
Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Juvenile Services Administration 
Boys' Forestry Camps  

Division or Bureau Of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive       1 

Dates of Records' 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Case Folders 496 196?   -   1971 hk linear ft. 5/26/77 Landfill 

that the aj^bve listed records were disposed of as indicated. 

 Superintendent  
Title 

5/26/77 
Date 



<_d£>*iMU.*«_a 

Form ER-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Department of Juvenile Services-Headquarters 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include.Title and/or Form Number 

Weekly  time  sheets   (DJS-421) 

Authorization 
For Disposal 

Schedule 
No. 

548 

Item 
No. 

. Inclusive 
Dates of Records 

Disposed of 

6/71  -  5/72 

Volume 
(Cubic or 

Linear Feet) 

I hereby certify that the above listed records were disposed of as indicated. 

Title 

Dite 
of 

Disposal 

1-2-75 

Method 
of 

Disposal 

Disposed  of 
as  rubbish 

t/W?? 
Da' 



FG373 HH-RII 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be StAmitoecI  to the Records Managememt Divisiom 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Juvenile Services 
Reporting Agency 

Montrose School 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

•Student Case Records 

Authorization 
For Disposal 

Schedule 
No. 

Memo dat$d 
11-23-7U 
disposal 

Item 
No. 

regarding 
after $ 

Inclusive 
Dates of Records 

Disposed of 

196?   - 
July 1, 
1970 

y sars. 

Volume 
(Cubic or 

Linear Feet) 

21 cubic ft.     7-15^75 

Date 
of 

Disposal 

Method 
of 

Disposal 

Burned 

I^reby certify that the above listed records were disposed of as indicated. 

Superintendent 7-22-75 
Signature Title Data 



Form HR-RM 2 

CERTlFICATEfOF-RECORDS DISPOSAL 

To Be Submitted  to thq Records Management Division 

I hereby certify that the above listed records were disposed of as indicated. 

'• Superintendent  
Signature 

6/25/75 

HALL OF RECQRDS COMMISSION 
STATE OF MARYLAND 

Juvenile Services Administration t 
Reporting Agency 

Boys'   Forestry Camps 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form. Number 

• i       Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
• 

Schedule 
No. 

Item 
No. 

1 Case Folders ^96 

: 

i 
i 

1 '   1959-1964 26 cu.   ft. 6/2/75 Burning 

\ 

>. 

TiUe Date 



Form KR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department  of Juvenile  Servirp* 
Reportlog Agency 

Region VIII - Baltimore City 
Division or Bureau of Reporting Agency 

Item 
No. 

Descriptiao of Records 
Include Title and/or Form Number 

Authori2ation 
For Disposal 

Schedule 
No. 

Social History files over 10 years 
old - including family data, 
psychological, psychiatric reports 
and correspondence. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

All records prior 
to 1963 

Volume 
_ (Cubic or 

Linear Feet) 

1,110 lbs. 
3,000 files-- 
approximafeely 
24 letter size 
file drawers 

Date 
of 

Disposal 

August 28, 
1974 

Mcthoc 
of 

Disposa. 

3£' 
•/* 

Incinerate 
at Refuse 
Disposal  Plant 

#4 Bureau 
Of  Utility 
Operations- 
Baltimore, City 
Maryland 

I hereby certi^that the above listed records were disposed of as indicated. 

  __Regional  Supervisor-Baltimore City September 4,   1974 
Title Data 



Fona HR-RM 2 

C ISPQSAL 

"o 3e Submitted  to the Records Management Division 

HALL C? RECORDS COMMISSION 
STATE OF MARYLAND 

zy 

Department of Juvenile Services 
Reporting Asency 

Maryland Children's Center • 
Division or Bureau ef Reportlag Agency 

.  em 
No.   • 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Maryland Children's Center 
Evaluation Reports,  Social 
Histories, other correspondence gk 
children's files 

j 

i 

r 

• 
Records prior to 
November 1962 
which contained no 
correspondence 
within the past 
10 years 

1900 Cases 

16 File 
Drawers 

8/2V7U Shredding 

f   • . 
# 

* 

i 

; 

•    ! 

-*• 

• 

I hereby certify that the above listed records were disposed of as indicated. 

 Superintendent  
Title 

8/22/7U 
Date 



Form Hf.-RJii t 
/ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health & Mental Hygiene 
Reporting Agency 

Department of Juvenile Services - Headquarters 
Dirtloc or Bureau ei Reporttog Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

» 
Schedule 

No. 
Item 
No. 

1 

• 

Seneral Accounting Record and 
Tiles 

• 

1 n 1970  n 1971 26.25 6/3/7^ Burning 

I hereby certit'y that the above listed rtior Js were disposed of as indicated. 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Juvenile Services 
Reporting Agency 

 Region S-Baltimore  City 
Division or Bureau of Reporting Agency 

Item 
No. 

Descripaon of Records 
Include Title aad/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Social History files over 10 years 
old--including family data, 
psychological, psychiatric reports 
and correspondence. 

m 
Item 
No. 

/ 

Inclusive 
Dates of Records 

Disposed of 

All  records prior 
to 1962 

I hereby certify-that 

Slguatm-e ^-—y 

Volume 
(Cubic or 

Linear Feet) 

2550 lbs. 
8100 files-- 
approximately 
65 letter si 
file drawers 

z > 

Date 
of 

Disposal 

April 9, 
10,   11,   19 

Method 
of 

Disposal 

Incineration 
at Refuse 
Disposal 
Plant #4 
(Pulaski Hgwy. 
Balto. City) 

I hereby certify-that the above listed records were disposed of as indicated. 

.     Regional Supervisor 5/28/74 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

*? irO" 

Department  of Juvenile  Services 
Reporting Agency 

MnntroRP   SflVmol 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Student Case Records 

Authorization 
For Disposal 

Schedule 
No. 

Memo  dat 
11-23-7'* 
disposal 
years. 

cd 

Item 
No. 

regarding 
after 5 

Inclusive 
Dates of Records 

Disposed of 

1933 - 1967 

Volume 
(Cubic or 

Linear Feet) 

30   CU.    ft 

Date 
of 

Disposal 

1-15-7** 

I hereby certify that the above listed records were disposed of as indicated. 

^Ld Superintendent 2-25-7** 
Signature Title Date 

Method 
of 

Disposal 

Burned 



CERTIFICATE OF RECOPJDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COxVIMISSION 
STATE OF MARYLAND 

Department of Health Sc Mental Hygiene 
Rtportlr^j A^eccy 

Fi'rchaged   Care   Services 
M or Eui-esa ot BC}0(I2QS A£3-^y 

Description of Rccordi 
Include Tide and/or Form Number 

Authoriraaon 
For Dupoaal Inclusive 

Ditcs of Record* 
Dispoied of 

Voluaae 
(Cubic or 

linear Feet) 

Date 
of 

DLr<v-.*l 

Method 
SchrduL: 

No. 
Itna 
No. 

of 
Ditpoui 

165^ 2   Boxes  F.Y.   1969     Records 199 1 FI     1968 20 7/5/75 Recycled 
remain  to   be   destroyed  at 
later   date. 
Paid   Inpatient  Certificates - 

15^5 Physicians  Bills 199 1 FY     1968 k2 7/5/73 

1574 Outpatient   Acctg.   Records 199 1 FY     1968 34 7/5/73 

L621 Physicians  Transmittals 199 1 FY     1968 Ik 7/5/73 

206's  Eligibilities  - 199 1 FY     1968 32 7/5/73 
Medical   Assistance   Counties 

1390 Paid   Inpatient  Certificates 199 1 FY     1968 9 7/5/73 

Usi Pharmacy Bills 199 1 FY    1963 116 7/5/73 

Zb7 

I hereby certify that the above listed records were disposed of as indicated. 

T&^&CcX^JcL—a^       "to?  f£<^r&IZcLv 
S^.^lt'UP* nu« ^/--^ 

Data 



m-:i'd 2 

CERTIFICATE OF ?JLCC?JD3 DISPOSAL 

To Be Submitted.to the Reco: na»ement Divisioa 

HALL c? RECORDS CG:.::.;:33ION 
STATE OF MARYLAND 

Description of Rcco.-di 
Include Tide and/or Form Number 

Pharmacy Bills 

Outpatient Bills 

Physicians Bills 

Fharznacy Bills 

Physicians Bills 

Special Service Bills 
Authorizations 
Dental Bills 

Authoriration 
For DispoiJ 

ScheduLr 
No. 

562 

562 

562 

562 

562 

562 

Itrrj 
No. 

1 

1 

1 

1 

•     1 

1 & 2 

 Department of Health Sc Mental Hygiene 
Reportlns Agency " "  

 ^urch^ed   C"re   Services 
Dt-ziisa or liarcia cf ZUyoitEss A&aef 

Inclusive 
Dctts of Record! 

Dispcced of 

•   Volume 
_ (Cubcc cr 

Linear Feet) 

1/3/6 8-5/V68 

7/5/67-12/27/67 

5/19/67-8/16/67 

3/V68-6/21/68 

8/12/67-1/25/68 

9/66- 6/68 

3^ cu. ft, 

55 cu. ft. 

2/+ cu. ft. 

75 cu. ft. 

84 cu. ft. 

46 cu. ft. 

zn 

Date 
of 

DLspoaal 

7/5/75 

7/5/73 

7/5/73 

7/5/75 

7/5/75 

7/5/75 

^-^dL. 

I hereby certify that the above listed recorda were disposed of aa indicated. 

S'£r-»t-a 
TU>* 

"/'f/* * 

Method 
of 

DL^poid 

Recycled 

DM* 



.«* -a .'^sa. 

form HRRM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Item 
No. 

1. 

2. 

3. 

4. 

5. 

~ Description of Records    ' 
Include Tide and/or Form Number 

Patients Fund  Receipt Books 

Vendors Sales Slips 
(Patients Purchases) 

Cancelled Checks & Check Stubs 

Accounting Records     . 

Time Sheets - Payroll Records 

Authorization 
For Disposal 

Schedule     I        Item 
No. Na 

63 

63 

63 

154 

154 

3 

4 

1 

2 

department of Health and Mental Hygiene 
EeporUag Agency , 

Dftrlslon or Bureau of BeparUag Agency 

Indusve 
Dates of Records 

Disposed of 

1971 -   F.Y. 

1972 &  1973  F.Y. 

1970   thru 1973 F. 

19 70  thru 1973 F.Y 

1970  thru  1973 RY 

/ Volume 
- (Cubic or 

Linear Feet) 

2 cubic ft. 

14 cubic ft 

6 cubic ft 

39 cubic ft, 

60 cubic ft, 

eby certify that the above listed records were disposed of as indicated. 

32.01.27 

: Date 
of 

Disposal 

11/30/77 

11/30/77 

11/30/77 

11/30/77 

11/30/77 

Signature^ 
ACmnnfant-    AnrHl-n-r    TV 

Title 
11/30/77 

Method ! 

Disposal- 

Buried 

Buried 

Buried 

Buried 

Buried 

Date 



Form HR-RM 2 

Item 
No. 

1. 

2. 

3. 

4. 

5. 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Tide and/or Form Number 

Patients Fund Receipt Books 

Vendors Sales Slips 
(Patients Purchases) 

Cancelled Checks & Check Stubs 

Accounting Records 

Time Sheets - Payroll Records 

Authorization 
For Disposal 

Schedule 
No. 

63 

63 

63 

154 

154 

Item 
No. 

3 

4 

1 

2 

Department  of  Health  and  Mental   Hygiene 
BeporUng Agency 

Spr-inafM PIH   Hoap-ifal    r.onfoT- 
Division or Bureau of Reporting Agency 

32.01.27 

Inclusive 
Dates of Records 

Disposed of 

1971 -   F.Y. 

1972 &  1973  F.Y. 

1970   thru 1973 F." 

1970   thru 1973 F.' 

1970   thru 19 73 F.' 

Volume 
(Cubic or 

linear Feet) 

2 cubic ft.  11/30/77 

14 cubic ft, 

6 cubic ft, 

39 cubic ft. 

60 cubic ft, 

Date 
of 

Disposal 

11/30/77 

11/30/77 

11/30/77 

11/30/77 

.certify that the above listed records were disposed of as indicated. 

Signature 
Ar.roiinl-flnt-    AiiHi<-n-r    TV 

Title 
11/30/77 

Method 

Disposal 

Buried 

Buried 

Buried 

Buried 

Buried 

Date 



Form HR-RM 2 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health & Mental Hygiene 
Reporting Agency 

Springfield Hospital Center 32.01.27 
Dtvlskm or Bureau of Reporting Agency 

m Description of Records 
Include Tide and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

M. 

* 1. 

2. 

3. 

Vendors Sales Slips (Patients 
Purchases) 

Cancelled Check & Check Stubs 

Accounting Records 

Time Sheets - Payroll Records 

63 

63 

15* 

1968 - 1969 
1970 - 1971 

1968 - 1969 

1968 - 1969 
1970 

1969 

21 Cubic Ft 

1 Cubic Ft 

27 Cubic F1 

1/21/76 

1/21/76 

1/21/76 

21 Cubic F1   1/21/76 

Burned 

Burned 

Burned 

Burned 

I hereby certify that the above listed records were disposed of as indicated. 

•h^^ 
Signature 

i^L 
Accountant-Auditor III 

Title 

1-26-76 
Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Department of Health and Mental Hygiene 
Reporting Agency 

Montrose School 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

3 

5 

General Accounting Records 

Purchasing Records 

Budget and Fiscal Planning Records 

Miscellaneous Accounting Records 

Payroll Accounting Records 

649 

649 

649 

649 

649 

1965-1972 

1960-1971 

1965-1972 

1971-1973 

1967 

19.5 

4.0 

2.0 

13.0 

1.5 

4/7/77 

4/7/77 

4/7/77 

4/7/77 

4/7/77 

Shredded and 
trash disposal 

Shredded and 
trash disposal 

Shredded and 
trash disposal 

Shredded and 
trash disposal 

Shredded and 
trash disposal 

I hereby certify that the above listed records were disposed of as indicated 

Accountant III tfAS/-. 
Signature Title Date 

77 
PS-789 
DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

y?W^- V^-'5"^ 

VzpaAtmnt o^ JuvzyUZe. SeAu-iceA 
Reporting Agency 

MontnoAZ School 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

No. Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Retention 
Sched. No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
Method of 
Disposal 

Studznt Caie Rccohdi Memo 
Sie.gaA.cU.nc 

datid 11-23 
dUpoiaZ. 

liZOAA. 

VT July 1970- 
afiteA    Dec.   1971 

4>v/ 

Ho 

6 cab/cc |{eet 3-10-77 BuAned 

.tr-T^t^ir' C/K. 

hereby certify that the above listed records were disposed of as indicated. 

SwpVvunJtmdmt 3-11-77 

Signature Title Date 
PS-789 

DGS-RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To  Be  Submitted  to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Departaent of Health and Mental Hygiene 
ReportinB Agency 

Clifton T. Perkins Hospital Center  
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

37 PERSONNEL FILES  (EMPLOYEE 
FOLDERS) 

428 3 Personnel folders 
bearing a term- 
ination date during 
1968 or before. 

1 cubic foot Vl/75 Burned 

I hereby certify that the above listed records were disposed of as indicated. 
y 

f     Signature 

'^f^/^r&Ci Sit- 
Tttli T? 

///4/^3 
Date 



Form HR-RM 2 

Page   1  of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Crounsville Hospital Center  
Division or Bureau of Reporting Agency ry & v    /• 

^F   Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Patient's Receipt Books and 196 f 1970 -   1974 All:   216 3/12/7 6 Buried 
Valuable books  used  in Hospital 
patient  area 1971  -   1974 

Cubic Feet 3/15/76 

2 Patient's Cash Receipts Books 
used  in Accounting 

0 

/ 

1972 -   1974 

3 State Receipts Books-Accounting / 1972 -   1974 

k Clinic Receipt  Books i ^ 
/ 1968 -   1973 

5 Patient's Tally Sheets,   With- 
drawals  and Receipts 

(1 

/ 
1970 -   1974 

Patient's Valuable Sheets x 
4 

/ 1968 -   1972 

Patient's Transmittals  for Re- 
imbursement Working Fund 

•3. 

2 < 
1967 -   1973 

Patient's Uithdrawal Vouchers 
20  transfer boxes 

/ 
1967 -   1973 

I hereby certify that the above listed records were disposed of as indicated. 

ua>e<v, 

Louise Van  Leeuijywture 

Accountant-Auditor   IV 
TiUe 

March  31,   1976 
Date 



Form HR-RM 2 
Page  2  of B 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Crounsville Hospital Center 
Division or Bureau Cf Reporting Agency 

I hereby certify that the above listed records were disposed of as indicated. 

POXAJUUL, VnL^ClhjujuL***^  Accountant-Auditor  lU 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date- 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Patient's Account Cards,   Ledger 196 / 1968 -   1973 All:     216 
Cubic Feet 

3/12/76 
3/15/76 

Buried 

Patient's Reconciliation Reports / 1973  -   197/* 

Non-Budgeted M-Welfare,   can- -? 
* I 

celled  checks Si 7/6/61  -   12/28/72 

6 IMon-Budgeted M-Welfare,   check 
book  stubs 

IMon-Budgeted ^-Patients  can- 

4 
\ 

i 

i 

1967  -   197<* 

• 

celled  checks 

Non-Budgeted 41-Uelfare,   Receipt 
Books 

Non-Budgeted <t2-Patients,   check 
book  stub's 

Non-Budgeted ^-Patients Bank 
Statements 

* 

I 

1 

\ 

1966 -   1972 

1967 -   1973 

1967 -   1974 

1966-1972 

. . ,, . Signature Louise Van Leeuuen Title 

March 31,   1976 
Date 



Form HR-RM 2 Page  3 of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Craunsville Hospital Center  
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Operating Petty Cash,   can- 
celled  checks 

(H / 
1960 -   1972 

All:     216 
Cubic Feet 

Buried 

Operating Petty Cash,   check book 
stubs 

* 

X 

/ 

1966 -   1972 

Operating Petty Cash,   bank 
statements 

/ 
1968 -   1973 

Completed Purchasing Contracts / 1970 -   1971 

• 

Department of Public  Improve- 
ments Letter 

I 
6/3/59 -   12/8/66 

Comptrollers Statements 

5 
t 5/3/65 -  5/31/72 

Federal Retirement & Social 
Security Billings ( 1/16/70 -  7/1/72 

Certificate of Deposits,   and 
RI-Reports i 7/1968 -  6/19/75 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Louise Van  Leeuuen 

Accountant-Auditor   IU 
Title 

March  31,   1976 
Date 



Form HR-RM 2 Page  k  of B 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Crounsville Hospital Center 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Hot Lunch Program,   informa- 
tion 

196 
I I 

8/1971  -  6/1975 

All:     216 
Cubic Feet 

3/12/76 
3/15/76 

Buried 

Memorandums of Adjustment 
#1-163 '* 

<$ 

/ 
9/1965 - 6/1971 

Journal Entries / 1/1966 -   1/29/7*f 

Vocational Rehabilitation 
Billing C.   I.  E.  T.  P. / 1963  -   196^ 

• 

Letters Requesting  to Accept 
Donations 

^ 

'* 
/ 

10/1965 -  6/1971 

Baltimore Clinic Prescriptions 

Cafeteria Sales 

/ 

/ 

1973  -   197^ 

1971  -   197^ 

Telephone Toll Sheets c / 7/1/73 -   11/30/73 

Requisitions  for Distribution 
of Druos,   Office & Med.  Supplies i »' 1972 -   1975 

I hereby certify that the above listed records were disposed of as indicated. 

WOTJJ AJL^ X/Oi^o CUJLJLUJUO^AJ  Accountant-Auditor  lU  
Signature 

Louise Van Leeuuen Title 

March  31,   1976 
Date 



Form HR-RM 2 Page  5  of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

CrounsvillE Hospital Center 
Division or Bureau «f Reporting Agency 

y 

Description of Records 
Include Title and/or Form Number 

Gasoline Tickets 

Computerized Time Sheets 

Financial Statements     y 

L-edgef Cdrds     V/V^ f.^--^ 

Daily Travel Log a*^.'^Hiojfc/z 

Dietary Special Funds Sheets 

Employees Mileage Report 

General Fund Revenue 

Motor Vehicle Reports 

School Lunch Program 

Authorization 
For Disposal 

Schedule 
No. 

196 

S 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1971 - 1975 

12/6/72 - 12/27/7 

1965 - 197D 

1961 - 197^ 

1973 - 197i+ 

197if - 1975 

1972 - 1975 

1973 - 1975 

1965 - 197if 

1971 - 1975 

Volume 
(Cubic or 

Linear Feet) 

All: 216 
Cubic Feet 

I hereby certify that the above listed records were disposed of as indicated. 

0{ou.A.ae< -f/^w tX? O^-t^OO-ttw 

Signature 
Louise Uan  Leeuuien 

Accountant-Auditor   lU 
TiUe 

Date 
of 

Disposal 

3/12/76 
3/15/76 

Method 
of 

Disposal 

Buried 

March  31,   1976 
Date 



Form HR-RH 2 Page  6 of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Craunsuille Hospital Center 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

Transmittals - Working Fund 

196 

( 

All:   216 
Cubic Feet 

3/12/76 
3/15/76 

Buried 

« Operating 

Transmittals - Non-Budgeted 41- 

i 
t 

1969   -    1971 

Uelfare 8/1972  -  it/1974 

C.I.E.T.P.  Payrolls 1 1/1/72 -   10/31/74 

Construction Letters -  Board of t 1 
Public Works minutes,   General 

• 

Services 

B B  I    Forms 
* 
^ 

.* 

1 

1964 -   1966 

1969 -   1970 

Reversion  and Reserve Reports 1 1965 -   1969 

Miscellaneous Sales  and  Infor- I 
mation 1966  -   1970 

7 Payroll Registers - I 1969  -   1972 i* 

I hereby certify that the above listed records were disposed of as indicated. 

(rfcriMAJuW^obLJuu^M*U  Accountant-Auditor  IV March  31,   1976 
Louise  Wan  Leeuu&ffiature Title Date 



Form HR-RM 2 Page  7  of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 

Reporting Agency 

Crounsville Hospital Center 
Division or Bureau of Reporting Agency 

'• 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

i 

Method 
No. 

Schedule 
No. 

Item 
No. 

of 
Disposal 

i 

Sr Exception Time  Reports 

Cost Centers Quarterlys 

196 

5 

/ 

( 

1969"''-   1972 

1969  -   1972 

All:     2/16 
Cubic Feet 

3/12/76 
3/15/76 

Buried   •    '     _  I 

,     '               -             j 

Contractual Pay Rolls 4 
•6? 

1 197D • 
! 

Payroll Recap Sheets 1 1969 -   1972 

Personnel  Changes Sheets 1 

1 

1969 -   1972 . 
' 

• 

Employees Master Authorization / 

Card  that resigned 3 1969 -   1972 

Receipts  for Payments  of Back ,S I 
Overtime  Pay 1969 

Overtime Vouchers 
/ 

1969  -   1972 

Employees Pay Exception Slips 
) 

1969  -   1972 '• 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Louise Van  Leeuuen 

Accountant-Auditor  IV 
Title 

March 31,   1976 

Date 



Form HR-RM 2 
Page 8 of 8 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Health and Mental Hygiene 
Reporting Agency 

Crounsville Hospital Center 
Division or Bureau of Reporting Agency 

• 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
1NO. 

Schediie 
No. 

Item 
No. 

196 All:     216 3/12/76 Buried s Cubic Feet 3/15/76 
Housing Recap  Sheets V 

A 
f 1965 -   1970 

Emergency Payment Vouchers t 

\1Q.  #1  thru #589 

Central  Payroll Cost Centers 
< 

1964  -   1971 

Sheets 1968 -   1972 

8 Disposition of transmittals and 
payment  vouchers '£ 

fc 

I 
1969  -   1972 

* Small box Consultant's  files I 
(obsolete) e 

Remittance Advice Vouchers /        . 1971  -   1972 

Budget Credit Receipts and  Inforr lation 
( 

9/19/70  -  6/1974 

I hereby certify that the above listed records were disposed of as indicated. 

C/^U^^JL^XL,^^^  Accountant-Auditor  IV  March  31,   1976 
Signature 

Louise Van Leeuuen 
TlUe Dato 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

^aryland ArtB Council 

Reporting Agency 

Department of Economic andCommunity Development 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

/ Schedule 
No. 

