
24.01                    MAIF. Denartment of General Services Preoare in duolicate 
Reporting Agency Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Automobile Insurance Fund 

t 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

92W1031 Misc. Accounting Records 1226 12 1990 1 1/2001 RECYCLE 

93W613 Ins. Accounting Records 1226 6 12/1990 2 1/2001 RECYCLE 

93W614 Gen. Accounting Records 
Misc. Accounting Records 

1226 1,12 1990 5 1/2001 RECYCLE 

93W615 Gen. Accounting Records 
Misc. Accounting Records 
Payroll Accounting Records 

1226 1,12,8 1990 23 1/2001 RECYCLE 

93W1131 Gen. Accounting Records 1226 1 11/1990 2 1/2001 RECYCLE 

94W1018 Ins. Accounting Records 1226 6 12/1990 1 1/2001 RECYCLE 

94W1019 Misc. Accounting Records 1226 12 1990 1 1/2001 RECYCLE 

95W590 Fiscal - OPE Bank 
Statements 

1226 0        . 4/1991 3 1/2001 RECYCLE 

96W191 Budget & Fiscal Planning 
Records 

1226 7 1990 1 1/2001 RECYCLE 

96W192 Misc. Accounting Records 1226 12 1/1989-12/1991 1 1/2001 RECYCLE 

96W627 Claim Minor Files "Bodily 
Injury" 

1226 21 1977-1979 13 1/2001 RECYCLE 

96W2362 Ins. Accounting Records 1226 6 9/1995 1 1/2001 RECYCLE 

96W1363 Premium Refund Check 
"Copies" 

1226 11a 7/1995 3 1/2001 RECYCLE 

96W1364 Claim Files "Minor" Bodily 
Injury 

1226 21 11/1978 1 1/2001 RECYCLE 

97W20 Underwriting - Private 
Passenger 

1226 13 7/1994 111 1/2001 RECYCLE 

97W39 Underwriting - Private 
Passenger 

1226 13 9/1994 110 1/2001 RECYCLE 

97W40 Underwriting - Private 
Passenger 

1226 13 12/1994 89 1/2001 RECYCLE 

97W41 Underwriting - Privste 
Passenger 

1226 13 11/1994 95 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



24.01                     MAIF Denartment of General Services Preoare in duolicate 
Reporting Agency Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
Maryland Automobile Insurance Fund 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W42 Underwriting - Private 
Passenger 

1226 13 8/1994 113 1/2001 RECYCLE 

97W43 Underwriting - Private 
Passenger 

1226 13 10/1994 115 1/2001 RECYCLE 

97W306 Premium Refund Check 
"Copies" 

1226 11(a) 9/1995 4 1/2001 RECYCLE 

97W307 Premium Refunf Check 
"Copies" 

1226 11(a) 11/1995 83 1/2001 RECYCLE 

97W392 Litigatipn Files / House 
Counsel 

1226 30 7/1995-2/1996 36 1/2001 RECYCLE 

97W410 Premium Refund Check 
"Copies" 

1226 11 (a) 1995 4 1/2001 RECYCLE 

97W411 Underwriting - Commercial 1226 14(a) 7/1994-1/1995 2 1/2001 RECYCLE 

98W657 Miscellaneous Claim Files 1226 22 8/1995-1/1996 3 1/2001 RECYCLE 

98W745 Underwriting - Commercial 1226 14(a) 1995 26 1/2001 RECYCLE 

98W746 Underwriting - Commercial 1226 14(a) 12/1994-12/1995 2 1/2001 RECYCLE 

99W296 Misc. Accounting Records 
Injury" 

1226 12 1990 1/2001 RECYCLE 

99W297 Claim Files "Minor" Bodily 
Injury 

1226 21 6/1979 1/2001 RECYCLE 

99W298 Claim Files "Minor" Bodily 
Injury 

1226 21 5/1979 1/2001 RECYCLE 

99W1036 General Accounting 
Records 

1226 1 1989-1990 1/2001 RECYCLE 

99W1062 Fleet Policy Files 1226 59 7/1994-10/1995 1/2001 RECYCLE 

00W294 Miscellaneous Claim Files 1226 9 7/1995-12/1995 1/2001 RECYCLE 

00W304 Ins. Accounting Records 1226 23 7/1990-12/1990 1/2001 RECYCLE 

00W309 Income Tax Records 1226 27 1990 2 1/2001 RECYCLE 

00W324 Time Cards 1226^ 34 1996 2 1/2001 RECYCLE 

hereby certify that the records listed above were disposed 

 Charlie P Lopez  

of as indicated 

 Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



12/20/91   ANNAPOLIS 

e DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

:TIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MARYLAND AUTOMOBILE INSURANCE FUND 

DIVISION/UNIT 

AGENCY ACCOUNTING / RUSTY WATSON 

MAILING ADDRESS 

1750   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND   21401   -   4230 

PHONE NO. 

301   -   269   -   8558 

AGENCY OFFICIAL 

C J Munune 
RECORDS/PROPERTY ADMINISTRATOR 

ACCESSION NO. 

Most 
DATE REC'D ^-/^-va 

RM CODE 

LOCATION 
RANGE SECTION(S) 

I* 
^•0( 

NO. OF CU. FT. 

/ 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

01   of   0 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MISCELLANEOUS ACCOUNTING RECORDS 

JAN - DEC 1990 

550-5 (REV. 12/88) NEC-^F USE PLAIN UNLINEDpAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

#1226 - ITEM 1.12 

JANUARY 2001 

± 



10/08/92 

£ 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

TIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MARYLAND AUTOMOBILE INSURANCE FUND 

DIVISION/UNIT 

rusty watson 

MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401 4230 

PHONE NO. 

301   -   269   -   8550 

AGENCY OFFICIAL 

C  J  Mumine 
RECORDS/PROPERTY  ADMINISTRATOR 

BOX 
NUMBERS 

ACCESSION NO. 

qibOtfill 

DATE REC'D 

//-a-9a 
RM CODE 

^0/ 
LOCATION 

RANGE _      SECTION(S) WIGE^     SECTION(S)     f+m* f\ 

33       /1 • c/ 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

02 BOXES   INSURANCE ACCOUNTING RECORDS OCT-DEC 1990 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

#1226   -   ITEM  6 

JANUARY 2001 

550-5 (REV. 12/88) USE PLAIN UNLINED JfcER FOR CONTINUATION PAGES 



REPORT: CONTRANS HARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
TRANSDATE:10/08/92 RETENTION SCHEDULE: 1226    SCHEDULED DESTRUCTION DATE: 01/01/2001 

ttttttttt   TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE »mm 
CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

SPECIAL INSTRUCTIONS 
ITEM VOLUME TOTAL 

DEPARTMENT TITLE NUMBER BOXES BOXES 

FISCAL INSURANCE ACCOUNTING RECORDS 6 2 OF 

CONSOLIDATED TOTAL =2  OF 02 



REPORT: TRANSMIT 
RUN DATE: 10/08/92 

MARYLAND AUTOMOBILE INSURANCE FUND 
RETENTION SCHEDULE: 1226 

PAGE NUMBER: 1 
SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL  MAIF 
BOX NUMBERS  BOX It 

RESPONSIBLE 
DESCRIPTION OF CONTENTS IN BOX    INDIVIDUAL 

01  OF 02    000274  INSURANCE ACCOUNTING RECORDS      WATSON 
RECORD |: 06292 PRODUCER STATEMENTS OCTOBER 1990   FISCAL 

APPLICABLE  RETENTION STATUS OF 
ITEM I   SCHEDULE  TRANSMITTAL 

1226 WAIT TRANS 

02  OF 02    000277  INSURANCE ACCOUNTING RECORDS      WATSON 
RECORD tt: 06293 PRODUCER STATEMENTS DECEMBER 1990  FISCAL 

1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: 2  OF  02 BOXES 

* 



e 
DEPARTMENT OF GENERAL.SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE--799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

10/02/92 

IONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

3ENCY 

'•1ARYLAND  AUTOMOBILE   INSURANCE  FUND 

/ISION/UNIT 

BarbaraSmith  /  FISCAL 
MUNG ADDRESS 

17 5 0   FOREST   DRIVE 
\NNAPOLIS,   MARYLAND   21401   -   4230 

-iONE NO. 

301  -   269   -   8558 

3cNCY OFFICIAL 

Z  J Mumme 
RECORDS/PROPERTY ADMINISTRATOR 

ACCESSION NO. 

^zuocm 
DATE HEU U   s\. ^% 

RM CODE 

aM-o\ 
LOCATION 

RANGE SECTION(S) RANGE SECTION(S)   J —m 

JS      G> \    5 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

iOX 
JMBERS 

01   BOX 

DESCRIPTION OF RECORDS' 
WITH INCLUSIVE DATES 

GENERAL ACCOUNTING RECORDS .  JAN ,•-- AUC 1990 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

04 BOXES  MISCELLANEOUS ACCOUNTING RECORDS  JUN-DEC 1990 

05 BOXES 

#1226 - ITEM 1 

# 1226 - ITEM 12 

JANUARY 2001 

0-5 (REV. 12/88) USE PUMN UNLINE 



* REPORT:' CONTRANS 
TRANSDATE:10/02/92 

HARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
RETENTION SCHEDULE: 1226    SCHEDULED DESTRUCTION DATE: 07/01/2001 

mmm TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE «mm 
CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM VOLUME TOTAL 
DEPARTMENT TITLE NUMBER BOXES BOXES 

FISCAL GENERAL ACCOUNTING RECORDS 1 1   OF 

SPECIAL INSTRUCTIONS 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS   12 OF  05 

CONSOLIDATED TOTAL 5  OF 05 



1 RPPORTf TRANSMIT 
RUN DATE: 10/02/92 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 07/01/2001 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL  MAIF v '     RESPONSIBLE 
BOX NUMBERS  BOX tt    DESCRIPTION OF CONTENTS IN BOX    INDIVIDUAL 

APPLICABLE  RETENTION STATUS OF 
ITEM it   SCHEDULE  TRANSMITTAL 

01  OF 05    000297  MISCELLANEOUS ACCOUNTING RECORDS    SMITH 
RECORD ft: 06281 JULY - AUGUST 1990 FISCAL 

12 1226   UAIT TRANS 

02  OF 05    000298  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD tt: 06282 SEPTEMBER - OCTOBER 1990 FISCAL 

12 1226   WAIT TRANS 

03 OF 05    000299  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD It: 06283 NOVEMBER - DECEMBER 1990 FISCAL 

12 1226   WAIT TRANS 

04  OF 05    000301  GENERAL ACCOUNTING RECORDS 
RECORD tt: 06285 DEPOSITS JAN - AUGUST 1990 

SMITH 
FISCAL 

1226    WAIT TRANS 

05  OF 05    000306  MISCELLANEOUS ACCOUNTING RECORDS  . SMITH 
RECORD tt: 06286 TELEPHONE BILLS JUNE-DECEMBER 1990 ' FISCAL 

12 1226   WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   5  OF  05 BOXES 



=-     S» "t e 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

10/02/92 

ONS-PIEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

ENCY 

LARYLAND   AUTOMOBILE   INSURANCE  FUND 

ISION/UNIT 

BARBARA  SMITH   /   FISCAL 

ILING ADDRESS 

.750 FOREST DRIVE 

.NNAPOLIS, MARYLAND 21401 - 4230 

ONE NO. 
?01 - 269 - 8558 

ENCY OFFICIAL 

: J Mumme 
RECORDS/PROPERTY ADMINISTRATOR 

ACCESSION NO. 

93k;6/5~ 

DATE REC'D 

RM CODE 

cMOl 
LOCATION 

RANGE ^     SECTION(S)        ^^ /%   ^\ m l-%\ £3 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

OX 
JMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

10 BOXES  GENERAL ACCOUNTING RECORDS  1990 

BOXES I* 
1 BOX 

& BOXE 

MISCELLANEOUS ACCOUNTING RECORDS 1990 

PAYROLL ACCOUNTING RECORDS -199 0 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

#1226 - ITEM 1 

# 1226 -ITEM 12 

# 1226 - ITEM 8 

JANUARY 2001 

D-5 (REV. 12/88) USE PLAIN UNLINEDi IER FOR CONTINUATION PAGES t 



RtPORT: tONTRANS 
TRANSOATE:10/02/92 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
RETENTION SCHEDULE: 1226    SCHEDULED DESTRUCTION DATE: 01/01/2001 

mmm TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE mum 
CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM VOLUME TOTAL 

DEPARTMENT TITLE NUMBER BOXES BOXES 

FISCAL GENERAL ACCOUNTING RECORDS 1 10 OF 

SPECIAL INSTRUCTIONS 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS   12 12   OF  23 

FISCAL PAYROLL ACCOUNTING RECORDS 1   OF  23 

CONSOLIDATED TOTAL 23  OF 23 

f t 



REPORT: TRANSMIT 
RUN DATE: 10/02/92 

HARYLANO AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL  MAIF 
BOX NUMBERS  BOX « 

RESPONSIBLE 
DESCRIPTION OF CONTENTS IN BOX    INDIVIDUAL 

APPLICABLE  RETENTION STATUS OF 
ITEM tt   SCHEDULE  TRANSMITTAL 

01  OF 23    000294  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD *: 06252 JANUARY - FEBRUARY 1990 FISCAL 

12 1226   WAIT TRANS 

02  OF 23    000295  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD |: 06253 MARCH - APRIL 1990 FISCAL 

12 1226   UAIT TRANS 

03  OF 23    000296  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD tt: 06254 MAY - JUNE 1990 FISCAL 

12 1226   UAIT TRANS 

04  OF 23    000276  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD «: 06255 1990 • FISCAL 

12 1226   WAIT TRANS 

05  OF' 23    000277  GENERAL ACCOUNTING RECORDS 
RECORD tt: 06256 EXPENSE STATEMENTS 1990 

SMITH 
FISCAL 

1226   WAIT TRANS 

06  OF 23     000279  GENERAL ACCOUNTING RECORDS 
RECORD tt: 06257 EXPENSE STATEMENTS 1990 

SMITH 
FISCAL 

1226   WAIT TRANS 

07  OF 23    000280  PAYROLL ACCOUNTING RECORDS 
RECORD I: 06258 1990 

SMITH 
FISCAL 

1226   WAIT TRANS 

08  OF 23    000281  GENERAL ACCOUNTING RECORDS 
RECORD «: 06259 VENDORS 1990 A - B 

SMITH 
FISCAL 

1226   WAIT TRANS 

09  OF 23    000282  GENERAL ACCOUNTING RECORDS 
RECORD it: 06260 VENDORS 1990 C - D 

SMITH 
FISCAL 

1226   WAIT TRANS 

10  OF 23    000283  GENERAL ACCOUNTING RECORDS 
RECORD |: 06261 VENDORS 1990 E - J 

SMITH 
FISCAL 

1226   WAIT TRANS 

11  OF 23    000284  GENERAL ACCOUNTING RECORDS 
RECORD I: 06262 VENDORS 1990 K - N 

SMITH 
FISCAL 

1226    WAIT TRANS 

12  OF 23    000285  GENERAL ACCOUNTING RECORDS 
RECORD tt: 06263 VENDORS 1990 0 - R 

SMITH 
FISCAL 

1226    WAIT TRANS 

13  OF 23    000286  GENERAL ACCOUNTING RECORDS 
RECORD ft: 06264 VENDORS 1990 S - Z 

SMITH 
FISCAL 

1226   WAIT TRANS 

• 1 



•REPOlfl: "TRANSMIT 
RUN DATE: 10/02/92 

HARYLANO AUTOMOBILE INSURANCE FUND PAGE NUMBER: 2 
RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 01/01/2001- 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL:  MAIF RESPONSIBLE 
BOX NUMBERS  BOX «    DESCRIPTION OF CONTENTS IN BOX . INDIVIDUAL 

14  OF 23    000287  GENERAL ACCOUNTING RECORDS SMITH 
RECORD It: 06265 UNINSURED TEMPS 1990  A - C FISCAL 

APPLICABLE  RETENTION STATUS OF 
ITEM I   SCHEDULE  TRANSMITTAL 

1 1226   WAIT TRANS 

15  OF 23    000288  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD r-   06266 1990 FISCAL 

12 1226   WAIT TRANS 

16  OF 23    000289  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD »: 06267 1990 FISCAL 

12 1226   WAIT TRANS 

17  OF 23    000290  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD #: 06268 1990 FISCAL 

12 1226   WAIT TRANS 

18  OF 23    000291  MISCELLANEOUS ACCOUNTING RECORDS   SrtlTH 
RECORD |: 06269 1990 FISCAL 

12 1226   WAIT TRANS 

19  OF 23     000302  MISCELLANEOUS ACCOUNTING RECORDS    SMITH 
RECORD |: 06270 DEPOSITS 1990 FISCAL 

12 1226    WAIT TRANS 

20  OF 23    000303  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD 8= 06271 DEPOSITS 1990 FISCAL 

12 1226   WAIT TRANS 

21  OF 23    000304  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD «: 06272 DEPOSITS 1990 FISCAL 

12     1226   WAIT TRANS 

22  OF 23    000305  MISCELLANEOUS ACCOUNTING RECORDS   SMITH 
RECORD *: 06273 TELEPHONE BILLS JANUARY - MAY 1990  FISCAL 

12     1226   WAIT TRANS 

23  OF 23  '  000300  GENERAL ACCOUNTING RECORDS 
' RECORD «: 06284 VENDORS 1990  K - W 

SMITH 
FISCAL 

1226   WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:  23  OF  23 BOXES 

tlt&*+-m**' 4^\. 

* 



£ 
3/15/93 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

;TIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MARYLAND AUTOMOBILE INSURANCE FUND 

DIVISION/UNIT 

HARRY FRAZIER / FISCAL SUBRO 
MAILING ADDRESS 

17 5 0 FOREST DRIVE 
ANNAPOLIS, MARYLAND 214 01 - 4230 

PHONE NO. 
301 - 269 - 8558 

AGENCY OFFICIAL 

C J Mumrae 
RECORDS/PROPERTY ADMINISTRATOR 

ACCESSION NO. 

Q3(J1I31 
DATE REC'D 

3'/E-93 
RM CODE 

LOCATION 

NGc SECTION(S) 

NO. OF CU. FT. 

3a    Q. 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 

NUMBERS 

02   BOXES 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

GENERAL ACCOUNTING RECORDS 

DEPOSIT ENVELOPES AUGUST 1990 - NOVEMBER 19 90 

1226   -   1 

JANUARY   20 01 

\j 

r 
550-5 (REV. 12/88) USE PLAIN UNLINE^PPER FOR CONTINUATION PAGES ILINE^P 

• 



REPORT: CONTRANS MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER: 1 
TRANSDATE:03/15/93 RETENTION SCHEDULE: 1226    SCHEDULED DESTRUCTION DATE: 01/01/2001 

mmm TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE tttnttt 
CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM   VOLUME TOTAL 
DEPARTMENT TITLE NUMBER   BOXES BOXES       SPECIAL INSTRUCTIONS 

FISCAL/SUBROGATION  GENERAL ACCOUNTING RECORDS       1       2   OF  02 

CONSOLIDATED TOTAL :   2  OF 02 

t 1 



REPORT: TRANSMIT 
RUN DATE: 03/15/93 

MARYLAND AUTOMOBILE INSURANCE FUND 
RETENTION SCHEDULE: 1226 

PAGE NUMBER: 1 
SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL  MAIF 
BOX NUMBERS  BOX I DESCRIPTION OF CONTENTS IN BOX 

RESPONSIBLE     APPLICABLE  RETENTION STATUS OF 
INDIVIDUAL        ITEM I   SCHEDULE  TRANSMITTAL 

01  OF 02    000038  DEPOSIT ENVELOPES 
RECORD f: 06961 AUGUST 1990 

FRAZIER 1 
FISCAL/SUBROGATION 

1226 WAIT TRANS 

02  OF 02    000039  DEPOSIT ENVELOPES 
RECORD »: 06962 AUGUST 1990 - NOVEMBER 1990 

FRAZIER 1 
FISCAL/SUBROGATION 

1226 HAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: 2 OF  02 BOXES 

1 * 

A. 



DEPARTMENT: 

QFFSITE   STORAGE  SHIPMENT or TRANSMITTAL REQUEST FORM 

Please   check appropriate  box 

O      SHIP  TO  MADISON  STREET 

r75C#W S<J/5/L0  J N RETENTION SCHEDULE: 1226 

„.w   „ox 

NjO       PREPARE REQUIRED  TRANSMITTAL  FORM  FOR: 

"gi   STATE RECORDS   CENTER     or   D  ARCHIVES 

RESPONSIBLE   INDIVIDUAL: 
(Print/J?tme) 

*(Note:      AN    ITEM   NUMBER  AS    USTED   ON RETENTION 
SCHEDULE   MUST   BE    LISTED) 

Signature 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION   DATE 
MUST   BE  AS   STIPULATED 
ON  RETENTION   SCHEDULE 

3<3 
i^Ptfsrr ^ i/ecotes 

/ 14^ m l-Soof 

3? / M1 (,161- .l-Zool 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

-*MAIF- 77002 Revised 10-90 



^ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379)   • 

RECORDS TRANSMITTAL AND RECEIPT 

TIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MARYLAND AUTOMOBILE INSURANCE FUND 

DIVISION/UNIT 

WATSON-- FISCAL-AGENCY 

ACCESSION NO. 4-/T^ 
RM CODE 

a*AQ 
MAILING ADDRESS 

17 5 0 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401 - 4230 

LOCATION 

RANGE SECTION(S) 

NO. OF CU.  FT. 

/ 

PHONE NO. 

301   -   269   -   8550 
RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

C   J  Mumine 
RECORDS/PROPERTY  ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

1 BOX INSURANCE ACCOUNTING RECORDS 
DECEMBER 1990 

1226-ITEM #6 
' JANUARY 20D1 

•::;-*;->•/ 

'  • • 

:50-5 (REV. 12/88) 

 1 
ED PAPER FOR CONTINUATION PAGES 1 



REPORT:  CONTRANS 

TRANSDATE:01/05/94 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:    1 

RETENTION SCHEDULE: 122S       SCHEDULED DESTRUCTION DATE: 01/01/2001 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT TITLE 

ITEM 

NUMBER 

VOLUME  TOTAL 

BOXES  BOXES SPECIAL INSTRUCTIONS 

FISCAL INSURANCE ACCOUNTING RECORDS OF   01 

CONSOLIDATED TOTAL : OF  01 

c* 1 



REPORT: TRANSMIT 

RUN DATE: 01/05/94 

MARYLAND AUTOMOBILE INSURANCE FUND 

RETENTION SCHEDULE: 122S 

PAGE NUMBER:    1 

SCHEDULED DESTRUCTION DATE: 01/01/200X 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OFPSITE STORAGE FACILITY 

TRANSMITTAL 

BOX NUMBERS 

MAIF 

BOX # DESCRIPTION OF CONTENTS IN BOX 

RESPONSIBLE 

INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM #     SCHEDULE   TRANSMITTAL 

01  OF  01       000330   INSURANCE ACCOUNTING RECORDS WATSON 

RECORD #:  08023 SUMMARY OF BUS. FOR PRODUCERS 12/90   FISCAL 

1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: 1   OF   01  BOXES 

I 



OFFSITE STORAGE SHIPMENT or TRANSM1TTAL HKUUEST FORM j-Si'^H 

Please   check appropriate   l^ox 

O      SHIP  TO  MADISON   STREET 

DEPARTMENT FISCAL - AGENCY 

RESPONSIBLE   INDIVIDUAL: RUSTY WATSON 
(Print  Name) 

Cc^/Q. 
Siqnature 

7 

K]       PR1-PARK  RKUUIUI.U   TUANSMI  I  IAI,  FORM   l-Oi;: 

m   S'iATE RECORDS   CENTER     or    O   ARCHIVRS 

RETENTION SCHEDULE: 1226 

*(Note:      /Vs1    1 T.IiM   NUMBER  AS    LISTED   ON  RETIiNTION 
SJ H ED UL E   M UST   BE    MS T ED) 

DESTRUCTION   DATE 

BOX 
NUHEER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

MUST   BE   AS   STIPULATED 
ON   RETENTION   SCHEDULE 

330 

Insurance Accounting Records 
Suimiary of Business for 
Producers                       12/90 (fi) A\ ^0^3 1/2001 

i 

RECORDS   OFFICER:   ORIGINAL   (WHITE)       SHIPPING   DEPT/UNIT:    (YELLOW)       RECEIVING   DEPT:    (PINK) 

MAIF-   77002   Revised   10-90 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379)   • 

RECORDS TRANSM1TTAL AND RECEIPT £ 
'.ONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

3ENCY 

MARYLAND  AUTOMOBILE   INSURANCE   FUND 

IVISION/UNIT 

BARBARA   SMITH   -   FISCAL 
IAIL1NG ADDRESS 

17 5 0   FOREST   DRIVE 
ANNAPOLIS,   MARYLAND   21401   -   4230 

,*   OATEREC'Q^i  . M 

RM CODE 

^M-OV 
LOCATION 

RANGE SECTION(S) 

•HONE NO. 
301   -   269 8550 

-GENCY OFFICIAL 

C  J   Muirnne 
RECORDS/PROPERTY ADMINISTRATOR 

RANGE SECTIONIS^  ^* 

W3    =52 
NO. OF CU. FT. 

I 
RECORDS CENTER MANAGER. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

30X 

LUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

01 BO? MISCELLANEOUS ACCOUNTING RECORDS 

1990 .- '*"•• ' 

4.  DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

1226   -   ITEM..12.;    'y 

y;-JANUARY:40pifev.-; {., 

350-5 (REV. 12/88) USE PUMN UI^^O PAPER FOR CONTINUATION PAGES ^^ 1 



REPORT:  CONTRANS MARYIAND AUTOMOBILE INSDRANCE FTJKD PAGE NUMBER:    1 

TRANSDATV: 01/09/94 RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 01/01/2001 

*********  TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE  ******** 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM     VOLUME  TOTAL 

DEPARTMENT TITLE NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS     12 1     OF   01 

CONSOLIDATED TOTAL :     1    OF  01 

t t 



REPORT: TRANSMIT MARYLAND AOTOMOBILE IKSURAHCE FUND PAGE NUMBER:    1 

RUN DATE: 01/09/94 RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTING AUTHORIZATION TO TRANSMIT RECORDS TO AN OPPSITE STORAGE PACILITY 

TRANSMITTAL   MAIF RESPONSIBLE        APPLICABLE   RETENTION STATUS OP 

BOX NUMBERS    BOX #       DESCRIPTION OP CONTENTS IN BOX      INDIVIDUAL ITEM #     SCHEDULE   TRANSMITTAL 

01   OP  01       000317   GENERAL ACCOUNTING RECORDS SMITH 12        1226      WAIT TRANS 

RECORD #:  08054 PRINTING & SOTPLYS 1990 FISCAL 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:     1   OF   01  BOXES 

r * 



••stir* '.-.—vf • 

OFFSITE   STORAGE  SHIPMENT  or  TRANSM1TTAL  REQUEST  FORM 

l-M 1 
Please   check appropriate  box 

Q      SHIP  TO  MADISON   STREET 

DEPARTMENT: &/5e&l- 
RESPONSIBLE INDIVIDUAL: 

(Print Name) 

Jignatur 
'UitcU' 

BOX 
NUMBER 

d^Z 
CONTENTS . *ITEM 

RECEIPTS 
PRINT  NAME 

•       PREPARE REQUIRED   TRANSMITTAL  FORM  FOR: 

J^STATE RECORDS   CENTER     or    D  ARCHIVES 

RETENTION   SCHEDULE:    1226 

*(Note:      AN    ITEM   NUMBER  AS    LISTED   ON  RETENTION 
SCHEDULE   MUST   BE    LISTED) 

DESTRUCTION DATE 
CONFIRMATION   MUST BE AS STIPULATED 

SIGNATURE    ON RETENTION SCHEDULE 

4) o 3o^ / - i - 2,06 $ 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



t DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

;TIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 

MARYLAND AUTOMOBILE INSURANCE FUND 

DIVISION/UNIT 

KEVIN WOOD - FISCAL 

MAILING ADDRESS 

1750   FOREST   DRIVE 
ANNAPOLIS,   MARYLAND   21401   -   4230 

PHONE NO. 

301   -   269 8550 

ACCESSION NO. 

• 

DATE REC'D 

/l-l-HM 
RM CODE 

LOCATION 

NGE    _     SECTION(S)    J 

Co 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

C  J  Murame 
RECORDS/PROPERTY  ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 

NUMBERS 

3   BOXES 

• 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

OPE BANK STATEMENTS 
(FEBRUARY, JUNE, APRIL 1991) 

; 

. •. 

• 

: 

4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

ITEM 1 - 1226 
JANUARY 2001 

•    'V 
•..••/• 

I 

- 

........ • . 
•.;. v..-, •   . • •. 

• 

• 

• - . 

550-5 (REV. 12/88) USE PLAIN U • 
D PAPER FOR CONTINUATION PAGES • 



REPORT:  CONTRANS 

TRAHSDATB:09/13/94 

MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:     1 

RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 07/01/2001 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAGE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT 

ITEM 

NUMBER 

VOLUME  TOTAL 

BOXES  BOXES SPECIAL INSTRUCTIONS 

FISCAL GENERAL ACCOUNTING RECORDS OF   03 

CONSOLIDATED TOTAL 



REfPORT: TRANSMIT 

RDH DATE: 09/13/94 

MARYLAND AUTOMOBILE INSURANCE FUND 

RETENTION SCHEDULE: 1226 

PAGE NUMBER:    1 

SCHEDULED DESTRUCTION DATE: 07/01/2001 

RBQUBSTINO AUTHORIZATION TO TRANSMIT RECORDS TO AN OFPSITE STORAGE FACILITY 

TRANSMITTAL 

BOX NUMBERS 

MAIF 

BOX # DESCRIPTION OF CONTENTS IN BOX 

RESPONSIBLE 

INDIVIDUAL 

APPLICABLE    RETENTION  STATUS OF 

ITEM tt     SCHEDULE   TRANSMITTAL 

01   OF  03 000020 "OPE BANK STATEMENTS 

RECORD #:  09110 FEBRUARY 1991 

WOOD, KEVIN 

FISCAL 

1226 WAIT TRANS 

02   OF  03        000029 ^OPB BANK STATEMENTS 

RECORD #:  09111 JUNE 1991 

WOOD, KEVIN 

FISCAL 

WAIT TRANS 

03   OF  03       000031 l/oPB BANK STATEMENTS 

RECORD #:  09112 APRIL 1991 

WOOD, KEVIN 

FISCAL 

1226 WAIT TRANS 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT: OF   03  BOXES 



OFFSITE   STORAGE  SHIPMENT or  TRANSMITTAL  REQUEST FORM 

SHIP   TO  MADISON  STREET 

Please   check appropriate  box 

DBf 

G\'y 
^ 1 

DEPARTMENT: /->3c^-fi 

RESPONSIBLE   INDIVIDUAL: K(?A/iA V. IrJO 
(Print Name) 

PREPARE REQUIRED   TRANSMITTAL  FORM  FOR: 

(^STATE RECORDS   CENTER     or    Q  ARCHIVES 

RETENTION   SCHEDULE:    1226 

*(Note:      m    ITEM   NUf/EER  AS    LISTED   ON RETENTION 
SCHEDULE   MUST   BE    LISTED) 

X. 
Signature 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION   DATE 
MUST   BE  AS   STIPULATED 
ON  RETENTION   SCHEDULE 

J2o - l/zo huL, cPool 

za L 
^f?K.STHT3    6/?' f/// w 3 

3 - ̂  3K SJWS     ^' j 
<1IIL 1^    ^ 

i 
c j y 

- 

RECORDS OFFICER; ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



I 
DEPARTMENT OF.GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) Q 6/14/9 5 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY    : • 

1-MARYLAND AUTOMOBILE INSURANCE FUND 
B. DIVISION/UNIT 

CINDY LAYTON, FISCAL DEPARTMENT- 

C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ACCESSION NO. 

Mm 
ANNAPOLIS,   MARYLAND   21401-4294 

D. PHONE NO. 

410   -   269   -   8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS   ADMINISTRATOR 

2.    BOX 
NUMBERS 

1   BOX 

LOCATION 
RANGE SECTION(S) 

.DATE REC'D 

•-*   RM CODE 

ifi \% \ 

NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

BUDGET & FISCAL PLANNING RECORDS 

199 0   BUDGETS 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

12 26   -    ITEM   #    7 

JANUARY 2001 

DGS 5=0-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

/ t 



REPORT:  COHTRANS MARYLAND AtJTOMOBILE INSORANCE FUND PAOB NtMBER:    1 

TRANSDATE: 06/14/95 RKTENTION SCHBDDLE: 1226        SCHEDULED DBSTRUCTIOK DATE: 01/01/2001 

*********  TRANSMITTAt FOR TRANSFER TO OPFSITS STORAGE  ******** 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM     VOLDHB  TOTAL 

DEPARTMENT TITLE NUMBER     BOXES  BOXES ' SPECIAL INSTRUCTIONS 

FISCAL BUDGET AND FISCAL PLANNING RECORDS   7 1     OF   01 

CONSOLIDATED TOTAL :     1    OF  01 

2^     ± 



REPORT: TRANSMIT HARYLAHD AUTOMOBILE INSURANCE FUND PAGE NUMBER:     1 

RUN DATE: 06/14/95 RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTINO AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITB STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE APPLICABLE    RETENTION  STATUS OP 

BOX NUMBERS    BOX ft DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL ITEM #     SCHEDULE   TRANSMITTAL 

01   OF  01       000003 1990 BUDOETS LAYTON 7 1226      WAIT TRANS 

RECORD #:  07937 FISCAL 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:     1   OF   01  BOXES 

t I 



OFFSITE   STORAGE  SHIPMENT or  TRANSMITTAL  REQUEST FORM 

DEPARTMENT: 

Please   check appropriate  box ,- 

O      SHIP  TO  MADISON   STREET £[     PJ^ARE REQUIRED  TRANSMITTAL  FORM  FOR: 

/T" Q''STATE RECORDS   CENTER     or    CJ  ARCHIVES 
r/^C /HC~ RETENTION  SCHEDULE:    1226 

RESPONSIBLE   INDIVIDUAL:        C-(^Oj j^n^TO^ 
(Print Name) 

*(Note:      AN    ITEM   NUMBER  AS    U STED   ON RETENTION 
SCHEDULE   MUST   BE    LISTED) 

Signature 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION DATE 
MUST BE AS STIPULATED 
ON RETENTION SCHEDULE 

3 '!Olcl0&uVcJX' 7 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 



* 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

08/01/95 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- MARYLAND AUTOMOBILE INSURANCE FUND 
B. DIVISION/UNIT 

SHARON  BEANE   -   REPORT  CENTER 

C. MAILING ADDRESS 

1750   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

410   -   269   -   8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

01   BOX 

ACCESSION NO. 

4(ji<te 
-^DATE REC'CV   .— 

Q -WAS 
RM CODE 

^4 01 
LOCATION 

RANGE SECTION(S). 

& 

NO. OF CU. FT. 

S    I 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MISCELLANEOUS ACCOUNTING RECORDS 

DAILY COUNT WORKSHEETS  01/89 THRU 12/91 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1226 - ITEM 12 

JANUARY 2001 

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

/ 1 



REPORT:  CONTRANS 

TRANSDATB:08/01/95 

MARYLAND AUTOHOBILB INSURANCE POND PAQB NUMBER:    1 

RETENTION SCHEDULE: 1226        SCHEDULED DESTRUCTION DATE: 01/01/2001 

TRANSMITTAL FOR TRANSFER TO OFFSITE STORAQE 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

DEPARTMENT 

ITEM     VOLUME  TOTAL 

NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

REPORT CENTER MISCELLANEOUS ACCOUNTING RECORDS     12 OF   01 

CONSOLIDATED TOTAL OF  01 

/ I 



REPORT: TRANSMIT MARYLAND AUTOMOBILB INSORANCE FUND PAGE NUMBER:    1 

RUN DATE: 08/01/95 RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUBSTINQ AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAQB FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE APPLICABLE    RETENTION  STATUS OF 

BOX NUMBERS    BOX # DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL ITEM #     SCHEDULE   TRANSMITTAL 

01   OF  01       000272 DAILY COUNT WORKSHEETS BEANE 12        122S      WAIT TRANS 

RECORD #:  08062 01/89 THRU 12/91 REPORT CENTER 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:     1   OF   01  BOXES 

2__     1 



I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-ygg-1379) 

RECORDS TRANSMITTAL AND RECEIPT 
09/15/95 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY : ;          

1- MARYLAND  AUTOMOBILE   INSURANCE   FUND 
B. DIVISION/UNIT 

ALMA GENE ADAMS - CLAIMS MAIL.& FILE 
C. MAILING ADDRESS 

17 50   FOREST   DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 
D. PHONE NO. 

410   -   269   -   8558 

E. AGENCY OFFICIAL 
CJ. MUMME,   RECORDS   ADMINISTRATOR 

2.    BOX 
NUMBERS 

13   BOXES 

ACCESSION NO. 

