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DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS       DISPOSAL 

BEPT. HEALTH & MENTAL HYGIENE 
Rtporting Agency 

FISCAL SERVICES 
Division or Bureou 

LOT #1533 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreit 

No. 

1-2 

Description of Records 
Include Title ond/or Form Number 

Admih. & Finance 

Authori zotion 
For Disposol 

Retention 
Sched. No. 

396 

item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1962-61| 

Volume 
(Cubic Feet) 

i hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

5-83 

Ma^od of 
Disposal 

Recycled 

Signature Title Dote PS-789 

DGS- RM- 2 



RBCORDff TRANSMITTAL 

.AND RBCEIPT 

1. Fret:  (Name, Division, Address or Agency) 

Dept. Health & Mental Hygiene 
Fiscal Services 

2. Building and Roan 3.     Phone 

Complete at state Records Center 

Signature 

Title 

5.    Signature:     (Agency Official) 

7.Records 
Location 
(Center) 

R-26 
S-1U 

8. 
Box 

Numbers 

1-2 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

9. 
Description of Records 
With Inclusive Dates 

Admin. & Finance 1962^.1961; 

(Use Plain Onlined Paper For Continuation Pages) 

10. 
Disposal Authority 

(Schedule and Item NO.) 

Sch. #396 

1972+ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 
Division or Bwreou 

Lot  //1601 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

No. 

1-3 General  Correspondence 

Oeicription of Records 
Include Title and/or Form Number 

Authorization 
For Oitposal 

Retention 
Sched. Ne. 

843-6 

Item 
No. 

Inclusive 
Dates el Records 

Disposed of 

1963-1968 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

6-83 

Me^od of 
Disposal 

Recycled 

Signature Title Dote PS-789 

DGS- RM- 2 



itJ^^^^ 

-^ ^> 

To be completed by 
IDS TRAKSMITTAL SHEET Record Center: 

Date:  10/17/69 
Prepare in -riplicate after records have been 
received ar.i labeled. Two copies will be re- j Lot Mo.:  1601 
"umed to the Agency, one copy to be retained 
by Agency ss its receipt, and the other to bejRange: on 3 
signed and returned to the Record Center. 

1. Agency:_      J5e^pt._ ^f Jtate_^la_nning_ 

2. Division:_      General Jld'ninistration 

3. Record Title:  _3eneral_ Correspondence   * 

I4. Inclusive Dates:   1963-196Q. 

SectionCe) •      / 
/3 

Received by:j.   Kirsch 

Remarks: 

y> 
5. Schedule No. 6. Item No.l 

y-  i 
eduled Disposal Date: 

ndin^- 
8. Actual Disposal Date; 

ow- . Numerical listing by box num1 

ing major file breaks, inclusive dates 
(each box). 

5 record center boxes 

Poxes  1-2 Interstate Committee or 
Corresoondence   1963 - 

3 Higher Education ^acil 
196^-1967 

Q^^l />W^ 

Numerical listing (continued) 

the   Susquehanna  River  lasin ^  General 
1968 

ties   Act   of  1963 

10.  Quantity and type of filing-equipment released: 
a. File drawers,  letter^size^ c. Transfiles 
b. File drawers,  legal-size d. Other (specify) 

11. Signature of Agency representative: 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175} 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RECORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 
Division or Bureou 

Lot  #1623 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to abova address 

No. 

1-5 

Description of Records 
Include Title ond/or Form Number 

Invoices 

Authorization 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

1966-69 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

6-83 

Method of 
Disposal 

Recycled 

Signature Title Dote PS-789 

DGS- RM-2 



RECORDS- TRANSMTTTAL 

1. Tram:      (R Division, Address or Agency) 

2. Building and Roan 3. Phone 

Complete at State Records Center 

Signature 

Title 

4.  To: State Records Center 

5. Signature:  (Agency Official) 6.  No. of Cu.Ft. 

7.Records 
Location 
(Center) 

Lb 

8. 
Box 

Nunbers 

/ 

/5 

9. 
Description of Records 
With Inclusive Dates 

/o/to & 

t ^9J -fSJ* 

'Disposal Authority 
(Schedule and Item No.] 

(Use Plain Onlined Paper For Continuation Pages) 

nc&.RM.n 7/5a/7« 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte.  175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Dept. Health & Mental Hygiene 
Reporting Agency 

Division or Bureau 
Lot #2075 V^f PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Dote of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

i-U General Correspondence 
Local Health Services 
Dr.  Daven's Piles 229 1 1969 * 1-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM- 2 



i^jjgfamiAg^^ l i 

DEPARTMENT OF GENERAL SERVICES 
Records Management Division 

State Records Center 

Date  Sept. 10. 1982 

To: 
Ms. Trene D. Jasinski 
Dept. Health & Mental Hygiene 
201 W. Preston St. 
Balto., MD  21201 

Subject:  Disposal Clearance 

The records described below are eligible for disposal on  oct. 10. 1982- 
They will be destroyed as scheduled if no reply is received within one 
month from the date of this letter.  If you do not concur in this action, 
please return this letter and justify continued retention on the reverse 
side.  Include also a new disposal date for these records. 

Accession or Lot Number 

2075 

Disposal Authority 

Sch. #229  Item #1 

Cubic Feet 

h 

Description of Records: 

Local Health Services *Dr. Daven's Piles 

Box Numbers 

1-U 

General Correspondence 1969. 

Sincerely yours. 

Paul C. Lamberson 
Records Center Manager 

State Records Center, 
Phone   799-1379  - 

Waterloo Maryland. 

DG5-RM-101 11/73 



RECORDS TRANSMITTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re- 
turned to the Agency, one copy to be retained 
by Agency as its reueipt, and the other to be 
signed and returned to the Record Center. 

1. Agency:J}^P^ L(j£ £]_.££ /^ Js i^T^Ll^^ 

2. Division: \l JJl ttb- P^fc  

3. Record Title: J^tl^yHl _ i^OvT^pW^i^   ^T _ 

 iM.  k.  Inclusive Dates: 

To be completed by 
Record Csptar:    y 
Date:    3/^//^75 

Lot No.:   4 6 7^ 

Range:      $3 Jf 

Section(s)3^-^ 

Received byij,, yVtA^cA 

Romarks: 

5. Schedule No, 

.9-.. 
6. Item No. 

9. Numerical listing by box number, show- 
ing major file breiks, inclusive dates 
(each box). 

7. Schedulad^isposal Date: 8. Actual Disposal Date: 

Lotnl   W*tbit\\ S<\/^^ 

*    Dr. H^ns FiU> 

Numerical listing (continued) 

10. Quantity and type of f1Tffir-equipment released: 
a. File drawers, letter-size^    S   c. Transfiles   
b. File drawers, legal-size    /      d. Other (specify) 

11. Signature of Agency representative: 

^U,, ^:^-^^^~ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
Rtponing Agency 

Fiscal   Operations 
Divi-sion or Bureau 

75W262 
PREPARE IN DUPLICATE 

R«tatn one copy and forward 
original to above addreit 

No. 

Div. of Fiscal Operations 
Nursing Home 

Description of Records 
Include Title ond/or Form Number 

Authoriiotion 
For Disposo! 

Retention 
Sched. No. 

930 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 

April  -June 
1969 

Volume 
(Cubic Feet) 

6-83 

Dofe of 
Oisposot 

Marked of 
Dispoiol 

Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote PS-789. 

DOS- RM-2 



RECORD? TRANSMITTAL 

AND RECEIPT 

1. From:  (Name, Division, Address or Agency) 

O-H-M^.   Y^CJL op. 
2. Building and Room   3. Phone 

Complete at State Records Center 

Accession No. 

15W<sl (3C_ 

Date Received 

Signature 

Title 

4. To: State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

s if 

N IS 

8. 
Box 

Numbers 

V 

9. Description of Records 
With Inclusive Dates 

/CU^j, p/^cji Op . 

ry^ -^L^IJ 

'Disposal Authority 
(Schedule and item No.) 

> 
/. 

jcin 

(Use Plain Onlined Papcrr For Continuation Pages) 

DCS.RM.11    2724/7! 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS       DISPOSAL 

DEFT.  HEALTH & MENTAL HYGIENE 
Reporting Agency 

TJTgPAT.   nPERATTflMS 
Division or Bureau 

Lot #    210ii 
PREPARE IN DUPLICATE 

Ratain one copy and forward 
original to above addrvst 

No. 

1-8 

Description of Records 
Include Title ond/er Form Number 

Cash Receipts Unit 
Cancelled Checks-Deposit Slips 
Cash Receipts-Petty Cash Ledger 
Copies of Advance Recovery- 
Cash  Receipts Book 

Authorixotion 
For Ditposol 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

IY 69 - FY 70 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

5-83 

Method of 
Disposal 

Recycled 

Signature Title Dote PS-789 . 

OGS- RM- 2 



RECORDS TRANSMTTTAL SHEET 

Prepare in triplicate after records have been 
received and labeled. Two oopieo will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

1. Agency:    Department of Health 8t Mental Hygiene^ 

2. Division:      Fiscal Operations 

3. Record Title:     Accounting^Records^ •  ..^ 

h. Inclusive Dates:      " 1969 - FY 1970 

To be completed by 
Record Center: 
Datej 5/V73 

Lot No.:  2104 

Range:  -*2"~ 3^ 

3eotion(s) -^—/>^ 

Received by; J- Hirsch 

Remarks: 

5. Schedule NoJ 
199   I 

6. Item No. 
1 

7. Scheduled Disposal Dated 8. Actual Disposal Date: 

9. Numerical listing by box nuntoer, show- 
ing major file breaks, inclusive dates 
(each box). 

Box 1 _ Cash ReceiTDts Unit  01;02;03 04 
Box 2 - Cancelled Checks - Deposit S .ips 
Box 3 - Cash Receipts - Petty Cash Ledger 

Box 1 Cish Receints 
2 — Cash Receipts 
3 _ Copies of Advance Recovery 
h - Cash Receipts 
5 - Cash Receipts Book 

Viasrlcal listing (continued) 

A^ /WS 

oh? 10. Quantity and type of fHing^equiprtsnt released: 
a. File drawers, letter*si»e^      c. Transfiles 
b. File drawers, legal-size  d. Other (specify) 

11. Signature of Agency representative: 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      DISPOSAL 

KEPT. HEALTH & MENTAL HYGIENE.:-.- 
Reporting Agency 

TTsnAT, gEirrrrras 
Division or Bureou 

No. 

1-2U 

Dtictiption of Records 
Include Title ond/or Form Number 

Timesheets-Prior 
Leave Cards 
Medical Certificates 
Shift-Overtime-Time Registers 
County Time Sheets 

75W16? 

Authoriiofion 
For Dispeto! 

Retention 
Schod. No. 

930 

Item 
No. 

1E 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

1969 
1967-1972 
1971-72 
6-IO-71 to 12-31- 
Prior to 1-19-71 
thru 8-5-72 

Volume 
(Cubic Feet) 

2h 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Dtsposol 

5-83 

Method of 
Dispoiol 

lecycled 

Signature Title Dote PS-789 

OGS- RM- 2 



RECORDS TRANSMITTAL 

AND"RECEIPT 

Complete at State Records Center 

Accession No. 

7^1 I 

Date Received 

tt-l-'-7'i 
1.    From;     (Name,  Division) Address or Agency) 

D.H.H.K. P*r»oiii»l OlvUlon TlwkMivlaK 
201 MMb PireBt.m Street 

rlanrt,  7\W\ 

Signature 

Title 

5.     Signature:     (Agency Official) 

y 
7.Records 
Location 
(Center) 

To:  State Records Center 

6. No. of Cu.Ft. 

2U 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . Disposal Authority 
(Schedule and Item No.) 

HI ^ 
s-J. l> 

Ou*v<_     [^11 

L.d 
10 
n 
12 
11 
14 
15 
1^ 
17 
1* 
V 

2 

TiwahMt^Prlor to 1969 
TlaMh««t«-IVlor to 1969 
TlaMh««t»-Prtor to 1969 
TlwMhtf"Prtcr to 1969 
LMYO Cardv-DOXBCa -1967-1972 
Lsove C«rd»-1  71 
Radical C»rtiflooto»-l'?71-X972 
Tl»»ho«t»-2--»-70 to 10-13-70 
TlM«ho^o- 10.14-70 to 2-2-71 
TlM«hMt»- 2-2-71 to 4-27-71 

4-2*-71 to S-l-71 
9-4-71 to 10-0-71 
10-4-71 to 1-13-72 

I TlaMhootv- 1—r-72 to 1-23-72 
tiM—h9*f- ^-2^72 to 6-6-72 
TlaMhMtft- 6-7-72 to ^-15-72 
T1.MghMfc»- 3-15-72 to ^-2^-72 

-27-72 to 10-2,
<-72 

10-25-72 to 12-5-72 
12-o-72 to 12-1-72 

3hia-0vertl»- T\m R«gl«t«r« ^-10-71 to 12-31 
County T1M Shoots - Pflor to 1-1-71 
County Tim Shoot* - 1-20-71 to ll-^l 
County ttm Shoots - 11-10-71 to 3-5-72 

TlMMhOOtS- 
TlMShoeta- 

Tiwsshoott- 
Timohooto- 
Tlaoshoota- 

••72 

(Use Plain Unlined Paper For Continuation Pages) 

PS - 080 RM- 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road  (Rte.   175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE      O F       REC ORDS      DISPOSA 

DEPT. HEALTH & MENTAL HYGIENE 
Rtporting Agency 

FTRnAT.  RTCRVTmiiS 
Division or Bun 

No. D«tctipiion of Records 
Include Title end/or Form Number 

1-10        Exception Time Reports 
Payroll Registers 
Overtime Vouchers 
Bond Accounts 
Part-Time Sheets 
Transmittals 

75W165 

Aufhorilotion : 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

ID 

Inclusive 
Dotes of Records 

Disposed of 

7/70 - 6/72 

Volume 
(Cubic Feet) 

10 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 
Retain one copy and forward 
original to above .address 

Dote of 
Disposal 

5-83 

Mer^od of 
Disposol 

Recycled 

Signoture Title Dote PS-789 

OGS- RM- 2 



RECORDS  TRANSMITTAL 

CO    . M^   <- ^y RECEIPT   ^ 

Complete at State Records Center 

Accession No. 

MOSS 

Date Received 

4-16-75 

1. From;  (Name, DivisioA, Address or Agency) 
D,H,M,H, Plsrsonnel Divlston ^ B17T6II 
<?:01 Wedv Prsctoti Street 

Signature 

Title 
Pecord >lir!tg«fflen.t Technlc-'a- 

Building and Room 3.  Phone 

5.  Signature:  (Agency Official) 

4.  To: State Records Center 

*?.""7.1/00 

No. of Cu.Ft. 

10 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . Disposal Authority 
(Schedule and Item No.) 

AJ() 

^o^<_ l«i77 

I 
2 
3 
t 
5 
6 
7 

10 

norta  ' '1-70 - 6-50 •r", 

flion Tioe Ilnnorts "M-TO - i •o0-71 
Rrwoll BMlit«rt 7-1 -^o - ^-so-7! 
Btte^tton Tit)':      - .-bs 7-1-70 - 6-30-72 

tin Vmriumi l9?o - in7? 
Bcaf Account -1 r*a— 1970 

; — ' AtJCJitn^a    1^2 - lo70 
Rirt-TiBB   Sheets    HM - 1972 
Trtneadttila   l^^** - 1971 
Overblae Voacbera 7-1-70 - 6-30-72 

(Use Plain Unlined Paper For Continuation Pages) 

PS- 880 RM- 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road  (Rte.   175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RECORDS      DISPOSAL 

EEPT. HEALTH & MENTAL HYGIENE 
Rtportinj Agency 

TTTRHAT.   ^Pyj^S 
Division or Bureau 

No. 

1-10 

Otter,pt,0n   of   Records 
Inelud* Title ond/or Form Number 

Timesheets 
Leave Cards 
Medical Certificates 

77B27 

Authoriiefion 
For Dispeto! 

Retention 
Sehed. No. 

930 

Ns. 

IE 

Inclusive 
Dotes of Records 

Disposed of 

12/20/72- 
1/1/71* 
1972 
1973 

I hereby certify that the above listed records were disposed q{ a% m<j 

Volume 
(Cubic Feet) 

10 

icated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
ongmal to above address 

Da« of 
Disposol 

5-83 

Me-^od sf 
Disposal 

Recycled 

Signature Title 
Date PS-789 

OGS- RM- 2 



/ 
^ 

RECORDS TRANSMITTAL SHEET 

Prepare in triplicate after records have beer 
received and labeled. Two oopiee will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 

(\>A signed and returned to the Record Center, 

1. Agency:     B«i«rt««nt of Health ^ ''sotai y^iene_ 

2. Division:    ieracnnel Divloion .'i. _ _; ._ 

3. Record Title: _ . l^'J^t 1^-1 - - - - - 

U. Inclusive Dates:   l972 & W-* 

5. Schedule No, 6. Item No. 7. Scheduled Disposal Dated 
January, 1079 

To be completed by 
Record Center: 
DatejSentember 10, 1976 

Lot NO.: 77B27 

Range: 18 

Seotion(s) 6 

Received by; N«C.P. 

Remarks: 

A)0 

6. Actual Disposal Date: 
.ebru  ,  79 

9. Numerical listing by box number, show- 
ing major file breaks, inclusive dates 
(each box). 

Box #1 TloMsheeta 12/2 /?2 - l/X/73 
#2 Tlaeaheets 1/31/73 3/3/73 

i>ox ¥3 "ioeeheetB 3/A/73 W*/73 
dvx A TimeB eets V25/73 
IJOX #5 sets 6/6/73 7/17,13 
iox ^ TloeahMte l/\t/'/3 8/28/73 
BOK #7«^lMaheets %/Z)/73 to 10/9/73 
Box '8 Tineaheets 10/10/73 to 11/20/73 
z;ox #9 Tiaenheets 11/21/73 to l/\ 7** 
BOK no Uave Card* IV72 :"-«licul Certiflca-.oa 1.73 

Ihawrical listing (continued) 

CjZO 

1^ 

10, Quantity and type of flliag-equipiiant released: 
a. File dra^rers, letter-alzeL v ,    c Transflles 
b. File dra^rers, legal-size   d. Other (specify) 

Agency representative: 



State of Maryland 
Department of General Services 
HARRY HUGHES 
Governor 

J. MAX MILLSTONE 
Secretary 

DESIGN & CONSTRUCTION 

ARCHIVES & RECORDS MANAGEMEN1 

PLANT MANAGEMENT 

PROPERTY MANAGEMENT 

PRINTING & PUBLICATION 

TELECOMMUNICATIONS 

PURCHASING & MATERIALS MANAGEMENT 

ADMINISTRATION & FINANCE 

March 1, 1982 

Ms. Alvina Rollins 
Montebello Center 
2201 Argonne Drive 
Baltimore, Maryland 21218 

Mrs. Rollins: 

*v 

This letter confirms my conversation with Mrs. Mellinger, 
of your office, advising her that the X-rays for 
Mr. John C. Garrett, Patient #13810, were destroyed in 
Accession 76W149 in accordance with Schedule:j?666 for the 
Department of Health and Mental Hygiene. 

