
hfPT OF 'WOWL 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      D1SPOSA 

Dept.  of Personnel 
Reporting Agency 

Equal Employment Opportunity 
Division or~0ureau 

No. 

13-19 

Description of Records 
Include Title and/or Form Number 

Reports - EEO-U Forms 

81W192 

Authorization 
For Disposal 

Retention 
Sched. No. 

690 

item 
Ho. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to abova address 

Signature 

Dote of 
Disposal 

7-83 

I hereby certify that the above listed records were disposed of as indicated 

Date 

Me^od of 
Disposal 

Recycled 

PS-789 

DOS- RM- 2 



cJ?" 
RBCORDK- tSANSMTTTAL 

AMD RECEIPT X 
i. r (Name, Division, Address or Agency) 

Department of Personnerl 
Equal Employment Opportunity 

2.  Building and Roan 

Complete at State Records Center 

Date Received Accession No. 

tilMM  I 3/17/81 

Signature 
Paul C. Lamberson 

Title 
Records Center - Manager 

5. Signature:  (Agency Official) 

4.  To:  State Records Center 

Waterloo 

6.  No. of Cu.Ft. 

7.Records 
Location 
(Center) 

R33 S20 

8. 
Box 

Nunbers 

9. 
Description of Records 
With Inclusive Dates 

13-19 Reports e ^ c --y 

'Disposal Authority 
(Schedule and Item No. 

•%^\ ^ 

(Dse Plain Unlined Paper For Continuation Pages) 

nr.s.HM.n 51/94/7* 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISP O S A L 

Dept.  of Personnel 
Reporting Agency 

lojb 1219 
Division or Bufeou 

No. 

1-26 

Description of Records 
Include Title and/or Form Number 

Employee's Record File 
University of MD- 
Cillege Park & Hospital 

Aufhori cation 
For Ditpoto! 

Retention 
Sched. No. 

690-23 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1966 

Volume 
(Cubic F»et) 

26 

HC-- 
Signoture 

I hereby certify that the above listed records were disposed of as indicated. 

Title Dote 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

7-83 

Method of 
Disposal 

Recycled 

PS-789 

OGS- RM- 1 



RECORDS TRANSMTTTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

It Agency: Commissioner of_Persqnnel 

2. Division: Administrative  

3. Record Title: .EmElqyee^s_R_ecord_File 

h. Inclusive Dates: 1266 

To be completed by 
Record Center: 
Date:    12/1/66 

Lot No.: 

Range: 

1219 

7^9" 
-^r 

Section(s)    ^| 
S'/ie/ise.s        3-7 

Received by:j.  Hirsch 

Remarks: 

, 5.  Schedule No, 

6fcb 
6.  Item No, 

9, Numerical listing by box number,  show- | 
ring major file breaks,  inclusive dates 

/ Y£)-2Vfeach box). 

7.  Scheduled Disposal Date: 

/ 

8. Actual Disposal Date: 

26 record center boxes arranged al )habetically 

University of Maryland - College Pi irk & Hospital 

hi 

Numerical listing (continued) 

3-/3~/y 

* 

10.  Quantity and type of filingr~oquipnient released; 
a.  File drawers,  lettei^siza^ c. Transfiles 

  d. Other (specify) b. File drawers, legal-size 

11. Signature of Agency representative: 

Viola W. Smith 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Dept.  of Personnel 
Reporting Agency 

Division or Bufeou 

No. 

1-9U 

Description of Records 
Include Title ond/or Form Number 

Employees Inactive Folders 

79BU1 

Authorisotion 
For Disposol 

Retention 
ScKed. No. 

690- 
2B 

Item 
No. 

Inclusive 
Dates ef Records 

Disposed of 

1966-78 

Volume 
(Cubic Feet) 

9U 

"C^ Signature Title f^ Ooto 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

7-83 

I hereby certify that the above listed records were disposed of as indicated. 

Method of 
Disposal 

Recycled 

PS-789 

DCS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

From;  (Naije, Division, Address or Agency) 
Mr. William teaman. Director 
Administrative - Department of Personnel 
Room 510   (Marion SloKikowski) 
Building and Room 

ate Office Bldg. 
1 W, Preston St, 
cm 510 

3.  Phone 

383-U677 

Signature:  (Agency Official) 

Records 
Location 
(Center) 

4.  To:  state Records Center 
State Office Building 
301 W. Preston Street 

6. No. of Cu.Ft. 

9U cubic feet 

8. 
Box 

Numbers 

9U 

9. 
Description of Records 
With Inclusive Dates 

Baployees Inactive folders 

/////-;//?/ 
(Use Plain Unlined Paper For Continuation Pages) 

10. 
Disposal Authority 

(Schedule and Item No.) 

690-2 H    Itat #1 

j^sl^- 

i Q* V^ IH^^ 

DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

y 

Dept.  of Personnel - 

Medical Unit 

Reporting Agency 

7SB28 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(CuMc Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1*3 Employment List 690 7 7-1-69 - 6-30-72 3 1-81 Recycle 

hereby certify that the above listed records were disposed of as indicated. 

Signature Title y Date PS-789 

DGS- RM-2 



&<^ 
.MNIiRAI.  SKkVICES 

in iii   u(.vision 

Date     July 13,1981 

To: 
Dspartuant  of  PHVHoruiwI   Modloal Unit     M-10 
j<)l   W.    I'l-oiil.iui    .1 1 •-« I 

Ba IL liuure,   Me rylitod 

Sub |ect;      I'l .*i|Mi;,.i I   rl.-ar.in 

• 1 1. ff<3r disposal on  07/01/81 Tha   ceo K .is (it-si 1 •' • 1 1,. i. IM 

Tbey will I..- (3»-at 1 oy.-.l ,r, .< >.. .in |.-il if no reply is received within one 

month from Lite il.tli >i      • iit«<   11 you do not concur in this action, 

return this 1.11 . .1.1 in-.i iv continned retention on the reverse 

le.  1 MI ii.idi' ,ii.-,. .. n. v.- .!i for these records. 

/> -i > ~is Ion m    u.i   iiiii.ii.fi 

75 B ?8 

•• tea '   Ant li. n 1 I y 

Schedule #690 

ripl Ion <«i   i-'.-c. 11 

tenploymerd,   Liu I 

S I iippr e I y   yont .-i , 

1  .   l>ambetHiiu 

SI nl.e    RCUOl d:.   ' '<'|\I ei  , 

I'hone 

}*J 
leuuup, 

Mai y l and. 

L m-urj 

• 

DCS.RM-101 11/73 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

•7jr6ai$ 
Date Received 

Y 
1. From;  (Name,division. Address or Agency) Signature 

Title 

2.  Building and Room 

 kail: -Kl 
3.  Phone 

5.  Signature:  (Ag/fehcy Official) 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

-^ C^c- , ^ 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

 -f* 2r- 

/'3 

>-l 
J^y^f) loynTi ^T  UlSi 

^ 

^ Ido/^lq 77 

jb? 

^?^^ 
(Use Plain Unlined Paper For Continuation Pages) 

PS-»80 RM- 2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

From:  (Name, Division, Address or Agency) 

/X ^ >>'! Kt^^C' v 
3.  Phone Building and Room 

idif   ^ < i > ^ 

Signature:  (Agfchcy Official) 

Complete at State Records Center 

Accession No. 

; • i\H 

Date Received 

r 
Signature 

Title 

Records 
l/Dcation 
(Center) 

ft-^ 

4,     To:     State Records Center 

6.     No.   of Cu.Ft, -»— 

<   i<    t      tl 

Box 
Numbers 

/    3 

•iH? 

9. 
Description of Records 
With Inclusive Dates 

i   rxpwy1 >" •*. ^l     L-/ Si 

<r 

10. 
Disposal Authority 

(Schedule and Item No.) 

V o/r Ms? 

(Use Plain Unlined Paper For Continuation Pages) 

RM- 2/24/75 

/ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS      DISPOSAL 

Dept.  of Personnel 
Reporting Agency 

Division or fiureou 

783212 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description o( Records 
Include Title ond/or Form Number 

Leave Records 

Authori sotion 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1969-71; 

Volume 
(Cubic F«et) 

hereby certify that the above listed records were disposed of as indicated 

Signature Title 
M. 

Date of 
Disposal 

7-83 

T Dote 

Method cf 
Disposal 

Recycled 

PS-789, 

DOS- RM- 2 



RBCORDS- TRANSKITTAL 

AMD RBCEIPT 

1.  Fro—:  (Nana, Division, Address or Agency) 

~bop 
2.  Building and Roan   3.  Phone 

Complete at State Records Center 

Date Received Accession No. 

Tfria/a 
Signature 

Title 

5.  Signature:  (Agency Official) 

7.Records 
Location 
(Center) 

S^3 

8. 
Box 

Nuabers 

/ 

6.  No. of Cu.Pt. 

Description of Records 
With Inclusive Dates 

/ 

10. 
Disposal Authority 

(Schedule and Item No.) 

(Use Plain Onlined Paper For Continuation Pages? 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      O F      R E C O R DS      DISPOSAL 

Dept    of Personnel 
Reporting Agency 

Diviiion or Bureou 

Lot 1938 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description 0' Records 
Include Title ond/or Form Number 

Certification of Eligibles 
Interview Notices 

Authoritation 
For Disposal 

Retention 
Sched. No. 

690-7 

Item 
No. 

12 

Inclusive 
Dates of Records 

Disposed of 

Jan-Dec.   1970 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated 

^S*^ Slgnatu 
Dote 

Dote of 
Disposal 

7-83 

r/^A-Z 

Me^od of 
Disposal 

Recycled 

PS-789 

OGS- RM- 2 



RUCORDg- TRANSKITTAL 

AMD RBCEIPT 

I. Frot  (Nane, Division, Address or Agency) 

2,    Building and Roan 

Complete at State Records Center 

Date Received Accession No. 

113$ 
Signature 

Title 

Records Center 

5.  Signature:  (Agency Official) 

7.Records 
Location 
(Center) 

Box 
Numbers 

?• 

6.  No. of Cu.Pt. 

/ 

9. 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and Item No.) 

w? i-v 

(Use Plain Unlined Paper For Continuation Pages) 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERT I FICATE       OF       RECORDS       DISPOSAL 

Commissioner  of Personnel 
Reporting Agency 

Medical Unit Lot  //2073 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authoriiation 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1-9 

1 

'•   • 

Factual Physical  Exam Reports 690-2 8 Jan.-Dec.   1971 9 9-81 Recycled 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

^^ v  
Tyfe 

-se/HJue- ^J?< 
Date PS-789 

DGS-RM-2 



RECORDS TRANSMTTTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the othor to be 
signed and returned to the Record Center. 

