Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

s,

=2

Department of Health and Mental Hygiene

Reporting Agency

Juvenile Services Administration
Boys' Forestry Camps

- Division or Bureau 6f Reporting Agency

Authorization
Item Description of Records For Disposal Inclusive 1 Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of . Linear Feet) Disposal Disposal
Wo. No.
1 Case Folders ' k96 1967 - 1971 L4 1inear ft.| 5/26/77 Landfill -

Superintendent 5/26/77

Title Date




N - s e vty B o ek . it B T T

Form ER-RM 2

CERTIFICATE OF RECCRDS DISPOSAL
To Be Submitted to the Records Management Divisicn

HALL OF RECORDS COMMISSION Department of Health and Mental Hygiene

STATE OF MARYLAND Reporting Agency |
Department of Juvenile Services-Headquarters

Dlvision or Bureau 0f Reporting Agency

Authorization .
Item : : Dcscnpnon of Records - - ) For Disposal Inclusive Volume Date Mcthod
No. - Include. Tide and/or Form Number Dates of Records {Cubic or of of
: ' _ _ Schedule Item Disposed of Linear Feet) Disposal Disposal
No.. No.
1 Weekly time sheets (DJS-421) 548 1 6/71 - 5/72 Lt 1-2-75 Disposed of

as rubbish

I hereby certify that the above listed records were disposed of as indicated.

Rocf@ode it = fofor

Title




Form HI-RLI 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
'STATE OF MARYLAND

Department of Juvenile Services

AN

Reporting Agency

L4

Montrose School

Division or Bureau ¢f Reporting Agency

Authonization . LT
Item Dcscription/of gecordtfI ber For Disposal Dat Incl;xs;{ve i Yal;g_tze“ D:fte Mcg_xcd
Y o €COr )]
No. Include Tite and/or Form Num Scheduls Teom a 6?5 v Lineas Fect) Dispasal Disposal
No. No. ' .
_ ' ‘ July 1, .
-Student Case Records Memo dated 1967 ~ 1970 21 cubic f§. 7-15-75 Burned
11-23-7hiregarding| - o
disposal |after 5 years. =
I Jf€reby certify that the above listed records were disposed of as indicated.
;7*£ra ‘ ) Superintendent | 7-22-75
Signature” '

Title Datoe -




Form HR-RM 2

CERFIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECQRDS COMMISSION
- STATE QF MARYLAND

Juvenile Services Administration

D el e e

Reporting Agency

Boys' Forestry Camps

Division or Bureau 0f Reporting Agency

. - Authorization 1
Item Description of Records For Disposal Inclusive Volume Date Method

No. - Include Title and/or Form. Number : Dates of Records (Cubic or of of N
4_ ‘ Schedule Item Disposed of Linear Feet) Disposal Disposal ;
No. No. ' - !
bl Case Folders ' Log 21 1959-1964 26 cu. fte 6/2/75 . Burning "
4 _ :

G

2

o

l}.

;

1 3

. i

. b i

i - I hereby certify that the above listed records were disposed of as indicated. [
. } " |

- ! . L - Superintendent 6/25/75 g

. Signature Title £

Date




Forn RR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION Depar tment of Juvenile Services

STATE OF MARYLAND B'eporung Agency
Region VIII - Baltimore City

Division or Bureau of Reporting Agency

Description %udxf)ﬁ:aﬁ:? Inclusi Vol
iption of Records or Dispos nclusive olume
Include Tide and/or Form Number Dates of Records . (Cubic or
Sd;qedule II:rem Disposed of Linear Feet)
0. o.

Social History files over 10 years | " |All records ‘prior 1,110 1bs, August 28, Incinerate

old - including family data, to 1963 3,000 files-- 1974 at Refuse
psychological, psychiatric reports . | approximately ' Disposal Plant
and correspondence, ‘ 24 letter size #4 Bureau
file drawers Of Utility
Operations-

Baltimore,City,
%o«- /4 Maryland

I hereby
September 4, 1974

Regional Supervisor-Baltimore City
» —“‘—Title Date




Form HR-RM 2

CERTIFICATE COF RECCRDS DISPCSAL

: n b W P L)
Submitted to the Records Management Division

EHALL GF RECCRDS COMMISSION

To

=
o
Pl

Department of Juvenile Services

Reporting Agency

STATE OF MARYLAND
: . Maryland Children's Center

! Division or Bureau ¢f Reporting Agency

+

Authonization
ltem Description of Records For Disposal Inclusive Volume Date Method
No. - Include Tite and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No. '
1 Maryland Children's Center Records prior to 1900 Cases 8/21/7Y | Shredding
Evaluation Reports, Social b 4 November 1962 _ 16 File
Histories, other correspondence in which contained no Deawers
children's files . correspondence :
Ty, SN within the past 254, A
‘ 1 A .
' 10 years 27t ﬁ/
. 1
g i
3.
K ‘ 43
- . ‘ 4
i
. o hereby certify that the above listed record.s' w'eré‘ disposed of as indicated. ;
| r
e =3 FQZ&— Superintendent 8/22/7h
3 Slrnature '\ (__) Tite Date




e A o et sl B

Form HR-RX 2

b i Pl WA Lo i A e k- L i Sk ) A s & N b i bt — -

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

T T e

Department of Mealth & Mental Hygieme

Reporting Agency

Department of Juvenile Services -~ Meadquarters

Division or Bureau of Reporting Agency

Authorization

Item Description of Records For Disposal Inclusive Volume Date Meshod
No. Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Lincar Feet) Disposal Cisposal
i No. No.
1 Gemeral Accounting Record and 1 FY 1970 FY 1971 26.25 6/3/74 Burning

Files

‘ |

I hereby certity that the above listed recoris were di sposed of as indicatad.

Vs i 8

Date




RS WP Ty prrrarrer sy ==ty e

L oaa

A

e Bt i wd

idaa s

3

PR P97 LT

Formm HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Department of Juvenile Services

Reporting Ageney

Region 8-Baltimore City

Division or Bureau of Reporting Agency

bitpmtssd bbb o it et o 0

Authorization
. Item Description of Records * For Disposal Inclusive Volume Date Method
No. - Include Tide aad/or Formi Number Dates of Records . (Cubic or of _of
. . Sdllchu]c l&em Disposed of Linear Feet) Disposal Disposa:
0. 0. .

1 ~ Social History files over 10 years ,{ff / All records prior | 2550 1bs. April 9, 1 Incinerat‘ion
old--including family data, ' ‘to 1962 8100 files-- 10, 11, 1974 at Refuse
psychological, psychiatric reports ‘ _ approximately Disposal
and correspondence. : 65 letter siz Plant #4

: ' file drawers (Pulaski Hgwy.

Balto. City)

I hereby certify-that the above listed records were disposed of as indicated.

O\ S,

Regional Supervisor 5/28/74

s

Title Date




Form HR-RM 2

| I
CERTIFICATE OF RECORDS DISPOSAL ‘ ‘ 6
To Be Submitted to\ﬁhe Records Management Division
HALL OF RECORDS COMMISSION ' 4 Department of Juvenile Services :
STATE OF MARYLAND | Teporting Agency |

Montrose School
Division or Bureau 0f Reporting Agency

Authorization ) : -
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Tide and/or Form Number Dates of Records (Cubic or of of
Sdr!qedule lﬁcm Disposed of Linear Fect) Disposal Disposal
o. 0.

1 . Student Case Records Memo dat¢d 1933% -~ .1967 30 cu. ft{ 1-15-74 Burned
11-23-74|regardin _

disposal|after 5
years.

e
b -

o L I T o W P 8 A\ 1 et " s At T

I hereby certify that the above listed records were disposed of as indicated.

* b ' 4 e (7 : Superintendent 2-25-74

(S L IE et 3 EAIANE v

Signature : Title : Date

4 A




Tora IIR-RMZ =
CERTIFICATE OF RECORDS DisSPOsSAL
To Be Submitted tc the Recerds Marnzgement Division
HALL OF RECORDS COMMISSION Department of Health % Mental Hyzierne
STATE COF MARYLAND i
Purchased Care Services
Diviicn or Buresc ¢2 Deyomizy Agazsy
23
e A %ut!‘.g?u:ion
e CSCIPLION © cor DA lust W iase R
ivo. Include T.:Icpand_/o: F;rm Number ks Date’snol;'gcf:ords YCO\."::N D:fc P-!c;;‘:.od
_ Sc};&—iul: Ir:;;n Disnoced of Lincar Feer) Dispesal Dispoes!
1534 2 Boxes F.Y. 1659 Records 199 1 FY 1968 20 75/ 5 Tecycled
remain to be cdestroyed at
later dzte.
Paid Invatient Certificates
1543 Physicians Bills 199 1 FY 1968 Lo e e 1
574 Cutpatient Acctg. Records 199 i FY 1968 34 e L
£21 Physicians Transmittals 199 T FY 1G66R 14 7/5/7% "
ms,‘ 205's Tligibilities =~ 199 1 FY 1968 32 7/5/7% o
¥edical issistance Counties
1200 Paid Inpatient Certificates 199 1 FY 1968 9 C J
1581 Pharmacy Bills e 1 FY 1968 116 7/5/ 73 "
267

I hereby certify that the zbove listed records were disposed of 2s indicated.

/)

A, i

¥
> o A o = L 3 & -
g s/CLA/Z’ et Cn VAl o -':-_J"(--".-fz.: /T-_e_,-ﬂ.,-f A cerk L o
Swmetere !

Tilde

»
oS3
Dz

ts
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CERTIFICATE COF RECCRD3 DISPOSAL
To Be Submitted to the Records Marnzserment Division
HALYL CF RECORDS COMMISSION
STATE CF MARYLAND

Department of Health & Mental Hygiene

Reporiing Agency

“urchas

gy
)
N
i34
o
J 12
)
s

£
Diviian oz Buresm ¢ Raporiica Agency

N e i priial dise s s o endion '
cscniption o €Cor r Distozs 3 . . 1 Y
No Include Tidle and/or Form Number e e P e 2 SR Date Mithod
| i Sc};\:gul: II%:;:J Dispeced of Lizcar Feet) Disposal DL‘,;Q',:_I
482 Pharmacy Bills 562 i 1/3/68-3/L/68 Pl jem. ft, 7y, Ve Recycled
L23 Outpatient Bills 562 1 7/3/67-12/27/67 | 35 cu. ft. S/ R o
Lay Physicians Bills 552 1 5/19/67-8/16/67 | 24 cu. ft. /573 W
522 Pharmacy 3ills 562 il 3/Lk/68-6/21/68 Z5 cu. Pr. 2/ VS "
pe3 Bhysicizns Rills 562 o ! 8/12/67-1/25/68 | 84 cu. ft. /57 75 w
52‘-’:. Special Service Bills 562 g2 9/66- 6/68 ke cu. Pt USH?3 &
Authorizations ol RS
Dental Bills w7
I heraby certify that the above listed records were disposed of as indicated, =

= b b = s %

Sigratuse

Cf/-&e;P /_QM,Z««/V(,V C")c'bg,?, ‘X‘M %?/)’7

Tk ’ Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION L o Qgg rtment of ﬂg ;h and Mental vaiene
STATE OF MARYLAND - Teporind Ageney

32.01.27

- Division or ?_nreau of Beporting Agency

. " - Description of Records . SO P : L Ty e e ":-??‘-,’.'; RS y, : - Dot A

Indude Tide ::3_/02 Form Number . - - - p,é”fmmd, o (émeog - N B -u°§¥°d ‘

. - - K _ Di : hneret) Disposal Disposal:
1. Patients Fund Receipt Books 63 1 1971 - F.Y. 2 cubic ftd 11/30/77 Buried

- 2. Vendors Sales Slips . ‘ ' : : .

(Patients Purchases) 63 3 1972 & 1973 F.Y. 14 cubic ftd 11/30/77 Buried
3. Cancelled Checks & Check Stubs 63 4 1 1970 thru 1973 R.Y] 6 cubic ftd 11/30/77 Buried
4. Accounting Récords - . S 154 1 | 1970 thru 1973 RY} 39 cubic ft, 11/30/77 Buried
- .5. Time Sheets - Payroll Records 154 2 1970 thru 1973 RY] 60 cubic ftJ 11/30/77 Buried

\Z/}m}ehy certify that the above listed records were disposed of as indicated.

)\ _Rokre g e IS Accountant Audiror IV 11/30/77
8lgmature / Title Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
| HALL OF RECORDS COMMISSION

.

Department of Health and Mental Hyeiene

Title

Date

3
3 STATE OF MARYLAND Reporting Agency
- ‘ 32,01,27
) ‘ a Division or _Burean of Reporting Agency ) N
. - con of Records " Authorization :
tem Descripti D.F 1 . . . ‘
No. Include 'l'idepax;.g_/or F:.l:n Number = - Datclsn gf?sll?.:ecords Eﬁea D:ftc N eg ¥°d
o Schedule Item Disposed of Linear Feet) i Plsposal
No. No.
1. Patients Fund Receipt Books 63 -1 1971 - F.Y. 2 cubic ft4d 11/30/77 Buried
2, Vendors Sales Slips ’ ‘ o
‘ (Patients Purchases) . 63 3 1972 & 1973 F.Y. 14 cubic ft 11/30/77 Buried
_ " 3. Cancelled Checks &.Check. Stubs 63 4 .} 1970 thru 1973 F.Y 6 cubic ft 11/30/77 Buried
4. A.ccount:lng Records 154 1 1970 thru 1973 F.Y} 39 cubic ftd 11/30/77 Buried
Se Time Sheets - Payroll Records 154 2 1970 thru 1973 RY] 60 cubic ftd 11/30/77 Buried
. \l
\‘certify that the above listed records were disposed of as indicated.
. —Accountant Aunditor TV 11/30/77




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Department of Health & Mental Hygiene
Reporting Agency

Springfield Hospital Center 32.01.27
Division or Bureau of Reporting Agency

" Authorization

Dcscriptio‘n of Records
Include Tide and/or Form Number

For Disposal

Schedule
No.

Item
No.

Inclusive
Dates of Records
Disposed of

Yolume
(Cubic or
Linear Feet)

Vendors Sales Slips (Patients
Purchases)

Cancelled Check & Check Stubs

Accounting Records

Time Sheets - Payroll Records

63

63

3

1968 - 1969
1970 - 1971

1968 - 1969

1968 - 1969
1970

1969

21 Cubic Ft

1 Cubic Ft

27 Cubic Ft

21 Cubic F{

1/21/76

1/21/76

1/21/76

1/21/76

Mt the above listed records were disposed of as indicated.
‘

Accountant-Auditor IXI

Title




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF

Department of Health and Mental Hygiene

Reporting Agency

Montrose School

Division or Bureou

RECORDS

DISPOSAL

PREPARE IN DUPLICATE

Retain ane copy oln-d forward
ariginal ta obove address

Authorizotion
For Disposol

Inclusive

No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
1 General Accounting Records 649 1 1965-1972 19.5 L/7/77 Shredded and
trash disposal
2 Purchasing Records 649 1 1960-1971 4.0 L)1/ Shredded and
trash disposal
3 Budget and Fiscal Planning Records| 649 1 1965-1972 2.0 4/7/77 Shredded and
' trash disposal
4 Miscellaneous Accounting Records 649 1 1971-1973 13.0 4/7/77 Shredded and
trash disposal
5 Payroll Accounting Records 649 1 1967 1.5 4/1/77 Shredded and

| hereby certify that the above listed records were disposed of as indicated.

ARetor S Lo

v Signoture

Accountant III

Title

trash disposal

HA5777

Dote

Ps- 789
DGS- RM- 2



DEPARTMENT OF GENERAL SERVICES

Hall of Records Commission

Records Management Division p) B 1500

Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

Depastment of Juvenile Senvices

Reporting Agency

PREPARE IN DUPLICATE
Montrose Schoof Retain one capy and farward

ariginal to abave address

Division or Bureou

Authorizotion
Far Disposol Inclusive

No Description of Recards Dotes of Records Valume Date of Method of
Include Title ond/or Form Number Riai&atich R Disposed of (Cubic Feet) Disposol Dispeosal
Sched. Na. No.
73
1 Student Case Reconrds Memo datqd 11-23-74 July 1970~
neganding disposalfagter Dec. 1971 & cubic feet | 3-10-77 Burned

agtern 5 Jeans.

MmO \wb\\s\u.é/ b‘,’
Robul} a. Willsons

Binegton Jopeuile Sve.
(nMow| pvhned)

/,’_’ : = | hereby certify that the above listed records were disposed of as indicated.
'L._,--ﬁ"""" *: K’.-_— '/ -
I ' §- 11
\1 J— (%7 60 o o Superintendent 11-77
Signoture Title Dote . PsS-789

DGS- RM- 2




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION Department of Heglth and Mental Hygiene
STATE OF MARYLAND Reporting Agency

Cliften T. Perkins Hespital Center
Division or Bureau ¢f Reporting Agency

Authorization

Description of Records For Disposal Inclusive Volume
Include Title and./or Form Number Dates of Records (Cubic or
Scl;sdule I;;:m Disposed of Linear Feet)
o. o.

PERSONNEL FILES (EMPLOYEE 428 3 Persennel felders | 1 cubic foet

FOLDERS) bearing a term-
inatien date during
1968 eor before,

| ]

I hereby certify that the above listed records were disposed of as indicated.

P V7 & ﬂi;r;’ rciors 5> / / ’3/75

Signature




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

=z

Page 1 of 8

@ S
?;%é

Department of Health and Mental Hygiene

Reporting Agency

Crownsville Hospital Center

Division or Bureau of Reporting Agency

Louise Van Leeuuiieture

Title

98 7- cRo2
‘ Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1 Patient's Receipt Books and 196 i 1370 - 1974 All: 216 3/12/76 Buried
Valuable books used in Hospital Cubic Feet
patient area 1971 - 1974 ' 3/15/776
2 Patient's Cash Receipts Books !
used in Accounting W 1972 - 1974
)
3 State Receipts Books-Accounting % { 1872 - 1974
)
(A Clinic Receipt Books § | 1968 - 1973
5 Patient's Tally Sheets, With- v t
. drawals and Receipts ﬁ 1970 - 1974
0
Patient's Valuable Sheets X { 1968 - 1972
<4
Patient's Transmittals for Re- § (
imbursement Working Fund \_:- 1967 - 1973
. . Y {
Patient's Withdrawal Vouchers \;
20 transfer boxes 1967 - 1973
I hereby certify that the above listed records were disposed of as indicated.
,Zgz‘ Y Zéﬁﬂ(;“”“g“g Accountant-Auditor IV March 31, 1976

Date




e

o 7
Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Page 2 of 8

Department of Health and Mental Hygiene

Reporting Agency

Crownsville Hospital Center

Division or Bureau 6f Reporting Agency

. S ture
Louise Van Leeuweﬁ

: Authorization
Q] Description of Records For Disposal Inclusive Volume Date - Method
. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
Patient's Account Cards, Ledger 19 ! 1968 - 1973 . All: 216 3/12/76 Buried
Cubic Feet 3/15/76
Patient's Reconciliation Reports { 1973 - 1974
A
Non-Budgeted 41-Welfare, can- .: ( _
celled checks N 7/6/61 - 12/28/72
\
Non-Budgeted 41-Welfare, check A\ [
book stubs \ 1967 - 1974
Non-Budgeted 42-Patients can- § {
. celled checks Ay 1966 - 1972
2
Non-Budgeted 41-Welfare, Receipt W !
Books \s 1967 - 1973
Non-Budgeted 42-Patients, check /
book stubs 1967 - 1974
Non-Budgeted 42-Patients Bank |
Statements 1966- 1972
I hereby certify that the above listed records were disposed of as indicated.
OGzLuLL Lé;JO{L&AAAWWV Accountant-Auditor IV March 31, 1976
Title Date




° Form HR-RM 2

Page 3 of 8
CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION Department of Health and Mental Hygiene
STATE OF MARYLAND Reporting Agency :
- Crownsville Hospital Center
Division or Bureau ¢f Reporting Agency
Description of Records ?r“d'?)'?zaﬁ‘:xl Incl
es t] 1
Q‘.] - Include Tsicti’::pal:(li-l/gr Fgfr(x): Number el i Datf:snf)fl'1 slll‘;ecords Yé)\lllll;il:eor D:f":e Me;?od
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
Operating Petty Lash, can- /?6 ( ' giélc gggt Buried
celled checks C 1960 - 1972
Operating Petty Cash, check book v (
stubs Q 1966 - 1972
¥
Operating Petty Cash, bank 3 /
statements ‘ \\,.’ 1968 - 1973
A
Completed Purchasing Contracts i / 1970 - 1971
\r
Department of Public Improve- \3 {
ments Letter Qﬁ 6/3/59 - 12/8/66
Comptrollers Statements § / 5/3/65 - 5/31/72
Federal Retirement & Social G
Security Billings ( 1/16/70 - 7/1/72
Certificate of Deposits, and
RI-Reports / 7/1968 - 6/19/75

I hereby certify that the above listed records were disposed of as indicated.

\
OQ‘RM ‘Ja,u/ﬂczmzumj./ Accountant-Auditor IV March 31, 1976

. Signature
Louise Van Leeuwen Title Date




° Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Page 4 of 8

Department of Health and Mental Hygiene

Reporting Agency

Crownsville Hospital Center

Division or Bureau of Reporting Agency

. Signature
Louise Van Leeuwehn

Title

Descrit; f Records %‘Uthglizaﬁ?ll
escription o 0 i usi
QTI . Include 'I?itl::pand/or Fgfmr Number bl s Datelsnf)]f slli‘;ecords Yall‘;:ilrl:eor D:fte Met:lf‘ od
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
196 ARll: 216 ;
Hot Lunch Program, informa- [ | Cubic Feet g;:g;zg Buried
tion 8/1971 - 6/1975
Memorandums of Adjustment Iy [
#1-163 Y 9/1965 - 6/1971
X
Journal Entries » \N ! 1/1966 - 1/29/7h
Vocational Rehabilitation / N /
Billing C. I. E. T. P. \\3. : 1963 - 1964
3
Letters Requesting to Accept [ /
® Donations X 10/1965 - 6/1971
Baltimore Clinic Prescriptions I § / 1973 - 1974
Cafeteria Sales | K‘ / 1971 - 1974
Telephone Toll Sheets ( LV 7/4/73 - 11/30/73
Requisitions for Distribution , -1'.
of Drugs, Office & Med. Supplies 1972 - 1975
I hereby certify that the above listed records were disposed of as indicated.
O(Z?uxw %«MW Accountant-Auditor IV March 31, 1976

Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Page 5 of 8

Department of Health and Mental Hygiene

Reporting Ageney

Crownsville Hospital Center

Division or Bureau ¢f Reporting Agency

Authorization
Deseription of Records For Disposal Inclusive Volume Date Method
Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
196 All: 216 3/12/76 Buried
Cubic Feet 3/15/76
Gasoline Tickets L { 1971 - 1975
kS
Computerized Time Sheets { ¢ 12/6/72 - 12/27/7p
\Y
b
Financial Statements _ ! X / 1965 - 1970
BudarsT (AADS prm 4 L Ypwdrmiicd
L-e-dge‘f’C rds l-//l/76 {.lf’.-§4 \\:‘ / 1961 - 1974
4’7&‘1 tAVvE A /f.Ww-' 7
Daily Travel Log &R 4#0dER \ / 1973 - 1974
x
Dietary Special Funds Sheets 3 / 1974 - 1975
3
Employees Mileage Report \kT / 1972 - 1975
General Fund Revenue I 1973 - 1975
Motor Vehicle Reports / 1965 - 1974
School Lunch Program | 1971 - 1975
I hereby certify that the above listed records were disposed of as indicated.
0/‘% ;} '—{//L,.\/Jjéo - Accountant-Auditor IV March 31, 1976
Signature Title Date

Louise Van Leeuwen




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Page 6 of 8

Department of Health and Mental Hygiene

Reporting Agency

Crownsville Hospital Center

Division or Bureau 0f Reporting ‘Agency

Authorization
Qn Description of Records For Disposal Inclusive Volume : Date Method
. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
196 1I: 276 - <
A 1 3/12/776 Buried

Transmittals - Working Fund {
Operating

Transmittals - Non-Budgeted 41-
Welfare

C.I.e.T.P. Payrolls
Construction Letters - Board of
Public Works minutes, G(General

Services

B B I Forms

cf?:&’/iﬁtw’?r AZZZzhﬂaé}

Reversion and Reserve Reports

Miscellaneous Sales and Infor- /
mation
Payroll Registers - [

Cubic Feet 3/15/76
1969 - 1971

8/1972 - 4L/1974

1/1/72 - 10/31/74

1964 - 1966
1969 - 1970
1965 - 1969
1966 - 1970
1969 - 1972

I hereby certify that the above listed records were disposed of as indicated.

