
01.01                      MDA .• 
•• 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in oupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Agriculture 
Weights and Measures Section 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W1188 Package Inspection Reports 
& Stop Removal Orders / 
Device Inspection Reports 

1679 4,2 1993 11 1/2001 RECYCLE 

00W161 Large and Vehicle Scale 
Reports - All Counties 

1679 2 1993 1 1/2001 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i ..DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entries 

A. Agency 
1. 
Maryland Department of Agriculture 

B. Division/Unit 
Weights and Measures Section 

Accession No. Rec'd 

C. Mailing Address 
50 Harry S Truman Parkway 
Annapolis, MD  21401 

D. Phone No. 
(410) 841-5790 

E. Agency Official 

Location 
Range Section(s) 

-97 
RM Code 

01.01 
No. of Cu. Ft 

5?3H3    /' 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

^Disposal Authority 
Schedule, Item No. 

Disposal Date 

8, 9f' io & 
11 

5 & 6 
7 

1, 2 & 3 

4 

Package Inspection Reports & Stop Removal Orders 
1993 

Device Inspection Reports -    1993 

small liquid measuring devices 
Yvehicle tank meters/large liquid measuring devices 
/ LPG/vehicle tank meters 
I LPG/stationary meters 

Device Inspection Reports    1993 
(small scales 
medium scales 
large scales , jewelrey and misc out of service 

1679 (4) 1-1-01 

1679 (2) 1-1-01 

L 

167^ (2) 1-1-01 

^5S 

DGS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



€ DEPARTMENT OF GENERAL SERVICES 
PO BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland Department of Agriculture 

B. Division/Unit 
Weights and Measures Section 

C. Mailing Address 
50 Harry S Truman Parkway 
Annapolis, MD  21401 

Accession No. 

6CM\(>\ 
Location 

Range Section(s) 

D. Phone No. 
(410)   841- 510O 

E. Agency Official .       K 

? 

Date Rec'd 

RM Code 

No. of Cu. Ft 

1 \ 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

mi 
'Disposal Authority 
Schedule, Item No. 

Disposal Date 

large and vehicle scale reports-all counties 1679   (2)   1-1-01 

\) 

:M 
DGS 550-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



01.01                     MDA t? 
i    -•- 

Reporting Agency 
. Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Agriculture 
Marketing Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W1190 WIC / FMNP Redeemed 
Coupons and Invoices 

1697-A1 7 1995 30 1/2001 RECYCLE 

\ 

^ i 

hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Maryland Department of Agriculture 

'»• • 

Accession No. 

Wo 
cd 
-97 

MA 
B. Division/Unit 

Marketing Division 

C. Mailing Address     I. Jt ' 
5d  Harry  S. 'Truman,Parkway 
Annapolis,   iMV21401 

D. Phone No. 
(410)  841-5900 

E. Agency Official 
Brenda   C.   Ilatridge 

Location 
Range Section(s) 

IMJ5 
Records Center Manager 

No. of Cu. Ft. 

To Be Completed At 
State Records Management Center 

2, Box 
Numbers 

Description of Records 
with Inclusive Dates 

4,  Disposal Authority 
Schedule, Item No. 

Disposal Date 

43-71 '".T 1995 W1C/FMNP Redeemed CoUpohrVamfl^ttySifeelft^ ^69^177/12.2001 

DGS 550-5 (Rev. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

Figure 6 - 38 



02.02                    SDAT •        •=' 
- 

j. .    i:        J. 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

r-repare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Assessments & Taxation 
Personnel Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

00W1309 Closed Personnel / Medical 
Files 

2084 1 &2 1990 2 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



fc 

RECORDS TRANSMITTAT, AND RECETPT 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794 (TELEPHONE - 410-799-1379) 

lllKKCriONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AtJKNCY 

i. Assessments & Taxation 

II. DIVISION/UNIT 

Personnel Division 

C. MAILING ADDRESS 
301 W. Preston Street, Room 808 
Baltimore, MD 21201 

I). PHONE NO. 

(410)767-1140 

K. ACKNCY OFFICIAL 
John Flynn 

2.    BOX 
NUMBERS 

1-2 

ACCESSION NO. 

QQtim 
DATE REC'D. 

fr-farOfa 
RM CODE 

M'Ot 
LOCATION 

RANGE SECTION(S) 
NO. OF CU. FT. 

2 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Closed 1990 Personneiy Medical Files 

DOS 550-5 (REV. 12/88) 
CMotuimrtiUlECrRAN.WPD USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

2084 1&2 1/1/2001 

# 



03.02'"                  DBM DeDartment of General Services Preoare in duolicate 
Reporting Agency Records Management Division 

7275 Waterloo Road (Rte. 175) 
P.O. Box 275 

Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
EBD - Fiscal Management Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 

Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W407 Reimbursement Request / 
Health Care Spending 
Account Files 

1631 1 1993 30 1/2001 RECYCLE 

99W291 Vision Program - Vision 
Services Forms 

1688 1 1995 33 1/2001 RECYCLE 

* 

hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



* •. t DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX, JESSUP, MD. 20794 (TELEPHONE  799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

PAGE        OF 

A. Agency 
Dept. of Budget & Fiscal Planning 

B. DIVISION/ UNIT 
EBD-Fiscal Management Division 

ACCESSION NO. iswis 
RM CODE 

C. MAILING ADDRESS 
301 West Preston Street 
Room 510 
Baltimore, Maryland   21201 

LOCATION 
RANGE SECTIONIS) 

IN 1\ 
NO. OF CU. FT. 

30 
D. PHONE NO. 

(410) 225-4646 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
Alexius 0. Bishop 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

REIMBURSEMENT REQUEST?H^^^  ^Agg  ggENDING 

4.DISP0SAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

Case Numbers 

0001 
1077 
1832 
2524 
3324- 
4033- 
4813- 
5461- 
6165- 
6872- 
7570- 
8160- 
8808- 
9490- 
144A 
731A 
440B- 
0970 
780C 
429D 
990D 

1076 
1831 
2523 
3323 
4032 
4812 
5460 
6164 
6871 
7569 
8159 
8807 
9489 
143A 
730A 
439B 
0960 
779C 
428D 
989D 
612E 

Dates 

1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 
1993 

Retain for 7 
years and until 
IRS audit 
requirements have 
been fulfilled, then 
destroy 

SCHEDULE #1631 
ITEM #1 

DCS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR KTINUATION PAGES 



-2 

PAGE  2 OF  2 

Box No. Case Numbers Year Disposal Pate 

Retain for 7 22 613E-222F 1993 
23 223F-781F 1993 years and until 
24 782F-290G 1993 IRS audit 
25 291G-771G 1993 requirements 
26 772G-356H 1993 have been 
27 357H-842H 1993 fulfilled, then 
28 843H-277I 1993 destroy 
29 2781-7481 1993 
30 7491-111J 1993 



€ DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRAMSMITTAl AMD Pcrqpj ' 

Directions:  Please Type Or Print Clearly All Entries 

A. Agency 

Department of Budget and Management 

B. Division/Unit 
EBD - Vision Program 

Accession No. 

33^1 
Date Rec'd 

RM Code 

03. OX 

C. Mailing Address 
301 W.  Preston Street, Room 510 
Baltimore, MD   21201 

D. Phone No. 

(410) 767-5029 

E. Agency Official 
Alexius 0. Bishbp 

Location 
Range Section(s) 

No. of Cu. Ft 

Records Center Manager 

2. Box 

Numbers 

To Be Completed At 
State Records Management Center 

Description of Records 
with Inclusive Dates 

1 
1A 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 

4.  Disposal Authority 
Schedule, Item No. 

Disposal Date 

VISION SERVICE TORMS 

CASE NUMBERS. 

5705 
5801 
5905 
6000 
6095 
6195 
6295 - 
6390 - 
6485 - 
6580 - 
6774 - 
6775 - 
6865 - 
6955 - 
7044 - 
7145 - 

- 5800 
- 5904 
- 5999 
- 6094 
- 6194 
- 6294 
- 6389 
- 6484 
- 6579 
- 6673 
- 6774 
- 6864 
- 6954 
- 7043 
7144 
7244 

DATES 

1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 
1995 

Retain for five 
(5) years 

Schedule No. 1688 
Item No. 1 

€ ^ 

V 

DGS 550-5 (Rev. 12/88) 

'igure 6 

USE PLAIN UNLINbU PAWhK l-UK CONTINUATION PAGES 
i 

-38- 



JOXNUMRF.RS CASENTJMTIPRS DAJES DISPOSAL D ATP 

16 
17 
18 

7245 - 7344 
7345 - 7429 
7430 - 7529 

1995 
1995 
1995 

Retain for five 
(5) years 

19 7530 - 7629 1995 
20 7630 - 7729 1995 

!   21 7730 - 7829 1995 
22 7830 - 7924 1995 
23 7925 - 8019 1995 
24 8020-8114 1995 
25 8115-8217 1995 
26 8218 - 8325 1995 
27 8326-8415 1995 
28 8416-8500 1995 
29 8501 - 8585 1995 
30 8586 - 8670 1995 
31 8671 - 8760 1995 
32 8761 - 8855 1995 



03.03                    DBM \r benartment of General Services Prepare in duplicate 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to 

address at left. 
DBM - Human Resources Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W456 Certification of In-Active 
eligibility lists 

690-4 4 1995 24 1/2001 RECYCLE 

\ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager 
Signature 

DGS 550-2 (Rev. 1/93) 

June 30, 2001 
Title Date 



ULI 'AMI IvILI i I ui- ULNLI V\L bLI (VIULS - ti IAIL I JtCUHOS MANAGEMENT CENI EH 
P.O. BOX Z/S.JESJUP. MB. 20794 (TELEPHONE.799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i. Department 

B. DIVISION/UNIT ' "  

C. MAILING ADDRESS 

State Office Building 
301 W. Preston Street, Room 705 
Baltimore, Maryland 21201 

D. PHONE NO.       " — 

225-4832 
E. AGENCY OFFICIAL ]  

I/Duise W. Thomas, Administrative Officer 

2.    BOX 
NUMBERS 

^ 

ACCESSION NO 

LOCATION 
RANGE SECTION(S) 

~ RM CODE ~ 

<53.03 
RANGE SECTION(S) .    » ^^    1    I 

N     16,   <QA 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Certification of In-active eligibility lists for the 
year of 1995 Inclusive dates are 1/1/95 to 12/31/95 
List are in order by classification codes. 