Sincerely, 

-j/W^-O-*—J 

ri Rue Brown 
cretary to State Records Administrator 

State Records Management Center 
7275 WATERLOO ROAD (RTE. 175). P;0. BOX 275. JESSUP, MARYLAND 20794-0275 (301) 799-1930 

Teletypewriter for Deaf: Ballo Area 383-7555 
D.Cjylelro 565-0451 

Statewide 1-800-492-^062 Printed on recycled paper 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

BEPT. HEALTH & MENTAL HYGIENE 
Reporti.ig Agency 

PISCLL SERVICES 
Division or Bureau 

76B37 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-6 

Description of Records 
Include Title and/or Form Number 

Cash Receipts 

Authorixotion 
For Diepoto! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

1972 

Volume 
(Cubic Feet) 

hereby certify thot the obove listed records were disposed of as indicated 

Dote of 
Disposal 

5-83 

Method of 
Dispsial 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



RBCORDS- TRAMSMITTAL 

AND RBCBIPT 

1. Fran:  (None, Division, Address or Agency) 

% dec (      Op^^t^ c.— 
2. Building and Roan 3.  Phone 

Complete at State Records Center 

Accession No. 

7^/3 3 7 
Date Received 

Signature 

Title 

4.  To:  State Records Center 

5. Signature:  (Agency Official) 6.  No. of Cu.Ft. 

7. Records 
Location 
(Center) 

5 n 

A) ix 

/- ^ 

8. 
Box 

Nunbers 

9. Description of Records 
With Inclusive Dates 

^25/7 ffecy/s /^^^z. 

39^-    3f-7^ 

10 'Disposal Authority 
(Schedule and Item No.] 

(0«e Plain Unlined Paper For Continuation Pages) 

ncs.RM.n 2/7a 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

DEFT.  HEALTH & MEHTAL HYGIENE 
Reporting Agency 

WqPftT.   nPERtrpTnUH 

No. 

Division or Bureau 
LOT #2103 

Description of Records 
Include Title and/or Form Number 

1-11 Folders of Adjustment 
Personnel Mileage-All Units 
Daily & Weekly Sheets 
Expense Accounts 
Community Health Services 
Expense Accts & Ledger 
Yellow Vouchers 

Authoriiation 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY" 1972 

Volume 
(Cubic Feet) 

11 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Method of 
Disposal 

Recycled 

Signature Title Dote PS- 789 

DOS- RM- 2 



RECORDS TRANSKITTAL SHEEP 

% 

[To be completed by 
Record Canter: 
Datet  5/V73 

1. 

2. 

3. 

k. 

Prepare in triplicate after records have beer 
received and labeled. Two oopioo will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

Agency:     Department of Health i Mental "yjiene 

Division:      Fiscal Operations 

Record Title:       Accountin? Records J^ 

Inclusive Dates:       FY 19?2 

£. Schedule No, 
199 

6. Item No, 
1 

7. Scheduled Dieposal Dated 
July, 1976 

Lot No.:  2103 

Range: -eT"?? 

3«ction(a) | ^ /^<<5 " 

Received by: J. Hirsch 

Remarks: 

6. Actual Disoosal Date: 

9. Numerical listing by box nuiriber, show- 
ing major file breaks, inclusive dates 
(each box). 

11 Record Center Boxes 

• Box 1 - Folders of Adjustment 

2 - Personnel Mileage - All Units 

5 - Daily ?< V/eekly Sheets 

k -  Expense Accounts 

5 - Expense Accounts 

6 - Community Health Service 

7 - Community Health Service - 

8 - Expense Accounts & Ledger 

9 - Expense Accounts Unit O^f 

10 - Expense Accounts 

11 - Yellow Vouchers  A-T 

Ifuaerical listing (continued) 

9^ 

/^7 

Yellow Vouchers W-Z 

jhi 
10. Quantity and typo of fliiag-oquiprtent released; 

a. File drawers, letter^aizeL       c Transfiles ,^^^___ 
b. File drawers, legal-size   d. Other (specify) 

11. Signature of Agency representative: 

^ ^07 ^/? 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

EEPT.  HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL OPERATIONS 77B26 

No. 

1-6 

Division or Bureou 

D«»criplion of Rocordi 
Ineludo Titlo ond/or Form Number 

Exception Time Reports & 
Payroll Registers 
Transmittals,  Distributions of 
charges,  Change Sheets 
Overtime Vouchers & CICHA Info. 

Authorisation 
For Diepoia! 

Retention 
Sched. No. 

930 

Item 
No. 

IB 

Inclusive 
Dates of Records 

Disposed of 

1972-73 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

Method ef 
Dif poiol 

5-83 Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



RECORDS TRANSMTTTAL SHEET 
rTo be completed by 
Record Center: 

J    ' Prepare in triplicate after records have beer 
received and labeled. Two oopiee will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 

(XO  signed and returned to the Record Center. 

1. Agency:^ ^Partwrtj ^Healtji^ M<r/_/l_^^ene_  

2. Division:_per£onnel_J)lyl9lc>n.^,Pax2rqJlt 

3. Record Title: payroll Records  

U. Inclusive Dates:   1972 - 1973 

5* Schedule No, 6. Item No. 7. Scheduled Disposal Date a 
June 1979 

Date ISeptember 10, 1976 

Lot No,: 77B26 

Range :^8    Ps^J 

Section(8\6 ^V 

Received by: N.c.p, 

Remarks: 

- 
6, Actual Disposal Date: 

June 1979 
9. Numerical listing by box number,  show- j 

ing major file breaks, inclusive dates 
(each box). 

Box *1 - Exception Time Rerorte • PTyroll Rertsters 
7A/7? - V30/r3 —    32.P1.03. 

Box 12 - Eatcentlon Tir;© Reports I Pavroll Registers 
7/1/V - 7/1/73 —    32. 1.01. - 3?.01,06. 

Box #3-- lmft^>}ou r'%l!T>e Report ^ Payroll Registers 
7/l/V ; - .3?.ri.l6. • ''P.oi^o. 

Box H - Exception Time Henorts f Payroll Registers 
l/\/l Z -  'A/V: —    32.02.01, - DJS 

Box ,*5 - Iffk Transmittals,  '73 i %lh ~ Distributions 
of Charres,  ,70 p  %Vi Change Sherta^O I 
t^l ». 172 - iverbiai Vouchers 

ox $k - 1973 - OwKl   ..    cuchers-* CTCHA Info. 

KtSMrical listing (continued) 

\0 wt 

10. Quantity and type of fillng-^qulpraant released: 
a. File drauers,  letter^^slzeL   v c Transfiles 
b. File drawers,  legal-size     d. Other (specify) 

e /bf Agency representative: 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

nppt--  Hp.alrh  & Mental Hygiene 
Reporting Agency 

Fiscal Operations 75B51 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-12 

Description of Records 
Include Title and/or Form Number 

Fiscal Operations 
Expense Accounts 

Authorisation 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY 72-73 

Volume 
(Cubic Feet) 

12 

I hereby certify that the above listed records were disposed of as indicated 

Date of 
Disposal 

6-83 

Method of 
Disposal 

Recycled 

Signature Title Date PS.769 . 

DCS- RM- 2 



RECORDS TRANSMITTAL AND RECEIPT 

-^ * *  
^•^OM:      (Name   and  Division  of  Transferring 

Agency) 

Health   and  Mpnti]   Flygiene  -  Fiscal  Operatl 

To Be Coinpleted At State Records Center 

Accession No. Date Records Received 

10/iv^ 

Signature 
Jimes  F,   Stymieat 

Title 
is Clerk  III 

2.  Address of Agency: 
?01 •.•/. Proston Tt. 
Balto., Md.  31?Q1 

3.  TO'  STATE RECORDS CENTER 

Baltimore  Record*   Center 

4.     Agency Official   (Signature) 5.     Building  & Room No. 

B-8 

6»     Telephone No. 

5?3-?086 

7,   Mf»cords 
Locanon 
(Center) 

8. 
Box 

Numbers 

9, 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 
(Schedule and Item No.) 

!nn"e 

e r; t i o n 

helves 2-53 

3\V 

r 

i-i; Fiscal Operatione 

Expense Accounts FY 72-73 

arranged numeric '1 l.y by unit 

^: 

12 Record Center Boxes 

l^-^W 

dispose 197? 

/97t 

(Use Plain Unlined Paper For Continuation Sheets) 

HR-RM-11  Rev. 11/7 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEFT.  HEALTH & MENTAL HYGIENE 
Rtponing Agency 

FISCAL OPERATIONS 75B32 
Division or Bufeou 

PREPARE )N DUPLICATE 

Retain one copy and forward 
original to abov* addrett 

No. 

i-U 

Description of Recordt 
Include Title and/or Fofm Number 

Accounting Records 
purchase Orders 

Authori toti on 
For Oieposol 

Retention 
Sched. No. 

930 

Item 
No. 

IP 

Inclusive 
Dete> of Recordt 

Disposed of 

July 72 •• 
June 73' 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

5-83 

Me-^oJ of 
Disposal 

Recycled 

Slgnoture Title Dote PS-789 

DCS- RM- 2 



RECORDS TRANSMITTAL AND RECEIPT 

*% 

To Be Completed At State Records Center 

Accession No. 

7^G 3> 
Date Records Received 

FROM:  (Name and Division of Transferring 

Pi^c-nl   or 
Title 

Of, TUi^L 
4C<y 9s^<rd& dM^du^- 

2.     Address of Agency; 

3 0/ Vl/, fy^ax ^ 
3.  TO:  STATE RECORDS CENTER 

Bv (il^vfi^ fadVtis CerC&r 

4.  Agency Official (Signature) 

7. Records 
Locacxon 
(Center) 

8. 
Box 

Numbers 

9, 

5.  Buildingn& Room No. 

Description of Records 
With Inclusive Dates 

6.  Telephone No. 

3 SZ-3-0 ?7 
10. 
Disposal Authority 
(Schedule and Item No.) 

e 
s 
t"? 3 

;^ . 

# 

/-Y 

IYf(h-/(/?f 
(Use Plain Unlined Paper For Continuation Sheets) 

HR-RM-11  Rev. 11/7 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISP O S A L 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL    OEEEAIIQHS 7SB5U 
Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

No. 

1-5 

Description of Records 
Include Title end/or Form Number 

Medic-Aid detail for Chronic & 
T.B. Hospitals 

Autherizotion 
For Disposal 

Retention 
Schod. No. 

930 

Item 
No. 

IE 

Inclusive 
Dotes of Records 

Disposed of 

July 72- 
Jan 71+ 

Volume 
(Cubic Feet) 

hereby certify thot the above listed records were disposed of as indicated. 

Dots of 
Disposal 

5-83 

Method of 
Disposal 

Recycled 

Signature Title Oats PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL AND RECEIPT 

To Bo Completed At State Records Center 

Date Records Received 

io/\:V7'* 

1 .  ^ROM:      (Name  and  Division of Transferring 
Agency) 

Heftlth  snd  Mental Hygiene 
F.isc-il   OI;.-,T -A i onj     

Signature 
•wies  F,   Stymiest* 

Title 
Clerk   Til 

2.     Address  of Agency: 
501 V;. 'res ton 't.. 
Balto., Md. ?120i 

3.  TO:  STATE RECORDS CENTER 

Baltimore  Records Center 

4.     Agency Official   (Signature) 5.     Building  S Room No. 

'-,_ Q 

6.  Telephone No. 

5S3.t2086 

7. Records 
Location 
(Center) 

3, 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 
(Schedule and Item Wo.) 

;anp:e 

?|77 

^ 

^ Record Center Boxes 

Medic-Aid detail for Chronic ?*  T.B. HospitalE 
k  boxes arranged chronologically 
July - Nov. 1972 

Dec. 1972 - April 1973 
— - n-M:  DatT Proc 

M-iy 197? - August 1975     Monthly tabulatie 
Medic 3id recipif 

Sept. 1975 - J•. 197^ 

Fiscal Oner-itlonfi: Freight St postage eheets 
1973 P.«. 
Daily sheets for postage nnd freight adjustmi 

10 

ssini^ 
n  for 
nts 

& 

nts 

^ 

(Use Plain Unlined Paper For Continuation Sheets) 
HR-RM-11   Rev. il/7 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSA 

BSPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

82^116 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addreit 

No. 

1-2 

Description of Records 
Include Title ond/or Form Number 

72,73»7U»75»  Health I aasurance 
Benefits 

Author* totion 
For Dispetol 

Retention 
Sch.d. No. 

930 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 

i hereby certify that the above listed records were disposed of as indicated 

Dare of 
Dispos al 

5-83 

Me-^od of 
Disposo) 

Recycled 

Signature Title Dole PS-789 

DGS- RM- 2 



AND RECEIPT 

I. From:. -t^^^Div^^^d^s ^r Agency) 

-  .  • 201 W. Preston St. 

Accession No. 

3X U i/C 

Baltimore Md 21201 

2.  Building and Room 
O'JT onnor 31dg 
^ra SS-6 

3.  Phone 

383-3539 

Date Received 

/-7-iy 

5. Signature:  (Agency Official) 

ecords   a.        9.    / '..Re 
Location 
(Center) 

S 

Box 
Numbers 

»i.i]i»» ^ 

4.  To: State Records Centei 

6.  No. of Cu.Ft. 

Jl 

Description of Records 
With Inclusive Dates 

72,73,7'+,75 Health Insurance Benefits 

(Haa Plain Unllned Paper For Continuation Pages) 

10. 
Disposal Authoritv 

(Schedule and Item Nc 

1982 

•%- 110 
DCS-RM.11 2/2QT 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
Reportinp Agency 

•PTSHAT. FEipyrmng 
Division or B ion or Bureau 

No. 

1-8 

Description of Records 
Includt TitU and/or Form Number 

Payroll 

75B81 

Authoritation 
For Oi»po»o! 

Retention 
Sched. No. 

930 

Item 
No. 

ID 

Inclusive 
Dates of Records 

Disposed of 

IT 1973 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dole of 
Dispoiol 

5-83 

Me'^od of 
Dispot ol 

Recycled 

Signature Title Date PS-789 

DCS- RM- 2 



3lV 

0 

RECORDS TRANSMITTAL SHEET ,/ 

Prepare in triplicate after records have been 
received and labeled. Two copies will be re 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

1. Agency:_ JJA^Q £ ^^/l^J^V^i ^flMi 
2. Division:, .Pll^ /_ _ ^^1^6[ ClW  

3. Record Title: .L^VHl _/_(_ 

h. Inclusive Dates: _ _ _ pV     Jj^7 2. 
5. Sch 

"9 

, Schedule No, 6. Item No. 7. Scheduled Disposal Date: 

 QPt     - I- -'' / Tv ^   .- 
. Numerical listing by box number, show-   Ihimerical li 

To be con^Dleted by 
Record Center:_ S 
Datej Vf^-J /tr' 

Lot No.: 7^^ $\ 

Range:     jth? I 

Section(a)i^L^^ • / 

Received by^^i'T^C^ 

Remarks: ij 

8. Actual Disposal Date: 

listing by box number, show- 
ing major file breaks, inclusive dates 
(each box). 

•^ / D 

Ihaaerical listing (continued) 

10. Quantity and type of filiag-«quipitent released; 
a. File drawers, letter^sizei      c. Transfiles   
b. File drawers, legal-size  ..     d. Other (specify} 

11. Signature of Agency representative: 

3^3P? 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

TiH-anAT. RTravrnpR 
Division or Bureou 

77V200 PREPARE IN DUPLICATE 

Rvtain one copy and forward 
original to above addratt 

Ns. 

1-37 

Deteription of Records 
Include Title and/or Form Number 

Leave Cards 
Timesheets 
Time Registers 
Payroll Journals 

Authorit alien 
For Ditpeta! 

Retention 
Sched. No. 

930 

Item 
No. 

Inclutive 
Date* of Records 

Disposed of 

Jan. 1973- 
Dec. 1975 

Volume 
(Cubic Feet) 

37 

I hereby certify thot the above listed records were disposed of as indicated 

Dale of 
Disposal 

5-83 

Me^od of 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL SHEET 

prepare in triplicate after records have beer 
received and labeled. Two oopiee will be re- 
turned to the Agency,  one copy to be retained 
by Agency as its receipt, and the other to be 

To be completed by 
Record Center:Waterloo 
Date I   May 2°' ^TT 

Lot No.:   T7W200 

Range:   *   I 

Q>P      '    'X    (\     algned and returned to the Record Center. 

1. AgencyrJDept.^ Hlth^. _&_ ''lent. Jl^a*  

2. Division^p^ersonjjej. m^m, i^.^«-)-^«.—..—— — — - - - 

3. Record Title: Timekee.Eing. & Jay^oJL ;;   

1*. Inclusive Dates;   Jan^ i97 3---Lpec.. .197^  
 —i It' I        *» 

Seoticn(8) *^*/J-J 

Received by: 

Remarks: 

$, Schedule NoJ   6. Item No. 7. Scheduled Diaposal Dated 
•gro>4c l (qi^ .. I 

8. Act\xal Disposal Date: 

9. Numerical listiii by'bok nuiriber,  show- ,     Suasr^al listing (continued) Numerical listing by box myrber, snow- i 
ing major file breaks, inclusive dates j 
(each box). 

Total   37  Boxes 

1. 
2. 
3. 
4. 
5. 
6. 
7. 
8, 
9. 

10. 
11. 
12. 
13. 
14. 
15. 
16. 
17. 
18. 
19. 
20. 
21. 
22. 
23. 
24. 
25. 
26. 

