS:CM/'-NIT 

Uc*JTQCL~ 
C. VAIL.NG ACCi=.c35 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE, MARYLAND 21201-1 tfnn 

3. r^CNE NC. 

410 625 5555       1800 492 5909 
£. AG=Mcy CF^CAL 

Csor^e Sakkal,   Diraccar 
Office Services 

^^9 
ACCS53.C.N NC. -A   = ^SC'C 

LCCA-C-- >C. C? CU. F7. 

RKCF.CS CJNTW .VANAG=.=. 

TO 35 CCM?'_HT=3 AT 
STAT= aSZCRCS MAf<AGc.V=.NT OMm 

2.    =CX 

NUMISRS 
CESCPiPTICN CF nSCCRCS 

WITH INCL'J^IVE CATEa 

*. OlS?CSAL AUT-!CS1TY 
scy£:cL=. tTHM NC. 

CISrCSAL CATS 

AS 

AC, 

47 

4B 

"    S£4 Cofcem farcf/e^  bit-bn 

<V E-'-'Z-CLLW^r-i  $ QB^iEPtCiA&Zr^        /"^ 

4A 

So 

Jx 

SL 

Sb 

r4 

SZ 

G&bueJko&ei Jgjjsi C&hL: Yvfa) 

u    ZjXBM J&!£££&    /yhcJea^k  link jeftfte 

Zee i 

2cc[ 

ggg/ 

"    hills   WiDJ LLm<D     'P)(-N8*c*.s  

''    E-J £cll MecT j friidi-CaA/j.^   (jfSsjJjQ   H)y 

iSZL 

•icoj 

TOol 

tec I 

M /'/3 

^^/ 

Zcoi 

CG3 550-5 (Re/. 12/38) USE PLAIN UNUNEG PAPS3 PCB CONTINUATICN PAGCS 

I t 



12/07/1999 10:35   4103337384 MSRA ACCOUNTING PAGE 10 

^.aiCX V-. .'SSTw-P. MC. :CT^ f7=L=?SCNE.759-1379) 

nECORDS TK^NS.^lTTAL AND F.ECciFT 

C.REmCNS-P<_£iSc TV?= 03 P.S1N7 C>H.*nLY *U. ISTiWl 

A. AvicNv-Y ' 

Agsr.c v 

2. CIVI«:CN/UNIT 

Cg^z^g ^ ace g ggvgf> 
C. MAIL.NG ACCRCSS 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTrMORE, MARYLAND 21202-1600 

0. .'.HCNE NC. 

410 625 5555       1800 492 5909 
£. AGENCY C~C:AL 

Ceor»e  Sakicai,   Direzcor 
Office Services 

/?C efi 7 
ACCESoiCN NC. CA-S ,==.:-3 

:M ZZC- 

LCCA-C.-' 

rANGE £E"CN(3/ 

^c. c= cu. —. 

ncCCfiCS CSN7=,= MANAGE^ 

TO 3E CCMPLTTED A? 
STATE RECCRCS MANAGEMENT CENTER 

L   =CX 
NUM=E"S 

Ct=Cr;.=-ncN CF r=-:cpcs 
WITH INC-'J^IVE C^TES 

*. DIS?CSAL AUTHCSITY 

CIS?C£AL CA7= 

^d. CemsojL &*£±ytoemi£ Ss&i££j£Ld&£i SsamcLLii 

Tl 

SB 

S^r 

Qirchi&ji  it- 

/-IS 

BcKlEFiCttiZES    Q£&£M£±   365"-.56 3 

(cO 

*>l 

GL 

±A. 

(*4- 

6i" 

OU 

£/<ie.0U.Mi£JT<> iBet.erFicr/s'Z? <  f^ATCHe%   I-15 

Zee/ 

Zcr-l 

2oc[ 

•Zoo/ 

•zco i 

hetl(Sf(C/4£V    VQUDATICKH 

£de  j   BgCePiC'HS.c-^     S^rcHr-'K    /U-JJi 

l/ B)£.'j£('iClRitJ   VjunArtrJ ^     Ml^c.  PiLE^ 

ii   t-^JiZtu_M£^r3 i BEL-Zrtstn.'zes    /3^rcAVg3  ^-i^' 

P>F.^f=.Ftry     HI47 - tjlf.     Ice,  fag; h£3e 

•Zee/ 

Zee I 

ICCl 

Z-Coi 

ZCr I 

ADDS JaL V £&   V^'f -  ^/^ Zcc{ 

CGS S30-5 inev. 12; M) USE ?UAIN UNUNED PAPC^ ?cR CCNTINUATICN PAGES 

1 \ 



12/07/1999 10:35   4103337384 MSRA ACCOUNTINS 
CEPAnTMENT CF.GcNS,=/*L Sc'viCSS - STATS RfCCACa VANA^CVC.N ." Oc^:-- 

'•Q. £CX 2TS. JHSoV-'P. MC. :073J CTS-iPHCNE-739-13791 

RECORDS TRANSMjTTAL AND R£C£IFT 

PAGE     11 

CIRECnCNS-P-JEASc TV?£ CR PRINT CJEA^LY ALL =NTP1=3 

A. AJ£NCY 

1.   HaryLand Scac* Re: ireaenc Agsncy 
:. CiVISiCN/LNlT 

C. M^JLiMG ACC^cao ^ 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE, MARYLAND 21202-1600 

o. PMCNE NC. 

410 625 5555       1800 492S909 

5. AG=NCV Cr=;c:AL 

Ceorga  Sakkal,   Dtreccor 
Office  Services 

i   =CX 

NUM35.=S 

ACC3331CN NC. CATi RK-g 

;M ZtC- 

LCCATiCN 
r.iNGH S£"CN(3i 

^C Cr CJ. FT. 

ScCCF.CS C2NTH?. MANAGE? 

TO HE eCMPLITSI AT 
STATH RECORCS .MANAG£.V=>T CENTEa 

C£=CF.I?T;CN CF HHCCRCS 

WITH INC'-'J^IVH CAT=3 

*. DISPOSAL AUTHCRlTV 
SCMEULE. rTEM NC. 
CISPCSAl. CATE 

^z. 
eg 

<w 

3(5^ € FITS    fj^JT-Fi^S        R.CT   ApPLiCvncJj 

11 2/^'  j^gfl       ItCtCcd. Gel, 

<; Sag - z&s   7cc/ ^fi^ ^<A 

•zco / 

Zc&j 

ZCOl 

Ifi 

3J- 

1L 

7.3 

n 
7i 

76 

/o/y^-  /z/frf    -icz   Gc4-   QCL. 7.00 \ 

•jht -  g^fg    7^, 604, Go L. •2-fiC I 

:l Esr.   s/.fa-   afajfa Zoof 

lKj\,'ei>mejrj 7/% - ///^    ^ c ^ •2c<r'< 

1/ 
/r/ ^^ Gs^tE.e/iL, UTOC^'ZJ tfiOl 

"        £L1JLL±1 S3 MM* ezKL Fscc< t CJLJH nc^is •2.0c [ 

SyshMS   ^[w-'il 16(97    t\CF Leg 2coi 

77 n/iifig- tiLfa u •200/ 

CG3 SS0-S(Re/. 12/Sa) USE PLAIN UNUNEO PAPER FCR CONTINUAHCN PAGCS 

I t 



12/07/1999 10:35   4103337384_ __;  MSRA ACCOUNTING 
*.C. SCX rS.-lsrawP. WO. :27>i f^L=.3hCNE.rS9-l379) 

RECORDS T^^MC.UITTAL AND F.ECciFT 

PAGE    12 

CiBE'mCNS.-S'-EiSc TV=£ C?. PP.IN7 CV=irLV ALL =.NT5-iS5 

>. AGENCY   

i.   Star? I and Scaca Sariraser.c Ajs-cv 

=. CiviSiCN/LMT 

C. MAILING ACCn.sSS 

STATE RETIREMENT AGENCY 
120 EAST BALTIMORE STREET 
BALTIMORE, MARYLAND 21202-1600 

5. rrCNS NC. 

410 625 5555       1800 492 5909 
c. AG=MCY C";C:<AL 

Ceorss Sakkal,  Dirac-ar 
Office  Ser-'ices 

PSo- *? 
ACC=33:CN NC. C^Ta .==C-= 

s.M CCC= 

LCC-~C.*J 

r.iNGr        SSC-C.NC 

NC. C" CU. .- i. 

."SCCr.CS CSNTs." MANAG; 

TO ae ccM?'_=r=3 y~ 
STAT= a£C2RCS MANAGCWSST CiN7=3 

sCX 
NL'M==.=.S 
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26.01.01                MOOT • „ 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 
Fire-Rescue Service 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

90W451 Fire Rescue Daily Activity 
Sheets 

1162 B-1 1/1974-6/1976 1 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager 
  Signature 
DGS 550-2 (Rev. 1/93) 

December 31. 2001  
Title Date 



£ RECORDS TRANSMITTAL AND RECEIPT 

OCMHTWHT OF QCMOUL HMVICCt - STATl RKOAM MAIUQCHDIT 
r.o. MX an, JCMUp, MO. MTM (TB^HONB . rw-im) 

OMCCDONt. flXAK TTK OM nWT CUAM.V AU 

A. AGENCY 
1 •     Maryland Aviation Admn, 

B. DIVISICN/INIT 

Fire-Rescue Service 
C.   MAILING  ADOfCSS 

P.O.   Box 8766 
BWI Airport,  Md.   21240 

ACCESSION NO. DATE nec'D r%Q 

IW CODE 

LOCATION 
RANGK. SCCTIONfS) 

D.   PHONC  NO. 

859-7646 

C.   AGENCY  OFFICIAL       ^jJtHUjJJd^K^lOM^ 
Barbara Hemmeter 

2.    BOX 
NUMBERS 

A 

3M o 
o2G0/0 / 

I 
NO.   OF  CU.   FT. 

CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECOROS MANAOEMENT CENTER 

3. DESCRIPTION OF 
VIIH INCLUSIVE DATES 

- I .-.- 

f 

4.   DISPOSAL  Al/THORITY 
• CMKOUUti     ITKM   NO., 

DI«POBAL.   DATTt  

Set, it (.$.     6-J 

"7- t -3.vz> / 

• •0-l(FEV.    \XI%%\ UK  PLAINM.IMCD PAPER FOR CONTINUATION T 



26.01.01                MOOT .* - „ 
_i. .    i: —    i. 

Reporting Agency 
Department or tienerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncam 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 
Finance 

Division or Unit 

C E R T I F 1 C AT E    OF    RECORDS-   DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W961 DAFR G120 Reports 1159 B-4 1996-1998 22 7/2001 RECYCLE 

. 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31,2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 
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MAA DIV ADMIN/AUDIT PAGE 02 
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f^sUy^L^cf m% i RM   CDCC 

c.   UAILINO Aooncas 
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D.    PMOOC   NO. 
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C.    ACTWCY   OFriCIAl. 

LOCATIOM 

lUHGC SCcTiaN(E) 

06 .^/-Q/ 
or cu.   FT NO.    OF   CU.    FT, 

nCCOTOB   SNTCR  MANAGER 

g^ fosv^K mo-^f-i^io l 
TO BE OOMTiTED AT 

tTATt «CO«0« UAHAflQJCKT ONTtR 

Z.    BOX 

/ 

J. DcscRimaM or rscofsss 
WITH   INCi.LBIVK   DATCB 

A 

y/fr; ^> ^/^ 

4.    0ISPO3A1.   ALTTHDRITY 

• OflOULK.      ITKM   MO.. 

Oia^OSAU   DAT* 

3 

1 

lojfTj   Il/f7; l^f? 
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MAA DIM  ADMIN/AUDIT 

DEPXRTWEKT OF GEHERXL SERVICES 
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PAGE     03 

JCMtOOuii 
NO. 

HFcnHflS RETEMTIQH JMP DISPOSAL SCHEDULE 

PACE 
HO 
"_&& 

/YllfTf ^yC^^tsr-eS 

Dtseription 
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It 

// 
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V^  Dftrfr ^7 —>V-^^ 
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DEPARTMEHT OF CEHERAL SERVICES 
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RECOHDS RETEHTIOH AND DISPOSAL SCHEDULE 
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26.01.04               MOOT -• • 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road.(Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupnuaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Dept of Transportation 
Office of Administrative Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W87 Construction / Architectural / 
Engineering Contracts 

1696 11 7/1997 20 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



£ 
a numisgjsaaa »ia-g.'a^    a o uii iaaaa'eaati d  u a jtia e isiia<U>   t* atti»fc«6oio    ^ 

~«TATII 
WJ. MK HI, JBWP, MO. STM (TBJVNOMl* TM-ISTI) 

.TALL 

A- A^WCT  HEADQUARTERS BUILDING 

I. MARYLAND DEPARTMENT OF TRANSPORTATION 
ION NO. 

B. DIVISICN/UIIT 

Offide of Administrative Services 

C. MAILING ADDRESS 

10 Elm Road, Lower Level 
BWI Airport, MD 

WUtl 
BATE  ISC*0 

7. 25-W 
mi COOE 

o. NO. 
(410)   865-1120 

c. AGENcr omciAi. 
John M. Contestibile, Director 

;*(f.o/.o4 
UOCATIGN 

RMIGK aKCriGN(S) 

id iiia 
NO.  OF eu. 

30 
cnrrcR MANACCR 

TOBECOMPtEIEDAT 
STATE RECORDS UAMAOOmfT CENTER 

1 - 2 

3-10 

11 - 17 

18 - 20 

CONSTRUCTION CONTRACTS 

MISCELLANEOUS CONTRACTS 

yju£   '/497 

REAL PROPERTY ACQUISITIONS/CONVEYANCES 
(Includes Soundproofing & Disposal Lists) 

ARCHITECTURAL/ENGINEERING CONTRACTS 

#1696, Item 11 
July 2001 

#1696, Item 10 
July 2001 

#1696, Item 13 
July 2001 

#1696, Item 12 
July 2001 

PLEASE SEE ATTACHED LISTINGS FOR ALL OF THE ABOVE. 

_-*£- r &», r 

4.   OISPOSAI. AUTHOI 
•    ITflEM  N« 

HfPXntAt.   OATg 



26.01.06.01        MOOT - 
-i i:__i_ 

Reporting Agency 
uepartment or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepaie in uuyiioeHe 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Finance / Account Payable 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W1239 Account Payable Vouchers 992 1-A 6/1994-7/1995 22 7/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31, 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



£ DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, krtb. 20794 (TELEPHONE-799-1379) 

RECORDS TRArisMiTTAL AND hECEiPT 

"1ECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.    MASS   TRANSIT   ADMINISTRATION 

B. DIVISION/UNIT 

FINANCE - ACCOUNTS PAYABLE" 

C. MAILING ADDRESS 

6 ST. PAUL STREET   8TH FL. 

BALTIMORE, MD.  21202 

D. PHONE NO. 

410-/67-3/16 

ACCESSION NO. 

MS \XV\ 

DATE REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 

4 
REC 

JO 
NO. OF CU. FT. 

0^ 
CORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

JACQUELINE   V.    COATE 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM No.. 

DISPOSAL DATE 

1 
2 
3 
4 
5- 
6 
/ 
8 
y 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 

FY 95 A/P VOUCHERS - 6/22/94 
7/11/94 
7/26/94 
8/09/94 
8/30/94 
9/16/94 
10/03/94 
10/14/94 
11/03/94 
11/16/94 
12/05/94 
12/21/94 
1/11/95 
1/26/95 
2/20/95 
3/08/95 
3/20/95 
4/05/95 
4/25/95 
b/09/95 
b/30/95 
6/16/95 

7/7/94 
7/22/94 
8/05/94 
8/26/94 
9/14/94 
9/29/94 
10/11/94 
10/28/94 
11/14/94 
12/02/94 
12/20/94 
1/09/95 
1/25/95 
2/16/95 
3/07/95 
3/17/95 
4/04/95 
4/24/95 
5/05/95 
5/25/95 
6/15/95 
7/03/95 

SCHEDULE 992 
ITEM NO. 1A 
DISPOSAL DATE 7/01 

GS 550:5 (REV. 12/88) USE PLAIN UNLINE f ER FOR CONTINUATION PAGES 

? 



26.01.06.01.01     MOOT 
n.^^^m ;» rl, .nli^o+o 

Reporting Agency 
Department or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ncpcne in uuynocuc 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Finance / Risk Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W533 Claim Files 1670 1 FY1996 50 7/2001 RECYCLE 

98W51 Claim Files 1670 1 FY1996 30 7/2001 RECYCLE 

; 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S. JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TFlANSMlTTAL AND RECEIPT 

DIRECTIONS-PLEASE VfPE OR PRINT CLEARLY ALL ENTR 

A. AGENCY 
Mass   Transit   Administration 
29.08.01  1. 

B. DIVISION/UNIT 

Finance/Risk  Management 

C. MAILING ADDRESS 
6   St.   Pair!   Street 
8th   Floor   . 
Baltimore, MD 21202-1614 

ACCESSION NO. 

te33 
) DATE REC'D 

RM CODE 

LOCATION 
RANGE   •      SECTION{S) 

M>OI-0<p:OI$ 

D. PHONE NO. 

(410)   767-3700 

E. AGENCY OFFICIAL 

Morton L. Green 

M lii 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

so 
TO BE COMPLETED AT    * 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 : 

.:iy- 

16. 

17"- 

18 

19 

20 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Claim Files 92-0005 - 92-0099 

Clatm Files 92-0130 - 92-1073 

Claim Files 92-1079 - 92-1127 

Claim Files 92-1133 - 92-1194 

Claim Files 9 2-1213 - 92-1270 

Claim Files 92-1279 - 92-1377 

Claim Files 92-1385 - 92-1455 

Claim Files 92-1455 - 92-1537 

Claim Files 92-1521 - 92-1599 

Claim Files 92-1600 - 92-1697 

Claim Files 92-1700 - 92-1785 

Claim Files 92-1811 - 92-1891 

Claim Files 92-1900 - 92-1999 

Claim Files 92-2004 - 92-2082 

Claim Files 92-2101 -'92-2155 

Claim Files 92-2158 - 92-2199 

Claim Files 92-2300 - 92-2394 

Claim Files 89-1227 

Claim Files 91-0994 - 91-1172 

Claim Files 91-0205 - 91-1264 

n-% 
4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

All items 
10/01/01 

• 

n\o\ 

DGS 550-5 (REV. 1/93) USE PLAINUNUNED PAPER FOR CONTINUATION PAGES •AIJlUl 



Box 
Nos . Description of Records w/lncluslve Dates Disposal Date 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

35 

36 

37 

38 

39 

40 

41 

42 

43 

44 

43 

46 

47 

48 

49 

50 

93-1033 

93-0900 

93-1351 

93-1223 

93-1100 

93-1140 

93-1224 

93-1201 

92-2380 

93-1331 

93-1332 

93-1483 

93-1400 

93-1513 

93-1565 

93-1619 

93-1600 

93-1750 

93-1800 

93-1854 

92-2444 

92-2227 

92-2071 

92-2534 

92-2706 

93-2311 

93-1901 

93-1948 

93-2000 

93-2050 

93-1745 

93-1139 

93-1358 

93-1698 

93-1130 

93-1194 

93-1280 

93-1285 

93-1550 

93-1380 

93-1453 

93-1506 

93-1564 

93-1673 

93-1679 

93-1746 

93-1799 

93-1853 

93-1898 

92-9483 

92-2293 

92-2678 

92-2628 

92-2938 

93-2359 

93-1955 

93-1984 

93-2049 

93-2099 

t All items 
10/01/01 

f 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
Mass Transit Administration 

1. 29.08.01 

ACCESSION ] NO. 

1 

DATE REC'D^ 

1-5 Ml 
B. DIVISION/UNIT 

Finance/Risk Management ^(dbl RM CODE 

C. MAILING ADDRESS 
6 St. Paul Street 
8th Floor 
Baltimore, MD 21202-1614 

LOCATION 
RANGE    SECTION(S) 

an   £1 
NO. OF CU.FT. 

30 
D. PHONE NO. 

(410)  767-3700 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Morton L. Green 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3.      DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

Claim Files 

93-0700 - 93-0733 

93-0734 - 93-0799 

- Miscellaenous 

93-0800 - 93-0850 

93-0851 - 93-0899 

93-0900 - 93-0945 

93-0946 - 93-0999 

93-1001 -93-1050 

93-1052-93-1099 

93-0536-93-1395 

93-2096-93-1389 

93-1700-93-1590 

93-0301 - 93-0370 

93-0001 -93-0050 

93-0051 - 93-0099 

Ft.-n 

.'.Ho 55ii-r iUt.v. i/:'3)   rsc i'!. w:, il.lSED VWtli VOK CONTINUATION PAGl 

All items 

03/01/0+ -7/ 0/ 



Box 
Nos. 

Description of Records w/inclusive Dates 
Disposal Date 

16. Claim Files 93-0100 - 93-0166 
17. Claim Files 93-0167 - 93-0199 

All items 

19. Claim Files 93-0371 - 93-0398 
03/01/01 

20. Claim Files 93-0200 - 93-0254 
21. Claim Files 93-0255 - 93-0298 
22. Claim Files 93-0400 - 93-0449 
23. Claim Files 93-0450 - 93-2371 
24. Claim Files 93-0555 - 93-0599 
25. Claim Files 93-0500 - 93-0554 
26. Claim Files 93-0399 - 93-0660 
27. Claim Files 93-0661 - 93-0699 
28. Claim Files 93-2100 - 93-2154 
29. Claim Files 93-2155 - 93-2199 
30. Claim Files 93-2200 - 93-2250 
31. Claim Files 93-2252 - 93-2299 



26.01.06.02         MOOT " - 
ts. _i. .    •:.    J. 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupnuaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Purchasing Department 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W769 Acknowledgments 1061 C 7/1991-6/1994 2 7/2001 RECYCLE 

97W770 Purchase Orders 1061 C FY 1994 9 7/2001 RECYCLE 

00W548 Purchase Orders 1061 C FY1996 8 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DCS 550-2 (Rev. 1/93) 

Title Date 



Agency 
Mass Transit 
Administration 

Division/Unit 
Purchasing Department 

Accession No Date Rec ec' d    o    /7/7 

RM Code 
ttMACm 

Mailing Address 

300 W.   Lexington St. 
Baltimore,   MD    21201 

Location No.   Of  Cu.   Ft 
Range^^ Section(s) 

707    2? 6 =2 
Phone No. 
410-333-1921 

Records Center Manager 

Agency Official 
John Geci, Chief 

Tg Be Completed AT 
State Records Management Center 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

4.Disposal Authority 
Schedule, Item No. 
Disposal Date 

Acknowledgements 

1 of 2 7/1/91 through 6/30/93 

2 Of 2 7/1/93 through 6/30/94 



Agency 
Mass  Transit 
Administration 

Accession No DateR^.d3jqq 
Division/Unit 
Purchasing Department 

mcodeM-0l'(%-(£ 
Mailing Address 

300 W.   Lexington St. 
Baltimore,   MD    21201 

Location 
Range,^    Section (s) 

No.   Of  Cu.   Ft_ 

Phone No. 
410-333-1921 

Records Center Manager 

Agency Official 
John  Geci,   Chief 

To Be Completed AT 
State Records Management Center 

BOX 
Numbers 

3.              Description of Records 
With Inclusive Dates 

4.Disposal Authority 
Schedule,   Item No. 
Disposal Date 

Purchase  Orders   (7/93  -   6/94) Schedule  1061 

1   or   9 A   -   BALTO.   AUTO Item C . 

2  OF 9 BALTO.   BUS.   MACH.   -  CL ^arte^/lOOl 

3  OF 9 CO  -   FLUKE 1 
4  OF  9 FLXIBLE  -   INDUSTRY 

5  OF  9 INT.   -  MART 

6   OF  9 MD  -   PO 

7   OF  9 PR -   STATE  SAW 

8   OF   9 STATE  USE  -  VEAM 

9   OF   9 VEHICLE  -   Z 

w n' >Y 
^ \ \\ (\\v   \ 
^ ^ 

V 

\J 

0 v 
i/ 



Agency . 

Mass Transit Admin. 

Division/Unit 

Mailing Address 

1515 Washington Blvd 
Baltimore, MD   21230 

Phone No. 

410, 468-4889 

Agency Official 
John Geci, Chief 

Box 
Numbers 

1 of 8 

2 of 8 

3 of 8 

4 of 8 

5 of 8 

6 of 8 

7 of 8 

8 of 8 

Accession No 

Qb(jd£i\9 
Location 
Range  Section(s) 

w i* 

Date Rec'd 

RM Code 

No.   Of Cu.   Ft 

1 
Records Center Manager 

To Be Completed AT 
3tate  Records  Management  Center 

J. Description of Records 
With  Inclusive  Dates 

PURCHASE ORDERS  (7/1/95 - 6/30/96) 

A - Baltimore 

Banner Glass - BE 

A.B. Dick - Glover 

Goodyear   - Kayboy 

Kennerly - Musselman 

N - Rudolph's 

S - TecTrah 

Tektronic - Z 

4.Disposal Authority 
Schedule, Item No. 
Disposal Date 

Schedule 1061 
Item C 
Jtily i998 

2.00/ 



26.01.12            MOOT , ^ 
r-* j. .    i:    ~i.~ 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupnuaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Dept of Transportation 
Executive Office 

Division or Unit 

CERTIFICATE    OF    RECORDS. DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W1006 General Correspondence & 
Administrative Files 

1823 1 1991-1993 14 7/2001 RECYCLE 

/ 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



ncvwnt^j   i rtMno«Ni i t #^^ *%9W <«^^*^<- . 

'%k  .    .   * .  -        -      ••     — 

Of (WML —W - STATE NKOMMIIIIIXWIIT CSNTin 
-RO.«OL17lrjamPcMD.2O7M(Ta0MONi'7M-1STD       .^.^ 

OMKmOMt - PLCASf TT^l OM MMT (XKAMLT AU. OTTMn 

AOCNCY 

Maryland Department of Transportation 

OI VI S I ON / UN I T 

Executive Off ice (TSO) 92.0 

C. MAILING ADDRESS 

P.O. Box 8755 
BWI Airport MD 21240 

NO. 

(410)_859-7600 

AGENCY OFFICIAL 
Dolores M. Harris 

BOX 

NUMBERS 

BOX1 

ACCESSION   NO. 

Wioot, 
^.(5:94 

RM   CODE acoii^ 
LOCATION 

0 ""'77 
NO.    OF   CU.    FT. 