3GS 550-5 (REV. 1/93) 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

690-4 
Item Noi 4 
Disposal date: 

I 
161 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



05.02                 COMP •~ * 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Compliance Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. . 

97W654 Sales & Use Tax Reports 1836 4 1994 85 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND REHFIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

1.     Comptroller of the Treasury 

B. DIVISION/UNIT 

Compliance Division 

C. MAILING ADDRESS 

301 West Preston St., Rm. 203 
Baltimore, MD 21201-2383 

D. PHONE NO. 

Cno) yey-^e 
E. AGENCY OFFICIAL 

Lyle R. Mountan 
Fiscal Administrator 

2.    BOX 
NUMBERS 

1  thru 85 

ACCESSION NO. 

mm 
2»ANGE 

LOCATION 
SECTIONfS; 

DATE REC'D 

RM CODE 

05 na 

ii-ao ss 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Sales & Use Tax Reports - Mdnthy 
Jan.   1994  thru December 1994 

Batch Control 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

Schedule #1836 
Item #4 
Jan. 2001 

DGS 550-5 (REV. 1/93) USE PLAINJiNLINED PAPER FOR CONTINUATION PAGES 

/l 



05.06                 COMP ,, '•- 

Reporting Agency 
Department or General bervices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Revenue Administration Division 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W1 Fiduciary Full Pays and 
Refunds 

1786 42 1992 85 1/2001 RECYCLE 

97W2 Fiduciary on Smart Refunds 
and Full Pays 

1786 42 1993 105 1/2001 RECYCLE 

97W11 Fiduciary Smart 1786 42 1992 12 1/2001 RECYCLE 

97W551 502 EL Files 1786 30 1994 85 1/2001 RECYCLE 

97W553 Personal Returns -1 Refile 1786 31 1994 55 1/2001 RECYCLE 

97W555 Fiduciary 1786 31 1994 111 1/2001 RECYCLE 

97W556 Late Returns Filed in 1995 
Returns prior to 1991 

1786 31 1991 17 1/2001 RECYCLE 

98W225 508 Files 1786 53 1993-1994 22 1/2001 RECYCLE 

98W244 510' S Files 1786 33 1994 270 1/2001 RECYCLE 

98W414 504 Fiduciary 1786 42 1994 109 1/2001 RECYCLE 

99W397 Document Loc-1998 20'iy! 28 1997 3103 1/2001 RECYCLE 

99W499 510 Files 202/ 28 1997 294 1/2001 RECYCLE 

99W521 I Refile - Personal Return 20£/ 28 1997 78 1/2001 RECYCLE 

00W834 Sales and Use Tax Reports 2071 34 1998 83 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2001 
Date 



JUL 26 '96 07:16RM TAX ADMINISTRflTION 410 974 2967 P.2 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. SOX 27S; jlESSUP. MO. 20794 {TELEPHONE.799.1'379) 

RECORDS THANSMITTAL AND RECEIPT 

DIRBCTIONS.PLEASE TYPE OR PAINT CLEARLY ALL ^TRI6S 

A. AGSNISY       > 

1.     .   gOMPTKOLLER OF THE  THEASURY 

ACCESSION NO. 

7-3B*-94 
B, DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

RM CODE 

C. MAILING ADDRESS 

110 CARROLL STREET   • 
ANNAPOLIS,   MARYLAND 

LOCATION . 
RANGE           SECTIOMS)         -_- 

I0\  iS-M 
NO. OF CU, Ft. 

85 
0. PHONE NO. 

(410> 974-3029 

•     RECORDS CENTER MANAGER 

E. ACENCY OFFICIAL 

• AGNES KEEN 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
MUMQEHS 

z-                /•>/>*          DESCRIPTION OF RECORDS 
1     It 3^             WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

IrfS Fiduitbty    PLALLPPYS;    KAJD 

if 
us 

s^w Tib. y^. 

RSFu 

r 

VbS. 

OQSSSO-S (REV.   1/93) USE PkAIN UMLINEO PAPSR FOR CONTINUATION PAGES 



i 
JUL 25   '96    07:i6flri TAX fiDMINISTRRTION 410 974 2967 P.3 

DEPARTMENT OF GENERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275: JESSUP. MO. 20704 (TELEPHONE-799-1379) 

RECORDS TRANSMIT!At AND RECEIPT 

mecTioNs-PLEAse TYPE on PRINT CLEARLY ALL ENTRIES 

A A«5£NCV 

1.     .  COMPTROLLER OF THE TREASURY 

B. OIVISION;UNIT 

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS,  MARYLAND 

D. PHONE NO. 

(410> 974-3029 
E. AGENCY OFFICIAL 

' AGNES KEEN 

ACCESSION NO. 

^IW ^ 
LOCATION 

DATE REC'O UA i c new w^^ 

RM CODS oso^ 
/& 15-3i3  /OS 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BC COMPLETED AT 
STATE ABCOROS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

1      -   105 

3. 
Fiduicary 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 19 93 

Firfuicary      on   Smart   Refunds   and   Full   Pays 
Processed   in   1994 

" V's "OSALAUTHOmrT 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

l/oj- 

DOS 350-S (REV.  1/93j USE PLAIN UNUNBO PAPER POP CONTINUATION PAGES 

• 



JUL 26 '96 07:l9flM TAX flDMINISTRPTION 410 974 2967 P.11 

DEPARTMENT Or GENERAl. SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275; JESSUP. MD. 20794 (TELEPHONE.79M379) 

RECORDS TRANSMITTAL AND RECEIPT 

ACTIONS-PLBASE TYPE Oft PAINT CLEAPLY ALU ENTRIES 

A. AGENCY 

i-    COMPTROLLER OF THE TREASURY 

s, OIVISION;UNIT ' 

REVENUE ADMINISTRATION DIVISION 

ACCSSSION NO. 

qiuJ 11 

•ATE REC'D 

7-30'% 
RM CODE 

05 PL 
C.  MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

UOCAT10N 
SECTIONS RANOE    SECTION^— . ^N 

NO. OF CU. FT. 

0, PHONE NO. 

(410^ 974-3029 

RECORDS CSNTER MANAGER 

E. AGENCY OPFiCIAL 

• AGNES KEEN 

TO BE C0MPL6TK0 AT 
STATE RECORDS MANAGEMENT CENTER 

3.    BOX 
NUMBERS 

QG lH 
OSSCRIPTION OF nECOROS 

WITH INCLUSIVE DATES 

a^lsToSALAUTHORI^ 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

/-a fi'JaiCAty    S/^^-RT ^t*^- 
vji^J Wi-^/ AJC v a. 

l/fij 

5S*30-S (REV.   1/93) USE PLAIN UNLINEO PAPER FOR CONTINUATION PAOES 



I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275; jlESSUP. WO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

IftBCTIONS-PLEASE TYPE OR PRINT CLEARLY ALL S^TRIES 

A. AGENCV 

1.  .COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

ACCESSION NO. 

4 7 W SiT 

DATE REKP _^ 

RM CODE 

OS-OG, 
C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS,   MARYLAND 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 

(410> 974-3029 
E. AGENCY OFFICIAL 

AGNES KEEN 

2.    BOX 
NUMBERS 

3. 
1994 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 502EL 

«. OISPOSAPAUTHORI^ 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1    -    85 

^OS 550-5 (REV.   1/93) USE PLAIN UNLINEO PAPER FOR CONTINUATION PAGES 



/ 
I —r— - 
/ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, jlESSUP. MO. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMIT!AL AND RECEIPT 

RKCTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. A<3£NI6Y 

1.      .    COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

ACCESSION NO. 

^1105 5 3 
LOCATION 

^OATE RECTL    __. 

RM CODE 

0^06 

D. PHONE NO. 

(410> 974-3029 
E. AGENCY OFFICIAL' 

AGNES KEEN 

RANGE    SECTION(Sl   / ^ 

130  l£-tt 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

43   -   97 

Personal 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES IR e f i 1 e 

/1M 

4. DISPOSAL AUTHORI^ 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

sch.   'V^- 
Item     3/ 

Destory     ]j2£>a\ 

X3S550-S(REV.  1/93) USE PLA'N UNLINED PAPER FOR CONTINUATION PAGES 



7 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275; jlESSUP. MO. 20794 (rELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ftECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. A<3EN£V —  

1. COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

ACCESSION NO. 

£\7bJg£5 

DATE REC'D 

J?-3r97 
RM CODE , 

OS-'-OG 
C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

LOCATION 
RANGE SECTION(S) 

so aq-3a  JII 
NO. OF CU. FT. 