Item 
No. 

1 General Accounting Records 60U 1966-1970 2',*? cubic 
feet 

12-29-7U burning 
or other 
method 

I hereby certify that the above listed records were disposed of as indicated. 

' Signature f) TiUfc 
^i^tuuuyrf/fyo' 



Form EH-RM 2 

CERTIFICATE OF RECOUDS DISPOSAL 

To Be Submitted to tlie Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Md. State Board of Veterinary Med. Examiners 
Reporting Ajency 

Mrs,   Miriam Kern  
DtvUon or Bureau of RsporUng Agency 

JT Description of Records 
Include Title and/or Form Number 

AuthoriTarion 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
•No. 

Item 
No. 

1295 

• 

Accounting  Records 
Candidate   File 

1965-1965 
1955-1964 

2  cu.   ft. 12/20/72 Waste   Paper 

I hereby certify that the above listed records were disposed of as indicated. 

Ji. A 
Sic/iatur* nu* 

/•il3.!' 
r-.^i 



Form rm-RM S 

Mc-T&Xk tL 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

, HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

' •   . 120 » 

Md,   State  Board  of Veterinary Medical  Examiners 
Reportlns Agency 

Division or Bureau of UoporUnx Agency 

m Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
. Disposal 

1044 Md.   State  Bd,   of Veterinary 
Medical  Examiners 

Accounting Records 
• 

1956   -   1962 2   CU.    ft. 7/71 sold as waste 
paper 

• Vv y 
A^ 

I hereby certify that the above listed records were disposed of as indicated. 

SI«Batar«f / 
FscJ4^ £kc<rH^ f*6>**rUij y/^/?/ 

T1U* Date 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LCA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Number 

13A 

Item 
Number 

41 

Form 
Number 

LEA 

Brief Description of Record* 

n ndance-Roll Books-Regesters 

RETENTION SCHEDULE NO. 582 

^ 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

SCHOOL OR CENTRAL OFFICE UNIT 

Number 
Of 

Each 
Record 

47 

inclusive 
Dates of Records 

Disposed of 

1970-7^ 

records disposed of on last page only of cprtfjlca^es submitted 

^- 

^/L^A^tAL (pk^^c^^ 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

Signature DIRECTOR OF BUSINESS AFFAIRS 

Date 
of 

Disposal 

7-21-76 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY -BY 

BN 

800 

cubic footage 

7-20-7fi 
Date 

Page    /      of /_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal • Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NOT582 

St. Mary's County 

Reporting LEA 

Great Mills Elementary 
Division of Reporting LEA 

Index 
Number 

S5.A 

Item 
Number 

Form 
Number 

29 CR-6 

Brief Description of Records 

Handicapped Child Record 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Bom 195U 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1-5-76 SH 

Signature f 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal    Jan. 2, 1976 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

1/32 cu. ft. 
cubic footage 

Page_ -Of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Great Mills Elementary 
Division of Reporting LEA 

Index 
Number 

Xg 1.3. 
SK 1.3. 

1.3. 
1.3 € 

A 
A 
A 
A 

Item 
Number 

25 
26 
30 
32 

Form 
Number 

CR-2 
CR-3 
CR-7 
CR-9 

Brief Description of Records 

PersonsuL Data Record 
Test Record 
Vision-Hearing Screening Record 
Pupil's Health Progress Record 

Number 
of 

Each 
Record 

U3 
U2 
23 
21 

Inclusive 
Dates of Records 

Disposed of 

Bom 1953 & '51+ 
Born 1953 & 'SU 
Born 1953 & 'SU 
Born 1953 & 'SU 

Date 
of 

Disposal 

1-5-7.6 
1-5-76 
1-5-76 
1-5-76 

I hereby certify that the above listed records were disposed of as indicated. 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

SH 
SH 
SH 
SH 

Principal Jan.  2. 1976 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

lA cu. ft. 
cubic footage 

Page. -Of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Administration and Finance,  Food Service 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

LIB 7 School Breakfast Program Application 5 9/5/72 -  6/11/76 7/14/76 BN 

•.IB 8 School Breakfast Program Schedule A 1 9/5/72 -  6/11/76 7/14/76 BN 

1.1B 9 Claim for Reimbursement  - School 
Breakfast Program 

10 9/5/72 -  6/11/76 7/14/76 BN 

LIB 11 Schedule A of Special. Milk Program 1 9/1/72 - 6/11/76 7/14/76 BN 

LIB 14 Administrative Review Report  - School 
Food Services Program 

7 9/1/72 - 6/11/76 7/14/76 BN 

1.1B 16 72-73 National School Lunch Program 
Application   (Type A Lunch) 

1 9/1/72 - 6/11/76 7/14/76 BN 

LIB 17 Schedule A of Program School Lunch 1 9/1/72 - 6/11/76 7/14/76 BN 

1.1B 18 ASF-72 Claim for Reimbursement National School 23 9/1/72 - 6/11/76 7/14/76 BN 

• 
Lunch and Special Milk Program 

1.1B 19 ASF-72 Supplemental Claim for Reimbursement 
Information - "Quick Reporting System" 

23 9/1/72 -  6/11/76 7/14/76 BN 

V Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food Services 7/14/76 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_l of_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

Index 
Number 

10°A 

.3.A 

1.3.A 

1.3.A 

Item 
Number 

25 

26 

30 

31 

Form 
Number 

CR-2 

CR-3 

CR-7 

CR-8 

Brief Description of Records 

Personal Data Record 

Test Record 

Vision-Hearing Screening Record 

Pupil's Medical Record Form 
Private Physician 

Gfr 
RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

PT1TCV  PPTNT TCTTOmNTAHY SCHOOL 
Division of Reporting LEA 

Number 
of 

Eech 
Record 

31 

12 

8 

Inclusive 
Dates of Records 

Disposed of 

6/30/73 " 6/30/76 

6/30/73 - 6/30/76 

6/30/73 " 6/30/76 

6/30/73 - 6/30/76 

Date 
of 

Disposal 

7/19/76 

7/19/76 

7/19/76 

7/19/76 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

A. Franklin Barneirt 

I hereby certify that the above listed records were disposed of as indicated. 

Principal   July 19.   1976 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

1/16 

BN 

BN 

BN 

BN 

cubic footage 

Page_1 of_1_ 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  u6^582 

St. Mary's County 

Reporting LEA 

Great Mills Elementary- 
Division of Reporting LEA 

Index 
Number 

1.3A 

jL3A 

1.3A 

1.3A 

1.3A 

Item 
Number 

25 

26 

30 

31 

32 

j^e-Jioi 

Form 
Number 

Brief Description of Records 

CR-2 

CR-3 

CR-7 

CR-8 

Cr-9 

Personal Data Record 

Test Record 

Vision-Hearing Screening Record 

Pupil's Medical Record Font 

Pupil's HaaLth Progress Record 

JUL16 1976 
BOARD OF EDJC/,:^. Jf 

ST. MARY'S co.iry 
LEONARDTOWN, MARYLAND 

Signature 

Number 
of 

Each 
Record 

U3 

39 

35 

22 

20 

Inclusive 
Dates of Records 

Disposed of 

Born 1955 

Bom 1955 

Bom 1955 

Bom 1955 

Bom 1955 

I hereby certify that the above listed records were disposed of as indicated. 

Date 
of 

Disposal 

7-16-76 

7-16-76 

7-16-76 

7-16-76 

7-16-76 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

Principal July 15, 1976 
Title Date 

ivision of Research, Evaluation, & Information System's Copy 

s 

SH 

SH 

SH 

SH 

SH 

cubic footage 

Page_ .of_ 



MSD€  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE 582 

St. Mary's County 

Reporting LEA 

G/ifcen Holly School 
Division of Reporting LEA 

Index 
Number 

T.3A 
3A 
3A 

7.3A 
7.3A 
7.3A 
J.3A 
7.3A 
7.3A 

1.3A 

7.3A 

7.7E 

Item 
Number 

25 
26 
27 
29 
30 
37 
32 
36 
37 

38 

41 

2 

*$/*££- 

Form 
Number 

CR-2 
CR-3 
CR-4 
CR-6 
CR-7 
CR-8 
CR-9 
PVS-3 
PVS-4 

PVS-5 
&ldQ.   7   SV. 

Brief Description of Records 

WA 

VzfUOYidl Data Reco/id 
TZA£ Reco-td 
Tzachzn. Ob&e.A.vatJ,on Record 
HandUcappzd ChZld Record 
V'i.Ai.on-HzcLJU.ng ScA.ze.ning  Record 
?up4.l&'   Medical Reco-td Fo/tm 
Pupil'4  Hzalth PK0Qfi<L&&   Record 
Standa/iizcd Tz&t  Inlolmation 
School enrollment  6  Non-Aubject 
Pe.n.&on.ma.nco. Infiomation 
Physical Health lnlomoLt<Lon 

Attendance Roll Book,  Teacher' 
Regt&tetu 
NVEA Title 111 

Number 
of 

Each 
Record 

49 
34 
32 
37 
34 
32 
33 
72 

14 
24 

46 
27 

Inclusive 
Dates of Records 

Disposed of 

06/58 
06/58 
06/58 
06/58 
06/58 
06/58 
06/58 
09/57 

09/57 
09/57 

66/67 
68 

I hereby certify that the above listed records were disposed of as indicated. 

PJUncipal 7/28/76 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

07/30/ 
07/30/ 
07/30/ 
07/30/ 
07/30/ 
07/30/ 
07/30/ 
07/30/ 

07/30/ 
07/30/ 

07/30/ 
07/30/ 

6 
6 
6 
6 

'6 
'6 

SH 
SH 
SH 
SH 
SH 
SH 
SH 
SH 

6     SH 
6     SH 

BV 
BY 

uoic cubic footage 

Page  of_ 



MSDE  FORM   REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit In duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

C&2S 
RETENTION SCHEDULE  NO. 582 

St. Mary's County 
Reporting LEA 

P.i-Pflt.   Ming   KIprnp^Ty 
Division of Reporting LEA 

Index 
Number 

item 
Number 

Form 
Number 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1.3A 

• 

29 CR-6 Handicapped Child Record u Bom 1955 7-16-76 SH 

# 

JL   16.976 

BO ...; o     •   .    -< OF 
ST, L-.RVS COJNTY 

LEONARDTOWN, MARYLAND 

j3^-i^.^/L 
Signature 

hereby certify that the above listed records were disposed of as indicated. 

Principal July 15. 1976 
jy~ Title Date 

Division of Research, Evaluation, & Information System's Copy 

«/ 
cubic footage 

Page     1     of L 



MSDE FORM REIS 074-1    12/72 *U*Jl *U frW^Cjc*^ 7fl(lG RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LCA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

NORTH EAST HIGH SCHOOL 

SCHOOL OR CENTRAL OFFICE UNIT 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
Of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1,3,A 28 CR    5 Attendance Card 1 June 1976 6/22/76 , BN 

1,3,A 30 CR    7 Vision-Hearing Screening Record 89 itim iiiiit BN 

1,3,A 30-.A CR     7A Pupil's Imraunization & Screening Tests 55 iimi IIIIII BN 

1,3,A 31 CR    8 Pupil's Medical Record Form(Private Physcii an    31 min iniii BN 

1,3,A 35 CR    9 Pupil's Health Progress Record 79 iitni mm BN 

• 

• 

• 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted. /) 

Signature 
~X 

/^/-^ 
Signature 

&(fU<.4./ 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

06&r*   ^**TWfi£eiaft£lF BUSINESS AFFAIRS 

,1420353 

cubic footage 

6/23/76 

Page 

Date 

1 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

A yLA- / L'H,    /?/c /i****.r* < 
SCHOOL OR CENTRAL OFFICE UNIT 

Number 
Item 

Number 
Form 

Number Brief Description of Record* 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

AS* v?3 Ms/>tx   MKLC.***    /lef  /ff? loo /f**~/fSS~ &-/S-7b 6^ 

• 

f 
i -JU  

Enter estimate of ^ota|/iu^j)q footage of records disposed of on last page only of certificates submitted /ji    Cvr// 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature DIRECTOR OF BUSINESS AFFAIRS 

z3>:/9yc. 
Date 

Page   /      of _/_ 



MSDE FORM REIS 074 1     12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

 Board of Education of Baltimore County 
Reporting LEA 

Office of Child Accounting 

Division of Reporting LEA 

Number Method of Disposal 

•.. 
of Inclusive Date SHRED-SH 

Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1.3.A 2h CR1 Achievement & Attendance Record 13,U00 1920-1971 1/75 
thru 
6/75 

* 
SH 

#.A 28 CR5 Perm.  Record,  ELeroentary Sc ool 38,800 1920-1973 1/75 ^ 
thru SH 
6/75 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^^Then 

. ^^J!M 
I hereby certify that the above listed records were disposed of as indicated. 

Director, Office of Child Accounting 
Title Signature 

cubic footage 

August 29, 1975 
Date 

Page. of 



MSDE FORM REIS 074 1     12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Mucation of Baltimore County- 
Reporting LEA 

Offlot of Child Accounting 
Division of Reporting LEA 

*. 

Number Method of Disposal 

Item Form 
of 

Each 
Inclusive 

Dates of Records 
Date 
of 

SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1.3.A 2k CRl Achievement & Attendance Record 10,90C 1915-1971 7/7U 
thru 

12/7U 
SH 

1.3.A 28 CRS Perm. Record,  Elementary School 79,900 1919-1973 7/7U ^ 

• 
thru 

12/7U 
SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

S     I hprp I hereby certify that the above listed records were disposed of as indicated. 

,0-/ ^ s^u, 
' Signature 

Director, Office of Child Accounting 
Title 

27.12 
cubic footage 

August 29, 1975 
Date 

Page      1      of !_ 



MSDE FORM REIS 074 1     12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

?oard of Education of Baltimore County 
Reporting LEA 

Rosedale Office 
Division of Reporting LEA 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Data 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

J.S,A ST- Pupil Personnel Worker - Records of stu- 
dents who are 21 years old.    These 
records include - working records of 
the pupil personnel worker - some 
court reports - some diagnostic reports 

Uoo 

1 

All of these recor Is    8/75 
are of those stu- 
dents who have rea shed 
their 21st birth- 
day. 

FH 

1. 3. a 3^ 
Psychologist - Psychological records 

and test forms and reports. 2^0 PH 

• 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

21 

Pupil   Pprsnnnpl   WnrW»r 

cubic footage 

7-10-75 
Title 

;. Veader 
Date 

Page of_ 



MSDE FORM REIS 074 1     12/72 KETCNTION SCHEDULE NO. 082 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Education of Baltimore County 
Reporting LEA 

Catonsville Annex 
Division of Reporting LEA 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

),3,ft ^ 

Pupil Personnel Woricer - Records of stu- 
dents who are 21 years old.    These records 
include - working records of the pupil 
personnel worker - some court reports - 
some diagnostic reports. 

300 ill of these records 
ire of those stu- 
lents who have 
reached their 21st 
birthday. 

8/7$ BN 

/. 3<A 37 Psychologist - Psychological records and 
test foiros and reports. 

100 8/75 BN 

• 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

J^. 

Pupil Personnel Worker 

cubic footage 

8A5/75 
Title Date 

Page of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal • Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE NO. 582 

St. Mary's County 

Reporting LEA 

OakyHle Rlpmopt-^ry School 
Division of Reporting LEA 

Index 
Number 

1.  3.A 

Item 
Number 

41 

Form 
Number 

Brief Description of Records 

PAR Attendance Sheets 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

1969-70 
1970-71 
1971-72 

Date 
of 

Disposal 

7/29/75 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

BN 

I hereby certify that the above listed records were disposed of as indicated. 

PiHmHpal,   flalcvlllf*  Elpmtnvfcary 7/29/75 
Title Date 

Diviiion of Research, Evaluation, & Information System's Copy 

.5 
cubic footage 

Page_ -Of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE OF MARYLAND 

RETENTION SCHEDULE  NO. 58C 

St. Mary's County 

Reporting LEA 

Administration and Finance,  Food Service 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1.1.B 7 School Breakfast Program Application 6 9/1/71 -  6/15/72 7/29/75 BN 

#i.. 8 School Breakfast Program - Schedule A 1 9/1/71 -  6/15/72 7/29/75 BN 

1.1.B 9 Claim for Reimbursement - School 
Breakfast Program 

10 9/1/71 -  6/15/72 7/29/75 BN 

1.1.B 11 Schedule A of Special Milk Program 1 9/1/71 -  6/15/72 7/29/75 BN 

1.1.B 14 Administrative Review Report - School 
Food Service Program 

10 9/1/71 -  6/15/72 7/29/75 BN 

1.1.B 16 ASF/71 National School Lunch Program - Appli- 
cation 

23 9/1/71 -  6/15/72 7/29/75 BN 

1.1. B 17 Schedule A of Program School Lunch 1 9/1/71 -  6/15/72 7/29/75 BN 

1.1.B 

• 
1.1.B 

18 A&F/71 Claim for Reimbursement National School 
Lunch and Special Milk Program 

23 9/30/71 -  6/15/72 7/29/75 BN 

19 ASF/71 Supplemental Claim for Reimbursement 
Information - Quick Reporting System 

23 9/30/71 -  6/15/72 7/29/75 BN 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food Services 7/29/75 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Pagp      1     nf   1 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

SCW 
fj-me-to "Rt^- 

SCVIOOL OR CENTRAL OFFICE UNIT T 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
Of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN-BN 
BURY -BY 

t.3,B j^r dizo^ Tk*-^^   TWW   R^K-L To 7^7   - ^y 7AyAr 'Ku^^ 

f.l » AC CR 1> "T«^,+       R«ie-e»r-«i 10 /f r?    - /97y 7//y/7r OU-fO 

/.i* ^1 CR. i Tcjeus^^v-     OW>tS«.«-^'«>A'''«;^    K&t-*/-<i fc /? r7    - /?7y 7//it 7* l^wr-n 

/.3# U CR-6 He^^d . a^^p^A,    Cl^'M  rS«X«'-<i. /a /^r?    - /97y y//-//? T '?>u,^'-v 

/.% & 5o cie-7 Vt?>h* -   Hccurl•    ^tr-V.**   ^az-i no /yO   - /f^v ?//y/7r V>^* 
/.3# hi eie-f f^ea.'c.e^V     Fbr^vv fo ^r?    - 1*1 if 7/*vt*f \r>XMr*\ 

/. 3# 33L C re-7 •fl«*^^t + Vo    "^Vo^r-^i    V^ejc^z-i. 9o IITI   -  ift^ 7//V/7 r JSt**"^ 

/. S/? S3 C>^crP^f:l ^^risP^o^  -b   (^5-7 3/o /f 37 -  ^Si p//<//7f J^^-rn 

•^ 
V/ r/'Kc-vi CLVM c «•  ^0 u    ooe les as'o /«?37 -   /f^/ ^//v/75- "B"-^*^ 

Enter estimate of total cubic footage of records disposed of on last page only of certificates subrtjitted 

EAD OF C^ 

r estimate of total cubic footage 

Signature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICEllN 

75- 

:E(JNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Signature DIRECTOR OF BUSINESS AFFAIRS 

Page     /     of       / 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO  582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'i) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

NI^R STATE OF MARYLAND 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

NORTH EAST HIGH SCHOOL 
SCHOOL OR CENTRAL OFFICE UNIT 

Jumbar 

l,3,A 2? fc 

l,3.A 30 yS> 

1,5,A JL   * 

1,3,A 32   3f]9c 

^ra? 
Form 

Number 

CR 4 

OR 7 

CR 8 

CR 9 

Brief Description of Records 

Teacher Observation Record 

Vision-Hearing Screening Record 

Pupil's Medical Record Ponn(Prive Phys.) 

Pupil's Health Progress Record 

Number 
of 

Each 
Record 

5 

6 

17 

Inclusive 
Dates of Records 

Disposed of 

March 1953 

March 1953 

March 1953 

March 1953 

Enter estimate1 of total cubic footage of/ecords disposed of on last page only of certificates submitted 

Signatur TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

&L-*-»0> 

signature  Principal DIRECTOR OF BUSINESS AFFAIRS 

Date 
of 

Disposal 

3/74 

3/74 

3/74 

3/74 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

BN 

BN 

BN 

EN 

.0338179 
cubic footage 

6/6/75 

Page 

Date 

1      of     1 



MSDE FORM REIS 074-1    12/72   ' 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS {LEA'$) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

NORm EAST HIGH SCHOOL, RD 2, North East, Md.21901 
SCHOOL OR CENTRAL OFFICE UNIT 

Number 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

l,3,-fi 32 CR 9 Pupil's Health Progress 25 12/53 */75 EN 

1,3,A 31 CR 8 Medical Record & Imm.&Screening Tests 19 12/53 2/75 EN 

l,3,A 30 CR 7 Hearing * Vision Tests 33 12/53 2/75 BN 

1,3»1 28 CR 5 Attendance 5 12/53 2/75 EN 

1,3,A 27 CR 4 Md, Perm. Rec.   (Attendance—sm.Wh.Card) 2 12/53 2/75 EN 

1,3,1 26 CR 3 Testing Record    (BLANK) 1 12/53 2/75 BN 

• 

Enter estimatfoT^total cubic footage of records disposed of on last p^ge only of certificate^ subrp^tted 

Signature 

/TV   /  J 
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Feb.  1975 
DIRECTOR OF BUSINESS AFFAIRS Date 

Page    ^       of _\_ 



w 

^      MSDE FORM REIS 074-1    12/72 

\i • 
CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

y 
CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

Elkton MiddlP 
SCHOOL OR CENTRAL OFFICE UNIT 

Number Method of Disposal 

Number 

of Inclusive Date SHRED-SH 
Item Form Each Dates of Records of BURN-BN 

Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1.3A 25 CR-2 Personal Data Record 600 1957 - 6/28/59 6/28/74 BN 
1.3A 26 CR-3 Test Record 575 1957 - 6/28/59 6/28/74 BN 
1.3A 27 CR-4 Teacher Observation Record 50 1957 - 6/28/59 6/28/74 BN 
1.3A 29 CR-6 Handicapped Child Record 30 1957 - 6/28/59 6/28/74 BN 
1.3A 30 CR-7 Vision - Hearing Screening Record 600 1957 - 6/28/59 6/28/74 BN 
1.3A 31 CR-8 Pupil's Medical Record from Private 

Physician 
50 1957 - 6/28/59 6/28/74 BN 

1.3A 32 CR-9 Pupil's Health Progress Record 600 1957 - 6/28/59 6/28/74 BN 
1.3A 33 Other Pupil Records Prior to 1957 - 

Records similar to CR-2, CR-3,  CR-4, 
CR-6,  CR-7,  CR-8,  and CR-9 2000 1941 - 1956 6/28/74 BN 

• 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 12 

l Principal 
Signature 

jMfll,~tO&i*~Jl, 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

Signature DIRECTOR OF BUSINESS AFFAIRS 

cubic footage 

July 10,   1974 
Date 

Page     1     of 1_ 



^ 
ORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division pf Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education wilt forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

Perryville High School 
SCHOOL OR CENTRAL OFFICE UNIT 

•- 
Item 

Number 
Form 

Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN-BN 
BURY -BY 

1.3A ERX225 CR-2 Personal DAta Record 1050 9 A/5 2-6/5/70 6/14/74 BN 

26 CR-3 Test Record 1120 9/7/52-6/5/70 6/14/74 BN 

27 CR-4 Teac her Observation Record 995 9/7/54-6/5/70 6/14/74 BN 

29 CR-6 Handicapped Childred Record 930 10/8/52-6/5/70 6/14/74 BN 

30 CR-7 Vision-Hear, ing Screening Record 854 9/7/52-6/5/70 6/14/74 BN 

31 CR-S Pupil Medical Record - Private Phys .  672 9/3/52-6/5/70 6/14/74 BN 

32 CR-9 Pupil Health Progress Record 966 9/4/52-6/5/70 6/14/74 BN 

• 33 Similar to CR-2,3,k,6,7,S,9 2352 9/5/52-6/5/70 6/14/74 BN 

Enter e$tifi&i£3f total cubic fpotage of records disposed of on last page only of certificates submitted 8138 

ature HEAD 

cubic footage 

Signature 

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR OF BUSINESS AFFAIRS Date 

Page ^«J- 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Bowie State College, Bowie, Maryland 
Reporting Agency 

Business Office  
D iv ision or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. Description of Records 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

2 

3 

4 

5 

6 

7 

8 

General   Accounting 

Payroll   Accounting 

Purchasing   Records 

General   Accounting 

General   Accounting 

General   Accounting 

General   Accounting 

Misc.    Accounting   Records 

644 

644 

644 

644 

644 

644 

644 

644 

1 

1 

1 

1 

1 

1 

1 

1 

1968-1970 

1969-1972 

1968-1973 

1967-1973 

1959-1972 

1969-1973 

1971-1973 

1970-1971 

6     CU.      ft. 

9     CU.      ft. 

9 cu. ft. 