6£;u¢ﬂz.YZ£MJ64;uxbu»e~J Accountant-Auditor IV March 31,

Louise Van Leeuw®gpature

1976

Title ’ Date




Dy

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION

Page 7 of 8

Department of Health and Mental Hygiene

et T

STATE OF MARYLAND Reporting Agoncy

Crownsville Hospital Center

Division or Bureau 0f Reporting _Azency

L
PO oy

g rem -

e et gy e

l’ .D iption of Records Bor Diasosat Ind | ‘
¢ escription of Recor 1
No. - Include ﬁdepand_/or Fo:m Number it i Datesm(:)f\', slll?cords Ycoll‘a?zeor D:ftc Me(:f}}od
Schedule Item - Disposed of Linear Feet) Disposal Disposal
No. No.
196 All: 286 ‘
. Cubic Feet g;:g;;g Buried -
£l Exception Time Reports \ : { 1969 - 1972 ‘
Cost Centers Quarterlys Yo ( 1969 - 1972
§
Cortractual Pay Rolls tg I 1970
Payroll Recap Sheets . ' © 1969 - 1972
Personnel Changes Sheets '-EJ ! 1969 - 1972 .
. L. “ . [
Employees Master Authorization| =X ! . 4
. Card that resigned ' 3 1969 - 1972
Receipts for Payments of Back \“7 !
Overtime Pay . S 1969
Overtime Vouchers l 1969 - 1972
Employees Pay Exception Slips . ) 1969 - 1972 . .
" Ihereby certify that the above listed records were disposed of as indicated.
Aoverae. o honisrsreres Accountant-Auditor 1V March 31, 1976
Louise Van Leeuwen Titte Date

"

R RO P S A AN T e Ui A R ]




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Page 8 of 8

Department of Health and Mental Hygiene

Reporting Agency

Crownsville Hospital Center

Division or Bureau 6f Reporting Agency

H [ t 8 1 ,i
. Include Title and/or Form Number — Dates of Records (b or D '
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
196 All: 216 3/12/76 .
N Cubic Feet | 3/15/76 Burled
Housing Recap Sheets \; ! 1965 - 1970
3 .
Emergency Payment Vouchers % !
Vo. #1 thru #589 ﬁ' 1964 - 1971
. (4
Central Payroll Cost Centers 0
Sheets Y 1968 - 1972
. , _ Y :
8 Disposition of transmi;‘,tals and o L )
‘payment vouchers § 1969 - 1972
\}
“ Small box Consultant's files &‘ I
- (obsolete)
" Remittance Advice Vouchers ' ' / 1971 - 1972
| Budget Credit Receipts and Information ‘ 9/19/70 - 6/1974
| I hereby certify that the above listed records were disposed of as indicated.
O(O-uba_e,“dz ) A 2041 iirean) Accountant-Auditor IV March 31,
' Signature Title ) Dato

* Louise Van Leeuwen




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
- STATE OF MARYLAND

Yaryland Arts Council

Reporting Agency

Department of Economic andCommunity Development

Division or Bureau ¢f Reporting Agency

Authorization

Item Deseription of Records For Disposal Inclusive Volume Date Method

No. Inclide Title and/or Form Number Dates of Records {Cubic or of " of
Y, Schedule Item Disposed of Linear Feet) Disposal Disposal

No. No.

1l General Accounting Records 60l 1966-=1970 23? cubic | 12-29-7L burning
feet : or other

method

I hereby certify that the above listed records were disposed of as indicated.

| % /{/_/77‘7‘




Formm HER-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION Md. State Board of Veterinary Med. Examiners
Re
STATE OF MARYLAND peten
Mrs, Miriam Kern
Divislon or Buresu ¢f Raporting Agency
ot Authorization
- Description of Records For Disposal Inclusive Volume Dazte fethod
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Liccar Feet) Disposal Dispossa!
- Ne. Ro.
1293 Accounting Records - - 1963-1965 2. cu, €L, 12/20/72 | Waste Paper
Candidate File 1953-1964

I hereby certify that the above listed records were disposed of as indicated.

% L/ _\g . ”I 86’7/)1 gl

(Zer e,

Signature

Tille




éfzaz e

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

, HALL OF RECORDS COMMISSION . der:m;S:;ae:ce Board of Veterinary Medical Examiners
STATE OF MARYLAND > 4
3 cshv
- 0\ \nr Qr o Division or Bureau of Reporling Agency
2 Authorization .
m Description of Records For Disposal Inclusive Volume Date Mcthod
‘. Include Tide and/or Form Number Dates of Records (Cubic or of
’ Schedule Item Disposed of Linear Feet) Disposal stposxl
No. No. ‘
1044 Md. State Bd. of Veterinary - - 1956 - 1962 2 cue Tt 7/71 sold as waste
Medical Examiners ' paper

Accounting Records

. . Y
L | wa
YA

I hereby certify that the above listed records were disposed of as indicated.

7% £ W Pl et Eris.) 7 /oo /7,

Signature’ Tide Date




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

%

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA

SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal
of Inclusive Date SHRED - SH.
X Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —8Y
13A 41 LEA Afl‘éndance—Roll Books-Regesters 47 1970-72 7-21-76 BN
1
800

cubic footage

Wﬂ of 1otal cubic 'Fpi.':ut of records disposed of on last page onl_y of}e?gIZa;es submitted

TJ, ,-/5"‘#““'" TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

YUYt o

| hereby certify that the above listed records were disposed of as indicated.

798 76

Signature DIRECTOR OF BUSINESS AFFAIRS Date

Page / _ of /




MSDE FORM REIS 074-1 9/73

Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

St. Mary's County

7’

RETENTION SCHEDULE NO. 582

Reporting LEA

Maryland State Department of Education will forward original certificates to: _ i . entary
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA
Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records ) of gﬁ:ﬁo—_BilH
Number Number Number Ri:z':d Disposed of Disposal BURY _ gy
ﬁ A 29 CR-6 Handicapped Child Record 3 Born 1954 1-5-76 SH
é{/ I hereby certify that the above listed records were disposed of as indicated.
] { , &
/,2 /\/0«.,224 /5 Principal Jan. 2, 1976 1/32 cu. ft.
= Date cubic footage

Signatuuf/ / r Title

Division ot Research, Evaluation, & Information System’s Copy

1 1

of

Page




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Ma ry's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,
Maryland State Department of Education will forward original certificates to: _ Great Mi;Lls Elementary
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA
Number Inclusi Date Moethod of Disposal
Index item Form Brief Description of Records of Date: :,fu :::ords of SHRED —B?\IH
Humber pumber Humber ~ Frecord Disposed of Disposal BURY _ BY
¥K 1.3JA 25 CR-2 Personal Data- Record L3 Born 1953 & 'Sk 1-5-76 SH
6 1.3 26 CR-3 Test Record - L2 Born 1953 & '5L 1-5-76 SH
1.3JA 30 CR-7 Vision-Hearing Screening Record 23 Born 1953 & 'S5l 1-5-76 SH
g 1.3JA 32 CR-9 Pupil's Health Progress Record 21 Born 1953 & '54 1-5-76 SH

| hereby certify that the above listed records were disposed of as indicated.

}%Aﬁ% ‘/‘j&/ . __ Principal Jan. 2, 1976 1/L cu. ft.
/ Signatt/'f // Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy 1 1

Page



V4

MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582

Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Ed}Jcation Agency submit in duplicate to the Division of Research, Evaluation, and
Informatlon Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

St. Mary's County

Reporting LEA

Administration and Finance, Food Service
Division of Reporting LEA

Number
Brief Description of Records of
Each
Record

Method of Disposal
SHRED — SH
BURN — BN

Inclusive Date
Dates of Records of
Disposed of Disposal

Index
Number

Form
Number

BURY - BY

School Breakfast Program Application
School Breakfast Program Schedule A

Claim for Reimbursement - School
Breakfast Program

Schedule A of Special Milk Program

Administrative Review Report - School
Food Services Program

National School Lunch Program
Application (Type A Lunch)

Schedule A of Program School Lunch

Claim for Reimbursement National School
Lunch and Special Milk Program

Supplemental Claim for Reimbursement
Information - '"Quick Reporting System'

5

1

9/5/72

9/5/72 -

9/5/72

9/1/72

9/1/72

9/1/72

9/1/72

9/1/72

9/1/72

6/11/76
6/11/76

6/11/76

6/11/76

6/11/76

6/11/76

6/11/76

6/11/76

6/11/76

7/14/76
7/14/76

7/14/76

7/14/76

7/14/76

7/14/76

7/14/76

7/14/76

7/14/76

BN

BN

BN

BN

BN

| hereby certify that the above listed records were disposed of as indicated.

Coordinator of Food Services
Title

V" Signature

7/14/76 1
Date

cubic footage

Division of Research, Evaluation, & Information System's Copy Page 1 _of_1




(227

MSDE FORM REIS 074-1 9/73 RETENT!ON SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public Schoo! Systems (LEA's) St. Mary's County
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and .
Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,
Maryland State Department of Education will forward original certificates to: PINEY POTNT ELEMENTARY SCHOOIL

HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA

Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records . of gﬁ:ﬁo—_BilH
Number Number Number RE;::::'d Disposed of Disposal BURY - BY
1.3.4 25 CR-2 Personal Data Record Lo 6/30/73 - 6/30/76 7/19/76 BN
.3.A 26 CR-3 Test Record 31 6/30/73 - 6/30/76 7/19/76 BN
13,4 30 CR-7 Vision-Hearing Screening Record 12 6/30/73% - 6/30/76 7/19/76 BN
1.3.A 31 CR-8 ' Pupil's Medical Record Form 8 6/30/73 - 6/30/76 | 7/19/76 BN

Private Physician

| hereby certify that the above listed records were disposed of as indicated,
' 7% Principal July 19, 1976 1/16
e Title Date cubic footage

A. Franklin Barnetf"'
' Division of Research, Evaluation, & Information System’'s Copy Page _1__of_1




MSDE FORM REIS 074-1
Certificate of Records Disposal -

9/73

Maryland Public Schoo! Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems,

Maryland State Department of Education, P. Q. Box 8717

Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

St. Mary's County

Va7

/
RETENTION SCHEDULE NO. 582

Reporting LEA

Great Mills Elementary

Division of Reporting LEA

Number

Method of Disposal

Inclusive Date
Index Item Form Brief Description of Records of Dates of Records of SHRED — i'H
Number Number Number REe::‘:::d Disposed of Disposal :325 : :Y
1.34 25 CR-2 Personal Data Record L3 Born 1955 7-16-76 SH
‘31; 26 CR-3 Test Record 39 Born 1955 7-16-76 SH
M3 30 CR=7 Vision-Hearing Screening Record 35 Born 1955 7-16-76 SH
1.3A 31 CR-8 Pupil's Medical Record Form 22 Born-1955 7-16-76 SH
1 .30 32 Cr-9 Pupil's Helth Progress Record 20 Born 1955 7-16-76 SH
% 779 Oirazv w oe— F N -
- E? ENTA )
L ....zt.zl V Wahsy
JUL1 61976
BOARD 0F EDUCAIG. OF
ST. MARY'S CO iy
LEONARDTOWN, MARYLAND
,,-*" ! ; fl hereby certify that the above listed records were disposed of as indicated.
/%4/ /M_}‘ﬂz_. Principal July 15, 1976 il
Signature Title Date cubic footage
Dwusuon ot Research, Evaluation, & Information System’s Copy Pageld  opd




2

MSDE FORM REIS 074-1 9/73 - RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Mary's Coun'ry
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,
Maryland State Department of Education will forward original certificates to: Green HoklLy School
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA
Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records of SHRED — SH
Number Number Number Each Disposed of Disposal BURN - BN
_ Record BURY — BY
1.3A 25 CR-2 |Pensonal Data Reconrd 49 06/58 07/30/76 SH
. 3A 26 CR-3 |Test Recond 34 06/5§ 07/30/78 SH
. 3A 27 CR-4 |Teachen Observation Recond 32 06/58 07/30/76 SH
1.3A 29 CR-6 |[Handicapped Child Recond . 37 06/58 07/30/76 SH
1.3A 30 CR-7 | Visdion-Heaning Screening Record 34 06/58 07/30/76 SH
1.3A 31 CR-8 | Pupils' Medical Recond Fonm 32 06/58 07/30/76 SH
1.3A 32 CR-9 | Pupil's Health Prognress Reconrd 33 06/58 07/30/76 SH
1.3A 36 PDS-3| Standarized Test Information 12 09/57 . 07/30/76 SH
1.3A 37 PDS-4|School enrollment & Non-subject _
Pernformance Infomation 14 09/57 07/30/y6 SH
1.3A 38 PDS-5| Physical Health Infomation 24 09/57 07/30/V6 SH
sd4de 1 8@
1.3A 41 Attendance RofLL Book, Teachens'
Registens 46 66/67 07/30/76 BY
1.1E 2 NA NDEA Title 111 21 68 07/30/f6 BY

| hereby certify that the above listed records were disposed of as indicated.

o %m Principal 7/28/76

] . 1
Slﬁ.ﬂe Title Date cubic footage
Division of Research, Evaluation, & Information System's Copy Page | of !




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Mary's County
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P. O. Box 8717
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: Great Mills Elemenhry
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Digon of NERaTRETEA

Reporting LEA

Nunbssr Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Datés of Reconds of gn:ﬁlo—_ail“
Number Number Number Rii‘::d e - M) aurw - on
eI 29 CR=6 Handicapped Child Record h Born 1955 7-16-76 | SH

1 v oy o A

?‘— SR EELE i2

¥ % 5 L I ¢

‘ ’E‘u;’m—[‘"% '.:;/'. 1' 1‘-,(,:'.;’}
Jo. 181376

B\a vov Y I ‘Jv“’ OF
Si. MaRY'S COUNTY
LEONARDTOWN, MARYLAND

/(/ / hereby certify that the above listed records were disposed of as indicated.
' Z’é ’V%/ Principal July 15, 1976 " /)
Date cubic footage

Title
nL

3

of

Signature ////
’ Division of Research, Evaluation, & Information System'’s Copy Piige




MSDE FORM REIS 074-1

12/72

CERTIFICATE OF RECORDS DISPOSAL

Mok b Waslof voncls 7fa[-1¢

e Rt

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

/

CECIL COUNTY PUBLIC SCHOOLS (07)

RETENTION SCHEDULE NO. 582

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA

NORTH EAST HIGH SCHOOL

SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal

. of Inclusive Date SHRED —SH.

ex 1tem Form Each Dates of Records of BURN - BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1, 37K 28 CR 5 Attendance Card il June 1976 6/22/76 { BN
dL g 7\ 30 CR 7 Vision-Hearing Screening Record 89 [0 A Ll BN
A58 A 30-A CR 7A Pupil's Immunization & Screening Tests 55 LE L iR BN
1,85A 31 CR Pupil's Medical Record Form(Private Physciilan 31 LU i BN
1,3,A 32 CR Pupil's Health Progress Record 79 nin UL BN

«1420353

Enter estimate of total cubic footage of records disposed of on last page only of certificates submnM\_’(‘/“/
J "".LLAL_:L__, R

cubic footage

Signature ]ITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)
| hereby certify th;t the above listed records were disposed of as indicated.
‘ 6/23/76
Signature %’ M DIREEFOR-OF BUSINESS AFFAIRS Date

1

Page of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 682

7

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA

Flicron [rulimwisoraky
SCHOOL OR CENTRAL OFFICE URIT

Number Method of Disposai
. of inclusive Date SHRED - SH
dex ftem Form Each Dates of Records of BURN — BN
Record Disposed of Disposal BURY —_B__-V

Number Number Number Brief Description of Records

.34 | 33 | — | Res oo Be 1225

geo | /947 -/955— | G5~ BN

Al
Enter estimate of ;_ota‘ /.u# footage of records disposed of on last page only of certificates submitted AL G #
~ (F))M‘Fﬁ(’ cubic foo’tage

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

| hereby certify that the above listed records were disposed of as indicated.

Signature DIRECTOR OF BUSINESS AFFAIRS

]
Hert
i

23/976

Page ¢

Date

ofj




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Boa Educa Baltim C
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Office of Child Accounting

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

Number Method of Disposal

‘ of Inclusive Date SHRED — SH_
ex Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY — BY

o T 24 CR1 Achievement & Attendance Record 13,400 1920-1971 /75 5 ¥
thru H

6/75

..A 28 CRS Perm. Record, Elementary Sciool 38,800 1920-1973 s %(
thru SH

6/75

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted :
e23e 2492
-@‘ cubic footage
| hereby certify that the above listed records were disposed of as indicated. Tw
‘. r"r )'/L. / ) 1
Ve o (& - DRz Alk Director, Office of Child Accounting August 29, 1975
! Signature Title Date
o H . J \\' = « Page 1 of 1
'*' 441tcn (\,LM_(_ pr / p. oY o A Y-Lckcc/v\n.vc.‘




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA"s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHE

Board of Education of Baltimore Co

DULE NO. 582

unty

Reporting LEA

Office of Child Accounting

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
.ex Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _5__Y_
1.3s4 2 CR1 Achievement & Attendance Record 10,90Q 1915-1971 Zgﬂ = *k
12/7h
L o3k 28 CRS Perm. Record, Elementary School 79,900 1919-1973 /74 X
thru SH
12/7h
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 27.12

< | hereby certify that the above listed records were disposed of as indicated.

§ W4 M
i'_ /478 Cu - QL Director, Office o

cubic footage

Signature

d Miceofled  prin o pluredd tu

J

f Child Accounting August 29, 1975
Title Date
Page L of 1




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Rosedale Office
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
lax Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
i 3 7 Pupil Personnel Worker - Records of stu- L0O All of these recorfls 8/75 gH
/. 3, A - dents who are 21 years old. These are of those stu-
records include - working records of dents who have reathed
the pupil personnel worker - some their 21st birth-
court reports - some diagnostic reports} day.
Psychologist - Psychological records
/. 3, 5 3? and test forms and reports. 250 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

21

cubic footage

| hereby certify that the above listed records were disposed of as indicated.
/ N
| 4 =)
b 2 Gy I
P ‘..//-‘ - J(/-J:”q? (-J/\—— Pupil Personnel Worker

Signature Title

7-10-75
Date

Taki: B
John B, Veader Page of




MSDE FORM REIS 0741  12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

Board of Education of Baltimore County

Reporting LEA

Catonsville Annex

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
X ltem Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposa! BURY _E
Pupil Personnel Worker - Records of stu- 300 R11 of these records| 8/75 BN
/.3 A 37 dents who are 21 years old. These records bre of those stu-
include - working records of the pupil Hents who have
personnel worker - some court reports - reached their 21st
some diagnostic reports. birthday.
/, 3 2y Psychologist - Psychological records and 100 8/15 BN
: test formms and reports.
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted
12

4 :
Wﬁi’?ﬁw ZAW 21”J4¢,r€ ek Eve

| hereby certify that the above listed records were disposed of as indicated.

Simﬁrﬂ

Pupil Personnel Worker

Title

cubic footage

8/15/75

Date

Page of




MSDE FORM REIS 074-1 9/73

Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P, O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

St. Mary's County

RETENTION SCHEDULE NO. 582

Reporting LEA

Division of Reporting LEA

School

Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records of SHRED — SH
Number Number Number Ri:‘:::d Disposed of Disposal :ggc - gc
1. 3.A 41 - PAR Attendance Sheets 1 1969-70 7/29/75 BN

1970-71

C ) 1971-72
Z
| hereby certify that the above listed records were disposed of as indicated.
Principal, Oakville Elementary 7/29/75 S
Title Date cubic footage

ion of Research, Evaluation, & Information System's Copy

Page

1 ofL




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 5&
Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and .
Information Systems, Maryland State Department of Education, P, O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: ‘ Aglministrapion and Finance, Food Service
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA

Number tnclusive Date Method of Disposal

Index Brief Description of Records of Dates of Records of SHRED — SH

Each Disposed of Disposal BURN — BN
Number . Record Isposed @ P BURY — BY

1.1.B School Breakfast Program Application 6 | 9/1/71 6/15/72 |7/29/75 BN

.l.B School Breakfast Program - Schedule A 1 9/1/71 6/15/72 |7/29/75 BN

1.1.B Claim for Reimbursement - School | 9/1/71 6/15/72 |7/29/75 BN
Breakfast Program ‘

Schedule A of Special Milk Program 9/1/71 6/15/72 |(7/29/75 BN

Administrative Review Report - School " 9/1/71 6/15/72 |7/29/75 BN
Food Service Program

AgF/71 National School Lunch Program - Appli- 9/1/71 6/15/72 |7/29/75 BN
cation '

Schedule A of Program School Lunch 9/1/71 6/15/72 {7/29/75 BN

AGF/71 Claim for Reimbursement National School 9/30/71 6/15/72 {7/29/75 BN
Lunch and Special Milk Program

AGF/71 Supplemental Claim for Reimbursement 9/30/71 - 6/15/72 |7/29/75 BN
Information - Quick Reporting System

| hereby certify that the above listed records were disposed of as indicated.

ﬁ;{dwﬂ ﬂ%_ Coordinator of Food Services 7/29/75 1

Signature Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page 1 of_L




MSDE FORM REIS 074-1

12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

RETENTION SCHEDULE NO. 582

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA

G{/r) cn )ﬂq ner E/cmcrx‘f‘?zr v

STATE OF MARYLAND sCHOOL OR CENTRAL OFFICEUNIT  /
Number Method of Disposal
of Inclusive Date SHRED —SH.
ox Item Form Each Dates of Records of BURN — BN
umber Number Number Brief Description of Records Record Disposed of Dispossl BURY -.B___Y
1,3.8 1 25 | Cr2 | Praneat Doka Recad g0 | 19577 = 874 | 7/14(>5] Burn
L3 B 2¢ CR 3 et gl 90 1957 — (974 | 9/r9/75] Burn
7.2 27 cCRrRY Teasher Observation Recrd e 1957 = 1974 |7/)rvl75 | Buwrn
/.3 R = & R -6 Hend i copped  Child Record /2 (a2 = 190 Wy r/ o5 B
APRT 30 cr-7 Visicn - /{Cou—in‘; s""fxnf'\j Qecerd 90 1959 - 197¢ | YWevlrs| Burn
/53] er-€ Medlecar Form f0 1957 = 177¢ | 2fetl757| Burn
VAL - H. 3;2 CRrR-9 Hw(.(-h 'Prousrl-ss '-Ec.corl. 90 19 f? - 177‘/ 7//‘//75’ jgu-"’\
i 33 Crhe ¢ .:P\‘J.P:l Records rior to (957 DVO-| /¥ 37-~ IgET7 7//‘//7{ “Burn
</

.3/9

AHendance Roll hy Ks

250 | j937 - /2¢9 | rv/75| Burn

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

K T e

T

—_M%&“;% cubic fOOtage
TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICEUNIT)

Signa{/ure
| hereby certify that the above listed records were disposed of as indicated.
- /e /
Signature DIRECTOR OF BUSINESS AFFAIRS ate

Page / of /




A3

MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

’ - ‘\{i
CERTIFICATE OF RECORDS DISPOSAL L Lw T

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
CECIL COUNTY PUBLIC SCHOOLS (07)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O, Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

DEPARTMENT OF BUSINESS AFFAIRS
Division of Reporting LEA
NORTH EAST HIGH SCHOOL

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

NOVEHR S TRereTL e SCHOOL OR CENTRAL OFFICE UNIT
Number Method of Disposal
3 :,Eg: 5.;?[ of Inclusive Date SHRED - SH
ex 4termy- Form Each Dates of Records of BURN — BN
Number M Number Brief Description of Records Record Disposed of Disposal BURY __'g_!
1,3 27 & CR 4 Teacher Observation Record 5 March 1953 3/74 BN
1,308 30 X8 CR 7 Vision-Hearing Screening Record 3 March 1953 3/74 BN
1,34 3 & ¢k 8 Pupil's Medical Record Form(Prive Phys.) 6 March 1953 3/T4 BN
1,3,A 32 xx CR 9 Pupil's Health Progress Record i 4 March 1953 3/74 BN
éd of on last page only of certificates submitted .0328179
f (Guidance Counselor cubic footage
: i TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)
’ | hereby certify that the above listed records were disposed of as indicated.
Lt s &L\ 6/6/15
)Signature Principal DIRECTOR OF BUSINESS AFFAIRS Date
Page 1 o 1




MSDE FORM REIS 074-1 12/72 7 _ il

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

"RETENTION SCHEDULE NO. 582

¥ .
- e

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS
Division of Reporting LEA

NORTH EAST HIGH SCHOOL, RD 2, North East, Md.21901
SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal

of Inclusive Date SHRED —SH.

ax item Form Each Dates of Records of BURN - BN

umber Number Number Brief Description of Records Record Disposed of Disposal BURY - BY
149 32 CR 9 Bupil's Health Progress 25 12/53 &/75 BN
I+ ) ] CR 8 Medical Record & Imm.&Screening Tests 19 12/53 2/75 BN
1 o5 30 CR 7 Hearing & Vision Tests 3% 12/53 2/75 BN
1,3,A 28 CR 5 Attendance 5 12/53 75 BN
1,54 1 CR 4 Md. Perm. Rec. (Attendance-—-sm.Wh,Card) 12/53 2/75 BN
Y 26 CR 3 Testing Record (BLANK) 12/53 2/75 BN

Enter estimat otal cubic footage of records disposed of on last o) ge only of certificategsub
-

. wOHW7 35S/

cubic footage

Signature

/,— -..-55;?: 7T : /l hereby certify that the above listed records were disposed of as indicated.
e o i F |
// A : e s A

DIRECTOR OF BUSINESS AFFAIRS } Date

TITLE (PRINCIP L OR HEAD OF CENTRAL OFFICE UNIT)

Feb. 1975

Page \ of \




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 682

CERTIFICATE OF RECORDS.DISPOSAL /
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and CECIL COUNTY PUBLIC SCHOOLS (07)
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

DEPARTMENT OF BUSINESS AFFAIRS
Division of Reporting LEA

Elkton Middle
STATE OF MARYLAND SCHOOL OR CENTRAL OFFICE UNIT

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY —BY

Personal Data Record 1957 - 6/28/59 6/28/74 BN

Test Record 1957 - 6/28/59 6/28/74 BN
Teacher Observation Record 1957 - 6/28/59 6/28/74 BN
Handicapped Child Record 1957 - 6/28/59 6/28/74 BN
Vision - Hearing Screening Record 1957 - 6/28/59 6/28/74 BN
Pupil's Medical Record from Private 1957 - 6/28/59 6/28/74 BN
Physician
Pupil's Health Progress Record 1957 - 6/28/59 6/28/74 BN
Other Pupil Records Prior to 1957 -
Records similar to CR-2, CR-3, CR-4,
CR-6, CR-7, CR-8, and CR-9 1941 - 1956 6/28/74

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 12

éé@/mqh:incipal cubic footage

Signature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

1 hereby certify that the above listed records were disposed of as indicated.