ICkJCtt 
amis 

LOCATION 
RANGE-^    SECTION(S) 

-   RM CODE 

miss /3 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CLAIM MINOR FILES "BODILY INJURY" 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1226  _  ITEM  21 

JANUARY   20 01 

DCS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

l % 



REPORT:  CONTRANS MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:    1 

TRANSDATE: 09/15/95 RETENTION SCHEDULE: 1226       SCHEDULED DESTRUCTION DATE: 01/01/2001 

*********  TRANSMITTAL FOR TRANSFER TO OFFSITB STORAGE  ******** 

CONSOLIDATED REPORT IN ITEM NUMBER SEQUENCE 

ITEM     VOLUME  TOTAL 

DEPARTMENT TITLE NUMBER     BOXES  BOXES SPECIAL INSTRUCTIONS 

CLAIMS MINOR FILES    CLAIM FILES • MINOR • BODILY INJURY  21 013     OF   13 

CONSOLIDATED TOTAL :   013    OF  13 

t \ 



REPORT: TRANSMIT 

ROM DATE: 09/15/95 

MARYLAND AOTOMOBILK INSURANCE FUND PAGE NUMBER:    1 

RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUESTINQ AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITB STORAGE FACILITY 

TRANSHITTAL    HAIF RESPONSIBLE APPLICABLE    RETENTION  STATUS OF 

BOX NUMBERS    BOX #       DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL ITEM #     SCHEDULE   TRANSMITTAL 

01   OF  13    A  000223   CLAIM MINOR FILES 

RECORD #:  02176 

ADAMS 21        1226      WAIT TRANS 

CLAIMS MINOR FILES 

02   OF  13    A  000227   CLAIM MINOR FILES 

RECORD #:  02178 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

03   OF  13    A  000878   CLAIM MINOR FILES  DOB 12/78 

RECORD 8:  02231 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

04   OF  13    A  003512   CLAIM MINOR FILES  DOB 12/08/79 

RECORD ft:  03114 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

05   OF  13    A  006211   CLAIM MINOR FILES DOB 12/29/77 

RECORD #:  05753 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

06   OF  13    A  006533   CLAIM MINOR FILES  DOB 08/01/78 

RECORD 8:  05910 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

07   OF  13    B  001033   CLAIM MINOR FILES  DOB 07/78 

RECORD #:  07486 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

08   OF  13    B  001791   CLAIM MINOR FILES DOB 07/78 

RECORD #:  07456 

ADAMS 21 

CLAIMS MINOR FILES 

1226      WAIT TRANS 

09   OF  13    B  001794   CLAIM MINOR FILES DOB 11/78 

RECORD #:  07456 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

10   OF  13    B  001836   CLAIM MINOR FILES  DOB 12/78 

RECORD #:  07454 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

11   OF  13    B  001840   CLAIM MINOR FILES  DOB 12/78 

RECORD »:  07475 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

12   OF  13    B  001996   CLAIM MINOR FILES   DOB 07/78 

RECORD tt:  07485 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

13   OF  13    B  002081   CLAIM MINOR FILES   DOB 06/18/85 

RECORD #:  07245 

ADAMS 21 

CLAIMS MINOR FILES 

1226       WAIT TRANS 

I \ 



REPORT: TRANSMIT MARYLAND AUTOMOBILE INSURANCE FUND PAGE NUMBER:    2 

RUN DATE: 09/15/95 RETENTION SCHEDULE: 1226 SCHEDULED DESTRUCTION DATE: 01/01/2001 

REQUBSTINO AUTHORIZATION TO TRANSMIT RECORDS TO AN OFFSITE STORAGE FACILITY 

TRANSMITTAL    MAIF RESPONSIBLE APPLICABLE    RETENTION  STATUS OF 

BOX NUMBERS    BOX ft       DESCRIPTION OF CONTENTS IN BOX      INDIVIDUAL ITEM tt     SCHEDULE   TRANSMITTAL 

CONSOLIDATED TOTAL OF DETAILED TRANSMITTAL REPORT:   013   OF   13  BOXES 

1 1 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 03/08/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR'PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION  NO. toa M-3gx}6, 
RM  CODE 

M-0i 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

.51    351   / 
RECOltiJS   CENTER MANAGER 

NO. OF CU. FT. 

D. PHONE NO. 

410 - 269 - 8558 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

/ 
1    Boxes INSURANCE  ACCOUNTING RECORDS 1226   -   ITEM   6 

01/01/01 

DGS   550-5    (REV.    1/93) USE   PLAIN^^INED  PAPER  FOR  CONTINUATION  PAGE, t 1 



Report: CONTRANS 

TransDate: 03/08/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL INSURANCE ACCOUNTING RECORDS 1 OF  01 WAIT TRANS 

•^ 
Consolidated Total: 01 OF 01 



Report: TRANSMIT Page     1 
Trans Date: 03/08/96 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal        MAIF      Description of Contents in Box       Responsible Applicable  Retention   Status of 
Box Number Box # Individual Item #    Schedule   Transmittal 

01      OF 01 474   INSURANCE ACCT RECORDS  SEPT 1995 WATSON 6 1226 WAIT TRANS 

Record #:       9203       COMMISSION & PRODUCER STATEMENTS FISCAL 

Consolidated Total of Detail Transmittal Report:       01 OF       01 Boxes 
m* 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *» 

( Please Select appropriate box for storage delivery) 

•Madison Street ^State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):    Rusty Watson _Department: Fiscal 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record   «"  Scheduled  ^ Confirm 

o Producer Statements September 1995 
1/2001 

^ 

0 

© 

o 
© 

© 

© 

o 
® 

® 

0* 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 02/29/96 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION NO. 

to 663 •^-PS-'fe, 
RM  CODE 

M-Ol 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE SECTION(S) RANGE SECTION (S) ^a^ ^^ 

£0    35   3 
NO.   OF  CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

7 3    Box PREMIUM  REFUND   CHECK   "   COPIES   " 1226   -   ITEM   11    (a) 

01/01/01 

DGS   550-5    (REV.   1/93) USE   PLAIN jJilLINED   PAPER  FOR  CONTINUATION  PAGE, c \ 



Report: CONTRANS 

TransDate: 02/29/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

** * + * *** Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

*•*•** + ** 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL PREMIUM REFUND CHECK " COPIES " 11 (a) 3 OF 03 WAIT TRANS 

+ Consolidated Total: 03 OF 03 

»* 



Report: TRANSMIT 
Trans Date: 02/29/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01 OF 03 

Record #: 

486  negotiable instrument copies 

9065       refund check copies  7/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

»• 

OF 03 

Record #: 

487  negotiable instrument copies 

9066       refund check copies  7/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

03 OF 03 

Record #: 

488  negotiable instrument copies 

9067       refund check copies  7/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 03 OF 03 Boxes 

* 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 03/11/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 

turn M-^'96 
B.   DIVISION/UNIT 

ADAMS   -   CLAIMS   MINOR   FILES 

RM   CODE 

AHOI 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                   ^^               SECTION (S) 

NO.   OF  CU.   FT. 

/ 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3 .                                                   DESCRIPTION OF RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM NO., 
DISPOSAL  DATE 

1 Boxes CLAIM FILES " MINOR " BODILY INJURY ' 1226 - ITEM 21 

01/01/01 

d)l\o\ 

DGS 550-5 (REV. 1/93)    USE PLAI t INED PAPER FOR CONTINUATION PAGE 1 



Report: CONTRANS 
TransDate: 03/11/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

CLAIMS MINOR FILES CLAIM FILES " MINOR " BODILY INJURY 21 1  OF  01 WAIT TRANS 

«g Consolidated Total: 01 OF 01 



Report: TRANSMIT 
Trans Date: 03/11/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01     OF 01 

Record #: 

A       7064 

9229 

CLAIM MINOR FILES D.O.B. 11-19-78 ADAMS 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

•4 Consolidated Total of Detail Transmittal Report: 01 OF 01 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  « 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): lei  I Uu'  Department:    tr,f< 

© 

© 

o 
© 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record »• Scheduled •« Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date     Receipt 

  ij- 11 

© 

© 

© 

© 

® 

^1 1^1 ^J9 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site (Pink) 



b 
DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 05/13/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING   SERVICES 

I ACCESSION NO. 

LOCATION 

DATE REC'D 

i-is-q^ 
RM CODE 

^01 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

RANGE SECTION(S) 

D.   PHONE   NO. 

410   -   269   -   8558 

/5    5-1 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

Ill 
E.   AGENCY  OFFICIAL 

CJ  MUMME,    RECORDS   ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

111   Boxes UNDERWRITING   -   PRIVATE   PASSENGER 1226   -   ITEM   13 

01/01/01 

DGS   550-5    (REV.    1/93) USE^^IN  UNLINED   PAPER   FOR  CONTINUATIOI.^«ES 1 ^A 



Report: CONTRANS 
TransDate: 05/13/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

UNDERWRITING SERVICES UNDERWRITING - PRIVATE PASSENGER 13 1 OF  111 TEMP/HAMPTON 

Consolidated Total: 111 OF 111 

H 



Report: TRANSMIT 
Trans Date: 05/13/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box   # 

Description of Contents  in  Box Responsible 
Individual 

Applicable       Retention Status  of 
Item # Schedule       Transmittal 

ill OF in 

Record #: 

794   PRIVATE PASSENGER POLICY FILES 

9616       JULY 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTON 

Consolidated Total of Detail Transmittal Report: 111 OF 111 Boxes 

M 



PROGRAM ID  UP097 
RUN DATE    08-0CT-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   1 

• 

BOX wmzR 
LOW 

POLICY tO 
«IGH 

POLICE 10 

001 O1S0000 N288800 

002 0818900 P057601 

009 024T601 N276802 

004 «77§902 D87S203 

005 N035503 0754104 

006 N344204 m13605 

007 M25370S N32360S 

008 0463606 0032907 

009 N332907 N31210a 

OlO 0184208 tf23020& 

on N180309 N219809 

012 0689809 N307910 

013 feaaaoto 093661t 

014 N337011 P046812 

015 N316812 N315913 

Oi6 ' wieeoia 0l74at4 

017 N254914 N19441S 

018 0554415 N402816 

019 N952816 N431417 

O20 0901417 0410618 

021 0850618 0509118 

022 0729118 N17671S 

023 M2S6719 O785220 

024 N265320 0774121 

025 N254221 N412722 

026 N252822 N281423 

027 N391423 N229723 

028 N339723 0597424 

029 0217524 N49622S 



PROGRAM ID  UP097 
RUN DATE    08-0CT-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   2 

N 

BOX mmm 
LOW 

POLICV  ID 
HIGH 

POLICE ID 

030 0526225 N41592e 

031 N286026 N323827 

032 N273927 N43342S 

o$a oe?942$ P04232S 

034 N312329 0380530 

035 P03G630 N2S9130 

036 osesi^o N3a7431 

037 0087531 N316332 

<>38 N376432 N356733 

Q&d OdaeTsa 0867134 

040 N817234 N996635 

041 N286735 N757436 

042 NH167S36 N2S7S37 

043 0537537 N426138 

044 0896138 0134939 

045 M324939 ^63640 

046 0503640 N362741 

047 N802741 N461642 

048 M301742 0661343 

04& N361443 N300444 

050 N410444 N259444 

ost M369444 N357a45 

062 PO^SAS NSS7246 

053 P137346 N307147 

054 M367247 070544S 

055 K29SS48 N3S444S 

056 0754449 0963250 

057 N333350 N312051 

058 €892051 N320852 



PROGRAM ID  UP097 
RUN DATE    O8-0CT-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   3 

K 

BOX P4UMBER 
LOW 

, POLICY ID 
HIGH 

POLICY 10 

©59 N4308S2 N4S9082 

060 N299152 P088353 

06t 824S3S3 N2270S4 

$62 ^337054 N3774S5 

063 P057555 P006756 

06* N2:76756 011S357 

0^5 *t36546t J>2 14758 

066 N374758 N203759 

067 N313759 N231760 

668 N291SS0 «4etS61 

069 N361761 0550762 

070 N360862 P100663 

<m    ' 06itd663 0736565 

072 N329663 N367964 

073 N248264 N915465 

074 W42S56S N22SS6$ 

075 N335566 N384567 

076 N224667 N174368 

017 (4284368 N27^6S 

07& N383269 N262070 

079 N372070 N291771 

O&O 098f77t N361672 

osi N471672 N481473 

082 N321573 N159873 

083 M269873 0839274 

084 N319374 Nt48275 

085 N258375 N356776 

086 0936776 N274877 

087 0144977 N315778 



PROGRAM ID  UP097 
RUN DATE    08-OCT-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   4 

N 

BOX mmm 
LOW HI^H 

POLICY 10 

OSB 144257^8 N2S4779 

089 N204879 0893880 

o&o P19738SO 0021581 

<y3i 6241581 N261082 

092 N371082 0920683 

' 033 Wi2;40883 " N7TO084 

OS4 P230164 0697S84 

095 0807984 N746485 

'096 Naeesas 0926886 

t&7 P1369d6 ^5664$? 

098 N896487 N945488 

. 099 N345588 N204089 

KXt f*314069 N433290 

101 P223390 N352991 

102  • N223091 0773192 

tt>3 N2S32S2 N2a2093 

104 0322093 N312094 

105 0292194 0430295 

10S fcssoass ose&sss 

107 N2S0196 0938496 

108 N368596 0397697 

1QS 0837697 P06759& 

tn? N227?9fi 08S6799 

111 0036899 N419999 

* 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

¥.,P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   T   799-1379) 05/30/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

-ACCESSION NO.                      ^^ 

q%m I'^-^t* 
B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING   SERVICES 

RM  CODE 

sm.oi 
C.   MAILING ADDRESS 

17 50   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                          SECTION(S) 

&n i3'i(o 
NO.   OF  CU.   FT. 

116 
D.    PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER   MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3 .                                                      DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM NO., 
DISPOSAL DATE 

110 Boxes UNDERWRITING   -   PRIVATE   PASSENGER 1226   -   ITEM   13 

01/01/01 

DGS   550-5    (REV.   1/93) US^^KUN  UNLINED  PAPER  FOR  CONTINUATIO^^GES 

r 
2 



PROGRAM ID  UP097 
RUN DATE    03-DEC-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   1 

LOW HIGH 
BOX NUMBER POLICY ID- POLICY ID 

001 N70O0O0 N678900 

002 0359OOO N738601 

003 P088701 N628202 

004 08283O2 0997503 

005    ' • N697603 N606004 

006 N556104 N626005 

007 N736005 N785006 

008-V 02 15106 N613507 

'009 ' N723507 N712408 

O10 N772508 0731309 

O.l'l N651409 N601010 

012 N7 11010 0329810 

013 N629810 N67881 1 

014 N7888 1 1 N777712 

015 08077 12 0496113 

016 N576113 0744214 

017 N614414 N702615 

018 N812615 N561 1 16 

019 N731216 N730317 

020 P3004 17 P319517 

021 N699517 N758718 

022 P108818 N647819 

023 0627919 N625920 

024 N606020 P335121 

025 0525121 0133622 

026 N763622 N773423 

027 P013523 0402224 

028 N702224 0041825 

029 N561825 N731526 

•4 



PROGRAM ID  UP097 
RUN DATE    03-DEC-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   2 

LOW HIGH 
BOX NUMBER POLICY ID POLICY ID 

030 0331726 0402127 

031 N702 127 P122128 

032 P342128 N701929 

033 N792029 N640830 

034 N750830 N709830 

035 P059930 N69923r 

036 N64S331 N648432 

037 N758432 P417233 

038 N467233 N675634 

039 P135734 N674735 

040 N684935 N603536 

041 N713536 P041837 

042 N64 1837 N629837 

043 N739837 N800439 

044 0940439 P279639 

045 N659639 P179340 

046 N669340 N70764 1 

047 N54774 1 N636442 

048 N746442 0594743 

049 N674743 N714044 

050 N824044 0683045 

051 P113145 N821746 

052 N551846 P310447 

053 N690447 0669247 

054 N749247 P439148 

055 N709148 N679249 

056 N739349 N737850 

057 0987850 N696151 

058 04O6351 N876052 

H 



PROGRAM ID  UP097 
RUN DATE    03-DEC-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   3 

LOW HIGH 
BOX NUMBER POLICY ID POLICY 10 

059 N556252 P285353 

060 N775353 N755654 

061 N595754 P314655 

062 N584G55 N703956 

063 0733956 N693357 

064 N753457 N762758 

065 N602858 N811759 

066 0461859 P281560 

067 N661560 P270461 

OSS P380461 M178661 

069 N708761 0218962 

070 N628962 N667763 

071 P017863 P3 17964 

072 N678064 P497865 

073 N767865 P237766 

074 N61776G N756367 

075 0416667 N595568 

076 P055668 0525369 

077 Pt75469 N774470 

078 N674670 N723671 

079 N673771 N773172 

080 N613272 N653673 

081 N763673 0103774 

082 P243774 N692075 

083 N642175 N691176 

084 P041276 N709776 

085 N819776 P099177 

086 N699177 N688078 

OS 7 N638178 P137079 

•« 



PROGRAM ID  UP097 
RUN DATE    03-DEC-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   4 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY ID 

088 N627079 N596580 

089 N706580 N624681 

090 P304781 N623782 

091 N7337a2 P172583 

092 0862G83 P251084 

093 N741084 P390785 

094 N770785 P450486 

095 N720486 0289886 

096 N589886 N649587 

09? ' P439687 N6 19688 

098 N679788 N658489 

099 N718589 N657490 

lOO P337590 N706491 

101 N716691 0645992 

102 N725992 N755093 

103 N595193 N603994 

104 P044 194 P333595 

105 0413595 N772796 

106 0422896 0031897 

107 P281897 0060498 

108 N750598 P380399 

109 0580599 N698499 

no P378599 0889999 

H 



Report: TRANSMIT 
Trans' Date: 05/30/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Transmittal 
Box Number 

no OF no 

Record  #: 

Requesting Authorization to Transmit  records  to  an OffSite  Storage  Facility 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

994   PRIVATE PASSENGER POLICY FILES 

9618       SEPTEMBER 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTON 

Consolidated Total of Detail Transmittal Report: 110 OF 110 Boxes 

H 

s/ 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
- -...'       P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 06/20/96 

RECORDS   TRANSMITTAL  AND  RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING   SERVICES 

ACCESSION NO. 

«M0 
DATE  RECJD  #%   * 

RM   CODE 

2H-01 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

^7 IC-ll  39 
NO.   OF  CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS   ADMINISTRATOR 

. TO  BE  COMPLETED AT 
STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

8 9    Boxes UNDERWRITING   -   PRIVATE   PASSENGER 1226   -   ITEM   13 

01/01/01 

Wo I 

DGS 550-5 (REV. 1/93)    Ua^fcLAIN UNLINED PAPER FOR CONTINUATI, ja^^LA 



Report: TRANSMIT 

Trans Date: 06/20/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

89     OF 89 

Record #: 

1294  private passenger policy files 

9620       december 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTON 

Consolidated Total of Detail Transmittal Report: 89 OF 89 Boxes 



PROGRAM ID  UP097 
RUN DATE    03-MAR-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   4 

LOW HIGH 
BOX NUMBER POLICY ID POLICY 10 

088 0978797 P249098 

089 P359098 P919999 



PROGRAM ID  UP097 
RUN DATE    03-MAR-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY ID 

059 0212565 0223966 

060 P363966 02 15467 

061 0225667 P996268 

062 0256368 P857969 

063 0148069 022967O 

064 P429770 0231772 

065 Q021872 0184073 

066 0514073 0234674 

067 P324774 0235875 

068 P2G5875 0217176 

069 0877176 0119077 

070 P319177 0220479 

071 P250479 02OO68O 

072 0141080 0212581 

073 0112781 0135382 

074 P605382 0545483 

075 0165583 P896484 

076 P806884 0187285 

077 0527485 0127886 

078 0237886 0298087 

079 0138187 0299288 

08O 0089488 0131190 

081 P601190 0252591 

082 P012691 P724292 

083 0154492 0124593 

084 0344593 P625294 

085 P845294 P935595 

086 0205895 P496796 

087 P936796 0208797 



PROGRAM ID  UP097 
RUN DATE    03-MAR-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE 

BOX NUMBER 
LOW 

POLICY 10 
HIGH 

POLICY 10 

030 0163033 P024134 

031 0104134 0935435 

032 P475535 0185436 

033 0135536 P845537 

034 0215637 P836538 

035 0156738 0198139 

036 0148239 P850441 

037 0220541 0141242 

038 0201342 P281943 

039 P721943 0233244 

040 0293344 0164145 

041 0224245 0024246 

042 0144446 0184847 

043 0514847 P784848 

044 0245048 0245749 

045 P225849 P756550 

046 0236650 0106951 

04 7 P136951 0868452 

048 P738552 P901054 

049 0161154 0091555 

050 0201555 0181856 

051 024 1956 0242057 

052 0682057 P984758 

053 0244858 P785259 

054 0045359 0257860 

055 P397860 0189261 

056 0139361 0180663 

057 P320663 0132464 

058 P492464 0752365 



PROGRAM ID  UP097 
RUN DATE    03-MAR-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE 

SOX NUMBER 
LOW 

POLICY 10 
HIGH 

POLICY ID 

001 013O1OO 0240801 

002 0790801 0231802 

003 0772102 PS74703 

004 0164803 PI97004 

005 P637004 PI 17205 

006 0197205 0209106 

007 0109306 0140408 

008 0090508 02O17O9 

009 0311709 P303610 

OIO P633610 0155111 

011 0265111 0295312 

012 "v0.1.35'4 12 P785313 

013 P075413  v ' 0206514 

014 .P566514 0217915 

015 0198015 0409016 

016 0249116 0211S18 

017 ^P 191618 0872719 

018 0982719 0134920 

019 035492O 0386021 

020 0166121 0108822 

021 0218822 0070124 

022 0180124 0171125 

023 0181325 0243126 

024 P123426 0204627 

025 0154727 0185428 

026 Q405428 OO15929 

027 P645929 0708730 

028 0168930 0220932 

029 0550932 0342833 



Report: CONTRANS 
TransDate: 06/20/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department 

UNDERWRITING SERVICES 

Title 

UNDERWRITING - PRIVATE PASSENGER 

Consolidated Total: 89    OF 89 

Item 
Number 

13 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

1 OF  89 TEMP/HAMPTON 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

,, P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE. -   799-1379) 06/18/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION NO. 

ton i-asr-^ 
B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING   SERVICES 

RM  CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                          SECTION(S) 

6>1   IMO 
NO.   OF  CU.   FT. 

Q5 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3 .                                                   DESCRIPTION OF RECORDS 
WITH   INCLUSIVE  DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,   ITEM NO., 
DISPOSAL DATE 

95 Boxes UNDERWRITING - PRIVATE PASSENGER 1226 - ITEM 13 

01/01/01 

DGS 550-5 (REV. 1/93) 2 LAIN UNLINED PAPER FOR CONTINUAT d^PAGES r 



Report: TRANSMIT 
Trans Date: 06/18/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

95 OF 95 

Record #: 

1194   PRIVATE PASSENGER POLICY FILES 

9619       NOVEMBER 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTON 

Consolidated Total of Detail Transmittal Report: 95 OF 95 Boxes 



PROGRAM   ID      UP097 
RUN   DATE 04-FEB-1996 

MARYLAND   AUTOMOBILE   INSURANCE   FUND 
STORAGE   BOX   CONTENTS 

PAGE 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY 10 

001 0070000 0051901 

002 0032001 0021902 

003 0071902 0032303 

0O4 P392303 N993504 

005 0093604 P623305 

006 0053505 0074006 

007 P104006 P693907 

008 0094007 0183808 

009 0023908 N933609 

OIO P173709 P544510 

011 0024610 N975611 

012 0075711 N996112 

013 0046312 0055613 

014 00057 13 0935214 

015 P695314 0006515 

016 0116515 0107516 

017 0057616 N978017 

018 0078117 N979218 

019 00793 18 0179819 

020 N919819 0100821 

021 N950821 0060722 

022 0400922 N952123 

023 0982123 0063624 

024 P533624 0123325 

025 0073425 0104126 

026 0164226 ,011552 7 

027 0065627 0085628 

028 0035728 P795629 

029 N905729 0016030 

•v-* 

11 i * 

\ 



PROGRAM   ID     UP097 
RUN  DATE 04-FEB-1996 

MARYLAND   AUTOMOBILE   INSURANCE   FUND 
STORAGE   BOX  CONTENTS 

PAGE        2 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY 10 

030 0026230 P767331 

031 0027431 0117732 

032 P257732 0078133 

033 P438133 0079334 

034 P389434 01OO236 

035 N950236 P551037 

036 0031137 P641338 

037 N911338 N951739 

038 0161839 004 1140 

039 0101240 P451741 

040 P181841 0012442 

04 1 0122442 0863043 

042 0053343 0792944 

043 0003044 P562845 

044 0042945 0043046 

045 P253346 P173547 

04 G 0583547 0124348 

047 N974348 N985749 

048 0085849 P696450 

049 P316550 0037151 

050 N997151 P757352 

051 0017452 0017053 

052 N977053 N978254 

053 0078354 0048455 

054  • 0158455 0099556 

055 N949556 P159757 

056 0679757 N980259 

057 0850359 0851460 

058 0031560 N941261 

i1» 



PROGRAM ID  UP097 
RUN DATE    04-FEB-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY ID 

059 0041361 0850162 

060 P390262 0022863 

061 P162863 0042864 

062 0152864 P552165 

063 N932165 N9§1866 

064 0061965 0092667 

065 N942667 O053O68 

066 0003168 N963869 

067 0173969 0095070 

068 P515170 0054471 

069 P194471 0343872 

070 0073972 0104673 

071 0984673 P465874 

072 0256074 0156975 

073 P777175 0116876 

074 0996876 0776477 

075 P806477 P666578 

076 N996678 0086179 

077 0036279 P475780 

078 N965780 P737181 

079' 0107281 01 17082 

080 N9G7082 0047483 

081 0O67883 P738684 

082 0108784 0070086 

083 P490186 0121187 

084 007 1287 N982588 

085 N992788 0063489 

086 P753489 0183190 

OS 7 0403190 0944191 

sV 

PAGE   3 



PROGRAM   ID     UP097 
RUN   DATE 04-FEB-1996 

MARYLAND   AUTOMOBILE   INSURANCE   FUND 
STORAGE   BOX   CONTENTS 

PAGE        4 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY 10 

088 0074 391 0726992 

089 0047O92 0108393 

090 N958393 0318894 

091 N948894 0079695 

092 P109G95 0080197 

093 P880197 0010598 

094 0120598 N951399 

095 0051499 N9G9999 

V 'i 



Report: CONTRANS 
TransDate: 06/18/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

UNDERWRITING SERVICES UNDERWRITING - PRIVATE PASSENGER 13 1 OF 95 TEMP/HAMPTON        s 

Consolidated Total: 95 OF 95 

\ 

H 

"r 



• DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
^~»x..» "     P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 05/22/96 

RECORDS  TRANSMITTAL  AND  RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.MARYLAND AUTOMOBILE   INSURANCE  FUND 

B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING  SERVICES 

ACCESSION NO. DATE  REC'D   ^^    ft 

RM  CODE 

aM-oi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

NO.   OF  CU.   FT. 

D.    PHONE  NO. 

410   -   269 

RECORDS CENTER MANAGER 

8558 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

113 Boxes UNDERWRITING - PRIVATE PASSENGER 1226 - ITEM 13 

01/01/01 

£K>P0S>A L 

m 01 

JS& 

DGS   550-5    (REV.   1/93) US^MJUN UNLINED  PAPER  FOR  CONTINUATI J^^feiAI 



Report: TRANSMIT 
Trans Date: 05/22/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule  Transmittal 

113 OF 113 

Record #: 9617 

894   PRIVATE PASSENGER POLICY FILES 

AUGUST 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTON 

Consolidated Total of Detail Transmittal Report: 113 OF 113 Boxes 

«4 



PROGRAM ID  UP097 
RUN DATE    O5-N0V-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX.CONTENTS 

PAGE   4 

BOX NUMBEft 
LOW 

PDLJCV 10 
HIGH 

POLICY 10 

OSS N539576 NB6S27T 

089 N518377 N386578 

O90 N496S78 N634679 

091 W474779 Nsogaao 

092 0863280 N512581 

093 mVLBBi mzi 182 

034 N93 12182 1S1$606B3 

095 N400783 PI 50784 

096 /   N4207^4 N4e9384 

G9? Me893d4 0S1748B 

098 N437385 N375886 

099 N485886 P035tS7 

100 (447626'? mQW 86 

101 0744788 N523389 

102 0553389 0592O9O 

105 osaaiso MliZQt 

104 N531691 0169791 

105 0939791 N547792 

106 M49?892 mrt&ss 

107 N448093 N887194 

108 N397294 N396395 

109 M4S649S 029S096 

110 (4485096 N^saegT 

1 11 N433797 N452198 

112 1^562198 N401399• 

113 N51i39g 06S999S 

04 

'*^, 



PROGRAM ID  UP097 
RUN DATE    05-N0V-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE .  3 

BOX NUMBER 
LOW 

POLICY ID 
HIGH 

POLICY 10 

059 N480GS+ L1SS651 

060 0939651 N379652 

oei M80652 N6O88S0 

oea N7<895g N470tg4 

063 N648254 0847455 

064 N547555 N4S7256 

068 '  M5S7!39S )S|44$9Sir 

066 N426057 P104758 

067 N544858 P183359 

0€& ,  M463269 aaaisso 

069 N461960 0521061 

070 N331161 N430062 

Qti NS40PS2 NS imeis 

072 N460263 0888763 

073 N478863 N507464 

074 ^487564 «>S626B 

075 N436265 N604966 

076 N934966 N473667 

GTt Nsa^e? ^843586 

078 0963668 N842069 

079 N462169 0980570 

oao 0160670 N608S70 

0S1 N44367Q P157371 

082 N427371 0746772 

083 0966772 N495873 

084 P065973 P143974 

085 N523974 N553075 

<me 0583075 N551676 

087 P23177fi 05Q9576 

\ '„ ' } > . 

•4 



PROGRAM ID  UP097 
RUN DATE    05-N0V-1995 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS   • v i 

PAGE 

BOX NUMBER 
LOW 

POLICY W 
HIGH 

POLICr 10 

O30 O1+5225 P313926 

031 0723926 N601827 

032 OSS1827 0880428 

033 W42062S N519t29 

034 N359228 0077129 

035 ' N487129 N37Se30 

036 N435?$0 H$$46$\ 

037 N374731 0884032 

038 0724132 N422833 

039 M&3ilS33 urn 1Sd4 

040 N621534 P139934 

041 N519934 P047835 

642 N317836 NS16336 

043 N566436 P035837 

044 0335837 N424038 

045 N634G38 Pi 0343d 

046 N433339 N5B2540 ' 

047 P122640 P072341 

648 N452341 maiMH 

049 Wei1342 N4S0243 

050 N330343 N609143 

05 i N5S9243 N508444 

<ft2 P0795S44 )SI44S94S 

053 N556945 N435846 

054 N495946 N424747 

053 -N534747 P15384S 

056 N464048 P132549 

057 N622549 N430550 

OB8 079055O m19350 



PROGRAM   ID     UP097 
RUN  DATE 05-N0V-1995 

MARYLAND   AUTOMOBILE   INSURANCE   FUND 
STORAGE   BOX   CONTENTS 

PAGE 

7 

BOX NUMBER 
LOW HIGH 

POLICY 10 

001 N480000 N4S94GO 

002 N569400 N618401 

003 Nseasoi NS37002 

004 QS77QQ2 . P156t03 

005 N536103 0775OO4 

006 N47S104 ' N6B4SQ5 

007 0304605 N9S3206 

008 0723306 0860907 

009 N591007 0289207 

OlO M479207 N4dSS03 

Oil N598508 0137709 

012 N987709 P106610 

013 ^486610 NS0SO1i 

014 N565111 N484812 

015 N924812 0213413 

016 poasfia 0262414 

017 N442214 N440815 

018 N610915 N478715 

019 P04d8lS NStadie 

O20 P218016 N4&7617 

021 N597617 N437318 

022 N547318 N535718 

023 K}798t9 03^3520 

024 N553520 0401821 

Q25 , rwaiszi N41112a 

025 099 It22 N419?22 

027 N529522 0767923 

028 N498Q23 N436524 

029 N5469S4 P035225 



Report: CONTRANS 
TransDate: 05/22/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department 

UNDERWRITING SERVICES 

Title 

UNDERWRITING - PRIVATE PASSENGER 

Consolidated Total: 113   OF 113 

Item 
Number 

13 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

1 OF  113     TEMP/HAMPTON 

•4 



DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
•  -~'•'      P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 06/07/96 
"V   * 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND  AUTOMOBILE   INSURANCE  FUND 

B.   DIVISION/UNIT 

BECKER   -   UNDERWRITING   SERVICES 

ACCESSION NO. 

LOCATION 

n-SS-K* 
RM  CODE 

<sw-oi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

RANGE SECTION (S) f      «   ja^t 
NO.   OF  CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

115    Boxes UNDERWRITING   -   PRIVATE   PASSENGER 1226   -   ITEM   13 

01/01/01 

DGS   550-5    (REV.   1/93) t^H>LA LAIN  UNLINED  PAPER  FOR  CONTINUATl 



Report: TRANSMIT 
Trans Date: 06/07/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box   # 

Description of Contents   in  Box Responsible 
Individual 

Applicable       Retention Status  of 
Item  # Schedule       Transmittal 

115 OF 115 

Record  #: 

1094   PRIVATE PASSENGER POLICY FILES 

9616 •      OCTOBER 1994 

BECKER 

UNDERWRITING SERVICES 

13 1226 TEMP/HAMPTONi 

Consolidated Total of Detail Transmittal Report: 115 OF 115 Boxes 

H 



PROGRAM   ID      UP097 
RUN   DATE 06-JAN-1996 

MARYLAND   AUTOMOBILE    INSURANCE   FUND 
STORAGE   BOX   CONTENTS 

PAGE 4 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY 10 

088 P51397G N833477 

089 02G3577 0522378 

090 N822378 N720079 

091 P400179 N83847S 

092 P298579 P347480 

093 N727480 N85S381 

094 N965381 N843782 

095 N953782 0952283 

096 0022383 N800684 

097 0940684 N8S8684 

098 P 138784 N837685 

099 P247885 0426786 

100 P406886 N935687 

101 0915787 N844088 

102 0054 188 0663389 

103 N743389 P532490 

104 0832490 N850991 

105 N94 1091 N888891 

106 0918891 P507992 

107 N777992 0826393 

108 N906393 N834694 

109 P184794 N803195 

no 0343295 N912296 

1 1 1 0782396 0O2 1697 

112 N981697 0459897 

1 13 P599897 P538898 

1 14 N808898 N898099 

1 15 P2-48199 N859999 

«4 



PROGRAM ID  UP097 
RUN DATE    06-JAN-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   3 

LOW HIGH 
BOX NUMBER POLICY ID POLICY 10 

059 N861551 N950252 

060 N900352 P059752 

061 N879752 N9679S3 

062 0438253 N906954 

063 N777054 N885655 

064 N835755 N885256 

065 0915256 0503357 

066 N803357 0881858 

067 0281958 N891159 

068 P351259 N929059 

069 N769159 P037260 

070 P367260 N926661 

071 0136761 0185762 

072 N815762 N894263 

073 01O4363 N932564 

074 P612664 N982065 

075 N882265 N931266 

076 047 1366 0460267 

077 N760267 N938767 

078 P288867 0387268 

079 N797268 N836069 

080 P296169 N904870 

081 0934870 N904471 

082 N754771 0542972 

083 N823072 P151373 

084 P481373 N798973 

085 N90897 3 P606974 

086 0007074 N905575 

087 N855675 P073976 

«4 



PROGRAM ID  UP097 
RUN DATE    06-JAN-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   2 

LOW HIGH 
BOX NUMBER POLICY 10 POLICY 10 

030 P476825 0004326 

031 N854326 P073127 

032 N783127 N792428 

033 0112528 0841929 

034 N92 1929 N931630 

035 P391730 P049730 

036 N759730 N810132 

037 P160232 P508832 

038 N778832 N778433 

039 N888433 0087434 

040 0527434 N916135 

04 1 0016235 N914736 

042 P594836 N933137 

04 3 P613237 01 1 1238 

044 P471238 0059538 

045 0609538 P567839 

046 N947839 0055540 

04 7 0385540 N7 14 141 

048 P72424 1 P562942 

049 P103042 N811643 

050 0351743 0941044 

051 P04 1144 N929644 

052 P169744 P388845 

053 N768845 P487746 

=••;:-. 054 N867746 N845947 

055 N955947 N935148 

056 P395248 N813549 

057 P053649 N983 150 

058 0303250 N911451 

M 



PROGRAM ID  UP097 
RUN DATE    06-JAN-1996 

MARYLAND AUTOMOBILE INSURANCE FUND 
STORAGE BOX CONTENTS 

PAGE   1 

LOW HIGH 
BOX NUMBER      POLICY 10 POLICY ID 

001 PIOOOOO N908000 

002 P258100 N828201 

003 .'<>                     N838401 0916902 

O04 

005 

"* *"">     N867002 

« ...'f-*1''^ N875803 

N925703 

N924804 

006 

007 

008'" 

009' 

"" "•' ,.^-N874904 

,;    " ^'64.305 

'•.        .--,    P 302 606, '-. 

