
07.01                  MSDE 
nenartment nf ftenpral Qerviroc Pronaro in Hi inlirato 

„ Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
BUSINESS SERVICES/ACCOUNTING 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No 

97W1181 ACCOUNTS RECEIVABLE 1993 2 1988-94 170 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

  Records Center Manager December 30, 2000 
Signature 
DGS 550-2 (Rev. 1/93) 

Title Date 



_ I 

UbPAH 1 MEN I OF liENbRAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 fTELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RFCFIPT 

JIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

1.       DEPARTMENT OF EDUCATION     36.01.01 

B. DIVISION/UNIT "  

BUSINESS SERVICES/ACCOUNTING BRANCH 

C. MAILING ADDRESS 

200 W BALTIMORE ST 
BALTIMORE MD  21201-2595 

D. PHONE NO. 

(410)767-0130 
E. AGENCY OFFICIAL 

SAUL LILIENFELD 

2.    BOX 
NUMBERS 

2 
3 
4 
5 
6 
7 
8 

9 
10 
11 
12 
13 
14 
15 
"16" 
17 
18 
19 
20 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 

ACCESSION NO. 

VUJIISI 
RM CODE 

ono\ 
LOCATION 

RANGE.    .   SECTION(S) MANUt.    -   5ECTION(S)       MB m /-5   inn 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

FY 88-93 

FY 92 
FY 94 
FY 94 
FY 91 
FY 92 
FY 93 
FY 93 

FY 92 
FY 92 
FY 93 
FY 92 
FY 92 
FY 92 
FY 92 
FY 92 
FY 93 
FY 94 
FY 92 
FY 93 
FY 93 

FY 90 
FY 92 
FY 92 
FY 94 
FY 92 
FY 94 
FY 94 
FY 94 

Accounts Receivable Document Control 
Reports/Deposit Receipts 
Daily Reports 2/92-3/13/92 
Accounts Payable TL's 429-444 
Accounts Payable TL's 031-045 
Final Accounting Report Books 11,12,1 
Daily Reports 6/17/92-7/31/92 
Aid to Ed Reports/Headqtrs CD's 
ED  100,200,300  for payroll telephone, 
& Void Checks 
Daily Reports 3/14/92-4/30/92 
Certificate of deposits 7/91-2/92 
DORS Budget Credits 203000-203036 
Contractual Time Sheets PR 1-14 
Monthly Reports 4/92-7/92 
Working Fund TL'S 92082090 thru 

.Jlonthly Reports   S/Q7-7/Q2  
Payroll Notices PR 1-10 
Daily Reports 8/92-10/92 
Accounts Payable TL'S 233 
Payroll Notices PR 11-20 
Monthly Reports 1/93-5/93 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

i£6^-2-1999 

-243 

Monthly Reports 9/92-12/92 

IS£'/'7d 

Accts Rec Monthly Reports 6/90-3/92 
Milage Cards 10/91-3/92 
DORS Cancellations 402000-402077 

DORS Increases/DDS  304000-304115 
Daily REports 8/91-9/91 
DORS Daily Control List TL 814263-9494 
DORS Cancellations 404145-404269 
DORS PO's 004100-004195 

DGS 550-5 (REV.   1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



u^MMUWcm Uh UtNERAL SERVICES-STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONED!}. 1379) 

RECORDS TRANSMITTAL AND RFnFlPT 

)IRECTIONS.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DEPARTMENT OF EDUCATION   36.01.01 

B. DIVISION/UNIT ~~  

BUSINESS  SERVICES/ACCOUNTING  BRANCH 

C. MAILING ADDRESS ~ 
200 W BALTIMORE ST 
BALTIMORE MD  21201-2595 

D. PHONE NO. 

(410)767-0130 

E. AGENCY OFFICIAL 

Saul  Lilienfeld 
2.    BOX 

NUMBERS 

31 
32 
33 
34 
35 
36 
37 
38 
39 
40 
41 
42 
43 
44 
45 
46 

-47- 
48 
49 
50 
51 
52 
53 
54 
55 
56 
57 
58 
59 

60 
61 

FY 94 
FY 93 
FY 94 
FY 94 

FY 93 
FY 94 
FY 93 
FY 93 
FY 94 
FY 93 
FY 94 
FY 92 
FY 94 
FY 94 

-FY-94- 
FY 94 
FY 93 
FY 94 
FY 93 
FY 94 
FY 93 
FY 94 
FY 94 
FY 93 
FY 91/93 
FY 93 

FY 93 
FY 94 
FY 94 

ACCESSION NO. 
A 

LOCATION 
RANGE SECTION(S) 

ffATE REfc'D 

RM CODE 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DORS PO's 004000-00409^ 
DORS PO's 339-00003/621-080000 
DORS Cancellations 404000-404144 
DORI Daily ^^0^^3^93-12/93 

DORS 814465-814482 
DORS/DDS POs 593283-593379 
S255/ 814668-814677 
JORS/DDS POs 593466-593580 
DORS/DDS POs 593581-593674 
DORS POs 004291-004394 
DORS/DDS POs 593675-593892 
DORS    POs 004196-004290 
•5S «  P0S 101-21413/110-000253 
DORS POs 004495-004587 
DORS TLs 814692-814613 
DORS TLs-8146X4^14632"' — " 
DORS TLs 814508-814522 
DORS/DDS POs 593090-593186 
DORS TLs 8144151414431 
DORS/DDS POs 593187-593282 
DORS TLs 814398-814414 
DORS/DDS POS 593000-593089 
DORS TLs 814632-814648 
DORS POs 004395-004495 
DORS/DDS POs 593380-593464 
Central Stores Monthly Reports 
Contractual TimeSheets PR 2-16 

Expense TLs 

n^oS^Payable TLs 058-070 
DORS TLs 814649-814667 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

1606-2-1999 

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

.RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY "  

i.DEPARTMENT OF EDUCATION     36.01.01 

B. DIVISION/UNIT 

BUSINESS  SERVICES/ACCOUNTING  BRANCH 

C. MAILING ADDRESS 

200 W BALTIMORE STREET 
BALTIMORE MD  21201 

D. PHONE NO. 

(410)   767-0130 
E. AGENCY OFFICIAL 

SAUL LILIENFELD 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE fjpECo 

RM CODE 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

62 
63 
64 
65 
66 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

FY 94 
FY 94 
FY 93 
FY 94 
FY 94 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

67 FY 93 
68 FY 92 
69 FY 92 
70 FY 92-93 
72 FY 94 

71 FY 94 
73 FY 94 
74 FY 93 
75 FY 92 
76 FY 93 
77 FY 91-92 
78 FY 93 
79 FY 93 
80 FY 93 
81 FY 94 
82 FY 93 
83 
84 FY 94 
85 FY 94 
86 FY 89-92 
87 FY 94 

88 FY94 
89 FY 94 
90 YX ' 91-92 

DORS TLs 814483-814582 
DORS TLs 814523-814538 
DORS POs 331-00099-328-03304 
DORS Daily Control List 814626-824010 
Accts Control Expenses Adi 
TL 440001-440046 
Headquarters CDs 
Working Fund TLs 92111999- 
Contracual Time Sheets PR 15-26 
Payroll ETR PR 1-27 
Accts Pay Closed POs for Telephone, 
Copiers, ihter-agency, etc 
Monthly Vendor Reports 3/94-5/94 
PAYROLL -OLD SALARY CARDS 
DAILY TRANSACTION REPORTS 3/93-4/93 
PAYROLL NOTICES PR 21-26 
DAILY TRANSACTION REPORTS 11/92-2/93 
MAILAGE CARDS 12/4/90-10/8/91 
Payroll NOTICES PR1-12 
DAILY TRANSACTIONS REPORTS 5/93-7/93 
DORS CONCELLATIONS 403235-403361 
ACCOUNTS PAYABLE TL'S 131-141 
HEADQUARTERS AID TRANSACTION REGISTER 

DORS TO BE PAID REPORTS 
ACCTS APYABLE  CLOSED PO'S G-P 
HDQTRS RECONCILIATION 1/89-12/91 

"  AID ACCRUAL REVERSALS 
ED 530001-530025, RETIREMENT TL 
ACCTS PAYABLE CLOSED PO'S A-F 
PAYROLL/CONTRACTUAL TIME SHEETS PR 2-15 
PAYROLL/CONTRACTUAL PTR & CHECK REGI STE^l 

1606-?-1999 

DGS 550-5 (REV. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY   

^ DEPARTMENT OF EDUCATION 36.01.01 
B. DIVISION/UNIT 

BUSINESS SERVICE/ACCOUNTING BRANCH 
C. MAILING ADDRESS 

200 W BALTIMORE ST 
BALTIMORE MD       21201-2595 

D. PHONE NO. 

(410)767-0130 

2.    BOX 
NUMBERS 

FY 92 

FY 93 

FY 93 
FY 94 
FY 94 

FY 94 

FY 94 

FY 92 
FY 92 
FY 94 

FY 94 
FY 93 
FY 94 
FY 94 
FY 94 
FY 94 
FY 93 
FY 94 
FY 94 
FY 94 
FY 94 

FY 94 
FY 94 

FY 94 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

DATE rtfeco 

RM CODE 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

E. AGENCY OFFICIAL 

SAUL LILIENFELD 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

HDQTRS MONTHLYREPORTS,A30482 
9/91-12/91 
PAYROLL CONTRACT TIME SHEETS PR 17-28 
CONTRACTS/ HISTORY CARDS 
PAYROLL NOTICES PR 13-27 
HDQTRS CASH RECEIPTS, CD/AID 
HDQTRS MONTHLY REPORTS A30482 
6/93-8/93 
HDQTRS ACCTS CONTROLL BULK ADJ 
TL 740219-740302 
PAYROLL REGULAR PAYROLL NOTICES      I 
PR 14-26 ' 
HDQTRS CD/AID 9/91-6/92 
PAYROLL CHECK REGISTER PR 9-20 
ACCTS PAYABLE CLOSED PO'S Q-Z 
FY 93 paid  in 94 PO's  A-Z 
PAYROLL REGULAR PR NOTICES     PR   1-13 
AID REPORT A30414 
PAYROLL CONTRACT TIMESHEETS  PR  16-28 
HDQTRS  CASH RECEIPTS,CD'S 
DORS TL'S  814486-814500 
DORS TL'S  814449-814464 
DORS  PO'S  223-000336/330-09359 
DORS  TL'S  814539-814557 
DORS  CONCELLATIONS  404270-404360 
HSSH"  DAILY REPORTS A30401     5/92-6/92 
HDQTRS  ACCTS  CONTROLL  BULK ADJ ' 
TL 440041-440095 
HDQTRS  REPORTS A30482 & A30483 
HDQTRS  ACCT CONTROLL BULK ADJ     " 
TL 440001-440053 | 
HDQTRS DAILY REPORTS A30401     12/91-1/92 

1606-2-1999 

DGS 550-5 (REV. 1/93) USE PLMN UNLINED PAPER FOR CONTINUATION PAGE 

• 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE^. 1379) 

RECORDS TRANSMiTTAL AND RECEIPT 

HRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY '  

i.DEPARTMENT OF EDUCATION       36.0i.01 

B. DIVISION/UNIT " "~ 

BUSINESS SERVICES/ACCOUNTING BRANCH 
C. MAILING ADDRESS 

200 W BALTIMORE STREET 
BALTIMORE MD  21201-2595 

D. PHONE NO. 

(410)767-0130 

ACCESSION NO. 

LOCATION 
RANGE SECTION(S) 

fo«*.4r_*j 7 
DATE PtEC'D 

RM CODE 

NO. OF CU. FT. 

E. AGENCY OFFICIAL 

SAUL LILIENFELD 

2.    BOX 
NUMBERS 

115 
115B 
116 
117 
118 
120 
121 
122 
123 
124 

125 
126 

127 
128 

-129 — 
130 
131 
132 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

FY 94 
FY 94 
FY 93 
FY 94 
FY 93 
FY 93 
FY 93 
FY 94 
FY 93 
FY 94 

FY 94 
fX  92-93 

FY 94 
FY 94 

FY 94 
FY 93 
FY 90-93 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO- 
DISPOSAL DATE 

133 FY 93-94 
134 FY 94 
135 FY 94 
136 FY 94 
137 FY 92 
138 FY 94 
139 FY 94 
140 FY 94 

HDQTRS CASH RECEIPTS,CD 7/93-1/94 
DORS TL'S  814558-814575 
DORS TL'S 813169-813 
HDQTRS MA'S 440146-440245 
ACCOUNTS RECEIVABLE LETTERS 
MILAGE CARDS 9/92-7/93 
PAYROLL CHECK REGISTER PR 1-8 
HDQTRS MD'S 440111-440145 
MONTHLY VENDOR REPORTS 1/93-3/91 
HDQTRS MA'S 440246-440260 
440001-450061 
MILAGE CARDS 8/93-5/94 

ST^-12/9•^-• & CHECK REGIS- 
PAYROLL CHECK REG PR 14-26 
DORS TL's 11/93-3/94 

DORS PO'S 101-113 
ACCT REC MONTHLY REPORT 7/92-6/93 
PAYROLL INCREMENT/COLA 87-93 
MO LIST/TE/SHIFTS/DOC FY 91-94 
CANCELLED PAYROLL CHECKS FY 90-93 

S3 SffoS S/s??%•'« * 
D^T^CK gg 12/92-12/93 

DORS  814591-814627 
RFrm^v  =»^SLLS  REGISTER PR 27-9 

S1?432Hl43•ECK REGISTER PR  1-8 

••ro.r?;L22T
3/93-6/2i/94 

1606-2-1999 

93 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGE PL^N I 



.. i .v-^o — o i M . c MttlUHUS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONED. 1379) 

RECORDS TRANSMITTAL AND RECEIPT 

IRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1-  DEPARTMENT OF EDUCATION 36.01.01 
B. DIVISION/UNIT '        "  

BUSINESS  SERVICES/ACCOUNTING   BRANCH 
C. MAILING ADDRESS 

200 W BALTIMORE STREET 
BALTIMORE MD   21201-2595 

2.    BOX 
NUMBERS 

141 
142 
143 

144 
145 

FY 94 
FY 94 

FY 91-92 

146 
147 
148 
149 
150 

FY 
FY 
FY 
FY 
FY 

94 
94 
92 
94 
92- -94 

151 FY 92- -93 

152 FY 93- -94 

153 
154 

FY 
FY 

93 
91- -92 

155 FY 93 

156 
157 
158 

FY 
FY 
FY 

94 

93 
92 

159 

160 

FY 94 

FY 94 

ACCESSION NO. 
PfUiat (oft/ 
DAtE RECtO 

I. 

RM CODE 

LOCATION 
RANGE SECTION(S) 

D. PHONE NO. 

(410)   767-0130 

E. AGENCY OFFICIAL 

Saul LILIENFELD 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

DORS PO'S 334-339 
DORS   814346-814362 

HDQTRS RECONCILIATION STARS MONTHLY 
REPORTS 
DORS BUDGET CREDITS  204001-204026 
HDQTRS ACCT REC EDITS AND UPDATES 
HDQTRS ACCTS REC MONTHLY REPORTS 
HDQTRS ACCT REC EDITS AND UPDATES 
HDQTRS-EXPENDITURE REDUCTION, 
RETURNS.ADVANCES, CHECK LIST, 
DO NOT REIMBURSE 
DORS TL REPORTS 813418-813467 

815215-815272 
.885047-885055 

HDQTRS ACCTS REC INV,CREDIT MEMOES 
JOURNAL 
HDQTRS ACCTS REC MONTHLY REPORTS 
HDQTRS ACCTS REC INVOIC & CREDIT 
JOURNAL ENTRIES 7/90-12/91 
HDQTRS REG PAYROLL CHECK REGISTER 
PR 9-14 
HDQTRS ACCTS CONTROLL EXPENDITURE ADJ 
HDQTRS RECONCILATION-TAX LETERS 
HDQTRS DAILY DETAIL TRANACTIONS 
APRIL THRU AUG 93/BK 1 
HDQTRS DAILY DETAIL TRANSATIONS 
NOV,DEC 93/BK l&2thru JUNE 94 
HDQTRS DAILY DETAIL TRANSACTIONS 
AUG 93/BK 2 thru OCT 93 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

1606-2-1999 

DGS 550-5 (REV.  1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



8. 
UKPummm- „,, " ——. 

WWlJ^RE STREET        ' 
  2120l-2595 

opHoNTSa  

'• A0EN5voFFiciAr  

BOX        ~r~~ 

NUMBERS 

161 

162 
163 
164 
165 
166 
167 

filCgPT 

3. 

68 

59 
^0 

FY 93-94 
^S^r 

DATEl 

RM CODE 

FY 92 
FY 92 
FV 94 

FY 94 
FY 93 

FY 93 

FY 92 
FY 93 

TRANSACTIONS 

,ENT CENTER 

1606-2>1999 

1/93) 
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07.03.02             MSDE 
npnartmpnt of ftpneral ^prviroc Prpnaro in Hi mlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
CERTIFICATION & ACCREDITATION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No 

89W1117 NON PUBLIC FILES 658 1922-26 1 8/00 RECYCLE 

92W875 658 1922-26 2 8/00 RECYCLE 

93W1349 658 1922-26 1 8/00 RECYCLE 

93W1350 658 1922-26 3 8/00 RECYCLE 

93W1351 658 1922-26 2 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



I RECORDS i RANSMI | fAL AND RECEIPT 

DEPARTMENT Ol ?AL SERVICES    -' CORDS MANAGE.MENT CENTER 

P.O. BOX 275,   :r-        P. MO   20794 (1 ELEPHONE - 799-1379) 

JTIONS - PL£ASE TYPE CR PRINT C: ^ARLY ALL ENTRIES 

AGHMCY CZZ = 

36.01.01 01K.^ 
•»|"-£ = S1C.-J NO CATi 

B|  AGENCY 

MSDE mm\ $m 
:) DIVISION/UNIT 

C   &   A 

LOCATION 
RANGE 

MAILING ACOPE5S 

^^    .      . SECTICN(S) 
NO c= :u 

200   WEST   BALTIMORE   STREET 
BALTIMORE,    MARYLAND       21201 

RECCHDS CENTER MANAGER 

• I AGENCY OFFICIAL 

BEVERLY   J.    MALNAR 
PHONE NO. 

333-2511 TO SE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

ECX 
NUMEEFS 

3. DESCRIPTION OF RECOHCS 
WITH INCLUSIVE DATES 

4 DISPOSAL AUTHCPlTY 
(SCHEDULE. ITEM NO.. DISPOSAL DAI 

1  A-Z 

Non Public Files 
AGE   GROUP EXPIRATION   DATE 

1922-1926 i:Misc Dates 

1 A 

Schedule #658 
Item #1 
Re-ain Applications 
urrcil 

1/1999 
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S-fo 
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£ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i.   Maryland State Department of Education 

B. DIVISION/UNIT 

Certification and. Accreditation 
C. MAILING ADDRESS 

200 West Baltimore Street 
Baltimore, MD 21201 

ACCESSION NO. 

teujli? 

DATERECTL 

RM CODE 

07-0302 
LOCATION 

RANGE-     SECTION(S) 4 ^^ 

/«P3    /9 
NO. OF CU. FT. 

c2 
D. PHONE NO. 