O. PHONE NO. 

(410* 974-3029 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

AGNES KEEN 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OP RECORDS 
Fiduciary WITH INCLUSIVE DATES 1994 

 wmMmmmm—m 
4. DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1 - 111 These returns are processed in the year.of 1995 

They will mostly be 1994.-  They are not on iragae 

and start with 10. 

7 

XSS 550-6 (REV.  1/93) USE PLAICUINLINED PAPER FOR CONTINUATION PAGES. 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 27S; jlESSUP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-  .. COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

ACCESSION NO. 

^7 uJ SS'b- 

OATEJ^EC 

.2 331 
RM CODE 

05- O(o 
C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS,  MARYLAND 

LOCATION 
RANGE SECTION{S) 

NO. OF CU. FT. 

6 
D. PHONE NO. 

(410> 974-3029 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

AGNES  KEEN 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. 
Late Returns 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES   Filed   in   1995 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

1 - 17 Returns prior to ! 1.991 .and including 1991 

Start with 10 these are not on iragage. 

7 i 

X3SS50.5(REV.   1/93) USE PLAirJiNLINEO PAPER FOR CONTINUATION PAGES, 



i B^"^"^-^ -iift,»,iifc»-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S. JESSUP, MD. 20794 (TELEPHONE.799.1379) 

BiCORDS TRANSMITTAL AND HFrpiPT 

DIRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       •  —r.^——___ 

1.  COMPTROLLER OF THE TREASURY 

B. DIVISION /UNIT       ~ —  

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

0. PHONE NO, 

410-974-3029 
E. AGENCY OFFICIAL 

Florence McINtyre 

2.   BOX 
NUMBERS 1993/1994 

ZZ beiCC'S 

ACCESSION NO. 

ffa/^r 
LOCATION 

jTflP9f 
RM CODE 

NO. OF CU. FT. 

gr «af5i91 la. 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 508 

4. DISPOSAL AUTHORITY 
SCHEDULE. fTEM NO., 
DISPOSAL DATE 

112 C 

)GS SSO-S (REV. 12/60) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGE! 

• 



i * * "; o'BOxir^T55 - ^^ REC0RDS ^AGEMENT CENTER 
B.^^       ' JESSUP' MD- 20794 (TELEPHONE-799-1379) 
gggQRDS TRANSMITTAL AND RcrpiPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

I. COMPTROLLER OF THE TREASURY 
ACCESSION NO. 

B. DIVISION/UNIT '  

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

D. PHONE NO. 

410-974-3020 

98W    244 

LOCATION 
RANGE SECnON(S) 

** SEE BELOW ** 

3iai 
RM CODE 

OSOio 

E. AGENCY OFFICIAL 

FLORENCE MCINTYRE 

2.    BOX 
NUMBERS 

3. 

RECORDS CENTER MANAGER 

NO. OF CU. FT 

ollO 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

SIO'S 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 1994 

^W 0c>vOzs 

** LOCATION ** 

BOXES - _1 -10Z__ RANGE - ^15_3 SECTIONS 

BOXES - 103_^232 RANGE - 151 SECTIONS 

BOXES - 233 - 270 RANGE - 108 SECTIONS 

14 

32. 

9 

1 6 J&S 

35 

IQ 1^5, 

^avx  loo I 

i)lS?^u i^ 

550-5 (REV. 12/88) USE PL^INj^NED PAPER FOR CONTINUATION PAGES      ^f 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.  COMPTROLLER OF THE TREASURY 

B. DIVISION/UNIT 

REVENUE ADMINISTRATION DIVISION 

C. MAILING ADDRESS 

110 CARROLL STREET 
ANNAPOLIS, MARYLAND 

D. PHONE NO. 

410-974-3020 

ACCESSION NO. 

98W 414 

^rfJATE REC'D S-sw 
RM CODE 

LOCATION 

RANGE   .      SECTIQN(S)      • «   A ^\ m T-L\ I (ft 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

FLORENCE  MCINTYRE 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 1994 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES       ^>/FUDICIARY 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

/flQ S&faS 

DGS 550-5 (REV. 12/88) USE ¥ UNLINED PAPER FOR CONTINUATION PAGE 



j. J. •liu- J/^-23b. KAD   IAXPAYER  SERVICE PAGE     02 

DEPARTMENT OF GBeRAL SERVICES _ STATE RECORDS MANAGEMENT CENTER 
P.O. BOX27S< JESSUP. MD. 20704 fTELEPHONE-799-1379) 

RjCOBPS TRANSMITTAL AND RFrFiPT 

DIRECTIQNS-PLEASE TYPE OR PRINT CLEARLY ML ENTRIES 

A. AGENCY ~ • —  

1. 
Comptroller of  the Treasury 

IVISION/IINIT "  B, DIVISION/UNIT 

Revenue Administration Division 
C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, MD  21411 

D. PHONE NO. 

410-260-7020 
E. AGENCY OFFICIAL 

Florence Mclntyre 

ACCESSION NO. 

99W397 

LOCATION 
RANGE SECTIONS) 

DATE RECD 

RM CODE 

OS0(, 

fsgg &eu>u) )      13/ 03) 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

3,102 

2100A 

2100B 

3084A 

3084B 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES / tftf7 

1998  Doc  Loc 

3098 125031000 
3098 125039099 

3098 125040000 
3098 125049099 

3098 334012000 
3098 334045099 

3098 334046000 
3098 335001099 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITCM NO,. 
DISPOSAL DATE 

Zed*- jf ^OSS 

Jan   zoo I 

*** LOCATION *** 

BOXES #    1 1092  RANGE - 76 SECTION - 1 - 26 
BOXES  1093 

jozisIaHS 
BOXES 2290 

BOXES 3050 

2058  RANGE - 73 SECTION - 1 

2289  RANGE,- 72 SECTION - 1 

2gil_ RANGE_-_70 SECTI0N^_1. 

3101  RANGE - 66 SECTION -10 

DQS Gfi0-5 (REV. 12y98) USE PLAIN UNUNEDIWER FOR CONTINUATION PAGES 

V^// 



02/18/1999 14:00   410-974-2967 RAD TAXPAYER SERVICE PAGE    08 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MO. 20794 (TELEPHONE.799-1379) 

RECORDS THANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGfrjev ! • 

1. 
Comptroller of the Treasury 

B. DIVISION/UNIT 

Revenue Administration Division 

C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, MD 21411 

D. PHONE NO. 

410-260-7020 

E. AGENCY OFFICIAL 

Florence Mclntyre 

2.   BOX 
NUMBERS 

294 

3. 

1997 510 

ACCESSION NO. 

99W499 

LOCATION 
RANGE SECTION(S) 

DATE RECD 

RM CODE 

OSOU 

I*       12-19 1  P9^ 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEyENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DGS 560-6 (REV. 12/68) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

J&n. JLOO/ 

\ 



02/18/1999 14:00 410-974-2967 RAD TAXPAYER SERVICE PAGE     12 

DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MO. 20794 fTELEPHONE.799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGSNCY ~  

1. 
Coaptroller of the Treasury 

B. DIVISION/UNIT 

Revenue Administration Division 

C. MAILING ADDRESS 

110 Carroll Street 
Annapolis, MD 21411 

D. PHONE NO. 

410-260-7020 

E. AGENCY OFFICIAL 

Florence Mclntyre 

2. BOX 
NUMBERS 

78 I Refile 

ACCESSION NO. 

99W521 

\k 
LOCATION 

RANGE SECTIONfS) 

DATE REC'D 

3-1-W 
RM CODE 

OSOU 

33-3S 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

ns 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

/f97 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

(Jan-  XOO/ 

¥ 
.r,flc^A 

S* 

.•>! 

DQS 550-5 (REV. 12/86) USE PUINJJNUNED PAPER FOR CONTINUATION PAGES U^N 



02/11/2000 15:49   410-974-2967 RAD TAXPAYER SERVICE PAGE     04 

£ 
DEPAHTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MO. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY " ' — ' 

1. Comptroller of the Treasury 

B. DIVISION/UNIT 

Revenue Administration Division 

C. MAILING ADDRESS 

110 Carroll St. 
Annapolis, Mb  21411 

0. PHONE NO. 

ACCESSION NO. 

OOW   834 

3 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

2-16-00 
RM CODE 

OS-Ob 

4in  ;>60-7n?n 
E. AGENCY OFFICIAL 

 F.   Mclntyre 
2.    BOX 

NUMBERS 

83 

5-7 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

£3 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

1998   Sales 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Sch    2071 

Item #34 

Disp.    1-2001 

DGS 550.-5.(REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 
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05.06.01               COMP •• - 

Reporting Agency 
Department ot uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncate 

Retain one (1) copy and 
forward original to 

address at left. 

Comptroller of the Treasury 
Income Tax Corporation 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

87W1005 Income Tax Corporation 1786 29 1981 275 1/2001 RECYCLE 

90W82 Income Tax Corporation 1786 29 1981 1 1/2001 RECYCLE 

- 

* - 

i 

I hereby certify that the records listed above were disposed of as indicated 

 Charlie P Lopez . Records Center Manager 
Signature 

DGS 550-2 (Rev. 1/93) 

June 30, 2001 
Title Date 



t RECORDS TRANSMITTAL AND RECEIPT 

DCWVRTMeNT OF GENERAL SERVICES _ STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUR. WO. 20794 (TELEPHONE - 79?-1379) 

DIRCCTIOrtS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

o ,TI r\ iOlOh 
'•C 

m.(l.A\ 
Comptroller of Treasury 

)>•. 5>ON(UNIT 

IncoiG Tax Corporation 
^ v.LNG ADDRtSS 

Maryland Incone Tax Division 
Office of Comntroller 
Carroll Street 

,-j''-1 ^^iis, Maryland 21411 
v:.fT/0-->-;C!AL 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
7.1 
27. 
22 
26 
25 

27 

PHONE NO. 