0944205 

N842506 

N863007 

P502508 

OIO '.          N882508 N860709 

011 " "&\        P2 10809 N909309 

012 P039409 P528310 

013 N908310 097711 1 

014 N787211 P346212 

015 N946212 N8852 13 

016 N835313 P644914 

017 N914914 0484115 

018 N7841 15 05O2O16 

019 N802016 N950317 

020 07 1O4 17 N888417 

021 N8986 17 N847818 

022 P417918 N816319 

023 N9263 19 N755220 

024 N865220 N854 12 1 

025 P09422 1 P451822 

026 0701922 .; N869722 

027 P609922 N808723 

028 • : N918723 N858224 

029 N918324 N796725 

+ 



Report: CONTRANS 
TransDate: 06/07/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

UNDERWRITING SERVICES UNDERWRITING - PRIVATE PASSENGER 13 1 OF 115 TEMP/HAMPTON          Jl 

Consolidated Total: 115   OF 115 

A 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 06/25/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL ^KJSOfc 
ACCESSION NO. qqgm 

RM  CODE 

c2M-0 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE     _ SECTION (S) 

J 
NO.   OF  CU.   FT. 

3M -q 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

04 Boxes PREMIUM REFUND CHECK " COPIES " 1226 - ITEM 11 (a) 

01/01/01 

DGS 550-5 (REV. 1/93) 1 E PLAIN UNLINED PAPER FOR CONTI N^Ao ON PAGES 



Report: CONTRANS 

TransDate: 06/25/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******* * Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

******* 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL PREMIUM REFUND CHECK " COPIES " 11 (a) 4  OF  04 WAIT TRANS 

Consolidated Total: 04 OF 04 



Report: TRANSMIT 
Trans Date: 06/25/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention    Status of 
Item #     Schedule   Transmittal 

01 OF 04 

Record 

522   NEGOTIABLE INSTRUMENT "COPIES" 

9857       09/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

02      OF 04 

Record #: 

523   NEGOTIABLE INSTRUMENT "COPIES" 

9858       09/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

03 OF 04 

Record #: 

524   NEGOTIABLE INSTRUMENT "COPIES" 

9859       09/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

04      OF 04 

Record #: 

525   NEGOTIABLE INSTRUMENT "COPIES" 

9860       09/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 04 OF 04 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 05/^ 
* Item Number from the Retention Schedule must be listed! 

"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "©« 

( Please Select appropriate box for storage delivery) 

•Madison Street EState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): RUSTY WATSON Department:       FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ra* Scheduled ^Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

o sr> 
Negotiable lastruraent "Copies•• 

11fa> .MtV rtsr 
1/2001-. 

© S73 
Negotiable Instrvunent "Copies" 
Premium Refund Cherk "Cftpies"  9/95 11 (a) ».^1 %$<?> 1/2001 

© .524 
Negotiable Instrument "Copies" 
Premium Refund Check "Copies"  9/95 11(a) MH %tf 1/2001 

o. 525 
Negotiable Refund Check "Copies" 
Premium Refund Check "Copies" 9/95 11(a) HI <#>(*(> 1/2001 

© 
U     i 

© • 

& 
-            • 

© - 

© 

© 

«i 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



f 
DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.    BOX   275      JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 07/03/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION  NO. mm ggggS 
RM  CODE 

.3M.OI 
C. MAILING ADDRESS 

17 50 FOREST DRIVE 

ANNAPOLIS, MARYLAND 214 01-42 94 

LOCATION 
RANGE SECTION(S) ^ 

6,  »U-I1  S 
NO. OF CU. FT. 

D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO   BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

3 . DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

0 8    Boxes PREMIUM   REFUND   CHECK    "    COPIES 1226    -    ITEM    11     (a) 

01/01/01 

DOS   550-5    (REV.    1/931 1 E PLAIN UNLINED PAPER FOR CONTIN^^ON PAGES ^ 



Report: CONTRANS 
TransDate: 07/03/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage 
Consolidated Report in the Item Number Sequence 

******* 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL PREMIUM REFUND CHECK " COPIES 11 (a) 8 OF  08 WAIT TRANS 

Consolidated Total: 08 OF 08 

£-. 



Report: TRANSMIT 
Trans Date: 07/03/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01 OF 08 

Record 

527   NEGOTIABLE INSTRUMENT "COPIES" 

9861       10/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

02     OF 08 

Record #: 

528   NEGOTIABLE INSTRUMENT "COPIES" 

9862       10/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

03     OF 08 

Record #: 

529   NEGOTIABLE INSTRUMENT "COPIES" 

9863       10/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

04 OF 08 

Record 

530   NEGOTIABLE INSTRUMENT "COPIES" 

9864       10/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

05 OF 08 

Record 

531   NEGOTIABLE INSTRUMENT "COPIES" 

9865       11/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

06 OF 08 

Record 

532   NEGOTIABLE INSTRUMENT "COPIES" 

9866       11/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

07      OF 08 

Record #: 

533   NEGOTIABLE INSTRUMENT "COPIES" 

9867       11/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

08     OF 08 

Record #: 

534   NEGOTIABLE INSTRUMENT "COPIES" 

9868       11/95 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 08 OF 08 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
Iffsj f(- 

* Item Number from the Retention Schedule must be listed! 
^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  « 

( Please Select appropriate box for storage delivery) 

•Madison Street C State Records-Jessup   • State Archives-Annapolis 

Responsible Individual (Print Name):       K.b;;i v./,..^. Department:        FISCAL 

o 
0 

© 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record «" Scheduled « Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

521 

Negotiable Instrument "Copies' 
Premiutn Refund Check "Copies" 10/95 
Negotiable Instrument "Copies" 
Premium Refund Check "Copies"  10/95 
Negotiable Instrument "Copies" 
Premium Refund Check "Copies" 10/95 

11(a) 

11(a) 

11(a) 

M* 

^ 

m 
ftip w 

1/2001 

1/2001 

1/2001 

0 

© 

® 

530 

531 

Negotiable Instrument "Copies" 
PrenMKn Refund Check "Copies" 10/95 11(a) 
Negotiable      mt "Copies" 
Premium Refund Check "Copies" 11/95 

#W 1/2001 

Negotiable Instrumelit "Copies" 
Premium Refund Check "Copies" 11/95 

11(a) ^ 
•b i^r 1/2001 

Negotiable Instrument "Copies- 

Premium Refund check "Copies" 11/95 
Negotiable instrument "copies" 
Premium Refund Check "Copies" 11/95 

11(a) _ 
% w 1/2001 

0 

© 

© 

® 

533 

J4 

11(a) M <d 

11(a) 
_ 

$<£& 
A ^m 1/2001 

1/2001 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site  (Pink) 



t 
DEPARTMENT  OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 08/16/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

HOUSE   COUNSEL   -   EXECUTIVE 

ACCESSION  NO. 

Q7W395 
DATE   REC'D 

IO'J'% 
ENCODE 

J.4-DI 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

D.    PHONE   NO. 

410   -   269   -   8558 

M /£ 
NO.   OF   CU.   FT. 

RECORDS CENTER MANAGER 
ML 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

3 6   Boxes LITIGATION  FILES   /  HOUSE  COUNSEL 1226   -   ITEM   30 

01/01/01 

DGS   550-5    (REV.   1/93) ^fe: PLA: 

m 
PLAIN UNLINED PAPER FOR CONTINU Tij^^SI PAGES 



Report: CONTRANS 

TransDate: 08/16/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

********   Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

**+***+ 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

EXECUTIVE LITIGATION FILES / HOUSE COUNSEL 30 36 OF  3( WAIT TRANS 

Consolidated Total: 36 OF 36 

% 

/ 



Report: TRANSMIT 

Trans Date: 08/16/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable  Retention   Status of 
Item #     Schedule   Transmittal 

01      OF 36 

Record #: 

582   LITIGATION FILES 

9947     7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

02     OF 36 

Record #: 

583   LITIGATION FILES 

9948    7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

4. 03     OF 36 

Record #: 

584   LITIGATION FILES 

9949     7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

04 OF 36 

Record #: 

585   LITIGATION FILES 

9950     7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

05 OF 36 

Record #: 

586   LITIGATION FILES 

9951     7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

06     OF 36 

Record #: 

587   LITIGATION FILES 

9952    7/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

07     OF 36 

Record #: 

588   LITIGATION FILES 

9953     8/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS    ; 

4-: 
08     OF 36 

Record #: 

589   LITIGATION FILES 

9954     8/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

09      OF 36 

Record #: 

590   LITIGATION FILES 

9955    8/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 



Report: TRANSMIT 

Trans Date: 08/16/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention   Status of 
Item #     Schedule   Transmittal 

10     OF 36 

Record 

591   LITIGATION FILES 

9956     8/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

11 OF 36 

Record 

592   LITIGATION FILES 

9957     9/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

12 OF 36 

Record #: 

593   LITIGATION FILES 

9958    9/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

13 OF 36 

Record #: 

594   LITIGATION FILES 

9959     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

14 OF 36 

Record #: 

595   LITIGATION FILES 

9960     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

15 OF 36 

Record #: 

596   LITIGATION FILES 

9961     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

16 OF 3 6 

Record # : 

597   LITIGATION FILES 

9962     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

17 OF 36 

Record #: 

598   LITIGATION FILES 

9963     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

18 OF 36 

Record #: 

599   LITIGATION FILES 

9964     10/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 



Report: TRANSMIT 

Trans Date: 08/16/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention   Status of 
Item #     Schedule   Transmittal 

19     OF 36 

Record 

600   LITIGATION FILES 

9965     11/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

20 OF 36 

Record #: 

601   LITIGATION FILES 

9966     11/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

21 OF 36 

Record 

602   LITIGATION FILES 

9967     11/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

22 OF 36 

Record 

603   LITIGATION FILES 

9968     11/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

23 OF 36 

Record #: 

604   LITIGATION FILES 

9969     11/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

24 OF 36 

Record 

605   LITIGATION FILES 

9970     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

25 OF 36 

Record 

606   LITIGATION FILES 

9971     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 
/ 

26 OF 36 

Record 

607   LITIGATION FILES 

9972     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

27 OF 36 

Record 

608   LITIGATION FILES 

9973     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 



Report: TRANSMIT 

Trans Date: 08/16/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention    Status of 
Item #     Schedule   Transmittal 

28     OF 36 

Record #: 

609   LITIGATION FILES 

9974     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

29     OF 36 

Record # : 

610   LITIGATION FILES 

9975    12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

30     OF 36 

Record #: 

611   LITIGATION FILES 

9976     12/95 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

31 OF 36 

Record 

612   LITIGATION FILES 

9977     01/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

32 OF 36 

Record 

613   LITIGATION FILES 

9978     01/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

33 OF 36 

Record 

614   LITIGATION FILES 

9979     01/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

34 OF 36 

Record #: 

615   LITIGATION FILES 

9980     01/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

35 OF 36 

Record #: 

616   LITIGATION FILES 

9981     01/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

36 OF 36 

Record #: 

617   LITIGATION FILES 

9982    02/96 

HOUSE COUNSEL 

EXECUTIVE 

30 1226 WAIT TRANS 

Consolidated  Total   of   Detail   Transmittal   Report: 36  OF 36   Boxes 



OFFSITE   STORAGE SHIPMENT or TRANSMITTAL REQUEST F-QRM 

Please  check appropriate  box 

£/£-% 

O      SHIP  TO MADISON  STREET 

DEPARTMENT:    MARYLAND AUTOMOBILE INSURANCE FUND 

RESPONSIBLE   INDIVIDUAL:        KAHLEEN HOEFLER 
(Print Name) 

Q       PREPARE REQUIRED   TRANSM I TTAL^FURM  FOR: 

Q   STATE RECORDS   CENTER     or    Q  ARCHIVES 

RETENTION  SCHEDULE:   1226 

*(Note:      ^J    ITEM   NUMBER  AS    LI ST ED   ON RETENTION 
SCHEDULE   MUST    BE    LISTED) 

Sicrnature " Signature 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION   DATE 
MUST   BE  AS   STIPULATED 
ON  RETENTION   SCHEDULE 

/ 582 
HOUSE COUNSET, UNIT 
LITIGATION FILES     (7/95) 

XX 
30 w 1 OF 36 1/2001 

/583 
HOUSE COUNSET. UNIT 
LITIGATION FILES     (7/95) 30 I'M 2 OF 36 1/2001                                    3» 

—0 

/ 584 
HOUSE COUNEL UNIT 
LITIGATION FILES       (7/95) 

30 •qlii 3 OF 36 
l 

1/2001                                    ^ 
3» 

S585 
HOUSE COUNSET, UNIT 
LITIGATIONS FILES       ((7/95) 

30 Wo 4 OF 36 1/2001                                    "^ 
CO 

/586 
HOUSE COUNSET, UNIT 
LITIGATION FILES     (7/95) 30 mi 5 OF 36 1/2001 

/ss? HOUSE COUNSET, UNIT   (7/95) 
LITIGATION FILES 30 <?7^ 6 OF 36 1/2001 

/   588 
HOUSE COUNSET, UNIT     (8/95) 
LITIGATION FILES 30 q4& 7 OF 36 1/2001 

/589 

/ 

HOUSE COUNSET, UNIT 
LITIGATION FILES     (8/95) 30 Wl 8 OF 36 1/2001 

—    -o 

O 
-X3 

^3 
—I 
-< 

o 
P3 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 

/ 



QFFSITE   STORAGE SHIPMENT or TRANSMITTAL REQUEST F.ORM 

Please   check appropriate  box 

O      SHIP  TO  MADISON  STREET 

DEPARTMENT;     MARYLAND AUTOMOBILE INSURANCE FUND 

RESPONSIBLE   INDIVIDUAL:    KATHLEEN HOEFLER 

BOX 
NUMBER 

90 

591 

592 

593 

/594 

595 

596 

597 

Signature   H 

Q       PREPARE REQUIRED  TRANSMITTAL  FORM  FOR: 

Q   STATE RECORDS   CENTER     or    Q   ARCHIVES 

RETENTION   SCHEDULE:   1226 

*(Note:      AN    ITEM   NUMBER  AS   LI ST ED   ON RETENTION 
SCHEDULE   MUST   BE   LISTED) 

CONTENTS 

DESTRUCTION   DATE 
RECEIPTS CONFIRMATION        MUST   BE  AS   STIPULATED 

*ITEM PRINT  NAME STGNATURE ON  RETENTION  SCHEDULE 

HOUSE COUNSEL UNIT 
LITIGATION FILES   ((8/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES     (9/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES     (9/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES     (9/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES     (10/95) 

HOUSE COOUNSEL UNIT 
LITIGATION FILES     (10/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES   (10/95) 

HOUSE COUNSEL UNIT 
LITIGATION FILES   (10/95) 

30 

30 

qiss 

30 

30 

<?fl& 

<?75? 

9 OF 36 

10 OF 36 

?759 
30 

30 

30 

W 

11 OF 36 

12 OF 36 

1/2001 
cr» 

1/2001 en 
i 

U3 

1/2001 

CO 

1/2001 

?o 
o 
-o 
m 
—i 
-< 
Z> 

CO 
—i 
TO 

o 
PO 

qv-o 

30 

faH 

13 OF 36 

14 OF 36 

^v 

15 OF 36 

16 OF 36 

1/2001 

1/2001 

1/2001 

1/2001 

"7— 
RECORDS   OFFICER:   ORIGINAL   (WHITE)      SHIPPING   DEPT/UNIT:    (YELLOW)      RECEIVING   DEPT:    (PINK) 

MAIF-   77002 Revised   10-90 

( 

/ 



OFFSITE   STORAGE  SHIPMENT or TRANSMITTAL REQUEST F.QRM 

Please   check appropriate  box 

SHIP   TO MADISON  STREET 

DEPARTMENT; MARYLAND AUTOMOBILE INSURANCE FUND 

RESPONSIBLE   INDIVIDUAL:      KATHLEEN HOEFLER 
(Print Name) 

Q       PREPARE REQUIRED   TRANSMITTAL  FORM  FOR: 

Q   STATE RECORDS   CENTER     or   Q  ARCHIVES 

RETENTION  SCHEDULE:   1226 

*(Note:      AN    ITEM   NUr/BER   AS    LI STED   ON RETENTION 
SCHEDULE   MUST    BE    LISTED) 

Signature    V 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION   DATE 
MUST   BE   AS   STIPULATED 
ON  RETENTION  SCHEDULE 

.598 HOUSE COUNSET, UNIT 
LITIGATION FILES   (10/95) 

30 

9%3 17 OF 36 
1/2001 

/     599 
HOUSE COUNSEL UNIT 
LITIGATION-FILES    -(10/95) 

30 w 18 OF 36 
1/2001 

/   600 
HOUSE COUNSEL UNIT 
LITIGATION FILES      (11/95) 

30 mi 19 OF 36 1/2001 en 
cr 

 G*- 

/.601 
HOUSE COUNSEL UNIT 
LITIGATION FILES   (11/95) 

30 WM 20 OF 36 1/2001 
1 

33. 

/ 602 
HOUSE COUNSET, UNIT 
LITIGATION FILES   (11/95) 

30 1161 21 OF 36 
1/2001 

-IS. 

• • 
CO 

 —J- 

/603 
HOUSE COUNSET, UNIT 
LITIGATION FILES   (11/95) . 30 ?7*.9 22 OF  36 1/2001 

/604 
HOUSE COUNSET, UNIT  
LITIGATION FILES   (11/95) 30 tftfl- 23 OF 36 

1/2001 

/605 
HOUSE COUNSET, UNIT 
LITIGATION FILES   ((12/95) 30 qtfb 24 OF  36 1/2001 

-< 
> 
C3 

CO 
—f 
S3 

o 
=0 

. RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

, MAIF- 77002 Revised 10-90 



OFFSITE   STORAGE  SHIPMENT  or TRANSMITTAL  REQUEST FORM 

Please  check appropriate box 

SHIP  TO  MADISON  STREET 

DEPARTMENT:   MARYLAND AUTOMOBILE INSURANCE FUND 

RESPONSIBLE   INDIVIDUAL: KATHLEEN HOEFLER 

Signature u 

•'      PREPARE REQUIRED  TRANSMITTAL  FQRM  FOR: 

Q   STATE RECORDS   CENTER     or    O  ARCHIVES 

RETENTION  SCHEDULE:    1226 

*(Note:      m    ITEM   NUMBER  AS    LI ST ED   ON RETENTION 
SCHEDULE   MUST   BE   LISTED) 

BOX 
NUMBER CONTENTS *ITEM 

RECEIPTS 
PRINT  NAME 

CONFIRMATION 
SIGNATURE 

DESTRUCTION   DATE- 
MUST   BE  AS   STIPULATED 
ON  RETENTION   SCHEDULE 

/606 HOUSE COUNSET, UNIT 
LITIGATION FILES(12/95) 

30 w 25 OF 36 1/2001 

/607 HOUSE COUNSRT. UNIT 
LITIGATION FILES    (12/95) 

30 W 26 OF 36 1/2001                                en 

/   608 
HOUSE COUNSET, UNIT 
LITIGATION FILES    (12/95) 

30 W3 27 OF 36 
CO 

1/2001                                  vi 

/609 
HOUSE COUNSET, UNIT 
LITIGATION FILES      (12/95) 

30 tr/y 28 OF 36 
3» 

-ZK 

1/2001                                -j • • 

/'eio HOUSE COUNSET, UNIT 
LITIGATION FILES    (12/95) 

30 m 29 OF  36 
1/2001                               co 

f    611 
HOUSE COUNSET, UNIT 
LITIGATION FILES      (12/95) 

30 m 30 OF 36 
1/2001 

/   612 
HOUSE COUNSET, UNIT 
LITIGATION FILES      (1/96) 

30 qvi 31 OF 36 
1/2001 

/613 
HOUSE COUNSET, UNIT 
LITIGATION FILES      (1/96) 30 w® 32 OF 356 

1/2001 

-13 
TO 
O 

•Z3 

o 

RECORDS OFFICER: ORIGINAL (WHITE)  SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

MAIF- 77002 Revised 10-90 

s 



OFFSITE   STORAGE SHIPMENT  or TRANSMITTAL REQUEST RORM 

Please   check appropriate  box 

Q      SHIP  TO  MADISON   STREET 

DEPARTMENT: HOUSE COUNSEL UNIT 

RESPONSIBLE   INDIVIDUAL: KATHLEEN HOEFLER 

BOX 
NUMBER 

614 

Al5 

'616 

617 

Q      PREPARE REQUIRED  TRANSMITTAL  FORM  FOR: 

Q   STATE RECORDS   CENTER     or   Q  ARCHIVES 

RETENTION  SCHEDULE:   1226 

*(Note:      m    ITEM   NUf4BER  AS    LI STED   ON RETENTION 
SCHEDULE   MUST   BE    LISTED) 

CONTENTS 

HOUSE* COUNSEL UNIT 
LITIGATION FILES (1/96) 

HOUSE COUNSEL UNIT 
LITIGATION FILES (1/96) 

HOUSE COUNSEL UNIT 
LITIGATION FILES (1/96) 

HOUSE COUNSEL UNIT 
LITIGATION FILES (2/96) 

JUJIULMJ umi'r 

*ITEM 

30 

30 

RECEIPTS    CONFIRMATION 
PRINT NAME SIGNATURE 

DESTRUCTION DATE 
MUST BE AS STIPULATED 
ON RETENTION SCHEDULE 

W 

30 

30 

W* 
^76/ 

33 OF 36 

34 OF 36 

Wls 

35 OF 36 

36 OF 36 

14/2001 

1/2001 

1/2001 

1/2001 
U3 
cn 

I 

3: 

CO 
CO 

• -o 

o 
-v m 
33 
—i 
•< 
3> 

CO 

O 
33 

\ RECORDS OFFICER: ORIGINAL (WHITE)/ SHIPPING DEPT/UNIT: (YELLOW)  RECEIVING DEPT: (PINK) 

» MAIF- 77002 Revised 10-90 

J 

( 



V 

DEPARTMENT  OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 08/15/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND AUTOMOBILE INSURANCE FUND 

B.   DIVISION/UNIT 

WATSON   -   FISCAL 

ACCESSION NO. DATE REC'D 

RM CODE 

M'Oi 
C.   MAILING ADDRESS 

17 50   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE SECTION(S) 

J5 IT I   4 
NO.   OF  CU.   FT. 

D.    PHONE   NO. 

410   -   269   -   8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

04    Boxes PREMIUM   REFUND   CHECK   "   COPIES    "        /fT^T" 1226   -   ITEM   11    (a) 

01/01/01 

* DGS   550-5    (REV.   1/93) PLAIN UNLINED PAPER FOR CONTINUAT 

? 
PAGES 



Report: CONTRANS 

TransDate: 08/15/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******+* Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL PREMIUM REFUND CHECK " COPIES " 11 (a) 4  OF  04 WAIT TRANS 

Consolidated Total: 04     OF 04 



Report: TRANSMIT 

Trans Date: 08/15/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention   Status of 
Item #     Schedule   Transmittal 

01 OF 04 

Record 

540   PREMIUM REFUND CHECK "COPIES" 

9932     NEGOTIABLE INSTRUMENT COPIES 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

02 OF 04 

Record #: 

541   PREMIUM REFUND CHECK "COPIES" 

9933     NEGOTIABLE INSTRUMENT COPIES 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

03 OF 04 

Record #: 

542   PREMIUM REFUND CHECK "COPIES" 

9934     NEGOTIABLE INSTRUMENT COPIES 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

04      OF 04 

Record #: 

543   PREMIUM REFUND CHECK "COPIES" 

9935     NEGOTIABLE INSTRUMENT COPIES 

WATSON 

FISCAL 

11 (a) 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 04 OF 04 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

(3 * Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *&* 

( Please Select appropriate box for storage delivery) 

•Madison Street EState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):     RQSTY WATSON Department FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record c^ Scheduled "W Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

o 540 NBGOTIBLE INSTROMENTS&REM REF CK lla 1 Of 4 9f3Z. 1/2001 
i & . 

0 541      ( DPIES NEXSOTTRTf. INSTRUMENT & PPa4IUM 
Xxcl A of 4 W5 l/200# 

© 542      C IPIES NBGOTIBLE INSTRUMENT & PREM REF lla 3 of 4 ntf 1/2001 

0 COPIES NBG INSTRUMENT & PREM REF CKS 4 of 4 -m$ 1/2001 

© 

® 

© 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



V 

DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 08/15/96 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARlty ALL ENTRIES 

A. AGENCY 
1. MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

MILLER   -   COMMERICAL wm ACCESSION  NO. DATE   REC'D 

^ 8RMCODE 

^•01 
C.   MAILING ADDRESS 

1750   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE SECTION(S) n 

NO.   OF  CU.   FT. 

n i 2 
D.   PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ  MUMME,   RECORDS   ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

02 Boxes UNDERWRITING - COMMERCIAL 1226 - ITEM 14 (a) 

01/01/01 

#*" 
DGS   550-5    (REV.    1/93) USI^^VIN  UNLINED  PAPER  FOR  CONTINUATIOj^^GES 

* 



Report: CONTRANS 

TransDate: 08/15/96 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226       Schedule Destruction Date: 01/01/01 

******** Transmittal for Transfer to OffSite Storage ******* 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

COMMERICAL UNDERWRITING - - COMMERCIAL 14 (a) 2  OF 02 , WAIT TRANS 

Consolidated Total: 02 OF 02 



Report: TRANSMIT 

Trans Date: 08/15/96 
Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226    Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box # 

Description of Contents in Box Responsible 
Individual 

Applicable   Retention    Status of 
Item #     Schedule   Transmittal 

01     OF 02 

Record 

725   COMMERCIAL POLICIES JUL 94 - JUL 95 

9904     M 97 02 76  TO M 99 82 27 

MILLER 

COMMERICAL 

14 (a) 1226 WAIT TRANS 

02     OF 02 

Record #: 

72 6   COMMERCIAL POLICIES DEC 94 

9905    X 82 22 56  TO X 82 32 87 

DEC 95 MILLER 

COMMERICAL 

14 (a) 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 02 OF 02 Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM (2) 
* Item Number from the Retention Schedule must be listed! 

"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "« 

( Please Select appropriate box for storage delivery) 

• Madison Street [3$tate Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name) J/2/'/ M7/^ Department; (^ouU'L 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record   cs3  Scheduled ^a Confirm 

o i&r u-Qi-crnKmrfoj? md 
.           ft       . 

0 %2& i^Mi^^^.iy m 'Jo^JJ 1f65 
© 

o 
© 

© 

9 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site (Pink) 



DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 07/19/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.    DIVISION/UNIT 

BEANE   -   CALL   CENTER   -   LOSS   RE 

ACCESSION   NO. 

mm 
DATE   REC'D 

RM  CODE 

g^j 0/ 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

n 
NO. OF CU. FT. 

3 
D.    PHONE  NO. 

410   -   269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

03    Boxes MISCELLANEOUS   CLAIM   FILES 1226   -   ITEM   22 

01/01/01 

DGS   550-5    (REV.    1/93) USE   PI^H UNLINED   PAPER   FOR   CONTINUATION I L 



Report: CONTRANS 
TransDate:     07/19/97 

Page 

******** 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/01 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

CALL CENTER - LOSS RE MISCELLANEOUS CLAIM FILES 22 3    OF    03 WAIT TRANS 

^ 

Consolidated Total: 03 OF  03 



Report: TRANSMIT 
Trans Date:      07/19/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Consolidated Total of Detail Transmittal Report: 03 OF 03  Boxes 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 03 

Record #: 

277 

9962 

NO COVERAGE LETTTER 01/94 - 08/95 BEANE 

CALL CENTER - LOSS RE 

22 1226 WAIT TRANS 

02 OF 03 

Record #: 

278 

9963 

DAILY PRODUCTION 05/95 - 08/95 BEANE 

CALL CENTER - LOSS RE 

22 1226 WAIT TRANS ^^ 

03 OF 03 

Record #: 

279 

9964 

DAILY PRODUCTION 08/95 - 01/96 BEANE 

CALL CENTER - LOSS RE 

22 1226 WAIT TRANS 



1-11 
OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

• Item Number from the Retention Schedule must be listed! 
97 JUL 2 I   PH 12: 08  BaPScheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^> 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):   drfLuSrU  A^ULg^ .Department: g^/^z^^zi^^BW 

© 

© 

© 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record ^ Scheduled -m Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

All. 
An? 

/Jo MJL //9t-*>y<7< 

211. 

© 

© 

© 

© 

© 

® 

'p*J<r PA^JUOZ** VJIS- n 'At 

^=. 

££- 

M5 
M3 
^i 

^f^z- 
^f^i 
^^y 

//Q-OO / 

//2CO/ 

l/Ztv/ 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),   Storage Site  (Pink) 



Xr 
DEPARTMENT   OF   GENERAL   SERVICES   -   STATE•RECORDS   MANAGEMENT   CENTER 

P'.O.   BOX   275.     JESSUP,   MARYLAND   20794      (TELEPHONE   -   799-1379) 09/02/97 

/ 
RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

MILLER  -   COMMERICAL 

ACCESSION  NO. 

qguvfs" 
DATE   REC'D 

*7-/t-9jr 
RM  CODE 

M>oi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

37 M-/7 
NO. OF CU. FT. 

M 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 
STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

2 6 Boxes UNDERWRITING - COMMERCIAL /?ftr 1226 - ITEM 14 (a) 

01/01/01 

DGS   550-5    (REV.    1/93) USE   P^^BuNLINED   PAPER   FOR  CONTINUATION   P. 

1 



Report: CDNTRANS 
TransDate:    09/02/97 

Page 

******** 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/01 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

COMMERICAL UNDERWRITING - COMMERCIAL 14(a) 26    OF   26 TEMP/HAMPTON 

Consolidated Total: 26 OF 26 



Report: TRANSMIT 
Trans Date:      09/02/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable Retention Status of I 
Item # Schedule        Transmittal 

01 OF 26 729 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTONW 

Record #: 9978 N-08-00-88 TO N-11-76-66 COMMERICAL J| 
02 OF 26 730 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPT^^^ 

Record #: 9979 N-11-79-68 TON-14-98-94 COMMERICAL 

03 OF 26 731 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9980 N-15-06-71 TO N-17-56-31 COMMERICAL 

04 OF 26 732 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9981 N-17-71-03 TO N-21-73-69 COMMERICAL 

05 OF 26 733 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9982 N-21-73-93 TO N-24-87-52               • COMMERICAL 

06 OF 26 734 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9983 N-24-97-24 TO N-27-84-06 COMMERICAL 
* 

07 OF 26 735 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9984 N-27-84-14 TO N-35-33-98 COMMERICAL 

08 OF 26 736 COMMERCIAL POLICY FILES MILLER 14 (a) 1226 TEMP/HAMPTON 

Record #: 9985 N-32-40-33 TON-35-14-13 COMMERICAL 

09 OF 26 737 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9986 N-35-30-17 TO N-38-93-05 COMMERICAL 



Report: TRANSMIT 
Trans Date:      09/02/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable Retention Status of 
Item # Schedule        Transmittal 

10 OF 26 738 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTOhH 

Record #: 9987 N-39-26-40 TO N-42-94-20 COMMERICAL 

11 OF 26 739 COMMERCIAL POLICY FILES MILLER 14(a) 1226 
m 

TEMP/HAMPT^^^ 

Record #: 9988 N-43-01-19TON-46-98-05 COMMERICAL 

12 OF 26 740 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9989 N-47-06-25 TO N-51 -19-09 COMMERICAL 

13 OF 26 741 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9990 N-51-20-34 TO N-54-98-76 COMMERICAL 

14 OF 26 742 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9991 N-55-02-03 TO N-58-36-32 COMMERICAL 

15 OF 26 .     743 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9992 N-58-37-05TON-62-41-77 COMMERICAL 
* 

16 OF 26 744 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9993 N-62-42-23 TO N-66-34-74 COMMERICAL 

17 OF 26 745 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9994 N-66-38-65 TO N-69-97-54 COMMERICAL 

18 OF 26 746 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9995 N-70-04-26 TO N-73-99-50 COMMERICAL 



Report: T-RANSMIT 
Trans Date:      09/02/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

19 OF 26 747 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTONM 

Record #: 9996 N-74-02-66 TO N-76-94-42 COMMERICAL 

20 OF 26 748 COMMERCIAL POLICY FILES MILLER 14(a) 1226 
m 

TEMP/HAMPT^^^ 

Record #: 9997 N-77-11-13TON-81-17-83 COMMERICAL 

21 OF 26 749 COMMERCIAL POLICY FILES MILLER 14 (a) 1226 TEMP/HAMPTON 

Record #: 9998 N-81-19-53 TO N-84-77-53 COMMERICAL 

22 OF 26 750 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 9999 N-84-77-61 TO N-88-54-93 COMMERICAL 

23 OF 26 751 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 10000 N-89-03-22 TO N-90-97-83 COMMERICAL 

24 OF 26 752 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 10001 N-91-00-05TON-94-34-18 COMMERICAL 
•^ 

25 OF 26 753 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 10002 N-94-52-91  TO N-97-97-30 COMMERICAL 

26 OF 26 754 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 10003 N-98-30-53 TO N-99-96-69 COMMERICAL 

Consolidated Total of Detail Transmittal Report: 26 OF 26   Boxes 



97 SEP-8 PHI2:39 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 

^o-r/ 

"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  *» 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name) J/L'/ UJI/-^ Department : ^dUU'L 

O 

0 

© 

o 
© 

© 

© 

© 

© 

® 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record "^ Scheduled csa Confirm 
BOX #   (Inclusive of oldest date in box) rvJumber   BOX #   Number     Destruct Date     Receipt m 
tso jCdMJ^-tnA^MMAlztL 
1-51 
1$£ 
'53 m. 
7M 

15% 

tfrnm-nhtf-ii-^^L 

tf-IS-n/vVI hs/f-n-stc-AI 
tC-n-ii-n?* t*)C-2,\-n?>(£ 

M 
}C-AI-t*,-9A i* /f:M-t7-3.X 
IC-MW-M fe tC-ll-WbL 
tZI-U-NhiT-Za.-M-Q't 

7$>ip Mo.-vn-A.*, A. tCM'-/</-JV 
131 W-^-.w-n kzfC-W-QA-ts 

x-w-iL-Lib fa tr-<J2.-4</:aoy 

hL 

tL 
m 

-4± 
K 

J± 
H- 

loiJlC' 
loiQL Wi 
3oiM 
4M ^' 
SckQL 
(P (AAlc 
loKX 
ioWU 
9o%X 
b^tt? 

WlQ 

^1^0 

<??62. 

Wi 
<?<??•/ 

f?05 
^St 
^^ 

.\U JlDOl 
/ AODl 

J^/ A06l 

Mu Aool 

<- J 

AK £001 
\ \M AOOI 

M A 00/ 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
^11 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "» 

97 SEP-8   PH 12^39 ( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name) Jap/ kJirt Department: L 

tyS 

S 

^ 

o 
0 

© 

o 
© 

./© 

© 

© 

o 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record «• Scheduled *» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt m tf-M-m-lQ f-rs MLQt.aX m. jCvt-fxc JS fy> rf si • IQ-09 

ML )C^\-Arr.<\<J h. £siJA<>.-iu 

•mk f-SS-DO-O?, fe >C-St-3l4-3>£ 
7V3  tOAt-Sl-^ictf-LMI-TtV )<l 

1% >C-7ao<j-M A, ^7^W-^> 

HckJU* 
l&C&X 
l5oiX 
)4 o$X 
/d'oldl 
ItcC&U, 
lUUL 
no'stt* 
ftAMc 
Abckdlt 

WVi 
IIW 
cjilO 

Vfi 
tin 
1112 
ini 
WS 
wb 
W) 

UA/ JlcoJ 
J/i/ Jtnr)/ 
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Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

R * Item Number from the Retention Schedule must be listed! 

1-^ 

97 SEP-8 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "«« 

PHI2:39 
( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): ^///--* Department •.CAUWL 

o 
0 

© 

0 
© 

© 

© 

© 

© 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record "^ Scheduled "* Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

M 
150 KMJUJ-tUClkMZA 
151 
162. K^lm^sJiLjCMiMitfLl 
16$ 
IM. 