(410)  333-2511 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Beverly J. Malnar 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.   BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

1 - A-N 
2 - O-Z 

Age Group 
1922-1926 

\ 
Expiration Date 
VL988 

Schedule #658 
• Item'#l 
Retain Applications 

Until 

1/1999 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED Fj^n FOR CONTINUATION PAGES t 1 



e 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 (TEL.EPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- 36.01.01 
8. DIVISION/UNIT 

MSDE 

C. MAILING ADDRESS 

200 WEST BALTIMDPE STREET 
BALTIMORE, MARYLAND 21201 

D. PHONE NO. 

333-2511 

E. AGENCY OFFICIAL 

BEVERLY J. MALNAR 

2.   BOX 
NUMBERS 

A-Z Age Group 
1922-1926 

'f 

•K 

ACCESSION NO. 

to^ 

DATE REC'D 

•M-4ii53 
RM CODE 

0703.03. 
LOCATION 

RANGE SECTION(S) _     ^ 

/so    <53 
NO. OF CU. FT. 

/ 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
•    SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Miscellaneous Dates Schedule #658 
Item #1 
Retain Application 
until 1/1999 

OGS 550-5 (REV. 12/88) USE PL.AIN UNLIi f APER FOR CONTINUATION PAGES 



£ RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE WPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- 36.01.01 
8. DIVISION/UNIT 

MSDE 

ACCESSION NO. 

M50 
DATE REC'D 

^-^8-93 
RM CODE 

07 0303. 
C. MAILING ADDRESS 

200 WEST BALTIMORE STREET 
BALTIMORE, MARYLAND 21201 

LOCATION 
RANGE    SECTION(S) 

NO. OF CU. FT. 

D. PHONE NO. 

333-2511 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

BEVERLY J. MALNAR 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. • 
DISPOSAL DATE 

1-A-G 
2-H-M 
3-M-Z 

Age Group 
1922-1926 

Expirate Date 
1989 

h .n \/-.N;I i 

OCT 30 199? 

Research, Evaluation and 
Statistical Services Branch 

0 M is 

Schedule #658 
[tern #1 
Retain Application 
until 1/1999 

0GS S50-5 (REV. 12/88) USE PU\IN UNLINED PAPER FOR CONTINUATION PAGES 

f 



t DEPARTMENT OF GENEnAL SSHVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JE3SUP. MD. 2(3794 (TELEPHCNE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

3IRECTICNS-PLEASE T^FE CR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i.     56.01.01 

CIVlSlCN/UNIT 

MSDE 

ACCESSION NO. CA7c r.EC'D u« i c no- u ^-^ ^^ 

RM CCCE 

O703^a 
C. MAILING ADDRESS 

200 WEST BALTI>DRE STPEET 
EALTL^DFE,  MARYLAND 21201 

LOCATION 
RANGE SECTION(S) 

NO. OF CU. FT. 

/<po    53! A 
D. PHCNS NO. 

333-2511 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

BEVERLY J. MALNAR 

2.    SOX 
NUMBERS 

3. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

. 

DESCRIPTION CF RECORDS 
WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULS. ITEM MO.. 
CISFCSAL DATE 

1 • 
A-L 

1 

Age Group 
1922-1926 

Expiration Date 
1989 

I i - ^ 

FES 8 '®& 

P.esults Branch 
PRIM 

Schedule #658 
Item#l 
Retain Application 
Until l/i99*r ^Q 

:GS 550-5 (REV. 12/88) USE FLAiN UNUNifcgAPER FOR CONTINUATION PAGES ^M^ I 



07.08                 MSDE 
nenartmont nf Cianaral Qor\/i/»oc Dranara in Hi tr\ltr*nia 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
NONPUBJJC SCHOOL BRANCH 

Division or Unit 

CERTIFICATE    OF    RECORDS.   DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97W604 HEARING CASE FILE 1992 2 1994 12 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



10/09/96 12:28   MSDE-SPECIAL EDUCATION •» 410 799 B532 NO.942 P008/031 

V 
DEPARTMENT OF GENERAL SERVICES 

P 0. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSM1TTAL AND RECEIPT 

iredions: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland State Department of Education 

I        Accession No. mm 
.  , Date Rec'd-. . 

B. Division/Unit 
Nonpublic Schools Branch 

C. Mailing Address 
200 West Baltimore Street, 4th Floor 
Baltimore. Maryland 21201-2595 

D. Phone No. 
(410) 7670264 

E Agency Official    William P. Roughton 
(contact Person - Dorothy Godwin) 

Location 
Range Sectjon(s). 

3T 33; 

RM Code 

07*08' 
No. of Cu. FL 

L3^ 
Records Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

3. Description of Records 
with Inclusive Dates 

1 - 12 HEARING CASE FY 94 

OGS S50-5 (Rev. 12/88) USE PLAIN UNUNED PAPER FOR CONTINUATION PAGES 

4.  Disposal Authority 
Schedule, Item Nu 

Disposal Date 

7/1/99 

SCHEDULE # 46©S- 

ITEM # 2 

•<\ 

A- 

Figure S 

f 
-38 - 

L 



10/09/96 12:29   MSDE-SPECIAL EDUCATION 4 410 799 8532 NO.942 P009/031 

MARYLAND STATE DEPARTMENT OF EDUCATION 
NONPUBLIC SCHOOLS STATE HEARING DECISIONS 

FY 1994 
JESSUP   STORAGE .1996 

CASE NUMBER BOX NO. 

94-MSDE-SE-23-0013 1 

94-MSDE-SE-23-0348 

94-MSDE-SE-23-0438 

94-MSDE-SE-23-0090 

94-MSDE-SE-23-0182 

94-MSDE-SE-23-0061 

94-MSDE-SE-23-0061 

94-MSDE-SE-23-0121 

94-MSDE-SE-23-0189 

94-MSDE-SE-23-0444 2 

94-MSDE-SE-25-0277 2 

94-MSDE-SE-23-141 2 

94-MSDE-SE-23-0250 2 

94-MSDE-SE-23-0218 2 

94-MSDE-SE-23-0390 2 

94-MSDE-SE-23-0297 3 

94-MSDE-SE-23-0242 3 

94-MSDE-SE-23-0094 3 

94-MSDE-SE-23-0437 4 

94-MSDE-SE-23-0435 4 

94-MSDE-SE-23-0436 4 

94-MSDE-SE-23-0102 4 

94-MSDE-SE-23-0174 4 

94-MSDE-SE-23-0292 4 

94-MSDE-SE-23-0092 4 

94-MSDE-SE-23-0105 4 

94-MSDE-SE-23-0221 4 

94-MSDE-SE-23-0A 4 



10/09/96 12:29   MSDE-SPECI PL EDUCATION -> 410 799 8532 NO.942 P010/031 

MARYLAND DEPARTMENT OF EDUCATION 
NONPUBLIC SCHOOLS STATE HEARING DECISIONS 

FY1994 
JESSUP STORAGE 
 .1996 

CASE NUMBER BOX NO. 

94-MSDE-SE-23-0217 7 

94-MSDE-SE-23-0117 7 

94-MSDE-SE-23-0443 7 

94-MSDE-SE-23-0096 7 

94-MSDE-SE-23-0396 
94-MSDE-SE-23-0426 

7 

94-MSDE-SE-23-0152 8 

94-MSDE-SE-23-0016 8 

94-MSDE-SE-23-0091 8 

94-MSDE-SE-23-026a 8 

94-MSDE-SE-23-0126 8 

94-MSDE-SE-23-0059 9 

94-MSDE-SE-23-0233 9 

94-MSDE-SE-23-0287 9 

94-MSDE-SE-23-0405 
94-MSDE-SE-23-0421 

9 

94-MSDE-SE-23-0163 10 

94-MSDE-SE-23-0273 11 

94-MSDE-SE-23-0193 12 

94-MSDE-SE-23-0111 12 

94-MSDE-SE-23-0332 12 

94-MSDE-SE-23-0381 12 

94-MSDE-SE-23-029a 12 

• 1 



07.10                 MSDE 
Denartment nf ftonpral Sprvinec Prpnarp in Hi inlirato' 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

•       1   W^MI   W     III     ^M^IIWMhW 

Retain one (1) copy 
and forward original to 

address at left. 
INACTIVE PERSONNEL MANAGEMENT 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1327 INACTIVE PERSONNEL 1993 7B 1993 3 8/00 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



'^fcKTWNt • nXAM TVM OR WMT CUANLV ALL BITMB 

^C*AIITMDfT OP OBMUL SIRVICn - tTATE I 
P.O. MX STS, JOWP. MO. 207B4 (HLPIIOWt • TM-ISTt) 

>C 

A. AOENCY 

I. Maryland State Department of Education 

B. D1VISICN/IMIT 
Human Resource Management Branch 

.  1st Floor. Room 106  tor 
C. MAILING ADDRESS 

200 West Baltimore Street 
Baltimore, Maryland  21201 

D.   PHONK  NO. 

767-0018 

ACCES8IGN NO. 

I 
^jlJ^9S 

RM  CODE 

01/0 
LOCATION 

CTION(S) 

JZ 73-W 
NO.   OF   CU.    FT. 

3 
RECORDS   CENTER   MANAGER 

E. AGENCY OFFICIAL 1 TO BE COMPLETED AT 
Diane H. Bassett 1 STATE RECORDS MANAOEMENT CENTER 

2. BOX 
NUMBERS 

a. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
•CMKOUUK.  ITKM NO. . 

OISPOBAI. OATC 

INACTIVE PERSONNEL FILES 
+ M   7/2 

1 of 3 1/1/93 - 12/31/93 1/1/99 
(A - F) 

2 of 3 1/1/93 
(G 

- 12/31/93 
- M) 

1/1/99 

3 of 3 1/1/93 - 12/31/93 1/1/99 
(N - Z) 

• 

- 

• 

• 10 ••(REV.- 11/St | PLAIN UNLINED PAPER FOR CONTINUATION P 

T T 



07.01 
r^nnorimAnt r\f f^ArtArol  CAm>i#»Ac» 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of Education. 

Division or Unit 

DBS/Accounting Branch 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No 

99w523 Hqtrs. Dailys 1993 2 92-95 172 8/00 RECYCLE 

' 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



t 
DEPARTMENT OF GENERAL SERIVCES-STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD 20794(TELEPHONE-799-1379) 
RECORDS TRANSMiTTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY^LL ENTRIES 

A. AGENCY 

1. DEPARTMENT OF EDUCAITON 36.01.01 

B. DIVISION /UNIT 

DBS/ACCOUNTING BRANCH 

C. MAILING ADDRESS 

200 W BALTIMORE STREET 
BALTIMORE MD    21201 

D. PHONE NO. 

(410)767-0130 

E. AGENCY OFFICIAL 

SAUL LILIENFELD 

ACCESSION NO. 

n>MA 

DATE REC'D 

<M-9<? 
RM CODE 

01 01 
LOCATION I NO. OF CU. FT. 

RANGE SECTION(S)       I 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO 

DISPOSAL DATE 

1 FY95 
2 95 
3 95 
4 95 
5 94-95 
6 95 
7 95 
8 95 
9 95 
lO/^e*. 95 
11 95 

12 95 
13 95 
14 95 
15 95 
16 95 
17 95 
18 9/ 
19 95 
20 95. 
21 95 
22 95 
23 95 
24 95 
25 95 
26 95 
27 95 
28 95 

HQTRS DAILYS APR/95-MAY 95 
HQTRS DAILYS JULY/94-SEPT/94 
HQTRS DAILYS OCT/94-DEC/94 
HQTRS PAYROLL REPORTS 9/94-1/95 
HQTRS RECONCILIATION 1/95-5/95 
DORS TLS 815123-815141 
ACCTS PAY CLOSED PO'S A-E 
DORS INC 305000-305107 
ACCT PAY TL'S 144-159 
HQTRS PAYROLL REPORTS 99-77 
CANCELLATION 405330-40538 
EXPEND 205001-205  
ACCTS PAY TL 220-2332 

393-408 
449-463A/OID CHECKS 
464-475 
117-130 

DORS DAILY REPORTS 3/95-4/95 

CANC 405167-4(15329 
DDS PO'S 5119-5239 
DORS PO'S      115-224 

086-101 
AVTM 11/17/94-12/27/94 
AID TO ED FINANCIAL REPORTS 
AID TO ED 550148-550157 

070-085 
DORS 815210-815229 
DORS 815632-815642 

ffl 
1666^2-2000 

OJ//#   W?0 



29 95 
30 95 
31 95 
32 95 
33 95 
34 95 
35 95 
36 95 
37 95 
38 95 
39 95 
40 95 
41 95 
42 95 
43 95 
44 95 
45 95 
46 95 
47 95 
48 95 
49 95 
50 95 
51 95 
52 95 
53 95 
54 95 
55 95 
56 95 
57 95 
58 95 
59 95 
60 95 
61 95 
62 95 
63 95 
64 95 
65 95 
66 95 
67 95 
68 95 
69 95 
70 95 
71 95 
72 95 
73 95 
74 95 
75 95 
76 95 
77 95 
78 95 
79 95 
80 95 
81 95 
82 95 
83 94-95 
84 95 
85 92-95 
86 95 
87 95 

DORS TL 815534-815547 1606-2-2000 
ACCTS PAY TL'S 404-421 
ACCTS PAY TL'S 101-113 
ACCTS PAY TL'S 341-352 
HQTRS DAILY 10/94-1/95 
CANC 405001-405166 
VENDORS 6/94-10/94 
ACCT PAY TL 042-056 
DORS TL816323-816382 
ACCT PAY TL 026-041 
ACCTS PAY TL 160-172 
ACCTS PAY TL 001-025 
ACCTS PAY TL 315-327 
ACCTS PAY TL173-188 
DAILY 1/95-3/95 
AID TO ED TL 550060-550071 
ACCTS PAY TL 233-240 
AID TO ED TL 550046-550059 
ACCTS PAY TL 437-448 
AID TO ED 900 ACCRUALS/902 REVERSAL 
ACCTS PAY TL 422-436 
ACCTS PAY TL 131-143 
AID TO ED TL550114-550124 
ACCTS PAY TL 057-068 
ACCTS PAY TL 208-219 
AID TO ED TL 550072-550087 
ACCTS PAYABLE TL 252-264 
AID TO ED TL 550088-550103 
AID TO ED TL 550001-550021 
AID TO ED TL 550034-550045 
AID TO ED TL 550125-550138 
ACCTS PAY TL 265-275 
ACCT PAY TL 379-392 
ACCT PAY TL 086-100 
ACCT PAY TL 353-366 
ACCT PAY TL 241-250 
ACCT PAY TL 328-340 
ACCT PAY TL 298-313 
ACCT PAY TL 189-207 
ACCT PAY TL 367-378 
ACCT PAY TL 276-286 
ACCT PAY TL 287-297 
AID TO ED ADJ 6500151-6500244 
AID TO ED MA 440051-440109 
AID TO ED MA 440110-440159 
AID TO ED TL 550022-550033 
AID TO ED TL 550136-550147 
AID TO ED ADJ 650001-650150 
AID TO ED MA 440198-440235 
AID TO ED MA 440236-440238 
AID TO ED TL 550104-550113 
DORS TL 815413-815431 
AID TO ED MA 440160-440197 
AID TO ED MA 440001-440050 
CHECK REGIST 12/93-2/94 
HQTRS ACCTS PAY CLOSED PO F-S 
HQTRS CANCELLED W F CHECKS 
DORS TL 8115462-815479 
DORS MOR REPORTS 8/94-6/95 



88 95 
89 95 
90 95 
91 95 
92 95 
93 95 
94 95 
95 95 
96 95 
97 95 
98 95 
99 95 
100 95 
101 95 
102 95 

103 95 
104 95 
105 95 
106 95 
107 95 
108 95 
109 95 
110 95 
111 95 
112 95 
113 95 
114 95 
115 95 
116 95 
117 95 
118 95 

119 95 
120 95 
121 95 
122 95 
123 95 
124 95 
125 95 

126 95 
127 95 
128 95 
129 95 
130 95 
131 95 
132 95 
133 95 
134 95 
135 95 
136 95 
137 95 
138 95 
139 95 
140 95 
141 95 
142 95 
143 95 

DORS TL 815263-815279 1606-2-2000 
DORS PO'S 336-424 
DORS TL 815480-815497 
DORS TL 815193-815210 
DORS PO'S 225-335 
DORS TL 815053-815070 
DORS DDSPO 5000-5118 
DORS TL 815589-815604 
DORS TL 815394-815412 
DORS TL 815157-815175 
DORS TL 815569-815584 
DORS TL 815025-8150035 
DORS TL 815176-815192 
DORS DAILY CONTROLS 8/94-9/94 
DORS TL 815637-815685 

FUND DISTRIBUTION 3/95-7/95 
HQTRS 94 CREDITS & 95 PERSONNEL ACCOUNTS 
DORS DDS PO 5239-5354 
HQTRS REG PAYROLL #14-26 
DORS TO BE PD REPORTS 1/95-4/95 
DORS DAILY CONTROL 885103-885127 
DORS TL 815665-815682 
DORS TNM TL 959514-959526/R-40,S 
DORS TL 815699-815709 
DORS TL 815374-815393 
DORS TO BE PD REPORTS 4/95-6/95 
DORS TL 815020-815034 
DORS DAILY CONTROLS LIST 1/95 
DORS TL 815498-815514 
HQTRS REG PAYROLL CK REGIST 14-26 
HQTRS CONTRACT PAYROLL 13-28 
HQTRS REVERSAUACCURAL 
AID INDIRECT COST 
DORS DAILY CONTROL 7/94-8/94 
DORS TL 815071-815090 
HQTRS REG CHECK REGISTER PR 1-13 
DORS 815230-815246 
DORS TO BE PD REPORTS 7/94-11/94 
DORS TO BE PD REPORTS 12/94-1/95 
HQTRS CONTRACT TIMESHEETS 
CPR2-12 
DORS/DDS PO 5355-5493 
HQTRS AVMT 2/95-5/95 
HQTRS WK FUND MILEAGE CARDS 
DORS TL 815247-815262 
DORS TL 815515-815533 
HQTRS ACC REC MONTHLY REP 7/94-6/95 
DORS TL 815003-815019 
DORS TL 815280-815300 
DORS/DDS PO'S 5474-5555 
DORS PO 205-230 
DORS TL 815444-815461 
DORS TL 815643-815664 
DORS TL 815605-815621 
DORS TNM TL 959501-959516 
DORS TL 815301-815321 
DORS TL 815338-815357 
DORS/DDS PO'S 6113-6221 
DORS PO'S 331-337 



'      144 95 
145 95 

146 95 
147 95 
148 95 
149 95 
150 95 
151 95 
152 95 
153 95 
154 95 

^'•o-;« 95 
95 

157 95 
, 158 95 

159 95 
160 95 
161 95 
162 95 
164 95 
165 95 
166 95 
167 95 
168 95 
169 95 
170 95 
171 95 

DORS 815358-815373 
HQTRS WK FUND MILEAGE CARDS   1606-2-2000 
MONTHLY D&P TICKETS 7/94-6/96 
HQTRS REGULAR PAYROLL 1-13 
DORS 815322-815337 
DORS 815550-815568 
DORS 815683-815698 
DORS 815091-815108 
DORS 815432-815442 
DORS 815109-815122 
DORS TNM TL,S/R40,S 969611-969612 
HQTRS/AID TL 551083-554004 

551008-551082 
550501-551077 
550401-550448 

WKG FUND/EXP ACCTS 7/1/94-7/29/94 
8/94 

4/26/95-6/95 
HQTRS-CERT DEPOSIT 6/94-6/95 

2/95-6/95 
WKG FUND/EXP ACCTS 1/95-2/95 

11/23-12/27 
10/14-11/21 
9/24-10/11/94 

HQTRS-FINAL ST YR END RUN BK 1-5 
BK6-9 
BK 10-14 

HQTRS-FINAL FED YR END RUN BK 1-6 



Beri-Jt 10 4 4-3 
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07.03.02 
n+ *\f f^ArtA^**!   CA•-««•*« nmnn-n   In 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ritpaic ill <JU|JIIUCHC 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of Education. 

