
10.02 DEPT OF GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O'. Box 275 
Jessup, Maryland   20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. EISCAL  SERVTf.FS 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal . uescnpuon 01 Kecoras 
(Same Title as listed on Schedule) Retention 

Schedule No. 

Item 

No. 

94W9() 1 time sheets URO fi CY 91 12 7/96 RECYCLED 

gswTii 4 GENERAL ACCTG 1450 5 FY 90-93 2 

95W7 3 ACCTGS PAYABLE 1450 2 FY 93 13 

95W7: 2 TIME SHEETS 1450 6 CY 92i 10 

( 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.     DEPARTMENT  OF  GENERAL  SERVICES 

iZ 
B. DIVISION/UNIT 

FISCAL  SERVICES  DIVISION 

C. MAILING ADDRESS 
ROOM   1309 
301  W.   PRESTON  STREET 
BALTIMORE,   MD.     21201 

D. PHONE NO. 

225-4240 

E. AGENCY OFFICIAL 

DENNIS  FLYNN 

2.   BOX 

NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 
11 

12 

ACCESSION NO. 

^W^Ol 
LOCATION 

RANGE SECTION(S) 

DATE REC'D 

O'fQ* 
RM CODE 

10 OS- 
NO. OF CU. FT. 

33    I'M     /a 
RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

Timesheets  -  Calendar   Year   1991 

Regular   &   Contractual 
A   -  G.   Brown 
J.   Brown  -  C 

D   -   F 
G  -  Hicks 
High -  K 
L  -  Meyers 
Miller  -  P   (No Q) 
R   -  Sk/^ivanek 
Smith  -  T   (No  V) 
V  -  Y   (No  Z) 
Contractual,   Sick Leave  report 
Quarterly   Leave   Reports     89-6/91 
Misc.   OT   Payroll   Correction   Auth   Shift 
0IFF   Asbestos   -  Misc.   Memo's   &   Handouts 

- 
• 

OGS 550-5 (REV. 12/88) ^^ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Sch   1450       Item  6 
1/95 ^/Cfeo 

& 
\ 

USE PLAII^JNLINED PAPER FOR CONTINUATION PAGES ^7 



DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 {TELEPHONE-799.1379) 

RECORDS TRANSMITtAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY   

1    DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 

FISCAL SERVICES DIVISION 

DATEREC'D ^ 

C. MAILING ADDRESS 

301  W.   PRESTON  STREET 
SUITE   lifts 

BALTIMORE, MARYLAND  21201 

D. PHONE NO. 

(410)225-4240 

E. AGENCY OFFICIAL 

DENNIS FLYNN 

2.    BOX 

NUMBERS 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 

DISPOSAL DATE 

GENERAL  ACCOUNTING 

BUDGET   DETAIL 
FY   90 
FY   91 ^ 

FY   92    - ," v ^:' - •"• :•:    v-V ." 
FY   93 '    • V- 

•i      .     '£- 

1993 COST CONTAINMENT     -.".  --.:.- 

CAFETERIA RECEIPT & BILLING FY 93 

SCH.    HSO 

ire ft* 5 

. •.  ---. 

DCS 550-5 (REV. 12/es) USE PLAIN UNUNE? 'ER FOR CONTINUATION PAGES 



A. 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 CTELEPHONE-799-1379) 

RECORD^TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTR 

A. AGENCY 

DEPARTMENT OF GENERAL SERVICES 1. 

B. DIVISION/UNIT 

FISCAL SERVICES DIVISION 

__ 

ACCESSION NO. 

TOI3 
C. MAILING ADDRESS 

301 W.^PRESTON STREET 
SUITE 1309 

BALTIMORE, MARYLAND  21201 

D. PHONE NO. 

(410)225-4240 

E. AGENCY OFFICIAL 

DENNIS FLYNN 

2.    BOX 

NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 

/JZ09<1 
RM CODE 

LOCATION 

SECTION(S) Jr.^     /3 

Mn    nc  ^l l    cr-r NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

FY 93 TRANSMITTALS - ACCOUNTS PAYABLE 

D93001T - D93018T 
D93019T - D93037T 
D93038T - D93056T 
D93057T - D93076T 
D93077T - 0950971 ,'• 
0930981- D93120T,. 
D93121T - 0931431*- 
D93144T - D93167T 
D93168T - D93190T 
D93191T - D93209T 
D93210T - D93231T 
D93232T - D93243T; R930017 - R930257 
R930267 - R931107 

OPERATING 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

#1450 
Item #2 
7/1/96 

DOS 550-5 (REV. 12/88) USE PLAIN UNU • APER FOR CONTINUATION PAGES 



I DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD. 20794 CTELEPHONE-799-1379) 

RECORDS TRANSMITtAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

1.    DEPARTMENT OF GENERAL SERVICES 

B. DIVISION/UNIT 

FISCAL SERVICES DIVISION 

C. MAILING ADDRESS 

301 W. PRESTON STREET 
SUITE 1^09 
BALTIMORE,   MARYLAND    21201; 

DATE REC'D 

D. PHONE NO. 

(410)225-4240 

E. AGENCY OFFICIAL 

DENNIS   FLYNN 

2.    BOX 

NUMBERS 

1 
2 
3 
4 
5 
6 
7 
8 
9 

10 

RM CODE 

LOCATION 

. RANGE SECTIONfS)      — 

40  ^5 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 
10 OoL 

I. OF CU. F 

10 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

TIMESHEETS 
A-B 
C-D 
E-G 
H-J 
K-MAUK       _ 
MARSHALL - PATTERSON 
PEAY - SKRIVANEK ^ 
SMITH - V 
W-Z 
CONTRACTUAL 

CALENDAR YEAR 1992 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

#1450 

ITEM   #6 

•] 10/% 

OGS 550-5 (REV. 12/88) USE PLAIN UNUN 
• PEH FOR CONTINUATION PAGES 



10.08 DEPT GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records^Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. PERSONNEL 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