H 
ncco CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMBfT CENTER 

CESCRIPTICN OF  fXCOISB 
WITH   INCLUSIVE   DATES 

AAA ZORZI 
ADMINISTRATIVE PROCEDURE 
COMMISSION 

MODAL ADMINISTRATORS 
ADVANCED TECHNICAL INSTITUTE 
AFFIRMATIVE ACTION 
AGENDA FORMAT 
AIRPORT ADVERTISING 
AIRPORT CONSULTANT 
AIR SERVICE CONSULTANT 
ALERT GOVERNOR 
AIR SERVICE MEETINGS 
ALERT LIST OIL 
AL KAZEMI 
ANNAPOLIS OFFICE 
MIKE PHENNICIE 
BALTIMORE REGIONAL COUNCIL 
BAT/A&R 
BELMONT 
BENTLY SUBCOMMITTEE 
BOND PROSPECTIVES 
BREDA PROPOSAL 
BRADY SMITH ELECTRIC 
BRAZIL/CHILE 
EARL PALMER BROWN 
FY 92 BUDGET 
BUTTA COMMISSION 

1991 - 1993 

4.    DISPOSAL   AUTTHORITY 

BCMVDUUK.      ITEM   NO., 

DISFOSAI.    CA-re        

July i999- 

••0-l(REV.     I2/88) UBS PLAIN LNLINED PAPER FOR CCNTINUATICN PAOES 



BOX 14 cont. SUMMER FIELD 
SUMMIT OF CENTRAL AMERICAN - PRESIDENT & SOUTHERN 
GOVERNOR'S 
STRATEGIC PLANNING 
6/14/91 CEP/SG 
SURFACE TRANSPORTATION ACT 
MODAL MEETINGS: 

ASSOC. 

12/07/92 
11/30/92 
9/21/92 
11/09/92 
9/08/92 
10/05/92 
8/10/92 
8/03/92 
7/13/92 
7/06/92 
6/22/92 
6/15/92 
6/11/92 
5/18/92 
5/06/92 
4/16/92 

04/29/92 
3/31/92 
3/16/92 
3/09/92 
3/04/92 
2/19/92 
1/20/92 
1/03/92 

SECRETARY ANDREW CARD, JR. 
BRIEFING 



26.02.13            MOOT •   * . 
i-*              _     :—. _i c.i^ 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

riepaie in UUJJMOCIIC 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Finance Statistics - General Accounting 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W30 Refund Backup List 1725 3 1/1997-6/1997 36 7/2001 RECYCLE 

98W306 Refund Backup List 1725 3 3/1997-5/1997 33 7/2001 RECYCLE 

98W308 Refund Backup List 1725 3 6/1997 21 7/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " 

'• Motor Vehicle Administration 

B. DIVISION/UNIT 

Finance & Statistics-General Accounting 
C. MAILING ADDRESS 

6601 Ritchie Highway N.E, 
Room 220 
Glen Burnie,  MD 21062 

D. PHONE NO. 

(410) 768-7393 
E. AGENCY OFFICIAL 

Lizy Kannarkat, Deputy Director 
Finance & Statistics-General Accounting 

2.    BOX 

NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
1(5 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 

ACCESSION NO. 

^\AJZO 

DATE REC'D 

1^31 
BM CODE 

RECORDS CENTER MANAGER 

<X0XI3 
LOCATION NO. OF CU.  FT. 

RANGE SECTION(S) . •^k       / 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTFR 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Refund Backup List #135-136 
#136-137 
#137-138 
#138-139 
#140-141 
#141-142 
#142-143 
#143-144 
#144-145 
#146 
#146-147 
#147-148 
#148-149 
#150-151 
#151-152 
#153-154 
#155 
#156 
#157-158 
#158-159 
#160-161 
#161-162 
#163-164 
#164-165 
#165-166 
#166-167 
#168 
#169-170 
#170-171 

- 1/13/97-1/14/97 
- 1/14/97-1/15/97 
- 1/15/97-1/16/97 
- 1/16/97-1/17/97 
- 1/21/97-1/22/97 
- 1/22/97-1/23/97 
- 1/23/97-1/24/97 
- 1/24/97-1/27/97 
- 1/27/97-1/28/97 
- 1/29/97 
- 1/29/97-1/30/97 
- 1/30/97-1/31/97 
- 1/31/97-2/3/97 
- 2/4/97-2/5/97 
- 2/5/97-2/6/97 
- 2/7/97-2/10/97 
- 2/11/97 
- 2/12/97 
- 2/13/97-2/14/97 
- 2/14/97-2/18/97 
- 2/19/97-2/20/97 
- 2/20/97-2/21/97 
- 2/24/97-2/25/97 
- 2/25/97-2/26/97 
- 2/26/97-2/27/97 
- 2/27/97-2/28/97 
- 3/3/97 
- 3/4/97-3/5/97 
- 3/5/973/6/97 

DGS 550-5 (REV. 12/fl8) NOTE USE PLAIN UNCINED PAPER FOR COMTINUATION PAGES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

1725 ,  Item 3 

1 9- CO I 



NUi-teERS >- 
• ,7-x ly * x * * *-yr * * *-rr * x * x x * 

* 
* 

DtSCRIPl ION OF RECORDS 
WITH IMCLUSIVE DATES 

3'] 
31 
32 
33 
34 
35 
36 

* 
* 
* 

* 

* 

* 
* 

* 
* 
* 

» 

*• 

* 

* 

* 

* 
* 

• * 

> 
* 

*• 

• 

* 

* 
* 

Refund Backup List 

ii 

n 

#171-172 
#172-173 
#174-175 
#176-177 
#177-178 
#179 
#180 

3/6/97-3/7/97 
3/7/97-3/10/97 
3/11/97-3/12/97 
3/13/97-3/14/97 
3/14/97-3/17/97 
3/18/97- 
3/19/97 

* 
* 

*• 

* 
* 

* * 
* 

t 
* * 
* 
* 

* 
* * 
* 

* 

* * 

* 

* 

x- 

* 

* 

* 
*• 

* 
* 

* * 
* 
* 
* 
* 
*• 

* 
*• 

* 

* 
* 
* 
* 
* 
<• 

* 

* 
» 

ITEM NUMSER 
r + ^-TTx-V^x-rT-V-x-T- 

1725, Item; 3 

9J<> / 



t DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

Motor Vehicle Administration 
I. 

ACCESSION NO 

B. DIVISION/UNIT 

Finance & Statistics - General Accounting 

C. MAILING ADDRESS 
6601 Ritchie Highway N. 
Room 220 
Glen Burnie,   MD 21062 

D. PHONE NO. 

(410)  768-7393 

E. AGENCY OFFICIAL 

Lizy Kannart, Deputy Director 
Finance & Statistics- General Accounting 

DATE REC'D^* __ 

RM CODE 

LOCATION 

0,03 13 
RANGE SECTION(S)   ^V ^"^ ^^ 

rf i-d 33 
NO. OF CD.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTPFl 

2. BOX 
NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 

28 
29 
30 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Refund Backup List # 181- 
# 183- 
# 184- 
# 185- 
# 186- 
# 188- 
# 189- 
# 190- 
# 191- 
# 193 
# 194 
# 195 
# 196- 
# 197- 
# 198- 
# 199 

"  # 200 
# 201 
I 202 
# 203 
# 204 
# 205 
# 206 
# 207 
# 208 
# 209 

# 211 
# 212 
# 213 

182    - 3/20/97-3/21/97 
•184    - 3/^4/97-3/25/97 
•185    - 3/25/97-3/26/97 
186    - 3/26/97-3/27/97 

•187-188  - 3/27/97-3/28/97-3/31/97 
•189    - 3/31/97-4/1/97 
•190    - 4/1/97  -4/2/97 
•191    - 4/2/97  -4/3/97 
•192     - 4/3/97  -4/4/97 

- 4/7/97 
-4/8/97 
-4/9/97 

•197  -4/10/97-4/11/97 
•198 -4/11/97 
199 -4/14/97-4/15/97 

-4/15/97 
-4/16/97 
-4/17/97 
-4/18/97 
-4/21/97 
-4/22/97 
-4/23/97 
-4/24/97 
-4/25/97 
-4/28/97 
-4/29/97 

-5/1/97 
-5/2/97 
-5/5/97 

/»1/3 X /<U 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM (IO., 

DISPOSAL DATE 

1725     ,  Item  3 

&Ot>h 

%^I8: 



BOX * DESCRIPTION OF . ZCORDS * 
NUf-iBf.RS   r    i ' WITH  INCLUSIVE DATES *      ITEM NUMBER 
*-.V*x**x*****^***************************'*****it**•'XX ************************ 1»8(********************* 

. * . * 

* 

31 *  Refund Backup List  #214  -5/7/97 *  1725, Item .3 
32 *  ,,      "    "    #215  -5/8/97 * '   " * 
33     *  "      "    "    #216  -5/9/97 * 

* * 
* 

* 
* 
* 
* 

* 
* 

* 

* 

* 
* 
.+ 

* 

* * 

* s * 1 
* $ * 5 

* * 

* 5 
* £ * i * s 
* i * s 

* * 
* .     . * 

* * 

* * 

* •                                • i 
* . • * 

* s 

* * 
* • * 

* * 

* * 
* * 

* -A- 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-799-1379) " ^ 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES ' 

?1M 
A. AGENCY 

^ Motor Vehicle Adminstration 
B. DIVISION/UNIT 

Accounting and Financial Systems 
C. MAILING ADDRESS 

6601 Ritchie Highway N.E. 
Room 220 
Glen Burnie.MD 21062 

D. PHONE NO. 

410-768-7480 

E. AGENCY OFFICIAL ~ '  
John Reisinger - Accounts Payable Manager 
Accounting and Financial Systems 

2. BOX 
NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

LOCATION 

RANGE SECTIONfS) 

RM CODE 

2-0 (D-13 
RANGE SECTIONS)     ^ ^* •    • 

is   3a c2i 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTFR 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Refund Backup List //I - 6/2/97 
n - 6/3/97 
93 - 6/4/97 

• //4 - 6/5/97 
//5 - 6/6/97 
//6 - 6/9/97 
//7 - 6/10/97 
//8 - 6/11/97 
//9 - 6/12/97 
//10 - 6/12/97 
//ll - 6/16/97 
//12 - 6/17/97 
013 - 6/17/97 
//14 - 6/19/97 
//15 - 6/20/97 
//16 - 6/23/97 
//17 - 6/24/97 
//18 - 6/25/97 
//19 - 6/26/97 
//20 - 6/27/97 
//21 - 6/30/97 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 

DISPOSAL DATE 

1725, Item 3 
July 2001 

'OS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
i^S 



26.03.02            MOOT •>t -- 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Construction 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W345 Construction Contracts 
Estimates 

1539 3 1/1987-6/1991 54 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31, 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



- Utzrnn irncni  sjr UCI^CMML acriw IOCS — a IMIC flCUUMUO MAIMALJfcMfcN I CENTER 
* P.O. BOX 275. JESSUP, MQ. 20794 (TELEPHONE.799-1379) 

\^ RECORDS TRANSMITTAL AND RECEIPT 

OIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. A<sewcv ; ; :  
^  State Highway Administration 

B. OMSION/UNIT 
Controls/MBE Team1 

Office of Construction 
C. MAILING ADDRESS 

-tos 
State Highway Adiministration 
P.O. Box 717/707 N. Calvert St. 
Baltimore, MD 21203-0717 

D. PHONE NO. 

333-1525 

E. AGENCY OFFICIAL 

Richard Weddle 
Assistant to Chief, CID 

ACCESSION NO. 

LOCATION 
..RANGE SECnON(S)( 

93F93 
RM CODE 

(5G.03.0X 
QHANGE SECTIONfSl^HB ^m %   * 

r M-5   5^ 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

#41 
thru 
#94 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Construction Contracts Estimates 
January 1987 - June 1991 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Schedule:.1539 
Item No. 3 

-»! 0 

OQS 550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS-  DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

91W203 Journal Entry Proof List 1649 8 5/1989-1/1990 1 7/2001 RECYCLE 

91W776 All Suspense Runs 1649 4 6/1987-5/1990 6 7/2001 RECYCLE 

91W1142 Trial Balance / Journal 
Entries & Proof List 

1649 5,8 1/1990-6/1990 2 7/2001 RECYCLE 

92W353 P-D-N Codes 1649 9 FY1996 1 7/2001 RECYCLE 

92W354 Suspense Listing 1649 4 FY 1990 1 7/2001 RECYCLE 

93W385 J.E. Backup 1649 6 FY 1990 2 7/2001 RECYCLE 

93W1005 Journal Entry Back-ups 1649 6 3/1990-4/1990 1 7/2001 RECYCLE 

93W1006 Stars Reports 1649 3,9 3/1990-6/1990 2 7/2001 RECYCLE 

94W1249 Vouchers 1809 1 1993 39 7/2001 RECYCLE 

94W1250 Vouchers 1809 1 1993 62 7/2001 RECYCLE 

95W266 Payroll Journals & Check 
Register Central Payroll 

1813 7 1993-1994 8 7/2001 RECYCLE 

95W292 Payroll Journal & Check 
Registers 

1813 7 2/1994-5/1994 7 7/2001 RECYCLE 

95W547 Vouchers 1809 1 1993 50 7/2001 RECYCLE 

95W548 Vouchers 1809 1 1993 25 7/2001 RECYCLE 

95W549 Vouchers 1809 1 1993 11 7/2001 RECYCLE 

95W550 Expense Account Statements 1809 5 1993 5 7/2001 RECYCLE 

95W562 SHA Vouchers Register 1809 3 1991 - 1994 8 7/2001 RECYCLE 

95W565 DOT Secretary's Office 
Manuals & Memos 

1809 4 1993 1 7/2001 RECYCLE 

95W566 DOT Vouchers Secretary 
Office 

1809 1 1993 3 7/2001 RECYCLE 

95W567 Credit Cards 1809 4 6/1993 1 7/2001 RECYCLE 

95W800 CPB Check Register 1813 7 6/1994-8/1994 2 7/2001 RECYCLE 

95W1092 Increment Update Listing 1813 10 1989- 1991 1 7/2001 RECYCLE 

95W1093 Permanent & Temp Inputs 1813 13 1994 5 7/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 31. 2001 
Date 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1094 Payroll Journal (CPB) 1813 7 8/1994-11/1994 13 7/2001 RECYCLE 

95W1346 Final Estimates 1809 1 1993 4 7/2001 RECYCLE 

95W1379 Contracts 1807 1,8 1993 2 7/2001 RECYCLE 

95W1676 Payroll Journal 1813 7 11/1993-1/1995 18 7/2001 RECYCLE 

96W168 DOT Agency Interface 1809 2 1991 -1993 2 7/2001 RECYCLE 

96W803 Certificates of Deposits 1811 2 FY 1990 3 7/2001 RECYCLE 

96W804 Cash Receipts Back-up 1811 2 FY 1994 9 7/2001 RECYCLE 

96W806 Payroll Revolving Fund 1811 2 FY1991 -FY1992 3 7/2001 , RECYCLE 

96W807 Cash Receipts Back up 1811 2 1992 4 7/2001 RECYCLE 

96W810 Right of Way Bank 
Statements 

1811 2,5 FY1992 4 7/2001 RECYCLE 

96W813 Petty Cash Reimbursement 1811 5,6 FY 1993-FY 1994 2 7/2001 RECYCLE 

96W815 Cash Receipts Back up 1811 2 7/1994-11/1994. 3 7/2001 RECYCLE 

96W1135 Contracts 1807 1 1993 2 7/2001 RECYCLE 

96W1136 Payroll Journal 1813 7 1/1994-6/1994 2 7/2001 RECYCLE 

96W1137 Final Estimates 1807 1993 2 7/2001 RECYCLE 

96W1138 Vouchers 1809 1993 47 7/2001 RECYCLE 

96W1488 Contracts / Final Estimates 1807 1993 5 7/2001 RECYCLE 

96W1502 Trial Balance Closed 1649 FY 1990 1 7/2001 RECYCLE 

96W1503 Cancelled Checks 1811 1994 2 7/2001 RECYCLE 

96W1504 Final Vouchers Cleared 1648 7/1995-12/1995 3 7/2001 RECYCLE 

96W1510 Biweekly Time Cards 1813 14" 1/1996-2/1996 24 7/2001 RECYCLE 

97W119 Contracts / Final Estimates 1807 1993 5 7/2001 RECYCLE 

97W126 Biweekly Time Cards 1813 14 2/1996-5/1996 48 7/2001 RECYCLE 

97W127 Leave Adjustment 1813 16 1995 1 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager December 31,2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



26.03.05            MOOT 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W128 Expense Account 
Statement 

1809 5 1993 3 7/2001 RECYCLE 

97W538 Bi-Weekly Time Cards 1813 14 5/1996-6/1996 16 7/2001 RECYCLE 

97W539 Inventory Reconciliations 
Material & Supply 

1810 14 8 1/1995-2/1996 21 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



)"• RECORDS TRfiNSniTJPL^flND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. G. BOX 275, JESSUP, MD. 20794 

£ (TELEPHONE - 799-1379) 

DIRECTIONS -PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.  A.  AGENCY 

State Irt^way '^ttrmistrafion 

B. DIVISION / UNIT 

Office of Finance and Program Managenent 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltinore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltinore. Md. 21202 

ACCESSION NO. 

QlTO 
DATE RECEIVED 

RH CODE 

£6,.03 45 
LOCATION 

RANGE        SECTIONS^ 

AM 1 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX     3. DESCRIPTION OF RECORDS 
NUMBERS     WITH INCLUSIVE DATES 

777 
4. DISPOSAL AUTHORITY 

(SCHEDULE ITEM NO.  DISPOSAL DATE) 

JOURNAL ENTRY PROOF LIST 5/89 TO 1/90 -M^-B        mm— M I ^. X   01 

-.;'*; j'smair- 

tfO 



RECORDS TRANSMITTAL AND RECEIPT 

£ 
iEPARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 

P. 0. BOX 275, JESSUP, MD . 20794 
(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hityaay Attatnistration 

B. DIVISION / UNIT 

Office of Finance and Proqran Manaqeaent 

C. MAILING ADDRESS 

707 Nortn Calvert Street 
Baltimore. Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

1 
2 
3 
4 
i-: 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. DATE RECEIVED 

RH CODE 

LOCATION 
RANGE        SECTIONa 

/8     -M 
r^Q -OS-OS- 

NO. OF CU. FT. 

6 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEf«NT CENTER 

ALL SUSPENSE 01/90 TO 2/90 PAYROLL SUSPENSE 12/89 TO 01/90 
ALL SUSPENSE 5/90 
ALL SUSPENSE 4/90 
P.O.N CODE 7/89 TO 02/90 
JOURNAL ENTRIES PROOF LIST 01/90 TO 03/90 
SUSPENSE RUNS FEB TO HARCH 90 STARS 120 7/85 TO (5/87 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

V2000 
(2000 

7A2000 
7/1000 
7/2*000 
7/20\0 

1 01 



RECORDS TRflNSHITTAL AND RECEIPT 

OEPHRTMENT OF GENERAL SERVICES - STATE RECORDS HANAGEMENT CENTER 

t 
EP^ 

0. BOX 275, JESSUP, MD . 2 0794 
(TELEPHONE - 7 99-137?) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hicyaoy MMinistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

I). PHONE NO. 

333-1447 
Baltimore, Md. 21202 

ACCESSION NO. 

Qwiwa 
DATE RECEIVED 

•M-iS-^l 
RM CODE 

^6.03.05 
LOCATION 

RANGE        SECTIONS^ 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

TRIAL BfllfiNCES 1/S»0 TO 5/90 
JOURNAL ENTRIES & PROOF LIST 5/90 & 6/90 

# f & 



Ill— I* W M LS tJ II\MII«JIIJ.III1L. ril 1 UT ltl_\«U.XI 

DEPflRTnENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   flANAGEhENT   CENTER 
P.    0,    BOX   275,   JESSUP,   MO.    20794 

^ (TELEPHONE   -   799-1379).. 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

.1. A. AGENCY 

State Htyvay fateinistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

tesi 
DATE RECEIVED. 

IQ-I-Sl 
RM CODE 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Hd. 21202 

D. PHONE NO. 

333-1447 
BaUimore. Md. 21202 

LOCATION 
_RANGE       SECTIONS ss cVoJ 

NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL- 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

4ttH •9 '     mm -». ^ Vi p-n- P-D-N CODES 3/90 TO 4/90 F/Y 90 

iW 

» 

^ 



i\t-L.unuo     iimiiiJiixi   i ri L-     nnu    i\ i-t-1_ A i    i 

DEPflRTrWRT OF GENERAL SERUICES - STATE RECORDS' MflNflGEMENT CENTER 
A P.' 0. BOX 275, JESSUP, MD . 20794 
r (TELEPHONE - 799-1579) • 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Htyny JWftrinistratian 

ACCESSION NO. 

C\f\\    \(\r -s \ 

DATE RECEIVED- 

8. DIVISION / UNIT 

Office of Finance and Program Management MJbJ;^ RM CODE 

36.03.05" 
C. HAILING ADDRESS 

707 North Calwert Street 
Baltimore. Md. 21202 

LOCATION 
RfiNGE        SECTIONS 

35    J&t 
NO. OF CU. FT. 

1 
D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

,/ SUSPENSE LISTING 6/VO F/Y 90 7VfM«— 

•A o\ 

^ 



RECORDS TRANSniTTfiL AND RECEIPT 

DEPflRTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) f 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi^aay Acteinistration 

B.   DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

QMS 
^DATE JJECEIVED _ ^ . 

RM CODE 

dig QS-QS 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

- LOCATION 
RANGE SECTIONS 

\S 8 
NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

F 
3. DESCRIPTION OF RECORDS 

WITH'INCLUSIVE DATES 
4. DISPOSAL AUTHORITY 

(SCHEDULE ITEM NO.  DISPOSAL DATE) 

J.E. BACKUP FY 1990 JflN 90 TO FEB 90' 
J.E. BACKUP FY 1990 HftY 90 TO JUNE 90 

OTT 

10^-* 
fnm     rA 
7/2l\     »\ol 

^ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP. MD. 20794 

(TELEPHONE - 799-1379) £ OIPECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

|l.  A.   AGENCY 

! State Midway Acteinistration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

0. PHONE NO. 

i     333-1447 
i     Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

^ 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

JOURNAL ENTRY BACK-UPS MARCH - APRIL 90 

feUlOOS 
ACCESSION NO. 32E1 

RM CODE 

LOCATION   
RANGE        SECTIONS A 

<//      8 
36-Q34S 

NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

01 

r-yy. 1 



RECORDS TRflNSMITTAL AND RECEIPT 

DEPfiRThENT OF GENERAL SERVICES - STATE RECORDS "hANAGEIIENT CENTER 
r—•• P. 0. BOX 275, JESSUP, MD . 20794 
#-• (TELEPHONE - 799-1379)v 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hitfmay MMinistration 

B. DIVISION / UNIT 

Office of Finance and Program Managenent 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

P STARS RPT 030414 03/90 - 06/90 
STARS RPT A30482 03/90 - 06/90 

0301004 
ACCESSION NO. 

LOCATION 
SECTIC 

DATE RECEIVED ^fc, ^ 

RM CODE 

RANGE        SECTIONSQ 

RECORDS CENTER MANAGER 

£(,.03.OS 
NO. OF CU. FT. 

2 

TO BE COW>LETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

^22-3 
10^-9 

^000 /\\ 

n^ 



ri 1 -,1 
RECORDS TRANSMITTAL AND RECEIPT 

.\) 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P. O. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) £• 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State HittMBY Administration 

B. DIVISION / UNIT 

Office of Finance and Program Hanagesent mm 
C. MAILING ADDRESS 

707 North Calwert Street 
Baltimore, Md. 21202 

0. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

1 VOUCHERS 412055 
2 VOUCHERS 411804 
3 VOUCHERS 411489 
4 VOUCHERS 411212 
5 ^ VOUCHEES 411058 
6 'VOUCHERS 410780 
7 VOUCHERS 410508 
8 VOUCHERS 410364 
9 TOUCHERS 409982 

10 VOUCHERS 409534 
11 VOUCHERS 409049 
12 VOUCHERS 408741 
13 VOUCHERS 407534 
14 VOUCHERS 407258 
15 TOUCHERS 406946 
16 VOUCHERS 406715 
17 TOUCHERS 406294 
18 VOUCHERS 405882 
19 TOUCHERS 405464 
20 VOUCHERS 405259 
21 VOUCHERS 404856 
22 VOUCHERS 404542 
23 VOUCHERS 404213 
24 VOUCHERS 403904 
25 VOUCHERS 403617 
26 VOUCHERS 403320 
27 VOUCHERS 403193 
28 VOUCHERS 402891 
29 VOUCHERS 402544 
30 VOUCHERS 402186 
31 VOUCHERS 401725 
32 VOUCHERS 401436 
33 VOUCHERS 401051 
34 VOUCHERS 400727 

- 412365 - 
- 412054 y' 
- 411803 •-' 
- 411488 • 
- 411211-' 
- 411057.x" 

- 410779 f 
- 410507 ^ 
- 410363^ 
- 4099811/ 
- 409533 y 
- 409048 ^ 
- 407883 i/ 
- 407533 " 
- 407257*/ 
- 406945 S 
- 406714 ^ 
- 406293 S 
- 405881 ^ 
- 405463 ^ 
- 405258 ^ 
- 404855 ^ 
- 404541 •' 
- 404212 i/ ^ 
- 403903 S . 
- 403616 S 
- 403319 */ 
- 403192 «/ 
- 402890 x/ 
- 402543 v/ 
- 402185^ 
- 401724 */ 
- 401435 y 
- 401050 * 

ACCESSION NO. „ DATE RECEIVED^ 

RH CODE 

M-05.0S 
RANGE 

LOCATION 

/6>7 
SECTIONS 

NO.  OF CU.  FT. 

/   ^039 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL 
(SCHEDULE ITEM 

AUTHORITY 
NO.  DISPOSAL DATE) 

1*5 •^84-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 
884-1 7/99 

LSS 

W»71 



35 •     VOUCHERS 400363 - 400726 
36 UOUCHERS 400001 - 400362 
37 VOUCHERS 407884 - 408120 
38 VOUCHERS 408121 - 408534 
39 VOUCHERS 408535 - 408740 

8B4-1 
884- 
884-1 

7/99 
7/9? 
7/99 
7/99 
7/99 

fj^ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) t 
DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State HH^MBy MMmistration 

ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Proqra» Manaqeaent Wiaso 
C. MAILING ADDRESS 

707 North Calvert Street 
BaUioore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltiaore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 
32 
33 
34 

\A 

*. 