Division or Unit 

Certification & Accreditation 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization . 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

Lot#1991 Record Center Boxes 658 1 1925-1950 20 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



^ RECORDS TRANSMTTTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re- 
turned to the Agency,  one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

1. Agency:_ _ &&.. .of. Education  

2. Division:_ oEtifiaaU<m-ic_A£cx^ltati,oja  

3. Record Title: _ JtofU.t*tXa>Lts*.G»&iXifiM*iX9» 

k. Inclusive Dates: _ -1225-2^50. 

To be completed by    ^f 
Record Center: 
Datej 6/1/72, 

Lot No.: 

Range: 

Section( s) .. ^ . g 
Sheli/e S 2.-3     2-(* 
Received by; J. Hirscb 

Remarks: 

5. ScheduleJIo, 6. Item No.  7. Scheduled Disposal Date: 6. Actual Disposal Date: 

9, Numerical listing by box number, show- 
ing major file breaks, inclusive dates 
(each box). 

20 Record Center Boxes 

Numerical listing (continued) 

7/0/00 

N 

f 
10. Quantity and type of filing'-^quipntent released: 

a. File drawers, letter^slzeL       c. Transfiles   
b. File drawers, legal-size  .      d. Other (specify) 

11. Signature of Agency representative: ^o^ctj (^/xyy 



07.08 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of Education. 

Division or Unit 

Nonpublic Schools Branch 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volunne 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

97w606 Intensity VI Cases 1992 2 1995 8 8/00 RECYCLE 

97w607 Hearing Cases 1992 2 1995 13 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



.10/09/95 12:32   MSDE-SPECIflL EDUCATION *  410 799 8532 NO.942 P030/031 

DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 
RFCQRDS TRANSMITTAL AND RECEIPT 

lirections: Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland State Department of Education 

B. Division/Unit 
Nonpublic Schools Branch 

C. Maifing Address 
200 West Baltimore Street, 4th Floor 
Baltimore. Maryland 21201-2595 

D. Phone No. 
(410) 7670264 

E. Agency Official    William P. Roughton 
(contact Person - Dorothy Godwin) 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

i - a INTENSITY VI FY 95 CASES 

Accession No 

WLHo 
Date Rec'd ^ , 

RM Code 

07* OB* 
Location 

Range Sectjon(s) 

No. of Cu. PL 

2 
Records Center Manager 

To Be Completed At 
State Records Management Center 

4.  Disposal Authority 
Schedule, Item Nc". 

Disposal Date 

7/1/2000 

SCHEDULE # 

ITEM # 2 

.i'OU? 
V 

OGS S50-5 (Row. 12/88) 

Figure 6 

use PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

- 38 - 



10/09/96 12:32 MSDE-SPECIAL EDUCATION •* 410 799 8532 NO.942 P031/031 

MARYLAND STATE DEPARTMENT OF EUDCATION 
NONPUBUC SCHOOLS 
INTENSITY VI  FY 95 
JESSUP STORAGE 
 , 1996 

BOX NAME 

ALMONY - CARTER 

BOX NAME 

CARR- FAKE 

BOX NAME 

FANCHER - HARRISON 

BOX NAME 

HATCHER -K.JONES 

BOX NAME 

Q. JONES - MILLER 

BOX NAME 

MILTON - ROY 

BOX NAME 

RUTLEDGE • STRINGFELLOW 

BOX NAME 

8 SUMMERS - ZORBIS 



10/09/96    12:29 MSDE-SPECIAL EDUCATION •» 410 799 8532 NO.942    P011/031 

\> 

DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

iredions:  Please Type Or Print Clearly All Entries 

A. Agency 
1. Maryland State Department of Education 

6. Division/Unit 
Nonpublic Schools Branch 

C. Mailing Address 
20O West Baltimore Street, 4th Floor 
Baltimore. Maryland 21201-2595 

D. Phone No. 
(410)  7670264 

E, Agency Official    William P. Roughton 
(contact Person - Dorothy Godwin) 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

1 - 13 HEARING CASES FY 95 

^v   Accession No. 

QMOI 
Location 

Range Section(s) 

/|-Dg^ 
RM Code 

No. of Cu. FL 

m m B 
Records Center Manager 

To Be Completed At 
State Records Management Center 

4.   Disposal Authority 
Schedule, Item NL! 

Disposal Date 

7/1/2000 

SCHEDULE # 4*05- 

ITEM # 2 

DGS 550-5 (Rev. 12/88) 

Figure 6 

USE PLAIN UNUNED PAPER POR CONTINUATION PAGES 

- 38 - 



10/20/96 12:29   MSDE-SPECIGL EDUCATION 4 410 799 8532 NO.942 P012/031 

MARYLAND DEPARTMENT OF EDUCATION 
NONPUBLIC SCHOOLS STATE HEARING DECISIONS 

FY 1995 
JESSUP   STORAGE 

CASE NUMBER BOX NO. 

95-MDE-PGCO-23-356 

95-MSDE-MED-40-569 

95-MSDE-MONT-23-551 
95-MSDE-MONT-23-563 

95-MSDE-ARRU-23-263 

95-MSDE-MED-40-251 

95-MSDE-CHAS-23-538 2 

95-MSDE-MONT-23-369 2 

95-MSDE-CHAS-23-192 2 

95-MSDE-MONT-25-500 3 

95-MSDE-HOWD-23-344 
95-MSDE-HOWD-23-345 

3 
3 

95-MSDE-MONT-23-085 3 

95-MSDE-PGCO-23-221 3 

95-MSDE-SE-23-003 3 

95-MSDE-PGCO-23-353 3 

95-MSDE-MED-40-473 4 

95-MSDE-MONT-23-481 4 

9S-MSDE-CHAS-23-457 4 

95-MSDE-CHAS-23-073 4 

95-MSDE-BCNY-23-122 5 

95-MSDE-BCNY-23-122 6 

95-MSDE-CHAS-23-357 7 

95-MSDE-CHAS-23-257 -    .  7 

95-MSDE-CHAS-23-278 7 

95-MSDE-MONT-23-601 7 

95-MSDE-MED-40-599 c^            7 

95-MSDE-CHAS-23-087 7 



10/09/96 12:29 MSDE-SPECIAL EDUCATION •» 410 799 8532 NO.942    P013/031 

* 

MARYLAND DEPARTMENT OF EDUCATION 
NONPUBUC SCHOOLS STATE HEARING DECISIONS 

FY 1995 
JESSUP STORAGE 

CASE NUMBER BOX NO. 

95-MSDE-PGO-23-356 8 

95-MSDE-HARF-23-444 8 

95-MSDE-MONT-23-040 9 

95-MSDE-CHAS-23-379 9 

95-MSDE-FRED-23-603 9 

95-MSDE-MONT-23-552 9 

95-MSDE-BCTY-23-395 9 

95-MSDE-BCTY-SE-239 
95-MSDE-BCTY-SE-244 

9 
9 

95-MSDE-MONT-SE-396 10 

95-MSDE-MONT-SE-169 
95-MSDE-MONT-SE-177 

10 

95-MSDE-MED-40-447. 10 

95-MSDE-MED-40-152 10 

95-MSDE-MED-40-276 10 

95-MSDE-MED-40-316 10 

95-MSDE-MED-40-326 10 

95-MSDE-PGCO-21-376 10 

94-MSDE-SE-23-0433 11 

95-MSDE-FRED-23-157 11 

95-MSDE-MED-40-564 11 

9S-MSDE-MED-40-237 11 

95-MSDE-MED-40-269 11 

9S-MSDE-MONT-24-393 11 

95-MSDE-MONT-23-402 11 



10^09/96 12:30   MSDE-SPECI PL EDUCATION 4 410 799 8532 NO.942 P014/031 

MARYLAND DEPARTMENT OF EDUCATION 
NONPUBLIC SCHOOLS STATE HEARING DECISIONS 

FY 1995 
JESSUP STORAGE 

CASE NUMBER BOX 

95-MSDE-MONT-23-520 
95-MSDE-MONT-23-521 

12 

95-MSDE-SE-23-141 12 

95-MSDE-MED-40-243 12 

95-MSDE-MONT-SE-380 12 

95-MSDE-MED-40-565 12 

95-MSDE-MED-40-465 12 

95-MSDE-MONT-23-430 
95-MSDE-MED-40-429 

13 
13 

95-MSDE-MED-40-553 13 

95-MSDE-MONT-23-470 13 

95-MSDE-MED-40-097 13 

95-MSDE-AARU-23-223 13 

95-MSDE-MED-40-401 13 

95-MSDE-MONT-230479 13 

95-MSDE-MONT-23-482 13 



07.10     ,. 
RAnar+ma *l..*xtir>n*n 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of Education. 

Division or Unit 

Human Resources Mnt. Branch 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96w1626 Inactive Personal Files 1993 7B 1994 3 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



.p 
RECORDS TRANSMiTTAL AKO RECEIPT 

OtMWTMPIT Of —ML 1— - WAT! WD—1 —j—W CWTCT 
p.o. MX an. jtstup. MO. aom (nurNONi • TM-ISTH 

OMECTIONt - PUEAM TYF* OH PfWfT 

AOCNCY 5 

Maryland  State  Department  ofi Educ 

CLEAflL' 

'A jca^i 

Y Aixormo 

B.    OIVISICN/IMIT , "^ 
Human Resource Management Bt^nch^*,; 
1st Floor, Room 106  *•  

C. MAILING ADDRESS        (1 
200 West Baltimore Street 
Baltimore, Maryland 21201 

^7 
j. 

D. PHONK NO. 

767-0018 

E. AGENCY OFFICIAL 

Melinda L. Gibbons 

2.    BOX 

ACCESSION   NO 

iSS:^ 
RM   CODE 

LOCATION 

/?^ "HU 
O1J0 

3 NO.   OF 

nCCOROS   CENTER   MANAGER 

TO BE COMPLETH) AT 
STATE RECORDS MANAQEMENT CENTER 

DESCRIPTION  OP   RECORDS 

WITH   INCLUSIVE   DATES 

4.   DISPOSAL  AUTHORITY 

• CMKOUtJKt     ITKM   NO. . 
DiaFOSAI.   DATK  

^ 

1 of 3 

2 of 3 

3 of 3 

INACTIVE PERSONAL FILES 

1/1/94 - 12/31/94 
(A - J) 

1/1/94 - 12/31/94 
(K - R) 

1/1/94 - 12/31/94 
(S - Z) 

1^3 
/1/00 ^ 

1/1/00 

1/1/00 

DOB •IO-l|nCV.- 11/18)    UBK PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



DGS 550-2 (Rev. 1/93) 

MARYLAND STATE DEPT. OF ED. 
07.10 

npnartmpnt nf f^onoral Sorviroc Pronaro in Hi inliroto 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 

HUMAN RESOURCE MANAGEMENT 
BRANCH 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method Of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

97W1176 ACTIVE TIMESHEETS 1993 7D 1995 8 1/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2000 
Date 



RECORDS TRANSMITTAL AND RECEIPT 

otpumtotr or omouu. somcu - ITATE meow MANAQIMENT COOCT 
P.O. MX ITS. JCMUP. MO. M7M (TIL0NONe • 7M-1S7t) 

w»«cnow« - m^ASc TYF« ON pf^r O^AWLY ALL ENTUKS 

A.  AGENCY 

I .  Maryland State Department of Education 

B. DIVISION/UNIT 
Human Resource Management Branch 
_lst floor. Room 106  

C. MAILING ADDRESS 

200 West Baltimore Street 
Baltimore, Maryland  21201 

D. PHOTV NO. 

 ^410)767-0018 _ 

E. AGENCY OFFICIAL 

Melinda L. Gibbons 

ACCESSION NO tea 
LOCATION 

RAIS SECT RANGE SECTIONISIxN ^^ /o   ag I g 
NO.   OF   CU.    FT. 

RECORDS   CENTER   MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAQEMENT CENTER 

2.    BOX 

NUMBERS 

1 of 8 

2 of 8 

3 of 8 

4 of 8 

5 of 8 

6 of 8 

7 of 8 

3. DESCRIPTION  OF   RECORDS 

WITH   INCLUSIVE   DATES 

8 of 8 

ACTIVE TIMESHEETS 

Classified and Unclassified - 1/1/95 - 12/31/95 
(A - B) 

1/1/95 - 12/31/95 
(C - E) 

1/1/95 - 12/31/95 
(F - He) 

1/1/95 - 12/31/95 
(Hi - Mc) 

1/1/95 - 12/31/95 
(M - P) 

1/1/95 - 12/31/95 
(R - S) 

1/1/95 - 12/31/95 
(T - Z) 

INACTIVE TIMESHEETS 

Classified and Unclassified - 1/1/95 - 12/31/95 
(A - Z) 

4. DISPOSAL AUTHORITY 
SCMKDUUK.  ITEM NO. . 

DiapoaAi- DA-nc  

1/1/00 

1/1/00 

1/1/00 

1/1/00 

1/1/00 

1/1/00 

1/1/00 

1/1/00 

»i0-H(HEV.  I2/S8)     USE JUUN UNLINKD PAPER FOR CONTINUATION PAGES 



08.01                   DEED npnartmont of ftpneral Qorv/iroe Pronaro in Hi mlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
ADMINISTRATION/GENERAL SERVICE 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1541 MIDFA PAID OUT FILES 1164 IB1 1993-94 6 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



I DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

CTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DEPARTMENT OF ECONOMIC fi EMPLOYMENT 
DEVELOPMENT 

ACCESSION NO. 

B. DIVISION/UNIT 

DIVISION OF ADMINISTRATION 
OFFICE OF GENERAL SERVICES %\m\ \ 

DATE REC'D 

5-ii3s 
RM CODE 

c^^o\ 
C. MAILING ADDRESS 

1100 N. EUTAW ST. 
ROOM 616 
BALTIMORE, MD. 21201 

LOCATION 

RANGE SECTION(S)      -.^ S 
NO. OF CU. FT. 

D. PHONE NO. 

-SM^*^ nun - a2>cn 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL     GERRI   COOPER ,1^ U l--11 (X) W^^ 
FOR: Oaf^Ow  CCVY \IX - ^^ &* 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

\ 

1 

^ 

ihi-) ^X5X 

1 ^f. Owe*' 

DGS 550-5 (REV. 12/88) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

1 1 
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08.03                   DEED 
npnar+ment of Honoral Qor\/inoc Pronaro in Hi mli^otQ 

'           Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
ADMINISTRATION/GENERAL SERVICE 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISP OS A L 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W317 SAMS (ESARS) . 991-3 36 7-11/1993 4 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



RECORDS TRANSMITTAL AND RECEIPT 

DO AHTMOfT OF t—ML SOIVICfS - ST ATI RECOMM MANAOCMDfT CINTER 
p.0. ma in. jam*, MO. IOTM rrajrHom. TM-ISTI) 

nXAM TYFC <M MMT OXAnLY AU. ENTMCS 

A. AOKNCYDept. of Economic 
«•      & Employment Development 

0804 

O. OIVISION/LNIT 

Division of Administration 
Sffice -of-General Service*. 

C. MAILING ADDRESS 

1100 N. Eutaw Street 
^com 616 
Baltimore, Maryland 21201 

ACCESSION NO 

ten DATE   REC'D 

0.    PHOTC   NO. 

 333-7532 

E. AGENCY OFFICIAI. GerrT Cooper 
For:  Al Havranek   x7574 

z .   aox 
NUMBERS 

1 

2 

3 

4 

LOCATION 

RANGE SECTION(S) RANGE SECTION(S) //3   25  ^ 

RM  CODE 

NO.    OF   CU.    FT 

RECORDS   CENTER   MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3 . DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

SAMS (ESARS) July '93 

SAMS (ESARS) August '93 

SAMS (ESARS) October '93 

SAMS (ESARS) November '93 

4. DISPOSAL AUTHORI 
SCM«D«JI_«.  l-nCM NO. 

DiSPOSAL DAT» 

Schedule #991-3 
Item 36 

Date of Disposal 
1/99 

1 



/ empfy 

i * 



08.04                   DEED 
nenartment nf ftonaral Qon/iroc Pronoro in Hi inlii-ato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 

ADMINISTRATION/GENERAL SERVICE 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1182 AUTO DATA PROCESS 991-4 3 7-9/1993 6 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



I 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
DEPARTMENT OF ECONOMIC S EMPLOYMENT 
DEVELOPMENT 

ACCESSION NO. DATE REC'D 

B. DIVISION/UNIT 
DIVISION OF ADMINISTRATION 
OFFICE OF GENERAL SERVICES 

RM CODE 

C. MAILING ADDRESS 
1100 N. EUTAW ST. 
t^OOM 616 
BALTIMORE, MD. 21201 

LOCATION 

J2, "29 
NO. OF CU. FT. 

6> 
D. PHONE NO. RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL  GERRI COOPER                                 T0 BE C0MpLETED AT 
FOR'Cr\<'()\ (LcVY^qidle^O \0L0OS.                STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

3.                  DESCRIPTION OF RECORDS 
'93/3-               WITH INCLUSIVE DATES        "95/^- 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 
DISPOSAL DATE 

1 

2 

3 

4 

5 

Automatic Data Processing Part I 
Automatic Data Processing Part II 
Automatic Data Processing Part III 
Automatic Data Processing Part IV 
Automatic Data Processing Part V 
Automatic Data Processing Part VI 

Automatic Data Processing Part VII 
Automatic Data Processing Part Vill 
Automatic Data Processing Part IX 
Autooiatic Data Processing Part X 
Automatic Data Processing Part XI 
Automatic Data Processing Part XII 

Book 1 
Book 2 
Book 3 
Book 4 
Book 5 
Book 6 

Book 7 
Book 8 
Book 9 
Book 10 
Book 11 

Book 12 
Book 13 
Book 14 
Book 15 

Sch 

Ite 

Dat 
j 

sdule 991-4 

n 3 

B of Disposal 
y/ju/yo 

DGS 550-5 (REV. 12/88) USt PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

i 1 



'k v. 

Book 16 
Book 17 

Book 18 
Book 19 
Bobk!;20 
Book 21 
Book 22 
Book 23 
Diskettes 

A 



08.03 
nanor+ma Qmnn-sN :n ^..„!:„„»„ 

'    Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ri cycnc in uupnocuc 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of Econ & Employ Dev 

Division or Unit 

Admin General Services 

CERTIFICATE    OF    RECORDS    DIS P 0 SAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94w360 SAMS (ESARS) 991-3 36 1992-1993 5 8/00 RECYCLE 

- 

• 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



t RECORDS T^WSMITTAL AND RECEIPT 

OSFAMTMCNT OF QCMffiVUL VOWkX*   ' STATE MECOAOS HHJIftO—If CBOEK 
p.o. BOX m. xxam*. uo.. TM (TILZPHONE - TH-IST*) 

0«»«CTK)N« - HJEASC TYW OM MMNT CUEAftLY AU. ENT1VCS 

A.   AOKNCYDept.   of  Economic 

i. & Employment Development 
0804 

Q.     DIVISION/UNIT 

Division of Administration 
effice -of-General Servrcca 

C. MA ILINC ADDRESS 

1100 N. Eutaw Street 
•^com 616 

Baltimore, Maryland 21201 

ACCESS I ON NO. 