July 10, 1974

Sigature DIRECTOR OF BUSINESS AFFAIRS Date
Page __ 1 of 1




ORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 5682

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and CECIL COUNTY PUBLIC SCHOOLS (07)

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to DEPARTMENT OF BUSINESS AFFAIRS

HALL OF RECORDS COMMISSION Division of Reporting LEA
Perryville High School
STATE OF MARYLAND SCHOOL OR CENTRAL OFFICE UNIT

Method of Disposal

Inctusive Date SHRED — SH
Detes of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY __3__y'

Personal DAta Record 9/1/52-6/5/70 6/14/74 BN
Test Record 9/7/52-6/5/70 6/14/74 BN
Teac her Observation Record 9/7/54-6/5/70 6/14/74 BN
Handicapped Childred Record 10/8/52-6/5/70 6/14/74 BN

Vision-Hear.'ing Screening Record 9/7/52-6/5/70 6/14/74 BN
Pupil Medical Record - Private Phys| 9/3/52-6/5/70 6/14/74 BN
Pupil Health Progress Record 9/L/52-6/5/70 6/14/74 BN
® Similar to CR-2,3,4,6,7,8,9 9/5/52-6/5/70 -6/14/74 BN

Enter est total cubic f a'“ge of records disposed of on last page only of certificates submitted 81 3 8
. , - '_‘-7 -
,(/Ly /\/L,\_é,‘ —= /'73‘»,/ “ e C ,Y(A.,Q cubic footage

ature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

I hereby certify that the above listed records were disposed of as indicated.

2 /fw /] 2775

Signature DIRECTOR OF BUSINESS AFFAIRS Date

Page _& of l




DEPARTMENT OF GENERAL SERVICES
Hall of Recards Commission
Records Management Divisian
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL
Bowie State College, Bowie, Maryland
Reporting Agency
PREPARE IN DUPLICATE
Business Office Retoin one copy ond forword
Division or Bureau originol to obove oddress
Authorizotion
For Disposal Inclusive
No. Description of Records Dates of Records Volume Dote of Method of
Include Title ond/or Form Number RN o Disposed of (Cubic Feet) Dispasol Disposal
Sched. Na. No.
1 General Accounting 644 1 1968-1970 6:cu. f£t. 6-06-77 Landfilled
2 Payroll Accounting 644 1 1969-1972 9 :du. ft. 6-06-77 Landfilled
3 Purchasing Records 644 1 1968-1973 9 «cu. FE. 6-06-77 Landfilled
4 General Accounting 644 1 1967-1973 12 cu. ft. 6-06-77 Landfilled
5 General Accounting 644 1 1:9/5'9=1-9'7.2 8hycu. Bt. 6-06-77 Landfilled
6 General Accounting 644 b 1969-1973 20 -eu. f£tE. 6-06-77 Landfilled
7 General Accounting 644 1 T97' =197 3 4 cu. ft. 6-06-77 Landfilled
8 Misc. Accounting Records 644 1 1970-1971 Iedem. £t. 6-06-77 Landfilled
69 v
| hereby certify that the abave listed recards were disposed of as indicated.
= / /
A S
=]
R ARy | YR Lo nofoe . 7[5z

Signoture

Title

Deats

DGS- RM- 2



Form HR-RM 2 .

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION Board of Trustees/State Universities and Colleges

'STATE OF MARYLAND Reporting Agency

Division or Bureau of Reporting Agency

Authorization .
Item Description of Records For Disposal Inclusive ' Volume Date Method
No. - Include Title and/or Form Number . Dates of Records : (Cubic or of o
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No. :
General Accounting Records - 1 7/1/70-6/30/74 9 11/26/76 Shredding
General Correspondence - 3 7/1/70-6/30/74 C 14 11/18/76 Shredding

. I here'aby rtify that the above listed records were disposed of as indicated.
A . - Y -
v Fiscal Officer 12/14/76

Signature Title ' Date |




Form HR-RM 2 .

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION Board of Trustees/State Universities and Colleges

STATE OF MARYLAND | Reporting Agency

Division or Bureau of Reporting Agency

Authorization .
Item Description of Records For Disposal . Inclusive ' - Volume Date Method
No. - Include Title and/or Form Number Dates of Records (Cubic or of o
Schedule tem Disposed of Linear Feet) Disposal Disposal
No. No. :
General Accounting Records ' . - 1 7/1/70-6/30/74 9 11/26/76 Shredding -

General Correspondence o - 3 7/1/70-6/30/74 - 14 11/18/76 Shredding

I hereby certify that the above listed records were dispbsed of as indicated_.
’ ’ .
b ' /e - | " Fiscal Officer 12/14/76
7 YMatmo ’ ' Title ) ‘ Dato




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582

Certificate of Records Disposal - Maryland Public School Systems (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and _
Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to: WHITE MARSH‘ ELEMENTARY SCHOOL
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA

St. Mary's County

Number Inclusive Date Method of Disposal
Brief Description of Records of Dates of Records of SHRED — SH

Each Disposed of Disposal BURN — BN
Record spo P BURY — BY

National School Lunch Application 105 Sept.1972-Junel973 | 7/29/177 SH

Purchase Orders 1972-1973 1/29/77 SH
Receipts , - 1972-1973 1/29/77 SH
Checks : 19721973 1/29/77 SH
Bank Statements and Reconciliations 1972-1973 T 7/29/71 SH
Deposit Slips | 1972-1973 1/29/77 SH

| hereby certify that the above listed records were disposed of as indicated.
g % M Principal 1/29/11 2

Signature Title Date cubic footage

Division of Research, Evaluation, & Information System's Copy Page_ ! _of_/




MSDE FORM REIS 074-1 9/73 RETENTION SCHEDULE NO. 582
Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Mary's County

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

Information Systems, Maryland State Department of Education, P. O. Box 8717, Reporting LEA
Friendship International Airport, Baltimore, Maryland 21240. - R
Maryland State Department of Education will forward original certificates to: G?‘gq}’ M / s /7L1 7 [\ .f chool
HALL OF RECORDS COMMISSION — STATE OF MARYLAND Division of Reporting LEA
Number Inclusive Date Method of Disposal
Index Item Form Brief Description of Records of Dates of Records of :tl’:ﬁb _B?\lH
Number Number Number REe?:::: d Disposed of Disposal BURY : BY
appnrx.
1.3A 41 - Attendance RoZL Books-Teacher's Grade 60 Sept. 1971-June 1972 7/77 BN
Books
§ L
| hereby certify that the above listed records were disposed of as indicated.
Betnand 1. Johnson, Principal July 29, 1977 /
ignature Title Great MiLLs High Date cubic footage

Division of Research, Evaluation, & Information System’s Copy Page_ ! of !




MSDE FORM REIS 074-1 9/73
Certificate of Records Disposal - Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. Q. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

RETENTION SCHEDULE NO. 582
St. Mary's County

Reporting LEA

Administration and Finance, Food Service
Division of Reporting LEA

Number tnclusive Date Method of Disposat

tndex Form Brief Description of Records of Dates of Records of SHRED — SH
Number Number Eech Disposed of Disposal BURN — BN
- Record BURY — BY

73/74

014-13
-02/74

School Breakfast Program Application

School Breakfast Program Schedule A

Claim for Reimbursement - School
Breakfast Program

Schedule A of Special Milk Program

Administrative Review Report - School
Food Services Program

National School Lunch Program Application
Schedule A of School Lunch Program

Claim for Reimbursement-National School
Lunch Program

Supplemental Claim of Reimbursement
Information-"Quick Reporting System"

1

1

9/1/73

9/1/73 .

9/1/73

9/1/73

9/1/73

9/1/73
9/1/73

9/1/73

9/1/73

6/30/74
6/30/74

6/30/74

6/30/74

6/30/74

6/30/74
6/30/74

6/30/74

6/30/74

7/27/77
7/27/77

7/27/77

7/27/77

7/27/77

7/27/77
7/27/77

7/27/77

7/27/77

BN

BN

BN

BN

BN

BN

BN

BN

BN

I hereby certify that the above listed records were disposed of as indicated.
7/27/77 1

ﬂ;‘»&w,/é/ %m,

Signature Title Date

Coordinator of Food Services

cubic footage

Division of Research, Evaluation, & Information System's Copy Page 1 of_1




MSDE FORM REIS 074-1
Certificate of Records Disposal - Maryland Public School Systems (LEA’s)

9/73

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717,
Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

St. Mary’s County

RETENTION SCHEDULE NO. 582

Reporting LEA

Great Mills FElementarv

Division of Reporting LEA

Method of Disposal

Number Inclusi Date

Index Item Form Brief Description of Records of Date: zfu lsi::ords of sngﬁo _B?\IH
Number Number Number REe‘::‘:::-d Disposed of Disposal :URV B 8Y
1.3.A 8 REIS Summary of Enrollment, Attendance, & 1,579 | Sept. 1969-June 197k 7/25/77 sH

075-11 | Enrollment
1.3.A 25 CR-2 Personal Data Record 59 | Born 1956 7/25/71 SH
1.3.4 26 CR-3 Test Record 52 | Born 1956 7/25/77 SH
1.3.A 30 CR-T Vision-Hearing Screening Record L6 Born 1956 7/25/77 SH
1.3.A 29 CR-6 Handicapped Child Record S | Born 1956 7/25/77  SH
1.3.4 31 CR-8 Pupil's Medical Record Fom 29 | Born 1956 7/25/7f SH
Private Physician

1.3.A 32 CR-9 Pupil's Health Progress Record 32 | Born 1956 7/25/70 SsH

7

Principal

I hereby certify that the above listed records were disposed of as indicated.
July 25, 1977

3/L

Title

ivision of Research, Evaluation, & Information System's Copy

Date

cubic footage

Page 1 of 1




MSDE FORM REIS 074-1 9/73

Certificate of Records Disposal - Maryland Public School Systems (LEA's) St. Ma ry's Cou nty

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717,

RETENTION SCHEDULE NO. 582

Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of

HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Education will forward original certificates to:

Reporting LEA

PINEY POTNT ELEMENTARY SCHQOT.

Division of Reporting LEA

Form
Number

Brief Description of Records

Number
of
Each
Record

Inclusive
Dates of Records
Disposed of

Method of Disposal
SHRED — SH
BURN - BN
BURY - BY

National School Lunch Program Application
(Type A Lunch)

658

Auvgust 8, 1970
through Sept. 15,
1973

7/11/77

BN

Gd L S~

| hereby certify that the above listed records were disposed of as indicated.

PRINCIPAL

July 11, 1977

1/16

%l'l ature

A. Franklin Barnestg

Title

Date

Division of Research, Evaluation, & Information System’s Copy

cubic footage

Page _L_of_l_




MSDE FORM REIS 074-1

9/73
Certificate of Records Disposal -

Maryland Public School Systems (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P. O. Box 8717

St. Mary's County

RETENTION SCHEDULE NO. 582

Friendship International Airport, Baltimore, Maryland 21240,

Maryland State Department of Education will forward original certificates to:
HALL OF RECORDS COMMISSION — STATE OF MARYLAND

Reporting LEA

School Facilities

Division of Reporting LEA

Index
Number

Brief Description of Records

Number
of
Each

Record

Inclusive
Dates of Records
Disposed of

Method of Disposal
SHRED — SH
BURN — BN
BURY — BY

1.1.A

1.1.A

1.1.A

Phase
Form

Phase
Form

Phase
Form

Phase
Form

Phase
Form
Form 304.

Form 304.5

LLocal Form

Site Submission
Schematic Designs Submission
Design Development Documents

Submission

Construction Documents Submission
Tabulation of Bids
Request for Approval of Construction

Contract Award

Request for Microfilming of Construction
Documents

Local Project Visit Reports 1-61

8/10/71
11/10/71 -
1/19/72
'4/20/72
7/19/72
3/8/74

4/1/74

3/2/73

6/12/73

7/10/72

9/28/72

8/1/72 - 7/5/73

7/13/77

7/13/77

7/13/77

7/13/77

7/13/77

7/13/77

7/13/77

7/13/77

BY

;::I:ji:i;?§f wi. | oyaxzh///

| hereby certify that the above listed records were disposed of as indicated.

Specialist in School Planning

7/13/77

4

Signature’

Title

Date

Division of Research, Evaluation, & Information System’s Copy

cubic footage

Page

1 o 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS.DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Divi%\ of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

2

CECIL COUNTY PUBLIC SCHOOLS (07)

Reporting LEA

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA
NORTH EAST HIGH SCHOOL

SCHOOL OR CENTRAL OFFICE UNIT

Brief Description of Records

Number Method of Disposal
of Inclusive Date SHRED — SH
Each Dates of Records of BURN - BN
Record Disposed of Disposal BURY —BY

Vision-Hearing Screening Record
Pupil's Medical Record FormiPrivate Phys.)

Pupip's Health Progress Record

161 June 1977 BN
99 June 1977 BN

3
June 1977

2227257

Enter estimate of total cubic foojage of records disposed of On last page only of certificates submitted
~/j &4&4«/*{/ Principal, Nelson K. Bolender cubic footage

kigﬂature TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

% / | hereby certify that the above listed records were disposed of as indicated.
1
W

%(“bo[w

DIRECTOR OF BUSINESS AFFAIRS liate
Page of

1




MSD‘E FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS.DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

RETENTION SCHEDULE NO. 582

o

CECIL COUNTY PUBLIC SCHOOLS (07)

information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

DEPARTMENT OF BUSINESS AFFAIRS

Division of Reporting LEA

HALL OF RECORDS COMMISSION

School Food Services Program

STATE OF MARYLAND

SCHOOL OR CENTRAL OFFICE UNIT

Number Method of Disposal
of Inclusive Date SHRED - SH

Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY

1.1B 454 S.L. 1 Cashiers Daily Report 5,760 |Sept 70- June 71 Aug 77 SH

1.1B 450 S.L. 2 Cafeteria Daily Operating Report 4,700 |Sept 70- June 71 " "

1.1B 459 S.L. 3 Invoices and Check Vouchers 865 " " "

1.1B 459 S.L. 5 Invoices and Check Vouchers 15,000 " " "

1.1B 451 S.M.1 Report of Special Function 6 " " "

Enter estj i of records disposed of on last page only of certificates submitted 12

County Manager of School Food Services Program

Signature

TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

{ hereby certify that the above listed records were disposed of as indicated.

Signature DIRECTOR OF BUSINESS AFFAIRS

cubic footage

August 15, 1977

Date
Page 1 of 1




¥ MSDE FORM REIS 074-1 12/72

< CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O, Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Educat:on will forward original certv{_ est

'?ec ussx

RETENTION SCHEDULE NO. 58}”?
g

A

C/e c,;,/e Co

Reporting LEA

FL TN Wosson H. S.

Divisioﬁ of Reporting LEA

HALL OF RECORDS ION .Z 5
T A TN = T
STATE O MARYLAND iin Sgrhe . 519
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
/l ?l A of - . .
e CR-7 Vision-Hearing Screening Record 95 9/61 - 6/73 06-29-77 BN
g A 30 CR-7A Pupil's Immunizations & Screening Tests 83 ] 9/61 - 6/73 06/29/77 BN
ive® Q rg, CR-8 Pupil's Medical Record Form 35 9/61 - 6/73 06/29/77 BN
! Private Physician 22 9/61 - 6/73 06/29/77 BN
443, 22 CR-9 Pupil's Health Progress Record 101 9/61 ~ 6/73 06/29/77 BN
p
/ - CR-2 Personal Data Record 102 9/61 - 6/73 06/29/77 BN
ik’ 25
/ 3 A 27 CR=-4 Teacher Observation Record 19 9/61 - 6/73 06/29/77 BN
| /. 3. A el Health Records from out-of-state 30 'a/b ( ’6/73 0@/2'7/7; 3/\{

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

)
cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Lo/ 0.

St Vs 3

Signature

w‘;ﬂ/ =351 77

Date

Page__ 1 O e




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 58@9

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and CECIL COUNTY PUBLIC SCHOOLS (07)

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

DEPARTMENT OF BUSINESS AFFAIRS
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STARROF MARFLAND SCHOOL OR CENTRAL OFFICE UNIT
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _ﬂ

ﬁ‘-’76‘5'7 Pu?.l AtT endance Re—a“é’fl-.r 162} 196y - /973 4,/3_0/-’.7 B'\/

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted g y

£
[ 4 Y '
MM a M @MM n cubic footage
U 3’{ Z gnature z I / Q TITLE (PRINCIPAL OR HEAD OF CENTRAL OFFICE UNIT)

| hereby certify that the above listed records were disposed of as indicated.

J//L/ﬁf,wlé (}'sz«d; Cosa =77

Signature DIRECTOR OF BUSINESS AFFAIRS Date

Page / of /




MSDE FORM REIS 074-1 12/72 g ¥ RETENTION SCHEDULE NO.582
H (=2 574

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

. " :
Maryland State Department of Education will forward original certificates to Superintendent's Office
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY _'B_—y

General Files - Superintendent 4 file 1969-70 3/9/77 SH
(Correspondence) drawer
9 boxes

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted é

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

7 Pl o e N gy lreritiy % Ko e/%;mM
Signature J Title
BC 35-727-75 Page_ / _of__/

ik 27977

Date

7




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO.-682-

C 42y

BOARD OF EDUCATION - Baltikmore County
Reporting LEA

Overlea Senior High School
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH
index Itemn Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
il ol 1 CR-1 Permanent Record Cards Approk. 1967-73 1/17/76 SH
(/“11(‘,/21 “Fre Neb) 700
- %
(4
7o
\ ,
%
‘7;\ G
U \
r\
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1/2 £t
cu, .

| hereby certify that the above listed records were disposed of as indicated.

(,/{0'\,1'1/ d (7)) o0t

BC 356—-727-75

Signature

Asst, Principal

Title

cubic footage

fan, 17, 1976

Date

1

Page of |




MSDE FORM BEIS 074-1 12/72 RETENTION SCHEDULE NO.582-
] CH43
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of BaltimoreCounty
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Franklin Senior High School
Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

Method of Disposal

Inclusive Date SHRED — SH
Form Dates of Records of BURN — BN

Number Brief Description of Records Disposed of Disposal BURY —BY

BEBCO4L9-58 | Achievement & Attendance Records Grad,Clss - 1972 “/i8fze, SH
(/‘IICIOFIL,-/;;D) Wlthdrawals

BEBCO57-60 Test Records Grad.& Withdrawals SH
1972
BEBC056-58 Health Records Grad.% Withdrawals sy
1972

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 3;2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

\%«LM /% - Princinal 11/18/76

Sugﬂnure b i Date
BC35—727 Page_ 1 of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship international Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

R 00 T E— -

RETENTION SCHEDULE NO. 582
c4%)

Roard of Education of Baltirore County

Reporting LEA

Franklin Senior High School

Division of Reporting LEA

Number Method of Disposal
of inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY __B_'—y'
1-38/ 05 { BERCO 49-58| Achievement & Attendance Records 420 | Grad.Class & With-| #/+/7, SH
(1ecrofFiemneD) drawals-1973
1-18/-057 / BEBCO 57-60| Test Records h20 Grad.Class & With- “ SH
drawals-1973
1-30/-05| Z REBCO 56-58| Health Records 420 Grad .&Wi thdrawals # SH
Class=1973
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1;2

BC 35-727-75

cubic footage

i hereby certify that the above listed records were disposed of as indicated.

Princinpal

11/24/76

Date

Page of




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.#82-

C 42}
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Baltimore County Public Schools
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryiand State Department of Education will forward original certificates to Perry Hall Senior High School
— ; - y
HALL OF RECORDS COMMISSION Division of Reporting LE
STATE OF MARYLAND
Number Method of Disposal
of {nclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY —-B___Y_
1-05 1 Personal Folders for Class of 1971 560 Class of 1971 12-1-76
containing
CR-2's and office grade cards SH
Test Record Cards SH
CR-9 and health records SH
and
1-05 2/ Personal Folders for Withdrawals contain- 60 " SH
ing same as above
and
1-05 3 Discipline Folders containing suspensions 100 n SH
from Guidance Records Room

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 11.75

; cubic footage

| hereby certify that the above listed records were disposed of as indicated.
/ /// W Principal 1-11-77 —

N .
éai{es R. Bower ature Title Date
BC 35-727-75 Page 1 of 1




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO. %¥X

ch421
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to PERRY HALL JUNIOR HIGH SCHOOL
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inctusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —_B__Y
1-10 3 BEBCO REMITTANCE REPORTS L9 4/30/73 - 12/21/73 | 1/18/77 SH
31-30-69
1-10 3 CANCELLED CHECKS 3072 7/1/67 - 6/22/73 1/18/77 SH
1-10 3 CHECK STUBS 3104 7/1/67 - 8/16/73 1/18/77 8H
1-10 3 BEBCO JOURNAL - GREEN 32 | 7/31/67 - 6/19/73 | 1/18/77 SH
42-100~-59
1-10 3 BEBCO JOURNAL - BUFF 390 7/10/67 - 6/22/73 | 1/18/77 SH
L2-100-59
1-10 3 BEBCO CHECK VOUCHERS 3075 9/11/67 - 6/30/73 | 1/18/77 SH
L42-106-63
1-10 3 BEBCO PETTY CASH ENVELOPES 35 9/1 1/67 - 6/30/73 l/l 8/77 SH
L42-107-61
1-10 3 BEBCO PETTY CASH RECEIPTS 203 9/11/67 - 6/30/73 | 1/18/77 SH
68-65
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted
cubic footage
| hereby certify that the above listed records were disposed of as indicated.
PRINCIPAL 1/18/77
Signature  James M, McCune Title Date

35—727-75 : Page | of 2 |



MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 87 17, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 59

ch21

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

PERRY HALL JUNIOR HIGH SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY __3_-7
1-10 2 RETAIL SALES TAX REPORT 36 7/1/67 - 6/30/73 1/18/77 SH
1-10 L BEBCO SUMMER SCHOOL REFUND AUTHORIZATIONS 17 7/1/67 - 6/30/73 1/18/77 SH
L2-738-72
1-10 3 BEBCO REIMBURSEMENT REQUESTS 300 7/1/67 - 6/30/73 1/18/77 SH
31-34=61
1-10 3 BEBCO RECEIPTS SUMMARY 188 7/1/67 - 3/30/73 1/18/77 SH
42-110-65
1-10 3 PAID VENDORS' BILLS/INVOICES 2489 7/1/67 - 6/30/73 1/18/77 SH
1-10 3 BEBCO BANK RECONCILIATION 67 7/1/67 - 6/30/73 1/18/77 SH
42-109-60
1-10 3 TRIAL BALANCE 66 7/1/671 - 6/30/73 | 1/18/77 SH
1-10 3 BCL42-742-72  OFFICIAL SCHOOL RECEIPTS L4773 7/1/67 - 6/30/73 1/18/77 SH
1-10 3 DEPOSIT SLIPS, BANK CHARGES, CR.MEMOS 837 7/1/67 - 6/30/73 1/18/77 SH
1-10 3 BANK STATEMENTS 76 7/1/67 - 6/30/73 | 1/18/77 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2 3/5

BC 35—-727-75

Signature

| hereby certify that the above listed records were disposed of as indicated.

PRINCIPAL

ames M, McCune Title

cubic footage

1/18/77

Date
Page 2 o 2




MSDE FORM REIS 074-1 12/72 ' RETENTION SCHEDULE Nobﬁgl

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
y ard of Education of Baltimore Count
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Boar o J
Information Systems, Maryland State Department of Education, P.O. Box 87 17, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240 Roll ing Road School

SPECIAL EDUCATION SCHOOL
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal
Inclusive Date SHRED — SH.
Form Dates of Records of BURN — BN
Number Brief Description of Records Disposed of Disposal BURY -BY

BEBCO SH

}2-109-60 |Bank Reconciliation 11/30/37317071 "/’7/7"

BEBCO
42-108-65|0fficial School Receipts Books

e s
9-65- to 4-72 | “lfre
Paid Vendors' Bills/Invoices 9-68 to 6-71 ufizfze

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1;2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

ﬂw Principal % /7/ /?74

Signature Title Date
BC 3572775 page. [ _of |




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.582—6421

~584-
CERTIFICATE OF RECORDS DISPOSAL C‘fd‘[
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD COF EBDUCATTION OF BAITTMORE CCOINTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to __ PATAPSCO SENIOR HIGH SCHOOL

— T
HALL OF RECORDS COMMISSION Division of Reporting L

STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED ~ SH_

index ftem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal * | BURY _E
1-085 1 h9-62 CR-1 Achievement & Attendance Record

(Graduates 1972 & 1973) - 1196

(Withdrawals year 1971-72 & 1972-73) 400 10/27/76 SH

('chemfu_MdD)

1-05 1&2 Cumulative files & Health files

(Graduates & Withdrawals year 1971) 755 10/27/76 SH
1-05 3 Teachers Registers (Attendance) 60 9/72 - 6/13 10/27/76 | SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

&\M’D PRINCIPAL

Signature Title

BC 35-727-75

ZL

culfic footagz

10/21/76

Date

Page__ 1

of 1




MSDE FORM REIS 074-1 12/72 . RETENTION SCHEDULE NO_582—
) c+#2/

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BoAarp o©F £DPUCATIon OF BALTIMoreE CowNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

RPUXToN ELEMENTARY
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —_B—_Y-
- . Y
1-05 3 TEACHER'S REGISTER (Schepves 582) % 9/62 - 9/71 Y21/7¢ St
1-09 4 169-50 BANK RECONCILIATION 50 9/62 - 1/66 Ua7(7¢ sH
1-09 4 PAID BILLS 7/62 - 8/66 Yz2lre SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2

cubic footage

{ hereby certify that the above listed records were disposed of as indicated.