WUCHERS 
TOUCHEPS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 

412693 
412948 
413224 
413674 
414013 
414424 
414616 
414941 
415256 
416170 
415945 
415667 
415548 
417846 
417528 
417230 
416873 
416503 
418484 
418315 
418056 
419428 
419262 
419031 
418806 
420932 
420658 
420374 
420126 
419762 
422298 
422151 
421826 
421417 

412947^ 
• 413223 ^ 
413673 • 
414012 v/ 
414423 • 
414615 y 
414940 S 
415255 ' 
415547 S 
416502 V 

416169 "' 
415944 ^ 
415666 ^ 
418055 ^ 
417845 y 
\mn* 
417227 •/ 
416872 
418805 y 
418483 
418314 • 
419761 
419427 ^ 
419361 i^- 
419030 v/ 
421104• 
420931 • 
420657 ^ 
420373 ^z- 
420125 * 
422714 ^ 
422297 S 
422150 v 
421825 ^ 

DATE RECEIVED 

6-S-^ 
,RM CODE 

3(o050^ 
LOCATION 

RANGE >--    SECTIONS/•> /^7   /-3 
NO. OF CU. FT. 

62 

RECORDS CENTER MANAGER 

TO BE CO«>LETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. D 
(SCHEDU 

[SPOSAL AUTHORITY 
.E ITEM NO.  DISPO' 

ie 1           7/99 
884- 1        7/99 

884- 1        7/99 

884- I        7/99 

884- I        7/99 

884- I        7/99 
884- I        7/99 
884- L        7/99 

884- I        7/99 
884- L        7/99 

884- I        7/99 
884-. L        7/99 
884-. L        7/99 

884-J I        7/99 
884-] I        7/99 

884-] L        7/99 

884-] I         7/99 

884-] I        7/99 

884-1 L        7/99 
884-] L         7/99 
884-] I        7/99 
884-] i        7/99 
884-] 7/99 
884-] 7/99 
884-] 7/99 

884-] 7/99 

884-] 7/99 

884-] 7/99 

884-] 7/99 

884-] 7/99 

884-1 7/99 

884-1 7/9^ 

884-1 7/99 
884-1 7/99 

^\ 



35 WUCHERS 421105 
36 ~- TOUCHERS 423565 
37 VOUCHERS 423301 
38 VOUCHERS 422949 
39 - • VOUCHERS 422715 
40 _ VOUCHERS 424731 
41 VOUCHERS 424480 
42 VOUCHERS 424121 
43 VOUCHERS 424004 
44 VOUCHERS 426254 
45 -i - VOUCHERS 425901 
46 VOUCHERS 425529 
47 VOUCHERS 425507 
48 VOUCHERS 427010 
49 VOUCHERS 427334 
50 VOUCHERS 426744 
51 VOUCHERS 426507 
52 VOUCHERS 428458 
53 VOUCHERS 428242 
54 VOUCHERS 427956 
55 VOUCHERS 427610 
56 VOUCHERS 429163 
57 VOUCHERS 428841 
58 "VOUCHEHS 428624 
59 VOUCHERS 428544 
60 VOUCHERS 429918 
61 VOUCHERS 429716 
62 VOUCHERS 429425 

- 421416 S 
- 424003 
- 423564 ^ 
- 423300 i^ 
- 422948 
- 425106 
- 424730 -y 
- 424479 y 
- 424120*/ 
- 426506./ 
- 426253 
- 425900 S 
- 425528 ^ 
- 427333 </ 
- 427609 i/ 
- 427009 y 
- 426743 y 
- 428543:/ 
- 428457 y 
- 428241 y 
- 427955 y 
- 429424 ^ 
- 429162 y 
- 428840 '-' 
- 428623 "^ 
- 430344 y 
- 429917 S 
- 429715 </ 

884- 

884 

884 

884 
884 
884 

7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 

A 



3 ^tzz^h    cj - <£/ 

•^" f 



KLLUKUb I KHNbiti i iriL HNU KbLhlPI 

DEPARTMENT OF GENERAL SERUICES - STATE RECORDS MflNftGEMENT CENTER 
f P. 0, BOX 275, JESSUP. MD. 207P4 
A^ (TELEPHONE - 799-13791 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

^fP 

1. A. AGENCY 

State Hic^my Mainistration 

B. DIVISION / UNIT 

Office of Finance and ProqraB Hanaqeaent 

C. MAILING ADDRESS 

707 North Calvert Street 
BaltiMore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltmore,  Md.  21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

LOCATION 
RANGE SECTIONS,. 

IM 15. 
J.L03.OS 

NO. OF CD. FT. 

8 

RECORDS CENTER MANAGER 

TO BE COVETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

^   1 PAYROLL JOURHftLS 
m -  01/18/94 
PflyROLL JOURNALS 
in -  02/15/94 
PAYROLL JOURNALS 
/94 - 03/15/94 
PAYROLL JOURNALS 
/94 - 04/12/94 
PAYROLL JOURNALS 
/94 - 05/10/94 
PAYROLL JOURNALS 
m  - 12/07/93 
PAYROLL JOURNALS 
/93 - 11/23/93 
PAYROLL JOURNALS 
11/93 - 09/20/93 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

& CHECK REGISTER CENTRAL PAYRO 

LL PAY 1 i 2 '94 12/22 

LL PAY 3 & 4 '94 01/19 

LL PAY 5 & (S '94 02/16 

LL PAY 7 i 8 '94 03/16 

LL PAY 9 i 10 '94 04/13 

LL PAY 25 '93 11/24 

LL PAY 23 & 24 '9310/27 

LL PAY 19 & 20 '93 09/ 

731-11 

731-11 

731-11 

731-11 

731-11 

731-11 

731-11 

7/2001 

7/2001 

7/2001 

7/2001 

7/2001 

7/2001 

7/2001 

7/2001 

%*• 



RECORDS TRflNSMITTflL AND RECEIPT 

DEPflRTMENT OF GENERAL SERVICES - STATE RECORDS nftNflGEMENT CENTER 
/ P. 0. BOX 275, JESSUP. HO, 20794 
/ fTELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL  ENTRIES 

1.  A.   AGENCY 

State HicTwav Adiinistratian 

ACCESSION NO.                                      DATE RECEIVED 

00 \/\Q^      o'd&'r* B.   DIVISION / UNIT 

Office of Finance and Proqraa Manaoement ^is^LJcTIo^   JTcoos 
C.  MAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Md.  21202 

LOCATION 
RANGE                      SECTION^ 

I3L      3 
NO.   OF  CU.   FT. 

7 
D.  PHONE NO. 

333-1447 
Baltinore, Md.  21202 

RECORDS CENTER MANAGER 

E.   AGENCY  OFFICIAL 
TO BE COWLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.  DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.   DISPOSAL   AUTHORITY 
fSCHEDULE  ITEM NO.    DISPOSAL DATE^ 

I 
2 
3 
4 
':> 

6 
7 

PftVROLL 
PflyROLL 
PftYROLL 
PflVROLL 
PAYROLL 
PAYROLL 
PAYROLL 

JOURNAL & 
JOURNAL & 
JOURNAL & 
JOURNAL & 
JOURNAL & 
JOURNAL & 
JOURNAL & 

CHECK REGISTER PAY 
CHECK REGISTER PAY 
CHECK REGISTER PAY 
CHECK REGISTER PAY 
CHECK REGISTER PAY 
CHECK REGISTER PAY 
CHECK REGISTER PAY 

5 02/1694 - 
6 03/02/94 • 
7 03/16/94 • 
8 03/30/94 • 
9 04/13/94 • 
10 04/27/94 
11 05/11/94 

03/01/94 
03/15/94 
03/29/94 
04/12/94 
04/26/94 

- 05/10/94 
- 05/24/94 

'Sif 7/2001 
7/2001 

731-11 7/2001 
731-11 7/2001 
731-11 7/2001 
731-11 7/2001 
731-11 7/2001 

<?i ~- 



to 



RECORDS TRflNSMITTflL AND RECEIPT 

DEPflRTlfl:WT-«)F GENERAL SERVICES - STATE RECORDS MflNflGEMENT CENTER 
P. 0. BOX 275, JESSUP, MO. 20794 

(TELEPHONE - 799-1379) C 
i 

IRECTIONS - PLfASE TYDE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

State HicfMay MHinistration 

ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Program Management mm 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21Z02 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

p; 

a 
9 

J 0 
11 
12 
13 
14 
15 
16 
17 
18 
1 9 
0 
I 

22 
15 
24 
15 

•6 

17 
•8 

29 
5 0 
M 
'52 
>3 
.54 

UOUCHERS 
VOUCHERS 
UOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
UOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
UOUCHERS 
VOUCHERS 
VOUCHERS 
UOUCHERS 
UOUCHERS 
UOUCHERS 
VOUCHERS 

445163 
445471 
445646 
445919 
446109 
446469 
446753 
447084 
447248 
447541 
447827 
447950 
448215 
448547 
448802 
449202 
449488 
449518 
449655 
449927 
450254 
450512 
450784 
450847 
455103 
451371 
451658 
452022 
452204 
452505 
452733 
452946 
453193 
453438 

- 445470 
- 445645 
- 445918 
- 446108 
- 446468 
- 446752 
- 44708'? 
- 447247 
- 447540 
- 447826 
- 44794? 
- 448214 
- 448546 
- 448801 
- 449201 
- 449487 
- 449517 
- 449654 
- 449926 
- 450253 
- 450511 
- 450783 
- 450846 
- 451102 
- 451370 
- 451657 
- 452021 
- 452203 
- 452504 
- 452732 
- 452945 
- 453192 
- 453437 
- 453713 

pl^ct 
RM CODE 

LOCATION 
RANGE SECTIONS 

/ a i   ri-ito 
J26-03O5 

NO.   OF  CU.   FT. 

50 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. D 
(SCHEDUI 

SPOSAL AUTHORITY 
E ITEM NO.  DISPOSAL DATE) 



3 5 UOUCHERS 453714 - 454022 
3 6 VOUCHERS 454023 -• 454325 
37 UOUCHERS 454326 - 454604 
3 8 UOUCHERS 454605 - 454863 
39 UOUCHERS 454864 - 454909 
40 UOUCHERS 454910 - 455108 
41 UOUCHERS 45510? • 455363 
42 UOUCHERS 455364 - 455617 
43 UOUCHERS 455618 • 455907 
44 UOUCHERS 455908 • 456193 
45 VOUCHERS 456194 • • 456410 
4(5 UOUCHERS 456411 • • 456555 
47 UOUCHERS 456556 • 456821 
48 UOUCHERS 456822 • 456949 
49 UOUCHERS 456950 - 457203 
5 0 UOUCHERS 457204 • 457482 

884-1 

884-1 

7/9? 
7/99 
7/99 
7/99 
7/?? 
7/?? 
7/99 
7/99 
7/9? 
7/99 
7/9? 
7/?? 
7/?? 
7/9? 
7/?? 
7/?? 

^ 



RECORDS TRRNSniTTftL AND RECEIPT 

DEPflRTHENT OF GENERAL SERVICES - STATE RECORDS nflNflGEMENT CENTER 
P. 0. BOX 275, JESSUP, MO, 20794 

(TELEPHONE - 799-1379) 

'ART 

IPECTIONS - PLEASE  TYPE OB PRINT CLEARLY *U  ENTRIES 

.  A.  AGENCY 

State Hufwy Ad»iniiUation 

B. DIVISION / UNIT 

Office of Finance and Proqra* Manage^nt q-sm 
C. HAILING ADDRESS 

707 North Cal- 
BaUiiwre. Md.  21202 
707 North Calwert Street 

Itiaor 

0. PHONE NO. 

BaUiaore. Hd.  21202 

E.  AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 VOUCHERS 457483 - 457785 

2 VOUCHERS 45778< - 458128 

3 VOUCHERS 458129 - 458389 

4 VOUCHERS 4583V0 - 458610 

5 VOUCHERS 458611 - 458883 

6 VOUCHERS 458884 - 459357 

7 VOUCHERS 459358 - 459670 

8 VOUCHERS 459471 - 459893 

9 VOUCHERS 459894 - 459960 

10 VOUCHERS 459961 • 460197 

11 VOUCHERS 460198 • 460478 

12 VOUCHERS 460479 • • 460711 

13 VOUCHERS 460712 • 460793 

14 VOUCHERS 460794 - 460940 

15 VOUCHERS 460944 - 461231 

16 VOUCHERS 461232 - 461482 

17 VOUCHERS 461483 - 461727 

18 VOUCHERS 461728 - 462064 

19 VOUCHERS 462065 - 462301 

20 VOUCHERS 462302 - 462526 

21 VOUCHERS 462527 - 462826 

22 VOUCHERS 462827 - 463136 

23 VOUCHERS 463137 - 463334 

24 VOUCHERS 463335 - 463587 

25 VOUCHERS 463588 - 463785 

ACCESSION NO. "DATE RECEIVED 

RM CODE 

^6-0305 
LOCATION 

RANGE        SECTIONS 
NO. OF CU. FT. 

25 

RECORDS CENTER HANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEHENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 

^mr^ 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 
7/99 

q/4 



S-io 



RECORDS TRflNSMITTflL AND RECEIPT 

DEPARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi^May Actainistrattan 

B. DIVISION / UNIT 

Office of Finance and Program Manaqenent 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

0. PHONE NO. 

333-}447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 
VOUCHERS 

441865 
442261 
442532 
44288? 
443141 
443523 
443744 
444058 
444143 
444451 
444831 

.442260 
442531 
442888 
443140 
443522 
443743 
444057 
448142 
444450 
444830 
445162 

ACCESSION NO. DATE RECEIVE 

//- 3- 
RM CODE 

Jb-Cfr-OS 
LOCATION 

773 — /o 
NO.  OF CU.  FT. 

11 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

IW 
"tW-l msh 
884-1 -nm 
884-1 im 
884-1 7/9? 
884-1 7/?? 
884-1 7/?? 
884-1 im 
884-1 7/99 
884-1 7/9? 
884-1 .   7/99 
884-1 7/9? 



RECORDS TRftNSMITTflL AND RECEIPT 

DLPflRTMENT -OF-6-ENERflL SERVICES - STATE RECORDS MftNAGEMENT CENTER 
P. 0. BOX 275, JESSUP, (ID. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stst* Hi^aay fcteinistration 

B. DIVISION / UNIT 

Office of Finance and Prograa Manageaent 

C. MAILING ADDRESS 

707 North Calvert Street 
BaltiBore. Hd. 21202 

D. PHONE NO. 

333-1447 
Baltiaore. Hd. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUCERS 

1 
2 
3 
4 
5 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

WSM 
ffjppjl 

RHjCOOE 

LOCATION 
RANGE _     SECTIONS 

NO. OF CU. FT. 

tap.   30    • * 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

EXPENSE OCCOUNT STflTEdENT 412338 - 413635 v 
EXPENSE fiCCOUNT STflTEflENT 413634 - 415008 » 
EXPENSE fiCCOUNT STflTEflENT 41500? - 4K230 U 
EXPENSE ACCOUNT STflTEflENT 416231 - 417513 1/ 
EXPENSE ACCOUNT STflTEflENT 417514 - 418663   * 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

"'884"5 
884-5 
884-5 
884-5 
884-5 

7/99 
7/99 
7/99 
7/99 

ijol 

P 



RECORDS TRfiNSMITTAL AND RECEIPT 

pePARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEflENT CENTER 
P.    0. BOX 275. JESSUP, MD. 20794 

(TELEPHONE - 799-13791 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1- A. AGENCY 

State Hitfmay Mainistration 

B. DIVISION / UNIT 

Office of Finance and Program Management Qsim 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore. Md. 21202 

0. PHONE NO. 

333-1447 
Baltinore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

ACCESSION NO. DATE RECEIVED. , a 

//-3-9*/ 
RM CODE 

X030^ 
LOCATION 

RANGE        SECTION! 

/ 

•CTIONS^ 

/S 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

1 SHfl VOUCHER REGISTER 91-0145 
2 SHfl UOUCHER REGISTER 92-0235 
3 SHfl UOUCHER REGISTER 93-0001 
4 SHfl UOUCHER REGISTER 93-00)6 
r, SHfl UOUCHER REGISTER 93-0126 
6 SHfl UOUCHER REGISTER 93-0184 
7 SHfl UOUCHER REGISTER 93-0262 
8 SHfl VOUCHER REGISTER 93-0346 

92-0020   / 
92-0296 V 
93-0034 e/ 
93-0125^ 
93-0182/ 
93-0260 y 
93-0141 * 
94-00331/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHOSITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

l^i ^0" 

484-3 jm 
884-3 "2/99 
884-3 7/99 
884-3 7/99 
884-5 7/99 
884-3 7/99 
884-3 7/99 
884-3 7/99 

fA 



rccLurcua    i KHnaiu i i HL   Hnu   Kti-tlrl 

DEP^gTMENT   OF   GENERfiL   SERUICES   -   STATE   RECORDS   MANfiGEMENT   CENTER 
P.    0.   BOX   275,   JESSUP,   MD.    20794 

(TELEPHONE   -   799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Htymy Mtomistration 

ACCESSION NO. 

Arv,  'i> / r* 
DATE RECEIVED^ 

//-3-9V 
B. DIVISION / UNIT 

Office of Finance and Proqrao Manaqenent Hsmfc RM CODE 

Jt..O3.0S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltinore. Hd. 21202 

LOCATION 
RANGE .      SECTIONS-. 

NO. OF CU. FT. 

1 
D. PHONE NO. 

333-1447 
BaltiBbre. Hd. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX     3. DESCRIPTION OF RECORDS 
NUTCERS    MITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

DOT SECfiETflRY'S OFFICEflflNUftLS & nEMO'S END OF REEL 4020664 - 
29  V 

40207 ^     Jm-A IWf 

Ijol 

f*1 



KLLUKUS   IKHNSmiiHL   tiHU   K'tCtlP! 

DEJ^-RTHENT   OF   GENERfiL   SERUICES   -   STATE   RECORDS   llflN'flGEMENT . CENTER 
P.    0.    BOX   275,   JESSUP.   MD.    20794 

(TELEPHONE   -   799-1379) 

DIRECTIONS - PLEASE TYPE OB PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hkpaay Actoinistration 

B.  DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. DATE RECEIVE! 

'3- 
RM CODE 

c&. OS-OS 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltiuore, Hd. 21202 

0. PHONE NO. 

333-1447 
BaltiDore. Hd. 21202 

LOCATION 
RANGE >     SECTIONS _ 

NC   30 
NO. OF CU. FT. 

3 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COWLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUTCERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 
2 
3 

DOT UOUCHERS SECRETARY OFFICE 92-045 - 93-001 
DOT VOUCHERS SECRETORY OFFICE 93-002 - 93-010 ^ 
DOT VOUCHERS SECRETARY OFFICE 93-011 - 93-019 / 

-984-1 JHf) 
884-1 7/99 
884-1 7/99 

>/ 



RECORDS TRANSniTTHL AND RECEIPT 

^'DEP'ARTMENT OF GENERAL' SERUICtS-^STflT^RECORDS httGEMENT'CENTER^^^ 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379)        ^ 

DIRECTIONS - PLEASE TYPE OB PRIMT CLEAPLY ALL ENTRIES 

1. A. AGENCY 

State Htyway Acfcinistration 

B.  DIVISION / UNIT 

Office of Finance and Prograa Manaqeoent 

C.  MAILING ADDRESS 

707 North Calvert Street 
Baltmore. Md.  21202 

D.  PHONE NO. 

333-1447 
Baltimore. Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1  | CREDIT CARDS &-19-91 

ACCESSION NO. 

qsu&i 
DATE RECEIVED—.     . . 

//•3-94 
RM CODE 

LOCATION 
RANGE t SECTIONS 

M(o   30 
•JHo.05-(& 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

• TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

~m— 
•MM 

1/0/ 

& 



RECORDS TRflNSMITTfiL AND RECEIPT 

DEPflRTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
/ P. 0. BOX 275, JESSUP, MD. 20794 

mtX t (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PftlHT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stmte Hiffmay Aftoinixtration 

B. DIVISION / UNIT 

Office of Finance and Proqraa Hanageaent 

ACCESSION NO. DATE RECEIVEJW 

/-//-75 
RM CODE 

^^osos 
C. HAILING ADDRESS 

707 IJorth Calvert Street 
BaltiMX-e. Hd. 21202 

D. PHONE NO. 

333-1447 
BaltiBOre. Hd. 21202 

LOCATION 
RANGE SECTIONS 

/5V     5 
NO. Of CU. FT. 

2 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUTCCRS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEH NO.  DISPOSAL DATE) 

1 
2 

PAYROLL CPB CHECK REGISTER 7/06/94 - 08-02-94 PHY 15 & 16 
CPB CHECK REGISTER PAY 13 & 14 06/08/94 - 07/05/94 

•fjMI  l    7/2001 
731-^ 7/2001 

aoi 



/   ^v 



RECORDS TRANSMITTAL AND RECEIPT 

DEPAWriENT OF GENERAL 5ERUICES - STATE RECORDS nANAGEMENT CENTER 
P. 0. BOX 275. JESSUP. IID.' 20794 ' 

TTELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State HMtfnav AAtnirtration 

B.   DIVISION  / UNIT 

Office of Finance and Program Hanaqeoent 

ACCESSION NO. DATE BECEIVED ^g. 

RH CODE 

56.03.0S 
C. HAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, hd. 21202 

LOCATION 

m "3M 
NO. Of CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

.3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
fSCHEOULE ITEM NO.  DISPOSAL DATE) 

W^ INCREMENT UPDATE LISTING 198? -4M4. V^0^ 7/2001 

ns\ 



>EpffFTH 

RECORDS TRfiNSMITTflL AND RECEIPT 

ENT OF GENERAL SERVICES - STATE RECORDS tlflNAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-13791 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Hi<9aay Mtoinistration 

B.  DIVISION / UNIT 

Office of Finance and Proqram Hanaqement 

ACCESSION NO. 

to m 
DATE RECEIVED^ ^ 

3- MS 
m CODE 

J26 05OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Hd. 21202 

0. PHONE NO. 

333-1447 
Baltimore. Hd. 21202 

LOCATION 
RANGE ^^      SECTIONS, « 

/03    ^ 
NO. OF CU. FT. 

5 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

731-25 
731-25 
731-25 
731-25 

1 
2 
1-5 

PERMNENT S TEflP INPUTS PftYS 1-4 'W 
PERMNENT S TEHP INPUTS PftYS 5-8 
PERdftNENT & TEMP INPUTS PftYS 9-12 
PERdftNENT & TEMP INPUTS PftYS 13-16 
CORRESPONDING ftOJUSTHENTS (AUDITS) 1994 

7/2001 
7/2001 
7/2001 
7/2001 
7/2001 

/\ 



RECORDS TRflNSMITTAL AND RECEIPT 

DEPARTHENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
y P.O. BOX 275, JESS-UP. MD . 20794 
L> fTELEPHONE - 799-1379) 

DIPECTIONS - PLEASE TYPE OP PRINT CLEAPLY ALL ENTRIES 

1. A. AGENCY 

State trkyvav Administration 

ACCESSION NO. 

(\C\\\*£ In 
DATE RECEIVED,.   . 

B. DIVISION / UNIT 

Office of Finance and Proqraro Manaqeoent TOUiinH RM CODE 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltiswre, Md. 21202 

LOCATION 
RANGE -.                SECTIONS . | 

10$   aM 
NO. OF CU. FT. 

13 

0. PHONE NO. 

333-1447 
BaHinore. Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NltffiERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 PAYROLL JOURNAL (CPB - PAY 17 & 18 8/03/94 - 8/30/94 
2 PAYROLL JOURNAL (CPB1 - PAY 1? & 20 8/31/94 - 9/27/94 
3 PAYROLL JOURNAL (CPB1 - PAY 21 & 22 1994 
4 PAYROLL JOURNAL (CPBI - PAY 23 &'24 1994 
5 PAYROLL JOURNAL (CPB) - PAY 25 & 26  1994 
6 PAYROLL JOURNAL (CPBI - PAY 11 S 12 5/11/94 - 6/07/94 
7 PAYROLL JOURNAL & CHECK REGISTER PAY 14 06/22/94 - 07/05/94 
8 PAYROLL JOURNAL & CHECK REGISTER PAY 19 08/31/94 - 09/13/94 
9 PAYROLL JOURNAL & CHECK REGISTER PAY 20 09/14/94 - 09/27/94 

10 PAYROLL JOURNAL & CHECK REGISTER PAY 21 09/28/94 - 10/11/94 
11 PAYROLL JOURNAL & CHECK REGISTER PAY 22 10/12/94 - 10/25/94 
12 PAYROLL JOURNAL & CHECK REGISTER PAY 23 10/26/94 - 11/08/94 
13 PAYROLL JOURNAL & CHECK REGISTER PAY 24 11/09/94 - 11/22/94 

tiiJa 
731- 
731- 
731- 
731- 
731- 
731- 

731- 
731- 
731- 
731- 
731- 
731- 

7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 

c£l 



DEPflRTPIENT   OF   GENERrtL   SERVICES   -   STATE   RECORDS   nANflGEflENT   CENTER 
P,    0,    BOX   275,    JESSUP,   I1D .    20794 

fTELEPHONE   -   799-1379) 

DIRECTIONS - PLEASE TYPE OP PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY                                                                                                                                 ACCESSION NO.                                      DATE RECEIVED 

State Hicyaav fetainistrat ion                                                  l/l #•>                              1.          '*-J -^ W^Q ^ 

B.   DIVISION / UNIT 

Office of Finance and Program Manaqeaent 1DWI3H4.  ^50S 
C.   MAILING AOORESS 

707 North Calvert Street 
Baltimore, Md.  21202 

LOCATION NO.   OF CU.   FT. 

4 
D.   PHONE  NO. 

333-1447 
Baltimore.  Md.   21202 

RECORDS CENTER MANAGER 

E.   AGENCY OFFICIAL 
TO BE  COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.  BOX 
NUMBERS 

3.   DESCRIPTION  OF  RECORDS 
WITH INCLUSIVE DATES 

4.   DISPOSAL  AUTHORITY 
(SCHEDULE  ITEM NO.     DISPOSAL DATE) 

i 
2 
3 
•i 

FINHL ESnnflTES BOX 18 
FINAL ESrirtATES BOX 1? 
FINAL ESTIMIES BOX 20 
FiNflL ESTimTES BOX 21 

907-1 
907-1 
907-1 

-^ ijo/ 
7/99        /    ' 
7799 
7/99 

^ 



RECORDS TRflNSMITTAL AND RECEIPT 

DLpfiRTHENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
/ P. 0. BOX 275, JESSUP. MD. 20794 
H (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OB PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

.  State Itkyaay Mitoinistratian 

B. DIVISION / UNIT 

Office of Finance and Progran Manaqeraent 

ACCESSION NO. DATE RECEIVED 

M-QL^iS. 
RH CODE 

ZL&.CS.OS* 
C. NAILING ADDRESS 

707 North Calvert Street 
Baltimore. Hd, 21202 

D. PHONE NO. 

333-1447 
Baltimore. Hd. 21202 

LOCATION 
RANGE ^_->     SECTIONS 

/ 

NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

907-1 
1 
2 

CONTRACTS BOX 4? 
CONTROCTS BOX 50 7/99 tl 

<jSl 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
y P. O. BOX 275, JESSUP, MD. 20794 
L (TELEPHONE - 799-1379) 

DIRECTIONS - PUASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Ht^aay /tafcrinistratkn 

B. DIVISION / UNIT 

Office of Finance and Progra* Managenent 

C. HAILING ADDRESS 

707 North Calvert Street 
Bait more. Md. 21202 

D. PHONE NO. 

333-1447 
Baltieore. Md. 21202 

ACCESSION NO. 