0(^34,0 
q"^^3 

RM COOE 

o. NO. 

33-7532 

E. AGENCY OFFICIAI. GerrT Cooper 
r0r: Al Havranek Rm 207  X7574 

2 .     BOX 

NUMBERS 

RANGE       , 
LOCATION 

SECTION(S) 

Q 
NO.    OF   CU. 

5 
n 

RCCORDS CENTER MANAGER 

TO B€ COMPfJETEO AT 
STATE RECORDS MANAQCMENT CENTER 

OESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

SAMS (ESARS) Dec 1992 

SAMS (ESARS) May 1993 

SAMS (ESARS) Sep 1992 

SAMS (ESARS) Apr 1993 
SAMS (ESARS) Mar 1993 

4.    OISPOSAI.   AUTHDRI 

8CMKOUUK .      I TKM    MO . 

0>»POgAI.    DATE 

Schedule #991-3 
Item 36 

Date of Disposal 
7/98 

teteit 

-^ / .   •<•#-««« 

"•" 



* 



09.02.01             DFS 
nenartmpnt nf ftpneral £f»rvirf&« Pronaro in Hi inlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
LEGISLATIVE AUDITS 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1497 AUDIT WORK PAPERS 1218 2B 5 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



.DtFARTWfcNf OH GfcNtKAL iitKVICES 
P.O. SOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AKD RECEIPT 

Oiractions:  Plaasa Typa Or Print Clearly All Entries 

A. Agency 
1. Cecartment of Fiscal Services 

Accession No. 

tow 
Date Rec'd—   _ 

sm~D\ 
8. Oivision/Unit 

Office of Legislative Audits 

C. Mailing Address      30L west Preston Street 
Room L202 
Balcirrore, Marvland 21201 

Location 
Range Section(s) 

//5<?M 
No. of Cu. FL 

^ 

0. Phone No. 
410-225-1400 

Records Center Manager 

E. Agency Official       Jacquelyn 31ocher-Moran 
Assistant Legislative Auditor 

To Be Completed At 
State Records Management Canter 

2. Sox 
Numbers 

Description of Records 
witti Inclusive Dates 

Disposal Authority 
Scriedule, Item No. 

Oisoosal Date 

II running 
consecutive 
through, and 
including 
box *5 

Audit Work Papers  (#2B) 

*     (Management/Perfonnance Audit Workpapers) 

Schedule No. 
1218 *J6 

Disposal Date - 
January  1998 

(Boxes Markod 
Decafflfeer-3i/- 

OGS i50-5 (Rev   tftl) USE PLAIN UNUNG0 ?AP£=! FOR CONTINUAriON ?AGc3 

? 1 



FISCAL YEAR 1989        ^iU^^LoJ-J   &&-&      'Zhl/t/y 

^ 1 2 
tk 1 3 

A4 1 4 

u L J k 5 

*-6A4  A 6 

*k§4 & 7 

&*L A 8 

})U $ 9 

SH i^ 10. 
11. 

Review uf AuUil Repuils Uf CuuiUle!>, liiLuipuiaLLd Citiu and TUWM and Toning DiotriBto of Maryland for 
the Fiscal Ytar Ended Jum 30, l^BT - July 11, 1988 • $r ffl-fe    t'J 
Payments to State Employees for Unused Annual Leave - September 28, 1988 
Office of the Public Defender - Follow-up on Deficiencies in the Department of Budget and Fiscal 
Planning - Division of Management Analysis and Audits' "Management Review of the Office of the Public 
Defender" - October 27, 1988 
Department of Personnel - Procurement Practices of the Department of Personnel Regarding Slate 
Employee Health Benefits - November 30, 1988 
Department  of  Assessment;,   diid' TaAatiun   »  Review   uf DepditmeiU's  Piuccduna   ftil   Vtellfying 
Ilomeownera1 Gross Income aa Reported ein rroparty Tax Credit Appfemons --Beccmbcr-28, f988 
Eastern Correctional Institution - Follow-up Review on Deficiencies in Institution's May 19, 1988 Audit 
Report - January 19, 1989 
Thomas B. Finan Hospital Center - Follow-up Review on Deficiencies in Center's May 3, 1988 Audit 
Report - January 24, 1989 
Department  of Human  Resources,   Income  Maintenance   Administration  -  Follow-up  Review  on 
Deficiencies in Department's June 16, 1988 Audit Report - April 4, 1989 
University of Maryland - Baltimore City Campus - Follow-up Review on Deficiencies in Campus' May 4 
1988 Audit Report - April 14, 1989 
Department of the Environment - Hazardous Waste Program Performance Review - May 17, 1989 
Review of Audit Repuits Y\VA by the State's CuiiiinuiiUy Collegeii wltll the Matylami SUlie BUUm for 
Community Golloges for the Fiscal Year Cndol Jum 30, 1900" June 19, 1989 

? I 
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09.02.01 
r^an'3r4mAn+ *\f fi.Aw%*%w"*t  CAV«#IS«A«» ^..^i:nntn 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to address 

at left. 

Dept of Fiscal Services 

Division or Unit 

Legislative Office 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

98w367 Audit Work Papers 1218 2A 2 8/00 RECYCLE 

96w1075 Audit Work Papers 1218 2A 50 8/00 RECYCLE 

95W1501 Audit Work Papers 1218 2B 14 8/00 RECYCLE 

94W674 Audit Work Papers 1218 2A 29 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



i P.O. SOX 275, JE3SUP, WO. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 

1. 
Department of Fiscal Services 

Accession No. timw 
RM Code 

09-02-01 
8. Division/Unit 

Office of Legislative Audits 

Location 

Rangj Section(s) 

C. Wailing Address 301 west preston street 
Rcom 1202 
Baltimore, MD 21201 55 3tS 

No. or Cu. FL 

<a 
0. Phone No. 

* • 

410-757-1400 
roWs Canter Wanager ' 

— 

E. Agency Ofricial    Jacquelyn Blccher-Moran 
Principal Assistant Legislative Auditor 

To Be Completed At 
State Records Management Center 

2. Box 
Numbers 

Description of Records 
with Inclusive Dates 

li 
running 
consecu- 
tively 
through 
and 
including 
box 

•i   2 

Audit Work Pacers 

T2A — Regular Work Papers 

Oisposal Authority 

Schedule, Item No. 
Disoosal Date 

Schedule 
No. 1218 

Disposal Date 

2000 

(Boxes marked 

Mtffc   ) 

0GS :K^3 (Rev   1/93) USE PLAIN UNUN6Q PAPER-FOR CONTINUATION PAGES 
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REV.   7/ti 

SUPERSEDES   SCHEDULE   189 

DEPARTMENT OF GENERAL SERVICES 
Racordt M<jnag«<n«nt Dlvltlen 

RECOnDS RETEHT10W AND DISPOSAL SCHEDULE 

tCHCOULE 
MO. 

1218 
PAGE 
NO. 1    Of     3 

DeparCmenc of Fiscal Services Division of Audits 

Item 
No. 

1 

2. 

Ol VKION 

Detcriptlon 

AUDIT REPORT 

Size:  8j X 11 
Quantity:  13 Legal Size file drawers (31 cu. feet) 
Dates:  1929 - 
File Arrangement:  Alphabetical 
Annual Accumulation:  less than i cu. foot 

Thirty or more copies of the Audit Reports are 
prepared. The Division of Audits retains one, and all 
other copies are transmitted to the Department 
Director for subsequent distribution. 

AUDIT WORK PAPERS 

Size:  8i X 14 
Quantity:  330 legal size file drawers (792 cu. feet) 
Dates:  1979 - 
File Arrangement:  Alphabetical by functional area of 

government. 
Annual Accumulation:  79 cu. feet 
Disposable Amount:  39 cu. feet 

Work papers for each audit of each agency are bound 
and files in clipped binder covers.  Besides the 
work papers, the file also contains drafts of the 
audit report and other documents concerned with the 
audit. 

A. Regular Audit Work Papers 

<Vv^ Jf'^t^1 £•—':- 

B. Management/Performance Audit Work Papers 

Retention 

Retain  permanently. 

Transfer  periodically 
to   the   State  Archives 

Retain  for  four audit 
cycles OP eight years 
after  report date,   which- 
ever  is  longer,   then 
destroy. 

Retain  for  eight  years 
after  report  date,   then 
destroy. 

January  2,   1990 

HM 8 



.DEPARTMENT OF GENERAL SERVICES 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions:   Please Type Or Print Clearly All Entries 

A. Agency 

1. Department of Fiscal Services 

B. Division/Unit 

Office of Legislative Audits 

C. Mailing Address  301 West Preston Street 
Room 1202 
Baltimore, MD 21201 

Accession No. 

urns 
Location   •• 

Range Section(s) 

Date Rec^ 

3-II-9L 

sm-o 
No. of Cu. Ft. 

D. Phone No. 

410-225-1400 

E. Agency Official        Jacquelyn Blocher-Moran 
Assistant Legislative Auditor 

2. Box 
Numbers 

m m  50 
Records Center Manager 

To Be Completed At 
State Records Management Center 

Description of Records 

with Inclusive Dates 
disposal Authority 
Schedule, Item No. 

Disposal Date 

#1 running 
consecutively 
through and 
including 
box #50 

Audit Work Papers 

#2A — Regular. WOrk Papers 

Schedule Noi 
1218 

Disposal Date - 
January 1-998— 

5000 

(Boxes marked 
December 31, 
1997 ) 

OGS 550-5 (Rev. 1/93) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



Office of Legislative Audits 
W/P's In Storage - Jessup 
Destruction Date 12/31/97 
Transfer Date     •-•••••• 

Box 
# Workpaper Description 

1 Inmate Grievance Comm., 4/18/85-3/11/87, 1 
1 R.I.C.A. - Baltimore, 1/25/85-3/22/87, 1-2 
1 Spring Grove Hospital Center, 8/27/84-9/25/86, 1-5 
2 Spring Grove Hospital Center, 8/27/84-9/25/86, 6-8 
2 Motor Vehicle Fuel Tax Division, 12/15/82-12/18/84, 1-5 
3 Rosewood Center, 11/19/84-12/22/86, 1-8 
4 St. Bank Commissioner, 5/31/85-5/24/87, 1-6 
4 Washington County - Clerk of Circuit Court, 10/22/84-11/4/86, 1-2 
5 Division of Correction, 3/12/85-6/14/87, 1-4 
5 Great Oaks Center, 2/15/85-3/12/87, 1-3 
6 Great Oaks Center, 2/15/85-3/12/87, 4-7 
6 Charlotte Hall Veterans Home, 5/14/84-6/16/86, 1-3 
7 Md. Correctional Inst. for Women - Jessup, 11/30/84-12/28/86, 1-4 
7 Alfred D. Noyes Children's Center, 3/21/85-4/13/87, 1-2 
7 Frederick County Clerk of Circuit Court, 10/15/84-11/19/86, 1-2 
8 Washington Metro Area Transit, FY '84, 1-3 
8 Washington Metro Area Transit, 1981, 1-2 
8 Motor Vehicle Fuel Tax Division, 12/19/84-1/18/87, 1-6 
9 Coppin State College, 6/27/84-10/13/86, 1-10 
10 Coppin State College, 6/27/84-10/13/86, 11-14 
10 Kent County - Register of Wills, 9/13/84-12/7/86, 1 
10 Baltimore County, Clerk of Cir. Ct., 2/5/85-3/12/87, 1-2 
11 Baltimore County, Clerk of Cir. Ct., 2/5/85-3/12/87, 3-5 
11 State Insurance Division, 2/8/84-3/6/86, 1-6 
12 St. Mary's - Clerk, 7/8/84-6/30/86, 1-2 
12 University of Maryland - University College, 10/4/84-12/3/86, 1-5 
13 University of Maryland - Univ. College, 10/4/84-12/3/86, 6-13 
14 Dept. of Budget & Fiscal Planning, 3/20/84-5/25/86, 1-8 
15 Kent Co. - Clerk, 9/13/84-12/7/86, 1-2 
15 Workers' Compensation Commission, 6/25/84-6/29/86, 1-6 
16 Workers' Compensation Commission, 6/25/84-6/29/86, 7-9 
16 Secretary of State, 5/24/84-4/27/86, 1 
16 Montgomery County - Register, 10/1/84-11/16/86, 1 
16 Dorchester County - Register, 9/4/84-11/4/86, 1 
16 Laboratories Administration, 3/26/80-4/1/82, 1 
17 Dorchester County - Clerk, 9/11/84-11/4/86, 1-2 
17 Local Health Administration, 8/9/84-9/22/86, 1-6 
18 Local Health Administration, 8/9/84-9/22/86, 1-12 
18 MRDCC, 6/27/84-6/18/86, 1-4 
19 Md. Penitentiary, 6/27/84-6/18/86, 1-3 
19 Md. Uninsured Employers' Fund, 7/8/85-7/26/87, 1-2 
19 MVA, 5/14/84-6/8/86 
20 MVA, 5/14/84-6/8/86 
21 MVA, 5/14/84-6/8/86 
21 Carroll County - Clerk, 5/27/85-6/30/87, 1-3 
21 Office of the Chief Medical Examiner, 9/13/85-11/22/87, 1 
22 Patuxent, 1/7/85-1/26/87, 1-6 
23 Montgomery County, Clerk, 10/1/84-11/16/86, 1-7 
24 Emergency Management & Civil Defense, 5/6/85-5/6/87, 1-4 
24 Central Payroll Bureau, 4/17/85-5/17/87, 1-4 
25 Commission on Human- Relations, 3/6/85-5/12/87, 1-2 



Office of Legislative Audits 
W/P's In Storage - Jessup 
Destruction Date 12/31/'97 
Transfer Date 

Box 
# Workpaper Description 

25 UMBC, 5/23/84-6/29/86, 1-5 
26 UMBC, 5/23/84-6/29/86, 6-10 
27 UMBC, 5/23/84-6/29/86, 11-17 
28 Economic & Community Development, Pt. II, 1/19/84-11/13/85, 1-7 
29 Economic & Community Development, Pt. II, 1/19/84-11/13/85, 8-13 
30 Economic & Community Development, Pt. II, 1/19/84-11/13/85, 14-22 
31 General Accounting Division, 3/6/85-4/15/87, 1-8 
32 Criminal Injuries Comp. Board, 3/18/85-3/19/87, 1-2 
32 Charles Co. - Register, 2/21/85-4/29/87, 1 
32- Md. Environmental Service, 1/16/85-1/26/87, 1-2 
32 Office of Central Services, 2/19/85-4/15/87, 1-3 
33 Office of the Comptroller, 2/20/85-3/18/87, 1-6 
33 Mental Hygiene Administration, 3/18/85-3/31/87, 1-2 
33 Charles Co., Clerk - 3/21/85-4/29/87, 1-2 
34 Division of Labor & Industry, 5/23/85-6/30/87, 1-3 
34 Maryland Port Administration, 1/16/85-1/18/87, 1-4 
35 Maryland Port Administration, 1/16/85-1/18/87, 5-15 
36 Maryland Port Administration, 1/16/85-1/18/87, 16-18 
36 Md. School for the Deaf, 11/9/84-1/4/87, 1-8 
36 Md. School for the Deaf, EDP Stars, 1-2 
37 Worcester County - Register, 5/12/85-8/30/87, 1 
37 Council on Vocational/Technical Educ., 2/19/85-3/18/87, 1 
37 BPW - Interag. Comm. for Pub. Sch. Constr., 7/23/85-9/20/87, 1-2 
37 Drug Abuse Administration, 5/6/85-6/30/87, 1-2 
37 Alcoholism Control Administration, 5/6/85-6/30/87, 1-2 
38 Western Md. Center, 3/26/85-4/12/87, 1-4 
38 Wicomico County - Clerk, 8/1/85-8/30/87, 1-3 
38 Wicomico County - Register, 8/1/85-8/30/87, 1 
39 Calvert County - Clerk, 5/13/85-6/30/87, 1-2 
39 Garrett County - Clerk, 4/22/85-6/2/87, 1 
39 Garrett County - Register, 4/22/85-6/2/87, 1 
39 DHMH - Board & Commissions, 12/20/84-4/12/87, 1-4 
39 Allegany County - Register, 7/1/85-8/23/87, 1 
40 Towson State University, 1/28/85-2/17,87, 1-8 
41 Towson State University, 1/28/85-2/17/87, 9-16 
42 Towson State University, 1/28/85-2/17/87, 17-20 
42 St. Mary's College, 6/25/84-10/12/86, 1-3 
43 St. Mary's College, 6/25/84-10/12/86, 4-10 
43 Allegany County, Clerk, 7/1/85-8/23/87, 1-2 
44 Juvenile Services Administration, 7/12/84-9/9/86, 1-6 
44 Potomac Center, 6/19/85-6/7/87, 1-3 
45 Dept. of Transportation, O/S, 10/17/84-1/4/87, 1-8 
46 Department of Education, 2/1/85-1/4/87, 1-7 
47 Department of Education, 2/1/85-1/4/87, 8-14 
48 Department of Education, 2/1/85-1/4/87, 15-21 & la 
49 Md. Correctional Pre-Release Sys., 4/23/85-5/31/87, 1-7 
50 Maryland State Police, 12/21/84-1/19/87, 1-7 



• uu" r\i\ i ivLi_iT i     wi 

P.O. 30X 275. JESSUP, MO. 20794 (TELEPHONE 799-1379) 
RECORDS TRANSMITTAL AHD RECEIPT 

I Oiraciians:   Plaasa Typa Or Print Clearfy All Entries 

A. Agency 
1. Cepartment of fiscal SerAces 

Accession No. 

tow 
Date Recld 

PM Cade   . 

O9-03-0I 
6. Oivision/Unit 

Office of Lecisiative Audit 

C. Mailing Address      301 Hesz Prsston Screer 
Rccm L202 
Saici.Tore, Mar/Lard 21201 

Location 
Ranae Secoan(s) 

ii5. ^ 
No. of Cu. Ft 

IM 
0. Phone No. 

410-225-1400 

£. Agency Official        Jaccueivn Biccher-Morar. 
'Assistant: Lacislative Auditor 

Records Cancer Manager 

To Be Completed At 
State Records Management Canter 

2. Sox 
Numbers 

Oescriptian of Records 
with Inclusive Dates 

II running 
consecutive 
through and 
including 
hex   Jrl4 

Audit Wbrk Pacers     (S2B) 

y (Management/Performance.Audit Workpapers) 

Disposal Auttiorrty 
Schadula, Item No. 

Oisoosal Date 

Schedule No- 
1213 -. 