12   cu.    ft. 

8 cu. ft. 

20   cu.    ft. 

4   cu.    ft. 

1^5     CU.      ft. 

to*' 

6-06-77 

6-06-77 

6-06-77 

6-06-77 

6-06-77 

6-06-77 

6-06-77 

6-06-77 

Landfilled 

Landfilled 

Landfilled 

Landfilled 

Landfilled 

Landfilled 

Landfilled 

Landfilled 

I hereby certify that the above listed records were disposed of as indicated. 

^.JZ^&JC 
Signature Title Date 

PS-789 

DGS-RM-2 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Board of Trustees/State Universities  and  Colleges 
Reporting Agency 

Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

General Accounting Records 
General  Correspondence 

1 
3 

7/1/70-6/30/74 
7/1/70-6/30/74 

9 
14 

11/26/76 
11/18/76 

Shredding 
Shredding 

I hereby wrtify that the above listed records were disposed of as indicated. 

Fiscal  Officer 
~ TlUo 

12/14/76 
Signature Date 



Form HR-IIM 2   • 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Board of Trustees/State Universities and Colleges 
Reporting Agency 

Division or Bureau Ct Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

General Accounting Records 
General  Correspondence 

1 
•'•-'V- '••••' 

1 
3 

7/1/70-6/30/74 
7/1/70-6/30/74 

9 
14 

11/26/76 
11/18/76 

Shredding 
Shredding 

I herebyjiertify that the above listed records were disposed of as indicated. 

Fiscal Officer 12/14/76 
slgnaturo TlUo Da to 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

l-JHITE MARSH ELMMTARY SCHOOL 
Division of Reporting LEA 

Index 
Number 

1.1.B 

LEA. 

LEA 

LEA 

LEA 

LEA 

Item 
Number 

16 

1413 

985 

986 

987 

Form 
Number 

Signature 

Brief Description of Records 

National School Lunch Application 

Purchase Orders 

Receipts 

Checks 

Bank Statements and Reconciliations 

Deposit Slips 

Number 
of 

Each 
Record 

105 

12 

Inclusive 
Dates of Records 

Disposed of 

Sept.1972-Junel973 

1972-1973 

1972-1973 

1972-1973 

1972-1973 

1972-1973 

^^ 

I hereby certify that the above listed records were disposed of as indicated. 

_         Principal       7/29/77 
Title Date 

Division of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

7/29/77 SH 

7/29/77 SH 

7/29/77 SH 

7/29/77 SH 

7/29/77 SH 

7/29/77 SH 

cubic footage 

Page      <      nf [_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

£^f  /^,1/r  MfA JrL^I 
Division of Reporting LEA ' 

Index 
Number 

J.3A 

Item 
Number 

41 

Form 
Number 

Brief Description of Records 

Attendance Roil Book6-TzacheA'& G/uule. 
BookA 

Number 
of 

Eech 
Record 

appix. 
60 

Inclusive 
Dates of Records 

Disposed of 

S&pt.   1971 -June. 19 

Date 
of 

Disposal 

2  7/77 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

BW 

/JJeAMSsjA&r 

I hereby certify that the above listed records were disposed of as indicated. 

ignature 
BeAnand 1, John&on,  P/Unciyal Julor 19r   1977 I 

Title Gnzat hUW> High Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_i_of L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal • Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Administration and Finance.  Food Service 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1.1.B 7 School Breakfast Program Application 1 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 8 School Breakfast Program Schedule A 1 9/1/73 -  6/30/74 7/27/77 BN 

1.1.B 9 A&F 73/74 Claim for Reimbursement - School 
Breakfast Program 

10 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 11 A§F  73/74 Schedule A of Special Milk Program 2 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 14 Administrative Review Report - School 
Food Services Program 

8 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 16 National School Lunch Program Application 1 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 17 Schedule A of School Lunch Program 2 9/1/73 - 6/30/74 7/27/77 BN 

1.1.B 18 A§F  73/74 Claim for Reimbursement-National School 
Lunch Program 

10 9/1/73  - 6/30/74 7/27/77 BN 

1.1.B 19 A§F  014-13 
-02/74 

Supplemental Claim of Reimbursement 
Information-"Quick Reporting System" 

10 9/1/73 - 6/30/74 7/27/77 BN 

jJ &Lru<? /rf ^f. 

I hereby certify that the above listed records were disposed of as indicated. 

Coordinator of Food Services 7/27/77 
Signature Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_l of_L 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. 0. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

Great Mills KLamgntflTy 
Division of Reporting LEA 

Index 
Number 

1.3.A 

1.3.A 

1.3.A 

1.3.A 

1.3.A 

1.3.A 

1.3.A 

Item 
Number 

8 

25 

26 

30 

29 

31 

32 

Form 
Number 

REIS 
075-11 

CR-2 

CR-3 

CR-7 

CR-6 

CR-8 

CR-9 

Brief Description of Records 

Summary of Enrollment, Attendance, & 
Enrollment 

Personal Data Record 

Test Record 

Vision-Hearing Screening Record 

Handicapped Child Record 

Pupil's Medical Record Fom 
Private Physician 

Pupil's Health Progress Record 

Number 
of 

Each 
Record 

1,579 

Inclusive 
Dates of Records 

Disposed of 

Sept. 1969-June 197i 7/25/77 

7/25/7/ 

7/25/7' 

7/25/7 

7/25/7" 

7/25/7'' 

59 Bom 1956 

52 Bom 1956 

U6 Bom 1956 

5 Born 1956 

29 Bom 1956 

32 Bom 1956 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal July 25, 1977 
Title Date 

ivision of Research, Evaluation, & Information System's Copy 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

7/25/71      SH 

3/U 

SH 

SH 

SH 

SH 

SH 

SH 

cubic footage 

Page      1    nf   1 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P. O. Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

PTMK7 prmrr TCT.TMTOTAPV .gnwonT. 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED - SH 
BURN - BN 
BURY - BY 

1„1.B 16 National School Lunch Program Application 
(Type A Lunch) 

658 August 8, 1970 
through Sept. 15, 
1973 

7/11/77 BN 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 

A. Franklin Barnett inature 
         July 11.   1977 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

1/16 
cubic footage 

Page_/__of_ 



MSDE  FORM  REIS 074-1      9/73 

Certificate of Records Disposal - Maryland Public School Systems (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of  Education, P. 0.  Box 8717, 
Friendship International Airport, Baltimore, Maryland 21240. 

Maryland State Department of Education will forward original certificates to: 

HALL OF  RECORDS COMMISSION  - STATE  OF MARYLAND 

RETENTION SCHEDULE  NO. 582 

St. Mary's County 

Reporting LEA 

School Facilities 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

Brief Description of Records 
Number 

of 
Each 

Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN - BN 
BURY - BY 

1.1.A 2 Phase II 
Form I 

Site Submission 8 8/10/71 7/13/77 BY 

1.1.A 3 Phase II 
Form 2A 

Schematic Designs Submission 7 11/10/71  -  3/2/73 7/13/77 BY 

1.1.A 4 Phase II 
Form 2B 

Design Development Documents 
Submission 

4 1/19/72  -  6/12/73 7/13/77 BY 

1.1.A 5 Phase II 
Form 3 

Construction Documents Submission 2 4/20/72  -  7/10/72 7/13/77 BY 

1.1.A 6 Phase II 
Form 5 

Tabulation of Bids 2 7/19/72  -  9/28/72 7/13/77 BY 

1.1.A 
C15B) 

19 Form 304.2 Request for Approval of Construction 
Contract Award 

1 3/8/74 7/13/77 BY 

1.1.A 
CISC) 

22 Form 304.5 Request for Microfilming of Construction 
Documents 

1 4/1/74 7/13/77 BY 

1.1.A 8 Local Form Local Project Visit Reports    1-61 61 8/1/72  -  7/5/73 7/13/77 BY 

r-—j—•MOK'T^     \JJ\.     \    (aMXZtS 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
)yty\i Specialist in School Planning 7/13/77 

Title Date 

Division of Research, Evaluation, & Information System's Copy 

cubic footage 

Page_i of_L 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

NORTH EAST HIGH SCHOOL 
SCHOOL OR CENTRAL OFFICE UNIT 

Index 
Number 

1,3,A 

1,3,A 

1,3,A 

Item 
Number 

30 

31 

32 

Form 
Number 

CR 7 

CR 8 

CR 9 

Brief Description of Records 

Vision-Hearing Screening Record 

Pupil's Medical Record FormiPrivate Phys. ) 

Pujbijb's Health Progress Record 

Number 
of 

Each 
Record 

161 

99 

148 

Inclusive 
Dates of Records 

Disposed of 

June 1977 

June 1977 

June 1977 

Enter estimate of total cubic, footage ofrecords disposed of/6n last page only of certificates submitted 

"/S-^^i*^-*c^^C . ^^t^CA^tt^^ULX^ Principal,   Nelson K. Bolender 
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

DIRECTOR OF BUSINESS AFFAIRS 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY-BY 

BN 

BN 

BN 

,??7?57 
cubic footage 

•^Kehi 
Date 
1              1 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

'S 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

School Food Services Program 
SCHOOL OR CENTRAL OFFICE UNIT 

Index 
Number 

LIB 
1.1B 
LIB 
LIB 
LIB 

Item 
Number 

454 
450 
459 
459 
451 

Form 
Number 

S.L. 1 
S.L. 2 
S.L. 3 
S.L. 5 
S.M.I 

Brief Description of Records 

Cashiers Daily Report 
Cafeteria Daily Operating Report 
Invoices and Check Vouchers 
Invoices and Check Vouchers 
Report of Special Function 

Number 
Of 

Each 
Record 

5,760 
4,700 

865 
15,000 

6 

Inclusive 
Dates of Records 

Disposed of 

Sept 70- June 71 
Sept 70- June 71 

Date 
of 

Disposal 

Aug    77 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

SH 
ii 

Enter estUfiatbt of total cubic foot. of records disposed of on last page only of certificates submitted 12 

/     County Manager of School Food Services Program 
7/ TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

I hereby certify that the above listed records were disposed of as indicated. 

Signature DIRECTOR OF BUSINESS AFFAIRS 

cubic footage 

August 15,   1977 
Date 

Page ^ of  



>> 

MSDE FORM REIS 074 1     12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to- 

RETtNTION SCHEDULE NO. 58 

\y 

Cec^      C, 

HALL OF RECORDS COMMISSION 

r^MARYliSr1^     ^^^r 

Reporting LEA 

Division of Reporting LEA 

STATE 
• s-^r-r/^ T- 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

i.l.A 30 CR-7 Vision-Hearing Screening Record 95 9/61  ••  6/73 06-29-77 BN 

1. 3.4 3o CR-7A Pupil's   Immunizations &  Screening Tests 83 9/61  -  6/73 06/29/77 BN 

/. 3.Q %} OR-8 Pupil's Medical Record Form 
Private Physician 

35 
22 

9/61  -  6/73 
9/61 -  6/73 

06/29/77 
06/29/77 

BN 
BN 

i. 3./9 ?* CR-9 Pupil's Health Progress Record 101 9/61  -  6/73 06/29/77 BN 

/. 3./J •2.< CR-2 Personal  Data Record 102 9/61  -  6/73 06/29/77 BN 

A3 /? T-l 
CR-A Teacher Observation Record 19 9/61  -  6/73 06/29/77 BN 

A?.^ 32- Health Records  from out-of-state 30 3/fc«-£/73 0(*/z7f7? (K 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

-T^rO^ 0. S-tTZ^A^ 
Signature '    Title 

cubic footage 

(o~3>6- 77 
Date 

Page     1       of     1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582--^ 

CECIL COUNTY PUBLIC SCHOOLS (07) 

Reporting LEA 

DEPARTMENT OF BUSINESS AFFAIRS 

Division of Reporting LEA 

SCHOOL OR CENTRAL OFFICE UNIT 

Index 
Number 

Item 
Number 

Form 
Number 

r^ tt 7o si 

Brief Description of Records 

Paf, I fHT en^ a t cc 
0 

Number 
Of 

Each 
Record 

/6^ 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

tpj^in 

Method of Disposal 
SHRED - SH 
BURN -BN 
BURY -BY 

tfK/ 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

On Signature    .    '        JJ^D 

£'/^ 
Signature     -     ' I   i    "* t\ TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT) 

UQ s-~\ I hereby certify that the above listed records were disposed of as indicated. 

Signature DIRECTOR OF BUSINESS AFFAIRS 

cubic footage 

C~JZ2'-?~7 
Date 

Page  /       of   / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

A RETENTION SCHEDULE NO.-56? 

Board of Education of Baltimore County 
Reporting LEA 

Superintendent's Office 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN - BN 
BURY -BY 

I'OX jr General Files - Superintendent 
(Correspondence) 

4 file 
drawer 
9 boxes 

1969-70 
3 

) 

3/9/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

r/*^ tf. c£„—~J 
Signature </ Title / ' Date 

BC 35-727-75 Page      /      of >_ 



MSDE FORM fJEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-fe»2- 

BOARD OF EDUCATION - Baltimore   County 
Reporting LEA 

Overlea Senior High School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/-os- 1 CR-1 Permanent Record Cards Appro:c.   1967-73 1/17/76 SH 
(/•//c/Zo • Ftc /VGZ>) 700 

^ , ^ 

^ 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

CicxAJ  $   '". 
Signature Asst. Principal      Title 

1/2 cu.   ft. 

BC 35-727-75 

cubic footage 

Jan.  17.   1976 
Date 

Page_J of    ^ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-6&2- 

Board of Education of BaltimoreCounty 
Reporting LEA 

Fraiklin Senior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

i-iez-^.r / Bmc6k9-58 Achievement & Attendance Records 1*58 Grad.Class - 1972 
Withdrawals 

"/'Bht. SH 

i-i©-/-cr / BEBC 0^7-60 Test Records U58 Grad.fi Withdrawals 
1972 

ti SH 

i-i© /-cf z. BEBC056-58 Health Records l»58 Grad,& Withdrawals 
1972 

it SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

% 

Principal 

cubic footage 

11A8/76 
Title 

BC 35-727 

Date 

Page     1       of 1_ 



MSDE FORM REIS 074 1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.S8*- 
C451 

^nard  nf ^rhiriati on of Raltinore County 
Reporting LEA 

Franklin Senior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

J-ie/^r / o U9-58 Achievement ^ Attendance Records I;20 Grad,Class & With- 
drawals-1973 

"/£*/rt SH 

a-i9/-c£- / BEBCO 57-60 Test Records U20 Grad,Class t With- 
drawals-1973 

if SH 

i-i©/'<^ ;L BEBCO 56-58 Health Records U20 Grad .&Wi thdrawals 
Class-1973 

V SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^k 

BC 35-727-75 

Signature ^ /y 
Prinnipal 

cubic footage 

11/2U/76 
Title Date 

of 



MSDE FORM flEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-683- 

Baltimore County Public Schools 

Reporting LEA 

Perry Hall Senior High School 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 1 Personal Folders for Class of 1971 

containing 

CR-2,s and office grade cards 
Test Record Cards 
CR-9 and health records 

and 

560 Class of 1971 12-1-76 

SH 
SH 
SH 

1-05 •2-/ Personal Folders for Withdrawals contain- 
ing same as above 

and 

60 'i SH 

1-05 3 Discipline Folders containing suspensions 
from Guidance Records Room 

100 i> SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^^ Principal 

JaAes R.  Bower*ature 

BC 35-727-75 

Title 

11.75 

cubic footage 

1-11-77 

Date 

Page   1        of   1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.88X 
C421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 BEBCO 
31-30-69 

REMITTANCE REPORTS 49 4/30/73 - 12/21/73 1/18/77 SH 

1-10 3 CANCELLED CHECKS 3072 7/7/67 - 6/22/73 1/18/77 SH 

1-10 3 CHECK STUBS 3104 7/7/67 - 8/16/73 1/18/77 SH 

1-10 3 BEBCO 
42-100-59 

JOURNAL - GREEN 32 7/31/67 - 6/19/73 1/18/77 SH 

1-10 

1-10 

3 

3 

BEBCO 
42-100-59 
BEBCO 
42-106-63 

JOURNAL - BUFF 

CHECK VOUCHERS 

390 

3075 

7/10/67 - 6/22/73 

9/11/67 - 6/30/73 

1/18/77 

1/18/77 

SH 

SH 

1-10 3 BEBCO 
42-107-61 

PETTY CASH ENVELOPES 35 9/11/67 - 6/30/73 1/18/77 SH 

1-10 3 BEBCO 
68-65 

PETTY CASH RECEIPTS 203 9/11/67 - 6/30/73 1/18/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

I hereby certify that the above listed records were disposed of as indicated. 

^   'tfV'&J^, PRINCIPAL 
"x 

1/18/77 

Signature    James M.   McCune Title 

35-727-75 

Date 

Page   1 of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 580< 
Ck2] 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

PERRY HALL JUNIOR HIGH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 2 RETAIL  SALES TAX REPORT 36 7/1/67 - 6/30/73 1/18/77 SH 

1-10 k BEBC0 
42-738-72 

SUMMER  SCHOOL REFUND AUTHORIZATIONS 17 7/1/67 - 6/30/73 1/18/77 SH 

1-10 3 BEBC0 
31-3/+-6l 

REIMBURSEMENT REQUESTS 300 7/1/67 - 6/30/73 1/18/77 SH 

1-10 3 BEBC0 
42-110-65 

RECEIPTS SUMMARY 188 7/1/67 - 3/30/73 1/18/77 SH 

1-10 3 PAID VENDORS'   BILLS/INVOICES 2489 7/1/67 - 6/30/73 1/18/77 SH 

1-10 3 BEBC0 
42-109-60 

BANK RECONCILIATION 67 7/1/67 - 6/30/73 1/18/77 SH 

1-10 3 TRIAL  BALANCE 66 7/1/67 - 6/30/73 1/18/77 SH 

1-10 
1-10 
1-10 

3 
3 
3 

BC42-742-72 OFFICIAL SCHOOL RECEIPTS 
DEPOSIT SLIPS,   BANK CHARGES,  CR.MEMOS 
BANK STATEMENTS 

4773 
837 

76 

7/1/67 - 6/30/73 
7/1/67 - 6/30/73 
7/1/67 - 6/30/73 

1/18/77 
1/18/77 
1/18/77 

SH 
SH 
SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
2-3/5 

cubic footage 

yS Signature      James M. 

I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 
McCune 

1/18/77 
Title Date 

BC 35-727-75 Page_ 2    of    2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 382 
CI4.21 

Board of Education of Baltimore County 

Reporting LEA 

Rolling Road School 
SPECIAL EDUCATION SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 k BEBCO 
l;2-109-60 Bank Reconciliation 1,032 11/30/67   to 

8-31-71 
'•h/ii. SH 

1-109 k BEBCO 
lj.2-108-65 Official  School  Receipts  Books 3 copies 

9_65-   to 4-72 "In/iu SH 

1-109 k Paid Vendors'   Bills/Invoices k3 9-68 to 6-71 ''l'7/7(. SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
1*1 
cubic footage 

j/yUCt^iJ 

I hereby certify that the above listed records were disposed of as indicated. 

   Principal  
Signature Title 

BC 35-727-75 

Date 

Page     /       of      / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. D03  0l|£L 

 BOARD  OF gmmATTfW  CW RAT-TTMORTC naMTV 
Reporting LEA 

 PATAPSCO SENIOR HTPxH SCHOOL 
Division of Reporting LEA 

Number 
of Inclusive 

Index Item Form Each Dates of Records 
Number Number Number Brief Description of Records Record Disposed of 

1-05 1 U9-62 CR-1 Achievement & Attendance Record 
(Graduates 1972 & 1973) 
(Withdrawals year 1971-72 & 1972-73) 

1196 
hoo 

1-05 1 & 2 Cumulative files & Health files 
(Graduates & Withdrawals year 1971) 755 

1-05 3 Teachers Registers (Attendance) 60 9/72 - 6/73 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

 ^V,.A j&JJLiO 
I hereby certify that the above listed records were disposed of as indicated. 

PRINCIPAL 
Signature Title 

Date 
of 

Disposal 

10/27/76 

10/27/76 

10/27/76 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

SH 

SH 

SH 

JB'IC fc 

BC 35-727-75 

cubic footage 

10/27/76 
Date 

Page     1     of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0^58?- 

80#GJ>    UPS?   jEPudTyorj   <£>/=•   @fi£.r/Mo/Z£.    COCJ^TY 

Reporting LEA 

tfaxro/v  £.*-<£/*e-MT*ay 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -8N 
BURY -BY 

1-05 

1-09 

1-09 

3 

4 

4 

169-50 

TEACHER'S  REGISTER    (S£*£D<*-£:   .5"8*.) 

BANK RECONCILIATION 

PAID BILLS 

96 

50 

9/62   -  9/71 

9/62  -   1/66 

7/62   -  8/66 

7/2?/76 

V27/7C 

SH 

St* 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

\^y Signature p 

cubic footage 

Title 

BC 35-727-75 

'"  )' Date' 

Page      \     of       \ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 98? 
0421 

BOARD OF EDUCATION OF BALTIMORE  OOUNTY 
Reporting LEA 

TIMONIUM ELEMENTARY SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 BEBCO 42-: 10-65      Receipts  Summary 30 9/68 to 7/31/72 9/1/76 SH 
1-09 4 BEBCO 42-: 09-60      Bank Reconciliation Forms 50 it n SH 
1-09 4 BEBCO 42-: 08-65      School Receipts Books it SH 
1-09 4 Bank Statements 50 9/68 to 7/31/72 9/1/76 SH 
1-09 4 Deposit Slips,  Cancelled,  Pd.  &    Voided Ch( 

Charge & Credit Memos & Check Stubs 
scks 

1800 
9/1/59 to 7/31/72 " SH 

1-09 4 Paid Vendors Bills/Invoices 500 9/1/68 to 7/31/72 9/1/76 ai 
1-09 4 BEBCO    68-< 5    Petty Cash Receipt 50 ii II SH 
1-09 4 BEBCO 31-30- 69    Remitaance Report 30 ii II SH 
1-09 4 BEBCO 42-10: -61  Petty Cash    Summary Envelopes 15 n II SH 
1-05 2 Pupil  Record of Attendance-Teachers Registg r II SH 
txfiSl-d 4 Check Stubs                                                  (4500) 18 books    9/59-6/73 9/1/76 SH 
1-09 54 BEBCO  108-6! Receipt books                                              (1800) 6 books 9/59-6/73 9/1/76 SH 
1-05 3 Pupil Record of      Attendance  Register 188  " 9/63- 6/72 9/1/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4% cu.ft. 

cubic footage 

C^^^M , '       (i^^ArtHj 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal  -8/30/7.6 
Signature Title 

BC 35-727-75 

Date 

Page      /      of /_ 



MSDE FORM REIS 074-1    12/72 

^ CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'J) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-582' 

Reporting LEA 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 4 42-109-60 Bank Reconcilation 77 1966-1972 7/7* SH 
Bank Statement 114 1966-1972 
Deposit Slips 1714 1966-72 
Canceled Checks 1393 1966-1972 

1-09 4 42-108-$5 Official Receipt Book 3000 1966-1973  (Apr.) 
1966-1973 (Apr.) Check Stubs 1506 

Paid Vendors Bills (invoices) 423 1968-69 
Paid Bills 1539 1968-73 (June) 

1-05 3 43-270-70 (Teacher's Register) Pupil Record of Attem I. 19 
18 
18 
25 
25 
27 
27 

1966667 
1967-68 
1968-69 
1969-70 
1970-71 
1971-72 
1972-73 

1-09 8 170-62 Attendance Sign-In - Teachers 106 
174 
138 
145 
132 

1966-68 
1968-70 
1970-71 
1971-72 
1972-73 r 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

ruo^ux^d/^ /^zfc^L 
BC 35-727-75 

Signature 
Bernard C.  Kotula 

I hereby certify that the above listed records were disposed of as indicated. 