Qajg 
KTE RECEIVED 

RH CODE 

LOCATION 
SECTIO 

zun-m-Qs 
• "fi^/N SECTIONS^ 

NO. OF CU. FT. 

18 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL 
(SCHEDULE ITEM 

y 

1  I PAYROLL JOURNAL 6, CHECK REGISTER 11/10/93 - 1/04/94 
2<l<l?mM JOURNAL GROSS DEDUCTION PAY 3 01/19/94 - 02/01/94 

PAYROLL JOURNAL GROSS DEDUCTION PAY 2 01/05/94 - 01/18/94 
PAYROLL JOURNAL GROSS DEDUCTION PAY 4 02/02/94 - 02/15/94 
PAYROLL JOURNAL GROSS DEDUCTION PAY 16 07/20/94 - 08/02/94 
PAYROLL JOURNAL GROSS DEDUCTION PAY 15 07/06/94 -07/19/94 K^ 
PAYROLL JOURNAL 8. CHECK REGISTER CPB PAY 7 & 8 i/3/',J'-cf^-y-II^S 
PAYROLL JOURNAL S. GROSS DEDUCTION PAY 13 06/08/94 - 06/21/94 
PAYROLL JOURNAL & CHECK REGISTER 12/07/^4 - 01/31/95 
PAYROLL JOURNAL 8. GROSS DEDUCTION PAY 1 12/2^93 - 1/04/94) /&*.*. 
REMARKS RECAP 03/02/94 - 04/12/94 10/13/93 - 12/07/93  - 
YELLOW COPIES 1993'- PAY 02 1994 
YELLOH COPIES 1994 - PAY 17 - PAY 26 <. 
PEWIANQJT & TEHP INPUTS PAY 21 TO PAY 24 •' 1 9.^5 ^ 
COPIES OF CORRECTION ADJUSHIENT PROCESSED OF PAY 25, 1993 PAY 02 1994 
LEAVE ADJUSTMHIT PAY 5 RC 99.0 - 99.8 PAY 6 - 9 RC 10.0 - 95.6 *ci'il{v>\ 
LEAVE ADJUSTTiENr PAY 3 1994 TO PAY 5 RC 98.74 \/ 
ACCIDENT LEAVE & HORK INJURY SOME Hlffl PICA EXECPTION 1994 i/ 

7 

1/6 
9 

10 
11 
12*'/ 
13^. 
14 v/ 
15' 
16^/ 
17 r 
18 s/ 

M 
731-U- 
731-11 
731-11 
731-11 
731-11 
731-11 
731-11 
731-11 
731-11 
731-i* 
731-20 
731-20 
731-25- H 
731-25 
731-25 
731-25 
731-25 

AUTHORITY 
NO. DISPOSAL DATE) 

II 

7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/20)1 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 

16 <P 



"R-m 
S-n 

57 



L RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stat* Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^^    ACCESSION NO. q--S^S 
RM CODE 

J2b-0ZD^ 
LOCATION 

SECTIONS^ RANG^%      SECTIONS.^ 

^9    /O 
NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 \/ DOT AGENCY INTERFACE PREPAYMENT REGISTER 19 
93 & MANUAL REGISTER  1993 93-001 - 93-052 
DOT AGENCY INTERFACE 91-028 - 91-052 MANUAL 
REGISTER 1-30-92 - 6-21-91 CHECK REGISTE 

R 91-040 - 92-052 

Ifc^f 

884-2 

f: r\ 



1^ 
5-io 



E RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

ACCESSION NO. DATE RECEIVED _ ,— 

/aac-9S 
B. DIVISION / UNIT 

Office of Finance and Program Management %lv?^S 
RM CODE 

<£U-02>.0S- 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION NO. OF CU. FT. 

3 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

2 

3-s/ 

| CERTIFICATES OF DEPOSIT FY 90   7/87 - 6/90 
j CASH RCPT. BACKUP   5/90 - 6/90 
j BANK STMTS & RECONSILATIONS WORKING FUND 
j 7/89 - 6/90 

•Y5^-2 
799-2 
799-2 

•^T    1/0/ 
7/97 ' 

A 



i RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stata Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

ACCESSION NO. 

9^fo?</ 

DATE RECEIVED 

RM.CODE. 

<5-k.()3.(K 
LOCATION 

m s^o 
NO. OF CU. FT. 

9 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

2-^ 

3 / 

4 ^ 

5' 

6*/ 
7 ' 
8 V 

9J 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. JAN. 94 - FEB. 94     _ 
CASH RECEIPTS BACK UP & CHECK COPIEM FOR 
C/R & SPECS. MAR, 94 - MAR. 94 
CASH RECEIPTS BACK UP & CHECK COPIE* FOR 
C/R & SPECS. APR. 94 - MAY 94. 
CASH RECEIPTS BACK UP & CHECK COPIED FOR 
C/R & SPECS. JUN. 94 - JUN. 94     ^ 
WORKING FUND REC/STATEMENTS/ BACKUP ' 

7/93 - 6/94 
ADVANCES: SHORT TERM & PAYROLL 7/93 - 6/94 
RENTAL ESCROW 7/92 - 6/94 
P/R REVOLVING 7/93 - 6/94 
CERTIFICATES OF DEPOSIT  7/93 -6.94 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE. 

-7-S9-2 

mic 
w 



(^5-1^*5- 
S^S^ 

s a^ 

^c £ 



£ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

ACCESSION NO. /i:^95 
B. DIVISION / UNIT 

Office of Finance and Program Management 9(PV0UL ^fCte-os 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 
RANGE- »     SECTIONS.^ 

.  NO. OF CU. FT. 

3 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

A/ 

2/ 

3 y 

PAYROLL REVOLVING FUND DEPOSIT SLIPS; CK. 
SIGNATURES; METER READINGS, ETC. 7/92 - 
6/91 
SPECIAL RIGHT-OF-WAY BANK STMT SPECIAL 
REQUEST FORMS  7/90 - 6/91 
CERTIFICATES OF DEPOSIT  7/90 - 6/91 

"7^9-2 

799-2 

799-2 

7/98 

7/98 



I RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT^ OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 2 0794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. DATE RECKIVED ^\  M 

RM CODE 

Q(o-03.0S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 

D. PHONE NO. 

RANGE SECTIONS ^> 

35    /7-fg 
NO. OF CU. FT. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3 . DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPEC. JUL.92 - AUG. 92 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPEC. SEPT. 92 - OCT. 92 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPEC. NOV. 92 - DEC. 92 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPEC. JAN. 92 - JUNE  92 

-3*8.-2 

799-2 

799-2 

799-2 

a---9-9 

1-99 

1-99 

1-99 

n[o( 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

9CUJ$IO 

DATE RECEIVED  _  ^ 

RM CODE 

«a6- 03- OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

LOCATION 
RANGE-fc.       SECTIONS _ 

NO. OF CU. FT. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4 . DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

799-5 

799-2 

799-2 •/ 

RIGHT-OF-WAY BANK STMS & RECON. FY 92 
7/91 - 6/92 
SPECIFICATIONS & DELIVERY C/R RCPT. BOOKS 
7/91 - 7/92 
RENTAL ESCROW, BANK DEPOSIT SLIPS RECON. & 
BACKUP DOCUMENTS   7/89 - 6/92 
WORKING FUND RECONCILIATIONS AND BANK STMTS 

7/91 - 6/92 

7/99 

7/99 

7/99 

\<o 
% 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS.MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

KluXG 
LOCATION 

RANGE J^      SECTIONS - 

6>5      MD 
RECORDS CENTER MANAGER 

DATE RECEIVED 

•96 
££05.05- 
NO. OF CU. FT. 

2 

TO   BE   COMPLETED  AT 
STATE   RECORDS   MANAGEMENT   CENTER 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL DATE) 

1 V       | SPECIFICATION   &   CHECK  DELIVERY  RECEIPT  BOOK 

/ I 7/92 - 10/93 
2 V  j PETTY CASH REUMBURSEMENT & CASH ROM RECON= 

j CILATION  7/93 - 6/94 

I 
| 799-6 



I RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. DATE RECEIVED ^» ^ 

("}     m _       __,        RM CODE ^ ___       

LOCATION 
RANGE       . SECTIONS- • 

NO. OF CU. FT. 

3 

RECORDS CENTER MANAGER 

i/ 

3 

CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. JUL/ 94 - AUG. 94 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. SEPT. 94 - SEPT. 94 
CASH RECEIPTS BACK UP & CHECK COPIES FOR 
C/R & SPECS. OCT. 94 - NOV. 94 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

-7-9-9-2 

799-2 

799-2 

7/ 

7/ 

7/ 

)8 

)8 

MS 

7/ frMl 

v.- 

/» 
51 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

^^    ACCESSION NO. 

to 35 3^% 
B. DIVISION / UNIT 

Office of Finance and Program Management 

   RM CODE 

^.(D 03. OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION                NO. OF CU. FT. 

/HI   ^9    • 
D. PHONE NO.                     / 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE). 

1 I CONTRACTS BOX 61 
2 CONTRACTS BOX 62 

^84 
| 89^-ir 

1^1 
-\ 

Ht ii 



z RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. O. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

ACCESSION NO. 

te4 
DATE RECSHVEIW  M 

RM,CODE 

^•03-OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3-. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 | PAYROLL JOURNAL & GROSS DEDUCTION PAY 12 
j 5/25/94 - 6/07/94 

2 j PAYROLL JOURNAL & CHECK REGISTER  1/05/94 
3/01/94 

\   731-a^b- 

I 
| 731-11 

7/2001 

7/2001 

A 



"RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS   -   PLEASE  TYPE  OR   PRINT  CLEARLY  ALL  ENTRIES 

I.   A.   AGENCY 

State  Highway Administration 

ACCESSION  NO. 

rki. in* in 
DATERECEIVES^     - 

3 -aCr^ 
B.   DIVISION   /   UNIT 

Office of  Finance and  Program Management YbhJWl 1 jzrteos 
C.   MAILING  ADDRESS 

707  North Calvert  Street 
Baltimore,   Md.   21202 

LOCATION                                         NO.   OF  CU.   FT. 

mi "2^   • D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS   CENTER MANAGER 

E.   AGENCY   OFFICIAL 
.TO  BE   COMPLETED  AT 

STATE RECORDS  MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3.   DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM  NO.      DISPOSAL   DATE), 

1 I    FINAL   ESTIMATES     BOX   2 9 
2 |    FINAL   ESTIMATES      BOX   3 0 

I 
|    884-13 

l%<n 

7/2<nTT~ 
7/a©-©* 

\tfi 



V^i i RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS -   PLEASE  TYPE  OR   PRINT  CLEARLY  ALL  ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION  NO. DATE  RECEIVED^, » 

B.   DIVISION   /   UNIT 

Office  of   Finance  and  Program Management jsteas 
C.   MAILING ADDRESS 

707  North  Calvert   Street 
Baltimore,   Md.   21202 

LOCATION NO.   OF  CU.   FT. 

47 

D.   PHONE NO. 

333-1447 
Baltimore.   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY   OFFICIAL 
TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

1 VOUCHERS 616658 -   617063 

2 VOUCHERS 617064 -   617365 

3 VOUCHERS 617366 -   617602 

4 VOUCHERS 617603 -   617865 

5 VOUCHERS 617866 -   618162 
6 VOUCHERS 618163 -   618432 

7 VOUCHERS 618433 -   618750 

8 VOUCHERS 618751 -   619043 

9 VOUCHERS 619044 -   619361 
10 VOUCHERS 619362 -   619729 

11 VOUCHERS 619730 -   620062 

12 VOUCHERS 620063 -   620395 
13 VOUCHERS 620396 -   620746 
14 VOUCHERS 620747 -   620864 
15 VOUCHERS 620865 -   621153 
16 VOUCHERS. 621154 -   621393 
17 VOUCHERS 621394 -   621696 
18 VOUCHERS 621697 -   622033 
19 VOUCHERS 622034 -   622340 
20 VOUCHERS 622341 -   622675 

21 VOUCHERS 622676 -   623114 

22 VOUCHERS 623115 -   623412 

23 VOUCHERS 623413 -   623782 

24 VOUCHERS 623783 -   624032 

25 VOUCHERS 624033 -   624359 

26 VOUCHERS 624360 -   624695 
27 VOUCHERS 624696 -   625018 
28 VOUCHERS 625019 -   625302 
29 VOUCHERS 625303 -   625607 

30 |   VOUCHERS 625608 -   625906 
31 |   VOUCHERS 625907 -   626235 
32 VOUCHERS 626236 -   626532 
33 VOUCHERS 626533 -   626708 
34 |   VOUCHERS 626709 -   627025 

1 

|    884- 1 

|    884- 1 

|    884- 1 

|    884- 1 
|    884- 1 

|    884- 1 

|    884- 1 

|    884- 1 

|    884- 1 

|    884*1 
|    884- -1 

|    884- -1 

|    884- -1 
|    884- -1 

|    884- -1 
|    884- -1 

|    884- -1 

|    884- -1 

|    884- -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 

|    884 -1 



*'*-» 

35. VOUCHERS 627026 - • 627299 

36 VOUCHERS 627300 - • 627604 
37 VOUCHERS 627605 - - 627904 

38 VOUCHERS 627905 - - 628198 

39 VOUCHERS 628199 - - 628528 

40 VOUCHERS 628529 - - 628811 

41 VOUCHERS 628812 - - 629095 

42 VOUCHERS 629096 - - 629428 

43 VOUCHERS 629429 - - 629617 

44 VOUCHERS 629618 • - 630035 

45 VOUCHERS 630036 - - 630392 

46 VOUCHERS 630393 - - 630678 

47 VOUCHERS 630679 - 630974 

884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 
884-1 

7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 
7/2001 

V 



^a\ 
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£ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE -.799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION NO. DATE   RECEIVED^    ^ 

5'lb-9C 
B.   DIVISION  /  UNIT 

Office of Finance and  Program Management 9CM MM 
RM CODE                 _ 

SWo-03.05 
C.   MAILING ADDRESS 

707 North Calvert  Street 
Baltimore,   Md.   21202 

LOCATION 
RANGE   ^                  SECTIDNa   * ^6    3V 

NO.   OF  CU.   FT. 

5 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY   OFFICIAL 
TO  BE   COMPLETED  AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL  AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL DATE) 

1 CONTRACTS   BOX   53 
2 CONTRACTS   BOX   64 
3 FINAL   ESTIMATES   BOX   31 
4 FINAL  ESTIMATES  BOX   32 
5 CONTRACTS   BOX  65 

|    ^07-1 at^ 
|    9*7-1 7/99 
j    907-1 7/99 
j    9017-1 7/99 
|    9oV-l 7/99 

41801 

y w. 



^ 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

ACCESSION NO. 

jrvs?% 
B. DIVISION / UNIT 

Office of Finance and Program Management %UJ/SOX 
RM CODE ^     . ,  

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 
RANGE., ^»     SECTIONS ^^ 

/V5     /O 
NO. OF CU. FT. 

1 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

TRIAL BLANCE CLOSED  FY 1990  7/89 - 5/90 1649-5 7/2001 

"^ 

0' * 



^ 
(/ 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

. State Highway Administration 

ACCESSION NO. 

%WIS0?> 
.££F9& 

B. DIVISION / UNIT 

Office of Finance and Program Management ,30)3-OS 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION NO. OF CU. FT. 

2 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 I CANCELLED CHECKS '94 PAY 1 - PAY 8 
2 'CANCELLED CHECKS '94 PAY 9 - PAYROLL 5 

9-6 

$m 
7/2001 
7/2001 

\\ 
\A 



I RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

^^ - . RM CUDb— _  _   

DATE-RECEIVED ^\  § 

S'id'% 

RWj a 
LOCATION 

SECTIONS I 
NO. OF CU. FT. 

3 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS 
WITH  INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.     DISPOSAL DATE) 

1 |    FINAL  VOUCHERS   CLEARED   7/01/95   -   12/31/95 
2 j   FINAL VOUCHERS   CLEARED   7/01/95   -   12/31/95 
3 |   FINAL VOUCHERS   CLEARED   7/01/95   -   12/31/95 

| 1648-1 
j 1648-1 
|    1648-1 

7/2001 
7/2001 
7/2001 

\ 
\* 

i 



'-•'• £ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State Highway Administration 

ACCESSION NO. 

?8F% 
B.   DIVISION / UNIT 

Office of  Finance and Program Management ^UuJisic JZCMS 
C.   MAILING ADDRESS 

707 North Calvert'Street 
Baltimore,   Md.   21202 

LOCATION 
RANGE.^                  SECTIONS     . 

/S            J/ 
NO.   OF  CU.   FT. 

24 

D.   PHONE NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY OFFICIAL 
TO BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF  RECORDS 
WITH  INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
(SCHEDULE   ITEM NO.      DISPOSAL  DATE) 

1 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY  3 
BOX  1 

RC. 10 0   - 61.' 70 

2 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY  3 
BOX   2 

RC. 62 0   - 81.( 30 

•3 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY  3 
BOX  3 

RC. 82 0   - 86.( DO 

4 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY   3 
BOX   4 

RC. 87 00 -   97 .70 

5 BIWEEKLY 
1/17/96 

TIME  CARDS 
-   1/30/96 

PAY   3 
BOX   5 

RC. 91 80 -   95 .60 

6 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY  3 
BOX  6 

RC. 11 10 -   97 .64 

7 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY   3 
BOX   7 

RC. 98 00 -   98 .79 

8 BIWEEKLY 
1/17/96 

TIME   CARDS 
-   1/30/96 

PAY   3 
BOX   8 

RC. 99 00 -   99 .80 

9 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY   4 
BOX   1 

RC. 10 00 -   61 .70 

10 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY  4 
BOX   2 

RC. 62 00 -   81 .00 

11 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY   4 
BOX   3 

RC. 82 00 -   86 .00 

12 BIWEEKLY 
1/31/96 

TIME  CARDS 
-   2/13/96 

PAY  4 
BOX   4 

RC. 87 00 -   97 .70 

13 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY  4 
BOX   5 

RC. 91 80 -   95 .60 

14 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY  4 
BOX   6 

RC. 11 10 -   97 .60 

15 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY   4 
BOX   7 

RC. 98 00 -   98 .79 

16 BIWEEKLY 
1/31/96 

TIME   CARDS 
-   2/13/96 

PAY   4 
BOX   8 

RC. 99 00 -   99 .80 

17 BIWEEKLY 
2/14/96 

TIME   CARDS 
-   2/27/96 

PAY   5 
BOX   1 

RC. 10 00 -   61 .70 

41s l?> 
-731 20 ., 

•,«JT-20 

•Ti*l.-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-20 

731-2. ^ 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003, 

7/2^9 

t 



f « 

18 BIWEEKLY 
2/14/96 

19 BIWEEKLY 
2/14/96 

20 BIWEEKLY 
2/14/96 

21 BIWEEKLY 
2/14/96 

22 BIWEEKLY 
2/14/96 

23 BIWEEKLY 
2/14/96 

24 BIWEEKLY 
2/14/96 

TIME CARDS PAY 5 
- 2/27/96 BOX 2 
TIME CARDS PAY 5 
- 2/27/96 BOX 3 
TIME CARDS PAY 5 
- 2/27/96 BOX 4 
TIME CARDS PAY 5 
- 2/27/96 BOX 5 
TIME CARDS PAY 5 
- 2/27/96 BOX 6 
TIME CARDS PAY 5 
- 2/27/96 BOX 7 
TIME CARDS PAY 5 
- 2/27/96 BOX 8 

RC. 62.00 

RC. 82.00 

RC. 87.00 

RC. 91.8 0 

RC. 11.10 - 

RC. 98.00 

RC. 99.00 

81.00 731-20 

86.00 731-20 

91.70 731-20 

95.60 731-20 

97.64 731-20 

98.80 731-20 

99.80 731-20 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

7/2003 

JQL 

0 
y v 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 
ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PKONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

LOCATION 
RANGE SECTIflNS 

RECORDS CENTER MANAGER 

MBATE RECEIVED^ 

RM CODE 

<P(o036S 
NO.   OF CU.   FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

1 
2 
3 
4 
5 

FINAL ESTIMATES  BOX 33 
FINAL ESTIMATES  BOX 34 
FINAL ESTIMATES  BOX 35 
CONTRACTS   BOX 66 
CONTRACTS   BOX 67 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1807-1 
1807-1 
1807-1 
1807-1 
1807-1 

7/99   /  ' 
7/99 
7/99 
7/99 

\ 
$ 



I RECORDS TRANSMITTAL AND RECEIPT 

taWENT OF GENERAL SERVICES - STATE RECORDS MANAOEMENT CENTER 
^. u. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
1- A. AGENCY 

State Highway Administration 

B- DIVISION / UNIT ' 

Office of Finance and Program Management 

C MAILING ADDRESS 

707 North Calvert Street 
 Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

JJ&TE RECEIVED 

RM CODE 

LOCATION 
AC^OS 

X^fANGE SECTIONS  ^ NO. OF CU. FT. 

48 

RECORDS CENTER MANAGER 

2. BOX 
NUMBERS 

3- SfSCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 

2 

3 

4 

5 

S 

7 

8 

9 

10 

11 

12 

13 

14 

IS 

16 

17 

BIWEEKLY TIME CARDS PAY 6. RC. 10 0 - SI 70 
2/28/96 - 3/12/96  BOX 1 

BIWEEKLY TIME CARDS PAY 6 RC. 62.00 - 81 OO 
2/28/96 - 3/12/96  BOX 2 

BIWEEKLY TIME CARDS PAY 6 RC. 82.00 - 86 00 
.2/28/96 - 3/12/96  BOX 3 
BIWEEKLY TIME CARDS PAY 6 RC. 87 00 - 91 70 
2/28/96 - 3/12/96  BOX 4 

BIWEEKLY TIME CARDS PAY 6 RC. 91.80 - 95 60 
2/28/96 - 3/12/96  BOX 5 

BIWEEKLY TIME CARDS PAY 6 RC. 11 10 - 97 64 
2/28/96 - 3/12/96  BOX 6 

BIWEEKLY TIME CARDS PAY 6 RC. 98.00 - 98 80 
2/28/96 - 3/12/96  BOX 7 

BIWEEKLY TIME CARDS PAY 6 RC. 99 00 - 99 80 
2/28/96 - 3/12/96  BOX 8 

BIWEEKLY TIME CARDS PAY 7 RC. 10.00 - 61 70 
3/13/96 - 3/26/96  BOX 1 

BIWEEKLY TIME CARDS PAY 7 RC. 62.00 - 81 00 
3/13/96 - 3/26/96  BOX 2 

BIWEEKLY TIME CARDS PAY 7 RC. 82.00 - 86 00 
3/13/96 - 3/26/96  BOX 3 

BIWEEKLY TIME CARDS PAY 7 RC. 8 7 00 - 91 70 
3/13/96 - 3/26/96  BOX 4 

BIWEEKLY TIME CARDS PAY 7 RC. 91.80 - 95 60 
3/13/96 - 3/26/96  BOX 5 

BIWEEKLY TIME CARDS PAY 7 RC. 11 10 - 97 64 
3/13/96 - 3/26/96  BOX 6 

BIWEEKLY TIME CARDS PAY 7 RC. 98.00 - 98 80 
3/13/96 - 3/26/96  BOX 7 

BIWEEKLY TIME CARDS PAY 7 RC. 99 00 -'99 80 
3/13/96 - 3/26/96  BOX 8 

BIWEEKLY TIME CARDS PAY 8 RC. 10.00 - 61 70 
3/27/96 - 4/09/96  BOX 1 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

,,*„; DIspOSAL AUTHORITY I 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 



18 | BIWEEKLY TIME CARDS 
|  3/27/96 - 4/09/96 

19 j BIWEEKLY TIME CARDS 
j  3/27/96 - 4/09/96 

20 j BIWEEKLY TIME CARDS 
|  3/27/96 - 4/09/96 

21 j BIWEEKLY TIME CARDS 
j  3/27/96 - 4/09/96 

22 | BIWEEKLY TIME CARDS 
j  3/27/96 - 4/09/96 

23 j BIWEEKLY TIME CARDS 
j  3/27/96 - 4/09/96 

24 j BIWEEKLY TIME CARDS 
j  3/27/96 - 4/09/96 

25 j BIWEEKLY TIME CARDS 
| 4/10/96 - 4/23/96 

26 j BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

27 j BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

28 | BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

2 9     j BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

3 0    | BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

31 j BIWEEKLY TIME CARDS 
| 4/10/96 - 4/23/96 

32 | BIWEEKLY TIME CARDS 
j 4/10/96 - 4/23/96 

33 j BIWEEKLY TIME CARDS 
j 0 4/24/96 - 5/07/96 

34 j BIWEEKLY TIME CARDS 
j 0  4/24/96 - 5/07/96 

35 j BIWEEKLY TIME CARDS 
j O  4/24/96 - 5/07/96 

36 j BIWEEKLY TIME CARDS 
j 0  4/24/96 - 5/07/96 

37 j BIWEEKLY TIME CARDS 
I 0  4/24/96 - 5/07/96 

3 8    j BIWEEKLY TIME CARDS 
j 4  4/24/96 - 5/07/96 

3 9    j BIWEEKLY TIME CARDS 
j 0  4/24/96 - 5/07/96 

4 0    j BIWEEKLY TIME CARDS 
j 0  4/24/96 - 5/07/96 

41 j BIWEEKLY TIME CARDS 
j 0  5/08/96 - 5/21/96 

42 j BIWEEKLY TIME CARDS 
j 0. 5/08/96 - 5/21/96 

43 j BIWEEKLY TIME CARDS 
| 0  5/08/96 - 5/21/96 

44 j BIWEEKLY TIME CARDS 
j 0  5/08/96 - 5/21/96 

PAY 8 RC. 62.00 - 81.00 | 1813-14 7/2001 
BOX 2 

PAY 8 RC. 82.00 - 86.00 j 1813-14 7/2001 
BOX 3 

PAY 8 RC. 87.00 - 91.70 1813-14 7/2001 
BOX 4 

PAY 8 RC. 91.80 - 95.60 1813-14 7/2001 
BOX 5 • *      -_•••''     *«* 

PAY 8 RC. 11.10 - 97.64 1813-14 7/2001 
BOX 6 

PAY 8 RC. 98.00 - 98.80 1813-14 7/2001 
BOX 7 

PAY 8 RC. 9.9.00 - 99.80 1813-14 7/2001 
BOX 8 

PAY 9 RC. 10.00 - 61.70 1813-14 7/2001 
BOX 1 

PAY 9 RC. 62.00 - 81.00 1813-14 7/2001 
BOX 2 

PAY 9 RC. 82.00 - 86.00 1813-14 7/2001 
BOX 3 

PAY 9 RC. 87.00 - 91.70 1813-14 7/2001 
BOX 4 
PAY 9 RC. 91.80 - 95. 60 1813-14 7/2001 
BOX 5 

PAY 9 RC. 11.10 - 97.64 1813-14 7/2001 
BOX 6 
PAY 9 RC. 98.OO - 98. SO 1813-14 7/2001 
BOX 7 

PAY 9 RC. 99.00 - 99.80 1813-14 7/2001 
BOX 8 

PAY 10 RC 10.00 - 61.7 1813-14 7/2001 
BOX 1 

PAY 10 RC 62.00 - 81.0 1813-14 7/2001 
BOX 2 

PAY 10 RC 82.00 - 86.0 1813-14 7/2001 
BOX 3 

PAY 10 RC 87.00 • - 91.7 1813-14 7/2001 
BOX 4 

PAY 10 RC 91.80 • - 95.6 1813-14 7/2001 
BOX 5 

PAY 10 RC 11.10 - - 97.6 1813-14 7/2001 
BOX 6 

PAY 10 RC 98.00 • •98.8 1813-14 7/2001 
BOX 7 

PAY 10 RC 99.00 - - 99.8 1813-14 7/2001 
BOX 8 

PAY 11 RC 10.00 - • 61.7 1813-14 7/2001 
BOX 1 

PAY 11 RC. 16200 - • 81.0 1813-14 7/2001 
BOX 2 

PAY 11 RC. 80.00 - • 86.0 1813-14 7/2001 
BOX 3 

PAY 11 RC. 87.00 - • 91.7 1813-14 7/2001 
BOX 4 

\ 
-v 
\ 



1 

.45 . 