DisposaJ. Data - 
January  2000 

(Boxes Marfced 
December 31r 

1999) 

0CS 'JC-i (Re. i^3) US£ PLAIN UNLINGO PAPE.^ FOR CONnNUAriQN ?AG£S 



FISCAL YEAR 1991    -    X^LyQ^UL^   /^hlt^      ^'^ 

Ay /    i Report lo the Joint Budget and Audit Committee of the General Assembly - Audit of the Martin Pollack 
Project, Inc. for the period beginning July 1, 1987 and ending March 20, 1990 - July 11, 1990 
P.avicui of AudilJfoponc sf Gounlinc! Inoorporotori Citio»»nd-T-wno ond Taxing Dislr-totj of Marylnnd for 
liK Fiscal Yeaf ended June. 30, 1909 - July 19, 1990 
Department of Transportation - Secretary's Office and Related Administrative Units - Follow-up Review 
on the Deficiencies in the Department's November 29, 1989 Audit Report - September 7, 1990 
Audit of Carroll County Criminal Justice Information System - October 16, 1990 
Review of Facilities and Staffing - Maryland School for the Deaf- November 2, 1990 

•Report to Lho Joint Budget and Audil CoinmiUee of the Genefal Aaacmbly—Audit of the Marylnnd State 
Gamos Projoot-and Map/land Slate Gaiaei Fnnndalian, lnr  fnr Ihe.pefiod beginning Decembor--5,-1988 
and ending September 12, 1890—Dacambsr 10, ..19.00 - 
Audit of the Cecil County Criminal Justice Information System - December 21, 1990 
State Agency Internal Audit Units - January 3, 1991 
Department of Health and Mental Hygiene - Medical Care Programs Administration - Follow-up Review 
on the Deficiencies in the Administration's March 19, 1990 Audit Report - January 24, 1991 
Audit of the Washington County Criminal Justice Information System - March 13, 1991 
Audit of the Allegany County Criminal Justice Information System - April 5, 1991 
Motor Vehiolc Adminiirtffri-iwi—ktefrtifieetion of Vehiclea Owned by Marylatwi-fteytdcnts Lllcgally Titkd 
and Rogislorod in Qthor Statos—April 17, 1991 

)d J   3 

i*. Jo 

f^-r 7 

/kXio 

^^/?13 

h a i5 

_1    16 

kj m is 

%^^      Klo  <l/*s** 

Audit of the Garrctt County Criminal Justice Information System - April 29, 1991 
Joint Review - State of Maryland Compliance with Federal Forms 1099 Information Return Reporting - 
May 24. 1991 
Department of Human Resources - Child Support Enforcement Administration - Follow-up Review on the 
Deficiencies in the Administration's August 8, 1990 Audit Report - May 28, 1991 
Review of the Audit Reports Tiled By tin. Otate'i Community•Collcgej with the Maryland State Doar^-fet- 
Coiiiiiiunity Colleges for the Fiscal Year€iided June 30, 1990 • JunO'M, 1991  
Slate of Maryland Budget Monitoring and Fiscal Year Closeout Procedures - Fiscal Year 1990 - June 18, 
1991 
Audit of the Wicomico County Criminal Justice Information System - June 24, 1991 

u-^C- 



i DEPARTMENT OF GENERAL SERVICES 

P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE 799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

Directions: Please Type Or Print Clearly All Entnes 

A. Agency 
1. Department of Fiscal Services 

Accession No. 

6. Division/Unit 
Office of Legislative Audits 

C. Mailing Address 301 w. Preston Stree- 
Room 1202 
Baltimore, Maryland 21201 

Locaton 
Range Section(s) 

/-, 

Date Rec M 
RM Code 

09 0^Oil 
No. of Cu. Ft 

jq 
D. Phone No. 

410-225-14C1 

E. Agency Official    Alan I. Weiner 
Administrative Supervisor 

Recoros Center Manager 

To Be Completed At 
State Records Management Center 

2. Box 

Numbers 

Zescnotion of Recoros 

urn Inclusive Dates 

CisDosai Authority 

Scheouie. Item No. 

Disposal Date 

#1 
running 
consecutively 
through anc 
including 
box 

#29 

Audit Work Paoers Schedule No. 
1218 it 

X 

:GS 550-5 I Rev 1/93) _SE PLAIN UNLiNEO PAPER POR CO.NTiNUATlONTAGES )7Rt 



10.01 .                 DGS 
npnartmpnt nf rtanaral ^orvinoc Pronnro in Hi inlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
OFFICE of SECRETARY 

Division or Unit 

CERTIFICATE    OF'   RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

91W527 EXECUTIVE CORR. 843-6 1 1988 16 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



nou-ee-'ge THLI 09:35 ID:D G S OFFICE OF SEC TEL Not381 333 5480 tt571   F02 

E DfePARTMtNT OF GENERAL SEhVICES — STATE RECORDS MANAGEMENT CENTER 
KO. BOX 276. JE88UP, MD. 20794 (TELEPHONE.7M-13T9) 

RECORDS TRANSMITTAL AND RECEIPT 

riRICTIONi-PLIASi TYP1 0« PRINT CLEARLY ALL INTRI1S 

A ASENCV  

_ Department of General Services 
B. DIVISION/UNIT 

Office of the Secretary 

ACCESSION NO, 

'jiujsa.i 

DATE REC'O-, ^ 

RM CODE 

I00\ 
C. MAILING ADDRESS 

301 West Preston Street 
Roan 1A01 
Baltimore, Maryland 21201 

LOCATION 
RANGE SECTION(S)        ^-^ 

/<r7 /-3 
NO. OF CU. FT. 

IL 
D. PHONE NO. 

225-4960 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

Earl F. Seboda 
TO BE COMPLETED AT 

STATE RECORDS MANAOBMBNT CENTER 

2,   BOX 
NUMBERS 

—— 
3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO- 
DISPOSAL DATE 

1 

7. 

3 

5 

6 

1988 Executive Correspondence 
January 1988 - December 1988 

1988 Earl F. Seboda Correspondence 
January 1988 - August 1988 

1988 Earl F. Seboda Correspondence 
September 1988 - December 1988 

- 1979-1981 GPSSB Advisory Committee Reports 
- February 21, 1984 - 2:00 James ComnisBion Meetlne 
- Ad Hoc Conmittee to Study Article 21 - Procurement 

(James Commission) 1983 
- Procurement (House Bill 100) 
- James Conmisslon Meeting, October 21, 1984 

(2 Poldere) 

1987 Executive Correspondence 
January 1987 - Aueust 1987 

1987 Executive Correspondence 
September 1987 - December 1987 

DOS S60-S (REV. 12/66) USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES 

t ^ 



; _.    IIOU-08-'90 THU 09:36 ID:D B S OFFICE OF SEC TEL NO:301 333 5480        tt571 P03 

RECORDS TRANSMITTAL AND RECEIPT 

BOX NUMBERS DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES 

GPSSB - 1986 Change to A/E Selection 
Process-chapter 744 HB 126/5B 
311-1985 Session 

QPSSB Change to A/E Selection Process 
Chapter 744 HB 126/SB 311-1985 
Session 

Risk Management-Proposed Reassignment 
of Insurance Program Responsibilities 
of Treasurer's Office to DGS 1985 

H.R. 3838-DGS 

DGS TSX Reform act of 1985 (HR 3838) 
Effect on MarylAhd-State Bond Sale 

1986 Personal Records 

1986 Session-Fiscal Notes DOS 

1984 Capital Budget 
1984-85 Operating Budget 

Department of Agriculture-Task Force 
to Review Proposed Sites for 
Headquarters 1977-78 

Mt. Moriah Church-AnnSpolis-DECD 
1977-78 

Brome-HowArd House-St. Mary's City 
Maryland-Heritage Comm. DECD 8/83 

Computer Aided Design 1984-89 
(3 Folders) 

Delegation Plan-Authority to Contract 
for Services Valued at Less than 
$50,000  2/5/82 

t n 



• ' .  •./    » ii       i.    J\I r    c»...itj   i-ii'u       u   t     ..    1.11 t   S^L.   ui     c—vv      -r .out i ;  

NOU-08-'90 THU 09:36  ID:D G S OFFICE OF SEC    TEL NO:301 333 5480 8571 F04 

RECORDS TRAWSMITTAL AND RECEIPT 

BOX NUMBERS DESCRIPTION OF RECORDS WITH INCLUSIVE 
DATES 

9 FY 1984 Capital Improvements Program- 
Public School ConBtructlon 

January 25, 1984 - 2:00 IAC/CID 1985 
capital Improvement Budget 

FY 1987 Capital Improvements Program 

FY 1985 Capital Improvements Program 
IAC 

FY 1986 Capital Improvements Program 
IAC 

198/ lAc January to June 1987 

1987 IAC 7/1/87 - 12/87 

12 1987 Earl F. Seboda Correspondence 
January 1987 - July 1987 

15 1986 - 1987 Newspaper Clippings 

16 1988 - 1989 Newspaper Clippings 

17 1986 Earl F. Seboda Correspondence 
January 1986 - July 1986 

18 1986 Earl F. Seboda correspondence 
August 1986 - December 1986 

22 1977,78,79,80 News Articles 
Correspondence Logs 
1975,76,77,78,79,80 
1980 Daily File 

23 1987 Earl F. Seboda Correspondence 
August 1987 - December 1987 

i n 



10.02                  DGS 
Dpnartment of fteneral ^prvirpc Pranarta in Hi mlirato 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. Division or Unit 

CERTIFICATEOF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

96W1315 777 8 12 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

ICTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 
28.00.00 

B. DIVISION/UNIT 

Department of General Services 
C. MAILING ADDRESS 

301 W. Preston Street 
Room 1309 
Baltimore, Maryland  21201 

D. PHONE NO. 

225-4242 Eleanor Gyr 

E. AGENCY OFFICIAL 
Dennis Flynn, Chief 
Fiscal Services 

ACCESSION NO. 

^615 ^-Tl-ft 
RM CODE 

/O-OO- 
LOCATION 

RANGE SECTIONS) 

NO. OF CU.  FT. 

13- 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

SEE ATTACHED 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

iS 550-5 (REV. 12/88) USE PLAIN UNLINEDi ER FOR CONTINUATION PAGES 



PAGE NO  1 of 4 DATE 2/13/96 

BOX NO 

FOLDERS TRANSFERRED TO THE 
RECORD ROOM 

TITLE Transmittal Folders 

PROJECT 
SCHEDULE NO & 
DISPOSAL DATE 

POS Items 002, 036, 038, 
041, 054,. 065, 
070, 076, 078, 
080, 096, 114, 
115 

BOS 91 021, 
029, 
033, 

024, 
031, 
034, 

028, 
032, 
035 

BOS 92 036, 047, 048 

BOS 9 3 056, 
065, 

061, 
066 

062, 

ORLL 69 065, 
288, 
990 

213, 
297, 

277, 
989, 

SSC 74 001 

CA 80 340, 347, 421 

CA 81 451, 
524 

490, 494 

CA 83 005 (2) 

CA 88 004, 015 

CAS 9 009, 
017, 
046 

014 
019, 

(2) 
045, 

777 - Item 8 
*1999 

^v CA 90     014, 032, 047, 
049, 055, 069, 
070, 076, 078, 
093 

* Three years from the date they are received at Records Center 



PAGE NO  2 of 4 DATE  2/13/96 

FOLDERS TRANSFERRED TO THE 
RECORD ROOM 

TITLE Transmittal Folders 

BOX NO PROJECT 
SCHEDULE NO & 
DISPOSAL DATE 

(Con't) 
CA 91 

CA 95 

GCL 74 

GCL 75 

GCL 7 6 

GCL 78 

GCL 79 

GCL 81 

GCL 82 

GCL 82 

021 

005 

159 (2), 180 (4), 
359 

035 (2), 129 

103 
120 
802 

071 

(2), 
(2), 
(4), 

109, 
170, 
867, 932 

042, 053, 061 

005, 051, 054, 
056, 057, 067, 
069 (2), 072, 
076 (2), 326, 331 

002, 003, 016, 
021, 026, 033, 
037, 038, 041, 
056 (2), 058, 
060, 061, 064, 
068 (3), 069 

074, 075 (3), 375 

777 - Item 8 
*1999 

GCL 83    002, 007, 009, 
015 (2), 018, 
022, 033, 036, 
037, 043, 044 

* Three years from the date they are received at Records Center 



PAGE NO  3 of 4 DATE  2/13/96 

FOLDERS TRANSFERRED TO THE 
RECORD ROOM 

TITLE Transmittal Folders 

BOX NO PROJECT 
SCHEDULE NO & 
DISPOSAL DATE 

10 

11 

GCL 83 072, 076 (2) 777 - Item 8 
080, 088, 090, * 1999 , 
095, 333, 502 

GCL 84 007, 010, 021, 
028, 051, 058, 
066 (3) i 

GCL 85 016, 018, 022, 
025, 027, 038, 
062, 087, 090 (3), 
259, 342 

GCL 86 003, 005 (2), 
014, 024, 052, 
057, 067 (2) 

GCL 86 071/ 072, 128, 
146, 357, 462 

GCL 87 004 007 (2) 
008 r 010, 015, 
017 r 031, 032, 
045 , 068, 071, 
073 r 078, 082, 
089 (2), 091, 
096 (2), 103, 
104 r  107, 168, 
343 r 430, 894 

GCL 88 005 r 007, 010, 
011 , 024, 029, 
035 , 042, 044, 
062 , 070, 074, 
082 , 083, 093, %. 1,/ 
289 , 307 W 

GCL 89 004 , 007, 022, 
027 , 030, 035 (2), 
134 

* Three years from the date they are received at Records Center 



PAGE NO  4 of 4 DATE  2/13/96 

FOLDERS TRANSFERRED TO THE 
RECORD ROOM 

TITLE Transmittal Folders 

BOX NO PROJECT 
SCHEDULE NO & 
DISPOSAL DATE 

.1-9.-''-,;,!. GCL 90    001, 004, 007, 
010, 024, 025, 
034, 041, 206, 
216, 339 

GCL 91 010, 011, 013, 
014, 015, 016, 
017, 047, 054, 
067, 073, 076, 
077, 084, 085, 
087, 210 

GCL 92 006, 008, 023, 
039, 048, 050, 
053 

GCL 93 009, 013, 021, 
034, 043, 063, 
064 

777 - Item 8 
* 1999 

NK 

Three years from the date they are received at Records Center 



10.04.01^           DCS 
Danartmonf of ftonoral Qor\#ir»oc 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
CONSTRUCTION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

79B70 GEN CORRESPONDENCE 1484,778 10,11,13... 1962-78 23 8/00 RECYCLE 

79B40 GEN CORRESPONDENCE 1484,778 2,3,9 1969-78 27 8/00 RECYCLE 

81W319 GEN CORRESPONDENCE 1484 2 1964-78 12 8/00 RECYCLE 

81W317 MISC CORRESPONDENC 1484,778 2 1962-78 3 8/00 RECYCLE 

81W316 GEN CORRESPONDENCE 1484,778 2 1963-78 5 8/00 RECYCLE 

81W313 GEN CORRESPONDENCE 1484 2 1961-79 9 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



^w 
•%* 

RECORDS  TRANS MTTTAL 

AND RECEIPT 

IIN.^^ 
1. From;  (Name, Division, Address or Agency) 

Depaxttnent of General Services (V^^r*-"-'"'^, 
Office Division __, 
301 W. Preston St., Balto., Md. 21201  

2. Building and Room 

SOB #1 
Room 1U02 

3.  Phone 

\_UUI^>.l.Cl,C  fft  Ul-U Ut  lt<_UUJ.< 

Accession No. 

79 S U 

Date Received ^/ 

Signature 

Title 

MKH 
4.  To: State Records Center 

Signature:  (Agency Official) 

7.Records 
Location 
(Center) 

6.  No. of Cu.Ft. 

23 

8. 
Box 

Numbers 

10 

11 

13 

lU 

16 

17 

18 

9. Description of Records 
With Inclusive Dates 

General Correspondence 
11/21/71 - 2/28/75 

General Correspondence 
11/7/73 - 12/20/77 

General Correspondence 
U/27/71 - 7/10/78 

General Correspondence 
3/6/66 - 10/31/76 

General Correspondence 
6/1U/71 - 6/19/78 

General Correspondence 
6/11/71 - 5/31/76 

General Correspondence 
6/1/76 - Dec, 1978 

General Correspondence 
1/1/62 - 12/28/77 

General Correspondence 
1/1/66 - 5/11/78 

General Correspondence 
11/15/63 - 12/31/77 

General Correspondence 
5/1U/71 - 5/16/78 

General Correspondence 
8/9/68 - 9/26/78 

?  Hold pending new 
schedule     .3 G>o/<e> 

3 e^s 

^ 
&(*&> 

'Disposal Authority 
(Schedule and Item No.) 

7/60 
s       ' 

2- /;   <? ^--^^ 

9-^ 

/^^c>- 

PS-»«O 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 



f RECORDS TRANSMITTAL AND RECEIPT 

From;  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 
301 W. Preston St., Balto., Md. 21201 

2.  Building and Room 
S9B #1 
Room li+02 

3.     Phone 
383-391+6 

Complete at State Records Center 

Accession No. Date Received 

Signature 

Title 

4.  To:  State Records Center 

5.  Signature:  (Agency Official) 6.  No. of Cu.Ft. 

8. 
Box 

Numbers 

7V 

Description of Records 
With Inclusive Dates 

22 

23 

Construction Progress Photos 
thru Dec. 1978 

Construction Progress Photos 
thru Dec. 1978 

Construction Progre 
thru Dec. 1978 

ConstrOction Progress Photos 
thru Dec. 1978 

Miscellaneous Correspondence Kile;'. 
5/2/62 - 1/3/79 

Miscellaneous Correspondence Files 
5/12/60 - 1978 

'Disposal Authority 
(Schedule and Item No.) 

Hold pending new- 
schedule 

(Use Plain Unlined Paper For Continuation Pages) 

PS - 9»0 
DGS-RM-n     2/24/75 

1 



RECORDS TRANSMITTAL 
Complete at State Records Center 

PS- 980 

(Use Plain Unlined Paper For Continuation Pages) 

1 



^ Page 2 

Box Description of Records 

19 General Correspondence 
12/30/68 - V25/78 



^7 

* RECORDS  TRANSKITTAL 

RECEIPT 

I^WM 

Complete at State Records Center 

Accession No. 

79BUO 

Date Received 

12/1/78 

v"- 
1. From;  (NfJtie, Division, Address or Agency) 

Department of General Services 
Office Division 
301 W. Preston Street - Baltimore, Md.  21201 

Signature 

Title 

Building  and Room 
SOB in 
Room 1402 

Service Specialist I 

3.  Phone 
383-3946 

5.  Signature:  (Agency Official) 

M^xJoA^m P 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

^- 31 
7.Records 
Location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

syhriu 

Riof 

319 

320 

322 

323 

324 

325 

326 

327 

328 

329 

330 

General Correspondence 
1/20/70 to 7/20/78 

General Correspondence 
3/70 to 2/78 

General Correspondence 
7/27/73 to 10/20/78 

General Correspondence 
7/31/69 to 10/9/78 

General Correspondence 
6/19/69 to 3/7/78 

General Correspondence 
2/1/69 to 6/15/78 

General Correspondence 
5/28/69 to 7/20/78 

General Correspondence 
7/1/73 to 8/2/78 

General Correspondence 
8/11/67 to 9/27/78 

General Correspondence 
10/74 to 5/31/76 

General Correspondence 
6/1/76 to 7/27/78 

Hold Pending New Schedule 

^^ ^V&c 

4 

531 &^ 

^ 

PS - B»0 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll    2/24/75 



1      Complete at State Records Center 
HECORDS TRANSMITTAL 

•>'.;,.•& ... 
Accession No. Date Received 

AND RECEIPT 

1. From:  (Name, Division, Address or Agency) Signature 

Department of 
Office Division Title 
301 W. Preston Street - Baltimore, Md.  21201 

2.  Building and Room 
SOB #rs 3.  Phone 

4. To: State Records Center 
Room 1402 383-3946 

5.  Signature:  (Agency Official)  A 6. No. of Cu.Ft. 

'U<fd^~ f/^ / 

7.Records 8. 9. 10. . 
TjOcation Box Description of Records 'Disposal Authority 

(Center) Numbers With Inclusive Dates (Schedule and Item No.) 