974-2144 

-•'JCESSiOrl NO. 

ftltlias 5.7.^7 
OATH ;IECD 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4000000-4000199 
4000200-4000434 
4000435-4000665 
4000666-4000899 
4000900-4001169 
4001170-4001399 
4001400-4001634 
4001635-4001369 
4001870-4002090 
4002100-4002299 
4002300-4002499 
4002500-4002699 
4002700-4002865 
4002866-4003064 
4003065-4003234 
4003235-4003434 
4003435-4003599 
4003600-4003799 
4003800-4003999 
4004000-4004199 
4004200-^004399 
4004400-4004599 
4004600-4004799 
4004800-4004999 
4005000-4005199 
4005200-4004399 
4005400-4005568 
4005559-4005734 
400573^005934 
400593^PD06099 

LOonoN • 

m rm 1 jys 
RECOHOS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

1981 
4.         DISPOSAL AUTHORITY 

(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

1 ^cV^^ 

^Sl5C5 
j7^ 

i mm 
1 

j 

t • 



V.lir 
•   IM^. , w.-  r-.r.l.,w 

KiClWiityr OAT; •. ALfTr'Oo.IY "9^ 

•O.. Dl5i»0SAt DATr 

31 
32 
33 
34 
35 
36 
37 
38 
39 
AO 
41 
42 
43 
44 
45 
46 
47 
48 
49 
50 
51 • 
b2 
53 
54 
55 
55 
57 
58 
59 
60 
61 
62 
63 
64 
65 
66 
67 
63 " 
69 
70 
71 
72 
73 
74 
75 
76 
77 
7 3 
79 
80 
81 
82 
83 
84 
85 
86 
87 

1981 Continued 

4005100 
4006300 
4006500 
4006700 
4006867 
4007100 
4007300 
4007469 
4007628- 
4007835- 
4008100- 
4008235- 
4008400- 
4003569. 
4008700- 
4008869- 
40-09069- 
4009235- 
4009400- 
4009569- 
4009700- 
4009870- 
4010000 
4010135 
4010270 
4010400 
4010600 
4010300 
4010967. 
4011169- 
4011367- 
4011567- 
4011734- 
4011900- 
4012100- 
4012269- 
4012470- 
4012667- 
4012834- 
4013000- 
4013200- 
4013379- 
4013600 
4013800 
4014000 
4014200 
4014370 
4014534 
4014685 
4014867 
4015032 
4015183 
4015343 
4015507 
4015606 
5000000 

10300 

•4006299 
•4006499 
4006699 
4006866 
4007099 
4007299 
-4007468 
-4007627 
-4007834 
-4008099 
-4008234 
-4008399 
-4008568 
-4008699 
-4008868 
-4009068 
-4009234 
-4009399 
-4009568 
-4009699 
•4009869 
•4009999 
•4010134 
•4010269 
4010399 
4010599 
4010799 
4010965 

-4011168 
-4011365 
-4011566 
-4011733 
-4011899 
-4012099 
-4012268 
-4012469 
-4012666 
-4012833 
-4012999 
-4013199 
-4013378 
-4013599 
•4013799 
•4013999 
-4014199 
-4014359 
•4014533 
•4014684 
•401436& 
•4015031 
•4015152 
•4015342^ 
4015506 
4015605 

»y=- 

" 

-5000299 

• 
5000634 

; 
• 

• 

• 

-   . 

- 
• 

i 

' 



:]' WITH KiCi-UUiVr LIAT;;:-.' 
f-O . Clr>>C»:jA.t. OAT: 

88 
89 
90 
91 
92 
93 
94 
95 
96 
97 
98 
99 
100 
101 
102 
103 
104 
105 
106 

107 
10'? 
109 
110 
111 
112 
113 
114 
115 
116 
117 
113 
D9 
120 
121 
122 
123 
12A 
125 
126 
127 
123 
129 
130 
131 
132 
133 
134 
135 
136 
137 
133 
139 
140 
141 
142 

143 

1981 Continued 

5000635 
5000900 
5001170 
5001470 
5001735 
5002000 
5002270 
5002570 
5002800 
5003100 
5003370. 
5003600 
5003835. 
5004070. 
5004300. 

__5004570- 
5004800- 
5005070- 
5005300- 
5005535- 
5005800- 
5006070- 
5006370- 
5006635- 
5006900- 
5007100- 
5007300- 
5007535- 
5007300- 
5008070- 
5008270- 
5003500- 

• 5008735- 
5009000- 
5009200- 
5009435- 
5009670 
5009870 
5010100 
5010300 
5010500 
5010700 
5010870 
5011035 
5011235 
5011400. 
5011565. 
5011735. 
5011900- 
5012070- 
5012235- 
5012435- 
5012635- 
5012870- 
5013070- 

1013235- 
1*013435- 

-5000899 
-5001169 
-5001469 
-5001734 
-5001999 
•5002269 
-5002569 
•5002799 
•5003099 
•5003369 
•5003599 
•5003834 
•5004069 
•5004299 
5004569 
5004799 
5005069 
5005299 
5005534 
5005799 
5006069 
5006369 

-5006634 
-5006899 
-5007099 
-5007299 
-5007534 
-5007799 
-5008069 
-5008269' 
-5008499 
-5008734 
-5008999 
-5009199 
-5009434 
-5009669 
-5009869 
-5010099 
-5010299 
-5010499 
-5010699 
-5010869 

-5011034 
-5011234 
-5011399 
•5011564 
•5011734 
•5011899 

•5012069 
•5012234 
5012434 
5012634 
5012869 
5013069 
5013234 
5013434 
5013634 

»?- 



F: -Oo---.- i it.-, i w.- r-.-l^U: 

WiTr" l.'vCLU.-!'.'.- OAT:'; 

I ; v :.0.. CI.^-OGAL OAT; 

1981 Continued 

145 
146 
147 
148 
149 
150 
151 
152 
153 
154 
155 
156 
157 
158 
159 
160 
161 
162 
163 
164 
165 
166 
167 
168 
169 
170 
171 
172 
173 
174 

175 
176 
177 
178 
179 
18.0 
181 
182 
183 
184 
185 
186 
187 
188 
189 
190 
191 
192 
193 

194 
195 
196 
197 
198 

199 

5013635- 
5013835- 
5014070- 
5014235- 
5014400- 
5014600- 
5014800- 
5015000- 
5015200- 
5015435- 
5015635- 
5015835- 
5016035- 
5016235- 
5016435- 
50-16635. 
5016870- 
5017070- 
5017270- 
5017435- 
5017635- 
5017787- 
5017935- 
5018117- 
5018300- 
5018470- 
5018635- 
5018800- 
5018926- 
5019100- 
5019235- 
5019370- 
5019500- 
5019670- 
5019800- 
5020000- 
5020200- 
5020385- 
5020535- 
5020700- 
5020835- 
5020980- 
5021100- 
5021226- 
5021400- 
5021555- 
5021700- 
5021835- 
5021960- 
5022070- 
5022225- 
5022370- 
5022535- 
5022700- 

A22900. 

-5013834 
-5014069 
-5014234 
-5014399 
-5014599 
-5014799 
•5014999 
-5015199 
-5015434 
-5015634 
•5015834 
•5016034 
•5016234 
•5016434 
•5016634 
• 5016869 
•5017069 
•5017269 
•5017434 
•5017634 
•5017786 
•5017934 
•5018116 
•5018299 
• 5018469 
•5018634 
5018799 

• 5018925 
5019099 

•5019234 
•5019369 
•5019499 
5019669 

• 5019799 
5019999 

•5020199 
5020384 
5020534 
5020699 
5020834 
5020979 
5021099 
5021225 
5021399 
5021554 
5021699 
5021834 
5021959 
5022067 
•5022224 
•5022369 
•5022534 
5022699 

•5022899 

•5023099 

»?-- 



: j'.i:'::i;s WITH I 

  .. —.^pi f. 

1 •  . 