2 %‘Sign'a ure W Title - ” fo’i?’ /?75

BC 35—727—75 Page_ \_of __\




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 38%

Cc421

BOARD OF EDUCATION OF BA

Reporting LEA

TIMONIUM ELEMENTARY SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - BY
1-09 4 BEBCO 42-110-65 Receipts Summary 30 9/68 to 7/31/72 9/1/76 SH
1-09 4 BEBCO 42-109-60 Bank Reconciliation Forms 50 ® J SH
1-09 4 BEBCO 42-108-~65 School Receipts Books L SH
1-09 4 Bank Statements 50 9/68 to 7/31/72 9/1/76 SH
1-09 4 Deposit Slips, Cancelled, Pd. & Voided Chécks 9/1/59 to 7/31/72 9 SH
Charge & Credit Memos & Check Stubs 1800
1-09 4 Paid Vendors Bills/Invoices 500 |9/1/68 to 7/31/72 9/1/76 SH
1-09 4 BEBCO 68-45 Petty Cash Receipt 50 " B SH
1-09 4 BEBCO 31-30469 Remitsiance Report 30 o ¢ SH
1-09 4 BEBCO 42~107-61 Petty Cash Summary Envelopes 15 = R SH
1-05 2 Pupil Record of Attendance-~Teachers Registdr Ly SH
$u§1-09 4 " Check Stubs (4500) | 18 books 9/59-6/73 9/1/76 SH
1-09 54 BEBCO 108-63 Receipt books (1800) | 6 bookd 9/59-6/73 9/1/76 SH
1-05 3 Pupil Record of  Attendance Register 188 " | 9/63- 6/72 9/1/76 SH
(ScHEDULe $82)
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4% cu.ft.

BC 35-727-75

Principal

| hereby certify that the above listed records were disposed of as indicated.

Signature

Title

cubic footage

8/30/76

Date

Page /[

of /




MSDE FORM REIS 074-1 12/72
%

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

BOARD ©F EDUCART 10N OF BALriiroRres Coowr)y

RETENTION SCHEDULE NO.582

cH=z/

Reporting LEA

AED HOUSE RON LLEMENTARY
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _'3—_9'
1-09 L L2-109-60 Bank Reconcilation 77 1966-1972 7/7¢ SH
Bank Statement 114 1966-1972
Deposit Slips 1714 1966-72
Canceled Checks 1393 1966-1972
1-09 L 42-108-85 0fficial Receipt Book 3000 1966-1973 (Apr.g
Check Stubs _ 1506 1966-1973 (Apr.
Paid Vendors Bills (Invoices) 423 1968-69
Paid Bills 1539 1968-73 (June)
1-05 3 43-270-70 | (Teacher's Register) Pupil Record of Attenfl, 19 1966667
. 18 1967-68
SCHEDLLE SEZ 18 1968-69
25 1969-70
25 1970-71
27 1971-72
27 1972-73
1-09 8 170-62 Attendance Sign-In - Teachers 106 1966-68
174 1968-70
138 1970-71
145 1971-72
132 1972-73 Y

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Mé fotod.

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Principal

July, 1976

BC 35-727-75

Signature
Bernard C, Kotula

Title

Date

Page_1 of Q.




MSDE FORM REIS 074-1 12/72
=

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.582~
42/

BOARD oF EDUCATIoN OF BALT/r1oReE CONTY
Reporting LEA

RED Houvse RN ELeMENTRRY
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-09 8 88-162-62 Yoo sH.
164-68 | Custodial 7ime canis 173 1966-68
78 1968-70 ‘
29 1gri-72
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted "

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

W & /J(}/&/@ Principal

July, 1976

Signature

Date

Page_ 2 of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

RETENTION SCHEDULE NO582

C-421

BOARD OF EDUCATION OF BALTIMORE COUNTY

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

Reporting LEA

GOLDEN RING JUNIOR HIGH SCHOOL

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

e — ose | SuRco g

Index ltem Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY - BY
1-10 3 42-100-59 Green Journal Pages 10 7/1/61 - 6/30/73 8/13/76 SH

1-10 3 42-100-59 Buff Journal Pages 189 7/1/61 - 6/30/73 8/13/76 SH

1-10 £2 Retail Sales Tax Report 20 |7/1/69 - 6/30/73 8/13/76 SH

1-10 3 42-106-63 Check Vouchers 2,003 7/1/69 - 6/30/73 8/13/76 SH

1-10 3 42-110-65 Receipts Summary 7 7/1/69 - 6/30/73 8/13/76 SH

1-10 3 42-109-60 Bank Reconcilation Forms 155 |7/1/61 - 6/30/73 8/13/76 SH

1-10 3 42-742-72 Official School Receipts 2,195, 17/1/69 - 6/30/73 8/13/76 SH

1-10 3 Checking Account 3ank Statement 155 |7/1/61 - 6/30/73 8/13/76 SH

1-10 3 Deposit Slips 555 |7/1/61 - 6/30/73 8/13/76 SH

1-10 3 Cancelled Checks 11,828 |7/1/61 - 6/30/73 8/13/76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

o GJJWA{ Principal
1 Signature Title
BC 35—-727-7

cubic footage

8/13/76

Date

Page 1

3

of




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO 582
Cc-421

BOARD OF EDUCATION OF BALTIMORE COUNTY
Reporting LEA

GOLDEN RING JUNIOR HIGH SCHOOL
Division of Reporting LEA

M Inctusive oae | SHAED T
tndex ttem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal | BURY —BY
1-10 3 Bank Charges and Credit Memos 5 7/1/69 - 6/30/73 |8/13/76 SH
1-10 3 Check Stubs 8 books| 7/1/68 - 6/30/73 8/13/76 SH
1-10 3 Trial Balance Sheets 231 7/1/61 - 6/30/73 |8/13/76 SH
1-10 3 Paid Vendors' Bills/Invoices 1,586 7/1/69 - 6/30/73 |{8/13/76 SH
1-10 3 Vendors' Delivery/Receiving Tickets 45 7/1/69 - 6/30/73 18/13/76 SH
1-10 3 42-107-61 Petty Cash Summary Envelopes 27 7/1/69 - 6/30/73 |8/13/76 SH
1-10 3 31-30-69 Remittance Reports 41 7/1/69 6/30/73 8/13/76 SH
1-10 3 31-34-61 Reimbursement Request 58 7/1/69 - 6/30/73 |8/13/76 SH
1-10 37 42-9-69 Use of School Facilities 107 7/1/71 - 6/30/73 |8/13/76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

I hereby certify that the above listed records were disposed of as indicated.

@%%.g{éf M?MC

8/13/76

Date

2 3
Page of

Principal

Title
BC 35—727-75




MSDE FORM-REIS 074-1 12/72

RETENTION SCHEDULE NO%582

c-421
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to GOLDEN RING JUNIOR HIGH SCHOOL

HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —_B__Y

1-10 A7 Insurance Reports 193 7/1/69 - 6/30/73 8/13/76 SH
1-10 7 Student Accident Reports 109 7/1/70 - 6/30/73 8/13/76 SH
1-10 37 Teachers Sign-In Sheets 207 7/1/68 - 6/30/73 8/13/76 SH
1-10 27 Custodian Payroll 135 7/1/68 - 6/30/73 | 8/13/76 SH
1-10 A7 Substitute Sign-In Sheets 246 7/1/68 - 6/30/73 8/13/76 SH
1-10 A7 Time Cards - Custodian 1245 7/1/68 - 6/30/72 8/13/76 SH
1-10 A7 Teacher Absence Cards 610 7/1/70-6/30/73 8/13/76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4

Principal

t hereby certify that the above listed records were disposed of as indicated.

BC 35-727-75

Title

cubic footage

8/13/76

Dzte

Page 3

of

3




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. &2

Board of Education pf Baltimore County

Reporting LEA

Parkville Senior High School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED -~ SH
Index Item . Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-10 3 Receipts - copies 3018 |7/1/70 - 6/30/73 8/19/76| SH
1-10 3 BEBCO Check vouchers 3086 |7/1/70 - 6/30/73 8/19/76| SH
4,2-106-63
1-10 3 BEBCO Journal, buff 264 | 7/1/70- 6/30/73 8/19/76] SH
L2-100-59
1-10 3 BEBCO Bank Reconciliation férms 45 |7/1/70 - 6/30/73 8/19/76] SH
42-109-60
1-10 3 Bank Statementsm us |7/1/70 - 6/30/73 8/19/76| SH
Deposit slips, cancelled checks, paid billk
or invoices, check stubs.
1-10 3 BEBCO Remittance Reports 82 |71/1/711 - 6/30/73 8/19/76| sH
1-10 3 Trial Balance Sheets 48 | 7/1/711 - 6/30/73 8/19/76] sH
1-10 3 31-34-61 Reimbursement Requests 130 {7/1/70 - 6/30/73 8/19/76] SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Eileen Teal % ﬂ Bookkeeper

8/19/76

Sig'nature
BC 35—-727-75

Title Date
Page 1 of 1




MSDE FORM REIS 074-1 12/72

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Podrp of LDicAron o AL

RETENTION SCHEDULE NO.582

cy42f

7o &.

Reporting LEA

rSZ::zL 594/ [V 7'44;?

Division of Reporting LEA

Nu:f\ber i v N:jthEoS of sD:posal
Index Item Form Each Dates of Records of ZUQN ——_B_-_N—
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
D @ 7 /
i vl 4 [Pemee ¢ Sy 4G |95~ &/73 /7¢ sH
3/- 20 -
7 =
/‘0; ¢ Be/j(,c) /{Cﬂ/ﬁﬂﬂ/@&f 2/ %6" &/‘7‘ '/70 X
3o-¢f
(2fsy - 77/ Y7 24
/0§ # Pes o Kerngopsetens 7% 3
F#-Cr
Pesee A con erernTrions o %0 -] /2/7, 7/74 S
. é =
o/ Frdeo Keces or Semrrdrres 2F7 .r- 73 =z 24
/’0/ 2 —//O’éf / 7/ .—f#
Ver - 972 -
/-04 o —_— 44/0 Veynors braes s70 | Wes 7

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

/) 1 - @ 4
./(5,4 /Z., ah o 3/)4//ZL'11L N

Signature Title

BC 35-727-75

s

cubic footage

Yastoe

Date

Page of




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-582
c#z2/

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- ] Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Deep Creek Elementary School
: ion of B - A
HALL OF RECORDS COMMISSION Division of Reporting LE
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY _‘?_y'

BEBCO BANK RECONCILIATION FORMS 9/1/69 to 6/30/72 | 8/13/76 SH
42-109-60

BEBCO OFFICIAL SCHOOL RECEIPTS 9/1/69 to 6/30/72 | 8/13/76 SH
42-108-65

BANK STATEMENTS 9/1/69 to 6/30/72 | 8/13/76 SH

DEPOSIT SLIPS, CANCELLED PATID & VOIDED 9/1/69 to 6/30/72 |8/13/76 | SH
CHECKS, CHECK STUBS

TIME CARDS 7/1/70 to 6/30/72 | 8/13/76 SH
ATTENDANCE SIGN-IN SHEETS 7/1/70 to 6/30/72 | 8/13/76 SH

b

Enter estimate of total cubic footagz of recerds disposed of on last page only of certificates submitted

3

cubic footage

I hereby certify that the above listed records vvere disposed of as indicated.

%b 2 L anden é;z, Principal August 13, 1976
Signature Car Nate

BC 35-727-75 page. 1 of 1




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.A82/
- C421

CERTIFICATE OF RECORDS DiISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Department of Curriculum and Instructional Services
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal

tnctusive Date SHRED ~ SH
Dates of Records of BURN - BN
Brief Description of Records Disposed of Disposat BURY _E

Inservice Course Files isc. 1968 - June 30, 1973 8/10/76

College Grade Sheets isc, 1968 - 6/30/73 8/10/76)

ﬁ

Enter estimzate of total cubic footage cf records disposed of on last page only of certificates submitted

[ea—us

2

cubic footage

! hereby certify that the above listed recorcs vere gisposed of gs indicated.
M /Z % Consultant in Curriculum -

Sugnature e
BC 727—75




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE Ml

Board of Education of Baltimore County
Reporting LEA

Curriculum Office
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Briaf Description of Records Record Disposed of Disposal BURY _E
Z-02 . . . _ . /
14 none Curriculum Publications Records - Sales misc 7/1/69 to 6/30/72 8/19/7¢ | Shred

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

! hareoy certify that the above listed records were disposed «.f as indicated.

Title

/

cubic footage

Deate

' 7 . _ Consultant in Curriculum - Research and Preparation August 10, 1976
Signgture
1 1

Page

BC 35-727-75

of




MSDE FORM REIS 074-1

12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO-582-

-

c¥2/

BoRRD OF LDucarieN OF BALTIMorRE COONTY

Reporting LEA

Pr7rrprsco

SENIOR /Fr&EMH

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH
index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _Q
e 3 BC-L2-742-74 Official School Receipts(ContRegister)Sec) 9%%2 10/71-6/29/72 7/29/76| SH
/-r0 3 BC-12-742-79 Official School Receipts(Cont.ReqisterISec]lO?iB- 1/3/72-6/30/73 7/29/16 5!
g 12422
i o T 1- 8016]9/63 - 6/15/73 7/29/16| s
e 3 Cancelled Cnecks 1~ 8016|9/L/63 - 6/15/13 7/29/16| SH
- BEBCO
B - /12-109~60 | Bank Reconciliation Forms - |7/68 - 6/30/73 7/29/76 SH
/ 3 Bebco
s L2-106=63 | Check Vouchers and invoices P 3/5/70 ~ 6/29/13 7/29/76| SH
0]

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Mﬁi&

BC 356—-727-75

| hereby certify that the above listed records were disposed of as indicated.

Signature

Title

/é M«A‘/ ,(1/17171/(/

3

cubic footage

ARG

Date

/of/

Page




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO-582—

C 457

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

Grange Elementary School (1210) |

Division of Reporting LEA

Number Method of Disposal
of Inctusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY __B__y'
1-05 A Pupil Master Records (Excl. CR 1 & 5, 9/1960 - 6/1973 1/28/16 SH
PDS L & 2)of pupils whose birth dates
are 1955 or earlier
105} 2 See above 9/1960 - 6/1973 1/28/76 _SH
1-05 3 Teacher Attendance Registers 393 9/}860 - 6/1973 7/28/76 SH
1=05 3 Printout attendance data for pupils 9/1960 - 6/1973 7/28/76 SH
eV -RECSRD
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2

| hereby certify that the above listed records were disposed of as indicated.

BC 35-727-75

~

a5
LV ,{_/7
<]  Signtr

L"VZ‘-‘\/ Principal
1]

Title

cubic footage

7/28/76

Date

Page gor of L




MSDE .FORM REIS 074-1 12/72

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

RETENTION SCHEDULE NO. 582

Board of Education

CE2/

ship International Airport, Baltimore, Maryland 21240

Reporting LEA

Harford Hills Elementary

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Division of Reporting LEA

Number Method of Disposal

of Inclusive Date SHRED — SH

index ttem Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E

i BEBCO
1-09 8xx8kx6331-34-61 Reimbursements 4 2/26/60 - 6/24 /70 §/23/7)6 SH
1-09 8 LR School Lunch-Free lunch applications| 27 11/69 - 9/26/172 T8/ 76 SH
1-09 L 31/30/69 |Reimittance Reports 110 6/6/68 - 6/30/74 7T/23/76 SH
1-09 8 Inventories 2 1 -

SBrh /69 5/72 7/23/7p SH

1-09 8 30-69 Use of School Facilities 93 6/68 - 6/70 T7/23/7p SH
109 T Pupil Personnel 1k 6/68 - 6/70 7/23/76 SH
=00 8 Attendance Sign-In Sheets 63 7/69 - 6771 $/23/7p SI

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

3 Con m(/fL : )// { /Uq[jL_, ‘-

| hereby certify that the above listed records were disposed of as indicated.

Prineipal

BC 35-727-75

Signature

Y, Title

cubic footage

7/30/76

Date

Page 1

of2




MSDE FORM.REIS 074-1 12/72 RETENTION SCHEDULE NO.-582~
cqg2(
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Harford Hills Elementary
— r :
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Form Dates of Records of BURN - BN

Number Brief Description of Records Disposed of Disposal BURY - BY

checks canceled and voided checks 1 /4/71-1/31/72 7/30/76| SH
42-108-65]| official school receipts book 11/10/70-6/14/71 | 7/30/76} SH

42-109-60 | bank reconciliation forms £/30/69-1/31/72 7/30/76] SH

8
31-30-69 remittance reports L/10/69-10/20/71 | 7/30/76| SH

invoices paid vendors bills/invoices . /28/69 - 5/28/71 7/30/76| SH

42-110-65 | receipts summary ' P/9/70-10/22/70 7/30/76] SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted j/

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

f/ 0y At L [’,ual_ /‘b Principal 1/30/76

Signature Date

BC 35-727-75 Page_ 2 of__2




MS’DECFORM REIS 074-1 12/72

RETENTION SCHEDULE NO. 682

‘6-:_&21
CERTIFICATE OF RECORDS DISPOSAL e
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) ¢ 45’/
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to DUNDALK SENIOR HIGH SCHOOL
HALL OF RECORDS COMMISSION ‘el s Su
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY ——B:Y.
/-05 7
CR-1 CR-1 Cards for the Class of 1973 671 1960-1973 2/9/77 SH
9-57 (#1rcke -rremen)
Cumilative Records for the Class of 618 1961-1974 2/9/77 SH

1974

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

(S,

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

74 ¥ PRINCIPAL

2/9/17

Signature
BC 35—-727-75

Title

Date

Page__ 1 o




MSRE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-B6%

- d 421

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to CARNEY EIEMENTARY SCHOOL 11-06
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _5__7
1-09 b BEBCO OFFICIAL SCHOOL RECEIPTS - BOUND BOOKS | 11 | 1619-67 to 9-65 tq 8-1-76 | sH
1,2-108-65 (Elementary) 1 3-10-72 10-67
1-09 b CANCELLED PAID & VOIDED CHECKS 1 pkt. 6-8-67 to 7-71 Ho SH
10-20-71 and 6/72
SH
1-09 h CHECK STUBS 6 bks. 9-65 to 8/71
SH
1-09 L DEPOSIT SLIPS 9-65 to 6-72 ®
SH
1-09 N BEBCO BANK RECONCILIATION FORMS, BANK STATEMENTS 9-65 to 5-72
12-109-60
SH
1-09 L CANCELIED,PAID ¥NVOICES & RECEIPTS 9-65 to 6-T2

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

70
JWV&/’T/ 'Qri”‘vm.am/ ':)L-T--ﬂ-- 7 s>

Signature Title Date
BC 3572775 P e |




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DiISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. %3
ch21

BOARD OF EDUCATION OF BALTIMORE COUNTY
Reporting LEA

CARNEY EIEM. 11-06
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _a_._y_
1-09 BEBCO REQUISITIONS 1 pktJ  Aug.68 - 6-72 §-/-76| SH
1-59
1-09 : BEBCO USE OF SCHOOL FACILITIES 1 pkt. 10-69 - 3/71 SH
9-69
1-09 BEBCO TRANSPORTATION MONTHLY REPORT PINK 1965-1971 SH
26-63
1-09 BEBCO TRANSPORTATION BUS ROUTE REPORT, GRAY 1965-1971 SH
27-60
1-09 ESTIMATED ENROLLMENT 1 pkt. 9/66 - 9/71 SH
1-09 PAYROLL TIME SHEET FOR TEACHERS AND
© SUBSTITUTES 1 pkt.] 9/68 - 6/71 SH
1-09 BEBCO USE OF SCHOOL FACILITIES 1 pkt. 9/65 - 6/67 SH
9-6l '

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

i hereby certify that the cbove listed records vere disposed of as indicated.

‘g’\w\&/ L. %[«wwww e renm K Yhst7¢

Signature

BC 35-727-75

Title | Date

Page 2 of 7




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NBXXgX

BALTIMORE COUNTY BOARD OF EDUCATION

ch21

Reporting LEA

CARNEY ELEM. 11-06

Division of Reporting LEA

Number Method of Disposal

of Inclusive Date SHRED - SH

Index Item Form Each Dates of Records of BURN - BN

Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1-09 PROPOSED CAPITAL PLANNING PROGRAM AND 1 pkt} 1966-1972 }//~7L SH

BUDGET

1-09 CUSTODIAL AND CAFETERIA INFORMATION 1 pkt} 1966-1969 SH
1-09 SWIMMING PROGRAM 1 pktf{ 1966-1973 SH
1-09 RECORD OF PURCHASE ORDERS 1 pkt} 1966-1969 SH
- 1-09 REPORT OF BUILDING DAMAGE 1 pkt} 1967-1969 SH
‘ 1-09 9 N GENERAL CORRESPONDENCE 1 pkt} 1967-1-73 SH
1-09 DELIVERY - RECEIVING TICKETS 1 pkt| 1966-1970 SH
1-09 SCHOOL LUNCH PROGRAM 1 pkt| 1965-1968 SH
1-09 PAYROLI, DIRECTIONS AND POLICIES 1 pkt} 1965-1972 SH
1-09 CUSTODIAL PAYROLL SHEETS 1 pkt} 1970-72 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

D LV S on

Signature
BC 35—727-75

/)/ 7/1/7 [A

Date

Page : > of :Z



MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.238Z

ch21

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
BOARD OF EDUCATION OF BALTIMORE COUNTY

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.0O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

CARNEY ELEM. 11-06

Maryland State Department of Education will forward original certificates to

e , &
HALL OF RECORDS COMMISSION ok YAl

STATE OF MARYLAND

Nun:ber oy - Method of Disposal
o nclusive ate y
Index 1tem Form Each Dates of Records of g':.gzo_ B[%li
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -E—E
1-09 EQUIPMENT AND TEXTBOOK INVENTORIES A
(Art, Curriculum, Phys. Ed. ) 1966-1972 §-1 SH
1-09 10 REQUIRED ADMINISTRATIVE MEASURES 1 pkt.| 1965-May 1971 SH
1-09 10 PRINCIPALS SUPERVISORY REPORTS 1 pkt.| 1965-Oct. 1967 SH
1-09 e 5 SUMMER SCHOOL REGISTRATIONS 1967 SH
1-09 6 TEAM CONFERENCE REPORT, B & L REFERRALS, 1965-1969 SH
SPECIAL ED. STUDENTS AND BEHAVIORAL
PROBIEMS LE 2 O
1-09
6 REMEDIAL READING AND SPEECH THERAPY 2 foldeps 1965-1968 SH
1-09 5 SCHOOL STORE SALES AND TAX 1 Box |1966-1971 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

AV AL o Bl oo

Signature tie
BC 35-727--75 Page / of 7




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.JB88X

CERTIFICATE OF RECORDS DISPOSAL ch21

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALT RE COUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

CARNEY ELEM. 11-06
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal
Inclusive Date SHRED - SH
Index Dates of Records of BURN — BN
Number Brief Description of Records Disposed of Disposal BURY —-BY

1-09 RECORD OF PURCHASE ORDERS 1971-1973 8-1-76 SH

1-09 BCL2-7LO-7 SUMMER SCHOOL TUITION REPORTS 1966-1973 8-1-76 SH
1-09 BCL2-737-72 SUMMER SCHOOL REGISTRATIONS 1972-1973 8-1-76 SH
1-09 BCL2-738-7¢ SUMMER SCHOOL REFUND AUTHORIZATIONS 1972-1973 8-1-76 SH
1-09 BCL2-739-72 SUMMER SCHOOL WAIVER AUTHORIZATIONS 1972-1973 8-1-76 SH

1-09 REQUISITIONS 1971-72-73 8-1-76 SH

1-09 PAID VENDORS DELIVERY7RECEIVING 7/70-6/71 8-1-76 SH

1-09 BOARD SPONSORED STUDENT ACCIDENT INS. 1973 8-1-76 SH
1-09 ORGANIZATION REPORTS 1966-1973 8-1-76 SH

1-09 SCHOOL LUNCH PROGRAM - FREE LUNCHES - 1971-1972 8-1-76 | sH
1-09 8 EQUIPMENT AND TEXTBOOK INVENTORIES 19661971 8-1-76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

DV e Yl

Signature Date

BC 35-727-75 Page 5/ of 7




MSDE FORM REIS 074-1 12/72

4

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

RETENTION SCHEDULE NW

BALTIMORE COUNTY BOARD OF EDUCATION

Reporting LEA

Maryland State Department of Education will forward original certificates to CARNEY EIEM. 11-06
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
. of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _g___!
1-09 9 CORRESPONDENCE FILE 6/70 - 12-72 8-1-76 SH
1-09 10 REQUIRED ADMINISTRATIVE MEASURES 9-71 - 6-72 8-1-76 SH
1-09 8 TRANSPORTATION REPORT 9-72 - 6~73 8-1-76 SH
1-09 8 ATTENDANCE SIGN-IN SHEETS
CUSTODIAL AND TEACHERS 7-71 - 6~73 8-1-76 SH
1-09 8 ACCIDENT RECORD FIIE 1969, 1972, 1973 8-1-76 SH
1965-73 8-1-76 SH
1-09 PUBLIC IAW 87l - FEDERAL SURVEY 1965-1972 8-1-76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

@/\@J),y V. ‘Timmw

| hereby certify that the above listed records were disposed of as indicated.

BC 35-727-75

Signature

& Title

cubic footage

ity

Date

Page Ig of 7




MSPE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

CERTIFICATE OF RECORDS DISPOSAL )
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) BALTIMORE COWNTY BOARD OF EDUCATION

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and CARNEY ELEMENTARY 11-06
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

Maryland State Department of Education will forward original certificates to CARNEY ELEMENTARY  11-06
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

ship International Airport, Baltimore, Maryland 21240
|
\

Number Method of Disposat
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 3 PUPIL RECORD OF ATTE NDANCE 145 bkd.9-65 - 6-T2 8-1-76 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted / Z

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

@Wﬂ/m } .

Signature Title Date
BC 35—727-75 Page_ | __of [




MSDE. FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.-582
C-421
CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEN:S (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and LOCH RAVEN ELEMENTARY .