  Hold Pending New Schedule 

331 General Correspondence   /^                       \ 
8/9/71 to 7/6/77        ^ 

332 General Correspondence 
1/1/66 to 6/16/78 ' 

333 General Correspondence 
11/3/70 - 10/18/76 

334 General Correspondence 
12/20/72 to 8/14/78 

335 General Correspondence 
10/1/72 to 5/24/78 

336 General Correspondence 
11/1/78 to 8/24/78 

* 

(Use Plain Unlined Paper For Continuation Pages) 

PS - eao DGS-RM-n 2/24/75 



RECORDS TRAKSMTTTAL 

AND RECEIPT 

1. From:  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 

 301 W. Preston Street - Baltimore. MB. 2120, 
2. Building and Room 

SOB #1 

Room 1U02 

Complete at State Records Center 

Accession No. Date Received 

Signature 

Title 

3. Phone 

383-39^6 
4. To: State Records Center 

5. Signature:  (Agency Official) 

(A-l^o^f- 
6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

337 

338 

339 

3^0 

3U2 

3^3 

9. 
Description of Records 
With Inclusive Dates 

General Correspondence 
8/2/68 to 6/29/78 

'General Correspondence 
9/1/62 to 10/28/77 

General Correspondence 
7/3/62 to V25/77 

General Correspondence 
10/10/70 to 8/9/78 

General Correspondence 
11/18/71 to 2/28/78 

General Correspondence 
9/23/71 to 5/1/77 

General Correspondence 
10/2/69 to 10/3/78 

'Disposal Authority 
(Schedule and Item No.) 

Hold Pending New Schedule 

(Use Plain Unlined Paper For Continuation Pages) 

PS- »eo DGS-RM-U 2/24/75 



* RECORDS TRANSMITTAL 
1      Complete at State Records Center 

' *"~ '' ••7' ';'    AND RECEIPT 
Accession No. Date Received 

1. From:  (Name, Division, Address or Aoency) Signature 

Department of General Services 
Office Division 
301 W. Preston St.. Baltimore. Md. 21201 

Title 

2. Building and Room, 

SOB #1 
Room 1U02 

3. Phone 

383-39U6 4. To: State Records Center 

5.  Signature:  (Agency Official) A 6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description 
With Indus 

of Records 
Lve Dates 

'Disposal Authority 
(Schedule and Item No.) 

-. Hold Pending New Schedul< 

3UU General Correspondence 
I/I/69 to 6/16/78 

3U5 General Correspondence 
7/1/68 to 9/15/78 

362 Construction Agreements 
8/11/67 to 10/18/78 

363 Construction Agreements 
3/18/70 to 9/2/78 

- 
380 Short Form Contracts 

1/1/76 to U/31/76 

381 Short Form Contrafits - 
1/1/76 to 12/31/76 • 

382 Short Form Contracts 
1/1/76 to 12/31/76 

383 Short Form Contracts 
1/1/76 to 12/31/76 

38U Short Form Contracts 
1/1/76 to 12/31/76 

385 Short Form Contracts 
1/1/76 to 12/31/76 

386 A/E Records 
no dates 

^36¥ . -.ParaoMTfor Construction 

-.. 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-U 2/24/75 



-    ,   -- 'V- 

RECORDS TRANS MTTTAL 

«ND RECEIPT 

Conplete at State Records Center 

Accession Mo. Date Received 

1. From;  (Name, Division, Address or Agency) 

Department of General Services 
Of rice Division 
301 W. Preston St., Baltimore, Md. 21201 

Signature 

Title 

2. Building and Room 

SOB #1 
Room 1U02 

3. Phone 

383-39U6 

5. Signature:  (Agency Official) 

IAAJUC^^- f^ j-**- 

To: State Records Center 

6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. .   /    \ 
Disposal Authority 

(Schedule and Item No.) 

Hold Pending New Schedule 

General 
11/1/70 

for Construction 
to 8/ll/78v 

Correspondence 
to 11/30/72 

(Use Plain Unlined Paper For Continuation Pages) 

PS- e»o DCS.RM.U    2/24/75 



RECORDS TRANSMITTAL 
1      Complete at State Records Center 

*i.    •  Accession No. Date Received 
.  • "  '   , AND RECEIPT 

- 

1. From:  (Name, Division, Address or Apency) 
Department of General Services 

1 Signature 

Office Division 
301 W. Preston Street - Baltimore, Md. 21201 

Title 

4. To: State Records C 
2. Building and Room 

SOB #1 

3- ?&3S$946 enter 

Room 1402 

5.  Signature:  (Agency Official)  /) 6.  No. of Cu.Ft. 

lAsJSU^ f- J^^ 
7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9# 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

Hold Pending New Schedule 

350 Construction Agreements 
4/21/75 to 5/15/78 

351 Construction Agreements 
11/69 to 7/75 

352 Construction Agreements 
3/2/66 to 2/23/66 

353 Construction Agreements 
10/19/71 to 5/25/78 

354 Construction Agreements 
3/21/72 to 9/13/78 

355 Construction Agreements 
10/4/67 to 7/21/78 

318 Construction Agreements 
L/20/70 to 7/20/78 

. 

321 Construction Agreements 
)/l/70 to 2/28/78 

356 5/31/67 to 7/7/78 - Construction Agreements 

357 Construction Agreements 
1/22/69 to 10/9/78 

358 Construction Agreements 
7/3/62 to V12/78 

359 Construction Agreements 
6/11/60 to 5/19/75 

360 ^WXl^i^W^* 

P s - e so 

(Use Plain Unlined Paper For Continuation Pages) 

•     • •     • 
DGS-RM-ll 2/24/75 



RECORDS TRAKSMITTAL 

1. From;  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 

 301 W. Preston St., Baltimore, Md. 21201 

2. Building and Room 

SOB #1 
Room 1U02 

3. Phone 

383-39U6 

Complete at State Records Center 

Signature 

Title 

5. Signature:  (Agency Official) 

I/^^XM^^ p't 

4. To: State Records Center 

6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

PS- BBO 

361 
Hold Pending New Schedule 

Construction Agreements 
6/U/68 to 10/13/78 

Payroll for CoiTs^iuQtion 
11/10/72 to 8/23/78 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 



RECORDS  TRANSMITTAL 

AND RECEIPT 

_ mmtM 

Complete at State Records Center 

Date Received 

M^-^ 
r 

1. From:  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 
301 W. Preston St., Baltimore, Md. 21201 

Signature 

Title 
.e 

2. Building and Room 

SOB #1 
Room li+02 

3.  Phone 

383-39^6 

5.  Signature:  (Agency Official) 

4,  To:  State Records Center 

6. No. of Cu.Ft. 

)^ 
7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

37 
hl2 

•Jayi'ull SBJ C 
Hold pending new 
schedule 

U15 

General Correspondence 
9/16/65 - 11/29/78 

nstruction Agreements 
9/17/6I4 - 8/22/78 

General Correspondence 
V5/77 - 5/2U/78 

General Correspondence 
12/8/69 - 9/5/78 

&y*h^ -. 'y/ J 

struction Agreements        _ 
8/8/78 JT  ^S?   ^ S^*. 

Construction Agreements 
10/3/68 - 7/1V78 

U19 

i+20 

1+21 

U23 

General Correspondence 
9/10/71 - 11/22/78 

Construction Agreements 
6/28/71 - 6/13/78 

General Correspondence 
3/V68 - 12/11/78 

General Correspondence 
1/1/61+ - 12/31/77 

l^ 

<D^ u^* 

Jlr^^l •^ Sc>~ 

s 

^<}6 / 

<*y 

2_-M- 

l/ff 'k 

^'0— 
(Use Plain Unlined Paper For Continuation Pages) 

PS- >to I DGS-RM.I ^^2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

Vl (jdJV   I i&£ 
Date Received 

1. From:  (Name, Division, Address or Agency) 

Department of General Services 
Office Division - 301 W. Preston St., BftltO. 

Signature 

Title 

2. Building and Room 

SOB #1 
Room lkQ2 

3. Phone 

383-391+6 

5.  Signature:  (Agency Official) 

4. To: State Records Center 

6. No. of Cu.Ft. 

<p{^ 

7.Records 
location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

,1 
534 

i+22 

1+21+ 

-1+25 

1+26 

1+2? 

1+28 

1+29 

1+30 

U31 

U32 

U3U 

^ 73 

Construction Agreements 
10/11+/71 - 11/28/78 

General Correspondence 
V12/66 - 3/2/78 

Construction Agreements 
1/13/69 - 10/23/78 

General Correspondence 
7/1/71 - 11/17/78 

Construction Agreements 
Wi7^-l^l3/78 

/ Constructiion Agreements 
8/1/62 - n/iS/^S 

General Correspondence 
U/l+9 - 11/20/78 

General Correspondence 
5/31/67 - 7/2U/78 

Construction Afj 
8/16/65^ 

ents 

General Correspondence 
3/31/70 - 12/31/73 

Construction Agreements 
9/22/^>-i/3l/78 

(Use  Plain Unlined  Paper For Continuation Pages) 

PS- eio DCS.RM-11 2/24/75 



RECORDS TRANSMTTTAL 

^ V H"    » AND RECEIPT 

Complete at State Records Center 

Accession No. Date Received 

From:  (Name, Division, Address or Agency) 
Department of General Services 
Office Division 
301 W. Preston St., Balto., Md. 1. 

Signature 

Title 

Building  and Room 
SOB #1 
Room 1U02 

3.  Phone 
383-39^6 

Signature:  (Agency Official) 

4. To: State Records Center 

6. No. of Cu.Ft. 

Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

-7 Payroll 
U/15/72 - 12/12/78 

[^iii.ifil OuiimponitnGC 

eS 

(Use Plain Unlined Paper For Continuation Pages) 

. 

-RM.11    2/24/75 

t 



c •z 
RECORDS  TRANSMTTTAL 

AND RECEIPT ib.m^ 

Con^lete at State Records Center 

Accession No. 

%JJM_ i>i7 I   V-^/y 
!Date Received 

1, From;  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 
301 W. Preston St., Baltimore, Md. 21201 

Signature 

Title 

2.  Building and Room 

SOB #1 
Room 1U02 

3.    Phone 

5.     Signature:     (Agency Official) 

4.     To:     State Records Center 

6.  No. of Cu.Ft. 

JT^ 
7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. , 
Disposal Authority 

(Schedule and Item No.) 

^37 
S3v3il 

375 

377 

378- 

392 

Miscellaneous Correspondence 
(no date) 

General Correspondence 
5/11/61+ . 11/31/77        . 

Construction Agreements 
6/8/66 - 11/6/78       't* 

11/27/65 - 10/20/78 

General Correspondence 
l/U/62 - 10/9/78 

3Btf,^<iS 

Hold Pending Kew schedule 

/ t ?? 

^ 

(Use Plain Unlined Paper For Continuation Pages) 

9o/0 - ibo/fi DGS-RM-n 2/24/75 

t. 



c- •r\ 
RECORDS T^AN^] MTTTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

Signature 

Date Received ^ 

1 1. From;  (Name, Division, Address or Agency) 
Departmen-C of General Services 
Office Division 
301 W. Preston St., Baltimore, Md. 21201 

Title 

2.  Building and Room 
SOB #1 

Room 1^+02 

3.  Phone 
383-39^6 

5.  Signature:  (Agency Official) 

4.  To:  State Records Center 

6.  No. of Cu 

7^- 5 
7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

$39 
3^6 

365 

3V7 

General Correspondence 
12/7/66 - 9/9/78 

General Correspondence 
6/30/69 - 8/21/78 

General Correspondence 
12/31/75 - 5/31/77 

Hold Pending New Schedule 

i fy 
<*• 

Construction Agreements 
5/13/70 - 8/9/78 

f 
300 

^7- 

373 

37^ 

onstruction Agreements 
2/2/72 - i+/25/78 

Construction Agreements 
li/2l/6^Xr7/2l+/78 

Cojar^'truction Agreements 
yf/n/Gi - 10/21/^8 

Construction Agreements 
3/11/68 - 10/V78   \ 

General Correspondence 
10/V72 - 10/31/77 

General Correspondence 
6/1/68 - 5/31/78 

General Correspondence 
I965 - 8/V78 

General Correspondence 
Vll/63 - 11/15/78 

... Fffi7H ^O!o^^uction 

% 
& 

at £ 

^ 
1- 

^ 

\^ 
\<f 

a- 

/ J 

wr      / 9 ^ ^ 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-n     2/24/75 



Complete at State Records Center 
RECORDS TRANS MITTAL 

Accession No. Date Received 

""•   . *   /        AND RECEIPT ^                                  

IOM-0  I 3IU^13 
1. From:  (Name, Division, Address or Agency) Signature 

no-no i-+.in(»n+. nf ("Ifanovn 1 Rovvi OAC 
Office Division [ Title 

2.  Building and Room 3.  Phone 
SOB #1 4. To: State Records Center 

Room li+02 383-39^6 

5.  Signature:  (Agency Official) 6. No. of Cu.Ft. 

7.Records 8. 9. 10. 
location Box Description of Records Disposal Authority 

(Center) Numbers With Indus ive Dates (Schedule and Item No.) 

KzC 
Hold pending new 

393 General Correspondence schedule 

£33.~%Z 7/1/68 - 6/3U/79 

Ju^^        *??% 
395 General Correspondence 

1/1/62 - 11/10/78 

396 General Correspondence 
3/1/73 - 8/1U/78 

398 General Correspondence 
- 

^597,3^ koo 

koi 

2/12/63 - 3/23/78 

General Correspondence 
1/1/70 - 3/2/78 

General Correspondence 
3/18/70 - 1/10/78 

1 ^ 

1+03 General Correspondence 
12/13/61 - 12/1/78 

hoh General Correspondence 
9/20/63 - 6/13/78 

h06 General Correspondence 
10/13/65 - 3/10/78 

fr— 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-II 2/24/75 



10.05       .         DGS 
nonar+mont nf f^onnral Con/inoc Dranara in Mi irJir''a+£* 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
GEN PROF SERVICES SELECTION BD 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

90W1200 843-5 2 7 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

  Records Center Manager 
Signature 
DGS 550-2 (Rev. 1/93) 

December 30, 2000 
Title Date 



I 
RECORDS TRANSMITTAL AND nECEIPT 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

•) AGENCY CODE 

28.01.01.01 /OQS 
b) AGENCY 

Department of General Services 

c) DIVISION/UNIT 

General Professional Services Selection Bd. 

d) MAILING ADDRESS 

300 West Preston Street 
Room 400 
Baltimore, Maryland 21201 

•) AGENCY OFFICIAL 

Robert J. Byrd 

PHONE NO 

225-4295 

DATE RECD 

5-n-% 
NO. OF CD. FT. 

7 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

UP-000-799-201; UP-000-871-001; U-000-863-001; 
F-017-773-003; P-005-872-001; MW-000-871-001; 
P-032-771-316 and TS-561-871-001 

ES-008-871-001; 08.39.5; P-020-863-001; UX-000-872-011; 
F-018-831-045; and ES-005-831-001 

ES-012-831-001; ES-009-831-001; G-022-863-001; 
UX-000-861-003; M-582-871-004; and P-026-871-001 

P-041-861-001; BB-523-874-003; ES-013-831-001; 
M-572-881-004 and M-741-871-004 

M-591-871-004, PR-000-732-020; M-761-881-004; and 
UA-000-881-011 

KW-000-881-001; PU-000-881-001; KD-000-881-001; 
KB-000-874-001; and F-004-881-016 

P-032-882-001; BB-695-885-001; P-031-791-016 and 
KW-000-882-001 

f 

4 DISPOSAL AUTHORITY 
(SCHEDULE, ITEM NO, DISPOSAL DATE) 

USE PL/W UNLINED PAI'tR fOR CONTINUATION PAGES) 



10.11                  DGS 
nonar+mont nf f^onoral Qarwi/»ae Dr£M"»ore»  in Mi tr\\ir*'rttr\ 

*    Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P:0. BOX 275 
Jessup, Maryland 20794-0275 

i   i^pai^ HI uupnwaic 

Retain one (1) copy 
and forward original to 

address at left. 

PURCHASING BUREAU 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

94W941 BID LOGS 1798 1 3/90-1/94 3 8/00 RECYCLE 

95W1038 BOA PURCHASE ORDERS 1798 1 1993-94 1 8/00 RECYCLE 

96W1122 PURCHASE ORDERS 1798 1-P 1995 12 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. X>*G.  ^ 
B. DIVISION/UNIT 

PORCHlAS/MCr   BORtTAO 
C. MAILING ADDRESS 

36 \   \^.   PRESTO K  .ST. 

D. PHONE NO. 

E. AGENCY OFFICIAL 

ACCESSION NO. 

mm 3^-94 
RM CODE 

/b- II 
LOCATION 

RANGE SECTION(S) 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

73   3 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

Be- \xo 

Bc-tt-l 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Bi^LoCrS     3/^0-   //W      6)473-7/4-^^ 

DGS 550-5 (REV. 12/88) USE PLAir^B.INED PAPER FOR CONTINUATION PAGES 1 L 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

sew. -^^nqz 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1- DGS 
B. DIVISION/UNIT 

PURCHASING BUREAU 95iM 
C. MAILING ADDRESS 

301 W. PRESTON STREET 

BALTIMORE, MARYLAND  21201 

D. PHONE NO. 

(410)   225-4615 
E. AGENCY OFFICIAL 

FRANK   RICHARDSON 

2.    BOX 

NUMBERS 

13-169 

TBR.0 

13-191 

ACCESSION NO. DATE REC'CW - 

RM CODE 

LOCATION 

NGE SECTION(S) CTIONfS)      -m 

•w-5 
NO. OF CU. FT. 

^3 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

BOA PURCHASE ORDERS FY 93 - 94 

PURCHASE ORDERS FY 93 - 94 

STATEWIDE AND AGENCY CONTRACTS - EXPIRED 92 94 

DECEMBER   15,    1994 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

7/W 

^ 

^ 

^ 

^ 
o 

DGS 550-5 (REV. 12/88) USE PL^MNUNED PAPER FOR CONTINUATION PAG 1 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

JJECQFtPS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

B. DIVISION/UNIT   

r.   MAM iMfi Annnccc       I     I     •T C. MAILING ADDRESS 

DATE RECD 

^. iyi/-\n_ii-nj Muuncacs %/) /' i ' LOCATION 

Sd/    UtgGT   r£&£iofO   ^rrZ-6&7'       RANG^   SECTION(S) 
fadm-zn^    i        ,     j 

fyo) S^2^£Lttl 
-.. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

ho 

RM CODE 

10-1 
RANGE,-       SECTION(S)   .    ^^ 

•Mb      /8     13. 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

/D 
tb/Cr/vlSe-  O&i&gSj   fy'fS 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

DOS •;.ti0-5(REV. 12/88) ^WU USE PUUTrUNUNED PAPER FOR CONTINUATION PAGES 



10.11                 DGS 
nenartmont nf C^onoral Qon/i^oc Drortara in Hi irtli^o+Q 

•   Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
PROCUREMENT SUPPORT 

Division or Unit 

CERTIFICATE    OF    RECORDSDISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95W1579 SOLICITATIONS 1798 1 1993 1 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30, 2000 
Title Date 



I DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

C. MAILING ADDRESS      / J I -   *f. 

A. AGENCY 

1- I)€/rf^/tff^ fr-eM/Cs/ SuLf 
ACCESSION NO. 