1. Agency:_   Com-nissioner of Personnel 

2. Division:_  _ Medical Unit 

3. Record Title:   Factual Physical Exam Reports 

k. Inclusive Dates:   Jan. - Dec.  1971 

To be completed by 
Record Center: 
Date:  3/1/73 

Lot No.: 

Range: 

2073 

Section( s)--9--^ 

Received by: J. Hirsch 

Remarks: 

5. Schedule No,I e NO. 6, Item No,I 

9. Numerical listing by box number, show- 
ing major file breaks, inclusive dates 
(each box). 

9  Record Center boxes 

MS  ^05 
MS  ^06 

7. Scheduled Disposal Date 
1976 

8, Actual Disposal Date: 

Numerical listing (continued) 

3^ 10, Quantity and type of filings-equipment released; 
a. File drawers, letter-size,^  c, Transfiles 

  d. Other (specify) b. File drawers, legal-size 

11. Signature of Agency representative: 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RECOR DS      DISPOSA 

Dept.  of Personnel 
Reporting Agency 

78B160 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreti 

No. 

75-87 

Description of Records 
Include Title and/or Form Number 

Examination-Scoring Unit 

Aufhorixotion 
For Disposal 

Retention 
Sched. No. 

690-7 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

5/75 - 2/76 

Volume 
(Cubic Feet) 

13 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
C cartl t&wsr //fa%^ f 

Title 
ty> 

Dote 

Date of 
Disposal 

7-83 

Merged of 
Disposal 

Recycled 

PS-789 

DCS- RM- 2 



RBCOfUXr TRANSMITTAL 

AND RECEIPT 

I.  Froi:  (Naaa, Division, Address or Agency) 

7)^ p 
2. Building and  Roan 3.  Phone 

Complete at State Records Center 

Signature 

Title 

5.  Signature:  (Agency Official) 

7.Records 
location 
(Center) 

R(0(f 
•' 

-^r 

Box 
Nunbers 

jy-r? 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

7-3 
9. 

Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and Item No.) 

&9'<?-V 

(Use Plain Onlined Paper For Continuation Pages) 



* 

DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 

Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^TTUAZ rJAMntJuy 
Reporting Agency 

HkUuuI^ IjokLk  pi-/o qsSfs 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

A5 405^ 4D{> , v 
6 90 oL Qz* . JLOJU « J<?73 // g-f-*/ iU.<U£d-vL*— 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title ^ Date PS-789 

DGS-RM- 2 



IIAI •\i\):: 

r . I  ,    ,l.      ..  |)|     I > 1 v t •; j< ill 

•  t   , 1 .•••,'[,< 

l)d te ?£^- 

Tos Dspariuent .>i I'ei..,..,..!-Medrcal Unit M-10 
501    W.     l'T>1HtoH      il in.i( 
Haltlinom,   Harylund    "t.'.M 

•Sill, w-c-t  :        IM.SI'OS,. I    fttMl MIL 

"li.'   raCDrda  d. •.. i \u, H   h. •, ,W    .>.•  . MMWXU'   For disposal on       7/l/8l 
' 'ii'-y   w i I I    l>e  1I1 ly is received within one 

HI/In not concur in this action, 
' 'I'-iinMon on the reverse 

> '•••>• 1-.   records. 

Box Numbers 

Heports Jan.-D»c. 1973 

.'• 1 niVTtel y   yotirti 

Paul C.  Lajuh.-    ,.11 

d e   Keo.n .'•, ,  ,  , ,)«fJrtUr>. 

I hone       79^   I ^/V 

Maryland. 

HR-RM-101 11/73 



RECORDS TRANSMITTAL SHEET 

Prepare in triplicate after records have beer 
,received and labeled. Two oopiee Hill be re- 
turned to the Agency,  one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

1. Agency»_£.£» IViUli iVi^JT^ ^JZl'D^MtJ  

2. Division^ /^ gJjSZ I _ I)?!, L't"  

3. Record Title: ^^J .^i^L^X:^ RtfiCti 
I*. Inclusive Dates: jj^j/Sj^ J^ P-£. Q,   H^S 

idule No i 6, Item No.    7. Schediaed D 

TTNumerical listing by~box nuBtoeT.^owTT 

isal Dated 

To be completed by 
Record Centerr      . 
Datei      Z/lt/y^ 

Lot No.: 

Range: 

3eotion(8) 

Received 

Remarks 

V^8 

'T %JUCA 

.j   6. Actual Disposal Date: 

ing major file breaks, inclusive dates 
(each box). 

Miawrlcal listing (continued) 

MS~¥0t 

ihi 10. Quantity and type of fUJuag-^quipiiaut roleaaeds 
a. File dra^rors,  letter-sUcL o. Transfiles W . l/r_ 

    d. Otiier (specify)    ftffrf/b b. File drawers,  logal-aiie 

11,  Signature of Agency representative: 

1r?frK<SL 



RECORDS TR/UJSMITTAL 3HELT 

Prepare in triplicate after records have been 
< received and labeled. Two oopiee will be re- 
turned to the Agency, one copy to bo rotalni^d 
by Agency aa its receipt, and the other to bo 
signed and returned to the Record Center. 

1. Agency:^ C  ^iVli tl'^JT^ ^jLl'i^^tJ  
2. Dlvi8lon:_ JV) s^Jij  C$ ] _ i)_7i L"t"  

Record Title:/^f^J .^iLQL^C^ R</1^^- 

k.  Inclusive Datea: Jj^JSj^    *    P-^_Q.'    i ? !/>3_ 

idule No la NoJ    6.   Item No.l   I?. 

To be completed toy* 
Record Centeri       . 
Date I       %/7t/'?S 

Lot No. i  ^ ^B 

Range: 

3eotion(8) 

Received bft /^ticA 

Hemarke t   \J 

Scheduled Diaposa 

9. Numerical liating by box number, show- 
ing major file breaks. Inclusive dates 
(each box). 

ted   6. Actual Disposal Datst 

Nmsrlcal Hating (continued) 

\eMj(M . 

3/7-7 10.  Quantity and type of flling^equipiaant volsassdt 
a. File dmiora,   lettsr^slxa^ q. Tranafiloa 
b. File drawers, logal-slze d. Other (s 

11. Signature of Agency reprosentatlve: 

X ?/ ^ iv.4J..rA WfV- J-yfy 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFI C ATE       OF       RECORDS       DISPOSAL 

1/ 

Dept. of Personnel 
Reporting Agency 

Mftrtinal   Unit 75B52 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title ond/or Form Number 

Authoriiotion 
For Disposal 

  

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

D i s p os a 1 
No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

1-36 Certification of Eligibles 690 7 1973 36                             1-81                    Recycle 

Signature 

I hereby certify that the above listed records were disposed of as indicated 

Date PS-789 

DGS- RM- 2 



•    SKRV1CKS 
' M v i ,. 111 n 

•    i'. ill it 

D«t«       July 13,  19B1 

••• , 

.ii. 1., • 

UapartoMmL   .'   I'wrHOiuiel-Marttoal   fin.U.    M-10 

MaJ t Imon     Hfc.i v! mil 
1)1 tipi v;i.i !    I'll    • 1    im»- 

'•IK-   records dnHi.i 11 •. •      • .    • n.)il.ie   i"'   rllsi'osal on        07/01/81 . 
icy wj M   in- .1.    ' 1  ii''v   is receivec) within one 

th   Prow  tin   d.i Mii;.   '. 1 1.1        11   you lin  not concur  in this action, 
1. '•,!.•.1    return   IIMH   liitt-i    .iml     •••.i-iv   conLinued   retention on the reverse 
ijde.      iiii-lmii     1 1    1   if   'in   Llieae records. 

I 1 111      III ' ,   •'        Mllil 

''ISlXjSfll    All* Inn   ' 

1   ill)l(\   (''< i-1 

it 

ojtodule //' • 1 //•,' 

Deaci 1 ptlon oi   !•< •   » ' 

Carttflcat.lc... ..(   H •.     l^H 

Box Numbers 

1-36 

. 

u.   Ltuuhui w.M 

Si .ii<' Reo»rdi   1 

(•tu.ne 799-H7^ 

Mm y 1 rind. 

DGS-RM-101 H/73 



RECORDS TRANSMITTAL AND RECEIPT 

* 

To Dc Completed At State Records Center 

Accession No. 

75B52 

Date Records Received 

io/i V,^ 

1 •^Bk^M:      (Name  and  Division of Transferring 
Agency) 

Commlpslonpr of  Personnel-  Adminletrattve 

Signature 
•ime!-:  F,   Ctytniest 

Title 
Clerk   TIT 

2. Address of Agency: 
501 ••'. Preston St. 
Baltimore,  Md.     21201 

3.     TO:      STATE  RECORDS  CENTER 

Baltimore   Records  Center 

4.     Agency Official   (Signature) 5.     Building  & Room No. 6.     Telephone No. 

383-2086 

7.   Records 
Location 
(Center) 

8. 
Box 

Numbers 

9, 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 
(Schedule and Item No.) 

1-% Certification of Eliglbles 1075 
arranged alphabetically 

36 Record Center Boxes 

t fr^-fr/d' 

Ui6~&       '^ 

(Use Plain Unlined Paper For Continuation Sheets) 
HR-RM-11   Rev. 11/7 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Commissioner of Personnell 
Reporting Agency 

Administrative  7gB?? 

/Of 

Division or Bureau 
s^ 

X 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
Include Title ond/or Form Number 

For Disposal inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 

1-36 Certification of Eligibles 690-7 12 197U 36 2-82 Recycle 

< 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

•^i^/re/t^^ Jt&tzS'*'/' 
Title Date 

PS-789 

DGS- RM- 2 



DEPARTMEV OF GENERAL SERVICES 
Records Management Division 

State Records Center 

. 

Date   Dec. 7, I98l 

To: 

Department of Pexoonne". 
Administrative Office Services 
301 V. Preston St. - Km. $10 

..... i, ffi) 

Subject:  Disposal Clearance 

The records described below     ligible fo   s osal on   1-1-6? 
will be    royed as schedu Ly is received within one 

mc.ith from the aate of this1. lett< 1 not concur in this action, 
please return thii letter ana justif; led retentior on the reverse 
side. Include also a new ^.apoi these records. 

Accession or Lot >fuinber .c Fcot Box Numbers 

Disposal Authv. * ity 

 £ u_ . • -.. .. .. . 

cription of Recordo. 

See , 

Sincerely yours, 

Paul C. Laraberson 
Records Cer ',er Manager 

Stat.: Records Center, 
799-1379 

Phone 

Waterloo Maryland, 

^ 

OGb-KM-lU'. iI/73 



RECORDS(JPRANSMITTAL AND RECEIPT 

^ 

>0M;  (Name and Division of Transferring 

2.  Address of Agency; 

To Be Completed At State Records Center' 

Accession No. 

75-a <ti 
Date Records Received 

iM 7-r 
Signature 

Title 
\^0i'Olbu<A. 

3 0/ MA   Pr^^oyt strvtir 
4.  Agency Official (Signature) 

7. Records 
Locanon 
(Center) 

r 

« 

8. 
Box 

Numbers 

1-30 

B, 

^^cH^^^^^jj^ 
3.  TO:  STATE RECORDS CENTER 

5.  Building & Room jNp. 

Description of Records 
With Inclusive Dates 

'drmnQnJ  vlphftheiicully 

//ZS?-/^?? 