200 . 
201 
202 
203 
204 
205' 
206 
207 
208 
209 
210 
211 
212 
213 
214 
215 
216 \ 
217 
218 
219 
220 
221 i 

222 
223 
224 
225 
226 
227 
228 • 

229 
230 
231 
232 
233 
234 
235 
236 
237 
238 
239 
240 
241 
242 ' 

243 
244 
245 
246 
247 
248 
249 
250 
251 
252 
253 
254 

'•'. .'.•>. C^OOAL OAT; 

1981 Continued 

255 

5023100 
5023335 
5023500 
5023735 
5023900 
5024065 
5024270 
5024500 
5024670 
5024870 
5025050 
5025270- 
5025500- 
5025700- 
5025900- 
5026070- 
502T300- 
5026470- 
5026670- 
5026830- 
502 7000- 
5027170- 
5027335- 
'5027535- 
5027735- 
5027935- 
5028135- 
5028270- 
5028435- 
5028600- 
5028770- 
5028970- 
5029170- 
5029370- 
5029570- 
5029770- 
5029970- 
5030150- 
5030335- 
5030488- 
5030670- 
5030839- 
5031000- 
5031135- 
5031300- 
5031470. 
5031635- 
5031770- 
5031935- 
5032135- 
5032300- 
5032455- 
5032600- 
5032733- 
5032880- 
5033080 

502333a 
5023499 
5023734 

-5023899 
-5024064 
-5024269 
-5024499 
-5024669 
-5024869 
-5025049 
5025269 

-5025499 
-5025699 
-5025899 
-5026069 
-5026299 
-50^6469 
-5026669 
-5026829' 
-5026999 
-5027169 
-5027334 
-5027534 
-5027734 
-5027934 
-5028134 
-5028269 
-5028434 
-5028599 . 
-5028769 
-5028969 
-5029169 
-5029369 
-5029569 
-5029969 
-5029969 
-5030149 
-5030334 
-5030487 
-5030669 
-5030838 
-5030999 
-5031134 
-5031299 
-5031469 
-5031634 
-5031769 
-5031934 
-5032134 
-5032299 
-5032454 
•5032599 
-5032732 
-5032879 
-5033079 
-5033249 

*?~ 



:'j.'.iL\-:i-:s 

256 
257 
258 
259 
260 
261 
262 
263 
264 
265 
266 
267 
268 
269 
270 
271 
272 
273 
2 74 
275 

V.'iT.-J i.\CLU'.':!'i.'r UAT-rrV 

1981 Continued 

5033250- 
5033400- 
5033570- 
5033730- 
5033870- 
5034035- 
5034186- 
5034224- 
5034350- 
5034500- 
5034652- 
5034825- 
5035020- 
5035200- 
5035400- 
5035600- 
"5035837- 
5036000- 
5036206- 
5036256 

•5033399 
•5033569 
•5033729 
•5033869 
5034034 
5034185 
5034223 
5034349 
5034499 
5034651 
5034824 
5035019 
5035199 
5035399 
5035599 
5035836 
5035999 
5036205 
5036255 

i(U~ii^o;j: 
•iSrC.Z--. AJTi'GA;.;Y 

»?- 
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RECORDS fRANS^ITTAL AMP RECEIPT 

DCPAansOWT OF GCJMEVl. aERVKSS - STATE RCCCfffi* MANAOSMEMr CQfTEJ? 

p.o. BOX an, jEam;*, eso. SOTS* frasniowB - Tw-iara) 

DMCCnotM . PLBA35 TYW 0« PmMT CUEA8LY AU. EMTT^S 

A. AGENCY 

C_omptroller of the Treasury 

B. DIVISICN/LNIT 

I_ri£°me   Tax   -   Corporation 

ACCESSION  NO. wn ^7-~m 
RM  CODE 

ns. 0(o-01 
C.    MAILING  ADDRESS 

Maryland   Income   Tax   Division 
Office   of   the   Comptroller 
Carroll   Street,    Annapolis,    MD   21411 

LOCATION 

JtMGE SECTION(S) 

D. PHONE   NO. 

 (_3 0 1J    9 7 4-3160 

E. AGENCY   OFFICIAL 

Joan   Baker 

o> I 
NO.   OF   CU.    FT. 

/ 

RECORCO CENTER MANAGER 

2.    BOX 

NUMBERS 

I TO BE CO«PlETH> AT 
STATE RECORDS MANAOEMEMT CENTER 

CCSCRIPTICN  OF   RECORDS 

WITW   INCLUSIVE   DATES 
BACK   YEARS 

1981 

#1 4015649 - 4015679 

5036360 - 5 0.3 6446 

6006422 - 6006596 

6100000 - 6100013 

4.   DISPOSAL   AUTHORITY 

HCMKOULK,     ITCK.   NO. , 

DISrdBAL   OATS 

DOS    S I 0 • B'{ REW    !X/88) USE   PLAI 4|^L INXD  PAPER  FOR  CONTINUATICN 



07.10                  MSDE , 
1.  ..     IT              A 

Reporting Agency 
Department or uenerai services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

rrepare in aupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Md State Department of Education 
Human Resources Management Branch 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

97W1177 Inactive Personnel Files 1993 7-B 1995 2 1/2001 RECYCLE 

99W630 Active / Inactive Timesheets 1993 7-D 1996 10 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez 
Signature 

DGS 550-2 (Rev. 1/93) 

Records Center Manager June 30. 2001 
Title Date 



i RECORDS TRANSMITTAL AND RECEIPT 

DgPAWTMEHT Of OPHHAL SIHVXtS - STATE HtCOWOt MAMOflfMWIT CtMTCT 
P.O. BOX 27B. JOSUP, MO. SOTM (TPJWtOWC - 7W*137t) 

OMECTIONS - t^EASC TYPE OR PMNT CLEARLY ALL BfTNES 

A.    AGENCY 

I. Maryland State Department of Education 

B. DIVISION/UNIT 
Human Resource Management Branch 
1st floor, Room 106  

C. MAILING ADDfSSS 
200 West Baltimore Street 
Baltimore, Maryland  21201 

D. PHONE NO. 

(410)767-0018 

C. AGENCY OFFICIAL 

Melinda L. Gibbons 

2. BOX 
NUMBERS 

1 of 2 

2 of 2 

ACCESSION NO 

QMn RM COCE 

on.iY)   I 
LOCATION 

RANGE     SECTION(S 

/£- 
wyq NO. OF CU. FT. 

RECORDS  CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF ICCORDS 
WITH INCLUSIVE DATES 

INACTIVE PERSONNEL FILES 

1/1/95 - 12/31/95 
(A - L) 

1/1/95 - 12/31/95 
(M - Z) 

4. DISPOSAL AUTHORITY 
BCMCDULK ,  I TKM NO . . 

DISIPOSAI. PATg ISyOSAI. DATg 

i?«3 
1/1/01 

1/1/01 

*i5 

• •0-B{REV.- 12/88)    USE PLAIN UNLINK) PAPER FOR CONTINUATION PAGES 
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i Y 
UCPANIMKMI of ymeut MWHCM — «iAig mcoem MMMBMII uiti^i 

p.o. •ox an, jsnur. MO. SOTM cnajmioNf. 7M>i37t) 

vmsmcm - niAn rm on rmn OIAHLY AIX Dfmn 

A. AOKNCY 

I. Maryland State Department of Education 

•. DIVISICN/LNIT 

Human Resource Management Branch 
let. _Floor. Room 106  

C. MAILING ADDRESS 

200 West Baltimore Street 
Baltimore, Maryland 21201 

D. PHONK NO. 

410-767-0018 

c.   AGENCY ornciAi. 
Barbara A. Zuby 

ACCESSION   NO. 

WMSO 

DATE   REC-D 

RM   CODE 

07 IV 

RANC 

LOCATION 
SECTICN(B) 

11 
NO,   OF   CU.    FT. 

ID 
RCCORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE REC0R08 MAHAQCIieKT CCNTER 

X. BOX 
NUMBERS 

1 of 10 

2 of 10 

3 of 10 

4 of 10 

5 of 10 

6 of .10 

7 of 10 

8 of 10 

9 of 10 

10 of 10 

s. DESCRIPTION OP fSCORDS 
WITM INCLUSIVE DATES 

ACTIVE TIMESHEETS 

1/1/96 
(A 

1/1/96 
(C 

1/1/96 
(Fi 

1/1/96 
(Hi 

1/1/96 
(L 

1/1/96 
(P 

1/1/96 
(Si 

- 12/31/96 
- B) 

- 12/31/96 
- Fe) 

- 12/31/96 
- He) 

- 12/31/96 
- K) 

- 12/31/96 
- O) 

- 12/31/96 
- Sh) 

- 12/31/96 
- Z) 

- Classified and Unclassified 

4. DISPOSAL AUTHORIT 

•CMCDUUC .  ITKM NO. . 
PI«PO«At. OAT«  

1/1/01 

1/1/01 

1/1/01 

1/1/01 

1/1/01 

1/1/01 

INACTIVE TIMESHEETS 

1/1/96 - 12/31/96  - House Bill 1 Employees 1/1/01 

(A - Z) 

1/1/96 - 12/31/96  - Classified and Unclassified) 1/1/01 

(A - R) 

1/1/96 - 12/31/96 1/1/01 

(S - Z) 

^ 
G) 

>\v ^ 

iJV 

DOS    110-l( REV.     12/88) 

• 
PLAIN  UNLINED  PAPER  FOR COK^fUA T10N   PAOEB 





08.01                  DEED 

Reporting Agency 
Department of General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Dept of Business and Economic Dev. 
Office of General Services 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

93W923 Partial Disposal 1164 1.B.1 3 1/2001 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



DEPARTMENT OF GENERAL .SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENC 

1. 0 i3£V 
• DMSION/UNIT  /jteffa/tJ, 

. MAILING ADDRESS 

^/7   f- fitJu/t^d St 

ACCESSION NO. 

1 

DATE REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 

O$-0/ 

/ 'i0_ 25 
NO. OF CU. FT. 

3 
D. PHONE NO RECORDS CENTER MANAGER 

Hf.C -Krf - :3->0 I 
E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

Marc/    Z-U^rJ 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

DOS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL .SERVICES — STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

B. DIVISION/UNIT  /ty^l/U> 

"a. of &o<.r<y/  S-ew/ees 
C. M^llllNG ADDRESS 

ACCESSION NO. 