B. DIVISION/UNIT 

C. MAILING ADDRESS     / y ,_ ^   rrT 
mm 

D. PHONEJ^O. 

Q&£)&S'%0& 

f31-9S 
RM CODE 

/on 
LOCATION 

NGE SECTION(S) RANGE SECTION S    ^ 

m <2i\   l 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

'/G/hJX, ^idimiz^za/J 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

//// 
4* 

Y^yXS   y^ 0H}ajC&^ s 
sen. -^s^nt* 

DGS 550-5 (REV. 12/88) USE PU^BNLINED PAPER FOR CONTINUATION PAGE f AGE^^B 



10.15                 DGS 
npnar+mpnt nf rinnoral Qon/inoc Dronarn in 

„   Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
ENGINEERING & CONSTRUCTION 

Division or Unit 
J 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

92W380 CAPITOL BUDGET REQ 808 1L 1984 5 8/00 RECYCLE 

• 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager December 30. 2000 
Title Date 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

f P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

/• RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

VaJ^r. o-£ (ats^soX ^Dm\(xs-r 
B. DIVISION/UNIT 

C*v.o»#ve^ 
)RES5^ 

"4   CoAcjkociwp^ 

ACCESSION NO. 

^W^O 
DATE REC'D 

/0-9-9/ 
RM CODE 

/O.lS 
C. MAILING ADDRES LOCATION 

RANGE SECTlONfS)    ^\ 

NO. OF CU. FT. 

5 
D. PHONE NO. RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 

DISPOSAL DATE 

l^/^O.^ IO 

1| 

XL 

CAfi'Wl  ^ho^t^Jr Qtu^ej^- p^j <£>[ <8o6 

DGS 550-5 (REV. 12/88) USE PLAIN U f D PAPER FOR CONTINUATION PAGES 

\ 



10.07 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of General Services 

Division or Unit 

Office of Real Estate 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
.   Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95w927 Assg. & Signature Letters 1490 3 1987-1988 2 8/00 RECYCLE 

• 

. 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



I. 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MARYLAND 20794 , 
(TELEPHONE NO. 799-1379) 

RECORDS TRANSMITTAT, AND RECEIPT 

A.  AGENCY 

DEPARTMENT OF GENERAL SERVICES 

B.  DIVISION/UNIT 

1. OFFICE OF REAL ESTATE 

MAILING ADDRESS 
Legal Unit 
Attn.: Legal Assistant 
300 W. Preston St., Rm: 601 
Baltimore, Maryland  21201 

ACCESSION NO. 

<M n 
ATE RECEIVED ^^ 

RM CODE 

I0O7 

D.  TELEPHONE NO.  (410) 225-4302 

AGENCY OFFICIAL; 
Susan B. Dubin 

LOCATION 
RANGE SECTION (S). 

M 
NO.   OF   CU.   FT. 

fU<2 
Uz? 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT STATE RECORDS 
MANAGEMENT CENTER 

BOX NUMBERS 

94/001 

94/002 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Assignments & Signature Letters 
Board of. Public Works Items 
Title Search Requests 
Invoices 
Check Requests/Settlement Memos 
Agricultural Easement Status 

Sheets 
Reader File 
Board of Public Works Items 
Copy of Proposal Letters 

Agricultural Easement Status 
Sheets 

Close Out Letters 
Invoices 

1987-88 
1987 
1987 
1987 
1987 

1987-88 
1988 
1988 
1988 

1988 
1987-88 
1988 

DISPOSAL AUTHORITY 
SCHEDULE,  ITEM NO., 
DISPOSAL DATE 

2 0 0 0 

+ 

t 



2    £ m <?&- 

t 
••- •• •• 



10.11 
npnarfmpnt nf Rpnpral Cprvin^c Prepare in duplicate 

Retain one (1) copy 
and forward original to 

address at left. 

-.   .    .,    Reporting  Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Department of General Services 

Division or Unit 

Procurement 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

96W112r BOA Purchase Orders 1798 1-P FY 1994-95 33 8/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

DECEMBER 30.2000 
Date 



^ DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i. DGS 

B. DIVISION/UNIT 

PROCUREMENT 
C. MAILING ADDRESS 

301 W. PRESTON STREET - ROOM M-2 

BALTIMORE, MARYLAND  21201 

D. PHONE NO. 

(410)   225-4615 
E. AGENCY OFFICIAL 

MERRILL   CROTTY 

2.    BOX 

NUMBERS 

13-209 

T0.w/ 
13-24-8^ 

ACCESSION NO. tm 
LOCATION 

RANGE SECTION(S) 

3is-%; 
RM COD 

10\ 
ANGE SECTION(S) _„ ^^ ^^ 

/o   <a5  33 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

BOA PURCHASE ORDERS FY 95 (1/30/95 - 6/30/95) 

PURCHASE ORDERS FY 94 - 95   (7/94 - 1/95) 

DGS 550-5 (REV. 12/88) 

OCTOBER   23,   1995 i o   Oopces1 

USE PLAHPBNLINED PAPER FOR CONTINUATION PAGES 

33 



10..11,. 
r\An<3r4mA (->..„„„..,. :„ ,J i: 4„ 

'   - -             Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ricpaic in uupnucuc 

Retain one (1) copy and 
forward original to address 

at left. 

Dept of General Services 

Division or Unit 

Purchasing Bureau 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

95w1583 Purchase Orders 1798 1 8 8/00 RECYCLE 

95w1582 BOA Purchase Orders 1798 1 1994-95 17 8/00 RECYCLE 

95w1581 Purchase Orders 1798 1 21 8/00 RECYCLE 

97w590 P. 0. 's 1798 1 1993-95 14 8/00 RECYCLE 

97w589 P. O.'s 1798 1 1989-95 4 8/00 RECYCLE 

97W588 P. O.'s 1798 1 1994 19 8/00 RECYCLE 

96w1125 P. O.'s 1798 1P 26 8/00 RECYCLE 

96w1124 Unscheduled Requisition 1798 1N 6/94-7/95 12 8/00 RECYCLE 

95w1580 P. O.'s 1798 1 1992-94 6 8/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



£ DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i- "D. Q. S. 
8. DIVISION/UNIT tMO 

ACCESSION NO. SW-95 
RM CODE 

/OJ/ 
C. MAILING ADDRESS LOCATION 

RANGE SECTION(S) HANCat m 

ILL 
NO. OF cy. 

D. PHONE NO. RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

o&- 1^14- 

os'- Wr 

O^' l^fc 

0*' 1^1 

0^' 1^8 

€><' l^ 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

A. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

DGS 550-5 (REV. 12/88) USE P 
• 

NLINED PAPER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE'S-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. •h&i> 
B. DIVISION/UNIT 

^juyuk myr) g. JUUUJILU 
C. MAILING ADDRESS^. 

£0/ UJ< f/l£<rt^M^ 

D. PHONE NO. 

^^ "HbO o 
E. AGENCY OFFICIAL 

&MynA HCtC/uutlmO 

ACCESSION NO. 

LOCATION 

DATE REC'D 

533-95 
RM CODE 

/an 
RANGE-        SECT10N(SU    ^% Q* 

NO, OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 

SCHEDULE. ITEM NO- 

DISPOSAL DATE 

-/ra 
^fJJAXJlaxlJls (Jk JJL/U) 

OGS 550-5 fREV. 12/a8^ USE PUMN UNUNED PAPER FOR CON-nNUAnON PAGES 



^3   &hx^>j4''t-.&' 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

DGS 

ACCESSION NO. 

B. DIVISION/UNIT 

PURCHASING BUREAU 
C. MAILING ADDRESS 

301 W. PRESTON STREET 

BALTIMORE, MARYLAND  21201 

tosa 
D. PHONE NO. 

 (410)   225-4^^^00 
E. AGENCY OFFICIAL 

FRANK RICHARDSON 

2.    BOX 

NUMBERS 

13-192 

TO 

13-208 

LOCATION 

RM CODE 

/on 
RANGE SECTION(SU    ^ -   _• 

/6>U J2.   17 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

BOA PURCHASE ORDERS FY 94 (8/15/94 - 12/13/94) 

PURCHASE ORDERS FY 94 - 95 

CAPITAL FUNDS FY 92 - 95 

STATEWIDE AND AGENCY CONTRACTS - EXPIRED 94-95 

MAY 1, 1995 

4.  DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

ITETMS   / -^, 

TBss 

DCS 550-5 (REV. 12/88) USE PLA^^lNLlNED PAPER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. uA 
B. DIVISION/UNIT 

liAII INn ADDRESS ^ 

O^LK^ 
C. MAILING ADDRESS 

ACCESSION NO. 

-%m\ m-9s 
RM CODE 

LOCATION 

D. PHONE NO. 

j.Zt''^M 
E. AGENCY OFFICIAL 

&/\MynA ^jtucAwdteo^ 
2.    BOX 

NUMBERS 

RANGE SECJIQN(S)   fk f\ S\ 

NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

-A 

^OOCCAO^UL (CstM-voy 

DCS 550-5 REV. ^/Ml USE PLMN UNUNEO PAPER FOR CONTlNUA-nON PAGES 



^ 

NOU-ig-'SG TUE 16:46 ID:PURCHQS1NG BUREflU _ TEL NO:410 333 54B2 

f 

D6PARTMENr ^ «»^ tWJCW - STATE RECORDS MANAGEMENT CENTER 

MCORDS TfUNSMlTTAL AMn RECEIPT 

H056 P0b 

DIRECTION3.PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY        * •  

y&J/S 

Oj^/oj/ 

30/  u>. ^y^.     - ^ 

^IB^A^^J^ SWA y 

ACCESSION NO 

W590 
LOCATION 

RANGE SECTIONS) 

iimL 
RM CODE 

10. \ 

0. PHONE NO. 

E. AGENCY OFFICIAL 

2.    BOX 

.30     14   14 
RECORDS CENTER MANAGER 

NO. OF CU. FT t 

TO BE COMPLETED AT 
3TATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

< DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

•#1798 

09*203 
'CU^^t^ 

008 680-5 (RBV. 12/M) 

OV 

J cvi    H COO 

USE f^pUNUNED PAPER FOR CONTINUATION PACP.st 



._  NUU-19-'36 TUE 16:44 ID:PURCHflSING BUREAU   TEL NO:41 PI 333 5482 8056 P02 

b DEPARTMENT OP GENIAL J^., . STATE ^^ ^^ CENT 

BgCORDS TRANSMITTAl^Nn RECEIPT 
DlRECTIONS-PLEAae TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY — 
i. DGS 
B. DIVISIOWUNIT 

PROCUREMENT 
C MAILING ADDRESS 

307 VL PRESTON STREET 

BALTIMORE, MARYLAND  21201 
o. PHONE NO.  " ~:—•-  

(410) 225-4615 
E. AGENCY OFFICIAL 

 GEORGE MILLER 

2.   BOX 
NUMBERS 

09-234 
TO 

09-237 

LOCATION 
3E SECTIONS)' 

-jEm> 
RANGE SECTION{S)J      I \      I 

RECORDS CENTER kflANAGER 

RMCOM 

ALU 
NO. OF CU. FT. 

TO DC COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PURCHASE ORDERS, AGENCY AND STATEWIDE CONTRACTS 

FILED BY NUMBER, INCLUSIVE.   FY  1989 - 1995 

(DOROTHY GAINES - FILES) 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

P-dlat*- -%A4>4 

%o 

DOS SSO-8 fREV. 13/88) 
USE PjAliNLINEO PAPER POR CONTINUATION PAOBO 



N0U-19-'9b TIJE_16:46 ID:PURCHftSING BUREPU   TEL NO:410 333 5482 8056 P05 

DEPARTMENT OP GENERAL SERVICE* - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275. JESSUP, MD. 30794 (TEI.EPHONE.799.1379) 

BgCORDS. TRANSMITTAL AND RECEIPT 

DIRECTIONS.PLEASB TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AAENCV : •  

"^—* 1  I II  .. 

B. DIVISION/UNIT 

C MAILING ADDRESS 

£M   A1-3 
30/    W    /*/?££ /2) V   ST 

0. PHONE NO. ~    : •— 

767-   y^/7 

//as* 
LOCATION 

RANGE SECTIONS 

RM C006 

WII 

sb "na 1 \q 
E. AGENCY OPRCIAL " 

2.   BOX 

NUMBERS 

17-/7/ 

RECORDS CENTER MANAGER 

NO. OF CU. PT. 

TO BE COMPLETED AT 
BTATE RECORDS MANAGEMENT CENTEH 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

PvACHtsz    OtoAtS    .+    Ot>rrX/)crS       fy<fy+c}g 

4. DISPOSAL AUTHORITY 
SCMEOULE, ITEM NO., 
DISPOSAL DATE 

2000 

DGSSS0-S(REV. 12/88) USE f^WUNLlNED PAPER FOR CONTINUATION PAGES* 



^ 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 fTELEPHONE-799-1379) 

RECORDS TRANSM1TTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 
C. 

ACCESSION NO 

DGrb 
B. DIVISION/UNIT a. uivibiUN/uiNii v /J 

DATE REC'D 

RM CODE 

C. MAILING ADDRESS^ 

SO I (JU. fvUM&L AT 
LOCATION 

RANGE SECTION(S) RANGE SECTION(S)_      , ^\      J 

j4Q   2lM 2-(* 
NO. OF CD. FT. 

D. PHONE NO. 

'£2S^600 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

VX^YVILL     CRorry 
2.    BOX 

NUMBERS 

09 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

IjK/sZkjUJL^    SUJUiciJ 

DCS 550-5 (REV. 12/88) USE 1 PLAlMl 

6/ e s 

UNUNED PAPER FOR CONTINUATION PAGES I 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

av 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS. MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 (TELEPHONE-79g-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

(RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

D&S 
ACCESSION NO. 

3. DIVISION/UNIT 

Mw t ^f/ZM wim S-S$M 
RM CODE 

\0- 
C. MAILING ADDRESS LOCATION 

3ol ki- Pmkc si />' M3 er "I13    ia. 
NO. OF CO.  FT 

0. PHONE NO. 

mj^f-v^ax 
RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 

2. aox 
NUMBERS 

PA115 

PA116 

PA117 

PA118 

PA119 

PA 120 

PA121 

^d (I 
TO BE COMPLETED AT 

STATE RECORDS WANAGEMFMT CFNTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

UNSCHEDULED REQUISITION THIRD COPIES 2201 THRU 2909 

UNSCHEDULED REQUISITION THIRD COPIES 2910 THRU 3213 

UNSCHEDULED REQUISITION TOIRD COPIES 3216 THRU 3515 

UNSCHEDULED REQUISITION THIRD COPIES 3600 THRU 3810 

UNSCHEDULED REQUISITION THIRD COPIES 3900 THRU 5002 AND 
COPIES OF BUD'S MOTOR VEHICLES 

MBE AND SMALL BUSINESS REPORTS 6/94 - 7/95 (FY95) 
PRINTING PROCUREMENT 

MBE AND SMALL BUSINESS REPORTS 6/95 - 7/95 (FY(%) 
COMMODITY PROCUREMENT 

• 
y e£ 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

07-01-99 

07-01-99 

07-01-99 

07-01-99 

07-U1-99 

VS-^l USE ^--MN UNUNEO PSP?R FOB CONTINUATION FAGtrS 



DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

IIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1. o&s 
3. DIVISION/UNIT 

wtm. 
NGADORE 

/kfsf) t&zg&tkL. 
^ 

ACCESSION NO. DATE REC'D 

RM CODE 

C. MAILING ADDRESS 

Sdi. w- Pi^sU^ d CM W-3 
LOCATION 

RANGE SECTION(S) 

NO. OF CU. FT. 

0. PHONE NO. RECORDS CENTER MANAGER 

=.  AGENCY OFFICIAL 

/%^///   £tJ 
2.    SOX 

NUMBERS 

PA122 

PA123 

PA124 

PA125 

PA126 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE GATES 

UNSCHEDULED REQUISITIONS THIRD COPIES lOOO THRU 2909 

UNSCHEDULED REQUISITIONS THIRD COPIES 2910 THRU 3211 

UNSCHEDULED REQUISITIONS THIRD COPIES 3212 THRU 350211 

UNSCHEDULED REQUISITIONS THIRD COPIES 350212 THRU 3810 

UNSCHEDULED REQUISITIONS THIRD COPIES 3901 THRU 5002 AND 
COPIES OF BUD'S MOTOR VEHICLES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

07-01-2000 

07-01-2000 

07-01-2000 

07-01-2000 

07-01-2000 

5"   M 
USE PLAIN UNLINEO PAFSfl FOR CONTINUATION PAGES 



1.0.1.7 
• ronnm   In ^..r^ll^^t^ 

Reporting Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

ricpaio III uupnocuc 

Retain one (1) copy and 
forward original to address 

at left. 
Dept of General Services 

Division or Unit 

Fair Practice Division 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. Description of Records 
(Same Title as listed on Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. Item No. 

91w484 Maint. Contracts 0843 1988-1989 6 8/00 RECYCLE 

86W484 Discrimination Cases 0843 2 8/00 RECYCLE 

86w237 Contracts 0843 1981-1984 7 8/00 RECYCLE 

84w481 Contracts 0843 1978-1981 9 8/00 RECYCLE 

- 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

December 30 2000 
Date 



e RECORDS THANSMITTAL AMD RECEIPT 

OCPARTMCNT OF OENCRAL ttRVICf 8 - STATE nCCOROS MANAGEMENT CENTER 
#.0. BOX ITS. JEMUP, MO. 207*4 (TELEPHONE • 7M-137*) 

omecnoNS - PLEASE TYMI OH wwrr CLEARLY ALL ENTRIES 

•) AOENCY CODE 
I. 

28.01.01.01 \D-n 
b) AOENCY 

Department of General  Services 

ACCESStONNO 

c) DIVISION/UNIT 

Fair Practices Division 

d) MAILINQ ADOflESS 

301 W. Preston Street, Suite 1201 
Baltimore, MD 21201 

•) AOENCY OFFICIAL 

Teresa D. Gee 
PHONCNO. 

225-4270 

2. BOX 
NUMBERS 

29 

30 

31 

32 

33 

34 

LOCATION 
RANOE 

DATE BEC D 

%m\   lhN-90 
m ia  6 

RECOnOS CENTER MANAOER 

NO. OF CU. FT 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
wrm INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO., DISPOSAL DATE) 

B-001-871-001 thru P-059-851-001 and contract 4-88- 
Clifton Perkins Adm Bid. and Boiler Replacements 
Contracts FY88. 

KK-000-801-001-WM Schoolsser - P-066-881- thru 
UP-000-852-001- Bid Tabs under $25,000 and Shore 
Erosion Controls FY88 

EE0 Discrimination (See attached list) 

Conference - MED Week 87-MBE Atlanta 87-MBE Detroit 88 

Contracts B-002-871-001 thru VC-002-861-002 FY89 

Contracts ES-001-871-010 thru 11-000-794-201 FY89 
and Telecommunication, Maintenance, Monitoring Letter 
Contracts and Memos from Dottie 

Jan, 2000 

USE PLAIN UNLINEO PAPER FOR CONTINUATION PAGES) 
DOS 550 • 5 (REV. 4/S4) 

c f • 



•*" 

RECORDS TRANSMITTAL AND RECEIPT 

OePA»rn*ENT Of GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. »OX 278, JESSUP, MO. 207»4 (TELEPHONE - 7»9-137») 

WRECnONS - PLEASE tYPE OR PRWT CLEARLY ALL ENTRIES 

a) AQEKCY CODE 

1-28.01 .01 ^h -tmm- 
to) AQENCY 

Department of General Services 

e) ravisioi/uNrr 

Contract Compliance/Affirmative Action 

d) MAH-INQ AOOAESS 

Department of General Services 
Contract Compliance/Affirmative Action Offic 
301 W. Preston Street, Room 1201 
Ralt.imore, Marvland 21201 ___ 

•) AGENCY OFFIOAl. PHONE NO. 