  Principal  
Title 

cubic footage 

July, 1976 



MSDE FORM .REIS 074-1    12/72 RETENTION SCHEDULE NO.-5e?- 
C4-ZI 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Reporting LEA 

/?£J>  House.  Acs A/   ^^feA/gA/r-/?^^  

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 8 88-162-62 
164-68 Custodial     ffm*^ curds 173 

78 
29 

1966-68 
1968-70 
1971-72 1 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

-^V^w^^J'^- bb&i/c^ Principal 

BC 35-727-75 

Signature 
Bernard C,  Kotula 

Title 

cubic footage 

July. i?76 
Oate 

Page   2        of 2_ 



MSDE FORMflEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOrSST 
C-421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

GOLDEN RING JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 42-100-59 Green Journal Pages 10 7/1/61 - 6/30/73 8/13/76 SH 

1-10 3 42-100-59 Buff Journal Pages 189 7/1/61 - 6/30/73 8/13/76 SH 

1-10 /z Retail Sales Tax Report 20 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 42-106-63 Check Vouchers 2,003 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 42-110-65 Receipts Summary 7 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 42-109-60 Bank Reconcilation Forms 155 7/1/61 - 6/30/73 8/13/76 SH 

1-10 3 42-742-72 Official School Receipts 2,195. 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 Checking Account  lank Statement 155 7/1/61 - 6/30/73 8/13/76 SH 

1-10 3 Deposit Slips 555 7/1/61 - 6/30/73 8/13/76 SH 

1-10 3 Cancelled Checks 1,828 7/1/61 - 6/30/73 8/13/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Principal 8/13/76 

Title Date 

BC 35-727-7! Page. of 



MSDE FORM.REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-382 
C-421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

GOLDEN RING JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 Bank Charges and Credit Memos 5 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 Check    Stubs 8 books 7/1/68 - 6/30/73 8/13/76 SH 

1-10 3 Trial Balance Sheets 231 7/1/61 - 6/30/73 8/13/76 SH 

1-10 3 Paid Vendors'  Bills/Invoices 1,586 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 Vendors'  Delivery/Receiving Tickets 45 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 42-107-61 Petty Cash Summary Envelopes 27 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 31-30-69 Remittance Reports 41 7/1/69 - 6/30/73 8/13/76 SH 

1-10 3 31-34-61 Reimbursement Request 58 7/1/69 - 6/30/73 8/13/76 SH 

1-10 *7 42-9-69 Use of School Facilities 107 7/1/71 - 6/30/73 8/13/76 SH 

Enter estimate of total cubic footags of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

r/^j/y Principal 

cubic footage 

8/13/76 
Title 

BC 35-727-75 

Date 
2 3 

Page of  



WISDE FOR WIRE IS 0741    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NCT.'Sg? 
C-421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

GOLDEN RING JUNIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 ii Insurance Reports 193 7/1/69 - 6/30/73 8/13/76 SH 

1-10 n Student Accident Reports 109 7/1/70 - 6/30/73 8/13/76 SH 

1-10 n Teachers Sign-In Sheets 207 7/1/68 - 6/30/73 8/13/76 SH 

1-10 17 Custodian Payroll 135 7/1/68 - 6/30/73 8/13/76 SH 

1-10 17 Substitute Sign-In Sheets 246 7/1/68 - 6/30/73 8/13/76 SH 

1-10 17 Time Cards - Custodian 1245 7/1/68 - 6/30/72 8/13/76 SH 

1-10 f7 Teacher Absence Cards 610 7/1/70-6/30/73 8/13/76 

• 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Principal 8/13/76 
Title 

BC 35-727-75 

Date 

Page    3        of    3 



MSDE FORM fiEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-f^ rt. 

Board of Education pf Baltimore County 

Reporting LEA 

Parkville Senior High School 

Division of Reporting LEA 

Enter estimate of total cubic footaga of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of ss indicated. 

Eileen Teal 

BC 35-727-75 

Bookkeeper 
Title 

Index 
Number 

Item 
Number 

•   Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-10 3 Receipts - copies 3018 7/1/70 - 6/30/73 8/19/76 SH 

1-10 3 BEBCO 
42-106-63 

Check vouchers 3086 7/1/70 - 6/30/73 8/19/76 SH 

1-10 3 BEBCO 
42-100-59 

Journal,  buff 264 7/1/70-    6/30/73 8/19/76 SH 

1-10 3 BEBCO 
42-109-60 

Bank Reconciliation forms 45 7/1/70 - 6/30/73 8/19/76 SH 

1-10 3 Bank Statementsm 
Deposit  slips,  cancelled checks,  paid bill 
or invoices,  check stjabs. 

45 
s 

7/1/70 - 6/30/73 8/19/76 SH 

1-10 3 BEBCO Remittance Reports 82 7/1/71  - 6/30/73 8/19/76 SH 

1-10 3 Trial   Balance Sheets 48 7/1/71  - 6/30/73 8/19/76 SH 

1-10 3 31-34-61 Reimbursement Requests 130 7/1/70 - 6/30/73 8/19/76 SH 

cubic footage 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e?- 
CY2./ 

Reporting LEA 

S-Cr*'* /XeAftAST-**? 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/-Of y 3/-Jc-6.f 
Atf/W tT-r#K/CC5 H f/*9-   6/7* ^/^ :rv 

/'Of ^ 
3c-cr 

/&44 f 7-r/*/vef^ 3* 

'*/s-6,-   ^7' 

?/7t* 54 

/-of y /0e/*4 /3i//?siry*f*ASr^ (,3 

"Seae* /fcccA/et^/ft rtotss /4o %C'    '^7, V9c 3* 
/'Of ¥ /o^-C** 

¥ ^Me* /Zece/sr ?>ts*f*iS*.'** 2?f <?/cf.   ^ #7*, 3* 

At?/ */j.-//0'£S' 
% 

/-Vj ¥ fyfO    /eAS/Da/z*    ^"^5 ftm ^/-   ^ ^# 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

y/SssMjnA L k -j^j^lJ. A. VMt//0*^ 
Signature Title 

Js^. 
cubic footage 

V?/?^ 

BC 35-727-75 

Date 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-58a- 

Board of Education of Baltimore County 
Reporting LEA 

Deep Creek Elementary School 
Division of Reporting LEA 

Index Item Form 

Number 
of 

Each 
Inclusive 

Dates of R ecords 
Date 

of 

Method of Disposal 
SHRED-SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 u BKHCO 
2i2-l09-60 

BANK RECONCmmON FORMS U8 9A/69 to 6/30/72 8/13/76 SH 

1-09 h BEBCO 
U2-108-65 

UmOJLAL SCHOOL KE0E1PTS 7 bks. 9/1/69 to 6/30/72 8/13/76 SH 

1-09 h BANK STATEMENTS U8 9/1/69 to 6/30/72 8/13/76 SH 

1-09 h DEPOSIT SLIPS, OANOKr.T.'RD PAID & VOIDED 
CHECKS, CHECK STUBS 

1,000 9/1/69 to 6/30/72 8/13/76 SH 

1-09 8 TIME CARDS 50 7/1/70 to 6/30/72 8/13/76 SH 

1-09 8 ATTENDANCE SIGN-IN SHEETS 2S 7/1/70 to 6/30/72 8/13/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

7/ tttA^s^^rtAAks 
Signature " 

Principal 
CrfL-' Title 

BC 35-727-75 

August 13, 1976 
Date 

Page    ^      of    •*• 



MSDE FORM -REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE HOMt/ 
C421 

Board of Education of Baltimore County  
Reporting LEA 

Department of Curriculum and Instructional Services 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

Z-oz 

Z-o-Z. 

10 

12 

Inservice Course Files 

College Grade Sheets 

misc. 

misc. 

1968 - June 30, 

1968 - 6/30/73 

1973 8/10/76 

8/10/76 

Shred 

Shred 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

! hsraby oartify that the above listed records were disposed of as indicated. 

cubic footage 

Consultant in Curriculum - 
ins6rvl&6 and in5t^etioriai services August  10,   1976, 

Date 

Page_ of 



MSD^ FORM REIS 074 "i    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

RETENTION SCHEDULE 
%$* 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Board of Education of Baltimore County 
Reporting LEA 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Curriculum Office 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Briaf Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

Z-OJL 14 none Curriculum Publications Records - Sales 

I 

misc 7/1/69 to 6/30/72 B/io/ja, Shred 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hsreby certify that the above listed records were disposed rJ as indicated. 

cubic footage 

BC 35-727-75 

Consultant in Curriculum - Research and Preparation August 10f_1976 
Title Date 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-68*' 
C+z/ 

Reporting LEA 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

/-/O ^ BC-l|2-7li2-7< Official School Receipts(ConUReg LsterXSec) 95ii9- 
10762 10/71-6/29/72 7/29/76 SH 

^3 

^3 

BG-l42-7i|2-7S Official School Receipts(Cont,Reqister](Sec; 

Check Stubs 

10763- 
121|22 

1- 8016 

7/3/72-6/30/73 

9/63 - 6A5/73 

7/29/76 

7/29/76 

SH 

SH 

/ -/O <3 Cancelled  Checks 1- 8016 9A/63 - 6/15/73 7/29/76 SH 

/-/o ^3 BBBCO 
Ii2-109-60 Bank Reconciliation Forms _ 7/68 - 6/30/73 7/29/76 SH 

/-/o v3 Bebco 
U2-106-63 Check Vouchers and invoices 

8038 
3/5/70 - 6/29/73 7/29/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^y&xA^J& tf .9L^J/J?^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature / Title/ 

3 

BC 35-727-75 

cubic footage 

Date 

Page       /   of   / 



MSDE FORM-REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e*- 

BOARD OP EDUCATION OP BALTBIOEE COUNTY 

Reporting LEA 

Grange Elementary School (1210) 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 1 Pupil Master Records  (Excl.  CR 1 & 5, 
PDS 1 & 2)of pupils whose birth dates 
are 1955 or earlier 

9/1960 - 6/1973 7/28/76 SH 

1-05 2 See above 9/1960 - 6/1973 7/28/76 SH 

1-05 3 Teacher Attendance Registers 353 9/4^60 - 6/1973 7/28/76 SH 

1-05 3 Printout attendance data for pupils 9/1960 - 6/1973 7/28/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Title 

cubic footage 

7/?fr/76 

BC 35-727-75 

Date 

Page      /     of {_ 



MSDE.FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.592- 

Board   of  Education 
Reporting LEA 

Harford Hills Elementarv 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number 

JJI^M  
31-3^-61 

BEBCO 
31/30/69 

BEBCO 
30-69 

Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 

1-09 

1-09 

1-09 

1-09 

1-09 

1-09 

8 

\ 

8 

8 

7 

8 

Reimbursenient s 

School Lunch-Free lunch apnlications 

RefPittance Reports 

Inventories 

Use of School Faellltl«f 

Pupil Personnel 

Attendance Sir^n-In Sheets 

27 

110 

2 

93 

11; 

63 

2/26/60 - 6/21+/ 

11/69 - 9/26/72 

6/6/68 - 6/30/7C 

1/69 - 5/72 

6/68 - 6/70 

6/68 - 6/70 

7/69 - 6/71 

0 1/23/76 

7/23/76 

7/23/76 

7/23/7S 

7/23/75 

7/23/75 

$/23/75 

SH 

SH 

SH 

SH 

SH 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 

cubic footage 

t'j^.aL-^        /7  /u<<* AlA^ 
Signature if 7/30/76 

Title 

BC 35-727-75 

Date 

Page    1       of    2 



MSDE FORM.REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-582- 

Board   of  Education 
Reporting LEA 

Harford Hills Elementary 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

i-j*toy u checks canceled  and   voided   checks U65 LA/71-1/31/72 7/30/76 SH 

i-W u 1+2-108-65 official   school   receipts   book 1 L1/10/70-6/1U/71 7/30/76 SH 

l-Xfcf It it2-109-60 bank   reconciliation   forms 31 5/30/69-1/31/72 7/30/76 SH 

i-^tf»7 1+ 31-30-69 remittance   reports 
28 
x8±Sx L/10/69-10/20/71 7/30/76 SH 

i-^x^f u invoices paid   vendors   bills/invoices 310 +/28/69  -  5/28/71 7/30/76 SH 

i->tf"? u 1*2-110-65 receipts   summary 175 2/9/70-10/22/70 7/30/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted tr 
cubic footage 

Ci_ 
\j Qy^jsLs        11 'jg^fi J O 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 7/30/76 
Signature Title 

BC 35-727-75 

Date 

Page_2__ of 2_ 



M^DE FORM REIS 074 1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. &&3- 

cvr' 
BOARD OF FTDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

DUNDALK SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

/-OS / 
CR-1 
9-57 

CR-1 Cards for the Class of 1973 

Cuinulative Records for the Class of 
197U 

671 

618 

1960-1973 

1961-1971* 

2/9/77 

2/9/77 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^•//tfr&^jJL 
hereby certify that the above listed records were disposed of as indicated. 

— PRINCIPAL 
Signature Title 

/3 
cubic footage 

2/9/77 

BC 35-727-75 

Date 

Page    1        of   1 



MS(?^ FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

CARNEY ELEMENTARY SCHOOL    11-06 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 u BEBCO 
U2-108-65 

OFFICIAL SCHOOL RECEIPTS - BOUND BOOKS 
(Elementary) 

11 
1 

10-19-67 to    9-65 to 
3-10-72         10-67 

8-1-76 SH 

1-09 k CANCELLED PAID & VOIDED CHECKS 1 pkt. 6-8-67 to       7-71 to 
10-20-71 and    6/72 

SH 

1-09 h CHECK STUBS 6 bks. 9-65 to 8/71 
SH 

1-09 h DEPOSIT SLIPS 9-65 to 6-72 
0SH 

1-09 h BEBCO 
U2-109-60 

BANK RECONCILIATION FORMS,   BANK STATEMENT 3 9-65 to 5-72 
SH 

1-09 h CANCELIED,PAID IKVltlCES & RECEIPTS 9-65 to 6-72 
SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^ru*Jl*/~\J -  N-^Vyv^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

cubic footage 

%»/; c 

BC 35-727-75 Page_ 

Date 
i         •; 

of / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.^g^ 

Cli21 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

CARNEY ELEM.    11-06 

Division of Reporting LEA 

index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 BEBCO 
1-59 

REQUISITIONS 1 pkt. Aug.68 - 6-72 $-,-71, SH 

1-09 BEBCO 
9-69 

USE OF SCHOOL FACTTTTIES 1 pkt. 10-69 - 3/71 SH 

1-09 BEBCO 
26-63 

TRANSPORTATION MONTHLY REPORT PINK 1965-1971 SH 

1-09 BEBCO 
27-60 

TRANSPORTATION BUS ROUTE REPORT, GRAY 1965-1971 SH 

1-09 ESTIMTED ENROLLMENT 1 pkt. 9/66 - 9/71 SH 

1-09 PAYROLL TIME SHEET FOR TEACHERS AND 
SUBSTITUTES 1 pkt. 9/68 - 6/71 SH 

1-09 BEBCO 
9-6U 

USE OF SCHOOL FACILITIES 1 pkt. 9/65 - 6/67 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

hereby certify that the above listed records were disposed of as indicated. 

Signature 

^A-y/lL 

BC 35-727-75 Page. 

Date 
2    o, -7 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE WSFIJgf? 

Cli21 

BALTIMORE COUNTY BOARD OF EDUCATION 

Reporting LEA 

CARNEY ELEM.      11-06 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 PROPOSED CAPITAL PLANNING PROGRAM AND 
BUDGET 

1 pkt 1966-1972 ?'1-1L SH 

1-09 CUSTODIAL AND CAFETEKIA INFORMATION 1 pkt 1966-1969 SH 

1-09 SWIMMING PROGRAM 1 pkt 1966-1973 SH 

1-09 RECORD OF PURCHASE ORDERS 1 pkt 1966-1969 SH 

1-09 REPORT OF BUIIDING DAMAGE 1 pkt 1967-1969 SH 

1-09 9 r GENERAL CORRESPONDENCE 1 pkt 1967-1-73 SH 

1-09 DELIVERY - RECEIVING TICKETS 1 pkt 1966-1970 SH 

1-09 SCHDOL LUNCH PROGRAM 1 pkt 1965-1968 SH 

1-09 PAYROLL DIRECTIONS AND POLICIES 1 pkt 1965-1972 SH 

1-09 CUSTODIAL PAYROLL SHEETS 1 pkt .    1970-72 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^ru^Jh^V 
Signature 

fjA^t^yn^t^y^kJL^' 

cubic footage 

V>v/^ 
BC 35-727-75 

Date 

Page 3       of    *? 



MSDE FORM «EIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA't) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.X82 
Ch21 

BOARD OF EDUCATION OF BALTIMDRE COUNTY 

Reporting LEA 

CARNEY ELEM.       11-06 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-09 EQUIPMENT AND TEXTBOOK INVENTORIES 
(Art,  Curriculum,  Phys. Ed.   ) 1966-1972 f-r^ SH 

1-09 10 REQUIRED ADMINISTRATIVE MEASURES 1 pkt. 1965-May 1971 SH 

1-09 10 PRINCIPALS SUPERVISORY REPORTS 1 pkt. 1965-Oct. 1967 SH 

1-09 ifi    5 SUMMER SCHOOL REGISTRATIONS 1967 SH 

1-09 

1-09 

6 

6 

TEAM CONFERENCE REPORT, B & L REFERRALS, 
SPECIAL ED.  STUDENTS AND BEHAVIORAL 
PROBIEMS 

REMEDIAL READING AND SPEECH THERAPY 

1965-1969 

2 folde-s     1965-1968 

SH 

SH 

1-09 5 SCHDOL STORE SAIES AND TAX 1 Box 1966-1971 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^/L^^JLT^ -^PJW^C^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 

cubic footage 

Vw/?* 

BC 35-727-75 Page_ 

Datf 

± 



MSPE FORMREIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.^ISEX 

Cl;21 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

CARNEY ELEM.      11-06 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 h RECORD OF PURCHASE ORDERS 1971-1973 8-1-76 SH 

1-09 $ BCli2-7l;0-7 >      SUMMER SCHOOL TUITION REPORTS 1966-1973 8-1-76 SH 

1-09 5 BCU2-737-7 !      SUMMER SCHDOL REGISTRATIONS 1972-1973 8-1-76 SH 

1-09 5 BCU2-738-7: >      SUMMER SCHOOL REFUND AUTHORIZATIONS 1972-1973 8-1-76 SH 

1-09 5 60^2-739-7: !      SUMMER SCHOOL WAIVER AUTHORIZATIONS 1972-1973 8-1-76 SH 

1-09 h REQUISITIONS 1971-72-73 8-1-76 SH 

1-09 k PAID VENDORS DELIVERY/HECEIVING 7/70-6/71 8-1-76 SH 

1-09 8 BOARD SPONSORED STUDENT ACCIDENT INS. 1973 8-1-76 SH 

1-09 10 ORGANIZATION REPORTS 1966-1973 8-1-76 SH 

1-09 8 SCHOOL LUNCH PROGRAM - FREE LUNCHES 1971-1972 8-1-76 SH 

1-09 8 EQUIPMENT AND TEXTBOOK INVENTORIES 1966-1971 8-1-76 SH 
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^A^JLsU. 
Signature 

//   /l^L-^i^l^Cjp*<S(> -' 

cubic footage 

ijU/z 0 

BC 35-727-75 Page, 

Date 



MSpt FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.£82 

BALTIMDRE COUNTY BOARD OF EDUCATION 

Reporting LEA 

CARNEY ELEM.      11-06 

Division of Reporting LEA 

Index Item Form 

Number 
.    of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 9 CORRESPONDENCE FILE 6/70 - 12-72 8-1-76 SH 

1-09 10 REQUIRED ADMINISTRATIVE MEASURES 9-71 - 6-72 8-1-76 SH 

1-09 8 TRANSPORTATION REPORT 9-72 - 6-73 8-1-76 SH 

1-09 8 ATTENDANCE SIGN-IN SHEETS 
CUSTODIAL AND TEACHERS 7-71 - 6-73 8-1-76 SH 

1-09 8 ACCIDENT RECORD PHE 1969, 1972, 1973 
1965-73 

8-1-76 
8-1-76 

SH 
SH 

1-09 PUBLIC LAW 87 h - FEDERAL SURVEY 1965-1972 8-1-76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

'^AgiJ^'y'TiHJW 

I hereby certify that the above listed records were disposed of as indicated. 

^&^~^ 
Signature *    Title 

v^t 
BC 35-727-75 

Date 

Page     [p      of 1__ 



MSpE FORM ftEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 582 

BALTIMORE COUNTY BOARD OF EDUCATION 

CARNEY ELEMENTARY        11-06  
Reporting LEA 

CARNEY ELEMENTARY      11-06 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 3 PUPIL RECORD OF ATTENDANCE IhS bk£ .9-65 - 6-72 8-1-76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

svfyA>a~iC^A   MO^w^^ 

I hereby certify that the above listed records wers disposed of as indicated. 

Signature Title 

/-e. 
cubic footage 

BC 35-727-75 

Date 

Page     ?       of J_ 



MSDE.FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Index 
Number 

1-09 

Item 
Number 

Form 
Number 

93-450-72 

Brief Description of Records 

Teacher obs. rpts., eval. reports, and 
correspondence. 

RETENTION SCHEDULE NO.-5e2 
C-421 

LOCH RAVEN ELEMENTARY 

Reporting LEA 

BALTIMORE COUNTY BOARD OF EDUCATION 

Division of Reporting LEA 

9 
folders 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

1950-1971 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

fttukJ:   CrtMZ&L 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Principal 
Title 

BC 35-727-75 

Date 
of 

Disposal 

7/23/76 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

SH 

cubic footage 

Page   1        of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship Internationa] Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^ST 

Cfsrt 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

CATONSVILIE SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN - -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - -BY 

1-05 1 CR 1 Permanent Record Cards (on micro-film) 5oo 9/70 thru 6/73 7/19/76 SI 
1-05 1 CR 2 Personal Data Records 1500 9/68 thru 6/73 7/19/76 SH 
1-05 1 CR 3 Test Record Cards i5oo 9/68 thru 6/73 7/19/76 SH 
1-05 1 Report Cards i5oo 9/68 thru 6/73 7/19/76 SH 
1-05 2 CR 8 Pupil Medical Record 

(from Private Physician) i5oo 9/68 thru 6/73 7/19/76 SH 
1-05 2 CR 9 Pupil Health Progress Chart i5oo 9/68 thru 6/73 7/19/76 SH 
1-05 3 Pupil Record of Attendance 

(Teacher Register) 132 9/70 thru 6/73 7/19/76 SI 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby osrtify that the above listed records were disposed of as indicated. 

25 
cubic footage 

PRINCIPAL 
Signature Title 

BC 35-727-75 

7/19/76 
Date 

Page     1      of 1_ 



MSDE.FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO,UK 

0^21 

Board of F.dufiatlQn of RaltJmorPi ftomity  
Reporting LEA 

North Point Junior High School (No. 125k) 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 3   CANCELLED CHECKS 6051 7/1/64 to 6/30/73 7/16/76 SH 

1-10 3   CHECK STUBS 6050 7/1/64 to 6/30/73 7/16/76 SH 

1-10 3 
BEBCO 

BANK STATEMENTS 650 7/1/64 to 6/30/73 7/16/76 SH 

1-10 3 68-65 
BEBCO 

PETTY CASH RECEIPTS 30 7/1/69 to 6/30/73 7/16/76 SH 

1-10 3 42-107-61 PETTY CASH ENVELOPES 48 7/1/69 to 6/30/73 7/16/76 SH 

1-10 3 
BEBCO 

BANK STATEMENTS,  RECONCILIATIONS,  AND 
TRIAL BALANCE SHEETS 

48 7/1/63 to 7/1/67 7/16/76 SH 

1-10 3 31-3^-61 
BEBCO 

REIMBURSEMENT REQUESTS 242 7/1/64 to 6/30/73 7A6/76 SH 

1-10 3 42-106-3 
BEBCO 

CHECK VOUCHERS 1973 7/1/61 to 6/30/73 7/16/76 SH 

1-10 3 42-7i2-72 REGISTER RECEIPTS - COPIES 3077 7/1/67 to 6/30/73 7/16/76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

—^/ Signature 

i hereby certify that the above listed records were disposed of as indicated. 