6.     Telephone No. 

10. 
Disposal Authority 
(Schedule and Item No. 

y ^ 

&trfr 
trt -??/sz- 

(Use Plain Unlined Paper For Continuation Sheets) 

HR-RM-11  Rev. 11/73 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

C E R TIFICATE       OF       RECORDS       DISPOSAL 

Dept.  of Personnel 
Reporting Agency 

pyyami nation Division - Scoring Unit 
Division or Bureau 

81W315 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

87^8 IBM Answer sheets, Demonostrat: 
test material,  promotional 
potential ratings,  oral rating 
forms,  unassembled rating 
forms,  etc. 

on 

690-7 2 19711-76' 33 2-82 Recycle 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

^(^^^c/^S'^/rr^/^^r rfV ^/a/O* 
Title Date PS-789 

DGS-RM- 2 



From;     (Name,  Division,  Address or Agency) 
Department o ' pe"Sonnel 
Examination Division - Scorin; ITnit 

2.  Building and Room 

301 i/f. Preston St. 
Bldg. 1 Room 503 

3. Phone 

383-U633 

Complete at State Records Center 

Date Received Accession No. 

r/ u; 3 /^  fz* -ZJ 
Title 

5.     Signature:     (Agency Official) 

Harold H. Houck 
Personnel Services Specialist 

4. Tb: StateJlecords Center 

6. No. of Cu.Ft. 

33 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authorlt 
(Schedule and Item N 

IBM answer sheets. Demonstration Test Material, 
Promotional Potential Ratings, Oral Rating ?orms; 
Unassembled Rating Forms, etc. 

?R0M TO rHROUGH 

\ 

87 
87A 
88 

89 
90 
91 

92 
93 
9li 
95 
96 
97 
98 

99 

100 

Accountant-Auditor 11 
E.A.  \a Traffic 
D.P. Prog. Anal. 
Waterways Impr. 

101 
102 

103 

9 /20/76      10/9/76 
U/26/75(EA 1) ll/22/7$(EA 71) 
1/10/76(DP An) 6/76 
l/10/76(Tel 0) 2/26/76 
Also IBM ans sheets ret. from H, If. which they 
could not use 1/75 to 7/75 
3/3/76 Act. Ther. 6/15/76 
2/18/76Elec.Reg. 6/2/76 
U/18/76 fJurse Vf    6/5/76 
Also IBM sheets for ^iscal Aide 
5/1/76 (Off. Assis)6/3/76 
2/17/76 (OPer Spec)6/17/76 
U/2U/76Steno21.  6/2/76 
2/28/76(Supply 31)6/30/76 
2/19/76(Adm. Sp) 6/26/76 
5/8/76(Emp Ser Assoc) 7/15/76 
U/30/76Mat Res Pol. 3orp. 

(Marine)  7/21/76 
6/8/76(3t Avia Pol Off XL 

7/28/76 
^10/13/76(Hghy Sup Eng 1 

9/13/76 
l/2U/7U(Agri Com Or Sup 

'y.2/B/75(Addic Goun 17 
UAl/76?iU/30/76 7is St Hear. 

Screen Tec. k 
Admin. 1 i 11 

Also IBM sheets  for P.E. S.  (1976) 
3/16/76 Admin 1 it 11 5/8/76 Dentist 11 
3/16/76 (Elfic.  Tech 1 5/13/76        housekeeping Sup 
3/20/76(Housepareat 5/12/76 Pol. Gomm Off. : 

11 Data Device Oper 
lurse lll(Psy) 
Off. Assis. 1 

1 6/76 
Off. Sec. l(rlen) 
Steno-31erk 
Supply 31erk 
Admin.Spec 11 
Emp. Sec. Sp.Tr. 
Motor 7eh. Oper Jl 

Services Sup.11 

7ol Act. 3oor 1 

Insbr. 1 (Occ Up 

(Use Plain Un 

PI- MO 

) 

10/31/81 
11/30/80 

6/30/81 

6/30/81 
6/30/81 

6/30/81 
6/30/81 
6/30/81 
6/30/81 
6/30/81 
6/30/81 
7/31/81 

7/31/81 

10/31/81 

U/30/81 
5/31/81 
5/31/81 
5/31/81 

DGS-RM.n 2/24/ 



RECORDS TRANSMTTTAL 

AND RECEIPT 

Con^lete at State Records Center 

Date Receive 

Fromt  (Name, Division, Address or Agency) 

Department of Personnel 
Examination Division- Scoring Unit 

2, Building and Room 

301 tf. Preston St. 
Bldg. 1 Room 503 

3, Phone 

5. Signature!  (Agency Official) 

Harold H. Houck 
Personnel Services Specialist 

7.Records 
Location 
(Center) 

Title 

4. Toi State Records Center 

6. Mo. of Cu.Ft. 

33 

8. 
Box 

Numbers 

10U 

105 

106 

107 
108 

109 

110 
111 
112 

113 

11U 

115 

116 

117 

9. 
Description of Records 
With Inclusive Dates 

IBM answer sheets. Demonstration Test Material, 
Promotional Potential Ratings, Oral Rating forms. 

Unassembled Rating Forms, etc. 

THROUGH PROM TO 
3A/76(Pub. Aff Off 1 

U/2U/76 Traffic Eng. 11 
Also Old PES sheets  for Nurse 17 4 V 

3A/76 X'ursin- Div chief k 
Pub Health E ng. 

6/76 MAI? Underwriter 1 
12/76 Murse V 

Also MAIF Underwriter! 5/17/7U 
7/75 IBM sheets for Lottery Rep 1 

4 Nutritionist 11    11/76        Off. Appliance 
&   7/75 Right of tfiy 11/76 

8/76 Soc.  Worker 12/76 
8/76 Tel. Oper. 13    12/76 

'Disposal Author: 
(Schedule and Item 

8/76 Vet.  Gemetoary Prog Mgc. 
12/76 

k 10/76 Steno-TLerk      12 76 
8/76 Academic Instr.ll 12/76 
7/76 Bank Exam IV 12/76 
7/76 Clerk-Steno    12/76 
6/76 Oorr.  Off 11 10/76 

6/76 Dental Hygienist 1 
12/76 

B/76 Drafter 1        12/76 

8/76 Eng. Assoo V Survey 
12/76 

7/76 ?orester Trainee 
12/76 

Sign Fabricator 
Telephone Opsratbr 
Unemp, Ins Claims 
Spec 111 

erk 
.11 

fouth Sup 11 
Steno-3irk 
Automotive Serv f5up 11 
Claims Exam 1 
Corr» Officer 1 
Day ara Center 
Supervisor 

Distr. Right of 
,7ay Tnief 
Eng. Assoc V 

Materials 

Forester trainee 

Intergroup Rel. 

Sup 

U/30 /8l 

12/31/81 

11/30/81 

12/31/81 

12/31/61 

12/31/61 
12/31/61 
12/31/61 
12/31/61 
12/31/81 

12/31/81 

12/31 ^1 

12/31/81 

12/31/Pl 

12/31/-': 1 

fnaa  PlfHn TTnlined  Paoaer Por Continuation.^RaoeB^ 10/71 /'•! 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Centey 

From!  (Name, Division, Address or Agency) 

• 

i  2.  Building and Room 

503 

3.  Phone 

5. Signature:  (Agency Official) 
] 

4.  Tot State Records Center 

6.  No. of Cu.Ft. 

33 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

'Disposal Authoril 
(Schedule and Item I 

• 

ro 
10'4 

106 

1 

111 

115 

116 

117 

3/,i/76(T\ib.      •' 1 
UTV • n<i,  11 

\lso Old PRS sheet 

ter 1 

11 11/ 

. 1 

'ter 1     76 

'76 

. 

11 

i 1 

it  of 

• • 

(Use Plain Unlined Paper For Continuation Pages) 

- 

12/33 

12/3] 

12/33 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

rtHient of Personnel 
Examination Division- Scoring Unit 

-o:   301 W. Preston St. Bldg. 1 - Km. 503 
Ba    -.3, MD 
Attention: Mr. Harold H. Houck 

Sxib^ect-.  Disposal Clearance 

Date Dec. 7, 1981 

:ne records described below are eligible lor disposal on   1-1-82 
7 will be destroyofl as scheduled if no reply is received within 0110 

month from the date of this letter.  .        not concur in this action, 
please return this letcer and justify co ition on the reverse 
side.  Include also a new disposal date for      records. 

Accession or lot Number 

81W315 

osal Authority 

 S 

Box 

Description of records: 

See At ,: ttal 

Sincerely yours, 

Paul C. Lamberson 
Records Center Manager 

State Records Center, 

Phone 799-1379 

Waterloo Maryland. 

DGS-RM-101 11/73 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICAT E       OF       RECORDS       DISPOSAL 

L^ 

Dept. of Personnell. Administrative 
Reporting Agency 

Office Services 78B1UO 
Division or Bureau 

13H 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authori lotion 

No. Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal Retention Item 

Method of 
Disposal 

Sched. No. No. 

1-26 Certification of Eligible List 690-7 12 Jan.   1976 - 26 2-82 Recycle 
Dec.   1976 

  

hereby certify that the above listed records were disposed of as indicated. 

^ 
€<^'/f/( e/f/cf ./s^**? *r 

Title ^ 

^ 
Date PS-789 

DGS-RM-2 



ORDS   TRANSMITTAL 
Complete at State Records Center 

Accession No. 

TSBI^O 

Date Received 

October 21,  19TT 

5m:      (Name,  Division,  Address or Agency) 
—        DEPT.   OF PERSONNEL,   ADMINrSTRXTIVE 

OFFICE  SERVICES,   5U!.   floor. 

Signature 

2.    Building and Room 

STATE OFFICE BLDG. 
RM.   510. 

Title 
Record Management Technician 

3. Phone 

5.     Signature:      (Agency Official) 

4.     To:     State Records Center 

BALTIMORE 

6.     No.  of Cu.Ft. 

^ 

7.Records 
Location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and item No. 

/-^^ CERTIFICATION OF ELIGIBLE LIST,  JAN. 1976 
DEC. 1976 

(Use Plain Unlined Paper For Continuation Pages) 

l?~ 

PS- ceo DGS-RM-11 2/24/71 



DEPARTMENT   u¥ GENERAL  SERVICES 
Records Management Division 

State      xords Center 

Department  of Personnel 
Administ-i. .uive,  Office Serv 
301 W.  Preston St.   - am.  310 
Baltimore,  / 

„ , ,   Attep-t      arion .'.loiirkowsk, 
StUDject:  Dxspos,     arance 

Date   Dec. 7, 19Bl 

The recv           ,. below are eligible, for disposal on -8/ 
They will bo destroyed as scheduxed if no reply is n thin oni 
month from    late of this           you do .iot  concur in this action, 
please return this letter and jus...                  m on the revcrst- 
siv-o.  Inclvide also a new disposal d     .- these records. 

or Lot Number Box Numbers 

Disposal Authority 

Iten 

Desc.option of Records: 

Sec    chad Tranemittal  * 

Since^-^y yours, 
Paul C. Lamberson 
Records Center iWiager 

Sta 3 Records Center, 

Phone  799-1379 
Wat(?rl99., Maryland, 

D&b-RM-IOl 11/73 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 302 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

^IOUULJZ 

^Xp Xti/WJ/H^J^Ol^ 

lAA^yuK^. 
Repoofing Agency 

I 
•H£tJ*-s 

W 3 s~ * 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
D j s posa1 

?{h&7n - JZ&IOVLCI facptzu^U; MO 7 /^7^/^7^ rJJ #-/-// /tLtu/^izJ^ 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Title Dote 
PS-789 

DGS- RM- 2 



DKHAHTMKNT  01'   i:KNF.RAL  SERVICES 
K<-I m it.-.  •< ' •       in  ni   Dlv i sion 

Mil. i   ^'ill  i'l 

'I'. li 

July 13,   1981 

DepartiMnt of P6ruunnt>J-Exaninatlon UiviB.lon 
\()\   WHH(.   I'real.on   .^'r-.n-' ,    KoOM   $03 
Baltlmortt,   Mai-.vliuni       'ii'Ol 

Suli Wil. :      Dl a|«i!wi I   Cluai .in. . 