46 

47 

48 

BIWEEKLY TIME CARDS PAY 11 RC. 

0  5/08/96 - 5/21/96   BOX 5 

BIWEEKLY TIME CARDS PAY 11 RC. 

4  5/08/96 - 5/21/96 "' BOX 6 

BIWEEKLY TIME CARDS PAY 11 RC. 98.00 

0  5/08/96 - 5/21/96  BOX 7 

BIWEEKLY TIME CARDS PAY 11 RC. 

0  5/08/96 - 5/21/96   BOX 8 

91.80 

11.10   - 

99.00 

95.6 | 1813-14 7/2001 

97.6 1813-14 7/2001 

98.8 1813-14 7/2001 

99.8 

1 
1813-14 7/2001 

\\ 
A 



RECORDS   TRANSMITTAL  AND  RECEIPT 

DE^RTMENT  OF  GENERAL  SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.   0.   BOX   275,    JESSUP,   MD.    20794 

(TELEPHONE   -   799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

^^    ACCESSION NO. DATE RECEIVED ^   „. 

S-IS-94 
B. DIVISION / UNIT 

Office of Finance and Program Management 

_RM CODE 

£(e.030S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION                NO. OF CU. FT. 
J»NGE         SECTIONS  a q      ^| 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 I    LEAVE  ADJUSTMENT   &  COPIES   OF   CORRECTED 
|      CARDS   PROCESSED  PAY  4   -   PAY  7   1995 

1813-16 7/2001 



c RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 2 0794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / ONIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

^k ACCESSION NO. 

-BC68 
-DATE RECEIVED — + 

3-/5-96 
RM CODE 

^•030S 
LOCATION 

RANGE     '   SE' 23 NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) J 

1 
2 
3 

| EXPENSE ACCOUNT STATEMENT' 440765 - 441824 
| EXPENSE ACCOUNT STATEMENT 441825 - 442953 
j EXPENSE ACCOUNT'STATEMENT 442954 - 444275 

1809-5 7/2001 
1809-5 7/2001 
1809-5 7/2001 



0 
"—..^     RECORDS TRANSMITTAL AND  RECEIPT 

EPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX^ZIS,   JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES \ 

1. A. AGENCY 

Stat* Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

545-5685 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2.   BOX 
NUMBERS 

ACCESSION NO. 

TO538 
DATE RECEIVED 

RM CODE 

2-l**D3.oX~ 
LOCATION I   NO. OF CU. FT' 

RANGE SECTIONS, 

16 

RECORDS CENTER MANAGER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE' DATES 

v/i BI-WEEKLY TIME CARDS   10.00 - 61 70 

^2 

PAY 1-2 5/22/96 - 6/4/96 
BI-WEEKLY TIME CARDS   62.00 - 81 00 

v/3 

PAY 12 5/22/96 - 6/4/96 

BI-WEEKLY TIME CARDS   82.00 - 86 00 
PAY 12 5/22/96 - 6/4/96 

1^4 BI-WEEKLY 

PAY 12 

TIME CARDS   87.00 - 

5/22/96 - 6/4/96 

91 70 

ys BI-WEEKLY 

PAY 12 

TIME CARDS   91.80 - 

5/22/96 - 6/4/96 
95 60 

W 6 BI-WEEKLY 

PAY 12 

TIME CARDS   11.10 - 

5/22/96 - 6/4/96 

97 64 

V7' BI-WEEKLY 

PAY 12 

TIME CARDS   98.00 - 

5/22/96 - 6/4/96 
98 80 

V/8 BI-WEEKLY 

PAY 12 
TIME CARDS   99.00 - 

5/22/96 - 6/4/96 
99 80 

J9 BI-WEEKLY TIME CARDS   10.00 - 61 70 

v/io 
PAY 13 6/5/96 - 6/18/96 

BI-WEEKLY TIME CARDS   62.00 - 81 00 
PAY 13 6/5/96 - 6/18/96 

x/ll BI-WEEKLY TIME CARDS   82.00 - 86 00 

V12 

PAY 13 6/5/96 - 6/18/96 
BI-WEEKLY TIME CARDS   87.00 - 91 70 

• 13 

PAY 13 6/5/96 - 6/18/96 
BI-WEEKLY TIME CARDS   91.80 - 95 60 

/ 14 
PAY 13 6/5/96 - 6/18/96 

BI-WEEKLY TIME CARDS   11.10 - 97 64 

•yis 
PAY 13 6/5/96 - 6/18/96 

BI-WEEKLY TIME CARDS   98.00 - 98 80 

• 16 

PAY 13 6/5/96 - 6/18/96 
BI-WEEKLY TIME CARDS   99.00 - 99 80 

PAY 13 6/5/96 - 6/18/96 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

•'?!&. • 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

\ V' 
,9- 



^ ,^ RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES   -   STATE RECORDS MANAGEMENT CENTER 
/      " ' P.O. B0X\275, JESSUP, MD. 20794 
* > (TELEPHONE - 799-1379) 

tf 
DIRECTIONS - PLEASE TYPE 0«- PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

Stab* Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Information Technology 

ACCESSION NO. 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

S4S-5685 
Baltimore, Md. 21202 

DATE RECEIVED 

RM CODE 

m--03-os 
LOCATION 

RANGE SECTIONS 
NO. OF OJ. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
(SOffiDULE  ITEM NO.     DISPOSAL DATE) 

/ 2 

V 5 

y 6 

y 7 

V 8 

•J 9 

•J 10 

V 11 

/ 12 

13 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
1/1/95 TO 6/30/95   SHOP 1211 THRU 1223 
BOX 204 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1211 THRU 1213 
BOX 205 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 

7/95 TO 5/96   SHOP 1214 THRU 1222 
BOX 206 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96"  SHOP 1223 THRU 1225 
BOX 207 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1230 
BOX 208 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1233 & SHOP 1234 
SHOP 1241 (9/95 TO 5/96)      BOX 209 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1243 
SHOP 1244 (11/95 TO 5/96)      BOX 210 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1245 
SHOP 1244 (7/95 TO 10/95)      BOX 211 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1251 & 1252 
BOX 212 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1253 & 1255 • 
BOX 213 "^ 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96   SHOP 1262 
SHOP 1265 (11/95 -10/95)      BOX 214 
INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 4/96   SHOP 1270 (7/95, 1/96-4/96) 
& 1265 (7/95 - 10/95)     BOX 215 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

1810-14 

7/2001 

7/2001 

7/2001 



J 14 

15 

V 16 

V   17 

•/ 18 

J 20 

• v 21 

*18.795syO 5/96-SHOP 1270 (12/95&5/96) , 1271 
•(11/95-5/9S) & 1274 (1/96-5/96)   BOX 216 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
11/95 TO 5/96   SHOPS 1274, 1280, 1284, 
1286 BOX 217 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 5/96  SHOPS 1290 (7/95 - 12/95) 
SHOP 1294 (9/95-5/96)        BOX 218 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
11/95 TO 5/96  SHOPS 1285, 1287, 1288 
& 1290 (1/96-5/96)        BOX 219 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
7/95 TO 11/95  SHOPS 1280,84,85,86,71,74, 
87&88(7/95-9/95), 1270 (5/95-11/95)  BX220 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
6/96 EXCLUSIVELY     SHOPS 1211 THRU 1262 
BOX 221 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
6/96 EXCLUSIVELY      SHOPS 1265 THRU 1294 
BOX 222 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
12/95 TO 1/96    SHOPS 1211 TO 1294 
BOX 223 

INVENTORY RECONCILIATIONS MATERIAL & SUPPLY 
2/96 TO 2/96   SHOPS 1211 TO 1299 
BOX 224 

j 1810-14 7/2001 

j 1810-14 7/2001 

j 1810-14 7/2001 

j 1810-14 7/2001 

j 1810-14 • 7/2001 

| 1810-14 7/2001 

j 1810-1 7/2001 

j 1810-1 7/2001 



26.03.07            MOOT 

Reporting Agency 
- Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

.   P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Materials and Research 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W1330 Contract Files 925 1993 5 7/2001 RECYCLE 

94W1331 Contract Files 925 1991 6 7/2001 RECYCLE 

95W34 Contract Files 925 1983-1986 2 7/2001 RECYCLE 

95W35 Contract Files 925 1990-1992 4 7/2001 RECYCLE 

95W36 Contract Files 925 1982-1993 3 7/2001 RECYCLE 

95W37 Contract Files 925 1981 -1990 4 7/2001 RECYCLE 

95W39 Contract Files 925 1985-1991 1 7/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager Dag, 30.2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



e 
RECORDS TRANS^UTTAi. AND RECgPT 

F.O. MI m, jamj*. wo, 2OT»4 (TBum*** • im*wm 

ovmcnota • pwa* vrv* on rmtr ctiAflLt ALL BfTima 

A.  AC^NCY   2902:7300 

'MARYLAND STATE HIGHWAY ADMINISTRATION 
8.  DlVISICN/LNIT 

OFFICE OF MATERIALS AND RESEARCH 
C.    MAlLir+G   ADDFX33 

2525  WEST JOPPA ROAD 
BROOKLANDVILLE. MD. 21022 

o.   rHcr« NO. 

321^3584 
E.   ACXNCY crrtciAi. 

BETTY PA-TFR^ON. SERVICES SPECIALIST i 

,     BOX 
NU*tERS 

ACCXSSICW   NO. 

(1^1330 
L'-Si'-W 

B.1  .    » 

RV   COCC 

^0307, 
LOCATION 

RANGl SSCTION(S)/N 

NO.    OF   CU.    FT. 

5 
ncco crrrrTR MANACCR 

TO BC CCMPUETH3 AT 
STATl BKXWC* hUJUQfMTNT CSfTHH 

ccacstPTioH or r«cc«EB 

WITH    INC1.LOIVK   DATX3 

v'4 46 

V448 

v449 

•XSO 

Record center boxes arranged alphabetically by 
contract code number. 

No filing equipment was released by this transfer. 
However, our previous critically crowded filing space 
is now orderly and workaole for efficient operation 
of our contract filing section for at least one year 
after completion. 

A.    Olt^O&Al.   AUTHORITY 

• C><«DU1-JC,      I TXM    NO., 

B I aPO^Al-    OATK  

^925 #1 
Retain for seven years 
from date sent to 
records center, 
then destroy 

%, 

..0..,«V.-   1X/..1 U«   POUN   IMLINn  PA«R  POR  C-fTIH^TION   RA«. 

1 t 



•  COMPLETED FILE SCHEDULE 925 BOX 4 46 

STORED IN HALL OF RECORDS 

• COMPLETED CONTRACTS 

CONTRACT-NUMBER  . COMPLETED DATE 

06-02-93 AA 316-505-572 

AW 188-731-129 

AW 244-701-014 

BW 257-802-212 ' 

CE 728-501-277 

Q 656-501-277 

T 373-501-277 

WO 683-501-177 07-06-93 

08-05^93 

06-30-93 

06-16-93 

07-26-93 

08-13-93 

08-26-93 

/       1 



0, 

COMPLETED FILE SCHEDULE 925 BOX 450 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER COMPLETED DATE 

AA 514-501-577 12-08-93 

AW 609-778-177 11-05-93 

AW 623-776-177 11-05-93 . 

BW 522-802-112 12-14-93 

D 547-501-177 11-01-93 

K 417-501-277 11-08-93 

S 372-501-177 12-06-93 

WI 665-501-185 11-22-93 

WO 677-701-014 12-03-93 

WO 681-501-177 11-01-93 

1^      I 



f> , «JU« TT»« <» wwr CUUJCY Ali. 

A. AOCNCT  2902:7300 
«MARYLAND <?TATF HI6HWAY ADMIHISTRATIOH 

B.    OIVtSJON/LNlT 

OFFICE OF^^ERIALijANDJESEARCH  

\ 

C.    MAI1.IHO   AOCflCM   -„,„ 
2323 WEST JOPPA ROAD 
BROOKLANDVILLE, MD. 21022 

1.    PHCNC   N* 

32123584 
AOET+CY •mciAL 

OATCMCCO    Dl t 

QM&Ql- 

__1      ill   ^ 
MO,, or cu.  rr. 

BETTY PATCBSOiL SERVICES SPFCIAU3T 

2 .     BOX 
MJMBCFS 

A93 
V494 

^496 

•^98 

CXKTXT?   MAWAOCX 

TO •ffCOMtrnHJAT 

Wj-m   INCUJSJVK   DATXS 

Record center boxes arranged alphabetically by 
contract code number. 

No filing equipment was released by this transfer. 
However    ou? previous critically crowded filing space 
ifnow orderly and workable for efficient operation 
i? Sur contract filing section for at least one year 
after completion. 

j   . 

4.  oisoocAt- Mrn*>«vrr 

OUgMAfc   OATK , 

t 925     ^/ 

Retain for seven years 
frota date sent to 
records center, 
then destroy 

,M.iii«v.- 11/MI   ,    ^ J^'N ^fl.:«o 
PA^OT  rcK  COfTINUMMCW   P^OC* 

1 1 
i 



BOX #493 
2/94 

COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

INVOICES 

rnMPANY NAME 

E. L. Conwell 

Inspection Enterprises  (Box 1 of 2) 

R. w. Hunt 

Tri-State 

V. E. Engineering 

1989 Log Sheets 

1990 and 1991 Reports 

1991 Memos, log sheets, notes and prior 

MONTH/YEAR 

August to Dec./1991 

July to Dec./1991 

July to Dec./1991 

October/1991 

July to Dec./1991 

1 T 



COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

INVOICES 

BOX #-298' 
2/94 

COMPANY 

R. W. HUNT 

STAFF BUILDERS 

V. E. ENGINEERING 

POTOMAC ENGINEERING 

INSPECTION ENTERPRISE 

E. L. CONWELL & CO. 

D. F. I. 

P. S. I. 

YEAR 

89, 90 , 91 

91 

91 

90, 91 

90, 91 

90, 91 

90, 91 

90, 91 

1 1 



t 
Q==AfiTMENT OF GENEHAL SERVICES - STATE F.ECCRDS WANAGE.MEN7 CENTER 

P 0. BOX 275. JESSUP, MO. 20794 rrEL£?HCNe-739-l37S) 

HFCQRDS THANSM1TTAL AND RECEIPT 

QIRECnaNS-PLEASETYPE OS PRINT C^RLY ALL ENTRIES 

A. AGENCY     2902:7300 

i      MARYLAND  STATE   HIGHWAY   ADMINISTRATION 

3. OlVISiCN/UNlT 

OFFICE OF MATERIALS AND RESEARCH 

C. WAILING ADCRESS 

2323 WEST JOPPA ROAD 
BROOKLANDVILLE, MD  21022 

0. PHONE NO. 

321-3584 

rTY PAT PERSONNEL MANAGER 

ACCESSION MO. 

^/J5M 
^fm 

=M CCCE 

^.03-01^ 
LOCATION 

PANGS SSCT!CN(S1 

NO. OF CU. 

PANGS SSCTTCNCSl^k y*% io    31   £- 
PECCRDS CENTER MANAGER 

TO 3E COMPLETED AT 
STATE RECCRDS MANAGEMENT CEMT1B 

50X 
MUMSSRS. 

OESCRIPTTON OF RECOflOS 

WITH INCLUSIVE DATES 

J.. DISPOSAL Aur:-OfiiTY 

SCHEDULE. !TE?.4 NO.. 

DISPOSAL 3ATE 

533 

534 

Record   center   boxes   arranged   alphab«cicaLLy   by 

code number. 

: o n c r = c c 

No filing eauipmenc was released by this cranscer. 
However, our previous critically crowded filing space 
LS now orderly anc workable tor efficient operation 
of our contract filing section for at least one year 

after completion. 

925 

*/ 
Retain cor seven 
years from aate sent 
to record center 
then destroy. 

3G3 S50-5 (HEV. 12/231 ^L 
NED PAPER FOR CONTTNUATTON PAG6S 

1 



COMPLETED FILE SCHEDULE 925 BOX  533 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER COMPLETED DATED 

Concrete Cylinder Compressive        1983, 84, 85, 86 
Test Break Sheets 

1^ t 



COMPLETED FILE SCHEDULE 925 BOX  534 

STORED IN HALL OF RECORDS- 

COMPLETED CONTRACTS 

CONTRACT NUMBER COMPLETED DATED 

Concrete Cylinder Compressive 1987, 88, 89, 90 
Test Break Sheets 

A     __t 



e 
OEPARTMEMT GF GcNEHAL SEHV1CES - STATE HECCRDS MANAGEMENT CENTER 
CC?A p 0 a0x 27S, JESSUP. MD. 2fl79*(Ta£PHON6-7»-l37« 

pprnnn^ TnANSMITTAL AND RECEIPT 

O.RECTONS-PLEASE TTPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY     2902:7300 

,.    MARYLAND  STATE   HIGHWAY   ADMINISTRATION 

3. OIVISiON/UNIT 

OFFICE   OF   MATERIALS   AND   RESEARCH 

C. MAILING ADORESS 

2323 WEST JOPPA ROAD 
BROOKLANDVILLE, MD  21022 

3. PHONE NO. 

321-3584 

ACCESSION NO. 

Q5(J35 
DATE REC'D      ,   » / 77/-9V 

RM CODE 

AOM 
LGCATION 

RANGE SECTION(S) 

10 
"RECORDS CCNTHR MANAGEH 

AGENCY CFMCIAL 

BETTY    PATTERSON.    PERSONNEL   MANAGER 

OESCRIPTTON OF RECORDS 

WITH INCLUSIVE DATES 

TO BE COMPLETED AT 
rATE RECORDS MANAGEMENT CENTER 

A.  DISPOSAL AUT 

SCHEOULE. [TBd 

DISPOSAL OATc 

ORITY 

NO.. 

Record   cencer   boxes   arranged   aIphabec.caUy   by   contract 

code   number. 

No   filing  equlpmenc  was   released  by  this   c""^er; 
•-•owever,   oar  orevtous  crltic.Uy  crowdtd   filing  =oace 
'Ls   now  orcerlv  anc  workable   for  efficienc  operation 

3f   our   contract   EilUg   section   for   •• 

after   completion. 

\} 

-rr 925 

Retain for sev 
years from dat 
to record cent 
then destroy. 

en 
e   sent 
er 

:GS S50-5(R£V. 12/M) 
SO PAPER FOR CCNT1NUATON FACE 



BOX # £> 3 j 
3/94 

COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

SUMMARY MILEAGE 199 0' 

SUMMARY MILEAGE 19.91 

SUMMARY MILEAGE PART OF 19 9 2 

AUTO CHANGES-FORMS. 

RADIO LOGS- 1989,1990", 1991 

403+03+414+93+1 

403-2-N-514-93 
403-03-414-93-1 
403-03-414-93 
403-12-414-93 
415-3-12-414-94 
417-03-12-414-93 
426-3-414-93-1 
426-03-414-93-2 
426-03-414-93-2 
426-03-414-93-3 
426-12-414-93 
427-03-414-93-2 
427-03-414-93-1 
427-03-414-93-3 
-427-12-414-93 
427-13-714-93-94 
429-03-12-414-93 
438-11-614-93 
476-00-414-92 
476-00-414-93 
476-00-414-93 
476-00-714-93 
477 — 03-12-414-93 
527-14-027-93 
527-17-006-93 
528-12-414-93 
551-07'-214-93 



BOX # Zl3<^ 
MAY 1994 . 

COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

EMPLOYEES TIME SHEETS 1990 AND 1991 

PROJECT FILES AW430-451-080 

X 



BOX # 542 
MAY 1994 

COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

PROJECT FILES AW430-451-080 

MISCELLANEOUS YB REPORTS 
HAND WRITTEN AND PRINTOUTS 



BOX #543 
MAY 1994 

PROJECT FILES: 

802-EBR 
802 13024 
802 1511 

AW794-905-046 
AW799-701-014 
AW858-451-070 

B 754-501-481 
B 805-501-424 
B 807-501-480 
B 808-502-472 

BC311-142-815 
BC311-155-815 
BC311-172-815 
BC311-188-815 

H 905-201-471 

OT 4-90 
OT 4,5,90 
OT 4,5,92 

FILES: 

COMPLETED FILE SCHEDULE 925 BOX 
STORED IN HALL OF RECORDS 

ALLENTOWN CEMENT 
APPROVED CONCRETE MIX DESIGNS FOR CERTIFIED OR HAVE A 30 DAY 
NOTICE ON FILE 
INVOICE PRINTOUTS/REPORTS 
YEARS 1991, 1992, 1993 
DACCO SCI INVOICES - SEPT 1992 
R.W. HUNT INVOICES - JULY 1992 
INSPECTION ENTERPRISE - SEPT 1992 
CLEARED CONTRACTS - 1991 
CLEARANCE LETTER - 1990 
CLEARED CONTRACTS 1990 
MILEAGE REPORTS - JAN THRU JUNE 1990 

vP 



I 
OEPARTMENTOF GENERAL SERVICES - STATE RECORDS .MANAGEMENT CENTER 

p Q BOX 275. JESSUP, MO. 20794. (TELEPHONE-799-1379) 

pprDHPS TRANSMITTAL AND RECEIPT 

OIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY    2902:7300 

,.    MARYLAND  STATE   HIGHWAY   ADMINISTRATION 

3. DIVISION/UNIT 

OFFICE OF MATERIALS AND RESEARCH 

C. MAILING AOORESS 

2323   WEST   JOPPA   ROAD 
BROOKLANDVILLE,    MD      21022 

3. PHONE NO. 

321-3584 

=. AGENCY OFrlCiAL 

BETTY   PATTERSON.    PERSONNEL   MANAGER 

ACCESSION NO. 

Mk 
DATE REC'O 

RM CODE 

^^0301 
RANGE SECTION(S^ ^ 

NO. OP CU. FT. 

flECOROS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    30X 
NUMBERS. 

3. 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

A. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Record   center   boxes   arranged   a Iphabectea Ily   by   concract 

code   number. 

No   EiUne  ecuiomenc   was   released  by   this   transfer. 
Howtv.r.   our  orevious  critically  crowded  filing  space 
Ls   now  orderlv  and  workable   for   efficient   operation 
Of   our   contract   filing   section   for  at   least   one   year 

after   completion. 
f 

•/y^u 

925 

Retain   for  seven 
years   from  dace   sent 
to   record  center 
then  destroy. 

:GS 550-5 (REV. 12/38) JSS^B L 
UNUNED PAPER FOR CONTINUATION PAGE 1 



COMPLETED TILE SCHEDULE 925 BOX  535 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER. 

Soil and Water Chlorides 
Worksheet Book 

5 - Portland Cement 
LOI & IR Workbooks 

4 - Sets Misc. Log Sheets 

1 - Water, Total Diss. & Sus. 
Solids Workbook 

1 - Bridge Deck Chlorides #86 
Never Used 

COMPLETED DATED 

1989-1990 

4/27/90 - 8/3/93 

1989 - 1992 

4/89 - 3/90 

3/6/90 

1 - Sulfur Trioxide &  Sulfur Sulfide  1/9/90 - 8/8/91 
Workbook • • 

5 Rolls - Chemical Log Sheets 1986 - 1990 

A n 



COMPLETED FILE- SCHEDOLS 92S BOX   536 

STORED  IN HALL OF RECORDS- 

COMPLETED CONTRACTS 

CONTRACT NUMBER COMPLETED DATED 

7 - Bridge Deck Chloride Workbooks 11/89 - 3/90 

Sulfur Trioxide & Sulfide 
Workbook 

11/87 - 12/89 

Sheets 2-4-D Testing 1982 

Hydrated, Seeding & Quick 
Lime Workbook 

1986 - 1987 

Hot Acidity Workbook 1985 - 1993 

Detergent Workbook 1981 - 1991 

Fertilizer Workbook 1986 - 1991 

Portland Cement LOI & IR 10/90 - 6/91 
Workbook 

A t 



\ 
COMPLETED FILE SCHEDULE 925^ BOX; 537 

STORED I» HALL OF  RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER COMPLETED DATED 

1990 Interlab Forms 

1986 Interlab Forms 

s \ 

1 A 



t 
sPAflTMENTOF Gc«enA». acnviwca —<ai«»c rv—w..-w    

P 0. BOX 275, aESSUP. MD. 2Q794 (TELEPHONE-759-1379} 

HPCQRDS TRANSMITTAL AND RECEIPT 

aiRECnONS-PLEASE TYPE OH PRINT CLEARLY ALL ENTRIES 

A. AGENCY     2902:7300 

I.    MARYLAND  STATE   HIGHWAY   ADMINISTRATION 

5. DIVISION/UNIT 

OFFICE OF MATERIALS AND RESEARCH 

C. MAILING AOOflESS 
2323   WEST   JOPPA   ROAD 
BROOKLANDVILLE,    MD      21022 

0. PHONE NO. 

321-3584 

E. AGENCY OFriCIAL 

BETTY PATTERSON PERSONNEL MANAGER 

ACCE5S10N NO. 