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship international Airport, Baltimore, Maryland 21240

BALTIMORE COUNTY BOARD OF EDUCATION
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED — SH
Dates of Records of BURN — BN
Brief Description of Records Disposed of Disposal BURY —-BY

93-450-72 | Teacher obs. rpts., eval. reports, and 9 1950-1971 7/23/76
correspondence. folders

Enter estimate of total cubic footage of records disposad of on last page only of certificates submitted

p1

cubic footage

i hereby certify that the above listed records were disposeg of as indicated.

h
< ; oW tﬁ ‘ ltzmg QQ . Principal 7/23/76

Signature Title Date
BC 35-727-75 Page_ 1 of 1




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO}@Z’

CERTIFICATE OF RECORDS DISPOSAL C y‘s-’/
MARVLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to CATONSVILLE SENIOR HIGH SCHOOL

HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of "BURN — 8N
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-05 1 "CR1 Permanent Record Cards (on micro-film) 500 |[9/70 thru 6/73 7/19/16 SH
1-05 1 CR 2 Personal Data Records 1500 9/68 thru 6/73 7/19/76 SH
1-05 1 CR 3 Test Record Cards 1500 |9/68 thru 6/13 1/19/76 s
1-05 1 Report Cards 1500 |9/68 thru 6/73 7/19/16 sH
1-05 2 CR 8 Pupil Medical Record
(from Private Physician) 1500 | 9/68 thru 6/73 1/19/76 SH
1-05 2 CR 9 Pupil Health Progress Chart 1500 |9/68 thru 6/73 1/19/76 s
1-05 3 Pupil Record of Attendance
(Teacher Register) 132 | 9/70 thru 6/73 7/19/76 | sH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 25

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Mf Lbtpr— PRINCIPAL

1/19/16

Sig{\at'ure
BC 35-727-75

Title

Date
Page 1 of 1




MSDE.FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

_Board of Fducation of Baltimore County

Reporting LEA

RETENTION SCHEDULE NO.XEX

chk2l

North Point Junior High School (No. 1254)

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY _E
1-10 z --- CANCELLED CHECKS 6051 741/64 to 6/30/73 7/16/76 SH
1-10 3 - - - CHECK STUBS 6050 7/1/64 to 6/30/73 7/16/76 SH
1-10 3 --- BANK STATEMENTS 650 7/1/64 to 6/30/73 7/16/76 SH
BEBCO
1-10 3 68-65 PETTY CASH RECEIPTS 30 7/1/69 to 6/30/73 7/16/76 SH
BEBCO
1-10 3 42-107-61 | PETTY CASH ENVELOPES 48 7/1/69 to 6/30/73 7/16/76 SH
1-10 3 - - - BANK STATEMENTS, RECONCILIATIONS, AND 48 ?7/1/63 to 7/1/67 7/16/76 SH
BERGO TRIAL BALANCE SHEETS '
1-10 3 31-34-61 REIMBURSEMENT REQUESTS 2k2 | 7/1/64 to 6/30/73 | 7/16/76 SH
BEBCO
1-10 3 42.106-3 CHECK VOUCHERS 1973 ?/1/61 to 6/30/73 7/16/76 SH
BEBCO
1-10 3 4,2-782-72 | REGISTER RECEIPTS - COPIES 3077 7/1/67 to 6/30/73 | 7/16/76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed cf as indicated.

Principal

Chut 1

eﬁ_’t Ge Co

BC 35—??7

ignature
ds

Title

cubic footage

72/16/26

Date

Page L Jef. 2




MSDE, FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582
42/

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and County
Information Systems, Maryland State Department of Education, P.0O. Box 8717, Friend- Reporting LEA :
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to North Point Junior High School (No. 1254)
Division of Reporting LEA

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal

Inclusive Date SHRED - SH
Dates of Records of BUAN — BN
Brief Description of Records Disposed of Disposal BURY —-BY

REMITTANCE REPORTS 2/1/72 to 6/30/73 | 7/16/76 SH

TEACHERS EVALUATIONS - COPY 1973 7/16/76

- e - T

Enter estimzte of total cubic footage of records disposed of on lzst page only of certificates submitted

30’*68 CUe fto

cubic footage

f hereby certify that the above listed recorgs were disposed of as indicated.

é@ é é Principal 7/16/76

Signature Date

e Co Eads
BC 35--727-75 Robert C. Ea Page 2




MSDE.FORM REIS 074-1 12/72 RETENTION SCHEDULE NO.&GQ/
<42
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA‘s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Raltimore County Roard of Education

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to Johnnycake Junior High School

HALL OF RECORDS COMMISSION oy P
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E

1-10 3 BEBCO 106-6] Check vouchers 1097| 7/1/71 to 6/30/73 7/21/174 SH
1-10 3 1 Receipts 37| 7/1/7 to 6/30/73 | 1/21/74  sH
1-10 3 Check Stubs 833| 7/1/71 t0 6/30/73 7/21/7¢ SH
1/10 3 Cancelled checks- 833| 7/1/71 to 6/30/73 1/21/74 SH
1-10 8 Deposit Slips 100| 7/1/T1 to 6/30/73 1/21/7¢ SH
1-10 3 BEBCO 109-6( BANK Reconciliation & Statements 2| 7/1/71 to 6/30/73 7/21/74 SH
1-10 3 BEBCO 100-5% Green General Journal 1| 7/2/11 to 6/30/73 1/21/74 SH
1-10 3 BEBCO lOO—Sf Buff General Journal 23| 7/1/71 to 6/30/73 7/21/176 SH
1-10 ks School Store Inventory 2 books| 7/1/71 to 6/30/73 7/21/74 SH
1-10 2 School Store Sales Tax 12| 7/1/71 to 6/30/173 7/21/7¢ SH
1-10 L BEBCO L2-749-72  Swmmer School Tuition 30| 6/73 to). T/73 1/21/7¢ SH
1-10 7 Custodial Payroll records 521 7/1/71 to 6/30/73 7/21/7¢ SH
1-10 7 Substitute Payroll records 50| 7/1/71 to 6/30/73 1/21/76 SH
1-10 7 Teachers Payroll records 52| 7/1/71 to 6/30/73 7/21/74 SH
1-10 7 Leave Accounting 2L| 7/72 to 7/73 7/21/74 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 2

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

4 % ADMINISTRATIVE SECRETARY 7/21/16
1_4/ [!4/ PP

Signature Title Date
Page 1 of 1

BC 35—727-75 Edna M. Tiedemann




MSDE.FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582
4!
CERTIFICATE OF RECORDS DISPOSAL c-‘J'éz
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's) 76 A
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY
Information Systems, Maryland State Department of Education, P.0O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to FULLERTON ELEMENTARY SCHOOL - 1402
HALL OF RECORDS COMMISSION PR e e
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —- BN
Number Number Number Brief Description of Records Record Disposed of Disposal 8URY _E
1=18 05 3 Attendance | Registers ScHepues S8BZ 69 9/70 - 6/713 esf7¢ SH
1=38 05 3 Attendance | Child Accounting Materials sweov-e 652 500 9/69 - 6/73 SH
1-3¢ o9 L Acctg. Recdb., Check Stubs (Books) 8 12/58 - 2/72 SH
1-30 07 L Acctg. Recds. Bank Statements 180 6/59 - 6/72 SH
1-1007 N Acctg. Recdp. Deposit Slips 970 6/59 - 6/72 SH
1-30 09 N Acctg. Reedf. Check Stubs-Cancelled Checks 1240 6/59 - 6/72 SH
1-3009 h Acctg.cReeds. Paid Vendors Bills/Invoices 1047 9/59 - 6/73 SH
1-18 o9 N Acctg. Recds. Receipt Books 6 7/63 - 5/13 SH
1-1g07 L BEBCO
31-3L-61 | Reimbursement Reports 35 11/62 - 1/73 ’ SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted
cubic footage
| hereby certify that the above listed records were disposed of as indicated.
Signature /Title 4 Daté
35-727-75 Page / of L




RETENTION SCHEDULE NO. 582
Yyl

MSDE.FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

BOARD OF EDUCATION OF BALTIMORE COUNTY
Reporting LEA

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

FULLERTON ELEMENTARY SCHOOL - 1402
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Method of Disposal
SHRED — SH
BURN — BN
BURY - BY

Inclusive Date
Dates of Records of

Brief Description of Records Disposed of Disposal

3/76 Y76 SH
L/75 SH
6/72 SH
6/65 6/72 SH

1-10 o
1-30 07
1-30@°¢7
1-3g ¢

Acctg. Recds. Purchase Orders - Goldenrod Copy

Now-Racorr

1/74 -
5/T
6/67

BC 42737 72 | Summer School Registration ew.secec»
BC L427L0 T2

BCL27U3 72

Summer School Tuition - Report ~ow-a:ceep

Misc. School Acctg. Records
SH

1-109 o
1-38 09
1-18 09
1-18 09
1-30 o7
1-38 27

[

10
5

Attendance

Attendance
Attendance

BCL2 738 T2

Admin. Rep.
Admin, Rep.

Sign-in Sheets (Substitutes)
Absence Cards

Sign-in Sheets (Teacher/Custodial)
Fire drills Now -gecorp
NOoN - R&corp

Vandalism

Summer School Refund

7/69 - 6/73
6/30/72-6/15/73
/69 - 6/13
9/69 - /76
3/5/12 - L/75
/65 - 5/T

SH

SH

SH

SH

SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

BC 35—-727—

. K

| hereby certify that the above listed records were disposed of as indicated.

R

Signature

7

y. Title

2

cubic footage

7/19 /7

Date

Page Z‘ of &




MSDE.FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARY LAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO. 583-

ch21

Board of Education of Baltimore County

Reporting LEA

Orems Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN —B_N—
Number Number BEBNcu(r]nber Brief Description of Records A;?g?_%g(. Disposed of Disposal BURY -BY
1-09 8 19-72 Absence Cards 200 1972-73 7/12/76 SH
1-09 8 ETR Payroll Time Sheets(Substitutes,Custodian| 500 1963=1971=72 7/12/76 SH
XXER XBXKHX Teachers,clerks, & Aides)
1-09 b Paid Vendors Bills/Invoices 1390 1963~ June 1972 7/12/76 SH
1-09 3 Retail Sales Tax Reports 30 1963 = June 1972 7/2/76 SH
1-09 4 DEPOSIT SLIPS, CANCELLED, PAID AND VOIDED
CHECKS, BANK CHARGE & CREDIT MEMOS AND pieces | 1963 - June 1973 |7/12/76 SH
CHECK STUBS 3000
1-09 L L2-R10-65 Receipts Summary 500 |1963-June 1973 7/12/76 SH
1-09 4 42-109-60 |B ank Reconciliation Forms 120 1963 = June 1973 7/12/76 SH
1-09 L Official School Receipts(& Bound Books) 2700 (1963 - June 1973 7/12/76 SH
& 1 bkl
1-09 b Bank Statements 120 1963 - June 1973 7/12/76 SH
1-09 L  68-65 Petty Cash Receipts 500 |1963~ June 1973 7/12/76 SH
1-09 [N 31-34-61 |Reimbursement Requests bLs 1963=June 1973 7/12/76 SH
1-09 4 L2-107-61 |Petty Cash Summary Envelopes 300 1963~-June 1973 ;/12 76 SH
1-09 5 L42-743-72 |Report of School Journal Receipts & 10 1963 - June 1973 7/12/76 SH
Disbursements

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

| hereby certify that the above listed records were disposed of as indicated.

BC 35-727-75

)?47 /Q'ém/”#{%

_’lg(ialurf

Assistant Principal

Title

.-

cubic footage

%ate

Page !

1

of




MSDE.FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 682

ch21
I8z

CF57

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

BERKSHTRE ELEMENTARY SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _3__1
1-09 8 BEBCO Teacher Evaluvations & Personal Files 220 1954-197L 7/7/70 SH
L50-68 (Now - RECoRD coPIEs)
93-450-72
1-05 9 Teacher's Registers of Attendance 51 1971-1973 Yol 7 SH
(ScHepLLE SB2)
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 5

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

%71&/,}&/ )6 Q’Jﬁ/%—' Principal /1/76

Signature Title Date

BC35-727-75  UNDER THE SUPERVISION OF DESIGNEE MR. CHARLES HEDIGER. Page_L _ of 1




MSDE-FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

RETENTION SCHEDULE NO. 582
CLu21

Board of Education of Baltimore County
Reporting LEA

Riverview Elementary School

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Division of Reporting LEA

Number Method of Disposal

of Inclusive Date SHRED — SH.

Index Item Form Each Dates of Records of BURN — BN

Number Number Number Brief Description of Records Record Disposed of Disposal B8URY _E
18 oa| L Bank Deposit Slips T2 8159 to 6=30-7L | 7-5=76 SH
1-10 L Cangelled Checks 820 8=1-59 to 6-30-71 7-6=76 SH
1- /i 42-109-60 | Bank Reconciliation 144 8-1-59 to 6-80-71 | 7-6-76 SH
1-10 L Paid Vendors Bills/Invoices T27 8-1-59 to 6-30-71 | 7-6-76 SH
1-10 L 42=107-61 | Petty Cash Envelopes 61 8-1-59 to 6-30-71 | 7-6-76 SH
1= I 68-65 Petty Cash Receipts 300 8-1-59 to 6-30-71 | 7-6-76 SH
1-10 L 31-34-61 Reimbursement Requests 17 8-1-59 to 6-30-71 | 7-6-76 SH
1-10 L L42-108-65 | Official School Receipts 600 9-15-65 to 10-27-7} 7-6-76 SH
1-10 | L Check Stubs 205 3-18-65 to 2-25-TL| 7-6-76 SH
1-10 5 L2=740~72 | Summer School Tuition Report L 6/30/68 to ?/37/71 7-6=76 SH
146 k| 8 = Attendance Sign In Sheets 2 7/1/70 to 6/30/7L | T-6=76 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

1

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

XPeEIBEEpE  Principal

7-6=76

o e WY
7/ Slgnay{ [‘

BC 35-727-75

Title Date

Page 1 of 2




MSDE.FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 582

Board of Education of Baltimore County

Reporting LEA

Riverview Elementary School

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED ~ SH.
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY - BY
1 -05 3 Pupil Record of Attendance 76 1970 - 1972 SH SH

T- - 7¢

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

7-6-76

B J/;H__.;Ez;#ﬂﬁﬂ? Principal
P

C 35-727-75

Title

Date

Page 2

2

of




MSDE-FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582~

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

C4z)

BOARD OF EDUCATION OF BALTIMORE OOUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to GARRISON OFFICE

— —
HALL OF RECORDS COMMISSION Division of Reporting L

STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED - SH_

Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
2-12 1 BEBCO Psychological Services Case Files 200 1960-1973 7-1-76 SH

36-71

R nR&
2-13 1 BEBCO Referral Forms for Pupil Personnel 250 1960-1973 7-1-76 SH

4-58 Services

36-64

36-71

84-35-58

42-71

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 45

| hereby certify that the above listed records were disposed of as indicated.

{,WWL /Z/ﬁ&&(/’d Building Representative
Signature Title
BC 35—-727-75

cubic footage

7-1-76

Date

Page 1 of 1




MSDE>FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA"s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

faryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. 882
c42!

Board of Education of Baltimore County
Reporting LEA

Office of Psychological Services ~ Carver Office
Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SK
indox Item Form Each Dates of Records of BURN — BN
Numbsr Number Mumbar Briof Deseription of Records Record Disposzd of Disposal BURY -8__1
2-12 1 : 83 36 72| PSYCHOLOGICAL REPORTS cubic £t 1955 6~14~76 SH
|
|
]
]
|
i
5 .
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted g

—,

cubic footags

! herely cartify that the above listed records were disposed «.f as indicated.

/é«%&y&/ Lleeae ﬂ?éégw/ & /?;s// A

Signature

BC 356—727-75

Page_ / of__/




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO-582-

caz2/(
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Catonaviile Senior Hi gh Schoal s
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Board of Education of Reltimore County
HALL OF RECORDS COMMISSION Division of Reporting LEA
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —_-B_-_Y
/- 10 3 B Box 1 60 Financial Folders 1969-70 10/18/77 SH
2 Bex 2 951 check stubs July 111, 1970-3/72| 10/18/77 SH
1126 Pink Receipts (1000) 1970-73
PEBCO 105 61 Lo JV's
109 6C 12 Bank reconciliation
31-38-6p 53 Reimbursement Requests
2h3 Surmer School Registrations
B Box 3 Financial Folders 60 1973-7h 10/18/177 SH
200 Surmer School Registrations 197k
h. x I 69 Pinancial Folders 1970-71 10/28/77 SH
900 Check stubs with deposit slips
12 Envelopes cancelled checks 1971-72
5. Box § 5% Financial folders 1972-73 10/18/77 SH
600 Yellow receipts 1981-72
B x 6 50 Financial folders 1971-72 10/18/77}  &H
REBCO 105-61 P 19 JV's 1971-72
150 Summer School Registration 1972
1. Box 7 L8 Enbelopes Cancelled Cks & Bank Pep. Slip 1963-67 10/18/77 SH
a. Box 8 U8 " " " " " "H 1967-71 10/18/77 SH
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /Z/

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

2; 72 o /1--..-——--.=L /Df’lnc:rpa/ 10 /AL /727
1 =iz et

] Signature Title Date
BC 35-727-75 Page g of I




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO582-
-2

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

0
=
£
5
(Eé
&
§
>

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of B
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Kenwood Senior High School
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED —~ SH
Index ltem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-2o5 1 CR-1 Achievement and Attendance Records 780 7/1/72 - 6/30/73 | 7/21/71 SH
Approx
1-gos5 1 CR-2 Student complete files 10,000 7/1/71 - 6/30/72 | 7/27/77 SH
CR-3, CR-L Approx.
CR-S, CR-6
y Note : Kecords ivirth Fermanent e fenfm'n
Aave pecsn /n/'c;hoﬂ/mecr' .
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 4_

cubic footage

1 hereby certify that the above listed records were disposed of as indicated.

m = z%&_ Principal 7/27/11

Signature Title Date

BC 35-727-75 Page__ 1 of 1




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO.-582

C42/
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Lecal Education Agency submit in duplicate to the Division of Research, Evaluation, and _Board of Education of Baltimore County
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Superintendent's Office
ivisi fR ti EA
HALL OF RECORDS COMMISSION Division of Reporting L
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
/-02 S General Files - Superintendent 4 file 1970-71 9/7/77 SH
(Correspondence) drawers
(5 boxef)

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

8

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

Z’Za-&;z g W Secretary to the Superintendent Sept. 7, 1977

. Signature
BC 35-727-75

Title

Date

Page of




MSDE FORM REIS 074-1 12/72

RETENTION SCHEDULE NO.-582-

c4z2/
CERTIFICATE OF RECORDS DISPOSAL C 45/
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Baltimore County Schools
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Wipgsnd Slepentfny Soeel
HALL OF RECORDS COMMISSION vy of, Al ariociing LEA
STATE OF MARYLAND
Number Method of Disposat
of Inclusive Date SHRED - SH
index ftem Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-09 5 | BEBCO School Store Inventory 19711973 977 | sH
L2=T25=72
1-09 L Paid Vendor Bills/Imroices 1966-197L SH
1-09 L BEBCO Petty Cash Summary Envelopes 1968-197L SH
L2-107-61
1-09 8 Attendance Sign-in Sheets 1969-1974 SH
1-05 o Pupil Record of Attendance (Teacher's 1966-1974
(5¢h. c4sv ) Register)
e 1 | BEBCO Report Cards [sch. c457) 1970-1974 T
/-5 510=70
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 7
cubic footage
| hereby certify that the above listed records were disposed of as indicated.
/ 3 3
/él«o—vn,z e AR Principal 8-9-77
; vy " Signature ' [ Title Date
2 2

BC 35-727-75

Page of




MSDE FORM REIS 074-1 12/72

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO-582

L2/

BAL rrrroreE COONTY PUBLIC SCHooLS

Reporting LEA

p/4774/7.56,c SENIOR HIGA

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Unatbi Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E

1-10 3 BC-L2-742-72 Offical School Receipts 32L23=| 7/2/73

13873 | 6/27/74 8/3/17 SH
1-10 3 BFBCO 106-6P Check Voucher and invoices 8039= | 7/5/73

8891 6/2L/74 8/3/77 SH
1-10 3 BFBCO 109-6p Bank Reconciliation Forms 7/73-6/28/7L 8/3/11 SH
1-10 3 BEBCO 34-61 Reimbursement Request Forms 12/73-6/28/7L 8/3/77 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

e AleE nra B it

BC 36-727-75

Signature

| hereby certify that the above listed records were disposed of as indicated.

2ur/

/7%

cubic footage

X vi

Date

Page Vs Mo/




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NOx58a

CERTIFICATE OF RECORDS DISPOSAL ch21
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Baltimore County

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Pikesville Senior High School
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH.
Index item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _._g__v_
1-10 2 RST-T0063 Retail Sales Tax Report n 7/71-10/73 T/26/77 SH
1-10 T Bebco Teacher Absence Cards 1259 7/T12-6/T4 T/26/T7 SH
19-T72
1-10 3 Bebco Remittance Reports 66 1/71-11/7h T/26/T7 SH
31-30-69
1-10 3 Bebco Journal Buff Pages (Peg Strip) 137 6/70-6/73 T/26/TT SH
42-100-59
1-10 3 Bebco Journal Green Pages (Peg Strip) 22 10/64-10/T1 T7/26/77 SH
42-99-59
1-10 T Attendance Sign in Sheets - Payroll 50 T/71-6/73 T/26/77 SH
1-10 7 Bebco 186 Substitute Payroll 50 T/71-6/73 T/26/77 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

2
cubic footage
/‘;é | hereby certify that the above listed records were disposed of as indicated.

/ﬂ “”"7‘"’5 Assistant Principal T/26/TT
Signature Title Date
BC 35-727-75 1 1

Page of




MSDE FORM REIS 074-1 12/72

Loca!l Education Agency submit in duplicate to the Division of Research

| =4
Information Systems, Maryland State Department of Education, P.O. Box

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

valuation and
2 ang

8717, Friend-

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.-582
c¥z/

Board of Education of Baltimore County
Reporting LEA

Riverview Elementary School

Division of Reporting LEA

Number Method of Disposal
of tnclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposat BURY _E
1-09 8 School Lunch Program Individual Applicatiors 150 9/72 - 6/74 7=15=T77 SH
for Participation
1-09 Attendance Sign In Sheets L8 9/72 ~ 6/74 7=15=77 SH
1-09 Application for Use of Building 50 /73 ~ 6/14 7=15-77 SH
1-09 Correspondence File 50 7/33 ~ 6/14 7=15=T77 SH
National Assessment of Educational
Progress 75 July, 1973 7-15=77 SH
D41 000.08 ) 087000000 140048094000
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted 1 ecarton /é co Fr

cubic footage

1 hereby certify that the above listed records were disposed of as indicated.

Secretary

BC 35—727-75

7-15=77

Title

Date

Page of 1




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO. &%

C421

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

PARKVILLE JUNIOR HIGH SCHOOL

Division of Reporting LEA

Number Method of Disposal
of inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
1-10 3 - CHECK STUBS (#3840-~8600) 19 bks.| 3/22/65-6/11/73 3/30/77 SH
1-10 3 - CANCELLED CHECKS (#7000-8669) 1669 9/19/70-6/29/73 3/30/77 SH
1-10 3 - BANK STATEMENTS - CHECKING ACCT. 93 7/70-6/73 3/30/77 SH
1-10 3 - DEPOSIT SLIPS - CHECK. ACCT. 518 6/70-6/73 3/30/77 SH
1-10 3 - CASH RECEIPTS - Rediform 8R-873 1659 7/70-6/72 3/30/77 SH
899
1-10 3 - PAID VENDOR BILLS/INVOICES 1l cu.ft} 7/70-6/72 3/30/77 SH
1-10 3 BEBCO BANK RECONCILIATION FORMS 36 7/70-6/72 3/30/77 SH
42-109-60
1-10 3 BEBCO REIMBURSEMENT REQUESTS 152 7/71-6/73 3/30/77 SH
31-34-61
1-10 3 BEBCO REMITTANCE REPORTS 32 6/71-6/27/73 3/30/77 SH
31-30-49
1-10 3 BEBCO REQUISITION FORMS 167 7/70-6/73 3/30/77 SH
-1-73
Enter estimate of total cubic footage of recerds disposed of on last page only of certificates submitted // (Tomt_)

BC 35—727-75

L Gcna

! hereby certify that the above listed recorgs were disposed of as indicated.

Principal

7 gnature

Title

cubic footage

July 6, 1977

Dcte

Page__ 1




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NOMX
by IR c4a21

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COUNTY
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

PARKVILLE JUNIOR HIGH SCHOOL
Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION Division of Reporting LEA

STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
/! \-/‘ er 9
1-10 3 - | cuEcx stusslehs 3yo. s¢o0) AT/n[73 g po b 3/22/65-6/11/73 | 3/24/77 sH
1-10 2 = /] CANCELLED CHECKS (#7000-#8669) 1669 9/19/70-6/29/73 3/24/77 SH
1-10 3 BEBCO 42-| BANK RECONCILIATION FORMS 7/72 -(/>3 36 . | 7/70-6/73 3/24/77 SH
10960
1-10 3 = CHECKING ACCOUNT BAN& STATEMENT 98 7/70-6/73 3/24/77 SH
1-10 3 = /| CHECKING ACCOUNT DEPOSIT SLIPS 336 7/70-6/72 3/24/77 SH
1-10 8 - REGISTER RECEIPTS (Moore)Rediform 8R-873 1659 7/70-6/72 3/24/77 SH
1-10 3 = PAID VENDOR BILLS/INVOICES L cu.fty 7/70-6/72 3/24/77 SH
1-10 3 BEBCO REIMBURSEMENT REQUESTS 152 7/71-6/73 3/24/77 SH
31-34-61
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted /¢ (76 77‘"6)

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

(7{,&{\-{&4,(9/ 7 CoNg A Principal Inly 6, 1977
s ? :

(Sinature Title Date
BC 35-727-75 Page. 2 of 2




MSDE FORM REIS 074-1 12/72

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS {LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

RETENTION SCHEDULE NO.582—
C42(

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA
PLEASANT PLAINS
2YpICAL ELEMENTARY SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _E
-0 " AFPRoX
grd 1 Paid vendors bills /oc: 1970 - 1973 7/77 SH
7 n
/-09 g Correspondence from previous 1971- 1973
- administration
"
Report card & outdated tests (ws) 1972 - 1974

(cerr)

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

<3

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

ASSISTANT PRINCIPAL

7/7/171

:;!-'?;-('1 tq,:w}mﬁ C,. @Q_W

Signature Title

B8C 35-727-75

Date

Page of




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO, m

CERTIFICATE OF RECORDS DISPOSAL c45/
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and BOARD OF EDUCATION OF BALTIMORE COQUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA

ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to CATONSVILLE SENIOR HIGH SCHOOL

HALL OF RECORDS COMMISSION PISOR ISR
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED — SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _ﬂ
1-05 1 CR1 Permanent Record Cards (on micro-film) 500 1974 7/6/17 SH
1-05 1 CR 2 Personal Data Records 500 197h " "
1-05 1 CR 3 Test Record Cards 500 1974 " "
1-05 i Report Cards 1500 197hL " "
1-05 2 CR 8 Pupil Medical Record (Private Physician) 500 1974 " "
1-05 2 CRD 9 Pupil Health Progress Chart 500 1974 " "
1-05 3 Pupil Record of Attendance L3 1974 " "
(Teacher Register)
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted ;/‘ KMZIM ///‘cu Fd
/' cubiefeotage

1 hereby certify that the above listed records were disposed of as indicated.