Leave Cards 1973-19 
Timesheets 1/2/74— 

n 

ii 

ii 

H 

II 

II 

1/30/74- 
2/27/74- 
3/27/74- 
4/24/74- 
5/22/74- 
6/19/74- 
7/17/74- 
8/14/74- 
9/11/74- 
10/9/74- 
11/6/74- 
12/4/74- 
1/1/75- 
1/29-/75- 
2/26/75- 
3/12/75- 
4/9/75- 
5/7/75- 
6/4/75- 
7/2/75- 
7/30/75 
All of 
6/4/75- 
4/9/75- 

74 
1/29/74 
-2/26/74 
-3/26/74 
-4/23/74 
-5/21/74 
-6/18/74 
—7/16/74 
—8/13/74 
—9/10/74 
—10/8/74 
— 11/5/74 
— 12/3/74 
—12/31/74 
-1/28/75 
—2/11/75 
— 3/11/75 
__4/8/75 
-5/6/75 
-5/3/75 
-7/1/75 
-7/29/75 
—8/26/75 
1973 DJS 
-8/12/75 
-6/3/75 

27. 
28. 
29. 

30. 
31. 
32. 
33. 

34. 
35. 
36 • 
37. 

Timesheets 3/13/75 — 10/21/75 
10/22/75 — 12/30/75 
1/8/74 — 12/17/74 

Time Registers 1/1/73—1/2/74 
1/74—12/74 
1/75—7/29/7.5 
•7/30/75-12/31/75 

Payroll Journals 1970 — 1974 
" 1970—1974 
»• 1970 —1974 • 
" 1970 — 1974 . 

930      ie)?l 

ffli C^ I AS 3 A a>*.r. 

zo-xy-zl 

" 10. Quantity and type o£ flliag-«quipaant released: 
a. File dra-.rorB, letter^sizek /"     c. Transfiles 
b. File drawers, legal-size   d. Other (specify)   

11, Signature of Agency representative! 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 
y 

Dept. Health & Mental Hygiene 
Reporting Agency 

Fiocal Oporations 
Division or Bureau 

78B198 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrett 

No. 

1-17 
1-4 
1-2 
1 
1 

Description of Records 
Include Title and/or Form Number 

Timesheets 
DJS Timesheets 

Author i lotion 
For Disposal 

Retention 
Sehed. No. 

930 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1973-1976 

Volume 
(Cubic Feet) 

25 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

6-83 

Method of 
Disposal 

Recycled 

Signature Title Dots PS-789 

DOS- RM- 2 



RECORDS TRANSMETTAL SHEET 

Prepare in triplicate after records have beer 
received and labeled. Two copies will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center, 

To be completed by 
Record Center: 
Datej 5A/78 

1, Agency:_ _ a^L. JiUfl J2..Q2..Q]  
Department of Health and Mental Hygiene and 

2, Division:^ ]iepact[aeat.c£.jjj\{eruLe -Secvicas.. _ — -.— — . 

3, Record Title: ^ay^u ^^ JTiaiekeepins •'  

U. Inclusive Dates: _   _1973_ to 29J6 . 

Lot No,: 78B198 

Range:   <A 

Seotion(s)\5-6 

Received by; 
Service Specialist I 

1^/ 

2k cutiic  feet 

X 

5. Schedule NoJ 6. Item No.j 7. Scheduled Disposal DateJ 8, Actual Disposal Date: t 
 1  _   I   January .1980 '  ; s  -- 
9. Numerical listing by box number, show- 

ing major file breaks, inclusive dates 
(each box). 

DHMH Timesheets - 1? Bxs. 

1 
2 
3 
4 
5 
6 

Box 
Box 
Box 
Box 
-Box 
Box 
Box 7 
Box 8 
Box 9 
Box 10 
Box 11 
Box 12 
Box 13 
Box 14 
Box 15 
Box 16 
Box 17 

8/27/75- 
10/ 7/75- 
11/ 5/75- 
12/ 3/75- 
12/31/75- 
1/14/76- 
2/25/76- 
3/24/76- 
5/ 5/76- 
5/19/76- 
6/16/76- 
7/14/76- 
8/11/76- 
9/ 8/76- 

10/ 6/76- 
11/ 3/76- 
12/ 1/76- 

10/ 7/75 
11/ 4/75 
12/ 2/75 
12/30/75 
1/27/76 

• 2/24/76 
• 4/ 6/76 
• 5/ 4/76 
• 6/ 1/76 
• 6/29/76 
• 7/13/76 
• 8/24/76 
• 9/ 7/76 
•10/ 6/76 
•11/16/76 
•12/14/76 
•12/28/76 

tfunsrical listing (continued) 

DJS Timesheets - 2 bxs. 

Box l'- 12/13/74- 3/11/75 
Box 2 - 3/12/75  ' 

DHMH & DJS Terminations and Sick Notes 
1 box 

Box-l- Terminations and Sick Notes 

DJS Timesheets - 4 Bxs. 

Box 1-1/ 4/76- 4/ 6/76 
Box 2-4/ 7/76 - 6/29/76 
Box 3 - 6/30/76-10/ 5/76 
Box 4 - 10/ 6/76-12/28/76 

DJS Timesheets - 2 bxs. 

10. Quantity and type of filiBg^equipiaaat released; 
a. File dra^rors, letter~sizeL XX    c. Transfiles 
b. File drawers, legal-size   d. Other (specify) 

:y representative! 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

iQEPT.  HEALTH & MENTAL HYGIENE  
Reporting Agency 

FISCAL SEHVTCES 77B111; 
Division or Bureou 

No. 

1-3 

Deicription of Records 
Include Title ond/or Form Number 

Clinic Reports - Forms 2i|7 & 2klA 

Authoriiotion 
For Oi«po»o! 

Retention 
Sched. No. 

930 

Item 
No. 

1G 

Inclusive 
Dates of Records 

Disposed of 

FY 1971+ 
March 71+* to June 

Volume 
(Cubic Feet) 

71+' 

hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Method of 
Disposol 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

7TB11U 

Date Received 

May 20. 1977 

. From;  (Name, Division, Address or Agency) 
Dept. of Health & Mental Hygiene 
Fiscal Services 
201 W. Preston St. 

S ignature 

Title 

Rpfni-H    Mnng rrom<-in+    T'ooVim" 

!. Building and Room 

O'Conor Bldg. 
S.S. #6 

3. Phone 

383-3379 
4. To: State Records Center 

Baltimore 

i.  Signature:  (Agency Official) 6.  No. of Cu.Ft. 

4 CU. Ft, Approx. 

.Records 
Location 
(Center) 

Range^^ 

$ 

Box 
Numbers 

1 thru 3 

Description of Records 
With Inclusive Dates 

Clinic Reports - Forms 247 and 247A 
1974 Fiscal Year - March 1, 1974 to 
June 30, 1974 

yys-y - i^J-jr 

'Disposal Authority 
(Schedule and Item No.) 

—-S^Jtears 

(/SO 

(Use Plain Unlined Paper For Continuation Pages) 

l>S->CB0 
DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 

m-SHAT.   CTWTpTilc; 

R«porting Agency 

Division or Bureou 

No. Deicripiion of Records 
Include Title ond/or Form Number 

1-8 Misc. Payroll Information 

80W33 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

ID 

Inclusive 
Dates of Records 

Disposed of 

197l|-76 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
origino! to abov«-address 

Date of 
Disposal 

5-83 

Method of 
Disposal 

ieeye led 

Signature Title Date PS-789 

DGS- RM- 2 



RECORDS TRAN3MITTAL SHZST 

Prepare in triplicate after records have beer 
received and labeled. Two oopiae will be re- 
turned to the Agency,  one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center. 

1. Agency: psEtt of_Mental HealthJtJIjgiene  

2. Division: Payrol1. , „_--,« -  

3. Record Title: _ _ Jftacj. Pajwoll Infonaation . 

k. Inclusive Dates: 1571^1274. -. - -  

To be completed by 
Record Center: 
Datet 

- 

Lot No.: <BQ]J3\ 

Range: ^ ^ 

Section(s)^t5aCt^ 

Received by: t N 

Remarks: 

5. Schedule No, 6. Item No. 7. Scheduled Disposal Dated 8. Actual Diapoaal Date w ^ 

9. Numerical listing by box nuidber, show- 
ing major file breaks, inclusive dates 
(each box). 

Box 1     Qasrgency Payment Records 7/1/75-6/30/76 
Shift lilff. Sheets 7/V75-6/30/76 
Signature Payroll Sheets lj/75-6/21/78 

Box 2     Transmittals 7/1/75-6/30/76 
....    Distribution of Charges 7/1/75-6/30/76 

Change Sheets 7/1/75-6/30/76 
Termination Lists 7/1/75-6/30/76 
Over-Time Vouchers 7/1/75-6/30/76 

Box 3     DHMH ETR and Payroll Registers 
32.01.01   7/1/7U-6/30/75 
32.01.39   10/1/68-6/18/7U 
32.01.32   n/ll/70-6A8M 
32.10.00   7/12/66-6A8/7U 

Box b     DHMH ETR and Payroll Registers 
32.01.0U 7A/7U-6/30/75 
32.01.05 7/l/7li-6/30/75 
32.01.07 7/1/7U-6/30/75 
32.01.19 7/1/7U-6/30/75 
32*01.20 7/1/7U-6/30/75 

Box 5     DJS ETR and Payroll Registers 
32.02 .01 7/l/7l;-6/30/75 

l&saerical listing (continued) 

Box 6     DHMH ETR and Payroll Registers 
32.01.03   7/1/7U-6/30/75 

Box 7      DHMH ETR and Payroll Registers 
32.01.01   7/l/7i;-6/30/75 

Box 8     DHMH ETR and Payroll Registers 
32.01.16   7/l/7U-^/30/75 
32.01.06   7/l/7l;-6/30/75 

9So 
ID 

l<f%9- 

10, Quantity and type of flliag~^Kiuip«ont released: 
a. File dravera, lette3>>sizaL    yy •• Transfiles 
b. File tftmfcrs, legal-size ^mmmmmm^m   *• Other (specify) 

11, Signature! ^f/Agency representative: 

IL ;f 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road  (Rte.   175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RECORDS      DISPOSAL 

DEPT. HEALTH & MENTAL HYGIENE 

Reporting Agency 

FISCAL SERVICES. 78B139 

No. 

1-7 
1-8 

Division or Bureau 

Daseription of Records 
Include Title and/or Form Number 

FY Payroll Records-Form CPB 101; 
(Payroll Exception Time Reports) 
and Form CFB=105 (Payroll and 
Check Registers 

Authorizotion 
For Oisposol 

Retention 
Sched. No. 

930 

Item 
No. 

1D 

Inclusive 
Dotes of Records 

Disposed of 

July Til- 
June 1976 

Volume 
(Cubic Feet) 

15 

I hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Me-^od of 
Dispaiol 

Recydad 

Signature Title Dote PS-789 

DGS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 
!/ 

Complete at State Records Center 

Accession No. 

78B139 

Date Received 

October 17,   1977 

1. From;  (Name, Division, Address or Agnncy) 

Dept. of Health & Mental Hygiene 
Flecal Services 

Signature 

Title 1 
Record Management Technician 

2. Building and Room 
o*Conor Building 
SS-6 

3. Phone 

383-3379 

5.  Signature:  (Agency Official) 

•^-^u^. JZ^V^^O^J 

4.  To:  State Records Center 

Baltimore 

6.  No. of Cu.Ft. 

17 Gu. Ft. Approx. 

T.Rocords 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No,) 

Rankfe  ik 

SecLnon  5 

1 thru 7 

1 thru 8 

1975 Fiscal Year Payroll Records - Fora CPB- 
IV   (payroll Exception Tloe Report) end 
Form CPB-103  (Payroll and Check Register)  - 
July lv 1974 through June 30, 1975 

1976 Fiscal Year Payroll Rscords - Fona CPB- 
104  ("eyroll Exception Tlae Report) and 
Form CPB-105  (Peyroll and Check Register)  - 
July 1, 1975 through June 30, 1976 

f S 

(Use Plain Unlined Paper For Continuation Pages) 

I?? 

1980 

-   1^ 

1981 

IP 

PS- CBO DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      R E C ORDS      DISPOSA 

EEPT. HEALTH & MENTAL HYGIEKE 
Reporting Agency 

TiTRnAT,   PTERVICES 

No. 

1-3 

Division or Bureau 

Description of Records 
Include Title and/or Form Number 

Misc.  Payroll Information 
Special Payments Vouchers for 
Units. 

Payroll Transmittals 

Emergency Payroll Records 

80W3U 

Authoriiotion 
For Dieposo! 

Retention 
Sched. No. 

930 

Item 
No. 

1   D,E 

Inclusive 
Dates of Records 

Disposed of 

12/25M thru 
6/2U/76 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 Hecycled 

Me^od of 
Disposal 

Signature Title Dote PS-789 

DGS- RM- 2 



BOX 1 

^ 
RECORDS TRANSMITTAL SK2ST 

Prepare in triplicate after records have been 
received and labeled. Two ooplee will be re- 
turned to the Agency, one copy to be retained 
by Agency as its receipt, and the other to be 
signed and returned to the Record Center, 

1, Agency:_ J^ept. JJf.1!5^^ 0: L:ei?^\.HIsiei}e.. 

2, Division: J^P•^ ——.—•.—= 

3, Record Title: >  JP^j* J&P&Q^^S&S&L 

k. Inclusive Dates:       U/K/lh thru 6/2h/l6 

completed by 
Record Centert 
Datet 

LotNo.r^OV^S// 

Range: «^F Co 

Section(s)^' // 

Received by: 

Remarks: 

5* Schedule No, 6, Iten No.! 

9, Numerical listing by box nuirber, show- 
ing major file breaks, inclusive dates 
(each box). 

7. Scheduled Disposal Dated 
IBM. 

t- 'iS 

6. Actual Disposal Date: 

Special Payments Vouchers for the 
following -units: 

32.01.01 32.O60OO 
32.01.03 32.08.00 
32.01.0U.0U 32.10.00 
32.01.0U.02 32.11.00 
32.01.OU.06 32.12.00 
32.01.05 32.13.00 
32.01.06 32.1U.CO 

32.01.1? 32.16,00 
32.01.20 32.17.00 

32.01.32 32.19.00 

72.01.39 32.20.00 
32.01.riO 32,21.00 
32,02.01 32.23.00 

32.2^.00 

ihsaorical listing (continued) 

9 SO   . 

^3 U^f^^/S<^C ^^^ 
J^ y /f7JZ'~/vy&        ^' (JuaTTtit7 and t3rP« ^ filiag^oquipiaant released: 

--* // ar'File drawers,  lettar^izeL   XX c. Transfiles ^^^__ 
b. File drawers, legal-size 

iture of^A^ncy representative: 

d. Other (specify) 

Janes  Johnson 



RECORDS- TRANSMITTAL 

AND*RECEIPT 

1. Fran;  (Mane, Division, Address or Agency) 

o.fj.rt.ss.   Pa. u raii t 
2.    Building end Room   3. Phone 

Complete at State Records Center 

Accession No. Date Received 

Signature 

Title 

4. To: State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

R< 
5 

•f: 

8. 
Box 

Numbers 

'-3 

9. Description of Records 
With Inclusive Dates 

<£ 

Disposal Authority 
(Schedule and Item No.) 

/f-r/ 

(Use Plain Unlined Paper For Continuation Pages) 

nr.s.RM.n    2/74/71 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      R E C ORDS       DISPOSAL 

Reporting Agency 

FISCAL SEBYICES 

Division of Bureau 

77B113 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above.address 

No. 

1-9 

Deicription of Recordi 
Include Title and/or Form Number 

Clinic Reports- Forms 21+7 & 21+7A 

Authori cation 
For Oiepotol 

Retention 
Sched. No. 

930 

Item 
No. 

1G 

Indue ive 
Datee of Records 

Disposed of 

FT 1975 
July 7U,-June 75' 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

5-83 

Me^od ef 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

TTB113 

Date Received 

May 20, 1977 

L. From:  (Name, Division, Address or Agency) 
Dept. of Health & Mental Hygiene 
Fiscal Services 
201 W. Preston St.  

2. Building and Room 
0'Conor Building 
S.S. #6 

Signature 

3.  Phone 

383-3379 

5.  Signature:  (Agency Official) 

Title 
Record Management Technician 

4.  To:  State Records Center 

Baltimore 

6.  No. of Cu.Ft. 

10 Cu. Ft, Approx, 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

\*yi 
1 thru 9 

Ran© 

Sectiob & 

V V k 

h> V* 

^ 

Description of Records 
With Inclusive Dates 

Clinic Reports - Forms 247 and 247A 
1975 Fiscal Year - July 1, 1974 to 
June 30, 1975 

,??V<^??5X 

Disposal Authority 
(Schedule and Item No.) 

^^5-fe^rs 

930 

>77 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 
ps-ceo 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS       DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL  SEffVTrTRS 
Division or Bureou 

82W11U 

No. 

1-5 

Description of Records 
include Title and/or Form Number 

Special Payroll PTR's and 
Check Registers 

Regular Payroll Exception Time Re 
ports 

Authoritotiofl 
For Dieposol 

Retention 
Sehed. No. 

930 

Item 
No. 

ID 

Inclusive 
Dotes of Records 

Disposed of 

1/7/75 
6/27/77 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dore of 
Disposal 

5-83 

Me^od of 
Disposal 

Recycled 

Signature Title Dote PS-789 

OGS- RM- 2 



RECORDS' TRANSMITTAL 

AMD RECEIPT 

L.    From:      (Name,  Division,  Address or Agency) 
apt.   of  Health  &  Mental  Hygiene 
Dl  W.   Preston  Street 
altimore,   MD     21201 

I.    Building and Room 
'Connor  Bldg. 
treet   Service  Level 

Room  #SS-6 

Complete at State Records Center 

Date Received Accession No. 

#£W ^7-// 
Signature 

Title 

State Records Center 

5. ASignature:  (Agency Official) 6.  No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
BOX 

Numbers 

9. Description of Records 
With Inclusive Dates 

Specia 
32.06. 
32.15. 
32.20. 
32.27. 
32.23. 
32.19. 
32.25. 
32.17. 
32.10. 
32.13. 
32.12. 
32.21. 
32.07. 
32.11. 