Umz i 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

RM CODE 

nt'Q/ 

M. Ps 
NO. OF CU. FT. 

3 
D. PHONE NO. RECORDS CENTER MANAGER 

HlQ^toi- ^ois 
E. AGENCY OFFICIAL 

2.    BOX 
NUMBERS 

Mary   S&j&rd 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

75, 

tfTr{vs~    /, 3 r VcfifiL- 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



09.02.01               DLS • 

Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

prepare in oupncaie 

Retain one (1) copy and 
forward original to 

address at left. 

Department of Legislatice Services 
Office of Legislative Audits 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

94W675 Audit Work Papers 1218 2A 21 1/2001 RECYCLE 

95W1496 Audit Work Papers 1218 2A 1985-1988 12 1/2001 RECYCLE 

97W437 Audit Work Papers 1218 2A 1985-1987 20 1/2001 RECYCLE 

98W368 Audit Work Papers 1218 2A 1988 6 1/2001 RECYCLE 

98W797 Audit Work Papers 1218 2B 1992 14 1/2001 RECYCLE 

98W798 Audit Work Papers 1218 2A 1988 1 1/2001 RECYCLE 

00W655 Audit Work Papers 1218 2A 1988 6 1/2001 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



i DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275. JESSUP. MO. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entnes 

A. Agency 
1. Department of Fiscal Ser/ices 

Accession No. Date Recd/n/l 

B. Division/Unit 
Office of Lecislative Audits 

C. Mailing Address 301 W. Pr.-sron Streer 
Room 1202 
Baltiinore, Marylar.i 212G1 

Location No. of Cu. Ft. 

Ranae Section(s)  j 

5M 5   a> 
D. Phone No. 

410-225-1401 

E. Aaencv Official    -Ian I.  Wemer 
Admimstracive Super/iscr 

Reccras Cemer Manager 

To Be Comoietea At 
State Records Management Center 

2. Box 
Numoers 

[escnotion of Recoras 
.vim inclusive Dates 

•Oisoosai AuthoriTY 

Scheauie. item No. 
Disoosai Date 

#1 
#2 
#3 
#4 
#5 
#6 
#7 
#8 
#9 
#10 
#11 
#12 
#13 
#14 
#15 
#16 

#17 

#18 
#19 
#20 
#21 

Audit .-.orx racers Schedule Mo. 

X 

:33 550-5 ifiev  i;93) _« PLAIN LNLINED r^^R FOR CONTINLATION F4GE5 
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B .DEPARTMENT OF GENERAL SERVICES 
P.O. SOX 275, JESSUP, MO. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Cleariy All Entries 

A. Agency 
1. DeEcLrcnenc of Fiscal Services 

B. Division/Unit 
Office of Legislative Audits 

C. Mailing Address       301 West Preston Screec 
Room 1202 
Saln.Tcre, Marvland 21201 

Accession No. Date Ric 

5-11-95 
RM Ccce 

09030/ 

D. Phone No. 
410-225-1400 

E. Agency Official       Jaoquelyn Blccher-Moran 
Assistan- Legislative Auditor 

Location 
Range Section(s) 

^l 33 
No. Of 

10. 
Records Center Manaoer 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Desciptian of Records 
with Inclusive Dates 

11 cunning 
consecutively 
through and 
including 
box I Jt* 

IX 

Audit Work Papers 

T2A — Regular Work Papers 

CCS 55C-3 (Rev   1/931 USE PLAIN UNLINE0 PAPER FOR CONTINUAriON PAGES 

disposal Authority 
Schedule, Item No. 

Disoosal Date 

Schedule No. 
1213 

Disposal Dace - 
udJ»-iai7—^^ / 

(3oxes Marked 
December 31/- 
1996) 

m 

^ 

^ 
^ 

c* y sV ,\ 

^ 



Office of Legislative Audits 
W/P's In Storage - Jessup 
Destruction Date 12/31/96 
Transfer Date 

Box 
# Workpaper Description 

1 St. Bank Commissioner (follow-up), 5/25/88, 1 
1 Dept. of Budget and Fiscal Planning, 10/29/87, 1-2 
1 Trust Clerk to the Cir. Ct. for Baltimore City, 11/13/85-2/7/88, 1-2 
1 St. Board for Higher Education, 12/4/85-1/31/88, 1-2 
1 Harford Co., Register, 12/9/85-1/24/88, 1 
2 Lottery, 3/3/86-11/5/87, 1-9 
3 MAIF, 1/1/86-12/31/87, 1-6 
4 Queen Anne's County - Register, 9/26/85-11/30/87, 1 
4 Balto. City Police Dept., Death Relief Fund, 11/1/86-12/31/87, 1 
4 Harford County - Clerk, 12/9/85-1/24/88, 1-3 
4 DLR - Perf. Rev.,. As of 5/30/88, 1 
5 Springfield Hospital Center, 5/13/85-6/30/87, 1-5 
6 Springfield Hospital Center, 5/13/85-6/30/87, 6-11 
7 Queen Anne's County - Clerk, 9/26/85-11/30/87, 1-2 
7  . Worcester County - Clerk, 5/13/85-8/30/87, 1-2 
7 Howard County - Register, 1/28/86-4/5/88, 1 
7 UMES - Center for Envir. & Estuarine Studies, 8/26/85-11/1/87 1-3 
8 Howard County - Clerk, 1/26/86-4/5/88, 1-3 
8 Division of Racing, 8/2/85-10/12/87, 1-3 
9 Community Services Admin., 11/12/85-2/8/88,- 1-6 
9 Office of the State Prosecutor, 6/5/86-6/19/88, 1 
9 Department of Transportation, O/S, 10/17/84-1/4/87, 1 
10 Md. Legal Services Corp., 7/1/85-1/12/88, 1-3 
10 Howard County Clerk, 10/19/87, 1 
10 Md. State Bd. of Contract Appeals, 6/19/86-6/27/88, 1 
10 Maryland Tax Court, 6/19/86-6/15/88, 1 
10 St. Admin. Bd. of Election Laws, 4/14/86-12/9/87, 1-3 
11 Rica - Montgomery. County, 9/5/83-11/8/87, 1-5 
11 Md. House of Correc./Correc. Inst. Jessup - 2/10/86-4/25/88, 1-2 
12 Md. House of Correc./Correc. Inst. Jessup - 2/10/86-4/25/88, 3-8 



5-33 



v. 
.DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD.-20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AMD RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Department of Fiscal Services 

^     Accession No. DateRec'd 

RM Code 

B. Division/Unit 
Office of Legislative Audits 

Location 
Range /->       Section(s) 

C. Mailing Address        301 west Preston Street 
Room 1202 
Baltimore, MD 21201 SR-   20 

No. of Cu. FL 

ao 
D. Phone No. 

410-767-1400 
Records Center Manager 

E. Agency Official    Jacquelyn Blocher-Moran 
Principal Assistant'Legislative Auditor 

To Be Completed At 
State Records Management Center 

—MMI 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

disposal Authority 
Schedule, Item No. 

Disposal Date 

#1 
running 
consecu- 
tively- 
through 
and 
including 
box . 
# 20 

Audit Work Papers 

#2A — Regular Work Papers 

Schedule 
No. 1218 

#2A • 

Disposal Date 

2001 

(Boxes marked 

JLU31/00     ) 

I 

DCS 5M-5 (Rev. 1/93) USE PUMN UNLINED PAPER FOR CONTINUATION PAGES 



Office of Legislative Audits 
W/Ps In Storage - Jessup 
Destruction Date:       12/31/00 
Transfer Date 10/96 

Box 
# Workpaper Description 

1 Secretary of State, 4/28/86 - 6/30/88, (1) 
1 Child Support Enforcement Administration, 7/8/85 - 8/24/87, (1 -8) 
2 Child Support Enforcement Administration, 7/8/85 - 8/24/87, (9-11) 
2 University of Maryland System - University of Baltimore, 10/28/85 - 1/28/88, (1-7) 
2 University of Maryland System - University of Baltimore, 10/28/85 -1/28/88, (9-11) 
3 Department of Natural Recourses, 11/1/85 - 11/1/87, (1-3) 
4 Department of Natural Recourses, 11/1/85 - 11/1/87, (4-10) 
5 Department of Natural Recourses, 11/1/85 - 11/1/87, (11-20) 
6 University of Maryland System - Bowie University, 10/24/85 -1/21/88, (1-5) 
7 University of Maryland System - Bowie University, 10/24/85 - 1/21/88, (6-12) 
8 University of Maryland System - Bowie University, 10/24/85 -1/21/88, (13-16) 
8 University of Maryland System - Baltimore City, 4/19/85 - 6/30/87, (1-2) 
9 University of Maryland System - Baltimore City, 4/19/85 - 6/30/87, (3-8) 
10 University of Maryland System - Baltimore City, 4/19/85 - 6/30/87, (9-13) 
11 University of Maryland System - Baltimore City, 4/19/85 - 6/30/87, (14-19) 
11 University of Maryland System - Salisbury State College, 4/7/86 - 3/6/88, (1) 
12 University of Maryland System - Salisbury State College, 4/7/86 - 3/6/88, (2-7) ' 
13 University of Maryland System - Salisbury State College, 4/7/86 - 3/6/88, (8) 
13 Department of Human Resources, Office of Secretary, 3/19/85 - 5/11/87, (1-6) 
14 Department of Human Resources, Office of Secretary, 3/19/85 - 5/11/87, (7-12) 
14 DHMH - Office of Secretary, 10/14/85 -1/18/88, (1) 
15 DHMH - Office of Secretary, 10/14/85 -1/18/88, (2-10) 
16 DHMH - Office of Secretary, 10/14/85 - 1/18/88, (11-19) 
17 Income Maintenance, 9/25/85-10/12/87 (1-6) 
18 "  ' ,     " "        (7-10) 
18 " "   EDPACF2 Review, 9/25/88-10/12/87(1-2) 
18 " "   Special Audit Update-F/U Review as of 5/3/83 (1) 
1 Q Ct tC 44 C4 44 44 C4 t4        44 44 /") ^ 