95W27 8 PERSONNEL FILES 1488 1-3 1993 3 7/96 REGYCLFn 

95W2/ 9 ABOLISHED PIN 1488 1 1991 1 

95W2: 0 PERSONNEL FILES 1488 1-2 1993 2 

l • 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



RECORDS TRANSKITTAL AND RECEIPT 

OePAimWIT Of OfMOUL tCRVICCS - 8TATI mCOW MANAOOieMT CtMTW 

P.O. BOX tn, JCMWf. MO. M7»4 (TBJEFMOHe • TM-IJTt) 

:CTKX« - PLEASE TYFt 0« WWTT CtEAHLY AU 

A.  AGENCY 

D. DIVISION/UNIT Visiow/unii A rwm 
C.     MA ILINC   ADDnESS 

3o (coe^r fki*tn- ^t- 
Mi. illh    ^ l^- id±oi 

D.    PHONK   NO 

T-Z. r /m 
E.     AGENCY   OFlflCIAl- 

2 .     BOX 
NU»«SERS 

j, v DCBCRTrricjri or r 

ACCESSION NO. 

LOCATION 

RANGE      SECTICN(EU^ 

/_(h_Ol _ 
'   CU.    I 

3 
NO.    OF   CU.    FT, 

RECOFSS   CENTER   MANAGER 

TO BE COMPtETED AT 
STATE BECOOOS MANAGEMENT CENTER 

JL 

7_ 

ON or RECORDS 

WITH INCLUSIVE DATES 

7/73 - /?-/^ 

JtMLBfU- 
7///3 -   /j/^3 

4.    DISPOSAL   AUTHORITY 

BCHCOUI.K.      ITHM    NO., 
DISrOBAl.    PATg  

4 1-3 

V, 

d f{ Mill A- H*Ui.rnU*> I' O^1 

 to . C^nyr/MA' .  
DO,    MO-.IREV.     11/..) M   PLAIN   UTO-IWD  IWIK   TOR   COKTINUATION   PAM. 



i »«m«HT» WMI «««. - ^"-s-;11" ^T"ctMTD, 
P.O. •ox nt, Jf»t«f. MO- M7»4 (mePMOtm - m-isTi) 

D^ECTWH* - l«AM TYf« 0« P«MT CttAHLY AU. fMTIWS 

A.    AOCNCY 

(?{l*kjJL ^n/itu^:. 
D, DIVISION/UNIT 

iMm^ti^J^iLiii 
C.    MAILING   ADDnESa CTTk fl   I    f 

,30/   tun1" ^^   "X^V , 

D.    PMONC   NO. 

E.  AGENCY OFFICIAL 

Z. BOX        3K DCSCRIPTI 

1 M" 7&*a\_ Ttron 
LOCATION 

nANCC     SECTION|B) 

HECORDe CENTER MANAGER 

7 
NO.    OF   CU.    FT. 

/ 

TO BE COMPLETED AT 
STATE BECOROS MANAOEMENT CENTER 

NU»«5CRS 

/ 

ON OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 

• CMCOU1.K .  ITKM MO., 

Dl •POBAL. DATK 

DOS 
MoV.REV.    Ifl/Ml USE  PLAIN  IMLIKD FATCR  FOR COTCT. NUAT. ON  PA0E« 



i RECORDS TRANSWTTAL AND RECEIPT 

owAmiwfT w oewwwa BCRVKCS - STATI ncconot MAHAoawiT ctNTtn 
P.O. BOX STB, JtttUf, MO. W7»4 (miPHOHe - 7W-13Tt) 

wnc<mot« - PLIAM TTP« ON WWMT CUAHLY AU. EMTWES 

«.     AQKNCY/I ^-> 

D.    DIVISION/UNIT 

P .)./)^^c£.   \MUd£ti 
C.  MAILING ADDnESS LING   ADDnESS o, i , ^fffilj 

D.    rHONC   NO. 

_X^J ltl.:^il^~ 
E.  AGENCY OFFICIAL 

_JLk^-ShiL^ COw_ 

2 .     BOX 

NUMOCFES 

/ 

2- 

DcscniprioN or RECORDS 
WITH INCLUSIVE DATES 

DATE    REC'D 

RM   CODE      ^_^ 

NO.    OF   CU.    FT. 

ca 
TO BE COMPtETED AT 

STATE RECOROS MANAGEMENT CENTER 

//?3    -  6/^3 

2/W»-^-^ 

4. DISPOSAL AUTHORITY 

BCHCOULK.  IT«M NO.. 

DISPOBAL DATE  

n 
% 

V^ ^ 

\ 

v 

ooi ••OIIFKV.  M/MI       u»« PLAIN uaimD rwin TOR eommuATioH PAOM 



10.10 D'EPT OF GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left. 
PRINTINGH& PUBLICATION 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

.  (Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

92W1' 76 PC'S 943 1 FY 90 21 7/96 RECYCLED 

• 

•   ' 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



s RECORDS TRANSiHITTAL AND RECEIPT 

DCMNTMOn' OF OBKRAL SIRVICZS — STATE RBCOMOS MANAQOaSfT CZMTEB 

P.O. BOX 271, JCMUP, HO. 207*4 (T&ONONE - TM-ISTS) 

OMECTXMS . PLEASC TTFC OH PfWfT CLEAHLY ALL CNTOE8 

A.     AGENCY 

«• DEPARTMENT OF GENERAL SERVICES 

DIVJSION/tMIT 
PRINTING AND PUBLICATION 
BUYING UNIT 25 

C. MAILING ADDRESS 
301 W PRESTON STREET 
ROOM M8 
BALTIMORE MD  21201 

/ 

D.    PHONC   NO. 

225-4426 

E.    AGENCY   OFFICIAL 

MICHAEL  HALOSKEY 

ACCESStCN  NO. 

zwirn 
DATE   REC'D 

6>-^-9a 
RM   CODE 

10-10 
LOCATICN 

RANGE SECTION/S) 
NO.   OF   CJ.    FT. 