Isusi 7-//-9V 
RM CODE 

ca(oQ3Q7 
NO. GF CU. FT. 

PANGE SECTIONfS) j      / 

io   $1 H. 
PECCPDS CSNTEP MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    30X 
NUMBERS. 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.   OlSROSAL AUThOfilTY 
SCHEDULE, rrew NO.. 
OISPOSAL OATE 

538 
539 
540 
541 

J 

Record cencer boxes arranged alphabetically by contract 

code number. 

No tiling eauipment was released by this transfer. 
However,"our previous critically crowded filing space 
is now orderlv and workable cor efficient operation 
of our contract filing section for at least one year 

after completion. 

^Ta 925 
3^ / 

Retain for severt 
years from date sent 
to record center 
then destroy. 

3GS 550-5 (Re/. 12/381 
USE -".Al^^UNED PAPER TOR CCNTINUAnON PAGES M^ 1 M^ 

^ 



COMPLETED FILE SCHEDULE 925 BOX  538 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER 

Contract Purchase Orders 
Paint Section Only- 

Exempt Purchase Orders 
Paint Section Only 

Correspondence 

Traffic Bid Sample 
Worksheets & Reports 

Paint Testing Worksheets 

Hazardous Waste Reports, etc. 

COMPLETED DATED 

1984 - 1990 

1983 - 1990 

1973,1974,1987,1988,1990 
1989, & 1975-1986(additional) 

1981,1982,1987,1988,1989, 
1990 

1981 

1985 - 1989 

s 

\ 1 



CCKPLETZD  FILE  JCEZDOLE 925  BOX  539 

STORED   IN  HALL  OF  RECORDS 

COHPLZTED  CONTRACTS 

CONTRACT  MJMBER COMPLSTSD  DATED 

Paint  Section Worksheets 1982  -  1986 

1 



COMPLETED FILE SCHEDULE 925 BOX 540 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 
t 

CONTRACT  NUMBER COMPLETED  DATED 

Paint  Section Worksheets 1987  -  1990 

x1 1 



5-31 

1 



-£ 
D-PAHTMENT OF GcNEHAL SERVICES - STATS RECORDS MANAGEMENT CENTER 

p Q  BOX 275. JESSUP. MD. 20734 (TEL£PHONE-7g9-l379) 

RFrnRDS TRANSMITTAL AND RECBPT 

JIRECTlONS-PLEASe TYPE Ofl PRINT CLEARLY ALL ENTRIES 

A. AGENCY     2902:7300 

,      MARYLAND  STATE   HIGHWAY   ADMINISTRATION 

3. 0(VlSiON/UNlT 

OFFICE   OF   MATERIALS   AND   RESEARCH 

C. MAILING ADDRESS 

2323   WEST   JOPPA   ROAD 
BROOKLANDVILLE,    MD      21022 

0. PHONE NO. 

321-3584 

=. AGENCY GFrlCIAL 

BETTY    PATTERSON,    PERSONNEL   MANAGER 

ACCESSION NO. 

95^39 
if-fP9V 

RM CODE 

^•03.07 
LOCATION 

SECTIONISl 

NO. OF CU. PT 

RANGE S£CTION(SK  ^^ I 

^A     15    / 
FiECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE aECCROS MANAGEMENT CENTER 

2.    30X 
NUMBERS 

3. 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

i.  DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

451 Record cencer boxes arranged aIphabecicaIly by concracc 

code number. 

No filing eauipmenc was released by this transfer. 
However, our previous critically crowded filing space 
is now orderly and workable for efficient operation 
of our contract filing section for at least one year 

after comoletion. 

I/' 

<**-  925 

Retain for seven 
years from date sent 
to record center 
then destroy. 

u, 

•I 

OGS S50-5 (REV. 12/83) rr: NUNED PAPER FOR CCNTINUATION PAGES f 



C4 

COKPLETXD FILE SCHEDOLE 925 BOX 541 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER 

MTA Floor Coatings Study 

KYNAR 500 Study 

Carroll county Traffic Paint Info 

Carroll County Traffic Paint Info 

Special Reflective Sheeting Studies 

Reflexite Sheeting Study 

Washington County Traffic 
Paint Info 

Montgomery Co. Traffic Paint -Info 

Paint Section Log Book 

C0MPLE7IP DATED  • 

1987 

1988 

1988,1989-1991 

1987,1986 and Back 

1985 - 1989 

1988 - 1989 

1985 

1988 

1974 - 1979 

I 



26.03.17            MOOT . ,. . 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Planning & Preliminary 

Engineering 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W23 Pink Copies / Payroll 
Information 

1818 3 1992-1995 5 7/2001 RECYCLE 

r 

•' 

i 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

MDOT/State Highway Administration 

B. Division/Unit 
Office of Planning & Preliminary Engineering 

C. Mailing Address 
707 N. Calvert Street 
Baltimore MD  21202 

D. Phone No. 
410-333-1110 

E. Agency Official 
Walter Lycett 

2. Box 
Numbers 

3. 

Pink Copies A-K 
Pink Copies L-Z 

Payroll Information 
Payroll.Journals 
Timecards 
Leave Journals 
Timecards 

1994-1995 
1994-1995 

1993-1995 
1994 
1994 
1992-1993 

Accession No. 
rffiffifc 

RM Code   , „ 

No. of Cu. Ft. Location 
Range Section(s) 

3 35 5 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

1818, Item 3 
-7/2000  

1818, Item 5 
.7/2000- 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

f 
- 38 

t 



27.01                  TREA ,   • - 
> 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Treasurer's Office 
Insurance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS.Dl'SPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W251 Insurance Claim Files 1529 4B 1994 46 7/2001 RECYCLE 

\ 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



RECORDS THANSMITTAL AND RECEIPT 

or MJ^WAL ttnvicn — STATI ngcowcw nuMAacmrT CTHTCT 

P.O. BOX gn, JCMOT, MO. JOTM (T&DMONE - TM-ISTI) 

WWCTX»« . PUAM TY« Oft PmtT OXAflLY AU. DfTMES 

A.    AOCNCY 

f . State Treasurer's Office 

B.    OtVISICN/lMIT 

 Insurance Division 
C. HAILING ADDRESS 

80 Calvert Street , Room 109 
Annapolis, Md 21401 

D. m»* NO. 
410-974-3533 

E.    AGENCY   OFFIC1A1. 

ACCESSION  NO. 

msi EM cooe 

5n.oi 
LOCATION 

RMiGE      .       SCCTICN(S) 

Judy Smith 

2.    BOX 

NlfcBERS 

m-msi w* 
NO.   OF  CU.    FT. 

nCCORDS   CZNTCR MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MAMAQEMEKT CENTER 

OCSCRIPTION OF 
VITH   INCLUSIVE  DATES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

1994 INSURANCE CLAIM FILES 

4.   DISPOSAL   AUTHORITY 
90tmowjK,     ITKM  NO. . 

DI»^OSAL DA-nr     

1529,4B 
7/30/01 

1529, 4B 
7/30/01 

1529, 4B 
7/30/01 

1529, 4B 
7/30/01 

1529, 4B   A 
7/30/01     (   1 

• ie*l(MCV.-   !.!/••) 3 WNLINED PAPER FOR CCNTINUATJ^F* 



1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

10 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

11 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

12 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

13 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

14 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

15 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

16 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

17 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

18 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

19 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

20 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

21 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

22 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

23 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

1 A 



24 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

25 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

26 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

27 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

28 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

29 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

30 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

31 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

32 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

33 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

34 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

35 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

36 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

37 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

38 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

1 A 



39 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

40 1994 INSURANCE CLAIM FILES 1529,48 
7/30/01 

41 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

42 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

43 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

44 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

45 1994 INSURANCE CLAIM FILES 1529, 4B 
7/30/01 

46 1994 INSURANCE CLAIM FILES 1529,4B 
7/30/01 

1 A 



28.01.05  "           UNIV < • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

University of Maryland at Baltimore 
Financial Services 

Division or Unit 

CERTIFICATEOF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W986 General Accounting 
Records 

1429 FY1994 8 7/2001 RECYCLE 

95W604 General Accounting 
Records 

1429 FY1994 15 7/2001 RECYCLE 

96W1568 General Accounting 
Records 

1429 FY 1994 223 7/2001 RECYCLE 

97W481 General Accounting 
Records 

1429 FY 1994 5 7/2001 RECYCLE 

98W694 General Accounting 
Records 

1429 FY1992 6 7/2001 RECYCLE 

98W696 General Accounting 
Records 

1429 FY 1994 8 7/2001 RECYCLE 

99W1032 General Accounting 
Records 

1429 FY 1994 10 7/2001 RECYCLE 

. • 

^ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



B DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

'• University of Maryland at Baltimore 

B. DIVISION/UNIT 

Financial Services 
C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

D. PHONE NO. 

(410) 706-7295 

E. AGENCY OFFICIAL 

Wayne F. Allen 'jfu^^fQ^L^ 

ACCESSION NO. 

Qqim 
DATE REC'D 

M-T-^H 
RM CODE 

^01 OS 
LOCATION 

RANGE SECTION(S) 

q     ^.1 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1994 
Boxes 1-8 
Disposal Date: 6/30/2001 
Agency Code: 36.02.21 

SEE ATTACHED SCHEDULE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

'01 

DGS 550-5 (REV. 12/88) USE PLAIN UAiLINED PAPER FOR CONTINUATION PAGES 

T \ 



2. BOX     3. DESCRIPTION OF RECORDS 
NUMBER     mm  INCLUSIVE DATES 

1 HFA CORRESPONDENCE PLANT FUNDS 
(8?, 90) LS FYi9?4 

2 m CORRESPONDENCE PLANT FUNDS 
(1) FY1994 

3 NFA CORRESPONDENCE PLANT FUNDS 
(2) FY1994 

4 HFA CORRESPONDENCE PLANT FUNDS 
(3) FY1994 

5 WFA CORRESPONDENCE PLANT FUNDS 
(77, 78, 79) LS FY1994 

6 WFA CORRESPONDENCE PLANT FUNDS 
(80, 81, 82, 83) LS FY1994 

7 UFA CORRESPONDENCE PLANT FUNDS 
(84, 85, 86) LS FY1994 

8 WFA CORRESPONDENCE PLANT FUNDS 
(87, 88, 89) LS FY1994 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEH NO.. DISPOSAL DATE) 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

1429 

6/30/2001 

6/30/2001 

6/30/2001 

6/30/2001 

6/30/2001 

6/30/2001 

6/30/2001 

6/30/2001 

1 1 



\£ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i. University of Maryland at Baltimore 

B. DIVISION/UNIT 

Financial Services 

ACCESSION NO. 

^m 
DATE REC'D 

|1-\W\ 
RM CODE 

^-fl/-fl5 
C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

NO. OF cu. FT. 
RANGE SECTION(S) I   /" 

3S    \\\     15 
D. PHONE NO. 

(410) 706-7295 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Wayne F. Allen 

2.   BOX 
NUMBERS 

j&^fom^ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

General Accounting Records (1429) 
FY 1994 
Boxes 1-15 
Disposal Date: 6/30/2001 
Agency Code: 36.02.21 

SEE ATTACHED SCHEDULE 

DGS 550-5 (REV. 12/88) 
f 

I Jjll USE PUIN ifJLINED PAPER FOR CONTINUATION PAGES T 



2. BOX 3. DESCRIPTION OF RECORDS   4. DISPOSAL AUTHORITY 
NUMBER       WITH INCLUSIVE DATES rSCHEDULE. ITEM NO.. DISPOSAL DATE^ 

P,T&WF Statement of Payroll 
Charges PPD 9408 - 9409 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9410-9411 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9412-9413 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9416-9417 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9418-9419 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9414-9415 
FY94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9423 FY 94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9421 (02-3' s)- 
9422 FY 94 1429 6/30/2001 

P,T&WF Statement of Payroll 
Charges PPD 9420-9421 
FY94 1429 6/30/2001 

10 P,T& WF Statement of Payroll 
Charges PPD 9426 FY 94 1429 6/30/2001 

11 P,T& WF Statement of Payroll 
Charges PPD 9425 FY 94 1429 6/30/2001 

12 P,T& WF Statement of Payroll 
Charges PPD 9424 FY 94 1429 6/30/2001 

13 P,T&WF Statement of Payroll 
Charges PPD 9404 - 9405 
FY94 1429 6/30/2001 

f. I 



14 P,T& WF Statement of Payroll 
Charges PPD 9402 - 9403 
FY94 

15 P,T&WF Statement of Payroll 
Charges PPD 9327-9401 
FY 93 & FY 94 

1429 

1429 

6/30/2001 

6/30/2001 

I t 



£    gmp^^S*- 

RECEIVED 
NOV 9 

RECORDS MANAGEMECa 
CIVIS/ON    • 

I 1 



/ 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-University of Maryland at Baltimore 

B. DIVISION/UNIT 

Financial Services' 

ACCESSION NO. 

%U)ISL% 

^DATE REC'D 

£29-96 
RM CODE 

as.o.i-os 
C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

LOCATION 

D. PHONE NO. 

E. AGENt 
7n^-77QS 

E. AGENCY OFFICIAL 

Wayne F. Allen- 
ife^Fmcu^ 

iffi %a/l«333 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT. 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1994 
Boxes 1-223 
Disposal DAte: 6/30/2001 
Agency Code: 36.02.21 

SEE ATTACHED SCHEDULE 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

DCS 550-5 (REV. 12/88) USE PI AIMJ^MI IMFD PAPER FOR CONTINUATION PAGES JN^l 



Sheetl 

2. BOX           [3. DESCRIPTION OF RECORDS                               | 4. DISPOSAL AUTHORITY 

NUMBER        WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 
l 
i i 

1           !BATCH CONTROL     A12400-A12536 1429 6/30/01 

2          I BATCH CONTROL     A12537-A12666 1429 6/30/01 

3          jBATCH CONTROL     A12667-A12799 1429 6/30/01 

4          1 BATCH CONTROL     A22000-A22150 1429 6/30/01 

5          1 BATCH CONTROL     A22151-A22310 1429 6/30/01 

6 BATCH CONTROL     A22311-A22457                   I 1429 6/30/01 

7            BATCH CONTROL     A22458-A22615 1429 6/30/01 

8 BATCH CONTROL    A22616-A22769 1429 6/30/01 

9 BATCH CONTROL     A22770-A32134 1429 6/30/01 

10 BATCH CONTROL     A32135-A32290 • 1429 6/30/01 

11 BATCH CONTROL    A32291-A32440 1429 6/30/01 

12 BATCH CONTROL     A32441-A32579 1429 6/30/01 

13         ! BATCH CONTROL     A32580-A32749 1429 6/30/01 

14         | BATCH CONTROL    A32750-A32788 1429 6/30/01 

15         j BATCH CONTROL    A32789-A42139 1429 6/30/01 

16          IBATCH CONTROL     A42140-A42292 1429 6/30/01 

17         IBATCH CONTROL    A42293-A42440 1429 6/30/01 

18          IBATCH CONTROL     A42441-A42587 1429 6/30/01 

19         j BATCH CONTROL     A42588-A42722 1429 6/30/01 

20         IBATCH CONTROL     A42723-A52061 1429 6/30/01 

21          I BATCH CONTROL     A52062-A52194 1429 6/30/01 

22         IBATCH CONTROL    A52195-A52333 1429 |                     6/30/01 

23         IBATCH CONTROL     A52334-A52476 1429 6/30/01 

24         IBATCH CONTROL     A52477-A52622 1429 |                     6/30/01 

25          (BATCH CONTROL     A52623-A52770 1429 6/30/01 

26          IBATCH CONTROL     A52771-A62120 1429 6/30/01 

27          IBATCH CONTROL     A62121-A62254 1429 6/30/01 

28          IBATCH CONTROL     A62255-A62385 1429 6/30/01 

29          IBATCH CONTROL     A62386-A62542 1429 . ; -6/30/01 

30           BATCH CONTROL     A62543-A62701 1429 6/30/01 

31          IBATCH CONTROL     A62702-A62783 1429 6/30/01 

32         i BATCH CONTROL     A62784-A72110 1429 6/30/01 

33          ! BATCH CONTROL     A72111-A72234 1429 6/30/01 

34 BATCH CONTROL    A72235-A72359 1429 6/30/01 

35 BATCH CONTROL     A72360-A72490 1429 6/30/01 

36 P.O. COMPLETES   A-AIR PRODUCTS 1429 6/30/01 

'37 P.O. COMPLETES    ALE-AMERICAN M-Z 1429 6/30/01 

38 P.O. COMPLETES    AN-AS 1429 6/30/01 

39 P.O. COMPLETES    AT-AZ 1429 6/30/01 

40 P.O. COMPLETES    WE-WZ/X/Y/Z 1429 6/30/01 

41 P.O. COMPLETES    XEROXA/WR 1001-800 1429 6/30/01 

42 P.O. COMPLETES    VWR B5-B6 1429 6/30/01 

43 P.O. COMPLETES    VWR B6-090 1429 6/30/01 

44 P.O. COMPLETES    VWR 300-3011 1429 6/30/01 

45 P.O. COMPLETES    VWR 3012-3019 1429 6/30/01 

46 P.O. COMPLETES    BA-BAZ/BECKMAN 1429 I                     6/30/01 

47 P.O. COMPLETES    BB-BIO RAD 800 1429 I                      6/30/01 

48 P.O. COMPLETES    BIO RAD-B'S/ 1429 1                      6/30/01 
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!                                BOEHRINGER/BR-BZ                                                             j 
49        .! P.O. COMPLETES BU/CA-CG 1429!                   1 6/30/01 
50          i P.O. COMPLETES CH/COL (MISC.) 1429                    1 6/30/01 
51          | P.O. COMPLETES COM/COMPUTER (MISC.) 1429                    1 6/30/01 

52          i P.O. COMPLETES CON-CZ/EA-EC 1429i                   1 6/30/01 

53          i P.O. COMPLETES ED-EZ/FA-FE/ 1429!                   1 6/30/01 
FED EXP 800 

54 P.O. COMPLETES FI-FZ 14291                   1 6/30/01 

55          | P.O. COMPLETES GA-GRA 1429|                   1 6/30/01 

56          ! P.O. COMPLETES GRE-GZ/FISHER 096-3007   1 1429                    1 6/30/01 

57 P.O. COMPLETES FISHER 3008-B57 1429                    1 6/30/01 

58 P.O. COMPLETES B58-B65/SIGMA 100-1,19      < 1429                    1 6/30/01 

59 P.O. COMPLETES SIGMA 120-820 1429!                   1 6/30/01 

60 P.O. COMPLETES SIGMA 821-B61 1429!                   1 6/30/01 

61           I P.O. COMPLETES SIGMA B62-B65 1429!                   1 6/30/01 

62          i P.O. COMPLETES J/KELLY 816999 1429                    1 6/30/01 

63          j P.O COMPLETES KELLY-K'S-KZ/LAB-LI 1429!                   1 6/30/01 

64 P.O. COMPLETES LJ-LZ/LIFE TECH 100-8120 : 1429|                  1 6/30/01 

65          j P.O. COMPLETES LIFE TECH-B4000-60000 14291                   1 6/30/01 

66      ; P.O. COMPLETES LIFE TECH-80000/M'S-MA 1429                    1 6/30/01 

67          | P.O. COMPLETES MC-ME 1429                    1 6/30/01 

68 P.O. COMPLETES MI-MONUMENTAL-MZ 1429                    1 6/30/01 

69 P.O. COMPLETES NA-NEN 10000 14291                  1 6/30/01 

70 P.O. COMPLETES NEN-126000-OFFICE 14291                  1 6/30/01 

71 P.O. COMPLETES OD-OZ/PA-PH 1429!                       1 6/30/01 

72 P.O. COMPLETES PHARMACIA-POTOMAC      i 14291                   1 6/30/01 

73 P.O. COMPLETES POTOMAC-PURITAN 1429!                    1 6/30/01 

74 P.O. COMPLETES PR-PURITANS-PY/Q 1429J                   1 6/30/01 

75 P.O. COMPLETES SC-SO 1429|                   1 6/30/01 

76 P.O. COMPLETES ST-SZ/T-TE 1429!                   1 6/30/01 

77 P.O. COMPLETES TH-TZ/U/UZ 1429                    1 6/30/01 

78 P.O. COMPLETES UP-US 1429|                   1 . .6/30/01 

79 P.O. COMPLETES ABBEY/DHL 1429 1 '   6/30/01 

80 P.O. COMPLETES DI-DZ/HA                                j 1429 1 6/30/01 

81 P.O. COMPLETES HB-HZ 1429 1 6/30/01 

82 P.O. COMPLETES l-IZ 1429 1 6/30/01 

83 P.O. COMPLETES RA-RE 1429 1 6/30/01 

84 P.O. COMPLETES RI-RZ 1429 1 6/30/01 

85 A/P PO BATCH 1429 1 6/30/01 

36 A/P PO BATCH 1429 1 6/30/01 

87 A/P PO BATCH 1429 1 6/30/01 

88 BATCH CONTROL A22655,A42591,A52263, 1429 1 6/30/01 

A52388,A52652,A62042,A62253,A62620,A72133 ! 

89 CONF. REQ.'S BARNES & NOBLE 1429 1 6/30/01 

JUNE-OCT. 

90 CONF. REQ.'S CONT BARNES & NOBLE 1429 6/30/01 

COPYWORLD 

91 CONF. REQ.'S C&P TELEPHONE/ 1429 6/30/01 

FEDERAL EXPRESS 

92 CONF. REQ.'S FEDERAL EXPRESS/J 1429 I                  •   6/30/01 

93 CONF. REQ.'S K-P/PITNEY BOWES 1429 1                      6/30/01 
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94          iCONF. REQ.'S          PO-S/STARK OFFICE                               1429 11                    6/30/01 
95         ICONF. REQ.'S          SN-SZ/Z                                                    1429 1 i                    6/30/01 
96          VENDOR INV. LIST 7/9/93-10/22/93                                            1429 11                    6/30/01 
97          iVENDOR INV. LIST 10/25/93-1/12/94 AND ENC    !                   1429 1!                    6/30/01 

17/06/93-12/03/93                                                       j 1 

98         -VENDOR INV.LIST 1/13/94-3/31/94                        |                  1429 11                    6/30/01 
99          jVENDOR INV.LIST 4/01/94-6/30/94                         |                   1429 11                    6/30/01 

100         |ENCUMBRANCE LIST 12/06/93-6/30/94                 j                   1429 11                     6/30/01 
101          INV.BATCH HEADERS CONTROL LOG JULY 93 I                  1429 1 j                     6/30/01 

jTO DECEMBER 93 i 
102        |INV.BATCH HEADERS CONTROL LOG JAN.94                      1429 1 i                    6/30/01 

iTO MAY 94                                                              | 
103        iA/P YEAR END GAIL                                                                 1429 11                    6/30/01 
104        IWORKING FUND BATCHES A92000 - A92067                          1429 11                     6/30/01 
105         IWORKING FUND BATCHES A92068 - A92120      I                    1429 1 j                     6/30/01 
106        IWORKING FUND BATCHES A92121-A92161      |                  1429 1 i                     6/30/01 
107         WORKING FUND BATCHES A92162 - A92201       |                   1429 1                       6/30/01 
108         WORKING FUND BATCHES A92202 - A92247                          1429 1!                     6/30/01 

109         IWORKING FUND BATCHES A92248 - A92304      j                   1429 1;                    6/30/01 
110         IWORKING FUND BATCHES A92305 - A92343      j    .              1429 1 j                    6/30/01 

111         IWORKING FUND BATCHES A92344 - A92386      [                   1429                    11                     6/30/01 
112        !WORKING FUND BATCHES A92387 - A92441      I                  1429                   1!                    6/30/01 
113         WORKING FUND BATCHES A92442 - A92494                          1429)                   11                     6/30/01 
114        IWORKING FUND BATCHES A92495 - A92542                          1429|                   1j                     6/30/01 
115         'WORKING FUND BATCHES A92543 - A92577      |                    1429|                    1|                      6/30/01 
116        (TRAVEL EXPENSE STATEMENTS A - C               j                  1429                   1|                    6/30/01 
117         jTRAVEL EXPENSE STATEMENTS CO &D-F      \                   1429 11                     6/30/01 

118        jTRAVEL EXPENSE STATEMENTS G - KK                               1429 11                    6/30/01 

119        |TRAVEL EXPENSE STATEMENTS KL - Mc           |                   1429 1!                     6/30/01 

120         jTRAVEL EXPENSE STATEMENTS N - SCH                '             1429 11                    6/30/01 
121         TRAVEL EXPENSE STATEMENTS SCI - WG        \                   1429 1 i                     6/30/01 

122        jTRAVEL EXPENSE STATEMENTS WH - Z ; 1429 11                 •. 6/30/01 

jTRAVEL REIMS. REPORTS TR2001 - 26               | j 
123 PAYROLL TRANSFERS 2000 - 2084 1429 6/30/01 

124 PAYROLL TRANSFERS 2085 - 2153 1429 6/30/01 

125 PAYROLL TRANSFERS 2154 - 2221 1429 6/30/01 

126 PAYROLL TRANSFERS 2222 - 2281 1429 6/30/01 

127 PAYROLL TRANSFERS 2282 - 2314 & FY94 1429 6/30/01 

BATCH CONTROL SHEETS FOR PT'S 
128 PAYROLL ENTRIES A - FL 1429 6/30/01 

129 PAYROLL ENTRIES FO - LY 1429 6/30/01 

130 PAYROLL ENTRIES M - SH 1429 6/30/01 

131 PAYROLL ENTRIES SI - Z ; FY94 APPROVAL 1429 6/30/01 

LETTERS ; b/A's PS9H 
132 ONE PAY'APPOINTMENTS - PAYROLL 1429 6/30/01 

CERTIFICATIONS 
133 STATEMENT OF PAYROLL CHARGES FOR 1429 6/30/01 

PPD 94-06 THRU 94-07 
134 CORRESPONDENCE - W. F. ALLEN - A - E 1429 6/30/01 

135 CORRESPONDENCE - W. F. ALLEN - F - H 1429 6/30/01 

136         CORRESPONDENCE-W. F.ALLEN- I -T |                   1429|                   1|                     6/30/01 
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137 CORRESPONDENCE - W. F. ALLEN - U - Z ; 
PAYROLL JOURNALS ; ITEM CARDS ; REQ. & 