Phi    records  'I'- ylMe  fi      •'   •'   i.sal on    07/01/81 
'iMwy  will   be  .1.    1 , i!id   if   IWJ   I',    v    ''    rrceived  within one 
month   from  tin     ',.       if   you  do  not concur  in this action, 
please  return   1 • m on the reverse 
a nli- .        liicltuli- : .1 ..     •   .; ••i.-.  r'ds. 

A   1 MS8 ion 01    l».'    Mi mil •• • 

78 B  ^i* 

i.osal  Aui hoi • ' 

__       Schertulo  #69<3     I leu.  W 

DescrLptlon ol   ' . 

LBM Answtn   ..ti.-.«i.rt,   IM-. n  Test Mtiterlal,  Promotional Potential 

Ratln^B,   Oral   Httiinft  I'-nun,   UnHssembled  Hatirvc Forms,  etc. 

"This la partial   i11oiional  on"y-    Boxes U9-^6 are to remain at the 

State Records Center   n -31-81. 

SincereIv y -fj:r:y*~j~^'~' 
run I   0.   LamhtntuMi 

State  Recor<1s  ci'iii.i, 

Vhone      799-1379 
• Maryland. 

DOS-RM.IOI 11/13 



RECORDS TRANSMITTAI, 

AND RECEIPT 

From:  (Name, Division, Address or Agency) 
D«P«rtMnt of fmTuormml 
•ttalnatlon HtTl«lon - SoorLnc Qblt 
301 V. Proton StxMt., HO*. 1 

Building and Room 

$03 

3.  Phone 

383-l|633 

Complete at State Records Center 

Date Recelvod 

JuJy jy, 1977 
Signature 

Titl( 

Signature:  (Agency Official) 
HaMld I. Houok 
Pmrmmmml  8«rrlo«a a^oiallat 

Records 
ixication 
(Center) 

Box 
Numbers 

Record Management Technician 

4.  To:  State Records Center 

Baltimore 
6.  No. of Cu.Ft. 

30 

Description of Records 
With Inclusive Dates 

5/31/7U (A) 
8/17/7U (00 I) 

DM Anawtr Sh—tm, DwMonatratlan fast IhWrlal 
Promotional Potantial Ratln^a, Oral Hatln* 
Unaaa«ablad Hating rovmm, ate. 

TOi 
10/29/714 
10/2V7U 
10/15/7U 
IO/23/7U 
11/22A14 
11/16/7U 
12/5/7U 
12/3/7J* 

,.-,.-,.-., 12/30/71* 
II/6AI4 (9IO-Wt1^0QE) 12/8/75 

tarr) 7/25/7U 
9/19/71* ( 
9/2i4/7U h) 
10/1/7U (I) 
10/5AU (OfTj 
11/16AU (ci 
11/16/m (U 

) 

11/16/7U (00t) 
12AM (L) 
11/18/714 (n) 
1/21/^ (FI) 
ii/27/7U(aA) 
1/31A5 (10) 
2/26/75 
2/U»/75 
3/21A5 
1/17/75 
3/20/75 
3/1 
1*/1 
5/2, 

(T») 
6 (np) 
(TO) 

8/26/76 (W») 
10/23A6 (TIP) 

1/22/75 
1/25/75 
2/25/75 
2/13/75 
2/22/75 
3/18/75 
6/25/75 
3/20/75 
3/27/75 
V19/75 
V19/75 
V15/75 
5/10/76 
12/8/75 
5/10/76 
5/10/76 
6/30/76 
10/25/76 

5/^/75(TO"llif^AOC) 12/{/76 

Disposal Authority 
(Schedula and itam No.) 

lo/3l/7> 

lO/Jl/7f 

11>30/7> 
11/Jj A 1t/il/|f 

^l/B0 
2/28/80 
2/28/80 
3/J1/B0 
3/51/80 

M/80 

)/B0 
r>/80 

Il/Jl/Sl 
tt/Jl/fl 
ItAl/Bl 
11/jl/Bl 
11/51/81 
12^1/81 
It^l/Bl 
11/31/11 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 



JJnyil-     ITwallli  L Muuiul IIj^lLiie 

DEPARTMENT OF GENERAL SERVICES 
STATE  RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175'- 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS DISPOSAL 

"•porting Agency 

Fiucal   '.'iiwrar inns 
Division or Bureau 

78B160 

No. 

57-86 

Dotcnption of Records 
Include Title and  or Form Number 

LBM Answer Sheets, Demonstration 
Test Material, Promotional 
otential Ratings, Oral Rating Foni|s 
Jnassembled Rating Forms, etc. 

Authorisation 
For Disposo! 

Retention 
Sched. No. 

690 

Item 
No. 

7 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dales ef Records 

Disposed of 

10-75  -  1/76 

Volume 
(Cubic Feet) 

30 

I hereby certify that the above listed records were disposed of as indicated 

Oa'e  of 
Disposal 

6-83 

Me-^od of 
Dif poial 

Recycled 

Signature Title Date PS-789 

OGS- RM- 2 



" HAI    '.KHVICKS 
ill     I) I .' I •, I nn 

.  ill .1 

Date       July 13,   1901 

IVifi lulnatlon JJlvlsion 
U)l   w. MUI  '.(M 

ItlJl jeCM   : I ' I -,, • 

AiAAJ^. 
^^\ 

i.-. ..i.1  '. i M                 ' , i ,i disposal on  07/Ol/8l 
Tliey w i I I ' •• .,! r'    ..iJy i  • • • r-ived within one 
1 ith limn Mil- .1                   1 \..'i (l.> mil concuz in this action, 
please retmn •  v onl inued retention on the reverse 
Bide.  in,   , 1        1     1   1 . 1 .1 iii,--,.- records. 

Access 'i 'i     .1     ..     • 

7tt  H \0 

Hox  Numbers 

57-86 

n i.',|i. •   ,1 ' 

••n . ! t..»|ii   fff   

Desci i pi • .11 

' H'4' *   MW« • ,1 •. 1.,: fii.; ' uri   'Vs'   Ma*-,er.<a1,   Promotional Potential 

UTIIK,   Unassembled  Walirwaj Purms,   etc. 

"hope       (f> 

.liit.HUM, ' ami. 

DGS-RM-IOI 11/73 



t- r • 
RECORDS TRANSMITTAL 

ANI> RECEIPT 

Complete at State Records Center 

Accession No. 

78B160 

Date Received 

1. From;  (Name, Division, Address or Agency) 

Department of Dersonnel 
Examination Division- Scoring Unit 

Signature 

Title 

2. Building and Room 

301 A.  Preston St 
KLd-'. 1 room 503 

3.  Phone 

383-U633 

5.  Signature:  (Agency Official) 
Harold H. Houck 
Dersonnel Services Specialist 

4. To: State Records Center 

6. No. of Cu.Ft. 

30 

7.Records 
location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

IBM Answer Sheets, Demonstration Test Material 
Promotional Potential Ratings, Oral Rating Forms, 
Unassembled Sating Forms, etc. 

\f 

FROM; 

U/19/75 (ST-01) 
5/21/75 (POT) 
10/8/75 ST-C1) 
5/10/75 (POT) 
U/15/75 (AAll) 
U/12/75 (BMD^ai) 
5/20/75 (ooi) 
U/30/75 (30111) 
U/19/75 (DP Asst.) 
3/21/75 (Fin. Ag. 1) 
U/1U/75 (ILL 11) 
1/26/7U (Act 11) 
5/2/75 (MH1EH) 
5A/7 5 (SWA 11 ( 
9/8/75  (AJCT. M01) 
5/16/75 (Gem.^in.) 
5/8/75 (MR ill) 
3/2)4/75 (SP0 HO n) 
5/2U/75  (Smp.SA 1U) 
5/2K/75  (OS 11 (MS) 
5/2/75 {mso 1) 
10/23/75 (St. Av. P0 
5/22/75 (Cash. 11) 

TO: 

10A/75 
12/31/75 
12/31/75 
7/18/75 
8/18/75 
8/6/75 
8/26/75 
6/26/75 
7/30/75 
8/27/75 
7/28/75 
9/23/75 
9/10/75 
10A/75 
10/23/75 
10/20/75 
10/1U/75 
11A3/75 
11/15/75 
6/30/75 
11/22/75 
1)12/22/75 
12/18/75 

U/19/75 (Oct. Eng 0 1)12/18/75 
5/2U/75 ( OS 11)     12/12/75 
1/8/7U (Land Rev App.)B/q/75 
U/l)4/75 (Park Ser. Sup)8/16/75 
1/11/7U (Fire Inv.l) 10/28/7U 
U/19/75 (Supply Oj  8/5/75 
12/5/75 ( A. A. Ill) 1/10/76 
11/22/75 Ung.Sr. Reg.) l/M./7t 

THROJOH! 

Steno-Clerk 
PCT 
Sbeno-CJlerk 
PCT 
Bank Exam. 
G01 
com 
Data Proc. 
Klec. Clerk 
For. Tr. 
Lab. Tech. 
Mate: Hy.Boa- 
Shop Clerk 
AA 1 
Cashier 1 
Nurse 111 
Soc. rf. Ill 
Emp. Tr. Spi:. 
lat. Res. P0:. 
OS 11 St. 
Sp. Path-Audlll 
Cap Impr Pr '' 
Safety i Hit 1 
Insp. 1 

Off. Sec 11 
iildli'e Te :. 
Park Serv.Su; 1. 
Supply Clerk 
rlydrographer 
louth Sup.11 
Emp. S.S.Supj.1 
Stat. Eng.Is 

^hl'fc^ Mi2??e?fper' ^ Gontinuation Pages) 
to f  ifildll ^e Tech 1 2/28/76 ^ 

12/31/30 

12/31/80 
12/31/30 
8/31/80 
8/31/80 
8/31/80 
8/31/80 
8/31/80 
8/31/80 
8/31/80 
9/30/80 
9/30/80 
9/30/80 
10/31/80 
10/31/30 
10/31/80 
11/30/80 
11/30/80 
11/30/80 
11/30/80 
12/31/80 

12/31/80 
12/31/80 
12/31/80 
12/31/80 
8/31/80 

5/31/80 

1/31/81 
1/31/81 

PS-GSO Acct. Aud .Trainee Nurse V :'ed. 