^2/ 
HLCURDS   CENTEF?   MANAGER 

2.    BOX 

NL»eCR5 

21 

J TO BE COMRJE7H) AT 
STATE RECORDS MANAQEM6KT CEMTER 

CCSCRIFTION  OF   RECORDS 

WITH   INCLUSIVE   DATES 

FY 90 
PO   //20000   through  PO   //20951 

4.    DISPOSAL   ALfTHORITT 

• CMCOUUC.     ITEM   NO. . 

OKPOBAt.   OATg 

F^-^T1 9^3 if/ 

7 /^ 

D 
^ 

* 



10.11.DEPT OF GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland   20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. PURCHASING BUREAU 

Division or Unit 

CERTIFICATE"OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

92W2ie i  PO's 1798 1 FY  91 76 7/96 RECYCLED 

91W67 5 PO'S ITQR 1 FY  Q] 75 

92W46 !  PO'S 1798 I FY 91 30 

32W14 54 PO's 1798 1 FY 91 8 

34W33 \ PO's 1798 1 FY 91 4 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DCS 550-2 (Rev. 1/93). 



^ 

RECORDS TRANSMITTAL AND RECEIPT 

OtPMnttOtr Of QOKTUU. MERVIcn k gTATt MttOMDi MANAOCMBIT CtMTOK 
P.O. BOX an. Jttsur. MO. KTU (tBjptnm • TM-isrf) 

WWeCTIONt - PLEAM TYME OH HWrf CLCAMLV ALL ENTWtt V 
A. AOCNCY 

Deot. of General Services 

B. DIVISION/UNIT 

Purchasina Bureau 

- 

C. MAILING ADDRESS   ROOTO M-2 

301 W. Preston Street 
Baltimore, MD 21201 

D. PHOTIC NO. 

 225=A6ZL_ 
E. AGENCY OFriCIAL 

Anton Griczin, III 

t.     BOX 

NUfcBCFS 

ACCESSION  NO, 

^om 
DATE    nC'D    s-\   . 

RM   CODE 

LOCATION 
RANGE     SECTION(S| 

n  IM-I(D 

/o//  
NO. OF CU. FT. 

76 
FCCORDS   CENTER  MANAGER 

TO BE COMPLETtD AT 
STATE RECORDS MANAOEMENT CENTEA 

DESCRIRTION  OF  RECORDS 
WITH   INCLUSIVE   DATES 

1-174 
to 

1-176 

1-177 
to 

1-246 

1-247 
to 

1-249 

3rd CODV Reauisitions FY 91 

P O's FY 91 

MBE Reoorts 

4.    DISPOSAL   AUTHORITY 
• cvtrouuK,    ITCM   NO. . 

btifcOJAL  PAT»  

Disoosal Dates 
indicated on 
boxes 

• •0-I(*EV.    \XI%%) UK  m^lNJMLirSD PAPER  FOR  CONTINUATION 
 I 

w §" 



at^/'V 



y RECORDS TRAMSMITTAL AND RECEIPT 

WAKTMOIT Of> ODMRAL MMVICCS - STATt MKXMM MANAOCIKNT CCNTtR 
P.O. MX tn. JtMUf. W. M7M (TBJVMONe • m-1$7t) 

OMWCTKNM - KIAM TYW OM PNNT OlANLV ALL CNTMeS 

»>       AOCNCY 

i . DBPTi  OF GraWRAL SERVICES 

II.  DIVISION/UNIT 

injRCHASING BUREAU 

i   .     MAILING   AODRESS        ROOM   M-2 
30]   W.   PRESTON STREET 
FVUTIMORE,   MD    21201 

D  PHOMC NO. 

22,5--4C23 

LOCATION 
RANG^    SECTION( 6 

/•Si 
NO. OF eu 

1^ o 
RKCORDB   CENTER  MANAGER 

C .   AGENCY  ornciAi. 

AN'IDN GRICZIN, til 

/ 

1       BOX 
NIMBCnS 

I -100 

I o 

I 464 

I -167 

1-168 

• 

I -1 70 

' -i n 

bo 

i •] n 

i TO BE COMPLETEO AT 
STATE RECORDS MANAOEMENT CENTHR 

DESCRIPTION  OF   RCCORXS 
WITH   INCLUSIVE   DATES 

P O'S FY 'H 

4. DISPOSAL AUTHORITY 
•CHCDULK.  ITCM NO., 
DISPOSAL OATS       

3RD COPIES UNSCHEDULED REQ's 

P O's FY 91 

PH   "/'s SOI.E SOUirE,   MD REGISTER,   SINGLE BIDS,   REG.   PHT's 
I'PW - DPRP,   rJM.lf'lTATIONS & AWARDS,  WAREHOUSE DELIVERY  t/OGS 
PFr/'s APPROVAKS 

7/% 

DISPOSAL DATE 
INDICATED ON mx 

1X38    HO-IISEV.     IX/68 US3   PLAIN  IMLINKD PAPER  POR  CONTINUATION  PAGES 





t RECORDS TRANSMITTAL AHP RECEIPT 

ocFANTMBrr or OBMIUL wnvictt - rr ATI RKOMM MANAoeMBn COTTCT 
P.O. nx m. jam*, mo. IOTM (TBJVHONE • Tw-isrt) 

omecnoN*. PUEAK TYTC on PMNT CLEANLY ALL Drnws 

A.   ACCNCY 

I .       Dept of General Services 

B. DIVISION/UNIT 
Purchasing Bureau 

C. MAILING ADDRESS 
301 West Preston Room M-4 
Baltimore, Md.  21201 

D.    PHONE   NO 
255-4623 

ACCESSION   NO. ^m DATE    FEC"D   ^\ //-S'9/ 
FIM   CODC 

/o.il 
LOCATION 

5AN« SECTION(S) 

3      / 
NO.    OF   CU.    FT. 