1429                    1!                     6/30/01 

i 
P.O.'S i 

i 

138 TRAVEL REPORTS 7/93 THRU 2/94 1429.                   1 6/30/01 
139 TRAVEL REPORTS 3/94 THRU 4/94 ; FED.           ; 1429:                  1 6/30/01 

EXP. CHARGES DOCUMENTATION FY93            ! 
140 ACCOUNT AUTHORIZATION FORMS FY94          ; 1429:                   1 6/30/01 
141 CORRESPONDENCE - M. E. WASSERMAN -       i 1429!                   1 6/30/01 

;A - H                                                   i 
142 CORRESPONDENCE - M. E. WASSERMAN - 1429;                        1 6/30/01 

l-Z 
143 QAJV2000-JV2219 1429!                   1 6/30/01 
144 QA JV2220-JV2469                                                 \ 1429!                   1 6/30/01 
145 QAJV2470-J12220                                                    I 1429;              1 6/30/01 
146 QAJ12221-J22105                                                    j 1429'                   1 6/30/01 
147 QAJ22106-J22219                                                  ! 1429:                        1 6/30/01 
148 QA J22220-J32060                                                  j 1429;                   1 6/30/01 
149 QA J32061-J32097&IAs,MN2850-2853                    \ 1429!                  1 6/30/01 
150 QA BATCH HEADERS 1/94-5/94                            i 1429:                   1 6/30/01 
151 QACD2000-CD2148 1429:                    1 6/30/01 
152 QAC12826-CD2497 1429!                    1 6/30/01 
153 QA CD2567-C12797, MN,IB,TC,MB,IC ALSO 1429!                   1 6/30/01 

!  C/R FOR 02010507,02100011-02100181              j 
154 QA C/R FOR 02100354-02155103 1429:                 1 6/30/01 
155 QA C/R FOR 02380003-02380603 1429.                    1 6/30/01 

156 QA C/R FOR 02300101-02390050, 02010318 & 1429!                   1 6/30/01 

' 2019010 
157 QA C/R FOR 02390082-02390123, & 02390595 1429!                   1 6/30/01 

158 QA C/R FOR 02390156-02390435 1429!                   1 6/30/01 

159 QA C/R FOR 02390437-02390601 14291                   1 6/30/01 

160 QA C/R FOR 02390602-02990005, & DT2000- 1429!                  1 6/30/01 

;   DT2059 
161 QA MONTH END REPORTS & BATCHES 1429!                  1 6/30/01 

162 QA REQUISITIONS FOR 02-1 s & 02-3s 1429                   1 6/30/01 

163 QA REQUISITIONS FOR 02-1 s & 02-3s 1429                    1 6/30/01 

164 QA REQUISITIONS FOR 02-1 s & 02-3s 1429                    1 6/30/01 

165 QA REQUISITIONS FOR 02-1 s & 02-3s 1429                    1 6/30/01 

166 QA UMMS CHARGES TO UMAB. 1429                    1 6/30/01 

167 QA UMMS CHARGES TO UMAB 1429                    1 6/30/01 

168 QA CENTRAL BILLING AUDITS 1429                    1 6/30/01 

169 QA CENTRAL BILLING AUDITS 1429 6/30/01 

170 QA CENTRAL BILLING AUDITS 1429 6/30/01 

171 QA CENTRAL BILLING AUDITS 1429 • 6/30/01 

172 QA CENTRAL BILLING AUDITS 1429 6/30/01 

173 QA CBS INVOICES 32001 - 36200 1429 6/30/01 

174 QA CBS INVOICES 36400 - 40800 1429 6/30/01 

175     ' QA CBS INVOICES 40801 - 43400 & 1429 6/30/01 

i  LOCK BOX BACKUP FOR J22000-J32096 j 
176 QA CBS LB 93 BACKUP JV2008-J12246 1429| 6/30/01 

177 QA CBS LB BACKUP JV2028-J22085 1429| 6/30/01 

178 QA CBS LB 93 BACKUP J22011-J22207 14291 1                       6/30/01 

A 
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179 QA CBS DUNNING LETTERS                                  j 14291                 1 6/30/01 
180 QA CBS 93 MONTH END,IN,PD,CN BATCHES     | 14291                  1 6/30/01 
181 QA CBS 7/91-3/92 IN,PD,CN,SP,94 BATCH LOG  j 1429                    1 6/30/01 
182 QA CBS 7/91-6/92 IN,PD,CN,SP,ARCHIVE. 1429                    1 6/30/01 
183 QA C/R FOR 02390082-90155 1429!                   1 6/30/01 
184 QA REQUISITIONS BOOK 1 & 3 1429                    1 6/30/01 
185 Signet Statements 6/93-9/93                                  j 1429!                   1 6/30/01 
186 Agings 1429!                   1 6/30/01 
187 C12130-C12349 1429|                  1 6/30/01 
188 C12350-C12499 1429|                   1 6/30/01 

189 C12500-C12599 1429                    1 6/30/01 

190 C12600-C12799 14291                   1 6/30/01 

191 C12800-C12999 1429!                   1 6/30/01 
192 C22001-C22999 1429                    1 6/30/01 
193 C22100-C22999 1429                    1 6/30/01 

194 C22300-C22441 1429                    1 6/30/01 

195 C22500-C22855 1429                    1 6/30/01 

196 C42000-C42042, CD2000-CD2399 1429                    1 6/30/01 

197 CD2400-CD2689 1429                    1 6/30/01 

198 CD2690-CD2899 1429!                   1 6/30/01 

199 CD2900-CD2999 C12000-C12129 1429!                   1 6/30/01 

200 General Ledger for Perkins, Late fees, misc privat 1429!                   1 6/30/01 

201 J12500-J12559 1429!                   1 6/30/01 

202 J12500-J12591 - 7/93-12/93, Logs 92-93 1429|                   1 6/30/01 
203 J12560-J12574 1429]                   1 6/30/01 

204 J12575-J12591 14291                   1 6/30/01 

205 J22500-J22654 14291                   1 6/30/01 

206 J22655-J32564 1429 6/30/01 

207 J32565-J32618, A12000-A12378 1429 6/30/01 

208 JV2500-JV2699 1429 6/30/01 

209 JV2700-J42522 1429 6/30/01 

210 Loan Collections PIF - Md-Rn 1429 .. 6/30/01 

211 Loan Collections PIF - Ro-St 1429 '    6/30/01 

212 Loan Collections PIF - Su - Z 1429 6/30/01 

213 Loan Collections PIF L-Mc 1429 6/30/01 

214 Loan Collections PIF Gh-K 1429 6/30/01 

215 Loan Collections PIF Co-Ga 1429 6/30/01 

216 Loan Collections PIF A-Co 1429 6/30/01 

217 Private loan funds RWJ Clearing accounts CWS 1429 6/30/01 

218 Remission Spring 94, grad candidates listing 1429 6/30/01 

219 Remissions Summer & Fall 93 1429 6/30/01 

220 SAR Dist Reports - 6/25/93-11/23/93. 1429 6/30/01 

221 SAR Dis Reports -11 /24/93-5/26/94 1429 6/30/01 

222 Signet Bank Statements 10/93-12/93 1429 6/30/01 

223 89-94 Tuition charge program , fees & indicators - 1429 6/30/01 

4 
Page 5 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27^, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 

ACCESSION NO. 

University of Maryland at Baltimore 
B. DIVISION/UNIT 

Financial Services 

C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

D. PHONE NO. 

(410) 706-7295 
E. AGENCY OFFICIAL 

Wayne F. Allen 

DATE REC'D 

in-M-qL 
RM CODE 

M* Of. os 
LOCATION 

RANGE SECTION(S) 

32 22> 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

A5_ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1994 
Boxes 1-5 
Disposal Date: 6/30/2001 
Agency Code: R31 

SEE ATTACHED SCHEDULE 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

y/of 

JGS 550-5 (REV. 12/88) USE PLAIN UNI^B PAPER FOR CONTINUATION PAGES 1 1 
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2. BOX 3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 OUT-OF-STATE TRAVEL REQUESTS A - Z 1429 1 6/30/01 
2 BATCH CONTROL: A12555, A12614, A12700, 1429 1 6/30/01 

A22528, A32480, A42053, A42194, A42240, 
A42276, A42342, A52330, A52333, A52374, 
A52378, A52563, A52736, A62085, A62114, 
A62151, A62231, A62424, A62479, A62561, 
A62612, A62622, A62648, A62649, A62653, 
A62672, A62698, A62699, A62728, A62736, 
A62766, A62768, A62783, A62784, A72351, 
(One box per T.Daye 8/29/96) 

3 QA CBS-MONTH END REPORTS 1429 1 6/30/01 
4 QA CBS-BATCHES 1429 1 6/30/01 
5 CASH DEPOSITS - MEW FY94 1429 1 6/30/01 

I 
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DEPARTMENT OF GENERAL SERVICE'S - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. University of Maryland, Baltimore 

B. DIVISION/UNIT 

Financial Services 

C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

D. PHONE NO. 

(410) 706-7295 

E. AGENCY OFFICIAL 

Wayne F. Allen       ?y£*jK^cs/-(5^X)<L_ 

2.    BOX 
NUMBERS 

ACCESSION NO. 

wm 
DATE REC'D 

RM CODE 

H.0i.a£~ 
LOCATION 

RANGE SECTION(S) 

\?> Mo 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

la 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1992 
Boxes 1-6 
Disposal Date: 6/30/1999 
Agency Code: R31 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

I 

\_> 

:>GS 550-5 (REV. 12/88) USE PLAIN ^BNED PAPER FOR CONTINUATION PAGES 1 
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2. BOX 3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 Numericals B46000-B46999 FY91-92 1429 6/30/99 
2 Numericals B50000-B53499 FY92 1429 6/30/99 
3 Numericals 796000-799499 FY91-92 1429 6/30/99 
4 Numericals 799500-803499 FY92 1429 6/30/99 
5 Numericals 803500-805499 FY92 1429 6/30/99 
6 Numericals 806000-808999 FY92 1429 6/30/99 

1 Page 1 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ; 

1- University of Maryland, Baltimore 

B. DIVISION/UNIT 

Financial Services 

C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland 21201 

D. PHONE NO. 

(410) 706-7295 

E. AGENCY OFFICIAL 

Wayne F. Allen     >/ifgX^SF£D£XL_ 

2.    BOX 
NUMBERS 

ACCESSION NO. 

qgum 
DATE REC'D 

RM CODE 

9-?-oi. as 
LOCATION 

RANGE SECTION(S) 

M      34   I  g 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1994 
Boxes 1-8 
Disposal Date: 6/30/2001 
Agency Code: R31 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

If/ 

X3S 550-5 (REV. 12/88) USE PLAIN ^PNED PAPER FOR CONTINUATION PAGES I 1 
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2. BOX 3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 Numericals 118000-122999 FY94 1429 I 6/30/01 
2 Numericals 123000-127999 FY94 1429 6/30/01 
3 Numericals 128000-132999 FY94 1429 6/30/01 
4 QA MICROFICHE JULY-DECEMBER 1993 1429 6/30/01 
5 QA MICROFICHE JANUARY-JUNE 1994 1429 6/30/01 
6 QA MICROFICHE FY92 & FY93 1429 6/30/01 
7 QA MICROFICHE FY87,88,89,90,&91 1429 6/30/01 
8 QA PARKING RECEIPTS 5/93-7/94 1429 6/30/01 

1 Page 1 
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DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY    "  

1. 
University of Maryland, Baltimore 

B. DIVISION/UNIT 

Financial Services 
C. MAILING ADDRESS 

737 West Lombard Street 
Baltimore, Maryland    21201 

D. PHONE NO. 

(410) 706-7295 
E. AGENCY OFFICIAL 

Wayne F. Allen '/^JAW^^KXI 

ACCESSION NO. 

LOCATION 

DATE REC'D 

RM CODE 

Woi-osr 
RANGE SECTION(S) 

m 23 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

0 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 
FY1994 
Boxes 1-10 
Disposal Date: 6/30/2001 
Agency Code: R31 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

5oL tf/W 

July  P-04) 

DGS 550-5 (REV. 12/88) USE PLAIN UAUED PAPER FOR CONTINUATION PAGES 1 1 
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2. BOX 3. DESCRIPTION OF RECORDS 4. DISPOSAL AUTHORITY 
NUMBER WITH INCLUSIVE DATES SCHEDULE ITEM NO. DISPOSAL DATE 

1 Petty Cash Req Deposits 6/93-6/94 1429 6/30/01 
2 Bank Loan Advance Slips - A-L, Fall 1993 1429 6/30/01 
3 Bank Loan Advance Slips - M-Z, Fall 1993 1429 6/30/01 
4 Bank Loan Advance Slips - A-L, 1/94-5/94 1429 6/30/01 
5 Bank Loan Advance Slips - M-Z, 1/94-5/94 1429 6/30/01 
6 Signet Bank Statements -1/94 1429 1 6/30/01 
7 Signet Bank Statements - 2/28/94-8/31/94 1429 6/30/01 
8 Indicators & Fees - 6/89-2/94 1429 6/30/01 
9 Paid Returned Checks, Bank Advices - 93-94 1429 6/30/01 

10 Copicard Inventory - 93-94 1429 6/30/01 

T 
Page 1 
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28.01.05.01            UNIV . , 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

University of Maryland at Baltimore 
Office of Human Resources 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W237 Employment Records - 
Payroll / Benefits Records 

1636 1&2 FY 1991 65 7/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t RECORDS TRANSMITTAL AND RECEIPT 

KTAJnUDTT W (WWUL BCTVTCM - STATl RKOMM MANAQCMDfT CtNTin 

P.O. MX tr%, JO**, MO. MTM (TILPHOMe • 7M-1Srt) 

W»WCTX)H« - PL£AM TYFt OK PtWfT OXAMLY AU DTTWa 

A. AOENCY 

'•University of Maryland at Baltimore 

0. DIVISION/UNIT 

Office of Human Resources Management 

MAILING ADDRESS 
737 W. Lombard Street 
Baltimore MD  21201 

3. PHONS NO. 

(410) 706-7171 

AGENCY OFFICIAJL 

Beve 

.     BOX 

NUWERS 

rlyBell   / ^^J^   /^jj 

ACXXSSICN   NO. 

m^i 
DATE   REG'D 

MHtsoi 
LOCATI ON 

J£l 33i'35 &0 
NO.    OF   CU.    FT, 

FHCORDB   CXNTER   MANAGER 

TO B€ COMPtETO) AT 
BTATt RECORDS MANAOfMiNT CCNTtR 

3. DCSCRIPTJOM or ratCORDB 
WITH INCLVJSJVa: DATES 

Employment Records - Payroll/Benefits/Records (1527) 

FY 1991 

Disposal Date    12/31/96 

Agency Code    36,02.21 

4.    DISPOSAl.   AUTHORITY 

• CMrDUU*,      I TXM   NO.. 

PIBgOgAl   OATV 

• •o-nniv. II/I«) UBC PLAI r r«D PAPER POP COKTINUATION Fig. 2 



Box    3. Description of Records        4. Disposal Authority 
Number With Inclusive Dates 

Inac. secretarial applications 
(Schedule.  Item No.         Disoosal Date: 

1 1527 12/30/96 
1/91 - 2/91 

2 Inac. secretarial applications 
3/91 - 4/91 

1527 12/30/96 

3 Inac. secretarial applications 
4/91 - 6/91 

1527 12/30/96 

4 Inac. secretarial applications 
7/91 - 8/91 

1527 12/30/96 

5 Inac. secretarial applications 
9/91 - 9/91 

1527         1 12/30/96 

6 Inac. secretarial applications 
10/91 - 10/91 

1527 12/30/96 

7 Inac. secretarial applications 
11/91 - 12/91 

1527 12/30/96 

8 Inac. secretarial applications 
1/91 - 12/91 (Test Scores) 

1527 12/30/96 

9 Inac. secretarial test scores 
1/91 - 3/91 (Failed) 

1527 12/30/96 

10 Inac. secretarial test scores 
4/91 - 10/91 (Failed) 

1527 12/30/96 

11 Inac. secretaries no show 
1/91 - 12/91 

1527 12/30/96 

12 Test Scores of Secretaries 
1/91 - 12/91 Hired/Passed 

1527 12/30/96 

13 Inac. Regular Applications 
1/91 - 3/91 

1527 12/30/93 

14 Inac. Regular Applications 
4/91 - 6/91 

1527 12/30/96 

15 Inac. Regular Applications 
7/91 - 8/91 

1527 12/30/96 

16 Inac. Regular Applications 
9/91 - 10/91 

1527 12/30/96 

17 Inac. Regular Applications 
9/91 - 12/91 

1527 12/30/93 

18 Inac. Regular Applications 
7/91 - 11/91 (Police) 

1527 12/30/93 

19 Inac. Resune (Classified SM) 
1/91 - 3/91 

1527 12/30/96 

20 Inac. Resune (Classified SM) 
2/91 - 6/91 

1527 12/30/96 

21 Inac. Resume (Classifed SM) 
7/91 - 11/91 

1527 12/30/96 

22 Inac. Resune (Classified) 
10/91 - 12/91 

1527 12/30/96 

23 Inac. Resune (Classified) 
6/91 - 12/91 

1527 12/30/96 

24 Inac. Resune (Classified) 
2/91 - 12/91 

1527 12/30/96 

25 Inac. Resune (Classified) 
2/91 - 11/91 (Central Admin.) 

1527 12/30/96 

26 Inac. Resune (Classified) 
(5/91 - 12/91 (MIEMSS & Can. Ctr.) 

1527 1            12/30/96 

27 Inac. Resune (Classified) 
5/91 - 12/91 Graduate School 

1527 12/30/96 

28 Inac. Resune (Classified) 
4/91 - 6/91 Graduate School 

1527 12/30/96 

29 Inac. Resune (Classified) 
7/91 - 7/91 Fac. Mgmt. 

1527 1           12/30/96 

30 Inac. Resune (Classified) 
7/91 - 7/91 Fac. Mgmt 

1527 1           12/30/96 

31 Inac Resune (Classified) 
7/91 - 7/91 Fac. Mgmt. 

1527 1            12/30/96 

32 Inac. Resune (Classified) 
7/91 - 7/91 Fac. Mgmt. 

1527 I            12/30/96 

33 Inac. Resune (Classified) 
8/91 - 12/91 Fac. Mgmt. 

1527 1            12/30/96 

34 Inac. Resume (Assoc. Staff) 
1/91 - 3/91 

1527 1            12/30/96 

35 Inac. Resune (Assoc. Staff) 
4/91 - 7/91 

1527 1           12/30/96 

36 Inac. Resune (Assoc. Staff) 
8/91 - 9/91 

1527 1           12/30/96 

37 Inac. Resune (Assoc. Staff) 
10/91 - 10/91 

1527 1           12/30/96 

38 Inac. Resume (Assoc. Staff) 
11/91 - 12/91 

1527 1           12/30/96 

39 Inac. Resume (^Ap- Staff) 
10/91 -10/91 (IV SU & Nursing) 

1527 ^^^^    12/30/96 



Box    3. Description of Records 
Number With Inclusive Dates 

40 Inac. Advertisements 
1/91 - 12/91 

41 Inac. Requisitions 
1/91 -12/91 

42 Inac. Resumes (Assoc. Staff) 
2/91 - 9/91 

43 Inac. Resumes (Assoc. Staff) 
10/91 -12/91 (Central Admin.) 

44 Inac. Resumes (Assoc. Staff) 
4/91 - 5/91 (Sch. Med) 

45 Inac. Resunes (Assoc. Staff) 
6/91 - 12/91 (Sch. Med.) 

46 Inac. Employ. Requisitions 
1/91 - 12/91 (Peds. & Psy.) 

47 Inac. Employ. Requisitions 
1/91 -12/91 (Sch. Med. & Law) 

48 Inac. Employ. Requisitions 
1/91 -12/91 (Sch. Med.) 

49 Inac. Employ. Requisitions 
1/91 - 11/91 (Contractual) 

SO Inac. Resumes (Assoc. Staff) 
9/91 - 10/91 (Central Adnin.) 

51 Inac. Resumes (Assoc. Staff) 
7/91 - 8/91 (Central Adnin.) 

52 Inac. Resumes (Assoc. Staff) 
1/91 - 11/91 (Central Adnin.) 

53 Payroll Journals 
4/7 - 4/20/91 

54 Payroll Journals 
3/9 - 3/23/91 

55 Payroll Journals 
2/9 - 2/23/91 

56 Payroll Journals 
1/12 1/26/91 

57 Payroll Journals 
11/30 - 12/14/91 

58 Payroll Journals 
11/02 - 11/16/91 

59 Payroll Journals 
7/13 - 7/27/91 

60 Payroll Journals 
9/7 - 9/21/91 

61 Payroll Journals 
10/5 - 10/19/91 

62 Payroll Journals 
8/10 - 8/24/91 

63 Payroll Journals 
6/1 - 6/15/91 

64 Payroll Journals 
5/4 - 5/18/91 

65 Payroll Journals 
6/29 - 6/30/91 

Disposal Authority 
(Schedule .  Item No. Disoosal Date: 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 12/30/96 

1527 1 12/30/96 

1527 1 12/30/96 

1527 
%• 

12/30/96 

1527 1_ 12/30/96 

1527 1. 12/30/96 

1527 1 12/30/96 

1527 L 12/30/96 

1527 1 12/30/96 

1527 t. 12/30/96 

1527 X 12/30/96 . 

1527 X ,.  12/30/96 

1527 X 12/30/96 

1527 X 12/30/96 

1 
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28.01.05.02           UNIV 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

University of Maryland at Baltimore 
Budget and Financial Support Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W23 General Accounting 
Records 

1429 1 1992-FY 1994 22 7/2001 RECYCLE 

97W562 General Accounting 
Records 

1429 1 FY1994 10 . 7/2001 RECYCLE 

99W113 General Accounting 
Records 

1429 1 FY1994 2 7/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUPj, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ; 

1 University of Maryland at Baltimore 

B. DIVISION/UNIT 

Budget and Financial Support Services 

C. MAILING ADDRESS 

Room 243 
737 West Lombard Street 
Baltimore, Maryland 21201 

ACCESSION NO. 

toas T-ms 
RM CODE 

MQlO^-v 
LOCATION 

D. PHONE NO. 

410-706-6048 

E. AGENCY OFFICIAL 

Elizabeth A. Light 

2.   BOX 
NUMBERS 

RANGE SECTIQN(S)       .^n ^\    ^V 

113.   It'll <PQ. 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

General Accounting Records (1429) 
See attached list 

4f I 
1 Foi 

DGS 550-5 (REV. 12/88) USE PUMN imjNED PAPER FOR CONTINUATION PAGES 

1 



2. Box 
Numbers 

3. Description of Records with inclusive dates 4. Disposal Authority 
(Schedule, Item #, 
Disposal date) 

1 Account creates   11/92 to 12/93 

2 Capital inventory deletes FY94 
from 00000249 to 00010797 

3 Capital inventory deletes FY94 
from 03003209 to 98000630 

4 Capital inventory deletes FY94 
from 00506458 to 03003192 

5 Capital inventory ^deletes FY94 
from 00010801 to 00028143 

6 Plant fund detail 

7 AM095and AM061 

8 AM061&AM095-6/32/94 

9 AM095 Subcode Summary 

10 AM061&AM095-3/31/94 

11 Salary Reports Period 2 SOM 

12 Salary Reports Full Year Dent., Law, Med. 

13 . Building and Capital Equipment Downloads 

14 ADA and Central Service Reports 

15 Salary Reports Period 2 Non-Medicine 

16 Effort Reporting - Final Reports 

17 Effort Reports Period 2 & Full Year - Non-Medicine 

18 Effort Reports Period 1 - Diag. Rad.-Emer. Med. & Non-Med. 

19 Salary Reports Full Year - Nurs.-Campus Totals 

20 Effort Reports Period 1 - Anatomy - Psychiatry 

21 GSEL Reports 

22 Effort Reports Period 2 & Full Year Medicine 

1429 

1429 

1429 

1429 

1429 

6/30/01 

6/30/01 

6/30/01 

6/30/01 

6/30/01 

1429 1            6/30/01 

1429 1            6/30/01 

1429 1            6/30/01 

1429 6/30/01 

1429 6/30/01 

1429 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 .    6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

1429      1 6/30/01 

f T 
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OCT 08  '96 llU,?.B|r,.%lPPilRLS^RVI.CEJ10 706 .5g4*C0RDS MANAGEMENT CENTER 

P.O. BOX 275,.JESSUP, MD, 20J94'(TELEPHONE-rSS-1379) 

RECORDS TRAftsiWTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIE 

A. AftfeNCV     . '" 

P.4 

1. 
University of Maryland at Baltimore 

B, DIVISION/UNIT 
Budget and Financial Support Services 

C MAILING ADDRESS 
Room 243 
737 W.Lombard Street 
Baltimore, Maryland 21201 

D. PHONE NO. 

410-706-6048 

E. AGENCY OFFICIAL 

Elizabeth A. Light 

2.   BOX 
NUMBERS 

ACCESSION NO. 

tea 
DATE REC'D ) S\ t 

RM CODE    _ 

V- 
LOCATION 

RANQfi SEC'TION(S) 

/ 

NO. OF CU. FT. 

i a io 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Accounting Records (1429) 

See Attached List 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

4-W 

1 '61 

V. 

J 
.*• 

DOS 550-5 (REV. 12/86) 

•^      ^ 

USE PLAIN UNLINHD PAPER FOR CONTINUATION PAGES 

1 A 



OCT 08 '96, 11=18 B&F SUPPORT SERVICE 410 706 5244 P.3 

University of Maryland at Baltimore 
Records Transmittal 

4. Disposal Authority 

2. Box Numbers 3. Description of Records with Inclusive Dates (Schedule, Item*, 
Disposal Authority) 

1 Ledger Sheets 6-32-94 01-00-000 to 03-309-000 1429   1   6/30/01 

2 Ledger Sheets 6-32-94 03-310-000 to 05-200-000 1429   1   6/30/01 

3 Ledger Sheets 6-32-94 06-00-000 to 83-518-000 1429   1   8/30/01 

4 Account Creates 6/92 to 4/94 1429   1   8/30/01 

5 Account Creates 5/94 to 9/94 1429   1   6/30/01 

6 AM061;AM095 9/30/94 1429   1   6/30/01 

7 AM061;AM095 6/94 1429   1   8/30/01 

8 FY 94 Plant Fund Detail 1429   1   6/30/01 

9 FY 94 Plant Fund Detail 1429   1   6/30/01 

10 Effort Reporting FY 93/94 Year End Runs 1429   1   6/30/01 

1 Prepared by Beth Light 10/8/98 1 
Page 1 



••r 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

=1 
A. AGENCY 

1. 
University of Maryland # Baltimore 

B. DIVISION/UNIT 
Budget and Financial Support Services 

ACCESSION NO. 

rnjm 
DATE REC'D V 

RM CODE 

29.01. QS.o*. 
C. MAILING ADDRESS 

Room 243 
737 VV. Lombard Street 

K Baltimore, Maryland 21201 

LOCATION 
RANGE SEC'TION(S) 

34 2 
NO. OF CU. FT. 