Ml-lQ-SAh   /f-U??:-,'*, 
\y 

)CW-b?>-2±b,X-%Qn-'S?> 

)C-Q<J-S.l-Qi L Wl-Qt-AO 
iCmtb^A /i-, /C.QQ-Q^/.Q 

MdJU 
Xbo%.X 
MoiJilVOdO 
Jl<JdM 
36'oKM 
XktkX 

W3 AM Ami 
^11 

I00<>\ 

Itooofr- 
I00O3 

, W Aor> I 
J4>/ Acol 
Shu dnol 
JA>/ Ace I 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site (Pink) 



DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
^.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 09/04/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

MILLER  -   COMMERICAL 

ACCESSION   NO. 

WM 
DATE   REC'D 

RM  CODE 

^•01 
C. MAILING ADDRESS 

1750 FOREST DRIVE 

ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE 

10 
SECTION(S) 

6" 
NO. OF CO. FT. 

5 
D. PHONE NO. .•. 

410 - 269 - 8558 

RECORDS CENTER MANAGER 
\ 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED  AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

02   Boxes UNDERWRITING   -   COMMERCIAL 1226   -   ITEM   14    (a) 

01/01/01 

DGS   550-5   (REV.   1/93) USE UNLINED   PAPER   FOR  CONTINUATION   P, 



Rieport: (JONTRANS 
TransDate:     09/04/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 01/01/01 
******** ******* Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

COMMERICAL UNDERWRITING - COMMERCIAL 14(a) 2    OF   02 TEMP/HAMPTON 

M Consolidated Total: 02 OF  02 

^ 



Report: TRANSMIT 
Trans Date:      09/04/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Consolidated Total of Detail Transmittal Report: 02 OF 02  Boxes 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 02 755 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON     . 

Record #: 10030 O-00-01-18 TO O-03-59-81 COMMERICAL m 
02 OF 02 756 COMMERCIAL POLICY FILES MILLER 14(a) 1226 TEMP/HAMPTON 

Record #: 10031 O-03-62-87 TO O-06-94-79 COMMERICAL 

^ 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number  from the Retention Schedule must be listed! 

<W7 

97 SEP-8 PI! 12: 39 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "« 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name) J^ Killed Department iC/)K U '/ _ 4 
Initial/ 

MAIF        Description / Contents of Box      * Item       DGS       Record   «"  Scheduled  'sa Confirm 

o 7<& ooQ'Oj-iz tooos^y%\ I4k lo%l lOO i' . A/JM/ 
. *       . 

0 766 tmztm&urwn HA XoSZ (oo $1 , AS AOOl 
© 

0 

© 

© 

© 

© 

© 

® 

\ 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



£ 
DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 

P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   799-1379) 10/18/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. DATE   REC'D 

ll-2'W 
B.   DIVISION/UNIT 

WATSON   -   FISCAL 

RM  CODE 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                          SECTION(S) 

30       II 
NO.   OF  CU.   FT. 

/ 
D.   PHONE  NO. 

410   -  269   -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.                                                   DESCRIPTION  OF RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 
SCHEDULE,   ITEM  NO., 
DISPOSAL. DATE 

01 Box MISCELLANEOUS ACCOUNTING RECORDS 1226 - ITEM 12 

01/01/01 

DGS 550-5 (REV. 1/93) USE PI^B 

T 
UNLINED PAPER FOR CONTINUATION P, t 

i. 



Report: CONTRANS 
TransDate:     10/18/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 01/01/01 
******** ******* Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL MISCELLANEOUS ACCOUNTING RECORDS 12 1    OF    01 WAIT TRANS 

Consolidated Total: 01 OF  01 



Report: TRANSMIT 
Trans Date:       10/18/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 01 

Record #: 

665       MISCELLANEOUS WORK PAPERS 1990 

10070 

WATSON 

FISCAL 

12 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01  OF 01   Boxes 



970CT21 Ain-.ug 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  "W 

( Please Select appropriate box for storage delivery) 

•Madison Street XXState Records-Jessup   • State Archives-Annapolis 

Responsible Individual (Print Name):   RUSTY WATSON Department:    FISCAL 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record W Scheduled « Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date    Receipt 

o 665 MISCELLANEOUS WORKPAPERS  1990 12 1^1 (06 76 1/2001 

0 
\J 

© 

0 

© 

© 

® 

© 

© 

® 

MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 12/17/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

ADAMS,   JEAN   -   CLAIMS   MINOR 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 
ANNAPOLIS,   MARYLAND   21401-4294 

D.   PHONE  NO. 

410   -   269   -   8558 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

ACCESSION   NO. 

Mum 
DATE   REC'D 

//- l -W 
RM   CODE 

Mot 
LOCATION 

RANGE SECTION(S) 

3A f 
NO.   OF  CU.    FT. 

/ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

01    Box CLAIM   FILES   "   MINOR   "   BODILY   INJURY 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. , 
DISPOSAL   DATE 

1226   -   ITEM   21 

01/01/01 

DGS 550-5 (REV. 1/93)    USE PI^B UNLINED PAPER FOR CONTINUATION E^Kf"*' t 1 



Report: TRANSMIT 
Trans Date:       12/17/97 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 01 

Record #: 

M 8171   «   CLAIM MINOR Bl FILES 

11015 DOB 06-20-1979 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 
I 

Consolidated Total of Detail Transmittal Report: 01  OF 01   Boxes 



<, 

DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794       (TELEPHONE   -   799-1379) 12/16/97 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

ADAMS,    JEAN   -   CLAIMS   MINOR 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

D.   PHONE  NO. 

410   -   269   -   8558  

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

2.   BOX 
NUMBERS 

3. 

01    Box 

ACCESSION   NO. 

waw 
RANGE 

LOCATION 
SECTION(S) 

32. 3,2 
RECORDS CENTER MANAGER 

DATE   REC'D 

//-^-^ 
RM' CODE 

M- 0\ 
NO.   OF  CU.   FT. 

/ 

TO  BE  COMPLETED  AT 
STATE  RECORDS  MANAGEMENT   CENTER 

DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

CLAIM   FILES    "   MINOR   "   BODILY   INJURY 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL   DATE 

1226   -   ITEM   21 

01/01/01 

DGS   550-5    (REV.    1/93) USE   Pli^B UNLINED   PAPER   FOR  CONTINUATION   P, I 



Report: TRANSMIT 
Trans Date:       12/16/97 

Page 

Transmittal 
Box Number 

01 OF 01 

Record #: 

MAIF 
Box# 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Description of Contents in Box Responsible 
Individual 

01/01/01 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

M 8140.    CLAIM MINOR Bl FILES 

11000 DOB 05-27-1979 

ADAMS, JEAN 

CLAIMS MINOR FILES 

21 1226 WAIT TRANS 

Consolidated Total of Detail Transmittal Report: 01  OF 01   Boxes 



DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS  MANAGEMENT   CENTER 
P.O.   BOX  275     JESSUP,   MARYLAND  20794      (TELEPHONE  -   799-1379) 03/19/9E 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.MARYLAND AUTOMOBILE   INSURANCE   FUND 

B.   DIVISION/UNIT 

WOOD   -   FISCAL 

ACCESSION  NO. 

99^1036 
DATE   REC'D 

b-tl-W 
RM  CODE 

M-oi 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE 

5 
SECTION(S) 

32- 
NO. OF CU. FT. 

1 
D.   PHONE  NO. 

410   -  269  -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

07   Boxes GENERAL  ACCOUNTING   RECORDS 12.2 6   -   ITEM   1 

01/01/01 

DGS   550-5    (REV.    1/93) USE   PLAI^WLINED   PAPER   FOR  CONTINUATION   PAG! IT 
\S 1 



Report: CONTRANS 
TransDate:     03/19/98 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Schedule Destruction Date: 01/01/01 
******* Transmittal for Transfer to OffSite Storage 

Consolidated Report in the Item Number Sequence 

Department Title Item 
Number 

Volume 
Boxes 

Total 
Boxes 

Special Instructions 

FISCAL GENERAL ACCOUNTING RECORDS 7   OF   07 WAIT TRANS 

Consolidated Total: 07 OF  07 

•Ga. 



Report: TRANSMIT 
Trans Date:       03/19/98 

Page 

Maryland Automobile Insurance Fund 

Retention Schedule: 1226 Scheduled Destruction Date: 01/01/01 

Requesting Authorization to Transmit records to an OffSite Storage Facility 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Consolidated total of Detail Transmittal Report: 

Applicable 
ltem# 

Retention 
Schedule 

Status of 
Transmittal 

01 OF 07 

Record #: 

418. 

9039 

90 BANK RECS INS & UCJ WOOD 

FISCAL 

1226 WAIT TRANS 

02 OF 07 

Record #: 

450 . 

9040 

YREND W/PT REPORTS 90 WOOD 

FISCAL 

1226 WAITTRANS^^^ 

03 OF 07 

Record #: 

451   . 

9041 

YREND W/PT REPORTS 90 WOOD 

FISCAL 

1226 WAIT TRANS 

04 OF 07 

Record #: 

452* 

9042 

YREND W/PT REPORTS 90 WOOD 

FISCAL 

1226 VVAIT TRANS 

05 OF 07 

Record #: 

453. 

9043 

YREND W/PT REPORTS 90 WOOD 

FISCAL 

1226 WAIT TRANS 

06 OF 07 

Record #: 

456. 

9044 

YREND W/PT REPORTS 89 - 90 WOOD 

FISCAL 

1226 WAIT TRANS 

07 OF 07 

Record #: 

457. 

9045 

MONTHLY F/S FOLDERS 90 WOOD 

FISCAL 

1226 WAIT TRANS 

07 OF 07  Boxes 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  •W 

( Please Select appropriate box for storage delivery) 

•Madison Street ©State Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):     M^ ^     bJ/^oQ Department:  

© 

© 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record «• Scheduled « Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     Destruct Date    Receipt 

"i^^p ^v*.£^ ttist uc-r 
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MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site (Pink) 
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DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   410-799-1379) 08/01/1998 

RECORDS   TRANSMITTAL  AND   RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND AUTOMOBILE   INSURANCE   FUND 

ACCESSION   NO. DATE   REC'D 

B.    DIVISION/UNIT 
MILLER 

COMMERCIAL 

RM  CODE 

C.   MAILING  ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

L4-          Os 

NO.   OF  CO.    FT. 

3 
D.   PHONE  NO. 

410   -  269  -   8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS   MANAGEMENT   CENTER 

2.   BOX 
NUMBERS 

3.                                                   DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE,    ITEM  NO., 
DISPOSAL  DATE 

3 Boxes   FLEET POLICY FILES 1978-ITEM 59 

01/01/2001 

DGS 550-5 (REV. 1/93)    USE PJ^P UNLINED PAPER FOR CONTINUATION 1 \ 



Report: CONTRANS Maryland Automobile Insurance Fund Page 
TransDate:     08/01/1998 Retention Number: 1978 Schedule Destruction Date: 01/01/2001 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

******** ' 

Department                                               Title                                                                                   Item             Total Volume        Locations 
 Number Boxes  

COMMERCIAL FLEET POLICY FILES 59 3 of 003        TEMP/MILLERSVILLE BIN 243 A 

Consolidated Total: 3 of   003 

L'S 



Report: TRANSMIT 
Trans Date:      08/01/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2001 

Page 

Transmittal 
Box Number 

MAIF 
Box# 

Description of Contents in Box Responsible 
Individual 

Location 
Status 

Applicable 
ltem# 

Retention 
Schedule 

001        of   003 910 JUL 1994 TO JUL 1995 MILLER TEMP/MILLERSVILLE BIN 243 A 

Record #: 9203         N05-60-47 TO N21 -45-56 COMMERCIAL 59 1978 

002        of   003 911   SEP 1994 TO SEP 1995 MILLER TEMP/MILLERSVILLE BIN 243 A 

Record #: 9204         N22-32-61 TO N51-78-85 COMMERCIAL 59 1978 

003       of   003 912 OCT 1994 TO OCT 1995 MILLER TEMP/MILLERSVILLE BIN 243 A 

Record #: 9205         N53-01 -13 TO N86-82-70 COMMERCIAL 59 1978 

Consolidated Total of Detail Transmittal Report: 3 of 003  Boxes 



I 

OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  'sa 

( Please Select appropriate box for storage delivery) A n MP&^L 

•Madison Street • State Records-Jessup  • State Archives-Annapolis ' 

Responsible Individual (Print Name) JftdA X////--^ Department: C/)MM'L 
\r)9 n 

o 
0 

© 

0 

Initial/ 
MAIF        Description / Contents of Box      * Item       DGS       Record   «&  Scheduled  ^» Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number     I>estruct Date    Receipt 

M 
£'MW^f^%i'7i-i6 

~ \rf-DfVn- W^ht^al h^m 

mW%Vf5ou^ 

W^MAOOl 
^0 

^1 ^ 1A/ Aon/ 
U ttonl 

© 

© 

d 

© 

© 

® 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),  Storage Site  (Pink) 



$ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER     * 
P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 410-799-1379) 03/23/1999, 

KMHrORPS TKANSMITTAI. AND KECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND AUTOMOBILE INSURANCE FU 

B. DIVISION/UNIT 
DESOUSA,JOHN 
CLAIMS/HOME OFFICE 

ACCESSION NO. 

KD 

00 U) 24*1 

DATE REC'D 

<?-/£-W 
RMCODE 

M.ot 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

RANGE 

5 
LOCATION 

SECTION(S) 

I 
NO. OF CU. FT. 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

 DISPOSAL DATE 

1 Boxes MISCELLANEOUS (CLAIM FILES, WORKPAPERS OR CORR.) 1978-ITEM 09 
01/01/2001 

DGS 550-5 (REV. 1/93) JNLINED PAPER FOR CONTINUATION f f 



Report: CONTRANS 
TransDate:        03/23/1999 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Schedule Destruction Date: 

******** Transmittal ror Transrer to OrtSite Storage ******* 
Consolidated Report in the Item Numter Sequence 

01/01/2001 
Page 

Department Title 
N 
Item 
'JumDe 

Total Volume 
Boxes 

Locations 

CLAIMS/HOME OFFICE MISCELLANEOUS (CLAIM FILES, WORKPAPERS OR CORR.)        09 lof 001        WAITING FOR TRANSFER CLEARANCE 

Consolidated Total: of   001 

•L 



Report: TRANSMIT 
Trans Date: 03/23/1999 

Maryland Automobile Insurance Fund 
Retention Numter: 1978 Scheduled Destruction Date: 

Requesting Autnorization to Transmit records to an OrrSite Storage Facility 
01/01/2001 

Page 

Transmittal 
Box Numtei 

MAIF     Description or Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Applicable 
Item # 

Retention 
Scnedule 

001        of   001 
Record #: 

15 AUDIT REPORTS AND SUPPORT WORKSHEET 
9862        07/01/1995 TO 12/31/1995 

DESOUSAJOHN 
CLAIMS/HOME OFFICE 

WAITING FOR TRANSFER CLEARANCE 
09 1978 

Consolidated Total of Detail Transmittal Report: 1   of 001    Boxes 

•• _ 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street HState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): ^Joti* /'• 2>£ -J?' 2^: OOOSA Department:,/^/??: Of Auhl7~ 
OfJtT 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record «" Scheduled ^ Confirm 
BOX #   (Inclusive of oldest date in box) Nuntber   BOX #   Number     Destruct Date    Receipt 

o 15 4«yl^r  /VPoftT^   <f -r^/Vl>*>-r^fr  ^^*j^fl «? lAHU/IA^    Jool 

0 

© 

0 

© 

© 

© 

© 

© 

® 

u 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 



£ 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275 JESSUP, MARYLAND 20794 (TELEPHONE - 410-799-1379) 08/07/1998 

RECORDS TRANSMTTTAT, AND RECFJPT VI* 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1. MARYLAND AUTOMOBILE INSURANCE FO 

B. DIVISION/UNIT 
WATSON 
£iS£AL  

ACCESSION NO. 

000)30 *f 
DATE REC'D 

9-/.S-*? 
RMCODE 

M-0\ 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE SECTION(S) 

UL 1 
NO. OF CU. FT. 

D. PHONE NO. 
410 - 269 - 8558 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

CJ MUMME, RECORDS ADMINISTRATOR 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

 DTSPOSALDATF 

1 Be INSURANCE ACCOUNTING RECORDS 1978-ITEM 23 
01/01/2001 

•2>/i»[0l 

DGS 550-5 (REV. 1/93) Wi 
USE Pll^f UNLINED PAPER FOR CONTINUATIONTUfcES 

p 
^ 



Report: CONTRANS 
TransDate:        08/07/1998 

Maryland Automobile Insurance Fund 
Retention Number:   1978 Sckedule Destruction Date: 

Transmittal ror Transrer to OrrSite Storage ******* 
Consolidated Report in tne Item Number Sequence 

******** • 
01/01/2001 

Page 

Department Title Item 
Numbe 

Total Volume 
Boxes 

Locations 

FISCAL INSURANCE ACCOUNTING RECORDS 23 lof 001        WAIT TRANS 

Consolidated Total: of    001 



Report: TRANSMIT 
Trans Date: 08/07/1998 

Maryland Automobile Insurance Fund 
Retention Numx>er: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OrrSite Storage Facility 
01/01/2001 

Page 

Transmittal 
Box Numher 

MAIF     Description of Contents in Box 
Box# 

Responsihle 
Individual 

Location 
Status 

Applicable 
Item # 

Retention 
Schedule 

001        of   001 
Record #: 

#'•   774 INSURANCE ACCOUNTING RECORDS 
9741        7/1990 -12/1990          

WATSON 
FISCAL 

WAIT TRANS 
23 1978 

Consolidated Total of Detail Transmittal Report: 1   of 001   Boxes 

•- 

^^V 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 
• 

* Item Number from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^> 

( Please Select appropriate box for storage delivery) 

•Madison Street • State Records-Jessup   • State Archives-Annapolis 

Responsible Individual (Print Name):    Ha^,y w^on Department: Fiscal 
% 

Initial/ 
MAIF Description / Contents of Box * Item DCS Record «" Scheduled w Confirm 
BOX #   (Inclusive of oldest date in box)  Number   BOX #   Number     Destruct Date     Receipt 
 1    • •• ,.•••,     — — • , . r-— i i 1 ^  

o lib 1/2001 
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% 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site (Pink) 



£ DEPARTMENT   OF  GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND   20794      (TELEPHONE   -   410-799-1379) ll/14/i"998 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A.   AGENCY 

I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

ACCESSION  NO. 

oou)$oq. 
DATE   REC'D 

B.   DIVISION/UNIT 
LAYTON 

FISCAL 

RM   CODE 

C.   MAILING ADDRESS 

1750   FOREST  DRIVE 

ANNAPOLIS,   MARYLAND   21401-4294 

LOCATION 
RANGE                                           SECTION(S) 

NO.   OF CU.   FT. 

D.    PHONE  NO. 

410   -  269  -   8558 

RECORDS   CENTER  MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE  COMPLETED  AT 

STATE  RECORDS  MANAGEMENT   CENTER 

2.   BOX 
NUMBERS 

3.                                                   DESCRIPTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 
SCHEDULE,   ITEM  NO., 
DISPOSAL   DATE 

2 Boxes    INCOME TAX RECORDS 1978-ITEM 27 

01/01/2001 

«V* 
9^ 

9> 

DGS 550-5 (REV. 1/93)    USE M UNLINED PAPER FOR CONTINUATION 1 



Report: CONTRANS 
TransDate:     11/14/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

01/01/2001 
Page 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

FISCAL INCOME TAX RECORDS 27 2 Of 002        WAIT TRANS 

Consolidated Total: of  002 



Report: TRANSMIT 
Trans Date:       11/14/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2001 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Consolidated Total of Detail Transmittal Report: 

Responsible 
Individual 

Location 
Status 

2 of 002   Boxes 

Applicable        Retention 
Item # Schedule 

001        of   002 21 isaoiogg'swp-wg's LAYTON WAIT TRANS 
Record #: 9455 FISCAL 27 1978 

002        of   002 6 iggoiosg's LAYTON WAIT TRANS 
Record #: 9456 FISCAL 27 1978 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number  from the Retention Schedule must be listed! 
"^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule 'Si 

( Please Select appropriate box for storage delivery) 

nMadison Street QState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name):      C \*£>L] LP^TDAJ        Department; pSCAl^ 
% 

Initial/ 
MAIF Description / Contents of Box * Item DGS Record » Scheduled "« Confirm 
BOX #   (Inclusive of oldest date in box) Number   BOX #   Number    Destruct Date     Receipt 

o ^1 • 'i)1 
. 

0 l^^C       IcQ^S C[W . . 

© 

0 

© 

© 

0 

© 

© 

® 

< 

MAIF-27017 
Records Admin (White),   Shipping Dept (Yellow),   Storage Site  (Pink) 



DEPARTMENT   OF   GENERAL   SERVICES   -   STATE   RECORDS   MANAGEMENT   CENTER 
P.O.   BOX   275     JESSUP,   MARYLAND  20794      (TELEPHONE   -   410-799-1379) 12/08/1998 

6 RECORDS   TRANSMITTAL  AND  RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
I.MARYLAND  AUTOMOBILE   INSURANCE   FUND 

B.    DIVISION/UNIT 
ANDRAS 

PAYROLL  MASTER 

ACCESSION  NO. 

&X0324 
DATE   REC'D 

3 - te-'W 
RM  CODE 

MO\ 
C. MAILING ADDRESS 

1750 FOREST DRIVE 
ANNAPOLIS, MARYLAND 21401-4294 

LOCATION 
RANGE 

\ 

SECTION(S) 

a4 
NO. OF CU. FT. 

2 
D. PHONE NO. 

410 - 269 - 8558 

RECORDS   CENTER MANAGER 

E.   AGENCY  OFFICIAL 

CJ MUMME,   RECORDS  ADMINISTRATOR 

TO  BE   COMPLETED  AT 

STATE   RECORDS  MANAGEMENT   CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS' 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO. , 
DISPOSAL DATE 

2 Boxes    TIME CARDS 1978-ITEM 34 

01/01/2001 

DGS 550-5 (REV. 1/93)    USE A. UNLINED PAPER FOR CONTINUATION 1 



Report: CONTRANS 
TransDate:     12/08/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Schedule Destruction Date: 

Transmittal for Transfer to OffSite Storage ******* 
Consolidated Report in the Item Number Sequence 

******** ' 
01/01/2001 

Page 

Department Title Item 
Number 

Total Volume 
Boxes 

Locations 

PAYROLL MASTER TIME CARDS 34 2 of 002        WAIT TRANS 

Consolidated Total: of   002 

H 



Report: TRANSMIT 
Trans Date:       12/08/1998 

Maryland Automobile Insurance Fund 
Retention Number: 1978 Scheduled Destruction Date: 

Requesting Authorization to Transmit records to an OffSite Storage Facility 
01/01/2001 

Page 

Transmittal 
Box Number 

MAIF    Description of Contents in Box 
Box# 

Responsible 
Individual 

Location 
Status 

Consolidated Total of Detail Transmittal Report: 2 of 002   Boxes 

Applicable        Retention 
Item # Schedule 

001        of   002 39 CONTRACT TIME CARDS 1996 ANDRAS WAIT TRANS 
Record #: 9699 PAYROLL MASTER 34 1978 

002        of   002 41  CONTRACT TIME CARDS & COLA 1996 ANDRAS WAIT TRANS 
Record #: 9700 PAYROLL MASTER 34 1978 

•4 

H 



OFF-SITE RECORDS STORAGE SHIPMENT REQUEST FORM 

* Item Number from the Retention Schedule must be listed! 
•^Scheduled Destruct Date must be timeframe stipulated in Retention Schedule  ^ 

( Please Select appropriate box for storage delivery) 

•Madison Street DState Records-Jessup  • State Archives-Annapolis 

Responsible Individual (Print Name): C&PU^   Pwfe.lK Department;/^/S^^U. PfitfUr^X^ 

Initial/ 
MAIF        Description / Contents of Box     * Item       DCS       Record   B^  Scheduled  w Confirm 

0 £soA/77?/i<ir T/ynf r>jMh <. mi. 40ot 
1— 

0 T T'srtg' dj&Zh'i (Loifi 
>S  yy 

/ .              v/ 
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MAIF-27017 
Records Admin (White),  Shipping Dept (Yellow),  Storage Site  (Pink) 



25.01                   MSRA • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland State Retirement Agency 
Office Services - Data Control 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W1250 Accounting / Investment / 
Control 

1824 1A, 6B, 4B 1990-1996 33 1/2001 RECYCLE 

98W810 Control / Accounting / 
Memb. Rela. 

1824 4," 1,8 1996-1997 79 1/2001 RECYCLE 

99W906 Control - Full Cost Buy 
Backs 

1824 4.C 1997-1998 2 1/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GcNEftAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S, JESSUP. MD. 20794 rrELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       I '  

Page  11 of 21 

1. Maryland State Retirement Agency (MSRA) 

B. DIVISION/UNIT 

Office Services 

C. MAILING ADDRESS 

301 W. Preston Street, Room 704 
Baltimore, MD 21201 

D. PHONE NO. 

(410) 767-4070 

E. AGENCY OFFICIAL  ' " "  

George Sakkal, Director, Office Services 

1.   BOX 
NUMBERS 

2 
3 

ACCESSION NO. 

97^ istso 
LOCATION 

DATE REC'tl £SSn 
RM CODE 

ASOi 
RANGE SECTJOIfS) ^   —» J~SL   -^ 

112 M-SS 33 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

tfm 
Acct 

AcCt 
Acct 

BP 

5 Investmt 
6 Investmt 
7 Investmt 
8 Investmt 
9 Investmt 
10 Control 
11 Control 
12 Control 
13 Control 
14 Control 
15 Control 
16 Control 
17 Control 
18 Control 
19 Control 
20 Control 
21 Control 
22 Control 
23 Control 

FY 96 OOP Postions, 95 Payroll & Backup 94,95 
Contractual Payroll 
Trial Balances RSTARS 96 Daily RSTARS 
Daily STARS, Exception Reports Vender Detail, 
Posted Detail Cash Receipts 
Returned Check Reports, Control Nos.3903 thru 
4768 
WFS Reports 
Commercial Paper 
WFS Reports 
Cash Sheets 
Cash Row 
W2P Recon 1989-1993 
Edits/Updates 
Edits/Updates 
Edits & Updates 
Edits & Updates 
Check reconciliation $2000 reports (1993) 
One Pay File 
Tabs 
Edits/Updates 
Tabs 
One Pay File 
Reports $2000 
Edits/Updates 
Edits/Updates 

,96 1995-96 

FY96 
FY96 

Nov 88-Mar 89 

Jan 90-Jun 90 
Jan 93-Jun 93 
Jul 88- Jun 90 
Jul 89-Jun 90 
Jul 92-Jun 93 

Apr95 
Aug94-Sept94 
Feb95 
Jan 95 
Jan 95-June 95 
Jan 95-June 95 
Jan95-Feb95 
Jul 94 
Jul94-Dec94 
July 94-Dec 94 
July94-Oct94 
June 95 
Mar 95 

DOS 550-5 (REV. 12/86) 

i^^n 
USE PL*lt^JNUNED PAPER FOR CONTINUATION PAGES r « 



DEPARTMENT OF GENERAL SERV.CES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MO. 20794 fTEl^PHONE.79g. 1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY      : :  

1' Maryland State Retirement Agency (MSRA) 

B. DIVISION/UNIT 

Office Services 

C. MAILING ADDRESS 

301 V. Preston Street, Room 704 
Baltimore, MD 21201 

D. PHONE NO. 

(410)  767-4070 

ACCESSION NO. 

LOCATION 
RANGE SECnON(S) 

Page  12 of 21 

DATE REFO- 

RM CODE 

E. AGENCY OFFICIAL ; '  

^"S* Sakkal, Director, Office Services 

2. BOX 
NUMBERS 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
wrrw INCLUSIVE DATES 

24 Control 
25 Control 
26 Control 
27 Control 
28 Control 
29 Acct 
30 Investmt. 
31 Investmt. 

Tabs 
Tabs 
Edits/Updates 
Edits/Updates 
Edits/Updates 
Payment Voucher Books FY 6/94, July 93-Nov 93 
Mortgage Reports 
Cash Tickets 

Mar95-Apr95 
Mar95-June 95 
May 95 
Nov 94-Dec 94 
Sept94-Oct94 

Jan 93-Dec 93 
Jul 90-Dec 90 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO, 
DISPOSAL DATE 

4B 
4B 
4B 
4B 
4B 
1A 
6AD 
6B 

7 2000 
7 2000 
7 2000 
7 2000 
7 2000 

11 2000 
12 2000 
12 2000 

OGS SSO-5 (REV. 12/88) 
USE PLAIN UNUNED PAPER FOR CONTINUATtON PAGES 

t 



05/21/1997 15:43 4103337384 PAGE     02 

DBPARTMENT OP GCNCRAL SERVICES - STATE nECOROS MANAGSiENr CENTER 
P.O. BOX 375. JESSUP, MD. 20744 (TELEPHONE •799*1379) 

RECORDS TRANSMITTAL AND RECEIPT 

omicnoNS-PueAse TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY  7' 

1. Haryland State Retlremrat Agency (MSKA) 

a. OMSiowuNrr 

Office Serrlces 

C. MAILING ADDRESS 

301 W. Preacoa Street,  Boos 704 
BaltlaereT MD    21201 

0. PHONE NO. 

(410) 767-4070 

E. AGENCY OFFICIAL 

George SaUul, Director, Office Services 

2.   BOX 
NUMBERS 

32 
33 

ACCESSION NO. 

LOCATION 
RANGE SECTTON(S) 

Page 12A of 21 

DATE RECO 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Control     Active Stats 
Control     1099 Refund Rec. 

FY95 
1995 

009 S9Q-9 (REV. 12/81) j 

*. DISPOSAL AUTHORITY 
SCHDULS. (TIM NO.. 
DISPOSAL OATE 

4B 
4B 

7    2000 
7    2000 

USI PAPER FOR CONTINUATION PAGES 
y&(&--*>•;'?«:•. 



kj [Am 'IL. /S ' 90 1 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMiTTAL AND RECEIPT 

DIRSCTONS-PLcASc TYPE OR PRINT CLEARLY ALL ENTRIES 

JPHBOP      /Co   I 

A. AGENCY " '  

1-   Maryland State  Retirement Agency 

3. DIVISION/UNIT   CoMTRoL. ( fr 4)   " 

HEHe).|g.fev,.^»^ 
^•crr^  "^  C. MAILING ADDRESS 

301  W.   Preston Street, RM.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 767-4070 

E. AGENCY OFFICIAL 

George  Sakkal,   Director 
Office  Services %^ 

2.    BOX 
NUMBERS 

76> A 
7<i> & 
7-7 

78 

79 

8o 

ACCESSION NO. 

Mio 
DATE REC'D 

S- / -M 
RM CODE 

AfT. #/ 
LOCATION 

RANGE S£CTI0N(S) 
NO. CF CU. FT, 

si   mi w 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

CONTROL/Ad* - s/i-j-c/en e>uy &6CLKS 

4. DISPOSAL AUTHORITY 
SCHEDULH. ITEM NO.. 
DISPOSAL OATH 

SCHED * IC>^4*4. +/4*tta 

n CJ*o»S   teot>T  ^^^O^   ftoiWS*fr3,    Fi   96-97 
JEto. WOj 

ACC.OUUT/M<5-  *i 95-96>/ ^5 ADHfN. exp^ia fjewmLtf 
STARS, 9«2> HONTHLH   GX 57^<?S; 9€' ^Kc^pT/o/^ 

^•O^TRCL/AC ~  7/9G- G/97  REPT. OP CoNTR/l&UTloNS 
in<6 - 6/97 cfosuNP 1/9/91 - y©/97 *t-So hf/sc. p/ie. 

HBHR- RZU>/O&AihlLlTi PIUE.S(OP)I -2/750-8635 To 
1-2.1 - (bO^c/o,   DAT£0>'2.//4/cf<0 

%l 

a^. 
©3 
8^ 
8^ 
8fe 
87 

88 
89 
CfO 

<*/ 
92. 
93 

H£HB.KaLP/OP)2.l4.~4<a- S474- To '2./7-3g - 5^3/ 

M    « n , /S'S>'30~5&S/   To   2./'4.'3&'72.o<f') OWzOttygt, 

^32-52-9693 "fe 579-56-^/^8, bATBO'l/qto 
o2T'Ze- er+o ro 5e7-2f>-zs/s,o*mx>iv./isMi 

n •2-/3-52-5a4>4 7fa 246-7^-67^9, OATED^/ZB/cf^ 

n    a n 

U    n 

05-4-31'0311 To 2/5><f6-7^6e, z>*TmD'2>/JS/<M> 

, 2./3-"28-/4-62 Tb 579- 52-95<»3 
//. *   /<  , 249-46-0/9/ To 579-<&4-52^ O , 

069-30-6394 ro 2/3-40-2557, 
»   *   *   y  ^/7-26-5/67 To SB/-58-4-2>+<e,. DA7e=D:4/9e> 
n *  * 0Z7-34-4.060 ro 2/7- Zo~4'ZSi2.l OA-mo* -4/96 

*   0,022-/6-6/79 To #ZO-34-077.3t  bATBX>l S/*^ 
H  //   ^ 2/^-62-760^. To ^8-54-9545, DAmo: 3/96 
CorfT/^0/-/Ao - ///96 - ^/97  ISOJ toACJO+ACXT'S ,   0-2 

9<4 MZH&.R&-A./DP- 2/5-^-^652 To 2./a-^^-^6oA   OT «>/^7 
95 
9<i. op^.se^./ HS- //9<2.- e/^y -Rfrr^^.v.Eo OSHEL^^ 

*1 

» I/"Zooo 

, //2ooo 

, //a. 000 

11 ^ 2/2ooo 

$ a    2/<2iooo 

2/2000 

4-/2.GOQ 

11 

4-/7.000 
4/I.000 
4-/-2.000 
^/2ooo 

ff e>. 5/2000 
M 

* ^   , <o/ 2ooo 
DGS SSO-S {REV. 12/M) USE PL^^'NLINED PAPER FOR CONTINUATICN PAGE 1 -5- 



0E?AH•ENT OP GENERAL SERVICES - STATE HECORDS MANAGEMENT CENTER 

r^ ~7 P.O. SCX 275. JESSUP. MO! 20794 CTHLEPHONE-799-1379) 

/APfiuL /S, 96/ RECORDS-TRAiNSMlTTAL AND RECE1P1 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES / 
v5/A   0/=-   /£, 1 

A. AGENCY 

1. Maryland Scate Retirement Agency 

B-0,V,S,ON/UN1T <10HTfiOL. C*4.) 

C. MAILING ADDRESS 

301  W.   Preston Street, RM.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 7fe7'-A070 

E. AGENCY OFriCIAL 

George Sakkal,   Director 
Office  Services c^ 

2.    BOX 

NUMBERS 

97 

<?8 
11 
loo 
/a/ 
IQ2. 
/o3 
/o^ 
I OS 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 

RANGE ScC"nON(S) 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULH. rr=M NO., 

DISPOSAL OATH 

O-OHmoL/AC. - S/tto -//77 30i QACA3, 37 T^HS^cno^s 

 HSKS-2.e>  BUY&A<u<r - UIE=*J f=L^<^, - MISC. 

-    iHrexz&2,T   VVOAgK. r&ooK 
It n H // 

// // // 
If T ACTls/e,    &TATS> 

n ft/ 97   INTBJZM:ST   YSof^K.   fZfQQK 

/tXi, 
VO/ 
/oS 
/09 

-ZZo 
/// 

1/a. 
//3 
li1 
"5 
f/G, 
f/7 
//& 

//9 
/2o 
72/ 

// 

-      M 97   Ac-jNe.  STATS  
~     M 97   mcMHTtyek. BSTtHAim.'e* 
— » 

-        H 

II n It II 

-       k 

J. 
—    IHC&4TNE.  Fjq-T ADDS>.fZB.C.    s^Al-J g  F£& 

A/9fe-97  E.U(5/e>ILlTf  &<.'nZACTIoU<S 
Mcfib   ADCXB. /sees    /Voy. 

AbMlU.      FiQ-?    &£>!   AIXT.  2.12LO-3&-&tl3 *> Itf- 68 -6.S3ft 
Q>BNTRot- •   INGENT/VE:,   M 97, dcrfo/ABj^, Aot>S>. K&CoMeJu, 

H    , £LR.Ipy  Pj 97 3/3/ AX?: 245-68-8?/3 7& 'Mq-tf-f'ill 

-&IHAI   &frt-&., 
11 

111. 
// 

^^Z/0. M 17,sei ADZ, 2/7-g>6-67<S7 To'Z20''3e>-9r704. 