&9 
CORZS   CENTER  MANAGER 

E.    AGENCY   OFFICIAL 

A.  Griczin  111 
TO BE COMPLETED AT 

STATE RECORDS MANAQEMENT CENTER 

X.   BOX 

NI*«:RS 

1-256 

to 

1-284 

3. DESCRIPTION  OF   RECOnns 

WITH   INCLUSIVE   DATES 

PO'S     FY  91 

1-299 

4.    DISPOSAL   AtfTHORITY 

• CHCOUUK ,     I Ttr»»   NO . . 

SCH „„.  /Trr 
1/ 

ITEM #1/1996 

WAREHOUSE REQ. 1996 

^k y? 
• •O.B(|»v. !»/••)    UK PLAIN UNLIMCD PAPER FOR CONTINUATION PACKS 



5- 

ft'23 



/ 

RECORDS TRANSMnTAL AND RgCglPT 
tXPAKTWEKT Of 9BNKa — ST ATI KCCMDt MANAQEMBfT COfm 

^.o. BOX an. JEMUP. MO. TOT** (xwumnm • TM-ISTD 

w«cnoMt - PLCAK vm on wmr OJAICY Aa Btrma 

A.    AGENCY 
Dept. of General Services 

•   • 

D.    DIVISION/UNIT 

Y 
Purchasing Bureau 

/ 

C.    MAIL INS   ADDRESS 
301  W Preston St    Rm    M-4 
Baltimore,  Md.     21201 

ACCESSION  NO. DATE   REC'D^ 

RM  CODE 

10-1 

D.    PHOML   NO. 
225-4623 

C.    AGENCY   OFFICIAL 
A.  Griczin 111 

Z .     BOX 

HUHBCFS 

LOCATION NO.   OF   CU.    FT. 

fSCORSS   CENTER  MANAGER 

TO B£ COMPLETED AT 
STATE RECORDS MANAOEMENT CENTER 

1-303 
to 
1-304 

1-346 
to 
1-347 

1-349 
to 
1-352 

i. DESCRIPTION  OF  FECOfSS 

WITH    INCLUSIVE   DATES 

PC's    FY    91 

ii n ii 

*.    DISPOSAL   AUTMORITY 

• CMCDULK ,     I TKm   NO . , 
DfPOBAI-   DA-ry 

SCH    2St 
ITEM  1 

n\1996 >   . . 

niv 

I 
•^ 

•" % 

• •o-i{i^v.- ia/M] PLAIN tMLIMED PAPER FOR  COKTINUATIC^AGCS 

-T^' w 
*-'-^-»-  ^'..-.»,  --,i.    ^iJ-  v^   „>i«_^^<». 



i 
DEPARTMENT OF GENERAL SERVICES — STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

P. 6 s. 
\    ACCESSION NO. 

B. DIVISION/UNIT 

C. MAILING ADDRESS 

Soi  io. rftesicfij Sr- - /& rf-c? 
Sdt-Ti/HOA£   MO      2/2.0/ 

D. PHONE NO. 

2- Z-^T-  -/-Coo 
E. AGENCY OFFICIAL 

F/cg/JX  /X/c /f/?sf pso J 

DATE PEC'D 

9 '£1- 73 
RM CODE 

/0-  M 
LOCATION 

RANGE SECTION(S) 

NO. OF CU. FT. 

RANGE SECTIUNfSl  — 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

17-/00 
-to 

11-/03 

ftfic/i/ise Otvefs 7^y-?/ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

/7^ 
sat ^v 

S 

DGS 550-5 (REV. 12/88) USE, UNLINED PAPER FOR CONTINUATION PAGS 



10.2"2 DEPT OF GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records Management Division 

7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland   20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. TELECOMMUNICATIONS MGT 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Authorization 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
(Same Title as listed on Schedule) Retention 

Schedule No. 

Item 

No. 

93W4C )5 MV TOLL CALLS 1627 2 FY 92 1 7/96 RECYUCLED 

95W4 )0. MISC BILLINGS 1627 2,3 FY 92 35 

;' 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DCS 550-2 (Rev. 1/93). 



P.O. BOX 2-/5. JESSUP, MD. 20794 (TEL£PHONE.7g8.1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTR1 

A. AGENCY 

h   Department of General Services 

!^ 

B. DIVISION/UNIT T Office of Telecommunications Management 
~C. MAILIKO ADDHECe  

/\J     AC< ACCESSION NO. 

301 West Preston Street 
Room 1304 
Baltimore,  MD 21201 

0. PHONE NO. 

225-4202 

E. AGENCY OFFICIAL 

Louis  V.   LaRicci 

2.    BOX 

NUMBERS 
3. 

4o?„- *'. " 

-ST* 

#,v.- 

f<  ':- ••• • 
••">.•• • -•   • 

v -Si \. n - 

\t 
• 

<••• ••• • ": •> 

5? w       . 

"•?-- t J •* 

?-•• 
f • * 

$t. !.. •.. •• * •,.   • 

S^j- • .       -,-! ., 
^^      . 