2/28/Bl 

DGS.RM.11 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Dept. of Personnel 
Reporting Agency 

Examination Division- Scoring Unit 
Division or Bureau 

78B5 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

D i s p os a I 
Method of 
Disposal 

U9-56 Promotional Potential Ratings, 
Oral Hating Forms 690-7 12-75 - 12-76 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DCS-RM- 2 



ORDS TRANSMITTAL 

£/     j; ^D RECEIPT 

Complete at State Records Center 

July 19, 1977 

l^^From:  (Name, Division, Address or Agency) 
Department of Personnel 
Examination Division - Scoring Unit 
301 V. Preston Street., Bldg. 1 

Signature 

Titl TRecord Management Technician 

2. Building and Room 

503 

3.  Phone 

38>-l4633 

5.  Signature:  (Agency Official) 

Harold H. Houok 
Personnel Services Specialist 

4.  To:  State Records Center 

Baltimore 
6.  No. of Cu.Ft. 

50 

7.Records 
Location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. , 
Disposal Authority 

(Schedule and Item No. 

I9f Answer Sheets, Deomonstration Test Material 
Promotional Potential Ratings, Oral Bating Forms, 
Unassembled Rating Forms, etc. 
isau 5^, 
5/31/7U (A) 
8/17M (CO I) 
7/25/7U (OFF) 
9/19/71+ (STEW) 
9/2U/7U \k\ 
10/1/7U (I) 
10/5/7U (OFF 
11/16/7U (CA 
11/16/7U (U 
11/6M (STC-W,A-C0R) 
11/16/7U (COR) 
12/7/7U (L) 
11/18/71* (SE) 
1/21/75 (FI] 
1l/27/7U(SA 
1/31/75 UC 
2/26/75 (IMT; 
2/ll*/75 (QFFJ 
3/21/75 (SE) 
1/17/75 (LA 
3/20/75 (MO 
3/1V75 W 
U/1/75 (TIP 
5/2U/75 (TYP) 
1/5/76 (TIP) 
U/27/76 (TIP) 
6/2^6 (TIP) 
8/26/76 (TIP) 
10/23/76 (TIP) 

10/29771+ 
10/2U/7U 
10/15/7U 
10/23/71+ 
11/22/71+ 
11/16/71+ 
12/5/71+ 
12/3/71+ 
12/30/7U 

12/8/75 
1/22/75 
1/25/75 
2/25/75 
2/13/75 
2/22/75 
3/18/75 
6/25/75 
3/20/75 
3/27/75 
1+/19/75 
1+/19/75 
1+/15/75 
5/10/76 
12/8/75 
5/10/76 
5/10/76 
6/30/76 
10/25/76 

5/5/75(TIP I-IT-ACC) 12A/76 

b9o~7 

10/31/79 
10/31/79 
10/31/79 
10/31A9 
11/30/79 
11/30A9 
11/30 & 12/31/79 
12/31/79 
12/31/79 
1/31/80 
1/31/80 
1/31/80 
2/28/80 
2/28/80 
2/28/80 
3/31/80 
3/31/80 
3/31/80 
u/30/80 
u/30/80 
1+/30/80 
u/30/80 
12/31/81 
12/31/81 
12/31/81 
12/31/81 
12/31/81 
12/31/81 
12/31/81 
12/31/81 

(Use Plain Unlined Paper For Continuation Pages) 

PS- C80 DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date   Dec. 7,   198l 

Department of Personnel 
Examination Division-Scorirv; 

To:   301 W. Preston St. Bldg. 1 - Rm. 503 
Baltimore, MD 
Attention: Mr. Harold E. AOMCH. 

Subjec:  Disposal Clearance 

The rec      jcribed below are exigible for disposal on   1-1-32 • 
They wi        broyed as scheduled if no reply is received within one 

e date of this letter.  If you ao not concur in this action, 
please ret.     .. letter and justify continued retention on the reverse 
side.  Include all o a new disposal dar.e for these records. 

Accv-^^^-on or Lot Number Cubic Feet BOX Numbers 

30 

Dispo^ ty 

10-7 

Des^..Lotion of Recor. 

Sec • 

Sincerely yours, 

Paul C. Latnberson 
Reoo'rda Center Manager 

..tate Records Center, Waterloo Maryland. 

Phone  799-1379 

DoS-KM-lOl        11/73 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept.  of Personnel 
Reporting Agency 

82W13 
Division or Bureau 

No. 

1-73 

Description of Record! 
Include Title ond/or Fofm Number 

Inactive State Employee Polders 

Authorization 
For Ditposa! 

Retention 
Sched. No. 

690B 

Item 
No. 

Inclusive 
Dates of Records 

Dispoted of 

1976-1978 

Volume 
(Cubic Feet) 

73 

Signature 
{jfeaw/e#&r /$Z/&j£fi- 

PREPARE IN DUPLICATE 

Retain one copy-and forward 
original to above address 

Dote of 
Disposal 

Me^od of 
Disposal 

7-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated 

Title 'T Dote PS-789 

DOS-RM-2 



M-X't (RDi    THANSMITTAI 

AUV   RKCfc^IPT 

Complete at Jtjte Reccrda Centur 

From:  (Nd-me, Division, Addrebs or Agency) 
Linda L. Robinson 
Dept.  of Personnel,  Administrative I)iv£~T$ 

 301  W. Preston St.    Balto.  Md.  21201 
Bviildlny   and  Room      |   3.      Phone 

State Office Bldg. 
Rm.  510 

Signature:      (Agency  Official) 

$ZHvik 
^^K.    \9^> 

(Uae Plain Unlinod Paper For Continuation Pagea) 

OGi-RM-n 2/24/ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Bent, of Personnel 

No. 

119-185 

Reporting Agency 

80B29 
Division or Bureau 

Description of Records 
Include Title and/or Form Number 

IBM answer sheets,  Demonstraqtioi 
Test Material,  Promotional 
Potential Ratings,  Oral Bating 
Forms, Unassembled Rating Forms 

Authoriiotion 
For Disposol 

Retention 
Sched. No. 

690-7 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1976-78 

Volume 
(Cubic Feet) 

66 

hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dare of 
Disposol 

7083 

^/E-g/y/- 
Title "T 7/2^/l& 

Dots 

Me^od of 
Disposol 

Recycled 

PS- 789 

DCS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Con^>lete at State Records Center 

y 
"rom:  (Name, Division, Address or Agency) 

Dept, of Personnel 
Examination Division - Scoring Unit 

Puilding and Room 

301 W. Prrston St. 
Bldg. 1 Room $03 

3.  Phone 

3!,3-h633 

Signature:  (Agency Official) 
Harold H. Houck 
Personnel Services Specialiit 

State Records Center 

6.  No. of Cu.Ft. ziL-f-3 0 

.Records 
Location 
(' enter) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

I 

119 

120 

1?1 

1?2 

123 
12U 
125 

126 

127 

128 

12? 

130 

131 

IBM answer sheets, Demonstration Test Material, 
Promotional Potential Ratings, Oral Rating ?orms. 
Unassembled Rating Forms, etc. 

090-1 

From TO Through 

7/?/76 7/2«/75 
Correctional Officer III 

12/5/75 >/2b/76 
Accountant Auditor 1/ % P.P.R.'s 

7 A/7 3 6/30/7b 
Employment Lists A - Z 
1»76 6 
Professional Career Tests 
1975 IBM Runs 4 Test Scoring 4 Grading Records 
for P. 1.  T. 
1976 P.C.T.'s Oont. 
1976  P.3.T.'s cont. 
1/77 
Accountant- Auditor I 
1/8/77 
Accountant auditor II 

6/77 
Accountant Auditor 
6/10/77 
Agricultural 
Inspector III 
6Ae/77 

II 

i/m/77 
Airport- Fire Rescue Specialist I 

Carpenter 
1/6/77 
Carpenter 

1/6/77 
Gorr. Teacher III 

1/8/77 
District Court Clerk II 
U/23/77 
fiscal Aide I 

6/28/77 
Correctional Teacht 
6/13/77 
District Court 
Clerk II 
6/1U/77 
Fiscal Aide I 
6A1/77 
Fiscal Associate I 

7/31/81 

7/31/81 

6/30/80 

6/30/81 

6/30/81 

6/30/81 
7/31/82 

7/31/82 

7/31/82 

7/31/82 
r III 

7/31/82 

7/31/82 

7/31/82 

(Use Plain Unlined Paper For Continuation Pages) 

DCS-RM-ll 2/24/75 



-• .* • Complete at State Records Center 
RECORDS TRANSMITTAL 1 

Accession No. Dat e keceiveK 
AND RECEIPT 

&3-s>~f_ ^-   ^-G —£& 
; rom:  (Name, Division, Address or Agency) 1 Signature  —-^^        ^ ^y - • 

Dept. of Personnel t^SZ^te*^^ Cty&U- 
Examination Division - Scoring Unit | Title                   ^ 

Building and Room 3.  Phone 
4.  To:  State Records Center 

• 301 V/. Preston St. 
^lug. 1 Room 503 383-14633 

Signature:  (Agency Official) 6.  No. of Cu.Ft.  2^ 

Harold H ilouck 
Personnel Services Specialist 

•                  ••••!                               ^-^SM 

^ords 8. 9. in 
ation Box Description of Records Disposal Authority 

interj Numbers With Inclusive Dates (Schedule and Item No.) 

/5U-<" IBM answer sheets, Dembnstration Test Material, U Promotional Potential Ratings, Oral Rating ^orms 
Unassembled Rating Torres etc. 

<;<<* 
frm                                  TO        Through 

132 ./fl/77                   6/27/77 
Fiscal Associate I           Highwa/ Engineer II 

7/31/82 

133 1/5/77                 6/30/77 
Highway Engineer II         Laboratory Assistant 

7/31/82 

I 
13b 1A/77                 6/30/77 

Laboratory Assistant I      Nurse II 
6/30/82 

135 l/P/77                   6/16/77 
Murse II                  Office Assistant I 

6/30/82 

136 U/30/77                 5/21/77 
Office Assistant I 

5/31/82 

137 8/2U/76                 5/21/77 
Office Assistant I          Office Supervisor I 

5/31/82 

HH 139 9/P/75                    6/m/77 6/31/82 
Office Super/isor I         Parole i Probation 

Agent III 
lUo U/26/76                 6/27/77 7/31/82 

Parcle i Probation Agent III  Planner II 
lUl 9/16/76                 5/31/77 

Planner II                Public Affairs Spec 
6/31/82 

LI 
1U2 U/13/76                 6/9/77 

Public Affairs Specialist TI Soil Conservation 
Engineer II 

7/31/82 

1U3 5A5/7«                1/9/77 
Soil Conservation Engineer II Teacher III 

6/30/82 

Ihh U/16/77                  6/1U/77 
Teacher III               Toll Corporal 

7/31/82 

1U5 1/9/76                  6/28/77 
Toll Corporal              T/pist Clerk HI 

7/31/82 

1U6 h/lt/U                                          6/21/77 7/31/82 
Typist Clerk III 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 



Kl:rOKl)S  TRANSMITTA L 

AND  RECEIPT 

•Jin:      (Name,   Division,   Addiess or Agency) 

Dept.  oT Personnel 
Hxanination Division  - ^corlnr, I'nlt 

building   and Room 

VJl  .i, Preston St. 
-Idg.  I aoom 503 

3.      Phone 

3fl3-boj3 

Comijlete  «t  State H-cords Center 

Date  Receivel^p Accession Mo. 