}/“Ll— 742/ A Z‘-’S Principal 16711 —

Signature Title Date
35-727-75 Page 1 of

3




MSDE FORM REIS 074-1 12/72 RETENTION SCHEDULE NO. 582

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and

BOARD OF EDUCATION OF BALTIMORE COUNTY

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

DUNDALK SENTIOR HIGH SCHOOL

HALL OF RECORDS COMMISSION RO T Rge it A

STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN —BN
Number Number Number Brief Description of Records Record Disposed of Disposal 8URY _E
1-05 1 CR-1 CR-1 Cards for the Class of 1974 618 1961-197h 6-30-77 SH
9-57 (Microriimes)
1-05 1 Cumulative Records for the 1973-7hL 184 1960-197) 6-30-77| SH
Withdrawals
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted Z

| hereby certify that the above listed records were disposed «f as indicated.

PRINCIPAL
Title

BC 35-727-75

cubic footage

6-30-77

Date

Page_ 1 of .1




RETENTION SCHEDULE NO. 582

MSDE FORM REIS 074-1 12/72 a7
CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA’s)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education of Ba/timerc C""”’}’
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend- Reporting LEA
ship International Airport, Baltimore, Maryland 21240
Maryland State Department of Education will forward original certificates to Harford Hills Elementary
Division of Reporting LEA
HALL OF RECORDS COMMISSION
STATE OF MARYLAND
Number Method of Disposal
of Inclusive Date SHRED -~ SH
index {tem Form Each Dates of Records of BURN -B_T\l—
Number Number Number Brief Description of Records Record Disposed of Disposal BURY —BY
1-05 3 Teachers Registers (Schedore <+51) 89 9/70 - 6/74 6/27/77| SH
1-05 3 Monthly Report of Attendance ;
(Computer printout sheets)éw”“””ﬁ)lBZO 9/62 - 6/74 6/27/77 SH
2-110-65
X 4 gxkk¥xtk | Receipts Summary 780 |9/8/72-6/30/74 | 6/27/77| XENX BN
4 42-42-742-172 Official School Receipts 4 6/14/71 - 10/23/{73 6/27/§7 SN BN
4 Cancelled Paid § voided checks 395 2/1/72-12/18/72 | 6/27/77 SKXxBN
4 Check stubs 2 1/18/71-4/13/73 | 6/27/77| X8Kx BN
8 Attendance Sign-in Sheets (Bustodial) 44 |7/9/71-6/22/73 |6/27/77| x8Hx BN
8 Attendance Sign-in Sheets (Teachers) 72 7/2/71-6/29/73 6/27/77 BN
4  ¥k4#} Bajance Sheets 40%x|7/31/69-6/30/73 | 6/27/77| BN
4 31-34-61 | Reimbursement Requests 18 1/20/71-6/20/73 |6/27/77 BN
y 4 Purchase Orders 54 8/20/70-6/12/72 | 6/27/77| BN
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted \ & (,ro/,/?{—)
cubic footage
| hereby certify that the above listed records were disposed of as indicated.
Principal 6/22/77
Signature Title Date
Page 1 of Xx 2

BC 356—-727-75




MSDE FORM REIS 074-1 12/72 ; RETENTION SCHEDULE No.ﬁzﬂi/
g

CERTIFICATE OF RECORDS DISPOSAL
MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)
Local Education Agency submit in duplicate to the Division of Research, Evaluation, and Board of Education ¢f Balfimere Coun f"y

Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-: Reporting LEA
ship International Airport, Baltimore, Maryland 21240

Harford Hills Elementary
Division of Reporting LEA

Maryland State Department of Education will forward original certificates to
HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Number Method of Disposal
of Inclusive Date SHRED - SH.
Index Item Form Each Dates of Records of BURN - BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY __B_z
/=7 4 9/69 Use of Building applications 142 |8/26/71-5/10/73 |6/27/77 BN
4 Purchase orders 312 |8/13/71-6/2/73 6/27/77 BN
4 42-3109-60|Bank Reconciliation Forms 13 |2/29/72-2/28/73 |6/27/77 BN
8 Equipment & textbook inventories 27 1969 - 1972 (NR)|6/27/77 BN
10 Staff Organization Reports L 11966-69 6/27/77Tq4 BN
6 Team Conference information x9ARA AT xx
12 19/29/71 - 5/12/7% 6/27/71 BN
3 42-3109-60|Bank Reconciliation Sheets L |3731/73=-6/30/13 | 6/27/1% BN
r
1 3 Receipts and Bisbursements 370 {3/1/72-6/30/173 6/27/77 BN
Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted J)_ (72’7,9‘)

cubic footage

| hereby certify that the above listed records were disposed of as indicated.

!MAL£2L,/:jk22:4 Principal 6/22/77
Signatur Title Date

BC 35-727-75 _ Bl &




MSDE FORM REIS 074-1

12/72

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

RETENTION SCHEDULE NO-582-

Cc45/

BOARD OF EDUCATION OF BALTIMORE COUNTY

Reporting LEA

DUNDALK SENIOR HIGH SCHOOL

Division of Reporting LEA

Number Method of Disposal
of Inclusive Date SHRED - SH
Index Item Form Each Dates of Records of BURN — BN
Number Number Number Brief Description of Records Record Disposed of Disposal BURY _'B___y'
1-05 1 CR-1 CR-1 Cards for the Class of 1973 671 1960-1973 5-31-77 SH
9"57 (ﬂ/cteuF:Ln;,D)
1-05 i Cumulative Records for the Class of 1974 | 618 1961-1974L 5-31-77 SH

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Signature

| hereby certify that the above listed records were disposed of as indicated.

PRINCTPAT,

BC 35-727-75

Title

3

cubic tootage

6=31-77

Date

Page_ 1

of 1




MSDE FORM REIS 074-1 12/72

Local Education Agency submit in duplicate to the Division of Research, Evaluation, and
Information Systems, Maryland State Department of Education, P.O. Box 8717, Friend-
ship International Airport, Baltimore, Maryland 21240

Maryland State Department of Education will forward original certificates to

CERTIFICATE OF RECORDS DISPOSAL

MARYLAND PUBLIC SCHOOL SYSTEMS (LEA's)

I R 2

RETENTION SCHEDULE NO. 562—

avey

R T

Reporting LEA

’rt;wch\"i"own Juwusv- /-‘Ifql\ Sokwo\

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Division of Reporting LEA

Number _ Method of Disposal
Index Item Form E::h Da:en::)l;sg:covds D:fte g:gio_—_g_i.—H
Number Number Number Brief Description of Records Record Disposed of Disposal BURY -BY
/-70 K Check book Stubs 12 Jefeg- 10/26/2] 3/77 SH
{10 3 Pacd Vendors Bills : Wlod- &f30(73] 2/77 | SH
[ -0 3 Pank Statemeditfs /MH&LCL&KS(G@"’ 0 |9ftleo - Gfrofel| 2(17 | SH
Ul O 3 Bank Statements GO | ofilst — Glzofeo| 3077 | SH
(=10 | 3 leebeowo s Comeyad Jowrnal il - 6(zefn| 327 | SH
A e Recepts 1ofiofoc - Haof72{ 3177 | SH
(g’ 3 Receipls . Y2tlra - ebafn| 277 | SH
=48 3 42-09-Co g ¢ Reconci [ st Forms §2 e - 5/3'0/'7?\ 37 SH
byt 3 Comeelled Checks /y’/eq, 6/3»0/73 3/’77 S H
l-0%5 | = : " _ 3/ SH
5 TQC\C/L\ evs R |s+e( 6-‘1 g"H'&nAMCQ ko (?/7/ .o 6/73 317
B s (Fagit hfendonce) 2/y | st
Baced ot A, Prtfendance S)‘twé aloa - 6la | 377
e

Enter estimate of total cubic footage of records disposed of on last page only of certificates submitted

Lrrsd St b ]

| hereby certify that the above listed records were disposed of as indicated.

?T\nﬁ\'nai

£3

cubic footage

Title

3 Signature
BC 35—-727-75

327

Date

Page

of/




One of Two
DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

ERTIFICATE O_I': RECORDS DISPOSAL
Montgomery Community College _:}&Qﬁz/ 'é?///
Reporting Agency 9/ /&
PREPARE IN DUPLICATE

College Archives Office Retain ane copy and forward
original to obave address

Division or Bureou

Authorizotion
For Disposal Inclusive

Description of Recards Dates of Records Yaolume Date of Method of
Include Title ond/or Form Number Dispaosed of (Cubic Feet) Disposol - Disposol

Retention ltem

Sched. No. No.

c,1950-1965
c.1967-1973
1974

FY1972
FY1970-FY1972
FY1971-FY1972
c.FY1970-FY1972
c.FY1970-FY1972
FY1968-FY1969
FY1972

1969
FY1967-FY1969
1972
c.,FY1967-FY1969
c.1969

1969

1968-1969

1969

1974

1974

1973

1971

1967-1972

Campus Dean/TP:0ffice Files 17
Academic Dean/RK:0ffice Files 23
Stud.Serv./RK:Reg.Registration 28
Procurement:Bids File 11
Procurement:Recv, Records 11
Procurement: Requisitions 11
Procurement: Requisitions 11
Procurement: Purchase Orders 11
Finance: Check Vouchers 7
Finance: Purchase Orders 7
Finance:Multi-Purpose Forms 7
Finance:Sales Tax Records 7
Cashier /RK:Change of Schedule 24
Cashier/RK:Detail Tapes 24
Community Services Office Files 16
Finance:Check Vouchers 7
Cashier/TP:Fin., Cards 20
Cashier/RK:Fin. Cards 24
Stud.Serv./RK:Reg. Registration 28
Stud.Serv.,/RK:Stud. Sch.& Inv, 28
Stud.Serv./RK:Change of Schedule 28
Finance:Purchase Orders 7
Finance:Warehouse Requisitions 7

cu, ft, 6-28,7-1-76 | Landfill
cu,ft. 6-28,7-1-76 | "

cu, ft, 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft. 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft. 6-28,7-1-76
cu.ft, 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu,ft. 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft, 6-28,7-1-76
cu, ft, 8-27-76 Shredded
cu, ft, 10-13-76 Landfill
cu, ft, 10-13-76 "

cu,ft. 10-13-76
cu, ft, 10-13-76
cu, ft, 10-13-76
cu, ft, 10-13-76
cu,ft, 1-4-77
cu,ft, 1-4-77

o o
—

~
.

1
2
3
4
5.
6
7
8
9

e
N O
e o
.—l
L WONNEFEFEREHEFNNNFRFRENDNOUVWUULWNWER WL

-
(9%
)

oo ULuULNINOYOYHEF VN EFENNOOOYNWWSNPURE -

| hereby certify that the above listed records were disposed of as indicated.

Director of Management Services July 21, 1977
Title Dote




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commissian
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTiIFICATE OF

Montgomery Community College

Reporting Agency

College Archives Office

Division or Bureou

RECORDS

Two of Two

DISPOSAL

C-395

Sthetle F=BZET

PREPARE IN DUPLICATE

Retoin one copy o‘n'd forword
originol to obove oddress

Frank J, Tusa

Title

Dote

Authorizotion
For Disposal Inclusive
No. Description of Records Dotes of Records Volume Date of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposal Disposol
Sched. No. No.
24, Finance:Cancelled Checks 7 12 1965,1966,1967 9 cu.ft, 1-4-77 Landfill
25, Finance:Cash Receipts/TP 7 13 1968-69 5 cu.ft. 1-4-77 "
26. Finance:Cash Receipts/Comm.Services 7 13 1967,1968,1969 5 cu,ft. 1-4-77 "
27. Finance:Cash Receipts/RK 7 13 1968,69-Feb.1970 5 cu,ft, 1-4-77 "
28. Stud.Serv,/TP:Reg. Source Docs. 21 10 1973 1 cu,ft, 2-4-77 "
29, Stud.Serv./RK:Change of Schedule 28 6 1973 2 cu,ft, 2-4-77 "
30. Stud.Serv.,/RK:Early Regis, Forms 28 5 1975 2 cu.ft, 2=4=-77 "
31. Stud.Serv./RK:Stud.Sch. & Invoice 28 5 1975 1 cu,ft. 2-4-77 "
32, Finance:Cancelled Checks 7 12 1969 3 cu.ft, 2-4-77 "
33. Cashier/TP:Change of Schedule 20 7 1972 1 cu, ft, 2-4-77 "
34, Finance:Check Vouchers 7 9 1969 5 cu,ft. 2-4=-77 "
35, Cashier/RK:Financial Cards 24 2 1969 1 cu.ft. 2-4-77 "
36. Cashier/RK:Change of Schedule 24 7 1972 1 cu.ft. 2-4-77 "
37. Cashier/RK: Fin, Assist, Invoices 24 3 c.1969-1972 2 cu,ft. 2-4-77 "
38. Finance:Check Vouchers 7 9 1970 3 cu.ft. 4-15-77 "
39. Finance:Cash Disbursements,Rec, 7 7 1967-1970 1 cu.ft, 4-15=-77 "
40, President:0ffice Files 1 1 1960-1970 4 cu.ft, 4-15-77 "
41, Board of Trustees:Topical Files(dup] 2 3 1969-1975 .1 cu.ft, 6-29-77 Shredded
"| hereby certify that the above listed records were disposed af as indicated.
Director of Management Services July 21, 1977 o5 780

DGS- RM- 2




Form IIR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Two of Two

Montgomery Community College

Reporting Agency

College Archives Office

Division or Bureau »f Reporting Agency

Authorization
’fem Description of Records For Disposal Inclusive Volume Date Method
No. - Inclede Title and/or Form Number Dates of Records (Cubic or of - _of
Schedule Itemn Disposed of Linear Feet) Dispos Disposal
No. No. :
1. Finance: Check Vouchers 7 9 1967-1968 3 cu, ft. 7-24-75 Landfill
2, Finance: Journal Entries 7 7 FY1968 2 cu. ft. 7-24-75 "
3.. Procurement: Bids Files 11 4 FY1971 1 cu. ft. 7-24-75 "
4, Procurement: Requisitions 11 3 FY1970-FY1971 1 cu, ft. 7-24-75 "
5. Procurement: Purchase Orders 11 2 FY1968-FY1971 11 cu, ft. 7-24-75 "
6. Cashier/TP: Cash Receipts 20 4 1966-1967 1 cu, ft. 7-24-75 "
7. Cashier/RK: Cash Receipts 24 4 FY1966-FY1968 1 cu. ft. 7-24-75 "
. 8. Cashier/RK: Unpd. Parking Tickets. 24 9 FY1969-FY1972 1 cu. ft. 7=-24-75 "
9. Stud.Serv. /RK:Change of Schedule 28 6 Spring 1972 2 cu, ft. 1 7=24-75 "
10, Campus Dean/TP: Gen. Correspondence 17 1 c., 1970-1972 2 cu., ft, . -{-8=4-75 Shredded
11, Stud. Serv./TP: Gen. Correspondence 21 1 c. 1960-1965 3 cu. ft, 8-6-75 Landfill
12, Finance: Gen. -Correspondence ' 7 1 1970-1972 1 cu, ft. 8-6-75 "
13, Student Affairs: Gen. Correspondencd 14 1 1953-1967 1 cu. ft,. 9-5-75 "
4. President: Gen. Correspondence 1 1 c. 1967-1972 -3 cu. ft. 9-9-75 "
5. President: Gen., Correspondence 1 1 c. 1953-1971 5 cu, ft. 9-26-75 "
16. Finance: Check Vouchers 7 9 1968 2 cu, ft, 10-24-75 "
17. Cashier/RK: Financial Cards 24 2 1967-1968 1l cu., ft. 10-24-75 "
18. Cashier /RK: Change of Schedule 24 7 1971 1 cu, ft. 10-24-75 "
19. Cashier/TP: Change of Schedule 20 7 1970-1971 1 cu, ft. 10-24-75 "
20, Stud, Serv./RK: Reg. Source Docs. 28 5 Fall 1973 4 cu, ft, 10-24-75 "
21. Internal Mgmt,: Gen. Correspondence" 9 1 1964-1968 3 cu, ft. 10-15-75 "
22, Campus Dean/RK: Gen. Corres. 17 1 1966-1972 1 cu. ft. 10-27-75 "

I hereby certify that the above listed records were disposed of as indicated.

Frank J. Tusa/ Sigmature

College Archivist

Title

Ll | 1376
7 ot




One of Two

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Maragement Division

HALL OF RECORDS COMMISSION Montgomery Community College
STATE OF MARYLAND . Reporting Agency
. College Archives Office
’ Divislion or Bureau ¢f Reportiag Agency
Authorization
’tgm Description of Records For Disposal Inclusive Volume Date Method -
No. - , Include Title and/or Form Numbe: Dates of Records (Cubic or of - of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
23, Campus Dean/RK: Gen. Correspondence 22 1 c, 1967-1972 2 cu, ft,. 1-12-76 Shredded
24, Finance: Check Vouchers 7 9 1968 : 3 cu. fr, 2-4-76 Landfill
25, Cashier/TP: Cash Receipts 20 4 1967-1968 1 cu. ft. 2-4-76 "
26, Cashier/TP: Change of Schedule 20 7 Fall 1971 1l cu. ft. 2-4-76 "
27. Cashier/RK: Financial Cards 24 2 Fall 1968 1 cu. ft. 2-4-76 "
28, Cashier/RK: Change of Schedule 24 7 Fall 1971 1 cu. ft, 2-4-76 "
.29, Stud. Serv,./RK: Reg. Source Docs, 28 5 Spring 1974~ 5 cu., ft, 2-4-76 "
30, = |Stud. Serv./RK: Change of Schedule 28 6 1972 : 2 cu, ft. 2-4-76 "
31. Campus Dean/RK: Gen. Correspondence 22 1 c., 1967-1971 2 cu, ft. 2-4-76 "
32. Campus Dean/RK: Gen. Correspondence 22 1 c., 1967-1973 1 cu, ft. 3-5-76 "
33. Campus Dean/RK: Gen. Correspondence 22 .1 1970 1l cu. ft. 3-29-76 Shredded
34, President: Gen. Correspondence 1 1 1947-1971 1 cu. ft. 3-30-76 Landfill
35. Finance: Check Vouchers 7 9 1969 3 cu, ft,. 4=l-76 "
36. Campus Dean/RK: Gen. Correspondence 22 1 1967-1971 3 cu. ft. 4-1-76 "
37. Campus Dean/RK: Gen. Correspondence 22 1 1969-1972 1 cu. ft, 4-15-76 Shredded
38. Dean of Educ.: Gen. Corregpondence 12 1 1973 1 cu. ft. 5-4,5-76 "

I hereby certify that the above listed records were disposed of as indicated.

-44/// A,oe—a’— ' College Archivist o/ 7é
rank J. Tugh  signature Title . -, D




Form HR-RM 2

¥

CERTIFIC—A’i;E OF RECORDS DISPOSAL

HALL OF 'RECORDS COMMISSION

STATE OF MARYLAND

To Be Submitted to ‘the Records Management Division

Montgomery Community College

1 of 2

Reporting Agency

College Archives Office

Division or Bureau ¢f Reporting Agency

Authorization
.Item Description /°f Records For Disposal D Incl;:sli{vc s ?’(c:)‘ll\‘l)rix;cor D:;c Mc;?od
No. - Include Title and/or Form Number Schedule Item agiss:oscdc?f Linear Feet) Disposal Disposal
4 No. No.
1 Business Manager/TP:Gen. Corres. 20 1 1946-1967 1 cu. ft, 7-25-74 County

] ) Incinerator
2 Internal Management:Gen. Corres. 9 1 1967-1970 2 cu. ft. 8-12-74 "
3 Finance:Check Vouchers 7 9 1966-1967 7 cu. ft. 9-4-74 "
4 Finance: Purchase Orders 7 8 1969-1970 10 cu. ft. 9-4-74 "
5 Procurement: Bids File 11 4 1969-1970 1 cu. ft. 9-4-84 "
6 Procurement: Requisitions 11 3 1967-1970 3 cu. ft, 9-4-74 "
7 Procurement: Purchase Orders 11 2 1968-1970 4 cu, ft. 9-4-74 "
8 Cashier/RK:Change of Sched.Forms 24 7 1969-1970 1 cu. ft, 9-4-74 "
9 Cashier/RK:Financial Cards 24 2. 1966-1967 1 cu., ft. 9-4-74 "
10 Academic Dean/RK:Gen. Corres. 23 1 1965-1970 8 cu. ft. 9-19-74 "
11 Finance: Check Vouchers 7 9 1966-1967 1 cu. ft. 10-18-74 "
12 Inst. Research: General Corres. 15 1 1950-1965 4 cu, ft. 10-18-74 "
@: President: General CorFes. 1 1 1965-1969 6 cu. ft. 12-2-74 "
14 Community Services: Gen. Corres, 16 1 1969-1970 2 cu, ft, M12+417-74 "
15 Campus Dean/RK:General Corres, 22 1 1967-1968 2 cu, ft. 12~19-74 '
16 Academic Dean/RK:General Corres., 23 1 1970 2 cu, ft,. 1-9-75 !
17 Cashier/RK:Financial Cards 24 2 1967 l cu. ft, 1-9-75 !
18 Cashier/RK:Change of Sched, Forms 24 7 1970 l cu. ft. 1-9-75 !
19 Finance: Cash Receipts 7 13 1966-1967 l cu., ft. 1-9-75 !
20 Finance: Check Vouchers 7 9 1966-1967 b cu. ft. 1-9-75 !

I hereby certify that the above listed records were disposed of as indicated.
—_ S ——— College Archivist July 16, 1975
7= L
Frank J. Tus “Signature Title Date




-

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

2 of 2

Montgomery Community College

Reporting Agency
College Archives Office

Division or Bureau of Reporting Agency

Authorization
.ltem Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
21 Div., Chrm,,M & S/TP:Gen.Corres, 19 1 1967-1970 3 cu, ft, 4-10-75 "
22 Finance: Check Vouchers 7 9 1967-1968 2 cu. ft. 4-18-75 "
23 Community Services: Gen, Corres. 16 1 1960-1965 .5 cu, ft, 6-16-75 "
24 Stud, Services/TP:Gen., Corres, 21 1 1960-1970 .5 cu, ft, 6-16-75 "
25 Campus Dean/TP:Gen. Corres. 17 1 1968-1970 1 cu. ft, 6-16-75 "

I hereby certify that the above listed records were disposed of as indicated.

- / College Archivist

Frank J, Tusa Signature

Title

July 16, 1975

Date




CERTIFICATE OF RECORDS LISPOSAL

Teo Be Submitted to the Kecords Management Division
HALL OF RECORDS COMMISSION Tovlion SWte Un Tpuscey
STATE OF MARYLAND ey bl
University Police _—
Clvision or Bursau ¢f Renorilng Agerncy
Autherization '] N . )
jtan Descaptisa of Records For Disposal Inclusive Volume Date ffeihod
MNe. ! Parking Include Title anc/or Form Number = Dates of Records . (Cubic o ) ofﬂ of
} chedule Item Disposed of Linear Feet) Disposal Disposall
Citations (Outdated) in book form No. ] No. |
=T 113176 13200 25 13401-13425 I %
2 113301-13325 26 13426-13450 10/ LE4 *77" AN
3 113276-13300 27 13451-13475 - i
4 %13251—13275 28 13326-13350
5 "113226-13250 . 2% .13361-13375
6 13201-13225 30 09362-09375 . !
7 13951-13975 ‘31 13015-13025 !
8 13926-13950 32 13976-14000 |
9 13901-13925 33 09267-09275
10 13376-13400 34 12998-13000 Sl
11 13476-13500 35 05617-05625 )
12 13501-13525 36 -13118-13125
13 13526-13550 37 09786-09800
14 13551-13575 .
15 13576-13600
16 13601-13625
17 13626-13650
18 13651-13675
19 13676-13700
20 13701-13725
21 13726-13750
22 13751-13775
23 13151-13175
24 13126 13150 l
: . I hereby certify that the above listed records were disposed of as indicated.
) —/,_}c_; waa Separd A ceoee 7/20/77
' =S . el VR MR DT /22 /77
Struaturs Date

Tille




4

Form IORRAM 2

 CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division.

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

TOWSON STATE. INTVERSITY

Reporidog Agency

Finance/ Account's Payable Dept

Divislon or Bureau of Roportiag Agency

Authorization -

Ttem Deseription of Records For Disposal Inclusive Volume Date
No. - - Include Title and/or Form Number Dates of Records .. {Cubic or _of
2 . ; Schedule Item - Dizposcd of Ligeas Feet) Dispossl
No. No.
3 : 3RTRT R Xt fs
i ; . o ; .
ransmittals, ‘Vouchers, Invoices, July 1972--Juné 30|'73 s Sept. 17,

cwg

1Sga Working Fu.nds/ Annapolié lists,

Purchase Orders, Receiving Reports,
=) . -~
Discrepancies, Letters of Correspond
Forms 100, . Bookshop Purchase .Orders,
3 ;

Receiving Reports 5, Contracts, '

Petty Cash, Combination Loans,
Listing A-Z (Complete Alrﬁ;bét)

(fers Thunte Copues 0wr)

ot

y certify that the abeve listed records wore disposed of 23 indicated.