*.'-.*.. 
«••                              -1 

\f*' 
'-—     \' vJ 

J- 
^DQS 550-5 (REV. 12/M) 

RANGE 

//A 

LOCATION 

SECTJON(S) 

DATE REC'D 

RM CODE 

/OI^L 
SECTIONS) 

RECORDS CSNTER MANAGES 

NO. 01- CU. FT. 

12 

TO BE OOMPLeTEO AT 
STATE RECORDS MANAOBUENT CSNTEH 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

f 9^ 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO,. 
C18P08AL DATE 

SEE  ATTACHED 

/te7 ^2 

USE^N UNUNED PAPER FOR CnNnNUATlON "AOC^ 



Records Transmittal and Receipt-FY92 

Disposal Authority: 859-2 

BOX NUMBERS        DESCRIPTION OF RECORDS WITH INCLUSIVE DATES 

35 
37 
38 
39 
40 
53 
54 
55 
56 
57 
59 
62 
63 
64 
65 
90 
91 
92 

FY92 
FY92 
FY92 
FY92 
FY92 
FY92 
EY92 
FY92 
FY92 
EY92 
FY92 
FY92 
FY92 
FY92 
FY92 
FY92 
FY92 
FY92 

333-1000 MV Toll Calls, 
333-1000 MV Toll.Calls, 
333-1000 MV Toll Calls, 
333-1000 MV Toll Calls, 
333-1000 MV Toll Calls, 

SCS Bills 7/20/91 
SCS Bills 2/20/92 
SCS Bills 12/20/91 
SCS Bills 3/20/92 
SCS Bills 1/20/92 

333-1000 Telephone Bills 2/20/92 - 3/20/92 
333-1000 Telephone Bills 9/20, 10/20 &  11/29/91 
333-1000 Telephone Bills 6/20/91 - 7/20/91 
333-1000 Telephone Bills 1/20/92 - 12/20/91 
333-1000 Telephone Bills 8/20/91 - 7/20/91 
333-1000 Telephone Bills 4/20/92 
333-1000 MV Toll Calls, Megacom Calls 9/20/91 
333-1000 MV Toll Calls, Megacom Calls 8/20/91 
333-1000 MV Toll Calls, Megacom Calls 10/20 - 11/20/91 
333-1000 Telephone Bills 9/20/91 - 8/20/91 
GTAJ Jobs, August & September 1991 
Detail Reports 9/91 - 12/91 
GTAJ Jobs, 10/91 - 12/91 

RECORDS.92 





RUG  26   '94     08:EaPn 

^ 

DEPAflTMENT OF GENERAL JSERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 27S. JES5UP. MO. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

RECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL E^TRI 

A. AGENCY " 

1  Department of General Services 

B. DIVISION/UNIT " 

Assistant   Secretariat   for  Teleconiraunicitions 

C. MAILING ADDRESS 
301  West   Preston  Street 
Room  1304 
Baltimore,   MD       21201 

D. PHONE NO. 

225-4176 

2.    SOX 

NUMBERS 

£50-5 (B£V.  1/93) 

E. AGENCY OPFICIAL 

Laura  L.   Berg 

^DATE REC-O-. 

RM CODE 

LOCATION 
PIANGE SECTIONC 

/Q- /^L. 
RANGE SECTION^      ^i ^^ —— 

^    35     35 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

See  Attached  FY92 

4.  DISPOSAL^?^0??^, 

SCHEDULE, ITEM NO., 
DISPOSAL DATE 

I 
rl 

USe PLAIN UNLINED PAPER FOR CONTINUATION PAGES 



FY92 

FY92 Trial Bal (Rem) Aging Rep 2/92-6/92 No. 1 

FY92  728; 321, 548 & 461 Bills 6/91-5/92 No. 2 

FY92 554; 535; 760; 838 Bills 6/91-5/92 No. 3 

FY92 SCS Bills 12/91-5/92 No. 4 

FY92 Trial Balances 7/91-1/92 No. 5 

FY92  Daily Posting, Overdue 7/91-1/92 No. 6 

FY92  Misc Billing 7/91-6/92 No. 7 

FY92  Misc. Bills 11/90-6/92 No. 8 

FY92 Transmittals G92002-G92043 7/90-6/91 No. 9 

FY92 Trans G92044-G92095 7/91-6/92 No. 10 

FY92 Trans G92096-G92104 7/91-6/92 No. 11 

FY92  STARS 120 RF001-RF105 7/91-6/92 No. 12 

FY92  STARS UQ's RF105-RF210 7/91-6/92 No. 13 

FY92  STARS 120's RF211-RF313 7/91-6/92 No. 14 

FY92 Reconc, Ledgers, Stars 7/91-6/92 No. 15 

FY92 535-Telephone Bills-4/8; 5/8 & 6/8/92 No. 16 

FY92  535-Telephone Bills-12/92-6/8/93 No. 17 

FY92 225 AT&T SCS 6/92 No. 18 

FY92 225 AT&T SCS 5/92 No. 19 

FY92  225 AT&T SCS 5/92 No. 20 

FY92  225 AT&T SCS 5/92 & 6/92 No. 21 

FY92  225 AT&T SCS 6/92 No. 22 



Page 2   FY92 

FY92 225 AT&T SCS 5/92 No. 23 

FY92 225 AT&T SCS 4/92 & 5/92 No. 24 

FY92 333 AT&T SCS 5/1/92 .   No. 25 

F-Y92 333 AT&T SCS 4/1 & 5/1/92 No. 26 

FY92 333 C&P 5/20 - 7/20/92 No. 27 

FY92 974 Telephone Bills 4/1-5/1/92 No. 28 

FY92 333 Telephone Bill 5/20/92 No. 29 

FY92 321 Telephone Bill 4/28-5/28/92 No. 30 

FY92 548 Telephone Bills 4/29-6/29/92 No. 31 

FY92 Gen Correspondence 7/91-6/92 No. 32 

FY92 Gen Correspondence 7/91-6/92 No. 33 

FY92 Pay Phone Commission 7/91-6/92 No. 34 

FY92 Pay Phone Commission 1/92-6/92 No. 35 



^s^ 



10.13 - DEPT GENERAL SERVICES - Department of General 

Reporting Agency 
Sen/ices 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left. RECORDS MANAGEMENT    . 