II 

E.R.IP, M~ci7l SBl ADJ., Qoo-oo-aooo 7b ^-/-f - 05-5247 

?  fe^/p, fiY97)3ai)AoX, a/4-a<&-9/44 7fc ^.yT-g-fc-^o^^ 

SOtEP* I^A^.'V^Ooo 

44, 7/2000 

»4,   7^2 000 

_7/^o 00 

y/'Zooo 
±1/12. 000 

~7/izooc> 
, IZ-Zoop 
, v/^oo^r 
7/2000 

) 7/2.000 

7/-2c>oc> 
,7/2ooo 
.•7/2ooo 
7/2OPO 

. 7/'2.&oo 
, 7/20O0 
, 7/2.000 

7/'Zooo 

»^:     .   ^^000 

» 4   . •7/2000 

, 7/2000 

, 7/2.000 

, 7/2000 

7/2000 

, 7/2000 

OGS 550-5 (Re/. 12/33) UNL1NED PAPER FOR CONTINUATION PAGE PAGE^^ 
-d>- 



L 
DEPAflTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

 • P-O. SOX 275. JESSUP, MD. 20734 CTELEPHONE-799-1379) 

KIL. 15, 76 / RECORDS TRANS.V117TAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
^5EX£j+/    OjC    /Cf\ 

A. AGENCY 

1- Maryland State Retirement Agency 

a. OIVISION/UNII   cou-re^ (^4, 

C. MAILING ADDRESS 

301 W.   Preston Street, RM.7o4 
Baltimore,   Maryland      21202 

D. PHONE NO. 

(410) 7fc7'-4070 

E. AGENCY OFFICIAL 

George Sakkal,  Director 
Office  Services Q& 

2.    SOX 

NUMBERS 

/23» 
/g^ 
/^e 
/a^ 
/27 

/28 

/2^ 

/3o 

ACCESSION NO. CATS REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

COHTX.OL ,   eA,lPt   Fini set AOV 211-30-.ggfef fe ^9-4-4-4.6,1^ 
*-/ 1-7.  NOV. -   ESTtHATE=.     GJ2<=*>Hc./i.i +moH£> 

n 

F1 171     TA&s   0/= lUITl+U   tZ'£>TlHATE:<2, 

/09^ 's "  "— 

/3/ 
/32 

/53 

/3^ 

/35 
/36 
/av 
/3B 
/39 
/^o 
/-£/ 
/^2. 

/^3 
/^^ 
^5 
/*£ 

HeM&.RZLJi/DF; OO©- «^6-2350 TO 2./-?- S-S.-ItbOZ. 
D*TEO:  7/^^.f^^ 

N t,   ** , 244.-72.-gc^^j ro 571'Zo-OIBI f&e*.To Bjltfo 
n    '*    H r 2.2.1*54- 'ZG6>4 7b $71-56'457/, DJTSD'- &//Q/1Z, 
n    //   ",  2J1-&4-'4-e>7e>To 5B>2.-<Ze>>in*>tf*laRlti7/<:15 
it    >/   /^ .  2.2o - <So -0533 7b 579 - <g»8 -/34-2., J^iTep; ,^y9fe    • 

y/   ^    // f 115-So- 4758 To ^/^- 7^- g^y?^ f?7: 7/95 
//   //   //, 2./5-'4^Z'cfCfoS 7b 4'2°-5&-'2e>&l) RT. &/9<g. 
//   //    ", 2.te>-4'2.-OZ74' To S7?-go-96feg, p. r ^/9^> 
// /,  •#, 2./g,-3^-77/fc To ^tao- g,a- 5'4-S'2. 
^ ^    // , 0£g -^.g "/^^8 To '245-<c>2.'«Lie>, atTEQi C/cg, 
n »    '' ,   a/fe- 3o- 0766 7b4g2o-3g>-g9^.5f £>A^SP-. -7/^^ 
o »   ^J  IQI- '24.-5G78. To 571-50'o4B>5 

„   // , 034-34'5C>oQ ro g/g. frt-T?*.!, DATBJD : 5/% 
^   //  //,  o57-Z8-'2.G>54  To ^/^•-7g»-<£7g.8,  F-T- Z/lZ/1Q> 
»   u » , 4/5>-/l'ie47 7& 'ZJ8-32-7788, PtzioKTo ///95 
»   •  /'>   050-»24-5^/<2> To 2.I4-12'2.1I&,J°.X JIJ** 

", 2^8-42- /7M ro 587-50-43^(2,, PRiozr* to/qs 

4. DISPOSAL AUTHORITY 
SCHEDULH. tTHM NO., 

DISPOSAL OATH 

sa«»*l01M*4,7/fc©o© 

^4    • 7/2 000 

• 7/2.000 
1 y/'Zooo 

, 7/'Zo00 
, 7/2ooo 

#1   , ^ooo 

*& 
7/2ooo 

7/2.000 

, 7/2000 

\ 7/2ooo 
,7/2000 

. '7/2.000 

, y/'Zooo 

rT/zooo 
. 7/2000 

7/g-o 00 

7/2000 
, 7/2000 

,7/^000 

7/2oor> 
. ///-go00 
, ///2.000- 
,11/2.000 

OGS 5SO-5 (Re/. 12/33) UNLINED PAPER FOR CONTINUATION PAGE PAGE^^ -7- 



DEPAHTMENT OP GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO. 20794 frELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES I 1G.HT op   /£> 2 
A. AGENCY 

1. Maryland State Retirement Agency 

B. DIVISION/UNIT 

KfeMfr.RE.L.. (ft 00 
C. MAILING ADDRESS 

301 M.   Preston Street , RH.7o4 
Baltimore,  Maryland      21202 

D. PHONE NO. 

(410) 761-4070 

E. AGENCY OFriCIAL 

George Sakkal,  Director 
Office Services ^ 

2.    BOX 
NUMBERS 

Af7 
^J6_ 
/^9 
/50 

/SI 

JB-Z 

J52L 

ACCESSION NO. 

LOCATION 
RANGE SECTIONS) 

DATE REC'D 

RM CODE 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

H£>-/6. RELA/DF: /°4'58-Ob5o To 111-31-4073, &r. /o/95 SH.*!fo24 *6   "faoo 
057-50-4370  To  '2.l&>-3i+-7<Z>4.t}P.T. II/CJS 

>, 2/8-^0-4939 TO 234--efo-T:fdl,P:T. il/gs 

H 

»    « , 2.2.0 -SI- 4IOB TO '57<l-5<Z>-S7&>o   0 
£./<& -3&- 52.5^   To 2'2o-.go- 20^2./ 

„ ^   J40-4o-o+7<cTo'2.iq-34,-&i<2.&i RT. /i/9S 
H M % 2;^-40-o<£>5/  T-o 51*}. &+-7+4,4.. pT.  ///95 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL OATS 

fre>, ///zooo 
, ///g oo o 

, U/'Zooo 

,'//?. 
-I 

ooo 

, IZj-Zooo 

,/2/2 ooo 

OGS 550-5 (REV. 12/38) USE PUttUl NL1NED PAPER FOR CONTINUATION PAGES GcS„^^ 
-3- 



JPN-BS-'BB THU 02:08     ID: TEL NO: «001   P02 

V 0E?AflTV,eN" OP GENERAL SSRVICSS — STATs flECOlROS MANAGEMENT C£NT=3 
?.Q. BOX Z75. JES5UP, MO. 2079* (T=L£?^(ONE-799-UT91 

HM^O*^ RECORDS TRANSMITTAL AND RECEIPT 

Oln£CnCNS-?L=ASE TfPS CP. PSl.NT CuHA^LY ALL =NTnl£3 

A. AGeNCY 

1.   Maryland Scace Recirenenc Agency 
3. DMSION/UNU 

C. MAIUNG ADOflESS 

301 V.  Prescon Screec , RS1.7o4 
Balcimorft,  Maryland      21202 

0. PHONE NO. 

(410) 76.7-4070 

£. AGENCY OFFICIAL 

George  Saklcal,   Direccor 
Office Services 

5?) 

2.  aox 
NUMSsRS 

ACCESSION NO. 

wm 
CATH a=c'o 

RM COCE 

LOCATION 

?ANG= ScC710N(S) 
NO. OF CU. FT. 

(e 3>^ 2 
aeco«os CSNTS^ MANAGES 

TO BE COMPLETED AT 
STATS RECOflOS MANAGEVENT CENT^a 

a. CESCnlPTION OF RECORDS 
WrTrl INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCMC3ULH. r7=M NO.. 

DISPOSAL OAT* 

'Q/^T ~ 3/^ft   POLUjC>gyr_^j »ACfcCft 
SS^ 4x7 

7/1/^6 - 7/>/qft      fejjj g>ATCW    I- 15 

.. L;ci/y_jwo/_ 

•GS SSO-S (PEV. 12/S8) USE PLAIN UNUNED PAPSR FOR CONTINUATICN PAGES 

r f 



26.01.01              MOOT I 
Reporting Agency 

Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 
Personnel & Training 

Division or Unit 

CERTIFICATE    OF'   RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W370 Permanent Employee 
Personnel Files - 
Terminated 

1159 F.3 1985 1 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I> 
RECORDS TRANSMITTAL AND RECEIPT 

OVANTMBfTOP 
l>.0. BOX tTt, 

TYfC OM MMT OIANLV AU. 

-tTATl 
MO. Mm (numoic • m-imj 

A.    AOKNCY 

i.  Dept. of Transportation 

B. DIVISION/UNIT 

Maryland Aviation Administration 

C. MAILING ADOFC8S 

Personnel & Training 
P.O. Box 8766 
BWI Airport, MD 21240 

ACCESSION NO. 

(teno 
DATE   REC 

10:11 1-W 

o. more NO. 

859-7646 

C    ACS3MCY   OFFICIAL 

Barbara Hemmeter 

t.    BOX S 

NUfcBERS 

^d^LU.MTrinittJUj 

LOCATION 

>5^^        «CTI0N(8) 

(^>Ol-ol 
u. 

I 
NO.   OF  CU.   FT. 

CXNTVR MANAOER 

TO K OOMPUnCO AT 
tTATl neCOflOS MANAOEMBfT CCNTCR 

OCSCftlPTION OF  nCCORDB 

WITH   INCLUBIVC  0*7*8 

Permanent Employee Personnel Files 
Terminated in 1985 

4.   DISPOSAL   AlfTHORITY 

tCMCDULS,     ITCtt   NO. . 
PI*PO«AL   PATK  

Sch.   1159 F.3. 
Jan,   2001 

•I0-I{NEV.    It/It) UBS  PLAIN  LWLI^D PAPCR POR OONTINUATieN PAOKS Lftlh ASKS 



26.01.01               MOOT . fc 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 
Office of Business Administration 

Audit Section 

Division or Unit 

C E R T I F I C AT E    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

93W839 APCOA Revenue & 
Courtesy Tickets / 
Limousine Unlimited 

1159 C1.C2.C3 1990 3 1/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ 

RECORDS TRAN8MITTAL AND RECEIPT 
DCTAfmiCMT OF QCMBIAL WWWCM — tTATl WCO«0« MANAQCMDa CDTTtn 

P.O. BOX ITt, JtMUT, MO. torn (T1L9H0NC • 7M-137t) 

omtcnoMt - nxxu ryn. cm nrna OXAHLY AU. omwo 

A.    AOCNCY 

i.-  Maryland Aviation Administration 

D. DIVISICN/LNIT Audit Section 
Office of Business Administration 

C. MAIL INC ADoncas 

P.O. Box 876 6 
BWI Airport MD  21240 

NO. 

{410V-g<£->Kj Ih)^ 

ACCESSION   NO. m-^3 
JRM   CCCE 

LOCATION 

£?> 53-3M    3 
NO.  or cu.   rr, 

FKOORDS   CZKTER  MANAGER 

E.   AGENCY   ornciAL TO M COMPLETED AT 
tTATE nCCORO* UANAOBylCNT CCNTHR 

OCSCRIPTION  OF   FKCORD8 

WITH   INCLUSIVE   DATES 

APCOA Revenue & Courtesy Tickets 1/90-3/90 
APCOA Revenue & Courtesy Tickets 6/90-7/90 
Limousine Unlimited - 1990 

4.    DISJ*OSAl.   ALTTHORI-nr 

• CH«OULJK(      ITCM    HO.. 

DI«rO«AU    DAT»  

1159C1 12/2000 
1159C2 12/2000 
1159C2    12/2000 

01 

DOB   IIQ-I(ra:v.     11/11 ) UK   r-LAI^»u.tHID   PATER   TOR   CONTINUAT1 CN^mK • A N^^XI 



26.01.01               MOOT •• • 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Aviation Administration 
Airport Operations Center 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W954 BWI Charter & 
Supplemental Carrier 
Operations 

1162 A1 1994 1 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30, 2001 
Title Date 



f<r DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " 

1- Maryland Aviation Administration 

8. DIVISION/UNIT 

Airport  Operations  Center 

C. MAILING ADDRESS 
P.O.   Box  8766 
BWI   Airport  MD   21240 

D. PHONE NO. 

(410)   859-7018 

E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

ACCESSION NO. 

faj %1 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

^•^/. Qi 

4 2a 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

^/ BWI Charter & supplemental carrier operations, 
Jan. - Dec. 1994 

#5 -Due. 2Q0Cr 

022/7 • 200/ 

4. DISPOSAL AUTHORITY 
SCHEDULE ITEM NO.. 

OISPOSAL OATE 

OGS 550-5 (RF/. 12/88) USE PU^^iNLlNED PAPSH FOR CCNTINUAT1CN PAGES 1 1 



26.01.06              MOOT » - .    ••• 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
TDD - De Leuw, Carter and Company 

Division or Unit 

CERTIFICATE    OF    RE CO RDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

95W56 Change Order / Inspection 
Reports / Cable & 
Equipment Test Report / 
Central Files & 
Correspondence 

1001 All Items 1989-1992 44 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i RECa vS TRANSM1TTAL AND RECEIP 

DOAimKKT Of OBteUL SCRVKZS - STATE RECORDS MANAOEMMT COTTER 

P.O. MX 778, JESSUP, MO. 207M (TG.9HONE • 7M-137f) 

D««CT)0»« - mjJkSt TYF2 OR PfWfT OJARLY AU. EMTReEl 

A.     AOCNCY 

i. M TA-MDOT 

B. DlVISION/UNIT 

TDD-Ue Leuw, Gather and Company 

ACCESSION   NO. 

• %3-9V 
JCbiO^ 

C.     MAILING   ADDRESS 
301 N. Charles Street 
Baltimore, MD 21201 

LOCATION 

RANGE SECTION|S) 

A^M   /HQi 
NO.    OF   CU.    FT. 

NO. 

(410)  347-5566 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

 Carolyn Whitaker g 333-3427 

TO B€ CCMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

Z . BOX 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

1 ON HOLD AT DELEUW 

2 Or\ HOLD AT DELEUW 

3 Oh  HOLD AT DELEUW 

4 Ot\ HOLD AT DELEUW 

6 

7 

8 

9 

10 

11. 

12 

13 

01 

or 

Oh 

Oh 

CDRL# 101-A to 105-J 

CDRL# 106-Ato204-C1 

CDRL # 205-A to 303-A 

CDRL#303-Bto516-J23 

HOLD AT DELEUW       CDRL # 516-B25 to 516-J129 

HOLD AT DELEUW 

HOLD AT DELEUW 

HOLD AT DELEUW 

CDRL #516-8130 to 531-J 

CDRL # 532-J to 539-J 

CDRL # 540-A to 626-C 

Change Order #6 to Change Order #14 

Change Order #15 to Change Order #22 

Change Order # 01 to Change Order #05 

Change Order #23 to Change order #262 

CL63 Inspection Reports 

4.    DISPOSAL   AUTHORITY 

aCHKOUUK,      ITKM   NO.  , 

DISPOSAL.    DATT 

All Items  ^      ^i 
January 1, 2001 

»10-I(HEV.     12/88 fN IKL:NXD PAPER FOR CONTINUATI^PPAGKS 



* .'  .'.Bpx ,   • 

- Nos. Description of Records w/inclusive Dates Disposal Date 
•;  ' 

14 
CL63 Cable and Equipment Test Report January 1, 2001 

.  ,' 
15 

CL63 Cable and Equipment Test Report 

fjfih '• 16 
T & M Maintenance General 

17 
CL-65 Correspondence CA Backup CA 1-40 

Baseline Estimates August 1988 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

Contract MTA-0288, 0244 "89" CL-3 62 61 
Conformed 89&90 - PBMK Status Rpt 1988-Jan 93 

1989 Central Files & Correspondence 
:    (1992 Signals File) 

Files & Correspondence 1990-91 
Some of 1988 Catenary Files 

1990 & 1991 Catenary Files 

1988 & 89 Files, Correspondence, & 
Grade Crossing Information 

Track Bulletins 1-550 
Faxes to CR 1-506 

Permits to Work Apr 91-May 92 
Daily Track Usage May 90-May 91 

Cost Reports 

CL-63 (1 of 3) 

CL-63(2of3) 

CL-63 (3 of 3) 

CL-62 (1 of 1) 

TPS/FC (1 of 1) 

Vehicle (1 of 1) 



rage.S 
Box 
Nos. Description of Records w/inclusive Dates Disposal Date 

32 

33 

34 

36 

37 

38 

39 

40 

41 

42 

43 

44 

EXECTIVE REVIEW & MEETING MINUTES 

SPECIFICATIONS, STUDIES & DRAWINGSS 
1988-1989 

SPECIFICATIONS, STUDIES & DRAWINGSS 
1989-1990 

January 1, 2001 

35       ON HOLD AT DELEUW CDRL 503J 

WEEKLY MTG HANDOUTS SUNRISE CL-61, 62, 63 

BASELINE ESTIMATES & SCHEDULING DATA 1989 

BASELINE ESTIMATES & SCHEDULING DATA 1990 

MAINLINE DESIGN DRAWINGS CL-01, CL-05 - 3/90 

SCHEDULING DATA 89-91, VEHICLE CONTRACT (0244) 

SIGNALS CONTRACT CL-63, CATENARY CONTRACT CL-62 

SPECIFICATION 89, PROJECT OPERATIONS PLAN 

MISCELLANEOUS CIRCUIT DRAWINGS 

MISSCELLANEOUS CIRCUIT DRAWINGS 

* 



s-ma 

* 



26.01.06              MOOT 
*   • 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Office of Engineering / Construction 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W1018 Contract No. 3-25-27' 
Renovation of Building 

1001 All Items 3/1990-3/1993 3 1/2001 RECYCLE 

00W1019 Contract No. 4178-100 
Contract No. 4492-110 
Contract No. 4494-110 

1001 All Items 6/1993-12/1994 1 1/2001 RECYCLE 

00W1020 CcontractNo. 23-91-S12 
Dorsey Road Park & Ride 

1001 All Items 6/1992-1/1994 1 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t 
RECORDS TRANSMITTAL AND RECEIPTS 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. Mass Transit Administration 
B. DIVISION/UNIT 

Office of Engineering/Construction 
C. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 
Baltimore, Maryland 21202 

o. PHONE NO.   410-767-3328 

E. AGENCY OFFICIAL Deno S. Yenias 

2.   BOX 

NUMBERS 

1 Of 3 

2 Of 3 

3 of 3 

ACCESSION NO. 

00U)IDI9 
LOCATION 

3T SECTION(S) 2 

DATE REC'D 

FM CODE 

NO. OF CU. FT 

£ 
RECORD CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

Contract No. 3-25-27 

Renovation of Building #8 - Bush Street Division 

Contract Specification Book 
Inspector Daily Reports 
Certified Payrolls 
Drafts 
Progress Payments 
Change Orders 
Project Photos 

Submittals 
Shop Drawings 
Transmittals 

Spec Book 
Daily Reminders 
Concrete Excavation 
Item Ledger Sheet 
Letters of Transmittals 
Payrolls 
Litigation 

3/90 - 3/93 

DCS 55-=5(Rev. 12/88) /^Wh 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

Sc^.^ too/ 
All Items 

January 2001 

USE PLA1«WNLINED PAPER FOR CONTINUATION PAGE 



RECORDS TRANSM1TTAL AND RECEIPTS 

t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379) 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

\. AGENCY ACCESSION NO. DATE REC'D 

I. Mass Transit Administration 

r\P\\ t\ ir\\Oi 
5-Xb-OO 

3. DIVISION/UNIT FM CODE• 

Office of Engineering/Construction UUuulOM UOhOL 
:. MAILING ADDRESS         6 Saint Paul Street LOCATION NO. OF CU. FT 

William Donald Schaefer Tower ^.R^flGE                       SECTICMS) 

/ Baltimore, Maryland 21202 
0. PHONE NO. 410-767-3328                                       t   . RECORD CENTER MANAGER 

E. AGENCY OFFICIAL           Deno S. Yenias TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

4.    DISPOSAL AUTHORITY 
2.   BOX 3.                                             DESCRIPTION OF RECORC )S SCHEDULE, ITEM NO., 

NUMBERS WITH INCLUSIVE DATE DISPOSAL DATE 
Contract No. 4178-110 6/93 - 9/94 ^iu-#-/M/ 

1 Penn North Line Landscaping All Items 
Specs January 2001 
Correspondence In 
Correspondence Out 
Transmittals/Shop Drawings 
Pay Estimates 
Approved Submittals 
CCR/CN 
Spec Book 

Contract No. 4492-110 5/94-12/94 
Parking Mod. Edgewood Station 
Specs 
Correspondence In 
Correspondence Out 
Transmittals/Shop. Drawings . 
Pay Estimates 
Approved Submittals r 

CCR/CN \j 
Spec Book 

Contract No. 4494-110 5/94-12/94 

^ /JJyd Improvements at Aberdeen Station 
Specs r\ ^HY Kr Correspondence In 
Correspondence Out 
Transmittals/Shop Drawings 
Pay Estimates 
Approved Submittals 
CCR/CN                         ^ 
Spec Book                      ^P • 

LOGS 55-=5(Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE 



RECORDS TRANSMITTAL AND RECEIPTS 

t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD   20794 (TELEPHONE - 799-1379). 

DIRECTION - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

V. AGENCY 

Mass Transit Administration 
3. DIVISION/UNIT 

  Office of Engineering/Construction 
;. MAILING ADDRESS 6 Saint Paul Street 

William Donald Schaefer Tower 
Baltimore, Maryland 21202 

a. PHONE NO.   410-767-3328 

^. AGENCY OFFICIAL Deno S. Yenias 

ACCESSION NO. 

OObdlQao 
3^ 

LOCATION 

GE SECTIQMS) mows 

DATE REC'D 

FM CODE 

20 0/ £& 
NO. OF CU. FT 

RECORD CENTER MANAGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.   BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATE 

Contract No. 23-91-S12 
Dorsey Road Park & Ride 

Inspector Daily Reports 
Certified Payrolls 
Progress Payments 
Unit Price Schedule 
Secretary Notes 
Correspondence Log 
Contract Closeout 
Job Photos 
Preconstruction Data 
Weekly Progress Reports 
Weather Delays 

6/92 -1/94 

DCS 55-=5(Rev. 12/88) AlWh 

4.    DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

5ck+ # MO/ 
All Items 

January 2001 

USE PLAIRTJNLINED PAPER FOR CONTINUATION PAGE 
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26.01.06.01        MOOT •   = 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Finance / Payroll 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W58 Operator Adjustments 992 1-D 1/1995-6/1995 1 1/2001 RECYCLE 

^ 

-• 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



V 
RECORDS TRANSMtTTAL AND RECEIPT 

DCPARTIKNT Of QEKOUl URVICfS - STATE RECOftDS HANAQEMENT CENTER 

P.O. BOX in, JESSUP, MO. MTU (TELkPMONE • 7M-137«) 

otREcnoNS • JniAtE TYPE on PRMT CLEARLY AU. ENTRNES 

A.    AQCNCY 

I . 
Mass Transit Administration 
26.01.06.Oi 

D. DlvistON/UNiT 

Finance/Payroll 

C. MAILING ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore., Maryland 21202 

D. PHONC   NO. 

767-3736 

E. AGENCY   OFFICIAL 

2 .    BOX 
Kl LIBERS 

••..Frank J. Taylor 

ACCESSION  NO. 

97^Sfr 

DATE   REC'D 

RM   CODE 

LOCATI ON 

RANGE^. SECT I < RANGE^- SECTICN(SJ      M 

//3    £& 
NO.    OF   CU.    FT, 

/ 

RECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION  OF   RECORDS 
WITH   INCLUSIVE   DATES 

4.    DISPOSAL   AUTHORITY 

BCHKOUUK.      I TICM    NO.   . 

OI TOBAt-    PATH      .  

03 Operator Adjustments 1/1/95 - 6/30/95 Schedule # 992 
Item # 1-D 
January, 2001 

^ DOS   110 •••(REV.-   IX/ea) USK   PLAI^»LINKD  PATER  FOR  CONTiNUATIONVKoES 



26.01.06.01         MOOT > •• 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Krepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Office of Finance / Payroll 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

95W1509 Microfiche / Sick Leave / 
Office Timesheets 

992 1-D 1991-1993 14 1/2001 RECYCLE 

98W553 Staff Detail Folders / 
Workers Comp Reports / 
Leave Time Used / Vacation 
Advances 

992 1-D 1/1992-12/1995 9 1/2001 RECYCLE 

00W1243 ETR Reports 992 1-D 8/1994-10/1995 6 1/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I 
RECORDS TRANSMITTAL AND RECEIPT 

DCPAHTMtMT Of QENDUO. SWVKXS - STATE RECORDS MANAOEMENT CENTER 

P.O. BOX ITS, JE8SUP, MO. 207*4 (TELEPHONE • 7M-137t) 

OmECTIONS • PLEASE TYPE OR PRMT CLEARLY ALL ENTRtES 

i 

AGENCY 
Mass Transit Administration 
26.01.06.01 

D. OlviStON/LNIT 

Finance/Payroll 

C.  MAIL t NC ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

D. PHONE NO. 

767-3736 

E. AGENCY OFFICIAL 

2 . BOX 
NVJI^UERS 

57 

58 

59 thru 60 

61 

62 

63 thru 65 

66 

67 thru 68 

69 thru 70 

Frank J. Tavlor 

ACCESSION   NO, 

tooS 
DATE   REC'D—  ^^ 

LOCATI ON 

Et SECTION(S). 

jtfc~_vk   W 
NO.    OF   CU.    FT, 

RECOnDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

DCSCRIPTION OF RECORDe 
WITH INCLUSIVE DATES 

microfiche 1991 - 1993 

updating balances staff/pension 1991 - 1993 

updating balances wkly 1993 

gl interface wkly 6/6/92 - 5/29/93 

staff interface gl 10/29/91 - 12/21/93 

summary staff 11/10/92 - 12/21/93 

summary pension 7/92 - 6/93 

sick leave 1993 

office timesheets/adj. 1993 

DOS   H0-»(REV.     iX/88 USE   PLA l^JNU 

4.    DISPOSAL   Al/THORITY 

• CHKOUI.K,      ITEM    NO., 

PI 1POBAL.    DAT! 

Schedule # 992 
Item # 1-D 
January, 2001 

I NED  PAPER  FOR  COrrriNUATI or^RoKS 



i RECORDS TRANSMITTAL AND RECEIPT 

ocPAfrmorr of QENCRAL SCRVICCS - STATE RECORDS UAHAQama CENTER 

P.O. BOX ITS, JESSUF, MO. W7U (TELEPHONE - TM-ISTfl) 

OMECnONS - PLEASE TYPE ON PRMT CLEARLY ALL ENTRKS 

A.    AGENCY 
Mass Transit Administration 
26.01.0.6.Oi 

D.    DlVISJON/LNIT 

Finance/Payroll 

C.    MAILING   ADDRESS 
6 St. Paul Street 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

D. PHCNC NO. 

767-3736 

E. AGENCY OFFICIAL 

JExa nk_ J..._..Tay 1 o r... 

ACCESSION   NO. 

OfoJSSS 
DATE   REC'I^ -^ 

LOCATION 
RANGE  .  SECTiONJ 

5M 
NO .    OF JJU .    FT . NO.    OFJ^U 

30  4 
FECORDG   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

Box# Title Dates Disposal Date Schedule/Item 

04 Staff Detail Folders 01/93 -12/93 01/01 #992 / #1-D 
05 Workers Comp Reports 01/88 - 12/93 01/01 
06 Holiday Listings 01/95 -12/95 01/01 
07 Maintenance Adjustments 01/95 -12/95 01/01 
08 Police Adjustments 01/95 - 12/95 01/01 
09 Operator Adjustments 07/95 -12/95 01/01 
10 Leave Time Used 01/95-12/95 01/01 
11 Vacation Advances 01/95 -12/95 01/01 
12 Operator Controls 01/92 -12/95 01/01 

DOB   II0-B(REV.'   11/88) USE m IN UNLINKD PAPER POR CONTINI IIM^N 

9 is? o^ 

iM*r 
ML 

PAGES 



KPANTMEHT Of QKMML SCRVKXS - STAT1 RECOROS MANAOCMCNT CCNTER 
P.O. BOX 17%, JCS«UP, MO. 207M (TILEPHONe - 7*9.1)71) 

. PL£ASC TYPC OR PMNT CLXARLY AU. EKTWO 

^      Mass Transit Administration 
26.01.06.01 

^DIVISION/UNIT 

'<;       Finance/Payroll 

MAILING ADDRESS 
«..      6 St. Paul Street 

w 
Payroll Dept., 8th Floor 
Baltimore, Maryland 21202 

more NO. 
:• •      767-3736 

AGENCY OFFICIAL 

Frank J. Tavlor 

ACCESSION   NO. 

ODUJ IM2> 

DATE   REC'D 

RM  CODE 

LOCATION 
RANGE      3ECTION(S) 

JL 11 
NO.   OF   CU.    FT. 

RECORDS   CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

Box# 

1 

2 

3 

4 

5 

6 

Title Dates 

ETR Reports 

ETR Reports 

ETR Reports 

ETR Reports 

ETR Reports 

ETR Reports 

From To 
08/02/94 10/25/94 
11/08/94 01/03/95 
01/17/95    ' 03/14/95 
03/18/95 05/23/95 
06/06/95 08/15/95 
08/29/95 10/23/95 

Disposal Date  Schedule/Item 

January-01    #992 / #1-D 

January-01 

January-01 

January-01 

January-01 

January-01 



26.01.06.03        MOOT 

Reporting Agency 
Department or general bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in oupucate 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transit Administration 
Police Department 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W255 Daily Time Sheets - 
Contains Detailed Log of 
Officers Duties on a Daily 
Basis 

1163 6 1995 9 1/2001 RECYCLE 

i. 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



C/6MECTI0NS 

ovAmmifr OP OIMRM. amvicit. tTATi 
P.O. MX 171. JOWP, MO. lOTM (IBJVHONl • 7W-137f) ^l7bS-Z| 

PLEAM TYPI ON MWCT CLIAHLY ALL BfTMB 

A.   AOCNCY 

l MOOT 

B. OIVIStON/UNIT 

MASS TRANSIT ACMINISTRATICN 

C. MAILING ADDRESS 
301 N. Eutaw Street 
Baltinnre, Maryland 21201 

o. NO. 

333-8141 

E. AGENCY OFFiCIAl. 
Bernard B. Foster, Sr. 

 rhiPf of Pnijrp  

Z.   BOX 
Nl*BER5 

ION NO. 

(^55 
DATE  f%C'Tis> j~t 

^C|<ol03 
/7^    LOCATION   J^l 

RANGE     SECTION(S) ^ 

4?     ^3 
NO.   OF  CU.    FT. 

q 
CENTER MANAGER 

TO 8C COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

3. 

1 of 9 

2 of 9 

3 of 9 

4 of 9 

5 of 9 

6 of 9 

7 of 9 

8 of 9 

9 of 9 

DESCRIPTION OF I 
VIIH   INCLUSIVE  DATES 

Daily Time Sheets - Contains detailed log of Officers' 
duties on a daily basis  Alvi - Calderon  1995 ^~ 

Same as above - Carey - Daman  1995 ^ 

" "  " - Dorm - Harcum   1993^ 

" " - Harlee, I. - Johnson, M.   1995 

- Jones, I. - McCollum   1995-""' 

" - McDavid - Reynolds   1995^ 

" "  " - Roane - Vfelthall   1995^, 

" "  " - Ward - wynn  1995^ 

• •  • - young - Zais   1995/_ 

4. DISPOSAL AUTHORIT 

•CMKOUUK,  ITEM NO. . 

Dt«Fe»AI. PATK  

/, 

m 

1163,6,12/31/200^- 

- do - 

- do - 

- do - 

- do - 

- do - 

- do - 

- do - 

- do - 

iiO-l(HEV. IS/86)    USE PUAIN IMLIWD PAPER FOR COKTJNUATICN P 

1 
ATia 



26.01.14            MOOT 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transportation Authority 
Office of Finance 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

91W44 M & 0 Reserve Fund 
Vouchers 

1592 2,3 1/1988-6/1988 3 1/2001 RECYCLE 

92W374 M & 0 Reserve Fund 
Vouchers 

1592 2 7/1988-12/1988 2 1/2001 RECYCLE 

94W1236 Authorization for 
Expenditures 

1592 16 7/1986-12/1987 1 1/2001 RECYCLE 

95W1658 Payroll & Check Registers 1592 14 2/1992-12/1992 2 1/2001 RECYCLE 

95W1659 Cash & Tickets 1592 07 1/1992-6/1992 1 1/2001 RECYCLE 

95W1660 Bank Statements 1592 06 CY1992 3 1/2001 RECYCLE 

97W420 Deposit Listings 1592 8 CY 1993 8 1/2001 RECYCLE 

97W421 Operating Checks 1592 1 CY1994 37 1/2001 RECYCLE 

* 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



/ c RECORDS TRAMRUiTTAL AND RgfymT 

P-O. •OX JTl, JCSSUP, MO. JOT^ (TB^HONB . TW-UT*) 

/ 
owecTOtt. «iA« rm 0« o-^w-t AU. wrwa 

A. AOCNCY 

B. DrviSION/L«IT 

TAl • orJ      flu TU <V,' /y 
ACCESSION   NO. 

C     MAILING   ADDf^SS 

OunJ^lK   j^jf,     j/zsid. 
D.    '•HQNS   NO. 

miMM 

E.     AGENCY   OFFICIAL 

r'c-    Sfirrofi/ 
2 .     BOX 

Nl*eERS 

DATE    REC-O-N 

^OT/^ 
LOCATION 

SECTI^Jj 

35 
NO.  vCF   OJ. 

^3 
RECORDS   CENTER   MANAGER 

TO B€ COMPLETHS AT 
STATE RECORDS MANAGEMENT CENTER 

3 . 

208 
209 
210 

DESCRIPTION   OF   RECOraX 

WITH    INCLUSIVE   DATES 

3J- 

2796-3150 1/4/88-3/10/88 
3151-3400 3/10/88-5/10/83 
3401-3527 6/83-5/88 

4.    DISPOSAL   AUTHORITY 

SCXMUUC,    m:»«  NO. , 
DiapogAi.   DAinr S 

^Af-Ul Fv^^J    vrt/r t>l.rr 
^^-l-HSl-T/pg-s/ss. 

/?^3=±^       1/20C' ;.. rv / '^     1/2001 
\3^W\^3   1/2001 

008    "O-BtREv,.   ,,,„, 
:   PLAIN   UO-INKD  PA«R  FOR  COffTINUATICN  PAGES 

     t 1 _ 



6 
RECORDS TRAMSMITTAL AND RgCPlPT 

o»Aimioa OF <W«UL soivica - mri KCOW 
F.O. MX m, JESSUF, MO. 207M (TS^HONC - m-13r») 

owecnoat • FLEAM TYi»e OM FWNT cuAm.Y ALL Dmws 

A. AGENCY 

/?« f^or: ^) 
ACCESSION NO. 

B. DIVISION/UNIT 

C. MAILING ADDRESS 

D.    PHONE   NO. 

J^3 -7//6 

^1)31^1 
DATE   REC'D 

iO-3-7/ 
RM  CODE 

XO//'/ 
LOCATION 

»^MGE SECT^DN^ 
NO.   OF   CU.    FT. 

^- 

FECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

rftJt [ c   rfj rr0 ^s 

1 •    BOX 

NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

DESCRIPTION  OF   RECORDS 

WITH   INCLUSIVE   DATES 

K 

4.    DISPOSAL   AUTHORITY 

SOUCDUUK.     ITK««   NO.  . 

PIBPOBAL   DATg/  

n n 

>iO-B(REV.-   12/88 

^ 

V^^' 
A 

U8K   PLAIN f D PAPER  FOR CONTINUATION  PA 

T 



i RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

^ P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

a) AGENCY CODE 
1. 

b) AGENCY 

mrQUM- 
ACCESSION NO. 

,Ua "TftA^^TA'riDA    A-u^^^-^ 
c) DIVISION/UNIT 

•H<TXrt£. 

\m\p 
DATE BEC'D 

L-L^ 
LOCATION 

RANGE SECTION(S) 

d) MAILING ADDRESS 

Qcee 

a) AGENCY OFFICIAL PHONE NO. 

MiO^ f^Hui^ ^'oix^ -^ Avl 
2. BOX 

NUMBERS 

^O^ 

-41     10 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 
/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.        DISPOSAL AUTHORITY 
(SCHEDULE, ITEM NO., DISPOSAL DATE) 

Au^C(l<ic<-HDr\    -fco, F^AptrdLtiulf $ nl&^'^ei 4 l&%      "l+s* ± K 

^ 
2UV— T-fd 

MM 

DCS 550 - 5 (REV  4/84) 
^^ USi^PWN UNLINED PAPER FOR CONTINUATION PAGES) T 



RECORDS TRANSMiTTAL AND RECEIPT f MS DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

"^ P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

a} AGENCY CODE 
I, 

2^,o( .t*]-. 
b) AGENCY 

M&Objkirei —niA»J6PcJ-mTic>A    -Ht^^oa-i 
c) DIVISION/UNIT iit 

ACCESSION NO. 