»

- s ﬁ’/beC//H— rrATlons MGA

C Tle




™ Form IR-AX 2

R . e
. . r J /

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION - Towson State University
" STATE OF MARYLAND  Feporing Ageney
Book Store

Dlvision or Bureau ¢f Reporting Agency

' Authorization -
tem Description of Records For Disposal \ Inclusive Volume Date Mecthod
No. Include Tite and/or Form Number Dates of Records ] (Cubic or of .. of
N E Schedule Item Disposed of Ligear Fect) Dispasal Disposal
No. No.
1 x Cash Receipt Forms - Record of Finance Aepartment Chronological - 8 Boxes 8/9/76 - ‘Dumpster
individual devosits including Memo Dat?d 8/3/76 1970, 71, 72, 713, .
register tapes, refunds, voids, g :

7h, and 75.
credits, BAC sales, Master Charge ' e
sales, discoints and tax .exempts.

2 % Gifts, Supplies, Tradebooks, and ' ' 1§66,67,68,69,70, : L Boxes . 8/9/76 Dumpster
1 . Textbooks Purchase Orders, Invoice$, 71,72,73, Jan.'7h
& 'Statements. -’ o A : to June '7h.

@
*

Pink Sheets - Order forms for 1990, i M. 1 Box ' 8/9/76 Dumpster
Gifts and Supplies which total ' : '
cost is over $100,

~

b . | # Freight Bills, Purchases for : | 1966,67,68,69,70, 2 Boxes 8/9/76 Dumpster

store needs,and Rentals. 71,72,73, Jan.'7h . : '
.| to June '7k.

# Duplicates aré maintained in the
Finance Office.

Zi’ certify that the above listed records were disposed of as indicated. .t
A A ;/ . . . . = ! /. ."l
Vi @ wE Dy e /24

Sigmature © T e ' ' " Dite




™ Form HR-RM 2

>

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Towson State University

PAGE 2. -

Reporting Agency
Book Store

Divislon or Bureau of Reporting Agency

Titde

' Authorization - . .
‘ tem Description of  Records For Disposal Inclusive Volume Date Mecthod
No. . lndudc Tide and/or Form Numbet - Dates of Records {Cubic or of -of
Schedule Item. * Disposed of Ligcar Feet) Disposal Disposal
) No. No. _ .
5 Ring Order Forms Finance Hepartment | Chronological . 1 Box 8/9/76 . .Dumpst}er'
- Memo Datdd 8/3/76 1973 & 197k - ‘ : 3
., . . ) * . . . . )
6 Accounts Receivable -.Paid 1969, 70, 71, 72 2 Boxes 8/9/16 ° Dumpster
Invoices, Statements and Control - o : C
Cards.
7 | Central Store Requisitions ' 1969, 70, 71. 1 - Box 8/9/76 Dumpster
, Out ‘of Schedules Requisitions . 1968, 69, 70, 71.. 1 Box 8/9/76 Dumpster; |
I hereby certify that the above listed records were disposed of as indicated
. . Daté . -




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Marnagement Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Towson State College

Reporting Agency

Finance Office

Division or Bureau 0f Reporting Agency

4

. ‘Authorization
m Description of Records For Disposal Inclusive Volume . Date Method
o, - Include Title and/or Form Number Dates of Records . (Cubic or of of -
: Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
Payroll Records
Contractual & Regular Payroll .
#1 through #26 1972 Fiscal Year 8 file drawers| 7/10/75 Burning
Accounts Payable Records
Paid invoices, transmittals, . .
Workings Funds & Petty Cash 1972 Fiscal Year 177 1/2 " 7/10/75 Burning
Accounts Receivable Records
Statement of Fees summary, Journal
adjustments, insurance list,
- certificates of deposit, paid-up
invoices - 1972 Fiscal Year 50 cu. feet 7/10/75 Burning
I hereby certify that the above listed records were disposed of as indicated.
4)<§{ <2 ) 621449614‘ Financial Analysis & Accounting Mgr. 7/28/75
Signature ' Title Date



CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION Towson State College
STATE OF MARYLAND Reporting Agency

Finance Office
Division or Bureau ¢f Reporting Agency

Authorization

Item Description of Records For Disposal Inclusive Volume Date Method

No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal

No. No.
1 Payroll Journals and Exceptions 1969-70 5 cu. ft. 1/9/75 Burning
1970-71
2 General Accounting Records F.Y. 1967, 1968, | 50 cu. ft. 1/10/75 Burning
(including disbursement trans- 1969

mittals, vouchers, working fund,
film rentals, travel approvals)

I hereby certify that the above listed records were disposed of as indicated.

A A
h\/r\‘}}‘u;f E 6(‘1,(’/4 Financial Analysig Manager 2/4/75
70

Signature ~ /‘7— Title Date

¢ gl s e rR R B et T




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division a e R s
HALL OF RECORDS COMMISSION bl g

STATE OF MARYLAND Reporting Agency
Comptroller's Office

Division or Bureau ¢f Reporting Agency

Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
it Requisitions, Purchase Orders, 130 N F.Y. 1952-53 4O cu., feet | 5/20/71 Burning

Paid Bills and Invoices

: ) y.ereby certify that the above listed records were disposed of as indicated.
/ (‘ '.. f-‘:.:_'_:rf_ -

o L Comptroller May 20, 1971
7S Signature Title Date
A




[ ]
Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION

STATE OF MARYLAND

1T

1o e ot

e

TOWSON STATE COLLEGE

Reporting Ageney

Comptroller's Office

Division or Bureau 6f Reporting Agency

Authorization
Ttem Description of Records For Disposal Inclusive Volume Date Method
No. Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Lincar Feet) Disposal Disposal
No. No.
i General Accounting Records Foy. 1967 11 cubic feeff 11/25/70 Burning
(including Receipts and Receipt o
Books, Canceled Checks, Warrants,
Requisitions, Purchase Orders,
Paid Bills and Invoices)
!
] I hereby certify that the above listed records were disposed of as indicated.
] / /!
: / ; M Comptroller 12/8/70
= i Signature Title Date




To Be Submitted to the Records Management Division

Form HR-RM 2

<
W

\

CERTIFICATE OF RECORDS DISPOSAL

HALL OF RECORDS COMMISSION

TOWSON STATE COLLEGE
STATE OF MARYLAND

Reporting Agency

Comptrollert!s Office

Division or Bureau 6f Reporting Agency
Authonzation
Item Description of Records For Disposal Inclusive Volume Date Method
No Include Title and/or Form Number Dates of Records . (Cubic or of of
‘ Schedule Item Disposed of Linear Feet) Disposal Disposal
J No. No.
. 2 /
& General Accounting Records [ 20 7 F. Y. 1966 11 cubic feet| L/13/70 Burning
(including Receipts and Receipt
Books, Canceled Checks, Warrants
Requisitions, Purchase Orders,
Paid Bills and Invoices)
/7 ;} —) e
2 Payroll Journals and Exceptions e 2 F. Y. 1966 2 cubic feet| 4/13/70 Burning

3 I h(erfaby certify that the above listed records were disposed of as indicated.
.-") i j A ."I
-1 f }‘ / AR

¥

Comptroller L/13/70
Signature Title

Date




Form HR-RM 2 () U’Aﬁ/

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

~ L

TOWSON STATE COLLEGE
Reporting Agency

Business Office

Division or Bureau ¢f Reporting Agency
i
Authorization

Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of

Schedule Item Disposed of Linear Feet) Disposal Disposal

No. No.
1 CGeneral Accounting Records 130 4 | F.Y. 1960-F.Y. 1961 60 cu. ft{ 11/6/68 Burning
(including Receipts and Receipt
Books, Canceled Checks, Warrants,

Requisitions, Purchase Orders,
Paid Bills and Invoices)

Payroll Journals and Exceptions 130 5 ¢ | F.Y. 1960-F.Y. 1963

wy certify that the above listed records were disposed of as indicated.

Fiscal Officer
Signatire Title

11-11-68

Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

A

Towson State College, Towson, Md., 21204

Reporting Agency

Registrarts Office

Division or Bureau 6f Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date Method
Include Title and/or Form Number 4 Dates of Records (Cubic or of of
- £ Schedule ltem Disposed of Linear Feet) Disposal Disposal
No. No.
10 Registration Cards - 3 X\! Jand LL3 10 1922 to 1965 6 double row | Nov.18 Fire
L X 75 (6 double-row card drawers; card drawers 1966

Name -marital status -home address
etc, from 1922 to present)

gL (cu. JL

- i

AL~

7 ofergucA ( f - "’“(GI, Cew 7

Signature

!’/
y 1 hereby ,égrfify 1':}@'1: the above listed records were disposed of as indicated.

@7/{;::‘*5 ys . A MV (6
7/ Title

Date




?ERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

| Towson State College, Towson, Marvismd - 21201[“ -
‘Reporting Agency !

Regls+rar's Offic'e
Division or Bureau ¢f Reporting A(enc, T

S T rhs e i

Authorization A . ; . §
- "Description of Records Fzr Disposal 1 lnd;_xs!i(vc . cht;t.neor D:;: Method"f !
tes O (< ubic
Include Title and/or Form Number S chodutle Toem ‘Dis z‘} Lincar Feet) Disposal - ]
No. No.
Student Personnel Folders - included  .Lk3 6 Prior to-1960 18 % regular Ja.nuary 23,] Fire
student teaching report, remarks - From .Crouse to file drawers | 1967 . : e g Thn e
from faculty, name, address, etc. Exline i .
! ]
= ._":F ey .
2 1 5
. ¢l
24

o o RN | MR,

<"




’ Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

Towson State College, Towson, Maryland 2120L

Reporting Agency

Registrar's Office

Division or Bureau ¢f Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date Method
8 Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
6 Student Personnel Folders - includeq§ LL43 6 Prior to 1960 185 regular |December 5, Fire
student teaching report, remarks From A through file drawers 1966
from faculty, name, address, etc. Crouse /o L)
(x4 e s
<
—
peami I hereby cerﬁ9 that the above listed records were disposed of as indicated.
,1-....-'-"'"".-.-’ ( Il/_.- -. > ¥ i A
benapk (N ot & VMessgias S Dee {{
Signature /-/'." Title Date




VQMNNW

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION

STATE OF MARYLAND

State Collegem

Reporting Agency

__Towuson State College

Division or Bureau of Reporting Agency

Authorization
' Description of Records For Disposal Inclusive Volume Date Method
Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1l Special deposits, transmittals
payrolls, certificate of depeits,
cancelled checks, athletic fees 130 L 195k4,55,56,57,58, LA
59,60 - January 101 Burning
-
H .
2 Petty cash, bank statements, can- 1
celled checks, transmittal lists 130 L do o do do
o™
3 Certificates of DDeposit 130 L do ; do do
s Transmittal lists and payrolls 130 L do S do do
é Refunds of Student Fees 130 L do % do do
10
Receipt books 130 do §: do do
7 Financial cards for Students 130 h do é‘ do do
5
=S

_Business Manager

n

g %ﬁw certify that the above listed records were disposed of as indicated.
o / Shmatare |

December 26, 1963

Title Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION

STATE OF MARYLAND

State Department of Educaiion

Reporting Agency

State Teachers College at Towson

Division or Bureau of Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date Method
' Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
i § Special deposits, transmittals,
payrolls, certificate of deposit)
cancelled checks, athletic fees 130 N 1949-50-51-52-53 January 16| Burning
2 Petty Tash, bank statements, can-
celled checks, transmittal lists 130 N do do do
e
3 Cerfificates of Deposit 130 L do g+ do do
4.}
o
L- Transmittal lists & Payrolls 130 L do : do do
—~
5 Refunds of Student Fees 130 N 1950-51-52-53 % do do
5
(+]
' Receipt Books 130 N 1947-L8-49-50-514 e do do
52-53 3
T Financial cards for Students 130 2 1950-51-52-53 e do do
8‘ b
2 4
5 \é
A
v
| ll
/ I hereby certlfy that the above listed records were disposed of as indicated. ‘
',_‘
EJ_A/@ Business hanager January 1lL, 1958
IrSlﬁaa!:ux'e Title Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION — St. Mary's College of Maryland

STATE OF MARYLAND Reporting Agency

Division or Bureau 6f Reporting Agency

. Authorization
Description of Records For Disposal Inclusive Volume Date Method
No. - Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No. .
1 GAD-D~-3 Transmittals 1 thru 129 616 1 T=1=71/6-30-T2 2 L, Ft. 2-26~T6 I ncineration

( I hexeby certify that the~above listed records were disposed of as indicated.
/2/ CL/\Q Q ¢ Accountant 2_66-76

Signature 3 Title Date



Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

St. Mary's College of Maryland

Reporting Agency

Division or Bureau 6f Reporting Agency

‘ Description of Records [I"‘g:h OD?:;:;ZXII Inclusive Volume Date Method
No. - Include Title and/or Form Number Schedule T Dag?s ;);‘scl}iezc}rds U xf::a‘;bi-s e:t; Di;;t;s " Disgis u
No. No.

1 GAD-D-3 Transmittals 1 thru 75 616 1 1963-1964(June 30) 1 4/15/75 Shredding
1 GAD-D-3 Transmittals 1 thru 71 616 1 1964-1965(June 30) 3 4/15/75 Shredding
T GAD-D-3 Transmittals 1 -thru 6é> 616 1 1965-1966(June 30) 1 4/15/75 ' Shredding
1 GAD-D-3 Transmittals 1 thru 76 616 1 1966-1967(June 30) 1 4/15/75 Shredding
1 GAD-D-3 Transmittals 1 thru 102 616 1 1967-1968(June 30) | 1% 4/15/75 Shredding
1 GAb-D-3 Transinittals 1 thru 112 616 1 1968-1969(June 30) 1 4/15/75 Shredding
. ‘GAD-D-3 Transmittals 1 thru 93 616 1 1969-1970(June 30) 1% 4/15/75 Shredding
1 GAD-D-3 Transmittals 1 thru 81-B 616 1 1970-1971(June 30) 1% 4/15/75 Shredding
1 |GAD-D-3 Transmittals 1 thru 63 616 1 1962-1963(June 30) 1 4/15/75 Shredding

Accountant

I hereby certify that the above listed records were disposed of as indicated.

Title

April 17, 1975

Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION St. Mary's College of Maryland
STATE OF MARYLAND Reporting Agency

Division or Bureau 6f Reporting Agency

: Authorization
Deseription of Records For Disposal Inclusive Volume Date

Include Title and/or Form Number ‘Dates of Records (Cubic or of

Schedule Ttem Disposed of Lincar Feet) Disposal

No. No.

DD-1 Certificates of Deposits and : ‘
Bank Deposit Slips 616 1963-1971(June 30) 4/15/75 Shredding

Payroll Warrants - Form P-I-S 616 1963-1971(June 30) “ 4/15/75 Shredding
Open Contracts - Form 27A & 27B 616 1965-1966(June 30) 4/15/75 Shredding
Closed Contracts - Form 27A & 27B 616 1966-1967(June 30) 4/15/75 | Shredding

Out of Schedule Contracts - Form : : : : . A
1-A 616 1965-1966(June 30) 4/15/75 Shredding

Paid Bookstore Orders 616 1969-1970(June 30) 4/15/75 Shredding
Completed Contracts - Form 27-A 616 1961-1965(June 30) ' 4/15/75 Shredding

Out of Schedule Requisitions ) 616 1963-1964 ' 4/15/75 Shredding

hereby certify that the above listed records were disposed of as indicated.
ert H, Lococo —Accountant April 17, 1975
/s kyv Signature Title Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION St. Mary's College of Maryland
STATE OF MARYLAND Reporuing Agency

Division or Bureau ¢f Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date
Include Title and/or Form Number Dates of Records (Cubic or of
Schlsdule I&em Disposed of Linear Feet) Disposal
o. o.

Requisitions for Supplies 616 1 1966-1967(June 30) 4 4/15/75 Shredding
GCL Contracts (Open) 616 i 1965-1969(June 30) 3 4/15/75 Shredding
GA Contracts (Open) 616 1965-1969(June 30) 4/15/75 Shredding
Gasoline Pump Records 616 1960-1966(June 30) 4/15/75 Shredding
Bookstore Inventory 616 1964-1965(June 30) 4/15/75 Shredding

Registration forms for Continuing Summer and
Education 616 1971 = Fall 4/15/75 Shredding

Daily Reports forms from
Registrars Office 616 1971-1972(June 30) 4/15/75 Shredding

- Completed Bookstore Orders 616 1962-1963(June 30) 4/15/75 Shredding

Completed Bookstore Orders 616 1965-1969(June 30) 5/15/75 Shredding

p I;hereby certify that the above listed records were disposed of as indicated.

5 A ——ROBETT HTIE)::DCD Accountant April 17, 1975
Title Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION St. Mary's College of Maryland
STATE OF MARYLAND Reporting Agency

Dlvision or Bureau ¢f Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date Method
Include Title and/or Form Number Dates of Records (Cubic or of of
SchNedulc llsm Disposed of Linear Feet) Disposal Disposal
o. o,

Form #27A - Contracts 616 1967-1971(June 30) 4/15/75 Shredding

Form #100-16 - Out of Schedule 616 1968-1971(June 30) 4/15/75 Shredding
Requisitions for Supplies

5" x 7" Inventory Cards, .now on 616 1947-1971(June 30) 4/15/75 Shredding
Computerized IBM Cards

Student Activities Transmittals 616 1967-1971(June 30) | 4/15/75 Shredding

Student Accounts Receivable 616 1962-1962(June 30) 4/15/75 Shredding
Ledger Cards

Bookstore Sheets 616 1963-1964(June 30) 4/15/75 Shredding

Check Stubs for Petty Cash 616 1962-1966(June 30) 4/15/75 Shredding
Student Cash Account Cards 616 1965-1970(June 30) 4/15/75 Shredding

Bookstore Readings 616 1966-1962(June 30) 4/15/75 Shredding
|

~~ /I hereby certify that the above listed records were disposed of as indicated.

éf/xf#,__ﬁ ___HobertH, Lococo Accountant

Title




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION St. Mary's College of Maryland
STATE OF MARYLAND Reporting Agency

Division or Bureau ¢f Reporting Agency

, Authorization
Ite Description of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1 Accounts Receivable Trial Balances 616 2 1966-1970(June 30) / Ch fff - 4L/15/75 Shredding
1 Library Fund Cards 616 i 1962-1963(June 30) 4/15/75 Shredding
1 Deposit Slips Activities 616 1 1962-1963(June 30) 4/15/75 Shredding
1 Petty Cash Bank Statement 616 1 1962-1970(June 30) 4L/15/75 Shredding
1 Student Activities Check Book and 616 1 1966-1970(June 30) 4L/15/75 Shredding
Stubs
1. Student Cash Fund Bank Statements 616 1. 1959-1963(June 30) 4/15/75 Shredding
1 Student Activities Fund Bank
Statements 616 i, 1960-1962(June 30) 4/15/75 Shredding
1 Student Activities Deposit Tickets 616 1 1966-1971(June 30) 4/15/75 Shredding
1 Student Activities Withdrawal Slips| 616 i 1966-1970(June 30) 4/15/75 Shredding
1 Student Activities Individual 616 1 1962-1965(June 30) ‘/ 4/15/75 Shredding
Account Books

: | héreby certify that the above listed records were disposed of as indicated.

I/ g - . ’ _,f
y/ o 7;2 Hor . o Accountant April 17, 1975

/ L / = Signature Title Date




Form HR-RM 2

- CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Towson State University

Reporting Agency

Parking Services

Division or Bureau ¢f Reporting Agency

Authorization

Item Deseription of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
’ 2 ) Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
Parking Violations Jan. 1968-dun. 1972 18 cubic feet| 5/11/77 Balto. City
: c Dump i
Student Stickers Jan. 1968-Jun. 1972] 3 cubic feet| 5/11/77 - i
™\
’ i
M 7Y
I hereby certify that the above listed records were disposed of as indicated.
4€é{14ézi<lzic é//,c‘z%ééif” 7232%L§;;577 Parking Services Manager 5/11/77
Date

Signature

Title




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To -Be Submxtted to the Records Management vaxsxon

'HALL' OF RECORDS (“OMMISSION
" STATE OF MARYLAND

: 'Urliversity of Maryland

Reporting Axency

Offlce of Student Aid

- Dlvlslon or Bureau 0f Reporting Agency

= S | . © Authorization - L
Q{cm C o Description of Records h . : - For Disposal Inclusive ‘Volume ~ - Date Mcthod
o. : Includc Title and/or Form Number - : - Dates of Records (Cubic or ' of .
. . . Schedule Item Disposed of Linear Feet): Disposal Dlsposal
No. No. ) . .
1. ~ | NDEA ;'l o L e 565 {1 7/1/68_ to 6/30/73 | 3 3/4 7/1/76 Shreddihg
(NDSL Apphcatmns and ' B ' : ' o ' ' - :
related documents)
i
' I hereby certlfy that the above hsted records were dlsposed of as indicated
,] 0 /U,,([M i _. e Program Director 7/14/76 '
" - ' Title

Signature

Date



Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

UNIVERSITY OF MARYLAND

Reporting Agency

CENTRAL ADMINISTRATION COMPTROLLER'S OFFICE

Division or Bureau 6f Reporting Agency

£. Authorization
W 1tem Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1 Legislative Budget Requests 564 Fiscal Years 15 cu. ft. {02/04/76 Landfill
(Worksheets, computer runs, ended 1951-59,
Departmental Requests, etc. 1960-69
2 Comptroller’'s Office 564 Fiscal Years 2 cu. ft. (02/04/76 Landfill
Departmental Payroll ended 1965
Certifications through 1972
3 University of Maryland 564 Fiscal Years 40 cu. ft. {02/04/76 Landfill
Financial Reports, ended 1972-75
Personnel Detail Books,
, Detailed and Summary
. Budgets
4 Technical and Special Fee 564 Fiscal Years 1l cu. ft. |02/04/76 Landfill
Payments (1099) computer ended 1972-74
cards
5 Inventory records on computer 564 Fiscal Years 5 cu. ft. |02/04/76 Landfill
printouts ended 1972-73
' I hereby certify that the above listed records were disposed of as indicated.
~
,/ﬁ%%%fﬁy Comptroller 06/23/76
v Title Date




CERTIFICATE OF RECORDS DISPOSAL

To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

UNIVERSITY OF MARYLAND

Reporting Agency

CENTRAL ADMINISTRATION COMPTROLLER'S OFFICE

Division or Bureau 0f Reporting Agency

. Authorization
W Lem Description of Records - For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Dates of Records . (Cubic or _of _of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
6 Journal Vouchers 564 Fiscal Years 7 cu. ft. { 02/04/76 Landfill
ended 1968-71
7 Payroll Distribution 564 Fiscal Years 16 cu. ft. | 02/04/76 Landfill
ended 1970-71
8 Monthly Trial Balances 564 Fiscal Years 22 cu. ft. | 02/04/76 ‘Landfill
ended 1969-71
9 State BBl Reports : 564 Fiscal Years 2 cu. ft. |02/04/76 Landfill
ended 1970-71
.1.0 University Object of Expend- 564 Fiscal Years 6 cu. ft. [02/04/76 Landfill
iture Reports ended 1970-71
11  |Line Item Controls S 564 Fiscal Years 16 cu. ft. |(02/04/76 Lahdfill
ended 1970-71
12 Interdepartmental Transfers 564 Fiscal Year 7 cu. ft. {02/04/76 Landfill
ended 1971
I hereby certify that the above listed records were disposed of as indicated.
e N
,/)§E¢Q;L94ZZLP¢7 Comptroller 06/23/76
Signa Title Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

UNIVERSITY OF MARYLAND

Reporting Agency

CENTRAL, ADMINISTRATION

COMPTROLLER'S OFFICE

Division or Bureau ¢f Reporting Agency

. Authornization
Item Dcscription/of gecordf:.! be For Disposal D lncl;_:slilve " ?’é)l\;){ne Da;e Mct}\od
. 1 < T ubic or (o) [o}
No. Include Title and/or Form Number Schedule Ttem al;iss;osede?f Linear Feet) Disposal Disposal
No. No.
13 UMCP Expense Statements 564 Fiscal Years 11 cu. ft. |02/04/76 Landfill
ended 1970-71 _
14 Payroll Records =- Journals, . 564 Fiscal Years 256 cu. ft. [02/04/76 Landfill
One Pay Certifications, ended 1966-70
Payroll deduction author-
izations, travel advances,
computer listings of check .
registers, deduction change
lists and master change
lists :
/Zixzzcertify that the above listed records were disposed of as indicated.
t
Comptroller 06/23/176

7

8

Title

Date




HR -RM -2 (Rev. 2/74)

CERTIFICATE

DEPARTMENT OF GENERAL SERVICES
Holl of Records Commission
Records Manogement Division
Treosury Building, Rm. 305
Annapolis, Marylond 21401

UNIVERSITY OF MARYLAND

oF

Reporting Agency

COMPTROLLER'S OFFICE, COLLEGE PARK

Division or Bureou

RECORDS DISPOSAL

Submit in Duplicate

Retain ane copy and forward

original to above oddress

Q_ Description of Records

Authorizotion
For Disposol

Inclusive

Dates of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. Na.
1 Disbursements Vouchers 564 6 7/1/69 - 6/30/70 200 11/17/75 Land Fill
| hereby certify that the above listed records were disposed of os indicated.
jp W Accountant III . December 2, 1975 Ps - 780

Signoture

Joseph T. Handley

Title

Date



Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION Student Employment Office, Student Aid

STATE OF MARYLAND Reporting Agency
University of Maryland, College Park Campus

Division or Bureau of Reporting Agency

. Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number : Dates of Records (Cubic or of of
Scl;qedulc I;Iem Disposed of Linear Feet) Disposal Disposal
0. 0.