Division or Unit 

CERTIFICATE-   OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

95W3* COM WORK-ORDER 912 15 FY 93 1 7/96 RECYCLED 

' 
- 

• 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



/ 

DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY       — 

I Lept. of General Seryices 

B. DIVISION/UNIT 
Hecords Management DiTision 
Tiscal Serrlce 

C. MAILING ADDRESS 
7275 Waterloo Eoad 
P.O. Box 275 
Jessup, Maryland 2079U 

DATE REC'D 

D. PHONE NO. 

799-1728 

E. AGENCY OFFICIAL 

Marie Turner 

2.    BOX 
NUMBERS 

RM CODE 

/0I3 
LOCATION 

RANGE SECTION(S) 

^/       //      / 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

Copies of Coo work-order foras that have been completed 
and billed for FT/ ?3 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

Schedule 912 
item 15 
dispose 7/96 

(interim) 

7 B% 

DGS 550-5 (REV. 12/88) USE PLAIN L^PED PAPER FOR CONTINUATION PAGES 



10.13.01 DEPT OF GENERAL SERVICES Department of General 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. RECORDS MANAGEMENT DIV. 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

94M6 COM- WORK 1993 5 7/qfi RFCYCI.Fn 
94M7 COM-WORK 1994 5 

- 

' 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DCS 550-2 (Rev. 1/93). 



e DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

'•   /TL #.e, rf- 
B. DIVISION/UNIT 

C. MAILING ADDRESS 

D. PHONE NO. 

E. AGENCY OFFICIAL 

2.    BOX 

NUMBERS 

/ 

3. 

1. 
5- 

,— 

ACCESSION NO. 

94A16, 
^   -/• 

DATE REC'D 

0 S? *r 

RM CODE 

/d-1301 
LOCATION 

RANGE SECTION(S) 

oKI 7 
NO. OF CU. FT. 

RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

3. DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4. DISPOSAL AUTHCRITY 
SCHEDULE, ITEM NO.. 

DISPOSAL DATE 

^<$ 

DGS 5S0-5 (REV. 12/88) ^fe USE PLAIN UNLIN^^PER FOR CONTINUATION PAGES 



i DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP. MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 
/ 

A. AGENC 

1. 

B. DIVISION/UNIT 
/r\ /r,cl /?. / 

ACCESSION NO. 

C. MAILING ADDRESS 

D. PHONE NO. 

E. AGENCY OFFICIAL 

2.    BOX 
NUMBERS 

/. 

1. 
5. 

9W 
DATE REC'D 

RM CODE 

Jo.13.01 
LOCATION 

RANGE SECTION(S) 

an 1 
NO. OF CD. FT. 

V RECORDS CENTER MANAGER 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO., 
DISPOSAL DATE 

nH. 

DOS 550-5 (REV. 12/88) USE PLAIN UNLINEt^^ER FOR CONTINUATION PAGES 



10.15 DEPT OF GESERAL SERVICES 

Reporting Agency 

ENGINEERING ft r.DN.STRnr.TTnN 

Division or Unit 

Department of General 
-;   Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland   20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left. 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

91W429 CAPITAL BUDEET BOOKS 

Authorization 

Retention 

Schedule No. 

808 

Item 

No. 

12 

Inclusive Dates of 
Records Destroyed 

FY  81 

Volume 
Cubic Feet 

Date of 
Disposal 

7/96 

Method of Disposal 

RFr.vr.i m 

hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DCS 550-2 (Rev. 1/93). 



E 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MD.^0794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY 

X><LS^r. o^   6»£A£^t>A   ^X*V\tXS7 

B. DIVISION/UNIT 

Cv^t^/vee^ 
IRES^ 

•4     CoA^rOcKor-^ 
C. MAILING ADDRESS 

ACCESSION NO. 

\[M\ 
DATE REC'D 

RM CODE 

ID-\S 
LOCATION 

ANGE SECTION! NGE SECTIONfSl -- 

NO. OF CU. FT. 

D. PHONE NO. RECORDS CENTER MANAGER 

E. AGENCY OFFICIAL 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2.    BOX 

NUMBERS 
DESCRIPTION OF RECORDS 

WITH INCLUSIVE DATES 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 

DISPOSAL DATE 

Up.W-5 hbgr g>o0u^ ^y s 

DGS 550-5 (REV. 12/88) USE PLAOkUNUNEO PAPER FOR CONTINUATION PAGES 'b^^l 



10.19 DEPT OF GENERAL SERVICES .-   Department of General 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left. SURPLUS PROPERTY 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISP OS A L 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

94W!: 72 FEDERAL BASES 1459' lc. CD  1988-91 26 7/96 RECYCLED 

• 

• 

I hereby certify that the records listed above were disposed of as indicated. 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



t RECORDS TRANSMITTAL AND RECEIPT 

WAimwa Of OOWUL »«VK» - 8TATI M^^ 
P.O. MX 271. JOSUP, MO. 207M fmmiOWC - W-UTt) 

WieCTIOH* - Pt^AM TYPf Oft PMNT OXMILY ALL CNTMC* 

A.    AQCNCY 

«-.!\.Marylancl State Agency for Surplus Prop 

D. DIVISION/UNIT 

C. MA I L I NC ADDHE8S 

P.O.   Box 122 
Jessup t-ID 20794 

ACCESSION   NO. DATE   REC'D 

RM   CODE 

D.   rnoNt NO. 

799-0440 

E. AGENCY OFFICIAL 

Avon J. Evans, Director 

Z .  BOX 

NUMBERS 

028 

029 

030 

031 

032 

033 

034 

035 

036 

037 

038 

039 

040 

041 

042 

043 

LOCATION 
KANCE      SECTION(E) 

/V7 / 

/0./9 

nccoRce crNTcn UANACCR 

NO.    OF   CU.    FT. 