^SOJ /CSR 

DATE REC'O 

6-W-% 
d) MAIUNG ADDRESS 

i^nddiM. . Mfl*     ^mx 
•) AGENCY OFFICIAL PHONE NO. 

LOCATION - 
RANGE 

5^ 
jSECTIONCS) 

? 
NO. OF CU. FT. 

^ 
RECORDS CENTER MANAGER 

Mj^fjljfc   Soefe^^ M^g^gjSJ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

*45l/ 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

""ftcfftotl  *£hftK;  n^ft^i-b-^cti-      ^/iB^-^(ia^7.       ^ITO.      T-+e>^4ti4 

<.        DISPOSAL AUTHORITY 
(SCHEDULE, ITEM NO., DISPOSAL DATE) 

-& i&x*    ^H^U   ^ ^h^^   "^eqis-teAs      i-^-nhn^x 

U'.'L'.'.'ED =-?E= r?- CC^ 1 



•      RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 CTELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES :.    •     - 
-•-.'•• -. . 

a) AGENCY CODE 
1. 

'2u> oi \A- 
b) AGENCY 

ACCESSION NO. 

M^Aqb-rcl "T^A/dSQjQT^nQrt    f-WiotU^U.-] 
C) DIVISION/UNIT 

TTr rturcL 
d) MA1UNG ADDRESS 

•) AGENCY OFFICIAL 

Mkrttie. ^ 

PHONE NO. 

\Lik<c\t   ^-frgMgcj liohefi- e4-s4 

KUJ/&& 

DATE REC-D 

6-W^5 
LOCATION 

RANGE 

5^ 
>SECTION(S) 

2 
NO. OF CU. FT. 

/ 
RECORDS CENTER MANAGER 

2. BOX 
NUMSERS 

^te 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

C^SH    i, I   Vjtfe+i ^X - Col^V 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

i.        DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

• 

= P«IN UrJUWEa =-=== r:n CC.'JTI.V.'iT 1 



t '•       RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS r PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
•      -•- •.-•'•. ..••••;;'•.-..:••:/-".-i. -'•.- • .•-••- 

a) AGENCY CODE 
1. 

2b o\\ \ 

b) AGENCY 

Uaacflard "TeA^^Poo^Tfirinc^   iXAfa-ul^t 
c) D(VISION/UNIT 

ACCESSION NO. 

9SUJ/UO 

DATE REC'D 

M% 
d) MAIUNG ADDRESS 

BOO      A^V^D^-b^-'    DPLVVJL 

•) AGENCY OFFICIAL PHONE NO. 

MaOife^-    ^i£te*3&<-^ ^0I'260-^154 
2.  BOX 

NUMBERS 

LOCATION 
RANGE :^M» |   | ^SECTION(S^% 

DM        o 
NO. OF CU. FT. 

J 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

*»|63 ' 

-bkA 

t&f*.  ^sk^e^errr^. 

. 

Jktef • 

i(qx   - 4(^%. 

^i -• efax 

ty'L -|%|qa_ 

<-        DISPOSAL AUTHORITY 
(SCHEDULE, ITEM NO., DISPOSAL DATE) 

urj u.-iL::.'=D =i=E= -:.n CC t 



V RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
300 Authority Dr., Baltimore, MD 21222 

D. PHONE NUMBER 
410/288-8454 

E. AGENCY OFFICIAL 
 Michele Sweeney 
2. BOX 
NUMBERS 

0 /4 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

WU20 ItT^.fL 

RANGE 
LOCATION 

SECTION(S 

JM CODE ,     i 

RECORDS CENTER MANGER 

NO. OFCU. FT 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

Deposit Listings 01/93 — 12/93 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

#1592       ltem# 

q^. loo« 

1 1 



'</ 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20734(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
1 Maryland Transportation Authority 

B. DIVISION/UNIT 
Finance 

C. MAILING ADDRESS 
 300 Authority Dr., Baltimore, MD 21222 
D. PHONE NUMBER 

410/288-8454 
E. AGENCY OFFICIAL 
 Michele Sweeney 

ACCESSION NO. 

onmi i rjyfr 
LOCATION 

SECTIONIS) 

CT/ - fV 
RANGE SECTIONIS) «>^   f—| 

NO. OFCU. FT 

RECORDS CENTER MANGER 

TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

527 
528 
529 
530 
531 
532 
533 
534 
535 
536 
537 
538 
539 
540 
541 
542 
543 
544 
545 
546 
547 
548 
549 
550 
551 
552 
553 
594 
555 

— 556 
557 
558 
559 
560 
561 
562 
563 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Operating Checks: Dates: 

21951   22200 
22201   22550 
22551   22800 
22801   23000 
23001 23200 
23201   23440 
23441   23700 
23701   23950 
23951   24200 
24201   24480 
24481   24650 
24651   24935 
24936,  25200 
25201   25550 
25901   26200 
26201   26450 
26451   26700 
26701   26900 
26901   27150 
27151   27400 
27401   27600 
27601   27900 
27901   28150 
28151   28500 
28501   28771 
28772  29150 

12/93-01/06/94 
01/94 
01/94 
01/27-02/04/94 
02/04-02/10/94 
02/10-02/17/94 
02/17-03/04/94 
03/04-03/11/94 
03/11-03/17/94 
03/17-03/23/94 
03/23-04/07/94 
04/08-04/10/94 
04/11-04/21/94 
04/22-05/11/94 
05/12-05/18/94 
05/94 

4. DISPOSAL AUTHORITY 

SCHEDULE, ITEM NO., 

DISPOSAL DATE 

#1592       Item* 

':=ys »LJ    loo \ 

05/26-06/06/94 
06/06-06/16/94 
06/16-06/24/94 
06/25-07/11/94 
07/94 
07/11-07/21/94 
07/22-07/27/94 
07/28-08/05/94 
08/11-08/22/94 

29151       29300 
29301       29650 
29651       29900 
29901       30200 
30201       30500 
30501       30900 
30901       31000 
31001       31200 
31501       31700 
31701       31900 
31900       32200 

08/18-09/08/94 
08/25-09/01/94 
09/02-09/22/94 
09/22-10/13/94 
10/13-10/17/94 
10/17-10/24/94 
10/24-11/14/94 
11/01-11/03/94 
11/04-11/11/94 
11/28-12/16/94 
12/16/94 
12/16-12/28/94 

2 1 
31 



26.01.14            MOOT :• •       -'   * 
r-*                - -i. ..~i: i.^ 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in uupiiuciie 

Retain one (1) copy and 
forward original to 

address at left. 

Maryland Transportation Authority 
Finance 

Division or Unit 

CERTIFICATE    OF'   RECORDS'   DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W720 Operating Fund Checks 1592 1 5/1993-12/1993 18 1/2001 RECYCLE 

96W726 Payroll Records 1592 14 1/1992-6/1992 6 1/2001 RECYCLE 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



i RECORDS TRANSMITTAL AND RECEIPT 

WARTMOa Of (WIOUL 80«VK» - 8TATI l«CO«» 
9.0. •OX tn. JCStUf, MO. 207M (TB^mONC - TM-UTt) 

WWCnOMt - HiAtl TY« OH PWKT CtlAHLV ALL EKTMi* 

A.    AOKNCY 

B. DIvrSION/UNIT 

C. MAILING ADDRESS 

D.    PHONK   NO. 

ACCESSION  NO. 

ycuJiio 

DATE   REC'D   xi . 

^^/./^Z 
LOCATION 

RANGE SECTIONIsr^ 
NO.   OF   CU.    FT, 

12 
FCCORD8   CENTER  MANAGER 

E.    AGENCY   OFFICIAL 

M-i^Hf/?      ""SfjOfliv^.^-. 
TO BE COMPtETED AT 

STATE RECORDS MANAOEMERT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

/ 
v 4^3   . 

ICPOOI-lir>4so        5/is-5^-i|33 

\noo\. - IT^SO        M»-i - i)>e|c}3 

4.    DISPOSAL   AUTHORITY 

BCHrDUUK,     ITTI*   HO., 

DIMPOSAI-   DATg 

y4i •b8    — 

4ii 

_/4-/^-j-lqq^i ->1OO ,^. )o|^Jq^ 

DOB   iI0-I|nEV.-   12/88) UOK   P 1 
N/ 

UNLINXD PATCR FOR CONTINUAT 



RECORDS TRAH3MITTAL AND RECEIPT 

DewrmeNT or OONOUL somces -STATE RCCOROS WmMmam CPITDI 
P.O. BOX tlf, JtS»W, HO. 207M (TBJEmONC • 790.1379) 

owecnoMi. PLCAM TYW OR PMKT CULANLY AU. ENTMES 

A.    AGENCY 

B.    DIVISION/UNIT 

 TjVCciYiL  

4 

C.    MAILING  ADDRESS 

ACCESSION NO. DATE   FEC'D 

RM CODE 

^0     AL^OO^SU^ liEiV^ 

o.  PHOTO: NO. 

E. AGENCY OFFICIAL 

LOCATION 
RANGE     SECTION{SJ 

NO.   OF   CU.    FT. 

FECORSS  CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

2.   BOX 

NUMBERS 

^13    - 

All    - 

DESCRIPTION OF RECORDS 
WITW INCLUSIVE DATES 

/>^   —loqo 

Man - njts(^ v; 

•,l/iS-J\|ato|.fli;-|;;v-;--. 
,]•' *;'f ''•". 

4.   DISPOSAL   Al/THORITY 
SCHEOUUC,     ITEM   NO., 

PISPOBAL   DATE 

  

DOS   MO-BfREVv   12/88) USE  PuWuNLINED PAPER ^f FOR CONTINUATI 



i RECORDS TRANSMITTAL AND RECEIPT 

DepAimfloa of QENOUL SOIVXXS - »TATI RKOROS MAHAQEMCKT CHMTCT 

P.O. BOX tn, JCStW. MO. M7»4 (TELEPHOHB - 7M-137t) 

D#«rno«« - PUEASC TYI»« on wwrr CLEAm.Y ALL ormes 

A.    AOCNCY 

J/. ItAgy[^£g    IfojjdfefetJSQ {Q^^1^^ H^ 
DIVISION/UNIT -jj H^l 

C.    MAILING  ADDFJESS       ^ !H. 

"^DO 
^x-x 

w 
D. PHONC  NO. 

E. AGENCY   OFFICIAL 

sq 

^ 

ACCESSION  NO. 

%UJl2C 
a-T-95 

F?M   CODE 

^fcOl.H 
LOCATION 

/jts ^^y 
NO.   OF  CU.    FT. 

PECORD6   CENTER   MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

2 .   aox 
NUMBERS 

/ 

•xo 

COI 

/ 
• 

/ 

/ 
/ 

5DX 

3 . DESCRIPTION  OF   raiCORDS 

WITW   INCLUSIVE   DATES 

4.    DISPOSAL   AUTHORITY 

BCHCOULJC,     ITEM   NO.  . 

DI1POBAI-   PATK        

- (43)     3u^- -31.06 O^fe   Hi'B/TiJcS 
^ i^a  x-teM di 4 

^   '}£x^\ 

^Sb J 

A^: 

V 

tXSB   liO-I(HEV.    12/88) USE   P i UKLINED   FA«:R   FOR   CONTINUATll^P»AaES t 



26.02.06            MOOT .    „ 
'  m **.                      •   r\             • i-i  :_ A. .»i;Mn4.» 

Reporting Agency 
uepartmeni OT general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rlCfJdlc MI uupiii/aic 

Retain one (1) copy and 
fon/vard original to 

address at left. 

Motor Vehicle Administration 
Registration / Filing Unit 

Division or Unit 

CERTIFICATE    OF    RECORDS"   DISPOSAL- 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal' Retention 

Schedule 
No. Item No. 

89W541 Validated Registration Card 
File   . 

1716 9 1979-1980 4 1/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31. 2001 

  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



£ 
^t^j-yb   Ir.ANbMinAU AND r.eCSiPt 

CEPA3TUE.MT CF GENE^L ^y-)CSa - STATE aECCflpS MANACEMEMT CENTER 

P-0. SOX 275. JESSUP, MO. M7W (7ELEPMCNE- rM-137?) 

DIRECTIONS - PUE>SE TYPE OR PRINT ClARLY AU. ENTRIES 

290500 

X-OXOCD 
ACfXTY 

Motor Vehicle Administration 

l^ri a£C-3 

Registration/Filing Unit 

Ux*.««G AOOAE&S 

6601.Ritchie Highway, N.E. 
Glen Burnie, Maryland 21062 

m^_ 
»<0 of aj.rr. 

<y 

CESCatprCN C^ SEOCSCS 
WITH INC-US:VS ;AT=5 

VALIDATED REGISTRATION CARD FILE 

1 
2 
3 
4 

0000001 - 
0740393 - 
1496700 - 
2247254 - 

0740392     1979-1980 
1496699-     1979-1980 
2247253     1979-1980 
MISC & Doubles  1979-1980 

o 

TO 3E COMPLETED AT 
STATE RECCPIDS MANAGEMENT CENTER 

*.     ciSPCSM. Aurx-orry 
(SCHEDULE, —M HO., C-.SPZ&K. 

:( pl<» 4 A 
-3^5D-3     dFftH,   2000- 

-Vc  ".VIS 

*.Vil E r-^ X«»~.SL>~->. >tG££-. 

* 



26.02.06            MOOT •-• - 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Vehicle Registration / Title File 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
.   Cubic 

Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W58 Registration Card File 1716 9 1979-1980 5 1/2001 RECYCLE 

98W301 45 Day Temporary 
Registration Certificate 

1716 3A 1/2000 12 1/2001 RECYCLE 

.      . 

V 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



rurnmnimaium x ... ^  

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

;Tldr:3-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

AGENCY 
290500 

Mnt.nr   Vphirlp   Administration  
DIVISION/UNIT 

Vehicle Registration 
Registration/Title File 

ACCESSION NO. 

MljJtt 

DATE REC'D 

8-W 
RM CODE 

X-CQ-OU 
MAILING ADDRESS 

6601 Ritchie Highway, N.E. 
Glen Burnie, MD 21062 

LOCATION 
RANG£ .      SECTION(S) 

NO. OF CU. FT. 

19    5 
PHONE NO. 

768-7250 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

Ruth D. Burrell 
.0 
^is&^iA&p- 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 
NUMBERS 

1 

2 

3 

4 

u. 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

REGISTRATION CARD FILE 

AAA002 

DFT626 

DFT619 

GBV571 

GBV572 - HHE766 

HHE767 - C81335 

1979-1980 

1979-1980 

1979-1980 

1979-1980 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

Schedule 1716 

Dis p . Dt :-B««-. ,-2-e#&r 

J&n., 2 ooi 

C81336 - RXB254      1979-1980 
(Misc., alpha, dealers) 

3S 550-5 (REV.   1/93) USE PLAIN UNI^Bp PAPER FOR CONTINUATION PAGES 

T 1 



V •    ^ . 1 DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
\ ''' Y  . p 0- S0X 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

SECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
290500 

Motor Vehicle Administration 
3. DIVISION/UNIT 

ACCESSION NO. 

Vehicle Registration 
Registration/Title File 

C. MAILING ADDRESS 

6601   Ritchie   Highway,   N.E. 
Glen   Burnie,   MD   21062 

D. PHONE NO. 

(410)   768-7250 

DATE REC'tW  ^_ 

RM CODE 

XCQOlo 
LOCATION 

SECT ON RANGiL SECTION^     ^ _^ 

55    20 \    13. 
NO. OF CD.  FT. 

E. AGENCY OFFICIAL 

Ruth  0. Burrell /j^ 

2.    BOX 
NUMBERS 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 

45 DAY TEMPORARY REGISTRATION CERTIFICATE 

(Boxes 1-33 are listed under a separate transmitt^l 
for disposal in Jan., 2000) 

90150E 
03215F 
16001F 
28444F 
40900F 
53895F 
66574F 
79236F 
91600F 
04353G 
16001G 
28428G 

03214F 
16000F 
28443F 
40899F 
53894F 
66573F 
79235F 
91599F 
04352G 
16000G 
28427G 
40959G 

1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 
1994 

Schedule 1716 
Item # 3A 
Disp.Dt:Jan,2001 

S 550-5 (REV. 12/88) USE PLAIN f ED PAPER FOR CONTINUATION PAGES 

/ 



26.02.13            MOOT •- 

* 

Reporting Agency 
Department ot General bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncaxe 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Finance & Statistics - General Accounting 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No.   • Item No. 

96W1113 Refund Backup / Vouchers / 
Chech Registers & 
Transmittal 

1725 2 10/1995-12/1995 31 1/2001 RECYCLE 

98W303 Refund Backup 1725 3 9/1996-11/1996 45 1/2001 RECYCLE 

98W304 Refund Backup List / 1725 3 11/1996-1/1997 42 1/2001 RECYCLE 

98W305 Taris 1725 6 7/1997-9/1997 20 1/2001 RECYCLE 

98W307 Refund Backup List 1725 3 6/1996-9/1996 62 1/2001 RECYCLE 

98W875 Counter Driving Records / 
Certified Copies Branch / 
Express Certifieds 

1725 6 7/1997-9/1997 W t/QjOD/ RECiCLF 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2001 
Date 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ACTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

k. AGENCY 

Motor .Vehicle Administration 

ACCESSION NO. 

J. DIVISION/UNIT 

Finance & Statistics toi3 
fSg*% 

RM CODE 

^0X13 
:. MAILING ADDRESS LOCATION 

5501 Ritchie Highway, N.E. 
Glen Burnie, MD 21052 Room 220 

RANGE SECTION(S)    , j-m —N      f 

16 /6-/7   51 
NO. OF CD. FT. 

). PHONE NO. 

410-758-7840 

RECORDS CENTER MANAGER 

AGENCY OFFICIAL 

Lizy Kannarkat Section Chief 
Finance & Statistics General Accounting 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.   DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

REFUND 3ACKUP V&rZX^T- 

3 

7 
3 
9 
^0 
'1 
12 
13 
• i\ 
11 

15 
15 
17 
•3 
19 
20 
21 
22 
23 
24 
25 
25 

27 
28 

r // 
•055 

VOUCHERS 

LIS" 
054- 
085 
087 
088 
089 
090 
091 
092 
093 
093 
094 
094-096 
095 
095 
097 
098 
099 
099 
100 
101 
102 
103 
104 
105 
105 
105 

082-087 
0^-095 

DATE 
10-24  -  10-25-95 
12-5-95 
12-7-95 
12-8-95 

•12-11-95 
12-12-95 
12-13-95 
12-14-95 
12-18-95 
12-15-95 
12-19-95 
12-20  -  12-25-95 
12-22-95 
12-21-95 
12-27-95 
12-28-95 
12-29-95 
1-2-96 
1-3-96 
1-4-96 
1-5-96 
1-11-96 
1-16-95 
1-17-96 
1-18-96 
1-19-96 

(REV. 12/83) USE PLAIN UNL! N^ 

12-1   - 
12-13 

2-8-95 
12-21-95 

PAPER FOR CONTINUATION PAGES X 



3GX 
^Uf'ioE 

5   *. » 

RS 
DESCRIPTION OF.RECORDS 

WITH 'INCLUSIVE  DATES 
r******^r2r*7r*^r7^*+'^*"*,*7:'•r,,^,^•,r"r',r,r,r':,' 

29 

30 
31 

ir 
*• 

*• 

* 
* 

* 
* 

* 

* • 

* 

VOUCHERS (Cont.) 
LIST I1, DATE 

ITEM NUMBER 

1014A-2 

096-101 '1-1   -  1-8-96 

.CHECK  REGISTER AMD TRANSMITTAL 

LIST // 
083-090 

• 091-098 

DATE 
12-12-95 
12-20-95 I-5-96   •* 

*• 

*• 

*• 

*r 
*• 

* * 

X- 

* 

T Jl 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AMD RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

jMOTOR VEHICLE   .ADMINISTRATION 

B. DIVISION/UNIT 

FINANCE & STATISTICS -GENERAL ACCOUNTING 

220 
GLEN BURNIE, MD. 21062 

D. PHONE NO. 
(410) 768-7393 

.tt" 

E. AGENCY OFFICIAL LIZY KANNAKKA l>tPU I Y  DIRtCTOF 

FINANCE & STATISTICS- GENERAL ACCOUNTING 

2.    BOX 
NUMBERS 

BOX  # 

ACCESSION NO. 

teos 
DATE REC'D s\ ^  I 

RM CODE 

;^m\^ 
LOCATION 

g"' /^78 I ^S 
CORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

REFUND BACKUP LIST# DATES 

1 • n 054-055 9/2/ 96- 9/3/»96 
2 ii ii 056 9/16/96 
3 n n 057 9/17/96 
4 II II 058        , 9/18/96 
5 II II 059 9/19/96 
6 n II 060 9/20/96 
7 II II 061 9/21/96-9/23/96 
8 " II 061 9/21/96-9/23/96 
9 II n 062 9/24/96 
10 II II 063-064 9/25/96-9/26/96 
11 n M 065-066 9/27/96-9/30/96 
12 II II 066-067 9/30/96-10/1/96 
13 II II 068 10/2/96 
14 II 

it 
11 069 10/3/96 

15 n II 070 10/4/96 
16 h II 071 10/5/96 
17 II 11 071-072 10/5/96-10/8/96 
18 n II 072 10/8/96 
19 n II 073 10/9/96 
20 n 11 074 10/10/96 
21 II II 075 10/11/96 
22 II 11 076 10/15/96 
23 II II 077 10/16/96 
24 n II 078 10/17/96 
25 II II 079 10/18/96 
26 II II 080 10/19/96- 10/21/96 
27 n H 080 10/21/96 
28 Ml II 081 10/22/96 

29 tl it 082 10/23/96 
30 II n 083 10/24/96 

DGS 550-5 (REV. 2/88) USE PUW 1 lIBjED PAPER FOR CONTINUATION PAGES        ^ 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 1 



Box . "* •  "    Description of Records Disposal Authority 
Number With Inclusive Dates Schedule, Item No., 

Disposal Dates 

BOX # REFUND BACKUP LIST# DATES 
31 "084-085 10/25/96-10/26/96 
3232 " 085 10/26/96- 10/28/96 
33 ' " 085 10/28/96 
34 " 086-087 10/29/96- 10/30/96 
35 " 087-088 10/30/96-10/31/96 
36 " 089 11/1/96 
37 0 090-091 11/4/96-11/6/96 
38 "  .     " 091 11/6/96 
39 " 092 11/7/96 
40 " 093 11/8/96 
41 n 094 11/12/96 
42 "095-096 11/13/96-11/14/96 
43 "097-098 11/15/-96-11/18/96 
44 "098-099 11/18/96- 11/19/96 
45 

> 

"099-100 11/19/96-11/20/96 

i 

1 1 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- Motor Vehicle Administration 

B. DIVISION/UNIT 

Finance & Statistics-General Accounting 
C. MAILING ADDRESS 

6601 Ritchie Highway N.E. 
Rm 220 
Glen Burnie,      MD      21062 

93U28 
D. PHONE NO. 

(410)   768-7393 
E. AGENCY OFFICIAL 

Lizy Kannarkat, Deputy Director 
Finance & Statistics-General Accounting 

2. BOX 
NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 
31 

ACCESSION NO. DATE REC'D^ ,— 

RM CODE 

LOCATION 
..RANGE    SECTION(S) 

Xcute 
RANGE SECTION(S) *   k   ^^ 

2\   W-L>\ ^3L 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTPR 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Refund Backup List #100 
#101 
#102 

"  #103 
n   #104 

#105-106 
#107 
#108 
#109 
#110 
#111 
#112 
#112 

..  #113 

"  #114 
"     "    "  #115 

#116-117 
n     ii    ii  #117 

#117-118 
Duplicates 
Duplicates 
211 R's Transmitted 

Refund Backup List #031 
211Rls Transmitted 
FMIS Interfaces 

ii      II 

Refund Backup List #118-119 
#119-120 

• "  #120-121 

11/20/96 
11/21/96 
11/22/96 . 
11/25/96 
11/26/96 
11/27/96-11/29/96 
12/2/96 
12/3/96 
12/4/96 
12/5/96 
12/6/96 
12/7/96-12/9/96 
12/9/96 
12/10/96 
12/11/96 
12/12/96 
12/13/96-12/16/96 
12/14/96-12/16/96 
12/14/96-12/16/96-1217/96 

11/1/96-11/30/96 
10/1/96-10/31/96 
9/1/96-9/30/96 
8/9/96-8/12/96 
7/2/96-7/31/96 
July 1996 
August 1996 
12/17/96-12/18/96 
12/18/96-12/19/96 
12/19/96-12/20/96 

DGS 550-5 (REV. 12/88) USE PLAIN U A^KD Pi PAPER FOR CONTINUATION PAGES 1 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

S^ 1725 

Zoo/ 



130*X'    * DESCRIPTION OF RECORDS * 
NUMBERS   '* • - WITH INCLUSIVE DATES *  ITEM NUMBER 

****** ********i$»r ***************************************************** 

32 
33 
34 
35 

36 
37 
38 

39 
40 
41 
42 

* 
* 
* 
* 
* 

* 
* 
* 
* 
* 
* * * * 
* 
* * 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* * 
* 
* 

* 
* 
* 
* 
* 
* 
* 

* 
* 

* 
* 
* 
* 

* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 

* 
* 
* 
* 
* 
* 

* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
* 
X- 
* 
* 
X- 
X- 
X- 
X- 
* 
X- 
X- 
X- 
X- 
X- 
X- 
X- 

FMIS Interfaces 
Refund Backup List #122 

#122 
#123-124 

125 
#126-127 
#127-128 
#128-129 

130 
#130-131 
#131 
#132-133 
#133-134 

6/3/96-6/30/96 
12/21/96-12/23/96 
12/23/96 

12/24/96-12/26/96-12/27/96 
12/30/96-12/31/96 
12/31/96-1/2/97 

1/2/97-1/3/97-1/6/97 
1/6/97-1/7/97 
1/7/97 
1/8/97-1/9/97 
1/9/97-1/10/97=1/13/97 

X / 

x- 
x- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 
X- 

1725 



RECORDS TBANSSaiTtAL AND RECSIPT        : 

DCPAHTiaMT Of GSXSML 8CTVK2S - STATE RSCC5tt» UAHAQESEHT CZKTtt 
P.O. BOX 278, JSSSUP, KO. 207M (TELePHCXfi - TM-1379) 

O«ECTX»« - PI^AOC TYP« OB pmrr (XEARLV ALL EMTRSES' 

ACSENCY 

msLA. 
D.    DIVISION/UNIT 

e-r\ an 
C.    MAILING   ADDREISS ;        ./ 

ACCESSION  NO. 

WS05 
DATE   REC'D-   -^ 

iimvi 
LOCATION 

SECTION(S) RAWCZ SECTION(S)    * 

NO.   OF   CU.   .FT. 

D.    PHOTOC   NO. 
RECORDS   CENTER  MANAGER 

"7 LZ -7 Oil 
E.    AGENCY   OFFICIAL 

1/AtJS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2 .    BOX 
NUhSERS 

& 

3 
H 

7 
I 

U 

Ji 

J3 

'i 
/£ 
si 
/7 
It 
19 
2.0 

DESCRIPTION  OF  FECORDS 
WITH   INCLUSIVE   DATES 

4.    DISPOSAL.   AUTHORITY 

scxrouuK.    ire*  HO. . 

Dl SPOSAl.   PATE  

1-1 v-t-i,   "?- ZsZ-lV 
-7- aa-^v,  7- A 3-*~i 
7-^V-<77/   7- 0.3-97 

7- 30-1-7,   I- 3J- I? 

r~ ±~S7 

g--  7- 7 7, 

2-^-77, 8'-&o-*'7 
S-J'-r-T, S--J5-97 
y-   ^^•-9'7/ Z-a.A-*'? 
2-   27- 97,     F- ^-97 
<?* a.e*-e?7,   <?- 3~ 97 

fytv^   Zoo 1 

'si* 0| 

DOS   IB0-B(REV.-    12/88 I LAIN   UNLINTD  PAMCR  FOR  a^IJjjttTlON  PAGES 

1 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-199-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

-IONE-|9 

9 
A. AGENCY 

1.MOTOR VEHICLE ADMINISTRATION 

8. DIVISION/UNIT 

FINANCE AMD STATISTICS 
C. MAILING ADDRESS 

fi601    RITCHIE    HWY. 
GLEN BURNIfc,   MD.   21062 

D. PHONE NO. 

(410)  768-8450 
E. AGENCY OFFICIAL 

LIZY KANNARKAT, CHIEF 
FTNANHF flNn sDuxsms CEMBW   ftCCOmCIMC 

2.    BOX 

NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 

ACCESSION NO. 

LOCATION 

RANGE SECTION 

DATE REC'Iki 

RM CODE 

^.0^.13 
RANGE SECTION(S) ^^ -     >\ 

RECORDS CENTER MANAGER 

NO. OF CD.  FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTFR 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

REFUND BACKUP 

12 •i II 

13 ii II 

14 n II 

15 ii •• 
16 ii II 

17 ii II 

18 ii II 

19 II H 

20 II II 

21 II II 

22 II II 

23 II n 

24 
25 

II 

n 
II 

II 

26 II n 

27 n II 

28 II II 

29 II II 

LIST # 

001-002 
002-003 
003-004 
005-004 
006-007 
007-008 

008 
009-010 
011-012 

612-013 
013-014 
014-015 
016-017 
017-019 
019-021 
021-022 

024 
025-026 

026 
027 

028-029 
029-030 

031 
032-033 
033-034 

035 
036 
038 

040-041 

DATES 

6/28/96- 7/1/96 
7/1/96- 7/2/96 
7/4/96- 7/3/96 
7/5/96- 7/8/96 
7/8/96 - 7/9/96 
7/9/96-    7/10/96 

7/10/96 
7/11/96- 7/12/96 
7/15/96- 7/16/96 
7/16/96- 7/17/96 

7/17/96-7/18/96 
7/18/96-7/19/96 
7/22/96-7/23/96 
7/23/96-7/25/96 
7/25/96-7/29/96 
7/29/96-7/30/96 

8/1/96 
8/2/96-8/5/96 

8/5/96 
8/6/96 

8/7/96-8/8/96 
8/8/96-8/9/96 

8/12/96 
8/13/96-8/14/96 
8/14/96-8/15/96 

-  8/16/96 
8/19/96 
8/20/96 

8/22/96-8/23/96 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

/' 

January, zoo) 

DOS 550-5 (REV. 12/88) USE PLAj^^UNED PAPER FOR CONTINUATION PAGES 1 V 



BOX 
NUMBERS 

*******•*->i» **•* 

30 
31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 
52 
53 
54 

55 
56 

J DESCRif-|IG1\| OF RECORDS 
* WITH  INCLUSIVE DATES 

57 

58 

59 
60 

61 
62 

* * 
*• * 
* 
*• 

* 
* 

*• 

x- 
* 

* 

*• 

* 
* 

* 

REFUND BACKUP LIST# 
if n 042 
n II 042-043 
rt II 043-044 
n II 044-045 
it II 044-045 

it 045-046 
it 039-040 

it it 043-044 
II n 046 
n n 047 
II II 048 
II N 050-051 
II II 050-051 
II II 051 
n n 052 
II II 053 
II " 051-052 
II it 053-054 
II n 041 
II it. 047-048 
II ti 048-049 
II n 046-047 
n ti 056-057 
ti n 057-058 
II ti 058-059 

211R Iran REPORT 

DATES 

6/4/96 
8/26/96-8/27/96 
6/5/96- 6/6/96 
6/6/96-6/7/96 
8/28/96-8/29/96 
6/7/96-6/10/96 
8/21/96-8/22/96 
8/27/96-8/28/96 

8/30/96 
9/^/96 
9/4/96 

6/14/96-6/17/96 
9/6/96-9/9/96 

9/9/96 
9/10/96 
9/11/96 

6/17/96-6/18/96 
6/19/96-6/20/96 

6/3/96 
6/11/96-6/12/96 

6/12/96-6/13/96 
6/10/96-6/11/96 
6/24/96-6/25/96 
6/25/96-6/26/96 
6/26/96-6/27/96 

6/3-6/29 
5/2-5/31 

* 

» 
* 
* 

\/RED1_yOUC1_BKUP. 

R STARS HEADERS 

7/95- 3/96 

*• 

*• * 
* 

* 
* 
* 
* 

* * 
* 
* 

ITEM 
•*•*•*** 

NUMBE; 

(6/3/96-6/28/96) 
(7/1/96-7/3196) 

CASHIER BACKUP -5/1/96-6/28/96 
:2/l/96-4/30/96 

*• REFUND BACKUP 049 
054-056 

* 

: 
J 

5 * 

* 
* 

* * 

9/5/96 
6/20/96-6/24/96 

* 

* * 

* 

* v i 



/ 
RECORDS TRANSa/HTTAL AND RECEIPT 

OfPMfTUBiT Or OEMOIAL SCRV1CS3 — 8TATZ RECORDS HAMAQEtBfT CZNIEB 

P.O. BOX 27S, JE3SUP, 00.20794 (TBJCPMCJ« . 799-1371) 

WRtCDOKS - PLEA« TTPC OR PWHT CUEAnLY ALL CKTTWS 

A.   AOENCY" 

M.V.A 

O.    DIVISION/UNIT 

FINANCE R RTATTRTTr.q RnnM?17 

ACCESS ICN  NO. 

TOir 
"'      DATE   REC'D 

RM  COCK 

26-^-/3 
MAILING   ADDRESS 

6601   RITCHIE   HWY.   GLEN   BURNIE,   MD 
21062 

LOCATICN 

RANGE SECTICN(S) 

41 & 

NO.    OF   CU. 

ii—' 
D.    PHCNE NO.     . 

410-768-7584 

E.    ACENCY  OFFtCIAI. 

Z .     BOX 

NIKCERS 

1 
2 
3 
4 
5 

X 

6 
7 
8 
9 
10 
11 

12 
13 
14 

3. 

oas   i»a-i(REV. i z / a a ) 

mCBBOB  CENTER  MANAGER 

TO BE COMPLETED AT 
STATE RECCflCS MANAGEMENT. CEHTcfl 

DESCRIPTICN   OF   FECOROS 

WITH    INCLUSIVE   DATES 

COUNTER DRIVING RECORDS 

07-02-97 
07-15-97 
07-28-97 
08-08-97 
08-20-97 

07-14-97 
07-26-97 
08-07-97 
08-19-97 
09-02-97 

CERTIFIED COPIES BRANCH 

07-05-97 
07-15-97 
07-24-97 
08-05-97 
08-15-97 
08-26-97 

07-14-97 
07-23-97 
08-04-97 
08-14-97 
08-25-97 
09-05-97 

EXPRESS CERTIFIEDS 

07-02-97 - 07-23-97 
07-24-97 - 08-12-97 
08-13-97 - 09-03-97 

4.    DIST'OSAl.   ALTTHORIT- 

SCMKDUUJC,      ITEM   MO.. 

Dl SPtagAL.   OATK 

1725  ITEM 6 

"  JAN 2001 

1725  ITEM 6 

"     JAN   2001. 

\ 

1725      ITEM   6 
11 

"      JAN   2001 

use 

1 
IN   UNLINXD   l»A«R   FOR   CCNT1NUAT1CN   PACES 

I 



26.02.14.01         MOOT . 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Motor Vehicle Administration 
Research & Planning Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

. Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1283 COMAR Regulations 
Folders 

1247 2 1990 1 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JES'SUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 Motor Vehicle Administration 

B. DIVISION/UNIT 

Research & Planning Division 

ACCESSION NO. 

%uim 
DATE REC'O.      „- 

RM CODE 

^oanoi 
C. MAILING ADDRESS 

N.E, 6601 Ritchie Hwy 
ISC - Room 022 
Glen Burnie, MD 21062 

LOCATION 

SECTION( 
3^^7      , 

NO. OF CU. FT. 