Principal 7/16/Z6 

BC35 

Signature 
bert G. C.  Eads 

Title 
Hober 

Date 

Page       1    of 2 



MSDE, FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

RETENTION SCHEDULE NO.562- 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Education of Baltimorg flounty 
Reporting LEA 

North Point Junior High School (No, 125*0 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 

1-10 

BEBCO 
31-30-69 
BEBCO 
93-5iK>-72 

REMITTANCE BEPORTS 

TEACHERS EVALUATIONS - COPY 

25 

52 

7/1/72 to 6/30/73 

1973 

Enter estimete of total cubic footags of records disposed of on last page only of certificates submitted 

J Signature 

hereby osrtify that the above listed records were disposed of as indicated. 

Principal 

BC 35-727-75 

Signature 
Robert G. C. Eads 

Title 

7/16/76 

7/16/76 

SH 

SH 

3.^68 cu. ft. 
cubic footage 

7/16/76 
Date 

Page    2      of 2_ 



MSDE. FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e« 
C4ZI 

 RaltimnrQ Hounty Roarri  of F.dnr.atinn 
Reporting LEA 

Johnnycake Junior High School 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 3 BEBCO 106-6; Check Touchers i 7/V71 to 6/30/73 7/21/7^ SH 
1-10 3 Receipts 1137 7/1/71 to 6/30/73 7/21/7<        SH 
1-10 3 Check Stubs 833 7/1/71 to 6/30/73 7/21/7<        SH 
lAo 3 Cancelled checks- 833 7/1/71 to 6/30/73 7/21/7<        SH 
1-10 3 Deposit Slips 100 7/1/71 to 6/30/73 7/21/7<'       SH 
1-10 3 BEBC0 109-6( BANK Reconciliation & Statements 2li 7A/71 to 6/30/73 7/21/7< i       SH 
1-10 3 BEBCO 100-5! Green General Journal 1 7/1/71 to 6/30/73 7/21/7<        SH 
1-10 3 BEBCO 100-5* Buff General Journal 23 7/1/71 to 6/30/73 7/21/7< SH 
1-10 li School Store Inventory 2 books 7A/71 to 6/30/73 7/21/7< >       SH 
1-10 2 School Store Sales Tax 12 7/1/71 to 6/30/73 7/21/711     SH 
1-10 il BEBCO 242-7M i-72 Sunmer School Tuition 30 6/73 to     7/73 7/21/7<f       SH 
1-10 7 Custodial Payroll    records 52 7A/71 to 6/30/73 7/21/76       SH 
1-10 7 Substitute Payroll records 50 7/1/71 to 6/30/73 7/21/7<l       SH 
1-10 7 Teachers Payroll records 52 7/1/71 to 6/30/73 7/21/7<        SH 
1-10 7 Leave Accounting 2\x 7/72 to 7/73 7/21/7<        SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

ADMXNISTRATIVE SECRETART 

cubic footage 

/y Signature 

7/21/76 

Title Date 

BC 35-727-75      E^ M« Tiedemann Page_ of 



MSDE.FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. TO? 

^-/r/ 
BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

FULLERTON ELEMENTARY SCHOOL - 11x02 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

i->e^r 3 Attendance Registers                                scHAoui-g.  STs* 69 9/70   -   6/73 /7(- SH 

'\-yee>£' 3 Attendance Child Accounting Materials &***>•*-*- tte** 500 9/69   - 6/73 SH 

-[-yeoi k Acctg. Reed 3.    Check Stubs (Books) 8 12/58 - 2/72 SH 

-[-Wot k Acctg, Reed s.    Bank Statements 180 6/59   - 6/72 SH 

l-KJ^f h Acctg. Reed 3.    Deposit Slips 970 6/59   - 6/72 SH 

1-30^ h Acctg. Reed 3.    Check Stubs-Cancelled Checks 12i+0 6/59   - 6/72 SH 

1-K)^ k Acetg.tReed 5.    Paid Vendors Bills/invoices 10U7 9/59   - 6/73 SH 

i-o^f h Acctg. Reed 5.    Receipt Books 6 7/63   - 5/73 SH 

l-KT^f k BEBCO 
3l-3li-6l Reimbursement Reports 35 11/62   -   1/73 1 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

o^jL< 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
^ 

tie 

cubic footage 

/      Oatl 

Page    /      of   i> 



MSDE-FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. W? 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

FULLERTON ELEMENTARY SCHOOL - Ili02 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-Wro? k Acctg. Reed s.      Purchase Orders - Goldenrod Copy 358 1/74       -     3/76 7/^/76 
1 

SH 

I-Wof 5 BC U2737 72 Summer School Registration     ,<**/.^CAP lb 5/71    -   14/75 SH 

-i-yv0? i> BC U27liO 72 Summer School Tuition - Report Mc*t.&.cc*j> 5 6/67   -   6/72 SH 

i->e^ 5 BCU27U3 72 Misc, School Acctg, Records 3U 6/65   -   6/72 5A/ 

-[-yjaot 8 Attendance Sign-in Sheets (Substitutes) ioU 7/69   -   6/73 5^ 

i-y&oi 8 Attendance Absence Cards 63 6/30/72-6/15/73 SH 

i-yacf 8 Attendance Sign-in Sheets (Teacher/Custodial) 168 7/69   -   6/73 SH 

i->a<?? 10 Admin, Rep, Fire drills                                     NVH-ZOZOKP 57 9/69   -   14/76 SH 

I-Vfol 10 Admin, Rep, Vandalism                                         ficfj~ eccoep 17 3/5/72 - 14/75 SH 

l-tfef •:    5 JCli2 738 72 Summer School Refund 7 7/65   -   5/71 \ SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4 
cubic footage 

^J^JH 

Signature 
^  ^- 

I hereby certify that the above listed records were disposed of as indicated. 

^ 
7/7/7/; 

6(735-727 

Date 

Page   A-,    of   <• 



MSDE-FORM ftEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'sl 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. S©»- 

0421 

Board of Education of Baltimore County 

Reporting LEA 

Orems Elementary School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number 

RpR
Nrunmber Brief Description of Records . Record 

ADDrox. 
Disposed of Disposal BURY -BY 

1-09 8 19-72 Absence Cards 200 1972-73 7/12/76 SH 
1-09 8 ETR Payroll Time Sheets(Substitutes,Custodian 500 1963-1971-72 7/12/76 SH 
XXI8 X8XMX Teachers,clerk?, & Aides) 

1-09 k Paid Vendors Bills/invoices 1390 1963- June 1972 7/12/76 SH 
1-09 3 Retail Sales Tax Reports 30 1963 - June 1972 7/2/76 SH 
1-09 k DEPOSIT SLIPS, CANCELLED, PAID AND VOIDED 

CHECKS, BANK CHARGE & CREDIT MEM0S AND pieces 1963 - June 1973 7/12/76 SH 
CHECK STUBS 3000 

1-09 k 42-110-65 Receipts Summary 500 1963-June 1973 7/12/76 SH 
1-09 k 42-109-60 8 ank Reconciliation Forms 120 1963 - June 1973 7/12/76 SH 
1-09 k Official School Receipts(& Bound Books) 2700 

& 1 bk 
120 

1963 - June 1973 7/12/76 SH 

1-09 k Bank Statements 1963 - June 1973 7/12/76 SH 
1-09 k     61 -65 Petty Cash Receipts 500 1963- June 1973 7/12/76 SH 
1-09 k 31-34-61 Reimbursement Requests 45 1963-June 1973 7/12/76 SH 
1-09 k 42-107-61 9ett# Cash Summary Envelopes 300 1963-June 1973 7/12/76 

7/12/76 
SH 

1-09 5 42-743-72 Report of School Journal Receipts & 10 1963 - June 1973 SH 
Disbursements 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

3 
cubic footage 

Assistant Principal 
Title 

7/12/76 
Date 

BC 35-727-75 Page_ of 



MSDEFORMftEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.S©? 
Ch21 

C^ 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

BERKSHIRE ELEMENTARY SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-09 8 BEBCO 
li50-68 
93-U50-72 

Teacher Evaluations & Personal Files 220 195U-197li WTC SH 

1-05 3 Teacher's Registers of Attendance 51 1971-1973 rtU SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

i hereby certify that the above listed records were disposed of as Indicated. 

Principal 
Signature      x Title 

UNDER THE SUPERVISION OF DESIGNEE MR. CHARLES HEDIGER. 

cubic footage 

7/7/76 
Date 

Page   1        of    1 



MSDE-FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'i) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.56*- 
C421 

Board of Education of Baltimore County- 

Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Number Method of Disposal 
of inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 c- 4 Bank Deposit Slips 424 8-1-59 to 6-30-71 7-^-76 SH 
1-10 4 Cancelled Checks 820 8-1-59 to 6-30-71 7-6-76 SH 
l-)0 4 42-109-60 Bank Reconciliation 144 8-1-59 to 6-90-71 7-6-76 SH 
1-^5 4 Paid Vendors Bills/invoices 727 8-1-59 to 6-30-71 7-6-76 SH 
1-X) 4 42-107-61 Petty Cash Envelopes 61 8-1-59 to 6-30-71 7-6-76 SH 
i-ier 4 68-65 Petty Cash Receipts 300 8-1-59 to 6-30-71 7-6-76 SH 
i-id 4 31-34-61 Reimbursement Requests 17 8_1_59 to 6-30-71 7-6-76 SH 
l-W 4 42-108-65 Official School Receipts 600 9-15-65 to 10-27-71 7-6-76 SH 
1-10 4 Check Stubs 205 3-I8-65 to 2-25-71 7^-76 SH 
1-10 if 5 42-743-72 Summer School Tuition Report 4 6/30/68 to 6/30/71 

7/l/70 to 6/30/71 
7-6-76 SH 

i-idf 8 m Attendance Sign In Sheets 142 7-6-76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

cubic footage 

T Signa 

BC 35-727-75 

I hereby certify that the above listed records were disposed of as indicated. 

xpi^Rj^jx    Principal 7-6-76 
Title Date 

Page       1    of ^_ 



MSDE-FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board of Education of Baltimore County- 
Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Indax 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-05 3 Puoil Record of Attendance 76 1970 - 1972 
7-6-7fc 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Principal 

Title 

JC 35-727-75 

7-6-76 
late 

Page     2      of ^_ 



MSDE'FORM ftEIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.See- 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

GARRISON OFFICE 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

2-12 1 BEBCO 
36-71 

Psychological   Services Case Files 200 1960-1973 7-1-76 SH 

2-13 1 RRBCO 
4-58 
36-64 
36-71 
84-35-58 

Referral  Forms for Pupil Personnel 
Services 

250 1960-1973 7-1-76 SH 

42-71 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

X/&&*?^ ^C A/^ '&M^A< 
Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Building Representative 
Title 

45 
cubic footage 

7-1-76 

BC 35-727-75 



MSD&'FORM faElS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSBOW 

STATE OF MARYLAND 

RETENTION SCHEDULE WO.-&83- 

Board of Education of Baltimore County 
Reporting LEA 

Office of Psyohological Services - Carver Office 
Division of Reporting LEA 

inden 
Numbsr 

Item 
Wumbsr 

Form 
Wumbar Brcof DoEeri;>tion of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

2-12 83 36 72 PSYCHOLOGICAL REPORTS cubic f ; 1955 6-1^-76 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hsrefcy osrtify that the above listed records were disposed r.f as indicated. 

cubic footags 

gnature Title 

5-737-75 

Date 

Page     /      of /_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5S2- 
C4Z,t 

f^i-l-.rmftTriTip  .qpn-in-i-'   H-i g^   ^n^nrTI 
Reporting LEA 

 Bnflrii of Frtnnation nf Baltimore County 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

f-iD 3  \ . • Box 1 60 Financial Folders 1969-70 10A8/77 SH 
> - • 

BEBCO 105 61 
109 60 

31-3^-6 

Box 2 951 check stubs 
1126 Pink Receipts    (1000) 
U0 JV's 
12 Bank reconciliation 
53 Reimbursement Requests 
2U3 Slimmer School Registrations 

July 1U, 1970-3/72 
1970-73 

10A8/77 SH 

• 
i. Box 3 Financial Folders 60 

200 Samraer School Registrations 
1973-7K 
197li 

10/18/77 SH 

.. Box .'i 69 Financial Folders 
900 Check stubs mth deposit slips 
12 Envelopes cancelled checks 

1970-71 

1971-72 

10A8/77 SH 

1 

>• Box 5 55 Financial folders 
600 IBIIOW receipts 

1972-73 
19^1-72 

10A8/77 SH 

( 1. 

3EBC0 105-61 
Box 6 

P 
50 Financial folders 
19 JV's 
150 Summer School Registration 

1971-72 
1971-72 
1972 

10A8/77 SH 

r 
• Box 7 1$ Enbelopes Cancelled Cks ci Bank )ep. Sli 3 1963-67 10/13/77 SH 

c. Box 3 US        "                  "             "          " II            II i 1967-71 10A8/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /z. 
cubic footage 

,% K 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
^ 

Title 
1QAV77 

BC 35-727-75 

Date 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'i) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education wilt forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOr562- 

Board of Education of Baltimore  Goanty 
Reporting LEA 

Kenwood Senior High School 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

l-to/r 1 GR-1 Achievement and Attendance   Itecords 780 
Approx 

7/1/72 - 6/30/73 7/27/77 SH 

l-fiof 1 CR-2 
CR-3,  CR-1+ 
CR-5,  CR-6 

Student complete files 10,000 
Approx. 

7/1/71 - 6/30/72 7/27/77 SH 

kciise.  t?e.e.n   hiic^o-fi/^<sei . 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4- 

t/W
/A<t4&tel. Ctet 

I hereby certify that the above listed records were disposed of as indicated. 

— Principal  

cubic footage 

7/27/77 
Signature Title 

BC 35-727-75 

Date 

Page     1       of    1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

RETENTION SCHEDULE NO.-5e* 
C4-2-I 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

Board nf EHncatinn of Baltimore County 
Reporting LEA 

Superintendent's Office 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

l-oz, 5~ General Files - Superintendent 
(Correspondence) 

4 file 
drawers 
(5 boxek) 

1970-71 9/7/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

£&^ & ^L*-»~*cjg 
Signature 

Secretary to the Superintendent 
Title 

BC 35-727-75 

a 
cubic footage 

Sept.  7.  1977 
Date 

Page_ of 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-56S- 
C42./ 

Baltimore County Schools 
Reporting LEA 

Winand Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-09 5 RRBC0 
42-725-72 

School Store Inventory 1971-1973 

1 

SH 

1-09 4 Paid Vendor Bills/invoices 1966-1974 SH 

1-09 4 RKRC0 
42-107-61 

Petty Cash Summary Envelopes 1968-1974 SH 

1-09 8 Attendance Sign-in Sheets 1969-J.974 SH 

1-05 3 Pupil Record of Attendance (Teacher's 
(sch. c^i)                   Register) 

1966-1974 

-1-69- 1 RKBG0 
510-70 

Report Cards ^//   e4Si) 1970-1974 T 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

Signature     1 

I hereby certify that the above listed records were disposed of as Indicated. 

PrincipaJL 
Title 

7 
cubic footage 

8-9-77 

BC 35-727-75 

Date 
2               2 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research. Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE N0.-66? 

B/tLr/Moxe.   COUNTY /^oe^,^   ^scvyoo^s 
Reporting LEA 

P/t-TTqPSCO      S£fi/'o/Z     rt'6-H 

Division of Reporting LEA 

Number Method of Disposal 
of inclusive Date SHRED -SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 3 BG-U2-7it2-7 I    Offical School Receipts I2li23= 7/2/73 
13873 6/27/7ii 8/3/77 SH 

1-10 3 BRB00 106-6 ?    Check Voucher and invoices 8039= 7/5/73 
8891 6/21^71; 8/3/77 SH 

1-10 3 BKBno 109-6 D    Bank Reconciliation Forms 7/73-6/28/7U 8/3/77 SH 

1-10 s BEB00    3lt-6 L    Reimbursement Request Forms 12/73-6/28M 8/3/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

^ M£*fAjo/A • ./,,~ J^Jl^ 

I hereby certify that the above listed records were disposed of as Indicated. 

Signature 
P^^./lu^ArJ 

I'/z. 
cubic footage 

fyyy 
BC 35-727-75 

Date 

Page       /   of    / 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NOy£S& 

Ck21 

Board of Education of Baltimore County- 

Reporting LEA 

Pikesville Senior High School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 2 RST-70063 Retail Sales Tax Report 11 7/71-10/73 7/26/77 SH 

1-10 7 Bebco 
19-72 

Teacher Absence Cards 1259 7/72-6/7U 7/26/77 SH 

1-10 3 Bebco 
31-30-69 

Remittance Reports 66 1/71-lim 7/26/77 SH 

1-10 3 Bebco 
ua-100-59 

Journal Buff Pages  (Peg Strip) 137 6/70-6/73 7/26/77 SH 

1-10 3 Bebco 
1*2-99-59 

Journal Green Pages  (Peg Strip) 22 10/6U-10/71 7/26/77 SH 

1-10 7 Attendance Sign in Sheets - Payroll 50 7/71-6/73 7/26/77 SH 

1-10 7 Bebco 186 Substitute Payroll 50 7/71-6/73 7/26/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^ 

Assistant Principal 

cubic footage 

7/26/77 
Title 

BC 35-727-75 

Date 
1 1 

Page of  



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

I  OP?!   PHu'^Pt'ir^n   Anonpw   ciihmit  in rtimlioato tr» tho  Di\/icir\n r\f   Rocoor/^h    Ptiali tat irtn    anrl 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2- 
C+Zf 

Board of Education of Baltimore County- 
Reporting LEA 

Riverview Elementary School 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY-BY 

1-09 8 School Lunch Program Individual Applicatior 
for Participation 

s 150 9/72 - 6/74 7-15-77 SH 

1-09 8 Attendance Sign In Sheets 48 9/72 - 6/74 7-15-77 SH 

1-09 8 Application for Use of Building 50 7/73 - 6/74 7-15-77 SH 

1-09 9 Correspondence Pile 50 7/33 - 6/74 7-15-77 SH 

National Assessment of Educational 
Progress 75 Juty, 1973 7-15-77 SH 

Eeasxxxxj XK&QCXXXX) XKXXKXXXXX3D yrgoMYicpx^^wjnrjrRgjraifijrxxxxxxxxxxxxxixxxxxxxj XX2HHXX 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

Secretary- 

Title 

1 carton       /4 c^rr 

cubic footage 

7-15-77 

BC 35-727-75 Page_ 

Date 
1 

of 1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA'j) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. &§& 
C421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

PARKVILLE  JUNIOR HIGH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

1-10 3 - CHECK STUBS   (#3840-8600) 19 bks. 3/22/65-6/11/73 3/30/77 SH 

1-10 3 - CANCELLED CHECKS   (#7000-8669) 1669 9/19/70-6/29/73 3/30/77 SH 

1-10 3 - BANK STATEMENTS  -  CHECKING ACCT. 93 7/70-6/73 3/30/77 SH 

1-10 3 - DEPOSIT  SLIPS   -  CHECK.   ACCT. 518 6/70-6/73 3/30/77 SH 

1-10 3 

3 

• CASH RECEIPTS  - Rediform 8R-873 

PAID VENDOR BILLS/INVOICES 

1659 
899 

7/70-6/72 

7/70-6/72 

3/30/77 

3/30/77 

SH 

1-10 1  cu.ft SH 

1-10 

1-10 

3 

3 

BEBCO 
42-109-60 

BEBCO 
31-34-61 

BANK RECONCILIATION  FORMS 

REIMBURSEMENT   REQUESTS 

36 

152 

7/70-6/72 

7/71-6/73 

3/30/77 

3/30/77 

SH 

SH 

1-10 3 BEBCO 
31-30-49 

REMITTANCE  REPORTS 32 6/71-6/27/73 3/30/77 SH 

1-10 3 BEBCO 
-1-73 

REQUISITION FORMS 167 7/70-6/73 3/30/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

cubic footage 

Principal 
Title 

BC 35-727-75 

July  6,   1977 

Date 

Page    1       of 



MSDE FORM REIS 074-1    12/72 —* 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO^gg^ 
C421 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

PARKVILLE  JUNIOR HIGH  SCHOOL 

Division of Reporting LEA 

index Item Form 

Number 
of 

Each 
Inclusive 

Dates of Records 
Date 

of 

Method of Disposal 
SHRED -SH 
BURN -BN 

Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-10 3 " CHECK STUBsleX, 3fyo- %(,**)     VW'r- '/"A* 19 bks. 3/22/65-6/11/73 3/24/77 SH 

1-10 3 ~                            / CANCELLED  CHECKS    (#7000-#8669) 1669 9/19/70-6/29/73 3/24/77 SH 

1-10 3 BEBCO     42- 
10^60 

BANK  RECONCILIATION  FORMS ^/-^ 1. - C/^J, 36 7/70-6/73 3/24/77 SH 

1-10 3 - CHECKING  ACCOUNT  BAN^ STATEMENT 93 7/70-6/73 3/24/77 SH 

1-10 3 / CHECKING ACCOUNT  DEPOSIT  SLIPS 336 7/70-6/72 3/24/77 SH 

1-10 3 - REGISTER RECEIPTS   (Moore)Rediform 8R-873 1659 7/70-6/72 3/24/77 SH 

1-10 3 - PAID VENDOR BILLS/INVOICES 1 cu.ft .   7/70-6/72 3/24/77 SH 

1-10 3 BEBCO 
31-34-61 

REIMBURSEMENT   REQUESTS 152 7/71-6/73 3/24/77 SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 
//    (TcmL) 

cubic footage 

nature 

C<n^ 

I hereby certify that the above listed records were disposed of as indicated. 

   Principal  
Title 

BC 35-727-75 

.Tnly  6,   1977 
Date 

Page      2      of ^_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2- 
C 4-2.1 

BOARD  OF EDUCATION  OF  BALTIMORE  COUNTY 

Reporting LEA 

PJL€ASA*/T PLAI^S 

TYPICAL ELEMENTARY  SCHOOL 

Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

f-cf ^ Paid vendors  bills /OO 
1970   -   1973 7/77 SH 

/-of 7 Correspondence   from previous 
administration 

Report  card   S   outdated tests (w/z) 

1971-     1973 

1972   -  1974 

It 

II 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

14 A^tls C* i&t 

I hereby certify that the above listed records were disposed of as indicated. 

 ASSISTANT  PRINCIPAL  
Signature Title 

3 
cubic footage 

7/7/77 

BC 35-727-75 

^ate 

Page of_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 

ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. WF* 

BOARD OF EDUCATION OF BALTIMORE COUNTY 
Reporting LEA 

CATONSVILLE SENIOR HIGH SCHOOL 
Division of Reporting LEA 

Number Method of Disposal 
of Inclusive Date SHRED -SH 

Indue Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

1-05 1 CR1 Permanent Record Cards (on micro-film) 5oo 197h 7/6/77 SH 
1-05 1 CR 2 Personal Data Records 5oo 197h 
1-05 1 CR 3 Test Record Cards 5oo 197U 
1-05 1 Report Cards i5oo 197U 
1-05 2 CR 8 Pupil Medical Record (Private Physician) 5oo 197U 
1-05 2 CRT 9 Pupil Health Progress Chart 5oo 197li 
1-05 3 Pupil Record of Attendance 

(Teacher Register) 
h3 197U 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 7 ^-^uM^-^) (//^' y 

ft.^ 

I hereby certify that the above listed records were disposed of as indicated. 