TO BE COMPLFTEO AT 
STATt RECOROS MAMAOCMENT CENTER 

DESCRIPTION   OF   RECORDS 
WITH    INCLUSIVE   DATES 

Federal cases 1988 0001-0220 

Federal cases 1988 0221-0430 

Federal cases 1988 0431-0533, 1989 0001-0100 

Federal cases 1989 0101-0320 

Federal cases 1989 0321-0573 

Terminated Accounts, Incomplete Applications (list in box) 

State Declarations FY90 

State Declarations FY90-91 

State Declarations FY91 

Bills up to 4/92 A-G 

Bills up to 4/92 II-S 

Bills up to 4/92 T-Z 

Billing up to 5/90 A/C.0009-0263 

Billing up to 5/90 A/C 0265-0698 

Billing up to 5/90 A/C 0699-1363 

4.    DISPOSAl.   ALTTHORITY 

•CHKOUUK,      ITKM    NO, 
PISgOSAk    DATK 

iT 

••  «io-i(REV.   ii/«a 

Billing up to 5/90    A/C 1366-9999,  State Declarations FY91 
Personnel Records ' 

1459-1C 
Destroy 19913 (^». 
1A59-1C 
Destroy 1996 (6/1) 
1459-1C 
Destroy 1996 (6/1). 
1459-1C 
Destroy 1996 (6/1) 
1459-1C 
Destroy 1996 (6/1) 
1459-3 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 

1459-1D 
Destroy 1996 (6/1) 
1459-1D, 2A 
Destroy 1996 (6/1) 

UH PLAIN LNLIKKD PAPIR FOR CONTINUATION PAOtS 

Fig. 2 $«?; yt/z* 



RECORDS TRANSMITIAL AND RECEIPT 

A. Maryland State Agency for Surplus Property   ACCESSION NO. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Disposal Authority 

044A State & Public Sales Receipts 8/87-9/90 

OAAB Federal W/R 1/89-2/90 

045 Federal W/R 2/88-12/88 

046 Federal W/R 1/87-1/88 

047 University of MD W/R    10/86-5/90 

048 Donee  Utilization  Reports 

049 Correspondence 

050 State Vehicle Folders S-0001 - 0250 

051 State Vehicle Folders S-0251 - 0550 

052 State Vehicle Folders S-0551-0799 

1459-1D 
Destroy 1996 (6/1)  ' 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-1D 
Destroy 1996 (6/1) 
1459-3 
Destroy 1996   (6/1) 
1459-1C 
Destroy 1996 (6/1) 
1459-1C 
Destroy 1996 (6/1) 
1459-1C 
Destroy 1996 (6/1) 



5-\ 



10.02 DEPT OF GENERAL SERVICES Department of General DISeOSAL .  1/97 

Reporting Agency 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
. Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. FISCAL SERVICES - ACCOUNTING 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention . 

Schedule No. 

Item 

No. 

)2W29 i ETR-CHECK REGISTERS 777 30 6/87-12/89 1 11/97 RECYCLED 

^ 

I h£Feby certify t#at $6 records listed above were disposed of as indicated 

<iMkrf&//o'<* Utr^- 
Signature Title Date ' 

DGS 550-2 (Rev. 1/93). 



. £ 
DEPARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

I       iCTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

A. AGENCY '  

1- 28.00.00  Depc. of General Services 

B. DIVISION/UNIT 

Division of Fiscal Services-Accounting 

C. MAILING ADDRESS 
301 W. Preston Street 
Room 1309 
Baltimore, Maryland 21201 

D. PHONE NO. 

225-4242 Eleanor G. Gyr 

E. AGENCY OFFICIAL 

Dennis   Flynn,   Chief 
Fiscal   Services 225-4230 

^v DATE REC'D-.   , 

RM CODE 

lO-OX 
LOCATION 

RANGE SECTION 

RECORDS CENTER MANAGER 

NO. OF CU. FT. 

TO BE COMPLETED AT 
STATE RECORDS MANAGEMENT CENTER 

2.    BOX 
NUMBERS 

± 

3. DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

QfTTZj   C/recjs /L£-<ZAS irgye^ 

4.  DISPOSAL AUTHORITY 
SCHEDULE. ITEM NO.. 
DISPOSAL DATE 

777- T-^fVi/ 7^30 

^*y/^/k^ 

S7 

DGS 550-5 (REV. 12/88) USE PUMN UNLINED PAPER FOR CONTINUATION PAGES 



10.04      DEPT.  OF GENERAL SERVICES Department of General Disposa 1   1/97 

Reporting Agency Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland  20794-0275 

Prepare in duplicate 

Retain one (1) copy and forward 
original to address at left. CONSTRUCTION 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

89W34! \    Construction 875 1 1982-86 10 12/97 RECYCLED 

e records listed above were disposed of as indicated 

r Signature Title 

DCS 550-2 (Rev. 1/93). 