D. PHONE NO. 

(410)   768-7249 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Thomas  E.  Harris 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

(.21) 

C0MAR Regulations Folders 

11.11.03(.01   .13) 
11.12.01(.01 - 
11.12.04 
11.12.05(.01 - 
11.15.03 
11.15.19(.02, 
11.15.23(.01 - 
11.17.06(.01 - 
11.17.09 
11.17.14(.04) 
11.17.15(.01 - 
11.18.01(.01 - 
11.21.01(.01 - 

1990 

.14) 

.06) 

,03, 
.05) 
.11) 

.06) 

.06) 

.04) 

Sched. 1247 
Item #2 
January 2001 

06, .07, .09, .10) 

DGS 550-5 (REV. 12/88) !f NLINED PAPER FOR CONTINUATION PAG 1 



26.03.02             MOOT • - 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Construction Inspection Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
. Cubic 

Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

91W827 Construction Project Files 1539 3 6/1986-1990 10 1/2001 RECYCLE 

96W737 Construction / Utilities 
Contract Files 

1539 2 1994 15 1/2001 RECYCLE 

-    • 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



./ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUPrMD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT S> 
DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

!    A. AGENCY     " "  

!•     72.0 26.03.02 
B. DIVISION/UNIT 

Construction Inspection Division 
ROOTI 105    

C. MAILING ADDRESS 

707   N.   Calvert   Street 
Baltimore,   MD      21202 

D. PHONE NO. 

333-1525 

E. AGENCY OFFICIAL 

Richard F. Weddle 
Assistant Chief CID 

2.    BOX 

NUMBERS 

567   to 
576 

ACCESSION NO. 

%^m 
DATE REC'D 

s-n-qi 
RM CODE 

LOCATION 

RANGE SECTIONiS) 

c3k.f)3Q3 

3 oL 
RECORDS CENTER MANAGER 

NO. OF CU.'FT. 

10 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Construction Project Files 
June 19G6 thru Dec 1990 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Schedule   mSrl^^ 
I tern   No .  H—-k 
Item   No.  -2—"   3 

V 

DGS 550-5 (REV. 12/68) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

f 2 
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DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE.799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

OFFICE  OF  CONSTRUCTION/UTILITIES  SECTION 

C. MAILING ADDRESS 

707 N. CALVERT STREET 
BALTIMORE MD 21202 

ACCESSION NO. 

qumi ISWIS 
RM CODE 

LOCATION 
SECTION(: 

^fcc&oa- 

•M^"""^ 15 
NO- OF CU. FT. 

D. PHONE NO. 

(MO)  333-1530 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Richard F.-Weddle, Assistant Chief, CID 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

1 thru 
15 

Construction/Utilities Contract Files - /W Sch,     1539 
tern       #2 
Qccombrar  2000, 

% 

J3S 

Ruth> New location after Dec. 15 is Room W612-D 
Telephone # S^SSS^l.  Thanks 

Deirdre Spriggs 

OGS S50-S (REV. 12/88) USE PLAIN UNyUED PAPER FOR CONTINUATION PAGES Ml^l 

f 



26.03.03           • MOOT • .- 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Highway Design Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W502 Old Invoices 1784 3 1990-1995 2 1/2001 RECYCLE 

98W503 Consultant Invoices & 
Proposals / General 
Correspondence 

1784 1 9/1986-1992 5 1/2001 RECYCLE 

• 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

C-CT10MS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

\      State Highway Administration 

B. DIVISION/UNIT 
Highway Design Division 

ACCESSION NO. 

C. MAILING ADDRESS 

707 N. Calvert Street 
Baltimore, MD 2120?. 
C-102 

//-5Rg-97 
RM CODE 

5^53.03 

D. PHONE NO. 

' (410) 545-8861 

E. AGENCY OFFICIAL 

NO. OF CU. FT. 

RANGE^      SECnONtS)     ^ S\ 

\cA 301 ol 
RECORDS CENTER MANAGER 

Kirk G.   McClelland,   Acting Chief 
Highway  Design  pivision 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Old Invoices from January 1990 - December 1995 
The Vendors are as follows: 

Abbey Camera, Inc. 
Ad Specialties, Inc. 
Akehurst Home & Garden Center 
Baynesville Electronics, Inc. 
Baltimore Photo, Inc. 
Baltimore Photo & Blue Print 
Boise Cascade Products 
Cadd One, Incorporated 
Chesapeake Office Supply 
Communications 
CompuAdd 
Dawns Office Supply 
Essco 
Gardens Reproductive Artfe 
High Tech 
Head Quarters Company 

(Janaury - December 1990 -1991) 

DOS 550.S (REV. 12/861 US^AIN UNUN6D RAPES FOH CONTINUATION PASES 



H.U. UUX 2J5. JEi&UP. W1U. 2U/94 (ibLhFHONE-739-13/9) 

RECORDS TRANSMITTAL AND RECEIPT 

cCS IONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

.. AteKi-iv :  
State Highway Administration 

B. DIVISION/UNIT 

Highway Design Division 

ACCESSION NO. DATE REC'O 

RM CODE 

C. MAILING ADDRESS 

707 N. Calvert Street 
Baltimore, MD  21202 
C-102  

LOCATION 
RANGE SECmON(S) 

NO. OF CU. FT. 

0. PHONE NO. 

(410)    545-3861 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Kirk G. McClelland, Acting Chief 
Highway Design Division  I 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Old Invoices from January 1990 ~ 1995 
The Vendors are as follows: 

Head Quarters Company 
(January - December 1992 - 1995) 

J&J Repro & Drafting, Inc. 
Magazine Subscriptions 
Manpower Temporary Services 
Maryland Reproduction 
'Maryland Office Systems, Inc. 
Miscellaneous Invoices 
Nyborgs, Inc. 
Office Equipment Center of MD, Inc. 
Paul Rice Mechanical 
Reproduction Specialties, Inc. 
Stark Office Services 
Wrightline, Inc. 
Young Environmental 
Zee Medical Services 

Commodities on Contract 
(January - December 1990 - 1995) 

Unscheduled Requisitions 
(January - December 1990 - 1994) 

Property Condemnation Reports 
"1985 - 1989" 

DCS 550-6 (REV. 12/881 USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



RECORDS TRANSMITTAL AND RECEIPT 
OH'ARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - (410) 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

|A.   AGENCY 
1.       SHA 

[B.   DIVISION/UNIT 

Highway Design 
C.   MAILING ADDRESS 

707 N. Calvert Street 
Baltimore, MD 21202 

/\ ACCESSION NO       ^ 

<to(J503 
LOCATION 

NGp      SECTION(S) 
NO. OF CU. FT. 

%X    5 
D.    PHONE NUMBER 

(410) 545-8790 

RECORDS CENTER MANAGER 

|E.   AGENCY OFFICIAL 
Angela Smith 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

|2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

MD32   AA-739-507-570 
Consultant invoices and proposals, man hour reports, semi-final review 
comments, general correspondence, form 42's, pre-quarterly notes, EWO 
info, SWM report, form 25-c, utility & R/W certs., addendum info., tab 
sheets. (9/86-5/91) 

US 50/301 AA-440-501-570 
Technical proposal for Wallace Montgomery, capacity analysis, eng. est., 
MD 648 correspondence, Old Mill Bottom correspondence, misc. 
General correspondence. (1987-1992) 

MD 32 AA739-353-570 
Replacement of D.C. Children's Center 

Proposal book, engineers estimate, general correspondence, misc. files 
for B-698-520-472 Owings Mills Metro Station, MD 32 technical prop. 

MD32  AA-739-507-570 
Consultant invoices, environmental impact statements, red line info. 

(1989) 

B 802-502-472 Warren Rd, CL 761-301-785 MD 32 @ MD 91, 
M 581-502-372 MD 182 

General correspondence for all projects (1988) 

4. DISPOSAL 
AUTHORITY, 
SCHEDULE,ITEM NO., 
DISPOSAL DATE 

1784/1 

0\ 

1784/1 

1784/1 

DGS 550-5 (REV 12/88)     USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1784/1 

1784/1 



26.03.04             MOOT ,. -. 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Engineering Access Permits Division 

Division or Unit 

CERTIFICATE    OFRECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W657 Access Permits Drawings 466-A 1 1991 13 1/2001 RECYCLE 

• 

1 

. 

. 

hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez  Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PiLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY        ; 
Maryland State Highway Administratior 

:-  (Agency Code 00-29-0202) 
8. DIVISION/UNIT 
Engineering Access Permits Division 

ACCESSION NO. 

IHtutsi 

DATE REC'D 

RM CODE 

Qt-OS-Oq 
c. 
707 R. Calvert Street, Room 609 
Baltimore, MD 21203 

LOCATION 
RANGE SECTION(S) 

/OH    3   /3 
NO. OF CU. FT. 

D. PHONE NO. 

333-1350 

RECORDS CENTER MANAGER 

E. AGENCY OFFiCm 

_& 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

7 

8 

9 

10 

11 

4226-91 to 4150-91 

4151-91 to 4175-91.) 

4176-91 to 4205-91 

4206-91 to 4236-91 

4237-91 to 4270-91 

4271-91 to 4302-91 

4303-91 to 4333-91 

4334-91 to 4365-91 

4336-91 to 4395-91 

4396-91 to 4424-91 

1425-91 to 4460-91 

(4119, 4130, 4131, 4134, 4136, 
4137, 4140, 4141, 4148, 4149) 

(4152, 4155, 4160, 4163, 4167, 
4170) 

(4182, 4186, 4190, 4193, 4196, 
4197, 4203) 

(4207, 4208, 4211, 4214, 4220, 
4221, 4223, 4224, 4226, 4230) 

(4246, 4249, 4255, 4257, 4258, 
42'60, 4265, 4267) 

(4271, 4274, 4275, 4276, 4283, 
4289, 4301) 

(4309, 4312, 4332) 

(4336, 4337, 4338, 4343, 4345, 
4348, 4349, 4352, 4354, 4356) 

(4367, 4368, 4377, 4379, 4390, 
4391, 4392, 4394) 

(4396, 4397, 4398, 4400, 4411, 
4419, 4423) 

(4425, 4427, 4428, 4432, 4433, 
4434, 4438, 4439, 4441, 4444, 
4452, 4454, 4457) 

4 1 

^ 

^ 

S 
^ 

DGS 550-5 (REV.. 12/88) USE PLAIN UNLINEM^PER FOR CONTINUATION PAGES EQ^I 
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DEPARTMENT OF GENERAL SERVICE^— STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY        ; 
State Highway Administration 

^ Engr. Access Permits Division 
B. DIVISION/UNIT 

.Engr.   Access   Permits   Division 

ACCESSION NO. DATE REC'D 

RM CODE. 

C. MAILING ADDRESS 
PO   BOX   717 
707 N. Calvert Street, Room 609 
Baltimore, MD 21203-0717 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 

333-1350 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL   * ~Z 

^ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

<^David  N.   Ramsev.   Acting   Chief 
2.    BOX 

NUMBERS 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

12 

13 

4461-91 to 4493-91 (4467, 4468, 4470, 4475, 4477 
4478, 4485, 4488, 4489, 4490 
4491) 

4494-91 to 4500-91  (4496) 

PLEASE NOTEL THE FILE NUMBERS NOTED IN THE 
PARENTHESIS WERE NOT RELEASED 
AND/OR READY TO BE PACKED AND 
BE SENT TO JESSUP FOR STORAGE, 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINEI I^P ER FOR CONTINUATION PAGES 
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26.03.05             MOOT * • 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Finance & Program 

Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. 

i 

Item No. 

87W475 Budget Position Letters 490 5 11/1981 -12/1982 1 1/2001 RECYCLE 

94W754 Check Register - Central 
Pays 10-16 

1813 7 4/1993-8/1993 4 1/2001 RECYCLE 

94W755 Personnel Transmittal / 
Retirement & Pension 
Changes / Master Maint. 

1813 7 1989-1992 3 1/2001 RECYCLE 

94W756 Payroll Journal Check 
Register / Biweekly Time 
Reports 

1813 7 10/1992-5/1993 5 1/2001 RECYCLE 

94W758 Payroll Journal - Gross & 
Deduction Pay 1 - 21 

1813 7 12/1991 -8/1993 16 1/2001 RECYCLE 

95W552 Payroll Journal & Check 
Register 

1813 7 3/1994-8/1994 3 1/2001 RECYCLE 

95W1675 Payroll Journal & Gross 
Deduction Pay 1 - 26 

1813 7    : 9/1993-3/1994 14 1/2001 RECYCLE 

96W548 Payroll Journal & Gross 
Deduction Pay 25 

1813 7 11/1993-12/1993 1 1/2001 RECYCLE 

96W1485 Payroll Block Control 
Register 

1813 7 12/1994-12/1995 2 1/2001 RECYCLE 

96W1508 Permanent & Temporary 
Input Pays 17-26 

1813  . 17 1994-1995 4 1/2001 RECYCLE 

96W1516 Inventory Withdrawal Ticket 1810 2 7/1994-9/1995 9 1/2001 RECYCLE 

96W1517 P.O.S. Requisitions 1812 1 1/1992-12/1995 1 1/2001 RECYCLE 

97W123 Miscellaneous Time Cards 1813 14 1995 1 1/2001 RECYCLE 

97W124 Transmittal Report Payroll 
Authorization 

1813 6 1995 1 1/2001 RECYCLE 

97W125 Pre Payroll Authorization 
Transmittals 

1813 6 1994- 1995 3 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^y.o^.oi jr.-03.(K 
Stall- llighwdy Adminlstrdtion 

01 i ioe of Finance & Program Manaqement 

707 N. Calvert Stxeet 
Uilliiiiuie,  Kiiyluiuj    21202 

William R. UurdeUe      / 659-1442 

a. MN 

^    301    l 

•TATB 
TOI AT 

•"P 

mm 

Budget Positions Letters November 81 to December 82 490-5   ^2-00 

WMOOHfMMnOM 

UMMb   »MV  4M| 



RECORDS TRflNSHITTflL AND RECEIPT 

DE 

L 
DEPflRTMENT OF GENERfiL SERVICES - STATE RECORDS MflNflGEMENT CENTER 

P. 0. BOX 275, JESSUP, HD. 20794 
(TELEPHONE - 799-1379) 

DIRECTIONS - PKASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. ACENCX/ 

Stat* Hi^aay fctainiitration 

ACCESSION NO. 

5H 
DATE RECEIVED 

B. DIVISION / UNIT 

Office of Finance and Program Hanagenent M^KJ]: RM CODE 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Hd. 21202 

LOCATION 
RANGE        SECTIONSy 

>      /Co 
NO. OF CU. FT. 

4 
0. PHONE NO. 

333-4447 
Baltinore. Hd. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS HANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 
2 
3 
4 

CHECK REGISTER - CENTRAL PAYS 10 - 11 4/28 - 5/25 
CHECK REGISTER - CENTRAL PAYS r2 - 115/26 - 6/08 
CHECK REGISTER - CENTRAL PAYS 13 - 14 6/09/93 - 07/06/93 
CHECK REGISTER - CENTRAL PAYS 15 - 16 7/07/93 - 08/03/93 

1/2001 
1/2001 
1/2001 
1/2001 

ii i 



RECORDS TRflNSIIITTflL AND RECEIPT 

DEPARTMENT OF GENERAL SERUICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 . 

(TELEPHONE - 799-137?) 

DIRECTIONS •'PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AQ9NCY 

Htyny Afteinistration 

B.? DIVISION / UNIT 

Office of Finance and Program Manaqesent 

ACCESSION NO. DATE RECEIVED 

^-/S-9*J 
30)3.OS 

C. HAILING ADDRESS 

707 rjorth Calvert Street 
Baltinore, Hd. 21202 

0. PHONE NO. 

333-1447 
Baltioore, Hd. 21202 

E. AGENCY OFFICIAL 

LOCATION 
SECTIONS, WNGE^sa.    SECTIONS--- 

NO. OF CU. FT. 

3 

RECORDS CENTER MANAGER 

TO BE COtf>LETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUHBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEH NO. DISPOSAL DATE) 

1 
2 
3 

OEPT OF PERSONNEL TRflNSfllTTDL 1991 - 1992 
RETIREHENT & PENSION CHANGES 1991 - 1992 
I1ASTER MfllNT (31304 - 31305) JftN - ftUG - 89-90 

731-11 
731-11 

1/2001 
1/2001 
1/2001 

%& 



T i i »-  • 11 • i^  11 t- u i-i x •—r- 

DEPflRTMENT OF GENERAL SERVICES - STATE RECORDS MflNflGEIIENT CENTER 
P. 0. BOX 275, JESSUP, NO. 20794 

S (TELEPHONE - 799-1379) 

DIRECTIONS - TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Alto inistration 

B. DIVISION / UNIT 

Office of Finance and Prograa Hanageaent 

ACCESSION NO. 

tylTO 
DATE RECEIVED _ 

RM CODE 

Air,!^>(1S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltinore, Hd. 21202 

0. PHONE NO. 

LOCATION 
RANGE        SECTIQNS —m^ 

A5     3i2\ 
NO.  OF CU.  FT. 

333-1447 
Baltinore, Hd. 21202 

RECORDS CENTER HANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS HANAGEHENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
HITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO. DISPOSAL DATE) 

1 
2 
3 
4 
5 

PAYROLL JOURNAL CHECK REGISTER 2/03/93 - 3/30/93 
PAYROLL JOURNAL CHECK REGISTER 5/2i/93 - 7/20/93 
PAYROLL JOURNAL CHECK REGISTER 3/31/93 - 5/25/93 
BIWEEKLY TItlE REPORTS 4/91 - 12/91 
BIUEEKLY TIHE REPORTS 12/91 - 10/92 

~ 

7 
731-44- 
m-M- 
731'40-tf/c/ 
731-2t) 

1/2001 
1/2001 
1/2001 
1/2001 
1/2001 

I 

NO 

n 

# cgfi 



KtLUKUbIKHMbniIIHL    HNU    KhLLlPl 

DEPflRTMENT   OF   GENERAL   SERUICES   -.STATE   RECORDS   MflNflGEhENT   CENTER 
P.    0.    BOX   275,    JESSUP,   MD.    20794 

(TELEPHONE   -   799-1379) 

DIRECTIONS - /LEASE TYPE 

NCY 

EASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.  A.   AGENC 

St«t* Hi^my Acteinistratian 

ACCESSION NO. 

B. DIVISION / UNIT 

Office of Finance and Prograa Management mm 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltiaore. Hd. 21202 

D. PHONE NO. 

333—1447 
BaltiBore. Md. 21202 

E. AGENCY OFFICIAL 

2.  BOX 
NUMBERS 

£'\ 
DATE RECEIVED 

RM CODE 
o-M5 i 

4J 
LOCATION 

RANGE SECTIONS 

Mmos 
NO. OF CU. FT. 

16 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECOROS 
WITH INCLUSIVE DATES 

4. DISPOSAL 
(SCHEDULE ITEM 

AUTHORITY 
NO. DISPOSAL DATE) 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 

PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYRDLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 
PAYROLL 

JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 
JOURNAL 

GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 
GROSS 

& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
I DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
5 DEDUCTION PAY 
6 DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTION PAY 
& DEDUCTIUN PAY 
S DEDUCTION PAY 

21 1992 09/30/92 
I 1993 12/23/91 - 
5 1993 02/17/93 - 
i 1993 03/03/93 - 
7 1993 03/17/93 - 
8 1993 03/31/93 - 
9 1993 04/14/93 - 
10 1993 04/28/93 
II 1993 05/12/93 
12 1993 05/26/93 
12 1993 5 fylffi 
13 1993 06/09/93 
13 im ilio/w 
14 1993 06/23/93 
15 1993 07/07/93 
16 1993 07/21/93 

- 10/13/92 1/2001 
• 01/13/93 731-11 1/2001 
- 03/02/93 731-11 1/2001 
• 03/16/93 731-11 1/2001 
• 03/30/93 731-11 1/2001 
• 04/13/93 731-11 1/2001 
• 04/27/93 731-11 1/2001 
- 05/11/93 731-11 1/2001 
- 05/25/93 731-U 1/2001 
- 06/08/93 731-11 1/2001 

«-anfrz 731-11 1/2001 
- 06/22/93 731-11 1/2001 

dl^ff-U 731-11 1/2001 
- 07/06/93 731-11 1/2001 
- 07/20/93 731-11 1/2001 
- 08/03/93 731-11 1/2001 

f •6 
A V 



RECORDS TRflNSnirrfiL ITNDRTCEIPT 

DEPflRTMENT OF GENERAL SERUICES - STATE RECORDS HANAGEMENT CENTER 
-/^ P. 0. BOX 275, JESSUP, MD. 20794 

Ls (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OP PBINT CLEABLY ALL ENTRIES 

1. A. AGENCY 

St«t* Hk^iMy Mitnistratkn 

B. DIVISION / UNIT 

Offic* of Finance and Proqraa Manaqe»ent 

ACCESSION NO. 

Ma 
DATE RECEIVED ECEIVED^  . 

C. HAILING ADDRESS 

707 Horth Calvert Street 
Ba1ti»ore. Md. 21202 

D. PHONE NO. 

LOCATION 
RANGE        SECTIONS 

NO. OF CU. FT. 

3 

333-1447 
BaltiBore. Hd. 21202 

RECORDS CENTER HANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS HANAGEMENT CENTER 

2. BOX 
NUTBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEH NO.  DISPOSAL DATE) 

731-11 
731-11 

PftYROLL JOURNAL & CHECK REGISTER 03-02-94 - 04-2<-94l/ 

PAYROLL JOURNAL & CHECK REEISTER 04-27-?4 - 0^-21-94 ^ 
PAYROLL JOURNAL 5 CHECK REEISTER 06-22-94 - 08-16-94 / 

1/2001 
1/2001 
1/2001 

J 

$t 



RECORDS TRANSMITTAL AND RECEIPT 

I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P. O. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) 

DIRECTIONS - PLEAS,! E TYPE OR PRINT CLEARLY ALL ENTRIES 

1. kt  AGENCY 

State Hi 

ACCESSION NO. 

AdBimstration 

B. DIVISMN / UNIT 

Offvce of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore. Md. 21202 

RM CODE 

J36.O2 0S 
LOCATION 

iZ*  ^M 
NO.  OF CU.  FT. 

14 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL 
(SCHEDULE ITEM 

AUTHORITY 
NO. DISPOSAL DATE) 

w 
4 

WA 
7v/ 

u 
10i/ 
H  yA 
12 V 
13 ^ 

14 

PAYROLL JOURNAL 6. GROSS DEDUCTION PAY 26 12/08/93 - 12/21/93 
PAYROLL JOURNAL 6, GROSS DEDUCTION PAY 20 9/15/93 - 9/28/93 
PAYROLL JOURNAL S. GROSS DEDUCTION 9/29 - 10/12 
CHECK REGISTER CPE PAY 21 S, PAY 22 10/01/93 - 10/26/93 
PAYROLL JOURNAL GROSS DEDUCTION 11/10/93 - 11/23/93 PAY 24 
PAYROLL JOURNAL GROSS DEDUCTION PAY 23 10/27/93 - 11/09/93 
PAYROLL JOURNAL & CHECK REGISTER 7/21/93 - 09/14/93 
PAYROLL JOURNAL GROSS DEDUCTION PAY 22 10/13/93 - 10/26/93 
PAYROLL JOURNAL GROSS DEDUCTION PAY 7.3/16/94 - 03/29/94 
MISCELLANEOUS TIME CARDS PAY 1 - 15 1994 
MISCELLANEOUS TIME CARDS PAY 16 - 26 1994 
COPIES OF CORRECTED CARD ADJUSTMENTS PROCESSED PAKY 17-20 1993 
COPIES OF CORRECTED CARDS & ADJUSTMENTS PAY 21 - PAY ^TTHRO RC 61.8 0 
NLY 1993 
FINISHED ASL 

731-11 
1/2001 
1/2001 

731-11 1/2001 
731-11 1/2001 
731-11 1/2001 
731-11 
731-11 
731-11 

1/2001 
1/2001 
1/2001 

731-11 1/2001 
731-11 1/2001 
731-11 
731-11 
731-11 

1/2001 
1/2001 
1/2001 

731-2t /I 1/2001 

in 'W 



, 1 ,- 

RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL/SERVICES - STATE RECORDS MANAGEMENT CENTER 

£ 
DIRECTIONS - PLEASE TYPE 0R PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway jSminiotration 

fP^ 0. BOX 275, JESSUP, MD. 20794 
(TELEPHONE - 799-1379) 

B. DIVISION / UNI 

Office of F&iance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

TT 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

I        ACCESSION NO. DATE RECEIVED^V ^0 

RM CODE 

£(o-C3-0S 
LOCATION 

RANGE* 4     SECTIONS 

3^I   «fl 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

| PAYROLL JOURNAL & GROSS DEDUCTION PAY 25 
| 11/24/93 - 12/07/93 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| »3» tS 1/2001 

% 
1 



K\y i. RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DBRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C  MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO, 

333-1447 
Baltimore, Md. 21202 

ACCESSION NO. 

9t.UJNK 

DATE RECEIVED ,^^ - 

S-fQ- 96> 

LOCATION 
iANGE_        SECTIONS^^ 

^C&CS 
NO. OF CU. FT. 

2 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

im- 7 
! 
| 731ii3-< 

1 | PAYROLL BLOCK CONTROL REGISTER 
12/21/94 - 8/01/95 

2 | PAYROLL BLOCK CONTROL REGISTER 
8/02/95 - 12/19/95 

M% l/o 

-' 

a 
4 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1.   A.   AGENCY 

State  Highway Administration 

ACCESSION  NO. DATE   RECEIVED^. 

B.   DIVISION   /   UNIT 

Office of  Finance and  Program Management 96 u; isoK sfcTB.05 
C.   MAILING ADDRESS 

707 North Calvert  Street 
Baltimore,   Md.   21202 

LOCATION 
RANGE .^                SECTIONS  ^ 

NO.   OF  CU.   FT. 

4 

D.   PHONE  NO. 

333-1447 
Baltimore,   Md.   21202 

RECORDS  CENTER MANAGER 

E.   AGENCY   OFFICIAL 
TO BE  COMPLETED AT 

STATE  RECORDS  MANAGEMENT  CENTER 

2.   BOX 
NUMBERS 

3.   DESCRIPTION OF RECORDS 
WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 
(SCHEDULE   ITEM  NO.      DISPOSAL   DATE) 

1 PERMANENT 
1994 

& TEMP INPUTS PAYS 17   - -   20 

2 PERMANENT 
1995 

& TEMP INPUTS PAYS 18   - -   21 

3 PERMANENT 
1995 

& TEMP INPUTS PAYS 22 -   24 

4 PERMANENT & TEMP INPUTS PAYS 25 -   26 
11/22/95 - 12/19/95 

01 

dm 

/ 



RECORDS TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
'P*. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TUFE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B.   DIVISION   /   UlftT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. 

96U//S/& 

DATE  RECEIVED    ^^ M 

510 % 
^n&m 

LOCATION 

n SD 
NO.   OF  CU.   FT. 

9 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

INVENTORY WITHDRAWAL TICKETS FOR SHOP 84 
7/01/94 - 8/04/94 TICKETS 1-351, SHOP 85 

4/26/94 - 7/31/95 TICKETS 1-40 BOX 195 

INVENTORY WITHDRAWAL TICKETS SHOP 8 7.0 

TICKETS 1 - 652 3/01/94 - 9/25/95 BOX 196 
INVENTORY WITHDRAWAL TICKETS SHOP 90.0 

TICKETS 1 - 2003 9/21/93 - 2/25/94  BOX 197 

INVENTORY WITHDRAWAL TICKETS SHOP 90.0 

TICKETS 2004 - 4007  2/25/94 - 7/05/94 

BOX 198 
INVENTORY WITHDRAWAL TICKETS SHOP 90.O 
TICKETS 4008 - 6010  7/05/94 - 12/09/94 

BOX 199 
INVENTORY WITHDRAWAL TICKETS SHOP 90.0 
TICKETS 6011 - 8014 12/09/94 - 4/28/95 

BOX 200 
INVENTORY WITHDRAWAL TICKETS SHOP 90.0 

TICKETS 8015 - 10201 4/28/95 - 9/28/95 

BOX 201 
INVENTORY WITHDRAWAL REQUEST FORM FROM RC. 

74.30  TRAFFIC SHOP 10.94 TICKETS 1 - 2003 

WARDHOUSE  BOX 202 
INVENTORY WITHDRAWAL TICKETS SHOP 94 

TICKETS 2004 - 3506  3/09/95 - 9/26/95 

BOX 203 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

-f/S'O 
^L'OOIJ -2 

1005-2 

1005-2 

1005-2 

1005-2 

1005-7 

1005-2 

1005-2 

7/99 

7/99 

7/99 

7/99 

7/99 

7/99 

7/99 



c. 
DEPi 

RECORDS TRANSMITTAL AND RECEIPT 

FMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

. (TELEPHONE - 799-1379) 

DIRECpiONS -^PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

ACCESSION NO. 

yLLumn 

DATE RECEIVED _ „ 

5-10-% 
B. DIVISION 1  UNIT 

Office of Finance and Program Management 

RM CODE 

^•0305 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION 
RANGE M                    SECTIONS.—. 

3(o     i<3L 
NO. OF CU. FT. 

1 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| P.O.S. REQUISITIONS  1/1992 - 12/1995 | "005- 1 -1-/2000 

't '61 

* 
\\ 

,r 



DEPARTME 

RECORDS TRANSMITTAL AND RECEIPT 

GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS/- PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGEN 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

ACCESSION NO. 

| MISCELLANEOUS TIME CARDS  1995 

PATE RECEIVED ^ « 

^•03 OS 
LOCATION 

RANGE SECTIONS, 

Mi 
NO. OF CU. FT. 

1 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1813-14 1/2001 

\\ 
K 



DEPART: 

RECORDS   TRANSMITTAL  AND  RECEIPT 

OF  GENERAL  SERVICES   -   STATE  RECORDS   MANAGEMENT   CENTER 
P.   0.   BOX   275,   JESSUP,   MD.   20794 

(TELEPHONE   -   799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

^_     ACCESSION NO. DATE RECEIVED,^» - 

B. DIVISION / UNIT 

Office of Finance and Program Managemenc 

RM CODE 

<2(DO3.0S 
C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

LOCATION               NO. OF CU. FT. 
BANS; I      SECTIONS |          . .        -^ . 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

1 I   TRANSMITTAL  REPORT  PAYROLL AUTHORIZATION 

. |      "   YEAR  1995" 

1813-6 1/2001 

\^ 

A 



DEPARTM, 

RECORDS TRANSMITTAL AND RECEIPT 

TT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P. 0. BOX 275, JESSUP, MD. 20794 

(TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

1. A. AGENCY 

State Highway Administration 

B. DIVISION / UNIT 

Office of Finance and Program Management 

C. MAILING ADDRESS 

707 North Calvert Street 
Baltimore, Md. 21202 

D. PHONE NO. 

333-1447 
Baltimore, Md. 21202 

E. AGENCY OFFICIAL 

ACCESSION NO. >«ATE RECEIVED  - 

LOCATION 
RANGE SECTIONS 

RM CODB^ -^      

arn-03-0s 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT ^nTmm 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE ITEM NO.  DISPOSAL DATE) 

| PRE 10 PAY 4 TO PAY 8 1995 
| PRE 10 PAY 9 TO PAY 13 1995 
| PRE 20 PAYROLL AUTHORIZATION TRANSMITTALS 1 

994 - 1995 

| 1813-6 
| 1813-6 
| 1813-6 

1/2001 
1/2001 
1/2001 

* 
«! 



26.03.06             MOOT -    . • - 

Reporting Agency 
Department of General bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Motor Carrier - Hauling Permits 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

99W106 Pink Copies & Blankets 1829 2 7/1996-12/1996 34 1/2001 RECYCLE 

99W108 Pink Copies & Blankets 1829 2 7/1996-12/1996 8 1/2001 RECYCLE 

1 

• 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



r DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ~  

1. STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

MOTOR CARRIER - HAULING PERMITS 

C. MAILING ADDRESS 
OFFICE OF TRAFFICS AND SAFETY 
7491 CONELLEY DRIVE 
HANOVER MD    21076 

D. PHONE NO. 

(410)   582-5729 

E. AGENCY OFFICIAL 

DARLENE I.   EIDE 

2.   BOX 
NUMBERS 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

ACCESSION NO. 

WlOfc 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

£6.03.06 
MANGE SECTION(S) , t 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PINK COPIES & BLANKETS (JULY 96 - DEC 96) 

A - C (JULY - DEC 1996) 

BERG CONTR - CHERRY HILL 

CO - F 0 DAY 

DA - FZ    (JULY - DEC 96) 

G - J J HOCK 

HOLT - LE  (JULY - DEC 96) 

LI - N     (JULY - DEC 96) 

P - SH     (JULY - DEC 96) 

SIEM$ - V  JULY - DEC 96) 

RH WARFIELD - Y B CRANE 

(BLANKETS) MONTHLY (JAN - DEC 95) 
YEARLY (JAN - APR 95) 

YEARLY BLANKETS   (MAY - DEC 95) 
GROVE MFG  (DEC 96) 
NO CHARGE BLANKETS (JAN 

BUDS PERMIT SVC   (JULY - SEPT 96) 

BUDS PERMIT SVC   (SEPT - NOV 96) 

BUDS PERMIT SVC - TUI (DEC 

TUI       (JULY 96) 

TUI (JULY - AUG 96) 

(JULY - DEC 96) 

(JULY - DEC 96 

(JULY - DEC 96) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

DISPOSAL DATE 

JANUARY 2001 

SCH # 1829 

ITEM #2 

(JULY - DEC 96) 

DEC 96) 

DEC 96) 

DGS 550-5 (REV. 12/88) "I NUNED PAPER FOR CONTINUATION PAGE 1 



DGS-550-1A RECORDS RETENTIOM AND tlJPOUL SCHEDULE 
(C'ONTINUATICX-i tHKKT) 

SCIUDULI 
NO.      1829 

PAGi 
NO. 

Item 
No. 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26 

27 

28 

29 

30 

31 

32 

33 

34 

Description 

TUI (AUG - SEPT 96) 

TUI. (SEPT - OCT 96) 

TUI (OCT 96) 

TUI (OCT - NOV 96) 

TUI . (NOV - DEC 96) 

TUI (JAN 96) 

TUI (FEB 96) 

MARYLAND PERMIT SVC 

MARYLAND PERMIT SVC 
ZERO FAX 

ZERO FAX 

ZERO FAX 

ZERO FAX 
TRANSCOM 

TRANSCOM 

TRANSCOM 

DAILY EXPRESS 

DAILY EXPRES 
INTERSTATE 

EDS PERMIT SVC 
NANTICOKE HOMES 

PERMIT EXPRESS 
STATE PERMIT 
HOME RUN 
SHAWNEE HOMES 

(JULY - OCT 96) 

(NOV - DEC 96) 
(JULY - AUG 96) 

Retention 

DISPOSAL DATE 

2001 

(AUG - OCT 96) 

(OCT - DEC 96) 

(DEC 96) 
(JULY - AUG 96) 

(AUG - OCT 96) 

(OCT - DEC 96) 

(JULY - NOV 96) 

(DEC 96) 
(JULY - DEC 96) 

(JULY 96 - DEC 96) 
(JULY - DEC 96) 

(JULY - DEC 96) 
(JULY - DEC 96) 
(JULY - DEC 96) 
(JULY - DEC 96) 

1 
Fig. 8A 

L 



5- Jf ^P- ^nr~yS Ju* 
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08/19/1998 87:57 410-787-2863 SHA MCD PAGE    02 

£ 
DEPARTMENT OF QENERAC SBRVICeS - STATl RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCV       *  

STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

MOTOR CARRIER HAULING PERMITS 

C. MAILING ADDRESS 
OFFICE OF TRAFFJCE AND SAFETY 
7491 CONELLEY DRIVE 
HANOVER MD 21076 

D. PHONE NO. 

(410) 582-5729 

E. AGENCY OFFICIAL 

DARLENE I. EIDE 

ACCESSION NO. 

99ft//0g 

DATE RECD 

9'n-w 
RM CODE 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. F 

9 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

1 

2 

3 

4 

5 

6 

7 

8 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PINK COPIES & BLANKETS (JULY 96 - DEC 96) 

(BOXES  WITH   GREEN  DOTS) 

CANCELLATIONS (1993-1996) 

INDUSTRIAL COMPANY LEDGER 

YEAR CLOSE (1995-1996) 

DAILY JOURNAL FOR FY (1995-1996) 

DAILY JOURNAL FOR FY 95 - 96 

PERMIT SERVICE LEDGER (1995-1996) 

INDUSTRIAL COMPANY LEDGERS CON'T 

"ENGINEERING FEES CANCELLATIONS (1995-1996) 

4. DISPOSAL AUTHOR!' 
SCHEDULE, ITEM NO.. 
DISPOSAL OATH 

DISPOSAL DATE 
JANUARY 2001 

SCH # 1829 
ITEM #2 

DCS SflO-S (REV. 12/88) useiaui N UNUNID PAPER FOR CONTINUATION PA< 
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26.03.07            MOOT .. '. 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Materials and Research 

Division or Unit 

CERTIFICATE    OFRECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W305 Contracts 925 1 1992 7 1/2001 RECYCLE 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



£ 
HECCRDS TP-AKSaUTTAL AND RgCSPT 

f.Q. acx rrt. 

— STATI CSfTSt 

• 137*) 

c«5C7w«« - WJASB rr« c»i pftwr CULWLT AU. BITTKB 

». AOCNCT 2902:7300 
-MARYLAND STATE HIGHWAY ADKINISTRATION 
3.     DlVISICN/UNIT 

OFFICE OF .MATERIALS AND RESEARCH 
C.    MAILING   ADDRESS 

2523 WEST JOPPA ROAD 
BROOKLANDVILLE, MD.  21022 

• 

i   _ 
O.    n-tCNC   NO. 