1 Payroll PTR 
00 — 1/7/75 to 
00 — 2/1/77 to 
00 — 1/7/75 to 

S and Check 
6/21/77. 
6/21/77. 
6/21/77. 

Registers 

00 — 10/12/76 to 6/21/77. 
00 — 1/7/75 to 6/21/77. 
00—4/15/75 to 6/21/77. 
00—3/4/75 to 6/21/77. 

to 6/21/77. 
to 6/21/77. . 
to 6/21/77. 
to 6/21/77. 
to 6/21/77. 
to 6/10/75. 
to 6/21/77. 

00--1/7/75 
00—1/7/75 
00 — 1/7/75 
00 — 1/7/75 
00 —1/7/75 
00 — 1/7/75 
00 — 1/7/75 

Special Payroll PTR'S & Check Registers: 
32.02.01 — 7/28/70 to 6/21/77. 
32.01.16 — 7/6/76 to 6/21/77. 
32.01.17 — 1/7/75 to 8/22/77. 
32.01.01 — 1/7/75 to 6/21/77. 
32.01.39 — 1/7/75 to 6/21/77. 
32.01.06—1/7/75 to 6/21/77. 
32.01.05 — 1/7/75 to 6/21/77. 

Special Payroll PTR'S & Check 
32.16.00 — 1/7/75 to 6/21/77. 
32.08.00—1/7/75 to 6/21/77. 
32.01.03 — 1/7/75 to 6/21/77. 
32'.04.00 —1/7/75 to 4/1/75. 
32.01.04 — 1/7/75 to 6/21/77. 
32.01.32 — 1/7/75 to 1/18/77. 
32.14.00 — 7/8/75 to 6/21/77. 
32.01.20—9/16/75 to 4/12/77. 
32.26.00 — 7/6/76 to 6/21/77. 

Registers: 

'Disposal  Authority 
(Schedule and Item No.) 

1983 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-U 2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

1.    From;     (Name, Division, Address or Agency) 
ept.   of Health  &  Mental   Hygiene 
01  W.   Preston  Street 
altimore,   MD     21201 

2.     Building and Room 
•Connor  Bldg. 
treet  Service Level 

Room #SS-6 

3.     Phone 

383-6862 

COlUpitiLfc!   dL   :jldl.tt   l\t:i,Ul.ut>   ^eiiucj. 

Accession No. Date Received 

Signature 

Title 

4.  To:  State Records Center 

5. Signature:  (Agency Official) 6. No. of Cu.Ft. 

aMJ. LamA~d^ 
.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With  Inclusive Dates 

Regular   Payroll   Exception  Time  Reports 
(Journals): 
32.01.03 — 7/13/76   to   6/28/77  Book  #1  &2. 
32.01.19 — 7/13/76 to 6/28/77. 
32.01.18 — 10/19/76 to 6/28/77. 
32.01.07 — 7/13/76 to 6/28/77. 
32.01.16 — 7/13/76 to 6/28/77. 
32.01.06—7/13/76 to 6/28/77. 
32.01.05 — 7/13/76   to   6/28/77. 

Regular  Payroll-Exception  Time  Reports 
(Journals): 
32.01.04 — 7/13/76   to   6/28/77. 
32.02.01 — 7/13/76   to   6/28/77  Book  #1   &2, 
32.01.01 — 7/13/76   to   6/28/77  Book  #1  &2. 
32.01.20 — 7/13/76   to   6/28/77. 

'Disposal Authority 
(Schedule  and  Item No.) 

1983 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-NM.ll    2/24/7 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

•DBPT.  HEALTH & MENTAL HTOIME 
Reporting Agency 

FISCAL SERVICES 81W182 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-2 Leave Cards~DJS & DHMH 

V 

930 1975-78 2 5-83 Re cycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS-RM- 2 



RECORDS  TRANSMITTAL 

AND RECEIPT 

"^ -i t r -i r^ -I y-v*-0    A y^l ^1 -v" *-v /-• i-*  s-,v 

y 

Complete at State Records Center 

Accession No. Date Received 

J-9'ff 
1.    From;     (Name,  Divisiori,  Address or Agency) 
Dept.   of Health &  Mental  P^ygiene 
201 W.   Preston  Street 
Baltimore,   MD     21201 

Signa 

2.    Building and Room 
O'Connor  Bldg. 
Street  Service  Levell 

Room #SS6 

JUMtmJi 
Tit 

WTc. <p6_ 

3.     Phone 

383-6862 

5. Signature:  (Agency Official) 

W ' ; 
IJlj£a>m.ttkr Cic^xe^- 

To:  State Records Center e Reqords Center 

QssZgS. 

6.  No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . Disposal Authority 
(Schedule and Item No.) 

i 

2 

Leave Cards—DJS & DHMH 1975-1978, 

Leave Cards—DJS & DHMH 1975-1978, 

1983 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

PS - 980 DGS-RM-ll 2/24/75 4 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
R»porting Agency 

FISCAL  SERVTCTKR 
Division or Bureau 

77B115 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

No. 

1-1-3 

Deicription of Records 
Include Title and/or Form Number 

Clinic Reports-Forms 2U7 and 
2U7A 

Authorizotion 
For Di«po«o! 

Retention 
Sched. No. 

930 

Item 
Ha. 

1G 

Inclusive 
Dotes of Records 

Disposed of 

Fyi976 

Volume 
(Cubic Feet) 

13 

Dote of 
Dtsposot 

5-83 

i hereby certify that the above listed records were disposed of as indicated. 

Me-^od ef 
Disposal 

Recycled 

Signature Title Date PS-789. 

DOS- RM- 2 



RECORDS TRANSMITTAL 
Complete at State Records Center 

Accession No. Date Received 
AND RECEIPT 

/ 

771115 Mey 20,1977 

1. From:  (Name, Division, Address or Aqencv) Signature 

D«pt. of Hsalth & teatai Uygisaa 
Fiscal 8arvlc«a 
201 W. Prmmtm  •». 

Title 
Record Management Technician 

2. Building and Room 

0'Conor Bulldiat 
S.S. #6 

3. Phone 

383-3379 

4.  To:  State Records Center 

Baltimore 

5.  Signature:  (Agency Official) 6. No. of Cu.Ft. 

•^ /<?  ,0 "i—<-  -C. r* r^t^t^c^— 14 -u. Ft. Approx. 
-'  ^sj              A^- 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9# 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

Range 1 

Section 
3-4 Top 

1 dura 13 Clinic Report* • Form 247 and 247A 
1976 Fiscal Vtar - July 1, 197S to 
Juw 30, 1976 

r\/) S\ 

4/0 
(fisty 

(Use Plain Unlined Paper For Continuation Pages) 

PS-080 DGS-RM-11     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F      R E C ORDS      DISPOSA 

DEFT.  HEALTH & MEKTAL HYGIENE 

•ffTsnAT, prcrRvrnTCc; 

Reporting Agency 

77B112 
Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrex 

No. Deicription of Recordi 
Include Title end/or Form Number 

1-9 Clinic Reports- Form 21*7 and 2li7A 

Authorizotion 
For Diftpotal 

Retention 
Sched. No. 

930 

Item 
No. 

1G 

Inclusive 
Dote* of Records 

Disposed of 

FY 1977 
July 76' 
March 77 

Volume 
(Cubic Feet) 

I hereby certify thot the above listed records were disposed of as indicated 

Dole of 
Disposal 

5-83 

Me^od of 
Disposol 

Eecycled 

Signature Title Dote PS-789 

DGS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

/ 
Accession No. 

7TB112 

Date Received 

May 20, 1977 
1.    From;      (Name,  Division, Address or Agency) 

Dept. of Health fc Mental Hygiene 
Fiscal Services 
201 W. Preston St. 

Signature 

Title T 7, Record Management Technician 

2.  Building and Room 

O'Conor Building 
S. S. #6 

3.  Phone 

383-3379 

5.  Signature:  (Agency Official) 

4.  To:  State Records Center 

Baltimore 

6.  No. of Cu.Ft. 

10 Cu, Ft. Approx. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

Section 

1 thru 9 Clinic Reports - Forms 247 and 247A 
1977 Fiscal Year - July 1, 1976 to 
March 31, 1977 

'f< 

^r 3'3J'S~J?3V3 
(Use Plain Unlined Paper For Continuation Pages) 

^5-¥earS~ 

9sa 

PS-080 DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

C E R T I F I C A TE       OF       RECORDS      DISPOSAL 

DEPT.  HEALTH & MENTAL HTGIENE 
Roporting Agency 

FISCAL SERVICES 78B175 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-1 
1-3 
1-5 

Description of Records 
Include Title and/or Form Number 

Clinic Reports- Form 2kl & 
2hn 

Authorisation 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

1G 

Inclusive 
Dates of Records 

Disposed of 

FY 1976-77-78 
July 75-Nov.  77' 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

5-83 

Me^od of 
Dispoiol 

Recycled 

Signature Title Date PS-789, 

DOS- RM- Z 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. 

T8B1T5 

Date Received 

January 18, 1978 

1. From:  (Name, Division, Address or Agency) 

Dept. of Htalth ft M»atal HyglenB 
Fiscal farvlos* 

Signature 

Title 

Building and Room 

O'Cenor Building 
SS-6 

Phone 

383-3379 

Record Management Technician 

4.  To: State Records Center 

Baltimore 

-Ji;  Signature:  (Agency Official) 

^.^ 
\ 

6. No. of Cu.Ft. 

11 Ct. Ft. Approx. 

7.Records 
Location 
(Center) 

Description of Records 
With Inclusive Dates 

1976 FY. Clinic Reports - Forms 247 and 
247A - July 1, 1975 through 8/31/75 

1977 FY Clinic laporta - Forno 247 and 
247A - April 1, 1977 through Jum 30, 1977 

1978 FY Clinic Iports - Forms 247 
247A • July 1, 1977 through Novumber 30, 1977 

^3 5 

"Disposal Authority 
(Schedule and Item No.) 

1*$ 

1981 

1983 

I 

f9& 

(Use Plain Unlined Paper For Continuation Pages) 

P«- ou 
OOS-RM-n    2/24/75 



^ t3* 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Dept.   Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 81W270 
Division or Bureou 

^ 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrett 

No. 

1-5 

Dtteription of Recordi 
Include Title and/or Form Number 

Timesheets  -DJS 

Authorisation 
For Ditpota! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Datet of Records 

Disposed of 

12/76-1/78 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



* c^^ r^ 

RECORDS TRANSMITTAL 
Complete at State Records Center 

^-^-+-' ( K  AOT) RECEIPT 
Date Received 

0. ^nXtJUt^CpB 
OMli  PI^ZJ.. '/J^ifl^ 

1.    From;^    (Najne,  Division',  Address or Agency) 
Dept.   of  Health  &  Mental   Hygiene 
201  W.   Preston  Street Q 
Baltimore,   MD     21201 fXi^JX -L 
2.    Building and Room        3.     Phone 
O'Connor  Bldg. 
Street  Service Level 

Room #SS6 
383-6862 

Signature:     (Agency Official) 

]miM 
as 

fjmx^jdk-d^^- 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 
f YtJaJULr* 

f 
7.Records 
Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

5^/ 

\ ^ 

1 

2 

3 

4 

5 

Timesheets—DJS 12/29/76-3/22/77. 

Timesheets—DJS 3/23/77-6/14/77. 

Timesheets—DJS 6/15/77-9/6/77. 

Timesheets—DJS 9/7/77-11/29/77. 

Timesheets—DJS 11/30/77-12/2 7/77, 
1/11/78-1/24/78.  Timesheets missing 
DJS Pay periods 12/28/77-1/10/78. 

1982 

1982 

1982 

1982 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

PS - 9 80 DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS       DISPOSA 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

TiTsnflT, STravrrraR 
Division or Bureau 

80V35 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above oddrett 

No. Description of Records 
Include Title ond/or Form Number 

1 -13    Time Sheets 

Authoricotion 
For Dieposol 

Retention 
Sched. No. 

930 

Item 
No. 

1E 

Indutive 
Dates of Records 

Disposed of 

12-29-76 to 
12-27-77 

Volume 
(Cubic Feet) 

13 

hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

5-83 [Recycled 

Me^oJ of 
Disposol 

Signature Title Dote PS-789 

DGS- RM- Z 



RECORDS TRANSMTTTAL SHEEP 

Prepare in triplicate after records have beer 
received and labeled. Two copies will be re- 
turned to the Agency,  one copy to be retained 
by Agency as its receipt, and the other to be 

«. f\       signed and returned to the Record Center. 

1. Agency:_ _Dept._ofHe^to A U^tjilJixgl<W. 

2. Division:_ J>lr«?nn*l-_ Jlim Keep^g ^ _ 

3. Record Title: _ _ J1IM_ .^••1i5 ; . 

U, Inclusive Dates:   12/29/76   to 12/27/77 

To be completed by 
Record Center: 
Datet 

Lot No.: fy CL/SJ 

Range:      /J    ^ 

SeotionCs) 

Received by: 

Remarks: 

y t$ 

$.  Schedule Noj 6. Item No.| 7. Scheduled Disposal Date:! 18. Actual Disposal Date: I 

HuMrical listing (continued) 9. Huraerical listing by box nuwber, show- 
ing major file breaks, inclusive dates 

pp       (each box). 

1U «• 15 Box # 1 Time Sheets 12/29/76 to 1/25/77 

16 4 17 Box # 2 lime Sheets l/26/*77  to 2/22/77 

18 4 19 Box J? 3 Tljee Sheets 2/2|/77  to 3/22/77 

20 & 21 Jtox ff h   Time Sheets 3/23/77 

22 & 23 Box # 5 Tl^ Sheets U/20/77 

2U A 25 Box # 6 Time Sheets 5/18/77 

26 ^ 1 Box # 7 Time Sheets 6/15/77 

2*3  Box # 8 Time Sheets 7/13/77  to 8/9/77 

U & 5  Box # 9 Tl«* Sheets 8/10/77  to 9/6/77 

6 & 7  Box # 10 Time Sheets 9/7/77  to 10A/77 

8 «t 9  Box 4» 11 Tl^ Sheets 10/5/77 to 11/1/77 

10 ft 11  Box It 12 Time Sheets il/2/77 to ll/2y/77 

12 fr 12  aox # 13 Time Sheets 11/30/77 to 12/27/77 

to U/19/77 

to 5/17/77 

to 6/1U/77 

to 7/12/77 

9 30 

1^ 
^ 

19% % 

10. Quantity and type of flUog-^quipraant released: 
a. File dra^rers,  letter^sizeL c. Transfiles 
b. File drawers,  legal-size     d. Other (specify) 

11. Signature of Agency representative; 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Dept. Heath & Mental Hygiene 
Rtporting Agency 

Fiscal Operations 81W266 
Division or Bureau 

No. Description of Records 
Include Title ond/or Form Number 

2-7  &  9 Cash Receipts 

Authoriiotion 
For Disposo! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

Volume 
(Cubic F«et) 

Dote of 
Disposal 

6-83 

Me^od of 
Disposol 

Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote PS-789 

DOS- RM- 2 



Ki-rURUS   TRANSMtTTAL 

AND RECEIPT 

1.  From;  (Nanfls, Division, Address or Agency) 

HEALTtfA MEMTAL HYGIENE      /     * 
201 W. PRESTON STREET      ^MLOXU. I- 
BALTIMORE, MD 21201 
Building and Room 

O'CONNOR BLDG. 
RM. SS6 

3.  Phone 

383-2951 

5.  Signature:  (Agency Official) 

.Rerords 
Location 
(Center) 

B. 
Box 

Numbers 

7 Boxes 

Description of Records 
With Inclusive Dates 

Cash Receipts 1977 FFY 
#2 Beposit tickets except Vittjl Records ^ 
#k Unit 05 - July thru Dec.^ 
#5 Unit 05 - Jan. thru June-/ 
#6 Units 06-07-16/^ 
#7 Units 17 to UP,  320201, Constr. & Sewage,- 

Bds.  3201+00-322700 y 
#9 Vitla Records & Part Unit 0$ ' 
#3 Part Units 03 & Ol*^ 

(trae Plain llnlined Paperr For Continuation Pages) 

10. . Disposal Authority 
(Schedule and Item No.) 

1982 

930 

/?2r2- 

s - »"" DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

82vm 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

1-2 - Certificates of Deposit 
Cash Receipts Books- 
all units & boards 930 1A PY 1:977 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM- 2 



I. 

^^..wrujj   ngiwawriTWE 

AND RECEIPT / 

From: *(Nam^, Division, Address or Agency) 

HEALTH & MENTAL HYGIENE 
201 W. PRESTON STREET 

Accession No. 

%ttJ& 
Date Received 

Signature 
*'?-*/ 

2.     Building  and Room 
0"C0NN0R BLDG 
RM SS6 

I Title 
3.  Phone 

383-2951 

5.  Signature:  (Agency Official) 

^n^dJ^Jl  MtedL 
.Records 
Location 
(Center) 

fa 

3BSBS l,g. .iL^'i N fffct f^ wiaWMi 

4.  To: State Records Center 

6.  No. of Cu.Ft. 

^ 

Box 
Numbers 

2 Boxes 

9. 
Description of Records 
With Inclusive Dates 

CERTIFICATES OF DEPOSIT   1977 FFY 
#11 Cash Receipts books, - all units & boards 

#12 Cash Receipts books, - all units & boards 

10. 
Disposal Authority 

(Schedule and Item No.) 

1982 

9'^ 

(Haa Plain Wnllned Paper For Continuation Pages) 

/qZ2~ 

DCS-RM-n 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

Dp.pi-.   Heal th  & Mental Hygiene 
Rtportinj Agency 

Fiscal Operations  
Division or Bureou 

81W265 ^Y PREPARE IN DUPLICATE 

Retain one copy and forward 
original to abov* address 

No. 

1-9 

Description of Records 
Include Title ond/or Form Number 

Expense Accounts 

Authorisation 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Date of 
Disposal 

6-83 

Method of 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



•• MBC9EIS9 

I-    Froin:_ ..(NCTOe, Division, Address or Agency) 
He&tehTfe Mental Hygiene      / 

201 W. Preston St. ^ 
Baltimore, Md.    21201 

l 

Accession No. Date Received 

~. -  Building and Room 

O'Connor Bldg. 
Rm. SS6 

5.  Signature:  (Agency Official) 

jrir £ SWG 

7.-Records 
Location 
(Center) 

•tf   • 

Box 
Numbers 

9 Boxes 

4. To: State Records Center 

JUtctixlw 
6.     No.   of Cu.Ft. 