Signature 

Title 

iignaturt:      (Agency Official) 
lUrold H.   Ilpuck 

Personnel Ser/ices Speciiallst 

Box 
Numburs 

1U7 

lUft 

i$o 

i5i 

15? 

153 

151* 

155 

4.  Toj  Stat* Records Centsr 

6.  No. of Cu.Ft. ^^ 

Pescription of Records 
With Inclusive Dates 

IBM answer sheets,   Demonstration   Test Material, 
Promotional Potential  Ratings,   Oral'Rating   ''.rns 
''las^emMed Rating  ^orms,  stc. 

'rom To 

5/1U/77 
Typist Uerk II    I 
1/5/77 
Typist II 
11/20/76 
Stsno-Jlerk 

Accountant Auditor II 
9/30/77 

Accountant Auditor IV 
7A/77 
Administrator I 

11A9/77 only 
Administrator II 
11AV77 only 
Administrator V 
7/27/77 
Casework Associate I 
10/22/77 

Through 

6/31/77 
Typist :Urk  III 
6A/77 
Stenographer Clerk 
6/29/77 
Office Secretary I S 

10. 
Disposal Authority 

(Schedule and Item No 

7/31/82 

7/31/82 

7/31/82 
eno. 

Accountant auditor IV 
11/19/77 

Addiction Counselor l|ll 12/31/82 
12/19/77 

I.B.M Sheets for 
Administrator I,II,III 

& iv 

Administrator IV 

Casework Associate I 
11/28/82 
Cashier 
11A9/77 

7/31/82 

12/31/82 

12/31/82 

12/31/82 

12/31/82 

(Due Plain Unllnud Paper For Continuation Pagea) 

OGS-RM-II    2/24/1 



RECORDS TRANSMITTAL 

AND RECEIPT 

" 
- 

Complete at State Records Center 

Date Receive Accession No. 

From:  (Name, Division, Address or Agency) 

Department of Personnel 
Examination ^vision- Scoring Unit Title 

^-ZHe-frc/ 
S ignature 

^isi-tf—- 

/ 

2. Building and Room 

301 W. Preston St, 
Pldg, 1 Room $03 

3.  Phone 

3R3-)4633 

4.  To:  State Records Center 

r 

5.  Signature:  (Agency Official) 
Harold H. Houck 
Personnel Ser ices Specialist 

7. Records  1 8. 
Location     Box 

(Center)    Numbers 

(tf ^6 
156 

157 

158 

159 

160 

161 

162 

163 

6.  No. of Cu.Ft. 

Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

!(Schedule and Item 

IBM answer sheets. Demonstration Test Material, 
Promotional Potential Ratings, Oral Rating Formsj 
Unassembled Racing i^'orms, etc. 

HTiOM TO 

Academic Instructor II 
Accountant Auditor III 

Accountant Auditor III 
Admlnistratiim Officer II 

Administrative Officer III 
Assessment Assistant 
Suntir^isor, Class D 

THROUGH 

11/2/77 6/21/78 

7A/77 to 6A7/78 

7/9/77 to 6/2U/78 

Assessor I, Personal Property 
Central Communications Clerk I 7/1/77 to 6/26/78 

Central Payroll Clerk I 
Correctional Classisicational 

Super visor II 

Correctional Educational 
Supervisor II 

Correctional Teacher II 
, ,•> 

Data Dew ice Operator II 
Day Care Center Teacher, 
School Age 

1/8/77 to 6/2U/78 

10A8/76 
1/7/77 to 6/26/7 

Dental Hygienist I 
District Court Clerk Assistant 6/11/77 to 5/26/7 

(Use Plain Unlined Paper For Continuation Pages) 

i 

6/30/P3 

7/9/77 to 6/17/76   6/30/83 

6/30/83 

6/30/83 

DGS-RM-M 2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Date Received Accession No. 

1- From;  (Name, Division, Address or Agency) 

Department of Personnel 
Examination Division- Scoring 'Mit 

2- -^-ZcJ 
S ignature 

f Title 
STT^TC* •^ta^^r^c 

2. Building and Room 

301 V. Preston St. 
IUdg. 1 Room ^03 

3.  Phone 

383-U633 

14.  To:  State Records Center 

5.  Signature:  (Agency Official) 
Harold H. Houck 
Personnel Services Specialist 

| 6. No. of Cu.Ft. 

50 

7.Records 
Location 
(Center) 

5 v-^ 

Box 
Numbers 

16U 

165 

166 

167 

168 

169 

170 

171 

172 

Description of Records 
With Inclusive Dates 

7 

IBM answer sheets, Demonstration Test Material, 
Promotional Potential Ratings, Oral Rating i^orma 
Unassembled Rating Forms, etc. 

'Disposal Authority 
(Schedule and Item No. 

District Court Clerk 
Assistant 

Eleotion Clerk I 

Election Clerk II 
Employment Security 

Office Manager I 

Employment Security 
Office Manager II 

Engineering Associate I 

Engineering Associate 17 
All Options 

Environmental Health Aide I 

Environmental Health Aide I 
Eire Protection Engineer 

7/28/77 to 5A2/7< 

7/26/77 to 1+/20/7H 

12A0/77 to 6/2U/j'8 

11/20/76 to 6/7/73 

7/11/77 to 6/30/7H 

Fiscal Administrator I 
Fiscal Aide I, Account Jlerk book 

10/2U/77 to 6/30/t8 

Fiscal Aide I, Oen. Clerical book 
Fiscal Series 

Fiscal Series 
Hearings Examiner Parole 

Commissioner 

Hearings Officer I 
Human Resources 

Human   Sftrvi r-.A   Mda   TV 

8/30/77 to 6/17/7* 

1/21/77 to 6/30/7fl 

8/1^/77   to fV?0/7t 
(Use Plain Unlined Paper For Continuation Pages) 

DCS-RM-n 2/24/7 5 



RECORDS TRANSMITTAL 

AND RKCEIPT 

Complete at State Kecordb Center 

1. From;  (Name, Division, Address or Agency) 

Department of Personnel 
Examination Division- Scorinf; Unit 

2, Building cind Room  [ 3.  Phone 
301 rf. Preston St, 
Bldg. 1 Room 503       383-U633 

Accession No. 

Signature 

Title 
*??*(< eO*- 

Date Received 

4,  To:  State Records Center 

S.  Signature:  (Agency Official) 

Harold H. Houck 
Personnel Services Specialist 

6.    No.  of Cu.Ft. 
50 

7.Records 
Location 
(Center) 

B. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

'Disposal  AuthorJ 
(Schedule  and   Item 

173 

17U 

175 

176 

177 

178 

179 

180 

181 

182 

Hi 

IBM answer sheets,  Demonstration  Test Material, 
Promotional Potential Ratings,  Oral Rating forms, 
Unassembled Rating forma, eto. 

Human iforvices Specialist I 
Interviewer,  Public welfare 

Interviewer,  Public Welfare 
Landscape Architect III 

Laundry 'Jhlef 
Lottery Receptionist 

M.A.I.F. Agency 
Coordinator 

Management Specialist IV 

Management Specialist V 
Natural Resources Manager I 

Natural Resources Manager II 
Murse II 

Murse III (Medical) 
Office Appliance Clerk I 

Office Appliance Clerk I 
Office Assiatarte.-I 

Office Clerk I 
Parole, Probation Agent III 

Parole, Probation Circuit 
Supervisor 

Plumber 

7/1U/77 to 8/30/78 

10A/77 to 6/30/78 

7A3/77 to 6/30/78 

7/7/77 to 6/30/78 

7A2/77 to 6/30/78 

7A3/77 to 6/30/78 

3A1/77 to 6/30/78 

5/26/78 to 6/30/78 

12/ /76 to 6/30/78 

8/3/76 to 6/30/78 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-11 2/24, 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Dept» of Personnel 
Reporting Agency 

Administrative Office Services 

Division or Bureou 

80B28 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Dis posol 

27-2 

\ 

3          Certification of Eligible 
List 690-7 12 1976 2 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM-2 



RECORDS TRANSMITTAL   ^^ "^T"^- 

2. Building and Room 

STATE OFFICE BLDG. 
RM 510 

3.  Phone 

383-^677 

Complete at State Records Center 

5.  Signature:  (Agency Official) 

iMJ&<- J 

4.  To: State Records Center 

6. No. of Cu.Pt. 

TWO ADDITIONAL BOXES OF ELIGIBLE LIST 

7.Records 
Location 
(Center) 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

27-28 CERTIFICATION OF ELIGIBLE LIST FOR 1976 
JAN. 1 to DEC. 31 enclosed 

Jan   /?5^ 

(Use Plain Unlined Eetper For Continuation Pages) 

PS - 9 60 DGS-RM-ll 2/24/75 



DEPARTMEa. OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date   Dec. 7, 198l 

Department of Personnel 
Administrative, Office Services 

To:   301 W. Preston St. - Rm. 510 
Baltimore, MD 
Attention: Marion Slourkowski 

Subject:  Disposal Clearance 

The records described below are eligible ^or disposa] on   -i_i_62 
/ will be destroyed as scheduled if no reply is received within one 

from the date of this letter.  If you do not concur m ^his action, 
please r-• *rn this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Accession or Lot Number 

80B28 

Cubic Feei- 

2 

Box Numbers 

Disposal Authority 

 Sr.h. #690-7 Item //12 
Description of Records: 

Certification of Eligible List for '"'/lb 

Sincerely yours, 
Paul C. Lamberson 
Records Center Manager 

State Records Center,  Vaterloo 

Phone      ^9-1379 
Maryland, 

DGS-RM-101 11/73 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      DISPOSAL 

Dept.  of Personnel 

No. 

1-33 

Reporting Agency 

Division or Bureou 

Detcription of Records 
Include Tifle ond/or Form Number 

Certification of Eligibles 

Sivnili 

Authorisofion 
For Ditpoio! 

Retention 
ScHod. No. 

690-1 

Item 
No. 

12 

Inclusive 
Dotes of Records 

Disposed of 

1977 

PREPARE IN DUPLICATE 

Retain one copy ond forward 
original to above address 

Volume 
(Cubic Feet) 

33 

I hereby certify that the above listed records were disposed of as indicated 

Signature 

Dote of 
Disposal 

7-83 

'ttrti 
Title r Dote 

Merged of 
Dispot ol 

Recycled 

PS-789 

DCS- RM- Z 



cP' 
RECORDS- ntAMSMITTAL 

AMD RECEIPT 

1.  Fraa:  (Name, Division, Addfess or Agency) 

ue. 
2,    Building and Roan 3.  Phone 

Complete at State Records Center 

Date Received Accession No. 

f/^/ ¥ I   /-  £/. 
Signature 

Titl 

nature ,       A / i / 

Vt4<CLjii, -   /t^^, 
. 

4.  To:  State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

^ 

^ 

5^)1 

8. 
Box 

Nunbers 

J-33 

9. 
Description of Records 
With Inclusive Dates 

^ter-Jij^ /€/* /%ru    a/   c//jshJ'$ 

//77 

5f3f 

(tJSe Plain Unlined Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item No. 