Signature 
Principal 7 6 77 

Title 

35-727-75 

Date 

Page      1     of 1_ 



MSDE FORM REIS 074-1    12/72 RETENTION SCHEDULE NO. 582 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

BOARD OF EDUCATION OF BALTIMORE COUNTY 

Reporting LEA 

DUNDALK SENIOR HIGH SCHOOL 

Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Data 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

1 

1 

CR-1 
9-57 

CR-1 Cards for the Class of 197h 

Cumulative Records for the 1973-7U 
Withdrawals 

618 

18U 

1961-197U 

1960-197U 

6-30-77 

6-30-77 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

cJtM</J~- PRINCIPAL 
ignature Title 

^ 
cubic footage 

6-3^77 

BC 35-727-75 

Date 

Page    1       of 1_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-Se2- 
C42.I 

Board of Education of Baiti^^ /.   ^       -> 
Reporting LEA 

Harford Hills Elementary  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 3 Teachers Registers (SeM^* ^-fs-/) ^9 9/70 - 6/74 6/27/77 SH 

1-05 3 

4 
42-110-65 
*txJtk^x<i 

Monthly Report of Attendance               i 
(Computer printout  sheets) ^"^•'^V 

Receipts  Summary 

1S20 

780 

9/62 - 6/74 

9/8/72-6/30/74 

6/27/77 

6/27/77 

SH 

XJfflX BN 

4 42-42-742- 72     Official  School  Receipts 4 6/14/71   -   10/23/ 73  6/27/h SPf BN 

4 Cancelled Paid  5  voided checks 395 2/1/72-12/18/72 6/27/77 SMxBN 

4 Check stubs 2 1/18/71-4/13/73 6/27/77 xgMX  BN 

8 

8 

Attendance  Sign-in Sheets   (Sustodialj)   44 

Attendance  Sign-in  Sheets   (Teachers)     72 
7/9/71-6/22/73 
7/2/71-6/29/73 

6/27/77 

6/27/77 

xSMx  BN 

BN 

4 cfiMi Balance  Sheets 40Xx 7/31/69-6/30/73 6/27/77 BN 

\ 

4 

4 

31-34-61 Reimbursement  Requests 
Purchase  Orders 

18 

54 
1/20/71-6/20/73 

8/20/70-6/12/72 
6/27/77 

6/27/77 
BN 

BN 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted JT (.nrnu) 
cubic footage 

I hereb 

Signature   ^/ 

I hereby certify that the above listed records were disposed of as indicated. 

 Principal  
Title 

6/22/77 

BC 35-727-75 Page_ 

Date 

1       ofX*   2 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5S2- 

Board of Education    0^ ft^itimcryj. Cv<.nfy 
Reporting LEA 

Harford Hills Elementary  
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED-SH 
BURN -BN 
BURY -BY 

/-v9 4 9/69 Use of Building  applications 142 8/26/71-5/10/73 6/27/77 BN 

4 Purchase  orders 312 8/13/71-6/2/73 6/27/77 BN 

4 42-J09-60 Bank  Reconciliation  Forms 13 2/29/72-2/28/73 6/27/77 BN 

8 Equipment   &  te«tbook   inventories 27 1969   -  1972   (NR) 6/27/77 BN 

10 Staff  Organization   Reports U 1966-69 6/27/77i 1     BN 

6 Team  Conference   information 
12     9/29/71   -   5/12/7:!   6/27/77 BN 

3 U2-i09-60 Bank   Reconciliation   Sheets k 3/31/73-6/30/73 6/27/77 BN 
• 

3 Receipts   and  Bisbursements 370 3/1/72-6/30/73 6/27/77 BN 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

^s   Principal  

cubic footage 

Signature^/ 
6/PP/77 

Title 

BC 35-727-75 

Date 

Page   P        of g_ 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland 21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO.-5e2- 

BOARD OF SDUCATTON OF BALTIMORE COUNTY 

Reporting LEA 

OUNDALK SENIOR HIOH SCHOOL 
Division of Reporting LEA 

Index 
Number 

Item 
Number 

Form 
Number Brief Description of Records 

Number 
of 

Each 
Record 

Inclusive 
Dates of Records 

Disposed of 

Date 
of 

Disposal 

Method of Disposal 
SHRED -SH 
BURN -BN 
BURY -BY 

1-05 

1-05 

1 

1 

CR-1 
9-57 

CR-1 Cards for the Class of 1973 

Curanlative Records for the Class of 197U 

671 

618 

1960-1973 

1961-197U 

5-31-77 

5-31-77 

SH 

SH 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

I hereby certify that the above listed records were disposed of as indicated. 

frux^z  pqiNniPaT. 
Signature Title 

3 
cubic rootage 

5-31-77 

BC 35-727-75 

Date 

Page       1     of    1 



MSDE FORM REIS 074-1    12/72 

CERTIFICATE OF RECORDS DISPOSAL 

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and 
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- 
ship International Airport, Baltimore, Maryland  21240 

Maryland State Department of Education will forward original certificates to 

HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 

RETENTION SCHEDULE NO. 56S— 

Reporting LEA 

IfecOSoyrToc-O^    vJ 
Division of Reporting LEA 

f-jiqh Z>cAcro\ 

Number Method of Disposal 
of inclusive Date SHRED-SH 

Index Item Form Each Dates of Records of BURN -BN 
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY 

/'/0 3 C(A£d<:    kcro^     S-KcUs l^l^l^i- iol^(o/-2i zjli GH 
f'(0 t PaCl   UewJ^s BTIIS i 7//U- blvolK 3171 SH 

t~(0 I IU*t S^^eMJCA^^ii^C^exJcM^Jio llilGo - 6/W^7 sM 5^ 
1-iO 3 Qa^ k 5-f«>e urt e^ti^ 6,0 ti(l*<f - 6/^/(^0 3/77 S& 
l-to % (?eJ?co ia* ^f Q-ts^&rffiA    -36^/n«.l ///^M - tt^hi 3/7 7 s B 

/-(O Z /o/fo/bb   -  ll^\l^ 3 hi 5^ 
('(0 3 il^rhx - ^k *h S^ 

/-IO 3 CjjL-IOq-CO Qx^t- 'S^OtK^li^o-  F&.r^S «-2 ntU-  *l*h^ 3/77 S'M 
{-[O 3 ^o^^ «-<!  c4ieoi:s Wr/U' ^^^ ^77 S|A 

S 5^7 

C/V^ 

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 

hereby certify that the above listed records were disposed of as indicated. 

5" 
cubic footage 

Tifle 
(iz/z Z 

BC 35-727-75 

Date 

Page      /      of /_ 



One of Two 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Montgomery Community College 
Reporting Agency 

College Archives Office 
Division or Bureau 

&M&>/£ 
C--^^ 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 

Description of Records 
For D sposal Inclusive 

Dates of Records Volume Dote of No. Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal   • Disposal 

1. Campus Dean/TP:Office Files 17 1 c.1950-1965 7    CU.ft. 6-28,7-1-76 Landfill 
2. Academic Dean/RK:0ffice Files 23 1 c.1967-1973 15   CU.ft. 6-28,7-1-76 
3. Stud.Serv./RK:Reg.Registration 28 5 1974 1    CU.ft. 6-28,7-1-76 
4. Procurement:Bids File 11 4 FY1972 3 cu.ft. 6-28,7-1-76 
5. Procurement:Recv.  Records 11 7 FY1970-FY1972 2 cu.ft. 6-28,7-1-76 
6. Procurement:   Requisitions 11 3 FY1971-FY1972 3 cu.ft. 6-28,7-1-76 
7. Procurement:   Requisitions 11 3 C.FY1970-FY1972 .5 cu.ft. 6-28,7-1-76 
8. Procurement:   Purchase Orders 11 2 C.FY1970-FY1972 7.5 cu.ft. 6-28,7-1-76 
9. Finance:   Check Vouchers 7 9 FY1968-FY1969 5 cu.ft. 6-28,7-1-76 

10. Finance:   Purchase Orders 7 8 FY1972 10 cu.ft. 6-28,7-1-76 
11. Finanee:Multi-Purpose Forms 7 7 1969 2 cu.ft. 6-28,7-1-76 
12. Finance:Sales Tax Records 7 1 FY1967-FY1969 1  cu.ft. 6-28,7-1-76 
13. Cashier/RK:Change of Schedule 24 7 1972 1 cu.ft. 6-28,7-1-76 
14. Cashier/RK:Detail Tapes 24 5 C.FY1967-FY1969 2 cu.ft. 6-28,7-1-76 
15. Community Services Office Files 16 1 c.1969 .2 cu.ft. 8-27-76 Shredded 
16. Finance:Check Vouchers 7 9 1969 2 cu.ft. 10-13-76 Landfill 
17. Cashier/TP:Fin.  Cards 20 2 1968-1969 1  cu.ft. 10-13-76 
18. Cashier/RK:Fin.  Cards 24 2 1969 1  cu.ft. 10-13-76 
19. Stud.Serv./RK:Reg.  Registration 28 5 1974 1 cu.ft. 10-13-76 
20. Stud.Serv./RK:Stud.  Sch.& Inv. 28 5 1974 2 cu.ft. 10-13-76 
21. Stud.Serv./RK:Change of Schedule 28 6 1973 2 cu.ft. 10-13-76 
22. Finance:Purchase Orders 7 8 1971 6 cu.ft. 1-4-77 
23. Finance:Warehouse Requisitions 7 8 1967-1972 3 cu.ft. 1-4-77 

I hereby certify that the above listed records were disposed of as indicated. 

Frank J. 
Director of Management Services 

Title 
July  21.   1977 

Date PS-789 
DGS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE      OF      RECORDS      DISPOSAL 

Two of Two 

Montgomery Community College 
Reporting Agency 

College Archives Office  
Division or Bureau 

StAc-d?^ 
(1-3?^ 

45-   T^** w?w? PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Authorization 
For D sposal Inclusive 

No. Description of Records Dates of Records Volume Date of Method of 
Include Title and/or Form Number Retention 

Sched. No. 
Item 
No. 

Disposed of (Cubic Feet) Disposal Disposal 

24. Finance:Cancelled Checks 7 12 1965,1966,1967 9   CU.ft. 1-4-77 Landfill 
25. Finance:Cash Receipts/TP 7 13 1968-69 5  cu.ft. 1-4-77 
26. Finance:Cash Receipts/Comm.Services 7 13 1967,1968,1969 5  cu.ft. 1-4-77 
27. Finance:Cash Receipts/RK 7 13 1968,69-Feb.1970 5  cu.ft. 1-4-77 
28. Stud.Serv./TP:Reg.  Source Docs. 21 10 1973 1  cu.ft. 2-4-77 
29. Stud.Serv./RK:Change of Schedule 28 6 1973 2 cu.ft. 2-4-77 
30. Stud.Serv./RK:Early Regis.  Forms 28 5 1975 2 cu.ft. 2-4-77 
31. Stud.Serv./RK:Stud.Sch.   & Invoice 28 5 1975 1  cu.ft. 2-4-77 
32. Finance:Cancelled Checks 7 12 1969 3 cu.ft. 2-4-77 ,,                     ._ . 

33. Cashier/TP:Change of Schedule 20 7 1972 1  cu.ft. 2-4-77 
34. Finance:Check Vouchers 7 '9 1969 5 cu.ft. 2-4-77 
35. Cashier/RK:Financial Cards 24 2 1969 1  cu.ft. 2-4-77 
36. Cashier/RK:Change of Schedule 24 7 1972 1  cu.ft. 2-4-77 
37. Cashier/RK:   Fin.  Assist.   Invoices 24 3 c.1969-1972 2 cu.ft. 2-4-77 
38. Finance:Check Vouchers 7 9 1970 3 cu.ft. 4-15-77 
39. Finance:Cash Disbursements,Rec. 7 7 1967-1970 1 cu.ft. 4-15-77 
40. President:Office Files 1 1 1960-1970 4 cu.ft. 4-15-77 
41. Board of Trustees:Topical Files(dup> 2 3 1969-1975 .1  cu.ft. 6-29-77 Shredded 

I hereby certify that the above listed records were disposed of as indicated. 

Frank   J.    Tusa    /Signature 
Director of Management Services 

Title 
July  21,   1977 

Date PS-789 
DGS- RM- 2 



% 

Fora HH-KM 2 

Two  of  Two 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Montgomery Community College 
Reporting Agency 

College Archives Office 
Division or Bureau 4f Reporting Agency 

'^Bcem 
Authorization 

Description of Records 
Include Title and/or Form Number 

For Disposal Inclusive 
Dates of Records 

Volume Date Method 
(Cubic or of of 

Schedule 
No. 

Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

1. Finance:   Check Vouchers 7 9 1967-1968 3   CU. ft. 7-24-75 Landfill 
2. Finance:   Journal Entries 7 7 FY1968 2 cu. ft. 7-24-75 it 

3. Procurement:   Bids Files 11 4 FY1971 1  cu. ft. 7-24-75 ii 

4. Procurement:   Requisitions 11 3 FY1970-FY1971 1  cu. ft. 7-24-75 ii 

5.' Procurement:   Purchase Orders 11 2 FY1968-FY1971 11  cu. ft. 7-24-75 ii 

6. Cashier/TP:   Cash Receipts 20 4 1966-1967 1  cu. ft. 7-24-75 II 

7. Cashier/RK:   Cash Receipts 24 4 FY1966-FY1968 1 cu. ft. 7-24-75 II 

8. Cashier/RK:   Unpd.  Parking Tickets 24 9 FY1969-FY1972 1  cu. ft. 7-24-75 II 

9. Stud.Serv./RK:Change of Schedule 28 6 Spring  1972 2 cu. ft. 7-24-75 II 

10. Campus Dean/TP:   Gen.  Correspondence 17 1 c.   1970-1972 2 cu. ft.   , •8'-4-7 5 Shredded 
11. Stud.   Serv./TP:   Gen.  Correspondence 21 1 c.   1960-1965 3 cu. ft. 8-6-75 Landfill 
12. Finance:   Gen.^Correspondence 7 1 1970-1972 1  cu. ft. 8-6-75 II 

13. Student Affairs:   Gen.  Correspondence 14 1 1953-1967 1  cu. ft. 9-5-75 it 

mt: President:   Gen.  Correspondence 1 1 c.   1967-1972 3 cu. ft. 9-9-75 II 

President:   Gen.  Correspondence 1 1 c.   1953-1971 5 cu. ft. 9-26-75 II 

16. Finance:   Check Vouchers 7 9 1968 2 cu. ft. 10-24-75 II 

17. Cashier/RK:   Financial Cards 24 2 1967-1968 1 cu. ft. 10-24-75 n 
18. Cashier 'RK:   Change of Schedule 24 7 1971 1 cu. ft. 10-24-75 II 

19. Cashier/TP:   Change of Schedule 20 7 1970-1971 1 cu. ft. 10-24-75 n 
20. Stud.  Serv./RK:   Reg.   Source Docs. 28 5 Fall  1973 4 cu. ft. 10-24-75 II 

21. Internal Mgmt.:   Gen.  Correspondence 9 1 1964-1968 3 cu. ft. 10-15-75 II 

22. Campus Dean/RK:   Gen.  Corres. 17 1 1966-1972 1 cu. ft. 10-27-75 II 

Frank J.   Tusa 

I hereby certify that the above listed records were disposed of as indicated. 

College Archivist 
Signs tiire TiUe ate' 



Form HR-RM 2 

One of Two 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Montgomery Community College 
Reporting Agency 

College Archives Office 
Division or Bureau of Reporting Agency 

Authorization 
Description of Records 

Include Title and/or Form Number 
For Disposal Inclusive Volume Date Method   • 

Dates of Records (Cubic or of of 
Schedule 

No. 
Item 
No. 

Disposed of Linear Feet) Disposal Disposal 

23. Campus Dean/RK:   Gen.  Correspondence 22 1 c.   1967-1972 2 cu.   ft. 1-12-76 Shredded 
24. Finance:   Check Vouchers 7 9 1968 3 cu. fr. 2-4-76 Landfill 
25. Cashier/TP:   Cash Receipts 20 4 1967-1968 1 cu.   ft. 2-4-76 " 
26. Cashier/TP:   Change of Schedule 20 7 Fall  1971 1 cu.   ft. 2-4-76 it 

2?: Cashier/RK:  Financial Cards 24 2 Fall  1968 1 cu.   ft. 2-4-76 ii 

28. Cashier/RK:   Change of Schedule 24 7 Fall  1971 1 cu.   ft. 2-4-76 n 

29. Stud.  Serv./RK:   Reg.  Source Docs. 28 5 Spring  1974- 5 cu.   ft. 2-4-76 II 

304 Stud.  Serv./RK:   Change of Schedule 28 6 1972 2 cu.   ft. 2-4-76 II 

31. Campus Dean/RK:   Gen.  Correspondence 22 1 c.   1967-1971 2 cu.   ft. 2-4-76 it 

32. Campus Dean/RK:   Gen.  Correspondence 22 1 c.   1967-1973 1 cu.   ft. 3-5-76 ii 

33. Campus Dean/RK:   Gen.  Correspondence 22 .1 1970 1 cu.   ft. 3-29-76 Shredded 
34. President:   Gen\   Correspondence 1 1 1947-1971 1 cu.   ft. 3-30-76 Landfill 
35. Finance:     Check Vouchers 7 9 1969 3 cu.   ft. 4-1-76 II 

A36. 
W37. 

Campus Dean/RK:   Gen.  Correspondence 22 1 1967-1971 3 cu.   ft. 4-1-76 II 

Campus Dean/RK:   Gen.  Correspondence 22 1 1969-1972 1 cu.   ft. 4-15-76 Shredded 
38. Dean of Educ:   Gen.  Correspondence 12 1 1973 1 cu.   ft. 5-4,5-76 

I hereby certify that the above listed records were disposed of as indicated. 

College Archivist 
Title 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

1  of  2 

Montgomery Community College 

Reporting Agency 
College Archives  Office 

Division or Bureau Of Reporting Agency 

^^ Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Business Manager/TP:Gen.   Corres. 20 1 1946-1967 1   CU.    ft. 7-25-74 County 
Incinerator 

~ 

2 Internal Management:Gen.   Corres. 9 1 1967-1970 2   CU.    ft. 8-12-74 ii 

3 Finance:Check Vouchers 7 9 1966-1967 7   CU.    ft. 9-4-74 ii 

4 Finance:   Purchase Orders 7 8 1969-1970 10 cu.   ft. 9-4-74 it 

5 Procurement:   Bids  File 11 4 1969-1970 1 cu.   ft. 9-4-84 „ - 
6 
7 

Procurement:   Requisitions 
Procurement:   Purchase Orders 

11 
11 

3 
2 

1967-1970 
1968-1970 

3 cu.   ft. 
4 cu.   ft. 

9-4-74 
9-4-74 

II 

II 

8 Cashier/RK:Change of Sched.Forms 24 7 1969-1970 1 cu.   ft. 9-4-74 II " 
9 Cashier/RK:Financial Cards 24 2 1966-1967 1 cu.   ft. 9-4-74 it 

10 Academic Dean/RK:Gen.  Corres. 23 1 1965-1970 8 cu.   ft. 9-19-74 II 

11 Finance:   Check Vouchers 7 9 1966-1967 1 cu.   ft. 10-18-74 n 

• 

Inst.  Research:   General Corres. 15 1 1950-1965 4 cu.   ft. 10-18-74 II 

President:   General Corres. 1 1 1965-1969 6 cu.   ft. 12-2-74 n 

14 Community Services:   Gen.  Corres. 16 1 1969-1970 2 cu.   ft.   . 12^17-74 II 

15 Campus Dean/RK:General Corres. 22 1 1967-1968 2 cu.   ft. 12-19-74 II 

16 Academic Dean/RR:General Corres. 23 1 1970 2 cu.   ft. 1-9-75 II 

17 Cashier/RK:Financial Cards 24 2 1967 1 cu.   ft. 1-9-75 n 

18 Cashier/RK:Change of Sched.  Forms 24 7 1970 L cu.   ft. 1-9-75 i 

19 Finance:   Cash Receipts 7 13 1966-1967 L cu.   ft. 1-9-75 i 

20 Finance:   Check Vouchers 7 9 1966-1967 3   CU.     ft. 1-9-75 i 

I hereby certify that the above listed records were disposed of as indicated. 

College Archivist 
July 16,   1975 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

2 of  2 

Montgomery Connnunity College 

Reporting Agency 

College Archives Office 

Division or Bureau of Reporting Agency 

^^ Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

21 
22 
23 
24 
25 

• 

Div.   Chrm. ,M & S/TP:Gen.Corres. 
Finance:   Check Vouchers 
Community Services:   Gen.  Corres. 
Stud.  Services/TP:Gen.  Corres. 
Campus Dean/TP:Gen.  Corres. 

19 
7 

16 
21 
17 

1 
9 
1 
1 
1 

1967-1970 
1967-1968 
1960-1965 
1960-1970 
1968-1970 

3  cu.   ft. 
2  cu.   ft. 
.5 cu.   ft. 
.5 cu.   ft. 

1 cu.   ft. 

4-10-75 
4-18-75 
6-16-75 
6-16-75 
6-16-75 

I hereby certify that the above listed records were disposed of as indicated. 

College Archivist July 16,   1975 

Frank J.   Tusa Signature Title Date 



?..ra CR-^M : 

CERTIFICATE OF RECORDS DISPOSAL 

To Bs Submitted to the Records Management Division 

KALI OF RECORDS COMMISSION 
STATE OF MARYLAND 

C- 7 

Towson State Universitv 
rvepoiUnjr Agency 

University Police 
EKis'oti or Bun-it t\ Rcr^riiivg AST.cy 

1 . -u. DewnpilM of Records 
_.     , .    Indade Tit'e uwt/ot Form Nurnl*.' 
Parking 
Cit&tions   (Outdated)   in book form 

1 

For Disposal Inclusive 
Dates of Record* 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Dite 
of 

Du^uai 

Method 
of 

Disjx*>.il 
"•'•'• 

Schedule              Item 
No.                   No. 

1 13176-13200           25    13401-13425 7/0O/T7 
2 13301-13325           26    13426-13450 
3 13276-13300           27     13451-13475 . 
4 13251-13275           28    13326-13350 
5 13226-13250           29    13351-13375 * 
6 13201-13225           30    09362-09375 • 
7 13951-13975           31    13015-13025 
8 13926-13950         ' 32    13976-14000 
9 13901-13925           33     09267-09275 , 

10 13376-13400           34     12998-13000 \f 
11 13476-13500           35     05617-05625 
12 13501-13525           36     13118-13125 ( 

13 13526-13550           37     09786-09800 
14 13551-13575 • 
15 13576-13600 . 
16 13601-13625 
17 13626-13650 
18 13651-13675 
19 13676-13700 
20 13701-13725 
21 13726-13750 - 
22 13751-13775 
23 13151-13175 
24 13126  13150 

I hereby certify that the abov6 listed records were disposed of as indicated. 

Si^aitur* TU1« 



Form HRUM 2 

Item 
No. 

• i 
i 

CERTIFICATE" OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COAIMISSION    • 
STATE OF MARYLAND 

Description of Records 
• Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Transmittals, Vouchers, invoices. 

Purchase Orders, Receiving Reports, 

Discrepancies, Letters of Correspond 

Forms 100, Bookshop Purchase Orders; 

Receiving Reports, Contracts,' 

Sga Working Funds/ Annapolis lists. 

Petty Cash', Combination Loans, 

Listing A-Z (Complete Al^Det) 

Item 
No. 

> 

TnwaoN ST;,TFr I^TVF.R.^TTY. 
RcporUng Agency 

Finance/  Account'f? Payahlp Pppt... 
Division or Burcsu f f rvoportias Agency 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

July 1972~June 30 1'73 

"Mcil 
•oi 

Dlspi 

Sept. 'i7j 1976 . 

Dumpster 

ify thaUhe abov6 listed records wore dlsoo.ied of as indicated. 

THta 



Form HK-im J 

PAd*; i 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State TTniversity 
Reporting Agency 

Book Store 

Division or Bureau Cf Reporting Agency 

^tem Description of Records 
Include Title and/or Form Number 

• 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 *. Cash Receipt vorms - Record of 
individual denosits including 
register tapes, refunds, voids, 
credits, BAG  sales. Master Charpe 
sales,  discounts and tax .exempts. 

Finance 1 
Memo Dat« 

epartment 
d 8/3/76 

Chronological 
1970,  7.1,  72, 73, 
7U, and 75. 

f 

8 Boxes 

• 

•    • 

• 

8/9/76 " 

• 

Dumpster 

2 
i 

» Gifts, Supplies, Tradebooks,  and 
Textbooks Purchase Orders, Invoice; 

&•Statements. 
- 

• 

1966,67,68,69,70, 
71,72,73,  Jan.'7U 
to June  ^U. 

U Boxes 

• 

8/9/76 Dumpster 

n » Pink Sheets - Order forms for 
Gifts and Supplies which total 
cost is over $100, • 

1970,  71,  72. 

• 
> 

1 Box 8/9/76 Dumpster 

• 

* Freight Bills, Purchases for 
store needs,and Rentals. 

- 
i 

1966,67,68,69,70, 
71,72,73,  Jan.'7li 
to June '-ih. 

2 Boxes 8/9/76 Dumpster 

» Duplicates are maintained in the 
finance Office. 