^ 

Description of Records 
With Inclusive Dates 

Expense Accounts 1977 FY 

Box 1 - Unit 01, 05 
2 - Unit 16, Boards 32.18,32.17,32.19,32.29 

32.21,32.22,32.23,32.25,32.26,32.27 
3 - Unit 03 V-66-5797 
U - Unit 06, 07,17,18,19,20 
5 - Unit 32.02.01 V-6309-12872 
6 - Unit 32.02.01 V-167-629U 
7 - Unit 03 V-1163U-1U130, Unit 32,39,U0 

Boards 32.0U,32.06,32.07,32.08,32.10 
8 - Unit 0U, Boards 32.11,32.12,32.13,32.15 

32.16 
9 - Unit 03 V-5875-11713 

(tlsa Plain UtiUned Paper For Continuation Pages) 

10. 
Disposal Authority 

(Schedule and Item Mo 

1982 

4   * 

9^0 

/2_ 

/t?S9-~ 

± 
S-tM DCS-RM-ll 2/24/? 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

DBPP. HEALTH & MEHTAL HYGIEME 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

82W97 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

.   Sehed. No. 
Item 
No. 

Method of 
Disposal 

2 Miscellaneous 
»g    Chargebacks,  A/C Bee.  Ledger, 
*          Adjustments & Refunds 

#10    Working Fund,  Cancelled Checks 
V/F Ledger,  Cash receipts, 
board 321200,  constr.  & water 

930 1E FY 1977 2 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DOS- RM- 2 



KfA-UKJJb TKAN5MITTAL 

AND RECEIPT 
Accession No. 

I. From;  (Name, Division, Address or Agency) 

. HEALTH & MENTAL HYGIENE 
' 201 W. PKESTON STREET 
BALTIMORE. MD 21201 

?£Cd97   I   f-f-P/ 
Signature 

Date Received 

2.     Building  and Room 
O'CONNOR BLDG. 
RM. SS6 

3.  Phone 

383-2951 

5.  Signature:  (Agency Official) 

.Records 
Location 
(Center) 

8. 

'""•"•" •nt"-1^ — —— 

4. To: State Records Center 

6.  No. of Cu.Ft, 

c^ 

Box 
Numbers 

2 Boxes 

9. 
Description of Records 
With Inclusive Dates 

Miscellaneous 1977 FFY 

#8 Chaxgebacks, A/C Rec. Ledger, Adjustments 
& Refunds 

#10 Working Fund, Cancelled checks, W/P ledger. 
Cash receipts, boa rd 321200, constr, & 
water. 

10. 
Disposal Authority 

(Schedule and Item No.) 

1982 

9S# 

(na« Plftin tmilned Paper For Continuation Pages) 

l<?f>2- 

S- MO DCS-RM-II 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

BEPT.  HEALTH & MENTAL HYGIENE 
Rtporting Agency 

FISCAL SERVICES 8lW2$1 
Division or Bureou 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above .address 

No. Otseripiion of Records 
Include Title end/or Form Number 

Office Supplies 
Lab Supplies 
Duplicating Req. 

Authorizotior) 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY 1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposol 

5-83 

Merged of 
Dispoial 

Recycled 

Signature Title Dots PS-789 

DCS- RM- 2 



AND RECEIPT 

I. From;  (Name, Division, Address or Agency) 
Health and Mental Hygiene 

'l 201 W. Preston 3f. 
Baltimore Md 21201 

Accession No. Date Received 

^.  Building and Room 
O'Connor bldg 
Ra ss-fi 

3.  Phone 

383-3539 
4.  To:  State Records Center 

it] iZUrf 
5.  Signature:  (Agency Official) 6.  No. of Cu.Ft. 

/ 

"., Records 
Location 
(Center) 

8. 
Box 

Numbers 

9.          /     .             .   "    '•- " 
Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item Ko.) 

5 

\ 
i 

1 Office Supplies 1977 -""y 
Lab Supplies 1977 FY 
Duplicating Req 19"7 ?y 

• 

^982 

(Haa Plain IJnlined Paper For Continuation Pages) 

DCS-RM-11     2/24/76 



. 



X 
DEPARTMENT OF GENERAL SERVICES 

STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road  (Rte.  175) 

P.O.  Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SEEZICES. 
Division or Bureau 

8lW2^1i 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Dispos al 
Method of 
Disposal 

Payment Vouchers Listing 930 IE FY-1977 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DOS- RM- 2 



Accession NO 

AND  RECEIPT 

?llMLJiLIL 
udi-e   n.ci_c j. vcu 

i. From;_ (Name, Division, Address or Agency) 
'Health and^Hental Hygiene 
201 Wr Preston 3t. 
Baltimore Md 21201 

Building and Room 
O'Connor Bldg 

Rm SS-6 

3.  Phone 

333-3^39 

5. Signature:  (Agency Official) 

ecords B. 9. / 

4.     To:     State Records Center 

6.     No.   of Cu.Ft. 

.Re 
Location 
(Center) 

P* 
<* 

K 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Payment Voucher listing 19^7 FY 

'Disposal Authority 
(Schedule and Item Ko 

1982 

(tiaa Plnln Unllned Paper For Continuation Paqea) 

» - t»0 
DGS-RM-n 2/24/7 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

OTRnAT.  SmRVTflTilR 
Division or Bureau 

82W96 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

2 Personal Car Mileage 
Payment Listing 

» 

930 IE FY 1977 2 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DGS- RM- 2 



AND RECEIPT 
Accession No. 

i.    Jrom^ .iHame, Division, Address or Agency)   I Signature 
Health &-Mental Hpgiene 
201-W. Preston St. 
Baltiaore, Md. 21201 :le 

J^ J^ I /-^-/y 
Date Received 

Building and Room 

O'Connor Bldg. 
RB.  SS6 

3.     Phone 

5.     Signature:     (Agency Official) 

".RecJ^ds    r   s. 
Location 
(Center) 

•fS 

Box 
Numbers 

2 Boxea 

4.     To:     State Records Center 

-^ 
6, No. of CU.Ft. 

^ 
9. 

Description of Records 
With Inclusive Dates 

Personal Car Mileage  1977 FY 

Box 1 - Personal Car Mileage 
Box 2 - Personal Car Mileage, Payment Listing 

Disposal Authorit' 
(Schedule and Item W 

\** 

93>o 

- -- •..: 

• 

(iraa Plrtln Unllnod Papetr For Continuation Pages) 

DCS-RM.1I 2/2*7' 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

DEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

81W2$8 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Transmittals & Warrants 
Unit 03,  Local Health Adm. 930 1A FY 1977 1 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM- 2 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 

Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

81 ¥263 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date  of 
Disposal •Retention 

Sched. No. 
Item 
No. 

Method of 
. Disposal 

1 Unit 20 Pink Payment Vouchers 
1-U9U 930 IE m. 1977 1 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM- 2 



Accession No, 
AND RECEIPT 

. J 

.1. From;_ CName, Division, Address or Agency) 
1. •' ~ Health and Mental Hygiene 

201 W. P-eston St.* 
         3alti"ore Md P.U01 

Signature 
f/ UJjit,^ 

Date Received 

v-/-// 
Title 

2.  Building and Room 
O'Connor Bldg 
Rra SS-6 

3.  Phone 

383-5559 

5. Signature:  (Agency Official) 

".Records   8. 9.     T 
Location 
(Center) 

^ 

4. To: State Records Center 

6. No. of Cu.Ft. 

/ 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unit 20 Pink payment Vouchers 1977 ? 
box 1 l-^ 

.   - 

lio. 
Disposal Authoriq 

(Schedule and Item 

1982 

93^ 

/^^ 

(tJaa Plntn Unllned Paper For Continuation Paqoa) 

OCS-RM-II 2/2^ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

•PTsnAT, sTravrrrec! 
Division or Bureau 

8?W103 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

"    Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

2 

y 

Unit 1? Pink Payment Vouchers 
1-11*01 

Unit 18    I-338 

930 IE. IT 1977 2 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DOS-RM-2 



»;    _^_—        AND RECEIPT 

Accession No. 

i. From:     Utame,  Division,  Address .or Agency) 
^— - : -   Health a nd Cental hygiene 

•- "     201 W,  Preston St 
Baltirore Md 21201 

Building  and Room 
O'Connor 3ldg 
Rra SS-6 

3.     Phone 

383-5539 

uare Kticyivyu 

?'7-P/ 

5. Signature:  (Agency Official) 

r«r".g 

4.  To:  State Records Center 

..Records 
Location 
(Center) 

I |1 
<) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unite 17 Pink Payment Vouchers 1977 ty 

Box 1 1-796 
box 2 797-l/+01 

Unit 18 1-338 

Disposal Authority 
(Schedule and Item No 

/<?%?- 

- 
. 

((tea Plain Unllned Paper For Continuation Pages) 

•S-tM 
DCS-RM.11 2/24/7? 



Dept. Health & Mental Hygiene 
Reporting Agency 

Fiscal Operation s 
Division or Bureau 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RE C ORDS      DISPOSAL 

81W264 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-4 

Deteription of Records 
Include Title and/or Form Number 

Yellow Vouchers 930 

Authoritation 
For Disposo! 

Retention 
Sched. No. 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

l' ^rom;  (Name, Division, Address or Agency) 
jj     Health and "ental Hygiene 

201 W. Preston St. >Jbi-W.» 
Baltimore Md 21201 X^OJOM^ 

Date Received 

Building and Room 
O'Connor Bldg 
Rra ss-6 

3.  Phone 

383-3539 

5.  Signature:  (Agency Official) 

7.. Records 
Location 
(Center) 

16* 

K 6 

8, 
Box 

Numbers 

9.        ; 

4.  To:  State Records Center 

6. No. of Cu.Ft. 
ItJ/iAi In 

4 
Description of Records 
With Inclusive Dates 

Yellow Vouchers 1977 FY 

Box 1 A-C 
Box 2 C-J 
Box 3 K-P 
Box h Q-Z 

(Hae Plain tlnllned Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item No.) 

f982 

930 

jq SO- 

DCS-RM-n     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

EEPT. HEALTH & MENTAL HYGIENE 

Rtportinj Agency 

FTSnAT,  SERVICES 

No. 

1-2 

Division or Bureau 

Dtteription of Recordt 
Ineludt Titlo and/or Form Nurnbor 

Time and In/Out Sheets from 
Jan.  1977 to Dec.  1977 

Data Processing 
Dec. 78 - Feb. 79 

80W39 

Authorixotion 
For Ditpoto! 

Rotontion 
Sch.d. No. 

930 

(torn 
No. 

IE 

Inclutiv* 
Dot** of Rocordt 

Ditposod of 

Jan.1977-Feb.  197? 

Volume 
(Cubic Foot) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Merged of 
Disposal 

Recycled 

Signature Title Data PS-789 

OGS- RM- 2 



Complete at State Records Center 
RECORDS TRANSMITTAL 

AND RECEIPT 

From;  (Name, Division, Address or Agency) 

Dept. of Health & Mental Hygiene 
Data Processing 
201 V. Preston St. 

Building and Room 

0*Conor Bldg. 
Room SS-10 

3.  Phone 

383-2719 

4.  To:  State Records Center 

Signature:  (Agency Official) 

V 

6.  No. of Cu.Ft. 

£L 

.Records 
Location 
(Center) 

8. 
Box 

Numbers 

/ 

9. 
Description of Records 
With Inclusive Dates 

Time and In/Out Sheets from Jan. 1977 to 
Dec. 1977 

'Disposal Authority 
(Schedule and Item No.) 

/   L 

(Use Plain Unlined Paper For Continuation Pages) 

s- •«<> 
DGS-RM-ll     2/24/7 5 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

DEFT. HEALTH ft MENTAL HYGIENE 
Reporting Agency 

FISCAL OPERATIONS 
Division of Bureau 

82W118 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addref • 

No. 

1-5 

Dcicription of Records 
Include Title ond/or Form Number 

Pink Vouchers 1088 Vo. 
Accts. Payable 
Vo. #2215-1089 
Vo. #2217-3U5U 
VO #3h$5-hShO 
Pink &. Yellow 1-3U2 
Pink i;708-i;8ia+ 

Authorixotion 
For Ditposot 

Retention 
Sched. No. 

930 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

7/77 - 6/78 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Date of 
Disposal 

5-83 

Merged of 
Disposal 

Recycled 

Signature Title Date PS-789 

DCS- RM- 2 



RBCORDS" tRAKSMTTTAL 

AMD RBCEIPT 
• 

2. 

Froit  (Nana, Division, Address or Agency) 

Building and Room   3.  Phone 

Complete at State Records Center 

Date Received 

Signature 

Title 

5.  Signature:  (Agency Official) 

7.Records 
Location 
(Center) 

/? V 
<;«? 

8. 
Box 

Nunbers 

/ 

a. 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

J 
9. 

Description of Records 
With Inclusive Dates 

(Use Plain Onlined Paper For Continuation Pages) 

10. 
Disposal Authority 

(Schedule and Item No.) 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 
y 

CERTIFICATE       O F       RE C ORDS      DISPOSAL 

Dept. Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 79B43 
Division or Bureou 

No. Description of Records 
Include Title ond/or Form Number 

1-9 Clinic Reports- Form 247 & 247A 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

1G 

Inclusive 
Dates of Records 

Disposed of 

Dec. 1977 thru 
Aug. 1978 

Volume 
{Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dare of 
Disposal 

6-83 

Merged of 
Ditpaial 

Recycled 

Signature Title Dote PS-789 

OGS- RM- 2 



RECORDS  TRANSMITTAL 

AND RECEIPT 

5 Complete at State Records Center 

Accession No. 

79BU3 

Date Received 

12/1/78 

1. From:  (Name, Division, Address or Agency) 

D«pt. of Haalth & Mtntal Hygtoa* 
Fiscal Service* 

Signature 

Title 
Service Specialist I 

2.  Building and Room 
0'Conor Building 
8S-6 

3.  Phone 

383-3379 

4.  To; State Records Center 

Baltlmoro 

Signature:  (Agency Official) 

kh^: 
\ 

6.  No. of Cu.Ft. 

11 Cu. Ft. Approx. 

7.Records 
Location 
(Center) 

8. 

1 
.^ 

^ 

Box 
Numbers 

1 thru 9 

9. 
Description of Records 
With Inclusive Dates 

Clinic Eoports - Forms 247 6 247A • 
Decanter 1. 1977 thru August 31, 1978 

'Disposal Authority 
(Schedule and Item No.) 

(Use Plain Unlined Paper For Continuation Pages) 

10,/fi^D  ^ /0    {sS% DOJ-RM-n    2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS       DISPOSAL 

Dept. Health & Mental Hygiene 
Rtporting Agency 

Fiscal Operations 81W280 

No. 

1-4 

Division or Bureou 

Dvertime Vouchers, Old Overtime 
Vouchers, Shift Differential 
Distribution of charges. Change 
Sheets 

Dotcription of Record! 
Ineludo Titlo ond/or Fofm Number 

Authoriiotion 
For Ditpoio! 

Rotontion 
Schod. No. 

930 

item 
No. 

ID 

Inclufiv* 
0ol»» of Rocordt 

Ditposod of 

FY  1977 

Volume 
(Cubic Foot) 

hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrex 

Dote of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Dote PS-789 

OGS- RM- 2 



RECORDS  TRANSMITTAL 

v AND RECEIPT 

^^Tv inTr^yO 

Complete at State Records Center 

Accession No. Date Received 

iuL 
1.    From;     (Name,  Division,  Address or Agency) 

Dept.   of  Health  &   Mental   Hygiene 
201 W.   Preston  Street 
Baltimore,   MD     21201 

Signature 

Title 

2.    Building and Room 
O'Connor  Bldg, 
Street  Service Level 

Room #SS-6 

Phone 

383-6862 

5. * Signature:     (Agency Official) 

cords   8. 9. 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

^ 

7.Records 
Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No. 

R^ 
c,^ T 

Fiscal 7/1/77 
Vouchers-7/1/7 
time Sheets-7/ 
Differential-7 
Distribution o 
Change Sheets- 

Fiscal 7/1/77 
Sheets-7/1/77 
7/1/77 to 6/30 
forms-7/]/77 to 
7/1/77 to 6/30 
Vouchers-6/22/ 
& 32.01.01 to 

to 6/30/78.  Overtime 
7 to 6/30/78.  Old over- 
1/77 to 6/30/78.  Shift 
/1/77 to 6/30/78. 
f charges-7/1/77 to 6/30/ 
7/1/77 to 6/30/78. 

73 

to 6/30/78.  Termination 
to 6/30/78.  Transmittals 
/78.  Check cancellation 
6/30/78.  Stop Payments 

/78.  Special Payment 
77 to 6/20/78 for 32.02.01 
32.01.40 and the Boards. 

Fiscal 7/1/77 to 6/30/78.  Payroll 
Journals 32.01.03-Book #1, 32.01.05, 
32.01.06, 32.01.07, 32.01.16, 32.01.18, 
32.01.19, 32.01.20. 

Fiscal 7/1/77 to 6/30/78.  Payroll 
Journals 32.01.01, 32.01.03 Book #2, 
32.01.04, 32.02.01. 

1983 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

PS- 980 DGS-RM-11 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      O F      REC ORDS      DISPOSAL 

DEPT. HEALTH & MENTAL HYGIENE 
R»pofting Agency 

FISCAL SERVICES 
Division or Bureau 

82W120 PREPARE IN DUPLICATE 

Ratain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

1-5 Cash Receipts 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY 1978 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

5-83 

Me^oJ of 
Disposal 

Recycled 

Signature Title Dole PS-789 

DGS- RM- 2 



ICiA.UKUi>    iKANbHITL'AL 

AND  RECEIPT 
Accession No. 

S 
1. From:  (Name," Division, Address or Agency) 

Health and '"'ental Hygiene 
201 W. P-eston St. 
 Balti-ore Md 21201 

2. Building  and Room 
O'Connor bidg 

Hm ss-6 

.    *..'.J.\\    "•,!•' -' .   .l!.*.,...!.    ..    nr 

5.     Signature:      (Agency Official) 

".Records 8. 9. 