•i 
RKCORO_S TRANSMITTAL AND RECEIPT 

DEPARTMENT OF GENERAL SERVICBft— STATb P1ECOHDS MANAGEMENT CENTER 

P.O. BOX 275, JESSUP. MX20794 (TELEPHONE - 799-1379) 

DIRECTIONS - PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

7 \ '.si fhxiU-    ol^vM?;r,i 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

2   BOX 
NUMBERS 

#43 

#44 
#45 
#46 
#47 
#48 
#49 
#50 
#51 
#52 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

4. DISPOSAL AUTHORITY 
(SCHEDULE. ITEM NO , DISPOSAL DATE) 

Bldgs & Grounds, Annapolis, Frostburg 1983-1986 

Univ. of Md., Rosewood, Bowie, Salisbury 1983-1985 
St. Mary, UMES, DHMH, MSP, Eastern Shore, Crownsvillel982-; 
DHMH, DNR,  1982-1986 
Towson,Morgan, DHMR, Distr Courts 1983-1985 
UMCP, Public Broadcasting 1976-1984 
MSP, St. Marys, Bowie, Annapolis 1980 - 1984 
Frostburg, DHMH 1982-1984 
BPB&G, MS/D, Frostburg, Bowie, DNR 1978-1985 
Diag Center, Functional Data  1982-1983 

^JK + ^S 

OGS 550 • 5 (REV  4/84) 
4 LAIN UNLINEC PAPER FOR CONTINUATION PAGES t 

-I    fc  -   • 



10.04.01    DEPT'OF GENERAL SERVICES Department of General D DISPOSAL  1/97 

«   - •   '          Reporting Agency Services 
Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland   20794-0275 

Prepare in duplicate 

Retain one (I) copy and forward 
original to address at left. OFFICE DIVISION 

Division or Unit 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 

t - 

Description of Records 
(Same Title as listed on Schedule) 

Authorization 
Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 
Retention 

Schedule No. 

Item 

No. 

79B1I A/E PROPOSAL PROJECTS H84 1 5/ 75-12/76 1 1/97 RECYCLED 

jth^regprds listed above were disposed of as indicated. 

ICJZJJ. // 

Signature Title Date 

DGS 550-2 (Rev. 1/93). 



C/>'i- 
RECORDS TRANSMITTAL AND RECEIPT 

MM 
1.  FROM;  (Name and Division of Transferring 

Agency) 
Department of General Servi oss 
Office Division 

To Be Completed At State Records Center 
/ 

f Accession No. 79B10 
Date Records Received 

7/20/78 

Signature 

Title 
Service Specialist I 

Address of Agency: 
301 W. Preston Street 
Baltimore, Maryland 21201 

4.  Agency Official (Signature) 

7. mfcords  I 8T       T fcords 
Location 
(Center) 

R 

% 

>) 
6 

8. 
Box 

Numbers 

297 

298 

299 

^ f 

9, 

3.  TO:  STATE RECORDS CENTER 

5.  Building & Room No. 

State Office Building 
Room 1U02 

Description of Records 
With Inclusive Dates 

Md. Veteran's Cemeteries - A/E Proposal 

ayrolls for Construction Projects 
1/1/77 to 3/17/78 

Payrolls for Construction Projects 
Cfrk  to h/7/78 

f?*^^ • Ttm\ 3^fe 

• 

" Hin Unline^P 

6.     Telephone No. 

383-39^ 
383-39U^  

10. 
Disposal Authority 
(Schedule and Item No.) 

^      12/W83 
7?*/? 
fc" 

/ rtr 

(Use^Kin Unline^Paper For Continua Wma. Sheets) 
HR-RM-11   Rev. 11/73 



10.05 DEPT OF GENERAL SERVICES 

Reporting Agency 

GENERAL PROFESSIONSL SER SELECTION BRD 

Division or Unit 

Department of General 
Services 

Records Management Division 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland   20794-0275 

DISPOSAL  1/97 
Prepare in duplicate 

Retain one (1) copy and forward 

original to address at left. 

CERTIFICATE     OF     RECORDS     DISPOSAL 

No. 
Description of Records 

(Same Title as listed on Schedule) 

Authorization 

Retention 

Schedule No. 

Item 

No. 

Inclusive Dates of 
Records Destroyed 

Volume 
Cubic Feet 

Date of 
Disposal 

Method of Disposal 

93W739 CASE'FILES 843-5 1/97 RECYCLED 

herejjy-cejtifyjhat tjje* records listed above were disposed of as indicated. 

'<nfify(ti/0C C^eT JL 
Signature Title Date ' 

DGS 550-2 (Rev. 1/93). 



AIM ARTMENT OF GENERAL SERVICES - STATE RECORDS MANAGEMENT CENTER 
P.O. BOX 275, JESSUP, MD. 20794 (TELEPHONE-799-1379) 

RECORDS TRANSMITTAL AND RECEIPT 

DIRECTIONS-PLEASE TYPE OR PRINT CLEARLY ALL ENTRIES 

B. DMSION/UW 

C. MAILING ADDRES 

D. PHONE NO. 

E. AGENCY OFFICI/ 

2.    BOX 
NUMBERS 

3,1* 

^ta. -CUoyl 

fyb+J 

liJr)Yy   UOJM^ 

ACCESSION NO. DATE REC'D 

RM CODE 

LOCATION 
RANGE SECTION(S) 

41 IL 
RECORDS CENTER MANAGER 

NO. OF CU. FT. 

3 
TO BE COMPLETED AT 

STATE RECORDS MANAGEMENT CENTER 

DESCRIPTION OF RECORDS 
WITH INCLUSIVE DATES 

1 f" 

4. DISPOSAL AUTHORITY 
SCHEDULE, ITEM NO., 
DISPOSAL DATE 

# a 
// ?7 

DGS 550-5 (REV. 12/88) USE R^AIN UNLINED PAPER FOR CONTINUATION PAGES 