ACCESSION NO. 

%mi 
DATE RECO 

LOCATION 
RANGE 

•3&! 
NO OF CU FT a. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUMBERS 

'17 

18 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4 DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO., DISPOSAL DATE) 

Discrimination Cases 
Marl one Baker to 3ames McEachin 

Discrimination Cases 
Sophia Miller to Jean Weidman 

.DO 

DOS 550 • 5 {REV 4/M) 

USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 



Discrimination Cases 
Box 17 

Discrimination Cases 
Box 18 

Marl one Baker 
Pearl Bohannon 
Michele Bradin 
Ernester Cook 
Joseph Davis 
Robert Dever 
Shirley Diggs 
Dining Service Workers 
Ruth Egan 
Sandy Fox 
Dorothy Gains 
George Lucas 
Walter Gunter 
Randolf Harris 
Erna Henson 
Clifton Height 
Mary Hurt 
Ronald Johnson 
Frances Joyce 
George King 
Nati.ridad Kunkowski 
Virginia Lettre 
Nathaniel Luckman , 
James McEachin^ ,• 

Sophia Miller. 
Michael Perriiio 
Vonzella Phair (1)-(31) 
Leroy Phillips 
Charles Riggs 
Dennis Robinson 
Roland Rockel 
Rosemary Nardone 
William Ross 
George Smith 
Mario Townsend 
Martha Townsend ~ 
Ronald Stephen 
Alfred Taylor . 
Alvin Taylor 
Louis Reichart    • - 
Jean Weidman 



RBCORDS" TRANSKTITAL 

AND RBCailPT 

to- n 
i. (N Division,  Address or Agency) 

Department of General Services,' Contract 
&T?l^i? ffifi5f20?01 W; ^eston Street 

Complete at State Records Center 

Accession No. 

Signature 

Date Received S.j—-w^.^wi, „«, uare Keceiveo 

Title 

7. Records 
Location 
(Center) 

1?-ll3 10 

11 

12 

13 

14 

15 

16 

Description of Records 
With Inclusive Dates 

Contracts from Fiscal Year 1981-1982 
(AG-000-701-101-KH-000-811-103) 

Contracts from Fiscal Year 1981-1982 
(KL-601-791-002-SG-000-761-201) 

Contracts from Fiscal Year 1982-1983 
(BA-491-7914-(2)- M-753-821-001) 

Contracts from Fiscal Year 1982-1983 
(MM-000-7110201-W-521-791-002 

Contracts for Fiscal Year 1983-1984 
103A to P-020-811-001 

Contracts for Fiscal Year 1983-1984 
P-02]-802-002 to XL-000-801-101 

Contracts for Fiscal Year 1981-1982 
T-622-682-120 to U-000-790-101) 

(Uae   Pj^n   Unltno^^pfsr  For  Continuati^kpagea) 

Disposal  Authority 
(Schedule  and   Item No.) 

843-1-1991 

843-1-1 )9] 

843-1-1)91 

843-1-1)91 

843-1-1991 

843-1-1 )91 

843-1-1491 



MCCRDg TOAWSKITTAI. 

AND RECEIPT 

Coinplete at State Records Center 

l- £25*  (Nane, Division, Address or Agency)" 
Department of General Services, 
Contract Compliance Office, 301 w. Preston Street 
Baltimore,, MD 21201 ouxeeT 
2. fexilding and Roan 

State Office Building 
#(1) Room (1201) 

QV j*^"10^*-    I"    Date Received" 

Titl« 

3.  Phone 

383-7726 or 383-6294 
383-6843 

5. Signature:  (Agency Official) 

7.Records7 
location [J 
(Center) 

8. 
/rp^- 

4. To: state Records Center 

Box 
Nunbera 

2 

3 

4 

5 

6 

7 

8 

9 

9. 
Description of Records 
With Inclusive Dates 

DGS/EEO Contracts from January 1978 to Decemter 
1978 to November 1979 to December 1979. 

Contracts January 1979 to October 1979. 

Contracts from July 1979 to December 1979 
?f T^ation from February 1980 to June 1980 
July 1979 to June 1980 

Contracts from May 1980'to June 1980 

Contracts from November 1980 to Feruary 1981 

Contracts from January 1980 to April 1980 

Contracts from July 1980 to November 1980 

Contracts from January 4, 1979 to June 1979 

Contracts from July 1981 to April 1981 

Disposal Authority 
(Schedule and item No.) 

) 



DGS 550-2 (Rev. 1/93) 

DGS 10.02 
nonartmont of f^onoral Qorwioae Dranara in Hi mli^otA 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 

FISCAL SERVICES-ACCOUNTING 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

90W590 CORRESPONDENCE 777 15 1988 3 1/00 RECYCLE 

i 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2000 
Date 



RgCOWOS TRANSMITTAL AMD RgCglPT 

OtPAHTmMT Of OtMBUL 

P.O. BOX 278. 

•Hjuarnvmom 

— STATE! 

• ZOTM (TCUVNCMC - 71»-137»» 
CENTER 

CLEAflLY AU. 

- MimMcrraotM 

2 8.00 .-00 M2 
Department   of  General   S ervices 

4 ounmomiumr 

Division of  Fiscal  S 

to% 

a*re Hera 

Q-M-^q 
LOCAnoM- 

ervices   - Accounting 
d) tiMumAoomaa 

301  W.   Preston  Street 
Room  1402 
Baltimore, Maryland  21201 

•t AGENCY OmOM. 

Dennis Flynn, Chief. 
Fiscal Services ' 

225  4230 

2. BOX 
NUMBERS 

S^  T^      3 
HO. OP CU. FT. 

VcuJl L • ^Q/yAgJb5c^ 'A0\ 
TO BE COMPLETED AT 

STATE RECOHOS MANAGEMENT CENTEH 

oescHnTTQN OF REconos 
WTTH INCUISIVH DATES 

Correspondence - Budget letters FY 1988 
Agriculture thru DOC Headquarters 

Correspondence - Budget letters FY 1988 
Eastern Shore Hospital thru Natural Resources 

Correspondence - Budget letters FY 1988 
Patuxent thruU. of Md. Experimental Station" 

4.        DISPOSAL AUTHORITY 
(8CH6DUIE. FTEU NO. DISPOSAL DATE) 

• 

0G3 550 - 5 (REV. .WM) 

#"777  -   Item #15 1/2000 

  1 
777 - Item #15 1/2000. 

777 - Item #15 1/2000 

USE Pu^uHLMea PAPCT m* coMTTNUAnc** PAGES) 



- * 

PAGE NO 

to' 

FOCDERS TRANSFERRED TO THE 
RECORD ROOM 

TITLE   Correspondence  

DATE 11/89 

BOX NO PROJECT 

Correspondence - Budget letters FY 1988 
Agriculture thru DOC Headquarters 

Correspondence - Budget letters FY 1988 
Eastern Shore HospitaL thru Natural Resources 

Correspondence - Budget letters FY 1988 
Patuxent thru U. of Md.-Experimental Station 

SCHEDULE NO & 
DISPOSAL DATE 

777 - 

777 - 

777 - 

Item #15 
1/2000 

Item #15 
1/2000 

Item #15 
1/2000 

m 



DGS 550-2 (Rev. 1/93) 

DGS 10.11 
nenartment nf ftencaral Qerx/inoc Pronaro in Hi mlirato 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 
PURCHASING BUREAU 

Division or Unit 

• 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

96W1(126 P.O.'S 1798 1P 22 1/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2000 
Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP, MD. 20794 {TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

i. 1>Epr. GEti. 5ERUICBS 
ACCESSION NO. 

B. DIVISION/UNIT 

T^UACHASlMGrlftufiZA U 
C. MAILING ADDRESS /T/7i: 

MlU 
3o/  v). PtiB*n>*i  ^T^Jif 

D. PHONE NO. 

jy-jo) AAs-yttrs 

^J^ATE RECD    ^^m 

S-25-96 
RM CODE 

10 
LOCATION 

RANGE SECTiON(S) 

/2 is-it* c^a 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

E. AGENCY OFFICIAL 

WZttfiLL CRorry 
2.    BOX 

• NUMBERS 

17-/41 
THRU. 

a-no 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

P. 0. 's 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

« 

DCS 550-5 (REV. 12/M) UWJt USE PLAIffDNLINED PAPER FOH CONTINUATION PAGES t ^3^ 



R&e\fk{ Sp/^S 

1 ? 



DGS 550-2 (Rev. 1/93) 

DGS 10.11 

Reporting   Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original to 

address at left. 

CONTRACT 
COMPLIANCE/AFFIRMATIVE ACTION 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

87W1043 CONTRACTS 843 1 1984-88 4 1/00 RECYCLE 

89W1225 DISCRIMINATION 
CASES 

843 1 1986-87 3 1/00 RECYCLE 

88W1049 CONTRACTS 843 1 1985-1986 3 1/00 RECYCLE 

hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30. 2000 
Date 



RECORDS TRAHSMiTTAL AMD RECEIPT 

MPARTIMMT Of QENBUL MMVICCS — STATE HECOMW MANAOaiENT CCNTEH 
^.0. MX 27S, JCSSUf, MO. aOTM (TELEmOMC • 7M*ia7») 

DMKCTIOM • PUAM TVM ON MMT CLfANLY AU DfTMCt 

4MCMCV000S 

' 28.01.0. .01  10-11 ife^^ 
b) AOEMCY 

Department of General Services 

ACCESSION NO. OATEREC'O 

%\m% 5-im 
C) OtVWONfUMT 

Contract Compliance/Affirmative Action 

LOCATION' 

d) yMUNQAOONiU 

301 W. Preston Street 
Room 1201 
Baltimore, MD 21201 

nmat wcnoNff) 
NO. Of CU. FT. 

^ 
PKOOMM CiNTIM MAMAOU 

•) AOCNCYOmCM. 

Avon 0. Evans on J. Evans ^-\     /? ^K225-4276 TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2. BOX 
NUfcUEhB 

OESCnmON OF RECOMM 
WITH INCLUStVE DATES 

4.        DiSPOSAL AUTHOWTY 
(SCHEDULE. ITEM NO., DISPOSAL DATE) 

19 

20 

21 

22 

Contracts from Fiscal Year 1984-1988 
BA-518-418-003 to Ka-491-833-001 

Contracts from Fiscal Year 1984 to 1985 
RW-721-821-101 to UP-000-795-301 

Contracts from Fiscal Year 1984 to 1985 
K3-601-831-001 to RE-000-781-220 

MBE Conference 
(Baltimore Library, Printer, Altanta, Mega Market, 
Convention Center SBA Fi.le 86) 

1996 

-543-1-1996 

843-4H-996- 

Y*s 4-m 

00 

DC) 8 660-S (REV. MM) 

^P USE PLAj^^NeO PAPER POfl CONTINUATION m 



*•     •-, 

»     # 

^LB^^^MMI^ 



RECORDS TRANSMITTAL AMD RECEIPT 

DCPARTMeHT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP.-SiD. 20T94 (TELEPHONE • 7W-1J78) 

DIRECTK>NS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

t) AOENCV CODE 

28.01.01.01 
b) AGENCY 

Ml 
 Department of General Services 

C| DIVISION/UNIT 

Fair Practices Division 
d) MAILINQ AOOflESS 

Department of General Services 
Fair Practices Division 
301 W. Preston Street, Suite 1201 
Raltimnrp     MH     919m 

•) AGENCY OFFICIAI. 

Teresa Gee 

2. BOX 
NUMBERS 

26 

27 

28 

PHONE MO. 

225-4270 

ACCESSION NO. 

LOCATION. ^n NO. Of CU. FT. 

DATE REC'O 

3 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION Of RECORDS 
WITH INCLUSIVE DATES 

Discrimination Cases 
(A. Bland to M. Towsend) 

Contracts from Fiscal Year 1986 Guly to 1987 June 
(AU-033-850-001 - T-592-831-101) 

Contracts from Fiscal Year 1986 Guly to 1987 Oune 
(TC-564-822-203 - Backup documentation) 

DOS 550. S (REV. 4/84) 
USE PLAIN UNLINED PAPER FOR CONTINUATION PAGES) 

4.        DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

843-1-  2000 <— 

843-1-    2000 

843-1   2000 

00 

^35 



t RECOROS TRANSMITTAL AND RECEIPT 

Dt:PARTMl£HT Of G£N£HAL &£KVKS£S — STATE htCOHDS MANAtiCUcNT CENTER 
P.O. BOX 27S, JfeS&Ulf, MO. 207»4 (TELEPHONE • 7M-1379) 

DtHcCTIOMS • PLEASE TYPE OR PRJNT CLEARLY ALL ENTRIES 

•I AGENCY COOE 

28.01.01.01 /o- n 
b) AGENCY 

Department of General Services 

c) DIVISION/UNIT 

Fair Practices Division 
d) MAILING ADDRESS 

Department of General Services 
Fair Practices Division 
301 W. Preston Street, Room 1201 
Baltimore. MD 21201  

•) AGENCY OFFICIAL PHONE NO. 

^Lyuc^x - JU*' 301-225-4270 
2.  BOX 

NUMBERS 

23 

24 

25 

ACCESSION NO 

mim 
DATE REC'O 

M-(o-^ 
LOCATION- 

RANGE •N SECTORS) ^-v 

^      \S     3 
NO. OF CU. FT. 

RECORDS CENTER MANAOER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION Of RECORDS 
WITH INCLUSIVE DATES 

*. DISPOSAL AUTHOfllTY 
(SCHEDULE. ITEM NO.. DISPOSAL DATE) 

Contracts from Fiscal Year 1985 Guly to 1986 3une 
AG-000-701-603 thru SP-398-06 

Contracts from Fiscal Year 1985 July to 1986 Dune 
T-000-843-003 thru VC-005-851-002 

House Bills - MBE Rules & Regulation - Small Business 
Set-A-Side Program - Admistrative Law Commission - 
Montgomery Legislation 4/85 - Legislation MD General 
Assembly - 1985 Legslation - Sheppard Interior - Lawsu 
Statewide Trucking VS DPFP 84194060/CE22818 - Fiscal 
Estimate Legislation - Legislative Comment Form 

843-1 

843-1-W6— 

843-1-T^T" 

USE PLAI(I UNLIN£0 PAPER FOR CONTINUATION PAQES) 

DGS 550 - 5 (REV. 4/M) 



DGS 550-2 (Rev. 1/93) 

DGS 10.02 
nonar+mont nf fionoral Qarwir»oe Dranara in Hi irJi^otia 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. 

FISCAL SERVICES 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

95W711 PAYROLL RECORDS 1450 7 1992 1 1/00 RECYCLE 

1 hereby certify that the records listed abc )ve were disp osed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2000 
Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP.^MD. 20794 {TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTldNS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY '  

1    DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 
FISCAL SERVICES DIVISION 

C MAILING ADDRESS 
301 W. PRESTON STREET • 
SUITE 13(59 

BALTIMORE, MARYLAND  21201 

ACCESSION NO. 

W/ 
D. PHONE NO. 

(410)225-4240 

E. AGENCY OFRCIAL 

DENNIS FLYNN 

LOCATION 
RANGE SECTION(S) 

DATE REC'D 

RANGE    SECTION(S)              *>^ 

pprnnnc rcMxcn ij*Ki.^.^m   ~ X- RECORDS CENTER MANAGER 

RM CODE 

io. oa 
NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

DGS 550-5 (REV. 12/8S) 
USE PLAIN UNLll^PPAPER FOR CONTINUAT1CN PAGES 



-as 



DGS 550-2 (Rev. 1/93) 

DGS 10.04.01 
npnar+mont nf f^onoral Qon/iroc Pronaro in Hi mli/^stto 

Reporting   Agency Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Retain one (1) copy 
and forward original to 

address at left. Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

81B18 PAYROLL FOR 
CONSTRUCTION 

1484 9 16 1/00 RECYCLE 

' 

i 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2000 
Date 



RECORDS  TRANSKITTAL 

f^yl AND RECEIPT 

\h.mt)\ 
1. From;  (Name, Division, Address or Agency) 

Department of General Services 
Office Division 
301 W. Preston St., Balto Md. 21201 

2. Building and Room 

SOB # 1 
Room 1^02 

3.  Phone 

383-71^5 

Accession No. Date Received 

///7A// 
Signature 

ITclJd- % wig- c/.r*Ji- 

4. To: State Records Center 

•t-f-QOLUAA dj 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

M /& 

7.Records 
Location 
(Center) 

PAYROLL FOR CONSTRUCTION FOLDERS 

8. 
Box 

Numbers 

8 

9 

10 

9. 
Description of Records 
With Inclusive Dates 

PAYROLL FOR CONSTRUCTION FOLD 

PAYROLL KJR^ONSTRUQTIOlf FOLDERS 

P^ffl-C0NSTRt785^OTJ FOLDERS 

PAYROLL FOR CONSTRUCTION FbSDgRS 

A/E    AcmEiainNTO    /}f'S'5"K''J 

A/E - CORRESPONDENCE 

A/E - CORRESPONDENCE 

A/E - CORRESPONDENCE 

A/E - CORRESPONDENCE 

A/E - CORRESPONDENCE 

PAYROLL FOR CONSTRUCTION FOLDERS 

PAYROLL FOR CONSTRUCTION FOLDERS 

PAYROLL FOR CONSTRUCTION FOLDERS 

SHORT FORM CONTRACTS 

'Disposal Authority 
(Schedule and Item No.) 

yr SCH. 
DISP. DATE: 

ITEM# 9 
1-1-81+ 

( 

SCH.# TT&     ITE^ 1 
DISP. DATE:   1-1-2000 

SCH.# 778 
DISP. DATE: 

ITEM# 9 
I-I-8I1 

SCH.# 778 
DISP. DATE 

ITEM# 3 

(Use Plain Unlined Paper For Continuation Pages) 

P(-*tO 5-^ ^L DCS.RM.1t 2/24/75 

I 



DGS 550-2 (Rev. 1/93) 

DGS 10.11 

Reporting   Agency 
Department of General Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

Prepare in duplicate 

Retain one (1) copy 
and forward original to 

address at left. 

SERVICES CONTRACTING 

Division or Unit 

CERTIFICATE    OF    RECORDS    DISPOSAL 

No. 
Description of Records 

(Same Title as listed on 
Schedule) 

Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic 
Feet 

Date of 
Disposal 

Method of 
Disposal 

Retention 
Schedule 
No. 

Item 
No. 

96W1128 CONTRACTS 1798 1 1989-1994 15 1/00 RECYCLE 

I hereby certify that the records listed above were disposed of as indicated 

Signature 
DGS 550-2 (Rev. 1/93) 

Records Center Manager 
Title 

June 30, 2000 
Date 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275. JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1 
DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 

SERVICES CONTRACTirC 
C. MAILING ADDRESS 

301 W PRESTON STREET RM M5 
BALTIMORE MD 21201 

D. PHONE NO. 

225-4091 

E. AGENCY OFFICIAL 

ROBERT KLEINHEN 

2.    BOX 

NUMBERS 

SC001 

to 

SC015 

ACCESSION NO. 

wi m 
DATE HEC'D 

RANGE 

LOCATION 

SECTION(S) 

3-JI&96 
RM CODE 

/on 
NO. OF CU.  FT. 

RECORDS CENTER MANAGER ̂
     /5 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

CONTRACTS I989-I994 

/ 00 

IST    Btxes 

^GS £50-5 (REV. 12/88) USE PLAir^^JNED PAPER FOR CONTINUATION PAGES |H A 

( c9 
1/ 