?/ kljsf I   V'/--// 
Date Received 

Signature 

Title 

—=j»i*-5t-%a6«.<^»,rt».%*3ii.-«(ta»<.jfc*a...—, 

4.     To:     State Records Centei 

^JastUj^ro 
6.     No.   of Cu.Ft, 

Location 
(Center) 

Box 
Numbers 

Description of Records 
With  Inclusive Dates 

/ 

10.   , Disposal Authority 
(Schedule and Item No.) 

Transmittals & Warrants 197? FY 
Unit 03, Local Health Adm. 

(tiae Plrtln Ilnllned Paper For Continuation Pagoa) 

1982 

9^ 

m>- 

DGS-RM-n     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS      D I S P O S A L 

Dept.  Health & Mental Hygiene 
Reporting Agency 

..Fisral   Operations 81W267 

No. 

1-9 

Division or Bureou 

Deicription of Records 
Include Title and/or Form Number 

Juvenile Services Pink 
Payment Vouchers 

1-12827 

AutHori lotion 
For Disposo! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

X 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

6-83 

Mev^od of 
Disposol 

Recycled 

Signature Title Date PS- 789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

I- From;  (Name, Division, Address or Agency) 
Health and Mental Hygiene^ 

201 W. Preston St.     S^ 
3alti ore Md 21201 

2.  Building and  Room 
O'connor Bldg 
Rm E8-6 

Signature:  (Agency Official) 

,Records 
Location 
(Center) 

Box 
Numbers 

4.  To:  State Records Center te Records Center 

UJAJZAU* 
6.  No. of Cu.Ft. 

^ 

Description of Records 
With Inclusive Dates 

1979 FY 
Juvenile Services pink payment Vouchers 

box 1 1-1260 
box 2 }26j-2606 
box 5 2730-^217 
box h  '+255-5765 
box 5 5805-7562 
box 6 7363-9131 
box 7 9200-10667 
box 8 10711-12287 
box 9 12362-12827 

'Disposal Authority 
(Schedule and Item No.) 

1982 
' i 

930 

(tTaa Plain Ilnlined Paper For Continuation Pages) 

s - >'<> DGS-RM-ll 2/24/7^ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DEFT.  HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

82V105 PREPARE IN DUPLICATE 

Ratain one copy and forward 
original to above addrett 

No. Dejcripiion of Records 
Include Title ond/or Form Number 

Supply Charge Sheets 

Authorixotion 
For Dtepoto! 

Retention 
Scfced. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY 1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Dote of 
Disposal 

5-83 

Me^od of 
Disposal 

Recycled 

Signature Title Date PS-789, 

DGS- RM- 2 



AND RECEIPT 

I. From;_ (Name, Division, Address or Agency) 
-r-.-.- ,  Health and Mental Hygiene 
- " 201 W. Preston St, 

Baltimore Md 21201 

Accession No. Date Received 

P-7iP/ 

Rm S5-6 

3.     Phone 

3B>3539 

5. Signature:  (Agency Official) 

".Records   8. 9.   J 
Location 
(Center) 

l* 
V 
u 6 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Supply Charge sheets 1977 F Y 

Disposal Authority 

• 1982 

q3d 
ft- 

(rraa Plrtln Unllned Paper For Continuation Pages) 

DGS.RM.ll     2/24/7 



Dept. Health & Mental Hygeiene 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte. 175) 

P.O. Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE      O F      R E C ORDS      DISPOSAL 

Rtporting Agency 

Fiscal Operations 
Division or Bureau 

81W277 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-7 Blue Cross Sheets, Transmittal 
Sheets, LWOP's Sheets, Special 
Payments, Distribution of Charges, 
Termination Lists, Change Sheets, 
ETR & Payroll Journal for 
Unit 32.01.16 

Dctcription of Records 
Indudt TitU and/or Form Number 

Authorixotion 
For Disposo! 

Retention 
Sched. No. 

930 

Item 
No. 

Inclusive 
Dotes of Records 

Disposed el 

FY  1977 

Volume 
(Cubic Feet) 

Dare of 
Disposal 

6-83 

Mer^oJ of 
Disposal 

Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote PS-789 

DGS- RM- 2 



• Complete at State Records Center 
IH                                RECORDS  1 "RANSMITTAL 1 1          ' Accession No. Date Received 

•       O^                   A^ RECEIPT tr/wz-py 4'Ui 
1.    From:     (Name,  Division,  Address or Aqency) Signature 
Dept.   of  Health  &  Mental   Hygiene 
201  W,   Preston  Street Title 
Baltimore,   MD     21201 

2.     Building and Room 3.     Phone 
O'Connor  Bldg. 
Street  Service Leve 

Room #SS-6 

383-6862 
4.     To:     State Records Center 

5.     Signature:     (Agency Official) 6.     No.   of Cu.Ft. 

<^movL (Tmi mttik' dU^ 7 
7.Records 8. 9. 10. 

Location Box Descrxptxon of Records Disposal Authority 
(Center) Numbers With Inclusive Dates (Schedule and Item No.) 

aios 1 Fiscal   1977—-Blue Cross  Sheets  10/13/72 950 to   6/30/77.     Transmittal   Sheets   7/1/76 
S>3LZ. to   6/30/77.     L.W.O.P.'S.   Sheets   7/1/75 

tO   6/30/76.,    7/1/76   to   6/30/77,    7/1/77 1983 
to   6/30/78.     Special   Payments-   7/7/76   to 

p 
6/30/77.     Distribution of Charges   7/1/76 
to  6/30/77.     Termination Lists   7/1/76   to 1         / 
6/30/77.     Change   Sheets   7/1/76   to   6/30/7,y K/y^X' I ETR &   Payroll  Journal  for Unit  32.01.16 

^ 2 Fiscal   1968to  1977— Cancellation  of 
Payroll  Checks.      7/1/67   to   6/30/68, 
7/1/68   to   6/30/69,    7/1/69   to   6/30/70, 
7/1/70   to   6/30/71,    7/1/71   to   6/30/72, 
7/1/72   to   6/30/73,   7/1/73   to   6/30/74, 

1983 

7/1/74   to  6/30/75,   7/1/75   to   6/30/76, 
7/1/76   to   6/30/77. 

Stop  Payment—Fiscal   1970   to   1977,   7/l/6< 
to   6/30/70,   7/1/70   to   6/30/71,   7/1/71   to 
6/30/72,   7/1/72   to   6/30/73,   7/1/73   to 1983 
6/30/74,   7/1/74   to  6/30/75,    7/1/75   to 
6/30/76,7/1/76   to   6/30/77. 

3 Emergency  Payroll   Copies—5/1/75   to 
6/30/77.     Overtime Vouchers   7/1/76   to 1983 
6/30/77.     Shift  Differential   Sheets 
Fiscal  Year   1977. 

4 7/1/76   to   6/30/77—Special   Payroll 
Vouchers. 

32.02.01-Dept.   of Juvenile  Services 
32.01.01-Office of  the  Secretary 1983 
32.01.01-Board  of Review 
32.01.03.51-Allegany County  Health  Dept. 

(Use Plain Unlined Paper For Continuation Pages) 

PS - 9 80 DGS-RM-ll 2/24/75 



RECORDS TRANSMITTAL 

AND RECEIPT 

Complete at State Records Center 

Accession No. Date Received 

1.    From;     (Name,  Division, Address or Agency) 
Dept.   of Health  &  Mental  Hygiene 
201 W.   Preston Street 
Baltimore,   MD     21201 

Signature 

Title 

2.    Building and Room 
O'Connor Bldg. 
Street  Service Leve|l 

Room #SS-6 

Phone 

383-6862 

5.     Signature:     (Agency Official) 

chmo^ Q%eimdk- dU% 

4.  To:  State Records Center 

6. No. of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. 
Disposal Authority 

(Schedule and Item No.) 

4 cont'd 32.01.03.56-Carrol Co. Health Dept. 
32.01.03.59-Dorchester Co. Health Dept. 
32.01.03.62-Harford Co. Health Dept. 
32.01.03.63-Howard Co. Health Dept. 
32.01.03.73-Worcester Co. Health Dept. 
32.01.04.03-Preventive Medicine Admin. 
32.01.05-Medical Care Program. 
32.01.06-Laboratories Administration. 
32.01.16-Environmental Health Admin. 
32.01.17-Emergency Health. 
32.01.20-Mental Hygiene Admin. 
32.01.39-MD Health Planning & Dev. Agenc^ 
32.01.40-Health Services Cost Review COIJI 

32.07.00-Commission on Physical Fitness 
32.06.00-Board of Dental Examiners. 
32.08.00-Board of Medical Examiners. 
32.10.00-Board of Pharmacy. 
32.11.00-Board of Examiners of Nurses. 
32.12.00-State Board of Funeral Director!; 
32.13.00-Board of Examiners in Optometry 
32.14.00-Board of Osteopathic Examiners. 
32.15.00-Board of Chiropractic Exam. 
32.16.00-Board of Physical Therapy Exam. 
32.17.00-Board of Examiners of Psycholo. 
32.19.00-Board of Podiatry Exam, of MD 
32.21.00-Board of Exam, of Nursing Home 

Administrators. 
32.23.00-Board of Exam, for Audiologists , 
32.25.00-MD Comm. on Hereditary Disorder; 
32.26.00-Developmental Disabilities. 
32.27.00-Board of Social Work Examiners. 

ns 3 

(Use Plain Unlined Paper For Continuation Pages) 

DGS-RM-ll 2/24/75 



RECORDS TRANSMITTAL 

Mfb  RECEIPT 

Complete at State Records Center 

Accession No. Date Received 

1.    From;     (Name,  Division,  Address or Agency) 
Dept.   of  Health  &  Mental   Hygiene 
201  W.   Preston  Street 
Baltimore,   MD     21201 

Signature 

Title 

2.    Building and Room 
O'Connor   Bldg. 
Street  Service  Level 

Room #SS-6 

3.     Phone 

383-6862 

5.     Signature:     (Agency Official) 

- 
I 

To: State Records Center 

6. No. of Cu.Ft, 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

7 

Exception Time Report & Payroll Journal 
Unit 32.01.03. 

Exception Time Report & Payroll Journal 
Units—32.02.01 & 32.01.19. 

Exception Time Report-Unit 32.01.20. 

Exception Time Report & Payroll Journal 
Units—32.01.04, 32.01.05, 32.01.06, 
32.01.07. 

1983 

1983 

1983 

(Use Plain Unlined Paper For Continuation Pages) 

PS- 980 DGS-RM-ll    2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS      DISPOSAL 

Dept. Health & Mental Hygiene 
R«por»inB Agency 

Fiscal Operations 81W269 

No. 

1-3 

Division or Bureou 

Oncripiion of Records 
Includ* Titlo ond/or Form Number 

Transmittals 
Pink Payment Vouchers BD.11 

Authoriiation 
For Dispeso! 

Rotentton 
Sched. No. 

930 

No. 

1A 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy end forward 
original to above address 

Dote of 
Disposal 

6-83 

Me^ed of 
Disposo) 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



KE^UKUb TRftNSMITTAL 

AND RECEIPT 
'JSMCJuLf AujQfli-A- 

l. From;  (Name, Division, Address or Agency) 
Health and Mental Hygiene 

' 201 W. Preston S , 
Baltimore Md 2126l 

Building and Room 
O'Connor Bldg 
Rm ss-6 

Phone 

383-3539 

.  Signature:  (Agency Official) 

, Records   8. 9.     / 

To:  State Records Center 

No. of Cu.Ft. 
hlatU/n) 

Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

'Disposal Authority 
(Schedule and Item No.) 

•6. 

TRANGMITTALS 1977 Fy 

box 1 01, Juvenile services 
box 2 04,05,06,07,16 
box 3 17,18,19,20,52,39,40 

& boards 
Pink payment vouchers BD.ll 

(tlsa Plain Unllned Paper For Continuation Paqea) 

1982 

9 so 
//i 

5 - a*o DGS-RM-II     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
R»pofting Agency 

Fiscal Oppr Fit inns 
Division or Bureau 

81W272 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrex 

No. 

1-9 :? 

Docription of Records 
Include Title ond/or Form Number 

'ink Payment Vouchers 
Unit  03 Local Health 

Authori totion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY   1977 

Volume 
(Cubic Feet) 

Dare of 
Disposal 

6-83 

Me^od of 
Disposal 

Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date PS-7B9 

DOS- RM- 2 



AND  RECEIPT     fi^^^PP^V 
 Cf££f\Tic*lS 

From:      (Name,  Division,  Address or Agency) 
HoalCTi and Cental  Hygiene 
201 W.   Prep ton St.  '    QpUlof i 

___J^inoreXd 21201   ^^j 

Building and Room 
O'Connor bldg 

Sm ss-6 

Phone      C 

333-3539 

Signature:  (Agency Official) 

•Records 
Location 
(Center) 

Box 
Numbers 

> 6 

Accession No. Date Received 

4-* 0 

" ' r-t * •* •• .-»• 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

Description of Records 
With Inclusive Dates 

Pink payment vouchers 1977 FT 
unit 05 Local Health 

box 1 1-1792 
bo:: 2 1793-3986 
box 3 3987-l+902 
box k  ^903-6977 
box 5 6978-3182 
box 6 8185-9^93 
box 7 999^-11718 
box 8 11719-13109" 
box 9 13110-1^050 

9 

(Nae Plain Unlined Paper For Continuation Pages) 

10. , 
Disposal Authority 

(Schedule and Item Ko.) 

1982 

i 

930 

/Z- 

DCS-RM-n    2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS       DISP O S A L 

Dept. Health & Mental Hygiene 
Rtporting Agency 

Fiscal Operations 81W274 
Division or Bureou 

No. Description of Records 
Include Title and/or Form Number 

1-3 Unit  04 Pink Payment Vouchers 

Authori lotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

X 

Inclusive 
Dates of Records 

Disposed of 

FY   1977 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dare of 
Disposal 

6-83 

Me^od of 
Disposol 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

2. Building and Room 
O'COnnor Bldg 
Rm ss-6 

I. From: ^Name, Division, Address or Agency) 
Health and Mental Hygiene 
201 W. Preston St* ^to^i JOuOpt-it 
Balto Md 21201 

3,  Phone 

383-3539 

5.  Signature:  (Agency Official) 

cords   d.        9.       / ,Re 
Location 
(Center) 

\ l& 

4.  To:  StptefRecords Center 

/0 
6.  No. of Cu.Ft. 

J 
Box 

Numbers 
Description of Records 
With Inclusive Dates 

Unit Oh  Pink Payment Vouchers 1977. FY 

Box 1 1-1273 
Box 2 1271+-2799 
Box 3 2800-3358 

(traa Plain tmiined Paper For Continuation Pagea) 

'Disposal Authority 
(Schedule and Item No.) 

1982 

4 

93^ 

/^.P- 

DGS-RM-II     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       REC ORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 
Division or Bureou 

81W268 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-4 Unit  07  Pink Payment Vouchers 
11-1481 

Description of Records 
Include Title ond/or Form Number 

Author! lotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  19.77 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Dots PS- 789 

DOS- RM- 2 



AND RECEIFr 

j.. Frorn;  (Name, Division, Address or Agency) 
Health'and Mental Hygiene \ o     '   ' 
201 W. PreRton St        V-T^i) dJuZ- 4- 
Baltimore Md 21201       SJ.^*^ 

2.     Building and Room 
O'Connor 
RM SS-6 

3.  Phone 

383-3559 

5. Signature:  (Agency Official) 

".Records   d.        9. 
Location 
(Center) 

Box 
Numbers 

4.  To:  State .Records Center 

tv wUkL 
6. No. of Cu.Ft. 

I 
Description of Records 
With Inclusive Dates 

Unit 07 pink payment vouchers 1977 FY 
Box 1 1-5^5 
box 2 5^-805 
box 5 80^-1211 
box 4 1216-1481 

(Uaa Plnln Onllned Paper For Continuation Paqoa) 

10. 
Disposal Authority 

(Schedule and Item Mo 

1982 
4 J 

/ L 

/9S^ 

•»-t»o DCS-RM-ll     2/24/S 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept.   Health  & Mental Hygiene 
Reporting Agency 

Fiscal Operations, 
Division or Bureou 

81W273 

X 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-3 

Description of Records 
Include Title end/or Form Number 

Unit 05 Pink Payment Vouchers 
1-2716 

Authorixotion 
For Disposol 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1977 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposol 

6-83 

Merged of 
Disposol 

Recycled 

Signature Title Date PS- 789 

OGS- RM- 2 



RECORDS  TRANSMITTAL 

AND RECEIPT ^MtUjL JjU&>*£t 

. 
^UUipxtiLH   BU   JLUCC   IVCUUiUB   LtKLBi 

I. .From;  (Name, Division, Address or Agency) 
Health and Mental Hygiene 
201 W. Preston St. 
Balto Md 21201 

Accession No. Date Received 

4'3SJ 

cfe1ndn^^gRoom 

Rm ss-6 
3.     Phone 

385-3539 

5.     Signature:     (Agency Official) 

OlLJL ^A 
"..Records 

Location 
(Center) 

sal 

a. 
Box 

Numbers 

JPUS-?OL*A 

4.  To:  State Records Center 

luduhv 
6.  No. of Cu.Ft. 

^ 

Description of Records 
With Inclusive Dates 

Unit 05 Pink payment vouchers 1977 FY 

Box 1 I-966 
Box 2 910-1805 
Box 3 1806-2716 

(Haa Plain tlnllned Paper For Continuation Pages) 

10. 
Disposal Authority 

(Schedule and Item No.; 

1982 
J 

93$ 

/9f^- 

DCS-RM-lt     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept.  Health & Mental Hygiene 
Rsporting Agency 

• Fisral    Oppral-irms 

Division or Bureou 
81W271 \ 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-3 

Dtlcription of Records 
Include Title ond/or Form Number 

Unit 06 Pink Payment Vouchers 

Authorisotion 
For Oispeso! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dotes of Records 

Disposed of 

FY  1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of os indicated. 