^fo- 

f 

nGi.BM.ll     2/94/7* 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      D I S P O S A L 

Dept.  of Personnel 
Reporting  Agency 

81B17 
Division of Bureo 

No. 

1-3U 

Dotcription of Rocordt 
Ineludo Titlo ond  or Form Numbor 

Authoriiotion 
For Ditpoto! 

Certification of Eligible list 

Rotontion 
Sch*d. No. 

Itom 
No. 

690-7 12 

Inclusive 
Oaf i of Rocords 

Disposed of 

1/78 - 12/78 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

31+ 

De>« of 
Disposal 

Me-^od of 
Disposal 

7-83 Recycled 

Signature 

hereby certify that the above listed records were disposed of as indicated 

'asvcsr *f ^^ 
Data PS-789 

DCS- RM- 2 



" RBCORDff TRANSKITTAL 

AMD RBCEZPT 

1.  Froi:  (Naan, Division, Address or Agency) 

1>OP 
2.  Building and Roan 3.  Phone 

Complete at State Records Center 

Date Received Accession No. 

?16I7 
Signature 

Title 

5.  Signature:  (Agency Official) 

4.  To:  state Records Center 

6.  No. of Cu.Pt, 

5 
7.Records 
Location 
(Center) 

(Ziztef 

Box 
Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and item No.) 

UP A     l^ 

(Use Plain Onlined Paper For Continuation Pages) 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RE C ORDS      DISPOSAL 

Dept.  of Personnel 

No. 

187-206 

Reporting Agency 

80B30 
Division or Bufeou 

Deicription of Record! 
Include Title ond/er Form Number 

IBM answer sheets, Denonstration 
Test Material,  Promotional 
Potential Ratings,  Oral Rating 
Forms, Unassembled Rating Forms 

Authoriiotion 
For Ditposo! 

Retention 
Sched. No. 

690-7 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1977-6/78 

Volume 
(Cubic F*et) 

20 

I hereby certify that the above listed records were disposed of as indicated 

Signature 
pea rv{awi*r /Afrst*/^ 

Tilli T Oat 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dare of 
Disposal 

7-83 

Ma^od of 
Oilposal 

Recycled 

PS-789 

DCS- RM- 2 



•^ 

RECORDS TRANSMITTAL 

AND RECEIPT / 

* Complete at State Recordti Center 

1. From;  (Name, Division, Addresa or Agency) 

Department of Personnel 
Examination Division-Scoring Unit 

2. Building and Room  [ 3.Phone 

Date Keceived 

Title 
^ftf^Otf £? '*&—*. 

/ 

301 A, Preaton St. 
Bldg. 1 Jioom 503 

i ^*    Z2.:     State Records Center 

38 3-14633 

5.  Signature:  (Agency Official) 
Harold H. riouck 
Personnel Services Specialist 

6. No. of Cu.Ft. 

'.Records 
Location 
(Centier) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

^£5=- 

answer sheets.  Demonstration  Pest Material, 
Pr8hu)tional Potential Ratings,  Oral Rating Popms, 
nnasswnblad 'lating '^orms,  etc. 

Police Gomifesi^catiom 
Operator T 

Revenue  Specialist^ 
('ieta il Sales TaxT 

Revenue Speciali^fc^IV 
Ship's. Stewanf*?Stewurdess(Qen)    8 

'Disposal Authorit 
(Schedule and Item K 

• -7 

7A/77 to 6/30/78 

to 6/30/78 

:ihop ji€rk,  n±n typing 
< rSTiidr uonservation KnglneefTJ Z/Di/JJ to 6/30/7? 

fe;  nrnnnr^7 

Supply Clerk 
Title Examiner Trainee 

Title Examiner Trainee 
Transportation SupervlBor 

Toll facilities Maintenance 
Worker III 

Vision ^ Hearing'^reening 
Technician I 

6/30/83 

r77577TTrns^»^ 

10.A9/77 to 6/30/7if 

7/17/77 to 6/30/78 

7A1/77 to 8/30/78 

Vision <t Hearing Screening 
rechniciari I 

Zoning Inspeotor( St. Mary's Co.) 
9/7/76 to 6/30/78 6/30/83 

Office Secretary I(Qen) 
Office Secretary iCSteno) UA6/77 to 6/30/78 

(Use Plain Unlined Papea: For Continuation^Paqea) 

DCS-RM." 2/24/- 



RECORDS TRANSMITTAL 

AND RECEII^r 

I 
r 

Complete at State Records Centei 

Ddte Heceived 

1.  From;  (Name, Division, Address or Agency)    : Signatux 

Accession No T 

Departme/nt of Personnel 
Examination Division-Scoring Unit Title 

•zZYab.-^.-* 

2.  Building and Room 

301 '.v. Preston St. 
Rldg. I Room 503 

3.     Phone 

3" 3-^63 3 
4.     Toi     State Records Center 

'3.     Siijndture:      (Agency Official) 
liarold H.  Houck 
Personnel Services Specialist 

16,    No.  of Cu.Ft. 

50 

'.Uecorclb 
IxDcation 

B. 
liox 

(Center) Nunibere 
Description of Records 
With Inclusive Dates 

19? 

193 

19)4 

POO 

201 

IBM answer sheets. Demonstration Teai Material, 
Promotional Potential Ratings, Oral ating Forms, 
"nassembled Rating forma, etc. 

Office Se^retirv- I * II 
Oen. t Steno) 

IBM sheet for Office Secretary 
II t Til 

O-'fice Secretary II 4 III 
only 

Office Secretary IT 4 III 
only 

Office Secretary II ^t III 
only 

Offioe Secretary III 
only 

Office Secretary III 
Professional Career Teats 

Professional harper Tests 
only 

Professional Career Tests 
only 

Prof'essibonal Career Tests 
ohly 

Professional Career Testa 
Stenographer- Stark II 7 III 

3/5/77 to 6/30/7fl 

3/5/77 to 6/30/78 

U/l/97 to 
78   6/30/78 

?/ /77 to 6/30/78 

2/ /77 to 6/30/78 

U/23/77 to 6/30/78 

h/ /77 to 6^30/78 

h/ /77 to 6/30/78 

U / 78 to 6/30/78 

7/6/77 to 6/30/98 
7/6/77 to 12/28/77 

'Disposal Authorit 
(Schedule  and  It* 

6/30/83 

(Use Plain Unlined Paper For Continuation Pages) 

OGS-RM.n 2/24/' 



KECORDS TRANSMITTAL 

AND RKCEIPT 

Complete at State Records Center 

Accession No." 

1* From:  (Name, Division, Address or Agency)     Signatur 

Department of Persorviel 
Examination division- Scoring Unit 

Title 

e   ^—i^1 

Date   Rucuivec? 

sf^ liC 
2.     Building  and Room 

301 W.  Preston St. 
Bldg.l Room 503 

3.     Phone 

3fi3-'4633 

4.     IYJI     State Recorde Center 

5.     Siynature:      (Agency Official) 
Harold H.  Houck 
Personnel Seprlces Snecialist 

6.    No.  of Cu.Pt.- 

50 

7.Recordii 
Location 
(Center. } 

a. 
Box 

Numbers 

i G 
'3H 

70? 

203 

20h 

205 

206 

Description of Records 
with Inclusive Dates 

10. 
Disposal AuUioritr 

(Schedule and Item Ni 

TRM answer sheets. Demonsbration Teat Material, 
Promotional Potential Ratings, Oral Rating P'orms, 
Unassembled Rating Forms, etc. 

Stenographer-81erk II « % III 
Typist ^lerk II ^ III 

Typist-llark II k  III 
only- 

Typist Clerk I,II,III 
only 

Typiat-Glerk I,II,III 
only 

Typist-Clerk I,II,III 
Typist-Clerk 17 

12/17/77 to 6/30/78 

12/17/77 to 6/30/78 

5/ /78 to 6/30/78 

5/ /78 to 6/30/78 

2/21/78 to 6/30/78 

(Uss Plain Unlinsd Paper For Continuation Pages) 

6/30/83 

DOS-RM.n     2/24/ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS       DISPOSAL 

Dept. of Personnel 
Reporting Agency 

Equal Employnent Opportum'-hy 
Division or Bureau 

8QB17 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-12 

i 

Employee Distribution Report 
Equal Bnployment Opportunity 69(te6 12 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DGS-RM- 2 



TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

?zs n 
Date Received 

% 
_ 

1. From;  (Name, Division, Address or Agency) 
Department of Personnel 
Division of Equal flnployment Opportunity 
301 West Preston Street 

Signature 

Title 

2.  Building and Room 

State Office Building 
Room 601 

3.  Phone 

383-5638 

5.  Signature:  (Agency Official) 

Records   8.        I 9. V 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

12.5 cu. ft. 

7.Records 
Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

1 - 6 

7-12 

Employee Distribution Report 

Equal Employment Opportunity 

Undetermined 

Undetermined 

SEP 20 1977 
DE.PA)VlMi.Nr 

OFJ£8SPtM*E0 

(Use Plain Unlined Papier For Continuation Pages) 

PS- C80 DGS-RM-11 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date   Sec- 7. 1901 

Mr. Harrison L. Gross, Jr. 
Department of Personnel 

tp0s   Division of Equal Employmeni, Opportuntxy 
301 V. Prest,  St. - Rm. 601 

^.timore, MD - 

^ect:  Disposal Clearance 

• 

The records described below .e eligible for disposal on   1-1-82 
They will be destroyed as scheduled if no reply is received within one 
month "-om the date of this letter.  If you do not concur in this action, 
pic,   return this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Ace.      or I»Dt • itonber 
7 

Cubic Feet 

12 

Box Nvuaoers 

Disposal Autlv rity 

Iten 

Descrip^on of Records: 

See 

Sincerely yours. 

Paid C. Lamberson 
Records Center Manager 

State Records Center,  Waterloo 

Phone     -13/9 
Maryland. 

DGS-RM-101 11/73 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Dept. of Personnel 
Reporting Agency 

Medical Unit 
Division or Bureau 

79B13 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

1-8 See Transmittal 690 2/8 8 1-83 Recycled 

•_> 

hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS-RM- 2 



RBCORDS" 'nRANSMITTAL 

AND RECEIPT 

Con^lete at State Records Center 

Accession Mo. Date Received 

Frail:  (Mane, Division, Address or Agency) Signature 

Title 

2. Building and Roan   3.  Phone 
4.  To:  State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

r 
7. Records 
Location 
(Center) 

Box 
Nunbsrs 

9. 
Description of Records 
With Inclusive Dates 

3 

7 
? 

fi    To 

C     ^ 

L 

5 
To 

3^// 

'Disposal Authority 
(Schedule and Item No.; 

TTcTT^ry 

(Use Plain Onllned Paper/For Continuation Pages) 

nc&.RM.n 9/94/7^ 



DEPAKTMENT OP GENERAL SERVICES 
Records Management Division 

State Records Center 

TO: 

Depart;.,o/it of Personnel 
Medical Unit - Mezzanine Floor 
301 V. Preston St. - Em. M-10 
Baltimore, MD 
Attention. Ms. Marlene J Civlla 

^viOject:  Disposal Clearance 

Date Dec. 7, 1981 

The records described below are eligible for disposal on   1-".-82 
They will be destroyed as scheduled if no reply is received within one 
month frorp tne     of this lettei ,  if you do not concur in this action, 
please return this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Accession or Lot Kumber 

79B13 

Disposal Authority 

Sch. 