•»• - 

• 

> 

I hereby certify that the abovfe listed records were disposed of as indicated. 

•4L       '^ 
Slgnatur* T1U» 



Form BK-RM 2 

PAGE 2, 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State University- 
Reporting Agency 

Book Store 
Division or Bureau tt Reporting Agency 

No. 
Description of Records 

Include Title and/or Form Number 
• 

Authorhation    - . 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

5- Ring Order Forms 

i 

Finance I 
Memo Date 

epartment 
d 8/J/76 

Chronological 
1973 &' 197U 

1 Box 8/9/76  ' . Dumpster 

6 Accounts Receivable - Paid 
Invoices, Statements and Control 
Cards. 

1969, .70, 71, 72 2; Boxes 8/9/.76 " Dumpster 

7 "Central Store Requisitions 1969, 70, 71. 1    Bbx 8/9/76 Dumpster 

Out of Schedules Requisitions 

*•• • 

4. 

• 

1968, 69, 70, 71. 1 Box 8/9/76 Dumpster 

» 

I hereby certify that the abovft listed records were disposed of as Indicated. 

Signature Tltto 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State College 
Reporting Agency 

Finance Office 
Division or Bureau of Reporting Agency 

%" . 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

Payroll Records 
Contractual & Regular Payroll 
#1  through #26 1972 Fiscal Year 8  file drawers 7/10/75 Burning 

Accounts Payable Records 
Paid  invoices,  transmittals. 
Workings Funds  & Petty Cash 1972 Fiscal Year 17  1/2  "     " 7/10/75 Burning 

Accounts  Receivable Records 
Statement of Fees  summary,  Journal • 
adjustments,   insurance list. 

* certificates  of deposit,  paid-up 

• 
invoices 1972  Fiscal Year 50 cu.   feet 7/10/75 Burning 

^L 
I hereby certify that the above listed records were disposed of as indicated^ 

lli^ 
Signature 

Financial Analysis  & Accounting Mgr. 
Title 

7/28/75 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the  Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State College 
Reporting Agency 

Finance Office 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 

2 

Payroll Journals  and Exceptions 

General Accounting Records 
(including  disbursement  trans- 
mittals,   vouchers,   working fund, 
film rentals,   travel  approvals) 

1969-70 
1970-71 

F.Y.   1967,   1968, 
1969 

5   CU.    ft. 

50  cu.   ft. 

1/9/75 

1/10/75 

Burning 

Burning 

I hereby certify that the above listed records were disposed of as indicated. 

Qceje^C^ 
Signature   ^-^^- 

Financial Analysis Manager 2/4/75 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

TOWSON STATE COLLEGE 

Reporting Agency 

Conptroller's Office 

(frtfe di 

Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

Requisitions, Purchase Orders, 
Paid Bills and InvoiceaE 

130 U F.Y» 1952-53 U0 cu. feet 5/20/71          Burning 

Wiereby certify that the above listed records were disposed of as indicated. 

Signature 
Comptroller May 20, 1971 

Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

TOWSON STATE COLLEGE 
Reporting Agency 

Comptroller's Office 
Division or Bureau ef Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

General Accounting Records 
(including Receipts and Receipt 
Books,  Canceled Checks, Warrants, 
Requisitions,  Purchase Orders, 
Paid Bills and Invoices) 

^ 
F.Y.  196? 11 cubic feel 11/2V70 Burning 

I hereby certify that the above listed records were disposed of as indicated. 

Comptroller 12/8/70 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

TOWSON STATE COLLEGE 
Reporting Agency 

Comptroller's Office 
Division or Bureau Of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 

2 

i 

General Accounting Records 
(including Receipts and Receipt 
Books,  Canceled Checks, Warrants 
Requisitions,  Purchase Orders, 
Paid Bills and Invoices) 

Payroll Journals and Exceptions 

/ So i F. Y. 1966 

F. Y. 1966 

11 cubic feet 

2 cubic feet 

U/13/70 

U/13/70 

Burning 

Burning 

I hea^by certify that the above listed records were disposed of as indicated. 

Comptroller li/13/70 
Title Date 



Form HR-RM 2 P^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the  Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

0-±   ^dl^t 

TOWSON STATE COLLEGE 
Reporting Agency 

Business Office 

Division or Bureau cf Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

General Accounting Records 
(including Receipts and  Receipt 

Books,  Canceled Checks, Warrants, 
Requisitions,  Purchase Orders, 
Paid  Bills and  Invoices) 

Payroll Journals and Exceptions 

130 F.Y.   1960-F.Y.   1961 

130 5 (/ F.Y.   1960-F.Y.   196. 

60 cu.  ft 11/6/68 Burning 

I hereby certify that the above listed records were disposed of as indicated. 

Fiscal Officer 11-11-68 
Title Date 



Form HR-RM Z 
^>^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State College, Towson, Md. 21204 
Reporting Agency 

Registrar's Office 
Division or Bureau Of Reporting Agency 

10 

Description of Records -^ 
Include Title and/or Form Number     ^ if 

>5 (-• 

Registration Cards - 3 X • and 
4X7^ (6 double-row card drawers^ 
Name -marttal status -home address 
etc. from 1922   to present) 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

1922 to 1965 

Volume 
(Cubic or 

Linear Feet) 

6 double row 
card drawers 

Date 
of 

Disposal 

Nov.18 
1966 

Method 
of 

Disposal 

Fire 

hereby Certify thfat the above listed records were,disposed of as indicated. 

Signature 
/^  /y^ U 

Date 



. . 

• 

*    CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

Po^JZcL 
•7 '• 

• ^   - 

. •     '   •         • 

-I-: '——-;— '—'" •-   '  ;—i 1 -._-. ^_!_11 

HALL OF RECORDS COJvIMISSION 
STATE OF MARYL\ND 

Veft. k 
w •     r      ^" -       -   - 

Tow3on_State College,  TOVSCTI. Ma.rvla^d    2120li"""   •  
! 

Beportiac Agency 

•    r 

DMilon or Bureau Of Reporting Agency 

Registrar's Offic'e  ' 

t 
6 

Description of Records 
Include Tide and/or Form Number 

Student Personnel Folders - includes 
student teaching report, remarks 
from faculty, name, address, etc. 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

UlO 

. . 

•': 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear FeeO 

Date 
of 

Method 
of 

Disposal I 
Prior to-1960 
From Grouse to 
Exline 

n 18 \  regular 
file drawers 

, 

January 23, 
196? 

• 

• - •    • 

• 

• 

Fire 

•. 

- 
- 

.. 

I   '\ 

„    I hereby cerftf^thaHhe above listed records were disposed of as indicated.  

rM^ 
ignature Title 



Form HR-RM 2 

nrr 4'66 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

v^ 

Towson State College.  Towson, riaryland 212014. 
Reporting Agency 

 Registrar's Office  
Division or Bureau of Reporting Agency 

l^Tl Description of Records 
Include Title and/or Form Number 

Student Personnel Folders - includes 
student teaching report, remarks 
from faculty, name, address, etc. 

Authorization 
For Disposal 

Schedule 
No. 

hk3 

I hereby ceriji 

Signature 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Prior to i960 
From A through 
Grouse 

Volume 
(Cubic or 

Linear Feet) 

l$g regular 
file drawers 

Mi-A) 

Date 
of 

Disposal 

December 5> 
1966 

Method 
of 

Disposal 

the above listed records were disposed of as indicated. 

s 
Tttle 

h~ u 
Date 

Fire 



qjjy^vfa^ 
Form HR-RH 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Collegegr 
Reporting Agency 

Towaon State Collegft 
Division or Bureau of Reporting Agency 

u 

* 

Description of Records 
Include Title and/or Form Number 

Special deposits, transmittals 
payrolls, certificate of depeits, 
cancelled checks, athletic fees 

Petty cash, bank statements, can- 
celled checks, transmittal lists 

Certificates of DDeposit 

Transmittal lists and payrolls 

Refunds of Student Fees 

Receipt books 

Financial cards for Students 

Authorization 
For Disposal 

Schedule 
No. 

130 

130 

130 

130 

130 

130 

130 

Item 
No. 

k 

k 

i 

k 

k 

k 

Inclusive 
Dates of Records 

Disposed of 

1951t,55,56,57,58, 
59,60 

do 

do 

do 

do 

do 

do 

Volume 
(Cubic or 

Linear Feet) 

CM 
C4 

1 
I 

Date 
of 

Disposal 

January Id 

do 

do 

do 

do 

do 

do 

Method 
of 

Disposal 

Burning 

do 

do 

do 

do 

do 

do 

certify that the above listed records were disposed of as indicated. 

Business Wa^ftff^r A/ 
Title 

December 26, 1963 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

State Departtaent of Education 
Reporting Agency 

State Teachers College at Towson 
Division or Bureau of Reporting Agency 

9 Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 Special deposits,  transmittals, 
payrolls,   certificate of deposit 
cancelled checks,   athletic fees 130 \ l9U9-50-ei-H2-53 January 16 Burning 

2 Petty Cash, bank statements, can- 
celled checks, transmittal lists 130 \ do 

• 
do do 

3 Certificates of Deposit 130 b do do do 

U- Transmittal lists & Payrolls 130 k do 
rH 

do do 

s Refunds of Student Fees 130 14 1950-51-52-53 
rH 

b 
do do 

7 

Receipt Books 

Financial cards for  Students 

130 

130 2 

19U7-1I8-U9-5O-5I- 
52-53 

1950-51-52-53 

o 
VI 

• 

• 
3 

do 

do 

do 

do 

<' 

/l 

I hereby certify that the above listed records were disposed of as indicated. 

^/^ Business -anager 
Signature Title 

January ll.   1958 
Date 



Form HR-RM 2 

Cg2 ^^ 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St..   Mary-'fl  Cnllpgp  of Ma.ryl and 
Reporting Agency 

Division or Bureau of Reporting Agency 

* 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

• 

GAD-D-3 Transmittals    1 thru 129 616 1 7-1-71/6-30-72 2 L.  Ft. 2-26-76 I ncineration 

coJ   6 
I hereby certify that tfye-above listed records were disposed of as indicated. 

 Accountant 
Signature Title 

2-36-76 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Division or Bureau Of Reporting Agency 

• 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

1 

I 

1 

1 

1 

• 
1 

1 

GAD-D-3 Transmittals    1 thru 75 

GAD-D-3 Transmittals    1 thru 71 

GAD-D-3 Transmittals    1 thru 66 

GAD-D-3 Transmittals    1 thru 76 

GAD-D-3 Transmittals    1 thru 102 

GAD-D-3 Transmittals    1 thru 112 

GAD-D-3 Transmittals    1 thru 93 

GAD-D-3 Transmittals    1 thru 81-B 

GAD-D-3 Transmittals 1 thru 63 

616 

616 

616 

616 

616 

616 

616 

616 

616 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1963-1964(June 30) 

1964-1965(June 30) 

1965-1966(June 30) 

1966-1967(June 30) 

1967-1965?(June 30) 

196S-1969(June 30) 

1969-1970(June 30) 

1970-1971(June 30) 

1962-1963(June 30) 

1 

1 
2 

1 

1 

ii 
i 

ii 
i 

4A5/75 

4A5/75 

4/15/75 

4A5/75 

4A5/75 

4A5/75 

4A5A'5 

4A5/75 

4A5A'5 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

I hereby certify that the above listed records were disposed of as indicated. 

-Rohort II. Leeoco Accountant April 17,  1975 
Signature Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Repotting Agency 

Division or Bureau «f Reporting Agency 

It? 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

616 1 

616 1 

616 1 

616 1 

616 1 

616 1 

616 1 

616 1 

Inclusive 
Dates of Records 

Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

I 

1 

1 

1 

DD-1 Certificates of Deposits and 
Bank Deposit Slips 

Payroll Warrants - Form P-I-S 

Open Contracts - Form 27A & 27B 

Closed Contracts - Form 27A & 27B 

Out of Schedule Contracts - Form 
1-A 

Paid Bookstore Orders 

Completed Contracts - Form 27-A 

Out of Schedule Requisitions 

1963-1971(June 30) 

1963-1971(June 30) 

1965-1966(June 30) 

1966-1967(June 30) 

1965-1966(June 30) 

1969-1970(June 30) 

196l-1965(June 30) 

1963-1964 

i 
z 

2\ 

1 
2 

li 

1| 

hereby certify that the above listed records were disposed of as indicated. 

ert h. Lococo Accountant 
Title 

4A5/75 

4/15/75 

^5/75 

4A5/75 

4A5/75 

4A5/75 

4A5A'5 

4A5/75 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

April 17, 1975 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Division or Bureau ef Reporting Agency 

it^r Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

No. 
Schedule 

No. 
Item 
No. 

1 Requisitions  for Supplies 616 1 

1 GCL Contracts  (Open) 616 1 

1 GA Contracts  (Open) 616 1 

1 Gasoline Pump Records 616 1 

1 Bookstore Inventory 616 1 

1 

• 
1 

Registration forms for Continuing 
Education 616 1 

Dally Reports forms from 
Registrars Office 616 1 

1 Completed Bookstore Orders 616 1 

1 Completed Bookstore Orders 616 1 

inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1966-1967(June 30] 

1965-1969(June 30] 

1965-1969(June 30) 

1960-1966(June 30) 

196-i-1965(June 30) 

Summer    and 
1971 - Fall 

1971-1972(June 30) 

1962-1963(June 30) 

1965-1969(June 30) 

A/15/75 

A/15/75 

A/15/75 

A/15/75 

A/15/75 

A/15/75 

A/15/75 

A/15/75 

5/15/75 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

ereby certify that the above listed records were disposed of as indicated. 

Accountant 
Tttl* 

April 17,  1975 
Data 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to the Records  Management  Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

St. Mary's College of Maryland 
Reporting Agency 

Dlvtaton or Bureau Of Reporting Agency 

iS 
No. 

1 

1 

1 

1 

1 

1 

1 

1 

Description of Records 
Include Title and/or Form Number 

Form #27A - Contracts 

Form #100-16 - Out of Schedule 
Requisitions for Supplies 

5" x 7" Inventory Cards, now on 
Computerized IBM Cards 

Student Activities Transmittals 

Student Accounts Receivable 
Ledger Cards 

Bookstore Sheets 

Check Stubs for Petty Cash 

Student Cash Account Cards 

Bookstore Readings 

Authorization 
For Disposal 

Schedule 
No. 

616 

616 

616 

616 

616 

616 

616 

616 

616 

Item 
No. 

1 

1 

Inclusive 
Dates of Records 

Disposed of 

1 

1 

1 

1 

1 

1 

Volume 
(Cubic or 

Linear Feet) 

1967-1971(June 30) 

196^-1971(June 30) 

1947-1971(June 30) 

1967-1971(June 30) 

1962-196«(June 30) 

1963-1964(June 30) 

1962-1966(June 30) 

1965-1970(June 30) 

1966-196^(June 30)/ 

hereby certify that the above listed records were disposed of as indicated. 

Accountant ococo 

Date 
of 

Disposal 

4A5/75 

4A5A5 

4A5/75 

4A5/75 

4A5A5 

4A5/75 

4A5A'5 

4A5/75 

4A5A'5 

Method 
of 

Disposal 

April 17,  1975 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Title DaU 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

No. 

St. Mary's College of Maryland 
Reporting Agency 

Division or Bureau of Reporting Agency 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 

1 

1 

1 

1 

1 

* 

1 

1 

1 

Accounts Receivable Trial Balances 

Library Fund Cards 

Deposit Slips Activities 

Petty Cash Bank Statement 

Student Activities Check Book and 
Stubs 

Student Cash Fund Bank Statements 

Student Activities Fund Bank 
Statements 

Student Activities Deposit Tickets 

Student Activities Withdrawal Slips 

Student Activities Individual 
Account Books 

616 1 

616 1 

616 1 

616 1 

616 1 

616 

616 1 

616 1 

616 1 

616 1 

1966-1970(June 30 

1962-1963(June 30 

1962-1963(June 30 

1962-1970(June 30 

1966-1970(June 30 

1959-1963(June 30 

1960-1962(June 30 

1966-197l(June 30 

1966-1970(June 30 

1962-1965(June 30 

/c-t* 

V 

4A5/75 

4A5A'5 

4A5A5 

4A5/75 

4A5/75 

4A5/75 

4A5A5 

4A5A5 

4A5/75 

4A5/75 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

Shredding 

reby certify that the above listed records were disposed of as indicated. 

-^ Robert II. Loeoco Accountant April 17,  1975 
Signature Title Data 



Form BR-RM 2 

• 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Towson State University 
Reporting Agency 

Parking Services 
Division or Bureau ef Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

• 

• 

• 

Parking Violations Jan.  1968-Jun.  1972 18 cubic feet 5/11/77 Balto. City 
1 

Student Stickers Jan. 1968-Jun.  1972 

• 

3 cubic feet 5/11/77 
Dump 

•I             II 

t • • 

*• 

H^m • 
y 

MAY1219Tr 

. " iH£ 

I hereby certify that the above listed records were disposed of as indicated. 

^A-t^W^^^^^^^                                Parking Services Manager                            5/11/77 
<s                                          Sl«ii»tur«               ^                //                                                    TlUe                                                                             OaU 



Form HR-RM 2 ^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

Office of Student Aid 
Division or Bureau cf Reporting Agency 

Y-em 
4o. 

1. 

Description.of Records 
Include Title and/or Form Number 

N.DEA   . 
(NDSL Applications and 

related documents) 

Authorization 
For Disposal 

Schedule 
No. 

565: 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

7/1/68 to 6/30/73 

Volume 
(Cubic or ' 

Linear Feet) 

3 3/4 

I hereby certify that the above listed records were disposed of as indicated. 

j/.g. //Jf/fc*,^.. Program Director 
Signature TiUfa 

Date 
of 

Disposal 

7/1/76 Shredding 

Method 
of 

Disposal 

7/14/76 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY   OF   MARYLAND 
Reporting Agency 

CENTRAL ADMINISTRATION COMPTROLLER'S OFFICE 
Division or Bureau Of Reporting Agency 

^^Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

1 Legislative  Budget Requests 
(Worksheets,   computer runs. 
Departmental  Requests,   etc. 

564 Fiscal  Years 
ended  1951-59, 
1960-69 

15 cu.   ft. 02/04/76 Landfill 

2 Comptroller's  Office 
Departmental  Payroll 
Certifications 

564 Fiscal Years 
ended  1965 
through   1972 

2 cu.   ft. 02/04/76 Landfill 

3 University  of  Maryland 
Financial  Reports, 
Personnel  Detail  Books, 
Detailed and Summary 
Budgets 

564 Fiscal  Years 
ended  1972-75 

40 cu.   ft. 02/04/76 Landfill 

4 Technical  and  Special  Fee 
Payments   (1099)   computer 
cards 

564 Fiscal  Years 
ended  1972-74 

1 cu.   ft. 02/04/76 Landfill 

5 Inventory  records  on  computer 
printouts 

564 Fiscal  Years 
ended  1972-73 

5 cu.   ft. 02/04/76 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

 Comptroller  06/23/76 
TiUe Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY  OF  MARYLAND 
Reporting Agency 

CENTRAL ADMINISTRATION COMPTROLLER'S OFFICE 
Division or Bureau Of Reporting Agency 

VWltem Description of Records - 
Include Title and/or Form Number 

Authori2ation 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

6 Journal Vouchers 564 Fiscal  Years 
ended  1968-71 

7 cu.   ft. 02/04/76 Landfill 

7 Payroll  Distribution 564 Fiscal  Years 
ended 1970-71 

16 cu.   ft. 02/04/76 Landfill 

8 Monthly  Trial  Balances 564 Fiscal  Years 
ended  1969-71 

22 cu.   ft. 02/04/76 Landfill 

9 State  BB1  Reports 564 Fiscal Years 
ended  1970-71 

2 cu.   ft. 02/04/76 Landfill 

• University Object  of Expend- 
iture  Reports 

564 Fiscal Years 
ended  1970-71 

6 cu.   ft. 02/04/76 Landfill 

11 Line   Item  Controls 564 Fiscal  Years 
ended 1970-71 

16 cu.   ft. 02/04/76 Landfill 

12 Interdepartmental  Transfers 564 Fiscal  Year 
ended 1971 

7 cu.   ft. 02/04/76 Landfill 

I hereby certify that the above listed records were disposed of as indicated. 

Comptroller 
Signal 

06/23/76 
Title Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY  OF  MARYLAND 
Reporting Agency 

CENTRAL ADMINISTRATION COMPTROLLER'S OFFICE 
Division or Bureau Of Reporting Agency 

^^^Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Unear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal 
No. 

Schedule 
No. 

Item 
No. 

13 

14 

UMCP Expense  Statements 

Payroll  Records  T-  Journals, 
One  Pay Certifications, 
Payroll  deduction author- 
izations,   travel advances, 
computer  listings  of check 
registers,   deduction  change 
lists  and master change 
lists 

564 

564 

Fiscal  Years 
ended  1970-71 

Fiscal  Years 
ended 1966-70 

11   cu.   ft. 

256    CU.    ft. 

02/04/76 

02/04/76 

Landfill 

Landfill 

IJjereby certify that the above listed records were disposed of as indicated. 

 Comptroller  06/23/76 
Title Date 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

^5 •S' 

UNIVERSITY OF MARYLAND 
Reporting Agency 

COMPTROLLER'S OFFICE, COLLEGE PARK 
Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

§ 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

^fo. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 

• 

Disbursements Vouchers 564 6 7/1/69 - 6/30/70 200 11/17/75 Land Fill 

I hereby certify that the above listed records were disposed of as indicated. 

t 
Signature 

Joseph T.  Handley 

Accountant III 
Title 

December 2,   1975 
Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Student Employment Office, Student Aid  
Reporting Agency 

University of Maryland?  College Park Campus 
Division or Bureau cf Reporting Agency 

^F   Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 

Schedule 
No. 

Item 
No. 

of 
Disposal 

1 College Work-Study Program 
(Applications  &  Supplementary Doc.) 

566 1 

• OAfL y /7* 

July    1,   1969 
June  30,   1970 

6  1/4 
Linear Feet 

9/11/75 Shredding 

» 

/ Signature/^ 

I hereby certify that the above listed records were disposed of as indicated. 

Associate Director September 11, 1975 
Tttlfc Date 



M T^ 
Form HR-RM i 

1:, 
• 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Flecords Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 

Dlvblon or Bureau »( ReporUnf Aftncy 

Reporting Aftne/ 
Department of Student Affairs 
(Office of Student Aid) 

t tern 
No. 

% 

Description of Rrcords 
Include Title and/or Form Number 

NDEA 
(NDSL Applications and 
related documents) 

Authormrioa 
For Disposal 

Schedule 
No. 

565 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

July 1, 1958 - 
June 30, 1970 

Volume 
^ (Cubic or 

linear Feet) 

4   linear  ft. 

Date 
of 

Disposal 

June  19, 
1975 

Method 
of 

Disposal 

Shredding 

I hereby certify that the above listed records were disposed of as Indicated. 

essie E., Harris 
. 

Assistant if Director 
-T  Tttlh 

June  24,   1975 
• »       i.H.il. 

Oat* 



Perm HR-RM i 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Af enejr 

Office of Student Aid 
Dhridon or Bureau ef Weiimtlm Agency 

•     Item 
^     No. 

Description of Records 
Include Title and/or Form Number 

Authorizatioa 
For Disposal Indusire 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. NDSL applications and correspondinc 
materials of approved loans prior 

to July 1,   19 71 reflecting total 
repayment. 

5 65 1 September,   1959 
- June,   19 71 

ONLY ITEM 

1/3 linear 
foot 

3/10/75 MitMation 
& Shredding 

• 

• 

* 

/  - 

Bessie E. Harris 

I hereby certify that the above listed records were disposed of as indicated. 

  Program Director March 11,   1975 
•mi* 



HR - RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

C E R T I F ICATE       OF       RECORDS       DISPOSAL 

L^ 

University  of Maryland—College  Park 
Reporting Agency 

Division of Business Services 
Division or Bureau 

Submit in Duplicate 

Retain  one copy and  forward 
original to above address 

• 
Description of Records 

Include Title and/or Form Number 

Authori zati on 

For Disposal Inclusive 
Dates of Records 

Disposed of 
Volume 

(Cubic Feet) 
Dote of 

Disposal 
No. 

Retention 
Sched. No. 

Item 
No. 