Dote of 
Disposal 

6-83 

Me^od of 
Disposal 

Recycled 

Signature Title Dote PS- 789 

DCS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT IJMQ a. i tsiuMfiUt 

Lumpiere at bcdto Rscoxcn L<i!irLir 

1.    Firom;     (Name,  Division, Address or Agency) 
Health and Mental "ygieqe 
201 W,  Preston St. 

Baltimore Md    21201 

2.     Building  and Room 
O'Connor Bldg 
Rm ss-6 

Phone 

Date Received 

i'2^\ 
yuuat>Ls 

383-3539 

5.     Signature:      (Agency Official) 
v 

'..Rerords 
Location 
(Center) 

£JLI 

fa 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unit 06 Pink Payment Vouchers 1977 FY 

box 1 1-799 
box 2 800-1599 
box 3 1600-1813 

all boards 

(tTae Plain IJnlined Paper For Continuation Pages) 

110. 
Disposal Authority 

(Schedule and Item No. 

1982 

J 

93d 

J'L- 

DCS-RM-ll     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS       DISPOSAL 

SEPT. HEALTH & MENTAL HYGHNE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

81W262 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 Unit 19 pink payment vouchers 930 IE FY 1977 1 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DOS-RM- 2 



AND RECEIPT 
Accession No, 

.1. From;  (Name., Division, Address-or Agency) 
t  Health and Mental Hygiene 
201 W. ^reston St * 

     Balto. Kd 21201 

- I      l/UJJM 
Date Received 

rf&ncJLs^yUff. 

2.    Building and Room 
O'Connor Bldg 
B SS-6 

3.  Phone 

333-3539 

5.  Signature:  (Agency Official) 

"•Records   B. 9. 
Location 
(Center) 

Box 
Numbers 

/^^ £4 
4.  To:  state Records Centei 

6.  No. of Cu.Ft. 

/ 

Description of Records 
With Inclusive Dates 

Unit 19 pink payment vouchers 1977 Fy 

7 

("ao Plain Unllned Paper For Continuation Pages) 

Disposal Authorit 
(Schedule and Item M 

/n9~ 

SfVywCf 
^ 

1 - t»o 
DCS-RM-ll 2/24/1 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS      DISPOSAL 

EEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 

No. 

81W261 
Division or Bureou 

Deieripiion of Recordi 
Include Title and/or Form Number 

Units 32,39, kO  Pink Payment 
Vouchers » 
1-577 
5-363 
1-321 

Authorization 
For Ditpoto! 

ftvtentton 
Schod. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

Fl 1977 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Me^od ef 
Disposal 

Recycled 

Signature Title Date PS- 789 

DOS-RM-2 



Accession,No 
-. . t AND RECEIPT 

i. From;, .(Name,- Division, Address or Agency)    I Signature 
, ... Mealth and Cental Hygiene 
—'      . 201 W. Preston Sf. 

Bnltimore Md 21201 Title 

%l (/)&,/     4'/'?/ 
Date Received 

-.  Building and Room 
O'Connor 31dg 
3n SS-6 

3.  Phone 

383-3539 

5, Signature:  (Agency Official) 

".Records   a.        9.   / 
Location 
(Center) 

Box 
Numbers 

f 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

/ 

Description of Records 
With Inclusive Dates 

Units 32,39,^0 Pink payment vouchers 1977FY 

unit 32 1-577 
unit 39 1-363 
unit ^fO 1-321 

10. 
Disposal Authority 

(Schedule and Item No 

1C.8J 

(Hae Plnln Unllned Paper For Continuation Pages) 

OCS-RM-ll 2/24/^ 



K£A-UKDb   TKANSMriTAL 

AND RECEIPT 

I.  From (Name, Division, Address or Agency) 

-HEALTH & MEBTAL HYGIENE 
'201 W. PRESTON ST EET 
BALTIMORE. MD 21201 

Building and  Room 

Accession No. 

yau) I<P~O 
Signature 

Date Received 

%-/o-z/ 

Title 

O'CONNOR BLDG 
RM SS6 

Phone 

383-2951 

Ti 

LBS 

5.     Signature:     (Agency Official) 

^XhM^l Ji^^f 
•Records 
Location 
(Center) 

""•" '"•"•' "'•— wi ifllll'irtiT'l 

4. To: State Records Center 

6. No. of Cu.Ft, 

Box 
Numbers 

6 Boxes 

Description of Records 
With Inclusive Dates 

Cash Receipts 1978 PIT 
#5 Unit 01-01+ except Vital Records 
#7 Units 5 & 6 detail papers, all deposit 

slips 
#8 Units 16 thru Board 321100 
#9 Vital Records & part of Unit 05 
#10 Unit 05 July thru Dec. & Apr^l 
#6 Receipt books, detail papers Unit 05, 

Feb. & March 

/ 

(Use Plain Ilnlined Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item Mo.) 

1983 

ln^ 

s- ••<> OCS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Pppt.   Hpalrh  & Mental Hygiene 
R»po/ttng Agency 

Fiscal Operations 81W286 

No. 

1-2 

Division or Bureow 

Dticription of Rocords 
Inelud* Titlo onJ/or Fofm Numbor 

Working Fund Files 
#1 Closed Petty Cash, travel 
Advances, P.C. Vouchers, A/C rec. 
reports, W.F. deposit slips 

//2 Receipts 

Authoriibfion 
For Di<po>o! 

Retention 
Sehed. No. 

930 

Item 
No. 

IE 

Inclusive 
Ootet of Records 

Ditpoted of 

FY  1978 

X 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrest 

Date of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Date PS-7B9 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

I.- From;  (Name, Division, Address or Agency) 

Accession No. 

HEALTH & MENTAL HYGIENE 
201 W. PRESTON ST. 
BAIJJMOIU!!, MB glgQl 

Building and Room 

O'CONNOR BLDG 
RM. SS6 

3,  Phone 

383-2951 

Date Received 

¥'3- 3/ 

5.     Signature:      (Agency Official) 

'"-DuMLrtJ, 1Z. -jj;,^ XT 
.Records 
Location 
(Center) 

"•^zxziSEffi; 
4.  To:  State Records Center 

6. No. of Cu.Ft. 

Box 
Numbers 

2 Boxes 

9. 
Description of Records 
With Inclusive Dates 

Working Fund Piles    1978 FFY 
#1 closed Petty Cash, travel advances, P,C. 

vouchers, A/C rec, reports, W.P, deposit 
slips 

#2 Receipts 

(rrae Plain llnlined Paper For Continuation Paqea) 

10. , 
Disposal Authority 

(Schedule and Item No.) 

T55T 

930 

DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFiCATE       OF      RECORDS      DISPOSAL 

Dept.   Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 
Division of Bureou 

81W284 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrett 

No. 

1-2 

Dticripiion of Records 
Include Title and/or Form Number 

Centrex Tickets 

Authortxation 
For Disposal 

Retention 
Sehed. No. 

930 

Item 
Ns. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dave of 
Disposal 

6-83 

Method cf 
Disposal 

Recycled 

Signature Title Date PS- 789 

OGS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

Accession No. 

I.  F rom:  (Name, Division, Address or Agency) 
     Health and Mental iiyglehe 

201 •'. Pre.-ton "t. 
39lti  ore "d    ZIP.C1 

Ruildinq   and Room 
O'Connor 31dg 

•Rm sa-6 

3,  Phone 

l^ate Received 

'/DM\  4'S'S/ 

. A - • :T 
4.  To:  State Records Center 

//jafajU 
5.  Signature:  (Agency Official) 6.     No.   of Cu.Ft. 

QJUS&JZ. 
..Records 

Location 
(Center) 

BOX 

Numbers 
Description of Records 
With Inclusive Dates 

C^ntrcx 'lickets 19vQ Ti 

10 
Disposal Authority 

Schedule and Item V.o.) 

1 983 

930 

It. 

J9Z2. 

(Haa Plain Unllned Paper For Continuation Pages) 

• 5 - Bio 
DCS-RM-n     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS       DISPOSAL 

DEFT.  HEALTH & MEHTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 80B2 
Division or Bureou 

PREPARE W DUPLICATE 

Ratain one copy and forward 
original to abova address 

No. Description of Records 
Include Title and/or Form Number 

1-6 Clinic Reports 
2U7A. 

Forms 21+7 & 

Authofi lotion 
For Disposal 

Retention 
Sched. No. 

930 

item 
No. 

1G 

Inclusive 
Dates of Records 

Disposed of 

Sept.1978- 
Feb. 1979 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

5-83 

MetKs4 of 
Disposal 

Recycled 

Signature Title Date PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

•  AND RECEIPT 

Complete at State Records Center 

Accession No. 

1.     From:     (Name,  Division,  Address or Agency) 

D*pt, of Haalth & NioMl HyglaM 

Date Received 

^6*^        f-//-?^ 
Signature 

2.  Building and Room 
0•Conor Building 
88»6 

3.  Phone 

383*3379 

C Title tetvioo SpocUlUt X 
•inwmiiniiiifiir mi-inrrnwn 

4. To:  State Records Center 

lilt! 

5.  Signature:  (Agency Official) n 
6. No. of Cu.Ft. 

7 Cu, ft. (^pprox.) 

7.Records 
l/ocation 
(Center) 

8. 
Box 

Numbers 

1 thru 6 

Description of Records 
With Inclusive Dates 

Clinic laporto - rons 247 ft 247* - 
teptaoter 1, 1978 thru februory 28, 1979 

'Disposal Authority 
(Schedule and Item No.) 

2W7-2%^ 

I & 

l$si 

(Use Plain Unlined Paper For Continuation Pages) 

OCS.RM.ll    2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

C E R T\ F I C A T E       Q F RECORDS       DISPOSAL 

Dept.  Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 

Division or Bureou 

81W276 PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. 

1-10 

Description of Records 
Include Title and/or Form Number 

Expense Accounts 

Authorisation 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

10 

hereby certify that the above listed records were disposed of as indicated 

Date of 
Disposot 

6-83 

Me^sj of 
Disposal 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



I 
Accession No. 

Wgn  RECEIPT' 

_ 
i« pc«n:_ _tName, Division, Address or Agency) 

Health & Mental Hygiene ^T/isC^d^   <fi 
201 W. Preston St.      / 

91 MM, 
Signature 

Date Received 

4-3'SJ 

3.  Phone 2.    Building and Ro6m 

O'Connor Bldg. 
Rm SS6 

5. Signature:  (Agency Official) 

..Records 
Location 
(Center) 

8. 
Box 

Numbers 

10 Boxes 

Title 

4.  To:  State Records Center 

UJ&jtuJjft) 
6.     No.  of Cu.Ft. 

to 
Description of Records 
With Inclusive Dates 

Expense Accounts 

Box 1 - Unit 01,05 

1978 FT 

2 - Unit 03 V-112U2-1$21$^ 
3 - Unit 03 V-0U61-112M-^ 
k - Unit Oh S ,. 
5 - Unit 03 7-209-5U60/ 
6 - Unit 16 
7 - Unit 06,07.18,19,20,23^    / 
8 - Unit 32.02.01, V-213-6663^/ 
9 - Unit 32,39,UO, All Boards^/ 

10 - Unit 32.02.01 7-6836-12758^ 

(tlaa Plain Unlined Paper For Continuation Pages) 

10. 
Disposal Authoriti 

(Schedule and Item M 

1983 

'930 

/9f3 

DCS-RM-n 2/24; 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE  OF  RECORDS  D I S P O S A L 

EEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

TTTanAT,  SEBVTCflS 82V102 
Division or Bureau 

No. Dticription of Records 
Include Title ond/or Form Number 

GAS TICKETS 

Author; lotion 
For Disposal 

Retention 
Sched. No. 

930 

item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

F£ 1978 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

5-83 

Me!K0j ef 
Disposal 

Recycled 

Signature Title Date PS-769 

DOS- RM- 2 

 \_ 



RECORDS TRANSMITTAL 

AND RECEIPT 

I.  From: (Name, Division, Address or Agency) 
Health and Cental Hyg^<»ne 

1 W. Pre-to-, St', 
3alto Md 21P.03 

Building and Room 
C 'Connor 3ldg 

?m r-s-t' 

5.  Signature:  (Agency Official) 

,.•.. Records 
Location 
(Center) 

H 

/I 

BOX 

Numbers 

Accession No. 

?J &) /6^ I ^-^-iV 
Date Received 

Signature 

Title 

, VJ. — '.• —o———aim ^•-•n • i [mgjj »•. »^ri^ 
4.     To:     State Reco 

6.     No.   of Cu.Ft 

4 
Description of Records 
With Inclusive Dates 

3as Tickets 1978 fy 

10. , 
Disposal Authority 

(Schedule and Item No. 

L9.83 

If 

(iraa Plain tmilned  Paper For Continuation Paqea) 

1983 

DCS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Dept.   Health & Mental Hygiene 
Raparting Agency 

Fiscal Operations 81W279 

No. 

1-6 

Division or Bureou 

D«»ctipiion of Record* 
Includ* TitU and/or Form Number 

Warrants 
Juvenile Serv. 

<v 
Authori lotion 
For Oitpeto! 

Retention 
Sched. No. 

930 

Item 
No. 

1A 

Inclusive 
Dotes of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

I hereby certify thot the obove listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above.address 

Dote of 
Disposot 

6-83 

Me^od sf 
Diipoiol 

Recycled 

Signature Title Dote PS-789, 

DCS- RM- 2 



^rA-UKLlt>    rKANbMI'iTAL 

AND RECEIPT 
Accession No. 

I. From:  (Name,. Division, Address or Agency) 
Health and Mental Hygiene 
201 W. Preston St. 
Balti ore Md 21201 

frcu^f     I   tl-j.H 
Signature 

Date Received 

Building and Room 
O'Connor bldg 

Rra ss-6 

Phone 

585-3539 

5.  Signature:  (Agency Official) 

"...Records   8. 9.     ' 
Location 
(Center) 

^ 

«s 

Title 

4.  To:  State Records Center 

hJtdzjJt 
6.     No.   of Cu.Ft. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

WARRANTS 1978 Fy 

box 1 01,04 
box 2 05,06,07 
box 5 16,18,19,20 
box k  boards 4-l6 
box 5 40,boards 17-28 
box 6 Juvenile serv, 52,59 

(Hso Plain tmiined Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item No.) 

1^85 

/^s3 

9 - ado OGS-RM-lt     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

EEPT. HEALTH & MENTAL HYGIEKE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

82W9lt 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
D i s p os a I Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1-2 Personal Cax Mileage 930 IE FT 1978 2 5-83 

> 

Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS- RM- 2 



' V'Buww^a nrs KVWT 

! i •   • WJJ-T      ^   • A«a> RTCEIPT 
^ 

'"/ 

i. Proa;—(Hame, Division, Address or Agency) 

Health & Menatl Hygiene 
201 W. Preston St. 
Baltimore. Md.    21201  

Accession No. 

htiM 
Date Received 

Signature 
f-1'PJ 

—   3.-   Building amd Room 

O'Connor Bldg. 
Ra. SS6 

3.  Phone 

5. Signature:  (Agency Official) 

Is   B.        1 9. 

X't/L^Q 

..Records 
Location 
(Center) 

^ 

c,!, 

i 

Title 

4. To: State Records Center 

6. No. of (Jtt.Ft. 

-MdujQ 

Ji 
Box 

Numbers 

2 Boxes 

I .r • 

- 
- - 

Description of Records 
With Inclusive Dates 

Personal Car Mileage 1978  FY 

10. 
Disposal Authoriti 

(Schedule and  Item Mc 

- 

- 

• - - -- 

• 

(nsa Plnla Utillned Paper For Continuation Pages) 

1983 

930 

19 S3 

OGS-RM-n 2/2^ 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

EEPT. HEALTH & MEHTAL HYGIENE 
Reporting Agency 

FISCAL SEWICES 81W260 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
j-         For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
item 
No. 

Method of 
Disposal 

1 Pink Payment Vouchers ' 
Unit 18,   19,  32,  hO Inclusive 930 IE FY 1978 1 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES     ' 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS      DISPOSAL 

DEFT. HEALTH & MENTAL HYGIEHE 
Reporting Agency 

FISCAL SERVICES 82W115 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date  of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

5 Unit 01 Pink Payment Vouchers 
1-U8W 

State Use Emergency Vo.  1-3U2 

930 IE FI 1978 5 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DGS-RM-2 



RECORDS 'mAMSMTTTAL 

AND RECEIPT 

Accession No. 

.  From:  (Name, Division, Address or Agency) 
Health ana Mental Hygienp 
v; Wf Preston St, 
!Wltinore Kd P1  ! 

2.  B-ailding and Room 
O'Connor Bldg 

3,     Phone 

-.- <*-••-•,''•' J 

liato Received 

M it>//b-\     f'1-r/ 
Signature 

Title 

li' wnif »•  tmm   ••  ••   IM   Jiki Wi ••!• HI—l*^.*w'«M gj1".1^ MIPW^^P^W 
n r     ^ •       ->T- ----'--•••'•-'-••-•• •     —        •* • — - - 

4.  To:  State Records Center 

Signature:  (Agency Official) 

tcorda   B.        9.    J 

6.  No. of Cu.Ft, 

.Reci 
Location 
(Center) 

^ 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unit 01 Pink Pavment vouchers L-.-'/S ?'( 

box  1 1-1088 
box 2 10<?9-2215 
box 3 :-l',-z'-'i+ 

^tate is e 
ersergency Vo, 1«3^2 

'Disposal Authority 
(Schedule and Item Ko.) 

•i.- 

(tlaa Plain Hnllned Papenr For Continuation Paqea) 

DCS-RM-n     2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT.CENTER 

7275 Waterloo Road (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF      RECORDS       DISPOSAL 

DEPT. HEALTH & MENTAL HTGIEHE 
Reporting Agency 

FISCAL SERVICES 82W100 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Unit 05 Pink payment Vouchers 
1-2789 83O IE FY 1978 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Dote 
PS-789 

DOS- RM- 2 



Krx.ut^.uo    rTzrtTTrrmrc-rTTn- 

AND   RECEIPT 

From:      (Same,  Division,  Address or Agency) 
Health ani Mental Hygiene 

; ij  w.  Preston ^t, 
iltimore Hd   1^1  

Building   and Rooai 
O'Connor bl J.g 
••-       i-o 

Phone 

Signature:  (Agency Official) 

Records  I s. '•J. 