D. PHONE NO. 

410-706-6646 6062 
RECORDS CENTER MANAGER 

A 
E. AGENCY OFFICIAL 

-Eliznboth Ai Li^lrt- 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

"3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

/••X 

DGS 550-5 (REV. 12/88) 

General Accounting Records (1429) 

See Attached List 

7, V 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1 

/f®* 

7M 



2. Box Numbers 3. Description of records with inclusive dates      4. Disposal Authority 
(schedule, Item #, 
disposal date) 

Effort Report Reports FY 1994 1429      1     6/30/01 

Space Survey Forms KPMG Spring 94 1429     1    6/30/01 

© 

I 



28.03.01.01          COLL - • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Charles County Community College 
Division of Student Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W757 Student Financial 
Assistance Records 

1531 1 FY1995 8 7/2001 RECYCLE 

J 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

^  Charles County Community College 

ACCESSION NO. 

B. DIVISION/UNIT 
T)I\I OFSruTtfAfTS^S 

Cohheqc  Cocgipoo/Financial Assistance 
C. MAILING ADDRESS     "" 

P.O.   Box  910 
La Plata,  Maryland 20646-0910 

D. PHONE NO. 

(301) 934-2251  ext.7531 

r\ (%   /      1 RM CODE 

ID. 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

y-M-M 

2*0 
E. AGENCY OFFICIAL [ ;  

Chad A. Norcross, Director of Financial Asst. 

2.    BOX 
NUMBERS 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

£ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1. 

3 

H 

(o 

7 

WM-qs  SCHOOL y^-/^ i TKScLt/sivk 

d -   Dury 

HtteLtU    - U UJ£ 

Uc/fe — 

OJlglE - 1Z16LB& 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Schedule #1531 

Item #1 

Disposal Date: 

7////>/ 



28.03.02               COLL nonartmont nf ftondi-al Sorviroc Prcnare in Hnnlirato 

Reporting Agency Records Management Division 
7275 Waterloo. Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain erne (1) copy and 
forward original to 

address at left. 
Anne Arundel Community College 

Division or Unit 

CERTIFICATE'  OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

01W131 Account Payable - 
Vouchers 

1908 10 FY1994 18 7/2001 RECYCLE 

01W144 Purchasing Office - 
Purchase Orders 

1910 2 FY1995 7 7/2001 RECYCLE 

01W199 Payroll Disbursements 1908 27 FY1994 1 7/2001 RECYCLE 

. 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31,2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

1- Anne Arundel Community College 

B. DIVISION/UNIT 

Business Office/Accounts Payable 
C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

D. PHONE NO. " 

(410)    541-2227      Mr.   Glass 
U1QJ    ^41-9549.   Records   Retention 

E. AGENCY OFFICIAL 

Arthur  Glass,   Controller 

2.   BOX 
NUMBERS 

2 

3 

4 

5 

6 

7 

ACCESSION NO. 

01WI5 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

IMS 
RM CODE 

2X.03 -ox 

n. & 
RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

\% 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Vouchers FY94, vch.#400000-400944, 7/07/93-8/4/93 
Batches #001-050 

Vouchers FY94, vch,#400945-401757, 8/4/93-8/31/93 
Batches #051-099 

Vouchers FY94, vch.#401758-402510, 9/01/93-9/20/93 
Batches #100-139 

9 

10 

11 

12 

Sch. 1908; Item 10 
disposal 7/01/2001 

Sch. 1908; Item 10 
disposal 7/01/2001 

Vouchers FY94, vch#403496-404356, 10/13/93-10/27/9^ Sch. 1908; Item 10 
Batches #193-236 

Vouchers FY94, vch.#402511-403495, 9/21/93-10/12/9 
Batches #140-192 

Vouchers FY94, vch#404357-405265, 10/27/93-11/17/9 
Batches #237-280 

Vouchers FY94, vch#405266-406223, 11/16/93-12/8/93 
Batches #281-325 

Vouchers FY94, vch#406225-407035, 12/8/93-12/21/93 
Batches #326-360 

Vouchers FY94, vch#407036-407925, 12/21/93-01/26/9^ 
Batches #361-405 

Vouchers FY94, vch#407926-408786, 01/26/94-02/15/9-; 
Batches #406-445 

Vouchers FY94, vch#408787-409725, 02/15/94-3/03/94 
Batches #446-490 

Vouchers FY94, vch#409726-410655, 3/4/94-3/29/94 
Batches #491-539 

(Continued on the next page) 

DOS 550-5 (REV. 12/88) ^J^p 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

Sch. 1908; Item 10 
disposal 7/01/2001 

Sch. 1908; Item 10 
disposal 7/01/2001 

disposal 7/01/2001 

Sch. 1908, Item 10 
disposal 7/01/2001 

Sch. 1908, Item 10 
disposal 7/01/2001 

Sch. 1908, Item 10 
disposal 7/01/2001 

Sch. 1908; Item 10 
disposal 7/0lr/20 01 

Sch. 1908; jJ^kyiO 
disposal 7^0^12001 

Sch. 19^8; 
di^po 

USE PLMN UNLINElfPAPER FOR CONTINUATION PAGES 



Department of General Services 
P.O. Box 275, Jessup, MD 20794 

RECORDS TRANSMITTAL AND RECEIPT 
(Continued) 

A. Agency: Anne Arundel Community College 
B. Division/Unit: Business Office/Accounts Payable 
C. Address:  101 College Parkway 

Arnold, MD 21012 
D. Phone No.: (410) 541-2227 
E. Agency Official: Arthur Glass, Controller 

2. Box No.       3. Description of Records 
with Inclusive Dates 

4. Disposal Authority 
Schedule, Item No. 
 Disposal Date 

13 Vouchers FY94, vch#410656-411528,3/29/94-4/18/94, 
Batches #540-580 

Sch. 1908; Item 10 
disposal 7/01/2001 

14 Vouchers FY94, vch#411529-412414,4/19/94-5/4/94, 
Batches #581-620 

Sch. 1908; Item 10 
disposal 7/01/2001 

15 Vouchers FY94, vch#412415-413320,5/4/94-5/23/94 
Batches #621-660 

Sch. 1908; Item 10 
disposal 7/01/2001 

16 Vouchers FY94, vch#413321-414189,5/24/94-6/9/94 
Batches #661-704 

Sch. 1908; Item 10 
disposal 7/01/2001 

17 Vouchers FY94, vch#414190-414953,6/9/94-6/23/94 
Batches #705-740 

Sch. 1908; Item 10 
disposal 7/01/2001 

18 Vouchers FY94, vch#414954-415471,6/23/94-6/30/94 
Batches #741-766, and 
vch#86105-95881, Batches R93195-R94180 

Sch. 1908; Item 10 
disposal 7/01/2001 
disposal 7/01/2001 

T 1 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-.799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A., AGENCY 
> 

i. Anne Arundel Community College 

B. DIVISION/UNIT 

Purchasing Office/Finance Department 

ACCESSION NO. 

mm 
DATE REC'D 

RM CODE 

2%>o?>.o?- 
C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

LOCATION 
RANGE SECTION(S) 

20 13 
NO. OF CU. FT. 

1 
D. PHONE NO. 

(410)    541-2237-  Mr.   Behnken,   Director 
(410)   541-2549-  Records Mar.  

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Stanley Behnken, Dir. Purchasing 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

1. 

2 

3 

4 

5 

6 

7 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#000000 - 001150 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#001151 - 002700 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#002701 - 004350 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#500001 - 501000 

Purchase Orders, FY95, '7/01/94-6/30/95, 
#501001 - 502150 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#502151 - 503350 

Purchase Orders, FY95, 7/01/94-6/30/95, 
#503351 - 504300 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; Item 2 
disposal 7/01/2001 

Sch. 1910; item 2 
disposal 7/01/2001 

DGS 550-5 (REV. 12/88) USE PLAIN UN t PAPER FOR CONTINUATION PAGES 



Vi-    • .... 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Anne Arundel Community College 

B. DIVISION/UNIT 

Business Office/Payroll 

ACCESSION NO. 

OlWffl 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

101 College Parkway 
Arnold, MD 21012 

LOCATION 
RANGE SECTION(S) 

H RE JAGEF 

NO. OF CU. FT. 

D. PHONE NO. 
(410)    541-2227,   Mr.   Glass 
(410)   541-2549,   Records  Retention 

CORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Arthur Glass, Controller 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Payroll'Disbursements FY1994, 7/1/1993-6/30/1994, 
Daily Cash Disbursements Listing ADO-018(now FBD 
Daily Journal Entries Listing ADO-019. 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Sch. 1908; Item 27 
disposal 7/2001 

I 
Li 550-5 (REV. 12/88) USE PLAIN UNLI 9 

1 

APER FOR CONTINUATION PAGES 1 



28.04                  MHEC .; ' • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Higher Education Commission 
State Scholarship Administration 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1054 General State Scholarship 
Program 

1206-A1 1 1993-1994 16 7/2001 RECYCLE 

96W296 Delegate Scholarship 
Program 

1206-A1 1 1991 -1995 10 7/2001 RECYCLE 

99W121 Delegate Rosters 1831 3F FY1995 3 7/2001 RECYCLE 

99W122 Billing Rosters for all State 
Scholarship Programs 

1973 1 1995-1996 2 7/2001 RECYCLE 

99W123 Distinguished Scholar 
Program - Talent 

1973 1 1991-1992 1 7/2001 RECYCLE 

00W454 General Correspondence 1973 1 1996-1997 2 7/2001 RECYCLE 

00W459 Distinguished Scholar 
Program (Talent) 

1973 1 1990 1991 2 7/2001 RECYCLE 

00W461 Distinguished Scholar 
Program (Achievement) 

1973 1 1994-1997 3 7/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



I 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 799-1379) 

DXUCTIONSrPLIXSI TYFI OR PRINT CLXARLY ALL BITRIKS 

A.   AGENCY 
1.    Maryland Higher Education Cononission 

^Y     ACCESSION NO. -gFyr-^S 
B. DIVISION/UNIT 

State Scholarship Adminiatratlon 

RM CODE ^.QM 
C. MAILING ADDRESS 

IS Francis Street 
Annapollo, Maryland 21401 

LOCATION 
RANGE_   SECTION (S) 12 

NO.   OP CU.   FT. 

/^ 

D.   PHONE NO. 

(410)   974-5370 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Cla Whlttlngton 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

C 
1 

2 

5 

6 

General State Scholarship Program 
(AY1993- 1994) 

Packaging Report 

Districts 01 - 37 

Districts 38-47 
Final Funding 
Final Packaging 

Miscellaneous 

.Start Up 

.Late Awards 

.UMCP Submissions 

."T" Rosters 

.Part-Time Applicant/Packaging Code 

.Senatorial Renewals 
•Need Manual 
.Tape Loads 

Final Edits 

Correspondence - Student Appeal Letters 

Schedule 1206A-1 
Item #1 
Disposal Date: 

07/01/2001 

DGS 550-B (REV. 12/88) USE PLAIN UNLINED PAP1 'i^fel IR CONTINATION PAGES 1 



*»'.. 

Verificationa - Alphabetically 
d 

7 A - C 
8 D - I 
9 J - McRae 

10 Meas - Robosson 
11 Rodas - Zinn 

Award Rosters 

12 First Run: Legislative Districts 01-28 
13 First Run: Legislative Districts 29-47 

General State Scholarship Processing Binder 

Tracking Letters - Alphabetically 

14 A - H 
15 I - S 
16 T - Z 

Incorrect Student Information 
Returned Undeliverable Mail 

t \ 



t. RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

B. DIVISION/UNIT 

State Scholarship Administration 

^> «  ACCESSION NO. 

RM CODE 

C. MAILING ADDRESS 

16 Francis Street 
Annapolis, Maryland 21401 

LOCATION 
RANGE.    SECTION(S) 

II £3 
NO.   OF CU.   FT. /o 

D.   PHONE NO. 

(410)   974-5370 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Cis Whittington 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

3 ' 1 
2 
3 
4 
5 
6 
7 

, 8 
' 9 
10 

Delegate Scholarship Program 
(AY1991-1992 through AY1994-1995) 

Student Files in Alphabetical order by- 
District 

Districts 01 - 06 
Districts 07 - 11 
Districts 12 - 15 
Districts 16 - 23 
Districts 24 - 29 
Districts 30 - 34 
Districts 35 - 39 
Districts 40 - 44 
Districts 45 - 47 

Schedule 1206A-1 
Item #1 
Disposal Date: 

07/01/2001 

General Correspondence 

DGS S50-B (REV. 12/88) USE PLAIN UNLINED DNTINATION PAGES 1 
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DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MO. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency      . i    /) 1-   noAJiiqU^.a^/ri Accession No. 

WIA 
Date Rec'd 

RM Coda 

B. Division/Unit 

^htlCLfthiQ  ^/(ASfOy^ 
C. Mailing Address 

"finrtt^S /7lD % Mb/. 

Location 
Range Section(s) 

IT 23 

No. of Cu. Ft. 

3 
D. Phone No. 

Hlb-rH-Mil^JW 
Records Center Manager 

E. Agency Official 

%ih rntfct' 
To Be Completed At 

State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

4.   Disposal Authority 
Schedule, Item No. 

Disposal Date 

l-"b   'l^cdb SteWF/TS 

Julfr poo i 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1 
- 38 - 

1 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

B. DIVISION/UNIT 
State Scholarship Administration 

ACCESSION NO. 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

LOCATION 
GE     SECTION(S 

|       NO. OF CU. FT. 

2i X 
D. PHONE NO. 

(410) 974-5370 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Carla Rich 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSrVE'DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 
2 

Billing Rosters for all State Scholarship Programs for AY95-96 Schedule 4834-A-lTO 
Item #1 
Disposal Date: 

07/01/2001 

Listed in Department of Education (DOE) School Code 
Order 

Session 9603: 001050 - 00T001 
Session 9602: 001050 - M03512 

DGS 550-B (REV. 12/88)    USE PLAIHWNLINED PAPER FOR CONTINUATION ONVRES 



<b 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

B. DIVISION/UNIT 
State Scholarship Administration 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

D. PHONE NO. 
(410) 974-5370 

E. AGENCY OFFICIAL 
Carla Rich 

2. BOX 
NUMBERS 

ACCESSION NO. DATE REC'D 

LOCATION |       NO. OF CL 
RANGE     SECTION(S) | . 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Distinguished Scholar Program (AY91-92) 
Talent 

Student Awards 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule -tS3+=A 1973 
Item #1 
Disposal Date: 

07/01/2001 

V 

DGS 550-B (REV. 12/88)    USE PLAI^^LINED PAPER FOR CONTINUATION ^RES [^»I 4 ^Bl 



t RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

ACCESSION NO.   . 

B. DIVISION/UNIT 
State Scholarship Administration 

| DATE REC'D 

i RMCODE 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

LOCATION |       NO. OF CU. FT. 
RANGE     SECTION(S)_     I 

JX  ID. 
D. PHONE NO. 

(410) 974-5370 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Gerrie Ohrmann 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

1. 

2. 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

General Correspondence 1996-97 (JB) 

A-J 

K-Z 

DGS   550-B   (REV.    12/88) US^§>LAIN  UNLINED  PAPER  FOR  C(^fclNUATION   PAGES 7S^^>: 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule 1973 
Item #1 
Disposal Date: 
07/01/2001 

t^^II 



RECORDS TRANSMITTAL AND RECEIPT 

t DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE-410- 799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

^ ACCESSION N<T. | DATE REC'D 

I    10-11-91 
B. DIVISION/UNIT 

State Scholarship Administration 
| RMCODE  , 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

LOCATION 
RANGE     SECTION(S) 

|       NO. OF CU. FT. 
I 

I £ 
D. PHONE NO. 

(410) 974-5370 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Gerrie Ohrmann 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 

2 

Distinguished Scholar Program (Talent) 

Alpha by School 

A - P June 1991 

P - W June 1991 

A - W   June 1990 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule 1973 

Item #1 

Disposal Date: 

07/01/2001 

DGS   550-B   (REV.    12/88) US«>LAIN UNLINED  PAPER  FOR  C^fclNUATION   PAGES I 1 



r RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794(TELEPHONE- 410-799-1379) 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. Maryland Higher Education Commission 

ACCESSIQ DATE REC'D 

in-IS-44 
B. DIVISION/UNIT 

State Scholarship Administration 
RM CODE   , 

C. MAILING ADDRESS 
16 Francis Street 
Annapolis, Maryland 21401 

LOCATION   •. 
GE     SECTION(S. 

|      NO. OF CU. FT. 

hi 3_ 
D. PHONE NO. 

(410) 974-5370 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Gerrie Ohrmann 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Distinguished Scholar Program ( Achievement) 

Student Files Awarded - Alpha 

AY94 - AY97 

Achievement 

Applied 1992 Graduated 1997 

A - Mc (9400) 

Applied 1992 Graduated 1997 

Me - Z (9400) 

Talent 

High Schools - Alpha 

School Nominations forms, Judges evaluation sheets, Judges 
decision sheets 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

Schedule 1973 
Item #1 
Disposal Date: 
07/01/2001 

DGS 550-B (REV. 12/88) USEL PLAIN UNLINED PAPER FOR CONTINUATION PAGES OJ^i 

1 



28.04                  MHEC c> 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
fon/vard original to 

address at left. 

Maryland Higher Education Commission 
Management Services 

Division or Unit 

CERTIFICATEOF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

99W118 Purchase Orders / 
Certificate of Deposits 

1885-A1 1E, 1A FY 1996 2 7/2001 RECYCLE 

i 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31, 2001 
Signature 

DCS 550-2 (Rev. 1/93) 
Title Date 



c DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

igency A Accession No. 

WUII? 
Date Rec'd 

RM Code . 

B. Division/Unit . x—^ 

C. Mailing Address ^ 

Location 
Range Section(s) 

37    II 

No. of Cu. Ft. 

2 
D. Phone No. 

E. Agency Official, 

Hin.QiL}r.^nl .j>d .BLI 
Records Center Manager 

hhM.&d. 
To Be Completed At 

State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

4.   Disposal Authority       'j 
Schedule, Item No. 

Disposal Date 

X 

Pu/vJtf^&^APWfc) 

(j^c^T^veftW) SawuJtl*" 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

r 
38 

2 



31.09                     MDE „ i 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of the Enviroment 
Office of the Attorney General 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

91W938 Legal Case Files 1251 2 1989 9 7/2001 RECYCLE 

. 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



% 

RECORDS TRAN8MITTAL AND RECEIPT 

WAKTMCMT OT OBWUL MHVICO - tTATC NKOMM HANAQtMBCT CSTTdl 
^.o. •ox tn. mm*, MO. MTM (T&VNONC . m-urt) 

OMCCnOlM • PLCAM TYFt CW PMNT CLIAMLY ALL DTTMn 

A.    AOCNCY 

lDept1 of  Environment,   39.01.01 

D. DIVISION/UNIT 

Attorney General's Office (Pam Marks) 

C .    MA I L I NC   AODREISS 

2500 Broening Highway 
Baltimore MD 21224 
631-3502 

D.    PHONE   NO. 

see  above 

ACCESSION   NO. 

TMlSg 31^9   J 
LOCATION 

RANGE     SCCTION(S) 

53    AI 
NO.    OF   OJ.    FT, 

q 
FCOORDS   CENTER   MANAGER 

E.    AGENCY   OFFICIAL 

John Starkloff, 631-3070 
TO B€ COMPLETO) AT 

8TATC RECORDS UANAOEMENT CCNTER 

1 .     BOX 

NU^etRS 

Set 2, 
Boxes 1 
thru 5 

Set 2, 
Box 6 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

State of Maryland v. Casolo, Civil Action No. 86-CA-4484 

OFFICE OF ENVIRONMENTAL PROGRAMS, HAZARDOUS WASTE CASE FILE 

American Cooperate & Steel Drum Co.. r\ ^ 
Atlantic Recovery Systems }^Af r1^ 
Athey Paint Co. 
Bethehem.Steel 

xA Jaiif^J 

Set 2, 
Box 7 

Set 2, 
Box 8 

Set 2, 
Box 9 

\merican Rpcnypr.V. Sparrows Point^ 
JJLOwning-Ferris Ind., Norris 
Browning-Terns ind,, So'lley Rd. Landfill 
Conrail 
Chemical Metals, Inc., Inc. 
CSX Resources, Inc. 
Delmarva Power & Light 
Dundalk Marine Terminal 

ilio^p 

sflwM) 
Fairchild 
Keystone Landfill 

FMC 
Hawkins Point 
CSkmis v. EfcHbauiTi^ 
Hazardous Waste Regulations 

Monsey Products Co. 
Multichem Corp. 
Peck Iron & Metal 
Pepco v. Sachs 
SCM 
Safety Clean 

Texas Eastern Transmission Corp. 
Hazardous Waste Regulations 

^r^ 

4.    DISPOSAL   ALTTHORITY 

Ol •PO«AI.    OATK 

Item No. 

3oo/ 

• •o-i(REv.-   it/at) UWC PLAIN UNLINKD PAPCR FOR COKTINUATION PAOCS 

T 1 



31.11                    MDE m " 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of the Environment 
Waste Management Administration 
Inspection and Compliance Program 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W186 State and Local Approval 
Files 

1537 1 1986 36 7/2001 RECYCLE 

97W281 State and Local Approval 
Files 

1537 1 1986 83 7/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



fc 

K.U. BUA Z/0, utbbUP, MU. i:u/y4 (IhLhPHUNt /yy-13/9) 
RECORDS- TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland Dept. of the Environment 

Water Management Administration 

B. Division/Unit 

Inspection  and  Compliance  Program 

C. Mailing Address     2500 Broening Highway 
Building  30 
Baltimore,   MD     21224 

D. Phone No. (410)   631-3532 

E. Agency Official 

John  Starkloff   /   Debbie  Rodnev 

Accession No. 

Location 
Range Section(s) 

103 ^3 

Date Rec'd 

RM Code 

3/- // 
No. of Cu. Ft 

3lo 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 

Numbers 
Description of Records 

with Inclusive Dates 
-Disposal Authority 

Schedule, Item No. 
Disposal Date 

0001 
0002 
0003 
00C4 
0005 
0006 
0007 
0008 
0009 
0010 
0011 
0012 
0013 
0014 
0015 
0016 
0017 
0018 
0019 
0020 
0021 
0022 
0023 
0024 
0025 
0026 

Item No. 1:  State and Local Approval Files 

File series contains approved plans; all inspection reports 
concerning sediment and erosion control and storrawater 
management; all correspondence pertaining to a particular 
project; photos documenting violations; etc. 

0027 
0028 
0029 
0030 
0031 
0032 
0033 
0034 
0035 
0036 

OGS 550-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSJJP., MQ. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland Dept. of the Environment 

Water Management Administration 

^^   Accession No. 

B. Division/Unit 

Inspection and Compliance Program 

C. Mailing Address  2500 Broening Highway 
Building 30 
Baltimore, MD  21224 

Location 
Range Section(s) 

qP^f.^ 
^RM Code 

31.i\ 

151 tf-W 
No. of Cu. FL 

S5 
D. Phone No. (410)   631-3532 Records Center Manager 

E. Agency Official 

John  Starkloff Debbie Rodnev 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

disposal Authority 
Schedule. Item No. 

Disposal Date 

OOOl 
0002 
0003 
0004 
0005 
0006 
0007 
0008 
0009 
0010 
0011 
0012 
0013 
0014 

0015 
0016 
0017 
0018 
0019 
0020 
0021 

0022 

0024 

0025 
0026 
0027 
0028 
0029 
0030 
0031 
0032 
0033 
0034 

0035 
0036 
0037 
0038 
0039 
0040 
0041 
0042 
0043 
0044 

0045 

Item No. 1:   State and Local Approval Files 

File series contains approved plans; all inspection repors 
concerning sediment and erosion control and stormwater 
management; all correspondence pertaining to a particular 
project; photos documenting violations; etc. 

m* Sched. #1537 

#1 

BOX NUMBERS (Continued) 

0046 
0047 
0048 
0049 
0050 
0051 
0052 
0053 
0054 

0055 

0056 

0057 
0058 
0059 
0060 
0061 
0062 
0063 
0064 
0065 
0066 

0067 

0068 
0069 
0070 
0071 
0072 
0073 
0074 
0075 
0076 
0077 

0078 

fcynq-?3 
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31.11                    MDE <                    u 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Department of the Environment 
Waste Management Administration 
Inspection and Compliance Program 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W488 Civil Penalty Files 1537 2 1986 1 1/2001 RECYCLE 

| 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31, 2001  

  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



^ 

JEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD..20794 (TELEPHONE 799-1379) 
RECORDS 7RA»JSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland Dept. of the Environment 

Water Management Administration 

B. Division/Unit 

Inspection  and  Compliance  Program 

C. Mailing Address     2500  Broening  Highway 
Building  30 
Baltimore,   MD     21224 

D. Phone No. (410)   631-3532 

E. Agency Official 

John Starkloff / Debbie Rodney 

Accession No. 

Location 
Range Section(s) 

7/5 lo 

Date Rec'd 

RM Code 

3111 
No. of Cu. Ft 

/ 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 

with Inclusive Dates 

0017 

disposal Authority 
Schedule, Item No. 

Disposal Date 

Item No. 2:  Civil Penalty Files 

File series contains original Field Investigation Reports, 
demand letters, civilIpenalties, photographs, site complain 
correspondence documenting violations, consent orders, etc. 

DGS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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31.11                    MDE . 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Reporting Agency 

ment of the Environment 
lanagement Administration 

Director's Office 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Depart 
Waste IV 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W1291 Governor & Secretarial 
Referrals 

2091 1 1995 2 7/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
  Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 31.2001 
Title Date 



£ Department of General Services 
P.O. Box 275, Jessup, MD 20794 (Telephone 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries. 

A. Agency 

1.   Maryland Department of the 
Environment 

Accession No. 

otwrn 
B. DivisionAJnit 

Water Management Administration 
Director's Office 

C. Mailing Address 

2500 Broening Highway 
Baltimore MD 21224 

D. Phone No. 

(410)631-3512 
Fax No. (410)631-4894 
E. Agency Official 

Mark Wells 

Location 
Range      Section(s) 

35 \Z 

Date Rec'd, 

RMCode 

3\.l\ 
No. of Cu. Ft. 

A 
Records Center Manager 

2. Box 
Numbers 

To Be Completed At 
State Records Management Center 

3.   Description of Records 
With Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 

Disposal Date 

Schedule #2091, 
Item# 1, Disposal 
Date - -ESne 2001 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION F^Gl 
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