19 Social Services Admin., 2/5/86-3/6/88 (1-6) 
20 Social Services Admin.,   " "     (7-9) 
20 Dept. Housing & Community Development, 7/23/85-10/12/87, (1-6) 



P.O. SOX 275, JE3SUP, WD.-20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Departrrent of Fiscal Services 

Accession No Date Rec'd uate Kscd^i^f 

RM Code 

09 O^Ol 
3. Division/Unit 

Office of Legislative Audit; 

Location 
Range Sections) 

C. Mailing Address        301 West Preston Street 
Room 1202 
Baltimore, MD 2120L 55 ai (c 

No. of Cu. FL 

0. Phone No. Records Center Manager 
410-767-1400 

E. Agency Official    Jacquelyn 3lecher-Moran 
Principal Assistant Legislative Auditor 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

II 
running 
consecu- 
tively 
through 
and 
including 
box 
» 6 

Audit Work Pacerc 

I2A — Regular Work Pacers 

CC3 5:05 (Rev   1/93) USE PLAIN UNUNE0 PAPER FOR CONTINUATION PAGES 

disposal Authority 
Schedule, Item No. 

Disoosal Date 

Schedule 
No. 1218 

#2A 

Disposal Date 

2001    , 

(Boxes marked 

_L3/ee— ) 

'/., 

>v^ PH 
Ml u 



BOXED WORK PAPERS 
DESTRUCTION DATE - 12/00 

BOX NO. REPORT DATE AGENCY 

1 9/6/88 State Insurance Division, 3/7/86-3/22/88, (1-6) 
1 8/29/88 Frostburg, 4/7/86-4/3/88, (1-2) 
2 8/29/88 Frostburg, 4/7/86-4/3/88, (3-10) 
3 8/29/88 Frostburg, 4/7/86-4/3/88, (11) 
3 2/2/88 Washington Metro Area Transit, FY '87, (1-3) 
3 10/28/88 DHCD Pt. II, 11/14/85-2/4/88, (1-3) 
4 10/28/88 DHCD Pt. II, 11/14/85-2/4/88, (4-11) 
5 10/28/88 DHCD Pt. II, 11/14/85-2/4/88, (12-22) 
6 10/28/88 DHCD Pt. II, 11/14/85-2/4/88, (23-32) 

i 

. 



i 
DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 

1. 
Department of Legislative Services 

Accession No. 

M?7 
Date Rec'd 

RM Code 

B. Division/Unit 
•   Office of Legislative Audits 

Location 
Range Section(s) 

C. Mailing Address 301 West Preston Street 
Room 1202 
Baltimore, Maryland 21201 £ 

No. of Cu. Ft. 

/V 
D. Phone No. 

410-767-1400 
Records Center Manager 

E. Agency Official    Jacquelyn Blocher-Moran 
Principal Assistant Legislative Auditor 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

disposal Authority 
Schedule, Item No. 

Disposal Date 

#1 
running 
consecu- 
tively 
through 
and 
including 
box 
# 14 

Audit Work Papers 

#2B (Management/Performance Audit Work Papers) 

Schedule 
No. 1218 

#2B 

Disposal Date 

Jan. 2001 

(Boxes marked 

Specials 
1/01    ) 

0GS 550-5 (Rev  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



SPECIALS - FISCAL YEAR 1993 
BOXED WORK PAPERS 

DESTRUCTION DATE - JANUARY 2001 
BOX NO. REPORT DATE AGENCY 

1 7/6/92 DOE Follow-up, 2/23/92,1 
1 7/7/92 St. Insurance Div. Reg. of Ins. Co, 3/23/88-11/18/90, 1-2 
2 7/7/92 St. Insurance Div. Reg. of Ins. Co., 3/28/88-11/18/90, 3-11 
3 8/11/92 DHMH-O/S, 12/7/90-9/24/91,1-7 
4 8/14/92 Devel. Practices for Auto. Info. Proc. Sys., 1-10 
5 8/14/92 Devel. Practices for Auto. Info. Proc. Sys., 11-19 
6 8/14/92 Devel. Practices for Auto. Info. Proc. Sys., 20-29 
7 8/14/92 Devel. Practices for Auto. Info. Proc. Sys., 30 
7 8/19/92 CJIS - Anne Arundel County, FY '92, 1 -3 
7 9/2/92 CJIS - Consolidated Reports, FY '92, 1-2 
7 9/11/92 DHMH - Local & Family Health, Follow-Up, 5/21/92, 1 
8 9/11/92 DHMH - Local & Family Health, Follow-Up 5/21/92, 2-4 
8 10/15/92 JBAC -Follow-Up, CY '91, 1-3 
8 10/23/92 State Insurance Div., Perf. Follow-Up, 8/5/92, 1-3 
9 10/27/92 Blind Industries & Services, 1/1/89-7/23/92, 1-10 
10 10/29/92 Md. Court Sys. - Bail Bond, 7/6/92,1-5 
10 12/7/92 DHR-CSEA, 7/31/92, 1-2 
11 12/7/92 DHR-CSEA, 7/31/92, 3-4 
11 12/16/92 DJS Perf, 6/30/92, 1-6 
12 12/16/92 DJS Perf, 6/30/92, 7-12 
12 12/30/92 Div. of Correction, 9/21/92, 1-3 
13 12/30/92 Div. of Correction, 9/21/92, 4-8 
13 12/30/92 June 30, 1992 Closeout Review, 1-5 
14 12/30/92 June 30, 1992 Closeout Review, 6-7 
14 12/31/92 IWIF Statutory Audit, 7/1/91-6/30/92, 1-3 



DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 
1. 

Department of Legislative Services 

Accession No. 

W?g 
Date Rec'd 

RM Code 

09'0^'^/ 
B. Division/Unit 

Office of Legislative Audits 
Location 

Range Section(s) 
No. of Cu. Ft. 

C. Mailing Address 301 West Preston Street 
Room 1202 
Baltimore, Maryland 21201 5 1 

D. Phone No. 
410-767-1400 

Records Center Manager 

E. Agency Official    Jacquelyn Blocher-Moran 
Principal Assistant Legislative Auditor 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

^Disposal Authority 
Schedule, Item No. 

Disposal Date 

#1 
running 
consecu- 
tively 
through 
and 
including 
box 
# 1 

Audit Work Papers 

#2A — Regular Work Papers 

Schedule 
No. 1218 

#2A 
Disposal Date 

Jan. 2001 

(Boxes marked 

01/01 ,) 

DCS 550-5 (Rev 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



BOXED WORK PAPERS 
DESTRUCTION DATE - JANUARY 2001 

BOX NO. REPORT DATE AGENCY 
1 5/18/88 Montrose School for Girls, 6/6/86-3/18/88, 1-2 
1 9/19/88 Laboratories Admin., 5/12/86-5/24/88, 1-2 



fr 

RECORDS TRANSMITTAL AND RECEIPT 

Directions;   Please Type Or Print Clesrly All Entries 

A. Agency 

'•       Department of Legislative Services 

E. Divisicn/Unit 

Office of Legislative Audits 

C. Mailing Address  301 West. preston Street 

Room 1202 
Baltimore, Maryland 21201 

Accession No. 

00[JOL€£ 

Date Rec'd 

R\\ Cede 

09.OQ.Ol 
Locaacn \ 

Range Secucr.(s) 
No. cf Cu. 

m    7 i  ^ 
D. Phcns No. 410-767-1400 

E. Agency Official Marie V.   Sorv.ik 
Administrative Coordinator 

Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Ecx 
Numbers 

Description cf Records 
with Inclusive Dates 

running 
consecu- 
tively 
through 
and 
including 
box 
# 6_ 

Audit Work Papers 

//2A - - Regular Workpapers 

C'ispcsai Authcrir; 
Schedule, Itsm Nc 

Discosal Da's 

Schedule 
Nc. 1218 

Wlk 

Disposal Date 

Jan 2001 

-r.H .=.-r.= > 



Destruction of Work Papers 
January - 2001 

Box Number Report Date Name of Agency Audit Period Work Paper(s) 

1 08/16/1988 Anne Arundel Co. - ROW 3/7/86-6/30/88 1-2 
1 02/05/1988 Deer's Head Ctr. 6/17/85-10/4/87 1-5 
1 10/14/1988 Morgan State University 10/15/85-1/13/88 1 & Bulk File 
2 12/07/1988 Charlotte Hall Vet. Home 6/17/86-10/2/88 1-3 & Bulk File 
2 01/11/1988 Regional Planning Council 10/17/85-1/17/88 1-5 
2 11/22/1988 Maryland Pride Program 5/28/87-9/28/88 1 Of1 
3 03/16/1988 Property Tax Assess, and Appeal Bd. 8/30/85-10/1/87 1 of 1 
3 07/26/1988 Comptroller - Misc. Revenue Div. 12/5/85-6/30/88 1-3 
3 11/21/1988 DNRPartll 2/24/86-3/20/88 1-6 
4 11/21/1988 DNRPartll 2/24/86-3/20/88 7-12 
5 11/21/1988 DNRPartll 2/24/86-3/20/88 13-17 
5 07/26/1988 Division of Savings and Loan Assoc. 4/3/86-4/28/88 1 of 1 
5 08/23/1988 U of M - Agricultural Exper. Station 2/27/86-5/25/88 1-3 
6 12/15/1988 Lida Lee Tall Learning Center 8/4/86-11/14/88 1of1 
6 01/22/1988 State Board for Community Colleges 7/31/85-9/22/87 1-4 



10.04.01               DGS , 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of General Services 
Contract Compliance 

Division or Unit 

CERTIFICATE    OF.  RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

81W312 A/E Records - 
Correspondence Only. No 
Agreements 

1484 1 1979 30 1/2001 RECYCLE 

82W490 Short Forms Contract - 
Correspondence 

1484 3 1980 2 1/2001 RECYCLE 

\ 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



cry 
RECORDS  TRANSMITTAL 

£ AND RECEIPT MM 
Complete at State Records Center 

Accession No. 