Accession No. Hate ke^^iWd 

^- ^// 
Signature 

Title 

—— MB—— i'.TL-'JJ' = 

4.  To:  State-Records Center 

6.  No. of Cu. 

J> 

Location 
.Center) 

« 

^5 

BOX 

Numbers 

Description of Records 
With Inclusive Dates 

Unit 05 Pi::k payment vouchers v/7Q- 'y 

box ' 1-9^ 
box 3 1753-2789 

'Disposal Authority 
(Schedule and Item No.) 

i8j 

(UHe Plain tTnllned Papefr For Continuation Pages) 

DOS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE      OF       RECORDS      DISPOSAL 

EEPT. HEALTH & MENTAL HTGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bui sion or bureau 

82W99 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

2 Unit 16 pink payment vouchers 
1-30U7 
Unit 20 1-661 930 IE IT 1978 2 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DGS-RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

iS 

I.  From;  (Name, Division, Address or Agency) 

Health and Kimtal Hygiene 
201 W. Preston St, 
Baltimore >'d ^1 o01. 

Building and Room 
O'Connor bldg 
Rm ss-fi 

3.     Phone 

533-3539 

Accession No. 

%A COW 
Date Received 

f-^-PI 

5.  Signature:  (Agency Official) 

7.. Records 
Location 
(Center) 

» 

• J! •J.T- •-*?*'* "V "I'm*" 

4.  To:  State Records Center 

6. No. o i:d^Cu.Ft. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unite 16 pink payment vouchers 1978 Fy 

box 1 1-2493 
box 2 2^99-30^7 

unit 20 1-661 

10. . 
Disposal Authority 

(Schedule and Item Ko. 

1983 
•1 

(traa Plain trnllned Paperr For Continuation Pages) 

DCS-RM.Il 2/24/'^, 



DEPARTMENT OF GENERAL  SERVICES 
STATE RECORDS MANAGEMENT CENTER " 

7275 Waterloo Road (Rte.  175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

C E R T I F I C A T.E      OF      RECORDS      DTSPOSAL 

DEPT.  HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICEB 
Division or Bureau 

82W98 
PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

h Transmittals 
#1  01,  boards,   cover sheets 
#2 014,05,06,07 
#3 16,  18,19,20,32,39,1+0 arid 

emergencies 
#ll Juvenile Services 

930 1A FI 1978 h 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DCS-RM- 2 



AND RECEIPT 

Accession No, 

v* h) w 
Date Received 

Z-l-F/ 
From;  (Namtf, Division, Address or Agency) 

* H>alth and Hental Hygiene 
201 W. Preston St, 
Bdltlmore Md 21201 

Rm KS-6 

Phone 

333-3.,539 

Signature:  (Agency Official) 

Signature 

Title 

—1 ••••••••—i tig:'.i^"-i->""Ti*''«y^-'nj»'^gg 

To:     State Records Center 

6.     No.   of Cu.Ft. 

V 
.Records 
Location 
(Center) 

u 
5A 

'1' 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

?HANSMITTALS 1978 fy 

box 1 01,  boards,cover sr.eets 
box 2 04,05,06,07 
box 3  16,18,1Q,20,32,39,^0 and 

emergencies 
box h  Juvenile services 

'Disposal Authority 
(Schedule and Item Ko.) 

19^3 

9$o 
/A 

/9^ 

(Use Plain llnlined Paper For Continuation Pages) 

s- a"" 
DCS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road  (Rte.   175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS      DISPOSA 

nppr.  Health & Mental Hygiene 
Reporting Agency 

•Fioeal Oporations 
Oividon or Bureou 

81W275 

^C 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addrett 

No. 

1-9 

Deicription of Records 
Include Title and/or Form Number 

Local Health Unit 03 Pink 
Payment Vouchers 
1-15216 

Authorizofion 
For Oiepetol 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dotes of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

I hereby certify thot the above listed records were disposed of as indicated 

Dote of 
Disposal 

6-83 

Me^oJ of 
Disposal 

Recycled 

Signature Title Date PS- 789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

I. From;  (Name, Division, Address or Agency) 
Health - nd Mental Hygieme 
201 W. Preston St. ^C&ttL t 
Baltimore Md 21201 \Jujiaut 

WWIH^AWWV    ai-    (ouauc   i\t:uAji.uc>    ^t:iIUt;i. 

Date Received 

4'3gl SI U)JITS- 

Building and Room 
O'Connor Bldg 

Rm ss-6 

3.  Phone 

383-3539 

5.  Signature:  (Agency Official) 

.Records 
Location 
(Center) 

4$ 

^3 

<-'*? 

* 

% 
--b 

^7 

Box 
Numbers 

4.  To:  State Records Center 

6.  No. of Cu.Ft, 

Description of Records 
With Inclusive Dates 

Local Health Unit 03 Pink Payment Vouchers 1978 FY 

-^ 

Box 1 1-1^7^ 
box 2 1475-3383^ 
box 3 338^-5131^ 
box h 5132-6585^ 
box 5 6586-8018/ 
box 6 8019-9515 ' 
box 7 9516-11236" 
box 8 11237-13522 * 
box 9 13523-15216 - 

I  'Disposal Authority 
(Schedule and Item No.) 

1-983 

93>o 

1 ^ 

(trae Plain IJnUned Paper For Continuation Pages) 

/^3 

DGs-RM-11 2/24/75 



iX 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Dept. Health & Mental Hygiene 

ffiQ^al    nppraMqps 

Rtporting Agency 

81W278 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above addres> 

No. 

1-7 

Dcicription of Records 
Include Title end/or Form Number 

Juvenile Services Pink 
Payment Vouchers 
1-12855 

Authorization 
For Oitpotol 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclutive 
Dates of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

Signature Title Dote PS-789 , 

DGS- RM- 2 



RECORDS  TRANSMITTAL 

AND  RECEIPT 

t-umpxtite ^T:  stdi-t!  Ktiuuiua   ^entUL 

Accession No. 

I. From:  (Name, Division, ^jidress or Agency)   | Signature 
Health and "ental "ygiene 
201 W. Preston St. 
Baltimore Md 21201 

Date Received 

4-3-v 

Building and Room 

O'Connor Bldg 
•Rm ss-6 

3.  Phone 

383-3539 

5.  Signature:  (Agency Official) 

.^ords   8.        I 9, / .Re 
Location 
(Center) 

Riot 

4.  To:  State Records Center 

UICJJUJM 
6.     No.   of Cu.Ft. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Juvenile Services Pink Payment Vouchers 1978 FY 

Box 1 1-2^35 
box 2 2^-^300 
box 3 ^301-623^ 
box k 6235-7192 
box 5 7262-9395 
box 6 9^7^-116^0 
box 7 11702-12855 

(Use Plain tlnlined Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item No, 

1983 

950 

J9S3 

DGS-RM-ll 2/24/75 



X 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C O R DS      DISPOSA 

Dept. Health & Mental Hygiene 
Reporting Agency 

• Fiscal    Opera t-inr.g 
Division or Bureou 

»1W78? 

No. 

1-4 

Description of Record! 
Include Title and/or Form Number 

Unit 07 Pink Payment Vouchers 
1-1865 
Unit 39 1-461 

Authorisation 
For Di«po»o! 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

6-83 

Me^od of 
Disposal 

Reyclced 

Signature Title Dote PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 
Accession No. 

I.  From: *(Name, Division, Address or Agency) 
Health and Mental Hygiene 
^-01 './. Preston ct. 
Baltimore Md ?1201 

?/ /JJM I     4±l/ 
Date  Received 

Building  and Room 
0' 3or,nor blJg 

Rrr. ss-fi 

Phone 

^:-x^9 

5.  Signature:  (Agency Official) 

'..Records   a.       9. 

Signature 

Title 

5MW—1^—BBBBBgMBSBHBg    >u»«uii"i, '   »••»'.>•. 

4.     To:     State Records Center 

6.     No.   of Cu.Ft. 

V 
Location 
(Center) 

l\6 
'^ 'IX 

%\ 

Box 
Numbers 

Description of Records 'Disposal Authority 
With Inclusive Dates (Schedule and Item Ko.) 

07 Fink payment vouchpra L078 "T 1Q,03 

box 1 I-586 
box 2  "SV-lOO^ 
box 3 1095-15^6 930 
box k  15^7-1865 

uni t 39 l-'+ol 

/£- 

C- 

/fr5 

(trsa Plain tmiined Paper For Continuation Pages) 

DGS-RM-n 2/24/71 



Dept• Health & Mental Hygiene 

Reporting Agency 

Fiscal Operations 

DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       RECORDS       DISPOSAL 

 — ~Y 
81W283 

No. 

1-3 

Division or Bureou 

Description erf Records 
Include Title ond/or Form Number 

Unit 06 Pink Payment Vouchers 
1-1929 

Authoriiotion 
For Disposal 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Dotes of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated. 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Dote of 
Disposal 

6-83 

Me^od of 
Disposal 

Recycled 

Signature Title Date PS -789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

v^umpxtite at atate Kecoras uenrer 

Accession No 

mi^^3 
l. From;  (Name, Division, Address or Agency) 

Health and Mental Hygiene 
201 W. preston St, 
Baltimore Md 21201 

Building ,and Room 
O'Connor bldg 
Rm S8-6 

3.  Phone 

383-5539 

Date Received 

4'JS/ 
C ahfirK/LUjtrty £*)>£ 

5.  Signature:  (Agency Official) 

I.Records   B. 9.      ' 
Location 
(Center) 

4.  To:  State Records Center 

^aMUrt 
6.  No. of Cu.Ft. 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unit 06 Pink Payment vouchers 1978 FY 

box 1 1-757 
box 2 758-15^8 
box 3 15^9-1929 

10.   , 
Disposal  Authority 

(Schedule  and  Item No.) 

(rrsa Plain Ilnllned Paperr For Continuation Pages) 

DGS-RM-ll 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS      DISPOSAL 

Dept. Health & Mental Hygiene 
Reporting Agency 

Fiscal Operations 
Division of Bureou 

81W285 PREPARE IN DUPLICATE 

Retoin one copy and forward 
original to abov* address 

No. 

1-2 

Description of Records 
Include Title ond/or Form Number 

Unit 04 Pink Payment Vouchers 
1-3184 

Authoriietion 
For Disposal 

Retention 
Sehed. No. 

930 

Item 
No. 

IE 

Inclusive 
Dates of Records 

Disposed of 

FY  1978 

Volume 
(Cubic Feet) 

Do re of 
Disposal 

6-83 

Merged of 
Disposal 

Recycled 

I hereby certify that the above listed records were disposed of as indicated 

Signature Title Dote PS-789 

DCS- RM- 2 



KiL^UKUS     IKJANbMH i/Mj 

Accession !Jo. 
AND RECEIPT 

I. Fvrom: "(Name, Division, Address or Agency) 
Health & Mental Hygiene 
r'OT W. Preston St. 
Bait--more Kd  21201 

$1 (JOAK    4-^1 
Date Received 

Signature 

Title 

-"   •   '••    i •• -y-Mi      * m '»    I   •!     »• i•, » i »i ^— i)»^ t.i  II     11,1.1 III n      iu IWIJ n 
Building and Room 
O'Connor bldg 
HT SS-6 

3.  Phone 
4.  To:  State Records Center 

58,5-3539 

5.  Signature:  (Agency Official) 6.  No. of Cu.Ft. 

L^KUXA^ A3 AWv^W 
•Records 
Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Unit 0^ Fink Payment Vouchers 1978. FY 

box I  1-1.831* 
box 2 L835-3184 

'Disposal Authority 
(Schedule and Item No.) 

1933 
j 

93o 

/9ZS 

(trHe Plain Hnllnod Paper For Continuation Pages) 

DCS-RM-ll     2/24/7.5 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.   Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS      DISPOSAL 

rEPT. HEALTH & MENTAL HYGIENE 
Reportinfl Agency 

TTfiflAT. OFRRATTONS 
Division or Bureau 

75W216 
PREPARE IN DUPLICATE 

Ratain one copy and forward 
original to above address 

No. Description of Records 
Include Title ond/or Form Number 

Time-Keeping Records 
Data Processing 

Authorisation 
For Disposal 

Retention 
Sched. No. 

930 

No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 

hereby certify that the above listed records were disposed of as indicated. 

Dare of 
Disposol 

5-83 

Me^od of 
Disposol 

Recycled 

Signature Title Date PS-789. 

DOS- RM- 2 



RECORDS  TRANSMITTAL 

V3^J^ 
RECEIPT 

idii,  ; 
JVAJ^ >N-* 

S 
Complete at State Records Center 

Accession No. 

75W-a6 

Date Received 

V2V75 
1. From;  (Name, Division, Address or Agency) Signature 

Title 

2. Building and Room 
Kooorda MMM^riwant TacdaioKu 

3.     Phone 

5.     Signature:     (Agency Official) 

4.     To:     State Records Center 

WatUrloo 
6.     No.   of Cu.Ft. 

7.Records 
Location 
(Center) 

8. 
Box 

Numbers 

9. 
Description of Records 
With Inclusive Dates 

10. . 
Disposal Authority 

(Schedule and Item No.) 

d y^ 

5/> 
Data ftrooaaaiag 

(Use Plain Unlined Paper For Continuation Pages) 

PS- S80 RM- 2/24/75 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       OF      RECORDS      DISPOSAL 

JEPT.  HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL SERVICES 
Division or Bureau 

75W208 PREPARE IN DUPLICATE 

Ratain one copy and forward 
original to abova addre$t 

No. 

r-h 

Description of Recordi 
Include Title ond/or Form Number 

Fiscal Reports 

Author! cation 
For Diepetal 

Retention 
Sched. No. 

930 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated 

Date of 
Disposal 

5-83 

Merged of 
Dispot ol 

Recycled 

Signature Title Dote PS-789 

DOS- RM- 2 



RJBCORDS- TRANSMTTTAL 

AMD RECEIPT 

1. Froak:  (Najoe, Division, Address or Agency) 

2.  Building and Roan 3.  Phone 

Complete at State Records Center 

Accession No. 

Signature 

Date Race 

Title 

5.  Signature:  (Agency Official) 

7.Records 
Location 
(Center) 

5 H 

\ 
*> 

=¥ 

4-  To:  State Records Center 

6.  No. of Cu.Ft. 

Box 
Numbers 

/-w 

9. 
Description of Records 
With Inclusive Dates 

-H S <?c^ \       "^Cle V^o r^*^ 

M 
10. 

Disposal Authority 
(Schedule and Item No.) 

(Use Plain Onlined Paper For Continuation PagesT 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 

7275 Waterloo Road  (Rte.   175) 
P.O.  Box 275 

Jessup, Maryland 20794-0275 

CERTIFICATE       O F       R E C ORDS       DISPOSAL 

EEPT. HEALTH & MENTAL HYGIENE 
Reporting Agency 

FISCAL OPERATIONS 
Division or Bureou 

LOT #1890 PREPARE IN DUPLICATE 

Rttain one copy and forward 
original to above addrest 

No. Description of R«cord> 
Include Titlo ond/or Forni Number 

Enviromental Heaith-Unit 
Vouchers #30,001  thru 32,078 

Authoftrotion 
For Ditpotot 

Retention 
Sched. No. 

930 

Item 
No. 

IE 

Inclusive 
Date* of Records 

Disposed of 
Volume 

(Cubic Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Dote of 
Oilpotol 

5-83 

Merged of 
Disposal 

Recycled 

Signature Title Data PS-789 

DGS- RM- 2 



RBCORDS' TRANSMTTTAL 

AND KBCBIPT 

Con^lete at State Records Center 

Accession No. 

I WO 
Date Received 

1.  FTOM:  (Name,'Division, Address or Agency) Signature 

~^,sc*L        (Op 
2. Building and Room 

gr-Ct / toKJ5 
Title 

3; Phone 

5.  Signature:  (Agency Official) 

4.  To:  State Records Center 

6.  No. of Cu.Ft. 

T 7.Records 
Location 
(Center) 

S 'V 

Box 
Numbers 

/ 

9. 
Description of Records 
With Inclusive Dates 

5>37 

'Disposal Authority 
(Schedule and Item No. 

/f7? 

(U«e Plain Unltned Paper For Continuation Pages) 

ncs-RM.n   2/5a/7« 



DEPARTMENT OF GENERAL SERVICES 
STATE RECORDS MANAGEMENT CENTER 
7275 Waterloo Road (Rte.   175) 

P.O.   Box 275 
Jessup, Maryland 20794-0275 

CERTIFICATE       OF       RECORDS       DISPOSAL 

DJ3PT.  HEALTH & MENTAL HYGIENE 

Reporting Agency 

FISCAL SERVICES 81V253 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 990*8 Batch Sheets 930 IE FY 1978 1- 5-83 Recycled 

I hereby certify that the above listed records were disposed of as indicated. 

Signature Title Date 
PS-789 

DOS- RM- 2 



RECORDS TRANSMITTAL 

AND RECEIPT 

>_uinpj.t;te at otdte necoras uenT 

Accession No. 

1, From:  (Name, Division, Address or Agency)   | Signature 
Health and Mental Hygiee 
201 W. Preston St, 
Baltimore md 21201 

/ 

Date Received 

/'// 

Title 

Building  and Room 

O'Connor Bldg 
Rm ss-6 

3.  Phone 

383-3539 

5.  Signature:  (Agency Official) 

cords   8. 9.      / .Rec 
Location 
(Center) 

f 

Box 
Numbers 

4.  To:  State Records Center 
^-~ "J"-'T" 

:e Records Center 

6.  No. of Cu.Ft. 

Description of Records 
With Inclusive Dates 

1978 Fy ggo'e Batch Sheets 

I 

(naa Plain Ilnlined Paper For Continuation Pages) 

'Disposal Authority 
(Schedule and Item No.) 

1S>83 

/ts-i 

DCS-RM-n 2/24/75 



KEUUrcJJo    lKANsn.1.1 irru 

AND RECEIPT 

Accession No. 

. From:  (Name, Division, Address or Agency) 
Health and Mental Hygione 
201 W.-Preston S . 
3alti-ore Md ?1201 

9/ fjJMfA 1 /'/'2/ 
Date Receivea 

Signature 

Building and Room 
O'Connor bldg 
Rm ss-6 

Signature:  (Agency Official) 

.Records 
Location 
(Center) 

Box 
Numbers 

Description of Records 
With Inclusive Dates 

Pink Payment vouchersl9?8 Fy 
Unit l8-inclusive 
unit 19-inclusive 
unit 32-inclusive 
unit ^fO-inclusive 

_ 

Disposal Authority 
(Schedule and Item No.) 

1983 
i 

930 

/2_ 

/9S3 

(Use Plain llnlined Paper For Continuntion Paqea) 

DCS-RM-II 2/24/75 
5 - 990 