521-358^ 

LOCATICN 

RAWOC si:cTiaN(S) 

ro.   or cu.   FT. 

7 
f«:CS«D«   C3NTTR   VW*ACER 

E.     AGENCY   OrriClAl. 

EIIIiATtERSOJL SERVICES SPFCIALIST 

TO seCOMPLETHJ AT 
3TATZ MOOWOB UANAOerferr CSfTER 

.     BOX cEscsiPTicM or Hccofaae 

WITH    INCUJSIVE   DATX3 

4.    DtSJ^OBAl.   AUTHORITT 

• OTKOUUK.      I T«»«    HO.. 

3 1 a^OMAt-    OATT  

260 

261 

262 

263 

264 

265 

256 

Record center boxes arranged alphabetically by 
contraci; code numoer. 

No filing eauioment was released by this transfer. 
However, our previous critically crowded filing space 
is now orderly and workable for efficient operation 
of our contraci filing section for at least one year 
after completion. 

^F 925 &t / 

Retain for seven years 
from date sent to 
records center, 
then destroy 

'/ 01 

1IQ -8( REV.  12/ •• ) UMC   m-AIN   UNLINKS  FATCW   ro« 
CSfTTTNUATlCM   PfitX* 

t 



COMPLETED FILE SCHEDULE 925 BOX 260 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER 

403-09-114-91 

403-19-114-91 

403-22-114-91 

403-23-114-91 

CE 680-501-271 

S 367-501-176 

S 368-501-177 

T 370-501-277 

COMPLETED DATE 

12-17-91 

12-17-91 

12-16-91 

12-16-91 

11-26-91 

12-17-91 

12-19-91 

10-29-92 



COMPLETED FILE SCHEDULE 925 BOX 26 1 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER 

AW 281-701-014 

COMPLETED DATE 

403-20-214-92 8-20-92 

2-21-92 

CE 720-501-277 8-19-92 

D 506-951-112 7-2-92 

K 414-501-277 5-20-92 

Q 650-501-277 3-19-92 

Q 652-501-277 8-19-92 

T 367-501-277 7-13-92 

T 368-501-277 6-12-92 



COMPLETED  FILE  SCHEDULE  925   BOX  262 

STORED   IN   HALL  OF   RECORDS 

COMPLETED  CONTRACTS 

CONTRACT   NUMBER COMPLETED   DATE 

AA  369-50.1-570 4-10-92 

.S 

••-'"'      • 



COMPLETED FILE SCHEDULE 925 BOX 263 

STORED IN HALL OF RECORDS 

COMPLETED CONTRACTS 

CONTRACT NUMBER 

AA 369-501-570 

COMPLETED DATS 

4-10-92 

.^"' 

i * 



COMPLETED FILE: SCHEDULE 925  BOX 264 

STORED   IN   HALL  OF  RECORDS 

COMPLETED   CONTRACTS 

CONTRACT NUMBER COMPLETED  DATE 

403-05-2.14-92 8-20-92 

403-07-2.14-92 8-20-92 

403-14-2.14-92 S-20-92 

403-17-2.14-92 8-20-92 

AW   253-851-012 9-8-92 

AW   270-851-012 9-8-92 

AW   337-851-012 9-8-92 

CE   716-501-277 .12-2.1-92 

CE  718-50.1-276 1.0-2.1-92 

K  4.16-501-277 12-2.1-92 

Q   654-501-276 2-16-93 

WO  675-501-177 10-29-92 

X 

i 
/ 

/ 

I 

s 
J 

.s 



COMPLETED FILE SCHEDOLE 925 BOX    265 

STORED   IN  HALL OF   RECORDS 

COMPLETED  CONTRACTS 

CONTRACT  NUMBER COMgLETED  DATS 

CE   688-501-27.1 2-25-93 

..yr— 

/ 
_^ 

t 



CCMPLZTED FILE' SCHEDULE 925 BOX 266 

•STORED IN HALL OF RECORDS 

CONTRACT NUMBER 

403-09-114-92 

403-19-114-92 

403-22-114-92 

403-23-114-92 

3W 439-302-2.12 

CE- 723-501-277 

WI 653-501-177 

WI 659-50.1-177 

WI 660-501-177 

WO 680-501-177 

COMPLETED OATE 

3-10-93 

3-10-93 

3-10-93 

,3-11-93 

3-17-93 

3-2-93 

3-15-93 

2-25-93 

4-16-93 

5-13-93 

f 



26.03.07             MOOT . . 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Materials and Research 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W306 Materials & Research 
Contract 

925 1 1/1966-11/1988 3 1/2001 RECYCLE 

94W504 Material & Research 
Contract 

925 1 1988 31 1/2001 RECYCLE 

94W505 Material & Research 
Contract 

925 1 1988 5 1/2001 RECYCLE 

- 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



• 

OgaAflTMENT GF GcNESAL SSSVICSS -•- STATE SECCROS MANAGEMENT CENTER 

? 0. BOX 275. JES3UP. MD. 20734. (TcL£?HON6-799-l379) 

HECORDS TRANSMITTAL AND HECEIPT 

leCTTONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIt 

A. AGENCY     2902:7300 

h.     MARYLAND   STATE   HIGHWAY    ADM ISISTRATI ON 

3. CIVISiCN/UNIT 

OFFICE OF MATERIALS AND RESEARCH 

I C. MAILING ACCRESS 

2323   WEST   JOPPA   ROAD 
BROOSCLANDVILLE,    MD       21022 

3. PHONE NO. 

321-3584 

AGENCY CFrlCUL 

BETTY   PATTERSON,    PERSONNEL   MANAGER 

ACCESSION NO. 

J2,"^8   3 
fnECCaOS CE.NTER MANAGER 

TO 3E COMPLETED AT 
STATE RECORCS MANAGEMENT CSNTES 

BOX 

NUMBERS 

OESCPIPTiON Or RECORCS 

WITH INCLUSIVE DATES 

484 
thru 
486 

Record   cencsr   bo 
code   numbe r. 

xss   3rranc;ea   a I phabe c ica L Ly   by   concrac 

.Mo   filing   eouipmenc   was   re'.easea   :•/   :hi.3   :rar.5-sr. 
However,'our   previous   crUically   crowded   Eiling   ipac = 
LS   now  orderly   and  workable   for   efftcienC   ooeracion 

of   our   cone race   filing   5ecc:on   cor 
afeer   corr.o'Lecion. 

J..  DISPOSAL AUrnCHITY 

SCH80ULS. :~M NO.. 

:!S?CSAL CATg 

i^ 925    "^ ' 

Recain   :or  seven 
-.-ears   :rotn   i a c a   5 e • 

I     co   record   center 
chen  descroy. 

.ease   one 

33 icO-S iPe/. 12/S81 
SH PLAIN UNUNED PAr=.P rOH CONTINUATION PAOcS 

1 L 



COMPLETED   FILE SCHEDULE' 925   BOX    484 

STORED   IN HALL OF  RECORDS 

COMPLETED  CONTRACTS 

CONTRACT  NUMBER COMPLETED   DATED 

879_25N 4/26/74-11/23/88 

t L 



COMPLETED  FILE  SCHEDULE  925   BOX   485 

STORED  IN HALL OF   RECORDS 

COMPLETED  CONTRACTS 

CONTRACT  NUMBER COMPLETED   DATED 

879-25N 1/27/76-11/30/88 

I X 



COMPLETED  FILE  SCHEDULE  925   BOX    485 ^ 

STORED  IN  HALL OF   RECORDS 

COMPLETED  CONTRACTS 

CONTRACT  NUMBER COMPLETED  DATED 

879-25N 1/12/66-11/7/88 

I A 



L 
RECORDS -nUKSMnTALAMD RECSPT 

TMl. 

*. AOCNCT  2902:7300 
'MARYLAND STATE HIGHWAY ADMINISTRATION 
B. DIVISICN/UMIT 

OFFICE OF MATERIALS AND RESEARCH 

fC T-93 
3ko.3_oi_ 

2323'WE?T JO 
BROOKUNDVILLE, HD. 21022 

D.  mac NO. 

32123584 
C.   AOENCY orriciAi. 

BETTY PATTERSON, SERVICES SPECIALIST 

452-482 

3. 

• 

Record center boxes arranged alphabetically by 
contract code number. 

No filing equipment was released by this transfer. 
However, our previous critically crowded filing space 
is now orderly and workable for efficient operation 
of our contract filing section for at least one year 
after completion. 

MJVHBmrrr 

lAfc 0*T« 

^t 925 •^ / 

Retain for seven years 
froa date sent to 
records center, 
then destroy 

ne-i    SBTV       IX/SI) f PLAIN I*€L:»«O PAPCR rom 



•3 30 

1 ^ 



-^ 

nrrrTf~ wtmMBOk AWP *&&** 

.TMXI 

2902:7300 
MARYLAND STATE HIGHWAY ADMINISTRATION 

B. DIVISION/IMIT 

OFFICE OF MATERIALS AND RESEARCH 
C.  MAILING 

2323 WEST JOPPA ROAD 
BROOKLANDVILLE, MD. 21022 

O.   PMor«  NO. 

321-35M 
E.   AOCNCT orriciAL. 

BETTY PA 

2. 

303   thru 
307 

TFtttflN. SFRVICFS SPECIALIST 

s. 

now NO. 

W VJ SOS 
UOCATICN 

CCTION(B) 

^o   .ai 
NO. or cu.  rr. 

o 
CZNTKR  MANAOKK 

TOI 
«TAT1 

IPTION or i 
WITH   INCLUBIVK   DA' 

Record center boxes arranged alphabetically by 
contract code number. 

No filing equipment was released by this transfer. 
However, our previous critically crowded filing space 
is now orderly and workable for efficient operation 
of our contract filing section for at least one year 
after completion. 

i>o-i[rw. ix/st) 1B« 

AT 

4. Dl) AUTHOW1TT 

At. DAT« 

*,**' 

Retain for seven years 
from date sent to 
records center, 
then destroy 

/ 

'oi 

PLAIN   IM.1ICO  rAPCR  FOR 



26.03.08             MOOT 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Employee Services Division 

Division or Unit 

CERTIFICATE-   OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W1057 Inactive - Employee 
Personnel Folders 

1822 14 1991 -.1992 . 13 1/2001 RECYCLE 

' 

- 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.   STATE HIGHWAY ADMINISTRATION 

B. DIVISION/UNIT 

EMPLOYEE SERVICES DIVISION 

ACCESSION NO. m^\ DATE REC'QL    _. 

RM CODE 

^.02>.O^ 
C. MAILING ADDRESS 

707  NORTH  CALVERT  STREET,   ROOM C610 
BALTIMORE,   MARYLAND     21201 

LOCATION 

NQE SECTION(S) <VNGE SECTION(S)      /^ -^ 

Co      >_)   /3 
NO. OF CU. FT. 

D. PHONE NO. 

(410)   545-5791 
RECORDS CENTER MANAGER 

ENCY OFFICIAL 

Wj^jUt^ J^f/yjiAjMs    /h/97 
2.    BOX 

NUMBERS 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

Employees Personnel Folders - Inactive "1991 thru 1992" 

A thru Burch 

Burchette thru Daniels 

Darr - thru Essien 

Etheridge thru Griffiths 

Grimes thru Horney 

Horton thru Kehoe 

Kelly thru Lingg 

Lizotte thru Nguyen 

Nguyen thru Puls 

Quade thru Slattery 

Smeltzer thru Thomas 
• 

Thompson thru Wyatt 

Y thru Z 

Sch.# 1822 
Item | 14 
Disposal Date: 

January, -8000 ^00 \ 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1 



5-3 
fr     f/HJ>/<'eSr 

f 9 



26.03.08.01        MOOT n 
- 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Employer / Employee Relations Division 

Division or Unit 
-, 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98W725 Grievance Appeals, 
Suspension Appeals and 
Discharge Appeals 

1822 16,17,18 1992-1993 2 1/2001 RECYCLE 

\ 

. 

> 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



/ DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMTTTAL AND RECEIPT 

Directions:    Please Type Or Print Clearly All Entries 

A. Agency 
1.   State Highway Administration 

B. Division/Unit 
Employer/Employee Relations Division 

C. Mailing Address 
 707 N- Calvert Street, Baltimore, MD 21 

Accession No. 

qgu mi 

D. Phone No. 
410-545-5563 

E. Agency Official 
Debbi 'bie Fennell 

2. Box 
Numbers 

Location 
Range     Section(s) 

Date Rec'd 

RMCode 

No. of Cu. Ft. 

2 
Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with inclusive Dates 

Box l 

BOX 2 

qjrievance Appeals, Suspension Appeals and 
Discharge Appeals 

A. Anania, Charges through L. Marquez, 
G#5-028-93 

S. McGraw, S#5-064-92 through R. Yates, 
G#5-009-92 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

DGS 550-5 

1822 Items 
16,17,18 
Jan. 2001 

1822 Items 
16,17,18 
Jan. 2001 

USE PLAIN, •ON ED PAPER FOR CONTIN^TION PAGES 



26.03.12            MOOT ., 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
State Roads Commission 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

93W1314 Authorizations 1542 1 1990 1 1/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t DEPARTMENT OF GENERAL SERVTCES— STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMiTTAL AND RECEIPT 

OIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

! State Highway Administration 

B. DIVISION/UNIT 

State Roads Commission 

C. MAILING ADDRESS 

7(^7 N. Calvert Street, Room 407 
Baltimore, MD  21202 

D. PHONE NO. 

(410) 333-1208 

E. AGENCY OFFICIAL 

Bonnie V. Carter 
Management Associate 

ACCESSION NO. 

%mn 
DATE REC'D 

RM CODE 

<36.G3.A 
LOCATION 

RANGE SECTION(SU   ^ 

I PL <23L 
RECORDS CENTER MANAGER 

NO. OF CU.  FT. 

/ 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

1990 Authorizations 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

Sched.   No.   fS^  '^ 
Item No.   1 
Disposal   Date:   1/1/2001 

JGS 550-5 (REV. 12/88) USE PLAIN IrftlLINED PAPER FOR CONTINUATION PAGES tJ^L 

1 



26.03.15            MOOT ;< 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Office of Maintenance / Equipment 

Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W50 Accident Reports / 
Condemned History Sheets 

1642 1,3 1985-1990 9 1/2001 RECYCLE 

- 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



£• 
RECORDS TRANSMITTAL AND RECEIPT 

DEPARTIIENT OF GENEpAL SERVICES - STATE RECORDS MANAGEMENT CENTW 

P.O. BOX 275. JESSUP. MO. 20794 (TELEPHONE • 7M.1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

11 AOCNCVCOOI 

29.02.01 

Dl   **i£NCY 
.^6.0^1^ 

ACCESSION NO. 

MOOT - State Highway Adrrrinistratl on 

Cl   OlVISlON/UNir 

Office of Maintenance/Equipment Division 

LOCATION . 

I       Jl  MAIUNG AOORE5S 

7491 Connelley Drive 
, Hanover, Maryland 21076 

•<>   *vi£SCV OFFICIAL 

David J.  Coyne 

^ONE NO 

(410)  582-5575 

MJM8ERS 

OATI RCCO 

9-11-95' 
7-V3 "7/   q 

HO. CF CU. FT 

^ECOBOS CENTER MANAGER 

TO SE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

:ESCRIPTION OF RECQHOS 
WITH INCLUSIVE DATES •» OISPOSAL AUTHORITY 

[(SCHEDULE. ITEM NO . DISPOSAL DA 

3 

4 

5 

6 

7 

8 

9 

Accident Reports (January 1990 through December 1990) 

Accident Reports (January 1990 through December 1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

Condemned History Sheets (1985-1990) 

sjmi 

COS 550 . * i REV. 4JS4I 

Schedule 1642,  Item 1 
January 2001 

Schedule 1642,   Item 1 
January 2001 

Schedule 1642,   Item 3 
January 2001 

Schedule 1642,   Item 3 
January 2001 

Schedule 1642,   Item 3 
January 2001 

Schedule 1642,   Item 3 
January 2001 

Schedule  1642,   Item 3 
January 2001 

Schedule 1642,   Item 3 
January 2001 

Schedule 1642,   Item 3 
January 2001 

USE PLAIN UNUNEO PAPER FOR CONTINUATJON PAGES 

r / 



26.03.21             MOOT . -. 

Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

State Highway Administration 
Deputy Administrator's Office 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

98W724 County Correspondence 
Files / General 
Correspondence Files 

1873 1 1989-1990 6 1/2001 RECYCLE 

• 

i 

hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



f 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD, 20794 (TELEPHONE: 410-799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All Entries 

1. 
A. Agency: 

State Highway Administration 

B. Division/Unit: 
Deputy Administrator's Office 

C. Mailing Address 
P.O. Box 717 
Baltimore, MD 21203-0717 

D. Phone No. 
410-545-0403 

E. Agency Official 
Eunice Kaplan 

Accession No. 

qmrt 
Location 

Range Section(s) 

IH *l 

Date Rec'd 

Vwr-gr 
RM Code 

No. of Cu. Ft. 

& 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records with 
     Inclusive Dates 

1989-90 PINKS (by addressee: A-Z) 
1989-1990 COUNTY CORRESP. FILES (A. A. Co. - Worcester) 
1989-90 GENERAL CORRESP. FILES: 
"Audits" > "Administrative Committee Meetings" 

1989-1990 GENERAL CORRESP. FILES: 
"Administrator's Office" > "Consultants General" 

1989-1990 GENERAL CORRESP. FILES: 
"Consultant Recommendations" > "Fuel Management" 

1989-1990 GENERAL CORRESP. FILES: 
"Graduate Engineers Training" > "Milestone Reports" 

1989-1990 GENERAL CORRESP. FILES: 
"Miscellaneous" > "Research" 

1989-1990 GENERAL CORRESP. FILES: 
"Reserach Advisory Council" > "WTS" 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

SHA PC File Reference: (Bonnie Ford: c:\msoffice\winword\general\tr&rec-1.doc) 

4. Disposal Authority 
Schedule No., Item No.  & 
Disposal Date  

Sched. # 1873 
Item #1 
Disposal Date: 

^December 31, 2000- 

same 

same 

same 

same 

/ 

(Page 1 of 1) J 

same 



28.02.01                UNIV •- 

- 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Towson State University 
Lida Lee Tall Learning Resources Center 

Division or Unit 

CERTIFICATE    OF    RECORDSDISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

92W247 Lida Lee Tall - Audits 1382 3 1990 1 1/2001 RECYCLE 

• 

* 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31,2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



^ 

DEPARTMENT OP GENERAL SERVICES r- STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AG^tY 

1. 
•Lioa Lee Tall Learning Resources Center 

B. DIVISION/UNIT 

Main Office 317 ^mi 
C. MAILING ADDRESS 

at Towson State University 
Itwson, MD 21204 

D. PHONE NO. 

(301)   B30-2351 
E. AGENCY OFFICIAL 

Gail M. Price 

2.    BOX 

NUMBERS 

ACCESSION NO. -DATE RECXL 

q-iRi 
RM CODE 

at 030 
LOCATION 

RANGE SECTION(S) 

IN 
NO. OF CU. FT 

/ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO . 

DISPOSAL DATE 

/?<?# 

i. Lida Lee Tall - Audits 

^t 138^ 

Jan.  2001 

DOS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

f 



28.03.01         COLLEGE « 

Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Charles County Community College 
Human Resources Department 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W645 Permanent Personnel 
Records 

1530 1 1990 1 1/2001 RECYCLE 

94W646 Part Time Faculty 
Personnel Records 

1530 1 1990 1 1/2001 RECYCLE 

/ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT Of GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Charles County Community College 
Accession No. 

QMW 
B. Division/Unit 

Human Resources Department (HRD) 

C. Mailing Address 

P.O.  Box 910 
La Plata, MD 20646-0910 

D. Phone No. 

Location 
Range Section(s) 

ITTS-K 
aTOoi 

No. of Cu. Ft 

/ 

(301) 870-3008 ext. 759 (Cindy Craig 

E. Agency Official 

Shirley Williams 

2. Box 
Numbers 

Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with Inclusive Dates 

Cisposal Authority 
Schedule, Item No. 

Disposal Date 

Permanent Personnel Records - 1990 Schedule #1530 
Item #1 
Disposal 12/2000- 

I 
'0/ 

DCS 550-5 (Rev 1/93) 
USE PLAIN UNLlNtD PAPER FOR CONTINUATION PAGES 

\\ 

\ 

\) 

r / 



i DEPARTMENT Or GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

1.  Charles County Community College 

B. Division/Unit 
Human Resources Department (HRD) 

C. Mailing Address 
P.O.  Box 910 
La Plata, MD 20646-0910 

Accession No. 

D. Phone No. 

(301) 870-3008 ext.  759 (Cindy Craig) 

E. Agency Official 

Shirley Williams 

2. Box 
Numbers 

Location 
Range Section(s) 

53 3 

Date Rec'd^ _ 

RMXode 

No. of Cu. Ft 

/ 

Records Center Manager 

To Be Completed At 
State Records Management Center 

3. Description of Records 
with Inclusive Dates 

'Disposal Authority 
Schedule, Item No. 

Disposal Date 

Part-time Faculty Personnel  Records - 1990 

OGS 550-5 (Rev. 1/93) 
USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Schedule #1530 
Item #1 
Disposal -i^/seeeH 

01 

^y 

? 1 



29.01                   WCC ., 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Workmen's Compensation Commission 
Subsequent Injury Fund 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

01W7 Workmen's Compensation 1565 6 2 1/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



UKPAH I MhN I uh GhNEHAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD'. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 

B. DIVISION/ ISION/UNI^/ J  ^f—'  

sJ 
C. MAILING ADDRESS 

ACCESSION NO. 

0110 7 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

NO. OF CU. FT. 

D. PHONE NO. ^ 

iio-"i>l "too 1 
E. AGENCY OFFICIAL 

^X^    njL  Cp^^y 
2.    BOX 

NUMBERS 

3~ 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

COX <M>3 I 

1)0 f     //J     &i\Ae-r 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

DGS 550-5 (REV.   1/93) USE PUVIN UNLINED PAPER FOR CONTINUATION PAGES 

r i 



31.01                    MDE -• -    ;" 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Md. Department of the Environment 
Air and Radiation Management 

Administration 

Division or Unit 
\ 

CERTIFICATE.OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1215 Premise Files - Assorted 
Counties / Emmission 
Reports 

984 7.1.0 1990-1991 8 1/2001 RECYCLE 

95W1231 Premise Files - BGE and 
PEPCO 

984 7.1.0 1973-1990 2 1/2001 RECYCLE 

96W1007 Premise File - Montgomery 
County 

984 7.1.0 1986-1990 2 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



I DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSM1TTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 
i/ 
^•Maryland Department of the Environment tos 
B. Division/Unit 

Air and Radiation Management Acknimstration 

C. Mailing Address 

2500 Broemng Highway 
Baltimore,  Maryland 21224 

D. Phone No. 
(410)   631-3280 

Accession No, 

Location 
Range Section(s) 

3? 5 

Date Rec'd 

RM Code 

No. of Cu. Ft 

8 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

1 

2 

3 

4 

5 

6 

f S- 

Premise Files-Assorted Counties-1990 

Premise Files-Assorted Counties-1990 

Premise Files-Assorted Counties-1990 

Btnmission Reports-1990 - 1^1 

Premise Files-Assorted Counties-1990 

Premise Files-Cement Project II-Independent 
Cenent_.and.Essroc - 1976-1990 

Pramse Files-Cement Project I-Lehigh Portland 
Cenent-Umon Bridge and Lehigh Portland Cement 
Wbodsboro-1972-1990 

Premise Files-Assorted Counties - 1990 

Item Number 

7.1.0 

7.1.0 

7.1.0 

8.0 

7.1.0 

7.1.0 

7.1.0 

7.1.0 

disposal Authority 

Schedule, Item No. 
Disposal Date 

Schedule -984 
Disposal Date 

\r\ N   2001 

> 2001 

3GS 550-5 (Rev. 1/93) USE PUMN UNL1NED PAPER FOR CONTINUATION PAGES 



I 
i 

DEPARTMENT OF GENERAL SERVICES 
P 0 BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RFnnRDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

PLAIN UNL1NED PAPER FOR CONTINUATION PAGES 



Y DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-M/ryland Department of the Environment 

B. DIVISION/UNIT 

Air and Radiation Mgmt. Admin. 

C. MAILING ADDRESS 

2500 Broening Highway 
Baltimore, MD 21224 

D. PHONE NO. 

(410) 631-3280 

E. AGENCY OFFICIAL 

Steve Kiel i-J- 
2.    BOX 

NUMBERS 

ACCESSION NO. 

tod 
DATE REC'D 

£-<2a-96 
RM CODE 

3/0/ 
LOCATION 

NGE _     SECTION(S) MANLJt isto I IUN(i>)       .   y. ^~* 

10 D       AX I    <^1 
NO. OF CD. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

Y   I- 

ITEM   NUMBER 

Premise File-Montgomery County RRF - 1986-90    7.1.0 

Premise File-Montgomery County RRF - 1986-90    1.1.0 

SCHEDULE NO. 

984 

Disposal Date 

\ lips* 

a5'.» n</ 

DCS 550-5 (REV. 12/88) USE PLMN^BLINED PAPER FOR CONTINUATION PAGES 



31.02                   MDE •• •--• 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Md. Department of the Environment 
DHMH - Division of General Sanitation 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

82W373 Pool Plans 704-15 4 1975-1976 4 1/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



7 ^\) ^ 
1^ 

1.    FTOM;     (Kamo and Division of Transferring 
Agency)Dlvlgi;on of  General  Sanitation 

Dept.   of  Health  & Mental   Hygiene 

-"-jr 

' To np CoirwVi.r.fi ^At- Ri.-if.o Rrrorrln rrnloir 

Accosnion  Ro.       >r-'   Dnto Kccorrln RcccJv 

2.     Address of Agency: 

201  W.   Preston  St.,  2nd   Floor 
Baltimore,  Maryland     21201 

4.     Agency  Official   (Signature) 

7.   Records 
Locanon 
(Center) 

H 

Box 
Numbers 

i^ 

Head,   Recreational   Sanitation  Sectf^ 

3.      TO:      STATE  RECORDS   CENTER 

301   W.   Preston  St. 
a 

5.  Building & Room No. 

0'Conor Building 
2nd Floor 

Description of Records 
With Inclusive Dates" 

6-  Telephone No. 

383-6665 
10. 
Disposal Authority 
(Schedule and Horn > 

1975 - 1 through 13, excluding 3 and 7 
1975 - 14 through 32, excluding 22, 24, 26 (In office) 

and 27 
1976 - 1 through 15 excluding 4, 11, 13 
Miscellaneous 1963 through 1970: 

63-0273, 64-0071, 64-0645, 66-0243, 66-0244, 
67-0073, 68-0134, 68-0166 and 70-0037 

fiol    P//IV. < 

^ ^Ji-V-years 

' 7^-15" 

(Use Plain Unlin^i^rapor For Continuation Shoots ^^ 

# IIR-RM-11   Rev. 11/ 



31.06                   MDE „ 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Dept. of Health and Mental Hygiene 
Office of Environmental Program 

Div. of Grants Programming and Liaison 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

82W227 Sterling Grants 1227 1 1977 5 1/2001 RECYCLE 

, 
• 

' 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager December 31.2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



a 
RECORDS  TRANSMITTAL 

AND RECEIPT 

510^ Complete at State Records Centex 

Date Received Accession No.  ^/' 

1. From;  (Name, Division, Address or Agency) 

Dept. of Health and Mental Hygiene, 
Office of Environmental Programs 
Division of Grants Programming and Liaison 

Signature 

Title 

Building and Room 
0'Conor Bldg. 
2nd Floor 

3.  Phone 

3a3-7136 

5.  Signature:  (Agency Official) 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

5 
7.Records 
Bocation 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. , 
Disposal Authority 

(Schedule and Item No.) 

1 
2 
3 
4 
5 

Sterling Grants 
Sterling Grants 
Sterling Grants 
Sterling Grants 
Sterling Grants 

/^7 

10/ 

-TT^M-'/' 

(Use Plain.Unlined P^aer For Continuation Pages) P.^je: 

/ 
DGS-RM.II 2/24/75 



31.11                    MDE 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Md. Department of the Environment 
Water Management Administration 

Director's Office 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 

i  

Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

00W1290 Governor & Secretarial 
Referrals 

2091 1 3/1993-6/1994 2 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



t Department of General Services 
P.O. Box 275, Jessup, MD 20794 (Telephone 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type or Print Clearly All 

A. Agency 

1.   Maryland Department of the 
Environment 

Entries. 

Accession No. Date Rec'd 

6- <V0O 
RMCode 

3\.\\ 
B. Division/Unit 

Water Management Administration 
Director's Office 

C. Mailing Address 

2500 Broening Highway 
Baltimore MD 21224 

ocation 
Range      Section(s) 

3^ ^ 

No. of Cu. Ft. 

a 
D. Phone No. 

(410)631-3512 
Fax No. (410)631-4894 

Records Center Manager 

E. Agency Official 

Mark Wells 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3.   Description of Records 
With Inclusive Dates 

4. Disposal Authority 
Schedule, Item No., 

Disposal Date 

March 1993 - August 1993 Governor & Secretarial 
Referrals 

September 1993 - June 1994 Governor & Secretarial 
Referrals 

Schedule #2091, 
Item # 1, Disposal 
Date-January 2001 

<$ 
W OV^ 

^ 
\6M 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 

1 1 



31.11                    MDE ^ 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Md. Department of the Environment 
Water Management Administration 

Inspection and Compliance Program 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W487 All Inspection Reports - 
State and Local Approval 
Files 

1537 1 31 1/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



£ 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

DirecBons: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland Dept. of the Environment 

Water Management Administration 

Accession No. Date Rec'd uate Keca t**** 

/o-/S'93 
RM Code   , 

B. Division/Unit 
Inspection and Compliance Program 

Location 
Range Section(s) 

C. Mailing Address     2500 Broening Highway 
Building  30 
Baltimore,   MD     21224 7/5 /0 

No. of Cu. Ft 

31 
D. Phone No. (410)   631-3532 Records Center Manager 

E. Agency Official 

John  Starkloff   /   Debbie Rodnev 
To Be Completed At 

State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

disposal Authority 
Schedule, Item No. 

Disposal Date 

0001 
0002 
0003 
0004 
0005 
0006 
0007 
0008 
0009 
0010 
0011 
0012 
0013 
0014 
0015 
0016 

0018 
0019 
0020 
0021 
0022 
0023 
0024 
0025 

Item No. 1:  State and Local Approval Files 

File series contains approved plans; all inspection reports 
concerning sediment and erosion control and stormwater 
management; all correspondence pertaining to a particular 
project; photos documenting violations; etc. 

Sched. #1537 

Item #1 

-SepLeiubur, 2000' 

0026 
0027 
0028 
0029 
0030 

003^ 

DGS 550-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION.PAGES 

1 



31.12                   MDE • 
n-    -._.._   :_ -j i:__i_ 

Reporting Agency 
uepartmem or general services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

riepaie in uupu^ctie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of the Environment 
Recycling Division 

Division or Unit 

CERTIFICATE'   OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

. Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

95W926 Scrap Tire Recycling 
Surveys 

1468 3c 1993 1 1/2001 RECYCLE 

• 

hereby certify that the records listed above were disposed of as indicated 

 Records Center Manager Charlie P Lopez December 31. 2001 
  Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



i P.O. BOX 275, JESSUP.'MD: 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

OGS 530-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

i • 

i 
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32.01                    DJS 

Reporting Agency Department of General Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Juvenile Services 
Planning, Research and Management 

Information Services Unit 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

93W567 Population Data 1383 8 1990-1991 4 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager- June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



£ 
ucr/->nr.v1e^i or OCUCHML bcrlviUfcij^-blAlb HhUO'HUb MANAUcMhNT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

=CTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

i. AGENCY 

Department of Juvenile Services 

i. DIVISION/UNIT 

Planning, Research and Management 
Information Services Unit 

ACCESSION NO. 

Qm7 
DATE REC'O 

/o-<ai-9A 
RM CODE 

3301 
;. MAILING ADDRESS 

321 Fallsway 
Baltimore, Maryland 21202 

LOCATION 
SECTION(S) RANGE    SECTION(S) . ^\ |  I 

^    19   M 
NO. OF CU. FT. 

I. PHONE NO. RECORDS CENTER MANAGER 

333-6776 
.. AGENCY OFFICIAL TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

Lakshmi  lyenqar Satm 

SOX 

NUMBERS 

DESCRIPTION OF'RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 

DISPOSAL DATE 

#27 
#28 
#29 
#30 

Population Data Jan.,- Jan., 1991 
Population Data Jan., 1990 thru Jan. 1991 
Population Data Jan., 1990 thru Jan., 1991 Cont'd. 
Population Data Continued Feb.-Dec, 1991 

1383,8,(Jan.2001) 
1383,8,(Jan.2001) 
1383,8,(Jan.2001) 
1383,8,(Jan.2001) 

550-5 (REV. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 



32.02                     DJS 
• 

Reporting Agency 
Department or general bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Juvenile Services 
Personnel 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W1059 Personnel Files - Inactive 
Special Payments Payroll 

1255 1 1990 2 1/2001 RECYCLE 

94W1060 Eligible List 1255-A1 9 1990 1 1/2001 RECYCLE 

• 

, 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OFGENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMlTtAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

DEPARTMENT OF JUVENILE SERVICES 

B. Division/Unit 
PERSONNEL 
Patricia Hopkins 

C. Mailing Address 
321  FALLSWAY, 

BALTIMORE,  MD    21202 

D. Phone No. 
. (410)333-6876 

E. Agency Official 

Robert Sivert 

2. Box 
Numbers 

3. 

OGS 550-5 (Rev. 1/93) 

Accession No. 

WUIOtf 
Location 

Range Section(s) 

I05 30 

Date BSC'VMI 

SXbi 
No. of Cu. Ft 

^ 

Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

^Disposal Authority 
Schedule, Item No. 

Disposal Date 

PERSONNEL FILES - Inactive Special Payments Payroll 

Inclusive dates 1990 

1255 
Item #1 

•2000 , 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1 1 



t DEPARTMEMT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Department of Juvenile Services 

B. Division/Unit 
Personnel 

C. Mailing Address 

321 Fallsway 
Baltimore, Maryland  21202 

D. Phone No. 
(410)333-6876 

E. Agency Official 
Robert  Sivert 

Accession No. 

%{*) \0U0 

M*•^ 

Location 
Range Section{s) 

/OS 50 

RM Code 

35 oa 
No. of Cu. Ft 

/ 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

disposal Authority 
Schedule, Item No. 

Disposal Date 

Eligible List 

List are used for employment of new hires, transfers, 
reinstatements and TP employees. 

Inclusive dates 1990 

1255 A-l 

9 

•3000-^ 

/ 

% 

DGS 550-5 (Rev. 1/93) USE PUIN UNLINED PAPER FOR CONTINUATION PAGES 

T 



32.02                   DJS • - 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Juvenile Services 
Office of Personnel Management 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

99W462 OSHA Reports 1255 1 1988-1990 1 1/2001 RECYCLE 

99W463 Inactive Personnel Files 1255 1 1990 6 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30. 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



€ 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Erections: Please Type Or Print Clearty All Entries 

A. Agency 

^   Department of Juvenile Justice 

B. Division/Unit 

Office of Personnel Management 

C. Mailing Address 
2323 Eastern Blvd. 
Baltimore, Maryland 21220 

D. Phone No. 
(410) 780-7870 

E Agency Official 
Patricia Hopkins 

Accession No. 

WWfM 

2. Box 
Numbers 

Date Rec'd 

RM Code 

No. of Cu. Ft 

Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

OSHA Reports 1988    -    1990 ^1255 

)GS 550-5 (Rev. 12/88) 

igure 6 

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

T 
- 38 - 
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DEPARTT^ENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 

1.   Department erf Juvenile Justice 

B. Division/Unit 
Off ice of Personnel Management 

C. Mailing Address 
2323 Eastern Blvd. 
Baltimore, Maryland   21220 

D. Phone No. 
(410)   780-7808 ext. 206 

E. Agency Official 

Patricia Hopkins 

Accession No. 

WU*H3 
Location 

Range Section(s) 

^ II 

Date Rec'd 

RM Code 

No. of Cu. Ft 

to 

2. Box 
Numbers 

3. 

Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

l 

2 

3 

4 

5 

6 

4. Disposal Authority 
Schedule, Item No. 

Disposal Date 

1990 Inactive Personnel Files   Abdulrahnan - Brown 

" " " Carroll - Davis 

Dewan - Hale 

•" Hamlin - Myers 

*        V " " O'Hourke       - Sturdivant 

Tate - Zentgraff 

*2«ee-   1255-1 
£ch<e ' 

n 

m 

GS 550-5 (Rev. 12/88) 

gure 6 

USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 
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