Method of 
Disposal 

5 Cash  Receipts 564 6 1966-1970 4    CU.     ft. 2/4/75 Land   fill 

7 Central  Collection Ledgers II 4 1961-1971 6    CU.     ft. M n          II 

5 Central  Collection Numerical 
File 

II 4 1930-1970 10    CU.     ft. it n          II 

6 Mail  Remittances  Lists II 4 1966-1971 4^   CU.     ft. II n          n 

2 Payroll  Journals II 5 1968-1970 2  cu.   ft. II n          it 

# Enrollment  Deposit  Cards II 6 1966-1971 2  cu.   ft. II II          II 

10 Cashier Check—Data  Sheets II 1 1965-1971 6  cu.   ft. II II          II 

12 Subsidiary Student Accounts it 4 1963-1971 8  cu.   ft. II II          II 

I hereby certify that the above listed records were disposed of as indicated. 

SP?*, 
Signature 

Director 
Title 

2/10/75 PS - 789 
Date 



Form HR-RM 2 

IS* 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERSITY OF  MARYLAND 
Reporting Agency 

COMPTROLLER'S OFFICE, COLLEGE PARK 
Division or Bureau of Reporting Agency 

i Thoma 

I hereby certify that the above listed records were disposed of as indicated. 

Accountant III 
Signature 

Joseph 'Thomas Handley 

No. 
Description of Records 

Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

• 

Disbursements Vouchers 

Disbursements Vouchers 

564 

564 

6 

6 

7/1/67-6/30/68 

7/1/68-6/30/69 

200 

200 

5/29/74 

5/29/74 

Land Fill 

Land Fill 

August 21,   1974 
Title Date 



Form BR-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted  to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Afeney 

Office of Student Aid 
Dlvkion or Bureau of Bapoitlnx Afeney 

W     Urm 
No. 

Description of Records 
Include TitJe and/or Form Number 

Authorization 
For Disposal 

Dates of Records 
Disposed of 

Volune 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 
Cof 

Disposal Schedule 
No. 

Item 
No. 

1. 

HP 

MTHk 

MKK)  NDEA Records 
(NDS Loan Applications and 
related documents) 

565 1 

ONLY : 

July 1,   1968 - 
June 30,   19 69 

TEM 

3 1/2 Linear 
feet 

July 15, 
1974 

Shredding 

• 

/\ 

- 

y 

^fl r/\/      V^eby certify that the above listed records were disposed of as indicated. 

/Roscoe E. Dann/Jr. Assistant Director July 15,   1974 



Korm IIU KM  2 

CEPvTIFICATE  OF RECORDS DISPOSAL 

To Be  Submitted  to  the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

1 

2 

Description of Records 
Include Title and/or Korm Number 

Student Organization Accounts 

Special Organization Accounts 

Authorization 
For Disposal 

Schedule 
No. 

571 

571 

Item 
No. 

University of Maryland - College Park, Maryland 
Reporting Agency 

Student Organization Accounts 
Division or Bureau (if Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1969-1970 

1969-1970 

Volume 
(Cubic or 

Linear Feet) 

7 1/2 cu.   ft. 

1/2 cu.   ft. 

Date 
of 

Disposal 

7-10-74 

7-10-74 

I hereby certify that the above listed records were disposed of as indicated. 

Slpnaturv 

Program Analyst 
TIUo 

Method 
of 

Disposal 

Landfill 

Landfill 



Form HH-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be  Submitted   to  the  Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

University of Maryland 
Reporting Agency 

nept.   nf .Student.  Affairs   mffice  of Student  AicH 
Division or Bureau of Reporting Agency 

^^   Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1. NDEA Records 
(NDS Loan Applications  and 
related documents) 

565 1 

ONLY 

July 1,   1968    - 
June  30,   1969 

TEM 

1/2 Linear 
feet 

July  8,   1974 Shredding 

• 

/Roscoe E.   Dann. /r. 
Signature 

by certify that the above listed records were disposed of as indicated. 

Assistant Director July 8,   1974 
TlUfc Date 



Form HR-RM 2 
^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

UNIVERISTY OF MARYLAND 
Reporting Agency 

COLLEGE PARK COMPTROLLER'S OFFICE 
Division or Bureau of Reporting Agency 

Item 
No. 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
of 

Disposal Schedule 
No. 

Item 
No. 

1 

2 

Disbursement Vouchers 

Cash Receipts 

564 

564 

6 

6 

7/1/71  - 6/30/72 

7/1/71  - 6/30/72 

200 

80 

10/27/77 

10/27/77 

Land Fill 

Land Fill 

^U % 
I^ere^ certify that the above listed records were disposed of as indicated. 

Accountant III October 27, 1977 

Joseph Thomas Hancftiy'6 Title Date 



Form HR-RM S / 

Item 
No. 

1. 

2. 

3. 

4. 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT AND SOCIAL SERVICES 
Social Services Administration  
Reporting Agency 

County  n^parrinwnfR   r»f   Social    Servir-es  
Dtrlslon or Bureau of Reporting Agency 

Division of General Service 

Description of Records 
Include Tide and/or Form Number 

Case Records; Public Assistance 

Fiscal Records; Accounting Record; 
Canceled Checks; Financial Report 

Statistical Records; Reports and 
Forms; Closings; Cards, etc. 

General Records, Personnel; 
Manuals; Reports; Circular 
Letters; General Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

185 

185 

185 

185 

Item 
No. 

par.   7 

par.   11 

par.   9 

par.   5 
10 -  13 

14 

Inclusive 
Dates of Records 

Disposed of 

1936-1973 

1933-1973 

1967-1971 

1968-1973 

Volume 
(Cubic or 

Linear Feet) 

449.32 

173.85 

97.61 

62.09 

px? 

Date 
of 

Disposal 

1972 

1972 

1972 

1972 

I hereby certify that the above listed records were disposed of as indicated. 

/ // 

Method 
of 

Disposal 

shredded-burned 

/r/Z/Z^^ 
Ignatiini 

Supervisor. Supply and Services 
Title 

January 25. 1974 
Date 



Fonn HB-RH 2 ,/ 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

DEPARTMENT OF EMPLOYMENT AND SOCIAL SERVICES 
Reporting Agency 

EMPLOYMENT SECURITY ADMINISTRATION 

Division or Bureau of Reporting Agency 

Item 
No. 

2. 

Description of Records 
Include Tide and/or Form Number 

SR-3, mail in claim forms 
(tab. card size) 

Miscelaneous correspondence, 
3rd. copy requisition files. 

Authorization 
For Disposal 

Schedule 
No. 

NON SCHEDULE 

NON SCHEEULE 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1970 year 

1969 year 

Volume 
(Cubic or 

linear Feet) 

336  sm.   tab bxs 

1 design box. 

JO  c~^- 

Date 
of 

Disposal 

12-14-73 

£ 
I hereby certify that the above listed records were disposed of as indicated. 

Method 
of 

Disposal 

DUMPED 

DUMPED 

Slgaatnre: 
SllpPT-vi SnTj Zf*•1! r *   flnH    Supply 

Title 
Tar,       11 J     1Q7A 

Data 



STATE OF MARYLAND 

MARVIN MANDEL 
Governor 

RICHARD A. BATTERTON 
Secretary 

DEPARTMENT   OF   HUMAN   RESOURCES 

DIVISION  OF  GENERAL  SERVICES 

1100 N.  EUTAW STREET 

BALTIMORE,  MARYLAND  21201 

(301)   383-3090 

November 2, 1977 
PATRICK B. KIRWAN 

Director 

Mr. George W. Straubinger 
Records Management Specialist 
Department of General Services 
Hall Of Records 
Treasury Building, Room 30!? 
Annapolis, Maryland  21^01 

Dear Mr. Straubinger: 

Submitted herewith are recapitulations of the reports of records 
disposals pertaining to the Social Services Administration and the 
Employment Security Administration of the Department of Human Resources 
for the years 197U-1975-1976. 

I apologize for the lateness in their submissio 
and assure you that this delay will not occur ag 

JEM:bl 

CC: Patrick B. Klrwan 
Pile 

r office 

J.  E.  McGatoy Jr. 
EaciljLties meager 

/^^- ^C// 
: :£/ 2^^-   ^^.^t^ 



Form HR-RH t 

Item 
No. 

A 

B 

D 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Tide and/or Form Number 

Case Recordsj Public Assistance 

Fiscal Recordsj Accounting 
Recordsj Cancelled Checksj 
Financial Reports 

Statistical Recordsj Reports & 
Forms 

General Recordsj Personnelj 
Circular Lettersj Correspondence 

,4L zZ 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Department of Human Resources 

Reporting Agency 

Employment Security Administration 
Division or Bureau of Reporting Agency 

Inclusive 
Dates of Records 

Disposed of 

1969-1970 

1966-1969 

1966-1967 

1937-19U7 

Volume 
(Cubic or 

Linear Feet) 

£0.0 

60.0 

12.0 

27.0 

ereby certify that the above listed records were disposed of as indicated. 

Facilities Manager 

Date 
of 

Disposal 

Method 
of 

Disposal 

197U 

197h 

197U 

197U 

Shredded 

Title 
//-•^-77 

Date 



Form HR-RM 2 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Human Resources 
Reporting Agency 

Employment Security Administration 
Division or Bureau of Reporting Agency 

Item Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
_ (Cubic or 

Linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
No. 

of 
Disposal 

A Case Records;    Public Assistance 1969-1970 61.2 1975 Shredded 

B Fiscal Records;    Accounting 
Records;    Cancelled Checks; 
Financial Reports 

1969-1971 71.9 1975 ti 

c Statistical Records;    Reports & 
Forms 

1969-1971 15.3 1975 11 

D General Records;    Personnel; 
Circular Letters;    Correspondence 

19li7-1972 73.5 1975 it 

.hereby certify that the above listed records were disposed of as indicated. 

J.   E.  McG^rry/Jr. Facilities Manager 
Signature Title 

/I'lr-I? 
Date 



Form HBrRX S 

Item 
No. 

A 

B 

D 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Tide and/or Form Number 

Case Recordsj Public Assistance 

Fiscal Records; Accounting 
Records; Cancelled Checks; 
Financial Reports 

Statistical Records; Reports & 
Forms 

General Records; Personnel; 
Circular Letters; Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Department of Human Resources 

Reporting Agency 

Employment Security Administrati on 
Division or Bureau of Reporting Agency 

Inclusive - 
Dates of Records 

Disposed of 

1969-1971 

1969-1972 

1970-1973 

19S9-1973 

Volume 
(Cubic or 

Linear Feet) 

Ik.S 

193.7 

93.* 

201.7 

that the above listed records were disposed of as indicated. 

Facilities Manager 

Date 
of 

Disposal 

1976 

1976 

1976 

1976 

Method 
of 

Disposal 

Shredded 

Title 
//- Z-^7 

Data 



Itonn HB-RH S 

Item 
No. 

A 

B 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Description of Records 
Include Title and/or Form Number 

Case Recordsj Public Assistance 

Fiscal Records; Accounting 
Records; Cancelled Checks; 
Financial Reports 

Statistical Records; Reports & 
Forms 

General Records; Personnel; 
Circular Letters; 'Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Department of Human Resources 

Reporting Agency 

Social Services Administration 
Division or Bureau of Reporting Agency 

Inclusive . 
Dates of Records 

Disposed of 

1969-1971 

1968-1972 

1968-1972 

1970-197U 

Volume 
_ (Cubic or 

Linear Feet) 

752.3 

333.3 

176.7 

35.9 

hereby certify that the above listed records were disposed of as indicated. 

Jr. \~~~-~-~- . Facilities Manager 
Title 

Date 
of 

Disposal 

1976 

1976 

1976 

1976 

Method 
of 

Disposal 

Shredded 
Burned 

n-'L -77 
Data 



Form HR-RM 2 

Item 
No. 

A 

B 

CERTIFICATE OF RECORDS DISPOSAL 
To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Human Resources 
Reporttng Agency 

Social Services Administration 

Divtston or Bureau of Reporting Agency 

Description of Records 
Include Tide and/or Form Number 

Case Recordsj Public Assistance 

Fiscal Recordsj Accounting 
Records; Cancelled Checksj 
Financial Reports 

Statistical Records; Reports & 
Forms 

General Records; Personnel; 
Circular Letters; Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1969-1971 

1969-1973 

1969-1975 

1970-1975 

Volume 
(Cubic or 

Linear Feet) 

67U.5 

262. U 

167.5 

I87.O 

1 hereby certify that the above listed records were disposed of as indicated. 

Facilities Manager 

Date 
of 

Disposal 

1975 

1975 

1975 

1975 

Method 
of 

Disposal 

Burned - 
Shredded 

Title 
>i'^'7f 

Date 



Fonn HR-RH 2 

Item 
No. 

A 

B 

D 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Department of Human Resources 

Reporting Agency 

Social Services Administration 
Division or Bureau of Reporting Agency 

Description of Records 
Include Tide and/or Form Number 

Case Recordsj Public Assistance 

Fiscal Records; Accounting 
Recordsj Cancelled Checks; 
Financial Reports 

Statistical Records; Reports & 
Forms 

General Records; Personnel; 
Circular Letters; Correspondence 

Authorization 
For Disposal 

Schedule 
No. 

Item 
No. 

Inclusive 
Dates of Records 

Disposed of 

1967-1972 

1961-1972 

1967-1971 

1969-197U 

Volume 
(Cubic or 

Linear Feet) 

62U.9 

133.3 

73.1 

93.2 

I hfei^by certify that the above listed records were disposed of as indicated. 

Facilities Manager 

Date 
of 

Disposal 

197U 

197U 

197U 

197U 

Method 
of 

Disposal 

Burned - 
Shredded 

Title 
J I- 1 -77 

Date 



Form HR-RM X 
J^ 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 
HALL OF RECORDS COMMISSION 

STATE OF MARYLAND 
Disability Determination Services 

ruportlnf Agenejr 

Division of Vocational Rehabilitation 
OtrWoa or Bureau M BapoHtac Aftoey 

• 
Description of Records 

Include Title and/or Form Number 

Authorizadon 
For DispoHl Incluiive 

Dates of Records 
Disposed of 

Volume 
(Cubic or 

linear Feet) 

Date 
of 

Disposal 

Method 
Schedule 

No. 
Item 
Na 

of 
Disposal 

1. Case residuals,  8 l/2wxll" sheets * « 7/1/71 - 6/30/73 75 cu. ft. 

2. File cards,  3" x 5" * *         7A/71 - 6/30/73 5 cu. ft. 

• 

Q. 
el 

91 

* See attached letter 
"Re: Audit Control Number 52205-0 \" 

I hereby certify that the above listed recorda were disposed of as indicated. 

Siena ttm TU* Date 



S<Q^..4i.<.''-'±H. 

• 

DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE 
REGION III 

3535 MARKtT STREET 
PHILADELPHIA, PENNSYLVANIA 19101 

SOCIAL SECUHiTV 
ADMiMSTHAIlCN 

MAILING AmiRFSS 
PO   BO- S?SS 
PHILAD!: LPH'A 
PCNNSYi.V.\NlA    19101 

IDI-R-3 Dr. James A. Sensenbaugh 
State Superintendent of Schools 
6510 Elkridge Landing Road 
P. 0.  Box 8717 
Baltimore-Washington International Airport 
Baltimore, Maryland      21240 

Dear Dr.  Sensenbaugh: 

Re:    Audit Control  Number 52205-03 

We were pleased to receive your letter of January 24,  1975 
regarding the Audit of the Maryland Disability Determination Section, 
Division of Vocational  Rehabilitation,  Department of Education. 

Ho also  received the Disability Determination Sprvice internal 
instructions on case processing time improvements end broken 
appointment procedures.    We participated with the DHEW Auditors 
and the management team of your Disability Determination Service. 
in a close-out interview which discussed these findings during 
the Audit.     It was with pleasure we observed the wholeheartedly 
cooperation of your assistant Director and his management team 
in implementing the recommendations of the 'DHEW Audit Team. 

Their attempts to reduce the overall  processing time and 
implementing correctional  procedures for timely follow-ups on 
medical  evidence, as well  as reducing the instance of broken 
consultative appointments is encouraging.    These steps can only 
better serve the disability applicants in the state of Maryland. 
We would like to congratulate this staff on their fine efforts 
and cooperation in this matter.    May we consider this letter as 

•   a close-out to the DHEW Audit procedure. 

Thank you again for your spirit of cooperation in serving the 
Disability recipients in the state of Maryland. 

c; 

Sincerely yours, 

uM" 
j\<hs^.  MO 1)1 en 

Regional Representative 
Bureau of Disability Insurance 

VRAPR9 m 



Form HR-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Dspartaant of Bducatlon 
Raporttni Afency 

mviaion of yocatlonal Behabllltatlon 
DhrWon or Bnreaa ef Bmiwllag Aguoej 

1. 

Description of Records 
Include Tide and/or Form Number 

Case Folders 

Authorizatioo 
For Dispoul 

Schedule 
No. 

527 

Item 
No. 

1-1 

Inclusire 
Dates of Records 

Disposed of 

7/1/68 to 6/30/69 

Volume 
(Cubic or 

linear Feet) 

233.6 cu.ft. 

Date 
of 

Disposal 

2/14/75 

Method 
of 

Disposal 

Landfill, burning 
and shredding 

2^<^~ 

I hereby certify that the above listed records were disposed of as indicated. 
/yf                             Assistant Director 
C&F Budget and finance  

Sicnatur* ' yy75 
David L. Leppo 

TttJ* 



Form HR-RM I 

CERTIFICATE OF RECORDS DISPOSAL 

To Be Submitted to the Records Management Division 

HALL OF RECORDS COMMISSION 
STATE OF MARYLAND 

Maryland State Department of Education 
Raporttag Agency 

Division of Vocational Rehabilitation 
DMrioa or Borera of Beporttag Agtacy 

1. 

Description of Records 
Include Title and/or Form Number 

Case Folders 

Authorization 
For Disposal 

Schedule 
No. 

527 

Item 
No. 

1-A 

Inclusive 
Dates of Record* 

Disposed of 

7/1/68 to 6/30/69 

Volume 
(Cubic or 

linear Feet) 

233.6 cu.ft. 

Date 
of 

Disposal 

2A/7S 

Method 
of 

Disposal 

Landfill, burning 
and shredding 

Slgnattm 

David L. Leppo 

!by certify that the above listed records were disposed of as indicated. 
Assistant Director 
Budget and Finance  3/3/75 

TUI* Date 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Page   1  of  3 

COMPTROLLER  OF THE TREASURY 
Reporting Agency 

ALCOHOL  AND TOBACCO TAX  DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

F.   Y. 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No.      ' 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1 TRANSPORTATION REPORTS 212 1 1970 2.0 

2 TRANSPORTATION REPORTS 212 1 1971 2.0 

3 TRANSPORTATION REPORTS 212 1 1972 2.0 

k WHOLESALERS  MONTHLY  REPORTS 212 4 1970 4.0 

5 WHOLESALERS  MONTHLY  REPORTS 212 4 1971 4.0 WASTEPAPER 

6 WHOLESALERS  MONTHLY  REPORTS 212 k 1972 44.0 

7 WHOLESALERS MONTHLY  REPORTS 212 k 1973 39.0 

8 CLAIM FOR  BEER TAX  REFUND 212 7 PRIOR TO 1969 2.0 

9 CLAIM FOR  BEER TAX REFUND 212 7 1970 1.0 

10 CLAIM  FOR BEER TAX  REFUND 212 7 1971 1.0 

11 OVER  30  DAY &  CLEARANCE  REPORTS 212 8 PRIOR TO  1969 15.0 

12 OVER 30 DAY  &  CLEARANCE REPORTS 212 8 1969 2.0 

13 OVER 30  DAY  &  CLEARANCE  REPORTS 212 8 1971 2.0 

14 OVER  30 DAY  &  CLEARANCE REPORTS 212 8 1972 1.0 

15 MASTER SCHEDULE OF  PRICES 212 9 PRIOR TO  1969 6.5 

^"-"y^y I hereby certify 1 

Signature 

I hereby certify that the above listed records were disposed of as indicated. 

Revenue Examiner III        February 9, 1976 
Title Date PS-789 

DGS-RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS       DISPOSAL 

Page  2  of 3 

COMPTROLLER  OF THE TREASURY 
Reporting Agency 

ALCOHOL AND TOBACCO TAX DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Author ization 

Description of Records 
Include Title and/or Form Number 

For Di sposal Inclusive 
Dotes of Records 

Disposed of 
Volume 

(Cubic Feet) 
Date of 

Disposal 
No. 

Retention Item 

Method of 
Disposal 

Sched. No. No. 
F.   Y. 

16 MASTER  SCHEDULE OF  PRICES 212 9 1969 3.0 

17 MASTER  SCHEDULE OF  PRICES 212 9 1970 5.0 

18 MASTER SCHEDULE  OF  PRICES 212 9 1971 3.0 WASTEPAPER 

19 MASTER SCHEDULE OF  PRICES 212 9 1972 k.O 

20 AUDIT  FILE 212 12 PRIOR TO 1969 32.5 

21 EXERCISE TAX  ON  BEER 212 16 1971 1.0 

22 MONTHLY  REPORT  OF  CROWN AND  LID 
MANUFACTURERS 

212 19 PRIOR TO  1969 1.0 

23 MONTHLY  REPORT  OF CROWN AND LID 
MANUFACTURERS 

212 21 PRIOR TO  1969 5.0 

2k EXCISE TAX RETURN  FOR  WINE AND 
DISTILLED  SPIRITS 

212 21 1971 1.0 

25 EXERCISE  TAX RETURN FOR WINE 
DISTILLED SPIRITS 

212 21 1972 1.0 

26 GENERAL  CORRESPONSENCE 212 23 PRIOR TO  1969 1.0 

27 INVESTIGATION FILE 212 2k PRIOR TO  1969 5.0 

28 ACCOUNTING  RECORDS 212 26 PRIOR TO  1969 1.0 

I hereby cffl-tify that the above listed records were disposed of as indicated. 

/^y'S^&^^r Revenue  Examiner  III February  9,   1976 

Signature Title Date PS-789 
DOS- RM-2 



DEPARTMENT OF GENERAL SERVICES 
Hall of Records Commission 

Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF       RECORDS      DISPOSAL 

Page 3 of 3 

r.OMPTttOT.T.ET?   OF  THE!   TREASURY 
Reporting Agency 

ALCOHOL AND TOBACCO  TAX  DIVISION 
Division or Bureau 

PREPARE IN DUPLICATE 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dotes of Records 
Disposed of 

F.   Y. 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

29 

30 

31 

32 

33 

34 

ACCOUNTING  RECORDS 

ACCOUNTING  RECORDS 

ACCOUNTING  RECORDS 

PAYROLL RECORDS 

BEER NON-RESIDENTS  DEALER 
MONTHLY  REPORTS 

NON-SCHEDULED  MISCELLANEOUS'/ 
RECORDS 

212 

212 

212 

212 

630 

26 

26 

26 

27 

1 

1970 

1971 

1972 

1972 

1972 

2.0 

2.0 

2.0 

1.0 

1.0 

8.0 

WASTEPAPER 

I hereby certify that the above listed records were disposed of as indicated. 

Revenue Examiner III February 9, 1976 
Signature Title Date PS-789 

DGS- RM-2 



HR-RM-2   (Rev. 2/74) 
DEPARTMENT OF GENERAL SERVICES 

Hall of Records Commission 
Records Management Division 
Treasury Building, Rm. 305 
Annapolis, Maryland   21401 

CERTIFICATE       OF      RECORDS       DISPOSAL 

DEPARTMENT  OF  GENERAL SERVICES 

Reporting Agency 

Records Management Division 

Division or Bureau 

Submit in Duplicate 

Retain one copy and forward 
original to above address 

Description of Records 
Include Title and/or Form Number 

Authorization 
For Disposal Inclusive 

Dates of Records 
Disposed of 

Volume 
(Cubic Feet) 

Date of 
Disposal 

No. 
Retention 

Sched. No. 
Item 
No. 

Method of 
Disposal 

1. 

2. 

3. 

General Correspondence 

Microfilm Worksheets 

Record Analysis  Sheets 

340 

it 

II 

1 

4 

7 

Prior to  1971 

II                         11 

II                      II 

5   CU.ft. 

3 

2 

Feb.   13 

II 

Trash 

n 

H 

I hereby certify that the above listed records were disposed of as indicated. 

f Signature f Title   / Dat/ ' 
PS- 789 