Description of Records: 

See Attached Transmittal 

Cubic  Fco^ Box  Numbers 

item //8 

Sincerely yours, 
Paul C. Lamberson 
Records- Center Manager 

State Records Center, 

Phone  799-1379 

Waterloo Maryland. 

DGS-RM-IOI 11/73 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Sept. of Personnel 
Reporting Agency 

Admin.  Office Services Lot #193fl 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-2 Certification of Eligibles 

r 

690-7 12 2 1-83 Eecyeled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DGS- RM- 2 



rRAtt§MITT .RECORDS   TRAI^SMITTAL AND  RECEIPT 

Cy/> 
7 

1. FROM:  (Name and Division of Transferring 

L^V CA>^^-\^^^. 

To Be Completed At State Records Center 

Accession No. 

/?3r 
Date Records Received 

Signature 

Title 

2.  Address of Agency: 

4.  Agency Official (Signature) 

7, w*»cords 
Location 
(Center) 

8. 
Box 

Numbers 

/-a 

9, 

3.  TO:  STATE RECORDS CENTER 

5.  Building & Room No. 

Description of Records 
With Inclusive Dates 

^A/^W £/*?' U^s 

fb OlhJfffQ^ 

6.     Telephone No. 

10. 
Disposal Authority 
(Schedule and Item No. 

ift-?/l^ 

(Use Plain Unlined For Continuation Sheets) 

HR-RM-11   Rev. 11/?: 

1 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date   Dec. 7, 1981 

Department of Personriel 
To:   Administrative Office Services 

301 V. Preston St. - Rm. 510 
Baltimore, MD   -Attenoion: y^arxon S^ourkowsk:! 

Stibject:  Disposal Cleararce 

The records described below are eligible for disposal on   i_i_82 
They will be destroyed as scheduled if no reply is received withirTone 
month from the aate of this lei tor.  If yju do not concur in this action, 
please return chis letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these re ords. 

Accession or ^jot Number 

1938 

Feet 

2 

Box tw. jjers 

Disposal Autho 

   S Item l! 

Descripcion of Records-. 

See Attached Tranamit^ai 

b^-ncerely yovurs, 

Paul C. Lamberson 
Records Center Manager 

State Records Center, Waterloo 
Phone 799-1379 

Maryland. 

DGS-RM-lOl 11/73 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS       DISPOSAL 

Dept. of Personnel 
Reporting Agency 

Medical Unit- Mezzanine Floor 
Division or Bureau 

80B31 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dat«s of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
o   Disposal Retention    . 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-11 Employee Physical Examination 
Factual Reports MS-U05 & 
MS-U06 690 2 

\ 

11 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS -789 

OGS-RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

20 S3 I 
Date Received 

'3' '/- Po 

1. From;  (Name, Division, Address or Agency) 

Department of Personnel 
Medical Unit - Mezzanine Floor 
301 West Preston Street 

Signature 

Title 
yL s&Vs; ' <- - *~^& 

2. Building and Room 

State Office Building 
Room M-10 

3.  Phone 

3B3-U626 

5.  Signature:  (Agency Official) 

(y%au^vu Y • (£. 

4.  To:  State Records 

Baltimore 

Center 

6. No. of Cu.Ft. 

11 Cu. Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

1-11 

Emoloyee Physical Examination Factual Reports 
MS-U05 and MS-U06 

#1 "A" To "BRI" 

#2 "BRO" To "CRU" 

*3 "CU" To "FO" 

#u "FR" To "HEN" 

#5 "HER" To "KE" 

^6 "KH" To "MAZ" 

#7 "MG" To "NY" 

#8 "O" To "ROB" 

99 "ROC" To "SR" 

#10 "ST" To "WEA" 

#11 "WE" To "Z" 

Schedule No.  690-2 
Item No.   8 

January 1, 1982 

January 1, 1982 

January  1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

January 1, 1982 

(Use Plain Unlined Papaf For Continuation Pages) 

PS- s«o RM- 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

To: 

Department of Personnel 
Medical Unit - Mezzanine Floor 
301 W. Preston St. M.  M-10 
Baltimore, MD 
Attention; Ms. .-arlene J. Civlla 

Subject:  Disposal Clearance 

Date Dec. 7, 1981 

The records d are eligible for disposal on   1-1-8? 
They will be destroyed as scheduled if no reply is received within one 
month from    date of this letter.  If you do not concur in this action, 
please ret.   this letter and justify continued retention on the reverse 
side.  Ir a new disposal date for these records. 

Diapcsal Authority 

Sch. #690-2 

Box Numbers 

Description.of Records: 

oye Examination Factual Reports 

MS-i and MS-i|06 

Sincerely yours, 

Paul 0. Lamberson 
Records Center Manager 

State Records'Center,      Waterloo 
Phone  799-1379 

Maryland, 

DGS-RM-101 11/7 3 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS       DISPOSAL 

Dept. of Personnel 
Reporting Agency 

Data Processing Division 

Division or Bureau 

81W318 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched.,No. 
Item 
No. 

Method of 
Disposal 

1-36 Ledgers (Microfilmed 1978-79) 690-U 1 

\ 

36 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM-Z 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date Nov. 19, 1982 

To 

Mr. Prank Poole 
Dept. of Personnel 
Data Processing Division 

301 W. Preston St.- Roan 705-Balto., MD 

Subject:  Disposal Clearance 

The records described below are eligible for disposal on J311* U. 1903 
They will be destroyed as scheduled if no reply is received within one 
month from the date of this letter.  If you do not concur in this action, 
please return this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Accession or Lot Number 

81W318 

Cubic Feet 

36 
Box Numbers 
1-36 

Disposal Authority 

 Snh. #690-11 Ttflm #1 

Description of Records: 

H.L. Aamn t.n n..T. Zywan 

Sincerely yours, 

Paul C. Lamberson 
.Records Center Manager 
state Records Center, 
Phone   799-1379 

Jessup    Maryland. 

DGS-RM-101 11/73 



RECORDS TRANSMITTAL 
Complete at State Records Center 

CL^Jb—— 
L.    Prom;      (Neime,  Division,  Address or Agency) 

Department of Personnel 
Data Processing Division 
301  West Preston Street  

2. Building and Room 

State Office Bldg 
Room - 705 

3.     Phone 

383-58116 

Accession No. 

y/ ^J// 
Date Received 

V,/^-// 
Signature 

Title 

To: State Records Center 

Ann&polis Record Center 

5.     Signature:      (Agency Official) 
FV£*r- 

Xj^rf/^ A? 27-7<r     3^-3 

No.   of Cu.Ft. 

36 Cubic Feet 

7.Records 
Location 
(Center) 

£37 

8. 
Box 

Numbers 

36 

Description of Records 
With Inclusive Dates 

H.L.   AARON TO D.J.   ZYWAN 

'Disposal  Authority 
(Schedule and  Item No. 

1  year after 
microfilm has 
been accepted. 

ift"**. 

(Use Plain Unlined Paper For/Continuation Pages) 

PS-»«O 
DGS-RM-11 2/24/ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Pept. of Personnel 
Reporting Agency 

Data Processing Lot #2051 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authoriiation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume ' 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-15 Record of Employment (inactive) 690-U 1 Inactive 15 1-83 Eecycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

OGS-RM- 2 



DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date Nov. 19, 1982 

Mr. Frank Poole 
Dept. of Personnel 

To:  Data Processing Division 
301 W. Preston St.- Room 705 
Baltimore, MD 

Subject:  Disposal Clearance 

The records described below are eligible for disposal on Jan'  ^» ''983  . 
They will be destroyed as scheduled if no reply is received within one 
month from the date of this letter.  If you do not concur in this action, 
please return this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Accession or Lot Number 

2051 

Box Numbers 

JLLI5_ 
Disposal Authority 

Sch. #690-li    Item #1 

Description of Records: 

Record .of Inactive Employment. 

Sincerely yours, 

Paul C. Lamberson 
Records Center Manager 
State Records Center, 
Phone 799-1379 

Jessup Maryland. 

DGS-RM-lOl 11/73 



^^^^^^^^^feoSs TfiANSMITTAL SHEEP 

W 

C&' 
Prepare In triplicate after records have been 
received and labeled. Two oopies will be re- 
turned to the Agency, one copy to be retained 
by Agency ae its receipt, and the other to be 
signed and returned to the Record Center. 

1, Agency:_ ^Departinent _p_f FtrsonneJ. 

2, Divi8lon:_ J?^^. Proo«BBing_ 

3, Record Title: J****** •f.ffcployaeBt 

ll. Inclusive Dates: Inactive 

To be completed by 
Record Center: 
Datei    jinuary,   1975 

Lot No. t  2 05"/ 

Range:    p^ 1° ' 

3ection(s) ^ ^ 

Received byjM.  Meyer 

Remarks: 

u 

5.. Schedule NoJ   6. Item NoJ  I?. Scheduled Disposal Datej 8. Actual Disposal Datot 

9. Numerical listing by box nunber, show- 
ing major file breaks, inclusive dates 
(each box). 

19  Record Center  Boxes 

These records were microfilmed with 
for office  uss,       "ecurity  reels   ire 

Microfilm 
Cartridge Number 

100-1 
100-1 and 100-2 
100-2 and 100-5 
100-3 and 100-«» 
100-1* and 100-5 
100-5 
100-5 and 100-6 
100-6 and 100-7 
100-7 and 100-8 
100-8 
100-8 and 100-9 
100-9 and 100-10 
100-10 and 100-11 
100-11 
100-11 and 100-1;* 

First- 
In Contkl 

Aalders,   0.   - 
Blller,   C.   D.- 
Carter,   L.   D.- 
Darien,   L.   V.- 
Fabian,   C.   1),- 
Oough,   J.   F,- 
Fill,   B.    \,~ 
Jon«e,   J.   M.- 
Lewis,   1.   R.- 
Meloney,   J.   P. 
Orsini,   C.   - 
Reim^n,   ".   11.- 
Shapkiin,   D.   T. 
r.uTimprB,   L.   L. 
Was'in^ton,   M. 

Numerical listing (continued) 

the   film   nlacel   in  kodak  cartridges 
stored   in   Baltimore   Record  Center. 

Lact Cont' • iner No. 
iner 

% Bllheimer A. 1 1 
Carter, L. 2 
Dare, V. M. 3 
E«olr), N. \m *• 
flOur^h, D. F. 5 
Mill, B. 6 
Joner, J. T,. 7 
Lewis, (1. R. 8 
Mrlody, J. T. 9 
- Orr, '. J. 10 
Jei-mn, /\. 11 
Rharretta, C. R. 12 
- Tu-nmer, K. 15 
- •a,- liin^ton. L. tT. \h 
- Ziunda, J. P. \ 15 

.|l7 10. Quantity and type of fUlAflrequipMsnt rej 
a. File drawere,  letter-sixaL c. Transl 
b. File drawere,  legal-size     . d. Opefr (specify) 

11.  Signature of Agency representative: 

p&G 