1.  From;  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 

 301 W, Preston St., Balto., Md. 21201 

Signature 

Title 

2.  Building and Room 
SOB #1 
Room lk02 

3.  Phone 
383-71^7 

Signature:  (Agency Official) 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

^ 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and Item No.) 

31 

32 

33 

3U 

35 

36 

37 

38 

39 

ho 

Ui 

U2 

^3 

Mi 

^5 

1+6 

hi 

1+8 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records 

A/E Records  /? /'5 5 ' ^^J 

A/E Records 

Hold pending new schedule 

A/E Records 

iZ^z^Z 

-h* •^n 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-U    2/24/75 



'r 

RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. Date Received 

1. From:  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 
 ?m W. Prpston St.. . -Ralto.. Md.  21201. 

S ignatxare 

Title 

2.  Building and Room 

SOB #1 
Room 1^02 

3.     Phone 

383-71V7 

aflWipfelaifimMW - 

5.     Signature:     (Agency Official) 

4.     To:     State Records Center 

6.     No.  of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

1% 
h9 

50 

A/E Records 

A/E Records 

Hold pending new 
schedule 

(Use Plain Unlined Paper For Continuation Pages) 

^k ^p DGS-RM.11    2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. Date Received 

1. From;  (Name, Division, Address or Agency) Signature 

Department of General Services 
Office Division 
301 W. Preston St., Balto., Md. 

Title 
21201 

2.  Building and Room 3.     Phone 

5.     Signature:     (Agency Official) 

4.     To:     State Records Center 

6.     No.  of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and Item No.) 

5^ 

PS - e»o 

Hold pending new schedule 

51 A/E Records - thru March 1979 

52 A/E Records - thru March 1979 

53 A/E Records - thru March 1979 

5^ A/E Records - thru March 1979 

55 A/E Records - thru March 1979 

56 A/E Records - thru March 1979 

57 A/E Records - thru March 1979 

58 A/E Records - thru March 1979 

59 A/E Records - thru March 1979 

60 A/E Records - thru March 1979 

^Aec/, 77^ 

/ y<? '-7 / 

C^Wjyztir^M^jt    ^^?   ~   /^^r- ^^^uw£- 

av9- ^T5T 
(Use Plain Unlined Paper For Continuation Pages) 

4b      'Hi 

• 



RECORDS  TRANS•^TITAL 

1 AND RECEIPT \omo\ 
Froir.:  (Na--ne, Division, Address or Agency) 

DEPAETMENT OF GENERAL SERVICES 
OFFICE DIVISION 
301 W. PRESTON ST.BALTO. MB. 21201 

2.  Building and Rooir. 

saB#i 
Roam 1^402 

3.  Phone 

383-71^5 

Complete at State Kecoids Centex 

Accession No. Late Received 

^i^qp I M-<m^ 
Signature 

Title 

1£Zaiit&SiS£&LJ£Tm 

5.     Signature:      (Agency Official) 

4.     To:     State Records Center 

6.    No.  of Cu.Ft. 

Ji 
7.Records 
Location 
(Center) 

5-\ 

PI-no 

Box 
Nunbers 

6 

7 

Description of Records 
With Inclusive Dates 

SHORTFORMS  CONTRACTS-COREESPONDENCE- I98O 

SHORTFORMS  COKTRACTS-CORRESPONDENCE-igSO 

'Disposal Authority 
(Schedule and Ite.T, No.) 

SCH.# ITEM #3 
DISP.  DATE:  1-1-2001 

SCH.# ITEM#3 
DISP.# DME 1-1-2001 

Ol C./3 

^ i^l 

(Use Plain Unlined Paper For Continuation Pages) 

OCS-RM-n    2/24/75 



10.10                  DGS 
o 

Reporting Agency 
Department or General services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

i-repare in aupncaxe 

Retain one (1) copy and 
forward original to 

address at left. 

Department of General Services 
Printing and Procurement Division 

Division or Unit 

| 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal Retention 

Schedule 
No. Item No. 

96W1120 Printing Projects 1486 1 •m* 39 1/2001 RECYCLE 

i 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



(LaC - ^C-   "M/f r 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DEPARTMENT OF GENERAL SERVICES 
B. DIVISION/UNIT 

BUYING UNIT 25 
PRINTING AND PROCUREMEm' DIVISION 

ACCESSION NO. zm-u 
RM CODE 

10.10 
C. MAILING ADDRESS 

30.1 W.  PRESTON STREET,   ROOM 
BALTIMORE MARYLAND 21201 

M9 RANGE SECTION^)^. ^ -^"i^"^ 6> ghM   39 
NO. OF CU. FT. 

D. PHONE NO. 

225-4426 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

MICHAEL HALOSKEY 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PPl 

pr2 

PP3 

PP4 

PP5 

PP6 

PP7 

PP8 

ppg 

PP10 

PPII 

PPl 2 

PP13 

PP14 . 

PP15 

PP16 

PP 17 

PP 18 
PP 19 

PP 20 

PP 21 

PP 22 

B 31102 - 

B 31328 - 

B 31365 - 

B 31398 - 

B 31442 - 

B 31492 - 

B 31535 - 

B 31589 - 

B 31635 - 

B 31681 - 

B 31733 - 

B 31897 - 

B 31950 - 

B 32011 - 

B 32079 - 

B 32141 - 

B 32196 

B 31325 

B 31364 

B 31397 

B 31441 

B 31491 

B 31534 

B 31588 

- B 31634 

- B 31680 

- B 31732 

- B 31785 

- B 3194 9 

- B 32010 

- B 32078 

- B 32140 

- B 32194 

- B 32246 

/f«r 

B 32247 
B 32296 

B 32362 

B 32430 

B 32481 

- B 32295 
- B 32359 

- B 32429 

- B 32480 

- B 32541 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TEIEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES PAGE WO 

A. AGENCY 

1. 
DEPARTMENT OF CTINF.RAT, SERVICES 

B. DIVISION/UNIT pRINT1NG. mD PROCUREMENT DIV. 

BUYING UNIT 25 

C. MAILING ADDRESS 

301 W.  PRESTON STREET,  ROOM M9 
BALTIMORE,  MARYLAND 21201 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 

RANGE SECTION(S) 

D. PHONE NO. 

225-4426 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

MICHAEL UALOSKEY 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

PP 23 

PP ?A 

PP 25 

PP  26 

PP 27 
PP 28 
PP 29 
PP 30 
PP 31 
PP 32 
.PP 33 
PP 34 
PP 35 
PP 36 
PP 37 
PP 38 
PP 39 

B-32543 - 32590 

B 32591 - 32635 

B 32636 - 32758 

B 32759 - 32857 

B 31786 
B 31819 
B 31860 
B 33122 
B 33237 
B 33331 
B 33411 
B 33515 
B 33633 
B 33719 
B 33819 
B 33980 
B 34068 

31818 
31859 
31896 
33236 
33330 
33410 
33499 
33629 
33718 
33818 
33979 
34067 
34159 

(1 -  fitxc S 

^fiarfifi^AriaB^^MBa. ••"-  " "• •*'r'r'  "«r>r-r.  trr>n ^OMTIMI I ATlz-iM  r; 



10.11                  DGS j> 

Reporting Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy and 
forward original to 

address at left. 

Department of General Services 
Purchasing Bureau 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W591 Purchase Orders 1798 •1 1995 51 1/2001 RECYCLE 

- 

I hereby certify that the records listed above were disposed of as indicated 

Charlie P Lopez Records Center Manager June 30, 2001 
Signature 

DGS 550-2 (Rev. 1/93) 
Title Date 



N0U-19-'96 TUE 16:45 ID:PURCHRSING BUREPU   TEL NO:410 333 5482 8056 P04 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 276. JESSUP, MD. 20794 rELEPHONE.7g9.1078) 

RECORDS TRANSMITTAL AND RFrciPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY ——  

1-   DEPARTMENT OF GENERAL SERVICES 

B. DlVISION/UNIT 

PURCHASING BUREAU 

C. MAILING ADDRESS 

301 WEST PRESTON STREET 
BADTIMORE,  MARYLAND  21201 

D. PHONE NO. 

(410) 767-4600 

E. AGeNCY.OFFICIAL 

2.   BOX 
NUMBERS 

ACCESSION NO. 

LOCATION 

RM CODE 

/O.I I 

iTsTSM   5\ 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

UNIT-05 

THRU 

PURCHASE ORDERS 

^57 BOXES 

/f^r 

oas sao-s (REV. iz/eaj USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL OATB 

J an Z6°l 