1 College Work-Study Program 566 1 July 1, 1969 6 1/4 9/11/75 Shredding
(Applications & Supplementary Doc.) _ June 30, 1970 Linear Feet
ONLY /7&M

I'hereby certify that the above listed records were disposed of as indicated.

%w %\(L-‘/ Associate Director September 11, 1975

Signature / * Title Date
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g : CERTIFICATE OF RECORDS DISPOSAL " -

iy ry . ! ¢ s 0 % bhd S
B To Be Submitted to the Records Management Division 4 |
i X ; University of Maryland » o :
s HALL OF RECORDS COMMISSION i . -4 ]
X 2 porting Agency — .
- STATE OF MARYLAND Department of Student Affairs S

] . p .

ko : (0Office of Student Aid) !
Dlvision or Bureau ¢f Reporting Agency
; ' i Authorization l
. tem Description of Records or Disposal Inclusive VYolume Date Method
No. Indudc Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Fcet) Disposal Disposal |
No. No. ]
f
1 NDEA 565 3 July 1, 1958 - | 4 linear ftJ June 19,| Shredding
(NDSL Applications and June 30, 1970 1975
related documents)
1'4;_ b
N
|l
| :
L.' “ =7

v %
¥ ; i ‘o
G X0 ’L A 7 : y - = amd
£ 2 - . . = hH , 1
P o : _Ihereby certify that the above listed records were dlsposed of as Indicated. -,,, o

f;,._»“a«&;_g Bt Y e 6 essie L. Harrig = - . ASSJ,stantJDlrector e 0 June 24, 1975l ; 'S -:z}z".;
» A g R A 2 ag ' : . PR~ s
'Tw:‘:!g‘;; 'i '-:0; :f‘, ?'F'ﬁ"’."ﬂ “ig 4P, ,,fw 9 .’;. i3 Signature A - THi . E o .+ Date P :.;'.,1-3:‘:};.‘1 ?‘i;; |
3 R O r of gl I {_ b3 : .‘;‘3}'1"/.&.:#[

\! { -::« " 3 :"ﬂ




{ " H"-_'E.-:\ .*_'
2 | S

Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

To Be Submitted to the Records Management Division

University of Maryland

Reporting Agency

Office of Student Aid
Divislon or Bureau ¢f Reporting Agency
I Descripti f Records g_u Dapoul - Inclu Volume
tem tion 1
No. Include Title and/or Form Number = Dates of Records (Cibhic o - - i
Schedule Item Lisposed of Linear Feet) Disposal Disposal
No. No.
NDSL applications and corresponding 5%5 1 September, 1959 1/3 linear 3/ 1B %5 Muliflation
materials of approved'loans prior - June, 1971 foot & Shredding
to July 1, 1971 reflecting total
repayment. f\) M g
2 £
i
ONLY ITEM

- st v &

Bessie E. Harris

_ Thereby certify that the above listed records were disposed of as indicated.

Program Director

Title

March 11, 1975

Date




HR -RM—2 (Rev. 2/74) DEPARTMENT OF GENERAL SERVICES

Hall of Records Cammission
Recards Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE OF RECORDS DISPOSAL

University of Maryland--College Park

Reporting Agency

Division of Business Services

Division or Bureou

Submit in Duplicate

Retoin one copy and forward
ariginal ta above address

. Authorizotion
For Disposal Inclusive
No. Description of Records Dates of Records Volume Date of Method of
Include Title ond/or Form Number Retention Item Disposed of (Cubic Feet) Disposal Disposol
Sched. No. No.

5 Cash Receipts 564 6 1966-1970 4 cu. ft. 2/4/75 Land fill

7 Central Collection Ledgers " 4 1961-1971 6 cu. ft. " " "

5 Central Collection Numerical Ir 4 1930-1970 10 cu. ft. ) L "

File

6 Mail Remittances Lists " 4 1966-1971 4% cu. ft. " " "

2 Payroll Journals e 5 1968-1970 2| lewl.n e " L "
. Enrollment Deposit Cards i 6 1966-1971 2 cu. ft. " " n
10 Cashier Check--Data Sheets g 1 1965-1971 6 cu. ft. " Ui "
12 Subsidiary Student Accounts it 7 1963-1971 8 cu.: ft. " " e

o yo s
.l C
| hereby certify that the abave listed records were disposed of as indicated.
//m "é [ Zgﬂ Director P 2/10/75 et
Signoture Title Dote




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

UNIVERSITY OF MARYLAND
Reporting Agency

COMPTROLLER'S OFFICE, COLLEGE PARK

Division or Bureau 0f Reporting Agency

. Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1 Disbursements Vouchers 564 6 7/1/67-6/30/68 200 5/29/74 Land Fill
2 Disbursements Vouchers 564 6 7/1/68-6/30/69 200

/ 5/29/74 Land Fill

o

I hereby certify that the above listed records were disposed of as indicated.
.
i Y]

Accountant IIIX

Signature

August 21, 1974

J
Joseph Thomas Handley

Title

Date




I.*:. . A l-

;: ¥ '-’-r;m HR-RM 2
-

B
t".
g;' . CERTIFICATE OF RECORDS DISPOSAL
S S To Be Submitted to the Records Management Division . .
@ HALL OF RECORDS COMMISSION A
g STATE OF MARYLAND e
Y Office of Student Aid
'_-’ - Division or Bureau ¢f Reporting Agency

@ - b i e e Iilpd e

cription .
' Ne. Beslede Titke and/or Form Nusber - Dates of Records Gt or i .
Schedule Item Disposed of Lincar Feet) Dispossl Disposal
% No. No.
‘:" 1. | XX® NDEA Records 565 1 July 1, 1968 - 3 1/2 Linear July 15, |[Shredding
: (NDS Loan Applications and June 30, 1969 feet 1974
- related documents)
ONLY JTEM

Assistant Director i July 15, 1974

:f . g ‘ ‘ /Axreby certify that the above listed records were disposed of as indicated.
& : oscoe E, ‘Dann Jr.

R i Signature Title Date &
L]




Form HR-KM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

University of Maryland - College Park, Maryland

Reporting Agency

Student Organization Accounts

Division or Bureau of Reporting Agency

I tem Deseripti f Record %uth;))rintiox; 1
¢ Jeseription of Records 3 i [ 1 '
.\vo. Include Tite and/or Form Number et Datcsngglslll‘::ecords (‘é)il;)?;eor D;ftc Mcc:?od
Scl;‘?;lule II:IC:] Disposed of Linear Feet) Disposal Disposal
1 Student Organization Accounts 571 1 1969-1970 7 1/2 cu. ft. 7-10-74 Landfill
2 Special Organization Accounts 571 2 1969-1970 1/2 cu. e 7-10-74 Landfill

A T D

Synature

I hereby certify that the above listed records were disposed of as indicated.

Program Analyst

TIUe Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

University of Maryland

Reporting Agency

Title

July 8, 1974

Date

Dept. of Student Affairs (Office of Student Aid)
Division or Bureau ¢f Reporting Agency
. Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
iy, NDEA Records 565 1 July 1, 1968 - 1/2 Linear July 8, 1974] Shredding
(NDS Loan Applications and June 30, 1969 feet
related documents)
ONLY [TEM
he by certify that the above listed records were disposed of as indicated.
L8y
oscoe E. Dann, Assistant Director
7




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

UNIVERISTY OF MARYLAND

Reporting Agency
COLLEGE PARK COMPTROLLER'S OFFICE

Division or Bureau ¢¢ Reporting Agency

Authorization .
Item Description of Records For Disposal Inclusive Volume Date Method
No. - Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No. .
1 Disbu.rsement Vouchers ' 564 6 7/1/71 - 6/30/72 200 10/27/77 | Land Fill
2 Cash Receipts 564 6 7/1/71 - 6/30/72 80- 10/27/77 | Land Fill

(/QM dl[ere certify that the above listed records were disposed of as indicated.

Accountant III October 27,

Jos’eph Thomas Hand'“i"éture

1977

Title Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

DEPARTMENT OF EMPLOYMENT AND SOCIAL SERVICES
Social Services Administration
Reporting Agency

County Departments of Social Services
Division or Bureau of Reporting Agency

Division of General Service

Authorization
Item Description of Records For Disposal Inclusive Volume Date Method
No. Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
1% Case Records; Public Assistance 185 par. 7 1936-1973 449,32 1972 shredded-burned
2 Fiscal Records; Accounting Recordd 185 par. 11 1933-1973 173.85 1972 % "
Canceled Checks; Financial Reportg
35 Statistical Records; Reports and 185 par. 9 1967-1971 97.61 1972 ¥ i
Forms; Closings; Cards, etc.
4, General Records, Personnel; 185 par. 5 - 1968-1973 62.09 1972 " ¥
Manuals; Reports; Circular 10 - 13 - L
Letters; General Correspondence 14 '7%;,%'5

I hereby certify that the above listed records were disposed of as indicated.

-

Supervisor, Supply and Services

January 25, 1974
Title Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION ' DEPARTMENT OF EMPLOYMENT AND SOCIAL SERVICES

STATE OF MARYLAND Reporting Agency
EMPLOYMENT SECURITY ADMINISTRATION

Division or Bureau of Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume
Include Title and/or Form Number - Dates of Records (Cubic or
Sdﬁedulc I&em Disposed of Linear Feet)
o, 0,

SR-3, mail in claim forms NON SGiE 1970 year | 336 sm. tab b
(tab, card size)

Miscelaneous correspondence,
3rd. copy requisition files. NON SCHEQU 1969 year 1 design box

70w ff?

I hereby certify that the above listed records were disposed of as indicated.

~

@M\.M/—[ y - - Supervisor, Seryicé and Supply Jan, 11, 1974
//SW Title

Date




DEPARTMENT OF HUMAN RESOURCES

DIVISION OF GENERAL SERVICES
1100 N. EUTAW STREET

- BALTIMORE, MARYLAND 21201

STATE OF MARYLAND (301) 383-3090

MARVIN MANDEL
Governor
RICHARD A. BATTERTON PATRICK B. KIRWAN
Secretary November 2’ 1977 Director

Mr. George W. Straubinger
Records Management Specialist
Department of General Services
Hall Of Records

Treasury Building, Room 305
Annapolis, Maryland 21401

Dear Mr. Straubinger:

Submitted herewith are recapitulations of the reports of records
disposals pertaining to the Social Services Administration and the
Employment Security Administration of the Department of Human Resources
for the years 1974-1975-1976.

I apologize for the lateness in their subm1331ou-t0 yaur office
and assure you that this delay will not occur ag%}n

'fou{"ﬁ / }_ﬁ' ..»f;

Yy (/{_ . -

o /{I E. McGaXry 5
/' Facilities ager
o
/

JEM:bl i e

s

CC: Patrick B. Kirwan
File

” Tott - 24 2§ Vo b W
Vo A /




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION : Department of Human Resources
STATE OF MARYLAND Reporting Agency

Employment Security Administration
Division or Bureau of Reporting Agency

Authorization
Description of Records For Disposal Inclusive

Volume
Include Title and/or Form Number

Dates of Records (Cubic or
Sclﬁedule I&cm Disposed of Linear Feet)
o. 0.

| ded
Case Records; Public Assistance 1969-1970 50.0 Shredde

1
Fiscal Records; Accounting 1966-1969 60.0
Records; Cancelled Checks;
Financial Reports

Statistical Records; Reports & 1966-1967
Forms

General Records; Personnel; 1937-1947
Circular Letters; Correspondence

)
s

P .
/ y reby certify that the above listed records were disposed of as indicated.
. E. MgGarry Jr. Facilities Manager

= -




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION

Department of Human Resources

STATE OF MARYLAND Reporting Agency
Employment Security Administration

Division or Bureau of Reporting Agency

Description of Records Inclusive Volume Method
Include Tide and/or Form Number Dates of Records (Cubic or of

Disposed of Linear Feet) Disposal

Case Records; Public Assistance 1969-1970 61.2 Shredded

Fiscal Records; Accounting 1969-1971 7.9 "
Records; Cancelled Checks;
Financial Reports

Statistical Records; Reports & 1969-1971 15.3
Forms

General Records; Personnel; 19,,7-1972 73.5
Circular Letters; Correspondence

-,

hereby certify that the above listed records were disposed of as indicated.

d. EMc rry|Jr. Facilities Manager

U Slgnature\ Title




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

" HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Department of Human Resources

Reporting Agency

Employment Security Administration

Division or Bureau of Reporting Agency

Ttem : Descri f Records lx\:uthoDx:izatioarla
ption o s
No. Include Tide anozli‘/or F:rc:: Number bl Date?gl;l slll‘;ecords y&lx‘ll:i:eor D:fte Meod; o
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
A Case Records; Public Assistance 1969-1971 4.5 1976 Shredded
B Fiscal Records; Accounting 1969-1972 193.7 1976 "
Records; Cancelled Checks;
Financial Reports
c ‘Statistical Records; Reports & 1970-1973 93.5 1976 "
Forms i _ '
D General Records; Personnel; 1959-1973 201.7 .19.76 "
Circular Letters; Correspondence ‘
y that the above listed records were disposed of as indicated.
- Facilities Manager )22 .77
Title Date




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division -

"HALL OF RECORDS COMMISSION : Department of Human Resources
STATE OF MARYLAND Reporting Agency

Social Services Administration
Division or Bureau of Reporting Agency

Authorization :
Description of Records For Disposal Inclusive . Volume
Indude Title and/or Form Number Dates of Records (Cubic or
Sdllchule l&em . Disposed of Linear Feet)
0. 0.

: . R Shredded -
Case Records; Public Assistance | 1969-1971 752.3 _ Buf'ied

' n
Fiscal Records; Accounting : 1968-1972 33.3‘3 :
Records; Cancelled Checks;
Financial Reports

Statistical Records; Reports & 1968-1972 176.7
Forms \

General Records; Personnel; 1970'29714 35.9
Circular letters; *Correspondence S

Facilities Manager
© Title




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Department of Human Resources

Reporting Agency

Social Services Administration

Division or Bureau of Reporting Agency

Lee pti f Records ?«‘uth?)riiuﬁ‘:ll
m on o LCor 1
No. Include 'I'lde and/or Form Number il i D“;nzl;ls]‘{vezords Xgl,%?:eor : D:fbe Mc‘:}\od
Schedule Item Disposed of Linear Feet) Disposal Disposal
No. No.
A Case Records; Public Assistance 1969-1971 . 67h4.5 1975 Burned -
Shredded
B Fiscal Records; Accounting 1969-1973 262,14 1975 "
‘ Records; Cancelled Checks; : '
Financial Reports
C Statistical Records; Reports & 1969-1975 167.5 1975 "
Forms
D General Records; Personnel; 1970-1975 187.0 1975 "

Circular letters; Correspondence

Z )
/

I hereby certify that the above listed records were disposed of as indicated.

Facilities Manager

Title

-2 -77




CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

t of H R s
HALL OF RECORDS COMMISSION : | Department of Human Resource
STATE OF MARYLAND Reporting Agency

Social Services Administration
Division or Bureau of Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Method
Include 'I'xdc and/or Form Number Dates of Records (Cubic or of
Sdllqedulc I&em . Disposed of Linear Feet) i Disposal
0. 0.

s i ; 1967-1972 624.9 Burned -
Case Records; Public Assistance e ea

Fiscal Records; Accounting 1961-1972 133.3 "
Records; Cancelled Checks; .
Financial Reports

Statistical Records; Reports & 1967-1971
Forms

General Records; Personnel; ' 1969-197h
Circular Letters; Correspondence

y certify that the above listed records were disposed of as indicated.

J, . Facilities Manager

NS ok ™




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division
HALL OF RECORDS COMMISSION Disability Determination Services

STATE OF MARYLAND Reporting Agency

Division of Vocational Rehabilitation

Division or Bureau ¢f Reporting Agency

Authorization

‘,. Description of Records For Disposal Inclusive Volume Date Method
2 Include Title and/or Form Number Dates of Records (Cubic or of of
Schedule Ttem Disposed of Linear Feet) Disposal Disposal
No. No.
Case residuals, 8 1/2"x11" sheets| * * 7/1/71 - 6/30/73 TS.ou. ft.
File cards, 3" x 5" ¥* ¥* 7/2/71 - 6/30/73 B e, fbs

# See attached letter
"Re: Audit Control Number 52205-03

4

1

I hereby certify that the above listed records were disposed of as indicated.

Signature Title Date

| B 4




77)
=2 '
(/\g,( BAAT L

\ KA CEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
.,

- ..'.f_'.-/'- REGION 11
~ids 3535 MARKET STREET
PHILADELPHIA, PENNSYLVANIA 19101
arch 5, 1975 oD A
" %i%1 g -2
2 oS s
qaR 10910 BRI
Dr. James A. Sensenbaugh ngm IDI-R~3
State Superintendent of Schools rﬁ} - @ .
6510 Elkridge Landing Road Rublde

P. 0. Box 8717
Baltimore-tashington International Airport-
Baltimore, Maryland 21240

Dear Dr. Sensenbaugh:
Re: Audit Control Number 52205-03

le were pleased to receive your letter of January 24, 1975
regarding the Audit of the Maryland Disability Determination Section,
Division of Vocational Rehabilitation, Department of Education.

o also received the Disability Determination Service internal
instructions on case processing time improvements énd broken
appointment procedures. \le participated with the DHEW Auditors
and the management team of your Disability Determination Service,
in a close-out interview which discussed these findings during
the Audit. It was with pleasure we observed the wholeheartedly
cooperation of your assistant Director and his management team

in implementing the recommendations of the DHEW Audit Team.

Their attempts to reduce the overall processing time and
implementing correctional procedures for timely follow-ups on
medical evidence, as well as reducing the instance of broken
consultative appointments is encouraging. These steps can only
better serve the disability applicants in the state of Maryland.
We would 1ike to congratulate this staff on their fine efforts
and cooperation in this matter. May we consider this letter as
a close-out to the DHEW Audit procedure.

Thank you again for your spirit of cooperation in serving the
Disability recipients in the state of Maryland.

. Sincerely yours,

" ATh //7(
) ,ULUL 1
%@§J5.rLﬂ1en1 i~
 n Régional Representative

— Bureau of Disability Insurance

Y




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Maryland State Department of Education
Reporting Agency

Division of Vocational Rehabilitation
Division or Bureau ¢f Reporting Agency

Authorization
Qq Description of Records For Disposal Inclusive Volume Date Method
- Include Tide and/or Form Number Dates of Records (Cubic or of of
Schedule Item Disposed of Lincar Feet) Disposal Disposal
No. Ne.
Li Case Folders 527 1-A 7/1/68 to 6/30/69 233.6 cu.ft.| 2/I/75 |Landfill, burning
and shredding
. I hereby certify that the above listed records were disposed of as indicated.
Rl s ut” Assistant Director
L/ = '|'_ /
AP Al e L ..«-"}c/,’ Budget and Finsnce YV75
Signatare Titte Date




Form HR-RM 2

CERTIFICATE OF RECORDS DISPOSAL
To Be Submitted to the Records Management Division

HALL OF RECORDS COMMISSION
STATE OF MARYLAND

Maryland State Department of Education
Reporting Agency

Division of Vocational Rehabilitation
Division or Buresu 0f Reporting Agency

Authorization
Description of Records For Disposal Inclusive Volume Date Method
'f' Include Title and/or Form Number Dates of Records (Cubic or of o
Schedule ltem Disposed of Linear Feet) Disposal Disposal
No. No.
1. Case Folders 527 1-A 7/1/68 to 6/30/69| 233.6 cu.ft. 2/LW/75 Landfill, burning

and shredding

Assistant Director

Wﬂify that the above listed records were disposed of as indicated. ’
/@W 7 é Budget and Finance 3/3/15

Signature
David L. Leppo

Tille Date




DEPARTMENT OF GENERAL SERVICES
Hall of Recards Cammissian
Recards Management Divisian
Treasury Building, Rm. 305
Annapalis, Maryland 21401

Page 1 of 3

CERTIFICATE O__F RECORDS DISPOSAL
COMPTROLLER QOF THE TREASURY
Reporting Agency
PREPARE IN DUPLICATE
ALCOHOL AND TOBACCO TAX DIVISION Reroim one cony ond forsard
Division or Bureou originol to obove oddress
Authorizotion
o L (R y For Disposol o |nc|uis:¥e 4
No. escription of Records otes of Records Volum ote of ethod o
° Include Title ond/or Form Number Retention Item Disposed of (Cub(‘:c F:et) DDis:aoscil %i's’;aodsoli
Sched. No. No.
F. Y.
1 TRANSPORTATION REPORTS 212 1 1970 2.0
2 TRANSPORTATION REPORTS 212 1 1971 2.0
3 TRANSPORTATION REPORTS 212 1 1972 2.0
L WHOLESALERS MONTHLY REPORTS 212 L 1970 L,o
5 WHOLESALERS MONTHLY REPORTS 212 l 1971 4,0 WASTEPAPER
6 WHOLESALERS MONTHLY REPORTS 212 L 1972 L, 0
7 WHOLESALERS MONTHLY REPORTS 212 L 1973 39.0
8 " CLAIM FOR BEER TAX REFUND 212 7 PRIOR TO 1969 2.0
9 CLAIM FOR BEER TAX REFUND 212 7 1970. 1.0
10 CLAIM FOR BEER TAX REFUND 212 7 1971 1.0
11 OVER 30 DAY & CLEARANCE REPORTS 212 8 PRIOR TO 1969 15.0
12 OVER 30 DAY & CLEARANCE REPORTS 212 8 1969 2.0
13 OVER 30 DAY & CLEARANCE REPORTS 212 8 1971 2.0
14 OVER 30 DAY & CLEARANCE REPORTS 212 8 1972 1.0
15 MASTER SCHEDULE OF PRICES 212 9 PRIOR TO 1969 6.5

| hereby certify that the abave listed recards were dispased of as indicated.

o T

Signoture

Revenue Examiner III

Title

February 9, 1976

Dote

PS-789
DGS- RM- 2




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

Page 2 of 3

CERTIFICATE OF RECORDS DISPOSAL

COMPTROLLER OF THE TREASURY

Reporting Agency :
PREPARE IN DUPLICATE

ALCOHOL AND TOBACCQO TAX DIVISION Retoin one copy ond forword

Division or Bureou originol to obove oddress

Authorizotion
For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retention ltem Disposed of (Cubic Feet) Disposol Disposal
Sched. No. No.
F. ¥,
16 MASTER SCHEDULE OF PRICES 212 9 1969 3.0
17 MASTER SCHEDULE OF PRICES 212 9 1970 5.0
18 MASTER SCHEDULE OF PRICES 212 9 1971 3.0 ‘ WASTEPAPER
19 MASTER SCHEDULE OF PRICES 212 9 1972 4,0
20 AUDIT FILE 212 12 PRIOR TO 1969 32.5
21 EXERCISE TAX ON BEER 212 16 1971 1.0
22 MONTHLY REPORT OF CROWN AND LID 212 19 PRIOR TO 1969 1.0
MANUFACTURERS
23 MONTHLY REPORT OF CROWN AND LID 212 21 PRIOR TO 1969 5.0
| MANUFACTURERS
24 EXCISE TAX RETURN FOR WINE AND 212 21 1971 1.0
DISTILLED SPIRITS
25 EXERCISE TAX RETURN FOR WINE 212 21 1972 1.0
DISTILLED SPIRITS
26 GENERAL CORRESPONSENCE 212 23 PRIOR TO 1969 1.0
27 INVESTIGATION FILE 212 24 PRIOR TO 1969 5.0
28 ACCOUNTING RECORDS 212 26 PRIOR TO 1969 1.0
| hereby certify that the above listed records were disposed of as indicated.
% &/ Revenue Examiner III February 9, 1976
Signoture Title Dote Ps-789

DGS- RM- 2




DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission
Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

Page 3 of 3

CERTIFICATE OF RECORDS DISPOSAL

COMPTROLLER OF THE TREASURY

Reporting Agency

ALCQHOL AND TOBACCO TAX DIVISION

PREPARE IN DUPLICATE

Retoin one copy ond forword

Division or Bureou

originol to above oddress

Authorizotion

For Disposol Inclusive
No. Description of Records # Dotes of Records Volume Date of Method of
Include Title ond/or Form Number Retention Jtem Disposed of (Cubic Feet) Disposol Disposol
Sched. No. No.
F, Y,
29 ACCOUNTING RECORDS 212 26 1970 2.0
30 ACCOUNTING RECORDS 212 26 1971 2.0
2.0
31 ACCOUNTING RECORDS 212 26 1972 WASTEPAPER
32 PAYROLL RECORDS 212 27 1972 1.0
33 BEER NON-RESIDENTS DEALER 630 1 1972 1.0
MONTHLY REPORTS
34 NON-SCHEDULED MISCELLANEOUS/ -— e 8.0
RECORDS

Z i | hereby certify that the above listed records were disposed of as indicated.

Signoture

February 9, 1976

Title Dote

Revenue Examiner III

Ps-789
DGS- RM- 2




HR -RM~2 (Rev. 2/74)

DEPARTMENT OF GENERAL SERVICES
Hall of Records Commission

Records Management Division
Treasury Building, Rm. 305
Annapolis, Maryland 21401

CERTIFICATE

DEPARTMENT OF GENERAL SERVICES

Reporting Agency

Records Management Division

Division or Bureou

oF

RECORDS

DISPOSAL

Submit in Duplicote

Retoin one copy ond forword

ariginol ta above oddress

Autharizotion

: For Disposol Inclusive
No. Description of Records Dotes of Records Volume Dote of Method of
Include Title ond/or Form Number Retentian Item Disposed of (Cubic Feet) Disposol Disposal
Sched. No. No.
1. General Correspondence 340 1 Prior to 1971 5 cu.ft. Feb. 13 Trash
2. Microfilm Worksheets " 4 " " 3 " " "
3. Record Analysis Sheets " 7 " " 2 " " "
| hereby certify that the above listed records were disposed of as indicated.
PS =789

Signoture

4éﬁzzzuél_ég%?§72=ﬂ=;2555éif: —lﬁi;%ﬁf;744gliihf’



